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SECTION I—Introduction

The Judgment Restitution Program (JRP) is a recently designed (July 1982) program of the
Contributing, Juvenile and Paternity Division of the Seventh Judicial Circuit, Prince George’s
County, Maryland. ‘

The thrust of the program is to pay victims of juvenile crime through the issuance of a
judgment rendered against the juvenile and the parents of the juvenile for the amount of
restitution monies assessed by the Juvenile Judge/Master in the victim’s behalf.

The execution of the judgment is then “stayed” by the Juvenile Judge predicated on the
rayment of the monies via a payment plan worked out by the Director, Judgment Restitution
Program (DJRP) with the parties concerned (i.e., vietim, respondent, respondent’s parents and, if
present, legal counsel). These monies, in turn, are paid to the vietim through the DJRP o, if
monthly payments are arranged, through the County Accounting Office in accordance with
instructions contained in the Stay of Excsution,

The details of the program are rei’z2cted in the subsequent sections of this manual and are
designed to serve as the structural framework for implementing this program outside of Prince
George’s County.

We hope that you will find this manual useful in enhancing the cause of justice.

Sincerely,
Robert W. Custer
Project Director
Director, Judgment Restitution Program
Contributing, Juvenile and Paternity Division
Courthouse
Upper Marlboro, Maryland 20772

This work was prepared under a Federal Grant sponsored by the Office of Juvenile Justice
and Delinquency Prevention and the Prince George’s County Government and the Seventh
Judicial Cireuit. Points of view or opinions stated in this document are those of the author and do
not necessarily represent the official position or policies of the U.S. Department of Justice, or the
Prince George's County Government.



SECTION li—Background

For many years, the question of cash restitution for the victims of juvenile crime has been
ignored. While many States have passed statutes permitting courts to order judgments of
restitution as a condition of probation, little effort has been made to compensate vietims of juvenile
crime for their actual losses.

During the last decade, attention has focused on “social restitution programs” — a theory
which suggests that if we compel perpetrators of juvenile crime to pay back the community in
which the crime was committed by some act of self sacrifice, the youngster will be deterred from
future delinquent acts and the community will be satisfied that the child has learned his lesson. In
the view of many, nothing could be further from the truth. While social restitution programs have
consumed large amounts of money and effort, most would agree that the results have fallen short
of the mark. Vietims of juvenile erime, in particular, see little value in social restitution programs.

An example of a former social restitution program can be found in Prince George’s County,
Maryland. Operating under a three year 1.2 million dollar grant from the Office of Juvenile Justice
and Delinquency Prevention, the Community Restitution Program had a staff ranging from fifteen
to seventeen employees. In its last full years of operation, (July 1981-June 1982), the program
collected only $60,000 for the victims of juvenile erime. In other words, it cost $5.83 to collect
every dollar of restitution. In its place, the court instituted onJuly 1, 1982, aJudgment Restitution
Program. During its first twelve months of operation this partially user funded program, using
one full time employee, actually collected, or programmed for collection, the sum of $298,736. The
cost to the taxpayer of collecting every dollar of restitution was reduced from $5.83 to $0.16.
Through September?1984 the total collection figure is $553,802.27. .

This innovative and effective program, based upon simple procedures of management, can be
replicated in other jurisdictions. It is with this thought in mind that the court approached the
Office of Juvenile Justice and Delinquency Prevention with the suggestion of providing technical
assistance to other jurisdictions within Region III and, subsequently, to other jurisdictions
nationwide.



SECTION lii—Legal Authority

The statutory authority for collection of restitution monies in the State of Maryland (of which
Prince George’s County is a part), is found in Section 3-829 of the Courts and Judicial Proceedings
Article, Annotated Code of Maryland which provides as follows:

“§ 3-829. Liability for acts of child.

(a) The court may enter a judgment of restitution against the parent ofa child, or the child
in any case in which the court finds a child has committed a delinquent act and during the
commission of that delinquent act has:

(1) Stolen, damaged, or destroyed the property of another;

(2) Inflicted personal injury on another requiring the injured person to incur medical,
dental, hospital, or funeral expenses.

(b) Considering the age and circumstances of a child, the court may order the child to make
restitution to the wronged party personally.

(e) () A judgment rendered under this section may not exceed:

(i) As to property stolen or destroyed, the lesser of the fair market value of the
property or $5,000;
' (ii) Asto property damaged, the lesser of the amount of damage not to exceed the
fair market value of the property damaged or $5,000; and

(iii) As to personal injuries, inflicted, the lesser of the reasonable medical, dental,
hospital, funeral, and burial expenses incurred by the injured person as a result of the
injury or $5,000.

(2) As an absolute limit against any one child or his parents, a judgment rendered
under this section may not exceed $5,000 for all acts arising out of a single incident.

() A restitution hearing to determine the liability of a parent or a child, or both, shall be
held not later than 30 days after the disposition hearing and may be extended by the court
for good cause.

(e) A judgment of restitution against a parent may not be entered unless the parent has
been afforded a reasonable opportunity to be heard and to present appropriate evidence in
his behalf. A hearing under this section may be held as part of an adjudicatory or
disposition hearing for the child.

(f) The judgment may be enforced in the sume manner as enforcing monetary judgments.
(g) The Juvenile Services Administration is responsible for the collection of restitutien

payments when the restitution order provides that restitution is to be made in periodic or
installment payments, as part of probation, or pursuant to a work plan.”

The statute further provides as follows for the recoupment of costs:

“§ 3-820. Disposition; costs.

... (d) The court may impose reasonable court costs against a respondent, or the
respondent’s parent, guardian, or custodian, against whom a finding of delinquency has
been entered under the provisions of this section . ..” '

The above sections of the Maryland Code provide the legal basis under which the Juvenile
Court pursues the collection of restitution monies and it is because of this strong legal base that the

program has been successful. N



SECTION IV —Initiation of the Juvenile Into the Court System

Juveniles who are accused of delinquent acts are initially processed into the Juvenile Court
system at the Juvenile Intake level (pre-adjudication case screening). This level of processing is
accomplished at three county Intake Centers, conducted under the supervision of the Juvenile
Services Administration (JSA) which.is the State Agency responsible for this function. Cases
which cannot be settled at this level to the victim’s satisfaction, or which in JSA’s opinion require
intervention by the court due to the recidivism of the offender or other cogent reasons, are
referred to the State’s Attorney’s Office (SAO) for prosecution.

Absent an appeal, cases resolved at the Juvenile Intake level do not reach the court. Records
pertinent to restitution monies and other facets handled at Juvenile Intake level are not included
as a part of the judgment restitution program. The victim inJuvenile Intake type cases has a thirty
day period in which to change his/her mind insofar as a pursuit of the case with the State’s
Attorney. The opportunity to exercise this prerogative is relinquished thirty days from the date
that monies are assessed and payment plans are effected. .

Once it is determined that the case is to be prosecuted by the State’s Attorney’s Office, the
Juvenile Court mails a notice to all parties concerned and the case is then entered on the court
docket.



- SECTION V—Assessment of Restitution

Restitution hearings are scheduled either separately before a Juvenile Master or in
conjunction with adjudicatory or disposition hearings being heard before the Juvenile Judge. It is
at these hearings that the restitution amount is assessed using documentary evidence (i.e.,
purchase orders, repair bills, medical bills, etc.) presented by the victim to assess the fair market
value of the vietim’s loss. '

During these hearings both the respondent and parent have the oportunity to be represented
by private counsel. Those respondents whose income meets applicable criteria are afforded an
opportunity to utilize the services of the Public Defender.

Generally, in those instances where the victims losses have been covered by insurance,
restitution is awarded only for the amount of the deductible.

Once restitution is recommended by the Juvenile Master or assessed by the Juvenile Judge,
the top portion of the Judgment Restitution Order is prepared by the Juvenile Master/Judge and
the parties are escorted by the Bailiff to the DJRP.



SECTION Vi—Use of the Judgment Restitution Order

The Judgment Restitution Order is a useful working document which provides the written
record of both the assessment action held in open court and the written payment plan negotiated
by the DJRP.

The top portion of the Judgment Restitution Order actually renders in writing a judgment
against the respondent and the respondent’s parents in favor of the crime victim. This judgment is
entered in the County Land Records where it remains for a period of twelve years unless the
assessed monies are paid in accordance with entries added by the DJRP in the “Stay of Execution”
(bottom portion) of the form.

The bottom portion of the form provides for the payment dates and amounts and is used by the
DJRP to set up a payment plan for each case. This portion of the form is also utilized to show
whether the court-directed restitution will be paid through the DJRP or through the County
Accounting Office and other relative information that is pertinent to the actual collection.

After completion of the Payment Plan, the original copy of the order is placed in the Juvenile
Court jacket and returned by the DJRP to the Juvenile Master/Judge for review/disposition and
posting of applicable entries by the Courtroom Clerk. The original order becomes a permanent
part of the Juvenile Jacket for the life of the file.

Once the order is completed, copies are given to all parties concerned.

In those cases where payment is to be made through the DJRP, a copy of the order is
suspended for follow-up on the specified payment date.

A copy of the order is provided to the County Accounting Office in those instances where
monies are to be paid through this means. Cases referred to the county are hand carried via weekly
transmittal letter to the County Accounting Office and entered into the County computer using
the Restitution Order as the authority for this action.

Any change that impacts on the original order (i.e., guilty findings of other co-respondents,
bankruptey claims, ete.) are effected via Amended Court Orders and distributed via cover and/or
transmittal letters to all concerned.



SECTION Vil—Referral of the’Parties' to the DJRP

The DJRP works directly for the Administrative Judge, Contributing, Juvenile and
Paternity Division ofthe Circuit Court and is ecentrally located in the Juvenile Court area adjacent
to the three courtrooms which he serves.

The court dockets are published with distribution to the DJRP a day in advance. These
dockets reflect which.cases by type (i.e., merits, disposition, restitution, etc.) are scheduled to
come into court and key the DJRP as to which specific cases are restitution related. This affords
the DJRP an opportunity to familiarize himself with the case prior to interfacing with the parties
on the actual court date.

This prior review is particularly important on complex cases involving many vietims and/or
respondents which require extensive division of monies and the issuance of numerous court
orders.

Generally, “merits” cases which involve restitution are held in the morning portion of the
docket and are decided by the Judge and the DJRP prior to mid-day.

Restitution Hearings held by the Juvenile Master are normally held at eleven A.M. and are
resolved by the DJRP prior to the calling of the afternoon docket at one-thirty PM. By so doing,
victims of these cases can be expeditiously processed with the least amount of inconvenience.

The DJRP, in turn, can then be left to address phone messages, written correspondence, the
processing of payments and related work without the constant interruption of court related
activities.

Respondents, parents, victims and, if applicable, their respective attorneys, are escorted by
the court Bailiffs to the DJRP to insure that restitution matters are expeditiously resolved and
that all parties are totally familiar with the final outcome of court ordered restitution prior to
leaving the Courthouse. Copies of court orders and related correspondence are also provided at
this time.



SECTEON Vliil—Interface Between the DJRP and Others

The DJRP is the hinge-pin in the entire restitution process and works closely with affected
personnel both inside and outside of the Juvenile Court. The DJRP is a team player who is people
oriented and sensitive to the many vested and varied interests of the parties concerned. Key
among those is the Juvenile Judge who creates the atmosphere and sets the tone that enables the
DJRP to effectively function. Another key person is the Juvenile Master who assesses the bulk of
court ordered restitution and by so doing, lends a fairness and equity that enables subsequent
collection and payment of monies to go smoothly.

The DJRP also deals with a number of others, some of whom are listed below:

A—The Victim. The victim is the individual who is foremost in the DJRP’s mind. An overt
effort is made to reassure the crime vietim that: number one, appropriate disposition will be made
by the Juvenile Judge; and, number two, the victim will, in fact, get paid the amount of directed
monies reflected in the court order.

Normally, the victim is called in separately by the DJRP who verifies name, address and
telephone number and the assessed amount of restitution. Work and home telephone numbers are
taken and any questions the victim may have are addressed. Methods of payment, i.e., cash,
check, money order, payment through the court, County, ete., are covered. Every effort is made to
make the victim feel that justice has been served.

Where possible, the victim is paid through the DJRP prior to leaving the court. Cash monies
are receipted for by the victim upon receipt.

B—The Respondent. The feelings ofthe respondent/parents are also taken into account and a
private interview is conducted. In many instances, the respondent’s parents are anxious.to effect
payment of monies owed to the victim and express remorse for the delinquent actions of their
child(ren).

Verification of employment, family expenditures and other financial data are taken at this time
and verified by the DJRP as necessary to insure the validity of the entries.

Payment schedules are effected within the financial means of the respondent and every effort
is made to pay the victim as expeditiously as possible within the respondent and his family’s
finuncial means. Where possible, and in those instances where the respondent is not committed to
a juvenile facility, the DJRP endeavors to incorporate the respondent’s earnings into the payment
of court directed monies.

[n each instance the DJRP endeavors to treat the respondent with dignity and respect and to
fuirly and equitably work out the payment arrangements to the best interests of all concerned.

C—Client (Private) Attorneys. Private attorneys who are present during restitution
hearings held in open Crurt are encouraged to meet with the DJRP in their client’s behalf.
Generally speaking, the private attorney is familiar with the background of his client and provides
additional insight into the vietim's needs and the ability of the respondents to pay monies owed to
the vietim. :

Copies of all restitution documents are provided free of charge to the client’s attorney and any
and all questions are resolved by the DJRP prior to the attorney’s departure.

Substantial legal issues raised after the open court hearing are brought back into court by the
DJRP for resolution by the Juvenile Judge.

D—Juvenile Services Administration (JSA). The Juvenile Services Administration is a
State directed agency responsible for a wide range of juvenile related issues. Insofar as the DJRP
is concerned, he deals with two principal JSA staff functions, namely, Probation Officers and JSA.
Court Liaison Personnel. Continuity of policy effort is also maintained by the DJRP with the Local
Director of the Juvenile Services Administration and his principle deputy.



1—Probation Officers. Juvenile Probation Officers work closely with the DJRP to insure
that directed restitution is being paid. The status of restitution payment is a checklist item for the

Juvenile Judge at bi-monthly Probation Officer meetings conducted by the Juvenile Judge.

Although Probation Officers do not collect restitution monies they do monitor the progress of
restitution payments where such payments are a condition of the probation agreement.

Every effort is made to encourage amicable exchanges of information between the DJRP and
JSA Probation Officers. Changes of address, job status and related information is routinely
exchanged.

2—JSA Liaison Court Workers. In the Juvenile Court, there are several full-time JSA

Court Liaison personnel assigned. These individuals provide initial intake and follow up services

to the Court.

The DJRP directly interfaces with these personnel and provides continuity of effort in
common areas of interest. The DJRP and the JSA Court Liaison Personnel are physically in close
proximity to each other which facilitates exchanging information and expediting people in and out
of the Courthouse.

E—Bailiffs. Each courtroom has its own separate Bailiff. These individuals monitor
courtroom activities and hand carry juvenile jackets, court orders and allied paperwork and direct
people to the DJRP.

The Bailiffs act as a conduit of information which is of particular significance in that the DJRP
cannot, because of the volume of work and the simultaneous proceeding in three separate
courtrooms, be physically present when restitution cases are heard. Therefore, the Bailiffs assist
the DJRP by providing essential elements of information and help the DJRP keep track of the
vietims and respondents coming in and out of their respective courtrooms.

F—Board of Education Liaison Officer. TheJuvenile Court has assigned toit a County Board
of Education Liaison Officer whose function is to interface with the many schools throughout
Prince George’s County. )

The DJRP works closely with this individual in those restitution cases involving school
vandalism. Payments in these cases are made through the DJRP to the Liaison Officer for
subsequent dispersement back to the Board of Education school.

Periodic information regarding the school status of respondents is also provided by the
Liaison Officer to the DJRP.

G—Department of Social Services. The Department of Social Serviees also provides a liaison
officer to work with the Juvenile Court in social service related cases.

H—State's Attorney’s Office (SAO) (Juvenile)

1—State’s Attorneys. Restitution cases heard in Juvenile Court are normally coordinated
by the SAO with the DJRP prior to being heard in open court. This provides the DJRP an
opportunity to be familiar with the details of the case which, in turn, expedites the processing of
both the subsequent court order/allied paperwork and the affected parties on the actual court date.

A close and harmonious relationship exists between the DJRP and the SAQ which positively
impacts on the victim. Both functions are co-located in terms of physical layout and queries
regarding restitution are directly settled on a face-to-face basis. This becomes especially
important when the case involves several co-respondents, adult offenders and multiple vietim
cases. :

Special attention is given to “stet” docket cases to insure payment is effected. Follow up is
maude by the DJRP via the SAO on all out of state cases and other areas involving prosecution in
other jurisdictions. X :

2—Victim Witness Coordinator (VWC). Addressing the needs of crime victims is the prime
consideration for both the DJRP and the VWC.
The VWC assists vietims prior to entering court to determine the facts, answer questions,
allay fears and prepare the supporting paperwork allied with the SAQ's prosecution of the case
before the Juvenile Judge or Master.



The VWC interfaces directly with the various police agencies, arresting officers, detectives
and other law enforcement officials. Much of this information is passed on to the DJRP for
subsequent use in processing the case after the hearing in open court.

The DJRP works daily with the VWC and cross checks the status of cases as appropriate to
insure continuity of effort.

A monthly consolidation is made between the DJRP and the VWC to insure that all cases
heard in court during the preceding month have been addressed and logs from both offices are
compared on a case by case basis. This interface has greatly enhanced the efficiency of both offices
all of which has positively impacted on the welfare of the vietim.

“Lost victims” are also checked by the VWC in those instances where mail is returned as
“undeliverable”.

I—Sheriff’s Office. The Sheriff’s Office provides direct support to the Juvenile Judge/DJRP
and is particularly effective in serving Rules to Show Cause in arrears cases.

The Juvenile Judge has directed that all delinquent cases within the County be personally
served by the Sheriff and it is by this means that the provisions of the court order are enforced.

The DJRP directly interfaces with the Sheriff’s Office and works closely with members of the
Warrant Squad, Writ Section and other sections to insure that updated information is provided and
that monies collected as a result of writ action is properly annotated and disbursed.

10




SECTION IX—Processing of the Judgment Restitution Order

The Judgment Restitution Order is both a Judgment and a Stay of Execution and is used by
the Master and the Judge to provide a working document to reflect the assessment of restitution
resulting from hearings in open court.

The judgment portion of the order is completed by the Juvenile Master/Judge on the day of
the court hearing. The names and addresses of the respondents and the amount of restitution
portions of the order are completed by the Juvenile Master/Judge prior to excusing the parties
from the courtroom.

The Judgment Restitution Order along with the juvenile jacket are then hand carried by the
respective bailiffs to the DJRP for completion of the “Stay of Execution Portion of the Order.”

The DJRP completes the Stay of Execution portion after meeting face to face with the victim,
respondent and/or attorneys.

The DJRP determines the amount of monies to be paid each month, the time frame in which
the monies will be paid, and whether the monies will be paid through the court or through the
County Accounting Office and enters this information on to the order. Phone numbers and special
payment instructions are also added.

Signature of the respondent is obtained for subsequent use in court if payments are not made
as promised.

If payment is made in cash the signature of the victim receipting for the cashis also obtained.

Copies are provided to all parties. Any party not physically present is mailed a copy and follow
up action is effected via separate correspondence.

The County Accounting Office is provided a copy of all orders involving cases to be processed
through this mode of payment.

Suspense copies and backup paperwork/forms are appended to the DJRP’s copy for
appropriate followup by the DJRP.

Upon completion of the order by the DJRP the original copy of the order and the juvenile
Jjacket are then hand carried to the originating Juvenile Master/Judge for Court Clerk entries and
signature of the Juvenile Judge if the judgment and payment portions are to be executed.
Normally, the Judge’s signature is only affixed in cases being processed through the County
Accounting Office.

11




SECTION X—Determining the Payment Plan

The DJRP determines the payment plan based on the immediate needs of the victim and the
respondent’s/parent’s ability to pay. Verification of interview information is made as the DJRP sees
fit.

Normally, the DJRP endeavors to pay the victim on the day of the court hearing, not only to
expedite the payment to the vietim but also to save the respondent/parents the additional
accounting fees that are charged if the monies are not paid on the day of the court hearing.

The DJRP interviews the respondent and/or their attorney to determine the amount, source
and regularity of income. The total financial status of the respondent is taken into account in an
effort to insure that all monies that can be utilized to pay the vietim are, in fact, taken in to account
without adversely impacting on the respondent’s family integrity.

In order to effectively function, the DJRP must take charge of the interview sessions and
confidently and compassionately pursue the payment process to the best interests ofall concerned.
Otherwise, the vietim’s position is, “I want to be paid immediately” and the respondent’s position
is, “I am unable to pay any money at this time”. The solution to this situation is to get the facts and
proceed accordingly keeping in mind that, as a bottom line, the victim must be paid.

As a general rule, monies of less than one hundred dollars are either paid on the court date or
within thirty days thereafter; assessment of one hundred to five hundred dollars are paid in
several payments within six months, and, monies of over five hundred dollars are paid on a
monthly basis in as large an incremental payment as the respondent’s budget will afford.

Judgments without stays are rendered only when all other efforts have failed.

12



| SECTION X!-—Payment of Restitution Monies Through
The County Accounting Office and the DJRP

Restitution monies are directed to be paid by the DJRP either through the County
Accounting Office or through the DJRP. The major concern in determining the method of payment
is: one, the rapidity of payment to the vietim; and, two, the financial resources of the
respondent/parents.

Wherever possible, the victim is paid through the DJRP since this method expedites payment
of monies to the victim and is the cheapest mode of payment for the respondent.

A—The County Accounting Office Method. As a general rule, the Juvenile Court utilizes the
services of the County Accounting Office in all cases which require monthly payments, The
primary reason for this is lack of court resources to administratively track the payments made in
this manner.

The DJRP formally advises the County Accounting Office of cases entering the system via
transmittal letter which is prepared each Friday and hand carried to the County Accounting Office
along with County Accounting Office copies of orders.

Applicable twenty-five dollar Accounting Fees for cases paid through the DJRP on other than
the court date are also hand carried via transmittal report to the County Accounting Office for
crediting to a fund set up for this purpose. These fees, along with the fifty dollar fees initially
charged for each case which enters the County system pay, in-part, the salary of the DJRP and
help to offset the administrative cost to the County associated with processing the account through
the County computer.

The County Accounting Office establishes each new account into the County computer and
assigns the account a subsidiary number for subsequent tracking/ronitoring of payments.

Every six months the County provides the victim and respondent an updated voucher
which reflects the status of their account.

Payments are collected monthly and disbursed to the victim via County check every six
months. The reason for this lump sum check rather than an every month check is lack of resources,
primarily computer time.

At the Court’s request, the County Accounting Office provides a monthly printout (Paid
Listing) to the DJRP which refiects the payment status of each case.

The County also provides, approximately every thirty days, an Arrears Listing which
reflects those accounts which are behind in their payments. It is from this listing that the
DJRP/Juvenile Judge pursues cases and, if necessary, issues Rules to Show Cause, Writs of
Arrest, ete.

Upon receipt of the final payment the County Accounting Office issues a “Paid Voucher” to the
parties concerned. A copy of this voucher is provided to the DJRP from which he issues an “Order
of Satisfaction”. This order removes the previously rendered judgment from the County Land
Records and closes the court’s interest in the case.

The DJRP directly interfaces with the County Accounting Office, with the Restitution
Accounts: Manager and also directly interfaces with the County Accounting Office’s
Administrative Office on all policy related issues.

B—Payment Through the DJRP. Where possible, and for the reasons previously stated, the
DJRP directs payment of court directed restitution monies through his office in the courthouse.

The DJRP suspenses all payments being made in this manner and initiates vigorous follow up
in any and all cases where monies are not paid as ordered.

Upon receipt of directed monies (which are paid via check or money order in vietim's name)
the DJRP prepares an acknowledgment letter to the respondent and a cover letter to the vietim,
photocopies the payment and forwards the monies to the victim. Copies of the photocopied letters
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are filed in the juvenile jacket to reflect receipt and forward of court directed monies. The above
action is handled on a daily basis.

The DJRP will, for cogent reasons approved by the Juvenile Judge, issue Amended Court
Orders and extend payment provisions in both systems.

All cases and all monies received are “logged” for accountability and weekly monitoring by the
DJRP. Monthly totals are prepared for review and analysis by the Juvenile Judge and other
interested agencies.

Payments made through the DJRP account for approximately eighty percent of the
restitution cases processed in Juvenile Court. During the period July 1, 1982 through
September 30, 1984, over twelve hundred cases were processed in this manner.
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SECTION Xii— Monitoring of Restitution Payments

The DJRP monitors payments made through both his office (i.e., payments paid through the
court) and those payments made through the County Accounting Office.

A—Via the DJRP. The great majority of payments directed to be paid through the Court are,
in fact, paid in a timely fashion. The DJRP maintains a log to monitor the status of each case that
reflects such information as the log number, juvenile assistance number, name of respondent,
name of vietim, payment due date and other pertinent information.

Payments for those cases being paid through the court are sent directly to the DJRP via daily
mail delivery using self-addressed envelopes that are given to the respondent for this purpose on
the day of the court hearing.

Upon receipt, the DJRP pulls the suspense copy ofthe court order and annotates both the log
and the DJRP’s copy of the court order with the payment date, amount, money order or check
number, and other pertinent information.

Separate letters are then prepared by the DJRP to acknowledge receipt of the payment and
the check or money order is photocopies for filing in both the juvenile jacket and the DJRP file.

The court allows restitution payments to be made to the court by means of a personal check.
In those handfull of instances where the check has failed to clear the bank, the DJRP has taken
immediate follow up action via a special letter devised for this purpose. This letter has brought in
(via money order) all monies due.

Cases that were directed to be paid through the DJRP which are not pald on time are pursued
in accordance with Section XIII below.

B—Via the County Accounting Office. As previously stated, cases being paid on a monthly
basis are entered into the County Accounting Office computer for bookkeeping purposes and
subsequent issuing of a County check. The great majority of these cases are also paid in a timely
manner. Normally, the County Accounting Office will cut a County check to the victim upon receipt
of the final payment or in a lump sum fashion every six months.

Approximately every thirty days the County Accounting Office sends, via messenger, to the
DJRP both a computerized Paid Listing and a hand written Arrears Listing. These listings
nrovide the working suspense copies that are utilized by the DJRP to track the payment/arrears
status of each County Accounting Office Restitution case, and are initially screened by the DJRP
upon receipt. ,

The DJRP uses these listings to answer telephone and written queries received from both the
vietims and the respondents. Any discrepancies or queries which the DJRP cannot immediately
resolve are subsequently resolved by the DJRP with the Accounting Supervisor.

Both of the above listings use a five digit “Account Subsidiary Listing Number” which
identifies the account in numerical order for easy reference. Updated information is provided with
each new listing

Arrears Listings provide the principal source document for follow up action on County
Accounting Office cases and are utilized extensively by the DJRP to testify in open court on cases
ordered into court for late payment.
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SECTION Xlli—Follow-Up Effort of Non-Payment Cases

A—DJRP (Court Paid Cases). Lessthanten percent of cases directed to be paid through the
DJRP fail to come in to the DJRP in a timely fashion.

- The DJRP keeps a weekly suspense on all monies due to be paid through him to the vietim. Ifa
week has elapsed and directed monies have not been received, the DJRP initiates a follow-up
letter to the respondent directing the payment of previous monies within a fifteen day period. A
carbon copy of this letter is provided to the victim so that he can be aware of the status of his case.
If at the end of that period of time monies still have not been paid, the DJRP initiates follow-up
effort through the Sheriff via a Rule to Show Cause and pursues the collection effort before the
Judge in open court.

B—County Accounting Office Cases. Upon receipt of the County Accounting Office Arrears
Listing, the DJRP briefs the Juvenile Judge and a “Rules Date” is established approximately four
to five weeks later to hear arrears cases.

Within several days after receipt of the Arrears Listing the DJRP prepares “Rules to Show
Cause” (see sample in Section X VII) for personal service by the Sheriff.

From the date of receipt of the Arrears List to the actual “Rules Day”, the DJRP works
directly with the County Accounting Office Accounts Clerk to pick up the receipt of any payments
received prior to the DJRP physically going in to court on the Rules Day to pursue the collection
effort before the Juvenile Judge either via payment in court of the subsequent issuance of a writ of
arrest, if the person fails to appear.

Effective January 1, 1984 the DJRP initiated a new follow-up letter on delinquent County
Accounting Office accounts that advises respondents of the arrears and warns them of the
consequences if payment is not made by the directed date. Heretofore, the Rule to Show Cause
had been used exclusively for this purpose but at this point in time the need for personal service by
the Sheriff has had the desired effect and will only be used in the future for chronic or extreme
cases.

C—Follow-Up Letters (Current). The DJRP currently writes a wide variety of follow-up
letters, all of which are designed either to keep the vietim and/or respondent informed or to force
the payment of monies previously directed by the court to be paid.

At the present time all of this correspondence is hand written by the DJRP and individually
typed for subsequent signature by the DJRP. Although this method is time consuming and will be
enhanced in the future via utilization of dictation equipment and imprinted form letters, a personal
signature is deemed to be an important aspect of the success of the collection effort and will be
continued.

All written correspondence is typed on DJRP stationary and mailed in court indicia envelopes
which enhances the collection image as an official arm of the court.

Utilization of follow-up letters is a must and has enabled the DJRP to not only achieve the
desired results insofar as the collection of monies owed to victims but also to document the juvenile
jacket for subsequent use by the DJRP, State’s Attorney and the Juvenile Judge if and when the
case reaches open court.

D—Issuance of a Rule to Show Cause. As mentioned above, Rules to Show Cause are issued
for restitution cases in arrears in the County Accounting Office system and for DJRP cases which
are in arrears and remain unpaid after the expiration date directed in the follow-up letter.

The Rule to Show Cause is issued for both the respondent and the parent(s)/legal guardian
and is signed by the DJRP and the Juvenile Judge. Certified true copies are made for personal
service by the Sherift’s Deputies.

The original copy of the Rule to Show Cause is filed in the juvenile jacket and a certified true
copy is made for each person named in the Rule plus a certified true copy for the Sheriff’s file.
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Coordination is effected by the DJRP with the Deputy Chief Bailiff (Police Liaison Officer) to
provide Sheriff’s service in jurisdictions in Maryland which are outside the boundaries of Prince
George’s County. Respondents living in the District of Columbia are mailed copies of Rules as the
Sheriff does not have the authority to personally provide this service in Washington, D.C.

The Rule to Show Cause provides for payment to either the DJRP or the County Accounting
Office (for County Accounting Office cases) up to 3 days prior to the Rules Day in lieu of appearing
in court. Subsequent to this date and prior to the Rules Day monies are collected by the DJRP.

On the second day prior to the Rules Day the County Accounting Office provides a “final
listing” of all monies received on Rules cases and telephonically updates the DJRP up to the
morning of the Rules Day of any last minute monies received.

Any payment information received by the DJRP from the County Accounting Office that
impacts on the Sheriff’s service aspects of the case is relayed by the DJRP to the Sheriff’s Office to
“quash” the Rule or take other action directed by the DJRP.

On the morning of the Rules Day, the Sheriff provides an updated listing as to whether or not
the Rule was served for use by the DJRP in open court. Rules not served by the Sheriff are
discharged by the Judge based on recommendations made by the DJRP in open Court. Cases in
which Rules have been issued and paid prior to the Court date are quashed by the Juvenile Judge
based on testimony to that effect by the DJRP.

Cases not resolved by court action are returned to the DJRP for pursuit/investigation by the
DJRP.

E—Court Action. Rules Day produces three main types of action in open court: Payment of
directed monies on the court date; the issuance of writs of arrest for persons failing to appear; and,
a continuation of the rule for these persons who legitimately need extra time to pay.

Respondents who appear in court on the Rules Day are called in open court on a case by case
basis. Physically present in the courtroom are the Juvenile Judge, the DJRP, the Court Reporter,
the Courtroom Clerk, the Bailiff and a Deputy Sheriff.

Payment in Court—Those individuals who appear before the Judge and who pay monies to
the Judge's satisfaction are excused from court. These monies (cash, check or money order) are
receipted for by the DJRP and subsequently dispersed by the DJRP on the day following the
Rules Day.

Arrears monies for victims being paid through the County Accounting Office cases are
forwarded to the County Accounting Office via the weekly letter of transmittal.

Arrears monies initially scheduled to be paid to victims through the DJRP are forwarded on
to the victims by the DJRP via cover letter after telephonic notification that monies have been
received by the court.

Writs of Arrest—Writs of Arrest are normally issued by the Juvenile Judge based on
recommendations by the DJRP in each case where the Rule has been properly served by the
Sheriff and the respondents have failed either to pay the monies prior to the Rules Day or failed to
appear in court on the directed date.

Writs of Arrest usually provide a cash bond in the amount of the arrearage as stated in the
rule.

Writs of Arrest are served by the Sheriff’s Office Warrant Squad. Respondents arrested after
normal business hours (i.e., 8:30 a.m. to 4:30 p.m.) are presented to the Commissioner’s Office
~(open twenty-four hours a day). Any monies paid are subsequently forwarded on to the DJRP via

the Commissioner’s Office.
Bonds—The Juvenile Judge issues two basic types of bonds, Personal and Cash.
a. Personal Bonds. Personal Bonds are issued by the Juvenile Judge in those instances
where the party to the Restitution Hearing has been directed to appear but has no legal
_responsibility to pay restitution monies themselves.
b. Cash Bonds. Cash bonds are utilized by the Juvenile Judge in two types of
circumstances; where the respondent has been served by the Sheriff with a Rule to Show Cause
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- and failed to appear on Rules Day; and, where the respondents have been in Court ona Rule, have
~made further arrangements to pay, have had their case continued to the next Rules Day, and have
failed to appear at the subsequent hearing. ‘ ‘

- Inthoseinstances where the individual failed to appear in court the amount of the cash bond is
usually the amount of arrearage stated in the Rule to Show Cause.
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SECTION XIV—Termination of Restitution Cases

Restitution cases are closed by the DJRP under one of three ways: via payment in full; lifting
the Stay of Execution on the Judgment; or via other court ordered action.

A—Paymentin Full. Upon receipt offinal monies ordered by the court, the DJRP closes the
case by rendering either an Order of Satisfaction (County Accounting cases) or the writing of a
Paid and Satisfied Letter (DJRP/Court cases). Copies of these orders/letters are placed in the
juvenile jacket and in the case of the Order of Satisfaction, a docket entry is made to the jacket for
subsequent removal of the judgment from the County Land Records.

1—County Accounting Office Cases. The DJRP is notified of final payment of the court
ordered restitution via receipt of his copy of the “Paid Voucher” from the County Accounting
Office.

Upon receipt of this Voucher, the DJRP pens in the name of the respondent(s) and verifies the
amount of monies paid by the County to the victim by penning in this figure for subsequent typing
of an Order of Satisfaction.

The Order of Satisfaction is a court order that is signed by the DJRP and the Juvenile Judge
and signifies to all parties that the court ordered restitution has been paid in full to the court’s
satisfaction.

Once signed, the original copy of this order is filed in the juvenile jacket as indicated above.
Copies of the order are sent by the DJRP to both the vietim and the respondent, the DJRP for his
file and to the Supervisor of the Juvenile Clerk who, upon receipt of her copy, coordinates with the
County Land Records Office to remove the previously rendered judgment from the records.

The DJRP’s copy of the order is appended to his copy of the previously issued order and allied
correspondence, log is annotated and the materialis filed in the DJRP’s “Order of Satisfaction” file.

2—Cases Paid-Directly Through the DJRP. Final payments made directly to the DJRP for
cases directed to be paid in this matter are processed along similar lines.

However, in these type cases the judgment portion of the court order never has been signed
by the Juvenile Judge. Consequently, upon receipt of payment/final payment the DJRP sends out
to the respondent a “Paid and Satisfied” letter, a copy of which is placed in the juvenile jacket along
with a photocopy of the check or money order which satisfied the original court order.

The DJRP’s log is also noted and the paid and satisfied letter and allied correspondence is
retained by the DJRP in a file established for this purpose.

B—Via Lifting of the Stay of Execution and Rendering of the Judgment. In a few cases (less
than two percent) the judgment is rendered by the lifting of the stay when all other attempts of
collecting the monies have proven unsuccesstul.

These type cases usually involve instances where the respondent has committed serious
offenses subsequent to initial restitution hearings and has been arraigned and waived to Adult
Court or committed by the Juvenile Judge for extended periods of time.

C—Via Other Court Related Actions. Periodically, circumstances arise in juvenile restitution
cases other than those above where it also becomes necessary to close the case prior to receipt of
the final payment. Examples of these actions are: the respondent’s filing a bankruptey petition;
death of the respondent; incapacitating injury and similar circumstances beyond the control of the
Juvenile Court.

[nthese instances, the Juvenile Judge issues an appropriate court order to amend the original
Judgment Restitution Order. Copies of these Amended Court Orders are sent to all parties
concerned to include the County Accounting Office, if appropriate.

The DJRP annotates his log and makes appropriate distribution of such cases prior to closing
his interest in the matter and retains the information in his files. Original copies ofthese orders are
retained in the juvenile jacket. :
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SECTION XV — Public Affairs/Release of Juvenile Information

The Juvenile Restitution Program has generated a great deal of public interest and at the
same time has also generated a number of media inquiries/articles in The Washington Post, The
Prince George’s Journal and several nationwide local government oriented magazines.

Generally speaking, juvenile information of a specific nature is not released to anyone other
than the victim and the respondents themselves,

However, overall, it is to the best interest of the court to maintain a close working relationship
with the media who have an opportunity in a public forum to make the general public aware of the
crime victim’s plight and to stress the theme that juvenile crime does not pay.

Along this line, the Juvenile Court has stressed the basic philosophy that primary
responsibility for properly raising children rests with the parent(s). Should the child break the law,
action will be taken by that Juvenile Judge to mete out applicable treatment and, where
appropriate, to hold the parents responsible for this misconduct. Further, if the nature of the
juvenile’s conduct results in assessable damage to the victim, the juvenile and the parent(s) will be
responsible under the applicable provisions of the law to repay the vietim for these losses.

Therefore, it becomes important to “sell this story” in the community and solicit the support of
the community through the media and in other public forums in order to help make the community
a better and safer place for all to live.
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- SECTION XVI—Job Description of DJRP and Restitution Officer
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. 1. Departman i 2.0 e 3. . . ]
POSITION DESCRIPTION pment/Orermen [ @70 coe pot. e
"PERFORMANCE STANDARDS
Prince George's County, Md. Circuit Court - Juvenile 0504 00066
4, Namae S, Class Title 6. Graaa
Administrative Assistant IV G33
CUSTER, Robert Ww. 7. working Titie ’
Juvenile Restitution Officer
. ™Mace af Wark (pullding, acaresst 9. woruing Hours
Court House, Upper Marlboro, Md. wom 8230 A.M. o 5:00 P.M.

10. Name and titla of person from whom you rocaive suparvision or direction

Juvenile Administrative Judge

11. Names ang titles 0f gersons supsrvised Dy you, If any

None

12, POSITION DESCRIPTION = DCescribe the work you go. Use a separate 13, PERFORMANCE STANDARDS — For eacn duty or 1ask described
paragraph to group related tasks into major dutles. Note approximate pers 1t lett, list one or sevaral factors necessary to the satistactory performs
cent of timae davoted to aach major guty at laft, ance of that tasik, See lnstruction sheat for assistance In determining

stanaards,
Use A, B, C, etc.
Use AT, A2, A3, 81, 82, satc,

MINIMUM QUALIFICATION . REQUIREMENTS

1. College graduate with degree
in Sociology/Psychology/
Administration of Justice.

2. Incumbert must have a minimum of 3
years of extensive agency level
experience in the formulation and
implementation of written policies
and procedurcs and the ability to
coordinate these procedures with
various Pederal, State and local
governments. Must be able to
understand, and interpret a
variety of regulatory guidance
and to write a wide range of
letters, memoranda, training
directives and policies and
procedures. Must have a thorough
knowledge of automated data
processing equipment and its
application to administrative
functions. Incumbent must be
able to make public speeches and
to brief people from all walks of
life. Incumbent should have a
thorough knowledge of credit and
customer relations procedures as
they relate to payment of monies
owed the Court.

PG, 544.M 7473 : : {OVER VLEASEY
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12. Pasition Oescrintion (continued)

. %

3.

. mp, D, | —— -, v m—_ St WD S o W . e, S—-. o e — —

ADMINISTRATION

Must have an understanding of
the system, methods and admin-
istrative machinery for
accomplishing the work of an
organization.

Must be able to analyze problems
and apply sound judgment in
assessing the practical implica-
tions of alternative solutions.

Must have the ability to communi
cate with others effectively,
both orally and in writing and
the capacity to use these
knowledges and abilities in
resolving the problems presented
by the assignment.

Must have the ability to super-
vise and evaluate the work of
others.

Must have skill in coordination,
using participative management
techniques.

Must be able to operate inde-
pendently with limited resources
and still provide a quality
product.

Must be stable under stress and
able to function under changing
conditions as the priorities of
the Court dictate.

istrative Assistant to the Juvenile
Administrative Circuit Court Judge
for Prince George's County, Maryland
and to insure that efficient opera-
tions and procedures are implemented
and followed in the area of Juvenile
restitution.

Responsible to serve as Admin-

T

13. Performance Standards (continued)

(o m m - w w— o——— vt S - > — — — —— s oD it i wa o e

_APPROVALS

roverts of this form.

i v GO s cEws VDA CMe D SED mOp OB @D SN0 OB s ckm  ewe O N e w— sk G W AR R D M SOYD  emD  ATR e YR IR eMB EER G . e )

14, The signatures i6g ingicate tanca end/or eppravel of the position gessription 2nd performancs standards aopedring above and on the

Empioyes

Dste Supervisor

Date

Oepertment Head Oate
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12, Poiition Oaseriotion (Continuod) 13. Performance Stanaards {continued)

e e —— oy oW . A G T CRED CHEE GMEXS RIS D e wem  Gean S e e e wOn 4D e e e e — e St ) Cmam Sxme D MD G e . ]

%

Responsible to perform
administrative and personnel functidns
in the area of Juvenile restitution.

Required to exercise a high
degree of independence in administrg-
tive management, which requires
working under the general supervisidn
of the Juvenile Administrative Judgg
who gives assignments in broad terms
of the objectives desired. The Judde
has delegated authority for indepen-+
dent office operation with completed
work being evaluated in terms of
results accomplished, sound decisiorns
and timely accomplishment.

FEDERAL DUTIES

1. Responsible to hold conferences
and conduct seminars for
selected high level Federal,
State and local officials from
Regien III and subsequently
nationwide.

2. Responsible to brief State
Governors, Legislators and
other key personnel throughout
the Country in support of the
Juvenile Restitution Program.

3. Responsible to prepare lesson
plans, training schedules and
other training packages, in
support of various seminars
and briefings.

4. Responsible to write the Federa;
Policies and Procedures allied
with the Juvenile Restitution
Program.

5. Responsible to interface with
the media and field queries
pertinent to the Juvenile
Restitution Program.

f i e — e e . e = SAEPROVALS L e e e m m e

14, The sipnatures appearing balow Indlcate scceplancs end/of soproval of the polition description ang perfarmance standards appesring above end of tha
revarse of this form,

Emoloyee Date Supervigor Date Departmant ‘Heag i Date




{12 Pgsitlon: Descrintion {continuad)

%

.

OTHER DUTIES

A. Responsible to formulate and
implement policy based on general
guidance provided by the Juvenile
Administrative Judge using broad
discretion in carrying out a wide
range of duties.

1. Works directly with the
Juvenile Administrative Judge
to resolve restitution issues
and effects policy resulting
from these meetings.

B. Required to work with a broad
spectrum of people from all walks of
life in establishing restitution to
victims resulting from Juvenile acts
that result of damages being awarded
by the Court.

C. Required to work directly with
Juvenile Court Judges, the Juvenile
Master, Bailiffs, numerous other
Court officials, police from various
jurisdictions, attorneys, respondents
victims, and other community personne
requiring personal competence, tact
and knowledge of all such Juvenile
restitution matters.

D. Responsible to draft letters to
financial and insurance institutions
and other affected personnel and
answer queries from the general publi
Required to research Juvenile Court
records and provide information to
written and telephone queries.

E. Required to work directly with
the Prince George's County Government
Account officials in establishing
restitution payment policies and
procedures.

'F. Responsible to appear in Court
as required and write restitution
portions of restitution orders.

T

13. Performance Standards (continued)} - . 5
e i i > (o o e et s s wvrn Sonin e o wam, s San e it . i e, e e otn o oo e s e’ s i -
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14, The slpnsturas 2o0earing Detow INGICALS £CI0EtANce and/or aporoval of the positior description and parformancs st ds ing aBove and oA the.
reveria of thig form, :
Ooata

~|Employee o ' Date Supervisor

Oate

Oepartmant Haad

25




13, Pouelm Omloucu (continued)

L3

G. Required to provide continuity
of operation between current resti-
tution program and previous programs
making on the spot decisions to
insure continuity of effort and
resolution of program problems as
they occur.

H. Responsible to supervise the
collection effort and distribution
to affected parties of monies gen-
erated from either of the existing
systems.

I. Responsible to remember and
execute numerous hasty instructions
with only occasional follow up
required by the Judge.

J. Responsible to establish and
maintain records and reports as
required. Prepares reports and docu
ments as required.

1. Prepare, maintain and forward
records and reports as
required.

K. Required to file incoming and
outgoing correspondence and related
reference material in accordance
with the established filing system.

1. Maintains all files accuratel
and orderly in accordance
with the Court and Judge's
responsibilities.

L. Responsible to render confi-
dential assistance to the Court and
Judge.

1. Responsible for ensuring
personal use of extreme
tact and discretion in
maintaining the confidentiali
of appropriate letters,
records, reports, forms,; case
files and memoranda received
or used.

T

13, Parformance’ sundorda {continued)
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Lars

{Empisyss o Oste | Supervitor

| apartment resa. ) y Qate
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‘
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M. Responsible for the security
of confidential court records.

N. Willingly and cooperatively
performs tasks and duties assigned
which may not be specifically listed
in position description, but are
within the general occupational
category and responsibility level
typically associated with the
employee's class of work.

13. Porformance Standaras (contlfhuad)
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Supearvisse:

Date Degertment Hesd
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*Tetiment T 0N T e

FOSITICN CESCRIPTION v S ) ;
PERFCAMANCE STANDARDS . . . ' .
FP N S RDS | Circuit Court - Juvenile 1 0504 ;
Prince. George's County, Md. : e
4. Name S. Class Title 5, 7170
Administrative Assistant II LG 27
JUDD, Dor is M. 7. worsing Title
Juvenile Restitution Officer o e
8. Mace of Nork duiding, acaress) 9. \Woruing ~oursy
Court House, Upper Marlboro, MD vom 5230 a.me ,, 5:00 p.m.
10, Mame ana Utie of parson from whom you fecaive suparvision gr direction
Director, Judgment Restitution Program L g
11. Names ana tities of parsons sugarvised by you, it any !
None —_——
12. POSITION DESCRIPTION — Descripe the work you do. Usé a sazarata 13, PERFORMANCE STANDARDS ~  Zar e3cn guly 2 234« 2eslr Ted
C2aragraon 1O groun reiated 125k into mMajor cuties, Note sooroniMate ner- AL 101Y, LSt 3ne or several f3C0rs necessary 1o tha 530 4%ac 2ry Serform.
cent of tirne Cevoted 1o each major Cuty at left, ance of that task, See (nstruciion sheet fGr 235ISTANSE 10 Cetermining

standaras,
Use: A, 8,C, e,
Use Al, A2, A3, 81, 32, etc.

=

ADMINISTRATION

trative Assistant to the Director,
Judgment Restitution Program for

Prince George's County, Maryland !
and to insure that efficient opera- |
tions and procedures are implemented
and followed in the area of juvenilg

: restitution. f

i
} Responsible to sexrve as Adminis-

o Responsible to perform adminis-
! trative and personnel functions in
the area of juvenile restitution.

Required to exercise a high degree

' of independence in administrative .
. management, which requires working |
E under the general su.ervision of the
- Juvenile Administrative Judge and '

the direct supervision of the Direcj
tor, Judgnent Restitution Program
who give assignments in broad terms |
of the objectives desired.

DUTIES < 5

‘ A. Responsible to formulate and
implement policy based on general
I guidarce provided by the Juvenile

|

|

j
'Adwinistrative Judge and the Director,
1Judgment Restitution Program using !

j ";-- 5 CIR A
B S,523:M7,7] (SVEIILEASEY
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12, Position Descrlition (zontinued)

13, Paricemance Standands (Continuod)
broad discretion in carrying out a
wide range of duties.

‘le Works directly with the
Juvenile Administrative
Judge to resolve restitution
issues and effects policy
resulting from these meetings

B. Required to work with a broad
spectrum of people from all walks
of life in establishing restitutiom
to victims resulting from juvenile
acts that result from damages being
awarded by the Court. ~

C. Required to work directly with
Juvenile Court,Judges, the Juvenile
Master, Bailiffs, numerous other

Court officials police from various
jurisdictions, attorneys, respon-
dents, victims and other community
personnel requiring personal com=-
petence, tact and knowledge of all
such juvenile restitution matters.

D. Responsible to draft letters td
financial and insurance institutions
and other affected personnel and
answer queries from the general
public. Required to research
Juvenile Court records and provide
information to written and telephone
gqueries.

E. Required to work directly with
the Prince George's County Govern-
ment Accounting officials in estab-
lishing restitution payment policies
and procudures.

F. Responsible to appear in Court
as required and write restitution
portions of restitution orders.

reverse of (N form.

APPRCVALS

-G m D =

'34. The signatures 2004ering bslow Inaicate sCcCaBlance ant/or aeprovel af the potitien desciiptlon end performancs ttandards 200037ing S0CVE NG On the

7 -

amoloyss

Dete Suservisor Oaty Cepartment Meag

7 Date

"
>
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22. Posmeﬁ Description (eontinued} ’ : 13, Performancs Stangands (continued)

i - o o
i : -n-su-u-n—‘——-a‘-—u—neﬂmu—_—u-muecnmnmom@“bumw@mome

> a. Required to provide continuity
Oof operation between current
restitution program and previous
programs making on the spot deci-
sions to insure continuity of effort
and resolution of program problems
as they occur.

H. Responsible to supervise the
collection effort and distribution
to affected parties of monies gen-
erated from either of the existing
systemse.

I. Responsible to remember and
execute numerous hasty instructions
with only occasional follow-up re-
quired by the Judge.

J. Responsible to establish and
maintain records and reports as
required. Prepares reports and
documents as required

1. Prepare, maintain and for-
ward. records and reports as
required,

K. Required to file incoming and
outgoing correspondence and related
reference material in accordance
with the established filing system.

1. Maintains all files
accurately and orderly in
accordance with the Court
and Judge's responsibilities.

L. Responsible to render confiden--
tial assistance to the Court and
Judge.

1. Responsible for ensuring per-
sonal use of extreme tact and
discretion in maintaining the

APPROVALS

. - - e o o e D e

14, The tignaiures aopsaring Daicw INGICEIa ScTuptancs and/or s0provai of the Poution dascriplion snd DerfcrrMaNCe KANGSISE A0DESTInG SBOVSE aNY OR the
- rqwavie GF RIS ferm,

Ematoyes Oate Supereisor Dste Ceporiment tMesg ; Gore-
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{12, Pouition Daseriptiin (contineed)
% e D G WS e GRS oD CGB. EIED NN G0 <END SND Ay ch ) weR WD G orm wmD o

¢ b o o e CaC e D s GES e U e O G S . - an =t
%} h

confidentiality of appropriats
letters, records, reports,
forms, case files and memoranda
received or used,

M. Responsible for the security of
confidential court recordse.

N. Willingly and cooperatively per-
forms tasks and duties assigned which
may not be specifically listed in
position description, but are within
the general occupational category
and responsibility level typically
associated with the employee's class
of work.

14, Pho signatures 260487109 Below Indiceta BcteRiancs angd/or approvel af the gmmm desceription ane w!ummu tanctres e0pesring aDAYS ANG ON the
T savarsa of thig form,

JQW"%W %3’[@“ Oy 'WM%M/ MJ”’/%L

Emptoyes Oate Dagartment Heag Oate

31
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SECTION XVil (A)—Forms

1—Judgment Order (sample)
2—Judgment Restitution Log (sample)
38— Victim Master File Index (sample)
4-—Respondent Master File Index (sample)
5-—Respondent/Vietim Background Forms
a. Restitution Fact Sheet (sample)
b. Financial Worksheet (sample)
¢. Deferred Payment Agreement (sample) .
6—Payment Instructions for Respondents Paying Monies Through The County Accounting
Office (sample)
7-—Agency/Activity Collection/Transmittal Report (sample)
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PR
IN Ti{E CIRCUIT COGRT FOR' D
SITTING AS

oy T ,' o N _i“i‘) ‘e ‘—-:
Rtl}\({‘é GEQORGE'S COUNTY, MARYLARR
A JUVENILE COURT

MATTER OF:

JA. No. {/30-.?‘/

This matter-having been heard by the Court, it is Lhis&May of
, 19 , by the Circuit Court for Prince Ceorge't

(Zounty, Maryland,
ORDERED, that the Clerk of the Court enter a judgment in favor of

I(&}'M/,O/;?M ,(‘%J/J/} wtlid Co. M@n//, of
qﬂf%ﬁgﬂvﬁw Loa Lo Mot /A 207 % _ against

R - of
; B N in the

L Y L T T vy AP P B T T T P PP R P gy

"ORDER OF COURT
STAY OF EXECUTION

u{ WUpon recommendation of the Judgment Restitution Officer, it is this

% ay of c)@m g , 19685 , by the Circuit Court for
ince George's County, M and,

(] 1. ORDERED, that the Court directed restitution be paid this date-
no Jﬁnent to be entered. Accounting fee waived; or

2. ORDERED that a Stay of Execution of such judgment be ordered
and.tha< payments be made w the Judgment Restitution Officer in the victim's
name within thirty days. A one timne twerty five dollar fee is assessed payal
to "Prince George's County”, which i8 to be forwarded to the Court, along
with the restitution payment in the self-addressed envelope provided for this
purpose; or

3. ORDERED, that a stay of execution of such judgment be ordered
conditioned upon the receipt of payments on the following schedule:

DATE DUE AMOQUNT
3 f?eﬂ'/ﬁj‘ o Wit

FURTHER ORDERED, that a cost of $50. 00 be assessed against the
payors and that such costs will be deducted from the first payment and that
payments be made through the Accounting Division, Office of Finance, Coun
Administration Building, Upper Marlboro, Maryland 20772, Attention:
Restitution Accounts. Additional semi-annual accounting fees of $25. 00 will
be added if restitution pericd exceeds six montha

FURTHER ORDERED that the Stay of Execution be set aside if
payments are not made as ordered; and '

FURTHER ORDERED that the parties listed herein shall notify the
Director, Judgment Resritution Program (952-4330) of any change of address
or telephone number during the pendency of this order,

W Qs

“Director” " §

JUDGE

Payor

Payee

P.G.O. Friv $I0R4 111/R13)
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- NO.

JA NUMBER

DATE

DIRECTOR, JUDGMENT RESTITUTION LOG

RESPCNDENT'S NAME

VICTIM'S NAME

STATUS/DISPOSITION

PAYMENT STATUS




T3 FILE NUMBER

NAME

VICTIM MASTER FILE INDEX CARD

DATE

Last

ADDRESS

First

Middle

WORK NUMBER

HOME NUMBER

TOTAL RESTITUTION

RESPONDENT'S NAME

STATUS/DISPOSITION

35




JA FILE NUMBER

NAME

RESPONDENT MASTER FILE INDEX CARD

DATE

Last

ADDRESS

First

Middle

- WORK NUMBER

HOME NUMBER

TOTAL RESTITUTION

VICTIM'S NAME

STATUS/DISPOSITION

36



RESTITUTION FACT SHEET

JA#
DATE

RESPONDENT:

Name

Address

Phone

DOB

PARENTS:

Name

Address

Phone

Relationship to Child

VICTIMS

Name Address Phone JA# Total Owed  Rate

Total Restitution Amount

Overall Payment Rate

Amount of Restitution Money Paid This Date

Balance of Restitution Monies Owed

Amount of Cdurt Costs Paid This Date

RESTITUTION FORM NO 1 (1 Jul 82)
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FENANCIAL WORKSHEET
"Child's Name JA#

Parent's Name

Relationship
to Child

ASSETS

--Home

‘Own/Rent (Circle One)

Value

Aut

Savings (Bank/Account Number)

Checking (Bank/Account Number)

Other:

TOTAL

DEBTS
Home

Auto

Other L.oans:

 EMPLOYMENT

Name of Employer

Address:

Phone Number

Wages

How Long Have You Been Emplioyed

RESTITUTION FORM NO. 2 (1 July 82)




DEFERRED PAYMENT AGREEMNENT

Date,

-

In order to have the judgment that was entered against us in

JA. stayed, we agree to the following terms:

/—_7'-1° To make.payments és directed in the Order of Stayf_
2. To pay-$50.00 to cover the cost of deferred payments with
- additional $25.00.semfiannual_accounting feeslif rest;tution
period exceeds six months.
3. To pay 350.00 in attorney's fees if we de fault on our pay-
ments at some later date.

To pay restitution in full by

~
J
1=

through the Director, -Judgment Restitution -Program with a
one-time fee of $25.00.
2. To pay $50.00 in attorney's fees if we default on our pay-

ments at some later date.

Witness:

R. W. Custer, -
Director, Judgment Restitution Program

Rostitution Form No. 3 (Feb. 1, 1983) (Replaces Jul. 1, 1982 version

which will no longer be uééd. .
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BG.C. FOHN V11 ey, 2°83)
' PRINCE GEORGE'S COUNTY, MARYLAND
AGENCY/ACTIVITY COLLECTION/TRANSMITTAL REPORT
* (READ ADM. PROC. 346/INSTRUCTIONS ON BACK)

-

AMOUNT OF COINS (A} None

TO: DIRECTOR OF FINANCE/TREASURY

Juvenile Court, Judgment Restitution . - usrency@ None

AGENCY

Money Order

HUILDING/ROOM NO. Courthouse, Grc;l/md Floor AMOBINT OF CHECKS (C) $50.00
dpf
PREPARED 8Y/TELE. N0, __ ROPert W. ster, X4330 ioraLoraB.C $50.00
DATE PREPARED __J@NUAXy 6, 1984 AR
TOTAL DEPOSIT SLIPS*®
TO BE COMPLETED BY BANK NUMBER*
TREASURY PERSONNEL » ™ @ r - & @ ° ™
TOTAL MONEY AND
DR NUMBER DEPOSIT SLIPS
SUBSIDIARY/DOCUMENT PSEUDO LOCATION
DESCRIPTIVE TITLE S NUMBER NUMBER AP APPLIES - AMOUNT
255-2
JA 2432-83 R SHEBEEEEBEEE 2[sp D
7 25715 WA 5| 5 5l6| 13|F| d5[a|ofs ABAE
!'
e | ,
S | !
e e R A 1 -
. S i ) ] ] 4
]
L
DU'UU‘
) . TOTAL AMOUNT THIS SHEET l
. |
- - — I N~ o Y o |
TOTAL OF ALL SHEETS -’U; U“i

ORIGINAL AND ONE COPY TO TREASURERS COLLECTING AGENCY - KEEP A COPY

40



SECTION XVII (B)— Listings

1.—A1Tears Listing (sé.mple)
2-—Computerized Paid Listing (sample)

42
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A

FUND

o1 TIT

ACCOUNT NO. 249 TIT

»

SUBSIDIARY
NUMBER

079522

079522-001
079522-002
078522-003
079522-004
079522-005
079522-006
078522-007
0798522-008
- 079522-009
079522-010
079522-011

079523
079524
079525

079525-001
079525-002

079526

079526-001
079L26-002
079526-003

079527
079527-001

079528
079528-001
079528-002
079528-003
..079529 .
079530
079531

079532

06/03/82

07/0b782
O7/08/82

07/05/82
01/10;83
01/10/83

07/05/82

07/05/82
o8/ 13/82

Ou/0%h/ 12

06/u3/82
0G/03782

06/03/82

LE - GENERAL

PRINCE GFIRGE *S COUNT!Y
SULSTOTA T YTLE REPOR!

LE - JUVENILE RESTITUTIOM

ACTIVITY DATE
LATE AUTHORLIZED

06/03/782 06/01/82
07/0%/B2 DROOO3
of8/719/42

08/18/82 .
10/06/82 'DRO0O134
11/11/82 DRQOO178
12715782

01/15/83

01/31/83

01/32/83 VC15416
03/24/823

05/15/83

SUB-TOTAL

06/03/82 06/01/82
‘ 06/03/82 06/01/82

06G/03/82 (6/01/82

SUB-TOTAL

. 06/03/82 06/01/82

JEOQB31
JEOOG31
SUB-TOTAL

06/03/82 06/01/82

SUB-TOTAL

06/03,/82 06/01/82

SUB-TOTAL
06/01/82
06/01/82

06/01/82

06/01/82

DESCRIPT1ON

JA 26897-81

JA 780-82

-

JA 747-82 -SSR

JA 765-82
1

T
70.60

95. OUCR
75.00

JA820- B2 U R

50.00

5,924,.77CR
5,924.77

JAB35~82
1
1

JA793-82

JA 781-82
JA 766 82
JA 407-82

JA 311 82

50,00

09.00
08.00

50, 00CR
16.G5CR

91.068
25,00

.00

.00

.00

.00CR

.O0CR

.00CR

PAGE Ty

AS DOF 05/31/83

TOTAL
SETTLEMENT
AMOUNT

25.00CR

.00

.00

75.00

50.00

109.00

25.00

.00

.00

.00

16.00

CHADRP Y.
o
- CURRENT £
BALANCEL . L
24, QOCR
.00 X
.00 i : X
.00 X
.00 X
.00 X
.00 X
Q0 X
Q0 X
.00
SO0 x
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SECTION XVll (C) Orders

. ——Sample Restltutlon Rule to Show Cause Order
2—Sample Restitution Writ
3—Sample Amended Order
4—Sample Order of Satisfaction
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NOTRE CLROUTDT voURT FoR PRINCE Grokce's COUNTY, YARYLAND

% RE: | - LGCORET ¥O.
Uctuyvia Rence 7% 77 .3 Respendent JAL 993-82
Juhn €773, Party (E0778)

Lecola 7Tl Party
i €519 Hilzar Drive #304
Forestville, Maryland 20747

RULE TO_ slow .nUSn

Iz having bueen brought tu the Court's atitention that a judg-

ment of restitution in the abuve c¢ase has becn stoyed pendivg tie

receipt of pre-arranyed payments, aud {t appearing tu the saticfac

tiea of the Court that the paymeiits have not been received ag
ayreed, and thée curvrent arrecarage 1s SISO.QQ___ , it is this
27th - day of May, 1983, by the Circuft Court for Prince Ceorge's

County, Maryland, Sitting as a Juvenile Cuuvre,

ORDERED that - Octavia Rence WITTZIAD, Juho ’"”":D and

!
)]
: l;utul_a_a'-@ Show Cause on or hefere June 28, 1983
4

«hy the stay of cxecution of judymeut should nat be vacated, ond,

1T 1S FURTHER OKDERED that. the abuve vumed parties appear {n

{
I
I'(nurt. Cuntributing, Juvenile and Paternity Bivisfon, Ground Fluor
il
lCuurthouse. Upper Marlboro, Maryland, on June 8, 1983 at 9:00 LRLN
4 '
“Lu anawer this Rulc¢ and,
W
n IT 1S FURTUHER ORPERED that the persunal ajpearance of the
[
Hnruvc naced reupondent and partivs is cencandee, Lnd,
i
|
:' IT 1S FURTHTR CRDIRED that this Rule bo poreenally worved by
h:?c Sherdff of Privee Ceorge's County, on the . beve vawed tospun-
s
Clentoand parcfies. (7
E ‘ .
' .@/./[,/uw/ 2. ot
; 7 C m : FOY
- A_..ive ta CAD
D.TN(!LY.\JHJ““LuL Restizution 'rogram .
| 952-41430
N SOTICE TU PARTIES
" To avwuid the becessity of appearing {n Court on June 286, 17834

@ Sreent srated aboedw wmust L recefved by the Connty Bccuurting
fice prive to 5:00 p.a., Friday, June VL, 1903, Yasnments for-
wiaraged subsequent to this date will reguire J4 Court oyjcartnce
Tine 2%, 1953, Fafluree o rmike the directvd payrint or Ligtar in
fC oure Jupe 28, 183 gay rvesult in the arrest ol the portics cone

' 72"1/c:'-" TR / ‘

3 Lol O T ‘

: S r#afL
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JA-596-83

FE LED oA-598-83 ¥ -~

c_
AS3 N3 1383 .
ﬁb'gléleLE COURT ot
LT CTIER -
DATE. ol ozl LS
MARYLAND, Sct: State of Maryland ’ o

TO THE SHERIFF OF PRINCE GEORGE'S COUNTY, GREETING: -

Male You are hereby Commanded to. attach the body of ERIC D. g:é

?ggi;ggo/sa 821 Bellevue St., #102, Washington, D.C., 20032

and___.__he immediately have before the Circuit Court

here now holding at Upper Marlboro Town, in and for Prince
George’s County, to answer unto the State of Maryland, touching

a certain contempt by him

committed, in failing to comply with an Order of the Circuit

Court for Prince George’s County, Maryland. (FAILED TO APPEAR)
Hereof fail not at your peril, and have you then and there this writ

WITNESS, the Hon. Ernest A. Loveless, Jr., Chief Judge of the Seventh

Judicial Circuit of Maryland, the__.5th__ day of July , 1983

Issued this...._.3th__ day of._.. dJuly 19..83

Clerk of The Circuit Court for Prince George’s County S)

May be released from Custody by posting a Cash Bond in the amount
of $215.00, total in both cases.

Eq. No. 13 : QQJ q\'g -
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"IN THE CIRCUIT COURT FOR PRINCE GEORGE'S COUNTY, MARYLAN

SITTING AS A JUVENILE COURT

MATTER OF: oo, DOCKET NO.
e - JA. 1706-82

ORDER OF COURT

In this case, a restitution order was previously entered providing

for monthly payments to the County Accounting Office of one hundred and

fourteen dollars and forty eight cents to Mr. Tony R.&% .Zz'éand ninety

four dollars and thirty five cents to Ms. Marie g8 It has come to the

LeR sl e

Court's atitention that Mrs.gi'i?-?-":-‘w‘gis not able to continue to make these

monthly payments.

“\
Therefore, it is this O-Q}:iay of February, 1983, by the Circuit
Court for Prince George's County, Maryland, Sitting as a Juvenile Court,

ORDERED that monthly payments of seventy dollars per month

be paid in Mr. N case and fifty five dollars per month be paid in Ms.

BRI e

"*.;.:.;.: Sesssscase until the total amount of restitution owed to each victim

is paid in full. Larger incremental payments are both authorized and
encouraged.,

ORDERED that disbursements be made at six month intervals or
upon receipt of final payments which occurs first and that appropriate twenty

five dollar accounting fees be collected at six month intervals in each case.

JUDGE
Copies sent by the Court to:
Terry and Ethal !::;,:E:E:E.f.::.:: Payor Marie ssssssssand Tony R. e Payee
e ARBEBARE S K % SO <
s R R AR SRR S
> :
| ‘/ﬁestitution Officer County Accounting Office Vie. TL 5

%/Ql A O

Robin. Ellis, ‘Secretary
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Cpeoy

IN THE CIRCUIT COURT FOR PRINCE GEORGE'S COUNTY, MARYLAND
SITTING AS A JUVENILE COURT |

MATTER OF: DOCKET NO.

Richard Simms JA- 3617-79

ORDER OF SATISFACTION

The Clerk of the Court will please note the judgment in the above

captioned case in the amountof $§ 1,610.00 as paid and satisfied

this |l day of June , 1983

———————t—tatt

izt G

Robert W. Custer, Director
Judgment Restitution Program

€3 P
Approved: David Gray Koss
JUDGE

Copies sent to:
Peggy Moore - Supervisor /Juvenile Division
Richard & Drucilla SEEsseess
Payor 3

9,990 098P
------------------------------------------

Payee Alfred M. :

‘O.\ \ n'-:-:::::. : .::: ::.:. SN .8 2409 0.0 0 00 9. 8.0 0.0, .966’0 "
) . Wﬁ\\\ SENNRRNY R R R R R AR
Restitution Officer ‘
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SECTION XVIll (D)—Letters

1—Sample Paid Letter to Victim
2—Sample Paid Letter to Respondent
3—Sample Letter to Vietim Not Present In Court
4—Sample Letter to Respondent Not Present in Court
5—Sample Follow-Up Letter to Respondent In Arrears
6—Sample Partial Payment Letter to Respondent
T—=Sample Partial Payment Letter to Victim
8—Sample Transmittal Letter to County Accounting Office
9—~Sample Letter of Inquiry to Financial Institution
10—Monthly Letter Report to Juvenile Services Administration (JSA)
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| (ﬁtrmui onrt for :ﬁnnrz @pgrgpg mefg ‘I@T(‘E((ﬂ.&%

COURT HOUSE
UPPER MaRLBORO, MARYLAND 20772
Jubenils Court
ROBERT W. CUSTER

{301) 952-4330
DIRECTOR; JUDGEMENT :
RESTITUTION PROGRAM

July 25, 1983Fiﬁ%~ F"Ff

}UL “ .

Mrs. Catherine &%

; JL."»';: T
. e _Jatatalata Y ALR N Q}DL’I
$ XXX ) Cificy IT T
b % c
£ % X F2:0) ‘J - o UR T
2.9,6.0,0.9. .-.v.o:o‘:v:o.o.v:u'. .':9:':'.”:’ ! . 2

, 0“"‘0‘.‘.’0 o R

Dear Ms. SEasidiis RE: JA-1250-83

Reference is made to my letter of June 15, 1983 and our
subsequent conversation pertinent to the above juvenile matter.

Enclosed, please f£ind a one hundred and thirty-four dollar
and sixty-cent money order, number 231 2152 770, dated July

24, 1983 which pays, ins=full, the Court directed restitution in
this case. '

Please feel free to call me at 952-4330 if you have any
guestions.

Sincerely,

(b

Robert W, Custer

Encl:

<C%”\
b4 } Travelers Express Money Order 231 2152 770
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Cirenit Conrt for $hvinee Greorge's Connty
COURT HOUSE
UrepeR MARLEORD, MARYLAND 20772

Auntenile Conrt

© ROBLERT W CUSTER IRy

DIRECTCR, JUDGMENT
RLSTITUTION P-OGRAM

February 6, 1983

Mrs.
5715 Chillum Héights Drive, #201
Hyattsville, MD 20782

pear Mrs. NTGGER RE: JA 95-84

Reference is made to previously issued Court Order
pertinent to the zbove juvenile matter.

Thank you for your fifty dollar money order, number
21-104,010,035, dated January 27, 1984, which pays, in full,
the Court ordered restitution in this case. Monies have been
disbursed and the Court records annotated accordingly.

Your efforts to complete payment of these monies are
appreciated. .

Sincerely,

Robert W. Custer
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Tireuit Conrt for FHrinee George’'s County

COURT HOUSE
UrPER MARLBORO, MARYLAND 20772

Jubenile Cousrt ,
RoBeERT W. CUSTER © (301) B42-4330
DIRECTOR, JUDSEMENT
RESTITUTION PROGRAM

June. 16, 1983

s

Ms. Shirley ‘:.:ﬁ-.:.v.v.. "7«"'
¢/0 Hecht Company
14828 Baltimore-washington Blvd

Laurel, MD 20707 °

....w.-r

Ms. Shirley SR RE: JA-1339-83 & 1340-83
N Kimbe rly?;:::;:;:::;.::::;t‘t}.‘;‘. & Lisa Lipscox=

Reference is made to the April 26, 1983 theft in your store involving
the above cases/juveniles.

These cases were prosecuted before the Juvenile Judge June 16, 1983
who, in-turn, ordered payment of twenty-six dollars of restitution monies
to be paid between the two girls concerned.

snclosed, ease f£ind receipts and two thlrteen dollar checks number
991 (Klmberly.&vg. EJA 1339-83 and 433 (Llsa % JA-1340-83) which
pays, in-full, “fthe monies owed.

Please feel free to call me at 952-4330 if you have any questions.

Sincerd y,

MW Qi

Robert W. Custer

Encl:
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March 12, 1984

TO: Mrs.
137 W. 58th Street .
Hyattsville, MD 20781
RE: JA 1043-83
Dear Mrs. —

Confirming conversation, enclosed is your copy of
the Restitution Order directing payment of restitution
monies in the above juvenile case.

Monies (check.or money order) are to be sent to my
attention prior to the date directed in the Court Order. A
self-addressed envelope is enclosed for your remittance.

It is important that the payments set forth in this
order be paid in a prompt and accurate manner to insure that
the stay of execution remains in effect.

Should you have any gquestions in this matter please
feel free to call me at 952-4330. |

Sincerely,

Robert W. Custer

Enclosure



Circnit wourt for Prinee Grorge’s Countg \hﬂf ! ié(,&(q
' k COURT HOUSE : ‘ ,
UprrPeER MARLBORO, MARYLAND 20772

o .éjnhmilr Court = , : :;:! ’
77 ROBERT W, CUSTER l &OE 10
‘" DIRECTOR, JUDGEMENT : . ) D

R‘ES.’[‘ITUTION PROGCRAM : ‘ . . A
' July 22, 198  JUL o> 193
J] 7

‘NuﬁfCOu
Cireyyr Coumy
PRINCE o Eorar. RT

X

' Mrs. Brenda 3% :,‘ . o,

O
D

RE: JA-966-83 & 967-83

oteCel:

-‘A’.

Dear Mrs. sesuss
DN Y

Reference is made to previously issued Court Orders and specifically
to my letter of May 26, 1983 regarding the above juvenile matters.

Referenced letter directed payment of the Court directed restitution
monies that were ordered by the Judge in the above cases which have ‘not
been received to date. :

Consequently, the prypgsge of this letter is to direct payment of these
monies to the Court via check or money order, payable to the respective
victims, in the amounts indicated in referenced letter, not later than ,
Auqust 10, 1983. A self addressed envelope is ﬁqQﬁdged for your response/
remittance. o : ‘

Failure to comply with these instructions will result in immediate
follow up action thru the State's Attorneys Office that could lead to
the issuance of a writ for your arrest.

Please feel free to contact me at the above letter head address/
phone number if you have any questions or need assistance.

Sincerely,
Robert w. Custer
- Bnecls

CC: Mr. Chasen
'State's Attorney's Office (Juvenile)




COURT HOUSE
UprPER MARLBORO: MARYLAND 20772

Cirenit Court. for Prince George's Connty \H)((\ Q éB

Hubienile Conrt »
ROBERT W, CUSTER 1301, 952.4330

DIRECTOR, JUDGEMENT
RESTITUTION PROGRAM

March 23, 1983

/

RE: JA-1098-82, 1364-82, 1366-82¢
JA-1542-82 ‘
Reference is made to previously issued correspondence and our

subsegquent conversation pertinent to the above juvenile matters.

The purpose of this letter is to update the status of sction
required to resolve the remaining monies owed as indicated below:

RE: JA-1098-82-The outstanding balance on this case is
forty-four dollars and eighty-nine cents. Please send
either a check or money order payable to "Prince Georges
County "not later than April 10, 1983" Mail to: The
Accounting Division, Office of Finance, County Adminis-~
tration Building, Upper Marlboro, MD 20772, Attention:
Restitution Accounts.

RE: JA-1364-82- No restitution was directed in this case.

RE: JA-1366-82-Restitution of one hundred and sixty-five
dollars was paid March 18, 1983. Five dollars remains
outstanding. Please send this amount to me at the letter-
head address above not later than april 10, 1983. Make
payment payable to “James} ,J’v”hnf\v1a check or money
order, and return in the sel édginssed envelope provided
for this purpose. :

RE: JA-1542- 82 Restitution in this case is not appllcable
to you.

Please feel free to call me at 952-4330 if you have any questions.
Sincerely,

£

Robert W. Custer
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- @ireuit Tourt for Jrinee George's County
COURT HOUSE
UpPPER MARLBORO, MARYLAND 20772

e &y
e

- Pubenile Court

ROBERT W. CUSTER . - {301) 952-4330

. DIRECTOR, JUDGEMENT

. RESTITUTION PROGRAM

July 18, 1983

ZAYRE CORPORATION R
\.-:;f (‘('Qy“()j.{‘_x(}?&\‘?‘?ﬁ o

R A N \' N
‘- » N ‘\:'\.‘ )
% RPN
N D AT R T NS : :
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Dear ¥r. Morivan: o RE: JA-414-83 Michael e

Reference is made to my letter of June 13, 1983 regarding the above
juvenile matter.

Enclosed, please find a one hundred dollar check, number 924, dated
July 15, 1983, which pays, in-full, the remaining balance in this case.

Please feel free to callme at 952-4330 if you have any questidns.
Sirerely,

Cbh(\

Robert W. Custer

Encl:
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INTER-OFFICE MEMORANDUM

PRINCE GEORGE'S COUNTY, MARYLAND

Date July 22, 1983

To: Mr. Goswami/Ms. Roberts, Accounting Division, CAB Room 3151

From: Mr. Custer, Director, Judgment Restitution Program

Re: Restitution Accounts for Week Ending July 22, 1983

- 1. All cases processed during the above period were effected thru
the Juvenile Court.

2. The following payments (post dated checks) are forwarded for
accounts already 'in the system:

a. JA 3170-82 (815453) $10.00 Ck. No. 137, P.D. to 8/1/83
b. JA 3171-82 (81318) $25.00 Ck. No. 138, P.D. to 8/1/83
c. JA 3172-82 (81317) $25.00 Ck. No. 139, P.D. to 8/1/83

3. The following change of address for victim is forwarded for
account already in the svstem:

JA 1338-82 (80253)

1. The following letters (copies)/orders are forwarded for infor-
mation pertaining to accounts already in the system:

a. JA 3275-81 (8041x)
be JA 958-82 (79677)
c. JA 993-82 (8B0778)
d. Jh 2345-82 (80776)

ul

The following Amended Orders are forwarded for accounts already
in the systom:

a. JA 2706-81 (80396)
b. JA 2832-81 (802397)
c. JA  352-82 (79535)
d. JA 749-82 (80590)
e. JA 2774-82 (380945)
6. Please advise status of County checks in the following County
System Accounts - Thanks!

EUL Sent &3/5 (50 80 wariars =/ % Vha puts belind - Fri cedbed 12,
= ONe)3 a2y JA 3772-82 (80849)
TR Y E R TH. JA 1010-82 (79812) NOTE: Correct spelling of victim's
N A A last name is McClees
! T c. JA 1350-82 (79833) WQ&M‘&{@‘Vf‘%/T'@£~bn’$P
. b e A %1 o
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Un{aud Eank and Trust Compeny of Maryland
92895 Lerham-Severn Road 1
cobronk, MD 20706 . ) -.

|

Dear Sir: RE: JA-1946 & 1947-81

The purpose of this letter is to secek assistance in resolving the stet
vf money orders EulchuJed from your 1nst1tutlon to pay for Court Ordercd-

.
.

restitution.

£nclosed, ore photostatic copies of court Orders and of Money Orders
rotlecting paynent of Court ordered monies in the sbove two cases.

I om interested in determining the status of these money orders (i.e.
whether or not they were céshed) and if cashed by whom (i.e. a photostatic
coepy of the peyce) &nd if hot cashed whether or not they are still
reflected as outstanding so that replacement money orders can be
ubltained and the matter closed by the Court to the best interests of 211
concerned. The Court will pay for the photostatic copies upon request zand
a self addressed envelope is enclosed for your response,

Please feel free to call me at 952- 4330 if you have any questlons or
I con provide additional essistance. - Lo

Thanking you in advance.

. Sincerely,

- ,-..":‘k U "

‘e “ .. - . . M

- :. ;- . P . _’ "

h ° .7 Robert W. Custer T

T . L

T B -, = . -
. : . TN
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o Cirenit onet for Ldvinee Greovge’s Conndy .
e : COULAT HOUSE T
Urrer MAagRLEORO, MARYLAND 20772 Q
Iutenile Cuonrt : L
RoreaT ‘W, CUBTER - ] . T
OB ELTOR, JUCCMENT ‘ e

RESTITUTICN FROSRAM

November 9, 1983

e

SURJBECT:  Restilution Cases, October 1, 1983 to Ootohcr~31 1983 ° -
TO:  ¥rs. Sue Farker, JSA Project MNanager

TiIRU: The Honorable Judge David Gray Ross 2%7
: N
FROM: Robert W. Custer, Director, Judgment Restitution Program
: /
Reference your Speed Message Form dated July 7, 1983 pertaining to
statisticals rcporting data for Juvenlle restitution CQSOS'

The following information is forwarded for tle month of Cctober, 1983.

1. Number of Cases addressced during this period. .

a. DProcessed for Payment Through County Accouhting Sysicm

sionth Kumber of Cases
October _ 7

b. Processed Directly Through Director, Judgment R¢stitution
Program (DJRP) ‘

'c_)_p_th Numb_ez;_ q]i_g_af_es
October 59
2. Detailed Breakdown - Sce Tnclosures

3. Type of Service - Court Ordered Restitution for Victiims of
Juvenile Crimes '

4. RE: JA 2942-82 : For information, disposition in this case is ,
reflectrd as judgment being rendered.  Cose was initially placed ¢
={ct ducket and has bLeen subsequently ordered back into Court,
vesulting in Writ-of Arvrest being 1usuvd for the parties (OUCLIHG

, Collection efforts will continue once arrest action is completed Lo
e e Shewriff. | '

Plecase let we rnow 1T other dota or agsistance is desived.

GO




NAME OF JA NO,

L

! COURT DATE DUE IF DATE PMT AMT OF TOTAL tnME OF - Hestananess
!:-' . REZ3PONDENT & DATE NOT PIF ON RECD/SENT PMD OWED VICTIM
) COURT DATE
792 — 1839-83 8/36/83 PIF 9/9/83 $250.00 $1250.00 Watts
793 — 2154583 10/3/83  PIF 10/3/83 3125, 65 $125.65 Baston
794 SRS 2116-83 10/4/83 PIF 10/3/83 $352.79 $352.79 Radich "4
B * ’
;395 _ 1935/6-83 10/4/83 6/84 = .- $50.00 per $1,687.20 + Fritolay Four other co-respondents
i o J_ \ - mo, minimum Acct.Fees Cottrell involved - due in Court in
: e : November
‘ 705 - IR 2000-83 10/4/83 1/4/84 —--- $122.00 $122.00 Murphy
707 R 2181-83 10/5/83 PIF T 10/5/83 $100.00 * $100.00 Domino
798 _ 2355483 10/5/83 11/15/83 ——— $212.00 + $212.00 + Herbert
‘ . ‘ ~ . . '$25.00 $25.00 ;
g. - Acct.Fee Acct.Fee |
: o ; 793 - 223883  10/5/83 11/1/B3 = —=e-o P $25.00 $25.00 Smith "
820 HBI-'BJ 10/6/83° PIF 10/6/83 $11.00 $11.00 Board of Educ.
10/6/83 PIF 10/6/83 $100.00 $100.00 Newsome
- 10/6783 PIF 10/6/83 $59,00 $59,00 palton
10/6/33 1a/7/83  aeeo- $62.00 $62,00 Blaney 3
10/6/583  1/1/8% 0 eeee- $59.00 $59.00 Dalton
; PIY¥ 10/10/83 $43.00 WHATA (Chadwick) : ' )

10/10 784

A gy

Para _/ of _,_Lﬁ——

$43.00




. MuUNLTn wr Sl ) CP BT g - .
LOG NAME OF - JA NO. COURT DATE DUE IF DATE BHT AMT OF TOTAL AMP NAME OF RE#ARKS
4O, RESPONDENT . DATE NOT PIF ON RECD/SENT eMr OWED VICIIN
COURT DATE . . r —— p—
’ ilve
6 « .2338-83 10/11/83 PIF 10/11/83 16.67 16.67 Crispell 2 Co-respondents "”‘Kt
" ot /11/ /s ¥ $ P Balance of $50 restituti
to be paid by Co-respond
v - ent Pr by’ Dortons.
. K H
27 1960-83 10/11/83  PIF 10/11/83 $125.00 $125.00 © Point
03 _ 1965-83 10/11/83 11/1/83 11/4/83 ' $100.00 +  $100.00 + Moody
- . $25.00 Acct. $25.00 Acct.
Fee Fee
00 _ 1963-83 10/11/83 11/30/83 ~eue- $125.00 + $125.00 + Point ‘May have 3rd co-respond:
$25.00 Acct. $25.00 Actt. If found guilty, split
Fee Fee 83.34 in half - Half to
: ) R in 1960-83, half to
s , : ; R in 1963-83 ,
R 10 - 2269~83 10/11/83 PIF 10/11/83 $25.00 . $25.00 Cover .
: 1 - 2271-83 10/11/83 PIF ‘ 10/11/83 $50,00 $50.00 Anderson :
. . . . '
12 274-8 . . i
- 2974-83 10/11/83 PIF 10/11/83 $50.00 $50.00 Bowling [
13 - 2277-83 10/11/83 PIF 10/11/83 $50.00° $50.00 Anderson
iia 2279-83 10/11/83 PIF * * 10/11/83 $25.00 $25.00 Cover
s 10/11/83 “PIF 10/11/83 $50.00 $5Q.00 Bowling
o 10/14/83  PIF 10/14/83 $293, 20 $203,20 Corley
v 10/13/83  PIF 10/14/83 $124.00 $124.00 Granzen
s 10/13/83  4/20/84 e Gtloor of + $1028,00 + Rowland Six other cases involw
$25.C pes Acct. Fees
month
. : : . 5
, . . Parye . o5 2 _ .




LCG NAME QF JA hue  Luust o LATE DU Lp 97 VPR

N3, RESPCNDENT DATE  NOT PIF ON RECD/SENT  BMT OWED , VICTIM =~ REMRAL S
COURT DATE . —
. ) ¢
19 - 1672-83 10/13/83 4/20/84 = —cen- @floor of $2,165,00 + Fitzgerald ™
. ~ $25.00 per Acct.Fees -
. " : “month
120 _ 2257-83 10/13/83 4/20/84 ——men @ floor of  $303.75 + Adans .
{ \/ : $25.00 per Acct. Fees’ .
L . i month
- 3121 _ '2422-83  10/14/83 ' PIF | 10/14/83 . $60.00 $60.00 Poole
z 322 _ - 2368-33 10/14/83 12/12/83  ——me- $253.32 +  $253.32+ Spriggs
4 ; : $25.00 Acct. $25.00 Acct.
‘ Fee Fee
823 - 2369-83 10/14/83 12/14/83 $40,00 pd - Balance of $126.66 Spriggs
: 10/14/83 $86.66 due -
‘ 12/14/83 -
H o1} | .
LG B24 ,-l 1900-83 10/14/83 10/14/83  $46.00 $138.00 . Williams .
825 - 1960-83 . 10/14/83 ° 11/1/83 10/14/83 $44.33 $133.00 Pagliochini -
ELT n 2363-83  10714/83  11/14/83  ----= $80.50 $80.50 Suitland Go-Cart
. T . ) c¢/o Robert Vance
angy _ 2352-93  '10/14/83  PIF ° 10/24/83 $80. 50 $80,40 Juitland Co-Cart
; ; : c/o Robert Vance
A - 17K:-33 10/17/33 " PIF 10/18/83 $56.00 $58.00 Maxwell
ana - 2375-93  10/17/83  PIF 10/17/83 $103,62 $103,62 Pazulski
£33 _ 182743 10/17/43 10/19/83 wc—o- $50.67 $50.67 S lmms
o . ~ ' Page _oA_ ot £ _




83

LOG NAME OF JA HOY COURT DATE LUE Ly Unso Fiis e wa e waam
20, RESPONDENT S DATE NOT PIF ON RECD/SENT PMT OWED VICTIM
COURT DATE : R ‘
31 RN 996-83 10/17/83 $100.00-11/15/83 —-—ec $263.75 Weyand \
(E23 403y usad iy Noveulierlog) — $163.75-12/17/83 v 832 and 833 in Novembe
. . . (between 874 & B875) -
34 2127-83 10/17/83 PBIF 10/18/83 $273.25 $273.25 P.G. Board of . .
i Education K
]
2559-83 10/18/83 .11/10/83 = emee- $1,150.00 $1,150,00 Bell
z‘-mm-,qa 10/18/83  PIF 10/28/83 $14.00 $14.00 Tschudin
2264-83  10/19/83  10/28/83 = cemn= "$25.00 $25.00 Hendrix - Originally $45.00 -
reduced to $25,00 10/27,
10/18/83 10/28/83 = ~e--- $25.00 $25.00 Hendrix Originally $45.00 -
. . reduced to $25.00
. : . . 10/21/83
2466-83 10/20/83 PIF 10/20/83 $100,00 $100.00 Madison
g 2176-83 10/20/83 - PIF* 10/20/83 $20.00 $20,00 Grego .
11 2223283 +10/20/83 May/84 = —n——e $305.05 + $305.05 + Quinn :
: v Acct.Fees ' Acct.Fees - ‘ }
42 2028-83 10/20/83 PIF 10/20/83 $217.00 d  $217.00 Dudley
1= - 2179-83 16/24/83™ 11/24/83  ---i- $500.00 +  $500.00 + . Walker
- T ! $25.00 Acct. $25.00 Acct.
. . Fea Fee
b4t _ 25146-%3/ 10/24/83 PIF 10/21/83 $78.00 $78.00 Clark
' T 2547-83 :
. page - __of __;5_/_:
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L NrME OF JA NO,

L _ COURT DATE DUE IFf  DATE PMT = AMT OF TOTAL AME  HRME OF « KERAKKS . ;
tro, RESPONDENT DATE NOT PIF ON RECD/SENT  PRYMENT OWED VICrIM "
: COURT DATE - ) A
_ 2506-83  10/25/83  PIF 11/1/83 $257.00 + $257.00 +  «Pinto ‘
‘ , ) $25.00 Acct. $25.00 Acet, ~
. 5 Fee Fee .
846 _ 2016-83 10/25.83 12/15/83 —l-eo $166.20 $166.20 Barrett !
847 - 2525-83  10/25/83 11/17/83 oc---- $177.86 $177.86 Brooks
Bid _ 2525-83  10/25/83  11/17/83 —-om- To be determined Ford )
Bwk_zfms-ss 10/26/83 - PIF 10/26/83 $16,67 $16.67 Crispell
839 — 2423-83  10/26/83  PIF 10/26/83 $16.67 $16.67 Crispell
_ 2401-33  16/26/83  PIF 10/26/83 _$101.68 $152.52 Quinn
i .10/31/83 50.84 .
B3 _ 2578-83 10/27/83  11/23/83  ----- To be determined case continued until’
) . ot 11/23/83 -~ Final amount
' - ¢ of restitution to be d«
: . . mined on that date
851 _ 1928-83'  10/27/83  1/27/84 —_—- $125,00 + $125.00 + Lawrence N
) ' ‘ $25.00 Acct.. $25.00 Acct.
: : ‘ Fee Fee
V654 _ 2577-83. 10/37/83  PIF 10/27/83 $25,00 $25.00 Smith
s . 2579-83  10/27/83  PIF 11/4/83 $25.00 $25.00 Smith
Sa5 2543-83 . 10/27/83 - PIF 10/27/83 $142.,98 $142.98 Hacris
5 2400-%3 - 10/27/83 $414.00 + $444,00 + Johnson
Lo : ) Acct, Feus Acct, Fees
45 247A-A - 10728/M3 - PIF 10/28/83 $28.00 $28.00 " Whittington
530 250V 4] 10/ 743 lst payment = —---- SR227.%uks Brosn

\%2

Wiy, tudi
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