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FOREWORD

This request for Technical Assistance was made by the Torrington,
Connecticut, Police Department. The requested assistance was concerned
with reviewing the Department's existing criminal records system and
providing appropriate recommendations for improvement.

Requesting Agency: - Torrington, Comnecticut, Police Department,
Chief of Police Orlando D'Aquilla

State Planning Agency: Connecticut Justice Commission,
M. Mary Hennesly, Executive Director

Approving Agency: LEAA Region I (Boston),:
John A. Keeley, Police Specialist

R-76-157
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1. INTRODUCTION

Torrington, Connecticut, is located along Connecticut State Highway 8
approximately 26 miles west of Hartford. The City population of approxi-
mately 33,000 live in an area of 40 square miles. The Police Department
is staffed by 62 sworn and 6 civilian personnel. The Chief of Police
reports to the Board of Public Safety, a six-man elected commission.

Major Department functions are divided between a Patrol Division and a
Detective Division. Jail facilities are used only for overnight purposes;
prisoners held for longer periods are incarcerated at the State Correc-
tional Facility 7 miles away at Litchfield. Recordkeeping functions are
fragmented among several different Department entities.

Based on available statistics, it is estimated that the Torrington
Police Department reported approximately 1,000 Index Crimes in 1975.
Arrests for all offenses in the same year totaled 952.

Analyses conducted in this study, and resultant conclusions and
recommendations, were based on interviews with Department operative and
administrative personnel, a review of reports and records currently in
use, observations of recordkeeping procedures, and an examination of
available statistical reports.

Persons interviewed included the following:

e Commissioner Harlen Woolford, Torrington Board
of Public Safety.

® Chief of Police Orlando D'Aquilla, Torrington
Police Department.

o Deputy Chief of Police Dominic Antonelli,
Torrington Police Department.

© Captain A. Neri, Torrington Police Department.

o Lieutenant Nicholas Romaniello, Torrington
Police Department.

e Sergeant Paul Rzewnicki, Torrington Police
Department.

o Detective Carl Hewitt, Torrington Police
Department

® Detective David Giramonti, Torrington Police
Department
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Ms. Betty Monroe, Secretary, Torrington Police Department.

Mr. John Breakell, Litchfield Hills Regional Planning Agency.

Data collected and reviewed by the Consultant included the following:

Torrington Police Department table of organization.
Torrington Police Department personnel complement.

Torrington Police Department crime and workload statistics
-~ 1975.

. Torrington Police Department records, report forms, and

indices.

R~76-157
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2. UNDERSTANDING OF THE PROBLEM

The present Torrington Police Department records system is frag-
mented among several different offices, with different individuals being
responsible for different phases of the overall system. Reports frequent-
ly cannot be located in a prompt manner because of the many different
locations where a particular report might be stored based on its current
status. Annyal compilations of Index Crimes for some recent years have
been lost. In some cases, appropriate reports and/or indices of reports
are not maintained; in other cases, reports and indices are duplicative,
which cause unnecessary expenditures of manpower. Different categories of
crimes and/or incidents are reported on different forms, which are sub-
jected to different processing. Factors determining the proper form to
be used in a particular case are not always clear. The need for reorgan-
izing and improving the existing system has been iecognized by the Chief
of Police (who has been in office approximately 1 year). As a result, a
request for Technical Assistance was made.

Reference is made in this repoxrt to the Records Unit. The Records
Unit is actually a combined operation that consists of the Patrol captain’s
desk, the dispatching operation, the public reception counter, and a sig-
nificant portion of Department files. Assigned personnel are all sworn
officers.

R-76-157
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3. ANALYSIS OF THE PROBLEM

The Torrington Police Department records system is characterized by
a series of similar but different veport forms used to record field inci-
dents. These different forms receive distinctly different processing.
Moreover, they are filed and indexed differently depending on the basic
circumstances. Several different series of numbers are used to identify
different types of reports, but most £iling is based on the date of
occurrence. There are nc suitable cross-references. Storage locations
for certain reports vary based on the status of the report at a particular
time., The system is basically as follows:

® Radio Lng ~- All radio transmissions are entered on this
basic log that provides for entry of the time, officer
transmitting, unit, message, and identification of the
dispatcher. The report is filed by date in the Records
Unit.

- Comment -- Contrary to popular belief, this record is
not required by FCC regulations. FCC requirements
only consist of maintaining a log of the signatures
of dispatchers, to be entered upon completion of their
respective tours of duty. When new reporting procedures
are taken into consideration, this log should be abolished.
The Department operates automatic taping equipment for
telephones only. A more practical manner of recording all
transmissions would be to expand taping capabilities to
include radio transmissicns, as is common in many depart
ments,

e Numbering Systems -- A Case Number Ledger is used to assign
a Department number to reported offenses, miscellaneous
incidents and arrests. Identifying information includes
date, Case Number, victim, type of incident and officer
reporting. A similar but separate ledger is used for assign-
ing another series of numbers to traffic accidents. Non-
traffic ritable offenses {summonses) are also assigned
numbers from this ledger. A third distinct ledger is used
for assigning numbers to Bicycle Theft Reports. All ledgers
contain basically the same information and are maintained
in the Records Unit.

~ Comment -- All three ledgers should be combined into a
single ledger and all reported field incidents should
receive a number from a single series.

» Day Book Log -- The Log consists of entries pertaining to all
calls and field activities. It serves as a daily report of
police activities and is maintained by the dispatcher. It is

R-76-157
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kept in loose-leaf form, by date. Upon completion of a
call, field personnel radio the call disposition to the
dispatcher. Personnel desiring to inform themselves of
field activities, including the Chief of Police, must
come to the Records Unit to read the log.

- Comment -- Copies should be routinely forwarded to the
Office of the Chief of Police, the deputy chief, and the
Detective Division. To make the Day Book Log more usable,
entries should be limited to items of major interest
_(routine matters should be recorded in the Officer's
Daily Report).

Several different reports are used for reporting field incidents.
They are described below. Comments about these reports are grouped tog-
ether at the end of the description of the various reports.

2

Complaints and Dispositions Report -- This 5 1/2- by 8 1/2- '
inch report is used to record the circumstances of minor
field incidents, both criminal and noncriminal. It is
also used to report recovered and/or impounded vehicles

in most cases. A number is assigned from the Case Number
Ledger; the report is filed for 1 month in the Records
Unit and then forwarded to the Chief':z secretary for
permanent filing by date. A copy is not forwarded in most
cases to the Detective Division. Exceptions are left to
the discretion of records-dispatching personnel. A cross-
file is not maintained.

Complaints and Dispositions Report (Stolen Vehicle) -- The
only difference between this and the previous report is that
the reverse side contains basic data regarding the theft of

a vehicle. Both reports are processed in the same manmner,
except this report is not forwarded to the Detective Division.
Final disposition is in a file in the Records Unit by date

of occurrence. A cross-file is not maintained.

Complaint of Item or Items Taken From a Motor Vehicle -- This
5 1/2- by 8 1/2- inch report is used to report the burglary
of, or theft fram, a motor vehicle. A Case Number is assigned
and the report is filed by data as described previously. The
report is mnot forwarded to the Detective Division and a cross-
reference file is not maintained.

Theft of Bicycle Report ~- This 5 1/2 by 8 1/2 - inch report
is used to report the theft of a bicycle. A Bicycle Theft
Number is assigned from a separate series of numbers than

R-76-157
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those used for other reports. The report is
permanently filed in the Records Unit by
date. No cross-reference files are maintained.

Investigation Report -- This 8 1/2- by ll-inch
report is used to record more serious criminal
and noncriminal incidents not reported on the
preceding forms. It is also used to report

those crimes that involve an arrest. A Case
Number is assigned from the Case Number Ledger.
The report is filed in the Detective Division,
except those Investigation Reports involving
vandalism, breach of the peace, disorderly con-
duct and minor physical assaults. In these
cases, the report is not forwarded to the
Detective Division, but is kept in the Records
Unit filed by date separately from the Reports
described previously. If an Investigation Report
is cleared by arrest at the time of reporting,
the original report is filed in the Records Unit
with the arrest report and other related paper-
work. (A copy of the Investigation Report is
sent to the Detectives). Dependent upon the
circumstances, the Investigation Report may be
filed by date under "Pending-Criminal," "Pending-
Jury Trial," or "Pending-Motor Vehicle.' After
the case has been disposed, the I vestigation
Report and other related reports are forwarded to
the Secretary's office for permanent £iling by
name of the arrestee. If an Investigation Report
is forwarded to the Detective Division, the
report is recorded in a chronological log that
provides for basic identifying date and a 3- by
5-inch index card is filled out. The report is
assigned to a detective; the index card is filed
by Case Number, by type of crime, by year of
occurrence, in an "Open Case' file in the
Detective Division. When the case is resolved
(i.e., arrest, unfounded, cleared), the index
card is transferred to a "Closed Case' file where
it is filed by Case Number, by type of crwme, Dby
year of occurrence. This report is also then
filed in a Closed Case file by Case Number in
the Detective Division.

Report of Suspected Child Abuse -- This is a
State-required report, to be completed any time

R-76-157
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there is a complaint of child abuse. The
report is forwarded to the State Welfare
Department for investigation. However, if
the complaint involves an actual crime,
either a Complaints and Dispositions Report
or an Investigation Report is also made and
is handled as any other Investigation Report.

Comment -- The multitude of reports

designated for reporting field
incidents, the different numbering
systems, the multiplicity of £iling
locations for different reports

under different circumstances, and

the general uncertainty for which
circumstances a particular type of
report should be used, all combine

to create an extremely inefficient

and unwieldy field reporting situa-
tion. The failure to formally provide
copies of crime reports to Detective
personnel under many circumstances
results in either a complete lack of
investigation or an expenditure of
additional effort by Detective per-
sonnel simply to keep informed of the
overall crime picture. The fragmented
filing system used for both transient
and permanent storage serves only to
add to a general state of confusion.
The forms and numbering systems should
be combined, the filing system should
be simplified, specific instructions
for report use should be issued, and
copies of all reports should be for-
warded routinely to the Detective
Division.

R-76-157
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Cross-Reference Complaint Book -~ This book

is obstensibly a cross-reference to report
files. 1In actuality, it is simply a copy

of the chronological Case Number Ledger,
arranged by type of incidents, Categories
include those such as burglary, bicycle
theft, bomb threat, stolen vehicle, dog

call, missing person, and hub caps. Within
the designated categories, reports are listed
by Case Number., The book is kept at the
Records Unit.

- Comment -- A more suitable system
of providing effective cross-
references should be adopted. The
Cross~Reference Complaint Book should
be abolished.

Traffic Accident Report -- A State report is used
to record the circumstances of traffic accidents,
except those accidents involving hit and run. An
identification number is assigned from the Traffic
Accident Numbers Register. After review by the
Traffic lieutenant, traffic accident reports are
filed in the Records Unit by date of occurrence.
The Traffic lieutenant maintains the only cross-
reference, a loose-leaf ledger of traffic accidents
by location segregated by type of accident, in his
office. A separate and distinct report is used to
report hit-and-run accidents. A number is assigned
from the same source, but this class of accident
reports is filed in the Records Unit separate from
other traffic accidents, by date of occurrence. No
cross-references are maintained. One exception to
the filing location of both hit-and-run and
standard traffic accident reports is traffic accident
reports that involve a fatality. These reports are
filed in the office of the Chief's secretary by name
of the deceased. In traffic accident cases involving

property belonging to a utility company, an additional

report is prepared to notify the utility company.
This report is different from either the standard
traffic accident or hit-and-run traffic accident
reports, but contains basically the same information.

- Comment -- The existing filing system, the
lack of effective cross-references, and the

R-76-157
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multiplicity of reports result in an
inefficient system of reporting,
numbering, indexing, and filing. The
standard and hit-and-run reports should
be combined. The utility notification
should be abolished and replaced with a
copy of the standard report. New filing
and indexing procedures should be adopted.

Record of Arrests -- The Record of Arrests is an
11- by 13 1/2-inch loose-leaf ledger in which
identifying information related to an arrestee is
entered at the time of arrest. Thus, it serves as
a Jail Blotter. Each arrestee is assigned a Case
Number from the Case Number Ledger (the same series
of numbers used to identify most crime reports).

If a related report has been assigned a Case Number,
that number is used to also identify the related
arrest. The same system is used to identify and
record the circumstances of summonses issued in
lieu of physical arrest for nontraffic offenses.

In this case, however, a number from the Traffic
Accident Numbers Register is used, since traffic
citations are used for nontraffic summonses. This
results in two series of numbers, neither of which
is consecutive, being used to identify arrestees in
the Record of Arrests Ledger. The ledger is main-
tained chronologically in the Records Unit.

- Comment -- The Record of Arrests form is
satisfactory, but the dual nonconsecutive
numbering system is not as effective as
desirable. A single set of numbers,
separate and distinct from Case Numbers,
should be used to identify both physical
and summons-type arrests.

Arrest Card -- In conjunction with an arrest, a

7 1/2- by 10-inch Arrest Card is prepared and
filed alphabetically in the Records Unit. This
over-sized index card contains basic identifying
data and the date of arrest and the related Case
Number of a particular arrest to serve as & cross-
reference to related reports. Subsequent arrests
of an individual are entered on a new line on the
same form, as are case dispositions.

R-76-157
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- Comment -- Many of the items of
information entered on this form are
unnecessary in terms of an index card,
which is basically what the form is.
This in turn tends to substantiate the
need for a large and unwielding form.
As a cross-reference device it is of
limited value due to the many different
systems of filing related reports. A
better procedure would be to use a
Master Index File system.

Police Report to Prosecutor -- This State form

serves as a complete report of a physical arrest

or a summons in lieu of arrest. It bears either

a Case Number or an Accident Number, depending

on whether a physical arrest was made Or a summons
issued. In either case, an entry is made in the
Records of Arrests Ledger and the report is for-
warded to the Court Liaison Officer for transmittal
to the Court. A Department copy is temporarily
filed alphabetically in the Records Unit in one of
the following files: Pending-Criminal, Pending-
Jury Trial, or Pending-Motor Vehicle, Other paper-
work related to the case remains attached to the
Department copy. When the court case is completed,
the disposition is transmitted to the Court Liaison
Officer who enters it on the Department copy of the
Police Report. The report is then forwarded to the
office of the Chief's secretary for filing by the
arrestee's name. Iif the case involved a summons,
the Uniform Traffic Citaticn used for this purpose
is filed with the Police Report.

- Comment -- This report provides a minimally
adequate record of arrest. It is recog-
nized that modification of a State form is
difficult; however, a more satisfactory form
is shown in Appendix B. The procedure of tempo-
rarily filing the Police Report in any one of
four different locations tends to make swift
retrieval difficult. Use of a single, perma-
nent file would be more efficient.

o Uniform Arrest Report -- This is a 4- by 5-inch State

form that contains primarily identification and
statistical information concerning a physical arrest.
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It is attached to the Police Report to

Prosecutor until the case has been disposed.

The Court Liaison Officer enters the ase
disposition on the form, copies are forwarded

to the State, and a copy is filed alphabetically
in the office of the Chief's secretary separately
from the related Police Report to Prosecutor.

- Comment -- Efforts should be made to
substitute a copy of the Police Report
to Prosecutor for this form or to
combine the two reports into ore, In
the meantime, the form should be filed
with the Police Report instead of in a
separate file.

Notice and Waiver of Rights -- Four different but
similar forms are used to notify a person of his
rights and/or secure a waiver to such rights. After
completion, a copy of whichever form was used is
filed attached to the related arrest report.

- Comment -- These forms should be combined
into a single form.

Uniform Traffic Citation -- This citation is used
for moving traffic violations, as well as summonses
in lieu of physical arrest for nontraffic cases.
One copy maintained in Department files alpha-
betically for S5 years; one copy that contains the
case disposition is filed by date of issuance after
return by the Court. Both files are maintained in
the office of the Chief's secretary. Information
concerning all traffic citations issued is also
entered on an individual's Arrest Card. The same
information is available, or will be shortly, from
State computerized files in Hartford.

- Comment -- There appears to be little
value to two separate citation files;
One by violator's name and the other
by date of issuance. It is suggested
that the Court disposition copy be filed
by violator's name. Since the Department
has direct access to State compute:rized
information files, reliance on State files
should replace the existing laborious
process of recording each traffic citation
on the pertinent Arrest Card. The files should
also be transferred to the Records Unit.

R-76-157
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Related to, but distinct from, the above
files is a file of Warning Citations kept
in the Traffic lieutenant's office by

date of issuance. This file should be
incorporated into the “raffic Citation File
until such time as the Traffic Citation
File is abandoned and full reliance for
this information is placed on State compu-
terized files. At that time, Warning Cita-
tions should be kept in the Records Unit,
filed by the name of the person warned.

Parking Citation -- This is a two-part form:
One part is placed on the violating vehicle
and the other part is filed in Department
records. However, before the Citation is
filed, the citation number, date, officer
issuing, vehicle registration, and viola-
tions are entered in one of two identical
logbooks: One book is used for logging
citations issued by field officers, the
other for logging citations issued by the
metermaid. The metermaid enters her own
citations; a clerk enters the others. The
Department copy of the citation is filed
by number in the Records Unit until paid.
At that time, it is transferred to the
office of the Chief's secretary, stored for
1 month, and then destroyed.

- Comment -~ There appears to be no
sound basis for maintaining two
identical logs of parking citations
issued. The logs should be combined
and all entries should be made by a
clerk. After the citation has been
paid, a checkmark should be entered
in the logbook alongside the corres-
pondening entry; the citation should
then be destroyed.

Field Interview Report -- A 3- by 6-inch card is
used to record data concerning a suspicious
person or vehicle observed by field personnel.
The form is designed to provide information
primarily related to a vehicle. The card is
filed in the Detective Division by type of
vehicle or by name if a pedestrian was involved.

R-76-157
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- Comment -- The existing Field
Interview Report itself, as well
as procedures for its use, do not
make the best use of a potentially
superior policing device. A more
suitable procedure and form should
be adopted.

Property Ledger -- A Property Ledger is
maintained in the Detective Division to
provide control of evidential and found
property accepted into Departmental custody.
Entries are in chronological order and include
the related Case Number, date disposition, and
SO on.

- Comment -- This Ledger effectively
fulfills its intended purpose.

Property Report -- The formal recording of
property accepted into Departmental custody

is made on either a Complaints and Dispositions
Form or an Investigation Report. If there is mo
related Case Number, one is assigned. The Report
accompanies the property in storage. In addition,
if property was seized under a search warrant, a
State Property Seized Under Search Warrant form
must be completed. A complete listing of the
property seized is attached to this form. If the
property in question was seized (found or accepted)
without a search warrant, a State Inventory of
Property Seized Without A Search Warrant form is
completed., This report contains space for listing
the specific items of property. Both reports pro-
vide for entering the related Case Number. All
copies of the two State forms are forwarded to the
Court.

- Comment -- The use of the Complaints and
Dispositions Form or the Investigation
Report should be discontinued; and copies
of either the Property Seized Under
Search Warrant or the Inventory of Property
Seized Without A Search Warrant, as the
case may be, should be substituted. A copy
of the report used should accompany the
property and a copy should be filed by Case
Number in Department files.

R-76-157
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Daily Activity Report ~- This report is
completed daily by Detective personnel, the
Records sergeant, the Traffic lieutenant,

and the Chief's secretary. Provision is

made on the form for identifying time, type
of activity, Case Number, whether a report
was submitted or not, and the time spent on

a particular activity. It is filed in the
office of the Chief's secretary. Patrol
personnel do not complete a Daily Activity
report; instead, each Patrol officer is
assigned a notebook that he carries on duty
and leaves in the Records Unit at the end

of his tour of duty. The notebook contents
are unorganized but, in general, relate to
the activities of a tour of duty. The in-
formation is not used for compilation of sta-
tistics or other forms of analysis. The
Patrol officer also completes a 4- by 5-inch
Daily Motor Patrol Report. This form provides
for entry of information pertaining to the
condition of specific parts of the assigned
vehicle (e.g., brakes, lights) and usage of
gas and oil. It is filed by date in the office
of the Chief's secretary.

- Comment -- Patrol personnel should be
required to complete a daily report
of activities similar to the form used
by Detective personnel. The use of a
notebook for this purpose should be
abolished. The Daily Motor Patrol
Report should be incorporated into the
adopted daily activities report. This
report should serve as a basis for com-
piling much of the statistical data
desirable for analytical purposes.

Fingerprint and Photograph Files -- Only felony and
and '"major" misdemeanor arrestees are fingerprinted
and photographed. The Department copies of finger-
print cards are filed alphabetically in the office
of the Chief's secretary. The Chief's secretary
also maintains the photograph files, separately from
the fingerprint files. One copy of each photograph
is filed alphabetically, another is filed by charge.
A separate file of certain photographs is maintained
in the Detective Division. Only those photographs

R-76-157
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of particular interest to Detective personnel
are kept. A consecutive number is assigned

to each new photograph and the photograph is
filed by that number. A cross-reference card
is made, listing that number, and filed alpha-
betically. A file is also maintained in the
office of the Chief's secretary that contains
copies of fingerprint cards that have been
forwarded to the FBI but rejected and returned
due to illegibility. This file is in alpha-
betical order.

- Comment -- While not truly a part of
this study, it is recommended that all
arrestees, regardless of charge, be both
fingerprinted and photographed, within
legal limitations. The primary file of
both fingerprints and photographs should
be as an integral part of each arrestee's
Arrest Package. The Detective Division
photograph file should be in alphabetical
order; this would obviate the necessity to
assign a special number to each photograph
and prepare and file a cross-reference
card. The file of fingerprint cards re-
jected by the FBI should be abolished, since
it serves no useful purpose.

Bicycle Registration Card -- A file of Bicycle
Registration Cards is kept in the Traffic lieutenant's
office, by name of owner.

- Comment -- This file should be maintained
with other files in the Records Umnit; it
should be filed by serial number of the
bicycle to readily identify the owner of a
recovered bicycle. If the bicycle does not
have a stamped serial number, one should be
assigned and stamped on the lower side of
the sprocket.

In addition to the above general reports and files, certain State-
required regulatory and permit form reports are required to be kept by
the Department.

These include the following:

Sale or Transfer of Pistol or Revolver -- After

completion, two copies of this form are sent to

R-76-157
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the State Police who maintain Statewide
computerized files of such information. The
Torrington Police Department also maintains a
file by name of seller. In addition, a 3- by
5-inch index card is prepared and filed by
make of gun. Both files are in the office of
the Chief's secretary.

- Comment ~-~ The value of either of the
above files is questionable, since
the same information is available via
computer from State files. If necessary
at all, such files should be located in
the Records Unit.

Voluntary Registration of Firearms -- One copy of
this form is forwarded to the State Police for
entry in their files and one copy is filed in the
office of the Chief's secretary, by name.

- Comment -- The comments made for the
Sale or Transfer of Pistol or Revolver
from above are equally applicable to
this form.

Application for Permit for Pistol or Revolver -~
This form is filed in the Records sergeant's
office by the date of approval.

- Comment ~-- The file should be maintained
by name of the permittee in the Records
Unit.

Application for Solicitor and Vendor's Permit --
A copy of this form is filed by date of application
in the Records Unit.

- Comment -- A check of this file would be
simplified if the filing were by name of
the applicant.

Pin Machine, Games of Skills, Etc. License -- This
form is given a consecutive serial number and a
copy is filed by serial number in the Records
sergeant's office.

- Comment -- The comments made for the
Application for Solicitor and Vendor's

R-76-157
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Permit are equally applicable to
this form. The file should be
maintained in the Records Unit.

® Application for Permit to Conduct a Bazaar or

S

Raffle, Verified Statement Concerning Bazaar

or Raffle, Application for Permit to Conduct
Games of Chance, Verified Statement Concerning
Games of Chance -- These State-required forms
are all processed and filed in the same manner,
Department copies are filed in the office of
the Chief's secretary by name of the requesting
organization.

- Comment -- After review by the Chief
of Police, these forms should be filed
by organizational title in the Records
Unit files.

Application for Permit - Bingo, Application for
Personnel Identification - Bingo, Report of
Operations - Bingo -- These State-required

forms are filed together in the Records sergeant's
office by the name of the requesting organization.

- Comment -- These forms should also
be reviewed and filed together by
organizational title in the Records
Units files.

R-76-157
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4. RECOMMENDATIONS

As indicated in Section 3, it is the Consultant's opinion that the
existing records system of the Torrington Police Department is not
effectively providing the level of service that it should, This is
primarily due to the fragmentation of the system; the varied and diverse
filing procedures; the variety of report forms; and the lack of clearcut
policies on report completion, processing, and storage.

Essential to the improvement of the overall recordkeeping function
is the centralization of records and files in the Records Unit and the
provision of adequate clerical personnel (preferably civilian, since
salary and related costs are less and aptitudes for clerical tasks are
generally greater than among sworn personnel) to properly perform the
necessary tasks. It would be appropriate for such civilian personnel
to also assume the dispatching duties, thus freeing sworn personnel for
field assignments. Provision should be made for a 24- hour records
operation. Persons assigned to dispatching duties should routinely
assist with recordkeeping tasks.

Most of the recommendations for improvement outlined previously have
been brought together in a complete system that is appropriate for
adoption. That system is attached as Appendix A. It should be recog-
nized that minor modifications may be necessary to suit particular needs
of the City of Torrington. It should also be recognized that report forms
depicted in the Appendix B are intended to serve only as general models
to be used in developing specific forms for the Torrington Police Depart-
ment.

In addition to the system proposed in Appendix A, the Consultant has
the following recommendations to improve the records system of the
Torrington Police Department.

® Warning traffic citations should be filed with other
traffic citations in the Records Unit until State
computerized files of traffic violations are avail-
able. At that time, the traffic citation file should
be abolished and a Warning File created.

¢ Parking citations should be recorded by a clerk in a
single log. After paid, the log should be check-
marked at the appropriate number and the citation
destroyed,

» The Patrol Notebook should be replaced by the Officer's
Daily Report described in Appendix A,

o The Sale or Transfer of Pistol or Revolver and the
Voluntary Registration of Firearms forms files should
be abolished since the information is on file in State

R-76-157
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files. If maintained, the files should be movec to
the Records Unit.

® The Application for Permit for Pistol or Revolver
should be filed in the Records Unit by the appli-
cant's name.

o The Application for Solicitor or Vendor's Permit
should be filed by the applicant's name,

® The Pin Machine, Games of Skill, etc. License
should be filed in the Records Unit by the
licensee's name.

8 The forms related to applications for binge
games, bazaars, raffles, and games of chance
should, after review by the Chief of Police,
be filed in a common file in the Records Unit
by the organization involved.

# The Cross-Rzference Complaint Book should be
abolished.

R-76-157
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APPENDIX A

Recommended Records System
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RECOMMENDED RECORDS SYSTEM

Incident Ledger

o This Ledger serves as the primary agency record of reported
field incidents, a report audit source, and a chromological
crossfile to all reports. Entries are sequentially numbered.

@ Upon completion of an Offense Report, Miscellaneous Incident
Report, Traffic Accident Report, Property Report, or Vehicle
Report, the reporting officer should obtain an Incident

Number from the dispatcher or clerk maintaining the Incident
Ledger in the Records Unit.

- Multiple incidents arising from the same occurrence
require only one number.

- Incidents not falling in the categories specifically
1isted should not be assigned a number from this Ledger.

All numbered incidents require completion of one or
more of the listed reports.

- This single Ledger is the source of all report numbers
except Arrest Numbers.

o Appropriate identifying information should be entered in the
Incident Ledger.

- Date and time of occurrence.

- Type of occurrence.

- Location.

- Victim, if any.

- Officer reporting.

- Related reports under this Incident Number.

o Incident Numbers are preceded by the last two digits of the
current year: 76-1368.

o Traffic Accident Report Numbers may be preceded by the letter
N if desired (T-76-1379) for identification purposes.

R-76-157
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2. Radio Call Card

o This form is a 3~ by 7- inch prenumbered card used by the
dispatcher to record all calls for police services. It
is also to be completed by the dispatcher when field
personnel initiate action independently of a radip-
assigned call.

- Serves as a record of all incidents requiring the
dispatch of a police unit and/or incidents initiated
by the unit.

- Serves as a record of the location of a uni: while
the unit is out of service.

~ Serves as a daily audit device to ensure compl<tion
of appropriate reports related to a particualr inci-
dent.

- Serves as the basis for compiling the Daily Report.

e The form should be designed to enable the dispatcher to
record as much information as possible by checking appro-
priate boxes. Use of a time-stamp machine to record times
of receipt, dispatch, unit arrival, and completion expedites
filling in the Card.

o Disposition of the call is not essential to the completion
of the Radio Call Card. Disposition information is recorded
in the Officer's Daily Activity Report.

e Filed numerically in the Recoxrds Unit.

- This number is not cross-referenced to other numbers assigned
to reports. The sole purpose is to facilitate filing.

@ The Radio Call Card replaces the present Radio Log. Since
FCC records requirements actually only call for signatures of
dispatchers on each shift and signatures of equipment repair-
men when repair or maintenance is necessary, a very simple
form containing only this information suffices for a Radio
Log. Routine radio conversation should be recorded on auto-
matic tape recorders as is now done for telephone lines.

3. Daily Report (Day Book Log)

@ The Daily Report should be maintained at the Records Unit as
a running log of field activities. Its primary intent is to
brief the Chief of Police and other personnel on matters of
interest.

R-76-157
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o The report should cover a 24- hour peried and should be
filed by date in the Records Unit after|circulation to
the Chief of Police and other selected personnel.

® The report should contain all incidents of major police
interest that occur during the designated 24- hour period.

- Routine radio transmissions and very minor matters are
not included; automatic taping machines should provide
this record.

- The primary source of information is selected Radio
Call Cards. However, incidents that should be
included in the Daily Repoxrt but do not routinely
come to the attention of the person maintaining it
must be reported for inclusion by the officer handling
the incident (for example, detective arrest or com-
pletion of an Offense Report not resulting from a
radio transmission).

@ Entry shall include Time of Occurrence, Type of Occurrence,
Location, Officer or Unit assigned, and Disposition.

o All incidents of police interest that have an Incident
Number and/or Arrest Number should be identified in the
Daily Report by inclusion of the Number in the Disposition
column,

® Pertinent information shall be presented at roll call to
personnel coming on duty.

o The Daily Report should be audited daily by Records person-
nel to ensure that all appropriate incidents have been for-
mally reported and that proper reports have been completed
and submitted.

4. Offense Report

® The Offense Report should be completed for all criminal
offenses that come to the attention of the police (except
those traffic violations disposed of by means of a traffic
citation and minor offenses such as intoxication) regard-
less of the value of property taken, extent of injury, or
likelihood or successful prosecution.

® An Incident Number should be assigned as described in
Section 1.

® The original should be filed by Incident Number in the
Primary File in the Records Unit.

R-76-157
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The number of additional copies and distribution
determined by Department needs, such as:

Chief of Police.

Detective Division.

t

- Arrest Package (attached to copy of related arrest
report).

Qfficer's Information File.

Related reports should be cross-referenced in the
body of the report.

¢ Index Files (3~ by 5- inches)

Master Name File (victim) -- Filed alphabetically.

If a card has been completed previously and is on
file, an additional entry should be made on that
card rather than having a new card prepared.

Location File (optional) -~ Filed by street address
or other identifying factors, by date.

Type of Property File (optional) -- Filed by type
of property, by date.

Type of Incident File (optional) -- Filed by type
of incident, by date.

@ All reports should be completed by the assigned officer
before he completes his tour of duty.

5. Miscellaneous Incident Report

® This should be used to report actions of officers or situa-
tions not reported on Offense, Traffic Accident, Vehicle
or Property Reports. The general purpose of this report is
to officially report situations of importance to the Depart-
ment, wherein no actual criminal violation is involved.
Some examples of these situations are:

- Injured person aided.

- Missing person.

- Animal destroyed.

R-76-157
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- Dangerous excavation.
- Lost property reported.

An Incident Number should be assigned as described in
Section 1.

The original should be filed by Incident Number in the
Primary File in the Records Unit.

The number of additional copies and distribution should
be determined by Department nezds, as indicated in
Section 4.

- Related reports should be cross-referenced in the
body of the report.

Index Files (3- by 5- inches)

{

- Master Name File ~- Should include names of victims:
and/or person involved, filed alphabetically. If
a card has been completed previously and is already
on file, an additional entry should be made on that
card rather than having a new card prepared.

Location File (optional) -~ Filed by street address
or other identifying factors, by date,

Type of Incident File (optional) -- Filed by type
of incident, by date.

6. Supplemental Report --

]

The Supplemental Report should be used:
- As a continuation for any other report.

- To add additional information to a previously reported
incident.

- To record progress of a continuing investigatiomn.

The report should bear same Incident Number as the original
report.

The report should have the same distribution as the original
report and should be attached to the original report’ in the
files.

R-76-157
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7.

8.

4

Changes to index cards previously prepared may result from
the Supplemental Reports.

Traffic Accident Report

]

Property

This report should be completed for all traffic accidents
occurring on the highway (except those with only minor
damage) and all private property accidents involving
death, injury, or a violation of law.

An Incident Number should be assigned as in Section 1.

The original should be filed by Incident Number in the
Primary File in the Records Unit.

- If separate filing of traffic accidents is considered
to be manadatory, a separate block of numbers from
the Incident Ledger should be used to preserve the
integrity of the numbering system.

- Number of additional copies and distribution should
be determined by Department needs, as indicated in
Section 4. A copy should be sent to utility com-
panies in cases involving utility company property.

Index Files (3~ by 5- inches)

- Master Name File -- Should include names of parties
to the accident and persons kilJad or injured,
filed alphabetically. If a card has been completed
previously and is already on file, an additional
entry should be made on that card rather than having
a new card prepared.

- Location File -- Filed by street address or other
identifying factors, by date.

Ledger

This Ledger should be maintained in the Detective Division
to provide control of property; to allow for swift, accurate
inventory; and to serve as a chronological cross-reference
to property in Department custody.

Each. item of property booked should be entered, and appropriate
notations made regarding Incident Number, Date Bocked, Person
Booked To, bin or shelf number used for storage, and details

of release,

R-76-157
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- All evidence should be booked to the
arrestee, victim, or the officer finding,
in that order. If the case involves
only found property, the property should
be booked to the actual finder.

9. Property Report

[

A Property Seized Under Search Warrant Form or
Inventory of Property Seized Without a Search
Warrant Form should be used, whichever is applicable.

These reports should be used to record all receipts
of property into Department custody.

- Evidence.
- Found property.
- Safekeeping.

An exception is the receipt for a prisoner's
personal property.

An Incident Number should be assigned as described
in Section 1.

The original should be filed by Incident Number in
the Primary File in the Records Unit.

The number of copies and distribution should be
determined by Department needs.

- One copy should accompany the property.
- Detective Division.
- Arrest Package, if related to an arrest.

-~ Officer's Information File.

e Property should be described in related reports.

(]

Index Filés {3~ by 5-inches)

- Master Name File -- Filed by "booked to,"
alphabetically. If a card has been completed
previously and is already on file, an addi-
tional entry should be made on that card
rather than having a new card prepared.

R-76-157
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- Type of Property File (optional) -~ Filed by
type of property, by date.

Arrest Report

o A Police Report to Prosecutor!/ Form should be used unless

agreement With the State can be made for use of an
Arrest Report such as that shown in Appendix B.

The report should be used to record identifying infor-
mation and details of the arrest of all persons taken
into custody and booked into the jail system. This
report serves as permanent record of the officer’'s
actions, arrestee's statements and actions, and other
arrest details.

All arrests should be entered in an Arrest Ledger by
the Booking Number.

- The Booking Number should be listed in other related
reports for cross-reference purposes.

The orignial should be filed in the arrestee's Arvest
Package along with photographs, fingerprints, 'rap
sheets', and other arrest-related documents.

- Arrest Packages should be kept in the Records Unit,
filed alphabetically.

- Offenze reports, if any, should be attached.

The number of additional copies and distribution should
be determined by Department needs.

- Chief of Police.
- Detective Division.
- Officer's Information File.

Index Files (3- by 5- inches)

- Master Name File -- Filed alphabetically. If a card
has been completed previously and is already on file,
an additional entry should be made on that card rather
than having a new card prepared.

- Location File (optional) -- Filed by street address or
other identifying factors, by date.

R-76-157
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11.

12.

13.

Arrest Ledger ("Blotter')

o

Uniform

The Arrest Ledger should serve as the primary chronological
record of all arrests (physical or non-traffic summonses)
made by the Department, as well as booking into the jail
system of prisoners arrested by other agencies.

- Information recorded should include date, time, charge,
name, location of arrest, arresting officer, and
disposition.

- Use of a separate Booking Number for each arrest is
recommended.

Each January 1, the numbering sequence should start with
number 1 followed by the last two digits of the year (e.g.,
the first arrest in 1978 would be 1-78, the second arrest
would be 2-78) This would provide a stable numbering

system and at the same time would provide instant infor-
mation as to the number of persons booked during the current
year.

The Arrest Ledger should be kept in the Records Unit.

Traffic Citation

This form should be used for traffic offenses other than
those involving physical arrest, and for nontraffic summonses.

The Distribution should be as follows:
- Court.
- Violator.

- Officer's copy, filed alphabetically by officer's name
until trial is completed.

- Department Citation File, filed alphabetically by violator's
name for approximately 3 years, then destroyed.

State computer files of traffic violator histories generally
make department files of such information time-consuming,
limited in scope, and unnecessary. It is, therefore, recom-
mended that such information not be entered in arrest files
or the Master Name File.

Field Interview Report

)

The Field Interview Report is a 3- by 5- inch card used to

R-76-157
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Vehicle

report and identify, for possible future investigative
purposes, suspicious persons against whom there is no
specific charge or persons warned regarding certain
prohibited conduct.

The form should be completed in duplicate: One copy
filed alphabetically by name and one copy filed by
location of interview.

Because of the specific investigative purposes of this
form, files separate and distinct from the Primary and
Location Files are desirable.

Report

®

This is used to report and identify stolen, recovered,
and impounded vehicles.

An Incident Number should be assigned as described in
Section 1. A recovered vehicle should bear the stolen
Incident Number, if stolen locally.

The original should be filed as follows:
- Recovered Vehicles -~ If stolen locally, file attached

to related stolen report, otherwise by Incident Number
in Primary File.

- Stolen and/or Impounded Vehicles -- Filed by Incident
Number in Primary File,

The number of additional copies and distribution should
be determined by Department needs.

- Detectives.
- Impound Garage.

Index Files (3- by 5- inches)

~ Master Name File -- Filed alphabetically, by owner's
name; should include license number on card.

- Stolen and Impounded Vehicle File -- Filed by license
number.

- Location File (optional) -~ Filed by street address or
other identifying factors, by date. If a card has been
completed previously and already on file, an additional
entry should be made on that card rathsr than having a
new card prepared.

R-76-157
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16.

17.

Officer

's Daily Report

9

Q

The Officer's Daily Report is vital to effective operations.
Therefore, it should be completed by the field officers.
The report serves the following purposes:

~ Contains details and dispositions of all activities
occurring during the tour of duty, including those
minor incidents that are not the subject of a formal
report and are not included in the Daily Report or
the Incident Ledger.

- Provides a record of the daily accomplishments of
each officer for supervisory as well as statistical
purposes.

~ Provides a record for measurement of workload factors.

~ Provides a source of data for manpower usage, budget
requests, response to public inquiries, and the like.

- Provides a safeguard for field personnel against
unjust accusations.

The Report should be filed by officer's name, by date.

Supervisor's Daily Report (optional)

This Report should be completed by field supervisors. The
Report would provide a resume of activities of duty tour
related to personnel and criminal matters, as well as other
police problems.

The Report should be filed by supervisor's name, by date.

®
[

Records Check Out
[:]

Original records removed from file should be identified by
substituting a brightly colored card of similar size that
bears the following information:

- Incident Number.

- DOfficer.

- Date removed.

- Purpose.

- Date returned.

- Record clerk's initials (oxr number).

R-76-157
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18. Fingerprint Cards and Arrestee Photographs

e These should be filed in the Records Unit in the arrestees!
Arrest Packages.

@ All arrestees permitted by law should be fingerprinted and
photographed.

19. Periodical Statistical Reports

& Periodical Statistical Reports should be compiled daily
by Records Unit personnel as reports are received (e.g.,
Daily Activity Reports) and/or from the Incident and
Arrest Ledgers.

e These Reports should be published weekly and monthly as
the form provides (see Appendix B).

20. Bicycle Registration

® The Bicycle Registration should be filed by the manufacturer's
serial number,

- If a particular bicycle does not have a serial numbder, one
should be assigned from a log kept in the Records Unit.
The number assigned should be stamped with a steel die
into the bicycle .frame underneath the sprocket shaft, i

R-76-157
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hame . Address Paone Numder
MISSING PIR503 L
Descripzizn - Physical .
Clothing Wora
Cause of &bsenca : Occupation Probable Destination
Last Seen (Localion, Date and Tize) In Company OF
Addicianal Information
Deseription of apimal {Cwner’ Address Phone Nembar

ANIMAL

Disposition

OTHER INCIDEINT

Person(s) Involved (Wame, Address, Phone humbder)

Details:

Officer(s) Reporting

R-76-152

B-8

i



> L]

i1

SR et i b g8 e

==

==

==\ P
foe! ]

==

i 3

4
{

B

1

)
POLICE DEPARTMENT
SUPPLEMENTAL REPORT
IRCIDENT NO. TYPE OF ORIGINAL RIPORT | LOCATION (ORIGINAL INCIDENT) | DATE (ORIGINAL REPORT)
v/
¢t %I REPORTED OFFICER(S) REPORTING SUPERVISOR APPROVING

R-76-152
B-9




!

vm‘ -] ’"d_

el

1 H R
£ ;

i

i

H

i

) |3 S L]

i

A
)

1
.”I

}

POLICE DEPARTIENT
« PROPERTY REPORT

Incident Numher Evidence Found Property Saickeepiong Gereral Type of Proparcy

L] U [] %
Booked To: Address Phone Number Lozation Property Obtrainad
Connected Reports Date and Time Obrained

Ttem
Nusder Quantity

Decription of Item (Make, Model, Serial Number, Color, Ete.)

Date and Time Reported

Officer(s) Reporting

Supervisor &pproviang

R-76-152
B-10




R-76-152

u033360dsTa 19U © uoyadiassad jraosuay

01 podood

podjoog
azeq

aaquny
Judpyou

30V “Y43NTT ATYId0NS
INSALYVALA 91704

p— -
bored homed e

[ prosm—— - d [ =

B-11




—

—-—

ARREST REPORT

YVISINE 3CATS, MIAKS, SLICIMITILS - LY. D BF MARITA LIS FRALITETS Al (Last, Find, Wogats ) Bundbw )
REDOEACE ASOAEAY Ty CHARIE {Sectom, 2, Cods ard Jeling2a)
CWC I Qarnven

LNAQTED 27 TR PR LOSATI0M OF A9AEST . £E) OFF.2E% A~RLST,
MICKRANE . ASAS S0C 3IC ™M DATE & T AAREIED QATE & Tis{ $3CKED D1y 5ag JEVEINGE HU)4L0

[
ISAWENS Lic MO [un FRTUALELD TIXTISN G I Y LR L-!ucn LR | 15:4)
CIUMASNTI OF EVD CF Ia GA 1w~ BF WiCH TREIFET NCCATICH Satad €2uiied CONRLRTING FEMATS B housins

QIPONTI OF AKRLSTLLS VIRIGLE I)‘C\D I
. - »

VENIOLE USED { YIAR, VKT, Sedy Srpaloan, L ko, Hirli oy Mrenr) lu‘-{wwl VIRLLE 1Dwsctioa B Hams of Sireel}

AT O SCTWELN STAZETS lc:.ar\w wiie

CQOL Y-YICTIM [ Firm Morea f Jwndare ) 4cmThELY P 5 G - PATENT 34 GUAIDAM [Jwweasts Tuy )

pevey SO ACHILVIL M00ALYS T [REL Prang 2R AeOal | u
VICTiM g CCCUPATICY, ZESCINT, +ud TYPL CF PALMVISLS TAay wAwL

CRIME

REPOAT 17777 57 CF7 ERSE { Pk T35, SnCL1F T, 345 T, TP RV vie ] VAT OF PRTALATT TARE

1RFO.

Juw, {* XT3 METIBED AY Tl Ha ST ‘alv C¥ aMPLAX DATE/NIWE asG 42230y BY CETEN Ae930Y &Y ltaayrrp

oNLY: l . b |

CIPTUNSTANGES CF LITEIT. 11) Bocvyrnad wioeiiam * T Uradd E3miomet, 1ol @ LA, 00 12) hrwwedtien warg 2F trmm v o b e 1AM aA) Jarhant] 3 Bae aeeat AN Ll
rea ovt, deatside ded et o § TSN E, FehOnn, w08 E 0 ) tpemied 1L SeTee it s Sy e 2T antI AT Sy IF Rt endintes oV ery PRm D, $0n0 1) eny e Sand 8 2 AeAnt g g lgriag,
ADMOMITION OF RIGHTS: Trearrasies w'coonza’ IR0l 233 1220470 Iaraman yianl, AAD 1591 it be g3ua up tho £ign! 19 rema.a wianl,
cayhing ha suid con and with Be usad cisiast rm oa g caart of 15w, AND 1IR3t ha had P ric™? 10 3322% with ca atlernoy Snd 10 hava tha
cliarpey prasant durng quastioning, AND the! i+ 2 53 Canred cod cauld not cllced cns, a oltarnsy would b2 oppaialaa for him withaut edgrga
berlzra guaitemes,

ADMCMTICH GIVES 31 (Nowme & Swiel Ne )

STATEMENT OF DEFINDANT:

g
13 a1 03l spaze by requives L A L LRI

SOPLAVISAN APAKININE 3R W | AAZI RS SRR () SLAIAL WY |91~ ELFAT VAT eI
. .

CAFE B INe »EPAIIUSED CLEAK

ARREST REPORT

R-76-152
B-12




==

1
1

tomamt

Fommr

-

1

w

ARREST REPOAT

ReS LIFAE AO3AGS (3%33 TUONE ARESTEE'S RuE (IAST, TINST, HIDOLE) HRER

TTEELOg R Tone PN ST R RSO 0 FRL 0 [T O
ETLUT 52’8 ROURESS T [y TOCATTON OF ARAFST KD, | RARESTILG OFFICEAS
NONGE , ALIAS

LS\J\:'u\'.. SECURITY NUMBER DATE AND TIMZ ARRESTLD CATE AND TIHE ALOXED LYTDESCE BUGAED
sk

ves 0 1n

DALVER'S LICONSE NUMAER | STATE l‘ BLATHRLACE SEX DESCENT ACE I HETCHT l WElGHT rlL\lR EYES BIRTHTATE

VISLALE SaR3, SCARS, DEFCAMITLES

LCCATIUN OFFENSE COMMITTED

CONNECTED RIPURTS AND HUNBERS

CUXPLALNTS OR LVID. ILINESS OA LUJLAY - BY
WiARY TREATE!

~

DISPCSLTION OF AARESTEZ S VEHICLE | HOLD YOA:

VEHICLE LSEZD (YSAR, MAk, BNEL, COLORS, LICENSZ KO., IUENTIFCING MAAKS) ]I;M\'lN: VEILCLE (DIKELTIWE AND STRERT M)

CLOTHLING RN SCH'O0L ATTINDING

SELECTIVE SFAVICE NUM3ZR

€35 CLVICTIX (FIRM VMAYY [F SUFIMNES3) WMlTHSSS P Ot 6 - PARSNT OR CUAADIAM (JUVENLIE ONLY)

A CODE | RESLDEINCE ADORESS

CiTY, RESTDENCT PHNHE EYSINISS pHONEZ

VICTAM'S COOUPATLCA, DaCeal, AGE
CRIVE

TIPE OF CREMISES

N TOTAL VAWLE

Liro. TWPS CF OFTINGE (TiLLolNP, SHOPLIST, ASSAULT, 1PN, ETC.)

TYPE QF PROEATY TARKED

AN 2AAZINS HMATIF.2D BY ] Tos PLACE JUVENils DeThihad
LY

BONALING APPALYED Y DETEDTON AR v s 84

ALWDNITATN 58 AISus Lavad &5

1» PRESLNCE G

DEALILS OF
PEITLNENT K
TONICATLOS, IF PW¥SICAL EVISE

, W20 BY, DISPCSITION.

(1) STATEMENT GF QEFT. (d) SACKCAOUND INFO: COMPLAINT, RADIO CALL, ETC. {J) MARAATIVE OF CIRCUMSTANCES
T. 17 LNTI¢ICATION INVOLVID, DESCALSE DEFT, APPEARANCE, ACT{ONS AND CFFICIR'S OP{SION OF DECAEE OF N
(%) EVIDENCE OF MARCOTIC ADDICTION,

.
SUCLRWISOL APV NG ARRESTING GFF{CER{5)

DATE AND T0ML PLE{ARLD CLERX

BADGE MO, YACATION DATES FINCERPRINTED

| S
PHUTCLAATHED

R-76-152
B-13




Y

10F2




=B}

Aox

~N <
1 o~
— 1
1o
: O
D~
1
a4
(s3y¥391440 LS3uHY 40 . 03153y s
NDILISO4SIT oNILE 20y i INVN JOYVHI ey L u3gWNN
Jovd '¥39037 LS3IHyY
INTHIUVATA 31104 .-
~
T o T ] r . i 1 ¥ 1 I X 1 [ 1 ] L } A n’kJ il ) {
Ws —— . - - -_ - - - n = & = - P
{rf.f{[s,w_._n_{[[rll{{[[[

o g




]

1] X
——

3

)
i
-

UNTORM TRAFTIC TICEET AND COMPLAINT

CASE hHz CAIKIT

PAGE Mo

STATE OF TEXAS
COUNTY OF
CITY OF

m IRE, o

N2 '
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Date
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CONSGLIDATED MONTHLY REPORT

For Momth of 19

" OFFRNSES CLIARED

OFFENSES REPURTED
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This | Last |This yr]Last ymy + or - CIASSIFICATION wnis] Last This yrilasz yois + or -

. - to to same prd OF ; wonth| ponth 5T o same pre

Ranth | Honth dake date last yr CFEENSES date dats las: yr
Part 1

1. Murder

2. Neg. Homicide

3. Forcible Rape

4. Robbery

S. fug. assault

6. Burglary

7. Theft Over

8. Theft Undex

9. Auto Thaft

TOTAL Part 1

Paxrt 2
L3. Other assaults

4. Forgery & Pass.

IL§. Emdbezz. Fraud

L6. Rec. Stolen Prop.

L7. Weapony Poss. cic.

8. Sex Uff

LY, Prostitution

£20. Resisting Arrest

2L. Norcotic laws

22. Liguoxr laws

'3, Druakenness

4. D.W, 1.

1S, DLW, D.SUSP,

P6. Disorderly Conduetl

17. Cambling

28, All other OfF.

9. Susp. Persons

{

[TOTAL Part 2

']

TOTAL 1 & 2

Part 4
JUVENILE OFFENSES

Port 3
TRAFFIC ASALYSIS

00. Speeding

}

vhi < 1% 1/~ pl. Drivers Livense i

this | last ;::: ;ii: el érdlz. Fuil to Yield RCW ]

wmonth [month ra 2t lzo A= 'lgt o [53. Drove lult of etr. ¥

Vandalism ] B3, Imp. Overtaking ¢

Runaway ] H 55. Follow too closely| 1

ALY Othex 1 6. Hadg Imp:opgr Fu:n N

. 7. Inadequate brakes i

Toral Juv | B8, Imp:oger lights i

Part 5 TRAFFIC "ACCIDINTS 8Y. ALl parking )

Death 20. Traffic Signal T
Injury k1. Stop Signs
Broparfy 2. ALL Others

TOTAL TOTAL TRAFFIC
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