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NOTICE TO THE READER 
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Because of a September 30, 1976 contract deadline for completion 

of all technical assistance aSSignments conducted under the 

auspices of The American University Criminal Courts Technical 

Assistance Project, assignment repol"ts ,received after September 1, 

1976 have not undergone the comprehensive review which is our 

usual pl"ocedure. The present rcpol"t is one of those for which 

our time constraints permitted only minimal editing. He apologize 

fOl" any inconvenience this may cause the reader. 

Joseph A. Trotter, Jr. 
Director 
Criminal Courts Technical Assistance Project 
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FOHFt-JOrW 

In July 1973) Keith Sanborne) Di s'tri ct Attorney for Sedgwi ck County 

(I>Jichita)) Kansas) requ(:stC'd LEAA's Criminal Courts Technical Assistance 

Project at Tile American University to conduct a functional and space; 

planning study of his office for the purpose of alleviating the over

crowded conditions which had developed as a result of the Office's recent 

increased workload and responsibilities. In part, this assistance was 

also geared to implementing various management recommendations made 

during a prior technical assistance study by the National Center for 

Prosecution Management the previous year. 

TI'IO consultants vlere aSSigned by the Project to review the facility 

needs of the Office and to recommend improvements to alleviate present 

space problems. These consultants were the Honorable Frank Q. Nebeker, 

Associate Judge of the District of Columbia Court of Appeals and a former 

District Attorney; and George Kostritsky and Michael Bignell) architects 

with extensive experience in planning for criminal justice facility needs. 

Their report provided an ana1ysis of existing space use in the District 

Attomey's Office and recommended improvements to remedy specific opera-

tional and space problems identified during the course of the study. 

Although many of these improvements could be implemented with few 

additional resources, the consultants strongly urged that additional 

space be provided for the Office in light of its increased workload and 

responsibilities. 

In August, 1976, additional space became available for the District 

Attol'lw,'y" s Office I'lhen the local office of tile State Department of Social 

and Rehabil itati on Scrvi ces vacated the gl'ound and second floors of the 

section of the County Coul'tiloUSQ kllolvn as the 14Jclfal'C wing. In order to 

assure the IllOSt effective utiliziltion of this SPilCH, ~h'. Sanborn agaill 
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r(!que<)t(~d technical n~)~iisti.lnce to assist the Office in evalui.lting thc> 

space and planning for its usc. In addition, Mr. Sanborn asked that 

the assistance also consider the space re~uiremC!nts of an adequate 

library and the most ideal location for the District Attorney's Office 

in the long run, with particular attention to the possible utilization 

of the eleventh floor of the Courthouse. 

TvlO of the consultants from the original technical assistnnce team 

were assigned to provide this assistance: Judge Nebeker and Mr. Bignell. 

During their site visit July 19-20, they inspected the eXisting Office 

faci 1 ity on the fi fth floor of the County Courthouse as \'Ie 11 as othel~ 

space being made available at various locations in the Courthouse. 

Interviews were conducted with Mr. Sanborn, his assistant Richard 

Hollingsworth, and with prosecuting attorney's staff and police liason 

officers. Interviews were also conducted with Administrative Judge 

Kline) various other judges, two members of the County Commissioner's 

Office, as well as various support personnel in the court system. Mr. 

Sandy Ruberts, the architect retained by the county, ViaS also present 

throughout the field visit. 

In addition, a review and analysis of recent comprehensive Kansas 

legislation was undertaken. That legislation sets in motion a complete 

court reorganization for the State including creation of an intermediate 

appellate COUI't, and the abolition of the present courts of limited juris

diction. The impact of this court reorganization on the District Attorney's 

Office \'Ii11 be significant both as to spatial and staff demands. 

The report which follows responds to the concerns expressed by 

Mr. Sanborn in his second request for assistance. In addition, specific 

l'ecolllllH:l1dations l'elatillg to layout. nnd tl"affic flmv in the newly available 

SlhlCP tll'G provided in an App(~lldix \'Ihich was pl'(!pan~d several \'I(wks after 

tim drllft l'eport \\IllS submitted to tk. Sanborn for his rev;mv and a dN:is'ion 

- i i -



had tJcen mode to locate the District Attornc;y's Office in the space recoll1mended 

in the report. 
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I. INTRODUCTION 

There is no doubt thbt court reorganization is the most proximate 

cause of the current need to relocate the prosecutor's office. Fortunately, 

availability of additional space adjac~nt to and connectable vlith the main 

courthouse coincides with this major change. Accordingly, the consultants ' 

recommendations are geared to alleviatino the present spatial and organi-

zational deficiencies and to acconmodating other changes necessitated 

by court reorganization. 

One of the major object; ves of the consultati on viaS to recommend 

improvements to the District At~orney's Office which would deal with 

immedi ate short-term problems of overcro\,Jdcd, poorly 1 ai d out space, 

and then to make recommendations of a longer range nature. Fortunately, 

in this case, both the short- and long-range needs for space in the 

District Attorney's Office cans in the consultants ' opinion, be met 

with one move. This will eliminate the cost and inconvenience of remodel-

1ng and moving more than once, and can provide the Office with an adequate, 

properly planned and equipped physical location for the forseeable future. 

The on-site visit was made to reacquaint the consultants with the 

internal organization and operation of the District Attorney's Office 

and its external functions with the court, other law enforcement agencies, 

and the public and to update them on conditions which had changed since 

their initial visit. 

The most stt~i king change in the past three years observed by the 

consultants was the growth in personnel and volume of business handled 

by the District Attorney's Office. \1ith the exception of some staff 

bei n9 located in va ri ous off; ces on di fferl~nt floo\'s of tile courthouse 

ami else\vhe\'(~, the bulk of business ;s can'ied out in the Sllille fifth 

floor location \vhich the Office has occupied fo!' 1lli.lIlY YCi.lrs. 

- 1 -
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As a result of thi: increase in workload, th~ fifth floor offices 

arc so overcrowded as to be bijrely workable. The storage of paper and 

fil'ing cabinets in the corridors is both a safety hazard and a fire trap. 

It is clear that reorganization of the space occupied by the Office 

is long overdue. The overcrovlding and fragmentation of the department 

into various, unrelated locations is both costly to operate and very 

inefficient in terms of \'Jasted rnanpOl'ler and in locating and cOlninunicating 

with the various attorneys. The present situation is not conducive to 

the exercise of effective control by the District Attorney and his chief 

assistant. It also presents a very confused and inefficient image to the 

general public for this important public office and not at all in keeping 

with the public prosecutor's role. 

The scope of thi s study has thet'efore focussed upon the exi st; ng 

probleills of space and its utilization in the Distr'ict Attorney's Office 

and a rpview of various alternative locations for the Office. Related 

physical factors such as movement and circulation of Office and court 

personnel and the public, noise levels, and use of equipment and furni

ture were considered since they clearly have a direct effect on the 

efficiency of the functions carried out in the prosecutor's office. 

- 2 -
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I I. .NLI\L.Y_SJ.S_" .. OL rX.I.SJJl.!f:.J'B.Om:I!'1.s.._l\lLD_ 

R[VIEVJOF I\LTERtll\Tl VE LOCI\TIONS FOR THE OFFICE 
.. ..-----.-.. - -~-.--..-.--.-.. - - -- -"----.-- .--------.. -r.~.---.- ... ---- ... -------------..... 

The Sedgvlick County District Attorney's Office currently occupies 

the following locations in the courthouse and old county jail building: 

Approx. (Gross) 
. ___ . __ D_gJ?.:~rtmr;nt...:.s ___ _ ___ 5q· Ft. _Ar:.c:L ____ . 

5th Floor 
County Courthouse 

lOth Floor 
County Courthouse 

01 d County Ja il 

District Attorney's Office, 
deputy and assistant's offices, 
mental health, police liaison, 
typing, clerical and support. 

Law division, family law investi
gations, partial lavJ library. 

Consumer protection division 

5,500 

1 ,020 

2,500 

TOTAL Square Foot Area (Gross) Approximately 9,020 

The District Attorney's Office is composed of a series of divisions, 

as fo 11 OI',IS: 

SUivlt·jARY OF PERSONNEL AND OFFICE REQUIREf'1El\TS* 

Division .-'-----

District Attorney 

Complaint Division 

Titl e Number of Personnel ---------"-' .---~--.--. 

District Attorney & 
First Assistant 

Assistant District 
Attorneys 

- 3 -

Two lawyers 

Two 1 awyers 
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Division Title Number of Personnel .--- -.----.~.----~--~--------,~ . ---~--------.-------.-~-~------.. ---- ..... -._-_.-

Trial uivision 

Family Protection 
------------
Consumer Protection 

Hea lth and 
Environmental Law 
Division 

Law and Appellate 
Division 

TOTAL Attorneys for 1977 

General Office 

Family Protection 

Legal Interns 

COnSUfiWl' Protection 

I\;)sociate Court 
Assistant D.I\. 's 

District Court 
As sis ta n t D. A. ' s 

Assistant D.I\.ls 

Assistant O.A.'s 

Assistant D.A.ls 

Assistant O.A.'s 

~1anager 
Legal Secretaries 
AdlIlini~LtctLive ctliU 

Charge Secretary 
Clerks, Receptionist 
Investigatoi' 
Administrative Assistant 

Secretary, Supet'v; SOl' 
Secretaries 
Investigator'S 
Legal Assistants 

Summe)' Only 

Secretaries 
Investigators 

Ten lawyers 

Title 1 ve 1 uwyers 

Two lm'!yers 

Three 1 av/yers 

One 1 av/.Yer 

Four 1 av/yers 

Thirty-six 

1 
9 

2 
4 
1 
1 

1 
3 
4 
2 

6 

3 
6 

,--------------------------------------
Hea 1 tl1 and Envi )'onl11r.nta 1 

Un'! Oi vi s i on 

TOTI\L Support Stuff for 1977 

Secretary 
Investigator 

- 4 -
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IL <,lIoule! b(~ IIfJ[.(:d thilt Uti' [)cJt.r1 PI'O(p',',int) Office ha" reCOlllll1f'n(lPd 

a staff of 7 for handling the child support system data.* 

B. Prokl ~!I13. (t.s.<,oci i1_t~sty,-itr~.::hc_ ~!<_i..s.tjF9.J)JJj..c_(~~.~_e_for_J:.bg.J~il;_t!_tcJ: 
l\JJ.~~r.n_ey ~~~~)J_LL~~:_ 

The major problem areas of the District Attorney's existing space 

are as follows: 

o Frag[lIt::nta ti on of the Offi c£: into different 1 Dca t ions VJh-j ch llmk('s 
communi cut.i on difficult urnonq attorm'ys dndi ntr(1-departr:I('ntnl 
staff and cn::ates problems of access for them and ·fot' visitors 
to the faei 1 ity. 

o The lack of private offices for the prosecuting attorneys which 
creates a hardship on them as \'Jell as on their visitors. Although 
the attol'neys spend much of their tin:8 in court, they need a ptivate 
space to prepare for court appearances. 

o The lack of adequate facilities, space, and personnel time to 
organize, store, and retrieve documents which is causing a 
severe paper bottle-neck. Filing cabinets block corridors 
and office doorwdYs. 

o The lal'/ library, on the lOth floor, has been reduced in size 
and scope in order to prav'ide additional officl~ space fat attornf;Ys. 
It was notrd in the earlier repnrt that it was not desirable to 
have the professional statt absent tram their point of operation 
in order to use ali br~i ry for even an hour or tvJO of resea rcll. 
As the Office has continued to grow, the availability of an 
adequately maintained and located la\'/ libral'Y ;s further reducing 
the efficiency of the ptosecuting attotneys. 

One of the most serious problems identified in the original consultants' 

survey of the District Attorney's Office ViaS the way in which the sec\'etal'ial 

staff was housed. It \</as comn:ented that the efficiency of this funct'ion 

was seriously hilli:pe\'cd by the operational and spatiul constnl-ints. of this 

area. The situation in this office has deteriorated in the intervening 

peti od and that space is nO\'1 inundated \</ith fil i ng cabi nets and general 

pa r1e~</o rk ope ra t ions . 
. '-

.--~-----".- .. ---.... --.--<---~ ... '. 
, 

* r'lell1o to Distl'lt.:t Attol'lwy, 5/W/76, from T.E. Jones, Oil'ectol' of 
Data [l roces Sill ~1. 

- 5 -
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During the consultants ' fi~ld visit and interviews, a number of 

alternate locations wcre revievlCd for use by the Office. These included: 

o 11th floor space, currently occupied by the juvenne court; 

@ R(ltr~ntion of thr~ existing 5th floor space and the aeldition of 
space on the 6th floot'; 

Q First and second floor of the '\'Jelfare vJing". 

Asp(!cts of ttw above spacr~s were examinerl and a series of companltive 

comnl8nts fa 11 ow: 

11 th Floor 7,790 

•• G -

-Not suitable for 
long-tel"n1 lise as 
no expansion space 
would exist for the 
department. Also, 
does not pl~ovi de 
sufficient area fat 
current department 
space (~,u20 sq.ft.) 

-The space has (l 

we 11- fLH'n'j $hGd 
courtroom and is 
on the II seCUt'e" 
side of the tower 
(allowing elevator 
access to the holding 
facility). 

-Chief Administrative 
JUd~0 wishes to use 
the spaco for court
room nnd office use. 

-Not available until 
mid-1977 or 1978 . 

-Good access to 
Coul'trOOll1s. 

-\licll-equi pped 
off'j ces. 

-Minimum cost for 
mov'illg in Distr'ict 
Attorneyls Office. 

-Good image for the 
Office. 



Pa rt i ill 
SLh and 
6th Floors 

, , 

5,000 (Gth floor) 

6th floor not 
known 

-Thq depilrtlll(~nt 
will conti nuc to 
b(~ friH!flJr!ntt!d, \IIi 11 
not solve inter
office cOHiillUnici.ltion 
problems. 

-6th floor space could 
on"y be Illi!(jr; ilvailable 
by IIIOV'j nq out anotht~r 
dep~ rtmC'n t. 

~' } r • I .', • ('" 

-No rnovinq costs 
for 5th floor locat;c: 

-Good access to court
rooms. 

, These locations I'Jere not cOtl;,;dered by the cCJrlsultants as realistic 

alternatives. There is concern thDt if the District Attorney's Office 

remains on the 5th noor, no ;mprovmllcnts vlould be: made to the space. 

The 5th f'loor space is neederl by the court system to adjust to court reorgani

zation. 

1st & 2nd 
floor of 
"welfare 
vii ng" 

* 1st floor 
7~660 

'idr 2nd floor 
9~975 

-Travel time for attonloys 
in attending court and 
judge's chambers. 

-Greatc:r cost of improving 
the space for use by the 
Office. 

-The need to create interior 
connection to the main 
tmlJer at the 1st and 2nd 
floors. 

-Amp 1 e space fOI 

present ilnd fu" 
needs ot' the 
office. 

-Good pub 1 i c ac( 
and close to 
parking; ideal 
for w; tnesscs. 

-Good Sepll'at;ol: 
of public acce~ 
and pd vate 
attorney's off-i 

-Entil'c Office 
inc 1 u d ; n 9 1 i b rY 
in one sepa ra ti 
area. Ideal f( 
commun i ca t; on (
efficiency. 

--.~-----,-

HI1(W5 Ilot I1tl\'Jil1cllld(~ cOl'l'idol' t.o lI1ain elevator' to\'Il'I', but includes lilwilry 
space of 1,230 sq. ft. 

- 7 -
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From the consultants ' r~vi~w and analysis of th~ various alternate 

locations potentially available for use by the District Attorney's Office, 

it is stronrl1y recorilfJlenJed that the first and second floors of the "\'iel"fare 

\'Jing" be: internally rcmodeled and made available to the District Attol"ney. 

This space \'Jould permit the follovJing benefits: 

9 The Office can be centralized into one location, with 
adequate space to expand. 

o Visitors and witnesses can enter the District Attorney's 
Office without the delay attendant to further crowding 
the a heady ovenwrked elevators. Arrangem(:!nts shoul d 
be made for Visitor and Witness parking in adjacent 
park'illY spaces. 

o The rectangular configuration of the space lends itself 
to o.n efficient horizontnl layout of the Office. Hany of 
the pri vate offi ces requi red by the atto\'neys al ready 
exist, and at flloderiltt'? cost can be refurbished in an 
attractive and functional WdY.* 

B . B.g.9..yjJs_d.~Inlp i"..~~~2~t~ 

In tGcon::llendi n9 that the Di s tri ct f\ttol'ney IS Offi ce occupy the soon-to-be

vacated first tlnd secolld floot's, the consultants emphasize that the space must 

be improved internally to suit the requi n~i1lents of the Pl'oSecutol'. These 

improvements should also be carried out prior to 1110ving into the spuce, ilnd 

they al'e shm'm in general layout in Figul'es ttl and n. 

It is l'ecoll1:ncnded that the fol'lm'ling general space allocation to divisions 

within the Office be follOl'{cd: 

·*-"-J·lld~l;;-lTrn-l~--.:itl(CThe Oi s tri ct At tOl'I10.Y mct \'Ii th the cons u 1 t.a nts and 
it becdllle app111'l'llt t.hat'tlll'.Y are in substunLilll a~ll'eement as to tlw 
9(,11('1'l11 type tlnd l'xLent of irnpl'OVCl11cmts nnd office appoinLments nN'ded 
in tt1(,~ ne\'/ lOCdtioll. 

- ~) -
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* 

First Floor -t~ainU~t1itrlce) recnption, and wilitin~ areil~; 

for the general public, visitors, and wit-

nesses. 

-Family lm'l, consumer protection, and p(Jlice 

liaison. 

-Data collection and processing. 

~-.'-'-----------'---------'----

Second Floot' -Offices and secretarial services for 

District Attorney and chief assistant. 

-Offices and secretarial services for 

other attorneys, including law division. 

-Law library~ conference rooms, and 

support servi ccs such as fi 1 i n9, C(II~rent 

recoi'd storage. 

-Offices for an appellate division should 

be provided near the law library and 

away from the other offices wh~re there 

is much movement of people. 

----_._--_._- --- ----------,-
All attol'lleys' offices should be pl'ivate. To the extent desil'ed~ 

all sc:crct.fll'ies should be p)'ovided vJith private ot' sellli-pl'ivate rooms 

adjacent to theil' immediate pl'ofessional superiors and proximate to 

mas t net'dl~d fi 'I es and records. 

The space available for a law library* is sufficient that books 

* lllld~le Kline aC"jI'C'cd tlh1t the libl'lll'Y should be :llovcd along \'lith the 
Distl'ict I\ttorney's OffiCl' fa)' CdSY accessibility_ 

- 10 -
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nCM ston:d iJnd Utrw:C!d (.iHI h(~ put nn shelves. Tbi', \'JOuld provid(~ for' 

CJ. library of sl1ffici(~nt s'ize to require a l'ibl'arian. 

vJith the creation of an intr~rrllE~dii1te llppellute court, the Distr'ict 

Attorrwy's Offie;(; "rill LJc reqllired to double or pos:;ibly tripl{~ its 

appelli!tn coutt cq;peatancc:s. This \·d11 fIIC;iHi an irriJlPrjiatr: and larqr. 

incl'(;()~,C of appcll,ltc staff and in demand for adequate: libtill'Y ~)r.rviccs. 

c. 

One of the major concerns clf the Di ~~tri ct Attorney, \'lith the fhst 

and second flour location~ is thr.~ cOlllpal~ative removal of his office from 

the clost! prox'ilili ty to SOI1'{'; of the court areas. In order to resolve 

this pru[)lclll, the follov:infl specific recorr:mendat'ions nre mad8: 

o Pt'Qvide int(:r"iOt conn:;ction to th0 courthollse C1E'VlltOl' 
bank froril both the 'first und second floors. ~Jl1en th'is 
is acconpl'ishcd, the vialkinn tirl::! is estirnatpd to be no 
more th::n one rninute f)'om tho off'iu's furth(~st f)'om thf' 

than this~ of' CQurse. It is not unt'icipatC!d that this 
location \d11 be c;ounter-pI"oductive to sat'isfY'ing judi
ei ill demallCls. 

o Provi de an aux'il'i a ry offi ,ce/confcrence spilce for pro
secuting and witnes~ use bn as 'nlliny courtroom floors 
as possible. 
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For many years) the District Attorney's Office has suffered from 

overcrowded office and support space, and has long since overgrown 

its 5th floor location. 

The removJl of the \'Jclfare depi.lrtn1ent from Uw courthous(; faci'liLy 

provides a unique 0ppoi'tunity to placC' this Office 'in a space \,Ihich is 

adequate to house> all of the d'iv'is'ions) :ibrary and support functions 

in one area. This 'trill simplify essential communication and daily direct 

c~mtact within the Office and at the sam8 time provide attorneys \'lith 

the office space they need. 

In discussir,g this relocation opportunity) some lm'Jyers expressed 

concel'n that their base of operation \'JOuld no longer' enable them to 

\'/Olk up one or t\'JO fli9hts of stairs to the courtrOO!T1s. It is true 

that an ideal location for the derartm2nt \'/Ould be immediately adjacent 

to courtroom areas; however, when courtrooms are located on numerous 

floOl'S of u building, u certain amount of elevator travel is aiways 

needed. It is the opinion of the consultants that comparatively the 

Office \-lOuld be bett.er sCl'ved by rnov'ing into a location \-/hich would 

allm\f modern office rnana~lelllcnt techniques to be pract'iced. In addition, 

it is l'ecoillmpndcd that atlol'l1cys be prov; dod "'lith an offi ce, conference/ 

meeting room, with telephone adjacent to the courtrooms, for various 

uses, incluuino l\fitness interviews arei waiting. 

With tho universal lncrOdse in workload experienced in recent 

YC.:lrs by cOLlrt systems .:lcrass the country, district attorneys I roles 

and functions have 9rOlvn considQrl1bly. As is the case "in Scd9~'i;ck 

County, ll11l'l'c tile 1917 funLiinn requl'st by the Distl'iet Attorney shOl'JS 

i1 tot,ll s L1H of B~), thL'Sl' dl'Pdrtllll~lltS have become dynJl1l'i ell lly 9rt~\,/i 119 
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and delllc1nds for space. 

Despite the pro~lems resulting from inadequate facilities, the 

consultant.s observed that, on the vlho1e, morale \'/d5 high throll9hout 

the District Attorney 1 s Office. There is no question that the work 

is being done, and that the judicial procpss has been able to adjust 

itself to thr:.! pl'oblclils produced by presen~ inade~uacies. HOI-Ie v;> r, 

improvements must be made, particula.'ly if the demands of court re--

organization are to be satisfied. 

Due to the recent empha~is on criminal work, there is a backlog 

of civil cases, but this is a problem for the court system as a whole 

to face, and not the result of deficiency in any single part of the 

system. However, the general efficiency of the District Atturney 1 s 

Office is bt~ing restricted by tile fragmentation of the variolls divisions 

into different locations, by antiquated paper' flO\'/, and by tbe lack of 

facilities provided the attornEYs, such as an inadequate library (with 

no librarian), and lack of sufficient offices ill which to work and 

prepare for courtroom appearances. 

B. Subsequen(~t~ps J:.C? be TCl..~e.D. 

The general recommendations outlined in this repol't \vill requil"'e 

a series of positive actions in order to implement the move as recommended. 

The next recomi11ended steps are: 

o Prepal'f' a prel iminary al'chitectural plan of the ililprovemcnts 
to the welfare wing. 

() Prepare an estimate of cost for the improvements and cost of 
moving. 

o Obtain approval of the estil11at.rs, then prepare construction 
doclll11C'nts for tllos(~ illlPI'OVl'llil'nts. * 

';t.Yh"l~-·C(lllil{yCO:Il;nrs·!;-i'()!1(\l'S who \'/I.~I'(' intL)rviv\/ed apPl'ill'cd to bt~ quite Ut1dl~r
sttll1di119 of dml SYIllPtltllL~tic to Llle Iwecl to providc' tH~C(~SSal'y fundinu_ 
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r,pacc on the fir~;t floor he c()urdinilted \-lith improverllcnts to th(~ District 

AtlOrT1C:Y'S space uS this v/i11 result in a more co~;t-effect'ive constr'llct'ion 

contract th~n two separate contr~ct5. 

In in!plerll(,,'!ntitig the physical impr~ovcl1i('nts to the Distr'ict f\ttorney's 

Officc:, there should be a IIwtch'inq series of flIanaOE2rr:ent irllproven(~nts. 

These iliipr'oVei!lents should include the following iU~lI1S: 

o Provide adequate dccess, screening, waiting, and support 
facilities for witnesses and visitors. 

o ProvidE~ safc~ty e.nd security measures for the Office, includ-
ing supel'vised and n::stric"L.sd access by visitors, separai:€~ 
entr,mces and c:xits for pro:;sc[(t"i n9 attorneys. Th; s security 
should also extci'id to the office cleaning staff so that secur-ity 
of the files is maintained. 

o Pt'ovide cl(ir;quate (btu collect-ion facilities, including supervised 
filing, a file checkout, and return systenl. 

G r)rovid'C; an t1dE:Cjui1tely st.:1ffed uno nmintuined l1bl'ary in or adja
cent to less public ~r0~S of the Office. It is recognized that 
th'lsi'ibtary "IS a brdnerl ai' tt1E Secl9'dick County LilW L1brary; 
and it is recol11:nencled that the Library Board be urged to 
cool'di nate t11 i s dev(, 1 opr:l('':!lt and expans i on of the Cout'thouse 
library. 

In this era of fiscal restraint, these improvements may be diffi-

cult to fund. However, if the basic improvements are not carried out, 

both the county and the nc;\'/ court system wi 11 suffer in the long term. 

The essential function of the prosecutor's office should not be 

cOlllpromi sed further. I t must 9ro\'/ I·Ji til nOI" fac i 1 i t'j es and personnel 

becuuse of court reorgdl1ization. 

- 14 -
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Thi s uppendix v-l<'J.S prepared at the request of !'lr. Sanborn to provide 

rec.ommendations for layout and flow of v"i~jitors and staff in the nevi 

District Attorney's space on the first and second floors in the Sedgwick 

County Courthouse, !lorUwring. This appendix has been pn1pared as a 

result of a dE~cision to adopt the consultants' f(;COfilillendations that the 

Distr"ict flttornc;y's Office be located in this area of the court.house, 

and that the District Attorney, his f"irst assistant, and as many attorneys 

as possible~ will occupy the second floor, together with conference, 

l'ibrary, f-lling and secretarial support functions. This decision also 

contmnpli.ltes that the divis"ions of Family Lavi and ConsunJer Protection 

\·lill be located on the first floor togethc:r vlith tile public entty, sCI'ecn-

1ng and waiting areas. 

A preliminary layout of space has been prepared by the County Depart

ment of Public Works, under the supetvision of Mr. Sandy Roberts, architect. 

Both ~lr. Sanbol'l1 and Hr. Roberts mad:; notations on these prelinrinary space 

layouts, of major amounts of space allocated to District Attorney Office 

operations. Based upon their effort, r~r. Bignell has prepared the 

following series of detailed recommendations \'/hich are also summarized 

on attached floor plans for the first and second floors. 
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"/) use by a Idt!lC d(:;~;'rtrJlent such ilS the District I\ttorney's. This cun 

>;(.ated -in th(~ cc:nto..1 area. 

In addition to the recol11illenciations shm·Jn in Figutes #1 and :';2 of 

".,rds appr;ndix, the follcMing gf:nerill conrnents arc made: 

;" Pub 1 i c !~cc,o.i~.~;,~J:'i.~LCjD::l~Ja~l:.i9D. 

Access by tlw rJ~blic to the Distr'ict Attorney and his staff is an 

ir":pottant aspect of the"! office. Now that thf:' dc~partlilc;nt has growl out 

rJf its frn9n;(;'nt(~d ql.Jdrters in the Courthou~8 tm'JET, publ ic access und 

circulation i'iill nced to be channeled and oriented to'.':ards specific meethig 

or i'Kl'it'in9 e),revs. It is re.co:j,:r:2ndc~d th.:::t the followin:l measures b(; imple-

r;,ented: 

o L iOlit access and entranCf:; atGEI,S by the public to the minil:lUI] 
number of points, thus assisting \!itl1 screening, ol'iontation 
and, if necCSSt;ry, setting up apPO'll1tli18nts. 

o Ptovide a reception desk, and supervised vwiting area at tlte 
entrance. 

o Do not allm·! access to tile second floor without all u[lPointrnc'nt, 
thus optimizing attorneys I time spent ill thei!' offices. 

(3 Put up clett!' dil'ection signs, C011tl'ollitlCl d'in~ct;on of ch'l~l{lat.iotl 
by the public both in and out of tile facil'ity. 

B. l..!l..~~TJl~~.t£l.nJl~_aJ).~_.~j_t-:S:l!.1 ,1 i i oJ}_tl}~Attpx.' 'S',~s... J1J,1~L~<)_t<1.fJ 

In order to most effectively ut"ilizQ attorney (l1lc! staff til1]{' in 

the depul'tmcnt, it is t'ocomll1cnded that a ll1l\na~Jl'l11('tlt plan lw ill1plelllfmt.{·d. 

This plan should be evolvl?d to ~Ji.lin tho I1ltlX;mUlll lk~nefits from t.1ll' offhl' 

and support function tt'sou\'ces. Includl'd in the lll;lIh1~j('I1H'I1t pl.Ul l'Jollld 

be sti.\ffin~J ptltten1s and sclK'dulcs set up to dt lc'llst p(~l'fnl'ln tl1l' follmlinq: 
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{;} l'ilflilililC u1:,LI,l(.tioll iltid lIiOV(:III('IIL of iltLonIP'j'> cllld ~,up;I()I'L 
~,Ldff when th(:y dn~in thf.:!ir offi'ce Or' vlor'k ilt'f:d',. 

o :)ch(~dlll p U~)(! of the confQrencc and meet i neJ room,. 

e rljonitor flu\'! of i'Jork thrr)WJh th(~ various steps in th(~ department) 
including typitlCj and filini). This C,lrt be achir~v(~d by ~;t.aff 
a~,siunfllC'nt) actin~l unrJr;r (.In office Ilhllla~ler. 

o Control use and ilCCC!SS to the l"ilwaty und ensun: tllat volumes 
are returned to the correct location. 

o Control access and use of the filinq :;.'/5tC:11) invl";tiqate the 
need for ins'Litui .. in~J ;1 lockt:ble fnc: I'Oei1l fol' sen".;t"ivG files~ 
'1lhi eli shoul d be clle:cked in and out under PCrJ:lilllclit super-vi s i on. 

The O'istl'ict Attorney's dcpal'trlicnt is an important rubl;c facility 

and it is recorllilKmcled tliaL tile; pt'ivate office for the Distl"ict Attorney 

be large enough to receive visitors as well as adjacent to a conferencQ 

room i'Jhich shc1uld be nvailab"le for staff meetings and so forth. Dasc:d 

and layout for til-is off'ice is shm'/n on Figure n. Other attorneys I 

off'ices cun be dc;velo[J(ld dm'!t1 both c;xteriol' sides of the second floor. 

These offices are adequate -in size, and vel~y suitalJle for their intended 

use. 

A provisional layout of secretarial, filing, and surrort areas ;s 

also shm-m. It is reco:lll11end(~ct that sound-absorbing pnrtit'iolls be il1tl'o-

duced to minimize' typelJl'iter noise. 

Access to tile Courtlwus(~ fl'OIll the North \'Ii 119 on bo t.1l the fi t's t 

Cllld second f'Joors is difficult to arrange in il stl'ai~JllLfonJi1rd IllaI1I1Ct', 

without dislocating dopllrtnmnts in the ,to\'Jcr buildinq. It is l'ecol11l1lpncied 

that this problelll be studiNi clH'eful'ly; Ulldulatin9 COIT'id())'s 111'(' both 

disol'it'lltinn, amI could create a St'llSC l)f removal of Uw til'P,ll'llllt'llt fl'um 

the I1kli 11 C OLll'thou S G a C ti v it i {~s . 
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The 1 u'yout of space in the D'j stri ct I\ttornc)y I s department is very 

encouraging und u greut stf'!P fOrl'lClrd. 1\ flcx'ible llWni1<Jellj(~nt. plan should 

be dc!v(:'1 oped to opUmi ze the use of facil iti es bei ng pl~ovi elect. Thi s plan 

should also be reviewed and updated on a consistent basis to resolve 

changes in personnel ot' procedures as they occur. 

. ' 
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2 

3 

4 

5 

6 

I 

Dis1..r-ict Attorney's Off-icc;; recorwnent\(1d size 220 ,..q. ft. 

Department Confc:n~nce Room; reco!i1lnended size 270 sq. ft. 

Attorney~~' Off-j ces for 21 

ConferE:nce Rooms; 190 sq. ft. riivisiblc into 2 twlves (~ach 

Supervi s(:;d Fil e Rooln for Sens i ti ve Fil es 

Secretarial Stations with Soundproof Dividing Partitions 

Library; minimum area recorr:mc:nded 1000 sq. ft. 

* Room numbers referred to in Figure #2. 

I 
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