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Civil Procedure

CASE REFERENCE NO...

im

sheet (form 2) entering the

plaintiff's and defendant's

names, the date the complaint
was £iled and the name of the
plaintiff’s attorney.
et number should be assigned
to the case and thak number

written on each document £iled]

pertaining to the case., The
plaintiff's and defendant's

A dock-

Diverce 11, Divorec
19 MRSA 691
- FUTE —
DESCRIPTION rorm| No. s:?}'ie PROGEDURE COMMENTS
IX: DIVORCE ACTION
A, Complaint for bDivoree Filed Yes 1} 19 5691 A Two coples of a “"ecomplaits'  |The procedures outlined in tho
Civ R 80 (a) for divorce are completad jy MDMINISTRATION saction on
the plaintiff’s attorney; the Récounting Procedures® should
original is flled with the he followed,
clerk and the copy served on
the defendant, The ontry fee
for a divorce is tha same as
any ¢ivil action, ten Jollars
($10) . 'The fee should be
collocted when the case is
filed,
B.  ¢reation of a tase File and pocket Yes 2 Civ.R.79(d}} B, After date stamping the com-
3 plaint, the clerk should
4 complete a divoree douket




Civil Procedure
Divoree
19 MRSA 651

GASE REFERENCE NO,

DESCRIPTION

PROCEDURE

COMMENTS

€. Statement of No Provious Action for
bivoren

‘ T
rorm| no. | STAVUTE
RULE
sopdrate file and ﬁod
vesifle, ®ing dlvore

robliqms inftoerms of £
ourty; recfpracul actid
n thq same |docket and
ndexds shodld be maint

Yes 5-

gl 2

names should be added to

the plaintif£'s name on a
blue index card and the d
fendank's name on a white

the last name, First name
middle initial of plainti
or defendant and the case
docket number,

alphabetical card~£iloe index,

The card index should state

the
e~
card,

and
££

Once the docket sheet has beon
completed, theease £ile folder
should be £illed out noking the

nane and case docket numb

Ins, motions, and divorce case
ile; however, if this method
ined for eachtype of case.

civ‘R.BD(g#C. Attached or incorporated in the

complaint, the plaintiff
certify i€ any provious
for divorce or annulmant

cited in the complaint.
188

plaintiff's and defendant's

et may be maintnined for diverce o
¥ cases with regular ¢ivil cascs ey
ing and monitoring case progress.

been commenced L/ the partles

ar.

8 may
ig us

must
action
has

While

The importance of a parallel
plainkift and defendant in-
dox cannot be overstated.

By referonicing both names,
the clerk ig assured of bhe~
ing able ko lacate and £ile
case information,

hsag whonever
cakes

In smallox

be incorporatad
bd , individual

Some countlies use soparate
forms for this certification:
while others Include the
statement in tho complaint,




Civil Procedure

Divorce
19 MRSA ¢91

CASE REFERENCE NO,

DESCRIPTION

FCRM

NO.

STATUTE
ORn
RULE

PROCEDURE

COMMENTS

D. Completion and Filing of Divorca
Summons

E. Personal Service Not Com leted; Use
of Alternative Service

I Federal I\EEK:EQVI&

Yas

Yes

Civ R4 (a)
80(b)

Civ.R. 4 (f)

D. Divorece summons are obtained

L.If the defendant is known not

no docket entry is required for
this item, the clerk should
check for its incluszion.

from the clerk for $ .50. The
plaintiff's attorney should
complete the sriginal and one
copy and have both served on
the defendant, Once served,
the copy of the summons wWith
the complaint attached is
retained by the defendant and
the original summons returned
by the sheriff or whoever
served it to the plaintiff'g
attorney, who in turn files it
with the c¢lerk.

to be in military sexrvice, the
plaintiff's attorney may submit
a Federal Affidavit certifying
that the “Soldiers and Sailuwa
Relief Act of 1940" does not
apply.

The summons may be £iled
with the original complaint;
however, the clerk should
make two separate dockat
entries, noting receipt of
cach,




Civil Procedure
Bivores
19 MRSA 891

CASE REFERENCE NO.

DESCRIPTION

FORM

STATUTE
OR
RULE

PROCEDURE

COMMENTS

2. Military AfFidavit

3. Motion for service by

publication

4. Affidavit of service intent

Yes

No

.1 Yes

Civ.R. 4¢

80 ¢

g
1

90

2.The plaintiff's attorney nay
also request the Court to issug
an application to the military
raeguesting certification of
sexvice of the defendant who ig
serving in the military, If
khis type of affidavit is
issued, military certification
of service must be Filed with
the court,

3.As with any eivil action, if
service cannot be accomplished
through the use of a summons,
the plaintiff's attorney may
file a "motion for service by
publication® which requires
notice of the complaint being
published in local newspapers
once a waek for three weeks.

4.The plaintiff's attorney nmay
also Eile an "aftidavit of
service intent" cextifying that
a summons has been sent hy
registered mail to the defend«
ant. The return receipt is
attached to the affidavit and
forwarded to the Clerk of the
Superior Court where the
complaint was filed,

See 1 MRSA 601 relating to
publication of legal notices
The newspaper must be of
general circulation,



Civil Procadure
Divorce
19 MRSA 691

CASE REFEHRENCE NO,

TE
DESCRIPTION FORM| NO, STAJ;\U PROCEDURE COMMENTS
RULE
Note: A4 it ip incupbent upon the plaintiff to insure service of the complaint and

F. Docketing of Returned Summons

G. Attorney's Appearance Noted

.

mmons

No

Yes

if ¢

ternafives

1o

re original
3

Civ.R.4(h)

Civ.R.79(a)

P,

G.

ummons cannot be served, one or md
hould be exblored prior to any type of defauldl

191

When and if the summons is
filed with the court, the clerk
ghould make a docket notation
indicating the date and the
phrase, "officer's return of
service filed" (date of serve
ice), 'The summons should be
date stamped and added to the
case file.

The plaintiff's attorney's
apprarance is noted when the
complaint is filed; if the
plaintiff is brinqin% the
complaint "pro se,” that is alsd
noted. The defense attorney
or defendant may enter his
appearance through the use of
form 10 or through the sub-
mission of the answer to the
complaint,

ackion,

re of the abhove




Civil Procedure
Divorce
19 MRSA 691

CASE REFERENCE NO.

DESCRIPTION

FORM

NO.

STATUTE
o/
RULE

PROCEDURE

COMMENTS

H, Defandant's Answor Filed and Docketed

L. Counterclaim Entoroed

No

No

Civ,.R,7(a)

jciv.R.80 (e)

}!l

I,

192

The defendant or his attornay
has 20 days to file an answer
te the complaint. The dafense
attorney is responsible for
having the answer served on the
plaintiff's attorney and the
original filed with the clerk
of courts,

Upon recelipt of the answer,
the elork should date stamp thel
document, docket the date and
phrase, "defendant's answer
filed," and file the document
in the case folder,

The defendant has the opportun-
ity to file a counterelaim to
the sult Lf he feecls thers is
gufficient cause. The de-

fendant’s attorney is responsi-
ble for £iling the counterclaim|
as well as having it served on
the plaintiff or attorney, If
the defendant decides to file a
counterclaim, he hag 20 days
from the date of receipt of

The procedure for service of
the answer is the same as
service of the complaint.

A counterelaim may be Elloeg
with the answer or soparatew
ly: howaver, 1t must be
submitted within the twenty
(20) day time limit.




Civil Procedure .
Divoree CASE REFERENCE NO, -

19 MRSA 691

STA%PTE

DESCRIPTION FORM| NO. 0
RULE

PROCEDURE COMMENTS

gervice of the original complaint
in which to do so. The clerk
files and dockats the counter=
¢laim recording the date and

. phrase, "counterelainm f£iled.®

Note: If h coujtercldim is £iled] the gl&intlff has twenty days in fhich to file
dn pinswey. If 4fter the tige limit has boen excoeded tha partl wishes to
£k an 4nswer] a "Motion for Late Entry" mugt ho entered and granted before
they answdr canibe enterad.{The docket notation "motion for lape entry granted
(Jutlge's last dame, J.)" mest precede the entry of "defondantls answer filed."

J. PBiling of Motionsg Related to tha No 196693 J..Che parbty £iling the motlon is
Divorca Action, e.q.; §594 responsible for having a copy
moticn for late ehbry §722 sent to the opposing party or
welt of attachment 1454452 his attorney. Upon receipt of
§7301 a4 motion the ¢lerk should date~

stamp, docket and file the

document, checking for certi-
fication of mervice prior to

recording it.

K. Scheduling Mearings on Motions No K. Hearings for divorce motions
are scheduled for eivil motion
. days during the regular term of

court or secondary elreuit day,
The party filing the motion
should request a hearing date .

.93




Civil PFrocedure
Divoree

19 MRSA 691

CASE REFERENCE NO,

OESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

L. Notice of Hearing

No

from the clerk, who will then
schadule the case. (A minimum
of ten (10) days notice must bo
given the opposing party prior
to the hearing such that coun-
sel can be prepared.) The
¢lerk should add the motion te
the "eivil motion" iist

noting the docket number, name
of case, attornoy Eiling
motion, type of motion and
projected length of hearing.

The elerk should insure that a
court calendar is forwarded to
cach ottorney having a case.
(Specific reference to a par=
ticular motion or case is not
the responsibility of the eclerk
Once the civil calendar is pre-
pared, copies are available at
the clerk's office for attorney
inspection.

If a defendant is not repre-
sented by counsel, the eclerk
should notify him of the hear=
ing date.

r,94

Calendaring of eivil motlions
is discussed in the admip=
lstrative sectlon on

Calendaring,




Civil Procodure
Divorece
19 MRSA 691

CASE REFERENCE NO,

DESCRIPTION

FORM

NO§

STATUTE
on
RULE

PROCEQURE

COMMENTS

M.

N.

Order on Motjions

Custody Referral Order

Notat

Ofders

I
oy
t

nﬂP

ell
No

Yox

ay bo

“the flerk
er od the
endlof th

iInate

11

prepared by
ropares the
ase £Lle fol
day. (A w
any later

Civ.R.80(¢)

19§751
jciv.R.BO(c)

the attornays prior to thoe hearing
order, the presiding justiee may
or rather than dictate one during
Fitten notation sorves as a permane
fontroversy.)

M. The eclerk should prepare an
original and two copies of tho
order, have it signed by the
judge, retain the original
for the caso £lle, and distyib-
ute coplos te the plainkiff and
defondant or thelr attorneys.
The docket should be updatad
nnoging ghe date and k?a phrage
Motion for granted
gr)deniog)(ﬁgﬁge‘g Tast name.‘

«) court orders .
Copies are forwardad €6 tho
attorneys of reecord. p prlot
statenment of the order's cone
tent should be posted followed
by (judge's last name, J.)

"

M, Whan elther the court or
attorneys wish to have the
custody status of children in
a divorce proceeding reviawed,
they may regquest that a "custo-

95 dy referral order be lgsued"

3

or by the c¢lerk.
fte the

ﬁhu hearing or at
t vase rocord

Attorneys should propuare
all ordoers.

The attorneys should assist
the elerk ln preparing the
custody referral order fnas-
much ag they probably are
more famillar with the




Civil Proceduve

bivorge

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

0.

Hearing on Complaint

No

Civ.R.801qg)

Q.

196

‘retaining the original and

elther prior to or during a
hearing on the diverce. The
clerk prepares an original and
three coplies of form 11 ,

forwarding the coples to the
state Department of Health and
Welfate.

When the copies are returned
to the court, the judge and
attorneys are notifled of the
return; however, the documents
are retained by the clerk in a
separate file alphabetically
by case name.

The clerk should make a dock-
et entry when requesting and
receiving the reports noting
the date and phrase "report of
Health and Welfare {requested
or received).™

As in the case of scheduling
hearings on motions, the eclerk
schedules the heaxring on the
divorce complaint when requeste-
ed to do so by the plaintisf's
attorney. The hearing cannot
be scheduled any sooner than
sixty days following service of
the summons., If one party

necessary names and K
addresses,

Due to the seasitive nature
of the information, the
clerk is not authorized to
send coples to the attorneys
without the order of the court.

Hearing may be requested by
the defendant if a counter=
claim is filed.




Civil Procedure

Divorce

CASE REFERENGE NO.

DESCRIPTION

FORM

NO.

STATUTE
on
RULE

PROCEDURE

COMMENTS

P. Docketing of Hearing

Q¢ Divorece Deocree {(Judgment) Issued

R. Notice of Judgment for Divorce

No

Yes

Yes

12
13

14

Civ.R.79(a)

Civ.R. 79 (b)

cannot appear, a motion for
continuance must be filed.

The clerk should notify the
parties of the hearing through
mailing of the court calendar
to the attorneys of record or
"pro se"participants,

P, The c¢lerk should docket the
date of the hearing and
"hearing (judge's last name,
J.}, nameofcourt reporter,"

Q. Once the judge has entored
Judgment either the clerk or onq
of the attorneys prepare
the divorce decree. The clerk
should retain the original in
the case file and enter a docket
notation citing the date and
phrase "¢hvorce judgment f£iled
(judge's last name, J.)."

No copies of the decree can be
sent out for thirty (30) days
after the judgment.

R. A notice of judgment for
divorece is mailed to each
attorney of record after the
decree is issued. while this

is not a legal document it
197

The procedurce for processing
continuances is discussed in
d. above,

Fallowing the notation of
the judgment being filed, a
summary of the judgmoent or
relief granted is added to
the dogket.



Civil Procedure
Divoree

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDUHE

COMMENTS

§. Execution Insued

T. Waivers of Appeal

Yes

Yes

15

16

19§722

T,

h9g

serves o notification of the
courkts decision.

After mailing, th rk
shoild docket the dats gik
phrase, "notice of judgment
sgnt to each attorney of
racord."

Porty~eight (48) hours aftey
the judgment s £inal, an ax-
ecution for sums ordered

by the court may be issued.
The ¢lerk should prepare an
original executlon which is
sent to the appropriate
attorney.

The docket should be updated
to reflect mailing of the
axecution and to whom it was
forwardad.

Both the plaintiff and defende~
ant must aign a “waiver of
appeal” to eliminate the hhirhﬂ
day appeal peried which must
expire before the diverce
decree takes effact. Withoupt
the waivers, the divorce is nol
in effect for the poriod. Raw
ceipt of the waivers musk be
docketed,

If the attornay wants the
exocution renewed or it hag
beéen pald in £ull (nokation
"satisfied in full") Lt is
rekurned to the clork's
pfficeo,



Civil Procodure
Divorce

CASE REFERENCE NO.

DESCRIATION FORM

NO.

STATUTE
OR
RULE

- PROCEDURE

COMMENTS

U. off-docketing and Completion of the Yes
Divoree or Annulment Abstract

17

U. Onee the judgment is entered,
the docket-sheet, index cards
and casc file should be “oPE"=
dockated and placed in a
separate file for the thirty
day appeal period. At the ond
of this period, the docket
shoeet, index ecard and case file
should be placed in the regulax
"divorce off~docket."”

The "Divorce or Anpulment
Abstract" should be completed
by the elerk and forwarded to
the State bDepartment of Health
and Welfare's Office of Vital
Statistics.

koo

The procedure for "final
cage processing” deseribod
in the e¢riminal procodure
gseetion should be followed
at this tinme,

This form should not be
sent until the end of the
J0 day appeal period,




Civil Procedure
Divorea

CASE REFERENCE NO,

DESCRIPTION

STATUTE
o1
RULE

FORM | NO,

PROCEDURE

COMMENTS

Noto:

the motibn apyflies to a p
dopondang: upo
nopificapion, kecheduling
ang divapee ¢

{ORly mefions

diyoree pince

mokion. | To crpas-roforenc
inglude khe mekilon dockat

3 dockkted, filed

tivorepr (Porms 18

h motfion, ofg. motion ior arrcarages, motion for alteratiw
al 14, 20), is considered a new dist.

or alteratifon need to be cross-reforenced wig
she off-docKated record is anended as a result
such a motion, the diverce index
umber with the notation "alteratign granted - date.")

200

nd procossoed accordingly.

ding divoree, as long ag it i8 hof
that case, [it {5 considered a unique ecase. D¢
d judgment procodures used for ciy
108 spacifiqally should be followed whon procea

Ragard.

ng; motion
nek case and
ans of whothor
speeifically
ckoting,

i1 casos gonerally
ging motions,

a finalized
of an approved
¢ard should




POAK NG 18
Ptate of Mulue Buperior Gouet

“l..
Chvil Action, Dixket Nunber

|

COMPLAINT FOR MVORCGE

T THE HONORASLE JUSTIGE OF ‘TR SUPERION COURT:
Renpectlully Representt the Plantitt .

that he was Jawhully unarvied: to .

at , o i the Coomy of

and State uf , con the , day of

AD hy duly suthonad o wlemnize mareiages:
that swd Defemlant v now of . in the Cotunty of

of State of .
That the Phintil and Defendant cobiabited in this State alter their sad marnage,

‘That the Phuntdf resided e this State when the vause of divorce acered as Tiesenialier set Tortds

That the PMaintiff has resicded in shis State in good faith for six months pmor w the commnencenent of
these procestlings;

That the Defentant is o readent of Uus State,

L hat the Plantifl has ever heen faithful to h marriage obligations, but that the sad Defembant

has been wnosndial of the same;
Chat there s no collosion between your Plainufl and the said Defendant to obtain a divoree;

Fhat

Vit tinld h bren born to them dupngg tiae saed panage, of
whinn uow lisang, vier
Wherefore  Plantll prays that o dverce from the bonds of natomony Intaeen b self and the saud
Defendant niy be adpudped, ol tat the cae and costely of their minos dild may be piven 1o sand
Mamilf,

Al that asonabhe alusony sy be ordered paid 1o vour Plaintill out of the estate of the saul Des
fesubant, oy e o thesend, that o spraii sum may be pad 1o her by i,

Pated at this dn of
A D

Plavin
Attarsiey jur Prantiff y

201

FORM £ 1
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FORM # 4
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STATEMENT REQUIRED BY RULE 80(G) M.R.C.P.

In Re:

I, of
County of , State of Maine, on oath, dopos=z
and state that no prévious action for a divorce or an
annulment has been commenced by the parties in the

above entitled matter. '

Plaintiff

Date

s SS.

Personally appeared the above named

and made oath to the truth of the above statement,

Justice of the Peace
Notary Public

FORM # & 204




A Mg, Buperior Gourt
¥,

il Action, Docket Number

¥t y DIVORCE SUMMONS
:
J
g
ore has begun w divorce action against you in this Cours.

T e v yOur atdmes st prepare and file n written Answer to the altached

5 8t taye Mo iy olay Ui satmopy # & xerved upan you  You or your attomey must file
. : CorE it et by mall o tae office of the Clerk of the Superior Court,

1 R Mame  On or belote the day you file your Answer,

VTSRt ot St 8 ey o Your Alwer 10 the Plalatif's sltorney, whose pame and address

L7 FLEN I LY

IMPOREANT WARNING I Y OU FAILTO FILE AN ANSWER WITHIN 'THE TIME STATED
SHONE OH B ARTER YOU 1) YOUR ANSWER, YOU FAIL, TD APFEAR AT ANY TIME THE
LU RL SO YOU 10 Do 50, A JUDGMENT MAY IN YOUR ABSENCE BE ENTERED
SGAINST YU FOR TIN DIVORCE, 1F YOU DO NOT FILE AN ANSWER, YOU MUST FILE A
WHETTE S APPTAKANCE Wi THE CLERK IP YOU: WISH 'TO e HEARD ON CUSTODY OF
EUH DRENON THE AMOUNT OF ALIMONY, SUFPFORT OR COUNSEL FEES, IF AN ORDER FOR
PAYMENT OF MONEY 5 PNV RED AGAINST YOU, YOUR EMPLOYER MAY BE ORDERED TO
FAY FART OF YOU R WAGLLS 10 THE PLAINTIFF OR YOUR PERSONAL PROPERTY, INCLUD-
N HANK ALCOL RIS, AND Y OUR REAL ESTATE MAY BE TAKEN TO SATISFY THE JUDG.
sfEng (ul YOU INTEND FO OPPOSE THE DIYORCE, DO KOT PAIL TO ANSWER WITHIN T™HE
HEOd I D F

be Bt s B i fooee te the Mamndf « $ winplaint or M you believe you have a clalm of
R Pl e bl wdk o a lawaer I you feel you Cannot aflord 1o pay a fec 16 &
Bl g v 8kl the Supenor Coutt, at the Tounty Courthouse, or

Tree R AT o ermatn ae 10 pliues where you may veek Jegal aseletance,

Clerk of srd Superior Court
Sarved o
Pl ity A date
Ay Deputy Sherill

Tulorsr o

205

FORM ¢ €

D COURT

S E OF MAINE SUPERIOR

R SS CIVIL ACTION
DOCKET NUMBER

LN IR L K 2N SN DN JNE BN TN JNEUNE BN BEK JEE BN

*
*
» FEDERAL AFFIDAVIT
*
VS *
*
*
®
*
4
LANE NN SNR SR JEE JEE JEE N K 2EE R R EE B 2R K R
I Plaintiff, or
attorney of record for the Plaintiff in thke above-entitled action,
- L)
on oath depose and say, that the Defendant
is .
(o]
™~
(Facts, i.e.: Residence, Employment, Etc.)
and is not in the Military Scrvice of the United states, as defined
in Article I of thu "Soldicrs and Sailors Relief Act of 1940" as
amended.
(Attornuy for) Plaintciff
STATE OF MAINE
"o
o 19
Personally appeared the above-named
and made oath that the foregoing affidavit by him e
, , . Ssigned is true. gr
Bafare wo, — g

JUSTICE OF THE PENCE
NOTARY PUBLIC



vl GUPERIOR COURT
Plaineifrs
Ve
Defundant
bat gy to Ry papr meat s of
E Y Ot OLE 0L y tnat
Boowaf caredet to_ ; of,
L , s in the County of
£ the Ay of A, 19

That ke 15 gnable to ascortain by veagonable dilipence the
whoreatoats of the said .
wWEPRRE, ke roppoeyiully roguests that this Honorable Court
will 1500 an application to the Adjutant Genoaral of the U.S.

Atese, tho U4, Adr Porce, the Burcau of Havigation, the U.S.
Navy, #nd tho Magor fieneral Commandant of the U.S. Marine Corps,

208

datoeting then to 1roue a certificate provided by Section 601,
of rhe boldiers & dailors Civil Kelief Act of 1940, as amended
ty Fabli  Lawn 23 of the ?27th Conpress, approved Octcber 6, 1442,

2R0FR
Piets Fhe fOtepoing Potition, and aftor hearing it 15 heraby
CLPRDED, ADJEDSED AND OECREED, that an application be made to the
Adgutant Geaeral of the U.S.Army, the United States Air Force:
P .Gy navy, the Gureau of Mavigation and upon the Major General
Comeadant of o 1.5, Marine Corps airecting them to issue a
sortilicate provided by Sectinn 601, of the Soldiers & Sailors
“ivsl Dediel At of 1940, aa amendod Py Public Laws 732 of the
Pl Evtpruss approved Dotobar 6, 1942,

TTIUSTICE SUPERIOR COURT

FORM % 8

¢ @

AFFIDAVIT
STATE OF MAINE
»SS
I, ” , Attorncy of Record for
of , County of , State of Maine hercaby

certify that service of a copy of the summons and complaint in an
action for Divorce against who is the
Wife

Husband of the said

, could not, with due

diligence, be made within the State of Maine. Therefore, I served

a copy of said Complaint and Summons upon the said____ ... .. oo .

by Registered Mail with instructions to deliver to

209

the addressee only. I have also caused the return receipt thercof,

together with the original Summons aond Complaint in said action, to

be filed in the Superior Court for the County of , State of
Maine.

Attorney of Record
Substribed and sworn to before me this day of

A.D. 19 .

Justice of the Peace
Notary Publie

FORM § 9



Btute of Matur
. BA,

The Clerk will please enter my appearance as Counsel for

Puperior Gourt
Docket No.

. APPEARANCE

J

{Plaintiff ]
[Defendant )

Dated :__
Address :

Telephone ;

Notice : This appearance should be signed by a member of the Bar of Maine, filed with the Clerk of

G T PR Eo—

Atto;i\cy |

Courts and a Copy served upon each of the parties under Rule 5.

FORM # 10 210




SUPERLOR COURT KEFERRAL OF CUSTODY

CHs 65
166 CASES TO THE DIVISION OF CHILD WELFARE
‘ ‘ Full fame = First Middle (maiden, if wife) Last Age
/ Street & Humber Town County State
Flainet(f
Fernonal Employer Address Working Hours
Data —
Phone
= Full Hame =~ FITAt Middle (maiden, {f wife) Last Age
\ Gtreet & Humber Town County State
lelendunt
Personal Employer Address Working Hours
Latu
Phone

L

. ‘ Fiace of Marriange - City and State or Foreign Country o
i
Date of Marriage (Month) (Day) (Year)
‘ Names of Children under 18 years of age Address Age
This
Marriage
T TAttorney's hame and Address (Plaintiff) {Defendant)
Attorneys TIas cross libel been filed Docket Number
T Date of Keferral Referring Justice
Date Keport Due Mail to: Clerk of Courts -
] Count Town
Refervad | 4 -
‘ Ranzon fox Referral 2
(o)
£y

It acitional space {s needed use other side

Lorm S0

Ptute of Maine Suprervior Gourt
‘ L H
Lo Civil Action, Docket Number
| Dated
VS, ' DIVORCE JUDGMENT

)

Notice of the pendency of the complaint in this cause of divorce has been duly and seasonably
given aceording to law, This cause was heard before me and the allegations and the evidence were
fully presented and considered. A divoree from the bonds of matrimony is hereby ordered and adjudged

to this plaintiff from this defendant for the cause of

. And Turther ordered and adjudged, that the custody and care of

Justice Superior Cowrt

212

B

FORM



BTATE OF MAINE SUPERIOR COURT
an Docket No,

. ‘ DIYORCE JUDGMENT

This tause wia héand befure e and the sllegations and (he evidence were fully conaldered,
1L appearing that notice of the pendeney of the complaint haa been duly and ssasonably given

seeording 1o Tiw, it is ORDERED snd ADIUDGED, )
Thal & divarce from the bonds of mulrimony is bereby decreed to thi N
from for the ¢ause
ol

Thit the euntody and eare of

minng hald of sald parties, be given to and .
uptit futher order of court, with righta of vhitation to visit with and be visited by sald minor

ehild wtanled to

That the name of plaintiff  be changed 46

And it & further ORDERED and ADJUDGED that the Defendant shall pay (o the
Manur the sum of § per . payable M In
feew ot alimony, the Arst pavment to be due and payable H
the sum of £ pet « payable » toward the support and
muinlenknee of their minor child .

the frat pryment Lo e due xml payable on

L]
And furtker ORDERED and ADJUDGED that Defendant shall pay to Plaintift's
aMorney the aum of § for

defense proweculion of this divorce complaint; capiaa execution therefor to Imue forthwith,

Dratnd
Juatice Buperior Court

213

FORM # 13




4

-
i
STATE OF MAINE
$& SUPERIOR COURT
CRRARRRRRRNRATANR AR AR R RN EARN N AR RN DOCKET NO, __
»
L]
"
vs. * NOTICE OF JUDGMENT
* FOR DIVORCE
*
»
RV RNRRRRRRRRAR AR R RN AR N AR RN AR AN

This action came on for hearing before the Court,

Honorable _Prosiding,

and the Court on 19 Ordsred that Judgmont

for Divorce bo ontared for tho plalntiff for the taume of

It was PURTHER ORDERED that the custody of Minor child .

B TS S

DE GIVEN TO_ . o

Rif]ht of Viﬂitﬁtian giVQn to S VAMARIER OIS W B B A . A B EF 1SR SEEEG . USSR

at all rensonable and proper timos,

bafendant , , Ordered to pay the sum of
_..por child  per week, payable waokly for support
month monthly
of sald minor ehild first paymoent to bo mado
hleo, Defendant V orderaed to pay to thao
Plaintiff s e né alimony the sum of .

per year, payable yearly, £irst payment to boe made

Klso, Defendant __ - _ .. .rdexrsd to pay to

7, _EBag., op Counpel foasm the sum of

R T s B SSRGS

Execution to issuo,

“"CLERK, SUPERIOR CCURT

HOTICE: That portion of thias Pivorce Judgmont having to do with

care, cuntody and suppoart of minor ehildron, or to the separato
support or persensl liberty of the wifoe is effeoctive immodintely:
howevaer tho diveree from the bends of matrimony is not final until
thirty days from the day of Judgmont,

214
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FORM




Fesen By 32

Wiute of Muine

85, Superior Gourt

(39l Acuon Docket No,

»

7% EXECUTION

#
Psr the shentts ol our several countier or any of their deputiey:
Whesess sand Mampdl
»by 19 recovered judgment in the Superior Court at in the County

o agmnst Delendant

. fhes as ey for
Deebaes and Cents debt or damage and

Phoitats and Cents costs of sult as ap pears of record, whereof execution remalns to be done,

W vemzam vers that of the goods, chattels, oe lands of said Debtor within your precinet you cause 1o
By et angd sate fe uate the sand Creditor at the value thereol in money the aforesald sums, being

Incinte anad Cents. with legal nterest theeeon from the aloresaid date of judgment,

togthse auh {or this writ and thereof also

sty anursell of your own fees and make return of thas writ with your dolngy thercon within one year from

the datz bereol

Clerk of said Superior Court
Fras 10

215
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FORM




STATE OF MMAINE SUPERTIOR counr

1693
[

DOCKET NO.
PLAINTIFR

DIFENDANT

WAIVER OF APPEAL

pursuant o ule Mo, 73 of the Rulus of lMaine Civil Procudurw

Dafendant horehy waivae

Tttt e o -
my, rights of appunl under said Rule.
Datud at Bangor,Maine, thisg day of
A .
DIFENDANT

216

FORM # 16




Form VS 4 1944

(

STATE OF MAINE State hile No.
RECORD OF DIVORCE OR ANNULMENT
DEPARTMENT OF HEALTH AND WELFARE
1. NAME OF HUSBAND - FIRST MIDOLE LAST
HUSBAND .
2 USUAL RESIDENCE — CITY OR TOWN COURTY STATE
3 NAME OF WIFE - FIRST MIDOLE LAST
 WIFE — . e
4 USUAL RESIDENCE - CITY OR TOWN COUNTY STATE
5. PLA [ - . DATE OF MARRIAGE
MARRIAGE PLACE OF MARRIAGE — CITY OR TOWN AND STATE 6
7. TYPE OF DECREE 8. PLAINTIEF 9, DECREE GRANTED 1O
DIVORCE oworce [ ) ussano [ ) ussaND [ |
OR ANNUMENT [ ] WIFE ) WIFE -
ANNULMENT
10. DATE OF OECREE 11, LEGAL GROUNDS FOR JUDGEMENT
12. NAMES OF MINOR CHILOREN 13. AGES | 14, CUSTODY
MINOR
CHILDREN

Use Raverse Side
for Additienal

Names
15, 1 HERERY CERTIEY THAT THE ABOVE ITEMS OF INFORMATION ARE TRUE AND CORRECT AS SHOWN IN YHE ORIGINAL RECORD ON
FILE IN THIS COURT,
CERTIFICATION 18. SIGNATURE OF CLERK 17. NAME OF COURT 18, LOCATION OF COURY
FORM & 17
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STATE OF JALKL

LUFGRINAR 1 OURT
AR WA R AR R RR b AR ke ioh Il

.
?*.
;4
*';
e mem g saine hasaed
Fotition e v
Vi, : OENE ON ARREARAGES
N
Reppotdont d
FERAARARAERARRR RS AAAR AR RATAR S AAAIN A AR

After heorim thio day had:
1t 16 ORDIRLD and DLCRLED that exccution shall issue forthwith to the

Plolntstt . in the cum of

. __Dbollars, being the amount vhich is

T T

19

fivpohy fosnd 6 dae cud poyable unider the deeree dated IO S S

Thot {ren gl | 19 up to and including

1 v 8°d . — s
18 ¢a srreorp I the payment of andd support (n the sum of —
o oo e )Dollars,
[Eataat , . Low

“JUSTICE, SUPEPIOR GOUAT

218

FORM # 18

£

STATE OF MAINE

ag SUPERIOR COURT
Docket No.

PLAINTIFF

VS,

DEFENDANT

After hearing this day had:

It is hereby ORDERED and DECREED that the original decree

dated

be and hercby is altered and amended by striking out the words

219

and inserting in place thereof the words

anm S - @ S T L R A e e E *m s e mWE

In all other respects the original decree to remain in full force
and effect,

DATED: 19

FORM £ 19

doe ®2 e A B

JUSTICE SUPERIOR COURT




STAYE OF MAINE

c6 SUPERIOR COURT
Docket No.
AR ’
]
Flamng ]
]
i ¥ Motion Pending Divorce

} DECRES
Delendant :
3

o the foregoing wotisn after Aearing thix day had, the defendant appearing in person
eownatl  Isrling to sppear snd Federal afidacil being filed,

v i GRDERED and DECRERD that the temporary eare and cuilody of

winsr child of the gid Parties be given 1o the sforeaaid
untd furlker ovder of Court, seith (he ripAt piven to (he said
fo wiait wath paid ehild al sll reasonable and proper times.

1t fuether BRBERRN and DECRERD (hat the aforeraid Defendant pay to
. for the Plaintiff, and towdrd the zupporl of Plaintiff and their
minzr ¢hild » the qum of dollars per week « the firat payment fo be
made on » 18, and o similar sum on each and etery

theeectter unhil further ordeér of Conrd,

Awd ot W further GRDERED vl DECRERD that Defendant pay lo
wltarney of record for said Plaintiff the sum of
Tediaen o ond Lov counse! feen and eoaln for thea motion and hearing this day had thereon, execsition
theewtoe towpne fosthuadlh . and Turther, (o pag (o wud attorney of record the sum of
doliars, ag and for counael Tees and coats (o enable her lo proseciife ——deford wa

waud compimnl yrecaticn therdfor 1o be afayed wntil the divorce has been heard and thereafler to insue.

1t o turidey DRDERED and DECRERD 1hat pending the divoree the said
Ausdand. 26 prokdited from smpoking any restraint on the personal liderty of

« ki said wife, an prayed for in her motion,

Frated

Juatice
Superier Court

Zorn and sgried

depevaey fie [ fendant

220

FORM # 20
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Patition
for
gontomnt

Patition
for
Support

& -

Patitionnsy
Files

Gtate
Pativion

for
Support

Pat. filed
ith Lk, in

el o ]

e B I R

S i e L )

it

respondent!
Torisdicro

Raaring on
tho
Patition

Respondent
served and
summonaed

m
Case
Dismissgnd
Ordar of
Docrec
Issuod
Patition
Granted

Potitioner
Notified

ovndha (miapi WERY §

.o

Lo R RS

Attoyney
Gonaral

patitionary

2lork for-
prardipaymont|

Patitionor

Clerk filos
and forweds
paymont

Respondent

CIVIL, PROCEDURE = RECIPROCAL ACTION
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Raeeciprocal Action

Initiating a Reciprocal Action ,
Petition for Contempt (Respondent Resides in

Court Jurisdiction)

Patition for Contempt (Petihioner vaas in

TABLE OF CONTENTS

Reciprocal Action
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Court's Jurisdiction),
Petition for Support (Petitioner Resides in

Court Jurisdiction)

L

L3

1

.

L]

L]
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LIST OF FORMS

Reciprocal

Action

petition for cof¥empt . .
Reciprocal {docket shect)
Reciprocal {(case file) .
Notice of Hearing . . . .
Order for Support . . . .
Petition for Support .
Petition for Support (stat
Testimony + + « « .+ + +
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Civil Procedure
Reciprocal action
19 MRSA §331 et seq,

CASE REFERENCE NO.

DESCRIPTION FORM| NO. STAJ;IUTE PROCEDURE COMMENTS
RULE
A. Initiating a Reciprocal Action. | No 196331 Three possible methods exist
et seq. for inftiating a reciprocal
action, a "petition for
Contempt," a "Petition for
Support,"” and a "State's
Petition for Support." Each
method has its distinct charac
teristics which will be des-
cribed below.
B. Petition for Contempt (Respondent 19§394
Resides In Gourt JurisaTceton) | Yes [ 1

1. Filing of Petition for
Contempt

R24

* tition with the clerk.

A petition for contempt should#

be initiated with the district
attorney. The district attor-
ney is responsible for veri-
fyirig the accuracy of the pe-
If
sufficient cause is shown,e.q.
lack of support payments, the
district attorney will prepare
an original petition and two
coples, which are forwarded

to the clerk. Upon receiving
the petition, the clerk at-
tests the copies and forwards
them to the sheriff for ser-
vice.

. 2

1

Verification pf the non-
support c¢laims made by
the petitioner is accomp-
lished by reviewing the
clerk's reciprocal ledger.
No docket sheets or files
are created until the
"return" is filed with
the clerk. This prevents
the maintenance of dead
files, and should only

be done when the re~
spondent resides in the
particular court juris-
diction.




Civil Proceduro
Rociproecal Action

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

STATUTE
on
RULE

PROCEDURE

COMMENTS

4« Roeturn of Service

3. Qompletion of docket sheet
and docket index

No

Civ.R,79(a)

2.

p25

When the sherlff returns the
original petition, certified
as belng served, the clerk
should date stamp the pati-
tion and establish a cage
file and docket sheet.

A regular civil docket sheet
should be prepared assigning
a dockat number, the name of
the petitioner, the name of
the respondent, the name of
the district attorney proso~
cuting the case, and the
docket entry's date - "Poti-
tion for Contempt f£iled,
Defendant sorved (dato-month,
day, year)." fThe docket in~
dex should also be complated,
The last name of the peti-
tioner, first name, middle
initlal and the case docket
number should be listed on
the alphabetic index at the
£ront of the docket book.
Similarily, the respondent's
name shouléd bhe listed on the
reverse side of the correct
alphabetic index sheet with

The docket number assigned
should be the next sequential
number. A separate raciprocal
and divorce docket book should
be maintained to distinguish
between these cages and regu-
lar e©ivil actions.




Civil Procedure
Reeiprocal Action

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

STATUTE
on
RULE

PROCEDURE

COMMENTS

A. Cage file prepared

5., Hearing scheduled and
Respondent notified

Yes

Yag

4.

226

tha case docket number.

A “"red" reclprocal case file
ghould be completed, filling
in the face of the file and
£iling all documents por-
taining to the case.

. When the "Petition for Con~

tempt" is served, notice of
hearing should he attached.
The clerk should prepare the

notice, scheduling the hearingH

as soon as possible. The
hearing can be scheduled for
either the civil motion day
of the term of court or for

Indexing the names of
both the petitioner and
respondont will facili-
tate aecess to the case
£ilao,

An alternative method

of indexing the recipro-
cal and divorce cases is
o establish two card
files, ovne for plain-
tiffs and one for defon=
dants. The color coded
index cards arc Eiled
alphabetically listing
either the plaintiff's
or defendant's name and
the case docket number.
The advantage of this
system ls increased case
in alphabetizing the "off-
docketed" casea for the
final recoxd.

A minimum of seven days
notice before the hearing
must be given the respondent.




Civil Procedure
Reaiprocal Action

CASE REFERENCE NO.

DESCRIFTION rorm| no. | STALUTE PROCEDURE COMMENTS
RULE

the day scheduled for"second-
ary cireuit.®

B« Docket entries posted No 6. As each document ism filed for ALl orxaginal correspon-
o given case, the clerk shoule dence should be placed
date-stamp it and make a in the case flle, If
docket entry describing the the distriect attornay
type of the paper. The date, recoives pny corrospon«
the classification of the donce or wishes to maine-
document, e.d., correspor= tain a file, only copies
dence, motion, ek, and the should be retained, origin-
name of the party submiteing als being £iled with the
the item should be docketed, clork,
The paper should then ba
included in the case file,

7. Hearing on the Petition] Yes 5 198403 7. The date and phrase “hearing Motions for continuance

and Court Ordeyr

q

227

held" should be docketed by
the clerk after the hearing.
Additionally, the order of the

court should also be dockoted |

an abbreviated form is suffi=-
clent, following the hearing
notation, The judge's name
and the phrage "order for
support f£iled" should be in-
cluded in the docket autry.

are usually made orally
at the hearing.




€ivil Procedurp
Reeiprocal Action

CASE REFERENCE NO,

DESCRIPTION

FORM

“ol

STATUTE
OR
RULE

PROCEDURE

COMMENTS

8. Typing ond Distribu-
tien of ordoyp

€. Potition for Contonpt
{potitioner lives in court's
jurindiction)

1. Filing Petition for
contempt

Ho

Yos

198331
ot s,
Civ.R, 79 (d)

8. The order will generally be
glven orally in the courtroom.
It is the distriet attorney's
responsibility to have the
order typed and signed by the
Justice (typing the order may
occur prlor to the hearing).
Oonce signed, it should be
filed with the clerk. Tho
clerk should forwardan atbteg-
ted copy of tha order to the
court from whence the poti-
tion was inltiated,

1. A "pPetition for Contempt" can
be inltiated with cither the
district attorney or court
clork, Upon verlficatlon of
the accuracy of the claim of
non-guppart, the clerk will
notlfy the court jurisdiction
in which the respondent ro-
sides. The distriet

228

Copies of all documents
Eiled in 4 case should
boe forwarded to the
petitioner's court,

If the respondent lives
in Maing, tho petitionor muat
have an attorney file
the petition,




€1vil Procedure
Raciprocal Action

CASE REFERENLE NO,

ot
DESCRIPTION rorm| no, | STALVTE PROCEDURE COMMENTS
. RULE

attorney shall ecomplate the
"petition for Contempt” and
file 1t with the clerk,

4. Maintenance of the No 2. The clerk should create a casd

case file £11¢ and docket shect and
include all correapondence,
b.  Petition for Support 196393
fpetitioner rosides in court
jurisdiction)

1. Potition Filed Yos G 1. The petitioner files with The poetition will oither
the e¢lork a "petition for be completad by the
Support* deseribing the rea- distriet avtorney or
gons for and amount of suppor Aktorney Gonoral de-
The clerk date=gtamps pending on who {8 to
the petition and establighes directly reecelve the
a £llo and docket shnet., The support, the petitioner
procedure described in B. 3,4 or the gtate.
above should be followed,
substituting the phrase
“Potition for Support Flled®
instead of “Peotition for

, Contenpt Filed.*

2. Court Order of Ne 2. Prior to submitting the poti~

Tranamitial

229

tion to the clerk, the poti-
tioner'y attornay should pra=-
sont the petition to the
eourt for review and suthori-




CASE REFERENCE NO.

Civil Procedure
Reeiprocal Action

DESCRIPTION roRM| NoO. s:ﬁfs PROCEDURE COMMENTS

sation for transmitkal,

3. Coples of Petition 2. After docketing and fillng
Mailod to Olerk of the oricinal petition and
Tourt Having Jup- basad on court arder, the
isdiction Over clork ahould forward two
Rospondont attestoed coples of the poti-

tion to the elerk of the
court with qurisdietion over
the rospondont,

Upon mailing the copies,
the ¢lerk should ontor a
docket notation of the date
and to whom the coples were

sant.
4. Docketing and 4. As correspondence is recalves
Piling of Came fromthe respondent's court,
Documents the ¢lark should date-stamp

q snd docket the informakion,
The date and general classi~
tication of the documents
should ba noted in the dockat
The papers should be £iled in
the cane fila,
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CASE REFERENCE NO.

€ivil Proceduze
Reeriproecal Action

STATUTE
OR
RULE

DESCRIPTION FORM| NO.

PROCEDURE COMMENTS

Note:] If the court, clprk, or attorney, or any other pergon connected with
the base corresppbnds with the respondent's court, o copy of that

corrhspondence should be filed with the clerk and pntered in the case
filefand docket.

> Potition for Support The procedures dpscribed in B, above also apply in processing a "Petition

{(respondent regidos in for| suppoft.” fThe c¢iprk of court™receives the petition,] notiffes the district

conurt jurisdi tion) att&rney, and has the] respondent served with the petitich and notification of
thelhearibg, The docketing and file procedygss describdd in B. apply with minor

varfation|resulting fkom the specific wording used for dpcket entries. The title
"petkition] for Support| replaces "Petition for Contenpt.™

Fo  DPetition for Support Issucd When| the obligee| resides in Maine and is receiving pssistance from the State
by Attorney General's Office of faine,|Department bf Health and Welfare, the Attorney| General's Office may file
) a "petitien for Suppofpt.” If this is the case, the Attgqrney General's Office will
£ilg withlthe clerk oF court in the wife's jurisdiction h Petition for Support for
the] state} (Form 6), a] statement of Testimony (Form 7), Cereificate of Plling
{Fotm 8),|and an Affijlavit attesting to the veracity of jkhe petition from ths indi-
vidpal redeiving statp assistance (Form 9). Other than jhe fact that the state
nowlbecomés the petitjoner and all support paid ke the gtate, the procedures des=-
crifed in|D.above apply, with the following variations.
l. Petition for Support Yés 7 19 §331-410} 1. The petitionar, the statae,
Filed ] 195400 f£iles the petition with the
9 clerk. 'Thae clerk then has it
10 revievwed by the presiding jus-
11 tice and approved. Once
12 signed, the original is re-

turned to the Attorney Goen-
cral's office wherc three
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CASE REFERENCE NO.

Civil Proccdure
Reeliprocal Action

DESCRIPTION FORM] NO, STA;\UTE PROCEDURE COMMENTS
RULE
coples are made and the forms
are recurned to the clerk.
The clerk files the original,
attests the coples and sonds
the copies to the respon-
dent's court. From this
point to payment the proce-
dures described in D.above
apply.
Y. payment of Support Note: Ledg&r rocords are maintained only for Jthose individuals residing
in dpo court's jurisdiction,
1. Mailntenance of 19§405-2 1. Reciprocal payments should be The necesgity for main-
Receipt Ledger recorded in a separate account taining two scctions in
ledger divided into two sec- the ledger is to monltor
tions. One section should be both payments and receiphs.
assigned to petitioner re- This assists in verifying
calpts; the second to res=- claims of contempt rogard-
pondent payments, less of where the petitioner
, or respondent resides.
Maintenance of a dis~
tinet ledger insures soparate
accounting from the fees,
costs, fines, and bail.
232
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£

Civil Procedure
Reciprocal Action

CASE REFERENCE NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

2. Format of Ledgers for
Petitioner and Respon-
denk

3. Recording and Processing
Payment by Respondent

Civ.R.79{d

Y

2.

3,

| 2 o

BEach case should be assigned
A separate ledger sheab., 7Tha
sheets should be £iled alpho-
betically and include the casd
docket number and name of the
other party in the case. The
columns on the ledgoer should
include date xecelved, check
number and the amount of the
check.

The raspondent must use a
certifiyd bank chedk, money
erder; on postal monesy orxder
when making payment. The
check or money orxder should he
made payable to the clerk of
court for that county., Upon
recelpt, the clerk 3t Huld en-
ter the date, checl. r money
order nunber, and veaunt on
"t respondent led §i ¢ sheat
fy - that individu, §  The

wo -k should then : dorse the
check to the apprapuilate in~
dividual ig the petitionar's
court, usvally the olerk.




Civil Procedure
Reciprocal Action

CASE REFERENCE NO,

RESCRIPTION

FORM

NO,

STATUTE
QR
RULE

PROCEDURE

COMMENTS

4. Recording and Pro-
cossing of Payment
to Petitioner

4.

234

To insure that the check ig
applied to the correct accaunt
the ¢lerk, after ondorsing the
chesk, should enter the docket
number of the case on the
check.

After endorsing the
checks, the clerk should for~
ward them ta the appropriato
individual at the potitioncrts
pourt. Dally processing of
such payments reduces time
delays and the potential for
misplacing checks.

When the clerk receives the
chock or money order, it
should be date~stampoed. The
check or money order should
then be recorded in the poti~
tioner rociprocal ledger,
listing the date recelved,; the
check or money order numher,
and the amount of the check.
Once recorded, the clark
should endorse the chagk and
type the correck payee's nama
on the reverse side. fThe
chack should then he mailed to
the petitioner unless it ig
the gtate.




Civil Procedure
Reciprocal Action

CASE REFERENCE NO.

DESCHRIPTION

FORM

NO,

STATUTE
OH
RULE

PROCEDURE

COMMENTS

4. Reeording and Procoessing
of Payment to Potitioner

{zontinued)

235

Checks payable to the State
of Maine should be retained
by the clerk and mailed

every two woeks with a summary
sheet listing the name of tha
peatitioner (not the state),
the date the choeck wag ro-
ceived and the amount. (This
summary statement is taken
directly from cach of the
cage files included in the
state soction of the ledger,)
The same endorsement procodurd
described above should
be followed.

The state will notify
the court when cases should
be ontered or terminaked from
the state roll.




STATE 0 NALNE
SUPERTOR COURT

¢ fitia
. TERM, 19___ )
INDER ﬁa¥?§§§lﬁggf§§nﬁ2?r?ﬁgﬁour ACT
PETITIONER
v,
_ RESPONDENT
ii:lxt;f:ft* (;;;('m{.x’t‘};nuﬂi;g“lf*f‘ 0F THE ,‘:li’l‘HRH)R COURT HOLDEN AT WITHIN
WOEREAL, at wur poid Superlor Gourt Geid at sald on the
Ay of , Ay Do 19__

D ATRUAL CEGEZD BT SRR s BR

eoany ac Uhont inftiated by one ,
sunbor the Unifory Keoiprogal Enfarcement Support Act, praying that
B of ’ ;

« might be, by sald Court, ordered and

the said

inosaid Cognty of
directed ta pay ko the Glerk of Couvts for sald County of

a certalp sum of noney per week for *hwwe use and beneflt of minor

thildren,

R T

e pE

236

T T g

AND WHEREAS, atter legal notlce and hearing upon said Actlon,
iU was then and there ovdered and decreed by said Court as follows:

i wit, that the sald pay at the

wilice ot snid Clerk of Courts the sum of
e week ter the sapport of saild minor children, first payment to be
and cach and cvery week thereafter

wade o

unbil turther arder of Court,
AND WHEREAYS, waid hag not complied

with and obesed natg Order and Decree of Court, but has neglected and
¢ "“‘
N YT ]

veduned and oty tncglects so to comply, although being of sufficient
[N v ne b srdntisiieneatlml wt Ao b
atility v L ok, nip. OB B . .

WhOWUEREA L the oum ef

serstey o b el panvabnbe e mecwrdame with said Oeder and Deervce, -
e b E ety ap G ol v buding N s
whe telo the ol L . — _is guilty 5

g

ab tontenpt b wtad faet ot sty sared Order and Decree,



(@

WHEREFORE, youwr Petitioner
in his capacity as Attorncy Ffor State, duly directed by the Statute

Lo prosecute ou behalf of sald

Petitivner, prays that, alter legal notice and heaving of this
PFetttion, It shall appear thal ,
Respondent is su gullty of Contempt of Court as hereln alleged, that

approprlate process may thereupon fssue under the scal of the Court
Lo fmprison . y Respondent in the common

jatl of the County of untt! satd
» Respondent shall have purged hlmself of sald

Cantempl of Court, or be otherwise distharged according to law.

Attoruey Totr the State

STATE OF MAINE

88 AD, 19
Now comes Attorney for the State on
behalf of Petitlioner and swears that the

furegoing signed by him Is true.
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COUNTY (.

Date entered Docket No,

SUPERIOR COURT
Type of case

RECIPROCAL DOCKET

Vs,
Pet'r

Resp

RECEIVED FROM:

FORWARDED TO:

PAYMENTS TO BE FORWARDED TO:

NOTICE ISSUED RETURNABLE: 19

OFFICERS RETURN OF SERVICE FILED ON: 19

DECREE RECEIVED AND FILED, Hearing, Ordered

Respondent to pay into Court for Petitioner - Dependants

FORM # 2

sum of § Weekly - Monthly, first payment DUE:

238




! .

DIVORCES
MOTIONS
RECIPROCALS

Date entered

PLAINTIFF

DEFENDANT

MOTION

MOTION

MOTION

MOTION

MOTION

MOTION

JUDGMENT

Justice

ATTORNEY

ATTORNEY

DATE OF HFEARING

DATE OF HEARING

- -

DATE OF HEARZNG

DATE OF HEARING

DATE OF HEARING

DATE OF HEARING

239

ORDER

Justice
ORDER

Justice
ORDER

Justice
ORDER

Justice
ORDER

Justice
ORDER ’

Justice




Form #4

STATZ OF MAINE
SS. . ‘ SUPERIOR COURT
TPON THE FOREGO.NG PETITION, ORDERED, That the petitioner give

notice to the said respondent

to :.ppear before the Justice of our Superior Court, within and for the
County «f on v the day
of v AD. 19 y at o'clock

in the forenoon, by serving him, said respondent, with an attegted copy
of said Petition =nd thie order of Court thereon, - days at

least prior to said s 19 v that he may then

#nd there in said Court appear and show cause if any he have, why the

prayer of said petitioner should not be granted.

Justice Superior Court, Presiding
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GTATE OF MAINE SUPERIOR COURT

sS. Docitet No._
— (PLAXINTIFF)
or .
CQUNTY OF
‘ ORDER FOR SUPPOR?'
STATE OF — L
{DEFENDANT)
i \‘.?
“UNTY OF ‘
“TATE OF

This cause came on to be heard before the undersigned Judge on
an order for hearing and issuance of summons herctofore ertored.

Jefendant, ___ . _ ' ._» appeared and testified orally.

. w.— —_ Attorney for the State, appeared for tho

viodntife,

"0 premises and on consideration thereof, finds as followa: That

*n2 potitioner {5 the mother and the defendant is the fathsr ol &l

- e

7“nllowing minor child(ren):

. The Court being fully advise

241

o — PORN: . :
V— — BORN:
- BORN:
— — BORN :
. PORN:

NOW THEREFORE, it is accordinaly ORDERED, ADJUDGED AND DEIF.CID

that tho Dafzndint ba and ho is hzreby directed to pay tha smn of

» o - -

-

10 support’.and maintonance of their minor child(ren). The first .-

caid payments shall bo due and payable on s 19

Lollars ( ) per wack for and on zceaind

-

und weokly thereafter until further order of Court.
That tha paymonts chall Lo made payable to tha Clerk of the

* County Superiox Court.
Done and ORDERJD in the Superior Court for
. Maine, this _  , __ dayof __

. Justice Superior Kourt -

County,

v nlg_z;; .

FORM # 5

ot U

v SUPBRRIOR COURT
COUNT

__.._----——---"")‘ PETITION
In the Matter of )
Petitioner ) roR
ve, g SUPPORT
)

Respondent 1

currently
RESPECTFULLY REPRESBNTS that _ _ o e m ===

County of _ _ — _ was narried

Of_-.‘_-..-——‘-

currently of _ _ oo e = Mem =

2O, o ot

That said respondent and the said petitioner are the
parente of the following named dependentsi

‘.——-——‘—.--—"—-‘ -

_Boxn

5.——-——-—---——- ——-——_———-—-—_

7.-—---—1,-—-——-_—Born—-——‘-—————-—

_.Born_,__..--‘_.-—-——-

B e ————

rt
in need of and entitled to suppo
:he provisions of the Maine Uniform
Title 19, sections 331-
copy of which is at-

That said children ar
{1om the respoadent under
Reciprocal Bnf>rcement of Support Act,
410, Maine Revised Statutes of 1964, a
tached hereto 4nd made a part hexeof.

and
That the respondent on orF about_

olected ?b-b;baldc
! t thezeto refused fully and neg9
;:g:°2:3nz...on;b1. support for his dependents according to
his means and earning capacity.

That upon {nformation and belief the relpo:::iﬁ é:.::w
iding at or is doniciled at_ _ o o == = =
;:: cnlgted a law substantially similar and ;ccipr:c:ztto
the Maine Uniform Reciprocal Enforcement of Suppar .

i ch an order for
WHERCFORE the petitioner prays for su
support directed to said respondent as shall bctdc:;eg to
be fair and reasonable, and for such other and furthe

relief as the law provides.

Dated at , Maine, this_ _ _ _ day of _ _ _ o
AJD. 19_ . by

) S8
Subscribed and sworn to before me this_ _ _day of__ _ _

19_ _ e

= = Justlce of the Yeace
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FORM 11
SUPERTOR COURT OF THE STATE OF MAINE

CUMBERI.AND COUNTY

Yedevevedevedetetedeededevedeevetidedevededeveve Ve dede et ey PETITION
In the Matter of ¥
Petitioner FOR
against w
Respondent SUPPORT
B R B T Y A A TR TR TR LT LR IV U v VIV IV S
1. The petition of respectfully

shows that she is the of the above named respondent, and

that she resides at in the said County of

CUMBERIAND and the State of MAINE,
Ihat your petitioner is the mother and the said respondent

.
-

is the father of the fellowing named dependents:

l. Born
2. Born .
1. Born
4, , Born
5. Born
6. Born

3. That the petitioner and said children are in need of and
entitled to support from the respondent under the provisions of the
MAINE Uniform Reciprocal Enforcement of Support Act. M.R.S.A. Title
19. Scc. 33] «r seq, a copy of which is attached hereto and made a
part hercof.

4. That the respondent on or about

and subsequent thereto refused fully and neglected to provide fair
and reasonable support for the petitioner and his dependents according
to his weane and earning capacity.

5. That upon information and belief the respondehc is now

residing at or is domiciled at

243
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FORM IL (cont'd.)

which State has enacted & law substantially similar and reciprocal to

the MAINE Uniform Reciprvocal Enforcement of Support Act,
WHEREFORE the Petitioner prays for an order for support directed

to said Respondent as shall be deemed fair and reasonable, and for

such other and further relief as the law provides.

6. Testimony in support of this petition is attached.

Petitloner

STATE OF MAINE
COUNTY OF CUMBERLAND

being duly sworn, deposes
—er Rerein and that she has read
he contents thereof and that tbe
pt as to the matters therein
f, and as to those

hat she LS thg EetitIz
the foregoing petilion and KNOWS

same 18§ %ruc of her own knowledge exce ‘
stated Lo bt alleged on information and belie

matters she belicves it to be true.

and says:

Petitioner

Sworn to beforc me this day

of 19

Notary Public
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FORM 111
IN THE SUPERIOR COURT OF THE STATE OF MAINE, CUMBERLAND COUNTY

Yo o e vl e o e W g ol e e W a e e o e
w

Petitioner TESTIMONY OF
e

against w

'
W

Respondent  * Index No.
e
AR SR YR R R U T A T S I R R S

, the Petitioner herein, being

duly sworn, testifies as lollows:

1. Q. What is your full pame?

A,

2. 2. Where do you reside?

3, %, When aud where were you married to the respondent?
' ¢ S

4, %. Ave you still the wife of the respondent?

5, ANSWER ONLY 1F CHILDREN FOR WHOM SUPPORT IS SOUGHT WERE BORN IN
WEDLOCGK . —

3. Were any children born of this marriage?

¥

X. What are thcir names, ages and dates of birth?

'%. Are the children living with you?

b. é?sggglggéY IF CHI1DREN FOR WHOM SUPPORT 1S SOUGHT WERE BORN OUT
' Isdfésé?ndena the father of any of your children born out of
wedlnck !

0. What arc the names, ages and dates of birth?

Q. Has the paternity of these children been judici
determined? been judicially

245

(@

FORM % 8

FORM

10.

11.

12.

13.

L4,

II1

Vo

-

o o >0 >

* = -

« =

»

.

> L O 2O >0

>

(Cont'd.)
wWhen and by what court? (copy of order attached)

If paternity has not been determined by a court, have you
ather evideac: which would supplement your allegation of
paternily?  (AlLach such evidence)

When did respondent last live with you?

when and how much was his last contribution for support?

s there a complaint or an orvder for support in any court?
If go., name court and amount.

Arc you employed and, if so, what are your earnings?

Ave the childeen in good health?

Have you any c¢cbis outstanding?

what o you roquire per weck for the support ol yourself
and/or your ¢hildren? . .
and/or s children Self

Rlnt¢cnnq~¢nu¢---.»d‘.ospu'i-cduotidti

Groce ries and houschold supplicg.oas s

Cl“‘,h(":».--.--‘-'-pc-\v¢¢ssxniaa.n.vo-

ot ertaiomenl (Lhis sum must be modest)

'lt‘«'!llfs;l”r'l.{)Lit)ll.........vy‘-.-;...o,..-.

bl(‘li(:lluiihlvoo-Iltt'lt&tnb“v‘QiVVtv$1

. . »
ll[‘lllt'((:0‘0.\00.‘050ll'fivtb#»lll“lQO.lo

(Jii["l (tn‘i(‘rdittitji-t&LA\liihvi‘l.'l‘O‘j

i”(i[l(“l,t’l[,’\ ..... R P I S

()ll)"‘. rrrrr N E R R RN A I T AR R I T S N B

i("’/\i.Iibi‘thbltlo"bi]l’\& + & ¥ & 03 o

Where is rosponcdeut now Tivimg!

ok &
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FORM I11
15. Q.
@ Al

16. Q.
A.

I i Q «
A,

; 18. Q.
AC

19, 0.

&‘%s
G.

Sworn to

of

(Cont'd.)

Can you describe respondent! 7

tyes Hair Race Date of Birth ;

Social Secur{ty Number Photograph Attached
Other:

What is respondent's usual nccupation?

Where is he employed and what is his salary?

To vour konowlodge does vespondent have any additional income?

Does respondent own any property?

Are vou reeciving assistance from the (Welfare Department)?
It «o. in what anount?

s

It vou do nol reecive support from vespondent, will it
LBeeome neeessary [or you to apply to the (Welfare Department)
aned both you and vour children become public charges?

hid yvou ever reside in this county with the respondent?

247
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Petitioner

before me this day

et Mg g A St aiitssimoinnio
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FORM 1V
CERTIFLCATE
SUPERLOR COURT OF 1HE STATE OF MALNE, CUMBERLAND COUNTY

sy ysaylonl el s yesatevenenienie e vedteae e ve v el e o
' N t‘
In the Matter of 5

Petitioner DATED: Portland, Maine
against ¥
Respondent ¥ 19

Ve aleslevlesveste sensieia e seatidaslis e e vt e e st e telents
The undersigned, lustice of the Superior Court of the State of

MAINE, CUMBERLAND COUNTY, HEREBY CERTIFIES:
1. That on y 19, a petition was verified by the

above=named pelitioner and duly filed in this Court in a proceeding
apdinst the above=named respondent, commenced under the provisions
of Lhe UNTTORM REFCIPROCAL ENFORCEMENT OF SUPPORT LAW of the State of
MAINE tMLRGAL TiLle 19, See. 331 et seq), to compel the support of
the dependente-) namerd in said petition,

2. Ihat pursuant Lo THE UNTFORM RECIPROCAL ENFORGEMENT OF
SUPPORT AGH of the Stalc ol MAINE,. issuance and service of a summons
upon the above=named respendent within the State of MAINE has been
digspensed with for the reason that the respondent is not a resident
of the Statc ol MAINE, as evidenced by the sworn allegations of said

petition.
J. That the above=named respondent is believed to be residing

at .

v o D D L % AKR R SRS

4. That according Lo the statement of the petitioner the needs

of the dependent ts) named in said petition for suppore From the

respondont are the sum of 5 per .

-
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FORM 1V

5. That in the opinion of the undersigned, the respondent should
be compelled to answer such petition and be dealt with according to
law.

WHEREFORE, it is hereby ordered that this Certificate, together

with the three certified copies of the petition be transmitted to

the | Court of

Justice of the Superior Court

of the State of MAINE
Cumberland County

®

@

@

SUPERIOR COURT OF THE STATE OF MAINE

04938

VS:
Index No.:
Dear Sir:

Enclosed please find the petition, the testimony and the Court's
certificate and recommendation in the above entitled proceeding, plus
two certified copies of all papers. We request you file these papers
in your Court and serve the Respondent who it is believed resides

within your jurisdictiion at

Please acknowledge receipt of the=e papers and address further

correspondence to:

Clerk of Courts, County
Maine

When the respondent is placed under a Court Order, would you

kindly send a copy of this order to me and have the checks made pay-

able to:
Clerk of Courts, County
Maine
Yours very truly,
Clerk of Courts
ENCLOSURES :

Judge's Certificate and two copies of same

Verified petition and two copies of same

Petitioner's testimony and two copies of same ‘

3 copies Maine Uniform Reciprocal Enforcement of Support Act
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Foru Mo 33
State of Maiue :
- Cuene's Ornice
o, Sugecior Court,

Bn Sepllmany that bis foeegoing vi n rye tupy vl e e

1 make this Lertiticnte, and hereunio mt iy aame, snd afix the OMela) Seal of the

tadet kloresad, thie T Y X 4

+ i the year of our Lord one thausand

nine hundred and

Cloeh of ihg Rupraide Cavip within sad fas the m&i:y:&;u‘u‘. o
—

STATE OF MAINE

.1 ]
' B aJuatice of the Buparicr Courk tar the State of Maine,
hereby tertify that
whoys algnaturn (o ahove affxad, e Gieri nf the Superlor Court fur sald County of and is by Law the proper

porsth 14 make out and certi’y copret of all recorde and procesdinga of anid Courr holden within and for sald County of
5 ond Inst full feith snd eredit In and ought to ba given 1o bia sets and sttestations, done e atoresaid;, and

Ihat hie atteotatione Todn due lormof law
I+ Testimony Winhtor, 1 have Lerpunto 2at my Hhand snd the Seal of sald Courd thia

cadayal e s
. .and jn the

year of the Independence

Anng Domihy, ore thausand rane hundied and
Gne bundted and
of the United Blates of Ametica,

Juatite o m‘i-nﬁ«. C-:m.l
STATE OF MAINE
s .
) § Clerk of the Superior Court within and for the County of and

HKiato of Worne, the sane being o vount of recent 1 and for anid county and atale, do hereby certify that

16 8 Juoties ol aaid Saper. € Caurt, Lt the Ntate of Mane daly comanvucned wnd quatified snd acting ae such, snd lo the
Propar persan to miske cut kind cartafy the foretaing 1o anneved certeBoate, and X0 ot it Zaith and credit iv and of right
AUt 4 b glves 1o hus aate sad aitiptaton, done avafortasd, and that hue deld atteatation (4 In due form of Tew,

D TENtany WiEREOF. | hive hereunto aet my Hond and Feel and tha Seal of said Lourt,

thiy dayel Ve s e o
.. ond [n the

yeor wt tha Independence of the

A L anethaiepdn s bapdrad ard
ohe Bandied and
Felted Siater 3t Aniutits

Clarh of tha Fepei{et Court vivhin sod foe 1ha T sseriens
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IN THE SUPERIOR COURT OF THE STATE OF MAINE
JN AND FOR THE COUNTY COF

In the Matter of a Proceeding under M.R.S.A. Title 19, Sec. 331 et seq.

Index No.

Petitioner
- against - PAUPER'S AFFIDAVIT
Respondent
X
STATE OF MAINE )
) S8S.:
COUNTY OF )

y in the Counti and State

aforesaid, being by me first duly sworn, deposes and says:

That is the Petitioner in the

above entitled proceedings and prays that said proceedings be instituted

in the Court of the State of

in and for the County of

for an Order of Support and/or Reimbursement for Support against said
Respondent; and that said Petitioner is pecuninrily unable to pay costs

or counsel's fee in said proceedings.

Petitioner

Suvorn to bLefore me this
day of s 19 .

By
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Civil Procedure
Hakeas Corpus

14 MRSA §5501 e, soq.

CASE REFERENCE NO...

DESCRIPTION rorm| o S:&fe PROGEDURE COMMENTS
The procedure for prodessing postfconviction [Habegs Corpus® actions is describelt in the
Eollowing paragraphs. | Emphisis his baen glveh to *post-conviction" asctlons dus o their
frequency; however, cemmant ry'coJcnrning other forms of hnbeas corpus petitions! ie ineluded.
Ay Potition for Wrlt ot 14 §5501
Habaas Corpua Filed uk, sacq‘
1. Receipt of original 1. An origina) and two signed The fee for Eiling a flaboeas
and coplos coples of tha “Petition for Corpus Writ is tho pame as
Writ of iabwas Corpus® must any civil antry foo, 5103
be f£iled in the court whore Howavar, L1£ the petitlonar
the c¢ase was tried, Bach is indigent, ene is walved,
docunent i date-gtamped and
chacked for srigiual slgnatures
2. Proparation of docket | Yes 1 Civ. R79(a)] 2. A civil docket sheet is pre~
shaot and index cards 2 pared with the notatlon ,
3 "Habead Cowpus™ under the
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space for “date complaint
filed." The petitioner's
name, the defendant{s) name(s)
and the name of the petition-
er's attorney ("pro ase" if
the petitioner raprdesents
himself) are added to the
dockat sheat.

The next sequential docket
numbor in the pending civil
docket is assigned to the
case.




Civil pProcedure
Habeas Corpus

CASE REFERENCE NO.

DESCRIPTION rorm| no. | STAWUTE PROCEDURE COMMENTS
RULE
A petitioner index card The number of defendant
listing the last name, middle | index cards prepared ls a
initial, case docket number, function of the numbeér of da-
and defendant(s)' hame(s) is fendants cited in the petition,
completed. Defendant card(s)
containing the same informa-
tion are also prepared and
filed in the pending civil
index f£ile.
3. Docket entries Receipt of the petition The inclusion of “sup-
is docketed noting the date porting papers £iled" is
and phrase"'Petition for Writ | necessary only when affidavits
of Habeas Corpus' and sup- of indigency or other documents
porting papers filed." are filed with the petition.
4. Case file prepared Yes 4 4. Upon completion of the docket
and filed sheet and index cards a
"green” c¢ivil case file folden
is prepared noting the case
name and docket number. The
file is placed in the pending
. civil file,
B. Notification of Chief Justice 1985505
3Eﬁ"KEEB?KEE"EEEEESI*‘“'T’“‘“
1. Mailing of verified copies No 1. An originally signea copy
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of the petition is mailed

to the Chief Justice of the
Suprema Judicial Court and
the Attorney General. (The




Civil Procedure
Habgas Corpus

CASE REFERENCE NO.

DESCRIPYION

FORM

NQ.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

Nokte: In ¢
prior t
and Pre

-

If the

clusion

2.  Dockating

Mailing

©. .Asslgnmenk.of Juskice

1. Recelipt of notification

2. Docketing of Receipt

No

ses iy
sant{
iding
erif
in thy

No

‘No

whicg

neing
Justi

is n
suit

1

"Habeas Qo
or pending
e of the Ba
med inthe p
must be £il

CiwR.79{a)

coples should be mailed the

same day the petikion ig va-
ceived to expedite processing.}

bpus ‘Petitions” are filed by persor
appeal, the copies are mailed to
ierior Court in the county where t
tition, an affidavit affirming his
bd with the olerk.

2, A docket entry noting the
date and phrase *"verified .
coplan maile? to chtef Justice

. (name) and Attorney
General —(namej *should
be completed.

1. The Clerk of the Supreme ;
Judicial Court is responsible
for informing the superior
court clerk which Supreme
Court Justice is scheduled

to hear the "petition."

2. .The docket is updated citing
&heedage aga\pgraaa ‘1e%ter ,
assigning Justice name
to hear the petition flled.*
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e

awalting trial,

e district attorney

case is being trled,
knowledge o€ his in-



civil Procedure

Habeas Corpus

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

STATUTE
ORn
RULE

PROCEDURE

COMMENTS

Note:

name of

In
trial, et

casas

the ju

heaxd sc?edulc

D. Appearange of Coungel

1.

Appoarance of retajfned
counsel

2. "Pro se"

3. Appointed Counsel

.

motion for
appointed counsel

a.

- 4l

No

No

in w

ich "Habeas

:, thel presiliing justicd

a hepring on

ice s

sheduled to

Civ.R.79 (a)

1455506

of the Superior Courtinwhith the cd
petition. The clerk notes the 44
hear the case in the docket.

If the petitioner retains
counsel, the attorney's
appearance in the case is
entered by £1iling an "“appear-
ance certificate" or by
signing the original "Peti-
tion".

"pPro se" representation is
entered in the same fashion
as retained counsel dther by
completion of an “appearance
certificate" or by noting it
in the original"Petition."
3. a. Indigent petitioners have
the right to have counsel
appointed. The Petitlioner
must file a "motion for
appointment of counsel" with
the clerk. (Included on this
document is a statement of
indigency.) The clerk date -

259

Corpus Petitions" are filed by perdona awalting
se is being
te and the

Most "Habeas Corpus" actions
will be filed by persons
incarcerated at the State's
Prison.who will request coun-
sel be appointed.




Civil Procedure
Habeas Corpus

CASE REFERENCE NO.

DESCRIPTION

FORM

No‘

STATUTE
QN
RULE

PROCEDURE

COMMENTS

b, decision on motion

E. Hearing Scheduled

Note:
argumnd
is sc’
phras

No

sinc
nts o
edule
"Hea

the
the
« If
ing N

bupreme Cou
betition, ¢t
the date i

kia.»

|

stamps the motion and dockats
its receipt, noting the date
and phrase "motion for appoint
ment of counsel filed,*

The clerk attaches the
motion to the outzide of the
case file folder and gives it
to the presiding justice.

Jb. The justice informs the clerk
of his decision on the motion,
either verbally or by notation
on the motion. The clerk
dockets the decision eiting
the date and phrase "Motion
fogiappointmenh ?E coungel--

ndigent granted or
denied) (Judge's last name,
J.) " If the motion is grantm
the phrase is expanded adding
the name of the attorney
appointed as counsel.

clerk may not be aware of when th
known the clerk should docket the

260

-

In smaller counties 1if the
court is not in sesalon, the
motion is scheduled for
"secondary" circuit,

*A written decision is pre-
farable to avoid confusion
and possible delay.

1k Justice schedules the hearing da&c for oral

¢ hearing
date and




Civil procedure

Habeag

Carpus

CASE REFERENCE NO.

DESCRIPTION

FORM} NO.

STATUTE
On
RULE

PROCEDURE

COMMENTS

F.

Gy

JDactee Filed

1, pocketing decree

2. Mailing of coples

Note:

Petition Deniad

X, "off-dockating case®

to the

In *uabyas Cdrpus™
t atﬂornuy and p

-

No

No

1latry

19858505

jcases of a

1355505

%

1. The clark dake-stamps thae
decraa and dockets the date of
the decree and phrase "decree
filed." (Judge's last name, J.)
The entire decree should be
docketed following the initial
entry,

2, Attested coples of the docrae
are malled to the Attornay
General and potitioner or his
attorney. Mailing should be
docketed noting the date and
the namen of the individuals to
whom coples were mailed, The
phrase "attested copias mailed
to ' ' followy
the date.

on-post-conviction nature, coples
titioner ox his attorney.

1. The docket sheet, case file
folder, and index cards are
removed from the respective
pending f£iles and placed in the

"off"or"finished "filas.
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While no statute or rule
requiras the dockoting ot
orders or decrees, 4 direce

| tive from the Supreme Judicial
Court advises such processing
for adeguate records,

pre mailed




Civil Progedure
Hateas Corpun

CASE REFERENCE NO,

DESCRIPTION FORM| NO, s:ﬁfe PROCEDURE COMMENTS
2. Recording and £iling 2. The case is recorded or micros
filmed; the appropriate column
and page number or f£ilm box
number {5 listed on the index
cards and docket sheots; and
£iled in the "off" docket,
index file, and case file,
H. Potition approvad or sentenco 19865505
roduced
Note: If a writ ishgrunhaﬂ, three primary alternatives exist: the petiqloner may be
retriedlin thgr Supegeior Court; Jthe petitioner may be resentenced In Superior
Court; fr they petitfoner may b discharged from his place of incagcoeration.
Irrespogtive bE whikh of the alpove alternatives is exorelsed, the{elerk should
goilow he erpss-reforencing ard £inal case processing procedures |described
elLow.,
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If a ravised sontonce is
imposcd, the c¢lerk propares
a revised abstract card
eliting the new sentence
imposed for the case. The
card is forwarded to tho
state Burcau of Identiflea=-
tion and a dockat oentry
noting mailing of tha card
completad,




Civil Procedure
Habueas Corpus

CASE REFERENCE NO,

DESCRIPTION FORM] NO. STA«;LUTE PROCEDVURE COMMENTS
RULE
1. Cross referencing index cards, 1. The index cards, docket shoot The importancse of cross
record case £ile and original and case file are all eross roforencing the two cases
case referanced with the original cannot bao ovorstated. Withe
eriminal case docket number by] out eross=-referoncing, no
adding "X " (docket numbor] rocord of subsecquent ease
under the habdas corpus docket] action is available,
numbar, The docket rocord,
index eaxd, and rocord book
{Lf one is used) of the orig-
inal eriminal case are updated
noting the docket numbor of
the "habeas corpus® case file
under the original docket
number,
2, "off-docketing" No CLv.R.79 (b} 2. Upon completion of tho crosge-

reforeneing the elerk “off"
dockets the case file, doeket
sheot and Index cards are
deseribed in 6.1 and 2 above,
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INTRODUCTION

ADMINISTRATION

The clerks of the Superior Court must not only be familiar with court process
but must also perform numerous administrative activities. This section identifies
and discusses those administrative activities which are essential to the efficient

operation of the clerks' office. Subjects discussed include; Bail, Calendaring,

Docketing, Expungement, Jury Management and Reports.

BAIL

Superior Court clerks often act as bail commissioners. In this capacity the clerk
is responsible for setting, taking and recording bail. It is essential that accurate
records of these transactions be maintained as part of the court record. fThe critical
elements of setting bail, completing Appearance Bonds, filing and docketing of bail

information and maintaining the Cash Bail Ledger are outlined in this section.

CALENDARING

Clerks of the Superior Court share the responsibility for calendaring with the
district attorney. Most often the district attorney holds the primary responsibility
for scheduling criminal cases; however, the extent of the district attorney's participa-
tion in this activity may vary from county to county. Civil cases are calendared

by the clerk. In all instances, the procedure for calendaring requires close coordina-



v
%

tion between the clerk and the district attorney. Included in this section are such
subjects as calendaring, hearings, scheduling individual cases, calendar format and

sccondary sessions.

DOCKETING
The standardized docket format presented in this section permits case information
to be recorded accurately and unifermly. Included are procedures for recording various

types of criminal and civil cases.

EXPUNGEMENT

The expungement law was enacted to protect any individual, acgquitted of a criminal
charge or offense, requiring all records pertaining to his case to be obliterated. The
clerk of courts is tWe key figure in the expungement process. The procedure for

expunging records is not complex; its importance, hoWever, should not be overlooked.

JURY MANAGEMENT

Jury management is a primary responsibility of Superior Court clerks. The term
jury management applies to the selection, screening, utilization and compengaticn of
jury members. It also includes maintaining accurate records of attendance and remunera-~
tion of jury members. These and other aspects of jury management are discussed in this

section.
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REPORTS
Clerks of court are responsible for maintaining certain financial and statistical
records from which monthly reports are prepared. This section discusses the contents,

distribution, and preparation of each report.

269






Admiﬂiﬁtratiﬁn
Aceounting Procedure
4 MHBA $8556,557

CASE REFERENCE NO,

Accounting Procedure

-~

DESCRIPTION FORM] NO, swg‘ute PROCEDURE COMMENTS
RULE
Standardization of adcountlng prpeedures mayf not be foasible due to the requirduents of
andavidual councies; howsyer, the clebk should be| familiar with certain basie accou ting
teehniquaes for efficient 4nd offectivg financial Pranagement, The following section putlines
the secounting requiremonts of khe elprk's office]
A, Goneral Blementn of an Accounting Civ.R, 79 (8)
fyqgren Crim.R,55(d)
48556-557

1. Maintenanoe of distinct accounts

1, Four primary types of rocelpts
are processged by a clork of
court: finoeg and costs, foes,
cash bail and reeiprocal pay~
ments, EBach catégory of re~
ceipts should bo maintained in
& separate account. Separato
sooounts permit ¢loser monltors
ing of roceipts and disburse~
ments fLor each slansification
of funds, reduces tho diffi-
sulty in proparing woekly,
mopthly and quarterly finanecis)
reports, and allows parallel
bank accounting to verify the
acouracy of each account,
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Adminiastration
Accounting Procedure

CASE REFERENCE NO.

DESCRIPTION

FORM

Not

STATUTE
Oh
RULE

PROCEDURE

COMMENTS

2. Untform Bishursement Procedure
for All Accounts

3. Cash Receipts

4. Dpvelopment of Standardized
Ledger Notations

2. When digbursemonts are made
a chack should be issued, The
clerk should hever disburse
cash.,

The ugse of checks provides a
"hard copy" record of the
transaction. For auditing
purposes the transaction can
be roviewed by tracing the
check.

3. Anyone depositing monies with
the clerk should be given a
receipt, The receipt should
contain the date, case docket
number, name of the individual
and the signature of the
individual, The receipt book
should have a carbon to insurs
that a copy of the transaction
is retained in the clerk's
receipt hook,

4. Standard ledger entries should
be maintained to document in-
dividual transactions within
each category.

271

Disbursing ¢ash presents
probloms of storage, socuri=-
Ly and auvditing.

Cash, certified bank checks
or money orders are the only
forms of payment a clerk
should agcopt. Porsonal
checks should not be
ncceptod,




Administration
Agcounting Procedure

CASE REFERENCE NO,

DESCRIPTION

FORM

NO,

STATUTE
OR
RULE

PROCEDURE

COMMENTS

kn‘

5. Frequency and Pormat of
Deposits

6. Regular Audit Review

Account Ledgers and Formats

l. Types of Account Ledgers

5.

1.

272

A uniform poliey regarding the
frequency and format of
deposits should be developed
to minimize the amount of
cash in the elark's office

and to increase the documenw
tation and cross-reference
potential between receipts

and deposits,

. N schedule for regular audit

review of cach category of
funds should be developed to
maintain financlial accounta-
bility and to continuously
update accounting proceduras.

As noted in A.1  above, a
separate ledger section should
be maintained for each of thae
following accounts: fines and
costs, fees, cash ball and
reciprocals. These sections
serve as the basis for all
required financial roports.

The docket numbaer, chock
number (if applicable) and
amount of the payment
should be listed on each
deposit slip. This informa=-
tion is obtained from tho
ledgor.



Administration
Avaounting Procedure

CASE REFERENCE NO.

DESCRIPTION

FORM| NO.

STATUTE
on
RULE

PROCEDURE

COMMENTS

2.

Ledgor Pormats

A gingle ledger may be maint
ledgars roguired may vary dependd
of entries in a soclon.
f#. Pinaes and Josts

bakte Docket 4 Name, chbck

ined with spetions for
g on pho i

2

eonment

responsibly

leach type of account.

The numboy

tor maintaining ocdach scction and

Fine

COnd

Poposit

Disbursemaent

Balanc

{ soctions or
ho volunia

The date money ix received, t
ledger oentries, Additionally, sp
or final paymant, may be helpful.
or cost., As deposits are made, a
postad. Weokly or monthly, after
antared in ink. Prior to the ink

be Foos
Date

Deeket ¥ Hame, check

4]
o]

n

e

)

cadge doolt number aifjd the name of the individual making
heck or morfey order number and comments, pest
of the payfent should be listod under the dapp
1ld be antdred in the lodger,
the bank sfatement with the dccount ledger, t
i1 notatlong may be used to keep a running bal

e f tha
The pnount

otafion
rocoreiiing

ntry, penc

yhbriux

The faa ledger is similar to
the types of feas ghould be fnclu
"faes roport.”

&, ©Cash Balil
pocket |

Date Name, chack

bhee “fines
ﬁe

d. [frthe ¢

fprount

Forms

iv. Cort. Broout,

Weits

Similarly, all

Mine

payment are standard
ining to partial
apriate column, fine
disburgoments mugt ba
o balanee should boe
neg,

Disburse-
manta

Account

Deposit Balance

d cost™ ledger; howover, individual classific

aaificatioj

Deposlt

Disbursement  Balance

Conmarnts

The cash bail ledger should Lxcxudq n‘go#umn for com?enta ta difforentiate botween acti

273

ptions differentiating

s should be identical to those ragglred on the quarterly

ritics such as return




Admansstration
Aveounting Procodura

CASE REFERENCE NO.

ad

DESCRIPTION

FORM

NO.

STATUTE
O
RULE

PROCEDURE

COMMENTS

or forfaiturn of baii,
in that ledgoer,

4.

If bail i8 fo
Reciprocals

Docket & Potitioner's name, ched

leciprocal payments should ve pos

should be noted &0 monitor how quickly

included to note Whather the payment
Pracessing Receipts

1. Receipt Slip Issued

fefto

K &

ed 11
tha

houl

I op uﬁed o pay o

ba m

re & fEno with twd
Jaymengs arg procoy

Dt‘:eait Pisbursoment ,
Date § Amount ta  Amount  State Balance
excoptions. Plrst, the dato of tl

f¢ to the s

sad. Second, a column Lor "stale!
pte or patitioner,

). Whenever a payment ig made to
the clork's office, & receipt
should be completed noting the
eage dosket numboer, dute, type
of account, name OFf the indive
idual, and should bo signed
by the person accepting the
paymant, o.g. 74-30), 9/13/74,
fine, J. Smith. )

A ¢carbon copy of thae recoipt
should be retained in tho book|
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fine, it should be treated ag a Eﬁnc and recordod

o disbursemont
should be




Mministration
Ageounting Proceduro

CASE REFERENCE NQ.

DESCRIPTION

FORM

STATUTE
on
RULE

PROCEDURE

COMMENTS

2

3.

4

5

Post Appropriate Account Lodgor

Docket Sheet Updated

Caxh Draver

Deposit

2,

3.

278

The appropriate account ledgor
should be postod with the
raquired informarion.

The dockat sheot may be updatod
noting the date and amount of
payment: howevor, thic is
optional depanding on the
raquirements of tha court and
auditors.,

Any money collected should be
ratained in a “ecash drawer® or
vault which 18 In a sceuro
position.

Deaposits should be wade on a
rogular basis te minimlze
the amount of cash beaing re~
tained in the ¢lerk’s office.
Deposit slips should include
the docket number, check num=
bor (whare appropriate) and
amount of each transacklon,
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LIST OF FORMS
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Adminigtrasion
Bafl Procedure
15 MRSA 9472

CASE REFERENCE NO.

Bail
: TATUTE
DESCRIPTION FORM| NO. S OR PROCEDURE COMMENTS
RULE ;

Note: In addftion ko beihg clerk of kourts, most Superior Court elerksfalso ack as ball
commispionens. Bgeause of thq dual responsibility of taking bai] and keeping the
requirpd regord off bail, the frocedures involved in both these afens are set forth,
Sectioh IIX, "Filﬁng and Dockdting of Bail Data" is more detailed than the other
gectiohs, d e importande of accurately docketing informatjon,

Ar  Sotting pail

1. Bail from District Court

2. Ball from Superior Court

Yoo

Yagn

dF o

Crim.R. 46
158942
1558808

Crim.R,46

1.

277

Before a district court case
is "bound over" to the

grand jury, "transferred" to
Superior Court, or “appoaled"
to Superior Court 18 gsent to
Superior Court, bail ig
usually set by the Presiding
District Court Judge. A
district court appearance bond
is completed if the defendant
is bailed, and forwirded to
the Superior Court with the
case file.

In cases initiated by the
Superior Court or after indict
ments are returned, the Sup-
erior Court may sok baill or
revise the bistrict Court ball
This is usually done befora
the “"wWarrant of Arrest" is
igsued,

Setting ball prior ta the
issuvance of the "Warrant of
Arrest” reducoes the problems
created by bail commission-
ers setting bail at the time
of arrest.




Bail Procedure

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

STATUTE
oR
RULE

PROCEDURE

COMMENTS

3, Bail Comminpionor

4. Typon of Bail

Yes

Crim.R,46{¢c

15§937
*Am.R.46

30

278

In thoge instances where the
judge does not spocifically
set bail, the bail comnmission=
er is authorized to set bail
in sufficient amount to insure
the presence of the defendant
&% the scheduled hearing.
Regardless of whother thae
judge has set bail or not,
oniy a  bail commissioner is
au horized to complete the
appearance bond required prior
to admittance to bail. The
boi1d must be filed with the
cletk of courts when completed.

The three primary types of
Fail used are: personal
raecognizance, cash bail, and
personal recognizance with
surety(s). Personal recogni-
zance 18, as the name implies,
the sworn agreement of the
defendant to appear when
called, at the risk of default+
ing a specified sum of money.
cash bail requires that the
defendant deposit with the
clerk of courts 10% of the
amount speecified in the recog-




Bail Procedure

CASE REFERENCE NO,

DESCRIPTION

FORM

NO‘

STATUTE
on
RULE

PROCEDURE COMMENTS

B, Completion of the Appearance Bonds

1. District Court Bonds

Yosn

Note: ThHrod
Stat
Supa
case

158942
Ctim.R. 46
(g)

nizance. Personal recogni-
zance with surcty(s) requires
that one or more individuals
with real property valued at
least in the amount of the
recognizance sign the appoar-
ance bond with the defendant,
The failure of the defendant
to appear when ealled may
result in the forfelture by
the suraty(s) of the amount
specified in the bond,

types of appearance bonds are prigarily used in the

of Mainet n bond for the District]Court and one for the
lor Court; and an appearance bond for defendants whoso
axre on appeal {forms , , and ranpectivnly).

1. The information entered on the
"District Qourt Appearance
Bond® should inelude the dock=
¢t number of the case, the
court distrelct and division,
the case name, the defendant'a
name and address, the amount
of the ball, the offense
charged, the distriect, divi-
slon, loention, date and time
of court, the names and
addressges of all suretias, the
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Bail Procedure

CASE REFERENCE NO.

DESCRIPTION

FORM

Nok

STATUTE
on
RULE

PROCEDURE

COMMENTS

¢, Buporior Court Donds

3+ Appearance Bond on Appeal

Yeg

Yon

R46 ()

Ri6

dato of the bond, tho dafonde
ant's signature and addrasy,
slgnature of bail commissions
er, district court judqe's
signature,

Onen completed, tha bond
should be flled with the clerk
of the bistrlet Court,

2. The information required on
the Superior Court fortm is tho
docket numher, case name,
amount of ball, the time, dato
apd location of the hearing,
the date of the bond, the
defondant's signature and '
address, the signature(s) and
addrass (es) of the surety(s)
and the gignature of the bail
commissioner or clerk of
courts,

3. The appeardnce hond on appeal
i completed with the sama
informatlon as the Superior
Court bond, ftem J12; however,
the wording of the form varles
significantly.
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Bail Procedure

CASE REFERENCE NO,

l

DESCRIPTION FORM| NO. S‘QQ"E PROCEDURE COMMENTS
AULE
©s Filing and Dockoving of pail
Inforration
: 1. Eatry of Appoarance Bosd from No Crim.R.55(o) 1. District Court bonds will The appoarance bond 1o
( Digtrice Court be ontored whon a cane i placed in the casoe file with
"transforred,” "uppnalﬁd,“ the ather file documonts,
"houndovar,* or when the bail 1£ thoe dofendant defaults,
iz orderad Eransforred by thoe all of the information
gourt. The docket sheot required by the court s
ghould note the amount of the containcd on that hond.
bond and npumbor of surecties on{ There is no ncod to dupli=
the last line of the center cate that information in
column of the docket sheot the dockot.
) entitled "Stata va.*

2,  Boundovers from District Court No 2. In cases bound ovor from
distrlet court, the Suporior
Court may, Lf an indictment
is returned, sct a now bail,
The entry of the noew informa=
tion would usually follow tho
docket entry of arraignment
and list the date, the bail
set by the court, and the
justica who mat ball; e.qg.,
1/2/75, Bail sat at $10,000
with one suraty (Jonas, J.).

3. Bagl met in Superior Court No 3. As Indlctments are roturned While not all justices specie

281

and arrest warrants orderad,
the justice often spoclifies

fy the bail after the indict=
ment I8 returned, it is an



Bail procedure

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

4. Appearance Bond filed

5. Arraionment and continuance of
bail .

Crim.R.46

w—- . . -

282

Y

the bail., After the docket
antry "Warrant of Arrest
Ordered," the clerk should add
"Ball set in thke amount of

$ with

(Justice's name,

sureties.
J.)n"

When the individual cited on
the indictment is arrested,
he is eligible for bail;
regardléss of the time, the
clerk or bail commissicner
should complete the appear-
ance bond, after which it
should be filed with the
clerk, The clerk should
docket the date it is filed
and the phrase "Appeararnce
Bond Filed." The document
zhould be added to the case
ile.

Once arraigned the court may
order new bail, as in the case
of boundovers, or continue the
already established bail. If
bail is revised it should be
entered as in jtem 2 above; if
bail is continued, the phrase

C rime s ey SRR @R

effective procedure, greatly
reducing the demands placed
on the clerk and bail
commissioner.

If the court has not already
specified bail, the clerk or
bail commissioner should sat
bail which will insure the
defendant's appearance at
the hearing.

e R S i




ADMINIST
Batl Procedugs

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

6,  Arraigned and remanded to
county jail in default of bail

7. Exception of Right to Bail--
Murder Indictment

Yas

No

"bail continued day to day"
should be docketed after the
date.

6. When bail cannot bo met, the
court and defendant each han
an alternative. The defendant
can f£ile a motion to reduce
bail which should be docketed
in the same manner as any
other motion. The court can
either reduce bail, in which
case a new ball docket entry
should be made, or remand the
defendant to the county jail
in default of bail. The eclerk
should docket the phrase
"defendant remanded to county
jail in default of bail.,"“

7. In murder cases, the court may
rule that the defendant has
no right to bail. In this
instance, the docket should
state "defendant committed to
county jail (without right to
bail) awaiting trial.”
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ADMINISTRATION
Bail Procedure

*

CASE REFERENCE NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

8, Bail Commigsioner sets bail

9, Porfeitura of Bail

No

Yas

158931
46(e)

8. If a ball commissioner sets
bail, the docket entry should
gtate the amount of ball and
number of sureties «s in ltem
2 above. This information
should be preceded by the
plirage "Appearance Bond Filed."

When the defendant is
arraigned, the court may amend
or modify the original bail.
1£ it i3 modified, the new
bail should be described as in
L. above,

9. If the defendant falls to
appear, the bail is declared
forfeited, the court may dir=-
ect that forfeiture be set
agide, and the district attor-
ney or prosecuting attorney
may f£ile a "motion for judg~-
ment of default and execution
on bail bond" and gerve it on

“the e¢lerk. The clerk should
docket the date £iled and
title of the motion. Subse~
quent to the motion being
filed, the court's order on
the motion and the notice of
hearing should be entered and
docketed,
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ADMINISTRATION

AR NpSTRATION CASE REFERENCE NO,
TATUTE

DESCRIPTION FORM] NO, S %;ﬂ. PROCEDURE COMMENTS
RULE )
b, ©Cash Bail Ledger and Account
Maintenance of cash bail ledger Crim.R.46(dy A distinct ledger pagel(s)
. 48556 should be¢ maintainad for cash

285

bail transactions. The columnﬁ

included on the ledger sheeat
should note the case docket
numbey, the defendant's nane,
and the amount of bail depos-
ited wigh the iierk.f ?ge
Account ng section of the
‘manual details the procedure
for maintaining the ledger.




T DISTRIUT COURT
Pne | e s —
Dhvieon of £ s e

Crnunal Docket Nou oo s
taate of Mune

APPEARANCE BOND

1 the urderugred, of . + -« i the County
o #ndd Suate of Maine, 15 held and hinnly obliged and bound to pay to the

“opte of Mao the spen oof
Fhe sombiooss ol thay onesd o such that whereas T have been charged with the offense of oo concom

w6 d ot iores 1 e erbeg 1 SHALL APPEAR 18 THE DISTRIGT GOURT for the State of Maine,

Dratet . Dision of IO | R R ]
the ay of 19 at O'clock . . M,

aral vCeaatered st the Supersa Caet 1 be held i the County of <. . atsuch
pong e Atas wob ae acenplaras auh ail orders and doects of any Juldge of the Distnet Court or any
Pataw »d tha Sgarua § omrt platng to my appearance w ether sawd Distned Court or sad Superior Court
oy arreet byooaal sbharee AND FURINER THAT | SHALL ACCEPT AND GCOMPLY WITH THE
CONTEION ol Do HONS OF RELEASE IMPOSED, of any, herembelow set forth; and if 1 aps
grar o oot g ook all erdses amd dres tons of sither Court and comply with the conditon or conditions
al nlbaw of aec tlan the Reaaf oo to D sod

sl ofeorat ool npureeiasty. sioke nut all or any part The factors onthned in Title 15 MRSA
A wesslt e Pern S camlered at o determined that an unsecured bond will hot reasonably as

T I YU R TR BT L 1T « and therelore, i addition thereto, the
tebin o esmabore o oo paldets ol releate are wnposedd and made a part of thiy recognizance;

sA- Fhay e et ~x . be and herehy s placed i the custody o wonecninnna
and that S sceept the superasion relating therelo,

N fha the sant shall not fravel beyond the territorial confine of

. nor puniate waith © L i wmoaiwns A s
T § YO P depout with the Clerk of Courts the sum of

dutlars. sad sum ot being 1 excess of 100 of the amourt of
¥l gsgeqy Gae Bty

B 1w ke el return to custady dasly on or before 8:00 PM, and
reatesn 1 cnheosoanty aend 200 A M of the illowsng ay

HOE 1l to geadursi the wmalidans o thee bond heremalove set forth, payment of this bond shall be due
fathanth I ek fauut o Dl awml the fotferture s not set aside or remitted, judgment may be en-

tad e ot oy 100 Hotton Count ad the State of Mame, District : »n Division of

C ot the Saperwor Gourt held i sad County of . . .
apadst ot for vhe amuent atsos staind together with saterest and costs, and execution may be jsued or
praagme t vasreed o gaenalnd B e Maine Dutricr Court Unninal Rules, Maie Rules of Cniminal Proced.
vt gl T sufrr Prag of the Mt of Maie

FUAVE BEEN BULLY ADVISED, AND 1 UNDERSTAND, THAT MY FAILURE TO APPEAR
WO | JE sl T ALSE BEVORE ANY COURLD OR JUDICIAL OFFICER AS REQUIRED, IS
FENISOARE T BY A FINE OR NOT MORE TIAN HHE MANIMUM PROVIDED FOR THE OF.
FENSE WEHEE WIHOH o AN CHARGER, ORIy IMPRISONMENT FOR NOT MORE THAN 6
MEONTHS T EHE OFFENSE WHEU WHHCTE 1AM CHARGED 1S A MISDEMEANOR, OR FOR
-‘:t;l‘ \\l;;!;;«“l HAN 5 YEARS 1Y THE QFFENSE WITH WHICH 1 AM CHARGED 18 A FELONY,
OBy It [

R E Rt

Dated tha . . day of . N | S I
Mane hd
. S N PR =y choEE g Ak N ATSR pkisseba i saekin g
Dretesalanm Addrew
fpenad ol w htemlaboa) ekt e the dav of N B e
i ) £ L oo = R R L R A L SR
Judge Iretrat Court Bat Commuusipaer

Apnned

Loter Thatras Ceant

b bt saken Dy Qo Carnmonnerd
A oosand TP €] MDE

€44 ARV P
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STATE OF MAINE
SUPERIOR. COURT

Oriminal Docket Noo __

STATE OF MAINE

Vs. APPEARANCE BOND
(Superior Court)

Wa, the underaigned, jointly and saverally acknowledge thet ve and our

personal representatives dre bound to pay tu the State of Malne the sum of

0 -y

Tha conditisn of this bond {e that the defendant
is to appear in the Superior Court of the State of

, County of

Maine {u the City (Town) of

_y at 1 accordance with all

the orders and diractions of tha court velating to tha appearance of the

defandant before tha court in tha came of State of Maine Va,

o Crim{nal Docket No. H

287

and if the defendunt appenrs as ovdercd and obeys all orders of the court
then this bond {u to bhe void, but 1if the defendant fails to perform this
condttion, psyment Of the amount of the bond shall be due forthwith, If the
bond i forfelted and Lf the forfciiure ls not wet aside or remitted,

Judgment may be entered upon mitirn in the Superior Court of the State of

Maine in the County of agatnat each debtor

Jolutly and severally for the amount above stated together with luterest and
costs, and execut{on may be fssued or payment secured as provided by Maine
Rules of Criminal Procedure and by ather lawa of the Stata of Maine,

This bond 1s signed on day of ; v 19 ’

at .
) curocw s ¥

S AT R Y e ¥

Defendant = ... . © Address"’

Surety Address

Surety k Addrens

Signed and acknowledged before me this

day of y 19 .

FORM % 2

Approved:

Bail Commiesioner Cloxk, Superior Court

Rev, '723
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M oBEE AL S e

STATE OF MAINE

SUPERIOR COURT
STATE 0F MAINE
TERM

Datet

Iy e Defendant, hereby certify under cath, that
I oen Real Yatute aituated at
valued at ; ; o {with) or (without) an {ncusbrance in
the sesunt of § » including prior bail surety,

Data} _
| PR » s Surety, harsby certify umder oath,
that 1 own Real Eatite aituated at
valued at et (with)or (without) an fncumbrance
fn the awount of § y includiog prior bail surety.

Datet
1, » a8 Suraty, hereby certify under
oath; that 1 owpn Neal Patate sftuatea at
valued ot ‘ + (vith) or (without) an incumbrance
in the amount of § ; s including prior bail surety.
Suheiribed and Swoin to balore ma thie __day of
. A, 19 .

Juatice of the Peace

q.--lllllllllll‘ﬂl'nwi’ﬂl“l.ﬂ e 2l ¢, MENAMARANIRAE WNNNRRNNNY A

CRIMINAL DOCKET NO,

STATE OF MAINE

Va. ASSIGNMENT OF CASH BAIL

L, , agrae that the money now on

deposit with the Clerk of this Court, in the sus of

Dollacs, me ball for my appearance before thie Court, is hereby aseigned to

, and

I specifically authorize and direct the £lerk of this Court to pay to the

sald the wm of
Dollars.
Dated &t this day of
19 . v
Defendant

Subscribed and wworn to
befors ma, thie _
day of 19 s

Clerk

Deputy Clerk
Justice of the Peace
Notary Public

Rev, '73

PSSR I BT 12 S0 W s e E@e e
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STATE OF MAINE

— 38 SUPERIOR COURT
Criminal Docket No.

STATE OF MAINE

Va.
APPFARANCE BOND ON APPEAL
TO THE LAW COURT -
The defendant h;ving appealed, from the

judgment of convistion in the above entitled and numbered action, to the Supreme
Judicial Court of Maine;
We, the undersigned, jointly and severally acknowledge that we and our
personsl representatives are bound to pay to.the State of Maine the sum of
(% ).

The condition of this bond is that the defendant .
ig to appear in the Superior Court of the State of

Maine {n the City (Tcwu) of County of

» upon the return of the mandate of the Supreme

Judicial Court to tha Superior Court in the above entitled and numbered action,

and submit to all orders and judgments of the court, and if the defendant appears 8
as rejuired and mubmits to all orders and judgments of the court, then this bond N
is to be void, but if the defendant fails to perform this condition payment of
the amount of the bond shall be due forthwith, If the bond is forfeited and if
the forfeiture is not set aside or remitted, judgment may be enterad upon
motion in the Suparior Court of the State of Maine in the County of
:::::st each debtor jointly and severglly for the amount above stated togather
with interest and conts, and execution may be issued for payment as provided by
the Maine Rules of‘Criminnl Procedure and by other laws of the State of Maine,
This bond L8 sigaed on the day of ’
19 y at '
Defendant Addreas
Surety ' Address
Surety ) Address
Signed and acknowledged before me this day of ¥
, 19 : ‘g
Clerk, Superior Court 8

Approved:
Rev, '73
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STATE OF MAINE

Date!

L, Dafendant, hereby certify under oath, that

1 oun Neal Estate situated at

, (with) or (without) an incusbrance in

valuad at
the smount of % , , including prior bail surety.
Data!
1, . , as Surety, hereby certify under oath,

that T own Real Eetate situated at

, (with)or (without) an {acumbrance

valuad at
in the amaunt of § , including prior bail surety.
Date:

1, , &8 Suraty, hereby certify umder
oath; that 1 own Heal Eatate situated at
valued at . , (with) or (without) an incumbrance
in the emount of § , including prior bail surety.
Subscribed and Sworn to before me this day of

AI‘DQ) 19 .

Just{ice of the Peaca

{

‘@

L.

Ss CRIMINAL DGCKET
SUPERLUK COURT STATE OF MAINE
* % ok ok ok ok ok ok ok ok ok ok ok
*
* ORDER OF COMMITMENT IN
STATE OF MAINE *
* DEFAULT OF BAIL
VS, *
*
*
*
*
* ok ok ok ok ok ok ok ok ok ok ok ok
OFFENSE:
On the day of 19 the Defendant appeared
in the County Superior Court held at in and for the
County of Penobscot ou the first Wednesday of 19

IT 1S ORDERED that the Defendant be committed to the County Jail

of Penobscot County until he gives bail in the sum of$

with (sufficient) sureties, to appear at said Penobscot

County Superior Court day to day until final Judgment.

1T IS FURTHER ORDERED: that the clerk deliver a certified copy of
this order to the Keeper of the County Jail at and that the copy

serve as the commitment of the Defendant until he gives bail as ordered,

DATED

Justice, Superior Court

.
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STATE OF MAINE

LT} SUPERIOR COURT
Criminal Docket No.

STATE OF MAINE

Vs. BALL BOND
MOTION FOR JUDGMENT OF
DEFAULT AND EXECUTION

RESPECTFULLY REPRESENTS the County Attorney, undersigned, that above-named

Defendant has failed to make his appearance in this Court as required by his

appearance bond dated , and that the suret{y)(ies)

on his bond has have failed to produce him in Court as they agreed tp do,

end that the Gourt has this day declared a forfeiture of the bail, for

breach of the condition of said bond, in the penal sum of
Dollars.

WHEREFORE, said County Attorney moves this Honorable Court, after such notice
to the suret(y) (les) ss the Court prescribes, to enter a judgment of default
and to iseue execution againast said suret(y) (ies) as the Court may find to
be forfeited.

Dated:

COUNTY ATTORNEY

ORDER

On the within Motion, it is ORDERED that the Clerk of Courts, within and
for this said couiity, ehall give notice of the pendency of the abnve motion to:

and
at their last known address by United States Postal Mail at least seven (7) days
prior to the day of y 19 ’
that the Superior Ccurtroom, County of '
at s &t o'clock in the

noon of saild day, is asseigned as the place and time for hearing on said Motion
and that they, both uvr either of them, may appear and show cause, if any they
have, why forfeiture should be reduced, or set agide, upon such conditions

as the court may fmpose, or {f justice dves not require the enforcement of

the forfefiture,

Dated:
JUSTICE OF THE SUPERIOR COURT, PRESIDING
NOTICE OF HEARING
TO: and

You are hereby notified that a hearing will be held at the time and place as above
set forth and you have a vight, {f you wish, to appear and request that the
forfelture be net anide, in whole or in part, provided you have good and valid
reasonn therefor. Should you produce the Defendant {n Court, that could be

reason for remisslon iu whole or in part. Your failure to appear and to show
cause why you should be exonerated {in whole er in part vill result in

execution being issued against you and your property may da selzed to enforce
payment of the penal sum of your bond

Dated:

CLERK OF SUPFRIOR COURT

Rev, '73
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1.
2'
3.

LIST OF FORMS

Calendaring

Single Session Calendar . « + »
Double Session Calendar . . . . .
Notification of Secondary Circuit
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a
Calondartacon CASE REFERENCE NO.
CALENDARING
DESCRIPTION FORM} NO, s:(:‘;rtire PROCEDURE COMMENTS

earings and the scheduling of infiividyal cades.  Presenfly, most criminal cases in Maine afe scheduled by the district
attorneys, with civil cases being] scheduled Hy the elerk Jof courts. The following procedurds are predicated on this type

of scheduling. If the extent of dlstridt attdrney partic{pation is less than deseribed hereln, the clerk may have greater

Note: Calundaring as referred to fn hh;EClerk‘s Manual 14 divided into two sectlions, the scfeduling of different types of
responsibilities,

Calendaring of Hearings for a Term of
Court

A. Elements of Tha Calendar
L. Criminal cases No 1.

If the grand jury is scheduled Depending on the size of the
to convene, the criminal calen-lpending criminal docket, and
dar should include the dates the projected number of indigt«
for the grand jury convening, ments to be returned by the
criminal motions, call of the |[grand jury, the call of the
criminal docket, jury waived eriminal docket may be schod-
hearings, and jury trials. uled prior to the grand jury
When the grand jury is not "rising." This process allows
scheduled to convene, refersncelall pravious indictments, trant~

to the grand jury should be fers and appedls to be heard
omitted, leaving the rest of prior to arraignment of the new
the notations listed above. indictments.

In smaller jurisdlictions it
is advisable to schedule the
call of the criminal docket
after the grand jury rises so
hoth the new indictments and
other pending cases can be
disposed of at the same time.
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é;lt{%:ézgx;ion CASE REFERENCE NO.
DESCRIPTION rorm] No, smttgﬁ PROCEDURE COMMENTS
2 Qivil zases No Civ.Ri6¢ |2, The clork should schedule datos
and times for the following When differont types of hoape
types of hearings: uncontested [ings are bo ng sehoaduled, it is
heurings, motions, and divorcos|BSuggested the’ uncontestod hoarw
contested hearings, motions andfindgs, motions, and divorces bo
divorces: pre~trial conforences]schodulad for tho Eirst fow
eourt trlals; and jury trials. Jdays of tho term, cspocially if
the grand jury is in sossion
and the call of the eriminal
' docket has bean schaduled for
later in the term. These cases
can be disposed of without dee
lay thereby reducing the numbex
of pending civil cases,
Noke: The number of days requiked tdr comfleting any gne of the categories of cases, crijdnal or civil, is cleards
a function of the number of caes rfady fdr hearing. JThe clerk should covordinate closell with the district attoxuey
gggemalnhain accurate lists off ready cased to insure fhat sufficient time L& allocated thr cach clamsification of
4
B. §§ﬁﬁd“11“ of Bach classiticagion {Wo The clerk and district attorney! Depending on the court juris~
Bt Catos should meot to uwehedule the diction, a single or double
varlous eriminal hearings. sesslon may boe schaduled, it
Following the scheduling of sutficient court space 1s
eriminal cases, the glork available., Xf a double zassion
should ealendar the civil iz conducted, one spaxion
cagas, should be used for oriminal and
one for eivil., (Due t& the
priority given eriminal casas,
elvil backlogs tend to Incroasa
By scheduling oivil caser for
294




Administration CASE REFERENCE NO.
GCalendaring
DESCRIPTION rork| no, | STARTE PROCEDURE COMMENTS
RULE
one session and eriminal for
another, the c¢ivil backloy
Once the clerk and district can generally be held to a
attorney have set a tentative minimum,
aschedule, the elerk should re-
view the calendar with the pre-
‘ ” siding justice for that torm,
% With his approval the calendar
may be finalized.
Pacg,
€. Calendar rormat Yos 1 1. The calendar should be entitled When a double sessiion ig
I 7BIngI6 seasion or double 2 "Court Calendar-~{Maonth) Term

session

(Year)" o,g. "Court Calendarw-
November Torm 1974." ‘he names
of the presiding justice and
court reporter should be noted
on the top of the calendayr ag
should the county name, )
Following the inmitial infor-
mation, the day, date, and
type of actions being heard on
that date should be listed, o.g,
Wednesday-~November 6, 1974«

Court canvenes Hearing-~motions-t-

divorces (uncontested}, If a
particular type of action re=-
quires more than one day,the
notation, " (date) through'(data) ,»
should be used’o.q. Novomber 6,
1974, through November 10, 1974,

297

being held, two separakto
gchedules should be included
in the calendar (Form 2},

-.




Administration
Calendaring

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

2. Time of hearings

3. Notes of intercsk, ghanges
in rules, eto.

D. Notification

Secondary Clrcuit
A.  Scheduling

No

2, Thoe time that court opens and
reconvenes in the aftarnooen
should be listed on the calen~
dar to avoild any confusion.

3. As new rules or statutoes
which affect cases processing
are enacted, the clerk should
add a comment to the calendar.
(This continues to keep every-
one apprised of case pro-
cessing requirements,) Such
notas should be added to the
bottom of the calendar.

A copy of the calendar
should boe sent to all attorhoeys
of record and individuals
appearing"pro se.”" The calendar
should be mailed two or throe
weeks before the term of court
begins.,

1. Some courts hold secondary
clrouit segsions to hear clvil
motiona, divorces, and uncon-

- tested civil matters. This
type of session is schoeduled

248

The bottom of the calendar
should bear the clork's namao
and the dato the calendar was
mailed to the attorneys of
record.,




Administration
Calendaring

CASE REFERENCE NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

Pt e

B. HNotification

€. Calendaring of Individual Cases

1. €riminal Cases

2. Clvil Casns

Yen 3

No

No

by the elerk with the approval
of the presiding justice.

2, Notice is sent to all atbtornys
of record and individuals
appearing "pro se¢," noting
the time, date and place of
the hearing.

1. The district attornoy is
responsible for sc¢heduling
all eriminal cases. Nok only
is it his responsibility to
schedule the cases, bit he
also must notify the iefendant
or his attorney of tke hearing

The D.A. shauld prepare a
list of cases to be heard for
the Clerk noting the dockek
number, defendant's name, the
defense attorney's name,
and the offense. (The clerk
should uge the list to pre-~
pare the casefolders for court
cach day.}) The DA, ghould
give the clerk the iist a
week In advance.

2. The eclork schedules all civil
cases updn request by an
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Notification {a efficiently
comploted by mailing the
calendar,

Notation of the offense and
dockebt pumber is essontial to
avoid confusing the case with
another pending case on the
same individual.




Administration
Calendaring

CASE REFERENCE NO,

DESCRIPTION

FORM

NO,

STATUTE
On
RULE

PROCEDURE

COMMENTS

attorney, While it is not
essential to have a written
motion when a ecase is tenta=
tively scheduled, befare the
final case calendar is pre=
pared, a writton motion must
be £iled.

The tentative calendar is
prepared from the cleork's
pre~trial, court-trial, jury
trial or eivil motion lists,
Ag an attorney notifies the
clark of his desire for a
hoaring, the case is added to
the pending hearing list.

The pending list Is roviewed
ten days prior to the hearing
and tho case file checked for
a written motion., If the
appropriate motion has been
filed and the attorney filing
the motion has cortified serw
vice on tha other party in the
¢ase, the case is calendared.

300

Once ealendared, only a
motion for continuance will
postpone the hearxing,




STATE OF MAINE

SUPERION COURT

COURT CALENDAR TERM, 18
Hon .« Presiding

HOMENBET.

o Covrt Reporier

o S AT

Tuesiay frand Jury Convense
Creontested Motlons and Divarces
Wedtiesduay ~ e “Tral Confersnces
Coyrt Casen
Thurmisy Pre.Teial Conferencen
Cnurt Uakéy
Friday ' 'riminal Dacket {Dafendant oF Counsel to ba
, bresant)
Munsday Truverss Jury Convenes

Criminal Trinl

Continuation of Criminal ant Civi) Triale to end

Tuesdiy
0t Term

NOTE Lant day for Aling Pre:trial memo andd serving opposing party for
Torm.

TAst duy for flink joint Prestefal manio or tesponding Pre-trial ziemo

tor Tarm

Any requsat for eontinuanes must he Included In the Prostrix]l Memo.
fandum

Lant day tar PMing requests for hearing on sations kod divorces,
Contested Matters wil] B Jieand af 8 day or days Axa) Jater In the term,

Al pending canes In whish no prtian has bewn taken for two years wiil
b diiinissed as provided unler Rule 41(h), vnless just cxuse fu shown
Dz vantinngnee Mulea to continge such eases shall be In writing, with

statefnent of reasen £ F continuanre

Viea amended Huls 1060 Lo dire snnsequet ex comtempinted for fallure Lo eomply with thicee
dagiitnes

IMPORTANT  Attornes s ropresenting fhetendants i the Ruperior Conrt muet enter thele appéars

ance in this tount
Appaieani ik sifersd tn vhe District Court kre nat tranamitted to the Buperior Court

ok o Gk

Clerk, Superior Court

301

FORM # 1




'@

STATE OF MAINE
1] SUPERIOR COURY
COURT CALENDAR ~= JANUAKY TERM 1974

JUSTICE MARRY P, CLASEMAN, PRESIDING CRIMINAL SERSSION (Sccond ¥laor)
COURT REPORTER, PRESTON B, RAND

Wedneaday,vsovaversasscdanuary 2, 1974, .4, 4sCourt Convenea
Grand Jury Convenos

Hondly..a..¢...........Januury 7. 1974,4044444Call of the Criminal Docket
GLABBHAN, Y,

Tudsdayssscraneccnncendanuary 8, 1974, 444000 Traverse Jury Convenas
Criminal Jury TrlﬂllanQGussm.J&

JUSTICE TAN MaclNNMS, PRESIDING CIVIL SESSION (Third Floor)
COURT REPORTER, DONALD E. TUOMPSON

Wedneadnyovsivsssvsavedanuary 2, 19744444, Court Convenes

Hoarings-Mot{ons<Divorces, ,MacINNKS,J,

Thurld‘y‘onvuaoac.touo.Jﬂhﬂﬂfy 3. 19240, cinesCourt Cases '...........HAOXNNIS. Js

Prldny.e-.............»Janunry “, 197&.0:0.0.-C0“ft Canas ciodiooo‘oii“.c‘N"'s. Je
“U“dBYo‘oouio‘n.ooto;oodﬂﬂunfy 7, 197“‘)‘.‘&"?‘0 Teial COnlntoncel...Nlc!NN!S. Js

TUesdAY i canrreeasensresdanuary 8, 1924 ..., .. Traverde Jugy Convenas
Civil Jury Triala ..., MAcCINNES, 3,

FOR CONTINUANCES SEE RULK 40 (b) and (c)

RULE 16 AMENDMENTS EFFECTLIVE SEPTEMBER 1, 1973,

The filing of pre<trial Memoranda is no longer directly relatad to tarws
of Court, Pre-Trial Comfirences will be in order at any time 21 days following
the filing of a pre-trial Memoranda. No case will ba set for trial without at
least one pre~trial Meworandum, nor without the divection of & Justice of the

Superior Court,

IMPORTANTt ALl Pending Civil cases in which no action has been taken for two years
will be dedntssed as provided under Rule 41 (b) one veok from the
opouing day of thy term unlegs just cause is shown for continuanca by
writton motlon to the Court,

NOTE  (SEE ENCLOSED LIST)

NOTR : Continuance will ba granted on Civil or Criminal Actions only upon
& propor written Motion timely £iled and acted upon,

CLERK OF COURTS
COUNTY OF
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FORM ¥ 2



FORM § 3

®

STATE OF M0\I {2
SECONDARY CICUIT

8s., SUPERIOR COURT

197/

.
s e e e et et Neied B

This is to notify you that _

Ll R e T T Ty

will be in for the Secondary Circuit Assignment for

County on y the day of

1674 at AM. and
It is required that attorneys having cases to be heard at the

Secondary sessions, notify the clerk of their desire ten (1n) days

in advance of the hearing date. This is necessary so that the

clerk will be able to notify the Secondary Circuit Justice of the

number and type of cases scheduled to be heard.

County Superior Court
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CASE REFERENCE NO

Administration
Docketing
4 MRSA §564 DOCKETING
UTE
UESCRIPTION FORM|] NO. STAJn PROCEDURE COMMENTS
RULE
The docketing procedures desdribed]throughout the majual are alded by the use of a stapflard docket format, The
format considered most effectived is t¥e twolpost docket]book and printed docket sheets, LII' ¥ 8 172", frhe two post
system affords greater opportun?ty fo1 dackit entries te he mide on a single line; more dufable docket sheots; and
atandardized areas for informatijon. ghan&: dization ofldocketing formats is considered nepessary for improved
efficiency. Uniformity of docketlinforgation is esgential for proper case management poth at the trial court
and appellate levels. The folldgwing [nformytion should|be ineluded on cach docket sheet rpgardless of formatk,
A+ CRIMINAL Crim.R.55(a)
1. Transfor Cascs Yos | 1 45564 Transfer Casc
Nime of Copnty Entered Dﬁgkeg no. .
bDistrict Cpurk docket no. , Pilm box Date
Officer ]
date: | = Presiding Justice 4
data: Court Reporter DO, B,
Attorney] for Defendant Dafendant Offense
ritle MRSA SEC __
Bail
2. Appeal Yes | 2 2. An appeal from the district Appeal  and transfey dogkat

tourt should include the same

information ag a transfar casge
with the following exceptiand,
different title and the defen~-
dant's plea in district court.
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sheats moy be oolor coded
ta digtinguish thom from
boundovers or indictments.
Juvaenile cage® should be
placed on regular appeal dockoet
shects such that they are not
distinguishable as juvenile
cases by color or format.




Administration CASE REFERENCE NO,
Docketing
DESCRIPTION rorm| no, | STAWTE PROCEDURE COMMENTS
FULE .
3. Boundovers and Indictments Yoy k 3, "Boundovers "and "indictments "

_ Note: Whether the upper righ
the type of record system used,
since it provides a cross refer

B. Civil Cases
1. civil Complaint

L han
It
nce

Yas

pu—

corngr of the sh
impdrtant regaxd
pabilfity.

Civ.F.79 (a)

should include the same infarmﬂ
ation as"transfers"with the
following variations. fThe *
title on either boundovers or
indietments should read "Grand
Jury Case." Under the title
shotild be a space for the
phrase "boundover to _

term of court." ‘he date the
case was antered would follow
this line with the notatlon
"entored +"  The phrase
*indictment roturned" would
follow the date entered with a
space for the date.

New indlctments have the
same information; however, the
space for "boundover" would
not be f£illed in.

t has a space for "Film Box" or *
less of the tyue of system to incl

1. County Complaint
Superior Court
Plaintiff vs.
306

ccord Voluma* depands on
de space for this notation

PFilled: Dockat no.
Film Box _ Date
Defandant




Administration
Docketing

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

SYATUTE
OR
RULE

PROCEDURE

COMMENTS

2. Divorees and Reciprocals

Yos

A civil complaint docket
sheet ghould name the county,
the dabke the complaint was
£iled, the plaintiff and de-
fendant:, the docket number
and the £ilm box (used aftor
the case is finished) .

Additionally space should be
provided for the names and
addrogscy of the attorneys of
racord, If an individual
appears "pro se” his address
should be included in the space
provided for his attorney.

2."pDivoreatand"Reciprocal*casas

should in¢lude the same in-
formation found on a civil com~
plaints and be distinguished
from them by the appropriate
title following the county
name; e.q., bivorca.

Under the notation complaint
£iled, sdditional information
may be added concerning how
the divorce wag inltlated
or the type of recliprocal
action being filed, e.q.,
*patition for support.”

Cases inltiated through a mo-
tion should use a ragular
clvil dockeb shook.

Raclprocal dockob sheotis mby
includa printed areas for tho
following: payments to be Eor-
wardod to, decroe roceived and
£iled, sum of.., Eirst payment
dua. Due to the various
mothods of procossing recip-
rocal casas, standardization of
this information may not be
advisable at this time; howovaer
on example is lncluded for
information purposes,




Administration
Docketing

CASE REFERENCE NO,

DESCRIPTION FORM

NO,

STATUTE
OR
AULE

PROCEDURE

COMMENTS

3. Civil Appeals and Habeus Corpus No

Note:r Reqgardless of the type o
agcurate case procesaing. Addl
ontrios should be keyed to tho
The wording and recommended b
is one of the primary responsib

: ﬁiem uged, tiL

hardless of {ft

the clerk.

3. Civil appeals from district

he systom used, all printed sceti
d typbwriter so tpat the shoet does not have to be

information referenced above is 1
ookt entry Indlusions are noted in each section ¢

3os

court, and "Hlabeus Corpus Weits”
should be docketed using a
standard civil docket format
and information with a refer-
enice following the date of the
complaint which ontitles the
type of action, e.g., "Appeatl"”
or "Hlabeus Corpus.”

ritical to adequabte and
ng and linos for docket
ontinuously resat.

£ the manual. Dockating




FORM #1

E R

SUPERIOR COURT
CRIMINAL DOCKET

COUNTY

Entered

TRANSFER CASE

ATTOBNBY FOR DEFENDANT STATE Vs

---------------------

. OFFENSE

R RS T BT L ONT G L of SREER R B 0 LRSS B GE B B T R e == = £
0. SR I L S = RS Sadens 2 e
S
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FORM #2

TGOUNTY
SUPERIOR COURT
GRIMINAL DOCRET
Dhistrict Gourt #

Semtence

poantesahooe ittt e patys syt _

Appealed Case

Entered Plea

Officer

Film Box .

Birthdate:

NTTORNEY FOR DEFENDANT SEATE VS OFFENSE
pessiw e EL AT T, A SR, B S L 2ty e == st o, =% B e e SRR« RS L L A
BAL T prrL L MRS SECL
S s IR o ST e TR,

s s st BRI 2 Tt BRI L preatsx e
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FORM #3

na e

COUNTY
SUPERIOR COURT
CRIMINAL DOCKET

S

—R

GRAND JURY CASE

[ndictment Returned

Docif\elINo.m

T Mt s ok ST SR T e g S e R o B R g R [ 3= e 5 R A 3 v it g S ARk el
I oS SR oAUt /A g P HTUNGEN NP AP S -0 iy Qi e S-S0 PR R P i v L o e SN AN AR ROt -giio w3
ATTORNEY ok DEFENUDANT STATE VS FFENCE
E & A K e A Y]
S
S . e e . e s 5 s
o ks 53 S A e 50 - =y Eiga Ry P S B R R N e A B kK e SRR R SR - AN EOHE
ros e ks G T AL D B B B e R T R § AT, TEHE LA T
. I - _— . —
- SR - — T ——
.
.
; s e S - s i
.
- e i s e e
3R TR SR ATES L e R o L, R
et ot e - 311 —— e L oo e
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FORM #4

COUNTY

SUPERIOR COURT

Complaint Filed: .o v

Dacker No.

Film Box

Dhate

T e R B AR & T T B
T v = = e P 3 i =
s A S
e o e %
s = = R
- A S T Y ko E EEaEe ¥ i A e T s
= e S samss e R R i ¥ W R RIS Y T AR
B e o [ R e
FERL CREREREAL L 4 ALAESEIS - R R
E SRS
= T 5 fraacm s % gt R e s B SR TR T A IV e SATRET i
P W s T 0 S e SN R =
e . T BRI T R GRS 5133 g iy T E2 A e SRS 1 AT TN PR AR o 4R PSSR . PR SR ey

des
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FORM #5

COUNTY @ '@

SUPERIOR COURT Entry coovvnvininiiininn Docket Nowo v v v ounn
DIVORCE DOCKET

RcCOrdVOI....uu.. l)agc‘ilitlﬁ

VS.
ATTORNEY FOR PLAINTIFF ATTORNEY FOR DEFENDANT
omameeeyr——— ey A—
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FORM #6 |

_COUNTY ( . ir.
Date entered Docket NO
SUPERIOR COURT

Type of case

RECIPROCAL DOCKET

VS,
Pet'r Resp
]
RECEIVED FROM:
FORWARDED TO:
PAYMENTS TO BE FORWARDED TO:
NOTICE ISSUED RﬁTURNABLE: 19
OFFICERS RETURN OF SERVICE FILED ON: 19
DECREE RECEIVED AND FILED, Hearing, Ordered

Respondent to pay into Court for Petitioner - Dependants

sum of § Weekly - Monthly, first payment OUE:
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* LIST OF FORMS

Extpungement

Abstract of Court Record of Violation
Abstract of Superior Court Record of

Violation of Motor Vehicle Law . .
Defendant Index Card . . . . . . . .
Notification to Expunge Record . . .

318

Page

320

320
321
322




Admin{stration
Expungement Expungement CASE REFERENCE NO.
DESCRIPTION rorm| No. sx‘ﬁm PROCEDURE COMMENTS
Expungemont. 165600 Note: fthe following pro=
coedura should bo used
for all eriminal
casas which have been
; . o dismissed or in which
L. Removal of docket sheets from the 1. When olther a nut gullty vors the detondant has
pending docket dict has been veturned or a boon found o boe nob
case hag boeop dismismmed, the guilty nugt be
docket page should be 86 noted orpungod.
listing the date and tho do=-
cigion. 7The docket payes
should chen be removed from the
*ponding docket," stamped
"expunged" and placed in the
case file, whigh should alsa b
stamped “expunged.®
2.  Expunge docket index 2. The "off docket index" which
Adists the individual cases
should have the defendant's
name expunged by lining lt out
The dockat number should remain
visible to show which cases
) ware expungad,
3. Completion and mailing of abstrace |yay 1, 3. As with avery eriminal case, The two types of abstract
cards 2 the appropriate ahstract card cards are color codads yol=

316

should be complated listing the
defendant's name, address, dat
of birth, the place of the

low for the Burgau of Identi=
ficatlon, white for the
Becratary of Svate. ALY




Administration CASE REFERENCE NO.
Expungement
DESCRIPTION FORM] NO, STAc)LUTﬁ PROCEDURE COMMENTS
, RULE

offense, the docket number, traffic offenses are mailed
the offense date of hearing, to the Secretary of State;
plea, judgment and result. all other criminal offenses
Upon completion of this card, are filed with the Bureau
it should be gtamped”expunged" of Identification.
and forwarded to the appropri-
ate agency. 'The docket page
should have the notation added
that the appropriate abstract
was completed and mailed on
that date.

4. Sealing and Filing of case file 4. The case file with the docket None of the information on
page enclosed should be sealed the file should be micro-
or taped closed, removed from filmed or recorded at any
the "pending” file and filed time., This file should be
in o separate "expunged" file. maintained for the sole

purpose of records documen=
tation and access to such a
file should be restricted to
the clerk.

5. Completion of an index and for a Yes 3

separate expunged card file 5. To insure integrity of record, The expunged index file is

317

an index card for each expunged
cagse should be completed,
listing the docket number, the
defendant, his date ~f birth,
and the offense  ‘This card is
filed alphabetically.

not open to the public.




Administration

Bxpungermont

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

6, cComplotion and mailing of *Notificaw-
tinn to Expunge Record®

Noe:

Mote: -

The def
docket
essenti

Pardons

Yos

ndant
umbe
1 fo

axe

most of

certainf varidtions

itemize

the ¢
1 beld

audi

othey
tivi

. 15

's na should be
and gmount of ba

purposes.,

type of asz
fes involve
are found.

rmsa 216)A.

6. A "Notification to Exputige
Record® form should be sent
to each person involved in a
given case. Usually inecluded
in the list of individuals
notified of expungement axre
the arresting officer, the
county attornoy, the
sheriff, bail commissioners
and the district court clerk
(1f the case vriginated
there). Included on the
notification form are the
defendant's name, date of
birth, the offense, district
court docket number, superior
court docket number, dispogi-
tion of tha case, date and
clerk's signature,

removed from the “cagh ball" sheet
{l, Retention of this financial in

ure the same as diasmissals and no

Jion requiring records to be expungs
Variations from the previously sta

318

leaving only tho
formation is

d, While
. quiliy cases,
bed procedurae are




Administratic ; ,
Expunoenens CASE REFERENCE NO,

DESCRIPTION FORM| NoO. s;ﬁ?e PHOCEDURE COMMENTS
7. Removal of dockot sheet

8,

9.

Completion and mailing of "Notifioa-
kien to Expunge Record®

Completion of index card

10, Removal of case file from "off file"

11, Removal of microFilm index cards

8‘

9.

10.

1.

319

The docket shectks bound in the
quarterly docket journal must
be removed from the volumo.

A'notification te oxpunge” form
should be malled to all par=~
ties listed in the case Eile
as being involved with the
case, Of particular impors-
tance are the Secretary of
State's 0ffice or the Bureau
of Identification, depending
on where the original abstract
was senk,

An index card is prepared and
fiied in the expunged card
f 0 .

The case file should be
removed from the Yaff" file,
stamped “expunged” and placed in
the expunged file,

The microfilm index cards
noting the £ilm box and number
should be renmoved and added

to the expunged index file.

Each docket is bound overy
three months to facilitate
rocords managonoent.,

Since vow expungaed abstract
eards are not sent £o the
Secretary of State or Durcau
of IdentifFication, it is
impeeative that "Notiflca-
tion to Expunge Rocord"
forms are gonk to the
appropriate offlices.

Note: Expunhging the micro-
T £1dm record of the
case 18 not
possibla; therefore
removal of thoe index

cards s imporativa.




 STATEOF MAINE
_ABSTRACT OF COURT RECORD OF CRIMINAI
RESPONDENT _ ,
DOCKET NO. ADDRESS NO. ST,
| | b ey or Tow
ARRESTING OFFICER "7 DaTE OF 1& s
| PLAG PR NP,
DEPARTMENT [ oy ol
OFFENSE

DATE OF HEARING JUDGEMENT RESULT

%2 abstract from the records

I hereby certify that
lden at

Superior ATTEST

Municipal u]

Trial Justice 0 Clerk
District Court ) Form 13:76

FORM #1

State of Malne
ABS‘I‘RAC‘T OF SUPERIOR COURT RECORD OF VIOLATION OF

Ahll’-lﬂNG OFriCER DOCKET NO.
{hurenion count)

TOR VEHICLE LAW

RKSPONDK
ann;¢; o;:a;;;n; DOCKET NO. TR
{Kowkn counr) Y »,,

| ciry (fpwn), Aﬂ' .
) NN

‘;

: }wé orF BtaTH:

LIC NO: prmimaspsnmmsnemrsssons MEGHE NO iy oo

COURY

ity 1 2
i, ,

capcs

w-nnmw

OFFENSE:

(SPEED ALLEOED)

BAYE OF HEARIN PLEA JUDGMENT RESULY
g e o o e 5 5. B R B
§ HERKEY CENTLFY YHAT THE PORROOING 18 A TRUK ARSTRACT OF THE RECONDS OF TME,
COUNTY SUPERIGR COURT, s
RETURK T SKERETARY DF STATE IN ENVELOPE PROVIOED, ATTEST:

SUC, 108, CHAP, 32, PEVISED STATUTES 103,

MY €T . CLERK
FORM §2 320




SUPERIOR C¢OURT
’ Noo-nunnnnqmunnu F‘lm BOX

STATE
v,

Da ‘C.uuuuncununnnu

l)lO!aD R L T T S P SO TP

OFFENSE;:

FORM #3

s,
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45 STATE OF MAINE SUPERLOR COURT

ETATE 4P HALHE
HOTIFICATION TO EAPUNGE RECORD

#"1
?t}sﬁ 1’1»&#3#‘4 TITLE lﬁ § 600 e

ik,

WP FEHSP - T

RIGTRLET ROVRT DOGCRET NUMIER:,

SUPERTOR {OURT DOCKET NUMBER:_

DESPUSTI N e

Tgi.::nw- FIVLERT L nicsmmeenes oo R :-;:;m;::,:’m;m'

An set Lorth in MR N4, Title 16 8 600, you are hereby notified of the
requiteont to expunge all records relating to the above case. Any
peesen whe shall wilifully violate a provizion of thia section shall
be poskshed by o Tine of wot more than $1,000 or by imprisonment for

aot moyo than eleven wwntha, or both,

PATED AT eedtine  thig

dwyp ot W
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LIST OF FORMS

Jury Management Page
Transmittal Letter for Questionnaire . . . . . . . 331
Juror Questionnaire . . . . v v v v v 4 e . . . . 332
Traverse Jury SUmmons . . . . . 4 4 4 o 4 4 o . . 333
Txlal Jury Llsﬁ L] 1 3 L] * . - L » . L} L] » + [ () L] . 334
Jury Payroll o o v v v v v v e v e e e e s e e . . 335
Grand Juror List . + v & v 4 4 v 4w . v 4 v w o« . . 336
Grand Jury Indictment Vote . « + v v 4 v 4 « + o+ . 337
NQ Bill VOEE& " » » » [ * . [ - [ ] ] [ * v . [ 338
Grand Jury Witness List T K 1
Traverse Jury Index Caxd . + . + + v v 4 o 4 & .+ . 340
Grand Jury.Index €Card . . . v « v 4 4« s s . . . 340
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Administration CASE REFERENCE NO.
Jury Management

14 MRSA §1251 ex seq,

Jury Management

DESCRIPTION FORM| NO. S:ﬁ%?ﬁ PROCEDURE COMMENTS

Each yearf the dounty [jury cormisqioners are responsible for selectiLg a
"pool" of prospectije jurdrs from whidh "grant jurors" and traverse juro{s may
be selected. pnnuaily, afnew "grand Jury" is drawn and prior to each telm of
court a new "thaverde jurJ" is drawn.| The clerk should be
Screening, recprding and feimbersing jurors to insure that the aspects of Jury
management whiph afflect tﬂe operation|of the clerk's office are h.ondled pEfectively,

A, Process of Selection

1. Filing of voting Lists 1481254 1. On June first of each year,
the "registrar of voters" for
cach municipality files a
current voting list with the
jury commissioners.
2. Notification of the Number 2. fThe clerk should notify the
of Jurors Needed

jury commissioners of the
anticipated number of jurors
being needed for the fol-
lowing year by the later part
of June each year,

3. Formulation of “Jury Pool" 3. Using a given frequency for

List numerica. selection, the jury
commisgioners select names

from the voting lists. The

number of names seclected is

based on the clerk'sprojection.
As each name is selected

it is added to the "jury pool

list," assigned a sequential

324




Sdminsntration
Juty Manajzoment

CASE REFERENCE NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

The pr

Juries® bub i

4. Mazling and Prling of
SUror guestionnaires
Notos

Ba

Notification of Cormisgionors

Prior to Each Term of Court

Yeo

cpredurnd
nronly

‘desc|

ibed for se

done qneoe every t

1451255

]

.

325

number and entered in the
"master jury wheel",

The completed list in
filed with the clerk and apen
for public inspection., The
list is uged from September
first of each year to the
following August,

A "Jurer Questiennailre" i
mailed to every prospective
juror on the jury pool list,
The questionnaires are
returned to the jury com~
missionors and f£filed with the
clerk.

The clerk should retain
the questionnaires in a
separate jory file by ,sar
and "jury pool number,"

fecting "Grand Juries ig similar to
yelve months prior to the September

The clerk notifies the
commissioners of the number
of jurors required for each
term of court, Notification
can be elther verbal or
written,

The ™iury pool" number assianed
cach individual should be
entered on the queastionnaire
for a cross reference.

The questionnaires are only
open to the court and
attorneys of record,

that uged for "Traverse
term of court,

The number of jurors re=-
quasted should be sufficient
to allow for jurors being
excused or challenged,



Adouniotration
Jury Manasgeront

CASE REFERENCE NO.

DESCRIPTION

FORM

NO.

STATUTE
o128
RULE

PROCEDURE

COMMENTS

b,

8.

9.

Jurors Drawn

aegtionnairen Cheokod

dJury List Submitted to
Clerk and Summons Isgued

Raview of Jurors

1481216

1451255

8,

The jury commissioners draw
the specified nurbor of namesn
from the "Mastor Jury Wheel,®
The names are listed alpha-
betically, lagt name, first
names The town and occupa=
tion of each parson is noted
on the list.

The gompleted guestionnaires
of the individuals whose
names were drawa are checked
to insure thar the individual
hag not been a juror for five
years and is qualified 0 sorve,

The commissioners f£ile the
jury list with the clerk

© and sumpon  each juror by

326

registered mail. The mail
roecadpt in sufficiont ovi~
dence of service,

Jurors are called to court
one day prior 0 the
commencement of trials to
roviow whathar anyore has
sufficiant reason te bhe
pxcused by the courk.

Prawing jurors must be done
publiely. Onee a name i4
drawn it is removed from
the master wheel for khat
year,

.

The pummong notoes the date,
time, and place where tho
juror is to appear,




Adrminsstration
Jury Managerons

CASE REFERENCE NO.

DESCRIPTION

PROCEDURAE

COMMENTS

thallenges

w

NGEet A Juros
challonges by

#

Vivil Peremptory Challenges

Craminal Pererprory Qhailengeﬁ

8, Chaxge is punishable by
life imprisonrent

b, all othor felonios

ksoa by the
' of regord

Crim R 24
Crim,R,24

Crim.R.24
Qrim, R 24

Each party is allowed four
peremptory challenges of the

reyular jurars and one

poaremptory ehallenge of ona
or two alternate jurors, and

two perewmptory challengos of
three or more alternate juror:

In casas in which sentences

of life imprisonront are
possible the defendant has

twenty peramptory ¢hallengos

and two challenges of albtep-
nate jurors. fThe progecution
s allowed ten peremptory
challenges and one challonge
of alternate jurors.

In all other feolony cases the
prosecution and Ee%ense have
oight peremptory challengosa

and one challenga of an

alternate juror.

:ourt on ¢hallonges for cause or "pdremptory®

Challenges of cause ave
exereised by the court at
the conrlusion of the
"examination,”

The vlerk should be aware of
the number of challenges
allowed to insure an adeguate
number of jurors,




Adraninteation
wdXY Managomont

CASE REFERENCE NO,

DESCRIPTION

FORM

NO.

STATUTE
oR
RULE

PROCEDURE

COMMENTS

2. 81l othey eripanal casog

o
-

Attopdance and Paymont of Jurorn

Y, Certyfication of Attondance

2¢  Compensation

3. Payment and Attendance
Recprd

Ton

e rp e

oram, B 24 (@)

£3)
trim, . 24 (d)

14451215

1582023

2c. Por all erinminal cagesn not

'

3,

328

ingluded in "2a" and “2n¢
the nonber of poremptory
challengen, four, and
challenges ko alternate
jurors, one, is the same for
bath parties,

Unlasa execuscd by the court,
cach juror must attend cach
day tha% in requested or be
charged with  "eontompt of
court.”

A list which the juroyr
signs each day should be
£l with commissionors to
racord attoendanco.

Jurors are ontitled to mileage
payments of $.10/mi. from
their residence to the court
and $20.00 por day.

A single weekly attendance
and miledge record may he
uged to document attendanco




Adransntration
Jary Managernent

CASE REFERENCE NO.

DESCRIPTION

FORM

NO.

STATUTE
0On
RULE

PROCEDURE

COMMENTS

Lis Docordn

1. Grand Jury Yoting Decord

2. Participation as Juxor

Yeg

Yos

10,
11

Eriteiuh

erim i el

2.

329

and reimburgeroents.  Colureg
for the juror's name and
addrens, mileade one way,
dayo, total milog, amd kel
amaunt pald provide adeduate
gpage Fur all nooessary ontrics
The presiding justice
should cigr ehe gheot each
wook authorixina payment.

A rocord of the "grand jury®
vato on cach indictront mugt
be rotiined by the elerk.
Each voring shoet ashould stabc
the number of jurern eon=
curring and not coneurring on
the vote and be signed by

the foreman.,

The elerk should retain
thegse sheets in a sealed
envelope filed in the jury
file. The envolopeshould
have the term of court noted
on the front.

A juror index £ilo should be
maintained noting the juror's
name, address, the torm of

The "grand jury" veting
rocord Lo not open to the
publie and should not be
included with the eane file,

Twelve er more jurors muot
agroee o return an indicts
mont before it in issued,

The eard file provades a
useful mechanism for docu=
monting whether an individual




SACILEDtEAR UL
sEy Manajorons

CASE REFERENGE NO,

BESCRIPTION

FORM

NG

“BTATUTE
OoR
AULE

PROCEDURE

COMMENTS

16

court and aurber of days
geyveds  Thooe cards nhould
Lo f3led alphabecieally sn
twolve ponth periodo stavtana
with Doptomboer,

The carda should e poe
roved aftor Five yoars,

Lsonerved AU g subor wathian

V}kj"~

ANt e yearn,




on mate i i Wy
B

~e-

@ w o P > TSR I‘.ﬂm"‘w!‘-ﬂ ’

JURY COMMISSION
Fupteme Judicial snd Buperior Gourt
Cauniy af Penohniot
Brvper, Myns

vaar Trowple Rhop dngct

The v uee v et oorey ot thia Loanty HBave you under conslderat{on
a5 & preape Ll Lunr for servii e vn the Grand ar Telal Jury Ior this
voatty Ko Dse vot, a4 vet, been [inally avlected and therefore this
¢ Ege# IR B8 a Rafy RSWROnNN .

in ttw PANE 30 el d tweer been the pravtice o call you for jury
seruls # without «bratnipg sany other Infovaatien sbout you other than your
amE, renidencs and ponatlily your cocupation. However, it Ls our opinion
thAr we o afs sake ¥ wore of (0o fgnt and proper selection of thosp qualified
for Yary Sy 40 vk have the {nforsation requestéd on the enclosed question=
vabee. 3 wiol adw glve you an oppoTtunity to express a preference as to
the time of yeue which would be ware auitable for you.

. XU v tee} that you shoyli be excused from Jury duty because of
phywloal feprtpaant, o Mecaunt you ate presently under vare of a phyaielan,
plemen wo fose 5 Lettsr from your doctor certifying to this conditfon,

Whki %o, therelore, pleasy prompely £111 out the enclosed queation-
patee, shevarfog all eoestions, and return the sise in the enclosed postage~
repw wnvelipr whieh hne been presiddressed. Tour cooperation will greatly
aEwiat o 1 Ehe refection of qualiffed Jurors and uwill aliwo be of Beneflt
¥rr ¥Ouf

W otppEal, thig ta aed & wurzens fur jury duty. 1 you are found
wilg¥bse fo0 turs wepvire Yoy will receive an official jurv susRons At dow)
LemE T khe Potare. B yuu réquire snv Aseiatance dn {111ing out the ques~
PEonHALEe, ¥ou wt e aaked Lo entact the Superior Court Vierk's Uffice.

Voty ttuly yours,

o , Y
F /‘f Ih !
f{z Ll‘ . L l“ u( . ow ‘o"k {d
—*/f b .
) 0 & fﬁ{iﬂuﬂ" Aif:rg )
#ro in Jary foemtanionern )

331

FORM § 1



JUROR QUESTIONNAIRE
PLEASE PRINT
1. Nume o e we o mww s ok Telephoite ‘.
2. Mailing Address ,
3. Realdener . . o ws w0 .l How Long?

4. How long have you reslded In the State of Maine?

5 Manta) Stntuss Murried . Single Divorced . Widowed

6. Dlace of Birth . ew ... Dateof Birth e
7. Are you n citizen of the United States? Yes . No

B, Can you rend, write and spenk tho English langunge? Yes . .No ..

49, What aduention hive vou had? .. ¢ - . s

10.  Are you employed at the present? Yes . ... No

11, 1f 8o, give nature of business or occupation; name of employer, employer's businesn addresat

. ¥ B A R v TRRTRE R CE w

13 1t retived or not working, give your lnat occupation, = L b e e
1% If marped, give the occupntion of your wife or hushand, P,
14, T a marcled woman, give occupation before marrlage, . . w . . o e am
16, 1f you wre marred and not working, state your last oveupation. . . s

. R .
15 Huve you ever served ag n juror? Yes . No
7 1 e o what court and whan? . s e e

1R, Have you any disability which impalrs your capabilily to serve as & jurer - including im.

paired oyesight or henving? Yen .. .. No ...
19, If a0, what? I . Ca
20, Do you know of any reason why you cannol serve ng & juror? Yes No »
2L If Yes, state fully. - o -

22, Have you, or any member of your immediate family, avor served in any law enforcemen:
eapacity 7 Yos . No
23, If xo, whom, what, and when? S e e s

24 s there any particular time of yenr when it would be extremaly inconvenient, or linpossili'e,

for you to serve as a juror? Yes No .
If Yes, oxplain s e .
DPateid: ' . , .
Signature

332

FORM Z 2




IRAPROE JURY DUMNT

Halne
19

T, | )

You ate heteby potiiled that you have buwn dtavis to setve s A Traverse

et 4t fhe e Tern of the Superfor Court within and for

the L ousty of e
Wt AYE hateby further notifled €0 attend wald terw at . ——

o the . 88% ol et 18 at o'clock M.
S SR S e Jury Comiasionars
U — b

founty

R

op e wiE] please DYtog thie notice to court And give the ssme to the Clerk of
et ia, weking 4 notaticn theraon of the nusber of wlles travaled from your

ol 30 the s urthiouse

GRANT JURY SUrtioNs
2 momsm ¥ mlm

333

y 19

T

g are Netehy c0tiffed that you Bave bean deaen to sarve an a Grand

Tobet fUF RS wlaciog vear of the Superior Louet, vithis and for the County
Tdra of

¢ « Doginoiog with the
_mn the {irst Wedneaday of

gl toutt 1 Pe hell ar e
v be
Bogoare T etely foreter notifled te aptend sald terw wn the first day
engof. § vt wedneaday., L. 3 .. st 10 o'clock AWM,

Jury Cosainnfoners
of

e s et NDLY
- . T b v s s wgtale >y Wl

"“ﬂ: wEDY pledae "o Ihis BOTEee b0 fuutt 450 glee the wame to the Cletk
O e b MARETE & oratfun of the Puaber of niles tiaveled from your hope

o the Coptyh e

FORM & 3



D R

PUTREE———— )

3

TRYA]

JURY 1187

LR

DOCKET RO,

10,

1L,

12,

13,

14,

15

16,

17.

18,

19.

20,

21,

22,

23,

24,

23,

26.

27.

28,

i

-

Justice Presiding

Actorney For State

Court Reporter
VERDICT

Attorney For Dafendant

334

4

FORM &




® ® | L
PAY ROLL OF

. ¥

- " T ’wp o ‘ *
r 4o i 5[
- : ~r L 1
==z 3 “< - } \I‘I“l-‘i.\‘{[)us far
R e g RESIEAG 25 MILEAGEL ANUCE D PAY RECEIRTS
2 7 . !
s E; = LMES (,xs“S s .
R . . v :
: S B ! !
: L !
N » W i ,Q ?t' i .
» * ¥ l:» . +H * 113 * =
4
l i, ~
< ® 1 + w o 3; * B
: ' C i
. . + 1 * ; . % ™ It + "
s S N
. . } S T .
¥ L‘ i , ;
E ¥ 't :
Total, . . . $ : e s
STATE OF MAINE
88,

Superior Courty o .. ... o ws wremne 0PN, A, Dy 19

Oredered, That the foregoing Bill, amounting in all to the sum of ... v vnre Hunddred

e N ] R

nnel Dollars and oo vonts, be allowed and puid out of the

County 1 reasury to the persons against whose names the several sums are set.
To o . T

e N . Clork.
Tregcoes o Peynhant Counnhy

SEEN und APPRONED:

T TIUSTICE, SUPERIOR COURT PRESIDING
FORM #5
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JURY SUPERIOR COURT,. . ~ TERM, 19..

£
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STATE OF MAINE

85,

Liat of Orant Jurors f{or the Supreme Judicial Court.

Term. A.D. 1Y

| | Files Tays Expense ToTAL
Touwns Names of Jurors Travei Atend Travel
" W I 1
j |
| i
. %
| §
|
i
I
¥
|
!
. |
1 |

!

Audited, and vrdered to be pald out of the County Treasurer.

Attast:

Clerk
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FORM



GRAND  JURY INDTCOTMENT VOTE

TERN, 19

b N
CONCURRING | VOTING

"DATE NAME OF DEFENDANT QFPENCE

337
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SRR R B S RSy

STATY ur MADN:
¥5.

The above cAse vas pranentad to tha

STATL GF MAINE

SUPRRIOR COURT
Crimtnal Dockat Xo. ,

v 19

Sorw of the Grand Jury sod No Trus B{11 vas found thereir,

FowoLIw DRLENRINER

i

k Mafne

v 19

Launky ALtornay.

£70 be rapottsm Lo the Court Tovthweith)

Yy - P Y o L LA e

few. "3}

-t &

Foraman

o odrep eV B oed

FORM ¢ 8

®tate ot Maine

A ———————————— L1,

e T 5 A WS

Buperioe Quirl,

Term, 18

I hereby certify that the following is a true list of the witnesses who
testified before the Grand Jury, at the pzesent term of this Court, with the
cases in which they testified,

B e L et Lt b g el sers
N i
WITNESSES NAME Days|Miles |
PR e R N e e I ,ﬁ,z:i £
P
L disae
« SIS Lt 4
1" State
v e s . s 2e |
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P g
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Lo
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E
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i Btan
S
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ey o g
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FORM # 10

FORM # 11

ity

TRAVERSE JURY

Narme

City SR O -
Term .. . s s s s i

Served . . Excused

Reason .. . .. s s R85 At

GRAND

Name__

JURY

Term - -
Served Excused .
Reason ot e o e g £

40



Ay b BLERS L
oy - - s s B )

AR - wh

ve ®-°




p———



W

LIST OF FORMS

Regorts Page

Costs and Fines Report . + .« « « & « « « « « « o . 346
Fee Report « . v v v v v v v o v & 4 o o o « « « . 347
Clerks' Report to Chief Justice . . . . . . . . . 348
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Administration Reports

CASE REFERENCE NO.

Reports
CESCRIPTION FORM] NO. ST%QHE PROCEDURE COMMENTS
RULE
The clerk is responsiblf for lthe coupletion and submission of financial and stati

Financial reports are submit
statistical reports, Whil
following procedure is based
however, the format included
efficient processing and eas

Finangial Reports

1.

Fines and costs

ed to
. no
here
in:

™

Yes

on the

anda

in¢
ditiq

the cpunty treas

.

4§556,557

ar and the chief clerk of courts i
ized formay for financial reporting is currenty
use pf a single [format,

porates allf of the necessary aspects of the fdrms roviewed for

342

Infinite variations of the

Bach report submitted to the
county treasurer should in~
clude the court's name and
month of the repoxrt. Includ-
ed in the entries on the re~-
port should be the case
docket number the defeondants
name, the court where the
case originated and the
amount of the £ine and/or
cost. The fine and cost
data should be placed under
the appropriate category,e.q.
motor vehicle for a fine im~
posed for an 0.U.I. offense,
noting both the amount of the
fine and cost in that column.
The column for "amount due
state" is left blank and

completed by the county trea-
surer,

tical reports,

ecelves montiily

ly ih use, the
format are possible;

Fines and costs reports
should be submitted

monthly te the county
treasurer, Although the
nunber of inclusions may

be minimal in months

when no term of court is

in session, the submission
of monthly reports improves
cash flow and audit capacity

Séparate columns for motor
vehicle and fish and game
offenses provide the county
treasurer with sufficiaent




CASE REFERENCE NO.

Administrative Reports

DESCRIPTION FORM| NO. ST%TRUTE PROCEDURE COMMENTS
RULE
The digposition column information to disburse

should summarize the amount monies to the appropriate

of the fine and cost and note state agency. Without

what portions of those charge: such reference, the clork

were suspended or pald. misk prepare separate
reports for each type of
offonse.

Note: If) baill is fbrfeited, the amount should be listed under the appropriate column

with the notdtion [Forfeifure of baill. Bail forfeitures should be procdssed as a fine and
reported accérdingly. :

Court Fees Yas 2 4§556,557 | 2. The clerk should maintain a
separate ledger and file a
guarterly report to the county
treasurer itemizing the feecs
received by the court. The
report should include a month~
ly itemization of fees collectj
ed for entries, divorce cer-
tificates, docket entriss,
executions, miscellancous and
writs. In contrast to the
monthly fines and costs report The fee ledger sheet pro-
the fee report states the tota)l vides adequate documenta-
collected for each of the abovd tion for the individual
referenced categories, without transactions should the
noting each individual case or county treasurer resgulre
transaction, such information.

343




Administrative Reports

CASE REFERENCE NO,

DESCRIPTION rorm| no. | STAUTE PROCEDURE COMMENTS
RULE
A totdal of each month's £ees
and the total for the guarter
should be inecluded on the report
as should the attested signature
of the clerk.
3. Health and Welfare-Reciprocal No 3. Reciprocal support reports All receiprocal payments ro-
Report are required by the state colved by tho court for a
on a _weekly basis, The petitioner on AFDC*should
report includes the petition=- be remitted to tho gkato,
er's and respondent's names not the petitioner. This
the date and amount of pay=- procedure is deseribed in
ment. the reeciproeal procedure
gection,
*{ALid to Families with
Dependent Children)
Note: Reporils proyiouslt required by the Department of Motor Vehicles | or the Department of
Fish and Gafe do $ot nefd to be prepared separakely but can be incorporated in the regular
monthly finds and}costs]report subm}hhed to the county treasuror,
B. Monthly Statistical Report to | Yes 3 A statistical report describing
the Chief Justice the number of pending, newly
entered, and finished civil and
eximinal cases is roquired by
the fifteenth (l5th) of each
* month. (As the format is detailed
and self-explanatory, a descrip-
tion of the inclusions and pro-
344




Administration Ropertsz

CASE REFERENCE NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

cess for completion is not in-
cludnd, The eclork should
realsle the importance of the
roport for officlent eourt
administration and make every
effort to complete tha ropert
on a timely basis.)
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PAGE 1
STATE OF MAINE
To be completed and mailed

‘ ¢ unty
to: Chief Glerks of Courts
R L PLO. Box 368
Portland, Maine 04112

PRIV RN T PR R
NO LATER ‘THAN 'THE 15th OF EACH MONTH
CLERKS REPORT TO CHIEF JUST I(‘F;i:l\ﬁb DOCKET

N

Foo%e o apeed satrs

‘¢ Procdue ot Rapanmnng of mnnth e s o A
o T FRITT S g TR R N L mamomwow o wEs g e
map atab el Mesms 0 el 7hi s e 6 e ER S s .
weds e aotergrd B “hnwhicd ket s
gro Praolinge o8 riad of month
stipgs or 4 fees gem il e 5
. i S VF PP TE PRy S s oty menth
A fesrst o stegeagitedd e n e L e R SR
. .
il aves rsnsdnts - Gimn s nowsem i . o s e
St e ased dberpled by aopoter
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CRIMINAL DOCKET (continued)
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GLOSSARY*

Abntraect « Synopsisc or summary of facts, rather than cable
of contents of transcript. Abbreviated, accurate and
authentic history of procecdings,

Avcusation - A formal charge against a porson, to the cffect
that ho is guilty of a punishable offense, laid before
a court or magistrate having jurisdiction to inquire
into the alleged erime,

Aciuittal -« The legal and formal eertifications of tho
innocence of a person who has been charged with erime;
a deliverance or setting free of a pergen from a
charge of quilt,

Adjournment - A putting off or postponement of business
or of a session until another time or place; the act
of a court, by which the session is dinselved,
¢ither temporarily or finally.

Affidavit = A written statement declaring certain facts
to be true and confirmed by the oath of the person
making the statement, (which oath in taken before
an officer having authority to adminioter it),

Alimony ~ Allowance which (husband) (wife} by court ordex
pays wife {husband) for maintenance while they are
neparated or after they are divoreed,

Allegation = The assertion, declaration or statement of
o party to an action, wade in a pleading, setting
out what he expects te prove.

Annulment - Act of making vold. "Annulment" destroys existenco
of void or voidable marriage and everything appertaining
thercto from the beginning.

Angwer = Denotes a defense in writing made by a defendant to
the allegation contained in a bill, indictment or complaint
filed againgst him by a plaintiff. Under cerkain conditions
and in certain proceedings the answer may be made vorbally
to the ¢lerk,

Appeal = A complaint to a higher court agserting commiusion of an
error of law in a trial, proceeding before a lower court,
or sontence of a lower court, sceking rectification of thoe
lower court's orror,

Appeal Bond = The bond given on taking an appeal, by which the
appellant and his surceties are bound to pay domages and
costs 1f he falls to prosecute his appeal with effect.

Appearance -~ A e¢oming into court as a party %o a suit, whother
as a plaintiff or defendant.

Appellant = The party who takes an appeal from one court or
jurisdiction to another,

Arraignment = The arraignment of g prisoper consists of calling
upon him by name, and reading to him the indictment, and
demanding of him whether he be guilty or not guiity and
entering his ploa.

Assignment = A transfer by one porson or corporation to a senchd
person or corporation of the former's interest in proporty.

*Compiled with the assistance of Rayirond MeGuire, Professor of Law, Univorsity of Maine, School of Law, Portland, Maine,




Attachment - The process whercby, on the authority of a
court, property 16 brought within the custody of
the eopure,

ﬁtgnﬂtatiga ~ The act of witnessing an instrument in
writing ot the roguest of the party making the same,
and subseribing 1t a8 a withess.

Barl {verbi: « To procure release of a poroen from legal
custody and assuming remponsihility for hin appears
ance in court or any designatod placo.

Bail (noun) = The surety or surctios who procurce the
raloase of a person under arrept by becoming
rospongible for his appearance at the time and
place degagnated,  Thoge persona who become suros
tien for the appearance of the defendant it court.

Bail Bond = A guarantee by o coyporate purety khat a
pergon will appear at a designated time and place,
and 4 promige to pay a sum of money fixed by the
eourt if the appesrance is not mado,

Bail Commipnioner - Officer appointed to take recogni«
zance of bail,

nenah,wmrrant « An order issued by the court "from tho
bench” for the arrest of a person,

Bill of Indictment - A formal written document acousing
4 poraon or persons named of having committed a
felony or misdemeanor, lawfully laid boforo n
grand jury for their action upon it,
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Bound~pver -« The action whereby a lewor court requires a porgon
ko appear for trial in a higher court after a probable
cause hearing has boen held in the lower court and probable
eauge has boon found (see Probable cause).

Briof - A written documont, summary or abstrpet of soma largor
document or of a soriey of papers,facts and eivoumstancon
or propositions.

Caplag =~ A writ or order by the court directing an officer to
take into custody the persen named in the writ or order,

Cortify - To tostify in writing: to make known or establish
ns n faet,

Changc of Venue - Thoe yemoval of o suit begun in one county or
distriet to another county or district for trinl.

Charge - An accusatory allegation in legal form, A formal come
plaint, information or Indictment,

Chattels = All property except real propertyt personal propoerty.

Civil Action « A personnl action which is instituted ko compel
pgymgnh or tho doing of some other thing which ls purely
civil,

Commitmont - The warrant or mittimus by which a court or wmagis~
trate dirvects an officor to take a porson to prison.
Authority for holding in prison one convicked of crime.

Complaint (eivil) = The complaint is the Eirst or inltiatory
pleading on the part of the plaintiff in a oivil sctlon.




flemplasnt {eriminall - A charge, preferred before a magistrate
having jurisdiction, that a person nared {or an unknown
porcon) has committed a speeifie offense, with effor to
prove the faet, to the ond that a prosecution may be
inotitured.

doneurront = At the same kime, running together.

QﬂﬁBfUHSLVG = Gueconsiver suceeeding oh another in regular
(8129 14) 9

Contompt = Willful dinobedionce of the lawful order of a
court or administrative tribunal: qenerxally referring
ter an order other than one to pay a sum of money,

Contempt of Court - Any act whiech 16 caleulated to ombarrans,
hinder, or obstruct courtin administration of justice,
or which i8 caleulated to logsen ito authority or ito
digniey,

continuance = The adjournment or postponement of an action
pending in a court, to a subsequent day of the game
or another term,

Convietion = The rogsult of a eriminal trial which ends in a

judgmont or sentence that the prisoner is guilty as
eharged,

gontns « A pocuniary allowance, made to the guccessful party
{and recoverable from the losing party) for his expenses
i progecuting or defonding a suit, or a distinct pro-
caeding within a suit,

Counterelaim = A claim presented by a defendant in opposition
to or deduttion from the cluim of the plaintiff.
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Groan=Claim = A claim by one party to on action aga=ngt o Qos
party, as by defondant against co-defendant or {raroly}
by plaintiff against co-plaintiff,

Croaso=complaint « An action brought by a defendant in a sust
against thoe plaintiff in that suibt upon a cause of action
arising out of the same transastion in econtrovorsy., Or
an action by one party to a guit againgt a co=party te the
guit ariging out of the same transaction, an plaintiff
againgt eo=plaintiff or (more frogquently) defondant against
co=detondant.,

Cuntody = As appliced to parental rights over children, ombraces
the sum of such rights with respect to the rearing of a
ehild, ineluding iks eare, With resopeet to o perpon in
ecuptody implias that he ig debained on authority or kopt
in eharqo or contrel of anether in some sort of restraint,
5o that he in not freo to come and go at will,

Damages « A pocuniary cowmpensation or indemnity, which may be
recoverod in khe courts by any person whe hao ouffersd loss,
dotriment or injury, whother to his person, proporty or
rights, through the unlawful act or omisgsion or noegligenco
of anothox.

Declaration = An unsworn statemerc or narrative of facts made by
a party to the transaction, or by one who has an interost in
the oxistence of tho Facts recountod,

beclaratory Judgment - A judgment which establishes the legal
scope of the rights a4d duties of thae parties, without mora,
following a proceeding brought in advance of the occurrence
of actual injury to those partiesn.

Dacrae = A torm whosoe meaning parallels *judgment” in a clvil
case. The judgments of certain speeialized tribunals
sgarticulatly courts of oqulty and of admiralty) are called

eeroes.




bofault = uminoion, neglest or farlure of any party to fuls

€111 a duty, observe a promise, dischardo an obligas
300, or porfors an agroopoent,

Bofault Judgnont » A& judgmont rendered in favor of onc party

LG & ¢lvil action boased on tho failure of the othey
party to ohbor an appoaranes and dofond,

Boposition = The togtiropny of & witnogs takon upon intogs

FOQataries, nobt in opon court, but in purguange of a
cammianen tu take testimony iooucd by eourt, or
under 8 qgeneral law on the subjeet, and reduced te
writing and duly authonticated snd intondoed to bo
uged at trial of actlon in court,

Dosignotion » An addition Lo 3 name, af of title, pro=

fongion, trade or sceupakion, to distinguish the
poraon frem gthorn,

Biseovary « The dinclosure by the defondant of factks,

titlon, documoenty or other thingg which are in his
exclunive knowlodge oy pesnesnion, and which are
Boengssry Lo the party oecking the discovery as a
part aof 4 cause of action ponding or to be brought
in anothor court, or an svidenes of Wiu rights or
tisle an such prococding,

Oismiasal - An ovdor disposing of an action by sonding

it out of court, though without trial of the issues
involved, A dismissal may bo go styled as to bar
4 new susk on the same grounds (Dismissal with
Projudice) or may be go styled a8 Lo pormit o pow
¥uit on the same grounds {Dlomisnal without
Projudicel.
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Bivorce - ‘fho legal ooparstion ol husbond and wife offocted, for
gounn, by the judamont of o court, and eithor disonlvipg the
marridge relotion or suspending its offocks go far g cone
corns the cohabistation of the partico.

hocket ~ A book containing an ontry in brief of all the lmportant
avts done in coure in the conduct of each caso, from tta
fncoption to ftn conclusion,

feaieile » That place where o mon hao hig troe, faxed, and poeps
manent home and prinecipal astablishment and to whieh whenever
e 18 absent he has the ifntention of reburning,

Eguity ~ A spocislized body of jurisprudence chiefly opeelaliving
in fonhioning o romedy for injustiece whepe the payment of
money damages will not prove B0 be adeguate gompensation.

Beidanco « Any opoclos of proof, or probarive maktor leqally
prosonted at thoe trial of an igove, by the oot of the partion
and through the mediun of witnoesses, rocopds, documents, cons
crabe objeets, abe., for tho purpose of Indueing bolief in
the minde of the ecourt or fury as to thetr contention.

Exeoution = An ovder dirvecking on offrcer to fulfill the order of
thoe court, either by imprisonment or releage of an accused
{in ovriminal caseni, or by seizure of property o gabiufy
an order to pay monsy (in civil eapesi,

Exhyibits ~ A papoar, document or objoct peoduced and oxhibited vo
o court dordng & teial or hearing, snd on baing accepred, is
marked for identificotion or admiteed in ovidonoo.




Export Witness - Person examined as a withnss in a causa, who
testifien in regard to some profossional or tochnieal
matter arining in the case, and who is permitted to give
his opinion as t0 such matvor on account of his special
training, ckill, or familiority with it.

Expunge - To blot aut; to efface designodly; ko oblitorate;
to strike out wholly,

Bxtradition = The gurronder by one stato ko another of an
individual accused or sonvicted of an offense outside
its own torpitory and within the bervitorial jurisdies
tion of the othey, which, being compekent to try and
punich him, demonds the surrender,

Facsimile - An oxaet copy, prescrving all the marks of the
original.

Foo = A charge £ixed by lLaws for gorvice of public offieara
or for a privilege undor government control. Also, the
term by whiech many kinds of tand ownarship are known -
particularly Pec Simple Abgoiute, ownership of 100%
intorest in land,

Findings =~ The roesult of the deliborations of a jury op court.

Fine = & sum of money paid at the ond of a suit or prosogution.
The fine is imposed upon a person{s) oy corporation ag a
form of punishmoent.,

Garnishmont = A statutory proceading whoreby perason's properiy;
money, or crxedits in possession or undor contrel of, or
owing by, anothor are applied to payment of former's debt
to a third person by proper statutory process against
dabtor and garnisheo,
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Grond Jury = A jury of inquary who are summoned and returned by

the shoriff to coch session of the oriminal gourtn, and whose
duty in te roecoivo cohplainks and accusationg in eriminal
casos, hoar the evidence prosented on tho part of bhe state,
and Eind bills of indictment in cases where they aro satigs
£fiod a trlol ought ko be had. 'Thoy are EFirse sworn and
instructed by the court, Thio is ealled a “grand jury”
bocause it comprines & greater number of jurors than the
ordinary trial jury. In Maino the grand jury consises of not
less than twoelve nor more than twenty=three porsons,

Guardian - A guavdian ig a porson lawfully investoed with the powey

and charged with the duty, of taking care of the porson, ond

managing the proporty snd rights of another person, who, for

gome peculiarity of statug, or defect of age, undorntanding,

or ua%§~§nnhtol, ig considered ineapable of administoring hig
oW affairs,

Guardisn Ad Litem = A porpon appointoed by a gourt of juskics to

progecute ox doefond for an infant in a'y sust to which he may
be o party,

Habeas Corpus - The proceeding which testy the legal validivy of

one porson's dotention of the poroson of snother ~ partieulaps
ly and most frequently used %o test bhe validity of a erimine
al judgmonl loading to imprisonmoent.

Hearing ~ Progecding of relatlve formality, gencrally public, with

deflnite lasues of fact or of law to bo tried, in which piare
tles proceeded agalnst have a rlght to he heard.

Hearsay « A tarm applicd to that spocies of testimony glven by a

witness who ralates, not what ha knows pergopally, buk what
others have told him, or what he hay heard said.




Incompetent Person - The phrase "incompetent person," "incom-
petent" or "mentally incompetent" shall be construed to
mean or refer to any person, whether insane or not, who by
reason of old age, disease, weakness of mind, or other
catse, is unable, unassisted, properly to manage and take
tare of himself or his property and by reason thereof is
likely to be deceived or imposed upon by artful or
designing persons.,

Indeterminate =~ That which is uncertain, or not particularly
designated.

Indictment - An accusation in writing found and presented by
a grangd jury, legally convoked and sworn, to the court in
which it is impaneled charging that a person thereln
named has done some act, or been guilty of some omission,

wh%ch, by law, is a public offense, punishable on
indictment.

Indigent ~ Poor or nesdy.

Information - An accusation in the nature of an indictment
from which it differs cnly in being presented by a com-
petent public officer on hig oath of office, instead of
a graud jury on their oath.

Interroyatories -~ A series of written questions directed by
a party to a suit to a different party or to a potential
witness, which questions seek out potential avidence and
call for written answers.

Joinder - The unification of two or more parties (joinder of
parties) or of two or more demands for judicial action

(joinder of causes) for legal action in a single
proceeding.
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Judgment = In ecivil cases, a judgment ls a final determination of
the rights and duties of the partles, In a criminal case, a
judgmegt i1s the determination of guilt or innocence of the
accused.

Jurisdicktion ~ The competency of a particular court to hear a
particular matter, measured by the kind of action involved,
tﬁe iuﬁje&t matkter of the action, the parties involved, or
the like.

Jury - A certain number of men selected according to law, and
sworn to inquire of cortain maktters of fact and declare thoe
truth upon evidence to be laid before them.

Lien - A charge or security or ingumbrance upon property.

Lis Pendens - A pending suit; jurisdiction, power or <ontrol
which courts acquire over property in suit pending actien and
until f£inal judgment.

Mandamus - This is the name of a writ which issues from a court
of superior jurisdiction, and is directed to a private or
municipal corporation, or any of its officers, or to an
exacutiva, administrative or judieial officer, or to an
inferior court, commanding the performance of a particular
act therein specified, and belonging to his or their public,
officlal or administrative duty, or directing the restoration
of the complainant to rights or privileges of which he has
been illegally deprived.

Minor « An infant or person who is under the age of legal
competenca {under 23 years of age).

Misdemeunor - Offenses lower than felonlies and generally those
punishabile by fine or imprisonment otherwise than in
penitentiary.




Mxtti@us {eriminal) -~ The name of a precept in writing, issu-
ing from a court or magistrate, directed to the sheriff
or other officer, commanding him to convey to the prison
the person named therein, and to the jailor, commanding
him to receive and safely keep such person until he shall
be delivered by due course of law,

Hotion = A writteon or oral regquest to a court for a ruling of
law during the course aof Logal procecsdings,

Negligence « The emission to do something which a reasonable
man, gutded by those ordinary considerntions which
ordinarily regulate human affairs, wonld do, or the

doing of something which a reasonable and prudent man
would not do.

New Trial - A re-cxamination of an igsue of fact in the same
wourt ofter a trial and decision by a jury or court.

Nolo conteandere - A plea in a criminal action havang same
legal effect as a plea of guilty for purposes «of
ingtant cage, but may nok be used as admission clsewhere.

Notice - Legal Notice. Such notificabion as is legally
doemed reasonable to apprise the parson to whom it 1)
addressed of the initiation of legal proceedings against
him or of some matter relating to legal proceedings
to whieh he in a party.

Notice of 1is pendens - A notice filed for the purpose of
warning all persons that the title to certain
property is in litigation, and that, 1Lf they purchase
the defendant's ¢laim to the same, they are in dangor
of being bound by an adverse judgment.

Nullity of Marraige - The entirve tnvalidity of a supposed,

prgtendcd, or attempted marriage, by reason of relation-
ship or incapacity of the parties.
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Oath = Any Form of attestation by whieh a person signifies that
he is bound in conscience to perform on act farthfully and
truthfully.

Pardon ~ An act of grace, proceeding from the power intrugsted
with the execubtion of laws which exempt an individual on
whom it is bestowed, From the punishment the law inflicts
for the crime he has committed,

parole -« A conditional release from a sentenge ta county iail
or state prison: if prisoncr makes qood, he will receive
an abgolute discharge from balance of sentenee, but if he
does not, he will bo returnod to sorve anexpirod time.

Parties ~ The persons who take part in the performanve of an
act, or who are directly interested in any affair, contraet,
or convayance, or who are actively concerned in the prosos-
cution or defense of any legal procecding,

Bargnership -~ A voluntary contract begwoen two or more competent
persons te plage their money, effecta, labor, and skill, ov
some or all of them in lawful commaree or business, with
the understanding that there shall be a proportional sharing
of the profits and losses between thom,

Peremptory Chalienges ~ A gliallenge to o potential juror by a
party to a c¢ase whoreby that potential juror is not poermite
tad to take his place on the jury. The challenging party
need show no reazon for exercise of his right to echallenye
a potential juror percomptorily,

Potition - A written application to the court requesting the
court to exercise its authority in the redross of some
wrong or requesting from the court some favor, privilege or
licenge.

Plaintiff - A person who brings an action; the party who com=
plains or sues in a personal action and is 5o named on the
racord,




Ploa » The faroe pleading on part of defendant: the answer
whaich defendant makes to the plainkiff's deeclaration,

Pleadingo = The farmal allegations by the partiss of thexy
ruspective clatms and defenses for the judgment of
the court.

Poliing the Jury - A pravtice whereby the jurors are asked
mdavadually whother theoy assented, and still acsent
te: the vordsen,

Prelinminary Hearing - Hearaing by judge or magistrare given
a porgson aceused of orime to ascerkain whether there
1o nuffierent evidence to require the person to stand
trisl an the charge,

Presgontence Roport - Following a ¢riminal judgmont of guilt,

a trial court may in advanee of panuing a sentence,

Feguire of the proper governmont efficials a Presentence

Repart to snform the court of those facts (boyend qulilt

of the particular erime) which may properly influence
4 genteneing decigion,

Probable Cauge - An apparent state of facts found to oxist

upon reasonable inguiry which would induce a reagonably

intelligent and prudent man to believe, in a criminal
¢ase.  That the aeccused person had committed the
erime charged, or, in a ¢ivil cage, that a cause of
action exigted,

Probation = Allowing a person canvicted of some minor offense

(particularly juvenile offenders} to go at large, undoer

& suspension of sentencge, during good behavior, and
jJenorally under the supervision of a probation office.

358

Procoedang - The name given the whole of the judicial buginess
ralaking Lo & given cade or controversy bofore a court,

Brocess - This word is genorally defined to be the means of
compelling the defondant in an ackion to appesr in courv: or
a means wheroby a court eompels a compliance with ikg
demands,

Real Property (Realty) - Land and structures crected on land
and so attached to the land as to become park of itv,

Reelproenl Support - The procoss by which a huohand or wife pays
alimony through the court.

Recognizance - An obligation of record, sntored into before some
court of rocord, or magistrate duly authorized, with condi=-
tion to do some partieular acts ap to appear at aspizes, oy
eriminal eourt, to keep the peace, to pay a dobk, or the
like.

Roecord - A written account of some act, transaction or action,
drawn up under authority of law, by a propor officer, and
designed to xemain ap permanent ovidence of the matbors to
which it relates.

Remand - The act of a higher court, after an appeal, in uonding
a ease back to a lower court for action consistont with tho
decision and order of the higher court,

Removal -~ In a broad sense, the transfer of & person ox thing
from one place to anothoer. More spacifically, in law it
maans the tranafer of & cause from one court to anothor;
transfer of the jurisdiction and cognizance of an action
commenced, but not £inally determined, with all furthoex
procesdings therein, from one trial court to anothor trial
courk.




Hemody « The rolief given by a court to secure to an
intyured party his righto.

Poplovin « & pertonal action brought by one person to
recsver possession of property unlawfully held by
another,

Sentence » The judgment formally pronounced by the court
or judqe uwpon the defendant after hap conviction in a
erwuminal progccution, formally deelaring to the
defendant the leqgal conseguences of his conviction,
In e1vrl cagses the torms ysdagment, decinien, award op
finding are uned,

Serviee = The delivery of a weik, notice, injunction, ote,
by an authorized pergon, or in some Lnstances by
eortifyed matl, officially notifying that peranen
of germe action or procecding in which he is concorned,

fihuw Cause = An order, deerec, cxeeution te appear ag

directed, and present to the court such reasons and
considerations as one has to offer why it should not
bo confirmed, take effeoct, be executed or as the
aage may bo,

Stipulation = An agreement betwsen counsel respecting
business before the court.

Subpoena duees tecum = The process by which the attendance
of a watness an required, It ip a writ or order
directed to a person and requiring his attendance at a
particular time and place as a withess. Duces Tecum
may alge require him to bring books, documents, ota,
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Summary Judgment = A judgment rendered on the bhasis of the pleade
ings and, 1f any, affidavits of the partiog where an exame
Ination of the pleadings and affidavits roveals that there
18 no digpute rsgarding the facts material ko the gase.

Summons = An order dirveeting an officor to notify the person
named in the order of the commencement of an action againat
that person and of the duty of the person named to appear
in court on a day gpeeificd and angwer the complaint of the
party initiating the aetion.

Surety « One who binds himgelf for the payment of a sum of
roney, or for the performance of some duty or promise
for anothor,

Suspended sentence ~ Following the imposition of sentence in a
criminal ¢ase, the court may sugpend Execution of the
gsentence and releage the aceused conditionally, subject to
good behavior, for a fixed time, If duripg that time the
accuged is again convieted of erime or otherwise violates
the conditions governing suspension of sentence, the court
may order Bxecution of the gentence at that time,

Title =« Legal recognition of the owncrship of property, perhapo
evidenced by a document having leqgal foree.

Transcript - An offieial copy of cortain proceedings in a court,

Transfer - The removal of a cause from the jurisdiction of onco
court or judge ko another by lawful authority.

Traverse Jury - A trial jury; a jury imganoled to try on action
or progecution, as distinguished from a grand jury.




True Brll - The endorsement by o grand jury wvpon a bill of
indietment, whon they find ¢ sustained by the
puvidence and are satisfied with the sruth of the
aceunation.

Trustec - A pergon appointed, or reguired by law to execute
4 trust: one ih whom an eseate, interest O powaer is -
vestod, under on express or implied ggrooment to
administor or cxereige it for the benofit or to the
yue of another.,

“enue + Yoenue definon the proper court in whicn an action
L3 0 be brought, uoually by raference to the locgale
in which the conduct complained of 15 cloimed to have
taken placo,

Verdiet = The formal deeinton or finding made by a jury,
inpaneled or gworn for the trial of a cause, and
roported to the court (and accopted by it) upon the
mghtats ?nd guestions duly submitted to them upon
the trial,

Waivor - The voluntary relinguishmont of a known right.

Ward = A poraon, espoecially an infont, placed by
authority of low under the care of a guardian,

Warxeant = A writteon ordor isgued and algned by o maglstrate,
directed o a poaca officer or gome other porson
specially named, and commanding him to agrest the body
of a porson named in L%, who is accused of an offensc,

Weig = A weitten Jdocument from u court to a person diregting
cortain action of that person. A writ may lasue plither
to comnencoe an action or aw an inecident o an ongoing
action, gonerally at the request 6f a party to the action
undoer way or to be Initiated.
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