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[. INTRODUCTION

In Massachusetts the Chief Justice of the District Courts is author-
ized to require uniform practices (MGLC 218, §4 3B). Pursuant to this
power, and in response to recent statutory and administrative changes, the
Chief Justice requested LEAA's Criminal Courts Technical Assistance Project
at the American University to assist a committee of Justices and Clerks in
the drafting and promulgation of uniform forms for use in the State's 72
District Courts in cases involving Children in Need of Serv%ces (CHINS).
Under the present District Court structure, each of the 72 courts drafts its
own forms as do the four specialized Juvenile Courts in Massachusetts. 1In
response to this request, the Project assigned the National Center for Stafe
Courts the task of reviewing the current forms with a view to consolidating
them and clarifying them as appropriate and providing a rationale for this
revision process. Because the CHINS Taw is a new law (MGLC 119, §39E-J), it
was thought by the committee and staff of the Chief Justice that the forms
for this rather specialized area would be a good place to begin to seek uni-
formity in forms.

There are a total of nine forms which could be used in a CHINS case.
They are: |
apptication for a petition;
notice that a petition has been applied for;
the petition;
summons to the parent;
summons to the child;
mittimus for failure to appear;
an arrest warrant;

an appeal form;
a mittimus for custody form.
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In reviewing these forms, several principles were followed. First,
the forms should be readable by the people to whom they are directed. The
basic concept -- that forms should give notice to the people charged or in-
volved in a particu]ar case -- has long been neglected by the writers of
forms, not only in Massachusetts but universally. Lawyers' jargon with its
"wherefores, therebys, heretofores, and hereins" is often confusing. In this
instance, when some of the forms are to be read by children between the ages
of six and sixteen (MGLC 119, §21), it is necessary that the forms and the
information be as readable as possible.

A second objective was to reduce the amount of language and redundancy
in the forms, to avoid repetition and to avoid giving directions to people
who probably do know what they're supposed to do anyway. For example, there
was a notice to a constable on the summons form giving him elaborate directions
as to how he should serve the summons. On the back of the summons was the re-
turn which indicated that the summons could only be served in two ways. Just
as arcane language canr be confusing, too much information on a form can also
be confusing. In determining what language was unnecessary and what directions
were necessary a deliberate attempt was made to view the forms from the per-
spective of the reader.

Third, forms should serve as documentation of a case. The history of
any given case can be, at least in outline form, determined by various forms
completed. For that reason, the forms should indicate as easily and as
rapidly as possible to the Judge and the keepers of the records exactly what
went on in the given case and when it occurred. As one example, the date was

added in the upper left-hand corner of the form, so that the court could de-
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termine with some facility the chronological history of the case.

| Fourth, the filling out of forms should be as easy as possible. For

this reason, five of the forms have been combined into two. The application
for petition and the notice (DC-CH-A/N-10) (10/75) have been put on one

sheet of paper and the petition itself as well as the summons to the child

and the summons to tne parent or legal guardian have been put on one sheet

of paper. It is expected that, when printed, these would be done on pressure
sensitive paper (no carbon paper required) with three copies of the applica-
tion for petition and notice and four copies of the petition summonses. It

is required that the notice of an application for petition be accompanied by
the application for petition and that the summons for a hearing on the petition
be accompanied by a copy of the petition. It appears much easier to have these
on one form, even though, in the latter case, a copy of the parent's summons
will also go to the child and vice versa.

Because the copies of these forms will be kept in the court, these forms
were combined into one 8 1/2 by 11 sheet in conformity with SJC Rule 3:20 of
the Supreme Judicial Court, which goes into effect this year.!

Finally, these forms were put into a package and given control numbers.
For instance, the application for the petition and the notice regarding such
application have been called DC~CH~A/N-10 (10/75); the petition and the two
summonses, DC-CH-P/S-11  (10/75); the arrest warrant is DC~-CH-W-12 (10/75),
the mittinus for failure of child to appear is DC-CH-M/A-13 (10/75); mittimus
for commitment of a child is DC-CH-M-14 (10/75), and the appeal is DC-CH-AP-15

1
See Appendix A.




(]0/75).2 These are numbered in the order in which they might arise
in any given case. The numbering has been designed so that identification
and control in .reordering or modification is made easier.

The Administrative Office of the Districl Courts indicated an inten-
tion to produce some copies of such forms for initial use and then to allow
each of the courts to produce their own Tater. The Administrative Office
may consider centralized production of the forms to effect economies of
scale and to assure uniformity in style and appearance. As part of this
technical assistance effort, assistance will be provided to the Administrative
Office of the District Courts in the production of the initial packet of

forms to be given to each court.

2
For explanation of codes, see Appendix B.
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II. REVISED FORMS




Application for Petition and Notice




: COMMONWEATTH OF MASSACHUSETTS
DISURICT COURYLS

Datec: APPLICATION TFOR PETITION No.
In the Matter of

(Name and Address
of Child)

S

I, , of apply
for a petition to issuc against to
determine whether he/she is in necd of services becausc he/she

[/ persistently runs away from my home, resulting in my
inability to adeguately care for and protect him/her

/7 persistently refuses to obey my lawful and reasonable
commands resulting in my inability to adequately care for and
protect said child

. [/ persistently and willfully fails to attend school

/7 persistently violates lawful and reasonable school
. regulations :

"I am /7 his/her parent and have authority of him/her.
/7 his/her legal guardian and have custecdy of him/her.
/7 a police officer of .
{Town)
/7 a supervisor of attendance of the Town of .

sjubscribed and sworn to before me this day:
Clerk

(Signature of Applicant.)

NOTICE TO CHILD, PARENT, OR LEGAL GUARDIAN

This court has received the above application requesting

it to determine whether is a child in
need of services. There will be a hearing on this application

on at at the '

The child and his parents have a right to be and SHOULD BE PRESENT.

+ Clerk

‘, PLEASE SER THE REVERSE SIDE FOR YOUR RIGHTS IN THESE PROCEEDINGS.

C~CH--A/N-10 (10/75) : ' Iile Copy




RIGHTS OF THE CHILD ’

At the hearing on the application, the child has the
following rights:

1. The child has a right to legal counsel at all
stages of the proceedings. If the child cannot affoxrd
coursecl, the court will appoint counsel. The court may,
in its discrection, assess against the parent or guardian
the cost of counsel.

2. If the child is of the opinion that all or any of
the allegations contained in the application are not true,
the child may deny them and will be heard.

3. The child has the privilege against self-incrimina-
tion and, has the right to remain silent and to require the
petitioner to prove any and all allegations.

4. The child has the right to be confronted by the
person making any allegations and to cross-—examine that
person and any other persons called to testify.

5. The child may produce witnesses on his behailf.

6. The child may, for cause, request a continuance of
the hearing.

ANY QUESTION RELATING TO RIGHTS MAY BE ASKED OF THE COURT
AT THE TIME OF THE HEARING.

PLEASE, BE PROMPT, AND DO NOT FAIL TO ATTEND. THE HEARING
WILL PROCEED IN YOUR ABSENCE.
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DISTRICT COURLS

Date: APPLICATION TFOR PETITION No.
In the Matter of

(Name and Address
of Child)

I, _ o+ of __apply
for a petition to issuc against o o

determine whether he/she is in need of services becausce he/she

/7 persistently runs away from my home, resulting in ny
inability to adequately care for and protcct him/her

[/ persistently refuses to obey my lawful and reasonable
commands resulting in my inability to adequately care for and
protect said child

. /7 persistently and willfully fails to attend school

[/ persistently violates lawful and reasonable school
regulations ,

I am /_/ his/hexr parent and have authority of him/her.
/7 his/her legal guardian and have custody of him/her.
/7 a police officer of .
-~ (Town)
/7 a supervisor of attendance of thc Town of .

Subscribed and sworn to before me this day:
Clerk

(Signature of Applicint)

NOTICE TO CHILD, PARENT, OR LEGAL GUAIDIAN

This court has received the above application requesting

it to determinc wheother is a child in
need of services. There will be a hearing on this application
on at at the ’

The child and his parents have a righlt to be and SHOULD BLE PRESENT.

i Clork

PLEASYE SEI THE REVERSE SIDE IFOR YOUR RIGHYIS IN THESE PROCEFDINGS.

, Parent or Guardian's Copy .
pC~CH-A/N-10 (10/75) :




RIGHTS OF THE CHIrD ‘

At the hearing on the application, the child has the
following rights:

1.  The child has a right to legal counsel at all
stages of the proceedings.  If the child cannot afford
counsel, the court will appoint counsel. The court may,
in its disCretion, assess against the parent or guardian
the cost of counse:.

2. If the child is of the opinion that all or any of
the allegations contained in the application are not truc,
the child may deny them and will be heard.

3. The child has the privilege against self-incrimina-
tion and, has the right to remain silent and to require the
petitioner to prove any and 'all allegations.

4. The child has the right to be confronted by the
person making any allegations and to Ccross—examine that
person and any other persons called to testify.

5. The child me - produce witnesses on his behalf.

6. The child may, for cause, request a continuance of
the hearing.

ANY QUESTION RELATING TO RIGHTS MAY BE ASKED OF THE COURT
AT THE TIME OF TR HEARING.

PLEASE, BE PROMPT, AND DO NOT FATL TO ATTEND. THE HNEARING
WILL PROCEED IN YOUR ABSENCE .

CETRRT TR W RS ey e Moy e o .. - - ves - B . vaa




Date:

e i N nALLH O MASSACHUSETTS
DISTRICY COURTS

APPLICATION FOR PEPITION No.

"I am

In the Matter of

(Name and Addross
of Child)

I, ' » OF apply
for a petition to issuc against ~to
determine whether he/she is in need of services because he/she

[/ persistently runs away from my home, resulting in my
inability to adequately care for and protect him/her

/7 persistently refuses to obey my lawful and reasonable
commands resulting in my inability to adequately care for and
protect said child

/7 persistently and willfully fails to attend school

/7 persistently violates lawful and reasonable school
regulations

R
v

/7 his/her parent and have authority of him/her.

/7 his/her legal guardian and have custody of him/her.
L7

YAV

a police officer of .
. ; ' {Town)
a supervisor of attendance of the Town of .

Subscribed and swoxrn to before me this day:

Clerk

(Signature of Applicunt)

NOTICE TO CHILD, PARENT, OR LEGAL GUARDIAN

This court has received the above application regquaesting

it to determine whethexr is a child in
need of services. There will be a hearing on this application
on at at the ’

-

The child and his parents have a right to be and SIIOULD BE PIIESENT.

; Clexk

PLEASE SBI THIY REVERSE SIDE FOR YOUR RIGHYLS IN 'THESE PROCLI“]) INGS.

Probation Officer's Copy

IC—-CIl-A/N~-10 (10/75)




RIGHTS OF THE CHILD ‘

At the hearing on the application, the child has the
following rights:

1. The child has a right to legal counsel at all
stagces of the proccedings. If the child cannot afford
counsel, the court will appoint counsel. The court may,
in its discretion, asscss against the parent or guardian
the cost of counsel.

2. If the child is of the opinion that all or any of
the allegations contained in the application are not true,
the c¢hild may deny them and will be heard.

3. The child has the privilege against self-incrimina-
tion and, has the right to remain silent and to require the
petitioner to prove any and all allegations.

4. The child has the right to be confronted by the
person making any allegations and to cross-—examine that
person and any other persons called to testify.

5. The child may produce witnesses on his behalf.

6. The child may, for cause, request a continuance of
the hearing.

ANY QUESTION RELATIRNG TO RIGHTS MAY BE ASKED OI' THE COURT

AT THE TIML OF THE LEARING.

PLEASE, BE PROMPT, AND DO NOT FAIL TO ATTEND. THE HEARING

WILIL, PROCEED IN YOUR ABSENCE.
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Petition and Summonses
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COMMONWEATTIT OF MASSACHUSEYS
' DISURICT COURLS

Datc: PETITICON No.
In the Malter of

(Namo and aAddroessg
of Child)

1, , of complain that
N is a child in nced of scrvice because he/she

L,/ persistenltly runs away from my home, resulting in my inability to
adoguately care for and protect him/her.

v poxslstcntly refuses to obey my lawfu] and reasonable commands
resulting in my inability to adequatcly care for and protect him/her.

[7 persistently and willfully fails to attend school.

[;7;pers;stently violates lawful:and reasonable school regulations.

I request that he/she be made to appear before the court to determine
if he/she is in need of services and for appropriate orders regarding his/
her carc. o

{ am /7 his/her parent and have authority of him/hcr
his/her legal guardian and have custody of him/her.
/7 @ police officer of

L7 a supervisor of attendance of the town of ‘ .
;ubscrlbco and sworn to before me this day:
. . Clerk
! ) (Signature ol Petitioner)

SUMMONS
o Child

Date: to Chi No.

To:’

You are required to appear at a hearing before this court to answex
the above petition on at a.m./p,.m. '
The Court is located at .

When you arrive, reporti to .
WITNESS, Justice
. Clerk
PLEASE SEFE THE REVERSE SIDE FOR YOUR RIGHTS IN TIHESE PROCEEDINGS. J
FAILURE TO APPEAR MAY RESULT IN ARRESI. . e e
. SUMMONS .
: to Parent oxr Legal Guardian
Date: ) No.
' To:
You arc rcquircd to appear at a hearing before this court to answer
the above petition on at a.m./p.m.
The Court is located at .
When you arrive, report to .

WITNISS, Justice

Clerk

EUTT T

PLLA SESER CHIE REVERSE SIDE FOR YOUR RIGHTS IN THESE PROCEEDINGS.
FATLURE TO APPEAR MAY RESULYL IN ARREST. 5 .
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RIGHTS OF THE CHILD

At the hecaring on the petition, the child has the following rights:

1. "Thce child has a right to legal counscl at all stages of the pro-—
ceedings.  If the child cannot afford counsel, the court will appoint
counscel.  The court may, in its discretion, assess against the parent or
guardian the cost of counscl.

2. If the child is of the opinion that all or any of the allegations
contained in the petition are not true, the child may deny them and will
be heard. :

3. The child has the privilege against self-incrimination and, has
the right to remain silent and to require the petitioner to prove any
and all allcegations. :

4. The child has the right to be confronted by the person making
any allegations and to cross—examine that person and any other persons
called to testify.

5. The child may.produce witnesses on his behalf.

6. The child may, for causec, reguest a continuance of the hearing.

ANY QUESTION RELATING TO RIGHTS MAY BE ASKED OF THE COURT AT THE
TIME OF TIHE HEARING.

PLEASE, BE PROMPT, AND DO NOT FAIL TO ATTEND. THE HEARING WILL
PROCEED IN YOUR ABSIENCE.

“ian Aeatia. M b a o e lpamee waas b dee . R N RUT
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‘ M ONWEATLTH CI MASSACHUSETIS
DISTRICT COURTS
Date: PETLTION " No.
In the Matter of

(Name and Addross
of Child)

. I, ' , of

complain that
_ 1s a child in nced of scrvice becausce he/she
/-/ persistently runs away from my home, resulting in my inability to
adequately care for and protcct him/hor,

[/ persistently refuscs Lo obey my lawful and reasonable commands
resulting in my inability to adequately care for and protect him/her.

[7 persistently and willfully fails to attend school.

persistently violates lawlul:and reasonable school regulations.

I request that he/she be made to appecar before the court to determine

if he/she is in neced of services and for appropriate orders regarding his/
her care.

C am /7 his/her parent and have authority of him/her.

{7 his/her legal guardian and have custody of him/her.
/7 a police officer of

L7 a supervisor of attendance of the town of

ubscribed and sworn to before me this day:

-

_ . Clerk
J : {Signature O Pelitionery
SUMMONS
" Date: to Child No.
To:

You are reguired to appear at a hearing before this court to answer
the above petition on at a.m./p.m. '
The Court is located at .

When you arrive, report to

WITNESS, Justice
Clerk

PLEASE SEE THE RBEVERSE SIDE FOR YOUR RIGUTS IN THESE PROCEEDINGS. j
FAILURE TO APPEAR MAY RESULT IN ARREST.

e ooyt e S i ey g N g

LIPS W, P et

SUMMONS
to Parent or Legal Guardian

Date: ' No.

To: ,
) You are recquired to appear at a hecaring before this court to answer
the above petition on at a.m./p.m.

The Court is located at .
When you arrive, report to

WITNESS, Justice
Clerk

PLIASE SEKE THI REVERSE SIDE FOR YOUR RICHTS TN
FALLURL TO APPEAR MAY RESULYT IN ARRESI.

NC~-CH=-1/8-11 (1L0/75)

PHESE PROCEEDINGS.
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RIGHTS OF THE CITLD

At the hearing on the petition, the child has the following rights:

1. The child has a right to legal counscl at all stages of the pro-
ceedings. TLf the c¢hild cannot afford counscl, the court will appoint
counscl. The courlt may, in its discrction, asscss against the parent ox
guardian the cost of counscl.

2. If the child is of the opinion that all ox any of the allegations
containcd in the petition are not true, the child may deny them and will
be heard.

3. The child has the privilege againoL self-incrimination and, has
the right to remain silent and to requlrc the petitioner to prove any
and all allcgations.

4. The child has Lhe right to be confronted by the person making
any allcgations and to cross-—-examine that person and any other persons
called to testify.

5. The child may.produce witnesses on his bchalf.

6. The child may, for cause, request a continuance of the hearing.

ANY QUESTION RELATING TO RIGHTS MAY BE ASKHD OF THE COURT AT THE
TIME OF THI HEARING.

PLEASE, BE PROMPT, AND DO NOT FAIL TO ATTEND. THE HEARING WILL
PROCEED IN YOUR ABSENCE.




AT ALIRTE A A ALl s A A S

DIE ‘l‘RI C‘{‘ COURTS

Date: PLTTTION . No.
In the Matter of

(Name and Address
of Child)

I, , of complain that
N is a child in nced of scrvice because hoe/she
/_/ persistently runs away from my home, ros sulting in my inability to
Ladeguately care for and protect him/her,
v porsj%Lontly refuses to obey my lawful and reasonable commands
resulting Jn my inability to adequately care for and protoect him/hor
L7 persistently and willfully fails Lo attend school.
[:7mperg;stqntly violates lawful:and reasonable school regulations.

I request that he/she be made to appear before the court to detcrmine
if he/she is in need of services and for appropriate orders rcgardlng his/
her care.

- am /.7 his/her parent and have authorlty of him/her.
7 his/her legal guardian and have custody of him/her

/7 a police officer of .
. a supervisor of attendance of the town of o .
ubscribed and sworn to before me this day:
. ) Clexrk
‘ ' (SignatiYe of PEliltioner)
SUMMONS
. to Child
-Date: ! No.
To:
You are reguired to appear at a hearing before this court to answcr
the above petition on at a.m./p.m.
The Court is located at .
When you arrive, 'report to : .

WITNESS, Justice

Clerk

PLEASE SEE THE REVERSE SIDE FOR YOUR RIGHTS IN THESE PROCEEDINGS.
FAILURE TO APPREAR MAY RESULT IN_ARREST

Bl LT SR N R T

SUMMONS
to Parent or Legal GuardLan

Date: . No.

To:
; You arc required to appear at a hearing before this courl to answer
‘the above pectition on at a.m./p.m.

The Court is located at .
When you arrive, reporil to .

WITNLESS, Justice

Clexk

FALLURE TO APPBEAR MI\Y RESUL 'I‘ IN AlxRIu‘S’l‘.

B T LT LI LR A v N e ™ e et et ¢ - A et

PLEASI xl"lln'i:lll" HVII‘I 88 SIDE FOR YOUR RIGHTS IN TUESE PROCI.“.T‘JDINGSJ

DC-CH-P/S-11 (L0/75) , Child's Copy
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RIGHTS OF THE CHILD

At the hearing on the petition, the child has the following rights:

l. The child has a right to legal counsel at all stages of the pro-
ceadings,  If the child cannot afford counsel, the court will appoint
counsel,  Phe court may, in its discretion, assess against the parent or
guardian the cost of counsel.

2. If thce child is of the opinion thalt all oxr any of the allegations
contained in the petition are not true, the child may deny them and will
be hoeard. -

3. ‘The c¢hild has the privilege against self-incerimination and, has
the right to remain silent and to require the petitioner to prove any
and all allcgations. ‘

4. The child has the right to be confronted by the person making
any allegations and to cross—examine that person and any other persons
called to testify.

5. The child may.produce witnessces on his behalf.

6. The child may, for cause, request a continuance of the hearing.

ANY QUESTION RELATING TO RIGHTS MAY BE ASKED OF THE COURT AT TIE
TINE OF TN HEARING.

PLEASE, BE PROMPT, AND DO NOT FAIL TO ATTEND, THE HEARING WILL
PRCCEED IN YOUR ABSENCE. .




JSErS BNV &Y .- - )\l|s,)

Date: PETTTION No.

In the Maltter of T T T
(Name and Addroess
of Child)

I, ; of complain that
e is a child an nced of scrvice becausce he/she
/ persistently runs away from my home, resulting in my inability to

cadoguately cave for and proltect him/hor,

[/ persistently refusces to obey my lawful and reasonable commands
rcwu?ting in my inability to adequately care for and protlect him/her.

[-7 persistently and willfully fails to attond school.

[;/‘por°1,tqntly violates lawful:and reasonable school regulations,

I request that he/she be made to appcear belore the court to determine
if he/she is in nceed of services and for appropriate orders regarding his/
her carc.

an /7 hls/hcr parent and have duthorlty of him/hoer.
/7 his/her legal guardian and have custody of him/hcor.
L7 a police officer of

a supervisor of attendance of the town of

ibscribed and sworn to before me this day:

Clerk . e
‘ (Signature of Pelitioner)
SUMMONS
| to Child

Date: Ro.
To:
You are required to appear at a hearing before this court to dnsmor

the above pct:tlon on at a.m./p.m.

The Court is located at
When you arrive, repoxrt to

WITNESS, Justice
Clerk

o .

PLEASE SEF TIE REVERSE SIDE FOR YOUR RIGHTS IN THESL PROCEEDINGS.
PAITUIF O _APPEAR MAY RESULL IN_ARREAT.

B ] vt S i ootk BN 48 StV S g

SUMMONS
: to Parent or Legal Guardian
Date: ' No.
To:
You are required to appear at a hearing before this court Lo answer
the above PQLLLLOD on at a.m, /p.m.

he Court is located at
When you arxrive, repoxrt to

WIUNESS, Jus L1co
Clerk

PLEAGE SHE T REVERSE SIDE FOR YOUR RIGHTS TN THESE PROCEEDINGS.
FATLURE 00 APPEAR MAY RESULT IN ARREST.

Mo s Sy Ar®, o § i 550 sy P 00 (b oy bt 1 s L Wt C mapn La e A

DC-CH=-P/S=-LL (10/75)
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Shexrifif's Copy




- RETURN OI" SERVICH .

On at a.m./p.m, ;I oserved a copy of this

sunmons with petition attached to
/=7 by delivering it personally to the person addressed.

77 by leaving it with a person of proper age at the residence/business
of the person addressced.

{Constable's name,
address and
Jurisdiction)

- RETURN OI' SERVICHE

On at ca.m./pL.m,, I oserved a copy of this

summons with petition attached Lo

[—7 by delivering it personally to the person addroessed.

L7 by leaving it with a person of proper age at the residence/busincss
»f the porson addressed.

(Constablce's name,
addross and
jurisdiction)

- . . .o N Vowen e e e



Arrest Warrant

¢
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COMMONWEATLAE O MASSACHUSETYS
DISTRICT COURTS OF MASSACHUSETIS

Date: In the Matter of No.

(Hame and Address
of Childad)

" ARREST V]\I\IJ&T“ !

To any person authorized to serve criminal process in any county
of the Commonwcalth:

You are commanded in the name of the Commonwealth to forth-~
with take and bring before this court the person of

(name)

(address)

to answer to a petition of

1y

(name of petitioner)
that be adjudgcal :a ¢child in neecd
(name of child)
of services for the reason that he/she

/7 persistently runs away from the home of his/her parents or
legal guardian resulting in their inability to adcquaLLly carce for
and protect him/her.

[ 7 persistently refuses to obey the lawful and rcasonablce conmands
‘of his/her parents or legal guardian resulting in their 1nab111ty
to adequately care for and protect him/her.

/. / persistently and wilfully fails to attend school.

/=7 persistently violates lawful and reasonable school regulations.

MAKE RETURN OF SERVICE -ON THE REVERSE SIDL.

WITNESS, Justice

(name of Presiding
Justice)

Clerk

DC-CII-W=12 (10/75)

Sheriff's Copy




RETURN OF SERVICE

By virtue of this warrant I have arrosted

and have brought

(nanc of arrcsica)

him/her before the cowrt.

(name)

(address)

(Jurisdiction)

Date:




COMMONWEATH'I OFF MASSACHUSET!S
DISYURTCLE COURTS OF MASSACHUSELIS

Date:

In the Matter of No.

(Name and Addrass

of Child)

TOARREST VARRANT

To any person authorized to serve criminal procaess in any counly
of the Commonwcalth: : ‘

You are commanded in the name of {the. Commonweallh to forbth-
with take and bring before this court Lhe person of

(name)

(address)

to answer to a petition of

that

(name of pctitioner)
be adjudgal .a child in nced

{(namce of child)

of services for the reason that he/she

/7 persistently

runs away from the home of his/hor parents or

legal guardian resulting in their inability to adequately care f{or
and protcct him/her.

/77 persistently
‘'of his/her parents
to adeguately care

/7 persistently

/=7 persistently

refuses to obey the lawful and reasonable commands
or legal guardian resulting in their inability

for and protect him/her.

and wilfully fails to attend school.

violates lawful and reasonable school regulations.

MAKE RETURN OF SERVICE -ON THE REVERSH SIDD.

DC~CH-W-12 (10/75)

WITNESS, Justice
‘ (name of Presiding
Justice)

Clexk

File Copy




Mittimus for Failure of Child to Appear




COMMONWEATLIT OF MASSACHUGETTS
DISTRICT COURPS OF MASSACHUSETTS

Dato: In the Matter of No.

(Name and Address
off Child)

MITTIMUS
FOR IPATLURE OF A CHILD T0O APPLAR

To any poerson authorized to serve criminal process in any counly of
the Commonwealth, and to the Department of Youth Scrvicoes:

The above named child, is before the court on a petition
alleging that he/she

/7 persistently runs away from the home of his/her parents
or legal guardian resulting in their inability to adeguately carc
for and protect him/her.
/7 persistently refuses to obey the lawful and reasonable
commands of his/her parents or legal guardian, thereby resulting
in their inability to adequately care for and protect him/her.
/7 persistently and willfully fails to attend school.
/7 persistently violates lawful and reasonable school xegulations.

The proceedings were adjourned until at
(a.m.) (p.m.); (data)
(time) .
The child was ordered by the court to recognize with sufficiont
surety in the sum of § for his/her appearance before

the court at the above time. The child has nol appcared;
It is hereby ORDERED that:
The person authorized to serve criminal process in any county of

the Commonwealth is to forthwith convey the child to the Department
of Youth Services, with an attested copy of this mittimus.

L MAKE RETURN OF SERVICE ON THIE RuUVERSE SIDE. i

The Department of Youth Scrvices is to reccive the child who is
placed in your custody and safely keep the child until the child
shall comply with the order of xrecognizance or othorwisce be dis-
charged in due course of law. -

WITNESS, Justice

Clerk

DC-CU~-M/A=~13 (10/75)
File Copy




COMMONWEALTIT Q) MASSACHUSETTS
DISYRICT COURTS O MASSACHUSETTS

Dale: In the Mattoer of No.

(Name and Addross
of Child)

MITPIMUS
FOR I'ATLURE OF A CHILD TO APPEAR

To any person aulhorized to scerve criminal process in any county of.
the Commonwealth, and to the Departmoent of Youth Services:

The above named child, is before the court on a petition
alleging that he/she

/77 persistently runs away from the home of his/her parents
or legal guardian resulting in thedr inability to adeguately carc
for and protect hin/her.

/7 persistently refusces to obey the lawful and reasonable
commands of his/her parents or legal guardian, thereby resulting
in their inability to adequately care for and protect him/her.

/7 persistently and willfully fails to attend school.

/-7 persistently violates lawful and reasonablce school regulations.

The proceedings were adjouwrned until at
o Aa.ma) (poml) (date)
T (ime) T :
The child was ordered by the court to recognize with sufficient
surcty in the sum of § for his/her appearance before

the court al the above time. The child has not appeared;
It is hexceby ORDERED that:
The person authorized to scrve criminal process in any county of

the Commonwealth is to forthwith convey the child to the Department
of Youth Scrvices, with an attested copy of this mittimus.

L MAKE RETURN OF SERVICE ON TUE REVERSE SIDE.

The Department of Youth Scrvices is to receive the child who is
placed in your custody and safely keep the child until the child
shall comply with the order of reccognizance or otherwise be dig-
charged in due course of law.

WITNLESS, Justice

Clexk

DC~-CH~M/A-13 (10/75)
Sheriff's Copy




RETURN OI' SERVICE

By virtue of this mittimus I have conveyoed and delivered

to

(mame of child)
' , with an attested

A (place to which conveyed)
copy of this wmittimus.

(name)

(address)

(jJurisdiction)

Date:




COMMONWENLIH OF MASSACHUSETTS
DISURTCT COURTS OI' MASGACHUSETLS

Dat.e: ] In the Matter of No.

(Name and Addroess
of Chilad)

MITTIMUS
FOR FATLURE OF A CHILD 70 APPEAR

To any poerson authorized to scrve criminal process in any county of
the Commonwealth, and to the Department of Youth Scrvices:

The above named child, is before the court on a petition
alleging that he/she

/7 persistently rans away from the home of his/her parents
or legal guardian resulting in their inability to adequately carc
for and protect him/her.
/-7 persistently refuses to obey the lawful and reasonable
commands of his/her parents or legal guardian, thereby resulting
in their inability to adeqguately care for and protect him/her.
/7 persistently and willfully fails to attend school.
/.7 persistently violates lawful and reasonable school regulations.

The proceedings were adjourned until at
(a.m.) (p.m.); (date)
(time) .
The child was ordered by the court to recognize with sufficicent
surcty in the sum of § for his/her appearance hefore

the court at the above time. The child has nolt appeared;
It is hereby ORDERED that:
.The person authorized to serve criminal process in any county of

the Commonwealth is to forthwith convey the child to the Department
of Youlh Scrvices, with an attested copy of this mittimus.

L MAKE RETURN OF SERVICE ON THE REVERSE SIDE.

The Department of Youth Services is to receive the child who is
placed in your custody and safely keep the child until the child
shall comply with the oxder of recognizance or otherwise be dis-
charged in duce coursce of law. ‘

’

WITNESS, Justice

Clcrk

DC-CH-M/A~13 (10/75) D.Y.S. Copy
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Mittimus

n

for Commitment of Child




COMMONWIFEAT T OF MASSACHUSETTS
DISTRTICT COURPS OF MASSACHUSETTS

In the Matter Of
Date: . No.

(Name and Addross -
of Child)

MITTIMUS FOR COMMITMENT OF A CHILD

To any person authorized to serve criminal process in any county
of the Commonwealth, and to the Department of Public Welfare:

The above named child has been judged to be in need of
services because he/she

/7 persistontly runs away from the home of his/her parents
or lecgal guardian resulting in their inability to adequately
care for and protect him/her.

/7 persistently refuses to obey the lawful and reasonable
commands of his/her parcents or legal guardian resulting in their
inability to adequately care for and prolect him/herx.

[ / persistently and willfully fails to attend school.

/7, persistently violates the lawful and reasonable regula-
tions of the school.

It is hereby ordered that:

Thae child is committed to the custody of the Department
of Public Welfare, Division of Family and Children Services,
.for six months, bult in no event beyond the [sixteenth]
[eighteenth] birthday of the child.

The person authorized to serve criminal process in any
county of the Commonwealth forthwith convey said child to the
Department of Public Welfare, Division of Pamily and Children
Services, with an attested copy of this mittimus and make
return on the reverse side.

The Department of Public Welfare receive the child and
keep the child as stated above.

WILNESS, Justice

Clexk

DC-ClI-M=~14 (10/75) File Copy




- COMMONVIIIAT T O MASSACHUSETDS
DISTRLICT COURDS OF MASSACHUSEITS,

In the Mattexr Of
No.

(Name and Addroess
of Child)

MITTIMUS FOR COMMITMENT OF A CHLLD

To any perscn authorized to serve criminal process in any county
of the Commonwealth, and to the Department of Public Welfare:

1

The above named child has been judged to be in neced of
sexrvices because he/she

/7 persistently runs away from the home of his/her parents
or legal guardian resulting in their inability to adeguately
care for and protect him/hexr.

/7 persistently refuses to obey the lawful and reasonable
commands of his/her parents or legal guardian resulting in their
inability to adequately care for and protect him/her.

/../ persistently and willfully fails {o attend school.

persistently violates the lawful and reasonable regula-
tions of the school.

4

It is hereby ordered that:

The child is committed to the custody of the Department

- of rublic Welfare, Division of Family and Children Sexrvices,
. for six months, but in no event beyond the [sixteenth]

[eighteenth] birthday of the child.

The person authorized to serve criminal process in any
county of the Commonwealth forthwith convey said child to the
Department of Public Welfare, Division of Family and Children
Sexvices, with an attested copy of this mittimus and make
return on the reverse side.

The Department of Public Welfare receive the child and
keep the child.as stated above.

WIINESS, Justice

Clexlk

DC-Cl-M~14 (10/75)

Sheriffi's Copy




RETURN OIF SERVICE

By virtue of this mittimus I have conveyed and deliverad

the within named . R _ to
(name of child)
.  with an attested

(place to which convoyed)
copy of this mittimus.

B

T (namo)

" (address)

(Jurisdiction)

Date:




COMMONWEALTTT O MASSACHUSLTTNS
DISTRICT COURTS OF MASSACIHUSTPES

' In the Mattcer Of
. Dateoe: No.

Tt g g2 i 8 o g 1 s T

(Name and Addroess
of Child)

MITTIMOS TOR COMMTITMEBWT OI" A CHITD

To any person authorxized to serve criminal process in any county
of the Commonwcalth, and to the Departmant of Public Welfare:

The above named child has been judged to be in necd of
services becausc he/she

/7 persistently runs awdy from the home of his/hor parents
or legal guardian resulting in their inability to adequately
care for and protect him/her.

persistently refuses to obey the lawful and reasonable
commands of his/her parents ox legal guardian resulting in their
inability to adequately care for and protect him/her.

L./ persistently and willfully fails to attend school.

/7 persistently violates the lawful and rcasonable vegula-
tions of the school.

It is herxeby orxdered that:

The child i1s committed to the custody of the Department
of Public Welfarc, Division of Family and Children Sexvicas,
. for six months, but in no event beyond the [sixtecnth]
[eighteenth] birthday of the child.

The person aulhorized to serve criminal process in any
county of the Commonwcalth forthwith convey said child to the
‘Department of Public Welfare, Division of Family and Children
Sexvices, with an attested copy of this mittimus and make
return on the reverse side.

The Department of Public Welfare recceive the child and
keep the child as stated above.

-

el

WITNESS, Justice

Clexk

DC-CII-M=-14 (10/75) Welfare Copy




: Notice of Appeal
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COMMONWIAT/PIT OF MASSACHUSETTS

DISTRICT COURTS OI' MASSACNIUSETIS

Datec: In the Matter of No.

(Name and Addroess
of Child)

NOTICE OV APPEAL
(Child in Need of Scrvices, G.L. c. 119, ss. 391-39T1)

The above named child, appeals the decision that he/
she is a child in need of services, and elccts thal the
appeal be heard

/7 by a jury of six.

/7 by a jury of twelve.

(signaturc of child or attorney)

(type or print name)

(address)

File Copy

DC-CII-AP=-15 (10/75)




COMMONWEALTIT QY MASSACHUSETTS
DISTRICT COURTS O MASSACHUSLETTS

In the Matter of No. i

Date:

R (Name and Address
of Child)

NOTICE O APPEAL
(Child in Need of Scrvices, G.L. c¢. 119, ss. 39E-391)

The above named child, appceals the decision that he/

she is a child in necd of services, and clects that the
appcal be heard
/7 by a jury of six.

/7 by a jury of twelve.

(signature of child or attorney)

(type ox print nama)

(address)

-

DC~CH-AV-15 (L0/75) Child/Attorney's Copy
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Rule 3:20 Form, Style and Size of Papers Filed in
all courts.

Explanation of Forms, Numbering Code.

Guidelines for Forms Design
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GENERAY RULES Rule 2:20

, Rule 3:20
Form, Style, and Size of Papers
Ifiled in all Courts.
(Applicahle to all cases and {o all courls. See 8.J.C.
Rules 1:01, 2:02, 3:07(7), cach as amoended.)

(1) Itxcept as provided in this rule, papers (except exhibits)
and processes filed with or by the clerk of the court in any court
in the Commonwealth, or before a justice thereof, in any action,
suit, or proceeding therein, including executions, with their re-
turns, shall be so far as reasonably practicable, approximately
(but not larger than) eight and one-half inches hy eleven in size,
of standard quality of paper with adequate margins, and, except
writs and other processes, approved Probate Courl printed forms,
and printed briefs, shall be printed or typewritten upon one side
only. Appearsnces, claims for jury, and military affidavits, may
be upon paper approximately three and throe-eighths inches by
eight and one-half inches, It is desirable that blanks be filled in
in typewriting and that all papers shall Lear the full name of
the plainliff and the defendant first named in the proceeding,
the nature of the paper, and the name (writlen in capital leitors
or lyped legibly, in addition o any signature required), address,
and telephone number of the atlorney {filing the same, The
court nuinber of the case shall appear on each paper filed afier
the assignment of such a meruber,

(1A) With the exceptions appearing in paragraphs (1) and
(2) of this rule and, with the exception of the Probate Courts,
all papers and processes in cases commenced aficr January 1,
1975, filed with or by the clerk of the court in any court in the
Commonwealth shall not he folded. Backers are not required
and should not be used. Any court by rule or order may provide
for the flat filing of papers at an earlier date than January 1,
1975. A

(2) The District Courts and the Municipal Court of the City
of Boston by rule may exempt from the operation of this rule
papers {iled in small claims proceedings and in criminal eases.
The District Courts and the Juvenile Courts by rule may exemnpt
from the operation of this rule papers {iled in juvenile cases. In
all courts there may be exempted by rule or order (a) papers
filed by parties appearing pro se and (b) until July 1, 1974,
or until the present supply is exhausted (whichever fivst occurs),
‘papers filed on approved printed forms.

(3) Any court by rule or order may provide for the cffective
enforcement of this rule.

Added, cffective November 1, 1971, Amended Oct. 23, 1973,
Nov. 13, 1973. '

269




APPENDIX B

Explanation of Forms Numbering Code

Control # for

Indicates Program - District Court
CHINS Series
Process or )
District Court Function of Form Date of

N 4 el
*DC — CH = AJN - 10 = Cm/i“)

* Symbol

A/N Application for Petition and Notice
P/S Petition and Summonses

W Axrrest Warrant

M/A Mittimus for Failure of Child to Appeax
M Mittimus for Commitment of child

AP Notice of Appeal




-
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APPENDIX C

Guidelines for Forms Design

Forms Title - (a) Give every form designed a name. (b) The
name should explain briefly what the form is used for. (c)
The title should be at the top of the page. Since people read
from left to right, the title should appear on the left hand

side or in the middle of the page.

Form Number - (a) Number all forms temporary or permanent. (b)
Tne name of the court or department using the form should be
incorporated in the number, e.g., DC-CH-A/H-10 (10/75) (see
Appendix B for explanation of form number). (c) The numbering
system should not start with 1. This number is so 1ike the
letter L on the typewriter that it could be confusing. (d) Re-
visions to the same form could contain an alpha suffix, i.e.,
DC~-CH-A/N-10-A. Further revisions could be controlled by further
use of the alpha characters. (e) The numbering of forms should
should be placed in the same place on each form. (f) It is also
advisable to date new forms which have been revised for identifica-

tion purposes.
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.. Spacing - (a) Keep in mind when designing the form what mechanism

will be used to fill in the information captured by the form, i.e.,
typewriter, hand-writing or computer. (b) To accomodaie the entry
of information regardless of entry devices, all-purpose spacing can
be used. All-purpose spacing is three lines to an inch on all horiz-

ontal lines, and five digits to the inch on all vertical lines.

™ 1 2 3 4 5
Sy
" mn

The above-mentioned spacing technique is a guide, and should be ad-

justed to meet user needs.

l. Information Classification and Grouping - (a) Make a 1ist of the data

to be captured and classify into categories. For example, case name,

case number, party name and address could be one group. Another group
might be plaintiff name and address, W1tnesses, etc. Place these elements
in an orderly pattern. (b) Data which is related should be arouped to-

gether on the form. This technique makes the form logical and clear.

. Captions and Lines - (a) Captions should always be as unobtrusive as

possible. The person who reads the form seldom reads the captions.
The date captured should stand out on the form. The best captions are
light and small. (b) Lires should be used to guide the eye. People

who read the form look at what is printed and should not be distracted
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by the heavy inked line unless their placement is intended for a

necessary emphasis.

Position of Captions - Captions are used to explain what information

is required when fi11ing out the form. There arc many ways to arrange

the captions:

Name Date
Above:
Belaow:
Name Date
In Front Of: Name 1L__ Date
In Back Of: . Name Date

The form being designed determines the best method.

Another method to caption information is the box.

Name | - 7 \Date

Street Addfess

City . kState

The method above, known as the Box Design, makes it easier for the

person reading the form to zero in on the information.
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Make the form self explanatory. Avoid, if possible, the need to
write.an instructional procedure for filling out forms. If instruc-
tions are necessary, consider expanding the captions, i.e., if you
wish to have the individuals fi1ling out a particular form write their

Tast name first, etc., you could make the caption read:

’

Name (Last, First, Initial) instead of:

Name

For an exposition of principles of forms design see: How to Design,

Produce and Use Business Forms, North American Publishing Company,

Philadelphia, 1971, by the editors of “Business Forms Reporter,"”









