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SECTION 1 ...... lntroduction 

The Judgment Restitution Program (JRP) is a recently designed (July 1982) program of the 
Contributing, Juvenile and Paternity Division of the Seventh Judicial Circuit, Prince George's 
County, Maryland. 

The thrust of the program is to pay victims of juvenile crime through the issuance of a 
judgment rendered against the juvenile and the parents of the juvenile for the amount of 
restitution monies assessed by the Juvenile Judge/Master in the victim's behalf. 

The execution of the judgment is then "stayed" by the Juvenile Judge predicated on the 
payment of the monies via a payment plan worked out by the Director, Judgment Restitution 
Program (DJRP) with the parties concerned (i. e., victim, respondent, respondent's parents and, if 
present, legal counsel). These monies, in turn, are paid to the victim through the DJRP or, if 
monthly payments are arranged, through the County Accounting Office in accordance with 
instructions contained in the Stay of EXi:·);'.ltion. 

The details of the program are re~Bcted in the subsequent sections of this manual and are 
designed to serve as the structural framl,,'work for implementing this program outside of Prince 
George's County. 

We hope that you will find this manual useful in enhancing the cause of justice. 

Sincerely, 
Robert W. Custer 
Project Director 
Director, Judgment Restitution Program 
Contributing, Juvenile and Paternity Division 
Courthouse 
Upper Marlboro, Maryland 20772 

Thi15 work wa .. 'i prepared under a Federal Grant sponsored by the Office of Juvenile Justice 
and Delinquency Prevention and the Prince George's County Government and the Seventh 
,Judicial Circuit. Points of view or opinions stated in this document are those of the author and do 
not necessarily represent the official position or policies of the U.S. Department of Justice, or the 
Prince George'-::; County Government. 
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SECTION 11- Background 

For many years, the question of cash restitution for the victims of juvenile crime has been 
ignored. While many States have passed statutes permitting courts to order judgments of 
restitution as a condition of probation, little effort has been made to compensate victims of juvenile 
crime for their actual losses. 

During the last decade, attention has focused on "social restitution programs" - a theory 
which suggests that if we compel perpetrators of juvenile crime to pay back the community in 
which the crime was committed by some act of self sacrifice, the youngster will be deterred from 
future delinquent acts and the community will be satisfied that the child has learned his lesson. In 
the view of many, nothing could be further from the truth. While social restitution programs have 
consumed large amounts of money and effort, most would agree that the results have fallen short 
of the mark. VIctims of juvenile crime, in particular, see little value in social restitution programs. 

An example of a former social restitution program can be found in Prince George's County, 
Maryland. Operating under a three year 1. 2 mUlion dollar grant from the Office of Juvenile Justice 
and Delinquency Prevention, the Community Restitution Program had a staff ranging from fifteen 
to seventeen employees. In its last full years of operation, (July 1981-June 1982), the program 
collected only $60,000 for the victims of juvenile crime. In other words, it cost $5.83 to collect 
every dollar of restitution. In its place, the court instituted on July 1, 1982, aJudgment Restitution 
Program. During its first twelve months of operation this partially user funded program, using 
one full time employee, actually collected, or programmed for collection, the sum of$298, 736. The 
cost to the taxpayer of collecting every dollar of restitution was reduced from $5.83 to $0.16. 
Through SeptemberH984 the total collection figure is $553,802.27 .. 

This innovative and effective program, based upon simple procedures of management, can be 
replicated in other jurisdictions. It is with this thought in mind that the court approached the 
Office of Juvenile Justice and Delinquency Prevention with the suggestion of providing technical 
assistance to other jurisdictions within Region III and, subsequently, to other jurisdictions 
nationwide. 
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SECTION 111- Legal Authority 
The statutory authority for collection of restitution monies in the State of Maryland (of which 

Prince George's County is a part), is found in Section 3-829 of the Courts and Judicial Proceedings 
Article, Annotated Code of Maryland which provides as follows: 

"§ 3-829. Liability for acts of child. 

(a) The court may enter a judgment of restitution against the parent ofa child, or the child 
in any case in which the court finds a child has committed a delinquent act and during the 
commission of that delinquent act has: 

(1) Stolen, damaged, or destroyed the property of another; 

(2) Inflicted personal injury on another requiring the injured person to incur medical, 
dental, hospital, or funeral expenses. 

(b) Considering the age and circumstances of a child, the court may order the child to make 
restitution to the wronged party personally. 

(c) (1) A judgment rendered under this section may not exceed: 

(i) As to property stolen or destroyed, the lesser of the fair market value of the 
property or $5,000; 

(ii) As to property damaged, the lesser of the amount of damage not to exceed the 
fair market value of the property damaged or $5,000; and 

(iii) As to personal injuries, inflicted, the lesser of the reasonable medical, dental, 
hospital, funeral, and burial expenses incurred by the injured person as a result of the 
injury or $5,000. 

(2) Ad an absolute limit against anyone child or his parents, a judgment rendered 
under this 8ection may not exceed $5,000 for all acts arising out of a single incident. 

(d) A restitution hearing to determine the liability of a parent or a child, or both, shall be 
held not later than :30 day8 after the disp08ition hearing and may be extended by the court 
for good caU8e. 

(e) A judgment of restitution against a parent may not be entered unless the parent has 
been afforded a remlonable opportunity to be heard and to present appropriate evidence in 
his behalf. A hearing under this section may be held as part of an adjudicatory or 
dh;p08ition hearing for the child. 

(t) The judgment may be enforced in the same manner as enforcing monetary jUdgments. 

(g) The .Juvenile Services Administration is responsible for the collection of restitution 
payment8 when the restitution order provides that restitution is to be made in periodic or 
in8tallment payments, as part of probation, or pursuant to a work plan." 

The 8tatute further provides as follows for the recoupment of costs: 

"* ;~-820. Di8position; costs . 

. . . (d) The court may impose reasonable court costs against a respondent, or the 
l·espondent's parent, guardian, or custodian, against whom a finding of delinquency has 
been entered under the provisions of this section ... " 

The above 8ectiom; of the Maryland Code provide the legal basis under which the Juvenile 
Court l)UrSUes the collection of restitution monies and it is because ofthis strong legal base that the 
program has been 8uccessful. 
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SECTION IV -Initiation of the Juvenile Into the COUt~ System' 

Juveniles who are accused of delinquent acts are initially processed into the Juvenile Court 
system at the Juvenile Intake level (pre-adjudication case screening). This level of processing is 
accomplished at three county Intake Centers, conducted under the supervision of the Juvenile 
Services Administration (JSA) which, is the State Agency responsible for this function. Cases 
which cannot be settled at this level to the victim's satisfaction, or which in JSA's opinion require 
intervention by the court due to the recidivism of the offender or other cogent reasons, are 
referred to the State's Attorney's Office (SAO) for prosecution. 

Absent an appeal, cases resolved at the Juvenile Intake level do not reach the court. Records 
pertinent to restitution monies and other facets handled at Juvenile Intake level are not included 
as a part of the judgment restitution program. The victim inJ uvenile Intake type cases has a thirty 
day period in which to change his/her mind insofar as a pursuit of the case with the State's 
Attorney. The opportunity to exercise this prerogative is relinquished thirty days from the date 
that monies are assessed and payment plans are effected. 

Once it is determined that the case is to be prosecuted by the State's Attorney's Office, the 
Juvenile Court mails a notice to all parties concerned and the case is then entered on the court 
docket. 
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SECTION V - Assessment of Restitution 

Restitution hearings are scheduled either separately before a Juvenile Master or in 
conjunction with adjudicatory or disposition hearings being heard before the Juvenile Judge. It is 
at these hearings that the restitution amount is assessed using documentary evidence (Le., 
purchase orders, repair bills, medical bills, etc.) presented by the victim to assess the fair market 
value of the victim's loss. 

During these hearings both the respondent and parent have the oportunity to be represented 
by private counsel. Those respondents whose income meets applicable criteria are afforded an 
opportunity to utilize the services of the Public Defender. 

Generally, in those instances where the victims losses have been covered by insurance, 
restitution is awarded only for the amount of the deductible. 

Once restitution is recommended by the Juvenile Master or assessed by the Juvenile Judge, 
the top portion of the Judgment Restitution Order is prepared by the Juvenile Master/Judge and 
the parties are escorted by the Bailiff to the DJRP. 
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SECTION VI- Use of the Judgment Restitution Order 

The Judgment Restitution Order is a useful working document which provides the written 
record of both the assessment action held in open court and the written payment plan negotiated 
by the DJRP. 

The top portion of the Judgment Restitution Order actually renders in writing a judgment 
against the respondent and the respondent's parents in favor of the crime victim. This judgment is 
entered in the County Land Records where it remains for a period of twelve years unless the 
assessed monies are paid in accordance with entries added by the DJRP in the "Stay of Execution" 
(bottom portion) of the form. 

The bottom portion of the form provides for the payment dates and amounts and is used by the 
DJRP to set up a payment plan for each case. This portion of the form is also utilized to show 
whether the court-directed restitution will be paid through the DJRP or through the County 
Accounting Office and other relative information that is pertinent to the actual collection. 

After completion of the Payment Plan, the original copy of the order is placed in the Juvenile 
Court jacket and returned by the DJRP to the Juvenile Master/Judge for review/disposition and 
posting of applicable entries by the Courtroom Clerk. The original order becomes a permanent 
part of the Juvenile Jacket for the life of the file. 

Once the order is completed, copies are given to all parties concerned. 
In those cases where payment is to be made through the DJRp, a copy of the order is 

~mspended for follow-up on the specified payment date. 
A copy of the order is provided to the County Accounting Office in those instances where 

monies are to be paid through this means. Cases referred to the county are hand carried via weekly 
tram,mittal letter to the County Accounting Office and entered into the County computer using 
the Re~titution Order as the authority for this action. 

Any change that impacts on the original order (i.e., guilty findings of other co-respondents, 
bankruptcy claim~, etc.) are effected via Amendecl Court Orders and distributed via cover and/or 
tl'an~mittal letters to all concerned. 

6 



SECTION VII- Referral of the Parties to the DJRP 

The DJRP works directly for the Administrative Judge, Contributing, Juvenile and 
Paternity Division ofthe Circuit Court and is centrally located in the Juvenile Court area adj acent 
to the three courtrooms which he serves. 

The court dockets are published with distribution to the DJRP a day in advance. These 
dockets reflect which. cases by type (Le., merits, disposition, restitution, etc.) are scheduled to 

.7 come into court and key the DJRP as to which specific cases are restitution related. This affords 
the DJRP an opportunity to familiarize himself with the case prior to interfacing with the parties 
on the actual court date. 

This prior review is particularly important on complex cases involving many victims andlor 
respondents which require extensive division of monies and the issuance of numerous court 
orders. 

Generally, "merits" cases which involve restitution are held in the morning portion of the 
docket and are decided by the Judge and the DJRP prior to mid-day. 

Restitution Hearings held by the Juvenile Master are normally held at eleven A.M. and are 
resolved by the DJRP prior to the calling of the afternoon docket at one-thirty P.M. By so doing, 
victims of these cases can be expeditiously processed with the least amount of inconvenience. 

The DJRp, in turn, can then be left to address phone messages, written correspondence, the 
processing of payments and related work without the constant interruption of court related 
activities. 

Respondents, parents, victims and, if applicable, their respective attorneys, are escorted by 
the court Bailiffs to the DJRP to insure that restitution matters are expeditiously resolved and 
that all parties are totally familiar with the final outcome of court ordered restitution prior to 
leaving the Courthouse. Copies of court orders and related correspondencp. are also provided at 
this time. 
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SECTION VIII-Interface Between the DJRP and Others 

The DJRP is the hinge-pin in the entire restitution process and works closely with affected 
personnel both inside and outside of the Juvenile Court. The DJRP is a team player who is people 
oriented and sensitive to the many vested and varied interests of the parties concerned. Key 
among those is the Juvenile Judge who creates the atmosphere and sets the tone that enables the 
DJRP to effectively function. Another key person is the Juvenile Master who assesses the bulk of 
court ordered restitution and by so doing, lends a fairness and equity that enables subsequent 
collection and payment of monies to go smoothly. 

The DJRP also deals with a number of others, some of whom are listed below: 
A-The Victim. The victim is the individual who is foremost in the DJRP's mind. An overt 

effort is made to reassure the crime victim that: number one, appropriate disposition will be made 
by the Juvenile Judge; and, number two, the victim will, in fact, get paid the amount of directed 
monies reflected in the court order. 

Normally, the victim is called in separately by the DJRP who verifies pame, address and 
telephone number and the assessed amount of restitution. Work and home telephone numbers are 
taken and any questions the victim may have are addressed. Methods of payment, i.e., cash, 
check, money order, payment through the court, County, etc., are covered. Every effort is made to 
make the victim feel that justice has been served. 

Where possible, the victim is paid through the DJRP prior to leaving the court. Cash monies 
are receipted for by the victim upon receipt. 

B-The Respondent. The feelings of the respondent/parents are also taken into account and a 
private interview is conducted. In many instances, the respondent's parents are anxious.to effect 
payment of monies owed to the victim and express remorse for the delinquent actions of their 
child(ren). 

Verification of employment, family expenditures and other financial data are taken at this time 
and verified by the DJRP as necessary to insure the validity of the entries. 

Payment schedules are effected within the financial means of the respondent and every effort 
is made to pay the victim as expeditiously as possible within the respondent and his family'S 
financial meam.;. Where possible, and in those im;tances where the respondent is not committed to 
ajuvenile facility, the DJRP endeavors to incorporate the respondent's earnings into the payment 
of court directed monies. 

In each instance the D.JRP endeavors to treat the respondent with dignity and respect and to 
fairly and equitably work out the payment arrangements to the best interests of all concerned. 

C-CUent (Pr-ivate) Atto'rneys. Private attorneys who are present during restitution 
hearings held in open ClJurt are encouraged to meet with the DJRP in their client's behalf. 
Generally speaking, the private attorney is familiar with the background of his client and provides 
additional im,ight into the victim's needs and the ability of the respondents to pay monies owed to 
the victim. 

Copies of alll'estitution documents are provided free of charge to the client's attorney and any 
and all questions are resolved by the DJRP prior to the attorney's departure. 

Substantiai legal issues raised after the open court hearing are brought back into court by the 
DJRP for resolution by the Juvenile Judge. 

D-J'U'venile Se'rvices Administration (JSA). The Juvenile Services Adminhitration is a 
State directed agency responsible for a wide range of juvenile related issues. Insofar as the DJRP 
is concerned, he deals with two principal JSA staff functions? namely, Probation Officers and JSA 
Court Liaison Personnel. Continuity of policy effort is also maintained by the DJRP with the Local 
Director of the Juvenile Services Administration and his principle deputy. 
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I-Probation Officers. Juvenile Probation Officers work closely with the DJRP to insure 
that directed restitution is being paid. The status of restitution payment is a checklist item for the 
Juvenile Judge at bi-monthly Probation Officer meetings conducted by the Juvenile Judge. 

Although Probation Officers do not collect restitution monies they do monitor the progress of 
restitution payments where such payments are a condition of the probation agreement. 

Every effort is made to encourage amicable exchanges of information between the DJRP and 
JSA Probation Officers. Changes of address, job status and related information is routinely 
exchanged. 

2-,JSA Liaison Court Workers. In the Juvenile Court, there are several full-time JSA 
Court Liaison personnel assigned. These individuals provide initial intake and follow up services 
to the Court. 

The DJRP directly interfaces with these personnel and provides continuity of effort in 
common areas of interest. The DJRP and the JSA Court Liaison Personnel are physically in close 
proximity to each other which facilitates exchanging information and expediting people in and out 
of the Courthouse. 

E-Bailiffs. Each courtroom has its own' separate Bailiff. These individuals monitor 
courtroom activities and hand carry juvenile jackets, court orders and allied paperwork and direct 
people to the DJRP. 

The Bailiffs act as a conduit ofinformation which is of particular significance in that the DJRP 
cannot, because of the volume of work and the simultaneous proceeding in three separate 
courtrooms, be physically present when restitution cases are heard. Therefore, the Bailiffs assist 
the DJRP by providing essential elements of information and help the DJRP keep track of the 
victims and respondents coming in and out of their respective courtrooms. 

F -Bom·d ofE d'ltcation Liai')on Officer. The Juvenile Court has assigned to it a County Board 
of Education Liaison Officer whose function is to interface with the many schools throughout 
Prince George'::; County. 

The DJRP works closely with this individual in those restitution cases involving school 
vandalism. Payments in these cm,es are made through the DJRP to the Liaison Officer for 
subsequent di::;persement back to the Board of Education schooL 

Periodic information regarding the school statu::; of respondents is also provided by the 
Liaison Officer to the DJRP. 

G-Depm'tm,ent ufSocicLi Servicel'l. The Department of Social Services also provides a liaison 
officel· to work with the Juvenile Court in social service related cases. 

H-State',<; AttoT'ney'l'I Office (SAO) (Juvenile) 
l-State's Atto''f'rw'Jjl'l. Re::;titution ca::;es heard in Juvenile Court are normally coordinated 

by the SAO with the DJRP prior to being heard in open court. This provides the DJRP an 
opportunity to be familiar with the details ofthe CllBe which, in turn, expedites the processing of 
both the subsequent court order/allied paperwork and the affected parties on the actual court date. 

A cloBe and harmonious relationship exists between the DJRP and the SAO which positively 
impacts on the victim. Both functions are co-located in terms of physical layout and queries 
regarding' restitution are directly settled on a face-to-face basis. This becomes especially 
important when the case involves several co-respondents, adult offenders and multiple victim 
cm.,es. 

Special attention is given to "stet" docket cases to insure payment is effected. Follow up is 
made by the DJRP via the SAO on all out of state cases and other areas involving prosecution in 
other juriHdictions. 

2-Victim Witnel'ls Coo'rdinato'Y' (VWC). Adclressi!lg the needs of crime victims is the prime 
consideration for both the DJRP and the VWC. 

The VWC assists victims prior to entering court to determine the facts, answer questions, 
allay fears and prepare t.he ~uppol'ting paperwork allied with the SAO's prosecution of the case 
before the Juvenile .Judge or Master. 
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The VWC interfaces directly with the various police agencies, arresting officers, detectives 
and other law enforcement officials. Much of this information is passed on to the DJRP for 
subsequent use in processing the case after the hearing in open court. 

The DJRP works daily with the VWC and cross checks the status of cases as appropriate to 
insure continuity of effort. 

A monthly consolidation is made between the DJRP and the VWC to insure that all cases 
heard in court during the preceding month have been addressed and logs from both offices are 
compared on a case by case basis. This interface has greatly enhanced the efficiency of both offices 
all of which has positively impacted on the welfare of the victim. 

"Lost victims" are also checked by the VWC in those instances where mail is returned as 
"undeliverable". 

I-Sheriff's Office. The Sheriff's Office provides direct support to the Juvenile Judge/DJRP 
and is particularly effective in serving Rules to Show Cause in arrears cases. 

The Juvenile Judge has directed that all delinquent cases within the County be personally 
served by the Sheriff and it is by this means that the provisions of the court order are enforced. 

The DJRP directly interfaces with the Sheriff's Office and works closely with members of the 
Warrant Squad, Writ Section and other sections to insure that updated information is provided and 
that monies collected as a result of writ action is properly annotated and disbursed. 

10 



SECTION IX -- Processing of the Judgment Restitution Order 

The Judgment Restitution Order is both a Judgment and a Stay of Execution and is used by 
the Master and the Judge to provide a working document to reflect the assessment of restitution 
resulting from hearings in open court. 

The judgment portion of the order is completed by the Juvenile Master/Judge on the day of 
the court hearing. The names and addresses of the respondents and the amount of restitution 
portions of the order are completed by the Juvenile Master/Judge prior to excusing the parties 
from the courtroom. 

The Judgment Restitution Order along with the juvenile jacket are then hand carried by the 
respective bailiffs to the DJRP for completion of the "Stay of Execution Portion of the Order." 

The DJRP completes the Stay of Execution portion after meeting face to face with the victim, 
respondent and/or attorneys. 

The DJRP determines the amount of monies to be paid each month, the time frame in which 
the monies will be paid, and whether the monies will be paid through the court or through the 
County Accounting Office and enters this information on to the order. Phone numbers and special 
payment instructions are also added. 

Signature of the respondent is obtained for subsequent use in court if payments are not made 
as promised. 

If payment is made in cash the signature of the victim receipting for the cash is also obtained. 
Copies are provided to all parties. Any party not physically present is mailed a copy and follow 

up action is effected via sepal'ate correspondence. 
The County Accounting Office is provided a copy of all orders involving cases to be processed 

through this mode of payment. 
Suspense copies and backup paperwork/forms are appended to the DJRP's copy for 

appropriate followup by the DJRP. 
Upon completion of the order by the DJRP the original. copy of the order and the juvenile 

.i acket are then hand carried to the originating Juvenile Master/Judge for Court Clerk entries and 
Hignature of the Juvenile Judge if the judgment and payment portions are to be executed. 
Normally, the ,J udge's signature is only affixed in cases being processed through the County 
Accounting Office. 
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SECTION X-Determining the Payment Plan 

The DJRP determines the payment plan based on the immediate needs ofthe victim and the 
respondent's/parent's ability to pay. Verification of interview information is made as the DJRP sees 
fit. 

Normally, the DJRP endeavors to pay the victim on the day of the court hearing, not only to 
~xpedite the payment to the victim but also to save the respondent/parents the additional 
accounting fees that are charged if the monies are not paid on the day of the court hearing. 

The DJRP interviews the respondent arld/or their attorney to determine the amount, source 
and regularity of income. The total financial status of the respondent is taken into account in an 
effort to insure that all monies that can be utilized to pay the victim are, in fact, taken in to account 
without adversely impacting on the respondent's family integrity. 

In order to effectively function, the DJRP must take charge of the interview sessions and 
confidently and compassionately pursue the payment process to the best interests of all concerned. 
Otherwise, the victim's position is, "I want to be paid immediately" and the respondent's position 
is, "I am unable to pay any money at this time". The solution to this situation is to get the facts and 
proceed accordingly keeping in mind that, as a bottom line, the victim must be paid. 

As a general rule, monies ofless than one hundred dollars are either paid on the court date or 
within thirty days thereafter; assessment of one hundred to five hundred dollars are paid in 
several payments within six months, and, monies of over five hundred dollars are paid on a 
monthly basis in as large an incremental payment as the respondent's budget will afford. 

Judgments without stays are rendered only when all other efforts have failed. 
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SECTION XI- Payment of Restitution Monies Through 
The County Accounting Office and the DJRP 

Restitution monies are directed to be paid by the DJRP either through the County 
Accounting Office or through the DJRP. The major concern in determining the method of payment 
is: one, the rapidity of payment to the victim; and, two, the financial resources of the 
respondentJparents. 

Wherever possible, the victim is paid through the DJRP since this method expedites payment 
of monies to the victim and is the cheapest mode of payment for the respondent. 

A-The County Accounting Office Method. As a general rule, the Juvenile Court utilizes the 
services of the County Accounting Office in all cases which require monthly payments. The 
primary reason for this is lack of court resources to administratively track the payments made in 
this manner. 

The DJRP formally ad vises the County Accounting Office of cases entering the system via 
transmittal letter which is prepared each Friday and hand carried to the County Accounting Office 
along with County Accounting Office copies of orders. 

Applicable twenty-five dollar Accounting Fees for cases paid through the DJRP on other than 
the court date are also hand carried via transmittal report to the County Accounting Office for 
crediting to a fund set up for this purpose. These fees, along with the fifty dollar fees initially 
charged for each case which enters the County system pay, in-part, the salary of the DJRP and 
help to offset the administrative cost to the County asspciatecI with processing the a<:count through 
the County computer. 

The County Accounting Office establishes each new account into the County computer and 
assigns the account a subsidiary number for subsequent tracking/monitoring of payments. 

Every six months the County provides the victim ancI respondent an updated voucher 
which retiect::; the status of their account. 

Payments are collected monthly and disbursed to the victim via County check every six 
months. The reason for this lump sum check rather than an every month check is lack ofresources, 
primarily computer time. 

At the Court's request, the County Accounting Office provides a monthly printout (Paid 
Listing-) to the DJRP which l'etiects the payment status of each case. 

The County also provides, approximately every thirty days, an Arrears Listing which 
l'etiects those accounts which are behind in their payments. It is from this listing that the 
D.JRP/Juvenile .Judg-e pursues cases and, if necessary, iSHues Rules to Show Cause, Writs of 
Arrest, etc. 

Upon receipt of the final payment the County Accounting Office iHHues a "Paid Voucher" to the 
parties concerned. A copy of this voucher is provided to the DJRP from which he issues an "Order 
of Satisfaction". ThiH order removes the previously rendered judgment from the County Land 
Records and closes the court's interest in the case. 

The DJRP directly interfaces with the County Accounting Office, with the Restitution 
Accounts' Manager and also directly interfaces with the County Accounting Office's 
Adminhitrative Office on all policy related issues. 

B-Payment Through the DJRP. Where possible, and for the reasons previouHly stated, the 
D.JRP directs payment of court directed restitution monies through his office in the courthouse. 

The DJRP suspenses all paymentH being made in this manner and initiates vigorous follow up 
in any and all cases where monies are not paid as ordered. 

Upon receipt of directed monies (which are paid via check or money order in victim's name) 
the D.JRP prepares an acknowledgment letter to the respondent and a cover letter to the victim, 
photocopies the payment and forwarch; the monies to the victim. Copies of the photocopied letters 
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are filed in the juvenile jacket to reflect receipt and forward of court directed monies. The above 
action is handled on a daily basis. 

The DJRP will, for cogent reasons approved by the Juvenile Judge, issue Amended Court 
Orders and extend payment provisions in both systems. 

All cases and all monies received are "logged" for accountability and weekly monitoring by the 
DJRP. Monthly totals are prepared for review and analysis by the Juvenile Judge and other 
interested agencies. 

Payments made through the DJRP account for approximately eighty percent of the 
restitution cases processed in Juvenile Court. During the period July 1, 1982 through 
September 30, 1984, over twelve hundred cases were processed in this manner. 
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SECTION XII- Monitoring of Restitution Payments 

The DJRP monitors payments made through both his office (Le., payments paid through the 
court) and those payments made through the County Accounting Office. 

A-Via the DJRP. The great majority of payments directed to be paid through the Court are, 
in fact, paid in a timely fashion. The DJRP maintains a log to monitor the status of each case that 
reflects such information as the log number, juvenile assistance number, name of respondent, 
name of victim, payment due date and other pertinent information. 

Payments for those cases being paid through the court are sent directly to the DJRP via daily 
mail delivery using self-addressed envelopes that are given to the respondent for this purpose on 
the day of the court hearing. 

Upon receipt, the DJRP pulls the suspense copy of the court order and annotates both the log 
and the DJRP's copy of the court order with the payment date, amount, money order or check 
number, and other pertinent information. 

Separate letters are then prepared by the DJRP to acknowledge receipt of the payment and 
the check or money order is photocopies for filing in both the juvenile jacket and the DJRP file. 

The court allows restitution payments to be made to the court by means of a personal check. 
In those handfull of instances where the check has failed to clear the bank, the DJRP has taken 
immediate follow up action via a special letter devised for this purpose. This letter has brought in 
(via money order) all monies due. 

Cases that were directed to be paid through the DJRP which are not paid on time are pursued 
in accordance with Section XIII below. 

B-Via the County Accounting Ojfice. As previously stated, cases being paid on a monthly 
basis are entered into the County Accounting Office computer for bookkeeping purposes and 
::;ub::;equent issuing of a County check. The great majority of these cases are also paid in a timely 
manner. Normally, the County Accounting Office will cut a County check to the victim upon receipt 
of the final payment or in a lump ::;um fashion every six months. 

Approximately every thirty day::; the County Accounting Office sends, via messenger, to the 
D.JRP both a computerized Paid Listing and a hand written Arrears Listing. These listings 
provide the working ::;uspense copies that are utilized by the DJRP to track the payment/arrears 
::;tatm; of each County Accounting Office Restitution ca!:;e, and are initially screened by the DJRP 
upon receipt. 

The DJRP uses the::;e listings to answer telephone and written queries received from both the 
victims and the respondents. Any dh.icrepancies or queries which the DJRP cannot immediately 
re::;olve are subsequently resolved by the DJRP with the Accounting Supervisor. 

Both of the above listings use a five digit "Account Subsidiary Listing Number" which 
identifies the account in numerical order for easy reference. Updated information is provided with 
each new listing 

Arrears Listings provide the principal source document for follow up action on County 
Accounting Office cas~s and are utilized extensively by the DJRP to testify in open court on cases 
ordered into court for late payment. 

15 



SECTION XIII- Follow ... Up Effort of Non-Payment Cases 

A-DJRP (COUTt Paid Cases). Less than ten percent of cases directed to be paid through the 
DJRP fail to come in to the DJRP in a timely fashion. 

The DJRP keeps a weekly suspense on all monies due to be paid through him to the victim. If a 
week has elapsed and directed monies have not been received, the DJRP initiates a follow-up 
letter to the respondent directing the payment of previous monies within a fifteen day period. A 
carbon copy ofthis letter is provided to the victim so that he can be aware of the status of his case. 
If at the end of that period of time monies still have not been paid, the DJRP initiates follow-up 
effort through the Sheriff via a Rule to Show Cause and pursues the collection effort before the 
Judge in open court. 

B-County Accounting Office Cases. Upon receipt of the County Accounting Office Arrears 
Listing, the DJRP briefs the Juvenile Judge and a "Rules Date" is established approximately four 
to five weeks later to hear arrears cases. 

Within several days after receipt of the Arrears Listing the DJRP prepares "Rules to Show 
Cause" (see sample in Section XVII) for personal service by the Sheriff. 

From the date of receipt of the AITears List to the actual "Rules Day", the DJRP works 
directly with the County Accounting Office Accounts Clerk to pick up the receipt of any payments 
received prior to the DJRP physically going in to court on the Rules Day to pursue the collection 
effort before the Juvenile Judge either via payment in court of the subsequent issuance of a writ of 
arrest, if the person fails to appear. 

Effective January 1, 1984 the DJRP initiated a new follow-up letter on delinquent County 
Accounting Office accounts that advises respondents of the arrears and warns them of the 
consequences if payment is not made by the directed date. Heretofore, the Rule to Show Cause 
had been used exclusively for this purpose but at this point in time the need for personal service by 
the Sheriff has had the desired effect and will only be used in the future for chronic or extreme 
cases. 

C-Follaw-Up Letters (Current). The DJRP currently writes a wide variety of follow-up 
letters, all of which are designed either to keep the victim and/or respondent informed or to force 
the payment of monies previously directed by the court to be paid. 

At the present time all of this correspondence is hand written by the DJRP and individually 
typed for subsequent signature by the DJRP. Although this method is time consuming and will be 
enhanced in the future via utilization of dictation equipment and imprinted form letters, a personal 
signature is deemed to be an important aspect of the success of the collection effort and will be 
continued. 

All written correspondence is typed on DJRP stationary and mailed in court indicia envelopes 
which enhances the collection image as an official arm of the court. 

Utilization of follow-up letters is a must and has enabled the DJRP to not only achieve the 
desired results insofar as the collection of monies owed to victims but also to document the juvenile 
jacket for subsequent use by the DJRp, State's Attorney and the Juvenile Judge if and when the 
case reaches open court. 

D-b;S'uance ofa Rule to Show Cause. As mentioned above, Rules to Show Cause are issued 
for restitution cases in arrears in the County Accounting Office system and for DJRP cases which 
are in arrears and remain unpaid after the expiration date directed in the follow-up letter. 

The Rule to Show Cause is issued for both the respondent and the parent(s)/legal guardian 
and is signed by the DJRP and the Juvenile Judge. Certified true copies are made for personal 
service by the Sheriff's Deputies. 

The original copy of the Rule to Show Cause i::; filed in the juvenile jacket and a certified true 
copy is made for each person named in the Rule plus a certified true copy for the Sheriff's file. 
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Coordination is effected by the DJRP with the Deputy Chief Bailiff (Police Liaison Officer) to 
provide Sheri£f;s service in jurisdictions in Maryland which are outside the boundaries of Prince 
George's County. Respondents living in the District of Columbia are mailed copies of Rules as the 
Sheriff does not have the authority to personally provide this service in Washington, D.C. 

The Rule to Show Cause provides for payment to either the DJRP or the County Accounting 
Office (for County Accounting Office cases) up to 3 days prior to the Rules Day in lieu of appearing 
in court. Subsequent to this date and prior to the Rules Day monies are collected by the DJRP. 

On the second day prior to the Rules Day the County Accounting Office provides a "final 
listing" of all monies received on Rules cases and telephonically updates the DJRP up to the' 
morning of the Rules Day of any last minute monies received. 

Any payment information received by the DJRP from the County Accounting Office that 
impacts on the Sheriff's service aspects of the case is relayed by the DJRP to the Sheriff's Office to 
"quash" the Rule or take other action directed by the DJRP. 

On the morning of the Rules Day, the Sheriff provides an updated listing as to whether or not 
the Rule was served for us~ by the DJRP in open court. Rules not served by the Sheriff are 
discharged by the Judge based on recommendations made by the DJRP in open Court. Cases in 
which Rules have been issued and paid prior to the Court date are quas~~.ed by the Juvenile Judge 
based on testimony to that effect by the DJRP. 

Cases not resolved by court action are returned to the DJRP for pursuit/investigation by the 
DJRP. 

E-Court Action. Rules Day produces three main types of action in open court: Payment of 
directed monies on the court date; the issuance of writs of arrest for persons failing to appear; and, 
a continuation of the rule for these persons who legitimately need extra time to pay. 

Respondents who appear in court on the Rules Day are called in open court on a case by case 
basis. Physically present in the courtroom are the Juvenile Judge, the DJRp, the Court Reporter, 
the Courtroom Clerk, the Bailiff and a Deputy Sheriff. 

Pay'ment in Cm.trt-Those individuals who appear before the Judge and who pay monies to 
the Judge\., satisfaction are excused from court. These monies (cash, check or money order) are 
receipted for by the DJRP and subsequently dispersed by the DJRP on the day following the 
Rules Day. 

Arrears monies for victims being paid through the County Accounting Office cases are 
forwarded to the County Accounting Office via the weekly letter of transmittal. 

Arrears monies initially scheduled to be paid to victims through the DJRP are forwarded on 
to the victims by the DJRP via cover letter after telephonic notification that monies have been 
received by the court. 

W.,.-its of Arrest-Writs of Arrest are normally issued by the Juvenile Judge based on 
recommendations by the DJRP in each case where the Rule has been properly served by the 
Sheriff and the respondents have failed either to pay the monies prior to the Rules Day or failed to 
appear in court on the directed date. 

Wi'its of Arrest usually provide a cash bond in the amount of the arrearage as stated in the 
rule. 

Writs of Arrest are served by the Sheriff's'Office Warrant Squad. Respondents arrested after 
normal business hours (Le., 8:30 a.m. to 4:30 p.m.) are presented to the Commissioner's Office 
(open twenty-four hours a day). Any monies paid are subsequently forwarded on to the DJRP via 
the Commissioner's Office. 

Bonds-The Juvenile Judge issues two basic types of bonds, Personal and Cash. 
a. Penwnal Bonds. Personal Bonds are issued by the Juvenile Judge in those instances 

where the party to t.he Restitution Hearing has been directed to appear but has no legal 
. responsibility to pay restitution monies themselves. 

b. Cash Bonds. Cash bonds are utilized by the Juvenile Judge in two types of 
circumstances; where the respondent has been served by the Sheriff with a Rule to Show Cause 
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and failed to appear on Rules Day; and, where the respondents have been in Court on a Rule, have 
made further arrangements to pay, have had their case continued to the next Rules Day,and have 
failed to appear at the subsequent hearing. 

In those instances where the individual failed to appear in court the amount of the cash bond is 
usually the amount of arrearage stated in the Rule to Show Cause. 
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SECTION XlV ...... Termination of Restitution Cases 

Restitution cases are closed by the DJRP under one of three ways: via payment in full; lifting 
the Stay of Execution on the Judgment; or via other court ordered action. 

A-Payment in Full. Upon receipt offinal monies ordered by the court, the DJRP closes the 
case by rendering either an Order of Satisfaction (County Accounting cases) or the writing of a 
Paid and Satisfied Letter (DJRP/Court cases). Copies of these orderslletters are placed in the 
juvenile jacket and in the case of the Order of Satisfaction, a docket entry is made to the jacket for 
subsequent removal of the judgment from the County Land Records. 

1-County Accounting Office Cases. The DJRP is notified of final payment of the court 
ordered restitution via receipt of his copy of the "Paid Voucher" from the County Accounting 
Office. 

Upon receipt of this Voucher, the DJRP pens in the name of the respondent(s) and verifies the 
amount of monies paid by the County to the victim by penning in this figure for subsequent typing 
of an Order of Satisfaction. 

The Order of Satisfaction is a court order that is signed by the DJRP and the Juvenile Judge 
and signifies to all parties that the court ordered restitution has been paid in full to the court's 
satisfaction. 

Once signed, the original copy of this oreIer is filed in the juvenile jacket as indicated above. 
Copies of the order are sent by the DJRP to both the victim and the respondent, the DJRP for his 
file and to the Supervisor ofthe Juvenile Clerk who, upon receipt of her copy, coordinates with the 
County Land Records Office to remove the previously rendered judgment from the records. 

The DJRP's copy of the order is appended to his copy of the previously issued order and allied 
correspondence, log is annotated and the material is filed in the DJRP's "Order of Satisfaction" file. 

2-Case.<; Paid-Directly Through the DJRP. Final payments made directly to the DJRP for 
cases directed to be paid in this matter are processed along similar lines. 

However, in these type cm~es the judgment portion of the court order never has been signed 
by the Juvenile Judge. Com;equently, upon receipt ofpaymentlfinal payment the DJRP sends out 
to the respondent a "Paid and Satisfied" letter, a copy of which is placed in thejuvenilejacket along 
with a photocopy of the check or money order which satisfied the original court order. 

The DJRP's log is also noted and the paid and satisfied letter and allied correspondence is 
retained by the DJRP in a file established for this purpose. 

B-Via Lifting of the Stay afExecution wnd Rende1"ing of the Judgment. In a few cases (less 
than two percent) the judgment is t'endered by the lifting of the stay when all other attempts of 
collecting the monies have proven unsuccessful. 

These type cases usually involve instances where the respondent has committed serious 
offenses subsequent to initial restitution hearings and has been arraigned and waived to Adult 
Court or committed by the Juvenile Judge for extended periods of time. 

C-Via Other C ou'rt Related Actions. Periodically, circumstances arise in juvenile restitution 
cases other than those above where it also becomes necessary to close the case prior to receipt of 
the final payment. Examples of these actions are: the respondent's filing a bankruptcy petition; 
death of the respondent; incapacitating injury and similar circumstances beyond the control of the 
.Juvenile Court. 

[n these instances, the Juvenile Judge issues an appropriate court order to amend the original 
.Judgment Restitution Order. Copies of these Amended Court Orders are sent to all parties 
concerned to include the County Accounting Office, if appropriate. 

The DJ RP annotates his log and makes a~propriate distribution of such cases prior to closing 
his interest in the matt~r and retains the information in his files. Original copies of these orders are 
retained in the juvenile jacket. 
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SECTION XV -- Public Affairs/Release of Juvenile Information 

The Juvenile Restitution Program has generated a great deal of public interest and at the 
same time has also generated a number of media inquiries/articles in The Washington Post, The 
Prince George's Journal and several nationwide local government oriented magazines. 

Generally speaking, juvenile information of a specific nature is not released to anyone other 
than the victim and the respondents themselves. 

However, overall, it is to the best interest of the court to maintain a close working relationship 
with the media who have an opportunity in a public forum to make the general public aware of the 
crime victim's plight and to stress the theme that juvenile crime does not pay. 

Along this line, the Juvenile Court has stressed the basic philosophy that primary 
responsibility for properly raising children rests with the parent(s). Should the child break the law, 
action will be taken by that Juvenile Judge to mete out applicable treatment and, where 
appropriate, to hold the parents responsible for this misconduct. Further, if the nature of the 
juvenile'S conduct results in assessable damage to the victim, the juvenile and the parent(s) will be 
responsible under the applicable provisions of the law to repay the victim for these losses. 

Therefore, it becomes important to "sell this story" in the community and solicit the support of 
the community through the media and in other public forums in order to help make the community 
a better and safer place for all to live. 
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SECTION XVI-Job Description of DJRP and Restitution Officer 
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----------------------------------~l-.~O-cD-.-r-tm-.-n-t-/O-'-.'-"-o-n--------------------------I~-.-O-/O--C-o-o-.-------~-,.-P--oC~:-------

POSITION DESCRIPTION 
PEF{FORMANCE STANDARDS 

Prince George's County. Md. 
4. NoImfl 

Circuit Court - Juvenile 
5. Ct ... Title 

0504 o 0 0 6.6>::..-_-1 
fl. GIICl8 

Administrative Assistant IV G33 
CUSTER, Robert W. 7. WOf"ln9 Till. 

Juvenile Restitution Officer 
e. ;-~I .. ce at Work (Oullolng • .IdcUeu\ 

Court House, Upper Marlboro, Md. 
10. Name .and tllIe 01 person from wnom you rocah,. sUPQfvlslon or direction 

Juvenile Administrative Judqe 
11. Name. and Illlas Of penonl lup~rviscd Dy you. If Any 

None 
12. POSITION DESCRIPTION - OHcrlDe tn. wor" you ClO. Us ... ,op.rUG 

OAr~9raClh to 9rOUP relatOCl tAlkS Into malor dutl4u. Note approJtimate pe,­
cent of tlma a.voted to .~Cn malor duty It lett. 

Use A. 6. C •• IC. 

9. Wondnq HOUtS 

fro", 8:30 A.H. to 5:00 P.M. 

13. PERFORMANCE STANDARDS - For eaen dUly 0' tall( doscrio.<l 
It left, lin one or seve,al f~ctor, nectlu.ary to tne utl'f~c.to,y perform­
Ince 01 th~t talk. See Instruction sneet for .uht&nce In c .. ,.rmining 
stanaardl .. 

Use Al. A2. A3. 61. 82. olC. 

~-+----------------------------------------------~------------------------------------------.. ---

MINIMUM QUALIFICATION REQUIREMENTS 

1. College graduate with degree 
in Sociology/Psychology/ 
Administration of Justice. 

2. Incumben: must have a minimum of 3 
years of extensive agency level 
experience in the formulation and 
implementation of written policie 
and procedures and the ability to 
coordinate these procedures with 
various Federal, State and local 
governments. Must be able to 
understand, and interpret a 
variety of regulatory guidance 
and to write a wide range of 
letters, memoranda, training 
directives and policies and 
procedures. Hust have a thorough 
knowledge of automated data 
processing equipment and its 
application to Qdministrative 
functions. Incumbent must be 
able to make public speeches and 
to brief people from all walks of 
life. Incumbent should have a 
thorough knowledge of credit and 
customer relations procedures as 
they relate to payment of monies 
owed the Court. 
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~------------------------------------------
12. POllllon Oescrlatlon tc:onU"'-1 13. Puto,manc. SI.nOJlrd. (continued) 

i'- - - -- ---------------- ------------------------
~ 

I---

3. Hust have an understanding of 
the system, methods and admin­
istrative machinery for 
accomplishing the work of an 
organization. 

4. Must be able to analyze problems 
and apply sound judgment in 
assessing the practical implica­
tions of alternative solutions. 

5. Must have the ability to communi'­
cate with others effectively, 
both orally and in writing and 
the capacity to use these 
knowledges and abilities in 
resolving the problems presented 
by the assignment. 

6. Must have the ability to super­
vise and evaluate the work of 
others. 

7. Must have skill in coordination, 
using participative management 
techniques. 

8. Must be able to operate inde­
pendently with limited resources 
and still provide a quality 
product. 

9. Must be stable under stress and 
able to function under changing 
conditions as the priorities of 
the court dictate. 

ADMINISTRATION 

Responsible to serve as Admin­
ist~ative Assistant to the Juvenile 
Administrative Circuit Court Judge 
for Prince George's County, Maryland 
and to insure that efficient opera­
tions and procedures are implemented 
and followed in the area of Juvenile 
restitution. 

-- - - - - --- ----- .. ---
14. T.IMI .,.,.tu,. ell_'I'IIIMIOW IltEakst • .KQIOtlnco end/M _ewe' of 1M 1I000tiOft _'lit Ion ano DCf'fMmGn" namla,O. 'lIpN"n, .Dove .1'1<1 on til. 

re_ ... of .1113 form. 

~----------------------------~-----~---------------------~-------------------------~ 

Emaloy .. o.t8 5uIMI""IO' Oat. O.aanment HuO 
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12.1'011110<1 Oetc/'loUon (continued) 13. !>Hformlnce Stan<2Mdl (conllnulld) 

~ -- -- ------~--------- -- -----------------------
r--

Responsible to perform 
administrative and personnel functicns 
in the area of Juvenile restitution. 

Required to exercise a high 
degree of independence in a.dministrc­
tive management, which requires 
working under the general supervisicn 
of the Juvenile Administrative Judge 
who gives assignments in broad terms 
of the objectives desired. The Judse 
has delegated authority for indepen­
dent office operation with completec 
work being evaluated in terms of 
results accomplished, sound decisiors 
and timely accomplishment. 

FEDERAL DUTIES 

1. Responsible to hold conferences 
and conduct seminars for 
selected high level Federal, 
State and local officials from 
Region III and subsequently 
nationwide. 

2. Responsible to brief State 
Governors, Legislators and 
other key personnel throughout 
the Country in support of the 
Juvenile Restitution Program. 

3. Responsible to prepare lesson 
plans, training schedules and 
other training packages, in 
support of various seminars 
and briefings. 

4. Responsible to write the Federa~ 
Policies and Procedures allied 
with the Juvenile Restitution 
Program. 

5. Responsible to interface with 
the media and field queries 
pertinent to the Juvenile 
Restitution Program. 

-----,-------------
14. TI\e I,,"a'ura 8c:a"",1",, DeI_ Il'Idlclitlll A«IIOta"c:. "rwf/M ac:aofowal of tll4l POflIlOft CIIncr1c:atlon anG perform,nca Itlll'IdarCillaOPt.,ln, aoove Ind on 'hfoll 

,_ae 0' tnll form. 

Emoloy" SUIIe""lso, Oil. Date 
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· -',,-

12. PSlSlllon o..crlDllon (conlin,,") 13. P9,form.nce SlIno.rdl (conllnu.ol 
...::.:.:... -- -------------------- --------------_ .... _------... 
~ 

OTHER DUTIES 

A. Responsible to formulate and 
implement policy based on general 
guidance provided by the Juvenile 
Administrative Judge using broad 
discretion in carrying out a wide 
range of duties. 

1. vlorks directly with the 
Juvenile Administrative Judge 
to resolve restitution issues 
and effects policy resulting 
from these meetings. 

B. Required to work with a broad 
spectrum of people from all walks of 
life in establishing restitution to 
victims resulting from ~uvenile acts 
that result of damages being awarded 
by the Court. 

C. Required to work directly with 
Juvenile Court Judges, the Juvenile 
Mast~r, Bailiffs, numerous other 
Court officials, police from various 
jurisdictions, attorneys, respondents, 
victims, and other community personne 
requiring personal competence, tact 
and knowledge of all such Juvenile 
restitution matters. 

D. Responsible to draft letters to 
financial and insurance institutions 
and other affected personnel and 
answer queries from the general publi . 
Required to research Juvenile Court 
records and provide information to 
written and telephone queries. 

E. Required to work directly with 
the Prince George's County Government 
Account officials in establishing 
restitution payment policies and 
procedures. 

F. Responsible to appear in Court 
as required and write restitution 
portions of restitution orders. 

APPROVALS 
~ - . .- - - - - - - - -- - --- -- - - - - - -- - - - - - - - - - -- - - - - - ---
14. The ,Itnllltura IllI11DU,I"4I __ Incllcale acaoUince IIInc1/M 801"0.11' of the poSltiOfi ClellUlpUo" and pa,fonnance Itancaa,aa 11111l1li.,1"9 .c~ Inc:! 0" tn •. 

,_, .. of til" fa,,,,. 

Su,",,,,llo, Olte Oepartmant Helo O.te 
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-s-. 
l~. POut! ..... O4Icttotlon 'con"" ..... , 11. Pef'O'rNlnCeSlan<lan:ll (conti"...,) 
~ ---- _.- -- -- ---------- - - -- - --- - - -- - --,------- --_.---

'III 
I--

G.Required to provide continuity 
of operation between current resti­
tution program and previous programs 
making on the spot decisions to 
insure continuity of effort and 
resolution of program problems as 
they occur. 

H. Responsible to supervise the 
collection effort and distribution 
to affected parties of monies gen­
erated from either of the existing 
systems. 

I. Responsible to remember and 
execute numerous hasty instructions 
with only occasional follow up 
required by the Judge. 

J. Responsible to establish and 
maintain records and reports as 
required. Prepares reports and docu~ 
ments as required. 

1. Prepare, maintain and forward 
records and reports as 
required. 

K. Required to file incoming and 
outgoing correspondence and related 
reference material in accordance 
with the established filing system. 

1. Maintains all files accuratel~ 
and orderly in accordance 
with the Court and Judge's 
responsibilities. 

L. Responsible to render confi­
dential assistance to the Court and 
Judge. 

1. Responsible for ensuring 
personal use of extreme 
tact and discretion in 
maintaining the confidentiali y 
of appropriate letters, 
records, reports, forms, case 
files and memoranda received 
or used. 

APPROVALS _ .. GIIICI _ ~ _ __ ______ ca..a CD ___ • ' _____ ... ___ aD _.. __ .a:I .., ._ OlD 'alit _____ - ~ 

,.., TN.......,. .... '1'" .... 1M1UC4l~ ....... ,. lIOItfOOrel of tRe INIIUM .-IOUOIt 1M ..,forrnance It.,...,.. •• ~ .... IMI ... t", ,..... o, "'II forwt. 

o.t. 
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-b-

12. F'oII!tl9ft CllluIO'_lon .!!~'!.~ ___________ _ - ---.. 
M. Responsible for the, security 

of conf~dential court records. 

N. Willingly and cooperatively 
performs tasks and duties assigned 
which may not be specifically listed 
in position description, but are 
within the general occupational 
category and responsibility level 
typically associated withfue 
employee's class of work. 

27 
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-- _ ~r= •• _ • . - . - ... . . 
: ~ ~. : ·: .. t~~en· : "''iion .. . .:e .. '" j-'·CSir.;CN ~SSCRI?Tl0N I I 

PER FCRM.:,I\lCE STANDARDS 1 
Circuit Juvenile I I Court - ! 0504 , 

I Prince George's Countv, :vId. I -------- - -- "'I .:. "".O"'Q j5. Cia .. Tille S, '1'1"':0 I 
I Administrative Assistant II ! G 27 I _.- - -_._---- ... 

JUDD, Doris M. 17. wo""n", Till. 

---- - --~ Juvenile Restitution Officer 
3. plll'D of ""on( .:U.lIlOlnq. lIlaQreSiI 

I 
9. \vor~un9 ,"ours 

Court House, Upper Marlboro, MD from _8:3~o~.!-to _§..=..Qg_Eom __ j 
10. N&mll and title of oursO" from wnom yOu reCDlv. su~erY'slon ar dir.etion ------_._-- '------, 

I 

Director, I Judgment Restitution Program ------ ------------------, 
11. ;\I.mes JnCS !itlcH ot 1o')'O,50n, SUQer""e-d oy you. if .A."Y 

! 
None 

--~-
12 ... OSITION DESCRIPTlON- 08$C:':08 tne work ),ou dO. U~fJ ~ 1Ie::af.ta Il. PERFORMANCE S,;'NDAROS- =-~r e3.;n ou:y ,r ~.H •. :~,~. :fd 

cauq"ol'\ to ;rouo 'elateO ~.uK' into .-n.lor aulle'_ Note 'OCrou,m~Ue per- It toft. list One or S~Yflrat f~c:on r.~cet,ary to tn~ ~"~·\'ac·::I"..., :erfvfm. 
;ent of lul'U ce'llote:a to eac.n malor Duty at lett. ane. 01 lnat t.,Sk. S~e II":'ltruc.tlon sneet tor Hllsun.:~ In ceterm,ntnCJ 

sun"~rt1J. 

U .. A. 9. C. tic. 
I u,~ 

Gl 
Al. A2. Al. 61. 92. etc.-

I 
I 

I 
I 
I 

I 

I 
I 
I 
; 
I 

ADMINISTRATION 

Rest?onsible to serve as Adminis-
trative Assistant to the Director, 
Judgment Restitution prograru for 
Prince George's county, Maryland I 
and to insure that efficient opera-i 
tions and procedures are implementeq 
and followed in the area of juvenilQ 
restitution. 

Responsible to ~erform adminis­
trative and personnel functions in 
the area of juvenile restitution. 

Required to exercise a high degree 
I of independence in administrative , 

management, which requires working I 
under the ,]eneral sU.Jervision of the 
Juvenile Administrative Judge and I 
the direct supervision of the Direcl' 
tor, Judgnlsnt Restitution Program 
who give assignments in broad terms : 

I of the objectives desired.. I 

DUTIES 

A. Responsible to formulate and 
implement policy based on general 
guidan::= e provided by the Juvenile I 

; Adu,inistrative Judge and the Directof, 
IJudgment Restitution program using i 

-----
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--- ---.~---------

12. ~altloft CelcrIOUOft ICOftIIftwll) U. ~onnanco SlallClaVd' ,~t1'"*" ..... __ ~ at, _________________ ' _______ 01 _______________ ........ ___ -------

, broad discretion in carr~ing out a 
- 'd' . £ d . W1 e range 0 ut1es. 

1. works directly with the 
Juvenile Administrative 
Judge to resolve restitutioI 
issues and effects policy 
resulting from these meetin~s 

B. Required to work. with a broad 
spectrum of ?eople from all walks 
of life in establishing restitutior 
to victims resulting from juvenile 
acts that result from damages being 
awarded by the Court. 

C. Required to work directly with 
Juvenile Court, Judges, the Juvenile 
Master, Bailiffs, numerous other 
Court Officials police from vario~s 
jurisdictions~ attorneys, respon­
dents, victims and other community 
personnel requiring personal com­
petence, tact and knowledge of all 
such juvenile restitution matters. 

Do Res~onsible to draft letters tc 
financial and insurance institutions 
and other affectod personnel and 
answer queries from the general 
public. Required to research 
Juvenile Court records and provide 
information to written and telephor,~ 
queries. 

E. Required to work directly with 
the Prince George's County Govern­
ment Accounting officials in estab­
lishing restitution payment policies 
and procudures. 

F. Responsible to appear in Court 
as required and write restitution 
portions of restitution orders. 

APPROVALS _____ • 
F-- - -- .... - - ... - ~ -- - - - --. -- - - - - - -- - - - - - - - - - --- --
14. ,.... ....... Ul'ft 1I11D(ia,'~ II1II_ IftCllcat. accaeUftCII .""'0' 1"'.,...0' af Ute 1Nt1t'\IIft CifltlCr'otlOn linG _formefi~ 1t8ftClllr41; .'''"''nt 80_ IfMI 0" ,,,. 

_sa 0' ~"iI 'orm. //-
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----~-~--------~----

12. PotltlOft CeKrIOIiOft (COftt"'uM, U. I!IeJfcwman" Slenoll",_ leom'"~, . , _ 
~ _ -:- _ _________ ,.., ___ · ___ CIilEIc:;D _ _ -_ __ eo-. ______ ~ ___ -=-- -=-_ ... c..:o_-tGI!I"'- ~ __ csa __ 

~ G. .Required to provide continuity 
~foperation between current 
restitution program and previous 
programs making on the spot deci­
sions to insure continuity of effort 
and resolution of program problems 
as they occur. 

H. Responsible to supervise the 
collection effort and distribution 
to affected parties of monies gen­
erated from either of the existing 
systems. 

I.. Responsible to remember and 
execute numerous hasty instructions 
with only occasional follow-up re­
quired by the Judge. 

J. Responsible to establish and 
maintain records and reports as 
required. Prepares reports and 
documents as required 

10 Prepare, maintain and for­
ward records and reports as 
required o 

KG Required to file incoming and 
outgoing correspondence and related 
reference material in accordance 
with the established filing system. 

10 Maintains all files 
accurately and orderly in 
accordance with the Court 
and Judge's responsibilities o 

L. Responsible to render confiden-­
tial assistance to the Court and 
Judge. 

1. Responsible for ensuring per~ 
sonal use of extreme tact anc 
discretion in maintaining the 

. APPROVALS _______ • _a::a;:g __ __ -a_"'_GIIiIJI ___ ~_,- ___________ ,_ c::3 ____ _ 

14. The ol"'idlol ..... CDa,I"- tIad_ IftaICAIte ~tma .... ,O¥ III1I)fOVII' of ,ne cOiIIIOfi aliterleUon and CMI'f~mllflC8 S'IMS' •• aDDU,lfti •• - eft4l Oft ,,,. 

_ •• of tI.1I fO,m. ~ 
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l!;~l\ott o.K:r'~UCtt 'CilftUftUllidJ UI.lI'Wforl'Nl_ Stlnd,nll ,contlnlNdt - --< ~ _,-' _ .. ..-a:._ ... _ ..... ~ __ ... ____ --.._ .... __ _______________________ ... __ .. 

'" ~ confidentiality of appropriate 
letters, records, reports, 
forms, case files and memoranca 
received or used. 

-M. Res~onsible for the security of 
confidential court records e 

N. willingly and cooperatively per­
forms tasks and duties assigned whicr. 
may not be specifically listed in 
~osition description, but are within 
the general occupational category 
and responsibility level typically 
associated with the employee's class 
of work .. 

APPROVALS 
--~-- -----------_ .. --,...------------ ---------.-- ... --
1_4. Tile "!RIIIU,.. '1HMeV1", Mi_ IltCIlclte acceetlna ,nod/Of &1)11'011,1 Of tne potlUGIft tlftCllDtlon .no _'OI'men~"t.fI\'iIl'.' ID .. .,ln, aD_ and Oft tr,e 

_Ie of tnla 'Of"'. // 
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SECTION XVII (A)-Forms 

I-Judgment Order (sample) 
2-Judgment Restitution Log (sample) 
3-Victim Master File Index (sample) 
4-Respondent Master File Index (sample) 
5-RespondentlVictim Background Forms 

a. Restitution Fact Sheet (sample) 
b. Financial Worksheet (sample) 
c. Deferred Payment Agreement (sample) 

6-Payment Instructions for Respondents Paying Monies Through The County Accounting 
Office (sample) 

7-Agency/ Activity Collection/Transmittal Report (sample) 
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l;" " 1/ ,', 'i i (1 '- ,) .. ~ i '-;, \ I ~ ' ... :-.' 
L~ THE CIRCUiT CuCrRT FO?.ti'Rl~CE GEORGE'S C(1lJ!,·rY.-·~\'\R\,L-"·,~';i) 

SHTING AS A JUVENlLE COURT 

MArrER OF: 

JA. No. / 80- yt/ 
'-" 

This matter·havints:,.~been heard by the Court, it is thisd-.Lft7\1ay of 
, 19 01..{ , by the Circuit Court for Prince Gc.'orge'l 

~~~~--~~--' ary an • 

t.l-]at the Clerk of the Court enter a judgmcnt in favor of 

of 
~~~~~~~~~~~~~~~~~----------

JUDGE 
*.***.*.* •••• * •••• ** •• * ••••• ** •• **.*.* •• ~ •••• 

. ORDER OF COURT 
STA Y OF EXECUTION 

Ci!J~~ Upon rerommendation of the JUdgrr~nfRestitution Officer, it is this 
-I' wVjay of cJ tlA\ !JAAGdfY . 19 c.. ,by the Circuit Court for 

ince eorge's COunty, M land, 
o 1. ORDERED, that the Court directed restitution be paid this date­

no Jird ent to he entered. Accounting fee waived; or 
2. ORDERED that a Stay of Execution of such judgment be ordered 

and ... payments be made to the Judgment Restitution Officer in the victim'l 
name within thirty days. A one time twenty five dollar fee is assessed paral 
to "Prince George's County", which is to be forwarded to the Court. along 
with the restitution payment in the seJI-addressed envelope provided for this 
purpose; or o 3. ORDERED, that a stay of execution of such judgment be ordered 
conditioned upon the receipt of payments on the following schedule: 

r I 

AMOUNT 
:JOD']. 'J-D 

FUR'IHER ORDERED, that a cost of $50.00 be assessed 3sains[ tIl( 
payors and that such costs will be deducted from the first payment and that 
payments be made through the Accounting DiVision, Office of Finance, Coun 
Administration Building, Upper Marlboro, Maryland 20772. Ancmion: 
Restitution Accounts. Additional semi-annual accounting fees of $25. 00 will 
be added if restitution period exceeds six months. 

FURTHER ORDERED that the Stay of Execution be set aside if 
payments are not made as ordered; and 

FURTHER ORDERED that the parties listed herein shall notify the 
Director, Judgment Restitution Program (952-4330) of any change of "ddrt':s~ 
or telephone number during the pendency of this order. 

JUDGE 

Payee 

p.r;.r.. f'r~'~ t;I)F!4 11 !/F!31 
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c.::. 
,j::.. 

r 

NO. JA NUMBER DATE 

DIRECTOR, JUDGMENT RESTITUTION LOG 

RESPONDENT'S NAME VICTIM I S NAME STATUS/DISPOSITION PAYMENT STATUS 



JA FILE NUMBER 

NAME 

ADDRESS 

WORK NUMBER 

HOME NUMBER 

Last 

TOTAL RESTITUTION 

RESPONDENT'S NAME 

VICTIM MASTER FILE INDEX CARD 

First 

STATUS/DISPOSITION ________________________________ __ 

35 

DATE 

Middle 



JA FILE NUMBER 

NAME 

ADDRESS 

WORK NUMBER 

Last 

RESPONDENT MASTER FILE INDEX CARD 

First 

HOME NUMBER ________________________________________ _ 

TOTAL RESTITUTION 

VICTIM'S NAME 

DATE 

Middle 

STATUS/DISPOSITION ________________________________________ __ 

36 



RESPONDENT: 

Name 

Address 

RESTITUTION FACT SHEET 

JA# 
DATE 

-----------------------------------------------------------

Phone 

DOB 

PARENTS: 

Name 

Address ---------------------------------------------------------

Phone 

Relationship to Child 

VICTIMS 

Name Address Phone JA# Total Owed Rate ------------------
-I 

Total Restitution Amount 

Overall Payment Rate 

Amount of Restitution Money Paid This Date 

Balance of Restitution Monies Owed 

Amount of Court Costs Paid This Date 

RESTITUTION FORM NO 1 (l Jul 82) 

37 



FINANCIAL WORKSHEET 

Child's Name ----------------------
Parent's Name 
Relationship -----------

to Child 

--Home 

. Own/Rent (Circle One) 
Value 

ASSETS 

---------------------------
Auto 

Savings (Bank/Account Number) 

Checking (Bank/Account Number) 

Other: 

TOTAL 

DEBTS 
Home 

Auto 

Other Loans: 

EMPLOYMENT 

JA# __________________ __ 

Name of Employer _______________________________ _ 
Address: 
Phone Number 
Wages 
How Long Have You Been Employed ______ -:--_______________ _ 

RESTITUTION FORM NO.2 (1 July 82) 

88 



DEFERR~D PAY~E~T AGREE~EKT 

Date 

In order to have the j~dgment that was entered against us in 

JA. stayed, we agree to the follpwing terms: 

/--; 1. To make· payments as directed in the Order of Stay. --. 
2. To pay $50.00 to cove~.the cost of deferred payments with 

additional $25.00.semf-annual_accounting fees _if restitution 

period exceeds six months. 

3. To pay $50.00 in attorney's fees if we default on our pay-

ments at some later date. 

/--; 1. To pay restitution in full by 

through the Director, -Judgment Restitution-Program with a 

one-time fee of $25.00. 

2. To pay $50.00 in attorney's fees if we default on our pay-

ments at some later date. 

I"; i tile s s : 

- -- _.- -:----------------
R. W. Custer, 
Oir~ctor, Judgment Restitution Progrim 

ne~.,ti LuLiull form ~o. 3 (Feb. 1, lU83) (Rc:places Jul. 1, 1!JB2 vUl'sion 

which wil~ no longer be used. 
39 



r' G.C. F •• :~ ~ ••• "1 I Fpv . .: '83) 

PRINCE GEORGE'S COUNTY, ~1ARYLAND 
AGENCY/ACTIVITY COLLECTION/TRANSMITTAL REPORT 

• (READ ADM. PROC. 346/INSTRUCTlorJS O~ BACK) 

TO: DIRECTOR OF FINANCEfTREASURY AMOUNT OF COINS (AI __ N_o_n_e ________ _ 

AGENCY Ju~enile Court. Judgment Resti tuti:r5?ouNT OF CURRENCY (B) 
Money Orde~r-------------------------

None 

Courthouse, Ground 
BUILDING/ROOM NO. / 

PREPAR ED BY /TELE. NO. __ R_o_b_e_r_t_w_" _Cfth'{_s_ .... _e_r_. __ x_4_3_3 0 

Floor AMO~NTOFCHECKS(CI ________ ~$~5_0~"~O~O~ _________ _ 

TOTAL OF A. B. C _____________ $'-5~O....:"~O:...;O:..-_______ _ 

DATEPREPARED ___ J __ a_n_u_a_r_y~_6~,~_1_9_8_4 _______ _ it .. 4) .. * • .., .. <0 

TOTAL DEPOSIT SUPS" _______________ _ 

TO BE COMPLETED BY BANK NUMBER" 

TREASURY PERSONNEL .. .. .. .. .. it .. .. .. 
TOTAL MONEY AND 

DR NUMBER DEPOSIT SLIPS 

SUBSIDIARY/DOCUMENT PSEUDO LOCATION DESCRIPTIVE TITLE NUMBER • IF APPLIES· AMOUNT 
SERIES NUMBER 

255-2 

JA 2432 ·83 5 5 8 6 19 IF C 5 4 a 1 2 5 P ,b 
_JA_2571-83 _ 5 5 8 6 1 9 IF a 5 4 a 11 12 5 Pia 

-

I --_. 

I -- I 
I - . 

· --
I 

-
! --.-- ._ .. 

,--------_.- -----
i 

- --- _. --- --_.--- -_.- - ~ - .. - -
I · - - --_. -- ------- I 

· - -- - .- -.. . ---_ .. _---- --- - -
i 

-- -. ----- - . - -- --.----- - '-r- -,-

.-- .. - . - . -- - .. ~- _. -----. f-- - - l- .- - - -- ,- - I-f-- -- :-- I I ! 

- ~- - I • - - -.- - -.-- ------_ .. -1'··-r" ~"- ---- r--l-I I ; 

~u 
Ul: I 

TOTAL AMOUNT THIS SHEET 
I . 
I . --. -... _- .. - -----_ . .- .- -SU -0:;-

TOTAL OF ALL SHEETS ! 
~- -----------ORIGINAL AND ONE COpy 10 TREASURERS COLL~CTING AG[ NCY KEEP A COpy 

40 



SECTION XVII (8) - Listings 

1-. Arrears Listing (sample) 
2-. Computerized Paid Listing (sample) 

42 
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FUND 01 TITLE - GENERAL 

ACCOUNT NO. 249 TITLE - JUVENILE RESTITUTION 

prn r JC r. t.h)l~llE' S (DUN I Y 

'):;t'~,II'J,\llr ,'!LE REPOI~r 

ORrGINA.L 
AMOUNr 

.00 

.00 

.00 

'15. 008R 

50.00eR 

109.00CR 

25.00CR 

.00 

.00 

.00 

15.00CR 

f'Alif 

AS OF 05/31/83 

TOTAL 
SETTLEMENT 

AMOUNT 

25.00CR 

.00 

,00 

15.00 

50.00 

109.00 

25.00 

.00 

.00 

.00 

15.00 

CURRI:NT 
BALANCI: 

:.lb. OOCI~ 

.no 

.00 

.on 

.00 

.00 

.00 

.on 

.on 

.00 

• Oil 

·1 ~I 

CI\.lOAP 1 

o 
E 
L 

x 

x 

x 

x 

x 

x 

x 

x 

x 



SECTION XVU (C)-Orders 

1-' Sample Restitution Rule to Show Cause Order 
2-Sample Restitution Writ 
3-Sample Amended Order 
4-Sample Order of Satisfaction 
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!{AUY:..t.N00 ! 

I
, !:I Tltl: C litCU I'J 

I: H: ?E: 
,I 

II 

II 
Ii 

UctJv1n Renee ~';~'- ,~ 

J •. hn ",.:-'~.~, rurly 
t o:C" I Q C'''-:;::'::'' I'" r t y 
6519 Hil;ar ~rlvc _104 

F Fore,tville, X~ryl~nd 

I 

2 0747 

,IA. 99J-!s2 
(S0778) 

I 
Rt.:tE TO $1iot~ C,\U\SE 

It h"vin~ la'en urClui;hl t" clio! Cuu.:t's alt,'ntloll th~t .3 JUU!\­

I! ",,,nt of restitution in the :lUvv ... c:lse has be"n stayed 1"'null'g ti,e 

!l receipt oC I'rC-.1rr.lnLcu l'"yrocntH, ~lId 1 t ,'rl',,"rill~; tu the: Sr.tiCL::ct 

!, tjO" of the Court that the p<l)'mt'nts h""e not b..,el~ rc<:eived Ill: 

/1 ~:~r""d, ;)lId th," curr,,:>t "rrc~r"llt.: 15 ~.£l.Q. _____ it is this 

I
I ~ day of ~I"y, 1983, by the Circuit ("UI·t :UI' Prince C:eorge'o 

(punty, X~ryla"d, Silting ~s " Juvenile Cuurt, 

!I ORl.lEREll that Oct.av i~ Renee *'-:::=~. 

:! I.ee 01 a ~.~ 
" 

Sho\ol C.1use un .)r hcfurc June 2H I 19P'J 
Ii li· ... !'y the st.l)! of "~:,,cullo" of jud~'I.ellt r.hullld nllt J", "ncated, nnd, 

II IT IS I'UKTHI::R OHOEIU::U thal tht.: ah.,ve I" .. ned pnrt ies nppcar 1n 

li e,,"rt. Cuntributilll:, Juvenil" .,"d Puter:>;!)' \l1'.·lsi(On, Grounu Flr,or 
jl 
~Cl'urthouge, Upper K.1rlboro, Marylnnd, un June ~8, 198J at 9:00 ~'~1 
:i 

ii t,. """· ..... r this Rill" .111U, 

I~ i; .I~·rt· .. t! n~l:-(·J rl~!'i'\'Hhlt.:lIl .Jncl 

II 
IT I S F'.:i\lI1F~ 

To avui·J ltl~ llc~~~~ity of ~t)I)~~rinG in CJL:rt on June 2U, 
t~.;: ':.~-,o.!nt !.Jr-ltt'J .J!lo':c. u,ust b\,." r.\cc.!.vt:d hj' the CI.1\.tltj' I't c.J\;:--::1r.f, 

,Uff~ct! r:-1ur to 5:0:) p .• n., Friu.IY. Jun~ 14, l·~LJ. ~1;'11-:\.1Il:.. fcr-
1.;.lr.!·_~ ~ct-::~'1ue!lt tv th!s u~lte .... ·111 rt!(tu;re.l \\.~Jrt "::-l,,-,.:-·-nc(! 
J'd1\' :!:. 1'.1'')3. f.tl1urc:o r-:..'ih.c the t!irect\.J p~:.r •• nt (,r :.j'l"ar 1n 
L u r t J \.;' C :! e I ! U "3 I;'; l"j' r t: 5 U 1 t 1. nth l! a r res to; t ~. f· r J r l i (. 5 C r) n-
1- r :' :.t:d" 

4(i 



l'>1a1e 

AlJ'" ,,~ 1 I\ •. J , •. J 883 

-6l.JVJ.;NILE COlm.T 
Q:llrfculr COURT 

'"~Gil~lIG£"5 CO., lAO. 

MARYLAND, Set: State of Maryland 

JA-596-83 
JA-598-83 

TO THE SHERIFF OF PRINCE GEORGE'S COUNTY, GREETING: 

You are hereby Commanded to· attach the body of ERIC 

DOB : 10/10/68 
562-9519 

Eq. No. 13 

and _____ ..h~ _______________ jmmediately have before the Circuit Court 

here now holding at Upper Marlboro Town, in and for Prince 

George's County, to answer unto the State of Maryland, touching 

a ce rta in co n te m p t by _________ hinL _______________________________________ _ 

committed, in failing to comply with an Order of the Circuit 

Court for Prince George's County, Maryland. (FAILED TO APPEAR) 

Hereof fail not at your peril, and have you then and there this writ 

WITNESS, the Hon. Ernest A. Loveless, Jr., Chief Judge of the Seventh 

Judicial Circuit of Maryland, the. ______ ~~_l} ___ .. day of _______ ~_'::l_1Y. _______ . __ .. _______ , 19lL~ 

Issued 

May be released from Custody by posting a Cash Bond in the amount 
of $215000, total in both cases. 
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IN THE CIRCUIT COURT FOR PRINCE GEORGE'S COUNTY, 

SITTING AS A JUVENILE COURT 

MATTER OF: 
1:: 

DOCKET NO. 
JA. 1706-82 

ORDER OF COURT 

In this case. a restitution order was previously entered providing 

for monthly payments to the County Accounting Office of one hundred and 

fourteen dollars and forty eight cents to Mr. Tony R.Uland ninety 

four dollarst and thirty five cepts to Ms. 
~~~I'.·.·.'.Y. 

Marie~S It has come to the 

Court's attention that Mrs~_~is not able to continue to make these 

monthly payments. 

Therefore. it is this ~ ~ay of February. 1983. by the Circuit 

Court for Prince George's County, Maryland. Sitting as a Juvenile Court. 

ORDERED that monthly payments of seventy dollars per month 

'.'.".' ...... " .• ». be paid in Mr. &.~~~ case and fifty five dollars per month be paid in Ms. 

is paid in full. Larger incremental payments are both authorized and 

encouraged. 

ORDERED that disbursements be made at six month intervals or 

upon receipt of final payments which occurs first and that appropriate twenty 

five dollar accounting fees be collected at six month intervals in each case. 

, JUDGE 
Copies sent by the Court to: 

Marie and Ton R. 

Restitution Officer County Accounting Office \' ic... (L. ~" 

\.. R. <:C-Lt A ~ 
Robin El1i5, Secretary 

4S 



~~ 
IN THE CIRCUIT COURT FOR PRlNCE GEORGE'S COUNTY, MARYLAND 

SITTlNG AS A JUVENILE COURT 

MATTER OF: DOCKET NO. 

Richard Simms JA- 3617-79 

ORDER OF SATISFACTION 

The Clerk of the Court will please note the judgment in the above 

captioned case in the amount of $ 1,610.00 as paid and satisfied 

this \ L:- day of ___ J_u_n_e __________ , 19 83 

~~~rrector 
Judgment Restitution Program 

Approved: 
-JUDGE 

Copies sent to: 

Peggy Moore - Supervisor/Juvenile Division 
Richard & Drucil1a 

Payor 

/Restitut 



SECTION XVIII (D)- Letters 

l-Sample Paid Letter to Victim 
2-Sample Paid Letter to Respondent 
3-Sample Letter to Victim Not Present In Court 
4-Sample Letter to Respondent Not Present in Court 
5-Sample Follow-Up Letter to Respondent In Arrears 
6-Sample Partial Payment :Setter to Respondent 
7 -Sample Partial Payment Letter to Victim 
8-Sample Transmittal Letter to County Accounting Office 
9-Sample Letter of Inquiry to Financial Institution 

lO-Monthly Letter Report to Juvenile Services Administration (JSA) 



JJubmilr <Court 
ROBERT W. CUSTER 
DIRECTOR, JUDGEMENT 

RESTITUTION PROGRAM 

Mrs. C.atherine 

Dear 

._---------

ClItrntit m011rt for l~rtncr <5('01"£("5 Qlountu 
COURT HOUSE 

UPPER MARLBORO; MARYLAND 20772 

RE: JA-1250-83 

Reference is made to my letter of June 15, 1983 and our 
subsequent conversation pertinent to the above juvenile matter. 

Enclosed, please find a one hundred and thirty-four dollar 
and sixty-cent money order, number 231 2152 770, dated July 
24, 1983 which pays" i~:~=full" the court directed restitution in 
this. case .. 

Please feel free to call me at 952-4330 if you have any 
questions .. 

Sincerely" 

Robert Wo custer 

Encl: 

(301 1 9~2"3jO 

$.(/.~ 
231 2152 770 l 

r - --

~' .. }~~Travelers Express Money Order 
(..:... (.'# TRAVElERS EXPRESS COMPANY, INC. 

'

AQu ....... ',. .... ,-oU: •• C~OV-,'I ... C"""I~."D~ ....... J,I 

a (,'If /J.L./ L':' . 

I.. _ /, _ .... :A 7: ./ /' L'I': .... --!/ --~ ~ /z *' ~ 
~~~HE /', • _ ~~~~~~ 7 . 
ORDER 0 __ , / ~ :.<. :>t·<t~.:.:~.:«s:.:~~<t4~.:.:.~.:.: •. // 

NOT VALlOfPA OVER F 'VI:; HIJNOREO u.s. DOl.LARS 

TR A V £ L £ R S j"- ';;':;' j r n '''1'1. .: .• t';:: ,J!"~ ," r.S 
- 4142 - .... _" -r .!.'I •• ' ..... , "' ... 1 If...I l. 

I: a 9 ~ 9 a a 5 :1 j I: 2 3 1 2 1 5 2,,? ? a b 1111 gO 
\ l~_ I 1 r:/~ ('')-~ 
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([trentt Ql1nrt fl1rlJrillC'l.' (Jjl'L1r~\l"s ([nUll!!! 
COURT HOUSE 

U I-PI:. R M '" RL [;OFiO, I'I.AR'r'LI-ND 20772 

3jl1\Jwih· ~Illlrt 
RCGEf,T IN, CUSTER 
D.RlCTCR, J.JOCo','ENT 

Rt..STJ"rUTIOI. P~CC.R"M 

r'~rs • 
5715 Ch Urn H~ights Drive, #201 
Hyattsville, HD 2078:2 

Dear Hrs._ 

February 6, 1983 

RE: JA 95~84 

Reference is made 'to previously issued Court O~der 
pertinent to the above juvenile matter. 

Thank you for your fifty dollar money order, nUlT~ber 
21-104,010,035, dateq January 27, 1984, which pays, in full, 
the Court ordered restitution in this case~ Monies have been 
disbursed and the Court records annotated accordingly. 

Your efforts to complete payment of these monies are 
appreciated. 

Sincerely, 

Robert W. Custer 

I 



<1Itrntit Q!oud for l3rtltc£(~corgc's (f[oultil,l 
COURT HOUSE 

UPPER MARLBORO. MARYLAND 20772 

Jlu&rnilr <!:ouri 
ROBERT W. CUSTER 
OlRECTOR, .JUDCEMENT 
RESTITUTION PRCCR" ... 

)~;~»')-:..,.!~.~ 
Ms Sh ~r 1 ey .~.O.".'.'.'.'.' ••.•• ' .. '!.' .. 

• .1.. t!t!t,.,,!,.t •• 't',+,.,:«.:...: 
c/o Hecht Company 
14828 Baltimore-washington 
Laurel. MD 20707' 

Ms. shirley l:&~iJ 

Blvd 

June 16, 1983 

RE: JA-1339-83 & 1340-83 
Kimberly~::~~::~~~' & Lisa Lipsco:i to:.;.:-;.:-:-:.:.:.;.; 

Reference is made to the April 26, 1983 theft in your store involving 
the above cases/juveniles. 

These cases were prosecuted before the Juvenile Judge June 16, 1983 
who, in-turn, ordered paymen~ of twenty-six dollars of restitution monies 
to be paid between the two girls concerned. 

~nclosed, ~ase find receipts 
991 (Kimberly ~:::~.:~1 JlI-1339-83 and 

~"''''.':'''''''.' pays, in-full, the monies owed. 

and two thirteen dollar checks number 
433 (Lisa :::::::::::::::::::::::::::~ JA-1340-83) which 

{·:·:·:·:(':·X·:(·:'':~ 

please feel free to call me at 952-4330 if you have any gup~tions. 

Sincere. y, 

~,~C\ 
Robert W. Custer 

1ft 

( ro

/ 

0 
0 0 ' ~ ....• ....... ,.. ". . :~ 
> ". .. :.:.:~ 

'" r to :~:~ r .,0 

\, u - ~I, to ........ 
~ 

~~ 
... ~~ 

}':. J-A (:~ CAl '.:-., w ''. 4 •••• ..... ~ .. 

5a 



- -----~--~-~-------......,...---~I':-l --
\( 

March 12, 1984 

TO: Mrs 
137 W. 58th Street 
Hyattsville, MD 20781 

RE: JA 1043-83 

Dear Mrs._ 

Confirming conversation, enclosed is your copy of 

the Restitution Order directing payment of restitution 

monies in the above juve.nile case. 

Monies (check. or money order) are to be sent to my 

attention prior to the date directed in the Court Order. A 

self-addressed envelope is enclosed for your remittance. 

It is important that the payments set forth in this 

order be paid in a prompt and accurate manner to insure that 

the stay of execution remains in effect. 

Should you have any questions in this matter please 

feel free to call me at 952-4330. 

Sincerely, 

Robert W. Custer 

Enclosure 
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( 

I· .. :··.··' 

~1I(1rIliit <rand 
ROBERT W. CUSTER 
DI~ECTCI'I, JUDC£MENT 

RESTITUTION PROCR"M 

Mrs. Brenda 

-----c-- ----

<fIircllit \!J.llur! for 1:tnncc <'Brol"gc's ~llltntll 
COURT HOUSE 

UPPER MARLBORO, MARYLAND 20772 

;:. ... Il;:ott·l) 
July 22, 1983 JUt 27 19 

83 
JUVENILE . 

CIRCUIT coCOURT ",." °7 ~:' .. 
RE: JA-966-83 & 967~83 

Reference is made to previously issued Court Orders and specifically 
to my letter of May 26, 1983 regarding the above juvenile matters. 

Referenced letter directed payment of the Court directed restitution 
monies that were ordered by the Judge in the above cases which have 'not 
been received to date. 

consequently, the p~~e of this letter is to direct payment of these 
monies to the court via check or money order, payable to the respective 
victims, in the amounts indicated in referenced letter, not later than 
August 10, 1983u A self addressed envelope is :e~~d.>ed for your response/ 
remittance. 

Failure to comply with these instructions will result in immediate 
follow up action thru the state's Attorneys Office that could lead to 
the issuance of a writ for your arrest. 

please feel free to contact me at the above letter head address/ 
phone number if you have any questions or need assistance .. 

Sincerely, 

Robert w. Custer 

Encl: 
CC: Mr. Chasen 
State's Attorney's Office (Juvenile) 



~. ' 

3Jllbruilr q: (111d 
ROBERT W. CUSTER 
DIRECTOR. JUDGEMENT 

RESTITUTION PROGRAM. 

--arircuit Q:1.lltrt. for 18l"tncc ®rorgc's 
COURT HOUSE 

UPPER MARLBORO. MARYLAND 20772 

March 23, 1983 

,301 . 952~4330 

RE: JA-1098-82, 1364-82, 1366-82£ 
JA-1542-82 

Reference is made to previously issued correspondence and our 
subsequent conversation pertinent to the above juvenile matters. 

The purpose of this letter is to update the status of action 
required to resolve the remaining monies owed as indicated below: 

RE: JA-l098-82-The outstanding balance on this case is 
forty-four dollars and eighty-nine cents. please send 
either a check or money order payable to "Prince Georges 
County "not later than April 10, 1983~ Mail to: The 
Accounting Division, Office of Finance, County Adminis­
tration Building, Upper Marlboro~ MD 20772, Attention: 
Restitution Accounts. 

RE: JA-1364-82- No restitution was directed in this case. 

RE: JA-1366-82-Restitution of one hundred and sixty-five 
dollars was paid March 18. 1983. Five dollars remains 
outstanding. Please send this amount to me at the letter-
head address above not lat il 10, 1983. Make 
payment payable to "James 
order, and return in the ~e 
for this purpose. 

check or money 
envelope provided 

R8: JA-1542-82, Restitution in this case is not applicable 
to you. 

please feel free to call me at 952-4330 if you have any questions. 

Sincerely, 

UJ., 
Robert w. custer 

I-;HCL: 



OIirntit <!Toltrt for l:lrinc£ (5£orB£'s <!!OUlltlJ 

J}u(,rnilr <tourt 
ROBERT W. CUSTER 
DIRECTOR, JUDGEMENT 

RESTITUTION PROGRAM 

ZAYRE CORPORATION 

Dear Mr. Mor ivan: 

COURT HOUSE 

UPPER MARLBORO, MARYLAND 20772 

July 16, 1983 

RE: JA-4l4-83 Michael 

Reference is made to my letter of June 13, ,1983 regarding the above 
juvenile matter. 

Enclosed, please find a one hundred dollar check, number 924, dated 
July 15, 1983, which pays, in-full, the remaining balance in this case • 

Please feel free to callme at 952-4330 if you have any questions. 

sil1lErely, 

Q"",~i(\ 
Robert W. custer 

Encl: 

DOROTHY M.LESLIE 
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To: 

INTER·OFFICE MEMORANDUM 
PRINCE GEORGE'S COUNTY, MARYLAND 

Date July 22, 1983 

Mr. Goswami/Ms. Roberts, Accounting Division, CAB Room 3151 

From: Mr. Custer, Director, Judgment Restitution Program 

R~ Restitution Accounts for Week Ending July 22, 1983 

1. All cases processed during the above period were effected thru 
the Juvenile Court. 

2. The following payments (post dated checks) are forwarded for 
accounts already in the system: 

a. JA 3170-82 (81543) S10.00 Ck. No. 137, P.O. to 8/1/83 
b. JA 3171-82 (81318) $25.00 ek. No. 138, P.O. to 8/1/83 
c. JA 3172-82 (81317) $25.00 Ck. No. 139, P.O. to 8/1/83 

3. The following change of address for victim is forwarded for 
account already in the system: 

Ji\ 1338-82 (80233) 

~. The following letters (copies) /orders are forwarded for infor­
mation pertaining to ~ccounts ~lready in the system: 

a. JA 3275-81 (S041~) 

b. ,Jl\ 958-82 (79fJ'7) 
c. Jl\ 993-82 (807:3) 
n. Jl\ 2345-82 (S07,G) 

~. The fo11o~ing i\menJud Orders Qre forwarded for accounts already 
in the system: 

a. ,J l\ 2706-81 (8039f) 
b. JA 2832-81 (80397) 
c. Ji\ 352-82 (79535) 
d. JA 749-82 (80590) 
e. JA 277·1-82 (8094S) 

6. Please advise status of County checks in the following County 
tI ~ ~ L € I Sys tern Accounts - Thanks! . . " 
~,(...I..i. ~{l\ y., -) I J.uY(; l~l (ifrf(~~ ~/l"l 'it 10;1-).. f",t) b(-Lhnl~ P-C(.L. (uj.&e'( f('l-}... 
:: 0 r{b/3 4--r-a.l JA 3772-82 (80849) 
;. ~. F ,J.! 'I . -~ JA 1010-82 (79812) NOTE: Correct sp~ll ing of victim's 

-.- i ~\'.:. /./- last name lS Mcel~es 
.' c. J A 1350 - 8 ? ( 79833) I'u ~ Lt (+' c. -, J' 'It.. ~ \ ~ '. \ IN f )' t It':'(,·'.· "~1 ¥., 

f , II 
1" ~ t y (i f.,-U (J.t!. 4,1 bl ,. < 

\ .' . 'A-" ) .' . '4-... ~ 

, • C :' '." .. , # p'."", (4 7°, 
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?>! l';~i!r ([Cai'rl 

• f·I.f-\T \'.~ Cl.'s,·r ER 
:: f.F ' .. ':OP., Jwr':'£'oJ(NT 
f"=r "..>--I"ll.:"jJCH rpC,.tCfiAM-
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. . -.. ', .... -
~. :-

.; 

: .. 

Un1.b:·(l Ec::.l-; rind Trust Co:r,pc::ny of l'~nryl;jnd 
~395 L~~h~~-S~v~rn Road 

1·m 20706 

Dcr.r sir: RE: JA-1946 & 1947-81 

T},c pllrpo~;e of this letter is to s'eek assistance in re'solying the st2:b 

uf rn(1I1C:Y oroers PUr-C11.:J!.;ed f1:'om your institu'tion to p.a'y for COU1:'t 01:'aerc~. 
r pst: it Ll t i on • .-. • 

= 
, 

EIlr:1 O~j(.>d, dec ph,.,)to!::tatic copi es of court Order s and of l·~oney Oreer s 
J:r:fl"cting r;<i::If~nt of court orC:f?red IT,onies in the t:bove t\.;o cases. 

I dm in b·re st r>d in G (~tC1:'fn in ing tl1C st a tus of these money or der s (i ~ e. 
\.;111:111<:r 01:' not U',cy \';I:1:'e c~;slH..:d) c.nd if caslied by wllOm (i.e. a photostatic 
c(:t->Y of l11e p;"':yee) end if flot c2sl,po wljet1j(~r or not they ('1re still 
,ref] t?cl,!o ~s o\Jtslandin~ sO t1,('1t rt:placement money ortiers can be 
ubLiiincd (jlld :..oe JOcitLer closed Ly the Court Lo t1)C bc:st intGrests of ell 
concerned. T1Je Court will pay for toe photostatic copies upon reguestand 
a self ~darcssed envelbpe is enclosed for your response. 

Plc~se feel free to call me at 952-4330 if you ~ave any questions or 
I <.:.,n pruviae ;Juditional 2ssistance. 

T11(~n}:ing you in .-~dvance. 

.. . '-

Sincerely, 

Robert w. Custer 
~ . 



([ircud lCL1llri fur lJril1Cl.' (6l'lll'ge's lCl'l!lt.t~ 
COL!;T HOU!:>E 

Uf'PER r.1A."ll.r.O;:O. MARYL;""ID 20772 

3!:lf:rnilr ([Illlrf 
R ,:." E."ll \'1, C Li S1 E R I:::::' 1, ~.!:- ~"o) 0 

DIJ'r~7C'R, _t!""C'CVENT 

G'f'~'7fTUTIC~'; rnv\;RAM 
-. 

Nove~ber 9, 1983 

~··U!~.JECT: Rcstitution Cases, October 1, 1983 to Octobc~'31, J083 

'I'll H. U: 

. .. 
Reference your Speed Message Form dated July 7, 1983 pertaining to 

t-otc-d .. istical· re:porting data for juvenile restitution cases: ---
" 

The follow; ng i nfol'lna 'lion is forwtl rcJed for tre month of October, 1983. 

1. I\U1I11H.;l' of Cases addressed duri ng this pe:riod. 

a. Processed for Paymellt Through County Accounting Systcm 

l\~onth 

October 
J\'umber of Cn scs 

7 

b. Processed Directly Through.Director, Judgment Restitution 
Program (DJRP) 

~.!o 11 th Number of Cases 
~ -_._- - - -..--- ------
October 59 

2. Dc,tn. j 1 I'd nrc1n.J·:uown - See Inc10s1.11'es 

3. TYl)c of Service - Court Ordered Restitution for Yicth1s of 
Juvenile Cri1l1cs 

4. HE: ,JA 20112-82 : For inful'1nation, disp(l~ition in thi.s case is 
n~n(~('t('d;lS jllclg;r.c-nt ll(:jng l'(:nrlured. Cr:se,,';]'s inltiaJly 1'1nCL:u C\ 

;:tl.!t duckct and lias Lt:l;:n ~tJl)sC:(lllClltly orrlc-rcd hnck into Court, 
1','suliil1g in Writ 'of /,rn.'st being '~f-'s·1Jt'::d for t.he p;trUr;s c.:oPcl.:-rncd 
(' 0 1 1 i.: C t ion c~ r f () l' t S w ill (' (J n 1. 1. 11 U COli C ear r n s t act i 011 1. S (' t I ;n p 1 c t (;; d :.­
l]-;c ~·1JI·1·iff. 

no 

... ., . 
,e -~. .'~'" ._. ,.< ... , • ·,,'_"'A.-=! ~.':'._,.' ....... ,. , .... ,_,,, ..... ,,. <_ ....... ¥."' .• ,-,_ •. ,,"~. _ .0> •• """No .-", ...... , .. "-." ...... _~ ,. __ ,~ ........ ~ ..... ,. '._.",' .• _, ,.,.. ...... , ... u " .. , ••• 



I 

I!"oG ~A..':== OF JA NO. COURT DATE DUE IF DATE ['Iff AM'!' OF TO'fAL Mrf 11I.!1I:: Qt' 1C.L....:·J"J\t~ 

I::::>· R:::5PON!:lENT :.1- DATE NOT PIF ON RECD/SENT PH!' OWED VIC'l'IM 
COURT DATE , 

792 1839-83 8/36/83 P.IF 9/9/83 $250.00 $~50.00 Watts u'-..,. 
793 - 215'h83 10/3/83 P.JF 10/3/83 $1~5.65 $125.65 Baston 

·794 2116-83 10/4/83 PIF 10/4/83 $352.79 $352.79 Radich -j , 
j 195 1935/6-83 10/4/83 6/84 $50.00 per $1,687.20 + Frito1ay Four other co-respondents 

..; mo,_I!l~nimum Acct.Fees Co1;trel1 involved - due in Court in 
" . November 

79/j - 2000-83 10/4/83 1/4/84 $122.00 $122.00 Murphy 

797 2181-83 10/5/83 PIF 10/5/83 $100.00 - $100.00 Domino 

79B - 2355 ... 83 10/5/83 11/15/83 $212.00 + $212.00 + / Herbert 
$25.00 $25.00 

0') Aect.Fee Acct.Fee .... 
799 - 2238-83 10/5/83 11/1~/33 $2!?00 $25.00 Smith 

~00 ~8l":8J 10/6/83 PIF 10/6/83 $11.00 $11.00 Board ot .Edllc. 
.' 

;t -.1 .. ' ~ 2080-83 10/6/83 l'IF 10/6/83 $100.00 $100.00 Newsome 

..... .,. .! 170b-83 10/6183 PIF 10/6/83 $59.00 $59.00 Da 1 ton 

., ; • 1696. !'!3 lO/6/R3 '--1:1/7/83 $62.00 $62,00 01aney 

~ .. ; 1 'i!lIL "11 10/G/S:1 1/7/8·1 $59.00 $59.00 Da 1 ton 

:!:.. -~': 1 ')/11) /q-I PH- 11)/lO/R3 $43.00 $43.00 W~I,\T,' (Chi\"..,ick) 

[>":.1 -1 __ of ~c:;-- .... -



MUNJ."n ur: · ..... ,-t V!.:!:L- f'-l 

LOG NA.'1=: OF ' JA NO. COURT DATE DUE IF DATE [,I,rr AMT OF TOTAL AHf NJ\!~E Of' RE!'l.RKS 

!w. RESPO~DE~'T DATE NOT PIF ON RECD/SE!'lr PMI' OWED VIC1'IH 
COURT DATE 

)6 ~ - .2338~83 10/11/83 PIF 10/11/83 $16.67 $16.67 Crlspel1 2 co-respondents~~e 
Balance of $50 restitu i 
to b,e paid by Co-responc 

\\, ent 'or by'Dortons. 
,I . , 

:)7 - 1960-83 10/11/83 PIF 10/11/83 $125.00 $125.00 Point 

OS - 1965-8~ 10/11/83 11/1/83 11/4/83 ' $100.00 + $100.00 + Moody 
$25.00 Acct. $25.00 Acct. 

Fee Fee 

O£l - 1963-83 10/11/83 11/30/83 $125.00 + $125.00 ,~ Point 'May have 3rd co-respond.; 
$25 .• QO Acct. $25.00 Acet. If found guilty, split 

Fee Fee 83.34 in .ha1f - Half to 
R in 1960-83, half to - R in 1963-83 

<J:) 10 2269-83 10/11/83 PIF 10/11/83 $25.00 $25.00 Cover ~ 

11 - 2271-83 10/11/83 PIF 10/11/83 $50,00 $50.00 Anderson 

1::! - 2274-83 10/11/83 PIF 10/11/83 $50.00 $50.00 BOWling 

!3 - 2277-83 10/11/83 PIF 10/11/83 $50.00' $50.00 Anderson 

, . ..... , - 2279-83 10/11/83 PIF 10/11/83 $25.00 $25.00 Cover 

: 1 :. - 2290-83 10/11/83 ", PIF 10/11/83 $50.00 $5Q.OO Bowling 
I 

t: ') 2332-83 10/H/S3 PIF 10/14/83 
, 

$293.20 $293.:!0 Corley 

lRll-R3 10/13/R3 PU' 10/14/83 $1:!,1. 00 $12·1. 00 Granz~n 

!"'\ 167!.-tl:1 10/13/!!3 4/:!O/8,l iftloor of + $1028.00 + Ro';land Six othur cases 1Ilvol'.'. 

$!.'5.C·Y pes Acct. Fees 
month 

P<1",- :9 ...J __ , o! .5 



i; 

LOG NA. ... .E OF JA !.u. \;lJ<.J,n uNl'''; UU.C. J.l! ...,,\, ... _ J. ••••• 

!;:,. RESPC~DEt.'T D"TJ:: NOT PIF ON REeD/SEN!' PHI' OWED VI~I!1 &\EMI\I\~ 
COURT DATE 

19. - 167~-93 10/13/83 4/20/84 @floor ot $2,165.00 + F~tzgerald ~'--
$25.00 per Acct.Fees 

v 
mOl).th 

:20 - 2257-83 10/13/83 4/20/84 (j floor of $303.75 + Adams 
" 

V, $25.00 per Acct. Fees' 
month - . 

~21 '242?-S3 10114/83' PIF 10/14/83, $60.00 $60.00 PooIe 

!2~ - 2368-53 10/14/83 12/12/83 $253.32 + $253.32+ Spriggs 
$25.00 Acct. $25.00 Acct. 

fee Fee 

B23 - 2369-93 10/14/83 12/14/83 $40.00 pd Balance at $126.66 Spriggs 
10/14/83 $86.66 due 

12/14/83 

0) 
1124 _I 

10/14/83 Co:) 1900-83 . . 10/14/83 $46.00 $138.00 Williams 

- .-
R25 1960-83 10/14/83 ' 11/1/83 10/14/83 $44.33 $133.00 Pagliochini 

d::!I' IIIIIIIIIIII 23G5-53 10114/93 11/14/83 $80.50 $80.50 Suitland Go-Cart 
c/o Robert Vance 

~~7 - 23t3::!-93 10/H/83 PIF ' 10/2·1/83 $1l0.50 $80.40 3uLtland Go-Cart 
c/o /lohert Vance 

.~"":"l - 17k.: - q3 10/17/llJ PI. 10/18/83 $58.00 $58.00 ~lax'Nell 

n"'" - 237:;,-93 10/17/83 PH' 10/17/83 $103.62 $103.62 Pazulskl 

E.J J - 11:137-::13 lO/17/d:J 10/HI/B3 $50.67 $50.67 Slmms 

Pa'J~ _,,3_ of ~ 



LOG ~"_"'-E: OF 3A tlO~ COURT DA'!'J:: lJUt: Lt' UI\. ... C. r,'& .. --~ ... -. .. -.-
-:10. RESl?O~DEb,"T " DATE NOT PIF ON RECD/SEm' PH!' OWED VICTII1 

COURT DATE 
\I 

Jl 996-83 10/17/83 $100.00-11/15/83 ----- $263.75 Weyand 
832 and 833 in NO~ U ~ it e~~ U.S.2 i. I" "I~LLl~rLo~) $163.75-12/17/83 -

_212;'-83 
(between 874 tL 875) 

1'1 10/17/83 PIF 10/18/83 $273.25 $273.25 P.O. Board ot 
Education ,J 

._2559.-83 
" 

35 10/18/83 11/10/83 $1,150.00 $1,150.00 Bell 
" 

:' 36 - :';'*04,,;83 10/18/83 PIF 10/2B/83 $14.00 $14.00 Tschudin 

17 ~2264-83 10/19/83 10/28/83 $25.00 $25.00 Hendrix .. Originally $45.00 -
reduced. to $25.00 10/2t, 

," 83 
38 2265-83 10/18/83 10/28/83 $25.00 $25.00 Hendrix Originally $45.00 -

reduced to $25.00 - 10/21/83 
3!} 2466-83 10/20/83 PIF 10/20/83 $100.00 $100.00 Madison 

0':1 
oj:.. ·10 PU'\ 

, 
2176-83 10/20/83 10/20/83 $20.00 $20.00 Greso 

I, ·11 2223-83 \10/20/83 Llay/84 $305.05 + $305.05 + Quinn 
\ / Acct •. Fees Acct.Fees 

·I~ _ 2~28-83 10/2.0/83 PIF 10/2U/83 $211'.00 d $217.00 Dudley 

·1:> - 2179-83 10/2.1/83'" 11/2-1/83 $500.00 +' $500.00 + Walker 
$25.00 Acct. $25.00 Acct. 

Fell Fee 

) ~ 1 - 25·\6-'\3/ 10/2'1/83 PIt 10/2,1/83 $78.00 $78,00 Clark 
2fj·17-fl3 

Page _¥-_ of S-
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