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1. WHAT IS THIS FUNDING OPPORTUNITY 

ABOUT?  
(Basic Information) 

The U.S. Department of Justice (DOJ), Office of Justice Programs (OJP), Office of Juvenile 

Justice and Delinquency Prevention (OJJDP) is accepting applications for funding in response 

to this notice of funding opportunity (NOFO). 

Agency Name U.S. Department of Justice 
Office of Justice Programs 
Office of Juvenile Justice and Delinquency Prevention 
(OJJDP) 

NOFO Title OJJDP FY25 Mentoring for Youth Affected by Opioid and 
Other Substance Use 

Announcement Type Initial 

Funding Opportunity Number O-OJJDP-2025-172446 

Assistance Listing Number 16.726 

 

 

Overview 
This NOFO will enhance and expand mentoring services for children and youth affected by 

opioids and other substance use, as well as their families. Mentoring services may include one-

on-one, group, or peer mentoring—or a combination of these approaches. In addition to 

mentoring services, this NOFO may support supplemental activities that are consistent with the 

proposed mentoring model and have a clear connection to the mentoring program. Up to 20 

percent of the total funds may be allocated for other non-mentoring direct services, such as 

mental health treatment, substance use treatment, or other supportive services identified and 

aligned with the project design. Please see the Eligible Applicants section for the eligibility 

criteria.  

• Category 1: Local Project Sites (Anticipated Award Amount: $650,000) 

Category 1 will provide mentoring services as part of a prevention, treatment, recovery, 

and supportive approach for those youth impacted by substance use in a local 

jurisdiction. For more information, see the section titled Eligibility.  

• Category 2: Statewide and Regional (Anticipated Award Amount: $1,980,000) 

Category 2 supports a broad-based approach to building mentoring program capacity in 

targeted regions throughout the country to help youth impacted by substance use. For 

OJP is piloting a new, streamlined format for this notice of funding opportunity (NOFO). Please 

share your feedback on the design and content at OJPSolicitationFeedback@usdoj.gov.  

https://www.justice.gov/
https://www.ojp.gov/
https://ojjdp.ojp.gov/
https://ojjdp.ojp.gov/
https://www.justice.gov/
https://www.ojp.gov/
https://ojjdp.ojp.gov/
https://ojjdp.ojp.gov/
mailto:OJPSolicitationFeedback@usdoj.gov
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more information, see the section titled Eligibility. This category will support statewide or 

regional approaches to expanding mentoring services for youth in areas with 

demonstrated high levels of substance use—especially rural communities.  

Key Dates and Times 
NOFO Release Date September 15, 2025 

SAM.gov Registration/Renewal Begin process by September 30, 2025, and no 
later than October 8, 2025 

Step 1: Grants.gov Application Deadline 11:59 p.m. Eastern Time on October 23, 2025 

Step 2: JustGrants Application Deadline 8:59 p.m. Eastern Time on October 30, 2025 

 

 

Statutory Authority 
Full-Year Continuing Appropriations Act, 2025, Public Law No. 119-4, 130 Stat. 9, 40; see Public 

Law No. 118-42, 138 Stat. 25, 150).

Funding Details 

Total Amount To Be Awarded Under This Funding Opportunity: $15,100,000 

Anticipated Number of Awards: 13  

• C-OJJDP-2025-00010-PROD, Category 1: Local Project Sites 

o Anticipated Number of Awards: 8 

o Anticipated Award Amount: up to $650,000 

o Anticipated Project Period Start Date: October 1, 2025 

o Anticipated Project Period Duration: 36 months 

• C-OJJDP-2025-00011-PROD, Category 2: Statewide and Regional 

o Anticipated Number of Awards: 5 

o Anticipated Award Amount: up to $1,980,000 

o Anticipated Project Period Start Date: October 1, 2025 

o Anticipated Project Period Duration: 36 months 
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Contact Information 

For assistance with the requirements of this funding opportunity: 

OJP Response Center 

Phone: 800–851–3420 or 202–353–5556 (TTY for hearing-impaired callers only) 

Email: OJP.ResponseCenter@usdoj.gov 

Hours of operation: 9:00 a.m. to 5:00 p.m. Eastern Time (ET) Monday–Friday  

For assistance with SAM.gov (registration/renewal): 

 SAM.gov Help Desk 

 Phone: 866–606–8220 

 Web: SAM.gov Help Desk (Federal Service Desk) 

Hours of operation: 8:00 a.m. to 8:00 p.m. ET Monday–Friday 

For assistance with Grants.gov (registration, submission of the Application for Federal 

Assistance SF-424): 

Grants.gov Customer Support Hotline 

Phone: 800–518–4726, 606–545–5035 

Email: support@grants.gov  

Web: Grants.gov Customer Support 

Hours of operation: 24 hours a day, 7 days a week, except on federal holidays 

For assistance with JustGrants (registration, submission of full application): 

 JustGrants Service Desk 

 Phone: 833–872–5175 

Email: JustGrants.Support@usdoj.gov 

Hours of operation: 7:00 a.m. to 9:00 p.m. ET Monday–Friday and 9:00 a.m. to 

5:00 p.m. ET on Saturday, Sunday, and federal holidays. 

For procedures related to unforeseen technical issues beyond the control of the 

applicant that impact submission by the deadlines, see Experiencing Technical Issues 

Preventing Submission of an Application (Technical Waivers). 

mailto:OJP.ResponseCenter@usdoj.gov
https://www.fsd.gov/gsafsd_sp
mailto:support@grants.gov
https://www.grants.gov/support
mailto:JustGrants.Support@usdoj.gov
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Resources for Applying 
Pre-Application Video: A pre-recorded, on-demand video about this NOFO is available for 

applicants on OJJDP’s Funding Webinars Multimedia page. Please submit any questions to 

ojp.responsecenter@usdoj.gov with the subject “OJJDP FY25 Mentoring for Youth Affected by 

Opioid and Other Substance Use.”   

OJP Grant Application Resource Guide: Provides guidance to help you, the applicant, 

prepare and submit your application; referred to in this NOFO as the “Application Resource 

Guide.” 

Note: If NOFO requirements are different from what is listed in the Application Resource Guide, 

follow the instructions in this NOFO. 

JustGrants Application Submission Training Webpage: Offers helpful information and 

resources on the entire funding application process.  

 

 

 

 

 

https://ojjdp.ojp.gov/funding-webinars
mailto:ojp.responsecenter@usdoj.gov
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide
https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm
https://justicegrants.usdoj.gov/training/training-application-submission
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2. WHO CAN APPLY? 
(Eligibility) 

Eligible Applicants 
The following types of entities are eligible to apply for this funding opportunity. 
  
Category 1: Local Project Sites 

• Government Entities 
o County governments 
o City or township governments 
o Native American Tribal governments (federally recognized) 

• Educational Organizations 
o Independent school districts 
o Public- and state-controlled institutions of higher education 
o Private institutions of higher education 

• Nonprofit Organizations 
o Nonprofits having a 501(c)(3) status with the Internal Revenue Service (IRS), 

other than institutions of higher education 
o Nonprofits that do not have a 501(c)(3) status with the IRS, other than institutions 

of higher education 

• For-Profit Organizations 
o Organizations other than small businesses 

• Other 

o Units of local government 

 
Category 2: Statewide and Regional  

• Government Entities 
o State governments 
o County governments 
o City or township governments 
o Native American Tribal governments (federally recognized) 

• Educational Organizations 
o Independent school districts 
o Public- and state-controlled institutions of higher education 
o Private institutions of higher education 

• Nonprofit Organizations 
o Nonprofits having a 501(c)(3) status with the Internal Revenue Service (IRS), 

other than institutions of higher education 
o Nonprofits that do not have a 501(c)(3) status with the IRS, other than institutions 

of higher education 

• For-Profit Organizations 

o Organizations other than small businesses 

• Other 

o Units of local government 

o National organizations 

o Organizations having statewide reach that provide mentoring services 
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State Government Entities: For the purposes of this NOFO, “state” means any state of the 

United States, the District of Columbia, the Commonwealth of Puerto Rico, the U.S. Virgin 

Islands, Guam, American Samoa, and the Commonwealth of the Northern Mariana Islands. 

Refer to the glossary of the Application Resource Guide for the definitions of “state” and “other 

units of local government” that apply to this NOFO. 

“Other” Entities Definition: In this NOFO, national organizations are defined as organizations 

that have active affiliates or subawardees in at least 45 states. 

• Units of Local Government: For the purposes of this notice of funding opportunity, 

other units of local government include towns, boroughs, parishes, villages, or other 

general purpose political subdivisions of a state. 

Additional Applicant Eligibility Factors 

Category 1 and Category 2 applicants are eligible organizations that have been in existence and 

provided mentoring services for at least 2 years at the time of application and are currently 

delivering a structured mentoring program model. 

Category 1 and Category 2 applicants must partner with a substance use treatment agency. 

However, the primary applicant must directly implement the mentoring program. This program is 

not intended for a substance use treatment agency to provide mentoring services.  

Applicants are expected to submit an attachment labeled “Mentoring organizational history.”  
The attachment should include:  

• The timeframe that the organization has been in operation and providing mentoring 
services. 

• Details about the mentoring services provided by the organization.  
o This can include a statement on agency letterhead attesting to the start date of 

providing mentoring services.  
o Category 2 only: Applicants having statewide or regional reach are expected to 

demonstrate in the attachment that the organization supports or operates 
mentoring programs on a statewide or regional basis.  

• Links to organizational websites and/or press releases supporting this timeframe are 
encouraged to be included in the letter.  

  
For the purposes of this NOFO, OJJDP has defined “active affiliates or subawardees” as a local 

branch of an organization or a local affiliated organization. All such relationships must be 

formalized in a contract or other written agreement between the parties involved and must 

predate this NOFO. Relationships formed for purposes of eligibility for this NOFO do not 

constitute an active affiliate or subawardee.  

Limit on Number of Applications 
Applications under which two or more entities (project partners) would carry out the federal 

award will be considered. However, only one entity may be the applicant; any others must be 

proposed as subrecipients. See the Application Resource Guide for additional information on 

subawards. 

Cost Sharing/Match Requirement 
This NOFO does not require cost sharing/match.  

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#information-proposed-subwards
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3. WHAT WILL AWARD RECIPIENTS DO? 
(Program Description) 

Purpose of the Funding 
This NOFO supports the implementation and delivery of high-quality mentoring services for 

youth who are currently using or dependent on substances, as well as youth at risk of substance 

use or who have close family members experiencing substance use or dependency. Mentoring 

services may include one-on-one, group, or peer mentoring—or a combination of these 

approaches. Applicants are required to provide mentoring services to youth ages 17 years or 

younger at the time of admission into the program. Mentors must be adults ages 18 or older—in 

cases where peer mentoring models are implemented, older peers may act as mentors under 

the supervision of an adult. Applicants must clearly indicate the number of new and existing 

matches they intend to serve during the project period.  

Applicants should target both the impacted youth and their families. Proposed projects should 

provide training for mentors to recognize the signs and symptoms of substance use among 

individuals at risk of opioid and other substance use. The proposed project may support 

supplemental activities that are consistent with the proposed mentoring model and have a clear 

connection to the mentoring program. Applicants must clearly articulate the connection between 

such services and the project and the reason they are critical to a project providing mentoring 

services for this particular youth population and assisting such youth in sustaining recovery.  

Up to 20 percent of the total project funds may be allocated for other non-mentoring direct 

services, such as mental health treatment, substance use treatment, or other supportive 

services identified and aligned with the project design. 

Applicants are expected to include a fully executed Mentoring Program Profile document (refer 

to Appendix A) as a component of their application  

There are two categories under this NOFO: 

Category 1: Local Project Sites. The focus of this category is to provide mentoring services as 

part of a prevention, treatment, recovery, and supportive approach for those youth impacted by 

substance use. See the section titled Eligibility. Mentoring organizations under Category 1 must 

establish a formal relationship through a Memorandum of Understanding with a public or private 

substance use treatment organization serving the targeted project site location that can 

demonstrate they are licensed and/or accredited prior to application submission.  

Category 2: Statewide and Regional. This category supports a broad-based approach to 

building mentoring program capacity in targeted regions throughout the country to help youth 

impacted by substance use. See the section titled Eligibility.  

This category will support statewide or regional approaches to expanding mentoring services for 
youth in areas with demonstrated high levels of substance use—especially rural communities. 
This may include: 

• States or statewide organizations providing subgrants to mentoring organizations in 
particular regions.  

• Federally recognized Tribes supporting mentoring programs.  

• National mentoring organizations funding active chapters or subrecipients.  
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Mentoring organizations under Category 2 must establish formal relationships through a 

Memorandum of Understanding with public or private substance use treatment organizations 

that can demonstrate they serve the targeted project area and are licensed and/or accredited 

prior to application submission.  

Refer to How Do We Apply: Budget Detail Form in this NOFO for information on allowable and 

unallowable costs that may inform the project design. 

Agency Funding Priorities  
In order to advance public safety and help meet its mission, OJP will provide priority 
consideration to applicants that propose (as applicable within the scope of this funding 
opportunity) projects designed to advance the goals listed below. Applicants seeking priority 
consideration should specify in the proposal narrative (and in the budget detail form, if 
applicable) which of the following goal(s) the project is intended to advance and how it will do 
so:  
 

(a) Directly supporting law enforcement operations (including immigration law enforcement 
operations);  
 

(b) Combatting violent crime;  
 

(c) Supporting services to American citizens;    
 

(d) Protecting American children; and  
 

(e) Supporting American victims of trafficking and sexual assault.  
 

Note: Addressing these priority areas is one of many factors that OJP considers in making 
funding decisions. Receiving priority consideration for one or more priority areas does not 
guarantee a funding award.  

Unallowable Uses of Funds 
The following are certain unallowable costs and certain activities that are out of the program 

scope and will not be funded. 

1. Out of program scope is any program or activity, at any tier that, directly or indirectly, 

violates (or promotes or facilitates the violation of) federal immigration law (including 8 

U.S.C. § 1373) or impedes or hinders the enforcement of federal immigration law—

including by failing to comply with 8 U.S.C. § 1373, give access to DHS agents, or honor 

DHS requests and provide requested notice to DHS agents.  

  

2. Out of program scope is any program or activity, at any tier that violates any applicable 

Federal civil rights or nondiscrimination law. This includes violations that – (1) indirectly 

violate the law, including by promoting or facilitating violations; or (2) unlawfully favor 

individuals in any race or protected group, including on a majority or minority, or 

privileged or unprivileged, basis, within a given area, population, or sector. 
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3. As specified in the DOJ Grants Financial Guide, in Chapter 3.13 “Unallowable Costs” 

(“Legal Services for Aliens”), any obligations of funds, at any tier, under this award to 

provide (or to support the provision of) legal services to any removable alien or any alien 

otherwise unlawfully present in the United States shall be unallowable costs for 

purposes any award made under this notice, but the foregoing shall not be understood to 

apply— (1) to legal services to obtain protection orders for victims of crime; or (2) to 

immigration-related legal services that may be expressly authorized or required by any 

law, or any judicial ruling, governing or applicable to the award.  

 

Program Goals and Objectives 
Goal 1: Improve outcomes (such as improved academic performance and reduced school 

dropout rates) for youth impacted by opioid and other substance use through mentoring. 

Objective 1: Expand the capacity of existing mentoring programs to provide high-quality 
services to youth that reduce substance use, delinquency, or other problem behaviors. 

 
Goal 2: Reduce the impact of opioid or other substance use on youth. 

 
Objective 1: Promote the development of innovative approaches to mentoring youth  
impacted by opioid and other substance use. 
 
Objective 2: Develop/utilize/provide access to related services (including educational 

and support services) for mentees in the program and their families to address opioid or 

other substance use issues. 

 

How Awards Will Contribute to Program Goals/Objectives 
OJJDP expects award recipients to reduce opioid and other substance use and their negative 

impact through targeted goals that promote resilience, strengthen communities, and develop 

sustainable prevention and treatment systems. Efforts will include mentoring services, 

enhanced with appropriate behavioral health support and recovery assistance for youth and 

their families and improving family dynamics and sobriety rates. To enhance mentoring capacity, 

the focus will be recruiting and training mentors to understand the signs and symptoms of 

substance use for those at risk of using opioids and other substances. Strengthening 

communities will involve collaborations with treatment providers. The initiative seeks to divert at-

risk populations from the juvenile justice system through mentoring and prevention programs, 

ultimately reducing opioid and other substance use and improving long-term family and 

community outcomes. Programs will: 

• Enhance and/or expand their mentoring services to meet the needs of youth impacted 

by opioids and other substance use. 

• Monitor the program’s target population, new and existing matches, and delivered 

services as specified in the project design and Mentoring Program Profile attachment 

(see details below in Program Design and Implementation). 

Expected Outcomes: Deliverables and Performance Measures 
For any applicants that receive funding, OJP expects to require the recipient to submit the 

following deliverables and performance measures. (See the Application Resource Guide for the 

definitions of “deliverable” and “performance measure.”) 

https://www.ojp.gov/doj-financial-guide-2024
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OJP will measure success by reviewing a recipient's submission of performance reports and 

data and the extent to which project implementation reflects progress toward the goals and 

objectives of this NOFO. 

Deliverables 
Recipients under this funding opportunity do not need to submit any deliverables other than the 

standard Post-Award Requirements and Administration.  

Performance Measures 
Recipients will be required to submit regular performance reports that show their progress 

toward achieving the goals and objectives identified in Program Goals and Objectives. See 

Performance Measure Reporting in this NOFO for details.    

A list of performance measure questions for this funding opportunity can be found here. OJJDP 

will provide further guidance on performance measures and the post-award submission process 

to successful awardees. 

Funding Instrument 
OJP expects to make awards under this funding opportunity as grants. See the “Administrative, 

National Policy, and Other Legal Requirements” section of the Application Resource Guide for a 

brief discussion of important statutes, regulations, and award conditions. 

 

https://www.ojjdp.ojp.gov/funding/grant-performance-measurement/performance-measures
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#administrative
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#administrative
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#administrative
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4. HOW DO WE APPLY?  
(Application Contents, Submission Requirements, and 

Deadlines) 

This NOFO contains all the information you need to apply for this funding opportunity.  

You will submit your application through web-based forms and attachments in Grants.gov and 

JustGrants. For help with questions about the requirements of this funding opportunity, please 

refer to Basic Information: Agency Contact Information. 

First, Do This! 

SAM.gov Registration and the Unique Entity Identifier (UEI)  
To submit a funding application, your entity must have an active registration in the System for 

Award Management (SAM.gov). SAM.gov assigns entities a unique entity identifier (UEI) that 

you must include in the application. Award recipients must then maintain an active UEI for the 

duration of their award's period of performance. 

Visit SAM.gov for details and resources for first-time registration or renewing an existing 

registration. Small businesses and individual applicants should refer to the Application Resource 

Guide for information specific to those types of applicants.  

The registration or renewal process can take several weeks. Start the process at least 30 days 

prior to the application’s Grants.gov deadline. Applicants who do not begin the registration 

or renewal process at least 10 business days prior to the Grants.gov deadline may not be able 

to complete the process in time, and will not be considered for a technical waiver that allows for 

late submission.  

Submission Instructions: Summary 
Applications must be submitted to DOJ electronically through a two-step process that begins in 

Grants.gov and is completed in JustGrants. See Basic Information: Key Dates and Times for the 

Grants.gov and JustGrants application deadlines.  

• Step 1: Submit the required Application for Federal Assistance SF-424 by the 

Grants.gov deadline.   

• Step 2: Submit the full application, including attachments, at JusticeGrants.usdoj.gov by 

the JustGrants deadline.  

  

https://www.sam.gov/
https://www.sam.gov/
https://sam.gov/content/home
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#applying-as-a-small-business
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#applying-as-an-individual
https://apply07.grants.gov/apply/forms/sample/SF424_4_0-V4.0.pdf
https://justicegrants.usdoj.gov/
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Then, Do This!  

Application Submission Step 1: Grants.gov SF-424  
Access/Registration  
You will need an active Grants.gov account. Follow the Grants.gov Quick Start Guide for 

Applicants to register, create a workspace, assign roles, submit an application, and troubleshoot 

issues. 

Submission of the SF-424  
Begin the application process in Grants.gov with the submission of the SF-424. This form 

collects your name, address, and UEI; the funding opportunity number; and proposed project 

title, among other information. The SF-424 must be signed by your Grants.gov authorized 

organizational representative. 

Section 8F—Applicant Point of Contact: Enter the name and contact information of the 

individual who will complete application materials in JustGrants. JustGrants will use this 

information (the email address) to assign the application to this user in JustGrants. 

Section 19—Intergovernmental Review: This funding opportunity is subject to Executive 

Order (E.O.) 12372 (Intergovernmental Review). States that participate in the Intergovernmental 

Review process have an opportunity to review the applicant’s submission.  

Find the names and addresses of current state Single Points of Contact (SPOCs) for 

Intergovernmental Review at https://www.ojp.gov/IntergovernmentalReviewSPOCList.pdf.  

If your state appears on the SPOC list:  

• Contact the state SPOC for information and follow the state’s process under E.O. 12372.  

• On the SF-424, make the appropriate selection for question 19 once you have complied 

with your state E.O. 12372 process.  

If your state does not appear on the SPOC list:  

• Answer question 19 by selecting, “Program is subject to E.O. 12372 but has not been 

selected by the state for review.” 

Submit the SF-424 as early as possible! If you fail to submit the SF-424 in Grants.gov by the 

deadline, you will be unable to submit your application in JustGrants.  

Refer to the DOJ Application Submission Checklist for additional details.  

 

 

https://www.grants.gov/quick-start-guide/applicants
https://www.grants.gov/quick-start-guide/applicants
https://www.archives.gov/federal-register/codification/executive-order/12372.html
https://www.archives.gov/federal-register/codification/executive-order/12372.html
https://www.ojp.gov/IntergovernmentalReviewSPOCList.pdf
https://justicegrants.usdoj.gov/sites/g/files/xyckuh296/files/media/document/appln-submission-checklist.pdf
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Lastly, Do This!  

Application Submission Step 2: JustGrants  
Each part of the full application is described below. OJP will only consider applications for 

review that contain all required elements, which are marked with a *REQUIRED ELEMENT* 

indicator in JustGrants.  

Access/Registration  
First-time JustGrants applicants: Once the application is received from Grants.gov, DOJ will 

send an email (from DIAMD-NoReply@usdoj.gov) to the contact listed in Section 8F of the SF-

424 with instructions on how to create a JustGrants account. This email should arrive within 24 

hours after confirmation from Grants.gov of the SF-424 submission.  

To create and set up a JustGrants account: 

1. Follow the instructions in the DIAMD email to first confirm who will be the Entity 

Administrator (the person who manages staff access to JustGrants on behalf of your 

entity). 

2. Log in to JustGrants and confirm the information in the Entity Profile.  

3. Invite other individuals who will serve as the Application Submitter and the Authorized 

Representative for your entity to register for JustGrants.  

Complete registration in JustGrants as early as possible. Once registered in JustGrants, the 

Application Submitter will receive a link in an email to complete the rest of the application in 

JustGrants. Find additional information on JustGrants registration in the DOJ Grant Application 

Submission Checklist.  

For additional information on submission in JustGrants, including file name and type 

requirements, see the “How To Apply” section in the Application Resource Guide. 

Standard Applicant Information *REQUIRED ELEMENT*  
The Standard Applicant Information section of the JustGrants application is prepopulated with 

the SF-424 data submitted in Grants.gov. Review the Standard Applicant Information in 

JustGrants and make whatever edits are needed. Add ZIP codes for areas affected by the 

project; confirm the Authorized Representative; and confirm the organization’s unique entity 

identifier, legal name, and address. 

Proposal Abstract  
Enter a proposal abstract (no more than 2,000 characters) summarizing the proposed project. 

Abstracts will be made publicly available on OJP.gov and USASpending.gov if the project is 

awarded, so the abstract should not contain any personally identifiable information (e.g., the 

name of the project director).  

Write the abstract in paragraph form without bullets or tables and in the third person (e.g., 

they/their, the community, rather than I/we). Include the following information: 

• Name of the proposed project. 

• Purpose of the proposed project (i.e., what the project will do and why it is necessary). 

• Where the project will take place (i.e., the service area, if applicable). 

https://justicegrants.usdoj.gov/sites/g/files/xyckuh296/files/media/document/appln-submission-checklist.pdf
https://justicegrants.usdoj.gov/sites/g/files/xyckuh296/files/media/document/appln-submission-checklist.pdf
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#apply
https://www.ojp.gov/
https://www.usaspending.gov/
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• Who will be served by the project (i.e., who will be helped or have their needs 

addressed). 

• What activities will be carried out to complete the project (see Purpose of the Funding). 

• Subrecipient(s)/partner organizations or entities, if known. 

• Deliverables and expected outcomes (i.e., what the project will achieve; see Expected 

Outcomes: Deliverables and Performance Measures). 

See the Application Resource Guide for an example of a proposal abstract. 

Data Requested With Application 
Financial Management and System of Internal Controls Questionnaire 

(including Applicant Disclosure of High-Risk Status) 
Complete the Financial Management and System of Internal Controls Questionnaire, which 

helps OJP assess: 

• What financial management and internal control systems you have in place.  

• Whether these systems would be sufficient to maintain a funding award. 

• The associated potential risks of your entity as part of the pre-award risk assessment 

process.  

If you are applying as an “individual,” you do not need to complete this form.  

See the Application Resource Guide: Financial Management and System of Internal Controls 

Questionnaire (including Applicant Disclosure of High-Risk Status) for additional guidance on 

how to complete the questionnaire. 

Agency Funding Priorities Inventory 
Applicants should complete the Agency Funding Priorities Inventory to indicate whether they are 

seeking priority consideration based on any of the items listed in the Agency Funding Priorities 

section, and if so, which priority(ies) their project will address. 

Project Description *REQUIRED ELEMENT* 
You have the choice of two formats to submit the Project Description: 

1. Attaching a narrative document in JustGrants OR 

2. Submitting answers to a set of questions in JustGrants. 

You will need to indicate which of the two formats will be used in the “Project 

Description” question set (labeled “JJ Ment Opioids QS”) in JustGrants.  

If you choose to attach a narrative document, you do not need to answer any other questions in 

the question set. Instead, you will attach the document under Proposal Narrative in the 

application.  

If you choose to complete the question set, then you will proceed through the other questions. 

You do not need to also attach a document under Proposal Narrative.   

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#proposal-abstract
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#fm-internal-controls-questionnaire
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#fm-internal-controls-questionnaire
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Content of the Project Description: Regardless of the format chosen, the Project Description 

must include the four sections listed below. If you seek priority consideration, the Project 

Description must state which priority goal(s) the applicant’s project will advance and describe 

how (see section Agency Funding Priorities under Program Description). 

1. Description of the Need: What critical issue or problem related to the purpose of this 

funding opportunity are you proposing to address with this project? How do you know the 

problem exists? Please answer the following: 

• What is the need, gap, or issue to be addressed by the proposed project? 

• How does supporting information, data, and/or evidence demonstrate the need’s 

existence, size, and impact on the target population and community? 

• How does this problem relate to the purpose of the funding opportunity? 

2. Project Goals and Objectives: How closely will the proposed project address the identified 

need and purpose of this funding opportunity (see Program Goals and Objectives). Please 

answer the following: 

• What are the project goals? (Goals are broad, visionary statements on what you hope to 

accomplish.)  

• What are the project objectives? (Objectives are specific outcomes you plan to achieve 

through project activities.) 

• How do the project goals and objectives address the identified need? 

• How do the project goals and objectives relate to the purpose of this funding 

opportunity? 

Formatting Guidance 

Attached document format uploaded under Proposal Narrative (if selected): 

• File type: PDF or Word document 

• Spacing: Double-spaced 

• Font size: 12 pt. Tables, charts, and graphs included in the Proposal Narrative can 

be created in a legible font smaller than 12 point and will count toward the page 

limit. Margins: 1-inch margins or larger. 

• Page limit: 30 pages; include consecutive page numbers. If the narrative exceeds 

these limits, only the text within the limits will be considered for the review.  

Question and answer format (if selected): 

• Respond to all questions in the Project Description questionnaire in JustGrants. Do 

not attach any files under Proposal Narrative.  

• Do not exceed 90,000 total characters across all responses (90,000 total characters 

is approximately 30 pages of text). 

If responses to any of the questions exceed the text limit, only the text within the limits will 

be considered.  
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3. Project Design and Implementation: What is your plan to implement project activities that 

are likely to meet the goals and objectives of the proposed project? Please answer the 

following: 

• What activities will you conduct to achieve the proposed goals and objectives?  

• Who are your target populations, including the exact number of youth to be served and 

the type of program model to be used (individual, group, or peer)? 

• What are your partnerships and referral services? 

• How will the partnership with a substance abuse agency work to help you meet the 

needs of the targeted youth? 

• What are your strategies for addressing issues of underserved youth within your service 

delivery framework? 

• Why do you believe these activities will be effective? (For example, are they based on 

your organization’s previous experience, were they used in a similar program conducted 

elsewhere, or are they drawn from research or evidence?) 

• How will you deliver or complete the activities? When will the activities take place? 

• How will the mentoring approach respond to the unique needs of targeted youth in a way 

that is likely to promote positive outcomes? 

• Who in your organization will conduct the activities, including key staff? 

• Who will participate in and benefit from the activity? 

• What deliverables, reports, and other items will be produced as part of the project? 

• If subrecipients will help conduct the project, please name them (if they are known) or 

describe how they will be identified. What will their role be in conducting project 

activities? 

• What public or private substance use treatment agency are you partnering with? What 

will be their role in your project?  

• Do you plan to use local resources to support this project? If so, how? 

• What are your plans to sustain the mentoring project’s work beyond the grant period? 

4. Capabilities and Competencies: How will you bring administrative and technical capacity 

and expertise to successfully complete this project? Please answer the following: 

• What demonstrates your capacity to deliver the proposed project and meet the 

requirements of the award, including grant management and administration? 

• How do the skills and composition of the project staff, including any proposed 

subrecipients, demonstrate their ability to deliver the proposed project and meet the 

requirements of the award? 

• How does your experience conducting related projects or activities (either in the past or 

currently) demonstrate your ability to undertake the proposed project activities? 

• How does the relevant experience of team members with key responsibilities support the 

implementation of the project? 

• How do your staffing and management patterns for the project connect to the project 

design? 

• What are the relevant history, capabilities, and competencies of the public or private 

substance use treatment agency are you partnering with? 
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Project Evaluations: If you propose to use award funds to conduct project evaluations, you 

must follow the guidance in the “Note on Project Evaluations” section in the Application 

Resource Guide. Costs for data- and evaluation-related activities are allowable grant costs.1  

Budget and Associated Documentation: Budget Detail Form *REQUIRED 

ELEMENT*  
Complete the budget detail form.  

• Non-mentoring expenses must be explicitly detailed in the budget narrative. 

• List each individual cost needed to implement your proposed project under the 

appropriate cost category.  

• Make sure the name/description of each cost is clear. Provide the detailed calculation 

(e.g., cost per unit and number of units) for the total cost.  

• Consider if the costs are reasonable, allocable to, and necessary for the performance of 

the project, and if they will comply with the funding statute and agency requirements. 

This includes the conditions of the award and the cost principles set out in 2 C.F.R. Part 

200, Subpart E and the DOJ Grants Financial Guide.  

• Enter additional narrative, as needed, to fully describe the cost calculations and 

connection to your project goals and objectives.  

 

See the Application Resource Guide for a sample budget detail. 

Review the Application Resource Guide for additional information on budgeting costs associated 

with conferences/meetings/trainings and costs associated with language assistance and 

access. For additional information on how to prepare a budget, see the Application Resource 

Guide section on Budget Preparation and Submission Information and the technical steps to 

complete the budget form in the Complete the Application in JustGrants: Budget training. 

Budget and Associated Documentation: Budget/Financial Attachments 
Indirect Cost Rate Agreement (if applicable): If the budget includes indirect costs calculated 

using a current, federally approved indirect cost rate, upload your indirect cost rate agreement, if 

available. See the Application Resource Guide for the definition of “indirect cost.” 

Consultant Rate (if applicable): If the budget includes rates for consultants that are higher 

than OJP’s established maximum rates, submit a document requesting approval for the higher 

rate. The request must include justification for why the proposed rate is higher than the 

established maximum rate, such as why the rate is reasonable and consistent with rates paid for 

similar services in the marketplace. Recipients cannot incur costs at the higher rate without prior 

approval. See the “Listing of Costs Requiring Prior Approval” section of the DOJ Grants 

Financial Guide for more information.   

Limitation on Use of Award Funds for Employee Compensation for Awards Over 

$250,000; Waiver (if applicable): If you propose to hire employees with federal award funds 

AND the award is for more than $250,000, you may not use federal funds to pay total cash 

compensation (salary plus cash bonuses) to any of your employee at a rate that exceeds 110 

percent of the maximum annual salary payable to a member of the federal government’s Senior 

 
1 See 2 C.F.R. § 200.455. 

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#project-evaluations
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#project-evaluations
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#project-evaluations
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200#subpart-E
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200#subpart-E
https://www.ojp.gov/funding/financialguidedoj/overview
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#budget-prep
https://justicegrants.usdoj.gov/training/training-application-submission#825w88n
https://www.ojp.gov/funding/financialguidedoj/iii-postaward-requirements#8w5i7p
https://www.ojp.gov/funding/financialguidedoj/iii-postaward-requirements#8w5i7p
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRed1f39f9b3d4e72/section-200.455
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Executive Service (SES) at an agency with a Certified SES Performance Appraisal System for 

that year. See the Office of Personnel Management website for the maximum salary number. 

To request a waiver from this requirement, submit the appropriate form. See the Application 

Resource Guide for information on the “Limitation on Use of Award Funds for Employee 

Compensation for Awards over $250,000; Waiver.” 

Disclosure of Process Related to Executive Compensation (if applicable): This NOFO 

does not include “Disclosure of Process Related to Executive Compensation” provisions. You 

are not required to provide this disclosure. 

Memorandum of Understanding (MOU)  
Mentoring organizations in both categories must establish a formal partnership with a public or 

private substance use treatment agency before submitting their applications. Applicants must 

clearly describe this partnership and explain its significance to the program model. Additionally, 

applicants must include either a fully executed memorandum of understanding (MOU), a draft 

version, or another similar document outlining the agencies' collaboration. The MOU must verify 

that the selected substance use treatment organization is licensed and/or accredited. 

If an applicant is chosen for funding but does not have a fully executed MOU or a comparable 

document, a special condition will be applied to their award. This condition will delay the release 

of funds until the requirement is fulfilled. 

For each named partner involved in the project (whether as a subrecipient that will receive 

federal funds to carry out part of the federal award, or otherwise), include a signed MOU or a 

letter of intent that confirms the partner’s agreement to support the project through commitments 

of staff time, space, services, or other project needs. See the Application Resource Guide for 

the definitions of “Memorandum of Understanding” and “letter of intent.”  

Each MOU should include the following:  

• Names of the organizations involved in the agreement. 

• What service(s) and other work will be performed under the agreement by which 

organization. 

• Duration of the agreement.  

Submit all MOUs together as one attachment to the application. 

Unsigned draft MOUs may be submitted with the application, but you should describe in a cover 

page to the attachment why they are unsigned.  

Additional Application Components 
The applicant should attach the additional requested documentation listed below in JustGrants. 

• Curriculum Vitae or Resumes: Provide resumes of key personnel who will work on the 

proposed project or a description of the experience and skills of key personnel 

necessary to implement the project.  

• Position Descriptions: Include detailed descriptions of each position required for the 

project. Specify key responsibilities, necessary qualifications, and reporting 

https://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/salary-tables/24Tables/exec/html/ES.aspx
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#limitation-use-award
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#limitation-use-award
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relationships. Clarify whether the position is new or existing and its role in achieving 

project objectives.   

 

• Organizational Chart: Provides a visual representation of how different roles and 

departments interact within the project. It helps to quickly understand staff 

responsibilities, and how resources are allocated to support program objectives. 

• Tribal Authorizing Resolution (if applicable): Upload the Tribal authorizing 

documentation for this application. See the Application Resource Guide for information 

on Tribal authorizing resolutions. 

• List of Individuals in the Application: Provide a comprehensive list of all individuals 
involved in the project. Include names, titles, roles, and responsibilities.   

 

• Logic Model: Applicants may include a logic model that outlines the project’s structure 
and goals. Include inputs (resources), activities, outputs, outcomes, and impact.  

 

• Request To Use Incentives or Stipends: For the purpose of this NOFO, stipends are a 

fixed amount of money paid to mentors, mentees, or program participants to support 

costs associated with their involvement in the program. Incentives are not allowed under 

this NOFO. 

• Timeline: Provide a timeline listing key activities and milestones, and the months during 

which they will take place. Ensure that the timeline aligns with the project goals and 

objectives. 

• Executive Summary Chart: *REQUIRED ELEMENT*  
The following chart lists data that are deemed critical application elements and must be 
submitted with the application. Applicants must provide this information in the exact chart 
format below in a separate attachment labeled "Executive Summary Chart." 
 

Both Categories 1 and 2 Number of youth to be served 
(new and continuation). 

Number of mentors to be 
recruited and maintained. 
 

Category 2 only Number and name of 
jurisdictions where the 
applicant has provided 
mentoring services. 

Number and name of 
jurisdictions where the 
mentoring services will take 
place under the grant. 

 

• Mentoring Program Profile: Applicants are expected to include a fully completed 
Mentoring Program Profile document as a part of their application. (See Appendix A).  

• Mentoring Organizational History: Category 1 and Category 2 applicants. 

*REQUIRED ELEMENT* 

Disclosures and Assurances 
Address the following disclosures and assurances.  

Disclosure of Lobbying Activities: JustGrants will prompt you to indicate whether you are 

required to complete and submit a lobbying disclosure under 31 U.S.C. § 1352.  

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#tribal-authorizing-resolution
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You are required by law to complete and submit a lobbying disclosure form (Standard Form/SF-

LLL) if you have paid or will pay any person to lobby in connection with the award for which you 

are applying AND this application is for an award in excess of $100,000. This disclosure 

requirement is not applicable to such payments by an Indian Tribe, Tribal organization, or any 

other Indian organization that are permitted by other federal law. 

For this requirement, lobbying means influencing or attempting to influence an officer or 

employee of any agency, a member of Congress, an officer or employee of Congress, or an 

employee of a member of Congress.2 Note: Most applicants do not engage in activities that 

trigger this disclosure requirement. 

If you are not required by law3 to complete and submit a lobbying disclosure, enter “No.” By 

doing so, you are affirmatively asserting (under applicable penalties) that you have nothing to 

disclose under 31 U.S.C. § 1352 with regard to the application for the award at issue. 

Disclosure of Duplication in Cost Items: If you have any pending applications for federal 

funding, including pending applications for subawards of federal funds, for the same project and 

the same budget items included in this proposal, you must disclose this. Complete the 

JustGrants Applicant Disclosure of Duplication in Cost Items form. See the Application Resource 

Guide for additional information. 

DOJ Certified Standard Assurances: Review and accept the DOJ Certified Standard 

Assurances in JustGrants. See the Application Resource Guide for additional information. 

DOJ Certifications: Review the DOJ document Certifications Regarding Lobbying; Debarment, 

Suspension and Other Responsibility Matters; Drug-Free Workplace Requirements; 

Coordination with Affected Agencies. Sign the certification document. See the Application 

Resource Guide for more information. 

Applicant Disclosure and Justification – DOJ High-Risk Grantees (if applicable): If 

applicable, submit the DOJ High-Risk Disclosure and Justification form. See the Application 

Resource Guide for the definition of “high-risk recipient” and additional information. 

Submission  
Select Certify and Submit to confirm that all required application components have been 

entered. Once the application is submitted, the Application Submitter, Authorized 

Representative, and Entity Administrator will receive a confirmation email.  

Prior to the JustGrants submission deadline, if you discover that you need to revise your 

application, you may recall, update, and resubmit your application. After the submission 

deadline, you may not. See the JustGrants Application Submission Job Aid Reference Guide for 

step-by-step guidance.  

 

 
2 See 31 U.S.C. § 1352; 28 C.F.R. Part 69. 
3 Law referenced is 31 U.S.C. § 1352. 

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#applicant-disclosure-pending-applications
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#applicant-disclosure-pending-applications
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#administrative
https://www.ojp.gov/sites/g/files/xyckuh241/files/media/document/certifications.pdf
https://www.ojp.gov/sites/g/files/xyckuh241/files/media/document/certifications.pdf
https://www.ojp.gov/sites/g/files/xyckuh241/files/media/document/certifications.pdf
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#administrative
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#administrative
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#applicant-disclosure-justification
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#applicant-disclosure-justification
https://justicegrants.usdoj.gov/training/application-submission-guide.pdf
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Experiencing Technical Issues That Prevent Submission of 

an Application (Technical Waivers) 

If you miss a deadline due to unforeseen technical issues with SAM.gov, Grants.gov, or 

JustGrants, you may request a waiver to submit an application after the deadline. 

Waiver requests must be submitted within 24 hours after the relevant deadline! 

OJP will only consider requests to submit an application via alternative methods or 

after the deadline when you can document that there was a technical issue with a 

government system that was beyond your control and that prevented the online 

submission of the application prior to the deadlines. Issues resulting from 

circumstances within your control, such as failure to begin the SAM.gov, Grants.gov, or 

JustGrants registration and application process in sufficient time, will not be 

considered. OJP will review each waiver request and the required supporting 

documentation and notify you whether the request for late submission has been 

approved or denied. 

Waiver requests and documentation of a technical issue must be sent to the OJP 

Response Center at OJP.ResponseCenter@usdoj.gov. Follow these steps: 

1. Contact the relevant help desk by phone or email to report the issue and 

receive a tracking number.  

See Basic Information: Contact Information for the contact information and 

operating hours of the SAM.gov, Grants.gov, and JustGrants help desks. 

Reports of technical issues to the help desk must occur before the application 

deadline. 

If you have technical issues with SAM.gov or Grants.gov, you must contact the 

OJP Response Center at OJP.ResponseCenter@usdoj.gov within 24 hours 

after the Grants.gov deadline to request approval to submit after the deadline. 

Your waiver request must include: 

• A description of the technical difficulties experienced (provide 

screenshots if applicable). 

• A timeline of your submission efforts. 

• An attachment of the complete grant application and all the required 

documentation and materials (this serves as a “manual” submission of 

the application). 

• Your entity’s unique entity identifier (UEI). 

• A SAM.gov, Grants.gov, and/or JustGrants (if contacted) Service Desk 

tracking/ticket numbers documenting the technical issue. 

 

mailto:OJP.ResponseCenter@usdoj.gov
mailto:OJP.ResponseCenter@usdoj.gov
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2. If you have technical issues with JustGrants that prevent application 

submission by the deadline, you must contact the OJP Response Center at 

OJP.ResponseCenter@usdoj.gov within 24 hours after the JustGrants deadline 

to request approval to submit after the deadline. Include the same materials in 

your waiver request as listed for SAM.gov and Grants.gov.  

For more details on the waiver process, review the “Experiencing Technical Issues” section 

in the Application Resource Guide. 

mailto:OJP.ResponseCenter@usdoj.gov
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#experiencing-unforeseen-technical-issues
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5. HOW WILL OJP REVIEW PROPOSALS? 
(Application Review) 

Responsiveness (Basic Minimum Requirements) 

Review 
OJP screens applications to ensure they meet the basic minimum requirements (BMR) prior to 

conducting a merit review. If OJP determines that an application does not include these 

requirements, the application will not proceed to merit review nor receive any further 

consideration. The BMR elements are: 

• The applicant is eligible to receive funding. (See Who Can Apply?) 

• The requested award amount does not exceed the anticipated award amount. (See 

Funding Details.)  

• The proposed project is responsive to program goals, objectives, and purpose. (See 

What Will Award Recipients Do?) 

• All *REQUIRED ELEMENTS* are included: 

o Standard Applicant Information (which auto-populates from the SF-424 started in 

Grants.gov)  

o Project Description (JustGrants) 

o Proposal Narrative (if not selecting to answer questions in Project Description) 

(JustGrants) 

o Budget Detail Form, which includes the budget items, their calculations, and 

explanations (JustGrants) 

o Executive Summary Chart (see required format below in Additional Application 

Components section) (JustGrants) 

If your application fails to meet the BMR, you will receive notice (including appeal instructions) 

within a few weeks after the submission due date. 

Merit Review Criteria 
Peer Review Criteria 
Applications that meet the basic minimum requirements will be evaluated for technical merit by 

peer reviewers based on how the proposed project/program addresses the following criteria: 

• Statement of the Problem/Description of the Issue (15%): What critical issue or 

problem related to the purpose of this funding opportunity is the applicant proposing to 

address? How does the applicant know the problem exists?  

• Project Goals and Objectives (15%): How closely will the proposed project address 

the need identified? How closely does it address the purpose of the funding opportunity? 

• Project Design and Implementation (35%): Does the applicant propose a feasible plan 

to implement project activities that are likely to meet the goals and objectives of the 

proposed project? Does the applicant provide credible rationale that the activities will be 

effective?  

• Capabilities and Competencies (25%): How will the applicant bring administrative and 

technical capacity and expertise to successfully complete this project? 

• Budget (10%): Completeness and cost effectiveness. 
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Programmatic and Financial Review Criteria 
After the peer review, applications undergo additional programmatic and financial reviews. OJP 

staff may reach out to you during the programmatic or financial review if a submitted form is 

incomplete or needs to be updated. Note that OJP staff are not authorized to provide 

information on peer review or comment on programmatic, risk, or budget/financial reviews while 

the merit review is in progress. 

In addition to BMR and peer review criteria, other important considerations for OJP include:  

• Geographic coverage 

• Strategic priorities 

• Available funding 

• Past performance 

• The extent to which the budget detail form accurately explains project costs.  

If cost sharing/match is not required for this opportunity, you will not receive higher 

consideration by proposing a voluntary match contribution in your budget. 

Risk Review 
OJP also reviews information related to applicant risk.4 OJP assesses whether an applicant with 

one or more prior federal awards has a satisfactory record of performance, integrity, and 

business ethics. OJP does this by checking whether the applicant is listed in SAM.gov as 

excluded from receiving a federal award, among other things.  

If OJP anticipates that an award will exceed $250,000 in federal funds, OJP also must review 

and consider any information about your organization that appears in the nonpublic segment of 

the integrity and performance system accessible through SAM.gov. You may review and 

comment on any information about your organization that currently appears in SAM.gov and 

was entered by a federal awarding agency. OJP will consider your comments, in addition to the 

other information in SAM.gov, in its assessment of the risk posed by your organization. 

Based on the risk findings, OJP may remove you from consideration or apply additional post-

award conditions for oversight of the award. 

Selection Process 
All final award decisions will be made by the Assistant Attorney General unless a statute 

explicitly authorizes award decisions by another official or there is written delegation of authority 

to another official. This official may consider peer review ratings, program office 

recommendations, and other factors as indicated in this section of the NOFO to make final 

award decisions.  

For additional information on the application review process, see the Application Resource 

Guide. 

 

 

 
4 See 2 C.F.R. § 200.206. 

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#application-review-information
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#application-review-information
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6. HOW WILL WE KNOW IF WE RECEIVE AN 

AWARD?  
(Award Notices) 

Federal Award Notices 
For successful applicants, JustGrants will send a system-generated email to the Application 

Submitter, Authorized Representative, and Entity Administrator with information on accessing 

their official award package in JustGrants. 

Applicants not selected for an award will receive notification after all award recipients have been 

notified. OJP also provides unsuccessful applicants with a summary of peer reviewer 

comments. 

Future Funding Opportunities 
OJP may, in certain cases, provide additional funding in future years to awards made under this 

funding opportunity through continuation awards. When making continuation award decisions, 

OJP will consider, among other factors, OJP’s strategic priorities, a recipient’s overall 

management of the award, and the progress of the work funded under the award. 

Applications submitted under this FY 2025 NOFO may be funded in future fiscal years, 

dependent on, among other considerations, the merit of the applications and the availability of 

funding. 
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7. WHAT WILL RECIPIENTS NEED TO DO? 
(Post-Award Requirements and Administration) 

Reporting 
All award recipients under this funding opportunity will be required to submit the following 

reports and data: 

• Quarterly financial reports. 

• Semi-annual performance reports. 

• Final financial and performance reports. 

• If applicable, an annual audit report in accordance with the Part 200 Uniform 

Requirements or specific award conditions. 

See the Application Resource Guide for additional information on specific post-award reporting 

requirements, including performance measure data and the method for submitting reports in 

OJP's online systems.  

Performance Measure Reporting 
A list of performance measure questions for this funding opportunity can be found here. 

Award recipients are required to submit performance measure data and performance reports in 
JustGrants on a semi-annual basis. Applicants selected for an award will receive further 
guidance on post-award reporting processes. 
 

Program- and Award-Specific Conditions 
OJP may include both program-specific and award-specific conditions on its awards. Recipients 

may view all conditions, and actions required to satisfy those conditions, in their award package 

in JustGrants. 

Administrative, National Policy, and Other Legal Requirements 
Recipients must comply with all award conditions and all applicable requirements of federal 

statutes and regulations. See the “Administrative, National Policy, and Other Legal 

Requirements” section in the Application Resource Guide for more information. 

Civil Rights Compliance  
OJP recipients may not discriminate on the basis of race, color, national origin (including limited 

English proficiency), sex, religion, or disability. Federal civil rights laws prohibit discrimination on 

these bases in both the delivery of program services or benefits and in employment practices.5  

Compliance with Federal civil rights and nondiscrimination laws is material to the government’s 

decision to make any award and payment under this program, including for purposes of the 

False Claims Act, and each recipient will be required to certify (in its acceptance of the 

conditions of the award) that it does not operate any programs (including any such programs 

 
5 The federal civil rights laws that may apply include, but are not limited to, Title VI of the Civil Rights Act 
of 1964, the nondiscrimination provisions of the Omnibus Crime Control and Safe Streets Act of 1968, 
and Section 504 of the Rehabilitation Act of 1973. 

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#general-information
https://www.ojjdp.ojp.gov/funding/grant-performance-measurement/performance-measures
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#administrative
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having components relating to diversity, equity, and inclusion) that violate any applicable Federal 

civil rights or nondiscrimination laws. 

See OJP’s Partnerships with Faith-Based and Other Neighborhood Organizations webpage for 

specific information for faith-based organizations applying under this NOFO.  

Financial Management and System of Internal Controls 
All award recipients and subrecipients must comply with standards for financial and program 

management.6 See the Application Resource Guide for additional information. 

Information Technology Security Clauses 
An application in response to this NOFO may require inclusion of information related to 

information technology security. See the Application Resource Guide for more information. 

Other Reporting Requirements 
You are required to notify OJP if you know that your organization or any of your organization’s 

principals for the award transaction are presently excluded or disqualified (i.e., debarred or 

suspended) or otherwise meet any of the criteria in 2 C.F.R. § 180.335. Recipients must comply 

with requirements in 2 C.F.R. Part 1807 related to governmentwide debarment and suspension. 

If a recipient’s award includes a federal share of more than $500,000 over the period of 

performance of the award, the award will include a condition that may require the recipient to 

report and maintain certain information (relating to certain criminal, civil, and administrative 

proceedings) in SAM.gov.8 See the Reporting Requirements page for more information. 

 

 

 

 
6 See requirements described in 2 C.F.R. § 200.303. 
7 As implemented by DOJ in 2 C.F.R. Part 2867. 
8 See 2 C.F.R. § 200.113. 

https://www.ojp.gov/program/civil-rights-office/partnerships-faith-based-and-other-neighborhood-organizations
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#fm-internal-controls
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#information-technology
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-I/part-180/subpart-C/subject-group-ECFRe1a8b70dfdc38be/section-180.335
https://www.ojp.gov/funding/explore/legaloverview2025/otherrequirements
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8. OTHER INFORMATION 
Information Regarding Potential Evaluation of 

Programs and Activities 
OJP may conduct or support an evaluation of the projects and activities funded 

under this NOFO. Please note that expenses related to data and evaluation are allowable grant 

costs.9 For additional information on what should be included in the application, see the 

Application Resource Guide section “Information Regarding Potential Evaluation of Programs 

and Activities.”  

Freedom of Information and Privacy Act 
See the Application Resource Guide for important information on the Freedom of Information 

and Privacy Act.10  

You are advised not to include any unnecessary personally identifiable information, sensitive law 

enforcement information, or confidential financial information with the application. 

Availability of Funds  
This funding opportunity, and awards under this funding opportunity, are subject to the 

availability of funding and any changes or additional requirements that may be imposed by the 

agency or by law. In addition, nothing in this NOFO is intended to, nor does it, create any right 

or benefit, substantive or procedural, enforceable at law or in equity by any party against the 

United States or its departments, agencies, entities, officers, employees, agents, or any other 

person. 

 

 

 

 

 
9 See 2 C.F.R. § 200.455. 
10 See 5 U.S.C. §§ 552 and 552a. 

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#potential-evaluation
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#foia
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9. APPLICATION CHECKLIST 
OJJDP FY25 Mentoring for Youth Affected by Opioid 

and Other Substance Use 
 

 Register or Renew in SAM.gov  

 Register or Renew in Grants.gov 

 Search Grants.gov Opportunities  

 Review This Funding Opportunity and Whether It Matches Your 

Proposed Project  

• Confirm the funding opportunity goals align with your proposed project. 

• Confirm your entity is eligible to apply. 

• Confirm your entity can develop, assemble, and submit all of the application’s required 

elements. 

• Confirm your entity can meet all post-award requirements.  

 Submit Application Step 1: Grants.gov 

• Confirm that you receive Grants.gov email confirmations within 48 hours of submission. 

• Confirm that the individual listed in Section 8F of the SF-424 receives an email from 

DIAMD with JustGrants login instructions within 24 hours of Grants.gov validation. 

 Submit Application Step 2: JustGrants (See justicegrants.usdoj.gov) 

• Ensure you have entered an Authorized Representative who has authority to enter into 

agreements with the government on behalf of your entity. 

• Ensure all *REQUIRED ELEMENTS* are attached or entered. 

• Upload additional application components, as applicable. 

o Curriculum Vitae or Resumes 

o Tribal Authorizing Resolution, if applicable 

o Mentoring Program Profile (Appendix A) 

o Memorandum of Understanding 

o Timeline 

o Logic Model 

o Position Descriptions 

• Confirm the application status updates to “Submitted.”  

o If you do not receive a JustGrants application submission confirmation email or 

validation, or if you receive an error notification, contact the JustGrants Service 

Desk at 833–872–5175 or JustGrants.Support@usdoj.gov regarding technical 

difficulties. See the Application Resource Guide for additional information. 

 

 

 

https://sam.gov/content/home
https://www.grants.gov/
https://www.grants.gov/
https://www.grants.gov/
https://justicegrants.usdoj.gov/
mailto:JustGrants.Support@usdoj.gov
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#experiencing-unforeseen-technical-issues
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Appendix A: Mentoring Program Profile 

OJJDP FY25 Mentoring for Youth Affected by Opioid and Other Substance Use 

 

Applicant Name:  

Application Number:  

Operational Structure:  

 

1. Number of program locations: _____  

 

2. Number of subgrantees proposed (if applicable): _____  

 

Please provide a separate attachment with a list of subgrantees if identified.  

 

3. Number of subrecipient services accessed (contractors/consultants) (if applicable): _____  

Please provide a separate attached listing of subrecipient service providers to be used that 

includes service, amount of contract, and location of the service provider.  

 

4. Committed partners (please select all that apply): _____Substance abuse provider 

_____Juvenile justice agency _____Law enforcement agency _____School _____Corporate 

sector _____Faith-based organization _____Other (please specify): ______  

 

Program Structure:  

5. Match structure: How is the mentoring primarily delivered? (please select one):  

_____One-on-one  

_____Group  

_____Combined (Mentee receives both group and 1:1 mentoring)  

_____Hybrid (Mentee is matched 1:1 to a mentor and delivered only in a group setting)  

Do you use peer mentors in your match structure? Y or N  
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6. Program focus (please check all that apply as the primary focus of program):  

_____Sports _____STEM _____Arts _____Community service _____Academics  _____Gang 

prevention (targeted)_____Youth with disabilities _____College readiness _____Substance 

use/impact _____ Youth victims (child abuse or exploitation) _____ General _____ Other 

(please specify): _____  

 

7. Program location (please select one):  

_____Community-based or _____Site-based (e.g., club) or ______ School-based  

 

8. Total number of youth to be served as mentees: _____  

Please ensure the numbers listed match the narrative portion of the NOFO.  

 

9. Total number of proposed mentors to be recruited: ______ and Total number of mentors to be 

accepted: _____  

Please ensure the numbers listed match the narrative portion of the NOFO.  

 

10. Total number of proposed matches: ______  

 

11. What is the primary target population for mentee recruitment? (please check all that apply): 

_____Single-parent household _____Academically challenged _____Juvenile justice 

involvement _____Victimization _____Substance use/impact _____Rural _____Youth with 

disabilities _____Other (please specify): ______________________  

 

12. Any additional program services offered to mentees and their families? _____ Case 
management _____ Group activities (in addition to primary mentoring) _____ Referral to other 
services _____ Counseling _____ Academic support _____ Leadership development  
_____ Substance use intervention or treatment  
 

13. Mentor recruitment focus, if specific:  

 

14. Number of training hours required of recruited mentor before match: _____  

 

15. Duration of program service for each youth: _____  
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16. Length of match expected: _________ (Note: May be the same length as program service in 

question 15)  

 

17. Frequency of match contact expected: ______ (e.g., X per month; X per week)  

 

18. Intensity of match contact expected: ______ (e.g., X hours) 


