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i~'. i • .' I. 

ATTORNEYS MAil 

Every court is the hub of a continual process of sending and receiving 

notices. On the surface, it appears that a notice is a notice, is a notice, 

is a notice. But, like the tip of an iceberg, upon closer examination, we 

find that notification is a complex weh of forms, statutes, time regulations, 

and certified mailings which lay hidden behind most legal actions brought 

before the court. 

For the courts, the process of notification is a statutory requirement, 

a public service, and a "housekeeping" technique. Many notices that come 

from the courts are required by the various California codes of law or they 

are set forth in the State's Rules of Court. Others are informal notices 

or memorandums that are a courtesy provided as a public service and to help 

insure efficient operation of the court. Courtesy notices are discretionary 
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(vol untary) rather than mandatory. Whether mandatory or di s creti onary, 

the main purpose of notification is to coordinate and assist the activi~ 

ties of contending parties engaged in a legal action. 

The most important function of notification in the State's court 

system is to acquire jurisdiction. Before a court has jurisdiction in 

a~y legal matter, the parties involved must be made aware of the actinn. 

In fact, no legal action can occur unless the parties involved are made 

aware of it. 

The videotape you are about to see follows a typical civil case 

through the notification process in the civil division of a court. It 

is important for you to keep in mind that this test case is used to 

illustrate those points in the legal system which involve notification 

for this specific case. There are many other types of notices that 

involve the courts which have not been covered in the videotape. For 

this reason, this coordinated instruction booklet presents some of the 

more common notices in the following types of actions: civil, small 

claims, criminal, and traffic. It is also important to remember that 

the notices which may issue from the court are so various and numerous 

that it is impossible to explain each of them in this booklet. Therefore, 

this booklet is intended to familiarize you with the general concept and 

purpose of notification and provide some common examples of notices. 

Before watching the program, please read over the Program Objectives 

on the following page and quickly glance through this booklet. 
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PROGRAM OBJE[TIVES 

1. Discuss the purpose of notification in California's courts. 

2. Apply general rules where notification would occur in a 

civil case. 

3. Describe the effect of improper notification on the courts 

and on litigants involved in legal actions. 

4. Discuss methods that aid the court's notification process. 

5. Give two examples of notices that may be provided as cour­

tesy notices to the public. 

n I r /I S r rLc.H c. BEG I NTH E VIDEOTAPE 
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•• 

t THE CONCEPT OF Non FICATION I 

Let's Pretend for a Moment. Imagine you are showing a typical 

courtroom to a twelve-year-old girl named Donna. Before you walk in 

the main door to the courtroom, you explain that the people waiting 

outside are witnesses for the trial. Upon entering the courtroom, you 

point out the judge, the courtroom clerk, the bailiff, the jury, the 

attorneys and their clients. As you leave the courtroom, Donna whispers, 

"Why are all these people here and how did they all get here at the same 

time?" You answer, "These people are all here at the same time because 

notices were sent out by the court staff or by the attorneys. If they 

had not been properly notified, there would not be a trial here today." 
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This brief scenario is intended to illustrate the importance of 

notification in the judicial system of California. The cliche, "What 

if you gave a party and nobody came?" can be rephrased for our purposes 

to read, IIWhat if 'you scheduled a trial and nobody appeared?" The way 

litigants, attorneys, juries, and witnesses become aware of a trial 

(or any other court proceeding) is by some form of notification. 

Importance of Notification. It is not an understatement to say 

that the State's judicial system is based primarily on notification. 

For example, courts acquire legal jurisdiction over matters by giving 

proper notice to the parties concerned. In addition, the process of 

notifying persons involved in a given proceeding allows the court to 

more efficiently schedule (or calendar) all court proceedings. 

In order to illustrate the number and variety of possible notices, 

we looked in th~ flIndex li of Larmac Consolidated Index to the Constitution 

and L,aws of C~).ifornia,197~. Under "Notice", there were listed over 425 

separate categorical entries. These categories ranged from notices 

required under the 1931 Tree Planting Act, to notices for application 

for continuance of trial, to notices sent to owners of diseased bee 

colonies. 

All matters pertaining to State codes or laws are the basis on 

which these 400-plus notices may be issued. The most common codes and 

legal matters relating to these codes that enter the courts are: Code 

of Ci vil Procedure, Evi dence Code, Fi sh and Game Code, Health and Safety 

Code, Penal Code (see Page 17 in this booklet for a listing of California 

Codes) • 
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Notice Defined. The fact that there is such a variety of notices 

and such diverse situations in the judicial system that use notices, 

creates a problem when we attempt to make any general statements about 

the concept of notification as a whole. However, a general definition 

of "notice ll should provide us with a better idea of what notification 

;s. 

What constitutes legal notice and how it must be given (or served) 

depends on the nature of the notice an1 the kind of legal action from 

which it comes. "Notice" then, is one of those words that has many 

different meanings depending on the legal situation. 

Generally speaking, and for our purposes, a notice is any document 

that conveys information that some legal action involving court action 

is pending or has already occurred. IINotice," from a broad legal 

point of view, includes any means whereby intelligence or knowledge 

is communicated. A few of the most common methods employed to convey 

a notice are: U.S. Mail, process service, newspapers and the telephone. 

Basically, there are two kinds of notices: (1) actual notice: 

consists of express communication of a fact; and, (2) constructive 

notice: is imputed by law, that is, the law assumes that in order to 

make the law operational the party (or parties) involved must be 

noti fi ed. 
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Notice: Statutory or Courtesy. Some notices issued by the courts 

are required by statute. For example, trn "Notice of Entry of Judgment" 

is required by section 664.5 of the Code of Civil Procedure. A court 

does not have the option of issuing this notice .. ,it must be issued. 

Statutory notices are considered formal notice to a. party in a legal 

action. Another kind of notice is a courtesy or public service notice. 

These are informal notices that are for the court's convenience as well 

as the public's convenience. Courtesy notices are sometimes called 

"housekeeping" notices because they help the courts maintain a smooth 

and efficient flow of cases through the system. An example of a courtesy 

notice is the "Memorandum Notice of Trial II issued by most courts. 

State 
County' 

or 
j City 
,lAgency 

~ r )Attorney] 

eROTIC!) , 

Notice: Who Notifies Whom? In the State's court system, there are 

five distinct groups concerned with processes of notification: courts, 

attorneys, plaintiffs, defendants, and state, county, or city agencies. 

From these five groups occur fifteen basic kinds of notification tran­

sactions. 
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~-------

1. From court to attorney (private or D.A.) 

2. From court to another court 
, 

3. From court to plaintiff or defendant 

4. From court to the public (.jury summons, 
newspaper ad) 

5. From court to state, county, or city agency 

6. From attorney to attorney 

7. From attorney to court 

8. From attorney to plaintiff or defendant 

9. From attorney to the public 

10. From attorney to state, county, or city agency 

11. From plaintiff to defendant 

12. From defendant to plaintiff 

13. From plaintiff or defendant to court 

14. From state, county or city agency to court 

15. From state, county or city agency to defendant 

[MAIN TYPES OF NOTICES] 

In most California courts there are four main divisions or depart­

ments that are concerned with notification. They are: civil, small 

claims, criminal, and traffic. Each of these divisions is concerned 

with different types of legal actions. Thus, each division uses different 

types of notices in processing these 1egal actions. 
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Within each of the divisions there are certain types of notices 

that are statutory and others that are discretionary (voluntary). 

Statutory notices are usually standardized throughout the State's court 

system (thanks to the Judicial Council of California). Discretionary 

notices, under the heading 0::' "housekeeping notices", vary in kind, 

format, and purpose. 

Many voluntary notices used by a court are unique to that court; 

they are not necessarily standardized throughout the State court system. 

This diversity of notices used by each court makes it impossible to 

provide a detailed description of each kind of notice. Keep~ng this 

"diversity of notices" in mind, the following are a few of the more 

common form letter notices that may be used in each division of your court: 

Civil Division 

Summons. The Summons is the most 

important notice issued from the ctvil 

division. It is prepared by the 

attorney, conformed and file-stamped 

by the court (the original becomes 

part of the permanent court record), 

and served by the attorne'y (or a party 

acting for the attorney), The most civil 
important purpose of the Summons is to noti fy the defendant that' some 

.-
legal action is pending. The Summons is written in English, with the 

most important parts also written in Spanish. 
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Memorandum Notice of Trial. This notice is issued from the court 

and is prepared by the court. It is essentially a courtesy notice to 

the public as well as a "housekeeping notice" for the courts. 

Notice of Entry of Judgment. This notice issues from the court and 

is sent out to the parties that appeared in the matter. This notice is 

statutory (CCp 664.5). 

Notice of Motion. This notice is prepared by the office of the 

attorney, is conformed and fi le-stamped by the court, and sent to the 

opposing party. 

Notice of Filing an Affidavit and Claim of Exemption. This notice 

follows the levy of a Writ of Execution. It is prepared by the defendant 

on whose assets the Writ has been served and filed with the levying 

Sheriff or Marshal. An exception is in the case of government employees; 

In this case the employee files a Claim of Exemption with the controller 

of the governmental agency that employs him. 

Notice of Appeals. The attorney prepares thisnoi:ice, the court 

conforms and file-stamps it, and sends a copy to the opposing party. 

Whether the appeal is allowed or denied, an entirely new notification 

process begins. 

Notice of Trial .. A statutory notice that is served by either party after 

the court has conformed and file-stamped it. 
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Small Claims Division 

Claim of Plaintiff. This is the 

initial notice which begins a small 

claims action. The formal "Claim of 

Plaintiff" is usually prepared by the 

plaintiff. There are four different 

methods of serving the defendant in 

a small claims action: by certified 

mail, by process server, by the 

sheriff1s office, or by personal service. 

small 
claims 

The court is required, by 

statute (CCP l17H), to provide certified mail service for a nominal fee. 

Noti ce of Rendi ti on and Entry, of Judgment. The court pr~pares th·i s 
• 

notice which is required by statute (CCP l17H). Th~ pu~pose of this 

notice is to inform all parties involved in the action as to the judgment. 

Notice of Appeals. Obviously this notice is available only to the 

defendant. If an appeal is allowed or granted, then a new cycle of 

notification begins. This new cycle is handled by the Appellate Department 

of the Superior Court rather than by the original trial court. 
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Criminal Division 

Notice of Time and Place of Appearance. 

A notice that is prepared by the court 

if no warrant has been issued. This 

notice informs the defendant of the 

time, court, department, and date of 

the pending legal action. 

Warrant. One of the most important notices in the criminal division. 

It not only establishes jurisdiction over a specific defendant, but it is 

also the first information many defendants receive regarding the pending 

legal action. The warrant is signed by the judge and is prepared and 

issued by the court. 

The following four notices are courtesy notices. They come under 

the heading of "housekeeping notices", None of them are required by 

statute; however, almost all courts issue some form of notice in each 

of these stages of the criminal process. Each of these notices are pre­

pared and 'issued by the court. The phrase "Memorandum Only and Not to 

be Considered as a Formal Notice" may appear at the top of these notices. 

Notice of Trial. In the criminal division, this notice is not 

required by statute as it is in the Civil Division. 

Notice of PreliminarY Hearing. Self-explanatory. 

Notice of Disposition Hearing. Self-explanatory. 
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Notice of Jury Trial. Self-explanatory. 

Summons for Jury Duty. This notice is prepared by the court. 

Statute requires that a formal summons be sent to all potential jurors. 

~otice of Conviction. This notice is an abstract on each penal 

code conviction and is required by statute. It is sent to Criminal 

Identification and Investigation in Sacramento. 

Traffic Division 

Traffic violations account for a 

large volume of most Municipal and 

Justice Court's daily activities. 

They also involve more "defendants" 

than do other divisions of these 

courts. The notices that issue from 

the traffic division are closely 

regulated by statute. 

There are two main kinds of violations processed in the traffic 

division, moving violations and parking violations. For moving violations, 

the ticket itself serves as the notice to appear. However, most courts 

send a Notice of Warrant as a courtesy prior to actually issuing a 

Warrant for Arrest. For parking violations, a Notice of Illegal Parking 

is required by statute (21103 VC) prior to issuing a warrant. The more 
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common notices used by the traffic division are: 

Notice of Bail Forfeiture. This notice is required by statute 

if the bail is over $50 (less if the defendant so requests), 

or if the bail has been posted by a surety bonding company for 

any amount. 

Notice of Conviction. This is an abstract notice, required by 

statute, and sent to the Department of Motor Vehicles in 

Sacramento. 

Notice of Failure to Pay Fine, Notice of Failure to Appear, 

Notice Fine Has Been Paid. These three notices are required 

by statute and are sent by the traffic division to the 

Department of Motor Vehicles. 
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• .~ I 

The process of notification is involved, complex, and often demanding. 

Large numbers of notices pass through each court daily. Many of these 

notices have statutory and time requirements that must be met. Because 

of the complexity and volume" improper notification can and does occur. 

When it does, the result can mean a waste of the court's time and facilities, 

inconvenience to the parties at action, and rescheduling and calendaring 

problems for the clerk's office. 

Maintaining accurate court records, keeping complete and orderly 

files, and havi'n~ an alert support staff can safeguard against break­

downs in the court's notification processes. 

Whether notices are a legal obligation, a courtesy service, or a 

"housekeeping" technique, their timely issuance is of the utmost importance. 

It is important to remember that the way the courts handle the process of 

notification will either improve or disrupt the flow of judicial business 

through California's court system. 
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S ELF - REV lEW 

1. Write a brief paragraph about the purpose of notification 
in California's courts. 

2. List the general rules that determine where notification 
would occur in a civil case. 

3. Write a brief paragraph about the effect of improper. 
notification on: 
-the courts: 

-the litigants involved i~ legal actions: 

4. List two methods (or elements), used by the courts, that 
aid the court's notification process. 

5. Give two examples of notices that may be provided as 
courtesy notices to the public. 
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CAL I FOR N I A C nnE S 

Notices can issue from any matter involving these codes. 

Food and Agricultural Code 
Business and Professions Code 
Ci vil Code 
Code of Civil Procedure 
Commercial Code 
California Constitution 
Corporations Code 
Deering Act (General Laws) 
Education Code 
Elections Code 
Evidence Code 
Fish and Game Code 
Financial Code 
Government Code 
Harbors and Navigation Code 
Health and Safety Code 
Insurance Code 
Labor Code 
Military and Veterans Code 
Penal Code 
Probate Code 
Public Resources Code 
Public Utilities Code 
Revenue and Taxation Code 
California Rules of Court 
Streets and Highways Code 
Unemp1.oyment Insurance Code 
Vehicle Code 
\vate,r Code 
Welfare and Institutions Code 
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SUPERIOR COURT OF CALIFORNIA, COUNTY OF TUOLUMNE 

Plaintiff (s) 

VS, 

Defendant(s) 

Nil, 

NOTICE OF: 
[1 PRE-TRIAL CONFERENCE 
[l SETTLEMENT CONFERENCE 

NOTICE is hereby given that the above entitled case has been set for 

Pre-Trial Conference Settlement Conference ,-----
on 

------------------------------------~ 
at ___ _ .M., at the Courthouse, 

Sonora, California. 

For Pre-Trial Conference: CO\lnscl urt' referred to Rules 210, 211, 212, 216, 217. 

For Settlement Conference: Counsel are referred to Rules 207.5. In personal injury cascs, 
tho following shall be complot~d and available for Judge's inspection: 

a) Latest medical examinutions by both sides; 
b) summary of all special damages; 
c) All accident reports and photographs; 
d) Depositions, if any. 

Dated: CARLO M. DE FERRARI, County Clerk 

By: ______________________ Deputy 

CI':R'l'IFICATE OF MAUING 

I, CARLO M. DE FERRARI, County C'lf'rk <lnd Cll'rk of the Superior court of California for Lhf' 
County of 'l'uolumne, and not a i'tlrty to tho within action hereby certify: Tr1c1t on the uatc 
set forth below, I scrved the f()rc~()inq noticc on the parties in the within action, by de­
positing true copieR thereof inclosed in sealed envelopes with postage thereon fully pre­
paid in the united States PosL Officu mail box at Sonora, California addressed as follows: 

Dated: CARLO M. DE FERRARI, County Clerk 

By: ________________________ Deputy 



IN THE MUNICIPAL COURT, NORTHERN JUDICIAL DISTRICT 
COUNTY OF SAN MATEO, STATE OF CALIFORNIA 

THE PEOPLE OF THE STATE 
OF CALIFORNIA, 

Plaintiff, 

VS. 

Defendant. 

) 
) 
) 
) 
) 
} 
) 
} 
) 

------------------------) 
TO: Bondsman 

or Depositor of Money 

Case No. ------------------
NOTICE OF FORFEITURE OF BAIL 

P .C. 1305 

Please be advised that the Court has ordered the forfeiture of your 
hereinafter described bail for the non-appearance of defendant, 
which order was entered on 

Money ____________________________ Amount $ ____________ _ 

Treasury Bond No. Amount $ -------------- -------------
Surety Bond NO. _________________ Amount $ ____________ _ 

In the event of the forfeiture of a Treasury Bond, please contact 
this Court immediately to redeem same. 

In the event of the forfeiture of a Surety Bond, you are referred 
to the provisions of Section 1306 Penal Code, California. 

RICHARD R. LIBERTY, 
Clerk of the Municipal Court 

Deputy Clerk 

Dated: 

212-88 



IN THE MUNICIPAL COURT OF THE NORTHERN JUDICIAL DISTRICT 

COUNTY OF SAN MATEO, STATE OF CALIFORNIA 

THE PEOPLE OF THE STATE OF CALIFORNIA, 

Plaintiff, 

vs. 

......................................................................................................... 
Defendant 

AFFIDA vrr OF MAILING NOTICE 

OF FORFEITURE OF BAIL 
(P.C. 1305, 1306) 

No ......... "" .................... . 

I, ................................................................................................ , under penalty of perjury declare t.hat I am a Deputy 

Clerk of the Municipal Court, Northern Judicial District, County of San Mateo, State of California, and 

that I have this day deposited in the United States mail, with postage prepaid thereto, a Notice of Forfeiture 

of Bail in this action, addressed to the corporate surety company and to the bail agent or solicitor, at their 

addresses as they appear on the bond, or to the depositor of bail, and as follows: 

Corporute Surety Company Bail Agent or Solicitor 

Depositor of Bail 

Dated: 
•• ••••••••••• , ••••••• 1 .................................................................................. . 

Deputy Clerk 

212-82 



Nnmo, Add fI'SS and ToJppfHlnr· No, of A Uorrll'Y (s) This Spacp for US!) of Court CJ!'rk Only 

Attorney(s) for 

MUNICIPAL COURT OF CALIFORNIA, COUNTY OF ALAMEDA 
ALAMEDA JUDICIAL DISTRICT 

1516 Oak Street, Alameda, California 94501 

No .. ____________________________ _ 
Plaintiff (s) 

VB. 
MEMORANDUM TO SET CASE FOR TRIAL 

Defendant(r.;) 
(Abbrevllllcd Tille) 

I herehy represent to the court that this cailO ir.; at isr.;ue, and request that it be ROt for trial. 
Nature of the case: _______________________________________________________________ . ________________________________________________________ _ 
Jury trial . _______________ ~ __ .. demanded. Time nccer.;l:;ary for trial: ________________________________________________________________ _ 

(iUIiT III noll (F:.lImnte onrefully) 

This case _________ . __________ entitled to legal preference in setting. _________________________________________________________________ _ 
(IK ur hI not) (I f HO, .tntl· rl'''HunH) 

____ .. ______________________________________________________________________________________________ .. Reporter . ___________________ .requested. 
(lR UT I. not) 

The following dates are NOT acceptahle to me: ______________________________________________________________________________________ _ 

Names, addresses and telephone numberr.; of attorneys for other partieR, or of partieR appearing in person: 

Dated _________ • _____________________ • ______ ... __ _ 

DECLARATION OF SERVICE BY MAIL 

My _______ •• _ •. ______ • _____ ._ address is ________ ow. ____ • _________ • _____ • _________________ •• ___ • _. __ •• _ ••••• __ ._ •• _._ •• ___ • ___________________ _ 

(bUR I n CIS/res Ide nee) 

I am, and was at the time heroin mentioned mailing took place, a citi7.(!n of the United States, ________________________ . ___ . 
(employed/renldent) 

in the County where said mailing occurred, over the age of eighteen yearr.; and not a party to the above-entitled 
cause. 

On. ______ •• __ • ___ • ____ • __________________ I scrved the foregoing document hy deposil;ing a copy thereof, enclosed in separate, 
sealed envelope, with the postage thereon fully prepaid, in the UniiNl StateR mail at ________________________________ • ____ ., 

(cIty or (>OIItal area) 

County of _______ • _____ ._. ____ • _____ ._. _____ ._. ___________ ._._.; California, each of which envelopes was addressed respectively 
as follows: 

Executed Of! ____ ._. ________ • ______________________ , at __ • ____________ . ____ • ____________________________________________________ , California. 
(dote) (city) 

I declare under penalty of perjury that tho foregoing ir.; true and correct. 

--------------------------------------------------------------------
(Signature of Declarant) 

This space for URC of ('()urt cl()rk only 

The above-entitled case has been set for trial in Department 1 on ___________________ ._ ••••••••• ________ aL. _______________ M. 

210-10 MEMORANDUM TO SET CASE FOR TRIAl 
c.Jllomia Rules of Court, Rule 507 

.' ..... ..,..1,.." ...... 1_ ..... _.1 ... 
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Nil/lie, Add"".·. Clnd ',·1,·"1.,,",, HI). of AI I (JIII()Y(") Space ilelow for Ihe of COllrl CII'rk Only 

Attorney(s) for .................................................. . 

............................................ COURT OF CALIFORNIA, COUNTY OF ............................................ . 
(SUPERIOR, MUNICIPAL, or JUSTICE) 

.......... ~ ............................................ _ ................. __ ........ " ..................................................... M" ._ .................... _ .................................... __ ............................... __ .. " ~ ... _ ........................ _ 

(In~.~rl flO'· I "ffite and slrof'1 addlCt.s of ('ollrt or brollch court) 

Plaintiff(s): 
CASE NUMBER 

Defendant(s) : 

SUMMONS 

To the Defendant(s): A civil complaint has been flied by the plaintiff(s) against you. If you wish to defend 
this lawsuit, you must file in this court a written pleading in response to the complaint (or a written or oral 
pleading, if a Justice Court) within 30 days after this summons is served on you. Otherwise, your default will 
be entered on application by the plaintiff(s) and the court may enter a judgment against you for the money or 
other relief requested in the complaint. 

If you wish to seek the advice of an attorney in this matter, you should do so promptly so that your 
pleading, if any, may be filed on time. 

Dated ________ _ _ _________________ , Clerk 

By _______________ , Deputy 

(SEAL) 
NOTICE TO THE PERSON SERVED 

o You are served as an individual defendant. 
o You are served as (or on behalf of) the person sued under the fictitious name of: .................... . 
o You are served on behalf of: ........................................................................................ . 

Under: 0 CCP 416.10 (Corporation) 0 CCP 416.60 (Minor) 
o CCP 416.20 (Defunct corporation) 0 CCP 416.70 (Incompetent) 
o CCP 416.40 (Association or partnership) 0 CCP 416.90 (Individual) 
o Other: 

The word" complni III" inc luder, (;r".,r,-< '"llpll)ll1l, "plnint iff( 5)" illc.I'lrI.". 'rll'.·.·(,olnpIIIIlIOllt( ")' and "do lcndant"-)" includes cros~·dcfendonl( .. ). 

A written pl'!(lding, ill •. lud:1l1J on ow.wer, delttllrrl'r, (·Ir.., II1llst hI! ill 111<: ftrrm "''IlIir"d hy lloe Caljftrrrriu Rules 'JI Court. Your origin"1 plel)dill!) must 
be filed in thi~ court with proper filinC) I,.,,·, <I/lri proal tl1(1l a '."IIY thereof wo~ r,llrvr:d all each plaintiff's attorney and on each plaintiff not 
rcrre~ented by on nttorllcy. 

The lirne when a sumrnon', i, deonlrJd ·,,,rv(·d 'JlIII porty IIlIly vmy depending on Ihe 1II"llrud III ·,(1rvir.c. For example, sec CCP d13.10 Ihrough 41 SAO. 

Form Arlopted by Rille 982 of 
The Judicial Coun .. iI 01 Calilnrnou 

Revised Effcctiv(' July I, 1?7L 

(See reverse side for Proof of Service) 

SUMMONS CCP 412.20,412)30, clc. I 



PROOF OF SERVICE 
(See Instruction Sheet and use separate proof of service for each person served) 

served the summon~ and complaint as follows: (Type or print) 

1. Defendant's name: 

2. Person served and title: 

3. Person with whom left and title or relationship to 
person served: 

, . 
4. Date and time of del ivery: 

7. Manner of servi ce: (Check proper box) 

5. Mai ling date, type of mal I and pi ace of mai If ng: 

6. Address, city and state (when requlr·ed. indicate 
whether address is home or business): 

0' (Personal service) By personally delivering copies to the person served. (CCP 415.10.) 
Il (Substituted service on corporation, unincorporated association (including partnership), or public entity) 

By leaving, during usual office hours, copies in the office of the person served with the person who 
apparently was in charge and thereafter mailing (by first-class mail, postage prepaid) copies to the 
person served at the place where the copies were left. (CCP 415.20(a).) 

rJ (Substituted service on natural person, minor, incompetent, 01' candidate) By leaving copies at the dwel­
ling house, usual place of abode, or usual place of business.of the person served In the presence of a 
competent member of the household or a person apparently in charge of his office or place of business, 
at leas·t 18 years of age, who was informed of the general nnture of the papers, and thereafter mailing 
(by first-class mai I, postage prepaid) copies to the person served at the place where the copies were 
left. (CCP 415.20(b). Attach separate declaration or affidavit stating acts relied on to establish 
reasonable diligence in first attempting personal service.) 

o (Mai I and acknowledgment service) By mai ling (by first-class mai I or airmail) copies to the person 
served, together wi th two copies of the form of notice and acknowledgment and a return envelope, post­
age prepaid, addressed to the sender. (CCP 415.30. Attach written acknowledgment of receipt.) 
(C~rtif;'ed or registered mail service) By :-nailing to address outside California(by registered or certified 
airmail with return receipt requested) copies to the person served. (CCP 415.40. Attach signed relurn 
receipt or other evidence of actual delivery to the person served.) 

o (Other-CCP 413.10,413.30,417.10-417 .30-Attach separate pages if necessary}: o Additional page(s) 
are attached. 

8. The following notice appeared on the copy of the summons served (CCP 412.30 or. 474): 
o You are served as an individual defendant. 
n You are served as (or on behalf of) the person sued under the fictitious name of: ...................... . 
o You are served on behalf of: . ............ ......................... . ......................................... .. 

Under: LJ CCP 416.10 (Corporation) 0 CCP 416.60 (Minor) 0 Other: 
n CCP 416.20 (Defunct corporation) 0 CCP 416.70 (Incompetent) 
LJ CCP 416.40 (Association or partnership) 0 CCP 416.90 (Individual) 

9. At the time of service I was at least 18 years of age and not a party to this action. 

10. Fee for service $ .• Mi Icage $ _.. .... . ,Notary $ ..... . .... , Total $ .................... .. 

(To be completed in California by process server, 
other than a sheriff, marshal or constable*) 

o Not a registered California process server 
(CCP 417.40). 

[l Registered: ................. _. .. ... County 
Number: .................... .. 

I declme underpenaltyof perjury that the roregoing 
is true and correct and that this declaration was ex-
ecuted on (i nsert date) .................................... , 
at (insert place) ............................. , California. 

(Type or print name, address, and telephone no.) 

Signature: 

(To be completed in California by 
sheriff, marshai or constable*) 

I certify that the foregoing is true and correct and 
that this certificate was executed on (insert date) 

......... at (insert place) ...................... , 
California. 

(Type or print Ilume, titie, county and, when appli­
cable, Municipal or Justice Court District) 

Signature: 
+- •• ~.-- .... --.---~- .• --.-~---.-~- -~.-------------- ----------------------------

* II". t!,·,I'lrtlti/JII (If "·,,dl"JI'· "I ',I'r'/I" 11111.1 I,,· .,1 .... " will,tll (·ddurrllo ((( I' ."Ji',l,) f.. IJr',',r (,I ,"IVI"'fl<l"l1t .. d'HJ!',ICJ,.Cold,IOIIJ 

1I1"..I!.. ·,.ItJr.I,/ "ff,.j"", 
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COURT OF CALIFORNIA, COUNTY OF 
NAME OF MUNICIPAL OR JUSTICE COURT DISTHICl Oil 01 Of1ANCH COUll I , IF ANY tOn ('CJlJll<j-lj?L ONLY 

<----< 

TITLE OF CASE (ABBREVIATED) 

ATTORNEY(S) NAME AND ADDRESS 

CASE NUMBEfI 

ATTORNEY(S) FOR: I TELEPHONE 

WRIT OF EXECUTION (Money Judgment) 

To the Sheriff or any Marshal or Constable of the COLlnty of .... < 

You are directed to satisfy the judgment described below, with interest and' costs and your costs and disbursoments, 
as provided by law. (See n:verse side.) ~< 

NOTICE TO THE JUDGMENT DEBTOR(S): You may be entilled to file a claim exempting your property from execution. See reverse side. 

Judgment Creditor(s): (n Additional name(s) stalncJ on wverse side.) Amount of Total Judgment as Entered: 

1. Principal 

2. Altornny(s)< fees 

$ 

$ 

Judgment Debtor(s): 
3. Into rest 

(0 Additional name(s) slalod on roverse side,) 4. Costs 

$ 

Date of Entry of Judgment: 

5. Totnl (add Items 1. 2, 3. & 4) 

Add: 

6. Accrued intr:rcnt on total judgment (Item 5) as 

adjustod .fol p:lymnnts & partial satlsfnctionu $ 

7. Accrued r.onts (por filed Momo of Costs After 

Jurlgment) $_ 

fl. Total jUdgment & accruals (add Items 5, 6, 7) $ 

9. Subtract paymen'ts& partial satisfnctif)n~; $ 

Entered in: LI Judgment Book [J Minute Book I I Docket 10. Net balancc: due before issuance of wrli $ 

11. Add fcC' f(Jr is!;uanco of writ $ 

12. NET BALAN<CE DUE on dill!) 1)1 writ $ 
Volume No ....... , . , ... Page No. < •••••• , 

Notice of sale under this writ has not been requested. Lovyinn officer: Add inttHo51 ill $, ,per day from dnte 
r : of writ to dalo of levy (7'% pr:r YI'llr on tC):;!a:r 01 Itorn b or 
, I Notice of sale has been requested by: (S':r: name(s) and ad- Itom 10) and your r.rJllllni:,!,iflll illlcl r.oritf. oJ I!x()(;ulioll 

dross(os) on raverse Side.) 

,_. ,Clerk 

(SEAL) Dated ................... . , Deputy 

I Name and Mailing Addrer,s of Judgment Debtor -1 I - Name and .Mailing Address of Judgment Deblor 

~ ., I L _J 

(See rever ••• Ide.) 
1~ U.S,C. § 1673; CCl' 602. 

662,1, 6023, 684·688. 69~, W06(b). 
692il, 1032,6, 1033,7, olG 

Form Approved by the 
Judicial Council of California 

Revised Elfeclivo March 4,1972 WRIT OF EXECUTION (Money Judgment) 



PROOF OF SERVICE 
(See Instruction Shf,et and use separate proof ot service tor each person slHved) 

I served the summon::; and complaint as follows: (Type or print) 

1. Defendant's name: 

2. Person served and title: 

3. Person with whom left and title or relationship to 
person served: 

4. Date and time of del ivery: 

7. Manner of servi ce: (Check proper box) 

5. Mailing date, type of mail and place of mailing: 

6. Address, city and state (wher') required, indicate 
whether address is home or business): 

o (Personal service) By personally delivering copies to the person served. (CCP 415.10.) 
Il (Substituted service on corporation, unincorporated association (including partnership), or public entity) 

By leaving, during usual office hours, copies in the office of the person served with the person who 
apparently was in charge and thereafter mailing (by first-class mail, postage prepaid) copies to the 
person served at the place where the copies wero left. (CCP 415.20(a).) 

rJ (Substituted service on natural person, minor, incompetent, or candidate) By leaving copies at the dwel­
ling house, usual place of abodo, or usual place of business of the person served In the presence of a 
competent member of the household or a person apparently ill charge of his'office or place of business, 
at least 18 years of age, who was informed of the general nature of the papers, and thereafter mailing 
(by first-class mai I, postage prepaid) copies to the person served at the place where the copies were 
left. (CCP 415.20(b). Attach separate declaration or affidc>vit stating acts relied on to establish 
reasonable diligence in first attempting personal service.) 

o (Mail and acknowledgment service) By mailing (by first-class mail or airmail) copies to the person 
served, together wi th two copies of the form of notice and acknowledgment and a return envelope, post­
age prepaid, addressed to the sender. (CCP 415.30. Attach written acknowledgment of receipt.) 
(Certified or registered mail service) By rnai ling to address outside California (by registered or certified 
airmail with return receipt requested) copies to the person served. (CCP 415.40. Attach signed return 
receipt or other evidence of actual delivery' to the person served.) 

o (Other-CCP 413.10,413.30,417.10-417 .30-Attach separate pages if necessary): 0 Addi tlonal page(s)' 
are attached. 

8. The following notice appeared on the copy of the summons served (CCP412.30 or 474): 
o You are served as an individual defendant. 
n You are served as (or on behalf of) the person sued under the fictitious name of: ............................ . 
o You pre served on behalf of: _ ._ ......... , .......................... ......................................... . 

Under: lJ CCP 416.10 (Corporation) 0 CCP 416.60 (Minor) 0 Other: 
[l CCt:> 416.20 (Defunct corporation) 0 CCP 416.70 (Incompetent) 
LJ CCP 416.40 (Association or partnership) 0 CCP 416.90 (Individual) 

9. At the time of service I was at. least 18 yeurs of age and not a party ,to this action. 

10. Fee for service $ .. , Mileage $ _ ... _... , Notary $..... . .... , Total $ .................... .. 

(To be completed in California by process server, 
other than a sheriff, marshal or constable*) 

o Not a registered California process server 
(CCP 417 .40). 

n Registered: ................ ... .,. . County 
Number:. _ .................. . 

I declare underpenaltyof perjury that tile foregoing 
is true and correct and that this declaration WClS ex-
ecuted on (insert date) ..................................... , 
at (insert place) ............................. , California. 

(Type or print name, address, and telephone no.) 

Signature: 
.-_._ .. __ .. ----._---

(To be completed in CaliforniC', by 
sheriff, marshal or constable) 

I certi fy tilat the foregoi ng j s true and correct and 
tllat this certificate was executed on (insert date) 

........ , at (insert place) ....................... , 
California. 

(Type or print name, title, county and, when appli­
cable, Municipal or Justice Court District) 

Signature: 
--.----------------------

1\ 1111", d",lolcJllt)1I r,r ",Ifrlt.n,- "f ',I'r'/I" '1111.1 I,.· I /1 ",It,d willllll ('''II''''IICI (( {I' /111', 'i} /\ prr.,.f f,I',f'IVlrp "iO·'lIlt.d {Jut',1id" ColHtJrrllJ 
!IlU- I I., ·,,·,d, I., "rr,donl 



To the Sheriff, Marshal or Constable: 

You are dirocted to satisfy the judgment d()scribed on the reverse side, with interest and costs and your costs and dis­
bursements, oul of (1) the personal property 01 judgment debtor(s), not exempt from execution, and if sufficient personal 
property cannot bu found, then out of debtor(s) reul property, or (2) if the judgment is a lien on real property, then out 
of the real property belonging to debtor(s) on the date the abstract of judgment was filed under CCP 674, or on any date 
thereafter. Unless this writ is servod on debtor(s) ut the time 01 levy, you am I1lso directed to give debtor(s) notice by mail 
(at addrcss(es) given on the reverse side 'and below, if any) of any lovy 01 execution under this writ, and to make return 
of the Writ with what you have done endorsed on it not less thiJn 10 days nor more than 60 days after you receive it. 

If your levy is agai~st earnings, the return must be made within 90 days as provided by CCP 682.3. 

NOTICE TO THE JUDGMENT DEBTOR: You may be entitled to file a claim exempting your property from execution. 
If so, you must do so within 10 days from the date your property was levied upon, by delivering to the levying officer 
an affidavit of exemption, together with a copy thereof, as provided in Section 690.50 of the Code of Civil Procedure, 
If you wish to seck the advice of an attorney in this matter, you should do so promptly so that an affidavit, if any, may 
be filed on time. 

Notice of sale has been requested by: 

Name(s): Add:"8ss{es) ; 

(Usc spaco below lor name(s) 0/ additIOnal Judumonl Creciltor(s) or Judgment Dabtorls),} 



, . 

SUPERIOR COURT OF THE STATE OF CALIFORNIA 

FOR THE COUNTY OF TUOLUMNE 

Plaintiff(.) 
No. 

va. NOTICE OF RULING ON DEMURRER 

De fendant (.) 

NOTICE i. hereby given that the Demurrer filed in the above action wa. 

this day on the calendar for hearing, and the Court made the following order: 

Dated': 

Copie. mailed to all attorneys of record 
on the above date. 

Deputy Clerk 

CARLO M. DE FERRARI, COUNTY CLERK 

8y: 
Deputy 



, , 

I ' 
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SUPERIOR COURT OF CALIFORNIA, COUNTY OF TUOLUMNE 

No. 
Plaintiff (s) 

vs. 

NOTICE OF ENTRY OF JUDGMENT IORDER 

Defendant(s) 

To the above named parties and to their attorneys of record: 

You are hereby notified that ........................................................... _ .......................................................................................................... . 

was entered in the above entitled matter on ................................. _ ....................................................................... .. 

Dated: 

CARLO M. DE FERRARI, County Clerk 

By: ..................................................... , Deputy 

CERTIFICATE OF MAILING 
I, CARLO M. DE FERRARI, County Clerk and Clerk of the Superior Court of the State of California 
for the County 0/ Tuolumne, and not a /Jany to the within action, hereby certify that on 
..................................................... .1 sen'ed nutice of jud~mcnt/onl('r on tite /)arties in the within 
action, by depositing true cO/Jies thereof, encl()sed in sealeel CIWriojJl!S with /)ostal{e therC'on fully 
prepaid, in the United States Post Office mail box at Sonora, California, addressed as follows: 

CARLO M. DE FERRARI. County Clerk 

By: ...................................................... , Deputy 

NOTICE OF ENTRY OF JUDGMENT/ORDER 



r 

7 




