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L. INTRODUCTION

The year November 6, 1972 to November 7, 1973, represented the
first expansion of significance in PACE institute's brief history.

In many ways 1t was a year of frustration because of the multitude
of problems, both anticipated and otherwise. Chief among these

would best be explained by the question, "How do you keep 1ndividual-
tzed attention with more trainees, more responsibilities, and more
physical 1imitations? "For we saw, not only an increase from 60 to
100 men, but a staff shift into a new building. The basic education
and counselling services are in the new building, opened January 1,

1973, and the pre-vocational and vocational programs are in the

entire building previously housing the whole PACE program. This

- resulted 1n a physical strain on the staff, as we then had to
; ' “construct” a bridge to enable our communication, once close to
i ?“f continue. 1In many respects, how we solve this problem of staff
- I communications will directly effect the continued success of PACE
‘% Institute.
, This report represents the hopes, gpeams and results of a staff
< struggling to maintain an individualized relationship of care and
_ J concern in the face of a growing bureaucracy. It is a salute to thejr

N efforts in the midst of a society that says, in effect, that "This
. ! Can't be done."
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RECRUTTMENT

The inmates of the Cook County Department of Corrections are
actively recrulted ih order to give them an opportunity to join
the program. If an inmate is 18 years of age or older and has

3 months or more to serve on a sentence, they can come to PACE.
We've had trainees referred from the social service department

or individual officers will often recommend an inmate to us, The
largest source of contacts come whenh staff goes on the tiers

and in the domitories to tell about the program. We don't preach,
we don't demand, we stmply inform and {nvite. In this respect,
our counselors have been in every place an inmate 1s in order to

maintain this function, inform the inmates of what's available.

Recruiting also means informing the various departments within the
system of what 1s taking place. We've talked, shown, and otherwise
been helpful to that individual officer so that when a transfer comes,
it is handed quickly. Likewise, when there's a problem 1n trans-
ferring an inmate, they've been co-operative as well. On the whole,
the entire svstem 1s going though the process of getting that individ-
ual inmate who wants to Jjoin the program and qualifies into PACE

while carrying on the normal daily chores an institution requires.
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IT1. TESTING DEPARTMENT

A, Personnel

The Testing Department consists of ohe staff member who

administers all achievement tests, aptitude test, inteiligence

tests and personality tests. No new personnel! were added to
the Testing pepartment. The test administrator is assisted
by PACE staff in the administering of the monthly test. Alsa,

when needed, he 1s assisted by student teachers, and volunteers.

B. Equipment and Suppiies

A complete inventory has been taken on ali supplies, equipment,
forns and files and is attached at the end of this report. The
Inventory is divided into the following categories:

Supplies and Equipment on hand - used daiiy

Suppties and Equipment on hand - not used daily

Files, Forms, Charts, Lists, used daily

Supplies and Equipment received over the past year

Supplies and Equipment requested for coming year
As a point of clarification, supplies and equipment "Used cuily"
implies these 1tems are used on a frequent and continual basis.
Those 1isted under "Not used daily” implies items which are used

seldotm or in some cases have not been used at all by the preser*

administrator.

EEEEEEEEEEEEEEEEEEE

i



b i

Methods and Innovations

(1)

Methods
Methods used 1in the past year have remained generally
the same as those of the previous year. There have been
some minor changes 1n the Pre-testing procedures and in
the Monthly Testing procedures. We will discuss all the
metheds of the Testing Department, however, and point
out specific changes 1n each area of testing. Testing is
divided into the following areas:

1. Pre-testing

2. Progress testing

3. Post-testing

4. Miscellaneous / Specialized testing
We will define and cover each area.
Pre-testing
Each traince 1s given a battery of tests upon entering

the program. These tests include the Stanford Achieve-

ment Test (SAT), the revised beta inteliigence examination,

and either the general aptitude test battery (GATB) or the
ficn-reading aptitude test battery (NATB), depending on the
trainees reading grade level. The SAT is given on the

trainee's first day, and upon completion of 1t, the trainee

1s assigned to a learning manager .and a program is set up

on the basis of the academic scores achieved. The Beta

and the GATB or NATB 1s given generally within one month of

the trainees entrance date.. The determining factor for

choosing the GATB or NATB is the Trainee's reading score.

]
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c. Post-Testing

Each trainee 1s given the SAT prior to leaving the program.
This is compared with the first SAT which the trainee took -
the first day he entered the program. The trainee will also
take the GATB again if there 1s a two month interval from the
first time he took the test. Different froms of both the SAT
and BATB are used for the post-test. The purpose of post-
testing s to determining the overall progress from the first

day to the last few days the trainee is in the progran. )

d.  Miscellaneous Specialized Testing
There are testing situations not mentioned, which the Test
Administrator may be directly or indirectly involved 1in,

and in some cases not involved 1n. The pre-GED test 1s a

A

direct responsibility of the Testing Department. Student ,i
teachers and volunteers often assist in the administration of
this test. The advanced level of the SAT s used. The test
administrator 1s also responsible for having each trainee
that can read on about the fifth grade leve! to f111 out the
Minnesota Multiphasic Personality Inventory (MMPI) which will
be used for special counseling or for placement in a special

counseling group. The Testing Department 4s not involved

generally in the administration of the College Level Place-
ment Exam (CLEP), or the General Equivalency Diploma (GED).
This 1is handled by the Director of the Basic Education Depart-

ment. The Testing Administrator assists as a proctor ecassion-




o=

ﬂ:10=» T e, o e S L gt s e D it

a4

“.'
|

) e
|

. r*I»

M
i

. ;.‘»I
s
i
o
i
B
i

" [‘ili
R _.‘

g3

(6)

aily i other tests which may not normally be given as part

of the testing curriculum.

Innovations
innovations, some of which have been cited, will be covered in
the contaxt of the 4 areas of testing, that 1s pre-testing,

progress testing, post-testing, specialized testing.

Pra-testing
Two innovations which have taken place over the past year, and
which have been mentioned already, are the pre-testing orientation
on the purpose of taking the GATB or NATB, and the administration
of the RATB, Another innovation also méntioned 1s the administrat-
fon of the MMPI. This has proved to be valuable inasmuch as 1t
gives the trainze somethirqg to work on during the period of time
ie 15 waiting for his pre~test SAT Scores and assignment to a
couirse of study. The MMPI has become a tool by which the PACE

' femdei b n the major personality characteristics

that affect personal and social adjustment.

Progress Testing
Several major {nnovations have taken place in this area. The
first is that the lower primary and upper primary tests of the

CAT have been added. With the expansion of the student body,
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we have found that about 10% of the trainees will have scores
below the 4th grade level. It is necessary to administer these
test to get the most valid scores possible. Another innovation

1s the development of two 1tem analysis sheets. These were
developed by the test administrator. The first analysis sheet

1s designed for trainee use. He can request to know which

specific areas which he has difficulty in, and the test adminis-
trator will 111 in the sheet, pointing out trouble areas. The
other 1tem analysis 1s designed for instructor use only. It pin-
peints specific problems the trainee misses on the test, and

points out patterns in the trainee's performance. A third
1nnovation which has been mentioned, 1s the development of standard
procedures 1in the monthly testing process. This has been very
helpful 1n cutting down on the confusion which arises when attempt-

ing to test so large a group at once.

Post-Testing

No 1nhnovations have been instituted in this area.

Miscellaneous

Various aids have been innovated for the purpose of record keeping,
or 11lustrating various aspects of testing. A testing schedule is
maintained by the administrator Tisting each trainee and all the
tests which he should compiete before his discharge from the pro-
gram. This was begun in December of 1972. Testing is thus able

to be scheduled and completed on time.
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A chart of average grade level gains has been developed

(to go along with the Average Grade levels chart which has

has been 1n existance since May, 1971). This shows the grade

level gains which have been achieved each month of the whole

group. A chart used to 11lustrate the intellidence scores for

the trainee has been developed. So far as intelligent quotient
scores are very deceiving, the trainee is pointed out which classif-
fcation he falls into on the chart. Several other charts have been
developed in assisting the grading of tests, converting raw scores,

and other paperwork duties involved in testing.

e I
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D. SUPPLIES AND EQUIPMENT REQUESTED FOR COMING YEAR

(9)

PACE INSTITUTE

ITEM DESCRIPTION

CAT
ITEM #

FORM

QUANTITY

UNIT

PRICE

TOTAL

p

The Following Supplies Order From Harcourt, Brace & World,

757 Third Ave. New York, N

Stanford Achievement Test (SAT)
SAT-Primary 1 Booklets
SAT-Primary 1 Answer Key
SAT-Primary 11 Booklets
SAT-Primary 11 Booklets

SAT-Inter. I Partial Booklets
SAT-Inter 1 Partial Booklets
SAT-Inter I Partial Answer Sheets
SAT-Inter I Partial Answer Key
SAT-Inter I Partial Answer Key
SAT-Inter I1 Partial Answer Sheets
SAT-Advanced Partial Booklets
SAT-Advanced Partial Answer Sheets
SAT-High School Booklets

SAT-High School Booklets

SAT-High School Manual

SAT-High School Answer Sheet
SAT-High School Answer Key
SAT-High School Answer Key

-

-~

18M 805
IBM 805
1BM 805
1BM 805
IBM 805

IBM 805
1BM 805
1BM 805

35

35
35
35
35
70

350
35
140
35
35

105

8.00
1.00
8.30
8.30
11.60
11.60
4.60
2.80
2.80
4.60
11.60
4.60
16.50
16.50
1.20
4,60
3.50
3.50

11.
1.
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['r ITEM DESCRIPTION Ig‘égf FORM QUANTITY gg%E ngtﬁ?g
mv gggeggl;og;?g;Tﬁgxtggggje(s:a(]);-gg'rﬂ'n;’gom California Test Bureau, Del Monte
| Eﬁ_ California Achievement Test (CAT)
ll,* CAT-Elementary Booklets CAT-E W 35 7.35 7.35
o CAT-Elementary Booklets CAT-E Y 35 7.35 7.351
b CAT-Lover Primary Booklets CAT-LP W 35 740 7.40)
CAT-Lower Primary Booklets CAT-LP X 35 7.40 7.40
o CAT-Upper Primary Booklets CAT-LP W 35 8.00 8.0
L CAT-Upper Primary Booklets CAT-LP X 35 8.00 8.00
| CAT-dunfor High Booklets CAT-0H 35 7.3 7.3
- CAT-Junior High Booklets CAT-OH X 35 7.35 7.3

- CAT-dunior High Answer Sheets 1BM 1230 (gggg.) 2 bxs. 27.00 A re
-7 CAT-Junior High Answer Sheets IBM 1230 5550 2 bxs. 27.00  54.00]

(Math)

— CAT-dunfor High Answer Sheets IBM 1230 5560 2 bxs. 27.00 54.00 |

CAT-Junior High Answer Key 1BM 1230 t(:‘(;gg?éf);e 1 set .80 2.40
T | CAT-Advanced Answer Key IBM 1230 égngphte set .80 2.40
-
L |
8 o~ ;
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Conclusions

The testing program is continually being evaluated and

refined. Testing is an invaluable tool for both the

staff and trainee:in determining the level at which

the trainee is working in any given subject, and the

rate at which he is progressingi Testing 1s of vital
importance to the educational process, and must be communicated

this way to all involved in this process.

e
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Iv. COUNSELING

A, s Counselors for these duties - Two additional staff members
are be be added to the counsaling department.
The group counseling schedule consists of four individual group:

that meet twice weekly at the following times:

Group f :  Monday - 9:30 AM. -~ 11:00 A.M. and
. Wednesday - 12:00 A.M. - 2:00 P.M,
Group IT @ Tuesday - 12:00 AM. -  2:00 P.M. and i
Thursday - 12:00 A.M, 2:00 P.M.
Group III : Monday ~ 12:00 AMM. -~  2:00 P.M. and
Friday - 9:30 AMM. -~ 11:00 A.M.
Group 1v Tuesday - 09:30 AM. 11:00 A.M. and
Thursday =~ 9:30 A.M. 11:00 A.M,

Group size averages approximately 25 men per group.

In addition to group counseling, individual counseling 1s open {.
any trainee who wishee 1t. Approximately 60% of the trainees aw
engaged in some type of group counseling from time to time, which
approximately 40% of the trainees are seen on a more regular and

on-going basis.

B. Role of the Counselors
1. Much of the counseling 1s supplemental %o the work of the tr»
with their problems and theip goals.
2. The counselors accumulate and organize basic data about trainc
for staff use.

3. Individual counseling 1s given upon request and need from he

trainee (s),




4. Recruiting trainees and giving 1nitial interviews are done

“
il

by the counselors.

. Methods and Innovations

The main objective of group counseling 1s to provide the oppor-

i i

tunity, climate, and impetus for free expression and constructive

. + ¥
h ‘ -|

3 5 1
’.

attitudinal change. Good attitudes are worth a great deal. Having

guod attitudes makes 1t possible to do many things one could not

L do by maintaining bad attitudes. }‘
o
Persons are not korn with good attitudes. Good attitudes are
- - somaething we must develop as we grow and learn more about our-
| selves, our feilow human beings, and the world in which we 1ive.
- The way you think, feel, and act can be controlled and channeled
by you, but 1% takes diligent effort all day, every day.
- L. The trainen recognizes and examines his existing attitudes
. and {s able to evaluate what those attitudes have done for
i ; M iim 1n the past.
- Qfg 2. He is exposed to new and better attitudes and is able top see

the positive results of such attitudes.

(VX

He 13 zble to reconcile failing of his old attitudes and integrate

the nev into his 1ife.

?
i
]

roe
Jl

The second major portion of group counseling 1s assisted by series

of films, f1im strips, and slide presentations dealing with

such topics as employment, fear, anxiety and values. These

audio~visual aides provide several meaningful services in the group ?
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process. First, they are an information-supplying vehicle since

new informatfion is basfc to attitude change. Situation cassette
tapes are used to give insights into why many persons do not get or
lose jobs. Slides are used to help in introducing new topics for
discussion, while giving the trainees an opportunity to express thelr
personal views. Out of group counseling many trainees are stimulated
to the extent they seek individual counseling because for various

reasons they do not desire to air their problems in the group.

A current innovation that is to be incorporated into group ccunsel-
ing 1s a hand book that the trainees will be able to use to get
information from that he might not get while they are in the program.

Conclusion
The interactions by the trainees in group counseling causes them
to lTearn new and unlearn old behaviorial patterns and attitudinal

changes. The counseling department plays a major role in the total

program.

The role of the counseling department has already been stated
briefly. 1In addition to what was stated, 1t full-fills a unifying
and centralizing function; for this it 1s the one phase of the
program that all trainees are involved in simultaneously and with
the same staff members. This situation allows one to disagree

and be agreeable rather than to disagree and be disagreeable,
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This department's functions are: First, to provide an atmosphere

for the trainees to change their attitudes.

Secondly, it acts as

a go-between reflecting to the staff needs and opinions of the

trainees that we work with.
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v, WORK SAMPLES

A. Personnel

The 1111nois State Employment Service has assigned two staff
l - nembers te administer the Work Sample Evaluation Program. There
. 1s one Employment Service Manpower Representative 111 who
l i 1s the Work Sample Supervisor and one Employment Service
Manpower Representative II who 1s the Work Sample Evaluator. Both
staff members are certified and trained by the Jewish Employment
Vocational Service of Philadelphia in Work Sample Administration
and Evaluation procedures and techniques. In addition these
[ staff members alse conduct registration and counseling interviews,
administers other vocational tests and completes related Employment
Service and PACE reports and forms. |

: In January, 1973 a full~time, on going Work Sample unit became
,Tii;, operational. Prior to this Work Samples was administered hy
, 3 the Test Administrator of PACE Institute who conducted Work Samples
ll only in the afternoons due to other job duties. On January 29, 1973
the first cycle of trainees started in Work Samples. Currently,
the full functioning capacity to process trainees through the
!;;jll entire battery of twenty-seven work sample tasks 1s four trainees pe
l evaluator per cycle.
! B. Methods and Innovations
The administration of Work Samples is standardized and as a

result, there 1s 11ttle that can be done with the process. However,
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in the scheduling of cycles 1t is possible to lessen the amount

of time to complete a cycle. This 1s accomplished by confining a
cycle to one evaluator and four trainees. By this arrangement, the
trainees have a greater area to work in and the Evaluator has a
greater number of samples to ¢ive out and immediate access to
equipment, Meanwhile, the second Evaluator writes his evaluation
reports, conducts feedback interviews and complets a Goal and a
Recommendation sheet as well as other reporting sheet as well as
other reporting forms. Further, he also has time to provide
additional vocational testing and counseling when the need arises
and to review and discuss with staff members of Basic Education,
Counseling, Vocational Training, Placement and Follow-Up Departments

the work~related nesds and deficiencies of the trainees.

A Goal and a Recommendation sheet was added to the work sample
process, The Goal sheet offers an opportunity for the trainee to
set-up departmental goals for himself to correct work-related
deficiencies he experienced in work samples. The Goal sheet is
made out by the trainee with the help of the Evaluator after he
receives a verbal report of his work sample performance. The
Recommendation sheet is made out by the Evaluator and is very
similar in {ts format to the Goal sheet. The purpose {s to communi-
cate to staff members the specific areas of work-relate weaknesses
that need remedial services. By the use of these two forms a
continuity of attention and action by the trainee and the staff

miember is achieved.

-
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Approximately 53 trainees were processed through Work Samples from
January 29, 1973 to November 16, 1973. Three trainees of this group
did not complete the cycle due to their decision to drop from the
program. The number of trainees processed during this contractual
period was less than the full functioning capacity of the Work
Sample Unit. This was caused by a period of phasing in the two

then newly tralned staff members to start with two trainees per
cycle per Evaluator for two cycles and increasing this way one traines
every fifth cycle until four trainees per cycle was reached. In
addition, upon inspection of the Work Sample facility, the Jewish
Employment VYocational Service, recommended that the number of
trainees to be process through Work Samples should not exceed four

trafnees per cycle per Evaluator.

The present capacity and goal of the Work Sample Unit is 120 trainees
per year. This also includes the follow-up employment counseling
which under ordinary circumstances is not performed by the Evaluators.
This arrangement has proven to be benefical to the trainee and the
program by providing him a realistic experience from which he could
develop and set-up a tangible plan and goals for remedial education,

vocational training and goal oriented employment.

c Conclusion
The Work Sample Unit 1s fully integrated as a viable component
of the PACE Program. However, its emphasis will remain on 1ts flex-
bility to undertake additional responsiblities that will enhance its
operations and objectives. 1In conclusion 1t seems important to

A i

A IR I
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reiterate the role of Work Samples in the PACE Program. It is a
system capahle of evaluating PACE trainees in a way relevant to the
employment process. This system establishes a consistent method
through observation of his performance in actual work tasks. The
trainee through the same process learns about himself as a potential
worker and thusly relates more productively to employment counseling.
Essentially, Work Samples serves to penetrate what the trainee
cannot say, to gain an understanding of what he can do and learn

and to surface latent abilities amenable to corrective service,

planning and job placement.

Work Sample Staff - 53
For Work Sample administration - 53.
(3 of these were incompletes)
For Feedback Counseling interviews - 50.
Projected number to be processed under IL(K)}4008 -~ 120.

R
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BASIC EDUCATION OVERVIEW

The Educatfonal Program of PACE Institute consists of three major
categories. These are basic literacy, intermediate, and high school.
Upon his entry into the program, an fnmate takes the Stanford Achiev-
ment Test (SAT). This 1s to determine his level of academic achiev-
ment. He also takes the Beta IQ Test to determine his mental capacity.
If the traihee is functionally 111iterate, he takes the gray oral
reading test or the sullivan reading p]écement examination. A trainee
having an achievement level of 0 to 6 1s placed in the basic 1iteracy
or intermediate program. A trainee having a level above the 6th grade

s placed in the high school program.

Instructors of the basic education department work as closely as

possible with instructors of the vocational area and with the counselors.

The present staff of basic education consists of four full time instruc-

tors, one department head, and six student teachers. There is also a

host of volunteers, about 94.

The instructor is better titled a "Learning Manager". He manages the
educational process of the trainee by assigning courses and giving
support wnen needed to achieve their completion. He works with approx~
imately 15 trainees at a time. The reading disabilities Tearning

manager warks with about 10 at a time ({this is explained in detail later

in this report).

s o e VLY
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BASIC EDUCATION OVERVIEW - cont,

Each trainee has a folder containing a cumulative record sheet and all
achievement and 1Q test scores taken while in PACE. The cumulative
record sheet 11sts the grades from these tests, courses assigned, date

these course were begun, date of completion, average grades, and the
goals of the trainee.

The amount and kind of work to be covered within a certain period of
time (E.G. from date of entry to date of GED test) 1s written into a
pressription. The work sutlined here is broken down into daily units

of work and assigned through the "Daily Performance Contract", The

learning manager Tists the work to be covered by each man for that day.

The trainee enters the amount of work he did in fact cover, and then signs

his name.
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BASIC EDUCATION ACTIVITIES

The volunteers in Basic Educatioh increased from 12 to approx-
imately 94. This covers over 1,000 man hours of actual tutoring
service for the trainees. The volunteers consist of: (1) college

students, (2) counseling interns, (3) housewives.

The total cumulative trainee enrollment is 279. They were assigned

to each learning manager as follows:

1. Ballard, B. 85 trainees
2. Boyle, C. 105 "
3. Cesena, J. 20 "
A. Whitney G. 69 "

a. Cesenma's 20 trainees consist of non-readers to 4.0 reading level.

Constant supervision and guidance is needed for these trainees.
There are 20 additional trainees with reading levels between 4.0
and 6.0 that Cesena tutors occasionally. They, too, require special
attention. Both catergories of trainees, because of their ex-
tremely Tow level of reading ability, require a great deal of

painstaking and dynamic involvement on the part of the learning

manager.

e
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b.  In addition to working in reading disabilities, there is
also supervision of the entire staff of day volunteers.
This includes the increased number of volunteers which 1s
now 94, instead of 12 which is what we had a year ago.

Supervision of volunteers include initial interviews,

orientation, assignments, and compilation of volunteer-
trainee records.
C. Student Teachers. There have been a total of 17 assigned to PACE.
L They have enabled learning managers to deal with trainees having
; special problems. In addition to serving an invaluable function in

basic education, they have been involved in the total program.

| i, P D. Audio-Visual. Due to the expansion of PACE, we now have more classroom
. é ;: e space. This improvement makes’it possible to utilize existing equibment
to 1ts maximum. A schedule has been prepared to heip each trainee who
5 R has need of these specialized machines. For example, auto-tutors,

i l language masters, control reader machines Aud-X and Tach-X, and the

Ken Cook machines.,

;é - E. Soclal Skills. A modified program in social skills 1s now 1n progress.
! It consists of the following activities: (a) group discussions in each
. classroom at Teast twice weekly, (b) the use of Ken-Cook courses dealing

with finding a job, selecting a trade, and basic communications.
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F. Orientation of Ney Trainees. A learning manager orfents each

hew trainee to not only basic education but to the total pro-

l . gram. This has caused the new trainee to have a better under-
; standing of the philosophy of the program.

o . Shared Responsibility. Each learning manager, in addition to
Im,,_. his regular duties, is performing other important tasks which

May or may not be directiy related to his primary function.
These tasks {nclude:

(1} Storeroom waintenance
Lo |

| (2) One learning manager utilizes his skills 1in
. photography

, (3) Improvement in the clasification and distribut-
L fon of teaching materials,

(4) Increased thvolvement by the educational staff

. in the night program. This reinforces learning
experiences that the trainee gets during the
regular day program.

oo H. Staff Development. There.is continual staff development in the
1T following aspects:

(1) Seminars

(2) Personal development programs

52; Graduate level reading disabilities studies
(5)

|
- Regular graduate level courses in education
|
i
|

Enrollment in programmed instruction courses

i
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Basic Reading Program. A basic reading program was developed
to deal with reading disabilities. It was developed through
the following techniques:

(1) Research
(2) Visits to other reading disabilities programs.

(3) Consultation with reading disabilities specialists
who visit the program.

(4) Correlations of the vartous diagnostic tools designed
ta tdentify achievement levels and reading handicaps.

(5) Development of reading forms (weekly activity sheets),
evaluation sheets, diagnostic analysis forms.

(6) Supervision of a reading lab in the night program

(7) Development of teacher-made tests and hand out materials
to meet specific needs.

(8) Correlations of all reading materials dealing with non-
readers and progressing to 4.0 grade Tevel.

Educational Materfals. We are using a variety of materials

created by learning managers. These include the tests, multi-
plication drills, SRA timed reading drills, and a various

assortment of educational handouts.

CLEP Testing. We have been permitted to administer the CLEP
test by the College Entrance Examination Board. Thus far three

trainees have takeh the test.
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GED Testing. High School and eighth grade GED testing
procedure has been greatly improved. Testing dates have
been standardized to the first week of avery other month.
Also a GED pretesting program has been set up for all GED
candidates including those in Divisions 1 and I1.

Meetings., Twice weekly the basic education department meets

to discuss matters affecting the department, other departments,
special trainee problems and the total PACE program. From time
to time other staff members are invited to participate in order

to clarify certain activities of their area.

R AR A S SR

P
{
-, U



g e o e

Fois B

n

"{l

H

o s

RRE

MATERIALS NEEDED IN BASIC EDUCATION FOR NOVEMBER, 1973 - NOVEMBER, 1974
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10.
11.
12.
13,
14.
15.
16.

18.
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ITEM QUANTITY

Cowles GED Tutors 15
Ditto Machine 1
Ninth Year Math 15
English Arts and Skills #10 10

! " f N #11 10

Figure It Out-Book I . 20
Welch Auto-tutors Mark IV 2
Figure It Out-Book II 20
Bell & Howell Language Master Cards

égg Blggﬁa;;;gscds. ggg : 450
Math For Urban Youth 25
Better Government Workbooks 50
New III. Constitution Booklets 25
Mimeo Bond Paper 100 reams
Pencils 12 gross
Temac Aldebra - Book I 20
File cabinet-2 dr. upright 1
File cabinet~4 drawers 1
Ken Cook Equipment:

1 ABR-SISS, A0l Basic Reading
1 ABR~ A02
1 Adult Communications series

g R P TRS
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19,

20.
21,
22,
23.
24,

26.
27.

28.
29.
30.
3.
3z.
33.

EDL Equipment:

1 Cycle Lesson Plan EA Teachers Manual
1 Aud-X Film BA for story #19
Filmstrips:
AA 55 6, 5 (12)
CA(5) 2, 5 Ggg
CPEA (4; 1, (4) 14
CPFA (5) 3
AD 5 (1) 5 (2), 15 (5)

Multiplication flash cards

Roget's Thesaurus

American Heritage Dictiohary

CAP Basic Education Labs

CAP H.S. GED Lab

Reading and Writing, Book C

Be A Better Reader

Auto-tutor Films:

Capitalization

Punctuation

Reading Comprehenshion Level 5-7
" " Level 8-10

Grammar and usagde
Verb usage

~HMO QA Tw

Funds for Equipment Repair
Working With Sounds Books A-D
. " f " Answer Keys
Action Library 1, 11, 111, 1V

" Reading Kit

Double Action Reading Kit

5 sets
10
25

10
15

reels
reels
reels
reels
reels
reels

$200.00

MIMNMNN WL

2 ea.

1 ea.

1 ea.

1 complete set
1 " n
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Ll el J
o G E. D, RESULTS TO DATE
i .
™ i
89 Took High School G.E.D. Exam i

;‘ 68 Passed High School G.E.D. Exam

:.\@_ 32 Took 8th Grade G.E.D. Exam

27 Passed 8th Grade G.E.D. Exam

Passed Both in a Seven Month Period f
10 Entered High School or College
1 Graduated from College
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CONCLUSTON

We are denerally pleased with the success seen ih the past year in basic
education. The average achievement level 1n all academic areas have been
about 2.2 for every S0 to 100 hours of study. Some trainees have done
substantially better. One trainee achieved an eighth grade and high school
GED certificate ih a perlod of only 6 months. However, a few trainees have
underachieved. Hence in the coming months, we hope and strive to become even
more successful in basic education. There are a number of ways 1n which we

intend to accomplish this goal. But a few in particular are as follows:

1. Learning Managers will begin developing new progranms in the area
of soctal skills. This will involve recording of programs on
cassette tapes, increase the number of outside speakers, and more

- extensive use of educational f1lms and records. This will be an

addition to our present classroom discussions and Ken Cook courses.

2. We will continue to hold basic education meetings twice weekly.
These meetings have proven to be a powerful ingredient for maximum
understanding and participation in all areas of basic education.
They have caused to exist, a far greater flow of information and
communication. We have begun inviting other departmental heads or
staff members to our meetings. This too, is important in terms of

developing sound 1ines of communication.




3.

?

With the assistance of the test evaluator, we developed a new
test item analysis form. The form 4s currently in use. It will

be an important tool for diagnosing and pin-pointing specific areas

of academic weakresses; thus, we will use 4t more intensely.

Acquisition of a ditto machine. This machine wi1l enable us to make

fnexpensive coples of educational materials. It wiil allow us to
supplement the existing textbook materials. As sich we will be doing

a great deal more individualized programming around individual needs.

There shall be continued research and development of the basic
reading program.

R dnis b0 N

som

R o A IR




.‘4*5‘1\;;15;“?’;,. k&

NI B

ey e e e T

. RN
LI e S e

"!

]

VIIL.

(32)

PRE-VOCATIONAL & VOCATIONAL DEPARTMENT

AIMS OF THE PRE-VOCATIONAL TRAINING PROGRAM

To help Jall inmates in the PACE Program acquire acceptable work
habits and favorable attitudes toward gainful employment.

To assist the inmates 1n gaining confidence in himself and in the

realization of his occupational goals.

To give the trainee practice in problem solving and task completion.

To develop motivation to read and research trade related material

and {nformation.

To fam{larize the trainee with the vocabulary, materials, processes

and products of his potential occupations.

To familarize the trainee with an on the Job type situation

through the use of tools and related equipment and existing shop
atmosshere,
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g*‘

o R PROCEDURE : ]

When the trainee enters the pre-vocational area he 1s familarized with ﬂ

the basic procedures relative to his vocational interest. This is ‘J
accomplished by giving him tasks of reading basic drawing and diagrams /|

used in his trade area (he must interpert same, and by having him do

|
|

the basic operations using the sample tools of his intended trade..

f‘\

‘ ;i- He learns the vocabulary of his trade reading the handbook and techni-

—
1

cal manuals which deal with his trade. He then associates this infor-

mation with the tools, materials and machines which are pertinent to

E -
i ) his vocational interest. The trainee is given tasks of increasing
,; = difficulty at a rate which 1s coordinated with his academic achievement.
L= Each individual 1s assisted when necessary in understanding the principles

and procedures used in his trade by the instructor.

L | The instructor also evaluates and councils each man on his progress.

5

:§ T He then indicates the areas in which the man needs improvement and

% assign training tasks which includes these areas. This man has the t
%' - opportunity to explore all four trade areas in the shop. 3
4 :

R N RN

TR

;' s BT
3
%

‘ b ' i )
L, £ [}




e T

Pre-Vocational ~ Automotive Report

During the last year the automotive program has been broadened
considerably with a view toward improved pre-examination of the
trainee to better understand his needs relative to future employ-

ment.

Our policy of developing programmed materials and job sheets has
been continued to supply teaching materials not available from
other sources or considered not well suited to our specialized
teaching situation. Examples of this are "How to Read the Rule,"
course which has now been written in 1ts lohg form and 1s in
process of being finalized into short programmed form. This
ihstruction has proven to be very effective with trainees who
earlfer had no understanding of this tmportant skill. Other
examples are tool indoctrination sheets aimed at the simp?ev

hand tools and thelr care together with the underlying design
principals. Another 1s an indoctrination sheet to show principals
and usage of the “"Torque Wrench® and one showing a simplified

method of evaluating and testing an automobile battery.

In our shop during this past year we stripped and skel®tonized
an automobile with a view to Ffurther broadening our teaching scope

and with future written programs in mind,




(35)

Pre-Yocational - Automotive Report -~ cont.

Future plans {nclude the improvement of our Ken Cogk teaching system

by way of inciuding additional pausing points to permit time for

absorbtion of {nformation and expanded question sheets to improve

the checking of what has been learned.

We plan to devise a new curriculum 11st to provide & shortened course

of study to better serve pip trainees who elther are short on remaining
time or who are found to require a reduced learning pace. For certain

men who we see are motivated taward serious service station type mechanical

work we plan an altered curriculum to more directly lead them to the shop

training that will aid 1n immediate employment in that field.

Plans tnclude additional programmec materials to inctude "Spark Plugs &

Servicing" "Tire Repair®, "Use of Multwmeter®, &"Hattery Charging".

Also to be added is a "Refrigeration course".




Bultding Trades

With the advent o7 the pre-vocational department expanding into
the entive original PACE bullding many needs developed. Needs,

with to tie most part, that have been met and developed.

The building trades division needed to be entirely developed.
Instructional matertals were at a minfmum. Many texts were
purchased und special materials written. The number of basic
or sharpening of skills involwd the use of hand tools. The
anty need feir inztructional materials irnivolives more building
trade bluedrint reading texts and more printing of the special

Writien materiais,

The bu'lding trades shop area has been completely set-up all

mador equipment that has been received, has been installed. A1l
but two {tems are operabie. (the lathe and j1g saw need repair.)

A small storage area 1¢ under constructio to provide an adequately
secure and convenlently located place for storage of seldom-used,
new and demaged tools and consumabie supplies such as screws, naills

and sandpaper.

A persanal ovientation for each new building trades student has been
{htroducad. Tne emphasis during this orientation is placed on the
student understanding what we will erpect of him and what he can

expect foom us.
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Butlding Trades - cont.

In the past, the building trades division has been severely
handicapped because of the lack of hand tools. Many time
situations have arisen where two or even three students have
needed to use a certatn tool an: we had only one. This situatien
has been partially remedied within the past month with the receipt
of some tools from GSA that were ordered earifer this year. He
st111 have some basic néeds though  for hammers, saws and

specialty planes.

Many of our shopsypplies such as lumber, plywood, stain screws

and sandpaper are fairly well depleted and need to be reordered.

We are planning to expand the building trades curriculum with
addition of three more areas.. electrical wiring, drywall

hanging and drywall taping.

Outside of our regular instruction and cur?icuTum deve?opmént

we are also engaged in the production of programmed instructional
materials. We are currently working on a "reading the rule”
course 1n conjunction with the automotive division. The building
trades division is also planning a separate programmed course on
each of the basic hand tools. These courses will be of the Audio-
Visual type and we have estimated that three rolls of 36 exposure
slide film and one C-90 cassette tape will be necessary for each

program produced.

i TR R
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Electronics Shap Report

In the electronics training area we have developed a step

by step learning system as follows: First discuss the basics
of Electronics followed by a simple soldering project,

also the trainee 1s taught how to use varfous instruments

such as Yolt-Meters, Ohms Meter, Oscilloscrope, Signal Generator,
and others. He 1s also taught Schematic Reading, basic home
entertainment repair and basic electricity Eircuits. We are
equiped to expose the man to besic electronics, and advanced
electronic technology. The equipment 1isted below has been set
up as 1n operating condition «long with work books to do many
experiments. Three work benches with power suppliies, are used

to lay the platform for different experiments.

One basic electricity trainer used to teach the trainee electric
circuits, parsliel and series circuits, also Ohms law. Voltage
reading, resistance reading and current measurements are also
taught. We also have one automotive electricity trainer which
allows the trainee to learn about the battery, spark plugs, gen-
erators, electric motors and a complete {gnition system. The men
in training used the tube tester by testing in conjunction with
T.V. repair. A signal generator and a square wave generator are

used tu enject signals in the amplifying circuits.

e
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l g The Oscilloscopes are used for tracing a stgnal, measuring peak to

peak voltage, and to compare wave forms, A philco demonstrator

l' "1 and training units are used to demonstrate the behavior of static
, electricity, vacuum tube characteristics also a power supply that
!;_ . varies from O-to 300 volts. From this power supply the trainee
| _ apply power to eleven different panels such as amplify panel. Multi-
L' meter Bridge Retifier panel, and etc. -
.

Future plans includes coror T.V. circults, degausing, puirety, static.

L conversion, dynamic conversion, black and tracking a vacuum tube volt

meter has been ordered to measure voltage of amplifying and rectifying

-'
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g . s D. Metal Trades

. l‘?’" To help a trainee to improveé his chance In 1ife, he must be given

;‘ [ o a chance to start., This start can begin by learning a trade.

:’ T As trade instructors, we try to inform the trainee of possible prob- ‘
g lyr¥j_ Tems that he may encounter along his way in becoming a successfuf 1;
;_ l - tradesman. |
ig | Before we can begin learning about the different functions of

i - t: the shop, therc must be a careful understanding of what we want

% . fron the trainee throughout his stay in the shop. We Inform him

% - of what Metal Trades can do for him and what he can do for

é [ A himself while he 1s in Metal Trades.

Each trainee is familiarized with the care and use of basic measuriiw

tools. Among these are the ruler, micrometer, vernier caliper and |

others as necessary.

In Metal Trades, the trainee is familiarized with the hasic process

7
1

of generating a flat surface using a file and a combination square on

an aluminum block. He is then introduced to the drill press and

i

given instruction in the care and use of this machirs and 1ts
;l attachments, We have begun the 1ntroduction of the milting machine
to familtarized with the basic process of generating a flat surface

il using a file and a combination sguare on an aluminum block. He

[ l is then introduced to the dri1l press and given instruction in the
) § N care and use of this machine and 1ts attachments. We have begun *
l[” : _L the introduction of the mi11ing machine to famiTigrize the trainee |




with the process industry uses in making a flat surface. This

T

o year sheet metal work was included in the metal trades area for

L the first time. The trainee cuts and formes sheet metal to the

specifications and requirements of the instructor or drawing given.
The trainee uses the shear notcher, box and pan break, and roller

in forming his project. In the welding area the trainee develops

the manipulative skill needed to strike and hold an arc and ;

o weld & uniform bead on a piece of metal. He also learns to set up

a Job in preparation for welding. He develops the necessary

e

skills to set up and operate an oxy-acetylene station. He also
developes the skiil to move the gas welding torch such that he
obtains and holds a molten puddie of metal and moves same along the

entire length of the job.

In order to expand the capability of the machine shop area 1t 1s

necessary to provide the trainee with more exposure fto the process

of precision measurement. This will give the trainee more experience

with precisfon set-up and lay-out work and the care and use of
r_fffﬂj precision measuring tvols. We propose to do this with the i

following equipment:

r;"~-; 1 Starret Outside Micrometer Set
2 Sets of Starret Parallel Bars
4 Shell Mi11 Cutters

1 Verpier Helght Gage

1 Starret Inside Micrometer Set

!

J

lr :.; 10 Pair of Safety Glasses
'r ,

10 Machine Shop Operations Text Books

i R et b AR YIS G e P et R O



- R

(42)

20  Machine Shop Study Guide Books
14  Elementry Blue Print Reading Books 5

To increase the capability of sheet metal area we need to have
abi1ity to bend form voll and wire sheet metal to make metal

working projects or Jobs which will allow the trainee a familiari-

e A L

zation with a wider variety of tasks in the sheet metal industry.

To accomplish this we most add the following:

5 Pexto Rotary Machines
1 Pexto Hold Al1 i
10 Pair Safety Glasses

13 Elementry Biue Print Reading Books

Because of the great interast and'the demand for skilled persons in ¢
welding industry, we have deemed 1t necessary to expand our welding f
area. To do this we proposed to add the following equipment: ‘
2 Lincoln 225 AMP Welding Machines ‘
14 Palr of Leather Welding Gloves f
12 Modern Welding Books '
10 Pair of Safety Glasses
13 Elementry Blue Print Reading Books




EI o E. Results
% [ . During the past year 266 trainees have received instruction
'§ T in the pre-vocational portion of the program:
; Autariotive 81
%? | fmf Building trades 69
’ ~ - - Metal trades 60
Electranics 56
Total 266
|
Each 1nstructor has two classes per day with an averade of 5
e trainees per class. This class size allows the instructor to
— deal with problems which do not concern a trainee's ability to
L . perform a task but affects the manner in which he performs the
R task. We have found that this is a decisive element in determin-
Ing whether a man retains employment, ‘
s
L F. Conclusion
L In the future the thrust of the Pre-vocational department will be
L_:a,; to explore ways and means to extend the program to other portions
I . of the Cook County Department of Corrections. We will intensify

our efforts to challenge and motivate each trainee to widen his

view of himself in relation to the world of industry and work.

W W m m
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VITI.  ILLINDIS STATE EMPLOYMENT SERVICE ACTIVITES

A. Past Year's Innov-tions

The major innovation of the I11{inois State Employment Service
Department at SACE durdng MOTA contract IL(K) 3024 was the
organization and development of the Work Sample Techniques

Progran. Although this will be dealt with in a separate repori. ?

1t should be noted that the Work Sampies have been structured

carefully to meet all requirements of proper administration,

evaluation, written reports and feedback to trajhee - clients ;
axpected bv the U.S. Department of Labor, Furthermore, the
results of {its evaluation for each trainee are being integrated

—— realistically with all phases of PACE (Basic Education, Pre-

Vocational Shep, Counseling, Follow-Up and Job Development)
e through practical, definttive recommendation to departwent hcoade
for serving thz client according to his potential, his needs, ~:d

his ambitions. Instead of administering Work Samples late in

EI! a trainee's career in PACE, they are beiny used eartier, to provi:
valuable information for his development wiile 1n the foundatic:
Q——ﬂﬁ, for his post-release experience upcn return to the community,

St job placement or Vocational Tratning., In all probablity this is

”T'r" one of the best organized, administered and throughly practical
applications of Work Samples Supervisor and his assistant shcuid i
recognized according as responsibie for this development. The
}Il,&, PACE Job Developer made arrangements with the Industrial- Servinu

e Restaurant OFfice of the 111inois State Enployment Service L

f*”{*’ {321 South State Streei) o meei trainees seeking Job referrals

% ;'“ after their release data. °
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| There have been ne other spectal innovations or acquistion of
- ™ equipment during the past contract year,
h B.  Proposed Orqaniza®icrai Structure for 1L (K)4008
l. —— The naxt contract year - IL(K)4008 - wit1l involve considerable
[ ‘ : expansion of staff in the Job Counseling - Job Development area. N
“ In addition to the present staff of four ISES employees, PAGE
[ will be hiring tan Loh counselors and three job developers,
ﬁ For effective ipuration, the following outline of duties and .
[ lﬁ respensiblities has been fugguestad for consideration. It has been :‘1
designed tn integrate *ully ISES and PACE operations in an organized
- fashioa, with carefully delineated arear of responsiblity,
) to senk solutioas for furtherinn PACE"S rato of succes with trainons
- after ~clease 1 the arsas o* Job placement and job retention. It
- Invovives an sdded, propesad elemant 5F NAB participation, subject tu
epproval by NAB efficials. It also presupposes full ISES cdoperatioi
; - in the areas of training in, ard use of, ES forms and facilities,
f:fi Since ISES 1s askad o provide very 1ittle in the way of time o»
7 Funds for this, aud will veserve results in statistical records of
fﬁ@ ' hires {that should improve 167% under thiy bian), there should not
m : be substantial cbjection to the plan. This plan s meant to be a ‘
@ _ .| realistic a~d practical guide, but its implementation will pbe subje.t
4 e I to considerable raconsideration and revision as staff are {pr are noi) ‘
-7 bived to 111 the five new positions, or as other circumstances call
. - for changes. J
o . 1) Staff Crganization and Duties
f - ' . ISES Staff Departmant Head (1)
% . . &, Overall coordinaticn of v loyment Department staff and activitdcs,
i i b. Direct Supervision of two (2) PACE emhloyment counselors. &
‘ ¢. Laisson between department bersonnel and I11inois State Employment, 5
- § s ;j
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. ' service and PACE administration.
' d. Reprisents Employment department of all PACE staff meetings.
- e. Rasponsiblity for ISES forms and reports, and all special
reports relating to jJob counseling and Job Development.

l,, . +2) Employment Counselors (2)

Report divectly to ISES Staff Department Head.
. Working primarily inside PACE, will concern selves with
% : B Job Readiness preperation of individual trainee and their
8 , realistic goal-development, in conjunction with all PACE
[ - departments, including Work Samples. '

- - C. Perform intake procedures, including the ISES - 476
‘ application form.
. T d. Group and individual counseling as related to Work Survival.
" l l g,  GATB and KURER test interpretations.

o f. Referrals to vocational training (including MOTA), with

]
o o

L continuous follow-up on progress while enrolled ih trade-schon
I[ all g. Wi11.also Be involved fnh job referrals for individual trainec-
- - f111ing in for vacationing or 131 job developers.
l' o 3} Job Developers ( 1-1SES and 3-PACE )
-

a. PACE Job Developers (3) report directly to the ISES Staff
SIS Department Head.
, - ; b. ISES Job Developer (1) will supervise and assist the 3
- ~ ' PACE Job Developers and concern self primarily outside job
5 - promotion, as well as job development for individual trainhees.
& c. dob Developers will concern selves with job development for
' - A individual trainees, as well as Job promotion.
d. Inconjunction with job counselors, Work Sample staff, and
other PACE departments, develope realistic job referrals
- based on trainee goals and potential, and labor markets rea -
o fties.
L o e. Prepare each trainee for Job interviews, and physically
£ o escort him to the interview on Public transportation (if
%E this 1s the means he will use), to help him plan for time
. , and connection elements.
l f. Keep in close contact with trainees hired and their employers
- to the first paycheck (about two weeks), referring money
management and other non-Jjob related problems to the Follow-
— Up staff to seek resources for solving these problems.
. g, Work with the trainee and employer to seek ways to solve work:

related difficulties, especially in the first tow weeks after

o b he is hired, considering another job referral when it is .

. apparent that the trainee cannot actually succed on the job.
h. Make use of all ISES services available ~ tests, Jjob bank,

| all ES forms pertinent to job referrals, and netghborhood

E offices of ISES as bases for ex-trainee contact (North,

l l South, West and one Spanish-Speaking Office). Assist trainees

o who have been out of PACE for several months to go through

l I ISES procedures or procedures of other community agencies that

are employment oriented.
. ‘ b i. Check Tites of released trainees who are currently unemployed.
g : to assist with work-readiness needs, job referrals, and

l* l perhaps more intensive group counseling (hased on Group
- - Process developed by Al Monseter of ISES).
% 3. W11l also be involved in job-counseling with regular job

Hf | . ‘ counselors, and Follow-Up on trainees in Trade Schools,

T

L
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ISES Work Sample Techniques Staff (2)
(See Work Sample Department's separate report).

NAB

&,

Supervisor reports to ISES staff head. Assistant reports to Work
Superyisor.

Administer and evaluate Work Sample Techniques for trainees within
first few weeks of their enrollment in PACE.

Perform all feedback interviews, employment counseling, test
interpretation and goal development for each trainee as relates

to Work Samples performance, trainee goals and recommendations
from other PACE departments,

Prepare the Recommendation Sheet for each trainee, getting the

man to identify previous and anticipated employment problems to be
dealt with by placement staff and follow-up supportive services,
as well as basic education, pre-vocational shop, and counseling de-
partments (as part of job-readiness preparation.)

Work closely with Job Counselors and Job Placement staff in
developing recommended, goal-orfiented Jobs for each trainee.

Representative (Subject to agreement with NAB officials)

Provides a week of Job-survival orientation for trainees scheduled
for release during the following month, based on NAB experience in
this fleld in past years.

Provide in-service orfentation for PACE and ISES staff, who shoyld
parttcipate (at least in part) in these week-long sessions.
Request that NAB provide a different coach, from a different
industry, for each month's session, with opportunity to select
candidates for his own firm.

Use of this objective, experienced, employer - oriented source shew:s

be valuable to staff and trainees in keeping PACE open to new idea.
and approaches to job-survival problems.

Conclusion

al

There will be need for larger office space, for improved service,
close coordination, use of available (and easily accessible) recove:
- preferably in the current assistan Director's office.

Need for at least three phones (minimum) and additional ISES Job
Bank viewers and equipment.

Arrangements needs to be made with iSES administrative personnel
for training in test interpretation, use of Job Bank, and all
pertinent ISES forms, with the understanding that all their
hiring statistics will be fed into ISES.

Special emphasis wiil be placed on newly released trainees, for
recommended, goal-oriented jobs to create subsquent job retention
and experience of work success for each trainee.

A1l positions will be interchangeable as regards responsiblities and
duties to allow for illness, vacations and other staff obligations.

A1l community agencies that are employment - oriented will be
used by the staff, in addition to ISES, as possible sources for
Job development.

f“f’“"”“fwffmfw_mMf“w“ -
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It 1s felt that this approach will provide a support based on the
outside of the institutional PACE that could be cemparable to the
support provided within PACE, especially »ince 1t 1s geared exclusively

to Job-survival orientation both before and after a man's release,

A e i el Lt e D e

providing strictly job-related support, and thus freeing the PACE

Follow-Up Department for concentration in other areas of personal
L P adjustment,
| S Under the previous year's contract - IL{K)}3024 the number of men

serviced within the ISES Department {is as follows:
Department Head-Employment Conselor - 279

For purposes of intake forms and initial counseling - 279.
For purposes of subsequent counseling in preparation for
refease date goals - 190.
For purpose of considering referral to vocational school - 30.
- For purposes of GATB scores interpretation - 100.
For individual requests to discuss planning of goal - 150.
Projected number to be processed under IL(K)4008 - 300.

'r" Job Developer - 190
" . For purposes of screening for employment goals before
- release - 190.

Individually developed job referral for - 130. e
- (of this 130, 90 had multysle job interview referrals) a
Projected number to be processed under IL(K)4008 ~ 200 f
(Note - The total number of job referrals performed by
Job Developer in past year for all ex-trainees - over 400)
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IX.

FOLLOW-UP PROCEDURES

A. INSIDE ACTIVITIES

1.

a'

INTERVIENWS

Post Release Interview

A post reiease interview is given 2 months before a trainee

is released from PACE. The post release is given to gather
pertinent information about the man in order for the follow-up
coaches to work effectively with him. This information {includes

the man's status on the street, the relationship between his

family, wife, children, friends, etc.. It also incorporates paris

of his arrest and jail convictions, goals that a man has set up
for himself, and finally, some record of his previous work
history, his background relating to narcotic use and where he
can be contacted on the street. At this time the trainee is
assured that this information 1s going to be held in the

strictest confidence. (sse appendix #1)

. Individual Counseling

This activity occurs when an individual 1s in contact with you
on & one to one basis about phone calls, goal setting, careers,

personal matters, etc. This may include trainees returning for
their checks.

T{ers and House of Corrections

Wheh necessary Cook Céunty Department of Corrections (tiers and
H.of C.) are visited to ascertaln all pertinent information
pertaining to the reincarceration of ex-trainees. Ex: Charges,

C g
Court Dates, Circumstances, Location.
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Yotunteer Programs

Each Community Counselor helps to facilitate the volunteer program

one evening per week.

Group Counseling
Each Community Counselor participates in the group counseling sessions
to build a better working relationship with the man inside in order
to get to know him. A relationship that might carry over when that
man hits the street, thus making for a better stipportive relationship.
Meetings
a. Intra-Departmental Meetings
This entails & dally exchange of acquired information, facts, ideas,
and requirements. Which helps or enables each Community Counselor
to better deal with his work Toad.
b. Conferences
Pertodically Community “ounselors particirate in conferences held
inside on PACE premises.
c. Staff Meastings
Each department has one day a week to make weekly reports. On
Wednesday the Follow-up department make their reports. This report
may be made directly (in person) or indirectly (taped).
At certain times special career staffings are set up by a Community

Counselor to facilitate entry into school, vocational programs, jobs,

ete.
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B. OUTSIDE ACTIVITIES

1.

a.

C.

Direct (with trafnees)

Release Process

After post-release 1s given there 1s a ien day period prior io
the man's release that certain services are rendered to the
man. Such things as acquisition of clothing (home and store):
contacting relatives, cashing "gate money" checks, placing
clothes 1n bundle cage, sacuring housing when neccessary. On
the day of release if a man is on probation he 1s taken to

the Probation Department. Then he 1s taken to his home. When-
ever possible attempts are made to introduce ourselves to the

tmmediate family.

. Home Visits

Once a man is released and at home, certain needs arise that he
might find hard to meet. These heeds are nost prevalent in the
first 3 months he 1s back on the street. They might range from
financial needs thru spiritual needs. There-fore intensive
coverage 1s ¢iven these first 3 months to help stabilize the
man's sttuation 1n order to aid him to make a satisfactory
adjustment and obtain some level of success ih his community.
In helping & man to meet on going needs, various resources in
the community are utilized.

Social Service Agencies

Contacts may be established and personal visits made with the
man to various agencies such as: Tri-Faith Employment, Catholic
Charities, Chicago Volunteer Legal Services Foundation and

Operation Dare,

%
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Schools

Various schools from college to vocatianal to high schools

to GED preparation may be visited with the man. After the

man enters a school visits niay be made to monitor his progress.
Employers

At times men may be picked up at home and taken directly to
Jobs, 1n conjunction with ISES for interviews. If a job is
seclred attempts may be made to secure carfare, clothing for
the Job, and/or necessary tools.

Court and Jail Appearances

On certaln occasions after discussion with the Follow-up
supervisors, staff or administrators, visits may be made to

a man who has been re-incarcerated to ascertain facts of the
sttuation and/or help the man to plan for the situation.

Legal assistance may be regquested for the man and personal
appearences may be made 1n court to supply facts or act as

a character withess. Court decorum 1s very important at this
point in order to get effective results for the man. The
counselor always keeps in mind that he 1s not an officer of the
court. Therefore, he does not speak during the course of the
trial unless he has identifisd himself previously to the court

officials 1i.e. public defender, assistant states attorney or

clerk.
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Indirect

a. Soctal Service Davelopment

Community development is critical to our operation 1n gaining
avenues to benefit the man. Therefore, Social Service agenciles
are visited to determine whether their program can meet the

fieeds of our men.

. Outside Confererces

Community Counselors from time to time attend conferences
{personal, medical academic economic, etc.) these may be for
public relations gaining instights or telling the PACE story.
Checks

Under MDTA, each trainee is given an allowance while in the
brogram which 1s given to him upon release in the form of
gate money. The initial amount upon relesse s $135.00 and
every two weeks thereafter $80.00 {s dispensed until his
fund has been exhausted. It 1s the responsibility of the
Community Counselor to see that these monies are given to the
man and that proper receipts have been obtained. Aid is

also given 1n helping him find proper approval for cashing

these checks.

. Employer Yisits

At times, Community Counselors may be called on to visit
employers to discuss a man's progress problems he may be

having onh the job, additionai educat%on references etc.
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€. Residents Visits
As previously noted an attempt 1s made to visit each man once a
month. The city and suburbs are divided into four geographical
areas and the men located in each respective area are assigned to
one of the Community Counselors. 1t 4s fmportant for the counselor

to not only know the men in his area (both before and after they

leave Jail) but to also gain extensive knowledge of the community
and the resources located therein.
C. CHANGES INNOVATIONS, AND USE OF FORMS
1. Effective Nov. 5, 1973.

Pty

e The city was divided into four areas, each coach having one. 1t was

felt that the coaches needed to make the following changes:

T | EROM 10
T Donald Eamon AREA 1 AREA 3
) Louts Mayfield AREA 3 AREA 4
Pl Sam Slone AREA 4 AREA 2
John Thomas AREA 2 AREA 1

2. Effective Nov. 12, 1973

o The following coaches will attend group counselling sessions

L«; Donald Eamon - Tuesday 12:00 P.M.

o
|

T Louis Mayfield Thursday 9:00 A.M.
I’ ’gﬁ‘ Sam Slone Tuesday 9:30 A.M.

John Thomas Friday 9:30 A.M.

g i Bl L 1 A e v
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. Weekly Itinerary: Instituted 9-1-73

This system 1s more contprehensive than the previous system of a
daily itinerary in which thé coaches assembled their work load by
the day. Now the itinerary 1s assembled on a weekly basis which

give better planning, coverage and allows better scheduling.

. Weekly Statisical Sheet:

To outline specific duties of coaches inside activity, outside
activity, function and purpose.

» File Card System:

%" x 11" manilla file cards which were used 1n an office capacity,
have been moved to the outside; meaning these cards are carried

by each coach and actively used with respect to each ex-trainee

as he is seen.

. Departmental Manual

The new changes and tnnovations are being inftiated and new

data and facts are being compiled in order to develop a manual

for the follow-up department.

. Post Release Form

The Post Release form 1s the current vital statistics pertinent

to a PACE trainee who 1s about to be release. It 1s completed

2 months prior to a trainee's release date. This information is
obtained by a community counselor to determine the specific problems
which will have to be dealt with by a counselor as he interacts

with the trainee on his day to day routine.

1,
L
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Explanation of Foprm

Upper Portion - Pertinent to vital statistics. charge recidivism

» a

rate & goals.

Tving 1in soclety. Questions are chronological and in order of importanc.

3

I T Lower Portion - Composed of 16 question covering every aspect of

Scaring - Negative Factor 1isted as 1 positive factor listed or a
zero. Eight or more negatives indicate probable return to jail.

L - Scoring can be change as personal situation {mproves.

1. Employment - Employed - Unemployed

2. Income - Earnings or Pensiohs

3. Debts ~ Any outstanding indebtness

. Job Participation - Only apply after release

. Job Status - Only apply after relsase.

. Status-on-Street -~ Street gang involvement

. Education - Plans to continue education after release

!
]
| Ny m B

. Residence - Type of neighborhood and possible effect on trainee

9, Church - Whether member of church an belief in god.

‘,il 10. Other Ordanizations - Civic organizations or social groups
11. Friends~~Type of friends ~ How do they influence trainees
l - " 12. Relatives - Attitude they have towards trainee

13. Parents - Agtitude they have towards trainee's return into their ;;
midst. 8

o 14, Wife - If married - Stabling Factor
l . 15, Chitdren - Stabling factor

: 16. Fear - Does the trainee have any fears of having to return to a
l ”‘ competive society.
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Explanation of File Card System (see page 59)

This system {is one of the new innovations in follow-up procedure.
These 85"x 11" manila f1le cards have been taken out of use in

the office and are being carried out into the field by the community
counselors. Each counselor s assigned a gegraphical area in the
city, which consist of a certain number of men who 1ive within that
area. A file card 1s kept on each man 1n an assigned area. The

file card 1s used as a monthly running record to keep accurate and

up to date information on a man.

The card has certain information that is most helpful to the
community counselor while working in the field. It contains, the
man's social security number, date of birth, the charge that he
served time for while in jail, and if he was put on probation when
released. It let's you know what date he was last visited and by
what counselor. It tells a counselor whather a man 1s employed or
1f he 1s unemployed and why. There is space provided to note 1f a
man 1s attending school. This card has the most current address and
phone number where a man can be lTocated. It also leaves room to

make comments about things you might have abserved about a man's

sttuation.
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TRAVEL REIMEURSEMENT ITINES&RY

TITLE

DEPARTMENT OF GOVERNMENT FUNDED PROGRAMS

PAYROLL PERIOD

DATE

PLACE OF DEPARTURE

DESTINATION

MILEAGE

&
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SGCIAL SECHRITY #
DATE OF BIRTH:

NAME

PHONE

MONTHLY

W it e P AR I et LI TPl A 5 SR 0 WA (R IR, ke - BIE e

i EEERaAan

REPORT

CHAKRGE:

OUT DATE

PROBATION OFFICER
PROBATION

DATE

STAFF
SIGN

EMPLOYED

UNEMPLOYED
REASON

SCHOOL

ADDRESS

REMARKS

65
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Travel Reimbursement Itinerary (sée page 58)

During each and every work day, the community counselor will
arrange a travel relmbursement 1tinerary, during this time he
will record each and every destination he will visit during the
day. The community counselor is to take a odometor reading
sach tlne he departs and reach his destination, this reading is
to be broken down into the number of miles the counselor has
travel daily, and the total for a one week period 1s to add up,
and given to his department head. The community counselor is
asked to turn-in this form every Tuesday, and failure to do so

result in the lost of pay for that time psriod.

Explanation of Interviews

The personnel of the follow-up department visited the tlers of
the Cook County Jail to interview men who have gone through PACE
and returned to Jail. A1l the men who were in the jail at the
time were interviewed to act as a survey to give us an insight

into some of the reasons why our men return to Jail. During

the interview, such questions were asked as; what brought you back

to Jail? Why did this happen? What 1f anything could we have

done to prevented your reincarceration?

EXAMPLES :
a. Mr. S. - Why did you come back to jail? ... I wasn't ready for

"certain things" (eviroment, needs adjustment ect.)

Tk
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# l. How did you come back to Jail? ... "There were certain steps I had f
% lﬂ to take to get back in society, I found myself in a familiar environ- 9
G menit with methods I was familiar with in order to survive since I had
l. no Job. The methods being vice tactics".
; " What could we have done to help you not to come back to jail? .. ;
- It's not so much what you done, or could have done, but in my §

_ particular case, I assumed an entirely different 1ife-style playing %
_ a game in which I didn't know the rules. The suburbs are not my %
N L 1ife style, because no one taught me the rules. So I came back to “‘
o the ruins of America with the poverty, pollution and police to take g
my chances, but I sti11 wanted to build these same things, I had run :
— - = away from for myself in my own way in the asphalt jungle.
S " Mr. S. represents a very special set of circumstances. Upon his
§§ ;J; release he was taken to the greyhound bus station to leave for
‘l - - St. Loufs to visit his father. He returned two weeks later. Mr. S.
j l ' | was a house guest to a staff member who secured employment for Mr. S. *:
| B Mr. S. quit his Job in less than a month, and returned to his former
[ 1ife.
I -
S
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Mr. G.

What: Mr. G. was arrested for robbery. The complaintant is
from one of the PACE vglunteers on Wednesday night.

Why: When Mr. G. left PACE he went to the downtown YMCA at 823
So. Wabash. He said he 1iked it here very much and could walk
to work from there, but then he moved to the YMCA at 39th. and
Wabash. He didn't Tike 1t there and "{t was too far for him

to get to work." He then went to Operation Dare and they got
him a job, but there was another guy at this company who was
stealing things and he asked for his check before he got blamed
for the robberies and ieft that Job. Therefore he didn't have
any further {ncome. /

What could we have done: "gotten me another Job, and I don't mean
one of those $1.25 an hour jobs - you can get those all day. I
kept calling and thats a1l 1 was ever offered.

Mr. Y. and Mr. G.

Both Me, v, & Mr. g stated that there was hothing that PACE
could do for them at the time before they returh to Jail. Their
reason for this statement was that at this time they both were not

ready to change their 1ife-style and they had no intension of using
the advice which was given to them by PACE.

They also stated that they were both caught in the act of committing

their crimes, by the potice and their was nothing more to say about

Tt Mr. Y. & Mr. 6. went on to say that PACE could not have helped
them unless they wanted our help and at this time they did not.
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Mr. H {s being held on a murder and attempted robbery charge. He goes
to court November 13, 1973, Branch 66 Judge Pompory, Mr, H. stated
that 1f he had kept his job, there is a possibility that he wouldn't
have come back to jail. When asked why he didn't keep his job, he
sald that he and his wife were having domestic hassles that stayed

on his mind and he couldn't deal with his Job 11ke he should have.

Mr. H. stated that what we could have done to help him was stay on

his back, maybe we would have kept in better touch with him.

Mr. Jd. 1s incarcerated on 2 armed robbery charges that hawe been
bonded over to the grand jury. His next court date is on November
19, 1973. When asked why he didﬁ‘t stay out on the streets, he
replied, "messing around with that dope brought him back to the
county jail." Also, he didn't even try to find a Job. When asked
what we could have done to help him, Mr. J. said, "there was very
little that PACE could have done for me, because I didn't make any
efforts to keep in touch or contact PACE. And at the time I really

didn't care about myself or what I wanted to do in 1ife.

Mr. B. 15 waiting trial to an armed robbery charge. They've been
buying to get him to cop out to 1 to 3 years downstate. Mr. B. says
he was doing alright out there, kept money in his pocket and wasn't
having a bad time. However, he admitted that he was hanging around
too much on 47th street. And that he should have minded his own
business. When I brought to him, what PACE could have done for him to
possibly prevented his return to the Cook County Jail, he stated that

hoting we could have done would have helped him. Reason being he
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didn't feel he could make 1t because of his former drug addiction.
He felt why should he go through the embarrassemt of be*ng turned

down for a Job for having tracks 1n his arm.

; Mro S, -~ Arrested because of unlawful use of weapons and 2 counts

of murder. Weapon used because 4 guys were and i1legally entered

his automobile.

How: _He went to work daily and he was doing well on his jdb.

Due to the frequent threats and intimidations by the gang members
which iﬁcTuded his being beaten three times by them - he was afraid
to leave his wife at their apartment at 1119 N. Cleveland by her-
self. So daily she would go over to her mothers home and remain
until he came from work. Finally his wife and he went to Montgomery-
Wards and purchased a 30 caliber universal carbine rifle for their

protection

What could PACE have done to prevented this occurrence; according
to him PACE could have done was to have assisted him in Finding

ah apartment for his wife and he in another community.

Me. G. - Failed to register a weapon and 5 counts of aggrevated
battery brought about his arrest. How: 0n 9-18-73 at midnight
he became engaged 1n a fight. The reason the fight occurred w&s
because he took exception to the improper advances made by a man
towards his girlfriend. -An argument ensued in the tavern at 7003
S. Halsted.
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cont,
He feels that PACE could not have helped him in this situation
because it was personal and social of nature. He feels PACE

tried to help him get work and that would be expected.

. Mr. M.

Arrested on 3 counts of armed robbery. He got into an automob%?e
with two of his friends on 9-9-73, at 40th & Ellis. They were
stopped by the police. .These two friends had held up two people
eariier that night. Mr. M. claim he didn't know that they had
committed a crime that night; however, he admitted that he knew
that théy were wrong doers. Never the less, he was arrested and

charge with robbery for being caught with them.

PACE - He feels that PACE couldn't have helped him, because this

he did without giving farethought to the situation. He feels that

he knew wasn't staying in touch with PACE.
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GOALS

Though each commutiity counselor has set goals for himself for
the coming year, there are a number of priorities that all share

- and are for the Follow-up department as a whole.

e S S o R R Lo ot R s B

1. To continue to firm up and standardize the department

organizational structure for better reporting and

communication among each other and the rest of the staff.

2. To give ever {ncreasing individualized service to trainees,

gy

especially in the first three months upon their discharge

from jail, while continuing to see every trainee at least

W as

once a month.

3. To continue the plan for counselors to exchange areas'every
three months, so that each counselor becomes Familiar with
the situation of every ex-trainee. and also becomes familiar

with the resources (i.e. social agencies, facilities, etc.}) in

gvery area.

4. To become increasingly familiar with the Judiciary and have

them become familiar with us, so the counsetor may function

more effectivly in the courts. -

}
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5. To work towards expansion of the program on the outside.

For instance, possibly initiating a weekly, evening group
meeting of ex-trainees in an area utilizing a community

facility such as a church or Urban Progress Center.

LS e TRl i B e et £

6. To increase participation by each counselor in the inside

program. As a beginning each cobunselor will participate in a f
1 group counseling session and a morning auditorium meeting with ;5
i |
4 the trainees each week. 1
3 |

To continually work towards expansion of our knowledge in the

total area of our concern through Titerature, films conferences, %‘

etc. whenever possible. ﬁE:

s

I 8. And overall, to utilize every resouce available to us to give f?

i; a man that opportunity he needs to become a functioning citizen f%

; on the street, :
i )
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PACE Institute Volunteer Program

Overview

The PACE Institute Volunteer Program 1s an opportunity for a PACE trainee

to receive indivdualized instruction and to discoyer his true worth and potential

as a successful membar of society.

PACE Institute was founded by Rev. John Erwin in 1967. Starting with one
‘volunteer the program developed. Today we have 28 fulltime staff 80% of
whom were volunteers in the program. A total of 168 volunteers who give of

themselves one day or evénfng a week make up the total volunteer program as
presently constituted.

Most of the volunteers tutor the trainees one to one in Reading, Writing and
Arithmetic. Others teach seminars +n assorted subjects and shop trades. The

volunteers are from diverse occupational, religious, an racial backgrounds.

Volunteers also give of their time fund raising and assisting Follow-Up Staff
in keeping contact with PACE Alumni.

The PACE Staff is convinced the volunteer program is effective. In many

instances the change in attitude and grade level was the direct result of workt:.

with one of the volunteers.
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A.  REPORT

The volunteer program has been expanded to meet the needs of

R

PACE. Up to date we have 168 volunteers; 148 in the night program
and 20 in the day program. The program has also expanded to

include 12 new seminars (see attached 11st).

The Tuture Tooks to an expanded day program adding approximately

30 volunteers. This project and a more effective day volunteer i

program will be the responsibiity of the Assistant Volunteer

Coordinator. The future of the night volunteer program {s for

quality; both of volunteer and work accomplished.

This past contract year has seen the volunteer program double i
its membership. This has resulted in a need for more communication ;
in the department. The presenting of 33 awards (p?aqués) totaling
75 years of service at the workshop in June is an example of the
further type of communication that 1s needed. This coming year

some steps will be taken to bring the vcluprteers closer to PACE

and each other. Among planned activities include a workshop in

January, with 15 volunteer awards (one year plaques) and a

presentation of the PACE Volunteer of the Year Award. A June

workshop is also planned before socials, picnics, dance and/or

dinner. These are included in next years plan.

:
|

We also see the trainees giving more of themselves to the volunteer:: f;

helping to wmake the volunteer awards, making Chrisimas cards for the

volunteers and staff to purchase. The future should see these

things and more by the trainess.

o
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In the past we have used a bulky obsolete volunteer booklet in

order to relate the program to interested outsiders. This year

we will use a volunteer brochure, professionally done with the

help of volunteers. It will include pirtures and the pamphlet weuld
be mailed in a 9 x 4 (legal size) envelope with a Quick Facts

dbout PACE Institute, volunteer application and waiver of Tiability
Also we will update the volunteer rules, itncluding new basic

education materials, and course outlines.

Redesigned last year was the social registration form and PACE
monthly social vo?unteﬁr form. New, 15 the social explanation

letter explaining what a social 1s and dates available for the

next six months. These forms put together make up the PACE Social
Packet which has mailed to churches and organizations that have
supported PACE. Early indications show that this will be the best
way to recruit sponsors and reserve socials ahead of time. This
leaves the volunteer corrdinator with more time to plan an effective,

entertalning social without having to find a last minute sponsor.

This year we will also be investigating the volunteer insurance

plans to see if they would benefit our program.

Since the inception of PACE, volunteers have played a vital role
in our total program. Over 700 volunteers have served the trainees
by putting in well over 40,000 hours. The volunteer program will
continue its fmpact on staff and trainees by being the backbone of

PACE Institute.

S
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B. Capsule Look at the Program

SEMINARS

Basic Reading Lab #
Civii Law’
Self-Motivation
Advance Math

Alcoholics Amonomys #

Spanish #
Managing Individuals #

Individual Study - one to one tutoring

Sub Total - Men 18

Basic Husiness #

Baic Reading Lab.#

Art

Automotive
Building Trades
Electronics TV
Metal Trades

Drama #

Women 13

NIGHT VOLUNTEER PROGRAM ~ SIX WEEKS ENDING NOVEMBER 2, 1973

TUTORS

Nancy Bendeiow
Beth White
Joan Knauber
James Muench

Clarence Collins
Marth Collins

Dr. Abraham Hoffer
Louise Harthett
B111 Hartnett

Earl Lee Singleton
B111 Reckamp

Bruce Lovell

= 13

Al Bjoraas

Sholem Lebovitz
Jean Sharda

Jan Hufford

Mary Prendlergast
Carol Davis

Frank Nicholas
Volunteer Staff
Yolunteer Staff
Gene Heal
Volunteer Staff

Bob Gottlieb

TRAINEES~-
PARTICIPATE

24
48
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DAY

TUESDAY

WEDNESDAY

THURSDAY

SEMINARS

Individual Study to

Women {rmates

TUTORS

Jerinie Karey
Sheila Reilly
Nancy Swenson
Sharon Rhonemus

Individual Study - one to one tutoring 21

Black Social Studies

Reading Comprehension

Yocabulary Building

Improved Reading
Creative Writing
Elementry Math
Psychology #

Men 11

Sub Total 34

Arthur 0' Bryant
Anthony 0' Bryant

Johnt Joyce

0dis Richardson
Kathryn Kissner
Anne McGravie
Gene Shea

Langston Syson

Individual Study one to one Tuthbring 19
Men 11
- Sub Totai 27

Current Issues#
Improved Writing
Salesmanship #
Yrafting
Bullding Trades
Automotive

Metal Trades
Eiectronics TV

Money Management

Sue Van Baalen
Bob Dougherty
Christy Vanderver
Dave Barta
Volunteer Staff
Dan Zasadny

Dave Gordon

Carl Erwin

Chris 0' Donnell

ey rprv W, e

TRAINEES~-
PARTICIPATE

8-10*

20

Women 19

T

Women 16
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DAY

THURSDAY

FRIDAY

SEMINARS TUTORS

Political Science #
Individual Study - one to one Tutoring

Men

Sub Total
Awarenass Craven Cooper
PMA Success # Tom Powers

Individual Study one to one tutoring

Men

Sub Total

* NEW SEMINARS

VOLUNTEER DAY PROGRAM TUTORS

Individual Study one to one tutoring

VO%UNTEER PROGRAM
TOTAL VOLUNTEERS ............168
MEN - 79 WOMEN
WEEKLY TOTAL OF TRAINEES PARTICIPATION
* SOME PARTICIPATE MORE THAN ONE - TIME

Langston Titson

TRAINEES-

PARTICIPATE

2
23 18
15 Homen 18

EE] 43
2
2
21 18
12 Women 11
23 2
TRAINEES
PARTICIPATE

20 weekly 20-25
fleekly

89
246%
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Forms Used
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PACE Institute |

Programmed Activities for Correctional Education
for Inmates at the Cook County Jail

2600 South Califurnia Avenue » CHICAGO, HLLINOIS 60608 » Telephone 312 927 3675

VISITOR REGISTRATION

DATE:

PLEASE PRINT

NAME

HOME ADDRESS:

CITY:

STATE: ZIP

HOME PHONE:

EMPLOYED BY:

BUSINESS ADDRESS

CITY:

STATE: 21p

BUSINESS PHONE

HAVE YOU BEEN ARRESTED WITHIN THE LAST YEAR?

YES NO

IF YES, PLEASE EXPLAIN

WHO RECOMMENDED THAT YOU VISIT PACE?

NAME:

ADDRESS:

PHONE:

I STATE THAT ALL OF THE INFORMATION GIVEN ABOVE IS, TO THE BEST OF

MY KNOWLEDGE, CORRECT.

STGNATURE

BACE Institute 1 an Hinais olevmosynary corporation. Contributions to PACE  Institute are [ully deductible as charitable gifts in Federal lncome Tax Relues
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HOW TO BECOME A VOLUNTEER

BECOMING A PACE VOLUNTEER IS QUITE SIMPLE.

FIL' OUT THE ATTACHED APPLICATION AND WAIVER

OF LIABILITY FORM. SEND THESE FORMS TO GREG SCHULTZ,

VOLUNTEER CO-ORDINATOR. PACE INSTITUTE 2600 So. CALIFORNIA
AVE., CHICAGO, ILLINOIS 60608. GREG WILL IN TURN CALL YOU AND
ARRANGE AN INTERVIEW DATE. FOR ANY FURTHER INFORMATION CALL
GREG SCHULTZ AT 927-3675 (2: P.M. - 6 P.M. or 7:30 ~ 9 P.M.).




e S

WHAT HOBBIES/ RECREATIONAL ACTIVITIES DO YOU ENJOY THE MOST

PLEASE BE CERTAIN TO FILL OUT ENTIRE FORM COMPLETELY

CHARACTER REFERENCES:

1. NAME

2. NAME

ADDRESS
PHONE
ADDRESS
PHONE
ADDRESS
PHONE

o B e s S b e e e Bl B e e S R R R R S R R R N R NSRSt RSN onSoNsmEmnm el

WE ARE INTERESTED IN YOQUR IDEAS/VIEWS ON JAILS AND PRISONS AND THE POSSIBILITY
OF REHABILITATION OF INMATES OF SUCH INSTITUTIONS. PLEASE STATE YOUR VIEWS

FRANKLY.

WHY DO YOU WANT TO BE A PACE VOLUNTEER

HOW DID YOU FIND OUT ABOUT PACE ? (please be specific)

WHAT KIND OF WORK WOULD YOU LIKE TO DO WITH OUR PROGRAM ?

IF ACCEPTED, WHAT NIGHT AND/OR DAYS ARE YOU AVAILABLE

wr oS

sttt sog e e
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PLEASE LIST ANY PREVIOUS VOLUNTEER WORK YOU HAVE DONE

= - Py e 08 e i b s e ko4 ot A i dn Ao A g RO e M ik S 808 Sy oy s o (ke Yo 1o e S et ot 44
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MANDATORY PLEDGE

I HAVE CAREFULLY READ AND FULLY AGREE TO FOLLOW ALL RULES AND REGULATIONS
OF COOK COUNTY JAIL AND OF PACE INSTITUTE.

SIGNATURE

ke §
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nstituie

Programmed Activities for Correctional Education
for Inmates at the Cook County Jail

2600 Sourh California Avenue * CHICAGO, ILLINOIS 60608 * Telephone 312 927 3675

HAS MADE APPLICATION TO

PARTICIPATE IN THE PACE INSTITUTE VANGUARD VOLUNTEER PROGRAM AND
HAS GIVEN US YOUR NAME AS A CHARACTER REFEREWCE. WE WOULD APPREC-
IATE IT IF YOU WOULD COMPLETE THE ATTACHED QUESTIONNAIRE AND RE-
TURN IT TO US AS SOON AS POSSIBLE.

THE PACE INSTITUTE VANGUARD VOLUNTEER PROGRAM IS AN OPPORTUNITY FOR
A PACE TRAINEE TO RECEIVE INDIVIDUALIZED INSTRUCTION, LEARN TO RE-
LATE IN A POSITIVE WAY UITH ANOTHER PERSON AND TO DISCOVER HIS TRUE
WORTH AND POTENTIAL AS A SUCCESSFUL MEMBER OF SOCIETY.

AN OPPORTUNITY FOR YOU TO HELP SOMEONE WHO WANTS HELP. TO SHARE
YOUR PRINCIPLES OF LIFE WITH SOMEONE AND TO SHOW CARE AND CONCERN
FOR SOMEONE WHO MAY NEVER HAVE HAD ANYONE SHOW THEM CARE OR CONCERN.

PACE USES VOLUNTEERS IN MANY DIFFERENT WAYS. THE PHILOSOPHY HAS

ALWAYS BEEN THAT EVERYONE CAN BE A VOLUNTEER. PACE USES VOLUNTEERS

AS TUTORS ON A ONE-TO-ONE BASIS HELPING THE TRAINEES IN BASIC EDUCATION
iUSgECTS THAT LEAD TO GRADE SCHOOL AND HIGH SCHOOL EQUIVALENCY DIP-
OMAS.

SOME PACE VOLUNTEERS THAT HAVE SPECIAL SKILLS TEACH SEMINARS ON SUCH

SUBJECTS AS CREATIVE WRITING, PUBLIC SPEAKING, BASIC SCIENCE, SHOP

MATH, BUSINESS LAW AND RHETORIC. IN THE PRE-VOCATIONAL SHOP AREA
VOLUNTEERS ALL PROFESSIONALS IN THEIR PARTICULAR AREA EXPOSE THE

ERA%NE&S TO CARPENTRY, WELDING, AUTOMOTIVE REPAIR, MACHINE SHOP AND
RAFTING.

VOLUNTEERS ALSO WORK WITH THE PACE FOLLOW-UP STAFF, KEEPING CONTACT
WITH MANY OF THE PACE ALUMNI. ALSO, MANY INDIVIDUALS ARRANGE FOR
FOOD AND ENTERTAINMENT FOR THE PACE MONTHLY SOCIAL THROUGH THEIR
CHURCH AND CIVIC ORGANIZATIONS.
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THANK YOU FOR COOPERATING WITH US. IF YOU DESIRE MORE INFORMATION
REGARDING PACE INSTITUTE AND/OR WOULD LIKE TO BE PLACED ON OUR MAILING

LIST, PLEASE INSERT YOUR NAME AND ADDRESS ON THE ATTACHED QUESTIONNAIRE AND
CHECK THE APPROPRIATE BOX.

SINCERELY,

GREGORY R. SCHULTZ
Coordinator of Volunteer Services

JACK SOLOMON
Director
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Programmed Activities for Correctional Education
for Inmates at the Cook County Jall

2600 South California Avenue « CHICAGO, HLLINOIS 60608 « Telephone 312 927 3675

WAIVER OF LIABILITY

PLEASE PRINT

1, oF

, IN CONSIDERATION FOR BEING
ALLOWED THE PRIVILEGE OF VOLUNTEERING IN THE COOK COUNTY DEPARTMENT
OF CORRECTIONS AND/OR THE CRIMINAL COURTS BUILDING AND ITS RELATED
OR APPURTENANT FACILITIES ON A REGULAR BASIS, DO HEREBY RELEASE AND
FOREVER DISCHARGE THE SHERIFF OF COOK COUNTY AND ANY AND ALL OTHER
PARTIES IN INTEREST FROM ALL CLAIMS, DEMANDS GRIEVANCES AND CAUSES
OF ACTION OF EVERY KIND WHATSOEVER LAW OR EQUITY ARISING TO ME OR
MY HEIRS, EXECUTORS AND ADMINISTRATORS AND INCLUDING, BUT WITHOUT
LIMITATION OF THE AFOREGOING, ALL LIABILITY FOR DAMAGES OF EVERY
KIND, NATURE OR DESCRIPTION NOW EXISTING OR WHICH MAY HEREAFTER
ARISE FROM OR CUT OF INJURIES, DAMAGE OR LOSS, KNOWN AND UNKNGWN,
RECEIVED BY ME ARISING OUT OF VOLUNTEERING IN THE COOK COUNTY
DEPARTMENT OF CORRECTIONS AND/OR THE CRIMINAL COURTS BUILDING OF
THE CIRCUIT COURT OF COOK COUNTY AND ITS RELATED OR APPURTENANT
FACILITIES ALLOWED BY THE SHERIFF OF COOK COUNTY OR HIS DULY
APPOINTED AGENT.

STGNATURE

DATE

e 10

D opracd lastntate s an Hlinais eloemosynary corparation. Contributions to PACE  institute are fully deductible as charitable gifts in Federal tncome Fax Returns j »
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PACE INSTITUTE
VOLUNTEER PROGRAM EVALUATION

M"ME OF TRAINEE (S):

NAME OF VOLUNTEER:

DATE OF REPORT:

1. INDICATE SPECIFIC ACADEMIC WORK COVERED DURING THIS SESSION:

BETTER SAME AS USUAL WORSE
3. WERE ANY NONACADEMIC MATTERS DISCUSSED?

2. HOW WOULB YOU ESTIMATE THE TRAINEE'S WORK ON THE MATERIAL NOTED IN QUESTION 1.7

FIRST TIME

SPECIFY WHAT WAS DISCUSSED

4. WERE THERE ANY ACADEMIC OR NONACADEMIC PROBLEMS.?

-. | , ' ‘ l ; ' ’ N : : 1 o ‘ iy “
\ + 1 ! ; ; ! : ;

5. LIST ANY MATERIAL OR INFORMATION YOU NEED.
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PACE MONTHLY SOCIAL VOLUNTEER FORM

Each month PACE Institute hosts a party for the trainees,
vo1unteer?& vistors and staff. The purpose of this party
1s two-fold:

(A) To provide an opportuntty Por the PACE trainees to have
exposure to individuals that they would not normally come
in contact with,

(B) To provide an opportunity for volunteers and vistors to

become acquinted with the trainees under social circumstances.

The party consits of entertainment by the PACE trainees, followed
by refreshments.

How You Can Help ....

Your group can provide refreshment for 200-225 people.
(see attached list) -

PACE Institute will provide all the drinks. Do not bring any
metal s{lverware or utensils. Any necessary utensils must be wood
or plastic. Please have all cakes, pies, meat, etc., pre-siiced
before coming to the jail. Do not bring pocket knives or chewing
gum.

Who May Come ...

Because of restrictions and lack of facilities, your group must19e
Timited to 20 people. AlT1 visitors must be at least 18 years oid.

What. To Wear....

Sport shirt and slacks for men; casual office attire for women.
(Dresses, Pantsuits, skirts and blouses.) No unkempt clothing of
any kind. No blue jeans, sweat shirts, hot pants, shorts, or very
short skirts.




SOCIAL REQUESTED
MONTH DAY

PLEASE INDICATE AMOUNT OF EACH ITEM YOU WILL PROVIDE:

Sandwiches - Hot or Cold (No peanut butter and/or
jelly, please) '

Hot Dish - Eg. Spaghetti, Casserole
Jello Molds
Pies, Cakes

Cookies

Fruit

Miscellaneous

Paper Plates

o —

Paper Cups (For Hot and Cold Drinks)

Paper Napkins

prremcme—e

Plastic (only) Knives, Forks, Spoons

i
'v’ l !
-
v
i

Jekdchhk ek fed dedekdehhdok deok kot &
NAME OF GROUP
ADDRESS
TELEPHONE
REPRESENTATIVE
ADDRESS
TELEPHONE

Please retain page 13 it's for your future reference. Return page 2 to:

PACE Institute 2600 South California Ave. 60608
Attn: Gregory R. Schultz, Volunteer Coordinator
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PACE instituie

Programimed Actlvities for Correctional Education
for Inmates at the Cook County Jall

2600 South Callforla Avenue » CHITAGO, ILLINOIS 60600 + Telephona 342 927 3679

Dear &ip:

OQur upcoming socials here st tha PACE Institute are bein? planned.
t 18 our information that your church becomas 1nvolved 1n out-
side social activites,

We would appreciate 1f your choir, or group would considar
spohsoring a social here and providing some entertainment,

If so, please pick a date and £{11 out the social form and matl
1t back to me. The dates are:

January 18 Friday Qutside Social (need use of
outside facility)

January 238 Wednesdsy thside Social
Fabruary 22 Friday Inside Social
March 27 Wednesday Inside Social
April 26 Friday Inside Social
May 29 Wednesday Ins{de Social

After a1l {nformation 1a cotpleted and sent to me, as soon as
possible 1 will contact you. Groups that have sponsored socials

1t the past have felt that thie was a very worthwhile experience.
Much thanks.

Sincerely,
Gragory R. Schultz
Coordinator of Voluntear Servicaes

Jack Solomon
Director
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XI. CONCLUSION

You have read about a program that is vital and human because

1t 1s growing. We hope that the forces that are shaping us are

i

for good and not for evil. Our goal 1s not to become “1ike any

other agency." This will not do. The inmates, the men and

R
i

women of the Cook County Department of Corrections, deserve
2 - more than what they've gotten in the past. They deserve a

chance to become humna individuals; people who can decide and

{nfluence the course of their 1ives. If we are not going to
'?j ~ contribute to his growth and development we do not need to be
in existence. A1l too often agencies give the impression to
- our population that they are operating for self interest. We
are operating to change this attitude by adopting procedures
o= that are counter to his experience. The only Jjudge, therefore,
: to whether or not we've accomplished this is the degree to
T—’ - which we've attained the gosls that are stated in sach depart-
- ment for the coming year. We invite you to come and see for
' yourself if we are functioning as we have stated.
r-v——
— -






