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COURSL CONTENT

I'\ISI' RUCTOR WORK&K)P o

HOURS -

1 » A’ s IntroJu(_tory pcl‘lod - &,cttmg, acquamtcd bulldmg,
e rapport _

 Basic content - knowledz,c of how pe0p1e learn, -
Instruc.tor cor'ments dﬂd class dlscusswn of: -

“a, "Feedback" pr1nc1ples _
- bs Motivation and readiness
".C. Learning by doing -
- ds Successes and rewards ‘ o
~ e+ Lvaluation devices and tedmlques as ledrnmg
- instruments S .

\pplu.atwu of- prmc1p1es of lcarnmg
B a. msund.erstdndmgs (barrlers to comnunlcatlon)
L demonstration :
- b. Class dlscussmn of canmwucatlon mprovemmt

liow to ru\rc mstructmns (dcmonstratlon)

‘a. I)1scu:>s JIT (4 step method)
t)._lnu1v1dua1 pmctlcc -

~ I\nowleugc of hunum reldtlonslups, mstructor comment; |
and class part1c1pat10n in exercises on: -

* . a. Sales Judgmcnt (or other developed exerc1se)
b Role playmb (coffee break problcm) ‘

R Indlvmual dlffcrcnces, ;mstructor comnents and class .
- ,mrt:.c;patmn in exercises on: : '

Ca. ,\mwermg qucstlons and obJectlons | _
b. landling group and individual situations .
C. I\enovm;, ob_)ectlonablc. ldeas




b 'Leammg cundltlons and phys1ca1 env1rcmncnt

" la. Instructor canments and class dlscussmn

" b. Use of A-V natenals and dev:Lces - demmstrauon N
and dlscussmn

T

L Instructzonal Skllls |

@ Hw to orgaxuze thoughts in oral and wntten
. 'report form = -
. be Language usage - plam enghsh and trade terms -
. C. Oral exercises in organizing thoughts in proper
. form and presenting them (part1cu1ar emphas:.s m
.. . controversial material)
..~ d. Listening techniques and hstenmg mprovement

10 """Development of plan of mstmctxon - usmg law a
R enforcanent mateuals o co

11-12 Ind1v1dua1 presentanons - cntique of presentatmns




. INSTRUCIOR'S LESSON PLAY .

Er U)UR L:‘ VIfis"yc_x"u_(:torfr-brks'hopj o

| LL*)S()V TITLI A'_Introluc'to‘ry'P‘?rioc’l, i

()S.Ix,(.TLVLS 10 lo g_,ct studpnts acquamted with one- anothcr , ' '
2. To aet students at easc so tney w111 not be ne51tant to o
';t,c,a.k out - :
. 3. To et stude.nts acquamtcd thh the mstmctor

N

,,"f‘,;rmdu.\ls A_IDS: 8 35 Ty slides ;‘1 PRt
| HNTERIALS: Cixalk N

 RUFERINCLS:

: ﬁIHEPNmTIOI'iLVBEFOIUE CLASS: Suff“ici‘ent: ‘séa’ting, proper lbighti._rig,f\hcvabting' U

~© PREPARATION OF Tiili LEARNER: In ordcr to teach effec.tlvely you as mstructors e
P . must get to know the student as soon as possible.
Learn as much'as you can about 1115 past cxperlcnccs -

‘ and h1s mterests. ' eI » :

;pm-’sﬁ\iTATi() OF bI\ILLo /wu I.wrommmw

TEACIIIN(‘ OUTLINE _' RS m\umc Ams & ML'I‘HOD& i

/\lda to rcnunbcr nanes N AR R Students pair off dnd learn about
’ - 1. -Associate name with’ sdnething L each other,” ‘Learn g
- 2."Associate name with some’ : l. Name . . '
. characteristic ' of person - w24 Joband background
- 3. Repeat name as often and. as - 3. Characteristics wluch would -
.. soon'as possible . .. " help to remember name
4. while leaming the name- ‘ A S T h e
- concentrate on-the person

‘p




TLA(.III\JG OUI LI"H

ALxc.ellcnt students snould be able

" to remcmber 80% of the names of the .

students in this class by tie end
of the second hour, 70% will be

reacinbered by the ;,ood studcnt.; 50%

is falr.

WHAT - L LXPLCT I'() LL:\RN TODAY |

‘I‘uxposc of thc course - To a551st

“instructors in the 8 rcgions of the =~
©. state improve tae quallty o[ thcu' R

: mb tructlon. '

TEACHING AIDS AND METHODS

' Check from time to time to see-
“how students are learning. (Use

later to illustrate evaluatlon
tec}uuqu\.. ) .

~ Point out sone examples where
-someone's life may depend upon -
- how well thc.y have tdught . '

Slide l
. Traffic acadent - dcputy does not
= [irst control traffic - further
_ ac,cmcnt causes more loss of life.

. bllue 2

ookie l)ol1umn.:m chases suspect into

~ house, Jdoesn't remember if he can
~ chase’ suspect into house for
-misdemeanor, Suspects anns sclf

and - shoot., pol lccman,



© . INSTRUCTOR'S LESSON PLAN'

- LUSSON TITLL: How People Learn' =

OBJLCTIVES:  To learn the iirindples of how people learn and to develop
. un awareness of the nethods that can be used to teach most
efiectlvely. R o :

© TEAQHING ,uns: fl'raxxél)arexlcies :

T00LS AND 'uQuwxau:Jfr:_  overhead projector

© LATERIALS:  landouts

1. Conpll.ncntmz, & (-orrectmg Lcamers .
' 2. Oral questlonmg e

l:lllfllldi\l_(llis "'lnc Prevmratlon of Occupatlonal Instructors", Uo Dcpartmcnt
S T of Healtx, Iluucatlon & welfare, 1905

R r_PI{leARA'I"I(N BIEFORE CIASFS: Prcpére overhead proje_c':tor"fox"“use; ,

 PREDUATION OF THL LUARNIR: |

. »l”{l.ol.al'L\T[O‘J ()F bI\ILLb ANl) INFORMAII()N

ILAGIIN(. ()U'ILINL R TU\CHINC AIDS § m.mous

l. Mcthods to dcv010p rcadmes., Questlons to arouse mterest

2 B l.xplam how it uull_help student ~’How would you attcmpt to ,_,et your '_1 ot

C. Stinulate Interest = ' class ready to 1carn" ot

. D. Relate to prev1ous cxperlcnce

11, Ways to motivate students © " \hat are some of the ways you

A, Call students by mame ~ ©  can respond to studeuts thdt w111
L. let students help others C motlvate thcm" . R
" C. Let students work at own specd -

D. Make matcrials available for ddvgnced L :? R A

I ‘Treat students as 1nd1v1duals
~Fo Gct to kno.: student .



TLA(]IING OUI’LI\IL

" +As Avoid criticism

- "B, Use of questions

IIl. Leammz, by domﬂ

‘A. We retain: '
10% of what we read
‘ 20‘ ~of what we hear
-30% of waat we see . .
IR »50% of what we sce and hedr e
B, We remember more wnen we see, hear,
~and‘do :

-~ C. We should t.ram more in J°b5 11ke

the actual task

. Da Areas in pollcc work that learnmg

" by.doing would be cffec.tlvc _
. 1. Stopping a car.
. 2. Shooting a fircam -
© 3. Answering questions in court
.- -4, Handling abnomal persons
5. Self df.fcnse e

'Success .md Rewards -
B, Compliment beforc you’ correct

C. Let the trainec correct himself -
‘s Don't overdo tie correcting

o L, Don't be \{un,l\ to blawe the

v _.tmmu, : '
F. Don't correct in Eront of others
“ G. 'Encourage and compliment

M. Be prompt wita your compllmc,nt or

N (,OI'rLLtIOIlb

vaaluatmn devices I :
© A, Tecimiques of qucstlonmr Tt

© 1. Gimple recall - ..o
2. Problcm and appl1ut10n ’

1. Measure comprehension .
. 2. Promote further questlon's
3. Keep class alert .

" TEACHING AIDS AND METIODS -

Transparency

A.Jhat are sone arcas in policc work .

that we could tmm cffectlvely b" 0

*dom

- ‘What effcct does it have on the class
~-and tie student when an instructor -
—adversely criticizes a student? .

- When should a student be correcteu?

- What would you do'if you had a

trainee that.was obviously failing

to make trammg, standdrds’

' ‘v'hy should we usc. questwns durmr a4 ’

class?
when we ask a questlon w.1y snould we'

address the question to the class and
. “then pause before askmg a student to
answer" ek

4, Adjust the speed of the prcscntatlon
- 5.,.Is the metiaou to accomplisih FEEDBACK -

~a. Considered the most important
" single aspect of teaching"

b. A product of good communication - - : ’ ’
S T e © Bhy is feeuba}ck Jmportant to the

1nstructor°

what other terms could e used to
‘ ucscrlbe tne condxtmn of FELUBAU\'?

j(,an therc be lea"nmg w1tnout I‘I:EDBAL.K?"

,kUse Gcncral Knowled Je test as an

mtroductlon to next hour




DG

 INSTRUCTOR'S LESSON PLAN

'LESS(lN TITl.E:,"Applicatimi of princlples of leammg

‘ OBJLCTIVES To develop an awareness that
ETCEAE ‘we are often m1sunderstood

-m'\oimc Ams: "Trax’i'sp_arencies,‘ 16 l\M“Fvilm

16 NM Pro; ector

-

m caxmm:.catmg w1th others

, "More Tha.n Words"

U ,"vTUOLb AND I.QUIPMH\JT Tape Recorder and Overhead PrOJecter =

B le‘ERIALSi Ne\wspap_e_r. story of other than police':_rhaterial"‘.j ‘_

* REFERENCES:

e ‘PRBPARATICN ‘BEFOR_E CLAbS ~ Prepare roan”for AV Use, Prepare" recorder_vf.or use\

' PREPARATION OF TIE LEARNER: There are several factors that affect cammmication,
I . S . Lets try a problem situation that you meet everyday

in your work.

. in our daily newspaper. Lets see how effectively
Wwecancammm:.cate. S S e

Lets take an incident that is reported

PRLSLNTATIO\I OF SKILLS AND INFORMATION
TIZACHIN(‘ OUI'L.INL

v Select five students from tne class and

TLACIIING AIDS G METHODS

have them leave the room. Ixplain to tne

- class that there are barriers to

DEFINITIONS

OTALL BUILDING, o
© MINUTE -

canmunicating and that the students takmg

~part in the problem will probably display -

some of the barriers.’ Read to the class:

and one student a newspaper clipping of an-

incident. Have that student relay the -

-+ information to the next student until the o
" information has been passed onto the last .
B student. ;

lave last student give the mfomauon to .
 the class. Compare original to what was

reported, (Use tape recorder to keep

' —vrecord of exact conversatlon )

" While information is bv..ln" passed fran
~ 'student to student dlSCUSS reasons for
poor ca1mm1cat1ms. _



O OTEAQHING OUTLINE R m\mmc /\IDo G M.mous

Pass out SXS caru and have thc.m write
out definitions for wonds doz,, tall”
bulldmg, mmute. I I

) Reasons for poor com.'*wucatlons

LA Iunp to «..onclusmns S
‘3o Hmotion
o words used d1ff<.rmt1y
Lxri,on

, 'Ways to imp’rove classr()oixl c':ann’lmications, e

N 51"\plc. steps in mstructlon
. 2, Choice of words = e
3. .Gain acceptance. of what is bemg _
. said by having good reasons for ideas..
-4+ Usc persuasion where helpful -
-5, Keep con.xu.ucat:wn channcls open botn ‘
oways RN
b, Usc many . mcdm to convey the samc 1dea v

ust: ‘FILI-IV "D 'hlAN WORDS”

< ,Introducx. Flln Rcvn,w stc.ps in snowz.ml
f11m - , -

. "’N (,OANLNICAI‘ING THERE Ib A SLNUIZR
R AND A }\L(‘LIVI R Tl

’ *_..e cormumcate to:
1 (,onvey mfonnatlo.x o

2. .lave otihers acccpt meas -
34 Get action . o

4, To undc.rst‘mu otncrs

ve fmd barrlcrs to our cqmnunlcatlons s = e T
_J,,i.'nt.anmr of words . Use Word CAT * VU GRAPLI
.72, Lmotion (ilow our heart hears th:mgs) R N
3. '\tt.l.tudCb (Jump to com.lus:.ons)

" Under co_mwm_atlon is a frequcnt
proolcm ‘ :

 ~ '1|1ch are unspoku) comwucatlons | S
| B R ”'LOOI\ TOR mn mmuuzs o 'mL FILM

e LXPLAIN TO THL CLASS THEIR l\ULL IN TUL
- COMMUNICATION PROCESS AS AN INST RU(,TUR.




' INSTRUCTOR'S LESSON PLAN
- LESSON TITLE: How to give instructions = -
o OBJLCI‘IVI:S To leaﬁl Janlefv‘fe:ctive lmetﬂhdd for Igi{ring ;’ihstmg;ﬁm‘,‘

"I‘EAGIING AIDS' ; Transparency 4 step method ’ RO cel i
S Handout Scme Factors That Affect the Tedchmg Process o

- TOOLS AND'EQJIPN[NT: ;‘OV,erh‘ead PTOjéctor‘ e ,

' MATERIALS: Sheet of 5x8 paper for making'cup
. REFERENCES: -
L PREPARATICN BEFORE | a.As‘s:_: &
,PREPARATION OF 'I‘HE LEARNER Understanding how the learner respmd to!
, . ,various ‘teaching techniques will aid you in =
using an effective teachmg approach, = Note

: - your own reactJ.ons 1n the follow:mg learnmg
ii}sxtuatmn. : S

,PRLSLN’I‘ATION OF SKILLS AND INroRMATmN

TLAGIIN(, OUI‘LINL Tee j  TEAGHING AIDS AND x\mmons

s Three pr1nc1ples of learnmg that Explam 4 step method
“ must be dpphed in usmg four step ’ S
- method - , ‘ ... Use overhead proj ector and transparency e
o R A L4 step lesson : ¥ -
s RLADI‘JLQD - 'I'he ledrner nust have a necd ‘ ‘
- for acqulrmv the mfor"mtlon or skill Explain four stcp nethou usmg the -
i - principles of learning for each step- -
SR LI‘PFCF Ledrner must derlve satlsfacuon e R AT
‘from the effects of leammg ' ERT ORI

e PRACI‘ICL - Leamer must apply what he leams
. for it to ‘become permanent ’ . :

! FOUR STEP METIIOD

",1. Preparatian of the leamer
A, Principle of readmess

,".-B. Arouse curiosi
- Cs Put at ease .

. D. I'1nd out what he already lmows9




_TEAQIING OUTLINE - ___ TEAQIING AIDS AND METHODS
© E. Get his attention - BRI

I’ Present the Operation - |
A, Principle of effect =
- B, Explain and demanstrate steps

. C. Stress key pomts or ideas-
f D, Instruct clearly, ccmpletely,
g slowly

.Applzcatmn or try out’ step
A, Principle of practice’
-+ B, llave him do tEE job - -
C. Correct errors : R
D, Make sure he wnderstands
- E. Continue try out until you know
- he lcnows : v

_Follow up or test IR
- As Test to determine if he has leamed
- B, Compliment success
C. Encourage questions : A
D, Dctermme if ready for next lesson j ‘

Use four step method to instruct b
 student to make paint box. Do not
. follow steps correctly, Student will'
~_not be able to properly make box. o

_ _Ask class’ what I did- wrong. Why d1d11 t
- the student 1carn" )

Thix_lgs to do wrong

1, Step one amit
2, Present step 2 hurnealy, _ : S SRR
let student experience failure. After class points out errors
don't attempt to get feedback, . give the presentatian daam usmg
don t _correct errors . [ all of the proper steps in the 4
' - , L ‘ - step method, Have student learn
_until he can properly construct bax,

" Hand out paper to class a.nd havc
. student instruct the group to make- SOER
. the paint box, Since class has pointed * -
out what the instructor failed to do '
~it 'is my turn to pomt out what you
- are domg wrong : SR ,

e Observe for feedback IR
Does student break down each step
- Did he point out errors
~Did he ask qucstlons to see if they
: undcrstood _ o




*TEAGHING AIDS AND MUTHODS

CTEAGUING OUTLINL

'Class dlscussmn of . iour stc.,) metnod S
e fThoug,ht qucqtlons .

e ‘What are the \,ffects of tcl_lmbr d10'10~
. in a tcachmg s1tuatlom ST .

) Dld. you experience failurc at your

first attcn, ts at making the smplc.

. box? “What influence did it havc o L
L your lcammg" ' o

' If your student didn't ‘got. the R -
- ‘information after you had presented -
T vthe class what would: you do"




THSTRUCTOR'S LESSON PLAN

O LUSSON TITLE: - Knowledge 7o’f _;;hu'nan rel'ati_on.ships

QAILCTIVES: - lo have tnc. studcnt recogmze how the choice of words :
' uscd in presenting material to a class will have a Jdefinite -
rel‘;fcmnmup;to their acceptance of the instruction, '

TEACIHING \m iigxiaoﬁt Miow's Your Saies“rlgixzdgé.ﬁe‘n;c"?
" 1‘:5()Q§ ’A'r-uv)’_mjum-ﬁm'; _'
;‘fa\'l‘iizilg{Ls:‘ o |

. ’,Jmk Lp m TOR ‘1)1 f()Rf C ’ a> o .;_

PR PA}b\II( OF TlIl’i LI.'IARN};R ' llow to scll a ,)roduct or how to scll an idea-
B S * -require the use of a similar plan of action.
~The steps used to sell a procuct arc all con-
tamed in our 4 step method used 1>rev1ously.

I’PI ‘)LiTAl I(N OF MLL) /\.“l) INF()RH/\TIO\I

TEAGHING ()UTLI L S TEAGIING ATD AND HLI’H()DL)

.low to sell idea or product. ST s llave students take exam - o
71. Cet Attention of listener, - = “ Discussion of how to sell 1ded or-
- -arouSc Intercst or curiosity by i product. o :

. .display exhibit, startling - e

~ . statement, quote. qucbtlons, A
.- illustrations, R
12, lake him-feel a need or |

- importunce of the problem . .
~ - A, State the problem e

-8, Show its mportancc to

' listener and why. _

Give ilim a Solution to o
S the need-or problen ’
" A. Show him how and wlhy -
you caii solve problen. -
Lixplain how tnc ,olutlon
works. ‘
Show where it vorked
- before, \ e
. "Show him how it will help s
‘_nm in thc_ future. ' T




FEACHING OUTLINE

Suggest a course of action
~for him to follow, . T
-A¢"Tell him or mdu.atc. what he
" should do, - " "
B nh&e it casy for hm to do 1t.

IR

- Imortdm_c of use of words. o
h.nortancc of looking at it from

~ the other persons vu.wpomt.
l)c,vclopmy tact and diplomacy -

‘ m studcnt mstmctor rclat10nsh1ps.f

- 1)0(.5 btuucnt taln\ down to class7

.ud studcnt follow tae plan
©oof how to qell an idca?

TLAGHIHNG AID AND METHODS

s "'Analvze answers on exam and
v w}mt each quebtlon 111ustrates. =

Coffee hreak problem'

. llave one student address another’ studcnt';f-‘

on an individual basis seeking as'a

- result to reduce the lengti of timec:

the stud(.nt nas been tdkmg for coiicc o E

_breaks, = -

. llave ane student use wnolc class
‘as a work force and attcmpt to
- get same problcn solvcd. .




©INSTRUCTOR'S LESSON PLAN

LESSON TITLE:

NAJECTIVES: |

Individual differences

To mderstand thc need for usm;, d1fferent approac.xes to teach o

- each md1v1dudl because cach persan is un1que1y dxfferent. o

To ucvelop some sk111 1n hanulmg 1nd1v1dudls w1thm thc group.;‘.i" |

‘ limxdout ,

IAGIING ALDS:

- TOOLS AYD RQULPAAT:
'WTRIAL.».- 5
. i?:;'mzm;r\rcns:,

 PREPARATION BLFORE CLASS

llandlhmg (}roup ail;l Individual;Si‘.‘tuat’ibns | |

: l)ividé students uypfinto" twogrbupsl) o

P}-‘J.’.!"Alh\'flﬂ-! OF 'I‘l‘lE‘LI‘-;/\!?‘\-.'liR:‘ ls‘e stressed the 1moortance of fcc.dback in our

. class,

If we arc zoing to keep this two way prou.ss o
workmg we are going to have to answer questions in . -~

- such a munuer that morc questions will. be cm.our‘wc.l
o We will work on a good tt.cmuquc.

v. 8 ')LJTAI'I(N OI ‘mILL) '\'l) I"TO'IW\'IIO\

'ILACHT‘JG )UTLI }

 Reasons for askm;, qucotlon'; f
‘1, Create interest” '
2. Test for comprehension
3. (et attention of class
4. Get student to 4pply materlal
lcarned

‘Reasons . for students .mcmg qucstlons
-1, Show up instructor - '

2, scek information or clarlflcatlon of -

~ information
3. Is raising -an ol)Jectlon to what has
~ been taught or said :

Is it JUbtlildble to a.,k a questlon in
return to a qucstlon‘?

‘-14;

TLACIII\(. Amb AND ‘ﬂTHOD

' Nhy do you ask the stuueut, oucstlous‘? -

Wy do the students ask you questions?

Point out that answering questions

improperly can destroy feedback.

" Use cutline for answering questions. -~




TEA(J{I\I(’. AIl)o ,’\Nl) ’lLl'lODS

TEAGHING OUTLINL -

: DlVlde clas'; mto two groups “and have
“one side with the aid of the hanaout

_ MANSWERING QUESTIONS AND OBJECTIONS' -

~ answer the questions of tac otner

group, After one side has handled -

" several questions change t.xc sluc,
answcrmg the questlons. S

3 .Hdve a h.mdout of sample questwns dSz: S
- a crutch should students not be able

~to think: up their own questions, -

L Pc,.m.mrx.r w‘u.n dskm;, qucstmm;
1. Ask question..
~ 2. DPause let stuucnts t.xmk about

- question ,
'o. 'l'hcn sclect student to answer

RN llanulmn ;vroup .,ma IIlUlVJ.JUdl sﬂuationé ‘

Q( )IIP \LTI K)D

P u‘,nt actlve and rcsponslve
,1. Be well prenared
2, Give instruction rapidly
3. Ask tough questmns : v
4.0 Pit ;_,roup d;,amst one another

Encourage students to ask thur own

"questlons nowever. o

*Use handout lldmllmg group and

Ind1v1du'11 51tuat10ns _

Pc,slstmt, antanonlstlc (lacI\ mxderstandmg“.

. or experience and interest).,
1. 'Find out cases of lack of interest

-, 2. Find responsive mdlvuluals tnat

- you can ‘work through -

-

' Slo.v Passive
1, Ask simple but provocatwe qucstmns
- 2, Use effective aids . :
3. Show enthusiasa for toplc.
4. Don t go fast e -

‘ IJDIVL)UAL ‘ﬂ:"fxl()x)o e

5. Work slowly and gain vroup ac.ccptam.c :

Arc&s tnat mlght pla;vue pol1ce mstructors._ L

' T’crsonalltlcq

‘Gripes on managcncnt
Talk too ruch™ ..
Arguer -

Oulck - helpiul

5 '-15-:‘



Ih’llUCTOR'SLLSSQJ LA
f LS50 ,'TVITLE:VLéamiJ‘xg co;lgi;ions and iuvsevvqf_ AV naterials _
:.{.);EVJE:‘(,'I'I»[’(J)NS:.’ To r'evieﬁ the effects ef ix:prepe‘r_elarsksfoex’ri’ cxrxvix"enmentb.’ |
A ,TO_' lc‘;u‘"n hp_w to“ use fi%ms_and eﬂler A-V matenals.
TIAG mc "Amsv':‘: " Graphs

1, Picture Power :
24 Use of Overhecad Projector

Equipment from policeman students ' '

' 'T()OLS /\NI) L()UII ﬂ,\IT Overhead pro;ector and Vu Graph rruterlals |

”mmmm
N PR}EPAIU\TION_ Bv‘lf;‘FORE CLASS: Arrange room for A-V use

. PREPARATION OF THE LEARNER: The use of A-V materials in.a well lighted -
DR UL “and heated classroom can aid you in getting -
the message across, Remember that hearing
Acoupled with seeing improves: leaming.

f‘vm ISINTATION OF SKILL D mrommmN
COTEAGING OUTLBE C 0 TEAGHING AIDS AND MLTHODS

Advantages of over‘xcad proJector" .. Vu Graph p1c.ture power : '
"1, Operate in front of room Ve Vu (‘raph use of overhedd pro;ector ,
:2 Large clear image in’ l1ghted room . : o Cuon
3. Dirccts attcntlon ‘ :
-4, Focus attention -
5, Use small objects” . o : e S
"6, llave large work area to deveIOp .+ What in police work could we use as
. drawings or write ideas =~ . . - a teaching aid that we have readlly
7. r‘acc class have eye contact ’f{‘: R avzuldble'? e .

Ttems polu.e could use in class work:

g, patrol car, hand cuffs, night

“stick, radio equipment, report, camera,‘

" road maps, films, slldes ‘35mm.

~Use of {'11ms"" SR PR " bhat arc the adva.ntages of usmg
1. Action of film makes more Sy films? '
meanmgful. LT B o




TEAQIING OUTLINE ~ ° ~ TEAGIING AIDS AND METHODS

: l*rocedure for showmg f11m-

1, Preview f11m : e o
List title and pomts student should
look for - '
‘Prepare room in advance = at :
Sacrifice darkness for ventllation : Why shouldn't you. show f11m after
Never show film first thing in mrnmg lunch or. £1rst thmg m mornmg’
 or right after lunch- AT
Have projector operator 1f possible o
Show film -
Discuss film and. pomt out’ key parts :
Test for understandmg. ~ Re-show hlm
if necessary .
Show pre-selected parts of a f11m
1f not all is appropnate




- INSTRUCTOR'S LESSON PLAN -
: .+ LESSON TITLE: , ’vInstructional' skills
OBJI:CI‘IVES' To stress the need for usmg understandable language '

with as few trade or Jargon terms as p0551ble.

| To practlce orgamzmg thoughts and presentmg them botn a
‘orally and in wr1t1ng.~ R o :

To 1mprove llstenmg ablllty

To practice usmg persuaswe tactlcs. ,

- TEAQIING AIDS: Handouts: "How persuasive are you"" o
N - "Mixed Modifiers" . .. -
_, "'Impromptu speaking" . -
- "Say it simply" .
- '"Trade terms"

| TOOLS AND EQUIPMENT: -

. MATERIALS: - |

 REFERENGES; Handouts prepared byll’)octo’rv Thomas Dahle - -
' PREPARATION BEFORE CLASS:

- 'PREPARATION OF THE LEARNER: . You are ca11ed on almost every day 1n your .
R , vmrkdspohceman to comment or give an-
opinion on some controversial material,
- . arranging your thoughts in same kind of order
-, will help make what you say sound sensible,
- We will practice a few methods of orgamzuu,
‘material for oral prescntatlon. K.

PRL ENTATION OF SkILL AND I\II'ORMATION

TEAQUING OUTLINE o  TEAGHING AIDS AND METHODS

: Outline to organlze thoughts for Pass out handout "Impromptu Speakmg,"

" oral presentation

1. Past-present- -future e s . ‘,--'Have student use one of the methods S
2. Good and bad - Lol o
3. Political, social, economic .~ Sample questlons., S B
4, Mental, moral pnysmal S .1, Why shouldn't abortlon be legallzed"
5, If subJect is suggested P T -2 ‘Why shouldn't the legal age to- '
- consider questions and answer one .. .- drink intoxicants be lowered to 18?7
Who? What" When? Nhere’ Why? How?' ) f. ~A person 18 is old enough to f1ght
S - -lb- e for his country. o




CTEAGHING OUTLINL

TL:\GXI"(. .\II).) ANI) ‘lLl"nl()Db

~ Trade terms:
~dhat 'is their puxpo

‘sShould we stnvc to ehmmate trdde -

Cterms?
. 15 there ever m1swxucrstm1umg as’
rcsult of tra..le tcrrb usc." .

1,1.,tuung /\blllty

An mstructor can t.zlk at 125 words*'

per mmute.

. A student can think dt lcast 400
" . words per minute,

1. Listen for ideas.

‘.. ~ o you jot down qucstwn or ; et'

“it in amind?

3. 1o certain words: prc;uulw you S

: d.bdlu'ut spcakcr"

Sw. wmarize:

" Usc of simple Lm;,ua%
Urganization of thoughts
Listening tecnniques

“”,.\Iarl Wana is no worse than urmkn.a
. whiskey, why" sllouldn t 1t s usc be
: legallzca"

Ixcrcise on lan rua),c usud'c.-

llave students con,)lctc exercise and

discuss’ bettcr vays: to say each tonm. '

Is new tem more dbfmltc, is: 1t

suchct to. nwcr 1nt¢rprctdtmns" e

‘ VU llrdpll‘(‘ut

(S

" llave stulents write down trade temn . .
and then write out description of _
_term that would clearly cxplan‘ t.lc '

idea to anyone. ‘

- llow do you maie use of tiis differenc

‘ _Nhat‘mivht prcgudu,c '/ou arambt me ‘: )
- speal«.r" ‘

Appcar.mc.c nammrlsms on;ccthmblc
1d<,d.s ' _ , ,

’ »'IE materml scens too .w.rd wnat. ao you

do7

'A- policenwx most mpox't‘mt J()b is
- being able to precisely convey in-
. tormatlon via the wr1tte.u rcport. -

v One problen area in- wrltmg, is use’
“eof danglmz, or muglacc ..walfxcrb.

' Us; tunuout shcot "‘hxcu bd1f1crs" '

*llave students c_unplete md rec1tc
;tth.r examplcs in class. L




- INSTRUCTOR'S LESSON PLAN ~

- LLSSON TITLE: Developuent of plan’of ‘instruction . SR
T OSJECTIVES: ~To have the student develop a plan or outline to present’a . -
g _ period of instruction and to have the student present the - S
’ . instruction using all of the techniques previously learned

| TEAGING AIUS: WU Graph 4 step method

TOOLS AND BQUIPMENT:  Overhead projector - o

- State:Advisory Board document "Récoglition} and ilandling of
o~ fbnommal Persons'. o T T

- »A‘»b\"l'_"l:R_'IALS:f Lessan plans for each student

" RUFERINCES: The "Instmc;‘t'br .mdlhs Job 'by Lomer C.‘"T'Roslé"v“‘f

| PREPARATION BLFORL CLASS:

PREPARATION OF TIL LEARNLR: In the previous hours we have studied the methods = b
S -and principles to use in developing und presenting o
. class instruction. :You have been assigned by your -
. department to present’ a class to the patrol personnel e
.-.on the subject of rccognition and handling of abnommal .
- wpersans. - In going tarough your library you find taat . -
~--.you have one docunent fran which to extract material = = -
"+~ plus-your own experiences. - Organize a ten minute class
_on any-Jarea covercd in the material, * Usc any method
that you feel would be suitable and you may use aiy . - = -]
~material or equipment in the room to assist’ in your
cpresentation, o U e T

P y
S T

i

]

PRESINTATION OF SKILLS § INFORMATION

S MAGING OUILING TUAGIING AIDS AND MITIODS

. llave students work in‘pairs or if . 0
. :class is too large work in larger -~ . -
- groups, 'ilave ‘individual or groups ;. ..
- prepare a lesson and be ready to present.

- the instruction, lave class role play = .

= - as ‘patrolman students,

~llave class cvaluatc on’basis of,4 step .
- methad of instruction,. - -0

B
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