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SECTION I. INTRODUCTION

The Chief of Police in Norman, Oklahoma, requested technical assistance
as follows:

1. A study of patrol distribution for a more equitable deployment
of manpower based on needs by time of day and day of week.

o]

. Development of a two-part records manual including:

a. A field reporting section for field personnel
including investigative, supervisory, and command.

b. A records section for records personnel to assist
them in the internal processing of police records.

Only the second of these two requests was approved by LEAA. The
Oklahoma Crime Commission is reported to be agssisting the Department in
fulfilling the first request.

On-site work was conducted during the period August 2-5, 1976, during
whieh time the consultant reviewed and analyzed the existing report pro-
cedures of the Department. At this time, the consultant determined, in
collaboration with the Chief of Police, that the full effort should be devoted
exclusively to the development of a records procedures manual, thus satisfying.
the second element of the latter request. It was determined then, that a ’
second phase of this technical assistance request should be initiated to develop
a field reporting manual to accompany the records procedures manual.

The following persons were interviewed during the on-site phase of the
study:

Chief Don Holyfield
Lieutenant G. Mauldin
Sergeant J. Dover

Ms. Rita DeWolf

Mr. John Pelissero

In order to deliver a final work product that would satisfy the needs of
the Department, a draft records procedure manual was prepared and sub-
mitted to the Department for review. This provided the Department the
opportunity to ensure that all operations and procedures contained in the
manual were technically correct.

Upon receipt of the final report, including a copy of the revised manual,
the Department will be prepared to reproduce the manual in a form consistent
with its own policy and directive systems.
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SECTION II. STATEMENT OF THE PROBLEM

In 1974, a.comprehensive study of the organization and management of
the Norman Police Department was conducted by a private consulting firm.
In this study, the records system of the Pclice Department was reviawed,
and a number of recommendations were made for its improvement. One of
the recommendations was that ". .. a detailed records manual be developed
for use by officers in the proper completion of report forms, and for consistency
in the handling of reports after submission to supervisors."

The consultants further recommended that the manual include two
separately bound sections: "(1) a field reporting section for field personnel
ineluding investigative, supervisory and command, and (2) a records section
for records personnel only to assist them in internal processing . . ."1/

The purpose of the report manual, as envisioned by the consultants, would
be to ensure uniformity and consistency in the preparation and processing of
reports and to serve as a reference guide to records personnel.

l/ Eastman-Middleton Associates, Inc., Police Services in Norman, Oklahoma:
1974—A Status Report and Plans for Improvement, p. 83.
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SECTION III. ANALYSIS OF THE PROBLEM

During the on-site phase of the project, the consultant directed his
efforts toward: (a) analyzing the existing internal records-keepmg pro-

cedures of the Department; and (b) documentmg tiiose procedures in a

elear and concise fashion.

In some cases, existing procedures were found to be duplicative and
of questionable value. As a result, the consultant recommended certain
modification in current procedures in order to improve the overall
efficiency of the records operations. These recommended changes were
incorporated into the draft manual submitted to the Department for
review. A separate memorandum was submitted to the Chief of Police
explaining the recommended changes and their impact upon the records
system.
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SECTION IV. FINDINGS AND CONCLUSIONS

It was determined that the existing records system used by the Norman
Police Department is generally a good one. Its major shortcoming is that
it entails some duplication that could be eliminated through the consolidation
of some documents.

However, since the purpose of this report is to document existing
procedures rather than develop new ones, no attempt has been made to
recommend sweeping changes in the current system. Only where minor changes
could be made without unnecessarily disrupting the status quo, and where they
would significantly improve the efficiency of the records operations, have they
been included in the draft manual.
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SECTION V. RECOMMENDATIONS

A draft records manual has been prepared to assist the Department in
ensuring consisteney and uniformity of its records procedures. Upon
receipt of the manual, the Department should:

1. Revise the manual, as may be necessary, to include anyb
other information not already covered.

2. Develop a Table of Contents and an Index for the manual.

3. Reproduce the manual in sufficient copies to ensure
thorough dissemination of its contents.

4, Include the manual in its presernt directive system in
accordance with established policy.

Furthermore, the Department should, at the earliest opportunity,
undertake to develop a field reporting manual to accompany the records
manual to further ensure the consistency and integrity of field reporting
practices. A
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INTRODUCTION

A. Background

A police department must maintain timely, complete, and accurate
information erimes, traffic offenses, and related ineidents if it is to be
able to function effectively. Police departments maintain records for
both legal and practical reasons. From a legal standpoint, the police
department is normally the first point of contact a person has with the
criminal justice system. It is necessary, therefore, that all information
concerning erimes and offenders be completely and aceurately documented
in order that the remaining elements of criminal justice systems (i.e.,
prosecutors, courts, probations, and parole personnel, ete.) ecan funetion
effectively. If the police fail to maintain accurate records, this fact
will more than likely have an adverse impact upon the remainder of the
eriminal justice system. That is why most records maintained by police
departments are required by state law and local ordinance.

For example, Senate Bill 539, which became effective on September 1,
1973, requires all local law enforcement agencies in Oklahoma to coliect
and report offense and arrest data to the Oklahoma State Bureau of
Investigation under the Oklahoma Uniform Crime Reporting System.
Prior to this time, partieipation in the Uniform Crime Reporting program
was voluntary. Now it is mandatory.

From & practical vizwpoint, it is essential that a police agency collect
and maintain information regarding its activities if it is te be able to
effectively discharge its duties to the public. This information serves a
variety of useful purposes, such as:

0 Assisting in the solution of crimes, the apprehension and convietion
of eriminals, and the recovery of stolen property.

o Assisting in the development of successful erime prevention pro-
grams through the identification of crime trends and methods of
operation.

o Providing information which can be used to more effectively
deploy and schedule police personnel and develop tactical
and strategic patrol operations and strategies.

B. Purpose

The purpose of this manual is to provide a working guide for the
proper preparation, processing, and maintenance of police records. It
is designed primarily as a guide for records personnel to assist them in
solving the day-to-day problems encountered in their jobs. It should
also serve to acquaint supervisory and administrative personnel in the
Department with the basie procedures to be followed in the processing
and maintenance of police records.

This manual does not attempt to anticipate each and every circumstance
with which records personnel will be eonfronted in their daily operations.
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Changes in law, operating policies, and procedures within the Police
Department will inevitably require additions or modifications to this manual.
0O1d operating procedures may become obsolete and be replaced by more
efficient records-keeping practices. As these changes occur, this manual
will be updated as required. It is intended, however, that this manual serve
as a common reference guide to ensure consistency and continuity in the
preparation and maintenance of police records.

C. Organization and Staffing

The Records Section is a component of the Records and Communications
Unit, which in turn is an element of the Auxiliary Services Division of the
Police Department. Persons assigned to the Records Section work under
the direct supervision of a sergeant, who is responsible for supervising both
records employees and dispatchers during an eight-hour shift. The lieutenant
in charge of the Auxiliary Services Division supervises the four shift sergeants
and reperts to the major in charge of the Staff and Auxiliary Services Division.
The organization of the Records Section is shown below.

CHIEF OF POLICE

Staff and Auxiliary Services Bureau

1-Major

Auxiliary Services Division o

1-Lieutenant

Records and Communications Unit

4-Sergeants
5-Dispatchers
2-Clerks II (PBX)
1-Clerk II (Keypunch)
4-Clerks 1
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D. Use of this Manual

This manual was prepared to provide members of the Norman Police
Department, particularly those concerned with the preparation, pro-
cessing, and maintenance of police records, with an easy-to-use reference
to guide them in performing their duties. It is not intended nor practical
to assume that the answer to every conceivable records-keeping problem
will be found in this manual. Accordingly, the manual will be updated
and modified from time to time as conditions warrant. Suggestions con-
cerning changes to this manual are welcomed,

The manual consists of four parts. Section I contains a Glossary of
Terms which are used throughout the manual. The definitions provided
are those currently in use in the Norman Police Department. Section I
provides a description of the procedures to be followed in the processing
and maintenance of police records. This section will necessarily be up-
dated as new procedures are adopted. An Appendix contains a copy of all
forms referred to in Section II. An Index has also been provided to assure
easy access and reference. ‘
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Section I

GLOSSARY OF TERMS

The following terms and their definition are used throughout this manual.

ACCIDENT FILE

ACCIDENT REPORT

ARREST JACKET

ARREST LOG

ARREST NUMBER

ARREST REPORT

BOND SCHEDULE

BOND SCHEDULE
BOOK

BONDING

CARDING

A file containing a copy of all ACCIDENT REPORTS
arranged by street location.

A report containing pertinent information per-
taining to a traffic accident.

A manila file in which is placed information on
persons arrested. Only one -ARREST JACKET is
prepared for any single individual. After an ARREST
JACKET is prepared on an individual, all subsequent
arrest reports will be placed in the original ARREST
JACKET. An ARREST JACKET will be prepared for
both juvenile (see Juvenile Arrest Jacket} and adult
arrests. ARREST JACKETS are filed in numerical
order by ARREST NUMBER.

A ledger in which is recorded the name of all
persons arrested and which is used to assign &
permanent ARREST NUMBER.

A permanent number assigned to an individual at
the time of his/her arrest. Once assigned, an
ARREST NUMBER remains with an individual
indefinitely and becomes the primary means of
identification for that purpose.

A collective term referring to all records and
reports connected with an arrest.

The schedule of bond amounts required for
specified offenses as established by the municipal
court or other cognizant authority.

A book which shows the amount of bond required
for a particular offense.

The process of releasing a person from custody

upon a written promise to appear and deposit of
a specified monetary sum.

The process of preparing NAME INDEX CARDS.
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CASE NUMBER

(a) Identifyling Number

The number assigned to any police incident
requiring follow-up investigation or defined as
an offense or other matter requiring documentation.
Case numbers consist of three parts: (a) identifying
number; (b) year code; and (e) incident code. For
example:

(¢) Incident Code
(b) Year Code (1976) (Larcrny)

CASE REPORT

CASE REPORT FILE

CITATION AND
INFORMATION

CLEARED CASES

CLOSED CASES

CODING

CODING SHEETS

CONTINUATION
REPORT

COUNTY CHARGES

CRIME CLASSIFI-
CATION FILE

¥
3496 76 0\%

Any police report to which a CASE NUMBER hias
been assigned.

A file containing the assigned copy of all CASE
REPORTS, arranged in sequential order by CASE
NUMBER.

A multiple copy form used to record both physical
arrests and traffie and non-traffic court summonses.
Forms are identified as either "Traffic" or "Non-
Traffie."

Synonymous with CLOSED CASES.

Cases which have been "cleared" or "closed" by
virtue of an arrest or by some other means as
described in current directives.

The process of recording information contained on
police reports onto special coding sheets for purpose
of key punching.

Sheets vred to code statistical information from
police reports for key punching.

The second or succeeding page of an original
INCIDENT REPORT. Not to be confused with the
SUPPLEMENTAL REPORT.

Those charges which are prosecuted in distriet
court.

A file containing copies of all incident reports
arranged first by offense classification and second
by date or CASE NUMBER. The CRIME CLASSIFI-
CATION FILE provides a ready reference to locate
all crimes within a particular offense classification.




CURRENT ACCIDENT

FILE

CURRENT INCIDENT

FILE

DESK SERGEANT

DISTRICTS

HOT SHEET

INCIDENT CODE

INCIDENT REPORT

IMPOUND LOG

JAIL SLIP

JUVENILE

JUVENILE ARREST
CARD

The INCIDENT CODE is used as a guide in filing
reports by erime classification.

A looseleaf binder in which a copy of all ACCIDENT

REPORTS is placed, in order by date and CASE
NUMBER, for a period of 30 days.

A looseleaf three-ring binder in which are placed
copies of all INCIDENT REPORTS, arranged in
numerical order by CASE NUMBER. Reports are
kept in the CURRENT INCIDENT FILE for a
period of approximately two weeks, after which
they are removed and placed in the CRIME
CLASSIFICATION FILE.

The immediate supervisor on each shift of all
records personnel and dispatchers.

Geographic sections of the City which are used
for report purposes.

A current listing of all stolen vehicles, motor-
eyeles, and license tags reported to the Norman
Police Department.

The code number used o identify an offense
classification code as established by standard
UNIFORM CRIME REPORT classification pro-
cedures.

Used synonymously with CASE REPORT.

A log book in which are recorded all vehicles
impounded and released by the police department.

A slip of paper prepared by an arresting officer
at the time of booking and returned to the
Records Section after completion of the booking
process.

Any person under the age of 18 years.

A card containing a chronological summary of all
arrests for a particular juvenile. A JUVENILE
ARREST CARD is prepared each time a JUVENILE
NUMBER is assigned, and is updated each time
additional arrests are recorded for a juvenile,

i—-----—----

JUVENILE ARREST A manila file folder, stamped with the appropriate
JACKET JUVENILE NUMBER in which are contained copies
' of all JUVENILE ARREST REPORTS and related
documents pertaining to a juvenile arrest. JUVENILE
ARREST JACKETS are maintained separate from adult
ARREST JACKETS and are filed by JUVENILE NUMBER.




JUVENILE ARREST
REPORT

JUVENILE NUMBER

JUVENILE NUMBER
REGISTER

KEY PUNCH

MASTER NAME FILE

MISSING PERSON FILE
MISSING PERSONS REPCRT

MUNICIPAL CHARGES

NAME INDEX CARD

NCIC

NO REPORT CARD

JUVENILE ARREST REPORTS are used to
record the details covering the arrest of a
juvenile offender. Due to the confidential
nature of matters pertaining to juveniles,
JUVENILE ARREST REPORTS are kept
separate from adult arrests.

A permanent identification number assigned
to juveniles arrested or otherwise processed
by the Department. The JUVENILE NUMBER
is a five-digit number preceded by the letter
"J", as follows: J06895.

A register in which all JUVENILE NUMBERS
are recorded in sequential order.

The process of transferring coded information
on to IBM cards for entry into an automated
information system.

A master file in which all hame index cards
are filed in alphabetical order. The MASTER
NAME FILE is the central cross-reference

of all police reports.

A file maintained at the record counter which
REPORTS.

A report describing the circumstances
surrounding a person's reported absence or
disappearance. :

Those charges which are prosecuted in
municipal court. .

A 4" x 6" file card on which is typed the name,
address, telephone number, case number, date,
and other pertinent information on all persons
named in a police report.

National Crime Information Center, a nation-
wide system of reporting wanted persons,
stolen property, and related information of
interest to law enforcement agencies. -

A white card that is prepared by an officer
to show why an INCIDENT REPORT was

- not prepared on an incident after a CASE

NUMBER was assigned.

. contains copies of all current MISSING PERSONS



RADIO CARD

REVIEW OFFICER

STOLEN VEHICLE FILE

SUPPLEMENTAL REPORT

TALLY

TALLY SHEET

TRAFFIC ENFORCEMENT
TALLY SHEET

TURNED TO COUNTY

UNIFORM CRIME REPORT
SYSTEM

WARNING

A manila card prepared by the police
dispatcher each time a call for service is
received or a police incident initiated.

The officer designated as responsible for
reviewing police reports to ensure their
accuracy and completeness.

A temporary looseleaf, three-ring binder
in whiech STOLEN VEHICLE REPORTS are
filed for a period up to 30 days or until
the vehicle is recovered.

A report submitted subsequent to the sub-
mission of the original INCIDENT REPORT
which contains supplemental or follow-up
information on a case. Not to be confused
with CONTINUATION REPORT.

The process of transferring statistical
information from police reports to TALLY
SHEETS.

A sheet used to record statistical information
concerning crimes, arrests, traffic accidents,

-and other information which is normally

reported under the UNIFORM CRIME REPORT
SYSTEM.

A tally sheet which is used to record information
concerning traffic enforcement activities,
including citations, arrests, and warnings.

Refers to arrests and citations which are
referred to the county for prosecution.

A national system used to standardize the
collection and reporting of offenses and arrests.
Rules governing the UNIFORM CRIME REPORT
SYSTEM are contained in the Oklahoma Uniform
Crime Reporting Guide, published by the
Oklahoma Bureau of Investigation.

Written warnings given to traffie violators.
These have no legal effect but are recorded for
statistical purposes.
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Section II

OPERATING PROCEDURES

This section describes the manner in which reports will be processed by
the Records Section. This information is intended as a guide only. In some
cases, deviations may be dictated by circumstances which cannot be antiei-
pated. In such cases, good reason and judgment should govern the processing
of reports. Questions concerning interpretation of the guidelines provided
herein should be resolved by the DESK SERGEANT. However, changes in
these guidelines should be made only with the express approval of the
lieutenant in charge of the Auxiliary Services Division and should therefore
become a permanent part of this manual.

ACCIDENT REPORTS

A. Purpose. ACCIDENT REPORTS are used to record pertinent infor-
mation concerning traffic accidents. They serve many purposes. For example,
ACCIDENT REPORTS can be used to determine the cause of an accident;
identify parties guilty of traffic law violations; assist in the prosecution of
traffic offenders in court; and identify significant traffic hazards that may
be corrected through improved engineering or enforcement. Of equal
importance is the fact that ACCIDENT REPORTS are used by insurance
carriers and individuals for the purpose of initiating eivil actions for the
recovery of damages.

B. Procedures. ACCIDENT REPORTS are prepared by police officers in
the field. At the time a report is completed, a CASE NUMBER will be assigned
by the dispatcher and the officer will record the CASE NUMBER in the upper
right hand corner of the report. The RADIO CARD pertaining to the
incident will include the notation "see report."

After reports are reviewed and approved by a supervisor, they are turned
in to records for processing. A single copy of the ACCIDENT REPORT is
prepared. After being turned in to the Records Section, the following tasks
are performed:

1. The report is CARDED. NAME INDEX CARDS prepared on each
driver named in the report.. It is first necessary to determine if a NAME
INDEX CARD already exists for an individual. If so, the NAME INDEX
CARD is pulled from the file and the new information is added to it. If no
NAME INDEX CARD exists, one is prepared. New and updated NAME INDEX
CARDS are filed in the MASTER NAME INDEX in alphabetical order. After
all necessary NAME INDEX CARDS have been prepared, the clerk will then
place a letter "C" in the upper left “and corner of the report to indicate
that the CARDING process has been completed.

2. After the ACCIDENT REPORT has been CARDED, it is then CODED.
Appropriate statistical information is transferred from the report to the
CODING SHEETS.
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3. After being CODED, a report is then TALLIED. Necessary statistical
information is recorded on the TALLY SHEET provided by the National Safety
Council. At the end of each month, a statistical report of all traffic accidents
is prepared from the TALLY SHEET and forwarded to the National Safety
Council.

4, After recorded by clerk an "R will be placed in upper right-hand
eorner.

5. After the report has been TALLIED, two copies of the report are made
and are distributed as follows:

a. Copy — CASE REPORT File

b. Original — Department of Public Safety

c¢. Copy—Placed in CURRENT ACCIDENT FILE by date (for 30 days
and then it is filed by location.)

6. The CURRENT ACCIDENT FILE contains copies of all ACCIDENT
REPORTS for the previous 30-day period. After the 30-day period has
expired, the copy of the ACCIDENT REPORT is removed from the CURRENT
ACCIDENT FILE and placed in the ACCIDENT FILE, where it is filed by street
location. The process is then completed.

C. Example. An example of a completed ACCIDENT REPORT is shown
in the Appendix, page A-1.

NAME INDEX CARD

A. Purpose. The NAME INDEX CARD serves as the principal and most
important means of locating information in the police record system.
All other police records are keyed to the NAME INDEX CARD. By searching
the MASTER NAME FILE in which the NAME INDEX CARDS are located, it
it possible to determine, for example, if a person has ever been arrested by
the Norman Police Department; whether the person has ever been involved in
an accident in the City of Norman; or whether the person has ever been in-
volved in a eriminal offense. The NAME INDEX CARD also contains the
individual's current age and last known address for purposes of identification.

B. Procedure. NAME INDEX CARDS are prepared each time a report is
CARDED, as deseribed throughout this manual.

Before a new NAME INDEX CARD is prepared, the MASTER NAME FILE
should be checked to determine if a NAME INDEX CARD is already on file.
If so, the new information is easily added to the old card. If the old eard is
filled, & new card should be prepared with the notation "2d card" at the top
of the card and attached to the old card. In some cases, several cards may
be on file for the same individual, each with numerous entries.

NAME INDEX CARDS should also be prepared on all businesses mentioned
in police reports. The name, address, and telephone number of the owner or
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manager should be shown on the card if known. This information should be
updated as often as changes come to the attention of the Police Department.

C. Example. An example of a NAME INDEX CARD is shown in the
Appendix, page A-16.

ARREST JACKET

A. Purpose. An ARREST JACKET is prepared for the purpose of main-
taining all relevant information pertaining to an arrest in a single location.
ARREST JACKETS are prepared for physical arrests only.

B. Procedure. Each time an ARREST REPORT is received, the elerk
will first check in the MASTER NAME FILE to see if a previous arrest is
shown for that individual. If a previous arrest is shown, check the ARREST
NUMBER shown on the NAME INDEX CARD and pull the ARREST JACKET
from the file. -

If no record of a previous arrest is shown, the clerk will record the
subjeet's full name in the ARREST LOG, along with the date of the arrest
and the offense description. The ARREST NUMBER shown in the ARREST
LOG will be typed or stamped on a new ARREST JACKET.

The following shaill be placed in the ARREST JACKET:

Jail Slip

CASE RECORD

Breath Analysis Record and Report*

DWI FORM*

Oklahoma Aleoholie Influence Report Form*
Photo envelope with mug shot prints and negatives
*Only in the case of DUL

O 00000

In addition, the yellow copy of the CITATION AND INFORMATION will be
filed in the ARREST JACKET when it is returned from the court. To facilitate
locating the ARREST JACKET, the ARREST NUMBER should be stamped on
the top portion of the CITATION AND INFORMATION before it is forwarded
to court.

To prevent confusion in the event of multiple arrests for the same in-

" dividual (that is, several arrests occurring over a period of time), all documents

(except the photo envelope) pertaining to a single arrest should be clipped or

stapled together.

Each arrest shiould be documented with an ARREST NUMBER and a CASE
NUMBER. A CASE NUMBER should be assigned to an arrest, even though an
INCIDENT REPORT would not normally be required. In most cases, however, an
INCIDENT REPORT will be required to record the details of the offense for
which a person is arrested. The exception would be where a person is arrested
for-a traffic offense, such as DUI, where an INCIDENT REPORT would not
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normally be prepared. Even then, a CASE NUMBER should be assigned
however.

In some instances, more than one CASE NUMBER MAY BE ASSIGNED TO
AN ARREST. This would occur when a person is arrested in connection with
two separate but related incidents. For example, if a person is involved in a
burglary, flees from the police, and becomes involved in a traffic accident
while being pursued by the police, iie would be arrested and charged with
burglary, in addition to whatever charges may derive from the traffic accident.
In such case, a copy of the burglary report, along with the ACCIDENT REPORT,
each with separate CASE NUMBERS, would be placed in the ARREST JACKET.

RADIO CARDS

A. Purpose. To record information concerning the activities of police
unifs in the field.

B. Procedure. A RADIO CARD is prepared by the dispatcher each time
a request for police service is received or whenever a police officer in the field
initiates an inecident. Procedures for preparing RADIO CARDS are contained in
the Norman Police Department Communications Manual and supplemental
directives.

Generally, RADIO CARDS may be grouped into two categories: (a) those
which do not contain information, other than for statistical purposes, of a
lasting value and which are not serially numbered; and (b) those which contain
information which is of lasting value and which are assigned CASE NUMBERS.

For each RADIO CARD to which a CASE NUMBER has been assigned, an
INCIDENT REPORT will be prepared. In such cases, the RADIO CARD will
contain the notation "see report."

During each shift, the DESK SERGEANT will periodically check all
completed RADIO CARDS to ensure that they contain all necessary information.
RADIO CARDS containing CASE NUMBERS shall be separated from non-numbered
RADIO CARDS and matched up with the appropriate INCIDENT REPORT.

If for some reason an officer fails to make an INCIDENT REPORT after
a CASE NUMBER has been recorded, the Officer will prepare a NO REPORT
CARD to show why no INCIDENT REPORT was made. The NO REPORT CARD
will be checked by the DESK SERGEANT and attached to the appropriate RADIO
CARD.

C. Example. An example of a completed RADIO CARD is shown in the
Appendix, page-A-19.
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INCIDENT REPORTS

A. Purpose. The INCIDENT REPORT is the basie report of the police
records system. Essentially, all information of permanent value to the
Norman Police Department is recorded on the INCIDENT REPORT.
INCIDENT REPORTS are prepared on both eriminal and non-eriminal
ncidents.

B. Procedure. An officer prepares an INCIDENT REPORT to record
the details of crimes or other incidents requiring action by the police.
At the time the officer writes the report, the CASE NUMBER which has
been assigned by the Dispateher is recorded on the report by the officer.
The INCIDENT REPORT is prepared by the reporting officer in the field.
After the report is completed by the officer, it is reviewed by a supervisor
to assure its accuracy and completeness.

After an INCIDENT REPORT has been reviewed and approved, it is
sent to the Records Section for processing. The first step is for the
report to be CARDED. The clerk will check the INCIDENT REPORT for
the names of all victims mentioned in the report. Then, the MASTER
NAME FILE will be checked against those names. If a NAME INDEX CARD
is found in the MASTER NAME FILE, it will be pulled and new information
added to it. If no card is on file, a new one will be prepared (see procedure
for NAME INDEX CARD). After the report has been CARDED, the elerk
makes the notation "C" at the top of the report to indicate that the CARDING
process has been completed.

After an INCIDENT REPORT is CARDED, the report will be TALLIED
on the appropriate UNIFORM CRIME REPORT tally sheet. This procedure
applies only if an INCIDENT REPORT refers to a crime that has been
committed. In some cases, an INCIDENT REPORT may be prepared on a
non-criminal ineident. In such cases, no TALLY will be necessary. After
the tally process has been completed, the clerk should record the letter "R"

_ at the top of the report.

The clerk then distributes the copies of the INCIDENT REPORT in the
following manner:

o White copy (original)--CODING basket
o Green copy—Officers box

o Yellow and pink copies—Detectives box
o Orange copy—Chief's box

After the copies of the report have been distributed, it then is ready
for CODING. Pertinent data are extracted {from the report and recorded
on CODING SHEETS which will later be used for key-punching purposes.

"After CODING, a xerox copy of the INCIDENT REPORT is made and
placed in the CURRENT INCIDENT FILE kept at the counter. INCIDENT
REPORTS are kept in the CURRENT INCIDENT FILE for a period of
approximately two weeks, after which they are removed and filed by offense
classification in the CRIME CLASSIFICATION FILE.
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The original copy of the INCIDENT REPORT is filedin the CASE REPORT
FILE by CASE NUMBER.

C. Example. An example of a completed INCIDENT REPORT is shown
in the Appendix, page A-12.

CLOSED CASES

A. Purpose. CLOSED CASES are those cases which have been "cleared"
or "'elosed™ by virtue of an arrest of a person or through some other means as
provided in current directives. Normally, a case will be closed as the result
of a follow-up investigation by Detectives, or when an arrest is made by patrol
officers in the field.

B. Procedure. Cases which have been closed will be so marked on either
the original INCIDENT REPORT or on a SUPPLEMENTAL REPORT. The
procedure for processing a CLOSED CASE is generally the same as that for
processing the original INCIDENT REPORT.

Then the report should be TALLIED in accordance with current procedures
to reflect the clearance and other appropriate data, such as recovery of
stolen property, on the UNIFORM CRIME REPORT TALLY SHEET.

Once the report has been TALLIED, copizs are disfributed in the same
manner as described for INCIDENT REPORTS. The original copy of the
report is then placed in the coding basket to be CODED. After CODING, a
xerox copy of the report is placed in the CURRENT INCIDENT FILE, where
it will remain for a period of approximately two weeks. After two weeks,
this copy will be removed and placed in the CRIME CLASSIFICATION FILE
and will be attached to the original INCIDENT REPORT.

The original copy of the report will be placed in the CASE REPORT FILE
and will be attached to the original copy of the original INCIDENT REPORT.

C. Example. An example of a CLOSED CASE is shown in the Appendix,
page A-9. ;

JUVENILE ARREST REPORTS

A. Purpose. JUVENILE ARREST REPORTS are used to record the
details covering the arrest of a juvenile offender. Due to the confidential
nature of matters pertaining to juveniles, JUVENILE ARREST REPORTS
are kept separate from adult arrests.

B. Procedure. When a juvenile is arrested or otherwise taken into
custody In accordance with established procedures, a JUVENILE ARREST
REPORT will be prepared. The dispatcher will complete a RADIO CARD
and assign a CASE NUMBER for all juvenile arrests. In the event more
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than one juvenile is arrested in connection with a single offense, only one
CASE NUMBER will be assigned. However, if one or more juveniles are
arrested in connection with more than one separate ineident, a different
CASE NUMBER will be assigned for each incident . For example, if one or
more juveniles are arrested for a series of residential burglaries, a different
CASE NUMBER will be assigned for each burglary committed.

Each JUVENILE ARREST REPORT should be accompanied by a
completed INCIDENT REPORT. The narrative section of the INCIDENT
REPORT should indicate "See JUVENILE ARREST REPORT." In addition,
JUVENILE REPORT should be stamped on the face of the INCIDENT
REPORT. A full description of the details of the arrest should be included
in the narrative portion of the JUVENILE ARREST REPORT. In addition,
the CASE NUMBER of the INCIDENT REPORT should be indicated on the
face of the JUVENILE ARREST REPORT.

Once the JUVENILE ARREST REPORT and the supporting INCIDENT
REPORT have been reviewed and approved by the supervisor, they are
delivered to the Records Section. The INCIDENT REPORT will be pro-
cessed in the same manner as described under INCIDENT REPORTS. The
JUVENILE ARREST REPORT will be processed in the following manner.

First, a JUVENILE NUMBER must be assigned. The MASTER NAME
FILE must first be checked to determine if a juvenile has a previous
record.

If a NAME INDEX CARD on the juvenile in question is found in the
MASTER NAME FILE, the clerk should check to see if a JUVENILE
NUMBER is shown on the card. The JUVENILE NUMBER should be a five-
digit number, preceded by the letter "d", and should be shown in red in the
upper right hand corner of the NAME IN DEX CARD.

If no NAME INDEX CARD is found in the MASTER NAME FILE, or if
no JUVENILE NUMBER is discovered, then a JUVENILE NUMBER must
be assigned.

JUVENILE NUMBERS are obtained from the JUVENILE NUMBER
REGISTER. When a new JUVENILE NUMBER is assigned, the next avail-
able number in the register should be entered on the JUVENILE ARREST
REPQORT. The name of the juvenile, the date, and the initials of the clerk
recording the JUVENILE NUMBER should be recorded in the JUVENILE
NUMBER REGISTER.

Next, the JUVENILE ARREST REPORT must be CARDED in the manner
described under NAME INDEX CARD. The NAME INDEX CARD prepared
for the arrested juvenile(s) should reflect the JUVENILE NUMBER, typed
in red ink in the upper right-hand corner of the card. The clerk should
then piace the letter "C" on the upper portion of the report to show that
it has been CARDED.
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After NAME INDEX CARDS have been prepared, a JUVENILE ARREST
CARD must be prepared, if one is not already on file. The date of the arrest
and offense are recorded on the JUVENILE ARREST CARD, along with the
disposition when this information beecomes known. If no card is already on
file, a new one will be prepared. The JUVENILE NUMBER should be typed
in the upper right-hand corner of the card.

The JUVENILE ARREST REPORT is then TALLIED on the pink UNIFORM
CRIME REPORT TALLY SHEET according to: (a) offense committed and (b)
age, race, and sex of the offender. The clerk should then place the initial
"R" on the upper portion of the report to note that it has been TALLIED.

After the report has been CARDED and TALLIED, it must then be CODED.
First, copies of the report are distributed as follows:

White copy (original)—Coding basket
Green copy—Officers box

Pink copy—Youth Bureau box
Yellow copy—Detectives box

Gold copy—Chief's box

In addition, xerox copies of the JUVENILE ARREST REPORT must be
made and distributed as follows:

Misdemeanor cases: 1 copy to court intake
Felony cases: 1 copy to court intake

1 copy to Distriet Attorney
(with copy of case record attached)

When processing the JUVENILE ARREST REPORT, the clerk should check
the appropriate box under item 43, Previous Record, on the form. If a pre-
vious record is indicated, a xerox copy of the individual's JUVENILE RECORD
CARD should be made and attached to the copies of the JUVENILE ARREST
REPORT that are forwarded to the court intake and the Distriet Attorney (in
the case of felonies). When charges are filed in Municipal Court the JUVENILE
ARREST REPORT must be accompanied by a copy of the MUNICIPAL NON-
TRAFFIC COMPLAINT FORM.

Copies of all INCIDENT REPORTS and other reports pertaining to a
juvenile arrest should be attached to each copy of the JUVENILE ARREST
REPORT.

The original copy of the JUVENILE ARREST REPORT is placed in the
coding basket to be CODED. Once it has been CODED, it is placed in the
individual's JUVENILE ARREST JACKET, along with a copy of the appropriate
INCIDENT REPORT and related documents pertaining to the arrest.

C. Example. An example of a completed JUVENILE ARREST REPORT
is shown in the Appendix, page A-18.
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STOLEN VEHICLE REPORT

A. Purpose. A STOLEN VEHICLE REPORT is prepared to record the
circumstances surrounding any stolen vehicle or vehicle license tag.

B. Procedure. When a stolen vehicle or stolen license tag is reported
to the police department, a STOLEN VEHICLE REPORT will be prepared
either by the dispatcher or by a records clerk. The dispateher will prepare
A RADIO CARD and assign a CASE NUMBER to the report. A patrol unit
will then be dispatched to the location of the theft to complete an INCIDENT
REPORT, on which are recorded the details of the initial investigation.

(NOTE: Before a STOLEN VEHICLE REPORT is initiated,
the IMPOUND LOG should be checked to determine
whether the vehicle in question has been impounded by the
police department.)

Upon completion of the INCIDENT REPORT, it will be reviewed and
approved by the supervisor and then delivered to the Records Section for
processing. The dispatcher, after a report has been completed, will do the
following:

1. Run a teletype registration check to econfirm the ownership of
the vehicle and the VIN NUMBER.,

2. Broadeast a local description of the stolen vehicle.

3. Enter the description of the stolen vehicle in NCIC in accordance
with current directives.

These facts shall be noted on the face of the STOLEN VEHICLE REPORT.
In addition, copies of all teletypes should be attached to the original copy of
the STOLEN VEHICLE REPORT.

Upon being received by the Records Section, the STOLEN VEHICLE
REPORT is attached to the follow-up INCIDENT REPORT and is processed
in the following manner:

A description of the stolen vehicle is placed on the HOT SHEET. The
clerk then places the letter "H" at the top of the report to show that an
entry has been made on the HOT SHEET. Stolen registration tags are also
placed on the HOT SHEET.

The report is then CARDED and TALLIED as described under the procedure
for INCIDENT REPORTS, and the initials "C" and "R" are placed on the top
of the report. -

Copies of the follow-up INCIDENT REPORT are distributed in the
same manner as deseribed for all other INCIDENT REPORTS. Four copies
of the original STOLEN VEHICLE REPORT must be made and distributed as
follows:
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One copy—Basket for coding
One copy—Officers box
Two copies—Detectives box

The original of the STOLEN VEHICLE REPORT and the original of the
follow-up INCIDENT REPORT are then placed in the CASE FILE according
to the CASE NUMBER.

A copy of the STOLEN VEHICLE REPORT, with a ecopy of the follow-up
INCIDENT REPORT attached, is placed in the basket for CODING. Once
the report has been CODED, it is placed in the STOLEN VEHICLE FILE where
it remains for a period of up to 30 days, unless the vehicle is recovered in that
time, in which case this copy is removed and destroyed.

C. Example. An example of a completed STOLEN VEHICLE REPORT is
shown in the Appendix, page A-21.

RECOVERED VEHICLE REPORT

A. Purpose. When stolen vehicles are recovered, a report must be made
to document the fact of the recovery.

B. Procedure, The following instances must be documented by a
RECOVERED VEHICLE REPORT.

1. Vehicle reported stolen in Norman and recovered in Norman.

9. Vehicle reported stolen in Norman and recovered by another
agency.

3. Vehicle reported stolen in another jurisdiction and recovered
in Norman.

When a vehicle that has been reported stolen by the Norman Police
Department is recovered, a follow-up INCIDENT REPORT must be completed.
In addition, the original of the STOLEN VEHICLE REPORT must be removed
from the CASE FILE and the lower portion of the form under VEHICLE
RECOVERY must be completed. This applies whether the vehicle was
recovered by the Norman Police Department or by another ageney.

Copies of the INCIDENT REPORT should then be made and distributed
in the same manner as other INCIDENT REPORTS. In addition, the INCIDENT
REPORT should be CARDED, TALLIED, and CODED in the same manner as
other INCIDENT REPORTS.

If an arrest is made in connection with a vehicle recovery, the INCIDENT
REPORT should be marked CASE CLOSED and processed in the same manner
as deseribed under CLOSED CASES.

If a vehicle that has been repoi*ted stolen in another jurisdiction is
recovered by the Norman Police Departmont, an INC-DENT REPORT is
prepared by the officer making the recove: . A CASE NUMBER will be
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assigned and the report will be processed in the same manner as other
INCIDENT REPORTS.

Copies of the vehicle recovery report should be distributed as follows:

One copy—Gfficers box
One copy—Detectives box
One copy—I.D. Specialist

If an IMPOUNDED VEHICLE REPORT is made in connection with a
vehicle recovery, copies of the report should be attached to the VEHICLE
RECOVERY report.

If a vehicle reported stolen in Norman is subsequently recovered, the
vehicle must also be removed from the HOT SHEET. In addition, appropriate
teletype entries must be entered into NCIC. The recovering ageney is
responsible for notifying the originating agency of a recovered vehicle. A
copy of the NCIC entry should be attached to the original recovery report.

A copy of the recovered vehicle report would be placed in the closed case
book.,

The afternoon shift record's clerk will be responsible for notifying
owners of the recovery of their vehicle. The recovered yehicle reports
should be checked daily to insure that owners are notified promptly.

Registered vehicle owners out of the immediate calling area will be
notified according tc standard property custody procedure.

C. Example. An example of 8 RECOVERED VEHICLE REPORT is
shown in the Appendix, page A-22. '

IMPOUNDED VEHICLE REPORT“

A. Purpose. To document the circumstances surrounding an impounded
vehicle and to ensure that impounded vehicles are released only to their
registered owner. An IMPOUNDED VEHICLE REPORT may be prepared for
several reasons, including: (a) ears parked on private property whose owner
requests their removal; (b) cars illegally parked on a public street (under
certain specified conditions); (¢) cars whose operators have been arrested;
(d) cars which have been abandoned upon a public street; (e) cars which are
ordered impounded pursuant to an investigation; (f) cars which have been
reported stolen and which are recovered by the Norman Police Department
pending release to the registered owner; (g) ecars whose drivers have been
incapacitated by virtue of death, illness, or other reason.

B. Procedure. An IMPOUNDED VEHICLE REPORT will be prepared
each time a member of the police department orders a vehicle impounded.
Before the vehicle is impounded, the reporting officer should request a 10-

- 28 (registration check) and 10-29 (stolen vehicle check) from the Dispatcher.
If a vehicle to be impounded is reported stolen, then an INCIDENT REPORT,
in addition to the IMPOUNDED VEHICLE REPORT, should be prepared, and
the procedures outlined under RECOVERED VEHICLES should be followed.
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If a vehicle is impounded for illegal parking, either on public or private
property, a Traffic Citation and Information form will be completed by the
reporting officer and attached to the IMPOUNDED VEHICLE REPORT. The
name and address of the registered owner of the vehicle, as shown on the
10-28 teletype, should be written on the face of the citation form.

The name and address of the registered owner of the vehicle, as shown
by the 10-28 (registration check) should be shown on the IMPOUNDED
VEHICLE REPORT, and a copy of the 10~28 and 10-29 teletypes should be
attached to the copy of the report.

At the time of the vehicle impound, the Dispatcher should prepare a
RADIO CARD @and should assign a CASE NUMBER to the report. The
reporting officer should write the CASE NUMBER in the upper right-hand
corner of the report.

Only one copy of an IMPOUNDED VEHICLE REPORT is prepared by the
reporting officer. After it has been reviewed and approved by the supervisor,
it is delivered to the Records Section for processing. Copies of the 10-28
and 10-29 teletypes should be attached to the report at this time. In addition,
a copy of the wrecker company receipt, if one is provided, should be attached
to the report.

The first step in processing the report is to log the impounded vehicle in
the IMPOUND LOG. The following information is recorded in the IMPOUND
LOG: (a) tag number; (b) state; (c) type of vehicle; (d) year; (e) date in; (f)
citation number; and {g) reason for impound. The “date out" seetion is
completed when an impounded vehicle is released to the registered owner.

The report should then be CODED. A NAME INDEX CARD should be
prepared on the registered owner. The NAME INDEX CARD should indicate
the name and address of the registered owner, the date of the impound, the
reason for the card entry (e.g., "vehicle impound RIO "), and the CASE NUMBER.

The report should then be CODED in order that the activity may later be
reflected in the monthly activity summary.

All copies, except the pink (defendant) copy of the traffic citation and
information should be forwarded to the municipal ecourt. The pink copy of
the citation should remain attached to the IMPOUNDED VEHICLE REPORT.

The report is then placed in a calendared “day file" which consists of 31
separate numbered file folders to correspond with the 31 days (maximum) in
a month. Follow-up action is required on an IMPOUNDED VEHICLE REPORT
3, 7, and 30 days after the date of the impound, as follows:

After three days, a second 10-29 is run and a copy of
the teletype attached to the report.

After seven days, a form letter is sent by registered
mail to the registered owner netifying that person of




21

the impound. A copy of the notification letter should
be sent to the municipal court to be attached to the
traffic citation and information.

After 30 days, a second and final notice will be sent
by registered mail to the registered owner. If no
response is received to this notification, the vehicle
will be presumed to be abandoned and will be disposed
of in accordance with current directives.

To expedite the follow-up process as described above, the elerk, after
the report has been CODED, will place the report in the "day file" according
to the date upon which a follow-up action is to be taken. For example, if
vehicle is impounded on the 15th day of the month, the report will be filed in
the folder marked 18", indicating that on the 18th day of the month (72 hours
after the impound) the second 10-29 will be run. On the 18th day of the month,
and after the second 10-29 has been run, the report will be placed in the folder
marked "22", indicating that the first notification letter will be mailed on the
22nd day of the month, which is seven days after the impound date. Likewise,
after the first notification letter has been sent, the report is then placed in the
file marked "15", indicating that the final notice will be mailed on the 15th day
of the next month, which is 30 days after the impound date.

Copies of the notification letters (first and second) will be kept and a
registered letter receipt will be attached to such. However, the fact that
they have been sent and the date of mailing should be shown on the IMPOUNDED
VEHICLE REPORT. For example:

"June 22, first letter sent"
"July 15, sccond lztter sent"

After the entire process has been completed, the original copy of the
IMPOUNDED VEHICLE REPORT, along with copies of all teletypes and the
pink copy of the citation, should be placed in the CASE FILE by CASE NUMBER.
A copy of the IMPOUNDED VEHICLE REPORT should then be made and placed
in the "Unclaimed Vehicle File" in order that all unclaimed vehicles may be
readily accounted for. These will later be disposed of in accordance with current
directives regarding disposal of abandoned vehicles.

If a person appears at the police station to claim a vehicle which has been
impounded, the person must provide proof of ownership. If . person other
than the registered owner, as shown on the registration check, claims owner-
ship, some proof of ownership, such as a title transfer, must be shown. In
addition to showing proof of ownership, persons must show proof that appro-
priate disposition has been made with the court. .

The person requesting release of an impounded vehicle must sign the
"Vehicle Release: section of the IMPOUNDED VEHICLE REPORT." The
person will then be given a release form authorizing the garage where the
vehiele is stored to release the vehiele. The "date out" section of the IMPOUND
LOG will then be completed and the IMPOUNDED VEHICLE REPORT Wlll then
be placed in the CASE FILE by CASE NUMBER.
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C. Example. An example of a’completed IMPOUNDED VEHICLE REPORT
is shown in the Appendix, page A-13.

MISSING PERSON REPORT

A. Purpose. A MISSING PERSON REPORT is completed each time any
person is reported missing to the Norman Police Department.

B. Procedure. Current directives will govern the procedure to be
followed when missing persons are reported to the police department. The
age of the missing person, the cirecumstances surrounding the person's
absence, and the probability of foul play in the disappearance all govern the
procedure to be followed in reporting missing persons. The MISSING PERSON
REPORT must be signed by the reporting party. The reporting party must
additionally sign a liability release.

When a MISSING PERSON REPORT is taken, the Dispatcher will prepare
a RADIO CARD and assign~a CASE NUMBER to the report. The reporting
officer will write the CASE NUMBER on the report.

After the report has been completed, it will be reviewed and approved
by a supervisor. It will then be given to the Dispatcher, who will then make
a local radio broadcast, giving a description of the person and circumstances
surrounding the disappearance. Depending upon the circumstances surrounding
the-disappearance, a statewide teletype report may be issued. The report is
then delivered to the Records Section for processing.

The report is first CARDED, following the same procedure prescribed
for INCIDENT REPORTS. The report is then CODED.

“After the report has been CARDED and CODED, copies of the report
will be prepared, if any are required. If the missing person is a JUVENILE,
one copy of the report will be sent to the Youth Bureau. If the missing
person is an adult and the circumstances of the disappearance suggest the
possibility of foul play, or if a follow-up investigation appears warranted, a
copy of the report will be sent to the Detectives.

One copy of the report should be placed in the MISSING PERSON FILE
kept at the record section. The report will remain in this file until the
rissing person has been located. The original of the report will be placed
in the case file by CASE NUMBER.

If a follow-up investigation is conducted, the details of the investigation
will be recorded on an FOLLOW-UP INCIDENT REPORT, which will be
processed in the same manner as other INCIDENT REPORTS.

When a missing person has been located, the MISSING PERSON REPORT
will be marked CASE CLOSED and processed in the same manner as
deseribed under CLOSED CASES.

C. Example. An example of a completed MISSING PERSON REPORT is
shown in the Appendix, page A-16.
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POSTING BOND

A Purpose. In most instances, a person who has been arrested may be

released from custody upon POSTING BOND. The bond amount depends
upon the nature of the offense and the past record of the individual. Bond

amounts are presecribed by the court having jurisdiction over the offense.

B. Procedure. When a person is taken into custody and brought to the
station to post bond, the clerk must first check to see if the person has a
previous record with the Norman Police Departmant, This is determined
by checking the MASTER NAME FILE under the person's name. -

If a prior record is indicated, the clerk must count the number of offenses
recorded for the past 12 months. If the offense for whizh the person has been
taken into custody is a non-hazardous violation, count only the number of non-
hazardous violations in the last 12 months. If the offense for which the
person has been taken into custody is a hazardous violation, count only the
numnber of hazardous violations within the last 12 months. The number of
offenses during the past 12 months will determine the amount of bond required.
The bond required will be shown in the BOND SCHEDULE BOOK.

The clerk will then collect the amount specified in either cash or on a
personal check on an in-state bank. However, no checks may be accepted
for bond without the approval of the DESK SERGEANT.

The clerk will then complete the receipt at the lower portion of the yellow
copy of the citation and will complete the reverse side of the white copy of
the citation under "Bond Filed and Approved By" and "Bond Posted By." The
following information must be shown:

1. Date bond was taken.

2. Name of person posting bond if different than violator, in
which case the name of the violator must be shown direetly
below the name of the person posting bond.

3. Améunt of bond.

4, Initials of the elerk acceptmg bond just to the right of the
bond amount. .

The violator is then given the pink copy of the citation along with the
receipt portion of the yellow copy. The violator should then be advised
that he/she has five working days to contact the court clerk if he/she wishes
to contest the charge.

The violator, if a non-resident, should be made to understand that no
court appearance is necessary if he/she does not wish to contest the charge.
If the person declines to contest the charge, an automatic plea of guilty will
be entered and the bond forfeited.
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After the bond has been taken, the citation will be processed in the same
manner described under PROCESSING CITATIONS. The bond should then be
placed in the bond box along with the remaining copies of the citation.

When a person is brought to the station to post bond on a warrant, a
receipt is prepared from the receipt book located in the bond box. The
amount of the bond will be indicated at the bottom of the warrant. The
warrant number should be written on the receipt.

The person posting bond should be given the white copy of the receipt.
The violator must be told that he/she has five days to contact the court
clerk. In the case of a warrant the person must contact the court clerk.
The yellow copy of the receipt must be placed in the bond box along with
the bond amount and the warrant.

C. Examples. Examples of completed copies of the citation receipt
(yellow copy), reverse side of the white citation eopy, bond receipt, and
warrant are shown in the Appendix, pages A-8, A-7, A-2, and A-24,
respectively. '

PROCESSING CITATIONS

A. Purpose. Citations are issued for violations of the law under
circumstances that may not always require a physical arrest. Citations may
be issued for both traffic and non-traffic offenses. Traffic offenses inelude
both hazardous (including DUI) and non-hazardous violations.

B. Procedure. The following procedures apply to the processing of citations:

1. Hazardous Violations (except DUI)

The citation consists of three copies:

White (original)—To court

Green—-To Department of Public Safety
Yellow—To police records

Pink—To defendant

All copies except the pink one will be turned in to the court which will
then make the appropriate distribution. The first step in processing the
citation is to record the necessary information on the pink TRAFFIC ENFORCE-
MENT TALLY SHEET. One TALLY mark should be placed in each of the
following sections on the TALLY SHEET:

(a) Date of Month

(b) Residence of Violator

(1) Local resident—residing in Norman.
(2) Residing elsewhere in the State of Oklahoma
(3) Residing outside the State of Oklahoma
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(e) Age and sex of violator
. (@) Type of vehicle

(e) Street classification
(1) Controlled access highway
(2) Arterial Highway—Porter, Alameda, Classen, Robinson,
Lindsey, New Highway 9
(3) Residential street—all other streets in Norman
(4) County roads

(f) Type of violation
(1) Ilegal speed
(2) Failure to yield right-of-way
(3) Drove wrong side or wrong way
(4) Ilegal overtaking
(5) Passes stop sign
(6) Disregarded traffic signal
(7) Following too closely
(8) Illegal turn
(9) Failed to signal
(10) Under the influence of aleohol
(11) Other hazardous violations

(g) Time and day of week citation issued

After recording this information on the TALLY SHEET, the clerk should
initial the citation at the top near the citation number.

Next, the citation should be CARDED. The MASTER NAME FILE should

‘be checked to determine if a person has a NAME INDEX CARD on file. If

not, a new one should be prepared. If a card is already on file, it should be
pulled and replaced with a red marker. The card should be prepared as
described under NAME INDEX CARD. For a traffie violation, the following
information would be entered on the card in addition to the subject's name,
address, and physical descrlptlon (a) date of violation; (b) type of viclation;
(c) citation number; and (d) dispdsition information, when received. After
these functions have been ecompleted, the clerk should cirele the citation case
number.

After the citation has been CARDED, the clerk should cheek to see how
many other hazardous violations the individual has had during the last year.
This number should be written in the cirele just to. the left of the citation
number. When this is done, the citation is placed in the basket to be CODED.
After the citation has been CODED, all three copies of the citation are placed
in the basket for the court clerk.

‘2. Hazardous Citation—DUI

When a person is arrested for driving under the influence (DUI), he/she
is kept in jail for at least six hours and issued a DUI Traffic Citation. The
procedure for processing the DUI citation is basically the same as for other
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hazardous citations. The defendant is given the pink copy of the citation
and the remaining three copies of the citation are clipped together and
forwarded to the court elerk who takes care of distribution.

Since an arrest is involved, an ARREST JACKET must be prepared and
an ARREST NUMBER must be assigned. In addition, a CASE NUMBER
should be assigned, and a NAME INDEX CARD must be prepared.

The citation must then be recorded on the TRAFFIC ENFORCEMENT
TALLY SHEET in the same manner as for other hazardous violations. In
addition, the citation must be recorded on the white eriminal TALLY SHEET
in the case of an adult, or on the pink CRIMINAL TALLY SHEET in the case of a
juvenile, ‘

The clerk must then check to see how many hazardous violations the
person has had within the last year, and this namber should be placed on the
citation in the circle to the left of the citation number.

Copies of the following reports should be made and distributed:

(a) To the Chief of Police

(1) D.U.L form
(2) D.U.L case record
(3) Breathalyzer form

(b) Prosecutor (in this order)

(1) Disposition form

(2) D.U.L form

(3) D.U.L case record

(4) Breathalyzer form

(5) Impound sheet

(6) Copy of name index card
(7) Copy of jail slip

(e) Arrest Jacket

(1) D.U.L form

(2) D.U.L case record
(3) Breathalyzer form
(4) Jail slip

The citation is then placed in the basket to be CODED and is then placed
in the basket for the court clerk. '

The pink copy of the breathalyzer form is to be mailed to the address
shown at the bottom of the form.

3. Non-Hazardous Citation_s__

Non-hazardous citations are processed in the following manner:
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First, the citation should be recorded on the TRAFFIC ENFORCEMENT
TALLY SHEET. A mark should be placed on the TALLY SHEET under "other
violations" as follows:

(a) Date of month

(b) Type of violation
(1) Tlegal lights
(2) TNlegal brakes
(3) Other non-hazardous

After this information has been recorded on the TALLY SHEET, the clerk
should initial when recorded and circle when carded on the citation near the
citation number. ‘

Next, the citation should be CARDED in the same manner as for hazardous
citations. If the subject has previous infractions on record, the number of
previous violations should be indicated to the left of the citation number.

The citation is then placed in the basket to be CODED.

4. Non-Traffic Citations (COUNTY CHARGES)

Upon receiving the non-traffic citations, the clerk should first record
the offense on the white CRIMINAL TALLY SHEET according to the offense
committed and the age and sex of the violator: The clerk should then cirele
the words "court copy" at the top of the citation and initial it to show that
the citation has been recorded.

The clerk should then CARD the citation as with other mtatlons An
ARREST JACKET should also be prepared and the subject Should also be
assigned an ARREST NUMBER. A CASE RECORD should also be prepared.

Copies of the following reports should be made and distributed:

(a) To the Chief of Police

(1) Copy of case record
(2) Copy of voluntary statement

(b) Prosecutor

(1) Disposition form
. (2) Original case record
(3) Incident Report and supplement
(4) Copy of impound sheet
(5) Copy of name index card
(6) Copy of jail slip




-

28

(e) Arrest Jacket

(1) Copy of case record

(2) Copy of non-traffic citation
(3) Impound sheet

(4) Voluntary statements

(5) Jail slip

After these copies have been made and distributed, the citation should be
placed in the basket for CODING.

5. Non-Traffic Citation (MUNICIPAL CHARGES)

The citations should be recorded in the white CRIMINAL TALLY
SHEET in the same manner as for COUNTY CHARGES, described above.
In addition, the citation should be CARDED and an ARREST JACKET PRE-
PARED and an ARREST NUMBER assigned. Also, the elerk should type the
ARREST NUMBER on the citation at the top near the words "court copy."
Circle the words "eourt copy" and initial the citation.

No copies of the citation need to be made. The original JAIL SLIP should
be placed in the ARREST JACKET,

The completed citation should then be placed in the basket for CODING.

When the yellow copy of the citation is returned from court, it should
indicate the disposition of the case. This information should be typed on
the NAME INDEX CARD and the yellow copy should then be placed in the
ARREST JACKET.

C. Example. Examples of completed citations, traffic and non-traffie,
are shown In the Appendix, pages A-5 and A-6, respectively.

DISABLED PARKING STICKERS

Police department employees will fill out the information required on
the PERMANENT DISABLED PARKING DECAL APPLICATION. This form
must be typewritten and the decal information must be entered in the
proper log book. The decals must be issued in chronological order with each
decal expiring two years from the date of issuance. The decal must have
the date of expiration written on it in ink at the time of issuance. The decal
is to be placed in the lower right hand corner of the windshield.

Eligibility for a decal is as follows:
(1) Permanent disability

a. confined to wheelchair
b. braces on both legs and use of erutches
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(2) Physician's letter stating the nature of the permanent
disability. Such letters must be attached to the
application form.

Example. An example of a PERMANENT DISABLED PARKING DECAL
APPLICATION is shown in Appendix A-25.
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Appendix A
EXAMPLES OF FORMS

Form
Accident Report (Traffic) A1
Bond Receipt A- 2
Breath Analysis Record and Report , A- 3
Case Record A- 4
Citation and Information (Traffie; Original) A- 5
Citation and Information (Non-Traffie; Original; ) A- 6

Citation and Information (Non-Traffic; Originall Reverse Side) A- 7

Citation and Information Receipt (Yellow Copy) A- 8
Closed case A- 9
Continuation Report A-10
DWI Report : A- 11
Incident Report A-12
Impounded Vehicle Report A-13
Jail Slip A- 14
Juvenile Arrest Report A-15
Missing Person Report A-16
Name Index Card A- 17
No Report Card A- 18
Oklahoma Aleoholic Influence Report A-19
Radio Card A- 20
Stolen Vehicle Report A-21
Recovered Vehicle Report A~ 22
Supplemental Report ‘ A- 23
Warrant Form A- 24
Permanent Disabled Parking Decal Application A- 25
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2. Other wtility pol 1. Ditch 5. Resinrlche 1 1 &, Walking ogainsi toffic
, whili . \ Di . Raats . b—
po . R'?' 'l Hh :;. t-:u:-{e‘fvovd other other 7. Push/ork o vehicle
12, Embonk, Rahsohiidil , Leftside-ofs - —
3 Guord rall honkment - .3U""2 YEHICLE CONDITION |18, Pleying
1) ROAD Unit ROAD 9. Othor woeking
4. Guord post 13, Tree 3 2 | conoiTion 2 SURFACE LOCALITY 1 ently nomal TIRE thr
. . s CHECK
5, Culvert 14, Dividing Strip X \, Dry: 1. Concrete 1. Residenticl 2, Brokes l;j vz
4 ey .
6. Troffle signsl 15. Retoining wall 2. Vet 2. Asphalt A 2. Business 3. Stearing > :; ) - ;?il;:h
. Bridge ~ 3. leo/Saew 3 Geavel 3, lndustrial 4, Heodlights > 3 o by Arvow
7. Boler [FT ooy m— il'q BIRECTION OF TRim
4, Kuddy 4, Diry | {4, Scheal 5. Reorlights | 2 |ig . o1 i:] [:]‘ [:] A
8. Cub Othee highwoy struct, 5. Not butlt-up 5. Tites g -V onb JsUdel )wt
- — R jurt (53
9. frlond other othet other® other other S Veh, 2 ND SD BDWL_
COLLISION DIAGRAM .
e PN — |
Lt visibility obrowesd by 4
i N . . ' . . . K
~ N N ] | Diasrem own back oOF 'p,ejb«/' \ , |
S \ N ! I ' I ' !
N \ NJ ! i : ) 1 | N
N N Y ! i ! .- H .
~ ~ | | | ! ! !
N AY \ 7 ! h
\ N ! I / /
N\, N\ | | ] 7 [
N Nt | ’, 4 /
A ' N - { -7 // / ’
e - . e e o et o e JECT, NORISEL N SV ST SN, ks i it e e s e e e e o e e o e e e e o e e e - - — - -
7 7 A
. . P Vi ’ - .
. — s / -
t s __::// // ~~~~~~~~~~~~
e et s ot i il S o . i At ot o e S i e b om s fm min e e o e e e e e e e A T e L e
1 7
- s
| -
—
e et 41 o s e o e e e e s o T e ey e e e ————— e e it o e e et e T e e 2ot — e i 3 e e 2t i e i o
/7 / }
/ V| {
’ [ |
’ / i 1 . . .
/ / 3
s ’ !
7 7 f |
7 7 A 1
. '/ // // { 1 i
Did Location of FIRST Y e : : {

N . . P . . . .

Defect in Road/Overstze Vehicle

REMARKS; (COMVENYS THAT WILL CLARIFY REFPORT)
{Reter to vehlcles by number)

UHSAFE, UNLAWEUL, OR OTHER ACTION {this ssction — peimarily tof ganeral statistics and odministrative purposas)

unu2 Describe ?U‘“‘z Describe .
1. Other {describe) 6. Changed Lanes Unsafely l
2 Failed to Yield!Stop 7. Unsale Vehicle ‘ JOE
J. - Followed too Closaly 8 - Left of Center/Passing .
4, Umale Specd 0, Nardimawemomuey -~ No [mproper Action
5. Mads Improper Turn 10. Pulcslrlanlafcycle Action ;

DPS 671 Revised May 1976
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l - Pate 717~ 76 BoND Recelpr_Ne__ 8539 ) o
S <+ Received From rjz’ hx Deoe '

. . ! : —0 A
I Bond For Sl Amount Received 235 ’ -
SR Violation Y{JJ/'C T boxlcattlon
I o Trial Date Time
i. - Received By % DF’c//(i‘?—f

)



CITY ATTORNEY

Date

DOCKET AND JUDGMENT AND SENTENCE ENTRIES

Description

ATTORNEY FOR DEFENDANT

Disposition {Remarks}

Debit

PHONE

Credit

Dismissed

Continued.,

Warrant

Summons

Arraignment

Bond Filed & Approved

77

Bond Posted By

A
LA

Forfeited

Refund

Jury Trial

Judgment & Sentence

Suspended

Paid

Deferred

Notice of Appeal

Appeal Bond

Commitment lssued

Commitment Refurned

Release issved

Release Returned

MUNICIFAL CRIMINAL COURT OF THE GITY OF NORMAN, ORLA.

Jubdgc




hal : R BREATH ANALYSIS RECORD AND REPORT - é) L

'AGENCY M/\l/{gz/fc’ﬁ_ﬁﬂ/" coumyf/&é’%nc/ OHP. DISI:RI(;T No, L
. o il sex _ A RACE_ Y DOB/"/ZQ/ o

/V ﬁ/x?/% il I </\S

(\hddle Imtxal)

i
A AT IR
7 g.‘"ﬂ.““ g
: 2 i it .}"%

. . Street , . City and Sk.zle '
ARRESTNG OFFICER /%/@K{S&N :455/ AGENCY %/?ﬂw%/ Lo L,
y R Name < 'vifu..c. . Badge Number : e
-‘IN CUSTODY 7//6/74 ey TESTED 9//4/7& @ 4,&0 - S
] Coenh Date T1me (Military) : Date . . -..---. Time (Military) -
"__BREATHALYZER SERIAL NU\iBER 9-%?5” ____ SIMULATOR SERIAL NUMBER S /S /e

" OPERATING PROCEDURE
PREPARATION

monUol knob to.“TnKE” gauge staﬁdard ampoula and insert in slmdard ampoule holder . .::.'
me tesr ampoule onen, m:urt bubblar place ampoule in test ampoule holder and connect

Tum control kriob to “’I‘AKE” collect reference sample turn control knob to “A\XALYZE“, and rcpeat stcp 4.,»~ n.‘ :
.REFERE’\ICE TEST RESULT: o /6’5’%w1v B.A.C. SOLUTION VALUE: O. Z»é"oz,W/v BAC T

.'4 .

- . EH 15 MNUTE DEPRIVATION PERIOD OBSERVED (Subjects mouth ‘was c‘lec<ed for unprop*r subslanccs and
l L . subject dxd not ingest any hquxd or solid matt et smoke, regurg:tate or \'ormt)

i OPERATOR 5 ;( /%2/ - "_PERMIT NUMBER - # /’7

e . . . .l
SN D

Pmk Copy To.... DEPARTMENT OF PUBLIC SAFETY . Whue Copy To. :  + PROSECUTOR . ;
L | ' P.'O. BOX 11415 o SIS
' - OKLAHOMA CITY, OKLAHOMA 73111 - . YCHOW Copy TO .- SUBJEC'T RS




' . e foicé§' of the Sheriff and District k\ttorney of Cleveland County
- -+ DEFEMDANT (5) -
© > NAME ADDRESS - Race | Sex | Age | P.R.
g Y e T Mol mies|
e ey - " W M 128 :
. CRIME “DATE HOUR
jlss: of-MJ w/intent to dist. 5-.24-75 0545
.Il_fw-fmﬂd -~ EVIDENCE TO BE- EXHIBITED THELD BY- o~ -
.;;.(_;.T;; :ﬁc,w;..____ e e S e | ”_).n S
_'_%'sto‘r' & Shotgun—"~" —=oes o - - - ces e e el e e
S aTeg mim s e s SRR, o e e
]C t.. tap e v e e e e vm s waes e oo s wimam i v - e e tmriaa .‘“"_'m: oo e m ...: e
WITHESSES -
. 3 ADDRESS " PHONE :
NPD 321-1444
11 -
: ——— 3 o b
1 [ -
I M : .
1 i el e
R, - i - S
e — PR N
1]
s s e "-"*-v-"',"r""---',',-::‘-*“—-;":;:‘ T ';r'EST ”“téNY“. ».'.5‘:: e — e S e i R :; r———
e e e e R R o et e e T e s I
— e e n e . o
R C S I " A RIS - - . t
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Furm ar;(;,‘) " ’ KCIC AGENCY IDEDT NO. 48 CASE .\:o !
NORMAH POLICE DEPARTHENT | - 0K0140200 IA95 75 /7 |
8 * C | Page 1
ARREST REPORT . Tag
.1‘1» conrsrerion b CHIME PoOSS. w/intent i cLAssuchano.«:. k
i " Possible Kidnapping Residential
L7 VICTIN S NAML LAST, IRST MIODLE (HIRM IR HUS) 52 Atnonessl Lnesuoriwc& l l Lrsu.swms 154, PHONF,

]

1:/52075 75/J’

T SUSPECTNG 1 TUARL FIRS T, MIDULED . 56 RACE.SEX |57 AGE]| 58 HT.| 59. W7 [80 HaIR[6), EYES| 62. 1D NO. OR DGB |63 ARRLSTED

BatakiseraRng R W/M 1 Blkl Brnl %smwog

.'i,

% SUSPECT NO. 2 (LASY,HH‘%\' MIDULE) o ' 66, RACE SEX 67. AGE | 68. H.T. 69, WT.{70. HAIR|71 EYES] 72, 1D NO. OR DOB . ARARESTED

N/M vremwo[[

75 CHECK IF MORE

NAMES IN
N SUPPLEMENT [

/\Dl)H(- S5, CLOTHING AND (HHEH IDEN l’!FYIN( MARKS OR CHARACTERISTICS . !

, e ’ -
At 0530 hrs 5—24~75 O0fficer received a radio dispatch of a possibTe'

Hom1c1de and k1dnapp1ng 1ocated at the residence beh1nd the old H|1]top

Cafe 0ff1cers went 10 97 at 0545 and checked the Cafe bu11d1nq Off1cer<

VifﬁGrey and D1Vecch1o then proceeded to the white frame house NY of the Cdfe

0ff1cer Grey knocked on front door of res1dence while Off1cer D1Vccch1o

checked rear of res1dence andeehen,came around to the front dust N of the

-

froni donr ‘ 0ff1ce* Grev started talkina to §Foh

when €987 yvan past £ 3

3 o
J; o

-f—-«»"-"«-we-'ww

out of the house 1nto the vard woere Qfficer Grey o1aced him _on_the oround}

4
3
A

Off1cer D1Vecch1o Ao1aced%¢«r

an_the ground and cuffed him. 5 &£

out of the house he turned po1nted at EEEd and sawd "There-he is, det nim

. s e

det h1mc shootAh1m. Lfm the_v1cf1m get h1m"

o

Y was o1aced in a unit

\lber‘e 0fficer Rw\lnn’r read h'n': Miranda Rights anutxpmMﬁd h1m Ofﬁcer”h

D1Vecch1o took&

1nswde res1dence, read him his M1randa'R1qhts and

3
il

quesL1oned h1m

aﬁ%& re]ated the fol1ow1nQ'

was arrested aoorox. 6 mo. ago for felony poss ojemarijuana and is

B N B N

. .g,‘(:;
rnwren+1v_nu+ an..a 10 year parnTT e said he had heen running. grass
REPORTING: OFFICEH':. RECORDING OFFICER TYPED BY DATE AND THME
DiVecchio
FUSRTHER YES COPLES DETECTIVE [e1%:1]
. 1 ACTION D E TO: D D
. [(no (Jsvvemne  [7] patroc )
A CO. ATTNY. S, ﬂ . ~
D D OTHER 1.
D ‘_ D ' . HEVIEVNED BY .
S.0./PD. EH—H—E?;_——-——— (—\ é)

i V- . . A-4 con't

“

I




.

Torin 83069 4 b o . . NCIC AGEMCY IDENT MO 48 CASE MO
? i TIed : : ‘04 — o
N ( .
MORMAL PQLICE DEPARTHMENT . ~ 0K0140200 ,;?,,—?,,?f) 7:5//
, .
a .
N Pagel 2
A9 CODE SHeTIonN i W ZHIM}' - O CLASSIFICATION
) ' oss. W/intent
- ossible Xi dnanmncr Residential - _
B VIGTING NAML LAST, FIRST. MIDDLE (RIEM 1F KUS ) , 31 ADORESS[ le:smencx« | "[ ]rumssﬁ lsa PHONE
Ho SHUSPECT NQ.L u:\:.l,Husr, MIDRLEY . 56 NMACE SEX |5/ AGE] 58 HT. 59. WT 160 HAIRIGY. EYES| 62. 1D NO. QR DO8 | G3. ARRESTED

W/M Blk | Brn Yesyynory

P A TR T S o ok N“‘lemmsn IDERTIFYING MARKS OR CHARACTERISTICS

66. RACE-~SEX 67. AGE | 68. HT, | 63. WF. |70, HAIR[?Y EYES| 72. IDNO.ORDOB |73, ARRESTED

LIy r . W/ M : vesgIno(]
.o ADDRESS, LL()TH:N(; CaN.J QTHER IDENTIFY}NO MARKS OR (,HAR!\(‘TEF\STIL\ - . 75. CH‘\ECK tF }MORE
: B X L i NAMES IN e

IN SUPPLEMENY

2 had paid the $1000‘fﬁne and

stated thet*“ "7 had recently been

1awyers fees for the tr1a1

:'attemptwnq to qet h1m to 4ork for him again hut £ had refused

'“eﬁ.res1dence dr1vinq'

; On 5~ 23 75 at approx 1000hrs

d”mﬁheMd

,sn."'*';‘ﬁlu

a wh1ee 74 Cad111ac Zdr

’:not have to do anyth1ng but that they did want to use his residence to

dea] out of and keep grass at. __ﬂ;bat morning a Mexican ma]e 29 years

7e1d 5'4" 160 1bs b]“ short ha1r and blk moustach came to the Tes:dence

'”Wﬁth a Mexican Female sa1d'to be his wife and 1% year 0ld child. They

Were driving a late model tan Buick 4-door. The subject was called

T g@ entered the residence with

Ca. paper sack and sa1d he had gotton rid of h1s load and had qotton a11

- - - - .- '.- : ’- - : t 4 " o
- . N Low . , . - - —— Sar B . h e e K - - ‘.- . c:',._,-,- - - -
: - o8 IFTEE I E i [

¥

*the money for.it. ¢“”“”“§§ and

and 1t amount d io 3ust undey 820 OOO

monay sav1nq he was qo1nq back to San ADLOHIO for The other 1nad in the

13
t

med_found a shotgun in the house and hecame

other car. At approx lﬁOOhrs

angry and cuffed Mann Later Eion%l released Mann and told him %o noi to
HEPORTING OFFICERS RECORDING OFFICER TYPED BY DATE AND TIME Q
DiVecchio Y a
‘ .
FURTHER. s cories] Jpevective osB! e
ACTIOf‘;: DY“ T0: D D E
DNQ DJUVENILE D PATROL ‘ v
(] co. arrny. D T B A : -
. h REVIEV/ED BY (_// B R
Osoro. O | X
QTHER \ el :

A-4 con't




"-:a club 1n San Anton1o Teyas (CTub Dhone ks ERRI P 6Q4~393*?

»

»S.P " -
' . "o, . :
MRS ) ¢
Form 89050 T | NGIC AGENCY HGENT. NG 48 CASE MO
.- ' . : ) ; o’ .
NORMAIL POLICE DEPARTMENT . 0K0140200 Oyd )
¢ ‘ N Ao A2 S
‘ Page 3 .

AN CODE S CTION W CHINF 11 CLASSIFICATION

) .. .| Poss. W/lntent

: ) Possible Kwddnannnnc Regidential

57 VIGHN G NAML LAST FIRST MIDDLE THRM 1T uus) 53 Auonassl' RESIDENCE ) ] lnusmess [sa. PHONE .

kMR R e \" s . ) ' I
S TIRERT O u:\;‘l‘l-lllsr,l\ﬂul.‘lEl‘ BN 56 RACE GEX |57 AGE] S8 HI.| 59. wT Joh HAIR|GL, EvasLiz. 10 NO. OH DO8 | 63. ARRESTED

Ezw.aim‘? e P : W/ M - Blk Br YES £ MO[)
1 TABUIESS, (Lomm.ANmnHenuuaNannm.MAnmoa CHARACIERISTICS . ] T .
6% SUSPECT MO 2 (LAST, rmsnmnom.e; . ] 66 RACE-SEX {67 AGE [ 68. HT. | 69. WI.]70. HAIR[71. EYES] 72 1D NO.OR DOB |73, ARRESTED |

F AR Y e Pl WM B - | vesGiwof]
1. Auomss CLGTHING AND OTHER IDENTIF YING MARKS OR CHARACTERISTICS ) S ) 75. %necg IF MORE

o . AMES IN

T e T e T j ) - IN SUPPLEMENT |

-

".hands and feet w11,h duct tape. YTATD was s1tt1ng agamst the S \;éH '

YA returned at approx. 2130hrs and'agaih XXXXXX bound

it

’;of the 11v1nq4room wwbh F ﬂ§37h01d1nq,the shotqun on_him. %ﬁ;i& f1red‘
and toid

;the shotqun 1nto the corner 6% the viall approx 3 feet fromf“”i‘

vfh1m to stra1qhten up h1 'act or_the next shot would: be CWOS@?

then fell asleep and NﬂS UQLen bv the phone at approx 0515 5-24-75 The _

“T%“m owns

) .
M&land infered in the conversat1on

that 1fjﬁ??ﬁ%d1d not roonerate,hls famx]v would be harmed.

AAoorox. 2 dav&,nrior fn this nrruranreJ%Tﬂ% had sent_his. w]Ee to sjay qub
h1q wother-in-law WTW’QWW“?§% of Port Aransis Texus. Just after the. Dhon

ﬁmggg hands _and To1d hlm to answer

"convercatwondﬁﬂﬁﬁ

JtULina 10 Officar

‘;‘f,w%wran nu+ fhp dnnr, In the following investigation a loaded

°the door and to qet r1d~af 1n340011CE A g A

High Standard riot aqun was foundin the waterbed in the front 1fvind room
A .380 Mauser automatic pistol &

a1nna with several hoves of huckehat
HEPORTING OFFIGERS RECORDING OFFICER TYPEDBY = | DATE AND TIME
DiVecchio #47
FUHTHER 1ves comes] Joevecrive 0S8t ' - .
ACTION U TO: U t , . v )
[no DJU\?ENILE [J eatroL ' ' ‘ " :
co. ATTNV e e e ; ‘
O my OTHER L /’:7
' REVIEWED BY {j
, D S0480D, D e /‘RV ‘
w 3

- A-deont Y T




ﬁr/ﬁ- - -

n..' . 1. t

Furny 83009 NCIC AGENGY IDERT NO 48 CASE NO

- MORMAN POLICE DEPARTHENT e g )
| B MNORMA! POLT ARTH N - 0K0140200 /_5,,’_’ 576//
1' - Page 4

A CODE S I0ON l HIMF 81 CLASSIFICATION

o oss W/intent ' i

: Possible K1ddnann1na Resgidential
ST VICTIA G NAME LAST, FIRST. MIDDLE (E1RM 11 mm 53 A()DRESSI ]Hssmswce ] ! rnusu-\:sss 154. PHONE
A S S

Wh SUSPECT RO T :\m.nusr.m:mn.m o |96 nace-sex w7 AGET s8 RI.[59. T [on HAIR[GY. EYES| 62, 1D MO OR DOB |63 ARRESTLH
‘ Gj"’"‘ Bk e p e ) W/M Rlx | Brn ’ YES fANO[)
WI ‘\OD:\I—SS © lUlHth I\N() OTHER IDF:\TIP’VIN( M‘\HKS OR CHARACTERISTICS .

c/)}

.- e BT L _ o ‘N SUPPLEMENT

6. SUSPECT MO, 2 (LAST, Hnsr MIDDLEY S 166 RACE-SEX 67, AGE | 68. HT, | 69, WTI.|20. HAIR|71. EYES]| 72, 1D MNO. OR DOB 73, ARRESTED
G FENRY . . PO TS I e . 3

:§ o L W/M ves G nop]

7 GHND OTHER IDENTIFYING MARKS OR CHARACTEmSTlCS 75. CHECK IF MORE

~v RIS : ' ’ T ot NAMES IN  + 7 premd

hoTster‘were also fbund in the résidence. Mann stated the pistol was:

[ ’“:W% but that the shotqun had been purchased forf””ﬁ}

n'F (f“"“'wﬁ and _he_ _knew all ahmli‘ +he various rLoﬁ'Hngq

f“"""’“"’”"

had made plans to killf

“Abut had not

B o

had a chance to carry them out.

Information gqotton fromf“#“%?together with statements fromﬁﬁ?ffg (stated

.several bags of MJ were p]aced in_the %vwnk of te white 74 CadiJTdc) Was

used to secure a search warrent for thn Ladw]]ac The resu1t1nq scarch

revea]ed approx 150 1bs. of mar11uana to _be in_ the trunk of the veh1c18.

A.ba]]IOf duct tape a»]eqed]v used to hind the vietim ar hostaqe was ronf

1

to vaxiy

cated tQ DPQV]de halr :amn]pq for ana1lgjc WWtth“ﬁf*

ver1uy JUSt who was be1ng he1d as . hosLaqe A roll of duct tape was also .

found in the house and a 3" piece of duct tépe was found on one of the

- . .y o
. - - - ‘- -I

’5ags df mérijuanavin ﬁhe'trunk of the Cadi11écn There were several baggies

had MJ residue upon ifs ton.

' R . N ' - 3 - j a ‘ ! N . . o '
containing MJ residue also found in the house along with a scale wh1ch also

A-4 con't

H{EPORTING OFFICERS RECORDING OFFICER . TYPED BY DATE AND TIME o
; E %]
' SR A I} m
- DiVecchio #47 z
b4
FURTHER ves ComEsl lpetvective (o1:4:1) . &
ACTION D TO: D D . . ' . a
[Owno {(Jsuvenie  [] parroL . , ,
"~ .
: CO.ATTNY. ! : 0
D D orHER HEVIEWED BY 4
EVIEWE .
1P DL e e e -
D 5.0.PD D OTHER /W
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TroHic Cltation and Information - COURYT COPY

IN THE MUNICIPAL CRIMINAL COURY OF NORMAHN, OKLAHOMA
Srate of Oklohoma o \
County of Clevalond 3. ‘. /

City of Norman

The undersigned, being duly sworn, upon his oath states that he has just
ond reosonoble grounds to bcliaye that;

ON'THE [ _Z DAY, OF _5.5,&_;_,_ 1924 AT APPROX. {245 oM,
"ﬁ@- Gl

’xv-~

ik

LA’VWW“_,Y” —
STREET Qoputssacsanteitin T ’
ary Ao R4 STATE Ok /0

raceles sex 2 S 6-2~47 ye27 1 STo'hr_s5z
vesZwar _Ben/_ occuration Sl 5"1,"’/°,"”"(

DR, LIC,
STATE . KIND NUMBER
Did unlawfully operate @ motor vehicle

BEARING 19.72. STATE UL wcense__ S E2H
MAKE 15 S 4 STYLE o l{Yf PRI 4 color ‘2"’/“‘5 _

UPON A PUBLIC STREET @R HIGHWAY, _IQ THE AFORESAID CITY AND COUNTY,

EXP, DATE

NAMELY AT Qv frau g Vg oS
AND THERE COMMITTED THE 'OFFENSE OF o
MPH In MPH Zone Face Rddsr. Other

\;:szomc. 0

Fé“luro to. Stop ot a Stop Sign )

e
" g
AlFfEs. O O Oremeor QR
"‘-\‘: E]D S’dwn D no Into wrong De\n trom wroag oniblted
\; by ey signal D cornar 1anve D‘"
. E L] at inteesection [J cut tn IR
‘\? ireser [[] beiwsen tratic [Jenright- v o T} marked sone”
HI Ir. [ tane sieacidting (] wreng tana.e. . . [ on curve
:
wd

f;& Failure to Yisld
E Fallowing too Clesaly N /
l Strer viotatlon: Dfol J//‘/IQ Cu I[LLDU["‘ n L.(Cé'\/S'é

2200 IH VIOLATICON Of HCTION&__'.S‘_O* THE TRAFFIC CODT OF THE CITY OF NORAAN, OKLAHOMA

O Intersaction D Puvata Drive ] Other

ROREEA 7 rain Caured Prrion PO PI FATAL
Sipoery ) [ saew to Dooge - 0
Pavement » (ke oo [ peomteton . ot [0 pedestrian X venicle
e [ nigte o drlver £\ D nit tixed oolect
g .| parkvae | ] to0 gl ] riont ancte
i3 s . ] saew D {ust mlssed - E] head on
g3 - LN < T sccloent °
zg /,5 cross - X D sloeswipe
=~ >] Omer tratie sacoming =1 0 nd
i accident = roac ¢ A
ﬁ; presant ] pedeirien ’g =1 ] ran ott rosgwey-
§§ RO D same elncﬂm - D intersaction..
?;-g arvat [ seeinass [ industriat [:] vehoo! &mkmum [ ruest
P wigaway Tye: [T 1 tane !X: lane [} 31ane [T 4 or more vad. ] 4 or more alv.

“‘//’4/4‘4}—; 2 ?,'2/ /§/§/$/

Arremng Officar {Complainant] Address . Phonu ‘
'_ . “' o ’ » Ciiy Attorney
" Sworn to ond subscribied before me this day of 19

.

{Deputy) Clerk, Municipal Criminal Court

1 hereby promiss to appedr before tha clerk of the Traffic Violations Bureau
of the MUNICIPAL CRIMINAL COURT OF NO{!“AN DKLAKOMA, 226 E. GRAY ST,
Athin five days of ihp day of
olldays rexelug
O‘f

SrasE e

PHONE 821-5334, to answor thiy traffic complgint
lssuance of this citation, Saturdays, Sundays, and
hours of 8:00 A\M,—5:30 P.M,, us requ ea} b?‘ Smxor)/go 21\
of the City of Norman, ad

s e wae e ve .

fng the
}]' ro)é«c ‘Code

Ll e R

Srgnotufa of Alleged Vn}lotor

R

 eear

,
'ONM No |o: WOMHAMYRR SUIINE FONS
ne

e Wy gy am o s 8 it i v o e

‘ - ’
- -

RS K M ’

ey /

. ;

o N Lo . o

+ g ¢ .
PR . ; .

.Y [
-'. -
..
L R . .
R Y *
PSS
LR B
: ‘ v A=D
¥ b S -
. B ,'v A - s .‘ i .
¢ L. . s .
- M . .
¥ . @

IR N
- D AR
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o IN TH" MUN!C!P,\L CRIMINAL COURT OF “OR MAH, Or(LAhOMA
’ _The City of Norman, Oklshoma vs. .___»g',,_.,

J

£l

The undus:gned complainant, being duly s\:ﬁm, upon hiia?ﬂ'x‘év‘y'“ thm he -7.85 ‘

reasonable grounds to believe that on the

at opproximately_.

Cleveland County, QOklahoma,” af or near.

day

of

8., within the H9or§te

{_'gutFEof the City of Normcn,r

NAME

STREET _- Losignt E. BrookErst iy

ME!QE&..Q.F Offense

" Nobide K

race_ ¥ sexM

Eyes_ Grn_ pair_Bro

_BIRTH DATE

26 6'1" 160

11-05-49

OCCUPATION

AGE. HT wr

R T

Did ‘then and there’ unlcxwfu!ly und wrongfully commit the offense of

. ;., .? . LI --’.‘

D Public Intexication In violation of Section 14-302

:

ﬁ] Assault and chery In violation of Section 14-5¢

O Disturbing the Peace In violation of Section 14-503 [ Petty Lorceny in violotlon of Section 14-603

O

of th:; Code of the City of Norman, Cieveland C&unty, Oklahoma

_.____..W*. e T ey

e .
- (bnﬁer Persoxﬁ T Address

. ’%""”’? Arresting Offi

!

Sworn to and subscribed before me this ‘, day of

B

{Clerk)

{Deputy Clerk} i

{Police Officer}
Date

Approved

City Attorney

Prosecution Witnesses

j! 6. Se e v yle

NAMZ

ADDRESS

NAKE

R

T S

ADDHKESS

I hereby promise to cppear before the Clerk of the MUNICIPAL CRIMINAL COURT
OF NORMAN, OKLAHOMA, 226 E. Gray, PHONE 321-5334, to answer this comploint
~ within five days of the day of issuance of this citation, Satudays, Sundays, and Holidoys
excluded, during the hours of 8:00 A, M. - 5:30 P. M.
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IN THE MUNICIPAL CRIMINAL COURT OF NORMAN, OKLAHOMA

State of Oklahoma - o .
.-085014A

County of Clevelond ss,
City of Normion .

_The undersigned, being duly sworn, upon his coth stotes thot h(r has jus
and reasonable grounds 1o believe thot:

g1 B3R 9 7€, AT APPROX. /d S l

Trattle Citallon and Information

Lloawvor SELTE™

ON THE
NAME
V s - rinst ] MinoLE
STREET : -
Y STATE l
RACE.___SEX.—__DATE AGE— . HToe o WT.
EYES HAIR : COCCUPATION
bR, LiC STTE - P NUMBLR EXTGATE l

- Did unlawfully oparate o motor vehicle - kmm,\“‘vﬁ
BEARING 19.18x STATE. QML O LICENSE_ 1€ § w’ '

make o HEV Y styie A0 AR coton G Dt 13 .,.l
UPON A PUBLIC STREET OR HIGHWAY N % ;'} AFORESAID cm' AND COUNT
NAMELY AT 2. (20 O BSoN]

hsellegn

e e

AND THERE COMMITTED THE OFFENS[ Of
SPEEDING [ MPH in MPH Zone ""’ R""" °"“l
4.4
Foilure to Stop at a Stop Sign (] : : - }
Olsobeyed : Faifure to clanr
Tratie 3tg. [ 3 Red [ Flashing Red o  Inersection I
fmpeoper Turn "o ’ Iato wreng cut from wrvag !
: 7 signat [ isna Dcarmr ane . [orsvicttea

tett-rign1-U = -
e ]t Intersecrion D eutin ] on nu

’p""f:‘a“" - [T etwoen tratiic [ o rigie =) morked 1o

Lang Use D tane sicaddling - D wrong lane - D o qure

{3 Foilure 10 Yield [ Intersection  ~ [T] Private Drive [ Otner - '

C] Following oo Clostiy

oiner viollion: AR SD (J LTI AT G M/, =~

Condltions that Increased . - -

of the C‘ ty oi Normun.

AND |N VIOWATION O Slﬂlﬁt‘_o 704 1)1(?&“”‘"1‘.00{ OF THE CHIY OF NOIIRAN, GLLARTAN

7 B
oo 8 rain Cauted Porn ™ /T PO T B FaiaL l
b . . to Dodge - .
Slipoery 00w .
Pavament [ e - O eenrien o D] pedesrian [ versite §
- - |
. night (L artvee £\ on oxed caiect }
Darknete toe R Gl ) visrr angie
é . D oW D just missed: - [:] head o
3 A SD croas accldet =77 ; 7] stesswiipn
>1 omer trattic 5¢ oacoming vecloent o = § ) rear waa {
; bresent ]D podastelin 0o S C ran oif rocdwey
¥ e same direction . {7 tansraction
§ Aesar [ ] oudness [ tndumiint [7] schoat [ residentict [7] ruret
Hignwey Typs: [T} 1 dano fich 2 tone [0 3ene ] 4 or mors ueds [T] 4 o ancre div, i
. ;
& e, ) & 2 : ,,,.
Arcesting YOfficer {Complalnant) Phone

. Address

City Attorney

I

doy of

Sworn to ond subscribed bsfora ma this

{Deputy} Clevk Municipa) Cnmmol Court

<l horeby promisa ta appear befors the clerk of the Traffic Vielotions Bure:
of lhe MUMICIPAL CRIMAINAL COURT OF NGRMAN, OKLAKOMA, 224 B GRAY $1.,
PHOME 321-5334, 1o onswee this traffic comploint within five days of the day of
lzsuance of thit citation, Seturdays, Sundays, ond Holidays excludad, during ]
hours of 8:00 A,Ms~—5:30 P.M,, os raquirad by Section 20-21) of the Trattic Co

w . O e
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< - #8283

Dm 8QD68, i NCIC AGENCY IDENT, NO. 1. CASE NO,

' NURMAN POLICE DEPARTMENT A 0K0140200 2L/ L52 hS
5 7
v | | L AS 2D

&Page 1 of 2 pages

2. CODE SECTION 3, CRIME 4. CLASSIFICATION REPOAT AREA
Burglary II - Church < A=

5. DATE AND TiME occUrRpZ@edbly SAT- 7. DATE AND TIME REPORTED |8, LOCATION OF OCCURRENCE

8/28-'29/76 0715 SUN 8/29/76, 0730 { zf Mm’

9, VlCTlMSNAME LA»T FIRST, MIDDLE (FIRMIF BUSINESS) 10, RESIDENCE ADURESS 11. RES, PHONE
. ) 3 RAC 14, AGE 115, DOB 16. BUSINESS ADDRESS {SCHOOL IF JUVENILE) 17. BUS, PHONE
N/A N/A - N/&| N/A Same as #8 321~2000
CODES FOR VZVICTIM W~WITNESS P~PARENT RP—~REPORTING PARTY 18. CHECK If MORE
BOXES 20 AND 30 . _ NAMES IN
SUPPLEMENT
20. CODE ?Jd‘@',??b{CErQEE’f?ﬁiw - 22. RESIDENCE PHONE
(T 7 3 RP | {. | 564-8040
23, OCCUPATION 24 RACE=SEX 25. AGE | 26. DOB 27, BUSINESS ADDRESS (SCHOOL IF JUVENILE) 23, BUSINESS PHONE
Janitor W/M 48 | 3=19-28 Same as # 8 Same as #1°
29. NAME-LAST, FIRST, MIDDLE 30, CODE | 31. RESIDENCE ADDRESS 32, RESIDENCE PHONE
’ ' N
33. OCCUPATION 34, RACE-SEX .| 35. AGE | 36. DOB 37, BUSINESS ADDRESS {SCHOOL If JUVENILE} 38. BUSINESS PHONE

tMODUS OPERANDI {SEE INSTRUCTIONS) : "

39, DESCRIBE CHARACTERISTICS OF PREMISES AND AREA WHERE OFFENSE OCCURR

Church in a residential area : e
39. DESCRIBE CHARACTERISTICS OF PREMISES AND AREA WHERE OFFENSE OCCURRED X

40. DESCRIBE BRIZFLY HOW OFFENSE WAS COMMITTED N
:4 glasg window pane was broken out on the east side of the building, bum

Atry into this particular classroom had not besen made. JAnother glass :
window pans was broken out on the south side of the building allowing suspect/s

to0 enter classroom BY9. A Coke machine located in the hallway was pushed over
and forcibly opened. A tire tool and a hammar were found near the Coke

machine. Approximately %5 was removed from the machine. A master key to
interlor doors was found.on the seat of a chair near the machine. Susvectfs

had apparently used the key to enter the janitor's cloget anddremove the
hammer. The RF stated that the tire fo00l. did not bolong_jgdihﬁL;iuuxﬂhu

- o8 e et

41, DESCRIBE WEAPON, INSTRUMENT, EQUIPMENT, TRICK, DEVICE OR FORCE USED
Pfire tool, hammexr

42, MOTIVE~TYPE OF PROPERTY TAKEN OR OTHER REASON FOR QFFENSE
Money, Filmstrip projector

43, ESTIMATED LOSS VALUE AND/OR EXTENT OF INJURIES-MINOR, MAJOR

5.00 in change; $200 value prOJector . .
44, WHAT DID SUSPECT/S SAY-NOTE PECULIARITIES
N/A

45, VICTIM'S ACTIVITY JUST PRIOR TO AND/OR DURING OFFENSE
Churgéh closed

46, TRADEMARK-OTHER DISTINCTIVE ACTION OF SUSPECT/S . ) . .
See report ‘ )

47, VEHICLE USED-LICENSE NO,~ID NO.—YEAR-MAKE~MODEL~COLORS (OTHER IDENTIFYING CHARACTERISTICS}

Unknown
8. HEPORTING OFFICERS nscannmcomcea TYPED BY DATE AND TIME o
/,
Zost #29 ' (perin '8/29/76 :
C
FURTHER ‘ g
~;;:<}1'10N : O ves Tor DDETECTIVE [ osm 2
+

PEAURE [ no [Javvene [ eavrov
. ‘ Ceoarmy [J oo 7| » ‘ -

OTHER REVIEWED BY .
D 5.0./P.D. D SFER T y /

.i' . | A-9 , .
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Farm 8OU4LY NCIC AGENCY INENT NO. 48 CASE NO

> " NORMAY POLICE DEPARTHMENT 0K0140200 4 [/67644

Page 2 of 2 pages éOvS' (L— 132

A CODE SEEInN 0 CRINE Ht CLASSIFICATION
: Burglary 1L v Church
RN LAST FHRST RIDDLE O 16M I HUS ) l RWDEN”‘T] ] Pauswess 54 PHOME
. s e 321-2000

Wy SUSPECTNU 1 ILAGL FIRST MIDUILE) 56 fIACE "SEX

¢

59. WT |60 HAIR[G). EYES| 62. 1D NO. OR DUB |83, ARRESTE(;

NAMES IN

!N SUPPLEMENT

A window pane was broken out in the office door allowing the door to be

The education director's office, Room (=3, was opened with a ksy. Nothing

openad from the inside., Some ol the drawers and Tflle cabinets were searched.

was apnarantly tekxen. -

RN TR

: _Room Ged, wag opened with a key ag wag the audio-visual storage
' %loset in the library. The room was gearched but nothing was apparently
Ltaken ». )

Theg L ““*””"&<offlce, Room Gwl, was opened with a key also.
The dssk urawers Were searched and a picture wag takem off the wall and

placed on ‘ths sofas.

A fire extinquisher was also used to spray the hallway floor in the area

north of the Coke machine. ©Some partial Lootprints wers found in the dry
chemical from the extinguisher.

Bxit was either through the south of easgt doors which were both found un-
locked by the RP., The doors were unlocked from the inside, The ‘lock on

the south door was damaged.

The scene was processed by Det, Vassnla&os, however no latent prlnts were

tournid,
M.0. appsars to be that of juveniles,

Officer was later contacted and advised that a filmstrip projector was

'
'
I
'

YES () NO[T]
W ADDRESS, CLUTHING AND O THTH IDENTIFYING MARKS OR CHARACTERISTICS I
G SUSPECT NO 2 LLAST, FIKST, MIDDLE) 66 RACE-SEX 167 AGE |88. HT. | 63. WI. |70 HAIR[71. £YES} 72 IDNG.OR.DOB |73. ARRESTED }
ves (I no[]
14, ADDRLSS, CLUTHING AND OTHER IDENTIFYING MARKS OR CHARACTERISTICS 75, CHECK IF MORE

l
t
i

%

removed from the audio-visual rooum. RP will public service PD and adviss

»

make, model and serial number if availableo

-« - -W—“—J>”-p~» -.,,. -

. .

HEPORTING OFFICERS . RECORDING OFFICER TYPED BY DATE AND TIME

Pogt  #29 : . 8/29/76
FURTHER O ves ggftﬁs[’] pevective [ ] osal

[CIwo uvvenie [ patrot
O co.army. [} R ) ) .

38iv

ot

REVIEWED SW\_
D 5.0./PD, D OTER T 'U//

p : - A-8con't

g
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.FOl’m 80069~ NCIC AGENCY IDENT, NO, 48, CASE NO.

. NORMAH POLICE DEPARTHENT 0K0140200 4/ AR

\ FOLL QW UPp AOKLL~ (3% )
49. CODE SECTION 50, CRIME 51, CLASSIFICATION \ ——
BURGLARY 11 v
52, VICTIM'S NAME—LAST, FIRST, MIDDLE (FIRM IF 8US.) 53, ADDRESS! ( RESIDENCE J [1 BUSINESS l 54, PHONE
.'1'* ; IR T 7
85, su§$’§u NO.J {LAST, FlRST,MIDDLEI 56. RACE-SEX |57, AGE | 58, HT, 59. wr. 60. HAIR|6Y. EYES] 62. ID NO.OR DOB. |63. ARRESTED
’ YES (] NO[T
64. ADDRESS, CLOTHING AND OTHER IDENTIFYING MARKS OR CHARACTERISTICS
65. SUSPECT NO. 2 (LAST, FIRST, MIDDLE) 66. RACE-SEX |[67. AGE |68, HT. | 89. WT.[70. HAIR]71. EYES| 72. 1D NO.OR DOB |73, ARRESTED
ves [ no(]
74. ADDRESS, CLOTHING AND OTHER IDENTIFYING MARKS OR CHARACTERISTICS 75. %H,EMCQ IF MORE
! S IN

IN SUPPLEMENT

ON 8-29-76 AT 1000 HRS. THIS QFFICER WAS CONTACTED BY AT . 73

AL SRR

SRS R

(W/M; DOB L4-28-39; address 308 S.4th ST., NOBLE QK. : TFL.#8?7—1§056} WHO

_&ALLN_HLS_E%&ES&L&NML*@EMS—IHAL&L-SA-LD—HﬂE——F-OU-bLDMiMDJ-OM-E

[

lBU?HFQ BETWEEN 718 AhU'l"7?(L N CRAVEQRD, AND BELIVING THAT THEY WERE _STOLEN

oty «~~r--sv""""
RROMJ‘HT THEM_TO THE PO n*x: DERT UPON QUESTIONINGS ™ M_AT_C_D“_J,H_AI

bi‘— PR ¥ S A ”‘u k""w

—H_LS—MM&EMMALE—D—SEALERAL—JU—\LE N—LLL—SJJ B-JS~—NEAR--W- kLéRE——I—HE—P—%QP—ER—T-‘(—-—‘«I—A—a

fa W ol o iy T!‘\ 0-2.
vuL_L‘.UL-V LR L e~

™
=]
m
L9y
i
-
oy

s ]
L=

‘%H%HW‘MMHW#&H&H&#&B—SM'W“ G HEARETTES—AT—TH E”‘“S AME

WWWWW&’W?EWTWWHHEW

T SHESATDTTO THEM THAT —SHE D CATLT THE POLTCEABUUT THETR D‘RTNK‘I‘NG—”‘IT‘WPTCT%M
WWﬂWWWW"D‘TWWﬂﬁﬁ ]
—%#WWWWWWWWWERW ‘

-REPORTING OFFICERS RECORDING OFFICER  °* TYPED BY DATE ANG TIME

DET. VASSIELAKOS €82 _ : 682 1130 8-29-76

FURTHER ves CcoPies| | peTeECTIVE OSB!
ACTION Q TO: O O

S . [Owo [(Ruvvene [ patroL

x .
[J co.armwv. ] OTHER , REVIEWED BY
O sowo. [ oTHER W}C{d}w : -

A-10
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Form 80069, NCIC AGENCY IDENT. NO, 48, CASE NO.
o

., NORMAN POLICE DEPARTMENT - 0K0140200 AN T750S

(= | | | 5S[b-132
v

.49, CODE SECTION 50, CRIME 51. CLASSIFICATION

BURG [l

52. VICTIM'S NAME-LAST, FIRST, MIDOLE (FIRM IF 8US.) 53, ADDRESSI | RESIDENCE l I l BUSINESS [ 54. PHONE

56. RACE-SEX §7. AGE | 58, HT. | 59, WT,|60. HAIR[61. EYES| 62. ID NO. OR DOB. |63, ARRESTED

YES [JNO[]
64, ADDRESS, CLOTHING AND OTHER IDENTIFYING MARKS OR CHARACTERISTICS
65. SUSPECT NO, 2 (LAST, FIRST, MIDDLE) 66. RACE~SEX |67. AGE | 68, HT. | 69. WT.|70. HAIR|71. EYES| 72 ID NO.ORDOB |73. ARRESTED
ves (I No()
74. ADDRESS, CLOTHING AND OTHER IDENTIFYING MARKS OR CHARACTERISTICS 75. (;\:Lﬁh%gsl:'NMORE

IN SUPPLEMENT

e SON-THIS MORNINGOQFE 8=29=76 THAT HE-RPROCEEDEB-QVER-TO-THE-AREA-SHE ‘
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41, DESERIBE ‘NEAPON lUME EOUIPMETZ\ JCK, DEVICE OR FORCE USED

Keys [ebh tn unloch

42, MOTIVE~TYPE OF PROPERTY TAKEN OR OTHER REASON FOR OFFENSE

J oy Nty

43, EoTl%lATED {oss VALUE AXDJOR EXTENT OF INJURIES~MINOR, MAJOR

050 %

44, WHAT DID’ USPECT/S SAY -NOTE PECULIARITIES

Unlcnown

45, VICTI\ILSACTIV!TYJ ST\'"IO'\TOANDIOR DURING OFFENSE

In olfice

46, TRADEMARK~OTHER DISTINGTIVE ACTION OF SUSPECT/S

Unlenown
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-47, VEHICLE USED~ LICENSE NQ.~1D NO.~YEARMAKE-MODEL-COLORS (OTHER IDENTIFYING CHAR“@;ER! TlCS!
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‘ . '_"'?' (Name) i o '“wu‘z'l‘ag
'l ‘?‘ o - ’ .
/- ~ &DL NO B i Location S R/ 4
: ¢ THIS 1S A COURTESY CITATION TICKET. You do not have to appear in court. The o
%NOR.MAV POLICI‘, DEPARTMENT is trying to make your City a safer place for everyone. T
f Your vehicle is in violation of the Ordinance checked below: . o .
S f [}(Excceding speed limit. , [ Failure or improper signal. ) , ‘ SRR
‘3’:-_% (0 Failure to yield or stop. . = [J Failure to obey signal light. : T
. ’;‘Wx [0 Following too closely. - [ Improper turn. . :
, *:Y1 O Driving to left of center. [J Improper. backing. o :
Dwi 731 O Imp. start. from parking. [ Tmproper parking. B
.4 | [J Passing at intersection. . - [0 Careless driving. o L T
El Improper equipment (Explain) - [ Night Parking.
; »
4 A copy of this wamning is on file at Police Headquarters and repeated infractions will nccessitate
enfomﬂmerzt w.,tmn. Thsmk you.
: : Oihcr MR ‘ ,’,."_';'9?:’* 7. Date.”=
4/7// // Drivers ( e e :
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PERMANENT DISABLED PARKING DECAL APPLICATION

nang___ DOE, dohn E. HoMe appress S91 College Prong S+075591
Norman Address (if different from home)__Same PHONE )
M 7-26-49 5%9" 135 Blue Blonde
Sax Dst= of Birth Height Wa2ight Eyes Hair
369-59-0012 ' 369-59-0012
Drivzrs License Number i Social Security Number
Driver Confined To: Wheelchair X Crutches
Vehicle Information: _
Blue - 1971 . Opel Station Wagon
Color Year  Make Body Type o
CC 4400 4 IR YD7986A3219
Tag Mumber R Serial Number
I's vehicle équtpped with hand controls? X 2 __yes .
Vehicle |nspected by Smith : Time 090077 m Date /-30-76
A Officer ~
.Did venicle pass inspectnon?’x yes no
448190 : . ~ 7-31-76 1000 a.m.
Decal HNumber n L Date lssued - : Time Issued
Expiration Date 7-31-78 : (two years from date issued)
Issued sy Joe E. Smith )
' . Officer . )
Approved By: /yﬁ»f/w w\_/

L1eutenant .
Aux111ary Services Division

. A physician's letter stating the nature of permanent disability must be presentea and

e

attached to this form.
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