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December 31, 1974 

The Ohio Association of Juvenile Court Judges 
and Other Interested Persons 

Re: Project "Inquiry" - 3907-00-E6-73 

Sirs: 

Your Association, with assistance from LEAA-A.J .D., 
has completed a comprehensive study of Ohio juvenile 
courtroom facilities. All eighty-eight juvenile 
courts were visited, photographed and charted, as 
well as the judges intervie·wed. 

Many Ohio juvenile courts have totally inadequate 
courtroom facilities. Working conditions are counter­
productive to dignified, effective administration of 
juvenile cases. 

The developed standards should assist juvenile judges 
in their insistence that counties provide adequate 
courtrooms, waiting areas, chambers, supporting offices, 
and a capacity to provide a record of hearings. The 
Association will be happy to as~ist in presenting 
your case for improved facilities by the use of the 
slide photographs and specific data gathered during 
the study. 

The Ohio juvenile judges have cooperated enthusiastically 
in this project, and it augers well for future 
cooperative efforts in other areas, including provision 

. of adequate, varied facilities for housing wards of the 
Court. 

Please examine the report and be prepared to act upon 
it at the January Annual Meeting. The team will be 
available January 30 to discuss specifics with individual 
judges. 

.' .~? 

Judge Frank G. Lavrich 
Geauga County 
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1. SUMMARY OF FINDINGS 



introduction 

In the past summer the Project Inquiry team visiteJ all 88 counties in 

Oh1o ancl sp:>ke with 88 of the 97 Juvenile Judges. In the process much data 

was collected pertaining to the condition of the juvenile courtruom facilities 

throughout the state. What follows is a summary of those findings. 1\ more 

complete statistical breakdown can be found in the appendix. 

The findings that follow arc based on tbe circumstances each Juvenile 

Court found itself in at the time it was visited. Many are in the stages of 

planning or are actually constructi.ng new facilities. A total of 22 countieB 

are now anticipating some kind of facility change. 'The summary of findings 

represents the condition of the faci lities used for the Juvenile Courts through­

out the state of Ohio for the time period of the sLImmer of 1974. 

-2-
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P crhnps one of the most prevalent characteristics of the 88 

Juvenile Courts is that a large nurnber of them lack adequate space 

for the proper functioning of their Gourts. Tbit'ty- two counties were 

clecll1ml to be lYJor in the amoLmt of space they had available for the 

COUrU"OOln itself. 

1. Courtroom. This lack of space causes rooms to he used for 

more than the original function for which they were intended. Thus 

some counties shared their cOLlrtroom with secretaries and probation 

officers as well aH with other county functions. 1n nll, seven cOllntieH 

share their courtrooms with functions other than that function for 

which a courtroom is intended. The use of the courtroom fOt" court 

or county personnel) however) is not the only way in which the court­

room is used itl addition to itls Llse for hearings. Twenty- two counties 

used the courtroom to store court supplies, court records and other 

materials not uBeL] in the hearing process. 

2. ~~lgels Chambers. The lack of space in the Juvenile Court 

facil:ities throughout the state is evidenced as well in the necessity that 

many counties have of using the J uc.lge IS champers for the cOLlrtroom. 

Of the 88 counties, tWt:mty-onc j o.r nearly onc~follrth of all the counties, 

must L1SC the J ullgtJ's chambers for l10urings. In five other counties the 

Judge must sllttt"e his chambm.-s with a secretary. In rnany counties, the 

J udgc's chnmbel"S Were additionaUy used for stoting court records because 

ull othe.t' scol'age space was used up. In all, then , 26 counties do not have 
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private chamber'~ for their J uvenil6 Judges. 

3. W ait.ing A~ea. A lack of space for the J uvcnile Court has , 

in many counties, resulted in very :few private or semi~privatewaiting 

rooms. Iufact only t7 counties had wa.:iting areas vvhich could be 

termed private or semi-private. In some counties the LIse of the 

hallway for waiting provided a relatively semi-private area when 

that hallway was only used for persons with business in J uvcnila 

Court. Fifty-one counties used the general haU"vay as n waiting 

area which in effect, as one J uclge put it, is like having them wait 

on lithe public square. 1\ Sixteen counties used the probate c1e1'k's 

working area as a waiting 1'00111. 'rhe probl(~m in this arrangement 

expressed by many Judges is tlla t there is a continual flow of people 

into the probate area to check records and obtain marriage licenses, 

etc. 1 with the result that the waiting atea is not at all private. 

4. Probation Officers Offices. The lack of space also causes 

rooms to be crowded with court employee's who often need privacy 

in order to do their job correctly. This ptoblem is most glaring in 

the case of probation officers who must attempt to work in the general 

secretary area. Of all the functions of the court that are important 

to be confJdet1tia1 this would seem to be most so. Yet) a confidential 

working area for probation officers is lacking in many counties. 

Though statistics were not obtained for aU 88 counties, it was observed 

that in fifteen counties the probation officer has no privacy for any 

conti denti.a.l disCLlssions with a juvenile. In another seven cOLlnties the 

probation officer has what can only he deemed "serni -private t
' rOoms . 
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These "semi-private" rooms are, in most cases, cubicles which are 

partitioned off by dividers which were only haLE or three-fourth of the 

way up to the ceiling. With such an arrangement private, confidential 

conversations are difficult to have. 

5. Storage Area. As can be seen by the extent to which other 

rooms are used for storage purposes, as well as for the purpose to 

which they were intended, many counties did not have the room to 

adequately store their records and supplies. Very few of the 88 

counties had special rooms set aside for the so Ie pLlrpose of star ing 

records and supplies. In order to make more room for their court's 

proper functioning, a number of counties are currently in the process 

of microfi lming their records. 

********** 

As one Judge put it, the Juvenile Court is in many respects the 

stepchild of the court system. This fact is evidenced most directly 

in the faci lities which the Juvenile Courts are prOVided with in most 

counties. They seem. to have been put last on the list when courthouse 

space was allocated. The result is that many are located in areas 

designed for a completely different function. Thus 10 counties have part 

or all or their juvenile facilities in the basement of the courthouse, Ten 

more counties had their juveni Ie offices on more than one floor. Very 

few cOLmties have made special provision for housing the J uveni Ie Court 

(15 counties), The remaining 73 courts are housed in the aIel county 

courthouse or, in a few instances, in county office buildings. 
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II. Dignity of the Faci lities 

In speaking with the Judges in the various counties the project 

encountered a strong sentiment on the part of the J uc.lges of the im­

portance of a dignified setting in Juvenile Court. Curiously enough 

it is this lack of a dignified setting that was one of the mas t striking 

features of a large number of the courts. The lack of dignrried 

surroundings was often the cause for many Judges not wearing 

robes during the proceedings despite their strong inclination to 

do so. In most cases it would be absurd for the Judge to wear a 

robe in his "cou rtroom" which is also his chambers and a storage 

area for court records. In those counties which had appreciably 

more dignified faei lities the Judge in most instances wore a robe. 

The lack of dignity evidencE':~ itself in l1umberous other ways. 

Besides the 21 counties whose courtroom also serves as the Judge's 

chambers another five counties use the courtroom for secretary's 

or probation officer's offices. In addition, 22 counties use the 

courtroom to store some of their court records and supplies. B e­

cause they must serve other purposef3, 11 great number of these 

courtrooms are in many ways undignified in appearance. 

Three further situations which in numerous cases made the 

courtroom undignified were counties in which the Juvenile Court 

is located in the basement of the old county courthouse (as men­

tioned above), counties in which the Judge has ta pass through public 

hallways to reach court, and counties in which the furnishings of tIB 
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cOLlrtroom were mismatched and tattered hy wear. 

Ill. Access to the Courtroom 

1. Judge's Access, A distinctive nEgative characteristic of 

a large number of counti.es is that the J Lldge had very poor access 

to the courtroom. In numerous counties the J uc1ge had to pass 

through courthouse hallways and offices to reach his courtroom. 

In all, 40% of the counties did not have private entrances in the 

courtroom, A number of these had their chambers on different 

floors than the courtroom (true of 6 counties). TIns arrangement 

causes inconvenience at its best and at its worst it causes a definite 

safety hazard for the J uclge. The problem with this type of arrangement 

is not only its inconvenience ancl safety hazard but also the fact t11:1.t 

it makes it extremely awkward for the J uclge to wear a robe in the 

proceedings. 

2. P articipant'~~es~ Access for the participants to the 

cOLlrtroom was very poor in many counties. Participants were often 

required to pass through probation offices, anc1 secretarial offices 

to get to the courtroom. This leads to a clisruption of court work in 

the o:ffice through which the participants must pass. In the case where 

participants mLlst pass through a pro bation officer's office, what could 

be a confidential private office setting is made into a disruptive one. 

3. Access for J llvenile "in custody." Very few counties (5) 

allowed for private access for a juveniie being securely held. In 
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most cases the juvenile had to be walked through public waiting 

areas to the courtroom . 

IV. Miscellaneous Findings 

1. Preservation of Testimony. Most of the Juvenile Courts 

visited made a· record of the proceedings in fewer than 10% of all 

their cases. Some of these made a record in :ess than 1% of their 

juvenile cases. Fifty of the counties use a court reporter as their 

primary method of preserving testimony. Thirty-seven counties 

use audio recording and one county video recording as tli3 method 

for preserving testimony. 

2. Courtroom Furnishings. Forty counties were judged by 

the project to have poor or very poor furnishings in the courtroom, 

The furnishings were often mismatched and tattered with excessive 

wear. Often times there was a lack of enough furnis1tings in the 

room - sometimes from lack of enough space to p:operly furnish 

. the room. Hence, 13 counties did not furnish tables for counsel. 

3. Raised Bench for the Judge. In 65 counties the Judge is 

raised above the other participants either behind a clesk or a bench. 

In the :remaining 23 counties the Judge often sits behind a desk. In 

all, 25 juvenile courts have the Judge conduct court pro ceedings from 

behind a desk. 

4. Separation of Participants, Very few counties had adequate 

provision to separate potentially hostile participants awaiting a hearing 
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Sixty counties were judged to have poor or very poor provisions for 

sepa-ratioD of participants. In most cases all participants had to wait 

in a confined hallway or office w here separation was not possible. 
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II. MINIMUM STANDARDS 
FOR JUVENILE COURTROOM FACILITIES 



------------------------------------ ~-- ~~~~- ~-
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I­
II 

I,' .-. 
II. 

Intr0cluc t:i,on 

Based upon the study conducted these minimum standards are consi­

dered to be the basic requirernents which each Juvenile Court should mect 

in order to provide a dignified, functional and legally-adequate courtroom 

facility. Each standard is followed by appropriate supportive statements or 

information. 

These standards were adopted by tbe Executive Committee of the Ohio 

Association of Juvenile Court Judges on December 11, 1974. They reflect 

the fo Howing assumptions about the needs of the Juveni Ie Court. 

1. The Juvenile Court requires faci tities equivalent in dignity to the 
other divisions of the Common P leas Court. 

2. Adequate space must be provided in recognition of the extent to 
which the juvenile hearing has become an adversary proceeding, 
the need for separation of variOllS participants, and the auxi Uary 
functions of the Court necessitated by the hearing process. 

3. The facility needs of the Juvenile Courts are unique from these 
standpoints: 

a.) the importance of the initial imprcssion of the Judiciary 
gained by juveniles in their first contact with a Court of Law; 

b.) importance of confidentia lily; 

c.) need to provide flexibility allowIng a formal Or informal 
hearing, allowing the Judge to create the impression de­
sired on a c8se-by-case basis; 

d.) t be specific facility needs wi II vary according to the 
county, being commensllrate with it's size or caseload. 

-11-
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Facilities in General 

L The Juvenile Judge in each county sho,uld have a ~urtroom in Which to 
Conduct cOUrtlJrOceedlllgs. ~~~ 
~~--~-- ------

21 counties utilize the Judge's chambers as the hearing room. 

Aclams* Harrison Meigs Paulding 
Allen* FHghland Monroe P ike* 
13 elmont (Hllron) (Morrow) Preble 
13 rown Knox* (Noble) Sanciusky* 
Carroll lVlarion* Ottawa Willianls 
Gallia 

*these wi II be changed 
( ) indicates this seems to be by choice 

To have a courtroom seperate and apart,from the J,udge's chambe~:s is 
essential to the dignity, safety and effeClent operatlOll of the court. 

A. ) 

13 . ) 

C. ) 

D. ) 

E. ) 

Fol" the safety of the Judge it is preferable that he exit the room 
immediately after the hearing. 

If there is only one room (courtroom/chambers) the Judge .118S. 
no option of formal or informal hearings. Whether a heanng IS 
formal or informal is dictated by the nature of the one room 
available; usually informal. 

Where there is no separate courtroom no formal beginning to 
court can occur. 

Where the courtroom is also the chambers, the room will most 
likely be cluttered with distracting items unrelated to the function 
of a courtroom. 

J uclge s complained of not being able to get on with their work 
after a hearing because people would not leave the room. The 
Judge has no private room to which he can retreat and resume 
work. 

2. The courtroom should be available for the exclusive use of the Juvenile 
COUrt tor the purpose of hearIi1gs; and sl10ulCi not be reqLl1red to tunco.on 
on a regUlar baSIS tor other actiVltles. 

7 counties share their courV"oom with other functions 

Delaware - usee! by General Division Court, and the Grand 
Jury 

Fulton - room is also used by two secretaries 
Hardin - room is also Llsed by two secretaries 
Holmes - courtroom is also county commissioner8 office 
Mercer - courtroom is also Llsed for probation officer 
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Perry - room is also county courtroom 
Scioto - probation officer's offices nre pa:rtitioned off 

from rear of the courtroom. 

A.) When the courtroom is shared with other functions there is 
oound to be conflict as far as usage of the roo LU is concerned. 

B. ) It is difficult to have a courtroom moet appropriate standards 
of dignity when it is shared with other Eunctions. Too o-Eten 
in such situations desks, typewriters, etc., are brought .into 
the courtroom. The result is llsually a courtroom which looks 
like an office. 

The courtroom should not double as a storage facility; all l1l1nece.§~l")r 
materIals s1101i1EIDe removed. -

22 counties ha.d items such as file cabinets, boxes; and supplies 
stored in the courtroom. "1'hese materials detracted from the 
digni.ty of the room. 

3. The J UdFG in each county should have private chambers adequate in 
size. ancfurniSfiln s toprovfClepersmia1work space and to accomodate 
COl· erences WIt 1 attOrneys or In Or ma 1earmgs. 

In addition to the 21 counties aoove where the Judge's chambers 
served also as the hearing room, the five counties -Eollowing shared 
their chambers with other functions. Thus 26 counties lacked private 
chambers for the J uclge. 

Darke - shares with secretary 
Fayette - chanlbers is area off to the side of the courtroom 
I-Jancock - in juvenile office no facilities are provided for 

Judge but a desk in the main secretary area 
Licking - chambers is not soundproof 
Vinton - shares with secretary; probate records 

A. ) Private chambers gives the Judge the option of having informal 
hearings as well as informal conferences with lawyers, juveniles. 

13.) Private chambers provide a much better working environment for 
the Judge. 

4. 'I'he courtroom should be adjacent and convenient to the Judge's chambers 
fOaIlOWliTfi1access-to the bench wlthout paSSIng through spectators or 
parnclpantSTnme hearIng~ - ---------

46 counties lacked provision for a private entrance to the court­
room or easy access to the bench for the Judge. 

A.) This should be the case for the safety reasons; so tha.t the Judge 
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does not have to pass through partlcj.pants to reach th~ bench 
and can leave the courtroorn immell;iately aEter a heanng. 

If the chambers arc directly adjacent it fnciUtate~ informal 
conferences bef are, during, or after the proceedmgs. 

5. "rho ~rt facilities should be lligl1~~~d in appcarancc. 

40 counties werc thought to be tacking in aspecys ~1ecessary 
to the c.1ignitLecl appearance of the cOLlr,troom. fll1S ~as a 
general impression based upon a total~ty ,of aspects ll1volved 
in the CQurtroom; itis setting and furmsh1l1gs. 

A. ) An impression of the Judiciary is gained by tl;e ~u,rrollnc1,il:Ss 
in which it conducts it's business. To have lhgmfled faclhtlCs 
is an imlxJrtant step to improving that impression. 

6. Thc court facilities should have auxiliary rooms suffic~ent to provide 
:fc5ft11c amp10 separatlOn of partICIpants. 

60 counties had poor or very poor provisions f?~ separation of 
participants. 48 counties did not have any alDG hary rooms. 

13 eCLluse of the nature of the proceedings this is necessary to: 

1. prevent the potential conflicts which might ,arise from forced 
commingling of the parties awaiting a heanng. 

2. allow for confidential conferences between the parties and 
their counsel, before or after the hearing, and 

3. provide for separat ion of witness during the hearing~ 

At lea.st one auxiliary room of appropriate size and located adjacen.E 
ariuconvement to the courtroom shOUld be proVlded 10 all count1e~ 

"1. A prj, vate waiting area con~nJent to the courtroom should be pro-
VIded lor persons wah busmess llfll1eJLl~~11 [13 Court. 

Only 1.2 counties, exclu sive of the la~ger coun~es*, had pr,o­
vision for \:1,laiting which could he comndercd pnvate or 8en11-
private. 

Ashtabula 
Clark 
Columbiana 
Jackson 

Licking 
Madison 
Marion 
Medina 

Miami 
Portage 
Ross 
Wayne 

*CLlyahoga, Franklin, FIanlilton, Lucas, and Summit counties 
also have private or semi-private waiting facilities. 

Ii 
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51 counties used public hallways as wiJiting arcas. 

16 counties llsee! the probate clerk's working area as a waiting room. 

A.) The purpose of bringing a parent and chi lel to COLlrt is not to embarrass 
them; this often occurs when they must wait in courthouse hallways. 
Numerous J uclges expressed their disappointment with requiring 
these persons to sit on the "public square" to await their busincss 
in Juvenile Court. This problem is particularly acute in the smaller 
counties. A private waiting area would allevmte this problem. 

B. ) P (mple will have more pleasant dispositions upon entering court 
when they have beon waiting in a pleasant waiting area. 

8. Every Juvenile Court should have a readily available means of prcserving 
.scstlm~y. 

50 counties Use a coun reporter as their primary method of 
preserving testimony; while 37 counti.es use audio recording 
and one county video recording. Many counties have expressed 
the fact that they have had difficulty in finding competent court 
repoL'ters caLlsed unnecessary delay. 

While 46 of the J uveni Ie Courts have recording equipment avai lable 
to them, 35 courts do not l and 6 additionaL courts rely on borrowing 
the General Div"ision's equipment. 

A .. ) The increasingly ,adversary nature of juvcni Ie proceedi.ngs has 
increased the number of times in which juvenile courts take 
measures to preserve the testimony. 

B.) Rule 37 of the Ohio Juvenile Rules requires that a record be taken 
upon request of a party or upon the court's own motion. 

9. Each fulltime probation officer assigned to the J uvenHe Court should 
be proV1Oea w1th a pn vme offIce to wei [itate conhctennaL conferences 
~ JuveniLeS. 

A. ) A confidential setting is essential to the effectiveness of the 
juveni Ie probation officer. 

B. ) Although statistics were not obtained for all 88 counties, it 
was observed that in 15 counties the probation officer has no 
privacy for any confidential discussions wi.th a juvenile. In 
another seven counties the probation officer has only a semi­
private room (cubicles partitioned off by dividers). 
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The Courtroom 

1. The courtroom facilities should provide adequate space to effectively 
conduct proceeaings. ' 

32 cOLlnties were deemed to be poor in the amollnt of space 
prov1.ciecl for the courtroom itself. 

2. The courtroom should be properly heated and air-conditioned B;ncl 
sHou lei be adequate Ly hght.e~. 

36 counties had courtrooms that were poorly or very poorly 
Ughtecl. 

3. The c~u:rt:room should be appropriately.!urnishecl providing: 

~rables and chairs for parties and counsel. 

4. 

75 counties prOVided a t8ble foX' counsel. 55 of these provided 
two counsel tables. 

A. ) With the trend towards adversary proceedings this becomes 
more and more necessa·ry. 

A witness ~ha it that is e..0c losed and visible to all the participants. 

A. ) With the witness in an enc losed area, the witness is afforded 
a greater degree of psycho logical protection and support. 

A raised bench from which the Judge can conduct heaxings. 
~----

62 counties have a raised bench in their courtroom. 25 have 
a desk instead of a bench and One county has a table rather than 
a bench. 

A. ) A 'raised bench provides the Judge with a visual vantage point 
and allows more effective control over the proceedings and 
adds dignity and formality to the courtroom. 

Seating for 6 to 12 persons exclusive of the immediate participants. 
.... -. .-

The major problem in hearing in the courtroom expressed by 
m<?st J udg~s was ca~sed by w1.ndow air conditioning, street 
nOlses, adjacent offlce noises and bad room acoustics. 
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Introduction 

These guidelines are intended to be used by those who are constructing 

new courtroom facilities. They encompass the range of ideas encountered 

during the project both from the Judges themselves and the various ex­

ternal resources consulted. In many ways the guide lines are as much a. 

presentatLon of various problems that should be thought of when construct­

ing a courtroom as they are solutions to these problems. As such it will 

often seem that miniscule, unim}X>rtant points are being made bllt the sum 

of all [hese little points is a courtroom that is functional, aesthetically 

p leasing and dignified. 

-18-
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1. Courtroom Furnishings 

To g;ivC the right appearance to the courtroom consideration should 

be given to matching wooden furnishi.ngs and wooden panelling. 

1. Rmsed bench. The courtroom should contain a bench for the Judge. 

The bench should be rai.secl a minimum of si.x inches to provide better 

visibi.lity and better control for the Judge. The bench should have an inter­

com or phone which can only ring outwa:rds so that the J uclge may summon 

court personnel or needed records. In addition, consideration should be 

given to proviliing a means tor alerting outside security personnel in an 

emergency. A buzzer or other electronic device is easily and cheaply in­

stalled. 

2. Counsel tables. Tables and chairs should be provided for parties 

and counsel and should match all other furnishings. 

3. Witness box. Consideration should be gi.ven to using a witness 

"box" arrangement so as to provide the witness psychological support and 

protection. 

4. Auxiliary seating. There should be cornfortable seating (perhaps 

theater-type chairs) for twelve people outside that of the immediate parti­

cipants. Desks or tables and chmrs should be provided for all court per­

sonnel regularly present in the courtroom. 

5. Arrangement of the furnishings. Great care should be given to 

a:r:range the a]x>ve furnishings in the courtroom so that traffic can flow 
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freely. One way this can be accomplished is by arranging the furnishings 

in a circular or senli-circular fashion. The witness chair should be located 

to the left of the Judge and should be adequately separated '[rom the two 

counsel tables. 

6. BlaCkboard and screen. A blackboard and screen shOUld be integrated 

into the cOllrtroom I)r care should be given to provide for its proper place­

ment when needed. For example; this might be accomplished by installing 

a screen in the ceiting which wi 11 roll clown When required. 

7. Accouterments. There should be no visual distractions in the room; 

this is especially important in creating the proper atmosphere for juvenile 

hearings where the attention of the child may be easily los t. To achieve 

this objective consider the fo llowing: 

a.) Minimize the number and size of windo\vs; amI install drapes; 

b. ) 

C. ) 

d. ) 

If a clock is desired, place on the bench visible only to the Judge; 

Avoid unnecessary wall decorations: ego calendars or pictures 
(careful selection of appropriate p.1nelling will alleviate the need 
for wall decorations); 

~\ ~oid loudly patterned, drapes ,or carpe,tung (note) however, that 
thIS cloes ~10t exclude InstallatlOn of bnghtly coloreJ carpet or 
drapes WhICh may add aesthetic appeal and dignity to the room). 

It is suggested that the United States and Ohio flags be placed flanking and 

to the rear of the bench, and a seal of Ohio be placed immediately behind 

and above the Judge. 

II. Counroo m Size 

The courtroom should be large enough to include the Judge's bench, 

two counsel tables, witness box, any desks or tables needed for court per-
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s01mel and 12 seats for participants. There should also be enough room to 

arrange the furnishings in a manner conducive to the free flow of traffic. 

Consideration should be given to making the room large enough so that with 

a rearrangement of the furnishings a jury trial could be held. 

III. Location of Doors in the Courtroom 

To enhance optimum separation of the various participants, allov" 

ample entrances to the COLlrtroom. Tlus should inclUde a minimum of two 

entrances; one being exclusively for the Judge allowing him direct access 

to the bench from his chambers without passtng through any participants 

(or spectators), and the other being for the participants. In locating the 

doors care should be taken to allow for the free flow of traffic in and out 

of the room as well as witlun the room. 

If the courtroom is to be locatee! in the same building With the deten­

tion facilities there should be provision made to allow direct access from 

the secured area of the facilily into the courtroom, possibly passing 

through a small holding room. This allows better control in situations 

where it is required, and eliminates the need to bring a juvenile through 

public waiting areas or office areas "in custody. II 

IV. Courtroom Acoustics 

The acoustics of the courtroom are important from the standpOint 

that everyone should be able to hear and be heard. They become even 

more important, however, when recording eqUipment is used. This not 

only includes reverberation in the room but also external noises. Because 

the human hearing process habituates to any constant and mOnotonous audio 
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stimuli, we often do not perceive audio stimuli that the recorder will 

record. What seems to be insignifica.nt noise to the human ear is often 

of overwhelming importance to the quality of the recording. 

1. The courtroom should be soundproof. The courtroom should be 

soundproof; there should be no noise from any arem, external to the court­

room. Typewriter and office noises should not intrude into the courtroom. 

2. Cutting down reverber~ion. Probably the main acoustical pro­

blem other than that causeu by exwrnal noiseH is r0verherution or the 

reflection of sound off the walls, ceiling) floor ami furnishings. To combat 

this rev(:;rberation the following measures sht1Uld 11t.; adopted; 

a.) The floor should be cal'lJeted. This not only helps to 
cut down on reverberation but also greatly increases 
tho aesthetic app\Jal of the courtroom. 

b.) If there art.; any windo\vs, draperies should be installed. 
Draperies will help cut down reverberation as well as 
block out noises coming from outside. They also improve 
the looks of the' COLlrtroom. 

c.) The ceiling should be low and should be covered with 
acoLlstical tile. 

3. Air conditioning. Another crucial aspect to good courtroom acoustics 

is the installation of central air conditioning. Air conditioning allows for 

Windows to be shut and, hence, 11 source of noise removed. It also great-

ly improves working conditions in the courtroom. Care should be taken 

to insure that quiet central air conditioning (as opposed to window air 

conditioning units which arc generally too noisy) is provided. This is es­

peCially imp()rtant when a recording is b~ing made of the proceedings 

because the noise produced by air moving equipment has a primary fre­

quency that falls in the 111idcile of the desired audiO spectrum. (see Recording 



r 

-23-

Equipment Appendix pg.10l.for more specific infor mation). It is much less 

expensive to initially 1nstall quiet air conditioning than it would be to ElCOllS­

ti.cally treat the courtroom for the noise produced by a cheaper unit. 

4. Voice Amplification Equipment. If proper care is taken to assure 

good acoLlstics, voice amplification equipment is generally not necessary 

unless the courtroom size dictates otherwise. 

5. Courtroom Ughting. The courtroom should be properly illuminated. 

P rimDry consideratIon should be glven to flourescent lighting. It has the 

advantage of being much cooler and of giveng off a morc even Ught then 

Incandescent lighting. The one advantage to incandescent lighting is that 

It can he dimmed and brightened by a dimmer if a theatrical effect is desired 

(ie. dimming the light over the counsel tables while raising the light over 

the Judge). This slight advantage is offset in most respects, however, by 

the fact that incandescent Ughting gives off a great den I of heat and often 

causes shadows. 

The room should be bright; consideration should be given to the total 

effect on light level resulting from panelling> furnishings) and carpeting. 

VI. Auxiliary Rooms 

1. Private chan1bers. The Judge should be provided with a private 

chambc.t's laxge enough to hold informal hearings and conferences. This 

arrangement allows an alternative setting for hearings whkh may, in parti­

cular cases, be more effectively conducted in less formal surroundings. 

2. Separate lavatory facilibes. The Judge should be provided with 

lavatory £aciliti.es separate from those used by the public. I-Ie, or any court 

personnel for that matter) should not have to confront any of the participants 
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from a hearing in a public lavatory. 

3. Waiting area. A private Or semi-private waiting area should be 

provided. Where the Juvenile Court is located in the same building with 

other government offices an auxiliaxy room should be provided apart from 

the public hallway to insure the participants adequate privacy. 

4. Other auxiliary rooms. Consideration should be given to providing 

the following auxiliary rOoms: 

a.) Lawyer-chent consultation rOom 

b.) Witness room 

c.) Jury room 

d.) Secure or semi-secure holding room 

The feasibility of prOviding for each of these rooms may depend on the rela­

tive need and caseload of each particular court. AI: least one of these rooms 

should be provided adjacent and convenient to the courtroom. Where small­

er caseloads make it more practical a single room may be more adaptable 

to each of the above functions when the need arises. 

In view of the purlX>ses they serve such rooms should be soundproof 

and located to maximize effective separation of the various participants. 

Their placement should be integrated into the traffic pattern of the total fac­

ility. For example; locating a holding room to obviate the need of bringing 

a child "in custody" through the public areas or the waiting room. Where 

the courtroom facility is adjoined with the detention facility this might sug­

gest direct access from the secured (detention) area into the courtroom 

through a soundproofed holding room. 

S. Offices for Probation Officers. The probation officers should be 
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prov:i.<.Ie<.l with n room conducive to the exercise of his particular function. 

Specifically it should allow £01' the confidentiality which his job requires. 

COl1sideYfltion should be given to the bGllCfits of locating this office somewhat 

removed from the other sections of the Court; or loctltcu to allow 'for oper­

flticm ufter nch(.)ol antl regular COLIn hours. 

VII. Location of Juvenile Court 

Juvenile Court nffjees should be located on the Rome floor or convenient 

to one another to allow for the pl"OpCr functioning of coun business. When 

both .I uveni1e and Prob~ltL' COllns nrc comhil1L~d under one J uuge, consideration 

should also lK' given to sepn.rHti.ngthe offices needed for the two. Juvenile 

Court hUH tl pecllIinr need for confidentiality which would be best served by 

separating its offices from tllO..-:e of the Probate Court. In addition, the 

separation of the fnc,iIitieH of the two courts contributes to their proper fun­

ctioning by removing conClkting functions from the same area. 

VIII. Misccllnneous GllidulilWS 

1. Device /:lignifying cOUrt iH 111 session. There should be some ue-
._--,_...... -....;:,-~.> «-, .... -~--~"--. -~,-

vice outl::ilde the public cntt'tmce to 1110 courtroom signifying that court is in 

session. Tlus may bu achieved by putting it peephole or small window in 

the uoor; or by installing it light or pInGing a sign olltside the door. In this 

manner a person outside the COllrtroom can ten whcthet or not a hearing 

is in proc.ess. 

2. Conduits for ell.'ctrol],!c cCluiprnent. When c.onStructing a building 

that will. serve as 1.1 courtroom condUits should he installed in the 'floor to 

-26~ 

allow for the running of wires for electronic eqUipment that may be incor­

porated into the operation of the hearing room; this may include recording 

equipment, voice amplification equipment or even Video equipment. Even 

if such equipment is not currently being conSidered) the inc Ius ion of con­

duits in the flooring will obviate the safety problem of running unsightly 

wires throughout the hearing roo1111f and when electronic equipment is pur­

chased. The placement of outlets from the conduits should be located at 

each station that wHl potentifllly require one; sLlch as the bench, the counsel 

table, the witness 1:xJx, the arefl where the equipment ,;vill be located and 

operated :from, and any other stations that are clictated by the eqUipment or 

the layout of the hearing room. 

3. Blec!:-r:ical outl~ The same attention should be given to the loca­

tion of the nOl-mal electrical outlets to cover effectively the future needs im­

posed by electrical equipment (projector 1 tape recorder, etc.). Particular 

consideration should be paid to including electricfll outlets at the bench. 

t}, Installation of recording equipment. If electronic recording equip­

ment is chosen as the means for preserving testimony, care should be 

taken in installation of a proper system. For further guidance see section 

IV on recording equipment. 

5. Storage. Proper attention should be paid to the inclusion of shelving 

for books and storage space for records so that these items don 't clutter 

the facility. If storage space is a problem consideration should be given to 

microfilming the court records and remo.ving them from the facility. 
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IV. RECORDING EQUIPMENT 



Introduclion 

Although the que::sti.on of re::corc.ling equipment waH not originally con'" 

sic1erecl as within the scope:: of the proje::ct, Wl.1 found upon visiting the Judges 

in each county that there was a keen interest in this subject. Mrrn y ex~ 

pressed a desire for information or assistance which would aid in acquir­

ing or updating a recording system. Of the 88 counties, 37 Juvenile Courts 

(43%) use electronic audio recording as their primary method of preserving 

testimony. Another 14 counties used audio recol'ding as a backup to other 

means or for auxiliary purposes. 'f'11e purpose of this section is to serve 

as an inforIT!Rtion SOLlrce that any Juvenile Court in the; state can usc in 

considering courtroom recording systems. It is not the purpose of this ro-­

port to recommend n certa.il1 make, or even 8. certain type of equipment: 

the purpose is only to provide the information needer...l for thc~ respective J uv'" 

anile Court to decide the kind of equipment that will best satisfy its needs. 

The sugge stions included herein arc only meant to bring out points that 

should be consideredo The needs for nll variollH cOllnties differ in so many 

respects that for this Stllcly to set a blunlwt requirement in term8 of court·· 

room recording equipment would be presLlmptioLls and certainly ul1reaUstic. 

To aiel in the organizati.on of this material we have provided a separate 

ta.ble of contents to be used solely for tllis section. 

-28-
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1. Advantages and Disadvantages to the use of Recording Equipment 

Advantages 

A.) Many counties reported a problem in getting competent court re­

porters when they were needed. This was especially the case in 

the smaller counties where a funtime court reporter is not: on the 

staff. In such cases electronic recordi.ng equipment would solve 

the problem. 

B.) Audio recording is the least costly means of preserving testimony. 1 

The savings wi H, of course, vary from county to county; situation 

to situation . 

C.) Perhaps the most evident advantage to audio recording is its accur­

acy. The human factor is removed; the tape records all sounds, 

and speech i nflec tions. 

D.) When top quali.ty equipment is Llsed, transcripts made from audio 

recorcLings are more accurate than those made by competent court 

reporters. 2 

E.) Audio recordings can be played back for jury, lavvyers, judge! or 

anyone else with virtually no delay. 

F.) Transcript of the proceedings need not be made by the same person 

who operates the equipment in court; therefore, preparation of the 

transcript need not be affected by the unavailability of any particular 

lSee, Eg., Report on Preservation of Testimony in Proceedings in the 
District Court of Massachusetts, ChIef] ustlce, DIstnct Couns ot Massa­
chuse~mber-:3TJ,l973),-Vol. I, pg. 28-31; A Feasability Study of 
Alternative Methods of Preparing COLlrt Transcripts, Sacremento County 
Supenor Court, p. 6/. 

2See, A Feasibility Study of Alterna.tive Methods of Preparing Court 
Transcrip!..~ Sacremento County Supenor Court, p. 6'7. 
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person. 

G.) Record is available for playbacl< and transcription for many 

yea:rR withoLlt any appreciable degradation of quality. 

I-I) Most mec1iulT1S of recording a11mv for casy copyingo,nto cassettes, 

so that a lawyer or whomever can take a copy of the record the 

same clay for review. 

Disac1van tages 

A.) The Judge must exert more stringent control over thc courtroom 

proceedings to insure a good recording. 

B.) Transcription time is lengthy; for one hour of in-court recording 

bctween four and six hours should be allowed for transcription 

time. 3 In the case where lesser quality equipment was used, 

transcription ti.me can be as long as 18 hours per one hour of 

testimony. 

C.) Long and sometimes critical portions of a hcaring may be inaudible 

due to inadequate pick-up. The state of the art in courtroom 

recording systems, however, is such that this accident rarely, 

if ever, occurs. 

D.) There is a chance that recorded material may be destroyed by 

accidental erasure. In the more sophisticated courtroom re­

cording equipment adequate precautions against this type of ac­

cident are provided. One machine viewed by the project will shut 

3Report on P reservation of Testimony in Proceedings in the District 
Court of Massachusetts, Gillet J ustlce, Dlstnct COLIrts oj: Massachusetts 
(November 30, 1973)-;\7'01. I, p. 24,. 
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itse.]f off whenever :it senses previously recorded material on the 

tape. 

E.) Without adequate acoLlstical treatment, some acoustically poor 

courtrooms win be detrimental to making a quality recording. 

II. Various Aspects of Recording Equipment 

In order to properly consider recorcting equipment as a means of pre­

serving testimony, an understanding of the various facets attenc1ent to it 

is necessary. What fonows is an attempt to show these various facets of 

courtroom recording. 

A. Recording Medium 

Variolls mediums of recording were found in use throughout the various 

Juvenile Courts of Ohio. 'Reel tape, cassette tape, diSCS, and magnetic 

belts were the four different mediums viewed. A listing of the advantages 

and disadvantages of each fonows. 

1. Reel tape. Nineteen counties (or 44% of those who use recording 

equipment) used the reel tape medium. 

Advantages 

a.) Reel tape has the capacity to record for hours withoLlt 

an interval to change the tape. Most reel to reel equip­

ment has the capacity to use tape that will record for 

three to six hours continuousl y.. One machine viewed 

during the project had a capacity of twelve hours of 

continuous recording. 

b.) Reel tape can e~sily be stored in a legal- size file cabinet. 
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c.) Reel tape can be reused an almost innumerable number 

of times. 

d.) Reel tape can be easily copied onto cassettes with high­

speed commercial duplicating equipment. 

e.) 'Reel tape allows for multi-track tecording (2, 4, 6 or 

8 tracks). 

Disadvantages 

a.) The reel tape is often six or twelve hours in length. 

13 ecause of the brevity of most juvenile hearings a 

great number of hearings \\ill be recorded on one tape. 

If and when two hearings on the same reel of tape must 

be transcribed, one must wait for the other. The only 

solution to this problem is to cut the tape and give each 

portion to the respective transcriber. This is not, how­

ever t an advisable practice. 

b.) In many cases a juvenile wi II have hearings on more than 

one day, and often times in more than one week. When 

using reel tape it is conceivable that a child's different 

hearings will be on different tapes. When it is necessary 

to review a child's case reference must be made to more 

than one tape. 

2. Cassettes. Ten counties (or 23% of those with recording equipment) 

used the cassette medium in recording their hearings. 

Advantages 

a.) Cassettes, because they are small and self-contained/ are 

~~. 

--~, • 

-------rI 

- --'if 

'1' . 

--" 

11-- ~ . ir 

..,- - f' 

-34-

. easy to handle. 

b.) Cassette playback machines are common, making it casy for 

anyone so authorized to reView a hearing aurally. 

c.) Cassette eqUipment can also be Llsed for dictation purposes. 

d.) Cassettes can be easily stored in 8. 3 It by 5 II file drawer. 

Disadvantages 

a.) Tapes suitable for courtroom recording are limited to a 

maximum of tWO hours recording time in the one-track 

mode, or one hOLlr in the two-track mode. 

b.) Current technology limits the number of tracks capable of 

being recorded and played back in the cassette medium to 

two. 

3. Auelio Discs. Audio discs are plastic discs which when inside the 

recording device have the signal mechanically inscribed on its sur­

face; in much the same manner as a commercial record. Ten coun-

ties (or 23% of those with recording eqUipment) used the elise mecl-

ium. 

Advantages 

a.) They are thin and may be fHed in a child's file. 

b.) They are short (20 minutes) so that a child's various hear-

ings, recorded on more than one disc, may be kept in one 

place and not scattered through a number of tapes. 

c.) Audio discs are a suitable medium for dictating purposes. 
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Disadvanta~es 

a.) They are short and must be changed or machines switched 

every 20 minutes. (The machines viewed in this survey 

whi.ch used the disc medium had two recorders so that one 

can switch, when a elisc is finished, to another recorder. 

This gives the ability to record for 40 minutes WithOLlt 

actually switching discs. ) 

b.) Quality of the recording is poor when compared to other 

mediums. This is mainly due to the fact that it is a mech-

anical recording process. 

c.) Only one track can be recorded at a time. 

d.) Discs cannot be easily or quickly duplicated. 

e.) Discs cannot be reused. 

5. Magnetic Belts. Of the 88 counties visited only four (or 9% of those 

counties with recording equipment) used the belt system. 

Advantages 

a.) They can be stored flat in a file folder. 

b.) T'~ are short (20 minutes) so that a child IS various hearings, 

recorded on more than one belt, may be kept in one place 

and not scattered through a number of tapes. 

Disadvantages 

a.) They are short and must be changed or machines switched 

every 20 m.i.nutes. (The machines viewed in this survey which 

used the belt medium had two recorders so that one can 

switch, when a belt is finished to another recorder. This 
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gives the ability to record for 40 minutes without actually 

SWitching belts. ) 

b.) Only one track can be recorded. 

c.) Tapes cannot be easily or quickly duplicated 

B. Multi-track Recording 

Multi - track recording has a number of advantages over single- track 

recording. In single-track recording all the signals 'ErolTi. the various 

mj,crophones are commingled and must be played back as a whole. Mu tti­

track recording uses a number of microphones whose individual signa Is arc 

recorded separate from each other and can be played back separately or 

as a whole. The advantages and disadvantages to multi-track recording 

are listed below. 

Advantages 

1. Because the sign'al from a microphone can be played back 

separately from the other microphones, the speaker can be 

identified by the microphone into which he is speaking. This 

helps tremendously in the transcription process by making 

positive identification of the speaker possible. 

2. Because each microphone can be listened to separately in 

the playback mode, extraneous noise from the microphones 

other than the one into which the party is speaking can be 

effecti ve ly removed . 

3. Because each microphone can be listened to separate ly in the 

playback mode, no ones speech is lost when there are several 
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people speaking simultaneously (ie. when a witness is ans­

wering at the same time as counsel's objections). 

Multi - track record1.ng equipment has the above advantages to the ex .... 

tent of the number of tracks that it has. Where fout' rnicropllones are in 

use, two-track recorcling devices wHl seperate the four mikes into two 

sets. FOLlr track recording equipment will record the signal from each of 

the four m,icrophones separately. 

The major disadvantage to mUlti-track equipment lies in it's expense. 

The best multi-track equipment is two to three times as expensive as 

single track equipment. 

C. 'Means of Monitoring the Recording of a Heating 

An easy method of monitoring the recording equipment eluring the pro­

ceedings is important to insure that a record is being taken. There are 

two means by which monitoring takes place. The means of monitoring the 

recording in the less expensive equipment is by monitoring the input Or 

signal from the nli,crophones. The problem with this method of monitoring 

is that one could be aware that n signal was being received from the micro­

phones but at the same time not be sure that it was being recorded by the 

:recordor. 

In the more sopbisticated equipment this problem is circumvented by 

monitoring what is recorded on the tape. Thlsmeans that if a Signal is 

being monitored that signal is on the tape. 

The signal can be monitored in three different ways; by headphones, 

by a meter 1 or by lamps which glow On and off as a signal is being received. 

Some of the more expensive machines use more than one of these methoc\s. 
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Nearly all the equipment viewed by the project could be monitore d by the 

means of headphones. The advantage to monitoring the recording by means 

of the meter or lights is tha.t the machine can be monitored from 1:1. distance 

without being attended to. 

D. Microphones 

There are various types of microphone elements but the best for court­

room usage l taking into consideration cost-perfor mance l reliability and 

low maintenance, is the dynamic microphone. This type of microphone can 

be cOnstructed With one of many shapes of directional patterns. 'l'he two 

main classes are omnidirectional a.nd directional. The omniclirectional 

microphone picks up soune! equally in all directions. The direction~.l rnicro­

phone picks up sound only in one direction and is useful in that it discrim­

inates a.gainst backrouncl noises. The best microphone configU1:ation will 

often include both of these types and will vary according to the needs 0'£ the 

court anel the acoustical properties of the room. It is usually best for the 

manufacturer to install the equipment ane! tailor the microphone configura­

tion to the particular COlIrtroom. 

One interesting feature that one company offers in the way of micro­

phones is a. spring-loaded shut off switch located on the microphone near 

the speaker. By depressing the switch the speaker can temporarily shut 

off his own microphone so that any confidential conversation will not be 

recorded. When the switch is released the microphone is automatically 

reactivated. 

A common pro.blem with microphones, and in particular table- type 

microphones, is that the mike mount transfers extraneous noises from the 
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table onto the recording. An easy solution to the problem is an isolation 

mount which puts sOLmd absorbing material between the table and the mount. 

E. The Need for a Log of the Recording 

A log is kept during the recor111l1g of a proceeding by noting the index 

number on the recorder and noting the particular hearing, who is speaking 

and apy technical terms or non-verbal exhibits. The purpose of this log 

is two [old. First, a log aids in identifying the spenl<er at ~1 certain point 

on the tape. Secondly I it fadlitates tle quick and easy location of a hear­

ing or a specific portion of a hearing. 

The need for an extensive log of the sort mentioned above is to fac-

ilitate the easy transcription of the recording. The experience of this 

project j.s that such an extensive log is rarely needed. Juvenile hearings 

are, in most cases, short in duration. There is therefore no long uncata­

loguecl portion of the tape: all that then need be logged is the p:)int at which 

one hearing ends and another begins. 

Secondly, juvenile hearings rarely require that a transcript be macle. 

In those cases where it is felt by the Judge that a transcript will be asked 

for it would be an easy enough procedure to then extensively log the rec­

oding of that particular hearing. 

F. Transcription 

The ease with which a transcript is made from a recording of the pro­

ceedings is an important consideration if a recording system is to be com­

plete. Many Juvenile Courts viewed did not usc recording equipment as the 

main method of preserving the testimony when a transcript was requested 

-" 

--r-

-, 

I' 
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although recording equipment was available. This practice makes justi­

fication of a large expense for adequate courtroom recording equipment 

difficult conSidering that retention of a court reporter remains necessary. 

For a cost savings to be realized, then, it is necessary for the audio re­

corder to serve as the method of preserving testimony all the time. 

Some courtroom recorders are such that aBeparate transcription 

machine is necessary to ma.ke a written transcript. In many cases the 

courtroom recording device can double as the transcriber. This can re­

sult in a tremendous cost savings especially where multi-track equipment 

is being used. It poses the difficulty, however I that whoever is transcrib­

ing the recorded mater:ial can do so only When court is not in session. It 

also causes some inconvenience in tbat the recorder /transcriber mLlst be 

transported to a place convenient for transcription. 

Speed of transcription corresponds to the accuracy and compl.eteness of 

the log of the reconting. Therefore, if transcription is anticipated it is 

advisable for the cOLlrt to more completely log the proceeding in order fot 

a time- savings to occLlr in the transcription process. 

G. Storage of Recorded Material 

To make location of a recording easy it is necessary that a method be 

devised of tabulating and storing the recording. For storing tapes manu­

facturers suggest the following procedures be followed. 

1. If it is reel tape that is to be stored the tape should ~ be rewound 

before it is stored but should be left on the take- up reel and sto:red 

on that reel. 

2. Tapes should be stored in containers to protect the tape from elust 

and mechanical damage. 
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3. Reel tape should be stored on edge so as not to distort the reels 

and damage the tape. 

4. Polyester tape should be L1sed. It has the best storage character­

isd,cs of any tape. 

5. Tape should be stored in an environment which is free from extremes 

of humidity and temperature and which is relatively clean. 

H. Acoustical Prope:rtics of the Courtroom 

An in1.portLlnt consideration in courtroom recording j,s the acollstical 

properties of the room itself. There are variolls recommended means of 

improving the aCOLlstics of the room. A list of these follows. 

1. The use of sound absorbing material in the courtroom. 

H.) Drapes over the windows serves the double purp0se of absorbing 

mllch of the 'reverberation in the room as well as blocLdng out 

external nOises. 

b.) Carpeting creates much the same affect. It absorbs reverberation 

and also cuts dovm on noises such as the shuffling of feet and 

people walking in the room. 

c.) Acousti.cal tile placed on the ceiling will dampen much of the 

reverberation in a roorn. 

2. The use of air conditioning in the courtroom is helpful for good :I:'e­

cording because it allows windovvs to be shut and hence noise blocked 

off. The ait conditioning used in the COl1.rt:rOOt11 can itself become 

a detriment to good recording if it is at aU noisy. When purchasing 

air conditioning primary consideration should be given to eqUipment 

on the basis of low noise output. Care should also be given to place'" 

I 
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ment of ducts to minimize noise problems. It is mllcb less expc:m-

sive to install relatively quiet nir conditioning tben to acoustIcally 

treat the COLl:rtroom after aLr conditioning has beerl installed. (See 

appendix on air conditioning p. Un). Nearly all the J llven:tle Courts 

visited who used window~ type air conditioners complaiuetl of noIse 

problems. 

3. Lowering the ceiling of the cOLlrtroom improves the acollstics tre­

mendously. This is especially true in those cases where tl1e juv~ 

enile courtroom is in the old style with vcry high ceilings. 

1. Installation of Recording Equipment 

When a new building is being constnlcted condUits for running wiring 

for microphones should be included in the flOOring. This improves greatly 

on those reco.rcling systems built 1n after the courtr00111 has been built. Too 

many recorcling systems 'were viewed which had wires running haphazardly 

throughout the COLlrtroom. 
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III. Minimum Standards for Courtroom Recording Systems 
---- -------

In order to meet the rigorous demands of COLlrtroom recording, re­

cording systems 111USt meet certain requirements to perform adequately. 

Variables such as county size and caseload must be considered in deciding 

the adequacy of a certain type of equipment. 'rhe fo Howing basic require­

ments are not meant to direct the smaller counties to expenditures for equip­

ment far exceeding their need. However, there are certain requirements 

which a LL recording systems should meet irregarclless of the size or case­

load. The following minimum standards are divided into two sections; 

standards for the recording equipment itself and standards for the sllpport­

ing aspects of recording. 

A. Recording Equipment 

-should have an amplifier and speaker for in-court review of pre-

vious testimony 

- should have an easy means by wllich to monitor the equipment 

and detect malfunction 

-should be simple and easy to operate 

-should be portable to make it flexible for mUltiple usage 

-should be equipped with easily readible index counter or other 

device to facilitate location of a section of tape. This COllnter 

should correspond with tbat of the transcriber so that no deviation 

between the two can occur in the transcription process 

-should be correctly installed at the first with a microphone con-

figur arion that matches the needs of the court and the acoustic 

properties of the room 

-should be installed in a manner \vI1ich is as inconspicuous as poss­

ible so as not to detract from the atmosphere of the courtroom 

I 
! ' 
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- employees who wi 11 be using the equipment should be properly 

instructed as to its use either by the manufacturer or by competent 

court per sonne I 

B. Supporting Functions 

- the transcriber should be equipped with foot controls to faci Utate 

transcription of the recording 

-reverberation and extraneous noise should be d8.1Tlpened as much 

as is reasonable to insure good recording. To provide the proper 

acoustical setting the cOLlrtroom should have the following: 

a.) carpeting, 

b.) reasonably low ceilings, preferably of acoustical tile, 

c.) quiet air conditioning, 

d.) and draperies for any windows. 
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COUNTY 

Adams 
~---.-~ ..... 

Allen 

~-

Ashland 

Ashtabula 

Athens 

Auglaize 

Belmont 

B rOWll 

Butler 

Carroll --
Champaign 

_"0)' 

Clark 

r-----
Clermont 

-
Clinton 

Co lmnbiana 

Coshocton 

TABLE 1 

COURTROOM ACCOMODATIONS 

TAB LES PROVISION :for JUDGE 
for -

COUNSEL BENCH DESK TABLE 

-
0 X 

... 
2 X 

.... -~ ~ ... , 
2 X 

2 X 

1 X 

2 X 

2 X 

0 X 

2 X 

2 X 

2 X 

2 X 

0 X 

1 X 

2 X 

2 X 
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RAISED 
AREA 
for 

TUDGE 

No 
~~---

No 

,~ " ,) 

12" 

6" 

16" 
,. 

No 

No 

8" 

8" 

No 

10" 

No 

10" 

No 

14" 

---.-~ 

-,;;:-;:--;--

- .. " ,--
- 1-; ';:; 

_J:., • 

I 
1 
:-~-

COUNTY 

Crawforel 

Cuyahoga 

Darke 

Defiance 

Delaware 

Erie 

Fairfield 

Fayette 

Franklin 

Fulton 

Gallia 

Geauga 

Greene 

Guernsey 

Hamilton 

Hancock 
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TABLE 1- -Continued 

-
TABLES PROVISION for JUDGB RAISED 

iRITA for 
BENCH DESK TABLE 

or 
COUNSEL lUDGE 

2 X 18" 
-

2 X Yes; NA 

1 X 6" -
1 X 8" 

2 X 6" 

2 X 18" 
-

2 X 8" 

2 X 6" 
-----,~, 

2 X Yes; NA 

0 X No 

1 X No 

1 X 12" 

2 X 6" 

2 X No 

2 X 16" 

2 X 6" 
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TABLE 1- -Continued TABLE l~-C()ntinLled 

~-.........,..~ ......... - - ....... ~n~ --
TABLES PROVISION for JUDGE RAISED 

AREA 
COUNTY for 

BENCH D.ESK TABLE :for 
COUNSElL JUDGE 

T.ABLES PROVISION for JUDO B RAISBD 
COUNTY for 1---, ARBA 

COUNSEL BENCH DESK TABLE for 
TUDGH' .-. __ JNI - --. .,. - - -

Hardin 1 X 8" Madison 2 X 4·" 
-- ~_~II'P.I ------ I¥tic~~ .:...-..... -~-.. --.... -

Harrison 1 X No II Mahoning 1 X Yes; NA 
,,,.... .... ..., 1-'-'- *-"""J;\/o,L~~1:I'Jt:tI ,~~"""" - I~'" 

I __ l'i_""~ 

Henry 2 X Yes; NA. Marion 1 X 12" -_. --
Highland 0 X No ., ". 

Medina 2 X 24" 
-"~I~ ... __ ........ t-.. ~ ....... , ------""--- "u:nl~-,,"~ ......... --_ .... -

Hocking 2 X 18" lvleigs 2 X No 
---.:_-- .- ...... ~~ .. ~ ~-~~ _ .. ---:.~-

Holmes 0 X No Mercer 2 X No 
,.. ... , ,. _. !--.-

Huron 2 X 8" 
--p,,-"'-

j\/Jjami 2 X 12" 
---- 1---- - - 1-----_ ..... ~.-.... ... - -

Jackson 2 X 8" -----r ..".~ 
Monroe 1. X No 

- - - -
Jefferson 1 X 611 

------,.i' Ii< ---- Montgomery 2 X Yes; NA 
- . 

Knox 1 X No Morgan 1 X No 

------,,_ ... 1--.... _-

Lake 2 X 6" Morrow 0 X No ---
Lawrence 2 X Yes; NA rvll1skingul11 0 X No -., , --~~ .... ~~,. -..~'~ .... ~~~ ~.~,,""-~ -'" --
Licking 2 X 6" Noble 0 X No 

~; ... -. 
Logan 2 X gil Ottawa 1. X No ---- ---.. _----i.". 1> 

Lorain 2 X Yes; NA Paulding 0 X No 

Lucas 2 X Yes; NA Perry 2 X 6" 
-

'-
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COUNTY 

Pickaway 

Pike 

Portage 

P rehle 

Putnam 

Richland . 
Ross 

Sandusky 

Scioto 

Seneca 
--

Shelby 

Stark 

Summ.i.t 

Trumbull 

'Tuscarawas 

Un1.on 
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TABL.J.B l--Continllcd 

~~~ 

TABT . .JES P .ROVISION for JU]JGE 
for -

TA13L .. IT COUNSEL BENCH DESK 
-- . 

2 X 
-- ,....1III~1IIId'Oo\~._ 

0 X 
.. l,, __ 

2 X 

-
1 X 

2 X 

2 X 

1 X 

0 X 

2 X 

1 X 

1. X 

2 X 

2 X 

2 X 

2 X 

2 X 

RAISED 
ARb'A 
for 

JUDGrJ 

811 

.. -
6" 

.-
Yes; NA 

No 

No 

-
20" 

10" ._-
No 

lOtI 

sri 

10" 

12" 

8" 

Yes; NA 

121
' 

10" 

." .,> •. , . .--

~', .'> 

_~" II ... 
I~. 
II~~ 

... OO 
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TABLEi' 1 ~ -Continued 

TABLES PROVISION for JUDGE 
COUNTY for 

COUNSEL BENCH DESK TABLE 

Van Wert 2 X . 

Vi.nton 0 X 

Warren 2 X 

Washington 2 X 

Wayne 2 X 
'-- pc -,. 

Williams 1 X 

Wood 2 X 

Wyandot 2 X 

0-13 

TOTAL 1-20 62 25 1 
2-55 

NA: not ascertained 

RAISED 
AR"l3'A 
for 

JUDGB 

Yes; NA 

10" 

Yes; NA 

1211 

8" 

No 

Yes; NA 

12" 

Yes: 61 

No: 27 
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COUNTY 

Ac1am.s 

Allen 

Ashland 

Ashtabula 

AthGl1S 

Auglaize 

l3e II', J)t1t 

Brown 

Butler 

Carroll 

Champaign 

Clark 

Clermont 

Clinton 

Co lumbiana 

Cosbocto'n 
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TABLE 2 TABLB 2--Contil1ued 
MISCELT...,ANEOUS COURTROOM DATA 

PRIVATE BENCH SIZE OF PROVISION 
ENTRANCE BASILY COURT- for 

for ACCBSS- ROOM JURY TRIAL JUDGE ABLE 

No No 15'x12' General 
Division 

"--'~IW 

No No NE General 
Division ---

Yes No 20'x20' General 
Division 

Yes Yes 18 'x28' Convert 
Courtroom 

No No NE Convert 
Courtroom 

Yes No 24'x36' Jury box 
and room 

No No 1S'x2S' 
General 
Division 

No No 15 'x25' General 
Division 

Yes Yes 30'x30' 
Convert 
Courtroom 

No No 12'x22' 
General 
Division 

Yes Yes 20'x23 ' 
General 
Div.ls"ton 

Yes Yes NB 
Convert 
Courtroom 

Yes Yes lO'x22' NA 

Yes Yes 27'x42' B uHcling a 
Juryoox 

No No NB General 
Division 

Convert or 
No No I6'x35' Use General 

Division 
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-')~ 
), , 

-l) 

----"':~ " 

- -il' 

- .~. 

,11-, c 

COUNTY 

Crawford 

Cuyahoga 

Darke 

Defiance 

Delaware 

Brie 

Fairfield 

Fayette 

Franklin 

Fulton 

Gallia 

Geauga 

Greene 

Guernsey 

Hamilton 

Hancock 

PIUVATE 
BNJRANCB ··or 

TUDGE 

Yes 

-. 
Yes 

No 

-
No 

-
No 

Yes 

Yes 

No 

-
Yes 

No 

No 

Yes 

Yes 

Yes 

YeS 

No 

.. -
BENCH 
EASILY 

ACCESS-
ABLE 

Yes 

Yes 

No 

No 
--

No 

Yes 

Yes 

Yes 
-co-. -- - _. 

Yes 

No 

No 
.... -

Yes 

No 

-
Yes 

Yes 

No 

."-....-_ .. _-
SIZE 0);;' PROVISION 
COURT- for 

ROOM JURY TRIAL -- -- ._.,., 

25'xa6' Jury box 

-
Nfl NA 

..... ..--~--... . 
22 'x35 f lvlunicipal 

COllrt 

18 'x20' General 
Division 

Il001-- , .... ~- ... -". 
22'x35' General 

Division 

35'x45' 
General 
Division 

NE Jury box 

13 'x18' General 
Division -

NE Jury box 

21 fx26' General 
Division 

23'x25' No provision 
for 

24·'x34' Jury box 
. 

NB 
General 
Division 

18'x22' General 
Division 

NE Jury box 
and room 

NE 
Other room 
used 
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TABLB 2- -Continued 

..... ' ~-..l_ 

8ENC~S~r)RO-VISION PRIVATE 
COUN'l'Y ENTRANCE HASI1.JY COl1RT- for 

for ACCESS- ROOM JURY TRIAL 
TUDGE J}JlLJi. . ~ ~ . . ~~, .~. , ... - . - _M 

~-.-- --

IIardin Yas No ] 8'x~)O' J General 
Division 

." " .... ,to' ... ~ .. - ~""""~""DI'\In.-~ ~""''IIIr-.:::c:~t!IIt.\~.':#~ 
t:l!h~""""W"'~~~~""~ 

llnrrhmn YaH No 4()'x20' General 
Division 

... - Ie_"" -- U_/lIIfCft.ttJ~~ ............. ~~""'" 

Ilanry YeR No 4f1 Ix!1S' Jury box 

-- •. ~-..-I--~ ~00)1'00 ____ "" 11:10 .;.-. .•••• , ... f'~IIIdI""W"~~ i--.-----
I Iighland No No 15'xlfj' 

General 
l)ivision 

... ",,-~~ ---------. ~ ....... "'.,.."'I ...... '"r ... 1 ...... i----..., -- w ...... ,-.,~~~ 

22'x:30' 
Convert 

I Ioe l<.i ng YeH Yes Courtroom 

- " ... " , t .. ~ ..... ) , . "'" ~~~ ...... 

IIolmeH YC>H No 19'x25' 
General 
Division 

~- ----
IIuron No No Nli Jury box 

- ~~~ 

YIJ8 Yes 1.4'x18' 
General 

T nckHon Division .' 
---~~-

_. · ..... _..". ... iI'\_F~ tI. ... _- . --.. -...Jr: .Ioh~~ 

J L'ff l.~rHon YCR Yes 2(, 'x:30' 
Probate 
Co Llr troo m 

- . - ... - i---- .- . ., ............. ~- . 

Knox No No 14'xl'1' 
General 
Division -- -

Lnlw Yt'H Yes NE Jury box 

- ............. ,--r-.-....--..~.-. ............ w. .. ______ ~ 1--'-
Convert 

I,uwn:nlCQ Yes Yes NE Courtroom 
.---~~-....- -~-f-~--

I , ''1 __ 

I..ieldng No No 20'x25' 
No 
Provision -- .... J 

r .ogan Yes Yes 16 tx25 t General 
Division 

...... .:. .... II • ., ........ - ""~~~~ ~-

f"orain Yes Yes NE Jury box 
- -

Lucas Yes Yes NB NA 

--

! I 

-.! 
"_11 

• • 

,. -

-
COUNTY 

Maclison 

Mahoning 

Madon 

Meclina 

Meigs 

Mercer 

Miami 

Monroe 

Montgomery 

Morgan 

Morrow 

Muskingum 

Noble 

Ottawa 

Paulding 

Perry 
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TABLE 2- -Continued 

'~-----r~~ 

PRIVATE OUNCH SIZE OF ENTHANCF , EASILY 
COUR'1'-for ACCESS-

lUDGE ABLF '- ROOM 

No Yes 22'x28' 

Yes Yes NU 

No No 15'x24\ 

-
Yes No 20'x~30' 

... , 

No No 12'x33' 

- ,'" 

Yes Yes 15 1x18' 

-
Yes Yes CircLllar 

36' dia. 

No No 12'x20' 

Yes Yes NB 
. 

Yes Yes NF 

No No lO'x12 1 

Yes Yes NE' 

Yes No 13'x22' 
>, 

No No 15!x20' 

No No 15'x18 1 

No No 18'x25' 

PROVISION 
fa 1.' 

JURY 'I'RIAL 
-

Genol'a1 
Division 

Jury box 

General 
Division 

'General 
Division 

-
General 
Division 

Genen1.l 
Division 

Convert 
Courtroom 

General 
Division 

Jury box 

General 
Division 

General 
Division 
lJrobatQ or enera 
Divisj.on 

General 
Division 

General 
Division 

General 
Division 

Gene:r::ll 
Division 
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TABLE 2- -Continued 

PRIVATE BENCH SIZE OF PROVISION 
COUNTY ENTRANCE EASILY 

for ACCESS- COURT- for 

TUDGE ABLE ROOM JURY TRIAL 
.~~ 

Picl<:away Yes Yes 22'x30' General. 
Division -- ~1ol"-~IC ... l'OW'-

Pike No No 14'xi4' General 
Division --

Portage Yes Yes Circular Jury box 
26' diu. and room 

Preble No No 15'x20' General 
Division 

-- .~ .. 
P lltnam Yes Yes 18'x22 1 General 

Division . 
Richland Yes No 30'x 0' Jury box 

-- .... , 

Ross Yes Yes 30'x35' 
Convert 
Courtroom 

Sandusky No No 25'x35' General 
Division 

Scioto No No 35 'x35' General 
Division 

., --
Seneca Yes No lS'x20' General 

Division 

Shelby Yes No lS'x22' General 
Division 

Stark No No NE Convert 
Courtroom 

Summit Yes Yes NE NA 

Trumbull Yes Yes NE General 
Division 

Tuscarawas Yes Yes 22 'x35' Jury box 

Union Yes Yes 19'x20' 
General 
Division 

I'"~ 
.... :~ 

'I::~ 

'-.. -", ;"..,,--

••• 4> '. 
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TABLE 2- -Continued 

PRIVATE 
COUNTY ENTRANCE 

for 
TUDGB 

Van Wert Yes 

Vinton No 

Warren No 

Washington Yes 

Wayne Yes 

WilUams Yes 

Wood Yes 

Wyandot No 

TOTALS 
Yes-53 
No-35 

NA: not ascertained 
NE: not estimated 

BENCH 
EASILY 

ACCBSS-
ABLE 

No 

No 

No 

No 

\."es 

No 

Yes 
,~ 

Yes 

Yes-41 
No-47 

-
SIZE OF PROVISION 

COURT- for 
ROOM JURY TRIAL 

NE General 
Division 

12'x20' General 
Division 

Convert or 
25'x45' General 

Division 

14'x21' NA 

NB General 
Division 

20'x30' General 
Division 

40'x35' General 
Division 

30'x25' General 
Division 

General 
Di vision - 53 
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co UR TROO:Vl 

COuNTY Separate Chambers 
Courr- Hearing 

Room Room 

Adams X 

Allen X 

Ashland X 

Ashtabula X 

Athens X 

Auglaize X 

Belmont: X 

Brown X 

Butler X 

Carroll X 

Champaign X 

Clark X 

Clermont X 

Clinton X 

II II ;1 t! I': • 
1 

'" 
.. 

"" 
~ .- ~1 ~ ti , 

COURTROOM 

TABLE 3 
ROO~1S AV AI LAB LE 

NO VI AlTING AREA 

PRIVATE 

CHA1v1BERS Clerk's Special 
Hallway Office Room 

X X 

X X 

X X 

X 

X 

X 

X X 

X X 
I 

X 

X X 

X 

X 

X 

X 

" :'1 'I :'~ :1 
I. I 

~ "" t' 

~; '" f 
-, 

~ 

TAJ3L1~ ;)--Continucu ----

NO WAITING AR SA 

PRIVATE 

I 

t1 
_,;-l 

1 

COUNTY Separate Chambers- Clerk's Special 
Court- Hearing CHAMBERS Hallway 
Room Room Office Room 

. 
Columbiqna X X 

Coshocton X X 

Crawford X X 

Cuyahoga X X 

Darke X X X 

Defiance X X X 

Delaware X K 

Brie X X X 

Fairfield X X 

Fayette X X X 

Franklin X X 

Fulton X* X 
._- -_._-'.- -.- " 

Gallia X X X 

-- ---. 
Geauga X X 

*room shared with secretaries 

P. O. OFFICES 

Semi- Other 
Private Private Provision 

In Clerk's 
Office 

X 

X 

X 

In General 
Office Area 

I In Clerk's 
Office 

X I j 

I 
X 

X 

X 

X ! _----....l.-_______ .. _ __ 

"I :'. ,1 ~~ 
~, ~ ~ ., 
,. :11 ~ j 

P. O. OFFICES 

Private Semi- Other 
Private Provision 

In office 
Area 

X 

X 

X 

X 

X 

X 

Two desks 
in one room 

X 

I 
i 

I 

I 
0> o 

I 

~r-. 

--

I 

I 
J 
i 
i 

~,---.. 

" 

O'l ..... 



TABLE :)- -ContinueJ 

---

COiJRTROO:\;1 NO WAITING ARE '\ 

COIDl'IY Separate Cl<dmhers-1 PRIVATE , • I . 
Court- Hearing CHAMBERS Hallwav CIe.rk S I Speclal 

room Room . ' OffIce Room 
r 

Greene ~ I X X 

Guernsey X X 

Hamilton X 

Hancock X X X 

Hardin X* X X 

Harrison X X X 

Henry X X 

Highland X X X I 

Hocking X I I X 

Holmes X 
I 

X 

I 
Huron X X X 

Jackson X X 

Jefferson X X 

Knox X X X 

*room shared with secretaries 

~ II I 'II ;'1 1" }' :'1 :'1 ,'1 '1 I t' .1 

I " 
" 

I j I i 
if " ,;. " il' 1 '" " " .. ., If '<' & 

"" 
", * * '" ~ .. ~ ~l 

TABLE 3--Continued 

COURTROOM NO 
'II' AITl1"JG AREA 

COUNTY Separate Chambers- PRIVATE Clerk's Special Court- Hearing Hallway 
rOom Room CHAMBEm Office Room 

Lake X X 

Lawrence X X 

Licking X X 

Logan X X X 

Lorain X X 

Lucas X 

Madison X X 

Mahoning X X 

Marion X X X X 

Medina X X 

Meigs X X X 

Mercer X X 

Miami X X 

Monroe X X X 

Private 

I X 

X 

X 

X 

X 

X 

I 

X , 
I 

X 

it 
>, 

j 

Private 

X 

X 

X 

X 

X 

X 

X 

X 

P. O. OFFICES 

Semi- Other 
Private Provision 

I 

• 
1 

I i 

In clerk's 
office 

X 

f 

I In secretaries 
office 

J 
I 

' .. t .. t~ h"""'" i~ , 

~11 

II 'j II 

P. O. OFFICES 

Semi- Other 
Private Provision 

X 

Two P.O. 's 
in one office 

2-3 in each 
office 

I 
Desk in 
Clerk's office 

Desk 
in courtroom 

~ "'-'4. 

I 

Ol 
~ 
I 

I 

Ol 
C;.:> 

I 

~~ 

I~ 
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t~ ~ 

r ~ .' 
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COURTROOM 

COUNTY Separate :Chambers-
Co un- Hearing 

room Room 
~ -

Montgomery, X 

Morgan X 

Morrow X 

Muskingum X 

Noble X 

Ottawa X 

Paulding X 

Perry X 

Pickaway X 

Pike X 

Portage X 

Preble X 

Pumam X 

Rich1and X 

('. 1'111 !'I I' f 
.. '<' P ~j f "" < .,;j 

" '. 'I ~ 

COURTROOM 
~ 

COUNTY Separate Chambers-
Court- Hearing 

room Room 

Ross X 

Sandusky X 

Scioto X 

Seneca X 

Shelby X 

Stark X 

Summit X 

Trumbull X 

Tuscarawas X 

Union X 

Van Wert X 

Vinton X 

Warren X 

Washington X 

- -~~ -

*use courtroom 
**use jury room 

TABLE 3--Continued 

NO W AlTING ARE A 

PRIVATE Clerk's 
CHAMBBRi Hallway Office Special 

Room 

X 

X 

X X 

X 

X X 

X X 

X X X 

X 

X I I X X ! 

X 

X X X 

X 

X 

r 1'1 
1'1 ~ ,~-~ 

1'1 
.. 

(11 
. 

j 
!' ,J :f- ~ 

, 

"i .. ~ " 

TABLE 3--Continued 

NO WAITING AREA 

PRIVATE 

CHAMBERS Hallway Clerk's Special 
Office Room 

X* 

X X X 

X X 

X 

X 

X 

X 

X 

X 

X 

X 

X X** 

X X 

X 

P. O. OFFICES 

Private Semi- Other 
Private Provision 

X 

X I 

Two in one 
room 

! 
I 
1 

I In courtroom 
~ 

I X 

Two in Clerks 
office 

X 
I 

X I 
J 

J ;1 - k_ , :'" 
1 i 

~j " ~'" "::1 ~ 

l, j ~ j ~ 

P. O. OFFICES 

Private Semi- Other 
Private Provision 

X 

X 

;( 

X 

X 

X 

X 

X 

. 

Q) 

"'" t 

~ -,--, 

I 

" 
'I 

~ 

I 

0. 
CJ1 

I 

, 
~ 
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APPENDIX II 

Faci lity Changes: P 1a.nned and Completed 

Recently remodelled or newly constructed facilities 

1. Ashland Expanded and slightly remodelled during 1974. 

2. Ashtabula New county courthouse built in 1970 contains Juvenile 
Court. 

3. Auglaize Remodelled 2 years ago. 

4. Clinton Acquired additional space 9 months ago. 

S. Crawford Juvenile Qourt is located in the new annex to the county 
courthouse, buHt in 1970 . 

6. Geauga Remodelled 10 years ago. 

7. Greene Remodelled within the last yeal". 

8 . Guernsey Just completed adding space and remodelling for P. O. 
offices. 

9. Hamilton Remodelled court facility in Alms and Doepke Bldg. 
within the last year. 

Itl. Hancock Juvenile hearing facilities located separate ly from 
county courthouse (in county office bldg. ) in 1967. 

11.. Hocking Remodelled courtroom and added space toseparate 
probate and juvenile offices 4 years ago. 

12. Jefferson Juvenile and probate offices seperatecl; and hearing 
located on the 4th floor 9 years ago. 

13 . Lawrence Remodelled courtroom and chambers a year ago. 

14. Logan Expanded slightly to provide 'separate chambers and 
courtroom and remodelled colIrt since Feb. 1973. 

15. L.crain Moved into 5th floor of new Lorain County Administra-
tion Bldg. in March, 1974. 

16. Marion Recently remodelled attic for these affices: P. O. IS, 

referee's, and secretarie's. 

17. Medina Moved into new county courthouse January, 1969. 
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18. Mercer 

19. Mi.ami 

20. Monroe 

21. Montgomery 

22. Musldngham 

23. Portage 

24. P Lltnam 

25. Richland 

26. Ross 

27. Seneca 

28. Shelby 

29. Summit 

30. Union 

31. Van Wert 

~)2. Warren 

,~ 3 o . Washington 

34. Wayne 

-68-

Remodelled one year ago converting one large room 
into chambers, courtroom and file room. 

Moved into new Miami County Safety B uileling in 1974. 

Recently remodelled. 

Family Court B uj.lding built in 1960. 

Juvenile Court Center built in 1963. 

New juvenile detention and COLlrt facilities, 1974. 

Office remodelled 1972. 

Located in new courthouse, built 1968. 

Remode lIed sections of courthouse to provide for 
juvenile-probate facilities, 1973. 

New juvenile COLlrtroom designed and built six years 
ago. 

Recently remodelled courtroom and chambers. 

J Llvenile detention and court center built in 1956. 

Remodelled and expanded COllrt facilities in 1969. 

Remodelled offices (in basement) 1970. 

Recent remodelling. 

Located in courthollse annex built in 1968j courtroom 
is a relatively recent addition to the :Eacilities. 

Recent remodelling and refurnishing completed in 
1974. 

B. Counties anticipating specific facility changes: 

1. Adams 

2. Allen 

3. Clark 

New section being added to the courthouse to include 
juvenile and probate courtsi to be completed Jan. , 
J.975. 

Currently building new detention juvenile court faci­
lities 1.0 be operational in Sept., 1974. 

New facilities now in the planning phase. 

~--} 

l~~ 
,,~.~ 

$ •• , 

~---I~ "- -

. ,-

.' 

4. Clerrnont 

5. Cuyahoga 

6. Defiance 

7. Delaware 

8. Fairfield 

9. Fulton 

lO. Gallia 

11. Henry 

12. Knox 

13. Lake 

14. Logan 

15. Marion 

16. Meigs 

-69-

Plans I:o:r n new detention- juvenile court building 
are being submitted to the voters in the for m of a 
bond levy. (Architectural drawings arc already 
made. ) 

Anticipate running an architectural and space uti li~ 
zation study in the future; tesult: major :remocleUing 
of current facility. 

Currently planning a ~t~Colinty detention facility which 
may include informal hearing fuci lities. 

Currently a committee investigating addition to 
courthouse or a new building for the court; exploring 
possibi lity of grant to employ an architect to draw 
up plans. 

New building to hOllse, the probate and juvenile 
courts; and other county of:Eices 1 to be completed 
by Jan. 11 1975. 

Currently planning a 4~county detention facility 
which may include informal hearing facilities. 

Grant applictions for remodelling of COLlrtroom 
already made; probably won't be available till next 
March. Would also involve expansion of court 
offices. 

Currently planning a 4-county detention facility which 
may include informal hearing facilities. 

Additiona\t space currently being provided and re­
modelled to house; chambers, courtroom, and wait­
ing room. 

Bond issue on the ballot this fan for a juvenile court 
center whic.h would include hearing room facilities. 

Projecting courthouse remodelling and building a 
neW wing which would give juvenile court new offices. 
Now have plans by architect but, it will prohably be 
2-3 years before being built. 

Will be adC\ing a new cOUrtrooll1 to the juvenile 
o!fices by .. remodelling the law library; estimated 
nmetable. Jan. 11 1976. 

Remodelling at the time of our visit; included install­
ation of air conclitioning and new lighting, painting and 
addition of a room for P. O. 



17. Pickaway 

18. Pike 

19. Richland 

20. Sandusky 

21. Tru mbull 

22. Wood 

-70-

County is planning an addition for the courthouse 
which would affect the 'juvenile hearing room; the 
ti mutable is quusttonabte. 

New court faci.lities on 3rc1 floor of courthouse; 
scheduled to be opel' ational by Sept. 1974j wi 11 
include: courtroom, chambers, clerk~secretarial 
area, 2 P. O. 's offices) general purpose (confer~ 
ence) room, and waiting room. 

Construction of a new detention center now in pro­
gressj hopefully completed in 1974. 

Addition to be made to current courthouse pro vi­
cling Dew :facillt.ies to the juvenile COUrt; hope to be 
completed in about a year. 

Newly remodeUed detention :facilities (locateel in 
basement of older builclil1g across from the court­
house) will include single hearing room; planned 
completion Sept., 1974. 

New juvenile cOUrt center planned to contain hearing 
room and detentia1 facilities; to be completed in late 
Spring, 1975. 

Note: The above statements relate to the siwation which existed at the 
time of the Project's visit to each county eluring the summer of 1974. 
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AI' PENDIX III 

The Ohio Juvenile Rules as they Relate to Courtroom Facilit1es 

A,. Rule 21 Preliminary Conferellce 

1. At any time af.ter the filing of a complmnt, the COllrt upon motion of 
any party or upon its own motion may order one or more conferences 
to consider such matters as 'Ni II promote a fair and expeditious 
proceecli ngs. 

B. Rule 27 Hearings: General 

1. The jUV'enile court may conduct its hearings in an informal manner 
and may adjourn such hearings from time to time. In the hearing 
of any case the general public may be excluded and only such persons 
admitted as have a direct interest in the case. 

All cases involving children shall be heard separate and a'part from 
the t.rialof cases against adUlts. The COLIrt may excuse the atten~ 
dance of the child at the hearing iti. neglect 0:( dependency cases. 
The court shall hear and deter mine all cases of chHdren without 
a jury . 

C. .Rule 29 AdjLlsting Hearings 

A. Initial procedure upon entry of a clenia~ 

L If the party denies the allegationi3 1 the court shall: 

a.) order the separation of witnesses l upon request of any party ..•. 

D. RLile 37 Recording of Proceedings 

1. In all juvenile court hearings, Llpon request of a party, or upon the 
the court's own motion, a complete record of all testimony or other 
oral proceedings shall be taken in Shorthand, stenotype or by any 
other adequate mechanical or el~ctronic recording device • 

E. Rule 40 Referees: Appointment 

1. The Juvenile Judge may appoint one or mOl'e referees. The appoint~ 
ment of a referee may empower him to act in a single proceeding 
or in a specified class of proceedings or portions thereof. The Juv~ 
enile Judge shall not appoint as referee any person who has cOntem­
poraneolls responsibility for working With, or supervising the be~ 
havior of, children who are subject to dispositional orders of the 
ap{XIinring cOLIrt or any other juvenile court. 
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APPENDIX IV 

P reservation of Testimony 

,-~~ 

J-:~, .... 
j~. ' 

Jo", .~. ',: 

TABLE 4 
METHODS EMP LOYED FOR P RESERVING TESTIMONY 

r--'-'-.' 

COUNTY COURT 
REPORTER 

Adams X 

Allen X 

Ashland 

Ashtabula 
I 

Athens 

Auglaize 

Belmont X 

Brown 

Butler X 

Carroll 

Champaign 

Clark 

Clermont 

Clinton (X) 

Columbiana 

Coshocton 

X; primary method 
(X); secondary rnethod 

AUDIO 
RECORD 

(X) 

X 

X 

X 

X 

X 

(X) 

X 

X 

X 

X 

X 

X 

X 

-73-

HOW OFTEN HOW O:FTEN 

VIDEO RECORD RECORD 
REQUIRED 1I1:ADE 

2/year W. R. 

100% 

30% 

50% 50% 

10% 10% 

Rarely Rarely 

Rarely Rarely 

100% 

100% 
~,.~-. 

Serious 
Cases 

not Jery 
()~ten 

W. R. 

100% 

75% 

All but 
Traffic 

Once a day 



,-
COURT 

COUNTY REFORTEi'f 

Crmvford X 

Cuyahoga 

Darke X 

Defiance (X) 

Delaware (X) 

-
Eric 

....-.-.._ b ._---
Fairfield 

... -
Fuycttc 

I~ranklin X 

Fulton X 

Gallia X 

Geauga X 

Greene 

Guernsey X 

Ham:llton X 

Hnl1cock X 

-74-

TABLE 4- -Continued 

AUDIO VIDEO 
RECORD 

-
X 

.... " .. 

X 

X 

X 
.. 

X 

.' 
X 

-.~.~ 

-
(X) (X) 

X 

(X) 

FlOW OFTEN I-lOW OFTEN 
RECORD RECORD 

REQUIRED MADE 

--
5% 5% 

"'-'" 

:""'I:'t':'JI'l'Q"W'f"n-TT"'~~ ..... ~.-; ~'""" -- -'" 

1-1/2 W. R. 
days a week 

Never in 1 yr 100% 

10% --
Contested 

C'.::JRP~ 

100% 
-~-.--.,..~ 

10% 

12.5% 

--
Not very W. R. 

often 
.~~-H""'~"uo.r ____ ~-............... ~ 

""'.Ar~'M' 

2% 

100% 
-. 

W. R. 

W. R. 

t ' 

•
:~ 

, 'I ,", 

.J.,' 
III " 

COUNTY 

Hardin 

Harrison 

Henry 

I-Ugh land 

I-locking 

I-Iolmes 

Huron 

Jackson 

Jefferson 

Knox 

Lake 

Lawrence 

Licking 

Logan 

Lorain 

Lucas 

COURT 
~EroRTER 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

-75-
TABLE 4,- -Continued 

I-lOW OFTEN HOW OFTEN 
AUDIO VIDEO RECORD RECORD 

RECORD REQUIRED MADE 

2-3 cases 2% 
year 

X 15per /yr. 

100% 

W. R. 
-",:. 

Rarely 
. 

" 

lin 1-1/2 W. R. 
yrs. ,-

X 5% 

X 100% 

2;)% 

5-10% 

X AU the time, 

X 30% 

1 in 3 mo. W. R. 

(X) 

.l~ 



COUNTY 

Mn.dison 

Mahoning 

Marion 

Medina 

Meigs 

Mercer 

Miami 
--

Monroe 
1-----

Montgomery 

Nlorgan 

Morrow 

Muskingum 

Noble 

Ottawa 

Paulding 

Perry 

COURT 
REPORTER 

X 

X 

X 

X 

(X) 

X 

X 

X 

X 

X 

X 

X 

X 
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TABLE 4- -Continued 

AUDIO VIDEO 
RECORD 

X 

X 

X 

X 

X 

(X) 

X 

(X) 

(X) 

" 

HOW OFTEN HOW OFTEN 
RECORD RECORD 

REQUIRED MADE 

...- .. ~~ 

90-100% 

-' 
50-60% 

'""""" " 

10% 100% 
,-

1% ----......... ~. 

2 in a year w. R. 

.~ 

100% 

2 in 7 years W. R, 

8-10% W. R. 

---
25% --

1% 

20-25% 

4.-5 times 
in 6 years 

Rarely W. R. 

1% w. R. 

, COUNTY 

Pickaway 

Pike 

f, ",. 

Portage 

Preble 

Putnam 

~-- F i!j,"-

Richland 

Ross 
, 

Sandusky 

Scioto 

Seneca 

Shelby 

Stark 

Summit 

Trumbull 

Tuscarawas 

Union 
~. -.,.... , 

. -_." 

COURT 
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TABLE 4- -Continued 

AUDIO 
.REPORTER RECORD 

VIDEO 

X 

X 

(X) X 

X (X) 

X 

X 
,. 

j.~ 

X 

X 

X 

X (X) 

X (X) 

(X) X 

X 

X 
, 

X 
**"':' 

I .. :lOW OFTEN HOW OFTEN 
RECORD RECORD 

REQUIRED i)/lADB 

109% 

Seldom 10% 

100% 

1 per mo. 

5% W. R. 

99% 

100% 

6 per yr. W. R. 

Often as 
possible 

40% 

10% W. R. 

100% 

100% 

100% 

5% 



p 

COURT COUN'TY REPORTER 

Van Wert X 

Vinton 

Warren 

Washington X 

Wayne X 

Williams X 
.- .. ,~ 

Wood X 

Wyanc10t 

TOTALS 
X-50 

(X)-5 

X; primary method 
(X); secondary method 

W. R.; when required 
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TABLE 4- -Continued 

AUDIO VIDEO 
RECORD 

X 

X 
-

(X) 
. 

(X) 

X 

X-37 X-I 
(X)-13 (X)-2 

HOW OFTEN HOW OFTE1\ 
RECORD .f\ECORD 

REQUIRED MADE 

W. R. 

Not often 

100% 

1% W. R. 
, --, 

--
I in 8 years 

...... I .. 

W. R. 

10% W. R. 
--

-79-

Video Equipment 

Very few counties visited by the project ha~l video equipment available 

to them. A' total of six of the 88 counties had Video equipment. Of those 

six only fOLlr ever used their equipment for the preservao.on of testimony" 

Only one of these four used video equipment regularly for the purpose of 
, 

preserving teso.mony. The others used their equipment in only a few cases 

to preserve the testimony (see following table). A couple of the J uclges 

who have video equipment available to them feel it is used more effectively 

for personnel training. 

When asked their opinions on whether or not video equipment would 

be an aid in the juveni Ie proceeding~ 55 (or 68% of those Judges asked) 

felt that it would not be an aid in the juvenile proceedings. Most negative 

feeling towards video equipment lies in the feeling that its expense is not 

justified by its benefits. Eighteen (or 22% of the J uclges asked) felt that 

video would be an aid in the juvenile proceeding. Much of the positive res­

ponse was qualified by a statement of its various limited applications such 

as depositions, cases which may be appealed, and review of a referee's 

hearing. 

Video equipment, in most cases, requires a trained operator. Com­

bined with the initial expense of the equipment these two factors make video 

recording as a means of preserving testimony prohibitively expensive for 

most counties; especially the smaller ones. 



COUNTY MAKE 

Auglaize NA 

Geauga 
Sony AVe 
3200 DX 

Lorain NA 

Portage Sony 

Stark Sony 

Summit NA 

TABLE 5 
VIDEO EQUIPMENT 

, 

NUMBBR NUIvIBBR HOW 
of of OFTEN 

CAMBRAS lv1IKBS USED 

1 NA Never 

1 NA 1% 

1 NA 1-2 
times 

3 

I 
4 100% 

1 4 Not much 

NA NA NA 

NA; either not ascertained or not answered 

TABLE 6 
TIPES OF I{ECORDING EQlnPMlNT 

N TYPE l..,1AKF 

COUNTY 0 
i\10DEL N Reel Oicra-

E Disc Belt to Cass Edison phone Sony Other 
Reel etrc Voicc-

writer 

Adams X 3-4 ~1~' 

Allen 'V 
A 

Ashland X B aird-
~1R-600-4 J, ... _ ......... .: ....... 

I1.lU1J.'u\"" 

Ashtabula X Uher 5000 

Athens , X X 

Auglaize X Baird- i\1R-600-4 Atomic 

Belmont X X Time 
Master 

Brown X Grey- 1949 Autograph 

Butler X X Portable 

Carron X Memo 
Cord 

Champaign X X TC-152-0t 

Clark X X r 

Clermont X X 

Clinton X X TC-126 

Columbiana X X 

Coshocton X X TC-860 

Crawford X . 

PURFDSE USED FOR 

RECORD PERSONNEL 
HBARll\1GS TRAINll\1G 

DEFDSI- I 
TIONS 

X 

X 

X 

X 

NUMBER 
of 

M T 
i r 
k a 
g ~ 

4-6 

4 - -4---

4 1 

3 6 

5 4 

2 1 

1 1 

1 1 

-1 1 

4 2 

4 

1 1 

5 2 

3 1 

1 1 

X 

X X 

X 

- :-
HOW JUDGE' 

OFTE!'J VIEW ON 

USED PERFORMANCE 

rarely Not very well 

.-~----
.-.--. - --' ~ --.-~- ..... ---- -~ 

30% 

50% 

10% 

Not used yet 

Rarely 

By referee 

100% 

Serious cases 

On request 

100% 

75'J::. 

AU but traffic 

Aroutonce 
aduy 

Good 

Fine 

~ 

Good 

, 

Gooj 

Very well 

j Well 

Very weI! 

Fine 

Good 

Poor 

-
I 

I 

00 
;­, 

f-

I 

00 
o 

I 

.-. 



N TYPE 
0 

COUNTI ~ Reel Edis-,)TI 
E Disc Belt m Cass- Voice-ette 

I 
Reel writer 

Cuyahoga X X 

Darke X , 

Defiance X X 

Delaware I X 

! -

1 X Erie ! 
! Fairfield I X 
I 

Fayette X 
xl 

X { 

Franklin X t 
Fulton X I 
Gallia X f 

. 
Geauga X 

Greene I X l 
Guernsey X 

Hamilton 

Hancock X 

Hardin X 
. 

Harrison X 

J ~ , • 'W • ~ ~ . -" -, , ~ 'W .~ 

~ . " 1 .~ l ~ 

N TYPE 

a 
COUNTY N Reel Edison 

F DisC' Belt [Q Ca:;:-; VOice-
Reel crte writer 

Henry X 

!-lighland X y 

Hocking X 

Holmes X 

Huron X 

I I 

I 1 

Jackson X , , 
I " 

I 

Jefferson I X 

Knox. X 
I 
f 
~ 

Lake X 
.. 
I 

Lawrence X ! 
~ X 

Licking ( X 

! 
Logan X . 

1 

Lorain X J 
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C. Recording Equipment Available 

What follows is a short description of the variOllS models of courtroom 

yecorc..U,ng equipment offeted by the different manufacturers. This pro­

ject il1 no way intends for these descriptions to endorse one manuEacturer's 

equipment over a.nother's. They are not endorsements but, hopefully ~ 

helpful descriptions which can be fo Uowed up by contacting the representi­

dYes of the manufacturers for further information. The exclusion of any 

manufacturer is unintentional and should not be taken as a rejection of that 

company's eqUipment by the project. 

1. B aJ~cl-Atomic Recording Devices. B aird- Atomic recording devices 

are outleted in Ohio by Video Record Inc. of Columbus. They sell two 

ext]~emely sophisd.cateJ versions of a reel~ to-reel tape machine. One is 

a four channel version and the other is an eight channel machine. Video 

Record Inc. will cLlstomize and modify tbe machine to fit the specific court 

if so desired. Life expectency for either of the two machines is in the 

viciniLy of eight years with continual lise and regular prcventitive mainte­

nance which is provideJ for approximately $100 per year. Emergency 

service will be provided within 24 hOllrs. The B nird-Atomic machine is 

one of the most sophisticated courtroom recording systems on the morket. 

The price reflects this. The approximate cost of the fOLlr channel machine 

(rvJR-600"'4) is $2,900 which includes such items as a 1 mortth supply of 

tap(;~ tape; file cabinet, etc. as well as aU the mikes needed (4). The eight­

track machine (MR-600-S) With the same additional items will cost approx­

imately $4,3.85. The price incl.icates the quality of the machine. It is one 
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of two or three m~;;'hines on the market that represents tbe current state 

of the art in courtroom reconting systems. Jack Rogel'S of Video Record 

Inc. is very helpful and would be more than willing tu ans,\ver any queries 

regarding this machine or courtroom recording eqUipment in general. 

Jack l:Zogers 
Sales Manager 
Video Record, Inc. 
709 S. High Street 
Columbus, Ohio 43206 
(614) 444-6865 

2. Dictaphone Recording Devices. Dictaphone markets a sophisticated 

machine specifically deSigned "tnr courtroom use kno\>v11 as the CMS II. 

The CMS II is a reel-to-reel tape recording machine which is capable of 

reconting and playing back four channels. Dictaphone offers a preventitive 

maintenance contract which guarantees the CMS n for 8 years. Dictaphone 

is on a delivery schedule of 90 days after receipt of orcler. Twenty-fOUl" 

hOLlr emergency service is provided. 

The eMS II mounted in the console cabin et and with headset win cost 

approximately $2,500. With microphones, tape and other accessories 

the total price will be in the area of $3,000. A more complete cost break~ 

clown win depend on the specific court and its needs. 'tvlore complete in­

formation concerning the CMS II can be obtained from any Dictaphone 

hranch office. 

Dictaphone CorpJration 
2494 Manchester Rd. 
Akron, Ohio 44314 

Dictaphone Corporation 
7618 Reinhold Dr. 
CinCinnati, Ohio 45237 

Dictaphone Corporation 
1223 Wilmington Ave. 
Dayton, Ohio 45420 

Dictaphone Corporation 
2315 Brookpark Rd. 
Cleveland, Ohio 44134 

Dictaphone Corporation 
5151 Monroe St. 
Toledo, Ohio 4362'3 

Dictaphone Corp-Jrad,on 
1095 Dublin Rd. 
P. O. Box 142 
Columbus, Ohio 43215 

Dictaphone Corporation 
3612 Southern Blvd. 
Youngstown, Ohio 44507 
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3. IB M Recording Devices. lB M markets a magnetic- belt type single 

channel recording device. Although marketed primarily as a dictating 

unit this recording device (model 273) can be incorporated along with some 

other electronic equipment into a courtroom recording system. Further 

information, inclucli.ng prices, can be obtained from any IB M branch office 

or from Ron Gates, Office Products Division of IB M in Columbus. 

Ron Gates 
Marketing Representative 
Office Products Division 
IBM Corporation 
140 East Town Street 
Columbus, Ohio 43215 

4. Sony Recording Devices. Sony makes two types of recording 

systems which can be adapted to courtroom use: a single channel cassette 

system and a two channel cassette system. 

The single channel system consists of a recorder (BM35D), a transcriber 

(8 M 25), four Sony microphones, one microphone mixer, and six dozen 

C 120 tape cassettes. The equipment is the same as that used throughout 

business and industry for dictation purposes (with the exception of the micro­

phones and the mixer). As such it can also be used for dictation purposes. 

The extimated cost of such a system is $1,450.50. 

Sony also makes a two channel system adaptable for courtroom re­

cording. Such a system would consist of a two channel recorder (TC 152 SD), 

a two channel transcriber (B M 25 A), four Sony microphones and six dozen 

C 120 tape cassettes. This equipment is also used in business and industry 

for dictation purposes. The eS1.:imated cost of the two channel system is 

$1,326. 
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Both above Sony systems will be tailored to meet the court's specific 

needs when installed. Russ I-1elms of Dolbey and Company in Columbus 

would be more than willing to answer any questions you may have concerning 

the above systems and courtroom recording equipment in general. 

Russ Helms 
Do Ibey and Co. 
2041 RiverSide Drive 
Columbus, Ohio 43221 
(614) 488-3139 

Dolbey and Co. 
1400 East Third Street 
Dayton, Ohio 45403 
(513) 222-9628 

Di versified Business Machine 
50 South Maple 
Akron, Ohio 44303 
(216) 434-8790 

Do Ibey and Co. 
3388 Erie Avenue 
Cincinnati, Ohio 45208 
(513) 871-9000 

Diversified Business Machine Co. 
600 Dueber Avenue S. W. 
Canton, Ohio 44706 
(216) 452-5783 

Beals Office Machines 
131 S. Elizabeth 
Lima, Ohio 45801 
(419) 222-1.076 

5. Sound Research Recording Devices. Sound Research markets cl. 

four track reel-to-reel courtroom recording m.achine known as the SR 40. 

It is one of a few recording machines on the market specifically designed 

for courtroom LIse. 

A typical system with the SR 40, It microphones, and 150 hours of 

recording tape wilt run in the vicinity of $2,600 with variations depending 

on the specific installation and adaptions to suit the court's needs. 

Sound Research is marketed in Ohio by the same companies listed above 

who market Sony products. Again, Russ Helms of Dolbey and Company in 

Columbus would be glad to answer any questions concerning this machine. 
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D. Resource Materials on Reco:rcling Equipment 

For further guidance on the topic of recording equipment ieference 

can be made to the following; SOlTle of which are more helpful than others. 

1. "1' reservation of Testimony in Proceedings in the District Courts 
0:[ Massachusetts" 

Honorable Robert S. Prince 
Presiding J L1stice 
District Court of East Nodo lk 
Quincy, Maryland 02169 

Exce Hent treatrnent of the subject of (', '!,lrt1'00m recording. 

2. 'IVO luntary Standards for Courtroom Recording Systems" 

Mr. Alan R. Cook 
National Bureau of Standards 
Di vision 272 
Section 55 
Boulder, Colorado 80302 

Prepared for the National Institue of Law Enforceme.nt and Crin~n~t 
Justice under the aegis of the Law. Enforc~ment ASslst.a-r:ce Aclnnn.l­
stration, U. S. Department of J ustlce to mel co~rt admll1lstrators. In 
using courtroom recording systems. Content IS somewhat techmcal 
in nature. 

3. "Feasibility Examination of Alternate Methods of Preparing Court-
"[ ." room ' ranscnpts 

Mr. J ames Arnold 
The Cou·rt Administrator 
Superior Coun 
Suite 5B! 5th Floor 
Courthouse 
Sacramento, California 95814 

Validates through elaborate testing procedures the accuracy and 
inexpense of electronic courtroom rer::ording systems. 

.... , ..... 

I 

--------------------------- - -- - - - j 
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.B. Air Conditioning and Courtroom Recordi.ng 

Care should be taken to insure that quiet central air conditioning 

(as opposed to window which is too noisy) is provided. This is especially 

important when a recording is being made of the proceedings because the 

noise produced by air moving eqUipment has a primary audio frequency 

that falls in the middle of the desired auelio spectrum. 

Consequently several attributes should be taken into consideration to 

insure a quiet system. First of all, primary consideration should be given 

to eqUipment on the ba!3is of low noise output. Secondly, the ail- condition­

ing unit should beequipped'vvith centrifugal fans rather than vane axial fans 

and blowers should be of large diameter, slow speed, and be It driven 

rather than small diameter, high speed, and motor-coupled. Thirdly, the 

unit installed should be of larger capacity than that needed so the unit 

will not labor at maximum output and corresponding high noise output. 

Ducts are extreme ly efficient tra.nsmission paths of airborne noise. 

Care in the construction of ducts will reduce the noise genera.ted by tur­

bulent flow and eliminate the noise transmission paths represented by the 

ducts. Constrictions and sharp bends within the ducts should be aVOided, 

since this will tencI to increase the velocity of the air and cause turbulence, 

with the result of increased noise. The vo lume of the ducts should be 

large enough to promote the flow of s tow- moving masses of air. The ex­

haust port of ducts should be open enough to permit the ready discharge 

of the conditioned air. Tightly woven grilles are to be avoided, regardless 

of the aesthetic quality of the grille. The least favorable grille location is 

near a corner of a room, since this location wi II enhance the noise. 
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It iSL1l.L1ch less expensive to initially install quiet air concli.tioning than 

it would be to acoustically treat the courtroom for the noise produced by 

a cheaper lIni t. 
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APPENDIX V. 
Grant Applications 

A number of J ujges expressed a desire for assistance in 

writing applications and pre-applications for state and federal 

funjing. The Execlltive Committee of the Ohio Association of 

Juvenile Court Judges addressed itse If to this problem and apptiem' 

for a grant to fund a project which would offer technical assistance 

and grant-writing services to the 39 Juvenile Courts serving pop­

pulations of less than 40,000. 

Entitled "J uvenile Court Technical Assistance Project, II the 

proposal was rejected for the fonowing reason. "To provide such 

technical assistance is a staff function (AJ D) and responsibility. 

If a potential applicanrr is having difficu tty in submitting a pre­

application, he shou ld contact AJ D. " 

In keeping with this we have included herein a Hst of the 

various Administrative P Lanning Districts whose staff people will 

answer any questions. 

If for any reason there is difficu Ity in obtaining answers 

to your questions let either Deputy Director A. C. Montgomery, 

or Bill Patterson, State Projects C;pecia list knoW about it and 

answers will be quickly obtained. 



Deputy Director- A. C. Nlontgornery Assistant Deputy Director- W. V. Metz 
(614) 466-7610 

Bureau of P tanning and Research 
1'\iI8:C1(~'1mpbe [[- B ure8.u Chlet . 

(614) 466-7782 

Bureau of Grants Management 
P aut 13 ronsdon- I-i'lsca[ Super"<T:lsor 

(614) 466-7780 
Robert Dundon-Audit Supervisor 

(614) 466- 5280 
Bureau of ~ ro jec_t .!\eview 

David F. Henderson-B ureau Chief 
(614) 466-5867 

William C. Patterson-State Projects 

Charles Scales-Program 
Specialist 
Co lumDus/To ledo (614) 466- 5867 Specialist (614) 466-5867 

Frej W .. Engelman-Non-Metro Supervisor 
(614) 4·66- 5126 

Brian B aU-Project Controller 

Horst Gienapp- Metropo litan 
Supervisor 

(614) 466-7780 
Marge Harrison- Fiscal Review Officer 

Gincinnati/Dayton (614.) 466- 5867 

Steve Fried- Program 
Specialist 
Cleveland/Akron (614)466-5280 

Administrative Planning Districts 
Freel W. Enge lman- Non- Metro Supervisor 

(614) 466- 5126 

Ad ministrati ve Planning District I 
"George SiTIlth-Team Leader 
Seth Watterson Jeff Isr8lsky 

Allen 
Ashl.and 
Auglaize 
Crawford 
Defiance 
Erie 
Fulton 
[-Jancock 
Hanlin 

Henry 
Huron 
Knox 
Murion 
Mercer 
Morrow 
Ottawa 
P Clu1ding 
P Lltnam 

Richland 
Sandusky 
Seneca 
Van Wert 
Wi 11ia111s 
Wood 
Wyandot 

Administrative Planning District II 
"Carlos 13owden- 1. eam Leader 
Char les As kew George l3 ennett 

Ashtabula 
Columbiana 
Geauga 
Lake 

Lorain 
Mahoning 
Medina 
Portage 

Stark 
Trumbull 
Wayne 

Administrati ve Planning District III 
Ralph Hopper-Team Leacter 
R. Thomas Mallory David Hellard 

Butler 
Champaign 
Clark 
Clermont 

Clinton 
Darke 
Greene 
Logan 

~1iami 
Preble 
Sbelby 
Warren 

Administrative Planning District IV 
Ta"CKR:"" Lawry-'I eam Leader --
J ames Foster Robert White 

Adams 
Athens 
Be Iraont 
Brown 
Carroll 
Coshocton 
Delaware 
Fairfield 
Fayette 
Gallia 
Tuscarawas 

Guernsey 
Harrison 
Highland 
I-locking 
Holmes 
Jackson 
Jefferson 
Lawrence 
Licking 
Madison 
Union 

Meigs 
Monroe 
Morgan 
Muskingum 
Noble 
Perry 
Pickaway 
Pike 
Ross 
Scioto 
Vinton 
Washington 
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