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EPORTING . CENTRAL RECORDS DIVISION 

March 10,1992 

ATTENTION LAW ENFORCEMENT, PROSECUTORIAL AND COURT PERSONNEL 

On the reverse side of this announcement are revisions to pages 11-2 and 11-3 of the Criminal 
Records Reporting Manual (CRR-92). These revisions depict updated PACC Charge Codes for 
reporting traffic misdemeanor convictions and traffic offenses punishable by more than 92 days. 

SPECIAL ATTENTION FOR LAW ENFORCEMENT AND PROSECUTORIAL STAFF 

The New QUI Laws which took effect on January Y, 1992 have caused the following revisions 
that shall take IMMEDIA IE EFFECT: 

Prosecutorial staff are requested to type or legibly print the word "NOTICE" in box #32, Category 
"E" of the RI-7 State Arrest Card when the authorized charge of First Offense (Le. OUI 
2S7.62S1A) is given with "Notification of Prior Convictions," on the Warrant. 

If Law Enforcement Personnel are processing the RI-7 with a warrant and are completing the PACC 
Charge Code box *32, Category "E" for the Prosecutor, make certain that the warrant is checked 
to ascertain whether or not prior conviction notification is given. If prior conviction data is given, 
the word "NOTICE" must be added to the PACC charge code on the RI-7 Arrest Card. 

Any RI-7 Arrest Cards received by CRD that are coded for First Offense without "NOTICE" being 
typed or printed in the PACe charge box #32, Category "E", will be returned to the arresting agency 
as a misdemeanor without conviction and the arresting agency will have to ascertain from the 
prosecutor the correct PACC charge code. 

Note: The HI-7 Arrest Card will be revised to include the words "NOTICE" with a check box, 
at the next scheduled printing. This will expedite processing by the prosecutors staff . 

I I, 
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Revision to traffic offense tables eRR 92 (pg. 11 .. 2 and 11·3) 

PACC 
Charge 
Code 

257.6251-A 

257.6253-A 

257.9041B 

257.9041A 

PAce 
Charge 

Code 

257.6IJ2A 

257.617A 

257.6256B 

257.62510B 

257.6251OC 

257.905-B 

257.9041C 

MCLNo. 

Table 11·1 
Reportable Traffic Misdemeanors 

Description 
Replaces 

257.625 
257.625(1) Operating-OUl/Per Se 257.6251 

257.6252 

257.625(3) Operating Impaired 257.625Bl 

-
257.904(1)(b ) Operating lie. susp., revoked, denied &/orallow- 257.9041 

ing suspended person to operate 

257.904(1)(a) Operating-suspended for failure to answer 257.9042 
citation. 

Table·U·2 
Reportable Traffic Misdemeanor offenses 

punishable by more than 92 days 

Maximun 
.. 

Sentence Description 

. 

1 year and/or $1,000 Police Officer - Fleeing (Motor Vehicle Code) 

1 year and/or S 1,000 Failure 10 Stop Personal Injliry Accident 

Up 10 1 year Jail; $200-
$1,000 Fme; License Revoked om / Per Se - 2nd Offense 

Up 10 1 year Jail: $200-
$1.000 Fine; License Suspended Operating - Impaired - 2nd Offense Notice 
6 months - 2 years 

Up 10 1 year Jail; $200- Operating - Impaired - 3rd Offense 
~ 1.000 Fine: License Revoked 

• 

2 Days 10 1 year and/or $500 Operate - While Suspended for Failure to Prove Financial 
Fine Rwronsibility 

1 year/ $1,000 Operating - License Suspended, Revoked, Denied I Allowing 
suspended person 2nd or subsequent offense 

• 

Replaces 

N/A 

N/A 

• 257.6255 
257.6255-B 

• 

257.6025B3 

257.625B4 

N/A 

257.9043 
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eRR 92 Introd uction 

-------------------------------------------------------------.~~ ~ 

• 
Section 1. 

· Introduction 

• 

• 

This handbook is a summary of current procedures, forms, codes, and 
other documentation used for Criminal Records Reporting (CRR) 

within the state of Michigan. 

1.1 Purpose and Scope of Manual 

This handbook serves two purposes: 

• As a workbook during field training sessions 
held throughout the state in the fall of 1991; 

• As a self-teaching guide for individuals who 
require orientation to Criminal Records 
Reporting. 

1.2 Michigan's Criminal Justice 
Network 

Michigan's Criminal Justice Information System 
is a broad network of professionals who create, 
maintain, extract and update criminal records. 

LAW ENFORCEMENT 
AGENC:'ES 

e 78 State Police Work Sites with 2,255 officers 
• 83 Sheriff Offices with 4~065 officers 
• 511 City, Village and Township Police 

Departments with 13,262 officers 
• 23 special agencies such as airports and 

college security departments with 292 
officers 

• 5,411 support personnel 

1-1 

PROSECUTING 
ATTORNEYS 

• 83 county Prosecuting Attorneys 
• 603 assistant Prosecuting Attorneys 
• 506 support staff personnel 

COURTS 

• 56 circuit courts with 177 judges 
• 1 recorders court with 29 judges 
• 101 district courts with 260 judges 
• 79 probate courts with 108 judges 
• 6 municipal courts with 6 judges 
• 4,067 support staff personnel 

= CORRECTIONS 
A statewide system for incarceration, 
punishment, and rehabilitation covering 
probation offices, dty & county jails, and state 
prisons. 

CENTRAL RECORDS 
DIVISION 

In addition to the Identification Section that 
handles fingerprints and Criminal History 
Records, eRD also includes sections responsible 
for Firearms Records and Unifonn Crime 
Reporting. 
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CRR92 Legislation 

Section 2 

Legislation 
Since 1925, we have developed a considerable body of legislation 

covering the penalties for criminal behavior and outlining 
requirements for handling criminal records. 

2.1 Introduction 

In response to an increasing work load and to 
correct flaws in the eRR system, the Michigan 
legislature has made some significant system 
changes through enactment of legislation dealing 
with reporting and handling of offenses. This 
chapter is a brief summary of that legislation and 
the implications for criminal records reporting. 

The field training sessions (eRR 88) held 
throughout the state in 1988 helped clarify and 
improve system information and procedures. 
The goals for the program at that time remain 
true for eRR 91/92 today, namely: 

• To clarify reporting procedures; 

• To improve the quality of the record base; 

• To enhance' communications between net
work members; 

• To en.<mre compliance with Michigan's eRR 
laws. 

2-1 

2.2 1986/87 Legislation 

In 1986, Public Acts 231 and 232 which took effect 
onIune 1, 1987 clarified the role of network 
agencies. 

2.2.1 Public Act 231 

Public Act 231 (MeL 28.241 - 28.247) confinned 
the role of the Central Records Division (eRD) of 
the Department of State Police as the state central 
repository for the collection and filing of criminal 
history records. The law further specified that 
local law enforcement agencies were required to 
take fingerprints of any individual arrested for a 
felony or misdemeanor with a maximum penalty 
exceeding 92 days imprisonment or a fine of $500 
or more. (Public Act 97 of 1989 raised the fine to 
$1,(Y.)().) Such prints were to be taken upon arrest 
and forwarded to the Michigan Department of 
State Police. The Department of State Police is to 
compare the suspect prints with existing files of 
fingerprint records and report the results of the 
file comparison. 

Other provisions of Public Act 231 included the 
requirement for CRD to notify the Federal 
Bureau of Investigation of final disposition on all 
felony arrests, to update criminal records for 
persons confined in sta te prisons or correctional 
facilities, and other related requirements for 
specified offenses . 
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2.2.2 Public Act 232 

Public Act 232 (MeL 764.29 -769.1) was 
companion legislation to P.A. ~1 and speci!ied 
various court procedures covenng fingerpnnts, 
criminal records, and related procedures. In 
terms of criminal records reporting, a major 
stipulation of Public Act 232 was the requirement 
for the clerk of the court to notify CRD of 
dispositions of criminal cases. 

2.2.3 System Changes 

Public Acts 231 and 232 of 1986 brought about 
Significant changes in the origination and 
processing of Michigan's criminal reco~ds. Here 
were the Significant adjustments made m 1987: 

• Prosecutor as Pivot. The county prosecutor's 
office became the key infonnation source for 
the submission of records to CRD and fCir the 
channeling of information between law lenfor
cement agencies and the courts. 

• Criminal Tracking Number. A network was 
created around the Criminal Tracking Num
ber (CTN) that provides a common b(lsis for 
tracking individual defendants through the ar
rest, trial, and disposition procedures. 

• PACC Charge Code. To ensure proper 
recording of both criminal charges and re
lated court dispositions, the network specified 
the use of a charge code system employed by 
the Prosecuting Attorneys Coordinating 
Council (P ACC). 

• SID Notification. A Technical Advisory 
Group representing all parts of the network 
established a notification system whereby 
CRD would report the verified State Iden
tification Number (SID) back to the 
prosecutor and law enforcementagendes and 
for the Prosecutor to forward the verified SID 
to the Court. 

* Disposition Reporting. The State Court Ad
ministra tive Office developed new court dis
position reporting procedures and supporting 
fonns. 

2-2 

• Statewide Training. The Technical Advisory 
Group helped to develop a new reporting sys
tem and participated in a statewide training 
effort to stress the requirement for good 
fingerprint impressions and for consistp,,nt 
submission of arrest and court disposition 
reports to CRD. 

2.2.4 1987 Results 

Inspection of incoming records and field 
evaluations of selected agencies indicated a 
significant improvement in system perfonnance. 
Some of the more important observations were: 

• Better Arrest Reporting. There was im
proved compliance with arrest reporting re
quirements from law enforcement agencies 
throughout the State. 

• Improved Record Quality. The quality and 
clarity of incoming records was substantially 
improved over previous submissions. 

s Disposition Reporting. Prior to 1987, less 
than half of Michigan felony arrests had cor
responding reports of case dispositions. 
There was a major improvement in this 
measure. 

• Enhanced System Communications. While 
they are not measurable statistics, there was 
clear indication of greatly improved com
munications between parts of the Criminal 
Justice Network and generally better coopera
tion with CRR procedures. 

• 
'1", 

• 

• 
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2.3 1988 Legislation 

2.3.1 Public Acts 40 and 72 of 1988 

Public Act 40 changed CRR procedures to 
include reporting of certain juvenile offenses. As 
of June 1, 1988, juveniles arrested for these 
offenses were to be fingerprinted and have 
criminal records created in a manner similar to 
adult offenders. Fingerprinting and criminal 
tracking of these juvenile offenses was no longer 
a matter of individual court option. A further 
provision of Public Act 72 required court 
disposition reporting of these selected juvenile 
offenses in the same manner as adult offenses. 

2.3.2 System Changes 

Following the 1988 revisions to Michigan's CRR 
system, administrative personnel for all parts of 
the network monitored the new procedures. As 
specified in the new legislation, the 
Administrative Section of CRD made field audits 
to assess the impact of system changes. Here are 
the major chang~ in the CRR system that took 
place in 198B: 

• Revised Arrest Card. The new RI-7 arrest 
card was designed for easier double-spaced 
typing and was separated into sections for 
handling by the different agencies. 

• Local Models. Detailed local models were en
couraged to identify designated individuals 
with responsibility for the various CRR proce
dures. 

• Juvenile Reporting, Changes were made in 
how the system handled juvenile arrests and 
court dispositions for certain serious offenses. 

• Diversion. Defined procedures were estab
lished for the several ways in which criminal 
cases might be deferred. 

2-3 

Legislation 

• SIn Notification. Instead of the RI-4 SID 
Verification form, eRD reported the results of 
a Criminal History File check via a new SID 
Notification Report. 

o SID Check Character. A single alpha check 
character was used in all documents com
municating SID numbers. The SID itself was 
unchanged; the alpha check character helped 
ensure accuracy in transmission. 

2.4 1989 Legislation 

During 1989, refinements to the system for 
juvenile record keeping and new interpretations 
of Public Act 40 that require juvenile offense 
reporting, have made the process more efficient 
and exact. See Section 10 for complete 
discussion of Juvenile reporting procedures. 

Also changes in how misdemeanor reporting is to 
be handled is a major emphasis of our current 
training efforts. See Section 11 for new 
misdemeanor reporting procedures. 

The RI-7 has undergone two revisions since 1988: 

• In 1989 to incorporate cl·anges needed for 
AFIS 

• ill 1990 to incorporate reporting of the 
subject's SID, if known 

Since January, 1991, SID notifications are no 
longer provided unless requested by the user. 
(SID numbers assigned to arrest prints submitted 
are available 15 days after submission via LEIN 
inquiry.) 

Other system changes ~: ill be covered in the 
remaining chapters of this manual. 

Current legislation and refinements to the CRR 
system make it imperative for all network 
members to insure that they are up-to-date in 
their understanding of proper procedures and 
reporting processes. CRR 92 will assist in 
presenting this information in a clear, 
understandable fonnat. 
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Section 3 

Codes and Reporting Elements 
This section defines and explains the more important codes 

and Criminal Records Reponing elements. 

3.1 System Reporting 

Each participant of the network uses codes and 
reporting forms that are specific to their various 
independent operations. If a particular form, 
code, or procedure has only internal application, 
we will not review it here. Instead, we look at 
those codes and forms that are used to 
communicate from one part of the network to 
another. 

3.2 Defendant's Name 

The name used on all CRR documents is to be the 
name the defendant originally gave at time of 
arrest. For a warrant arrest, all eRR documents 
show the name appearing on the warrant. The 
court reports the disposition using the name as 
originally shown on the complaint. 

Most eRR documents provide space for noting 
alternative names in the event the suspect has 
attempted to establish a different identity. 

3-1 

3.3 SID - State Identification Num-
ber 

The State Identification Number (SID) is an 8 to 9 
digit number that is assigned by CRD to track an 
individual. eRD assigns a new SID when a 
suspect's fingerprints are classified for the first 
time. An individual keeps the same SID for all 
subsequent lifetime contact with Michigan's 
criminal~ticene~ork 

CRR has been using a trailing alpha check 
character in all SID documentation since 1988. 
This check character does not change the SID 
itself. 

The SID number can only properly be used in 
CRR when verified through fingerprint 
classification and checked for a match with 
existing files. 

If specifically requested, CRD will furnish a SID 
notification which can be used to access an 
individual's file. However, Law Enforcement 
agents can also access an individual file by a 
query to LEIN (Law Enforcement Infonnation 
Network) using the Name at arrest or eTN . 
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3.4 P ACC Charge Code 

To ensure that all criminal charges are uniformly 
identified and reported, the network uses a 
coding system developed and maintained by the 
Prosecuting Attorney's Coord.inating Council 
(PACC). 

Verbal descriptions of crimes are not precise or 
specific. The term "breaking & entering" could 
identify one of several possible crimes such as 
entering an occupied dwelling or other form of 
illegal entry. However, the code 750.110-B 
clearly identifies only one crime: "Breaking & 
Entering - Occupied Dwelling With Intent." 

In starting the RI-7, the arresting agency 
completes the offense description, but leaves the 
P ACC charge code blank for assignment by the 
prosecutor's office. Information about PACC 
charge codes along with other prosecutor policies 
and procedures are covered in the PACC 
Warrant Manual. For a listing of P ACC codes, 
see "Bench Guide." 

S-C-A Bracket. The PACC charge code can 
incorporate one of three alpha characters to 
indicate criminal conspiracy or an attempted 
offense. The suffix codes are: 

• [S] for Solicitation 

• [Cl for Conspiracy 

• fA] for an Attempted criminal act. 

For example, the sequence: 

[750.110-B [A]] is the P ACC charge code for 
"Attempted Breaking & Entering - Occupied 
Dwelling with Intent". 

See Section 5.4 for further discussion of the 
P ACC Charge Code as it relates to specific 
functions of the prosecutor's office. 
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Codes and Reporting Elements 

3.5 CTN - Criminal Tracking Num .. 
ber 

The Criminal Tracking Number (erN) is a 
12-digit number assigned by the Prosecuting 
Attorney that links each defendant to a specific 
case. The CTN appears on all CRR documents 
and allows the prosecutor and the court to 
maintain record control through the duration of a 
case. 

82 88 001234 05 

County of prosecution - first 2 digits 
(Le., 82 = Wayne County) 

Year issued - next 2 digits 
(Le., 88 = 1988) 

Sequence number - next 6 digits 
(i.e., 001234) 

Suffix or Defendant number -last 2 digits 
(Le., fifth defendant) 

• CTN Suffix. The 2-digit suffix may either be 
used to track individual defendants in a com
bined case, or for any other purpose . 
Whatever local meanings may be employed, 
however, the suffix must be used for every 
warrant and all CTNs must consist of 12 
digits. (CTNs are all numeric; no alpha char
acters are allowed.) 

o CI'N - Warrant Matching. Each defendant 
on each warrant must have a unique CTN. IT 
a defendant is charged on multiple warrants, 
each warrant must show a separate CIN. 
This allows consistent tracking of a defendant 
m1 t:o:.lch warrant. It may be helpful to assign 
juveniles eTN numbers withip the 800000 
range to distinguish from adult CTNs. 

The CTN remains an essential reporting element 
at all levels of CRR including court dispoSitions . 

• 

• 

• 
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3.6 erN on Misdemeanor 

CRD will continue to accept RI-7's for cases 
charged as misdemeanors for which the penalty 
is not greater than 92 days in jail. For such cases, 
CRD requires that the court disposition form 
accompany the RI-7 card. There need not be a 
erN assigned to the RI-7. See Section 11 for 
more information on misdemeanor reporting. 

3.7 ORI - ORIginating Agency 

All network elements - courts, prosecutors, and 
law enforcement agencies - have an ORI as a 
unique identifier. The ORI number is assigned 
by the Law Enforcement Information Network 
(LEIN) to identify each criminal justice agency, 
and all ORIs are found in the LEIN manual. 
Every eRR document carries the OR! of the 
agency tl1at started the document. Some 
documents (the RI-7, for example) also report 
ORIs for other involved agencies. In the case of 
the RI-7, it is the responsibility of the Warrant 
holding/seeking agency to enter all ORI numbers 
w hen filling out the card . 

3.8 Court Case File Number 

This is the number assigned to the case file by the 
court. It includes a prefix for the last two digits 
of the year of filing followed by a suffix using a 
case type code. The court case file number 
appears on the warrant, and on every court 
document. 

3.9 Disposition Type 

The disposition type is indicated by the forms 
used to report dispositional information. 
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Codes and Reporting Elements 

3.10 Disposition Date 

On court documents, the recorded date is the 
date on which the dispositional order is signed. 

3.11 Sentencing 

Disposition reports of convictions specify 
criminal sentences including: 

• Pleas of guilty, nolo contendere, or guilty but 
mentally ill 

• Findings by a judge or jury of guilty, or guilty 
but mentally ill 

• Minimum, maximum or alternative terms of 
imprisonment in days, months, or years 

• Total of fines, costs, and restitution 

• Any probationary term in months 

3.12 Important eRR Forms 

In the manual sections that cover operations for 
each part of the network, we include specific 
procedures for starting all of the CRR forms. The 
key documents originated by various parts of the 
network are: 

e Law Enforcement: the RI-7 

• Prosecutor: criminal charging forms 

• Courts: disposition reporting, including dis-
missals 

To see how the various parts of the network fit 
together, it might be helpful for the reader to first 
skip ahead to Section 6 to look at the flow charts 
of CRR procedures. We'll return to these flow 
charts for a more detailed look at both basic 
arreEt procedures and several variations . 



• 

• 

• 

CRR92 Law Enforcement Procedures 

Section 4 

Law Enforcement Procedures 
Law enforcement agencies normally begin the Criminal Records Reporting 

process by starting the RI-7 fingerprint card. 

4.1 Introduction 

Law enforcement agencies, seeking or holding a 
warrant for an individual, are responsible to 
insure that proper prints are taken and that the 
RI-7 card is properly filled out, including ORI 
numbers. This holds true even when prints are 
taken by another agency. Strict adherence to this 
responsibility is critical if the system is to operate 
effectively. 

4-1 

4.2 Types of Arrests 

Law enforcement agencies may start the eRR 
process with a warrantless arrest. ill a 
warrantless arrest, a subject is taken into custody 
following a criminal offense and is fingerprinted 
prior to the preparation of a warrant. ' , 

o Note: 
It is the responsibility of the law enforcement 
agency seeking the warrant to insure that 
proper prints have been taken and all parts of 
the RI-7 are filled in before transferring the . 
file to the prosecuting attorney's office. 

A warrant arrest differs from a warrantless arrest 
only in that a warrant is issued prior to the arrest. 

ill both types of arrests, the warrant-holding law 
enforcement agency is responsible for taking 
fingerprints and starting the RI-7 . 
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4.3 Misdemeanor Arrests 

Misclemeanor reporting procedures require 
certain simple misdemeanors punishable by less 
than 93 days in jail and/or'$1000 to be reported. 
Section 11 details misdemeanor reporting 
procedures. 

4.4 Juvenile Arrests 

Public Act 40 of 1988 mandated changes in arrest 
and criminal records procedures for juveniles. 
(See Appendix for full text ofP.A. 231 amended 
byP.A. 40.) 

If a juvenile is arrested for one of the covered 
offenses listed in Section 10, the prosecutor is to 
take the RI-7 to juvenile court. If the court grants 
a petition, the RI-7 will be sent to CRD. For more 
information on juvenile reporting procedures and 
for a listing of the covered juvenile offenses, see 
Section 10. 

4-2 
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Law Enforcement Proccd urcs 

• 4.5 Traffic ViolMions 

Most traffic offenses are civil violations that do 
not come within the scope of criminal records 
reporting. However, there are categories of 
traffic arrests for which criminal records 
reporting procedures apply. 

• Misdemeanors. Certain first offenses are mis- ~ 
demeanors. CRD will accept RI-7's for these 
offenses under the same conditions as all 
other misdemeanor offenses: the arrest card 
must be accompanied by a court disposition 
showing a conviction. For more information 
and a list of these offenses, see Section 11. 

• Second Offenses. Second offenses for driv-
ing under suspension and OUIL are viola-
tions that carry penalties of over 92 days 
and/ or $1000. Along with other serious driv-
ing offenses, these arrests are to be hi:!ndled in 
the same manner as other reportable criminal 
offenses. The subject is to be printed and the 
arrest procedure followed for a warrantless ar,e 
rest. 

a Ordinance Violations. Ordinance violations 
use the same procedure as misdemf!anors. In
forma tion on handling ordinance violations 
follows in Section 4.6. 

• 

• 
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4.6 OrcUnance Violations 

When an arrestee is to be charged with violating 
a municipal ordinance, the charging documents 
are handled by a city attorney rather than a 
county prosecutor. For all offenses so charged 
and regardless of the possible criminal penalties, 
CRD will establish or update a criminal record 
only when the arrest card is accompanied by a 
court disposition showing a conviction. 

When the arrest card is submitted for an 
ordinance violation, it will not carry a CIN (since 
CfN's are only assigned by county prosecutors) 
and the arresting agency should enter "0" for 
ordinance in the F /M/O box (box number E-30 
of the RI-7). See Section 11.3 for more 
information about ordinance violations. 
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4.7 FUnge~rUntUng 

As the foundation of Michigan's criminal history 
record system, fingerprints are the only practical, 
positive means of identifying an mdividual. 
Throughout the history of tracking criminals, 
such characteristics as names, paper 
identification, dates of birth, photos, and other 
distinguishing characteristics have proved 
unreliable. Fingerprints haVf' become widely 
established as a foundation for individual 
identification. As the universally accepted 
method of classifying an individual with 
certainty, the IO-print impressions stand alone. 

o Note: 
CRD will file palm prints if submitted, but 
they must accompany the completed RI-7. 

Although the fingerprint impressions can be 
taken by the holding or arresting agent, the 
warrant seeking/holding agency is responsible 
for completing the RI-7, or checking that it has 
been properly filled out. 
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4.8 Good Fingerprint Impressions 

Criminal history records require certainty of 
fingerprint identification. Without a set of 
fingerprints to match against the existing file, 
there can beno additions, modifications, 
upgrades, or deletions to an existing criminal 
history record. 

Proper fingerprint impressions offer a number of 
significant benefits: 

• Better AFIS Files. Michigan has converted to 
an Automated Fingerprint Identification Sys
tem (AFIS). While AFIS contributes computer 
power to the classification and matching jobs, 
efficiency of the system still depends upon 
the quality of fingerprint impressions as the 
basic record. Poor quality prints cannot be 
entered into AFIS; this means that a 
fingerprint identification is not available for 
latent search. 

• Save Time. A good set of prints allows 
smooth and efficient handling by CRD. Poor 
fingerprint impressions take a longer time to 
process. Also, in seeking a match within the 
file, an indistinct set of prints requires un
necessary searching through thousands of 
extra cards. 

• Better Chance of Matching. With good im
pressions, there is a higher likelihood of find
ing an existing file match. A technician can 
identify characteristics, and there is also less 
likelihood of mistakenly creating a new file 
for a previously arrested individual. 
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• For Best Fingerprints 
These guidelines help produce clear fingerprints. 
For more details, see the CRD Fingerprint 
Manual. 

• Use fresh ink. 

• Re-ink slab or pad for every subject. 

It Re-ro11 the slab or pad in between different 10-
print cards for the same subject . 

• If possible, clean hands of the subject before 
fingerprinting. Dirt can greatly obscure 
fingerprint impressions. 

• Roll each finger nail to nail. 

• Make sure you obtain impression of each finger 
from the tip to 1/4/1 below first joint. 

• Use even pressure throughout the roll. 

• Inspect prints to make sure they are classifiable 
(see chart at right) . 

" If unable to take a compete set of prints due to 
amputation or other deformity, leavf the 
corresponding finger box empty and make a 
note in Box 26 on information side of RJ-7. 

• Do not fold fingerprint ctlrd. 

• Inspect prints ~ again - to make sure they are 
classifiable. 

I"" 
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Characteristics Necessary to Classify Fingerprints: 
1. LOOP 

The lines between center of 
loop anci della must show. 

. ," :" . 

7. LEFT FORE FINGER 

2. WHORL 

These lines running between 
dellas must be clear • 

les of Unclassifiable Finge rints: 

3. ARCH 

Arches have no dellas. 

10. LEFT LITTLE FINGER 

Too Much Ink Used Insufficient Ink Used Finner Not Fully Rolled 

Smudged Too Much Pressure First Joint 
Does Not Show 

4-5 

Fingers 9 and 10 
Are The Same 

Fingers 9 and 10 
Are The Same 
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• 
;:::~::.' ,. NAME AT ARREST (LAST. FIRST. MIDDLE) 

MSPUSEONLY 

.··.A>·· 
Blockod Regisler 

r:;·f:'! 2. DATE OF BIRTH 3. RACE 4. SEX Demos V"rify --
IVIP Verify 

.·.:i:· .-
S 1. THUMB 2. RT. 3. RT. MIDDLE FINGER 4. RT. RING FINGER 5. RT. LImE FINGER 

~ 

6. LT. THUMB 7. LT. FOREFINGER 8. LT. MIDDLE FINGER 9. LT. RING FINGER 10. LT. LITTLE FINGER 

LEFT en. TAKEN SIMULTANEOUSLv LT. THUMB RT. THUMB RIGHT I'nI • TAKEN SIMULTANEOl"" v 

~ 

" 
; ... :( 5. IMPRESSIONS TAKEN BY 6. BADGE NO. 7. DATE PRINTED 10. SIGNATURE OF PERSON PRINTED (IN OWN WRITING) 

./ 

~;." 
11. ADDRESS 

8. REVIEWED BY 9. AGENCY 
.: .. 

... 12. CITY 13. STATE 14. ZIP CODE ..... 
.... > .... 
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4.9 RI-7 Arrest Card (Rev. 10/90) 

FINGERPRINT SIDE - Areas "A" thru "C' 

Here are examples and shorthand designations 
for completing the print side of the RI-7. 

Area "A" 
1- NAME AT ARREST (LAST, FIRST, MIDDLE) 

It's important to spell the names correctly and to obtain 
the full middle name, if possible. 

2- DATEOFBffirn 
This must be shown as a six digit number: first two 
digits are the month, second or middle two digits are 
the day, last two digits are the last two numbers in the 
year. 

3- RACE 
Given as: 

[EXAMPLE: 01-30-87] 

I - American Indian or Alaskan I\Tative 
A - Asian or Pacific Islander 
B -Black 
W - White 
V-Unknown 

4- SEX 
Given as: 

M -Male 
F-Female 
V - Unknown, for individuals having a sex change 
operation or individuals of questionable sex (Female 
Impersonator). 

MSPUSEONLY 
Do not write in this box. 
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Area "B" 
FINGERPRINT IMPRESSIONS 
Individual impressions should match the description given 
in the box. To get a good set of prints, make sure you ink 
properly and roll nail to nail. Take fmgerprints first before 
filling out information. This will save time and effort should 
the first impressions smear or do not clearly print on the 
card. 

Area tIC' 
Note: Boxes 5-9 are to be completed by person taking prints. 
Boxes 10-14 are to be completed by subject. If the subject 
refuses to sign, write "refused" in the block. 

5 - llYlPRESSIONS TAKEN BY 
This is the Signature of the person actually taking the 
fingerprints of \he subject. 

6- BAOGENO. 
If a sworn ot'fic"r, include the badge number. 

7 - DATE PRINTED 
Could be different than date of arrest. 

8 - REVIEl',"ED BY 
This is the name of the supervisor or person approving 
quality of print impressions. 

9- AGENCY 
Name of agency taking impressions. 

10 - SIGNATURE OF PERSON PRINTED 
(IN OWN WRITING) 
The complete name is entered here. 

11- ADDRESS 
Current building number and street address where the 
subject is residing. The address shown will be the 
address CRD will use if prints are to be returned to the 
subject. 

12- CITY 
Current city in which the subject resides. 

13- STATE 
Current ~tate in which the subject resides. 

14- ZIPCODE 
Corresponding to the address given above . 
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•• 
PLEASE COMPLETE SECTIONS 0 thru F WITH TYPEWRITER ONLY 

15. NAME AT ARREST (LAST. FIRST. "'IDDLE) 16. DATE OF BIRTH &0.810 NO . 

.' 17. RACE 18. SE~ 111. HT. 20. WT. 21. H"IR 22. EYES 23. DRIVERS LlC. NO. (STATE) 24. SOCIAL SECURITY NUMBER. 

25. STATE OF BIRTH 26. MARKS. SCARS. AMPS. TATTOOS. 21. ADDITIONAL NAMES (LAST. FIRST. MIDDLE) 

2B. MOST SERIOUS 
CHARGE (DESCRIPTION) 

28. MOST SERIOUS 
CHARGE (DESCRIPTION) 

2B. MOST SERIOUS 
CHARGE (DESCRIPTION) 

3B. WARRANT HOLDING AGENCY 

42. WARRANT HOLDING AGENCY ORI 

MSP USE ONLY 

I,CODE 

2. SEARCH 

:I. CHR ENTRY 

4. CHR VERIFY 

{ } 

• INCIDENT NUMBER 32. MOST SERIOUS PACC 
CHARGE CODE 

MOST SERIOUS PACC 
CHARGE CODE 

30. F/M/O 31. INCIDENT NUMBER MOST SERIOUS PACC 
CHARGE CODE 

{ } 

311. DATE ol~. PROSECUTING AGENCY 
OF 

ARREST 

"3. PROSECU,ING AGENCY ORI 

-7 (10/110) 

IMPORTANT 

""chlgen 
'Oopllrtmenl 01 Slale Police 

CENTRAL RECORDS DIVISION 
7150 Harrla Drive 

Sacondary Complex 
Lan.'ng, ""ch'llan 481113 

33. CRIMINAL TRACKING NO • 

34. 35. 

CHARGED RELEAS 

4i. COURT OF JURISDICTION I ARRAIGNMENT 

44. COURT JURISDICTION I ARRAIGNMENT ORI 

ARREST. 
Thl. cerci at art, Stato 01 Mlchlga" 
procedure. lor Criminal Record. 
Reporting (CRR). For proper tracking of 
delendAnt and to allow proper 
di.po.Uion reporling. prep.re both .Ide. 
01 thl. form carefully and eubmll 
accordinll to CRR guideline. 

AUTHORITY: 
COMPLETION: 

Mel :~.246. Act 231, 1986 
Required 

PENALTY: $100 I 60 day. I removal from office 

• 
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INFORMATION SIDE - Areas D thru G 

Area "D" 
15 - NAME AT ARREST (LAST, FIRST, MIDDLE) 

Use same nrune as entered in Box A-Ion Fmgerprint 
Side. 

16- DATEOFBIRm 
Enter as in Box A-2 on Fmgerprint Side. 

so- SIDNO. 

17- RACE 
Enter code as in Box A-3 on Fmgerprint Side. 

18- SEX 
Enter code as in Box A-4 on Fingerprint Side. 

19- HT. 
Given in feet as one digit and inches as two digits. 

[EXAMPLE: 5'10"J 

20- WT. 
Given in two or three digits. 

21- HAIR 
Given as: 

[EXAMPLE: 96 or 150J 

AUB-AUBURN 
BAL-BALD 
BLK-BLACK 
BLN-BLOND 
BRO-BROWN 
GRY-GRAY 
PGY-PARTGRAY 
RED-RED 
SOY-SANDY 
STR - SfRA WBERRY 

22- EYES 
Given as: 

BLK-BLACK 
BLU -BLUE 
BRO-BROWN 
GRN-GREEN 
HAZ-HAZEL 
MAR-MAROON 
MUL·MULTI-COLOR 

23 - DRIVERS tiC. NO. (STATE) 
Include the letter prefIX or prefixes for the appropriate 
state . 

[EXAMPLE: MI for MichiganJ 
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24 - SOCIAL SECURITY NUMBER 
Federal social security number given as a nine digit 
number. 

25- STATEOFBIRTH 
Two digit alpha code for the state in which the subject 
wasbom. 

26 - MARKS, SCARS, AMPUTATIONS, 
TATOOS, ETC • 
Describe any abnoI1I'alit} and give the location as 
left-right arm, hand, torso, leg, etc. Also to explain 
missing digits (Amp, Missing at Birth, Broken or 
Bandaged). 

27-ADDITIONALNAMrnS 
(LAST, FIRST, MIDDLE) 
Other names the subject has used. It's important to 
spell the names correctly and to obtain the full middle 
name, if possible. Do not add nicknames. 

Area "E" 
Area "E," Items 2B through 37, have three lines to allow for 
multiple offenses [one offense per line]. Use the additional 
lines when entering more than one offense. If more than 
three warrants are to be sought, fill out add itional print 
cards . 

28 - MOST SERIOUS CHARGE (DESCRIPTION) 
Enter the common description of the most serious 
offense for which the subject was arrested. 

29 - MODIFIED UCR 
This is a four digit UCR code. See Appendix for list of 
codes. 

30- FfM10 
Given as: 

"F'-FELONY 
"M" - MISDEMEANOR 
"0" - MUNIOPAL ORDINANCE that corresponds 
substantially to state law 

31- INCIDENT NUMBER 

32 - MOST SERIOUS PACC CHARGE CODE 
This code is determined by the Prosecutor's Office, 
along with possible alpha characters: 

A - Attempted 
C - Conspiracy 
S - Solicited 
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33 - CRIMINAL TRACKING NO. 
This is a 12-rligit number, a erN, assigned by the 
Prosecuting Attorney to link each defendant to a specific 
warra,nt. The erN is the basis for tracking the 
defen(.'ant through the arrest, trial, and disposition 
procedmes. 

34 8 CHARGED 
The Prosecutor marks this box when the subject is 
charged with an offense. 

35 - RELEASED 
The Prosecutor marks this box when No Charge is 
Authorized. 

36 - DIVERSION 
The Prosecutor marks this box when the subject meets 
the requirements for a prosecutor diversion program. 
For a court diversion program, Prosecutor marks Box 6 
"CHARGED." 

37 - JUVENILE 
The Prosecutor marks this box when the subject 
involved is petitioned as a juvenile. 

4-10 
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Area tlF' 
38 - WARRANT HOLDING AGENCY 

This is the name of the warrant holding department. 

39· DATE OF ARREST 
Might not be the same as the date printed. 

40· PROSECUTING AGENCY 
Name of the office issuing the warrant. 

41- COURT OF }URISDICUON/ARRAIGNMENT 
Name of court with jurisdiction in this c~se. 

42 - WARRANT HOLDING AGENCY ORI 
LEIN designator for the warrant holding agency. 

43 - PROSECunNG AGENCY OR! 
The LEIN designator for the office issuing the warrant. 

44 - COURT]URISDICTION/ARRAIGNMENT OR! 
LEIN designator for the court of jurisdiction. 

Area "G" 
MSPUSEONLY 

Do not write on this box. 

• 

• 

• 
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4.10 Arrest Cards 

In addition to any local or internal 
documentation of arrests that may be required, 
law enforcement agencies work with three 
different arrest cards. 

• RI-7 Fingerprint Card. TPJs is the basic 
Michigan CRR document. Section 4.9 
illustrates the revised RI-7 and instructions 
for completion. 

o Note: 
Only the 10/90 revision of the RI-7 card is 
valid for submission to CRD. Earlier 
revisions should be discarded and new fonns 
requested when needed. 

• FBI Arrest Card. Follow FBI instructions for 
information required on the Federal arrest 
card. CRD is designated to receive arrest and 
dispOSition information for the FBI. Care 
should be taken to insure that information 
provided on the FBI card matches the RI-7. 

__ " __ , ____ . 1~:C?~!.A~~~~;!you~~~_~oo~~~~~g_~~",s ,_" ___ _ -"' .. " .... ~ T ","""'!''"'''- '-""'''''''''''1 ''''''''!~ .... -"""" .... 
I 

-- .~.~""'"u~ .. _ "'" "",,!"~ .I_'.'!'.!':!!"" !'""'-.l-' .. ""'''"''''~'~ .. -~F."""" FU''-'~ 
I 

i 

I 
i 

fU·75 AI -1S IDENnFICATION ONL Y rn ~ 75 RI· 75 
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• Identification Prints. MCL 28.243 provides 
for taking "fingerprints of a person arrested 
for a misdemeanor ... who failE to produce 
sa tisfactory evidence of identifica tion." CRD 
supplies the RI-75 "Identification Only" card 
for this purpose. The arresting agency rushes 
the card to CRD via courier or express mail . 
CRD provides priority processing and ex
pedites return of information to the arresting 
agency. CRD does not maintain a record of 
the RI-75 and must not use it later to bring a 
felony / misdemeanor prosecution. 

o Note: 
Do not confuse the RI-75 "Identification Only" 
card described above with the RI-8 "Ap
plicant and Personal Identification" card. The 
RI-8 has no connection with arrest reporting. 

4.11 Refusal to Submit 

MCL 28.245a defines refusal to submit to 
fingerprinting as a misdemeanor. With 
concurrence of the prosecutor, a law enforcement 
agency may hold a subject in confinement until 
arraignment at which time the magistrate may 
order fingerprinting. (See court procedures for 
form MC 233 "Order for Fingerprints" in 
Section 9.6.) 
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Section 5 

Prosecuting Attorney Procedures 
Prosecuting Attorneys' offices are the key communication links 

for handling Criminal Records information. 

5.1 PAAM and PACC 

Prosecuting Attorney offices are represented in 
the development of Michigan's CRR system 
through two bodies: the Prosecuting Attorneys 
Association of Michigan (PAAM) and the 
Prosecuting Attorneys Coordinating Council 
(P ACC). P ACC is governed by a five member 
council consisting of the Attorney General of 
Michigan and four Prosecuting Attorneys. The 
responsibilities of P ACC include the 
development and assignment of charge codes 
which are used to define and specify offenses 
within the criminal reporting system. 

The Prosecuting Attorneys Association of 
Michigan (P AAM) is a non-profit organization 
comprised of 83 county prosecutors, the Attorney 
General, and Michigan's U.S. Attorneys. PAAM, 
through its officers, Board of Directors, and 
committees represents the Prosecuting Attorneys 
on such issues as computerized criminal history, 
automated fingerprint identification system, and 
in continuing dialogue with courts and police 
agencies. 

5-1 

5.2 Office Procedures 

In addition to the assignment of essential 
reporting elements, Prosecuting Attorney offices 
are transfer points of CRR documents. The 
following sections cover several important 
procedures: 

• Criminal Tracking Number System 

• P ACC Charge Codes 

• RI-7Handling 

• Warrants and Complaints 

• Charge Codes on DispOSitions 

, . 
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5.3 Criminal Tracking Number (CTN) 

It may be helpf.J.l to review Section 3.5 that 
describes the CTN and explains the importance 
of proper assignment of ClN's to reporting 
documents. 

All prosecutors should have an established 
system for assignment and control of CTN's. 

• Authorized Charges. For any authorized 
criminal warrant, the prosecutor assigns a 
CTN for each defendant. If a prosecutor char
ges a single defendant on multiple warrants, 
the prosecutor must assign multiple CTN's, 
one to each warrant. The revised RI-7 allows • 
up to three warrants, each with a different 
erN. If more than three warrants, the war~ 
rant holding/ seeking agency must provide 
one or more additional arrest cards. 

• Warrant not Authorized. If the prosecutor 
decides not to authorize the charge on a war
rantless arrest, no CTN need be assigned. 
(Also, there is no need to assign a P ACC 
charge code.) Instead, the prosecutor marks 
"released" in box E35 on the RI-7 and sends it 
to CRD. After a file check, CRD returns the 
RJ-7 to the subject if there was no previous ar
rest. 
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5.4 PAce Charge Code 

P ACC hag attempted to include a charge code for 
all offenses in the PACC Warrant ManuaL If a 
prosecutor charges a crime not 1."'1 the Warrant 
Manual, the prosecutor's officI;! should request a 
charge code from PACe. P ACC will then 
distribute the new charge language and code 
number to prosecuting attorneys, the Attorney 
General's Office, the State Court Administrative 
Office, and CRD. In this manner, the system will 
eventually have a code for all criminal violations. 

• Warrant Manual. It's important that people 
who assign PACC charge codes can easily ac
cess the current copy of the Warrant Manual. 
Similarly, the periodic Warrant M<Jnual sup
plements need to circulate for use in updating 
the ManuaL 

• 

o Bench Guide. The "Bench Guide" was 
printed for distribution to courts and 
prosecutors as a handy reference to PACC 
Charge Codes. The purpose of the guide was 
to resolve the problem of getting valid P ACC • 
codes placed on final disposition forms. 

.. 
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5.5 RI-7 Handling 

The prosecutor must check all information on the 
RI-7 and fill in the C1N and PACC codes when 
the card is received from the warrant 
holding/ seeking agency. At that point, all boxes 
on the RI-7 should be complete. See Section 4 for 
more information on the RI-7. 

In processing fingerprint cards, the responsible 
person in the office should check for the 
following: 

o CTN for each warrant. Make sure each war
rant authorized has been assigned a unique 
CTN and entered on the RI-7. 

o P ACC Charge Code. M~ke sure each warrant 
has been coded. If a particular warrant in
cludes more than one offense, assign the 
charge code for the offense with the most 
severe criminal penalty. 

o Photocopies. Each warrant file for felonies 
and misdemeanors punishable by a sentence 
of over 92 days, $1000 must have a copy of 
both sides of the RI-7. If the J~'x enforcement 
agency made the copies before submission to 
the prosecutor, make sure that the CTN's and 
charge codes have been added to the copies 
for the court. 

o Quality Check. Inspect the card for overall 
quality and accuracy. Do not let an obviously 
flawed card get any further into the system. 

o Send to CRD. CRD provides pre:-addressed 
envelopes for the prosecutor to forward RI-7's 
to Lansing . 
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5.6 Disposition Charge Code 

A criminal court action often concludes with the 
defendant being found guilty of an offense 
different from that which appears on the warrant 
and RI-7. Up to this point, all of the CRR 
documents reflect the most serious P ACC charge 
code assigned by the prosecutor. 

To maintain CRR accuracy, court dispOSition 
documents must show the revised charge code, 
not the charge code used to start the proceedings. 

To allow for differences between counties - and 
even between courts within a single county -, 
there is no single statewide procedure for 
detemlining how the charge code is to be entered 
on court disposition forms. Every court needs to 
establish a procedure with clear individual 
responsibilities for ensuring accurate disposition 
charge codes. 
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5.7 Criminal Charging Forms 

The prosecuting attorney's office originates 
warrants for both misdemeanor and felony 
charges. 

Misdemeanor Complaint/Warrant DCY 225 

Felony Information/Complaint/Warrant/Retum to 
Circuit Court MC 200 

Juvenile Court Petition JC 04 

5.7.1 Instructions for Juvenile Petition 
Applications: 

1. Assign erN. P ACC recommends that CIN se
quence numbers for juveniles begin at BOO,OOO 
[e.g. 33-88-800001-011 in order to avoid con
fusion with adult CI'N's. 

2. Coordinate adult and juvenile assignments to 
insure no duplication. 

3. Determine and fill in P ACC charge codes. 

'The prosecuting attorney completes criminal 
charging forms to file a complaint and/ or obtain 
a petition for a misdemeanor or a felony with the 
court. In addition, the felony form MC 200 
provides for waiver of examination and for 
binding the defendant over to circuit court. 
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Prosecuting Attorney Procedures 

5.7.2 Instructions for Adult Arrest: 

1. Complete all elements of the form - DCY 225 
for misdemeanors and MC 200 for felonies. 

• AssignCTN 

a Determine and fill in PACC charge code. 

2. For felonies or misdemeanors punishable sen
tences over 92 days, $1000, attach photocopy 
of both sides of RI-7 Arrest Card to: 

II The complaint - if the warrant is issued after 
the defendant has been fingerprinted. 

• The warrant - upon return of the warrant to 
the court if the warrant is issued before the 
defendant is fingerprinted. 

3. Submit form to the court. 

5.7.3 Exceptions to Instructions: 

• 

The warrant holding/ seeking agency is 
responsible for taking fingerprints or checking 
that they have been taken. Court should inspect • 
file and verify that copy of fingerprints have been 
submitted. If fingerprints are not included, the 
magistrate will order fingerprinting at the time of 
arraignment. 

• 
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Section 6 

Forms of Arrest 
This section provides summaries of network procedures 

for various forms of arrest. 

6.1 Flow Charts 

In this section, we present flow charts of 
procedures showing how the parts of the 
network relate in the eRR sequence. We begin 
with the two forms of "standard" arrests -
warrantless and warrant - and then turn to six 
different variations . 

6-1 

6.2 Standard Arrests 

In this section, the term "standard" only means 
that there are no variations from the most simple 
sequence of procedures. For both the standard 
warrantless and the standard warrant arrest we 
mean: 

• no diversion or other exception 

• one offense 

• one warrant 

• one adult defendant 

• one charge 
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6.3 Warrantless Arrest 

A warrantless arrest, also known as an 
"in-custody warrant request," involves 
fingerprinting of a suspect in police custody for 
criminal activity. In a warrantless arrest, the 
arresting agency is the first point of contact with 
the criminal suspect. The warrant 
holding/seeking agent is responsible for 
fingerprinting the suspect. 

Even if the suspect may be held, ~r printed by 
another ,agency (i.e., county jail) the warrant 
holding/seeking agency is responsible for 
completing the RI-7. 

Figure 6~1, 'Warrantless Arrest" shows the flow 
of eRR procedures. 

• 

• 

• 



CRR92 

• 

• 

.' 

Forms of Arrest 

• Start arrest cards 
• Fingerprints on RI-7 and FBI cards 

- - - - - - - - - • Information on RI-7 and FBI cards 
a Photocopy RI-7 

• Quality check 
• Start Warrant/Complaint document 
• AssignCTN 
• Determine PACC Charge Code 

• Issue Warrant 

~,... ... ----- • Arraign 
• Check for fingerprints 
• Assign court case number 

• Fingerprint check for record 
• Ac;signSID 

• Update defendant file 

• Handle case NV'C::'\.'=I.. _________ _ 

e Enter disposition 

-UseCTN 
- Disposition Charge Code 

o UpdateCHR 

Figure 6-1 
Warrantless Arrest 
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Forms of Arrest 

6.4 Warrant Arrest 

A warrant arrest begins with the police obtaining 
a warrant against a defendant prior to arrest. 
When the warrant is issued, the police agency is 
instructed to make the arrest 

In the case of a "defendant-at-Iarge," the warrant 
is entered in the Law Enforcement Information 
Network (LEIN) instructing all police agencies to 
seek out and detain the suspect. Upon arrest, it is 
the responsibility of the warrant holding/seeking 
agency to start the arrest card. 

Figure 6-2 'Warrant Arrest" shows the flow of 
CRR procedures. 

• 

• 

• 
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- - - ----- -- - .' Start Warrant/Complaint document 
• Assign CI'N 
• Determine PACC Charge Code 

• Issue Warrant 
• Assign court case number 

• Subject in custody 
• Fingerprints on RI-7 and FBI cards 
• Information on RI-7 and FBI cards 

- Add CTN and PACC Charge Code 
• Photocopy RI-7 

e Arraign I'T\"'I;:;:)."' ____ _ 

• Check for fu"igerprints 

• Verify erN and PACC Charge Code 

• Fingerprint check for record 
• AssignSID 

--------- • Updatedefenda..~tfile 

• Handle case 
• Enter disposition 

-UseCI'N 
- Disposition Charge Code 

--------- • UpdateCHR 

Figure 6-2 
Warrant Arrest 
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6.S Multiple Subjects 

Individual defendants cannot be combined on 
RI-7's. When a criminal offense involves more 
than one subject, each subject must have a 
separate arrest .card. The prosecutor must assign 
a unique eTN for each defendant. See Figure 6-3 • 

6.6 Multiple Warrants 

The RI-7 arrest card allows for three warrants. 
Figure 6-4 shows the procedures for starting the 
CRR sequence when one subject is to be charged 
on more than one warrant. Note that each 
defendant on each warrant requires a unique 
CfN. 

•• 

• 

• 
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-----.,~. 

1st Subject "","" I 
Start separate arrest cards for each subject 
Fingerprints on RI-7 and FBI cards for each 
subject 

~------------~ I 
2nd Subject 

3rd Subject 

Figure 6-3 
Multiple Subjects 

Figure 6-4 

• Information on RI-7 and FBI Cards for each 
subject 

• Photocopy RI-7 for each subject 

• Prosecutor assigns separate CI'N for each 
subject 

• Start arrest cards 
• Fingerprints on RI-7 and FBI cards 
• Information on RI-7 and FBI cards 
• Multiple photocopies of RI-7, one for each 

Warrant sought 

- RI-7 allows for three separate WaI'X'ants 
- If more than three Warrants, start 

additional RI-7's 

- Quality check 
• Assign cm for each Warrant 
• Determine PACC Charge Code for each 

Warrant 
• Start Warrant/Complaint for each Warrant 

One Subject: Multiple Warrants 

6-7 
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6.7 Warrant Deferred 

A deferred warrant or "Prosecutor's Diversion" is 
shown in Figure 6-5. The prosecutor halts the 
CRR sequence by simply not acting on the 
warrant. 

The prosecutor may hold the RI-7 until the 
diversion is completed. IT the diversion is not 
successful, the cards may be processed as in a 
warrant arrest. (See Section 6.4) 

IT the diversion is successful or if the prosecutor 
submits the RI-7 prior to completion of the 
diversioll, the prosecutor checks the diversion 
Box E36 on the RI-7. Copies of the RI-7 must be 
destroyed. Upon receiving RI-7' s, CRD makes a 
file search and if there are no prior arrests, 
returns the arrest card to the subject. 

If the diversion is unsuccessful, the court 
authorizes a new warrant the process begins 
again as a warrant arrest. (See Section 6.4) 

6.8 Court Diversion 

• 

In terms of how CRD and the prosecutor handle • 
the case, a Court Diversion is simply considered 
to be a type of case disposition. (S~~e Section 6.4) 
For a Court Diversion Program, the Prosecuting 
Attorney processes the RI-7 as a warrant arrest. 

6.9 Subject Released 

If a subject is relr.ased prior to prosecutor contact, 
the law enforcement agency is responsible for 
returning the RI-7' s to the subject upon a dedsion 
not to proceed further with the criminal action. 
(See Figure 6-6) 

---------------------------------~-------------------------------------------------------------

• 
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____________ .. ____ 1 _________ .. __________ . __ 

• Start arrest cards 
• Fingerprints on RI-7 and FBI cards 
• Information on RI-7 and FBI cards 
• Phutocopy RI-7 

• Quality check 
• AssignCTN 

--------- • Determine PACC Charge Code 

• Check CHR for previous arrests 
• If there is a previous record, update 

eHR 
• If no previous record, no CHR action 

and arrest cards returned directly to 
subject 

I 
I 
I 

Figure 6-5 

• Warrant could be started, but not 
forwarded to court 

• Mark "Diversion" box on RI-7 and send to 
CRD 

Prosecutor Halts eRR Sequence 

• If diversion is not successful, Prosecutor 
forwards Warrant package and CRR 
sequence resumes. A new RI-7 arrest card 
will be required for submission to eRD 

Warrant Def~.red: "Prosecutor's Diversion" 

DJ---------
if}---------

• Start arrest cards 
• Fingerprints on RI-7 and FBI cards 
• Information on RI-7 and FBI cards 

• If no authorization is sought, the 
fingerprints must be returned to the 
indiviaual printed 

I 

Figure 6-6 
Subject Released Prior to Prosecutor Contact: 

"Pollce Diversion" or "Released Because of 
Insufficient Informatlad' 
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6.10 Warrant Not Autlwrized (A) 

This vanation occurs when the proset."Utor 
decides not to authorize a warrant. A subject in 
custody is released. The prosecutor assignment' 
of a erN .i$. optional. The prosecutor checks the 
''Released'' Box E3S on the RI-7 and forwards to 
CRD. AS shown in Figure 6-7, CRD handling of 
the ~"'7 depends upon whether or not the subject 
has a previous record. 

6.11 Warrant Not Authorized (B) 

As shown in Figure 6-8, this "insufficient 
information" variation differs from the sequence 
shown above in that the prosecutor requires 
more information to support a warrant. If the 
additional information is obtained, the original 
RI-7' s - and the original CIN, if assigned, may be 
used to start a warrant. If the action is dropped, 
the RI-7' s must be returned to the subject. 

.' 

• 

• 
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• Start arrest cards 
• Fingerprints on RI-7 and FBI cards 
" Information on RI-7 and FBI cards 
• Photocopy RI-7 

• Assignment of CIN is optional 
• Checks the "Released" Box E3S 

" RI-7 and FBI cards forwarded to CRD 

co Check CHR for previous convictions 
• If there is a previous conviction, update 

CHR 
• If no previous record, no CHR action and 

arrest cards returned directly to subject 
Figure 6-7 

Warrant Not Authorized (A) 

• Start arrest cards 
• Fingerprints on RI-7 and FBI cards 
II Information on RI-7 and FBI cards 
II Photocopy RI-7 

• Assignment of CTN is optional 
• Leave offense block blank 
• Both cards returned to arresting agency 
• RI-7 can be re-submitted to Prosecutor with 

required information 

-OR-

• If no authorization is sought, cards must be 
returned to subject 

Figure 6--8 
Warrant Not Authorized (8) 

6-11 
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Section 7 

CRD Procedures 
eRD establishes the identity 

of the subject and maintains the Criminal Record. 

7.1 Fingerprint Classification 

CRD uses the RI-7 to classify fingerprints and 
search for a prior record. See Section 4.8 for 
more information on good fingerprint impres
sions and their importance in establishing iden
tity. 

7.2 Error Resolution 

CRD has made provision for revisions, errors, or 
other corrections in CRR documents. 

o RI-7's. If an RI-7 is submitted with errors or 
missing information, CRD highlights the 
blocks in question on a copy of the card and 
sends the copy to the submitting agency. The 
submitting agency makes the changes and 
returns the corrected copy to CRD. 

• Court DispositioIls. Improper or incomplete 
dispOSition forms will be returned to the comt 
with the erroneous data highlighted. The 
court makes the corrections and sends them 
backtoCRD . 

7-1 

• Other CHR Information. The originator of a 
document is responsible for ensuring the ac
curacy of Criminal History Records, and only 
the originator may instruct CRD to change 
submitted information. Computerized CHR's 
are corrected by sending CRD a LEIN 
printout with highlighted errors and noted 
corrections. Other CHR documents are cor
rected by sending CRD a copy of the docu
ment with the errors highlighted. 

7.3 Identification Prints 

CRD handles identification prints on an ex
pedited basis. See Section 4.10 for a discussion of 
this procedure. 

7.4 Federal Arrest Cards 

CRD is a. state single source and handl~s the sub
mission of arrest and disposition information to 
the Federal Bureau of Investigation. 
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Section 8 

Corrections 
The Department of Corrections (DOC) prepares background 
information reports, carries out court sentencin~, and serves 

as a detaining center for convicted felons and mtsdemeanants. 

8.1 Basic Forms 

There are two basic forms which the Department 
of Corrections (OOC) prepares to provide 
information to the courts and to CRD concerning 
convicted felons and misdemeanants: 

• Presentence Investigation Report (PSI) 

• Basic Information Report (BIR) 

o Note 
When submitting any forms including print 
cards to CRD, make sure to use the PACC 
code as it appears on Judgment of Sentence
Commitment to Corrections Department 
form MC 219b received from the court. 

8.2 Presentence Investigation Report 
(PSI) 

This report is filled out by a DOC probation 
agent at the request of the court afte: the 
felon/misdemeanant has been conVlcted, but 
before sentencing has occurred. The report 
includes a structured narrative of the agent's 
findings including: 

• the felon's or misdemeanant's personal history 

8-1 

a a description of the specific crime(s) com
mitted 

• results of interviews with the victim(s) and 
with the felon/misdemeanant's family, co
workers, and other acquaintances. 

A summary of the information gathered becomes 
the first page of this report. 

8.3 Basic Information Report (BIR) . 

The BIR is also a summation of the information 
contained in the PSI, but it includes more data on 
the current conviction(s) and an area for the 
disposition(s) to be entered at the time of 
sentencing. 

The completed BIR is returned to the probation 
agent. 

8.4 PSIIBIR Submission 

When a prison term is imposed by the court, both 
the PSI and the BIR are delivered by the county 
sheriff to the appropriate DOC reception center at 
the time the inmate is signed over to the 
Department of Corrections. 
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Section 9 

Court Procedures 
Michigan's Courts approve warrants to start criminal actions 
and conclude the eHR sequence by reporting case dispositions. 

9.1 Fingerprint Orders 

Courts must check that fingerprints have been 
taken. All of the arrest sequences shown in 
Section 6 include provision for the prosecutor to 
forward photocopies of the RI-7 to the court. 

If the court file does not bhow that prints have 
been taken, the court must order fingerprinting. 
See instructions for Form MC 233 in Section 9.6. 

9.2 Criminal Charging Forms 

Section 5.7 covered the prosecutor actions in 
starting the complaint and warrant procedure. 
For a criminal action to proceed, the court must 
file these charging forms. 

9-1 

9.3 Case Dispositions 

The Clerk of the Court is responsible for 
reporting the disposition of criminal cases to 
CRD. 

• Applicable Offenses. The procedures dis
cussed here apply specifically to criminal 
cases originally charged as felonies or mis
demeanors punishable by imprisonment for 
more than 92 days. For other misdemeanor 
reporting policies, see Section 11. 

e Reporling Elements. The eRR codes and 
reporting elements are covered in Section 3. 

• Mail Requirements. The court should make 
a practice of mailing all disposition forms that 
have been tried during the week to CRD 
together. "Judicial Disposition Reporting En
velopes" 00-35) can be ordered by using the 
''REQUEST FOR STATE POllCE FORMS" 
(Michigan State Police ADM-31). 

Mail To: 

Michigan Department of State Police 
714 S. Harrison Rd. 
East Lansing, MI 48823 
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9.4 Crime and Charge Code 

In cooperation with the prosecutor, the court 
ensures that the crime and charge codes reported 
in the dispOSition are accurate. Each court must 
establish a procedure for changing the crime and 
P ACC charge codes on court documents if the 
offense at time of disposition is different than the 
original charge. Use of the "Bench Guide" 
described in Section 5.4 will be helpful in setting 
up such a procedure. 

9.5 Sentence Modifications 

MCL 769.16a (1) requires the court to notify CRD 
of sentence modifications, or if a new final order 
or judgment replaces a prior final order or 
ju.dgment. However, only amend a disposition to 
reflect a major change (i.e. sentence to prison 
because of a probation violation, 
dismissal/ acquittal on appeal, etc.). Do not 
report minor modifications such as extension of 
probation or sentence to county jail for probation 
viola tion, or sentence to jail for failure to pay 
fines / cost. 

The disposition form for sentence modifications 
must have "AMENDED" written or typed at the 
top of the form. The original erN and court file 
number are used for the modification. 

9-2 
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9.6 Disposition Forms: 

The State Court Administrative Office has 
approved the following forms for reporting 
dispositions: 

• MC 233 Order for Fingerprint., 
e MC 229 Petition and Bench Warrant 
o Me 220 Warrant Recall 
• MC 219 Judgment of Sentence -

Commitment to Jail 
• CC 219b JudgmC!nt of Sentence-

Commitment to Corrections Department 
• DCY 250 Felony - Register of Actions 
• DCY 251 Misdemeanor - Register of Actions 
• MC 263 Motion/Order of Nolle Prosequi 
o Me 262 Order of Acquittal/Dismissal 
• MC 207 Commitment Order - Not Guilty by 

Reason of Insanity 
• Me 242 ~~ignment to Status of Youthful 

Trainee 
• MC 243 Order of Probation 
" Me 245 Petition and Order for Discharge 

from Probation 
• MC 228 Order Setting Aside Conviction 
• Me 235 Order for Return of Prints 
• Ie 14 Order Of Disposition 
• IC 25 Order For DispOSition Commitment or 

Refeaal to Department of Social Services 

Section 10 covers all Juvenile fonns and 
procedures including IC 14 and IC 25 mentioned 
above. The balance of this section on court 
procedures covers the CRR reporting elements on 
these forms along with any special instruction 
and exceptions. 

•• 

• 

• 
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• ""'''''-_.$CAO 1'legpy'~Abnfr ... _-
STATE (!< MIC,UOAN .1 

I 
CASE NO. 

JUOlCUol mstftlCT 
ORDER FOR FINOERPRINTS JUOtCIALClllCUIT 

COt.JmY P"RO .... n 
0", ... """' ....... CoY1.....,._no. 

~n...Idr:1r-. • ..s~1'IO 
o The Stale 01 Michigan 

THE PEOPLE OF y 

CJ 

eTN 

o Juvenile In the mane' 01 

IT IS ORDERED: 

1. 0 a, OelendamlJuvenlle aha!1 go!O 
p-""", 

or 
roo Ihal rancerpriru can be l&ken bolore Nod Nf1IId,~ aut "'"' 

a b, The shertUah61llaka cuslody altha delendantfjuvnnil810 take dalendanratjUllenile's finoetpriru. 

2. ThodBfk aha. forward wnmediately a COP)' ollhls ~ WlIh an anachoo copy altha complaint, pelilion, Of Information &0 the 
JX)IlI!e agency .~~ to take fingerprints 

3. Unless OIherwi!o Incareer'led.dolendant,.)Jven!le ahaU bet rolaaJed il'l"mOdiale/y after rltlgetprinl:a .teIMer'!. 

4 Refusal 10 Lubmillo fmgerpnn:lmg may sub/oct the delendanlf/UVI ~o to contempt or criminal eharoes. 

6 .. ..... ..~ 

ICERTIFICATE OF SERvice I 

I certify thai on thl, dale copies ol\his otd8r wete leNed on the parlles by o ordItlarymaif 
o p8tJOnala8rvi:6 

6Ui Cculdltttl. 

ICERTIFICATE OF FINGERPRltlTlNOi 

I cerlify thai two sels 01 hnoJorprinlS were taken. and IhalI IGnt both origlna!s Ie the pmlec:otat and a pholOCOPY Ie the court, 

""" ...,. ... 
H_I~OIP'WJ • lie m (lItaJ ORDER FOR FINGERPRINTS UCt.1&4211.IotU~M7(ltJ.lCl76111.1.I9A2IIID72 

• 

; 
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Court Procedures 

FINGERPRINTING 

Order for Fingerprints Me 233 

The court uses the Order for Fingerprints form to 
order fingerprinting of a defendant who has not 
yet been fingerprinted by the time of arraignment 
or petition authorization. Fingerprinting may be 
ordered only for defendants originally charged 
with a felony or misdemeanor punishable by 
imprisonment for more than 92 days (MeL 
764.29, MCL 769.1). 

Fingerprint orders do not give law enforcement 
agencies the right to ~rrest and fingerprint in . 
situations where individuals are not already in 
custody. Individuals named in fingerprint orders 
have the right to come to law enforcement on 
their own. If they do not appear within a 
specified period, then law enforcement can file a 
bench warrant request. 

Instructions~ 

1. If no RJ-7 photocopy is attached to the warrant, 
complaint, or petition, complete the Order for 
Fingerprints MC 233. 

2. Send the form to the agency which is to do the 
fingerprinting. Do not submit the form to 
CRD . 
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BENCH WARRANT 

Petition and Bench Warrant MC 229 

Warrant Recall Me 220 

The Petition and Bench Warrant fonn and the 
Warrant Recall fonn record and report the 
process of petitioning for a warrant, issuing a 
warrant, taking the subject into custody, and 
recalling the warrant after the subject has 
appeared in court. Both forms are used by 
district and circuit courts to report to CRD only 
when the Bench Warrant is issued prior to 
sentencing. 

Instructions: 

Petition and Bench Warrant.MC 229 

1. Enter all of the required aiR Disposition 
Reporting Data Elements. 

2. Submit copy of completed fonn to CRD if the 
Bench Warrant is issued before the defendant 
is sentenced or discharged. Send the CRD 
copy at the same time the Bench Warrant is· 
given to the arresting agency for entry into 
the LEIN system. 

Warrant RecallMC 220 

1. Enter all of the required CHR Disposition 
Reporting Data Elements. 

2. Submit copy of completed [onn to CRD if a 
Bench Warrant was previously submitted to 
that agency for that CIN and the case is pend
ing final dispOSition. 

3. If the case is disposed immediately after ap
pearance on the Bench Warrant, send a copy 
of the dispositional form used to CRD. 
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Court Procedures 

STATE OF MICHIGAN 
............ lJDCT 

.AJDtClALc:&ACIlT 

COUHTY"~" 

PETITION AND BENal WARRANT 

PROBATE JOCCOOE BW ...... -_.""", 
CASE NO • 

---6Ai ... ...... _. 
...... 
a PI;1Opw. of the SUIte of Uichig.cn 

0 

aCiv~ OCriml1ll 

C Prollale In 1M mitte, 01 

o Juvenile In tho maner ot 

--, 
y 

C," 

I~" I_ 

"pdDllI nac r.q.nd ..... bIt1CtIllrlrTWlt .-..:f Oft I'll CltVfI __ 

~!=~~~:~~~=W=rtbab~edand iii_;;;----------------
o ra~r81o appeat C the IoIIownng reasons 

I declar., lhallne slalemem. above are IIUIi 10 the bcm 01 rrrj inbnNiion, knowIodQe. ard belie!. 

n. ~~~~~~~~.-------------
leENal WARRANT I 

Respondenc lallod to COfT'4)Iy w:th an order ollhis court 

A bench warrant 10 1n'H11h1 respondorC has ISSUed CO Ihls date 

R"JpOrderi '*15 descrbed u IoIIowa 

Dring the respondenl balare lhe ccuttlrrmediale/y, or respondenl may be released when a cash or surety bond 111 the amount of 

_____ is posted lot pa:sonaI appeara~ b8lor8lhe c:astt at ds next SISSIOn, 

Coo ..... 
MEMORANDUM COPY· NOT TO BE USED FOR ARREST 

TO mE COURT CLERK: Whorl the anoNI chArge in. aiminal ttse is IT'Orlman I 92 day rTlISCemoanoror 'tI\Qny and lhe 
delendant Nil nol boen semenced otdl$d'.at\lfId, sord I photocopy 01 thts PetlllOfl and Bench Warrant MemoranciJm to the 
M1Ch9a~ SII1I Polico Central RecJ:)Ids ~ as flqJired onder Mel 769.16.1, 

1iIC:tH (HOI PETlTIONANDBENCHWARRANT IroI:AU06 

STATEOFUICHIGAN 

Cn;M.CO!.I1 
''-CIOPr!t.ar'\If)')·'tdJllf ... 
2N;ICOA'(pI'.J'~pob 

.AIOICtA1. OCS'nUCT RECAll OF 
JUOK:W.aReI.:IT WARRANT/OAPER TO APPREHEND 

TO. ,... aro-q WId ao:n.c 

r , 

CT. 

- " "LN 

IT IS ORDERED: 

PR08A TC ,1DC COOE flCW 
3rd~lgaIdrroo1l·PckleIorI'lWlIDCICUt 
""IXIpJ·Ff*ldol"o::IO.01l.~J 

CASE NO • 

-"'--

IStO I"'" 
I- t' 

t, T .... w,rrlJ'll, or Otder la appreheOO,ldenM.ed a.bcNe be feturned lITIlTMtdIatelylo thiS COOrl 

2. The recordot this w'rrant,otortSotloappteh«md, be rem:Ned wnmodIatety hom law EnlOtComerd tntonnalaon N~ (LEIN) , .... 
~ ~~~,~-~-~*~---------------..~~~ 
COURT CALL TO pOuce (10 advl$o 01 person's COUrl appearance) 

ow ~~~~~~-------------------

CERTIFICATJONOF REMOVAL (lromlEtN Ides) "'_=.....,=-----------------
0. ~~~ .. ~----------------------
POUCE DtSPOSmON Ito dear po/co Mes) 

o Attached to thIS 10I1TI OOclNet'ed 10COUl1 when person appearedthete 

C<STRucnONS 

Courl Irrmedlalely .ner person appears III CWrl on warrant. or order 10 apprehend, so advISe 1~8 responsible pcbcCI agency 
If) bylOlephone 

Coi..1'i As iOOIllS possible altMCllbng 0010(8. prepare this ~ pari IOln1 1110 orlgll1allwtute) ,"c:a~ f~e. keep canary copy'" warrant 
~~J Of oroello appreMnd Id~ Ide unlit warran!, Of order to appfl~hend.1S rewffiCd b~ palco agency. send plflk andaoldenrod 

ccp.es 10 poIee 

PoIa hrm"dllle~y 'her r8Ul'llfIg CCUrl'S caD, retum call lor venheahon PJlpOses, remove lfIe warrant. oramer 10 appreherd. 
(I) Imm lit. Enl()(C8menllniormatoo NetwOO;; (lEIN) hies 

Poke Upon receIPt ollorms. al'll&! dale and l;roe ullEIN tonfad aM SlQn. tile pill¥. copy: retum QCildenrodeopy wtlh warrant 
(2) Of Ofder 10 apprehend. to court (Ii not altead)' dehvered whon person ~ared III CCUrl) 

uc:no {4"1 RECAll OF WARRANTIORDER TO APPREHEND 

• 

• 

• 
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.,....""" , .. ., .... a.:I..,..~ _.ICA<l a'I:I ...... ,... ""GOPr''''''*''-

STAn; OF liCl!KlAN : I 
I 

CUliNO. 
JUDICIAL DIlITlIICT JUOGM£HT Of UNTEIICE 
JUDICIAL CIRCUIT o COIlUlTlolENTTOJAlL 

::' """"- ----
o Tho SI ... 01 MIchJoan 1------ 1 TIlE PEOPLE OF 0 • 

1
001 CTH 1110 

TIlE COURT RHOS: 
,. TM daMndanI \It'll bJnd guilty on oIlhi Cttnc(1' IS IUII~ bMlw; 

~Iirl 
.-

I I 
CHARGE CODEI!} 

OR'" Mel. cbtloM'ACC CcIcW 

...... Nwt"O·lorfJlrtpllM;~"J¢"Iar,.. ........ : ......... ...,. .... --.IIIIf. 

2. DMntW1C 8:::=~heb)~:~and~IdIXlU""andMowIngty.WollQettl'f.'nd\durUrltfWaNad 
03. Tho","",,=:'~"I"'_III'fOISla"undorMCL257.732. 

The ct.ftndanI'. drtf1w~. r'lJrrbtt II: 
IT &9 ORDERED tha1 Ot~ chIl' 
0 •. POY II ...... "*It 10"'" Crimo VIclIm RIgtn f<md. 
Os. ___ dayo .. jill. boomIr<I 00; • C""'1s given Iot_ dayo provIousIy_. 

The remaining 1"",1n jill .. bo .0<V0d (noIlnC:tJcIko9 good bel .. """ I""', It _ Cltyo. 
o Dol""" .. maybe .. Iould on doypo",," lot ... PII!pOH chod<ld bo4owGJr!ng ... 1 .... _: 
0__ O~ .. _lat""""""" O ...... ""' ........ llonIJlnoIllulioo 0 __ .... 0 .. "",: 

nr-: 
Oil. Pay: IA; .. ""'. .J - .S ___ Tocal:1 

D 7. Be agnf\nod 10 ~H (In Iddl.lon to any other )a111nTl~) urtU I'm.nd COllI II'J paid. but ra 10 pceed_d.l~':. 
De. RoItUmlolhl, cu.uttoplVtNabova'lnoandCOl1lonDlbelotl 0.. ,OIIi*1d_Cltyo .. 

jill. bogWrioIg -
Og.Bapta::edonPft)ballonfot ___ ~hlandablcMb)'Nltnnlolprobatlon, ra-.......... , 
Oto.~ ... __ • __ : 

DAIa>I>oIHohw.ySaIoly~ioo OT,........ (Oe<rtpal""', 0"",,1anI. 0_l1li.0..-.. ...... ) 
SpocIfy: 

Otl.01l1Ot: 

00; (SEAl1 ...... .. ~ 

• I.Jncs.rMCL 789,161 the ~oIthe: oourtlhal und a rD9'/cI lhis OfdettotM MlchIoanSlllcPollc:.tc.maJ R~ Ol\tisbn 
)0 erNI •• r::r1mlnaIlWtory..cord. 
.e 11' 1"11 JUDOWENT OF SEHTENCEICOWnMENT TO JAIL UCL 1*1 '1&,w.A:.t 10000001l.UCIIU271AI 

_ . .,.., 
w'*" ......... 

latGlpf·~ ""tcIpIf.~ _.IICAO ZNI'*"·~CIDf_1 "cqIJ'Pt--. 

STAn; OF MICHIGAN i I JUOQIIENT OF SfNTlIICE 

I 
CASE 110. 

JUDICIAL CIRCUIT 
COUNTY COIllolml£NT TO 

COR~ECTlONlIOEP.t.RTIENT 

00' ... ..... - """--
THE PEOPLE OF TIlE STATE OF MICHIGAN . 1------ I~ CTH 1M) 

1-""'- .. ~I I~~- .. MI 
TIlE COURT FINDS: 

1 !:::!o= repruentec< by counHI. 'lll'U bJnd gully on &iii oItr:.c:m...1 

lIirl I 

CHARQf cooe:IS) 

I 
"""'" I.eCLct.l!Iot'.f'ACCC* 

...... ...,"O·b'l'JIPrpIM.l.M'tfC"_IIlIIt~;la .... w...,~---,. 

02. ThecorwdlOl'lll ~ IOtheSecmatyol~lsl.UftdetUCL251.732. 
The da'.enc1ant'. d~ license rutr'btr Is: 

rr IS ORDERED: 
3 Ot'tndal1'. lentenold 10 tht rullOdy ot tho UIchIgA.o'l Oepanrnerf of CorrecIIonI II SllfoeS t»kM ThIIMnlenct Ihd be 

lrnrntdtatelye:cOCU1ed 
SENTENCE , MINIMUM .......... DATE SENTENCE JAl.CREDIT """, DATE ,- ... -,- - MONS ... - OYHER If.FOFIUATIOH 

D O"OfW:Iant ,,, .. ply re .. luti::ln 011 
.c DefeOOanllt\l.. p.ty • $ __ ....... mcnt tot the Crime Vlalm RlghIl Fund. 
5. Coul'l roc:ommend.Itio: 

=- ..... .. ~ • U~rUCL 769 161; lho ~ oIthelXlU11lh1li1,en:j IIXIPY dlhis order 10 IhIt Micf'Il;an Sid' Poke Centraf ROCOI"dI 0MaI0n 
10 erNie I c:mnal history recctd. 

I eettlty Ihlllhia II. corred .rd CXIIT1)ItI. ab&tract from the criQInIl CDLlI'I r.cordt. The &IWrlff allaH. WIhcI.« ntdaU delly. doWtt 
Otfa.nd&rl to"" MIChigan Depal'lmert of Correc:hcnllli p!IOt designa!M:i by the depanmtol. 

(SEALI -..-- t.ICI.JtOtk ..... 2110U(1J. 
ex: " .. IMlI) JUOGMEHT th= SENTENCE. COaa.a114EHT TO CORnECTlONS OEPARTIIENT UCIII IU7(AI 

9-5 

Court J?rocedureH 

CONVICTIONS 

Judgment of Sentence - Commitment to Jail MC 
219 

Judgment of Sent'ence - Commitment to Co"ec
tions Department MC 219b 

The court uses these dispOSitional forms to record 
and report convictions. District and circuit court 
use the Commitment to Jail form for 
misdemeanor and felony convictions resulting in 
any combination of: 

o a jail sentence 
., probation and fines 
• costs 
• restitution 

The COmmitment to Corrections Department 
form is used for circuit court felony convictions 
resulting in: 

" commitment to the Department of Correc
tions 

Instructions: 

1. Enter all of the required a-m DispoSition 
Reporting Data Elements for the appropriate 
form. 

2. Submit copy of completed form to CRD . 

Exceptions: 

Assignment to Holmes Youthful Trainee Status 

If the defendant is assigned to Holmes Youthful 
Trainee status MCL 762.14; MSA 28.853 (14), use 
the AssignmeIlt to Youthful Trainee Status form 
(MC242). 

Deferment under Controlled Substance Act, 
Spouse Abuse Act, or Parental Kidnapping Act. 

If the defendant's judgment or guilt is deferred 
under the provisions of either MCL 333.7411; 
MSA 14.15 (7411), Controlled Substance Act, or 
MCL 769.4a; MSA 28.1076, Spouse Abuse Act, or 
MCL 750.350a; MSA 25.582(1), Parental 
Kidnapping Act, use the Order of Probation (MC 
243) form. For more information, see Section 11. 
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Felony -:- Register of Actions DCY 250 

Misdemeanor- Register of Actions DCY 251 

These dispositional forms record and report 
sentencing of a defendant in District Court for a 
misdemeanor conviction resulting in any 
combination of: 

• pn)bation, 
• fines, 
• costs, and/ or 
• restitution, 

but D.Qj; a jail sentence. 

Instructions: 

Use DCY 250 Felony - Register of Actions for 
felony cases reduced to misdemeanor 
convictions. Use DCY 251 Misdemeanor
Register of Actions for misdemeanor convictions. 

1. Enter all of the required CHR DispoSition 
Reporting Data Elements. 

2. Submit a copy of completed form to CRD. 

Exceptions: 

Assignment to Holmes Youthful Trainee Status 

If the defendant is assigned to Holmes Youthful 
Trainee status MCL 762.14; MSA 28.853 (14), use 
the Assignment to Youthful Trainee Status (MC 
242) fOInt. 

Deferment under Controlled Substance Act, 
Spouse Abuse Act, or Parental Kidnapping Act 

If the defendant's judgment of guilt is defened 
under the provisions of either MCL 333.7411; 
MSA 14.15 (7411), Controlled Substance Act or 
MCL 769.4a; MSA 28.1076, or Spouse Abuse Act, 
or MeL 7SO.350a; MSA 25.5821(1), Parental 
Kidnapping Act, use the Order of Probation (MC 
243) form. 

, 
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Court Procedures 

_""0 

STATE OF MICHIOAN I FE~ONV I CASENQ. 
JUOICI"~ DISTRICT 

REGISTER OF ACTIONS oal MI· 

llfllT AU 0' MICHIQAN c.._M 
V J_ 

O""-I_ ..... ~ 
I""~ o.a.'~1 I,... .. ~ 

." 
oIONOHIITO .... 

Od - T ... ....... -.., -liD 

"',. ",. cr. 
a.....w'.'--'e 1--.... 
"'-...... .- o.t.....Amnor,. ""*"--, ••• T.__. 

'-......... Off_ .. ' .. 
"_, ... Au...,..., 

0" ...... Do- PIITIIICT cou.n .. ,." .. tOMMSN' -I o OtmandEum OW.t\'flh...., ow., .... 12DovRuLt I - ..... o DtlmJUtd o Bound ~r 10 e"''CUlt Coun ..... 
I o W.iw.d 0 H,ld o Noll. Jlttrs o RId~ 10 U,WtmtWlOl' I - ""1~DlI:C"IM' aC""'I'IQI COOl 

D,,, I 
AD.lUDICATlOH -I 0" .. o Gulltl OGuillV.buttntl'luU"i/I ONoCont~1f I ..., 
.. NT • ...eIHG ...... 

/ ,,~ /'"" I lI .. l'IU' .... I TOI" I 
I wO'.::o:." I o.y, I Hc.ow" I O.,.. .... ~ r Prot.IOOIt """,,,II I I .... 11QII 0. •• -- . ". 

DATE ACTIONS, JUoOMENTS, CASE NOTES Initial. 

"" ... """ FELONY Rtolrew of Ac110M 

_. 
~ • 

'TATE 0_ MICHIGAN .1 
1 

CASEHO. 
JUDICIAL DISTRICT ll'I!OE~R 

"" ... REOISTER OF AC'nONS 

o THE STATE GF UIOiIGAN C 
c...,.-:.-_ . 

~.- .... - I'-~ 
_.- 1-- -BONO HISTORY 

'0:; ..::::. T", '-' -... I 
DO, .. ... 6P8I_._ 1 ...... - . 

/ """ ~....." .... ,_ .... IWIII_~1'10 c-.. _ 
I~-" 

~'"iI-('1 

'"'--e ...... , 
nw .... ~-

0- ARI'IAMJ.-.... -&D.IUDeCAllOtt ~ 
OJ"ryTIIiI O~T(I&I OP\U I 

C(Ju"" .. ~ Ol«llGU0II1 OHac;;utu OGIII1't,IIIMtC"".WII;I""";III_ 
o Qully. bul~t.I.,.. t'J D1M111Nd 0 Nolle ~ 

S!riTEHCIHO 

DATE ACTIONS. JUDGMENTS, c.t.SE ilIOTES niCi.lla 

I 

• .DCUI j14l. MISDEMEAHO~Rt;I'A'tcttAeI»n. ~ 

• 
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STATE OF lIIQilQAN 
JUDICIAL OISTllICT 
JUOlClAL CIRCUIT 

MDTlONIORDER 
OF NOLlE PROS£OUI 

CASSNO. 

... .-.--
D The 5&11' of Uichgln 

THE PEOPLE OF 0 ______ _ 

CRIME 

/uonON/ 
_____________ ,JXOI8Q.IMgofficW,mav •• bra noIf~lnlhilauo 

tor the bIow.-.g reason{.): 

ITtsORDEREO: 

o 1 MOIb:lIorId.~.Ql'MtedandlheCUlII~aedwilhoul~. 

D 2 Mal:1On lot I'dle ptOIeQjlle granted u to IhiloIoWIg c:hIrge(.) whCh are d.atmMd wlhcM prejuda: 

D 3. Uouon lor noIe proNq.H III dented 

o ". Oeler.::l.nc .hell ~ mnedI.a1lly ddchargid Itorn CQnfIl'W)lnOnt i1 tN, c.tM. 

o 5. Bond. ~Iod an::t IhaII b41'8tU1ntd aft. com ate d«lIaed.. 

- ...... /I Item 1 .. c:hoc:*ed the detk 01 tho court INI"nd' phcCOCDPY of IhiI Ofdef to lhit Michigan Stat, Police Ceh!f.1 Records 
DMaa1 to aNta • cnmnat hst:ory ~ .. req.J1"'Id ImCNf Mel 769,18.1, 

Me N3 (31111 UOnONlOp.DER OF NOLLE PRoseQUI 

_.OICAD 

... 

STATE OF MICHIGAN 
JUDIClAL DISTRICT 

JUDICIAL CIRCUIT 

..... -
_.""" 
'u~.",-

ORDER OF 
ACOUrTTAlJOISM1SSAL 

ORRElIAND 

CASE NO. 

---
I~----- l 

erN I~D 1000 j 
THE PEOPLE OF 0 ______ _ 

IT .S ORDERED: 

01 Theeue.cb.mllledonlhemoconalheCOUl1 O.ch OMhout ~ 

o 2 TN ~I....u.nrl rrcton iot daaIT,,",. ,,"_Ned C wtn 0 WCh::IUI ptIJJdce ~ the c:uo. ddm:ued 

C:S ThedelenditnrlnuO'lfordismuat_gt.,.ldnpar1 0 wch 0 \ltCtoA ~&ndtMkIowll'lOchatOli.)wJ 
.,ed.srnlSSed ____________________ _ 

o c Oo/endanI tS IcquC1ed on all Charge{.) ., that; cua al1 ... IrW b1 0 pJdge. 0 pJrt 

o 5, D.lfendan II at:qJC'led an" trial by 0,. O)Jty cWj on ttw IoIowItIg charge!.) 

06 DeIlf'd111l Wi be mmodIaIet)i drsU.ar;od Irt:tn confl"lGlT'lltlllln UVI cue 

07 Bond IS canceUed and .hall be returned In ... 0)111 &10 decict-.j 

o e 8o!'Ic£'baii II eartlBlOd on lhe t'lma~"'O chargl(')' 

".. ...... 
1141'm t. 2. Ot~ lIeheOed.lhe~ollhe court tJW!uoo.phococcpyOfIh4OtdetIOm. ~IChoIIlSltl. Pok:eCMlI,.I Roc:otds 
OIVISIOI'IIO creat •• eMW\Il hd1Ot)'rtlCOtd as rt(JJired lJf'IdftUCl769.1S.. 

wca2 (.we, ORDER OF ACOUrT f.!lJDISMISSAL OR REUAHD 

9-7 

DIS:MISSAUACQUITTAL 
OF CHARGES 

Motion/Order of Nolle Prosequi MC 263 

Order of Acquittal/Dismissal Me 262 

Commitmelttt Order- Not Guilty by Reason of 
Insanity MC 207 

District and circuit courts use this group of 
dispositional forms to release defendants from 
charges through dismissal, acquittal or reason of 
insanity. 

Each form and the disposition it records and 
reports is listed. below. 

Motion/Order of Nolle Prosequi MC 263 

The court grants the prosecuting attorneys 
motion to dismiss the charge(s). 

Order of Acquittal/Dismissal MC 262 

The defendant is acquitted of the charge(s) after a 
trial by a judge or jury or the charge(s) are 
dismissed by the Court. 
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Commitment Order- Not Guilty by Reason of 
Insanity MC 207 

Defendant is found not guilty by reason of 
insanity and is committed to the Center for 
Forensic Psychiatry for treatment. 

Instructions: 

1. Enter all of the required CHR Disposition 
Reporting Data Elements for the appropriate 
fonn. 

2. Cany out any applicable instructions listed 
below under Additional Instructions. 

3. Submit copy of completed form to CRD only 
when the entire case is dismissed by the court. 

Additional Instructions: 

Motion/Order of No lie Prosequi MC 263 

Check box 1 in the "IT IS ORDERED" portion of 
the form to note that the motion for Nolle 
Prosequi is granted and the case is dismissed.. 

Court Procedures 

O'Qn.tI COoIII ~1XIptBhe!," 
•• laoPS'·C.., .... ""COPY PlllO..:u1l:ll 

,Appll:wd,SCAO 2ndcopf S~"'PcIIee s..eopy D.1erdInI 

STATE OF MICHIGAN I COMMITMrNT ORDER 1 
CASE NO. 

JUDICIAL DISTRICT 
JUDICIAL CIRCUIT !lOT GUILTY 

BY REASON OF INSANITY 

OAI 
MI. 

CcMM1,cIdf9t1 COUft,"~no 

D 1'00 S\.:l,la 01 M~"J3n o.~'fIa'IW.""' ... ,Ind~~ 
THE PEOPLE OF 0 _______ . 

• 
CT. 

1
610 JCO. 

PI~I!'IgOlflcUrlIl&ll\ll,~ ... ,bArl'W:l,Ind"'~no O'~.IIDmII)".nam..aidrld.NlIIO. and~.one1'Cl 

1. Defendant (J pled [J 'Nas found nol guilty lJl the oflense{s) ehatQed by taaso" of insanity 

IT IS ORDERED: 

2 Oolendanl IS comm~led to the custody c)llho Conlor lor FotlJ(lslC psychiatry for a pDfiod noIlo exceed 60 days. 

3. The center shalllt;cl'OOQhiy e.amlne and evaluate Iho proson! mental coJ'lClilion 01 durandant In Ofdor 10 ro;!.eh an opinion on 
whoUlef defendant meets thO Ic{jatly oSlabltshe<1cldefla ot .. pe~ reqult'lI"IO treatment or p.adiCtal admissIOn. 

4 Within GO days from the dale olltlls order,lOe Cenler lor Forensic Psych,alryshall rile a wrlnen report with the coun, defenso 
counsol, and prosecut~ oHicla1 in aeeordanco wdh Itle ment~1 heahh code 

5 II daleodanl IS SODSeqlJftn11y ho!p~alized as a person reqtJltinq Iraalmen1 or by judidel admission as dofined In the rnenlal 
health «'de, defendan1 shall 001 be d:sc:hiHged Dl'p1~od on leave wdhou! lirsl being ovaltlaled and recommonded lordiseharge 
or leave by the Conler lor FOIeMlt; PSyehl3II)'. 

6.0 3. The sheriH shad Iranspon dolendanllO 1M Cenlar IOf FOlOnsic: Psychiatry. 
or 
C b. Oelorldant atLa~ immediately rcpol1lO the Cenler lor Fornnslc Psyenlalry for admission. 

7 Tho clark ollhd court shan send 10 the Cerner br Forensic Psychiatry, sented record ot lacts concemino the ollooso(l) 
whICh defendant was louod It) have committed, bul was acquitted 

8. Adt"lllonalorders 

Pi. ..,. ... m. 

Undar Met. 7G9.1~ tho derk d Ihe COlIn shad 10nd a.:opy of Ih" order 10 Ine MichigaN Siale pUic:e Contral flecords Division 
10 Cloala a cr.:nmal hIStory record 

;":201 (4.'t'l\ COMMI'fMENTOACER, N01 GUILTY BV REASON OF INSANrry MCl.3le.~.MSA.I"eoo(lO!OI.I.ICRI~ 

Order of Acquittal/Dismissal MC 262 

Check the appropriate box under the "fl'IS 
ORDERED" portion of the form. 

• For charges dismissed after a motion, check 
Box 3 nothing that the motion for dismissal is 
granted and the case is dismissed. 

, 

• For acquittal of charges against the defendant 
after a trial, check Box 4 noting that the defen
dant is acquitted and type of trial (judge or 
jury). 

o Note 

• 

• 

If there are multiple counts in one case and 
the defendant is sentenced on one of the 
counts, send only the sentenci."1.g dispOSitional • 
formtoCRD. 
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• DI'IJINII'~ lrdcqrr'·~ 

App'o-l.8CAO 
1.1CZlp't.a-~ ""~.~ 
JndtllP7·AttwIn;1~ 

STATE OF MICHIGAN , I ASSJONMEHT TO 
CASE NO. 

JUDICIAL DISTRICT VCl,iiltFUL TRAINEE STATU~ 
JUDICIAL CIRCUIT 

6"1 
MI· 

"- ....... 
c- ___ 

o.lW\dIrIR_.~ . .nd~FIO. E O~_._, 
THE PEOPLE OF v 

0 
CT. 

1
510 100

• 

CHARGE CODEIS) 
eo"". CRltJE L4Cl Cttf,UonIPACC eocs. 

- .-
-

lrHE COURT FINDS: 

1 Tho dofeooant ia alfegod 10 have c:omrMtod. criminal ottens., ocher than rrutder io the firlt deQtH or" m&pt eonI~ 

wbslaneeollense 

;2 The ah(loJoo trImII'\al oUOtIH wa, COrrrTJItted bslween the defend.IlI'. lewenlltt\nlh and twenlHllh birthda~. 

3 BoIh the dolendant and lhe dohmditd'slegal gu.trdian Of ~artflan ad Idem have COfIS81lled to a"lQnment of lhe de/erdant 

toyotJlhtulUalneftwws 

IT IS ORDERED: 

4 ltwJ deI6nda .. ~ !5 asslQned 10 yoUl.+ifullralOtr8 stalus aN IS 

(,"1 a. commllled 10 the department 01 COO'8chonalor QJllod.a1 suporvlJlOt1 and 111111Il''10 lor. period 01 

In dn cnSlltuilQl\3llaeil«y designated by 1M departmem tor such purposti 
or 
ObIS placed on probatiOn tor a penod of undar the supeMSiOn of • probahon otfcer Ind .hall abide 

by lhe tttrms 0' po)bahoo ,s-~"D'_) 

• -Ollll.--~ ~-- :.;;Jg;-- ... ~ 
l..'flder MCl 762 141he ccut1 clark, lhe anesllng agency, and the Siale Polee shan mllnlaan UlIl c.ue ilS. nonpubi!c NlCol'd 

Urdar MCl 769 1&' the clerk of lhe COJr1 shAll unci. copy oliN' order to the UlChJg4n SiBle Police Centr.1 Ae<:otd.s DivisIOn 
10 Cleute it cnmmal history record 

WCUJ IlU) ASSIGNMENTTOYOUniFUL TRAINEE STATUS Ir.CL~I' M5A."1WC1IJ,t.C1.7U1:I.t.tSA1I~UI 

9-9 

Court Procedures 

SPECIAL DISPOSITIONS 
Non-public Records 

--

Assignment to Youthful Trai"ee Status MC 242 

Order of Probation MC 243 

Petition and Order for Discharge from Probation 
MC245 

Order Setting Aside Conviction MC 228 

District and circuit courts use these forms to 
record and report dispositions in which entry of 
judgment of guilt is deferred and defendant's 
record may become a non-public record. These 
actions would include assignment of a defendant 
to probation or to Holmes Youthful Trainee 
status. The last part of the correction process, 
release from probation and setting aside of a 
conviction, is also recorded by special disposition 
forms . 

Assignment to Youthful Trainee Status MC 242 

Records and reports that the defendant has been 
assigned to Holmes Youthful Trainee Status 
pursuant to MCL 762.14; MSA28.853 (14). 

Instntctions: 

1. Enter all of the required CHR Disposition 
Reporting Data Elements. 

2. Submit copy of completed form to CRD. 

Exceptions: 

Removal of defendant from Holmes Youthful 
Trainee Status 

If the defendant is removed from Holmes 
Youthful Trainee Status, the court will use the 
Judgment of Sentence - Commitment to Jail (MC 
219) or Judgment of Sentence Commitment to 
Corrections Department (CC 219b) form. 

o Note: 
The record for this CTN becomes a NON -
PUBLIC RECORD when this order is entered. 
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Order of Probation MC 243 

Records and reports only those misdemeanor 
and felony dispositions in which entry of 
judgment of guilt is deferred by the court under 
one of the following: 

MCL333.7411i MSA 14.15 (7411), Controlled 
Substance Act 

MCL 769.4a; MSA 28.1076, Spouse Abuse Act 

MCL 750.350a; MSA 25.5821 (1) Parental 
Kidnapping Act 

For more information about these limited use 
dism.issa13, see Section 11.7. 

Instructions: 

1. Enter all of the required o-m Disposition 
Reporting Data Elements. 

2. Check the appropriate box in the Offense Area 
of the form to indicate t.he provision under 
which probation was ordered (Controlled 
Substance Act, Spouse Abuse Act, or Parental 
Kidnapping Act). 

3. Do not submit copy of completed form to CRD. 

Exceptions - Convictions 

If the defendant is convicted and judgment of 
guilt is entered, use: 

Judgment of Sentence - Commitment to Jail 
MC219 

Judgment of Sentence - Commitment to 
Corrections Department CC 2196 

Register of Actions DCY 250-251 

Assignment to Holmes Youthful Traitlee Status 

If the defendant is assigned to Holmes Youthful 
Trainee Status MCL 762.14; MSA 28,853(14), use 
the ASSignment to Youthful Trainee Status (MC 
242) form to report. 

9-10 
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Court Procedures 

-'""'" Or1Qnlll'Ccut 
111~·ProI.>oI""~ 

~otqo~1\1 
lfdeopy PrllllCl,jb 

STATE OF MICHIGAN .1 
J 

CASE NO. 
JUDICIAL DISTRICT CRDER OF PROBA.T10N 

JUDICtAl cl~curr 

0' COWrI..ut. •• Co"'" INp/lCN'llno, MI. 

n The Stale of •• l'IetuQan o.IwvU.-hMiN,IlIdrIS.l,.-);(II~1'OQ 

lHSPEOPl.EOF 0 _____ 
v 

eTN ISID 100B 

P!ot-.lIono""- I To. 

" ..... CJ Judg/Tlllni 01 guilt II dfllBrred under. 
o ~Ct.3J3.7.fit1; MSA '4.15(7411). ConlroJ:ad SU~I'/'QI Act 
o MCl750.350a;MSA.2.U!2(1l. Pil.~n\11K1dnappl.'10Act 
D MCl 7eu,.; MSA 29.1075. SpOI!5Il AbtJSIl Act 

ITIS ORDERED lhallhe dolendard b6 placed on probaliOll undor the supervision 01 the above named prtlballon offiCer lor the 
lerm ll'idicaled, and rhlt delelldant shaft. 

,. No( .. !rotate any enminallaw d ally un·" 0' government or Ihls 11<110, 
2 Notto<lvo the sl<llo WJlhou1lho consent of Ihis CCOrt. 
3 Mako a !ruthful ~port 10 the probaliOOolficerrnonlh/y. oralottan as tho pt'ObalicmoWcermay roquiro. e~her inpersor"J 01"10 

WlJtlnQ. as rOQUltod by rhe probation ot/icer 
4. NlJlily Ihe probation offcor wntnedIalctly 01 any chango 01 address or ttrTllioyment stntus. 

5. Pay the following·. $_ S S S $ 
F"..,..ande;aa_ ... ...... -...... Ohlt .... Too 

o The tolal arn;.unl due may be in inslaltmenjs of $ __ 00' __ . 

0 .. ... .. ..'" 
I havo read or h:Jard tho above order 01 probation and havll received a copf. I understand and agree 10 comply w~h Ihis otder. 

0 •• o.~"IInau. 

II the judgmenl of QUillts delened as itatoo above,Ibe t1&rt\ 01 Ihe court shall lend a PhotOCOPY Qllhls ordet 10 tho Mlchig&n 
Slale °o~ce Central ROCOtds DIVisIOn 10 treale a criminal hisloty record as required under Mel 769.16a, 

tIC 2U I~' ORDER OF PROBA nON 

Conviction Due to Violation of Probation 

If the defendant violates the provisions of the 
probation order and the court enters a conviction 
resulting in: a jail or prison sentence, probation 
and fines, or costs and restitution, record and 
report the new dispositional information on the 
Judgment of Sentence - Commitment to Jail (Me 
219) or Judgment of Sentence - Commitment to 
Corrections Department (CC 219b) form. 

Amendments to the Order of Probation 

Do not report amendments. 

Cl Note: 
The record in these cases remains a public 
record until the case has been dismissed 
under the applicable statute. 

• 

• 

• 



CRR92 

•• OrIglo'WlfCout 
IIIEIIlpf·f'nIbMIm~1 
2ncfqy-~1 

~.srJ.O 3HI~.~ 

STATE OHIICHIQAN 1 
1 

CASE NO. 
JUDICIAL DISTRICT P£TmON AlID ORDER FOR 

JUDICIAL CIRCUIT DISCHARGE FROII PROBATION 

ON coo.o_ ~~M. .... 
o The SIi!e 01 M ... ,hlgan 

r.:-'-'--~ I 
THE PEOPLE OF 

0 v 

eTN ISID 
1
008 

1;-'-" .".Cilp;;a;i I~- I 
.,. 

I revpedfutfy pefll.bn I~ COUll to dIIch.IrgeltM def,ndant from proballon 101' the foIIol'ling reuo",: 

0- JIYiiii,Aiii** 
IORDER OF PRODATION DISCHARGE I 

rr IS ORDERED: 

1. Del~m Is dIt.chatQod from ptObItion aUPMlIlon. and any unfulllll&d ~Ions ~ COf'(j~lons of 1M lenience Impoaad by 
lhll oour1 .re llJapended, peept 1NI coIIoctlon lot u~k:lleiony prob&llon DY'rBJghll~ may be PlJrluod aac::coniIno 10 law 
IMCl m .3<;(5)1. 

02. nUt pie. 01' noumg 01 gu!1t under lhe, DConI:roIIodSubalzl'lCe to; -(MCL333.741f) 
o Spouse Abuao Ad (Me • 769_~.) 
o Parental Kidnapping Ad (Mel 750 :!50I) 

Is.et ulde and lha case Is diamiued, Thl!'ecords of 8"Uland discharge or cllsmlSulln thls en, .hal be retained as 
• ncnpubllc record according !olaw 

03. The IllftJ.ofVouthfuITraine. lalenninafedundtfthe HoImeI YOOihtu'Tf'~Act (MCl762, 14) andltvJeasalsdi&'l'\ls,od. 
lh_ record 01 mat IIId dlaeharge or dlsmfualln thI~ culahall be rol.inod u a nonputhlc rlCord Iccolding 10 law. 

"'" ....... .. ~ 
If _em2 or31s chocked. the d6t'k oltho c:.ooo sh .... nd 8 photoc:opy at thlt Ofd4tr 10 lhe Michloan 5111. PoiCe Cef'1(t.1 Records 
ONislon 10 era.le I crtrnInal hlltoty record u requited under Mel 769.t6a, 

-"C, .. CRI PETITIoN I ND ORDER FOR DISCHARGE FROM PROBA nON IoICLnI5.MSA2Il115 • """",.CW1 
1~~.S_P"*'I 3rdUlP)'·~tlI 

AppOO'f'd.SCAO 2ndCElp)"AnclngIQ«q' .hu.vt·~ 

STATE OF MICHIGAN 1 
J 

CASE NO. 
JUDICIAL DISTRICT ORDER ON APPUCATION TO 
JUDICIAL CIRCUIT SET ASIDE CONVICTION 

~W! Cowt~. ~"phof\IftO, 

: 
o The Slate 01 MlChlQan o.lM:Iant'I_.-'dI ... .....:I~1III 

THE PEOPLE OF 
t] v .-

-.--~--.-------
eTN 

1
510 100

• 

THE COURT FINDS: 

1 The applicant Dhas Ohas~ been Q)nvlCtBCi of more Itlan Dnfj Criminal olll105e 

2 The convdlCln n IS o is not a traffic olleose. or a felony lor whICh the mAllmum purlshlOOnt IS life ~niSOMl&nt 

3 I. o has O~snol boen alleast flVo yeara Sollowlng tho :ttW6ltion oltha senlence 01 COOllIBlIOR 01 any term oJ 
tmpnsonmcnt lot the Q)nvic1lOn. 

4 An oppor1unllY 0 has o has not bean gIVen 10 lhe AttoIney General.nd prosecullOg offidallO conIest the appbcahon 

S Cl(Qlmstance; and behaVlOf of tho applicant Odo a dono< JOSllty senlr'9 aside the convdion,and" IS consistenl 
with tho pubIc wolla18 

IT IS ORDERED; 

o 6 Tho appflCahon is dented. 

o 7 The COI'rJdlOJl11'1 Ihts caso is set aside Undar Mel TBO 623lhecourt cledi. lhe arresliog agency. and the Siale Polce 
Shalt malnlaln a nonpublle record ollho order 1811Il'10 asde convidlOIl and 01100 amlst, lingofpIints. convdlOn. and 
lontence In thiS ~'e 

...,- . ..... ---. . - ... ,. '''---a:;no 

Ur'dt!, Mel 769 16a lhe clerk oltha court shaD send a oopy of this Dtder 10 Ihe MIChigan Stat. PoI-:,-O Cardlal Recot<:ls OivlSJOn • locreale a cnffilnal MIOI)' racotd 

UC:lnoI21.1oGA2t 121~IOI). &ACt, 1lIOtn. USA.1811U{IDl) 
Men. ,'1191 ORDER ON APPLICATION 10 SET ASIDe CONVICTION 

-
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Court Procedures 

Petition and Order for Discharge from Probation 
MC245 

Records and reports that the defendant has 
fulfilled the obligations and conditions of 
probation and the charge(s) is to be 
dismissed pursuant to one of the following: 

t9 MCL; 76214; MBA 28.853 (14), Holmes 
Youthful Trainee Act 

o MCL 333.7411; MSA 14.15 (7411), Controlled 
Substance Act 

• MCL 769.4a; MSA 28.l076,spouse Abuse 
Act 

e MeL 750.350a; MSA 25.582(1) Parental 
Kidnapping Act 

Instructions: 

1. Enter all of the required CHR Disposition 
Reporting Data Elements. 

2. Submit copy of completed form to CRD. 

a Note: 
The record for this ern becomes a NON
PUBUC RECORD when this order is entered, 
if entered under the provisions of one of these 
acts. 

Order Setting Aside Conviction MC 228 

Record and report the request and the court 
order setting aside conviction under MeL 
780.621; MS 28.1274(101). 

Instructions: 

1. Enter all of the required CHR Disposition 
Reporting Data Elements. 

2. Check the box under the ''IT IS ORDERED" sec
tion of MC 228 to note that it is ordered that 
the conviction in the case is set aside, and that 
a non-public record will be maintained by 
the State Police pursuant to MCL 780.623. 

3. Submit a copy of completed order to CRD. 
a Note: 

The record for this eTN becomes a NON
PUBLIC RECORD when this order is entered . 
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FormMC 235-Retum of'Prints 

If fingerprints are not returned within 60 days of 
the adjudication of finding of not guilty, the court 
may use the Me 235 "Motion and Order for 
Return of Prints". 

9-12 

, 

OIONI.c.o:... 
, 

PAOeAT£.IpC,=~ 
App~.SCAO 

III(1;lpfdU .... '.jCt 3rdfJlJC'l.f'y(N\Ib' 
2rda;!pJ'·AneI.'J~ 4lhccpy.o.!M t.III 

STATE OF "ICIlIO." ~ I MOTION AND ORDER fOR TIlE CASE~O:-- --
.lJOIOAL r "'",ICT 
..aaOICW.CtI'eUO' RETURN OF FINGERf~AIHlS, 

COlJHTY PflOIATl 
ARREST CARD. AND DEJCRIPTlON 

OAI COW'! .doI,. .. OOuI1 .... phoM no. M'. 
D TI'I8 Sialo 01 MiehlQan o.t.nd.anr"'~"""",.an..tncllII~no. 

THE PEOPlg OF 
0 v 

erN ISIO 1"" 
c JUllonae In the matter of 

I 

CDlln11 CRIME 
CHARGE COOEISI 

Met. clWloNPACC CoOl 

I 

I 
IMOTIONI 

I, • alale lhal on 
Na-r.CrrP-orPWIII "'" o f was found nol guilty 01 all olfenae{s) charged in It;is case, 

e My C458 was dISmissed without lrial. 

I have pad no priof c:cnvicllon5. 

I REQUES';' lhallhe r.noorpnn:~, atr')$! card, and description be r6lJJrnad 10 mo by 1M official hoIdJng Ihalnfonnatlon. 

Do. -. 
IORDERI 

IT IS ORDERED: 
Under Mel 2e,243lne $late poIicG and amll$t~ ... gency 1N.IlI:troodia.taly. wl\hoc.tl~l'O\I and wlttQsl tu~t\efdemsnd, fe\tJm 
10 lhe delendanL'JUvendi! the lingerprin!s. In'est card. and description laken or made in tM above casa. 

Do. ...... e.~. 

! ApprOVed.;.o lann 0" Og by: 

I PlowcutoQ 0Il0l1 ""M A~IioI~ a.M. 

Under Mel 169.16a Ihe cJo~ of 1h6 cour/ shall send a ~~ollhiSordOtt"lhe MiehiganStal8 Porco Conll.1 Rec:otds Oivislln 
10 delel6 this enminal hiSIOty ,ecord. 

MCL~~Q.J.IS).""-3, MeR 51m(P) 
UC2lS {Qr,901 MOTION AND ORDER FOA ntE RETURN OF ANGERPRINTS, ARREST CARD. :"NO DESCRIPTION 

• 

• 

• 

• 
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CRR92 Juvenile Reporting 

Section 10 

Juvenile Reporting 
This section covers reporting procedures for juvenile Criminal History Records (eHR). 

10.1 Introduction 

Previously, the county prosecutor's office sent 
fingerprint cards (RI-7's) to CRD at the time of 
arrest for both juveniles and adults. If a juvenile 
court did not grant a petition for a particular case 
and therefore did not file a dispoSition form, 
CRD records wrongly indicated an "open arrest." 

Since 1990, refinements to the system for juvenile 
record keeping and new interpretations of P.A. 
40 and P.A. 72 that requires juvenile offense 
reporting, have made the process more efficient 
and exact. 

Figure 10-1 shows the proper route to initiate a 
criminal history record for a juvenile offender. 

10-1 

To begin the process, the prosecutor forwards a 
completed RI-7 directly to juvenile court. 

A) If the court decides to grant a petition, it sends 
the RI-7 to CRD. After the final disposition, 
the court sends the appropriate dispOSition 
form to CRD. 

B) If the court decides not to grant the petition, it 
returns the RI-7 directly to the juvenile and 
CRD remains uninvolved . 

C) If the court decides to waive the juvenile to 
adult court, it sends the RI-7 to the prosecutor. 

This procedwe eliminates confusion about the 
RI-7 for cases dropped by or moved from juvenile 
court . 
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• Decide to try 
as an adult 

• ModifyRI-7 ---

Figure 10-1 

Juvenile Reporting 

• Start arrest cards 
• Fingerprints on RI-7 card 
• Information on RI-7 card 

• Quality cheek 
• AssigncrN 
• Determine PACC charge code 
• Start petition 

• Decide not to 
grant petition 

• Grant petition 
Arraign •• 

if] 
• Return RI-7 to 

juvenile 

• Cheekior 
fingerprints 

I 

• Fingerprint check for record 
• AssignSID 
• Record CHRI 

• Handle case 
• Enter disposition and 

final chaige code 

----- • Update CHR 

Juvenile Reporting Procedure 

10-2 

• 

• 

• 
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10.2 Processing Records 

For best results in dealing with juvenile criminal 
history records, CRD needs to receive RI-7's and 
disposition forms at the :ploper time. Continued 
cooperation of law enforcement agencies, county 
prosecutor's offices, and juvenile courts is 
imperative for good record keeping throughout 
the state. 

If fingerprint impressions have not been made on 
the RI-7, the court must fill out an order for 
fingerprints, form MC 233 (see page 9w3). In 
situations where the juvenile does not go to the 
law enforcement agency to be fingerprinted, the 
court cart charge the juvenile with contempt. 

The warrant holding/seeking agent should take 
care to enter.all proper ORI codes on the RI-7 to 
help track information. See Section 3.7 for 
additional information on ORI codes. 

10.2.1 Law Enforcement 

To begin the juvenile record keeping process, the 
warrant-holding law enforcement agency 
fingerprints the juvenile and completes the RI-7. 
The warrant-holding agent then forwards the 
RI-7 to the county prosecutor's office. 

10.2.2 Prosecutors Office 

The prosecutor starts the petition, if not granted 
prior to the juvenile's arrest. The Prosecutor 
assigns a PACC and a CIN. 

In order to make a clear distinction between 
juvenile and adult files, assign CTN codes 
beginning at BOO,OOO. For example, a CTN code 
for a juvenile might be 33-91-800001-01. 
Whatever erN system is used, the prosecutor 
should coordinate juvenile CTN's with adult 
codes to avoid duplication. 

10-3 

Juvenile Reporting 

The prosecutor checks that the rest of the 
information on the RI-7 is corra"tly filled in. To 
avoid confusion with "open files," the prosecutor 
sends the RI-7, along with the petition 
application, directly to the juvenile court, not to 
CRD. 

10.3 Court Proceedings 

Once juvenile court receives a petition 
application for a juvenile hearing, the court must 
decide how to deal with the case. The court at 
that point may determine to: 

• refuse to grant the petition 

• try the individual as an adult 

• refer the individual to the Department of 50-
dal Services, or 

• hear the case in juvenile COtL'i:. 

Depending on the decision of the court, the RI-7 
is either sent to CRD, the prosecutor's office, or 
backtothejuvenile. 

If the court grants the petition, it sends the RI-7 to 
CRD to initiate a criminal history record. If the 
court waives the case to adult court, the juvenile 
court forwards the RI-7 to the prosecutor's office. 
The prosecutor modifies the information on the 
RI-7 and indicates that the juvenile is being 
''Tried As An Adult." If the court decides to take 
no action, the RI-7 is returned to the juvenile. 

10.3.1 Holmes Youthful Training Act 

The juvenile court can not sentence an individual 
to the Holmes Youthful Training Act. HYT A 
only applies to persons between the ages of 17 
and 21 who are being sentenced in the adult 
court. 

10.3.2 Reportable Juvenile Offenses 

Table 10-1 lists the offenses which must be 
reported by juvenile court to Criminal History 
Records as defined by Public Act 40 of 1988. 
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Table 10-1 • Reportable and "Attempted" Juvenile Offenses 

Title of Offense MCLSection Applicable PACC 
Code(s) 

ARSON 

Dwelling House 750.72 750.72-A 

Dwelling House Ourtilage 750.72 750.72-8 

ASSAULT with Intent to Murder 750.83 750.83 

ASSAULT I Bodily Hann Less Than Murder 750.84 750.84 

ASSAULT with Intent to Rob Unanned 750.88 750.88 

ASSAULT with Intent to Rob Anned 750.89 750.89 

HOMICIDE Attempted Murder 750.91 750.91 

B&E 

8uilding with intent 750.110 750.110·A 

Occupied Dwelling with intent 750.110 750.110-8 

HOMICIDE- Murder 1st degree 

Premeditated 750.316 750.316-A • Felony 750.316 750.316-8 

Open Murder - Statutory Short Form . 750.316 750.316-C 

HOMICIDE- Murder 2nd degree 750.317 750.317 

KIDNAPPING 750.349 750.349 

LARCENY IN A BUILOING 750.360 750.360 

MOTOR VEHICLE - Unlawful DrivIng Away 750.413 750.413 

CRIMINAL SEXUAL CONDUCT - 1ST DEGREE 

Multiple Variables 750.5208 750.5208 

Person Under Thirteen 750.5208 750.52081 A 

Relationship 750.5208 750.52081B .I 

During Felony 750.520B 750.520B1C 

Accomplices 750.520B 750.520B1D 

Weapon Used 750.520B 750.520B1E 

Personal Injury 750.520B 750.520B1F 

Injury To Incapacitated Victim 750.520B 750.520B1G 

Mentally Disabled - Relationship 750.520B 750.520B1H • 
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-

Title of Offense MCLSectlon Applicable PACe 
Code(s) 

CRIMINAL SEXUAL CONDUCT 2ND DEGREE 

Multiple Variables 750.520C 750.520C 
-. 

Person Under Thirteen 750.520C 750.520C1A 

Relationship 750.520C 750.520C18 

During Felony 750.520C 750.520C1C 

Accomplices 750.520C 750.520C10 

Weapon Used 750.520C 750.520C1E 

Personal Injury 750.520C 750.520C1F 

Injury to Incapacitated Victim 750.520C 750.520C1G 

Mentally Disabled - Relationship 750.520C 750.520C1H 

CRIMINAL SEXUAL CONDUCT 3RD DEGREE 

Multiple Variables 750.5200 750.5200 

Person Thirteen through Fifteen 750.5200 750.52001 A 

Force or Coercion 750.5200 750.520018 

Incapacitated Victim 750.5200 750.52001C 

CRIMINAL SEXUAL CONDUCT 

Second or Subsequent Offense 750.520f 750.520F 

Assault With Intent To Commit Sexual 750.520g 750.520G1 
Penetration 

Second Degree Assault 750.520g 750.520G2 

ARMED ROBBERY 750.529 750.529 

UNARMED ROBBERY 750.530 750.530 

CONTROLLED SUBSTANCE - Del/Mfg 650 333.7401 333.74012A1 
or More Grams 

CONTROLLED SUBSTANCE - Possess 650 333.7403 333.74032A1 
or More Grams 

Table 1()"1 (cont.) 

• 
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10.3.3 No Action 

If the court and/ or the prosI::CUtor decide not to 
take action on the case, CRD remains uninvolved. 

If the court decides not to grant a petition for the 
case, which stops the filing process, it must 
return the RI-7 to the juvenile and should not 
send anything to CRD. 

10.3.4 Individual Tried as an Adult 

If the court determines to try the individual as an 
adult, it returns the RI-7 to the prosecutor who 
must assure that all modifications are made prior 
to submission to CRD. Before sending the FBI 
fonn and RI-7, the prosecutor should check that 
the: 

• RI-7lists an adult crn number, 

• Box E34 on RI-7 is marked as charged 

• Mark in Box E37 is erased 

• RI-7lists the proper court in the jurisdiction 
field, and 

• FBI fonn shows the juvenile is being tried as 
an adult. 

The State palm prints, if available, can also be 
sent to CRD along with the RI-7 and FBI fonn. 

10.3.5 Case Referred to DSS 

When the juvenile court grants the petition, it 
sends the RI-7 to CRD immediately. This action 
initiates a criminal history record. 

After a hearing at which the court decides to refer 
the juvenile to the Department of Social Services, 
it sends the Je 25 .final disposition foml to CRD. 
This fonn completes the criminal history record 
for the offense. 

o Note: 
FBI forms can not be submitted for this action. 
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10.3.6 Hearing Held in Juvenile Court 

Since juvenile court grants the petition, it sends 
the RI-7 to eRD immediately. This initiates a 
criminal history record. 

After the hearing, the juvenile court sends the JC 
14 final dispOSition fonn to CRD. This form 
completes the criminal history record for the 
offense. 

If the court finds that the material allegations are 
not sustained, or the Prosecutor decides to "nolle 
prosequi," eRD will return the RJ-7 to the 
juvenile as long as no prior conviction records 
exist or the offense is not a sex offense. 

a Note: 
FBI forms can not be submitted for this action. 

10.4 Transfer of Jurisdiction 

To avoid confusion when transferring a case to a 
different jurisdiction, it is preferable to use a new 
CfN assigned by the prosecutor in the county 
where the juvenile lives rather than the CTN 
from the county where the crime occurred. 

In all cases of transfer, the juvenile court in the 
county of jurisdiction where the crime occurred 
sends the RI-7 to the juvenile court in the county 
where the juvenile lives. This court is responsible 
for forwarding it to CRD. After final dispOSition 
in the case, the court handling the case sends the 
disposition form to CRD. 

Figure 10-2 outlines this procedure. 

• 
.,. 

• 

I 

• 



CRR92 

• 

• 
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• Grant petition 
.. Transfer RI-7 

.. 

Figure 10-2 
Transfer of Jurisdiction 
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luvenile Reporting 

• Start arrest cards 
Fingerprints on RI-7 card 

• Information on RI-7 card 

• Quality check 
• AssignCTN 
.. Determine PACe charge code 
.. Start petition 

• Arraign 
_. Check for fingerprints 

• Assign court ca<;e number 

• Fing~rlnt check for 
record 

• AssignSID 
• Record CHRI 

• Handle case 
• Enter disposition and 

final charge code 

-. Update CHR 
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10.5; Juvenile Offense 
Disposition Reporting 

Juvenile court can file a disposition using either 
the Je 14 fonn or it can refer the case to the 
Department of Social Services using the Je 25 
form. 

10.5.1 Order For Disposition - Je 14 

Juvenile court uses this dispositional fonn to 
record and report whether material allegations 
are sustained. 

s1if~~~t~~CHIGAN -----r----------,--;::';C.:;:;SE;-;:N;;;-O~:;;."::.;;-""£"-'oc..:.." 
COUHl'f OF ORDER OF DISPOSITION I 
r'!'!.s,I,n: Caul" .JLlYl-HllE DIVISION 
,)j, .0 

(DELINQUENCY PROCEEDINGS) I 

t'_" __ =:E -- f'"=l 

,.,- ---'-'--"'-a;-;; 

f. !';po!uhc IIncllf"ll)!I 01 la,' and law 160ird,no Ihls prcceodlrto have btl/lfl mad" CIflIlIfl IfICOfd 
, lnoollf'flSO ad)tJdlC.11P!d IS a roportable jUVIJ1\l18 0"un1l8 andlho ,:Jvantle has boon Imgl!rprtnloo actOtdtno to MCRS 93n 
6 fh(,!ouonso .arJiUdk'.11od IS fttpMablf1lo lno Sr.cr8lary 01 Siale updltf Mel 251 732 

fIlEt P.Wftflll+t r dnvct 1/C0ftS1t rurNxtr IS 

illS ORDERED' 

f_!~~prtfill 

; ; lli lf1u f\S1IOtlllu ,,",pli1CL-d 1:1 Ihel8mpOtatyct,Slody 01 Ill!S court and shan 00 platad wrth _____ ..,. _______ ._._ 

12 Tho IC ... II! ..... ~118 rs 

't4!le ChOfj( !fen!" ur.rrII allQt SQmtl Of lne rnal(!tldl.U&;)ahons~ 
Ch~" IIt.trr. " OflJrll all OltM Ina1enol' aNeoallons aU! roT 5U'""j:uned 

lJpcndl-pc!U!lflnnl.1I'J"I1IlIlOollunt.tI as dullnodunder Mel. 28 241all). IheclfJrtI(lllhu coun '1\.111 Sflnd <I eopyol Itusordel 10 
ll1llMloit1q,tn Stall' J.'()III.f' CfIflIral Rf!(Xltds 01'l151ot110 Cl'eal8 a tlmnal h1sloty lOCOrd as required b.,. MCl 712A 1~a) 

/.I(;l/12.III~A;!t)I~S"", 
Jr It ,f,_,' ORDER OF DISPOSITiON (OElINOUENCY P.ROCEEDINGS, 1¥.1 m,,:oo loG" 17 311l11,," 2I'J1 I.4CR 10 11:)6. 5 ~) 
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Instructions: 

1. Enter CHR disposition reporting data elements. 

• Fill in codes and personal data. Some of this 
information appears on the RJ-7 and must 
match. Particularly check that the name used 
at arrest and the one on the Je 14 are the same . 

• Fill iII Box 5 for any material allegations sus
tained. PACe charge codes are required. 

• Fill in the "IT IS ORDERED" section with the 
outcome of the hearing. 

2. Submit copy of completed form to CRD after 
final dispOSition. 

Instructions for Dismissal: 

If all or some of the material allegations are 
sustained but the court warns the juvenile and 
dismisses the petition, check Box 9. 

If none of the material allegations are sustained, 
check Box 13. 

a Note:. 
If the court sustains material allegations for 
any charges, the RI-7 will I).ot be returned to 
the juvenile. 

Instructions for Multiple Incidents Under One 
Case Number: 

For (.JU) to track disposition reporting when 
multiple incidents, each having a different erN, 
are included under the same case number, either: 

'. cross reference each material allegation and 
CIN,or 

• use a separate fonn to report dispositions for 
eachCINL 

• 

• 

• 
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10.5.2 Order For Disposition - JC 25 

Juvenile court uses this dispositional fonn to 
commit or refer a juvenile to DSS and as a 
supplemental disposition for probation violations 
that result in commitment to DSS. 

STATE OF MIOtIGAH 
• COOHTYOI' 

"" .. 
11rI1N1NIl ... oIl ...... ·I ... U 

ORMR OF DtSPOllT1~ 
~NTO" PltfERRAL 

TO DEPARTMf:HT OF aoaAL aERVtcES 
UNatJlHCY PAOCUOtt'Dli 

CAllE NO. 

2 o..otn...nng _____________________ -::= 
3. NcIa~h ... fWlgtJIl ... dIIpoI.~ ••• """n •• f'l(JJndbJ'1aw • 
... 'MJUY ...... hul(:lpllated.,c:cur1n~ .. t1pat .... I.} pldloln.QJ&IOd ... ft.~IId.llr.-n . .-.d [~O • .....s ... ......, 
5 M ad,.JdQtIOn WII' MId WlhI ~ b.w'd INC U'" ~mattnal.a.o.ahOnl 01 trw ~.D1oaled ___ _ 

a SptoIc Irdlf'Ql of faa atd law feOIIrOIrO IhIt Dr'OCoMdI"9NV5 bMn ~ or'I IhI! t-oord 
07 fl· .. oIferM ad~111d II a rlP(Jttablll~" otIenu and IN p".,.. .. hll bNt1 frt1Q«Plfltld ICCDItIf'IQ 10 UCA 51136 
o tI l~ oil,,, .. xtjUdlea1fld. II!pOIU.bIrIIo IN s.a ... .,. of Sime Ut'C'Hf Mel 2S7 732 

niE ~6'J~~~~~~.RJmt.r II -------
t O. R.UOII~enon. Ow..-. O-.noI' rNdIto~OI"'rnN1.rn."'""kltp.lKemdlnl 

Db Rllaonlbbaflon, an...... 0 twYenol bMnlT\lldtllom».'IlPJIUbIot'oth~lofdJmloMltwrtw:lml 
rrrsoROER[D 
10 T~PJ'I'IfI"I"dpllCMJlnhlllltT1lOl.,.,c:&*cdtofltnCDIr1 
11 O. Tn. ~e(\I"lIcomrnttldloltMI"h:rw;.tt Depv11Nt'11 01 Sodai Sorvcea under Mel &Ol:lOt IV R A) 

Db TN JUY ...... 11 ,....,«1 IOh County Depanmm of Sootl SeMen totpilCOmllt'lllrd eM. unOoI uct. ~ $5(h) 
12 TM Dnc:IOt Of rho UlCh9&n o-tJartrnenf ofSccl&l s.mcn II ~1CI8d spooal~.rdlVllo~ any t.nefI. nowdJs 

cw k) btIco/T'oa au. 1M ~ fmtn m. ~ olll'le Unud sa!_ and petdll'IQ ., ..... 11',10 1M o.panmel't 01 Soc;1al 
SeM:eI, 1~.fYpllC*'I\tII'IC II at "*""" 

15 A. ...... aIM.l\albePidulclooq 

018 OUW 

17 nw.....,..,daI.III _______ _ 

~----~ ~~------------------------
Upon dts;ouIon of .I)I.I\'tiOMon.n .. U t)efr'e:tun:w __ CL 2:8 241a/1) 1M OlIn oflhecamwN Mnd .. a:ct of rhlf onwlo 
1tw IAch9ln Sj~11I PoIu Cen,a' Rtcords DMJIOf'I"'CtNl ... P"I1bf\aI hItlory r~ II fO(J.jI't\d by IACL 712A laUII 
JC U I"" ORDER ~ DlSPOSfnOH, COWfTVENT OR REFERRAL To DEPARTMENT OF SOO.lL SERVlCES 

(DEL~~~~~ .::ft%~~~skc. filA" ~n1l1l\~ :::::J::O~':':~':;::t' ..::"'~.:t~~~~~1 
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Juvenile Reporting 

Instnictions: 

1. Enter all required OIR disposition reporting 
data. 

• Fill in codes and personal data. Some of this 
information appears on the RI-7. Particularly 
check that tile name used at arrest and the one 
on the Ie 25 are the same. 

• Fill in Box 5 for any material allegations sus
tained. PACC charge codes are required. 

• Fill in Box 11. 

• Fill in restitution and service fee information. 

2. Submit copy of completed fonn to CRD after 
final dispOSition. 
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10.6 Setting Aside a Conviction 

MeL 712A.18e allows a person to apply to have a 
juvenile conviction set aside if: 

• five years have elapsed since conclusion of 
the courl sentence, and 

• the individual has not had any other criminal 
involvement. 

Some additional situations, such as traffic 
offenses (60, DUIL, Suspended, Revoked) and 
crimes punishable as felonies with life 
imprisonment in adult court, restrict non-public 
file sta tus. 

a No:'~: 
The ,;,on-public file can only be viewed in 
such situations as a court determining a sub
sequent offense or a law enforcement agency 
determining qualification for employtr.'1ent. 
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j uvenill. Reporting -
CRD uses the fingerprints to identify the 
individual and search the records to make sure 
that the individual has at most one charge on file 
in which the court sustained allegations. To 
process a non-public file, CRD must receive: 

• court app}ication form MC 227 

• fingerprints 

• $15 fee 

CRD will make all references to the arrest and 
disposition non-public when it receives court 
order form MC 228, signed by a judge. 

10.7 Return of Prints 

CRD must return the RI-7 to the juvenile if the 
court dismisses all charges, or the prosecutor 
decides to make the case a nolle prosequi as long 
as no prior conviction records exist or the offense 
is not a sex offense. The CHR is expWlged when 
CRD returns the RI-7. 

For CRD to return the RI-7 to an individual, the 
address portion must be filled in properly. This 
is critical even if, for some reason, the signature. 
space is left blank. 

If fingerprints are not returned within 60 days of 
the adjudication of finding of not guilty, the court 
may use the MC 235 "Motion and Order for 
Return of Prints" (seepage 9-12). 

• 

•• 

j 

• 
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Section 11 

Misdelt1eanor Reporting 
This section describes misdemeanor (less than 93 days or $1,000 fine) reporting 

procedures. 

11.1 Inrroduction 

Proper reporting of misdemeanor convictions re
quires a coordinated effort between law enforce
ment, the prosecutor's office, and the court. All 
three agencies must work tog2ther to identify 
reportable offenses and select appropriate proce
dun~s. 

For example, submission of fingerprints is deter
mined by prosecutor authorized charges, not ar
rest charges. 

Any charges punishable by sentences over 92 
days or $1,000 fine are tracked through the 
criminal justice system using a CTN. 

The key point to keep in mind for the mis
demeanor categories dealt with here is that we 
are speaking about misdemeanors punishable by 
sentences less than 93 days or $1,000 fine. In 
reporting all such misdemeanors, remember that 
the final disposition fonn must accompany the RI-
7 when sent to CRD. No recording action can be 
taken until after conviction and submission of dis
position. 

Since local ordinance violations require basically 
the same approach as these misd~ean!)rs, we 
will consider them to~ether . 

11-1 

In addition to the normal misdemeanor sequence, 
this section will also cover these exceptions: 

1. Convictions that do not need to be reported 

• Civil infraction traffic convictions 

• Sentence is under $100 and no jail time 

2. Trackable cases 
A trackable case is an offense that is charged 
as being punishable by sentences over 92 
days or a fine of $1,000. 

3. Limited use dismissals 
A case that has been dismissed by the court 
under one of the following limited use 
statutes: 

• Drug Use and Possession (MCL 333.7411) 

• Parental kidnapping (MCL 780.350a) 

• Domestic assault, also called Spouse Abuse 
(MCL 769.4a) 
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11.2 Processing Misdemeanors 

Simple misdemeanors involve offenses punish
able by: 

• fines under $1,000 and/ or 

• jail time less than 93 days. 

CRD can only record criminal history records for 
these misdemeanors if the RI-7 and the final con
viction disposition form arrive together. Do not 
send any information to eRD before the final con
viction disposition. 

For fines and probation, the misdemeanor 
Register of Action form OCY 251 may be used. 
For jail terms, use the Judgement of Sentence 
form MC 219. 

The RI-7 does not require PACC or CTN codes, 
but a P ACC code must appear on every disposi
tion form. 

a Note: 
CRD will accept palm prints if submitted, but 
they must. f\ccompany the completed RI-7, 
and Fedel;;'!l Fingerprint Card (PO 249). 

11.2.1 Probation (DelayedlDeferred Sentence) 

If the court places an individual on probation for 
a misdemeanor under a delayed or deferred sen
tence, CRD only becomes involved if charges are 
not dismissed after probation. 

o Note: 
Do not report the probation sentence if char
ges are to be dismissed. 

The DCY 251 or MC 219 form is submitted if the 
individual is convicted of the offense. This form, 
together with the RI-7, places the misdemeanor in 
the individual's criminal history record. 

If the individual fails the terms of probation, the 
court may sentence the individual to: 

• jail 

• further probation and fines, or 

• costs and restitution. 

The DCY 251 or MC 219 form is then sent to CRD 
with the conviction .information. 

11-2 

Misdemeanor Reporting 

11.3 Local Ordinances 

Like misdemeanors, local ordinance viol~tions 
should be submitted to crJ) only aft(>r the final 
conviction disposition. Oearly designate the of
fense as a local ordinance violation on the RI-7: 

1. Mark "0" in Box E30. 

2. When using the PAce code of a state statute 
similar to a local ordinance, indicate "local or
dinance" in Box E32. 

3. If there is no appropriate P ACC code, describe 
the local ordinance and write "local or
dinance" in Box E28. 

4. Write "local ordinance" on the disposition form. 

11.4 Conviction - Reporting Required 

Certain traffic convictions must be reoorted to 
CRD regardless of the maximum sentence. Con
victions for traffic misdemeanors listed in Table 
11-1 must always be reported, as must local or
dinances that correspond to these state statutes. 

Reportable Traffic Misdemeanors 

PAce MClNo. Description 
Charge 
Code 

257.625 257.625 Operating OUIUPer Se 

257.6251 257.625(1) Operating under the 
influence 

257.6252 257.625(2) Operating with Blood 
Alcohol Content of 
.100/0 or more 

257.62581 257.625b Operating Impaired 

257.9041 257.904(1} Operating-License 
suspended 

257.9042 257.904(2) Operating-suspended 
for failure to answer 
citation 

Table 11-1 
Reportable Traffic Misdemeanors 

• 

• 

.1 

• 
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11.4.1 Tradeable Cases 

CRD records dispositions for trackable cases ( of
fenses pUnishable by sentences over 92 days or a 
$1,000 fine) even if the charges are reduced to a 
misdemeanor that falls within the category of 
"Misdemeanors That Do Not Need to be 
Reported." The reason for this is that the 
prosecutor sends CRD the RI-7 with a erN at 
time of arrest. The court must now follow up 
with a final disposition form. 

If eRD does not receive the final disposition 
fOffil, the criminal record history will wrongly in
dicate an "open case." 

Table 11-2 lists trackable traffic offenses punish
a ble by imprisonment of more than 92 days. 
These offenses, like those in Table 11-1, must be 
reported to CRD. 
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Traffic Offenses Punishable by 
More Than 92 Days 

PAce Maximum Description 
Charge Sentence 
Code 

207.226 1 year and/or Motor Vehicle-
$1,000 Failure to Appear 

False Statement 

257.602A 1 year and/or Police Officer-
$1,000 Fleeing (Motor 

Vehicle Code) 

257.617A 1 year ~nd/or Failure to Stop 
$1,000 Personal Injury 

Accident --
257.6255 1 year/$1,OOO; OUIL-2nd 

license revoked Offense 

257.6255-B 1 year/$1,OOO; OUIL - Breath 
license revoked Alcohol Content 

.10% or More -
2nd Offense 

257.62583 1 year/$1,000; Impaired 
suspended Operating - 3rd 
license 6-18 or Subsequent 
months Offense 

257.904-B Not less than 5 Motor Vehicle -
days nor greater Operate without 
than 1 yearl$500 Security 

Table 11-2 
Traffic Offenses - Greater than 92 Days 
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11.5 Conviction - No Reporting 
Required 

It is not necessary to report the following convic
tions except at the order of a judge: 

• civil infraction traffic convictions 

• misdemeanors where fines are less than 
$100 and no jail time. 

D Note 
This does not apply to trackable cases (See 
Section 11.4.1 for information on trackable 
cases). 

11.5.1 Civil Infraction Traffic Convictions 

If a misdemeanor is authorized and the convic
tion is for a civil infraction, no RI-7 or dispoSition 
fonn is submitted. 

a Note: 
The FBI will not accept the Federal 
Fingerprint Card for civil infractions. 

11.5.2 Misdemeanors Less than $100, No Jail 
Time 

If a misdemeanor is punishable by less than $100 
and involves~o jail time, except as an alternative 
sentence, do not send the RI-7 or any other forms 
to CRD unless ordered to do so by a judge. 
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11.6 Limited Use Dismissal 

CRD maintains non-public rues for certain mis
demeanors after the court: dismisses the case 
under the limited use statute. A non-public rue is 
maintained. for the following offenses: 

• Drug Possession or Use 

• Domestic Assault (Spouse Abuse) 

• Parental Kidnapping 

Form MC 245 (see page 9-11) is only sent to CRD 
for limited use dismissals. CRD can only accept 
the MC 245 if the case started. as a trackable of
fense, or the RI-7 accompanies it. 

CRD retains the RI-7 and other forms related to 
the case as a non-public criminal history record. 
This occurs for trackable offenses as well as for 
other misdemeanors dismissed under the limited 
use statues. 

11.6.1 Drug Possession or Use 

MCL 333.7411 provides dismissal status for in
dividuals charged with possession or use of con
trolled substances. An individual can only use 
this option once. 

11.6.2 Domestic Assault (Spouse Abuse) 

MCL 769.4a provides dismissal status for in
dividuals dismissed from charges of assaulting a: 

• spouse 

• former spouse 

• person living in the same household as an 
assaulted spouse or former spouse, or 

• person who lived in the same household as 
an assaulted spouse or former spouse. 

An individual may use this option twice. 

11.6.3 Parental Kidnapping 

MeL 7BO.350a provides dismissal status for acf-op
tive or natural parents charged. with kidnapping 
a child for more than 24 hours. An individual 
can only use this option once. 

•• 

• 

• 

• 
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11.7 Processing Non-public'Files 

The following conditions warrant a non-public 
file under the limited use statute: 

• An individual pleads guilty to or is found 
guilty of the charges, 

• The court places the individual on proba
tion with that individual's consent, and 

e The court discharges the individual and dis
misses court proceedings. 

o Note: 
The discharge is not considered a conviction 
and does not imply guilt. 
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These steps start a non-public file: 

1. The court fills out the MC 245 form. 

• For drug use or possession, check Box 2. 

• For spouse abuse, check Box 3 . 

• For parental kidnapping, check Box 4 

2. The court sends the MC 245 and RI-7 to CRD. 

a Note: 
The non-public file can opJy be viewed to 
determine if the subject has previously made 
use of the statute. 
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Appendix A 

Public Act. No. 231 of 1986 

as amended by Public Act No. 40 of 1988 and Public Act 97 of 1989 

STATE POLICE - CRIMINAL IDENTIFICATION AND RECORDS - FINGERPRINTS, REPORTS BY 
LOCAL LAW ENFORCEMENT AGENCIES, ETC. 

Public Act No. 231 of 1986 as amended by Public Act. Nq 40 of 1988 

HOUSE BILL No. 4598 

AN ACf to amend the title and sections 1, la, 2, 3, 3a, Sa, and 7 of Act No. 289 of the Public Acts of 1925, en
titled <tS amended "An act to create a bureau of criminal identification and records within the department of state 
police; to require peace officers, persons in charge of certain institutions, and others to make reports respecting 
crimes and criminals to the state police; to require the fingerprinting of an accused by certain persons; and to pro
vide penalties for violation of this act," sections 1, 2, 3, and 7 as amended and sections la and 5a as added by Act 
No. 231 of the Public Acts of 1986, being sections 28.241, 28.241a, 28.242, 28.243, 28.245a, and 28.247 of the 
Michigan Compiled Laws. 

The People of the State of Michigan enact~ 

Section 1. The title and sections 1, la, 2, 3, 3a, Sa and 7 of Act No. 289 of the Public Acts of 1925, being sec
tions 1, 2, 3, and 7 as amended and sections 1a and Sa as added by Act No. 231 of the Public Acts of 1986, being 
sections 28.241, 28.241a, 28.242, 28.243, 28.245a and 28.247 of the Michigan Compiled Laws, are amended to read 
as follows: 

TITLE 

An act to create a bureau of criminal identification and records within the department of state police; to require 
peace officers, persons in charge of certain institutions, and others to make reports respecting juvenile offenses, 
crimes, and criminals to the state police; to require the fingerprinting of an accused by certain persons; and to pro
vide penalties for violation of this act. 

Sec. 1. The central records division of the department of state police shall be responsible for criminal and 
juvenile identification and records. The division shall be supplied with the necessary apparatus and materials for 
collecting, filing, and preserving criminal and juvenile records filed within the division. 

Sec. 1a. As used in this act: 

(a) "Commanding officer" means the department of state police empl:;yee in charge of the central records 
division. 

(b) "Criminal history record information" means name; date of birth; fingerprints; photographs, if available; per
sonal descriptions, including physical measurements, identifying marks I scars, amputations, and tattoos; aliases 
and prior names; social security and driver's license numbers and other identifying numbers; and information on 
misdemeanor convictions and felony arrests and convictions. 

(c) "Division" means the central records division of the department of state police. 

(d) "Felony" means a violation of a penal law of this state. 

for which the offender, upon conviction, may be punished by imprisonment for more than 1 year, or an offense 
expressly designated by law to be a felony. 
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(e) 'Juvenile history record infonnation" means name; date of birth; fingerprints; photographs, if available; per- • 

sonal descriptions, including physical measurements, identifying marks, scars, amputations, and tattoos; aliases 
and prior names; social security and driver's license numbers and other identifying numbers; and information on 
juvenile offense arrests and adjudications. 

({) "Juvenile offense" means an offense committed by a juvenile which, if committed by an adult, would be a 
violation or an attempted violation of section 72, 83, 84, 88, 89, 91, 110, 316, 317, -349, 360, 413, 520b, 52Oc, 
52Od, 520g, 529, or 530 of the Michigan penal code, Act No. 328 of the Public Acts of 1931, being sections 750.72, 
750.83,750.84,750.88,750.89,750.91,750.110,750.316, 750.317, 750.349, 750.360, 750.413, 750.520b, 750.52Oc, 
75O.52Od, 75O.520g, 750.529, and 750.530 of the Michigan Compiled Laws, or section 7401(2Xa)(i) or 7403(2)(a)(i) of 
the public health code, Act No. 368 of the Public Acts of 1978 being sections 333.7401 and 333.7403 of the Michigan 
Compiled Laws. 

(g) "Misdemeanor" means either of the following: 
CO A violation of a pena11aw of this state which is not a felony, or a violation of an order, rule, or regulation of 

a state agency that is punishable by imprisonment or a fine that is not a civil fine. 

(ii) A violation of a local ordinance which substantially corresponds to state law. 

Sec. 2. (1) The commanding officer of the division shall procure and file for purposes of criminal identification 
criminal history record information on all persons who have been convicted within the state of a felony or a mis
demeanor, or both. The commanding officer of the division shall procure and file for purposes of juvenile identifica
tion juvenile history record information on all juveniles who have been adjudicated to have committed a juvenile 
offense within the state. 

(2) The commanding officer shall provide all reporting officials with forms, numerical identifiers, and instruc
tions which specify in detail the nature of the information required, the time it is to be forwarded, the method of 
classifying, and other matters to facilitate criminal and juvenile history record information collection and compila
tion. 

(3) The commanding officer shall file the fingerprint impressions and photographs, if available, of all persons • 
confined in a prison or other state correctional facility. . 

The People ,Jf the State of Michigan enact: 

Section 1. Section 3 of Act No. 289 of the Public Acts of 1925, as amended by Act No. 40 of the Public Acts of 
1988, being section 28243 of the Michigan Compiled Laws, is amended to read as follows: 

.. Sec. 3. (1) The police department of a city or village, the police department of a township, the sheriff's depart
ment of a county, the department of state police, and any other govemmentallaw enforcement agency in the state, 
immediately upon the arrest of f1. person for a felony or (or a misdemeanor for which the maximum possible penalty 
exceeds 92 days imprisonment or a fine of $l.QOO.QO. or both, or for a juvenile offen.<*~, shall take the person's 
fingerprints in duplicate and forward the fingerprints to the department of state police within 72 hours after the ar
rest. One set of fingerprints shall be sent to the division on forms furnished by the commanding officer, and 1 set of 
fingerprints shall be furnished to the director of the federal bureau of investigation on forms furnished by the direc
tor. 

(2) The police department of a city or village, the police department of a township, the sheriff's department of a 
county, the department of state police, and any other governmental law enforcement agency in the state may take 1 
set of fingerprints of a person who is arrested for a misdeme'U'ior punishable by imprisonment for not more than 92 
days, or a fine of not more than $1,000.00, or both, and who fails to produce satisfactory evidence of identification 
as required by the section 1 of Act. No. 44 of the Public Acts of 1961, being section 780.581 of the Michigan Compiled 
Laws. These fingerprints shall be forwarded to the department of state police immediately. Upon completion of the 
identification process by the department of state police, the fingerprints shall be returned to the arresting agency. 

(3) 1ne police department of a city or village, the police department of a township, the sheriff's department of 11. 
county, the department of state police, and any other governmental law enforcement agency in the state, upon the 
arrest of a person for a misdemeanor may take the person's fingerprints on forms furnished by the commanding of
ficer, but may not forward the fingerprints to the department unless the person is convicted of a misdemeanor. 
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(4) If a petition is not authorized for a juvenile accused of a juvenile offense or if a pel"Sf In arrested for having 

committed a felony or a misdemeanor is released without a charge made against him or he r, the official taking or 
holding the person's fingerprints, arrest card, and description shall immediately return th.s information to the per
son without the necessity of a request. If this information is not returned, the person shall have the absolute right 
to demand and receive its return at any time after the person's release and without need to petition for court action. 
The local police agency shall notify the commanding officer in writing that no petition was authorized against the 
juvenile or that no charge was made against the arrested person if the juvenile's or arrested person's fingerprints 
were forwarded to the depamnent. . 

(5) If a juvenile is adjudicated and found not to be withln the provisions of section 2(a)(1) of Act No. 288 of the 
Public Acts of 1939, being section 712A.2 of the Michigan Compiled Laws or if an accused is found not guilty of the 
offense, the arrest card, the fingerprints, and description shall be returned to him or her by the official holding this 
information. If for any reason the official holding the infonnation does not return the information within 60 days of 
the adjudication or the finding of not guilty, the accused shall have the right to obtain an order from the court 
having jurisdiction over the case for the return of the information. If the order of return is not complied with, the ac
cused shall have the right to petition the juvenile division of the probate court of the county where the original peti
tion was filed or the circuit court of the county where the original charge was made for a preemptory writ of 
mandamus to require issuance of the order of return. Upon final disposition of the charge against the accused, the 
clerk of the court entering the disposition shall notify the commanding officer of any finding of not guilty or not 
guilty by reason of insanity, dismissal, or nolle prosequi, if it appears that the accused was initially arrested for a 
felony or a misdemeanor punishable by imprisonment for more than 92 days or of any finding that a juvenile ac
cused of a juvenile offense is not within the provisions of section 2(aXl) of Act No. 288 of the Public Acts of 1939. 

(6) Upon final disposition of the charge against the accused, the clerk of the court entering the disposition shall 
immediately advise the commanding officer of the final disposition of the arrest for which the accused was 
fingerprinted if a juvenile was adjudicated to have committed a juvenile offense or if the accused was convicted of a 
felony or a misdemeanor. With regard to any adjudication or conviction, the clerk shall transmit to the command
ing officer information as to any adjudication or finding of guilty or guilty but mentally ill; any plea of guilty, nolo 
contendere, or guilty but mentally ill; the offense of which the aC(l1sed was convicted; and a summary of .i111Jt 
deposition or sentence imposed. The summary of the sentence shall include any probationary term; any minimum, 
maximum, or alternative term of imprisonment; the total of all fines, costs, and restitution ordered; and any 
modification of sentence. If the sentence is imposed under any of the following sections, the report shall so indicate. 

(a) Section 7411 of the public health code, Act. No. 368 of the Public Acts of 1978, being section 333.7411 of the 
Michigan Compiled Laws. 

(b) Sections 11 to 15 of chapter IT of the code of criminal procedure, Act. No. 175 of the Public Acts of 1927, 
being sections 762.11 to 762.15 of the Michigan Compiled Laws. 

(c) Section 4a of chapter IX of the code of criminal procedure, Act. No. 175 of the Public Acts of 1927, being sec
tion 769.4a of the Michigan Compiled Laws. 

(d) Section 350a(4) of the Michigan penal code, Act No. 328 of the Public Acts of 1931, being section 750.350a of 
the Michigan Compiled Laws. 

m The comrrvanding officer shall record the disposition of each charge and shall inform the director of the 
federal bureau of investigation of the final disposition of the felony or misdemeanor arrest . 

1Bi The commanding officer shall compare the fingerprints and description received with those already on file 
and if the commanding officer finds that the person arrested has a criminal record, the commanding officer shall im
mediately inform the arresting agency and prosecuting attorney of this fact. 

£.2lThe provisions of this section requiring the return of the fingerprints, arrest card, and description shall not 
apply in the following cases: 

(a) The person arrested was charged with the commission or attempted commission, or if the person arrested 
is a juvenile. was charged with an offense which if committed by an adult would constitute the commission or 
attempted commission, of a crime with or against a child under 16 years of age, or the crime of criminal sexual con
duct in any degree, rape, sodomy, gross indecency, indecent liberties, or child abusive commercial activities. 

(b) The person arrested has a prior conviction other than a misdemeanor traffic offense, unless a judge of a 
court of record, except the probate court, by express order entered on the record, orders the return. 
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f1JJl Subsection (3) does not permit the forwarding to the department of the fingerprints of a person accused 
and convicted under the Michigan vehicle code, Act No. 300 of the Public Acts of 1949, being sections 257.1 to 
257.923 of the Michigan Compiled Laws, or under a local ordinance substantially corresponding to a prcnzision 
o/Act No. 300 af the Public Acts af 1949. unless the offense is punishable upon conviction by imprisonment for 
more than 92 days or is an offense which would be punishable by imprisonment for more than 92 days as a second 
conviction. 

• Section 3 above was amended by Enrolled House Bill No. 4194. (Amended parts are in bold and underlined) 

Sec. Sa. (1) The commanding officer may perform random performance audits of the criminal and juvenile his
tory record information required under this act. 

(2) If the commanding officer finds during a performance audit that criminal or juvenile history record informa
tiCin is not being supplied as required under this act, the commanding officer shall report this fact to the attorney 
general. 

(3) Any person required to have his or her fingerprints taken under section 3(1) who refused to allow or resists 
the taking of his or her fingerprints is guilty of a misdemeanor. Such person must be advised that his or her refusal 
constitutes a misdemeanor. 

Sec. 7. The sheriff of every county and the chief executive officer of the police department of every city, village, 
and township shall make reports of accused persons against whom a warrant has been issued. and the disposition 
thereof in sexually motivated. crimes and juvenile offenses and crimes and juvenile offenses involving sexual con
duct verified. as such and the dispoSition of cases resulting from such charges. The department of state police shall 
provide the fonus necessary for reporting such information, and the department shall file the reports or copies of the 
reports in a separate confidential filing system. The reports shall be available for examination only by the attorney 
general, any prosecuting attorney, any court of record, the director of the state police, county sheriffs, and the 
chief executive officer of the police department of any city, village, or township and their authorized officers. The 
reports shall be held confidential except for official use. Any person who violates any of the confidential provisions 
of this section shall be guilty of a misdemeanor, punishable by imprisonment for not more than 1 year, or by a fine 
of not more than $500.00, or both. 
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AppendixB 

Public Act. No. 232 of 1986 
CRIMINAL DEFENDANTS - FINGERPRINTS - REPORT 

OF FINAL Disposition 

PUBLIC ACT. NO. 232 

HOUSE BILL NO. 4551 

Public Act. No. 232 of 1986 

AN ACf to amend section 1 of chapter IX of Act. No. 175 of the Public Acts of 1927, entitled as amended "An act 
to revise, consolidate, and codify the laws relating to criminal procedure and to define the jurisdiction,powers, and 
duties of courts, judges, and other officers of the court under the provisions of this act; to provide laws relative to 
the rights of persons accused of criminal offenses and ordinance violations; to provide for the arrest of persons 
charged with or suspected of criminal offenses and ordinance violations;to provide for bail of persons arrested or ac
cused of criminal offenses and ordinance violations; to provide for the examination of persons accused of criminal 
offenses; to regulate the procedure relative to grand juries,indictments, infonnation, and proceedings before trial; to 
provide for trials of persons complained of or indicted for criminal offenses and ordinance violations and to provide 
for the procedure in those trial; to provide for procedure relating to new trials and appeals in criminal and or
dinance violation cases;to provide a uniform system of probation throughout this state and the appointment of 
probation officers; to prescribe the powers, duties, and compensation of probation officers; to provide penalties for 
the violation of the duties of probation officers; to provide for procedure governing proceedings to prevent crime 
and proceedings for the discovery of crime; to provide for fees of officers, witnesses, and others in criminal and or
dinance violation cases; to set forth miscellaneous provisions as to criminal procedure in certain cases; to provide 
penalties for the violation of certain provisions of this act; and to repeal all acts and parts of acts inconsistent with or 
contravening any of the provisions of this act." as amended by Act No. 506 of the Public 

Acts of 1980, being section 769.1 of the Michigan Compiled Laws; and to add section 29 to chapter IV and sec
tion 16a to chapter IX. 

The People of the State of Michigan enact: 

Section 1. Section 1 of chapter IX of Act. No. 175 of the Public Acts of 1927, as amended by Act No. 506 of the 
Public Acts of l Q80, being section 769.1 of the Michigan Compiled Laws, is amended and section 29 to chapter IV 
and section 16a t9 chapter IX are added to read as follows: 

CHAPTER IV 

Sec. 29. (1) At the time of arraignment of a person on a complaint for a felony or a misdemeanor punishable by 
imprisonment for more than 92 days, the magistrate shall examine the court file to determine if the person has had 
fingerprints taken as required by section 3 of Act. No. 289 of the Public Acts of:1925, being section 2.243 of the 
Michigan Compiled Laws. 

(2) If the person has not had his or her fingerprints taken prior to the time of arraignment for the felony or the 
misdemeanor punishable by imprisonment for more than 92 days, upon completion of the arraignment, the 
magistrate shall do either of the following: 

(a) Order the person to submit himself or herself to the police agency that arrested or obtained the warrant for 
the arrest of the person so that the person's fingerprints can be taken. 

(b) Order the person committed to the custody of the sheriff or the taking of the person's fingerprints. 
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CHAPTER IX 

Sec. 1. (1) A judge of a court having jurisdiction is authorized and empowered to pronounce judgement against 
and pass sentence upon a person convicted of an offense in a court upheld by that judge. The sentence shall not be 
in excess of the sentence prescribed by law. 

(2) The sentencing of a person convicted of a felony or a misdemeanor punishable by imprisonment for more 
than 92 days shall not occur until the court has examined the court file and has determined that the futgerprints of 
the person have been taken. 

Sec. 16a. (1) Except as otherwIse provided in subsection (3), upon final disposition of an original charge against 
a person of a felony or a misdemeanor punishable by imprisonment for more than 92 days, the clerk of the court 
entering the dispoSition shall immediately advise the department of state police of the final disposition of the charge 
on forms approved by the state court administrator. The report to the department of state police shall include infor
mation as to the finding of the judge or jury, including a finding of guilty but mentally ill, not guilty, or not guilty by 
reason of insanity, or the person's plea of guilty, nolo contendere, Of guilty but mentally ill; if the person was con
victed, the offense of which the person was convicted; and a summary of any sentence imposed. The smnmaty of 
the sentence shall include any probationary term; any minimum, maximum, or alternative tenn of imprisonment; 
the total of all fines, costs, and restitution ordered; and any modification of sentence. If the sentence is imposed 
under any of the following sections, the report shall so indicate: 

(a) Section 7411 of the public health code, Act. No. 368 of the Public Acts of 1978, being section 3.7411 of the 
Michigan Compiled Laws. 

(b) Sections 11 to 15 of chapter n of the code of criminal procedure, Act No. 175 of the Public Acts of 1927, being 
sections 762.11 to 762.15 of the Michigan Compiled Laws. 

(c) Section 4a of chapter 1X of the code of criminal procedure, Act No. 175 of the Public Acts of 1927, being sec
tion 769.4a of the Michigan Compiled Laws. 

(2) Except as otherwise provided in subsection (3), upon sentencing of a person convicted of a misdemeanor or 
of a violation of a local ordinance substantially corresponding to state law, the clerk of the court imposing sentence 
immediately shall advise the department of state police of the conviction on forms approved by the state court ad
ministrator. The clerk of a court is not required to report a conviction under this subsection if the clerk is required to 
report the conviction under subsection (1). 

(3) The clerk of a court is not required to and shall not,unless ordered by a judge of the court, report a convic
tion of a misdemeanor offense if either of the following apply 

(a) The conviction is under the Michigan vehicle code, Act No. 300 of the Public Acts of 1949, being sections 
257.1 to 257.923 of the Michigan Compiled Laws, or under a local ordinance substantially corresponding to a 
provision of Act No. 300 of the Public Acts of 1949, unless the offense is punishable by imprisonment for more than 
92 days or is an offense which would be punishable by more than 92 days as a second conviction. 

(b) A sentence of imprisonment is not imposed, except as an alternative sentence, and any fine and costs ordered 
total less than $100.00. 

(4) As part of the sentence for a conviction of an offense described in subsection (2), the court shall order that the 
fingerprints of the person convicted be taken and forwarded to the department of state police if fingerprints have 
not already been taken. 

Section 2. This amendatory ad shall not take effect ualess House Bill No. 4254 of the 83rd Legislature is enacted 
into law. 

Section 3. This amendatory act shall take effect June 1, 1987. 

Approved Oct. 2, 1986. 

Filed Oct. 3, 1986. 
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Appendix C 

Public Act. No. 72 of 1988 

STATE OF MICHIGAN 

JUVENILE DEFENDANTS FINGERPRINTS - REPORT OF FINAL DISPOSITION 

PUBLIC ACT. NO. 72 

HOUSE BILL NO. 4599 

AN ACf to amend sections 11 and 18 of chapter XIIA of Act No. 288 of the Public Acts of 1939, entitled as 
amended "An act to revise and consolidate the statutes relating to certain aspects of the organization and jurisdiction 
of the probate court of this state, the powers and duties of such court and the judges and other officers thereof, cer
tain aspects of the statutes of descent and distribution of property, and the stature'S governing the change of name of 
adults and children, the adoption of adults and children, and the jurisdiction of the juvenile division of the probate 
court; to prescribe the powers and duties of the juvenile division of the probate court, and the judges and other of
ficers thereof; to prescribe the manner and time within which actions and proceedings may be brought in the 
juvenile division of the probate court; to prescribe pleading, evidence, practice, and procedure in actionS; and 
proceedings in the juvenile division of the probate court; to provide for appeals from the juvenile division of the 
probate court; to prescribe the powers and duties of certain state department, agencies, and officers; and to provide 
remedies and penalties for the violation of this act," section 11 as amended by Act No. 18 of the Public Acts of 1988 
and section 18 as amended by Act No. 398 of the Public Acts of 1982, being sections 712.11 and 712A.18 of the 
Michigan Compiled Laws; and to add section 18e. 

The People of the state of Michigan enact: 

Section 1. Sections 11 and 18 of chapter XIJA of Act No. 288 of the Public Acts of 1939, section 11 as amended by 
Act No. 18 of the Public Acts of 1988 and section 18 as amended by Act No. 398 of the Public Acts of 1982 being sec
tions 712A.ll and 712A .. 18 of the Michigan Compiled Laws, are amended and section 18e is added to read as follows: 

CHAPTER XIIA 

Sec. 11. (1) If a person gives infonnation to the juvenile division of the probate court that a child is within section 
2(a)(2) to (6), (b), (c), or (d) of this chapter, a preliminary inquiry may be made to determine whether the interests of 
the public or of the child require that further action be taken. If it appears that fonnal jurisdiction should be ac
quired, the court shall authorize a petitioln to be filed. Only the prosecuting attorney may file a petition requesting 
the court to take jurisdiction of a child allegedly within section 2(a)(l) of this chapter. If the prosecuting attonley 
submits a petition requesting the court to take jurisdiction of a child allegedly within section 2(a)(l) of this chapter 
and it appears that formal jurisdiction should be acquired, the court shall authorize a petition to be filed. 

(2) The petition described in subsection (1) shall be verified and may be upon infonnation and belief. The peti
tion shall set forth plainly the facts that bring the child within this chapter and shall contain all of the following infor
mation: 

(a) The name, birth date, and address of the child. 
I 

(b) The name and address of the child's parents. 

(c) The name and address of the child's legal guardian, if there is one. 

(dl The name and address of each peIrson having custody or control of the child. 

(e) The name and address of the child's nearest known relative, if no parent or guardian can be found . 

----------------------------------~- ....... ----
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(3) If any of the facts required by subsection (2) are not known to the petitioner, the petition shall so state. If the 
child attains his or her seventeenth birthday after the filing of the petition, the jurisdiction of the court shall continue 
beyond the child's seventeenth birthday, and the court shall have authority to hear and dispose of the petition in at::
cordance with this chapter. 

(4) At the time a petition is authorized, the court shall examine the court file to determine if a child has had 
fingerprints taken as required by section 3 of Act No. 289 of the Public Acts of 1925, being section. 28.243 of the 
Michigan Compiled Laws. If a child has not had his or her fingerprints taken, the court shall do either of the follow
ing: 

(a) Order the child to submit himself or herself to the police agency that arrested or obtained the warrant for the 
arrest of the child so that child's fingerprints can be taken. 

(b) Order the child committed to the custody of the sheriff for the taking of the child's fingerprints. 

(5) A petition or other rourt record may be amended at any stage of the proceedings, as the ends of justice re-
quire. 

(6) If the juvenile diversion act is complied with and it appears that court services can be used in the prevention 
of delinquency without formal jurisdiction, the court may offer court services to children without a petition being 
authorized as provided in sp<:tion 2(e) of this chapter. 

Sec.18. (1) If the court finds that a child concerning whom a petition has been filed is not within this chapter, the 
court shall enter an order dismissing the petition. Except as otherwise provided in subsection (15), if the court finds 
that a child is within this chapter, the court may enter any of the following orders of disposition which is ap
propriate for the welfare of the child and society in view of the facts proven and ascertained: 

(a) Warn the child or the child's parents, guardian, or custodian and dismiss the petition. 

(b) Place the child on probation, or under supervision in the child's own home or in the home of an adult who is 
related to the child. As used in this subdivision "related" means any of the following relationships, by marriage, 
blood, or adoption: parent, grandparent, brother, sister, stepparent, stepsister, stepbrother, uncle, or aunt. The 

• 

probation or supervision shall be upon such terms and conditions, including reasonable rules for the conduct of the • 
parents, guardian, or custodian, if any, designed for the physical, mental, or moral well-being and behavior of the 
child, as the court detennines. 

(c) Place the child in a suitable foster home, which if a home of persons not related to the child, shall be licensed 
as provided by law. 

(d) Place the child in or commit the child to a private institution or agency approved or licensed by the state 
department of social services for the care of children of similar age, sex, and characteristics, 

(e) Commit the child to a public institution, county facility, institution operated as a art agency of the court or 
COlli'ty, or agency authorized by kw to I'e{!eive children of similar age, sex, and characteristics. In a placement 
under subdivision (d) or a commitment under this subdivision, except to a state institution, the religious affiliation 
of the child shall be protected by placement or commitment to a private child-plaCing or child-caring agency or in
stitution, if available. The court, in every order of commitment under this subdivision to a state institution or agen
cy described in the youth rehabilitation services act, Act No. 150 of the Public Acts of 1974, as amended, being 
sections 803.301 to 803.309 of the Michigan Compiled Laws or in Act No. 220 of the Public Acts of 1935, as amended, 
being sections 400.201 to 400.214 of the Michigan Compiled Laws, shall name the superintendent of the institution to • 
which the child is committed as a special guardian to receive benefits due the child from the government of the 
United States, and the benefits shall be used to the extent necessary to pay for the portions of the cost of care in the 
institution which the parent or parents are found unable to pay. J 

(f) Provide the child with medical, dental, surgical, or other health care, in a local hospital if available, or else-
where, maintaining as much as possible a local physician-patient relationship, and with clothing and other inciden-
tal items as the court considers necessary. 

(g) Order the parents, guardian, custodian, or any other person to refrain from continuing conduct which, in the 
opinion of the court, has caused or tended to C'ause the child to come within or to remain under this chapter, or 
which obstructs placement or commitment of the child pursuant to an order under this sectiol1.(2) An order of dis
poSition placing a child in or committing a child to care outside of the child's own home and under state or court su-
pervision shall contain a provision for the reimbursement by the child, parent, guardian, or custodian to the court • 
for the cost of care or service. The order shall be reasonable, taking into account both the income and resources of 
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the child, parent, guardian, or custodian. The amount may be based upon the guidelines and model schedule 
created under subsection (6). The reimbursement provisions shall apply during the entire period the child remains 
in care outside of the child's own horr;:: and under state or court supervision, unless the child is in the permanent 
custody of the court. The court shall provide for the collection of all amounts ordered to be reimbursed, and the 
money collected shall be accounted for and reported to the county board of conunissioners. Collections to cover 
delinquent accounts or to pay the baltL'lce due on reimbursements orders may be made after a child is released or 
discharged {Tom care outside the child's own home and under state or court supervision. Twenty-five percent of all 
amounts collected pursuant to an order entered under this subsection shall be credited to the appropriate fund of 
the county to offset the administrative cost of collections. The balance of all amounts ,::Dllected pursuant to an order 
entered under this subsection shall be divided in the same ratio in which the county, state, and federal government 
participate in the cost of care outside the child's own home and under state or court supervision. The court may 
also collect benefits paid for the cost of care of a court ward from the government of the United States. Money col
lected for children placed with or com...-nitted to the stat department of social services shall be accounted for and 
reported on an individual child basis. 

(3) An order of disposition placing a child in the child's own horne under subsection (l)(b) may contain a 
provision for the reimbursement by the child, parent, guardian, or custodian to the court for the cost of service. If an 
order is entered under this subsection, amounts due shall be determined and treated in the same manner provided 
for an order entered under subsection (2). 

(4)An order directed to a parent or a person other than the child shall not be effectual and binding on the parent 
or other person unless opportunity for hearing has been given pursuant to issuance of summons or notice as 
provided in sections 12 and 13 of this chapter, and until a copy of the order, bearing the seal of the court, is served 
on the parent or other person, personally or by first class mail, to the parents or other person's last known address, 
as provided in section 13 of this chapter. 

(5) If the court appoints an attorney to represent a child, parent, guardian, or custodian, an order entered under 
this section may require the child, parent, guardian, or custodian to reimburse the court for attorney fees. 

(6) The office of the state court administrator, under the supervision and diIection of the supreme court and in 
consultation with the state department of social services and the Michigan probate and juvenile court judges associa
tion, shall create guidelines and a model schedule which may be used by the court in detennining the ability of the 
child, parent, guardian, or custodian to pay for care and any costs of service ordered under subsection (2) or (3). The 
guidelines and model schedule shall take into account both the income and resources of the child, parent, guardian, 
or custodian. 

(7) If the court finds that a child has violated any municipal ordinance or state or federal law , and the court has 
placed the child on probation, the court may, as a condition of probation, require the child to do either of the follow
ing: 

(a) Both of the following: 

(i) Pay restitution to the victim. 

(ll) Engage in community service or with the victim's consent perfonn service for the victim 

(b) Seek and maintain paid part-time or full-time employment and pay restitution to the victim from the earn
ings of that paid part-time or full-time employnlent. 

(8) If the court imposes restitution as part of a sentence of probation, the following shall apply: 

(a) The court shall not require a child to pay restitution unless the child is or will be able to pay all or part of the 
restitution during the term of his or her probation. In determining the amount and method of payment of restitu-
tion, the court shall take into account the financial resources of the child and the burden that the payment of restitu
tion will impose, with due regard to any other moral or legal financial obligations that the child may have. 

(b) The amount of restitution a court orders a child to pay under subsection (7)(b) shaIl not exceed 30% 07 the net 
income per pay period from the child's paid part-time or full-time employment. 

(c) A child who is required to pay restitution and who is not in intentional default of the payment of restitution 
may petiti('n the court, or any adult acting on the child's behalf may petition the Cl,jun, for a modification of the 
amount of restitution owed or for a canceIIation of any unpaid portion of the restitution. 

(d) The court shall cancel all or part of the amount of restitution due if it appears to the satisfaction of the court 
that payment of the amount due will impose a manifest hardship on the child. 
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(e) If the court cancels all ai' a part of the amount of restitution, the court may modify the terms and conditions 
of probation to require the child to engage in community service, 

(9) If a child is required to pay restitution as part of the sentence of probation, the court shall provide for pay
ment to be made in specified installments and within a specified period of time. 

(10) If the court finds that the child is in intentional default of the payment of restitution, a court may revoke or 
alter the terms and conditions of probation for nonpayment of restitution. 

(11) If a child who is ordered to engage in community service intentionally refuses to perform the required com
munity service, the court may revoke or alter the terms and conditions of probation. 

(12) If the child is unable to pay all of the restitution ordered, after notice to the child's custodial parent and an 
opportunity for the parent to be heard, the court may order the custodial parent to pay all or part of the unpaid por
tion of the restitution ordered. The amount of restitution the parent is ordered to pay under this subsection shall not 
exceed $2,500.00. 

(13) If the court orders the custodial parent to pay restitution under subsection (12), the court shall take into ac
count the financial resources of the parent and the burden that the payment of restitution will impose, with due 
regard to any other moral or legal financial obligations that the parent may have. If a parent is required to pay res
titution under subsection (12), the cnurt shall provide for payments to be made in Specified installments and within 
a specified period of time. 

(14) A parent who has beP.n ordered to pay restitution under subsection (12) may petition the court for a 
modification of the amount of restitution owed or for a cancellations of any unpaid portion of the restitution. The 
court shall cancel all or part of the amount of restitution due, if it appears to the satisfaction of the court that pay
ment of the amount due will impose a manifest hardship on the parent. 

(15) The court shall not enter an order of disposition for a juvenile offense as defined in section la of Act No. 289 
of the Public Acts of 1925, being section 28.241a of the Michigan Compiled Laws, until the court has examined the 
court file and has determined that the child fingerprints have been taken as required by section 3 or Act No. 289 of 
the Public Acts of 1925, being section 28.243 of the Michigan Compiled Laws. If a child has not had his or her 
fingerprints taken, the court shall do either of the following: 

(a) Order the child to submit himself or herself to the police agency that arrested or obtained the warrant for the 
arrest of thL ..:hild so that child's fingerprints can ~ taken. 

(b) Order the child committed to the custody of the sheriff for the taking of the child's fingerprints. 

(16) Upon disposition or dismissal of a juvenile offense, the clerk of the court entering the disposition or dismiss
al shall immediately advise the department of state police of the disposition or dismissal on forms approved by the 
state court administrator. The report to the deparhi.1ent of state police shall include information as to the f..~'\ding of 
the judge or jury and a summary of the disposition imposed. 

Sec. 18e. (1) Except as provided in subsection (2), a person who has been adjudicated of not more than 1 juvenile 
offense and who has no felony convictions may file an applications with the adjudicating court for the entry of an 
order setting aside the adjudication. A person may have only 1 adjudication set aside under this section. 

(2) A person shall not apply to have set aside, nor may a judge set a~ide, an adjudication for an offense which if 
committed by an adult would be a felony for which the maximum punishment is life imprisonment or an adjudica
tion for a traffic offense under the Michigan vehicle code, Act No. 300 of the Public Acts of 1949, being sections 257.1 
to 257.923 of the Michigan Compiled laws, or a local ordinance substantially corresponding to that act, which viola
tion involves the operation of a vehicle and at the time of the violation is a felony or misdemeanor. 

(3) An application shall not be fiI(.>.:i until the expiration of 5 years following imposition of the disposition for the 
adjudication which the applicant seeks to ~t aside, or 5 years following completion of any term of detention for that 
adjudication, or when the person becomes 24 YP3IS of age, whichever occurs later. 

(4) The application sh<ill contain the following infonnation and shall be signed under oath by the person whose 
adjudication is to be set aside: 

(a) The full name and current address of the applicant. 

(b) A cel'tified record of the adjudication that is to be set aside. 

(d A statement that the applicant has not been adjudicated of a juvenile offenSe: other than the one that is sought 
to he set aside as a result of this application. 
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(d) A statement that the applicant has not been convicted of any felony offense. 

(e) A statement as to whether the applicant has previously filed an application to set aside this or any other ad
judication and, if so, the disposition of the a~plication. 

(0 A statement as to whether the applicant has any other criminal charge pending against him or her in any 
court in the United States or in any other county. 

(g) A consent to the use of the nonpublic record created under subs....oction (13), to the extent authorized by sub
section (13). 

(5) The applicant shall submit a copy of the application and a complete set of fingerprints to the department of 
state police. The department of state police shall compare those fingerprints with the records of the department, in
cluding the nonpublic record created under subsection (13), and shall report to the court in which the application is 
filed the information contained in the department's records with respect to any pending charges against the ap
plicant, any record of adjudication or conviction of the applicant, and the setting aside of any adjudication or convic
tion of the applicant. The court shall not act upon the application until the department of state police reports the 
information required by this subsection to the court. 

(6) The copy of the application submitted to the department of state police pursuant to subsection (5) shall be ac
companied by a fee of $15.00 payable to the state of Michigan. The department of state police shall use the fee to 
defray the expenses incurred in processing the application. 

(7) A copy of the application shall be served upon the attorney general and, if applicable, upon the office of the 
prosecuting attorney who prosecuted the offense. The attorney general and the pro5eCl'ting attorney shall have an 
opportunity to contest the application. 

(8) Upon the hearing of the application, the court may require the filling of such affidavits and the taking of such 
proofs as it considers proper. 

(9) Except as provided in subsection (10), if the court determines that the circumstances and behavior of the ap
plicant from the date of the applicant's adjudication to the filling of the application warrant setting aside the ad
judication and that setting aside the adjudication is consistent with the public weHare, the court may enter an order 
setting aside the adjudication. Except as provided in subsection (10), the setting aside of an adjudication under this 
section is a privilege and conditional, and is not a right. 

(10) Notwithstanding subsection (9), the court shall set aside the adjudication of a person who was adjudicated 
for an offense which if committed by an adult would be a violation or an attempted violation of section 413 of the 
Michigan penal code, Act No. 328 of the Public Acts of 1931, being section 750.413 of the Michigan Compiled Laws, 
if the person files an application with the court and otherwise meets the requirements of this section. 

(11) Upon the entry of an order under this section, the applicant, for purposes of the law, shall be considered not 
to have been previously adjudicated, except as provided in subsection (13) and as follows: 

(a) The applicant shall not be entitled to the remission of any fine, costs, or other sums of money paid as a conse
quence of an adjudication that is set aside. 

(b) This section does not affect the right of the applicant to rely upon the adjudication to bar subsequent proceed
ings for Ule same offense. 

(c) This section does not affect the right of a victim of an offense to prosecute or defend a civil action for 
damages. 

(d) This section shall not be construed to create a right to commence an action for damages for detention under 
the disposition which the applicant served before the adjudication is set aside pursuant to this section. 

(12) Upon the entry of an order under this section, the court shall send a copy of the order to the arresting agen
cy and the department of state police . 
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(13) The department of state police shall retain a nonpublic record of the order setting aside an adjudication and 
of the record of the arrest, fingerprints, adjudication, and disposition of the applicant in the case to which th.e order 
applies. Except as provided in subsection (14), this nonpublic record shall be made available only to a court of com
petent jurisdiction, an agency of the judicial branch of state government, a law enforcement agency, a prosecuting at
torney, the attorney general, or the governor upon request and only for the following purposes: 

(a) For consideration in a licensing function conducted by an agency of the judicial branch of state government. 

(b) For consideration by a law enforcement agency if a person whose adjudication has been set aside applies for 
employment with the law enforcement agency. 

(c) To show that a person who has filed an application to set aside an adjudication has previously has an ad
judication set aside pursuant to this section. 

(d) For the court's consideration in detennirung the sentence to be imposed upon conviction for a subsequent of
fense that is punishable as a felony or by imprisonment for more than 1 year . 

. (e) For consideration by the governor, if a person whose adjudication has been set aside applies for a pardon for 
another offense. 

(14) A copy of the nonpublic record created under subsection (13) shall be provided to the person whose ad
judication is set aside under this section upon payment of a fee detennined and charged by the department of state 
police in the same manner as the fee prescribed in section 4 of the freedom of information act, Act No. 442 of the 
Public Acts of 1976, being ~on 15.234 of the Michigan Compiled Laws. 

(15) The nonpubHc record maintained under subsection (13) shall be exempt from disclosuJ'e under Act No. 442 
of the Public Acts of 1976, being sections 15.231 to 15.246 of the Michigan Compiled laws. 

(I6) A person, other than the applicant, who knows or should have know that an adjudication was set aside 
under this section, who divulges, uses, or publishes infonnation concerning an adjudication set aside under this sec
tion, except as provided in subsection (13), is guilty of a misdemeanor. 

Section 2. This amendatory act shall not take effect unless House Bill No. 4598 of the 84th legiSlature is enacted 
into law. 

Section3. 'This amendatory act shall take effect June I, 1988. 
This act is ordered to take immediate effect. 
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AppendixD 

Modified Crime Class Codes 
CRIMES AGAINST PERSON 

0900 Murder 

1000 Kidnapping 
1100 Sexual Assault 

1200 Robbery 
1300 Assault 

1400 Abortion 

PROPERTY CRIMES 

2000 Arson 

2100 Extortion 

2200 Burglary 

2300 Larceny 

2400 Motor Vehicle Theft 

2500 Forgery / Counterfeiting 

2600 Fraudulent Activities 

2700 Embezzlement 

2800 Stolen Property 

2900 Damage To Property 

MORALSIDECENCY CRIMES 

3500 

3600 

3700 

3800 

3900 

Controlled Substance Violations 

Sex Offenses 

Obscenity 

Family Offenses 

Gambling 

~,ooo Commercialized Sex Offenses 

4100 Liquor 
(Except DUIL & Tax Revenue) 

PUBLIC ORDER CRIMES 

4800 Obstructing Police 

4900 Escape/Flight 

5000 Obstructing Justice 

5100 Bribery 

5200 Weapons Offenses 

5300 Public peace 

5400 Traffic 

5500 Health & Safety (Except Traffic) 

5600 Civil Rights 

5700 Invasion of Privacy 

5800 Smuggling 

5900 Election Laws 

6000 Antitrust 

6100 Tax/Revenue 

6200 Conservation 

6300 Vagrancy 

7300 Miscellaneous Criminal Offense 
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