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FOREWORD 

On behalf of the Connecticut Adult Probation Division, 

the Governor's Plannjng Co~nittee on C~iminal Administration 

(SPA) requested technical assistance through LEAA's Criminal 

Courts Technical Assistance Project at The American University 

to explore the feasibility of improving and expanding'the use 

of restitution as a dispositional alternative. Two specific 

concerns were identified by the Division, ~hich had heretofore 

administered a restitution program primarily in welfare fraud 

cases; 1) how to best determine situations where restitution 

might be appropriate, and, 2) possible procedures to implement 

the use of restitution in the state. 

In response to this request, the project assigned the 

National Center for State Courts to explore these issues with 

Connecticut officials and develop alternative designs for a 

criminal restitution system. During the course of this effort, 

members of the team met with Bruce Borre and James Reis of the 

Planning Committee; Terry S. Capshaw, Director, Bob Bree, Director 

Supervisor, Jack Fay, of the Division staff; and Judge Roman J. 

Lexton, Chief Judge of the Connecticut Court of Common Pleas. 

Additional assistance was provided by Raymond A. Zardetto, 

Assistant Chief Probation Officer for Passaic County, New Jersey. 

_ __ ~ __ ~"~i ________ ~ __ ~ ___ ~ 
~ !';a;;::!! 
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I. Restitution: Background 

Restitution has increasingly been regarded and used as a dis­

I 
position alternative by criminal justice system personnel. 

As a remedy, restitu,tion exercises a threefold legal effect t 
,'l .. ;, 

each aspect of WhlCh can produce benefits if properly employed 

in certain categories of criminal cases. First, restitution 

as a disposition alternati:ve relieves the economic 

hardship visited upon victims of crime by returning to them 

at least a part of the value of their prooerty or expenses. 

Second, restitution constrains the defendant to make positive 

" recompense for the harm he has caused. Third, if successfully em-

ployed/it can reduce the burdens on both incarceration institu-

tions and diversion agencies by removing defendants from 

these uni tSi as well, .i t -can reduce costs borne by social 

institutions such as welfare agencies. 

Improving the treatment of victims was a primnry aim of 

primitive legal systems, all of which employed restitution 

as the principal disposition. (A discussion of the history 

of criminal restitution, analyzing the propensity of sovereigns 

to separate criminal from civil matters in order to develop pcnal-

. ties as both revenue and power,.sources r is contnined in R. Laster, 

Criminal Restitution: A Survey of Its Past History and An 

Analysis of Its Present Usefulness,S U. Rich L. Rev. 71 (1970).) 

1 
Indicativa of the heightened interest is the recent an-

nouncement of the First International Symposium on Restitution 
sponsored by the Minnesota Departmen~ of Corrections under LEAA 

. grant, to be hald in Minneapolis-on November 10 and 11,1975. 

_____________ IIIIIIIIiI .. ' _______________________________ ~ __________ _ 
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Restitution, when employed to restore the victim to his pre­

crime status, benefits not only ~he victim but the criminal 

justi ce system, ~7hich be¢omes not a thing apart from the 

general citizenry, but actively vlOrks to help them. 

Substantial theoretical attention has been devoted to 

the idea of 11 creative restitution \I, a concc;pt which holds 

that by reJating the criminal to his victim through the renewal 

of the relationship to redress the original injury, both 

criminal and victi~~eft~fit in a psychological.sense. The:6riminal 

can feel he hasrin the most concrete fasllioP,made amends for 

his conduct while the victim recognizes that the criminal 

can be cCl;pable of acting to "remedy his acts and playa construc­

tive role in society. Proponents of "creative restitution" 

emphasize their belief ·that rehabilitation is more likely to 

occur if the criminal himself takes part in determining how 

he will engage in restitution. 

As regards the reduced burdens on institutions that 

restitution can effect, it should be recognized that as tpe 

economic weight of incarceration increases, other approaches 

to dealing with antisocial behavior become vital, but adminis­

tration of a restitution program involves assumption of 

added financial obligations encompassing additional personnel 

and other resources. Insofar as restitution can successfully 

be applied to recompense agencies for fraudulent receipt 

of monies or services, some economic'benefit flows back to 

the taxpayer. 

Interest was expressed by the Connecticut personnel in 

improvement of the restitution program in the state • 

..,,$ ~ ___________ ~~~_~ ____ ~ ____________ , _______ iiiiIiiIiiI ______________________ ~ 
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Restitution has been empioyeo aS,a criminal disposition in 

Connecticut primarily in welfare fraud cases. 
• (It W2.S asserted 

that currently the annual amount of restitution ordered approx­

imated $100,000.) Use of restitution in such cases has becon 

premised on bvo stat'utory sections (Conn. GEH1. Stats. 53 a-30 

and 53 a-44) which permit imposition of "restitution of the 

fruits of his offense" as a condition of probation and the 

imposi.tion of an "alternative fine based on the defendant's 

gain, II which may not exceed double the amount of the gain from 

the commission of the crime (a hearing may be conducted to 

determine the dollar amount ~,or property value if no evidence 

is in the record) . 

In Connecticut, attention was directed primarily toward 

identification of a workable program plan. A useful summary 

of legal principles which merit observance to produce an 

acceptable plan has been provided by a commentator: 

For liquidated damages, the order of restitution 
must be limited to a return of the items taken 
or ~he actual out-of-pocket expenses incurred by 
the injured party. Unliquidated damages must be 
admitted by the defendant or documented during 
the criminal proceeding as evidence of the hal~ 
suffered by the victim. Furthermore, the injury 
must be causally connected to the crime for which 
the defendant is convicted, not 'substantially 
related in kind'. Finally, a maximum period of 
time must be set for the service of probation to 
promote a rehabilitative end and to prevent any to 
use tho criminal process to effeGtuate a civil 
remedy •.. (R. Laster,' OPe cit., pp.96-97.)2 

, 

2TWO analyses of cases in whicll legal issues regarding 
restitution were considered are Co~nentr Conditions of Pr~­
bation Impo~cd on Wisconsin Felon~; Costs of Prosecution nnd 
Restitnt:jon, 1962 \'1is. L. Hev. 672 and Note, Usc of He~ltit\1ti.on 
in the Criminal Process: 'People vs. ~iller', 16 U.C.L.A. L. 
Rev. 456 (1969). -
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II. Relevant Facts and Problems 

Connecticut has two major trial courts: the Superior 

• 
Court and the Court of Common Pleas. The Superior Court 

generally exercises jurisdiction in felonies and the Court 

of Common Pleas in ~isdemeanors, although there are exceptions 

to this general split. Both courts are staffed by judges 

who rotate among the court locations: the Superior Court sits 

at locations within each of the eight counties; there arc 

nineteen Court of Common Pleas judicial districts, but in 

practice each judge rotates only among a few adjacent.districts. 

Rotation normally occurs every twelve weeks . . , 
, 

The ~dult ~robation division currently processes 

restitution orders. Most are issued in welfare fraud cases 

where the state is the party receiving restitution. Payment 

is made according to specific provision of the court order 

arid is'by certified check given by the defendant to his 

assigned probation officer payable to one of four District 

Supervisors (headquartered in Willimantic, New Haven, 

Hartford, and Bridgeport). The individual officer keeps 

a record of each payment in his own,book. The district 

office forwards the payment to the victim, usually on the 

first of each month, but if amouhts are very small, they are 

accumulated before payment. 

It was asserted that approximately 200 cases are currently 
, 

being processed in the Hartford district. This requires the 

full-time attention of one clerical employee; the cases 

handled by the more rural Will.ircianti.c district require about I 

three-fourths of ond ~n~loyee's time. 

" 
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There are now approximately.16,000 persons under the 

supervision of the ~dult.probation division, with approximntely 

152 probation officiers. About 6,000 presentence investigation 

reports are prepared annually: these are mandatory in felony 

cases and discretionary with the court for misdemeanor defendants. 

Presentence investigations are assigned by district supervisors 

on the day the case is referred by the court. In addition 

to presentence investigations the department is responsible 

for the pre~aration of numerous other reports and investigations. 

Support payments in matrimonial and custody matters are 

processed by the family :r-.elations divisions attached to each 

Superior Court and Court of Common Pleas office. These offices 

are under the administration of the courts; the adult probation 

division is an independent agency under the supervision of a 

commission which is now chaired by the Chief Justice of the 

Supreme Court. 

Several critical factors can be identified as determinants 

of the success of a restitution program. ,These factors must 

be addressed prior to specification of administrative duties: 

a. Determination of ability of c1efc:mc1ant to make 

restitution, and the need of the victirr. This 

will indicate whether a case is an appropriate 

one for a restitution disposition. The presentence 

investigation should include the defendant's 

economic condition and ability to earn, as well as 

the potential utility of restitution to the victim . 
. 

b. Method and amount of pnyment. '1'}1e payment method 

must be designed to facilitate compliance but 
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ensure ready monitoring by the responsible 

officer. 

c. Basis for amount. Restitution should be . 
based on clear evidence of the amount involved, 

gathered either at trial, through a'separate 

hearing, by an investigative report provided 

to the court, or perhaps by an affidavit of 

the injured party. In some instances r the de fen-

dant may admit the amount. 

d. Means of co~~unicating order. The court order 
" 

of'restitution should be communicated to the 

interested parties througp an appropriate form. 

e. Technique for follmv-up on payments. The decision 

as to whether restitution will be combined with 

probation will, in all instances, turn on the 

ability of the court to monitor payments in any 

other way. The probation officer, if responsible, 

must be given a regular schedule to follow. 

f. ?rocedure in event of failure to pay. If 

a restitution defendant does not make payments 

the court must be ready to determine \.;hether a 

penalty (and what kind) is appropriate or what 

other action is necessitated. 

g. Statistical reporting. To provide fo.r monitoring 

and evaluation, the'activi ties of any newly developed 

restitution system should be subjected to ongoing 

analysis. 

" 

. . 
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Specific procedures recommended for each of these duties 

will be outlined later in this report . 
.. 

In sum, a successful r.estitution system relies on 

three major factors: a) 'provision of information for a 

court decision as td the appropriateness of restitution, 

usually through the medium of a presentence report; b) lim­

itation of restitution to appropriate categories of cases; and c) 

a workable procedure for administering thE: system and for 

enforcement of orders. 
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III. Considerations for a Connecticut Restitution System 

Connecticut lacks in its present usc of restitution 

a satisfactory structure to address any of the three factors 

previously discussed: information for decision, limitation 

of remedy to certain kinds of cases, and workable procedure 

for administration and enforcement. 'rhe main source of infarma-

tion for decision are presentence investigations Which are not 

prepared in all cases. Criticism has been directed by judges 

to the assertedly excessive length of the presentence investi-

gation reports. An immediate benefit might be achieved by 
" 

the use df a summary sheet with long-form reports. For some 

purposes I a short-form report \'li·th a special series of 

restitution check-off inquiries should be initiated. 

The full scope of potential areas for use of restitution 

as a disposition alternative has yet to be systematically 

explored in Connecticut. The willingness to use the alter­

native ought not be dampened while this exploration is ongoing. 

However some caution is suggested. The invocat~on of this 

alternative is legitimately within the discretionary power 

of the trial court judge. But prudent application requires 

that some consistency, not necessarily in terms of the individual 

disposition, but as fa administrative support, be mandated. 

Adoption of appropriate rules of court and directives promul­

gated in furtherance of the rules will be useful as guidelines. 
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Initially the alternative ought to be invoked in that class 

of cases where assessment of value can most readily be made: . 
larceny, other thefts, welfare fraud, etc. When restitution 

has been shown effective in these cases, expansion by statutory 
", 

amendmen't "might be desirable. 

The ~dult probation division does not now have sufficient 

staff to administer the system. The family relations division 

is not familiar with some aspects of the program for \.,hich 

the ~dult probation division has a developed expertise. Thcre-

fore, a special restitution unit in the adult probation division 

appears to be a useful approach., The geographic compactness of 

connecticut would, permit a central unit to handle all p~oces-

sing upon receipt of payments and other data from individual 

probation officers. Although with proper design, staffing 

and administrative procedures, a central unit would eventually 

be fully capable of dealing with the estimated volume of 

restitution orders, it is recommended that a pilot program be 

instituted initially. The program should be limited to a 

selected, small number of judicial districts until the unit 

becomes familiar with its duties~ 
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IV. Restitution as an.A1ternative or 

Supp1crn9ntary Disposition 

Among other possible options, the court may elect to 
. . 

order restitution in the following ways: 

(I)' a custodial sentence suspended, the defendant 

placed on probation and restitution ordered; 

(2) similar to option (1) I a probation sentence 

supplemented by a fine as well as restitution; 

(3) a, custodial sentence in relation to which restitu-

tion may be ordered paid either before, during, or after 

the term of confinement; 

(4) an order for the payment of restitution with neither 

incarceration nor probation. 

Each of these options would be weighed by the court 

prior to imposition of sentence. The sentencing function is 

among the most onerous faced by any jurist and is difficult 

regardless of the range of alternatives available. 

Option (1) presents a satisfactory means of assuring 

close supervision of the behavior of a convicted person and, 

at the same time, enables the supervisor to monitor payments 

on the restitution account. As with all restitution options, 

the court must analyze the constraints of the time over 

which restitution is made as well as the constrClints which 

have been discussed earlier in this report (e.g., the needs of 

the victim). Restitution in combination with probation supcr-

visi.on also assures a technique whereby a failure to comply 

with the terms of the restitution ordered can result in 
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a citation for violation of proba~ion, thereby facilitating 

bringing the matter before the court . 
• 

In option (2), the combination of an order for restitution 

and the payment of fines should be confined to those instances 

where the defendant ~s clearly able to bear the financial 

burden and where unintended inequiti.es do not result. It may, 

for instance, be inappropriate to impose a fine which redounds 

to the benefit of the state as well as an order of restitution 

in welfare fraud cases. 

In exercising the third option, it should be clear that, 

in most instances, a defendan't in custody may have reduced means 

by which to pay restitution amounts. There may, however, be 

individual financial circumstances that vlOuld enable the 

payment of restitution during incarceration. As to restitution 

paid before or after a period of incareration, the court must 

again weigh the impact upon the defendant. Especially where 

the restitution is ordered pafd after a lengthy period of 

incarcera'tion, the court must consider whether the value 

of the payment might not be substantially lost with regard to 

the victim. 

In the fourth option, the payment of resti tu .. tion without 

direct supervision may be appropriate where the court deems 

the individual offender not amenable to probation counseling 

and supervision. Payment of restitu~ion under these eircum-

stances does impose a problem, however, in that there must be 

a means of monitoring or otherwise assuring payments. Since 

the monitoring function under options' (1) and (2) is conducted 

by the probation division, it may be reasol1uble ,to assign 
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this function to that division unaer options (3) and (4) 

as well. Were this choice to be made by th~ court, clear 
• 

guidelines as to the standing of the department (or the 

victim) to move before the court in the event of default 

of payment of restitution must be promulgated. 
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A.· Operational Considerations 

.. 
Formulation of procedures relating to restitution 

requires the adoption of procedures in both the courts, 

which order restitution, and in the a~ult probation 

division which monitors and enforces those orders. 

1. The Courts 

The courts should address two factors concerning the 

operation of a uniform restitution system. 

1. The Rotation of judges. The Connecticut Judicial 

Department has determined that rotation of judges through 

the state and \,li thin districts of the sta'te is the desirable 

assignment method. Any procedure requiring uniformity 

must take into account the movement of the judges. Where 

the judicial presence in a particular location varies 

through the year, the opportunities for departures from 

standard to conform to the individual D8eds of the judges 

is increased. To minimize the expected variance, operating 

procedures must be made explicit and adhered to. 

2. Judicial Honitoring and Enforcement. An effective 

restitution system, although assigned to a competent 

probation department, must be a continuing concern of the 

judiciary. Probation personnel must know that the court 

! -
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is monitoring the performance of ~he department.as it 

enforces the order. Abs~nt this knowledge, the danger 

exists that probation personnel will conceive of them-

selves simply as collection agents. Concern and follow-

up by the courts where defaults Occur will assure 

conformity with court orders and will reinforce a 

professional attitude among probation personnel. 

Specific steps which must be taken by the court in 

probable restitution cases include: 

a. .Amount of Restitutj on. The court must ascertain 

the amount of loss, damage or injury. This amount 

can be determined from several sources including, 

1. Information contained in the presentence 

investigation (in those instances where one 

has been ordered). 

2. Special investigation requested from the 

probation division. 

3. Facts adduced from testimony at trial. 

4. A special hearing ordered by the court. 

5. Substantiated info;"'1Uation contained in formal 

charge. 

6. Affidavit from injured party. 

h. Determination of ab,ili ty of defendunt to pay and 

the need of the victim~ The court must dete~~ine the , 
I 

financial status of ttie defendant and the nature, 
:' 

degree and amount of~arm to the victim who may he 
I 

subject to restitut~bn. Restitution may not be a 
I 

I 

I 
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permissible alternative where' the defenclant is inc1igen t 

or where such an order would work an unreasonable 

hardship on the defendant. The determination may be 

made by : 

1. Direct inquiry by the court at the time of sentencing. 

2. Inclusion of financial status information in the 

presentenc~ investigation or other investigative 

report. 

3. Preparation by the probation department of a 

special financial status report in cases in which 
., 

restitution is a likely alternative. 

4. Inclusion of facts concerning the victim in the 

present:ence .. investigation. 

c. Conditions of payment. The court, having decided 

tllat restitution ill a particular amount is to be part 

of the sentence, should specify ·the method, amount and 

condition of payment. 

Ie The method of payment is dependent upon the other 

elements of the sentence which the court imposes as 

described above. Assuming that restitution would be 

• payable during a period 'of probation, the court should 

inform the offender that payments are to be made through 

the probation division and that a mechanism for payment 

will be communicated to the defendant by the division. 
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2. The full amount of the restitution should be 
.. 

stated by the court and made pal:-t of the j udgmen·t 

of conviction. 

3. The period over which the restitution is to be 

paidtas well as the amount and frequency of periodic 

payments, if time payment is authorized, should be 

stated by the court. 

4. A brief statement of the reason for the imposi-

tion of restitution should be made. 

5. The name and address of the party or agency to 

whom restitution payments are to be disbursed (by 

the probation division) should be stated. 

6. The defendant should be informed of the 

general conditions of payment' and of the pO'i'ler 
,. 

of the probation division, if'payment'is~not made, 

to have the .matter returned to the court (\vhethor 

,by a vi,olation,"of probation'. o~ inotionfc;:>r .contempt) 

for further' action by the court~ . 
.• .,.'.". -I' .... - ..... 1 ............. - .. !'.~-. ..' 

d~ The sentence having been imposed and stated to the 
.. ,,. . 

defendant, the ,clerk should provide, in addition to 

the formal judgment of conviction, written notice to 

the defendant, the probation department, the victim 

and other appropriate parties of.th~ terms and condi­

tions of the sentence particularly as to restitution. 
, . 

J 
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c. The court shou1d~inform the defendant that contact 

mu~t be made with the probation dopartment for more 

specific instruction. (Sec Operational Consideratio:ls _ 

Adult Probation Division,) 

" 
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Adult Probation Division 

As with the courts, certain factors must be dealt with 

in probation prior to recommending operating procedures for 

a uniform restitution system .. 

1. The Connecticut Adult Probation Division, like' 

so many probation departments around the country, is faced 

with spiraling caseloads and increasingly complex demands 

on staff time and talents. To effectively operate a resti-

tuti,on payment system I the resources of the probation di vi-
" 

sion must be used in an efticient manner. This the leadership 

of the Connecticut division' is disposed to do. 

2. In addition to the usual demands of investigation 

and supervision, the division, in restitution cases, is faced with 

a difficult task in nlmost any environment, - colleq,tion of money. 

To do this; the support of the court in the enforcement of'or-

ders is critical. Furthermore, the staff must have sufficient 

accounting, moni toring and clerical resources upon which ,to 

rely. Costs will undoubtedly increase for these services, 

but the benefit,S should be ,conunensurately high. 

The ,adult probation division now collects restit.ution 

but is rarely assigned the responsibility to collect 

fine payments. In the Court of Conunon Pleas fines are 
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generally imposed 'for motor vehicle violations. I f the 

defendant is unable to pay the fine, the matter is kept 

open on the cour·t docket until payment is made. The 

Superior Court reportedly rarely imposes fines except in 

gambling and narcotics cases. since the adult probation 

division services both the Superior Court and the Court 

of Common Pleas, some benefits, even in fine cases, would 

arise were the restitution collection process to be made 

uniform and improved. Wi tp a ne\'1 restitution accounting 

system, the division would also have an'increased 

capabili'l.:y to process fines. Three benefits are likely 

to accrue~ 

A. Dockets, vlhich Vlould other\'1ise remain open in the 

Court of Common Pleas pending receipt of finesrcould be 

closed with time payments of fines authorized through the 

probation division. 

B. A regular mechanism for fine collection might 

dispose the Superior C':mrt to use fines as a dispositional 

alternative in a larger category of cases. 

C. Centralizing the collection of bot.h restitutuion 

and fines'in the single division would provide further 

just.ification for the creation of a centralized account.ing 

section for the division. 
, \ 



j I 

-20-

The alternatives as to payment and the required 

support services must be considered. At present, restitution 

pa~ments, made through supervision officers by certified 

check or money order, are payable to one of the four district 

supervisors who disburse the payments. While this system 

has the benefit of having a probatl0n supervisor monitoring, 

by direct receipt, the payments of restitution, the control 

function inherent in accounting and disbursement is frag­

mented and must be replicated in the district offices. An 

alternative would have supervision continue at the sub-
. 

offices, but payments mailed directly to a central office 

for processing. The supervision service would remain intact, 

but withou~ the officer's immediate knowledge of compliance 

with the restitution order. This alternative reduces direct 

control while failing to achieve the full benefits of 

centralization. 

B. A Recommended Approach for Connecticut 

The third alternative, that recommended for Connec'ticut, 

would continue supervision and payment of the restitution 

(still by certified check or money order) at the sub-offices. 

In this procedure, however, checks would be payable, not to 

district supervisors, but to a restitution supervisor at the 

central office. The benefits of this approach can be 
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summarized as follows: 

A. local supervision of prob.ationers will continue; 

B. the supervising officer can monitor payment;: 

c. maintenance of" separate accounting and disburse-

ment services at e1e district offices is avoided; 

D. a central ·office capable of monitoring of 

accounting and disbursing payments is created; economies 

of scale can be expected. 

As the system of restitution is now operating, instru-

ments of payment must be processed by deposit in accounts 

in each of the four districts and new instruments prepared 

for disbursement to the victim. While this is a sound .. 
method offering good control over the process, the replication 

in each region can be avoided by the creation of a central-

ized restitution unit. W±.ththe 'central l?roce¥~~[lg of ~ll 

restitution accounts, conside~ation should be given as to 

whether the.present probation division blanket bond of $5,000 

p~r ihcident ~hotild be inpreased.- , . - . . ': '.' , . 
A centralized unit will also allO'i'l for 'the examination 

in greater detail of the workings of the system. A pilot 

locality should be selected for test purposes. Procedures 

can be designed, tested and expanded as the central staff 

becomes more proficient. It has been suggested that Stamford 

(part of judicial district 1) and judicial district 12 (East 

Hartforo, lvlanchester, Glastonbury, South \1indsor and 

Marlborough) would serve well as pilot areas. 

--------------------------....... '-.... 
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Procedure 

At the time of ordering a pre-sentence investigation, 

the court may \'1ish to direct the probCltion division to 

conduct the investiga.tion as though restitution ''1ere a 

likely dispositional alternative. Since Connecticut does 

not have a statutory victim compensation act (relying 

upon appropriated funds to compensate victims of crime) the 

courts may wish to expand the scope of cases in which resti-

tution may be ordered. In any event, the probation division 
.. 

~hould undertake to provide in any investigation such financial 

information as "'1ould be needed by the court in assessing the 

ability of the defendant to pa.y restitution as well as the 

harm (for restitution purposes) suffered by the victim. 

Investigation of a defendant's financial status is a diffi.~ 

cult task, particularly where confidential records must be eXClITl-

ined. Standards applied in determining indigency for the provision 

of counsel may be useful in the financial segment of the 

report. As an alternative the division may rely upon an 

affidavit by the defehdant in seeking disclosure of financial 

assets and liabilities. 
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The conditions of. any sentence should be cleurly 

comrnunicuted to the defendant and the probaU on divisioll. 

At !sentoncing, the defendant (if placed on probation) 

should be directed to report immediately to the division 

for instructions as to any special terms and conditions 

imposed by the court or as approved by the court as general 

conditions. It is especially important where restitution 

is ordered that the salient facts of the order be accurately 

communicated to the division. A form of notice (see 

sample, Appendix~) should' be prepared'by the clerk and 

directed to the probationer, the supervising probation 

sub-office, the central restitution (accounting) unit, and 

the court file. Based upon this notice, the probation 

division should discuss '\'lith the probationer the method of 

payment. The notice should also serve as a document upon 

which to open an account ledger in the case. 

Depending upon the schedule and nature of supervision 

conta.cts, the probationer may be irlStructecl to deliver or 

mail a certified check or money order (payable to a central 

restitution unit) to the supervising officer. Upon rec~ipt, 

the paym~nt should be notec1 by the officer who thereuftcr should 

transmit the instrument to the> central office. The central 
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office should then deposit the check, reduce the outstanding 

restitution bnlance and drn\'l u new chock to the puyee/victim. 

The frequency of these checks to the victim should depend 
• 

upon the umount of payment. It may be decided that smuller 

amounts 111ny be aggregated for monthl:{, disbursement while more 

subs·tuntial payments muy be disbursed weekly. rrhis method is 

suggested to reduce the processing expense which will be 

incurred at the central unit. 

Since the supervising officer will be in constant con-

tact with the probationer, he should be generally familiur 

with the payment record. However, to insure adequate con-

trol, the central unit should post to the individual 

officers periodic surrrrnaries of payments made by probationers 

under their supervision. Such monitoring will enable the 

probation officer to advise the court of any necessity to 

alter the schedule or amount of paymen·t. In addition, 

reports should be made to the court upon the successful dis­

churge of the restitution obligution or upon the failure 

of the probationer to pay. 

Were the recommendation for a centralized restitution 

unit to be udop·ted, that offi.ce should be expected to pro-

vide the following services: puymcnt records, accounting and 

disbursement, periodic sununuries of inc1ividuClI accoun·~ ac·tiv­

itics, periodic statistical reportsr und evaluation.of 

~estitution pructices. 
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Finally, were the, Connecticut Adult Probation 

Division to adopt~he central recommendation of this 

report--that a central restitution unit be established--

it can be expected that a specialty in the investigation 

and processing of restitution will develop. 

, ' , 
i; 
I' 

Ll -
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~cndix 

Sample Case Processing Porm 

NAME: 
l...A.ST NAMe. f"lR~T NAMC~ .. UOOLE: HHTIAI.. -----_. -...,...,.....----.. ~~. -"'--- ... --.. _------

f-.---_ o PETITlON:I "-F _____ _ 

n=~lJ::::==I~1 =I=;;:=[=.l~[ ::::!::::I ~Ll:=!=::!::1 i1L:=!::1 :::!:[=:!::I :!:::=~:::![~. :!::I ::!I~I :::!U::::L __ rr---.:J~U~~D~G~E1:: LLL1_LLJ ...... .L.l-LJ o INDICTMENT ;.:../1______ METIlOO-&RAT"Lm"p"';;Yi:'f.7IT 
'-- - - C_OUN_T:-----_-___ 0 FINE 0 
r-" - $_______ THROUGH PR08ATION DePARTMENT o ACCUSATION ;;..:11______ TO:____________ TOTAL AMOUNT: $ ______ _ 
L.... __ COUr:::::______ 0 RESTITUTION $ 
I-~ - - - - - _______ _ 

DCOMPLAINT #:.:..-______ TO: __________ _ 

DCOSTS $ ______ _ 
- - -- --

OAT: $ _____ .!..P£R WEEK 

8: COMMENCING: -...I.!~--L./_ 
o AT ONCE TO: ___________ _ 

/
' f----_ o DECREE -:II-
I ~------

$_------o SUPPORTI 
-. - - ALIMONY 

TO: ___________ _ 
o DIRECT 

o OTHER (SPECIFY) 

I 
I 
I 

One fo:m set must be prepared on EACH Indiclment & Count, 
Accusafion & Count, Complaint, Petition, Decree, or Order on which 
o Fine, Restitution, Costs, or Support/Alimony is imposed. SIGNATURE or COURT CLERK 

. " _L_F::::~/?3 DATE , I 

The above form was designed by S.D. Conti for use 

as part of the Hudson County (N.J.) Automated Criminal 

Case Processing System. The fOrIn is suggested for niodific;:rtion 

and use in Connecticut by the inclusion of the name and 

address of the payee. Deletion of categories of payments 

not made through the court or probation division should 

also be considered. The form should be completed by the 

court clerk and copies should be given to the probationer 
.' 

and sent to the supervising probation sub-office, the central 

restitution unit and the court file. 

" 






