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FOREWORD 
This document has been prepared to assist you in locating certain regulations, specifications, 

and sample forms which you may need in the administration of your agency. 

This manual is divided into the following sections which are color-coded for your convenience: 

Section I-Red Section-Background and Enabling Legislation 

Section II-White Section-Regulations 

Section III-Blue Section-Specifications 

Section IV- Yellow Section-Sample Blank Forms 

Should you have any questions concerning the contents of this manual, please call 501-
371-8129 or write: 

Commission on Law Enforcement Standards and Training 
3703 West Roosevelt Road 
Little Rock, Arkansas 72204 
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BACKGROUND 

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 
1. The Executive Commission on Law Enforcement Standards was created by House Bill 577, 
enacted by the Seventieth General Assembly, which was signed by Governor David Pryor on 
March 18, 1975, and became effective January 1, 1976, as Act 452 of 1975, and later compiled 
as Ark. Statute Ann. 42-1001-42-1009. 

The Act granted the Executive Commissior the power to establish reasonable minimum 
standards for selection and training of law enforcement officers in Arkansas, to certify officers as 
being qualified by training and education, to examine and evaluate instructors and courses of 
instruction, and certify extent of qualification respectively. 

The Commission was composed of five members appointed by the Governor to five yearterms, 
which were staggered. Act 452 requires the Commission to meet formally at least four times a year, 
adopt rules and regulations to govern its operations, select one of its members as Chairman, and is 
authorized to enter into contracts or do such things as may be necessary and incidental to the 
administration of the Act. 

Enactment of this legislation was the result of the combined efforts of law enforcement agencies, 
organizations, and other interested persons who were aware of the need for greater coordination of 
training and uniform minimum standards for selection and training of law enforcement officers 
in the State of Arkansas. It was believed a well administered program would result in the upgrading 
and professionalization of law enforcement. 

2. On February 10, 1981, Governor Frank White signed House Bill 188 which was passed by the 
Seventy-Third General Assembly and became effective on July 1,1981 as Act 45 of 1981 and later 
compiled as Ark. Stat. Ann. 42-701.1. 

The Act abolished the Arkansas Department of Public Safety. The Arkansas Law Enforcement 
Training Academy wa~j created by Act 526 of 1963 and was an agency of the Department of 
Public Safety. 

The Act also abolished the Executive Commission on Law Enforcement Standards as estab
lished under the provisions of Act 452 of 1975. 

Act 45 of 1981 further transferred the duties and responsibilities of the Executive Commission 
on Law Enforcement Standards and the Arkansas Law Enforcement Training Academy to the 
Arkansas Commission on Law Enforcement Standards and Training which was established by this 
act and became effective on July 1, 1981. 

The new Commission consisted of seven (7) members, appointed by the Governor with 
essentially the same duties and responsibilities of both previous Commissions. 

1 



GOAL 
OF 

THE COMMISSION ON LAW ENFORCEMENT 
STANDARDS AND TRAINING 

The goal of the Commission is to establish the role of the law enforcement officer as a 
profession, thereby presenting the citizens of the State of Arkansas with officers who have the 
knowledge and skill to detect, prevent and reduce crime. 
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ACT 452 of 1975 (As Amended) 
(Compiled Ark. Statute Ann. 42-1001-42-1009) 

ADVISORY BOARD AND EXECUTIVE COMMISSION ON LAW 
ENFORCEMENT OFFICER MINIMUM STANDARDS 

BE IT ENACTED BY THE GENERAL ASSEMBLY OF THE STATE OF ARKANSAS: 

LEGIS LATIVE FINDING. The General Assembly hereby finds and determines that the ad min
istration of criminal justice is of statewide concern and that law enforcement is important to the 
health. safety and welfare of the people of this State; that the State has a responsibility to ensure 
effective law enforcement by establishing minimum selection. training. and educational require
ments for law enforcement officers. and also to encourage advanced in-service training programs; 
and, that it is in the public interest that minimum levels of education and training be developed and 
made available to persons seeking to become law enforcement officers and to persons presently 
serving as law enforcement officers. 

(42-1001) DEFINITIONS. As used in this Act the following terms shall have the following 
meanings unless the context clearly indicates otherwise, 

(a) "Law enforcement officer" means any (appointed) law enforcement officer who is respon
sible for the prevention and detection of crime and the enforcement of the criminal. traffic 
or highway laws of this State. excluding only those officers who are elected by a vote 
of the people. 

(b) '"Advisory Board" means the Advisory Board on Law Enforcement Standards as established 
by Section 3 of this Act. 

(c) "Executive Commission" means the Executive Commission on Law Enforcement Stand
ards as established by Section 4 of this Act. 

(d) "Political Subdivision" means any county. municipality. township or other specific local unit 
of general government. 

(42-1002, as amended by Section 7 (f) of Act 45 of 1981 -compiled at 42-701.1 (f)) ADVI SO RY 
BOARD ON LAW ENFORCEMENT STANDARDS AND TRAINING. 

(a) There is hereby established an Advisory Board on Law Enforcement Standards. hereafter 
called the "Advisory Board", The Advisory Board shall be composed of thirteen (13) 
members, nine (9) of whom shall be selected by the Executive Commission. In addition 
to the nine (9) members appointed by the Executive Commission, the Attorney General 
of the State, the Director of the Arkansas State Police, the Director of the State Law 
Enforcement Training Academy, and the Special Agent in Charge of the F.B.!. in Arkansas 
shall be members, by virtue of their office. The Attorney General shall serve as legal counsel 
to the Executive Commission. but he may designate one or more members of his staff to 
provide legal service to the Executive Commission. 

(b) The Attorney General. the Director of the Arkansas State Police and the Director of the 
State Law Enforcement Training Academy, shall be members. Each of the appointed 
members shall be appointed for four (4) year terms and shall serve for such terms unless 
removed for cause in a manner prescribed by law. 

(c) The appointed membership of the Advisory Board shall consist of one (1) circuit judge. 
one (1) municipal court judge, one (1) county sheriff, one (1) chief of police representing 
a jurisdiction of over 25,000 population. one (1) chief of police representing a jurisdiction 
under 25,000 population, one (1) prosecuting attorney, one (1) practicing member of the 
Bar, one (1) faculty member of a four (4) year or a two (2) year institute of higher learning 
who teaches criminal justice courses, and one (1) private citizen of voting age. 
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Cd) Any vacancy on the Advisory Board shall be filled in the same manner as the original 
appointment, but for the unexpired term. 

(e) The Advisory Board shall designate the chairman and such other officers as it deems .a 
necessary from its mem bers. Each such officer shall be selected for a term of one (1 ) • 
year but may succeed himself as many times as selected. 

(f) Members of the Advisory Board shall serve without compensation, but shall be entitled 
to receive reimbursement for actual expenses incurred in the performance of their 
official duties. 

(qJ The Advisory Board shall hold no less than one (1) regular meeting a year. The chairman 
shall fix the time and place of the meeting or meetings, either on his own motion or upon 
written request of any five (5J members of the Advisory Board. 

(42-1003, as amended by Section 7 (f) of Act 45 of 1981) POWERS AND DUTIES OF 
ADVISORY BOARD. The Advisory Board shall have the power and duty to advise the Executive 
Commission and to provide the Executive Commission with any assistance in any matter in which 
one or more members of the Advisory Commission has expertise or specific knowledge in an 
area or field. 

(42-1004, as amended by Section 7 of Act 45 of 1981) EXECUTIVE COMMISSION 01\1 
LAW ENFORCEMENT STANDARDS. 

(a) The Arkansas Law Enforcement Training Academy, created by Act 526 of 1963, as 
amended, the same being Arkansas Statutes 42-701 et seq., which was transferred by a 
Type 4 transfer to the Department of Public Safety and located in the Law Enforcement 
Training Academy Division thereof under the provisions of Section 14 of Act 38 of 1971, as 
amended, is hereby detached and separated from the Department of Public Safety and 
is transferred to the Arkansas Commission on Law Enforcement Standards and Training, 
which is hereinafter established. 

(b) The Executive Commission on Law Enforcement Standards, as established under the 
provisions of Section 5 of Act 452 of 1975, is hereby abolished, and all powers, functions, 
and duties and all personnel, appropriated funds and fund balances of the Executive 
Commission on Law Enforcement Standards are hereby transferred to the Arkansas 
Commission on Law Enforcement Standards and Training, which is hereby established. 

(c) The Arkansas Commission on Law Enforcement Standards and Training, hereinafter 
referred to as the "Commission", shall consist of seven (7) members, to be appointed 
by the Governor with the advice and approval of the Senate. Two (2) members of the 
Commission shall be Chiefs of Police of municipalities in Arkansas; two (2) members 
of the Commission shall be Sheriffs of Counties in this State; two (2) members shall be 
aopointed to represent the public: and one (1) member shall be an educator in the field of 
Criminal Justice. Each congressional district of the State must be represented on the 
Commission, with the remaining members to be appointed from the State at-large. The 
Governor shall designate the terms of the initial members appointed to the Commission 
whereby the term of one member will expire on January 14, 1982 and the term of one 
member shall expire on January 14 of each year thereafter. Successor members shall 
be appointed for terms of seven (7) years, or until their successors are appointed and 
qualified, in the same manner as provided for the initial appointments of said members. 
In the event a vacancy shall occur due to death, resignation, or other reason on the Com
mission, said vacancy shall be filled by appointment by the Governor in the same manner 
as provided for the initial appointment for said position, for the remainder of the unexpired 
portion of the term thereof. Act 131 of 1983 appointed one (1) additional Commissioner; 
sixty (60) years of age or older, to serve as a representative of the older population. 
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(d) Members of the Commission shall serve without compensation but shall be entitled to 
receive reimbursement for actual expenses incurred in the performance of their official 
duties. including reimbursement for mileage for official travel in connection with Board 
business, at the same rate provided by State Travel Regulations for State employees. The 
Commission shall meet at such times as may be provided by the rules of the Commission, 
or upon call of the Chairman, or upon written request of any four (4) members. 

J;) The Governor, upon recommendation of the Commission on Law Enforcement Standards 
and Training, shall appoint the Director of Law Enforcement Standards and Training, who 
srall perform such duties as may be directed by the Commission, and who shall serve at 
thE~ pleasure of the Governor. The Commission on Law Enforcement Standards and Train
in~J shall succeed to all powers, functions, and duties of the Arkansas Law Enforcement 
Training Academy and the Arkansas Law Enforcement Tr-Jining Academy Board, as pro
vided in Act 526 of 1963, as amended, and shall assume all powers, functions, and duties 
of the Executive Commission on Law Enforcement Stardards, as provided in Act 452 of 
1Sl75. as amended. 

(f) Ttle Advisory Board on Law Enforcement Standards shElII hereafter be known as the 
"J\dvisory Board on Law Enforcement Standards and Training". and shall serve as an 
advisory board to the Arkansas Commission on Law Enforcement Standards and Training 
with respect to the operation of the Law Enforcement Training Academy and the adminis
tmtion of the Law Enforcement Standards Program in this State. 

(g) ,1\11 of the respective powers, functions, duties, property, equipment. personnel. appro
priated funds. and fund balances of the Law Enforcement Training Academy Division of 
the Department of Public Safety, and of the Executive Commission on Law Enforcement 
Standards. are hereby transferred to, and the same shall hereafter be administered by. 
the Arkansa;:; Commission on Law Enforcement Standards and Training as established 
in this Act. with all funds and fund balances to be used for the respective purposes as 
now provided by law. Nothing in this Act shall be so construed as to reduce any right which 
an employee of the Law Enforcement Training Academy or the Executive Commission 
on Law Enforcement Stand3.rds shall have under anycivil service or merit system, upon the 
transfer of said progmms to the Commission on Law Enforcement Standards and Training. 

(42-1005, as amended by Section 7 of Act 45 of 1981, compiled at42-701.1) POWERS AND 
DUTIES OF THE EXECUTIVE COMMISSION. 
In addition to the powers conferred upon the Executive Commission elsewhere in the Act. the 
Executive Commission shall have power to: 

(a) Promulgate rules and regulations for the administration of this Act. 

(b) Require the submission of reports and information by police departments within this State. 

(c) Establish minimum selection and training standards for admission to employment as a 
law enforcement officer. The standards may take ir.to account different requirements for 
urban and rural areas. full-time and part-time employment. and specialized police per
sonnel. Provided. that the minimum selection and training standards for admission to 
employment as a law enforcement officer, shall not apply to volunteer police auxiliary 
officers*. and volunteer officers of sheriffs' mounted patrols, and to honorary police 
officer cornmissions issued by appropriate police authority. *(Refer to Act 757 of 1983) 

Cd) Establish minimum curriculum requirements for preparatory, in-service and advanced 
courses and programs of schools operated by or for the State arid political subdivisions 
for the specific purpose of training recruits for law enforcement officers. 

(e) Consult and cooperate with counties. municipalities. agencies of this State. other govern
mental agencies, and with universities. colleges, junior colleges, community coileges and 
other institutions or organizations concerning the development of police training schools 
and programs or courses of instruction. 
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( f ) Approve institutions and facilities to be used by or for the State or any political subdivision 
thereof for the specific purpose of training law enforcement officers and recruits. 

(g) Adopt rules and minimum standards for such schools which include but not be limited to e 
the following: 

(1) The curriculum for probationary poHse officers which shall be offered by all certified 
schools shall include but not be limited to courses of arrest, search and seizure, civil 
rights, human relations, criminallaw, law of criminal procedure, vehicle and traffic law, 
traffic control and accident investigation, techniques of obtaining physical evidence. 
court testimonies, statements, reports, firearms training, first-aid, handling of juvenile 
offenders, recognition of mental conditions which require immediate assistance and 
methods to safeguard and provide assistance to a person in need of mental treatment. 
law of evidenvd and physical training. The curriculum for permanent police officers 
shall include but not be limited to (1) refresher and in-service training in any of the 
courses listed above in this subparagraph, (2) advanced courses in any of the subjects 
listed above in this subparagraph, (3) training for supervisory personnel, and (4) 
specialized training in subjects and fields to be selected by the board. 

(2) Minimum courses of study, attendance requirements and equipment requirements. 

(3) Minimum requirements for instructors. 

(4) Minimum basic training requirements which a probationary police officer must 
satisfactorily complete before being eligible for permanent employment as a law 
enforcement officer. 

( h ) Make and encourage studies of any aspect of police administration. 

( i ) Conduct and stimulate research of public and private agencies designed to improve police 
administration and law enforcement. 

( j ) Make recommendations concerning matters within its preview pursuant to this Act. 

( k) Make such evaluations as may be necessary to determine if governmental units are com
plying with the provisions of this Act. 

( I ) Adopt and amend bylaws, consistent with law, for its internal management and control. 

em} Enter into contracts or do such things as may be necessary and incidental to the adminis
tration of this Act. 

(42-1006) The Executive Commission is authorized to employ a director and such other 
employees as are necessary to effiCiently and effectively carry out the provisions of this Act, and 
as may be authorized by biennial appropriations of the General Assembly. 

(42-1001, as amended) SELECTION AND TRAINING REQUIREMENTS 

(a) At the earliest prRcticable time, the Executive Commission shall provide, by regulation, that 
no person shall be appointed as a law enforcement officer, except on a temporary basis not 
to exceed one (1) year, unless such person has satisfactorily completed a preparatory 
program of police training at a school approved by the Executive Commission. A law 
enforcement officer who lacks the education and training qualifications required by the 
Executive Commission shall not have his temporary or probationary employment extended 
beyond one (1) year, by renewal of appointment or otherwise, unless extraordinary 
circumstances exist in the majority opinion of the Executive Body of the Commission 
whereupon the Commission may approve an extension of probation for no more than 
an eight (8) month period of time. 
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(b) In addition to the requirements of subsection (a) of this Section and subsection (g) of 
Section 6, the Executive Commission by rules and regulations, shall fix other qualifications 
as it deems necessary. 

(c) The Executive Commission shall issue a certificate evidencing satisfaction of the require
ments of subsections (a) and (b) of the Section to any applicant who presents such 
evidence as may be required by its rules and regulations of satisfactory completion of a 
program or course of instruction in this or another state conforming to the content and 
quality required by the Executive Commission for approved education and training. 

(d) Nothing herein shall be construed to preclude any employing agency from establishing 
qualifications and standards for hiring, training, compensating, or promoting lawenforce
ment officers that exceed those set by the Commission. 

(e) Law enforcement officers already serving under full-time permanent appointment on the 
effective date of this Act shall not be required to meet the requirements of subsections 
(a) and (b) of this Section as a condition of tenure or continued employment; nor shall 
failure of any such law enforcement officer to fulfill such requirements make him ineligible. 
Law enforcement officers employed prior to the enactment of this Act may continue their 
employment and participate in training programs on a voluntary or assigned basis, but 
failure to meet standards shall not' be grounds for their dismissal or termination of employ
ment although subsequent termination of employment, voluntary or involuntary, will con
stitute a revocation of this exclusion status. Personnel of law enforcement agencies whose 
status as to coverage under the Act is questionable on the initial enforcement date of the 
Act. but who are subsequently determined to be subject thereto, shall have an effective 
date of compliance enforcement as set by the Executive Commission and personnel 
employed prior to such date shall be excluded from mandatory compliance therewith. 

(42-10nS) POLICE TRAINING PROGRAMS-GRANTS UNDER THE SUPERVISION OF 
THE EXECUTIVE COMMISSION AND THE STATE. 

(a) For the purpose of this Act. the Executive Commission may cooperate with federal, state 
and local law enforcement agencies in establishing and conducting instruction and training 
programs for law enforcement officers of this State, its counties and municipalities. 

(b) The Executive Commission shall establish and maintain police training programs through 
such agencies and institutions as the Executive Commission may deem appropriate to 
carry out the intent of this Act. 

Cc) The Executive Commission shall work with each state agency and political subdivision 
that adheres to the selection and training standards established by the Executive Com
mission to provide allowable tuition, living, and training expenses incurred by the officers 
in attendance at approved training programs. 

(d) It is the intent of this Act that the expenses of attending the approved training programs 
established pursuantto paragraph (c) of this section shall be furnished by the State through 
the law enforcement training academy or any other manner that may be prescribed by 
the Executive Committee, and no cost or charge shall be made to any local political sub
division for the actual cost of the training; provided that, the State shall not be liable for 
the travel cost or any salary in connection with attending any training program. 

(42-1009, as amended) FAILURE TO MEET QUALIFICATIONS-EFFECT-PRIVATE 
CITIZEN'S ACT 

Ca) A person who does not meet the standards and qualifications set forth in this Act or any 
made by the Executive Commission shall not take any official action as a police officer 
and any action taken shall be held as invalid. Nothing in this Act or any requirement made 
by the Executive Commission shall prevent any action by a private citizen that is now 
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authorized by Ip,w. Nor shall any provision of this Act affect the deputizing of a private 
citizen by a law enforcement officer in a time of a disaster or emergency. 

(b) Provided however, nothing in this Act or any other law shall prohibit inspectors and code 
enforcement officers of cities dnd towns from issuing citations for the violation of municipal 
codes, ordinances or regulations that they are charged by their city or town with the 
duty of enforcing. 
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--------------------------

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 

REGULATIONS 

1000. OBJECTIVES 

The objectives of the Commission on Law Enforcement Standards and Training are: 

(1) To encourage increasing the professional competency of law enforcement officers: 

(a) by establishing minimum standards for employment and promotion including 
minimum standards of education, physical, emotional, intellectual and moral 
fitness, and such other matters as relate to the competence and reliability of 
persons seeking employment or promotion within the public law enforcement 
service; 

(b) by establishing minimum standards for the training of law enforcement officers; 

(c) by providing; sponsoring or coordinating law enforcement training courses. 

(2) To conduct or stimulate studies and research designed to improve law enforcement 
administration and law enforcement within the state and assist in the implementation 
of Commission recommendations. 

1001. DEFINITIONS 

(1) "Commission" is the Commission on Law Enforcement Standards and Training. 

(2) "Board" is the Advisory Board on Law Enforcement Standards and Training. 

(3) "Chairman" is the chairman of the·Commission. 

(4) "Advisory Chairman" is the chairman of the Advisory Board. 

(5) "Director" is the Director of the Commission. 

(6) "Political Subdivision" means any county, municipality, township or other specific local 
unit of general government. 

(7) "Department Head" is a chief of police, sheriff, or chief administrator of any law 
enforcement unit of the state or any political subdivision who is responsible for the 
prevention and detection of crime and the enforcement of the criminal, traffic or 
highway laws of this state. 

(8) "Assistant Department Head" is an officer occupying the first position(s) subordinate 
to a Department Head, and for which commensurate pay is authorized. 

(9) "Middle Management Positions" are those positions which are between first level 
supervisory positions and Assistant Department Head positions as defined in this 
section, and for which commensurate pay is authorized. 

(10) "First Level Supervisory Positions" are positions occupied by a law enforcement 
officer, deputy sheriff or other employee who in the upward chain of command 
directly supervises law enforcement officers as defined in this section and for which 
commensurate pay is authorized. 

(11) "Law Enforcement Officer" as recognized by this Commission for certification will 
be any appointed law enforcement officer who is responsible for the prevention and 
detection of crime and the enforcement of the criminal, traffic or highway laws of this 
State, excluding only those officers who are elected by a vote of the people. The 
definition does not apply to employees of organizations or state departments and other 
like agencies not primarily involved in law enforcement. The criteria to determine if 
a person is a law enforcement officer is that he or she: 
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(8) is employed by a law enforcement unit; and 

(b) serves a law enforcement function for that unit; and 

(c) receives a salary authorized by that unit; or 

(d) is a legally appointed auxiliary officer. 

( 1 2) "Law Enforcement U nit" is a police force or organization of a city, county, or this State 
whose primary duty as prescribed by law or ordinance, is enforcing the criminal, 
traffic or highway laws of this State. 

(13) "School" is any school, college, university, academy, or local training program which 
offers law enforcement training or education and includes within its meaning the 
combination of course curricuium, instructors, and facilities. 

(14) "Course" is a grouping of classes, or series of lessons or lectures, combined to attain 
a particular educational or law enforcement training objective. 

(15) "Class" is a single meeting or session devoted to a specific law enforcement related 
subject or topic. 

(16) "School Director" or "School Cqordinator" is an individual charged with the respon
sibility of conducting a training class, course or school under the provisions of the 
act. A school director or coordinator must be a qualified law enforcement officer or 
an official of a college or university, or Director of the State Law Enforcement 
Training Academy. 

(17) "High School" is a school accredited as a high school by the Arkansas Department 
of Education or a school accredited as a high school by the State University of the state 
in which the high school is located. 

(18) "The Act" refers to the Executive Commission on Law Enforcement Standards 
act. (Act 452 of 1975, the same being Arkansas Statute Ann. 42-1001-42-1009 
as amended.) 

(19) "Specification" is a description of a requirement supplementing a section of the 
Regulations. 

(20) "Educational Credits" are credits earned for studies or courses satisfactorily com
pleted at an accredited institution. 

(21) "Accredited Institution" means any junior college, college, or university accredited 
by the department of education in the state said institution is located and also 
accredited by the appropriate regional or national accrediting association. 

(22) "Full-Time Law Enforcement Officer" is one who: 

(a) is employed by and receives a salary authorized by a law enforcement unit; 

(b) has the statutory authority to enforce the crimina\' traffic or highway laws of this State; 

(c) works 40 or more hours per week. 

(23) "Part-Time Law Enforcement Officer I" is one who: 

(a) is employed by and receives a salary authorized by a law enforcement unit; 

(b) has the statutory authority to enforce the criminal, traffic or highway laws of this State: 

(c) works 20 or more hours but less than 40 hours per week. 
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(24) "Part-Time Law Enforcement Officer II" is one who: 

(a) is employed by and receives a salary authorized by a law enforcement unit; 

(b) has the statutory authority to enforce the criminal, traffic or hig hway laws of this State; 

(c) works less than 20 hours per week. 

(25) "Auxiliary Law Enforcement Officer" is any reserve, volunteer, posse, mounted patrol 
member or other groups or terms in common usage and refers to persons appointed 
and who receive no salary or wages for the performance of any assigned duty. 

(26) "Police Traffic Radar Operator" is any Full-Time or Part-Time I law enforcement officer 
or any other person who is employed by a law enforcement unit and has satis
factorily completed the Commission approved Police Traffic Radar Operator Course. 

(27) "Specialized Police Personnel" are those Full-Time or Part-Time officers authorized by 
statute or employed by a law enforcement unit whose duty as prescribed by law or 
ordinance is enforcing the criminal, traffic or highway laws of this State and their 
authority is limited to the facility or area in which they work. 

1002. MINIMUM STANDARDS FOR EMPLOYMENT OR APPOINTMENT 

(1) Verification of minimum employment standards must be contained in the permanent 
personnel file which is maintained by the employing department. 

(2) Every officer employed by a law enforcement unit shall: 

(a) Be a citizen of the United States. (See Specification S-1) 

(b) Be at least 21 years of age. (See Specification S-1) 

(c) Be fingerprinted and a search made of state and national fingerprint files to disclose 
any criminal record. Procedure is prescribed in Specification S-2, Fingerprint 
Record Check. 

(d) Be free of felony record and this will be evidenced by not having entered a plea of 
guilty or having been convicted, pardoned or otherwise relieved by a state or the 
Federal Government of a crime, the punishment for which could have been 
imprisonment in a federal penitentiary or a state prison. (See Specification S-2) 

(e) Be of good character as determined by a thorough background investigation as 
prescribed in SpeCification S-3, The Background Investigation. 

(f) Be a high school graduate or have passed the General Education Development 
(GED) Test indicating high school graduation level. The governing body of a law 
enforcement unit (state, county, city or town) may waive high school graduation 
and accept the GED equivalency in lieu of the high school education. (See 
Specification S-4) 

(g) Be examined by a licensed physician and meet the physical requirements pre
scribed in Specification S-5, Physical Examination. 

(h) Be interviewed personally prior to employment by the department head or his 
representative, or representatives, to determine such things as the applicant's 
motivation, appearance, demeanor, attitude and ability to communicate. Com
mission Form F-11, Qualifications Appraisal Guide, or other appropriate form may 
be used to record the interview. (See Specification S-6) 

( i) Be examined by a licensed psychiatrist or licensed psychologist, who, after 
examination, makes recommendations to the employing agency. (See Specifi
cation S-7) 

(j) Possess a valid driver's license. 
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(3) It IS emphasized that these are minimum standards for employment or appointment. 
Higher st,mdards are recommended whenever the availability of qualified applicants 
meets the demand. 

(4) Tho minimum standards for employment or appointment must be completed before 
employment eligibility is established. Employment eligibility should depend upon the 
results and recornmendatlons received by the investigator and examiners. 

1003. PROBATIONARY PERIOD 

r 1) Every officer employed or appointed below the level of department head shall satis
factorily complete a probationary period of not less than twelve (12) months with the 
employing department 

(21 A department head is not required to serve a probationary period. 

(3) Every officer who is promoted or appOinted as an assistant department head, middle 
management or supervisory position shall satisfactorily complete a probationary period 
of not less than six (6) months. 

(4) No law enforcement officer who lacks the training qualification required by the Com
mission may have his temporary or probationary employment extended beyond one 
year by renewal of appointment or otherwise, unless extraordinary circumstances exist 
In the majority opinion of the Commission whereupon the Commission may approve 
an extension of probation for no more than an eight (8) month period of time. 

1 (J04 COLLEGE EDUCATION CREDITS 

( 1) Credit for college education will not be accepted in lieu of the Basic Police Training 
Course descnbed in Section 1005 (1) of these regulations. 

(2) College credits may be combined with experience and training in determining elfgibility 
for law enforcement officer certification as prescribed in Specification S-15, Certification 
of Law Enforcement Officers. 

1005 MINIMUM STANDARDS FOR TRAINING 

( 1 ) Basic Police Training Course 

(a) Each full-tIme law enforcement officer must satisfactorily complete the Basic Police 
Training Course as prescribed in Specification S-9, within twelve (12) months from 
the date of his appointment. 

rhe Commission may, where extraordinary circumstances exist in the majority 
opinion of the Executive Body, extend the twelve (12) month requirement for any 
period of time up to, but not exceeding eight (8) months for an absolute maximum 
period of twenty (20) months. (See Regulation 1008 for exceptions). All requests 
for extensions must be submitted to and received by the Commission prior to the 
end of the twelve (12) month probation period. 

(b) Part-Time I law enforcement officers who are employed and working 20 or more 
hours per week, but less than 40 hours per week, must meet the minimum training 
requirements for full-time law enforcement officers. (See Specification S-9) 

ec) Part-Time II law enforcement officers who are employed and working less than 20 
hours per week and auxiliary law enforcement officers will be required to satis
factorily complete not less than 100 hours of Commission approved law enforce
ment training including a firearms qualification course equivalent to the firearms 
qualification requirements for a full-time law enforcement officer. 
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(d) Any full-time or part-time I law enforcement officer who fails to satisfactorily complete 
the training requirements within twelve (12) months or with a Commission approved 
extension of eight (8) months will not be eligible for training nor certification for 
twenty-four (24) months following the date of failure of the training course or the 
date of expiration of the probationary period. 

(e) If an officer fails to satisfactorily complete the required training in a total of twenty 
(20) months from the original date of employment or appointment, he shall not be 
eligible to be retained as a law enforcement officer in this State. 

(f) Reappointment or reemployment as a law enforcement officer will be considered 
only after the person has been separated from law enforcement for at least twenty
four (24) months. Upon reappointment or reemployment an officer would be 
eligible to begin a new twelve (12) month probationary period. 

(g) Should the officer fail to meet the minimum training requirement for a second time, 
he or she will not be eligible for certification as a full-time, part-time, auxiliary or 
in any other law enforcement officer position. 

(2) Supervisory Course 

(a) It is recommended that all officers promoted, appointed or transferred to a first 
level supervisory position should satisfactorily complete the prescribed Supervisory 
Course as prescribed in Specification S-10, within twelve (12) months after his 
initial promotion, appointment or transfer to such position. 

(b) Officers must have satisfactorily completed the Basic Police Training Course prior to 
enrollment in the Supervisory Course. 

(3) Middle Management Course 

(a) The Middle Management Course shall be optional and voluntary. Specification S-11 
describes the Middle Management Course. 

(b) The Commission recommends that each officer promoted, appointed or trans
ferred to a middle management position should satisfactorily complete the pre
scribed Middle Management Course within twelve (12) months after his initial 
promotion, appointment, or transfer to such position. 

(c) Officers must have satisfactorily completed a Police Supervision Course before 
enrollment in the Middle Management Course. 

( 4) Executive Course 

(a) Executive Courses shall be optional and voluntary for Department Heads. Specifi
cation S-12 describes the Executive Courses. 

(b) As a condition of course certification by the Commission, enrollment and attendance 
shall be restricted to Department Heads, Assistant Department Heads and Division 
Heads unless special approval to attend is granted by the Commission. Officers 
who are not Department Heads should have successfully completed the recom
mended Middle Management Course prior to enrollment in an Executive Course. 

(5) Law Enforcement Officer Refresher Course 

(a) The Refresher Course wi!! ~)e required for all full-time law enforcement officers who 
are new employees and completed their training in another state and for those 
Arkansas law enforcement officers who have been separated from law enforce
ment for a period of time that, in the opinion of the Commission, the officer would 
benefit from the training. (See Specification S-13) 
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(b) Any full-time officer not required to attend the Refresher Course may voluntarily 
apply and if accepted. receive the training. 

(6) Specialized Courses 

(a) Specialized Courses shall be optional and voluntary courses. 

(b) Specification S-14 describes the Specialized Courses. 

1006. EXTENSION OF TIME LIMIT FOR COURSE COMPLETION 

The Commission may grantan extension oftime limit for completion of any course required 
by Section '1005 of the Regulations upon presentation of evidence by a department that 
an officer was unable to complete the required course within the time limit prescribed due 
to illness, injury, military service, or special duty assignment required and made in the 
public interest of the concerned jurisdiction. This does not apply to the Basic Police 
Training Course as prescribed in Arkansas Statute Ann. 42-1007 (a). 

1007. EXAMINATIONS 

Written examinations are recommended and may be required of each trainee in each 
course certified by the Commission. 

1008. WAIVER FOR EQUIVALENT TRAINING-RECIPROCITY 

(1) The Commission may waive the completion of any course required by Section 1005 
of the Regulations upon presentation of documentary evidence by a department that 
an officer has satisfactorily completed equivalent training. 

(2) Training received in a state with laws governing or regulating law enforcement training 
must. if subject to such review, have been approved or certified in the state in which the 
training was received. 

(3) The Commission may elect to prescribe as a condition of certification the satisfactory 
completion of the Law Enforcement Officer Refresher Course or other supplementary 
or remedial training necessary to equate previous training with current standards. 

(4) The Commission is authorized to enter into standing reciprocity compacts or agree
ments with those states which by law regulate and supervise the quality of law enforce
ment training and which require a minimum number of hours of classroom training 
in the basic or recruit course equivalent to standards established by the Commission. 

(5) For certification purposes, those full-time law enforcement officers who have not met 
the minimum classroom hours of training, but have accumulated at least 50% of the 
required hours may, at the discretion of the Commission, receive ten (10) classroom 
hours of credit for each year of full-time law enforcement experience. 

Those who qualify for this equivalent training waiver will be required to satisfactorily 
complete the Law Enforcement Officer Refresher Course. 

Should the officer fail to satisfactorily complete the Refresher Course, he or she will 
be required to attend the Basic Police Training Course at a Commission approved 
training facility. 

1009. PERSONNEL ACTION REPORTS 

(1) All law enforcement units shall furnish to the Commission a completed Initial Employ
ment Report. Form F-1, within ten (10) days after employment or appointment. 

(2) When an officer is promoted or demoted, it shall be reported to the Commission on the 
Personnel Change-in-Status Report, Form F-4, within ten (10) days of tile action. 
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(3) When an officer from a dGpartment retires, resigns, is discharged, terminates employ
ment from a position or changes name, the department shall forward to the Com
mission within ten (10) days appropriate information on the Commission Personnel 
Change-in-Status Report, Form F-4. Following termination for any reason, a depart~ 
ment head shall, within ten (10) days, notify the certified law enforcement officer that 
the certification automatically expires if the officer is out of law enforcement for more 
than 180 days. Commission Form F-4a is provided for this purpose. 

(4) When an officer changes his or her employment status, an F-4 shall be submitted ter
minating that employment. 

An F-1 shall be submitted within ten (10) days following employment or change from 
one classification to another. Example: Change from part-time to full-time status; 

(a) Submit completed F-4 giving effective date of termination as a part-time officer. 

(b) Submit completed F-1 giving effective date of new employment as a full-time 
officer. 

1010. CERTIFICATION OF LAW ENFORCEMENT OFFICERS 

(1) Certificates may be issued by the Commission for the purpose of raising the level of 
competence of law enforcement, to recognize completion of training and education 
and to foster cooperat'on among the Commission, agencies, groups, organizations, 
jurisdictions and individuals. 

(2) Certificates remain the property of the Commission and the Commission shall have 
the power to revoke or recall any certificate as provided in the Act. 

(a) The Commission may revoke the certification of any law enforcement officer after 
written notice and hearing, based upon a finding that the officer falsified any 
information required to obtain certification or has been discharged from employ
ment as a law enforcement officer for conduct or involvement in any act which is 
prohibited by law. 

(b) The Commission shall notify in writing any certified individual when the Commission 
believes there is a reasonable basis for revoking certification of the individual. 
The notice shall specify the basis of the revocation under this Act. 

If the individual requests a hearing within ten (10) days after the date of the notice, a 
hearing shall be held within thirty (30) days after the date of the request. 

The individual shall be notified within ten (10) days after the date of the request the 
time and place set for the hearing. 

The hearing shall be confined to the basis stated in the notice. The individual is entitled 
to be present at the hearing, to examine witnesses and to be assisted by counsel. 

Within twenty (20) days after the date of completion of the hearing, the Commission 
shall give the individual written notice of its findings. If itfinds grounds for revocation 
of the certification, it shall enter its order stating what the grounds are and revoking 
certification. If it finds that inadequate or no grounds exist, it shall dismiss the 
proceedings. 

(c) Should any portion of this procedure ever be in conflict with any provision of the 
State Administrative Procedures Act, the State Administrative Procedures Act will 
be followed in every case. 
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Cd) Should an officer lose certification as a direct result of the employing agency's failure 
to take any other action required by the Commission, the officer may within ten (10) 
days after notification that certification has expired, request a hearing before the 
Commission. If the Commission finds that the loss of certification is through no 
fault of the officer, but is the result of the employing agency's failure to comply, the 
Commission may at its discretion extend the period of time set out in Regulation 
1003 (4) by sixty (60) days from the date of the hearing. 

During the sixty (60) day extension period, the officer will be scheduled for the 
required training course. 

r 0) The certification of any law enforcement officer shall expire if the officer does not 
serve as a law enforcement officer for six (6) consecutive months or 180 days. 

(3) Basic, General, Intermediate, Advanced and Senior Certificates are established for 
the purpose of fostering professionalization, education, and experience necessary to 
adequately perform the duties of the law enforcement service. Requirements for the 
Basic, General, Intermediate, Advanced and Senior certificates are prescribed in 
Specification S-15, Certification of Law Enforcement Officers. 

(4) Part-Time Law Enforcement Officer I, Part-Time Law Enforcement Officer II, Special
ized Police Personnel and Auxiliary Law Enforcement Officer certificates are established 
for the purpose of recognizing those officers in these classifications who have met the 
required minimum selection and training standards as provided for in this manual. 
(See Specification S-15 and S-20) 

(5) When determination of "eligibility for certification" of officers elected by a vote of the 
people as defined by Act 452 of 1975 becomes necessary for establishing qualifications 
to apply for, file for, or hold certain positions or elective office as required by law, 
procedures described in Spt}cification S-15/5 shall apply. 

(6) When requested by the school director/coordinator, certificates of attendance will be 
Issued by the Commission to those completing certified courses with 20 or more hours 
of classroom instruction: however, school directors/coordinators are encouraged to 
issue certificates developed by course sponsors, Form F-6 may also be used in lieu 
of a certificate. 

1011 CERTIFICATION OF AUXILIARY LAW ENFORCEMENT OFFICERS 
(See Specification S-15/13) 

(1) Act 757 of 1983 establishes statutory guidelines for the appointment. authority and 
supervisory control of auxiliary law enforcement officers. 

(2) Any person appointed after March 24, 1983 wlll be required to meet the minimum 
standards for employment of appointment as outlined in Regulation 1002 (2). 

(3) It shall be the responsibility of the appointing law enforcement agency to provide or 
have provided not less than 100 hours of Commission approved law enforcement 
training which shall include a firearms qualification course equivalent to the firearms 
qualification requirements for a full-time law enforcement officer. 

(4) Every auxiliary law enforcement officer shall satisfactorily complete a probationary 
period of not less than twelve (12) months. 

1012. PART-TIME LAW ENFORCEMENT OFFICERS 
(See Specification S-15/11-12) 

(1 ) Part-time law enforcement officers are divided into two (2) separate classifications for 
both certification and training purposes: Part-Time Law Enforcement Officer I and II 
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(2) Part-Time Officer I is any officer who is: 

(a) employed by a law enforcement unit; 

(b) authorized by law to enforce the criminal, traffic or highway laws of this state; 

(c) authorized salary or wages by the law enforcement unit; 

(d) authorized to work for 20 or more hours per week but less than 40 hours per week. 

Selection and Training-A Part-Time Officer I is required to satisfactorily complete the 
minimum standards for employment or appointment as outlined in Regulation 1002 (2) 
and have satisfactorily completed the Basic Police Training Course as outlined in 
Regulation 1005 (1). 

(3) Part-Time Officer 1/ is any officer who is: 

(a) employed by a law enforcement unit; 

(b) authorized by law to enforce the criminal, traffic, or highway laws of tt-Iis state; 

(c) authorized salary or wages by the law enforcement unit; 

Cd) authorized to work less than 20 hours per week. 

Selection and Training -A Part-Time Officer II is required to satisfactorily complete the 
minimum standards for employment or appointment as authorized in Regulation 
1002 (2) and have satisfactorily completed not less than 100 hours of Commission 
approved training which will include a firearms qualification equivalent to the firearms 
qualification course for full-time law enforcement officers. 

(4) Certification of Part-Time Law Enforcement Officers 

An officer who has met the minimum standards for employment or appointment, 
completed the minimum training requirements and completed a twelve (12) month 
probation period with their present department may be eligible for certification byapply
ing to the Commission on Form F-7. 

1013. CERTIFICATION OF SPECIALIZED POLICE PERSONNEL 
(See Specification S-20) 

1014. 

(1) Specialized Police Personnel are identified in Act 452 of 1975, later codified to Arkansas 
Statute Ann. 42-1005 (c). 

(2) These officers may be either full-time or part-time officers whose duties are limited or 
restricted to the facility or area in which they work, and may include the enforcement 
of agency rules and regulations for which the penalty could be a fine or imprisonment. 

(3) The Commission shall approve all training courses and certification provided for 
Specialized Police Personnel. 

(4) Certificates may be issued to all Specialized Police Personnel who have: 

(a) met the minimum employment or appointment requirements outlined in Regulation 
1002 (2): 

(b) satisfactorily completed the minimum standards for training as approved by the 
Commission: and 

(c) completed a twelve (12) month probationarj period as outlined in Regulation 1003. 

CERTIFICATION OF FIELD TRAINING OFFICERS 

(1) The Commission shall certify law enforcement officers deemed qualified to be field 
training officers for the purpose of traininQ recruits. Certification will be in accordance 
with Specification S-19. 
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(2) Field Training Officers will be certified on the basis of minimum qualifications in the area 
of education, training, experience, and the ability to express knowledge and experiences 
to the recruit It shall be the responsibility of the department head to see that the Field 
Training Officers are supervised on a regular basis to insure a quality training experience e 
is maintained. 

(3) Field Training Officer certification may be revoked whenever a field training officer is 
deemed by the agency administrator or by the Commission as unqualified to continue 
training. Such review may be initiated by the Commission in the absence of external 
requests or complaints. 

1015. POLICE TRAFFIC RADAR OPERATORS AND INSTRUCTORS 
(See Specification S-17) 

(1) Act 672 of 1983 established minimum training and certification standards for Police 
Traffic Radar Operators and Instructors. 

(2) Operator 

Only full-time law enforcement officers and Part-Time I officers working 20 or more 
hours per week shall be eligible for certification as a Police Traffic Radar Operator. 

(3) Instructor 

Any fUll-time certified law enforcement officer or any person employed by a law 
enforcement unit or Commission approved training facility who has satisfactorily com
pleted a Police Traffic Radar Course and the Instructor Development Coursli; shall be 
eligible for certification as a Police Traffic Radar Instructor. 

(4) Both operators and instructors shall successfully complete an Arkansas Commission 
approved Radar Training Course . .5 

(5) Certification will be valid for three ~'aj years and must be renewed prior to expiration 
date. Renewal of a certificate will require the officer to satisfactorily complete an 
eight (8) hour refresher course anytime within the third year of certification. 

(6) A Police Traffic Radar Operator or Instructor who does not meet the standards and 
qualifications set forth in the act shall not take any official action as a police traffic radar 
operator or instructor and any action taken shall be held as invalid. 

(7) All certificates and 10 cards remain the property of the Commission and the Com
mission shailllave the power to recall or revoke any certificate issued. Any recall action 
will comply with the State Administrative Procedures Act. 

1016 CERTIFICATION OF INSTRUCTORS 

(1) The Commission shall certify instructors deemed qualified to teach in one or more 
of the prescribed training courses. Certification will be in accordance with Specification 
S-16, Certification of Instructors. 

(2) Certification-Instructors wi!! be certified on a basis of minimum qualifications in the 
areas of education, training and experience. Such certification can never be expected 
to insure good instruction; and it shall be the responsibility of the school directors/ 
coordinators to see that instructors are assigned only topics which they are qualified 
to teach and are supervised on a regular basis to insure that instructional excellence 
is maintained. 

(3) Firearms Instructor Certification- Firearms Instructor Certificates will be issued only 
to those persons who have satisfactorily completed a Commission approved Firearms 
Instructor Course and demonstrated instructional and range proficiency. 
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(4) Revocation of Instructor Certificate-Instructor certification may be revoked when
ever an instructor is deemed by the Commission unqualified to continue teaching. 

1017. CERTIFICATION OF SCHOOLS OR COURSES 

(1 j The Commission may certify those schools deemed adequate to effectively teach one 
or more approved law enforcement or police science courses, 

(2) The Commission may certify those courses deemed adequate to effectively teach one 
or more law enforcement or police science subjects, 

(3) School or course certification shall be issued as prescribed in Specification S-18, 
Certification of Schools or Courses, 

(4) Certification may be revoked by action of the Commission whenever a school or course 
is deemed inadequate. The school or course may be recertified by the Commission 
wtlen the deficiencies have been corrected. 

1018. CURRICULUM 

(1) The Commission shall approve the curriculum for all law enforcement courses pre
scribing the subject areas, classes and hours of instruction per class, 

(2) The Commission may make or approve requested changes of curriculum when such 
a change is compatible with the public interest. 

1019. TRAINING RECORDS 

Upon receipt by the Commission of an Initial Employment Report, Form F-1, properly 
identifying an individual officer, the Commission will maintain a file for that officer and 
record certified training completed, as well as other personnel information, if properly 
documented. It must be emphasized, however, that each officer should maintain his own 
training and education record, documented by transcripts, certificates, diplomas, letters, 
or notices of course completion. (See Forms F-6, F-10, and F-18) 

1020. CODE OF ETHICS 

The Law Enforcement Code of Ethics is located in Specification S-21 and shall be 
subscribed to by each certified law enforcement officer. Violation of any portion of the 
Code of Ethics may, upon Commission direction, result in withdrawal of law enforcement 
certification. / 

1021, DIRECTOR 

(1) General 

(a) The Director shall be a person qualified for the position, appointed by the Governor 
pursuant to the provisions of Act 452 of 1975 and Act 45 of 1981. 

(2) Duties 

(a) He shall perform his duties under the direction of the Commission and its commit
tees, and he or his designee shall serve as Secretary to the Commission and its 
committees, 

(b) He shall be responsible to the Commission for conducting the Commission's daily 
activities, its office facilities and general administrative tasks. 

(3) Authority 

(a) He shall have authority over, and responsibility for all employees ofthe Commission. 
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(b) As the authorized representative of the Commission and subject to its ratification, 
he is empowered to delegate to the Deputy Director of Standards his authority to: 

(1) Certify training schools administered by the state, county and municipalities 
located within this State. 

(2) Certify training courses within the State. 

(3) Revoke prior certification of a course, school or an instructor which fails to 
meet the required standards for certification. This action is subject to ratification 
by the Commission. 

(4) Celiify for the Commission individual law enforcement officers pursuant to 
Arkansas Statute Ann. 42-1007 (e). 

1022. MISCELLANEOUS ACTIVITIES OF THE COMMISSION 

(1 ) The Com mission may make or encourage studies of any aspect of law enforcement ad
ministration. including the stimulation of research by public and private agencies which 
shall be designed to improve law enforcement administration and law enforcement. 

(2) The Commissron may coop.erate and consult with counties, municipalities, agencies of 
this State, other governmental agencies, and with universities, colleges, community 
colleges, vocational technical schools and other institutions concerning the develop
ment of law enforcement training schools and programs or courses of instruction. 

(3) The Commission may cooperate and consult with official bodies or individuals charged 
by law with the responsibility for law enforcement selection and training standards 
in other states. 

(4) The Commission may periodically publish or recommend that other governmental 
agencies publish curricula, manuals. lesson plans. brochures. newsletters and other 
materials to aid departments in achieving the objectives of the Act. 

(5) The Commission may direct. operate or sponsor training schools and set reasonable 
rules and regulations for the operation and use by trainees. 

1023. COMMISSION PUBLICATIONS 

The Commission may from time to time publish guidelines. information bulletins. and 
specifications establishing and disseminating procedures and policies dealing with the 
implementation of the Act and all such publications shall be considered as comprising 
Commission regulations. if so designated. 

1024. RIGHT TO AMEND 

The Commission reserves the right to amend by deletion or addition to these rules and 
regulations at such times as deemed appropriate, pursuant to Act 452 of 1975, the same 
being Arkansas Statute Ann. 42-1001-42-1009. 

21 



SPECIFICATION 
NUMBER 

SECTION OUTLINE 

TOPIC PAGE 

*8-1 Citizenship and Age Verification .............................. 23 

*S-2 Fingerprint Record Check .................................. 24 

*S-3 The Background Investigation ............................... 25-26 

*S-4 High School Education ..................................... 27 

*S-5 Physical Examination ...................................... 28 

*S-6 Personal Interview ........................................ 29-30 

*S-7 Psychological Examination .................................. 31-32 

*S-8 College Education Credits .................................. 33 

*S-9 The Basic Police Training Course ............................. 34 

S-10 The Supervisory Course .................................... 35-36 

8-11 The Middle Management Course ............................. 37-38 

8-12 The Executive Course ..................................... 39-40 

S-13 The Refresher Course .......................... ' ........... 41 

S-14 The Specialized Courses ................................... 42 

S-1 5 Certification of Law Enforcement Officers ...................... 43-47 

S-16 Certification of Instructors ................................... 48-49 

S-17 Certification of Police Traffic Radar Operators and Instructors ....... 50 

S-18 Certification of Schools or Courses ........................... 51-52 

S-19 Certification of Field Training Officers .......................... 53-54 

S-20 Certification of Specialized Police Personnel .................... 55 

8-21 The Law Enforcement Code of Ethics ......................... 56 

*Documentation or verification of compliance with these requirements and specifications are 
required to be maintained in the officer's permanent personnel file at the employing agency. 

22 



SPECIFICATION S~1 S~1 

TITLE: CITIZENSHIP AND AGE VERIFICATION 

This requirement supplements Section 1002 (2) (a) and (b) of the Regulations. Verification of U.S. 
citizenship and age of an applicant is required. 

REQUIREMENT 

Every officer employed by a law enforcement unit shall be a citizen of the United States of America 
and shall be at least 21 years of age. 

PROCEDURES 

1 . Verification of place and date of birth may be established by any of the following means: 

(a) Birth Certificate 

(b) Family Bible Records 

(c) Religious Documents (Certificates of baptism, birth, etc.) 

Cd) Copy of Department of Detense notice of separation (00-214) 

(e) Local voter registration records 

(f) Naturalization or other citizenship records 

(g) Any other official documents approved by the Commission. 

2. Copies of the documents used for verification will be placed in the applicant's permanent 
personnel file which is maintained at the employing department level and upon request 
will be available for review by representatives of this Commission at any reasonable time. 
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SPECIFICATION 8-2 S-2 

TITLE: FINGERPRINT RECORD CHECK 

This requirement supplements Section 1002 (2) (c) and (d) of the Regulations. The fingerprint 
record check is conducted to implement the minimum employment or appointment standard that 
prohibits the employment of applicants who have pled guilty or been convicted of crimes, the 
punishment for which could have been imprisonment in a federal penitentiary or state prison. 

REQUIREMENTS 

1 . Applicant's fingerprints must be on file with tr,e Arkansas State Police, Little Rock, Arkansas. 
(Use FBI Applicant Card FD-258). 

2. A search of state and national fingerprint files to disclose any criminal record. 

3. Any applicant who has entered a plea of guilty or has been convicted by any state or by the 
Federal Government of a crime, the punishment for which could have been imprisonment 
in a federal penitentiary or a state prison will not be eligible for certification .. 

4. Retention on a permanent basis by the employing unit will depend upon the satisfactory re
sults of the fingerprint record check on all law enforcement officers employed under the Act. 

PROCEDURES 

1. Each candidate for employment is fingerprinted on the standard applicant fingerprint form 
(FBI Card FD-258), which is to be forwarded to the Arkansas State Police, Little Rock,' 
Arkansas. State files will be checked and the card forwarded to the FBI in Washington, D.C. 

2. Applicants with criminal records as defined in Requirement 3 of this Specification will be 
rejected. Applicants with criminal records other than felony offenses will be evaluated 
and a final decision reached by the department concerned. 

3. The original copies of all fingerprint record checks and results will be placed in the applicant's 
permanent personnel file and will be available for examination at any reasonable time by 
representatives of the Commission. Record checks will be maintained regardless of the 
results of such inquiry. 

4. Examination by the Commission shall be expressly for the purpose of verifying agency 
compliance to the Regulations. 

5. Falsification of Fingerprint and Criminal History Records 

Any department head who certifies to the Commission that an applicant's fingerprints have 
been taken and submitted as required, when they have not, shall be in violation of Ark. 
Statute Ann. 41-2603 and punishable under Ark. Statute 41-901 and 41-110. False 
swearing is a Class A misdemeanor. 
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SPECIFICATION 8-3 S-3 

TITLE: THE BACKGROUND INVESTIGATION 

In compliance with Section 1002 (2) (e) of the Regulations, a background investigation must be 
conducted for each applicant employed as a law enforcement officer under the Act. The purpose 
of the background investigation is to find character traits which might prevent the applicant from 
becoming a successful law enforcement officer. 

REQUIREMENTS 

1. A background investigation must be conducted on each applicant to determine character 
traits and habits indicative of moral character. 

2. Only applicants of good character should be employed. 

3. Retention on a permanent basis by the employing unit will depend on the satisfactory results 
of the background investigation on all law enforcement officers employed under the Act. 

PROCEDURES 

1. The applicant will complete a detailed personal history statement on which the investigatio.n 
will be based. 

2. If no other department forms are available, the Form F-3, Personal History Statement, 
with appropriate instruction sheet may be utilized for the personal history statement. 
(NOTE: Form F-3 IS NOT AN APPLICANT FORM. It should be used only in the final 
stages of applicant evaluation.) 

3. The background investigation should be conducted by an experienced investigator. 

4. All results of the personal history investigation will be considered confidential and pro
cessed accordingly. 

5. If the applicant lives, or has lived, in a distant community, a letter should be sent to the 
local law enforcement agency requesting that an investigation be conducted in that locality 
and a copy of the results placed in the personnel file. 

6. Some suggested questions to be answered during the investigation are, does the applicant: 

(a) ever display temper? 

(b) drink to excess? 

(c) lose control when confronted by danger, crisis or stressful situations? 

(d) have any evidence or indication of emotional instability or other mental problems? 

(e) appear to be well adJusted and will the applicant make a good law enforcement officer? 

(f) demonstrate high ethics and morals? 

(g) appear to be intolerant or highly prejudiced against other races or religions or political 
causes? 

(h) appear to be honest and trustworthy? 

(i) demonstrate reasonable loyalty to his former employers? 

(j) complain of chronic illness or physical disability? 

(k) have a good past work record indicating dependability and punctuality? 

(I) have a complete list of all former employers? 
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SPECIFICATION 8-3 (Cont'd) 

7. What are the applicant's reasons for seeking a law enforcement officer position? 

8. Names of the spouse and close relatives should be checked through appropriate files to 
determine whether they have criminal records, are in prison, or are in any status or position 
which might adversely affect the applicant's obligations as a law enforcement officer 

9. The investigation should include a check of as many of the following sources as possible 

( a) Military records 

( b) Documents, including driver's license, high school diploma or other suitable record 
of graduation 

( c) Birth or naturalization records to determine age and citizenship 

( d ) All local law enforcement files 

( e) Police files in cities where the applicant has lived or worked 

( f ) State criminal records 

( g) FBI records 

( h ) State department granting driver'S license and statewide traffic offenses 

( i ) Previous employers 

( i ) All schools attended 

( k) Present and past neighbors and landlords 

( I ) Fraternal and social organizations 

em) Credit records 

( n) Obtain a signed release of medical information 

( 0) Any other source of information which previous contacts show to be important 

10. The final step in the background investigation will be an interview with the applicant's 
present employer following permission from the applicant. 

11. The results of the background investigation shall ultimately be evaluated by the department 
head and/or the hiring authority to determine whether the applicant is suitable for employ
ment. All doubts in personnel suitability matters shall be resolved in favor of the department. 

12. Background investigation results will be placed in permanent files by the employing depart
ment and must be available for review at any reasonable time by representatives of 
the Commission. 
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SPECIFICATION 8-4 8-4 

TITLE: HIGH SCHOOL GRADUATION 

This Specification supplements Section 1002 (2) (f) of the Regulations which require high school 
graduation or the equivalent as a minimum standard for employment or appointment. 

REQUIREMENTS 

1, Applicants for the position of a law enforcement officer must be high school graduates or 
have passed the General Education Development Test approved by the Arkansas Depart
ment of Education. (See Paragraph 3, Right of Waiver) 

PROCEDURES 

1 . ,L\pplicants for the position of law enforcement officer under the Act will be required to 
furnish documentary evidence of one of the following: 

(a) Graduation from a high school. 

(b) Successful completion of the General Development Test. 

(1) Applicants may be required to obtain an Arkansas certificate at the discretion of 
the Commission. 

(c) Enrollment and attendance at an accredited college or university. 

2. Documentary evidence of the above shall consist of official transcripts, diplomas, or G. E, D. 
test report forms. In unusual circumstances the Commission may be requested to accept 
other documentations, and in such cases the decision of the Commission shall be final. 

3, The governing body of a law enforcement unit (state, county, city or town) may waive high 
school graduation and accept the General Education Development (GED) equivalency 
in lieu of the high school education, . 

4, After review by the hiring authority, the documentation of high school graduation or its 
equivalency will be placed in permanent files of the employing department and must be 
available for examination at any reasonable time by representatives of the Commission, 
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SPECIFICATION S~5 8-5 

TITLE: PHYSICAL EXAMINATION 

This requirement supplements Section 1002 (2) (g) of the Reg ulations. It is in keeping with the 
concept that in order to render proper service to the community, a law enforcement officer must 
be physically sound and free from any defect which might adversely affect the performance of 
duty. The officer's personal safety and the safety and lives of others will be endangered if these 
important physical qualifications are not met. 

REQUIREMENTS 

1. Medical examination administered by a licensed physician. 

2. A medical history statement, Form F-2/a will be supplied by each applicant to the examining 
physician. The medical history will include information on past and present diseases, injuries 
and operations. Commission Form F-2, Report of Medical History, should be utilized. 

3. Vision-Applicant must possess normal color discrimination, normal depth perception 
and peripheral vision of at least 75 degrees in each eye. 

Must possess uncorrected visual acuity of 20/100 or better in each eye, correctable to 
20/20 in each eye, both at 16 inches and 20 feet. 

Must have no active internal or external eye pathology. Should any eye pathology be found, 
the applicant must be referred to an appropriate practitioner. 

There must be no apparent eye deviation. 

4. Hearing-Applicant must possess normal hearing in each ear. Hearing is considered 
normal when: 

(a) Tested by an audiometer 

(b) The pure tone average is 25 db or better at 500, 1,000 and 2,000 hz. 

5. Retention on a permanent basis by the employing unit will depend on the satisfactory results 
of the physical examination of all law enforcement officers employed under the Act. 

6. The physician's report after examination must conclude and clearly state that, in his opinion, 
the applicant has the ability to physically perform the duties of a law enforcement officer 
in the State of Arkansas. 

PROCEDURES 

1. Completion of the Medical History questionnaire by the applicant. (Form F-2a) 

2. The physical examination will be conducted by a licensed physician after review of the 
applicant's Medical History questionnaire. 

3. The physician shall record his findings and shall note for evaluation by the hiring authority, 
any past or present physical defects, diseases, injuries, operations or conditions of an 
abnormal or unusual nature. (Form F-2 should be used) 

4. The examining physician should carefully consider the response to question 23 of the 
Medical Examination Report. 

A Department Heud should consider the form incomplete until question 23 is completed 
by the examining physician. 
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SPECIFICATION S-6 8-6 

TITLE: PERSONAL INTERVIEW 

This Specification supplements Section 1002 (2) (h) of the Regulations. The personal interview is 
for the purpose of providing the applicant with the opportunity to discuss his goals and objectives 
with top management personnel within the department. 

It also provides the department head or his staff the opportunity to observe an applicant to determine 
such things as the applicant's ability to communicate effectively and to observe his or her appear
ance, demeanor and attitude. 

REQUIREMENTS-An applicant will be personally interviewed prior to employment by the 
department head or his representative. 

PROCEDURES 

1 . Verification of the personal interview may be indicated in the space provided on the back 
side of the Initial Employment Report, Form F-1 , 32(h). 

2. For your convenience, the Qualifications Appraisal Guide, Form F-11 , is provided for your 
use. It is not intended to replace any form used locally. It is offered only for those agencies 
who do not have such a document. 

3. The interview should consist of, but not limited to, developing information in the following 
areas: 

(a) Appearance, Manner and Bearing 

(1) Will the applicant's appearance, manner or bearing help or hinder in the job? 

(2) Will the applicant be impressive when speaking or talking to the public or in court? 

(3) Does applicant appear to have the necessary motivation and incentive to serve as a 
law enforcement officer? 

(b) Ability to Present Ideas 

(1) Will his or her ability to express themselves be adequate for this job? 

(2) Is the applicant logical, convincing or persuasive? 

(c) Social Adaptability 

(1) Is he or she at ease, friendly and confident? 

(2) Will applicant have the tact and adaptability necessary to deal with public offenses, 
irate citizens, co-workers, etc., under diHicult conditions? 

(3) Would he or she tend to be submissive, overbearing or impatient? 

(d) Alertness 

(1) Does he or she grasp ideas quickly or does the applicant appear to be slow to 
understand? 

(2) Do his or her responses indicate they would be quick to understand the problems 
of the job or would he or she understand only the more obvious points? 

(e) Judgment 

(1) Does applicant consider all facts before reaching a decision? 

(2) Will he or she know when to act and when to get more information before taking 
law enforcement action? 
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SPECIFICATION S-6 eCani'd) 

(3) Does applicant know when a situation justifies departure from agency policy and 
when it doesn't? 

(4) Would you trust hIs judgment? 

( I ) Adequacy of Background 

( 1 ) Will the applicant's background be suitable for the duties of a law enforcement officer? 

(2) Has the applicant previously met ali selection requirements? 

(3) Has he or she met your minimum training requirements for the position? 

(4) Is the applicant eligible for certification as a law enforcement officer in this State? 

(g) Overall Evalu~tion 

(1) After comparing the applicant with the above factors and other qualifications, would 
you select him/hedor employment as a law enforcement officer in your department? 

(2) To what extent does he or she meet your selection criteria? 

(3) Personal interview verification shall be placed in the permanent files by the employ
ing department and must be available for examination at any reasonable time by 
representatives of the Commission 
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SPECIFICATION 8*7 

TITLE: PSYCHOLOGICAL EXAMINATION REPORT 

Section 1002 (2) (i) of the Regulations requires that applicants be examined for emotional stability 
by an individual licensed to practice psychiatry or psychology and qualified to perform such evalua
tions in the State of Arkansas. The emotional stability to withstand the pressures of modern law 
enforcement work is an essential qualificat\on for applicants for law enforcement service and 
although psychological tests and interviews have recognized limitations, many personality defects 
can and are identified through screening by trained professionals. 

REQUIREMENTS 

1 . All applicants will be examined to determine emotional stability. 

2. No person will be eligible for certification if they have any condition listed in the Diagnostic 
and Statistical Manual III (DSM III) of the American Psychiatric Association which would 
limit the police officer's ability to cope with the stress of modern day police work such as: 

(a) Any organic mental disorder or organic brain syndrome that currently results in 
impairment in memory, cognitive functions, judgment and personality. 

Cb) Any substance use such as alc'ohol, barbiturate, opium, cocaine, amphetamine, hallu
cinogenic and cannibis which impairs social or occupational functioning due to an 
inability to control use or stop taking the substance and the development of serious 
withdrawal symptoms after cessation or reduction in substance use. Previous sub
stance use must be in remission for three (3) years. 

(c) Any psychotic reaction showing disturbance in content of thought involving delusions, 
fragmented thoughts, distortions of reality, breakdown of ego defenses or hallucination. 
Any previous psychotic episodes must be in remission for three (3) years and be 
currently evaluated as showing no residual symptoms. 

Cd) Any neurotic disorder such as excessive anxiety, panic, convulsions which would 
indicate that irrational behavior would occur under stress. 

(e) Any impulse control problem particularly with anger having resulted in husband/wife 
or child abuse or revealed in explosive outbreaks. 

(f) Any environmental stressors such as divorce, loss of job, business d~fficulty, death in 
family, can result in maladaptive reactions resulting in either impairment in social or 
occupational functioning that are in excess of a normal and expected reaction. 

(g) Any personality disorder showing a pervasive and unwarranted suspicion and mistrust 
of people. hypersensitivity, emotional coldness and aloofness resulting in an inability 
to make and maintain relationships. Any history of continuous and chronic anti-social 
behavior. 

(h) Behavior disorders as evidenced by: 

(1) Frequent encounters with law enforcement agencies or anti-social attitudes or 
behavior which. while not a cause for rejection under Regulation 1002 (2) Cd). are 
tangible evidence of an impaired characterological capacity to adapt to the de
mands of law enforcement service. 

(2) Behavior disorders where it is evident by history and objective examination that the 
degree of immaturity, instability, personality inadequacy and dependency will seri
ously interfere with the performance of law enforcement duties as demonstrated by 
repeated inability to maintain reasonable adjustment in school. with employers and 
fellow workers and other social groups. 

31 



SPECIFICATION 8-7 (Cont'd) 

PROCEDURES 

1. An actual interview and psychometric evaluation will be utilized: 

(a) Applicants will complete any preliminary history forms required by the examiner and 
will furnish him/her a Personal History Statement (Form F~3) and a Medical Examina
tion Report (Form F-2J. The applicant will provide the examiner with a release of 
Information to the potential employing authority. 

(b) The psychometric evaluation shall include such standardized tests such as the Minnesota 
Multiphastic Personality Inventory, or others that may be necessary such as, Bender 
Gestalt and Rorshach or the equivalent of each test as are appropriate and are validated 
by proper authority to evaluate personality traits and other mental health characteristics. 
These tests will be administered, scored and interpreted by licensed qualified individuals 
to assure results. 

(c) During the diagnostic interview, the examiner will evaluate each individual sufficiently 
for any evidence of disorganized or unclear thinking. of unusual thought control, of 
undue suspiciousness or of apathy or "strangeness" and any discovered evidence will 
be noted. Any unusual emotional expression such as depression, expansiveness, with
drawal or marked anxiety, which is out of keeping with the content of the interview will 
be noted and carefully evaluated. 

2, The results of the evaluation will be recorded. A report of the evaluation will be forwarded 
to the employing agency along with the Confirmation of Psychological Evaluation Form. 
F-2b. This form will be signed by the examiner designating the applicant as being Recom
rnended or Not Recommended, 

3, A copy of the Confirmation of Psychological Evaluation Form. F-2b shall be forwarded 
to the Arkansas Commission on Law Enforcement Standards and Training office by the 
omploying agency and this form must be received by the Commission before certification 
IS considered 

4, The evaluation will be retained in the permanent files by the employing agency and must be 
available for examination at any reasonable time by representatives of the Commission. 
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SPECIFICATION 8-8 S-8 

TITLE: COLLEGE EDUCATION CREDITS 

Section 1004 of the Regulations authorizes the recognition of college credits in connection with 
General. Intermediate, Advanced and Senior law enforcement officer certification. 

REQUIREMENTS 

1. General 

(a) College credits used for certification must have been earned at an accredited college 
or university. The Commission shall only recognize those units awarded in a course 
from a community college, college or university accredited as such by: 

(1) The department of education of the state in which the community college, college 
or university is located, or, 

(2) The recognized national or regional accrediting body, or, 

(3) The state university in the state in which the community college, college or university 
is located, and, 

(4) The Commission. 

2. Certification Credit 

College credits shall be applicable in determining eligibility for General, Intermediate, 
Advanced and Senior certification subject to the conditions prescribed in Section 1 of this 
specification and Specification S-15, Certification of Law Enforcement Officers. 

PROCEDURES 

1. Personnel claiming college credits toward certification shall furnish to the Commission 
copies of transcripts or oUl~rverifying documents. College credits will be recognized by the 
Commission only upon receipt of an official transcript bearing a certifying signature with 
the official college seal superimposed or a notarized copy of an original. 
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SPECIFICATION 8-9 8-9 

TITLE: THE BASIC POLICE TRAINING COURSE 

The minimum amount of training for which certification will be granted in the Basic Police Training 
Course shall be 280 hours. 

REQUIREMENTS 

1. Successful completion of a minimum of 280 hours of instruction at a certified training 
school. 

2. The Commission will notacceptsatisfactorycompletion of the Basic Police Training Course 
unless the trainee has attained at least 70% in each academic block of instruction and 
scores at least 70% on the approved firearms course on at least two (2) qualification relays. 

3. A minimum academic score of 70% on each examination administered in the course will 
be required for successful completion of the training program. 

4. To be eligible for retention on a permanent basis an officer must satisfactorily complete a 
Basic Police Training Course or its equivalent within twelve (12) months or with an approved 
extension, a total of twenty (20) months from the date of employment. Any requests for 
an eight (8) month extension not received by the Commission prior to completion of the 
probation period will not be considered. (For exception, see Regulation 1008 (4) 

5. Any law enforcement unit exceeding twenty (20) officers should participate in the Field 
Training Officer Program. 

The Field Training Program supplements the Basic Police Training Course and an addi
tional 60 classroom hours of training will be credited to each officer who completes 
the course. 

The Field Training Program may also be utilized by a department head to observe and 
evaiuate an officer's motivation, knowledge and law enforcement skills. 
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SPECIFICATION 8-10 8-10 
TITLE: THE SUPERVISORY COURSE 

In accordance with Section 1005 (2) of the Regulations, the Supervisory Course shall consist of 
a minimum of 32 classroom hours and shall include, but not be limited to, the subjects set 
forth below. 

REQUIREMENTS 

1. Successful completion of 32 hours of instruction in the following minimum prescribed 
subject areas at a certified training school: 

(a) Introduction to Supervision 

(b) Organizational Principles 

(c) Police Planning 

Cd) Police Personnel Management 

(e) Community and Human Relations 

(f) Handling Personnel Problems 

(g) Decision Making 

(h) Personnel Evaluation Systems 

(i) Administrative Devices and Control 

(j) Inspections 

(k) Examination 

2. The prescribed minimum course should be completed before or within twelve (12) months 
after initial promotion, appointment or transfer to a first level supervisory position. 

3. Instruction beyond the 32 hour minimum is recommended, including such courses as 
listed below: 

(a) The Supervisor's Role in Training 

(b) Management by Objective 

(c) Supervised Field Training 

(d) Psychological Aspects in Supervision 

(e) Challenge of Crime in our Society 

(f) Supervisory and Executive Development 

(g) News Media - Police Relations 

(h) Task Analysis 

(i) Preparation of Job Descriptions 

(j) Deve!opment of Performance Standards 

(k) Personnel Performance Evaluation 

PROCEDURES 

1. Newly promoted, appointed or assigned first level supervisors should be enrolled in the 
required certified supervisory course in sufficient time to permit completion of the course 
during the twelve (12) month period following promotion, appointment or assignment. 
(See Regulation 1008 for exceptions.) 
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SPECIFICATION 8-10 (Cont'd) 

2. The Commission has approved three (3) levels of supervisory training, Following the 
satisfactory completion of Supervision I, an officer will be eligible to attend Supervision II. A 
An officer must complete Supervision I and II to be eligible to attend Supervision III. .. 
Certificates of completion indicating the hours of training will be awarded following each 
course completion. 

~3. Promotional consideration should be given to applicants who have prepared themselves 
for a supervisory position and satisfactorily completed a Supervision I Course. 

4. The school director shall submit to the Commission within ten (10) days following the 
completion of a supervisory course, a list of officers successfully completing such course. 
their respective organizations, rank, record of accomplishments, exam score, and hours 
of attendance. 

COURSE CHANGES 

The Commission may approve changes from the course content listed in this specification 
upon written application from a school director presenting evidence that such change is 
compatible with the public interest. 

36 



SPECIFICATION S-11 8-11 

TITLE: THE MIDDLE MANAGEMENT COURSE 

In accordance with Section 1005 (3) of the Regulations, the Middle Management Course shall 
include, but not be limited to, the subjects set forth below. 

REQUIREMENTS 

1. Successful completion of the following subjects at a certified training school. 

(a) Introduction 

Course Orientation 
Role of the Law Enforcement Officer in Society 

(b) Organization and Management 

Principles of Administration 
Modern Law Enforcement Organization 

Line Functions 
Administrative Functions 
Auxiliary Functions 

(c) Motivation 

Human Relations in Management 
Techniques of Supervision 
Psychology of Leadership 
Effective Communication 
Instructor Development 
Conference Leadership 

(d) Implementation 

Research, Planning, Analysis and Computer Concepts 
Deployment and Utilization of Personnel 
Financial Planning, Execution and Control Management by Objectives 
Community Relations Program Management 
Information Management 
Training Program Management 
Personnel Management 
Planning for the Future 

(e) Examinations 

Written examinations covering the subject matter in the Middle Management Course 

(f) Special Project (Suggested for extra credit) 

Each trainee should complete a study project related to one or more of the subjects in 
the Middle Management Course and submit a written report of the project, including 
findings and conclusions, to the course administrator. 

2. The prescribed minimum course should be completed within twelve (12) months of 
promotion beyond first-line supervisor. 

PROCEDURES 

1 . Promotional consideration should be given to applicants who have prepared themselves 
for a supervisory position and have satisfactorily completed a Supervision II course. 
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2. Newly promoted, appointed or assigned middle management personnel should be en
rolled in the 80 hour certified Middle Management Course in sufficient time to permit 
completion of the course during the first twelve (12) month period following promotion, 
appointment or assignment. (See Regulation 1008 for exceptions) 

COURSE CHANGES 

The Commission may approve changes from the course content listed in this specification 
upon written application from a school director presenting evidence that such change is 
compatible with the public interest 

38 



SPECIFICATION 8-12 8-12 

TITLE: EXECUTIVE COURSE 

In accordance with Section 1005 (4) of the Regulations, the Executive Course shall include, but 
not be limited to, the subjects set 'forth below. 
REQUIREMENTS 

1. Successful completion of the following subjects at a certified training school: 
(a) Introduction 

Introduction and Overview of the Course 
The Challenge of Crime in Our Society 

(b) Technical Knowledge 

The Application of Science and Technology Office Management 
Improving Departmental Organization 
Work Planning 
Records Systems 

Fiscal Management 
Sources of Revenue 
Budget Preparation and Presentation 
Wage and Salary Administration 
Inventory and Control of Equipment and Facility 

Operations Management 
Formulation and Implementation of Policy 
Staff Inspection 
Internal Investigation 
Improving Supervision 
Improving Middle Management 
Improving Field Operations 

(c) Personal Skills 

Personnel Administration and Management 
Management by Objectives 
Motivation Techniques 
Training as a Management Tool 
Counseling and Interviewing 
Performance Review and Evaluation 
Grievance Procedures 
Delegation of Authority 
Morale and Discipline 

Communication Skills 
Conference Leadership 
Oral and Writtan Reports 
Effective Speaking, Reading and Writing 

(d) Community Relations 

The Importance of Adequate Policy and Procedures 
Gaining and Maintaining a Good Public Image within the Community 
Effective Methods of Processing Citizen Complaints 
Working with Public Information Media 
Working with Identifiable Groups within the Community 
Working with Other Agencies 
Law Enforcement's Role in Crime Prevention and Control 
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SPECIFiCATION 8-12 (Cont'd) 

(e) Individual Projects (suggested for extra credit) 

Each parti?ipant may complete a study project related to one or more of the subje~ts in 
the Executive Course. A written report of the project, including findings and conclUSions. 
must be submitted to the course administrator. 

2. Promotional consideration should be given to applicants who have prepared themselves 
for management positions above mid-level range and have successfully completed a 
Commission approved Supervision III course. 

COURSE CHANGES 

The Commission may approve changes from the course content listed in this specification 
upon written application from a school director presenting evidence that such change is 
Gompatible with the public interest. 
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TITLE: THE LAW ENFORCEMENT OFFICER REFRESHER COURSE 

The Refresher Course is designed and intended for experienced personnel and its content will be 
updated periodically. This specification supplements Section 1005 (5) of the Regulations. 

REQUIREMENTS 

1. The Law Enforcement Officer Refresher Course shall primarily consist 01 a review of the 
Arkansas criminal and traffic laws, rules of criminal procedure, officer survival techniques 
and firearms qualification. Study of latent techniques in crime scene search, interviews 
and interrogations. Methods to increase effectiveness of courtroom presentations. 

2, Any person attending the Law Enforcement Officer Refresher Course to supplement 
previous training and fails to satisfactorily complete the training will be required to attend a 
Basic Police Training Course at a Commission approved training facility. 

3. The Commission may approve changes in this course when it is determined that such 
change is compatible with the needs of law enforcement officers and agencies. 
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TITLE: THE SPECIALIZED TRAINING COURSES 

Specialized courses (Section 1005 (6) of the Regulations) are short-term courses; they may be 
conducted regionally or at an academy. Examples of specialized training courses are: Officer 
Survival, Jail Standards, Firearms, Instructor Development, Supervision or any other law enforce~ 
ment related subject. 

REQUIREMENTS 

1. Specialized courses will be certified in advance of their presentation by the Commission 
upon submission of an Application for Certification of Course, Form F-S, which includes 
a detailed analysis of the course content and the time period to be devoted to each subject 
area. A list of instructional personnel, using Form F-8, must also be submitted to the 
Commission. Included in the short-course proposal should also be a description of the 
level of the proposed training and a list of the police personnel to whom it will be directed. 

PROCEDURES 

1. A proposed short-course regional training program may be developed by an individual 
department, a college or the Commission on Law Enforcement Standards and Training. 
The Commission staff is available to assist when instructors are not available in the 
local region. 

2. Regional training courses of statewide interest may be developed and sponsored by the 
Commission staff. 

3. A short-course training proposal should be submitted to the Commission at least 30 days 
prior to the planned stal1ing date. 

4. The Commission will take one of the following actions: Send notice of certification of the 
course by letter; or withhold certification of the course stating the defects in the course. 

5. If certified, the course announcements and publicity may contain the information that the 
course is certified by the Commission. 

6. The course director or coordinator shall submit to the Commission within ten (10) days 
following the completion of a specialized course, a list of officers successfully completing 
such course and their respective departments. Commission Form F-18 is provided for 
this purpose. 

7. Certificates of completion will be issued by the Commission to those satisfactorily complet
ing certified schools, when requested by the school director/coordinator; however, school 
directors are encouraged to issue certificates developed by the school sponsor. Form F-6 
may be used in lieu of a certificate. 
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TITLE: CERTIFICATION OF LAW ENFORCEMENT OFFICERS 

This specification supplements Section 1010, 1011 and 1012 of the Regulations which provides 
for the issue of Basic, General. Intermediate, Advanced, Senior, Part-Time I. Part-Time II and 
Auxiliary Certificates to law enforcement officers meeting prescribed standards of training, education 
and experience. 

REQUIREMENTS 

1. GENERAL PROVISIONS 

(a) To be eligible for the award of a certificate, each applicant must be a law enforcement 
officer appointed by a law enforcement unit located within the State of Arkansas. (Refer 
to Regulation 1001 (11) 

(b) Each applicant shall meet the Commission's prescribed minimum standards for 
employment established pursuant to Regulation 1002 except those full-time law en
forcement officers who were employed before January 1, 1978. Those persons are 
"grandfathered" and exempt from meeting any selection or training requirements, 
provided they have been continually employed by the same agency since December 
31, 1977. 

(c) Each applicant shall attest that he subscribes to the Law Enforcement Code of Ethics. 

(d) All applications for an award of the Basic, General, Intermediate, Advanced or Senior 
Certificates shall be completed on the Form F-7, Application for Award of Law Enforce
ment Officer Certificate. 

(e) In addition to the requirements set forth above for the award of a General. Intermediate, 
Advanced or Senior Certificate, each applicant shall have completed the designated 
education and training combined with the prescribed law enforcement experience. 

(f) Education and training must be supported by ooples of transcripts, certificates, diplo
mas, or other verifying documents attached to the application. Each training document 
must verify the number of classroom hours claimed. 

2. EDUCATION POINTS 

(a) Each semester credit unit granted by an accredited college or university operating on 
a semester schedule shall equal one education point. 

(b) Each quarter credit unit granted by an accredited college or university operating on 
a quarter schedule shall equal .75 education points. 

3. TRAINING POINTS 

Twenty (20) classroom hours of police training approved by the Commission shall equal 
one training point. 

(a) Basic, Refresher, Supervisory, Middle Management, Executive, or Specialized courses 
certified, sponsored, or presented by the Commission will be acceptable for training credit. 

(b) The Commission may approve departmental or other in-service training which is re
corded and documented in the personnel files of the trainee's department. These 
records must confirm successful completion and must include the date completed, 
course or subject title, sponsoring agency, classroom training hours and/or college 
credit hours. (See Form F-10 for sample training log form.) 

(c) Training completed in other states, military police training, and other specialized training, 
if properly documented and approved by the Commission as being required and/or 
useful to the department. may be allowed. 
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Cd) With proper documentation Certified Instructors may claim course completion for the ... 
first time the law enforcement class is instructed. ., 

(e) College credits earned in IFlw enforcement related subjects may be counted for either 
training points or education points, whichever is to the advantage of the applicant 

4. LAW ENFORCEMENT EXPERIENCE 

Experience acquired as a sworn law enforcement officer employed full-time and having 
statutory authority to enforce state or federal criminal, traffic or highway laws may be 
approved. Experience acquired with a police agency whose standards are lower than 
minimum standards established by the Commission will be rejected. 

Law enforcement experience claimed is subject to staff evaluation and final approval of 
the Commission. 

5. ELIGIBILITY QUESTIONS 

When determination of "eligibility of certification" of persons defined in Act 452 of 1975, 
becomes necessary for establishing qualifications to apply for, file for, or hold certain 
positions or elective office. as required by law, the following procedures shall apply: 

(a) The applicant shall submit a letter to the Commission requesting voluntary participation 
in the certification program. The Commission also reserves the right to initiate the 
exploration of eligibility. 

(b) Any person approved for certification will be required to meet the minimum standards 
for employment or appointment as defined in Regulation 1002 and the training require
ments established or approved by the Commission. 

(c) The acceptance of previous military police experience will be determined on an indiv
idual basis. That experience which is limited to the enforcement of the uniform code 
of military justice is not acceptable as being the equivalent experience of a federal. state 
county, or municipal law enforcement officer who enforces the criminal. traffic or 
highway laws of the Federal Government or a state. 

6. THE BASIC CERTIFICAIE 

In addition to the requirements set forth in Section 1 of this specification, the following 
are required for the award of the Basic Certificate: 

(a) Shall have completed a probationary period of not less than twelve (12) months with his 
present department. (Refer to Regulation 1003) 

(b) Shall have successfully completed the required Basic Police Training Course (Refer 
to Specification S-9) or the equivalent as determined by the Commission. 

7. THE GENERAL CERTIFICATE 

In addition to the requirements set forth in Section 1 of this specification, the following 
are required for the award of the General Certificate: 

(a) Shall possess the Basic Certificate. 

(b) Shall have satisfactorily completed the Basic Police Training Course approved by 
the Commission and have acquired the following combinations of education and 
training points combined with the prescribed years of law enforcement experience: 
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Education Points 
and/or 10 15 20 25 

Training Points 

AND & & & & 

Years of 5 4 3 
I 

2 Experience 

8. THE INTERMEDIATE CERTIFIC.l\TE 

In addition to the requirements set forth in Section 1 of this specification, the following 
are required for the award of the Intermediate Certificate: 

(a) Shall possess or be eligible to possess a General Certificate. 

(b) Shall have satisfactorily completed six (6) semester hours of Freshmen English from 
an accredited institution witn at least a 2.0 grade average on a 4.0 point scale. 

(c) Shall have acquired the following combinations of education and training points com-
bined with the prescribed years of law enforcement experience: 

I Education Po ints 
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i and/or 
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9. THE ADVANCED CERTIFICATE 

In addition to the requirements set forth in Section 1 of this specification, the following are 
required for the award of the Advanced Certificate: 

(a) Shall possess or be eligible to possess the Intermediate Certificate. 

(b) Shall have acquired the following combinations of education and training points com
bined with the prescribed years of law enforcement experience and have attained the 
college level indicated with an overall grade average of at least 2.0: 

Semester 6 15 30 45 Associate I Bachelor's 
Hours Degree Degree , 

I 

Training 200 160 140 140 
! 

Hours 280 240 
j 

Years of 16 14 12 10 8 6 
Experience 

-
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10. THE SENIOR CERTIFICATE 

In addition to the requirements set forth in Section 1 of this specification, the following 
are required for the award of the Senior Certificate: 

(a) Shall possess or be eligible to possess the Advanced Certificate. 

(b) Shall have acquired the following combinations of education and training points com
bined with the prescribed years of law enforcement experience and have attained the 
college level indicated with an overall grade average of at least 2.0: 

-,~- ,------

Semester 30 45 Associate Bachelor's Master's 
Hours Degree Degree Degree 

---
Training 480 400 320 240 I 160 Hours 

--- -. __ ._-----.. ------ ~. 

Years of 18 15 12 9 6 Experience 

11. PART-TIME LAW ENFORCEMENT OFFICER I 
(Authorized to be employed 20 or more, but less than 40 hours per week) Refer to 
Regulation 1012 (2). 

The following is required for the award of this certificate. The applicant shall have: 

(a) Completed the minimum standards for employment or appointment as outlined in 
Regulation 1002; 

(b) Satisfactorily completed the prescribed Basic Police Training Course or its equivalent, 
as required for full-time law enforcement officers; (See Specification S-9) 

(c) Completed the twelve (12) month probationary period with the employing department. 
(See Specification 1003) 

(d) Application for award~'of this certificate will be made on Commission Form F-7. 

12. PART-TIME LAW ENFORCEMENT OFFICER II 
(Authorized to be employed less than 20 hours per week) Refer to Regulation 1012 (3). 

The following is required for the award of this certificate. The applicant shall have: 

(a) Completed the minimum standards for employment or appointment as outlined in 
Regulation 1002; 

(b) Satisfactorily completed the prescribed Part-Time Basic Police Training Course con
sisting of not less than 100 hours or its equivalent; 

(c) Completed the 12 month probationary period with the employing department. 

(d) Application for award of this certificate will be made on Commission Form F-7. 

13. AUXILIARY LAW ENFORCEMENT OFFICER 
(This supplements Regulation 1011) 
(a) REQUIREMENTS 

(1) An auxiliary law enforcement officer is any reserve, volunteer, mounted patrol and 
other similar terms in common usage and refers to persons appointed and who 
receive no salary or wages for the performance of any duties. 
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SPECIFICATION S-15 (Cont'd) 

(2) To be eligible for award of this certificate an auxiliary law enforcement officer must: 

(a) meet the minimum standards for employment or appointment as outlined in 
Regulation 1002. 

(b) complete the twelve (12) month probationary period with its appointing depart
ment as prescribed in Regulation 1003. 

(c) satisfactorily complete not less than 100 hours of Commission approved law 
enforcement training within the twelve (12) month probationary period. 

Documentation of classroom training will be submitted on the Attendance 
Roster, Commission Form F-18. Verification of required field training shall be 
accomplished by a letter from the department head to the Commission indicat
ing the date of completion of the Field Training Courses. 

(d) satisfactorily complete a Commission approved firearms qualification course 
equivalent to the firearms qualification course required for full-time law enforce
ment officers. 

(b) GENERAL INFORMATION 

(1) An auxiliary law enforcement officer who does not meet the minimum standards 
for employment or training shall not take any official action as a law enforcement 
officer and any action taken shall be held as invalid. 

(2) All persons who were serving as auxiliary law enforcement officers prior to March 
24, 1983 must be a citizen of the United States, at least 21 years of age and never 
entered a plea or found guilty of a felony at any time. 

(3) All persons serving as auxiliary law enforcement officers prior to the effective date 
of the act shall have one (1) year to complete or have completed the training 
requirements or its equivalent as determined by the Commission. 

14. CERTIFICATES REMAIN PROPERTY OF THE COMMISSiON 

Certificates remain the property of the Commission, and the Commission shall have the 
power to recall or revoke any certificate as provided in the Act. 

(a) The Commission may revoke the certification of any law enforcement officer after written 
notice and hearing, based upon a finding that the officer falsified any information re
quired to obtain certification or has been discharged from employment as a law 
enforcement officer for conduct or involvement in any act which is prohibited by law. 

(b) Recommendations to the Commission from a department head for recalling certification 
of an officer will be supported by a letter of justification. Upon receipt of the recom
mendation and letter of justification the matter will be reviewed by the Commission and 
upon approval the recall action will comply with the State Administrative Procedures Act. 

(c) The certification of any law enforcement officer shall expire if the officer does not serve as 
a law enforcement officer for six (6) consecutive months or 180 days. 
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TITLE: CERTIFICATION OF INSTRUCTORS 

The following requirements are intended to assure the Commission that instructors in approved 
law enforcement training meet minimal qualifications as to training and experience as authorized 
in Section 1016 of the Regulations. The actual evaluation and selection of instructors will remain 
the responsibility of the School Director (or Coordinator), who is ultimately responsible for the 
quality of the instruction provided. 

TYPES OF CERTIFICATION 

For purposes of certification of instructors, all approved law enforcement training will be designated 
as follows: 

PROFESSIONAL- Professional subjects will be those subjects which are clearly law enforcement 
in nature. 

Requirements 

1 . Law Enforcement Experience 

(a) A minimum of three years of law enforcement experience is required for personnel 
instructing law enforcement subjects. 

(b) The Commission may grant an individual with specialized skills or knowledge the authority 
to teach professional courses when the individual lacks law enforcement experience and 
the Commission believes the best interests of law enforcement will be served. 

2. Education 

The minimum education background as recognized by the Commission will be required for 
personnel instructing law enforcement subjects. (See 1002 (f) and Specification S-4) 

3. Training 

(a) New applicants for instructor certification must have completed an Instructor Development 
Training Course consisting of a minimum of 32 hours of Commission approved classroom 
instruction or the equivalent including, but not limited to, the following topics: 

Communications 
Psychology of Learning 
Techniques of Instruction 
Use of Instructional Aids 
Preparing and Using Lesson Plans 
Evaluation of Training 
Preparing and Administering Tests 
Teaching Resources 
Planning for Instruction and Learning 
Trainee Motivation and Counseling 
Practical Exercises in the Application of Instructional Principles Presented in the Course 

(b) An Instructor's Certificate may be issued without completion of the required Instructor 
Development Course if an individual has documented expertise in the area of instruction. 
Documented expertise may include the completion of specialized and advanced education 
or training, acceptance as expert by court, association or society or other recognizing 
body, and/or experience in the subject area. The Commission retains the right to accept or 
reject submitted documentation as evidence of expertise. Any certificate issued shall only 
entitle the individual to teach trle subiect(s) specified in Commission approved courses. 

48 



SPECIFICATION 8-16 (Cont'd) 

(c) Waiver of instructor training requirements for new instructors will be authorized by the 
Commission until such time as instructor development training courses have been reason
ably available statewide. 

(d) Firearms- Firearms training is a professional subject, therefore, a Firearms Instructor 
Certificate will be issued only to those officers who have successfully met requirements 
1, 2, and 3 of this specification and have successfully completed a Firearms Instructor 
Course approved by the Commission. 

GENERAL-General subjects will be those subjects which are clearly NOT law enforcement 
in nature, i.e., Criminal Law, Human Relations, Management subjects, etc. 

Requirements 

1. At least three years of experience in the subject area to be instructed. 

2. Recommendation of a school director. 

3. A baccalaureate degree with a major or concentration of courses in the discipline or an area 
to be taught or as required by the Commission; or 

4. An associate degree with course work in the discipline or area to be taught or as required 
by the Commission and three (3) years experience in a criminal justice occupation or a 
related occupation; or 

5. The equivalent of (3) and (4) above as determined by the Commission. 

6. Usual formalities of certification may be waived by the Commission for those teaching general 
subjects. 

CERTIFICATION OF INSTRUCTOR 

1. Certification by the Commission will be in the form of a letter or Notice of Course Certification 
sent to the School Director or Coordinator certifying the school or course and the instructors. 

2. Applications for instructor certification, both professional and general. will be made on Com
mission Form F-8, Application for Instructor Certification. Once a person has been certified 
as an instructor and has a Form F-8 on file with the Commission, Form F-8 need not be 
completed and filed a second time except to report changes or requests for certification to 
instruct in additional subject areas. 

3. Initial certification shall be issued subject to the following requirements: 

(a) One-time successful completion of a Commission approved Instructor Development Train
ing Course for criminal justice instructors or the equivalent; 

(b) Endorsement by a school director under whose supervision the instructor served; and 

(c) Endorsement by a department head whose personnel have been trained by the instructor. 

PROCEDURES 

1. Applications for instructor certification will be made on Commission Form F-8, Application for 
Instructor Certification and endorsed by the applicant's department head or designee. 

2. Education and training should be supported by copies of transcripts, diplomas, or other verify
ing documents which accompany the application. 

3. Applications are forwarded to the Commission for consideration. 

4. Commission action will be reported to the applicant's department head. 
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SPECifiCATION 8-17 (of!. ...(t'",J c;,11' 
TITLE: POLICE TRAFFIC RADAR OPERATORS AND INSTRUCTORS 

S .. 17 

This requirement supplements Regulation 1015 and is designed to increase the professionalism 
of those officers who operate police traffic radar for enforcement purposes. 

REQUiREMENTS 

1. An officer must have completed the Basic Police Training Course required for Basic 
certification before being eligible to enroll and complete the Police Traffic Radar 
Operator Course as prescribed by the Commission. Grandfathered officers are exempt 
from this requirement. 

2. The Commission shall establish the minimum curriculum requirements for the Police 
Traffic Radar Operator Course and the Refresher Course for operators and for 
instructors. 

3. All officers must satisfactorily complete the Radar Training Course to be eligible for 
certification as a police traffic radar operator. 

4. All police traffic radar operators employed prior to the passage of the Act shall have one 
year from the effective date of the Act (March 22,1983) to complete or have previously 
completed the radar training requirements. 

5. The Police Traffic Radar Operator Course is available at the Arkansas Law Enforcement 
Training Academy or any other approved training facility. Additional information or 
training assistance may be obtained by contacting your local Arkansas State Police 
District Headquarters. 

6. The Commission may issue a certificate evidencing satisfactory completion of the 
requirements when evidence is submitted by the law enforcement unit director, chief or 
sheriff that the police traffic radar operator or instructor has met the training 
requirements. 

7. A pocket-size identification card shall also be provided. The certificate and the 10 card 
will be valid for three (3) years from the date of issue. To renew the certificate and the 10 
card for an additional three (3) years, an officer must satisfactorily complete an eight (8) 
hour Refresher Course. The retraining may be obtained anytime within the third year of 
certification. It will be effective for three (3) years following the expiration ofthe current 
certificate. Any instructor who teaches a refresher course may add his name to the 
attendance roster and receive credit for refresher training. 

8. All certificates and identification cards remain the property of the Commission and the 
Commission shall have the power to recall or revoke any certificate when it is 
determined by the Commission that a Police Traffic Radar Operator or Instructor is 
unqualified, ineffective or not complying with instructional or training guidelines. 

9. When recalling or revoking a Police Traffic Radar Operator or Instructor Certificate is 
necessary, the State Administrative Procedures Act will be followed. 

10. A Police Traffic Radar Operator who does not meet the standards and qualifications set 
forth by the Act or any made by the Commission shall not take any official action as a 
Police Traffic Radar Operator or I nstructor and any action taken shall be held as invalid . 

50 



SPECIFICATION 8-18 

Act 452 of 1975 provides for the certification of training programs by the Commission. 

TITLE: CERTIFICATION OF SCHOOLS OR COURSES 
(Refer to Regulation 1017) 

DEFINITIONS 

8-18 

"School" - is any school, college, university, academy or local training program which offers law 
enforcement training or education programs and includes within its meaning the 
combination of course curriculum, instructors, and facilities for training. 

"Course" - is any grouping of classes or series of lessons or lectures combined to attain a 
particular education or law enforcement training or educational objective. 

"Class"- is a single meeting or session devoted to a specific law enforcement related subject 
or topic. 

REQUIREMENTS 

1 . Certification of schools will generally be offered on the basis of on-site inspections con
ducted by the Commission staff members. Such inspections will be conducted according 
to guidelines established by the Commission and will include, but are not limited to, 
examination of instruction, facilities and administration. 

2. Certification of courses will generally be offered on the basis of information supplied on 
Form F-5. On-site evaluations may be conducted by Commission staff members. Certified 
courses should be open to all qualified area law enforcement officers. 

PROCEDURES 

1. Agencies or schools requesting school certification shall communicate in writing with the 
Commission stating the type of certification desired and describing the training or education 
offered. An outline and course description of the subject material being offered, a schedule 
of classes, brief background showing qualifications of instructors, and name of the school 
director or coordinator should accompany the request. 

2. Agencies or schools requesting course certification shall communicate in writing, using 
Commission Form F-5, at least thirty (30) days prior to the start of the course. A copy of 
the proposed course announcement (inviting area law enforcement officers), a course 
outline, course descriptions, and applicants for instructor certification, Form F-8, if appro
priate, shall accompany the request. 

3. Within ten (10) days of completion of the course, an attendance roster, Form F-i8, 
listing those attending the classes offered must be forwarded to the Commission. The roster 
shall show full name, rank, department. and examination score for each student completing 
the course and be signed by the school directororcoordinator.lfthe course were a seminar 
and no examination was given, indicate satisfactory or unsatisfactory participation. 

4. If an individual official record of course completion is desired in Commission files, a 
single copy of Commission Form F-6 for each officer should be forwarded to the Com
mission. (See Regulation 1019) 

GUIDELINES-CERTIFIED COURSES 

1. Law enforcement agencies or any college, university, or academy may align their training 
oreducation programs with the standards set by the Commission on Law Enforcement 
Standards and Training (See Specification S-9, 8-10, S-11, S-12, S-13 and S-14) and 
apply for course certification. Certified courses should be open to qualified law enforcement 
officers in the general area. The Commission will assist in any way possible if requested. 
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2. Summary of Steps 

(a) Select a school director or coordinator and facilities. (See Regulation 1001 (16) 

(b) Select instructors and send completed Application for Instructor Certification, Form 
F-8, if current F-8 is not already on file. 

(c) Apply to the Commission for course certification on Form F-S. 

(d) Forward class attendance roster on Form F-18 to the Commission within ten (10) days 
of completion of the course. 

3. Certification of a course by the Commission will consist of a letter from the Deputy Director 
for Standards subject to ratification by the Commission. Upon request, certificates of 
completion will be issued by the Commission to those completing courses with 20 or more 
classroom hours. School directors and coordinators are encouraged to design and dis
tribute their own certificates. Commission Form F-6 may be used in lieu of a certificate. 

4. The school director or coordinator has the responsibility for administering the course and 
supervising the preparation of the curriculum to insure its compliance with the require
ments of the Commission. He also selects facilities to be used for the course, obtains 
instructors and develops rules and regulations for governing the operation of the facilities 
and conduct of the trainees. The school director or coordinator maintains all forms required 
by the Commission and forwards them within the stipulated time period. 

5. Each trainee shall be required to attend al/ sessions of the course. The school director 
or coordinator may authorize absences of no more than 10% of the class hours. Training 
credit will be awarded only for actual hours and classes completed. 
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TITLE: CERTIFICATION OF FIELD TRAINING OFFICER 

The following requirements are intended to assure the Commission that field training officers meet 
minimal qualifications as to training and experience as authorized in Section 1014 of the Regulations. 
The actual evaluation and selection of the field training officers will remain the responsibility of 
the department head. The department head is ultimately responsible for the quality of the instruction 
and training provided. 

REQUIREMENTS 

1 . Law Enforcement Experience 
IW 

A minimum of three years of experience in law enforcement is required. 

2. Education 

Possession of not less than the General Certificate. 

3. Training 

New applicants for field training officer certification will have completed a minimum of 
32 hours of Commission approved classroom instruction including, but not limited to, 
the following topics: 

(a) Communications 

(b) Techniques of Instruction 

(c) Evaluation of Training 

Cd) Trainee Motivation and Counseling 

(e) Complete review of the forms and their purpose in the Commission on Law Enforce
ment Standards and Training "Field Training Manual for Law Enforcement Recruits". 

4. Recommendations 

(a) Applications for field training officer certification will be endorsed by the department 
head on Form F-12. 

(b) It is the recommendation of the Commission that any law enforcement unit employing 
twenty (20) or more officers participate in the Field Training Program for evaluation 
by the department and the Commission. 

(c) The Commission recommends the following training to all departments utilizing the 
Field Training Officer concept: 

(1) The Basic Course at a certified police training facility. 

(2) The twelve-week Field Training Officer Program. 

(3) At least two additional weeks of an Advanced Basic Course consisting of classes 
that will provide an increase in the knowledge of the recruit and refresher classes 
that will reinforce what he has learned in his past experience. 

(4) An extensive examination. 

(d) The Commission will not accept satisfactory completion of the Basic Course unless 
the recruit has attained at least 70% in his/her academic stUdies and consistently shoots 
at least 70% on the Commission approved firearms training course. 
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5. Validation of Certificate 

(a) The field training officer's certificate shall remain valid from the date of issue, unless 
recalled by the department head and returned to the Commission. 

(b) A field training officer certificate will be transferable should the officer change agencies. 

(c) The field training officer certificate will expire if the officer is separated from law enforce
ment for more than six (6) months or 180 days. 
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TITLE: CERTIFICATION OF SPECIALIZED POLICE PERSONNEL 

This requirement supplements Regulation 1013 which establishes the authority, limitations, training 
and certification requirements. 

REQUIREMENTS 

1. Any officer in this category must meet all minimum standards for employment or appoint
ment as outlined in Regulation 1002 (2). 

2. Must be either a full-time or part-time officer as defined in Regulation 1001 (22), (23), or 
(24) or appointed by statutory authority. 

3. Shall complete a twelve (12) month probationary period with the employing department. 

4. Must satisfactorily complete or have completed a police training course approved by 
the Commission. 

CERTIFICATION 

After completing all requirements a Commission certificate may be issued. 
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TITLE: THE LAW ENFORCEMENT CODE OF ETHICS 

Section 1020 of the Regulations requires that the Code of Ethics be subscribed to by each certified 
law enforcement officer in this state. Attestation should be retained in the officer's permanent 
personnel file at the employing agency. 

THE LAW ENFORCEMENT CODE OF ETHICS 

AS A LAW ENFORCEMENT OFFICER, my fundamental duty is to serve mankind; to safeguard 
lives and property; to protect the innocent against deception, the weak against oppression or 
intimidation, and the peaceful against violence or disorder; and to respeot the Constitutional rights 
of all men to liberty, equality and justice. 

I WILL keep my private life unsullied as an example to all: maintain courageous calm in the face of 
danger, scorn or ridicule; develop self-restraint; and be constantly mindful of the welfare of others. 
Honest in thought and deed in both my personal and official life. I will be exemplary in obeying the 
laws of the land and the regulations of my department Whatever I see or hear of a confidential 
nature or that is confided to me in my official capacity will be kept ever secret unless revelation is 
necessary in the performance of my duty. 

I WILL never act officiously or permit personal feelings, prejudic.es, animosities or friendships to 
influence my decisions. With no compromise for crime and with relentless prosecution of criminals, 
I will enforce the law courteously and appropriately without fear or favor, malice or ill will, never 
employing unnecessary force or violence and never accepting gratuities. 

I RECOGNIZE the badge of my office as a symbol of public faith, and I accept it as a public trust to 
be held so long as I am true to the ethics of the police service. I will constantly strive to achieve these 
objectives and ideals, dedicating myself before God to my chosen profession ... law enforcement. 
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This section of the manual is reserved for the forms required by the Commis

sion. These forms are samples and should not be removed or reproduced. 

Forms will be furnished free of charge by the Commission to each law 

enforcement agency. Form F-17 is provided for your convenience in ordering. 

All requests for forms should be addressed to: 

Commission on Law Enforcement Standards & Training 
3703 West Roosevelt 
Little Rock, Arkansas 72204 
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FORM F·l 

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING I. Check One 

Full-time Officer 0 
Part-time Officer 1* 0 INITIAL EMPLOYMENT REPORT 
Part-time Officer 11** 0 
Auxiliary Officer 0 
Specialized Police 0 
Type 

(To be completed and submitted to the Commission within ten (10) days after officer is employed) 

2. Social Security No. 3. Last Name 4. First Name 5. Middle Name 

6. Date of Birth 7. Place of Birth-City 8. Title of Position 

County State 

9. Type of Agency 10. Name of Agency II. Agency Address 
State 0 
County 0 12. Agency City l3. County Of: 
Municipal 0 

14. Date Employed 15. Ethnic Group (Check appropriate box) 

o Black o American Indian o Spanish Surnamed 
o Oriental 0 Caucasian o Other 

16. Sex (Check One) 17. General Education (Check one) 18. College Hours (Only if no degree 

0 Male o High School o Less Than High School 
and attach copy of transcript) 

0 Female o GED 
19. College Major 20. College Degree (Check degree held and attach copy of transcript) 

0 Associate o Baccalaureate o Masters o Doctorate 
21. Name of College from which Degree received or last attended (if no Degree) 

22. Date Degree received or last 23. Total years of prior Law Enforcement 
Experience. 

date attended _ (List prior Law Enforcement Experience below.) 

24. Department Name 25. From (Date) 26. To (Date) 

27. Department Name 28. From (Date) 29. To (Date) 

30. Has the officer attended a Basic Police Training Course? 

0 Yes If yes: Date Completed: 

0 No Location of Training 

NOTE: Attach copy of all training certificates. 

31. Highest Arkansas Law Enforcement Certification held by Officer. (Specify type) 

0 Basic 0 General 0 Intermediate 0 Advanced 0 

*Part·time Officer I - An officer who works 20 or more hours but less than 40 hours per week. 
**Part·time Officer" - An officer who works less than 20 hours per week. 

Revised 1/84 
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32. Has the Officer: 
(This seclion must be completed on all law enforcement officers.) YES NO 

a. Verified being a cltlzen of the United States? 

b Verified being at least twenty one (21) years of age? 

c. Been fingerprinted and prrnts submitted to the ASP and FBI for Criminal Records check? 

d. Been checked and found not 10 have entered a plea of gurlty or been convicted of a felony at anytime. 
(Pardoned or otherwise) 

e. Been IIlvesllgat!~d as to bacllgn1ul1d 

f. Examined by a physIcian and psychiatrist or licensed psychologist under Reg 100.? (2l\g) Clnd (I) 

f--. 
g High School graduate or GED 

.- -.-~ 

h Been interviewed by perso;;-nel of this department nnd found to be SUitable for appointment as a 
law enforcement officer' 

I. A valid drivers license. 

f----- - .. - _ .. -.-.-
DEPARTMENT INTERVIEW Date Conducted 

-~ 

Board made up of 
Department Head 

Others -
Did The Interview Board Recommend Employment or Appointment (yes ) (no __ ) 

~-~~----. '---
I hereby attest that to the best of my knowledge the information on this form is true and correct. 

.-----.... -"--~----- -~ 

Signature of Employee Rank Date 

-.-,-~- ..... ---~~~-~~~ --~.-- --~--~--~ --_._-- ~ .- .... .,. ~.~- -- . 
Signature of Department Administrator or Deslgl1ate Rank Date 
(NO STAMP) 

-.- -~-~-~---~- . __ ._- - .. - .~ •• ~ _______ 4 

SWORN AND SUBSCRIBED BEFORE ME NOTICE-False swearing is a Class A misdemeanor. 
(Arkansas statute Ann. 41-2603 Rep!. 1977) 
Punishable under Arkansas statute 41·901 
and 41·110. 

NOTARY PUBLIC. this______ .. _ ... _.day 

of ___ .. _ ...... ~~ ___ ....... _ ,_" _" .. " " ......... , 19 

My Commission expires .... _ 
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MEDICAL EXAMINATION REIPORT 
Form F·2 

To Be Completed by a Licensed Physician 

INSTRUCTIONS TO EXAMINING PHYSICIAN: Please review Health Questionnaire before examining the candidate. 
Do not forward this report until lab results are received. Use Section 24 for explanation of details, if necessary. 

1. Name (Last, First, Middle) 2. Birth Date (Mo., Day, Yr.) 

3. Height (without shoes) 4. Weight (without shoes and coat) 5. Chest Girth (Expiration) 6. Abdomen Girth 

7. Visual Acuity (II applicant wears glasses, test and record acuity both with and without glasses) 

a. Color discrimination b. Depth Perception 

c. Peripheral Vision (temporal) Right Eye degrees Left Eye __ ~._degrees 

(Each eye on zero line.) 

d. Visual Acuity (16 inches) Without glasses R·20 L·201 B·201 

(16 inches) with glasses R·201 L·201 B·201 

(20 feet) without glasses R·201 L·201 B·201 
(20 feet) with glasses R·201 L·201 _____ B·201 

e. Eye fundus - findings 

I. Does examination reveal any internal or external eye pathology? D No DYes 

If yes, describe: 

g. Is there any apparent eye deviation? D No DYes 

Note any eye or visual abnormality. 

(NOTE - This section may be completed by a licensed opthalmologlst or optometrist.) 

B. HEARING 

HEARING AID USED DHUM PERFnRA,TION 
OR DRAINAGE 

RIGHT 151 

LEFT 151 DNO DYES DNO DYES 

NOTE ANY ABNORMALITY 

9. Head (note any defect, disease, or injury involving eyes, ears, nose, mouth throat) 10, Dentistry Recommended 

DNO DYES 

11. Lungs 12. Date Chest X·ray Taken 13. Chest X·ray normal 

DNO DYES 
(report may be attached) 

14. CARDIO VASCULAR SYSTEM 

TYPE OF ACTION BLOOD PRESSURE PULSE RATE SOUNDS RHYTHM 

A. AT REST / 
B. AFTER MODERATE EXERCISE • C. TWO MINUTES AFTER EXERCISE / 
D. CIRCULATION TO EXTREMITIES E. NOTE ANY ABNORMALITY 

15. NERVOUS SYSTEM (describe any f'a",v,u61 or abnormal reflexes) 

16. 17. RECTAL 

MASSES FISSURE 

TENDERNESS FISTULA 

HERNIA HEMORRHOIDS 

18. GENITO·URINARY SYSTEM (note any abnormalities) 
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19. MUSCULO - SKELETAL 
(Test by bending, stooping, squatting; also by head, arm, leg, and finger motions) 

A. SPINE 
MOBILlTv \ SYMMETRY POSTURE I X·RAY RECOMMENDED 

DNO DYES 

B. UPPER LIMITED FUNCTION MISSING PARTS 

EXTREMITIES 

C. LOWER LIMITED FUNCTION MISSING PARTS 
EXTREMITIES 

20. SKIN (scars. variccsitias, dl~GaSe, abnOimaHties - nature and severity) 

2l. LABORATORY (Report May Be Attached) 

A. URiNALYSIS 
ISP' GRAVITY IALB. I SUGAR I MICROSCOPIC 

B. SEROLOGY (VDRL) o POSITIVE o NEGATIVE o NON·REACTIVE BLOOD TYPE 

22. ARE THERE ANY CONDITIONS, PHYSICAL. MENTAL OR EMOTIONAL 23. DO YOU HAVE ANY RESERVATIONS ABOUT THIS CANDIDATE'S 
WHICH, IN YOUR OPINION, SUGGEST FURTHER EXAMINATION? ABILITY TO PHYSICALLY PERFORM THE DUTIES OF A PEACE OFFICER? 

ONO o YES (explain in 24 below) DNO o YES (explain in 24 below) 

24. SUMMARY/COMMENTS 

f--

SPECIAL INSTRUCTIONS: 

PHYSICIAN'S SIGNATURE NAME AND ADDRESS OF PHYSICIAN (Print or Type) 

-Date 

• 
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COMMISSION ON LAW ENfORCEMENT STANDARDS AND TRAINING 
FORM F·2a 

MEDICAL HISTORY QUESTIONNAIRE 

This box to be completed by the Employing Agency: 

Name: You are to report to: 
First Middle Last 

Address: 
Address: at_o'clock 

Mo. rl~v Yr. 

with this questionnaire completed. 

TO THE APPLICANT: 

A Medical Examination is required by the Commission on Law Enforcement Standards & Training. Your cooperation in 
filling in this questionnaire as completely as possible will expedite the evaluation and avoid delay. 

Instructions to Applicants: Complete this form prior to your physical examination and give the original to the employment agency and a copy to the exam· 
ining physician and psychological examiner at the time 01 examination ... Answer all Questions completely and accurately. 

Applicant's Name (last, first, middle) Address 

Date of Birth I Age Current Occupation 

SECTION HAVE YOU EVER OR DO YOU NOW HAVE ANY OFTHE FOLLOWING? FOR "YES" ANSWERS, SUPPLY FULL DETAILS IN SEC· 
A TION B ON THE REVERSE SIDE. IF THE CONDITION REQUIRED HOSPITALIZATION, CHECK THE CORRESPONDING BOX. 

CONDITION NO YES HOSP NO YES HOSF 
1. HEAD INJURY 24. SENSITIVITY TO DUST 

2. BACK TROUBLE OR BACK PAIN 25. OTHER ALLERGIES 

3. ANY DEFECT OF BONES OR JOINTS INCLUDING 26. FREQUENT COLDS 
AMPUTATIONS. DISLOCATIONS. BROKEN BONES 27. CANCER OR MALIGNANCY 

4. LAMENESS 28. TUMOR. GROWTH OR CYST 

5. RHEUMATISM OR ARTHRITIS 29. ANY COMPLICATIONS FROM CHILDHOOD 

6. TRICK OR LOCKED KNEE/KNEE INJURV 
DISEASES 

7. FOOT TROUBLE 30. POLIO 

8. EYE INJURY. SURGERY. DISEASE 31. RHEUMATIC FEVER 

9. HAVE YOU EVER WORN GLASSES/CONTACT 32. HEART TROUBLE. INCLUDING CIRCULATORY 
LENSES 33 HIGH OR LOW BLOOD PRESSURE 

10. HARD OF HEARING OR HEARING PROBLEMS 34. VARICOSE VEINS 

11. WORN A HEARING AID 35. PERNICIOUS ANEMIA. LEUKEMIA, OR OTHER 

12. HEADACHES BLOOD DISORDER OR AILMENT 

11 MENTAL ILLNESS OR NERVOUS BREAKDOWN 36. HEPATITIS. JAUNDICE, OR OTHER LIVER 
14. ADDICTION TO DRUGS OR ALCOHOL AILMENT 

15. FAINTING OR DIZZY SPELLS 37. DIABETES OR SUGAR IN URINE 

16. EPILEPSY OR FITS 38 ULCERS OR OTH~R STOMACH TROUBLE 

17. ANY DISORDER OF THE NERVOUS SYSTEM 39. COLITIS 

18. TUBERCULOSIS OR OTHER LUNG TROUBLE 40. GAl L BLADDER TROUBLE 

19. SHORTNESS OF BREATH 41. KIDNEY OR BLADDER TROUBLE 

20. ASTHMA 42. PILES OR HEMORRHOIDS 

2l. BRONCHITIS 43. RUPTURE OR HERNIA 

22. POISON OAK OR POISON IVY 44. MONONUCLEOSIS 

23. SKIN TROUBLE 

NO YES 

45. HAVE YOU EVER HAD OR BEEN ADVISED TO HAVE AN OPERATION? 
IF "YES." GIVE THE NATURE AND DATE(S) OF OPERATON(S) 

46. HAVE YOU EVER BEEN A PATIENT (COMMITTED OR VOLUNTARY) IN A MENTAL HOSPITAL? 
IF "YES." GIVE REASONS, DATE(S). AND PLACErS): 

CONTINUE ON REVERSE SIDE. REMINDER' FOR "YES" ANSWERS. SUPPLY DETAILS IN SECTION B ON REVERSE SIDE. 
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SECTION A CONTINUED NO YES 

47. HAVE YOU HAD ANY OTHER ILLNESS, INJURY, OR PHYSICAL CONDITION NOT NAMED ABOVE, 
OTHER THAN CHILDHOOD DISEASES OR MINOR ILLNESSES? 
IF "YES", EXPLAIN: 

48. HAVE YOU HAD AN INJURY WITHIN THE LAST 5 YEARS WHICH CAUSED YOU TO LOSE TIME FROM 
WORK? 

49. HAVE YOU EVER BEEN DENIED EMPLOYMENT OR INSURANCE FOR MEDICAL REASONS? 

50. HAVE YOU EVER BEEN DEFERRED FROM MILITARY SERVICE FOR MEDICAL, EMOTIONAL, OR 
HEALTH REASONS? 

51 HAVE YOU EVER BEEN DISCHARGED OR RELEASED FROM EMPLOYMENT OR FROM THE ARMED 
FORCES FOR MEDICAL, EMOTIONAL, OR HEALTH REASONS? 

52 HAVE YOU EVER RECEIVED OR APPLIED FOR PENSION OR COMPENSATION FOR DISABILITYOR IN-
JURY? 

53 ARE YOU PRESENTLY UNDER THE DOCTOR'S CARE FOR ANY CONDITION? 
--
54. HAVE YOU TAKEN MEDICATION WITHIN THE LAST 12 MONTHS FOR ANY REASON? 

IF "YES", EXPLAIN: 
55. HAVE YOU EVER USED MARIJUANA OR OTHER NON-PRESCRIPTION DRUGS? 

(IF YES, EXPLAIN WHEN AND DURATION OF USE IN SECTION B BELOW) 
56. DO YOU OR HAVE YOU EVER HAD ANY PHYSICAL OR EMOTIONAL LIMITATIONS? 

IF "YES", EXPLAIN: 

57. ARE YOU NOW OR WITHIN THE PAST 5 YEARS HAVE YOU BEEN INVOLVED IN A HOMOSEXUAL 
RELATIONSHIP? 

PHYSICIANS CONSULTED (For above Items checked "Yes." Identify Item No) 
Item Physician's Name Address (no., st., city, state) 

SECTION WRITE YOUR OWN ACCOUNT AND EXPLAIN ALL ITEMS ANSWERED "YES" IN THIS QUESTIONNAIRE; IDENTIFY ITEM NUMBER. INCLUDE DIAGNOSIS, 
B DATE OF ONSET, AND YOUR PRESENT CONDITION. CONTINUE ON all) 11 SHEETS OF PAPER AND ATTACH 

PENALTY 
ANY FALSIFICATION. WITHHOLDING Ok FAILURE TO ANSWER ALL QUESTIONS COMPLETELY AND ACCURATELY MAY CAUSE FORFEITURE OF ALL RIGHTS TO THIS 
EMPLOYMENT. 

CERTIFICATION 
I HEREBY CERTIFY THAT THERE ARE NO WILLFUL MISREPRESENTATIONS; OMISSIONS OR FALSIFICATIONS IN THE FOREGOING STATEMENTS AND ANSWERS TO 
QUESTIONS, AND THAT ALL STATEMENTS AND ANSWERS ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE AND BELIEF • Signature of Applicant DATE SIGNED 

(sign in ink) 
X 
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~-----~-----------------

Form F-2b 

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 

CONfiRMATION OF PSYCHOLOGICAL EVALUATION 

TO THE HEAD OF THE LAW ENFORCEMENT AGENCY: 

This form should bepresented to the professional providing psychological evaluation for the purpose of police officer 
certification. Upon completion of the psychological evaluation, the examining professional should sign the appropriate 
statement and this form should be returned to the law enforcement agency. This form should then be attached to the 
Initial Employment Report (Form F-l) and be returned to the Commission on Law EnforcementStandards and Training 
office. The confidential results of the evaluation should be kept in the applicant's permanent personnel file. 

TO THE EXAMINING PSYCHOLOGIST OR PSYCHIATRIST: 

All applicants for police certification must be free of apparent mental disorders as described in the Diagnostic and 
Statistical Manual of Mental Disorders (DSM III) of the American Psychiatric Association. Applicants must be cer
tified as meeting these criteria by an individual licensed to practice psychology or psychiatry and qualified to perform 
such evaluations in the State of Arkansas. Upon completion of the evaluation, please sign the appropriate statement 
and return this document to the law enforcement agency so that it may be forwarded to the Commission on Law En
forcement Standards and Training office for inclusion in the applicant's file. 

Applicant's Name Referred By (Employing Agency) 

I have examined and/or evaluated tests administered to the above referenced individual and find that this applicant 
is (recommended) (not recommended) to be certified under the provisions of the Arkansas Commission on Law En
forcement Standards and Training, Specification S-7. The results of my evalLation are being forwarded to the employ
ing agency. 

Signature of Examining ProfeSSional Street Add ress 

Date Telephone No. City and State 

Department or Agency Submitting ----~·--Signature of Department Head or Designee 

Date l~ 27.lO 
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FORM F·3 

STATE OF ARKANSAS 

COMMISSION 

ON 

LAW ENFORCEMENT STANDARDS 

AND TRAINING 

PERSONAL HISTORY STATEMENT 

• 
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PERSONAL HISTORY STATEMENT 

Law Enforcement Agency Month Day Year 

INSTRUCTIONS: Fill out this questionnaire completely and accurately. All statements in your questionnaire are subject to verification. Incorrect 
statements may bar or remove you from employment. If space provided is inadequate, add additional pages and identify information by item num
ber. If a question does not apply to you, indicate by writing NI A in the answer blank. Type or print legibly in ink all responses. 

PERSONAL 

1. Name __ ~~~ ________ ~~~ ______________ ~~ ________ _ 
First Middle Last 

-1--1.-
Social Security Number 

Nicknames or Aliases __________________________________ _ 

2. Height ___ inches Weight ___ Ibs. 

3. . Present mailing address 
Street & Number City State Zip Code 

Permanent Mailing Address 
Street & Number City State Zip Code 

Telephone Number: Home Business 

4. Date of Birth Place of Birth 

5. Citizenship: D U.S. Born o U.S. Naturalized o Other-Specify 

6. List organizations, clubs and associations of which you are or have been a member, orwith which you are or have 
been associated. 

7. List hobbies and/or special skills. _________________________________________ ~ 

MARITAL 

8. Marital Status (check one) 0 Single 
o Engaged 

o Married 
o Separated 

o Divorced 
D Widowed 

9. Names of Spouse or ~ance(e) ________________________________________ ~ 

10. If married, are you living with your spouse? ___ Yes __ No 

If not, state reasons ___________________ _ 

11. Have you ever been separated or divorced? ___ Yes ___ No. If yes give date and location of court of 

~ jurisdictlon. _____ ~ ________________________________ _ 
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-~ ~---~--~~--------

12. Give following intormation concerning your spouse's parents: 

I Father I 
NAME ADDRESS 

Mother 

13. List below every child born to you: 

NAME BIRTH DATE PLACE OF BIRTH WITH WHOM RESIDES 

14. Are you now supporting all children born to you, adopted by you and stepchildren? ___ Yes __ --'-'"No. 

If No, give details ___________________________ ---..:.....--.:.-~-

15. Have you ever been involved as defendant in a paternity proceeding? ___ Yes ___ No 

If Yes, give date and court of jurisdiction: ~-----_-______________ _ 

REFERENCES 

16. Give the names offive responsible persons, other than relatives or past employers, who could provide information 
about your character, ability, experience, personality and other qualities. 

NAME ADDRESS TELEPHONE 

FAMILY HISTORY 

17. list your parents, brothers and sisters 

NAME ADDRESS TELEPHONE 

Father 

Mother 

Bro'/Sis. 

Bro'/Sis. 

Bro.lSis. 
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18. Has any member of your immediate family ever been arrested for or convicted of a felony offense? 

Yes ___ No If yes, complete the following; 

Date Location Disposition 

FINANCIAL 

19. Do you have life insurance and/or hospitalization insurance? ___ Yes ---No 

20. Have you a savings account? Yes ____ No 

Bank City and State 

Bank City and State 

21. Have you a checking account? Yes No 

Bank _ City and State 

Bank _ City and State 

22. Do you own or have an interest in any type of business dealing in alcohol? 

___ Yes ___ No If yes, give name, location and type of business: 

23. Do you own or are you buying your own home? Yes No 

Is there a mortgage on the property? Yes No 

Bank of Company 

City and State 

24. Do you own or are you buying other real estate? Yes No 
If yes, give name of agency holding mortgage: 

Bank or Company City & State 

25. List motor vehicles that you own or are buying or leasing: 

Make Model 

I 
Year Amount Owed 

• 26. What income other than salary do you have at present? Include wife's salary. 
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27. List Credit References: 

------____________ ~--~~---------------------------------AmountOwed------------
Name of Firm 

Street Address City and State 

__________________ ~~--~~---------------------------------AmountOwed-----------
Name of Firm 

Street Address City and Slate 

__________________ ~~--~~----------------------.-----------AmountOwed-----------
Name of Firm 

Street Address City and State 

____________________ ~--~~------------------------------------AmountOwed-------
Name of Firm 

Street Address City and State 

____________________ ~--~~----------------------------------AmountOwed------------
Name of Firm 

Street Address City and Slate 

__________________ ~~--~~----------------------------------AmountOwed-----------
Name of Firm 

Street Address City and State 

__________________ ~~--~~----------------------------------AmountOwed-----------
Name of Firm 

Street Address City and State 
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28. What is your total indebtedness at present? ______________________ _ 

29. Have your creditors tre3ted you fairly? ________ If not, explain: __________ _ 

30. Have you ever been sued? ___ Yes ___ No If yes, give details: ___________ _ 

RESIDENCES 

31. List addresses for past 10 years starting with present address at top: 

FROM TO 
MO. YR. MO. YR. ADDRESS OR RESIDENCE CITY & STATE LANDLORD 

PRESENT 

WORK HISTORY 

32. Are you now or have you ever been engaged in any business as an owner, partner, or corporate board member? 

___ Yes No If yes, give details below: ___________________ _ 

33. If you have ever been discharged or forced to resign because of misconduct or unsatisfactory service give 

details: __________________________________ _ 

34. Have your employers always treated you fairly? __ Yes __ No If not, explain: _______ _ 

• 35. Do you object to wearing a uniform? ___ Yes ___ No 

36. Do you object to working nights? ___ Yes 

37. Do you object to working shifts? Yes 

___ No 

___ No 
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38. List all jobs you have held in the last ten years. Put your present or most recent job first. If you need more space, 
you may attach additional sheets. I nclude military service in proper time sequence and temporary part-time jobs. 

A. 
Starting Last 

Title of present or last position _____________________ salary _____ salary------

Dale employed 
t--

Date separated 
Full·time Years Months 

pa·Ii·Time Years Months 

If parHime.numberof-

Name and title of supervisor , _____________ No. employees supervised by you __ 

Employer_Address 
Duties ________ _ 

h()_~r~~()r~t:!iP.er week____ Reason for leaving 

B TItle of next to last position ___________________ _ 
Starting Last 
salary salary ______ _ 

-~----.---- ----------
Date employed 

- --------_ .. --------
Date srparated 

---FLiTI:tTiYie ~ 'Months 

··-Part·time Years Months 

ITpart·tlme,'number of 
llq,l!.c~~grked per week 

C, Title of next position 

Name and title of supervisor ______________ No. employees supervised by you __ _ 
Employer Address _______________ _ 
Duties _________________________________ _ 

Reason for leaving ______________________________ _ 

Last 
___ salary-----.--__ 

Starting ______________________ salary 

Name and title of supervisor ____________ No. employees supervised by you __ ~ 
Employer Address-___ _ 

Duties ---,-----------------------------
------------------------------.---~--~-----

----,~--- --_. 

Reason for leaving 

D. Title of next position 
Starting Last 

_~ _____ , _________________ salary salary 

Date'-e-m-p-lo-y-ed------ Name and title of supervisor ____________ No. employees supervised by you, __ _ 
-----------------\ Employer Address _____________ _ 

Date separated Duties ___________________________________ _ 

Full·tlme -Years Months 

Months 

if part·time, number of 
_ hours wor:.~.2. ~r weel( Reason for leaving ______________________________ _ 

Starting Last 
E. Title of next position __________________________ salary salary _____ ~ 

Name and title of supervisor ____________ No. employees supervised by you __ _ 
Employer _ Address _____________ _ 
DL'ties __________________________________ _ 

Reason for leaving ____ . 

Startmg Last 
F. Title of next position __________ - ______ salary _____ salary--, •• ----

~:~:~~~:~=~-=-~=i ~~l:I~:e~~: of s~~~~~:~or -=-_____ -=-~dr~~: emp\~yee_s supe~~e~_~~~:~_~~= 
Full·tlme Years 1Morrti~S ~~~~s -~-=--===-=-~=-~-=-~.__ -~~===_=_-_-=~~=~_~==_~.=~~~=~= • 
Part time -Y-ears--·Mo;;ths·-_=_-~~=~==~=-_===~··~~~:_~=~==____===~.==~~= --'.~~=.-~.-_=.-=~-===~~':~~ 

. If part-;tlme:-number-of' -.. -- ____ -__ . __ .~" ____ • __ .____. __ ~ ___ ._ •• ____ . _________ . ___ • ___ ... _. _____ _ 

~'2.~_I1!:s.wCl.0~9 P.rtrwQ~.k_.__ Reason for leaving _._,_ ._ ____ . __ ..• ___ • __.~_. __ . __ .______ _ _ .• ~ ___ .. _____ .. _. __ • __ 
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39. List any claims you have filed for workman's compensation: ________________ _ 

40. List any past or present physical disabilities: _____________________ _ 

41. Describe any extended absences from work you have had because of personal illness: _______ _ 

42. Have you previously submitted an application for employment with this agency? ___ Yes ___ No 

Approximate date: _______________________________ _ 

MILITARY SERVICE 

43. Were you ever in the U.S. Military Service or any other military organization? Yes No 

Branch of Service Unit Date of Enlistment ______ _ 

Date of Discharge Service Number Highest Rank ________ _ 

45. Type of Discharge: _______________________________ _ 

46. If you are presently a member of the National Guard or any military reserve give the unit, location, and describe 

your obligation: _________________________________ _ 

• 
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47. List all schools attended: 

Location From To 'fears 
Name of School (City and State) Mo. & Yr. Mo. & Yr. Completed 

Grade 
School 

High 
School 

College or 
University .. 

.-

48. Did you either graduate from high schoof or paS$ the high school equivalency test? ___ Yes ____ No 

49. List college degrees received and major field of each. Include incomplete courses. ________ _ 

50. Were you ever expelled from any school or were you ever disciplined by any school official? 

___ Yes No If yes, explain: _______________________ _ 

ARREST AND MILITARY DISCIPLINARY 

Answer all of the following questions completely and accurately. Any falsifications or misstatements offact may be suf· 
ficient to disqualify you. (Exclude minor traffic violations.) 

51. Have you ever been arrested or detained by police? ___ Yes ___ No If yes, give details below: 

Crime Charged ________________ Police Agency ______ ~ _____ _ 

Date _______ Disposition of Case ______________________ _ 

Crime Charged ________________ Police Agency __________ _ 

Date _______ Disposition of Case _____________________ , 

Crime Charged ________________ Police Agency ________ _ 

Date _____ _ Disposition of Case ______________________ _ 
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52. Have you ever been placed on probation? ___ Yes ___ No If yes, give details below: _____ _ 

53. Have you ever been required to pay a fine in excess of $25.00? ___ Yes ___ No If answer is yes, give de-

tails below: _________________________________ _ 

54. Have you ever been reported as a missing person or as a runaway? ___ Yes ___ No If answer is yes, give 

complete details, including jurisdiction, dates and outcome. _________________ _ 

55. Were you ever court-martialed, tried on charges, or were you the subject of a summary court, deck court, captain's 
mast or company punishment, or any other disciplinary action while a member of the armed forces? Yes 

___ No If yes, explain below: _________________________ _ 

56. List any disciplinary action taken against you in the National Guard or other reserve unit. ______ _ 

57. If you have ever been fingerprinted by a police agency other than for an arrest, give details below. Your answers 
will be checked with the F.B.I. and other agencies. 

Agency Date Purpose 

Agency Date Purpose 

Agency Date Purpose 

58. Can you operate a motor vehicle? Yes No 

59. Do you possess a valid operator's license from the State of Arkansas? Yes No 

Operator's License Number _______________ Date Issued __________ _ 
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60. Do you possess an operator's license issued by any state other than Arkansas? ___ Yes ___ No If yes, 

give state and number ______________________________ . 

61. Was your license ever suspended or revoked? ___ Yes ___ No If yes, state which and give reasons: 

62. Was your license ever restored? ___ Yes ___ No When? _______________ _ 

63. Have you ever been refused an operator's license by any state? ___ Yes ___ No 

64. Have your driving privileges ever been restricted? ___ Yes ___ No If yes, give details: ____ _ 

65. Has a motor vehicle being driven by you ever been involved in an accident? ___ Yes ____ No If answens 

yes, give complete details for each accident Nhether collision or non-collision: ______ _ 

Date Police Investigation? ___ Yes ___ No 

Location _______ . _________ Cause of Accident ___________ _ 

Oate ____________ _ Polica Investigation? ___ Yes ___ No 

Location .--_________ ~ __ Cause of Accident _________ . ____ _ 

Date Police Investigation? ____ Yes ___ . No 

Location ________________ Cause of Accident ___________ _ 

66. List any convictions for minor traffic violations: 

APPROX. PENALTY OR 
LOCATION DATE NATURE OF VIOLATION DISPOSITION 

. . 

I 

• 
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ATTITUDES 

67. What do you consider to be the current social problems of greatest concern? 

68. What are your experiences and beliefs concerning the use of alcoholic beverages? 

69. What are your experiences and beliefs concerning the use of marijuana and/or other mind altering drugs?_ 

70. What are your feelings about the use of deadly force if it became necessary in the performance of official duties? 

CAREER OBJECTIVES 

71. Explain briefly your reasons for applying for this position: _____________ ~ ____ _ 

I hereby certify that all statements made in this questionnaire are true and complete and understand that any mis
statements of material facts will subject me to disquaiification or dismissal. 

Signature in Full 

SWORN AND SUBSCRIBED BEFORE ME 

NOTARY PUBLIC, this ____ day 

of ______ . ___ , 19 __ 

e My Commission expires -----
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NOTiCE - False swearing is a Class A 
misdemeanor. (Arkansas Statute Ann. 
41-2603 Rep!. 19T1) Punishable under 
Arkansas Stat. 41-901 and 41-110, 



Form F·4 

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 

PERSONNEL CHANGE-iN-STATUS REPORT 

This form should be completed and returned to the Commission on Law Enforcement Standards and Training within 
ten (10) days of action. 

REPORTING AGENCY ________________ _ DATE ___________ _ 

OFFICER'S NAME ____________ -:::::-_________________ _ 
Last First Middle 

SOCIAL SECURITY DATE OF DATE 
NUMBER ________________ BIRTH ____________ EMPLOYED ____ _ 

STATUS: 

CHECK ONE 

( 

( ) 

( 

( ) 

) 

( 

( ) 

Full Time () 
Part Time I ( ) 
Part Time" ( ) 

Resigned - Reason 

TYPE OF ACTION 

(Do you recommend decertification? 
Dismissed - Reason 

(Do you recommend decertification? 
Retired 

Deceased 

Change in Rank - FJ'Om 

Name Change - From 

Other Reason - (Specify) 

Auxiliary Law Enf. Officer ( ) 
Specialized Police Personnel () 
Other - Specify ( ) 

DATE OF ACTION 

) 

) 

TO 

TO 

I hereby attest to the best of my knowledge the information submitted on this form is true and correct. 

FORM C0MPLETED BY _________________ TITLE _________ _ 

SWORN AND SUBSCRIBED BEFORE ME 

NOTARY PUBLIC, THIS ___ DAY 

OF _______ _ ,19 ___ . 

MY COMMISSION EXPIRES ___ _ 

Rev. 1·84 
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NOTICE - False swearing is a class A 
misdemeanor. (Arkansas statute 
Ann. 41-2603 Repl 1977) Punishable 
under Arkansas statute 41-901 and 
41-110. 



Form F·4a 

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 

Personnel Separation Notice 

This form should be completed and presented or mailed to employee within ten (10) days of resignation, retirement, 
termination or other form of separation, 

NOTICE 

TO: Name: 

Address: 

City: State: Zip Code: 

FROM: 

DATE: 

SUBJECT: Retention of Law Enforcement Certification 

Rev. 1·84 

L Regulation 1010 (2) (e) of the Commission on Law Enforcement 

Standards and Training manual states: "The certification of any law 

enforcement officer shall expire if the officer does not serve as a law 

enforcement officer for six (6) consecutive months or ISO days," 

2, The loss of certification is automatic and requires no written notice. 

Should you re-enter law enforcement after six (6) months ora ISO-day 

separation you will receive credit for all previous training, however, you 

must serve a twelve (12) month probation period before certification 

will be considered. 

3. Should you have any questions concerning certification you may contact 
this department or the Commission on Law Enforcement Standards and 
Training. 

Signature of Department Head or Designee 
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COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAlNING 

APPLICATION FOR CERTIFICATION OF COURSE 
(Submit at least 30 days prior to start of class) 

Department Head, Training Officer or Coordinator ____ ---,-___ _ 
Ranll 

Title 

Name 

FORM F-5 

Requesting Agency ________________________________ _ 

Agency Address ______________ Zip _____ Telephone _______ _ 

Title of Course 

Total Hours of Training ____________ Expected Enrollment ___________ _ 

Date(s) of Course: FROM: _, _____________ TO: _____________ _ 

Location of Training _______________________________ _ 

Announcements Sent Inviting Officers from Surrounding Area? Yes ___ _ 

No 

TRAINING SUMMARY 

l. Attach copy of training schedule_ 

2. Attach brief objective for each subject. 

3. Attach list of all instructors. (All instructors must be certified or approved by the Commission) 

4. Attach a completed request for Instructor Certification, Form F-8, if applicable. 

Request Submitted By: __ _ ________________ Date: 

Agency: ____ _ 

Rev. 1-84 
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FORM F-6 

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 

NOTICE OF COURSE COMPLETION 

INSTRUCTIONS: This form can be used in lieu of a certificate. The trainee should receive the original. 

Copies of F-6 forms will be needed by trainees at a later date to documenttraining listed on applications for Basic, 
General, Intermediate, Advanced and Senior Certification, and therefore should be preserved. 

Copies sent to the trainee's department and to the Commission will insure that training records are complete. 

Full Name of Student _____________________ Rank ________ _ 
(Last) (First) (Middle) 

Agency ________________________________________ _ 

Agency Address ______________________ Zip Code ________ _ 

Course Title ____________________________________________ _ 

Sponsored By __________________________________________ _ 

Location of Training ______________________________________ _ 

Date(s) of Training: FROM: ______________ TO: ----------------

Total Classroom Hours ___________________ Final Examination Grade ------

Total Semester Hours _____________ Firearms Score --------- % 

C~urse cerilfied by the Commission on Law Enforcement Standards and Training? 

______ yes _____ No Date Approved _______________ _ 

This is to certify that the above named officer has successfully completed the above described course. 

Submitted By Title Date 

Rev. 1-84 
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FORM \=-7 

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 

APPLICATION FOR AWARD Of LAW ENFORCEMENT OFFICER CERTIFICATE 

INSTRUCTIONS 

1. Please type or print. 

2. This form is to be completed by the applicant and approved by the Department Head or his/her designee. 

3. No credit for education ortraining will be given unless verifying documents are in yourfile in this office or attached 
to this application. 

4. Commission action on the application will be forwarded to the Department Head. 

*5. Completion date of the Field Training Course must be included underthe law Enforcement Training section on re
verse side. 

**6. Certificate of radar training must be attached to a request for Police Traffic Radar Operator certificate. 

Name to Appear on Certificate _______________________ ~. ______ _ 

DepartmentorAgency _____________________________________________________ _ 

AgencyAddress __________________________________________________________ __ 

Applica nt's Ra n k or Position __________________________ _ 

Certificate Applying For: 

Basic 

General 

Intermediate 

Advanced 

Senior 

Part-Time Officer I 
(20 to 39 hrs. per week) 

Law Enforcement Experience 

AGENCY DATE OF EMPLOYMENT 

Rev. 1-84 
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SSN _________ _ 

Part·Time Officer II 
(1 to 19 hrs. per week) 

*Auxiliary Law Enf. Officer 
(See Instruction # 5) 

Specialized Police Personnel 

**Radar Operator 
(See Instruction # 6) 

Check here if requesting renewal 
of radar operator certificate 

HIGHEST RANK 

----.---------------



F·7 

law Enforcement Training 

School Name & Course Title Course Hours Date of Completion 

Field Training Course (Ride-along) completed on Month ___ Day ___ Year __ _ 

College Education 

Name of College Major Dates Attended 
Semester Hours 

Completed Degree 

I hereby attest that the information contained in this application is true and correct. 

Signature of Applicant 

Signature of Department Head 
or Designee 

SWORN AND SUBSCRIBED BEFORE ME 

NOTARY PUBLIC, this ____ day 

of . _______ , 19 __ 

My Commission expires ____ _ 

83 

Rank Date 

Rank Date 

NOTICE-False swearing is a Class A mis
demeanor. (Arkansas Statute Ann. 41-2603 
Repi. 1977) Punishable under Arkansas Stat
ute 41-901 and 41-110. 



FORM F·8 

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 

e APPLICATION FOR AWARD OF LAW ENFORCEMENT INSTRUCTOR CERTIFICATE 

INSTRUCTIONS 

1. Please type or print. 

2. This form is to be completed by the applicant and approved by the Department Head ordesigneeorschool coordi· 
nator. 

3. No credit for education or training will be given unless verifying documents are in your file in this office or attached 
to this application. 

4. An applicant must have completed the prescribed Instructor DevelopmentTraining Course or its equivalentto be 
eligible for a permanent instructor certificate and a Police Traffic Radar Instructor Certificate. 

~'5. Certificates of radar training must be attached for Police Traffic Radar Instructor Certificate. 

6. Commission action will be forwarded to the Department Head or School Coordinator. 

Name to Appear on Certificate ______________________________ _ 

Department or Agency Address_ 

Applicant's Rank or Position ____________________ SSN __________ _ 

Date Instructor Development Course Completed 

Where was Instructor Development training conducted? ____________________ _ 

Certificate Applying For: 

Professional Instructor (Law Enforcement Subjects Only) 

General Instructor (Criminal Law, Judicial Process, Medical Topics, Etc.) 

Firearms Instructor 

':'Radar Instructor (See Instruction #4 and #5) 

Other Specialized Instructor (Explain) ____________________ _ 

Rev. 1·84 84 



law Enforcement Experience 

Agency 

law Enforcement Training 

School Name & Course Title 

College Education 

Name of College 

Date of Employment 

Course Hours 

Dates 
Attended 

Highest Rank 

---.----.-~---

Date of Completion 

Semester 
Hours Completed Degree 

I hereby attest that the information in this application is true and COirect. 

Signature of Applicant 

---------------:-:----:-:---
Signature of Department Head 

or Designee 

SWORN AND SUBSCRIBED BEFORE ME 

NOTARY PUBLIC, this day 

of ____________ .19_ 

My Commission expires _______ _ 
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Rank Date 

Rank Date 

NOTICE-False swearing is a Class A mis
demeanor. (Arkansas Statute Ann. 41·2603 
Rep/. 1977) Punishable under Arkansas Stat
ute 41-901 and 41-110. 



FORM F·9 

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 

Notice of Certification Action 

TO: ____________________________ __ DATE: ____________ ~ ________ __ 

REGARDING THE APPLICATION FOR AWARD OF CERTIFICATE TO: 

_______ , ____ Award Approved; Certificate Attached. 

Basic ____ Auxiliary 

General ____ Part-Time I 

Intermediate ____ Part-Time" 

Advanced ____ Specialized Police 

Senior ____ Radar Operator 

_________ Award Not Approved; Your Application Returned. 

REASON NOT APPROVED 

a. ____ Failure to meet minimum standards for employment or appointment. 

b. ____ Failure to meet minimum training requirements. 

c. ____ Required signatures not present. 

d. ____ Insufficient law enforcement experience. 

e. ____ Insufficient verification of education on file. 

f. ---- Insufficient training verified. 

Radar Instructor 

Firearms Instructor 

Profess ion a I 
Instructor 

General Instructor 

Field Training 
Officer 

Comments: __________________________________ _ 

Please contact this office if we can be of further service to you. 

Sincerely, 

Rev. 1·84 86 --



FORM F-lO 

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 

Education and Training Record 

NAME _____________________________________ AGENCy _________________________ _ 

SSN ___________ 008 ___ _ __ __ DOE _____________ RANK ___________ _ 

----------,------------------------
Date 

Completed 
Course Title Sponsoring Agency Classroom 

Hours 
Fire
Arms 

College 
Hours 

--.- .--.-- --------1-·----·-----------------------.---.. --- ---I------------j--------t---.--

-- -.~--------+-- ---.--------------------j-.-------------.--..... -~--- - .. ----.. - '-.-.----t-----

-- .------- ------------.------------ -------------+--------------.---.-- .. - "'0 -------.0- ------Ir 
----.------------------------f--------.--------------- -.f--.----.<-~ _____ I__--+_---

.~-~---_ _=_--_= __ -r--___ -=--_--_~_---__ -_~__ ----------·-~~~~~~-r=~~---·----... -+--_ --I-----

-.--------+---.---------~----- I---.-----.--------...... ----~-----.--... --- .. 

------------------------.-------.. - --.... ------------.- _0_-___ . __ .. _··_-- -... -----I----j----

.. ----------.. - -----------------------_ ... -.1-----_._. __ . - .. - .... ------- ---~-- --.-----+-----+------

-. -- .. - --... -... ------------------ ------.-... - ----.------------.. --.. -. --.---- --+--------1-----+------

. --------... .---------.----------+.-------------.. --~---------;------,-

--- - -----------r----------- ----- -------.... ----.. --.. --- ------I-------!-----

-~-----+__----~--.----.---- .. -.---- -- ------- .. -------- ----1-----

I have personally verified the information that appears on this page and attest that it is true and correct. 

Date Signature of Department Head or Designee Position 

Revised 5·84 
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Form F-ll 
COMMISSION ON LAW ENFORCEMENT STANDARDS & TRAINING 

QUALIFICATIONS APPRAISAL GUIDE 
TITLE OF 

NAME POSITION DATE ______ _ 
LAST FIRST MIDDLE 

OVERALL PERCENTAGE RATING IS ______ _ 

(70% is qualifying) 

APPEARANCE, MANNER AND BEARING: Will his/her appearance, manner and 
bearing help or hinder him/her in this job? Will he/she be impressive when speaking to 
his/her men? Other law enforcement officers? Civic Groups? Does he/she appearto have 
the necessary command presence? Drive? Stamina? 

ABILITY TO PRESENT IDEAS: Will his/her ability to express himself/herself be 
adequate forthis job? Is he/she logical, convincing, persuasive? Or does he/she ramble, 
or get confused or talk vaguely, or get verbose? 

SOCIAL ADAPTABILITY: Is he/she at ease, friendlyand confident? Will he/she have the 
t;;tct and adaptability necessary to deal with public officials, irate taxpayers, co-workers, 
etc" under trying conditions? Or would he/she tend to be submissive, overbearing, or 
impatient? 

ALERTNESS: Does he/she grasp ideas quickly, or does he/she appear to be slow 
to understand? Does his/her responses indicate that he/she would be quick to under
stand the problems in this job or would he/she understand only the more obvious points? 

JUDGMENT: Will he/she consider all the facts before reaching a decision? Will he/ 
she know when to act and when to get more information before acting? Will he/she know 
when a situation justifies departure from policy, and when it doesn't?Would you trust his/ 
her judgment? 

ADEQUACY OF BACKGROUND: Will his/her background fit him/her for the duties of 
this position? Is his/her experience sufficiently broad and extensive that he/shewill have 
adequate background upon which to draw? 

OVERALL-EVALUATION: After comparing the candidate With the above factors and any 
other personal qualificati0ns, would you select him/her for employment III this job? To 
what extent does he/she meet what you consider to be the ideal qualifications for this 
iob? 

BELOW PASSING 
CLEARLY NOT- -' DEFICIENT 

ACCEPTABLE IN TRAIT 
0% 59% 60%- 69% 

, 

PASSING - OUTSTANDING AVERAGE ABOVE AVERAGE 

70%-84% 85%-93% 94% -100% 

,-

--- - ------~ , 

RATER'S COMMENTS: Use other 
side and additional sheets, if 
necessary, 

NOTE: Any ONE rating in the "Not Acceptable" area should result m a final ratmg of "Grade Below Passing" forthe candidate. The candidate's grade 
on your rating should be the same as shown in the "Not Acceptable" area. One or more checks in the 60';:,-69';;) column should caU$e serious study 
before qualifying such a candidate. Overall ratings need not be average of above listed traits. 

e RATER'S SIGNATURE __ _ --

-eX) 
'co 



Form F-12 

COMMISION ON LAW ENFORCEMENT STANDARDS AND TRAINING 

APPLICATION FOR AWARD OF FIELD TRAINING OFFICER CERTIFICATE 

INSTRUCTIONS 

1. Please type or print. 

2. This form is to be completed by the applicant and approved by the Department Head or designee. 

3. No credit for education or training will be given unless verifying documents are attached to this application Cd "0 

file in the Commission office. 

4. Commission action on the application will be forwarded to the Department Head. 

5. See Specification S-19 of the Rules and Regulations Manual for requirements. 

Name to Appear on Certificate __ _ 

Department or Agency _____________ _ 

Agency Address _____ ._ .. _____ _ 

Applicant's Rank or Position _____ ~_ 

Years of Law Enforcement Experience __ 

Date of Award of General Certificate _~ __ _ 

Date FTO Training Compieted 

Law Enforcement Experience 

AGENCY DATE OF EMPLOYMENT HIGHEST RANK 
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Law Enforcement Training 

School Name and Course Title Cour~e Hours Date of Completion 

--_ .. ---------------- ---- -_.-------

..... -- .. -.-~-- ---- --------

I hereby attest that the information contained in this application is true and correct. 

~-~------------------

Signature of Applicant 

Signature of Oepartment Head 

SWORN AND SUBSCRIBED BEFORE ME 

NOTARY PUBLIC, this _______ day 

of ____ " __________ • 19_ 

My Commission expires __ 

90 

Rank Date 

Rank Date 

NOTICE-False swearing is a Class A mIs
demeanor. (Arkansas Statute Ann. 41-2603 
Rep!. 1977) Punishable under Arkansas Stat
ute 41-901 and 41-110. 



STATE OF ARKANSAS 

COf\l1MISSION 

ON 

LAW ENFORCEMENT STANDARDS 

AND TRAINING 

FIELD TRAINING MANUAL 
FOR 

LAW ENFORCEMENT OFFICERS 

This manual contains the following forms: 

Form F·13 
Form F·14 
Form F·15 
Form F·16 

Form F·13 - Field Training Officer Weekly Progress Report .................................... Appendix A 
Form F·14 - Field Training Officer Evaluation Report .......................................... Appendix B 
Form F·15 - Field Training Record ...................... " ................................... Appendix C 
Form F·16 - Field Training Officer Instruction Guide .......................................... Appendix D 

Rev. 1·84 
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This manual is the property of the Commission on Law Enforcement Standards and Training. It has been issued to: 

--------------------,._---- -

Name Of Department 

for the purpose of training _______________________________ _ 
Officer's Name 

Upon completion of the Field Training Program, return this completed manual to the Commission on Law Enforcement 
Standards and Training, 3703 West Roosevelt Road, Little Rock, Arkansas 72204. 

Included in this manual are sample forms (Form F-13 and Form F-14) as well as the actual forms F-15 and F-16. 

Additional forms F-13 and F-14 will be furnished 'each department to be used and retained by the department. 

JATE OFFICER EMPLOYED OR APPOINTED: ___________________ _ 

COMPLETED BASIC TRAINING COURSE: ____________ -:-______ ----:-:--_ 
Cla.;s No. HOLlrs Date Locdtlon 

FIELD TRAINING COURSE COMPLETED _________ _ 
Date 

NOTE- The Field Training Manual containing the Field Training Record (Form-F-15) and Instruction Guide (Form 
F-16) must be forwarded tothe Commission on Law EnforcementStandardsand Trainingupon completion 
to receive 60 hours training credit toward certification. The training period must be not less tha n 12 weeks 
in duration. 

For your convenience the completion of this document will be considered as your request for award of a 
certificate of completion of the Field Training Course. The certificate will be forwarded to the Department 
Head 

92 



COMMISSION ON LAW ENFORCEMENT STANDARDS & TRAINING 

MANUAL 
ON 

FIELD TRAINING AND POLICE RECRUITS 

TABLE OF CONTENTS PAGE 

What IS Field Trallling . " . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 94 

II Purposes of Field Tra III IIlg .............................•......................................... 94 

III Important Factors 111 the Field Training Program ...... " .................. " . . . . . . .. . . ... . . . .. . . .. 94 

IV RespOnSlfJlllty of the Unit Commander ............................... " .,. . .. . . . . . . .. .. . . . . . .. . .. 94 

V Rt2sponslblllty of tht2 Field Trdllllflg Officer ............................................... , . . . . . ... 95 

VI Desc Ilption of FIt:'ld Tralfllllg Forms dnd Their USt' ................................ , .. '" . .. . . . .... 96 

VII. DISpoSition of Completed Forms.. .............................................................. 96 

APPENDIX 

Sc1f1lplt' FIt'lcl Tli-lining Offic er Vl't'pkly Progrt'SS 
Report (Form F·13) ........................................................................................ A 

Sclfllple Field Trc1lrllflg Officer Evalu<1tl011 Rt'pllrt (Form F-14) ................................................. 8 

F,t'ld Trall1mg Record (Form r·15) . .......................................................... " ............. C 

FI<c'lcl Training Officer InstrudlOIl GUide (Form F-16) ......................................................... D 

93 



FIELD TRAINING PROCEDURES FOR POLICE RECRUITS 

I. What is Field Training? 

Field Training is a process by which an individual recruit receives formal instruction on the job for special and d, 
fined purposes. As a part of the recruit training process, a trainee will be assigned to a Field Training Officer (coach 
who is a police officer especially prepared for this type of training. The recruit will have various police duties and pro 
cedures explained and demonstrated to him. As often as practical, the recruit will be required to perform the tasks 

The Field Training is deslgl1ed to run approxlrnahdy twelve (12) weeks. It IS possible, however, to complete the p") 
gram In less time If a full·tlme c..oach-reuult relationship eXists without constant Interruption by other duties Upon sal 
isfactory comple"on of the program and submission of the properly executed forms. 60 hours certified training c redll 
Will be granted ttle recruit. 

II. Purposes of Field Training 

The specialized nature of police work IS widely recognized. Formal classroom training and limited demonstraMr 
cannot teach the recruit all he needs to know. Therefore, the recruit needs on-the-Job training which IS the purpose of 
this program. 

This field training phase IS intended to give the new recruit instruction. direction, supervision, gUidance, and ex 
perience so that he may develop good Judgment. efficiency, and good habits of conduct and appearance Field Train
Ing will serve as an evaluation of both the recruit and the curriculum of the training school. The field trainl ng penod also 
serves to aid in determining if the recruit meets all the requirements to become a permanent member of the force 

III. Important Factors in the Field Training Program 

Thc Field Training program is designed to be of the most benefit to a trainee If It IS administered after the trainee 
has completed at least 280 hours of classroom instruction_ This classroom Illstructior should be devoted to baSIC or 
entatIOn, laws of arrest, use of firearms, firearms training on the range, and other procedures which should not be post 
poned. This gives the recruit the basic knowledge and skills needed to operate in the field with a Field Training Officer 
For a recruit to obtai n the utmost benefit from the classroom I nstruction. a week. or even two weeks of onentatlon . n hiS 

own department is recommended so that he can better apply his classroom training. 

As part of the instructional process, it is necessary that Field Training be conducted in 21 manner deSigned to devel· 
op the technically skilled and professionally oriented officer. Success of the Field Training program requires the fol 
lowing: 

1. Field Training Officers be carefully chosen from the most skilled and effective officers on the force 

2. FTOs. must process the ability to communicate their knowledge and skills to the recruit officer 

3. FT.Os. must reflect the highest levels of personallntegnty, character and maturity. The use of lazyor Unf110t 
vated officers must be aVOided. 

4. Primary training. defining the F.T.O·s duties, responSibilities and authOrity must be provided 

5. In-service training for F.T.Os. covering the latest police techniques, departmental policies, and field training 
concepts must be provided. Regularly scheduled in-service training will also serve to standardize grading and 
other program mechanics as well as to provide a continuing evaluation of recruit development and of the pro 
gram. 

IV. Responsibility of the Unit Commander::: 

When a recruit IS assigned to a unit for training. the Unit Commander Will be responSible for the followlrlg 

1. Introduction of the recruit to as many personnel as pOSSible 

':'Unit Commander can be a shift commander. diVISion head. shift sergeant. or anyone who has responSibility of 
supervIsing the Field Traming Officer. 
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2. Familiarization of the recruit with basic operations of the unit. This should be done by the watch-listen-lean, 
method and not by actual performance of duties. 

3. Assignment of the recruit together with his appointed F. T.O. to a sector or beat which will provide the recruit 
fullest opportunity for orientation during the on-the-job Field Training period. The recruit shall be assigned to 
one F.T.O. at a time. It may be beneficial to the recluitto be assigned to more than one F.T.O. before completion 
of the Field Training period so that he can see different personalities in operation and different methods used. 

4. Each week the Unit Commander should discuss with the F.T.O. the progress of the recruit in bis Field Training 
program. 

5. The Unit Commander should personally consult with the recruit and the F.T.O. wben ti'le F.T.O. believes the re
cruit will not develop into a successful police officer. If the Unit Commander, after consultation, is of the opin
ion that tbe recruit is not likely to become a successful police officer, he should immediately make his opinions 
and recommendations known to the proper authOrity. 

6. The Unit Commander will submit the completed F. T.O. Weekly Progress Report. Evaluation Report, Instruction 
Guide and the Training Record Form to the department head or to the proper authority for transmittal to the 
department head. 

V. Responsibility of the Field Training Officer 

The Field Tr ailli ng Officer should have complete responsi bility of the recr uit during the Field Training assignment. 
The r ecru it shou Id a Iways work with the aSSigned F. T. O. and shou Id have the sa me days off and the same work schedu Ie 
whenever thiS is practical. 

The F.T.O. wllIlllsure that the recr lJIt is familiar with the complete operations of headquarters, including the com
munications oper atlon. records facility. detective and juvenile offices. etc. 

USing the F.T.O. Instruction Guide FORM F-16, the F.T.O. shall: 
1. Explain operational procedures and existing policy on all activity encountered during the Field Training period. 

2. Acquaint the recruit with the entire district. incl uding the shortest routes to various points in the area. He shall 
make the recruit aware of the location of all public buildings in the district, of potential trouble spots, of areas 
subject to higher criminal activity, the physical hazards that exist which would tend to give coverto criminal 
operations. and any other information which would assist the recruit in efficient patrol operation. 

3. Encourage the recruit to look for violations of the law, estimated speeds of vehicles, study descriptive data on 
the various makes and models of automobiles. and so on. 

4. Demonstrate the fundamental procedures in the operation of police vehicles. The recruit shall be required to 
demonstrate his ability to operate a police vehicle within the first two-week period. 

5. Direct. guide, explain, and demonstrate the fundmentals of police worl~ until he is satisfied the recruit com
pletely understands how and why duties are performed in a certain manner. He should stress police ethics; 
publiC, human, and community relations. 

6. Examine the recrUit by questioning him on patrol operations and his knowledge of all the other procedures re
lating to the Job. ThiS questioning should be constant throughout the Field Training period. 

7. Allow the recruit to perform such tasks as he feels the recruit is competent and ready to assume. 

8. Place his initials ane, the date in the proper column of the Instruction Guide when he has explained and 
demonstrated the listed task. He shall see that the recr uit places his own initials in the proper column when the 
recruit satisfactorily performs or practices the listed task. When the recruit initials the performance practice 
column, the F.T.O. should insert date or see that recruit does so. 

During the Field T~ ainlng per iod. the F. T.O. will be observi ng and evaluating the recruit's perfor mance. A meaning
ful evaluation IS pOSSible only if the F. T.O. affords the recruit the fullest opportunity to lear n. It should be the aim of every 
F.T.O. to start the recruit on the way to becoming the best police officer in the organization. 

If at any time during the Field Training period the F.T.O. is nf the opinion thatthe rectuitwill not develop into a suc-
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cessful police officer, the F. T. O. shall notify his Unit Commander. This notification can be as a result of but is not limited 
to the following: lack of interest or ability, poor or improper conduct, inefficiency, incompetency, or anything of this 
nature. 

VI. Description of Field Training Forms and Their Use 
1. FIELD TRAINING OFFICER WEEKLY'PROGRESS REPORT (FORM F-13) 

To be executed by the F.T.O. (coach) at the completion of each week. The F.T.O. should consult with the appro 
priate official to determine what an acceptable norm or average would be in the seven areas to be evaluated. The F 'T 0 
should be demanding but fair in the "general progress to date" section. His comments should be specific and should 
contain recommendations as to how the recruit can improve any unsatisfactory ratings. The Weekly Progress Report 
shall be forwarded to the Unit Commander after completion. 

2. FIELD TRAINING OFFICER EVALUATION REPORT (FORM F-14) 
To be executed by each F.T.O. who has been assigned to the recruit atthe completion ofthe Field Training pro 

gram. The comments should be specific in each of the nine areas to be evaluated. The written summary portion of the 
evaluation should contain an overview of the entire period of time covered by the report. It should cover the particular 
points used to justify the Field Training Officers' recommendations to release the recruit to regular assignments or not 
as the case may be. To be forwarded to the Unit Commander upon completion. 

3. FIELD TRAINING RECORD (FORM F-15) 
This record will be filed in the Commission office and will enable the staff to quickly determine who the Field 

Training Officers were in the case of each recruit, what assignments were covered during the Field Training period 
when the assignments were completed, name of supervisor accepting the record of completion, a record of the recruit 
signing and attesting that he has been instructed in all the items listed in the F.T.O. Instruction Guide, and, finally a 
record of the department head attesting that the recruit has satisfactorily completed the Field Training program 

THIS RECORD MUST BE FORWARDED TO THE COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 
AFTER COMPLETION TO RECEIVE 60 HOURS TRAINING CREDFr TOWARD CERTIFICATION. It is recommended that a 
copy of this record be retained in recruit's personnel file within his. own dept. 

4. FIELD TRAINING OFFICER INSTRUCTION GUIDE (FORM F-16) 
This guide is a listing of basic police responsibilities, tasks, and procedures that each recruit should be fami! 

iar with and have at least an adequate amount of skill in performing. The guide poses numerous common police ac 
tivities and provides a method of qualitatively evaluating the situations which the recruit experiences and his reaction 
to them. 

The F.T.O. should allow sufficienttime for explaining each listed situation. He should explain and demonstrate 
(if appropriate) the situation or task before requiringthe recruit to perform or practice the task, if performance is neces 
sary to gain knowledge or skill. Many of the procedures will not require performance, only understanding, by the recruit 
When such a situation exists, the F.T.O. should write NI A (not appropriate) in the spaces provided for demonstration 
and practice. If a listed task or procedure does not apply to your particular department write NI A in all three spaces, 

The field Training Officer Instruction Guide is to be brought up to date at the end of each day's training, 
Upon completion of the F.T.O. Instruction Guide, the F.T.O. should submit the gUide to the Unit Commander 

for his further action. 

THIS RECORD MUST BE FORWARDED TO THE COMMISSION ON LAW EN-FORCEMENT STANDARDS AND TRAINING 
AFTER COMPLETION TO RECEIVE 60 HOURS TRAINING CREDIT TOWARD CERTIFICATION. 

VII. Disposition of Completed Forms 
Completed F.T.O. Weekly Progress Reports (FORM F-13) and Evaluation Reports (FORM F·14) should be main 

tained in the recruit's personnel file within his own department. THE FIELD TRAINING MANUAL CONTAINING THE 
FIELD TRAINING RECORD (FORM F-15) AND INSTRUCTION GUIDE (FORM F-16) MUST BE FORWARDED TO THE 
COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING UPON COMPLETION. This IS necessary as 
successful completion of this prograrn is one of the minimum traliling standards to be met for certification. 

It is recommended that a copy of all forms be maintained in the recruit's pel sonnel file Within his own depart 
ment. 
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FIELD TRAINING OFFICER 

WEEKLY PROGRESS REPORT 

FORM Fu 13 

INSTRUCTIONS 
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- ---------~~---

INSTRUCTIONS 
(FORM-13) 

These instructions are intended to answer the questions which most frequently arise in the use of this form 

Following are detailed instructions for the completion of each numbered item on the form. 

l. NAME OF RECRUIT: Last name first. Full name is required. 

2. RECRUIT CLASS NUMBER: Insert the number assigned to the recruit class attended by the trainee. If trainee has 
not attended a basic recruit class, so note in this space. 

3. REPORT DATE: Date this form is executed by the Field Training Officer. 

4. FIELD ASSIGNMENT: Show the assignment of the F.T.O. and recruit fortheweek being reported on, I.e. patrol. ac 
cident investigation, traffic, etc. 

5. WEEKLY PERIOD: Place an X in the appropriate box designating which week of Field Training the progress report 
covers. 

6. through 12. FACTORS: F.T.O. should place an X in the box that most clearly d~notes an accurate evaluation of the 
recruit. 

13. GENERAL PROGRESS TO DATE: Place an X in the box that most clearly denotes this fact, being demanding but 
fair. 

14. COMMENTS: Make specific written comments on any unsatisfactory rating. Comments should include recom 
mendations as to how the recruit can improve any ratings in "needs improvement" columns. 

15. FIELD TRAINING OFFICER SIGNATURE: F.T.O. signs in this space prior to submission to Unit Commander 

16. and 17. UNIT COMMANDER SIGNATURE AND DATE: Unit Commander signs and shows date. This should only be 
done after he has read the Weekly Progress Report and discussed the progress of the recruit in the program 

NOTE: F.T.O. should execute this form after completion of each week's field training. Form is to be forwarded to unit 
commander after execution. 
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APPENDIX A F·13 

FIELD TRAINING OFFICER WEEKLY PROGRESS REPORT 

l. NAME OF RECRUIT 2. RECRUIT CLASS NO. 3. REPORT DATE 

LAST FIRST MIDDLE 

4. FIELD ASSIGNMENT 5. WEEKLY PERIOD (CHECK APPROPRIATE BOX) 
10 20 30 40 50 60 
70 80 90 100 110 120 

Check appropriate boxes In tile ratlllg areas sllOwn below. SUll .. €' UliS form will assist you III preparing your fillal evaluatloll of the 
traltw!:', Le as objective as possible. If you wlsll to elaborate further all a particular ratll1g. Indentlfy the Item under comments and 
111,~ke YOlir wntten evaluation 

NEEDS IMPROVEMENT ACCEPTABLE 
FACTOR Inadequate Fall Average Good Outstanding 

6. APPEARANCE 

Uniform, leather and equipment 0 0 0 0 0 
Posture and carriage (cruiser, office, public places) 0 0 0 0 0 
Personal (cleanliness, hair, nails, shave) 0 0 0 0 0 

7. COOPERATION AND LOYALTY 

Works toward a common end with others 0 0 0 0 0 
Willingness to assume additional responsibility 0 0 0 0 0 
Supports his superiors 0 0 0 0 0 
Good team worker 0 0 0 0 0 

8. INTEREST AND ATTITUDE 

Seeks help with problems 0 0 0 0 0 
Willingness to learn 0 0 0 0 0 
Attitude toward constructive criticism 0 0 0 0 0 
Accepts direction and diSCipline 0 0 0 0 0 
Attitude toward department policies 0 0 0 0 0 
Shows pride in his work 0 0 0 0 0 
Contributes to good morale 0 0 0 0 0 
Confidence in himself 0 0 0 0 0 

9. PUBLIC CONTACT 

Attitude toward citizens 0 0 0 0 0 
Ability to express himself and communicate 0 0 0 0 0 
Ease and bearing 0 0 0 0 0 
Tact and discretion 0 0 0 0 0 
Self control 0 0 0 0 0 

10. JUDGEMENT 

Common sense 0 0 0 0 0 
Judgment under pressure 0 0 0 0 0 
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APPENDIX A 

NEEDS IMPROVEMENT ACCEPTABLE 
FACTOR Inadequate Fair Average Good Outstanding 

- -
1l. DRIVING ABILITY 

Exercises speed control 0 0 0 0 0 
Familiar with defensive dilving practices 0 0 0 0 0 
Properly uses red light and siren 0 0 0 0 0 
Knows the hazards of high-speed driving 0 0 0 0 0 
Understands importance of safety 0 0 0 0 0 

Parks vehicle properly during officer-violator contacts 0 0 0 0 0 
12. REPORT WRITING 

Able to express himself in writing 0 0 0 0 0 
Uses proper grammar and punctuation 0 0 0 0 D 
Produces accurate, complete and neat reports 0 0 0 0 0 
Familiar with department reports and understands 0 0 0 0 0 

their purpose and use 

Ability to use dictation equipment 0 0 0 0 0 

13. GENERAL PROGRESS TO DATE 0 0 0 0 0 

14. COMMENTS 

15 FIELD TRAINING OFFICER SIGNATURE 16. UNIT COMMANDER SIGNATURE 17. DATE 
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Rev. 1-84 

FIELD TRAINING OFFICER EVALUATION REPORT 

FORM (=·14 

INSTRUCTIONS 

(SEE REVERSE SIDE) 
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INSTRUCTIONS 
(F-14 ) 

These instructions are Intended to answer the questions which mast frequently arise in the use of this form e 
Following are detailed instruct.ions for the completion of each numbered item on the form: 

1. NAME OF RECRUIT: Last name first. Full name is required. 

2. RECRUIT CLASS NUMBER: Insert the number assigned to the recruit class attended by the trainee If the trainee 
has not attended a basic recruit class, leave this space blank. 

3. REPORT DATE: Date this form is executed.by the Field Training Officer. 

4. FIELD ASSIGNMENT: Show the assignment(s) covered by the F.T.O. and recruit during the Field Training Penod 
being evaluated. If F.T.O. covered more than one assignment, list all, i.e. patrol, accident Investigation. traffic etc. 

5. FIELD ASSIGNMENT DATES: Show dates of each assignment listed under 4 above 

6. through 14. FACTORS: The comments on each factor should be specific In the nine factors being evaluated 

15. WRITIEN SUMMARY: The written summary should cover the points used to justify the F.T.O.'s recornmenda 
tion to the Unit Commander that the recruit be released to regular assignments or not. as the case may be The 
F.T.O. must sign this form and submit to the Unit Commander. 

16. RECOMMENDATION OF UNIT COMMANDER: Unit Commander must make recommendation to Department 
Head as to whether recruit is to be released to regular assignments or not. Signature must be present upon submls 
sion to Department Head. 

NOTE: This form should be executed by each F.T.O. assigned a trainee upon completion of the field training penod 
Form is to be forwarded to unit commander after execution. 
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APPENDIX B F·14 

FIELD TRAINING OFFICER EVALUATION REPORT 

1. NAME OF RECRUIT 2. RECRUIT CLASS 3. REPORT DATE 

LAST FIRST MIDDLE .. 
4. FIELD ASSIGNMENT 5. FIELD ASSIGNMENT DATES 

FROM TO 
FROM TO 
FROM TO 

FACTOR COMMENT 

6. ENFORCEMENT CONTACTS 
Evaluate tralnee's (1) knowledge of traffic and crimi· 

nal laws and pertinent departmental policies and pro· 
cedures; (2) Judgement IIlISSUlllg Citations and warnings. 
and In effecting arrests; and (3) ability 111 detecting, pur· 
sUing and apprehendlllg violators and his skillin applying 
established methods and tactics during enforcement 
contacts. 

7. PUBLIC CONTACTS 
What IS his attitude, conduct and language In public 

places? Does he discuss police activity In publiC? What 
appearance and manner does he present to the public? Is 
he at ease or iii at ease when meeting the publlC 7 Does he 
expect and accept free Ilandouts' 

8. RELATIONS WITH OFFICIAL AGENCIES 
HoVv does he get along v'l1th representatives ot other 

law enforcement agencies? Does he have a fnendly and 
cooperative attitude With employees of other offiCial 
agencies? 

9 ACCIDENT INVESTIGATIONS 
Does he understand and practice recommended 

procedures) Does he obtain all necessary IIlformation? 
Does he base his opillions on factual information? 

10. PATROL OPERATIONS 
Does he understand and practice proper patrol tech-

niques) Can he Identify potential hazards? Can he identify 
and IS he familiar With high crime and traffic incident 
areas? Can he Idef1tify major thoroughfares and is he fa-
miliar with shortest routes to various places and topogra-
phy? 

11. EMERGENCY SITUATIO,~S 
Does he have the ability to make proper deciSions 

whde under pressure? Can he recognize and correctly 
evaluate true emergency situations' Is he familiar with 
available resources for handling emergencies? Can he 
use approved first aid techniques? 

12. REPORT WRITING 
Does he express himself well: Does he use proper 

grammer and punctuation? Does he understand the dlf· 
ference between necessary ar':i unnecessary matenal? 
Does he produce accurate, complete and neat reports? Is 
he familiar With all pertinent reports and does he under· 
stand their purpose and use? 

(Over) 
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FACTOR 

13. DRIVING ABILITY 
Does he exercise speed control and is he familiar with 

defensive driving practices? Is he aware of the hazards of 
high-speed driving? Does he make proper use of the 
emergency lights and siren? Does he have proper concern 
for his own safety as welt as the violator's safety? Does he 
park his vehicle properly during officer-violator contacts 
and accident investigations? 

14. ATTITUDE AND PROFESSIONAL BEARING 
Does he have a sincere desire to improve himself? 

Does he want to learn? What is his attitude towards his job 
and the department? Does he accept direction properly? 

15. WRITTEN SUMMARY OF EVALUATION 

RECOMMENDATION TO UNIT COMMANDER 
I (recommend) (do not recommend) that thiS trainee be released to regular assignments. 

16 

COMMENT 

SIGNATURE OF FIELD TRAINING OFFICER 

RECOMMENDATION 

I (recommend) (do not recommend) that this trainee be released to regular aSSignments 

SIGNATURE OF UNIT COMMANDER 
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FIELD TRAINING RECORD 

FORM F-15 

INSTRUCTIONS 

(see reverse side) 
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INSTRUCTIONS 
(F·15) 

These instructions are intended to answer the questions which most frequently arise in the use of 
this form. 

Following are detailed instructions for the completion of each numbered item on the form. 

1. NAME OF RECRUIT: Last name first. Full name is required. 

2. RECRUIT CLASS NUMBER: Insertthe number assigned tothe recruit class attended by the trainee. 
If the trainee has not attended a basic recruit class, leave this space blank. 

3. DATE OF RECRUIT CLASS AND SPONSORING DEPARTMENT: Insert the beginning and ending date 
of the basic recruit class attended by the trainee. Show which department conducted the recruit 
class. If the trainee has not attended a basic recruit class, leave this space blank. 

4. NAME OF FIELD TRAINING OFFICER: List each F.T.O. assigned to coach the recruit. 

5. FIELD ASSIGNMENT: List each assignment of the F.T.O. and recruit, i.e, patrol, accident investiga
tion, trattlc, etc. 

6. FIELD TRAINING DATES: Indicate the date the recruit was assigned to each F.T.O. and date he was 
released. 

7. RECRUITS SIGNATURE: Recruit must sign when he has beet) instructed in all itemsas recorded in 
the Field Training Guide (F-16). 

8. DATE OF RECRUITS SIGNATURE: Show date recruit completed the Field Training Program and 
signed the record. 

9. SIGNATURE OF REVIEWING OFFICER: The person reviewing the recruit's progress would sign here. 
This would be the Unit Commander, Training Division Commander or Department Head. 

10. DATE OF SIGNATURE OF REVIEWING OFFICER. 

11. DEPARTMENT HEAD SIGNATURE: Department Head signs when he has received documentation 
and is satisfied the recruit has satisfactorily completed the Field Training Program. 

NOTE: THIS IS NOT A SAMPLE FORM. It should be executed as soon as is practical after the field 
training period is satisfactorily completed. Upon attestit:1g and signing of this form by the depart
ment head, the Field Training manual should be mailed to Commission on Law Enforcement 
Standards and Training office without delay. 
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APPENDIX C F·15 

FIELD TRAINfNG RECORD 

1. Name of Recruit 2. Recruit Class Number 3. Dale of Recruit 

LAST FIRST MIDDLE 

(If Appropriate) Class 
(If Appropriate) 

and sponsoring dept. 

4. Name of Field Training Officer 5. Field Assignment 6. Field Training Dates (inclusive) 

1. 

2. 

3. 

4. 

FROM TO 

This training guide is a listing of basic police responsibilities, tasks and procedures. The Field 
Training Officer (F.T.O.) will use this guide during the field training of a recruit. The F. T.O. will explain 
each item, and whenever practical, demonstrate the task or procedure to the recruit. When the F. T.O. 
believes that the recruit is capable of handling a specific task, he will require the recruit to perform 
the task while he observes. The F.T.O. should pace himself to insure that sufficient time is allotted for 
explaining and/or performing each and every task. When an item has been satisfactorily performed, 
the F.T.O. will enter the date of completion in the propercolumn and initial. This is not an exhaustive 
list, and when unlisted situations arise, the F.T.O. should demonstrate the proper procedure for 
handling the situation and record such action at the end of the guide. IF A LISTED TASK DOES NOT 
APPLY TO YOUR DEPARTMENT, PLACE NI A (NOT APPLICABLE) IN THE ALLOTTED SPACE. 

7. I have been instructed in all items as recorded in this 
Field Training Guide. 

8. 

(Signature of Recruit) Date 

9. Reviewed by: 10. 

(Signature of Training Reviewer-Title) Date 

11. I attest that the above-named recruit has satisfactorily completed the prescribed Field Training Program 
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APPENDiX D 

FIELD TRAINING OFFICER INSTRUCTION GUIDE 

LAST FIRST MIDDLE 
(RE CRUIT'S NAME) 

I. PERSONAL ITE MS 
1. Police a nd the public 

not congregate or loiter at a. Do 
crim 
stor 

e scenes, coffee shops, 
es, etc. 

b. Con tacts with women 

c. Driv ing habits 

d. Ful I uniform correctly worn 

2. Comma nd presence and courtesy 

3. Use of 
any thin 

precaution, prepared for 
g 

I conduct 4. Persona 

a. Smo king in public 

nsive mannerisms and b. Offe 
ges tures 

c. Voic e and word usage 

ance of gratuities and 5. Accept 
rewards (departmental policies) 

6. Rappor 
supervi 

t with fellow officers and 
sors 

FOR PATROL II. PREPARATION 

1. Persona I apperance and hygiene 

2. Uniform 
mainten 

3. Locker 

and equipment check and 
ance 

4. Informa tion necessary for patrol 

5. Roll-cal I procedures 

Department 

F.T.O. Initial & Date 

Explained Demonstrated 
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6. Patrol 
inspec 

vehicle and equipment 
tion 

7. Servic ing the police vehicle 

III. ARREST PROC EDURES 

to effect an arrest (search l. When 
and se izure, constitutional rights) 

2. How to effect an arrest 

a. Oi 
m 

fference between felony and 
isdemeanor 

b. U sing force 

c. Us e of baton, chemical agents 

an d handcuffs 

d. Us ing the pistol 

e. Le 

sh 

gal and moral aspects of 

ooting 

f. Ci tizen arrests 
" ,~'" 

o search a person-(males and 3. How t 
femal 
lockup 

es) in the field and in jailor 

4. Resist 
is real 

ing arrest; book when resistance 

5. Interfe rence with an officer's arrest 

6. Remo ving occupants from vehicles 

7. Inform 
of arre 

ation to be gathered at time 
st 

8. Trans porting prisoners to station 

e of auto; alone, with another a. Us 
of ficer 

trol wagon; when to use, b. Pa 
fo lIowing to station 

cessity for care and c. Ne 
wa 
fro 

tchfulness, prevent prisoner 
m getting behind officer 

tra precautions for selected d. Ex 
pri 

e. Gi 
wh 

soners 

ve mileage and radio check 
en bringing in females 

F.T.O. Initial & Dates 

Explained Demonstrated Practiced 

. -
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ent policy on recommending 9. Departm 
attorney s, bail bondsmen 

10. Bookin 
station 

g and searching operations at 

11. Prisone r's property control procedures_. 

12. Handli 

13. Proper 
proced 

ng prisoners in detention facility 

clearances and release 
ures 

and procedures in use of misde-14. Policies 
meana nt citation in lieu of arrest 

IV. USE OF pOlle E RADIO 

car radio. (It is suggested that 1. Use of 
training 
first few 
stands 

officer do all transmitting for 
days until the recruit under-

its use and proper codes.) 

a. Pro per position to hold microphone 

b. Us e normal voice 

e of a logical accepted phonetic c. Us 
alp habet 

partment policy relative to d. De 
pia 
tha 
out 

cing microphone in a position 
t is readily available when 
of car 

conscious of status of other ca rs. e. Be 
If a 
im 
rad 

nother officer has something 
portant happening, do not use 
io except in emergencies 

ep dispatcher informed of your f. Ke 
sta tus 

adio code, phonetic 2. Learn r 
alphab et and unit identification 

icate the most used and a. Ind 
imp ortant code numbers 

e training officer should b. Th 
giv 
rec 

e test when he feels the 
ruit knows the radio codes 
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uit shall be taken into the 3. Each recr 
communi 
30,minut 
with the a 
command 
be noted: 

cations center for at least a 
e period. This should be 

a. Recru 
comp 
prepa 

pproval of the shift 
er. The following should 

it should be shown how 
laint dispatch cards are 
red and handled 

n the multiple responsi-b. Show 
bilitie 
comm 

s required of the 
unication section 

• Ans wering phones 

e Pol ice radio 

e Poi nt-to-point radio 

@ Ala rm set-up 

c. Expla 
gener 

in teletype machine and 
al procedures 

d. E 
a 
xplain usage of the following: (if 
ppropriate to your department) 

~ "H ot Car" file 

.. Em ergency business data file 

(I Wa nted persons file 

lit Te letype file 

s Sto len property file 

atus Board" and how it (I "St 
ass 
tro 

ists dispatchers in con-
lling police mobile units 

V. GENERAL OP ERATING PROCEDURES 

1. Use of of ficer's notebook 

2. Field inte rrogation 

3. Question ing witnesses 

4. Statemen t-taking 

5. Obtainin g descriptions of property 

6. Obtainin g descriptions of persons 

F.T.O. Initial & Dates 

Explained Demonstrated Practiced 

~ 
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7. Report-wr iting _ 

8. Protecting a crime scene 

9. Handling evidence 

10. Using firs t aid 

ambulance, tow trucks, 11. Obtaining 
fire appar atus 

12. Taking a dying declaration 

permits and licenses, 13. Checking 
buildings 
as per de 

, liquor establishments, etc., 
partment policy 

VI. OFFICER'S RES PONSIBILITIES 

1. Purpose 0 

responsib 
f patrol and general police 
ility 

ility for crime, traffic and 2. Responsib 
vice cond itions on beat 

3. Rules affe ctlng officer 

4. Types of p atrol 

5. One-man patrol operations 

6. Patrol met 
(day, even 

hods and techniques 
ing and night shifts) 

e of beat; geography, 7. Knowledg 
persons, p 
situations 

roperty, places and 

8. Observatio 
patrol_ 

ns and perception on 

9. Developin g contacts 

instructions given by 10. Follow-up 
beat offic er 

11. Officer's p osition in civil matters 

12. Relations 
a 

13. Relations 

14. Relations 

15. Relations 

with the public; prejudices, 
ttitudes, etc. 

with immediate supervisor 

with command personnel 

with investigative personnel 

F.r.O. Initial & Dates 

Explained Demonstrated Practiced 
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tions with other governmental 16. Rela 
agen cies 

17. Pitfa 
(Don 

lis to be avoided-
't BI~ Compromised) 

'2sts for assistance 18. ReqL. 

19. Dutie s in emergency situations 

s in doubtful cases; consult 20. Dutie 
supe rior officer 

21. Know 
mode 

ledge of year, makes and 
Is of automobiles 

VII. DRIVING TECHNIQUES 

1. Prope r driving habits 

a. P 
d 

ublic opinion regarding 
isobeying traffic laws 

b. D efensive driving 

c. D 

d. P 

2. Down 
drivin 

3. Answ 
calis 

riving in inclement weather 

roper parking 

town congestion and residential 
g techniques 

ering routine, non-emergency 

4. Inde 
traffi 

ntification and apprehension of 
c violators _ ... 

topping violators so not to a. S 
im pede other traffic 

se of emergency light, siren and b. U 
s optlight 

( 

( 

1) Daylight 

2) Darkness 

ositioning patrol car in c. P 
r elation to violator 

5. Stopping wanted or stolen vehicles 

btain assistance and position a. 0 
t hem before making the stop 

F.T.O. Initial & Dates 
-

Explained Demonstrated Practiced 

- . 

.--
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b. Where and ho 
car in relation 

6. Pursuit driving 

7. Tailing suspect s 

W to park police 
to suspect car 

8. Driving and par king in emergencies 

a. What canst itutes an emergency 

b. Use of eme rgency light and siren 

c. How to app 
progress or 

roach a burglary-in-
prowler type call 

(1) Prope r procedures for 
ct at scene or run-suspe 

ning a way 

arrive at (2) How to 
assign ed position 

• Nee d for lights out 

• Elim inate noise_~ . 

ct or indirect .. Dire 
app roach to scene 

pond tD d. How to res 
robberY-In ·progress call 

e. How to pro 
to a fire 

(1) Assist 

ceed when assigned 

fire truc\<-s through 
,rous intersections dange 

and th oroughfares 

n position where 

~. 

(2) Park i 
neede d for traffic control_ 

.. Wat 
hos 

ch tor fire hydrants, 
es, etc. 

VIII. PATROL TACTICS 

-

1. Inspectional pr ocedures and techniques 

I store groups, i.e., a. Commercia 
shopping c enters 

b. Vacation c hecks 

2. Open doors an d windows 

F.r.O. Initial & Dates 

Explained Demonstrated Practiced 

I 

I 

.. 
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3. Findi ng a burglary, search of premises 

4. Resid ential burglary in progress 

5. Robb ery in progress 

6. Bank alarm 

7. Susp 
calls 

icious character and prowler 

8. Searc hing yards and alleys 

9. Bloc kades 

10. Sear ching quadrant 

11. Stak eouts 

12. Man with a gun calls 

13. Cond ucti ng a raid 

14. Crow ds, mobs and riots. 

15. Oem onstrattons 

16. Strik e duty 

eral procedure when all officers 17. Gen 
are c ailed out 

18. Born b threats 

19. Gua 

IX. GENER 
APPLY 

rding prisoner 

AL INVESTIGATIONS AS THEY 
TO ACTIONS OF RECRUITS 

1. Elem ents of pertinent crimes 

2. Pre liminary investigation of a felony 

3. Mod us operandi 

4. Inve 
assa 

stigation of murder, rape and 
ult 

5. Inve 

6. Inve 
com 

7. Inve 

stigation of robbery 

stigation of residential and 
mercial burglaries 

stigation of safe burglary 

F T 0 Initial &. Dates ... 
Explained Demonstrated Practiced 

-

-. 

115 



8. Inves tigation of car theft 

9. Inves 
been 

tigation of car believed to have 
stolen 

10. Inves 
cars 

tigation of occupied suspicious 

tigation of abandoned and 11. Inves 
unoc cupied suspicious cars 

12. Inves tigation of stolen property 

13. Inves tigation of larcenies, shoplifting 

tigation of purse-snatching and 14. Inves 
pickp ocket 

tigation of stolen auto 15. Inves 
acces sories and theft from auto 

16. Inves tigation of stolen bikes 

17. Inves tigation of theft, all others 

18. Inves tigation of bad checks 

19. lnves tigation of frauds 

20. Inves tigation of embezzlements 

21. Inves tigation of extortion 

22. Inves tigation of counterfeiting 

tigation of suicides and 23. Inves 
unex plained deaths 

e scene measurements, 24. Crim 
sketc hing, and photographs 

X. TRAFFIC PROCEDURES 

1. Polic 
traffi 

e officer's responsibility for 
c 

2. Perti nent traffic laws and ordinances 

3. Enfor cement index 

eneral explanation what it is a. G 
a nd why it is used 

4. Selec tive enforcement 

F.r.D. Initial & Dates 

Explained Demonstrated Practiced 

116 



5. Recog nizing traffic violation 

ence necessary for a. Evid 
con viction 

b. Spe eding violation 

c. Mo ving violation (non-speed) 

d. Equ ipment violation 

ching and .handling traffic 6. Approa 
violator 

7. Enforce ment 

a. Use of warning 

b. Use of citation 

c. Opt ional arrest 

d. Wh en to arrest 

e. Use of warrant 

8. Parking violation enforcement 

9. Accide nt investigation 

a. Han dling injuries 

b. Han dling scene 

ating drivers and c. Loc 
witn esses 

tements from drivers and d. Sta 
witn esses 

tographing, measuring and e. Pho 
ske tching traffic accidents 

f. How to determine responsibility 

10. How to 
a drivin 

a. Obs 

b. Sob 

c. Che 
of c 

recognize and proceed with 
g while intoxicated case 

ervations 

riety report 

mical test-significance 
hart or reading 

F T 0 Initial & Dates ... 
Explained Demonstrated Practiced I 

--

--

I 
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11. Hit-r un accident investigation 

a. C lassification of offense 

b. Physical evidence left at scene 

c. L ocation of witnesses 

d. Possibility of following trail of 
evidence to responsible party 

otify other police units of e. N 
s uspect vehicle 

12. Pede strian violations 

13. Use of radar 

cle indentification; registration, 14. Vehi 
licen 
inde 

se number and vehicle 
ntification number 

r indentification; operator 15. Drive 
licen se 

16. Traff ic direction and control 

a. G eneral rules of traffic control 

b. S tanding where clearly visible 

,t a street corner with and without c. I 
s ignals 

d. A t an accident scene 

e. P roper use of flares 

17. Polic e emergency escorts 

XI. VICE CONTR Ol 

1. Prost itution cases 

2. Gam bling cases 

3. Uquo r law violations 

4. Narc otic peddlers and addicts 

5. Marij uana 

6. Stim 
pills 

7. Cont 

ulant and depressant drugs; 

raband 

F.T.O Initial & Dates 

Explained Demonstrated Practiced 
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XII. JUVENILE P ROCEDURES 

1. Juvenile in volvement in crime 

2. Gaining re spect of juveniles 

3. Policy in in terviewing juveniles: 

e juveniles should be a. Femal 
talked 
or pos 
mothe 
policy 
of cas 

to with matron present, 
sibly in presence of 
r, accer-ding to dept. 
and circumstances 
e 

borhood juveniles as a b. Neigh 
source 
endan 
inform 

of information. Don't 
ger them by misuse of 
ation 

4. Use of juv enile officers 

S. Selected c ases 

a. Malici ous mischief and BB guns 

b. Runaw ays 

c. Juven ile liquor law violations 

d. Glue s niffing 

e. Truan cy 

f. Unfit h 
cases 

ome and child neglect 

5. g. Batter 
cases 

ed and abused child 

6. Juvenile g angs 

hip with agencies involved 7. Relations 
with juven 
welfare; p 

8. Transport 
detention 

i1es; schools; recreation; 
robation; etc. 

ing juveniles to station or 
facility 

a. When 
are ne 

ane where, what documents 
cessary 

b. Locat ion and procedure on arrival 

c. Notifi ca'tion of parents 

9. Dispositio n of juvenile cases 

F.T.O. Initial & Dates 

Explained Demonstrated Practiced 

-
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10. Juven fie traffic offender 

11. Missin g and found child 

XIII. HANDLIN G PEOPLE 

1. Questi oning (constitutional rights) 

2. Obtain ing statements from suspects 

3. Handli ng juvenile suspects 

4. Wante d persons 

5. Car pr owlers 

6. Looko uts 

7. 8egga rs 

8. Peddle rs; door-to-door salesman 

9. Loitere rs 

10. Drunk en persons 

11. Sex m 
toms 

isconduct; exhibitionists, peeping 

12. Trans ients 

13. Vagra nts 

14. Missin g persons 

15. Menta I cases 

16. Injure d persons and prisoners 

17. Trans porting persons to headquarters 

18. Trans porting juveniles 

ANCE OF THE PEACE XIV. DISTURB 
PROCEDU RES 

1. Neigh borhood disputes 

2. Family quarrels (special hazards) 

3. Preser ving the peace 

4. Simple assault 

F.T.D. Initial & Dates 

Explained Demonstrated Practiced 
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5. Nuisances 

6. Vehicular d isturbance 

7. Loud noise , party, etc., complaints 

8. Street mee tings 

9. Trespassin g 

XV. PROPERTY CO NTROL 

1. . Lost prope rty 

2. Found prop erty 

3. Safekeepin g property 

4. Turning in 
safekeepin 

property (found and for 
g) 

5. Prisoner's property 

6. Deceased person's property 

7. Destroyi ng property 

8. How to im pound a vehicle 

9. How to rei ease or return property 

XVI. EVIDENCE P ROCEDURES 

between evidence l. Difference 
and prope rty 

2. Evidence records and reports 

packaging, marking 3. Evidence 
and storag e 

4. Evidence t o be processed by laboratory 

5. Document ary evidence (checks, etc.) 

eized as evidence 6. Vehicles s 
(processin 

7. Disposal 
(a) Relea 

g and release) 

se to owner 

(b) Othe r-Auction, destroy 

f T 0 Initial & Dates ... 
Demonstrated Explained Practiced 

-1 --
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XVII. HAZARDS 

1. Types of hazards 

2. How to d efect and report hazards 

3. Fire haza rds 

4. Crime ha zards 

5. Traffic h azards 

6. Insecure premises 

7. Protectiv e devices 

conditions in public 8. Defective 
property ; street, sidewalk, etc. 

9. Attractiv e nuisances 

10. Live wire s 

11. Light out ages 

XVIII. ANIMAL C OMPLAINTS 

1. Found an imals 

2. Wounded or injured animals 

3. Dead an imals 

4. Shooting animals 

5. Animal b ite cases 

6. Rabid an imals 

7. Dog com plaints 

8. Cruelty t o animals 

XIX. CITIZENS' REQUESTS 

1. Vacation checks 

2. Medical aid assistance 

3. Requests for assistance 

4. Invalids 

5. Lock out s 

F.T.O. Initial & Dates 

Explained Demonstrated Practiced 

-
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6. Landlord -tenant disputes 

7. Mechani c and baggage liens 

8. Failure-to -pay cases 

9. Citizen a rrest req uest 

10. Informat ion and direction 

XX. INFORMATI ON 

1. General 

2. Sources 
in distric 

of information available 
t station 

3. Sources 
in headq 

of information available 
uarters 

record, warrant and 4. Obtaining 
vehicle c hecks 

5. Conductin g record searches 

a. Alpha files 

b. Case (report) files 

c. Crim inal history files 

d. Know 
AKA/ 

n offender and 
Alias 

e. Mug shot files 

f. Warra nt files 

g. Accid ent files 

h. Othe 

6. Informat 
available 
agencies 

a. Loca 

r files 

ion and assistance 
from other officia I 

I 

b. Coun tyagencies 

c. State agencies 

d. Fede ral agencies 

7. Sources of information on beat 

F T 0 Initial & Dates ... 
Explained Demonstrated Practiced 
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e 

8. Press re lations 

9. Use of p alice library 

XXI. MISCElLAN EOUS RESPONSIBILITIES 

1. Handling 
parades 

public gatherings and 

2. Discover y of fire, duties at fire 

3. Abate at tractive nuisances 

4. Cars par ked in front of driveways 

5. Removin 
private p 

g pa d<ed ca rs from 
roperty 

g health and welfare 6. Enforcin 
ordinanc 
dumping 

es; i.e., bonfire; 
garbage 

7. Taxi ord inance 

8. Notificat ions, death messages 

9. Parks, w 
violation 

aterways, game law 
s 

10. Permits and licenses 

XXII. ORGANIZA TIONAL PROCEDURES 

1. Checking on and off duty 

2. Days off 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

Overtime 

Leaves 0 

military, 
f absence, vacations, 

Sick and 
and off d 

Accident 

death in family 

injury procedures, on 
uty 

in police vehicle _ 

out supplies and Checking 
equipme nt 

Equipme nt and uniform regulations 

Care of p olice vehicle 

F.T.D. Initial & Dates 

Explained Demonstrated Practiced 
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10. Repair a 
vehicles 

nd maintenance of police 

1l. Discharg e of firearms 

12. Investiga 
sworn m 
involved 

tion of complaints against 
embers; procedures 

13. Disciplin ary procedures 

14. Bureau m ail 

15. Transfer s 

16. Performa nce evaluation 

17. Outside employment regulation 

18. Change 0 

number 
f address and phone 

ubpoena and appearance 19. Served s 
in civil c ase 

20. Contagio us disease contact 

2l. Court ap pearance 

XXIII. EXPLAIN T 
OF THE FO 

HE USE AND/OR PREPARATION 
I.LOWING FORMS 

l. Various f ield offense reports 

2. Vehicle a ccident report 

3. Arrest re pOlt 

4. Traffic c itatiol1 

5. Other cit 
juvenile, 

ations and summonses, i.e. 
misdemeanor, etc. 

6. Daily bul letin 

7. M.O. bul 
analysis 

lentin; crime and traffic 
bulletins 

8. Stolen ve hicle list 

9. Activity r eport 

10. Vaca,tion , sick and injury reports 

1l. Equipme nt and uniform damage or 
replacem ent claim 

F.r.O. Initial & Dates 

Explained Demonstrated Practiced 
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·e 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

Manuals, report-writing; G.O.; 
rules and regulations, training; 
SOP's, etc. 

Business cards 

Statistica I reports-da i Iy, 
weekly, monthly 

Organization phone directory 

Field contact form 

Field sobriety form 

Hospital reports 

City vehicle accidents report 

XXIV. lE GAL PROCESSES 

1. Obtaining complaints 

2. Sea rc h wa rra nts 

3. Arrest warrants 

4. Extradition procedures 

5. Serving subpoenas 

6. Chain of evidence 

7. Rules of evidence 

8. Case preparation for court 

9. Courtroom testimony and demeanor 

NLiSTED ITEMS XXV. U 
(T o be entered by FTO) 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

F.r.D. Initial & Dates 

Explained Demonstrated Practiced 
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FORM F-17 

COMMISSION ON LAW ENFORCEMENT STANDARDS AND TRAINING 

FORM ORDER BLANK 

INSTRUCTIONS: Forms to be used by agencies employing law enforcement officers may be ordered by 
the Commission at no cost by completing and submitting one copy ofthe order blank, 
Form F-17. The completed request should be mailed to: Commission on Law En
forcement Standards and Training, 3703 W. Roosevelt Road, Little Rock, Arkansas 
72204. 

# of Copies Form Title 

F-1 Initial Employment Report 

F-2 Medical Examination Report 

F-2a Health Questionnaire 

F-2b Confirmation of Psychological Evaluation 

F-3 Personal History Statement 

- ---------~~-. F-4 Personnel Change-in-Status Report 

F-4a Personnel Separation Notice 

------ F-5 Application for Certific8tion of Course 

F-6 Notice of Course Completion 

F-7 Application for Law Enforcement Officer Certificate 

-... --........ -- F-8 Application for Instructor C Jrtification 

F-10 Education and Training Record 

-~~-~-~-.-- - - .-.- F-ll Qualifications Appraisal Guide 

---------",_. '." F-12 Application for FTO Certification 

-~~--~---~- .--- F-13 FTO - Weekly Progress Report 

---~-~---~ 
F-14 FTO - Evaluation Report 

F-15 FTO - Field Training Record 

F-16 FTO - Instruction Guides 

F-17 Form Order Blank 

F-18 Attendance Roster 

Request Submitted By: Agency and Mailing Address 

Rev. 1-84 
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(Please type) 

• 

COMMISSION ON LAW ENFORCEMENT STANDARDS & TRAINING 
ATTENDANCE ROSTER 

Name and Address of School, College or Sponsoring Agency 

Form F·18 

Date(s) of Course Total Class Hours Course Title 

F II N u ame R k an D rt t epa men F' IS Ina core 
(ACADEMIC) (FIREARMS -% 

Signature of School Director or Coordinator Date 
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