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. CENTRAL RECORDS DIVISION

March 10, 1992

ATTENTION LAW ENFORCEMENT, PROSECUTORIAL AND COURT PERSONNEL

On the reverse side of this announcement are revisions to pages 11-2 and 11-3 of the Criminal
Records Reporting Manual (CRR-92). These revisions depict updated PACC Charge Codes for
reporting traffic misdemeanor convictions and traffic offenses punishable by more than 92 days.

SPECIAL ATTENTION FOR LAW ENFORCEMENT AND PROSECUTORIAL STAFF

The New OUI Laws which took effect on January T, 1992 have caused the following revisions
that shall take IMMEDIATE EFFECT:

Prosecutorial staff are requested to type or legibly print the word “NOTICE"” in box #32, Category
“E” of the RI-7 State Arrest Card when the authorized charge of First Offense (i.e. OUI
257.6251A) is given with “Notification of Prior Convictions,” on the Warrant.

If Law Enforcement Personnel are processing the RI-7 with a warrant and are completing the PACC
Charge Code box #32, Category “E” for the Prosecutor, make certain that the warrant is checked
to ascertain whether or not prior conviction notification is given. If prior conviction data is given,
the word “NOTICE” must be added to the PACC charge code on the RI-7 Arrest Card.

Any R1-7 Arrest Cards received by CRD that are coded for First Offense without “NQTICE" being
typed or printed in the PACC charge box #32, Category “E”, will be returned to the arresting agency
as a misdemeanor without conviction and the arresting agency will have to ascertain from the
prosecutor the correct PACC charge code.

Note: The RI-7 Arrest Card will be revised to include the words “NQTICE"” with a check box,
at the next scheduled printing. This will expedite processing by the prosecutors staff.



Revision to traffic offense tables CRR 92 (pg. 11-2 and 11-3)

Table 11-i

Reportable Traffic Misd_emganors

PACC
Charge MCL No. Description
Code
257.625
257.6251-A | 257.625(1) Operating-OUl/Per Se 257.6251
257.6252
257.6253-A | 257.625(3) Operating Impaired 257.625B1
257.9041B 257.904(1)(b) Operating lic. susp., revoked, denied &/or allow- | 257.9041
ing suspended person to operate ,
257.9041A 257.904(1)(a) Operating-suspended for failare to answer| 257.9042
citation.
Table 11-2
Reportable Traffic Misdemeanor offenses
punishable by mere than 92 days
PACC Maximun L
Charge ‘ Description
Code Sentence
L—-——-— -

257.602A 1 year and/or $1,000 Police Officer - Flezing (Motor Vehicle Code) N/A

257.617A 1 year and/or $1,030 Failure to Stop Persenal Injury Accident N/A
Up to 1 year Jail; $200- - 257.6255

257.6256B $1,000 Fine; License Revoked | OUI /Per Se - 2nd Offense 257.6255-B
Up to 1 year Jail; $200- '

257.62510B | 1,000 Fine; License Suspended | Operating - Impaired - 2nd Offense Notice 257.6025B3
6 months - 2 years

257.62510C | Upio 1 year Jail; $200- Operating - Impaired - 3rd Offense 257.625B4
$1,000 Fine; License Revoked

257.905-B 2 Days to 1 year and/or $500| Operate - While Suspended for Failure to Prove Financial| N/A
Fine Responsibility

257.9041C 1 year/$1,000 Operating - License Suspended, Revoked, Denied / Aliowing | 257.9043

suspended person 2nd or subsequent offense
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Introduction

Section 1

Introduction

This handbook is a summary of current procedures, forms, codes, and
other documentation used for Criminal Records Reporting (CRR)
within the state of Michigan.

1.1
This handbook serves two purposes:

Purpose and Scope of Manual

+ As a workbook during field training sessions
held throughout the state in the fall of 1991;

« As a self-teaching guide for individuals who
require orientation to Criminal Records
Reporting.

1.2 Michigan’s Criminal Justice
Network

Michigan’s Criminal Justice Information System
is a broad network of professionals who create,
maintain, extract and update criminal records.

il LAW ENFORCEMENT

Elhe8) AGENCIES

. 78 State Police Work Sites with 2,255 officers

« 83 Sheriff Offices with 4,065 officers

» 511 City, Village and Township Police
Departments with 13,262 officers

« 23 special agencies such as airports and

college security departments with 292

officers

5,411 support personnel

PROSECUTING
Smmdundl ATTORNEYS

. 83 county Prosecuting Attorneys

603 assistant Prosecuting Attorneys

« 506 support staff personnel

COURTS

56 circuit courts with 177 judges

1 recorders court with 29 judges
101 district courts with 260 judges
79 probate courts with 108 judges
6 municipal courts with 6 judges
support staff personnel

CORRECTIONS

A statew1de system for incarceration,
punishment, and rehabilitation covering
probation offices, city & county jails, and state
prisons.

CENTRAL RECORDS

: * DIVISION
In addition to the Identification Section that
handles fingerprints and Criminal History
Records, CRD also includes sections responsible
for Firearms Records and Uniform Crime
Reporting.
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Section 2

Legislation

Since 1925, we have developed a considerable body of legislation
covering the penalties for criminal behavior and outlining
requirements for handling criminal records.

2.1 Introduction

In response to an increasing work load and to
correct flaws in the CRR system, the Michigan
legislature has made some significant system
changes through enactment of legisiation dealing
with reporting and handling of offenses. This
chapter is a brief summary of that legislation and
the implications for criminal records reporting.

The field training sessions (CRR 88) held
throughout the state in 1988 helped clarify and
improve system information and procedures.
The goals for the program at that time remain
true for CRR 91/92 today, namely:

« To clarify reporting procedures;
+ To improve the quality of the record base;

« To enhance communications between net-
work members;

» To ensure compliance with Michigan’s CRR
laws.

2.2  1986/87 Legislation

In 1986, Public Acts 231 and 232 which took effect
on June 1, 1987 clarified the role of network
agencies.

221 Public Act 231

Public Act 231 (MCL 28.241 — 28.247) confirmed
the role of the Central Records Division (CRD) of
the Department of State Police as the state central
repository for the collection and filing of criminal
history records. The law further specified that
local law enforcement agencies were required to
take fingerprints of any individual arrested fora
felony or misdemeanor with a maximum penalty
exceeding 92 days imprisonment or a fine of $500
or more. (Public Act 97 of 1989 raised the fine to
$1,000.) Such prints were to be taken upon arrest
and forwarded to the Michigan Department of
State Police. The Department of State Police is to
compare the suspect prints with existing files of
fingerprint records and report the results of the
file comparison.

Other provisions of Public Act 231 included the
requirement for CRD to notify the Federal
Bureau of Investigation of final disposition on all
felony arrests, to update criminal records for
persons confined in state prisons or correctional
facilities, and other related requirements for
specified offenses.
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Legislatior:

222 Public Act 232

Public Act 232 (MCL. 764.29 - 769.1) was
companion legislation to P.A. 231 and specified
various court procedures covering fingerprints,
criminal records, and related procedures. In
terms of criminal records reporting, a major
stipulation of Public Act 232 was the requirement
for the clerk of the court to notify CRD of
dispositions of criminal cases.

223 System Changes

Public Acts 231 and 232 of 1986 brought about
significant changes in the origination and
processing of Michigan’s criminal records. Here
were the significant adjustments made in 1987:

* Prosecutor as Pivot. The county prosecutor’s
office became the key information source for
the submission of records to CRD and for the
channeling of information between law enfor-
cement agencies and the courts.

+ Criminal Tracking Number. A network was
created around the Criminal Tracking Num-
ber (CTN) that provides a common basis for
tracking individual defendants through the ar-
rest, trial, and disposition procedures.

» PACC Charge Code. To ensure proper
recording of both criminal charges and re-
lated court dispositions, the network specified
the use of a charge code system employed by
the Prosecuting Attorneys Coordinating
Council (PACC).

- SID Notification. A Technical Advisory
Group representing all parts of the network
established a notification system whereby
CRD would report the verified State Iden-
tification Number (SID) back to the
prosecutor and law enforcement agencies and
for the Prosecutor to forward the verified SID
to the Court.

- Disposition Reporting. The State Court Ad-
ministrative Office developed new court dis-
position reporting procedures and supporting
forms.

« Statewide Training. The Technical Advisory
Group helped to develop a new reporting sys-
tem and participated in a statewide training
effort to stress the requirement for good
fingerprint impressions and for consistent
submission of arrest and court disposition
reports to CRD.

224 1987 Resulis

Inspection of incoming records and field
evaluations of selected agencies indicated a
significant improvement in system performance.
Some of the more important observations were:

» Better Arrest Reporting. There was im-
proved compliance with arrest reporting re-
quirements from law enforcement agencies
throughout the State.

« Improved Record Quality. The quality and
clarity of incoming records was substantially
improved over previous submissions.

» Disposition Reporting. Prior to 1987, less
than half of Michigan felony arrests had cor-
responding reports of case dispositions.
There was a major improvement in this
measure.

+ Enhanced System Communications. While
they are not measurable statistics, there was
clear indication of greatly improved com-
munications betiveen parts of the Criminal
Justice Network and generally better coopera-
tion with CRR procedures.

2-2
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23 1988 Legislation
2.3.1 Public Acts 40 and 72 of 1988

Public Act 40 changed CRR procedures to
include reporting of certain juvenile offenses. As
of June 1, 1988, juveniles arrested for these
offenses were to be fingerprinted and have
criminal records created in a manner similar to
adult offenders. Fingerprinting and criminal
tracking of these juvenile offenses was no longer
a matter of individual court option. A further
provision of Public Act 72 required court
disposition reporting of these selected juvenile
offenses in the same manner as adult offenses.

2.3.2 System Changes

Following the 1988 revisions to Michigan’s CRR
system, administrative personnel for all parts of
the network monitored the new procedures. As
specified in the new legislation, the
Administrative Section of CRD made field audits
to assess the impact of system changes. Here are
the major changes in the CRR system that took
place in 1988:

« Revised Arrest Card. The new RI-7 arrest
card was designed for easier double-spaced
typing and was separated into sections for
handling by the different agencies.

* Local Models. Detailed local models were en-
couraged to identify designated individuals
with responsibility for the various CRR proce-
dures.

« Juvenile Reporting, Changes were made in
how the system handled juvenile arrests and
court dispositions for certain serious cffenses.

+ Diversion. Defined procedures were estab-
lished for the several ways in which criminal
cases might be deferred.

« SID Notification. Instead of the RI-4 SID
Verification form, CRD reported the results of
a Criminal History File check via a new SID
Notification Report.

« SID Check Character. A single alpha check
character was used in all documents com-
municating SID numbers. The SID itself was
unchanged; the alpha check character helped
ensure accuracy in transmission.

24 1989 Legislation

During 1989, refinements to the system for
juvenile record keeping and new interpretations
of Public Act 40 that require juvenile offense
reporting, have made the process more efficient
and exact. See Section 10 for complete
discussion of Juvenile reporting procedures.

Also changes in how misdemeanor reporting is to
be handled is a major emphasis of our current
training efforts. See Section 11 for new
misdemeanor reporting procedures.

The RI-7 has undergone two revisions since 1988:

« In 1989 to incorporate ¢l anges needed for
AFIS

« In 1990 to incorporate reporting of the
subject’s SID, if known

Since January, 1991, SID notifications are no
longer provided unless requested by the user.
(SID numbers assigned to arrest prints submitted
are available 15 days after submission via LEIN
inquiry.)

Other system changes w ill be covered in the
remaining chapters of this manual.

Current legislation and refinements to the CRR
system make it imperative for all network
members to insure that they are up-to-date in
their understanding of proper procedures and
reporting processes. CRR 92 will assist in
presenting this information in a clear,
understandable format.

2-3
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Section 3

Codes and Reporting Elements

This section defines and explains the more important codes
and Criminal Records Reporting elements.

3.1 System Reporting

Each participant of the network uses codes and
reporting forms that are specific to their various
independent operations. If a particular form,
code, or procedure has only internal application,
we will not review it here. Instead, we look at
those codes and forms that are used to
communicate from one part of the network to
another.

3.2 Defendant’s Name

The name used on all CRR documents is to be the
name the defendant originally gave at time of
arrest. For a warrant arrest, all CRR documents
show the name appearing on the warrant. The
court reports the disposition using the name as
originally shown on the complaint.

Most CRR documents provide space for noting
alternative names in the event the suspect has
attempted to establish a different identity.

3.3 SID — State Identification Num-
ber

The State Identification Number (SID) isan 8 to 9
digit number that is assigned by CRD to track an
individual. CRD assigns a new SID when a
suspect’s fingerprints are classified for the first
time. An individual keeps the same SID for all
subsequent lifetime contact with Michigan’s
criminal justice network.

CRR has been using a trailing alpha check
character in all SID documentation since 1988.
This check character does not change the SID
itself.

The SID number can only properly be used in
CRR when verified through fingerprint
classification and checked for a match with
existing files.

If specifically requested, CRD will furnish a SID
notification which can be used to access an
individual’s file. However, Law Enforcement
agents can also access an individual file by a
query to LEIN (Law Enforcement Information
Network) using the Name at arrest or CTN.
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34 PACC Charge Code

To ensure that all criminal charges are uniformly
identified and reported, the network uses a
coding system developed and maintained by the
Prosecuting Attorney’s Coordinating Council
(PACO).

Verbal descriptions of crimes are not precise or
specific. The term "breaking & entering” could
identify one of several possible crimes such as
entering an occupied dwelling or other form of
illegal entry. However, the code 750.110-B
clearly identifies only one crime: "Breaking &
Entering — Occupied Dwelling With Intent.”

In starting the RI-7, the arresting agency
completes the offense description, but leaves the
PACC charge code blank for assignment by the
prosecutor’s office. Information about PACC
charge codes along with other prosecutor policies
and procedures are covered in the PACC
Warrant Manual. For a listing of PACC codes,
see "Bench Guide."

S-C-A Bracket. The PACC charge code can
incorporate one of three alpha characters to
indicate criminal conspiracy or an attempted
offense. The suffix codes are:

» [S] for Solicitation
« [C] for Conspiracy
» [A] for an Attempted criminal act.

For example, the sequence:

[750.110-B [A]] is the PACC charge code for
"Attempted Breaking & Entering ~ Occupied
Dwelling with Intent".

See Section 5.4 for further discussion of the
PACC Charge Code as it relates to specific
functions of the prosecutor’s office.

3.5 CTN — Criminal Tracking Num-

ber

The Criminal Tracking Number (CTN) is a
12-digit number assigned by the Prosecuting
Attorney that links each defendant to a specific
case. The CTN appears on all CRR documents
and allows the prosecutor and the court to

maintain record control through the duration of a

case.

82 88001234 05
County of prosecution — first 2 digits
(i.e., 82 = Wayne County)

Year issued -— next 2 digits
(i.e., 88 = 1988)

uence number — next 6 digits
(i.e., 001234)

Suffix or Defendant number — last 2 digits
(i.e., fifth defendant)

» CTN Suffix. The 2-digit suffix may either be
used to track individual defendants in a com-
bined case, or for any other purpose.
Whatever local meanings may be employed,
however, the suffix must be used for every
warrant and all CTINs must consist of 12
digits. (CTNs are all numeric; no alpha char-
acters are allowed.)

o CTN — Warrant Matching. Each defendant
on each warrant must have a unique CIN. If
a defendant is charged on multiple warrants,
each warrant must show a separate CTN.
This allows consistent tracking of a defendant
oz each warrant. It may be helpful to assign
juveniles CTN numbers within the 800000
range to distinguish from adult CTNs.

The CTN remains an essential reporting element
atall levels of CRR including court dispositions.
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3.6 CTN on Misdemeanor

CRD will continue to accept RI-7’s for cases
charged as misdemeanors for which the penalty
is not greater than 92 days in jail. For such cases,
CRD requires that the court disposition form
accompany the RI-7 card. There need not be a
CTN assigned to the RI-7. See Section 11 for
more information on misdemeanor reporting.

3.7

All network elements — courts, prosecutors, and
law enforcement agencies — havean ORI as a
unique identifier. The ORI number is assigned
by the Law Enforcement Information Network
(LEIN) to identify each criminal justice agency,
and all ORIs are found in the LEIN manual.
Every CRR document carries the ORI of the
agency that started the document. Some
documents (the RI-7, for example) also report
ORIs for other involved agencies. In the case of
the RI-7, it is the responsibility of the Warrant
holding/seeking agency to enter all ORI numbers
when filling out the card.

ORI — ORIginating Agency

3.8 Court Case File Number

This is the number assigned to the case file by the
court. Itincludes a prefix for the last two digits
of the year of filing followed by a suffix usinga
case type code. The court case file number
appears on the warrant, and on every court
document.

3.9 Disposition Type

The disposition type is indicated by the forms
used to report dispositional information.

3.10 Disposition Date

On court documents, the recorded date is the
date on which the dispositional order is signed.

3.11 Sentencing

Disposition reports of convictions specify
criminal sentences including:

» Pleas of guilty, nolo contendere, or guilty but
mentally ill

» Findings by a judge or jury of guilty, or guilty
but mentally ill

« Minimuin, maximum or alternative terms of
imprisonment in days, months, or years

« Total of fines, costs, and restitution
+ Any probationary term in months

3.12 Important CRR Forms

In the manual sections that cover operations for
each part of the network, we include specific
procedures for starting all of the CRR forms. The
key documents originated by various parts of the
network are:

» Law Enforcement: the RI-7
« Prosecutor: criminal charging forms

« Courts: disposition reporting, including dis-
missals

To see how the various parts of the network fit
together, it might be helpful for the reader to first
skip ahead to Section 6 to look at the flow charts
of CRR procedures. We'll return to these flow
charts for a more detailed look at both basic
arrest procedures and several variations.
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Section 4

Law Enforcement Procedures

Law enforcement agencies normally begin the Criminal Records Reporting
process by starting the RI-7 fingerprint card.

4.1 Intrcduction

Law enforcement agencies, seeking or holding a
warrant for an individual, are responsible to
insure that proper prints are taken and that the
RI-7 card is properly filled out, including ORI
numbers. This holds true even when prints are
taken by another agency. Strict adherence to this
responsibility is critical if the system is to operate
effectively.

4.2

Law enforcement agencies may start the CRR
process with a warrantless arrest. Ina
warrantless arrest, a subject is taken into custody
following a criminal offense and is fingerprinted
prior to the preparation of a warrant. - '

0 Note:
1t is the responsibility of the law enforcement
agency seeking the warrant to insure that
proper prints have been taken and all parts of
the RI-7 are filled in before transferring the .
file to the prosecuting attorney’s office.

A warrant arrest differs from a warrantless arrest
only in that a warrant is issued prior to the arrest.

In both types of arrests, the warrant-holding law
enforcement agency is responsible for taking
fingerprints and starting the RI-7.

Types of Arrests

4-1
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43 Misdemeanor Arrests

Misdemeanor reporting procedures require
certain simple misdemeanors punishable by less
than 93 days in jail and/or %1000 to be reported.
Section 11 details misdemeanor reporting
procedures.

44 Juvenile Arrests

Public Act 40 of 1988 mandated changes in arrest
and criminal records procedures for juveniles.
(See Appendix for full text of P.A. 231 amended
by P.A. 40.)

If a juvenile is arrested for one of the covered
offenses listed in Section 10, the prosecutor is to
take the RI-7 to juvenile court. If the court grants
a petition, the RI-7 will be sent to CRD. For more
information on juvenile reporting procedures and
for a listing of the covered juvenile offenses, see
Section 10.

4.5 Traffic Violations

Most traffic offenses are civil violations that do
not come within the scope of criminal records
reporting. However, there are categories of
traffic arrests for which criminal records
reporting procedures apply.

« Misdemeanors. Certain first offenses are mis- "~
demeanors. CRD will accept RI-7’s for these
offenses under the same conditions as all .
other misdemeanor offenses: the arrest card
must be accompanied by a court disposition
showing a conviction. For more information
and a list of these offenses, see Section 11.

» Second Offenses. Second offenses for driv-
ing under suspension and OUIL are viola-
tions that carry penalties of over 92 days
and/or $1000. Along with other serious driv-
ing offenses, these arrests are to be handled in
the same manner as other reportable criminal
offenses. The subject is to be printed and the
arrest procedure followed for a warrantless ar‘
rest.

« Ordinance Violations. Crdinance violations
use the same procedure as misdemeanors. In-
formation on handling ordinance violations
follows in Section 4.6.

42
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4.6

When an arrestee is to be charged with violating
a municipal ordinance, the charging documents
are handled by a city attorney rather thana
county prosecutor. For all offenses so charged
and regardless of the possible criminal penalties,
CRD will establish or update a criminal record
only when the arrest card is accompanied by a
court disposition showing a conviction.

When the arrest card is submitted for an
ordinance violation, it will not carry a CTN (since
CTN’s are only assigned by county prosecutors)
and the arresting agency should enter "O" for
ordinance in the F/M/O box (box number E-30
of the RI-7). See Section 11.3 for more
information about ordinance violations.

Ordinance Violations

4.7

As the foundation of Michigan’s criminal history
record system, fingerprints are the only practical,
positive means of identifying an individual.
Throughout the history of tracking criminals,
such characteristics as names, paper
identification, dates of birth, photos, and other
distinguishing characteristics have proved
unreliable. Fingerprints have become widely
established as a foundation for individual
identification. As the universally accepted
method of classifying an individual with
certainty, the 10-print impressions stand alone.

QO Note:
CRD will file palm prints if submitted, but
they must accompany the completed RI-7.

Fingerprinting

Although the fingerprint impressions can be
taken by the holding or arresting agent, the
warrant seeking /holding agency is responsible
for completing the RI-7, or checking that it has
been properly filled out.
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4.8

Cood Fingerprint Impressions

Criminal history records require certainty of
fingerprint identification. Without a set of
fingerprints to match against the existing file,
there can be no additions, modifications,
upgrades, or deletions to an existing criminal
history record.

Proper fingerprint impressions offer a number of
significant benefits:

Better AFIS Files. Michigan has converted to
an Automated Fingerprint Identification Sys-
tem (AFIS). While AFIS contributes computer
power to the classification and matching jobs,
efficiency of the system still depends upon
the quality of fingerprint impressions as the
basic record. Poor quality prints cannot be
entered into AFIS; this means that a
fingerprint identification is not available for
latent search.

Save Time. A good set of prints allows
smooth and efficient handling by CRD. Poor
fingerprint irpressions take a longer time to
process. Also, in seeking a match within the
file, an indistinct set of prints requires un-
necessary searching through thousands of
extra cards.

Better Chance of Matching. With good im-
pressions, there is a higher likelihood of find-
ing an existing file match. A technician can
identify characteristics, and there is also less
likelihood of mistakenly creating a new file
for a previously arrested individual.

For Best Fingerprints
These guidelines help produce clear fingerprints.
For more details, see the CRD Fingerprint
Manual.

o Use fresh ink.
e Re-ink slab or pad for every subject.

e Re-roll the slab or pad in between different 10-
print cards for the same subject.

o If possible, clean hands of the subject before
fingerprinting. Dirt can greatly obscure
fingerprint impressions.

* Roll each finger nail to nail.

 Make sure you obtain impression of each finger
from the tip to 1/4" below first joint.
» Use even pressure throughout the roll.

« Inspect prints to make sure they are classifiable
(see chart at right).

o If unable to take a compete set of prints due to b
amputation or other deformity, leave the
corresponding finger box empty and make a
note in Box 26 on information side of RI-7.

* Do not fold fingerprint card.

o Inspect prints — again — to make sure they are
classifiable.
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2. WHORL 3. ARCH

Law Enforcement Procedures

CENTER
OF LOOP

oY N & \\',‘. |y e AV
:T} ‘mQ DELTAS .':.,;4/%;, RORD
s -
NN =2 /-“}\‘-' i
"Q“\\-‘-—%u" _4.“,
&\\}k\\a’/ﬂ [y
N

W AW

DELTA

-

f The lines between center of These lines running between
loop and delta must show. deltas must be clear. Arches have no delias.

Example of a Good Set of Fingerprints:

1, RIGHT THUMB 2, RIGHT ;'ORE FINGER 3, RIGHT MIDDLE FINGER 4, RIGHT RING FINGER 5, RIGHT LITTLE FINGER

7. LEFT FORE FINGER

[y - PO RGN At e
BRANUA S ™ o

iomem

assifiable Fi}iféierrﬁfr'ims:

Blurred and Indistinet |rq0 ,_,gh,Z?,'é‘ Too Dark | Too Much Ink Used Insufficient Ink Used | Fingier Not Fully Rolled

1. RIGHT THUMB 2. RIGHT FOREFINGER 3. RIGHT MIDDLE FINGER 4. RIGHT RING FINGER

5. RIGHT UTTLE FINGER

b

o First Joint Fingers $and 10 Fingers 9 and 10
Smudged Too Much Pressure Does Not Show Are The Same - Are The Same
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1.NAME AT ARREST (LAST, FIRST, MIDDLE)

2.DATE OF BIRTH

3. RACE 4. SEX

Wip

———————
o ——————
PRSI K/

1. RT. THUMB

2. RT., FOREFINGER

3. RT. MIDDLE FINGER

4, RT. RING FINGER

A A e ]
MSP USEONLY
Blocked Register
Deinos Verty .

Veriy

5. AT, LITTLE FINGER

6. LT. THUMB

7. LT. FOREFINGER

8. LT. MIDDLE FINGER

9. LT. RING FINGER

10, LT. LMTLE FINGER

@

LEFT FOURFINGERS TAKEN SIMULTANEOUSLY

5. IMPRESSIONS TAKEN BY

LT. THUMB RT. THUMB

RIGHT FOURFINGERS TAKEN SIMULTANEOUSLY

A O A KON AT :
X 6. BADGE NO.

7. DATE PRINTED §

Lt

10. SIGNATURE OF PERSON PRINTED (IN OWN WRITING)

8. REVIEWED BY

8. AGENCY

¥ 11. ADDRESS

12, CITY

13. STATE

14, ZIP CODE

e
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4.9 RI-7 Arrest Card (Rev. 10/90)

FINGERPRINT SIDE - Areas "A" thru "C"

Here are examples and shorthand designations
for completing the print side of the RI-7.

Area "A"

NAME AT ARREST (LAST, FIRST, MIDDLE)
It's important to spell the names correctly and to obtain
the full middle name, if possible.

2- DATE OF BIRTH
This must be shown as a six digit number: first two
digits are the month, second or middle two digits are
the day, last two digits are the last two numbers in the
year.

[EXAMPLE: 01-30-87]

RACE

Given as:

I - American Indian or Alaskan Native
A - Asian or Pacific Islander

B - Black

W - White

U - Unknown

SEX
Given as:
M - Male
F-Female

U - Unknown, for individuals having a sex change
operation or individuals of questionable sex (Female
Impersonator).

MSP USE ONLY
Do not write in this box.

Area"B"
FINGERPRINT IMPRESSIONS
Individual impressions should match the description given
in the box. To get a good set of prints, make sure you ink
properly and roll nail to nail. Take fingerprints first before
filling out information. This will save time and effort should

the first impressions smear or do not clearly print on the
card.

Area"C"
Note: Boxes 5-9 are to be completed by person taking prints.
Boxes 10-14 are to be completed by subject. If the subject
refuses to sign, write "refused” in the block.

IMPRESSIONS TAKEN BY
This is the signature of the person actually taking the
fingerprints of (he subject.

5-

BADGENO.
If a sworn officer, include the badge number.

DATE PRINTED
Could be different than date of arrest.

REVIEV.ED BY
This is the name of the supervisor or person approving
quality of print impressions.

AGENCY
Name of agency taking impressions.

SIGNATURE OF PERSON PRINTED
(IN OWN WRITING)

The complete name is entered here.

10-

ADDRESS

Current building number and street address where the
subject is residing. The address shown will be the
address CRD will use if prints are to be returned to the

subject.

CITY
Current city in which the subject resides.

11-

i2-

STATE
Current state in which the subject resides,

13-

ZIP CODE
Corresponding to the address given above.

14 -

47
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PLEASE COMPLETE SECTIONS D thru F WITH TYPEWRITER ONLY

15, NAME AT ARREST (LAST, FlRST MIDDLE) i8. DATE OF smm 5o. 8iD NO

17. AACE ] 18.SEX | 19. HT. | 20. WT. ] 21. HAIR | 22. EYES | 23. DRIVERS LIC. NO. (STATE) 24. SOCIAL SECURITY NUMBER. -~

26. STATE OF BIRTH 1 26. MARKS, SCARS, AMPS, TATTOOS, ETC} 27. ADDITIONAL NAMES ({LAST, FIRST, MIDDLE)

28. MOST SER 125, MODIFIED |30, F/M/O |31, INCIDENT NUMBER |32, MOST ssmous PACC | 33. CRIMINAL TRACKING NO.,
ERARGE (DESCAIPTION) UCA CHARGE CODE
{ } 34, s, 8. a7.
CHARGED {RELEASED| DIVERSION JUVENILE
26. MOST SERIOUS 29. MODIFIED |30, F/M/O |31, INGIDINT NUMBER |32. MOST SERIOUS PACC 33. CRIMINAL TRACKING NO.
CHARGE (DESCRIPTION) UCR CHARGE CODE
{ } . 34 35 38, 37.
CHARGED |RELEASED| DIVERSIO J‘LE
26. MOST SERIOUS 29, MODIFIED | 30. F/M/0 [31. INCIDENT NUMBER | 32. MOST SERIOUS PACC 33. CRIMINAL TRACKING NO, ' '
CHARGE (DESCRIPTION) UCR CHARGE CODE , : .
{ } 34. as. as.
CHARGED | RELEASED) DIVERSION JUVENILE

38. WARRANT HOLDING AGENCY 30. DATE 40. PROSECUTING AGENCY 49, COURT OF JURISDICTlON / ARRMGNMENT
OF
ARREST
42. WARRANT HOLDING AGENCY ORI 43. PROSECUTING AGENCY ORI 44, COURT JURISDICTION / ARRAIGNMENT ORI
Michigen
MSP USE ONLY R i L 7 (10/90) Daepartment ol State Police

CENTRAL RECORDS DIVISION
\ cooe IMPORTANT 7160 Harrls Drive A R R E S T

Bacondary Complex
This card starts State of Michigan Lanaing, Michigan 48913

2. SEARCH procedures ‘!‘orFCrimlnul Rocovdcg
TT——— Reporting (CRR), For proper tracking o Py
3. CHR ENTRY de!ondagnt and to allow pro%ar AUTHORITY: MCL 26.246, Act 231, 1986
disposition reporting, prepare both sides | COMPLETION: Required
4. CHR VERIFY of this form carsfully and submit | PENALTY: $100 / 60 days / removal from office
according to CRA guidelines
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INFORMATION SIDE - Areas D thru G

15-

16 -

50 -
17 -

18-

19 -

20-

21-

Area "D"

NAME AT ARREST (LAST, FIRST, MIDDLE)
Use same name as entered in Box A-1 on Fingerprint
Side.

DATE OF BIRTH
Enter as in Box A-2 on Fingerprint Side.

SID NO.

RACE
Enter code as in Box A-3 on Fingerprint Side.

SEX
Enter code as in Box A-4 on Fingerprint Side.

HT.
Given in feet as one digit and inches as two digits.

[EXAMPLE: 510"]

WT.
Given in two or three digits.

[EXAMPLE: 96 or 150]
HAIR

Given as:

AUB - AUBURN
BAL-BALD

BLK - BLACK

BLN - BLOND

BRO -BROWN
GRY-GRAY

PGY - PART GRAY
RED -RED

SDY - SANDY

STR - STRAWBERRY

EYES

Given as:

BLK -BLACK

BLU - BLUE

BRO - BROWN

GRN - GREEN

HAZ -HAZEL

MAR - MAROON
MUL-MULTI-COLOR

DRIVERS LIC. NO. (STATE)
Include the letter prefix or prefixes for the appropriate
state.

[EXAMPLE: Ml for Michigan]

24 -

26 -

27 -

SOCIAL SECURITY NUMBER
Federal social security number given as a nine digit
number.

STATE OF BIRTH
Two digit alpha code for the state in which the subject
was born.

MARKS, SCARS, AMPUTATIONS,
TATOOS, ETC.

Describe any abnormality and give the location as
left-right arm, hand, torso, leg, etc. Also to explain
missing digits (Amp, Missing at Birth, Broken or
Bandaged).

ADDITIONAL NAMES
(LAST, FIRST, MIDDLE)

Other names the subject has used. It's important to
speil the names correctly and to obtain the full middle
name, if possible. Do not add nicknames.

"E"

Area "E," Items 28 through 37, have three lines to allow for
multiple offenses [one offense per line). Use the additional
lines when entering more than one offense. If more than
three warrants are to be sought, fill out additional print
cards.

28 -

29 -

30-

31-
32-

MOST SERIOUS CHARGE (DESCRIPTION)
Enter the common description of the most serious
offense for which the subject was arrested.

MODIFIED UCR
This is a four digit UCR code. See Appendix for list of
codes.

F/M/O

Given as:

"F" - FELONY

"M" - MISDEMEANOR

"Q"— MUNICIPAL ORDINANCE that corresponds
substantially to state law

INCIDENT NUMBER

MOST SERIOUS PACC CHARGE CODE
This code is determined by the Prosecutor’s Office,
along with possible alpha characters:

A - Attempted

C - Conspiracy

S - Solicited

4-9
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33 - CRIMINAL TRACKING NO. Area"F" ‘
This is a 12-digit number, a CTN, assigned by the
Prosecuting Attorney to link each defendant to a specific 38 - WARRANT HOLDING AGENCY
warrant. The CTN is the basis for tracking the This is the name of the warrant holding department.
defendlant through the arrest, trial, and disposition
procedutres. 39- DATE OF ARREST
Might not be the same as the date printed.
34- CHARGED
The Prosecutor marks this box when the subject is 40 - PROSECUTING AGENCY
charged with an offense. Name of the office issuing the warrant.
35- RELEASED 41- COURT OF JURISDICTION/ARRAIGNMENT
The Prosecutor marks this box when No Charge is Name of court with jurisdiction in this case. N
Authorized. "
42 - WARRANT HOLDING AGENCY ORI
36- DIVERSION . LEIN designator for the warrant holding agency.
The Prosecutor marks this box when the subject meets
the requirements for a prosecutor diversion program. 43 - PROSECUTING AGENCY ORI
fg;ﬁéﬁgﬁ?’emm program, Prosecutor marks Box 6 The LEIN designator for the office issuing the warrant.
44 - COURTJURISDICTION/ARRAIGNMENT ORI
37 - JUVENILE ; e
The Prosecutor marks this box when the subject LEIN designator for the court of jurisdiction.
involved is petitioned as a juvenile.
Area"G"
MSP USEONLY
Do not write on this box. ‘

4-10



CRR 92

Law Enforcement Procedures

4.10 Aurrest Cards

In addition to any local or internal
documentation of arrests that may be required,
law enforcement agencies work with three
different arrest cards.

* RI-7 Fingerprint Card. This is the basic
Michigan CRR document. Section 4.9
illustrates the revised RI-7 and instructions
for completion.

Note:

Only the 10/90 revision of the RI-7 card is
valid for submission to CRD. Earlier
revisions should be discarded and new forms
requested when needed.

FBI Arrest Card. Follow FBI instructions for
information required on the Federal arrest
card. CRD is designated to receive arrest and
disposition information for the FBI. Care
should be taken to insure that information
provided on the FBI card matches the RI-7.

—cn —_—
AI-75 TCATION GHLY Ri=75 Al-75

ATAWL AT Ea51 1oNT LENg ) » T Ama |4 e o Gen e seme

IDENTIFICATION
sty
Depertamrs -l'iu- Pattos. ‘(’.3’\,

CENTRIA RLCORDE OAISION
70 uetos Urve
9

L A1+ 75 (rev. 88)

ST e R,

EL NI

PENALTY §100%0 omy vmovel #mm pfica

IMPORTANT; Make sure you get a good set ol fingerpnnts
2 FHT FORTFINGER T3 FGHT WDDLE FINGER | ¢ IGHT RING

VU HT T S RIGHT UTILE FINGER.

| SAesvTuby | v GEFTROMBINGER | LEFYMIBOLEFWGER | O LLTYRING FINGER | 10 LFFTLILE TINGELR

LT SHUMI JHT THUMID | SUGHT FOUS INGEFE TAREN SIMA TARESRISLY

_LEFTFOR FINGLAS TAKEN SIMTLTANECHSLY

fil - 75 Hl-75 IDENTIFICATION ONLY Ri-75 Rt -T5

» Identification Prints. MCL 28.243 provides
for taking "fingerprints of a person arrested
for a misdemeanor . . . who fails to produce
satisfactory evidence of identification.” CRD
supplies the RI-75 "Identification Only" card
for this purpose. The arresting agency rushes
the card to CRD via courier or express mail.
CRD provides priority processing and ex-
pedites return of information to the arresting
agency. CRD does not maintain a record of
the RI-75 and must not use it later to bring a
felony /misdemeanor prosecution.

Note:

Do not confuse the RI-75 "Identification Only"
card described above with the RI-8 "Ap-
plicant and Personal Identification" card. The
RI-8 has no connection with arrest reporting.

411 Refusal to Submit

MCL 28.245a defines refusal to submit to
fingerprinting as a misdemeanor. With
concurrence of the prosecutor, a law enforcement
agency may hold a subject in confinement until
arraignment at which time the magistrate may
order fingerprinting. (See court procedures for
form MC 233 "Order for Fingerprints" in

Section 9.6.)

4-11
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Section 5

Prosecuting Attorney Procedures

Prosecuting Attorneys’ offices are the key communication links
for handling Criminal Records information.

51 PAAM and PACC

Prosecuting Attorney offices are represented in
the development of Michigan’s CRR system
through two bodies: the Prosecuting Attorneys
Association of Michigan (PAAM) and the
Prosecuting Attorneys Coordinating Council
(PACC). PACC is governed by a five member
council consisting of the Attorney General of
Michigan and four Prosecuting Attorneys. The
responsibilities of PACC include the
development and assignment of charge codes
which are used to define and specify offenses
within the criminal reporting system.

The Prosecuting Attorneys Association of
Michigan (PAAM) is a non-profit organization

comprised of 83 county prosecutors, the Attorney
General, and Michigan’s U.S. Attorneys. PAAM,

through its officers, Board of Directors, and

committees represents the Prosecuting Attorneys
on such issues as computerized criminal history,
automated fingerprint identification system, and

in continuing dialogue with courts and police
agencies.

5.2 Office Procedures

In addition to the assignment of essential
reporting elements, Prosecuting Attorney offices
are transfer points of CRR documents. The
following sections cover several important
procedures:

» Criminal Tracking Number System
« PACC Charge Codes

» RI-7 Handling

« Warrants and Complaints

« Charge Codes on Dispositions




CRR 92

Prosecuting Attorney Procedures

5.3 Criminal Tracking Number (CTN)

It may be helpful to review Section 3.5 that
describes the CTN and explains the importance
of proper assignment of CTN's to reporting
documents.

All prosecutors should have an established
system for assignment and control of CTN's.

+ Authorized Charges. For any authorized
criminal warrant, the prosecutor assigns a

CTN for each defendant. If a prosecutor char-
ges a single defendant on multiple warrants,
the prosecutor must assign multiple CTN's,

one to each warrant. The revised RI-7 allows -

up to three warrants, each with a different
CIN. If more than three warrants, the war-
rant holding/seeking agency must provide
one or more additional arrest cards.

Warrant not Authorized. If the prosecutor
decides not to authorize the charge on a war-
rantless arrest, no CTN need be assigned.
(Also, there is no need to assign a PACC
charge code.) Instead, the prosecutor marks
"released"” in box E35 on the RI-7 and sends it
to CRD. After a file check, CRD returns the
RI-7 to the subject if there was no previous ar-
rest.

54 PACC Charge Code

PACC has attempted to include a charge code for

all offenses in the PACC Warrant Manual. Ifa
prosecutor charges a crime not in the Warrant

Manual, the prosecutor’s office should requesta

charge code from PACC. PACC will then
distribute the new charge language and code
number to prosecuting attorneys, the Attorney

General’s Office, the State Court Administrative
Office, and CRD. In this manner, the system will
eventually have a code for all criminal violations.

Warrant Manuali. It’s important that people
who assign PACC charge codes can easily ac-
cess the current copy of the Warrant Manual.
Similarly, the periodic Warrant Manual sup-
plements need to circulate for use in updating
the Manual.

Bench Guide. The "Bench Guide" was
printed for distribution to courts and
prosecutors as a handy reference to PACC
Charge Codes. The purpose of the guide was
to resolve the problem of getting valid PACC
codes placed on final disposition forms.
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5.5 RI-7 Handling

The prosecutor must check all information on the
RI-7 and fill in the CTN and PACC codes when
the card is received from the warrant
holding/seeking agency. At that point, all boxes
on the RI-7 should be complete. See Section 4 for
more information on the RI-7.

In processing fingerprint cards, the responsible

person in the office should check for the
following;:

» CTN for each warrant. Make sure each war-
rant authorized has been assigned a unique
CTN and entered on the RI-7.

+ PACC Charge Code. Make sure each warrant
has been coded. If a particular warrant in-
cludes more than one offense, assign the
charge code for the offense with the most
severe criminal penalty.

- Photocopies. Each warrant file for felonies
and misdemeanors punishable by a sentence
of over 92 days, $1000 must have a copy of
both sides of the RI-7. If the 1>~ enforcement
agency made the copies before submission to
the prosecutor, make sure that the CTN’s and
charge codes have been added to the copies
for the court.

+ Quality Check. Inspect the card for overall
quality and accuracy. Do not let an obviously
flawed card get any further into the system.

« Send to CRD. CRD provides pre-addressed
envelopes for the prosecutor to forward RI-7’s
to Lansing.

5.6

A criminal court acticn often concludes with the
defendant being found guilty of an offense
different from that which appears on the warrant
and RI-7. Up to this point, all of the CRR
documents reflect the most serious PACC charge
code assigned by the prosecutor.

To maintain CRR accuracy, court disposition
documents must show the revised charge code,
not the charge code used to start the proceedings.

To allow for differences between counties —and
even between courts within a single county —.
there is no single statewide procedure for
determining how the charge code is to be entered
on court disposition forms. Every court needs to
establish a procedure with clear individual
responsibilities for ensuring accurate disposition
charge codes.

Disposition Charge Code
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5.7

The prosecuting attorney’s office originates
warrants for both misdemeanor and felony
charges.

Misdemeanor Complaint/Warrant DCY 225

Felony Information/Complaint/Warrant/Return to
Circuit Court MC 200

Juvenile Court Petition JC 04

Criminal Charging Forms

5.7.1 Instructions for Juvenile Petition

Applications:

1. Assign CTN. PACC recommends that CTN se-
quence numbers for juveniles begin at 800,000
[e.g. 33-88-800001-01} in order to avoid con-
fusion with aduit CTN's.

2. Coordinate adult and juvenile assignments to
insure no duplication.

3. Determine and fill in PACC charge codes.

The prosecuting attorney completes criminal
charging forms to file a complaint and/or obtain
a petition for a misdemeanor or a felony with the
court. In addition, the felony form MC 200
provides for waiver of examination and for
binding the defendant over to circuit court.

5.7.2 Instructions for Adult Arrest:

1. Complete all elements of the form - DCY 225
for misdemeanors and MC 200 for felonies.

« Assign CTN
» Determine and fill in PACC charge code.

2. For felonies or misdemeanors punishable sen-
tences over 92 days, $1000, attach photocopy
of both sides of RI-7 Arrest Card to:

» The complaint - if the warrant is issued after
the defendant has been fingerprinted.

« The warrant — upon return of the warrant to
the court if the warrant is issued before the
defendant is fingerprinted.

3. Submit form to the court.

5.7.3 Exceptions to Instructions:

The warrant holding/seeking agency is
responsible for taking fingerprints or checking
that they have been taken. Court should inspect
file and verify that copy of fingerprints have been
submitted. If fingerprints are not included, the
magistrate will order fingerprinting at the time of
arraignment.

54
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Section 6

* Forms of Arrest

This section provides summaries of network procedures
for various forms of arrest.

6.1 Flow Charts

In this section, we present flow charts of

procedures showing how the parts of the

network relate in the CRR sequence. We begin

with the two forms of "standard" arrests —

warrantless and warrant ~ and then turn to six
‘ different variations.

6.2 Standard Arrests

In this section, the term "standard" only means
that there are no variations from the most simple
sequence of procedures. For both the standard
warrantless and the standard warrant arrest we
mean:

* no diversion or other exception
« one offense

» one warrant

» one adult defendant

* one charge

6-1
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6.3 ' Warrantless Arrest

A warrantless arrest, also known as an
"in-custody warrant request,"” involves
fingerprinting of a suspect in police custody for
criminal activity. In a warrantless arrest, the
arresting agency is the first point of contact with
the criminal suspect. The warrant .
holding/seeking agent is responsible for
fingerprinting the suspect.

Even if the suspect may be held, or printed by
another agency (i.e., county jail) the warrant
holding/seeking agency is responsible for
completing the RI-7.

Figure 6-1, "Warrantless Arrest" shows the flow
of CRR procedures.

~
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Ri-7

.

Figure 6-1

¢ Start arrest cards

*» Fingerprints on RI-7 and FBI cards
» Infermation on RI-7 and FBI cards
° Photocopy RI-7

Quiality check

Start Warrant/Complaint document
Assign CTN

Determine PACC Charge Code

Issue Warrant

Arraign

Check for fingerprints
Assign court case number

* Fingerprint check for record
* Assign SID

* Update defendant file

* Handle case
« Enterdisposition

-Use CTN
- Disposition Charge Code

» Update CHR

Warrantless Arrest
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6.4 Warrant Arrest ‘

A warrant arrest begins with the police obtaining
a warrant against a defendant prior to arrest.
When the warrant is issued, the police agency is
instructéd to make the arrest.

In the case of a "defendant-at-large," the warrant

is entered in the Law Enforcement Information -
Network (LEIN) instructing all police agencies to

seek out and detain the suspect. Upon arrest, it is

the responsibility of the warrant holding/seeking :
agency to start the arrest card.

Figure 6-2 "Warrant Arrest" shows the flow of
CRR procedures.
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o’ Start Warrant/Complaint document
» Assign CTN
* Determine PACC Charge Code

¢ Issue Warrant
* Assign court case number

* Subjectin custody
« Fingerprints on RI-7 and FBI cards

* Information on RI-7 and FBI cards
- Add CTN and PACC Charge Code

e Photocopy RI-7

e Arraign
» Check for figerprints

 Verify CTN and PACC Charge Code

e Fingerprint check for record
* Assign SID

* Update defendant file

* Handle case
+ Enterdisposition

-Use CIN
- Disposition Charge Code
« Update CHR
Figure 6-2
Warrant Arrest
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6.5 Multiple Subjects

Individual defendants cannot be combined or
RI-7’s. When a criminal offense involves more
than one subject, each subject must have a
separate arrest card. The prosecutor must assign
a unique CTN for each defendant. See Figure 6-3.

6.6 Multiple Warrants

The RI-7 arrest card allows for three warrants.
Figure 6-4 shows the procedures for starting the
CRR sequence when one subject is to be charged .
on more than one warrant. Note that each
g'erfendant on each warrant requires a unique

N.

4
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* Start separate arrest cards for each subject

Ist Subject - /7 o f;lfl;?ec rints on RI-7 and FBI cards for each
3 / + Information on RI-7 and FBI Cards for each
2nd Subject subject
3rd Sub J ect » Photocopy RI-7 for each subject

» Prosecutor assigns separate CTN for each
subject

Figure 6-3
Multiple Sublects
o Start arrest cards
_____________ » Fingerprints on RI-7 and FBI cards
+ information on RI-7 and FBI cards

Multiple photocopies of RI-7, ene for each
Warrant sought

- RI-7 allows for three separate Warrants
-If more than three Warrants, start
additional R1-7’s

Quality check
Assign CTN for each Warrant

Determine PACC Charge Code for each
Warrant

o Start Warrant/Complaint for each Warrant

L) L ] «

Figure 6-4 -
One Subject: Multiple Warrants
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6.7 Warrant Deferred

A deferred warrant or "Prosecutor’s Diversion" is
shown in Figure 6-5. The prosecutor halts the
CRR sequence by simply not acting on the
warrant.

The prosecutor may hold the RI-7 until the
diversion is completed. If the diversion is not
successful, the cards may be processed as in a
warrant arrest. (See Section 6.4)

If the diversion is successful or if the prosecutor
submits the RI-7 prior to completion of the
diversion, the prosecutor checks the diversion
Box E36 on the RI-7. Copies of the RI-7 must be
destroyed. Upon receiving RI-7's, CRD makes a
file search and if there are no prior arrests,
returns the arrest card to the subject.

If the diversion is unsuccessful, the court
authorizes a new warrant the process begins
again as a warrant arrest. (See Section 6.4)

6.8 Court Diversion

In terms of how CRD and the prosecutor handle
the case, a Court Diversion is simply considered
to be a type of case disposition. (Gee Section 6.4)
For a Court Diversion Program, the Prosecuting
Attorney processes the RI-7 as a warrant arrest.

6.9 Subject Released

If a subject is released prior to prosecutor contact,
the law enforcement agency is responsible for
returning the RI-7’s to the subject upon a decision
not to proceed further with the criminal action.
(See Figure 6-6)
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/\/ﬂ/_—’

/\\/:—/
I .
« Check CHR for previous arrests =
» If there is a previous record, update
CHR
* If no previous record, no CHR action
and arrest cards returned directly to
subject
Figure 6-5

Start arrest cards

Fingerprints on RI-7 and FBI cards
Information on RI-7 and FBI cards
Photocopy RI-7

Quality check
Asgign CTN
Determine PACC Charge Code

Warrant could be started, but not
forwarded to court

¢ Mark "Diversion"” box on RI-7 and send to
CRD

Prosecutor Halts CRR Sequence

« If diversion is not successful, Prosecutor
forwards Warrant package and CRR
sequence resumes. A new RI-7 arrest card
will be required for submission to CRD

Warrant Defcrred: "Prosecutor’s Diversion”

Ri-7  frmon e s e e e wnn o — c—

Figure 6-6

e Start arrest cards
e Fingerprints on RI-7 and FBI cards
» Information on RI-7 and FBI cards

¢ If no autherization is sought, the
ﬁndgerpxints must be returned to the
individual printed

Subject Released Prior to Prosecutor Contact:
"Police Diversion® or "Released Because of
insufficient information’
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6.10 Warrant Not Authorized (A)

This variation occurs when the prosecutor
decides not to authorize a warrant. A subjectin
custody is released. The prosecutor assignment’
of a CTN is optional. The prosecutor checks the
"Released" Box E35 on the RI-7 and forwards to
CRD. As shown in Figure 6-7, CRD handling of
the RI-7 depends upon whether or not the subject
has a previous record.

611 Warrant Not Authorized (B)

As shown in Figure 6-8, this "insufficient
information" variation differs from the sequence
shown above in that the prosecutor requires
more information to support a warrant. If the
additional information is obtained, the original

RI-7’s —and the original CTN, if assigned, may be

used to start a warrant. If the action is dropped,
the RI-7’s must be returned to the subject.

6-10



CRR 92 Forms of Arrest

Start arrest cards

Fingerprints on RI-7 and FBI cards
Information on KI-7 and FBI cards
Photocopy RI-7

= Assignment of CTN is optional
_________ » Checks the "Released” Box E35

_______ » RI-7 and FBI cards forwarded to CRD

s Check CHR for previous convictions
_________ » If there is a previous conviction, update
CHR

 If no previous record, no CHR action and
arrest cards returned directly to subject

Figure 6-7
Warrant Not Authorized (A)

Start arrest cards

Fingerprints on RI-7 and FBI cards
Information on R1-7 and FBI cards
Photocopy RI-7

Assignment of CTN is optional
Leave offense block blank
Both cards returned to arresting agency
RI-7 can be re-submitted to Prosecutor with
required information

-OR-

 If no authorization is sought, cards must be
returned to subject

Figure 6-8
Warrant Not Authorized (B)
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Section7

CRD Procedures

CRD establishes the identity
of the subject and maintains the Criminal Record.

71

CRD uses the RI-7 to classify fingerprints and
search for a prior record. See Section 4.8 for
more information on good fingerprint impres-
sions and their importance in establishing iden-
tity.

Fingerprint Classification

7.2  Error Resolution

CRD has made provision for revisions, errors, or
other corrections in CRR documents.

» RI-7’s. If an RI-7 is submitted with errors or
missing information, CRD highlights the
blocks in question on a copy of the card and
sends the copy to the submitting agency. The
submitting agency makes the changes and
returns the corrected copy to CRD.

» Court Dispositions. Improper or incomplete
disposition forms will be returned to the court
with the erroneous data highlighted. The
court makes the corrections and sends them
back to CRD.

» Other CHR Information. The originator of a
document is responsible for ensuring the ac-
curacy of Criminal History Records, and only
the originator may instruct CRD to change
submitted information. Computerized CHR’s
are corrected by sending CRD a LEIN
printout with highlighted errors and noted
corrections. Other CHR documents are cor-
rected by sending CRD a copy of the docu-
ment with the errors highlighted.

7.3 Identification Prints

CRD handles identification prints on an ex-
pedited basis. See Section 4.10 for a discussion of
this procedure.

7.4 Federal Arrest Cards

CRD is a state single source and handles the sub-
mission of arrest and disposition information to
the Federal Bureau of Investigation.




CRR 92

Corrections

Section §

Corrections

The Department of Corrections (DOC) prepares background
information reports, carries out court sentencing, and serves
as a detaining center for convicted felons and misdemeanants.

8.1 Basic Forms

There are two basic forms which the Department
of Corrections (DOC) prepares to provide
information to the courts and to CRD concerning
convicted felons and misdemeanants:

» Presentence Investigation Report (PSI)
« Basic Information Report (BIR)

[J Note
When submitting any forms including print
cards to CRD), make sure to use the PACC
code as it appears en Judgment of Sentence —
Commitment to Corrections Department
form MC 219b received from the court.

8.2 Presentence Investigation Report

(PSD

This report is filled out by a DOC probation
agent at the request of the court after the
felon/misdemeanant has been convicted, but
before sentencing has occurred. The report
includes a structured narrative of the agent’s
findings including:

» the felon’s or misdemeanant’s personal history

» a description of the specific crime(s) com-
mitted '
» results of interviews with the victim(s) and

with the felon/misdemeanant’s family, co-
workers, and other acquaintances.

A summary of the information gathered becomes
the first page of this report.

8.3 Basic Information Report (BIR)

The BIR is also a summation of the information
contained in the PS], but it includes more data on
the current conviction(s) and an area for the
disposition(s) to be entered at the time of
sentencing,.

The completed BIR is returned to the probation
agent.

8.4 PSI/BIR Submission

When a prison term is imposed by the court, both
the PSI and the BIR are delivered by the county
sheriff to the appropriate DOC reception center at
the time the inmate is signed over to the
Department of Corrections.

8-1
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MICHIGAN DFPARTMENT OF CONRECTIONS
PRESENTENCE INVESTIGATION REPORT DISCLOSURE

AUTHOWITY GCK 1943, 183 17
Aliwney Gemeral Oninion Mo, 3474
COMPLETION: Vehatary
chi40s

Leenarey. were

DATE . e e

Dear Licka:
[ punumtioGen 1963, 785,12, - A
Priton Number ___ « who was sentamced out of your court t0 a term of
ysar for Jon ’
has e i 10 Toviww the 1 voh FRpOTL,
3 purent 1o GCR 1963, 785.12, Attormay o, Bar Card Numbar
s d 0 Toview th pre-senmnca investipation report of
Prison Numbar who wm out of your
yeors for N

enurt to 3 term of
on

Tha Attomey Gameral, ia Qpinion No, 5475, states the ore-seritenca report should be reviowed by the
sentencing pidge for determination e to which, i wny, parts of the report should not be disclosed,
Thersfor, pleese indicats beiow wht parts of Bha (PO Ses H0T 1o e discioszd,

D No sxemptions

0O a sbridged report i sttachad

O exsmpt the fottowing partfs):

Signature

Flasss raturn this [etter 1o the address indicated befow. | thank you for your sssistenca in this
matter,

Sincerely,

PSI Ferm

Michigan Deparment of Comractions 4B33-610%
BASIC INFORMATION REPORT CFL101 48!
. L
Alise or Maiden Norws Oivon Newne
Piace of Binh 1m-m'p l [ Lt Known Addemss & Telophons No.
STATE A DLN
o TR .
N R o Hatr Eyes
bt g v
" MaLE gon )
MDY S e Trag Akchol Known Ml Hetldh
Arase Abxcse Homosezual Trexmet
Y N —Y_N YN —Y_N
CRIMINAL HISTORY
Am?:r Ststrs wt Twne of Offense
Pt | Exc isil IPris TProb PEsc
HYTA Parcie
CSC Convicions | Age ol Firnt Asreet | SATEligible | ___Prodetion m
J—— — Dicrict Probs. —Staie Prinorar
78 Chargea 1n Court PR3, Froor Felony Convacimond T OnBend .
CURRENT OFFENSK DATA
T«n. 1 Docker Ho: Ho. ? Docket Ne:
MC Code Offrmaz PACC Code. Offuree
M, _[Tn-l Mes? ll.llnll L[
KCodeladmeis) " [Codelentindn)
S [ o O ] B e 10T (o or 0 | o T o
Do of Arrest Deie of Ammt
et of Bood Atorney —meAppd | Dax of Bond Aloerey —Appd
Reain Retain
VR 7 RYTA | Dot o7 U eoor{ i of Diey =y HVTAl
Pam of Corictaon| o Bech_,_Sec.7411__ Noks Conl . Bach,__$ec. 741l __HNako Cant,
31 Conto Guilry fioe Manialty D) Juil Cradi Gulity But Massaily [0
S i o Y_N ' 1y B _Y_N
Type [Couwey ‘Aot &, Conaload P
PSi__ St Updue ecoms o, ol - Rew' 3 D
— o HYTAMSsy Updste N Y
SENTENCING GUIDELINT RANGE Low___ Mg ] Mo Aprlicaie
DISPOSTTION
Fesica Type  [Dua &g o, “Ma Tal
Yri. Mos. Deys ]¥nm. Mos. Deys| Fie| Cost Rt | Doyy

BIR Form
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Section 9

Court Procedures

Michigan’s Courts approve warrants to start criminal actions
and conclude the CHR sequence by reporting case dispositions.

9.1

Courts must check that fingerprints have been
taken. All of the arrest sequences shown in
Section 6 include provision for the prosecutor to
forward photocopies of the RI-7 to the court.

If the court file does not show that prints have
been taken, the court must order fingerprinting.
See instructions for Form MC 233 in Section 9.6.

Fingerprint Orders

9.2

Section 5.7 covered the prosecutor actions in
starting the complaint and warrant procedure.
For a criminal action to proceed, the court must
file these charging forms.

Criminal Charging Forms

2.3

The Clerk of the Court is responsible for
reporting the disposition of criminal cases to

Case Dispositions

« Applicable Offenses. The procedures dis-
cussed here apply specifically to criminal
cases originally charged as felonies or mis-
demeanors punishable by imprisonment for
more than 92 days. For other misdemeanor
reporting policies, see Section 11.

* Reporting Elements. The CRR codes and
reporting elements are covered in Section 3.

» Mail Requirements. The court should make
a practice of mailing all disposition forms that
have been tried during the week to CRD
together. "Judicial Disposition Reporting En-
velopes" (RI-35) can be ordered by using the
"REQUEST FOR STATE POLICE FORMS"
(Michigan State Police ADM-31).

Mail To:

Michigan Department of State Police
714 5. Harrison Rd.
East Lansing, MI 48823
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" 94

In cooperation with the prosecutor, the court
ensures that the crime and charge codes reported
in the disposition are accurate. Each court must
establish a procedure for changing the crime and
PACC charge codes on court documents if the
offense at time of disposition is different than the
original charge. Use of the "Bench Guide"
described in Section 5.4 will be helpful in setting
up such a procedure.

Crime and Charge Cede

9.5 Sentence Modifications

MCL 769.16a (1) requires the court to notify CRD
of sentence modifications, or if a new final order
or judgment replaces a prior final order or
judgment. However, only amend a disposition to
reflect a major change (i.e. sentence to prison
because of a probation violation,

dismissal /acquittal on appeal, etc.). Do not
report minor modifications such as extension of
probation or sentence to county jail for probation
violation, or sentence to jail for failure to pay
fines/cost.

The disposition form for sentence modifications
must have "AMENDED" written or typed at the
top of the form. The original CTN and court file
number are used for the modification.

9.6 Disposition Forms:

The State Court Administrative Office has
approved the following forms for reporting
dispositions:

e MC 233 Order for Fingerprints

e MC 229 Petition and Bench Warrant
e MC 220 Warrant Recall
®

MC 219 Judgment of Sentence -
Commitment to Jail

CC 219b Judgment of Sentence ~

Commitment to Corrections Department

DCY 250 Felony - Register of Actions

DCY 251 Misdemeanor — Register of Actions

MC 263 Motion/Order of Nolle Prosequi

MC 262 Order of Acquittal /Dismissal

MC 207 Commitment Order — Not Guilty by

Reason of Insanity

s MC 242 Assignment to Status of Youthful
Trainee

¢ MC 243 Order of Probation

MC 245 Petition and Order for Discharge

from Probation

MC 228 Order Setting Aside Conviction

MC 235 Order for Return of Prints

JC 14 Order Of Disposition

JC 25 Order For Disposition Commitment or
Referral to Department of Social Services

Section 10 covers all Juvenile forms and
procedures including JC 14 and JC 25 mentioned
above. The balance of this section on court
procedures covers the CRR reporting elements on
these forms along with any special instruction
and exceptions.

@ o @ o e

®




Court Procedures

CRR 92

Aporoved, SCAQ
SYATE OF MICHIOAN
AL D TRICT CASE NO.
i ORDER FOR FINGERPRINTS
COUNTY PROBATE .
SR Court sddrect CTourl Riepiace N,
M
[Detandancs name, accrese, and wphone ro,
3 The Stale of Michigan
THE PEQPLE CF v
) a
fem
13 Juvenile  In the matter of
1T IS ORDERED:
1. . O Juvenile ahall go ¥
Da shaligo Dvna.
%0 that (ints canbe takanbelore . ____ .
or ot achadiiind oouri dak
£ b. The sherill shafl take custody of the d! ila 10 1ake
2 Thoclark shall forward immediately a copy ol this order with an attached copy of the laint, pelition, of ion o tha
potice agency roquirad to t2ha tingsmprints.
3. Unless i d. shall be raloased i aher ars 1ahen.

4. Refusal to submd to fingerpanting may subjoct the dafendant/juvi Nl to cortempt of criminal charges.

Siw — ey Bam.
CERTIFICATE OF SERVICE

1 carttythat on ths date coples of this ocler wero erved on the paries by ) mﬁ:ﬂm

b T Coutt ek

CERTIFICATE OF FINGERPAWTING|

1 cedity that two sals of lingerprints were taken, and that ! sent bolh originais 1a Iha prosacutor and a phoiocopy 10 the court.

[ Sgrers

Name {type or prey

uc 3 (vea) ORDER FOR FINGERPRINTS MGL, 784 20, MSA 28 BA7(1), MCL 760 1. MSA 29,1072

FINGERPRINTING

Order for Fingerprints MC 233

The court uses the Order for Fingerprints form to
order fingerprinting of a defendant who has not
yet been fingerprinted by the time of arraignment
or petition authorization. Fingerprinting may be
ordered only for defendants originally charged
with a felony or misdemeanor punishable by
imprisonment for more than 92 days (MCL
764.29, MCL 769.1).

Fingerprint orders do not give law enforcement
agencies the right to ~rrest and fingerprint in .
situations where individuals are not already in
custody. Individuals named in fingerprint orders
have the right to come to law enforcement on
their own. If they do not appear within a
specified period, then law enforcement can filea
bench warrant request.

Instructions:

1. IfnoRI-7 photocopy is attached to the warrant,
complaint, or petition, complete the Order for
Fmgerpnnts MC 233.

2. Send the form to the agency which is to do the
fingerprinting. Do not submit the form to
CRD.

9-3
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BENCH WARRANT

Petition and Besich Warraﬁt MC 229

Warrant Recall MC 220

The Petition and Bench Warrant form and the
Warrant Recall form record and report the
process of petitioning for a warrant, issuing a
warrant, taking the subject into custody, and
recalling the warrant after the subject has
appeared in court. Both forms are used by
district and circuit courts to report to CRD only
when the Bench Warrant is issued prior to
sentencing.

Instructions:

Petition and Bench Warrant MC 229

1. Enterall of the required CHR Disposition
Reporting Data Elements.

2. Submit copy of completed form to CRD if the

Bench Warrant is issued before the defendant

is sentenced or discharged. Send the CRD
copy at the same time the Bench Warrant is-
given to the arresting agency for entry into
the LEIN system.

Warrant Recall MC 220

1. Enterall of the required CHR Disposition
Reporting Data Elements.

2. Submit copy of completed form to CRD if a
Bench Warrant was previously submitted to

that agency for that CIN and the case is pend-

ing final disposition.

3. If the case is disposed immediately after ap-
pearance on the Bench Warrant, send a copy
of the dispositional form used to CRD.

AT NP SN R FITRA
PROBATE JOC COOE BW
Ongeal - Poken

Apovved, $CAQ Fok S
STATE OF MICHIGAN CASE NO.
JUDICIAL OMTRCT
ADICIAL CRCUIT PETITION AND BENCH WARRANT

COUNTY PAOJATE

Ww oot sdbrees TG
d | Plaren [Owtercaras)
© Paopla of (he State of Michigen v
o
G £0) 558

o il o Crimsnal r

O3 Probate  In tha mattar of

€1 Juvenda * Inthe matier of

A pewaon u not requared ¥ The bench ramant

A e
i} Peltionar requesis thal a bench warrant ba issued and
be srresied and held in contempl of court dor: Narne

0 laikire to appear. O the lotlownng reasons:

tdeclara that tha statements above are frud to the best of my injormalion, knowledga, ard belief.

Bae Pestoner agnoars
Raspondent faded to comply with &n order of this coun,
A bench warrant 1o arTest the respondort has issued on this dato.

Respondent was described as lolows:

Name and acaress of ssocndent Recw Sex
DN

Bring the betore the coun iately, of may be relsased when a cash of surety bond in the amount ot

S apostad lof parsonal appearance before the court at its naxt session,

T e Bwro
MEMORANDUM COPY - NOT TO BE USED FOR ARREST
TO THE COURT CLERK: Whon the onginal charge in & eriminal case is more than a 52 day miscemaancr oc islony and the

nas not been of sord a of this Petition and Bench Warant Memorandum to the
Michigar Stats Polics Certral Records Division as retuired under MCL 769.16a.

MC 224 (weo) PETITION AND BENCH WARRANT MCR 3608

Ongna - Count
131 copy {canary) - Tickiet e 3ed Gy (poklenrod) « Poboe for ream 1o count

Approved, SCAQ 24 copy (pw) - G pobos 41 copy « Froend ot B cout (¥ aopcatie)
STATE OF MICHIGAN CASE NO,
JUDICLAL ESTRICT| RECALL OF
. RIDICIAL CIACRT JRDER TO D
COUNTY PROGATE
m Coun sadreey Toun wolphons na.
[T-E warTenvore 12 80t ehend &nd fa Charge Dam of oferee
TO. Fotcn sgancy and acorsee. i3 e
r "

PROBATE JDGCODE RCW

CTN SI0 008

IT IS ORDERED:
1. The wamani, or order 10 apprahend, identiiad above be feturned immediatety 10 this cour.

2 Therecordof Ihis ordar IromLaw Network (LEIN}
{les
b sty e—— Bvna
COURT CALL TO POLICE {to acvisa of person's count appearance)
Daie Tire Porscn novhad:
CERTIFICATION OF REMOVAL (lrom LEIN filgs)
Povce agency
Coa Teme Sqratre

POLICE DISPOSITION (to claar polica fles)
D) Attached 1o thrs form T Deivered to coun whan person appeared thete

NSTAUCTIONS
Court  immediately after person appears s court on watrant. or order 1o apprehend, s0 advise Itie responsible pahice agency
{1}  bytolephona

Couri As h Apan form 1 i yeopy
4Z)  ororger order £ 2
copes to polce

Polce fmmadiats'y aher recenng court’s call, retum calf kir venlicaton purpases, remove the warrani, of ander lo apprehend,
{1)  trom Law Enforcement Jnformation Network {(LEIN} [es.

Polce  Upon racerpt of lorms, entet date and twne of LEIN contact. and sigh. fite pink Copy: retum geddenrod 2opy wih warfant.
{2)  ororder 10 apprebend, 1o coun { not akeady delvered whon person appeared W court)

wc20 (42%) RECALL OF WARRANT/ORDER TO APPREHEND

94
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Approved, BCAS I oy « R Paks -0 ey « Prasacuy
STATE OF MICHIGAN CA3E NO,
JUDICIAL DISTRICT JUDGMENT OF SENTENCE
JUDICIAL CIRCUIT [J COMMITMENT TO JAIL
T = R CONVICTIONS
Dm&n.duu‘w Dudurviancy rnama, iriirass. rd fiaghans o,
THE PEOPLE OF a ! v o 2 I3
L _ _ Judgment of Sentence — Commitment to Jail MC
R 219
Fﬁs%mmwﬁw\dmky'm of the crimols) &s stated below:
[ e CHARQE CODE(S) *
erlin cane Hlosmpion Judgment of Sentence — Commitment to Correc-
tions Department MC 219b
S S T S T The court uses these dispositional forms to record
2 O b o o BT wwwawws - and report convictions. District and circuit court
D10, T comcto s ot o o Sty o S WL 27732 use the Commitment to Jail form for
é??&”.‘i"i;‘""_"i"__"“"‘.:i“.:.mm comvangnres e | TSdemeanor and felony convictions resulting in
S, Servo days ¥ Jai, reck o thayn pravicusly g
The remaining time I jail 1o bo served (:M\oqwdbﬁuvbﬂhn)h any Comblnah()n Of
Dl%«mumbmhunmmumwnmwmwwﬁ-wm\gmvmwmmum
Orescimames B ™ ° ajail sentence
Oe. Pay: 3 S i} — s Total: § 2 pr obation and fines
G :-m:mmmmmmw R oo ure ® costs
o, e restitution

Dow

£39. Ba placed on probation for.

months and ebids by the terms of probation. (ke copsen ersw }
Cho. Complete the fokowing rehabiltative services;

» Cormamon
2t anpy - Compesiona (A rmum)

Apcroved, BCAQ

STATE OF MICHIGAN CABE KO,
JUDICIAL CiRCUIT JUDGUENT OF SENTENCE
COUNTY COMMITMENT TO
CORRECTIONS DEPARTMENT
- Count sddrese et Dlephara ma
=
THE PEOPLE OF THE STATE OF MICHIGAN v

lmmm -m]

THE COURT FINDS:

1. The defandant, reprosantec by counsel, wubundg&yan
stated below.

CONVIGTEDEY
com Conrt} ry cAME

ot the crimes a8

CHARGE COUE(3)
MCL ctatisPACE Cody

PR et 0" b iy plea, Lie 'NE o4 pusty y
Oz e s 10 the y of Clate urder MCL 257,732,
The detandants drver license numbar Is:

1T IS ORDERED:
3. Defendart Is sentenced 1o the custody of the Michigan Department of Cormactions &8 gtaiod balow * This santence shall be
Imimsciziely axocuted

BENTENCE | MINIMUM | MAXIMUM] DATE SENTENCE JAI. CREDIT
Cont | DATE _[vows [ hios [Dura] veers] hios BEGNS [ OYHER IFORMATION
) Delendant shalpay resttutionel§
4 Defendani sha¥paya $ assessment tot the Crime Vicim Rights Fund.
$. Court recommenciation:
= o T3

Uncler MCL 769. 188 the tlerk of the court shak aend a copy of this ordar to the Michigan Stete Police Contral Reconds Division
10 craate a cnminal history record,

s I8 8 comact abeiract The delay, daiver
wm«owumw ofC iong &1 & place desi bythe
(SEAL) Cocasy court oens.
CL TV Ha: LA 28 108K(1].

O Akcohol Highway Satety (=] [{m] DOipatien, O Dments! heath}
Specity:
Chi.Oxner:
B T (sea e L
Undsr MCL 769.164 the cerk of the court shall send a copy of this order 16 the Michigan State Police Cantral Records Divison ¢
10 creaie a cricinal history recond, ,
wENs @8 OF SEN TOJAIL CL 790 185, MBA 20 100K 1) UCH 64I7A) |

cc3ve 1421} JUDGMENT OF SENTENCE, COMMITREENT TO CORRECTIONS DEPARTMENT MCR 8 4TTA)

The Commitment to Corrections Department
form is used for circuit court felony convictions
resulting in:

» commitment to the Department of Correc-
tions

Instructions:

1. Enterall of the required CHR Disposition
Reporting Data Elements for the appropriate
form.

2. Submit copy of completed form to CRD.
Exceptions:

Assignment to Holmes Youthful Trainee Status

If the defendant is assigned to Holmes Youthful
Trainee status MCL 762.14; MSA 28.853 (14), use
the Assignment to Youthful Trainee Status form
(MC 242).

Deferment under Controlled Substance Act,
Spouse Abuse Act, or Parental Kidnapping Act.

If the defendant’s judgment or guilt is deferred
under the provisions of either MCL 333.7411;
MSA 14.15 (7411), Controlled Substance Act, or
MCL. 769.4a; MSA 28.1076, Spouse Abuse Act, or
MCL 750.350a; MSA 25.582(1), Parental
Kidnapping Act, use the Order of Probation (MC
243) form. For more information, see Section 11.
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Felony — Register of Actions DCY 250

Misdemeanor ~ Register of Actions DCY 251

These dispositional forms record and report
sentencing of a defendant in District Court for a
misdemeanor conviction resulting in any
combination of:

¢ probation,
¢ fines,
e costs,and/or
e restitution,
but not a jail sentence,

Instructions:

Use DCY 250 Felony — Register of Actions for
felony cases reduced to misdemeanor
convictions. Use DCY 251 Misdemeanor -
Register of Actions for misdemeanor convictions.

1. Enterall of the required CHR Disposition
Reporting Data Elements.

2. Submit a copy of completed form to CRD.
Exceptions:

Assignment to Holmes Youthful Trainee Status

If the defendant is assigned to Holmes Youthful
Trainee status MCL 762.14; MSA 28.853 (14), use
the Assignment to Youthful Trainee Status (MC
242) form.

Deferment under Controlled Substance Act,
Spouse Abuse Act, or Parental Kidnapping Act

If the defendant’s judgment of guilt is deferred
under the provisions of either MCL 333.7411;
MSA 14.15 (7411), Controlled Substance Act or
MCL 769.4a; M5A 28.1076, or Spouse Abuse Act,
or MCL 750.350a; MSA 25.5821(1), Parental
Kidnapping Act, use the Order of Probation (MC
243) form,

STATE OF MICHIOAN FELONY CASE NQ,
JUDICIA
| —_— ICIAL DISTRICT REGISTER OF ACTIONS
THE STATE OF MICRIDAN Cane voopred 12
v Judge
Ovbansant nane wnd wicrees Cma na Dews of cmplasny ] Poive Agarcy
BOND HuETORY
9 | o Troe | Amout How
$io.
ooy " cin
Onerwasr's Liownia ] Ghiase cww
i
Crme
Datorne At 3 [T
o Ty, Addree, Bar Teisphons
§ Ivasiogeting Office ]
Fosmariinn Atiorney
e——— D& aver
) PISTAICT COURT ARRAIMUINT ducye
1 O Demang Exsm D) Weive Exem  [3 Waive 12 0oy Rule
Dew RXAM O Dismisied LI Bound ower 10 Circuit Court Sdys
{_CWiived O Held O Nole Pros £ Reduced 10 Misdemamor i
1 Daw. AMENDA CAUAS & CHAAQE CODE
{
D ADRIDICATION
1 _Qres OGuity D Guitty, but mentally il ONoContest |
X SINTEINCING. Jucee
fir Cost Restitution Toust
WSI H-Ew Doy Mo | Doyt ot Probeton Ennration Do
4o DJCou
—— n | L oo
ACTIONS, JUDGMENTS, CASE NOTES Initials

STATE OF MICHIGAN CASE KO,
JUDICIAL DISTRICT MISDEMEANO
o e REGISTEA OF ACTIONS
O THE STATE GFICHIGAN OO Chr st
v
Detarciant 3 hame and hadreas [T Doty of comptart. [Posca yoency
BOND HISTORY
T [ [ o Jamamt | o
o
DB lad CIN
T Imu-
Crne’
UL
Chargs pode. | ~
TatipAtng BRCe(h)
Proascumng Ry
Clwawed £t nopt
Do T ARRAGRMENT e
D Guay O MotGulty [ Nolontest 1 Wule 1
Do ADIUDCATION ey

O Jury Tuat O Barch Taal

0 Pes
FINGINGS 0 Oudy as crwoed, DGy OM 1 GUIY, GInal Crme wd thape cooe
Protaas

O Guity butmentatydl [ Damased O Nole
Daw SENTENCING
Fea

Coum Fearoaon Tm-m To [revae
Wi e ) Hours | Deys Jat Protan Urwoeonam | dad o Thum
{ monga|
(7o ™
O3 Ravoked 0 Suscenced o r\nlrnnT
Coans

DATE

ACTIONS, JUDGMENTS, CASE NOTES

nitials

et (wea) MISOEMEANGCRA Ragirder of Actions

4 Y = ORI T s T e B
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Approved, BEAD et ooy - Deteradant
STATE OF MICKIGAN CASE NO.
JUDICIAL BISTAICT OF N 1
JUDICIAL CIRCUIT
(2] - Cawrt sodnas Caunt Wisphere Wa.
v, SO, Sre! WISphONS NG
O Thes State of Mictsgan
THE PEOPLE OF v
o
cH Juo lnoc
‘CHARGE COOE (5)
Count CAME MCL ctaion/PACC Code
' official, moves lor 8 noda prosequi in ihvs case
for tha followng reason(s):
Daa ofoe)
IORDER
iT IS OROERED:

0 3. Motion for nolle prosaqui is granied &nd the cass Is diemissed without prepdie:s,
T 2 Mation for roile prosedui i granted &3 10 the lollowing chame(s) which are cismissed without prejusics.

T3 2. Motion for nolla prosequi is Sanied

I3 4. Delendart shel be fom in thig casa.

0 5. Bond is cancelled and shail ba retumed ahar costs are deducted.

[0 6. Bordbiail is continued on the remaining charge(s).

Do e oo

tldem 1 is chocked 1ha cladk of tha court shat sand 8 photocopy of this order to the Michigan Staie Police Cetral Records
Drvision to create a comnat history racerd 83 requirsd undar MCL 769.16s,

“c i s MOTION/ORDER OF NOLLE PROSEOU!

MCL 787 29, M3A 21 0639

3nd copy - Delendent

A Orgrat - Connt
Sca0 181 copy - Prosecince 3rd copy - Dwiwdant stomey
STATE OF MICHIGAN CASE NO.

JUDICIAL DISTRICT ORDER OF
JUDICIAL CIRCUIT ACQUITTALDISMISSAL
OR REMAND

w Tt s T

13 The Stata of Michgan e, BIOraMe. BG WIHGNG 1O
THE PEOPLE OF

a v

cm (3 = i
CHAAQE CODE(S)

Counl CRBME MCL citaton/PACS Code
|l

1T 1S ORDERED:

©) 1. Tha case u cksrnased on the moton of the courd [ with [ whhout  prepdice

3 2 Tha calandant's motion for cesrmiscal e (ranied [ win O without  prejsdica and the case 8 dumtied

13 Tha delendant’s moton for dismessal  ranied N pat. 0 with O without  projudcs and 1he fofiowing charme(s) s/

argd

Q 4. Defendant s acquatied on all charge(s) in this caae aherinatby. 'O pdge. Oy
[3 5. Dalendant u scqutied aher trialby  Cf pdge D jury  only on the koowwig champs(s)

d from W ifvs case

3 & Defendant shal be
£3 7 8oad is cancalled and ahall be retumed after cosis 216 decuciad

£3 8 Bond/baitis continued on tha remaining champe(s).

distnet court kof urther peoceedings for the follawing rezsons

039 Thacases tothe

™ Tioe

Itaem 1, 2, 0t4 18 cheched, the Ci
Devesion 10 Create a crimnat tustory recond as requiced under MCL 769.188.

NC 282 (4a6) ORDER OF ACQUITTAUDISMISSAL OR REMAND

»
.

DISMISSAL/ACQUITTAL
OF CHARGES

Motion/Order of Nolle Prosequi MC 263
Order of Acquittal/Dismissal MC 262

Commitment Order— Not Guilty by Reason of
Insanity MC 207

District and circuit courts use this group of
dispositional forms to release defendants from
charges through dismissal, acquittal or reason of
insanity.

Each form and the disposition it records and
reports is listed below.

Motion/Order of Nolle Prosequi MC 263

The court grants the prosecuting attorney’s
motion to dismiss the charge(s).

Order of Acquittal/Dismnissal MC 262

The defendant is acquitted of the charge(s) after a
trial by a judge or jury or the charge(s) are
dismissed by the Court.

9-7
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Commitment Order— Not Guilty by Reason of
Insanity MC 207

Defendant is found not guilty by reason of
insanity and is committed to the Center for
Forensic Psychiatry for treatment.

g o CobeA vadrees

k 11He prOPLE OF

He 207 tewds COMMITHMENT ORDER, NOT GUILTY BY REASON QF INSANTTY

Appicved, 5CAD
STATE OF MICHIGAN

JUDICIAL DISTRICT
JUDICIAL CIRCUIT

COMMITMENT ORDER CASE NO.

NOT GUILTY
BY REASON OF INSANITY

Court ek pirame o

13 The Stata of Mchgan [ Delondants namw. addreas, snd klvphone ra

PRSI PRI —

[4C] l [

J"n?:r

[Goanat e

., 800ees, bas o, r , addract, bal no..

':' 1. Defendam [ pled (3 wasfound  not guilty of the oitansa(s) charged by roason of insariity.
8§ ITIS ORDERED;

2 Datendan} 13 committed 10 the cusicdy of tho Cantdr far Foransic Psychislry foc a poriod nol to excead 60 days.

3. The center shall thcroughly examine and evaluale the prasant mental condifian ot detandant in order ta reach an opinion on
whather defendant meets ihe legally establishad arderia ot 2 parson tequiing treatment or udicial admission.

4 Within 60 days tromihe date of lhus order, Ihe Center for Forensic Psychialry shall e a wrien repont with the coun, dalense
counsal, and prosecuting oliicial in accordance with tha menta hsalth code:

51 is

h cod

ized asa pevsonjequuinq lmnlmc‘m of by judciat admisfioﬂ as defined in the mental

of laave by Lhe Canter lor Forensic Psychiatry.
6.1 a. Tha sheritt sihalt 1;7anspon delandant to tha Center jo¢ Forensic Psychialry.
or
O b. Datendant shal immediately report to tha Canter for Forpnisic Psychialry for admission,

7. Tha clark of ihe court shall send 1o the Center kor Forensic Psychiatry a settled record of facls conceming the oflanse(s)
which defendant was lound to have committed, but was acquified.

8. Addironalorders

baw Jadge B,

Undar MCL 769.véa the clerk cf Ihe court shall send a £opy of this order to the Michigarn State Petice Cenlral Records Division
to create a crsminal fustory record.

MGL 230 2030; MSA 14.800{1050), MCR 8.904

Instructions:

1. Enter all of the required CHR Disposition
Reporting Data Elements for the appropriate
form.

2. Carry out any applicable instructions listed
below under Additional Instructions.

3. Submit copy of completed form to CRD only

when the entire case is dismissed by the court.

Additional Instructions:

Motion/Order of Nolle Prosequi MC 263

Check box 1 in the "IT I5 ORDERED" portion of
the form to note that the motion for Nolle
Prosequi is granted and the case is dismissed.

Order of Acquittal/Dismissal MC 262

Check the appropriate box under the "IT IS
ORDERED" portion of the form.

» For charges dismissed after a motion, check
Box 3 nothing that the motion for dismissal is
granted and the case is dismissed.

+ For acquittal of charges against the defendant
after a trial, check Box 4 noting that the defen-
dant is acquitted and type of trial (judge or
jury).

Q Note

If there are multiple counts in one case and
the defendant is sentenced on one of the

vm‘

s

counts, send only the sentencing dispositional .

form to CRD.
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v copy - Proseccr
40 oogy - Deterdant

| Approvet, 8620

STATE OF MICHIGAN
JUDICIAL DISTRICT
JUDICIAL CIRCUIT

Coun sddrees

ASSIGNMENT TO CASENO.

YOUTHFUL TRAINEE STATUS

G
—“l'

Delencants name, aiciees, and lepnons no.

@ The State of Michigan
THE PEOPLE OF v
a

CIN [ a0 luou

CHARGE GODE(S)

Caunt CAIME HCL citation/PACC Code

THE COURT FINDS:

1 The dafandant is alieged to have commitied a criminal offense, other than murder in tha first degree or 3 majr controtied
substanca ofianse

ited batwsen the L]

2 The alleyed cnmunal offense was and twanuath birthdays,

3 Both the dolendant and the detandant's legal guardian or guardian ad ldem h: 1o of the

to youthtultrainea siatus
17 |5 OROERED:
4 Tha deisndant 15 assiuned 1o youthhul traines stalus and is.

C3a tathe ol for custodial sup: and tranng lor a pariod of
nan ! faciley by tha for such purposes.
or
£1 b 15 placed on probation for a pariod of undarthe ion of a probation officer and shatl abide
by the terms of probation.  (Ses seomsw crer )
[ it i fadad

Under MCL 762 14 1he coust clark, the arresting agency, and tha State Police shall maintain this case as a nenpublic record.

Urder MCL. 769 16a tha clark of the court shall sand a copy of this order to the Michigan Stala Polica Contrat Records Divisson
tocratte 3 cnminat history record.

uc (288) ASSIGNMENT TO YOUTHFUL YRAINEE STATUS

MCL P62 11, MSA 78 853 11), MCL 782 13, MSA 20 23X11)

SPECIAL DISPOSITIONS
Non-public Records

Assignment to Youthful Trainee Status MC 242
Order of Probation MC 243

Petition and Order for Discharge from Probation
MC 245

Order Setting Aside Conviction MC 228

District and circuit courts use these forms to
record and report dispositions in which entry of
judgment of guilt is deferred and defendant’s
record may become a non-public record. These
actions would include assignment of a defendant
to probation or to Holmes Youthful Trainee
status. The last part of the correction process,
release from probation and setting aside of a
conviction, is also recorded by special disposition
forms.

Assignment to Youthful Trainee Status MC 242

Records and reports that the defendant has been
assigned to Holmes Youthful Trainee Status
pursuant to MCL 762.14; MSA 28.853 (14).

Instructions:

1. Enter all of the required CHR Disposition
Reporting Data Elements.

2. Submit copy of completed form to CRD.
Exceptions:

Removal of defendant from Holmes Youthful
Trainee Status

If the defendant is removed from Holmes
Youthful Trainee Status, the court will use the
Judgment of Sentence ~ Commitment to Jail (MC
219) or Judgmient of Sentence Commitment to
Corrections Department (CC 219b) form.

3 Note:
The record for this CTN becomes a NON -
PUBLIC RECORD when this order is entered.




CRR 92 Court Procedures

Ongwal - Coun. 2nd copy - Delendani

Agprovod. SCAD Illmw.- Prot son Dupariment 3rd copy - Prosscutor

Order of Probation MC 243 ‘ S e CASEND.

it reriling CADER OF PROBATION

Records and reports only those misdemeanor o T S

and felony dispositions in which entry of BNNCL S R B SR

judgment of guilt is deferred by the court under o v

one of the following: - >~

MCL 333.7411; MSA 14.15 (7411), Controlled lj“‘“”‘" [~

Substance Act o e cupaioaprona |

Bl T o e

MCL 769.4a; MSA 28.1076, Spouse Abuse Act SRR

IT1S ORDERED that the defendant ba placed on probation undar the supervision of the above named probaticn officer fer the
MCL 750-35()&; MSA 25.5821 (1) Parental termi indicated, and tha defendant shall.
. . 1. No( violats any criminal taw of any gnit of govemmant of this state,

Kldnappll.\g Act . ) ) : §§)§i ;z’ﬁﬁ;ﬁ;ﬁ#ﬁ%}%ﬁé;m%. or az often as the probaticr: officer may requira, elther in parson orin

FOI' more mformatlon about these lmuted use 4. Notity the pfo!?alm olficer immediately of any change of address or smployment status.

dismissais, see Section 11.7. & Pay hatolowing. $ e S S e

(3 The fotal amqunl dus may ba in of$ per.

Instructions:

1. Enterall of the required CHR Disposition
Reporting Data Elements.

2. Check the appropriate box in the Offense Area e == -
of the form to indicate the provision under - - :
Which Proba tiOn Was or der ed (CO nt_r ou ed 1 hava read or haard tha above ordor of probation and hava received a copy. ! understand and agrea to comply with this order.
i‘:bsmnce ACAtl ?)pouse Abuse ACtl or Parental ul;.:l.h;) pdgmegl:zm:l;n' o&;l:;:r[!;q as s:aled a.?ovec,tl':: d'm;: ?l :%‘::::9: a ’;:dhmmy.,g; !;ﬂsz order 16 the Michigen

. i in C . fata Polica Centra vision 10 create a inat history s as required under .16a,
pp g uc 243 (a09) ORDER OF PRODATION

3. Do not submit copy of completed form to CRD. e

Conviction Due to Violation of Probation

Exceptions ~ Convictions If the defendant violates the provisions of the

. . . probation order and the court enters a conviction
If t_hie.defe?d:é\t 15 CmeCted and judgment of resulting in: a jail or prison sentence, probation
guilt is entered, use: and fines, or costs and restitution, record and
Judgment of Sentence - Commitment to Jail report the new dispositional information on the
MC219 Judgment of Sentence ~ Commitment to Jail (MC

. 219) or Judgment of Sentence - Commitment to

Judgment of Sentence — Commitment to A
Corrections Department CC 2196 Corrections Department (CC 219b) form.
Register of Actions DCY 250-251 Amendments to the Order of Probation
Assignment to Holmes Youthful Trainee Status Do not report amendments.
If the defendant is assigned to Holmes Youthful O Note:
the Assignment to Youthful Trainee Status (MC record until the case has been dismissed
242) form to report. under the applicable statute.
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@ |

Origwrat - Court
81 copy - Probason Deparsmant
2nd copy - Dvtenstant
Approved, SCAO Xd - Proseasos
STATE OF MICHIGAN CASE NO.
JUDICIAL DISTRICT PETITION AN ORDER FOR
JUDICIAL CIRCUIT DISCHARGE FROM PROBATION
oM Court padress Court telephons ne.
M.

[ The State of Michigan
THE PECPLE OF

[Ben ciprotaton Chne

[rem sz

| respectiully potitlon this coun fo discharge ths defandant from probation for the foflowing reasons:

() ot
ORDER OF PROBATION DISCHARGE l
IT 13 ORDERED:

1. Dafendant Is dischasged from probalion supenviaion, and any unfultitad obiis:tions o¢ conditions of the sentence Imposed by
this court are suspended, sxcept 1hal collection for unpald leiony probation ovaraight less may be pursued wocording to law
{MCL 771.3¢{5)).

O12. The plea or finuing of guill under the: 3 Controtiad Substznce /.~ (MCL 333.7411)
0 Spouse Abuse Act (14C . 769 42)
O3 Parantal iidnapoing Act (MCL 750 2502}
Is 8ot aside and tha case is dismissed. The racords of arest and discharge of dismissal in this case shail ba retained as
a nonpibilc record according 1o law.

Ja. The siatusof Youthtul Trakee s terminated under the Holmes Youthiul Trakase Act (MCL 762.14) andtha case !gdis:rdsmd.
Tha record of anrest and discharga of dismissal in this case shall ba retained as @ nenpubsic recard accoring 1o law.

Gane ey B o

1%em 2 or 3 I chackad, the clerk of 1he count shall sand a photocopy of this order fa Ihe Michigan State Pofice Ceniral Records

Division 16 create a crimina! history record as required under MCL. 768.16a,

MCL 7715, MSA 28 1138

R FOR DISCHARGE FHOM PROBATION _

Ongal - Caunt
161 copy + Staw Pokce 8 wpy - Prosecuor

Appioved, SCAD 2nd copy + Armaaang sgency 49 copy - Dwlencant
STATE OF MICHIGAN CASE NO.
JUDICIAL DISTRICT ORDER ON APPLICATION YO ’
JUDICIAL CIRCUIT SET ASIDE CONVICTION
- TGRE Cawst adérees

(U8

[ The State of Mchigan
THE PEOPLE OF
a

—

Do lencans's Narme, sodveed, 4nd MOhone no
v
o & =

1 Theapplicant €3 has [Jhasnot bean convictad ol more than one criminal offense

]DOB

THE COURT FINDS:

2 Theconviction [Jis  [3isnot  a laliic ollense, or a felony for which the islhile

an Ohas ©Ihasnol  boen atleast five ysars lollowing 1he :mposition of the santenca or comgiletion of any term of
tmprsanment for tha conviction.

4 Anopporiunty 0 has (3 hasno!  beengiventoths Atiorney General and iclal

the

ion, and it 18

§ Cucumstances and behavior of Ihe appiicant Q1 de I3 do not
wah lhe public welfare.

sty sefting ask

1T 1S ORDERED;
O 6 The applicalion is donied.

€3 7. Tha conviction in this casa i set aside. Under MCL 780 623 tha court cleck Ihe arresting apency, and Lhe Siate Polica
shalt matntain a nonpublic record of the ordar setting aside conviction and of the arrasl, fingerprints, conviction, and
sanlence 1n this ase

B o e ——

Axtga Barno
Under MCL 763 152 the clerk of tha court shalt send a copy of this order to the Michidan State Police Central Records Division
fo create a criminal history record.

MCL 720 621. MGA 26 1274(101), 1AL T80 623, LISA 78 1274103}
ucs («s9) ORDER ON APPLICATION TO SEY ASIDE CONVICTION

Court telephons ha,
.

S

Petition and Order for Discharge from Probation
MC 245

Records and reports that the defendant has
fulfilled the obligations and conditions of
probation and the charge(s) is to be
dismissed pursuant to one of the following:

2

MCL; 762.14; MSA 28.853 (14), Holmes
Youthful Trainee Act

MCL 333.7411; MSA 14.15 (7411), Controlled
Substance Act

‘IXICL 769.4a; MSA 28.1076,Spouse Abuse
ct

MCL 750.350a; MSA 25.582(1) Parental
Kidnapping Act

Instructions:

1.

2.

Enter all of the required CHR Disposition
Reporting Data Elements.

Submit copy of completed form to CRD.

Note:

The record for this CTN becomes a NON-
PUBLIC RECORD when this order is entered,
if entered under the provisions of one of these
acts.

Oprder Setting Aside Conviction MC 228

Record and report the request and the court
order setting aside conviction uinder MCL
780.621; MS 28.1274(101).

Instructions:

1.

Enter all of the required CHR Disposition

Reporting Data Elements.

Check the box under the "IT IS ORDERED" sec-
tion of MC 228 to note that it is ordered that
the conviction in the case is set aside, and that
a non-public record will be maintained by

the State Police pursuant to MCL 780.623.

Submit a copy of completed order to CRD.

Note:
The record for this CTN becomes a NON-
PUBLIC RECORD when this order is entered.

9-11



Form MC 235 — Return of Prints

If fingerprints are not returned within 60 days of
the adjudication of finding of not guilty, the court
may use the MC 235 "Motion and Order for
Return of Prints".

SRR ; B S EANT . SRCNRY : SR
Orgnad - Court PROBATE JOC °ODE: RO
istaopy - Stam Al e 3rd copy - Proaa

Approaed. SCAQ 2 copy » Alres.§ agancy 10 copy > Delen At
AT O M it MOTION AND ORDER FOR THE CASEND.
: FAINS
e RETURN OF FINGERVAINIS,
voncat | ARREST CARD, AND DESCRIFTION
SA Toun aBdress Courl Wiaphont PG,

Q Tna Stale of Michigan
THE PEQPLE OF
a

2 Juvenile  Intha matter of

CHARGE CODE(S)
Counl CRIME MCL chatlon/PACC Code

F

]

. . stats that on
Nava (ype or et} Daie

3 { was found not guitty of all oitanse(s) charged in this case.

©) My case was dismissed without trial.
1 have had no prior convictions.

1 REQUEST that ths fingerprinty, amnst card, and description be retumed 1o me by ihe official holding the Information,

Oute Sigranre

[OADER]
IT15 ORDERED:

Under MCL 28 243 tha Stata Polica and artesting agency shal iatsly, whhout charge et mend, tetur
lo the dalendant/uvenile the fingarprints, Rrvest card, and description taken or mada in tha above case.

oy porry B ma,
Approved a3 o form or by:
Taw
Prosecutng aitcal Bar no. Ahcrney ko detendanfaenie DB o,

Under MCL 769.16a Ihe clork of the court shall send a copy of this ordur to the Michigan State Poiice Central Records Division
10 delete this crimina) hislory fecord,

MCL 28247, MSA 4.480, MCR 8 034(0}
ucne (w50) MOTION AND ORDER FGA THE RETURN OF FINGERPRINTS, ARREST CARD. 4NO DESCRIPTION
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Section 10

Juvenile Reporting

This section covers reporting procedures for juvenile Criminal History Records (CHR).

10.1 Introducticn

Previously, the county prosecutor’s office sent
fingerprint cards (RI-7’s) to CRD at the time of
arrest for both juveniles and adults. If a juvenile
court did not grant a petition for a particular case
and therefore did not file a disposition form,
CRD records wrongly indicated an "open arrest.”

Since 1990, refinements to the system for juvenile
record keeping and new interpretations of P.A.
40 and P.A. 72 that requires juvenile offense
reporting, have made the process more efficient
and exact.

Figure 10-1 shows the proper route to initiate a
criminal history record for a juvenile offender.

To begin the process, the prosecutor forwards a
completed RI-7 directly to juvenile court.

A) If the court decides to grant a petition, it sends
the RI-7 to CRD. After the final disposition,
the court sends the appropriate disposition
form to CRD.

B) If the court decides not to grant the petition, it
returns the RI-7 directly to the juvenile and
CRD remains uninvolved.

C) If the court decides to waive the juvenile to
adult court, it sends the RI-7 to the prosecutor.

This proceduie eliminates confusion about the
RI-7 for cases dropped by or moved from juvenile
court.
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* Start arrest cards
st e e ¢ Fingerprints on RI-7 card
» Infermafion on RI-7 card

» Quality check

+ Assign CTN

* Determine PACC charge code
+ Start pefition

%

* Decide not to
e e grant petition
* Return RI-7 to

*» Decide to try

s Grant petition

o= o Arraign juvenile
* Check for
fingerprints At7

.

- ModifyRI-7 — —— &

» Fingerprint check for record
* Assign SID
* Record CHRI

* Handle case
» Enter disposition and
final charge code

e e e e e [pdate CHR

Figure 10-1
Juvenile Reporting Procedure
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10.2 Processing Records

For best results in dealing with juvenile criminal
history records, CRD needs to receive RI-7's and
disposition forms at the proper time. Continued
cooperation of law enforcement agencies, county
prosecutor’s offices, and juvenile courts is
imperative for good record keeping throughout
the state.

If fingerprint impressions have not been made on
the RI-7, the court must fill out an order for
fingerprints, form MC 233 (see page 9-3). In
situations where the juvenile does not go to the
law enforcement agency to be fingerprinted, the
court can charge the juvenile with contempt.

The warrant holding/seeking agent should take
care to enter all proper ORI codes on the RI-7 to
help track information. See Section 3.7 for
additional information on ORI codes.

10.2.1 Law Enforcement

To begin the juvenile record keeping process, the
warrant-holding law enforcement agency
fingerprints the juvenile and completes the RI-7.
The warrant-holding agent then forwards the
RI-7 to the county prosecutor’s office.

10.2.2 Prosecutor’s Office

The prosecutor starts the petition, if not granted
prior to the juvenile’s arrest. The Prosecutor
assigns a PACC and a CTN.

In order to make a clear distinction between
juvenile and adult files, assign CTN codes
beginning at 800,000. For example,.a CTN code
for a juvenile might be 33-91-800001-01.
Whatever CTN system is used, the prosecutor
should coordinate juvenile CTN'’s with adult
codes to avoid duplication.

The prosecutor checks that the rest of the
information on the RI-7 is correctly filled in. To
avoid confusion with "open files," the prosecutor
sends the RI-7, along with the petition
application, directly to the juvenile court, not to
CRD.

10.3 Court Proceedings

Once juvenile court receives a petition
application for a juvenile hearing, the court must
decide how to deal with the case. The court at
that point may determine to:

- refuse to grant the petition
» try the individual as an adult

» refer the individual to the Department of So-
cial Services, or

« hear the case in juvenile coust.

Depending on the decision of the court, the RI-7
is either sent to CRD, the prosecutor’s office, or
back to the juvenile .

If the court grants the petition, it sends the RI-7 to
CRD to initiate a criminal history record. If the
court waives the case to adult court, the juvenile
court forwards the RI-7 to the prosecutor’s office.
The prosecutor modifies the information on the
RI-7 and indicates that the juvenile is being
"Tried As An Adult." If the court decides to take
no action, the RI-7 is returned to the juvenile.

10.3.1 Holmes Youthful Training Act

The juvenile court can not sentence an individual
to the Holmes Youthful Training Act. HYTA
only applies to persons between the ages of 17
and 21 who are being sentenced in the adult
court.

10.3.2 Reportable Juvenile Offenses

Table 10-1 lists the offenses which must be
reported by juvenile court to Criminal History
Records as defined by Public Act 40 of 1988.
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Table 10-1
Reportable and "Attempted” Juvenile Offenses
Title of Offense MCL Sectlon Applicable PACC
Code(s)

ARSON

Dwelling House 750.72 750.72-A

Dwelling House Ourtilage 750.72 750.72-B
ASSAULT with Intent to Murder 750.83 750.83
ASSAULT / Bodlly Harm Less Than Murder 750.84 750.84
ASSAULT with Intent to Rob Unarmed 750.88 750.88
ASSAULT with Intent to FRlob Armed 750.89 750.89
HOMICIDE Attempted Murder 750.91 750.91
B&E

Building with intent 750.110 750.110-A

Occupied Dwelling with intent 750.110 750.110-B
HOMICIDE- Murder 1st degree

Premeditated 750.316 750.316-A

Felony 750.316 750.316-B

Open Murder - Statutory Short Form 750.316 750.316-C
HOMICIDE- Murder 2nd degree 750.317 750.317
KIDNAPPING 750.349 750.349
LARCENY IN A BUILDING 750.360 750.360
MOTOR VEHICLE - Unlawful Driving Away 750.413 750.413
CRIMINAL SEXUAL CONDUCT - 1ST DEGREE

Multiple Variables 750.520B 750.520B

Person Under Thirteen 750.5208 750.520B1A

Relationship 750.5208B 750.520B1B

During Felony 750.5208 750.520B1C

Accomplices 750.520B 750.520B1D

Weapon Used 750.520B 750.520B1E

Personal Injury 750.5208 750.52081F

Injury To Incapacitated Victim 750.5208 750.520B1G

Mentally Disabled - Relationship 750.520B 750.520B1H
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Title of Offense MCL Section Appiicable PACC
Code(s)
r CRIMINAL SEXUAL CONDUCT 2ND DEGREE
Multiple Variables 750.520C 750.520C
Person Under Thirteen 750.520C 750.520C1A
; Relationship 750.520C 750.520C1B
i During Felony 750.520C 750.520C1C
Accomplices 750.520C ____750520C1D
P Weapon Used 750.520C 750.520C1E
k Personal Injury 750.520C 750.520C1F
Injury to Incapacitated Victim 750.520C 750.520C1G
Mentally Disabled — Relationship 750.520C 750.520C1H
k CRIMINAL SEXUAL CONDUCT 3RD DEGREE
: Multiple Variables 750.520D 750.520D
Person Thirteen through Fifteen 750.520D 750.520D1A
Force or Coercion 7 750.520D 750.520D1B
Incapacitated Victim 750.520D 750.520D1C
CRIMINAL SEXUAL CONDUCT
‘ Second or Subsequent Offense 750.520f 750.520F
Assault With Intent To Commit Sexual 750.5209g 750.520G1
Penetration
3 Second Degree Assault 750.520¢ 750.520G2
ARMED ROBBERY 750.529 750.529
‘ UNARMED ROBBERY 750.530 750.530
CONTROLLED SUBSTANCE — Del/Mfg 650 333.7401 333.74012A1
or More Grams
CONTROLLED SUBSTANCE — Possess 650 333.7403 333.74032A1
or More Grams

' Table 10-1 (cont.)
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10.3.3 No Action

If the court and/ or the prosecutor decide not to
take action on the case, CRD remains uninvolved.

If the court decides not to grant a petition for the
case, which stops the filing process, it must
return the RI-7 to the juvenile and should not
send anything to CRD.

10.3.4 Individual Tried as an Adult

If the court determines to try the individual as an
adult, it returns the RI-7 to the prosecutor who
must assure that all modifications are made prior
to submission to CRD. Before sending the FBI
form and RI-7, the prosecutor should check that
the:

» RI-7 lists an adult CTN number,
+ Box E34 on RI-7 is marked as charged
» Mark in Box E37 is erased

» RI-7 lists the proper court in the jurisdiction
field, and

« FBI form shows the juvenile is being tried as
anadult.

The State palm prints, if available, can also be
sent to CRD along with the RI-7 and FBI form.

10.3.5 Case Referred to DSS

When the juvenile court grants the petition, it
sends the RI-7 to CRD immediately. This action
initiates a criminal history record.

After a hearing at which the court decides to refer
the juvenile to the Department of Social Services,
it sends the JC 25 final dispocsition form to CRD.
This form completes the criminal history record
for the offense.

O Note:
FBI forms can not be submitted for this action.

10.3.6

Since juvenile court grants the petition, it sends
the RI-7 to CRD immediately. This initiates a
criminal history record.

After the hearing, the juvenile court sends the JC
14 final disposition form to CRD. This form
completes the criminal history record for the
offense.

Hearing Held in Juvenile Court

If the court finds that the material allegations are
not sustained, or the Prosecutor decides to "nolle
prosequi,” CRD will return the RI-7 to the
Jjuvenile as long as no prior conviction records
exist or the offense is not a sex offense.

2 Note:
FBI forms can not be submitted for this action.,

10.4 Transfer of Jurisdiction

To avoid confusion when transferring a case to a
different jurisdiction, it is preferable to use a new
CTN assigned by the prosecutor in the county
where the juventle lives rather than the CTN
from the county where the crime occurred.

In all cases of transfer, the juvenile court in the
county of jurisdiction where the crime occurred
sends the RI-7 to the juvenile court in the county
where the juvenile lives. This court is responsible
for forwarding it to CRD. After final disposition
in the case, the court handling the case sends the
disposition form to CRD.

Figure 10-2 outlines this procedure.
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* Grant petition
* TransferRI-7  ===—-

Figure 10-2
Transfer of Jurlsdiction

Start arrest cards
Fingerprints on RI-7 card
Information on RI-7 card

Quality check

Assign CTN

Determine PACC charge code
Start petition

» Arraign
e Check for fingerprints
« Assign court case number

« Fingerprint check for
= e TeCORd

* Assign SID
e Record CHRI

« Handle case
« Enter disposition and
final charge cocle

==+ Update CHR
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10.5 Juvenile Offense Instructions: ‘
Disposition Reporting 1. Enter CHR disposition reporting data elements.

Juvenile court can file a disposition using either « Fill in codes and personal data. Some of this

the JC 14 form or it can refer the case to the information appears on the RI-7 and must
Department of Social Services using the JC 25 match. Particularly check that the name used

form. at arrest and the one on the JC 14 are the same.

10.5.1 Order For Disposition - JC 14 « Fill in Box 5 for any material allegations sus- *

Juvenile court uses this dispositional form to tained. PACC charge codes are required.
record and report whether material allegations » Fill in the "IT IS ORDERED" section with the .
are sustained. outcome of the hearing.

v 2. Submit copy of completed form to CRD after
Sare 6 e e final disposition.

COUNTY OF CRDER OF DISPOSITION
(DELINQUENCY PROCEEDINGS}

TROGATE COURT JUVENILE DIVISION

- [im lsxo {mn ] Instructions fOrDismissal.'

w

e If all or some of the material allegations are

2 fivothaarng - RIS e e e sustained but the court warns the juvenile and

4 :‘:1:(,:: %‘:n}:t ll’n:-:?'\l;):;’:o‘:?;&?lﬂ; ::&::::n‘»m:ﬁ:)wq:;?dmn Qustodian, guardian ad inemi, and (Thad [waved dismisses the Peﬁﬁonl d\eck Box 9.

% An adudication was held and tha court found 1hat the iollowing matanal aliagations of the petmondated .. __ - . . .

: o 71:7;%:’5’:@ e If none of the material allegations are sustained,

! : I; el ) R S 7*1 ChECkBOX 13
T . et o atra T o renciont O Note:

N ?"x‘&iﬁlﬂ"ﬁ’i?&“ﬂﬂ? o ,L"&'J?b"g ﬂiﬁmﬁ?&ﬂfmmﬁmmwm accondng to MCR 5 836 If the court Sustains material auegatiOnS fOI'
s L'l:‘ill"..‘:ﬁ.?i‘i‘iﬁ.‘é’&:éﬁ”&ﬁ"ﬁ e Sectuian o Sutoyrdu MG 287 792 any Charges, the RI-7 will not be returned to

1715 ORDERED:

i ..o twamedandihe petiton is dismssed * the juvenile.
TSt thygow of prtt
T 1tu The uvonde is placed i the 18mparary ctistody of this coun and Shall b pIACEE WM e e ot s e
1 Omr vt e T Instructions for Multiple Incidents Under One
Case Number:

For CRD to track disposition reporting when
multiple incidents, each having a different CTN,
are included under the same case number, either:

12 Thowvew dala s - . [P

{13 Thupotton s asmssnd* » cross reference each material allegation and
Thaw darn . T T e CIN, or

"Note Chork dent“d utly if all or s0med of Ihg matenal allegabons A.uu.l.umd
CTheck ita 11 only if al) of the.malenal aflegations

P g
pon ditpasibnn B 3 prvanilo olfens as delined under MCL 28 241a{l) the clork o thy coun shall sand  Copy of ths ordor I s 1Sea Separate form to report dlSPOSlhO.nS for
i Macbagan State Folkr Cendral Récords Diviston 10 creatd a crminal history secord as requited by MCL 712A 18(8) )y

LCL 2124 TR NGA 27 JITHSOR 187 d\ CITQ’
#00 ha ORDER OF DISPOSITION (DELINQUENCY PROCEEDINGS) WL HI7A 20 MOA 72 J4THS08 0} ICAR 3 56, 1 94) ea . -
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10.5.2 Order For Disposition - JC 25 Instructions:

Juvenile court uses this dispositional form to 1. Enterall required CHR disposition reporting
commit or refer a juvenile to DSSand as a data.

supplemental disposition for probation violations « Fill in codes and personal data. Some of this

that result in commitment to DSS.
° information appears on the RI-7. Particularly
check that the name used at arrest and the one

on the JC 25 are the same.
e S R « Fill in Box 5 for any material allegations sus-
" COUNTY OF NT OR REFERRAL

COMINTME!
TO DEPARTMENT OF SOCIAL SBERVICES

o s | " e oottty ,- tained. PACC charge codes are required.
P ra et e e = = ] « Fill in Box 11.

2 Date of heanng . CL 99 o . . . . .
Mo » Fill in restitution and service fee information.
a0 anomey
e btk bubilos— 2. Submit copy of completed form to CRD after
i - final disposition.
! 1

P rmert A’ R sarrman HC” v PO bl

8_Specic edngs of fact and law 1eQaRANG this PrOCaedng have been made on the teconmd
{17 The offense adpuicated is 3 reporiabie pivenis Ditense and the avenda has been hingerpinted scoondng 1o MCH 5 X34,
{38 Theaftense adpxcaied & ieponiabie (o the Secretary ol State under MCL 257 732

The pivera's diver keense rumber 3
THE COURT FINDS.
¢ Cla Ruasonadie etons Clwars Clwsce not  macs 1o provent of skmenats ma reed or pacemant

Db Ressonabis etions (Jhave D) havenot  boed made 10 make 1t possisie lof the kivensie ta 1wium 10 Pesher homs
T3 ORDERED:
10 The prveciie 13 placed in the (emporary custody of ths court
11 $Ja The pveruie 1 committed 10 the Michgar Deperment of Socis! Servicas under MCL 803301 (VRA}

(In 1he gvenie 1s tatenred fo the County Departiment of Saaial Servces tor placoment and cae under MCL 400 85(h}
12 The Dvecior of the Michegan Department of S0c1a) Sarvices W D000 $HOCIS) GUATEN 10 HECH?/S ANY Denetrs Now dus’

OF 10 bOCOIME JUS Ihe Juvense from the goverruTunt ol the Uintad Siates 5nd pending izanaker 10 the Dapanment of Social

Services, lemporary placement @ as fokows

13 Reirburiement 1of the cost of e and arormey Sees shsl D2 Paxd B3 fokows

14 Restaution shat be pext a3z fotlows

15 A sarvce fee 3hall be paxd as iclows
O 18 Oher

17 Therenewdsio b

Coes e
trsposttion of 8 pvende oflenss 13 tetned under BICL 28 241alf]. Ihe Clerk of the coun shall send a ooy of thae orer o

the Michigan Siata Polca Central Records Divison 10 craale 5 crwvonal hetory record a3 requred by MCL 7124 18(8)

i ieen ORDEA OF oA 1O DEPARTMENT OF SOCIAL SERVICES

(DELINQUENCY PROCEEDINGS LiC 400 34N MBA 18 435(0) MCL THIA 18 baSr 27 31TR9M 10}
SGL TIZA J0 WA 2T 31 7N 204, TUIA 34 MA 1P 3708 24) MCL 503 301 MSA T3 I031) MCR S B34 § 94 8 SAKA)
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10.6 Setting Aside a Conviction

MCL 712A.18e allows a person to apply to have a
juvenile conviction set aside if:

- five years have elapsed since conclusion of
the court sentence, and

« the individual has not had any other crirninal
involvement.

Some additional situations, such as traffic
offenses (60, OUIL, Suspended, Revoked) and
crimes punishable as felonies with life
imprisonment in adult court, restrict non-public
file status.

J Note:
The ~on-public file can only be viewed in
such situations as a court determining a sub-
sequent offense or a law enforcement agency
determining qualification for employment.

CRD uses the fingerprints to identify the
individual and search the records to make sure
that the individual has at most one charge on file
in which the court sustained allegations. To
process a non-public file, CRD must receive:

« court application form MC 227
» fingerprints
. $15 fee

CRD will make all references to the arrest and
disposition non-public when it receives court
order form MC 228, signed by a judge.

10.7 Return of Prints

CRD must return the RI-7 to the juvenile if the
court dismisses all charges, or the prosecutor
decides to make the case a nolle prosequi as long
as no prior conviction records exist or the offense
is not a sex offense. The CHR is expunged when
CRD returns the RI-7.

For CRD to return the RI-7 to an individual, the
address portion must be filled in properly. This
is critical even if, for some reason, the signature.
space is left blank.

If fingerprints are not returned within 60 days of
the adjudication of finding of not guilty, the court
may use the MC 235 "Motion and Order for
Return of Prints” (see page 9-12).
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Section 11

Misdemeanor Reporting

This section describes misdemeanor (less than 93 days or $1,000 fine) reporting
procedures.

11.1 Inivoduction

Proper reporting of misdemeanor convictions re-
quires a coordinated effort between law enforce-
ment, the prosecutor’s office, and the court. All
three agencies must work togather to identify
reportable offenses and select appropriate proce-
dures.

For example, submission of fingerprints is deter-
mined by prosecutor authorized charges, not ar-
rest charges.

Any charges punishable by sentences over 92
days or $1,000 fine are tracked through the
criminal justice system using a CTN.

The key point to keep in mind for the mis-
demeanor categories dealt with here is that we
are speaking about misdemeanors punishable by
sentences less than 93 days or $1,000 fine. In
reporting all such misdemeanors, remember that

the final disposition form must accompany the RI-

7 when sent to CRD. No recording action can be

taken until after conviction and submission of dis-

position.

Since local ordinance violations require basicaliy
the same approach as these misdemeanors, we
will consider them together.

In addition to the normal misdemeanor sequence,
this section will also cover these exceptions:

1. Convictions that do not need to be reported
» Civil infraction traffic convictions
» Sentence is under $100 and no jail time

2. Trackable cases
A trackable case is an offense that is charged
as being punishable by sentences over 92
days or a fine of $1,000.

3. Limited use dismissals
A case that has been dismissed by the court
under one of the following limited use
statutes:

* Drug Use and Possession (MCL 333.7411)
» Parental kidnapping (MCL 780.350a)

+ Domestic assault, also called Spouse Abuse
(MCL 769.4a)

11-1
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11.2 Processing Misdemeanors

Simple misdemeanors involve offenses punish-
able by:

= fines under $1,000 and/or

+ jail time less than 93 days.

CRD can only record criminal history records for
these misdemeanors if the RI-7 and the final con-
viction disposition form arrive together. Do not
send any information to CRD before the final con-
viction disposition.

For fines and probation, the misdemeanor
Register of Action form DCY 251 may be used.
For jail terms, use the Judgement of Sentence
form MC 219.

The RI-7 does not require PACC or CTN codes,
but a PACC code must appear on every disposi-
tion form.

{J Note:
CRD will accept palm prints if submitted, but
they must accompany the completed RI-7,
and Federa! Fingerprint Card (FD 249).

11.2.1 Probation (Delayed/Deferred Sentence)

If the court places an individual on probation for
a misdemeanor under a delayed or deferred sen-
tence, CRD only becomes involved if charges are
not dismissed after probation.

0 Note:
Do not report the probation sentence if char-
ges are to be dismissed.

The DCY 251 or MC 219 form is submitted if the
individual is convicted of the offense. This form,
together with the RI-7, places the misdemeanor in
the individual’s criminal history record.

If the individual fails the terms of probation, the
court may sentence the individual to:

. jail
« further probation and fines, or
= costs and restitution.

The DCY 251 or MC 219 form is then sent to CRD
with the conviction information.

11.3 Local Ordinances

Like misdemeanors, local ordinance violations
should be submitted to CED only after the final
conviction disposition. Clearly designate the of-
fense as a local ordinance violation on the RI-7:

1. Mark "O"in Box E30.

2. When using the PACC code of a state statute
similar to a local ordinance, indicate "local or-
dinance"” in Box E32.

If there is no appropriate PACC code, describe
the local ordinance and write “local or-
dinance" in Box E28.

4. Write "local ordinance" on the disposition form.

114 Conviction ~ Reporting Required

Certain traffic convictions must be reported to
CRD regardless of the maximum sentence. Con-
victions for traffic misdemeanors listed in Table
11-1 must always be reported, as must local or-
dinances that correspond to these state statutes.

Reportable Traffic Misdemeanors

PACC MCL No. Description
Charge
Code
257.625 257.625 | Operating QUIL/Per Se
257.6251 257.625(1) | Operating under the
influence
257.6252 257.625(2) | Operating with Blood
Alcohol Content of
.10% or more
257.625B1 257.625b |Operating Impaired
257.9041 257.904(1) | Operating-License
suspended
257.9042 257.904(2) | Operating-suspended
tor failure to answer
citation
Tabie 11-1

Reportable Trafflc Misdemeanors
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11.4.1 Trackable Cases

CRD records dispositions for trackable cases ( of-
fenses punishable by sentences over 92 days ora
$1,000 fine) even if the charges are reduced to a
misdemeanor that falls within the category of
"Misdemeanors That Do Not Need to be
Reported." The reason for this is that the
prosecutor sends CRD the RI-7 witha CTN at
time of arrest. The court must now follow up
with a final disposition form.

If CRD does not receive the final disposition
form, the criminal record history will wrongly in-
dicate an "open case.”

Table 11-2 lists trackable traffic offenses punish-
able by imprisonment of more than 92 days.
These offenses, like those in Table 11-1, must be
reported to CRD.

Traffic Offenses Punishable by

More Than 92 Days
PACC Maximum Description
Charge Sentence
Code
207.226 1 year and/or Motor Vehicle -
$1,000 Failure to Appear
False Statement
257.602A 1 year and/or Police Officer —
$1,000 Fleeing (Motor
Vehicle Code)
257.617A 1 year and/or Failure to Stop
$1,000 Personal injury
Accident
257.6255 1 year/$1,000; OUIL - 2nd
license revoked |Offense
257.6255-B |1 year/$1,000; OUIL - Breath
license revoked | Alcohol Content
.10% or More -
2nd Offense
257.62583 1 year/$1,000; Impaired
suspended Operating—3rd -
license 6-18 or Subsequent
months Offense
257.904-B Notlessthan5 |Motor Vehicle —
days nor greater | Operate without
than 1 year/$500 |Security

Table 11-2

Traffic Offenses - Greater than 92 Days
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11.5 Conviction - No Reporting
Required

It is not necessary to report the following convic-

tions except at the order of a judge:

« civil infraction traffic convictions

« misdemeanors where fines are less than
$100 and no jail time.

J Note
This does not apply to trackable cases (See
Section 11.4.1 for information on trackable
cases).

11.5.1 Civil Infraction Traffic Convictions

If a misdemeanor is authorized and the convic-
tion is for a civil iniraction, no RI-7 or dispositicn
forn is submitted.

0 Note:
The FBI will not accept the Federal
Fingerprint Card for civil infractions.

11.5.2 Misdemeanors Less than $100, No Jail
Time

If a misdemeanor is punishable by less than $100

and involves o jail time, except as an alternative

sentence, do not send the RI-7 or any other forms

to CRD unless ordered to do so by a judge.

11.6 Limited Use Dismissal

CRD maintains non-public files for certain mis-
demeanors after the court dismisses the case
under the limited use statute. A non-public file is
maintained for the following offenses:

= Drug Possession or Use
+ Domestic Assault (Spouse Abuse)
» Parental Kidnapping

Form MC 245 (see page 9-11) is only sent to CRD
for limited use dismissals. CRD can only accept
the MC 245 if the case started as a trackablé of-
fense, or the RI-7 accompanies it.

CRD retains the RI-7 and other forms related to
the case as a non-public criminal history record.
This occurs for trackable offenses as well as for
other misdemeanors dismissed under the limited
use statues. .

11.6.1 Drug Possession or Use

MCL 333.7411 provides dismissal status for in-
dividuals charged with possession or use of con-
trolled substances. An individual can only use
this option once.

11.6.2 Domestic Assault (Spouse Abuse)

MCL 769 .4a provides dismissal status for in-
dividuals dismissed from charges of assaulting a:

= spouse
» former spouse

« person living in the same household as an
assaulted spouse or former spouse, or

» person who lived in the same household as
an assaulted spouse or former spouse.

An individual may use this option twice.

11.6.3 Parental Kidnapping

MCL 780.350a provides dismissal status for adop-
tive or natural parents charged with kidnapping
a child for more than 24 hours. An individual
can only use this option once.
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11.7 Processing Non-public Files

The following conditions warrant a non-public
file under the limited use statute:

* An individual pleads guilty to or is found
guilty of the charges,

* The court places the individual on proba-
tion with that individual’s consent, and

» The court discharges the individual and dis-
misses court proceedings.

1 Note:
The discharge is not considered a conviction
and does not imply guilt.

These steps start a non-public file:

1. The court fills out the MC 245 form.
« For drug use or possession, check Box 2.
» For spouse abuse, clreck Box 3.
« For parental kidnapping, check Box 4

2. The court sends the MC 245 and RI-7 to CRD.

O Note:
The non-public file can only be viewed to
determine if the subject has previously made
use of the statute.
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Appendix A
Public Act. No. 231 of 1986

as amended by Public Act No. 40 of 1988 and Public Act 97 of 1989

STATE POLICE ~ CRIMINAL IDENTIFICATION AND RECORDS - FINGERPRINTS, REPORTS BY
LOCAL LAW ENFORCEMENT AGENCIES, ETC.

Public Act No. 231 of 1986 as amended by Public Act. Na 40 of 1988
HOUSE BILL No. 4598

AN ACT to amend the title and sections 1, 1a, 2, 3, 3a, 5a, and 7 of Act No. 289 of the Public Acts of 1925, en-
titled &s amended "An act to create a bureau of criminal identification and records within the department of state
police; to require peace officers, persons in charge of certain institutions, and others to make reports respecting
crimes and criminals to the state police; to require the fingerprinting of an accused by certain persons; and to pro-
vide penalties for violation of this act,” sections 1, 2, 3, and 7 as amended and sections 1a and 5a as added by Act
No. 231 of the Public Acts of 1986, being sections 28.241, 28.241a, 28.242, 28.243, 28.245a, and 28.247 of the
Michigan Compiled Laws.

The People of the State of Michigan enact:

Section 1. The title and sections i, 1a, 2, 3, 3a,5a and 7 of Act No. 289 of the Public Acts of 1925, being sec-
tions 1, 2, 3, and 7 as amended and sections 1a and 5a as added by Act No. 231 of the Public Acts of 1986, being
sections 28.241, 28.241a, 28.242, 28.243, 28.245a and 28.247 of the Michigan Compiled Laws, are amended to read
as follows:

TITLE

An act to create a bureau of criminal identification and records within the department of state police; to require
peace officers, persons in charge of certain institutions, and others to make reports respecting juvenile offenses.
crimes, and criminals to the state police; to require the fingerprinting of an accused by certain persons; and to pro-
vide penalties for violation of this act.

Sec. 1. The central records division of the department of state police shall be responsible for criminal and
juvenile identification and records. The division shall be supplied with the necessary apparatus and materials for
collecting, filing, and preserving criminal and juvenile records filed within the division.

Sec. 1a. Asused in this act:

(a) "Commanding officer" means the department of state police emplcyee in charge of the central records
division.

(b) "Criminal history record information" means name; date of birth; fingerprints; photographs, if available; per-
sonal descriptions, including physical measurements, identifying marks, scars, amputations, and tattoos; aliases
and prior names; social security and driver’s license numbers and other identifying numbers; and information on
misdemeanor convictions and felony arrests and convictions.

(c) "Division"” means the central records division of the department of state police.
(d) "Felony" means a violation of a penal law of this state.

for which the offender, upon conviction, may be punished by imprisonment for more than 1 year, or an offense
expressly designated by law to be a felony.
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(e) "Juvenile history record information" means name; date of birth; fingerprints; photographs, if available; per-
sonal descriptions, including physical measurements, identifying marks, scars, amputations, and tattoos; aliases
and prior names; social security and driver’s license numbers and other identifying numbers; and information on
juvenile offense arrests and adjudications.

() "Juvenile offense” means an offense committed by a juvenile which, if committed by an adult, would bea
violation or an attempted violation of section 72, 83, 84, 88, 89, 91, 110, 316, 317,°349, 360, 413, 520b, 520c,
520d, 520g, 529, or 530 of the Michigan penal code, ActNo. 328 of the Public Acts of 1931, being sections 750.72,
750.83, 750.84, 750.88, 750.89, 750.91, 750.110, 750.316, 750.317, 750.348, 750.360, 750.413, 750.520b, 750.520c,
750.520d, 750.520g, 750.529, and 750.530 of the Michigan Compiled Laws, or section 7401(2Xa)(i) or 7403(2)(a)(i) of
the public health code, Act No. 368 of the Public Acts of 1978 being sections 333.7401 and 333.7403 of the Michigan
Compiled Laws.

() "Misdemeanor" means either of the following:

(i) A violation of a penal law of this state which is not a felony, or a violation of an order, rule, or regulation of
a state agency that is punishable by imprisonment or a fine that is not a civil fine.

(ii) A violation of a local ordinance which substantially corresponds to state law.
‘ Sec. 2. (1) The commanding officer of the division shall procure and file for purposes of criminal identification
criminal history record information on all persons who have been convicted within the state of a felony or a mis-
demeanor, or both. The commanding officer of the division shall procure and file for purposes of juvenile identifica-
tion juvenile history record information on all juveniles who have been adjudicated to have committed a juvenile
offense within the state.

(2) The commanding officer shall provide all reporting officials with forms, numerical identifiers, and instruc-
tions which specify in detail the nature of the information required, the time itis to be forwarded, the method of
classifying, and other matters to facilitate criminal and juvenile history record information collection and compila-
tion.

(3) The commanding officer shall file the fingerprint impressions and photographs, if available, of all persons
{ confined in a prison or other state correctional facility.

The People of the State of Michigan enact:

Section 1. Section 3 of Act No. 289 of the Public Acts of 1925, as amended by Act No. 40 of the Public Acts of
1988, being section 28.243 of the Michigan Compiled Laws, is amended to read as follows:

* Sec. 3. (1) The police department of a city or village, the police department of a township, the sheriff’s depart-
ment of a county, the department of state police, and any other governmental law enforcement agency in the state,
immediately upon the arrest of g person for a felony or for a misdemeanor for which the maximum possible penalty
exceeds 92 days imprisonment or a fine of $1,000.00, or both, or for a juvenile offense, shall take the person’s
fingerprints in duplicate and forward the fingerprints to the department of state police within 72 hours after the ar-
rest. One set of fingerprints shall be sent to the division on forms furnished by the commanding officer, and 1 set of
fingerprints shall be furnished to the director of the federal bureau of investigation on forms furnished by the direc-
tor.

(2) The police department of a city or village, the police department of a township, the sheriff’s department of a
county, the department of state police, and any other governmental law enforcement agency in the state may take 1
set of fingerprints of a person who is arrested for a misdemeaiior punishable by imprisonment for not more than 92
days, or a fine of not more than $1,000.08, or both, and who fails to produce satisfactory evidence of identification
as required by the section 1 of Act. No. 44 of the Public Acts of 1961, being section 780.581 of the Michigan Compiled
Laws. These fingerprints shall be forwarded to the department of state police immediately. Upon completion of the
identification process by the department of state police, the fingerprints shall be returned to the arresting agency.

(3) The police department of a city or village, the police department of a township, the sheriff’s department of g
county, the department of state police, and any other governmental law enforcement agency in the state, upon the
arrest of a person for a misdemeanor may take the person’s fingerprints on forms furnished by the commanding of-
ficer, but may not forward the fingerprints to the department unless the person is convicted of a misdemeanor.
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(4) If a petition is not authorized for a juvenile accused of a juvenile offense or if a person arrested for having
committed a felony or a misdemeanor is released without a charge made against him or her, the official taking or
holding the person’s fingerprints, arrest card, and description shall immediately return th.s information to the per-
son without the necessity of a request. If this information is not returned, the person shall have the absclute right
to demand and receive its return at any time after the person’s release and without need to petition for court action.
The local police agency shall notify the commanding officer in writing that no petition was authorized against the
juvenile or that no charge was made against the arrested person if the )uvemle sor arrested person’s fingerprints
were forwarded to the department.

(5) If a juvenile is adjudicated and found not to be within the provisions of section 2(a)(1) of Act No. 288 of the
Public Acts of 1939, being section 712A.2 of the Michigan Compiled Laws or if an accused is found not guilty of the
offense, the arrest card, the fingerprints, and description shall be returned to him or her by the official holding this
information. If for any reason the official holding the information does not return the information within 60 days of
the adjudication or the finding of not guilty, the accused shall have the right to obtain an order from the court
having jurisdiction over the case for the return of the information. If the order of return is not complied with, the ac-
cused shall have the right to petition the juvenile division of the probate court of the county where the original peti-
tion was filed or the circuit court of the county where the original charge was made for a preemptory writ of
mandamus to require issuance of the order of return. Upon final disposition of the charge against the accused, the
clerk of the court entering the disposition shall notify the commanding officer of any finding of not guilty or not
guilty by reason of insanity, dismissal, or nolle prosequi, if it appears that the accused was initially arrested for a
felony or a misdemeanor punishable by imprisonment for more than 92 days or of any finding that a juvenile ac-
cused of a juvenile offense is not within the provisions of section 2(aX1) of Act No. 288 of the Public Acts of 1939.

(6) Upon final disposition of the charge against the accused, the clerk of the court entering the disposition shall
immediately advise the commanding officer of the final disposition of the arrest for which the accused was
fingerprinted if a juvenile was adjudicated to have committed a juvenile offense or if the accused was convicted of a
felony or a misdemeanor. With regard to any adjudication or conviction, the clerk shall transmit to the command-
ing officer information as to any adjudication or finding of guilty or guilty but mentally ill; any plea of guilty, nolo
contendere, or guilty but mentally ill; the offense of which the accused was convicted; and a summary of _gny
dgpgs_ztmmor sentence imposed. The summary of the sentence shall include any probationary term; any minimum,
maximum, or alternative term of imprisonment; the total of all fines, costs, and restitution ordered; and any
modification of sentence. If the sentence is imposed under any of the following sections, the report shall so indicate.

(a) Section 7411 of the public health code, Act. No. 368 of the Public Acts of 1978, being section 333.7411 of the
Michigan Compiled Laws.

(b) Sections 11 to 15 of chapter II of the code of criminal procedure, Act. No. 175 of the Public Acts of 1927,
being sections 762.11 to 762.15 of the Michigan Compiled Laws.

(c) Section 4a of chapter IX of the code of criminal procedure, Act. No. 175 of the Public Acts of 1927, being sec-
tion 769.4a of the Michigan Compiled Laws.

(d) Section 350a(4) of the Michigan penal code, Act No. 328 of the Public Acts of 1931, being section 750.350a of
the Michigan Compiled Laws.

(7) The comm:anding officer shall record the disposition of each charge and shall inform the director of the
federal bureau of investigation of the final disposition of the felony or misdemeanor arrest.

{8) The commanding officer shall compare the fingerprints and description received with those already on file
and if the commanding officer finds that the person arrested has a criminal record, the commanding officer shall im-
mediately inform the arresting agency and prosecuting attorney of this fact.

{9)The provisions of this section requiring the return of the fingerprints, arrest card, and description shall not
apply in the following cases:

(a) The person arrested was charged with the commission or attempted commission, or if the person arrested
is a juvenile, was charged with an offense which if committed by an adult would constitute the commission or

attempted commission, of a crime with or against a child under 16 years of age, or the crime of criminal sexual con-
duct in any degree, rape, sodomy, gross indecency, indecent liberties, or child abusive commercial activities.

(b) The person arrested has a prior conviction other than a misdemeanor traffic offense, unless a judge of a
court of record, except the probate court, by express order entered on the record, orders the return.
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(10) Subsection (3) does not permit the forwarding to the department of the fingerprints of a person accused
and convicted under the Michigan vehicle code, Act No. 300 of the Public Acts of 1949, being sections 257.1 to
257.923 of the Michigan Compxled Laws, or under a local ordinance substantially corresponding to a provision

unless the offense is punishable upon conviction by imprisonment for
more than 92 days or is an offense which would be punishable by imprisonment for more than 92 days as a second
conviction.

* Section 3 above was amended by Enrolled House Bill No. 4194. (Amended parts are in bold and underlined)

Sec. 5a. (1) The commanding officer may perform random performance audits of the criminal and juvenile his-
tory record information required under this act.

(2) If the commanding officer finds during a performance audit that criminal or juvenile history record informa-
tion is not being supplied as required under this act, the commanding officer shall report this fact to the attorney
general.

(3) Any person required to have his or her fingerprints taken under section 3(1) who refused to allow or resists
the taking of his or her fingerprints is guilty of a misdemeanor. Such person must be advised that his or her refusal
constitutes a misdermeanor.

Sec. 7. The sheriff of every county and the chief executive officer of the police department of every city, village,
and township shall make reports of accused persons against whom a warrant has been issued and the disposition
thereof in sexually motivated crimes and juvenile offenses and crimes and juvenile offenses involving sexual con-
duct verified as such and the disposition of cases resuiting from such charges. The department of state police shall
provide the forms necessary for reporting such information, and the department shall file the reports or copies of the
reports in a separate confidential filing system. The reports shall be available for examination only by the attorney
general, any prosecuting attorney, any court of record, the director of the state police, county sheriffs, and the
chief executive officer of the police department of any city, village, or township and their authorized officers. The
reports shall be held confidential except for official use. Any person who violates any of the confidential provisions
of this section shall be guilty of a misdemeanor, punishable by imprisonment for not more than 1 year, or by a fine
of not more than $500.00, or both.
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Appendix B
Public Act. No. 232 of 1986

CRIMINAL DEFENDANTS - FINGERPRINTS - REPORT
OF FINAL Disposition

PUBLIC ACT. NO. 232
HOUSE BILL NO. 4551

AN ACT to amend section 1 of chapter IX of Act. No. 175 of the Public Acts of 1927, entitled as amended "An act
to revise, consolidate, and codify the laws relating to criminal procedure and to define the jurisdiction,powers, and
duties of courts, judges, and other officers of the court under the provisions of this act; to provide laws relative to
the rights of persons accused of criminal offenses and ordinance violations; to provide for the arrest of persons
charged with or suspected of criminal offenses and ordinance violations;to provide for bail of persons arrested or ac-
cused of criminal offenses and ordinance violations; to provide for the examination of persons accused of criminal
offenses; to regulate the procedure relative to grand juries,indictments, information, and proceedings before trial; to
provide for trials of persons complained of or indicted for criminal offenses and ordinance violations and to provide
for the procedure in those trial; to provide for procedure relating to new trials and appeals in criminal and or-
dinance violation cases;to provide a uniform system of probation throughout this state and the appointment of
probation officers; to prescribe the powers, duties, and compensation of probation officers; to provide penalties for
the violation of the duties of probation officers; to provide for procedure governing proceedings to prevent crime
and proceedings for the discovery of crime; to provide for fees of officers, witnesses, and others in criminal and or-
dinance violation cases; to set forth miscellaneous provisions as to criminal procedure in certain cases; to provide
penalties for the violation of certain provisions of this act; and to repeal all acts and parts of acts inconsistent with or
contravening any of the provisions of this act." as amended by Act No. 506 of the Public

Acts of 1980, being section 769.1 of the Michigan Compiled Laws; and to add section 29 to chapter IV and sec-
tion 16a to chapter IX.

The People of the State of Michigan enact:

Section 1. Section 1 of chapter IX of Act. No. 175 of the Public Acts of 1927, as amended by Act No. 506 of the
Public Acts of 1980, being section 769.1 of the Michigan Compiled Laws, is amended and section 29 to chapter IV
and section 16a to chapter IX are added to read as follows:

CHAPTERIV

Sec. 29. (1) At the time of arraignment of a person on a complaint for a felony or a misdemeanor punishable by
imprisonment for more than 92 days, the magistrate shall examine the court file to determine if the person has had
fingerprints taken as required by section 3 of Act. No. 289 of the Public Acts of:1925, being section 2.243 of the
Michigan Compiled Laws.

(2) If the person has not had his or her fingerprints taken prior to the time of arraignment for the felony or the
misdemeanor punishable by imprisonment for more than 92 days, upon completion of the arraignment, the
magistrate shall do either of the following:

(a) Order the person to submit himself or herself to the police agency that arrested or obtained the warrant for
the arrest of the person so that the person’s fingerprints can be taken.

(b) Order the person committed to the custody of the sheriff or the taking of the person’s fingerprints.
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CHAPTER IX

Sec. 1. (1) A judge of a court having jurisdiction is authorized and empowered to pronounce judgement against
and pass sentence upon a person convicted of an offense in a court upheld by that judge. The sentence shall not be
in excess of the sentence prescribed by law.

(2) The sentencing of a person convicted of a felony or a misdemeanor punishable by imprisonment for more
than 92 days shall not occur until the court has examined the court file and has determined that the fingerprints of
the person have been taken.

Sec. 16a. (1) Except as otherwise provided in subsection (3), upon final disposition of an original charge against
a person of a felony or a misdemeanor punishable by imprisonment for more than 92 days, the clerk of the court
entering the disposition shall immediately advise the department of state police of the final disposition of the charge
on forms approved by the state court administrator. The report to the department of state police shall include infor-
mation as to the finding of the judge or jury, including a finding of guilty but mentally ill, not guilty, or not guilty by
reason of insanity, or the person’s plea of guilty, nolo contendere, or guilty but mentally ill; if the person was con-
victed, the offense of which the person was convicted; and a summary of any sentence imposed. The summaty of
the sentence shall include any probationary term; any minimum, maximum, or alternative term of imprisonment;
the total of all fines, costs, and restitution ordered; and any modification of sentence. If the sentence is imposed
under any of the following sections, the report shal! so indicate:

(a) Section 7411 of the public health code, Act. No. 368 of the Public Acts of 1978, being section 3.7411 of the
Michigan Compiled Laws.

(b) Sections 11 to 15 of chapter Il of the code of criminal procedure, Act No. 175 of the Public Acts of 1927, being
sections 762.11 to 762.15 of the Michigan Compiled Laws.

(c) Section 4a of chapter IX of the code of criminal procedure, Act No. 175 of the Public Acts of 1927, being sec-
tion 769.4a of the Michigan Compiled Laws.

(2) Except as otherwise provided in subsection (3), upon sentencing of a person convicted of a misdemeanor or
of a violation of a local ordinance substantially corresponding to state law, the clerk of the court imposing sentence
immediately shall advise the department of state police of the conviction on forms approved by the state court ad-
ministrator. The clerk of a court is not required to report a conviction under this subsection if the clerk is required to
report the conviction under subsection (1).

(3) The clerk of a court is not required to and shall not,unless ordered by a judge of the court, report a convic-
tion of a misdemeanor offense if either of the following apply

(a) The conviction is under the Michigan vehicle code, Act No. 300 of the Public Acts of 1949, being sections
257.1 to 257.923 of the Michigan Compiled Laws, or under a local ordinance substantially corresponding to a
provision of Act No. 300 of the Public Acts of 1949, unless the offense is punishable by imprisonment for more than
92 days or is an offense which would be punishable by more than 92 days as a second conviction.

(b) A sentence of imprisonment is not imposed, except as an alternative sentence, and any fine and costs ordered
total less than $100.00. _

(4) As part of the sentence for a conviction of an offense described in subsection (2), the court shall order that the
fingerprints of the person convicted be taken and forwarded to the department of state police if fingerprints have
not already been taken.

Section 2. This amendatory act shall not take effect unless House Bill No. 4254 of the 83rd Legislature is enacted
into law.

Section 3. This amendatory act shall take effect June 1, 1987.

Approved Oct. 2, 1986.

Filed Oct. 3, 1986.
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Appendix C
Public Act. No. 72 of 1988

STATE OF MICHIGAN
JUVENILE DEFENDANTS FINGERPRINTS —~ REPORT OF FINAL DISPOSITION
PUBLIC ACT. NO. 72
HOUSE BILL NO. 4599

AN ACT to amend sections 11 and 18 of chapter XIIA of Act No. 288 of the Public Acts of 1939, entitled as
amended "An act to revise and consolidate the statutes relating to certain aspects of the organization and jurisdiction
of the probate court of this state, the powers and duties of such court and the judges and other officers thereof, cer-
tain aspects of the statutes of descent and distribution of property, and the statutes governing the change of name of
adults and children, the adoption of adults and children, and the jurisdiction of the juvenile division of the probate
court; to prescribe the powers and duties of the juvenile division of the probate court, and the judges and other of-
ficers thereof; to prescribe the manner and time within which actions and proceedings may be brought in the
juvenile division of the probate court; to prescribe pleading, evidence, practice, and procedure in actions and
proceedings in the juvenile division of the probate court; to provide for appeals from the juvenile division of the
probate court; to prescribe the powers and duties of certain state department, agencies, and officers; and to provide
remedies and penalties for the violation of this act," section 11 as amended by Act No. 18 of the Public Acts of 1988
and section 18 as amended by Act No. 398 of the Public Acts of 1982, being sections 712.11 and 712A.18 of the
Michigan Compiled Laws; and to add section 18e.

The People of the state of Michigan enact:

Section 1. Sections 11 and 18 of chapter XIIA of Act No. 288 of the Public Acts of 1939, section 11 as amended by
Act No. 18 of the Public Acts of 1988 and section 18 as amended by Act No. 398 of the Public Acts of 1982 being sec-
tions 712A.11 and 712A.18 of the Michigan Compiled Laws, are amended and section 18e is added to read as follows:

CHAPTER XIIA

Sec. 11. (1) If a person gives information to the juvenile division of the probate court that a child is within section
2(a)(2) to (6), (b), (c), or (d) of this chapter, a preliminary inquiry may be made to determine whether the interests of
the public or of the child require that further action be taken. If it appears that formal jurisdiction should be ac-
quired, the court shall authorize a petition to be filed. Only the prosecuting aitorney may file a petition requesting
the court to take jurisdiction of a child allegedly within section 2(a)(1) of this chapter. If the prosecuting attorney
submits a petition requesting the court to take jurisdiction of a child allegedly within section 2(a)(1) of this chapter
and it appears that formal jurisdiction should be acquired, the court shail authorize a petition to be filed.

(2) The petition described in subsection (1) shall be verified and may be upon information and belief. The peti-
tion shall set forth plainly the facts that bring the child within this chapter and shall contain all of the following infor-
mation:

(a) The name, birth date, and address of the child.

(b) The name and address of the child’s parents‘.

(c) The name and address of the child’s legal guardian, if there is one.

(d) The name and address of each person having custody or control of the child.

(e) The name and address of the child’s nearest known relative, if no parent or guardian can be found.
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(3) If any of the facts required by subsection (2) are not known to the petitioner, the petition shall so state. If the ‘

child attains his or her seventeenth birthday after the filing of the petition, the jurisdiction of the court shall continue
beyond the child’s seventeenth birthday, and the court shall have authority to hear and dispose of the petition in ac-
cordance with this chapter.

(4) At the time a petition is authorized, the court shall examine the court file to determine if a child has had
fingerprints taken as required by section 3 of Act No. 289 of the Public Acts of 1925, being section 28.243 of the
Michigan Compiled Laws. If a child has not had his or her fingerprints taken, the court shall do either of the follow-
ing:

(a) Order the child to submit himself or herself to the police agency that arrested or obtained the warrant for the
arrest of the child so that child’s fingerprints can be taken.

(b) Order the child committed to the custody of the sheriff for the taking of the child’s fingerprints.

(5) A petition or other court record may be amended at any stage of the proceedings, as the ends of justice re-
quire.

(6) If the juvenile diversion act is complied with and it appears that court services can be used in the prevention
of delinquency without formal jurisdiction, the court may offer court services to children without a petition being
authorized as provided in section 2(e) of this chapter.

Sec.18. (1) If the court finds that a child concerning whom a petition has been filed is not within this chapter, the
court shall enter an order dismissing the petition. Except as otherwise provided in subsection (15), if the court finds
that a child is within this chapter, the court may enter any of the following orders of disposition which is ap-
propriate for the welfare of the child and society in view of the facts proven and ascertained:

(a) Warn the child or the child’s parents, guardian, or custodian and dismiss the petition.

(b) Place the child on probation, or under supervision in the child’s own home or in the home of an adult who is
related to the child. As used in this subdivision "related" means any of the following relationships, by marriage,
blood, or adoption: parent, grandparent, brother, sister, stepparent, stepsister, stepbrother, uncle, or aunt. The
probation or supervision shall be upon such terms and conditions, including reasonable rules for the conduct of the
parents, guardian, or custodian, if any, designed for the physical, mental, or moral well-being and behavior of the
child, as the court determines.

(c) Place the child in a suitable foster home, which if a home of persons not related to the child, shall be licensed
as provided by law. :

(d) Place the child in or commit the child to a private institution or agency approved or licensed by the state
department of social services for the care of children of similar age, sex, and characteristics.

(2) Commiit the child to a public institution, county facility, institution operated as a an agency of the court or
county, or agency authorized by law to receive children of similar age, sex, and characteristics. In a placement
under subdivision (d) or a commitment under this subdivision, except to a state institution, the religious affiliation
of the child shall be protected by placement or commitment to a private child-placing or child-caring agency or in-
stitution, if available. The court, in every order of commitment under this subdivision to a state institution or agen-
cy described in the youth rehabilitation services act, Act No. 150 of the Public Acts of 1974, as amended, being
sections 803.301 to 803.309 of the Michigan Compiled Laws or in Act No. 220 of the Public Acts of 1935, as amended,
being sections 400.201 to 400.214 of the Michigan Compiied Laws, shall name the superintendent of the institution to
which the child is committed as a special guardian te receive benefits due the child from the government of the
United States, and the benefits shall be used to the extent necessary to pay for the portions of the cost of care in the
institution which the parent or parents are found unable to pay.

(f) Provide the child with medical, dental, surgical, or other health care, in a loca! hospital if available, or else-
where, maintaining as much as possible a local physician-patient relationship, and with clothing and other inciden-
tal items as the court considers necessary.

(g) Order the parents, guardian, custodian, or any other person to refrain from contiruing conduct which, in the
opinion of the court, has caused or tended to cause the child to come within or to remain under this chapter, or
which obstructs placement or commitment of the child pursuant to an order under this section.(2) An order of dis-
position placing a child in or committing a child to care outside of the child’s own home and under state or court su-
pervision shall contain a provision for the reimbursement by the child, parent, guardian, or custodian to the court
for the cost of care or service. The order shall be reasonable, taking into account both the income and resources of
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the child, parent, guardian, or custodian. The amount may be based upon the guidelines and model schedule
created under subsection (6). The reimbursement provisions shall apply during the entire period the child remains
in care outside of the child’s own horr{: and under state or court supervision, unless the child is in the permanent
custody of the court. The court shall provide for the collection of all amounts ordered to be reimbursed, and the
money collected shall be accounted for and reported to the county board of commissioners. Collections to cover
delinquent accounts or to pay the balance due on reimbursements orders may be made after a child is released or
discharged from care outside the child’s own home and under state or court supervision. Twenty-five percent of all
amounts collected pursuant to an order entered under this subsection shall be credited to the appropriate fund of
the county to offset the administrative cost of collections. The balance of all amounts collected pursuant to an order
entered under this subsection shall be divided in the same ratio in which the county, state, and federal government
participate in the cost of care outside the child’s own home and under state or court supervision. The court may
also collect benefits paid for the cost of care of a court ward from the government of the United States. Money col-
lected for children placed with or committed to the stat department of social services shall be accounted for and
reported on an individual child basis.

(3) An order of disposition placing a child in the child’s own home under subsection (1)(b) may contain a
provision for the reimbursement by the child, parent, guardian, or custodian to the court for the cost of service. If an
order is entered under this subsection, amounts due shall be determined and treated in the same manner provided
for an order entered under subsection (2).

(4)An order directed to a parent or a person other than the child shall not be effectual and binding on the parent
or other person unless opportunity for hearing has been given pursuant to issuance of summons or notice as
provided in sections 12 and 13 of this chapter, and until a copy of the order, bearing the seal of the court, is served
on the parent or other person, personally or by first class mail, to the parents or other person’s last known address,
as provided in section 13 of this chapter.

(5) If the court appoints an attorney to represent a child, parent, guardiar, or custodian, an order entered under
this section may require the child, parent, guardian, or custodian to reimburse the court for attorney fees.

(6) The office of the state court administrator, under the supervision and direction of the supreme court and in
consultation with the state department of social services and the Michigan probate and juvenile court judges associa-
tion, shall create guidelines and a model schedule which may be used by the court in determining the ability of the
child, parent, guardian, or custodian to pay for care and any costs of service ordered under subsection (2) or (3). The
guidelines and model schedule shall take into account both the income and resources of the child, parent, guardian,
or custodian.

(7) If the court finds that a child has violated any municipal ordinance or state or federal law, and the court has
placed the child on probation, the court may, as a condition of probation, require the child to do either of the follow-
ing:

(a) Both of the following:

(i) Pay restitution to the victim.

(ii) Engage in community service or with the victim's consent perform service for the victim.

{b) Seek and maintain paid part-time or full-time employment and pay restitution to the victim from the earn-
ings of that paid part-time or full-time employment.

(8) If the court imposes restitution as part of a sentence of probation, the following shali 2pply:

(a) The court shall not require a child to pay restitution unless the child is or will be able to pay all or part of the
restitution during the term of his or her probation. In determining the amount and method of payrnent of restitu-
tion, the court shall take into account the financial resources of the child and the burden that the payment of restitu-
tion will impose, with due regard to any other moral or legal financial obligations that the child may have.

(b) The amount of restitution a court orders a child to pay under subsection (7)(b) shall not exceed 30% of the net
income per pay period from the child’s paid part-time or full-time employment.

(c) A child who is required to pay restitution and who is not in intentional default of the payment of restitution
may petiticn the court, or any adult acting on the child’s behaif may petition the cuurt, for a modification of the
amount of restitution owed or for a cancellation of any unpaid portion of the restitution.

{(d) The court shall cancel all or part of the amount of restitution due if it appears to the satisfaction of the court
that payment of the amount due will impose a manifest hardship on the child.
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(e) If the court cancels all or a part of the amount of restitution, the court may modify the terms and conditions e
of probation to require the child to engage in community service.

(9) If a child is required to pay restitution as part of the sentence of probation, the court shall provide for pay-
ment to be made in specified installments and within a specified period of time.

(10) If the court finds that the child is in intentional default of the payment of restitution, a court may revoke or
alter the terms and conditions of probation for nonpayment of restitution.

(11) If a child who is ordered to engage in community service intentionally refuses to perform the required com-
munity service, the court may revoke or alter the terms and conditions of probation.

(12) If the child i5 unable to pay all of the restitution ordered, after notice to the child’s custodial parent and an >
oppeortunity for the parent to be heard, the court may order the custodial parent to pay all or part of the unpaid por-
tion of the restitution ordered. The amount of restitution the parent is ordered to pay under this subsection shall not .

exceed $2,500.00.

(13) If the court orders the custodial parent to pay restitution under subsection (12), the court shall take into ac-
count the financial resources of the parent and the burden that the payment of restitution will impose, with due
regard to any other moral or legal financial obligations that the parent may have. If a parent is required to pay res-
titution under subsection (12), the court shall provide for payments to be made in specified installments and within
a specified period of time.

(14) A parent who has been ordered to pay restitution under subsection (12) may petition the court fora
modification of the amount of restitution owed or for a cancellations of any unpaid portion of the restitution. The
court shall cancel all or part of the amount of restitution dute, if it appears to the satisfaction of the court that pay-
ment of the amount due will impose a manifest hardship on the parent.

(15) The court shall not enter an order of disposition for a juvenile offense as defined in section 1a of Act No. 289
of the Public Acts of 1925, being section 28.241a of the Michigan Compiled Laws, until the court has examined the
court file and has determined that the child fingerprints have been taken as required by section 3 or Act No. 289 of
the Public Acts of 1925, being section 28.243 of the Michigan Compiled Laws. If a child has not had his or her e
fingerprints taken, the court shall do either of the following:

{a) Order the child to submit himself or herself to the police agency that arrested or obtained the warrant for the
arrest of the ¢hild so that child’s fingerprints can be taken.

(b) Order the child committed to the custody of the sheriff for the taking of the child’s fingerprints.

(16) Upon disposition or dismissal of a juvenile offense, the clerk of the court entering the disposition or dismiss-
al shall immediately advise the department of state police of the disposition or dismissal on forms approved by the
state court administrator. The report to the departinent of state police shall include information as to the finding of
the judge or jury and a summary of the disposition: imposed.

Sec. 18e. (1) Except as provided in subsection (2), a person who has been adjudicated of not more than 1 juvenile
offense and who has no felony convictions may file an applications with the adjudicating court for the entry of an
order setting aside the adjudication. A person may have only 1 adjudication set aside under this section.

(2) A person shall not apply to have set aside, nor may a judge set aside, an adjudication for an offense which if
committed by an adult would be a felony for which the maximum punishment is life imprisonment or an adjudica- -
tion for a traffic offense under the Michigan vehicle code, Act No. 300 of the Public Acts of 1949, being sections 257.1
to 257.923 of the Michigan Compiled Laws, or a local ordinance substantially corresponding to that act, which viola-
tion involves the operation of a vehicle and at the time of the violation is a felony or misdemeanor. J

(3) An application shall not be filed until the expiration of 5 years following imposition of the disposition for the
adjudication which the applicant seeks to set aside, or 5 years following completion of any term of detention for that
adjudication, or when the person becomes 24 years of age, whichever occurs later.

(4) The application shall contain the following information and shall be signed under oath by the person whose
adjudication is to be set aside:

(a) The full name and current address of the applicant.
(b) A certified record of the adjudication that is to be set aside.

(c} A statement that the applicant has not been adjudicated of a juvenile offense other than the one that is sought
to be set aside as a result of this application. ’
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(d) A statement that the applicant has not been convicted of any felony offense.

(e) A statement as to whether the applicant has previously filed an application to set aside this or any other ad-
judication and, if so, the disposition of the anplication.

(f) A statement as to whether the applicant has any other criminal charge pending against him or her in any
court in the United States or in any other county.

(g) A consent to the use of the nonpublic record created under subsection (13), to the extent authorized by sub-
section (13).

(5) The applicant shall submit a copy of the application and a complete set of fingerprints to the department of
state police. The department of state police shall compare those fingerprints with the records of the department, in-
cluding the nonpublic record created under subsection (13), and shall report to the court in which the application is
filed the information contained in the department’s records with respect to any pending charges against the ap-
plicant, any record of adjudication or conviction of the applicant, and the setting aside of any adjudication or convic-
tion of the applicant. The court shall not act upon the application until the department of state police reports the
information required by this subsection to the court.

(6) The copy of the application submitted to the department of state police pursuant to subsection (5) shall be ac-
companied by a fee of $15.00 payable to the state of Michigan. The department of state police shall use the fee to
defray the expenses incurred in processing the application.

(7) A copy of the application shall be served upon the attorney general and, if applicable, upon the office of the
prosecuting attorney who prosecuted the offense. The attorney general and the prosecuting attorney shall have an
opportunity to contest the application.

(8) Upon the hearing of the application, the court may require the filling of such affidavits and the taking of such
proofs as it considers proper.

(9) Except as provided in subsection (10), if the court determines that the circumstances and behavior of the ap-
plicant from the date of the applicant’s adjudication to the filling of the application warrant setting aside the ad-
judication and that setting aside the adjudication is consistent with the public welfare, the court may enter an order
setting aside the adjudication. Except as provided in subsection (10), the setting aside of an adjudication under this
section is a privilege and conditional, and is not a right.

(10) Notwithstanding subsection (9), the court shall set aside the adjudication of a person who was adjudicated
for an offense which if committed by an adult would be a violation or an attempted violation of section 413 of the
Mlchlgan penal code, Act No. 328 of the Public Acts of 1931, being section 750.413 of the Michigan Compiled Laws,
if the person files an application with the court and otherwise meets the requirements of this section.

(11) Upon the entry of an order under this section, the applicant, for purposes of the law, shall be considered not
to have been previously adjudicated, except as provided in subsection (13) and as follows:

() The applicant shall not be entitled to the remission of any fine, costs, or other sums of money pald asaconse-
quence of an adjudication that is set aside.

(b) This section does not affect the right of the applicant to rely upon the adjudication to bar subsequent proceed-
ings for the same offense.

(c) This section does not affect the right of a victim of an offense to prosecute or defend a civil action for
damages.

(d) This section shall not be construed to create a right to commence an action for damages for detention under
the disposition which the applicant served before the adjudication is set aside pursuant to this section.

(12) Upon the entry of an order under this section, the court shall send a copy of the order to the arresting agen-
cy and the department of state police.
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(13) The department of state police shall retain a nonpublic record of the order setting aside an adjudication and ‘
of the record of the arrest, fingerprints, adjudication, and disposition of the applicant in the case to which the order
applies. Except as provided in subsection (14), this nonpublic record shall be made available only to a court of com-
petent jurisdiction, an agency of the judicial branch of state government, a law enforcement agency, a prosecuting at-
torney, the attorney general, or the governor upon request and only for the following purposes:
(a) For consideration in a licensing function conducted by an agency of the judicial branch of state government.

(b) For consideration by a law enforcement agency if a person whose adjudication has been set aside applies for
employment with the law enforcement agency.

{c) To show that a person who has filed an application to set aside an adjudication has previously has an ad- »
judication set aside pursuant to this section.

(d) For the court’s consideration in determining the sertence to be imposed upon conviction for a subsequent of-
fense that is punishable as a felony or by imprisonment for more than 1 year.

"(e) For consideration by the governor, if a person whose adjudication has been set aside applies for a pardon for
another offense.

(14) A copy of the nonpublic record created under subsection (13) shall be provided to the person whose ad-
judication is set aside under this section upon payment of a fee determined and charged by the department of state
police in the same manner as the fee prescribed in section 4 of the freedom of information act, Zict No. 442 of the
Public Acts of 1976, being section 15.234 of the Michigan Compiled Laws.

(15) The nonpubsiic record maintained under subsection (13) shall be exempt from disclosuze under Act No. 442
of the Public Acts of 1976, being sections 15.231 to 15.246 of the Michigan Compiled laws.

(16} A person, other than the applicant, who knows or should have know that an adjudication was setaside
under this section, who divulges, uses, or publishes information concerning an adjudication set aside under this sec-
tion, except as provided in subsection (13), is guiity of a misdemeanor.

Section 2. This amendatory act shall not take effect unless House Bill No. 4598 of the 84th Legislature is enacted

into law. ‘

Section 3. This amendatory act shall take effect June 1, 1988.
This act is ordered to take immediate effect.
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Modified Crime Class Codes

Appendix D

Modified Crime Class Codes

CRIMES AGAINST PERSON

0900 Murder

1000 Kidnapping
1100 Sexual Assault
1200 Robbery

1300 Assault

1400 Abortion

PROPERTY CRIMES

2000 Arson

2100 Extortion

2200 Burglary

2300 Larceny

2400 Motor Vehicle Theft
2500 Forgery /Counterfeiting
2600 Fraudulent Activities
2700 Embezzlement

2800 Stolen Property

2900 Damage To Property

MORALS/DECENCY CRIMES
3500 Controlled Substance Violations
3600 Sex Offenses
3700 Obscenity
3800 Family Offenses
3900 Gambling
4000 Commercialized Sex Offenses
4100 Liquor
(Except OUIL & Tax Revenue)
PUBLIC ORDER CRIMES
4800 Obstructing Police
4900 Escape/Flight
5000 Obstructing Justice
5100 Bribery
5200 Weapons Offenses
5300 Public peace
5400 Traffic
5500 Health & Safety (Except Traffic)
5600 Civil Rights
5700 Invasion of Privacy
5800 Smuggling
5900 Election Laws
6000 Antitrust
6100 Tax/Revenue
6200 Conservation
6300 Vagrancy
7300 Miscellaneous Criminal Offense
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