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FOREWORD ACGtU1SrnC;NS 

PURPOSE. This handbook prescribes the review and processing pro-. 
cedures, with applicable forms and checklists for the receipt, 
review, and approval of comprehensive law enforcement and crtminal 
justice plans and for ~dlvance and full Part C and Part E "block." 
action grant app1ications under the Omnibus Crime Control and Safe 
Streets Act of 1968, as amended. This handbook extends' coverage 
of these procedures to the receipt, review, and approval of 
comprehensive juvenile justice and delinquency prevention plans 
and formula grant awards under the Juvenile Justice and Delinquency 
Prevention Act of 1974. The purposes served by these review pro­
cedures and instruments are: 

a. To continue to provide a way to assure that all requirements 
of the Act and Guideline Manual M 4100.1E are met by the 
Statels comprehensive plan, thereby providing a mechanism 
for action on the plan. 

b. To permit analysis of major elements or aspects of all 
55 comprehensive plans, permitting LEAA to develop a fuller 
and more comprehensive understanding of the activities 
and stages of development of the States in law enforcement and 
criminal justice and juvenile justice and delinquency prevention. 

c. To eermit analyses of major areas of State action and 
POllCY which bear on LEAAls national leadership role. 

SCOPE. The provisions of this handbook apply to a11 action and 
formula grant applications. This handbook is to be followed by 
all persons involved in the receipt, review, and approval of 
State plans. "block" action qrants and juvenile justice formula 
grants. 

3. CANCELLATION. LEAA Handbook HB 4325.1B. Comprehensive Plan and 
and Part C and Part E Review and ProceSSing Procedures, dated 
August 15,1975, is cancelled. Previous checklists used in 
review and proceSSing shoul d be discarded. 

4. EXPLANATION OF CHANGES. Major changes found in this document 
revision are as follows: 

a. Changes necessitated by t.be issuance of Guideline 
Manual M 4100.1E, State Planning Agency Grants, 
January 16, 1976, have been reflected in the 
revised requirements for plan review. 
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b. Juveni 1 e just; ce and del inguency prevention pl an 
submission and formula grant application review 
and processing requirements have been incorporated 
into existing procedures. The juvenile justice 
portion of the General Review Checklist has been 
prepared by the Office of Juvenile Justice and 
Delinquency Prevention. 

c. Multiyear plan submission processing and review 
criteria and procedures have been established. 
These procedures imp'/ement paragraph 4 of the 
foreword to M 4190.1E, which indicates thqt based 
on the extent to whi ch FY 1977 pl ans meet 
established criteria for high standards of quality, 
Regional Administrators will be given authority 
to waive full annual re-submission of those 
elements which meet the LEAA criteria. 

d. The General Review Checklist (Appendix 10) 
has been revised to serve both as an objective 
rating system ai d for annual pl an approval 
and as a base for approval of candi date pl an 
components for multiyear status. Narrative 
responses, except in the juvenile delinquency 
area, have been removed from the checklist. 

e. The Overall Anal sis and Deficienc Resolution 
Meroorandum Appendix 11 has been clarl le 
as to purpose and format, particularly as regards 
the need for analysis of major plan components 
and other plan elements for which multiyear 
status is sought. The requirement for the listing 
of specific deficiencies and proposed resolutions 
remains unchanged. 

f. Grant Award notification reguirements have been 
revised to reflect the introduction of standard 
form SF-424, Federal Assistance, award notification 
procedures. 

REGIONAL OFFICE REVIEW REQUIREMENTS. Nothing in this handbook 
should be construed as prohibiting Regional Administrators from 
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establishing add~tional or complementary review or proceSSing 
: pro~edures, ~s clrcums~ances require, for utilization by 
~. r~~taff,n plan review and award. 

J. ~0ERT GRIMES Ass?st~nt Admini strator 
Office of Regional Operations 

j 
1 

f 
.j 

}i 

II 
1

1 
,1 
~ ! 

1 
I 

C~- ) 

"0" I " 

I : '"" ., '. 

, 

I 
., 



I 
\ 

" t.: 

r 
r 

." 

'--

tl / 

'.' 

.' 

e· 

t.
-:I 

/ .

. '.1 

J 
! 
I 

, I 

l 

.. ' . 
HB 4325.1C 

AUG 5 1976 
.. 

TABLE OF CONTENTS 
i 
I . 
lCHAPTER 1. BLOCK ACTION GRANT ADVANCES 

SECTION 1. RECEIPT AND INITIAL PROCESSING 
1. Application Form and Submission 
2. Action by Regional Office Application 

Control Desk 
3-4. RESERVED. 

SECTION 2. REVIEW PROCEDURES 
5. Variations in Review Procedures 
6. Review of the Application 
7. Recommendation of Approval 
8. Applications Which Are Not Acceptable 
9. Recommendation of a Partial Award 

SECTION 3. POST REVIEW PROCEDURES 
10. Receipt of the Reviewed Application 
11. Further Processing of Applications 

Recommended for Approval 
12. Further Processing of Applications 

Recommended for Approval At Less Than The 
Amount Requested 

13. Further Processing of Applications Which 
Are Not Acceptable 

14. Final Grant Review and Approval Or Non­
Acceptance 

SECTION 4. POST AWARD OR NON-ACCEPTANCE PROCEDURES 
15. Initial Procedure 
16. Processing an Application Which is Not 

Acceptable 
17. Ini ti a 1 Post Award Processi ng 
18. Public Release Procedures 
19. RESERVED. 
20. Additional Post Award Processing Procedures 
21. Grant Award Notification Requ;,rements 
22. Corre~ting Awards 

SECTION 5. RESUBMISSION OF UNACCEPTABLE APPLICATIONS 
23. Background 
24. Resubmission Procedures 
25. Review and Award Procedures 

. Preceding page' blank -. ! 
Page v ! 

Page No. 

1 

1 
1 

1 
2 

2 
2 
2 
2 
2 
3 

3 
3 

4 

4 

5 

5 

5 
5 

5 
6 
7 
7 
8 
8 
9 

9 
9 
9 

10 

., .~.-. .' - '. ~ -



. . ,' 

HB 4325.1C 
AUG 5 1976 

..... '" ," '" .-", ... ~ ... ~-.,~ .", " .. ,."'~,,~. -- ' .... , 

I 
I 
j 

iCHAPTER 2. PROCESSING COMPREHENSIVE PLANS 

SECTION 1. RECEIPT AND INITIAL PROCESSING 
26. Application FOl'"nl and Submission 
27. Date of Subnrission 
28. Initial Action by Regional Office 

Application CDntro1 Desk 
29-30. RESERVED. 

SECTION 2. REVIEW PROCEDURES 
31. Review of the Application 
32. RESERVED. 
33. Ninety Day Action Period 
34. State Representativeis Review 
35. Fiscal Review 
36. Technical Assistance Specialists' Reviews 
37. Review by the Director of Program Development 

and Technical Assistance 
38. Overall Analysis and Deficiency Resolution 

Memorandum 
39. Review Summary of Plan Elements Requested 

for Consi deration for Multiyear Status 
40. Review by the Director of Operations 
41. Final Review 
42. Initial Processing of the Reviewed 

Application Which Is Not Approved 
43. Final Processing of a Plan Which is Not 

Approved 
44. Post Processing of the Reviewed Approved 

Application 

SECTION 3. RESUBMISSION OF UNACCEPTABLE PLANS 
45. Background 
46. Resubmission Procedures 
47. Review and Approval Procedures 
48. P1 an Approval Prior to Grant Award 
49. RESERVED. 

CHAPTER 3. FORMAL PLAN APPROVAL AND PART C, PART E, AND 
JJDP GRANT AWARDS 

SECTION 1. PREPARATIONS FOR FORMAL APPROVAL 
50. Background 
51. Post Processing of the Reviewed Approved 

Appl i cation 
52. Final Plan Approval and Awards 

Page v; 

II / 

... ~.. ",. ~, ' .. , 

Page No. 

11 

11 
11 
12 

12 
13 

;13 
13 
13 
13 
14 
14 
14 

14 

14 

15 
15 
15 

15 

16 

16 

17 
17 
17 
17 
18 
18 

19 

. 19 
19 

19 
20 

(( 

.... >.~.. . ...... . .. ':." 

. ! 

C) 

('" 

(~) 

~-··l 
".--~ ..... ---." .......... '''.'''\ , I 

HB 4325.1 C 
AUG 5 1976 

SECTION 2. POST APPROVAL PROCEDURES 
[53. Initial Procedure 
54. Initial Processing Actions 

.55. Public Information Release Procedures 
56. RESERVED. 

SECTION 3. FINAL PROCESSING 
57. Final ProcE!ssing Actions 
58. Grant Award Notification Requirements 
59. Attachment D Submissions 
60. Correcting Awards 
61. RESERVED. 

APPENDIX 1. 

APPENDIX 2. 

APPENDIX 3. 

APPENDIX 4. 

APPENDIX 5. 

APPENDIX 6. 

APPENDIX 7. 

APPENDIX 8. 

APPENDIX 9. 

ADVANCE PART C AND PART E ACTION GRANT 
PRELIMINARY PROCESSING CHECKLIST 

BLOCK GRANT APPLICATION DATA FORM 
(LEAA FORM 1340/7) 

ADVANCE PART C GRANT AWARD FORM 

ADVANCE PART E GRANT AWARD FORM 

STANDARD TRANSMITTAL LETTER TO STATE 
GOVERNOR FOR ADVANCE PART G AND/OR 
PI~RT E ACTION AWARDS 

STANDARD TRANSMITTAL LETTER TO SPA DIRECTOR 
FOR ADVANCE PART C AND/OR PART E ACTION 
AWARDS 

ADVANCE PART C AND/OR PART E ACTION GRANT 
POST AWARD CHECKLIST 

GRANT ADJUSTMENT NOTICE, LEAA FORM 4063/1 

COMPREHENSIVE PLAN PRELIMINARY PROCESSING 
CHECKLIST 

APPENDIX 10. COMPREHENSIVE PLAN GENERAL REVIEW 
CHECKLIST 

APPENDIX 11. OVERALL ANALYSIS AND DEFICIENCY RESOLUTION 
MEMORANDUM 

Page No . 

20 
20 
21 
23 
23 

23 
23 
24 
24 
24 
24 

1 

1 

1 

1 

1 

1 

1 

1 

1 

APPENDIX 12. REVIEW SUMMARY OF PLAN ELEMENTS REQUESTED FOR 
CONSIDERATION AS MULTIYEAR SUBMISSIONS 1 _ 

-, 
Page vi i 

'I 

-~~-.--~------ --_._-_ . 



'--

t" 

i 
I 

'I 

'j' I 

.' 
! 
J 
~PPENDIX 13. 

'APPENDI X 14. 

APPENDIX 15. 

APPENDIX 16. 

'APPENDIX 17. 

APPENDIX 18. 

APPENDIX 19. 

APPENDIX 20. 

APPENDIX 21. 

HB 4325.1 C 
AUG 5 1976 

COMPREHENSIVE PLAN POST REVIEW 
CHECKLIST 

PLAN APPROVAL DOCUMENT 

PART C ACTION GRANT AWARD FORM 

PART E ACTION GRANT AWARD FORM 

JJDP ACT FORMULA GRANT AWARD FORM 

SMALL STATE SUPPLEMENT GRANT AWARD 
FORM 

SPECIAL CONDITIONS FORM 

GRANT AWARD STANDARD TRANSMITTAL LETTER 
TO GOVERNOR 

GRANT AWARD STANDARD TRANS~ITTAL LETTER 
TO SPA DIRECTOR 

Page vii i 

i) .. 

C) 
Page'No. 

1 
1. 

1 

1 

1 

1 

1 

1 2. 

1 

() 1 

() 

() 

.' 

CHAPTER 1. 

HB 4325.1C 
AUG 5 1976 

BLOCK ACTION GRANT ADVANCES 

SECTION 1. RECEIPT AND INITIAL PROCESSING 

APPLICATION FORM AND SUBMISSION. Three copies of the "Application 
for Action Grant Advance Funds" [LEAA Form 4401/1 (4-75)J must be com­
pleted by the State Planning Agency (SPA) d~siring an ~d~ance ~nd sub­
mitted to the cognizant Law Enforcement A~~lst~nc~ Admlnlstr~t1on 
Regional Office. 'Requests for advance action funds are due in the 
cognizant Regional Office on August 31, 1976. Since comprehensive 
plans and full action grant applications are due the same date, however, 
advances should not be made unless there is a pressing need for such 
funds within 90 days (the period of time for review and approval of the 
plan and full action 9rant award). Advances. of Juvenile lll~stice f\nd 
np.linauenc.Y Prevention Act (OJJDP) funds are not made. 

ACTION BY REGIONAL OFFICE APPLICAtION CONTROLbESK. Upon receipt of 
the application, the Regional Office Application Control Desk will: 

a. Time and date stamp the application and assign an application 
number. The structure of the Action Grant Application Number 
is as follows: 

(1) Fiscal Year: Enter the two-digit fiscal year of the funds 
requested; 

(2) State Code: Enter the two-digit numerical GSA State code 
of the States requesting funds; 

(3) Type Funds: This field is used to indicate that the request 
is for action funds (Part C, Part E and Small State Supple­
ment). Enter "A" for a request for action funds; 

(4) Request Number: Enter the sequential number of the State's 
planning or action grant request, regardless of whether the 
request is tor an advance or full award. 

Sample: 77-01-A-02 indicates Alabama's second, request for 
FY 1977 action funds. 

b. Com lete Co 1, Items 1,2,3, and 5 of LEAA Form 1340/7, Block 
Grant Application Data appendix 2. Forward copy 1, Notification 
of Application Receipt, to Grants and Contracts Management Division 
(GCMD), Office of the Comptroller, for entry into the PROFILE data 
base. 

c. Complete Items 1 through 7 of the Advance Part C and Part E Action 
Grant Preliminary Processing Checklist, (appendix 1). If the res­
ponse to Item 3 is "No", the application must be returned to the 
SPA for proper signature and further processing should not take 
place. 

Chap J/Par 2 0' 
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d. Forward one coPY of the application and the Preliminary Grant Pro­
cessing Checklist to the proper State Representative. 

e. Prepare an application folder for the two remaining copies of the' 
application and the remaining copies of Form 1340/7. File in a 
pending advanced action grant drawer by application number(s). 

f. Each month 'a computer pri ntout enti tl ed, "Status of Block Acti on 
Grant Applications", will be mailed to each Regional Office for 
verification of data base content. Notify GCMD of any discrepan­
cies found on the printout or any changes required to the data. 

3-4. RESERVED. 

SECTION 2. REVIEW PROCEDURES 
, . 

5. VARIATIONS IN REVIEW PROCEDURES. Processing assignments may vary due 
to differences in staffing levels among the Regional Offices. Because 
of this variation, the following review procedures may not be accom­
plished in every office by the staff member titled below. 

6. REVIEW OF THE APPLICATION. The State Representative, the Financial 
Management Specialist, and the Director of Operations, each should 
review the application in turn and make recommendations. (Special 
conditions to the action grants for the previous fiscal year must be 
reviewed and\a11 problems must be resolved prior to approval of the 
advance). If necessary, special conditions may be attached to an 
advance award form. However, the procedures outlined in this chapter 
should' be modified so that a copy of the special conditions always 
accompanies the award form. 

7. RECOMMENDATION OF APPROVAL. If the State Representative feels the 
advance should be granted based on his review, the Preliminary Grant 
Processing Checklist should be signed and forwarded with the applica­
tion to the Financial Specialist and Director of Operations for review 
and problem resolution. If all reviewers recommend approval, Items 8, 
9 and 10 of the Preliminary Grant Processing Checklist should be com­
pleted. The application and checklist are then forwarded to the per­
son assigned to handle the post review processing as noted on the 
Preliminary Grant Processing Checklist, Item 7. 

8. APPLICATIONS WHICH ARE NOT ACCEPTABLE. If the State Representative 
Financial Specialist, or Director of Operations finds that the appli-
cation is not acceptable, the reasons should be discussed with the 
Regional Administrator. If he concurs, the State Representative 

o 

drafts a letter of rejection to the SPA Director to be signed by the 
Regional Administrator. The application, Preliminary Grant Pf'ocessing 
Checklist, and letter are forwarded to the person assigned to handle ( .... " ... \,:, 
post review processing as noted on the Preliminary Grant Processing p 

Chap 1 Par 2 
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~heck1ist. The letter should indicate the reasons why the a 1ication 
1S not acceptab~e.and.negotiations with the SPA should be in~~iated to 
co~rect the def1c1encles. If after suitable, well documented ne oti­
at10ns the Reg10nal Administrator does not feel the application ~s 
accepta~le, he should contact the Office of Regional Operations and 
the Off1ce of General Counsel for ~dvice on the applicant's hearing 
and appeal flghts before formal reJection of the application. 

9. RECOMMENDATION OF A PARTIAL AI1ARD. 

a. It is the res~0~sibi1ity of the State Representative to note Item 
5 of the Prellm1nary Grant Processing Checklist which has been 
~ompleted ~y the Application Control Desk. If the SPA is request­
lng funds ln excess of the allowable limit, a lesser amount should 
then proceed as follows: 

(1) If the a l~cation is otherwise suitable for a royal, it will 
be handled Just as any other acceptable application see 
paragraph 7 above), except a letter to the SPA must immediate­
ly be prepared. It should state that an amount in excess of 
that shown in appendix 10 of Guideline Manual M 4100 1 E 
State Planning Agency Grants, has been requested and there­
fore a lesser amount is being considered for award. 

(2) If the.application is not acceptable for other reasons, the 
~xcesslve request should be noted by the State Representative 
ln the letter to the SPA Director which is to be drafted (see 
paragraph 8). 

b. The application review should otherwise proceed according to the 
procedures set forth for applications in paragraphs 7 or 8. 

SECTION 3. POST REVIEW PROCEDURES 

10. RECEIPT OF THE REVIEWED APPLICATION. The State Representative should 
forward.t~e.fo1lowing documents to the staff member who is assigned 
responslblllt~ for post review processing as noted on the Preliminary 
Grant Processlng Checklist. 

a. The circulating ~oPy of the application. 

b. The Preliminary Grant Processing Checklist with Items 1 through 9 completed. 

c. A rejection letter to the SPA Director, if the application is not 
acceptable. 

d. A lette: to the SPA Director notifying him of a lesser amount to 
be consldered for award,if needed. 

Chap 1 Par 8 
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FURTHER PROCESSING OF APPLICATIONS RECOMMENDED FOR APPROVAL. . The staff 
member responsible for post review processing shall pull the pending 
application folder and: 

a. Prepare the Advance Action Grant Award Form as shown in appendix 3 
or appendix 4 excluding the assi~nment of a grant number and award 
date. If both a Part C and a Part E advance are to be awarded, two 
seoarate,forms must be prepared. 

b. Prepare an undated standard transmittal letter to the Governor of 
the State. (See appendix 5 for suggested form.) 

c. rr~-=-=-=~~~.:::;.::~~~~~~~~.!...-...:l~e~t.!::=.ter to the SPA Di rector 

d. Submit a folde'\" containing the following to the Regional Adminis­
trator for his review and approval. If both a Part C and a Part E 
advance are recommended for approval, two items are included for 
(4). 

(1) One copy of the application. 

(2) Preliminary Grant Processing Checklist. 

(3) Copies 2 and 3 of LEAA Form 1340/7. 

(4) Advance Action Grant Award Form. 

(5) Standard transmittal letter to Governor. 

(6) Standard transmittal letter to SPA Director. 

FURTHER PROCESSING OF APPLICATIONS RECOMMENDED FOR APPROVAL AT LESS THAN 
THE AMO~NT REQUESTED. The staff member responsible for post review 
processlng shall pull the pending application folder and: 

a. Follow and complete steps a, band c of paragraph 11 above. 

b. Submit a fo·lder containing the followi!!.9 to the Regional Adminis­
trator for his review and approval. lf both a Part C and a Part 
E advance are recommended for approval, two items are included for 
(5): 

(1) One copy of application. 

(2) Preliminary Grant Processing Checklist. 

(3) Copies 2 and 3 of LEAA Form 1340/7. 

Chap 1 Par 11 
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(4) Copy of the letter notifying SPA of maximum allowable under 
M 4100.1 E. 

(5) 

(6) 

(7) 

Advance Grant Award Form. 

Standard transmittal letter to Governor. 

Standard transmittal letter to SPA Director. 

FURTHER PROCESSING OF APPLICATIONS WHICH ARE NOT ACCEPTABLE. The 
staff member responsible for post review processing shall pull the 
pendinq application folder and submit folder containing the following 
to the Regional Administrator. 

a. One coPY of the application. 

b. Preliminary Grant Processing Checklist. 

c. Letter of rejection to the SPA Director. 

d. Copies 2 and 3 of LEAA Form 1340/7. 

FINAL GRANT REVIEW AND APPROVAL OR NON-ACCEPTANCE. The Regional Admin­
istrator should make a final review of the materials presented to him 
in accordance with paragraphs 11, 12, or 13 above. If no problems are 
noted, he will sign the award(s) and transmittal letters, or the rejec­
tion letter to the SPA Director. FINAL APPROVAL CAN BE MADE ONLY BY 
THE REGIONAL ADMINISTRATOR in accordance with his delegation of 
authority. 

SECTION 4. POST AWARD OR NON-ACCEPTANCE PROCEDURES 

INITIPIL PROCEDURE. The staff member responsible for post review pro­
cessing receives the complete folder of materials back from the Re9-
ional Administrator with his signature on the appropriate document{s). 
The pending application folder should be pulled from the pending grant 
drawer. This folder should contain two additional copies of the 
application. 

PROCESSING AN APPLICATION WHICH IS NOT ACCEPTABLE. If the Regional 
Administratochas concurred that the advance is not approved, he will 
have signed a rejection letter to the SPA Director. The staff member 
responsible for post review wjll : 

a. 'Compl ete j terns 6 and Z of LEAA Form 134017 and forward copy 2, 
Notification of Applicption DisDosi;tion.'to GCMD for data base 
update. 

chap 1 Pa'r ,12, 
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b. Mail the letter to the SPA Director. 

c. Establish a file for the following documents: 

(1) Copy of the application. 

(2) Preliminary Grant Processing Checklist. 

(3) Copy of the rejection letter to the SPA Director. 

(4) Copy 3 of LEAA Form 1340/7. 

INITIAL POST AWARD PROCESSING. If the Regional Administrator has 
signed the Advance Part C and/or Part E Action Grant Award Form and 
standard transmittal letters, the staff member responsible for DOSt 
review processing will complete Items 1 through 7 of the Post Award 
Checklist (appendix 7) as he does the following: 

a. Check the award formes) for correct signature and award date. 
Award date will be seven full working days after the grant is 
signed, not counting the date of s~gnature or the award date. 

b. Assign the grant number(s) as follows: 

(1) Fisc~l .Year: Enter the two digit fiscal year of funds; 

(2) Fund Type: This field indicates whether the award is for 
Part C, Part E, Juvenile Justice, or Small State Supplement. 
Enter IIAFII for Part C, IIEFII for Part E and IIJFII for Juvenile 
Justice. The Small State Supplement will be assigned a 
discretionary grant award number. 

(4) State Code: Enter two zeros and the two digit numerical 
GSA State code of the state receiving the award (e.g., 0001, 
0011, etc.): 

Sample: 77-AF-04-0001 
77-EF-04-0001 
77-JF-04-0001 
77-DF-04-0001 

Part C Award to Alabama 
part E Award to Alabama 
Juvenile Justice Award to Alabama 
Small State Supplement to Alabama 

.. 

(5) Each time an additional or supplemental award is made, the 
grant award number is followed by the designator, 5-1, 5-2, 
etc., until the State has received the full approved allocation. 

c. Immediately make six copies of the completed grant award formes) 

Chap l/Par 16 
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and four copies of special conditions, if any. 

d. Review the Distribution Sheet to assure it contains 
the foll owing: 

e. 

f. 

(1) SPA address. 

(2) Regional Office address. 

(3) AP and UPI Wire Service Bureaus in the State. 

(4) Major daily newspapers with statewide distribution. 

I~m:diately.te1ecopY the grant award formes) to the Congressional Llalson Offlce. 

Complete Copy ~ items 6, 7, 9, 10, and 11 where applicable of 
lEAA Form 1340/7. ' 

g. Send to the Grants and Contracts Management Division, Office of 
tlie CODiptroller. the followinq'items •... 

• __ -J.o • ._.. • ~ ._ •• __ 

(1) Copy 2, Notification of Application Disposition LEAA 
Form 1340/7 ' 

(2) GCMD Award Package--One copy of the award formes). ' 

(3) Libr~ry Awar~ ~ackage--One copy of the grant award(s) and 
speclal condltlons, if any, and one copy of the application. 

h. Retain CoPy 3 of LEAA Form 1340/7, two copies of the application 
tHe tw~ transmittal l~t~ers, the Post Award Grant Processing , 
Checkllst, and the orlglnal and two xerox copies of the award 
form in the pending application folder with a suspense date as 
indicated in paragraph 18. 

P~BLI~ RELEASE PROCEDURES. The LEAA Office of Congressional Liaison 
wl~l .,ssue'~ress releases and notify the Congress during the seven day 
waltlng perlod. After compliance with paragraph 17 on Initial Post 
Award Processing, no additional processing may take place until AFTER 
T~E AWARD DATE. All public announcements concerning the grant award 
w~l~ be mad: by the LEA~ Public Information Office and Congressional 
Llalson Offlce. Press lnquiries should be referred to the Public 
Information Office and Congressional inquiries to the Congressional 
Liaison Office. 

RESERVED. 
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ADDITIONAL POST AWARD PROCESSING PROCEDURES. Upon compl etion of the 
waiting period the pending appl~cation fol~er is pulled by t~e staff 
member responsible for post reVlew processlng and the followlng 
actions are taken as Items 8 through 14 of the Post Award Checklist 
are completed: 

a. 

b. 

c. 

Notify the Governor of the State of the Advance Action Grant 
Award. The signed standard transmittal letter accompanies a 
copy of the award form(s) and special condition, if any. 

Notify the SPA Director of the award. The signed standard tra~s­
mitta.l letter accompanies a copy of the award form(s) and speclal 
condi ti ons, if any. 

Set up an official file containing the SIGNED application, the 
ORIGINAL of the award form, copy 3 of LEAA Form 1340/7, and the 
two checklists. 

GRANT AWARD NOTIFICATION REQUIREMENTS. 

a. Regional Office Responsibility. Each Regional Office is responsi­
ble for providing notification to the appropriate State Central 
Information Reception Agency. . '(') 

b. Timing. Notification to the State Central Information Reception 
Agency must be made within seven (7) working days of the 
following types of transactions: 

(l) All grant awards. 

(2) All grant dollar amount changes, except where adjustments 
are far less than ten (l0) percent of the original award, 
or under $1,000, whichever is greater. 

(3) All grant duration changes that increase or decrease a grant 
period by more than three (3) months. 

c. Distribution. Standard Form SF 424 will be distributed as 
foll ows: 

(1) Original placed in the official grant file . 

(2) A coPy is forwarded to the State Central Information 
Reception Agency (SCIRA). In those states wherein the 
State Clearinghouse and the SCIRA are two different 
entities, a copy of the SF 424 should be forwarded to 
the State Clearinghouse as well as the SCIRA. At the 
discretion of the irlitiating office, the SF 424 may be 
sent to the appropriate Area-Wide clearinghouse as 
applicable under OMB Circular A-95. 
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CORRECTING AWARDS. If an error is discovered on a SF-424 after the 
copies have been mailed to the appropriate agencies, another SF-424 
shoul d be prepared as if an adjustment to the grant were actuany 
being made. DO NOT ATTEMPT TO LOCATE AND CORRECT COPIES OF AN' . 
INCORRECT FORM. You must note in the remarks section of the new form 
that an error occurred on the previous Standard Forni 424. 

SECTION 5. RESUBMISSION OF UNACCEPTABLE APPLICATIONS 

BACKGROUND. If an application for Part C and/or Part E Action Grant 
Advances has been rejected and the Regional Office has processed the 
rejected application in accordance with paragraph 16, then the appli­
cation record in the GMIS data base will show "rejected". Rejected 
applications for Part C and/or Part E Action Grant Advances will be re­
submitted by the SPA. Upon receipt of an application previously 
rejected, the Regional Office should process it as a new application, 
using a sequential request number. 

RESUBMISSION PROCEDURES. When the State Planning Agency resubmits the 
application for advance funds, the Application Control Desk will: 

a. Verify receipt of three copies of the Form 4401/1; 

b. Time and date stamp the application; 

c. Assign an application number to the application; 

d. Pull the file for the previously rejected application; 

e. Initiate new Form 1340/7 completing Items 1 through 5. Forward 
copy #1 of the form to the Grants and Contracts Management Divi­
sion, Office of the Comptroller. 

f. Add the remaining copies of Form 1340/7 and the extra 
application copies to the existing application folder: and 

g. Forward one coPy of the appl i cati on to the~')roper State 
Representative along with the partially comp1eted Advance 
Action Grant Preliminary Processing Checklist which has been 
reverified for the new submission. 

Chap 1 Par 21 
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REVIEW AND AWARD PROCEDURES. The p'rocess ing procedures outl ined in ' 
Sections 2, 3, and 4 of Chapter 1 of this handbook are to be 
followed. To the extent the application is unchanged, the procedures 
will .have been completed from the first processing of the application. 
In all cases the newly prepared copies of Form 1340/7 are used to 
notify the Grants and Contracts Management Division as the review proceeds and the award is made. 
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CHAPTER 2. PROCESSING COMPREHENSIVE PLANS 

SECTION 1. RECEIPT AND INITIAL PROCESSING 

26. APPLICATION FORM AND SUBMISSION. The State Planning Agency must 
submit to the cognizant LEAA Regional Office one properly executed 
and 11 unexecuted copies of the following documents: 

a. Application for Action Grant (LEAA Form 4402/1); 

b. Attachment A (List of Action Programs for Which Grant Support is Reques ted ); 

c. Attachment B (General Conditions); 

d. Attachment C (Program Component 
the Plan); containing 

(1) 

( 2) 

( 3) 

( 4) 

( 5) 

The Multi-Year Plan 

The Annual Action Program 

Uti] i zati on of Results of Perfonnance r.1easurement 
in Plan Development and Implementation 

Special Requirements to be Met by Multi-Year Plan 
ancJ Alillua 1 Acti Oil Programs 

Administrative, Fiscal and Implementation Requiremen~ 
Applicable to the State Plan" 

e. Attac~ent n (PrDrram ProgressRe~ort). Alternate ~~nr.ss report 
approved in advance by the Regional Administrator, per M 4100.1E 
paragraph 65, may be submj, tted separately, but not 1 ater than December 31, 1976. " 

---'--~ .. -
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DATE OF SUBMISSION. The application package is due in the appropriate 
Regional Office by August 31, 1976. 

28. INITIAL ACTION BY REGIONAL OFFICE APPLICATION CONTROL DESK. Upon 
receipt of the application package, the Application Control Desk will: 

a. Time and date stamp the a lication acka e and com 1ete Items 
1 through 7 of the Processing Compre enSlve an re lminary 
ProCesslng Checklist (see appendix ~1. If the response to Item 4 
is iiNo II, one copy of the app 1 i ca ti on mus t be returned to the SPA for proper signature. 

b. Assign the APPLICATION NUMBER in accordance with paragraph 2a of this handbook. 

c. Notify the SPA in 'writing that the request was received, the 
official receipt date and that an answer will be forthcoming with­
in 90 days as required by the Act (also refer to paragraph 33). 

d. Assure compliance with OMB Circular A-95. 

(1) Complete Item 10 on the Preliminary Checklist assuring sub­
mission of the plan and summary to the State clearinghouse~ 

(2) Complete Item 11 on the Preliminary Checklist assuring the 
Governor's concurrence or 45 day opportunity for review of 
the plan [refer to M 4100.1E, paragraph 101c (2)J. 

e. Complete coPy 1, items 1, 2, 3 and 5 of LEAA Form 134017. ensuring 
item 2 shows the date the complete application was received by the 
Regional Office. For Small State Supplements, complete items 1, 2 
and 5. (See appendix 2 for a copy of the form). 

f. Forward copy 1 of Form 134017 to the Grants and Contracts Manage­
ment Division, Office of the Comptroller. GCMD will ensure that 
all information is properly coded and forwarded for computeriza­
tion .. Complete item 12 on the Preliminary Checklist (appendix 9). 

g. Pr~pare a review file by inserting in a 100seleaf notebook: 

(1) Ink signed offical copy of the application. 

(2) Attachments A, B, and C and D (if attached). 

(3) Completed Comprehensive Plan Preliminary Processing Checklist. 
29.-30. C) ----.. 

RESERVED. 
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SECTION 2. REVIEW PROCEDURES 

; 31. REVIEW OF THE APPLICATION. 

32. 

.~ 33. 

a. The Com rehensive Plan Preliminary Processing 
Checklist appendix,...9·' is completed upon receipt 
of the comprehensive plan and full action grant 
application. 

b. The State' Representati ve, the Financi al 
Management SpeCialist, and the technical 
special ists (incl uding the pl anner/eval uator) 
each should review the application concurrently. 

c. 

d. 

e. 

f. 

The Comprehensive Plan General Review Checklist 
{appendix 10) should be completed by the 
State Representative. All data elements must 
be completed in full. It is probaole that 
certain changes to checklist responses will 
be necessary as the resolution of the various 
staff reviews are completed. However, ONE 
official checklist per state must be 
completed as part of the review package forwarded 
to the Regional Administrator, since the 
checklist is a key element both in plan 
approval and in the approval of certain plan 
components for multiyear status. 

Outstanding special conditions to prior 
planning and action grants must be reviewed 
and all problems must be resolved prior to 
plan approval. 

Additional material may be requested of the 
SPA as the review proceeds. 

If an Alternate Progress Report (Attachment D) 
has been approved by the Regional Administrator, 
a defi nite suspense date for recei pt an d revi ew 
should be established. 

RESERVED. 

NINETY DAY ACTION PERIOD. Decisions concerning approval or 
disapproval of all applications (including the Comprehensive Plan) 
must be made WITHIN 90 CALENDAR DAYS of the receipt date. If 
the plan is not acceptable, a statement cove\ ... ·ing the reasons 
for its unacceptability must accompany the app'lication and plan 

Chap 2/ Pa r 31 
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when returned to the SPA. In accordance with Section 308 of 
the Act, pl ans not di sapproved and returned wi th the reasons 
for such disapproval within ninety days of receipt shall be 
deemed approved. 

STATE REPRESENTATIVE REVIEW. The State Representative plays the 
major role in the review process. A general review of the plan 
shoul d be the fi rst step in the review process. The General 
Review Checklist (see appendix 10) should be completed by 
the State Representative with participation by other RO 
staff as appropri ate. 

FISCAL REVIEW. The Director, Financial Management Division~ is 
responsible for a general fiscal review of the plan. Special 
attention should be given to Attachment A which must be cross­
checked with individual action programs~ Specific action programs 
shoul d be checked for accuracy as shoul d the projected mul ti -year 
budget. A fiscal review memorandum shouTd be prepared upon 
completion of this review. 

TECHNICAL ASSISTANCE SPECIALISTS· REVIEWS. These reviews 
must be substantive, reflecting the strengths, weaknesses, 
and progress of state analysis, problem definition, multi-year 
plan formulation, and program development as they relate to 
one another in the context of the functional area under review. 
Deficiencies which require resolution prior to or after plan 
approval should be grouped together and with specific recommen­
dations, be submitted to the Director of Program Development 
and Technical Assistance. 

REVIEW BY THE DIRECTOR OF PROGRAM DEVELOPMENT AND TECHNICAL 
ASSISTANCE. The Director, PDTAD, will analyze each review 
submitted by the technical assistance specialists. The 
Director, PDTAD, is encouraged to prepare a brief overall 
PDTAD analysis of substantive areas under review as well 
as recommendations and priorities for negotiation with the SPA. 

OVERALL ANALYSIS AND DEFICIENCY RESOLUTION MtMORANDUM. 
After completion of fiscal and program revie\>.'s, the State 
Representative will call a meeting of fiscal and program 
specialists to discuss the various analyses of the application, 
including deficiencies and proposed resolutions. The reviews of 
plan elements submitted as candidates for multi-year status 
also will be discussed. The Sta,te Representative combines 
the material contained in these reviews into the Overall 
Analysis and Deficiency Resolution Memorandum (see Appendix 11 
for format and instructions) and inserts it in the review 
notebook. 

Chap 2/ Par 33· 
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REVIEW SUMMARY OF PLAN ELEMENTS RE UESTED FOR CONSIDERATION 
FOR MULTI-YEAR STATUS {appendix . The State Rept'esentative 
will complete this form which indicates those plan components 
requested for consi deration for (J1ul ti -yea r status. whi ch have 
met the criteria established by LEAA. The entire review 
package is then sent to the Director of Operations. Additional 
review procedures and requirements relative to multi-year status 
are found in appendi ces 10,11,12, and 14. 

40. REVIEW BY THE DIRECTOR OF OPERATIONS. The Director of 
Operations shall review the package for completeness and 
to assure that all issues have been addressed. In so doing 
he will confer with the Director, PDTAD, the State ' 
Representative, and the Director, FMD. A recommendation 
on acceptance of th.e Pl an or further negotiation with the 
SPA, and on the approval of candidate plan components 
for status as multiyear documents, shall be made to the 
Regional Administrator. 

41. F~NAL REV~EW. The Regional Administrator should make a 
fln~l reVlew of the materials presented to him in the 
reV1ew notebook. The Regional Administrator is encouraged 
t~ hold a plan review analysis meeting with the Division 
D1 rectors and State Representati ve as part of hi s fina I 
review. 

a. When all proposed actions meet with 
his approval, he signs the Overall 
Analysis and Deficiency Resolution 
Memorandum and the approval contained 
in the Review Summary of Plun Elements Requested 
for Consideration for Multi -year- Status. 

b. If the Regional Administrator is unable to 
accept the plan at all, the State Representative 
must prepare a letter to the SPA Director 
for the Regional Administrator·s Signature. 
Follow-up must be arranged to negotiate 
a new plan submission date. THE LETTER INDICATING 
DISAPPROVAL MUST CONTAIN AN EXPLANATION OF 
WHICH REQUIREMENTS THE PLAN FAILS TO COMPLY 
WITH OR WHAT ADDITIONAL SUPPORTING MATERIAL 
IS NECESSARY FOR EVALUATION OF THE PLAN. 

c. Pri9r,to officially rejecting a State plan, the Regional 
Aamlnlstrator must contact the Office of Regional Opera­
tions and the Office of General Counsel, LEAA for advice 
on the applicant·s hearing and appeal rights.' 
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INITIAL PROCESSING OF THE REVIEWED AppLICATION WHICH IS NOT AP~ROV~D. : 
After recei vin~ the review notebook from the State Representatl ve 
who has drafted a letter to the SPA Director and noted that the 
plan is unacceptable and must be reyised, the staff member. 
responsible for post review processlng shall pull the pendlng 
application folder and: 

a. Complete Items 6 and 7 of LEAA Form1340/7. 

b. Submit the review notebook and folder containing 
the rejection letter to the SPA Director to the 
Reqional Administrator for his signature. 

43. FINAL PROCESSING OF A PLAN WHICH IS NOT APPROVED. If the Regional 
Administrator has signed the rejection letter to the SPA Director, the 
staff member responsible for the post review processing will: 

a. 

b. 

Send coPY #2 of LEAA Form 1340/7 to the Grants and Contrac~s 
Management Division, Office of the Comptroller for processlng. 

Mail the letter to the SPA Director. 

'. 

c. Pull the pending application folder and establish a file containing C"'- ') 
the enumerated documents to be used when the SPA resubmi ts the ... ~.' 
application. 

(1) One copy of the plan. 

(2) Preliminary Processing Comprehensive Plan Checklist. 

(3) Comprehensive Plan General Review Checklist. 

(4) Copy of the rejection letter to_the SPA Director. 

(5) Copy #3 of Form 1340/7. 

(6) All review memoranda and materials that were part of the 
review notebook. 

44. POST PROCESSING OF THE REVIEWED APPROVED APPLICATION. After receiving 
the review notebook from the Reglonal Admlnlstrator with an indication 
of plan acceptance and his signature on the Overall Ana1Ys~s and 
Deficiency Resolution Memorandum. the staff member responslb1e 
for post review processing may turn to chapter 3 of thlS Handbook ~nd 
follow the steps enumerated for formal plan approval and the awardlng 
of the "block" action grants. 
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SECTION 3. RESUBMISSION OF UNACCEPTABLE PLAN 

45. BACKGROUND. It can be assumed that a 11 rej ected State plans wi 11 be 
resubmitted and that upon resubmission the Regional Office will not be 
required to start a completely new review of the plan. Thus all review 
materials conce~ni~g the rejected plan should be retained for use when 
the revised plan is submitted. Even though the Regional Office now has 
a full 90 calendar days to review the resubmitted plan, all effor.ts 
should be made to expeditiously complete the plan review and sign-off. 

46. RESUBMISSION PROCEDURES. When the State Planning Agency resubmits the 
application (plan) the Application Control Desk will: 
a. 

b. Time and date stamp the application package. 

c. Assign an application numbet to the application. 

d. 

e. 

NO~ifa the SPA ~y.memoran~um that the application package was re­
celve , the offlclal recelpt date, and that an answer will be forth­coming within 90 days. 

Pull the file for the previously rejected application (see para­
graph 42c). 

f. Initiate new Form 1340/7 completing Items 1, 2, 3 and 5. For\~ard, 
copy #1 of the form to the Grants and Contracts Management DiVision, 
Office of the Comptroller. 

g. Prepare a new review file and complete another Preliminary Pro­
cessing Comprehensive Plan Checklist if the app1ication,package 
is comp~ete revision. See paragraph 28 for details. \,\ 

h. Add a new routing slip to the notebook calling attention to the 
date Which the new 90 day time limit expires and fOI"ward the re­
view notebook to the proper State Representative. 

i.· Add the remaining copies of the new Form 1340/7 and the applica­
tion to the proper pending application folder or filing location. 

47. REVIEW AND APPROVAL PROCEDURES. The processing procedures outlined in 
sections 2 and 3 of chapter 2, and chapter 3 of this handbook are to 
be followed. To the extent the application is unchanged, the proceduY'es 
in chapter 2 will already have beeh completed, from the first processing 
of the application. In all cases the newly prepared copies of Form 
1340/7 are used to notify the Grants and Contracts Management DiVision, 
Office of the Comptroller, as the review proceeds and the award is made. 
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PLAN APPROVAL PRIOR TO GRANT AWARD. LEAA IS FY 1977 appropri ati on 
has been approved; 'however, funds wi 11 not be avail ab 1 e unti 1 
October 1. Regional Administrators may approve plans but canoot 
issue grant awards until the beginning of the fiscal year. 
FY 1977 State plans are to be processed in accordance with 
procedures contained herein and approved when they satisfactorily 
meet comprehensive plan guideline requirements. ",gPAs should be 
notified when the process is completed in view of the gO-day rule. 
Regional Administrators should clearly advise each State, upon 
approval of its plan, that such notification is not an award of ·'funds. 
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CHAPTER 3. FORMAL PLAN APPROVAL AND PART C, 
PART E, AND JJDP GRANT AWARDS 

SECTION 1. PREPARATIONS FOR FORMAL APPROVAL 

BACKGROUND. The Overall Analysi~.and Deficiency Resolu-
tion Memorandum, wbich is a part of the application review notebook, 
should indicate plan approval or plan approval with Special Condi­
tions. If the plan has not been found acceptable, the procedures in 
this chapter should not be followed at this time. Only after the 
procedures of chapter 2 have been completely followed AND the plan 
is recommended for approval by the Regional Administrator should the 
procedures of this chapter be followed. 

POST PROCESSING OF THE REVIEWED APPROVED APPLICATION. After receiv­
ing the review noIeboOk from the Regional Administrator with his 
approval and signature on the Overall Analysis and De-
ficiency Resolution Memorandum, the staff member responsible for 
post review processing shall pull the pending application folder and: 

a. Insert a Comprehensive Plan Post Review Checklist (see appendix 
13) in the review notebook and then complete Items 1 through 8 
as the other items in this paragraph are accomplished. 

b. Pre are an undated Plan A roval Document (se~ appendix 14 for th~ fonn . 

c. Pre are an undated Part C Action Grant AWard Fonn (see appendix 
15 for the fonn including the assignment of a grant number 
in accordance with paragraph 17b. If an initial award has already 
been issued, the grant will bear the same number with the 
identifier (S-l), (S-2), etc. following it. 

d. Pre are an undated Part E Action Grant Award Fonn (see appendix 
16 for the fonn , inc1udin~ the assiqnment of a grant number in 
accordance with paragraph 17b in this handbook. 

e. _ Prepa re an undated JJDP Fonnul a Grant Award Fonn (See Append; x 
17 for the fonn) , including the assignment of a grant nUnDer 

in accordance with paragraph 17b in this handbook. 
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Pre are an undated Part C Discretionar Grant Award 
Form if a small State supplement is recomroonded see 
appendix 18 for the form) including the assignment 
of a grant nulTber in accordance with paragraph 2a 
of this handbook. 

Pre are the S ecia1 Condition~ sheets (format in 
appendix 19 as noted in the Overall Analysis and 
Defi €iency Reso1 ution Me 100 ran dum. 

Pre are an undated standard transmittal letter 
see appendix 21 to the SPA Director. 

NOTE: Preparation of transmittal letters 
(h and i above) may be assigned to 
the State Representative as the 
complexity of issues and comroontary 
may' di c ta te . 

Submit the review notebook and a folder containing 
the following to the Regional AdministTator for his review 
and approval: 

(1) Plan Approval Docuroont. 

(2) Part C, Part E and, in some cases, Part C Discretionary 
(small State supplement) Award Forms. 

(3) Special Condtion sheets. 

(4) Standard transmittal letter to the Governor. 

(5) Standard transmittal letter to the SPA Director. 

(6) Copies 2 and 3 of Form 1340/7. 

FINAL PLAN.APPROVAL AND AWARDS. The Regional Administrator will re­
view the materials presented to him. If no prob1E!ms are noted, he 
will sign the Plan Approval Document, grant award forms and trans­
mittal letters. FINA APPROVAL CAN BE MADE ONLY BY THE REGIONAL ADMIN­
ISTRATOR in accordance with his delegation of authority. 

SECTION 2. POST APPROVAL PROCEDURES 

53. INITIAL PROCEDURE. The staff roomber responsible for post review pro­
cessing receives the complete set of materials back from the Regional 
Administrator with his signature on the appropriate documents. The 
following documents should be on hand for processing: 

:; I 
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a •. In the 'review notebook: 

b. 

'( 1) 
(2) 

(3) 

(4) 
(5) 

(6) 

Signed application form. 
Attachments A, B, C and in some cases D with revised pages, if any. 

C?mp1eted Comprehensive Plan Preliminary Processing Check-11st. 
C?mpleted Comprehensive Plan General Checklist. 
Slgned Overall Analysis and Deficiency Resolution Memorandum. . 
Comprehensive Plan Post Review Checklist with Items 1 through 8 completed. 

From the folder iven to the Re ional Administrator for his signature: 

(1) 
(2) 
(3) 
(4) 

'f4 

Pl an Approval Document. 
Si gned Part CActi on Award Form. 
Signed Part E Action Award Form. 
Signed Part C Discretionary Award 
supplement is being processed. Form, if a small State 

Sio~ned JJDP Formul a Grant Award Form, if appl i cab 1 e. 
Special Conditions sheets. 
Signed standard transmittal letter to the Governor. 
Signed standard transmittal letter to the SPA Director. 
Copies 2 and 3 of Form 1340/7. 

c. In the regi ana 1 off; ce ... 

(1) Eleven additional copies of the application form. 
(2) Eleven additional copies of Attachments A, B, C and in some 

cases D. Be sure that any pages revised during the review 
process have been inserted in these copies. 

INITIAL PROCESSING ACTIONS. 

a. Check to see that the above materials in paragraph 53 are on hand 
and completed as noted, being sure that the appropriate documents are signed. 

b. While completing Items 9 through 15 of the Comprehensive Plan 
Post Review Checklist, which is in the review notebook, do the following: 

Chap 3/Par 53 
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(1) Add the award date and the award number to the approval 
document and the award forms. The award date will be seven 
full working days after the documents have been signed, not 
counting the date of signature or the award date. 

(2) Make the following copies: 

(a) Plan Approval Document - six. 
(b) Part C Award Form - eight. 
(c) Part E Award Form - eight. 
(d) JJDP Formul a Grant Award Form, 

if applicable - eight. . 
(e) Part C Discretionary Award Form if any - elght. 
(f) Special Conditions sheets - seven each. 
(g) Overall Analysis and Deficienty Resolution 

Memorandum - one. 
(h) Comprehensive Plan General Review Checklist - one. 
(i) Each Technical Specialist Review - one. 
(j) Fiscal Review - one. 

(3) With the State Representative's concurrence, revie\'/ News 
Release Distribution Sheet to assure it is current. The News 
Release Distribution Sheet should contain the following: 

(a) SPA address. 
(b) Regional Office address. 
(c) AP and UPI Wire Service Bureau in the State. 
(d) Major daily newspapers with statewide distribution. 

(4) On the same da'y the grant is signed telecopy the following 
signed documents to the Congressional Liaison Office: 

( a) 
(b) 
( c) 

( d) 

Part C Award Form. 
Part E Award Form. 
JJDP Formul at Grant Award 
Form, i f ap~ll i cab 1 e. 
Part C Discretionary Award Form, if a Small State 
Supplement is being processed. 

(e) News Release Distribution. Sheet(s) (if revised). 

(5) RESERVED. 

(6) Complete copies 2 and 3 of Form 1340/7, items 6, 7, 9 and 
item 10 if a Small State Supplement is awarded. 

(7) Using the official file folders for the action grant advances, 
if any, set up official files containing: 

(a) SIGNED copy of the application. 
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(b) Attachments A, B, C, and D if included. 
(c) ORIGINAL of the award forms. 
(d) Special conditions sheets. 
(e)· Copy 3 of Form 1340/7. 
(f) Preliminary Comprehensive Plan Processing Checklist. 
(g) Comprehensive Plan General Checklist. 
(h) SIGNED Overall Analysis and Deficiency Resolution 

Memorandum. 
(i) Comprehensive Plan Post Review Checklist. 
(j) ORIGINAL of the Plan Approval Document. 
(k) Copy of the Standard transmittal letters to the Governor 

and SPA Director. 

(8) Send to the Grants and_Contracts Management DiVision, Office 
of the Comptroller the following items. 

(a) Completed copy 2 of Form 1340/7. 
(b) GCMD Award Package- -one cop.y of the grant award(s) 

Part C, Part E, and JJDP Formula Grant and 
discretionary, if applicable. 

(c) Library Award Package-one copy of the grant award(s), 
special conditions, if any, the application (includi'ng 
attachments A,B,C,D), and the plan approval document. 

(9) Send to the Office of Regional Operations (in a notebook) 
the fo 11 owi ng : 

(10) 

(a) 

(b) 

(c) 
(d) 
(e) 

One copy of the OVerall Analysis and Deficiency 
Resolution Memorandum. 
One copy of the completed Comprehensive Plan General 
Review Checklist .. 
One copy of each technical specialist review. 
One copy of the overall fiscal review. 
One copy of speci a 1 condi ti ons, if any. 

Retain all other materials with a suspense date as indicated 
in Paragraph 55 below. 

PUBLIC INFORMATION RELEASE PROCEDURES. The same procedures as out­
lined in paragraph 18 of this handbook apply. 

56. RESERVED. 

57. 
SECTION 3. FINAL PROCESSING 

FINAL PROCESSING ACTIONS. Upon completion of the seven day 
waiting period, the staff member responsible for post review _ 
processing should assemble the remaining copies of the documents 
listed in paragraph 53 and 54. The following actions are to be 

Chap 3 Par 54 
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taken as Items 15 through 22 of the Comprehens i ve Pl an Pos t Revi ew 
Checklist are completed: 

a. Notify the Governor of the State of the Plan approval and awards. 
The signed standard transmittal letter accompanies a copy of the 
Plan Approval Document, award forms and special conditions. 

b. Notify the SPA Director of the Plan approval and the awards. The 
signed standard transmittal letter accompanies two copies of the 
award forms and,special conditions and one copy of the Plan 
Approval Document. 

c. Make a note to notify the State Representative if a copy of the 
grant award forms is not returned signed by the grantee within 
two weeks. 

d. The seven remaining copies of the application and attachments are 
available for use by the Regional Office for a monitoring file and 
RO library copy and other copies as desired. 

GRANT AWARD NOTIFICATIONREOUIREMENTS. See paragraph 
21 of this Handbook for instructions. 

ATTACHMENT D SUBMISSIONS. If the approved alternate Attachment D 
(Progress Report) was not submitted with the Plan package, a suspense 
date must be established to be sure it is submitted. When Attachment 
D is actually submitted by the SPA it should be reviewed, approved, and 
distributed in accordance with the procedures set forth for the rest of 
the Plan and its attachments in this chapter. The attachment will be 
approved through a grant adjustment notice on the action grant. 

CORRECTING AWARDS. See paragraph 22 for instructio~s. 

RESERVED. 
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APPENDIX 1. ADVANCE PART C AND PART E ACTION GRANT 
PRELIMINARY PROCESSING CHECKLIST 

u. S. OEPARTMENT OF JUSTICE 

L .. En'o ....... nt AnlelMce 
Adlnlnletretton 

ADVANCE PART C AND PART E ACTION GRANT 
PRELIMINARY PROCESSI~G CHECKLIST 

STATE 

Date received by Regional Office YES NO 
Proper (original) signature and date 0 0 
Correct number of copies submitted (three) 0 C 
Amount of advance applied for: Part C 
Part E Both 

Amount requested $ 
M a xi mum aut h 0 r i ,z e d--b-y-G-u-i-.a:-e .... '""':"i-n-e-
Manual (M 4100.'1E) , Appendix 10 $ ____ _ 
Amount to be recommended (5a or 5b 
whi chever is the sma 1.1 er amount) $ _____ _ 

a. 
b. 

c . 

6. Copy 1 of Form 1340/7 has been forwarded to GCMD? o o 
t. Post review processing ·ass;gned to ____________ _ 

8. Are there any special conditions to the previous action grant or 0 
problems pending that require resolution prior to a~1ard? 

If yes, briefly describe problem and action to be taken: 

Prepared and recommended by: 9. Concurrence to the above: 

0, 

State Representatlve 
Finanr.ial Manaoement ~np.cialist 

10. Approval recommended: 

,Director of Operations 
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APPENDIX 2. BLOCK GRANT APPLICATION DATA FORM (LEAA Form 1340/7) 

I. APPLICATION NUMDER (1'71 

U.S. OCPAR'I'""CNT OF JUSTICE 
LAW ENFORceMeNT ASSIsTANCE' AOMINISTRATION 

BLOCK·GRANT APPLICATION DATA - - --- -- - --
FY STATE TYPE RCQUEST 

REGIOi'l COOE NUM£lER 

3. ,'YPC HEQUEST (191 
11·12 

2. APPLICATION RECEIPT OATE (13-181 

A 0 ADVANCE 

VB __ I __ 1 __ F 0 FULL 

1010 OA YR S 0 SUPPLEMENTAL 

4. PLANNING FUNDS REQUESTeD (20-271 5. ACTION FUNDS REOUESTEO (2b-s91 

~ ~ 

$_- ,----, --- $--.---.---
$ I I 

SMALL5TATESUPP~EMENT 
JUVENILE _lUST ICE 

$ -- --- 5--.---°,---. ---, 
LEA'" FOfd.-:' 1340/7 fREY. a·", C OPY I_ NOTIFICATIOI'I Of APPLICATlOIl ReCEIPT 

....-11-.1-2"T:""6.-=-01:'::Sp::-:0-:::SI·TION OATE: (13·181 
7. OlspOSI TION (191 

A 0 AWARDED 

R 0 REJECTED 

w 0 WITHDRAWN 

VC 

--1 __ 1_- -----~----~~~----------------J 1010 OA YR _ 
~~NNING r'UNOS AWARDED IZO-271 9. "CTION ~ UNOS ".''lOEO (28-431 

~ 

$ _ -. __ -- •• ~--------:-$---.-----.------ ... ~ $--,---.--- - --
~~~~---=---'-:-:-:::--~s;:::"'-:;AL:7L-:s~T A' ~ EMl NT NUIoIB CR 152-611 

10, SMAL.L ::;TATE:: SUPPLE.MENT ,.4-511 

$ __ , ___ • __ _ 

1-----. ---: 1 JUV~NILI: JUSTICE ..... RO NlIloI~;:;;!70:791 
II. JUIIENILt~ JUSTICE FUNDS ..... noco 152-69 " 

--$ __ • ___ .____ -- , --

L- ._._'--.------------ --------. -;;;-~~ 2. NOTifiCATION or APpLICATIOI4 OISPOSI, ION 
LEU Ftlf'M 1l4~!7 (Ar.V. 8-751 R~PLACES rOITION 9·74 w,lOCH IS OHSOLETE •• 
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APPENDIX 3. ADVANCE PART C GRANT AWARD FORM 

UNITED STATES DEPARTMENT OF JUSTICE 

LAW ENFORCEL\fENT ASSIGTANCE ADMINISTRATION 

WASHINGTON, D.C. 20531 

GRANT AWARD 

FY 197_ Advance Part C Action Grant Award 

Grant Number: 

Grant Amount: 

October 1, 19 
Date of Award: 

to 

In a4cordance with the prOV1Sl0ns of Part C of Title I of the Omnibus Crime 
Control and Safe Streets Act of 1968 (P.L. 90-351), as amended~ and on the 
basis of the grantee's application, the Law Enforcement Assistance Administration 
hereby awards to the foregoing grantee an action grant in the amount shown above. 

This grant is subject to the representations and conditions set forth in the 
grantee's applH::atiufi-'.· It is subject also, if so indicated below, to the Special 
Conditions attached to this grant award. 

Futldi ng wi 11 be by Letter of Credi t procedures. 

Regional Administrator 

GRANT AWARD DATA 

THIS AWARD IS SUBJECT TO SPECIAL CONDITIONS (ATTACHED). 

Cogni zant Reg; ona 1 Off; ce : ____________________ _ 

LEAA Appropri at ion Numbet· :_-=1~5.:.:.XO.::..4.::.::0;.::O _______________ _ 

LEAA Accounting Classification Code: ________________ _ 

Document Control Nulllber: ____________________ _ 
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APPENDIX 4. ADV,ANCE PART E GRANT AWARD FORM 

UNITED STATE1S DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D.C. 20531 

GRANT AWARD 

FY 197_ Advance Part E Correctional Assistance Grant Award 

Grantee: 
Grant Number: 

State: 
Grant Amount: 

--. _·1 
Date of Award: 

Grant Peri od : October 1, 19 to -

DlIlULY IUASE IIUE. '10 

In accordance with the provisions of Part E of Title I of the Omnibus Crime 
Control and Safe Streets Act of 1968 (P.L. 90-351), as amended, and on the 
basis of the grantee's application, the Law Enforcement Assistance Administration 
hereby awards to the foregoing grantee an action grant in the amount shown above. 

This grant is subject to the representations and conditions set forth in the 
grantee's application. It is subject also, if so indicated below, to the ~pecial 
Condi,tions attached to this grant award. 

Funding will be by Letter of Credit procedures. 

Regional Administrator 

I GRANT AWARD DATA I 

'----_J THIS AWARD IS SUBJECT TO SPECIAL CONDITIONS (ATTACHED). 

Cognizant Regional Office: ____________________ _ 

L EAA Appropri at i on Number : __ 1;...:5.:..;X.;;..04..;..:0;...:0 ________________ _ 

C LEAA Accounting Classification COde: ___________________ _ 

Document Contfol ~um.b_er: ___ ..:.....;:~ _______________ _ 
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APPENDIX 5. STANDARD TRANSMITTAL 'LETTER TO STATE GOVERNOR 
FOR ADVANCE PART C AND/OR PART E ACTION AWARDS 

UNITED STATES DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D.C. 20531 

Date: 

Subject: Grant No. 

III lIP\. Y Pl£AS[ II!1U 

------

Dear Governor(Name): 

I am pleased to inform you that the Law Enforc~lent Assistance Administra­
tion has approved a Fiscal Year 197 AdVance Action Grant Award for (Name 
of State) in the amount of $ - . A copy of the award 
statement(s) is attached. If you have any questions concerning this award, 
please contact the Administration, 633 Indiana Avenue, NW, Washington, DC 
20531. Award documents currently are being transmitted to your State law 
enforcement .and criminal justice planning agency. 

Sincerely, 

Regional Administrator 

Attachment 

Page 1 
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STANDARD TRANSMITTAL LETTER TO SPA DIRECTOR 
FOR ADVANCE PART C AND/OR PART E ACTION AWARDS 

UNITED STATES DEPARTMENT OF 

LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D.C. 20531 

Date: 

III MPLY PUAS£ RUER 10 

Subject: Grant No : _____ Amount: $ ____ _ 

Dear (Name of SPA Director): 

C' Formal notice of the award of (Name of State) re.cent Advance Action 
lGrant was contained in a letter to (Name'of Governor) . 

- . Official acceptance of the grant will take place at t~e t1me of 
award of the full allocation of Fiscal Year 197_ Act10n funds. 
A copy of the award statement(s) is attached. 

S1 ncerely, 

Regional Administrator 

Attachment 

(" .\ " 

<i/ 
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ADVANCE PART C AND/OR PART E ACTION 
GRANT POST AWARD CHECKLIST 

U. S. DEPARTMENT OF JUSTICE 

Law Enforcement Aaalat .. e. 
Admlnlatnltlon 

ADVANCE PART C AND/OR PART E ACTION 
GRANT POST AWARD CI'iEGKLIST 

11. STATE 
----------------------

2. Date award(s) was actually Signed 
'i -------------_ 

3. Prope: form, Signature and award': date (7 working days after 
date 1n Item 2, not counting the date of Signature or the award date). 

4. Grant number assigned 

(~) 5. One copy of award formes) and Special Conditions telecooied to 
~he ~ongressional Liaison Office on the same day the award 1S slgned. 

6. Co~ies 1 and 2 of completed Form 1340/7 and other materials 
ma11ed to Grants and Contracts Management DiVision (GCMD) 

7. Award date passed. 

8. Notification to Governor mailed 

9. Notification to SPA Director mailed 

10. GCMD AWard Package and Library Award Package mailed to GCMD 

ll~ Official file ~stablished 

12. FOrM Sf"tr.24',' prepared and sent to the State C~ntral 
Information Reception AgencY(ies) 

13. Post AWard processing completed by 
---------------

14. Date post award processing is completed: 
-----------
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APPENDIX 8. GRANT ADJUSTMENT NOTICE, 
(LEAA FORM 4063il) 

I. GRANT NUMBER 
~AW ENFORCEMENT ASSIST,o,NCE ADMINISTR,o,TION 

GRANT ADJUSTMENT NOTICE 

3. ACCOUNTING CLASSIFICAT.ON CODE 

C. APPROPRIATION NUMBER 

lSX0400 
5. TIT~E OF PROJECT 6. ADJUSTMENT NO. 

7. DATE 

B. TO GRANiEE, PURSUANT TO YOUR REQUEST OF. ____________________ , _____ ---:-

THE FO~LOWING CHANGE. AMENDMENT. OR ADJUSTMENT IN THE ABOVE GRANT PROJECT IS APPROVED. 

SUBJECT TO SUCH CONDITIONS 9R LIMITATIONS AS MAY BE SET IN ITEM I ° BE~OW. 
9. NATURE OF CHANGE. AMENDMENT,:?R ADJUSTMENT 

10. CONDITIONS OR ~IMIT A TIONS 

II. TYPED NAME 6 TITLE OF RESPONSIBLE OFFICE\" 12. 51GNATURE OF RtSPONS'8L.E OFFICE!! I"' DATE 

PREVIOUS EDITION ...... Y BE USEO UNTIL. SUPPLY IS EXHAUSTED. I )().I"'''.I·lIt, 
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9. COMPREHENSIVE PLAN PRELIMINARY 
PROCESSING CHECKLIST 

, " '.,;" -~" ' . , 

U. S. DEPARTMENT OF JUITICE 

Law Enforce .... nt A.a •• tlnce 
Admln •• lndlon 

COMPREHENSIVE PLAN PRELIMINARY 
PROCESSING CHECKLIST 

1. STATE, ___________ _ 

2. Date received by Regional .Office _____ . _____ _ YES 

3. 

4. 

5. 

6 • 

7 • 

8. 

Proper form (4402/1) with Attachments A, B, 
(Attachment D may be submitted separately) 

Proper (original) signature and date 

Correct number of copies submitted (twelve) 

Application number assigned 

C, and 0 
D 
0 
p 
0 

Notify SPA that application and plan have been assigned 
and response will follow within 90 days 0 
Amount af Action Grants Applied for: 

a. Amount Requested (See Form 4402/1 : 

(1) 

(2) 

(3) 

(4) 

Part C $ 

Part E $ 

J~JDP $ 

Small State 

-

Suppleme"t $ 

b. Ar~ amounts requested consistent with: 

(1) Authorized allocations 

(2) Previous advances 

If response is IINo lI
, the data in Item 8 should be 

called to the State Representative's attention 

0 
t:::t 

NO 

0 
: I 

D 
CJ 

D 

0 
L:::J 

0 .... ,9. 

' . .<' 

Post review processing a~~igned to: '. 
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APPENUIX ~. (CONTID) 

Plan and summary submitted to state clearinghouse, 
including statement as to whether or not an environmental 
impact statement is required. 

Is the Governorls concurrence attached or has the 45 day 
opportunity for review of the plan been provided [refer 
to'M 4100.1E paragraph lOlc (2)J? . 

Has Copy 2 of Form 1340/7 been completed and forwarded 
to GCMD? 
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Appendix 10. Comprehensive Plan 
General Review Checklist 

Instructi ons. 

1., Respond to all checklist items. This 
checkl i st serves as an objecti ve rating 
sunmary for use ojn pl an approval and as 
a basis for judging candidate plan 
elements for multiyear status. 

2. Each specific guideline requirement is 
followed by three rating abbreviations; 
S (satisfactory); NI (needs improvement); 
U (unsatisfactory). Circle the most 
appropriate response. Response alternatives 
are defined as follows: 

a. IISatisfactory ll means that the plan 
fully addresses a specific guideline 
requirement. (For example, if five 
specific crime analyses were required, 
five were provided. IIGood faith 
effort ll is not synonomous with this 
definition of IIsatisfactoryll. 
All candidate plan elements for which 
multiyear status is sought must be 
consi de red as IIsati s facto ry II wi th 
respect to all specific guideline 
requi rements). 

b. IINeeds Improvementll means that the 
plan generally addresses a specific 
gui de 1 i ne requ'i reinen tal though a 
particular improvement is needed 
in order to be fully responsive. 
(A II needs improvement ll response to a 
guideline requirement is acceptable 
for annual plan approval especially 
if it meets the IIgood faith effortll 
requirement or meets a previously 
negotiated RO/SPA product goal). 

Page 1 
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c. "Unsatisfactory" means that the plan 
contains a major deficiency or omission 
with regard to a speci fi c gui de 1 ine 
requi rement. 

3. Two summary questions follow each grouping of 
specific guideline requirements and provide 
for an overall qual itative rating of the pl an's 
response to that group of related guideline 
requirements. The specific responses ("high 
qual ity", "good", "minimum compl i ance". ~nd 
"unacceptable"; and "improved", "unchanged" 
and "weaker") are defined in the text of the 
checklist. Check the appropri a.teresponse 
to each question. 

a. A plan element for which an SPA 
has requested consideration for multi­
year status can receive no lower 
than a Iihi gh qual ity" rating if it is 
to be approved for multiyear status. 
Plan elements receiving overall 
"good" or "minimum compl iance" 
ratings can be acceptable for annual 
plan approval. 

b. A plan element, when compared to 
the revious ear's plan submission, 
must receive elt er an "fmproved u or 
"unchanged" ra ti ng if it is to be 
approved for mul tiyear status. It 
cannot represent a "weaker" response 
to guideline requirements than did 
the previous year's plan. 
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Section 2. The Mul tiyea r Pl an 

Crime Analysis (paragraph 52). 

1. A narrative description 
of the crime situation 
(Part I UCR at least) 
for the past year, in­
cluding: 

a. Total n umbe r of 
reported offenses. 

b. Victimization survey 
offenses reported. 

c. Total number of 
reported arrests. 

d. Total number of 
reported offenses 
cl eared by arrests. 

e. Nunber of non-UCR 
reporting agencies 
an d popul ati on re-
presentation by 
non-reporti ng 
jurisdictions. 

f. Summary of special 
surveys and/or 
research. 

Rating: 
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2. General crime trend 
analyses, covering the 
past three years, and 
i ncl uding the fall owing: 

a. Yearly crime 
rate/population for: 

b. 

(1) Total cri mes. 

(2) Total person crimes. 

(3) Total property crime. 

(4) Average proportion 
of increase/decrease 
per year for (1) 
and (2) above, in­
cluding a straight 
line projection 
for the subsequent 
year. 

Population density 
and crime pattern data, 
including: 

(1) Population density. 

(2) Total crime, person 
crime per square 
mi le. 

aJ 
+-l 
10 
+-laJ 
VI r-

0 
aJ.c 
.r::~ 
+-l 

10 
!:.... 
OVI 

LL.IO 

0 
VI .VI +-l nj 

aJ VI aJ aJ ''''' aJ !:.... +-l +-l en 10 10 s::: !:....>, +-l :::3 IO+-l aJ VI 0 r- s::: E .0 U :::I .,... 
:::I " VlO !:.... VI VI - U U 

aJ ~"'O .c • .... 0 .r:: U +-l0 lOs::: en lOs::: ',...0 .f.J1O ''''' aJO U .. (/) .c 
''''' a !:....~ !:....en !:....I.t') r-

&ff:! ON 0'"" r-
LL.6. LL.u ~ 
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(3) Percentageof 
population living 
in incorporated 
muni ci pa 1 iti es 
(exclude villages). 

(4) Analysis of the 
relationship 
between population 
density and crime 
patterns. 

• 

-----

------
Rati ng: S NI u I 

1 
I . ! 

I 

" 

3. 

o 

Speci fi c crime analysi s for 
past three ye~rs, incl uding: 

a. Homi ci de, aggra va ted 
assault, and street 
robbe ri es, by 
nunner. 

b. Rape, by fema 1 e 
resi dents over 
1 2 ye a rs a f age. 

Paae 5 

--~------------~-------------------

aJ 
+-l 
10 
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0 
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VI VI +-lU .,... 

aJ VI .r:: .c:: ',...0 "'0 U +-l0 aJS::: r-lOs::: ',...0 .c1O r-aJO U .. +-l 10 
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(Check (.;) if present) 

-----

---



.1 I 

4. 

c. 

d. 

Commercial 
robberies and 
burg1ar.ies: 
by number 
of commercial 
businesses. 

Resi denti al 
burgl a ry: 
by number 
of resJ dential 
units. 

HB 4325.}C 
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e. Auto theft' by 

f. 

number of regi stered 
autos .. 

Number of 1 a rcencie'S: 
either by amount$ 
of loss or totals 
of all larcenies. 

Rattr'lg: 

Indication of data used 
in crime analysis other 
than crime data, how it is 
used, and sources. 

" 

5. Analysis of the need~ folr 
data and for statistlca 
system development, including 
an assessment of CDS de­
velopments (if any) in t~e 
state to date in developlng 
the plan and doing crime 
analysis. 

6. Analysis of capabilit~ of 
state and local plannlng 
and operational Ag~ncie~ 
to do crime analysls, wlth 
an assessment of needs. 
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1. 

HB 4325.1 C 
AUG 5 1976 

Summary Questions 

Overal1, the response to guideline requirements 
reflected in this section of the checklist has been: 

_ High quality; responsive 
to the SUbstance and intent 
of gui qel .1ne requi rements. 

- Good; conscientious, effort to 
meet gUideline requirements, 
although some further efforts 
are requi red to respond fully 
to the substance and intent 
of gUideline requirements. 

---- Minimum compliance; response 
is of marginal quality and/or 
fails to address certain 
specific guideline requirements. 

Unacceptable; major deficiencies 
- in the scope and/or qual ity of the 

s ubmi ssi on. 

Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
s~ction is: 

Improved; reflects substantial 
---- efforts to upgrade capabil ities/ 

performance. 

- Unchanged; substance of the 
response is similar to last 
year's submission, or if 
changed, is of roughly similar 
s'cope and qual i ty. 

- Weaker; represents a poorer 
effort than that reflected 
in the FY 1976 plan. 

" 
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1, .... _-.., 

HB 4325.1C 
AUG- 5 1916 

Resources, Manpower, Organi zati onaL 
Capabilities, and Systems AvailabU~ 
to Meet Crime Problems (paragraphl5":3). 

1. System performance data, 
for felonies, inc1 uding: 

a. Number of offenses 
reported to police. 

b. Number of arrests 

// 

c. Number of offenses cleared 
by arrest. 

d. Number of prosecutions. 

e. Nurmer of convictions. 

f. Number of persons 
receiving sentences 
involving: . 

(1 ) jail or 
institutional 
con fi nernen t . 

(2) probation or 
non-institutional 
sentences. 
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g. Recidivism rate of 
felons released from 
institutions, including SPA 
definition of recidivism. 

Ratin~ : 

Descri ption of powers, duti es, 
responsibilities and functions 
or activities of units of 
government and CJ agencies, 
inc1 uding: 

--
S 

a. Relationships, including cooperation 
and coord'jnati'on, among LE/CJ agencies 
and between general 
LE/CJ agencies. 

government and 

b. Description of cooperative 
arran gelrents . 

Resources and capabilities 
data, including: 

a. r~anpower data by 
functional area and 
problem area. 
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HB 4325.1C 
AUG 5 1976 

c. Cost data for in­
dividual jurisdictions 
and their CJ agencies 

~ Rating: S 

List and description of services 
and technical assistance which 
state agencies pravi de local 
CJ/JJ agencies, how these 
servi ces are used, and the 
problem areas which they 
address. 

Description of systems for 
collecting, organizing, and 
analyzing data and information, 
including data dissemination 
and a CDS description, the latter 
if applicable. 
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HB 4325.1C 
AUG 5 1976 

SUihmary Questions 

1. Overall~ the response to gu·ideline requirements 
reflected in this section of the checklist has been: 

__ High qual ity; responsive 
to the substance and intent 
of guide1ine requirements. 

__ Good; conscientious effort to 
meet guideline requirements, 
although some further efforts 
are required to respond fully 
to the substance and intent 

'jjf 'guideline requirements. 

__ Minimum compl tance; response 
is of marginal quality and/or 
fails to address certain 
specific guideline requirements. 

__ Unacceptab 1 e; major defi ci enci es 
in the Scope and/or quality of the 
submission. 

Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
section is: 

--Improved; reflects substantial 
efforts to upgrade capabilities/ 
performance. 

__ Unchanged; substance of the 
response is similar'to last 
year's submission, or if 
changed, is of roughly similar 
scope and quality. 

{\ __ Weaker; represents a poorer 
effort than that reflected 
in the FY 1976 plan. 
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HB 4325.1 C 
AIlS 5 19:76 

Problem AnalYSis (paragraph 54) 

1. 

2. 

3. 

Analysis of crime, socio-economic and 
data in conjunction with another, and 
and other related problems identified 
of other data bases. S 

demographi c 
detail ing crime 
through analysis 
NI U 

Analysis of CJS perfonnance data and resources and 
capabilities data in conjunction with one another, with 
perfonnance indicators related to 
system capabilities. S 'II U 

Analysi$ of gaps between CJS capabilities and the 
":~time problem, including: 

a. Relationship of crime problem and 
current CJS capabilities. S NI U 

b. Relationship of the above analYSis 
to' goals and standards in cUr'tent 
and previous plans. S NI u 

c. Analysis of problems anticipated in plan 
implementation. S NI U 

4. Specific attention to analysis of needs and problems 
of high crirre areas. S NI U 

5. Specific relationships of problem analysis to other 
sections of the plan. S NI U 
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" Surrmary Questions 

Overall, the response to guideline requirements 
reflected in this section of the checklist has been: 

High quality; responsive 
--to the substance and intent 

of guideline requirements. 

Good; conscientious effort to 
--meet guideline requirements, 

although some further efforts 
are required to respond fully 
to the substance and intent 
of guideline requirements. 

Minimum compliance; response 
--is of marginal quality and/or 

fails to address certain 
specific gui de li nerequ; rements. 

Unacceptable; major deficiencies 
--in the scope and/or qual ity of the 

submission. 

2. Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
section is: 

Improved; reflects substantial 
--efforts to upgrade capabi 1 it i es/ 

performance. 

Unchanged; substance of the 
--response is similar to last 

year's s~bmission, or if 
changed, is of roughly similar 
scope and quality. 

Weaker; represents a poorer 
--effort than tha t ref1 ected 

in the FY 1976 plan. 
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HB 4325.1C 
AUG 5 1976 

D. Goals and Objectives (paragrap~ 55). 

--------
,'I I 

1. Comprehensive statement of all state goals, 
including: 

a. Both longerange and shortrange statements 
of purpose. S NI U 

b. 

c. 

Direction of goals addresses problems 
identified in crime and CJS 
agencies. S NI 

Indication of a determined effort 
to improve the qual ity of 
criminal justice. S NI 

U 

U 

2. Goals organized according to major area categories 
or functi ons. S NI U 

3. Specific and quantified short-term statements of 
goals whi'ch specify the period covered, insofar 
as all are possible. S NI U 

4. General description of strategy for assuming 
goal achievement, including relationship 
to standards and priorities setting pro-
cesses. S NI U 

5. Relationship of goals to problems and needs 
section shown, including indication of how 
goals were derived for crime and CJS 
analyses, and how they are designed to meet 
identified problems. S NI U 

6. Relationship of goals to sections on standards 
and on priorities, and goals are to be achieved 
in whole or in part by the setting and achievement 
of standards and throu~h the setting and utilization 
or p ri 0 rit i e s . S N I U 

7. Relationship of g'oals to programs and activities 
in the remainder of the multiyear 
plan. S NI U 
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Summary Questions 

1. Overall, the response to guideline requirements 
reflected in this section of the checklist has been: 

High quality; responsive 
--to the substance and intent 

of guideline requirements. 

Good; conscientious effort to --
meet guideline requirements, 
although some further efforts 
are required to respond fully 
to the substance and intent 
of guideline requirements. 

Minimum compliance; response --
is of marginal quality and/or 
fai ls to addresf' "'tain 
specific guide:, requirements. 

Unacceptable; major deficiencies --
in the scope and/or quality of the 
submission. 

2. Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
section is: 

Improved; reflects substantial 
--efforts to upgrade capabi 1 Hies/ 

perfonnance. 

Unchanged; substance of the -----' 

response is similar to last 
year's submission, or if 
changed, is of roughly similar 
scope and quality. 

Weaker; represents a poorer 
--effort than that refl ected 

in the FY 1976 plan. 
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HB 4325.1C 
AUG 5 1976 

Criminal Justice Standards (paragraph 56). 

1. Comprehensive description of state and 
local standards (or reference thereto). 

S NI U-

2. Indication of nature of contribution 
to goal achievement standards will 
make or are expected to make. S NI U 

3. Description of method for developing, establishing 
and implementing standards, including scope 
of the effort, the participants and their roles, 
and major milestones. S NI U 

4. Detailed plan, incl uding a general timetabl e, for 
developing standards in areas not addressed 
to date. S NI U 

5. Relationship shown between standards and the goals to which they are to contri -buteo S NI U 
6. Relationship shown between standards and established state priorities. S NI U 
7. Relationship shown between standards and the remaining multiyear plan 

sections. S NI U 
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HB 4325.1C 

Summary Questions 

1. Overall, the response to guideline requirements 
reflected in this section of the checklist has been: 

__ High quality; responsive 
to the substance and intent 
of guideline requirements. 

__ Good; conscientious effort to 
meet guideline requirements, 
although some further efforts 
are required to respond fully 
to the substance and intent 
of guideline requirements. 

__ ~inimum co,!!pl i'ance; response 
1S of marglnal quality and/or 
fails to address certain 
specific guideline requirements. 

__ Unacceptable; major defiCiencies 
in the scope and/or quality of the 
submission . 

2. Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this section is: 

__ Improved; refl ects substantial 
efforts to upgrade capabilities/ 
perfonnance. 

__ Unchanged; substance of the 
response is similar to last 
year's submission, or if 
changed, is of roughly similar 
scope and quality. 

__ ~Jeaker; represents a poorer 
effort than that reflected 
in the FY 1976 plan. 
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HB 4325.1C 

AUG 5 1976 

F. Priorities (paragraeh 57). 

l. Priorities established for the 
resources available from the 
SPA. 

2. Relationship of priorities to: 

a. Problems identified in 
the analysis section. 

b. Goals and standards. 

c. Programs pI anned for 
implementation. 

3. Indication of how priorities 
were developed, explanation 
of factors which led the 
state to decide which among 
its major needs and 
problems it should face, 
and in what order, and with 
what resources. 
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Summary Questions 

1. Overall, the response to guideline requirements 
reflected in this section of the checklist has been: 

2. 

__ High quality; responsive 
to the substance and intent 
of guideline requirements. 

__ Good; conscientious effort to 
meet guideline requirements, 
although some further efforts 
are required to respond fully 
to the substance and intent 
of guideline requirements. 

_--.;1-1i nimum compliance; response 
is of marginal quality and/or 
fails to address certain 
specific guideline requirements. 

__ Unacceptable; major deficiencies 
in the Scope and/or quality of the 
submission. 

Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
section is: 

__ Improved; reflects substantial 
efforts to upgrade capabilities/ 
performance. 

__ Unchanged; substance of the 
response is similar to last 
year's submiSSion, or if 
changed, is of roughly similar 
scope and quality. 

__ Weaker; represents a poorer 
effort than that reflected 
in the FY 1976 plan. 

Page 19 



~-~-. - - -,-, -' ~" 

G. 

HB 4325.1 C 
AUG 5 1~7t3 

Multiyear Forecast of Results and Accomplishments 
(paragraph 5l!L ... 
1. Description of expected achievements 

in improvements in each major program area 
or category over at least the next three 
years, incl uding: 

a. Projections of accomplishments 
for the first, second, and total 
three year period. S NI 

b. Reference to all LEAA supported 
program plans. S NI 

2. Other state and local programs 
included, and the relationships 
between accomplishments 
expected in the LEAA program 
and other,state/local supported 
programs shown. S ' 

If data is not available, 
methods to obtain data that 
are available is adequate 
fo r FY 1 9 77, i f a s t ra te gy 
is included for obtaining 
the other data for FY 1978. 
(Yes _ No_) 
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Summary Questions 

1. Overall, the response to guideline requirements 
reflected in this section of the checklist has been: 

~---.,;High quality; responsive 
to the substance and intent 
of guideline requirements. 

__ Good; conscientious effort to 
meet guideline requirements, 
although some further efforts 
are required to respond fully 
to the substance and intent 
of gui de li ne requi rernents. 

_---.;r~inimum compliance; response 
is of marginal quality and/or 
fails to address certain 
specific guideline requirements. 

__ U.nacceptab 1 e; maj or defi ci enci es 
in the scope and/or quality of the 
submission. 

2. Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
section is: 

__ Improved; reflects substantial 
efforts to upgrade capabi1ities/ 
perfonnance. 

__ Unchanged; substance of the 
response is similar to last, 
year's submissioh, or if 
changed, is of roughly similar 
scope and quality. 

__ Heaker; represents a poorer 
effort than that reflected 
in the FY 1976 plln. 
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Multiyear BUdyet and Financial Plan 
(paragraph 59 . 

1. Budget or financial plan'; showing projected 
expenditures of LEAA funds for each 
component program for the current period 
and for each of the two (or more) 
successive years. S NI U 

2. 

3. 

4. 

State and local government expenditures 
for LE/CJ/JJ for the current year, as 
fully as possible. S NI U 

Relationship of State and local government 
expenditures to State Plan program categories, 
as fully as possible. S NI U 

If individual programs (except construction) 
a re funded with Pa rt C and Pa rt E funds, the 
amount projected from each source is specified; 
separate accountability for the current action 
period is possible; and Part E assurances 
will apply to the use of Part C 
funds. S NI U 
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HB 4325.1C 

Summary Questions 

1. Overall, t~e re~ponse ~o guideline requirements 
reflected ln thlS sectlon of the checklist has been: 

_~Heigh quality; responsive 
to the substance and intent 
of guideline requirements. 

__ Good; conscientious effort to 
meet guideline requirements, 
although some further efforts 
are required to respond fully 
to the substance and intent 
of guideline requirements. 

_---.;Minimum compliance; response 
is of marginal quality and/or 
fails to address certain 
specific guideline requirements. 

__ Unacceptable; major deficiencies 
in the scope and/or quality of the 
submission. 

2. Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
section is: 

__ Improved; reflects substantial 
efforts to upgrade capabi1ities/ 
performance. 

__ Unchanged; substance of the 
response is similar to last 
year's submission, or if 
changed, is of roughly similar 
Scope and quality. 

__ Weaker; represents a poorer 
effort than that reflected 
in the FY 1976 plan. 
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AUG 5 1916 

Section 3. The Annual Action Program 

A. Program Descriptions (paragraph 60). 

1. Program descriptions presented in same order 
as functional category discussion in the 
multiyear p1 an. S NI U 

2. Program descriptions reflect a Statewide 
overview of actions planned. S NI U 

3. Funding eligibility requirements for each 
funds source (Part C, Part E, J1JDP) are met 
per M 4100.1E, paragraph 29b(6). S NI U 

Page (4 

---,..--,-.,...., ... ~,. 

,. 

o 0'· \ ... 
\ .: 

o 
2. 

J 
/ 

C· .~ " )1 o 

HB 4325.1C 
AUG 5 1976. 

Summary Questions 

1. Overall, the response to guideline requirements 
reflected in this section of the checklist has been: 

__ High quality; responsive 
to the substance and intent 
of guideline requirements. 

Good; conscientious effort to --meet guideline requirements, 
although some further efforts 
are required to respond fully 
to the substance and intent 
of guideline requirements. 

Minimum compliance; response ----..; 

is of marginal quality and/or 
,fails to address certain 
specific guideline requirements. 

Unacceptable; major deficiencies --
in the scope and/or quality of the 
submission. 

Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
section is: 

__ Improved; reflects substantia 1 
efforts to upgrade capabi1ities/ 
perfonnance. 

Unchanged; substance of the --
response is similar to last 
year's Submission, or if 
changed, is of roughly similar 
scope and quality. 

~Weaker; represents a poorer 
effort than that reflected 
in the FY 1976 plan. 
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B. 

1. Program Title: 

HB 4325.1 C 
AUG 5 1916 

2. Program Categot'y (if applicable): 
SPA Code: 
Paqe Reference: 

3. Budget Estimate, by federal funds and part amount, 
amount and identification of match, and percentage 
of match. S NI U 

4,. B ri ef, des cri pt i ve titl e, accura te ly refl ecti ve 
of a major grouping of like projects ~ithin each 
of the state I s broad LE/CJ functional categories. 

5. Relationship shown to: 
S NI U 

a. Problem Analysis. S NI U 

b. Mul tiyear budget forecast. S NI U 

6. Quantified obje~tives. S NI U 

7. Relationship shown to one or 
more state goals or objectives, 
and where possible, one or 
mo re es tab 1 i she d stan dards. S NI U 

8. General strategy for im­
plementation, including: 

a. 

b. 

Specific types and scope 
of projects contemplated Jor 
funding under the program. S NI 

Answers to questions suqh as what 
is planned, where the a'ttivity 
will take place, and how much 
will be accomplished, quantitatively 
and in tenns of general objectives, 
for the current year of the mul tiyear 
plan. S NI 
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c. Estimated duration of the program and 
estimated future federal funding 
requi red. S NI U 

d. If additional radio frequencies 
are invol ved in proposed communi­
cations activities, assurance of 
1 i censabil ity from the FCC. S NI U 

9. A detailed strategy which specifies how 
technical assistance services will be 
provi ded where there are TA 
needs. S NI U 

10. Subgrant budget data whenever subgrants 
or allocations to local governments 
or State agencies are contem-
p 1 ate d . S N I U 

11. Where joint funding (Part C/Part E/JJDP) 
'is involved, a brief statement is provided 
that: 

a. Distinguishes objectives, imple­
mentation activities or subgrant 
data proportions not in ratio to 
funding proportions. S NI U 

b. Statement as to separate 
accountability or whether JJDPI 
Part E assurances will be applied 
to all funds. S NI U 

12. Description of evaluation data consulted by 
the SPA in developing programs pro-
posed. S NI U 

13. Description of the ways in which evaluation 
data, where such data exist, influences 
the programs in the plan. S NI U 

14. Monitoring design described and provides 
at a minimum for the measurement of the 
degree to which program objectives 
a re a ch ; e ve d • S N I U 
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AUG 5 1976 

15. Monitoring design meets the monitoring 
plans set forth in the SPAs pl anninQ 
grant. S NI 

1. Compliance with variable pass-through 
requi rements. S NI 

2. Projected amount shown of Part C, Part E, 
and JJDP funds to be used for construction, 
with titles and estimated amounts provided 
for all individuals programs which provide 
for construction expenditures. S NI 

3. One-third personnel compensation 
limitation is observed. S NI 

4. Where advance action funds were 
awarded, the SPA in its plan: 

a. Indicates the total amount of 
advance funds awarded up to 
date of plan submission. S NI 

b. Indicates generally the dis-
tribution of such funds among 
the various programs of the 
Annual Action Plan. S NI 

c. Explains how such expendi-
tures were consistent with funds 
projections of the State's 
approved prior plan and this 
plan submission. S NI 
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Local particigation and Funds 
Balance {para_raph 62). 

1. Adequate procedures and actions to encourage 
local initiative in program and project 
development. S NI 

2. Adequate procedures and actions to 
provide funding incentives to local 
governments that coordinate or combine 
LE/CJ functions described. S NI 

3. Adequate procedures and actions to assure 
appropriately balanced allocations of funds 
between the State and local governments 
and among those latter units described. 

S NI 

Comerehensive Coverage and Allocation 
to Substantive Areas of Law Enforcement 
an(:Critninal Justice {earagraeh 63). 

1. Narrative explanation that gives evidence of 

u 

u 

u 

rational and equitable allocation of funds 
components of the CJS. among 

S NI U 
2. Allocation linked to the analysis of needs and 

to the analysis of how the CJS as a whole is 
allocating funds. S NI U 

3. Explanation of the basis for omission where major 
CJS elements are not included in a significant way in the allocation of funds. S NI U 
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Section 4. Performance Measurement 
and Its Utilization 

S ecific Plans for Intensive Evaluation 
~agraph 64 . 

1. Indication of programs/projects to be evaluated 
intensively, including: 

2. 

a. The criteria by which they were 
chosen. S NI U 

b. The resources allocated to this 
level of evaluation. S NI U 

c. Whether intensive evaluations are 
wholly or in part funded by the SPA 
or other sources. S NI U 

Process described by which intensive evaluations 
are planned and implemented, including whether 
in-house or outside evaluators will be employed, 
and if the latter, the way in which they will 
be selected. S NI U 
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B'. Results of Monitoring and Evaluation 
lProgress Report) (paragraph 65). 

1. Progress report provided 
for each of the 
programs of the state's 
last funding cycle,but 
not for a year earlier 
than 1974, which includes 
the following elements. 

a. Title and amount of 
funding. 

b. Short statement Qf goal. 

c. A description of assess­
ment of: 

(1) The impact of the 
program on GI' a:ld JJ 
systems. 

(2) The impact of the 
program on a specific 
crime problem. 

(3) The extent to which 
continuation support has been, 
or will be, sought 
and obtained, including: 

a The number and 
types of projects 
to be continued. 

b The level of government 
providing continuation 
support. 

c The level of continuation 
funding and operations as 
compared to original scope. 

Number.of programs 
in Progress Report 
containing this 
Information 
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d Criteria used for 
deciding on 
continuation support. 

d. Problems encountered in 
implementation. 

e. Intensive program/project 
evaluation findings undertaken 
in the program in the last 
complete funding cycle. 

Rating: S NI U 

2. Specific reports on 10-20 
(actual number is ) 
selected projects whi ch have pro­
vided evidence of success, which 
include: 

a. 

b. 

c. 

d. 

e. 

Title and amount of 
funding. 

Clear statement of 
project objectives. 

Detailed description 
of activities or 
services. 

U4antified Statenent 
of irapact. 

Description of data 
available to sub-
stantiate project 
impact. 

Number of specific 
project reports con­
taining this information. 

Page 32 

I 

c) 

1. 

o 

'. 

HB 4325.1C 
AUG 5 1976 

f. Description of SPA 
moni tori ng. 

g. Detailed description of 
intensive evaluation 
(if conducted) in­
cluding: 

(l) Process for planning 
and implementing 
the intensive evaluation, 
including who would 
evaluate, and if 
outside evaluators, 
how they \o.fere se 1 ected. 

(2) Description of evalua­
tion methodology. 

(3) Clear statement of 
findings. 

h. List of references of 
responsible persons in­
volved in the project 
who could attest to 
impact. 

Rating: S 

Summary Questions 

Overall, the response to guideline requirements 
reflected in this section of the checklist has been: 

__ ....;High quality; responsive 
to the substance and intent 
of guideline requirements. 
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__ Good; conscientious effort to 
meet guideline requirements 
although some further efforts 
are required to respond fully 
to the substance and intent 
of gUideline requirements. 

_~~inimum compliance; response 
ls.of marginal quality and/or 
falls to address certain 
specific guideline requirements. 

__ ~nacceptable; major deficiencies 
ln t~e ~cope and/or quality of the 
submlsslon. 

2. Compared with last year's submission 
the FY 1977 comrrehensive plan respo~se 
to t~e r~quirements reflected in this sectlOn 1 s: 

__ ,Improved; reflects substantial 
efforts to upgrade capabilities/ 
perfonnance. 

__ Unchanged; substance of the 
response is similar to last 
year's submission, or if 
changed, is of roughly similar 
scope and quality. 

_----.:Weaker; represents a poorer 
~ffort than that reflected 
ln the FY 1976 plan. 

1. Indication of how the SPA has used 
performance measurement resul ts from 
the above Sources. 
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Section 5. Seec'ial Reguirements 
to be Met b~ the ComErehens i ve Pl an 

A. Use of Latest Data (EaragraEh 70). 
Indication of data sources and dates 

NI U fo r wh i ch plan da ta is va 1 i d. S 
B. RelationshiE to Other Plans, Programs 

and Systems (paragraEh 71). 

l. Relationship shown to other 
LEAA progra,ms including: 

a. Discretionary Program. S NI U 
b. Manpower Development Programs. S NI U 
c. Research programs. S NI U 
d. Systems and Statistics Programs. S NI U 

2. Specific Federal Grant-in-Aid Program 
relationships shown, including: 

a. JJDP programs, if not elsewhere 
in plan. S NI U 

b. Housing and Community Development 
U Act of 1974. S NI 

c. Highway Safety Act of 1966. S NI U 
3. Relationship to other relevant Federal, 

State, or local CJ or special planning 
NI U programs. S 

C. , 

I 
I 
I 

1. Evidence that SPA is. encouraging I 
I coordination and cooperation among ! CJ agencies and the various levels 

S NI U I of gove rnment. 

I 2. Evidence of SPA emphasis on 
U combined efforts in LE/CJ. S NI 
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D. Joint and Combined Use of Facilities, Advanced Techniques in 
Facul ty Des i gn (paragraph 73). 

1. Evidence that SPA has provided for improved 
utilization of facilities, including cooperative 
and joint use. S NI U 

2. Evictence of support and encouragement for 
advanced techniques with the design of 
facilities. S NI U 

Summary 

Check the appropriate summary rating for state responses 
to guideline requirements contained in paragraphs 70-73. 

Paragraph 

70 71 72 
Summary Questions 

1. 
, . 

Overall, the response to gui del ine requi rements 
reflected in this section of the checklist has been: 

High quality; responsive 
---- to the substance and intent 

of guideline requirements. 

Good; conscientious effort to 
- meet guidel ine requi rements, 

al though some further efforts 
are requi red to respond fully 
to the substance and intent 
of guideline requirements. 

Minimum compliance; response 
---- is of marginal quality and/or 

fails to address certain 
specific guideline requ'irements. __ 

Unacceptable; major 'deficiencies 
- in the scope and/or quality of the 

submission. 

2. Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
section is: 
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• 

Improved; reflects substantial 
- efforts to upgrade capabil itiesl 

performance. 

Unchanged; substance of the 
---- response is similar to last 

year's submission, or if 
changed, is of roughly similar 
Scope and quality. 

- Weaker; represents a poorer 
effort than that reflected 
in the FY 1976 plan. 
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Functional Area Coverage (paragraph 74). 

1. Plan gives full cover?g~ to 
a 11 aspects of the Crlml na 1 
jus ti ce system. 

Functional Area 

Crime prevention 

Identification, 
detection and 
apprehensi on 

Adjudication, in~ 
cluding prosecutlon 
and defense 

Custodial 
treatment of 
suspects and 
offenders 

Institutional 
measures 

Non-institutional 
rehab il ita t i ve 
measures 

Full Mul ti -yea r 
Pl an coverage 

S = Sati sfactory 

NI = Needs Improvement 

U = Unsatisfactory 
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Summary Questions 

Overall, the response to guideline requirements 
reflected in this section of the checklist has been: 

_---.;High quality; responsive 
to the substance and intent 
of guideline requirements. 

__ GoOd; conscientious effort to 
meet guideline requirements, 
although some further efforts 
are required to respond fully 
to the substance and intent 
of guideline requirements. 

__ Minimum compliance; response 
is of marginal quality and/or 
fails to address CE!l"tain 
specific guideline requirements. 

__ Unacceptable; major defiCiencies 
in the scope and/or quality of the submission. 

2. 
Compared with last year's submission, 
the FY 1977 comprehensive Plan response 
to the requirements reflected in this section is: 

__ Improved; reflects substantial 
efforts to Up~rade capabilities/ perfonnance. !, 

__ Unchanged; substance of the 
-response is similar to last 
year's submission, or if 
changed, is of roughly similar 
scope and quality. 

_.l~eaker; represents a poorer 
effort than that reflected 
in the FY 1976 plan. 
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1. For the year just past and for the 
current action year, demonstrate with 
appropriate dollar figures and program 
identification the fOllowing: 

a. Estimate from each program 
the amount of Part C and Part 
E funds allocated to HCAl s for: 

(1. ) un its of s ta te gove rnl11en t. 

(2) combinations of units of 
general 1 oca 1 government. 

(3) local units of government. 

b. Estimate of funds from each 
program fOI' di rect benefi t to HCAs. 

c. Explanation of geographical, 
functional and jurisdictional 
allocation of funds to HCAls. 

Collection, display, and analYSis 
of the following elements, for 
juri$dictions with*populations of 
250,000 or greater: 

a. Population. 

b. Annual UCR index rates for 
Part I offenses. 

c. Annual index rates for violent 
cri ~s; for burg! ary; and for 
larceny and auto theft. 

d. Victimization survey data (if 
extant) . 
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e. Per capita expenditure 
on LE/CJ or number of 
arrests, cases brought 
to trial, trials, convictions, 
new admiSSions to local jails, 
as indicators of LE/CJ 
activity. 

* or for 10 jurisdictions 
with highest crime rates 
(at least 3,000/100,000 
population) if no juris-
dictions are 250,000 
or greater in population). 

3. Demonstrate of adequate Part C/Part 
E allocations for direct benefit of 
jurisdictions where (a) crime is 
the highest and (b) LE/CJ expenditures 
and activities are the highest. 

Sunrnary Questi ons 

Oveta 11, the response to gui de 1 i ne requi rements 
reflected in this section of the checklist has been: 

High quality; responsive 
--to the substance and intent 

of guideline requirements. 

Good; conscientious effort to 
--meet gui de 1 i ne requi rements , 

although some further efforts 
are required to respond fully 
to the substance and intent 
of gUideline requirements. 

Unacceptable; major deficiencies 
--in the Scope and/or quality of the 

submission. 

Page 41 

S NI U 

S NI U 

! 
I 

I 
! 
I 
t 

t 

t 
I 
! 
! 
I 
# 
! 
I 

I 
I 
f 
t 

.1--



G. 

ii 
;\ 

J 
H--"-__ tj.-----_j .... ..-.~. ,. 

.'/ I 

1. 

HB 4325.1 C 
AUG 5 1976 

2. Compared with last year's submission, 
the .FY 1977 comprehensive plan response 
to the requi rements refl ected in thi s 
section is: 

Improved; refl ects s ubstanti al 
-- efforts to upgrade capabil ities/ 

performance. 

Unchanged; substance of the 
-- response is similar to last 

year's submission, or if 
changed, is of roughly similar 
scope and qual ity. 

Weaker; represents a poorer 
effort than that reflected 
in the FY 1976 plan. 

Summary page reference for JJ acti viti es 
of SPAs and other agencies wi<thin the 
state. 

2. Three year plan for JJ improvement 
through allocation of crime 
Control Act funds. 

3. 

4. 

Planned allocation of JJ funds 
for FY 77 submitted July 1, 1976, 
and conforms with material in plan. 

Maintenance of effort requirement met 
(State's per capita allocation goal 
$ ). (State's JJ alloca-
tion $ ). 
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Summary Questions 

1. Overall, the response to"guideline requirements 
reflected in this section of the checklist has been: 

_----'High quality; responsive 
to the substance and intent 
of guideline requirements. 

__ Good; conscientious effort to 
meet guideline requirements, 
although some further efforts 
are required to respond fully 
to the substance and intent 
of guideline requirements. 

__ ~1inimulTI compliance; response 
is of marginal quality and/or 
fails to address certain 
specific guideline requirements. 

__ Unacceptable; major deficiencies 
in the scope and/or quality of the 
submission. 

2. Compared with last yeC1r f S submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
section is: 

--Improved; reflects substantial 
efforts to upgrade capabilities/ 
perfonnance. 

__ Unchanged; substance of the 
response is similar to last 
year's submission, or if 
changed, is of roughly similar 
Scope and quality. 

__ Weaker; represents a poorer 
effort than that reflected 
in the FY 1976 plan. 
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Special Requirements for Participa~ion in Funding. 
Under the Juvenile Justice and De11n1uency Preventl0n 
Act of 1974 (Section 5, Paragraph 77 

Note: Reviewer's assessments are r~quired in this 
part of the checklist. I!~j:.is in!or~ation 
is contained in the technlcal specla11st 
review or the overall analysis memorandum, 
you may cross reference it. 

1. Relationship to Overall Comprehensive Plan 

a. Is the juvenile justice part of the State 
plan such that it can be reviewed, indepen­
dently of the other parts of the pian? 
(par 77b) 

b. Reviewer's Assessment: 

Bri ef1y descri be wha~ pro~ram~ati ~ re'l.ati ?n­
ship exists between Juvemle Justlce f\Jndlng 
under the Crime Control Act and plans and 
programs under the JJDP Act. 
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Detailed Study of Needs 

a. Does the plan contain a detailed speci­
fication of the eXisting data sources 
available to carry out the detailed 
study of needs? (par 77c) 

b. Has the State elected the 2 year option 
for the detailed study of needs? . 
(applicable only to those states who 
began participation in FY 1976 or later) 

c. If so, does the State i ndi cate how it wi 11 
address the second year's study? (appli­
cable only to those states who began par­
ticipation in FY 1976 or later) 

d. Does the plan contain a description of the 
flow of youths through the juvenile justice 
system, including statistical information? 
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e. Does the State identify information gaps 
that currently exist and its process for 
filling in these gaps? 

f. Does the plan analyze the effectiveness of 
the juvenile justice system? 

g. Does the plan include itemized estimated 
costs for juvenile justice programs and a 
prioritization based on anticipated resources? 

h. Does the plan include a description of 
major and innovative programs already in 
existence for youth, including descriptions 
of youth served, program costs, and source of funds. 

Reviewer's Assessment: 

Provide an assessment of the State's efforts 
to meet the requirements of the detailed study 
of needs. Indicate what deficiencies and data 
needs are evident. Does the State identify a 

S 
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realistic strategy for increasing its data 
gathering and analysis capability? 

3. Utilization of Existing Programs 

a. Does the plan demonstrate how the SPA will 
coordinate and utilize these services? 
(par 77d) 

b. Briefly describe the plan for coordination 
and utilization of services. 

4. Equitable Distribution 

a. Does it appear that the SPA has made an 
equitable distribution of JJDP Act funds? 
(par 77e) 

b. What formula was used? 
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Reviewer's Assessment: 

Describe how the distribution of funds relates 
to the removal of status offenders from secure 
detention and correctional facilities and to 
the segregation of adult and juvenile offenders. 
If no relationship exists, explain why. 

5. Advanced Techniques 

a. What percentage of funds is being used for 
advanced techniques? (par 77ft 

% -----
b. Is the State using any techniques other than Yes 

those specified in the Act? 

If so, describe the techniques and the State's 
justification for using them. 
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c. How do th~ advanc~d techniques relate to the 
needs surfaced;in the detailed study? 

f' 

6. Research, Training and Evaluation Capacity 

a. Does the plan indicate the resources to be S NI U 
used to accomplish the study of needs? 
(par 77g) (applicable only to those states 
who began participation in FY 1976 or later) 
Amount set aside for study of needs. 

$_-----

b. Does the plan indicate the State's training S NI U 
needs? 

Amount set aside for training. $ ----
c. Does the State evaluation strategy address S NI U 

juvenile justice programs? 

7. Status Offenders 

a. Does the State describe tn detail its plan S NI U 
and timetable for assuring that status offen-
ders will not be placed in juvenile detention 
or correctional facilities? (par 77h) 

Page reference the programs to be funded that 
will address this issue. 
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Amount set aside for deinstitutionalization 
of status offenders, including related pro­
grams. $ 

Percent of total JJDP award. % ----
Does the plan include a description of exist- S 
ing and proposed shelter facilities, group 
hOl)1es, etc.? 

NI u 

EXisting or proposed correctional facilities? S NI U 

c. Does the plan include a realistic assessment S NI U. 
of the obstacles to deinstitutionalization 
within two years? 

d. Does the plan contain a realistic strategy 
for overcoming these obstacles? 

Reviewer's Assessment: 

Provide an overall ana~ysis of the strengths 
and weaknesses of this plan section, including 
an assessment of the SPA's deinstitutionaliza­
tion strategy, the programs it intends to fund 
to accomplish this, and the obstacles to com­
pliance within the two-year timeframe. 
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Contact with Incarcerated Adults 

a. Does the State describe in detail its 
plan and timetable for assuring that 
juveniles alleged to be or found to be 
delinquent will not be detained or con­
fined in any institution in which they 
have regular contact with incarcerated 
adults? (par 77i) 

S NI 

b. Does the State describe the current 
obstacles to immediate separation of 
juveniles and adults? 

S NI U 

c. Does the plan contain a realistic strategy 
for overcoming these obstacles? S NI U 

d. Is the State currently in compliance with 
this requirement? Yes 

e. 

If not, when does the State estimate it 
will be in compliance with this requirement? 

- . ..1'''-'' ____________ _ 

What amount of funds has the State set aside 
for the separation of juveniles and adults? 

$_-----

Percent of total of JJDP award. % ----
Reviewar's Assessment: 

Provide an overall analysis of the strengths and 
weaknesses of this plan section, including an assess­
ment of the current situation in the State, the 
State's plan for separation, and the obstacles to 
compliance. 
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Monitoring of Jails, Detention Facilities 
and Correctional Facilities 

a. Does the plan indicate how monitorin9 of 
jails, detention facilities, cor~e~t~onal 
facilities, and other secure facllltles 
will be done? (par 77j) 

b. Does the monitoring plan provide for the 
foll owi ng: 

c. 

1 survey of all jails, lockups, detention 
and correctional facilities, the number 
of juveniles placed in them, th~ off~n~e ? 
charged or committed, and the dlSposltlon. 

2 survey of all jails, lockups, detention 
and correctional facilities in which 
juveniles may be mixed with incarcerated 
adults? 

3 description of steps that need t~ be ~aken 
to eliminate regular contact of Juvenlles 
and adults? 

4 annual on-site inspection Of.j~i~s,?de­
tention and correctional facllltles. 

11110 wi 11 be doi ng the monitori ng for the 
State? 

Amount set aside for the monitoring process. 

$_-----
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d. Indicate any obstacles which might prevent 
the State from submitting its monitoring 
report to LEAA by December 31,1976. 

10. E uitable Assistance tn All Disadvanta ed Youth 

a. Has the State attempted to analyze the needs S 
of all disadvantaged youth? (par 77K) 

b. Does the plan contain a review of other S 
Federal, State, local and private programs 
affecting disadvantaged youth? 

c. 
Has the State endeavored to relate the data S 
gathered in the detailed study of needs to 
the eqUitable assistance requirements? 

11. Rights of Privacy for Rectpients of Service 

a. Does the plan describe the State's pro- S 
cedures for protecting rights of recip-
ients of services and for assuring privacy 
of records? (par 77L) 

b. Does the plan describe the State laws and S 
regulations pertaining to rights of privacy? 

12. E uitab1e Arranwements for Em 10 ees Affected 
Qy sSistance Under this cf 

a. Does the plan describe the State's methods S 
or procedures for protecting the interests 
of employees affected by assistance under the Act? 
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Does the pl an i ndi cate t~~~l degree
ff 

to tW~i ~~ 
em 10 ~es in the State wl11 be aec e th~ A~t, and the resources to be used to 
meet the problem? 

of FY 72 Level of Effort for Juvenile Maintenance 
Justice 

a. 

b. 

Is the al1~cati?n1eoJf.u~~~~: ~~~t~~~sA~~sca1 
funds for J uvem .' 11 t' 

t the State per caplta a oca 10n ~~:r :s outlined in para'graph 76b(8)? 
(par 76) , 

What is the State's a110cat~on ~f c~ime 
control act funds for juvenl1e Justlce 
for FY 75? $ ____ _ 

For FY 76? $, _____ _ 

For FY 771 $ ____ _ 
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14. Provide a Description of Pr6grams t6 be Funded Yoder the~]JDPAct . 
!!----.;,--~ 

i' :~,./ " 
l 

'/' 

15. Summary Questions 

b. 

a. 
OVerall, the response to guideline requirements reflected 
in this section of the checklist has been: 

-- High quality; responsive to the sUbstance and intent of gUideline requirements. 

Good; conscientious effort to meet guideline requir'e­
m~nts, although some further efforts are required to 
respond fully to the sUbstance and intent of guideline requirements. 

Minimum compliance; response Is of marginal quality and/ 
or fails to address certain specific guideline require­ments. 

Unacceptable; major deficiencies in the SCope and/or quality of the submission. 

CO~ared with last Year's submission, the FY 1977 Co~re­
hensive plan response to the requirements reflected in this section is: 

Improved; reflects substantial efforts to upgrade capabilities/performance. 
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Unchanged; substance of the response is similar to 
last year's submission, or if changed, is-of'roughly 
similar scope and qUality. 

Weaker; represents a poorer effort than that reflected 
in the FY 1976 plan. 
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Part E Conditions (paragraph 78). 

1. Detailed comprehensive statewide 
program for the construction, 
acquisition, and renovation of .~ 
correcti ona 1 i nstituti ons and 
facilities including goals, standards, 
and a timetable for their accomplish­
ment. 

2. Demonstration of utilization of 
Part E funds to improve correc­
tional programs and practices 
throughout the state. 

3. Assurance that title to 
property and fun'cfs .. shall 
remain with a public agency. 

4. Assurance that Part C funds for 
corrections purposes will not be 
reduced"by virtue of the availability 
of Part E funds. 

5. Certification of utilization of 
advanced techniques in the design 
of institutions and facilities. 

6. Certification that where feasible 
and desirable provisions for 
regional sharing of institutions 
and facilities will be made. 

7. Assurance that consultation and 
certification as described in 
paragraph 78c(7) will occur in the 
planning and design or renovation 
of facilities prior to funds 
expendi ture. 

8. Assurance that Part E funds will 
not be used for routine upkeep. 

9. Assurance that applicants for 
subgrants will adhere as applicable 
to the fo 11 owi n g p rog ram e 1 ernen ts : 

a. Reasonable use of 
al ternati ves to incarceration. 

Page 57 

s NI u 

s NI u 

s NI u 

s NI u 

s NI u 

s NI u 

s NI u 

s NI u 

s NI u. 



10. 

11. 

// I 

b. Special provlslons for 
treatment of alcohol and 
drug abusers, particularly in 
community-based programs. 

c. Architectural provision for 
separation of juvenile, adult 
female, and adult maie 
offenders. 

d. Specific study for the 
feasibil ity of regional 
sharing of facilities. 

e. Architectural design of new 
facilities providing for 
appropriate correctional 
treatment programs. 

f. Wi 11 ingness to accept federal 
prisoners. 

Certification that special administrative 
~equirements dealing with objectives, 
architectural and cost data, contractural 
arrangements etc. will be made applicable 
to subgrantees and contractors. 

Specific indication of on-going manpow~r 
improvement efforts in the enti re state correc­
tional system, including: 

a. Provision for implementation 
of at least 80 hours recruit training 
and 20 hours/year refresher training. 

b. Assurances that personnel are 
receiving training in a. above. 

c. If app 1 i cab 1 e, whe re such 
training programs do not exist, 
what steps are being taken 
to meet this requi rement. 
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Assurance that personnel standards and 
programs refl ect advanced practi ces. 

Demonstration that Part E programming 
provides satisfactory emphasis on 
development and operation of community­
based correctional facilities and 
programs. 

a. Total Part E block allocation 
$_---

b. Amount for: 

(1) Diagnostic services $ ___ _ 

(2) Hal fway houses. $ ___ _ 

( 3) Probation and sup~rvisory 
release programs. $ ___ _ 

(4) COlTl11unity-oriented 
programs for 
pa ro 1 ee s upe rvi -
sion. $ ----

c. Amount of Part E funds 
for construction ( ~&). $ ___ _ 

d. Part E support for 
large cities/counties/ 
metro areas etc. $ ___ _ 

Description of concerted 
effort to provi de treatment 
for drug and alcohol abusers 
within correctional insti­
tutions or who are on pro­
bation or other supervisory 
release programs, including: 

a. Identification of all 
available resources 
for the provision of 
treatment services. 
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b. Evidence that treatment is 
provided for convicted persons 

by with drug and alcohol problems 
October 1, 1976, to incl ude: 

(1 ) Crite\~ia for patient 
admission and termination. 

(2) Adequate facil ities. 

(3) Intake uni ts. 

(4) Educational or job 
traini ng programs. 

(5) Regularly scheduled individual 
or group couns.el ing. 

(6) Vol un ta ry program pa rti ci pa ti on. 

Provisions for accurate and complete 
monitoring of the progress and improvement 
of the correctional system, to include: 

a. Rates of pri soner rehabi 1 i tati on~ rates 
of recidivism in comparision with 
previous performance. 

b. Rates of prisoner rehabilitation and 
rates of recividism compared to 
current performance of other state and 
local prison systems not inCluded in 
thi s program. 

16. Maintenance of Effort requirements 
for Part C funds: 

a. The State retains the aggregate 
Part C investment in correctional, 
(adult and juvenile) program p~terns 
reflected in the multi-year projections 
of prior comprehensive plans. 

b. The Part C commitment to corrections 
reflects at least a continuancepf 
satisfactory prior years I pl anned and 
funded emphasis . 

__ ~~_ ~ ~.< 3 -" ..... ~<.-'--,,,~- .. ,"--------

-' -. 
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1. Programs and projects in the above areas detailed, 
or reasons why, if little or no emphasis Was given for: 

a. Organized crime. 

b. Civil disorders. 

c. Terrorist acts. 

Summary Questions 

1. Overall, the response to guideline requirements 
reflected in this section of the checklist has been: 

High quality; responsive --
to the substance and intent 
of guideline requirements. 

--Good; conscientious effort to 
meet guideline requirements, 
although some further efforts 
are required to respond fully 
to the substance and intent 
of guideline requirements. 

__ Minimum compliance; response 
is of marqinal Quality and/or 
fails to address cert'ain 
specific guideline requirements. 

Unacceptable; major deficiencies --
in the scope and/or quality of the 
submission. 
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2. Compared with last year's submission 
the FY 1977 comprehensive plan response 
to the requirements reflected in this section is: 

Improved; reflects substantial 
1 

efforts to upgrade capabil iti es/ I performance. 

I Unchanged; substance of the 
S NI U 

response is Similar to last 
year's submission, or if 

S NI U I 
changed, is of roughly Similar 

j scope and quality. S NI U 

Weaker; represents a poorer 
effort than that reflected I 
in the FY 1976 plan. 

K. Manl20wer Plans (l2a rag ral2h 80}. 
1. 

Statement of plans of State and units J 

of general local government to develop C) 1 () and implement adVanced practices in re-
cruitment, organization, training, and edUcation of manpower. S NI U 

2. Statement of plans for recruitment 
and utilization of women ;and 
mi noriti es. S NI U 

0:·:,', 
c 
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Summary Questions 

Overall, the response to guideline requ1rements 
reflected in this section of the checkllst has been: 

High quality; responsive 
--to the subs tance and intent 

of guideline requirements. 

Good; conscientious effort to 
--meet guideline requirements, 

although some further efforts 
are required to respond fully 
to the substance and intent 
of guideline requirements. 

Minimum compliance; response 
--is of marginal quality and/or 

fails to address certain 
specific guideline requirements. 

~ '" Unacceptable; major deflclencles 
--in the scope and/or quality of the 

submission. 

2. Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
section is: 

Improved; reflects substantial 
--efforts to upgrade capabil iti es/ 

perfonnance. 

UncKanged; substance of the 
--response is similar to last 

year's submission, or if 
changed, is of roughly similar 
scope and ':'juality. 

Weaker; represents a poorer 
---effort than that l"eflected 

in the FY 1976 plan. 
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L. Information Systems and Communi cati ons Systems 
lpa ragraph 81). 

1. Overall strategy and pl ans for development of 
a, criminal justice information systems. S NI 

2. Specific reference, by total dollars allocated 
and program title, to annual action programs 
designed in whole or in part to achieve CJIS 
development. S NI 

3. Annual action programs for CJIS programs 
make clear how the programs to be funded 
are based upon problem analysis and are 
consistent with the state's goals and 

U 

U 

objectives. S NI 

4. Overall strategy and plans for the development 
of radio and telecommunications systems. 

U 

S NI U 
5. Specific reference to programs in annual action 

program designed to achieve communications/tele_ 
communications systems implementation. S NI U 

6. Annual action program descriptions make clear 
relationships to problem analysis and to goals 
and objecti ves. S NI U 

7. Annual action programs for radio/telecommunications 
programs incl ude: 

a. Extent to which institutional coordination 
has been achieved, if appropriate. S NI U 

b. Extent to which existing equipment and 
facilities are being Used. S NI 

c. Technical and financial feasibility 
of the project in the short run, incl uding 
financial feasibility after federal funding 
ceases. S NI 

d. Extent to .which program contributes tG~goal 
achievement and meets needs i denti fied:" in 
problem analysis. S NI 
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Summa ry Questions 

Dve ra 11, the res ponse to gui de'l i ne req u~ rements . 
reflected in this section of the checkllst has been. 

High quality; responsive 
-- to the substance and intent 

of guideline requirements. 

Good; conscientious effort to 
-- meet guideline requirements, 

al though some further efforts 
are requi red to respond fully 
to the substa~~e and intent 
of gUideline requirements. 

Minimum compl i ance; response 
- is of marginal quality and/ot, 

fails to address certain 
specific guideline requirements. 

Unacceptable; major defi~iencies 
--. in the scope and/or qual,ty of the 

s ubmi ssi on. 

Compared with last year's submission, 
the FY 1977 compr~hensive plan.resp?nse 
to the requirements reflected lil th,:"z· 
section is: 

Improved; refl ects s ubstanti al 
-- efforts to upgrade capabi 1 i tiesj 

perfol'mance. 

Unchanged; substance of the 
- response is similar to last 

year's submission, or if .. 
changed, is of roughly slmllar 
scope and quality. 

Heaker; represents a poorer 
-- effort than that reflected 

in the FY 1976 plan. 
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Research and Development (paragraph 82). 

Provisions for research and d~velopment, 
or in the alternative, reasons set forth 
for lack of acti vity in Rand D. 

Summary Questions 

S 

1. 
Dverall, the response to guideline requirements 
reflected in this section of the checklist has been: 

High quality; responsive 
-- to the suhstance and intent 

of guideline requirements. 

Good; conscientious effort to 
- meet gui de 1 i ne requi reli:ents, 

although some further efforts 
are requi red to respond fully 
to the substance and intent 
of guideline requirements. 

Minimum ::ompliance; response 
- is of marginal quality and/or 

fail s to address certain 
specific guideline retjuirernents. 

Unacceptable; major deficiencies 
-- in the scope and/or qllal ity of the 

submission. 

2. Compared wHh 1ast year's submission, 
the FY 1977 comprehensive plan response 
to the requirenents reflected in this 
section is: 

Improved; re f1 ect s subs tan ti a 1 
- efforts to upgrade capabil ities/ 

performance. 

Unchanged; sUbstance of t11e 
- response is similar to last 

year's rubmission, or if 
changed, is of roughly similar 
scOpe and quality. 

Weaker; represents a poorer 
effort than that l'eflected 
in the FY 1976 plan. 
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Technical Assistance Strategy and Plan 
Iparagraph 83). 

1. Fonnulation and indication of willingness 
to implement a comprehensive TA program, 
including assistance in developing 
continuation funding plans for successful 
projects. 

2. Presentation of a TA plan that includes: 

a. An inventory of available 
sta te TA resources. 

b. An assessment and analysis 
of TA needs and problems. . 

c. Prioritization of TA needs, 
including description of 
prioritization process. 

3. Strategy for del ivering or 
assuring implementation or 
provision of TA, incl uding: 

a. Specification of resources 
utilized to address problems 
and needs. 

b. Description of how these 
resources will be utilized and 
del i vered. 

c. Identification of needs for 
whi ch appropri ate resources 
are not available. 

d. Strategy for following up 
on services provi ded to 
detennine their efficacy. 

e. Description of how SPA can 
transfer exempl ary servi ces 
to others experiencing similar 
prob 1 ems. 
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Su~mary Questions 

Overall, the response to guideline requirements 
reflected in this section of the checklist has been: 

__ High quality; responsiv~ 
to the substance and intent 
of guideline requirements. 

Good; conscientious effort to --
meet guideline requirements, 
although some futher efforts 
are required to respond fully 
to the substance and intent 
of guideline requirements. 

_---.;Minimum compliance; response 
is of marginal quality and/or 
fails to address certain 
specific guideline requirements. 

__ Unacceptable; major deficiencies 
in the scope and/or quality of the 
submission. 

Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requirements reflected in this 
section is: 

Improved; reflects substantial 
-----efforts to upgrade capabilities/ 

. performance. {I 

{ Unchanged; substance of the 
""'\response iss imi 1 ar to 1 ast 

\ year's submission, or if 
~ changed, is of roughly similar 

Scope and quality. 

_---.;l~eaker; represents a poorer 
,.~ffort than that reflected 

<tin the FY 1976 plan. 
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Section 6. Administrative, Fiscal, 
and Implementation'ReqUirements 
IiJaragraph 84). 

1. Summarization of SPA administrative 
mechanism for plan implementation or 
reference to all appropri ate pl an, 
planning grant, and action grant 
application sections. 

S NI 

Summary Questions 

I. OVerall, the response to guideline requirements 
reflected in this section of the checklist has been: 

High quality; responsive 
---- to the substance and intent 

of gUideline reqUirements. 

Good; conscientious effort to 
-meet guideline requirements. 

al though Some further efforts 
are requi red to respond fully 
to the substance and intent 
of guide} ine requi rements. 

Minimum compliance; response 
- is of marginal quality and/or 

fails to address certain 
specific guideline requirements. 

Unacceptable; major ~eficiencies 
- in the SCOpe and/or qual ity of the 

submi ssion. 
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z. Compared with last year's submission, 
the FY 1977 comprehensive plan response 
to the requi rements reflected in this Section is: 

---- Improved; reflects substantial 
.efforts to upgrade capabi Hties/ 
perfonnance. 

---- Unchanged; Substance of the 
response is similar to last 
year's submission, or if 
changed. is of roughly Similar 
scope and Quality. 

---- Weaker; represents a Poorer 
effort than that reflected 
'in the FY 1976 plan. 

Page 71 
,. 



\ 

HB 4325.1C 
AUG 5 1976 

APPENDIX 11. OVERAI.L ANALYSIS ,~ND DEFICIENCY 
, RESOLUTION ~lEMORANDUM 

) (~!' .... P, 

U. S. DEPARTMENT OF JUSTICE 

Law EnfofCI:!Ml1t Aal .... 
OVERALL ANALYSIS AND DEFICIENCY 
RESOLUTION MEMORANDUM 

AdrnlnlatrMton 

"',fV';"·~~{~"t1.~ .. :~ ...... ~. '\ .. , 

C~ .... 
'~ 

.. \' 

STATE ---------------------------

Provide an analysis of the Plan. What is required is not a duplication 
of what the state provided in its plan, but a substantive and qualitative 
review of the state's product, processes, and progress as reflected in 
the plan. Specific analysis should be provided for each major plan 
component. A specific analysis of each eligible plan component for which 
the state has requested review and approval as a multiyear submission 
is required. 

Indicate how each deficiency noted during the review has been resolved. 
Each deficiency should be assigned a number, and should be referenced 
to the application and General Review Checklist page number. Give the 
nature of each deficiency, what action was taken concerning it, the 
results of the action. and recommendations for further action, if any, 
including suggested special conditions to the awards. "Deficiency" is 
defined as any aspect of the application or Comprehensive Plan which 
contravenes, or fails to satisfy, provisions of the Juvenile Justice 
or Crime Contrcrl Acts, application requirements as set forth in M 4100.1E, 
or other Federal regulations. 

State Re pre sen ta t i ve Slgnature 

Date 
The review has been completed in accord with Handbook HB 4325.1C Remedial 
action (Special Conditions) are to be taken on ali deficiences and 
Plan will be apprcived. 

Plan,is.not yet acceptable and SPA is to be notified that a revised 
submlsslon must be made. Negotiations with the SPA are to conmence. ~J 

Regional Administrator's Signature----

Date 

.. \'-----~=====----,--,--.. -., 
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Appendix 12. Review Summary 
of P~an El~ments Requested For 
Conslderatlon as Multiyear Submissions 

GU!d~line Paragraphs 
E ~ 1 g 1 b 1 e fo r COil side ra _ 
tlOn for Mul tiyear 
Submission 

SPA Has Re­
quested Multi­
year Status 
(Yes; No) 

All Applicable 
Checklist items 
rated "sati s­
factory (yes; No) 

Pa ragraph 52 
53 
54 
55 
56 
57 
58 
59 

Paragraph 71 
72 
73 

Paragraph 79 
80 
81 
82 

Check1 is t 
response to 
SPA submission 
judged "hi gh 

qual ity" 
(Yes; No) 

Date 
Regional Administrator 
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APPENDIX 13.. COMPREHENSIVE PLAN POST REVIEW CHECKLIST 
.... "'.. I' Itt' ~ : !. ,~ 

• & • , •• , ~~. 
~~M 

U. S. DEPARTMENT OF JUSTICE 

'). In Enfot'CllMMlit Au •••• 
.J AdMIn ........ 

COMPREHENSIVE PLAN POST REVIEW CHECKLIST 

'" • • • '0:'"": :/ •• ~~.::~'I.~~. 

C) 

1. STATE. _______________________ _ 

2. Copy 2 of Fom 1340/7 mailed to Grants and Contracts 
~anagement Division, Office of the ~omptroller 

3. Prepa ra ti on of a Pl an Approval Document 

4. Preparation of a Part C~ Part E and JJDP award 
forms (the latter if applicable). 

5. Preparation of a Discretionary Grant award 
form if a small State supplement is to be 
awarded. . 

6. Gr.ant numbers assigned 

7. Preparation of Special Conditions sheets 

8: Preparation of transmittal letters to the 
Governor of the State and the SPA Director 

~TF.PS FOLLOWING FINAL APPROVAL 

9. Date a\vard was actually signed ___________ __ 

10. Proper approval and award dates assigned (7 working days 
after date in Item 9) to signeo documents 

11. Official file established 

COMPLET'7.D ---... _ .... 

I I 
Cl 
II 

1==oJ 

I i 
c=J 

12. One clear legible copy of the signed materials telecopied L 
to the Congressional liaison Officp i~ accordance with ~~ 
Prlraaraoh 54b (4). HB 4325.1r. 

13. RESERVED. 
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15. 

16. 

17. 

18. 

19. 

HB4325.1C 
AUG 5 1978 

APPENDIX 13. (CONT1D) 
(' 

)) 

Compl~ted co~ies 2 and 3 of Form 1340/7 and other 
m~t~t~a]s.ma11ed to Grants and Contracts Management 
D1V1S10n 1n accordance with paragraph 54b (8) f HB 4325.1C. 0 

Seven full working days passed 

Notification to Governor mailed 

Notification to SPA Director mailed 

GC~D Award Package and Library Award 
mal led to GCMD Package 

Pla~ Review materials mailed to Office of 
Reg10nal Operations as per paragraph 54b (9). 

20. Form SF 424, prepared and t t 
Information Reception Agen~~(ies) State Central 

21. Post award processing completed by: 

22. --------
Date post award processing is completed: 

------
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APPENDIX 14. PLAN APPROVAL DOCUMENT 

UNITED STATES DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D.C. 20531 

1M REnv I'UASt 1lUr.!;0 

FY 197_ PLAN APPROVAL 

The Law Enforcement Assistante Administration hereby approves the 

Comprehensive Law Enforcement and Criminal Justice Plan sub~itted by the 

(show name of the SPA) 

on ___________ in accordance with the provision of 

Title I of the Omnibus Crime Control and Safe Streets Act of 1968, 

P.L. 90-351, as amende9. 

The Law Enforcement Assistance Administration also approves the 

Juvenile Justice and Delinquency Prevention Plan submitted by the 

(show name of the SPA) 

on , in conjunction with the overall 
------------~-----

comprehensive law enforcement and criminal justice plan, and in 

accordance with Title II of the Juvenile Justice and Delinquency 

Prevention Act, P. L. 93-415. 

Approval of these two plans expires one year from the date of this 

noti ce unl ess termi nated or superceded earl i er. 

Date of Approval 
Reg; onal Admini strator 
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APPENDIX .15. PART C ACTION GRANT AWARD RM 

UNITED STATES DEPARTl\·fENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHING1;ON, D.C. 20531 

IN REPt.Y PU:AS£ REFER TO 

GRANT AWARD 
FY 197_ Part C Action Grant 

Grantee: Grant Amount:* 

State: Date of Award: . 
Grant Period: to Grant Number: 

-
In accordance with the provisions of Part C of Tlt)le I Of

d 
the

d 
Omnlbus Crlme 

. d S f St t Act of 1968 {P L 90-351 as amen e 

~~~~~~:i~:t~~~i~e~::~~::~~~~t~~'~h:P~~~~~~~~~'g~~~t~:Wa~n:~~i~~e~~a~~s1~t~~~e 
amount shown above. 

This grant is subject to the representations.and t~e General ~~ant ~O~~~!~~~S 
set forth in the grantee's application. It lS ~ubJect also, 1 so ln 1 
below, to the Special Conditions attached to thlS grant award. 

ant shall become effective, as of the date of award, upon retu~n,to the 

~~~~~~l~~:tl~~ ~~y;h:x~~~i~~a~~ ~~h~lifo~h~~ea~~~~t:~di~ti~~h~~a~~e~~~~ided 
bel 0\'1. 

funding will be by Letter of Credit procedures. 

Accepted for the Grantee: 
Regional Administrator 

Signature of Duly Authorized Official Typed Name and Title of Official 

I GRANT AWARD DATA I 

THIS AWARD IS SUBJECT TO SPECIAL CONDITIONS (ATTACHED). 

Cognizant Regional Office: ______ _ 
Date Application Received:.,.....,...._-:-.--______________ _ 
LEAA Accountinq Classification Code: 
Uocument Control Number: ________ -'--____ _ 

*Note: AlJ10unt of previous grant?ward(s): ___________ _ 
Amount this award:. __ --:-. __ -;-_~ __________ _ 
Total Part C actior grant award: _________ ~ ___ _ 
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Grantee: 

State: 

Grant Period: 

I 
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APPENDIX 16. PART E ACTION GRANT AWARD FORM 

UNITED STATES DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D.C. 20531 

GRANT AWARD 
FY 197_ Part E Action Grant 

Grant Amount:* 
t 

Date of Award: 

through_ Grant Number: 
._-

IIII[Pt.Y PLEAS£ REFER TO 

In accordance with the provisions of Part E of Title I of the Omnibus Crime 
Control and Safe Streets Act of 1968 (P.L. 90-351) as amended 
and on the basis of the grantee's application, the Law Enforcement Assistance 
Administration hereby awards to the foregOing grantee an action grant in the 
amount shown above. 

This grant is subject to the representations and the General Grant Conditions 
set forth in the grantee's application. It is subject also, if so indicated fi-' below, to the Special Conditions attached to this grant award. 

( ) The grant sha 11 become effective, as of the date of award, upon return to the 
'_.- Administration of the duplicate copy of this award and attached Special 

Conditions (if any) executed on behalf of the grantee in the space provided below. 

Funding will be by Letter of Credit procedures. 

Accepted for the Grantee: Regional Administrator 

Signature of Duly Authorized Ofricial Typed Name and Title of Official 

I GRANT AWARD DATA I 
THIS AWARD IS SUBJECT TO SPECIAL CONDITIONS (ATTACHED). 

Cognizant Regional Office: 
LEAA Appropri a ti on Numbe r: --:;1-;:S7:':XO:::-4:-::0:O=O-------------­
LEAA Accounting Classificatlon Code 

JDocument Control Number: 
--~--~----------~--~--------

*Note: Amount o.f orevious advance award(sJ: 
Amount this award: ----_______ _ 
Tota 1 Pa rt E ac t i 0 nn -;.g;;r:;a~n·t:"t "";;a:":::w:';a ::::':rd:r'::-----------__ o 
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JiB 4325.1 C 
AUG ~ 1976 ORM APPENDIX 17 .. JJDP ACT FORMULA GRANT AWARD F 

. UNITED STATES DEPARTMENT OF JUSTICE 
... AW EN • FORCEMENT ASSISTANCE ADM!NISTRATION 

WASHINGTON. D. C. 20531 

GRANT AWARD 
FY 197_ JJDP Act For~u1a Grant 

Grantee: Grant Amount*: 

State: Date of Award: 

Grant Period: to ____ _ 
------ Grant Number: 

--------------------~~~------------

. . T" 1 II Part B, Subpart I of the In accordance with the p:ovlslons ofve~ii~n A~t of 1974 (P.L. 93-415) 
Juvenile Justice and De11nquencr preplication the Law Enforcement 
and on the bas~s.of th~ grahnte~ Sa!~rds to th~ foregoing grantee a Assistance Admlnlstratlon er~ y b 
formula grant in the amount snown a Dve. 

. ~ and the General Grant Con­This grant is subject to the rep~esenta!'~~ion It is subject also, if 
ditions set forth in the grante~ ~ ~PP~~~1~ns ~ttached to this grant award. so indicated below, to the Specla on 

. of the date of award, upon return t? The grant shall become effect,~e, as f this award and attached Spe~1al 
the Administration of the d~Pllc~t~ ~~P~fOthe grantee in the space provlded Conditions (if any) executed on e a 
below. 

Funding will be by Letter of Credit procedures. 

Acce.pted for the Grantee: 
Regional Administrator 

Signature of Duly Authorized Official Typed Name and Title of Official 

IGRANT AWARD DATAl 

I THIS AWARD IS SUBJECT TO SPECIAL CONDITIONS (ATTACHED). -----

Cognizant Regional Of~ice:-::==~~~~~=============================== 
Document Control Number: c) *Note: 

Date Application Rece~v~d:. COde: _____________ _=== 
LEAA Accounting Classlfl_ca_t_l_0_n _________________ _ 

Original award amount:_-:--. ________ _ 
Suppl emental award amount. _______ _ 
Total award amount: ____________ _ 
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APPENDIX 18. SMALL STATE SUPPLEMENT GRANT 
AWARD LETTER FORM 

I 
I 

Ic) 
1 

Grantee: 

State: 

Grant Period: 

UNITED STATES DEPARTMENT OF JUSTICE 
LA W ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D.C. 20531 

.. 

GRANT AWARD 
FY 197 Part C Discretionary Grant 

Small State Supplement 

Grant Amount: 

Date of Award: 

Gran1'. Number: 
through 

II REPLY "USE IlUER TO 

. - -, 

In accordance with the proV1s10ns of Part C of Title I of the Omnibus Crime 
Control and Safe Streets Act of 1968 (P.L. 90-351) as amended 
and on the basis of the grantee's application, the Law Enforcement Assistance 
Administration hereby awards to the foregoing grantee B small State supplement action grant in the amount shown above. -
This grant is subject to the representations and the General Grant Conditions 
set forth in the grantee's application. It is Subject also, if so indi~ate~ 
below, to the Special Conditions attached to this grant award. All obl,ga~,ons, 
grant conditions and guideline requirements applic~b!e to Part C Bl?ck act~on 
grants will apply to this award, except those cond1t10ns set forth 1n Sectl0n 
303(2) of the Omnibus Crime Control and Safe Streets Act of 1968, as amended. 

The grant shall become effective, as of the date of award, upon retu~n to the 
Administration of the duplicate cOPy.of this award and attached Speclal Con­
ditions (if any) executed on behalf of the grantee in the space provided below. 

Funding will be by Letter of Credit procedures. 

Accepted for the Grantee: Regional Administrator 

Signature of Duly Authorized Official 
Typed Name and Title of Official 

~RANT AWARD DATA] 

Cognizant Regional Office: ___________________ _ 
Da te App 1 i ell t i on Recei ved :":'"7"-~O--___________ .__. __ _ 
LEAA Accounting Classification COde: ________________ _ 

__ C ______ ] THIS AWARD IS SUBJECT TO SPECIAL CONDITIONS (ATTACHED). 

Document Control Number: ___________________ ~ 

'''--. ·-···-~-·~l )-~.-.'<"'"-.. '"".~ ..... _ ...... 
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HB' 4325.1 C 

AUS' 5 1976 

SPECIAL CONDITIONS FORM 

UNITED STATES DEPARTMENT OF' JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D.C. 20531 

S PEe I ALe 0 N D I T ION S 

Grantee (Name of SPA) ___________ ~-----

Grant Number: ____________ . ______ ~ ___ _ 

IIlIfJ'lT I'ILU£ l1f1ER TO 

~ ., d ronditions Applicable to Fiscal In addition to the G~neral.l.Ondlt~o~S a~bj;ct it;s also conditioned 
Administration to WhlCh t~ls gra~thl~hs follo~ing special conditions(s): upon and subject to compl1ance WI e 
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A P PEN D I X 20., GRANT AWARD STANDARD TRANSMITTAL 
LETTER TO GOVERNOR 

UNITED STATES DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D.C. 20531 

Date: 

Subject: Grant Numbers 

Dear Governor (Name): 

-------

I am pleased to advise you that (name of state's) annual Comprehensive 
Law Enforcement and Criminal Justice Plan has been approved and Fiscal 
Year 19 action grant awards for (name of state), in the aroount of 
$ - have been approved. A copy of the Pl an Approval 
Document and award statements are attached. These awards do not include 
prior 19 advance awards of $ made on 
With the$e awards, (name of state) now has received ":'i-:-ts----,f;;-"u-:l""'l-a ..... l'""'l-o-c-at;-,i .... o-n 
of $ under the Omnibus Crime Control and Safe Streets Act of 1968, as amended. 

I also am pleased to advise you that (name of state's) plan for juvenile 
justice and delinquency prevention, submitted in conjunction with the 
overall law enforcement and criminal justice plan referenced above, has 
been approved, and $ in formula grant funds under the 
Juvenile Justice and Delinquency Prevention Act of 1974 have been . 
approved. This represents (name of state's) full entitlement under tnis act. 

Jf you have any questions concerning these a\'/ards, please feel free to 
'contact the Administration. Plan approval and award documents are being 
transmitted concurrently to your state law enforcement and criminal justice planning ageney. 

" 

Sincerely, 

Regional Administrator 
Page I 
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APPENDIX 21. GRANT AWARD STANDARD TRANSMITTAL 

LETTERt;'TO SPA DIRECTOR 

~----""'''''-''''-------------------------'.''''_Q)'r., UNITED STATES DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASIIll'iGTON, D.C. 20531 

Date: 

Subject: Grant Numbers: 
----------.-------

..... Dear Mr. (Name): 

t~ ,<6 nna 1 no ti ce of approval 0 f the (Name 0 f sta te) Comp rehens i ve Law 
. Enforcement and Criminal Justice Plan and the award of action grants under 

the Omnibus Crime Control and Safe Streets Act of 1968, as amended, was 
contained in a letter to (Name of Governor). Also contained in this letter 
was formal notice of approval of the (name of state) Juveni1(~ Justice and 
Delinquency Prevention Plan, submitted in conjunction with the overall 
state plan, and notice of the award of a formula grant under the Juvenile 
Justice and Delinquency Prevention Act of 1974. 

Official acceptance of these grants will take plac;,e Upon return to the 
Regional Office o'f duplicate countersigned copy of the award Statements 
which are enclosed. A copy of the Plan Approval document and two copies 
of the award statements ·are enclosed. 

(Either continue here with the 
results of plan review or refer 
to the appropriate Attachment). 

Sin ce rE? 1 y , 

Regional Administrator 
C\tar.hments 

DO.l.19i6·08 
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