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I. INTRODUCTION 

IiI rqassachusetts the Chief Justice of the District Courts is author-

ized to require uniform practices (MGLC 218, §4 38). Pursuant to this 

pOVler, and in response to recent statutory and administrative changes, tho 

Chief Justice requested LEAAls Criminal Courts Technical Assistance Project 

at the American University to assist a committee of Justices and Clerks in 

the drafting and promulgation of uniform forms for use in the State1s 72 

District Courts in cases involving Children in Need of Services (CHINS). 

Under the present District Court structure, each of the 72 courts drafts its 

own forms as do the four specialized Juvenile Courts in Massachusetts. In 

response to this request, the Project assigned the National Center for State 

Courts the task of reviewing the current forms with a view to consolidating 

them and clarifying them as appropriate and providing a rationale for this 

revision process. Because the CHINS law is a new law (MGLC 119, §39E-J), it 

was thought by the committee and staff of the Chief Justice that the forms 

for this rather specialized area would be a good place to begin to seek uni

formity in forms. 

There are a total of nine forms which could be used in a CHINS case. 

They are: 

1. application for a petition; 
2. notice that a petition has been applied for; 
3. the petition; 
4. summons to the parent; 
5. suml110ns to the child; 
6. mittimus for failure to appear; 
7. an arrest warrant; 
8. an appeal form; 
9. a mittimus for custody form. 



In reviewing these forms, several principles were followed. First, 

the forms should be readable by the people to \'/hom they are directed. The 

basic concept -- that forms should give notice to the people charged or in

volved in a pa~ticular case -- has long been neglected by the writers of 

forms, not only in Massachusetts but universally. Lawyers' jargon with its 

IIwherefores, therebys, heretofores, and herei ns /I is often confusing. In thi s 

instance, v/hen some of the forms are to be read by chil dren between the ages 

of six and si xteen (r~GLC 119, §21), it is necessary that the forms and the 

information be as readable as possible. 

A second objective was to reduce the amount of language and redundancy 

in the forms, to avoid repetition and to avoid giving directions to people 

who probably do know what they're supposed to do anyway. For example, there 

was a notice to a constable on the summons form giving him elaborate directions 

as to how he should serve the summons. On the back of the summons was the re

turn which in¢icated that the summons could only be served in two ways. Just 

as arcane language can be confusing, too much information on a form can also 

be confusing. In determining \<lhat language was unnecessary and \<lhat dil'ections 

\<lere necessary a deliberate attempt 'das made to view the forms from the per

spective of the reader. 

Third, forms should serve as documentation of a case. The history of 

any given case can be, at least in outline form, determined by various forms 

completed. For that reason, the forms should indicate as easily and as 

rapidly as possible to the Judge and the keepers of the records exactly what 

went on in the given case and when it occurred. As one example, the date was 

added in the upper left-hand corner of the form, so that the court could de-
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termine with some facility the chronological history of the case. 

Fourth, the filling out of forms should be as easy as possible. For 

this reason, five of the fonns have been combined into two. The app1ication 

for petition and the notice (OC-CH-A/N-10) (10/75) have been put on one 

sheet of paper and the petiti on itself as well as the summons to the cllil cl 

and the summons to tne parent or legal guardian have been put on one sheet 

of paper. It is expected that, when printed, these would be done on pressure 

sensitive paper (no carbon paper required) with three copies of the app1ica

tion for petition and notice and four copies of the petition summonses. It 

is required that the notice of an application for petition be accompanied bv 

the application for' petition ,and that the summons for a hearing on the oetition 

be accompanied by a tOpy of the petition. It appears much easier to have these 

on one form, even though, in the lattel' case, a copy of the patent's summons 

will also go to the child and vice versa. 

Because the copies of these forms will be kept in the court, these forms 

were combined into one 8 1/2 by 11 sheet in conformity \-/ith SJC Rule 3:20 of 

the Supreme Judicial Court, which goes into effect this year.l 

Finally, these forms were put into a package and given control numbers. 

For instance, the application for the petition and the notice regarding such 

application have been called DC-CH~A/N-10 (10/75); the petition and the two 

sumnonses, DC-CH-P/S-l1 (10/75); the arrest warrant is DC-CH-W-12 (10/75), 

the mittililUS for failure of child to appear is OC-CH-M/A-13 (10/75); mittimus , 

for commitment of a child is OC-CH-~1-14 (l0/75), and the appeal is OC-CH-AP-15 

1 
See Appendix A. 
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(10/75).2 These are numbered in the order in which they might arise 

in any given case. The numbering has been designed so that identification 

and control in reordering or modific.3.tion is made easier. 

The Administrative Office of the District Courts indicated an inten-

ti on to produce some copi es of such forms for i niti a 1 use and then to all 01'1 

each of the courts to produce their own later. The Administrative Office 

may consider centralized production of the forms to effect economies of 

scale and to assure uniformity in style and appearance. As part of this 

technical assistance effort, assistance will be provided to the Administrative 

Office of the District Courts in the production of the initial packet of 

forms to be given to each court. 

2 
For explanation of codes, see Appendix B. 
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II. REVISED FORMS 



-------------.-----------------------------~---- -

" 

Applicntion for Pct.i tion and Notice 



Date; 

COMHONWEl\T/j'!! OF MM;Sl\CllUSE'l"l'S 
DI,S'l.'1r£C1' COUWl'S 

---------- 1\.PPLICNrION FOn PW1'I'J'ION 
In the Matter of 

No. 

f 
l 

-------

lName and Address 
of Child) 

I, , of apply 
for a petition to issue against - to 
determine-whether he/she is in need of services because he/she 

o persistently runs away from my home, resulting in my 
inabili ty to adequately care for al~d protect him/her 

o persistently refuses to obey my len'lful and reasonable 
commands resulting in my inability to adequately care for and 
protect said child 

. L:7 persistently and willfully fails to attend school 
., o persistently violates lmvful and reasonable school 

regulations 

I am o 
CJ o 
C7 

'. 

his/her parent and have authori t:y of him/her. 
his/her legal guardian and have custody of him/her. 
a police officer of __________ ~~--~--__ ----____ ___ 

(Town) 
a supervisor of attendance of the Town of ______ _ 

3ubscribed and S\-lorn to before me this day: 
Clerk -------------------------------- (Signature of Applicant.) 

.----.-.. -" .... - '---"- -""- -~.- ""----.. _---_._-- -'-- ----~ -- ._---- -"" - ._------_. ----. --.. -------

NOTICE TO CHILD, PAHEN'r I OH LEGAJ;. G1}AH~)IhN 

T.his court h,w received the 
it to determine ~lether 

above application requesting 

need of services. There will be 
on at 

is a child in 
a hOuring on this applica t:ion 

at the I 

The child and his parents huvc a right to be unc1 SHOULD BE PH.ESEN'l'. 

------------------------ , Clerk 
---_._-,.. 

PI.EJ\Sn: SEE 'rIm lmVlm.SE SIDE Fon youn lUGlI'I'S IN 'l'ImSE PHocmwnws. I.-___________ .. _______ ~ _______ ~ ___ . __ ._ .. _ .. _____ .. _ ... __ .. __ __... ____ -l 

C-CII--h/N-IO (10/75) File Copy 



RIGII'I'S OF THE CHILD 

At the hc~aring on the application, the child hus the 
following rights: 

1. The child has a right to legal counsel at all 
stages of the proceedings. If the child cannot afford 
coursel, the court will appoint counsel. The court may, 
in its discretion r assess against the parent or guardian 
the cost of counsel. 

2. If the child is of the opinion that all or any of 
the allegations contained in the application are not true, 
the child may deny them and will be heard. 

3. The child has the privilege against self-incrimina
tion and, has the right to femain silent and to require the 
petitioner to prove any and all allegations. 

4. The child has the right to be confronted by the 
person making any allegations and to cross-examine that 
person and any other persons called to testify. 

5. The child may produce witnesses on his behalf. 

6. The child may, for cause, request a continuance of 
the hearing. 

ANY QUESTION RELATING TO RIGHTS lI1AY BE ASKED OF TIlE COURrr 
AT THE TIl-ill OF rl'HE HEARING. 

PLEASE r BE PRONPT, AND DO NOT FAIL TO ATTEND. THE HEARING 
WILT.J PROCEED IN YOUR ABSENCE. 

.. 



I • 

DX,S'J,'l\X C'ol' CO U 1\'1' E; 

nato: ______________ _ APPLICNJ'ION Fon PWl'I']'JON 
In the Natter of 

No. 

,-

-------

(N am(~ anc1 l\.dc1rc!,!, 
of Cllild) 

I, ____ ._. _______ . _____ -' of ______ . ________ ... ~ appl y 
for a peti t:i.on to issue against .... to 
determj no. \'lhcther he/she is in nccd-of:-·s-cr·vr(;·ci';T)(~·ci·iuf;e lw/nhc 

o persist.ently runs avlay from my homo ( rcsul tin~i in my 
inabili t.y to adequately care for and protoc t hirn/lwr 

o persisten·t1y refuses to obey my lEl\'lful and rC'c~f;onal)lc 
commcmds reBul ting in my inabi1i ty to ac1cqua tely care for and 
protect said child 

. Cl persistently and willfully fails to attend school 

o persistently violates 1m-lful and reasonable school 
regulations 

I am o 
o 
Cl 

' .. 

his/hC'r parent and have authori t.y of him/her. 
his/her legal guardian and have custody of him/her. 
a police officer of 

--------~~----~-('1'O\-m) 
Cl a supervisor of attendance of thq Tovm of 

Subscribed and s\'JOrn to before me ·this day: 
Clerk 

NOTJCE TO CHILD, PAREN'.l', on LEGAL GUJ\J{DIl\.N 

This court has received the nbove npplic~tion requesting 
it to determine whether 
need of services. There 
on at 

is (t ch11(1 in 
\-lill be a hcar:i.Jl~r on this application 

at 1.:110 

The child and his paren'ts have a righ l:. 1:0 be anc1 SlIOULD HE PlU~SgNl' 

--------------------------, Clc:rk 
,---------.------~-

Pl'JEl\.SE 8gB '1'111': HEVEHSg SIDE FOn, YOUn IUGIl'.l'f:; IN rl'lIl,~fjE pH.()Cm~DINCS. 
_._------.-_ .. ----'--------------,--

DC-Cll-A/N-IO (10/75) 
Parent or Guardian's Copy. 



RIGJI'J'S OP 'PIlE CHIT,D 
.... _--------

At tJw lwarin~J on the application r the child has the 
followj ll~J r.i9hb3; 

1. 'J1he child har; a right to legal counsel at all 
sta9c'D of tlJe procccdin9S. If the child cannot afford 
coun~cJ( the court will appoint counsel. The court may, 
in its discretion, assess a9ainst the parent or guardian 
tho cost of counse:: .• 

2. If the child is of tho opinion that all or any of 
the allegations contained in the application are not true, 
the child may deny them and will be heard. 

3. The child has the privilege against self-incrimina
tion and, has the right to remain silent and to require the 
petitioner to prove any and 'all allegations. 

4. The child has the iight to be confronted by the 
person making any allegations and to cross-examine that 
person and any other p~rsons called to testify. 

5. The child ma~ produce witnesses on his behalf. 

6. The child may, for cause, request a continuance of 
the hcc'tr:i.ng. 

ANY QUEtl'l'ION RELNl'ING TO RIGH'l'S NAY BE 1\SI<ED OF 'l'IIE coun'r 
AT 'rIlE TIME OF TIlE lIEAIUNG. 

PLEASE I BE PROMP'I', AND DO NOT I·'AIL TO AT'I'END. THE IIEAIUNG 
WILL PROCEED IN YOUR ABSENCE. 



Date: 

.... '.'1. I 1.'4,' :"\.J'lJ/ OF f'..mS~;1\CIIUSWI"l'S 

DX,S'J.'J~IC1' COUlt'1'[) 

No. ---------------- l\.PPLIC1\'l'JON FOn PE'J'I'l'ION 
In the! ,N(ltte}~ of' --------.------.------

(N~m8 and AddreG~ 
of Chi Id) 

I, , of _____ apply 
for a petition to issue against to 
determine ,'llwther he/she is in need of i;-ervic()s bocil1..w(' hC/~Jho 

o persistently runs away from my home, resulting in my 
inability to adequately care for and protect him/hc'l:' 

o persistently refuses to obey my lavlful and reasonable 
commands resulting in my inability to adequately care for and 
protect said child 

o persis,t.ently and willfully fails to attend school 

o persistently vio.lates lawful and reasonable school 
regula'ti'ons 

I am D 
o 
Cl 

o 

his/her parent and have authority of him/hor. 
his/her legal guardian and have custody of him/her. 
a polic~ officer of 

(Town) 
a supervisor of attendance of thE1 '1'own of 

Subscribed and s,\'orn to before me this day: 
Clerk 

(SignClture of )\i)j>1:i.(~~u1tY 

NOTICE TO CHILD r P.71REN'.P, on LEGAL GUl\IWIAN 

This court has received the above application requesting 
it to determine whe·t.her 
need of services. There 
on at 

is a child in 
will be a hoarin9 on this application 

at the 

The child and his parents have a right t:o bo nnd SI10ULD DB l'HESEN'l'. 

______________ , Clel:k 

pr,E)\S~ SEE 'I'lIE mWEHSg SIDE FOn Y.?Ul~.:!:~:~~~ .. !~_~llI~:~ .. j~J~.?CEBDING:). J 
I"lr..obnLion Officer's Copy 

IC-CII-l\/N-IO (10/7 S) 

.. 



RIGHTS OF '1'IIE CHILD 

At the hearing on the applicntion, the child huF, the 
following rights: 

1. The child has a right to legal counsel at all 
stages of. the proceedings. If the child cannot nIford 
counsel, the court will appoint counsel. TIle court may, 
in its discretion, assess against the parent or guardian 
tho cost of counsel. 

2. If the child is of the opinion that all or any of 
the allegations contained in the application are not true, 
the child may de~y them and will be heard. 

3. The child hns the privilege against self-incrimina
tion and, has the right to remain silent nnd to require the 
petitioner to prove any and all allegations. 

4. The child has the right to be confronted by the 
person maJ:ing any allegations and to cross-examine that 
person and any other persons called to testify. 

5. The child may produce witnesses on his behalf. 

6. The child may, for cause, request a continuance of 
the heuring. 

ANY QUES'I'ION RELATING TO RIGHTS I-iAY BE ASI(ED OF 'rIIE COUnT 
A'r 'I'lIE '1'IML OF' THE hEARING. 

PLEASE r BE PHOi'1P'r, AND DO NOT FAIJ.J TO A'I"rEND. THE HEARING 
WILL PROCEED IN YOUR ABSENCE. 



Petition and Summonses 



~~-------------------- .. 



Dale: 

COj>1rv10NW~l\'J ,'J'1I Or-' M1\SSI\ClIUSE'J."J'S 
DIS'J.'HJ C'r COUH'l.';; 

PE'rI'rrON 
In Uw Hul.ter of 

No. 

(Name <lnd l\<1c1r(!m.> 
'of Child) 

If I of compltlill t.1wt 
_____________ . __ is a child in nued of s(!.1:v~Tce bccctlwC hC/~;}l(, 

/::1 persistently runs Clway from my hornc!! rcsulling in my inabilit.y to 
ad(~CJuat.ely care for and protect him/hc!l~ . 
. C7 pe:n;i~;tcntJ.y refuses to oboy my len'l[u] and rensonublc corrmwnc1n 

refml Un9 in my ,inabi Ii ty to adequa toly care for and protect him/her. 
D pCrf3istcnLJ.y and willfully fails ·to attend sC!·jool. 
L:..7 persistently vioJ.ntes lawful' and rea~jonablG school requL:ttiol1s. . . -- . .. .. 

I request that ho/sho be made to appear before the court to dclcnnine 
if he/she is in need of services and for appropri,::d:.e orders regarding his/ 
her care. . 

[ am CJ his/her parent and have authority of him/hc~r. 
D his/her legal guardian and havo custody of him/her. 
o a police officer of o a superV~S6}~ of attendarice of -the town of 

,ubscribcd and sworn to b~fore me this day: 
. Clerk 

Date: -----------------
To: . 

SUHt·lONS 
to Child 

No. 

~--~--~--~-----------------~---You ato iequired to appear at a hearing before this court to answer 
the abov~ peti.tion on at a.rn./p.m. 

The Court is located at -----------------------------------------When you arrive, report to ____ . _____________ _ 

WITNESS, Justice ________ _ 
Clerk ._-_._-------<' ---

SUMJ:.lONS 
to Parent or Legal Guardian 

Pate: 
-~---------------

No. -----------------
To: 
You are required to appear 

the above petition on 
at a hearing before elis court to answer 

at a.m./p.m. 
~le Court is located at 

When you arrive, report to ------------------------------
\~I'l'NBSS I Jus tice 

Clerk 

Dl;LEl\fiE ·E;B·E·~:l~i·I.~~···i~BVJ .. ;l{sB sirlli~·I.:.ol~~oui~-llIGilll's-iN-·Tiij~sB r>HOCl!:l::nINGs. 
Xo'AtLUm·: '1'0 APPEAH HAY HBSUVl' IN AmmS'.r. _________ ~ ___ ~ ______ ~ ____ ~~ _______ ."----~_~~_.~~~~~ " ........... ' •. =o,,. .... ,"!. • ..,=%'._ .... '>o' " 

.. \. 



RIGHTS 01;' tfIlE CIIlLD 

At the hcwring on the pc;titiol1, the child has the follow.1.ng rights: 

1. Thci child has a right to legal counsel at all stages of the pro
ccec1incp:;. If the child cannot afford conns(!l, tlw court will appoint 
counsei. T1le court may, in its discretion, assess against the parent or 
guardian the cost of counsel. 

2. If tlw chi] c1 i!'; of the opinion that all or any of "I.:he allegations 
contained in the petition are not true, the chiJd may deny them and will 
be heard. 

3. The child has the privilege against self-incrimination and, hus 
the right: to remui.n Bilcnt and to require the petitioner to prove any 
anc1 all allegution!';. 

4. The child has the right to be confronted by the person making 
any allegations and to cross-examine that person arid any other persons 
called to testify. 

5. The ehild may. produce witnesses on his behalf. 
6. The child may, for cause, re~uest a continuance of the hearing. 

ANY QUBStrJON RBLArrING '1'0 RIGH'rS NAY BE ASKED OF THE COURT AT rl'HE 
Tn·IE OF tl'1m lIEA1UNG. 

PLEASE t 1m PHOMptr, AND DO Norr FAIL TO A'I"rEND. rrnE IIEAIUNG \·nLL 
rHOC}am IN YOUR ABSENCE. 



Dilte: 

f'v }N~'lI'~l\J ,'l'll OF MM;Sl\CllUSErJ"l'S 
DI 8'1'10. C'l' COU l{'l'S 

PE'J'I'l'JON 
In trw Matter of 

No. 
---~----

(N':llllC <mel l\d(h~ (l G~; 
of Child) 

I, , of compla:i n Ulil L 
__ ..... ___ _ ____ is a child-in n·ccc3.o£ servicc bC'Ct.lUfle lJ(>/~j}H' 

. l7 pcrfiistcnt.J.y runf) monty from my h01l10, rc~stll t.in9 in Iny inal>i l.i Ly to 
ac1cqua tcly Cllre for and protc'ct him/her. 

Cl persisten tly refuses 1:.9 obcly my luwful and re().~;onabl(! COTllTlldnch; 

ref:>ul ting in my inability to cidequCl1..ely care for and protect. him/Iler. 
l::J persistently and \villfully fails to attend schoo1. 
o persif.,tently. violates lmv[ul- and reasonable school rugulatiOlw. . ,.... .. . .. 

I request. tllCl.-t he/she be mad(~ to Clppoar before the court to c1ntcrmi rw 
if he/she is in need of services Clnd for appropriate orders regarding his/ 
her care. . 

I urn D his/her pClrent and have authority of him/her. 
L7 his/her legal guardian and have custody of him/her. 
o a police officer of 
CJ a superv.1,sor of attendarlCc of -the town of 

Subscribed and sworn to bQfore me this dny: 
Clerk -----.---------------------------------

Date: -----------------
To: 

SUM!110NE3 
to Child 

No. 

You arc required to 
the above petition on 

appear at a hearing before this court to answer 

The Court is located 
When you arrive, report to 

at 
at a.m./p.m. 

SUMNONS 
to PClrent or Legal Guardian 

.Date: -------------------
No. ________________ __ 

To: 
You are required to appear 

the above petition on 
The ~ourt is loc~ted at 

When you Clrrive, report to 

at a hearing before this court to answer 
at a.m./p.m. 

WITNESS, Justice 
Clel:k 



lUGn'j'S OF 'l'IIE CIIILD 

l\t t:ho hcaring on the peti tion r the child has the following rights: 

1. 'J'lw child }HW a right to lcgaJ counsel at 0.11 Sto.gOS of t.h(~ pro
ceedings. If i:.hc~ child cannot,: afford count~cJ.r the court \-7ill appoinl: 
coun~.wl. The court may T in i ts c1i~;crction, assess ago.inut the parent or 
guarc1.i.c.ll'l t:11e COf~t of counsol. 

2. If the child is of the opinion that 0.11 or any of the a1legu,tions 
contai.ncd in the petition arc not true, the child may deny lliem and will 
be hco.rd. 

3. The child has the privilege against self-incr~nination and l has 
the right to remain silent and to require the petitioner to prove any 
and all alloga 'U.OllS. 

4. '1'ho child has the right to be confronted by the person ma}:ing 
any allegations and to cross-examine that person and any other persons 
called to testify. 

5. The child may _ produce 'wi tnes~>es on his behalf. 
6. The child may, for cause, request a continuance of the hearing. 

ANY QUES'rION RELATING TO )lnGHTS NAY B~ ASIG/p OF THE COUR'r AT THE 
T:G~E OF TIIg BEAHING. 

Pl~EASE , BE PHOMP'l', AND DO NOT FAIL TO ATTEND. THE lIE1\.RING WILL 
pnOCEED IN YOUR ABSENCE. 

, 



VJ J"I'~')"-"lC'JC/,--)I..JIItJ 

DIS1l'l{IC'.(' COllH'l'S 

Date: PE'l'I I]'J ON 
In the MaLter of 

No. 
------------

(Nc\Inn and l\c1c1rcf;s 
of Child) 

I, , of cornplcdn that 
_ ...... ___ . ______ is a chilC(JJln(~cd-of: Bc;rv.l(;c~ bCCilUfW lw/~;ll(> 

. CJ pe:rsisLently runs cHvclY from my hOIno, rcsultin9 in my inabUity to 

. adcC}uEttoly caJ~e for Clnd pro loet him/hnr. 
L:J pcrs;if.;tcntly refuses to obey my leri-lfUI and rC)cH;ontlbJ c comllwl1d!; 

resulting in my inabi.lit.y to ·udcquntcly care for and protecL: h:im/lJ<'l'. o persistently and willfully failE) t.o att:cnd sclJooL 
. O.,.pers~stcntly viola tes la\"f~l' and reClsonable school regula L iOl1D. 

I request that he/she be made to appear before the court to dctcYlninc 
if he/she is in need of services and for appropri.(l'tc~ orc1(~n; regarcUng llif';/ 
her care. 

e am D his/her parent and have authorit.y of him/her. 
D his/her legal guardian and have custody of him/hE~r. 
L:7 a police officer of ~ 

.0 a superv~s6r of attendance of "the town of 

;ubscribed and sworn to bQfore me this day: 
Clerk" 

( S J. gn at ui e orpc £TETolTi:If) 

-Date: -----------------
To: 

SU.MMONS 
to Child 

No. 

You arc r0guired to appear at a hearing before this court: to anS\'ler 
the above petition on at a.m./p.m. 

The Court is located at 
When you arrive, ·repor·t: to 

WITNESS, Justice 
Clerk 

SU!\1MONS 

-----------------

to Parent or Legal Guardian 
pate: __ ~ __ -------------

No. ________________ __ 

To: 
You arc required to appear 

'the above pel:i tion on 
at Cl hearing before this cOU17l: to unS\yCl: 

at a.m./p.m. 
~le Court is located at 

When you arrive, report to 

WITNESS, Justice 
Clerk 

r-----~-- .... -"""'~-.~ .. --" ......... -........... ~""" ...... --.-----~ .... ---------.. --..... ---.---~----. 
__ ._. __ ~ .. .....-.. _ ............. _ ... _ ..... ." .... ~ ._ ........... It.-.. , .. ., ... _ .... • ~._ """.'~."'''''''~'_''''''.-'''_''''''.''''''''''I __ '''f'''''_--''''''''~''·'''''''''-'''''_~.'''~'-'-'''-''--'''''''· 
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RJGH'J'f; OF 'l'IIE CIIILD 

At: tlw lW(l17j ng on the poti tion I the chlld he)!'] the [0110\'ling right;;: 

3.. 'J.'ll(! chj lc1 has a right to l(~gaJ. coun~;el at: all f,tagor; of tlw pro
COC!(1.ill(I;;. 1 f Uw cld.ld cannot uf fon1 C01..ln fiel, tho court will appo.1.!lt 
C()Ull£;c,j. 'jlhc! court In.J.Y r in its c1i.£icrotian( asso~:;s again~3t "th(~ purcnt: or 
gUtl:n1j an UlC' coot of coun~;el. 

2. If Uw chi] d is of tho opinion that all or nny of 'I.:ho allegations 
canted ncd in the petition arc not truc, tho child may dony t.llc~m and 'dill 
bo lwan1. 

3. 'jlhe child hew the privilcg(~ against self-incrimill2ttion and, has 
"t1w right t.O remain silent and to require the petitioner to prove any 
and all allogulions. 

4. The child has tho right to be confronted by the person making 
any ullogutions and to cross-examine thnt person and any other persons 
called to testify. 

5. The child may. produce \'1i tnesses on his behnlf. 
6. Tho child mny, for cause, request a contirl1..wnce of the hoaring. 

ANY QUBS',L'ION RELA'I'ING TO IUGE'l'S Nl\Y BE ASlmD OF THE COUHT lI.T 'l'lJE 
TIl·;e OF TIm lIEAHING. 

PTJli;l\EiE r BE 1'HO!,1P'1.' , AND DO NOT FAIL TO AT'l'END. THB IJEARING lVILL 
PHoeBEn IN YOUH. ABSENCE. 

,<t. 
I t .~ \<0 ..... " ... • _._~_ ..... ...:....;.;..;..-.:....---.....;~--------~~ 

, , 



Da l:e: PE'J'I'J'10N 
Tn the Mit L Lor. of 

------- ---_._-----
---------. __ ._-

No. 

(N(Un(~ and l\dd n',£; s 
of Child) 

X, ____ , of: .. ____ ~ _____ .. ____ -__ . ______ compli.d n Uw t. 
__ .. ___ . _______________ ._ i~) a child i 11 ncc.'d of f;OrV.1 co bC!Cc"lUriC' hc/!;1w 

[7 pond~; l ent.J y runn f\VlC1Y froIn my home, r0.~;nl U ll9 in my .llt'th il it y to 
adc'CJntl tely care f.or ~lllCl prol eel: 11.1.m/hc'r. 

1_:7 po.rs:LsLcntly -rc!funufJ to 01)('), my Im,,[ul and rea~;onabJ.C! comm<lT)(l~, 
rer;ul t:lng in my inability to c-ic1cqu(l lo.Iy cC"ne for and proLc'cL h 1m/her. 

l'::J per ~;i!:;tcntly and v,li Ilfully faj l~) to Cl t Lc'nd nc1IOO]. 

1:.7 pc~rsis ten lly viola. tes lct\'lf;ul \ and rc'a scmahl (~ [;c11001 rC!guL.d-i C}j)~;. . ~ .- . . . .. .. 

I request that he/[,ho be made to uppc'ar berot"'o. the c()t.u:L to c1(>l:0.nnine 
if hO/Ghc is in need of services unc1 for approprj.aLc ordcl:B rl'Cjardi Il9 h5 '.::;;/ 
her care. . 

am 0 hif;;/lwr purent. und have authority of him/her. o his/her legal guardi.an und lwve custody of him/her. o a police officer of _______ -_____ ._.,,_ 
o a supervi.sor 6f attendance of -the tm·Jn of 

ubseribed and sworn to bofore me this day: 

I----~--------------------------------
Clerk :' 

~-~--~----.----------------~-------,~-----.-~ 

,Dute: -----------------
To: 

SUMMONS 
to Child 

No. 

You are required to appear at 
the above pc·tition on 

a hO<.1.):"in9' before this com:t to 
at _~(l.m./p.m. 

The Court is loea·ted at 
When you urrive, report to 

lVITNESS r Justice 
Cler)~ 

SUMMONS 

---------.-----------
--.----~.----

to Parcnt or Legal Guardian 
Date: No. ------------------ ----------------

'1'0; 
You arc required to appear at a hearing before this court to 

bhe above petition on at a.m,/p.m. 
• rf11c COllrt i.s locat.ocl <:l.'t 

When you arrive, report to 

DC-ClI-'P/S-ll (lO/7S) ShCl::Lf:f'!'-) Copy 



. Hwrm\N OF SEHVI CE 

On -----,------ at ·a .. :rn. /p. In, r :r scrvec1 a copy of t.his 
,----~ 

m:uml1(l11f: 'w:i t:h pc!titj on a ttacllCJd to o by dc~l i vc.~ring i t pcr~;onally to the! person ad(rl'c!u~;(!d-.-· 
C7 by luavillg it \,1.1 th a person of proper Clge at t.he 1:'os:i dcmcG/businC:E;s 

of i.he per. ~jon addressed. 

On 

(Constable's name, 
ac1dress and 
jtlrisdiction) 

------------ ---,.---

. Imrl'UJm OF SgRVlq:~ 

at _~ ____ .,...' .a .. :m./p.1n, f :r: served a copy of this 

::ununonn vIi th petition at:tncllcc1 t.o o by <.1<.'Li.vering it personally -to thcpc~rson ac1clresscd. o by Jc'HVl.llg i t ~vith Cl person of prop8l~ ngc at the residence/businoss 
)1; Lhe ponwn c.t(ldro~;sod. 

(Constable's name, 
addn~ss and 
jurif..c1iction) 



Arrest ~'1nrru.nt 



-



Date: 

C0l'1t10NNJo:7'.l/['J I OF Nl\fifiACIIUSW1"Ni 

DI S'J'JUC'j' COLJH'['S 01" r1A£:;£)l\CJILJ~m'lltl'S 

No. -------

(Namc' and 1\c1c1n~~1n 
of Child) 

r,l'o any person authoriz(!d t:o sCl~VC criminul proceB~; in any county 
of tho Commonwealth: 

You are commcmc1cd in tho name of the Commol1l:lc'ctltb -lo :forl:h
with take and bring before this court the person of 

to answor to a petition of 

that 

(name) 

(address) 

(name of~peGtloncr) ---.--
be Ddjudgcd:Cl child in need 

(name of child) 
of services for the reason that he/she 

o persistently runs CH'lay from the home of his/her parents or 
legal guardian resulting in their inability to adequately care for 
and protect him/her. 

o persistently refusos to obey the lawful and rcasonubl0 commands 
·of his/her parents or legal guardian resulting in their inability 
to adequately cure for and protect him/her. ' o pCYf:>isten't1y and \';i1£u11y fails t:o at.tend ~)cho()l. o persistently violates lcnvful and reasonable school regulat.:i ons. 

l-IDlm RE'l'UHN OF SERVICE -ON TIlE RBVEHSB SInH. 

DC·-CII-\'J-12 (10/75) 

\\lITNBSS 1 Justice 

Clerk 

(name of Prcuiicling 
Justice) 

Sheriff's Copy 



RE1'UHN OJ.' SEHVI CE 

By virtue of thiB warrant I havc~ arrested 

--( n6ulc.!-0 r~lrr(~'s-t co.) 

him/her before tho' court. 

Date: 

, ... '"' ,,~ . 

and have brou~Jht 

(name) 



Da t~e : 

COl'n·10N\vl':l\ Ul'lI OF t1l\[) :;l\ClIlH~ E'[".!'E; 

DI~;1IHTcrll COOH'!'S OF Ml\[;~)l\CllU[)J·;'.l\fl'r; 

In the 1·1at t.e:r. of No. 

.' AH.HESrJ' \'ll\HHl\N'l' 

-,---""-'--------.. ~---

(Name a)l(1 l\ddn!s~; 

of Child) 

'1'0 any PQrf;On authorized to serve criminal procoss in any county 
of the Commonwealth: 

You arG~ comrncmc1cd in the name of thcJ Conunorll'lccll tll Lo for tll~ 
with take and bring before this court the pOlson of 

(name) 

(address) 

to answer to a petition of 
(m~mc of peTl tioner r-

that be itdj udgcd :(J. child in need 
(name of child) 

of services for the reason that he/she 

Cl persistently runs m·lCl}' fl:om the home of his/her parents or 
legal guardian resulting in their inability to adequately care for 
and protect him/her. o p<:~rsist:C:!l1tly refuses to obey the lmvful Clnd rcasonabl(~ commands 
'of his/her paren tf3 or legal guardian rcsul ting in their inability 
to adcqui.\'tely caTe for cmd Pl~otcct hill1/11m:-. 

C7 pcn:;is tcmtly and wilfully fails to at:tc~nc1 school. 
L7 p(~rsiE>t(>ntly violates lmv£ul <mel rc~sonabl(; school rC~Jnlat:i..ons. 

Mi\J:m RE'l'UHN OF SEIWICEON 'rlIE ru~VEHSI'; SIDE. 

DC-CII-\\1-l2 (10/75) 

----------

WITNESS, Justice 

ClCl:-k' 

(name ·-c)f Prc~.:r(rCng 
Justice) 

~----------------.------

. File Copy 



.. 
Mittimus for Failure of Child to Appear 



Dat.o: 

CO~1t'jON\'! I'; l\ T/.l'JI OF Ml\S Eil\CI J UfiJ~rl"N) 

DJf~'l'HTC'J' C:OUn.'N, OF JVlM;~'l\C[{W3E'.I"l'E; 

In t.llC~ 1'1n.tt.er of ---_._--

~--.• ---.-- ._----

No. 

(Nnmc nnd Address 
of Cld Id) 

~n T'l' Jl\1U S 
Fon Fl\TJ,UHE OF' A CIIIIJD ']'0 l\PP1;AH 

To any person aut.horized t.o serve criminnl process in any counl.y of 
the Comrnonv:eal t.h r and to the Depari::mont of Yout.h Sorvice~:;: 

Tho above named child 1 is before the court on a pet:i Lion 
alleging that he/she 

o persistently runs away from the home of his/her parents 
or legal guardian resulting in their inability to adequately care 
for and protect him/her. 

o persistently refuses to obey the lm'lful Clnd roasonuble 
commands of hisJher parents or legal guardian, thereby resulting 
in their inability to adequately care for and protect him/llor. 

D persistently and willfully fails to attend school. o persistently violat.es la\'7ful and reasonable school re,gulat.ions. 

The proceedings wore adjourned until 
(a.m.) (p.m.); 

(timc)---

at. 
(date) 

The child was ordered by the court to recognize with sufficient. 
surety in the sum of $ for his/her appearance before 
the court at the abovc---'--t"""""i-m-e-. . --'l"'"'""},-·lC-· -chi ld has not appeared i 

It is hereby ORDERED that: 

The person authorized to serve criminal process in any county o~ 
the Commonwealth is to forthwit:h convey the child to thC' D(~p<lrtrn(~nt 
of youth 'Serv ices I 'i'li t.11 an attested copy of this mittimus. 

[, l>1~I<E RBTUHN OF SEHVICE ON 'fIlE REVEHSE SIDE. 

'rhe Department of Youth Services is to receive the child who l.S 
placed in your custody and safely keep the child until the child 
shall comply with t.he order of recognizance or otherwise be dis
charged in due course of law. 

WITNBSS, Justice 

Clerk 

DC-CfJ-H/h.-13 (10/75) 

File Copy 



Dale: 

COlvj~.1()l'H'i I': 1\ UI'JJ 0)0' }1l'I,c; [;1\ C J ) U[m'jl(j'[; 

DJf;'l'HTC'l' CotJH'l'n 01" I1M;.(3l\CI1l]:iE'lHI'[; 

In tho l'1<lLl:or of No. 

(N alllC! an t1 1\(1 c1 rc fj f:; 
of Child) 

~jPl"l'Hm~; 

I"OR Fl\II.Um·; OF 11 CHILD '1'0 APPl';.l\R 

~l'o allY pcr:;on au [llor:izoc1 t.o ~3C'rve criminal proce;;;~.; in any county of 
Uw CCHlllllOl1VlC,lJth, and to Ul(' IJ(~p(1rtl!l(~llL of Youth f)el~viccs: 

~J.11w above: ncllllcc1 chi] c1, is before t.he court on a po l".i tion 
a11095n9 that he/she 

o pond fj"Lcntly runS away from thc ho;nc~ of hiE;/lwr pclYCnts 
Ol~ lClqal qun.nlian rc)~mlting in thcd.r inability to adc(.1unt:ely care 
for ni1(i protec L him/hor. 

C7 porBiBtc'nt.ly r0fusos to obey the lc:n"ful and rOi'lsonablo 
commaw:"\L; of h:i~J/hcr parent.s or 1C9ul guurcUcln I thereby resul Ling 
in tJwir inabiJ j t~y to adc'quatcly care for and prot.ect: him/hor. 

L-7 l)C>rfd stc~ntly and Hillf1.l11y failE:; to attenct school. 
£:7 po:t:f.;ist.cmt:ly vioJ at(~s lawful and reasonablc' school regulations. 

The proceedings were adjourned until 
(a.m.) (p.m.) ; 

at 
(date) 

- -·(t:.rili(~!·Y--

'l'lw child wan ordered by the court to recogni:,:(; ",5th ~.iUffic:i.ent. 
Btll~('ty in Uw mun of $ for hi s/her appearance bofore:l 
Ow cOlU~l. ut: thc' ubov(!t.irnc.-T-he--child huG not etppearcc1; 

, 
It~ is h(~)~('hy OlUJEHED that: 

'l'Jw lwn:cm clut11m."i zed t.o serve. criminal procc,sn in any county of 
t.lw ConunolJ\v('ill Lh i~; t.o [ort.hwit:h convey the chiJ d to t.hc Dcp<trtmont 
of youth SCJ:V;i.t!(;f;, \,lith an uttest.cc1 copy of tlJit> mi tt.irm.ls. 

~.Phc Dc:>pal'tnwnt of youth Scrviccf; is to l~ecc:i.vo the child \·,ho is 
plncml i 11 y(nn~ ctu.;Loc1y and mlfcly kcq) t.lw chil(l un l:,il the cbi lc1 
Hha} 1 comply wi Lll the order of rccogni Z~1l1CC or othm .. "\viE;O be dis·
charged in clue counie of. 1m.;. 

WT'J'NEBD, ,Just:i co 

Clerk 

DC-·Cll-t·1/1\-13 (10/75) 
Sheriff's Copy 
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-------------------------_-~. _u __ 

RE'rUHN OP SEHVICE 

By virtuo of Uti.f; mittimur; I hav(> CC)l)vcYl'(1 dud dc'1 :iv('rl~c1 

-(llaW(~ ofch·JT(rf--~-·---- -------.-- .. --.-. to 

, wi 1:11 an i1 t tOfjtc'<1 
(p12l.CCJ to which convc>yoc:n-~-~'-

copy of this mittimus. 

(addr. Q f.; sr-----

Date: 

hAl&lY£lS,S_W.WSCiCUi"M3W44iiU21W:Ulma;;;aw: 



Date: 

COMrlON\'mhUl'H OF r'll\SDI\CJJ()m';TT~) 

DrC'l'HTC'l' COUH'I'[~ OF fv1I\SLiJ\Cll mi]-;'l'TD 

In the 1'1Cltter of 

---------~-------

'. ~url''1'JJI1m) 

Fon Pl\TLOHE OF J\ ClUJ)D TO l\PPEli.H 

No. 

(Name nnc1 l\c1c1 rc~~;~; 
of Ch:Ucl) 

'1'0 any P(~l~f,On CluthClri~cd to serve crimi 11<11 proc(~fjs in any cOl1nt:y of 
tlw C0Il111lom·,'ealt.h, and to the Department of Youtb Scrvi.c(~fj: 

'l'he abovc' named child, is before the court on a peti tJ.on 
alleging thut he/shc 

£:..7 pCl:T.i~;tc~nt1y J.:",lDS a\·my from the homQ of his/hc~r parcmts 
or lc9Hl guardian resulting in ,their inabil i'l.:y to adequa tc.ly care 
for and protect him/her. o persisteni.:ly refusos to obey the lavlful and reasonable 
commands of his/her pClrents or legal guardian r thereby resn11:.ing 
in their inability to adequately care for and protect him/her. 

£:7 pel.~si ~,) ten tly and 1dillfully fails to a ttcnc.1 school. 
o persistently vio1atGs lawful and reasonable school reSfula tions. 

The proceedings were Cldjourned until at 

---Cf.Tmc-)'··---
(a.m.) (p.m.) i (date) 

frhc child was ordored by the court to recognic.c with sufficient 
suret.y in tJw sum of $ for his/her appeClrance before 
the court at the above time.- Thcchild has not Hppcarec1i 

It is hereby OHDEHED that: 

·Tho pm~Bon authori %od to serve crimintil process in any count:1' of 
the Coltlmo1l\v('alth is to forUnvi Lh convey the child to thc~ Department 
of youth Sc~rviccs , with an at:'testod copy o[ this mi tt:imus. 

~Phe D(~pnrtmc\nt of Youth Services is to roceive the child who is 
placoc1 in your cllstoc1y und safely keop tho child until the child 
shall comply with the! onler of rcc()gni~anGe or otherwise be di~)
chnr9cc1 i.n dUe! cOt.U~sc of law. 

WITNESS, Justice 
. 

Clerk 

DC .... CH-111l\-13 (J.0/7.5) 
D.Y.S. Copy 



Mi ttimus :Eor Commi trnGnt of Child 



com10NVml\ T ,'T'lT (W J\jl\[;[] l\C IllW E'J'T~) 
DI fJ'J' H t C'J' COli H,'l'f; 0 F I'1M; Sl\C! WE; 1':'1"1'S 

In the Hatter Of 
No. 

(Name and AQQrcss 
of Child) 

HI'I"i'II,mS Fon COi-1rn'l'!-1EN'l' OF A CHILD 

rro any person authorizod to servl~ criminal process in any county 
of t:h8 Conunonwealth, and to 'Lho Department of Public VIed. fare: 

The above namod child has bccm judged to be in need of 
services because he/she 

L .7 pcrsistenl:1y runE; away from t.he home of hiS/her p'1l7ent.s 
or legal guardian re::luJ:t:ing in their inabilit.y to adequatoly 
care for and protect him/her. 

1::.7 pcrf.d.ntently rofuses t.o obey the 1m'lful and reafJonabl0 
commandfl of his/bel' paren·t:s or legal 9uardian resulting in their 
inability to adequat.ely care for and protect him/hor. 

1.:7 persif;tcntly and willfully fails t:o attend school. 
0, persi~;t(mtly violu.tes the lawful and reasonnblo regula

tions of the school. 

It is horeby ordered that: 

'I'lw child :i. s comm:i:ttod to the cust:oc1y of t:ho. Department 
of PubLic Welfare I Divj f.don of Family and Children SerV:lCCf;, 

. for r;;ix mOllUw I but in no event beyond the [sixtc'c:nth] 
[(d.glll(~(mth] birthday of the:! child. 

r1'lw pm~son author1 y.cc1 to serve criminnl process in Clny 
county of Uw COmmOl1\'lC~a1 tJl fort}nvith convey ~lCtic1 chilc1 t,o the 
Dcpnrtll1l'nt of Publj c \velfare, Division of l"mni1y and C1Jilc1ren 
Serviccn t w:il:h nn at·test(~c1 copy of this mi ttirnus and nwke 
return on the :t:'evc~rse side. 

t.l'ho })()pa)~l:mon t of Pnbl:i c Wolfare rocoi vo tho chi 1d and 
keel? the cbild as Dtated above. 

\~I'l'NESS I J'ustice 

DC-ClI-H-1tl (10/75) File Copy 



Dnto: 

CO M 1'10 N\'7J'; 7\ T,'.l'1I OF rvlMiSl\CI IUt;}';'J".l'f; 
n:rS'l'jnC'.l' COUH'l't; OF l\17\f;~)l\CllU[m'J"N). 

In the 1·1 a U .. cr Of 

------------

No. 

(Nnmc~ <mc1 .7\(1t1rc~~I; 
of ChiJ(1) 

NPJ"l'IMOS FOR COHHI'.l'HEN'l' OPA CHILD 

~o any person authoriz0d to scrve criminal process in any COW1ty 
of ·the Cornmomvcali.:h I and to ·the Department of Publi c \'iT(!} fare: 

ThG abovG name0 child has been judged to be in nec~c1 of 
servicGs because ho/she 

D pors.:isten'tly runs away from tho home of hifl/h(~r paront:[.l 
or legal guardinn resulting in their inability 'to adequat(>ly 
care for and protect him/her. 

o porsist:cntly rGfuses to obey the Im'ifnl ,md )~oasonab} e 
commnnds of his/her parents or legal guc.lrdinn rCGult.:in9 in thcdr 
inability to adoC]untely care for and pro t:cct him/her. 

[~l p(~rsist.cntly and \"illfuJ,ly fails i.:o a't:.tcmd school. o persistently violates the Im1f"11 and rnnsonable regu1Et
tions of the school. 

It is horeby ordorod that: 

The child is conuni ti.:oc1 t.o the cn81:ody of the Department 
. of Public \'lelfarc I Division of Family ~nc1 ChildrC\l1 Services I 
. for six months, but in no event beyond the [sixteenth] 
[ei~Jht:centh) birthday of the child. 

The person authorized to serve criminal process in any 
county of the COlmuonwcalth forthNit:h convey saicl chi.ld to the 
DOpClxtmcnt of Public: Welfare I Divinion of l;'nmily nnd Ch:i.ldren 
Services I with an attested copy of this mi'!:tiJl1lw nnc1 make 
return on the reverse side. 

The Department of Public Welfare receive the cllilc1 and 
keep 'l:he child. as stated Clbove. 

WITNESS, Justice ----
Clcr]~ 

DC-Cll'-M-ltl (l 0/7 S) 
Sheriff's Copy 

--- ~--~- ---- ------~- -~~, ......... --.-..----.............. 



RE'l'UHN (W SEHVI CE 

By virUm of thin mit;.t::i mus I have conv(!y(~d and c1ulivered 

tJw 'vi thin nam(!(1 
------------(nam(~·o{-·cliTic1·)~· -~---.----------

, with an attested --_ .. __ ... - - {]:;:1 £1"(: e to-vlhIcllcol)\7 C~ y (;(1 r--'---- ----
copy of thi n rni ttinn.m . 

Date: 

to 



Date: 

COt-11'1()N\'1 )':7\ 1.'J'1I ()lo' t·1l\f;~; 7\elI um';'j"N; 
DIf'>'J'HIC'l' coun'J'S OF M1\S~;I\CIIW.m'.l"J'f:; 

In t.11e Nn t tm.- Of 

--------------
No. 

(Nwne arH1 l\c1<1r0S:3 
of Chi] c1) 

HPl'TI!:'US FOR COHtlI '.rr·1EN '1' OF A Cn:rr,D 

To Clny person aut.hm:i ZGcl to serve crimi nal proccs~; in uny county 
of the Common\'lCaJ.t.h I and to t.he DepartTl1':mt of Public Ncl fd:n~: . 

The above named child has been judged to be in need of 
services because he/she 

o perBi~3tentJy runs away from the home of his/hc~r purents 
or legal guardian rcr;ulting in their inability to adequc1t:cly 
care for and protect him/her. o persistent:ly refuses to obey the 1 CLvlful and rea~30nable 
commands of his/hc;t~ pnrents 0): leg(:tl guardian resulting in t:11c!ir 
inal)ilit.y to adc~CJunt:ely care for and protect him/her. 

L j persistently and willfully fa:i..Is to attend SC11001. 

D persist.ent.ly violates the Im'lful and reasonable regula
tions of the schoo1. 

It is hereby ordered that: 

The child is commi ttcd to the custody of the Depm"tmcnt 
of Public Welfare, Division of Family and Children Services, 

. for six months, but in no event beyond the [sixtocn01] 
[ei.ghteenth] bi.rthday of the child. 

The person authorized to serve ariminnl proccss jn any 
county of tho Common\vcalt.ll for tlwli 1:.11 convey said chi 1(1 to the 

'Depnrtment of Public VJelfare I Division of Family and C11.i..lt1ron 
ServiccE.>, \vi th an attested copy of this mit:timus etnd make 
return on the reverse side. 

rrhe Department of Public l\TclfClrc reccl. ve t.he child nnc1 
keep the child as stntcd above. 

NI'J'NESS, Jusl::i.ce -----------------.------
C1Cl.~k 

DC-Cn~-1'1-lt1 (10/75) \1clfClre Copy 



Noti.ce of Appeal 

,. , 



Date: 

DIS'l'HIC'j' COUH'rE, OF J-1l\SSl\Cnm3J-:'J"J'[; 

In "the: 1,1a"U·.er of 

No'rI CE Oli' A"PPEl\I. 

No. -- ---------.-

(N amo (11) c1 1\c1(11:°('!i~; 

of Ch:i:l c1) 

(Child in Neec1 o-S;- Eferv:lce-s'~-G~-L:" c. 119, S~;. 39E·-3~>I) 

The above named child, appeals the decision that he/ 

she is a child in need of services, and elects thaL the 

appeal bc~ heard 

o by a jury of six. 

L 7 by a jury of twc} VQ. 

(-type or print name) 

_________ . __ - ___ 0.-

(addreBs) 

---------_. __ ._-

:E'ile Copy 

DC-CII-l\1>-lS (10/75) 



• . 
Date: 

CON1·lormEl\J .'.f'II C)Jo' HilS ~)l\CIIU~~I·:rrTf) 

In the Hn Lter of 

NO']'} Cg OF APPEIIL 

No. 

(N amo and l\c1c1rc~j~) 

of Child) 

(Child in Need oT--f3(;iv-Icc~-[;~ 'G-~-L~- c. 119, S;3. 39E-39I) 

The above nuIOcd child, appcal;~ tlw c1ccifJionLhat he/ 

Fih€! is a chi] c1 in need of services f anc] elC'clG t.1wt the 

appcul be heard 

D by a jury of six. 

0 by a jury of twelve. 

(type or print ntlmc~) 

(adc1rcfJs) 

DC-CIl-J\P-15 (10/75) Child/Attorney's Copy 

----------------------------------------
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Gm,BHAL HULES Rule 3:20 

Rule 3 :20 
Form, Style, and Size of Papers 

Filed in all Couds. 
(App]icabJ(~ to all cases and to all courLs. Sec S.J.C. 

Hules 1:01, 2:02, ~i:O'i (7), olleh tiS amended.) 
(1) Except as pi'o\,jcl(~d in this rule, papers (except exhibi1s) 

ancI pl'o('e~;~;cs filed with OJ' by tlw ckl'k of 111e ('01.11'1. in allY court 
in the Common\\'('allh, or \)('l'o1'c a justice thereof, in any aC'iioll, 
suit, or proc(>ec1il1~ ill('rcin, incluc1inr; C'Xf'cutions, \vith tbC'il' re
turns, shall be so far as rc[tEOlw.bly practicable, apJJl'o;dll1atcly 
(but not Jarecr than) c'ight ~lllcl ollc-hnlf inclll's by elC!vcn in size, 
of stundarcl quality of paper with a(lc'quatc margins, and, except 
writs and other processes, approved Probate CourL printed forms, 
and prinl('d brie'fs, shall be printed or type\vritten upon one side 
only. Appearnnc('s, claims for jury, and mllitnry afficIHvits, may 
be upon paper approximately three and thr~!e.c:ighlhs inches lJy 
eight and oll(~-half incbes. It is desirable that blanks be filled in 
in typewriting and that all paI1crs shall bear the full name of 
t.he plaintiff and tile defendant first named in the Pl'occ('(~ing) 
the nature of the pUllcr, and 111e nam(~ (written in cnpHalleUcl's 
or typ~d legibly, in addition to any signature required), addrcss, 
and telephone number of the aHo1'lley filing the samc. The 
court nwnlJ2r of the case shall appear on each paper filed aHer 
the assiGmuent of such n member. 

(lA) With the exceptions appearing in paragraphs (1) and 
(2) of this rule and, \\-"11.h the exc('pLion of the Probate Courts, 
aU papers and pl'ocessL's in ca~cs commenced af~er Jalluary 1, 
1975, filed wi th or by the clerk of the court in any court in the 
Commonwealth sha11 not be folded. Backers are not required 
and should not be used. Any court by rule 01' order may p!'ovide 
for the flat filing of pnp('l's at an earlier elate than January 1, 
1975. 

(2) The District Courts and the Municipal Court of the City 
of Doston by rule may exempt from tile operation of this rule 
papers filud in small claims proceedings and in criminal cnses. 
The District Courts and the Juvenile Courts by rule may ex(>rnpt 
from the- operation of this rule pal1Cl'B filed in juvcmi1L: cases. In 
all courts there may be ext'mptccl by rule or ordor (a) papers 
filed by parties npPl'aring 1)1'0 so and (b) until July 1, 1971, 
or unUl1.hc prci->t'nl supply is exhausted (whichever first occurs), 

'1'<l11e1's filccl on npprovcc1 prillted forms. 

(3) Any courL by rule 01' ordcr may provide for thc effective 
enforcemcnt of this rule. 
Added, effectivc Novcmbcl' 1, 1971. Amended Oct. 23, 1973, 
Nov. 13, 1973. 

269 
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APPENDIX n 

Expl D.l1fl.U on 0 f Forms Nmulwr inq Code 
--~-------------- .. -----.-~.......-.... ~-~.:.-... -----~-~-

District Court 
Form 

~DC 

* Symbol 

Indicates 
CHINS 

\ 
Program -

Process or 
Function of 

j 
C~-~ =~ AffN ~ 

Control # for 
District Court 
Seri(~s -;../ Form Date of 

~ Adoption/ 
\&''''' . 0.~ Revision 

<;1 trn rr ('( ~)\ !J "'''J ~,.,. \\ 
U~JI == i ullbU If ~j) 

A/N Application for Petition and Notice 

P /S Peti tion and Sununonscs 

W Arrest Warrant 

MIA Mittimus for Failure of Child to Appear 

M Mi ttim\lS for Commi tman t of Child 

A1' Notice of Appeal 

- -------~------------------
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APPENDIX C 

1. Forms Title - (a) Give every form designed a name. (b) The 

name should explain briefly what the'form is used for. (c) 

The title should be at the top of the page. Since people read 

from left to right, the title should appear on the left hand 

side or in the middle of the page, 

2. Form Number - (a) Number all forms temporary or permanent. (b) 

The name of the court or department using the form should be 

incorporated in the number, e.g., DC-CH-A/tl-10 (10/75) (see 

Appendix B for explanation of form number), (c) The numbering 

system should not start with 1. This number is so like the 

letter L on the typewriter that it could be confusing. (d) Re-

visions to the same form could contain an alpha suffix, i.e., 

DC-CH-A/N-10-1\. Further rev; s ions caul d be controlled by further 

use of the alpha characters. (e) The numbering of forms should 

should be placed in the same place on each form. (f) It is also 

advisable to date new forms which have been revised for identifica-

tion purposes . 
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3 .. Spacing (a) Keep in mind when designing the form \'lhat nlrChClnisnl 

"Jill be used to fill in the infonnation captured by tfle form, i .c., 

typevlrite)~, hand-\'Iriti ng or computer. (b) To accomodatc the entry 

of information regardless of entry devices, _~lt:J?_~n).Q.s.i'_...:<;J?~~~_i_Qg. can 

be used. All-purpose spacing is three lines to an inch on all horiz

ontal lines, and five digits to the inch on all vertical lines. 

The above-mentioned spacing technique is a guide, and should be ad

justed to meet user needs. 

4. Information Classification and Grouping - (a) Make a list of the data 

to be captured and classify into categories. For example, case name, 

case number, party name and address could be one group. Another group 

might be plaintiff name and address, witnesses, etc. Place these elements 

in an orderly pattern. (b) Data which is related should be grouped to-

gether on the form. This technique makes the form logical and clear. 

5. Captions and Lines - (a) Captions should always be as unobtrusive as 

possible. The person who reads the form seldom reads the captions . 

The date captured should stand out on the form. The best captions are 

light and small. (b) Li~es should be used to guide the eye. People 

who read the form look at what is printed and should not be distracted 
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by the heavy inked line ulfless their placement ;s intended for a 

necessary emphasis. 

6. Position of Captions - Captions arc used to explain what information 

is requ; red when fi 11; ng out the: form. There are many WEl,YS to arrange 

the captions: 

Name Date 

a) Above: 

b) De 1 0\,/: 

Name Date 

.. 
c) In Front Of: Name Date 

d) In Back Of: Name Date 

The form being designed determines the best method. 

Another method to caption information is the box. 

\ Date 

I---·-"-···-·--·-·~·.-·-------'----------I 

Name 

Street Address 

-.---------------
~ ___ C_i_t_y ______________ ~_t_e _________ _J 

The method above, known as the Box Design, makes it easier for the 

person reading the form to zero in on th,;! information . 
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7. r~akc the form self explanatory. !\void, if possihle, the nerd to 

write an instructional procedure for filling out forms. If instruc-

tions are necessary, consider expandin9 the captions, i.e., if you 

\·lish to have the individuuls filling out a particular form \\fritc their 

last name first, etc., you could make the caption read: 

Name (Last, First, Initial) instead of: 

Name 

For an exposition of principles of forms design see: How...!o DeSign, 

Produce and Use Business Forms, North !\merican Publishing Company, 

Philadelphia, 1971, by the editors of llBusiness Forms Reporter. 1I 






