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INTRODUCTION

In 1973, by amendment to the Omnibus Crime Contrel and Safe
Streets Act of 1968, the U. S. Congress enacted Section 524b
(42 USC 3771B) which prescribes the public law for the collec-
tion, storage and dissemination of criminal history record
information maintained in automated and manual systems which
receive financial support under Title I of the amended Act.

On May 20, 1975, after holding hearings on the subject across
the country, the U. S. Department of Justice, through the Law
Enforcement Assistance Administration, published Regulations
implementing Section 524b in the Federal Register. The Regu-
lations became effective one month after publication on June
19, 1975, and may be found in Part 20 of Chapter 1 of Title 28
in the Code of Federal Regulations.

In brief, the new Regulations spell out a broad set of require-
ments applying to all criminal justice information systems
(federal, state and local) which store criminal history record
information and which have received the assistance of LEAA
funds since July 1, 1973. Procedures to satisfy their require-
ments are expected to be fully implemented by the State of
Arkansas. The State will comply with the Regulations by
December 31, 1977.

In response to these requirements, the State of Arkansas has
prepared the following plan. The plan has been prepared using
the best information available and utilizing the greatest in-

put possible from criminal justice agencies.

During the development and implementation of the plan, the
State will determine the extent to which full implementation
of the procedures will require additional legislation, addi-
tional funds, or additional technology, as well as steps to

overcome any of these barriers.

iii



Included in this plan is a Time Schedule and Implementation
Responsibilities Section which is designed to achieve full
operation of all plan procedures as soon as feasible.

This plan will be dynamic, changing as planners acquire ex-
perience with 1ts implementation and as conditions in Arkansas

require a re-examination of objectives of methods.

Some of the issues presented in the Regulations are addressed
by existing Arkansas statutes. All applicable existing stat-
utes are presented in the appropriate parts of the text of
this plan. Where an issue is not covered by existing statutes
and it is evident that authority, either by executive order or
legislation, is required, the mechanism for obtaining the

authority is presented.

It is the State's intention to implement the total plan prior
to December 31, 1977.

The Arkansas Department of Public Safety will have overall
responsibility for implementing the plan. This responsibility

will be shared by other appropriate agencies in the State.

Criminal Justice and Highway Safety Information Center

The Criminal Justice and Highway Safety Information Center
(CJ/HSIC) is a state agency responsible to provide to State
and local level agencies, information concerning drivers,
motor vehicles, stolen property, warrants and criminal
histories. The CJ/HSIC maintains computerized CCH files
which are connected via telephone lines to terminals located
around the State. In addition to maintaining the computer-
ized information files, CJ/HSIC administers the Uniform Crime
Reporting program (UCR); is testing an Offender Based Track-
ing Statistics (OBTS) program; is responsible for State
traffic accident statistics; provides statewide training in
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record and communication procedures; and includes the
Statistical Analysis Center (SAC).

Since 1972, there has been a high-speed interface with the
National Crime Information Center (NCIC) in Washington.
Plans are currently underway to affect a similar interface
with the National Law Enforcement Telecommunications System
(NLETS) in 1977.

The CJ/HSIC also has a research and development project
underway which will design a ''model" manual record system for
the law enforcement agencies in Arkansas. In addition, for
those agencies that can justify it, the record system can be
automated on a minicomputer. Appropriate and necessary soft-

ware 1s being developed as a part of the project.

Arkansas State Police

In 1935, the previous concept of only keeping identification
records on Arkansas prison inmates, with this being done in
the Governor's office, was expanded and transferred to the
State Police. Today, the identification and fingerprint
responsibilities for the state's law enforcement agencies are
handled by this agency. A manual "rap sheet'" or criminal his-

tory file is also maintained by them.
The on-line entry of data into thée computerized criminal
history (CCH) file of CJ/HSIC is done by the identification

section of the State Police.

" Little Rock Police Department Information System

The only local criminal justice agency in the staté having a
fully automated information system is the City of Little Rock.
The system, running on dual minicomputers, is tied into the
state criminal justice information system. Local storage is
limited to files not available at the state level.




Judiciary

At the time this plan was submitted, the State Judicial
Department has on file a grant application for funds to under-
take a State Judicial Information System (SJIS) project. Prior
to this, there was no automated judicial system of any sort.
Approval of the grant application is not expected until summer,
1976. The actual project likely will not begin until fall,
1976.

Inmate Record System

The automated Arkansas Inmate Record System became operational

in 1973. A file is created for each inmate that enters super-
vision of the Department of Corrections. This file is updated

as the subject's status changes throughout incarceration.

Through terminals, the current status of the inmate can be deter-
mined at any time. Upon parole, responsibility for the File

is transferred to Probation and Parole. After final release,
pertainent data is available for the state CCH file.

vi

-







Section 1

GOALS AND OBJECTIVES

The goals and objectives of the Privacy and Security Plan for
the State of Arkansas are to set forth operational procedures
to provide compliance with the five major areas of the Federal
Regulations. Where necessary, the plan will state that opera-
tional procedures will be developed prior to the implementation
date of December 31, 1977. The five major areas of the Regu-

lations addressed in this plan are:

Completeness and Accuracy
Limits on Dissemination¥®
Audits and Quality Control

Security*®

Individual Rights of Access and Review

The goals and objectives of the plan are fairly straightforward
no matter how involved their implementation may be. They are:

e To protect the privacy of those people whose
names appear, for whatever reason, in the con-
tents of a criminal history record information
system.

e To provide reasonable protection for such sys-
tems against any intentional or accidental loss,
damage, or unauthorized access of information.

e To ensure that criminal history record infor-
mation provided to criminal justice agencies
and non-criminal justice agencies is complete,
accurate, and current.

The State of Arkansas Criminal Justice and Highway Safety
Information Center (CJ/HSIC) conducted an on-the-scene survey
of thirty-four law enforcement agencies in the State

*These sections will be issued by the State as an addendum
to this plan upon the issuance of the revised Federal Regula-
tions concerning Privacy and Security.
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concerning privacy and security procedures. The impetus of
the survey was the issuance of the Federal Regulations con-
cerning Privacy and Security of data contained in criminal

justice information systems.

An interview guide, consisting of twenty-six questions, was
provided to assist personnel from the CJ/HSIC in collecting
the required information considered necessary for formulation
of the proposed State operational procedures concerning pri-
vacy and security. The primary thrust of the survey was to
determine and assess the present criminal history record
information system custodial practices in relation to the
requirements of the Federal Regulations and determine the
impact on state and local agencies that maintain crimilnal

history record information.

The results of the survey indicated that most state and local
law enforcement agencies in the State of Arkansas are consis-
tent in their practices in handling criminal history record
information. A consensus of the survey was compiled by the
Statistical Analysis Center (SAC) and is provided as Appendix
A to this plan.

In a similar manner to the surveys concerning privacy and
security procedures regarding law enforcement agencies, inter-
views were held with the State Identification Bureau, Depart-
ment of Corrections, the Judiciary, and the Little Rock Police
Department. The results of those surveys indicate that incon-
sistencies exist in respect to compliance with the proposed
Federal Regulations policies and procedures concerning criminal
history record information. These areas will be addressed in

the implementation objectives of this plan.
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Section 2

CENTRAL STATE REPOSITORY

The Federal Regulations define the Central State Repository as
""a State agency having the function pursuant to statute or
executive order of maintaining comprehensive statewide criminal
history record information files.'" The Central State Reposi-
tory ultimately, through automatic data processing, will also
have the capability to handle all requests for in-State crimi-

nal history information.

There will be a Central State Repository in the State of Arkan-
sas which will be housed in the Department of Public Safety.
This department has partial statutory authority for criminal
identification activities and the collection, storage, and

dissemination of criminal history record information.

The Central State Repository will have the following functions:

Identification

Data Conversion

Data Storage

Disposition report monitoring

Criminal history record information dissemination

¢ & 9 o o o

Local repository development coordination.

Organizational responsibilities of the Central State Repository
will be assigned after completion of final design of a disposi-
tion reporting system, court administration plans, analysis

of resources available and final impact analysis of all Central
State Repository functions.

A manual repository currently exists at the State level in the
Department of Public Safety, State Police Identification Bureau.
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This service will continue with the Department of Public
Safety providing, in association with the manual repository,

the following functions: @

e Identification

e Compilation of arrest and disposition data for
critical activities reported to the State

e Dissemination of criminal history record infor- @
mation collected and maintained.

The CJ/HSIC will perform the following functions until organi-
zational responsibilities for the Central State Repository are ®
assigned:
e Development of the disposition reporting system
concept

e Management of the development of interfaces with ®
local repositories.

The authority for the operation of a Central State Repository

to maintain systems for the storage of criminal history

record information for the State of Arkansas is determined by

Arkansas Statutes, Sections 5-1101 to 5-1115. The Central

State Repository will have the authority to maintain files

available to the criminal justice agencies throughout the

State. It will have the capacity to provide criminal identifi-

cation and criminal history record services to all criminal

justice agencies in the State. This capacity will be supported

by the existing State automated data processing equipment and
telecommunications and terminal facilities, '"wherever feasible

and practical." This statute is provided in its entirety as

Appendix B to this plan.

. . . &
Currently, the CJ/HSIC, under the supervision of a Supervisory
Board established by Sections 5-1101 to 5-1115 and the Depart-
ment of Public Safety shall be...

"responsible for the maintenance and operation of o
the computer-based Criminal Justice and Highway



Saftety Information System. The use of this
System 1s restricted to serving the informational
needs of police, courts, correction and highway
safety agencies through a communications mnetwork
connecting state, county, and local authorities
to a centralized state depository of information.
The information to be stored in the Criminal
Justice and Highway Safety Information Center
under the authority of this Act shall be restric-
ted to records of outstanding warrants for arrest,
felony informations and indictments pending in
~.Circuit Court, misdemeanor informations and in-
dictments to the extent provided in this Section
pending in Municipal and Circuit Courts, commit-
ments to the penitentiary and other correctional
agencies, felony convictions, persons on felony
parole or probation, stolen property, moving
traffic violations, traffic accidents, drivers
licenses, vehicle registration, records to prevent
misidentification of persons and convictions for
the following specified misdemeanors:

(a) All misdemeanor crimes wherein violence
is an element of the offense.

(b) All misdemeanor crimes involving the
theft of property.

(c) All misdemeanor crimes involving the
use, abuse, misuse or possession of
dangerous drugs or narcotics.

(d) Driving while under the influence of
drugs or intoxicants.

It is the intent of the General Assembly 1in this
legislation that the Center shall maintain only
the specified records on persons and shall not
maintain any additional records on persons without
specific statutory authorization from the General
Assembly.

The Center shall collect data and compile statistics
on the nature and extent of crime and highway safety
problems in Arkansas and compile other data related
to planning for and operating criminal justice and
highway safety agencies, provided that such statis-
tics do not identify persons. The Center shall also
periodically publish statistics that do not identify
persons. and report such information to the Governor,
The General Assembly, Federal, State and local cri-
minal justice agencies, and the general public.
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The Center, at the direction of the Supervisory
Board, is hereby authorized to design and admini-
ster a Uniform Crime Reporting program, uniform
records systems, and a criminal offender tracking
program (Offender Based Transaction Statistics),
to be used by criminal justice agencies for re-
porting the authorized information under this Act.
The Center shall also provide all standard forms
and provide for the instruction of participants
in the use of such forms and related standard
record systems.

The Center shall make criminal records on persons
available oniy to criminal justice agencies in
their official capacity, to regulatory agencies
with specific statutory authority of access, and
to any person or his attorney, who has reason to
believe that a criminal history record is being
kept on him, or wherein the criminal defendant is
charged with either a misdemeanor or felony. Upon
the application of the person or his attorney,

it shall be mandatory, upon proper and sufficient
identification of the person, for the Criminal
Justice and Highway Safety Information Center to
make available to said person or his attorney any
records on the person making said application.

The Supervisory Board shall establish regulations
and policies to carry out the review and challenge
procedures in accordance with this Act."

The functional responsibilities of the Supervisory Board for
the CJ/HSIC are defined in Sections 5-1103, 5-1104, 5-1105
and 5-1106 as follows:

"5-1103. Supervisory Board--Duties. There is
hereby created a Supervisory Board for the Criminal
Justice and Highway Safety Information Center. The
duties and responsibilities of this Board are to:

(a) Maintain and operate the Criminal Justice
and Highway Safety Information Center.

(b) Provide that the information obtained by
this Act shall be restricted to the items
specified in this Act and shall so admini-
ster the Center so as not to accumulate
any information or distribute any informa-
tion that is not specially approved in this
Act.
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(c)

(d)

(e)

(£)

(g)

Provide for adequate security safeguards
to ensure that the data available through
this system is used only by properly
authorized persons and agencies.

Provide for uniform reporting and tracking
systems to report data authorized by this
Act. Standard forms and procedures for
reporting such authorized data under this
Act shall be prescribed by the Board.

Establish regulations and policies as may
be necessary for the efficient and effec- .
tive use and operation of the Information
Center under the limitations imposed by
the terms of this Act.

Provide for the reporting of authorized
information under the limitatiocns of this
Act to the United States Department of
Justice under its national system of crime
reporting.

Provide for research and development acti-
vities that will encourage the application
of advanced technology, including the de-
velopment of prototype systems and proce-
dures, the development of plans for the
implementation of these prototypes, and
the development of technological expertise

which can provide assistance in the appli-

cation of technology in record and communi-
cation systems in Arkansas."

"5-1104 Composition of Board--Expenses. The Super-
visory Board shall consist of:

(a)
(b)

(c)

(d)

(e)

(£)

The Attorney General or one of his assistants.

The Chief Justice of the Supreme Court or
his designated agent.

A member designated by the Arkansas Asso-
ciation of Prosecuting Attorneys.

A member designated by the Arkansas Sheriffs
Association.

A member designated by the Arkansas Associa-
tion of Municipal Judges.

A member designated by the President of the

Arkansas Bar Association who is regularly
engaged in criminal defense work.

2-5



(g) A citizen of the State of Arkansas to
be appointed by the Governor.

(h) A member of the General Assembly appointed
by the Governor.

(i) A member designated by the Arkansas
Municipal Police Association.

(j) The Director of the Department of
Corrections or his designated agent.

(k) A member designated by the Arkansas
--- Association of Chiefs of Police.

The Director of the Department of Public Safety or a
member of his staff designated by him, shall serve
as an ex-officio member.

No member shall continue to serve on the Supervisory
Board when the member no longer officially repre-
sents the function for which the member was appointed,
except the citizen appointed by the Governor, who
shall serve for a period of four (4) years.

Members of the Board shall serve without compensation
but within the limits of funds available, shall be
entitled to reasonable reimbursement for all neces-
sary expenses incurred in the discharge of his duties.

"5-1105. Board Meetings--Quorum--Removal of Members--
Rules and Regulations. The Supervisory Board shall
meet at such times and places as it shall deem appro-
priate. A majority of the Board shall constitute a
quorum for transacting any business of the Board.

The Board may, for cause, remove any Board member
and shall notify the Governor of such removal and
reason therefor.

The Board shall establish its own rules and regula-
tions for performance of the responsibilities charged
to the Board hereiu.”

""5-1106. Data--Control of--Continued Use of Existing
Facilities, Systems Personnel, Networks and Operations
All data files and computer programs making up the

Criminal Justice and Highway Safety Information System,

in accordance with this Act, shall be under the control

and jurisdiction of the Supervisory Board.

The Administrator and the Supervisory Board of the
Center shall make arrangements for the continued use
of existing State computer facilities, computer’
systems and programming personnel, communications
networks wherever feasible and practical."
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The CJ/HSIC currently utilizes the Administrative Services
Division computer facility lccated within the Department of
Finance and Administration to process computerized criminal
history data. Because this agency houses criminal history
record information in conjunction with the Central State
Repository function, it will be included in the Security
Section of this plan. The Certification of the Central State
Repository reflects procedures representing both of these

agencies.

The Arkansas State Police Identification Bureau currently acts

as a '"'manual' Central State Repository. Criminal justice
agencies in the State do not, however, submit complete dis-
positions to the State Police, nor do they necessarily query

the Central State Repository prior to dissemination of criminal
history record information. While some arrests are reported
without delay, the law does not state mandatory requirements

for disposition reporting. To rectify this situation, the
Department of Public Safety intends, as a part of the implemen-
tation of this plan, to suggest to the Governor's office that
legislation be introduced requiring mandatory disposition
reporting by criminal justice agencies within 90 days of the

date of occurrence. The legislation will require that dis-
positions be reported to the Central State Repository. Reporting
will normally be direct from the recording agency to the Central
State Repository except in the case of the courts where report-
ing will be to the Office of the Executive Secretary for the
State Judicial Department. An agreement will be entered into
with the Judicial Department to forward court dispositions to

the Central State Repository as they are received, providing
adequate staffing is made available for this purpose. Addi-
tionally, the Department of Public Safety will ask the Supreme
Court for further appropriate rules governing the timely
reporting of dispositions to the Central State Repository so R
as to enable the Central State Repository to comply with the '

90-day reporting requirements.
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The approach to disposition reporting will be discussed in
Section 3 under Reporting on Dispositions.

Appropriate sanctions will be included in the legislation and
rules to ensure enforcement. If the disposition reporting
legislation and rules referred to previously are not enacted,
the Central State Repository will continue to work with
criminal justice agencies in the State to endeavor to obtain
all dispositions within 90 days after they occur and will
continue to press for changes in legislation and court rules
necessary to meet the requirements of the Regulations by
December 31, 1977.

In the interim, an executive order from the Governor will be

requested granting authority for the State Central Repository
in areas not covered by existing legislation.
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Section 3

COMPLETENESS AND ACCURACY

Since the State of Arkansas will be recording, maintaining,
and disseminating criminal history record information to both
criminal justice and authorized non-criminal justice agencies,
it 1s the responsibility of the State to ensure that the
information is complete and accurate to the maximum extent
feasible. The completeness of this information will depend
on the cooperation of each and every criminal justice agency
in adhering to a set of uniform standards and procedures for o
submission of data to the Central State Repository. These :
standards and the responsibilities of each submitting agency
will be defined by the Department of Public Safety who is
responsible to administer the services of Sections 5-1101 to
5-1115 in Arkansas and to oversee and coordinate the State's
Criminal Justice Information Systems. The standards and pro-
cedures will be implementev¢ and enforced under the authority
of Section 5-1112 which is stated as follows:

"5-1112. Special Information Services Agents--Duties.

To ensure the accuracy, timeliness and completeness

of all records and information as prescribed by this

Act, the Administrator shall appoint Special Informa-

tion Services Agents, who after proper and sufficient ;

security clearances and training, shall be commissioned

to do monitoring and auditing of all records and infor-

mation as defined by this Act, and other duties as may
be prescribed by the Supervisory Board."

The accuracy of criminal history record information depends on
strict adherence to these submission standards, the institution
of systematic audit procedures, and provisions for rapid and
.total correction of any erroneous information when errors are
discovered. The audit procedures are designed to minimize the
creation or storage of erroneous information in the data bank
or Central State Repository. However, it is recognized that ,;
some erroneous information will be disseminated before the L
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errors are detected. Hence, procedures to correct the error
in the data bank, notify all recipients that the information
is erroneous and to provide corrected information are presented

in Section 4 of this plan, Limits on Dissemination.

In addition, Section 524 (b) of the Safe Streets Acts of 1973
requires that automated criminal history record information

be kept current and that disposition data be included with
arrest data to the maximum extent feasible. The Federal Regu-
lations define these standards by requiring that with respect
to arrests occurring after June 19, 1975, '"to the maximum
extent feasible' dispositions must be reported to the Central
State Repository within 90 days of the time when they occur.
Dispositions must also be reported as quickly as possible to
any other facility which disseminates criminal history records.
As a further measure to insure that only the most complete
data is disseminated, the Federal Regulations require that,
except in cases where 'time is of the essence'" and the requi-
site response cannot be obtained with sufficient speed, dis-
seminees must query the Central State Repository with regard
to open or new arrests prior to disseminating criminal history

data outside the agency.

Definitions

A. The word "disposition" is defined in Sec. 20.3(e) of the
Federal Regulations to mean "information disclosing that
criminal proceedings have been concluded...'" The intent
is that everything of a final nature which could happen
to a defendent following his arrest is a disposition.
However, the setting of bail or holding for a grand jury
indictment, being interim steps in the criminal justice

process, are not dispositions.

B. The word "dissemination'" is not defined in the Federal
Regulations; however, the Privacy and Security Planning
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Ingtructions define the word to mean a transmission of
criminal history data to 'agencies other than the
criminal justice agency which maintains the criminal
history record information.'" Thus, intra-agency trans-
fers of information would not normally constitute a
dissemination except 1in the unusual case where there

is an intra-agency transfer of data from a criminal
justice subcomponent of the same agency. For purposes
of the query before dissemination rule, transfers of
information relating only to a change in process do not
constitute dissemination provided that in the particular
circumstances "it is clear...that no disposition has

occurred."

The term '"criminal justice agency' means either a court
or governmental agency (or subunit thereof) "which per-
forms the administration of criminal justice pursuant to
(state) statute or (state) executive order and which
allocates a substantial part of its annual budget to the
administration of criminal justice." [Sec. 20.3(c)]

The word "substantial' has been defined to mean in excess
of 50 percent of the annual budget. Whatever accounting
method that is used to reach the 50 percent figure, the
commentary to the Federal Regulations indicates that to
qualify as a criminal justice agency, an agency must
perform, as its principal function, one of the functions
comprising the administration of criminal justice defined
in Sec. 20.3(d).

As the definition of '"criminal history record" in Sec.
20.3(b) indicates, the term refers to information collected
by criminal justice agencies relating to individuals
“"consisting of identifiable descriptions and notations of
arrest...indictments, information or other formal ctiminal
charges and any disposition arising therefrom, sentencing,

correctional supervision and release." The definition“was

3-3 . -,
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intended to cover all of the standard OBTS/CCH (Offender

Based Transaction Statistics/Computerized Criminal History)

data elements. Of perhaps greater significance, even when ®
the relevant data elements occur outside their normal CCH

setting, they nevertheless fall within the scope of the

Federal Regulations. Thus, all agencies which maintain

records containing '"'notations' of citizens' prior criminal P
involvement may--particularly if they have received

financial help from LEAA for the collection, storage, or
dissemination of such records since July of 1973--be sub-

ject to the regulatory requilirements. o

Reporting on Dispositions

Currently there are no explicit mandatory disposition reporting

requirements by statute or executive order in the State of ®
Arkansas with the exception of limited reporting of data as

stated in Section 5-1107 and appropriate sanctions 1in Section

5-1111 as follows: o

"5-1107. Duty to Furnish Data. It shall be the

duty of all Sheriffs, Chiefs of Police, City Mar-

shals, Correction officials, Prosecuting Attorneys,

Court Clerks, and other State, county and local

officials and agencies so directed to furnish the

Center all data required by this Act. Such data o
shall be furnished the Center in a manner prescribed

by the Supervisory Board."

"5-1111. Violation of Law--Misdemeanor--Penalty.

Any Sheriff, Chief of Police, City Marshal, Correc-

tion official, Prosecuting Attorney, Court Clerk, ®
or other State, county and local official who shall

willfully fail to comply with the provisions of this

Act, or any regulation issued by the Supervisory

Board carrying out the provisions of this Act, shall

be found guilty of a misdemeanor and upon conviction

shall be punished by a fine not exceeding $500." o

However, current disposition reporting practices by Sheriffs,
Chiefs of Police, City Marshals, Correction officials, Prose-
cuting Attorneys, Court Clerks or other State, county and
local officials are fragmented.
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Action necessary to obtain further legislation to accomplish

complete and accurate disposition reporting is recognized as
the responsibility of the Department of Public Safety. The

Department plans to submit such legislation in the 1977 legis-

lative session, for a state disposition reporting system which

will provide for positive identification of an individual

through fingerprint identification and to provide the capa-

bility to track the individual from arrest through final

disposition of the charges incident to the arrest.

be taken to ensure that identification procedures
under the arrest and disposition reporting system
tent with the national single-print concept which

only the initial set of prints to be submitted to

Care will
established
are consis-
calls for
the FBI,

and all subsequent submissions to be handled by the Central
State Repository. All disposition information related to a
specific arrest will be tied back -to the set of fingerprints

taken relative to that arrest via a tracking number or an

equivalent means of linking information generated

ent agencies in the criminal justice process.

by differ-

The following concept currently exists in the State, however

has not been implemented at this time:

e An arrest and disposition tracking number

assigned at the time that the fingerprints
are generated in the jail booking process.

The tracking number would accompany forms

or computer input formats which would follow

the individual's case through prosecution,
courts, and correctional processing. Ini-

tial identification and arrest segment

information as defined by the NCIC computer-

ized criminal history system would ‘immed-
iately be submitted to the Central State
Repository along with the arrest and dis-
position tracking number, to facilitate

tracking of all transactions subsequent to

arrest.

Another possible concept to be considered is as follows:

e A tracking number could also be assigned

at the point that the complaint is issued.
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This tracking number could then be transferred
onto the warrant commitment as well as the jail
booking documentation, prosecution, courts, and
correctional disposition reporting formats.
Each tracking number would be unique to the
individual and the charges related to the initial
complaint. The positive identification process
in this example would be accomplished at jail/
booking (i.e., at the point when the tracking
number previously established is entered onto
the fingerprint card).

Disposition reporting forms or formats for both examples could
then be sent to the applicable criminal justice agencles which
would submit appropriatée information to the Central State

Repository.

Query Before Dissemination

All criminal justice agencies within the State will be required
to query the Central State Repository prior to dissemination of
criminal history record information to ensure that the record

in question is complete and accurate.

This will include the most up-to-date notations of all disposi-
tions. Exempt from this requirement will be cases where '"time
1s of the essence' and the Central State Repository is incap-

able of responding within the necessary time period.

The specific procedures to be implemented by the State of

Arkansas will include the following:

e Formal agreements will be provided between the
Central State Repository and user agencies,
binding the users to make inquiries before
further dissemination when feasible.

® Exemptions from query requirements will be
when the Central State Repository is incapable of
responding in less than eight hours to a request
for criminal history (such as police dissemination
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to prosecutors for arraignment or bail setting for
which eight hours may not be adequate response
time.) It is understood that disseminations of
this kind are for the purpose of processing a
charge through the criminal justice system and

it is clear under the circumstances that no dis-
position has occurred. No query will be required,
so long as the information disseminated relates

only to the charge in process.
e The Central State Repository will be responsible
for responding to all queries as quickly as

possible.

Other Criminal History Record Systems

It is the intention of the State of Arkansas to establish a
Central State Repository as described in Section 2 of this plan.
However, in the event that ctriminal history records are main-
tained at other criminal justice agencies, these agencies will
be officially notified by the Central State Repository that
they are subject to the requirements of Section 524(b) of the
Safe Streets Act and thus the general requirements of the
Regulations that criminal history record information be kept
complete and accurate. Therefore, where criminal histories

are maintained at criminal justice agencies other.than the
Central State Repository and are available for dissemination
outside of the agency, they will include complete dispositions
to the maximum extent feasible, at least including all disposi-
tions occurring in the jurisdiction served by the system con-
taining the criminal history information.

The procedures established by the Central State Repository
will also be implemented for use by other repositories. This
will include designation of officials responsible for obtain-
ing dispositions, designation of other officials in other
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agencies responsible for reporting dispositions, and formal
agreements between agencies supporting such arrangements with

the same sanctions applicable for failure to comply.

Users Agreement

The Department of Public Safety will issue regulations such
that any criminal justice agencles requesting information from
the Central State Repository must submit information to the

Central State Repository.

Judicial Involvement

The Arkansas Judicial Department will be involved, along with
CJ/HSIC, in the design of a Disposition Reporting System and
in the preparation of legislation dealing with the reporting

of Courts as described in this section.
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Section 4
LIMITS ON DISSEMINATION

Section 20.21 (b) and (c) of the Federal Regulations provide
for the limitation of dissemination of non-conviction criminal
history record information and for the general policies to

be utilized in disseminating such information. In this con-
text, dissemination means transmission of criminal history
record information to individuals and agencies other than the
criminal justice agency which maintains the criminal history
record information. For employment or licensing checks, dis-
semination includes confirmation of the existence or non-

exlstence of a criminal history record.

In the State of Arkansas, the only reference to limits on
access to, and dissemination of, criminal history record in-
formation is found in Sections 5-1101 to 5-1115. Section
5-1110, which has been implemented by the state, and reads
as follows:

"5-1110. Willful Release or Disclosure to Unauthor-
ized Person--Felony--Penalty. Every person who shall
willfully release or disclose to any unauthorized
person any information authorized to be maintained
and collected under this Act and any person who will-
fully obtains said information for purposes not speci-
fied by this Act shall be deemed guilty of a felony
and upon conviction shall be punished by a fine not
exceeding five thousand dollars ($5,000), and by im-
prisonment in the state penitentiary for not exceeding
three (3) years."

Because there are currently no laws in the State of Arkansas
which provide for privacy or confidentiality of criminal
history record information, some procedures have been estab-
lished within several of the local and state agencies for
disseminating such information, generally in regard to non-

criminal justice agencies. However, these procedures are not




currently a uniform common practice among criminal justice

agencies, nor are they documented.

Because Section 5-1110 does not set forth the operational
procedures to limit dissemination of non-conviction criminal
history record information, the Department of Public Safety
will pursue more specific legislation during the 1977 session
to ensure-that dissemination of information is limited as
outlined in the Federal Regulations Section 20.21 (b). It

is the Department of Public Safety's dintention to issue regu-
lations to all criminal justice agencies, as mandated by the
proposed legislation, to limit dissemination of criminal his-
tory record information to the following:

° "To criminal justice agencies for the purpose
of the administration of criminal justice and
criminal justice agency employment.

) "Individuals and agencies for any purpose author-
ized by statute, ordinance, executive order
or court rule, decision, or order, as construed

by appropriate state or local officials or agencies."

° "Individuals and agencies pursuant to a specific
agreement with a criminal justice agency to pro-
vide services required for the administration of
criminal justice pursuant to that agreement. The
agreement shall specifically authorize access to
data, 1limit the use of data to purposes for which
given, insure the security and confidentiality of
the data consistent with these regulations, and
provide sanctions for violation thereof."

° "Individuals and agencies for the express purpose
of research, evaluative, or statistical activities
pursuant to an agreement with a criminal justice
agency. The agreement shall specifically authorize
access to data, limit the use of data to research,
evaluative, or statistical purposes, insure the
confidentiality and security of the data consistent
with these regulations and with Section 524(a) of
the Act and any regulations implementing Section
524(a), and provide sanctions for the violation
thereof. These dissemination limitations do not
apply to conviction data."




The Regulations distinguish between conviction and non-convic-
tion information insofar as dissemination is concerned. Con-
viction information is '"currently made available without
limitation in many jurisdictions.'" Under the Federal Regula-
tions conviction data and pending charges could continue to

be disseminated routinely. No statute, ordinance, executive
order, or court rule is necessary in order to authorize dis-
semination of conviction data. However, nothing in the Federal
Regulations shall be construed to negate a state law limiting

such dissemination.

The Department of Public Safety will pursue specific legis-
lation during the 1977 legislative session to limit dis-

semination of non-conviction data where applicable.

The Department of Public Safety intends to undertake a
comprehensive analysis, prior to December 31, 1977, of the
extent to which criminal history record information is
currently disseminated to non-criminal justice agencies
within each of the above categories. It will be the policy
of the Department of Public Safety to clearly define specific
agencies and uses of criminal history record information in
the Regulations to be issued in order to provide effective

guidelines for criminal justice agencies.

The Department of Public Safety will also conduct a study

prior to December 31, 1977 to identify Federal agencies which
currently have access to state and local agency data bases

for pre-employment purposes. The authority of each agency to

so access will be reviewed and regulations develbped to de-

fine Arkansas policy regarding Federal access to criminal his-
tory record information consistent with the Federal Regulations. "

Under the proposed legislation to insure implementation of ‘
Section 20.21 (b) of the Federal Regulations, the reqﬁirements ”,kjf
of Section 20.21 (c) will be addressed as follows. ' ‘ o

cmedie sl s e hair SN VIO . - Re— rrire sewp e SRS e p'at T



Validation and Verification

Before any dissemination of criminal history record information
takes place, disseminating agencies will be certain that the
potential recipient agency is an agency permitted to receive

such information under the Regulations. If a potential crim-

inal history record information recipient claims to be author-
ized to receive such information pursuant to a statute, ordinance,
executive order, or court rule, decision, or order, the dis-
seminating agency will review the text of such authority

prior to dissemination.

If the disseminating agency is not certain that the statute,
ordinance, executive order, or court rule, decision, or order,
is proper authority for dissemination, it will refuse to re-
lease the information, pending the opinion of the state.
Criminal justice agencies may accept written or oral repre-
sentations from requesting agencies or individuals that their
authority to receilve non-conviction criminal history record
information has been reviewed and approved by the Central State

Repository or by another criminal justice agency.
Verification for individuals receiving their own criminal
history record information will be made on the basis of

fingerprints or identification by recognition.

Specific Guidance to Personnel

It is recognized that all personnel who are responsible for
accessing and maintaining criminal history record information
files are in a position to either purposely or accidently
disclose confidential information. For this reason, it is the
practice of the Criminal Investigation Section to investigate
the background of all personnel employed in this capacity.
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The data processing center which will service the Central
State Repository does currently have a personnel clearance
system in effect. In addition, adequate training will be
provided to ascertain that sensitive data, both automated
and manual, is handled properly.

The compliance agreements made with each agency governed by
the Regulations will stipulate that the agency will famil-
iarize all new employees, as part of their orientation, with
the Regulations.

In addition, adequate instructions will be provided by the
Department of Public Safety to ensure that sensitive data,
both automated and manual, is handled properly. Specifically,
instructions will be included to prohibit confirmation of the
existence or non-existence of criminal history record informa-
tion for employment or licensing purposes, except as provided
for under Federal Regulations 20.21 (c) (2).

Expiration of Availability of Criminal History Record

Information

After December 31, 1977, criminal history record information
concerning the arrest of an individual may not be disseminated
to a non-criminal justice agency except under Section 20.21
(b) (2), (3) or (4). Also the only limits on dissemination
imposed relate to "non-conviction data", as defined in

Section 20.3 (k), to include information disclosing that (1)
the police have elected not to refer the matter for prosecution,
(2) a prosecutor has elected not to commence proceedings,

(3) proceedings have been indefinitely postponed, (4) all dis-
missals (5) all acquittals, and (6) arrest records without
dispositions, if a year has elapsed and no conviction has re-

sulted and no active prosecution is pending.
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To comply with this requirement the State of Arkansas will
establish a delinquent disposition monitoring system to
restrict dissemination of non-conviction data where the
disposition information is delinquent as discussed in
Section 5, Audits and Quality Control.

The Central State Repository will ensure that automated systems
using computer terminal sites located in agencies authorized

to receive criminal history record information will be notified
by flags on the record signifying to the inquirers that cer-
tain segments of the criminal history records are subject to
restricted dissemination. This procedure will ensure that
terminal operators at remote sites will not mistakenly release

restricted information to unauthorized sources.

For manual systems, a visual screening technique will be estab-
lished by the Central State Repository to appropriately identify
record entries subject to the restrictions on dissemination.
These visual screening techniques will include specific guidance
to clerical personnel retrieving and disseminating criminal his-
tory record information by providing checking procedures to be
exercised prior to record dissemination. The screening tech-
niques will also include procedures for update of the manual
file to indicate data that are subject to restricted dissemina-
tion for future inquiries.

Regulations will be issued by the Department of Public Safety to
all agencies to which the Central State Repository disseminates
criminal history record information forbidding the dissemina-
tion of open arrests over one year old to non-criminal justice
agencies unless prosecution is still pending.

The Department of Public Safety will further provide instruc-
tions to all criminal justice agencies to which it disseminates
criminal history records detailing restrictions on internal

agency use, validation of statutory authority of non-criminal
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justice agencies, and security procedures. These instruc-
tions will fully explain the restrictions imposed on dis-
semination of open arrests more than one year old and will
provide specific guidance to clerical personnel receiving and
disseminating criminal histories on both manual and automated

systems.

Promptness of Disposition Reporting

In Section 20.21 (a) {1),. the Regulations provide that

"To be complete, a record maintained at a central state
repository which contains information that an individual

has been arrested, and which is available for dissemination,
must contain information of any dispositions 6ccurring with-
in 90 days after the disposition has occurred. The above
shall apply to all arrests occurring subsequent to the
effective date of these regulations." (March 19, 1976)
"Procedures shall be established for criminal justice agencies
to query the Central State Repository prior to dissemination
of any criminal history record information to insure that the
most up-to-date disposition data is being used. Inquiries
shall be made prior to any dissemination except to those cases
where time is of the essence and the repository is technically
incapable of responding within the necessary time period."”

The Department of Public Safety will consider legislation,
prior to the 1977 legislative session, to specify which
agencies and individuals shall actually receive criminal

history record information.

As the State of Arkansas does not currently: have legislation
pending or in effect addressing timely disposition reporting, x

~the Department of Public Safety will seek legislation during

the 1977 legislative session to ensure disposition reporting
within 90 days. This reporting criteria will be implemented -

4
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"to the maximum extent feasible.'" The timeliness of disposi-
tion reporting will be verified during the audit process

discussed in Section 5 of this plan.

Agreements

The Regulations require the State to insure that after
December 31, 1977, dissemination of non-conviction data has
been limited '"whether directly or through an intermediary,"
only to criminal justice agencies and individuals. User
agreements between disseminating and receiving agencies will

fulfill this requirement.

Currently, there are no formal agreements in the State of
Arkansas specifying appropriate civil or criminal sanctions
for violation of the Federal Regulations. However, it will
be the responsibility of the Department of Public Safety to
prepare written contractual agreements between disseminating
and receiving agencies. The agreements will specify that
the dissemination of non-conviction criminal history record
information to a receiving agency is subject to cancellation
if the receiving agency violates the requirements relating
to dissemination, internal use and physical security. The
agreement will also stipulate that the receiving agency may
be subject to sanctions, levied by the State, for violating

the Regulations.

Once an agreement has been signed between a disseminating
agency and a receiving agency, the agreement will be binding
for all future disseminations of non-conviction criminal
history information. These agreements may be in the form of
a standard contract by the State for use by all agencies
subject to the Regulations. Each agency will designate a
responsible person to have authority to sign such agree-
ments.
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The Department of Public Safety will also pursue legislation
during the 1977 legislative session to provide for Non-Disclosure
and Secondary Dissemination Agreements, with the appropriate
sanctions, to be signed by non-criminal justice agencies and
individuals to whon non-conviction criminal history record
information is disseminated and to insure that secondary
dissemination will conform to the Regulations. Whenever a
criminal justice agency subject to the Regulations receives

a request for a record, it will, before dissemination, deter-
mine that the requesting agency or individual is (1) an
eligible recipient and (2) aware of and subject to the limits
on use and dissemination imposed by the Regulations. The
non-criminal justice recipients will be made aware through
the Non-Disclosure and Secondary Dissemination Agreement that
they are subject to the provisions of Section 20.21 (c) (1)
prohibiting secondary disseminations and restricting the use
of non-conviction criminal history records to the specific
purposes for which they were made available. All recipients
will be required to sign the agreement to enforce appropriate
measures to insure the security and confidentiality of criminal
history records. The agreement will also contain an acknow-
ledgement by the recipient agency or individual that the
record(s) are subject to limits on use and secondary dis-
semination and that violation of these limits will result in
the imposition by the state of penalties and sanctions.

The agreements will also include, but not be limited to the ‘ C

following:
° Name of agency disseminating data
° Name of agency or individual receiving data
° Specific reason for dissemination of data
o Specifications or restrictions, internalvagency

use and secondary dissemination
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o Instructions for adequate security procedures
consistent with the Regulations

° A statement that the agency or individual is
cognizant of the Regulations and agreeable to
abide by  them where applicable.

As presented in Section 7 of this plan, certifications have
been obtained from all criminal justice agencies subject to
the Regulations. Therefore, it was not required that each
criminal justice agency obtain a certification or execute a

user agreement with every individual to whom it disseminates

" information, if each such agency or individual submitted a

certification to the Central State Repository or signed a

user agreement with another criminal justice agency. Criminal
justice agencies may also accept oral representations that
requesting agencies, either in or out of the state have sub-
mitted certifications or have signed user agreements in-
corporating the limits and requirements of the Federal Regula-

tions.

In summary, in order to receive criminal history records,
agencies and individuals will be determined to be both
eligible under Section 20.21 (b) and subject to the Regula-

tions by virtue of a certification, or a user agreement.

Sanctions

Sanctions are provided under Section 5-1110 and 5-1111, as
addressed earlier in this plan, for violations by agencies
or individuals who receive criminal history record informa-
tion whether or not they are subject to the Regulations.
The sanctions will subject all agencies or individuals in
violation to equivalent penalties. Sanctions against the
agencies or individuals in violation will be applied by the
state. The Department of Public Safety will ensure that
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these sanctions are properly included in the legislation
related to limits on dissemination to be sought during
the 1977 legislative session.

Access by the Military

Section 504 of Title 10 of the United States Code provides
that no person who has been convicted of a felony may enlist
in the Armed Forces except with special permission. Since
implementation of this statute requires Armed Forces re-
cruiters to review only conviction records, the statute does
not provide adequate authority for the dissemination of non-
conviction data. Section 20.21 (b) (2) of the Federal Regula-
tions states that '"...dissemination of non-conviction data
has been limited, whether directly or through an intermediary
only to: ... (2) Individuals and agencies for any purpose
authorized by statute, ordinance, executive order, or court
rule, decision, or order,..." This is not addressed in laws
governing the State of Arkansas. The Department of Public
Safety will, therefore, pursue legislation during the 1977
legislative session to provide for release of such criminal
history record information to military service recruiters

only under the following condition:

° Military service recruiters and agents for
government units conducting employment back-
ground investigations and they must furnish a
notarized release, signed by the person whose
record is being checked. The release will be
retained by the State Police Bureau of Identi- _ :
fication. : L

Section 20.21 (d) prohibits dissemination of juvenile records

to non-criminal justice agencies which specifically refers
to, and permits dissemination to juvenile records. Since
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Section 10 U.S.C. Section 504 does not contain any reference
to juvenile records, it does not fulfill this requirement,
and may not be relied upon as authority for allowing military
recruiters to access juvenile records. In the absence of

an Arkansas statute or federal executive order conferring
such authority, juvenile records may not be accessed by
military recruiters.

Juvenile Records

Section 20.21 (d) of the Federal Regulations prohibits dis-
semination of records pértaining to the adjudication of a
juvenile to non-criminal justice agencies except where the
dissemination takes place pursuant to (1) a statute, court
order, rule or court decision, specifically authorizes juve-
nile record dissemination, (2) a good faith research agree-
ment, (3) a contract to provide criminal justice service to
the disseminating agency, or (4) except to the same extent

as criminal history records may be disseminated as provided

in Section 20.21 (b) (3) and (4). 1In addition, the provisions
of the Regulations concerning completeness and accuracy, right
of access, and other matters do not apply to juvenile records.
As the State of Arkansas does not have current legislation or
regulations converning juvenile records, the Department of
Public Safety intends to suggest to the Governor's Office that
more specific legislation be pursued during the 1977 session
to ensure that all provisions of the Federal Regulations con-
cerning juvenile records will be met.
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Section §

AUDITS AND QUALITY CONTROL

The Federal Regulations [Sections 20.21(a), (e)] requlre two
different types of audits: (1) systematic audit and (2) annual
audit. A systematic audit is an internal audit performed
regularly by all criminal history repositories to maximize
accuracy and completeness. An annual audit is an audit of
State and local criminal history record information users to
test compliance with all regulatory requirements. The annual
audit will be provided for a representative sample of state
and local criminal justice agencies selected randomly on the

basis of population served.

SYSTEMATIC AUDIT

Section 5-1112 of the Arkansas statutes calls for auditing of
all records and information to be performed by Special Infdr—‘
mation Services Agents who are appointed by the Administration
of the CJ/HSIC. Therefore, the CJ/HSIC will be responsible
to design a continuous and systematic audit for the .State of
Arkansas. It will be implemented by the Department of Public
Safety to automatically audit and monitor the automated and
manual segments of all repositories in the State that collect,
store, or disseminate criminal history record information in a
order to:
Check all incoming data for completeness

Locate delinquent dispositions
Check offense and sentencing codes for

appropriateness ,

® Audit correctness and sequence for
dispositions

e Check all de51gnated required informatien
for entry o :

e Monitor appropriatenesé of terminal requests
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e Notify management of 1nappropr1ate €errors or
request activity

e Prevent non-criminal justice dissemination
where appropriate; and

e Provide an audit trail which will permit tracing
of individual data elements to source documents.

The systematic audit will involve the CJ/HSIC Special Informa-
tion Services Agents who will act as a liaison between the

Department of Public Safety and other user agencies.

The Special Information Service Agents will ensure that each
agency will verify the status of delinquent dispositions,
collect information on system functions and use and monitor
local operations to ensure adherence to the Federal Regula-
tions. . The procedures for the systematic audit function will

be designed and implemented by January 1, 1977.

EDIT AND VERIFICATION

At present when arrest fingerprints arrive at the State Police
Identification Bureau, they are filed in a master file by
fingerprint classification. If further information is received,
then a jacket is prepared and filed by State ID number. As an
implementation requirement of this plan, the State Police Iden-
tification Bureau acting as part of the Central State Repository
will institute procedures prior to July 1, 1976 to subject
arrest fingerprints and additional arrest information to a com-
plete manual quality check which includes all necessary coding,
editing, and transcription. When essential elements are missing
or deemed to be incorrect, the contributing agency will be con-
tacted by telephone or mail, and the errors or omissions recti-
fied. The Department of Public Safety will also define proced-

ures for accuracy checks during the computerized and manual edit

and verification process and will provide controls and inspec-
tions-on the input to the system to ensure integrity. In both
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manual and computerized systems, the audit will ensure that
all record entries are verified and appropriately edited prior
to entry, and that source documents are properly interpreted.
Audit procedures will include random inspection of the records
and comparison with source documents to determine if data

handling procedures are being correctly followed.

DELINQUENT DISPOSITION REPORTING

The Department of Public Safety will draft and perform procedures
which will provide the mechanism for promoting complete, accurate
and timely submission of disposition data. Inherent in these
procedures will be a delinquent disposition monitoring system
based on expected arrival dates for final dispositions which
reflect anticipated processing times for each criminal eoffense.
If a disposition is not received by the estimated due date, the
Central State Repository will be automatically notified and

will begin to make the appropriate contacts and follow related
audit trails to obtain the disposition information. The
delinquent disposition reporting system will apply to both
manual and automated systems. The Central State Repository
automated delinquent disposition reporting system will provide

a method to automatically withhold dissemination of information
subject to the one-year rule (dissemination to non-criminal
justice agencies without complete disposition in one year) to

agencies that have terminal access to the system.

The manual systems will provide screening techniques as des-
cribed in Section 4 under Expiration of Availability of Crimindl

History Record Information.

AUDIT TRAILS

The Department of Public Safety will make provisions in their
audit procedures to provide a clear and specific audit trail

to ensure a maximum level of system accuracy. The audit trail

e v aanie - o > . s e T %




. o

Gor e gueenpan s m e et g ek e s o Ao W g b 1 i e e e VA e Tabinp sisiomer

is required for the tracing of specific data elements back to
the source document and -‘will encompass all participating :
agencies in the criminal history records information System.
Additionally, it will identify specific individuals who have
made entries on source documents or input formats supporting
the system. It is understood that this requirement 1s neces-
sary to prevent violation of the Regulations by agencies and/or
individuals.

DISSEMINATION LOGS

Each and every criminal justice agency in the State of Arkansas

that disseminates criminal history record information will be

- required to maintain records of transactions involving criminal

history record information so as to provide accountability for
the collection, storage and dissemination of criminal history
record information. The requirement to do so will be included
in the agreements to be provided by legislation to be pursued
as discussed in Section 4, Agreements. The dissemination
logging procedure will support the audit process, as well as
provide a means for correcting erroneous dissemination. The
physical dissemination logs will also provide a means for
criminal justice agencies to notify other criminal justice
agencies and/or individuals both inside and outside the State,
known to have received erroneous or inaccurate information and

to furnish corrected information.

The logs will be maintained as required from one audit period
to another and will indicate, as a minimum, the agency or indi-
vidual to which the information was released, the date of the
release, the individual to whom the information relates and
the items of criminal history record information released.

The logs will also contain the unique numeric identification
supplied by the Arkansas State Police Identification Bureau to
provide positive identification links between criminal history
record information which is disseminated and the record from

which the criminal history information was extracted.
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Agencies known to have received criminal history record infor-
mation after inaccurate data has been entered on the record |
will be notified by the appropriate criminal justice agency
via on-line terminal or by mail. Corrections to records will
be provided in hard copy form, and a record kept of the agen-
cies to which corrections were sent and the date the notifica-

tions were released.

ANNUAL AUDIT

To meet the requirements of Section 20.21(d), the Department
of Public Safety will design and implement procedures that
will ensure annual audits of a representative sample ofjstate' 
and local criminal justice égencies chosen on a random basis,
to verify that appropriate records are maintained to facili- -
tate the annual audit. An annual audit of each criminal.
justice agency in the state would be cost prohibitive; there-
fore, random sampling techniques will be utilized. This tech4
nique is intended to provide a statistically significant examif
nation of the accuracy and completeness of data maintained in
the Central State Repository and to ensure that other provi- |
sions of the Regulations are upheld.

For purpose of the annual audits, all users of the Central
State Repository criminal history records will be divided
among four groups: State agencies including prosecutors, .
County Sheriffs' Departments, large local agencies (in cities
with population over 10,000) and small local agencies (under
10,000). Within each group, agencies will be selected random-
1y so that 20 percent of all State agencies, 20 percent of
large local agencies, 20 percent of all County Sherifffs"
Departments, and 10 percent of small local agencies are auditéd
annually. The Central State Repository will be subje¢t tovan -
audit once every year. The annual audit will select on a
random basis 20 percent of records kept by each agency;
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All users of criminal history record information will agree

to the audits by signing a Use and Dissemination Agreement
developed by the Department of Public Safety to hold themselves
open to such audits, and to maintain such documents as are
determined to be necessary to facilitate adequate auditing.

At a minimum, all user agencies which contribute data toc the
Central State Repository must maintain documents from which
such contributions were derived plus full and complete dis-
semination logs. The annual audit will contain three basic

procedures as follows:

PROCEDURAL AUDIT. This audit will examine the extent to which
procedures have been implemented to insure compliance with the
Federal and State Regulations. This section of the audit will
cover:
e Completeness of records and disposition
reporting procedures.
® Accuracy of records.

e Dissemination practices (query, limitations,
tracking).

e Security (hardware, software, personnel,
physical).

e Individual's right of inspection, and

e Delays in disposition reporting.
Methods used in conducting this audit will include:

e Reviews of written procedures and manuals.

e Personnel interviews to evaluate understanding
and practice.

® Observation of the site and operations.

RECORDS AUDIT. This audit will evaluate the completeness and
accuracy of Central State Repository files as measured against
records of original entry. It will be conducted by taking a
random selection of source documents at local agencies to

evaluate:
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e C(Completeness of data entry of arrests of dis-
positions into Central State Repository and/or
local files.

e The accuracy of data entry of arrests and
dispositions to provide the error rate for
critical field data.

All evaluations will be based on statistically significant
samples of original entry records.

AUDIT OF ACTIVITY LOGS. This audit will evaluate the effec-
tiveness of the system's tracking mechanisms. Records to be
examined include dissemination logs, record corrections logs,
and physical and terminal access logs. Besides inspection of

logs, the audit team will:

¢ Review logging procedures;

¢ Interview personnel handling records or
processing records corrections; and

e Observe each system's operations.

AUDIT SANCTIONS

The Department of Public Safety will utilize the information
developed through the annual and systematic audits to evaluate
criminal justice agencies' adherence to the Federal Regulations.
When an agency is found to be in violation, the Department of
Public Safety Special Information Service Agents will immedi-
ately provide technical assistance and guidance in an effort

to correct inappropriate procedures. In both the Use and Dis-
semination Agreement and Non-Disclosure Agreement, the Depart-
ment of Public Safety reserves the right to suspend the services
of the Central State Repository to any user agency, whether
federally funded or not, which violates any Federal or State law
or regulation respecting the processing of criminal history

records.

The Department of Public Safety will seek State legislation
during the 1977 legislative session providing penalties against
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individuals and criminal justice and non-criminal justice
agencies for violation of laws or regulations pertaining to

the collection, storage, use and dissemination of criminal

history record information.
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Section 6

INDIVIDUAL RIGHTS OF ACCESS AND REVIEW

Procedures for individual rights of access and review have
been implemented by regulations issued jointly by the Depart—‘
ment of Public Safety (see Appendix C) and by a directive
issued by the State Director of Corrections (see Appendix D).
The procedures will be fully operational upon submittal of
this plan, March 16, 1976.

Points of Access and Review

Pursuant to the regulations issued by the Department of Public
Safety, criminal history records are available for review at
all criminal justice agencies on the CJ/HSIC terminal network.
There are 33 such agencies throughout the State, including ~1
local police and sheriffs’' departments and offices of the :
Arkansas State Police. They are geographically located so as

to provide one or more access points in every significant popu-

lation center in the State. In addition, they include every

agency in the State that has utilized LEAA funds for informa-

tion system support, and police departments in most cities

of any significant size in the State. All of these agencies

have CJIS terminals and are contribﬁtors and users of criminal
histories on file in the Identification Bureau's manual files

(see Appendix E).

In addition, the Department of Corrections directive provides
that every inmate presently incarcerated in the Arkansas cor-
rectional system will be afforded an opportunity to review

his criminal history record as soon as such reviews can be
arranged. Thereafter, each entering inmate will be afforded
the opportunity to review his criminal history record as soon

as possible after entry. | Rk
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The courts in Arkansas obtain criminal history records from
the police, either directly or through prosecutors. Such
records are not available for dissemination through any judi-
ciél information system in the State. Moreover, criminal
histories are not filed in case jackets in clerks' offices.
For these reasons, no provision has been made for review of
judicial records. It is felt that criminal histories util-
ized by judicial personnel are complete and accurate and that,
since such records are not disseminated outside of the judi-
cial system and are not maintained beyond the termination of
the particular case, no risk to the individual exists that
warrants a right of access and review at the judicial level.

The procedures described below are those set out in the Depart-
ment of Public Safety regulations. The procedures in force in

the Corrections Department are identical.

Rules for Access

Reviews are availlable at every agency and in the correctional
system during normal daylight business hours. No fee is
charged for the review, but a fee of not over $5.00 may be
charged to recover the actual costs of providing copies to
reviewing individuals. Reviews take place in the presence

of and under supervision of the Supervisory Official designated
for that purpose in each agency. A record of the review is
kept on a form provided for that purpose. (See Form No. 1,
Appendix F.) Individuals are permitted to make and retain
handwritten notes or summaries. Copies of records are given
only if the individual files a challenge and only copies of
the challenged portion of the records is given.

Because, at the writing of this plan, there is o@iy a manual
Central State Repository operated by the Department of Public
Safety, individual agencies will maintain only that data that



falls within their jurisdiction. Because the Department of
Public Safety only receives fragmented dispositions at this
time, posters will be placed at each pertinent agency, in a
conspicuous place, specifying what data is available at that
agency, what procedure is to be followed to get additiomnal
data from other agencies, the hours the service is available,

and any fees for the service.

Verification of Identity

Fingerprint comparison is required in every case to ensure

that the records reviewed relate to the requesting individual.

A review may be made by an attorney or other representative ”
on behalf of a record subject provided such person presents a
set of fingerprints of the individual and a notarized authori-

zation signed by the individual.

Location of Records

If the records the individual wishes to review are maintained
in the criminal justice agency where he applies for review,
the records are immediately located and made available for
review. If the records are not locally maintained or if such
records are not considered to be complete and up to date, the
request form and fingerprints are forwarded to the Department
of Public Safety. The Department conducts a search of its
manual files and requests a search of the automated fileé‘of
CJ/HSIC. Any record that is located is returned to the
requesting agency and the individual is notified. A period
of 15 days is allowed for the location and return of records

in such cases.

Verification of Accuracy

If an individual takes mo exception to the accuracy and com-
pleteness of his record, he is asked, but is not required, to
sign a verification that it is complete and accurate.

[@,)
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‘Challenge Procedure

All reviewing individuals are informed of their right to
challenge the accuracy, completeness or maintenance of their
criminal history records. A form is provided for such a

..~challenge, on which the individual indicates the portions

of the record he believes to be improperly maintained or in
error, the reasons for the challenge, and a version of the
record that he believes to be correct and complete. The
individual is required to sign an affirmation that the chal-

lenge 1s made in good faith and that the information set out

on the form is true to the best of his knowledge and belief.
(See Form No. 2, Appendix F.) As noted above, if the indi-
vidual so requests, he is given a copy of that portion of the
record that is challenged. Any such copy is marked "This
copy 1s provided for purposes of review and challenge. Any
use for any other purpose is a violation of Sec. 3771 of
Title 42 of the United States Code."

Administrative Review

Challenge forms are forwarded to Review Officers designated

in each agency. If the challenged record originated in the
jurisdiction where the agency is located, the Review Officer
institutes an audit of appropriate source documents in local
criminal justice agencies. If the challenged entries origi-
nated in other jurisdictions, the challenge form is sent to

the Identification Bureau, which forwards it to the originating
agency, whether within or outside of the State, and requests
that an audit be conducted.

Audits are required to be completed within 30 days. The
results of the audit, together with certified copies of rele-
vant source documents, are provided to the Department of
Public Safety, which forwards them to the agency where the
challenge originated. Since the 30-day limit cannot be

enforced against non-terminal agencies and out-of-state

6-4
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agencies, the Department can only make its best efforts td‘
obtain timely responses from such égencies, If such an |
agency fails to cooperate, the Bureau so notifies the agency
where the challenge was filed and the individual is advised
that he must pursue the challenge with the originating agency.

The individual is notified of the results of the administrativé
review on a form provided for that purpose. (See Form No.‘3,‘
Appendix F.) If the exceptions‘noted by the individual in his
challenge are upheld by the audit, the form so indicates and
details the corrective actions that have been or will be under- @
taken. 1If the challenge was found to be without foundatidn, |
the form indicates that the record has not been changed and

sets forth the reasons for this decision. In that case, the
individual is informed that he may, within 10 days, request an
administrative appeal and obtain a review of the decision by

the Attorney General of Arkansas.

Administrative Appeal

Appeals are requested on a form provided to the individual for
that purpose. (See Form No. 4, Appendix F.) The form has a
space for the individual to add additional reasons why he
believes his record should be changed, if he wishes to do so.
A copy of the form, together with copies of the other forms
and of the relevant source documents, are forwarded to the
Attorney General to be reviewed by an official in his office
designated for that purpose. This official may request addi-
tional information or statements and may, if he deems it
necessary, order a hearing for the purpose of receiving testi-
mony. Sole discretion is given to the Attorney General to
determine whethetr the individual should be permitted,to appear
at the hearing, whether he may have counsel and what procé;
dures will govern the hearing. It is felt that this is a
reasonable way of ensuring that appropriate hearings are con-
ducted where necessary without encumbering the reviéwlprocedure
with strict hearing réquirements that mayknot bekhecesséry'in

most cases.

K]
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The Attorney General's decision, together with theé reasons
therefor, are noted on Form No. 4. If the finding is in favor
of the individual, the corrective relief to which the indi-
vidual 1s entitled is also noted on the form. The form and
'supporting documents are sent to the Department of Public
Safety, which corrects its own records, as appropriate, and
returns the material to the agency where the challenge origi-
nated. - The individual is then informed of the results of the

appeal.

Correction and Notification

If an individual's criminal history record is found to be
incorrect, incomplete or improperly maintained, it is deieted
or modified, as appropriate. All criminal justice agencies
that have received the incorrect information during the one-
year period prior to the date of the challenge are notified
and instructed to correct their records and to notify criminal
justice agencies to which they have disseminated the incorrect
record during the previous year. Upon request, the individual
is provided with a list of non-criminal justice recipients
during the one-year period prior to the date of the challenge.
His right to this 1ist is noted on Form No. 4. The list 1is
compiled by the criminal justice agencies involved in the

challenge process and the Department of Public Safety.

Enforcement

Both the Department of Public Safety regulations and the
Department of Corrections directive provide for administrative
penalties for employees who fail to implement the record
review procedures. These penalties include suspension, dis-
charge, transfer, reduction in grade and other appropriate
personnel sanctions. In addition, Department of Public Safety
regulations provide for termination or suspension of record
access privileges in cases of willful and repeated misfeasance
by criminal justice agencies.

6-6



Section 7 5

CERTIFICATIONS

This section contains the certifica-
tion forms of those Arkansas agencies to
which the regulations were direcly applic-
able. T
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extent that such information does not indicate involvement-of the individual in the criminal justice system. ‘
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; UNITED STATES BEPARTMENT OF JUSTICE CC-\TI;'CATKGN"FOP .
Low Enforcemea? Assistance Administration - — :
Q Mationci Criminal Justice Informotion and AGEMCY SYSTEMS OTH RT t‘ R
e CENTRAL STATE eostor
) R s elen ‘: . . ‘.“
MAMS TALDRNESS OF LUBMITTING AGENCY APPLICABLE STATE DATE F'r!cP:’\R:D ‘
Fayetteville Police Department o -}
: . ) Arkansas Marxrch 11, 1976 |
; Post Off;.Lc_e Box 4218 : o )
Y Fayetteville, Arkansas 72701 CONTACT NANE TELEPHONE KRO. (Giva aresd code) |
; : Glen Riggins .}501/521-8050
TYPE GF AGENCY . .
X% rotice . ] iPros=cutoRr {7} court [C]ProBATION ['_'] CORRECTIONAL : (3 ParoLE '
INSTRUZTIONS: Caomplete the 'lcr'lo»‘in,fg, as -‘Jpprr:prin{é;_ - g
- r———-——————— CHECK IMARKS _——._-—1 DAT&S o
B ATIAN o (o iow MON E{::Eg:j;tf“?:‘fio P -€sTiatep B
5 - =¢ NOwW . -1t > 1 R
g v OPERATIONAL PROCL‘.DUR l-.s IMPL.EI‘:'-'.—'ZNTED‘ COSTITECHNICAL TACK OF |HPL=S:¥T/\TIO\5 o
§ AUTHORITY = o
f - - . X
i - " -
3 . A o R
i uc...pta enass a..d m.c 3cy - - -}
1 N - : B
H Conpizie Dispasiticn Repoiting from: ) o o
£ Potice . : No X, }112-31.77 = |
g Prosecitsr No X | 12-31-77
Trizl Couris No X L2-31-77.
“hpzltate Courts: No X | 12-31-77
Probation .. No : K yde=31-77
Cerrectional Institutions No - -X  112-31-77 -
Paicle ' No X 12-31-77 =4
Syslema‘xc Rudil . ) . s
Delingiiznt Disposition ...or‘uonno ) No s . X ]12-31-77
Accu'au"=xnication . No S S X 12-31-77
Limits o Dissemination . T LTy T
. Contractual Agreements, Notites and Sanclions’ ; : - Coe it
in Eifect for:- ' o ) RS B SR
. . Criming! Justice Aoencws No b X 1 12-31-77
Men-Criminal Justice Agenciss Granted Access : . 1 T
by Lav of Executive Ordeér B SO : § 12—31—7; v
Service Agancies Undef Contract o -31-7 i
Resézich Oma-.uzaho'b . No X 12-31-77
* Validating Agency Right of Access Restnchons On: - Y . ) SR . R
~ Juveriilz Record Dissemination, . \ e . ) s _ 5
;  Confirzztica of Hacerd Exisiense : No . et X 12-31-77 5
£ RN ot
S“cmua»y Dissemination by: Non-Cnmma‘ - .. ok
+ Justice Agencies No )}g ig'gi =77 " %
Dissemination \fut‘oul'Dispasition N‘o 2 - f77
: Audits asd Quality Control - }‘ .Y
: Audit Tradi: _ . SRR &
] Recreating Data Entry :0 ' —1 i 1272;:-:;;___. 3
. Prma.y Dissemination Logs ° - S - b hdal AN
' Secondaiy Dlssemnahm Loas lflo : X 12"31'77 -1

LEA4 FORM 6600/10 (3-75)

‘(C'oa‘t tinue élt m

- i OF L1 1 satans o AR Nt o an o




g“'—‘"—‘_-—"- CHECRK MARKS ———————-}

. Xl
REASONS FOR
NOW HOM-IMPLEMENTATION

! AT A =i = y -’-
. . OPEZRATIONAL PROCEDURES BIPLEMEMTED | cosrlrecHnicaLl  LECR OF
1 AUTHORITY

% Securily , ,
1 Executive‘Statutory Designation of Responsible
Crimimal Juslice Agency

Prevestion of Unzuthorized Access:

Hardware Desiga

(ATRRTTOY

Scitware Dasiap . , .

Dedicaled Hardwaie: s . ’ : E ]
Terminals

I AT Y M)

‘,g,:\ AT el

Communications Conlrol

"Piocessor

Sterage Devices

M T e o T AR I 4 4 4 VAL

Criminal Justice Agancy Authority: L . N B

- Computer Cperations Policy

Access loVioik Areas - ’
" Selaction and Supervision of Personnal
3 Assigament of Admiristrative Raspossibility: L - S
i Paysical Security ‘ o '
22 I A * Unauthorized Access
i3 - Physical Protection Against: . N
%;5 i Access to Equipment - :
g ‘Theft, Sehotags - o
3 Fite, Flood, Other Natural Disaster
: . Emipioyes Training Program
: Individual Right of Access . A R R |
Rules for Access - o Yes. g i
Point of Review and Mechanism ) : Yes o .
Chatiengs by Individual : ‘ Yes - S :
" Adminisirative Raview Yes s ‘ -
. Administrative Appeal L . Yes . S .
"Correction,/r-l_otiffcakion of Etrgp , 1 .Yes - R o R
EmARKS L - : T . — T . ]
%NOTE: Section on “Security" not required to be cpmplg;éd-: : )
e PR :
.:‘i . ?X . ’ :‘ ) -
A ) d .

1OL 970 : » -2- . R

L s ey _~ ” ICTIIATICE ¥ e e gL S ST Y T e P ST A A Y vt (S I e L et D N Pl
» Landidcd e e T N i i am Lo e S O e PN ST TR N T e et



;\PPP’SVED C‘}B N'J. f.:-r«JS‘lS

CONTACT MNAME

b > ".‘
{ e timiasan sttt it : s . .
; GF JUSTICE | T‘”VﬁfﬁFgfL! INSTRUCTIONS :
& e WO RAS o3
g LAY ENFORCS {CE ASMINISTRATION 5 nE“ Plzose provide the following :rfc.rutm.‘,a
¢ MATIONAL CRI n:j)Rl.i-«TlON AND ?,”ﬁ “""197;; complele the atfached cerlification form i &
i V“;" . {23 CFR 20.1 - 20.%3) and rxturn all pacts to thz addioss ot d
: 2233 tha= left. 3
P ICJ’L!Grm
L BAMI/AUDRESS OF SUDMITTING AGENCY APPLICASTE SYXTE DATE PREPARED
: o 0 Arkansas 3/10/76 -

' RogZers Police Department 3/10/
£ 212 VWest Elm Street TEL. NO. (Giva Aren Cede) ;
g

Arkansas 72755

i)
nogers,

RPN

D. H, lusteen 501-636-4141

in
informations,or o

ch information does not

YEs . (R

riminal histor vle ord info
: **Crimipal hb-.ory reuord information’” means info
¢ividuals which consist of identifiable descriptions and nots tlons of arrests, deteations, indict-
other formel criminal charges, ard any disposition arising therefrom, sentencing, correctional
nd release, The term does not include identification information such as fingdrpriat records to the .
indicate involvement-of the individual in the criminal jusuce system.

n proces sed b_, either manual or

NO [j- A oo

a.txon collected by criminal justice

a5
2.

I L4
for the collect

YEs [H

f the anawer above was "Yﬂs " have LEAA funds been made availzble to the age nc1 subs=ql.e1t to July 1, 197.)
ion; storage or dissemination of information? '

Nno O]

3. Indicate {he type of agency:

SN TN WS YIRS LRI I A T O A TN N ACR T AN S Ry

[} Pros=cuTion [JPUBLIC DEFENDER X PoLice . )
[} courTs [j CORRECTIONS : )
i - ; D— T T i}
i 4. Iadicate the type of system: ‘5. Is the system automated?
= ’ " -
; : :
[JsussecT v PROCESS [X] CRIMINAL HISTORY 1 ves Jno [X] parT1A
: : .
7 .
E -
»} €. Does the qv:.v.e...(s) er c]"a*x've information with other systems'f’ D YES Q(] NO L. .
{ **Yes,’ specify which other systems: . - -

i [ JrecionaL [] CENTRAL STATE REPOSITORY [ _JNCIC  [_] OTHER(specify) .
4 .
i . )
E
5, . + .

7. Indiczte population of primary geographic jurisdiction .8, Indicate appLom ate number of subjects includad .
3 being served system: -
& . *
i , —_ [ o-5,000 %5 5.000-25,000 ] 25,000-100,000
: 4,800 . -
A -L 2 O { -
‘ (] 100,000-500,000 [ JmorE THAN so0,000 . -,
i 9. Name= of authorized genéy official 10. Title . .
:Dennis H, Musteen POLICE CHIEF! Acting Chief of Police : -4
711, Ageacy name zad address 12. ' Tel. No. (gire Area Code) i

Rozers Police Depariment < -

ogers Police Dep : 501-636-L141 : n

. b
-

212 West Elm
Rogers, Arkansas

ATV PR T T

72756

}3 -Signature of authorized official

;(J////’ﬂh,r // m///',a'\J

'POLICE GHIEF!

Estomaormom
LE% A FORM 650078 11-75)

DOJ-1976-01

-

P

@

e






x . . OM# KO, £3-ROSTA™ . . -

UNITED STATES
Lcw Enforcem

NEPA
EH A:s:s

Notionzl Cnmmal Justice Informotion ond

RTMENT OF JUSTICE

tance Administration

Stutistics Scoevice
¥oshinglon, D.C. 20531

CERTIFCATION EOR -
AGENCY SYSTEMS OTHER THAN
THE CENTRAL STATE R"PSS! . om'

Drrmn

NAMES

AD3RESS OF LBBEMITTING AGENCY

Ragers Police Department-
212 West Elm

Rogers, Arkansas 72756

APPLICABLE STATE

Arkansas

DATE PREPARED

3/10/76 -. - = 3

CONTACT NANME

D. H',

TELEPHONE NC. (Cive area con‘a),‘

Musteen 501-636-4141

-l

\4
m

X rmoLice "f_ {PROSECUTOR {"Jcoury

[_}rroBaTION

CORRECTIONAL T L L
JINSTITUTION - [raroie ‘;k' ¥

HYANIRU 2L RUE T PP SO AW LT TR L PE

INSTR

TTUINS: Complete the {pllowing, as appropriate.

»

—

CHECK MARKS — [—- DATES ——1_ 4
. . x '\; N

. ® - ~ - REASONS FOR - ,
OPERATIONAL PROCEDURES - e A e o TN o
8. . TECHNICAL AUTHORITY! ° DATE
3 L .
E . . . -t ) L. RIS 1
Compieteness and Accurscy ) - L.
Compiete Disposition Raporting from: N
Potice . : ) ND L% Dec- 3¥, 197% -
¢ Praseculoi 7. . NQ X ‘
3 Tiial Courts ' C : - NG - X ;
‘Apzitate Courts: ' ' Ng X :
£ Prebation . No s X N "
o Coitectional fastitutions - o No i " !
{ Paiole : No . E
S)'Siv. e Audifs T o : ’ SRR
E Delingiiznt Disposition Monitoring . No . LS A : .
¢ Aiccusacy Verification Nog i x_ :
Limils oh Dissemination - .~ -~ - : - S " R
: . Conlractuat Agreaments, Notices and Senclions .. - N R
: in Eifect for ) . I A o .o -
. Criminatl Jushce Agenmes ’ b Ng - v sl oxl
hOCWWNJ%MEAIW%GWNMAW%S Y i 1 . ) ) ’
’ “"umepwwemhr' ' No : X : 3
- Sewvice Agencies Undaf Contract _No . % , -3
R=° ch Organizations Ng. " X . 3
’ VM@M&&wURthAW%S%WWMWOt . ’ < S
. Joveiiite Recoid Dissemination : Yes . s - :
: " Csrtiruntinn of Racord Existance . No — x Dec 31, 1977 3.
Secondacy Dissewination by Hon-Crimina) - . BRI -5
* Justice Agenties e No X SN
Dissemiration Yfithout Bisposition . No - SIS x L SN }
i Audits ard Quality Control " e
' Audit Trajl: L ~ ' , :
i Fecraating Data Enliy No X SRR
! Primary Dissemination Logs Np - - X S 20
Secondary Dissemination Logs . . _ND ) - r :
LEAA FORM 6890/1D (3:75) ’ _ . (Continus on Revirse.




u- 2 ;-
N S 3
Lt et ¥

v-
S AL AL
o
12
2

5 Lt

Tod
2,

s
SAs,

&
nf 2!
> r
F
s
72
A g
Pt it
B W";

S

WLl
Ly

N2

m

]
s,
LB

aet

ATt
N3RS

CHECK MARKS A
L{f—'—’——“ —. - —:!' ‘!, DATES —-—‘!’ .
oPER _'_ . mtin e NOW . Nos:-rxﬁ;zré?‘.é:?:nqs - IM:"_;SET_;;::%%O“‘_
ERATIONAL PROCEDURES LAPLEMENTED fcostitecnsicatd (LESE DT, LOATE . |
% Sacurity T
£xecetive ‘Statutory Desisnation of Raspoasible oL T i
Criminal Justice Agency . i i
Prevestion of Unzuthorized Access’ T
Haidware Desizn - — i ‘
: Ssitwaie Desian : ; 5
Dedicated Hardwere: . : - ' |
-, Terminals : T
3 Communications Contrgt . 1
‘Processor s _ ' . @
: Storage Devices . : ?
Criminal Justice Aéancy Al}thorily: . < - : -
) Computer Cperations Policy N
Access ioViark Areas - - - -
Salaction and Supervision of Personnel : o
Assigament of Admiristrative Responsivility: - . : e
: Paysical Security ' - SN
P - Unaythorized Access - ' -
- Physical Protection Against: T .
; Access to Equiprent i . .
. Theft, Szbolage . SR ®
Fire, Flood, Other Natuial Disaster - - : N
: Enployee Trainiag Program . )
) individual Right of Access . . :e B :
Rules for Access Yes i - : .
Point of Review and Mechanism ) Yes: - -
5 Chaliengs by Individual Yes i ) . @
i " Administrative Review Yes ) . ) -
i Administralive Agpeal Yes . . .7
] - Correcticn/Motification of Etror Yes g - T e
IREnARKS . 7 ] - ] A . . T
: o . o . ' E . : ] - - ‘
; . . - . - -, - . -
SNOTE: Section on "Security” not required to be cpmplgt;ecl. . . SRR
o . : @
. - . " - - - . ) L ,
- . ‘ R - .
DOS 97004 o -2- E - o
PR vy P By I TR RS0 Lol



o e e - oy b e S ¢ imeme e SN e = R S T oL Seemieest ————

APPROVED: €3 NC. £3-RD575S
< Sl Fams
r4 . e e .- . b |
E U. <o =P ARTY JJaTlcf .--_Etbtl\/to i"‘O’}}LT{ N INSTRUGCTIONS .
S LAY ENFORTEMENT As_,.a.,x\c.-. ADMIMISTRATION TEMERT Plesse provide the followring information
’ (X

MATIONAL CRUM WAL
sTATISTICS SERVITE
WF\S—I‘NGICN G. C. 23531

JUSTICE 1 FORMA f!O‘{ nfﬁaﬁR 1

1975 CFR 20.1 - 20.38)

the left.

complete the atfachad certification form s
znd retuta 21 pacts to the addeazs of

[&

Lt J.«bw' g

-

e e D -
hAP‘:/.\-_)DR =85 OF UTaLTTING AGENCY

3

Camden Police Department
P. O. Box 278

Camden, Arkansas 71701

CJHSIC

APPLIC'\B' E STATE

Arkansas 3-10-76

DATE PREPARED

CONTACT MAME

R. David Bentley

TEL. NO. (Givs Aress Cede)

501-836-5755

“Doas your agsncy *'collact, stofe, of disseniinzte ¢
T Y

aptomated operatic ioas?”’

o

Ho
<o

ﬁ‘s"ﬁES nfotm

ALY IERA TS L NEAAR Y BT TN AP '-.‘::'r: BT A N Lk

riminal history reuonc
“Criminal history record information’’ means infor
ans ,.E‘,a on individuzls which consist of identifiable descriptions and nota
ations,of other formal criminal charges, ond any disposition arising ‘therefrom, sentencing, cotcectional

information procea:,ed by

» either manual or
mation collected by criminal justice’
tions of arrests, deteations,

md;ctf

.

® gugervision and releas _ The term does not include jdentification information such as fingsrpriat records to the.
extant that such informanon does not indicate jnvolvement-of the individual in t‘ne criminal justice system.
YES NO [j o .
e - RO - e T
] 2.4 the answer abova was “Yas,” have LEAA furds bzen made availabl'- to ‘the ageicy s.1b3°quent to July 1, 1673
Py ; for the coliection, storage of dissemination of information? - '
i X -
q . g . . .-
i vEs [ no [} - . )
: . . - ) -
b . .
o - -
& 3. Indicate the type of agency:
i .
£ - . - . . - .
\ 5 [] PROSECUTION [} pusLIC DEFENDER K] PoLicE . | .
,E .
i [[JcourTs [} CORRECTIONS : . .
1 ) .
T T - — SO W
4 4. Indicate the type of system: 5. Is the system automated? - .
;: - . hd N - -
i X -
3 o e - R T o -
: [JsuBJECT IN PROCESS X CRlMlNAL. "HISTORY [ ves [wno X ParTIAL
i . :
il .
: ;; €. Does the syster (s) exchange information with other systems? [_]JYES R no L .
I '] - N
i I “Yes,” spamfy which other systems: .
i - . . -
: -
4 [JREGIONAL [} CENTRAL STATE REPOSITORY [ ncic 13 OTHER(speci) .
g - I8
t 7. Indicate pop.;lauo-x of primary geozraphic jurisdiction .8. Indicate approximaie number of subjects included =~
-4 being se:ved: system: -
ki . ) :
g - [ o-5.000 {1 5.000-25,000 [} 25.000-100.0¢0
H "16,000 : i ]
£ 100,000-590,000 MORE THAN 560,000 . ~+
[ A A R L

PINTIILYT

9. Name of authorized agency official

Robert D. Bentley

10. Title :

Police Chief

Ageacy name &n ad address

>

., Camden Police Department
P. O. Box 278

Camden, Arkansas 71701

12. +Tel. No. (give Arca Code)

501-836-5755 .

¥,

YELA FORM 6500/ 11-76)

A keran e G







L.PPROVED
OME HO. 43-HO375

§
[
3 ) 3
I A T, 1y ey o
- UNITED ST ‘\TEJ DEPARTMENT OF JUSTICE CERTIE:CATION FOR
i Low Enforcament Assistonce Administration P, verrrh B L ke
; Notionct Criminal Justice Information and "\G:b A SYSTEMS OTHEP\ THAN .
Stutisvics Servics “e l’"fl\. REL STATE R~PO)I ORY !
¥eoshington, D.C. 20531 R A
5::;,».:5.‘:‘:,.,9‘: S OF LT T TING RGENCY AFPLICAGLE STATE DATE PREPARED
4 Camden Police Department - N |
3 P. 0. Box.278 Arkansas 3-10-76 .
TANE : Z NC. (Give 87
3’ Camden, Arkansas 71701 CONTACT NARE TELEPHONE NC. (Give Brea cods)
; R. D. Bentley 501-836-5755
TYPE OF A0ENCY T R
X ®oLics .} iPROSZCUTOR {7} court [T} ProBATION [ §aRREcTIONAL (I raroie
TINSTRUTZTIONS: C_o::rvph-.’ﬂ the following, as hppr(zpria!e..

1

.

PERATIONAL PQO"“DUR‘:S
. Compieteness and Accuécy

Compisie Disgositica Reporting from:

5

—————— CH'EqK MARKS 1 ‘L‘v - DATE% "'1 kN

now
IMPLEMSHTED

ASZAS0N3 FOR
. NONSIMPLEMENTATION

cosTlTechHNicaL], SACKk OF

< “'ESTHAATED  °

AUTHORITY] ° DATE

IMPLEMENTATION

-

. T b W s

e

‘5 Potice NO X Dec. 31, 1977.
4 Piosecitoi NO X Dec. 31, 1977
; Triz] Courts NO * “ X Dec. 31, 1977 § -
i "Apzllate Courls: NO X . Ipec. 31, 1977 .
Piobation . NO : X  Ipec. 31, 1977
Coirectional Institutions KO X  .bec. 31, 1977
Parcle N0 X pec. 31,.1977
Systems hc Rugit: - - SRPRS |
Dalinaiznt D:Spu:.um l‘.‘.onuorm"J - NO - X . Dec. '_13155.«197:7 -
Accuracy Verificalion | ' RO %x_. _lDec, 31, 1977
Limits on Gissamination . - - - ) T
: . Conkactua} Avreements.Notices and Sanclions . . o A S
* in Effect foi: o L . SR MU S B
Criminal Jushice Agancies : | owo- b ol X .. [pec. 31, 1977 §
, tor-Criminal Justice Agencies Granted Access o ’ 1o ‘ E
i " by Law or Exicutive Order NO x - |bec, 31, 1977
% Service A;ercues Under Conlrac! No X Dec. 31, 1977 §
§ Reséaich Diganizations. - -NO . X Dec. 31, 1977 ¥ -
i - Validating Agency Right of Access Restnchons Cn: ' ‘ o :
A - Juvanite Record Dissemination, YES - - :
: " Confismatian of Racord Existence ~0 ' X Dec. 31, 1977 !
Seccrdary Dissemination by: Non‘Cnmmal ' o 3
~ Justice Agencies . NO X - IDec. 3%, 1977 §%-
Dissemiration Without Disposition . ° ’NO . X . ec, 31, 1977 §
i Audits and Quality Control - . . , i
: Audit Trail: ) .
Fecrealing Data Enliy . NO X Dgr...__ﬂ,,_lﬂﬂ_l
1 - Prigary Disseminaticn Logs NO o F X bec. 31,1977 ¥
Secondary D.ssnr.-mahow LOJS No . X __ Pec. 31, 1977 &
> ) o . M ' /4 ! e . 'f,
LEAL FORM 6600710 t3.35) oo T ' {Continne on R:”f’fji‘

a



CHZCK MARKS - R I DATES -——-I !
g- N M. .y 4

REASOMS FOR e hrA T
NOW NONM-IMPLEMENTATION ESTIMAT

ERATIONAL CEDURE . N s e 57| MPLEZVENTATION
OPERATIONAL PROCEDURES IDAPLEMENTED | CosT|TECHNICAL Ati?ﬁc;;:? CATE -

Q

# Sacurity : .
Execulive ‘Statutory Designzation of Reaponsisle - T

Crizinal Justice Agency -
Prevantion of Unzalrarizad Access : o T .

kardware Dasign - R

M OTE L SPMIT L She! AEUR T &L TP T U

H . "

’ Software Desizgn .

.y . . R T

£ Dedicated Hardware: ’ . ) . - :

3 . ‘ -

] Terminals . : . "

i - Communications Conlrol : A - - [}
t

Piocessor . _ A ; _ ) T

Storage Davices- 4 , ¥ : : .

. Wy
i DAt

i

1
H

Criminial Justica Agency Authority: ‘ ; - | T - - .

-

AR
'
.
.

By - Computer Gperations Policy N _ : _ - i : -
S Access toWork Azzas © : i : : - - f?
; ‘”’j’ " Selection and Supervision of Persoanel :
= | Assiznment of Admiristrative Resgonsidility: ’ " -} : SRR
e Physica! Security , - : N .-

4 - Unauthorized Access
Physical Protecticn Against:
“Access to Equipient

T T

P k

; : _Thelt, Szbotaga ) . . ik
i " Fiie, Flosd, Other Hatural Disasler ' i M S : : : g
gi ; Employea Training Piogram - . 4 ; L
28 B Individual Right of Access : - 1 : : - .

{ Rules for Access o g N

B Point of Review and Hechanism - ) ' . - ) ;

Chalienge by Iadividual YES C : S
" Adminisiralive Review : YES - S

Rdminisirative Apseal - ‘ : )

Correction/Motification of Eror

T
A

TN LI

7

i,
.

TR e e

Ips mieasd

H |5

wnin
e e s e 1+

gFEmRwe T ~ T ~ T U T T
3 - #NOTE: Section on "Security" not required to be completed. — -~ P
4 . . . . P R - B . o . .« . - . :
PR . . ::' - -_. . - - ;': -
F - . - o : e ) L .'!,
: . . - N ;
} >
£ : R .
io ~ . . T,
LT . . S .
£ ~ , . 8
F3 PV e ‘ Z : S . e
e 2 Tl s
. . . Ll AW T DINTAVNT P S AN R NI e bt e v AL o




.. TTRRRROVES T T T iy
- . oMB HO. £3- ROS"G s - R
. , 3
[N - I e = =y — -
UNITED SnATES DEPARTMENT OF J.UST&C: CRTIE LAT‘ON FOR .
Low Enforcemént Assistonce Administration ey © . o T s -
i Naotiona! Criminal Justicz Informotion ond AG:N\-Y SYSTEMS OTH:R THAN . .
3 lutistics Service R _ THE CENTRAL STATE REPOSITORY =
Washington, D.C. 20531 - -
:.‘.‘;\.\!::'."»’«::3?«'553 OF SUINITTING AG= \"'Y . ’ APPLICATSLE STATE OATE PREPA;’!E.D
i R .
k: .
f Jonesboro Police Department : Arkansas : 3-8-76 - . - -
3 314 West Washington ~ S -
3 CONTACT NAME . TELEPHONE NO. (Give arear cod
; Jonesboro, AR 72L01 : L - A - (Glve fres Codn).
: . {Captain Marvin Cook .| 935-5553 - .
TYPE OF ARENCY T - . X -
e Pouice . ieRosscuTom ... {TJcouer Clrrossmion  CISRSTESTION - [ earoie
E: . . RN . : .
| - - . . - . . -
'%INSTF.UCTIONi: Complete the following, s appropriate. . ' .. .
* - e * : p hd
1 . A . . ‘!;—-—-———-————'— CHE(.:IF MARKS #1 ‘[;— DATE§ *1 .
: .. - - L .Nw?ﬁé‘fé’ﬁ?ﬁ?ﬁ*ﬂ noo ) - EsTmaTEn
: DPERATIONAL PROCEDURES R TV T ACr o] MPLEHENTATION
g . . B = COST|TECHNICALY, (v ioaiTy] - & PATES
Completensss &nd Accuracy . o . : SRR I L -
’ » : . . ‘ . a7 - AN
~ Compiele Disposilicn Reporting from: . ) i / . N T
b -Police : - . . ' . _no : ‘ Y 4 iDec. 3119774
o . . . T T
& Prosecuter . na : v/
Trial Courts - ; e no - - R :
hpeliate Courts: S . ._no o /// : |
Prohation ... S Ce ~_no LY D2 I S
: Comectiona! Institutions - .. no - LA 7 s
o Parcle ' S : no Ak . :
Systematic Audif: oY . R / T e
- ) Delingliznt Disposition Mo rna - no R - A A 3.
Accuracy Verification - no . b -/ -
Limits on Disseminaties -~ =+ - ) ’ - IREEEE B T e
. Contraciua} Agreaments, Notices and Senctions S . ) R - et
in Effect for:- o : I R / i CLt
Criminal Justice Agencies ’ N - NSRS I I .
Non-Criminal Justice Agencies Granled Acce;s : R - . / _ R .
by Law or Exécutive Ordar ’ , no : // , : ¥
Service Agesncies Undef Contracl o . no e -
Reséarch Diganizations’ : no. - A :
: - Validating Agency Right of Access Restrictions On: - i o 4 ‘ I : ST,
: - Juvenile Record Dissemination - - . Yes  .: - "/t . e
g Lr" Firmatisg of Racord Existence ’ . ala] L - Deg:..ﬂ,lﬂz v AR
H Souondasy Dissemination by Non-Cnmmal » : - P o i
Justice Agencizs i B ' no - /‘/ : . .
. Dissemiration Viithout Disposition .. . no L L
.8 . . ' - . e
4 R . .. ) .7 . - K
Audits ard Quality Contro} : : . ,
Audit Traii: L Co . _ X l/ o
Fecreating Data Entry . . : no //
. - Primary Dissermination Logs . 1o — : /"
Secondary Dissemination Logs ‘ : . no : e : ' ' MRS ¢
LLEAZ FORM 5600/10 (3:75) .0 - SR :

R E P > R R i I L T 5
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Fove o

~y

© OPERATIONAL PROCEDURES

i——-———-—-—' CHECHK MARKS

A4 y

Y.

— DATES —
M

by 4

NOW

BAPLEMENTED

RZASONS FOR
HON-ILMPLEMENTATION -

EXTIMATED

IMPLEVENTATION

) COSTrTECHNICAL[A:]?Sé;?;-—;Y -BAYE .
1 % Securily ) » R
£ Exccutive Statutory Designation of Responsible . . . .
; Crimina} Justice Agency . S T
§ Prevantian of Unzuthorized Access: b ey
] Kardware Desizn — ] _ o
3 Saftwaie Desise _ . R
k Decicatsd Haigware: ’ -
s Termin : . el RO
= B - Commyaications Conlrol - ... .
& Pictessor . S R
. Storage Devices ] . 1. .
Crimina! Justice Aseacy Authorily: . R - L
Computer Cperalisas Policy R ' RS
v Access io Voik Atees - | S
g " Selection and Supervision of Persoanal . : R
§s Assigament of Admirisirative Rescorsibility: . . : )
g . 4 Piysical Security ' - - :
T - Unestnorizet Access S : ] .
FH 1 " Physical Protectisn Against: - ) -
i I Access to Equipmeat - o L}
A ‘Theft, Szhotaga. L T o
#9 Fue, Fload, Other Ratural Disaster _—
?{,& _ Employee Training Pragram ‘ L
5}_,’ Individuai Right of Access . ) .- ’ :
Iy Rules for Access Yes . S :
V‘i Point of Review and Mechanism - Yes . .i
f; ¢ Chatiange by Individual Yes ) -
5;’: i " Adwinistrative Raview ‘1 Yes 1 T T
1-;—_:: 5 Adminisirative Agpeal ’ Yes . . i T
é"?:: Cortecticn/iotification of Error Yes . < T - :
g_’fj‘; _{REMARKS . - - R - . 4
03 . e T T
N I S . s e e o
gi:%g ) R I o . N oo ) worag oo e Tl
Bl “NOTE: Sectioa oa "Security” mnot chqued to be completed. LT T T
e . . ) S : ’- . . - . = . . - "‘-
. ) . Lo TS T e
" s M - -
3 - - . oo - Stem s
| . . . . T
DO 9T e . ) -2- . " - EE T .
- T . . . ; : LT
.. - DGR D kT e ST iy
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|
|
|
|

<3 NG, £3-R0O575

‘i."

> APPRIVED: C:

[ b S acadie = AN Seai e ‘xm-u- TR . . = -

i e s e ! el INSTRUCTIONS H

. U.S. DEPARTMENT OF JUSTICE | _ __ MEOPZMATION BE : 3

LAY ENFORTSEMINT AS A.\;cz ASNMIMISTRATION STATEN =1 Please provk &GE b ing mrc-rratva,.,g

NATIONAL CRRsiNAL JUSTICE INFORMATION AND vATCMEN completa the atfachad Certification foom s ;
STATISTICS SERVITE . 2 A

WASLINGTON. B C. 23531 (23 CFR 20.1 - 20.38) ‘;:;"";:‘ PAAR T‘;‘)S]wfs" address at |.

. . i

MARZE/ADDRIESS OF SUSMITTING AGENCY APPLICASLE 3TATE DATE PREPARED

: ] CJrHSIg

f Jonesboro Police Department Arkansas - 3-8-7

§ 31, Viest VWashington '

3 Jonesboro, Arkansas 72,01 CONTACT NHAME TEL. NO. (Give Aces Ceds) >

£ ’ Captain Marvin Cook g35-5553 )

s,

b 3

t 1. Doss your agency “‘collect, store, or disseminate crimi &l history rec sord ind otmﬁon processed by either manuzl or © §

: gutomzted operations?’”  **Criminzl hisiory record mfokmnon means informaticn collscied by criminal justice E

% (&zensies on individuzls which consist of identifiable descriptions a.xd no.l.txms of arrests, detentions, indict-

] ments, informations,or other formel criminal charges, 2nd any disposition arising therefrom, sentencing, correctional
supsrvision and release. The term do2s not include identification information such as fingerpriat récords to the . 8-
extent that such information doss not indicate involvemeat-of the individual in tha eriminal jusuce systam

. YES [x] No [] T ‘ ‘
2.1 e y subs=quant ¢

ARITIAC

T

the answ abov=> was "Y=- have LEAA funds been rrnde availeble to the agenCJ sub*’=quent to July 1, 1973
th collnc;.o’\ sterage or d:ss inaticn of information? .

YES . oNo [ S '

f
I

- 3. Indicate the type of agency:

[J Pros=cuTioN [} rusLIC DEFENDER & PoLice . i ’
[1courTts [} corRRECTIONS Lo i

f %, 1adicate the typ e of sy:.ten"

5. Is the system a.ltO"I ed? .

[)sussecT ¢ PrROCESS K] CRIAINAL HISTORY [ ves [Owno X PARTIAL

- I

€. Does the svste.n(s) o7 c’wa-vce information with other systems? [ Jves [Ejno

i ‘i “‘Yes,” specify which other systems: S . . ‘ -
' [ ) recionaL []CENTRAL STATE REPOSITORY [ _JNCIC [ JOTHER(spzcify) —. — :
7" 1ndicate ﬁopulétion of primary geographic juris:diction 8. Indicate :ippro:-:imme number of sub}e&ts included .
3 being served: system: : . - h
£ . . - . B s »"‘
: 30,000 - S [Jo-s,000 | [Js.000-25,000 [X25000-100,000 g
4 : . :
; {3} 100,000-529,000 [ 1monE THAN 500,000 . -3
9. Kame of authorized agencs' official 10. Title - ¢
: James M. Hanley ‘ ‘ Chief of Police ) ) T -
ill. Apency name and address 12 +Tel. No. (give Area Code) ’
o - ' —
i Jonesboro Police Department 901 - 935-5553 . .
? 314 W. VWashington 13.- \lgnaturn of authorized offi..‘nl . .
Jo = i \ + /,- /‘/\ 7{f o L 7
T neSboro Arkansaa 725401 s 2 %Mg dﬂh R
LERA FOTUM 650073 (1-75) W/ ° S ~ LOR19TEN [

)

- e e

T T e Gl atEE BT S5 e S St B .

e IS |



o> APPIISVED: Cii3 NG, L3-RO575
¢ vt i SR IC L ot S K T ‘-.-u.._; Ve . e i e o s 2 e ~
.. B = ! Y ey e INSTRUCTIONS 7
] u. MENT OF JUSTICE . OlHFORMATION R
g T LA ENEO , MSTRATION . Wb STATEMENT Please provide the following information,s
F NATIOMAL AL JUSTICE I TETION AND '\-{ﬁb bae i complete the atfached cectification foo ",
! -'"""T'ST'C""'A\“':— and rat all pasts to thz addross o! 3
§'~ WASHINGTCM, L., 275381 5R -A%FR 20.1 - 20.38) ,';;;I Ii;,um P s ey
g ; A j fas =it ;
L hapS/ADIRESE OF SUDANTTING ARENCY FCHPLICA:aLE 5TATE DATE PREPARED
- ALeEd
L s v
i Arkansas Department of Correction Arkansas 3/11/76
i P. 0. Box 8707 » .
? P-i ne B" uff s AR CONTACT MAME TEL. NO. (Give Asen Cede)} §
§-
¥
T George Brewer 501-535-7231
® ¥ 1. Deas your agency “‘collaci, store, or dissaminate criminal h-s.o.v record information proce ed by either manual or
; % s 2 o o ’ . p J
H usutemated operatmns?" **Criminal history record information’’ mezns information co‘.lectbd by criminal justice
! agensiss on individuzls which consist of identifiable descriptions and notations of ztrests, d2tentions, indict-
£ a8 P
;5 mEnis, inform& ions,or oiher formel eriminal chavges, end any disposition arising therefrom, sentencing, correctional
‘ H suparvisions and ra’leas=. The term dozs not include idontificatxon information such as fingerpriat records to the . |
: .2 i : : D |
‘® : extent that such information dozs not indiczte invclvement-of the individual in the criminal justice system. |
3 : YES.D@ No [] .
3t
,’2 1f the answe: abave was ““Yes,”” have LEAA funds been ‘made avaijlable to the ag cy sub3=ou9 t'to JLJy 1, 1973
;' for thz collection; storage ot J1ssem1..atxon of information? -
. i .
¢ ves [ no []
4
4 -
g——
; 3. Indicatz the type of agency: -
@ [T} ProsscuTiON [JeuBLic DEFENDER [ rorice . . i
o [ JcourTs § ]} corRECTIONS :
2 .
[ g .. — T o
1 4. Iandicate the type of system 5. Is the system antomated? . ) !
e {(JsussecT 14 PRocESs [X] CRIMINAL HISTORY I ves [Jno TIParriac
1 R .
3 €. Does the sy;;em(s) ez c‘ianda information with other systems? Xves [Iwno ) . ’
.' ; I ““Yes, " spacify which other sysiems: )
B
{ . e . . - . - . s .- i e 5 4w eemn - -
§ [ recionaL [X] CENTRAL STATE RERPOSITORY [XInGIC [} OTHER(specify) . : , ?
i - g
b i
£ 7. Indicate pop.llauou of primary geographic jurisdiction .8. Indicate dpp‘oxxmate number of suo;ecLs mcludﬂd - ;
® ﬁ being served: system: -
- 3 E . - .
g 2.2 million - - {1 0-5,000 X3 s.000-25,000  [T] 25.000-100,000
¢ {77 100,000-500,000 []Mo X THAN 550,000 . - ;
n ‘.
£ : g
e v . v
? 9. Name of authorized agency official 10. Title
D erre]] Don Hutto Commissioner . )

.

12. <Tel. No. (give Arca Cosie)
501-535-7231

Apency name aad address

rkansas Department of Correction

s IreA s U,

0. Box 8707

VoI )

TV CEROTIT LR TITIN 1WA

2 of authorized offici
gnajs rized offici

al

. d e 5 el kel

, EPine BIuff, AR 71601 ]
! | | /;f/,f;///{zéw%%
: LTAA FOM 060673 (176) " ‘ ‘

“

DOJ-1976-01

e w - BT



APPROVED )
OMB NO. £3-ROS75

UNITED STATES DEPARTMENT OF JUSTICE
Low Enforcement Assistance Administration
Nationzl Crimins! Justice lrformotion and
Stutistics Service

VWeshington, D.C, 20531

CERTIFICATION FOR
AGENCY SYSTEMS OTHER THAN
THE CENTRAL STATE REPOSITORY

NAMETADTRESS OF SUSMITTING FGE.\‘.CY .
Mr. Terrell Don Hutto, Director
Department of Correction

APPLICABLE STATE DATE PREPARED

Arkansas 3/11/76 .°

LN e wa

3 = :
i P: 0. Box 8707 CONTACT NAME TELEPHONE NO. (Give aren coda)
3 Pine Bluff, AR 71601 : ‘
y 1George Brewer ‘{  501-535-7231
{7V SE OF AGENCY - ] v -
¢t eouicz . FliProszcutor - . [T} courT [C]PROBATION K] GQRRECTIONAL [} ParoLe
INSTRUC T1OM5: Cqm;ﬁcl«- fhf.- following, as n,-nprr:prialr;. .
° [————————— CHECK MARKS -——————-—1 DATES
, . o _ o . ! 3
. _ . . REASONS FOR
. g . M i ° Neis EMZEN k . EST IMATED 3
; ' DPERATIONAL PROCEDURES e Ll [ MOMIPLEERTATION | L RRIATRR o
I X COSTITECHNICAL AUTHO_RITY DATE .
Comp!atanass and Accuracy . .
' Complaie D.spguhun Repomng flon o - o7
: Police No . X . X X Dec. 31, 1977.
£ Prosecutor No X X X ‘Dec. 31, 1977
: Trial Courts Yes : :
-Agellate Courts- |Yes
Probation : Yes
Correctional Institutions Yes : N
Paiole Yes_ o .
. Systematic Audif: ] L N . RO o
S Delinglent Disposition Monitoring eg : . - X : x . Dec. -31, 1977.
: Accuiacy Verification 3
Vimits sp Disseminatian ) T
. Contraciual Agreements,’ ‘Notices and Sanctions ,
in Effect for: o :
i . © . Criminal Justice Agencies Yes o o) Dol
Non-Criminal Justice Agencies Granted Access Yes - : . .
by Law of Executive Order = : -
Service Agencies Under Contract : 7
Resgaich Drganizations’ C es -
- Valicating Azency Right of Access Restrictions On: Yes c. ’ ’ S
- Juvenile Record Dissemination, . N : i A M
i " Contirmation of Record Existence No X bl Dec. 31, 1977
¥ Sncondary Dissemination by: Non-Cnmmal S ) S
* Justice Agencies i E}O ' - X - FDvec 31, ’]977}
-, Dissemination ¥ithout Disposition NO_ : Ao x © fec. 31, 1977 3
] ' . ‘ ’ .
8 _ .
i Audits and Quality Control
Audit Trail:
Recreating Data Entry Yes
- Primary Dissemination Logs Yes .
Secondary Dissemination Logs - Yas

LEASL FORM 6890/19 {9+75)

(Continue ovi Revers )

T o v it K KA 3 e L e i s e g Lo
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e

o
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Section 8

SECURITY

Section 20.21(f) of the Federal Regulations, dated Friday,
March 19, 1976, addresses several areas of security in both
manual and automated criminal history record information
systems. The State of Arkansas recognizes its responsibility
to control access to criminal history record information
systems and maintain strict control of system operations.
This includes securing criminal history record information
systems against matural and human forces which could damage,
destroy, tamper with or compromise the data. It also in-
cludes the control of and accountability for the Central State
Repository and all other data processing systems subject to
the Regulations.

Hardware and Software Security Measures

The Regulations require that where computerized data pro-
cessing is employed, effective and technologically advanced
software and hardware designs are instituted to prevent un-
authorized access to such information. Currently there are

no laws, statutes or executive orders in the State of Arkansas
which address data processing safeguards and requirements.
Administrative Services Division, acting as the Central State
Repository data processing service bureau, is developing and
instituting effective controls and procedures to insure the’
security of computer and teleprocessing facilities against

improper or unauthorized use.

Teleprocessing security is based on four basic measures which
help to prevent unauthorized access via on-line data entry and
retrieval. These measures are: (1) terminals are made avail-
able only during specific and required working hours or only
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when authorized operators are on duty, (2) terminals are lo-
cated in areas where the terminal operator can be observed and
controlled, (3) a password sign-on procedure is required to
gain access to the teleprocessing system, and (4) terminals

have only selective access to authorized data files.

Technical security features of the computer system and the
teleprocessing system protect the system from compromise. These
capabilities include protection through terminal identification
verification, authorization of terminal operators, access to

data files and access mode restrictions within the system.

Legislation will be pursued by the Department of Public Safety
during the 1977 legislative session giving the Department of
Public Safety statutory responsibility to insure that the data
processing center has adequate control of access to criminal
history record information system facilities, system operating
environments, data file contents in use or stored in a media
library, and system documentation conforming with security
standards required by the Federal Regulations and security
standards provided by such legislation.

Terminal and Operator Identification

Since users at remote terminal locations are allowed to access
the Central State Repository computer system Qia telecommunica-
tions facilities and terminal devices, identification codes and
password sign-on procedures for terminal users have been im-
plemented as a precondition for access to the files. The
terminals are also positively identified and any attempt to
access sensitive files from an unauthorized terminal or terminal

user is also identified and recorded. All batch jobs submitted



will also incorporate a proper identification code for
access. Within each user agency, terminal use is limited to

an identified group or individual.

User access rights are denoted in any situations where partial
rights exist, such as limited access where reading a file is per-
mitted but changes or deletions are not. Such access rights 1is
strictly limited to designated criminal justice agency employees
or authorized employees within the Central State Repository data
processing facility. Criminal history record information is
stored by the computer so that it cannot be modified, destroyed,
accessed, changed, purged, or overlaid in any reasonably known

fashion by non-criminal justice terminals.

The computer system software is so designed to prohibit inquiry,
record updates, or destruction of records, from any terminal
other than criminal justice system terminals which are so
designated. The destruction of records is also limited to
designated terminals under the direct control of the Department
of Public Safety which is responsible for creating and storing
the criminal history record information. All unauthorized attempts
to access sensitive criminal history record information files are
logged at the master console terminal at the Central State Re-
pository service bureau and reported to the Central State Re-
pository by terminal I. D. for follow-up by the Department of
Public Safety.

Data Storage

Current and future criminal justice information systems processing
criminal iistory record information will continue to provide
security software establishing the proper authorization for con-
trol of inquiry and update of data storage. This authorization
will apply to all resources to which a user can have access



to and to the mode of access. As new techniques become apparent

for bypassing the security facilities, the programs will be
modified within the existing hardware constraints to prevent
attempts of unauthorized access. Criminal history record
information which is maintained on-line is password protected
to prevent accidental disclosure. Passwords and terminal
identification number is used to authenticate the authorization

of a user to access a file. Passwords are currently changed

monthly. These passwords are known only to selected individuals

within designated criminal justice agencies and responsible

personnel within the data processing center.

Systems hardware and software include controls to insure all
on-line data inquiries and subsequent machine generated
reports contain only the information which each user 1is
authorized to obtain. The Central State Repository controls
the method to erase and clear all media for the storage of

data where purging is required.

Duplicate computer files are currently generated as a counter-
measure for unauthorized or accidental destruction of original
files and are secured in a safe storage area away from the
computer center serving the Central State Repository in the
media of computer tapes, card files and/or disk packs. Back-
up files are provided on a weekly basis.

Data Entry

The Department of Public Safety will plrsue legislation during
the 1977 legislative session that provides statutory authority
requiring that specific data elements which fail to satisfy

the requirements of completeness and accuracy will be excluded

or deleted from individual record information. Criminal history

record information data is entered only at the State Bureau of
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Identification from data entry reporting forms, and procedures
will be established in conjunction with the Central State
Repository, for destroying these forms or storing them in a
secure environment after data is entered into the computer

via terminal.

File Protect Software

Present criminal justice information systems are, and future
systems will be monitored to periodically audit criminal
history record transactions. The Central State Repository
has, through user agreements, the authority to disconnect
any remote terminal whenever repeated errors indicate that

tampering is taking place.

All current or future application programs are, or will be,
written, installed and stored by authorized criminal justice
management and technical personnel. Records of these pro-
grams are stored under maximum security conditions and no
other persons, including staff or repair personnel, will be
able to know these programs unless authorized by the
applicable criminal justice agency. This will ensure that
all sensitive application programs will be prepared by a
limited number of authorized criminal justice agency per-
sonnel. Activities relating to these programs will be

performed by these personnel only.

As mew criminal justice information systems or law enforcement
terminals come on-line, specific instructions for terminal
use will be provided by the Central State Repository in a

terminal operator training program.

Physical Security

The Central State Repository, acting as the agency coordinating .-

criminal history record information systems, both currentkand
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future, and acting as the Central State Repository, will
insure that security procedures are followed to limit physical
access to criminal history record information files. The
current physical security procedures include badges, passwords
and access restrictions. Other physical procedures for
protection of information and facilities from environmental
hazards include fire extinguishing devices, raised floors,

air conditioning, and storage of backup files in a separate
and secure facility. Future security plans (by July 1976)
will include locked facility, key card entry to the building
housing the computer center as well as the computer room
itself, security guard 24 hours per day, securing of all
outside windows, and more stringent employee security train-

ing and indoctrination system.

Control of access to the tomputer room is effectively administered
by the responsible shift snbervisor and is enforced on all

shifts. Visitors must seek permission before gaining access

to the computer room and must sign a log book for entry and

exit. All persons having access to the rooms where hardware

is kept, including the locations of remote terminals, must

be properly identified and "have an established need to be
present."

The State of Arkansas currently has plans to build a new
facility which will house the current data center. The
facility is planned for completion in mid-1978. The se-
curity features which will be implemented in the new facility
will include but not be limited to:

Halon gas for fire prevention

Double walled facility with the computer center lo-
cated within the inner walls,

Key card access to the building as well as the com-
puter room,



Security guards 24 hours per day,
Auxiliary power source,

Backup computer facilitiles for critical programs
for disaster backup,

Operating system and program backup,

Personnel clearance system.

Operational Control

Standardized operation logs will be maintained by the appro-
priate computer centers in accordance with procedures and

will be subject to supervisory review. Logs will provide
operations management personnel with the major source of in-
formation about equipment downtime and recurring problems for
the purpose of error analysis. Procedures will inc¢lude in-
structions for submission, running, and return of programs and
data. Procedures will also provide for the interaction of
operations personnel with personnel involved in certaln aspects
of the computer. Operations procedures will also address the
disposal of computer output and punched cards. These pro-
cedures will be subject to review by the Central State Re-
pository to insure compliance with State and Federal Privacy

and Security Regulations.

Recovery and Backup

Hardware recovery is provided by a backup central processing
unit in the Administrative Services Division's dwual computer
system which takes care of essential daily processing in the
event of severe computer malfunction or serious damage to one
of the CPU's. Should both CPU's suffer severe malfunction, .
other computer facilities in the state can provide backup pro-.

cessing for critical programs.

To insure a software recovery capability, backup copies of all
systems and critical applications software and kéy data files-
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are maintained in a secure area in a separate facility in the
Revenue Division. Also a current set of more critical data
files, a copy of computer programs, and related documenta-
tion for all criminal history record information and criminal
justice applications are maintained in a locked, secure area

in the Department of Public Safety.

MANAGEMENT CONTROL AND PERSONNEL SELECTION

Management Control

Section 20.20(f) (4) requires that a '"...criminal justice agency
will screen and have the right to reject for employment, based
on good cause, all personnel to be authorized to have direct
access to criminal history record information.'' This is in
effect in Arkansas where the Department of Public Safety Crim-
inal Investigation Section is required to fingerprint and, com-
plete a thorough background check of all personnel subject to
employment in the Administrative Services Division and can

accept or reject, based on good cause, a request for employment.

The Department of Public Safety will pursue legislation during
the 1977 legislative session to provide for a criminal justice
agency to have the right to initiate or cause to be initiated

administrative action leading to the transfer or removal of

(personnel authorized to have direct access to criminal history

record information where such personnel violate the provisions
of the Federal Regulations or other security requirements
established for the collection, storage, or dissemination of

criminal history record information.

The Central State Repository plans, prior to December 31,

1977, to institute procedures, where computer processing is
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not utilized, to assure that an individual or agency authorized
direct access to criminal history record information is

responsible for:

The physical security of criminal history
record information under its control or in its
custody. ;

. The protection of such information from unauthorized
access, disclosure, or dissemination.

These procedures will be instituted in all local, county and
state law enforcement departments where manual criminal
history record information is stored. These procedures will
also provide that direct access to criminal history record
information shall be available only to authorized officers
or employees of a criminal justice agency and, as necessary,
other authorized personnel essential to the proper operation
of the criminal history record information system,.be it

manual or automated.

The Office of the Governor will have the responsibility to
insure implementation of the plan, operational review of
procedures, and recommendations to change an unsatisfactory
operation of the Central State Repository in order to assure
that the Central State Repository is adhering to the Federal
Regulations. This authority will apply to both manual and
automated systems.

Personnel Selection

All personnel having access to manual or computerized criminal
histories stured by the Central State Repository or manual
records stored by law enforcement agencies are employed by

criminal justice agencies with the exception of computer
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operations personnel of the computer facility serving as the
service bureau to the Central State Repository. These
operations personnel will, however, be under the management
control of the Central State Repository. These employees

are screened through Personnel and the Criminal Investigation
Section prior to employment by means of background checks

and fingerprint search. The existence of a crimimnal history
record or other related criteria on an employee/applicant

may be automatic disqualification for employment. Each appli-
cant's background will be examined individually and thorough

interviews will be held.

Section 20.21(f) (B) requires that "A criminal justice agency
will: Have the right to initiate or cause to be initiated
administrative action leading to the transfer or removal of
personnel authorized to have direct access to such informa-
tion where such personnel violate the provisions of these
regulations or other security requirements established for
the collection, storage, or dissemination of criminal history
record information." This will be implemented in the State
of Arkansas where the Central State Repository, through the
Administrative Services Division, will have such authority.
This authority will include veto over personnel selection

and personnel assignment utilizing data gathered through
background checks provided by the Criminal Investigation
Section. It will also apply to secretaries, guards, main-
tenance persomnnel, computer operators, contractors, as well
as individuals whose duties clearly require direct access.
These procedures will not conflict with any state employ-

ment practices already in existence.

The use of non-criminal justice personnel will be allowable
under Section 20.21(b) (3) of the Federal Regulations for

8-10
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purposes of systems development, including programming and
data conversion, but only to the extent 'to provide services
required for the administration of criminal justice.' This
access will be granted by means of user agreements and
individuals will be subject to the sanctions for breach of
security procedures. (See Agreements and Sanctions in Section 4
of this plan, Limits on Dissemination). When such personnel
are utilized, they will function under the direction of and
perform duties for the benefit of the Central State Repository.
Such individuals utilized for (his purpose will be considered
equivalent to employees, and the same level of personnel
clearance will be obtained as would be sought for full time
employvees of the Central State Repository in similar situ-

ations.

Specific training procedures are currently in effect for all
personnel directly associated with maintenance and dissemina-
tion of criminal history record information. Personnel with
access to the law enforcement terminal network are thoroughly
trained on use of the terminals and are briefed in security
procedures. Personnel working in the computer center serving
the Central State Repository are trained in security procedures
at time of employment. These procedures are currently under
revision and enhancement and a plan is under development to
provide periodic re-evaluation of security procedures with
all personnel. These manuals and procedures will be reviewed
with the Central State Repository and will include a briefing
with all current and future personnel to make them familiar
with the substance and intent of the Federal Regulations.
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3/76

3/76
6/76

7/76

9/76

10/76
1/77
1/77
1/77
1/77
3/77

12/77

Section 9

IMPLEMENTATION MILESTONES

The implementation schedule will, to a large extent, have
to remain flexible. Only three of the five original sec-
tions of the plan are being submitted on March 16. Some
requirements which are still unknown in the ''security"
and''dissemination' sections could affect this implementa-
tion schedule. Also, the Arkansas Legislature does not
meet until January, 1977, and their actions could affect
this schedule.

ACTIVITY

RESPONSIBLE
AGENCY

Security & Privacy Plan submitted
(Three sections)

Rights of Review & Access implemented

Security & Privacy Plan submitted
(Two sections)

Request Executive Order on authority for
operation of Central State Repository

Prepare formal '"User Agreement'" between DPS
and state user agencies

Comprehensive legislative package prepared
Design Disposition Reporting System

Implement systematic audit procedures
Implement annual audit procedures

Legislative package introduced to Legislature
Implement delimuent disposition monitoring

Implementation of Disposition Reporting
completed

DPS
DPS,COR,AG

DPS

GOV

DPS,AG
DPS,AG
DPS,JUD
DPS

DPS

GOV
DPS,JUD

DPS,JUD




Appendix A

CONSENSUS OF IKTERVIEWS CONCERNING

PRIVACY AND SECURITY




@

nmemnme.

TO : David Eberdt
FrRom . Statistical Analysis Section - CJIC
sussecT: Consensus of Interviews Concerning Privacy §&

Security Procedures
pate : October 3, 1975

At your direction, an on-the-scene survey of thirty-four
law enforcement agencies (police department and sheriff's
offices) within Arkansas was conducted during the week of
September 14-22, 1975. The impetus for the survey was the
revently issued (20 May, 1975) Department of Justice Rules
and Regulations covering Security and Privacy of data con-
tained in criminal justice information systems.

An interview guide (Attach. 1) consisting of some twenty-
six questions was provided to assist personnel from this
agency in collecting the required information considered
necessary for formulation of proposed state operational
procedures. The primary thrust of the survey was to
determine and assess the present Criminal History record
system custodial practices with a view toward the scope of
the proposed directive and its impact on state agencies
that maintain Criminal History record information (CHRI).

The replies from the field personnel have been thoroughly
reviewed with an attempt to analytically present a single
concensus of all inputs. The '"consolidated response' will
be addressed directly to the specific question(s), and
presented in numerical sequence. At times, in order to

more comprehensively discuss a subject, two or more ques-
tions/responses may be discussed simultaneously. In certain
instances, the quantitative response will suffice to
‘adequately answer the question; while, in others, some-
thing more will be presented in an effort to fully interpret
some of the responses and connote the essential aspects.

CRIMINAL JUSTICE & HIGHWAY SAFETY INFORMATION CENTER — 500 Prospect Building 371-2221
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10.
11.

12.

13.
14.
15.
16.
17.

v AR By it it O Sl W T A g w S A A e s 4 m T e

Interview Guide

Do you fingerprint individuals when arrested? If so,
under what conditions?

Do you submit the prints to the State ID Bureau? If so,
under what conditions?

What tyﬁes of forms (reports) are filled out indicating
an individual has been arrested? How and where are they
filed? "How'" refers to by type crime, by name, or by
date of arrest.

If the reports are filed by date of arrest only, is a name
index maintained that could specifically retrieve an
individual's record?

Are any additional Criminal History Record Information
(CHRI) data elements or transactions besides arrest
information collected?

Are intelligence files maintained? Do they contain CHRI?

Are jackets maintained on individuals? What goes in the
jacket?

Are '"local' rap sheets maintained?

Under what conditions do you request a rap sheet from
the state?

How long does it take to receive the rap sheet? How soon
do you generally need the rap sheet?

Where do you file these rap sheets?

Do you use rap sheets for local licensing or other local
(non-criminal justice) employment checks? Under what
authority?

Do you use the Computerized Criminal History file?
What could the state do to make it more usable?

Do you disseminate CHRI to other agencies? Under what
conditions? '

Are these records complete?

Do you request a current record from the state before
dissemination?

A-3




18.
19.

20.

21.

22.

23.

24.

25.

26.

Do you give CHRI to any non-criminal justice agency?

Is CHRI available for research work and under what
conditions?

What type records are available to the press or general
public? When and under what conditions?

Do you have procedures which will confirm or deny the
existence of a record on an individual? What are they?

Do you keep a dissemination log relating to what record
was given out, to whom and when?

Can an individual request to see his record? Under what
procedures?

Can he challenge the correctness of the record or the
authority to retain that record? What procedures are
available to him in this regard?

What type of physical security is utilized for the storage
of CHRI? '

Is a personal clearance system in effect for those rep-
resentatives of criminal justice agencies that have
direct access to CHRI? Do any non-criminal justice per-
sonnel have direct access to CHRI?




1.

R.

2.

Do you fingerprint individuals when arrested? If so,
under what conditions?

CONSENSUS

Of all thirty-four agencies surveyed, only one does not
fingerprint under any conditions, while twenty-two routlnely
take fingerprints both on felonies and serious misdemeanors.
Nine agencies fingerprint only felonies, and two agencies have
a policy which is discretionary - based upon the "seriousness"
of the crime and the requirements of an investigation.

£ g

Do you submit the prints to the State ID Bureau? If so,

under what conditions?

R.

| =

Of the thirty-three agencies taking fingerprints, twenty-nine
stated they are sending all cards to the State ID Bureau. Two
departments are sending to the Bureau, only those prints related
to felonies, while another agency is retaining prints in the
county. In one circumstance, the investigator determines dis-
position of the prints and may or may not forward the fingerprint
cards to the prints, and may or may not, forward the fingerprint.
cards to the ID Bureau.

What types of forms (reports) ate filled out indicating an
individual has been arrested? How and where are they filed?
"How' refers to by type crime, by name, or by date of arrest.

There are basically five types of '"reports' which may be used
for recording an arrest. Agencies surveyed use one or a combi-
nation of these forms in the manner outlined below:

Arrest Report - 21

Arrest Card - 12

ADR - 5 '
Log (Docket) - 6 ' :
Uniform Traffic

Ticket - 4

The subject reports are filed by:

ID # - 6
Alphabetically - 23

Case # : - 7

B R LI P



4.

Date of Arrest -
Type Offense/Crime - 4

and maintained in the:

Individual's Jacket- 16

Index Folder - 2
Case Files - 2
Micro-film - 3

No Reply - 11

If the reports are filed by date of arrest only, is a name

index maintained that could specifically retrieve an individual's
record?

R.

5.

Files that are exclusively maintained by other than individual's
name (alphabetically) are indexed to permit cross-reference as
follows:

Index Maintained - 16
Index Not Maintained - 4

In agencies where files are stored using an alphabetical system
as related to the individual, index cards are, in some instances,
also used to allow a more rapid determination of whether or not
an individual has a criminal record.

Are any addltlonal Criminal History Record Information (CHRI)

data elements or transactions besides arrest 1nformat10n collected?

R.

Within the context of the question asked, the replies are as
follows:

Yes, additional CHRI collected - 21
No additional CHRI - 11
Undetermined ‘ - 2




=]

e

The majority of additional CHRI collected accordingkto
those responses were primarily dispositions, fingerprints,
and rap sheets.

Are intelligence files maintained? Do they contain CHRI?

In regard to the maintenance of intelligence files, the %
response was: '

Yes - 28
No -
Not Determined - 1

The question of whether the intelligence files contain CHRI

is depicted as below. Since five agencies indicated they do
not maintain intelligence files, it can be perceived they are
in the "no" category and the additional six, by both comment
and interpretation are storing the CHRI in other places rather
than the intelligence files.

Files contain CHRI:

Yes - 18
No - 11
Undetermined - 5

7]

Some of the comments indicated that the intelligence files #
were limited to a degree, i.e. drugs, etc., while a few others
indicated the files were kept separate and apart from all other
records.

Are jackets maintained on individuals? What goes in the jacket?

The number of agencies that maintain a jacket on individuals,
as such, is significantly higher than those who use another
method or no file at all. From reviewing the comments, the
"jackets'" could be construed as either an arrest or intelligence
file.

Yes - 28
No - 6
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Those answering in the negative indicated that such data
was contained in crime or offense files, where the name(s)
of individual(s) associated with the incident could be found.

The contents of this file contained:

Arrest Record
Information (personal data) Form
Waiver of Rights Sheet
Release Statement
FBI/State Rap Sheets
Laboratory Results
Photographs

Statements (Affidavits)
Fingerprint Cards
Evidence List

Warrants

Investigation Reports

The above is a gleaning all the inputs, and approximately .
one/third of the agencies that answered in the affirmative
did not give any particulars as to the specific data.

Are "local'" rap sheets maintained?

Yes - 14
No - 18
Undetermined S/

In certain affirmative replies (six to be specific), the
arrest index card was considered to be a "rap sheet'", therefore,
the "yes'" number may have to be modified accordingly.



9. Under what conditions do you request a rap sheet from
the state? :
R. Submission of Fingerprint Card - 6

Felony Only - 14

Individual in Custody - 1

To determine if Suspect has
Previous Record -

Investigation -

Don't use rap sheet too
frequently - 7

Some of the agencies responded with replies in two or : ,
more categories.

10. How long does it take to receive the rap sheet? How
soon do you generally need the rap sheet?

R. The arithmetic mean of all agencies in time to receive the
rap sheet is 9.37 days with the range being from one to
thirty days.

In reply to how soon the rap sheet is required, the following
information is submitted:

ASAP 24 HRS 5-4 DAYS 1 WK 2 WKS 1 MONTH

10 2 3 1 1 3

ADEQUATE NO RESPONSE

2 5

11. Where do you file these rap sheets?

SEPARATE FILE INDIVIDUAL JACKETS CASE REPORT FILE

|~

5 15 10
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12,

CID FILE UNDETERMINED DON'T FILE

5 - 1 1
There are some agencies which file rap sheets in more than
one location - usually in both the individuals record and/or
the CID or Case File.

Do you use rap sheets for local licensing or other local

(non-criminal justice) employment checks? Under what authority?

R.

Local Licensing:

Yes - 18
No - 14
Undetermined - 2

Some of the requesting agencies involved included military
recruiters, chauffer licensing, Alcohol Beverage Commission,
Banks, and pre-employment checks for hiring county/city per-
sonnel (policemen, firemen).

The authority cited by the personnel who used rap sheets for
local licensing and employment checks were:

Civil Service Rules

Custom

Local Policy

Sheriff

Police Chief

With Arrestee's Permission

Do you use the Computerized Criminal History File?

Yes - 22
No ‘ -

Occasionally - 6

A-10
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other agencies? Under what

14. What could the state do to make it more usable? - CCH
R. 1. Include out-of-state criminal history -
2. Provide out-of-state automobile registration

3. Update history with previous background -
4, Have dedicated law enforcement computer -
5. Provide more detailed information -
6. Install terminal (where mot installed) -
7. Educate Users
8. Provide more information -
9. Have more individuals on file : -
10 Uncomplicate readout (simplify code) -
11 Keep data current
12. Include NCIC
SATISFIED
1
15. Do you disseminate CHRI to
conditions?
R. Yes - 31
No -
Undetermined -1

Under what conditions?

- Need to know (official)
- Proper ID

- Criminal justice and military - 19

- Only police

A-11




- Reply to letter of known persons -
- Job Applications -

ol A B

- Civil Service -

The above answers concerning conditions were not entirely
clear. In some cases the "when" was confused with the "how"
involved.

16. Are these records complete?

R. Yes (Arrest and Disposition) - 13
No - 11
Unsure/Best of Ability - 10

The above affirmative answers are all predicated to the extent
of court disposition - corrections and prosecution actions are
not entered on records.

17. Do you request a current record from the state before
dissemination?

R. Yes - 1
No - 30
Sometimes - 3

18. Do you give CHRI to any non-criminal justice agency?

R. Yes - 12
No - 10
Undetermined - 2
Limited Basis - 10

A-12




19.

17

20.

The "limited basis'" category is used as defined by the
reporting agencies. From regarding the answers it appears
the answers were given with ''tongue and cheek”. Although
many of the agencies may have been giving CHRI to non-CJ
for some time as it has been traditional, they nevertheless
are hesitant to proclaim it officially or when answering a
survey; therefore, this response should be viewed in proper
Tespective.

Is CHRI available for research work and under what conditions?
Yes - 23
No -

Didn't Know -

Under what conditions?

Those answering in the affirmative indicated that information
released for research would be in the statistical sense only
and to criminal justice (or law enforcement personnel) only.

In some responses, it appeared that the agencies were not aware
of what research was involved, and whether it was to be accom-
plished by an outside agent¢y or within their own department.

What type records are available to the press or general public?

When and under what conditions?

R.

B w7 il e e A AR | — S W

TYPE

Jail log -6
Booking sheets -
CHRI

Only accident reports

A-13
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Index card only

Court Docket

Arrest/Complaint Report

Adult arrests only

Monthly arrest totals -5
Name, DOB, Sex of Offender - 4
Property Loss in §

Misdemeanor on Court Docket

All general reports

When?

- Released by supervisor
- Upon request

- By order of Prosecuting Attorney

Under what conditions?

UCR formal only

Morning briefing

Daily reports

All records (except intelligence). available

21. Do you have procedures which will confirm or deny the
existence of a record on an individual? What are they?

R. Yes - 15
No - 14
Don't Know - 4

A-14



22.

This question I believe was probably misunderstood in its
context. It may have been best to ASK, "Do you confirm or
deny with, a yes or no, the existence of a criminal record
of an individual?" I believe the answers are in reésponse to
having a procedure, but it is not apparent what the procedure
is. Also, the procedures are verbal for the most part and
may vary from day to day and from person to person.

Do you keep a dissemination log relating to what record was

given out, to whom and when?

R. Yes - 3
No - 27
Sometimes -
In the case of those few agencies that acknowledged in the
affirmative, or in the "sometimes' category, the "LOG'" as
such would consist either of a carbon copy of the report
being filled in the individuals folder, or a receipt for the
date (only where non-CJ agencies are involved), a note-a-gram
filed, the offenders index card annotated or a notation where
only the intelligence file was reviewed.
Basically, it appeared from the review, there was only one
agency that was actually keeping a record of dissemination.
23. Can an individual request to see his record? Under what
procedures?
R. Yes - 26
No - 4
Don't Know - 4

Under what procedures?

May only review index card
Proper 1ID -7

A-15
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24.

With Attorney - 2

May review anyones record

In person

With permission of Prosecuting Attorney

Bill of Particulars by individual's Attorney
May review rap sheet only

CHRI only

When cleared by sheriff

From the tone of the comments, there are very few specific
procedures in-being to accomodate offenders in permitting
them to review thelr records.

Can he challenge the correctness of the record or the

authority to retain his record? What procedures are available
to him in this regard?

R.

May he challenge?

- Yes - 25

No -
Dont't Know -

What procedures?

Present Notarized Document -5
Court Order - 12
Court Check -1
Conf/W Prosecuting Attorney, Attorney, and Sheriff - 1

A-16



Basically, as above there doesn't appear to be a definite
policy or procedure in this area, and replies were predicated
upon a situation where each case (individual record check) is
handled as the sheriff or police chief sees it.

25. What type of physical security is utilized for the storage
of CHRI?

R. Steel Cabinet with 24 hour observation -
Steel Cabinet locked/non-duty hours -
Steel Cabinet locked in office -
File with lock and key -
File with lock and key in central

s I s B ¥a B

Records room ., -

-

ot

File with lock and key in unlocked room -
File with lock and key in locked room - 8

The above information has been grouped into the seven main
categories after each response was reviewed to ascertain
which description would best suit that particular system.

26. Is a personal clearance system in effect for those repre-
sentatives of criminal justice agencies that have direct access

to CHRI? Do any non-criminal justice personnel have direct access
to CHRI?

R. Personal Clearance Program in effect?

Yes ) = 30
No - 2
Undetermined -

A-17
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Non-CJ have access to CHRI?

Yes - 6

No - 28

Here, again the comments concerning personnel clearance
system indicate that the policy is verbal and usually

involves only permission of the Chief. No other provision
is made for other situations where the Chief may be absent.

A-18
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5-1101

urgent need for a State Building Serv-
ices so as to coordinate the orderly phys-
ical development and operation of capi-
tal improvements of state agencias; that
there is a pressing necessity of estab-
lishing minimum design, construction,
maintenance, and leasing standards and
criteria; and that there is a great need
for the State of Arkansas to insure that
moneys expended for capital improve-

STATE AFFAIRS AND GOVERNMENT 66

ment, leasing of space, and operation
of state buildings are most efficiently, ef-
fectly [effectively] and prudently util-
ized. Therefore, an emergency is here-
by declared to exist and this Act being
necessary for the immediate preserva-
tion of the public peace, health, welfare
and safety shall be in full force and ef-
fect from and after July 1, 1975.”

CHAPTER 11—CRIMINAL JUSTICE AND HIGHWAY SAFETY
INFORMATION CENTER :

SECTION. .\

5-1101. Criminal justice and %ighway
safety information center —
Creation - Appointment of
administrator,

Maintenance and operation of
criminal justice and highway
safety information system —

_ Other duties of <center —
Availability of criminal rec-
ord.

Supervisory board-—Duties,

Composition of board — Ex-
penses. A

Board meetings — Quorum —
Removal of member — Rules
and regulations.

§5-1106. Data — Control of — Con-
tinued use of existing facili~
ties, systems personnel, net-
works and operations.

5-1107. Duty to furnish data.

5-1102.

5-1103.
6-1104.

5-1105.

5-1101.

SECTION.

5-1108. Invasion of privacy prohibited.

5-1109. Duty to purge files following
acquittal or dismissal of

charges.

5-1110. Wilful release or disclosure to
unauthorized person -— Fel-
ony—Penalty.

5-1111. Violation of law - Misde-

meanor-—Penalty.
5-1112. BHpecial information services
agents—Duties.

'5-1113. Criminal justice and highway

safety information center —
Transfer to department of
public safety.

5-1114. DPositions. transferred to de-
partment of public safety—
Tenure of employees—State
compensation plan,

5-1115. Transfer of office equipment
and supplies.

Criminal justice and highway safety information center—

Creation—Appointment of administrator.—There is hereby created a
Criminal Justice and Highway Safety Information Center, under the
supervision of a Supervisory Board established by this Act [§§ 5-1101
—5-1115}, and the Department of Public Safety. This Center shall
consist of an Administrator of Criminal Justice and Highway Safety
Information and such other staff under the general supervision of
the Administrator as may be necessary to administer the services
of this Act, subject to the approval of funds authorized by the General
Assembly. The Supervisory Board shall name the Administrator of
the Center with the approval of the Director of the Department of
Public Safety. [Acts 1971, No. 286, § 1, p. 267; 1975, No. 742, §1, p.

Compiler’s Notes, greater detail than heretofore possible,

The provisions of this section formerly
appeared in § 5-832.

Preamble.

Acts 1971, No. 286 contained 2 pre-
amble which read: “Whereas, proper law
enforcement, improved public safety and
effective administration of justice re-
quires complete and timely information
on crime, highway safety problems and
the Criminal Justice System, and

“Whereas, advances in computer and
related communications technology now
make it both practical and feasible to
obtain such data ‘more rapidly and in

and

“Whereas, State resources and Federal
funds are now at work in the develop-
ment of a comprehensive computer-based
Criminal Justice and Highway Safe-
ty Information System for Arkansas,
and {

“Whereas, installation of such a system
will help apprehend criminals, improve
the efficiency of criminal justice agencies,
and ultimately help reduce crime, and
. “Whereas, statistics are needed to aid
in defermining the cause and amount of
crime in this State, to form a basis for
the study of crime, police methods, court

B-2
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procedure, highway safety problems,
penal problems and to plain effective
programs for combating crime, and

“Whereas, a Supervisory Board work-
ing closely with criminal justice agencies
is needed to administer and control the
use and operation of the system,

“Whereas, it is the intent of the Legis-
lature to safeguard all persons from the
misuse of criminal records by any per-
son or agency and to provide adequate
safeguards and limitations on the use
of 21l eriminal history records.”

Amendments.

The 1975 amendment substituted the
first sentence for one which read: “There
is hereby created a Criminal Justice and
Highway Safety Information Center
under the supervision of the State Ad-
ministration Depariment and a Super-
visory Board established by this Act”;
and substituted the last sentence for one
which read: “The Director of the State
Administration Department shall ap-
point the Administrator of the Center
subject to the approval of the Supervi-

sory Board.”

5-1102. Mainienance and operation of eriminal justice and highway
safely information system-—Other duties of center—Availability of
criminal record.—This Center shall be responsible for providing for
the maintenance and operation of the computer-based Criminal Justice
and Highway Safety Information System. The use of this System
is restricted to serving the informational needs of police, courts, cor-
rection and highway safety agencies through a communications network
connecting state, county, and local authorities to a centralized state
depository of information. The information to be stored in the Crim-
inal Justice and Highway Safety Information Center under the au-
thority of this Act [§§5-1101—5-1115] shall be restricted to records
of outstanding warrants for arrvest, felony informations and indict-
ments pending in Circuit Court, misdemeanor informations and in-
dictments to the extent provided in this Section pending in Municipal
and Circuit Courts, commitments to the penitentiary and other cor-
rectional agencies, felony convictions, persons on felony parole or
probation, stolen property, moving trafic violations, traffic accidents,
drivers licenses, vehicle registration, records to prevent misidentifica-
tion of persons and convictions for the following specified misdemeanors:

(a) = All misdemeanor crimes wherein violence is an element of the
offense.

(b) All misdemeanor ¢rimes involving the theft of property.

(c) All misdemeanor crimes involving the use, a2buse, misuse or
possession of dangerous drugs or narcotics.

(d) Driving while under the influence of drugs or intoxicants.

It is the intent of the General Assembly in this legislation that the
Center shall maintain only the specified records on persons and shall
not maintain any additional records on persons without specific statu-
tory authorization from the General Assembly.

The Center shall collect data and compile statistics on the nature and

extent of crime and highway safety problems in Arkansas and compile

other data related to planning for and operating criminal justice and
highway safety agencies, provided that such statistics do not identify
persons. The Center shall also periodically publish statistics that do

not identify persons and report such information to the Governor, - %

the General Assembly, Federal, State and local criminal justice agencies,
and the general publie.

The Center, at the direction of the Supervisory Board, is hereby
authorized to design and administer a TUniform Crime Reporting
program, uniform records systems, and a criminal offender tracking
program (Offender Based Transaction Statistics), to be used by criminal

justice agencies for reporting the authorized mformatlon under this

Act. The Center shall also provide all standard forms and provide
for the instruction of participants i in the use of such forms and related
standard record systems,
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The Center shall make criminal records on person’available only to
criminal justice agencies in their official capacity, to regulatory agen-
cies with specific statutory authorvity of access, and to any person
or his attorney, who has reason to believe that a criminal history
record is being kept on him, or wherein the criminal! defendant is
charged with either a misdemeanor or felony. Upon the application
of the person or his attorney, it shall be mandatory, upon proper and
sufficient identification of the person, for the Criminal Justice and
Highway Safety Information Center to make available to said person
or his attorney any records on the person making said application.
The Supervisory Board shall establish regulations and policies to carry
out the review and challenge procedures in accordance with this Act

[Acts 1971, No. 286, § 2, p. 674; 1975, No. 742, § 2, p. —.]

Compiler’s Notes.

The provisions of this section formerly
appeared in § 5-833.

The words inclesed in parentheses so
appeared in the act.

Amendments.

The 1975 amendment in the third sen-
tence in the first paragraph substituted
“felony informations znd indictments
prending in Circuit Court, misdemeanor
informations and indictments to the ex-
tent provided in this Section pending
in Municipal and Circuit Courts, com-
mitments to the penitentiary and other
correctional agencies” for “penitentiary
commitments”; deleted subdivisions (e),
(f), and (g) from the end of the first
paragraph which read: “(e).Driving a
vehicle with a suspended or revoked
driver's license; (f) Driving without a
license; (g) Driving a vehicle without
vehicle registration’; in the first sen-
tence of the third paragraph inserted
“collect data and” after “The Center
shall”; in the second sentence in the
third paragraph deleted “agencies, cor-
porations or other legal entities” follow-
ing “identify persons” and substituted
“Federal” for “the Commission on Crime
and Law Enforcement”; in the first sen-
tence of the fourth paragraph substi-

tuted “is hereby authorized to design and
administer a2 Uniform Crime Reporting
program, uniform records systems, and
a criminal offender tracking program
(Offender Based Transaction Statis-
tics)” for “shall design and administer
Uniform Reporting and Records Sys-
tems” substituted the first sentence of
the fifth paragraph for one which read:
“The Center shall make criminal records
on persons. available only to the follow-
ing: Arkansas State Police, Police De-
partments, Sheriffs, Prosecuting At-
torneys, Circuit, Chancery and Municipal
Judges, State Department of Correction
and to any person who has been charged
with any crime or his attorney upon oral
or written application to the Circuit

‘Court of the County wherein the crimi-

nal defendant is charged with either a
misdemeanor or felony”; in the second
sentence of the fifth paragraph deleted
“oral or written” between “Upon the”
and “application” and substituted “up-
on proper and sufficient identification of
the person, for the Criminal Justice and
Highway Safety Information Center”
for “‘upon the Circuit Court to issue and
order to the Criminal Justice and High-
way Safety Information Center”; and
added the third sentence of the fifth
paragraph.

5~110_3. Supervisory board — Duties.—There is hereby created a
Supervisory Board for the Criminal Justice and Highway Safety Infor-
mation Center. The duties and responsibilities of this Board are to:

(2) Maintain and operate the Criminal Justice and Highway Safety

Information Center.

(b) Provide that the information obtained by this Act [§§5-1101

—5-1115] shall be restricted to the items specified in this Act and shall
so administer the Center so as not to accumulate any information or
iistribute any information that is mot specifically approved in this
Act.

(c) Provide for adequate security safeguards to ensure that the
data available through this system is used only by properly authorized
persons and agencies.

(d) Provide for uniform reporting and tracking s.ystema to report
data authovized by this Act. Standard forms and procedures for re-
po:tt:éng‘ such authorized data under this Act shall be prescribed by
the Board.
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(c) Establish regulations and policies as may be necessary for
the efficient and eftfective use and operation of the Information Center
under the limitations imposed by the terms of this Act.

(£) Provide for the reporting of authorized information under the
limitations of this Act to the United States Department of Justice
under its national system of crime reporting.

(2) Provide for research and development activities that will en-
courage the application of advanced technology, including the develop-
ment of prototype systems and procedures, the development of plans
for the implementing of these prototypes, and the development of
technological expertise which can provide assistance in the application
of technology in record and communication systems in Arkansas.

[Acts 1971, No. 286, § 3, p. 674; 1975, No. 742, § 3, p. —.]

Compiler’s Notes.

The provisions of this section formerly
appeared in § 5-834.
Amendments.

The 1975 amendment in the first sen-
tence of subsection (d) substituted “uni-
form reporting and tracking systemns”

for “uniform, standardized reporting and
records systems’; substituted subsection
(e) for one which read: “Establish
other policies which provide for the ef-
ficlent and effective use and operation
of the Information System under the
limitations imposed by the terms of this
Act”; and added subsection (g).

5-1104. Composition of board—Expenses.—The Supervisory Board
shall consist of twelve (12) members:

(2} The Attorney General or one [1] of his assistants.

(b) The Chief Justice of the Supreme Court or his designated agent.

(¢) A member designated by the Arkansas Association of Prose--

cuting Attorneys.

(d) A member designated by the Arkansas Sheriffs[’] Association.
(e} A member designated by the Arkansas Association of Municipal

Judges.

(f) - A member designated by the President of the Arkansas Bar
Association who is regularly engaged in criminal defense work.
(g) A citizen of the State of Arkansas to be appointed by the

Governor.

(h) A member of the General Assembly appointed by the Governor.
(i) A member designated by the Arkansas Municipal Police As-

sociation.

(j) The Director of the Department of Corrections or his desig-

nated agent.

(k) A member designated by the Arkansas Association of Chiefs

of Police.

The Director of the Department of Public Safety or a member of
his staff designated by him, shall serve as an ex officio member.

No member shall continue to serve on the Supervisory Board when
the member no longer officially represents the function for which
the member was appointed, except the citizen appointed by the Gov-
ernor, who shall serve for a period of four (4) yearts.

MMembers of the Board shall serve without compensation but within
the limits of funds available, shall be entitled to reasonable reim-
bursement for all necessary expenses incurred in the discharge of
his duties. [Acts 1971, No. 286, § 4, p. 674; 1975, No. 742, § 4, p.—.]

Compiler’s Notes. :

The provisions of this section formerly
appeared in § 5-835.

The bracketed apostrophe was inserted
by the compiler.

Amendments.

The 1975 amendment in the first sen-
tence substituted “twelve (12)” for
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“eleven (11)”; substituted subsection (b)
for one which read: “A member desig-
nated by the Arkansas Association of
Circuit Judges”; added “appointed by
the Governor” in subsection (h); substi-
tuted subsection (j) for one which read:
“The Director of the Department of
Public Safety or his designated agent”;
moved the present subsection (k) from
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former subsection (I), replacing former
subsection (k) which read: “A member
designated by the Association of County
0ﬁ1c1als”; and substituted the second
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rector of the Administration Department

or an Administration Department staff
member designated by the Director shall

serve as an ex officio member.”
paragraph for one which read: “The Di- -

5-1105. Board meetings—Quorum—Removal of member--Rules and
regulations.—The Supervisory Board shall meet at such times and places
as it shall deem appropriate. A majority of the Board shall constitute a
quorum for transacting any business of the Board.

The Board may, for cause, remove any Board member and shall
_notify the Governor of such removal and reason therefor.

. The Board shall establish its own rules and regulations for perform-
ance of the responsibilities charged to the Board herein. [Acts 1971,
No, 286, § 5, p. 674; 1975, No 742, § 5, p. —.]

Compiler’s Notes. Amendments.

The provisions of this section formerly - The 1975 amendment substituted “Gov-
appeared in § 5-836. ernor”’ for “Director of the Administra-
: tion Department” in the second para-

graph.

5-1106. Data—Control of—Continued use of existing facilities, sys-
tems personnel, networks and operations.—All data ﬁles and computer
programs making up the Criminal Justice and Highway Safety In-
formation System, in accordance with this Act [§§ 5-1101—5-1115],
shall be under the control and jurisdiction of the Supervisory Board.

The Administrator and the Supervisory Board of the Center shall
make arrangements for the continued use of existing State computer
facilities, computer systems and programming personnel, communica-
tions networks wherever feasible and practical. [Acts 1971, No. 288,
§ 6, p. 674; 1975, No. 742, § 6, p. —.]

Compiler’s Notes,
The provisions of this section formerly
appeared in § 5-837,

Amendments,

first paragraph.

The 1975 amendment added the present

5-1107. Duty to furnish data.—It shall be the duty of all Sheriffs,
Chiefs of Police, City Marshals, Correction officials, Prosecuting At-
torneys, Court Clerks, and other State, county and local officials and
agencies so directed to furnish the Center all data required by this
Act [§§5-1101—5-1115]. Such data shall be furnished the Center
in a manner prescribed by the Supervisory Board. [Acts 1’)71 No.
286, § 7, p- 674; 1975, No. 742, § 7, p. —.]

Compiler’s Notes. Amendments.

The provisions of this section formerly The 1375 amendment deleted “on
appeared in § 5-838. " standard forms” following “Center” in
the second senternce.

5-1108. Invasmn of privacy prohibited —-No’chmtr in this Act [§§ 5-
1101—5-1115] shall be construed so as to give authonty to any per son,
agency or corporation or other legal entlty to invade the privacy of
any citizen as defined by the General Assembly or the courts other
than to the extent provided in this Act. [Acts 1971, No. 286, § 8, p.
674.]

Compiler’s Notes.

The provisions of this section formerly
appeared in § 5-839.

5-1109. Duty to purge files following acquittal or dismissal of chargeé.
~The Center shall, on or before the first day of January each year
following the enactient of this Act [§§ 6-1101—5-1115], pmge its files

S—Arkansas Supp.—~Vol.2
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of all records of a person relating to a crime wherein the person has
beelﬁ acquitted or the charges dismissed. [Acts 1971, No. 236, §9, p.
674.

Compiler’s Notes,

The provisions of this section formerly
appeared in § 5-840.

5-1110. 'Wilful release or disclosure to unauthorized person—Felony
+ —Penalty.—Ivery person who shall wilfully release or disclose to any ‘
unauthorized person any .information authorized to be maintained = :
and collected under this Act [§§ 5-1101—5-1115] and any person who
wilfully obtains said information for purposes not specified by this
Act shall be deemed guilty of a felony and upon conviction shall be !
punished by a fine not exceeding five thousand dollars ($5,000), and |
by imprisonment in the state penitentiary for not exceeding three (3) !
years. [Acts 1971, No. 286, § 10, p. 674; 1975, No. 742, § 9, p. —.] j
Compiler’s Notes. by imprisonment in the state penitenti- ;
The provisions of this section formerly ary for not exceeding three (3) years.” !
appeared in § 5-841. ' .
Effective Dates.

Amendments. Section 11 of Acts 1971, No. 286 pro-
The 1975 amendment substituted “fel- ' vided that the act should become effec-
ony” for “misdemeanor” and added “and = tive on July 1, 1971,

5-1111, Violation of law—Misdemeanor—Penaliy.—Any Sheriff,
Chief of Police, City Marshal, Correction official, Prosecuting Attorney,
Court Clerk, or other State, county and loeal official who shall wilfully
fail to comply with the provisions of this Act [§§ 5-1101—-5-1115], or
any regulation issued by the Supervisory Board carrying ouf the pro-
visions of this Act, shall be found guilty of a misdemeanor and upon a
conviction shall be punished by a fine not exceeding $500. [Acts 1975,

No. 742, § 8, p. —.] .

5-1112, Special information services agentis——Duties.—To insure the
accuracy, timeliness and completeness of all records and information ; :
as prescribed by this Act [§§ 5-1101—5-1115], the Administrator shall
appoint Special Information Services Agents, who after proper and
sufficient security clearances and training, shall be commissioned to
do monitoring and auditing of all records and information as defined - ;
by this Act, and other duties as may be prescribed by the Supervisory -
Board. [Acts 1975, No. 742, § 10, p. —.] ‘

5-1113. Criminal justice and highway safety information center—
Transfer to department of public safety.—The Criminal Justice and
Highway Safety Information Center, and all functions performed by
the office, is hereby transferred into the Department of Public Safety,
with full divisional status within the Department, effective July 1,
1975. [Acts 1975, No. 742, § 11, p. —.]

Compiler’s Netes. shall remain in the fund for the con-

Section 14 of Acts 1975, No. 742, read: tinued use of the Criminal Justice and
“All funds in the Criminal Justice and Highway Safely Information Center af-
Highway Safety Information Center ter the effective date of this Act.”

Fund, as established by Act 750 of 1973, ‘

5-1114. Positions transferred to department of public safety—Ten-
ure of employees—State compensation plan.—(a) All positions pres-
ently approved by the General Assembly for the Criminal Justice and
Highway Safety Information Center are hereby transferred into the
Department of Public Safety. :
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(b) All personnel employed by the Criminul Justice and Highway
Safety Information Center are hereby granted tenure rights on and
after the effective date of this Act [§§ 5-1101—5-1115].

(c) Position, grade, step and anniversary dates, as established
under the State’s Compensation Plan, shall remain as assigned to the
position of each employee on and after the effective date of this Act
or as proxiided by the new Compensation Plan. [Acts 197§, No. 742, .
§12, p. —. : ;

STATE AFFAIRS AND GOVERNMENT 2

5-1115. Transfer of office equipment and supplies.—All office furni-
ture, equipment and other paraphernalia now being utilized by the
Criminal Justice and Highway Safety Information Center is hereby
transferred to the Department of Public Safety. Office supplies, forms
and other supplies presently maintained as inventory for the Criminal
Justice and Highway Safety Information Center are hereby transferred

to the Department of Public Safety. [Acts 1975, No. 742, § 13, p. —.]

Compiler’s Notes.

Section 14 of Acts 1975, No. 742, ap-
pears as a note under § 5-1113.

Repealing Clause.

Section 16 of Acts 1975, No. 742 re-
pealed all laws and parts of laws in con-
flict therewith.

Separability.

Section 15 of Acts 1975, No. 742, read:
“If any provision of this Act or the
application thereof to any person or cir-
cumstance is held invalid, such invalid-
ity shall not affect other provisions or
applications of this Act which can be
given effect without the invalid provi-
sion or application, and to this end the
provisions of this Act are declared to be
severable.”

Emergency.

Section 17 of Acts 1975, No. 742, read:
“It is hereby found and determined by
the General Assembly, that the main-
tenance of an adequate Criminal Justice
and Highway Safety Information System
is essential to law enforcement in this
state, and that the establishment of said
program in the Department of Public
Safety is necessary to enable proper co-
ordination and maximurm use of the serv-
ices of the program, and that the imme-
diate passage of this Act is necessary
in order that this transfer may be made
and be effective by July 1, 1975, in the
event of an extension of this regular
session of the General Assembly. There-
fore, an emergency is hereby declared to
exist and this Act being immediately
necessary for the preservation of the
public peace, health and safety, shall be
in full force and effect from and after
July 1, 19757 i
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REGULATIONS TO BE ISSUED BY
DEPARTMENT OF PUBLIC SAFETY
APPLICABLE TO ALL
CJIS TERMINAL AGENCIES

Sec. 1. Purpose. These regulations are issued in compliance
with Part 20 of Chapter 1 of Title 28 of the Code of Federal
Regulations (Order No. 601-75, Fed. Reg., Vol. 40, No. 98,
Tuesday, May 20, 1975).

Subsection 20.21(g) of Part 20 requires federally-assisted

criminal justice information systems to implement operational
procedures to permit individuals to review criminal history
record information concerning them maintained in such systems

to insure that such information is accurate and complete. If,
after review, the individual claims that the information is
inaccurate or incomplete, the procedures must provide for an
administrative review of appropriate source documents to
determine whether or not the information should be corrected.

If the individual is dissatisfied with the review decision, he
must be afforded some means of administrative appeal to an

agency other than the agency declining to correct the information.
If information is found to be inaccurate or incomplete, it must
be corrected and all criminal justice agencies that have received
the incorrect information must be notified of the correction.
Upon request, the individual must be given a list of all non-
criminal justice recipients of the incorrect information.

Sec. 2. Scope. The procedures set out below apply only

to "criminal history record information,' which should be under-
stood to include only notations of the arrest or detention of

an identified individual and the outcome of subsequent pro-
ceedings against the individual. In general, this includes

the basic computerized criminal history (CCH) and offender-
based transaction statistics (OBTS) data elements, traditionally
collected dn~"rap sheets." The regulations do not apply to
other types of information contained in criminal justice agency
reports, such as intelligence or investigative information
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(suspected criminal activity, associates, hangouts, financial
information, ownership of property and vehicles, for example)
except to the extent that criminal history record information
is contained in such reports. Thus, if a rap sheet is
contained in an intelligence file, the rap sheet must be
corrected pursuant to the procedures set out below; but the
intelligence data is not subject to review by the individual.
Sec. 3. Review by Individuals. Each terminal agency

shall make available facilities and personnel necessary to
permit review by individuals of criminal history record infor-
mation concerning them. Reviews shall be conducted in accor-
dance with the following procedures:

(a) Reviews shall take place only within the facilities
of the agency and under the supervision and in the presence
of an employee designated for that purpose. The agency may
1limit the hours for such reviews to normal daylight business
hours. No fee may be charged for any such review, but a charge,
not to exceed $5.00, may be made to recover the actual costs of
any copies of records provided to the individual.

(b) Reviews shall be permitted only after verification
that the requesting individual is the subject of the records
he seeks to review. A rolled set of ten fingerprints shall
be required for such verification. A review may be conducted
on behalf of an individual by his attorney or other representa-
tive if such person presents adequate verification of the iden-
tity of the subject individual, including fingerprints, and a
notarized statement from the individual authorizing him to
conduct the review.

(c) A record of each review shall be maintained by
the agency on Form No. 1 provided with these regulations. The
form shall be completed and signed by the supervising employee
present at the review and by the reviewing individual.

(d) If the criminal history record information!requested
by the individual is maintained at the agency, a copy of such
information shall promptly be provided for the individual's
review. If the agency has no criminal history record information
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concerning the individual in its files, it shall forward a
copy of the request form, together with the fingerprints, to
the Bureau of Identification of the Arkansas State Police.
The Bureau of Identification shall promptly conduct a search
of its files and shall cause a search to be made of the auto-
mated files of the Criminal Justice and Highway Safety Infor-
mation Center. If any criminal history record information
concerning the individual is discovered, a copy of such infor-
mation shall promptly be returned to the requesting agency,
which shall notify the individual that the record is avialable
for review. This notification shall take place no later than
15 days after the individual requests a review of his record.
(e} The reviewing individual may make and retain a

written summary or notes in his own handwriting of the infor-
mation. He shall be informed of his right to submit written
exceptions as to the maintenance, completeness or accuracy of
the infermation. If the individual does not wish to challenge
the information, he may be asked, but may not be required,
to verify by his signature the accuracy and completeness of
the information.

Sec. 4. Administrative Review. Should any individual

wish to challenge the maintenance, accuracy or completeness of

criminal history record information concerning him, he shall
do so within 10 days after the review of such information.
Such challenge shall be recorded on Form No. 2 provided with
these regulations. The individual shall indicate on the form
the information he believes to be inaccurate, incomplete or
improperly maintained, and shall state what he believes to

be a correct and complete version of the information or why

he believes the information should not be maintained. The
reviewing individual shall attest by his signature that the
exceptions are made in good faith and that the facts set forth
are true to the best of his knowledgé and belief. Upon his
request, the individual shall be provided with a copy of-that
part of the information that he has challenged. Such copy
shall be marked: "THIS COPY IS PROVIDED FOR PURPOSES OF REVIEW
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AND CHALLENGE. ANY USE FOR ANY OTHER PURPOSE IS A VIOLATION
OF SEC. 3771 OF TITLE 42 OF THE UNITED STATES CODE."

An administrative review of the challenge shall be conducted
in accordance with the following procedures:

(a) The challenge form shall be forwarded to a review
officer designated for that purpose in each agency. If the
information challenged related to criminal proceedings that
occurred in the political jurisdiction in which the reviewing
agency is located, the review officer shall cause to be
conducted an appropriate audit of source documents and other
information necessary to determine the accuracy of the excep-
tions. If the information challenged related to criminal
proceedings in another jurisdiction, a copy of the challenge
form shall be sent to the Bureau of Identification of the
Arkansas State Police. The Bureau shall promptly forward the
form to the criminal justice agency, whether within or out-
side of the State of Arkansas, that originated the information
that is the subject of the challenge. The Bureau shall request
the agency to conduct an audit to determine the accuracy of
the exceptions, to notify the Bureau within 30 days of the
results of such audit, and to provide the Bureau with certified
copies of the source documents on which the agency's decision
is based. The Bureau shall promptly forward this informaticn
to the agency where the review took place. Should any agency
over which the Bureau has no administrative authority fail to
respond to the Bureau's request, the Bureau shall so notify
the agency where the review took place. That agency shall
notify the individual that he must pursue the challenge
directly with the agency which originated the challenged infor-
mation.

(b) The review officer shall notify the individual in
writing of the decision concerning the challenge. Form No. 3
provided with these regulations shall be used for this purpose.
The individual shall be informed that, if he is not- satisfied
with the decision, he may, within 10 days, request an admin-
istrative appeal to the Office of the Attorney General of the
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State of Arkansas.
Sec. 5. Administrative Appeal. Should any individual

elect an administrative appeal, the appeal shall be conducted
in accordance with the following procedures:

(a) The appeal shall be requested on Form No. 4
provided with these regulations. A copy of the form, together
with copies of any appropriate source documents provided by
the individual or by any criminal justice agency, shall be
forwarded to the Office of the Attorney General.

(b) The Attorney General or a member of his office
designated to handle such appeals, shall review the request
form and the statements and documents accompanying it and
shall determine whether the challenged record is inaccurate,
incomplete or improperly maintained. If he considers it
netessary, the Attorney General or his designee may request
additional information from any criminal justice agency, or
may, in his sole discretion, order a hearing for the purpose
of obtaining additional information. The order for such
hearing shall state where the hearing shall be held, who shall
conduct the hearing, whether the individual may appéar, whether
he may be represented by counsel and other procedures governing
the conduct of such hearing.

A (c¢) The Attorney Gereral's decision on the appeal
shall be recorded on Form No. 4, together with a statement of
any relief to which the individual is entitled. Copies of
the form shall be sent to the Bureau of Identification and to
the criminal justicé agency from which the appeal originated.
The latter agency shall notify the individual of the Attorney
General's decision and shall take any necessary action to
implement the decision.

Sec. 6. Correction and Notification. Should it be deter-
mined as a result of a review or appeal conducted under these
regulations that challenged criminal history record infofmation
is inaccurate, incomplete or improperly maintained, the infor-
mation shall be appropriately deleted, supplemented or corfected
.- in the files of the Bureau of Identification, the Criminal
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Justice and Highway Safety Information System and any criminal
justice agencies involved in the challenge procedures. In
addition, such agencies shall give notice of the corrective
action to any criminal justice agencies to which the incorrect
information has been disseminated within the one-year period
prior to the data of the challenge, and shall direct such
agencies to correct their files and to give appropriate notice
to other agencies to which they have disseminated the incorrect
information within the previous year.

Sec. 7. List of Noncriminal Justice Recipients. Upon

request by any individual whose record has been corrected pur-
suant to a challenge under these regulations, he shall be
given a l1list of all noncriminal justice agencies or individuals
to whom the incorrect information has been disseminated within
the one-year period prior to the date of the challenge. This
list shall be compiled by the criminal justice agency where the
review and challenge took place, the criminal justice agency
which originated the corrected information, the Criminal
Justice and Highway Safety Information System and the Bureau
of Identification, as appropriate.

Sec. 8. Administrative Penalties.

(a) Any failure to implement the provisions of these
regulations by any employee or officer of any criminal justice
agency subject to the regulations shall be punished by suspension,
discharge, reduction in grade, transfer or such other adminis-
trative penalties as the agency shall deem appropriate.

(b) If any criminal justice agency subject to these
regulations is found by the Bureau of Identification or the
Criminal Justice and Highway Safety Information System to have
wilfully and repeatedly failed to implement the procedures
specified in these regulations, dissemination of criminal history
record information to such agency may be terminated or sus-
pended for such periods and on such terms as the Bureau of
Identification and the Criminal Justice and Highway Safety
Information System may deem appropriate.

)
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DIRECTIVE ON INMATE RECORD REVIEW
(To be Issued by Director of Corrections)

Sec. 1. Purpose. This directive is issued in compliance
with Part 20 of Chapter 1 of Title 28 of the Code of Federal
Regulations (Order No. 601-75, Fed. Reg., Vol. 40, No. 98,
Tuesday, May 20, 1975).

Subsection 20.21(g) of Part 20 requires federally-assisted

criminal justice information systems to implement operational
procedures to permit individuals to review criminal history
record information concerning them maintained in such systems
to insure that such information is accurate and complete. If,
after review, the individual claims that the information is
inaccurate or incomplete, the procedures must provide for an
administrative review of appropriate source documents to
determine whether or not the information should be corrected.
If the individual is dissatisfied with the review decision, he
must be afforded some means of administrative appeal to an
agency other than the agency declining to correct the infor-
mation. If information is found to be inaccurate or incomplete,
it must be corrected and all criminal justice agencies that
have received the incorrect information must be notified of
the correction. Upon request, the individual must be given a
list of all noncriminal justice recipients of the incorrect
information.

Sec. 2. Scope. The procedures set out below apply only to

"criminal history record information,' which should be understood N
to include only notations of the arrest or detention of an :
identified individual and the outcome of subsequent proceedings

against the individual. 1In general, this includes the basic
computerized criminal history (CCH) and offender-based transac-

tion statistics (OBTS) data elements, traditionally collected

on "rap sheets.'" The regulations do not apply to other types

of information contained in criminal jﬁstice agency reports, o - g
such as intelligence or investigative information or correctionqlk o
treatment or program reports, except to the extent that criminai ’



history record information is contained in such reports.

Thus, if a rap sheet is contained in a presentence report or a
. correctional treatment report, the rap sheet information must
be corrected pursuant to the procedures set out below; but

the presentence and treatment reports are not subject to review

by the individual.

Sec. 3. Review by Inmate. Arrangements have been made to

info;ﬁ every inmate in the Arkansas correctional system of
the right to review any criminal history record information
concerning him on file in the Department of Corrections or

in the Bureau of Identification of the Arkansas State Police.
Reviews shall be conducted in accordance with the following

procedures:

(a) Reviews shall take place only under the super-
vision of and in the presence of an employee of thé Department
designated for that purpose. The Department may limit the
hours for such reviews to mnormal daylight business hours. No
fee may be charged for any such review, but a charge, not to
exceed §$5.00, may be made to recover the actual costs of any
copies of records provided to the inmate.

(b) Reviews shall be permitted only after verification

that the inmate is the subject of the records he seeks to
review. A rolled set of ten fingerprints shall be required

for such verification.

(¢) A record of each review shall be maintained by
the Department on Form No. 1 provided with this directive.
The form shall be completed and signed by the supervising
employee present at the review and by the reviewing inmate.

(d) The inmate shall be permitted to make and retain
a written summary or notes in his own handwriting of the infor-
mation. He shall be informed of his right to submit written



exceptions as to the maintenance, completeness or accuracy of
the information. If the inmate does not wish to challenge
the information, he may be asked, but may not be required,

to verify by his signature the accuracy and completeness of
the information.

Sec. 4. Administrative Review. Should any inmate wish to

challenge the maintenance, accuracy or completeness of criminal
history record information concerning him, he shall do so
within 10 days after the review of such information. Such e
challenge shall be recorded on Form No. 2 provided with this R
directive. The inmate shall indicate on the form the informa-
tion he believes to be inaccurate, incomplete or improperly
maintained, and shall state what he believes to be a correct
and complete version of the information or why he believes
the information should not be maintained. The inmate shall
attest by his signature that the exceptions are made in good
faith and that the facts set forth are true to the best of his
knowledge and belief. Upon his request, he shall be provided
with a copy of that part of the information that he has chal-
lenged. Such copy shall be marked: "THIS COPY IS PROVIDED
FOR PURPOSES OF REVIEW AND CHALLENGE. ANY USE FOR ANY OTHER
PURPOSE IS A VIOLATION OF SEC. 3771 OF TITLE 42 OF THE UNITED
STATES CODE."

An administrative review of the challenge shall be conducted -
in accordance with the following procedures: |

(a) The challenge form shall be forwarded to a review -

officer designated for that purpose in the Department. If the
accuracy of the exceptions taken can be determined from records
and information maintained within the Department of Corrections
or available to the Department, the review officer shall cause- | -
to be conducted an appropriate audit of source documents and  >vﬂ'i;"4%
other information necessary to determine the accuracy of the
exceptions. If the information challenged relates -to criminal -
proceedings in another jurisdiction or other matters as,to con
which the Department has no knowledge or records, avcopy_of the.
challenge form shall be sent to the Bureau of Identificatidn;of:
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the Arkansas State Police. The Bureau shall promply forward
the form to the criminal justice agency, whether within or
outside of the State of Arkansas, that originated the infor-
‘mation that is the subject of the challenge. The Bureau
shall request the agency to conduct an audit to determine the
accuracy of the exceptions, to notify the Bureau within 30
days of the results of such audit, and to provide the Bureau
with certified copies of the source documents on which the
| agency's decision is based. The Bureau shall promptly forward
this information to the Department of Corrections. Should any
agency over which the Bureau has no administrative authority
fail to respond to the Bureau's request, the Bureau shall so
notify the Department. The Department shall notify the "inmate
that he must pursue the challenge directly with the agency
which originated the challenged information. He shall be
provided with the name and address of that agency.
(b) The review officer shall notify the inmate in
writing of the decision concerning the challenge. Form No. 3
provided with this directive shall be used for this purpose.
The inmate shall be informed that, if he is not satisfied
with the decision, he may, within 10 days, request an adminis-
trative appeal to the Office of the Attorney General of the
State of Arkansas.
Sec. 5. Administrative Appeal. Should any inmate elect an

administrative appeal, the appeal shall be conducted in accord-
ance with the following procedures:
(a) The appeal shall be requested on Form No. 4

‘ provided with this directive. A copy of the form, together
f with copies of any appropriate source documents or other infor-
R mation, shall be forwarded to the Office of the Attorney
General.
| (b) The Attorney General or a member of his office
designated to handle such appeals, shall review the request form
and the statements and ‘documents accompanying it and shall
determine whether the challenged record is inaccurate, incomplete
or improperly maintained. If he considers it necessary, the
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Attorney General or his dééignee may request additional infor-
mation from any criminal justice agency, or may, in his sole
discretion, order a hearing for the purpose of obtaining
additional information. The order for such hearing shall state
where the hearing shall be held, who shall conduct the hearing,
whether the inmate may appear, whether he may be represented
by counsel and other procedures governing the conduct of such
hearing. |

~ (c) The Attorney General's decision on the appeal
shall be recorded on Form No. 4, together with a statement of
any relief to which the inmate is entitled. <Copies of the
form shall be sent to the Bureau of Identification and to the
Department of Corrections. The Department shall notify the
inmate of the Attorney General's decision and shall take all
appropriate action to implement the decision. |

Sec. 6. Correction and Notification. Should it be

determined as a result of a review or appeal conducted under
this directive that challenged criminal history record infor-
mation is inaccurate, incomplete, or improperly maintained, the
information shall be appropriately deleted, supplemented or
corrected in the files of the Department of Corrections,
Bureau of Identification, the Criminal Justice and Highway
Safety Information System and any criminal justice agencies
involved in the challenge procedures. In addition, such
departments and agencies shall give notice of the corrective
action to any criminal justice agencies to which the incorrect
information has disseminated within the one-year period prior
to the date of the challenge, and shall direct such agencies to
correct their files and to give appropriate notice to other
agencies to which they have disseminated the incorrect infor-
mation within the previous year. A

Sec. 7. List of Noncriminal Justice Recipients. Upon "

request by any inmate whose record has been corrected pursuant
to a challenge under this directive, he shall be given a list
of all noncriminal justice agencies or individuals to whom the

incorrect information has been disseminated within the one-year = ' .
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period prior to the date of the challenge. This 1list shall be

compiled by the Department of Corrections, the criminal justice
agency which originated the corrected information, the Criminal
Justice and Highway Safety Information System and the Bureau

of Identification, as appropriate.

Sec. 8. Administrative Penalties. Any failure to imple-

ment the provisions of this directive by any employee or
officer of the Department of Corrections shall be punished

by suspension, discharge, reduction in grade, transfer or such
other administrative penalties as shall be deemed appropriate.

(Director of Corrections) (Date)
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Appendix E

CRIMINAL JUSTICE AND HIGHWAY

SAFETY INFORMATION CENTER

TERMINAL NETWORK




CRIMINAL JUSTICE & 1IIGHWAY SAFETY
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Appendix F
FORM FOR REVIEW OF

CRIMINAL HISTORY INFORMATION




_ 3. Name of Individual to Whoimm Records Relate:

e T R R TR PN B L e

FORM NO. 1

-

REVIEW OF CRIMINAL HISTORY RECORD INFORMATION

Date:

1. Name and Address of Agency:

2. Name of Supervisory Employee:

Date of Birth: / / Height:

Weight: Eye Color: Hair Color:

Identification Numberxr(s):;

4. Name of Reviewing Individual (If other than record subject):

{Must have notarized authorization from individual to

whom records rclate.)

5. Records Reviewed:

6. Verification (Completion is voluntary):
I have reviewed the records described above and acknowledge that they are

proper, complete and accurate,

(Signature of Reviewing Individual)

(Date)
7. Portions of Records which Individual Believes to be Improper, Incomplete or

Inaccurate:

EACH REVIEWING INDIVIDUAL SHALL BE INFORMED OF HIS RIGHT (AND
PROCEDURES) TO CHALLENGE THE MAINTENANCE, ACCURACY OR COM-.
PLETENESS OF INFORMATION REVIEWED.




DEPARTMENT OF CORRECTIONS
INMATE RECORD REVIEW
FORM NO. 1

L
REVIEW OF CRIMINAL HISTORY RECORD INFORMATION
Date
‘ 1. Name of Inmate to Whom Records Relate: R
’ Date of Birth: / / Height:
Weight: Eye Color: Hair Color:
Identification Number(s):
®
2. Name of Supervisory Employee: :
\\\\, "
3. Records Reviewed: N
e
[
4, Verification (Completion is voluntary):
I have reviewed the records described above and acknowledge that they are
L
proper, complete and accurate.
{Signature of Inmate) !
® (Date)
5. Portions of Records which Inmate believes to be Improper, Incomplete or
Inaccurate: N
e
EACH REVIEWING INMATE SHALL BE INFORMED OF HIS RIGHT (AND PRO-
CEDURES) TO CHALLENGE THE MAINTENANCE, ACCURACY OR COMPLETE-
-NESS OF INFORMATION REVIEWED.
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FORM NO. 2

.

EXCEPTIONS TO CRIMINAL HISTORY RECORD INFORMATION

1. Name and Address of Agen;::y:

2. Name of Supervisory Employee:

3. Name of Individual to Whom Records Relate:

. Identification Number(s):

4. Name of Reviewing Individual (If other than Record Subject):

5. Records to Which Exceptionsare Taken:

6. Summary of Exceptions and Reasons Therefor:

7. Version of Records that Individual Believes to be Correct:

NN MR e
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FORM NO. 2 Page 2

EXCEPTIONS TO CRIMINAL HISTORY REéORD INFORMATION

8. AFFIRMANCE: I affirm that the above exceptions are submitted in good faith
and that the information set forth is true and accurate to the best of my knowledge
and belief. I (do) (do not) desire a copy of the portions of records te which I have

submitted exceptions.

{Signature of Individual Submitting Exceptions) (Date}

(Signature of Supervisory Employee) {Date)

NOTE: If exceptions are taken to records relating to criminal proceedings in the
jurisdiction in which the agency is located, this form should be forwarded to the
agency's Review Officer for institution of an audit to determine the accuracy of
the exceptions. If exceptions are taken to records originating from other juris-
dictions, a copy of this form should be sent to the Bureau of Identification,

Arkansas State Police, 3701 West Roosevelt, Little Rock, Arkansas.




DEPARTMENT OF CORRECTIONS
INMATE RECORD REVIEW
FORM NO. 2

EXCEPTIONS TO CRIMINAL HISTORY RECORD INFORMATICON

1. Name of Inmate to Whom Récords Relate:

Identification Number(s):

2. Name of Supervisory Employee:

3. Records to Which Exceptions are Taken:

4. Summary of Exceptions and Reasons Therefor:

5. Version of Rec¢ords that Inmate Believes to be Correct:
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FORM NO. 2 Page 2

.

EXCEPTIONS TO CRIMINAL HISTORY RECORD INFORMATION

6. AFFIRMANCE: 1 affirm that the above exceptions are submitted in good
faith and that the information set forth is true and accurate to the best of my
knowledge and belief. I (d9) (do not) desire a copy of the portions of records to

which I have submitted exceptions (Circle one).

(Signature of Inmate) (Date) .

(Signature of Supervisory Employee) (Date)

NOTE: If exceptions are taken to records relating to criminal proceedings ag {0
which the Department of Corrections has knowledge, this form should be forwarded
to the Department's Review Officer for institution of an audit to determine the
accuracy of the exceptions. If exceptions are taken to reécords originating from
other agencies or jurisdictions, a copy of this form should be sent to the Bureau

of Identification, Arxkansas State Police, 3701 West Roosevelt, Little Rock,

Arkansas.
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NOTICE OF RESUILTS OF ADMINISTRATIVE REVIEW
OF CRIMINAL HISTORY RECORD INFORMATION

1. Name of Individual to Whom Records Relate:

Identification Number(s):

2. Name of Individual Who Submitted Exceptions:

3. Recordé to Which Exceptions Taken: N

4, Risult of Administrative Review (Check and complete one):
( )  No Change of Record

Reason:

(Attach copies of relevant source documents.)

( )} Record Corrected as Follows:

(Agency Conducting Audit)

s e i,

{Signature of Review Officer in Agency Where {Date)
Exceptions were Submitted)

" NOTE: If record has heen corrected, all criminal justice agencies that have re-

ceived the incorrect record within the last year must be advised of the correction
and directed to take appropriate corrective action, Upon request, the individual
to whom the record relates, or his authorized representative, must be given a
list of all noncriminal justice recipients of the information within the one-year
period prior to the date of the submission of exceptions.

If the record was not corrected, the reviewing individual must be advised
of his right to an administrative appeal to the Attorney General of the State of
Arkansas and must be supplied with Form No. 4, Ife should be advised that the
appeal must be filed within 10 days. ‘
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NOTICE OF RESUITS OF ADMINISTRATIVE REVIEW

DEPARTMENT OF CORRECTIONS
INMATE RECORD REVIEW
FORM NO. 3

OF CRIMINAL HISTORY RECORD INFORMATION

1. Name of Inmate to Whom Records Relate:

Identification Number(s): )

2. Records to Which Exceptions Taken: o

3. Result of Administrative Review (Check and Complete One):

() No Change of Record

Reason:

(Attach copies

() Record Corrected as ¥ollows:

of relevant source documents.)

(Agency

Conducting Audit)

(Signature of Review Officar in Department of

NOTE: If record has beén corrected, all criminal justice agencies that have re-
ceived the incorrect record within the last year must be advised of the correction
and directed to take appropriate corrective action. Upon request, the inmate to
whom the record relates must be given a list of all noncriminal justice recipients
of the information within the one-year period prior to the date of the submission

of exceptions.

{Date)
Corrections)

If the record was not corrected, the reviewing inmate must be advised of .
his right to an administrative appeal to the Attorney General of the State of ;
Arkansas and must be supplied with Form No. 4. He should be advised that the

appeal must be filed within 10 days. ‘ ' .

2
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FORM NO. 4

ADMINISTRATIVE APPEAL TO ATTORNEY GENERAL

1. Name and Address of Criminal Justice Agency:

2. Name of Individual to Whom Records Relate:

Identification Numberx({s):

3. Name of Individual Requesting Administrative Appeal (If Other than Record

Subject):

4, Reasons forappeal, if different from or additional to those set forth on Form

No. 2:

THIS FORM, TOGETHER WITH COPIES OF FORMS 2 AND 3 RELATING TO
THIS INDIVIDUAL AND COPIES OF ALL RELEVANT SOURCE DOCUMENTS,
SHOULD BE SENT. TO THE ATTORNEY GENERAL OF THE STATE OF
ARKANSAS.

5. Decision by Attorney General:

6. Reasons for Decision:




L ot

(Signature of Attorney General or Designated Official) {Date)

FORM NO. 4 : . Page 2

ADMINISTRATIVE APPEAL TO ATTORNEY GENERAL

7, Relief Ordered:

NOTE: Upon completion of parts 5, 6 and 7, copies this form should be sent to

the Bureau of Identification, Arkansas State Police, 3701 West Roosevelt, Little
Rock, Arkansas, and to the criminal justice agency named in part 1 above. ‘ : ~
( 0"?
Jvl
5
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DEPARTMENT OF CORRECTIONS
INMATE RECORD REVIEW
FORM NO. 4

ADMINISTRATIVE APPEAL TO ATTORNEY GENERAL

1. Name of Inmate to Whom Records Relate:

Identification Numbex(s):

2. Reasons for appeal, if different from or additional to those set forth on Form

No. 2:

.
: THIS FORM, TOGETHER WITH COPIES OF FORMS 2 AND 3 RELATING TO
THIS INMATE AND COFIES OF ALL RELEVANT SOURCE DOCUMENTS
SHOULD BE SENT TO THE ATTORNEY GENERAL QF THE STATE OF
ARKANSAS,
‘ 3. Decision by Attorney General:
L .
; 4. Reasons for Decision:
o
o

F-12
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FORM NO. 4 . Page 2.~

ADMINISTRATIVE APPEAL TO ATTORNEY GENERAL

5. Relief Ordered:

(Signature of Attorney General or (Date)
Designated Official)

NOTE: Upon completion of parts 5, 6 and 7, copies of this form should be sent
to the Bureau of Identification, Arkansas State Police, 3701 West Roosevelt;

Little Rock, Arkansas, and to the Department of Corrections.
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