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UINCINNATI POLICE DIVISION -" 
\'1 

STATIONHOUSE RELEASE PROGRAM RESULTS ) ': \ ~\ . ,t. 

.sECOND YEAR OF OPERATION 

The following is a report on the second ~ea~ of operation (1974) of 

the Cincinnati Police Division stationhouse release program. 

. The program was initiated in January, 1973, in acaordance with exist-

ing local law and in anticipation of the revised Ohio Criminal Rules and 

Procedures. The Rules, which became effective July 1, 1973, authorized an 

arresting officer to release defendants charged. with misdemeanors on their 

. 1 own recogn~zance. 

Stationhouse release provides patrolmen an alternative to physical 

arrest for selected misdemeanor offenders2 and eliminates the need for 

over-night detention in certain cases by permitting release at a district 

police station. 

The program was designed to help streamline Division operations in 

the following ways. Stationhouse release: 

1 

i 

1. reduces the amount of time required to make and process 

arrests. 

2. reduces the demand for prisoner conveyance to the detention 

facility. 

Release on Recognizance (ROR) is a type of pre-trial release whereby 
an individual may be released from custody on his promise to appear 
in court on a specified date. 

Stationhouse release allows the release of persons arrested for misde­
meanor charges other than those noted on page 5. 

'. '., 

," 

If you have issues viewing or accessing this file, please contact us at NCJRS.gov.



.3. reduces the time and costs of processing and detain-

ing prisoners at the detention facility. 

4. allows the arresting officer to remain in the district, 

available to respond to emergency situations and routine 

citizen requests for service. 

, 3 
Program Results 

Of 5,206 individuals eligible for release consideration during 1974, 

2,643 (50.8%) were released on citation. This represents a 9 per cent 

increase compared with the release rate in 1973. as explained in the 

"Arrest Process" portion of this report. Of those individuals cited, 

2,449 (93%) appeared at arraignment. The appearance rate of 93 per cent 

is 6 per cent more than the appearance rate in the cash bond program. 

This was determined by comparing the present stationhouse release results 

with those of the c~s~ bond program for a six month period in 1972, prior 

to the start of the procedure. 

Stationhouse release results for the second year (January 6, 1974 -

January 5, 19754) of Division-wide operation are summarized in the follow-

ing table. 
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~though the percentage of eligibles released on citation fluctuates 

by district on a week-to-week basis, the cumulative Division average 

leveled off slightly above 50 per cent mid-way through 1974 and has exhib-

ited little variance since'. 

Arrest Process 

On January 1, 1974, the Ohio Revised Code and Criminal Rules beca.me 

effective, which permitted changes in the arrest process that substantially 

effected the stationhouse release program. Because of these changes and 

.increased familiarity with the procedure, police released 9 per cent more 

5 
Some offenses are not eligible for release consideration by reason of 
Court order or Division policy (see page 5). 
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individuals in 1974 compared to 1973. 

Prior to implementation of the Criminal Law and Criminal Rules, 

the routing of arrest papers was an involved and time-consuming process. 

After citing an individual, the arresting officer was required to respond 

to the Court Clerk's Office from his district· station to attest to the 

facts of the arrest. The officer was then required to personally deliver 

the' complaint and arrest documents to the Police Data Processing Unit in 

order to have the case docketed. The officer would then return to his 

district and again be available for service calls and normal patrol. 

This process sometimes required up to two hours." 

The new Code and Criminal Rules allowed police supervisors, as Notary 

Publics·, to accept the sworn statement of a police officer regarding the 

facts of an arrest rather than requiring the officer to swear to the facts 

before a Clerk of Courts. This eliminated the need for the arres~ing 

officer to respond to the Court Clerk's Office when making an arrest. A 

complaint is signed and notarized at the district and arrest papers are 

forwarded to the Police Data Processing Unit for docketing of the case. 

The new routing process permits the arresting officer to remain in 

the district during the entire arrest process when using stationhouse 

release, reducing the time required to complete an arrest by approximately 

50 per cent. 

In 1974, the stationhouse release program saved the Division approxi-

mate1y $35,000 by reducing the time used by field personnel to process 

prisoners at the district level, transport them to' central detention and 

house defendants at that facility and later tran~port them' to arraignm~nt 

court. 
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Analysis of Ineligible Charge Categories 

There are certain categories whereby a person is not eligible for 

release understationhouse release. 

Ineligibility by reason of Court directive involves offenses for 

which the Court prohibits release on recogniz,ance. 

Ineligibility by reason of Division policy involves two types of 

offense: 

1. Offenders charged with drunkenness are detained as they 

are generally not capable of caring for themselves. 

2. Individuals charged with offenses for which identification 

processing at the Division's Criminalistics Section is 

mandatory cannot be released at the district station. 

Of all Division misdemeanor arrests in 1974, 59 per cent were ineli­

gible for release as follows: 

- ,5 



By Court Directive 

Bench Warrant (Capias) 

*Probation Violation 

Driving While Under the 
Influence 

By Division Policy 

Drunkenness 

Firearms/t-leapons Charges 

Sex Offenses 

Hold For Other Authority 

TOTAL 

Table II 

Number 
Detained 

4198 

519 

. 554 

2271 

221 

75 

168 

8049 

Per Cent 
Of Total 
Arrests 

30.8 

3.8 

4.1 

.. 

16.6 

1.6 

0.6 

1.2 

0.3 

59.0% 

* Changed by Court rule'in February, 1975 to be eligible for station­
house release. 

** Petty Theft is ineligible only if the offense is shoplifting •. 
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Analysis of Eligible Arrests Resulting in Detention 

Forty-nine per cent of the individuals eligible for citation release 

consideration were physically detained for the following reasons: 

Table III 

. Number of Per Cent of 
Eligibles Eligibles 

Reason Detained Detained 

Insufficient Points on 
Evaluation 977 18.8 

Refused Evaluation 
Inter-view 606 11.6 

Danger of Offense Conti. 
Phys. Injury 864 16.6 

Other 116 2.2 

TOTAL 2563 49.2 
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.Background 

Prior to implementation of the stationhouse release program, the 

Police Division was authorized by Municipal Ordinance to issue a Notice of 
6 

Arrest. The Division used this authority to cite individuals on minor 

charges such as liquor establishment violations but generally not in police 

initiated arrest situations because uniform release criteria did not exist. 

In order to expand use of this arrest method, an evaluation technique 

was developed, modeled after one designed by the Vera Institute of Justice 

for the New York City Police Department, to assist Cinc~nnati police offi-

cers in identifying those individuals most likely to appear in court if 

released at the district police station. It involved use of a point system 

assessment of individuals charged with selected misdemeanors on the basis 

of family and community ties, employment, and previous convictions. The 

technique was tested and refined during a three month pilot in one police 

district. The pilot test indicated a need for a single arrest form to 

6 CINCINNATI MUNICIPAL CODE 

~903-4 Methods of Arrest. 

Arrests of persons charged with misdemeanors under the Ohio Revised Code or 
the Code of Ordinances of any Ohio municipality may be made by taking the 
person charged into custody or by serving him with notice of arrest. 

(e.a. 903-4:a. Ord. No. 413-1970, eff. Dec. 23, 1970) 

~903-5 Arrest Notice 

" An arrest notice may be served by the arresting· officer in the case of an 
offense other than a felony, when he is satisfied that the defendant has a 

,'continuing bona fide residence, place of business or employment in the county 
of Hamilton, state of Ohio, that he will obey, t:he order' of the arrest ,notice 
and all orders of the court, and th'at peace and order will 'be subserved 'by.:.' 
not taking such defendant int~ custody. The defendimt',:'shall. in su<;b:. ~~es' . 
acknowledge in writing the service of notice and shall agree to C)be'y:its 

'orders and all orders of the court. . . 
(C.l. 903-5) 
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~eplace four separate forms and to incorporate the citation evaluation 

scale. (See Attachment.) 

Prior to Division-wide implementation of the procedure, police 

supervisors were provided detailed training and procedure materials to 

help them conduct roll-call training for patrolmen in their districts. 

Mechanisms for monitoring and evaluating the program also were incor­

porated into the arrest procedure to ensure compliance and to measure 

the operation of the program. 

Misdemeanor Arrest Procedure 

The misdemeanor arrest form is divided into three sections: Arrest 

report, citation evaluation report and officer's report. 

In processing an arrest, the officer first enters all required data 

in the arrest report section of the form. 

Adults charged with misdemeanor offenses' or traffic violations will be 

considered for release at a district police station unless they are charg~d 

with an ineligible offense or one of the following conditions exists: 

a. Danger exists the offense will continue. 

b. Potential physical injury to the individual arrested~ police 

officer or other individual is likely to occur. 

c. The individual arrested does not ,understand that he has 

been arrested and must appear in court. 

d. The individual does not either live and/or work in Hamilton 

County. 

'If any of these objections to release apply, the officer' does not 

complete the citation evaluation report section of the form. The officer 

":' 9 -



.enters the reason for detaining the ind~vidual, then signs and dates the 

form. 

If the individual is eligible for release consideration, the officer 

will complete the citation evaluation report, using the arrest informa-

tion in each of the six evaluation categories, and circling the point 

score to the left of the statement. If the individual obtains five or 

more points and the information he has given can be verified, he will 

be cited and released. The officer schedules a court appearance as soon 

as he considers reasonable, generally within three days after a misdemeanor 

arrest or within fifteen days of a traffic arrest. The officer then com-

pletes the officer's report, indicating: 

a. Whether or not the defendant was cited and released. 

b. If cited, the court date assigned. 

c. If detained, the reason for detention. 

The officer then signs and dates the form. 

Copies of arrest forms and the procedure for completing and process-

ing the forms are contained in Appendix III. 

- 10 -

Case'Information Unit 
Criminal Justice Section 
Cincinnati ~olice Division 
March, 1975 



. " 
.~, ' .. 

Appendix I 

Stationhouse Release Results, 1973 

Division Results 

Misdemeanor 
District Arrests 

1 5308 

3 .1110 

4 1485 

5 1221 

6 977 

7 1205 

TOTAL 11306 

Appearance Rate 

No. Released 
on Citation 

1767 

Per Cent 
Misdemeanor No. Eligible 

Arrests for Release 

47.0 2022 

9.8 366 

13.1 485 

10.8 466 

8.6 368 

10.7 395 

100.0 4.102 

No. Appeared 
at Arraignment. 

1655 

J_ 11 _ 

No. 
On 

Per Cent of 
Released Eligibles, 
Sununons Released 

986 48.8 

136 37.2 

185 38.1 

168 36.1 

119 32.3 

173 43.8 

1767 43.1 

Appearance 
Rate. 

94.0% 

. 4 
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. Analysis of Ineligible Charge Categories 

By Court Directive: 

Bench Warrant (Capias) 

Probation Violation 

Driving While Under The 
Influence 

By Division Policy: 

Drunkenness 

Petit Larceny 

Firearms/Weapons 

Sex Offenses 

Hold For Other Authority 

TOTAL 

Number 
Detained 

3311 

334 

267 

2765 

287 

77 

68 

98 

7207 

Analysis of Eligible Arrests Resulting in Detention 

Reason 

Insufficient Points On 
Evaluation 

Refused Evaluation 
Interview 

Danger of Offense ContI 
Phys. ~njury 

Other. 

TOTAL 

Number of 
Eligibles 
Detained 

787 

422 

595 

531 

2335 

12 -

Per Cent 
of Total 
Arrests 

29.3 

3.0 

2.4 

27.5 

2.5 

0.7 

0.6 

0.9 

63.9 

Per Cent of 
Eligibles 
Detained 

19.2 

10.3 

14.5 

12.9 -
56.9 
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Appendix II 

Cumulative Stationhouse Release Results, 

Division Results 

~sdemeanor 
District Arrests 

1 11132 

3 2446 

4 3551 

5 2848 

6 2319 

7 2660 

TOTAL 24956 

Appearance Rate 

~o. Released 
on Citation 

4410 

:per Cent 
Misdemeanor ~o. Eligible 

Arrests for Release 

44.6 4345. 

9.8 913 

14.2 1133 

11.4 1060 

9.3 950 

10.7 9Q1. 

100.0 9308 

.No. Appeared 
at Arraignment 

4104 

13 -

1973-74 

l'er Cent of 
No~ Released Eligibles 

On Summons Released 

2299 

402 

440 

468 

386 

415 

4410 

Appearance 
Rate 

93.1% 

52.9 

44.0 

38.8 

44.2 

40.6 

45.8 

47.4% 

," 
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An&lysis of Ineligible Charge Categories 

By ,Court Directive: 

Bench Warrant (Capias) 

Probation Violation 

Driving While Under The 
. Influence 

By Division Policy 

Drunkenness 

Petit Theft 

Firearms/Weapons 

Sex Offenses 

Hold For Other Authority 

TOTAL 

. Number 
Detained 

7509 

853 

821 

5036 

508 

152 

236 

141 .--
15256 

Analysis of Eligible Arrests Resulting in Detention 

Reason 

Insufficient Points On 
Evaluation 

Refused Evaluation 
Interview 

Danger of Offense ContI 
Phys.Injury 

Other 

, , 

Number of 
Eligibles 
Detained 

1764 

1028 

1459 

647 -
4898 

-'14 -

Per Cent 
of Total 

, Arrests 

30.1 

3.4 

3.3 

20.2 

2.0 

0.6 

0.9 

0.6 

61.1 . 

Per Cent of 
Eligibles 
Detained 

18.9 

11.0 

15.7 

..L..Q. 

52.6% 

'. 
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.' ' Appendix .III 

'; .. 
".!.12.123 '. Procedure for Completing Misdemeanor and Felony 

, ~ '.','~ ... Arrest Forms 
" , 

• j' • ; ~ ... ~ ••• ~ • 

• ; .; .:' '"(~' " :"~ It' • 

• , .... ,~I I. 

l' ',: ,',,: ': :.:, .:: ", 
• I I • ", ( ',j 

"'~ ," .:';'!';~"::/~~.) '. '. '" 

Ret: Form 527-M 
Form 527-F 
Procedure Manual 16.705, Identification 
Persons in Police Custody 

of 

, ':", ",": '; :'''. I,~ 
, " , :r ~,',' i A., Purpose: 

• " • '1, I" ',' • 

" 

" " 

" I 
;, 

, J, 

., . 

" 

:. \ 1 .. 

", 

" 

. ; 
" 

, " 

To proyide & uniform 'arrest procedure 

a. The Misd~meanor Arrest Report (527-M) will be 
comp~eted for all adult misdemeanor offenders not 
released in the field, ~nd for all Juvenile de­
linquency offenders physically arrested and not 
r,eleased to ,a parent or guardian. 

b. ~he Felony Arrest .Report (Form 527-F) will be 
completed for all adult felony offenders and 
in all Investigative Detention cases. 

B. Procedure: 

1. All blanks in the upper portion of the form should 
be filled in as completely as possible. 

2. If the defendant is unable or refused to supply the 
requested information, the officer will complete the 
form to the extent possible with special attention 

',to the information in bold outlined boxes. 

3. The arresting officer viII check with the Master 
" N~me File and query RCIC to determine prior record 

and whetber there are any outstanding warrants for 
the defendant. The number of any felony or mis­
demeanor convictions and the control number will 

: be recorded in the appropriate boxes on the arrest 
form. 

Facts of Arr~st will be summarized in the space 
,provid~d on the top copy of the form. (The Felony 
Arrest Rep'ort provides additional space for a more 
detailed description of the facts immediately be­
lov this on the remaining three copies). 

In additi~n, the arresting officer will supply the 
names, addresses, and telephone numbers of nny 

'vltncBses, with a summary of their testimony in the 
space pro~ided immediately below the facts. Ahy 
statements obtained should be attached to the arrest 

,form. Space is also provided tor a description and 
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estimated value of any recovered property or evidence. 
,It this section of the form is completed properly, 
a case 'summ~ry should not be required by the pr-~­
secutor. 

Misdemeanor Arrest Report: Determining 
.. Eligibility for Release 

a. All adults charged with misdemeanor offenses 
or traffic yiolations vill be eligible tor 
Tel~ase ata District police station unless 
they are: 

1) '. Arrested on a. capias warra.nt. 

2) 

3,) . 

. , 

Charged with probation violation. 

Held for other authorities. . . 

4) Charged with DWI as a second offender. 

5) Charged with drunkenness when no respon­
sible third party is available to assume 
custody. 

b. Refer to Procedure Manual 16.705 for misde­
meanor offenses which may be released after 

. processing through Criminalistics Unit. 

c. In addition the arresting officer should 
consider whether: 

.. 

I 

1) 

2). 

3) 

Danger exists the offense vill continue. 

. Potential physic~l injury to the individ­
ual arrested, police officer or other 
individual iB likely to occur. 

The individual arrested understands thnt 
he has been arr~sted and must appear in 
court. 

4) The individual lives and works outside 
of Hamilton County. 

d. If any of these objections to release apply, 
·the officer will not fill in the Citation 
Evaluation Repdrt,Section of the fOTm. He 
vill skip ~o the Officer's Report Section 
and either check the appropriate box or vrite 

.!t: ,' . . ,.. .. " 
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:", ,. ",i in the reason for detaining the individual. 
'1: :,;:;(; ::!: i He will then sign and date the formo 

,:::\,\"!,I,:~I'",,,::.'; ;,>,:,i 6 ,'," Misdemeanor Arrest Report: Completion of the 
,. ~.~" Citation ,Evaluation Report and the Decision to Cite 

.~. ". ..; t~,- I' ,: I , I 

" '" 

, ' , 

" , ",: '/ ,;. '. . i' , ' 
• :' " .• ,1, • (, ", I"~ •• ' j '. ~ 

.. : . , ; i ~ ,"i I ,; I : ,; II. 

" , . . : . ~ .,: .. , .', .. , 

.... '. 
\ .~ . 

" 
• t· .1' • 

, , .. ,J 
~ ,'. ~ . 

'. :.;. ~ " ! '. 

:' ',' 

. '; 

~ .. ' . , 

. , 

" 

, , 
; 

.. 

'. 
I 
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a. Whe'n ',the arresting officer is satisfied the 
individual is eligible for citation release~ 
he will complete the Citation Evaluation 
Report Section of the arrest form. The 
defendant must agree to allow the officer 
to verify the information collected and to 
sign the arr~st report. 

It the arrested individual refuses to answer 
the questions or sign the arrest form, the 

'officer will check "refused to be interviewed" 
in the box under Officer's Report and sign 
the report. The individual will be physically 
arrested. 

c, If the arrested individual is cooperative, the 
officer will use the arrest information collected 
on the t~p section of the form to select the 
appropriate statement in each of the six eval­
uation categories t then circle the point score 

d. 

e. 

I 

to the left of the statement. He will totnl 
,the' points obtained from the six categories 

, in the space provided. 
! 

The names of throe individuals, personnl refer­
ences, or employer who may verify information 

'given by the defendant will be collected whether 
or not the officer plans to contact them. 

If the individual has scored five or more pointn 
based' on the intervie,., the officer must £\.!:~~~!~p"t 
to verify t he information ,us cd for 't h e evn],1trl. c:l. on. 
UNLESS VERIFICATION IS COMPLETED, THE INDIVIDUAL" 
'C'ANNOT BE RELEASED. Hi nimum ve7i fic at ion re­
quirements include one of the following: 

1) A valid driver's.license showing the 
offender's current address. 

2:) 
"l,1 ,,, 

j, ''"i"l~ 

3) 

A Social Security card supported by other 
identification bearing offender's current 
address. (Example: Auto registration, 
Employment I.D., Student I.D., payroll 
,check stubs). 

Other identification information available 
to the officer and noted by him on the 



,0 

I ." 

I ' 
I 

I ' 

o , 

I ~ 

.' 
" ' 

• '. :~.:" ~' •• j. 

. " . '/ 
, 0 

." " ' ... 

4) 
. ' .. 

I 
I 
I 
! 
" 

torm. (Example:' Personal knowledge of 
the offender due to previous contact). 

Name and address check in a current tele­
phone dlrectory. The listing must be in 
the offender's name. 

Te1ephone calls to one or more of the 
, :offender' s references. 

';' ,' .. , , . : .,y .' , A Social Security card without 'other supportive 
'identification is ~ sufficient verification 
tor release. :-... , 'i.:" ; ~~ "~',' 'r~: ,: ',~ ': : '" ::. 
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Identification bearing an address other than 
the' offender's current address should be 
supported by at least one of the categories 
3 t 4 or '5. . ~ t··· ( .,.. " 

,!, 

, , 

" 

, , 

,. 
ttl 

The source of verification must be given in 
the space provided and the information veri­
tied indicated by checking the appropriate 

'boxes. 

When verification has been completed, indi­
viquals scoring five or more points will be 
released, unless the arresting officer states 
a reason for detaining them, in writing, in 
the Officer's Report. 

g. The guidelines detailed above should be 
,weighed with other facts available to the 
arresting officer in his decision to release 

, or detain the offender. 

,', hit Those individuals cited and released must 
sign the arrest report. The officer will 
schedule a court appearance: 

, , 
;, 1) 3-5 calendar days from date of arrest 

" 

, i tor a criminal offense. 

, " 

, '., . 
. , . 

2) 14 calendar days from date of arrest 
for a traffic offense. 

This d~te will be written in the appropriate 
space. The officer will circle the time 
of appearance -- 9:00 AM for criminal cases 

\ and 1:00 PM for traffic cases -- and give 
,coPY' two' of the form to the' defenda.nt. 

" , . " 
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Misdemeanor Arrest Procedure 

To protec,t const! tutiona1 rights for all 
persons. 

B. .General Information 

1~ Individuals arrested for misdemeanor of­
tenses which require processing by the 
Criminalistics Unit and are eligible for 
Stationhouse Release, may be cited to 
court'. The individual may be released 

;~nly'after the processing and verifica­
'tion of identity is completed by Crimin­
.alistics Unit personnel (Procedure 16.705). 

C.', Procedure: 
, ' 

\' • I I 

, '0'·:1. 

L , .~ 

! "', 

. ,', .' 
.' :' ~ 

"'t. :', 

',! '.' 
.! ,; 

'. " ;'. .... , 

i 
. .' " ,!, 

, 
; 

:Original Misdemeanor Arrests 

.~) Physical Arrest: 

1) 

.' . 
The 'arresting officer will complete 
Form 527-M. 

The arresting officer will conduct 

I' • ' : •• ~.'~ '.J,.' 
. • .':. \ l j •• 

a name check through RCIC and Police 
~ata Processing. 

. , ' 

, 
, . . . 

" .• ,"t 

,! 

: ' 

: ' 

" . 

, . 

, . ' 

The arresting officer will complete 
the appropriate Complaint Form in 
Triplicate and have all three copi~s 
notarized by a Supervisor. 

Rev. 9/71~ 

, 
.' 



.. .. 

, " 

, . 

, " 

, . 

•• ,t 

,.: . r ~ , ~' 

f ~. f 

: ,I ".' ..... 

, I. 

"I , 
• T 

! ' 

" 

4) The arresting officer will give the 
third copy of the Complaint Form to 
the Defendant. 

5) The top copy of 527-~ viII accompany 
the defendant to Central Station. 

6) After the prisoner is processed at 
Central Station the t~ansporting officer 
will respond immediately to the Police 
Data Processing Unit and give the Clerk 
the first two copies of the Complaint 
and the second, third and fourth copies 'of the 527-M. 

Police Data ProcessinG Unit personnel 
will obtain the case number needed for 
docketing and records maintenance from 
the Court Clerk's Office. 

8) ,ALL ARRESTED INDIVIDUALS NOT TRANSPORTED 
TO CENTRAL STATION BY 0300 HOURS WILL BE 
TRANSPORTED TO CENTRAL STATION BY DIS­
TRICT PERSONNEL. THE DISTRICT ON DUTY 
RELIEF SUPERVISOR WILL INSURE THAT TifF, 
ARREST DOCUMENTS ARE DELIVERED TO TlfE 
POLICE DATA PROCESSING UNIT PRIOR TO 
O~OO HOURS. 

,.b) Arrest by Citation: 

1) The arresting officer will complete 
Form 527-M. 

": ' 2 ) The a r res t i,n g 0 f f ice r will con due t a 
name check through RCrC and Police 

,"Data Processin~.· 

. ' 3) .The arresting officer will cite the 
.! defendantr 3-5 calendar days from date 

of arrent far all criminal offenses. 

I " . , 
I, I I 

.. ~ ~I 

" 

, . 

" , 

I,) The arrcGtin6 officer vill complete the 
appropriate Comp~aint Foro in triplicate 
'nn~ have three corie~ nota~ized by n 
supervisor •. 

5) The n~~estine offic~r will give,the 
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defendant the third copy of the 
Complaint and the second copy 
(y~llow) of the 527-M • 

The arresting officer will staple 
the first two copies of the Com­
.plaint to the arrest form. 

7} At 0700 hours each day the District 
Desk Officer vill prepare two blank 
copies of the Arrest Summary (Form 
6682) to be kept at the desk. For 

# all misdemeanor citation arrests 
occurring during the next 24 hour 
period, the arresting officer will 
fill in the required information on 
Form #682. All citation arrest 
documents for the 24 hour period will 
be placed in one envelope. 

8) At 0700 each day the District desk 
officer will place the #682 forms 
for the previous 24 hour period in 
the envelope with the arrest docu­
ments. This envelope will be hnnd­
,carried to the Police Data Process-
ing Unit no later than 0800 hours 
each morning. 

9) The first copy of Form #682 will be ini~ 
tialed and time stamped by the Clerk nt 
the Police Data Processing Unit and will 
serve as a receipt to insure that Com­
plaints and 527-H forms are not misplr~(!cd. 
This copy will be returned to the djshrict 
by the transporting officer for the dis­
trict's files. The second copy will re­
main at the Police Data Processing Unit. 

2. Arrests on Previousll Issued Warrants and 
Capiases 

a) Physical Arrest (Misdemeanor or 
';Traff'ic Warrant) 

1) 
"'. ' . 

When an officer arrests an individunl 
who is ~nn~ed pursuant to a warru?t or 
capias, ~e must have the warrunt/cupins 
in his possession o~ know where it can 
be obtained within a reasonable period 
or time. 

nnv ,) ,.,It 
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2) 

__ ' __ f 

The arrestin~ officer will complete 
the 527-:1, listin6 the location of 

'the warrant/capias • 

3) The arresting officer will conduct a 
name check through RCIC and Police Data 
Processin~. 

4) If the arresting officer is in posDession 
of the warr~nt/cBpias, he wiil fill out 
the "Return" section of the warrant/ 
capias and the "Warrant Control Card". 

.5) If the arresting officer does not have 
·the warrant/capias in hand, he must 
notify the unit in possession of the 
warrant/capias that it has been seTved 
and should be forwarded to the Central 
Warrant Processing Unit immediately. 

6) The arresting officer will arrange for 
the transportation of the prisoner and 
the first copy of the 527 Form to 
Central Station. 

7) Immediately after the prisoner is pr0-
cessed at Central Station the transport­
ing officer will hand-carry the remain­
ing copies of the 527 Form to the Central 
Warrant Processing Unit with the WRrr~nt/ 
capias (if available) attached.' 

8) For criminal warrant arrests, the nrrest­
ing officer will insure that the defend­
ant is given a copy of the warrant as 
soon as possible. If there is not an 
extra copy of the warrant available, 
'Central ~arrant Processing Unit person­
nel can make a copy of the original . 

9) The Central Warrant Processing Unit must 
forward a copy of the warrant/capias Bnd 
527 Form to Police Dnta Processin~ by 
0400 in order to have the defendanL 
placed on the docket. Therefore, th" 
arresting officer may be required to 
'obtain the warrant/capias immediately 
if it appears it will not reach Centrul 

'Warrant Processing Unit in time tp make 
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b) 

~he 0400 deadline. 

10) ALL ARRESTED IUDIVIDUALS NOT TRANS­
PORTED TO CENTRAL STATION BY 0300 
HOURS 1.HLL BE TRANSPOHTED TO CENTRAl, 
.CiTATION DY DISTRICT PERSONNl~L. THE 
.DISTRICT ON DUTY RELIEF SUPERVISOR 
HILL INSURE THAT TilE ARHEST DOCUMEN'rS 
ARE DELIVERED TO THE CENTRAL \~ARRANT 
PROCESSING UNIT PRIOR TO 0400 HOURS. 

Arrest by Citation (Misdemeanor or 
~raffic \~arrant) 

1) NO INDIVIDUAL CHARGED WITH A FELONY 
IS EVER ELIGIBLE TO BE CITED TO COURT. 

2) An individual arrested on a capias 
may not be cited without authoriza­
tion from a Judge of the Hamilton 
County Municipal Court. 

3) . 
I 

4 ) 

The arresting officer may cite an 
individual on a misdemeanor warrant 

. if he has the warrant in hand or 
knows where it can be obtained within 
a reasonable period of time • 

The arresting officer will complete 
the Form 527-M or notice to appear 
(Form 314) . 

5) The arresting officer will conduct R 
records check through RC~C and Police 
Data Processine;. 

6) The arresting officer will select R 

court day 

(a) 3-5 calendar days from th~ d~tc 
of arrest for misdemeanor offenses. 

14 calendar days from the dnte 
of arrest for a traffic offense. 

1) The arresting officer will give the 
defendant the yellow copy of Form 521-M 
or Form 314. 

8) If the officer has th~ warrant in his 

" 
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9) 

12.124 

possespion at the time he issues 
the citation he will: 

(a), Give the defendant a copy of 
the warrant if a second copy 
is attached. (Not applicable 
to traffic arrests). 

Attach the warrant to the remnin-
. ina copies of the 527-M or Form 314 

and forward thelrl to the Central 
Warrant Processing Unit as soon as 
possible. 

If the officer does not have the wnrrnnt 
in his possession at-rhe time he issues 
the citation he will: 

(~) Confirm the location of the war­
rant by calling the Central 
Warrant Processing Unit. 

(b) List the location of the warrant 
under facts of arrest on the 
527-M or the 314. 

(c) When possible, list on the defend­
ant's copy of the 527-g or 3J.h 
the numerical dcsiBnatio~ of hhe 
Beetion under which he is charRcd 
(state or Municipal), the COQ­

p1ainant's name and address, and 
a brief statement of the facts 
eonstitutin~ the charge. 

( d ) 'F 0 r w a r'd. the rem {-tl n i n r; cop i e s 0 f 
the 527-M or the Form 3l~ to the 
Central Warrant Processin~ Unih. 
'l'he Central V:n.rrant ProcessiIlr, 
Unit will recall the warrant 
based on the information cont~inc~ 
on the offic~r's report. 
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.. No. 
.... m •• r D.t,"ditnt 

Telephone No. 

:?~u~~~t 
address! 
NlnlO 0 t.mplo),er 

=,~~~! 

- -.+----,-
CINCINNATI POLICE DIVISION 
MISDEMEANOR ARREST REPORT 

COurt Ollte Arrft\f R~oort No 

LatC, FllIt, Middle "ddr,n Number, Strut, Cit" Sl;Ilte. and ZIP Code 

rem". '] ,Race r"eiRht Wei&ht IE),f~ rai

' • 

Dale of Birth Place of Sinh ,saclal Se;uhty Number 
Mol. 0 

Irow lonl( I Yrs. In l;IOli. Orlver'$ License No. State Year Exp. Oth.,IO Indlcolte typo ana Icentl ),In& numoer(s) 
at prevIOus 
addre55? 

JAUdreu Telepnone No. 

I!!+ under 1 yr, unemplOVe<J or minor, &Ive spouse's or p~rent·s bUSiness adores,S Ind telePhone no. 
how lonll at 
Dreviou~ Ob1 

Marit., ,Lives with (name) Relationship If married. name of defendant" sDOuse Numb('r of .children 
IbIUS 

1. Ar,..stinl OHiCir Bad,. No. O,strict Date of Anest Time of Arrest IM,.ns of Arrest Ofhmse or Ace. No. 

Z. ",roStine Ollote, ~aalO No. OlStrlct P!ace of Arrest Number and Street OIStrIC\ repOr1lnl Arl~ 

,,",,"l;it;.:i ( nclude l;iechan Numbers, Comp!alnanl Name NOllfled by: 

camplaln~nt Address Telep~ne No. 

M.ster Name File 0 Prior ConVictions (Number) leontrol Number Locatton of Offense loote of ollen,el Time ot Ollen,.-

RCtC Verification o .Mlsd. Felony 

FACTS OF "~RE5T 
, AG~EE TO APPEAR 8EFD~E THE CRIMINAL I TRAFFIC 

COU~T AT 222 EAST CENTRAL PARKWAY .t S A.M. I , P.M. 

ON 
(date) 

(s'en.ture of defenC!ant) 

FAILURE TO APPEAR WilL CAUSE A WARRANT 
TO BE ISSUED FOR YOUR ARREST. 

Name I Telepnone No. 

Name I Add,e •• ITolePhone No. 

Name IAdd,e •• I Telephone No. 

PROPERTY RECOVERED: (Description and identifYtn& marks) 

CITATION EVALUATION REPORT 
UtI"" Information obtal!,ed aboye, circle score for appropriate statement in each of the followinR caley,ories anti total below. Five points are required to be .11 .. 
• ible far release. The Citation Evaluation Report will be completed in accordance with DiviSion polley and procedures. 

l Over 1 year at present reSidence en 2 No prevIous conVictions 

~~~ 
Z 

2 Over 1 year at present and prior residence OR 6 months at present ",9 , One misdemeanor conViction 
~zw residence 01-

Two misdemeanors OR 1 felony conviction _u a 
ia!:! "'-, Between 6 and 12 months at present and prior residence OR ~6 months o.~ -1 Three misdemeanors OR 2 felony conVictIons ~u~ at present reSidence 0 

0 Under 6 months at pre!ent and tmOr residence u -2 Four misdemeanors OR 3 felony conYictlons 

::l 3 Lives with immediate family and has regular contact With other ZZ , Fa~orable: pre'!n.,nt. old .Ute. poor health, continuous 
i= family members 09 medical treatment, gets 'Inanclal iud. attends school. etc. -l-

I Lives with Immediate family iJnd has no other family contacts I:i~ ~ , Lives alone but has regular contacts with other relatives 0:- a Neutral: no eYldence 0' discretionary ties to the community 

i u'" 
Q Lives alone or with non·family ~rson and has no regular contact ~~ -1 Unfavorable: vague a1'SWers, lie detected. transient bllck· 

~ with other family members O!; ground 

!i! 3 Has held current job oVI:' 1 year zi= ... _c 
:I: 2 Has held current job 6-12 months ~~ 

, Over 10 years In Clnclnnati·Hamllton County 
>-
9 , Has held current job 4·6 months OR current and prior job over «u 
Go 6 months OR supported by family wz a Under 10 year5 In Cinclnnatl·Hamilton County 
:I: 0 Not employed or otherwise SUPpOrted OR und~r 4 months 3t current job 

>;:; 
'" 

TOTAL POINTS SCORED BY OErENOANT ON INTERVIEW 
"[LATIVES AND OTHER REFERENCES: Names should be suoplled by defendant of penons who may 'leufy information ,inn by him. reurdlen of whether 'lui· 
!ication interview IS conducted or "qt. 

Name .Il.ddrt'SS Telephone No. RellJtlonshlp HaW Olten Seen 

VERIfiCATION: Must bl! completed. If un~bl. 10 sUfflcltntht verify fer rl!leu,. so slate In offlcllrl, teoort. 

Items v~rHled: /:1M IdentificJltion !=i Family Ties __________________________________________________________ -=~R~ •• ~I_de~"~C~e ________________ =--"E~PIOyment 

Source af Verification (if personal reference. give name) 

OFFICER'S ~EPORT 
WII Defendant Summonsed and Released? Ves 0 No 0 I' Ves. Riv. Court Datel If No, state renons beiowl 

Oefend.nt WIS detained for ttle followIng re.sonl: 0 Ins.ufficient point score 0 Refuud to be Interviewed 0 LI¥es &. works out 0' County 0 CIPlas Warrlnt 
Olhe' ______________________________________________________________________________________________________ _ 

IUte _________________________ Arre'tln& Ollie .. •• S'Cnolu,. ____________________________________________________ ..... _ 
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