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December 6, 1976 NCJRS 
Richard VI. Velde 
Law Enforcement Assistance Administration 
U. S. Department of Justice 

OCT 281977 
Washington, D.C. 20530 

Dear Mr. Velde: ACQUISITiGi.~3 

The responsibility for preparing Ohio's Security and Privacy Plan, 
in accordance with Rules and Regulations promulgated by the Department 
of Justice, was assigned to the Administration of Justice Division, 
Department of Economic and Community Development by the Office of the 
Governor. 

Historically, Ohio citizens and public agencies (criminal justice 
and others) have operated on the principle of lithe public's right to 
know" as the basic rule for most government records. Because of this, 
administrators and operations personnel in the state have been concerned 
more with the accuracy, completeness, and public control than with the 
secrecy of records. Ohio Senate Bill 399 specifically addresses and 
supports the individual's (public's) right of control of governmental 
records. 

In view of Ohio's history of public records management, and the 
decisions of the Ohio Supreme Court in this regard, the Administration 
of Justice will ensure that all covered criminal justice agencies are 
compliant with the Department of Justice Rules and Regulations to the 
maximum extent feasible. 

The Administration of Justice will inform all agencies of their 
responsibility. The CJIS/CDS Project Director will monitor the Secur
ity, Accuracy, Completeness, and Availability of criminal history 
record information systems in Ohio. 

This Plan represents Ohio's initial submission. As the regulations 
are implemented, the Plan will be updated as appropriate. Your office 
will be notified of the update policy and procedures. 

If the NCJIS staff needs additional information, please feel free 
to contact me. 

/"1 ver~.:tr.u u'lJ9Y~s, . ___ 

{ J-; c.~ \G·(/ ~r 
1( V------€/ 
~ Benne t ~. Coope 

Deputy '. \&1------
BJC/jb 
CC: Jack Doran, Jonathan Katz, 

Harry Bratt & Carol Kaplan 

me • 
Wi ....... 
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INTRODUCTION 

The Governor of Ohio assigned the task of developing and writing 
Ohio's Security and Privacy Plan to the Administration of Justice. This 
plan is the response to that task and provides a complete explanation of 
Ohio's policies and procedures for safeguarding the security and privacy 
of criminal history record information. 

House Bill 1030 is a product of the CJIS Steering Committee. It was 
completed in early 1975 to be introduced into the lllth General Assembly 

• 

• 

of the Ohio Legislature. The bill was fashioned in a good faith effort • 
according to the SEARCH Technical Memo and other inputs.' The, 
limited dissemination section of the bill, in view of recent interpre
tations of public record law, is now obsolete. 

The learning experience of pulling together this bill and then 
observing the response to the DOJ Rules and Regulations dated May 20, 
made quite an impression. Brief statements and "impressions of the 
response to HB 1030 are listed below: 

-The local agency can live better ... /ith a public record law than 
a policy of limited dis~~mination. 

1975 

'Even with "legislation or law, a state records system's first priority 
is to function properly for the local users. If the record system 
does not work to help the local users, there will be only token 
reporting or arrests and dispositions. 

·Very few centralized approaches to recod keeping or information 
systems are guided by policy created by the ultimate users. 

-Few legislative act writers create laws that can be implemented 
as easily or as equitably as the historic local operational 
policies concerning criminal justice information. 

-As long as there is a source of funds even an expensive automated 
record system can be designed, developed, implemented, and 
operational without legislation. 

(A copy of HB 1030 may be found in Appendix E) 

The organization of this plan is as follows: Section I explains 
the criminal justice system in Ohio and how it impacts on the Ohio 
Criminal Justice Information System (CJIS). Section'II outlines Ohio's 
policies and procedures for ensuring the security and privacy of criminal 
history record information. Section III contains the certification 
statements from all Ohio criminal justice agencies who have received 
federal funding for criminal history record systems since 1973. Section 
IV shows the major milestones for the development and implementation of 
the CJIS system. 
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Appendix A contains a systems flo\<[ chart depicting an offender's 
flow through the criminal justice system in Ohio. 

Appendix B contains the enabling legislation (from the Ohio Revised 
Code) for all law enforcement and investigative agencies in the State 
of Ohio. 

Appendix C is a supplement to Part B of Section II. Since public 
record law in Ohio appears to be very complex, we have included the laws 
and cases pertaining to the definition of a public record in Ohio in 
Appendix C. Also included in this appendix are terminal applications and 
agreements that are completed by agencies participating in the CJIS 
system. 

Finally, Appendix 0 contains an explanation of various security 
precautions and a checklist for user agencies tb determine the adequacy 
of their security systems. 
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I, .QBJECTIVES OF THE SECURITY AND PRIVACY PLAN 

Security, Privacy and confidentiality could be the prime mover 
that leads the state, county and the municipality to become conscious 
of records management. On March 19, 1976 the Department of Justice 
published, in the Federal Register (41FR11714)~ the amendments to the 
Rules and Regulations governing data contained in criminal justice 
information systems. These regulations were developed in response to 
Section 524 (b) ~f the Crime Control Act of 1973 which states: 

~ . 
,.', ..-'- '--7tb')' All criminal history information collected, stored, or 

disseminated through support under this title shall contain, to 
the maximum extent feasible, disposition as well as arrest data 
where arrest data is included therein. The collection, storage 
and dissemination of such information shall take place under 
procedures reasonably designed to insure that all such information 
is kept current therein; the Administration shall assure that 
the security and privacy of all information is adequately 
provided for and that information shall only be used for law 
enforcement and criminal justice and other lawful purposes. In 
addition, an individual who believes that criminal history 
information concerning him contained in an automated system is 
inaccurate, incomplete, or maintained in violation of this title, 
shall, upon satisfactory verification of his identity, be 
entitled to review such information and to obtain a copy of it 
for the purpose of challenge or correction. 

These regulations require that each state prepare a "security and 
privacy" plan that sets forth the procedures which will be used to 
comply with the LEAA guidelines. To comply with the federal regulations 
the state must show how they plan to ensure: (1) the completeness and 
accuracy of criminal history record information; (2) the limitation of 
dissemination of non-conviction information contained in the criminal 
history record; (3) the auditing and quality control \'1hich monitors 
compliance with the restrictions in the law; (4) the security of the 
information system; and (5) that the individual's right of access and 
review is guaranteed. 

The objective of this plan is to indicate where the system is 
already in compliance with these regulations and what policies 
(procedures) have been developed which will implement the other 
requirements. In order to better understand our application of the 
rules and regulations to the Ohio system, it is necessary to review the 
state and local record facilities, as well as the organizational 
relationships between these levels which affect the use of these 
facil ities. 
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ORGANIZATION OF OHIO·.CRIMINAL JUSTICE AGENCIES 

Law Enforcement 

The first contact an offender has with the criminal justice system 
and the origin of criminal history record information is through law 
enforcement agencies. (See CJS Flow Diagrams, Appendix A). 
In the state of Ohio there are presently twenty-two different law 
enforcement and investigative agencies encompassing three levels of 
government: state, county, and municipal. Each agency has its own 
jurisdiction but in many cases their jurisdictions and functions 
overlap. 

A. State Level 

At the state level there are three separate major police-type 
agencies. The State Highway Patrol (OSHP)(ORC, Chapter 5503) is 
responsible for enforcing all laws on state highways and roads, and 
on all state-owned property and institutions. The Bureau of Criminal 
Identification and Investigation (BCI&I)(ORC, Section 109.54) is a 
branch of the Attorney Generalis Office. Upon request from local or 
federal law enforcement authorities, BCI&I may aid in the investigation 
of criminal activity which is of a statewide or multi-county concern. 
BCI&I can also provide trained investigative personnel or specialized 
equipment when requested by any sheriff, chief of police, or other law 
officer. BCI&I historically has assisted the enforcement agencies 
of the small counties and municipalities. Finally, University Police 
(ORC, Section 3345.04) are responsible for enforcing all laws and 
regulations on public and private university or college campuses. 

There are several specialized state enforcement agencies. The state 
fire marshall or his assistant can arrest an individual for arson or a 
similar crime (ORC, Section 3737.10). The state fire marshall also has 
an arson bureau responsible for the investigation and prosecution of 
arsonists (ORC, Section 3737.02). Private Investigators (ORC~ Chapter 
4749) have investigative powers but cannot be considered law enforcement 
officers according to the law. The Division of Parks and Recreation 
employs park officers (ORC, Section 1541.10) 'f/ho have the same powers 
as peace officers of counties, townships, or municipal corporations. 
These powers may be exercised in any state park or natural preserve, 
and on watercourses abutting the park or preserve. The Division of 
Forests and Presel'ves employs forest officers who have the authority 
of constables to enforce laws and regulations in forests, nature preserves, 
recreational trails and streams abutting these areas (ORC, Section 1503.29). 
The Chief of the Division of Wildlife and his game protectors have the 
authority of law enforcement officers to enforce criminal laws on any 
property owned, controlled, maintained Dr administered by the Division 
of Hild1 ife (ORC, Section 1531.13). The Commissioners of Taxat"ion and hi s 
agents have the authority to enforce all tax laws and investigate tax 
records (ORC, Section 5703.17). The Enforcement Division of the 
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Department of Liquor Control has statewide authority and responsibility 
for enforcing state laws and regulations applying to liquor. Under the 
control1ed substance act the State Board of Pharmacy is empowered to 
enforce all state and federal laws pertaining to controlled substances 
(ORC, Section 3719.18). They also have the pO'v'ler to enforce all rules~ 
regulations, and laws pertaining to drugs (ORC, Section 4729.25). In 
accordance with the Pure Food and Drug Laws, the Pharmacy Board and the 
Director of Agriculture share the responsibility of enforcing the food 
and drug laws (ORC, Section 3715.70). 

b. Local Level 

The major law enforcement agent at the county level is the county 
sheriff (ORC, Chapter 311). The sheriff is responsible for enforcing 
all laws in the county. The sheriff also has the power to appoint 
deputy sheriffs (ORC, Section 311.04) to assist him. There are three 
major enforcement agencies at the municipal level: constables 
(aRC, Chapter 509)~ police (ORC, Section 737.11), and village 
marshals (aRC, Section 737.18). A constable is mainly a township or 
village enforcement agent, but he has all the powers and duties of a 
county sheriff within that township. Police have the responsibility 
of enforcing the laws in the municipal corporation in which they are 
employed. The village marshal has all the powers of the police in the 

., 

t') 
e, 

• 

village in which he is employed. In all of these cases, the sheriff • 
of the county has concurrent jur.isdiction with the police, constables, 
and marshals. The county coroner is considered the chief officer of the 
county but has no enforcement powers (ORC, Chapter 313). . 

There are also several smaller, specialized enforcement agencies 
as follows: A county judge can appoint special constables (ORC, 
Section 1907.201) who have the same powers as constables to protect 
state property and freeholders. The Director of Public Safety in a 
municipal corporation can appoint private police (ORC, Section 737.05) 
and the major of a municipal corporation may appoint emergency police 
(ORC~ Section 737.10). The governor, upon receiving an application, 
may appoint and commission officers to protect banks, building and 
loan associations (or their property or assets), and railroads 
(ORC, Section 4973.17). While discharging the duties for vlhich they 
were appointe'd, they have all the powe\~s of municipal police. These 
security specialists are responsible for the bulk of credit card fraud 
and theft investigations and prosecutions. A county humane society 
may appoint agents to enforce all rules and regulations pertaining 
to the humane society (ORC, Section 1717.06). Cemetery police 
(ORC, Section 172l.14) have all the powers of police officers within 
and adjacent to cemetery grounds. Finally, Chautauqua Police (aRC, 
Section 3771.02) have the authority to preserve order on and about 
the grounds used for Chautauqua meetings. 

As is readily apparent from this discussion, the Ohio law enforcement 
and investigative network is very complex. Many of the officers of 
one agency can also assist or have the same jurisdiction as other 
agenci es. 
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Court System 

The next stage in the criminal justice system is the courts. There 
are four courts of original jurisdiction and two appellate courts in 
Ohio (figure 1-1). The court of common pleas is countywide and hears 
probate cases, domestic relations cases, juvenile cases, civil cases 
over $500, and felony cases. The municipal court hears civil cases of not 
more than $10,000, misdemeanor cases, preliminary hearings in felony 
ca.ses, and traffic offenses. The county courts are for unincorporated 
areas not covered by municipal courts and hear civil cases of not more 
than $500, misdemeanor cases, preliminary hearings in felony cases and 
traffic offenses (in forty-three counties). The court of appeals is 
the first level appellate court and may review all decisions of boards, 
commissions, officers and lower courts of record. They also have 
original jurisdiction in habeas corpus proceedings. The Ohio Supreme 
Court is the court of last resort on all state constitutional questions 
and questions of public or great general interest. It also has final 
review of decisions by the Board of Tax Appeals and the Public Utilities 
Commission of Ohio. 

The Supreme Court has promulgated rules of superintendence for all 
Ohio courts. These rules presently provide that all common pleas courts, 
municipal courts, and county courts make monthly reports to the Supreme 
Court. An Ohio Constitutional amendment also provides that: 

The Supreme Court shall prescribe rules governing practice 
and procedure in all courts of the state, which rules shall not 
abridge, enlarge, or modify any substantive right. 

Pursuant to this amendment, the Supreme Court has developed rules of 
procedure and conduct for all state courts. This is the only jurisdiction 
which the Supreme Court has over lower court proceedings. 

Correctional System 

There is a three level correctional system. The county and municipal 
institutional system consists of 88 county jails, five city workhouses, 
and 67 city jails. At the state level the Department of Rehabilitation 
and Correction operates eight major adult institutions: Within the 
Department there are ~ight service divisions which are concerned with both 
institutional and community care of adult offenders (figure 1-2). There 
are presently 21 halfway houses in the state. The Adult Parole Authority, 
a division of the Department, created the Halfway House and Community 
Service Development Program as a coordinating agency to work with halfway 
houses and community-based correctional programs. The probation system for 
adults is operated by the local courts. The Adult Parole'Authority 
presently employs state probation officers who work for common pleas 
courts but are subject to the rules and regulations of the state. The only 
way the probation system directly feeds into the state institutional 
system is through shock probation, a program in 'tlhich:.the individual is 
incarcerated for a short time and then released to the local probation 
department. 
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FIGURE 1-1 

Ohio Judicial Structure 

SUPREME COURT 

Chief Justice and Si"'( Justices 

Court of last resort on all constitutional questions and 
questions of public or great general interest. Appeals from 
Board of Tax Appeals and Public Utilities Commission 
of Ohio. 

COURT OF APPEALS 

Eleven Districts 

Three-Judge Courts 

General Appellate review of judgments of 
Common Pleas Courts> Municipal Courts, 
County Courts and appeals from Board of 
Tax Appeals. 

l\t1unkipal COurtS 

Civil cases involv· 
ing maximum 
amounts of 
$ 1 0,000; criminal 
cases where sen
tence is one year or 
less. 

Source: The Ohio Court Sy~tem 
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The juvenile system in Ohio is similar. There are presently 
24 local juvenile detention facilities. At the state level the Ohio Youth 
Commission (figure I-3) operates 11 juvenile institutions. The Commission 
is divided into three service divisions which work with the youthful 
offender who has been committed to the state. Once the juveniles leave 
the institution they may be placed in one of 38 group homes coordinated 
by OYC. The Commission also operates several subsidy programs to provide 
local courts with alternatives to state institutionalization. The OYC 
is presently developing a computerized information system which will house 
juvenile criminal history record data for those offenders moved to state 
i nsti tutions. 

The preceding review of the criminal justice agencies at the various 
governmental levels should help the reader to understand that development 
and control of a workable and impartial records management program is 
probably a political and operational impossibility. Personal information 
or criminal history records are usually created whenever and \'/herever 
an individual comes in contact with a criminal justice agency in the normal 
gusiness \'Jay. As there are very many situations when records will be 
created and stored, there are also very many criminal justice agencies 
which can have a legitimate need to know the contents of a criminal 
history record. 
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FIGURE 1-3 

OHIO YOUTH COMMISSION. II I 

ORGANIZATIONAL STRUCTURE 

DEPUTY DIRECTOR) 
CORRECTIONAL SERVICES 

DIRECTOR 

DIVISION 

DEPUTY DIRECTOR) 
COMMUNITY SERVICES 

OF 
ADMINISTRATION 
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II. OHIO'S APPROACH TO ACHIEVING THE OBJECTIVES 

This section of Ohio's Security and Privacy Plan provides a concise 
description of Ohio's policies and procedures for the completeness and 
accuracy, limits on dissemination, audits and quality control, security, 
and individual right of access and review of criminal history record 
information. The agencies pricipally responsible for developing these 
policies are the Administration of Justice and the Bureau of Criminal 
Identification and Investigation and· the policy guidance of the Ohio 
Criminal Justice Information System (CJIS) Steering Committee. 

The Bureau of Criminal Identification and Investigation is required 
by statute to maintain criminal history record information. Other state 
and local agencies are responsible for the prompt reporting of arrests 
and dispositions to BCI&I. 

This section provides a complete outline of the policies and 
procedures designed to meet the federal rules and regulations regarding 
security and privacy of criminal history record information. At the 
beginning of each section is a summary of major policy points followed 
by a detailed discussion of the policy. 
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A. Completeness and Accuracy, 

The section of the plan will enumerate Ohio·s existing and planned 
policies and procedures for ensuring that criminal history record 
information is current and accurate. A bl"ief d'jscussion is provided of 
the role played by the Criminal Justice Information Steering Committee, 
the Central State Repository, and the local record centers used by the 
enforcement, courts, correction and juvenile organizations. 

1. Summary 

The major plan parts may be summarized as follows: 

a. The CJIS Steering Committee, created by executive order, serves 
as the policy making and advisory board for CJIS. 

b. The Central State Repository Function (hard copy records) is 
located at the Ohio Bureau of Criminal Identification and 
Investigation. It was established under Section 109.57 of the 
Ohio Revised Code. which provides that the superintendent of 
BCI&I is responsible for collection, storage, and dissemination 
of criminal history record information. The computer based 
records are located at the State Data Center (Criminal Justice 
Computer System) in Columbus. 

c. The central repositor.y is to be supported by an Offender Based 
Transacti on System (OBTS) conta i ning d'j spositi ons for every 
step as the offender passes through the system. 

d. The local agency responsible for the disposition will be 
reporting the felony and criterion dispositions to the central 
state repository. 

e. A system of remote on-line terminals has been established so 
that user agencies can report felony and criterion arrests and 
dispositions within a reasonably short time of theiroccurance. 

• 

-• 

• 

• 

• 
• 

Also, criminal history record information can be obtained in a • 
few seconds. 

f. Each offender entered in the system is assigned a unique 
tracking number which will be used when reporting dispositions. 
In this manner a disposition can be accurately linked to a 
master identification and arrest record and any previous • 
transactions concerning the offender. 

g. Comprehensive editing programs have been developed which will 
automatically allow the computer to scan records to see if the 
information is correct, timely and reasonable. If the record 
is incomplete, a reporting system will inform BCI&I and the • 
entering agency that a disposition has not been posted to the ~ 
files. Should an entry be incorrect, the validation (sight check) .,., 
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procedure should detect and correct the error before the record 
is moved from the temporary file to the history file. There 
are two distinct physical locations for entered data': 1) a 
temporary file containing new unvalidated entries and 2) a 
"history" file containing the information from the temporary 
file after it has been validated. 

Any display from the temporary file will contain a warning citing 
the information as unvalidated. 

2. CJIS Steering Committee 

The CJIS Steering Committee was established by Executive Order of 
the Governor. It is a policy making body which has advisory responsibility 
for CJIS ,system deSign and project implementation. In the future, 17 
will serve as an accuracy, security and privacy review board.' The 
present agency representation is: 

a. one member from the Attorney General's office. 

b. one member from the Buckeye State Sheriff's Association. 

c. one member from the Ohio Association of Chiefs of Police. 

d. one member from the Ohi 0 Supreme Court. 

e. one member from the Ohio State Highway Patrol. 

f. one member from the Department of Rehabilitation arid Correction 

g. one member from the Administration of Justice, Department of 
Economic and Community Development. 

h. one member from the Department of Administrative Services. 

i. one member from each of the regional planning units. 

3. Agency Designated to be the Central Repository 

As established under ORC Section 109.57, the criminal history record 
(hard copy) files maintained at BCI&I function as the Ohio Central State 
Repository. The Superintendent of BCI8\I is responsible for the procurement 
of photographs, pictures, descriptions, fingerprints, measurements, and 
other material that is pertinent to establishing a record. The state 
correctional officials, the courts of record, and local and state law 
enforcement officials are responsible for furnishing the necessary arrest 
and disposition information to the superintendent of BCI&I to provide 
for criminal identification. 
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4. Information Contained in CJIS -• 
The Ohio Criminal Justice Information System (CJIS) has the capacity 

to provide criminal identification and criminal history record information 
to all criminal justice agencie~ in the state. The system can only be 
accessed by CJIS terminal agencies and all data entries will be validated 
by BCI&I. Criminal history records will be collected for arrests 4t 
pertaining to: 

1) all felonies (including juveniles tried as adults on felony 
charges.) 

2) all criterion offenses as defined by NCIC. 

Criminal history records which are -stored in CJIS will include a) personal 
identification information and a tracking number which ",Jill enable the 
offender transaction to be linked to all previous transactions for the 
same individual, and b) all data concerning each of the individualls 
major steps through the criminal justice process. (See transaction list 
on p~ge 19).' A reported (entered) criterion or felony arrest will 
establish a master 1.0. criminal history record for an individual. Each 
following transaction will initiate a cycle in the record. The BCI&I, FBI, 
and transaction numbers will all help in posting the follow-up 
disposition to the master record. 

Each arrest cycle in an individual's criminal history record will be 
based upon fingerprint identification. The criminal fingerprint card 
wi 11 be stored at BCI&I and one copy will be sent to the FBI Identifcati on 
Division for each individual arrested and charged with a felony or a 
defined criterion offense. 

Data entered into CJIS sha11 be limited to: 

1) Records made by officers of criminal justice agencies or divisions 
thereof directly and principally concerned with crime prevention, 
apprehension, adjudication, or rehabilitatk'j~ of offenders. 

2) Records made in performance of official duty which are directly 
relevant to the responsibilities of criminal justice agencies. 

Social history, intelligence and investigative data will not be contained 
in Ohio CJIS, nor will civil commitments, unless such commitments are 

• 
• 

part of the criminal justice process. • 

The criminal history for each subject will consist of one set of 
identification data and an additional set of data called a history cycle 
for each time the subject has been arrested and charges filed. The 
tracking of an 'individual offender within the Ohio criminal justice 
process is performed in order to obtain offender status information. • 
The information can then be used to generate a complete criminal history ~ 
tracking summary. 

• 
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5. Disposition Reporting to CJIS 

The majority of data in OBTS and Ohio Criminal History (OCH) 
will be entered through remote terminals distributed throughout the 
state. The matted screen (see figure A-l) will help guide the terminal 
op-crators to perform the data entry function. The ed·it programs function 
on input data and provide certain validation procedures; thus CJIS will 
minimize errors and increase the degree of accuracy of the data. Data 
should be input to CJIS for each criminal justice activity with which 
the offender becomes involved while in the criminal justice process. 

See CJS process flow diagram (figure A-2) for points of creation 
of a record; points of creation of the following dispositions: 

Law Enforcement 

*Arrest 
*Transfer to Another Agency 
*Booking 
Bailor Release on Recognizance 

*Detention 
Charge Reduction (Arrest) 

*Release (Custody Supervision Segment) 

Courts 

Bailor Release on Recognizance 
Initial Appearance 
Preliminary Hearing 
Bi 11 of Informati on or Grand Jury 

Indictment 
Charge Reduction (Courts) 
Arraignment 

*Trial 
Sentencing 
Appeal 
Probation 

Corrections 

*Detention 
*Transfer Between Ohio 

Detention Facilities 
Transfer to Another Agency 
Parole or Furlough 
Release 

*Activity results in a fingerprint record being taken. 

Data entry triggers two basic switching functions: 

1) BCI must be advised that a data segment has been created 
(at this point the segment will be flagged as unvalidated.) 

2) After BCI validation of an arrest or court or. corrections 
data segment (successful completic~ of the validation dialbgue 
will remove the "unvalidated flag ll from the segment, and move 
record to history), the segment will be examined for certain 
NCIC offense criteria. If it qualifies, the record will be 
routed to NCIC for entry in OCH . 
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When an individual is entered into the system, the terminal 
operator provides personal identification information for the individual 
and the ORC charge number. The system will not accept initial identification 
data until the offense charged is entered. This prevents putting an 
individual in the files unless there is a formal arrest. A unique 
tracking number is assigned by the computer when an individual is entered 
and a new record is created. When an individual record is entered into 
the system and assigned a tracking number, that number will remain with the 
individual record as a temporary identification number until the record 
is validate~L.an£l--;-m9ved to history file. The arrest information is placed 
5n a tempoY'ary .. ~f:.LH~ until the fingerprint card is received and validated 
by BCI&I. If the fingerprint card and other documents evidencing a 
formal arrest are not received at BCI&I within 90 days, the following 
steps are taken: 

1) notification of the ORI or arresting agency of themissing 
documents; 

2) notification of the ORI and arresting agency that unless the 
documents are received, the individual's record will be taken 
out of the temporary file; 

3) after a reasonable p~riod of time, the incomplete record will 
be removed from the temporary file; and 

4) notification of the ORI and arresting agency that the record 
has been removed. 

The rationale for this pr.ocedure is to place responsibility for the 
accuracy of records on the local level and the originating agency. In 
most centr.alized record operations, the central record facility has 
historically taken a position of not unilaterally removing or modifying 
any record without notifying the user first. Many legal practitioners 
have held that the arbitrary and unilateral control or modification of 
records stored in a central record facility implies "ownership" of 
the record, the responsibility for accuracy of the record and the 
possible liability for harm'or damage caused by the dissemination of an 
i naccura te or i:ncomp 1 ete record. 

Figure'A-2 shows the criminal justice system flow and at what points 
disposition should be reported to BCI&I. Each disposition should be 
reported by the ag~ncy involved in it. The computer cannot force user 
agencies to report dispositions accurately and in a timely manner, however, 
there are several steps that are being taken to ensure that data,is 
entered completely and accurately: 

1. Provision of comprehensive edit routines for data entry. Careful 
editing of each input field will insure that all data entered 
into the file falls within the appropriate range. Field edits 
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CRIMINAL JUSTICE SYSTEM FLO~ FIGURE A-2 

UNCLEARED 
OFFENSES 

OFFENDER Al'PRE1I2mED 
lo."'HILE CO:~!ITIING CRI~!E 
~y OFFICER OR CIVILI~~ , 
OFFICER FILES AFFIDAVIT 

AND COXFI~~1ENT ORDER 

OFFENSES 
Kl-/OlfN 

OFFENSES 
CLEARED BY 

ADULT ARRES~ < 

OFFENSES 
CLEARED BY 

JUVENILE ARREST 

COMPLAINT FILED BY 
OFFICER OR CIVIL~~ 

REPRESENTATIVE OF THE 
,cour.'£ GRANTS WA~':T 

WAlLWll' rmT 
G"ANTED 

- --I I ZR - - - - - - - - - - __ .::r-----------. 
, I 21 : Radio Req' s AR.~ST 

(A) 1 QR I ,1:0 Dispatcher OFFENDER 
t ____ I 0< < ~O% . r---- " ~ 

RELEASE r 
OFFENDER • 

(B) 

1- - _0 __ , 
IZR(90!-~ I 
ZI(90!."!l) I 

I QR(45Z) ._ _ BOOl{ 
I EU(45i.) OFFENDER 
I EIL.'! (257.) J : 

: :'R~ 90?::~cj , (C) 

~FFICER ISSUES 
Su}IMONS TO APPEAR 

,IN COURT 
16% 

, SEND WARRMIT TO 

.. "'€£URr 
(Misdemeanors Only) 

REPRESENTATIVE 
O~ COURT 

ISSUES Sm~1ONS 
.' 4% 

r f 
misdemeanors 

0 2% 

fell:lnies 

0 27., 

1"\";(45%)- ,- I 

I VlIN(25Z) I FP to Bel FINGF.}tPRINT 
OFFENDER f V}{2(90r.*nc) ~ ~- -t- ___ _ - -, 

~nors OnlY' , (E) 

(0) 

50Y. .. _ Police. ~rant Bail- -!-E;Rl-" 
j , -40% I I _------ijr-:-, ---..:.._~ - - - -I , -, 
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GRJu~TS }jAIL BAI ( ) I J. SET F., : 
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, DETJ:.1UrON - - 'El'R4 (2;d 

I ETRl I _ RELEASE 2% I I 

~(~~ j - ON ll~IL L. - - - , 

--- ---
7 ;: 

The lettered blocks (A through PP) are either points of data 
entry to or data retrievel from the automated system. All field 
entri es VIi 11 be "hooked" to the correct temporary fn e record by 
the "TRW' number. 

NOTES: 
ER2, MRs, XR2, redefined for use in all Arrest data entry and 

update (tracking and (OCH) 

ETR1) and MTR 1 redefined for use in Bail data entry and update 

ETR4, MTR4, redefined for use in all Custody/Supervision data 
entry and update (both tracking and OCH) 
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do not relieve the terminal operator from the responsibility 
of sight validating all data entered. If, for example, an 
operator could enter a subject's weight as 120 pounds when the 
correct entry should have been 210 pounds; this type of error 
would not be caught by the edit because 120 pounds would, of 
necessity, be within valid weight ranges. 

2. Edit input records for mandatory data elements. For some types 
of data entry or modification it is possible to specify data 
items which must be entered. The edit portion of each trans
action module would reject any transaction which did not contain 
all mandatory data elements. 

3. Conduct systematic audits to ensure user agency compliance with 
reporting requirements. 

6. Promptness of Disposition Reporting 

A machine audit procedure is being developed to ensure the prompt 
reporting of dispositions. In the initial phases of operation, a 60 
day time frame has been established for reporting the next disposition. 
The rationale for this overlong time limit is that, while user agencies 
are becoming familiar with the system, they will need to adjust to the 
immediate reporting of dispositions. The time frame for reporting 
dispositions will be gradually shortened to the target of 30 days. 

, There are presently four automatic editing procedures 
established: 

1) DRQ - Disposition Required will generate a report for BCI&I 
and the courts, which are the next agency in the criminal justice 
process. The report will be a notification that a disposition is 
required within an optional time 1 imit. The batch program \vi11 
scan the complete criminal history data base (the OBTS/OCH) and 
will search for those arrests without a following disposition. 
Legislation will require a final disposition, except for cases 
still pending, within 180 days of the date of arrest (DOA). The 
arresting agency will be responsible for entering the ORI to 
whom it sent the final disposition paperwork. This report will 
then warn the ORI of possible delinquent final dispositions. 

2) RDR - Receipt of Disposition Report will notify the arresting 
ORI of the receipt of final disposition. If the arresting agency 
entered the final disposition, it will not receive that information 
on the report. Every time the VR2 or VR3 MKEls are executed, data 
will be output to a temporary file (TBIF). Data for this report 
will then be extracted from the TBIF file. This report will inform 
the agency of arrest of the final court disposition for an offender. 

3) VRR - Validation Record Report will analyze the data which is 
always entered into the OBTS/OCH Criminal History File uS'ing a 
TRM number. At validation a BCI number will be assigned to an 
offender once the fingerprints have been verified. This report 
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will aid entering ORI's-to determine the BCI number' assigned to (It . 
the offender information they entered. The information necessary 41 
for the report will be contained in the TBIF file. 

4) UVR - Unvalidated Record Report is a report which will be 
generated for BCI&I and the ORI's who have entered data into the 
Temporary/Tracking areas of OBTS/OCH, but have not sent a 
fingerprint card or final disposition to BCI&I. An option will be .. 
provided to allow a variable number of days to pass before an item 
\'/ill be inciuded on the report. A date of entry (DOE) data element 
will have to be included for each Arrest, Judicial, or Custory-
Supervision Segment entered into the Temporary Area. This data 
element, DOE, will be included in the Tracking-Header record. The 
report will notify agencies that they have entered data into 
OBTS/OCH, but the require.d paperwork has hot been received at 
BCI&I. 

Figure A-3 shows the receiving agencies for the system generated 
disposition reports and the frequency that the reports will be received. 4t 
The computer will automatically scan the files at pre-determined periods. 
Reports are then prepared and sent to the negligent agency and BCI&I. 

Under ORC Section 2945.71 time frames are set within which a 
hearing or trial must be held. If the time periods are not met, the • 
accused is released without prejudice. In felony cases, a preliminary . 
hearing must be held within 5 to 15 days, and the trial must be held 
within 90 to 270 days (the shorter time period is for an accused person 
confined in lieu of bail). When the computer is performing the 
systematic audits, it checks to see if either hearing or trial dates have 
been entered and if there is a disposition following these dates. If 
not~ the entering agency is notified. If after repeated scans the informa
tion is not entered within the time limits, the computer removes the arrest 
record from the temporary and history file and notifies the entering agency 
that the record has been removed. 

7. Other Criminal History Record Systems 

a. Law Enforcement 

Local enforcement organizations in Ohio have historically used 
"jackets" or "wallets" to house record series in their individual record 
files. The "jackets" or "wallets" may contain adult information from 
first arrest through law disposition. Usually the fingerprint card 
(for a felony arrest), mug photograph, personal physical description 
document and arrest forms are housed together. In some record series 
jackets there are investigative reports and known associates information. 
Usually the investigative type information is housed in the separate 
part of the jacket or wallet. . 
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b. Prosecutors 

Historically, the enforcement function developed the material that 
the prosecution used to take the offender to court. The larger budgeted 
prosecutor may have special investigators who help develop prosecution 
material. Generally the prosecutor's file will begin with nearly the 
same data that is stored in the enforcement files, except prosecutors 
use a prosecutor control number. Operationally the prosecutor may 
"check out" or remove a record series from the enforcement records center 
but still enact a separate control number. . . , 

c. Courts 

The municipal court record is 'usually very short. It would contain 
case number, docket number, offender name, date of birth, charge(s), 
appearance date, hearing date, bail/jail decision, and disposition. 
These can be used for an audit trail to trace an individual's flow 
through the system. The suspected felon heard in municipal court will be 
referred to the county or common pleas court. According to Rule 55 of the 
Ohio Rules for Criminal Procedure, the major process transactions are 
recorded by hand in journals (books of original entry.) Every transaction 
affecting the individual as he is in contact with the court, comes from 
a court (judge's) decision. Usually these decisions are certified, 
validated, or made official by the initial or signature of the deciding 
judge. All these records are public records. .. 

d. Gr.and Jury 

Grand juries use the records provided by law enforcement agencies 
and prosecutors. 

e. Ja i 1 Records 

Jail records or record centers established by county sheriffs are 
similar to the enforcement records. Since every county sheriff in Ohio 
performs criminal enforcement functions, it is logical that a part of 
the records will be (functi ona lly) the same type of records kept by the 
police. The specific jail record will usually contain the following 
data in a record series: Name, date of birth, charge(s), physical 
descttptions, fingerprints, date of arrest, and date of confinement. 
Since the sheriff has physical custody of an individual, it is quite 
possi bl e that the individual s "jacket" or "wall et" may contai n important 
related information, such as the attorney of record, names of family, 
a visitors list, medical needs, special treatment or custody conditions, 
next hearing date, or release date. All of these records, except 
medical treatment, and psychological evaluation, are public records. 
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B. Limits on Dissemination 

This section of the plan discusses the limits of dissemination of 
cr.iminal history record information. A recent Ohio Supreme Court ruling 
broadened the definition of the public record in Ohio. This ruling extends 
coverage to non-conviction information. 

1. Summary 

The following is-a summary of the major points of Ohiols limitation 
on dis~emination policy: 

a. All criminal history record information will be made available 
to those criminal justice agencies which administer criminal justice 
programs .. 

b. Ohio's public record law (ORC, Section 149.93) has recently 
. been interpreted in an Ohio Supreme Court case [Dayton Newspapers 
v. Dayton (1976, 45 Ohio St. 22107)] to includellany record \'/hich, 
but for its keeping, the governmental unit could not carry out its 
duties and responsibilities. 1I Exemptions are enumerated in the 
law, but it appears that the only records which are exempt from this 
ruling are state corrections, criminal history record information, 
and local criminal history r.ecord information data received and 
housed at 881&1 and in NC1C files. These are exempt under the 
enabling legislation for BCI&I. 

.~ . . ~ ~ -. , 

c. Research, statistical and evaluation units may receive criminal 
history record information as long as they establish proper 
safeguards to keep the subject's identity confidential. 

d. Each agency wishing to access the CJIS system must have been 
approved by the Ohio CJIS Steering Committee through the CJIS Terminal 
Agency Agreement. Access by terminal agencies will only be permitted 
if it is reasonably connected with their criminal justice . 
responsibilities or the criminal justice responsibilities of the other 
agencies sharing the terminal. 

e. Other than juvenile arrest information and court docket$, no 
juvenile criminal history record information may be disseminated, 

2. Rights of Access by Criminal Justice Agencies 

Criminal history data from the Ohio CJIS shall be made available to 
criminal justice agencies for criminal justice purposes. Criminal justice 
purposes can be defined as the administration of criminal justice programs 
and criminal justice agency employment. Thus, information contained in the 
files at BCI&I will be given to any criminal justice agency which needs the 
information in order to perform its day to day operations. 
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3. Rights of Access by NOin-Criminal Justice Agencies or Individuals e 
a. Public Records • 

According to Section 20.21 (b) (2) of the federal regulation~ non-
conviction data can be disseminated to individuals and agencies authorized 
by a statute or a court ruling to receive such information. In order to 
gain a better understanding of how this regulation impacts on crimina+ 
history record information dissemination in Ohio and on the Ohio CJIS. 
we have reviewed current legislation and court rulings and the operational 
history of many criminal justice agencies as they apply to individual's 
and non-criminal justice agencies' ability to receive criminal history 
record information. This involves what has been interpreted to be public 
records or public information in Ohio. Section 149.43 of the Ohio Revised 
Code defines a publ~t record as follows: 

As used in this section, "public record" means any record 
required to be kept by any governmental unit including, but not 
limited to, state, county, city, village, township, and school 
district units, except records pertaining to physical or psychiatric 
examinations, adoption, probation, and parole proceedings, and' . 
records the release of which is prohibited by state or federal law. 

All public records shall be open at all reasonable times for 
inspection. Upon request, a person responsible for public records 
shall make copies available at cost, within a reasonable period of 
time. 

This in itself does not entail that criminal history records in Ohio are 
public records and therefore dissemination cannot be restricted. The 
Jaw specifically states what documents are exempt from being labeled 
public records: "records pertaining to physical or psychiatric 
examination, ... probation and parole proceedings, and records the release 
of which is prohibited by state or federal law." In order to determine 
whether information contained in criminal history recoYlds is public we 
must examine the level and point of creation of the criminal history 
record information as described in case law or attorney general opinion. 

~~hen Ohio Attorney General Hilliam J. Brown in 1974 was asked to 
interpret the law with respect to court records he said, in Opinion 74-097: 

Under the maxim, expressio unis est exclusion alterius, the 
enumeration of specific exceptions to a statutory requirement 

• 

• 
• 

indicates a legislative intent to include with the scope of the 41 
requirement all situations not expressly excepted. State, ex rel. 
Boda v. Brown, 157 Ohio St 368 (1952); Akron Transportation Co. 
v. Glander, 155 Ohio St 471 (1951); Opinion No. 74-010, Opinions 
of the Attorney General for 1974 . 

•.• , it is my opinion, and you are so advised, that with the .. 
exception of physical and psychiatric examinations, adoption, ~ 
probation, and parole proceedings, and records the release of which ,., 
is prohibited by state or federal law, O.R.C. 149.43 requires all 
court records to be kept open for inspection at all reasonable 
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times. The publicls right to inspect court records pursuant to 
O.R.C. 149.43 may not be restricted by a court because of the 
intended purpose of such inspection. 

The definition of what is considered to be a public record in terms of 
criminal history record information was further broadened under a recent 
Ohio Supreme Court decision: Da ton News a ers v. Da ton (1976), 45 
Ohio St. 2d 107 (text in the appendix . The court was asked to determine 
whether the Dayton City Jail IS "Jail Register" was a public record within 
the meaning of O.R.C. 149.43. Justice William B. Brown, speaking for a 
unamimous court, stated: 

•.. [the] appellant would have the statutory phr.ase describe 
any record which but for its keeping the governmental unit could 
not carry out its duties and responsibilities; that the raison 
dletre of such record is to assure the proper functioning of the 
unit. We accept the interpretation suggested by the appeilant, 
and in so doing, we reject the holdings of the courts below that 
the Dayton jail log is not a "public record" subject to disclosure. 

Under this ruling all record held by governmental units, except those 
specifically exempted by law, are public records and therefore subject 
to public inspection. 

It now becomes relevant to examine what criminal history data is 
exempted by law from being considered a public record. The state law 
(O.R.C. Section 109.57) concerning information contained in the Bureau 
of Criminal Identification and Investigationls files is specific: 

(c) The superintendent of the bureau of criminal identification 
and investigation may operate a center for electronic, automated, 
or other data processing for the storage and retrieval of information, 
data, and statistics pertaining to criminals, criminal activity, 
crime prevention, law enforcement, and criminal justice, and may 
establish and operate a statewide communications network to gather 
and disseminate information, data and statistics for the use of law 
enforcement agencies. 

(d) The information and materials furnished to the superintendent 
pur.suant to division (A) of this section are not public records 
under section 149.53 of the Revised Code. 

That is, the information contained in these files can only be 
disseminated to law enforcement agencies. 

Recent legislation concerning criminal history record information 
about an individual committed to a drug program is lieu of incarceration 
mandates that commitment and treatment information remain confidential. 
There are exceptions to tfiis: a} when it is needed for supervising an 
individual IS parole, probation or order of rehabilitation; b) for research 
purposes if the individual IS identity is not disclosed in the report; 
c} when the patient permits disclosure; or d) upon the request of a 
prosecuting attorney or court (O.R.C. Section 5l22.53). 
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In order for the criminal"justice agencies of Ohio to operate in an 
effective manner and serve the public, administrators of criminal justice 
agencies must apply a common sense approach to the interpretation of 
Federal regulations and Ohio law. For example, it is doubtful if BCI&I 
would exclude courts from obtaining criminal history record information 
from the BCI&I files. Even though the enabling legislation states that 
the data and statistics contained in criminal history records are for the 
use of law enforcement agencies (aRC, Section l09.57C), it does not 
mention prosecution, courts or corrections. Such an exclusive policy 
severely jeopardizes the courts ability to obtain dispositions. (Also 
see the part on individual access and review procedure established by 
the administration of BCI&I that enables an individual to obtain access 
to his own record. This procedure was implemented after the issuance 
of the May 20, 1975 DOJ Rules and Regulations.) 

We will try to ~descr.tbe briefly the creation, need, process, control, 
use, storage, reporting and dissemination of criminal history record 
information in Ohio: 

1. The flow diagram in Appendix A shows that nearly all the 
operational criminal justice process is at the local level. 
Enforcement (police, sheriff, constables, etc.) arrest, print, 
photograph and take physical descriptions. These all create criminal 
history records. These records are public by definition because 
they describe and document a public activity. 

2. The prosecutor bas the responsibility for ensuring progress of a 
case through the courts. Hence, he will have the major responsibility 
for updating the current status of the accused in the system. 
Prosecutors work in conjuction with police in originating the action, 
and with the courts in prosecuting a case. Under Ohio law, some 
offenses are misdemeanors on first offense and felonies on the second 
offense, so prosecutors need criminal history record information for 
pr.oper charging. 

3. The municipal and common pleas courts have the major need for 
this type of information. Historical information Iflill aid the court 
in making sentencing decisions as to whether an individual should 
be incarcerated or released to a community program. The system vIOu1d 
also provide information to one court regarding the scheduling of 
another court. The records created by the courts also aid in 
determining the time it takes for an individual to progress through 
the system. The courts will also have major responsibility in 
entering data concerning the accused's stat.us in court. 

4. Local correctional systems "(jails) also generate information which 
is useful to other criminal justice agencies. They provide much of 
the management information needed by the courts and prosecution. By 
reporting statistics on offenders released on bond or held while 
awaiting trial, court scheduling is facilitated. This also relieves 
some of the burden on the local department which is scheduling cases 
for the court, placing this burden on the court system. 
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All of the above records have been open to the public in Ohio. 
liThe public" is defined as citizens, media, non-criminal justice 
governmental agencies, emplbyers, such as banks, hospitals, private 
security firms, CPA firms, license boards, non-criminal justice agencies, 
and the like. Most of the enforcement agencies require waivers or 
di scl a imers prior to the rel ease of information. t10st agencies rel ease 
only transaction data, for example, a charge number, a llliteral", a guilty 
plea, etc. There is no record of release of subjective ~otations from 
investigative or intelligence information in a criminal history record. 

Most of these local agencies were not aware until recently that the 
information which was gathered by them and transmitted to BCI&I coula not 
be treated in the same manner as it was treated in their own local agency. 

Thus, we have a single record which, when it is at the local level 
is public, when it goes to BCI&I,it becomes non-public, and when it 
returns to the local level from BCI&I, the FBI or MCrC, it again becomes 
a public record. 

Any records management policy which imposes costly or unworkable 
rules on a local criminal justice agency for insufficient reasons should 
not be permitted. 

Under federal law, access to information contained in NCIC files 
is limited to criminal justice agencies in the discharge .of their official 
mandated responsibilities. 

The final case is that of expungement of juvenile and adult records. 
Under Section 2953.32 of the Revised Code (text in appendix) a first 
offender may apply to the State of Ohio or the court of common pleas for 
expungement of the record of his conviction and sealing of all official 
records pertaining to the case. Section 2151.358 of the Revised Code 
(text in appendix) allows for the expungement and sealing of juvenile 
records. If the court grants the application for the expungement of a 
juvenile record, access to those records is limited to the person who is 
the subject of the r.ecord and those persons named in his application to 
view the record. After an adult record has been expunged, access to that 
record is limited to law enforcement officers, prosecuting attorneys, 
city solicitors, or their assistants for the purposes of determining whether 
a prior conviction will affect the nature and character of an offense a 
person is to be charged with, or the subject of the record or persons 
named in his application. 

An interesting problem presents itself at this point. It is clear 
from the above discussion that some records~ for example, r.ecords at 
BCI&I, are exempt from· dissemination as public records. But consider 
the case of a local law enforcement agency' requesting a record for a. 
particular individual. That agency might request the record to aid in an 
investigation. If BCr&I sends the record,a hard copy is then in the 
possession of the law enforcement agency and the record then becomes 
necessary for the agency to carry out its duties. Under the Dayton 
Newspapers v. Dayton Gase{supra) this record would thus be considered 
a public record. It is not clear from the statute pertaining to BCI&I 
that the record is, in fact, confidential information once it leaves 



• 
the physical facilities of BCI&.!. The same may be true of hard copy fa 
obtained from NCIC or of a copy of his own record obtained by an 
individual. Therefore, unless the non-conviction data is contained in • 
BCI&I or NCIC files, it might be considered a public record available 
for public inspection. ' 

b. For the Express Purpose of Research, Evaluative or Statistical 
Activities 

CJIS policy is that research, evaluation,and statistical units may 
receive data fy'om criminal history records off-line. The user agency must 
acknowledge a fundamental commitment to respect the individual pri~acy 
interests; the identification of subjects must be divorced as fully' as 
possible from the data. Proposed programs must be reviewed by Ohio CJIS 
to assure the"1r propriety and to determine that proper security is being 
prOVided. Ohio CJIS shall monitor all approved re'search projects and 
terminate same if any violation of the above prinCiples is detected. 

c. Pursuant to an Agreement to Provide Services for the Administration 
of Justice 

Each agency not having a LEADS terminal and wishing to have access 
the Ohio CJIS must apply to LEADS and the CJIS Steering Committee for a 
terminal. In that application, an applicant must show: the need for 
such a terminal, the m~ganization of the agency, the physical layout of 
the facility, the agency interface with the system, and any other criminal 
justice agencies which may be using the information. To access the system 
a terminal agreement must be signed. The agreement must show the type 

• 

of access desired. • 

Access to criminal history data will be permitted only for criminal 
justice agencies in the discharge of their official, mandated responsibil~ties 
which have been approved by the Ohio CJIS through the CJIS Terminal 
Agency Agreement. (See Appendix C). Agencies that \'Ii11 be considered 
for access to Ohio CJISjcriminal history data are: 0 

1. Law Enforcement Agencies of this State and its subdivisions which 
are responsible for enforcement of general criminal laws. 

2. Prosecutive agencies of this State and its subdiv,isions. 

3. Courts of record of this State with criminal jurisdiction. 

4. The Ohio Department of Rehabilitation and Correction, including 
the correctional institutions, probation departments, and parole 
commissions of this State and its subdivisions. 

• 

• 5. The Ohio Bureau of Criminal Identification and Investigation (BCI). ~ 

• 
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6. Satell ite (Reg; onal Ilocal) computers under the management 
control of one or more of the above agencies ~'1hich can demonstrate 
security measures which meet the DOJ Rules and Regulations of 
March 19, 1976. 

Access by terminal agencies includes only requests reasonably 
connected with their criminal justice responsibilities. Access to NCIC 
will be accomplished by OBTSjCCH application programs through the State 
Control Terminal. 

4. Rights of Access to Juvenile Records 

The use or procurement of informati on in juvenil e crimi na 1 hi story 
records is very limited. Under O.R.C. Section 109.57, "fingerprints, 
photographs or other description information of a child under eighteen 
years of age shall not be procured by the superintendent (of BCI&I) or 
furnished by any person in charge of any state correctional institution 
except as may be authorized in Section 2151.313 of the Ohio Revised 
Code. II Section 2151.313 provides that fingerprints may only be taken 
if the offense committed by a juvenile would be a felony if the offender 
were an adult or if the investigator of an offense has probably cause 
to believe that the juvenile was involved in felonious activity. These 
reco~ds and all copies must be given to the juvenile court who will hold 
them unless a complaint is not filed or the complaint has been dismissed. 
In these cases, the files are removed and then destroyed. According to 
the juvenile record expungement law (O.R.C. Section 2151.358) once a 
record is expunged, "all index references shall be aeleted and the person 
and the court may properly reply that no record exists with respect to 
such person upon any inquiry in this matter.1I 

The only Ohio law pertaining to the actual dissemination of juvenile 
criminal history record information concerns the juvenile court dockets. 
The parents of any affected children or their next of kin may view the 
court docket, (O.R.C. Section 2151.18). Once each year the juvenile court 
prepares an annual report of all the cases that have been before it and 
that report may be disseminated. 

Other than this, there is no specific law pertaining to the 
dissemination of juvenile records. Since the law pertaining to dissemination 
of records at BCI&I provides for the general dissemination of records and 
not specifica11y juvenile records) and these are exempted from the public 
record law, then according to Section 20.21 (d) juveni1e records cannot 
be disseminated. 
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C. Audit and Quality Control 

This section of the Security & Privacy Plan for Ohio contains the 
proposed procedures for audit and quality control. The objective of the 
CJIS Audit Policy is to set:'forth general guidelines relating to audits 
of agencies participating in thp Ohio CJIS. Audits shall be conducted 
according to specified procedu~es whereby adherence to all applicable 
Department of Justice Rules and Regulations, the Ohio CJIS Terminal 
Agency Agreement, and other applicable federal and state laws can be 
determined. 

1. Summary 

The major parts of the audit and quality control policy can be 
summarized as follows: 

a. The audit policy will apply to all agencies participating in 
the Ohio CJIS system. There will be systematic, annual and self
audits. Ten percent of all agencies in the Ohio CJIS will be 
audited annually. 

b. The audit team will investigate each agency to ascertain if 
Ohio CJIS policies and procedures are being followed. 

c. The audit team for each agency will be chosen by the audit 
task force. 

d. Within fourteen days of the audit, the team will prepare a 
report on its findings. The report will be submitted to the Ohio 
CJIS Steering Committee and to the agen:y audited. 

e. Each agency audited will be expected to submit a plan outlining 
the major steps for cJrrecting any discrepancies found by the audit 
team. Failure to correct any discrepancies will result in the 
discontinuance of participation in CJIS. 

2. Scope of Audit System 

The Ohio CJIS Audit Policy shall apply to all agencies participating 
in the Ohio CJIS. Agencies include those participating in both the 
automated and the manual systems. Each agency's records shall be suff'iciently 
adequate to support the audit being conducted. These records shall contain 
the names of agencies and/or persons to whom all disseminations have been 
made along with the dates and purposes of all disseminations. There shall 
be three types of audits, systematic, annual, and self audits. The 
systematic audit will provide for data quality control and also provide 
an audit trail to allow criminal history data elements to be traced 
through the system. The systematic audit will provide the means to control 
the completeness, accuracy and timeliness of the criminal history records. 
The annual audit shall determine the extent to which selected agencies are 
complying with the regulations listed in this section, and identify areas 
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needing eorrections. The self'audit 'is a survey checklist procedure to 
be completed by every participating agency and is to occur on an annual 
basis. The self audit is to be used to assist an agency in the planning 
and controlling of the processing of criminal history data, and will help 
to insure passage of the annual audit. 

3. Determination of Agencies to be Audited 

Ten percent of all agencies in the Ohio CJIS will be audited annually. 
These agencies will be made up of two groups: five percent representing 
agencies participating in the manual system and five percent representing 
agencies participating in the automated/manual system. In addition to 
the agencies selected at random for audit, the Ohio Bureau of Criminal 
Identification and Investigation (BCI) and the Ohio State Highway Patrol 
(OSHP) will each be audited annually. 

4. General Determination of the Audit 

In addition to the specific points addressed below, each audit 
shall be attentive to general observations, and those observations and 
evaluations reported by the audit team. The specific points that must 
be audited are outlined below. 

a. Signed security agreement on file. 

b. Adequacy of site security. 

c. Records being maintained accurately, completely, and currently. 

d. Dissemination records being maintained. 

e. Dissemination limitations being adhered to. 

f~ Adequate records to support audit being maintained. 

g. Authority to select, supervise, and terminate personnel 
having access to criminal history information. 

h. Adherence to the Ohio CJIS policy manual. 

i. Adherence to procedure for the review, challenge, and appeal 
of criminal history information. 

j. Adherence to applicable federal rules and regulations. 

k. Adherence to the Ohio CJIS Terminal Agency Agreement. 

1. Adequacy of procedures to capture and enter necessary data. 
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5. Audit Team Composition 

An Audit Task Force shall be composed of one member from each of the 
following organizations: 

Bureau of Criminal Identification and Investigation (BCI&I) 

State Highway Patrol (SHP) 

Ohio Supreme Court (OSC) 

Department of Rehabilitation and Correction (DRC) 

Buckeye State Sheriff's Association (BSSA) 

Ohio Association of Chief's of Police (OACP) 

The Audit Task Force shall be chaired by BCI and shall report to the 
Security & User Interface Subcommittee. An audit team shall be selected 
by the Audit Task Force for each agency audited. The audit team shall 
consist of three members, one from each of three agencies represented on 
the Audit Task Force. The number of audit teams necessary will be 
determined by the number of agencies to be audited concurrently. The audit 
of the Ohio Bureau of Criminal Identification and Investigation will be 
conducted by three members not from BCI. The audit of the Ohio State 
Highway Patrol will be conducted by three members not from OSHP. 

6. Report of Findings 

Fourteen days after an agency has been audited, the audit team will 
report to the Security & User Interface Subcommittee of the Ohio CJIS 
Steering Committee, and to the agency being audited, the results of the 
audit. Each report shall include findings as to the specific items 
specified in this policy, as well as any genera) observations and 
evaluations made by the audit team. The results of the audit shall be 
reported by the Security & User Interface S~bcommittee to the Ohio CJIS 
Steering Committee at the meeting thirty days after the findings of the 
audit team have been reported to the Subcommittee. 

7. Correction of Discrepancies 

Each agency being audited shall be furnished with a copy of the 
audit team's findings within fourteen days after the agency has been 
audited. Within thirty days of such reporting, the agency being audited 
will submit to the Security & User Interface Subcommittee of the Ohio CJIS 
Steering Committee a written report out'lining the necessary steps taken 
to correct any discrepancies indicated in the audit report. Any agency not 
reporting such corrective action to the Subcorrmittee, or those agencies 
\<Jhose corrective action has been deemed unsatisfactory by the CJIS 
Steering Committee, will be contacted by representatives of the Security 
& User Interface Subcommittee to determine when correction of the 
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discrepancies will be made. Non-compliance with correctio~ of discrepancies 
will be considered just reason for disallowing that agenc,. 's participation 
in the Ohio CJIS. 

8. Anticipated Results and Benefits of Audit Po~icy 

Performing audits according to this policy will ensure a data base 
of high intensity for the Ohio CJIS. Such procedures will ensure the 
accuracy, completeness, and timeliness of data entored into the system. 
As a result of audit procedures, the criminal just~ce agency being audited 
can more effectivelY enter information into and retrieve information fr0m 
the Ohio CJIS. 

In addition to these benefits, adherence to federal rules and r8gulations, 
federal and state laws, the Ohio GJIS Policy Manual, and the Ohio CJIS 
Terminal Agency Agreement will be facilitated. 

9. CJIS Dissemination Log 

Department of Justice Rules and Regulations state that criminal 
justice agencies, "upon finding inaccurate information of a material 
nature, shall notify all criminal justice agencies known to have received 
such information." To satisfy this requirement, the CJIS system must 
maintain a dissemination log which contains the following information: 

- ORI - to whom the information WqS released 

- Date of release (access) 

- Individual to whom the information relates (the offender) 

- Items of information released (message key type) 

The above requirement can be implemented in CrJIS by adding a 
Dissemination Record to the OBTS/OCH data base. This record \'lOuld be 
linked to the Master Identification record and contain multiple 
occurances ·of the ORI/Date/Message Key Triplet. 

For each criminal history inquiry/retrieva"1 (QR message key), the 
triplet would be stored in the on-line Dissemination Record. On some 
periodic basis, perhaps weekly, these records would be dumped to tape. 

The Dissemination Log Tape would contain one record per valid 
BCI number. lrlhenever a criminal history is determined to have inaccurate 
data and is updated, the tape record would be dumped and a copy of the 
updated criminal history would be printed (in batch mode) and,mailed to 
the receiving ORI. This will be implemented in Phase II of the O~TS/OCH 
Subsystem development effort (by December 1977). 
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10. Audit Trails 

Section 7 of Part A describes in brief the method of record creation and 
record keeping at the local level. To establish an audit trail through the 
local level functions, we must first list the data elements that could help 
substantiate the trail. Since the criminal justice process is not systematized 
it is necessary to have several data elements to use as points of reference as 
we define a potential audit trail. In most localities, it is impossible to 
find a single process control number that can IItrack ll an individual and his 
records. The data elements listed below under each local organizational func
tion are in general the best links for "tracking ll or "trai1ing ll an individual's 
record from function to function in a manual system. 

Lines 1, 2, 3~ 4, 9, 11, 15 and 18 of Figure C-l contain the data element 
names that would be used to set up an "audit trai1 11 on a manual system. The 
horizontal arrows (----+) indicate the need for an lI auditor" to use the record 
name or data elements of the numbered line listed above in each organization 

I 
file. The vertical (f) lines indicate that this listing of record names or 
data elements for each function in each column is incomplete. This display 
is not meant to be an accurate discription of record names or data elements. 
It is only meant to show the difficulty of creating an lI audit trail: in a 
manual re~ord operation. 

The preceding paragraph is not a criticism of manual record operations. 
The specialized functions and the creation growth and development over many 
years of each function in the criminal justice system are the main factors 
re:ponsible for the early separation between the file and record operations. 
I~ recent years this organizational separation has been fostered by adminis
trative inertia, distrust of non-criminal justice employees, fear of displace
ment, individual and organizntional empire building and the complete misunder
standing of the economy of maintaining large scale record systems. 
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Enforcement 
Police/Sheriff 

FIGURE C-l 

FUNCTIONS 

Prosecution 
t·1unicipal 
Court Common P1eas 

Custody and 
Supervision 

1. Arrest Date ------ --------------- ------------------ -----------------~--------+ 

2. Suspect Name ---- --------------- ------------------ ----------------- --------+ 

3. 

4. 

5. 

6. 

Date of Birth --- --------------- ------------------ ----------------- -----,---+ 
Physical ------ ---------------. ------------------ ----------------- --------+ 
Description 
Charge/s -------- --------------- ------------------ -----------------.--------+ 
Arresting Officer -------------+ 

7. Form No. -------- -------------+ 
8. Booking No. -------------+ 

• 9. 
Prosecutor No. Case No. (New) Case No. (New) 

Date/s of 
Indictment 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

• 17. 

18. 

19. 
20. 

• 22. 

e 23. 
24. 

• 

0} 

Fingerprint 

+ 

Charge/s 

{-

1st Appearance 
Date 

Judge's Name 

New Charges 

Decisions 
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• 
D. Security 

This part of Ohio's Security and Privacy Plan outlines the measures • 
taken to make the central CJIS computer, computer documents, terminals, and 
the data base secure. 

1. Summary 

The major policies regarding security may be summarized as follows! 

a. All employees of the state data center are required to undergo 
a complete background investigation prior to employment. Once they 
are employed, they will be issued a photo identification card that 
must be worn at all times when working in the State Data Center. 

b. Access to the data center is limited to those persons who have a 
"need" to be there. The prem1ses are protected twenty-four hours per 
day by a uniformed security officer who checks all persons entering 
or leaving the area. 

c. The data center is protected by smoke detectors and fire alarms. 
There are fire extinquishers distributed throughout the data center. 

d. Agencies that are authorized by the CJIS Steering Committee will 
have access to the CJIS system and NCIC criminal history files if they 
meet minimum security requirements for personnel and site security. 
All remote terminals must be maintained in secure locations. 

e. A security monitoring system has been established to validate 
each transaction. Each user agency has a unique terminal identifier, 
agency code, user code, and message key, the combination of which 
allows them to access the system. A user control file will be main
tained to determine the types of transactions a user agency is allowed 
to make. 

f. The CJIS message log will maintain a record of all messages enter
ing and leaving the system. This log will be utilized for the 
dissemination log and audit trails. 

q. The CJIS system generates Security Violation Reports \'/hich list 
unauthorized attempts to access the system or other security viola
tions. 

h. Security checklists to determine the security of criminal history 
record systems may be found in Appendix D. 
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2. Central State Repository Security 

a. Personnel Security Policy 

All employees who are being considered for employment in the State 
Data Center must be fingerprinted and checked against the fingerprint files 
at the Bureau of Criminal Identification and Investigation. If an individual 
has an arrest and conviction record, a full background investigation will be 
conducted. All employees worldng directly VJith the CJIS system are required 
to undergo a full background investigation. This investigation will be 
conducted by the Ohio State Highway P.atrol and will be the standard back
ground investigation of the State Highway Patrol. All employees will be 
informed of this requirement by letter (see figure D-l). 

At the time of employment, each employee must sign the llCode of 
Responsibility" (see figure 0-2). He must then fill out an "Application 
for Permanent Security Access Permit and Photo Identification Badge ll (figure 
D-3). The State Data Center Security Officer will then issue the employee 
a photo badge which will allow access to the State Data Center . 

b. Access to the Central Repository 

Access to the State Data Center is limited to those persons who can 
show a legitimate reason for entering the center. All persons who access 
the center must be wearing a photo identification badge or be accompanied by 
someone who is. Access to the computer room is limited to those persons with 
photo badge. 

At the present time, there is a uniformed security officer at the 
entrance to the data center at all times. In addition, there is a State 
Highway Patrolman stationed at the entrance. All exits are monitored by 
television cameras which are connected to a console at the main entrance. 
From 6:00 p.m. to 6:00 a.m. all persons wishing to enter the data center 
must have an OBA card stating they are allowed to access that floor. The 
security guard has the right to inspect all briefcases, purses, boxes, etc. 
of persons entering or leaving the data center. The security system for 
access is in the process of being remodeled to allow no direct access by 
elevator to the data center. 

c. Physical Disaster and Fire Protection 

The State Data Center is equipped with fire extinguishers and smoke 
detectors. It is also connected with the State Office Tower fire alarm 
system and there are fire detectors in both the ceiltngs and the floors. 

The air conditioners are deSigned so that if there is a failure or 
fire, all vents are automatically closed off. There are also established 
emergency procedures for power failures, bomb threats, and fires. 
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FIGURE 0-1 

JAMES A. RHODES, Governor 

October 21, 1975 

Ohio Department of 
Administrative Services 

DIVISION OF 
COMPUTER SERVICES 

30 EAST BROAD STREET 
COLUMBUS, OHIO 43215 

Because of the security requirements on the LEADS System, 
the State Highway Patrol and the State Data Center have agreed that 
all persons requesting permanent passes to the 7th floor Hill be 
asked to undergo a full background check for a security clearance. 

The State Highway Patrol has been given the right to deny 
access to the 7th floor, if as a result of the background ct!eck, 
they could not obtain a security clearance. 

If you have any questions on this matter) please contact 
Gene Potter at 466-6920. 

." 

Services 

I acknowledge that I have been informed of the pending back
ground investigation. 

Signed 

Date 

JH/lb s.s.1i 

D.O.B. 
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FIGURE-·f}-·2--· -- ---.--
Ohio Department of 

Administrative Services 
DIVISION OF 

COMPUTJ:R SEAVICE& 

JAMES A. RHODES. Govsrnor 30 EAST aROAD STREET 
COLUM13US. OHIO 43211.7 

MEMORANDUM to: State Data Center Employees and All Dthe~~ A"~horized Access 

fROM: Jerry ~ammett, peputy Directo 

SUBJECT; 

to the State Data Center ~ 

CODa Of RESPONSIBIL!TY fOR SEC TY AND CON~IPENTIALITY 
OF DArA 'ji'!LES 

Security and confidentiality is a matter for concern af all employees of the State 
Data Center and of all other persons who have access to the State Data Center whether 
they be the employees of vendors. employees of user agencies or others. the State 
Data Center is a repository of information in computerized data files for the agencies 
of the State of Ohio. jj:ach person workina at the Staj:e Data Center ho14s a position 
of trU!lt relative to tllis information and recognizes the reaponsipi1ities ent:PJst:e4 to 
him and to the State pata Center in preserving the security and confidentiality of this 
information. His conduct either an or off the jop may threaten the security and con~i
dentiality of this information. therefore, an employee of the Sta~e Data Center or a 
person authorized acceae to the State Data Ceu~er~ 

is not to make o. permit unau~hortzed use of any in~orma~ion in files 
maintained by the State Data Cente., 

is not to seek to benefit personally or permit others to benefit pers~ 
na~ly by any confidential infor~ation which has come to him by virtu~ o~ 
his work assi~nment, 

is not to exhibit or divulge the contents of any record to any person except 
in the conduct of his work assignment or in accordance with the policies 
of the State Date Center, 

is nat to knowing~y include or cause to be included in any record or report 
a false, inaccurate, or misleading pntry, 

is not to remove or cause to be removed copies of any official record or 
report fro~ any file from the office where it is kept except in the perfor
mance of his duties, 

is nat t:o operata or request others to operate auy State Pats Center equip
ment for purely personal busineso, 

is to report any violation of this code by anyone to hiB supervisor imme
diately, 

is nat to aid, apet, or act in conspiracy with another to viOlate any 
part of this code. 

if he is a State employee, is to adhere to tne rules, pOlicies and pro
cedures of the State of Ohio Civil Service. 

For State employaes VWJ,..-\nON OF THiS CO.JE WILL RESULt IN PISCn'LINARY ACTION such BS 

reprimand, suspension or dismissal, consistent with civil service rules and regulationQ. 

For non-State employee&, violation pf this code will resul~ in denial of ~cces& 
to the State Data Cen~er. ________________________________ ~--_________________________________________ w _________ _ 

I have read and understand the State Datij Center Code pf Responsibility for 
Security and Confidentiality of Data Files. 

Signed _____________________________________ Date. __________________________ _ 

Signed. ________ ~--------~--------~--------- Pete~ ____________________ --__ ___ 
<Suparvi&orls Signijt"re) 
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d. Handling of Confidential Data 

All tapes that are taken 'from the library must be signed in and signed 
out. All persons wishing to take tapes out of the data center must check 
with the Librarian. The Librarian will then take the tapes out to the guard 
station where they can be picked up. The guard i~ responsible for verifying 
the transmittal form as to who is picking the tapes up and what tapes are 
picked up. 

The State Data Center backs up to tape, every day, disk packs contain
ing systems data sets and user source and load module libraries. These are 
then stored outside the data center. All disk packs will be backed up every 
two weeks. 

3. Terminal Security 

a. Satellite Computers 

Access to Ohio CJIS and NCIC Computerized Criminal History files via 
a satellite computer will be authorized to those agencies which can meet the 
following requirements: 

• 

e 
• 

• 

• 

• 

1. A criminal justice agency with a satellite computer must have ~ 
adequate physical security to protect against any unauthorized 
personnel gaining access to the computer equipment or to any 
of the stored data. 

2. Since personnel at these agencies can access data stored in 
the system, they must be screened thoroughly under the authority • 
and supervision of the Ohio CJIS. This screening will also 
apply to maintenance or technical personnel who do not work for 
criminal justice agencies. 

3. All visitors to facilities with satellite computers must be 
accompani ed by staff personnel at all times. • : 

4. Satellite computers having access to the Ohio CJIS must have the 
proper computer instructions \IJritten and other built-in controls 
to prevent criminal history data from being accessible to any 
terminals other than authorized terminals. 

5. Satellite computers having access to the Ohio CJIS must main
tain a log of all transactions against the criminal history 
file in the same manner as the Ohio CJIS computer logs all 
transactions. The Ohio CJIS identifies each specific agency 
entering or receiving information and maintains a log of those 

• 

transactions. This transaction log must be monitored and 4t 
reviewed on a regular basis to detect any possible misuse of ~ 
criminal history data. ,., 

• 
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b. Physical Terminal SecuY'ity: 

All agencies having terminals on the Ohio CJIS system shall physically 
place these terminals in secure locations within the authorized agencies. 
Those agencies whose terminals have access to criminal history files shall 
have trained terminal operators, and restrict access to the terminal to a 
minimum number of authorized employees. Terminal operators shall use 
individualized passwords to ensure authorized use. Copies of crirrrlnal 
history data obtained from terminal devices must be afforded security to 
prevent any unauthorized access to, or use of, that data. All agencies 
shall use internal audit procedures approved by CJIS which show the disposi
tion of all hard copies of criminal history data. 

Every agency participating in CJIS must sign an agreement with LEADS; 
the terminal agency must agree to supply the necessary security for their 
terminals. A copy of the agreement may be found in the Appendix C. 
Since joining Ohio LEADS or CJIS is voluntary, the steering committee 
IIsuggestsll a wide range of security procedures but the local agency must 
select the, procedure that best suits their budget and operation. 

c. Communications Lines 

Lines which are being used to transmit criminal history data will be 
dedicated solely to criminal justice use. Physical security of the lines 
shall be protected with the normal security procedures for vendor (Hestern 
Union) data lines to guard against clandestine devices being utilized to 
intercept or inject spurious telecommunications messages. 

4. Data Base Security 

a. Securi ty 1'10ni tor 

The vehicle for protecting the data base is the security monitor segment 
of the system environment routines. In developing the security monitor 
specifications it must be recognized that there are three distinct groups of 
CJIS users: 

1. single agency - single operator 

2. single agency - multiple operators 

3. multiple agency 

Each of these user classes requires different levels of security control. 

Several criteria are utilized to validate transactions entering the 
CJIS system: 
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• Terminal Identifier (PIO) 
• Agency Code 
• User (operator) Code 
• t~essage Key 

The terminal identifier is the hardware address of the remote terminal; 
it cannot be altered by the terminal user or the central site operator. Thus, 
the terminal identifier provides an absolutely unique identifier for each 
CJIS terminal. The terminal identifier will then validate by the eMS/TIP 
communications package at system initialization; any terminal which is not 
properly identified in the IIterrninal table ll will be retained by the security 
monitor for validation of other identifiers. The terminal identifier valida
tion process is the same for all user classes. Regional computers have their 
own security monitors. 

The agency code is an unique alpha-numeric identifier assigned to each 
authorized user agency. The initial step in validating agency code involves 
checking the code entered by the operator against a table of valid agency 
codes; if there is no match, the transaction is rejected and the error is 
logged. If the agency code is valid, it is next checked against the terminal 
identifier to determine if the terminal-agency consideration is valid. If 
the agency code is not valid for the terminal, the error is logged and the 
transaction is terminated. If the agency code is valid, the security monitor 
proceeds to check the user code. It should be noted that agency code is 
checked only once for a single agency terminal and on each transaction for a 
multiple agency terminal. 

User code is another unique alpha-numeric identifier assigned to each 
operator functioning in either a single agency - multiple operators or 
multiple agency - multiple operators environment. User code validation is 
by agency; a series of tables will be maintained listing user codes which 
are valid for each agency. The user code will be validated by checking the 
user code against the appropriate portion of the agency table. If the user 
code is not va'lid, the error will be logged and the transaction terminated. 

The f'inal validation phase involves validating the message key. Message 
key validation involves the same basic steps which are used in user code 
validation. The message key is first checked to determine if it is a valid 
command. If the message key is in a valid range, it is next checked against 
the agency table to determine if it is valid for that agency. If the trans
action passes this validation step, it is passed to the appropriate applica
tions module. 

• 

e 
• 

.. 

Figure 0-4 depicts the general flow of a transaction through the 
security monitor; note that some validation steps are skipped after the first • 
entry for single agency - single user and single agency - multiple user 
participants. 

b. User Control Files • User control files will be disc files containing detailed data for each _ 
authorized user of CJIS including his authorization level, passwords available 

• -48-
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to the tJser, and transactions be may execute. The control file will also 
include descriptive data about the user which will not be accessed for 
validation. This d~scriptive data wnuld include items such as name, function, 
address, and phone number. This descriptive data could be accessed by batch 
routines to print mailing lists, or by the system administrator to contact 
the user in the pVAnt of system problems. 

c. CJIS Message Log 

The CJIS message log file will be a sequential data set containing a 
record of every message entering or leaving the system. This log file will 
provide the basic information analyzed for report production in the SOS 
subsystem. The basic elements to be written to the log file for each input 
or transaction are: 

1. An image of each input transaction with a system generated 
date stamp (indicating the date and time the transaction 
was recei ved by the t~CP). 

2. A date stamp IItransaction completed ll entr'y indicating that the 
transaction has been processed and all output returned to the 
user. Thi s entry created as the OIJtput message (or final 
message segment) is queued for eMS . 

Each of these two basic log entries will include several elements which 
serve to further define the user and transaction type: 

Origination/destination information, to include user and terminal 10 

o Transmission line used 
• tvlessage key 
• ~lessage 1 ength 

The message log will be utilized by the SOS subsystem to generate reports 
on terminal/line transaction volumes and loading, unauthorized access attempts, 
and any other activities which could impact operation efficiency and integrity. 

d. CJIS Warning Messages 

CJIS warning messages will be elicited on a sentinel printer at the 
central computer site. These messages will be printed for the benefit of 
the secruity officer and will be elicited by the system only when some ex
ceptional condition exists such as an unauthorized attempt to access CJIS 
or an out-of-service communication line. 

e. Security Violation Reports 

Security Violation Reports would provide the agency responsible for 
systems security with an audit trail of attempted violations and the identi
fication of the user and terminal from which the attempt Was made. Such a 
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report could be used to identify users and terminal locations not uSing proper 
security controls. The source of data for this report would be the "unauthor
ized system access attempts daia elements·· of the CJIS Message Log File. A 
security violation is defined as a system-detectable attempt to access CJIS or 
to invoke a transaction message \',Iithout the proper security keys. 
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E. Individual Right of Access and Review 

An integral part of the Ohio CJIS is to: (1) make reasonable and 
convenient the right for an individual to review his Ohio criminal history 
data and (2) create reasonable restrictions to assure the privacy of 
criminal history data. This procedure establishes a uniform method to 
be followed to obtain individual criminal history records, and a uniform 
method to be follo\'Jed when challenging criminal history records for the 
purpose of obtaining any correction of such criminal history. 

1. Summary 

This procedure applies to any individual who believes he/she is 
the subject of a criminal history r.ecord at BCI&I. Requests to review and 
challenge a record must be made at the originating agency for the record 
and then forwarded to BCI&I. The major steps in this procedure are: 

a. An individual may make application to review criminal history 
data pertaining to him, to any law enforcement or criminal justice agency 
participating in the Ohio CJIS. For purposes of this disclosure, the 
individual's identity shall be verified by fingerprints and, if needed, 
additional identifying information may be requested of the individual. 
If application is made to a law enforcement or criminal justice agency, 
the application and the individual's fingerprints shall be sent to BC1&1 
for verification. 8C1&1 shall verify identity and then return to the 
agency a copy of the criminal history data. The agency shall then give 
the copy to the individual. The individual will, at that time, be infotmed 
of his right to challenge and that the challenge should be made to the 
originating agency. 

b. If an individual has reason to believe that criminal history data 
which pertains to him is inaccurate or incomplete, he may submit a written 
challenge immediately; the originating agency will forward the challenge to 
the BCI&I within five days. 8C1&1 shall enter the challenge into the 
criminal history record and any further dissemination of the record, while 
the investigation is pending, shall indicate those parts of the criminal 
history which are challenged. The originating agency shall investigate 
the challenge and forward the results of the investigation to the individual 
and to BC1&1 within thirty days of the challenge. If the investigation 
reveals that the data should be deleted, corrected, or modified, the 
originating agency shall so inform 8C1&1, who will then delete, correct, 
or modify the record as appropriate to the findings of the investigation. 

c. Should the individual continue to dispute the data after the 
investigation has been completed he may seek remedy through the appropriate 
court. The originating agency shall forward to BCI&I, within five days 
after the case is filed, a statement regarding the status of the individual IS 

criminal history data. BCI&I shall enter the dispute into the criminal 
history record and any further dissemination of the record while the 
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court proceedings are pending shall indicate those parts of the criminal ~ 
history which are disputed, unless othenlJise ordered by the court. The V 
originating agency shall advise BCI&I every thirty days of the status of • 
the litigation. After the litigation has been resolved by the court, the 
originating agency shall, within five days, forward the court disposition 
to BCI&I. If the court disposition requires that the data be deleted, 
corrected, or modified, BCI&I shall take the action appropriate to the 
findings of the court. 

2. Procedure for Individual Access and Review 

Each request for a criminal history record must be accompanied by 
a fee of $10, $5 of which shall be remitted to the agency handling the 
original request, and $5 to be forwarded in a money order or certified • 
check to the Ohio BCI. This fee is established pursuant to the provisions 
of the Ohio Revised Code. Any request for waiver of fee shall accompany 
the original request for the criminal history record and shall include a 
claim and proof of indigency. Consideration will be given to waiving the 
fee in such cases. 

IlCriminal History Information ll is defined as data, records, 
identHication information, and information (including offender based 
transactions system/computerized criminal history data) compiled by 
criminal justice agencies for-purposes of identifying criminal offenders 
and alleged offenders maintaining a summary of arrests, pretrial 
proceedings, the nature and disposition of criminal charges, sentencing, 
rehabilitation and release of each offender that is recorded in the 
Criminal Justice Information System as the result of initiation of 
criminal proceedings or of any subsequent related proceedings. It shall 
not include intelligence, and investigative reports and files, nor 
statistical records and reports in which individuals are not identified. 

Since the Ohio BCI is not the source of the data appearing in criminal 
history records, and obtains all data therein from fingerprint cards 
or related identification forms submitted to the BCI by local, state, and 
federal agencies, the responsibility for authentication and correction of 
such data rests upon the contributing agencies. Requests to review 
criminal history information may be made to any criminal justice agency 
capable of taking fingerprints. Any changes, corrections, or updating of 
such criminal history information shall require that the subject of a 
criminal history record make application to the original contributing 
agency in order to correct information. 

3. Procedure for an Individual to 0btain a Copy of his Criminal 
History 

Any individual who believes he or she is the subject of a criminal 
history record in the State of Ohio, may make application to receive a 
copy of said criminal history to any criminal justice agency capable of 
taking fingerprints. The criminal justice agency through which the 
individual is making application will see that the individual completes 
BCI form "Request to Review Criminal History Information." (See figure E-1). 
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FIGURE E-1 

REQUEST TO REVIBWjOHIO CRIMINAL HISTORY DATA 

Each individual shall have the right to revie"\v criminal history 
data "\vhich refers to him that is stored by the State of Ohio. Ap
plication for review' may be made at any laT.v enforcement or crimi- . 
nal justice agency participating in the Ohio Criminal Justice In
formation System. In order to verify identity, fingerprinting is 
required. Review requests are processed by the Bureau of Criminal 
Identification and Investigation and t"\'70 weeks should be permitted 
for the full criminal history to be returned to the agency at 
which the request to review is made. The individual has the right 
to review and then challenge any information deemed to be inaccu
rate. Challenge procedures "\vill,be provided by the local agency. 
A fee is to be charged for this service in accordance with the 
Ohio Revised Code. ' 

PERSONAL IDENTIFICATION INFOru~~TION 

Name BCI#' (If knmvn) 
---=~~~------Address Height Weight 

--------~-- -------city Eyes Hair 
Place of Birth Sex Race---------
Date of Birth SSN (Optional) 

~~--~----~---I hereby wish to review my criminal history data stored by 
the State of Ohio, and agree to pay a fee of $10.00 as pre
scribed by statute. 
Date Signature ----------------------------------
Agency Name Agency ID (ORI#) 

----c---.-:---~ 

Date Witnessing Agent ------- .' ',"'" . ---'------------------

Action Date Signature 

Sent to BCI&I 
Received at BCI&I 
Serviced at BCI&I 
Sent to Agency 
Received at Agency 

,This certifies that I have: 

( ) Revie\ved my' Criminal History, 
(:> Received a copy of my Criminal.History, 
(_) Received "Procedures to Challenge/Appeal Criminal 

History Data". 

Signature Date Wi tnessing Agent. 
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REQUEST TO REVIEW CRIMINAL HISTORY 

INDIVIDUAL 

. Right to 
Review 

• $10.00 

CJA 

., Request 
to Review (RR);-, ---~ 

.. RR 
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The criminal justice agency will cause the individual IS fingerprints 
to be taken. This fingerprinting is to be a full ten-print fingerprint 
card. The request and fingerprint card, along with a money order or 
certified check in the amount of $5 will be forwarded to the Superintendent 
of BCI. An additional $5 fee will be submitted to the criminal justice 
agency handling the request. The agency will give the individual a receipt. 
The receipt shall be used as additional identification when claiming 
copy of criminal history. 

The BCI shall verify that the fi ngerpri'nts accompanying the request 
match a set of fingerprints in the master fingerprint file at BCI. Upon 
such verification, a copy of the criminal history record associated with 
the matching fingerprints will be sent to the agency handling the request. 

The agency handling the request will turn over the copy of the 
individual IS criminal history record to the individual in person. The 
individual shall sign the Criminal History Receipt/Review block of the 
Request to Review form. 

If after reviewing the criminal history, the subject believes that 
it is incorrect or incomplete in any respect and wishes corrections, the 
individual should be informed that he must make application directly to 
the contributor of the questioned information. 

4. Procedure to Challenge Criminal History Record 

The subject of the criminal history record in question may make 
application for any correction to the originating agency of the questioned 
information in person or in writing. The individual will ask the 
appropriate originating agency to change the criminal history record in 
whatever manner or fashion the individual deem::; necessary. If the 
originating agency agrees that the information should be changed, the 
originating agency will forward, within 7 days of the date the agreement 
was reached, 'an official communication directly to the Ohio BCI where the 
changes will be made. The Data Systems Division will code and enter all 
changes for a computerized criminal history. The Identification Division 
will change manual criminal history. (Figure E-3 shows agencies that may 
correct what parts of a record.) 

If the originating agency does not agree that the record should be 
changed, the individual may file a formal challenge to that information. 

In the event an individual wishes to challenge any information on the 
criminal history record, the originating agency will enSUl~e that BCI form 
1I0hio Criminal History Challenge Statement ll is prepared. The originating 
agency will provide the individual with two (2) copies of the challenge 
statement, with the suggestion that the individual sent one (1) copy to 
BCI by certified mail. The originating agency will for'tlard a copy, within 
24 hours of date of the completed challenge form, to Bel with a copy of the 
Request to Revi e\v. 

BCI&I will mark the challenged criminal history record in the 
automated system and/or manually note in the manual criminal history 
record. The fact of challenge will be included on all record dissemination 
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• 
until the challenge is resolveO. BCI will also notify NCIC of the ~ 
challenge if the criminal histo'ry has been forwarded to NCIC. The challenge WI' 
form, \,/ith the copy of the request to review attached, \'.[i1l be sent to the • 
Ohio Criminal Justice Information System Security & Privacy Committee if 
not resolved in thirty days. 

5. Procedure to Appeal 

If within thirty days, the challenge is not resolved in a manner 
agreeable to both the originating agency and the subject individual, 
the individual may appeal to the SecuY'ity & Privacy Committee of the 
CJIS Board to have the dispute resolved. 

BCI shall provide the Security & Privacy Committee a listing of 
all challenges more than thirty days old. BCI shall contact the 
responsible agency, advising said agency that a notice of resolution 
is due immediately. 

Upon receipt of challenge/appeal information, the Security & 
Privacy Committee shall follow the Administrative Procedures in 
Chapter 119 of the Ohio Revised Code in order to render a decision. 

When the committee decision is rendered, the committee shall send 
a copy of the decision to BCI. The originating agency shall immediately 
notify BCI of any changes to be made and to remove the challenge. BCI 
shall supply the originating agency a copy of the revised criminal 
history as applicable. 

The originating agency t1ill give to the subject individual the 
revised criminal history, having the individual sign the Criminal History 
Receipt/Review block of the Request to Review form. 

If either party is not satisfied with the decision of the Security 
& Privacy Committee, either may appeal to the Court of Common Pleas in 
the county having jurisdiction. . 
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FIGURE 0-3 
STATE or 01110 

D EPA R T r·r E N T 0 FAD ~l IN] S T RAT I V E SERVICES • STATE DATI CENTER 

J\PPLICATIO:--! FOR PEf~\I:\t\!ENT SECURITY ACCESS PER\HT ~\'D PI JOTO IDE!'-:TIFICAT ION BADGE e 

AGENCY 
(DEPT .) 

DIVISIO~ 

(please print or t)l)C) 

NON-STATE b'lPLOYEE 

ADDRESS ------------------------------ ----------~--------------------

REASON FOR ACCESS: 

SECURITY ACCESS AGREE.\lENT: 

I understand that this constitutes a request to enter into a security agreement Kith the 
Ohio Department of Administrative Servi~es' State Data Center. I hereby agree to comply Kith 
the spirit and intent of State Data Center security regulations by displaying the badge when
ever in or approaching a security area, preventing the use of the badge by another person, 
report ing any misuse or loss of the badge immediately and in \~Ti ting to State Data Center 
management or security officer, ano. by returning the badge upon te111lination of employment in 
the departl1ent (or filln) specified abQ1.re. I affinll that I have read and signed the State Data 
(enter IfCoue of Responsibility fat Security and Confidentiality of Data Files. If . I lmderst~mc1 
that violation of this agreement will result in denial of access to the State Data Center. I 
lmderstand that a red card pennits access to all areas of the State Data Center, (l blue card 
pC111lits access to all areas except the 7th floor and that a ycllm·; card is a general State Data 
Center identification card thatuoes not penllit access to either the 7th floor or 8th floor 
compnter room. 

SIGNJill DATE ----------------------------.---------------------- ------------------
APPROVED BY: DATE 

(Agency~rm-la-g-c-r--o-r-l~~~l~·l-~~O~f~·f~i-c~ia~l~)~------ ----~------------

Upon approval, fonv<l1'd to State Data Center Security Officer. 

• 

• 

-- - - - - - - - - - -- - - - - - - - - For Sbe Use Gnly- - - - - - - - - - - - - - - - - - - - - -

SECURITY ACCESS PERMIT 

Badge background color: ( ) RED 

APPROVED BY (SDC Security Officer) 

Badge l\umber --------------------------
PERMIT TERMINATION 

Date Badge Returned ---------------------

-4-5-

( )BLUE ( ) YELLOW 

DATE 

Date Issued 

Received by ---------

., 
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III. CERTIFICATION STATEMENTS 

This section contains the certification forms (SP 1 - 10/75) required 
to fulfill the certification requirement for Ohio's Security and Privacy 
Plan. The forms were developed from the May 20, 1975 federal regulations 
published in the Federal Register (40FR22ll5) and were completed in the 
fall of 1975. The forms are based on the former regulations and do not 
fully comply with the"present Ohio law concerning publ ic records. They 
were submitted by criminal justice agencies in Ohio which had received, in 
whole,or in part, federal funds from the Law Enforcement Assistance 
Administration for criminal history record systems after July, 1973. 
These same agencies will complete final certification forms (designed to 
comply with the new regulations) and submit them prior to December, 1977. 
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20.21 

20.21 

70.~1 

20.21 

(:1) 

(1) • 

. 
CERTIFICATION FOR STAT1~ AGENCY RECORD 

SYSTEMS 

.. (SP 1 - 10/7 S) 

I 

f.~~t.£!!.~..::.~~~~~~.r. • B 

Ccntr~l Stat~ Repository: 

Statutorr!exc·cutiv(! Authority 

Facilities and Starf 

Compl!:te llisposition Reporting in 90 days from: 

Police 

Proseclltor 

Tri:1l Courts 

Apcllate Courts 

Prob:.tioH 

Correctional In$tltutions 

l':lTolc 

Query Refore Dissemination: C 

I· 
Noticcs!A&recmr.nts--Crj~lnal Justice 

.' 
1 

2 

3 

4 

5 

6 

7 

a 
9 

10 

~s 

.Y§..s 

:Y!;l.S 
N!A 
.Y§..S 
yes 

~s 

.Y§..s .I 

.Y§..S 

yes 

(1) Systematic Audit: - D I 

(b) 

(1) 

(1) 

(2) 

(3) 

(4) 

(~) (d) 

(c) (3) 

(e) (2) 

(c) (1) 

.... 
(0.) (2) 

Delinquellt pj Sl'05 i t ion Honi torin!! 

Accuracy VerifIcation 

Notice: of Errors 

!:.i.t1.j~.on_lJiHC'r.Jin;JtiS'~ • E 

Contractual AgrccmC'~ts!Noticcs ~nd 

Sanctions ift TIrfect for: 

Cri~in31 Justfce Agencies 

Non-Criminal Justice Agenci~s Granted 

Access by Law or Executive Order 

Service Accncies Under Contract 

Research Org~niz3tions 

V31idatin~ Agency Right of Access 

Restrictions On: 

Juvenile Record Dissemination 

Conrir~Ption of Record Existence 

Secondary Dissemination by 

Ron·Criminal JustIce Acencies 

Dissemination Without DisposItion 

AuJ Its n n,1 n,u:d i t r r.co n t T 01 n 

Autlit. Troll: 

R~crcatlnc P~ta entry 

rrla~rr Dissemlllation Locs • 

5ccontlnry Oi:;r.('r.dll:lt Lon Los:~ 

! ... 

" 

11 no 

12 YE!:..S 
13 y'es =--

* 14 yes 

~, 

* IS yes 

Hi yes 

n ~ 
18 yes 

19 ~ 
20 ~ .. I 

I 

21 ~/"'" 
22 no 

Z3 yes 
24 yes 

x 

(to) Annua 1 l.uJ It 
\GENCY BU eau of Criminal Identification & 

:: :~ 't -;-
- nvestigat on 

I 

1 

x 

x 

x 

-.--

x 

x 
x 

I 

rYPE OF FI LES Criminal.....:;.:H;..::i:..::s:...t~o~r=..i...y __________________ LOCATIO:{ OF FILES 
Hanua1 
Computerized \UDRESS (STREET) P.O. Box 365 

• 1 T"·· • ~ .. ondon· Madison 43140 

• 

• 

-.--. 
• 

-". 

4/T;fj 

~. 6 . 

13c17 !i. 
SDC 
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CD 
P.t"ft"rcllct" 

•• 

• 

• 

.' 

20,21 

tf) 

(9) 

(I) 

(2) 

(3) 

(3) 

(4) 

l?j 

(6) 

(6) 

(9) 

(7) 

(8) 

~O. 21 (g) 

0.) 

(2) 

(3) 

CERTIFICATION FOR STATE AGENCY RECORD 

SYSTEr·fS 

(SP 1a'- 10/75) 

OPF.P.,\TJ OX"I. rP,OCJ:rllllll:S 

~('~~!.r....!..!1: 

EXccULivv/Stntutory Prsignation of 
• 

R('sponslble Criminal Justice Agt"ncy 

Prevention of Ullautho.ized Access: • G 

IIar"h .. arc Design 

Soft .... are Desi ~n 

Deiljc:l.teil /larJ,,'are: - II 

Terminals 

Co::,wlUnicatioJ\s Control 

Processor 

Storage Ilevices 

." 

Crjminal Justice Agency Authority; - I 

Co~puter Operations Policy 

Access to ~Iork /l.rens 

A5sicn~cnt of Admini5tration Responsibility: 

Physical Securi ty 

Unauthorized Access 

Physical Protection Against: - J 

Access to Equipmtnt 

1'heft. Snbotnge 

FiTc. Flood, Qlher Katural Dis~ster 

Employee Training Program 

Indi~iJual Richt of Access' - K 

Rult"s for I\ccess 

Point of Review amI ~:cchanisll1 

Ch~lltnce by Indi~jdual 

Administrative Review 

Administrative 'Apl'{';Jl 

Correction/Notification of trror 

27 .::l..§...S 

28 no 
29 no 

30 :y..§..S 

31 no, 
32 no 
33 no 

3~ no . . .... 
3S no 
:!-6 no 

* 31 Y..!§§ 

* 38 yes 

*39 ~ 

* 40 Y.5i..S 

* 41 ~S 
'42 ~ 

. 
. n~ 

I H Y§§ 
*oiS ~s 

46 yg~.: 

~7 Y§ 

48 Y.!il.S 

I . 

AGENCY Ohio Bureau of Criminal Identification &. Investigation • e TYPE OF FI LES Criminal History 

ADDRESS (STREET) -=..p...:. • ...:::O...:..--=B:..:::o:::.:x:......::3:..::6:..:::5:.....-__ ~ ________ ~ __ _ 

CITY, COUNTY, ZIP London, Madison 43140 

• TELEPllONE ---i( ..:::.6,:;:.1-=.,4 L-) -.::0..:8 5::..;2=-._ --:2:::..:5::...::5::,..:6::....-____ A REA COD E 614 

1 

.- "' .... 

J.D.i.1S 
1~/76 

] 0/76 • 
1-0/76 

__ 10/76 

] 0/76 . 
'10/76 

._10J'76 

6 
LOCATION OF FILES Hanua1 at BCl; ComJuterized at state Data Center _'o1umbus 



... 

CRIMINAL HISTORY RECORD INfOmIATION 

CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

. 
Agency Ohio Bureau of Criminal Identification & Investigation 

Address (street) P.O. Box 365 -------------------------------------------------
City, County, Zip London, Madison 43140 

Telephone Number 852-2556 Area Code __ ~z-~~ ____________ _ 614 . 

• 

e 
• 

• 

. Location of Files Manual at Bel; Computerized at State Data Center, Cols. 

Senior Executive Authority: 

POSITION NAME TELEPHONE 
,. 

Superintendent Jack E. McCormick (614) 852-2556 Ext. 51 

I certify that to the maximum extent possible, action has 
been taken Ifin good fai thl! to comply \'ii th the procedures set 
forth in the DOJ Rules and Regulations of 20 Nay, 1975. I have 
read the Regulations and am aware of the penalties for non
compliance, 20.25. Please consider the submission of this 
application for certification. 

Signed: . ,Date: 

~£rd-0&" 

FOR STATE USE O~LY: 
. ,("" ~ 

RPU If 

APD If 
.cSlgned by JOD Field Staff) 

(date) 

• 
• 

• 

'. 
• e '. 

, 

• 
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CIt NOTES: 

• 

• 

• 

• 
• 

• 

• 

• e 

'f' 

(1) Ohio Revised Code provides for an Ohio Central State Repository 
of Criminal History records at BCI, which meets all Department 
of Justice Rules and Regulations except 11, 22, 25, 26, 28 
through 36. Executive order (expected 4/76) will authorize CJLS 
Board to act according ,to H.B. 1030 until it becomes law (expected 
4/77). Development and implementation of Ohio CJIS 'tvill provide 
improved technical capabilities according to a phased implemen
tation plan. Passage of H.B. 1030 will provide all authority re
quired to comply with the Department of Jus·tice Rules and Regula7 
tions. 

(14 & 15) 

Contractual agreements not required since dissemination is man
dated by law and notice is given concerning limits on dissemina
tion. 

(37 - 41) 

BCI conforms to the basic requirements for these items, however, 
does not fully conform. Current capability has existed for· 56 
years with no problems. 

(45) CJIS development will provide improved capability to handle in
dividuals

l 
challenge to his criminal history record. 
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20.2! 

(a) 

CERTIFICATION FOR LOCAL AGENCY RECORD 

SYSTEt,IS 

(SF 1 

Ol-:nATlO:;,\J. r!~(lC!'nURhS - --
C":::p!c:t('nt'ss :llId AccUTnCt - B 

fn:::plelC' [Jisposilioll RC"j1ol"tinl! in 90 days fro:l: 

lce 

Frosccutor 

Tdnl Couns 

Arcllate Cou'rts 

Pr.o.bation 

Correctional Institutions 

Parol~ 
, . 

Q:.Icry nef"orc Diss(';:\in:ltlOIl! • C 

1\0'" 
1---.:1:.:.;!ll",p:.:... '} ('n' c n t • d 

1 N/A 
2 N/A 
3 . N/A 

4 N/A 

.5 Yes 

6 'Yes 

7 Yes 
8 Yes 

, 

---, 

(J) Srs:C:Clatic!\l"lit! ~ D 

21].~! (~,) 

(1) 

en 
(2) 

(3) 

(~) 

(-t) (d) 

20.:?1 (e) (3) 

ec} (2) 

(c) . (1) 

2~.?l 

Dclin'1l1t'nt Pisrosition Honitorinl! 

Accuracy ¥criCication 

J.j:::i t5 01\ Iii l'~t'::1in'1U_~ - F. 

Contractual Acrcemcnts/~oticcs nnd 

Sanctions in [(fect for:-

Crirdnn 1 Ju~. t icc: "gend ('S 

Access by LaW" or Executive OrdC't' 

Service ,\!!C'ncics Unucr Contr:tct 

Rescarch Organi:3tions . 
ValidatinG Agency Right oC Access 

Restrictions On: 

Ju~C'nilc RC'cord Dissemination 

Confirn:ltion of Recoru ~xi~tt'ncc 

ScconJary Pisse::1ination by 

~on-CTinin31 Justicc: Accncics 

Di5!i('Clillotion Wit.hout Pi!'po:;1tion 

t.:!J i t :;.2!~~I·I! j t V COli t TO 1 

Au:: i t 1 r n 1) : 

'.C'C:~.t·:Jt illr: /1:lto Entry 
{ 

PI" it.13rr Otssc:nination 1.')f,S 

SC'c:or,J:'ry 11j:;':;cr.lirHltion 1.01:5 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

n 

No Yes 

~ 

Yes I -

Yes 
N/A 
Yes 
No Yes -
N/A 

=1 Yes 

r. Yes I No 
, NJA' 

, , 

No Yes 
No Yes I . Yes -- ---No - Yes Yes 

Ohio Dept. of Rehabilitation and 'Correction ,------------------------

--:--

/. 
I --

T'iP E OF FI LES Computerized committment, arrest sentence release par.ole files 

ADDRESS (SIRE}:T) 1050 Freel,my Drive North 

CIiY, COU~;TY, ZIP Columbus Franklin 43229 

Ti: L E PI!O~~E (614) 466-6190 AREA CODr: 614 

L0~ATIO~ OF FILES State Data Center 30 E. Broad St. Columbus, Ohio 

.\ 

• 

f.stir..Jt 
J::,I' J COl'n_ 

11:1 :C 

-----

• 
--e. 

• 

• 

• -
A 
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I- CERTIFICATION FOR LOCAL AGENCY RECORD 

SYSTE,rS 

(SP la, - 10/75) 

I 

CD 
Q) CD ill R(';1!;()ns For 

t:on-ll:ph''''t'lIt:lt ion 
..-!!.~~,Iltj'_ orl:k:\Tln~:,L rI\OCcn:Ir.I:S 

, 1;ow L:.i;:1.01 
1n:r1(,nlt'nt('c1 C,,~t TC'cltn kal ,\\1: hoI'; t y 

~-
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. --- -
Com"tUnica tions Control 27 No Yes' . -- - --- --

2& 'N'o Yes, . 
Processor -- - - --
Storaj!e Devices 29 No Yes - --

(?» CriPoinal Jllsticc Az.enc), Authority: I --
No Yes Yes (3) COr.llHlter Operations Policy 30 - -.... 

(4) Access to nor}; Arcas :'1 No Yes Yes -- - - --. 
(5) , Select it.-il anti Supcn' is i on or rcrsonncl 1:\2 No..... Yes ---. :.Y.e.s. 
(6) i\ssi"macnt of A!\rain i s t ra t i on 

" . 
F;o.)sponsibility: - J 

(6) Physical Seclldtl' 33 NiL Y§.;; Yes ,- . . -- ~ 

(9) Unauthorized Access 34 No Yes . .Yes -
(7) Physic.al Protection A£ainst: J 

, -. 
[quil' .. ".:nt 35 Yes 

Acccs.s to -- -',- --- --
Theft. S~·tlOtllf.e 

. 36 Yes . -- - ---. --
Flre, F1ooJ, Other l':>tural Dls;lster < 

/ 37 Yes -- - --- -----
(8) Er.tr1orec Tr::Jinin~ rro!!ralll 3S N/A - -'- --
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. 39 Yes Rules for Access 

Point or nc-.-ic;.; :tr.t! H!:'ch30isI'l 40 Yes --
el) Ch<l11 elll:c Df I ntli \' iUU:ll 41 Y.e5.. 
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Yes , 
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AGE:\CY Ohio Dept. of Rehabilitation and Correction 

TYPE OF FILES Computerized cOlThllittment, arrest, sen1:ence, release, parole files 

ADDRESS (STREET) 

CITY, COUNTY, ZIP 

'l'ELEPHO~~E 

., {' 

1050 Freeway Drive north 

Columbus Franklin Ohio 43229 

466-6190 AREA CODE 614 

- Jo-'" '0 E. Broad Street COlumbus, Ohio 
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CRT~,inri\L HISTO~Y RECORD n:r:OR~',L\TTO~: 

CERTIFICATION 

PRH,T CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES. , 

Agency Ohio Department of Rehabilitation and Correction 
~~----------------

Address (street) 1050 FFee\'1ay Drive, North 

City, County, Zip Columbus Franklin 43229 
--~~~-------------------------

466-6190 Telephone Number Area Code ' 614 --------------------- --~~---------

Loc at i on 0 f F i 1 e s _S_t_a_t_e_D_a t_a_C_'e_n_t_e_r ___ 3_0_E_, _B_r_o_a_d_S_t_r_e_e_t __ ..;;.C_ol;;::,.u.:..;cm;..;:b;...;.u~s.J.' _O.:;..;:hc;:;:i.:...;o,--

Senior Executive Authority: 

POSITION 

Chief~ Dlvision of Classification 

and Research 

NAME 
John P. Canney 

TELEPHONE 

(614) 466-8962 

I certify that to the maximum extent possible, action has 
been taken "in good £ai th fl to comply 1vi th the procedures set 
forth in the DOJ Rules and Regulations of 20 ~fay> 1975. I have 
read the Regulations and am a1{are of the penal'ties for non
cOTilpli2.TIce, 20.25. Pleas e cons ider the submiss ion of this, 
application for certification. 

" 

,Dat~: 

VEC ~ 9 1975 

FOR STATE USE O~LY: 
",: .. ;::' ==:========== 

RPU tf 

APD It 
JSigncd by }\Jlfl::icld St~£~) 
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20,ll (c) (:\) 
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CERTIFJCATJON fOR LOCAL AGENCY RECOIW Draft 

. SYS'fEt,lS 

(SP 1 10/75) 
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-----J.- ------_L_ 

Police 

l'ro~C'cutor 

"l'cl);I\(O Ccollrts 
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I>~ro 1 t' 

Query hC'folC' nissC'ai"~tjo": 

S)'!'tCI:l;> I Jc AuJ it: 0 

c 

Tlcl ill'1l1t'nt Ilisposit iClIl Honitorinl: 

Accur;l~r VC'rific;ltlon 

Cp"tractu~l Acrcemvnls/~oticc5 nnd 

CriMinal JU~tiL(o A~cncic5 
.. 

Non-CrIRin~l Justice Agencies Granted 

ACCC5~ by Law or b~ccutivc Order 

Servi~e AGrncics UnJcr Contract 

r.eSCUt:1r Or!;~nh.atiol\~ 

"cstrictluns 011: 

Conrinl:1tioll DC Recrrnl I:xi:aenco 

ScronJ3rr ~i5scalnDtion by 

t:on·Crirdl1.l1 JUHIC"<' "i:"lIdcs 

III S~\'lllin~t it}1I }:j thtJ,tl llj~l'0:.lt 1011 

{~!:!.Lt.:!.._:,_" .. !. f!!~"-'J.D:'" C:011 ~.!.!.l II 

J.\IJlt 'If'lil: 

!:\'t.:n·Jlitq: 11:.1:1 r:lltly 

'l'r 1t.1) O· PI !.l'Ct\l 1\3 tI Oil I."s'. S " 

3 'YEs... 
( YES 

5 YES' 

6 YES_ 
? YJ:S 

8 YES 

9 YES 
1(. YES 

11 YES 

12 NO 
13 NO 

14 NO 
15 NO 

Hi YES 

17 YES 

lS NO 

)9 YES 

20 XES 

21 y.!1'? 
22 NO_ 

---, 

---'-

YES 
-----YES YES 1976 --- .. --YES 1977 ._-.. _-
~---

-_or-_ 
_ ..... _----

.---~-

_._---_. 

~--------~-----------------

TYPE OF Fl l,\;S \'!arrant. Arrest through Dispo$ it i.on • 
----.---~ .... -.--.... ---------------~------. ---

Id)lllU:~;S 3H) ;.1. ~li.cld.gan St. 

Tuluuo. Lu..:as 

(STI~EET) 

C1TY, GOU~TYt ZIP •. _------- -----_._-------_.------_._. 
244-17ltt Am~A CO\}P. 419 

j' /-\ 



CEltTI F1 CATl O~ [oaR LOCAL AGENCY REC01W 

SYSTE~lS 

(SP la'~ 10/75) 
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AGEl-~CY Nortlwicst ~hio nl'gional Inform:1ti..;.:o.:..n:.....:S::...,L.;s:.:..!.t..:::c~TlI!..-. _______ _ 

CITY t COUNTY t 7.I II ..;'f;..:o;.-l;.-c~_(:..:.I(;;..)..z..l _.-:;I.~t\:.;:c~:t:;.5:...-. __ l.!.:1 :~)(:.:.',?:.:.A:.!-____________ , 
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CERTIFICATION FOR LOCAL AGENCY RECORD SYSTE:-.IS 

Note: The "now implemonted" cohmm is ans\',red according to planned 
features to be implemented about lI!arch 1976. 

Item 13 The regional operation lacks the authority to pass laws 
or make· executive orders. Legislation by the state is expected in 
1976. 

! 

Item 14 Service agriecics do not comply due to technical consideration, 
but compliance by 1977 is expected. 

~tem 24, 27, 28, 30, 31 and 32 cannot be inunediately implemented due 
to costs. It is estimated that to comply with all of the above \'lOuld 
require a start up cost of $lSO,~OO and an additional annual operating 
cost of $300,000. Contractual agreements and excellent security facilities 
and procedures at the computer site gives good data protection. 
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CRHlT 1'':.1\1, llT STORY m:COIW J NFOn~\IATT ON 

CERTIFICATION 

PIUNT CLEARLY OR TYPr: ALL ENTRIES EXCEPT SIGNATURES. 

Ar.ency Northwest Ohio Regionnl Inform.'ltion SystC'm 

Address (street) 316 N. Nichignn St. 
---------~~---------------------------------------

City, COUll ty) Z ip Toledo, Lu_c_O'_s...:., ___ l_'\.3_6_2_4_. __________ ._-.--____ ~_ 

Telephone Number 244-1714 Area. Code 419 ---------------------- ----------------J. Preston Levis Regional Computer Center 
LOf1l3tion of Files 25875 Dixie JIigluvay, r:crI'vshur!:..,..-"O~I.w.ti_"o~4:;r.,;:>'_')5"'""S.!..!1'___ _____ _ 

Senior Ex~cutivc Authority: 
•• 0 

POE;rTION NAME TELEPIIONE 

J certify t1wt to the maximum extent possible, action has 
been tel k(:n It in good £0 i t11" to comply Hi th th c proc ecltn cs set 
£ol'th :ill the DOJ l~ules onc1 R.egulatioJls of 20 (·lay, 1975. I have 
l'cad the Regulations and am aH<.lTe of the penaJ.ties fOT non
comp) j Qllce) 20.25. Please cons ide"!" the submiss ion of this 
appJ.ication fo), certification. 

Signe....l.d...::;:&.~~~~, .Da.te: 

I~t/ h~ 
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CERTIFICATION FOR LOCAL AGENCY RECORDS SYSTEMS 

SllPPLE~lENTARY EXPLANATION FOR NORIS At'JSNERS 

This write up is an explanntion to the answeres (yes, no) supplied 
to items 1 thru 44 in the attached certification for Local Agency Record 
Systems, colunms 3,4, and 5. 

Note: "Now Implemented" is answered according to planned features that 
are to be implementbd about t·larch 1976. 

Completeness and Accuracy 

Complete disposition reporting in 90 days: 

Items 1 through 7 As a regional repository NORIS will offer the 
capability to enter dispositions \.,rithin 90 days. NORIS will enforce 
entering of dispositions by agreements with each agency and each 30 days 
,,,,ill produce a report to participating agencies indicating all cases 
inac·tive for 60 or more days. 

Query before dissemination: 

Item 8 The capability to query before disseminntion is available 
from the regional reposition and the Ohio State Central Repository. The 
regional agency agreement will require query before dissemination. 

Systematic Audit: 

Item 9 Delinquent disposition monitoring will be based on monthly 
reports of nIl cases which do not have a disposition and have been inactive 
for 60 01.' more days. /m audit sub-committee of the NORIS committee will 
check source documents against the computerized records especially 
noting the manual procedure for entering dispositions. 

ltem 10 Accuracy verfication will be handled by the computer 
pl.'ogrmn designed to edit all entered fields and to check that all 
l.'equired fields arc entered. The NORIS audit sub-committee ",ill check 
SOlll'CC documents against computer records, thus chocking both program 
logic nnd manual procedllTes. 

Limits on Ili.s$cmination 

Contractual Agreements/Notices and Sanctions i.n Effoct for: 

Item 11 Criminal Justice Agencies - All agencies will be required 
to comply \d.th a local agreement that conforms to the state agreement. 

Item 12 Non-Criminal Justice Ar,encies Granted - Non-criminal 
justice agencies will not llave accoss to the regional data files. 

Item 1:) Access by 1.;1\." or Exection order - The rer,ional systclrl lacks 
the al1thorit)' to imp.lemcnt. but expect:; the State of Ohio to pass 
nppropri:ttc legislation in 1976. 



Item 14 Service Agencies undl~r Contract - Service agencies currently 
ImvC"iM."ny limits, hO\lfever technical problems ,.Jill delay complete 
compliance unti 1 1977. 

Item 15 
agencies. 

Research Organizations - RCS0arch \'Jill be limited to user 

Valiuating Agencios Right of Access Restrictions on: 

Item 16 Juvenile Record Dissemination - Records of juvcniles are 
not included unless certified as adults. 

Item 17 Confirmation of Record Existance - Records are available 
to local criminal justice agencies which by the agreement lnust restrict 
confirmation of record existance. 

Item 18 Non-criminal Justice Agencies - Records from NORIS are not 
available to non-criminal justice agencies. 

Item 19 Dissemination \.,rithout Disposition - Computerized records 
\'1i thout a disposition or some case activity \'lill not be kept beyond 
90 dnys~ 

Audits and quality Control 

Audit Trail: 

Itelll_20 Recreating Data Entry - Computerized logging procedures 
will contain all transactions entered,thus allowing recreation of 
data entered. 

Item 21 Primary Dissemination Logs - Computerized logging procedure 
will record all dissemination and receiving agency. 

Item 22 SeC'.onda~·y Dissemination Logs - Controlled by each agency 
under the user agreement. 

Security 

Item 23 Executive/Stationary Designation of Responsible Criminal 
Justice Agency - Access to the regional repository will be available 
only to criminal justice agenices. 

Prevention of Unauthorj.zed Access: 

Item 24 lIaruware Design - HardvlUl"C is not dedicated due to cost 
Coi\~"id(!ration. The added cost for U dedicated har{l\mre wUl be 
approximately $150,000 for start up and $300,000 for annual operations. 

ltem 25 Software Design - Software design, implementation and 
maintenance arc under the control of NORIS. 

Ded icated llard,>/arc: 

Item 26 Terminn.ls - Terminals arc assigned to and dedlcntcd to 
criminal justice agencies. 

• 
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• 
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Item 27 '- COJllIlllmiC(ltion Control - The cOllllllllnication controller is 
sliared by other computer users. SoftW(l.l:e controls almost completely 
restricts access by ot.her users. '. Sec itom 24 for estimated additional 
costs. Cost consi.deration is the reason for current system arrangement. 

Item 28 Processor - The processor is shared with other users. 
Softvlarc l.'cstricts use of NORlS data by other users. Cost consideration 
is the reason for the existing arrangement. Sec item 24 for estimated 
additional costs. 

Item 29 Storage Devices - Storage devices are dedicated to criminal 
justice data. This is a restriction imposed by vendor software. 

Criminal Justice Agency Authority: 

Item 30 Computer Operation Policy - A contractual agreement "lith the 
supplier of computer service and their policies covor many of the requirements. 
The agreement allows employee security review, bonding of employees and 
priority of computer usc. ~1anagement of personnel and operations are 
through the agreement. Costs limits implementation as estimated in 
item 24. 

Item 31_ Access to \'lark areas - The contractual agreement with the 
computer service center covers access to work areas, but there is no 
direct control of Hark areas. Security by tho computer service center 
is very good. Costs consideration is the reason for current arrangement. 
Sec item 24. 

Item 32 Selection. and Supervision of personnel - The contractual 
agl'Cement \'lith the cOll1puter service center alloh's revJe\</ of persortnel. 
NORIS \\Till select and supervise all personnel authorized to have direct 
access to criminal justice information at the regional repository. Costs 
consideration is the reason for current arrangement, see i.tem 240 

Assignment of Administration Responsiblity: 

Item 33 Physical Security - Each user agency with a termina.l is 
held responsible for physical security of the terminal and information 
received by the user agency agreement. 

Item 31\ Unauthorized Access - Each user agency is held responsible 
for individual ,lccess to information by the user agency agreement. 

Physical Protection Against: 

Item 35 Access to equipment - The physical protection against 
access to central computer equ:ipment is excellont. The computer is 
located in a building dedicated to data processing in an industrial 
park. Access to the cornputer room is limited by badge keys. Local 
T.V. chockes the only after hour entrance which Illust be opened from the 
insIde • 

Item 36 Theft and S~bot[l)~c - The controlled access to the building 
and computer room limits opportunj ty £01.' theft nnd suhotage. Tho 
building }}41S a. strengthen tape storage vault and extra strclleth wintlOloJs. 
[.ocal T.V. checks all after hours ac(;css to the huildinr,. 

-----\--

i 
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Item 37 
is equipped 
chcckell and 
disasters. 

Fire, Flood, Other Natural Disasters - The computer room 
with a Halon firo control system. Electrical supplies are 
controllc~ within limits. TIle location should limit other 

Employee Training Program 

Item 38 Employees at the central site are required to have a \~orking 
knowledge of the regulations to perform their tasks. Employees of the 
user agencies will be required to attend training sessions as required in 
the user agency agreement. 

Individual Right Of Access 

Item 39 Rules of Access - The policies of the State of Ohio will 
be follmied concerning the right to access and revie\'1 of records. 

Item 40 Point of Revie~v and Mechanism - An individual after applying 
to the State of Ohio and the reply·is returned may also receive a. copy of 
his record in. the regional system. 

Item 41 Challenge by an Individual - Follmling the State policies, 
a.n individual may challenge his record to the origianting agency for 
correction. 

Item 42 -. Administration Review - Folim·ling the State policies, the 
originating agency will l'cview a challenged record aad make a decision 
concerning correction. 

Item 43 Administration Appeal - Following the State policy, if the 
individual is not satisfied \'1ith the decision of the originating agency, 
the inuividual llIay appeal to the appropriate Regional and State committees 
for review. 

Item 44 Correction/Notification of Error - Non-criminal justice 
agencies arc not allowed access to data base, thus the names of non
criminal justice agencies to whom the data has been given is not 
necessary. The log tapes contains those agencies receiving a given 
record, thus providing a list of tIle ogencics receiving the incorrect 
record for notification. 
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• . .. . SYSTE1'-IS 
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20.21 

(a) 

(1). 

(J) 

20.21 (h) 

.' 

OPERATION.\!. rlWCEnURES 

COr;\plt"tC'n('s~ nuJ '\CC~~ - B 

Ce>:::plc·lc.- llisposition Rt'portiJlI: in 90 days Cr'om: 
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Prosecutor 
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Query' Before DissC'Aination: - C 
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(1) ContractuOll ;\&rce.~cnts/:;oticc:; nnd 
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Research Or&anizations 

ValiJatinr. h!!ency Right of ACcess 

Restrictions On: 

Ju~enilc Record Dissemination 

Conrirr.':1t iOIl of RCCClTd Exi:;tt'nce 

Secondary nisseruination by 
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CRIMINAL HISTORY RECORD INFOR~1ATION 

CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

Agency ________ __ STARK COUNTY SHERIFF'S OFFICE 

Address (street) 4500 Atl anti.c B1 vd. N. E. ------------------------------------------
City, County, Zip Canton, Stark, Ohio 44705 

Telephone Number 453-8101 Area Code 216 ---------------------- --------------
. Location of Files Stark County Safety Administration Building 

Senior Exe'cuti ve Authority: 

POSITION 

SHERIFF 

NAME 

GEORGE PAPADOPULOS 

TELEPHONE 

216/453-8101 

I certify that to the maximum extent possible, action has 
been taken II in good faith" to comply "fi th the procedures set 

'. forth in the DOJ Rules and Regulations of 20 r-1ay ~ 1975. I have 
read the Regulations and am aware of the penalties for non
compliance, 20.25. Please consider the submission of this 
appli ~tion for ifi ation. 

\ 
\ 

Signe :~ .Date: 

j( October 24, 1975 

. J . .; 

FOR 

RPU /t 

APD II ..JI: 

·1 
! 1, 

I 
I , 
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ADDRESS 

CERTIFICATION FOR LOCAL AGENCY RECORD 

. SYSTEMS 

(SP 1 - 10/75) 

. 
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Contractual ACre~mcnts/Notlccs and 
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, " 
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Access by Law or 'Executive Order 
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• CERTIFICATION FOR LOCAL AGENCY RECORD 

. SYSTEMS 

(S PIa .- 1 0/75 ) 
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Physic:!} Security 

Unauthorized Access 

(7) 
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(S) 

., 20.21 (gj 

Fire. Flood, Other Natural Disaster 

Eaployee Training Program 

• ." 

Rul~s for Access 
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';ow 
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• 1'ELEPIlONE 
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CRIMINAL HISTO~Y RECORD INFOI?J.1ATION 

CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES. \ 

Ag e n c y }-IEDINA COUNTY LAH ENFORCEMENT AUTHORITY 

Address (street) 120 WEST WASHINGTON, B-2 

Ci ty, County, Zip ME?,_I_N_A...:,.,_0_H_I_O_4..:....4;.....2...o:..S...:..6 ______ . _________ _ 

Tel~phone Number 723-3308 Area Code 216 

, Location of Files MEDINA COUNTY JOINT VOCATIONAL SCHOOL COMPUTER ROOM 

Senior Exe'cutive Authority: 

POSITION NAME TELEPHONE 

ACTING DIRECTOR CHERYL A BRUBAKER 723-3308 

I certify that to the maximum extent possible, action has 
been taken "in good faith" to comply iVith the procedures set 

• 

e· 
• 

• 

• 

-. 
' ... forth in the DOJ Rules and Regulations of 2.0 1'-lay, 1975. I have .• 

read the Regulations and am aware of the penalties for non-
complia::ce, 20.25. Please consider the submission of this 
applicaticd for certification. 

FOR STATE USE O~LY: • 
'. 

RPU It 

APD # ::JI 
, . 
e 

'. 

• 



... CERTIFICATION FOR LOCAL AGENCY RECORD • . . 
• SYSTEMS 

e (SP 1 - 10/75) 
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CERTIFICATION FOR LOCAL AGENCY RECORD 

SYSTE~IS 

(SP 1a ':;. 10/75) 

" . • 

CD CD , 0) 
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pIA (3) COQIPU ter Opera t ions rolicy :Hl 

({J k.:.ccs~ to hOo!!: Arc:ls 31 ~ 
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CRHlINAL HISTORY RECORD INFOR~IATION 

CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

Agency STARK COUNTY SHERIFF1S OFFICE 

Address (street) 4500 Atlantic Blvd. N. E. 

City, County, Zip 

Telephone Number 

, Location of F~les 

Canton, Stark, Ohio 44705 

453-8101 Area Code 216 ----------------------
Stark County Safety Administration Building 

Senior Exe'cutive Authori ty: 

POSITION 

SHERIFF 

NAME 
GEORGE PAPADOPULOS 

TELEPHONE 
216/453-8101 

I certify that to the maximum extent possible, action has 
been taken "in good fai th" to comply ,·Ii th the procedures set 

'- forth in the DOJ Rules and Regulations of 20 May, 1975. I have 
read the Regulations and am aware of the penalties for non
compliance, 20.25. Please consider the submission of this 
application for lfic tion. 

Signed~\ 
.~ 

, Y- \ ,\ ~ 

.~ 

,Date: 

October 24, 1975 

FOR STATE USE ONLY: 
.. 

RPU # 

APD ff ;rr 
• e 

~(datc) 

• 

.. 

'. 
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,. 
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CERTIFICATION FOR LOCAL AGENCY RECORD 

. SYSTEMS 
Rl~cFIVED 
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• CERTIFICATION FOR LOCAL AGENCY RECORD 

SYSTE~IS 

(SP la - 10/75) 
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(6) Physic:!} Security :\3 ~ . - . - - - ., 

.i.4P (9) Un~uthori!cu Access 34 

. I - - - - ---. (7) Ph),s icp 1 Protection Against: J - -, -
~?k to Equ i1lm'cnt ~S 

. 
' .. Access - --- --

Theft, Sahotltf.c 
. 36 II} ,('5 . - ---. --

• 

• 2 

Fire, Flooo, Other r>atural Djs:tstcr 37 ~ - ---
(8) Er.lplo)'ee Trainilll! Program 38 ¥5 - - -- ~---

0.21 (!!) lnuivitlll:ll I:ir.',t of Access - r. 

~ 
, 

t.u)t"s 
. 

~9 for Access 

Po;nt of !!edl'\( :Inti Hcch:lnism 40 'v, 

(1) Chall CII!:C by IntHvidual .u 1 
42 11j.fl;: 

. 
(2) A,jl'1iniSlrath'e I:cvicw - . 

." (3) A.lmlnistrat ive /'1'1'1.'31 .0. IV llf-
H4# -, 

. Corrcction/~OliCication of t:rror " . 
" 

I 

AGENCY l4)I1RIlCN (;0 U IvT\/ .. -\!lE/l/~/-
, 

, .. / TYPE OF fILES _---t.J."j..--:::.:C;.....:/~C~./:...--. _______________ _ 

• 

ADDRESS (STREET) ';'S I ~ C, ,_ ..... ;:::S::....:f:.......=.,i...,;.v-.-:I§::..,· _/2_.---.--=-~ ________ _ 

CITY. COUNTY. ZIP k£ lS'tIl/Ort) tL/Q-/l/2.e-)V ySLOS~7 
TELEPIIONE9--?·d. 10 eYe, . AREA CODE _s-._/'-.-.:::3:;.....-__ _ 
LOCATION or FILES s/leI2IC~:[ b£ I ( 

B 
--- ---------



" 

,,' 

CRIMI NAL HI STORY RECORD I Nf01U\!A T I ON 

CERTIfICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES. 0 

Agency l1le}(~ £: N et9?f# TvJ#E 41 r'). 
Address (street) 3!g E, oJ!;! L/ £" 12 __ 
City, County, Zip 1-£8 /fjlY'o,ry/ I~Je/2ChJ V.r-o.?~ ___ t 

Telephone Numb e r 0 tf:5,2 if to po Ar e a Cod e _"\...-"-s="'----/..::::3"----,--~ 

. Loca t i on of F il e s ~---S::-+' ~T-' -"'£:;.........:/C"-''''---h_r_·-_· _J __ L_D_~-r~'l-e.._T-",,~,---______ _ 
Senior Exe'cutive Authority: ,.:. 

. 1/ POSITION 

.sl!~~/~~ 
I.=~--'::'...o..---,--___ _ r . 

TELEPHONE 

CZ~j;1 LIe:; skO 

I certify that to the maximum extent possible, action has 
been taken "in good fai th" to comply "lith the procedures set 
forth in the DO] Rules and Regulations of 20 May, 1975. I have 

o read the Regulation~ and am aware of the penalties for non
compliance, 20.25. Please consider the submission of this 
application for certification, 

Signed: . ,Date: 

.. l ..: 

FOR STATE USE OXLY: 

RPU /I 

(da tc) 

• 

• 

•• 

• 

• 

• 

'. 

• 



e, ." 

I 
I 

-------- .. ~-----------------
... ,'"- ....... '''_ ~:,,~ ... ,.~ •. -..-. ... M~""'~.~·~io-~~ __ ....... ·:- .;. .... '--j 

• SYSTErvIS 

(SP 1 - 10/75) 

--.---
" CD 

Re:lsnn" For (D CD 0 
Non'l.'.'lr..lcr.\:~t~n 

f(cfcrencc Now Gd: of OPJ!RhTIO:~'\1. PROCEnURr:s 
Implcmcnl..:u Cost 

20.21 . 
Com~lctcnt'$5 ",nt! '\ccur:lCY - B (~ . . . 

(a) C.olOlplel.e 1115position Rcportill& in 90 days from: 

Police , . 1 Yes -
N/A ... Prosecutor 2 -- -• 

" . 
s -Yes " 

'frial Courts . -" . . No X 
Apcll:l te Courts .. - . -", 

. P1"ob:ltion . s Yes -
No X Cor1"c<;t,ional Institutions 6 -- Yes Pa1"Q]c' 'I - -• 

(1)' Query Defore Iliss<'&:Iin:1t iOIl: - C 1\ ~ -- .- ~ . 
., eJ) 5ystel:latie Auuit: 

: . - D - 9 Yes 
Delin'1ut'nt Pisposition ~onitorin~ -
Accur:ll!)" \'t'riCication. 

' 10 'Yes ,-,,-. -. 
, " - • e. ; . : 

" - . 
20.21 (h) I.jl:li ts (In lIij'!'t'r.lin:ltion -- f. .' 

(1) Contractual Acrecrncn t5/::0 ticc:; And 
'. Sane t i,I!$ E!,f.r:c: "'fer: · , . ... .. ' " ., 

(1) Criminal Jus-tice Agcncies 11 Yes -- . , .. . • (2) Non-Criminal Justice Agencies Granted -
Access by LaW' or Executive Order 12 Yes -No (3) Service Ag~ncies UnJI.'l' Contract: 13 -- -

No . 
(4) Research Organi~ations ].I -- -. No Va1iuatin!! A!:ency Right of Access IS - -

Restrictions On: 
.. . 

(4) (d) Ju\"("nilt' Rt'col'd Disst'min:ltion 16 Yes -
eel 17 Yes 20.21 (3) Confinl:ltion of Rec(ln.l f::d::tcnco . -

" 
(c) el) 5 oc 0 11:.1<1 1")' Pissell1inlltion by 

18 No t;on-CTil:lin31 Ju!!>ticc Agencies . . · -
No . . 

19 
(c) (1) Dlss~'lnill:lt ion h'ithout Ili!<po::l tion -- -. -

., 
. 

20.11 AuJits "-'~~I'll it y COlltrol - D . .. AuJit Trnil: 
. . N/A:. 

(:I) (2) Rc-crca l ill(: P:lt3 Entry 20 _./~ -· '- Ye's . . 
PriMary Di~scmin3tion 1.01:5 . . 21 -. N/A-
ScconJary lli5scrnintltion togs 22 ,-- -

• 
-

~. 
~ . -. 

• 

AGENCY Englewood Pollee Dept. 

TYPE OF FILES 

ADDRESS (STREET) 

CITY. COUNTY, ZIP 

Automated 

333 West National Road 

Engle\'Tood, !1ontgomery 45322 

836-2678 'fE'LEPlIONE 

LOCATION OF fILES 

AREA CODE 

above address 

513 

Tc-cl:r;{,c:t i -n; - AlIt~l_ri tr,_ 

-, 
--- -'-. --- -'X X . 

" - -'-
- -

X X - -
- -
--- --. 
--- --
- --

-

, " 

--- --
. --- --

- -lL • X" I - --
X - - " 

- --. 
- --

I X - I -,.. . X . --- --

- - . - --
- --

--- -----_ .. 

CD 
T;stin..'lu.! 

JII1I'I c:ncnt:!t 
11:0 :'c 

. 
-'---

----

. 

- . 

------.---~ 

-- - ----

. ". 

.' 

~ ---~~ 

. 

.' 

-. 
. 

---~--

. 
. 
~---

- ---~~ 

. 

A 



CERTII:rCATION FOR LOCAL AGENCY RECORD 

SYSTENS • 
. (SP 1a .- 10/75) 

... 
, . 

-~-
-------- ---- - ~- ------ - - -~ - ---. CD ® 

Q) CD 
. 0 RC3~ons For . Non·J~,1~~rnt3ti~n Est In;n 

No); ~-- ~ --- r:icJ; 01 ImplctlClIl. ReFerence Of'F.k:\Trn~'\L Plwr.r:nill\l:S 
IP"ll'lrmrntrtl CC'!lt Technical ""thorit'- II;! ;:~~ 

20.21 Secnd t>: r=i)-- ---:---(E - - ---

~T --= ____ -:-::---:' 
~ . ----. I . I . 

(I) Executive/Statutory ne~jr.na;i~n or 
. . ' • ~. 

(9) RcspolIsihlc Crirrdnal Justicc "foe-ncy 23 ~ - ---. - -,--
; . 

(1) Preventioll of U~luthori:cu Accc~s: ~ C . . 
n/a -

JI:u'l1w3 ie Pesign . , 24 .. . - - - . -. 
n/a r Sort);:Jrc Design . 25 - --- -""-- -----'-, . . • (2) 

. Dctiicat('.l H3rdware: " - . . n/a . . 
Terminals 

. 26 . -- - --- - . . . nta COllllllunications Control 21 - --- - .--... . . . 
2& nLa . Processor - --- -- ~;. 

Storage Devices 29 fi"/-& - --- -- -e-
.' 

(3) Cr10ina1 Justice Agency Authority: - I . n/a . 
(l) COlllputer Operiltions Policy 31t -- - --- - -.~,. 

(4) Access to t.·ork Areas 31 n/a - --- --' ----. 
(5) Sclc~ti~1 <I nil Supervision of rcrsonnel 32 n/..a - --- -"- :1JI; "' (6) of Administr~tion 

. 
Assl~n .. cnt Rcsponsibil i ~y: - J 

(6) Physic31 Sccurity 33 -_. . ¥e.5 - --- ---. 
(9) Un:Juthol"ized Access 34 yes . - --- -- _.' 
(7) PO}·sic.ol j'rotcct ion Against: J 

. . - < 

Equiprn'cn t 
35 ~ -

Access to - --- - --
yes '. • , 36 . Theft. S:Jbotur.e . - -'-- -- ---

Fire, FloQu, Othcr N<ltur;ll Dls;lstcr 37 
~ - - -- ---". 

(8). Er:tplo)"ec Tr:JininJ: Progrom 38 ~ - - -- ---. 
. 

20.21 (g) ·.!.ndlvidu;11 r.ir,ht or .r..ccr:~s - J: 0 

. 39 Rules for Access ~, ., 
Point of Rcview ;:Incl Hr:ch:Jni~rn 40 yes -'-

. (1) Chollcn&c hy Individual .n ~ . . 
(2) J.dJn.ini~tr:Jth·r: \:cvlcli 42 yes 

- . 
" (3) Administrntlvc Arrc;:ll U y"~s_ 

Corrcction/~otj£ic;:ltion of 
- H • . Error ~ . . 

.. -AGENCY Englewood Police Dept. - . 

TYPE OF FILES M~m~n~u~a~l~ ___________________________________________ _ 

ADDRESS (STREET) e· 333 H. National Road 

836 2678 AREA CODE 513 B CITY, COUNTY, ZIP 

TELEPHONE 

'Englewood Hontgomery 

. LOCATION OF FILES. __ ~3~3~3~lv~.~Nsa~tl~·Q~n~A~1~R~,d~. _____________________ --____ _ • 
""'," -." -..., _ ........... _ ... ,--... -. ) ... -; .... ~ .~ ........ ~ .~ .. -___ ' ~._r---:.---



, .. , ' 

." .-
• 

• 

• 

CRIMINAL HISTORY RECORD INFOR~fATION 

CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

Agency EN!JIe.., 190£) '?oJ/eli; J)..e.fo.t_f~W\_..a __ ~~-,,--___ _ 

Address (street) 333 W!Cl$f: Alf}.TmtVg I- «OfLJl 

City, County, Zip EN{j/~1)~fJ ,.J/I1tJtXJtotJme~~ '1[3 2 2- .. 

Telephone Number ~J" - ~"'7 a Area Code 613 
. Location of Files "333 W. ;..JA-7J b;J d G d(.():,.....O 

• 

• 

• 

e_ 
• 

Senior Exe'cutive Authority: 

POSITION 

D/rec-h; r . b ~ -fbL,C€ 

NA}ffi TELEPHONE 

10t?J&"d B."~r7&~~ 5"lr83'r::lt;7S 

I certify that to the maximum extent possible, action has 
been taken "in good faith" to comply \·rith the procedures'· set 
forth in the DOJ .Rules and Regulations of 20'May, 1975. I have 
read the Regulations and am al-mre of the penal ties for non
compliance~ 20.25. Please consider the submission of this 
application for c~rtification. . 

Signed:a . 
1 4 . . . ~.;tIJ.~ 

FOR STATE USE O.:\LY: 

RPU # 

APD If 

.Date: 

ISigned by A\J1)"f.icld Staff) 

(da te) '. 



"" 

-

• 

. ---: 

. 

-

. 
. 

; 

" . SYSTEMS 

(SP 1 - 10/75) 
, . . 

-

O) CD " CD 
Now kcfcrcnce OPERAT 1 0::"'_ rR(lCEnURr:s 

l!1l\11('(IIcnt.:d 
20.21 Comc1ctC'rt(.'ss and Accuracy . B · . . . 

(3) Complete Jljsposi lion RCllort ing in 90 days froll1: 

rolicc • 
1 'Yes 

Prosecutor - 2 No ,. . . 
Tri;al Courts e ~-~ 

. . 
" ~ Apcll:l tc Courts . 

. Prob:ltlon . S ~ 

Correctionill Institutions 6 No -- No ParolD 'I --
(I)· Query'neCore Dissc~iniltion: . C 8 No , . . . . - . . 

~ . 
(J) System .. tic Audit: ~ D - 9 ~ Delin'1uC'nt f1isposi tion ~tonitor.ing 

Aceurnc)' "cri fica tion 
~ 10 '.No --, .. . -r - · ; -. 

20.n (b) r.imi ts ('III lli,l'H,Ein:llio.,!l - Y-
. 

. -
(1) ~ontr:Jctual Acreemcnts/::oticcs nnd 

.- -Sam:thms :n !!!"fc:t fer: 

(1) Criminal Jur.ticc Agend cs 11 No --- . ..... . 
(2) Non-Criminal Justice A&cneics Granted 

" . 12 No Acccs$ by LawaI' E:tecutive Ordeol' 

(3) Scrvlce Ag~ncies UnJ~r Contract 13 1SI.cL 
(4) Research Organi~ations 14 No . 

Valiua ting AI:cncy Ri!:-ht of Access IS NQ.... 

Restrictions On: . . 
(4) (d) Ju~cnilc R~cord Dissemination 16 Yes 

20.21 (c), (3) Conrir~~tio" of Record f:xi!:tencc 17 No . 
(el (2) Secondary Dissemination by 

!:on-Cri1:lillal Justice Ar.cncies 
18 No · . No 19 

(e) (1) nls5~~i"3tion Kithout Phl'o:;ition .--. -
20.21 ~u it:; :lJ!!!...!2u'll i t v Call r'l'/) I - D . . . Audi t j·Tni] ~ . N/A 

(a) (2) Rrcl'catiUI: (lata Entry 20 
•.. ; -; 

~r!~al'Y Dl5sc~ln3tiQn 1.0)::;' .' 21 No· . 
St"conuary lljs:;emilillt ion togs 22 .NLA 

- . 
AGENCY centerville Police, DepartInen't 

TYPE OF FILES Manual 

ADDRESS (STREET) 

CITY. COUNTY, ZIP 

100 West Spring Valley Road 

Centerville, l-1ontgomery, 45459 

-

. 

-. 

,. 

. 

-

~ 

TELEPHONE 4~3~3~-_7!,...;6~6~1=--________ AREA CODE 513 

LOCATION OF FILES Above addr:ess 
. ~ .. -.... -.... ~.-. ~ ... ,.,. 

-. 
CD e-!tc:lson:: 1'01' 

llon~Il:lrJCI:lc:E.!..:I~n ._ -Estin:l~ 
rid 01 Impl ('~It'n _ 

Co::t T(,Ch;{~ AI\ll.c~ Oa:.(' 
:'T (Ii ~ -'--reT 

. 
- -- --

X X -=--- - --- • X X . - --- -
X X . 

- - -- ,-

.-K -1L- - ' .. 
X X - - - . 
X ,X e, - -
X X - - -- . . 

< 

X - - -
X - --- --. -:--. 

. 

- - X .-- -ee 
- X---- . --- -- . 

- -- -2L - I X· - --- -
X - - -- • .. . 

-- -
I 

- --
X - - . . 

X , 
ll{:~' - --- -X . . 

- - -
-

- --- -. 11/34t . - --- --
- --- -

~.--~ ----- --~- .-~ 

• 



, CERTIFICATION FOR LOCAL AGENCY RECORD 

• SYSTEMS 

. (SP la - 10/75) 

" 
, . . 

CD ® 
Q) CD CD Re:J~ons For . Non-lnn 1<'r.lt"n t;l t i~n F.:stln:ltt'J 

• 
c.-fert"ncC' ort:l{A TI o~.\ L rIWCl!llllr.l:!> No .... t.:ic)' 01 Itll'lcl:lt'lIt.1t 

hll'lt"lIIC'ntt"d C(1:lt._ Tt"Ch";~.ca 1 '\uth"ritv 
f--

Ila tc-

0.21 Secudt>: (:01 ---Cr.- (c)--'-2 . 
(C) Executive/St:Jtutory [Je:<ir.na~ 1011 of 

. . 
-;:. 

(9) Responsihle Criminal Justice Jlr.t"ncy 2l }ffi.S. -- --• . 
(1) rrC'vC'lItioll or UII:JU thor i ;::C'u . Access: - G . 

Jlo)TJI;al"C' Pes-isn 
. 

24 n/a .. . . - --- --
Softw:JrC' Desisn . 2S n/..a ------ --- -~ -~--~--~ . . 

(2) Deuicatr.l lI:Jrdh'are: - II . . 
n/a . . . - 26 Terminals 

. - - - -_ . . _-. . pia 
. 

COlllDiunica tions Control . 27 - --- --. ,--~-~ 

2& U/a 
. . 

0 Processor - -
Storagc Dcviccs 29 n/a - --- --

.. 
(:5) Crhdnal Justicc A~enc)' Authority: - I 

n/a 
. 

(3) Cornputer Operations Policy 0 30 
4 

I" n/a - --- -- ---------.--

(4) Access to Work Areas - - ---- . _. -----
(5) Selc~tiQ\J ;Inti SUJ1crvis~un of Personnel :'1 'R-/-a . - ---, --'---

' . 
(6) }.sslt:,nment of Administr:Jtion ·s . 

Responsibility: -
(6) Physic:!l Security 33 --y.s.s - --. - . - .---. 
(9) Unauthorizetl Access 3( ves . 

. - --- -- - ---- --

(7) Physic,al l'rotection Against: J 
. . - c 

35 
. 

Access to Equil'mt-nt ----reS .- - -- - -_. 

. 36 .ES 'Eheft, Sahotn?e . - --- - ~--------

Fire, Floou. Other l-::>.tuT:tl Disastcr 37 !!Q..... - ~ -- - -- . 

(8) El:1plo)'ec Traininj! rrogr:llll 38 no.... ~ ~ - . . 
2 0.21 (g) rntllvidll:d r.ight or Jlt:cc:;S - t 

- 39 110 
. 

Rules for Access -
Point of Review anu M~ch3ni:;m 1.0 .lliL 

(1) Challt'n£c by Intliviuu21 4} no --
(2) Atlministr:!th'c Review .(2 .!!Q... 

" (3) 
. n . Administr:Jtivc Arrt':!l 112-

-0 

no: .~ COTrC'ction/~oti£icarion or Err~!l" .(4 . --. . . . • . 

Centerville Police Department 

TYPE OF FILES Mi1Dllal 

ADDReSS (STREET) 100 W. Spring Valley Road 

TELEPHONE 433-7661 AREA CODE 513 ------------------- B CITY, COUNTY~ ZIP Centeryj] J l'.!, }foDtgomery, 1.5459 

• LOCATION OF FILES .. ~Awh~Q~v~e ______________________________________ __ 



'. 

,,' 

CRIMINAL HI STORY RECORD INr:OR~fJ\ TION 

CERT'IFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES ,EXCEPT SIGNATURES .. 

Agency VA7"?~.R -r~.-? A'::--~? . 

Address (street) /0£/ 41. ,~/d6. ~A -c-~ ;f.5, 
Ci ty, CountY:r Zip _--..::e..:.~~:...:.-:-~, fl~7,;..:.:;;",-.::.."""".:...~::..:r'".~/';;...;.A.;..;,,;I:......;.k-,.;:,.~~_.:::::M~:/.!..:.¢..::..I':::;CJ~_~~.:s=--_:Y,;...,.,;;;-S=---&.l __ --,-_ 

) 

Telephone Number ~3-?Cs.b>" Area Code 
--~~~~~~--------

Location of Files 
i 

Senior Exe'cutiv~ AuthOJ,-i ty: 

POSITION 

(!!r/,x"-::: {)r- %/c"¢= 

NAME 

,hh.l"NIAM r 7f?d'ZJOA. P/'/ 
; 

::J/3 

TELEPHONE 

I certify that to the maximum extent possible, action has 
been taken "in good faithll to comply i'lith the 'Procedures' set 
forth in tr.e DOJ Rules and Regulations of 20 I'lay, 1975. I have 

• 

• 

• 

re.ad the Regulations and am a1'iare of the penal ties fOT non- • 
compliance, 20.25. Please consider the submission of this ' 
application for certification. ' 

FOR STATE USE O:-.iLY: 

RPU # 

APD It 

,Date: 

a~k .?~ /5J7~-

.(Signcd by AJ])FicldStaff) 

(do. tc) 

• 

• 

'. 

• 



• 

• 

e, 

• 

• 

• 

• 

'. 

Reference 

20.21 

(3) 

ell· 

(J) 

20.21 (b) 

(1) 

(1) 

(2) 

(3) 

(4) 

(~) (d) 

20.21 tel (3) 

(e) (2) 

(e) (1) 

20.11 

(.1) (2) 

AGE!,CY 

. SYSTEMS 

(SP 1 - 10/75) 

OrnRAJlO:;,\I, rROCEnURf:S 

CompletC'nc$$ nod ACCllT:1CY - B . 
COlllplctp Il.isposilion Reportilll: in 90 days !ro!l1: 

rolicc 

Prosccutor 

Trial CourU 

.Apella tc Courts 

Problltlon 

Correctional Institutions 

Parole' 

Query DeCore DissC'f.iin:1tioll: • C 

Systcmatic Audit: - D 

I>elin'luC'nt pisposition Honitorin!: 

ACCU~.1cr Verification, 

1 ·Yes 
2 Yes 

l-~ 

oS No . 
. s Yes 

6 Yes 
"I Yes 
8 Yes 

$~ 
: 10 Yes ,--, 

l,imits on ]lil'~C'c;lination - F. 
.. '"'..... .: ...... 

Contractu~l ACreemcntsl=oticc~ and 

Criminal Ju!>ticc Agencies 

Non-Criminal Justice Agencies Cranted 

Access by Law or E~ecutive Order 

Service A&cncies Ur.Jcr Contract, 

Research Organi:ations 

Validating AKency Right of Access 

R~stTictions On: 

Ju\,'('nilc Rccord Dissemination 

Confit'l:I:1t iOI\ of RCl;ord Exbtcnc.c 

Secondary nisse~ination by 

Ron-Cri~inal Justice Aceneies 

Dis'~mi"ation Without DispositIon 

AuJits ;\1"\ 0.\",1 itv COlltrol - D 

}"uJit Trllll: 

Rl'crcatill& P:Jt:l Entry 

}'riolar)" Disscr.Jin:ltion I.oros 

SeconJary ~isscrnil\ation LOK~ 

. 
~1iamisburg Police Division 

11 Yes 

12 Yes 
13 No 

14 Yes 
15 Yes 

16 Yes 
17 Yes 

18 Yes 
o 19 Yes' 

20 No ... , ~ 
' ... "il NO" 

n No 

TYPE OF FILES 

ADDRESS (STREET) 

Arrest records 

10 North First Street 

CITY, COUNTY, ZIP Miamisburg, Montgomery 45342 

-,' 

J -. 
x 

TELEPHONE 8_6_6_-_3_3_0_3 _________ AREA CODE 513 

LOCATION OF FILES Above 

-~. 

x 

x 

X 

_x_ 
X 

-.-'-
unknow 

x unknow 

x 

.. A 



.. 
CERTIFICATION FOR LOCAL AGE~CY RECORD 

SYSTEMS 

(SP 1a - 10/75) 

, . 
CD . 

(!) CD CD Re;!~Qns For . Non-ll1pll'mcnt:lt ion 
lio ... · 

-- --Gcror-
Rcren:nst'_ orEk:\TiO~:'L rll{)c:r:ml!:J:~ 

l lnl'lcrncntccl C~.yt __ ...IgE~r.iE:ll I\\ltht)rit~· ---n--
20.21 Sc(uri ~: a . . . 

(e) fiXcCulivc/Slatutory Ilcl'ir.n:qion of 
. 

\0 

(9) Rcspollsihlc:- Crimin;ll JU5 t ict" Ate-ncy 2l yes - --- --. 
rrcvC:lltioli oE (1) U!I;lU thor i::.c:-d Acccss: - G . . 

lIn r.h:aTC [lcsisn , . 24 .. 
, ~ - - --. 

SoCt);arc Pesign . 2S yes - --- --'--. 
(2) Dcdic;ttc.t 11:1 rdft':I rc: - II . 

, . . - 26 
Terminals 

. ~ - - -. . 21 . Cornlllunications Control .~ - - -.-- . 
28 . Proccssor- yes - --. 29 StoT2j!C DC\-'iccs ;y:es - --- --

.. 
(l) CriJ:linal Justicc A~cnc>, Authority: - I 

, 

(3) COlllputer 0pcT:ltions Policy 30 !l£L _x __ - --& 

(4) Access to I\'ork Arc:ls :n ~-., - --- . -_. 
(5) Scle~tioh :1m} Supervision of rersonnel 32 yes - ---, -'--_. 
(6) },s-sli:,nmcnt of 

. , 
AllministT:ltion RC$I'0nsibility: - J 

(6) Physical Secllrity 33 yes - . 
.. - - -- --

(9) Unauthorized Access 34 
~ .- . - --- --

Physic,llI 
. . -

(7) I'rotection AgOlinst: - J c 

35 yes 
Access to nquil'rn'cnt - --- ---. . 36 }reS.. 'Theft, Sahotllgo . - --- --
Fire. Flood, Other ~atur;Jl Dls;lster 37 y..e.s.. - - -. 

(8) E1:Iplo)"ce "r:linin~ frogr:lIli ~S yes- - - - -20.2\ (e) Incllvlclll:ll r:ir,ht of At:cc:;s - t . 39 Y.§l2.. Rules fC'r Access 

Point of Review :lnu Hcch:lni:;1l1 (P ye..s. 

(1) Ch .. llcnc e by Inuivitlual .(J 

" yes-
(2) Acllllinistr.:ltin" Revi-ell 0 )!..e.S-

" I--
." (3) A..Jl11inistr:l llvc 

, 
.0 1·\,1,,,·,1 
~ 

Corrcction!90tiCic;ltion oC I!rror H yes , 

. 
... 

AGENCY _____ M~a_1~isburg Police Division 

TYPE OF FT!..::S Arrest records 

ADDRUSS (STREET) _l~O~r~~.~F~i~r~st~S~t~. ________________________________ _ 

CITY. COUNTY. ZIP Miamisb!lrg, Hontgomeqr l!53ft? 

Tm.EPHONE ___ 8_6_6_-3~3:...0:...3 _______ AREA CODE 513 

LOCATION OF FILES 

, 

Est 
JmrIe 

• 

i!'>~tc 
tlC'lIt.> 

"a'e ---'" ~ 
------

--

. 
~ 

. 
I 

-

. 
--

.-

• 

• 

• 
76 

• 

• 

• 



e. 

• • 

• 

• 

• 

• 

CRnHNAL HISTORY RECORD INFOR~lATION 

CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

Agency 

Address (stre~t) 

Telephone Number 513 - ?C,b-330:3 Ar~a Code .573' 
~-<-------

. Location of Files .PoL/<!/!i· 0VI.510N 
~--~--~~~~~----------------------------

Senior Exe'cutive Authority: 

POSITION . elEF TELEPHONE 

..573~?t.'-~3t:J5'"' ~o 

\~L... 
I certify that to the maximum extent possible, actio~ 

been taken "in good fai th" to comply 1vi th the procedures' set 
forth in the DOJ Rules and Regulations of 20 Nay, 1975. I have 
read the Regulations and am a"\'rare of the penal ties for non
compliance, 20.25. Please consider 'the submission of this 
application for certification. 

Signed: . 

~. 

FOR STATE USE O~LY: 

RPU II 

APD It 

.Date: 

. /t?£b~ 

{Signed by AJD Pield Staff) 

(da te) ", 



.... ' 

': 

:1 

20.21 

(a) 

(1)

(1) 

20.2) (h) 

(1) 

(1) 

(2) 

" '.,(:» 

,_ (U 

(4) 

20.21 (c:) 

(7) 

(el 

~o.;n 

" 

(d) 

(3) 

(2) 

(1) 

(;,) (2) 
., 

AGE~CY 

TYPE or 

AnDRESS 

CERTIFICATION FOR LO~AL AGENCY RECORD 

. SYSTEMS 

(SP 1 - 10/75) 

ComrINe-nt's:'- .,ull "CC~~ - B 

Completc PisposiLion Reporting in ~O days from: 

rolice 

Prosecutor 

Tri1l1 CourU 

ApeUatc Courts 

Prob:ltion 

Correctional lnstitutions~ 

Parole 

Query' nefore DissC'mination: C 

SystCl:lutic Autlit: D 

IlcUnqucnt flisposi t ion Honi torin!! 

Accul':lcy Verification 

I,il:lits ('II lIi~~er.dnation F. 

Contr:lctual Acrecmcnts/~oticc5 and 

Sanctions i~ ECfect for: 

Criminal JU5tice Agencies 

Non-Criminal Justice A~cncies Granted 

Access by Law or executive Orcle-r 

ServIce Age-ncies Under Contr~ct 

Research Organi:ation5 

Validating Agency Right of Access 

Restrictiuns On: 

Ju~C'nilc RC'cord Dissemination 

ConrjrCI:ltioJl of Recort! r:xi::tencc 

Secondary Pisscmination by 

Non·Crimillal Justice Ar. ... nc ie5 

Dl~srmillation Kithout ni,po51tlon 

.Au,) its :lp,1 QU'I I it y C:OII t TO 1 lJ 

Aut! I t 1 rn iJ : 

R('cr~:1l inc Pata nntry 

S'rh.arr Di~:;cr.lln:ltioll 1.0 .. 5 

Secundary Pis'cmiliDtion LOG' 

(STREET) 

9 P/A 
10 .~~ 

11 ~'y~~ 

12 &. 
13 M/~ 
14 JJ)B. 
15 

16 JiM' 
17 AI/iQ 

l8 ~ 
19 ~$' ,--

•. 1 -; 

20 10 
21 ~-12 ... :1 

---. 

---

CITY, COUNTY, ZIP (/J1", ho~;~ c,) 
TEL; , ",7..1 C 

./ 

. '. 

• 

• 
~ 

rs tin:! to:-,! 
Imp} e-r..~·nt:r: 

fla:e 

e·-

• 

-. 
• 

• 

'. 



, 
.... • CERTIFICATION fOR LOCAL AGENCY RECORD 

SYSTEMS 

• (SP la '"'-.10/75) 

, 
CD 

Q) CD CD Rt';!~ons For , 

.-,..B.c:~!.c-~_ 

~O.21 

rO:-<;\L l'!;or.r.n:lJa:s No\( 
1Ion:.!!lP ll'r.tl'n t:l t ion 

L:ic1.or-

• 

.-
• ,. 

(f) 

(9) 

(l) 

~!>: . 
EXl.'cut i\'c /Slatutorr IJe~ j r.n .. t toOn of 

.1 t' Y,;:!<POIIS i I 

rrev[,lItio I. 

liarJ,,'.lr l' 

SoCt ... :lr <-

Crjr.linnl JusticC' hr.l'nc), 

of lJn:lUtnori:t'd Acce!<s: 

Ilcsisn 

Design 

- G 

. . 
(2) Dellic;! t ... 1 lI:nd ... ;t re: . 11 

(3) 

(3) 

{1,) 

(5) 

(~) 

(6) 

(9) -. 
(7) 

-
'Ierinin:l Is 

. 
. cations Control 

:Process or ." ,. 

Devices Stora!!e 

Crilainal Justice A~cncy Authority: - I 

COOlpute T Opcr3tioos roUcy 

Access !:: b·~:-!: ft."!"c~s 

-Q)l Selectl (mel Supcn'isi\\n 

Assir,nmen 

rhysic:I 

Un:lut.ho 

Physic,lIl 

Jkcc$s 

t oC Adminis.tration 

1 SecII;-i ty, 

rin'd Access 

Protection A&3inst: 

to F.quillr.icnt 

Sahotnr.e 

'100.1, Other l':atural 

of Personnel 

Rcspons ibi Ii t)': 

- J 

. . 
Disaster 

h1lllc-ml.'nt('d ~):.t Tl.'Ch~{_C:ll .\tlthtlrit\' 
;t -- -on; - 1i::Y 

2l Y£?5 - --- --. 
* . 

}k . . 201: -- --- --
2£ ~:z. - --- ---. . 
26 Yes . . 

- - --. \1zs -
l'1 - --- -
28 'fu -

- --- -
29 V4.i - - --

., 

P(J L 30 -'-- -'Aj 31 - --- --
~ 

. 
:\2 - --- -'--. - J 

33 'li>$ -. - . - --
3( yg,5 . 

- - --- -. . . 

~ 35 - --- --" 

36 '-m:. - --- --
37 Xi~ - - ----

• (8) 

20.21 (&) 

Theft. 

Fire, F 

Er:lplo),cl" 

1 mli v i<!U;! I 

Tr:lininj: 

r.ir. ht Qr 
PrograJ!l 

.. 
h,,:ct'$s -

;;8 &. - I - --
t 

. 

• .' 

--
• 

(2) 

(3) 

Rull'S for 

Point of 

Adr.liniHr 

CorrC'ctio 

. 
ACCClO$ 

Rev ie;; !lnu Hl'cnani:atl 

by Intlivjdual 

:lth-(' \:cv icll. . 
n t I VI." A[>l'l'al 

n/~otjfic:ltiOI\ or rnor 

39 Ma 
.(0 ~ 
n J.i/A. 

VeS:'" -
(2 

0 I!lil 
H 1i.JJ..-.Y> ,~"f' h;J- "hAJ -fh;s oJ:(.e,..r • 

. 

AGENCY 

TYPE OF 

ADD RUSS 

X .... ,...Qdow1"l Ohi6 Po/;c.e' 'Dept." f?eG~ ... d* 
-;t I 

Jd"nf:f:ccrkoY) O;v; S;OY} 

Inve.st·$41;o~ SIttl.~1::J ~Jc:. FILES OJic.~o..p;c..be- (J.rres-t, CO~ p/C'tt"Ts, 

(STREET) /1 f., fc;. BOt'JtvJ Vnetl1 5 t".elJ>! , 

( /fJtt~o~;Y]3 C;.) OhiO CITY, COUNTY, ZIP . . . 

TELEPHONE AHf;A CODE alt. 
J. -. 

. 

, . 

-

ill 
F.stln:ltC'J 

ItTll'll:c'(,lll;'1 

~~ 
---~ 

-
. . 
-. 

---~-.. 
-

. 
------ ----

---~-~ 

- -- -~--

. ---

'. 

8 



----------~~.----.--.--------.-----------~---

CRI~nNAL HISTORY RECORD INfOlmATION 

CERTIfICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

Agency Yo u-mj d'QwY1 Qh;b PaJ:ce. J)~pq;t;..:....;'rn:..:..:...:::;;1--!..,.., _______ _ 

Address (street) [£l&. W. BOQ.~»fo.YI Sh-~ 
City, County, Zip VouYI,dowo) !ylt,/'ChiYj3 94so3 . 

Telephone Number 7Lf7 -SG.3J ' Area Code _;}_,{,. _____ _ 

• 

• 

•• 

• 
. Location of Files .It.::,}, Fla Q )", . RQ.e~.,.Js J 1c1e",T.-t-:c.c.TiO"J Y0IM1S'tQWYJ Ft6~ Ilpt 

Senior Exe'cutive Authority: 

POSITION 

G pftlJ'iY') j h C!J q"'?Je of> 
fr~(:'Q,.J:s f Uen+:f.:~ 1-."01') 

{}hJ Cr;me., LlIJ,G. 

NAME 

/JoJ7tfJf/J F. /(Oi?1QYO 

... 

TELEPHONE 

(;l}t) 1j'f1~-.£C3J 
• 

I certify that to the maximum extent possible, action has 
been taken "in good faith" to comply \'lith the procedures set 

¥ fo:rth in the DOJ Rules and Regulations of 20 Nay, 1975. I have 
". read the Regulations and am ai'lare of the penal ties for non

compliance, 20.25. Please consider the submission of this 
application for certification. 

FOR STATE USE O~LY: 
.. 

RPU it 

APD # 'JJ; 
~,... =;:;.-.--

) . .. ~ , 

"'/ 

-. 
• 

• --
• 

'. 
• 



• 

• 
~cfeTen~-e 

20.21 

(iI) 

• 

.. • 
(1)· 

- (1) -: 

• 
20.21 (r.) 

(1) 

.- (1) 

(2) 

(3) 

• - (<I) 

• 
(4) (d) 

20.21 ec) (3) 

• (c) (2) 

(c) (1) 

20.21 

• (:I) (2) 

e_ 
e 

CERTIFl~ATION FOR.LOCAL AGENCY RECORD 

-SYSTEMS 

(SP 1 - 10/75) 

orr.RATlO:W, rrwct:nURES ----
. 

Complct~ Vlsposition Reporting in ~O days £ro~: 

Police 

Prosecutor 

Trial Courts 

Arellatc Courts 

Probation 

Correctional Institutions 

Parolo 

Querf Before Dissemination: - C 

Systc~Dtic Audit: - D 

Del i Il'lu(>nt flisposi.t ion Honi torin): 

Accuracy Verification 

I,jcits till 11lfHcination - F. 

Contractual A&reemcnts/~otices and 

Sanctions in Effect fo~: 

Criminal Justice Agencies 

NOf.,Crirninal Justice Agencies Granted 

Acccss by Law or Executive OrdcI' 

Service Ag(>llcies Under Contract 

Research Organizations . 
Va)jJatinr. Ar.ency Ri):ht of Access 

Restrictions On: 

Juyenile Rccord Dissemination 

Confir~:ttioll of Record Exi~tence 

Socon~Dry Dissemination by 

Kon-Crimin31 Justice Acencies 

Dis'v~in3tion Kithout Di,posltion 

Audits ;t-,~~!.:d i.v COlltro] - I) 

Audit 1rnil: 

R~Cr~ali"c nata Entry 

l'TlftlJr), Di,:;cr.dn::llioll I,or.:; 

ScconJary Pls5cmill~tiun Lo~s 

0 
KOn' 

~.!..('.!J~~ _ 

1 "t:ID 
2~ 
Z·~ 

4 ~ 
S ~ 
6 iJkO 
7 

8 W) 

9 lliJ 
'lO-~ 

11 ~ () 

12 ~O 
D@ 
14 ~ • 
lSlJ1 
16 N~ 
17 &[ 

1& ~ 
J!l~-

G) 
Rca:;olls fl'r 

r:on-I.!:!.l'l~t:lr:llt:lt ion ------ - l:a~-
Co,t T~cl:niC:,11 ,\tltl.,~riu:.. 

;, -- Ii -- - c)---. 

'Mt) N~ pd 
~1D- .lliL Jsl 
m 

ti& . 
~ ~ ft§ 

~: ~ illt . 

I~ Nt\ ~ 
~ ~ 

CD 
f.s:l in:ll~. 

I "'I' I emt'n ta 
fl:}~(' 

'J~~' 
'j)A~5 

--- --_ .. 

.----
. '. 

-.-~---



" 

CERTIFICATION FOR LOCAL AGENCY RECORD • 
SYSTE~fS 

(SP la - 10/75) 

20.21 

. (0 

(9) 

(1) 

(2) 

',-

Executi¥e/Statutory De:<i~nation of 

Responsihlc Cri~jnal Ju:<ticr Agency 

Pre-venti 011 of lIn:luthori~cJ Access: - G 

lIar,I~::I rt' Pesitn 

SoCt\;arC' Design 

DeIUcat".1 Ii:lrd"arc: - " -Tcrilinals 
i 

COJ:l1llunicat:ions Control 

Processor 

Stora£.e Devices 

(~) Cr:it'lin1l1 Justice A~(mcy Authority: - I 

(3) CODlputer Operations Pol icy 

(4) Access to Kork Areas 

(5) Sclecti~1 anJ Supervision of Personnel 

(6) Asslgn~ent of Administr~tion Responsibility: 

(6) Physical Security 

(9) Unauthorite~ Access 

.. (7) Physicpl Protection Ag:linst: - J 

Access to tquipr.lent 

~·heft. Saootogo 

Fire, Fjoo~. Other Natural Djs~ster 

(S) Et'lployec Training rrocram 

20.21 (g) 

(1 ) 

(2) 

." (3) 

AGENCY 

TYPE OF 

ADDRESS 

Indivitlll:d r.ir.11t or Acct'ss - K 

Rul~s fpr Acce$$ 

Point of r.c\·irw :lnu H('ch:lni:<rn 

Ch:lllcnc(' by Indivj~u~l 

Admin! st ra t h'c J:ev iew 

Administrative Arrr:ll 

Correction/~olificatio~ of Crror 

- .'J 

• 
RC';1!<ons For 

~_::..No,n-In 1\ ("Il'1\ 1.1 t i on Est In:! t . 
- --- --C'C1.-uT I"'l'lcr.'C'I1t.. 

All t lin r it" Il., t C' 
:';:":"'-+-~<:1--' ---::.0 

30 'flt) 
31 

~ 132 

33 ~ 
34 .}lb 

"I -36 

37 e" 
~8~ 

3$' hl 
<to ~ 
,(1 !JJ) 
·0 nl\ 
.0 Ml •• 
.(4 W~ 

hIe sT .• --
CITY, COUNTY, _.~~~~~===---~~---1........:::$ s;o / B TELEPHONE 

LOCATION OF FILES s r ~.~\ --"--"---'----=---=--=-~_=>ot._t_<J:;...:.....:::...~ ~ 



-.-------~------ -~ -------- ----

.... 

• 
CRIMINAL HISTORY RECORD INr:OR~IJ\TION 

e CERTIfICATION • PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

• Agency ----~~---r--------~~~=-~~~l--~~--r_~~~-----

• 

• 

'Address (street) 

Ci ty, County, Z ip --=-i=~.!...!':..~.L!....:1 ~~-~~d.Ji~=::::"_-L~~..;;::...I--_ 

Telephone Number -.2 ~i"'"' Itgl Area Code S;;~ 

. Lo ca t i on O,f F i 1 e s ~S..,.y,-"",!t...o.....:) V\:.......:l~{.!....!, e~t:.-;::;:J~C~?r ./....!!l VV);,....:-l =--..;.Q,=-'_l:::..--IJ.Jp-=~ ---', dI=-=--=-OJ1---,,-~_--'ITb _'-

Senior Executive Authority: 

POSITION N~ffi TELEPHONE 

~'I~~ l)~ :YallC~ W)~S~'N' ~+ul±z-.-Ls)~) 31.:,--Q/8/ 

I certify that to the maximum extent possible, action has 
been taken 11 in good fai thl1 to comply with the procedures set 
forth in the DOJ Rules and Regulations of 20 r.Iay, 1975. I have 

• read the Regulations and am aware of the penalties for non
compliance, 20.25. Please consider the submissio~ of this 
application for certification. 

Signed: . Date: 

• FOR STATE USE 

RPU If 

APD n :T)]: 
J 

• e' 

• 

i' 

" 



.' ": 

~C1U l.rXl:;7U-rVl'i 1'V1\ LVC:J\J .. }\GI,J~C I h].COI\'V 

. SYSTEMS 

(SP 1 - 10/75) 

20.21 

20.21 

20.21 

20.2: 

(ll) 

(I)' 

(I) 

(h) 

(1) 

(I) 

(2) 

(3) 

(4) 

(4) 

(e) 

(e) 

(d) 

(3) 

(2) 

(e) (I) 

.' 

(;-,) (2) 

AGENCY 

££.ml']C"t('~~ :lnd MC~lr:ler • B 

Complrt(' Plsposition Ie-portinG in 90 dlllS from: 

Police 

Prosecutor 

Trial Court:; 

A.rcllllte Courts 

S'roba t iOIl 

Correctional Institutions 

Pllrolo 

Query' nerore Dissrmin~tiQn; C 

SystC"matic Audit: D 

Dl'lin'lllC'nt l1isposition HonitorinC 

ACCUfilCr Ve-rific2tion 

I.led t S Oil J~~e-n ina t ion - r: 
Contractual Acrce-mcnts/~otiecs nnd 

SanctiC'RS in Effect Io~: 

Crir.linOll Ju!.tice Af-eneies 

Non-Crlmin31 Justice Age-Dcics Granted 

Access b)' Lll h' or Exeel! t i ve OrdC'T 

Service Ace-ncios UnJe-r Contruct 

P.cse~rch Organizlltions 

Valhlutinr. A,!ency Richt of Access 

P.estricUuns On: 

Juvenile Rrcord Disse-mination 

Conrirmation of Recard Existence 

Sccon~arr Dissemination by 

!{on-Critlin:ll JUHicc Ar,cllt" ie-s 

Dls~~mjl1:ltion Kithuul Pisposition 

Audit'lrnil: 

I'ThlaT), Dlsscr.dn:ltioll I.or.s 

Secor.J.lry Ilisse-r:1in31ion to}:!! 

. 

TYPE OF FILES 

. ADDRESS (STREET) 

t:ow 
~l.e.! • .:~_ 

,l1 tJ~ 

12~ 

"I 14 

'I 15 ~ 
l6~ 17 e6 

. "~ , l!l N- ' 
-, I 

"20 ')%.; 
,'il'1~ . 
2Z,\~ . 

• 

---. 

---.. 

." 

---

• 

• 



• 

• 

• 

.. 

CD 
J:efer("nce-

--;--- ._--
20.21 

ef) 

(9) 

(1) 

CERTIFICATION FOR LOCAL AGENCY RECORD 

(SP la - 10/75) 

CD 

ScclIrit," ____ J_ 

EXI.'Clllh"c!Stntutory JJcsif,nat lon of . 
Respollsil,!c Criminal Justice Ar.ency 

Prcyentioll of UII~uthori:cd Access: 

ll:lr,t"3 n' I1csi&n 

Sortl;arr Design 

". 

- G 

(2) Dedic-at".1 lIudl."are: - " 
-

Terilill31s 

COllllll\lnications Control 

Processor 

Storace Devices 

e3} Crj~ina] Justice Agcncy Authority: r 
(3) Coulputcr Opcr:nions Policy .- (4) 

(S.) 

Access to Work Areas 

Sclccti~l antl Supervision of rcrsonncl 

Assignment of Administration RC$ponsibility: 

• 

• 
."" 

• 

• 

(6) 

(6) 

(9) 

" (7) 

~~ .. 

(S) 

20.21 (g) 

(1) 

(2) 

." (3) 

Physical Security 

Un3uthorizetl Access 

Ph),sic.a1 "rotection Against: - J 

Access to hquipr.lent 

Thcft. Sahotn!!c 

Fire. flood. Other ~atural Disaster 

E~pJoycc Trainillg rroEram 

lntlivi<lu:tl r:ir.l.t of Access - ,;: 

Kulcs for ACCC55 

ChallCIICc hy IndiYidual 

AdministratiYe- Gcvlcw 

Administr3tiYe- Arrl.'al 

Corrcclion/~oti(ication o( [rror 

(STREET) 

CITY, COUNTY, ZIP 

TELEPHONE 

LOCATION OF FILES 

- J 

Est JM;1tl'~ 
iml'll.'m"s:t .. 1/ 

__ ....E.:!.!.L 

B 



.t, ...... 

,,' 

CRIMINAL HISTORY RECORD rNrOR~!ATION 

CERT,IFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES •. . . 

Agency _ ){e",;cv Yo \\~.e..- })~VVl.ev::-t- . . 
Address (strcet) 1\J l N~V-tw ~,f si>iiE 
City, County, Zip 'X Q..,V\~tl, ~ 'rQQ,uQ.,. 4S3PS-
Telephone Number 'S/t.,- qqO/ Area Code _~_)c.....;3,,--_~_ 

. Location of Files ,?C \tCcQ... ~4! yt~ .~ 7lo-rm.v 
Senior Exe'cutive Authority: 

POSITION NAl·fE TELEPHONE 

chi e:,<j- o~ £-0 LL"c..Ji!.. --,-R-,,-,t4"-+I../..<..;..I-Y/-.!...::O~N_d_·-=B~J -..:;:J:-.::6:..:..;t?:.:::;dr't7V::..!...;...;:;_ 0 a J 371:. - 10'9:1 
/ 

I certify that to the maximum cxtent possible, action has 
been taken "in good faith" to comply \'lith the procedures set 
forth in the DOJ Rules and Regulations of 20 May, 1975. I have 
read the Regulations and am aware of the penalties for non
compliance, 20.25. Please consider the submission of this 
application for certification. 

0 • 

. Date: 

FOR STATE USE O;-';LY: 
.. ,.. . 

RPU If 
--~-

APD It ::IlL 

(date) I 

, 

• 

• 

• 

• 

• 

• 

• 

" 

• 



CERTIFICATION FOR LO~AL AGENCY RECORD 

. SYSTEMS 

e 
• 

• 

Reference 

20.21 

(a) 

(1)

(l) 

20.21 (b) 

Co:::pletC' Ilisposition Rl."portiJlI: in !lO days from: 

rolic:c 

Prosecutor 

Trial Court:-

J.pell;ltt' Courts 

Probation 

Correctional Institutions. 

i'ili"oJO 

Query nefore Dissc~in3tioJl: • C 

Syslt'~atlc Audit: - 0 

Ilt'l i nqucnt flisposi t ion Hani torint: 

Accuracy Verification 

l.jt;lits (Ill Ilil'sl."r.tination - F. 
.. ............. : .. " 

,1 -

: 

---. . 

- . 

. -

• (1) ContractUal Acrccmcnts/~oticca and 

Sanc:tious !n tefcct for: 

•• 

• 

• 

(1) 

(2) 

:: '_o(~) 

roo (4) 

(4) Cd) 

20.21 (c) (3) 

(e) (Zl 

(c) (1) 

20.n 

.' 

Non-Criminal Justicc A~~ncics Grantcd 

Acccss by Law or 'Exccutive Orde-r 

Scrvicc Ar,cncics UnJ~r Contract 

RcscaJ:'.ch Org"niza tiona 
, 

Valhlatinr. Al!Cncy Right of Access 

R~stTictiuns On: 

Ju\·~ni1c Record Dissemination 

Conrir~~tio/l of Rt'corJ exi~tcncc 

S~co"~arr nisse~inotion by 

Non-Criminal Justice AcencIes 

DissN,ination h'ithout nlsI'o:;ltioll 

AuJits a-'~.!.~I.I·&litr COlltrol v 
l.urB t Ttn i]: 

13 _~ 

14 _I

H _~ 

16 -I-' 

. '. 

20 Pm 

• 
_~(a). C.2) ,_~_Rr_c_r_C'_~_l_il_IC~'_fl_~_ta~E_.n_t_rY_~ ______ ~ ______ ~ __ '-L_'_2~21 __ ~_~" __ '-7,~' __ -__ J-_-__ -_-_-_-__ J __ ~~~~_ rrIftlat), Disscr.linatjoll 1.01:5 - --- -

Sl."ct>nJ~r)' j1isscmillotion tOl!s - --- -

.. 'U'e AGEf-:CY JOVO;)? Coc.. ... :t}l COhf~:S,J"O>7~"'S " 

TYPE Of FI LES S+"".,£ Y to y. Lo>t;..a" J C",,·»,;yt<.) Jud:~e. Afo"rnti1;'Otz 5ysfen.-; ~ 
ADDRESS (STREET) (h;JJ/e.. !Jve}tue. 

• CITY, COUNTY, ZIP 

TEl.EPHONE AREA CODE 

.----

A 



CERTIFICATION FOR LOCAL AGENCY RECORD 

Q) 

Reference ----.---
20.21 

(£) 

(9) 

(1) 

(2) 

(3) 

(3) 

(() 

(So) 

SYSTEMS 
'" (SP la - 10/75) 

Q!:!lli:ll!.~~~ 

$ccllr j t}: 

Executive/StatutoTY De5icn~tion of 

Respollsihle CTlr.linnl Just.ice Ar.ency 

I'r('velltioll oC UII:luthori::cu Access: - G 

lI:.r.I>.::l1'1I' Pesign 

Sort~:lrc Design • 

'terminals 
. . 

Communications Control 

Processo1' 

Storage Deviccs 

Crhdnal JuSLic:: A~~;!" c Autllority~ - I 

CO~putcT Operations rolicy 

SelcClLlh anu Supervision of Personnel 

(6) As:dr.nttlcnt oC AtlministTatT;;n Res~onsibl1itr: - J 

(6) 

, (9) 
.' ..... 
• (7) 
t., 

(8) 

20.21 (g) 

e' 

(1) 

(1) 

(3) 

Physical Security 

Unauthori~ed Access 

Physic.al J'rotection Against: - J 

Access to tquipm~nt 

'l'hcft. Sahotup.e 

Fire. Flood, Other NatuT~l Disaste1' 

El:lploye/:' Tr:1i n i nj! rro~ 1":1111 • 

Inu\vi<\II:d r.ir.ht of Access '0 .: 

~ules for Access 

Point oC Review :and H('\:hani.'tm 

Challeneo by Indiviuual 

~4ministr3tiy~ ~~vi~w 

AJministratlv~ Arr('~l 

C01'TCC l j on/)/o t.i fica t i 011 0 r I:r ror 

2~ -t' -, 
2,( 

H 

30 ilIA 
:H f 
:\2 "5J.Z. 

:n. J!/D 
3. .J.t-
35 ~ 
36 t 37 

38 -
39 f!JJ. 
40 -L 
41 -I--f-': 

(l -f--

43 _ 

~----~~-'--"-__________________ --l. ____ ...l-__ L.... ____ . __ 

AGENCY ~""a: In GttJo'lTy Cohon,;.s5"",;O}'I!s"'s. 

TYPE OF FIL~S S-bAJy -£9'-'" toes/ c;..;WJ~yt~1 ""Jusf,'('/3 

• ADDRESS (STREET) a:U /?J,JJi:. /lve}?ue. 

CITY t COUNTY,. ZIP £151 "";9. LO;-ejil? /trO.3S 
IT I 

TELEPllONE 3;2.3 - 577 t. AREA CODE ;;lIt, 
----~-----------------

• 

• 

---
-e, 

• 

• e 



•.. , _, v 

." 

• 

• 

• 
• 

• 

CRHlINAL HISTORY RECORD INFOHNATION 
" CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

Agency Cou,nfy Cn.-.$iSSiOne'r S 
, ---------------------

Address (street) ;;(.';;7. bO /fJ j J J / e flVD ~v. e-

City, County, Zip ___ E_/~y_~_;_4~, __ ~L~o~~~Q~j_n ______ ~ij~~~O_3 __ ~ __________ __ 

Telephone Number 323-5?7( Area Code :lli. 
----~~-=---~--------- --------------

. Location of Files 

Senior Exe'cuti ve Authority: 

NAME TELEPHONE POSITION 

c,,..,..,+y mY)j:~::rfv", foV' --,-J::>_._I-l_.--,-"D~f2"-L.!/),..:..;:"s:...><6\:..:...:.Y)j ...... i,---__ (.;l. Jb) ..s ~:3 - 57 7Cx 

I certify that to the maximum extent possible, action has 
been tal~en "in good faith" to comply 'I'li th the procedures set 

.. forth in the DOJ Rules and Regulations of 2,0 Nay, 1975. I have 
read the Regulations and am aware of the penalties for tion
compliance, 20.25. Please consider the submission of this 
applicatfOn-F~~ certification. ~ 

Signed: ., !i .Date(} 

J/,:(. '{Id~ 5'~ LCZ15~;-
•. 7 -: 

• FOR STATE USE O~LY: 

RPU It 

APD II :zz: 
• e· 

'. 



f" 

CERTIFI CAT! ON FOR LOqAL AGENCY REe'OHD 

, ~YSTh1v!S 

(SP 1 - 10/75) 

'. l1cfcrcn~:e 

20.21 Complt't(',!!('55 .. "t! AcclIracy" - B 

(a) Compl('t~ Disposition Reportinc in6 gO da;s from: 

20.21 

:-0.21 

20. ~l 

, 

~. 

(I)

(1) 

(h) 

(1) 

(1 ) 

(2) 

(3) 

(4) 

(4) 

(c) 

(c) 

(d) 

(3) 

(2) 

(e) (1) 

.. 
(;I) (2) 

AGH':CY 

rolice 

Prosecutor 

TTl,,) Courts 

Apelloi.e Courts 

Probation 

Corrcetion~l Institution~ 

1'4ro] 0 

Qucry" Defore Diss('min:aioll: - C 

SysteJ:l<itic Audit: D 

Dclin'lllt'nt Ilisposition Honitorin!! 

Accuracy Verificotion 

tir.lit:s on Iljf!'cr.linati_~ - r: 
Con t rae Will l\r:recments/:;oticc5 nnd 

Cdr-Jina] Ju:.ticc "r,encit's 
"" 

Non-Criminal Justice Agencies Granted 

Access by LOlli' or Executive Ordt'l" 

Service Ar,t'ncies Under Contract 

Research Organizations 

Validatinr. Al!ency Right of Access 

. Jtestrictiuns On: 

Juv('nilc Rt'cord Disserninatiml 

Confirmation of Record !xistt'nce 

Scco"~ary Dissemination by 

~on-CrilO!inal Justice AI!~'lIdes 

Di55~~ination Kithout PIJposltion 

- IJ 

"vel i t 1 r nil: 

RI"cn'at ill!: flat.:! Entry 

PrJMary Dlss~~Jn3tjon Loes 

S~cuhJary Pls5cminntion Logs 

TYPE or FI 1.1:5 

ADDRESS (STRT.!E'f) 

CITY t COUNTY. ZIP 

TELEPIIOHE. __ ~~L-__ ~~~ __________ __ 

LOCATION OF 

11 fu-, 

12 ih-
13 V",2y 

.,-

14 ~ 
15 fE: 

le; ~ 
17 P 
18 A 
19~:: 

. ~7 .;: 

20 !LiJ1 
'21 iJ!!r 
22 171.1-' 

- -;-;---

.I 

--. 

-.-

• 

." 

•• 

• 

• 

A 



. , ., .' 

.-
• 

.'. 

• 

• 

CERTIFICATION FOR LOCAL AGENCY RECORD 

SYSTEMS 

(SP la, - 10/75) 

Q) 

(f) 

(9} 

(1) 

(2) 

(3) 

(3) 

(~) 

(~) 

(6) 

(6) 

(9) 

(7) 

(S) 

20.21 (1:) 

.'. 

~. 

(1) 

(2) 

(3) 

AGENCY 

Sccurit): 

Exccutivc!StatutoTt bc'i~nation of 

Rel'polIS iI'] c Cdr-dnal Just ict' Ar.t'ncy 

I'rt'vt'lltioll of lInJuthori:t'J Acccl's: 

Uar,h:.JT(' flesi&n 

SO(tl>::lTt' [lcsi!:n 

Dcu.1C:1tr,! llardh"Jre: II -Teri::inals 

Comn.tmica t ions Control 

Processor 

Storz!!e Devices 

- G 

Cri~inal Justice Agency Authority: I 

Coe'l'uter Opera tions Pol icy 

~ccess to WOlk Areas 

Selecti~l'on~ Supervision of Personnel 

Assignment of Administf:1tion Responsibility: 

Physical Security 

Unauthorizeu Access 

Physic.lll I'rotect ion Against: - J 

Acccss to r;quipr.lent· 

theft. Sat>otul!e 

fire, Floou, Ot!,cr ~:aturill Disaster 

Et:lployee Tra in i nr. rl"ogt"3l!\. 

Inr.li\'i.tll:lI r:.ir.ht or ~ K 

Rules for Access 

Challcngt' by Individual 

Administrativt' Gevicw 

AJminil'tralivt' Appeal 

Corrt'ction/~otificatioll or trror 

TYPE OF FILES 

ADDRESS (STREET) 

CITY, COUNTY, ZIP 

- J 

t:o,... 
h: ,1 <'",<'nt('u ----

35 j{j}. 
36 ~ 
37 'A 
3& ~ 

TELEPHONE AREA CODE __ , ~ ~/ -

CD 
F.St!:i.1t, 

Imp lcr.'('lll, 
. ~~-

--+------

B 



.' 

..,' 

CRIMINAL HISTORY RECORD INFOI(~!ATION 

CERTIfICATION 

PRINT CLEARLY OR TYPE ALL ENTR1ES EXCEPT SIGNATURES. , 

Address (street) 

City, County, Zip ;ja"r4L~hJ&z::'-.r;, 9-~) 
Telephone Number 9t 2 ~ ~2 2 .s-- Area Code 0-; .. 3 

"Location of Files _~~~~~~~~~_~~~~~~~_~~~'~~,~~~~~~~~~_=~~.~~. 
,. C7 . 

Senior Exe'cuti ve Authority: 

POSITION 

Cic,L 

I certify that to the maximum extent possible, action has 
been taken "in good fai th" to comply ''lith the pTocedures set 

• 

• 

• 

forth in the DOJ Rules and Regulations' of 20 May, 1975. I have • 
'read the Regulations and am aware of the penalties for non-

compliance, 20.~5. Please consider the submission of this 
applica t ion for certification. ., 

Signed: . 

" 

FOR STATE USE O~LY: 

RPU # 

APD It 

,Date: 

. I ~ 

(date) 

• 

" 

•• 



• 
J(c[crcn .... c 

10.21 

• (a) 

• 

CERTIFICATION fOR LOCAL AGENCY RECORD 

. SYSTEMS 

(SP 1 - 10/75) 

" 

orr.nATlO:IAl. rr.nCl'nURr:s 

Coml'1ctt'nt'55 ;'111<1 ,\cC.!.lTacy • B 

Co~plctr Pisposition Reporting in 90 days Crom: 

rolice 

I'ro5ecutor 

Tr lOll Court!' 

Apel13tc Couns 

Probation 

Correction .. l Institutions~ 

I'arolc 

1 .--
2 NA. 
3 .k:.... 
4 ~ 
s ..l!:::..-
6 ~ 
7 li19. 

(1)- Qucri Before Disst'min~tjon:, • C & 
,...., 

.' (I) 

20.2} (b) .- (1) 

• 

• 

(1) 

(2f 

',.(3) 

" (4) 

(4) (d) 

20.2} (c) (3) 

(c) (2) 

ec) ell 

20.11 

.' 

(.l) (2) 

SyHernatit: AlI<lit: - D 

Dclin'111ent flisposjtion Honitoring 

ACCUl";1CY Verification 

r.ir.dts (lrt llif!'enin:!tion r: 

Contractual Acr~cmcnts/~oticc5 nnd 

S~ncticn5 In ((fect for: 

Criminal Jnstic(' Agencics 
, " 

Non-Crimin:!l Justice Agencies Granted 

Access 1>y LOlli or 'Executive Ordl.'r 

Service Agencies Undt'r Contract 

Resear~h Organizations 

VaHdat.},nr. A!!ency Right of Access 

Restrictions On: 

, Ju\'cnile Rccord Disscmination 

Conrir~ation of Recor<l Existence 

Secondary Dis5e~inntion by 

Hon-CTi~in:ll Ju~tice Acencies 

Dissemination Without ni~po5Ltion 

Audits :1-,,,1 QWllit y Control - D 

Audit lrnil: 

Iken·at illr: fl:H3 Entry 

l'rh.3T)" Dlssctlin3tioll 1.01:' 

Sccundary ~i,~eminntion L?~) 

9 I-'""" 

10 ....k:::: 

11 ,...-

12 /j!£ 
l3UA 
14 )/,4 
lS ;r 

. 
16 J-" -'" 
17 --

4-r 
l&~ 
)9 ;..-"'" .--

~~. ~ 

20 MA 
21 ,,/ 

22 ;JA 

---• 

---. 

'. -~A~G~E~K~C~y~~~--------Ai------~~----~~------,~~---L------~--~--L--------

TYPE OP FILES /Yl/CIUJI=ILm 

ADDRESS (STREET) 1-9-tJo mAl'!,! AyEAJ.t.I£.. ____ ~_-__ _ 

CITY» COUNTY, ZIP .Ibs.H:rA8/.1~ 1 [)/-I!O ¥..yo~~ 
TELEPIIONE ) 

A 



~. , 
.. 

• 1 

CERTIFICATION FOR LOCAL AGENCY RECORD 

SYSTEt.IS 

(SP la ~. 10/75) 

• 

CD 
. Q) . Q) 

l:ow Ol'l!k,\T r O'1.\L r!;or.r.n:II:r:~ - hll,l ernen t C'd 
21>.21 

tf) 

(9) 

(1) 

(2) 

(3) 

(3) 

Sccllr it}: . 
ExeclIlivc-/Stntutorr De~itnati~n of 

Resl'ollsihle Criminal Ju:;tice Agellcy 

Prevelltioll or Un::tuthori::"J Ac(;css: · G 

JI:Jr.ll.:arc- Pesisn 

Sort",arc:- Pcs!gn 

· DcJic:1t r.t lIa rdlo';)te: - II . 
Terminals 

. 
Comn&unications Control 

Processor 

Stora&c D<!viccs 

Cdr:linal Justice Agenc)" Authority: - I 

Conll'oter Operations Policy 

I,ccess t:: I':~:,~; .~_:,e:ls 

$clcctil:lh 011111 SUl'crvlsion of PersonneL 

23 

. 24 

. 25 . . 
26 

21 

28 

29 

. -

30 

:\1 
32 (5) 

(6) 

(6) 

Asslr,nment of Administration Responsibility: . J 

• "_(9) 
• ('7) 
". 
'. 

(S) 

20.21 (&} 

.' 

(1) 

(2) 

(3) 

. 

Physical Security, 

Un:luthorized Access 

Physicpl \'rotcction As;:!inst! - J 

Access to I:quiI1m'cnt 

Theft, S::t!>otnr.e · 
Fire. Floo.!, Other N:ltl.lral Dlsastc:r 

E~rloycc jrainin~ rrogt:lm 

]nJlvi<1l1a1 r: ir.llt or Al;cc::s - r 

kull.'s (or Acccss 

Po.int o( Itev iC'\,' ;Jnd H!'ch:lni!lr:l 

Ch:lllc:-n&c by ImHvi<lual 

,MrninistT:lth'C' I~cv ie\( 

A<lmlnhtra t Ive:' "Pl'!':!l 

Corrcction/:':oti£icatioll of Error 
. 

fILES /H/e;?;/}; h? 

33 .. . 
3~ 

. 
35 

. 36 

37 

3a 

. 39 

-, ~O 

.u 
42 

. 
(3 

H 

. 

AGENCY 

TYPE OF 

ADDRESS (STREET) ~~ .llleY/I ~£ 
CITY, COUNTY, ZIP 

TELEPlIONE AREA COnE 
.,.1 _ 

y --, 

L. 
MA 

liA 

~IJ . 
t!A 

V --
)..104 

iF' --
~ 

V 

.t:::.. 

r --
:::::::..-
y -
/::::::-

.!:::-

--
y 
~ .. ; 

!L!L 
I2IJ 
tit' 

CD 
Rc-:I!1ons For 

Non-II~I'h'"":nt;).t ion k-or-
T.~c1 0 

iF.)~t - TechrH_,nJ ,\tlthnr it" --(r.- lcT--'-

. 

- --- --. . 
. -- --- -

- --- ------
. 

- - --
- --- --. 
- --- --
- --- --

-- -- --- --
- --- --, 

- --- --.. 

- -
. - --- ---

- --- --
- --- --
- --- --
- ---- --. 

• 

• 
® 

Est in:t teJ 
Jml'lr:c,('nt"t :, 

-~~ 

. 

- \t. _ ........ 

---.. -
--_ ... 

• ~~ 

. 
. -. 

~ 

- ._- ----• . 

" .-

.. 
'. 

.-

ee 



e 
• 

• 

.... ~ .. ; .... 

CRIMINAL HISTORY RECORD INfORMATION 

CERTIfICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

Agency &1- 6r/ls l/Aiv&/? L/~.~A---.::,,;¥~~_ ........ , ---
Address (street) ~ t(.J I:> /,~/j!/~£0e I 

City, County, Zip ./f..rIf7;j./oLy; .i£.rh7;p..jvL.4;&&o f/Yt:N7;/ 
Telephone Number !7 9' f" - /j ~I Area Code . .:J-/? . 

, Location of Files 7" y &a ~..4~ &~ c 

Senior Exe'cuti ve Authority: 

POSITION NAME TELEPHONE 

d eF 6E&kc.:- £/-zye.rE.Sm'AaJ'.$t- 97f-//1!/ 

I certify that to the maximum extent possible, action has 
been taken Vlin good faith" to comply 1'1i th the procedures set 

• ',forth in the DOJ Rul cs and Regulations of 2 0 ~fay, 1975. I have 
, read the Regulations and,am aware of the penalties for non

compliance, 20.25. Please consider the submission of this 
application for certification. 

Sign~~. 
~.-.~ 

,Date: 

~dJ-f·/?gr 

.' FOR STATE USE ONLY: 

• -
RPU If 

APD It£ 4./' ~ /? 
~.G':~ 
.' (Signed oy A.JD Field Staff) 

L4!!!J .... ~z.. ~ 7~.-' 
. (date) 

", 

• 



,
.: 

~--~---- ---

.. CERTIFICATION FOR LOCAL AGENCY RECORD 
, '. 

RcfcTC'nc:e 

20.21 

(a) 

(1)· 

(J) 

70.21 (h) 

(1) 

, .(3) 

•. (4) 

(4) 

20.2J (c) 

(cl 

Cd) 

(3) 

(2) 

(e) (1) 

2'O.?! 
,j 

Col) (2) 

AGE1\CY 

TYPE Or: 

ADDRESS 

,SYSTEMS 
Rf='r:E'iVE:D 

(SP 1 - 10/75) 

OCT'3 b 1975 

ON-N1EJ·RO en 

COntplelC'nC'ss anti AC'c:lracy • B 

, 
" 

Ct>Jl'.l'lt'tC' l1ispositioll Reponllll: in 90 dOll'S from: 

rolice 

Prosecutor 

Trial Couru 

J.l'cll.1 tc Courts 

Pro(,:ttion 

Correctional Institutions. 

l'aTolc 

Qucry'nefore DissC'~ination: - C 

SysteJ:latic Autlit: • 0 

l1elill'lIl~'nt l1isposition Honitoring 

Accuracy Verification 

l.it:1its on 'li;;scr:tin3li_~ - E 

Ct>ntractual AcrceMDnls/Uoticc5 lind 

Sanctiens 111 [CfC'ct Cor: 

Criminal Justice AGencies 

Non-Criminal Justice A~encies Granted 

Access by LawaI' 'n:<ectltive Order 

Service AgC'ncics UnJC'r Contract 

Research Organizations 

Val itlatinr. AI!ency Right a r Access 

Restrictions On: 

Ju¥C'nilc IC'cord Dis~cminatioll . 
Conrirm3tion of Record Existence 

SeconJ3T, Pisseminntion by 

t{on"r.ril:\il\~l Justic~ Ar.l'lIdes 

Disst'mlll:nioll l-:ithout ni:>po:;ltioll 

}.uJits :1.,,\' Q\I'o1itv Control • 11 

Autl i t 1 r n iJ : 

Rrcrc~tillC Pata Entry 

S'rhI3r)' D\sscr.tin:Jtioll I.or.s 

Secolll.la ry llissCl'lill:lt i on I.OI!' 

CITY. COUNTY, ZIP 

9 YeS' 
'lO'~ 

. 

}] ~~ 

12 }/o 
II I!IE 
14 II!fl 
H ~ 

16 ~5' 
17 ~ 
18 Pitt. 
19 .¥ei 

.. ; . ..::. 

TELEPIIONE AREA CODn 

ill 
Rca~l'>l1~ For 

Non· 

---, 

---. 

• 

• 

-.-
• 

.' 

• 

• 



~ •. ' , .. 

e 
• 

• -.!.crer~~ 
20.21 

• 

(£) 

(9) 

(1) 

(2) 

(:!.) .- (3) 

{-o 

e' 

• 

(5) 

(6) 

(6) 

, (9) 
:.;c ". 

(1) 

(S) 

20.21 (g) 

.' 

(1 ) 

(2) 

(3) 

1 

• (I AGENCY 

, 

CERTIFICATION FOR LOCAL AGENCY RECORD 

SYSTEtvlS 

(SP 1a ',.; 10/75) 

, 
CD 

~ ------_. 

CD 
. 0 R('a$ons For ® 

. l1on:.!.!:!r.ll·.'l'I~~t ion - .. or F.5l1n:ltt'J 
OPIi":\TIO:>;,\L r"0Cr.n:rrn:s ttO\( --rad 0 JlIlpl C:C.C'1l tat it 

1011'1 t'Jnt'ntt'd i~.r T(,chr.~,cal I\\lthorit ... • ~-('-
$CCIIt" i ~): ;; -- --'{r. -IcY . 

EX~C"livc/5taLutory llc~jr.natlon of 
. 

Rc~pon!>ihle CTiminal Ju:;tic(' Af,C'l1cy n ~S - - -. 
Prc¥clllioll or U"au~hori:('d Acccss: . - G . , 

lI:tr.II.·3Tt' Ilc:si&n . . 24 ~ ' . - --- -
Soft .... :lr(' nesign . H t1.o- L V ----. . 

Dcd ica t ",I l1ard", .. re: II - . 
26 Ilk' . , 

ierinin:J.ls -, - - --. PilL 
. 

COI1l~unic3tions Control 21 - --- -- . 
28 Jk . 

Processor 

UiA 
- --- -- -

Storate Devices ·29 - --- --
,. 

CriClin31 Justice A~enc)' Authori~y: - I 

I!/Il 
. 

ComputeT Operations Policy 30 "--"--- ---
}.cccss to h':lrk kr:c";!s :n & L. -¥-- . - -----
Select iu11 Dnd Supervision or Personnel 32 ~ - ___ a -----

Assir.nlilent of Administration hcs-ponsibility: 
. , 

~ J 

Physical Security. :\3 I:&. L . ~ . --
Unauthorizcu Access 3( f.1JL _,2' - --- --

Ph),sic,n 1 Protection Against: J 
. --

to Equipm"ent 3S llL- s/' . 
Accc:s~ --- -
Theft, Sahotllf,c 

. 36 PIB . . - --- --
Fire, I'] 000. Other I";11ural DIsaster 37 ~ - ---

Emp]oyc~ Training Progr:u!l . 38 ~ -- - . 
lntllvi.lu:ll r.ieht of Accc:;s t -

Rull'S for Accc!'os 
. 39 fu 

Point or Review and Mcch~ni~~ .«} JjfE... 

Ch311cllCc 1:>1 Individu31 .n )J/Il . 
Auminlst ra th'c Review <2 Mil' .. 
Admini!'otTotlve Arre:tl 

. 
(3 Ill/f 

I:d& 
'. 

COfrection/Notificatiou of error H 
. 

Stark Co. Clerk of Courts' - Helen J. Garofalo, Chief Degpty 

TYPE OF FI LES HicrofiJ m - Court ProceecHngs., E;J ~ ,f;";!, e1' G Ch PQ S1 e 1nourt, arge, Indictment 
ADDRESS (STREET) Court House (Stark County) Warrants, etc. . 

Canton, Ohio 44702 B • CITl. COUNTY, ZIP 

216 TELEPHONE _---=4!...5~4~-:.d.5..ll6.J...51.!o...JE.:....:y. .... , t.".>--J.3~3 ?t--___ AREA CODE 



, . 
CRIMINAL HISTORY RECORD INfORMATION 

' ... 
CERTIFICATION • 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

Agency Stark Co. Clerk of Courts - Helen J. Garofalo, Chief Deputy Clerk of Courts. 

Address (street) Court ~ouse~ Canton, Ohio 44702 (Stark County) 

City, County, Zip Canton, Ohio 44702 

Telephone Number 454-5651 Ext. 332 Area Code 216 

, Location of Files Stark Co. Court House and Stark County Office Building 

Senior Exe'cuti ve Authority: 

POSITION NAME 

Chief Deputy Clerk of Courts Helen J. Garofalo 

TELEPHONE 
454,·5651 Ext. 332 

I certify that to the maximum extent possible, action has 
been taken "in good faith" to comply with the procedures set 

. forth in the DOJ Rules and Regulations of 20 Nay) 1975. I have 
read the Regulations and am aware of the penalties for non
compliance, 20.25. Please consider the submission of this 
application for certification. 

Signed: ' 
r 

,Date: 

'x .~~?L~l;;;--<,:~~J>-v ' 
!~ ~: 

October 29, 1975 

~OR STATE USE b~LY: 

RPU If 

APD It __ -:J[=-__ 

• 

• 

• 

• 

• 

• e 
" 

• 



'. 
• 

• 

• 

20.21 

(a) 

(1). 

(1) 

20.2l (b) 

• (1) 

• . 

(1) 

(2) 

. (3) 

to. (4) 

(4) (d) 

• 20.21 ec) (3) 

(c) (2) 

(c) (1) 

• 20.11 
.' 

(3) (2) 

.-. AGENCY 

TYPE OF 

ADDRESS 

CERTIFICATION FOR LOCAL AGENCY RECORD 

. SYSTEMS 

(SP 1 - 10/75) 

" . 

opeRATIONAL rR0CEnUR~S 

Cp~rlrl~ PisposiLion R~rorti"& in 90 d3YS from: 

1'01 icc 

Prosecutor 

Tri;l] Court~ 

Jl.pel1;Jt~ Courts 

Prob"tion 

'Corrcction:!l In5titutions~ 

Parolo 

Query' Derore Dissc~in3tion: • C 

SysteJ:lilt ic Autl it: • D 

Deli "fluent llisI'os] t ion Boni toring 

Accur"cr Verification 

1.iJ:1its Oil 11i,f!'cr.lin3Lion • E 

Contractual ACrccmcnts/~oticc~ nnd 

Sanctions in ECfect for: 

Crimin;)] JlI!,tic~ Ar:encics 

• • '" ~ ~. ; eo'" 

Non-CriJ:1inal Justice Agencies Granted 

Access by Law or Executive Order 

S~rvicc A~cncies Uno.ler COlltract 

Research Organizations . 
Val ilia tinr. A!!cncy Right of Access 

Restrictions On: 

Ju~enilc Record Dissemination 

Conrir~;)tlon of Record Exi~tencc 

12 JJP::; 
13 Id9. . 
l41dtJ... 
IS ~ 

, 

16 JI/ll. 
17& 

18 ilL/-) Secondary nis5e~ination by 

Non-Criclinal JU!iticc Ar.enc lcs 

Dll<!lt'r.lillatiQn Without ni~l'osltion 
• IS .~. 

~~_II\i 12\",1 itv Confrol G IJ 

AuJit irnil: 

Rt'crc::.ctill(; llat3 ""try 

rrlMary Dl,~cnlnatlon Logs 

SccunJary Visscmination Log3 

FILES _ /!It~&!"O' F /", -' 
(STREET) Lflb3 

CQ~ ",,-1; SqJ11:el1o~ J 
• 

Si-".e.-;;j-

• CITY, COUNTY, ZIP 

TELEPHONE dl/;') ARE 

---\ 

-. 

f ".-:.., 
---_. 

Ai 



", 

CERTIFICATION FOR LOCAL AGENCY RECORD 

SYSTEMS 
" (SP la - 10/75) 

20.21 

" . 
,. 

OP!: It;\ T I OSA L PI;(lc:r.fltrr:l:S 

Securi !>: 
(f) EleCUliYe/St~tutorr be,icn~tlon of 

(9) Rcsl'ollsihle Criminal Justice A!:l'lIcy 

(1) I'r('¥clltioll oC l/nauthori::cd Access: - C 

e2} 

(3) 

(3) 

(4) 

(5) 

(6) 

(6) 

(9) 

(7) 

J/;1 rUl..":J rc ilcslgn 

Soft"';Jrc Design 

-
Termrn;].ls 

Comnlllnications Control 

Proccssor 

Stara!!c Devices 

Crhlinal Justice Agency Autho.ity: - I 

Computer Operations Policy 

SeleCli(r:1 Ont] Supervision of Pr;,rsonilel 

Assignment of Administration Responsibility: 

Phys ical Sccnr i ty. 

Unauthorized Access 

Physic.ol J'rotection Against: - J 

Access to r,quil'rn~nt 

theft. Sa 1>0 tllge 

(S) 

20.21 (g) 

Fire. Flood, Other Natur~l Dls~steT 

El:ll'loyce Tra in illS: Procram . 

Inulv!c\,,;! J I:i&"t or ,\cC't':O;s' - I: 

.-

Rules for Access 

Point or Review and "t'ch;Jni5m 

(1) ChallclI£e by IndivJuual 

(2) Adminl~trativc I:eview 

(3) AJmlnistrntivc Arr~~l 

Corr~ction/~oti(ic3tion of error 

J 

2J £ --. 
2« lli 
2S J!U, 

30 IdIl 
;\1 k 
32 )k5'" 

J9 ~ 
.{o )/c. 

41 11/1. ~ 
o&k 
o u/Xl 
H& 

t/ 

.. 
-
-

-iL- V -- .. . 
I --- -

--- -----
. 

"1---= 
-------- ---

-

AGENCY Wi /IOL.t:Jh,by (JJun:cipoJ Cov.;:t 
TYPE OF FILES fJ'J.·c.v-o £: IJI>< - CoU"v--1-J S9>";1eHC~'J RrobCJf;on e)o. 
ADDRESS (STREB;>; Lllb3f?;vv r Sr"'.Q.;;T 
CITY. COUNTY, ZIP VI J oueh by; Leake 4ltD~lJ 
TELEPHONE 9 S I -JODO AREA CODE ;;lIt. ---------------------_I 

• 

--• 

-
. ., 

- " 

--.. 
---. 

.-

• 

• e 



. ' 
e 

• 

• . . 
'. 

CRIMINAL HISTORY RECORD INFORMATION 

CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

• Agency L\/:/l<£'I,~hbV (YJunic;pA I COIA.;rr-..t.' _______ _ 

• 

• 

• 

• 

Address (street) '-11&3 @vev- :5+~e-;r 

City, County, Zip W:JlolA"h!:'y}- Lake 4t;D9Lf 

Telephone Number 9£ J - d. gO(/ Area Code .;JIb 
--~~---------------- ~~----------

, Location of Fi Ie s ~iv:"=""!"-..J...l.:.-I,!:!:.a==-:u1~h.4b/..y:.'l_-I-;n'...:...L.J.I..I~n~I~-G;!..!i-l=/)::.:::lc,:..!..i---..::c:::..' .;;;,.0;:,..1.1""'_1 ____ ---.. __ 

Senior Exe'cutive Authority: 

POSITION TELEPHONE 

)( ;tr-,c~ Or &COeT 

I certify that to the maximum extent possible, action has 
been taken "in good faith" to comply with the procedures set 

. forth in the DOJ Rules and Regulations of 20 May, 1975 .. I have 
read the Regulations and am alvare of the penal ties for non
compliance, 20.25. Please consider the submission of this 
application for certification. . 

,Date': 

/0 /...;1- 9 ./;t-..{' 

. -/ ~ 

• FOR STATE USE O}{LY: 

RPU II 

APD If 1L 

• e 

• 
" 



" ... . ' 

.: 

." CERTIFICATION FOR LOCAL AGENCY RECORD 

. SYSTEMS • 
(SP 1 - 10/75) 

\ 

CD ·CD 
Rcaso"~ For -

~_.:.:N.:;.on:;..-~l.!:!I:) C'J:lC'_n..!..~ t ion _ Es tin:! tet! 

Refcrt'm'c 
?;o... . 1.: • .:1.. or 1111I'Je",4'nt:l~ 

1----.;..;1111::.;L 1 er.ocnt~·t! ~'-\._T~C'chn k:ll Alit r,od t}' ,",-__ .:.:.!l:;.:1.::.;tc:.. 

~---------~~~-+--~.~~~~~--+-------
OPf;n~lO~,\I, rnnCEIlURr:S 

2'0.21 ComplctC'ness nnt! Ac:cur .. cy B . 

Complete llisposi lion Re)lortilli! in 90 days from~ 

Pol icc 

(1)· 

(J) 

20.21 (h) 

Prosecutor 

Tri:ll Courts 

Apcll:ltc COllrts 

Prob(ltion 

Correction .. 1 Institutions 

Parole 

Qucr{ Dcro~'e DissC'min:ltion! - C 

Syste~atic Au<lit: - D 

l1clinqucnt Pisposition Honitoring 

Accufncy Verification 

Limits on nif~cJ:lination E 

(1) Contr(lctu(ll Acrecl11cnts/Noticc5 nnd 

20.21 

20.11 

(1) 

(2) 

(3) 

(4) 

(4) 

ec) 

ee) 

(d) 

(3) 

(2) 

(c) (1) 

(.1) (2) 

AGENCY 

TYPE OF 

Crimina] Justice Agencies 

Non-CrimInal Justice Agencies Granted 

Access by Law or Executive Order 

Service Ar.cncies Unuc1" ContTact 

Research OrganiZations 

Vali<latinr. Ar.ency Right of Acccss 

P.estdctions On: 

Ju~C'nil~ R~cord Diss~mjnation 

Confirp3tion of Record existcnc~ 

Secon:laTr Dissemination by 

Kon-Criminal Justice Acencics 

Dl~b~min3tion Without Di~ro51tion 

Aud its "!,,I (1',1'. Ii tv (011 fro] - lJ 

Audit 1rnil: 

RrcrcatiHC D3ta Entry 

J'rh,al')' DL!'scnination !.or.:; 

Secondary Pis5CI11ination toes 

ADDRESS (STREET) 

TELEPHONE 

LOCATION OF FILES 
AREA :tE 

_ ~"V , 

-I 

, 

-. 

" 

• 

•• 

• 
• 

• 

• 

A 



-. 

r .. 
.i • " 

CERTIFICATION FOR LOCAL AGENCY RECORD 

e SYSTEMS 
" • (SP la- 10/75) 

Q) 

• -1teret"~.!!S:_ Now 
11:1 ,)cmcntctl 

~lTIO~AL !'\((lCEOUl(I:S 

Rca~ons For 
,--_;;.;.,No.n-h1.1l·;:ll·!lt:lcion ..- --" -_. - - -----r:iC1: at 

C(l~t Technical Allthorie,· 

·4 

• 

• 

• 

• e 

• 

20.2l 

(f) 

(9) 

(ll 

(2) 

(3) 

(3) 

(4) 

(5) 

(6) 

(6) 

(9) 

(7) 

(8) 

20.21 (g) 

(1) 

(2) 

(3) 

AGENCY 

TYPE OF 

$CCII ri t}: 

Exccutive/Statutory Desj~nation of 

Respollsihlc Criminal JlI5tic~ A~ency 

Prevention oC Unauthorb:cu Access: ~ G 

lfarJ"':Jrc Pcsign 

Soft"'a)"c Design 

Dedic:atc.l lI:1nl,..arc: - II 

Communications Control 

Processor 

Storacc Dcvices 

Criminal Justice Ar.ent] Authority: - I 

Computer Operations Policy 

Access to Work Areas 

Sclccti~1 Dntl Supervision of rersonnel 

Assif,nmcnt of Allmi.nistration Responsibility; 

Physical Secllrity 

Unauthorized Access 

Physic.ol Protection Asainst: - J 

Access to Equil)r.ient 

1hcft, Sahotnr.c 

Fire, Floo~. Other ~atur~l Dis~stcr 

Ecploycc Training rrogram 

Inuividll3\ night or J\cc~ss - K 

Rule-s for Access 

Point of r.~view and M~ch3nis~ 

Chall~I1&C by Jntlividuill 

~u~inistTati~c Review 

Administrative Aprea! 

CorTcction/~otification of Error 

ADDRESS (STREET) 

'=~=~ f1= 
--

CITY) COUNTY, ZIP -=t-\:-~--~-P"--~-"':'-:"--'--"-''''-=-----''--=====--I--='---
TELEPHONE ~:;5::2,34 \ . AREA CODE - --' ) \ 

CD 
Estlm:ttcJ 

Iml\l"~\Cl\la\ 

_ 2!!.!~ 

B 



.. ,.' . 
'. , . . 

" 

CRn-aNAL HISTORY RECORD INfOE:\!ATION 
, 

CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIG;-{ATURES .. 

Agency ~~~~~ __ ~~~ __ ~ __ ~-+ __ ~ __ =-~~-= ______ ~~ __ 

Address (street) ~ I lA14 1~ 
City, County, Zip \~~ 'AAl~~ 45"?:'1_?_..-__ 
Telephone Number 33S'" - ~#4. t . Area Code _~_j..;:..;' ___ _ 

. Location of Files cW.C er!: ~\)vt; b ~{!\.Q. 
Senior Exe'cutive Authority: 

I certify that to the maximum extent possible, action has 
been taken "in good fai th" to comply \-li th the procedures set 
forth in the DOJ Rules and Regulati0ns of 20 ~fay, 1975. I have 

. r~ad the Regulations and am aware of the penalties for non
compliance, 20.25. Please consider the submission of this 
application for certification. 

Sig~~g_. 
... .,; 

FOR STATE USE ONLY: 

RPU H 
~ .. 

APD If JJL-. 

• 

e 
• 

• 

• 
• 

• • 

•• 

• e 
" 

• 



.• ~ .. 
. . 

-• 
20_21 

" (a) 

(1). 

(1 ) 

20.21 (h) 

• (1) 

(1) 

e2} 

.e . ,,(3) 

", (.f) 

CERTIFICATION FOR LOCAL AGENCY .m:~A!r:D 

. SYSTEMS 
i 

(SP 1 - 10/75) ! 
OCT ~ 01975 

NON-N1ETRO 

." 

Orf:r:ATlO:~'\1. rIWCI'nURr:s 

ComplC'lC'nt's$ ~ntl I\CCl~ - ll· 

Ct\l!\l'lctl' Ilisposition Rt'jlonilll: in 90 days from: 

folice 

Prosecutor 

Tri:!l Court~ 

Apcll;Jtt' Courts 

Prob:ttion 

Correctional Institutions. 

Faro]e 

Query ncforc Dissc~inat)on: • C 

Systct:l<ttic Au<lit: • D 

Ilc-lin'lllt'nt l1isposition Honitorinf; 

Accur:lcy Vc-rificatlon 

l.jJ;lits (>/1 Ili,fHClination ~ F. 

Contr~ctu:ll Acrocmcnts/~otiec5 and 

Sanctions 1n Effect for: 

CrilIlinal Jus-tiel' A!:cncics 

.. ' 

Non-Criminal Justiel.' Agt'neics Granted 

Access by Law or Executive Ordt'r 

Service Agt'neies UnJt'r Contract 

Research Organiz:ltion5 

...... ; 

1 'YeS-
2~ 
3~Z'~ 

4 L!Ib1 . 
s >'~ 
6 wIlt 
,l!lA. 
8~ 

r .11 Yes 

12 YeS 

13 11M 
14 .4/11 

-. 

---c 

r . 
Validatinr. A!!ency Right of Access 

~estrjctiuns On! 

IS 

16 J!/A 
17 &$ 

~'I 

• 

• 

(4) (d) 

20.21 ec) (3) 

(~) (2) 

ec) (1) 

20.?! 

.' 

(a) (2) 

Ju¥~nile R~cord Disst'mjn3tion 

Conrirm3ciou of Record flxi&tencc 

Secon~arr Pisseminotion by 

Fon-crimln31 Justice A~cllcies 

Dl5s~min3tion Kithout Di5ro~ltlon 

}.uJits :11,,1 (lu'llitv (ontro) • 1J 

Aullit 1rniJ: 

R('Cl'l"3t illl: P:lt3 Entry 

rrl~3rr Dls5ealn3tion Lo~s 

Secundary Visscminotion Lo~' 

TYPE or FI Lf:S 

ADDRESS (STREET) 

CITY, COUNTY, ZIP 

TELEPHONE 399.-

1& I/o 
• 19 )/.r:." 

,
. [-= 

I 
I 

. .• 



CD 
Re r e r ("nC"(' ---.--
20.21 

ef) 

(9) 

(1) 

(2) 

(:I) 

(3) 

(~} 

(5) 

(6) 

(6) 

(9) 

(7) 

(S) 

20.21 (1:) 

(1) 

(2) 

(3) 

AGENCY 

CERTIFICATION fOR LOCAL AGENCY RECORD 

SYSTEMS 

" (SP 1a ..:·10/75) 

.QE.!f~\T r 0:-;,\1. rl\(lC:r. n:II:I:~ 

SeCUf it>: 
Execuliye/St~tutorr De~i~n~tion of 

Respollsi/lle Crimjnal Just icl;" Ar.ency 

rrevention of tJn01uthori~e.! Access: • G 

1I:1I',h::lre f1csign' 

Softl.':lrc ilesign 

Deuic:.t",r 1I00rd,..an~: ~ " 

Terminals 

COJ:1D.unications Control 

Processor 

Storace ilevices 

CriJ:linal Justice Agenq Authority: - I 

ConlI'utcr Operations Policy 

Access to ~~~k Arz~s 

SelectiQ\l nnd Supervision of Personnel 

Assir.nrnent of Ilt1ministratT~n Responsibility: • J 

Physical Securit~ 

Un3ulhorized Access 

Physic.lll Protection Against: 

Access to r..quiprn~nt 

'rheft, Sahotllf.c 

- J 

Fire, Flood, Other Katural OJsaster 

Employee Traininr. rrogram . 

lntlivitlll:ll r.ir./'t or Accc~s - K 

Rol~s for Access 

Point of Review and Mechanism 

Challenge by Individual 

Atlministrativc ~eview 

Administrative Appeal 

Corr('ction/~oti ficatioll of [rror 

2( ~ 

2s. ~'f 

26 PM 
27 )Jill 

-r--

28 '.8 
29 ~ 

:n V,;t.$ . 
34 V .... ~ 

35 ~ 
36 }I:tl 
37 ~pf~.s 
:sa jJ~ 

39 NQ 
.(0 fu 
41 V-tS 

(2 }!/iJ" 
H /lIn 
H.J/a. 

• 

-• 

• -.--

-'----. --

-e 

• 

O~i¢ I ~t4V'~h I'/]U~(v;PQ) CSl1A.::t J 11]"vh@~/ C. fk, /C4VC,:/C, • 
TYPE OF FILES ~. :", ... l4,oCY'o:h JJ:Je -' >"~ rO)S>!G?f.·('J>t COt4-(ts/ s.z~~k.) 
ADDRESS (STREET) lit I S(f",,-J.h S-rr-e;t S.E. Jfe/~~~PaJ'. 

CITY, COUNtY, ZIP tt/~"'v-Qn 1 Oh:o /';11/.rZ.3 

TELEPIIONE __ .3---!.9.-.!9:...-~3_{.._5_' ______ AREA CODE 
-) 



e 
• 

• 

• 

.' 
• 

• 

e' 

• e 

• 

CRIMINAL HI STORY RECORD INFOH~fATION 

CERTIFICATION 

PRINT CLEARLY OR TYPE ALL E~qTRIES EXCEPT SIGNATURES .. 

" 

Agency __ ~C;~' ~J?~~~~~9~+ ___ ~ __ ou_~~~_S~J_, __ '~U_~=~~~;~~~n ~U~~~·'~~'~iP~q_J. ___ ~_c~~_~Jf ______ _ 

Address (street) 

City, County, Zip __ ~kA~~a~~~e~n~) __ £? __ 4_i_~ ____ ~~~q~~~~~'l~ ______________ __ 

Telephone Number. _-=3~9~1_,-~3....;..,~g;:..:./_" .....--___ AT'~a Code --:;.2.:...;/_! _____ _ 

, Location of Files CJ8,.k of G,v.:;i:s o++,"c.a} ::lhd. F"fp~, J;.:s-f,-ce. t4:/Ji!!.:J 
Senior Exe'cutive Authority: 

POSITION NAME TELEPHONE 

. C Ie'¥- k () f CQI,,>.;:j-s, /JJlch(J{-J: I'e. O$!494,./Q P,G) 397-3681 exi:;U,;J.. 

I certify that to the maximum extent possible, action has 
been taken "in good faith" to comply 1'lith the procedures set 

'. forth in the DOJ Rules and Regulations of 2,0 l'-Iay ~ 1975. ' I have 
read the Regulations and am a'w'are of the penal ties for non
compliance, 20.25. Please consider the submission of this 
application for certific tion. 

Signed:' ~/ ~.' 
'/,0 ' 

_ r 

.. , 
/ . .-' 

Date: ' . J}i J14' iff£} 

FOR STATE USE O~LY: 

RPU If ------
APD If 7L 

. (date) 
" 



. SYSTEMS 

(SP 1 - 10/75) 

G) 
keasons For tJ-(}) 

tlon-lmpICClcnt3_;lEn ,- 'r:st~"* 
Gd of Implcmc 

. " 

.: 

Rcreren~'c 

20.21 

(01) 

orr:RAT10~AI. I'ROClmlJRr:s 

Cornplctt'nt'~s mal ,\ccur:lcy - B 

Co",plcte Ilispos~tion Rt'l'orting in 90 d:tys from: 

J>olict' 

Prosecutor 

Tri:!] Courts 

Apel];Jtt' Courts 

Prob:1tion 

Correctional Institutions 

Parolo 

(1)· Query' Derore Disst'llIin:1tioll! • C 

el) 

20.U (b) 

(1) 

(1) 

(2) 

(l) 

(4) 

(4) (tI) 

20.21 ee) (3) 

(e) (2) 

ee) (1) 

20.?! 

(a) (2) 

Systel:1lltic Auclit: u D 

Delinquent llisposi tion Honitorins 

}.ccur:1cy Vt'ri ficOl t ion 

l.itlits (111 Ilipcr.1in:!ti~ - E 

~ontrOlctu;ll flI:reClncnts/~:oticcs nnd 

San~ti~r.5 in E!ft':t'£cr: 

CrJ",inal Justicv Agencies 

Non-Crimin:!l Justice Agencles Granted 

Access by Law or Executive Order 

Service A~cncies UntIer Contract 

Research Organizations . 
VaLida ting A!~ency Ri ght of Access 

Restric·tions On: 

Ju~enile ~ccord Disscmjnation 

ConfirrJ;ltioll of Recorcl Existenco 

Secondary Pisscmination by 

Non-CdCliu:ll Justice Aconeit's 

Dis5cmillation Kitho~t Di$posltion 

~Jits :lJ~~I'llitv Control • D 

Audi t 1'1'.,il: 

Rccrcatilll: ll;lt;J Entry 

l'rinlar)" DlS:;t'r.1ination tor.s 

Secondary Pisscmination togs 

-

" 

NOli 

II'1Dlr:ll't'nt.:d 

I N/A 
2 N/A 
l-N/A 

N7A 4 -- . 
s N/A 
6 MIA , N/A 

8 N/A . 
9 Yes 

: 10 Yes 
. . 

: 

11 N/A . 

12 N/A 
13 N/A 
H N/A --
15 N/A 

16 N/A 
17 N/A 

18 ~, . . 
. 19 N/A' . 

-
" 

20 N/A 
21 No"';' :; 

. 
22 No 

Co~t TC'c1mY';!1 
~1 Ii -

. - , 
- ---
- ---. . 
- -
- ---
- -
- ----
- - . 
- -
- -

,. 

- -
. 

- -
- -. 
- -
-' -. 

- ---
- -
- ---. . 
- -

- -. . , 

- ---
- -

-~-----""----.----- --- - ----- - -- ------- - ---- - - --- - . -

'1I.GENCY Pretrial Release Bureau, Inc. 

TYPE OF FILES Manual 

ADDRESS (STREET) 333 West First S,t. , Suite 334 ---------------------------
CITY, COUNTY, ZIP Dayton, Ohio, Mon'tgomery 45402 

TELEPIIONE 228-9695 AREA CODE '513 
---------------------

LOCATro~ OF FILES 333 W. First, Suites 334 & 346 

All t J. 0 !:...i..!.L ll:l:c 
(cT 

-
-----
-,-'- ." - --_ .. 
- _ . 

- _ ..... 
- -,-
-- ~., 

- . . 

-- ------

- •. - -.-~- . • - . . 

, - . 

-
~ . 

-- --~ 

-- --_ . 
--
- . ..' . 
--
-- . 

I -- ., 
-- ---._-- - --

" 

-- --- - -

. -- 12/1/.' 
12/1/7 --

• 
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CERTIFICATION FOR LOCAL AGENCY RECORD 

Q) 

20.21 

(£) 

(9) 

SYSTEMS 

(SP 1a - 10/75) 

Orf.Milo~.\L r~OC:EnlH\I:5 

, 
Executive/Statutory De~jf.nation oC 

Respollsit>lc Criminal Justict' Ar.ency 

(1) l"reVCl1t
O

ioll or Unauthori:t'<l Atcess: :. G 

20.21 

. 

(2) 

(3) 

(3) 

(4) 

(5) 

(5) 

(5) 

(9) 

(7) 

(S), 

(g) 

(1) 

(2) 

(3) 

~·AGENCY 

lI:aruft'3T(, IlesiSn 

SoCtl."art' nesiSn 

DcJic:at~cl llardware: - " -Terminals 

Com~unications Control 

Processor 

Storage Devices 

Cricina1 Justice A~ency Authority: - I 

Co~putcr Operations Policy 

A.cccss to h'ork Areas 

SClecti~1 ;Jm) Supervision of Personnel 

Assignlllcn t of Allministr:l tion Responsibil i ty: - 'J 

Physical Security 

Un~ulhorizcd Access 

Physic,;Jl Protection Al:a£nst: - J 

Access to Equipment 

-rheft, Sahotllp-c 

Fire. Floo.!, Other ~atural Disaster 

Employee Training rrocram 

Jnulvi(lll~ 1 r.ir.ht or ACtc:";s - J; 

Challcn&e hy Individual 

AJMlnistr~tlvc Appcal 

CorTcction/~otific:ltion oC Error , 

o • 

pre T,-j a] Pel ea se BnrealJ Inc: 

--~---~--CD --

23 ~ 

'2-' n/a 

2S TI.a-

26 

-21 ..... 
28 

29 

30 ....:o.a.. 

31 ...!ill. 
32 -D.a. 

33. ¥es. 
3~ ~ 

35 ~ 

36 yes 

31 yes 

38 jl.e..S.. 

39 yes 
~ 

,(0 ~ 

4J y:.e.s... 
.(2 ;[~ 

H yes. 

H YE:.a" 

TYPE OF FILES ~~nua1 
~~~~----------------------------------------------------------

e 'ADDRESS (STREET) 333 West First St. ·Suite 334 

45402 

TELEPIIO!~E __ 2_2_8_-_9_69_5 ________ AREA CODE 513 

• . LOCATION OF FILES Suites 334 & 346 

... - ~-- ---:,_ .. *- -. - . •• '." • "$'" , 

Est 1n:lt .... 
I"'1>11:oCII\.:1 

D;ttC' 

---ii. 
·l 

B 



. CRIMINAL HISTORY RECORD INFORMATION 

" CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

Address (street) 3'3?1 leI, Ftr2Jr 'S1, 

City, County, Zip 

Telephone Number 

. Location of Files '33::5 La. FI t"2f1 )T - Sk< 't- ( "i5?Ji{-~.,( 2¥t ~ 

Senior Exe'cuti ve Authori ty: 

POSITION NAME TELEPHONE 

IStz t-{.t E .I. J~'l. c. i..I: 1<-

I certify that to the maximum extent possible, action has 
been taken "in good faith" to comply with the procedures' set 
forth in the DOJ Rules and Regulations of 20 Nay, 1975. I have 
read the Regulations and am aware of the penalties for non
compliance, 20.25. Please consider the submission of this 
application for certification. 

Signed: . 

£cf 
,Date: 

• 

• 

.' 

• 



• 

• 
• 

• 

• 

CERTIFICATION FOR LOCAL AGENCY RECORD 

Rcfcre-nl'c 

20.21 

(a) 

. SYSTEMS 

(SP 1 - 10/75) 

~ATIO:4"1. rIWCl'nU~ 

Complete-ness nnJ AcclIracy" - B ' 
, 

Co~plete Pisposition Reporting in 90 days from: 

Police 

Prosecutor 

Trinl Courts 

Apcll:1 te Courts 

Probation 

Correctional Institutions 

Parole 

(1)· Qucry'DefoTe Di5scmin~tion: - C 

(1) 

20.21 (h) 

(1) 

(1) 

(2) 

(3) 

(4) 

(4) (d) 

20.21 (e) (3) 

(c) (2) 

ec) C) 

20.21 

(;,) (2) 

Systcmatic Audit: - D 

Ddill'lllcnt Disposition Honitoring 

Accut'nc), Yerification 

I.ir.tits Olt Ilil'set:lination • E 

Contrac tua 1 Acrcctncnts/::oticc5 nnd 

Criminal JU5 ticl' Af.cnd es 

Non-Criminal Justice A{;c;"ncies Granted 

Acccss by Law or Exccutive Order 

Scrvice Agencics UnJer Contract 

Research Organizations 

Valitlatinr. A\:cncy Rir.ht of Access 

Restrictiuns On: 

Ju.~nilQ R~cord Dissemination 

Conrinl3tioll of Record Exi:;tencQ 

Secondary [lisscainotion by 

Non-Cri~inal Justice Acencios 

Dis5cmin3tion Without Pj~rosltjon 

~~_'~lJ'dity COlltrol - D 

"utIit'1"rnil: 

. 

; . . 

. 

. 
-

ill 
~o ... 

Implc-n>cnt.d 

1 N/A 
2 N/A 
l'N!A . 

4 N/A . 
s N/A 
6 N/A 

7 NiA 
8 N/A 

-
9 No . 

10 'yes 

11 N/A 

12 N/A 
13 N/A --
14 N/A 
lS N/A 

16 N/A 
11 N/A" 
, 

18 N/A 
N/A 19 

. 

~ ~ ~ 

:z0 N/A 
R~c:rc:ltill!: Pat:! Entry 

I'rinlar}" Dlsscr.lin~t1oll I.or.s 
.. . 

"r 

S~conJary Ilis5c-minntion I.or.~ 

CD 
Reason:; For 

t:on-l'!:!p'l ct:\<.'l\ta~1I --- r:r.;;ror-
Cost T\-c.!m~.cn 1 Antl.od t)' 

;! Ii - _leT 

. 
- -, 
- - -
- - -. . 
- --- -
- - -
- --- --
- - -
- - --
X X X - --- -
- - -

. 

. 
." -- --- -

-. -- --
- --- ~ 

I 
, 

- --- --

I - - --. 

i I - -- --
- ---

f 

--

L- I --- ---. . 
- --- --

- - --- . 

.~AGENCY _-==P:....:-u::.:b;:=l~i-:.::C=--=D:..:e:::;f=-e=n::::d:.:e:.:r:.....::A:.:.::.s.::s-=O-=-c:..:i:..:a::.;t=:l=.· o=-·=n:...-::o:..:f::.....:D:..a=y:!....:t:..:o:.;n:..:.,~·-.:·I::.n::..:c.:... ___ _ 

TYPE OF FI LES 8:x: 14 Jackets 

ADDRESS (STREET) 352 Dayco Building 

• CITY). COUNTY) ZIP Day tori , Ohio 45402 

TELEPHONE _....::2:..::2:..;;8_-..::.3_2_4_6_. ______ AREA CODE 513 

® 
flstin:lleu 

JmllJ <.'~,,·nt:tl i 
[late 

. 

. 

. . 

. . 

, 

--.--
" . 

----

. 

I 

A 



. 

.-

. 

. 

-

.. 

CD 

,CERTIFICATION FOR LOCAL AGENCY RECORU

SYSTEMS 

(SP 1a - 10/75) 

, ... , . 
. CD 

RC:I!'Ions For CD . 0 
tlon-l_~'.lt·i1lI'~t:lt 1 nn 

• 
. 

t Est 

2~.!!.SE- Or'''M TI O~A L rl:or.COllr:l:5 t:ow 
11l11.1cIIIC'ntC'rJ C"l't 

-I::Jt';1OT 
TC'chnic:t1 Authoritv 

Jmple 
in:ltC' 
1:lC'ltt .. 

Ilatc 

. 

:i ----.(f.-. 

l-§=~'--
-

20.21 $ccll1'! t>: ~- -~~-- - -. , . 
(f) Executivc/Statutory bc~jr.n:ltion of .' 
(9) Respollsihlc Crir.dn:tl Jus t icC' Ar.C'ncy 2~ 

~ - --- - - -
, 

(1) l'rC'vclltioll of UII:luthori::cu Access: - G . . n/a 
llarJ"'"3T~ Dcsi&" . . 24 

., . - - - - . -. n/a So{fw:lrl: nesisn . 2S -- -- - - -. . 
(Z) Detlic:Jt!:'.t 1\;1 rd"-3rc: - II . . - - . . . - 26 TCl'Plin31s 

.. - ----- -- .' . . 
COllllllunications Control 21 - - - --0 , . . . Processor 28 -- - --. 

29 Storage Devices -- - - --
(3) Crieli"al Justicc Agency Authority: I 

.. - • n/a 
. 

(3) COllll'UtC:T Operations Policy . 30 

n/a - --- --'. en Acc,css to lI'ork ATC3S 31 -- - --- . -_. -
(S) Sell:~t itUl ;l.ml Supervision oC Personnel :.u n/a " 

- --- . ----. 
(6) Asslr.nmcnt of Administr;ltion RC!'l"onsi bil i t)'; ~ J 

(6) Physical Scc\lrity 33 yes - . 
-. . - -- • (9) Unauthori~cd Acccss 3~ 

. 
~ - - --- --

(1) Physicp 1 Protcction Against: J 
, -- , 

3S yes -
Access tc Equipment - --- --. 36 ~ 'rhcft. S:thotllr.e . - - -- - . 
Fire, FIco.!, Other !-::ttur:ll Dis;lstcr 37 ~ - --- --. 

(8) Ecploycc iT:lininr. Progr:tlll 3& yes - - --, . 
20.21 (&) !n<llvidn:Jl r.ir. ht of Accc!'s - 1: . 39 ~ . Rules for Access 

Point DC Revicw :Inc! Hech:tni~/II 40 J[e.S 

(1) Ch:lllcngc by Int!iviclu~'!. .u yes . 
(2) Allministrath'c ~cvlcw .u ~ 
(3) 

. 
,(3 yes Allrninistratlve Appeal --

Correct i onl:~o t i f i C:l t ion cf Error H y£.s-" . . • . 
- ----_.--- - -~-

~AGENCY __ ~~P~u~b~l~l~';c-=D~e~f~e~n~d~e~r~A~s~s~o~c~i~a~t~i~o~n~o~f~D~a~y~t~o~n~,~I~n~c~. _______________ __ 

TYPE OF FI LES 8x14 jackets 

ADDRESS . (STREET) 

CITY, COUNTY, ZIP 

TELEPHONE 228-3246 

LOCATION OF FILES 

352 333 West First ·St. 

}fon tgomery 45402 

AREA'CODE 

in office 

',. 
513 

~. 
• 



.',. 
e 
• 

• 

.-
• 

• 

• e 

• 

--~ - ~--~ ---------------,...-----
, .. ~-,.f.~.~~ ... "" •• , .' '-1 _.,.~"._.......,....... ' 

CRININAL HIST0B.Y RECORD INFORMATION 

CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. 

Agency ?,;lht.lA.fLJe.r· &S~<0ft---L- ~~ bt#=)7:~ 
Address (street) j S j.. 1M; r;. 0 dS Irlu ) j:;s:::s w. g-", f- Sf 
City, County, Zip. J2~; () t"" Y'.s~/6 1- _ . 
Telephone Number ~J-~- '3~1~ Area Code S/3 

. Location of Files .:f', le.. S~ frj<L r-;s............ ~..... ~~~~S;~. 
Senior Exe'cutiv~ Authority: 

POSITION N~ffiTELEPHONE 

·g;.CL~.~~ ~)U~~~. ~ss(~.r 2~-s1.Y' 

I certify that to the maximum extent possible, action has 
been taken "in good fai thIS to comply "\Vi th the procedures" set 
forth in the DOJ Rules and Regulations of 20 r.1ay~ 1975. I have 
read the Regulations and am aware of the penalties for non
compliance, 20.25. Please consider the submission of this 
application for certification.:- - . 

Signed~~~_ .Date: 

\ 
.. -':' 

FOR STATE USE ONLY: 

RPU it 

APD it 
- ISigned by AJD Field Staff) 

(da teJ 
" 



. SYSTEMS , , 
'. 

(SP 1 - 10/75) 

· 
I 

Q) CD 
. . . ill 

itefert'nce ()rF.R"Tl0:~,\T. rn(\ClmURr:s "Oil . Imj11 eplcn t.:u 
, 20.21 Coml!lctt"nco55 nnu ,\ccuracr - B · - . . . . 

(;,) COlllplcte 11isposition Re}lortillg In 90 days froll1: 
-N/A 

I folic:e 1 . 
N/A - ... l'rosecptol" . 2 

I 
. . . . 

~. lil/A . I Trill] Courts . 
. I N/A. . 4 Apella tt' Courts 

Prob:ltlon . S N/A . 
Co:rrec.tional Institutions 6 'N/A 

-. - NlA • Parole 'I 

(1)" Query De(ore Diss('mlnatlon: . C ! N/A 
. . . .. . 

d· 

CJ) Systcl:l3tic !luuit: 
~ . - n .; 

N/A . 
9 

Dclinqut"nt l1i5posi tion Honitoring --· 
jI.-:cu'(;Jcy Verification 

· 10 Yes --. . . · . ; .. -20.n (b) t.ir:lits (1I\ 11ij'$ci:Jin;Jtion - F. 
~ 

(1) COllt roc will .'\1: rcelncn ts/::o ticc!' nnd · 
San~ti~!!5 .:~ ·S!"!'c-c: {.:r: .- N/A (1) Crill1inal Justice "gencies 11 --- - · .. 

(2) Non-Criminal Justice Agencies Cranted . ' 
N/A 

Ac~css by Law or Executive Order 12 --. N/A (3) Service Agencics UnJer Contract 13 
~ , 

N/A (4) Research Organization5 14 
- N/A ValiJa ting AI~cncy Right of Access IS 

- Restrictions On: . 
. . (·n Cd) Ju,;cnilc Record Disscmin:ltion 16 'N/A 

2&.21 (c) (3) Confirmation of Recoru Ex i :;t cnc e . 17 N/A 
(e) (2) 5c,,01l(1;lr)' Ilissendnotion by 

0 

~on-Criaill:!l Justice Acenctes 18 N!; · . -;-' . 
19 . -N,LA (c:) (1) V15~Cmi"3tion Without Dis.po:; i t ion . -

20.21 ),u.!!.i t ~ n!.!!!Jlu·ll it v Control - lJ . 
• 0 

Auui t Trnil: . . N/A 
(3) (2) Rt'crc:JlllIl: Para Clntry 20 - . 

..BlA . H Prj~3rr Dissemination I.or. s .' - . N/A-
SeCl>nJar), llisscmlnotion l.op 22 -- -. -

AGENCY 
. 

Buman Rehabilitation Cent.er 
.. 

TYPE OF FILES 

ADDRESS (STREET) 1613 South Gettysburg AVe. 

CD 
}(cason:; For 

Non-lJ:lrll'J:I~a~.l.?n 
13.: .. 01 

Co:;t Tt'cf:nical Antl.aricl' 
;) -(l;r t: -

. 
~ - --• - . - --'-. - - --. . - -- -
- --- -
- --- -
- --- --
- - --. . 
- --- --
- - --

. 

.. 

- - --. 
-

- . - --
- - -- . -I-- - --
- - --.. 

- --- --

I 
-- - -~ 

I - - --. . . 
- --- -

- --- --- - -- ---- -
- - --

.. 

• 
e '. 

® 
Es tin:! l _ 

Il'l1'l cmt'._ 

. 

. 

. 

'{J;I:~ • 

---., 
- . _ .. 
---. 
---.... , 

III 

. 

,~--

• 
-

.. : •• 
~ ~-

-- ~~ 

--
--

~-- ----

• ---
• 
\ 

, ., 



.' CERTIFICATION FOR LOCAL AGENCY RECORD 

SYSTE~IS 

• (SP 1a',- 10/75) 

, 

Q) CD . ill 

• -.B:..~!l.c;.:_ Ort;It:\TIO~A!. rllOr.r.ntllH:$ Nolo" 
hll.l t'mt'nt l'd 

20.21 $ccur! q: . . 
(f) rxcculive/Statutorr De:;ir.n:ttion of 

(9) RCl'polIsihlc Criminal JIIstict' J\r.cncy 2~ ~ 

(1) Prcvt'lltioll of lIn3uthori;;cc.! 
. 

Acl:.css: - G 

• lI(1r,ll{art·' Design , . 24 ~ 
Softw3rc Des!&n . ps uLa.. . . 

(2) 1)(:,lic;1t~cl U:lrdware: " II - . 26 n/a 
'Terminals 

COlT.Mlnica tions Control 27 .:nf..st . • , 
. 

ProceSsor 28 ..:r¥-a 
Storage Devices 2~ ..:IJb. 

(3) Cril:lina 1 Justice Agency Authority: - I 

n/a (3) Computer Operations Policy 30 --.- (4) Access to h'ork Arens :.\1 .n/.s.. 
(5) Sclectiuh nnd Supervision of Personnel 32 n/a 

(6) Assignment of Administr:ttion Responsibility: - J 

(6) Physical Security 33 yes 
" . 

(9) Unauthorized Acct'ss 3~ 3ffi.S-

• (7) Physic,al Protection Against: J 
. -

Ac.cess to f;ctu i pm'e n t 3S yes 
. 36 y..e.s... Theft, S:lhotllp.c . 

, Fire. flood, Other ~llturnl Di.s;1stt'r 37y~ 

(8) Employee Tr3ini"~ Program 38 yes 

• 20.21 (g) Indiviclilal r.ir,ht of Acet'ss J: - . 39 yes Rules [Clr Acct'ss 

Poht of r.t'vielo" :Inll Hcchanism 40 yes 

(1) Challen&c 1>1 Inllividual 41 yes 

H 
,.1 ..; 

• (2) Administrath't' Review ~ . (3) AJministrnth'c !.p!'eal 43 ~ 
Corrcc t i on/:;ot if i C:l t iOIl of Error .(.f 

~ 
~. . 

• AGENCY Human Rehabilitation Center 

e TYPE OF FILES 

ADDRESS (STREET) 1613 S. GettyBurg Ayenue 

• 
CITY, COUNTY, ZIP Dayton, Ohio 45418 Montgomery 

TELEPHONE 263-2671 AREA CODE 513 

LOCATION 0: FILES ~ . 

-----® -~ -- ----- - -- --

Re;1sons For @ 
l--J:!.on-=-! '1 l.ll""l'nt:lti on _ F.st IM:t tt'ti 

---r:lI: "-0 r 1"'1,1 1:1:\('1\\;1{ 

C~::.!.. Tt'chnic(11 ,'uth"dtv ~~.L-
Ok --cr; - --~ - __ ~_-c}~ -- -

- ---- -- - -~------~ . 

- - - - - ~----. 

. 
- --- - ~ .---~-

- - ----
, 

- --- - . 
- --- --
- -- -
- --- -

. 
- ~ - --
- --- " 

.. -~-. ... ---- . 

- ---. ~ . 

l - - -I 
, 

. - - --
. - --- --

- - -
- --- -- ---~~-

- --- -- . 
. 

", 

. 

B 



.. - . 

. CRIMINAL HISTORY RECORD INFORMATION 

CERTIFICATION 

PRINT CLEARLY OR TYPE ALL ENTRIES EXCEPT SIGNATURES .. • 

AgenCy~ (~ /KJJ~ ~~ 
Address (street) lIP 13 . $~~ ~ .. 

k 
City, County, ZiPf'tr ~~~ ,L(S:-'[Ot;" 
Telephone Number A ~ -~ I'll Area Code Of S . 

. Location of Files ~.da/ ~ 
Senior Exe'cutive Authority: 

. f ., 

I certify that to the maximum extent possible, action has 
been taken "in good fai thl! to comply 1vi th the procedures'" set '-
forth in the DOJ Rules and Regulations of 20 Nay, 1975. I have 
read the Regu.1-a:t±ons and am aI-lare of the penal ties for n.on
compliance, 20.25. Please consider the submission of this 
application for certification. 

.Date: . . 

/tJ/o// 15~ 
t -{ 

==~F~O~R=S~1?'A~1~'E~'~U~S~E~O~~~~LY~:===================='=:=================== 

RPU # ----
APD If 

{Signed by AJD Field Staff) 

(da te) 

• 

• 

• 

• 

• e ". 



. SYSTEMS 

• (SP 1 - 10/75) 

I. 

ID -, m i 

(l) 
. 

CD 0) , ~e:>solls For ~ 

Non-l"'T'lC'l:I('nt_~t~n ,.._ '/:st in.HeJ 
Reference Orr:RATIO:l,\!. rROCl'OURl!S NOll G;:r-or hlp} C'm~'nt;1t 

ImJl.l ell1ent.:t! Cost i('CI:r;~S~ Aut I.cd tr (l;J ~c 

20.21 Completenes:; .. nt! Accur:lcy . 8 . (;. ) 1; - 'te) 

e 
• 

. . 
(a) COl:lplcte Ilisposition Reporting in 90 days frolll: . 

Police 1 Yes 
. . I 

. - - -
2 Yes • ! 

... Prosecutor . .....:--- . ---
I . . 
i Tri,,} Courts . 3 YeS ; 

f - - -. . i 
<4 Yes 

. . t 
Apel];J te Courts : . - --- - • 

• 
. Prob"tioJl . SY~ t - --- - . q 

Correction"l Institutions 6 Yes 1 - - - I 

.: 

- 7 Yes I Paro]o 
. 

- - - ! 
(1)1 Query DeCore Diss"min:nion! . C 5 Yes - - - i . .. . . . . . 

I ; . 
(J) SysteCl .. tic Alltli t: - D 

I . 
9N/A Ilclln'1l1ent flisposi tion Honi taring - - - . , 

: 10 Yes . l 
Accur",cr Verification --. - - - i . .. . .. 1 

.: . . ; . 
20.21 (o) l.ir:zits (lll l1il'sC'r.1in:>tion - E 

. . .-
.- . 

o· 

(1) Contr>lctuOll Acreem~nts/~oticcs lind 

I Sano::ti~r.:< "!~ Err,,::: fer: '. . - ~ .. ~ 

(J) Criminal JU5 ticl:" Agenci cs 12. Yes I 
- . . -.- - - - -:----.~--. .. 

(2) lion-Criminal Justice Agencies Cranted . 12N/A· 
~ 

I Access by Law or Executive Orde-r - . - --
(3) Service Ag~ncics Unuer Contract 13N/A J 

- --- - i 
(4) Research OrganiZations 14 Yes . . - .' i 

- --- -- I . 
lS Y..§§. 

! 
Valiuatinr. A!:ency Right of Access - - -- . 
Restrictions On: '. . 

! 

(.() Cd) Ju\"C'nilc R~cot'd Disscmination 16 till;. . 
- - --

20.21' (c) (3) Con f'j rr.l:1 t i 011 of Rec{lrt! f:xi::tencc 17 Yes . . - --- --. 
(c) (2) Sccon:lar), 

. 
(lissemina tion by 

.:on-Crll:lin:ll Justice Agencies . 18 N/A I - - --~ 

N/A- . -19 . 
. (e) (1) Di:;:;~'lRillation Without rJhpo::1tion .-- - --- -- -- ; 

, 

20.n -'uuits .. '1\1 Qll'Il i tr "ontrol - lJ . . ' Auui t 1rlli1: . . 
Ye:~ .; COl) (2) Rt"crcatillt {I:>ta £ntry 20 - --- -. '~ 
Yes - . 

PrIMary Dissemination 1.01:$ . . 21 . - --- -. - I 

ScconJary llis:;cminotion l.op 22 N/A - - - I 

• 
-

~. ~ 

AGENCY m lalbert House Dayton .. 

• TYPE OF FILES Lock ~letal 

e ADDRESS (STREET) 656 Sou,th !:lain street 

A CITY, COUNTY, ZIP Dayton', Ohio t r.1ontgomery 45402 

TELEPHONE 224-9675 AREA CODE 513 

• LOCATION OF FILES 117 W. Monument and 656 S. Main 
"'." ""':-. ~ ~.... • ,.. ',.. # -. . ' . .. ....:~ •. -.-~"..,-.-:, I .. .. . 



-----~·I- .. -~---------- ----~ 

CERTIFICATION FOR LOCAL AGENCY RECORD 

SYSTEMS 

(SP la - 10/75) 

, . 
CD . 

CD . @ Q) Re:J:'Ions For · llon-ll1[lll'mc-nt:1 t ion 
• J(ef'ett'nct' OI'f.k:1TIO):.\I .. r~Oc:tntHll:5 t:o'k' - 1.:1C-ro-r . --.... hwlcmc-ntc-tI CfI:;t._ ~~;~.C:11 Anthori tV 

20.21 Secllti t): :t ([; - cT---. ~ . 
(£) Executivc/St:Jtutory nC$jr.na~i~n of . -s: • 

(9) Resl'oJlsihlc Cdr.\inal JU$ticc "r,t'ncy 23 . yes -. - -. 
rX'eveJltioll of Unauthorized Acce$s: · (1) - G . . 

lIar,I""3l"t' Design . 2( na .. 
. - -- --. 
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CRIMINAL HISTORY RECORD INFORMATION 

CERTIFICATION . 
PRINT CLEARLY OR TYPE'ALL ENTRIES EXCEPT SIGNATURES .. 

Agency 7A lbaZ; JIo US;' - j}/!f'--;; IVA) ----------------------
Address (street) ..-0')b . c'5-;; 1?1/1//V S-r~ 

~~~----~--~~~~----~~-----------------
i) 1"111 

City, County, Zip I.A7"0'7?)JJ 1!1()IJTcfj;I'IJ£i2U/ 

Telephone Number dd-Z;'--, <1b 7,s Area Code .513 ----'------.--
. Location of Files _hS'b :59"0. /(14-I/J $7. 

Senior Exe'cutive Authority:-

POSITION NAME TELEPHONE 

Jot! /.5 E / £.',))t./,7//!;) 

I certify that to the maximum exten·t possible, action has 
been taken "in good fai thll to comply 1vith the procedures" set 
forth in the DOJ ,Rules and Regulations of 20 May, 1975. I have 
read the Regulations and am aware ,of the penalties for non
compliance, 20.25. Please consider the submission of this 

, a:pplication for certification .. 

SignedL/2_' .I - / .... 
'-::. .. ? ,y.::rtA.A/J ': .. 

FOR STATE USE O~LY: 

RPU Jt 

APD It 

,Date: 

ISigned fiy AJD Field Staff) 

(date) 
'. 
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• GLOSSARY 

Criminal Justice Agency -- courts; any governmental agency or any subunit thereof 
which performs the administration of criminal justice pursuant 

4t to a statute or executive order, and which allocates a sUbstantial 
part of its annual budget to the administration of criminal justice. 
This includes: the Bureau of Criminal Identification and Investigation, 
sheriffs, constables, building and ioan police, railroad police~ 
private police, police, emergency patrolmen, village marshalls, 
agents of county humane societies, cemetary police, chautauqua 
police and special constables (for statutory authority see appendix). 

Administration of Criminal Justice -- performance of any of the following activities: 
detection~ apprehension, detention, pretrial release, post-trial 
release, prosecution, adjudication, correctional supervision, or 
rehabilitation of accused persons or criminal offenders, criminal 
identification activities, and the collect)on, storage, and 
dissemination of criminal history record information. 

• Criminal History Record Information System -- a system including the equipment, 
facilities, procedures; agreements, and organizations thereof, for 
the collection, processing, preservation or dissemination of 
criminal history record information. 

• 

• 

• 

Criminal History Record Information -- information collected by crimi mal justice ; 
agencies on individuals ~onsisting of identifiable descriptions and 
notations of arrests, detentions, indictments, informations or 
other formal criminal charges, and any disposition arising 
therefrom, sentencing correctional supervision, and release. 
The term does not include identification information such as 
fingerprint records or photographs to the extent that such 
information does not indicate involvement of the individual in the 
criminal justice system. 

Dissemination -- the release or transmission of criminal history record information 
by an agency to another agency or individual. 

Central State Repository -- ~ state agency having the function pursuant 
to ttatute or executive order of maintaining comprehensive statewide 
cdminal history record information files. 

~ ~sposition -- the formal conclusion of each stage of a case as it moves by arrest 
through the crimial .justice system. 

• 



Nonconviction Data -- arrest information without disposition of an interval of one 
year has elapsed from the date of arrest and no active prosecution 
of the charge is pending; or information disclosing that the police 
have elected not to refer a matter to a prosecutor~ 
or that a prosecutor has elected not to commence criminal proceedings 
or that proceedings have been indefinately po~poned; as well as 
all aquittals and all dismissals. 

uirect Access -- having the authority to access' criminal history record data base, 
whether by manual or automated methods. 

ACRS -" Automated Criminal Records System. 

ALECS -- Automated Law Enforcement Communication System. 

Automated Criminal Records System (ACRS) -- A computerized system used at BCI&I 
for criminal history data. 

AQtomated Law Enforcement Communication System (ALECS) -- An automated communication 
. system for transmitting ~essages relating to law enforcement 

activities. 

BCI&I -- Bureau of Criminal IdentificatLn and Investigation. 

Bureau of Criminal Identification and Investigation (BCI&I) -- A Bureau in the 
Attorney General IS Office responsible for identification of 
criminal offenders, criminal history record keeping (including 
file maintenance, manual and automated criminal history data) 
crime scene investigation and lab evidence analysis. Responsible 
for Offender Based Transaction System/Computerized Criminal 
Histories and Uniform Crime Reporting s.ubsystems of Criminal 
Justice Information System. 

CCH -- Computerized Criminal Histories~ 

CDS -- Comprehensive Data System. 

CJA -- Criminal Justice Agency 

CJIS -- Criminal Justice Information System. 

Comprehens';ve Data System (CDS) -- The CDS program bei ng developed by Oh"'2 accordi ng 
to law Enforcement Assistance Administration guidelines to provide 
for systematic collection and reporting of criminal justice 
information and statistics. 

Computerized Criminal History (CCH) -- Criminal history data which has been automated. 
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Criminal Justice Purpose -- A function relating primarily to the detection, 
identification, apprehension, prosecution, adjudication, 
incarceration, rehabilitation, probation and parole of criminal 
offenders. 

Challenge -- A written statement, from an individual to the originating agency 
describing the specific computerized criminal history data that 
the individual believes to be inaccurate or incomplete. 

CJIS Employee -- An employee of a criminal justice agency whose work assignments 
relate to CJlS; includes, but is not limited to: Terminal or 
Data Entry Operator'; Computer Operator, Data Conversi on 
Technician, Programmer, System Analyst, Tape Librarian, Security 
Officer or Guard of CJlS EDP equipment, files or area, Data Base 
Administrator, etc., or the immediate Supervisor of one of these 
employees. 

Community Lines/Channel -- A wire or telephone circuit connecting a CJIS terminal 
with the CJlS computer. 

Dispute -- A suit, by an individual, against the originating agency, filed with 

\, 

the approp~iate court, which describes the specific computerized 
criminal history data that the individual believes to be inaccurate 
or incomplete . 

Expunge -- A criminal history cycle is said to be expunged from the computerized 
criminal history file if that criminal history cycle is removed 
from on-line access by CJlS terminal agencies. The criminal 
history cycle shall be sealed and maintained in hard copy form 
at BCI&I. The computerized index record shall be modified so as 
to not provide any information regarding that criminal history 
cycle to the terminal agencies, except to "contact BCI&I for 
additional information." (See Purge). 

Integrated Traffic Records System (ITRS) -- Computerized data base in use by 
the Department of Highway Safety for traffic law enforcement; 
includes driver1s records, ~ehicle registration, warrants and 
wanted, and stolen property; interfaces HithNational Crime 
Iilformati on Center/Warrants and ~Janted and Stol en Property. 

Law Enforcement Automated Data System (LEADS) -- Computerized system i,n use by 
the Department of Highway Safety for traffic law enforcement; 
includes Integrated Traffic Records System, communications 
system, terminal ,·computer, peripheral equipment and on-line 
interface \'sith NCIC. 

Management and Administrative Statistics System (MASS) -- The collection and 
analysis of data regarding financial personnel; facilities and 
equipment data of the various criminal justice functions at 
state and local levels. 

. : -:-.... 



National Law Enforcement Telecommunications System (NLETS) -- A system for 
transmission of crime information among law enforcement agencies 
throughout the nation~. 

OBTS/CCH -- Offender Based Transaction System/Computerized Criminal Histories. 

Ohio Criminal History eOCH) -- Criminal history data offenses in Ohio. 

Ohio Criminal Justice Information System (CJIS) -- The Criminal Justice Information 
System is a computerized~ comprehensive, state-wide information 
system, with integrated data base serving all Ohio Criminal 
Justice Agencies. See CJIS configuration schematic. 

ORI -- Originating Agency 

Originating Agency (ORI) -- An agency supplying criminal history data to CJIS. 

Offender Based Transaction System (OBTS) -- Data: Data required in the OBTS of the 

• 

• 

• 

•• 

Ohio CJIS to follow an individual from the time of arrest until .. 
release from the criminal justice system. 

Offender Based Transaction System/Computerized Criminal Histories (OBTS/CCH) -
A systematic collection, at BCI&I, of significant data by police, 
prosecution, court and correctional agencies about every person flo 
arrested on a serious charge, from time of arrest to final 
disposition. 

Off-line -- Descriptive of a system and of the peripheral equipment or devices in 
a system in which the operation of peripheral equipment is not 
under the control of the CJIS computer. 

On-line -- Descriptive of a system and of the peripheral equipment or devices in 
which the operation of such equipment is under the control of the 
CJIS computer, and in which information reflecting current 
activity is introduced into the data processing system as soon 
as it occurs. Thus, directly in-line with the main flow of 
transaction processing. 

Personal Identification Data~-- Data permitting the identification of a specific 
individual, (including but not limited to: name, date of birth, 
place of birth, address, sex, race, height, Height, eyes, hair, 
fingerprints, social security number, BCI&I number, FBI number, 
etc. ) 

Purge -- A criminal history record is said to be purged from the computerized 
criminal history file if the personal identifying data and/or any 
associated criminal history cycles are removed from access by 
CJIS terminal agencies. (See expunge) 

Satellite Computer -- A computer under the nlanagement control of a criminal justice 
agency which interfaces on-line with the CJIS computer. 

• 
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Statistical Analysis Center (SAC) -- A professional staff at the Administrative 
Justice Division to coordinate the Ohio CJIS to provide 
interpretative analysis of collected data, and to insure quality 
control of data collected and reported. 

Terminal Agency -- An agency having on-line access to CJIS via a CJIS terminal 

State Control Terminal -- The state agency, Ohio State Highway Patrol, responsible 
for MCrC, intrastate and interstate interfaces and message 
switching. 

User Agency -- A criminal justice agency supplying criminal history data to and/or 
obtaining criminal history data from CJIS . 

Record Series -- A grouping of documents, photographic images that have a logical 
relationship of subject matter. Usually contained in one folder, 
jacket, wallet card or film area. 

Case No. -- Number designated by assignment officer or clerk in the courts record/ 
process control procedure. 

Attorney of Record -- Designated legal representative for defense. 

O.R.C. (ORC) -- Ohio Revised Code. 

Prosecutor No. -- Control number assigned by prosecutors office as file control. 
This number in a manual system usually has no relationship to a 
control number used by the enforcement function. 

Docket -- A summary of legal proceeding, a list of legal decisions, or a list of 
cases to be tried by a court. 



APPENDIX A 

CRIMINAL JUSTICE SYSTEM 

FLOW CHART 

• 

• 

• 

• 
.' 
•• 

• 

• e 

• 



• 

• 

• 

• 

• 

• 

• e' 

• 

CRI;[INAL JUSTICE SYSTEM FLO~-' 

OFFE~tSESi 

KNr-~_\m __ ~ ~"nxzwa,~~ ___ -....,. ,. 
UNFOUNDED: 

ACTUAL I 'OFFEt-1SES i 
OFFENSES 

__ .-_.,.--_,.._~""'ilII_~e __ lqIlll!ZI!!i"II!I"l!!Ir'IiI!;lI!!IlIlil!ii!!_L!l!!!!_1IiIIft!: ............... _ 

%' ----- I -I ~ .OFFENSES OFFENSES"-
UNCLEARED) CLEARED BY CLEARED BYl 
OFFENSES ADULT ARREST JUVENILE ARRES~ 

--~i!Ii!I .,...,$7"5 - .. tern 

~ aa::---, 
OFFE~~ER APPREHENDED COMPLAINT FILED-BY,' 

WHILE CO~IMITTING CRIME OFFICER OR CIVILIAN 
BY OFFICER OR CIVILIAM - - t' iSIJJiiaQ' r 11 

I REPRESENTATIVE 'OF THE\ 
OFFICER FILES AFFIDAVITI COURT QUU~TS WARRANT 

AND CONFINEMENT ORDER ~ 

JUDGE 

"'--- iIIIi'-~--
i i21iii:i!&aa.. 2$tr '7 f § =, 

r II" 

RELEASE\ 
OFFENDER 

ARREST\ ISSUE' SDMf!ONS ~ TO) 
OFFENDER' APPEAR IN COURT 

rsmsm I ' t 
BOOK I SEND wARRANT ,TO\ 

OFFEND'ER THE COURT , I .i-, . ' 8 :mIJL a .. ..., , 

FINGERPRINT/ 
OFFENDER 

. misdemeanors felonies} 

01 O!-

_7" i!!iL 
m-jl ¢ 5r7 l!la_.'J!9Ia ~.~ 

.,.,....-re~ ..... ~ 
OR COURT' REPRESENT.I NO \ BAJL HEARING! 
GRANTS BAIL I BAIL~_""' ___ IlIIi!.!I ___ IIII:!ia!I_' ~'SjET i 1- I GRANTED) Q, z al-", ' 

RELEASE) DETENTIO~j 
ON !3AIL (JAIL) I' 

sa l' 
WARRANT NOT\ 

GRANTED 



JAn· 
(l year max) I 

~I 
MISt>EMEANOR: 

TRIAL " 
(may be same time)1 
JNITIAL A£pearance 

~OURT\ JURY", 
TRIAL 

=:~ ? I -:: 
COuRT\. PL~\ 

DEG~SIO~ 

QUILTY;
PLEA 
.i. 

CONVICT\ 

LOcAr>\. 
PROBATION\ 

(Municipal court\ 
Jurisdic tion). _~' 

SENTENCE \ 
'SUSPEND,EDi 

• 

• 

• 

• 

• 

• 

• 

• 

• e 

• 



• 

• 

.. 

• 

• 

• e 

• 

VI 
OFFENDERS\ 

OFFENDERS\ 
ON BAIL 

I 

SERVED I 
SUMNONS 

INITIAL APPEAR.&"ifCE I 
IN 

MUNICIPAL COURT 
(within 24 hours from Arrest)/' 

c unless on BaH., .., 

NO\. ' 
CONTEST)' 

PLEA J 

GUILTY) 
PLEA \ 

PLEA I 
"GUILTY 

TO I ';;SER 

Tq SENTENCING \ 

QI 
PROSECUTOR REVIEtolS I 

CHARGES AND EVIDENCE \ 

r-" 

PLEA", 
NOT " 

GUIITY! 

INITIATE I 
PROSECUTION \ 
PROCEDINGS 

c-, 
DROP CHlill.GES\ 

(i) 

_~_~J,.c \ 
'felon~es ,and secolld offense 

RELEAS~\ 

r 

"" " misdemeanors 
. ., 

INITI,\L APPEAJL~CEI 
IN . I 

MUNICIPAL COURT \. 
(within 15 days frOm') 

Arrest unless on Bail) 

JO" ~ 
RELEASE I BAIL:~ETENTIONI 

" I 
_____ -..1 

r 
I 
I 
I .. 

Prosecutor! 
goes to I 
Grand Jury, 
" I 

I 
INITIAL APPEARANCE 

IN 
CONNON PLEAS COURT ----RELEA.sE--

(GRANDI JURY) 

DIRECT \ 

'""'rNT 

lV 

;;:;L) I 



-,~ , 

PRELIHINARY \ 
HEARING IN \ 

MUNICIPA~ CQURT) , 

CHARGE \ BOUND \ 

.... iCJ & tUC C=GE~ 

-, I 
~,' 

BA, ~~I DgENTION I 
, \, 

r-S' 
REDUCEDl 
CHt\RGV 

SET) ADJUST) 

BO~J 

--

",' 

" 
GRAND' :JuR"y\ 
IN COURT OFI 

COMMON 'pLEAs, 

........ , 

.WAIVE 'I 
PRELIMINARY I 

HEARIN9 ; 

RELEASE \ . , 

WAIVE--'-l 
INDICTMENT 

, INFORHATIONI 
IN 

COMMON PLEAS 
COURT 

-" ----

.3jJJ, ---------:P--------____ 1Ii!iI!!9 '7 
ARRAIGNMENT IN\ 

PLEAS COURT'; 

PLEA" 
GUT.LTY) 

') 
4./ 

. PLEA !' 
GUILTY 

TO I. 
L~.SSERI 

r . 
I'LEA 1 

PLEA 1 
NOT 

GUI~TYi , -r 
i 
i 

RELEAS)" 
VIA 

NOTION 

• 

• 

• 

-. 
•• 

• 

• e 

.'. 



• 

• 

NO" . 
CONTE9T\ 

• 

• 

• 

BAlLI 
~ .. --. 

PLEA, 
GUILTY 

-.-

NO 
CONTEST; 

--. 
....... -- ...... 

PRE-T!R~I~A~Lr~~--~~--~~~ __ ~~ __ _ 
CONFE~~NCE 

PLEA\ 
GUILTY/' 

TO 
LESSER. 

DETENTION I 

FELONY TRIAL 1 
IN COMNON 

PLEAS COURT 

RE!I:EASEI 

COURT TRiAL~ 

CONVICTION: 

PRE- SE~ITENCE 
INVESTIGATION " 

(Required for Aggrevated , 
'Murder and Probation Sentence), 

- " .' ! 

". 
DETENTION'l 

- - • I 

BAIL I 

RELEASE) 



APPENDIX B 

ENABLING LEGISLATION FOR 

LAW ENFORCEMENT AND INVESTIGATIVE AGENCIES 

"; 

-

-

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 



• 

• 

• 

• 

• 

• 

• 

BUREAU OF CRIMINAL IDENTInCATION AND INVESTIGATION 

§ 10.9.51 Creation of bureau of crin:Uncl! 
'.1 ,-"C' d • tiff ti' I fuenLLUcation::tn mves oU an. I 

There is hereby created in the office of tlle; 
attorney general, a bureau of criminal identiB.~~: 
tion and investiaution to be located at the Slto; 

of the London c~rrectional institution. The attor··
l
l 

ney general shall appoint a superintende~t of s~id , 
bureau. The superintendent shall appomt. WIth: 
the aoproval of the attorney general. such assist-[: 
ants ~s are necessary to cany out the functionsl! 
and duties of the bureau is contained in sections: 
109,51 to 109,63, inclusive, of the Revised C;ode':i 

§ 109:52 Ope;ations of the bureau. ! 
The bureau of criminal identification and in. 

vestigation may operate and maintain a criminai 
analysis laboratory and mobile units thereof, ere. 
ate a staff of investigators and technicians skilled 
in the solution and control of crimes and crim
inal activity, keep statistics and other lIecessary 
data, assist in the prevention of crime, and en. 
gage in such other activities as will :lid Jaw 
enforcement officers in solving crimes and can. 
trolling criminal activity. 

§ 109.53 Equipment and funtishings of 
the burenu. 

The bureau or crinlinal identification and in
'yestigation shall be supplied with furniture, Ex
lures, apparatus, vehicles, and materials necessary 
to carry out the fUflctions .apg duties of the 
bureau as contained ill. sections 109.51 to 109.63, 
inclusive, of the Revised Code. 

§ 109.54 Intergovernmental cooperation •. ' i 
The bureau of criminal identification and in·' 

vestigation may investigate any criminal activity 
in this state which is of state'llide o.r intercounty. 
concem when requested by local authorities and' 
may aid federal authorities, when requested, in. 
their investigation of any criminal activity in tlrls. 
state. On and after July I, 1971, the bureau may, 
Investigate any criminal activity in t:lili stat~: 
involving drug abuse or illegal drug distributio~ 
iJrohibited lh'1der Chapter 3719. or 4729. of the 
Rev;ised Code. 

tlie bureau may provide. such t\nined investi~ 
gative persOlmel and specialiy..ed equipment as 
may be requested by any sherifft ~ef of police. 
or other law officer to alli and asslSt such .officer! 
in the investigation and solution of any cnme. or; 
tho control of any criminal activity oocumng 
within IDS jurisdiction. This assistance shall h9 
furnished b\f the bureau without disturbing oIJ 
impairing a~y of the existing law enforcem:5 
authority or the prerogatives of local !aw enfor;~ 
rnent authorities 01' officers. Investigators pr \ 
:ti.ded pursuant t? !=his section,; o~: ~ngaged in ax! 
investigation pursuant to section 109.83 of the

l 
Revised Code. may go armed in the same man~! 
~er as sheriffs and regularly appointed police! 
officers under sec.t;i0u 2!}~3.0l of the. Revised 
,2'";de. 

§ 109.54.· Tntc.rgovemmental cooppratioT'. 
The bureau of criminal identiScation and in. 

vestigation may inl'C:!'.tigate any criIr'jnnl' activity 
m this state which is of statewide or intercounty 
concern when requested by local authorities and 
may aid federal aulllC'rities, when requesteu, in 
iiIeir invesVgation of any criminal actilliLy in this 
state. 

TJle bureau may provide such trained mvesti
~iative personnel and specialized equipment as 
~lay be requested by an! sheriff.,. c:hief of police, / 
or otller law officer to a1<l and assISt such officer I 
in the investigation and solulion of any crime or I 

tlle control of any criminal activity occurring ! 

willlin his jurisdiction. This assistance shall be ! 
furnished by the hureau without disturbing or ; 
impairing any of the existing lav,r enforcement : 
authority or the prerogatives of local law enforce. 
ment authorities or officers. 



§ 109.55 Coordination of law enforcement 
activities. 

The superintendent of the bureau of criminal 
identification and investigation shall recommend 
co-operative policies for the co-ordination of the 
law enforcement work and crime prevention ac
tivities of all state and local agencies and officials 
having law enforcement duties to promote co::: 
operation between such agencies and officials. to 
secure effective and efficient law enforcement, to I 
eliminate duplication of work, and to promote 
economy of operation in such agencies. 

§ 109.56 Training local law enforcement 
authorities. 

The bureau of criminal identification and in.
vestigation shall, where pra:ticable, ~ssi~l:. in 
traini.."1g local law .enforcemenL o£?cers m crmle 
prevention, detechon, and solution when reo 
quested by local authorities, and. where. prac
ticable furnish instruction to sheriIfst chlCfs of 
police: Ii J\d other law officers in. the. esta?lis~
ment of ~fficient local bureaus of Identification 1ll 

their districts. , 
§ 109.57 Duties of the superintendent of, 

the bureau. . . t 
(A) The superintendent or the bureau of:! 
~aI fdentil:icanon and investigation shaUl I 
procure and file for record pbotograpns, piclures" 
descriptions, fingerprints, measurements, and s,!ch: 
other informatioa ... s may be pertinent, of all; 
persons who have been convicted of a. felony 
or any cruDe cons-tituting a misdemeanm on the; 
first offense and a felony on subsequent: offenses.! 
• I 

withln the state, and of all well knovm and! 
habitual criminals, from wherever procurable. 
The person in charge of any state correctional 
institution and the person in charge of any state 
institution having custody of a person suspected 
of having committed a felony or any crime con~ 
stituting a misdemeanor on tb~ first offense. and 
~ felol1Y on subsequent offenses, shall furnish I 
such material to the superintendent of the bu-! 
rean upon request. Fingerprints, pbotographs, or I .. ,. '"" . , 

other descriptive information of a child under 
~ -eighteen years of age shall not bo procured by 
the superintendent or furnished by any person 
in charge of any state correctional institution: 
~xcept as may be authorized in section 2151.313 
J215L31.3) of the Revised Code. Every court i 

01 record in this state shall send to the super- I 
intendent of the bureau a weekly report cont:rin~ i 
jng ;: summary of each ca.s6 involving a felony ; 
c'r any crime constituting a misdemeanor on the!! 
frr7t offense aod a felony on subsequent offenses. . 
~summary shall include the style and num-I 
ber of the case, the dates of arrest, commence- i 
~nent of trial, aud -convictiou, a statement of the ! 
?fFe:!~.e and the co~duct which constituted it, an~ i 
the sentence or terms of probation imposed, or I 
~}ther disposition of the offender. The superin:! 
tencient shall cooperate with and assist sl;leriIfs, f 
chiefs of police, and other law officer;' in the \ 
establishment of a {!omplete system of cri:roinal I 
idenlmcatioD and iL, obtaining fingerprints and I 
oilier means of identification of all persons ar
rested on charge of felony or any crime COD-: 

stiluting a misdemeanor on the first offense and: 
~y on subsequent offenses. He shall also :, 
file for record the fingerprint impressions of all ; 
persons confined in any workhou;se, jail" reforma- i 
tory, or penitentiary, for the ... ::iolation of state II 
laws, and such other information as he may 
rf,;C~.h'li· f.~17;:rll }u--..rt- -a7.ftn\.. .... ea;~~iit"· V'~-- tif tile 
Ftf\_.t~ ':t~c... its. ~.d;;:x.~-

The superintendent shall carry out sections 
2.850.01 to 2950.00, inclusive, of the Reviqed 
Code, in regard to the registration of habitual 
sex offenders. , 

(B) The superintendent of the bureau of i 

criminal jdentification and investigation shaU 
}1repare and furnish to every state penal and 
):;;fo~atory institution and to every ~ 
~cord in tills state standard fom)s for reporting 
th;;mjnformation required under division (Al of 
this section. 
n "(C) The superintendent of the bureau of 
cri~ninal identification and investigation may 
operate a center for electronic, automated, or 
oth~r data processing' for the storage and re.: 
tJieval of information, data, and statistics per
taining to criminals~ criminal activity, crime pre~ 
~!ention, law enforcement, and' criminal jus~ 
~md may establish a.nd operate a smte\vide com~ 
;:;;unications network to g~ther and disseminate 
information, data, and statistics for the ~ I . 

hw enforcement agencies. 

, (D) The' in"fum:.~nd materiaL. fumishe~, \ 
(0 the superintendent pursuant to division (A) I 
?f t~n are not public records under see; \' 
Hon 149.53 [149.43) of the Revised Code. 

I 
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[§ 109.57.1] § 109.571. [Law enforce
ment communications committee.] 

(A) There is hereby created a law enforcement 
communications committee, consisting of the 
superintendent of the bureau of criminal iden
tification and investigation as chairman, and four 
members appointed by the superintendent to 
serve at his pleasure, one each of whom shall 
be a representative of the office of budget and 
management, the division of state highway patrol, 
the county sheriffs, and the chiefs or police. 

(B) The conunittee shall meet at least once 
every six months, or more often upon call of the 
superintendent or the written request of any two 
members. Committee members shall receive no 
compensation for their services as such, but are 
entitled to their actual and necessary expenses 
incurred in the performance of committee duties, 
as determined by the state employees compensa
tion beard. 

(C) The committee shall aid and encourage 
coordination and cooperation among law enforce
ment agencies in the operation and utilization of 
data processing facilities and equipment, and a 
statewide law enforcement communications net
work. 

§ 109.58 Superintendent shall prepare a 
standard fingerprint impression sheet. 

The superintendent of the hureau of criminal 
identification and investigation shall prepare 
standard impression sheets on :-vhich fingerpr~ts 
may be made in accordance WIth the fingerpnnt 
system of identification. Such sheets may prO
vide for other descriptive matter which the su
perintendent may prescribe. Such sheets shall be 
furnished to each sheriff, chief of police, and 
person in charge of every workhouse, reforma-
tory, or penitentiary within the state. -

§ 109.59 Fingerprint impression and de
scriptive measurement records. 

The sheriff, chief of I?olice, or other person in 
charge of e<l:c~_~p~on> workhouse, ::e£ormatory, 
or penitentiary shall send to the bureau of crim· 
inal identification and investigation, on forms 
furnished by the superintendent of such bure~u. 
such fingerprint impressions and other, descrlp· 
tive measurements which the superintendent may 
require. Such information shall be filed, classi
fied, and preserved by the bureau. 

§ :109.60 Duty of sheriffs and chieb of 
poliet! to ta.~e fingerprints; report. 

The sheriffs of the several counties and the 
chiefs of police of cities shall immediately upon 
the arrest of any person for any felony, on 
suspicion of any felony, or for a crime constitut-
ing a misdemeanor on the first offense and a; 
felony on subsequent offel.!3es, take his finger-; 
prints, or cause the same to ?e t~enJ. according: 
to the fingerprint system of ldentiflcation on the 1 
forms furnished by the superintendent: of the I 
bureau of criminal identification and lnvestiga- \ 
tion, and forward the same, toge~er with s~ch i 
other description as may be reqwred and WIth j 
the history of the offense committed, to the 
bureau to be classified and filed. Should any 
accused be found not guilty of the offense 
charged, then said fingerprints and ~escription
shall be !riven to the accused upon hlS request. 
The sup~intendent shall compare the descrip
tions received with those already on file in the 
bureau, and if he finds that the person arrested 
has a criminal re<:ord or is a fugitive from justice 
or -wanted by any jurisdiction in this ~ 

other state or the United States or a forei~ 
country for any oJ:fense, he shall at once inform 
the arresting officer of such fact and give np- I 

propriate notice to the proper authorities in the! 
jurisdiction in which such person is want.ed, or., 
if such jurisdiction is a foreign co~try. gIve ap~ f 
propriate notice to federal authonties for trans:! 
mission to such foreign country. The names, I 
under which each person whose identification is 
thus filed is known, shall be alphabetically in~ 
dexed by the supenntendent ' 

This section does not apply to a violator of a. 
city ordinance,~ uuless the officers have reason 
to believe that such person is a past offender, or, 
the crime is one constituting a misdemeanor ~ 
the first offense and a felony on subsequent of
fenses, or unless it is advisable for the purposo 
~sequent identification. This section does not. 
apply to any child under eighteen years of age, • 
except as pl:ovided in section 2151.313 [2151.-
31.3J of the Revised Code. 



§ 109.61 Descriptions, fingerprints, and I 
pllOtographs sent to bureau by sheriffs ~md chiefs 
of police. 

Each sheriff or chief of police shall furnish the 
bureau of criminal identification and investiga
tion with de$criptions, fingerprints, photographs, 
and measurements of: 

{A) Persons arrested who in such police offi
cial's judgment are wanted for serious offenses, 
are fugitives from justice, or in whose possession 
at the time of arrest are felIDd goods or prop
erty reasonably believed to have been stolen; 

(B) AU persons in whose possessio II are found 
burglar outfits, burglar tools, or burglar keys, or 
who have in their possession high power explo
sives reasonably believed to be intended to be 
used for unlawful purposes; 

(C) Persons who are in possession of infernal 
machines or other contrivances in whole or in 
part and reasonably believed by said sheriffs or 
chiefs of police to be intended to be used for 
unlawful purposes; 

(D) All persons carrying concealed firearms OJ 

other deadly weapons reasonablY believed to be 
carried for unlawful purposes; 

(E) All persons who have in their possession 
inks, die~, pal(er, or o~er articles necessary ill I 
the makmg oE counterfelt bank notes, or in the 
alteration of bank notes, or dies, molds, or other! 
articles necessary in the making of counterfeit! 
money and reasonably believed to be intended 
to be usea by them for such unlawful purposes. 

§ 1.09.62 lnterstate, national, and interna
tional cooperation. 

The superintendent of the bureau of criminal 
identification anel investigation shall co-opera te 
witb bureaus in other states and with the federal 
bureau of investigation to develop and carryon 
a complete interstate, national, and internation[lJ 1 
system oE criminal identi£icati~n,and investiga. i 
llon. , '":'. ~ ' ... "!- . '. ; 

§ 1.09.63 Superintendent of bureau and as-I 
sistants may testify in court. . 

The superintendent of the bureau of criminal 
identification anel investigation and his assistants 
employed in accordance with section 109.51 of 
the Revised Code may testify in any court in 
this state to the same extent as any law enforce
ment officer in tJ)is state. 

• 
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CHAPTER 5503: STATE HIGHWAY PATROL 

Patrol created. 
V(:hlU 

':,I'~ 01 
·",.JtO~ 

','.,).\,0:1 

Duties and powers of state highway patrol. 
Equipment; rules; promotions. 

• ·,01.1l1 
~t,II.!.O.i 

,,,.u~UJ6 

Disposition of fine~ . 
Training schools for pa\rolmen. 
Regulation of, motor transportation 

utilities commission, not affected. 
:'Iisdemeanor arresU. 

by':pnblic , 
1 
,~ 

[DRIVER'S LICENSE EXAMINATION] 
\5111.21 Driver's license e,xamination. \ ',',d.t.:!:! Duty of examiners. 
•••• !lJ.~j Training school! for examinen. 
~"Oj.2-t (Repea)ed.] 

(AUTHORITY ON TURNPIKE PROJECTS] 
\;0:1.31 Authority on turnpike projecU. 
".03.32 Turnpike policing contracts; reimbursement of 

costs incuned. 
'.'>111.33 Patrolmen and radiorne.n assigned. 

'§ 5503.01 Patrol created. 
There is hereby created in the departnient of 

highway safety a division of state highway 
p.ttrol which shall be administered by a super
IIltendent of the state highway patrol. 

:rho superintendent shill be appointed by the 
director of highway safety, and shall serve at 
his pleaSure. The superintendent shall give, 
bond for the faithful perfonnance of his duties, 
in sllch amount and with such security as the 
director approves. 

The superintendent, with th~ approval of the 
director, may appoint such number of highway 
patrolmen und radiomen as are necessary to 
C;lITY out sections 5503.01 to 5503.06, inclusive, 
of the Revised Code, but patrolmen shall not 
Ih~ less than eight hundred eighty. Radio
men shall not exceed eighty in number. Patrol
men shaH not be less than twenty-one ncr more 

'than thirty years of age, and shall be legal 
residents of Ohio for at least one year at the 
time of their appointment, except that the 
re-sidence requirement may be waived by the 
luperintendent. 

If any such patrolmen become disabled 
th;ough ~cc1deDi: or illness, the superintendent, 
WIth the approval of the director, shaH fill any 
;uch vacancies through the appointment of other 
patrolmen from a qualified list to serve during 
the period of such disability. 

The superintendent and patrolmen shall be 
\'ested \vith the authority of peace officers. for the 
purpo~e of enforCing the laws of the state which 
It is the duty of the patrol to enforce, and may 
arrest. without warrant, any person who, in the 
pr~ence of th'e superintendent or any patrolman, 
~ engaged in the violation of any such laws. 
uch patrolmen shall never be used as peace 

~~cers 'in connection with any strike or labor 
""puhl. 

Each patrolman and radioman, upon his ap
pointment and before entering upon his duties, 
shall take an oath of office for faithful perform
ance of his duties and execute a bond in the 
sum of twenty-five hundred dollars, payable to 
the state and for the usa and benefit of' any 
aggrieved party who may have a cause of acaon 
lI.gains!: any such patrolman or radioman for 
misconduct while in the- performance of his 
duties. In no event shall such bond include an)' 
claim arising out of negligent operation of a 
motorcycle or motor vehicle used by such patrol
man 'or ra.dioman in the performance of his 
duties. 

The superintendent shall prescribe- a distin
guishing uniform and badge which shall be worn 
by each patrolman and radioman wltile on duty, 
anless otherwise designated by the superi.ntend
ent. No person shall wear such uniform 01' badge 
or any dislinctive part thereof, excepl: on order 
of the superintendent. . 

The superintendent. with the approval of the 
director, may appoint necessary clerks, stenog
raphers, and employees. 

§ 5503.02 Duties and powers. of state 
highw~y patrol. 

(A) The statB highway patrol shall enforce 
the laws of the state relating to th& titUng, 

l registrari,oCl, and licensing of motor vehicl~ 
i fGrce, on;JI roads and highways notwithstand-

ing section 4513.39 of the Revised Cude, the 
, laws relating to the operation and use of vehicles 
I on the highways; enforce and prevent the viola
I tion of the Jaws relating to the size, weight, and 

\

' speed of commercial motor vehicles and ill 
laws designed for the protection of the highway 
pavements and structures on such highways; in-

I vestigate and report to the public utilities com
mission violations of its 1111es anel regulatioD-c;. 

I and the Jaws. governing the transportation of 
I persons and property by motor transportation 
: companies and all orner motor carrier!> for hire; 
. investigate and report violations of all laws re
, btihcr to the collection of excise taxes on motor 
vehicle fuels;' and regulate the movement of 
traffic on the roads and highways of the state, 
notwithstanding section .4513.39 .o~ the Revised 
Code. 

The patrol shall, whenever possible, detennine 
the ,persons causing or responsible for the break
ing, damaging, or destruction of any improved 
surfaced roadway, structure. sign, marker, b'Uard. 
.rail, or any other appurtenance c;onstructed or 
maintained by the department of tr.msportatil)n t 

, 'and shall arrest 'persons responsible therefor a~c1 
bring them 'before the proper officials for proseru

, lion. The state highway patrolmen shall investi-



~Ilte and report all motor vehicle. accidents on 
all roads and highways outside of municipal 
corporations. The superintendent of the state 
highway patrol or any patroImarl may arrest 
without n warrant any person, who k the driver 
of or a passenger in any vehicle operated or 
standing on a state highway, whom he has rea
sonable cause to believe is guilty of a felony, 
under the same circumstances and with the same 
power that any peace offiC\.."r may make such 
arrest. The superintendent or any patrolman 
may enforce the c1-iininal laws on all state pro
perties and state institutions, owned or leased 
by the state, and, when· so ordered by the 
governor in the event of riot or insurrection, 
may, pursuant to sections 2935.03 to 2935.05 + t of the Revised Code_ arrest offenders 
against the criminal laws wherever they may be 
found ,vithin the· state where the violations 
occurred upon, or resulted in injury to person 
or property on, state properties or institutions, 
or under the conditions described in division 
(B) of this section_ 

(B) In the event of riot, civil disorder, or in
surrection, or reasonable threat thereof, and 
upon request, as provided in this section, of the 
sheriff of a county or the mayor or other chief 
executive of a municipal corporatiOJJL, the gover
nor may order the state Jrighway patrol to en
fcree the criminal laws within the area threat- I 
ened by such riot, civil disorder, OJ.' insurrection, , 
as designated by the governor, upon finding that I 
law enforcement agencies within the counties I 

involved w.ill. not be reasonably capab1e of con- I 

trolling sllch riot, civil disorder, or insurrection J 

and that additional assistance is necessary. In 
cities in which the sheriff is under contract to 
provide exclusive police services pursuant to 
section 311.29 of the Revised Code, in villages, 
and in the unmco!J?Orated areas of the county, 
the sheriff has exclusive authority to request the 
use of the state highway patrol. In cities in 
which the sheriff does not exclusively provide 
poliCe services, the mayor, or other chief execu
tive performing the duties of mayor, has exclusive 
authority to request the 1.iSe of the state high
way patrol. The superintendent or any patrol
man may enforce the criminal laws within the 
area designated by the governor during the 
emergency arising out. of such riot, civil dis
order, or insurrection, until released by the 
governor upon consultation with the request
illg authority. Ohio state highway patrolmen 
shall never be used as peace officers in connec
tion with any strike or labor dispute; Wh~n a 
request for. the patrol is made pursuant to this 
section. the requesting authority shall notify the 
law enforcement authorities in contiguous com
munities and the sheriff of each county within 
which tIle threatened. area, or any part thereof, ' 

I 

lies of such request, but failure to do so shall 
not affect the validity of toe request. 

Any person arrested by the superintendent or 
a patrolman shall be taken before any court or 
m;gistrate having judsdiction of the offense 
with which such person is charged. Any person 
arrested or apprehended. within the municipal 
corporation . limits shall be brvught before the 
municipal court or other tribunal of the municipal 
corporation. 

Patrolmen shaH have no other right or power 
of search or of seizure except to take from any 
!lerson, under arrest or about to be arrested, 
deadly or dangerous weapons in the possession 
of such person. No state official shall command, 
order, or direct any patrolman to perform any 
duty or service not authorized by law. The pow
ers and duties conferred on the patrol shall be 
supplementary to and in no way a limitation 
on the powers and duties of sheriffs or other 
peace officers of tha state. 

The general assembly shall appropriate an~ 
nually from general revenues to the state high
way safety fund created by section 4501.06 of 
the Revised Code, moneys to reimburse Such fund 
for all e;.,:penses of the state highway patrol in
cident to the perfOrmal1<!e' of duties unrelated 
to highway purposes as db.~Gribed in section 5a 
of Article XII, Ohio Constitution. 
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§ 3345.04 Special policemen authorized. 
The board of trustees of a state university, 

the board of trustees of the medical college of 
Ohio at Toledo, the board of trustees of the 
northeastern Ohio universities college of medi
Cine,' and the board of control of the Ohio:1 
agricultural research and development center 
may designate one or more employees of the 
institution, as special policeman, and as such 
said employees shall take an oath of office, wear 
the badge of office, and give bond to the stat.e 
for the proper and faithful discharge of thell' 
duties in such amount as the board of trustees 
requires. 

Sucn policemen shall protect t~e property 
of such institution, suppress nUIsances and 
disturbanceS and breaches of the peace, and 
enforce laws for the preservation of good order. 
Upon view or information they may arrest, with
out warrant, any person trespassmg upon the 
grounds or destroying property of the ~sti~tion, t 

or violating a law of the state or vlOlating a. 
rule or regulation properly prescribed by the, 
governing board of the in~titution, an~ par-. 
ticularly regulations regardmg automobIle or. 
other traffic on the premises under the contraIl 
of such governing board, and bring such person! 
before the court of con:m~n pleas, or othe~ IOcal

l
: 

court of competent jurlsdiction, or a magIStrate 
\0.tPlJl_ the county. . 

§ 3737.10 Arrest of persons suspected. 
If the nre marshal or an assistant nre marshal, 

is of the opinion that there is evidence sufficient 
to charge a pe.rson with arson or a simUar crime, 
or with a violation of section 3737.081 [3137.-
08.1] of the Revised Code) he shall arrest such 
person or cause him to be arrested and charged 
with such offense. Such marshal or assistant' 
shall furnish the prosecuting attorney s<Jch evi
dence. with the names of witnesses, and a copy 
of material testimony taken in the case. 

1!(> • I § 3737.02 Arson bureau; ':l.tlauucatiOns ; 
and dunes of chief. (GC § 820-1) j 

There is hereby created, in and as a part of the 
office of Rre marshal, an arson bureau consisting 
of a chief of said bureau, six deputies, and such 
additional number of deputies as the £re lTurshal 
detennines necessary for the efficient ac1millistra
tion of said bureau. 

The chief sball be experienced in the investi
gation of the cause, origin, and circumstances of 
fires and in administration and the supervision 
of s~b()rJinates. The chief and his deputies shall 
be in the claSSllt:d service of the civil service. 

The cbief shall be responsible, under the di
rection of the marsbal, for the investigation of 
the cause, origin, and circumstam:es of each nre, 
and for the prosecution of persons believed .to ! 

be guilty. of arson or a similar crime. The cluef; 
sha11 prOVide that at least four deputies are lo
cated in four zones detennined by tho marshal 
on the basis of population • 



PRIVATE INVESTIGATOR 

'§ 4749.01 Definitions. 
As wed in sections 4149.01 to 4149.10, inclu

sive, of tha Rev.l3ed Cooe: 
(A) ".Private investigator means any p'erson 

who engages in the bwines1l of private investiga
tion, a.s an individual. a partner, or an officer of a 
corpora tion. 

(B) "Business of private investigation" means, 
except when performed by one excluded under 
division (C) of this section, engaging in any of 
the following for hire: 

(1) Furnishing watchmen, gJJ.ards, private pa
trolmen, or other persons whose primary duties' 
are to protect persons or property; 

(2) Conducting any investigation relevant to 
any crime or wrong done or threatened, or to 
obtain information on the identity, habib, con
duct, movements, whereabouts, affiliations, tranl!
actions, reputation, credibility, or character of any 
person, or to locate and l'e<:Over lost or ~tolen 
property, or to determine the cause of or respon
sibility for any libel or slander, or any £re, acci
dent, or damage to proparty, or to secure evI
dence for usa in any legislative, administrati~, 
or judicial investigatio~ or proceeding. 

(C) "Private i'-"1vestigator" and Drulne5S of pO. , 
vate investigation" do not includt;: I 

(1) Public officers and emp10yees wbose official \ 
duties require them to engage in investiga.tory 
activities; 

(2) Attorneys at law; . 
(3) Credit bureaus and othel' persons engaged 

in the business of obtaining and furnishing finan
cial ratings and personne1 information; 

(4) Insurers, inspection bureaus, and persons 
acting on their behalf, engaged in investigating 
matters related to insurance policies or bonds; 

(5) An employee in the regular course of hi3 
employment:, engaged in investigating matten 
pertinent to the busint:ss of hls employer or pro
tecting property in the possession of hi3 em
ployer, provided such employee is not employed 
by, associated with, or acting for or on beh.all 
of any private investigator. 

(6) Any better bruiness bureau or similar or
ganization or any of i13 employees while engaged 
in the maintenance of the quality of bruin~ ROo , 

tivities relating to consumer sales ana services. I 

§ 4749.08 Distinction I>:tween p~ivate 
investigator and law enforcement officer. 

(A) No private investigator or registered em
ployee who engages in private investigatory act
ivities as defined in division (B) of section 4749.-
01 of the Revised Code, shall thereby be con
.sidered a law enforcement officer for any pur
'pose, and nothing in Chaptl':i 4749. of ,the 
Revi~ed Code shall be construed as granting the, 
right to carry a concealed W0apon. • 

(B) The nl1es and reouations established by 
the department of commerce for the adminis
tration of Chapter 41,~9.· of the Revised Cod; 
shall include provisions to assure that any. UUl

form Or identification eard shall be so deSIgned 
as to avoid confusion of the private investigator . 
or registered employee with any law enforce
ment officer in this state. 
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§ 1.54i.10 Park officers. I 
Any person selected by the chief of the 

division of parks and recreation for custodial or 
patrol service on the lands and waters operated 
or administered by the division shall be em
ployed in conformity with the law applicable to 
the classified civil service of the state. Such 
person may be designated by said chief as a 
park officer. A park officer has, in any state park 
or nature preserve, and along any trail estab-
lished pursuant to Chapter 1519. of the Revised 
Code, the authority vested by law in constables to 
keep the peace, the~uthority to enforce all laws 
and all rules and regulations or the divisions of 
parks and recreation, all laws, rules, and regula
tions pertaining to nature preserves or recreational 
trails, and regulations and orders pertaining to 
~rcraft and wildlife, and to make arrests for 
violation of such laws and regulations. A park 
officer has, in or along any watercourse within, 
abutting, or upstream from the boundary of any 
area administered by the division of parks and I 
recreation, the authority to enforce section 3767.-
32 or the Revjsed Code and any otber laws 
prohibiting the dumping of refuse into or along :. 
waters, and to make arrests for violation of such i 
laws. Such jurisdiction sball be concurrent with 1 
that of the peace officers of the county, town
ship. or municipal corporation in which the 
violation occurs. A state park, for purposes of 
this section, is any area which is administered as 
a state pal"k by the division of parks and recrea
tion. 

The governor, upon the recommendation. of 
the chief. shall issue to each park officer a com
mission indicating authority to make arrests as I 
provided in this section. 

The chief shall furnish a suitable badge to j 
each commissioned park officer as evidence of 
his authority. 

If any person employed under this section is 
designated by the chier to act as an agent of 
the state in the collection of money resulting from I 
the sale of licenses, fees of any nature, or other : 
moneys be10nging to the state, said chief shall II 

require a surety bond from such person in an 
amount not less than one thousand d?llars. 

§ 1.503.29 Forest officer. 
Any person employed by the chief of the clivi

sion of forests and preserves for acIministrativ{S 
service in a state forese may b-e designated by said 
chief and known as a forest officer. Such forest: 
officer has, in any state forest Or nature preserve,. : 
an.dalong any trail established pursuant'to Chap-

. ter 1519. of thE~ Revised Code, the authority 

. vested by law in constables to keep the peace and 
to enforce all laws and regulations governing such 
forests, nature preserves, and recreational trails, 
and to make arrests for violation of such laws 
and regulations. 

A forest officer has, in or along nny water
course within, abutting, or upstream from the 
boundary of any area aclministered by the divi- i 
sian, the authority to enforce section 3167.32 of \ 
the Revised Code and any other laws prohibiting \ 
the dumping of refuse into or along waters and 
to make arrests for violation of such laws. Such 
jurisdiction shall be concurrent with that of the 
peace officers of the county, township, or munici. \ 
pal corporation in which the violation occurs. I 

§ 1503.30 Commission of fore~t officer. i 
(GC § 1177-10U) I 

The chief of the division of forestry sball fur· I 

:nish each forest officer, as an evic1en::e of his! 
autbority, a badge which has impressed thereon: 
"Forest Officer." , 

The governor shall issue to each forest officer ~ 
a commission indicating such officer's authority to . 
make arrests as prOvided by section 1503.29 of: 
the Revised Code. 







DIVISION OF WILDLIFE 

GAME PROTECTOR 

§ 1531.13 Eniorccment officers. I 
The law enforcement officers of the division 

of wildlife shall be known as "game protectors." 
The chief of the division of wildlife. game pro· 
tectors, and such other employees of the division 
as the chief designates, and other officers who are 
given like authority, shall enforce all Jaws per
taining to the taking. possession. protection. pres
ervation, manngement, and propagation c.t wilJ 
animals and all orders, TIlles or regulations of the 
division of wildlife. Such persons shall enforce 
all laws against hunting without permission of 
the owner or authorized agent of the land on 
which such hunting is done. They may arrest on 
view and without issuance of a warrant thert-for. 
They may inspect any container or package at 
any time except when within a buildin~ and the 
owner or person in charge of such building ob
jects. Such inspection shall be only for bag limits 
of wild animals taken in open season or for wild 
animals taken during the closed season, or for 
any kind or species of such wild animals. 

The chief may visit all parts of the state anel 
direct and assist game protectors and other ('m
ployees in the discharge of their duties. The 
owners or tenants of private lands or waters shall 
not be liable to game protectors for injuries suf
fered while carrying out their duties while on tIle 
lands or waters of such owners or tenants, unless 
such injuries are caused by the willful or wanton 
misconduct of such .owners or tenants. Any regu
larly employed salaried game protector may enter 
any private lands or waters if he has good calise 
to believe and does believe that a law is being! 
violated. 

Such game protector, slleriff. deputy sllerifF, 
constable, or officer h:wing a similnr lmthnritv, 
may search an'y place which he has good reason 
to believe contains a wild animal or :my pnrt 
thf.'!reQf. takef.l_or: had_ll! possession contrary to 
law or division order, or a boat, gun. net, seine,! 
trap, Cerret. or device used in such violation, and 
seize ;tny he finds so taken or possessed. If the 
owner or pen;oll in charge of the place to he 
searched refuses to permit such search, upon filing 
an affithwit in accordance with law with a court 
haVing jurisdiction of the offense, amI upon 
receiving a search warrant issued thereon. such 
officer or game protector may forcibly search the 
place described and if in such search he finds nny 
wild animal or part thereof, or any boat, gun, net, 
seine. trup. ferret. or device in the possession of 
the owner or person in charge, contrarY to sec
tion~ 15:31.01 to ]531.26. inclusive. anci 1513.01 
to J 513.69. indmive. of the Revised Code, or 
division order. he shall seize them and (lrrest the 
person in wllOse custody or possession thev were 
found. Such wild animals or parts thereof, or 
hoat. ~un. net. seine. trap. ferret, or device so 
found shall escheat to the state. 

""",,-, ~. 

Each game protector shall post a tJOnd in a! 
sum not less than one thousand dollars executed' 
by a suretv company autllori7.ed to transact busi
ness in this state fnr the faithful performance of 
the duties of his office. _ 

The chief of the division of wildlife and; 
game protectors are vested with the authority of:; 
law enforcement officers for the purpose of enforc-t! 
ing the criminal laws of the state on any property i I 
owned, controlled, mauii:ained, or administered 
by the division of vrildllfe and may a.-rrest with
out warrant, any person who in the presence of 
the chief or any game protector, is engaged in' 

the violation of any such laws. ~ I 

• 
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DEPARTMENT OF TAXATION 

§ 5703.1.7 Appointment and power of Ii 
agents. (GC §§ 1465-14, 1465-15) 

In making an investigation as to any. c?m- i 
pany. £rm, corporation, person, assocmtIon, 
partnership. or public utility subject to the laws 
which the tax commissioner is required to ad
minister the commissioner may appoint by an 
order fu writing an agent, whose duties shall 
be prescribed in such order. 

In the discharge of his duties such agent shall 
have every power of an inquisitorial natur~ 
granted by law to the commissioner, and' thej 
same powers as a n~tary public as to the taking 
of depositions, and all powers given by law to 
a notary public relative to depositions are hereb:1.

1 criven to such agent. 
o 

§ 5703.02 Powers and duties of board of I 
~x~~ab. I 

The board of tax appeals shall exercise the I 
foHowing powers and perform the following I 
duties of the department of tux'Ition: 

(A) Exercise the. authority provided hy law! 
relative to consenting to the exempting uf prop_I 
erty from taxation, and l'evising the li~t of I 
exempted property j~ nny county except as pro-l 
videc1 in sectiol1s 5709.20 to 5709.26, inc!ush'B, 
of the Revised Code; 

(B) Exercise the authority provided hy' law 
relative to c1etE!lmining the date as of which the 
taxable ,deposits in Rnancial institutions shall be 
listecI and assessed; 

(C) Exercise' the authority provided by law 
relative to detennining whether the real prop
erty, and the various classes thereof, in the 
counties, municipal corporations, and taxing dis
tricts have been assessed by uniform rule at the 
~er cent of the true value thereof in money estab
lIshed by the board of tax appeals as tnx,lhle 
value pursuant to section 5715.01 of the Revised 
C:oc1e, relative to correcting discriminatory valua
tions, and relative to increasing or decreasing the 
aggregate value of l'eal property and the various 
c}asses thereof in the counties, municipal corpora
tIons, and taxin g districts; 

(D) Exercise tIle authority provided by law I 
l"elative to the action of local taxing authorities· 
in lev, ring taxes, ~ollecti[)g and receiving payment I' 
of taxes, horl'OwlI1g mOlley, rcfunding indebted
ness, appropl'iati?g mo?ey, or expending money; 

(E) Exercise the authority provided by law to; 
hear and determine. nil appeals including appeals' 
from tIle actions of counh- bucket commissions i 

decisions of county boards ~f rev~ion, and action~l 
of any assessing officer or other public official,: 
including appeals from any tax assessments,' 
v:aluations, determinations, Rndings, COmp\lta-: 
trons, Or orders made by the tax commissioner or' 
any correction or redeterminatiol', made by him; 
and he.:r and determine applications for review 
(!f rules of the department of taxation adopted 
and promulgated by the tax commissioner; 

(F) Appoint a secretary of the board of tax 
appeals, who shall serve in the unclassified civil 
service at the pleasure of the board, anel such 
other employees as are necessary in the exercise 
of the powers ancI the performance of the duties 
and functions which the board is bv bw 
authorized and re<J.uire~l to exercise, ancI prescrihe 
the duties of all such emplorees, and to Ex their 
compensation as provided by law; 

(G) 1hlintain a journal, which s}mIl be open 
to public inspection, in which it shall keep a 
record of all of the proceedings, the vote of each 
of its membt'rs upnn everv actioll taken b\' it all 
investigations undertaken'ln' it or by an\' of its 
emplo).'et's, and of allY acti:m taken hy it as the: 
result of any stich investigation, and where such 1 

investigation is followed by a finding of JlO tax 
liability or by n remittitur or refund, such Bnding 
and the reasons therefor shall be entered in ~l1ch 
journal; 

(H) Adopt and promlllgate in the manncr 
provided by section 5703.1<1 of the RevisecI Code I 
all l'lIIes of the department of taxation relating, 
to the procedure of the hoard in nclm inistering,l 
the laws which it has the ,1uthoritv or dutv to i 
administer, and to the procedure ~f officer~ or' 
employees of the department whom the board 
may appoint; provided that sections 5103.11 and 
570,3.13 of the Revised Code shall apply to and 
govern the procedure of the board except in so 
far as such sections conflict with sections 5703.01 
to 570.3.09, inclusive, 5703.14, nnd 570.3.15 of the 
Revised Code; 

(I) Exercise ~he authority provided by sectIon. 
5715.39 of the Revised Code relative to remitting 
taxes and penalties against real property found to 
have been illegally assesst'd or to have been, 
assessed in consequence of the negligence Or errOl' ; 
of an officer required to perform a duty relating 
to the assessment of snch property for tax,ltion, or' 
the levy or collection of such taxes; I 

(J) Exercise the authOrity provided by law 
relntive to approving the appOintment or employ-: 
ment of experts, deputies, clerks, and other em
ployees of cOllnty auditors or cOllnty boards of 
revision, their compensation and tentll'e; 



(K) Exercise the authority provided by law' 
relative to the adoption and promulgation of uni

_fo_rm __ ru-:;.I;.,e!i ...... ..;.a:.:.;n..:d...:m~e:.:th:.:o:.:.d::.:s..:.f;:o.:...r .;.t:.;.:he~a.:::ss:;e::.::~s:::..m:.:e:::n~t:..:o::.:f:..:r~e:::al __ i 
property according to taxable value. in accord-· 
anee with Section 2 of Article XII, Ohio Con~ 
stitution. 

In addition to sucn powers and duties, the 
board of. tax appeals may request the tax com
missioner to submit to it reports and recom
mendations upon matters pertinent to the exercise 
by the board of the powers and duties vested in 
it by divisions (A), (B), (C), and (D) of this sec
tion and to conduct such investigations as are 
necessary in connection therewith. The ·results 
of such investigations and of any similar investi
gations conducted by the board of tax appeals 
~tself are admissible in evidence in any proceedo 

jng before a ·county board of revision, the board 
of tax appeals. or a court of record in this state. 

DEPARTMENT OF LIQUOR CONTROL 

§ 4301.1.0 Powers and duties of depart
ment of liquor C()ntrol. 

(A) The department of liquor control shall: 
(1) Control the traffic in beer and intoxicating 

liquor in this state, including the manufacture, 
importation, and sale thereof; 

(2.) Grant or refuse permits for the manufac
ture,; distribution, transportation, and sale of beer 
and intoxicating liquor and the sale of alcohol, 
as authorized or required by Chapters 4301. and i 
'4303. of the Revised Code; and a certificate: 
signed by the director of liquor control to which' 
is affixed the official seal of the deparbnent stat- i 

ing that it appears from the records of the de-· 
partment that no permit has been issued to the' 
person specified therein, or that a permit, if 
issued, has been revoked, cancelled, or suspended 
shall be received as prima-facie evidence of the 
facts therein recited in any court, or before any 
officer of this state; 

(3) Put into o~ration, manage, and control a 
system of state liquor stores for the sale of, 
spiriwous liquor at retail and to holders of per- i 
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mits authori7jncr the sale of such liquor; however, 
the department shall not est:lblish any drive-in 
state liguor stores; and by means of such stores, 
and such manufacturincr plants, distributing and 
bottling plants, wareh~;'e.s, and othe.r fa?ilities as. 
it deems expedient. estabhsh and mamtam a state 

: monopoly of the distribution of such liquor and 
: its sale in packages or containers; and for such 
. purpose manufacture, buy, im1;l0rt, 1;l0ssess, and 
sell spirituous liquors as prOVIded ill Chapters 
4301. and 4303. uf the Revised Code, and in the 
regulations pro.tn!!!gated by the director of .liquor 
control pursuartt to such chapters; lease, or. in 
any manner acquire the use of any land or bUlld
ing required for any such purposes; purchase' 
such equipment as is required; and borrow money 
to carryon its business, and issue, sign, indorse, 
and accept .. otes, checks, and bills of exchange; 
but all obligations of t~e department created 
IIllder authority of this division shall he a charge 
only upon the moneys received by the depart
ment from the sale of spirituous liquor and its 
.other business transactions in connection there
with, and shall not be general obligations of the 
state; 

(4) Enforce Chapters 4301. and 4303. of the 
Revised Code, and the rules, regulations, and 
orders of the board, the director, and the penal 
laws relating to the manufacture, importation, 
transportation, distribution, and sale of beer and 
intoxicatincr liquors; and the attomey general, 
any prose~uting attorney, and any prosecuting 
officer of a municipal corporation or a police or 
municipal court, shall at the request of the de
partment prosecute any person charged with the 
violation of such chapters or of any section of 
the Revised Code relating to the manufacture, 
importation, transportation, distribution, and sale 
of beer and intoxicating liquor; 

(5) Determine the locations of all state liquor 
stores and manufacturing, distributing, and bot
tling plants required in connection therewith, 
subject to Chapters 4301. and 4303. of the Re-
vised Cod~ . 

(6) Inspect, upon demand, the books, accounts, 
records, memorandums, and place of business of 
any person subject to Chapters <1301. and ·1303. 
of the Revised Code or the laws relating to 
. the manufacture, importation, transportation, dis
tribution, and sale of beer and intoxicating liquor, 
and the sale of alcohol; 
.... (7) Delegate to any of its agents or employees 
any power of investigation which the departm~nt 
possesses and the powers of police officers WIth 
respect to the enforcement o~ any. of. the penal 
laws relatincr to beer and to mtoxlcatmg hCjuor. 
prOVided th~t except in his report to the dep(;(t
ment or when called upon to testify in any court 
or proceeding, no such agent or employee shall 

divulge any information acquired by him with 
respect to the transactions or the business of any. 
person while acting as such agent or employee, 
and if he does divulge such information he shall 
be disqualified forever froni acting as agent or in 
any other capacity under the appointment or em-
ployment of the department; _ • 

(8) Exercise all other powers expressly or by. 
necessary implication conferred upon the depart-, 
menl:: by Chapters 4301. and 4303. of the Be-, 
vised Code, and all powers necessary for thf:l 
exercise or diScharge of any power, duty. or' 
function expressly conferred or imposed upon the 
department by such chapters. . 

(B) The department may: I 
(1) Sue, but may be sued only in connection 

with the execution of leases of real estate and 'I 

such purchases and contracts necessary for the 
operation of the state liquor stores that are made 
under Chapters 4301. and 4303. of the Revised 
Code; 

(2) Enter into leases and contracts of all de
scriptions within the scope of il<; fuI!ctions and 
acquire and transfer title to pe:sonal property; 

(3) Terminate at will any lease entered into 
pursuant to such chapters upon first giving ninety i 
days' notice in writing to the 'lessor of its inten- 'I' 

tion to do so; 
(4) Fix the wholesale and retail prices at which I 

the various classes, varieties, and brands of 
spirituous liquor shall be sold by the depnrtment: 1 
Such retail prices shall he the same at all state I 
liquor stores. In fixing selling prices, the de-. 
partment shall compute an anticipated gross I 
profit at least sufficient to provide in each calen
dar year all costs and expenses of the department, 
including the costs and expenses of enforcement, 
and a1so an adequate working capital reserve for 
the depa.rtment. Such gross profit shall not ex
ceed thirty per cent of the retail se1ling price; 
based on costs of the department, and in- addition: 
the sum required by section 4301.12 of the Re-: 
vised Code to be paid into the state treasury.: 

On spirituous liquor manufactured in Ohio 
from the juice of grapes or fruits grown in Ohio,: 
the department shall compute an anticipated 
gross profit of not to exce~i! .;ten per cent. The 
wholesale prices shall be at a discount of not 
less than ten per cent of the retail selling prices 
as determined by the department in accordance 
with this section . 



STATE BOARD OF PHA~MACY 

,"--Sec. 3719_18_~-:'The state board of pharmacy, its. o~cers. \ 
akents-inspectors and representatives, and aU officers withm the 1 
sta.te, ~nd aU pro~ecuting attorneys, shall enfo,;ce sections 371?Oll 
t& 3T!:9.2~J inelu3iyc, CHAPTERS 2925.; AND 31l!) •. of t4e RevIsed! 
Code; ~xcept fuose specifically delegated, and eo opm:atc COOPER
ATE with all agencies charged with the enforcement of the laws 
of the United States, of this state, and of all other states, relating 
to narcoac ~ CONTROLLED SUBSTANCES. . 

§ 4729.25 Boarel sball enfores ph .. rmacy~ 
law-y. : 

I 
The state board of pharmacy shall enforce or' 

cause to be enforced, sections 4729.01 to ~i729.-; 
37, inclusive, of the Revised Code. If it has in_Ii 
formation that such sections have been violated, 
it shall investigate the matter, and take such 
action as it considers appropriate in ~ccordanc~~ 
\Vita its regulations made and published pursuant 1\ 

to section 4729.26 of the P,evised. Code. 

§ 4729.63 Enfol'Ce'Jl1ant. 
The board of pharmacy shall enforea. or caus<! j 

to be enforced, sections 4729.51 to 4129.fl2, in; . 
elusive, of the Revised Code. 1£ it has Menna- ; 
tion that such sections have been violated ~t! 
shall investigate the matter and upon probable i 
cause appearing me a complaint in an appropriate i 
court for prosecution of the offender. I 

The attorney general. prosecuting attorney. 01, 

city attorney to whom the board reporb any I 
violation of sections 4729.51 to 4729.82, indu·

1 sive, of the Revised Code shall causa appropriate! 
proceedings to be instituted in the proper co~: 
without delay and to be prosecuted in the man-j 
ner prOvided by law. 

§ 3715.'70 Powers of tho director or ag~t 
culture or board of pharmacy. :;~~ 

The director of agriculture or the board ·of.;: 
pharmacy shall have free access at all reason.'lbl~ 
hours to any factory, warehol1se, or establi'shmen .... ' 
in which foods, dmgs, devices, or cosmetics al'e; 
manufactured, proc-cssed, packed, or lwld for lll
tro.c1uction into com. merce, or to enter anr \,ehic1.~J. 
bemg used to transport or hold such foods, drug.l1: 
devices, or cosmetics in commerce, for the p~lr;'~ 
pose-' . t".·h· 

(A') Of inspecting s~lch factory, wllreho~~~ 
establishment, or veJlicltl to determine i£ nny o::-i 
~h(' rrMj.;joDs of sr::ctions :1715.01 or 37t;).i1~ t(;~ 
3713.72, inclusive. of the Revised Code, are bciu~~ 
VIolated; :;i§({ 

(D) To secure samples of specimens of any \ 
ffH;d. drug, device, or cosmetic after paying or 
lI!Ierillg to pay for such sample. 

The director or the bonrd of pharmacy shall 
make or cause to be maue examinations of sam- j 
pIes secured under the provisions of th~, ~ection j 
tf) determine whether or not nny provlSlons of i 

sections 3715.01 and 3715.52 to 3715.72, inc1u- II 
sh'e, of the Revised Code, are being v:iolated. . 
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§ 31.1.07 General powen and duties of th~ 
sheriff. ';;!i 

(A) Each sheriff shall preserve the pubU~ 
peru; and cause all persons guilty of any breaclil:~ 
of the peace, within his 1.-nowledge or view, 'l 
enter into recognizance with sureties to keep'~ 
the peace and to appear at the succeeding te~ 
of the court of common pleas, and the sheriJf~ 
shall commit such persons to jail in case the·~.., 
refuse to do so. He sball return a transcript ogJ 
all his proceedings with the recognizance s6~ 
taken to such court and ,shall execute all war", 
rants, writs, and other process directed to him~. 
by any proper and lawful authority. He sha~ 
attend upon the court of common pleas and th' 
court of appeals during their se.,sions, and, when" 
required, shall attend upon the probate co ,: 
In the execution of the duties required of him" 
the sheriff may call to his aid such persons or)' 
power of the county as is necessary. Under the;", 
direction and control of the board of county?: 
commissioners, such sheriff shall have charge Of::. 
the court house. .'~ 

(B) The sheriff of a county may call upon th6:~ 
sheriff of any adjoining county, the mayor or~ 
other chief executive of any municipal corpora~., 
tion within his county or in adjoining counties,~ 
and the chairman of the board of township' 
------~--------~----~~--------~~~ trustees of any township within his county or in·~ 
~~nties, to furnish such law enforce-1 
ment or fire protection personnel, or both, to. l 
--~--~~~------~~----~~--~~--~ 
gether with appropriate equipment and apparatus, 'j' 
as may be necessary to preserve the public peace 
and protect persons and property in the request-] 
ing sheMs county in the event of riot, insurrec- , 
tion, or invasion. Such aid shall be furnished ~ 
to the sheriff requesting it, insofar as possible I 
without withdrawing from the political subdivi- \ 
~--~~~----~~~~~~~~~~~~ I 
sian furnishing such aid the minimum police and \ 
Bre protection appearing necessary under the cit- ' 
cumstances, In such case, law enforcement and 
fire protection personnel acting outside the terri
tory of their regular employment shall be con
sidered as perform1ng services within tho terri
tory of their regular employment for the purposes 

of compensation, pension or itldemnity fund i 
rights, workmen's compensation, and other rightsl' 
or benefits to which they may be entitled as 
incidents of their regular employment. Thej 

::.c..:..o;:un:-::ty:::.,~r.:.e.:.ce:;:i.:;Vl:;· n:!¥g~s::u::ch;...:a:::i:.;:d~s::h::all~r~e~im~b:.:::urs~e~th~e j 
political subdivision furnishing it the C05t of' 

fu~_rn.-=;is..::hin=· ~g~s:..:u:.::Q.h:...::...: ,:::ai::d:!,., .:.in=c::lu::d::in:.::g~c:::o::=.m::p!:':::.:en:::s:.:a:::ti::o::n~of I 

personnel, expenses incurred by reason of the 
Injury Or death of any such personnel while 
rendering such aid, expenses of furnishing equip-, 
.ment and apparatus, compensation for damage' 
to or loss of equipment or apparatus while in 
service outside. the territory of its regular use,· 
and such other reasonable expenses as may be 
incurred by any such political subdivisiOnfu 
furnishing such aid. Nothing in this section shall 
be construed as superseding or modifying in any: 
way any provision of a contract entered into I 

pursuant to section 311.29 of the Revised Code.: 
Law enforcement officers acting pursuant to this: 
section outside the territory of their regular em· I 
ployment ha';e the same authority to enforce the: 
law as when acting within the territory of their; 
,regular employment. ~ i 

§ 31:1.04 Deputy sheriffs. 
The sheriff may appoint, jn writing, one or 

more deputies. Thereupon such writing shaH be, 
filed by the sheriff with the clerk of the court 
of common pleas, who shall enter it upon the 
journal of such court. The clerk's fees for such 
filing and journal entry shall be paid by the 
sheriff. ~ In cases of €1mergency the sheriff may 
request ofilie s11eriff of another county the aid 
of qualified deputies serving in such other coun.-, 
ties of tl1e state, and if the consent of the sheriff I 
of such other county is received, the deputies 
wrule so assigned shall be deemed to be the. 
deputies of the sheriff of the county requesting; 
aid. No judge of a county court or mayor shall i 
be appoin ted a deputy. . 



CONSTABLE 

§ 509.05 t Sheriffs and constables m.m.u
terial officers of county court; powers and duties 
of constables. 

In addition to the county sheriff, constables 
shall be ministerial officers of the county court 
in all cases in their respective townshi~, and in 
criminal cases, they shall be such o~cers within 
the county. They shall apprehend and bring to 
justice felons and disturbers of the peace, sup
press riots, and keep and preserve tho peace 
within the county. They may execute all writs 
and process, in cr.iminal cases, throughout the 
county in which they reside, and in which they 
were elected or appointed. 1£ a person charged 
with the commission of a crime or offense flees 
from justice, any constable of the county wherein 
such crime or offense was committed shall pursue 
and arrest such fugitive irt any other county of 
the state and conyey him before the county court 
of the county where such crime or offense was 
committed. I 

Such constables shaH serve and execute all war
rants, writs, precepts, executions, and orner prol'!- ) 
ess directed and deliyered to them, and shall do I 
all things pertaining to the office of constable. ! 

The authority or a constable in serving any I 
process, either civil or criminal, and in doing his 
duties generally shall extend throughout the 
county in which he is appointed, and in execut
ing and serving process issued by a judge or the 
county court, he may exercise the same authority 
and powers oyer goods and chattels, and the 
persons of parties, as is granted to a sheriff or . 
coroner, under like process issued from courts of I 
record. 

MUNICIPAL POLICE 

§ 737.11 General duties of police and fire I; 
departments. (GC § 4378) / 

The police force of a municipal corporation, 
shall preserve the peace, protect persons and 
property, and obey and enforce all ordinances ofi 
the legislative authority thereof, and all criminal i 
laws of the state and the United States. The fire 
department shall protect the lives and property 
of the people in case of fire. Both the police and 
fire departments shall perform such other duties. 
as are prOVided by ordinance, The police andl 
fire departments in every city shall be maintained

j under the civil service system. 

MARSHAL 

§ 737.1.9 Po~ers and dUtie.3 of marshall 
(GC §§ 4386, 4387) 

The marsbal of a villaO'e shall .;uppress all, 
't d' b 0 I no S, Istur ances, and breaches of the peaLe,'. 

and to that end may call upon the citizens to aid! 
him, He shall arrest all disorderly persons in j 

the, village ~nd. pursue and, arrest any person 
fleemg from Jushce in any part of the state. He 
shall arrest any person in the act of committing 
any offense against the laws of the state or the 
ordinances of the village, and forthwith bring 
such p;rson before 0e .mayor or other competent 
authonty for exammatlOn or trial. He shall re
ceive and execute any propel' authority for the 
arrest and detention of criminals fleeing or escap
ing from o~her places or states. . ( 

In the dIscharge of his duties, the marshal shall I 
h,a~~ .the powers and be subject to the respon-: 
slblli~Ies of cO,nstables, and for services performed: 
by hIm or hIS deputies, the same fees and ex) 
penses shaH be taxed as are allowed constables I ", 
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PRIVATE POLICE 

§ 737.05 Composition and control of p()o. 
lice department. (GC §§ 4374, 4375) 

The police department. of each city shall be 
composed of a chief of police and such oth~r 
officers, patrolmen, and emI?Ioyees as 0e legIS
lative authority thereof provIdes by ordll.ance. 

The director of public safety of such CIty shall 
have the exclusive management and control of 
all other officers, surgeons, secretaries, clerks, 
and employees in the police department as pro
vided by ordinances or resolution ?f. such l~gis
lative ;authority. He may commISsIOn. pnva.te " 
policemen, who may not be in the cI!lSsified list \ 
'of the department, under such rules ~nd regula- \ 
Hons as the legislative authority prescnbes. 

SPECIAL CONSTABLE 

[§ 1.907.20.1] § 1.907.201 Appoint-
ment of special constables. 

Upon the written application of the director 
of public works or 01 three freeholders of the 
county in Wllich a county court judge resides, 
such judge may appoint one or mOre electors: 
of the county special constables who shall guard I 
and protect the property of this state, Or the: 
property of such freeholders, and the property! 
of this state under lease to such freeholders,; 
designated in general tenns in such application,! 

,from all unl~wful acts, and so far as necessaryl 
for that purpose, a constable so appointed baSi 
the same authority and is subject to the same; 
obligations as other constables. I 

EMERGENCY POLICE 

§ 737.10 Additional patrolmen and fire-I 
men in emergency situation. , 

In case cif riot or other like emergency, thei 
mayor may appoint additional patrolmen and; 
officers for temporary service.in the police depart-: 
mont or additional firemen and officers for tem- I 

porar;, service in the me department who need 
not be in the c1asliified list of such department 
Such additional persons' shall be employed only 
for the time during which the emergency exists. 

The mayor may call upon the sheriff of the 
county in which all or part of the municipal cor
poration lies or the sheriff of any adjoining 
county, the mayo~ or other chief executive of any 
municipal corporation in the same or any adjOin-I' 
ing county, and the chairman of the board of 
township trustees of any township in the same I 
'or any adjoining county, to furnish such law en
forcement or fire protection personnel, or both, 
together with appropriate equipment and ap. 
paratus" as may ,be necessary to preserv~ 
public peace and protect persons and property 
in the requesting municipal corporatio'n in the 
event of riot. Such aid shall be furnished to th-; 
mayor requesting it, insofar as possible witllOttt 
withdrawing from the p'oIitical subdivision fu"';: I 

nishing such aid the minimum police and fire 
protection appearing.i1ecessary under the cir., 
cwnstances. In such case, law enforcement and 

nre protection personnel acting outside the terri. I 

tory of their reguJar employment shall be COn. i 
I sidered as perfonning services within the terri-

tory of their regular employment for purposes or 
compensation, pension or indemnity fund rights, 
worlanen's compensation, and other rights or 
benefits to which they may be entitled as inci
dents of their reguJar employment The munici
pal corporation receiving such aid shall reimburse 
the political subdivision furnishing it the cost of 
furnishing such "aid, including compensation of 
personnel, e>..-penses incurred by reason of the 

I inJury or death of any such personnel whilo Te:; • 

dering such aid, expenses of furnishing equi;..': 
ment and apparatus, compensation for damage 
to or loss of equipment or apparatus while in 

service outside the territory of its regular use, and 
such other reasonable expenses as. may he in
curred by any such political subdivision in fur . 
nishing such aid. Nothing in this section shall he 
~onstrued as superseding or modifying in nn~ 
'any provision of a contract entered into pursuanl: 
to section 737.04 of the Revised Code.lIIw f 

enforcement officers acting pursuant to this sec
tion outside the territory of their regular C!!:. 
ployment llave the same authority to enforce t!: 
law as when actintr. within the territory of their 
regular employme:;;·~. -



. SPECIAL POLICE 

;; § 4973.17 [Commissions for special po
licemen; term of office.] (GC § 9150) 
" Upon the application of any bank or building 
and loan association, association of b~s or build
ing and loan associations. or of a company owning I 
Or using a railroad, street railway. or suburban or 
interurban railroad in this state. the governor 
may appoint and commission such persons as the 
bank, building and loan association, association 
of banks or building and loan associations, or 
railroad company designates, or as many of such 
persons as he deems proper, to act as p01iceman~1 
for and on tile premises. of such bank, building! 
and loan association, association of banks or 
building and loan associations, or railroad, or 
elsewhere, when directly in the discharge of their 
duties. Policemen so appOinted shall be citizens 
of this state and men of good character. They 
shall hold office for three years unles,s for good 
cause shown their commission is revoked by thel 
governor, Or by the bank, building and loan as-I 
sodation, association of banks or building and 
loan associations, or railroad company as pro-, 
vided by law. Not more than one such police-, 
man shaH be appointed for each five miles of at 
street railway or suburban or interurban railroad. ' 
A fee of five dollars for each commission shall be I 
paid at the time the application is made. and this I 
amount shall be returned if for any reason a com
mission is not issued. Upon the application of 
any company under contract with the United 
States atomic energy commission for the construc
tion or operation of a plant at a site owned by 
such commission, the governor may appoint and 
commission such persons as the company des
ignates not to- exceed one hundred and fifty, to 
act as policemano for the company at the plant or 
site owned by such commission. Policemen so 
appointed shall be citizens of thts state and men 
of good character. They sha,H hold office for 
three years, unless for good cause shown, their 
commission is revoked by the governor. or by the 
company, as provided by law. A fee of five 
dollars for each commission shall be paid at the I 
time the application is made, and this amount I 
shaH be returned if for any reason a commission \ 
is not issued. ' 

'§ 4973.18 Oath of office and commission; I 
powers; liabilities. (GC § SI5I) 

Before enterinO' upon the duties of his office, j 

each policeman :ppointed under section 4973 . .11 I 
of tlle Revised Code shall take and subscrIbe I 
an oath of office which shall be indorsed on his I 
commission, and said commission with the oath! 
shaH be recorded in the office of the secretary 
of state who shall charge and collect a fee of I 
one dollar for such recording. Policemen so I 

appointed and commissioned shall severally I:0s. 
sess and exercise the powers of, and be subject 
to the liabilities of. municipal policemen while 
discharging the duties for \~hich they are ap-
pOinted. --~_ .. 

§ 4973.19 Power of police to ~ enforce I; 
rerruJations and make arrests. (GC § 91;;>2) . 

b ; 

A company which avails it!<p.lf of sections, 
4973.11 and 4973.18 of the Rf'vlseu Code may 
make needful reQUlations to promote the public 
convenience and "safety in and about its depots, i 
stations, and grounds, not incon$is:ent with I.aw, i 
and print and post such :eguhl~lo~S conspl.cu- I 

ously upon its depot or statIon ?ulJdlOgS. PolIce-. 
men appointed under such sections !:h~ll enforce: 
and compeJ obedience to such rel?ulatJons. Tl~c; 
keeper of jails, lockups. or stulJon houses m' 
each county shall receive person~ arrested fori! 
the commission of an offense agamst such reg- I 

ulations or the laws of the state upon Qr along i 
the railroad or premises of 'Such company. 
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§ ~721.14 Cemetery policemen. 
The trustees, directors, or other officers of a 

cemetery company or association, whether it is 
incorporated or unincorporated, and a. board ?f 
township trustees having charge of townshIp 
cemeteries, may appoint day and night watchmen 
for their grounds. All such watchmen, and all 
superintendents, gardeners, and a~ents of such 
company or association or of sUCh board, who 
are stationed on the cemetery grounds may take 
and subscribe before any judge of a county court 
or judge of a' municipal court baving jur~diction I 
in the township where the grounds are sItuated, 
an oath of office similar to the oath required by 
law of constables. Upon taking such oath, such; 
watchmen, superintendents, gardeners, or agents; 
shall have, within and adjacent to the cemeteryl 
grounds, all the powers of police officers. 

§ 1. 7~ 7.06 Agents of county humane SO--l 
ciety. (GC §§ 10070, 10071) . 

A county humane society organized un~eri 
section 1717.05 of the Revised Code may appoInt; 
aaents, who are residents of the county or; 
~unicipal corporation for which the ap~jntmentl 
i, made, for the purpose of prosecutmg any, 
person guilty of an act of cmelty to persons or: 
animals. Such agents may arrest any personl 
found violatinu sections 1717.01 to 1717.14, 
inclusive of th~ Revised Code, or any other Jaw!" 
for prot~ctin(7 persons or animals or preventing 
acts of cr)lelty thereto. Upon making such arrest 
the agent forthwith shall convey the person 
arrested before some court or magistrate having

l jurisdiction of the offense, and there make com
plaint ngainst him on oath or affirmation of tlle! 
offense. 1 

All appointments of agents under this se.c~ion i 
sllall be approved by the mayor of the munICIpal: 
corporation for which they ~r~ made. If .the: 
SOCiety exists outside a mumclpal corporatlOn'i 
such appOintments shall be appro:ed by the., 
probate judge of the county for whICh they are 
made. Such mayor or probate judge shall keep ul 
record of such appointments . 

§ 37'71.01 Cl1uutuuqua assemblies may 
make rules for government of grouncls~ special 
police. (GC §§ 5888, 5889, 5890) 

A corporation, organized in this state, for hold. ~ 
ing Chautauqua assemblies, or encouraging T.e- ji 

Haion, art, science, literature, the general ells
s;mination of knowledlJ"e, or two or more of such ~ 
purposes, occupying g~ounds and holding meet
ings or entertainments thereon for advanCing the 
purpose of its incorporation, through its board 
DE directors or trustees, may make such rules and 
regulations for the government of such grounds 
as will promote the purposes for which it is 
incorporated. 

Such corporation, 011 t11e application of its 
board or general manager, may have special 
policemen appOinted by a judge of a county I 
court or judge of a municipal court having juris- ! 
diction in the township in which sllch grounds: 
or a part thereof are located. , 

Such policemen shall have like powers wHhin! 
and about such grounds, as are vested in police! 
officers in municipal corporations, in any county; 
in which grounds or a part thereof are located.! 
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.... ~roP!NION NO. 74-097 

Syllabus: 

lo1ith the exception of physical and psychiatric e>:aru.
nation2, adoption, probation, and parole proceecings, and 
records ths release of which is prohibited by state,or fec.
e:o:.-a1 law, R.C. 149.43 requires all court records to he kept: 
o~en for inspection at all reasonable ti~es. ~he nublic's 
right to inspect court records pu:o:.-sl1ant: to R.C. 149.':3 r.',:t",' 
not be restricted by a court because of the intended DU~-
pose of such inspection. . 

To; 
By: 

John T. Corrigan, Cuyahoga County Pros. Atty., Cleve!and, Ohio 
William J. Brown, Attorney General, November 22, 1974 

Your request for ~y opinion poses the following qu~stion' 

"Unner Ohio R~vised COQe Sp.ction 149.43 
does a judge of any court in Ohio have di5cre
tionary powers to restrict inspection of a 
court record when the person requesting such 
record specifically indica·tes the purpose of 
such reques~ iz to Make USF. of the recore faT 
comme~cial or professional sales solicitation. 
And, further und~r said statute, is a judge of 
a court deprived of any and all control of a 
court record regardless of whether the applicant 
intends to use it for a r.alicious purpose, or 
purpose not applicable t, the instant case, 
but inherent in a decision which "}'Quid deny the 
court any and all discretio:lary power?'" 

R.C. 149.43 reads: 

"As used in this section, 'public record' 
means any record required to be b~pt by any' 
goyernl"1ental \.! • .'li t, including, but not limited 
top state, county, city. villaqe, township, and 
3chool district units, except records ')"':.rtaining 
to physic",l or p3ycilial:ric e!{<1.,,::ination·s I adoption, 
probation, and p?role proceedings, and recordz 
the release> of which is prohibited by state or 
federal law. 
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-All public records shall tc open at all 
rensonable ti71cS for insr·er.t.ion. Gpon request, 
a person responsible for-public recorcs shall 
ll'ake copies available at cost, within a reason
able period of tin-e." 

This Section was enactec in 1963 (130 Ohio 155), and 
creates a public right to inspect p~'tblic recorcis. On this 

O/IG 74-097 

point see State, ex rel. ~,hite v. Cit.v of Cleveland, 34 Ohio 
St. 2d 37 (1973) ~ich involved an-~ticn in ~andaDUS to ob
tain certain builcinq anc archite·ctural clans filed v:ith th~ 
~ommissioner of the Division of ~uilcing' of the City of Cleveland. 
The court in characterizing that suit ao a ta:xpayer's neticn to 
enforce a right of action on behalf of and for the benefit of 
the general public, stated at p. 40: 

~In the present action, it is clear that R.C. 
149.43 establishes a public right to the inspection 
and copying of public records and irnposes upon 
municipal corporations the mandatory duty to permit 
same." 

The definition of "public record" in R.C. 149.43 is furt-her 
clarified by R.C. 1-'9.40 r which pro-"ides in part:; 

"Any doc~~ent, device, or item, regardless 
of physical form or characteristic, created or 
received by or (:oming under the jurisdiction of 
any public office of the state or its political 
subdivisions which serves to docwme~t the org~~i
z~tion, functions, policies, decisions, procedures. 
operations, or other activities of the office, is 
a record within the m~aning of sections 149.31 to 
149.44, inclusive, of the Revised Code. 

I< * * 
Thus I in O"inion :~o. 67-018, Opinio;u of the Attorney Ge:1eral ~or 
1967, my predecessor held that transcripts prepared by a court 
reporter pursuant to R.C. 2301.23 are available to disinterested 
parties upon demand as public records under the te~s of R.C. 
ll,?43. ~e.e also (Ipinicn ~~o. 71-053, O?i:"dons of the At';:.o::ney 
Genen:1. for 1971, and Opinion !io. 73-034, Opinion5 of the httorney 
General for 1973. In the l~tter opinion I noted that it is the 
requirement that a record be kept ~ .. hich makes it "public" in 
nature. On this point, see Curran v. Board of Park CO~X3., 
22 Ohio Misc. 197 (1970), which held that a county park board's 
recorcs are subject. to R.C. 149.43. 

It follows that those records which a court is required to keep 
are. ~Tith the exceptio!ls noted in R.C. 149.43, public record~, 
which 1"tU!lt be open at dll reasonable times for imspection. 

You have suggested, however, that a judge haa inherent 
discretion uncer R.C. 149.43 to restrict inspection of record~ 
when the applicant intends to use it for a ~aliclou5 purpose, 
or for a purpose not applicable to the case. However, neither 
R.C. 149.43 nor cZlrlier Ohio case law would appear to authClri:t:e 
such a restriction of the public's right to inspect. For exa~ple, 
in Stute, ex reI. Patternon v. Ayers, 171 Ohio st. 369 (1960), 
the court held that the right was Subject only to the li~itution 
that such in~pection does not encanger the safety of the record, 
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or tmreasonably interfere with the discharcre of the duties of the 
officer having custody of the records. See also ~tatet ey. rel. 
Louisville Title Ins. Co. v. Brewer, 147 Ohio St. 161 (19.16), to 
the Sl!.'l1e effect. 

R.C. 149.43 states flatly that "all public record;rJ shall 
be open at all res!:Ionab1e times for inspection." The only quali
fication of this mandate is in the definition of "pub1ic recol:'ds." 
Records pertaining to phynical'o~ psychiatric examinations, ~dop
tion, probation, ~~d parole prbceedings, and recoros the release 

. of which is prohibited by state or federal law are expressly 
excepted from thi9 definition and hence from the requirement 
that they be open to public inspection. 

Under the maxim, expressio tinius est exclusio alterius, the 
enumeration of specific ey.l.':eptions to a statutory requirement 
il;ldicates a legislati~ intent to include within the scope of the 
requirement all situations net expressly ~xcepted. State, ex rel. 
Doda v. Brown, 157 Ohio st. 368 (1952); Akron Transportation Co. 
v. G1mlder,-IS5 Ohio St. 471 (1951); opinion No. 74-.010, Opin
ions of the Attorney General for 1974. 

In the pra.:oJen-t Ca~H!! the Gene!:al Asser:lbly qualified the 
mandate of R.C. 149.43 only in the case of certain specified 
records. I nust, therefore, concl\.l'.:!.c th.,c: the pu.blic's right 
under R.C. 1-19.·D to inspect public :;:"?CO=C5 r::3Y not:: be re
stricted as to the purpos~ of the inspection or ~he use to be 
made of the records. 
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Statement of the Case. 

DAYTON NEWSPAPERS, INC., D. B. A. THE D~YTON D.ULY NEWS, 

ApPELLANT, v. CrTY OF DAYTON ET AL., ApPELLEES. 

[Cite as Dayton. Newspapers v. Dayton (1976), 
45 Ohio St. 2d 107.] 

P~tblic refJorcbs-Daily jaillog--A H JJ1-tblic recorit/' whe,n-- ' 
R. O. 1.49.43, constn~eit. 

A record is "required to be kept" by a governmen.tal mnt, 
'within the meaning of R. C. 149.43, where the unit's 

- keeping of snch record is necessary to the unit's exe
«:mtion of its duties and responsibilities. 

(No. 75-434-Decided Febrrtary 11,1976.) 

ApPEAL from the Court of Appeals for Montgomery 
OOlmty. 

Police officers assigned to duty as jailers of the Day
ton city jail maintain a daily , , Jail Register," or log, of 
all arrest8 made by the depru:tment of police. The following 
entries are made in the log: "Arrest Number," "Name 
of Prisoner," "Charge;' (such as "drunk," "petit thefV'), 
'(Date," "Time,1' and "Disposition." . 

In July or August 1972, Dayton N el' .. -spapers, Inc., 
D. B. A. The Dayton Daily News, appellant herein, request
ed the Dayton chief -of police to consider the log a "public 
l'ecord" so that it cDuld be made available to the media.. 
The chief refused to so divulge the contents of the log to 
fhe newspaper, and this injunction action ensued. j 

The newspaper 'scomplaint alleged that the log i& a I 
public .TaCOI'd required to be kept by the city, anc1 that i 
access to the log is therefore authorized by R. C. 149.43, : 
\vhich reach: 

"As used in this section, 'public record' llleans any 
record reqUIred to be Impt by any governmental lm.i.t, in
cluding, but not limited to, state, county, city, village, tc)"wn
ship, and schootdistrict units, except records pertaining to 
p11ysicnl or psycl1iatric examinations, nc1option, probation, 
nn<1 parole l)l'Oceecliugs, and reroI'd::; the re1ens~ of whieh 
if> prohibitedllY f>tate or federnl1nw. 
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Opinion, per W. BROWN, J. 

"All public records shall be Dpen at all reasonable 
times for inspection. Upon request, .a person responsible 
for public records shall make copies available at cost, with-
in a reasonable period of time. " . 

Upon the city's motion to dismiss the action for fail- : 
ure to state a claim upon which relief can be granted (Civ. I 
R.12[BJ [6]), the Court of Common Pleas held that the log ji 

was not a "public record" and entered judgment of dismis
sal. That judgment was affirmed by the Court of Appeals, 
and we granted the newspaper's motion to certify the rec
ord. 

Messrs. Estabrook) Finn .& jJicKee, lJ!Ir. Robe·rt P. 
Ba·rtlett, Jr., and jJlr. Thomas L. Czechowski, for appel
lant. 

11fr. James rV. Drake, city attorney, and jJ:b-. Eclwcerd 
B. Newman, for appellees. 

VVlLLIAlVI B. BROWN, J. Speaking for a unanimous court 
in State, ex Irel. White} v. Glevelmut (1973), 34 Ohio St. 
2cl 37, 40, Justice Corrigan states ,,~ '" * that R. C. 149.43 
estal)lishes a public right to the inspection and copying of 
IJublic records and: imposes upon municipal corporations 
the mandatory duty to permit same." The Dayton jail i 
log is certainly a "record." If it is "required to be kept" 
by the city, appellees must grant access to appellant be
cause the log does not come within any of the exceptions 
set forth in R. C. 149~43. . .'-

This conrt has not directly considered the "required 
to lJe kept" element of R. C. 149.43. That element is ambig
UOllS, and the reason for its insertion in the statute is not 
readily apparent. Appellees urge that we constrne it to 
mean required by statute (or at least, 1)y the official policy i 

of a unit of government) to be kept ",Ve would be more I 
readily inclined: to follow appellees' al'g'ument if the stat- : 
nte stated "required by lOJW to be leept." Cf. State, ex ret: 
Q.roBser, v. Boy (1975), 42 Ohio St. 2d 498 . 

On the other Ilflml, appellant would have the statutory 
phrase de:,;cribe any record \,'hich hut for it::; keeping the 
gO\'Cl'11mental lmit could not curry ont its dnties find 1'0- , 
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sponsibilities; that the raison d'etre of such record is to as~ 
sure the p.roper functioning of the unit. "\Ve accept the in
terpretation suggested by appellant, and, in so doing, we 
reject the holdings of, the courts below that the Dayton 
jail log is not a "public record n subject to disclosure. 

Prior to the enactment of R. C. 149.43 in 1963 (130 
Ohio Laws 155), this court, in State, ex rel. Patterson, v. 
Aye.rs (1960), 171 Ohio St. 3'69, affirmed the issuance of a 
writ of manda.mus to allow inspection of Bureau or Motor 
Vehicles records. Although the statute therein declared that 
all records of the bureau were "public records," Vie .find 
instructive tthe approach taken by the court on the question 
of access. Judge Zimmerman, at page 371, quoted with ap
proval the following passage from Ohio .Jurisprudence: 

"The TIlle in Ohio is that public records 'are the peo
pIe's records, and that the officials in whose custody they 
happen to be are merely trustees for the people; therefore 
anyone may inspect such records at any time, subject only 
to the limitation tha.t such inspection does not endanger the 
safety of the recorc1, or unreasonably interfere with the 
discharge of the duties of the officer jlaving custody of the 
same." And then he stated, at page 372: 

"Row far the General Assembly might go in limiting I 

access to and inspection of public records is not now before 
1.1s. Suffice it to say: such body has. not denied the right te 
inspect the records in the office of the Registrar of Motor 
Vehicles in the respect demanded by relator.... We do not 
doubt that the registrar may establish and ~:riforce reason
able rules and regulations covering the exainination of the 
records in his custody aml control to insure the orderly 
and efficient operation of his department, but under thl3 i 
statutes in their present wording he may not arbitrarily I 
and wholly close those records to public view." (Emphasis : 
sic.) , 

See, also, State, ex rel. LO'ltisviUe Title Ins. Co., v. 
Brewer (1946),147 Ohio St. 161, 164, which involved a simi.
lar mandamus action wherein a title researCh. company rC-l· 
quested access to n. special card index for land records kept 
by the Probde Oourt of Ouyaboga Oounty. (The writ was I 
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'denied, but the conrt failed to indicate whidh of numerous 
valid grounds. were determinative in rcfuf:;illg relief.) 

On the basis of .4yers) sHpm (171 Ohio St. 369), we 
believe that doubt shoulc11)e resolved in favor of disclosure 
of records* held by gpvernmentu1 units. Aside from the 
exceptions mentioned in R. C. 149.43, records sh'Ou1d be 
avai.lable to the public 'I.mless- the custodian of such -records 
can show a legal pro'hibition to disclosure. Cf. R. C. 121.22 
(A), as amended November 28, 1975. 

Tho decision to allow access- to governmental records 
sliould not rest solely -with the cnstodiml. "Law has reach
ed its finest moments -when it has freed man from the un
limited discretion of some ruler, some civil or military of
ficial, some bureaucrat. '"'Where discretion is absolute, man 
has always suffered." United State v. Wunderlich (1951), 
.342 U. S. 98, 101, Douglas, J., dissenting. 

'Ve 'hold that the information contained in the Dayton " 
jail log is required to be kept in the operation of the jaiL 
Accordingly, the judgment of the Court of Appeals is re
versed, and t1le cause its remanded to the- Court of Com
mon Plea.s for further proceedings consistent with this 
0pUllon. 

J~{.(7.g-Jnent 'rev ers eil. 

O'NEILL, C. J., HERBERT, CORRIGAN, S~rERN, CELEBREZZiE 

and P. BROWN) J 3'., concur. 

CORRIGAN! J., concurring. Unreservedly, I join in the 
judgment and opini.on of Justice William :B. :Brown. An 
additament occurs to me in connection with the constitu
tional requirement of due process. 

The Fifth Amendment to the United States Oonsti
tution mandates that no person shall' 'be deprived of ~ * (~ 
liberty'" * '-" without due process of law," thereby securing· 

*" 'A public record has been defined as a. record required by law to 
be kept, or necesslI/rlJ to be kept, in the discharge of a .duty imposed by 
law, or directed by law to sel-ve as a memol'jal and evidence of some
thing written, said, 01' done, .;. .., o!<,,, (Emphasis adde~~.) State V. Brookl1 
(1971) , 27 Ohio St. 2d 144, 147. 
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this right against invasion by the federal government. The 
right is safegua.rded against state action by the Fourleenth 
Amenclrnent. As the United Sta.tes Supreme Court said, in 
Betts v. Bmdy (1942), 316 U. S. 455, 462: "(, '" * The phrase 
formulates a concept less rigid and more fluid than those 
envisaged in other specific and particular provisions of the 
Bill of Rights. Its application is less a maHer of rule. As
serted denial is to be tested by an appraisal of the total
ity of the facts in a given case. That which may, in one set
ting, constitute a denial of fundamental fairness shocking 
the universal sense of justice, may, in other circumstances, 
and in -the light of other considerations fan short of such 
a denial. ... '* ~'" 

Due process then is measured by that whole commlill
ity sense of decency and fairness that has been woven into 
the fabric of acceptable conduct. "* * * It is on this bed
rock that this court has established the concept of due pro
cess/' said the Unitec1 States Supreme OOUli; in Breithaupt 
v. Abram (1957), 352 u. S. 432, 436. '" 

The city of Dayton assumes that the "Jail Register" is 
kept only for a "convenience" of the jailer, and, as such, 
is exempt from the state open-records law because no of
iicial record of who is in the jail is required by statute, or
dinance or court rule. If a person is arrested on a warrant, 
of course there is a record of that anest.But, if a person 
is. arrested without a warrant having been issued, then, ac
cording to the city of Dayton, it is not necessary to keep a 
l'ecord, although the " Jail Register" is kept. During oral 
argument of tIns case before 11S, counsel for the city of Day
ton was asked, "\\7J1at is the Tecord of an arrest when no 
warrant is issued?" "There is none," he answered, "but 
t'b.ere is no Tequirement for such a Tecord." 

Such un attitude on the part of an arresting authority 
does not comport with due process in my opinion. The;right ".j 
of a perSOll to clue "process begins wIlen he is arrested. If ' 
a warrant has not been issued, he has a right, under Crim ! 

R. 4(E) (2), to have the arresting officer "without lmnec
('!'lsary delay bring him before a court having jurisdiction 
of the offense for wlnch he was arrested; he has a right to 
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release after arrest, as provided by Crim. R. 4(F), under 
certain circumstances by the arresting officer or his su
perior without unnecessary delay; and, at the time of his 
arrest, he has a right to be informed: of the cause of his ar
rest, a right to certain warnings if he is to be interrogated 
and a right to counsel. If there is no official arrest record at 
fb.e jail, except the private log of the jailer, how is it to be 
determined if there was unnecessary delay in according the 
person arrested his rights? How is his family or a friend 
going to learn of his arrest if, on inquiry, they are advised 
there is no official record 'I The constitutional fOlmdation 
underlying these Tights is the respect a state or city must 
accord to the dignity and: worth of its citizens. It is an in~ 
tegral part of constitutional due process that a public rec
ord of such arrests be maintained . 

CELEBREZZE and P. BnowN, JJ.,concnr in the for-e
going concurring opinion . 



Sec. 5122.53. (A) RECORDS OR INFORMATION, OTHER : 
THAN COURT JOURNAL ENTRIES OR COURT DuCKET EN- ! 
TRIES, PERTAINING TO THE IDENTITY, DIAGNOSIS, OR' 
TREATMENT OF ANY PATIENT WHICH ARE MAINTAINED 
IN CONNECTION WITH THE PERFORMANCE OF ANY DRUG 
TREATMENT PROGRAM LICENSED BY, OR CERTIFIED BY, 
THE DIRECTOR OF MENTAL HEALTH AND 1IENTAL RE- I 

TARDATION, UNDER SECTIONS 5122.50 AND 5122.51 OF THE 
REVISED CODE, SHALL BE KEPI' CONFIDENTIAL, MAY BE 
DISCLOSED ONLY FOR THE PURPOSES AND UNDER THE 
CIRCUMSTANCES EXPRESSLY AUTHORIZED UNDER THIS 
SECTION, AND MAY NOT OTHERWISE BE DIVULGED IN 
ANY CIVIL, CRIlYIL.~AL, ADMINISTRATIVE, OR LEGISLATIVE 
PROCEEDING. 

, (B) WHEN THE PATIENT, WITH RESPECT TO WHOM I 
ANY RECORD OR INFORMATION REFERRED TO IN DIVI- . 
SION (A) OF THIS SECTION IS MAINTAINED, GIVES HIS 
CONSENT IN THE FORM OF A WRITTEN RELEASE SIGNED 
BY THE PATIENT, THE CONTENT OF SUCH RECORD OR 
SUCH INFORMATION MAY BE DISCLOSED IF SAID WRITTEN I 
RELEASE: ' ' 

(1) SPECIFICALLY IDENTIFIES THE PERSON, OFFI-, 
CIAL, OR ENTITY TO WHOM THE INFORMATION IS TO BE ! 
PROVIDED; 

(2) DESCRIBES WITH REASONABLE SPECIFICITY THE 
RECORD, RECORDS, OR INFORMATION' TO BE DISCLOSED; 
AND . 

(3) DESCRIBES WITH REASONABLE SPECIFICITY THE 
PURPOSES OF THE DISCLOSB'RE AND THE INTENDED USE I 
OF THE DISCLOSED INFORMATION. 

(C) A PATIENT WHO IS SUBJECT TO PAROLE, PROBA~ : 
TION, OR WHO IS ORDERED TO REHABILITATION IN LIEU ' 
OF CONVICTION, AND WHO HAS AGREED TO PARTICIPATE 
IN A DRUG TREATMENT OR REHABILITATION PROGRAM 
AS A CONDITION OF PAROLE, PROBATION, OR ORDER TO 
REHABILITATION, SHALL BE DEEMED TO HAVE CON
SENTED TO 'fHE RELEASE OF RECORDS AND INFORl\1A
TION RELATING TO THE PROGRESS OF TREATJYlENT, FRE
QUENCY OF TREATMENT, ADHERENCE TO TREATMENT 
REQUIREMENTS, AND PROBABLE OUTCOME OF TREAT
MENT. RELEASE OF INFORMATION AND RECORDS UNDER! 
TI-IIS DIVISION SHALL BE LIMITED TO THE COURT OR l 
GOVERNMENTAL PERSONNEL HAVING THE RESPONSI- i 
BILITY FOR SUPERVISING HIS PROBATION, PAROLE, OR I 
ORDER TO REHABILITATION. A PATIENT, DESCRIBED IN 
THIS DIVISION, WHO REFUSES TO ALLOW DISCLOSURE 
MAY BE CONSIDERED IN VIOLATION OF THE CONDITIONS 
OF HIS PAROLE,. PROBATION, OR ORDER TO REHABILITA
TION. 

(D) DISCLOSURE OF A PATIENT'S RECORD }\trAY BE 
MADE WITHOUT HIS CONSENT TO QUALIFIED PERSONNEL I 
FOR THE PURPOSE OF CONDUCTING SCIENTIFIC RE
SEARCH, MANAGEMENT, FINANCIAL AUDITS, OR PRO- i 
GRAM EVALUATION, BUT SUCH PERSONNEL MAY NOT I 
IDENTIFY, DIRECrLY OR INDIRECTLY, ANY INDIVIDUAL i 

PATIENT IN ANY REPORT OF SUCH RESEARCH, AUDIT, OR : 
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EVALUATION, OR OTHERWISE DISCLOSE A PATIENT'S I 
IDENTITY IN ANY MANNER. : 

I 

(E) UPON THE REQUEST OF A PROSECUTING ATTOR~ I 

NEY OR THE DIRECTOR OF MENTAL HEALTH AND MEN- 1 
. TAL RETARDATION, A OOURT OF OOMPETENT JURISDIG- I 
TION MAY ORDER THE DISCLOSURE OF RECORDS OR IN
FORMATION REFERRED TO IN DIVISION (A) OF THIS SEC
TION IF THE COURT HAS REASON TO BELIEVE THAT A 
TREATMENT PROGRAM OR FACILITY IS BEING OPERATED 
OR USED IN A MANNER CONTRARY TO LAW. THE USE OF 
ANY INFORMATION OR RECORD SO DISCLOSED SHALL BE 
LIl\fiTED TO THE PROSECUTION OF PERSONS WHO ARE OR 
MAY BE CHARGED WITH ANY OFFENSE RELATED TO THE 
ILLEGAL OPERATION OR USE OF THE DRUG TREATMENT 
PROGRAM OR FACILITY, OR TO THE DECISION TO WITH- , 
DRAW THE AUTHORITY OF A DRUG TREATMENT PROGRA1! 
OR FACILITY TO CONTINUE OPERATION. FOR PURPOSES OF 
THIS DIVISION THE COURT SHALL: 

(1) LIMIT DISCLOSURE TO THOSE PARTS OF PA
TIENT'S RECORD DEEMED ESSENTIAL TO FULFILL THE 
OBJECTIVE FOR WHICH THE ORDER "VAS GRANTED; 

(2) REQUIRE, "WHERE APPROPRIATE, THAT ALL IN
FORMATION BE DISCLOSED IN CHAMBERS; 

(3) INCLUDE ANY OTHER APPROPRIATE l\1:EASURES : 
TO KEEP DISCLOSURE TO A MINIMUM, CONSISTENT WITH ' 
THE PROTECTION OF THE PATIENTS, THE PHYSICIAN
PATIENT RELATIONSHIP, AND THE ADMINISTRATION OF 
THE DRUG TREATMENT AND REHABILITATION PROGRAnI. 



I 
§ 2953.32 [Expungement of record of 

conviction.] I 
(A) A first offender may apply to the I 

sentencing court if convicted in the state of I 
Ohio or to a court of common pleas if convicted. 
in another jurisdiction for the expungement of I 
the record of his conviction, at the expiration 
of three years if convicted of a felony, or at the I 
expiration of one year if convicted of a misde
meanor, after his Bna! discharge. 

. (B) Upon the filing of such application, the 
court shall set a date for hearing and shall 
~otify the prosecuting attorney of the hearing 
on the application. The court shall direct its 
regular probation officer, a state probation I 
officer, . or the department of probation of the 
:ounty where the applicant resides to make such 

. IIlquiries and written reports as the court re
quires concerning the applicant. 

(C) If the court flnds that the applicant is a 
Iirst offender. that there is no criminal pro
ceeding against him, that his rehabilitation has 

been attained to the satisEac'tion of the court, 
and that the expungement of the record of his 
conviction is consistent ,villi the public interest, 
th; . court ,.shall order all official records per~ 
tammg to such case sealed and all index refer
ences deleted. The proceedings in such case 
shall be deemed not to have occurred and the 
conviction of the' person subject thereof shall 
be expunged, except that upon conviction of a 
subs~~ent offense. the sealed record of prior 
conVlction may be considered by the court in 
d?te~g . the :entence or other appropriate 
dispOSition. mc1uding the relief prOvided for in 
sections 2953.31 to 2953.33 of the Revised I 
Code. Upon the filing of an application under 
~ section, the applicant shall, unless he is 'I 
mdigent. pay a fee; of fifty doll?!,s. ·The court ' 
shall pay th:irty dollars of such. fee into the state / 
treasury; and twenty. dollars into the county 
general revenue fund if the expunged conviction /1 

was under a state statute; Or into the general . 
revenue. fund of the municipal corporation in. I 
volv~ if the expunged conviction was under a j 
municipal ordinance. i 

(D) Inspection of the records inciu(1,ed in I 
the order may be made only by any law en- i 

forcement officer, prosecuting attorney, city I 
solicitor. or their assistants, for purposes of: 
detennining whether the nature and character I 
of the offense with which a person is to be : 
charged would be affected by virtue of SU(:b 
persons having previously' been convicted of a 
crime or upon application by the person who is 
the subject: of the records and only to such 
persons named in his applicatioI!. When the 
nature and character of the offense with which 
a ;person is to be charged would be affected by 
such information, it may be used for the- purpose 
of charging the person with an offense. 

(E) In any criminal proceeding, proof of any 
otherwjse admissible 11rior conviction may be 
introduced and proved, notwithstanding the fact 
that for any such prior conviction an order of 
expungement was previously issued pursuant to 
sections 2953.31 to 2953.36 of the Revised 
Code. 
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[§ 2151.35.81 § 2151.358 E:tpung~' 
m€Ilt of record. i 

Any person who has been adjudicated a delin-/ 
quent or unruly chUd, may apply to the court for 
an expungement of his record, or the court may 
initiate expungement. proceedings. Such applica. 
tion shall be filed no sooner than two years after 
the termination of any order made by the court, 
or two yea~ after his un.co?diaona! dis.cha:ge; 
from the Ohio youth commISSIon or other mstitu-: 
tion or facility to which he may havo been com,-' 
mitted. 

Notice of the hearing on such application shall 
be given to the prosecuting attorney. 

If the court fin& that the rehabilitation of the 
person has been attained to a satisfactory degre6, 
the court may order the records sealed and the 
proceeding!! in such case shall ba d~ed never 
to have occurred. AU index referen~ shall be 
deleted and the person and the court may prop-. 
erly reply that no record exist!! with respect to 
such person upon any inquL)' in the matter. 
Inspection of the records included in the order 
may thereafter be permitted by the court only 
upon application by the person who is the sub
ject of the records and only to such persons a;! 

are named in his application. 

§ 2151.1.8 Records; annual report; copies 
for distribution. 

The juvenile court shall maintain records of all 
official cases brought before it, including an ap- ; 
pearance docket, a journal, and a cashbook. The l 
court shan maintain a separato docket for traffic, 
offenses, in which case, all traffic cases shall be ! 
recorded thereon instead of on the general ap- 1 

pearance docket. The parents of any child nf-: 
fected, if living, or if deceased, the near~ of 
kin, may inspect such records, either in person 1 
or by counsel during the h~urs in which such II 
court is open. . 

Not later than June ~f each year, the court 
shall prepare an annual report covering the pre
ceding calendar year showing the number and 
kinds of cases that have come before it, the dis
position thereof, and such other data pertaining, 
to the work of the court as the juvenile judge t 
directs or as the department of public welfare 
requests. Copies of such report shall be filed 
with such department and with the board of 
county commissioners. With the approval of such I 
board copies may be printed for distribution to 
persons and agencies interested in the court or I 
community IJTOgram for dependent, neglected, or· 
delinquent Children and juvenile traffic offenders.j 
The number of copies ordered printed and the I 
estimated cost of each printed copy ~;hall appear. 
on each copy of such report printed for distri-: 
bution. 1 

The judgment rendered by the court under 
this chapter shall not impose any of the civil \ 
rusabilities ordinarily imposed by conviction of nil 
crime in that the child is not a criminal by rea
son of such adjudication, nor shall any child be 
char!7ed or convicted of n crime in any conrt [§ 2151.31.31 § .2151.313 Finger./ 
except as provided by this chapter. The rusposi- prints and photographs. 
tion of a child under the judgment rendered or No child shall be fingerprinted or photograph- ~ 
any evidence given in court is not admissible as d' th· U· ti· f . ·th t th ' . • th hild· th e ill e lnves 'ga on 0 a cnme WI OU e 
eVldenc,,: ag~1Dst e ~ ill any 0 er case or consent of the judge, except as provided in this I 
~TOceedmg ill any other court.> ex:ept that the section. Fingerprints of a child may be taken /' 
Ju~gment rendere~ and the dlspos!oon of such by law enforcement officers investigating the 
child may be conSidered by any court only ns tOI co mis'o f t hi h uld b f I I 

the matt~r of sentence or to the granting of pro-1 if m s~ ndo
b 

an acdulw c
h 

w0
th 

.e a e ony t 
b.4ti S h ~I~ ·ti vid hall' tl commItte y an a t w en ere 1$ probable i 

,on. uc. u..u~OSl on ?r ~ ence s n~ cause to believe that the child may have been I 

ope~ate to ~qu.aJlfy a c1;illd ill any fu~e <:ivil involved in the felonious act being investigated. i 

seTVlce exammation, appomtment, or applicatiOn. Unless otherwise ordered by the court, originals 1 
and all copies of such fingerprints o;r pho'tographs i 

shall be delivered to the juvenile court after use ! 
for their original purpose for such further use I 

and disposition as the court directs. 
Fingerprints and photographs of a child shall 

be removed from tho 11Ie and destroyed if a 
complaint is not :£ilea or is dismissed after havrng 
been filed. 



OHIO CJIS TERMINAL AGENCY 
APPLICATION ~VIEW INFORMATION 

ORI # __________ ~~_ 

The following information to b~-.,_completed by the Security and User 
Interface Subcommittee: 

Date received by Subcommittee ________________ _ 

Date application reviewed. ____________________________________ _ 

Date fonvarded to Steering Committee ________________________ ___ 

Recommended Subcommittee action: . . 
CJ Approval 
o Disapproval 
CJ Other (Explain) ----------------------------------------------------

Reviewed by: 

Date approved/rejected by Steering Committee ----------------
Date agreement signed ------------------------------------------
iJ:'erminal Type 

------------~---------------------------------------------

pate Terminal on-line ------------------------------------------------

• 

• 

.. 

-. 

• 

• 

• --
• 
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ORI NO: ----------------
Application for Ohio CJIS Terminal 

Return to: Ohio Bureau of Criminal Identification and Investigation 
P.O. Box 365 
London, Ohio 43140 

Criminal Jus·tice 
Agency Name ______________ ~----~ ______ _ 

Address ____________________________________ _ 

Telephone ________________________________ ___ 

Director of Agency ------------------------
Title 

--------------~-----------------------
Telephone ________________________________ ___ 

Person responsible for com
puterized criminal history 
functions. 

Name 
------------------------~ 

Title 
------~----------------

Telephone __________________ _ 

Type C3Police [JCorrections 
~Sheriff[JOther 
DCourt 

• System Description 

• 
• 

• 

• e, 

• 

'- . 

A. Describe your need for Criminal History Information. 

B. What is your expected volume of usage by type? (Inquiry, Up-date, 
Retrieval, etc.) 

c. Describe your physical facility including layout of physical area, 
(use diagram), and describe security provisions r including v'lOrking 
hours and after hours. 



Pa.ge 2 • 
D. Describe your management c~ntrol (using.o~g~n~zation chart). De: ~ . 

scribe major control funct~bns, respons~b.~l~t~es and relationsh~ps. 
• •• 

E .. Interface: o Terminal L.JComputer: Show computer, hardware con- • 
figuration and interface with
CJIS computer. Describe soft
ware control. 

F. Do you presently have a LEADS terminal? ------------------------------
G. What other Criminal Justice Agencies will your agency service and 

what type of service will you be providing? 

o 

H. What is your source of funding for this terminal? 

DCity DTownship o County DState DFederal DOther (Specify) 

The above information is submitted tu the Ohio CJIS Board for the 
purpose of obtaining access ~o the Ohio CJIS/CCH and NCIC/CCH 
files, and is consistant with applicable local laws ~nd CJIS plans. 

Signature - .j., --

-. 

• e 

• 
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CRIMINAL JUS'I'ICE INFORHATION SYSTEH TERHINAL USERS AGREEHENT 

e 1.. This agreement made and entered into this ________ day of _______ _ 

'.' by and between LEADS, administrator of the Criminal Justice Information System, 

hereinafter referred to as CJIS and a criminal justice agency, hereinafter referred 

to as User Agency., 

2. Purpose of Agreement. This agreement provides for CJIS to serve as the state 

agency ~esponsible for the exchange of statewide criminal offender record information 

and other criminal justic~ information between CJIS and the User Agency. In 

addition, it provides for GJIS to eerve as a state control terminal to facilitate 

the interchange of computerized criminal history data between FBI/NOIC and the 

• User Agency$ 

.-
• 

• 

• 

3. Cancellation. Either CJIS or the User Agency may, upon thirty days' notice in 

writing, cancel this agreement • 

SECTION I 

10 CJIS agrees to furnish the User Agency such criminal offender record information 

and other criminal justice information as is available in the CJIS files and 

further agrees to furnish such criminal history information as is available through 

FBI/NCIC CCH program. GJIS shall also provide a store and forward message 

switching service between the User Agenc,r and all other user agency terminals 

within the information system. 

1. 

SECTION II 

", 

GJIS, solely and exclusively, shall select the'equipment for, provide, maintain, 

operate and manage an elect~~nic data processing system at the GJIS Computer 

Genter in order to provide the services specified in this agreement. 

'f 
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2. . CJIS shall provide User Agency the terminal devices and required co~~unication 

lines at a nominal cost (or agreed upon cost) for lease of ' such facilities. 

Terminal operator personnel costs, equipment power and connection costs, dispatch ., 

center supply costs unrelated directly to the CJIS terminal, and any charges 

related to the physical relocation of the terminal equi?~ent after initial 

installation will be borne by the User Agency. Training of terminal operators 

~~ be provided by CJIS at no charge to the User Agency at designated locations 

throughout the state6 

It is understood by and between the parties hereto that this agreement shall be 

'tt 

• 

'. 
deemed executory to the extent of the monies available toCJIS and no liabilit;v on _ • 

account thereof shall be incurred by CJIS beyond monies available for the purposes 

thereof. .' 30 User Agency shall operate terminal stations at its dispatch center on a 24-hour, 

seven-daY week basis (or during regular working hOurs) and shall. provide sufficient. 

,authorized personnel to operate them. Inquiry terminals, data sets and voice • 

grade telephone wires between and connecting the terminal stations and the CJIS 

computer center shall be arranged for by CJIS. The typ~ and kirld of electronic 

eqUipment used at the terminal station shall be compatible with the Center and • 

shall be subject to the approval of CJIS. 

Furthermore, CJIS reserves the right to approve of User Agency's volume of terminal 

usage, equi~~ent location, security measures, computer interf~ce configuration and 

the qualifications and number of system-related personnel. 

• 

· • .e 

·e' 
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~ 4- Dispatch personne+ assigned by User Agency as terminal operators shall be identified 

• 

• 

• 

.-
• 

on record forms furnished by and returned 'to CJIS and authorized to perform CJIS 

terminal operations only after having been provided adequate training by CJIS or 

its designee. Terminal ~~erators must be certified by CJ~S prior to actual on

line operation of the CJIS terminal~ User agency agrees to notify CJIS at least 

one hour prior to the performance of any maintenance upon the User Agency inquiry 

terminal by any person who is not a member of User Agency staff authorized to 

operate the terminal; User Agency agrees and acknowledges that its inquiry terminal , 

will be plac~d in a restrictive mode during such maintenance by unauthorized 

personnel. 

It shall be the responsibility of User Agency to provide for conversion and entry 

of data into the CJIS system through the use of codes, procedures, and techniques as 

developed and provided by CJIS. CJIS shall render assistance to the User AGency 

in order to provide for timely, efficient and accurate implementation of terminal 

operations. 

The data provided to CJIS files by the User AGency will be relevant to ,the criminal 
, . 

justice process, excluding data such as relates to census, tax, election, unemployment 

I) insurance and similar files about individuals. The completeness and accuracy of -. 
·information entered into the inWrmation system is .paramount and User Af!,ency 

will cooperate hi..th regular auditing of the system to assure reliability of 

• stored .data; in addition, measures for purging or cancelling entries will be 

acL.'1ered to for enhancing reliability of all data .. 

• 8 

• 

I , .! 
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I 
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,6.. In keeping with the concept of crrs as being established to provide assistance . e 

to all law enforcement agencies of the state, the User Agency agrees to provide to ., 

those adjacent law enforcement or criminal justice jurisdictions not equipped 

with a CJIS terminal, and identified by CJIS rules.) such assistance as may be 

requested in the furtherance"of law enforcement processes' through record inquiry, .. 

message transmittals, or record entries in keeping with CJIS standards. 

SECTION III 

,I. User Agency agrees to limit access to information furnished by CJIS to its own 

employe~s and other criminal justice/law enforcement agencies who have entered 

into agreements comparable ~o this one with NCIC, a state'control terminal, or 

user agency itself to protect the security and privacy of this information. 

•• 

User Agency will not provide information to non-criminal justice agencies, but will '. refer such agencies to CJISe 

, 
'2. User Agency further agrees to comply with federal and state law t r1iles, procedures 

and policies formally adopted by CJIS and in regard to criminal history information • 

furnished thro~gh the FBr/NerC CCH program, to rules, procedures and policies 

approved by the NeIC advisory policy board and adopted ,by the NOICe ' 

3.- A statement 6f CJrS rules, procedures and policies adopted on ______________ ___ 

and NerC rules t procedures and policies approved by the NCIC on _____ _ 

is'attached to this agreement as Appendix A and incorporated by referenc? in this 

agreement .. 

4. CJIS agrees that no changes will be made in the rules, procedures and policies 

adopted by it and incorporated in this agreement without notice to User Ag~ncy and ~4t 

provision of a 30-day period in which User Agency can submit written comment to CJlS. 



• 

• 

• 
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CJIS reserves the right to immediately suspend furnishing any information provided 

for in this agreement to User AGency wh~n any rule, policy or procedure adopted by 

CJIS or approved by the NCIC Advisory Board and adopted by NCIC or any law of 

this state or the federal government applicable to the security an~ privacy of 

information is violated or appears to be violated. CJIS may reinstate the furnishing 
- -i'.: . 

of such information upon receipt of satisfactory assurances that such violation did 

not occur or was corrected.. User Agency agrees and aclmowledges that its c.omputer 

system use and configuration will be continuously monitored by a CJIS command 

term:ina] ., 

6. User Agency agrees to indemnify and save harmless CJIS and its officials and 

employees from and against any and all claims, demands, actions, suits and pro

ceedings by others, against all liability to others, including but not limited to 

any liability for-damages by reason of or arising out of any false-arrest or 

imprisonment, or any cause of action whatsoever, or against any loss, cost, 

expense, and damage, resulting therefrom, arising out of or involving any 

• negligenc~ on the part of User Agency in the exercise or enjoyment of this 

agreemente This agreement w~ll become effective on -----------------------
In witness whereof, the parties hereto caused this agreement to be executed by 

• proper officers and officials", 

Chairman for CJIS Stee~g Committee __________________________ __ 

Date 

• 
; 

CJIS Remote Terminal Agency Agency Name: 

. Title: 

Date: 

• 
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ELECTRONIC GUARD CONSOLE CAN INCLUDE: 

~ight panels 
'Alarm buzzers 
Television screen 
telephone 

.I 

-; S'Hitches for remote. control of door and 
equipment 

Automatic continuous log of emergency 
status (to prevent guard sleeping or 
taking bribes) 

. Tape recorder 
leased line to police station 

BURGLAR ALAro.-lS 

Perimeter fence 
'butside walls, door, and windows 
·tnternal doors, storage cabinets, telephone 

junction boxes 
Detection of movement in critical areas 

(computer room, tape library, PBX) 

OTHER ALAill:lS 

Fire detectors (heat) smoke) 
Manual fire alarms 
Water-flow detectors 

,'"Valve detectors 
l\'fagnet detectors 
Theft detectors 

:STATUS OF DOORS SHOWN IN LIGHTS eeg., green for 
closed; red for unlocked; flashing for 
individual requesting entrance or exit) 

"Outside entrance 
~oading bay doors 
.Emergency exits 
Critical internal doors (computer room, 

tape library, PBX) . , 

REMOTE CONTROL OF EMPLOYEE ENTRANCES 

padge readers or ID cards 
'(Telephone (or microphone Clnd speaker) 

,Secret numbers 
. ;'clevision camel'a to compare with photograph 

. Locks on doors operated from control center 
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SITE SECURITY (cant.) 

TELEVISION CAMERAS 

Remote control of pan 'and tilt 
Remote control of zoom lens 

GUARD PATROLS 

, Key reporting stations 
rwo-way radio to guards 

,'Telephones 

EMERGE~CY EVACUATION 

Loudspeakers 
Evacuation horns 

EQUIPNE?~T FOR FAULT DETECTION 

... 

Electrical equipment' 
,,' Air conditioning 

Computer running without operator 

• 
-) 

e 
• 

• 

• 

'REMOTE-CONTROLLED FIRE EXTINGUISHERS (C0
2 

HalOnj .' TELEPHO:JE 

PUBLIC ADDRESS 

• 

• 

• 
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INDEX 

CONTROL OF THE PROGRAMMERS: SEPARATION OF 
RESPONSIBILITIES ~ ~. ~ . 

Securi ty (£), (3) (v), (4) (A) ) (n) 

TYPES OF SYSTEM PENETRATION AND I·1AIN MEANS OF 
PROTECTION 

(£) 

UNAUTHORIZED OBTAINING OF DATA 
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1. TI10 systems progr(JJ[1mers will not hTite application programs using 
sensitive data. Tne application progrwnillerS \vil1 not write systen15 

programs. 

2. It is not possible for users to access application programs except 
via the input/output control soft\':are and this 'will contain security 
features including a user identification ancl authorization check. 

3. It is not possible for an application progrmn to access the data 
files except via the data management software and this will contain 
security features including a pass\vord or authorization check. 

4. On a dedicated commercial system no user is permitted to use a pro
gram that he himself has written. 

5. No programmer will be permitted to operate the entire computer 
system. 

6. The operator ... 'ViIl not be told the fW1ctions of the progrc:uns he i~ 
running. ProgTcun decks, tapes, and disks "\ViII be labeled Hi th 
an alphanumeric n1Jmber but not '''ith anything that indicates the 
function. 

7. No program \vil1 be rtm that docs not reside on the authorized pro
gra.'1l file. Elaborate control will be maintained over the Ilpro
motion" of pl'ogrc.ms to this file as a means o:E ensuring that such 
programs are authorized, fully tested, and independently inspected. 

8. Users of the syst";.!Ul. do not specify its programs in detail. 

9. Program specifica':;~ions are centrally approved by a control group. 
! 

10. Specifications for data-base records or files are centrally. 
approved. DBA. 

I 

11. Data for final proi~mn testing is generateu. by the pTogrammer final 
test group. 

12. Testing -will be cO\lducteu. by a central group ldlich maintains tight 
control over the operational system. Test, install, limited hours r 

13. All programs and'Dl,)difications to programs will be kept centrally 
by a program library maintenance system. An llaudit trail ll of 
program modificati!)ns \vill be kept, and this ,viII indicate \'iho 
authoriz0J the modifications and l-.'ho specified and programmed them. 

14. The application programs for a "sensitive file or transaction" \ViII 
never be ... "rittcn :!'11 total by the sal~e progral1Uller. 
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sr J.-SP-MP 

Types of System Penetration and ~Iain Means of Protection 

Type of Penetration * 
Documents casually picked up or 
copied 

Program listings casually picked 
up or copied 

Valuable information or listings 
obtained from 'vaste-paper cans 
or garbage ·men. 

Infonnation obtained from carbon 
paper or typel,vri ter ribbons. 

PhotO&1Taphy 

Telescopes or CClIlleras Iii th long
focus lenses 

WIretapping 
a. Public telephone lines 

(difficult to tap) 
b. On user's premises (easy 

to tap) 

Electromagnetic eavesdropping 

Prevention 

Clean desk policy enforced 
Effective control of. classified 
data 

Clean desk policy enforced 
Effective control of classified 
data. R~d Rope folder. 

SensitivE:) documents should be 
shredded. Closed Haste cans. 

Destruction of these should be 
controlled. Type\Vriters or 
tcnninals which oveTivri te their 
mvn ribbon may be used. 

Prohibit cameras on premises 

Si tc terminals -al,vay from lvil1dmvs 
1·:hich are ovcrlooked. 

Cry-ptography 

Lock up PBX (Private Branch 
E-x:change) and install burglar 
alarm 

Use computerized PBX 
. 

Lock up junction boxes (ana in
stall burglar alann) 

I Cryptography 

Arrange "~q~llpment so that 
Penetrator cmmot get close to 
te1.1TIinals 

Choice of tCDltinal 

Physical measures such as 
screening, grOlm<.l Lng metal 
objects th:1t carry the r:1diati.on, 
fil tering pm.,rer lines. . 

~I 
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I 
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Type of Penetration (Cont.)* 

.Hidden microphone and transmitter 

Electromagnetic bug and trans
mitter. 

a. in modems 
b. . in tenm,nals 

Prevention (Cont.) 

Slveep premises by a security 
s ecialist 

Have premises checked out by a 
security specialist 

*Types of penetr~tion listed in orker of likelihood. 
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1. 

2. 

3. 

4. 

Unauthorized Obtaining of Data 

.Causes of Loss of Privacy 

Accidental disclosure of 
private infonnation. 
a. Computer ope~ator ~rror 
b. User error =- ,. 

c. System hardware error 

Theft of listings or 
docmnents . 

Theft of data media 
(e.g, tape or disk) 

Authorized duplication of a 
volume 

Means of Prot8ction 

-Input/output Control Group 

-Automatic checks on operating 
procedures 

-Controls on Classified documents 

-Hardware designed to prevent 
output on the 'VTong device 

-Tenuinal identification in tele
processing. 

-Physical' security for theft 
protection 

-Effective controls on classified 
docU1p..ents 

-Enforced clean desk policy 

-Head listings are shredded 

-Tight .volume library contr<;>ls 

-Physical security for theft pro-
tection 

-Controls on classified volumes· 

-Cryptography 

-LibralY controls inventory 

-Co~trol of utility programs for 
duplication 

-Control of classified media 

-Cryptography 

• : ._. __ 0_- .. _...... 1 
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Unauthorizeu. Obta.i.ning of Dilta 
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5. Authorized printing of a -Library controls .. Inventory 
volume. 

6. Unauthorized use of terminal. 

-Control of utility progrCllus for 
duplication. 

-Contl'ol of classified documents. 

-Cryptography 

-Positive identification of ter
minal user. 

-ProgTammed locks, alarms.and 
surveillance based on user iden
tification. 
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J~ __ ~~CUMENTJ\TIO~ 
I 1. Are there written documentation 

1 

standards? Are they enforced before 
ne,v systems are implemented or 
existing ones changed? Are the 

, 
f~llo\Ving includ~d? ~! .. 

'Ca) Systems flow chart showing the 

~ 
portion of the system that the 
program represents - equipment used, 

. ketypunch) unit record, computeT, 
e c. 

1 
" ~ 
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i 

i 
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t 2. 
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~ 3. 

I • ~ 
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(b) Program flow chart - logic of 
program instructions. 

(c) Narrative description - what i5 
the objective of the program? 
What data is the user receiving? 

(d) Program listing (printout of 
the source deck). 

(e) Sample of output (listings, 
cards, etc.) 

Cf) Record layouts (data included 
in tape, dish, and punched card 
fields ~ etc.) ~ 

Prior to installation~ is there a 
progyam release sheet, signed-off 
by the: using department manager; 
programming manager; DP operations 
and systems manager(s)? 

Are all.production programs or 
projects documented with run 
instructions? They should include: 

(a) Title and explanation of job 

(b) Due-in and due-out schedules 

(c) Deadline priorities 

Cd) Set-up instructions 

halt and restart 
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l ___ c_e.) Programmed ~_ instructions 
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r DOCUMENTATION (continued) 
~--'.-.-------.. ------.-------
~ 

I 

(£) Checkpoint - restart proceclures 

(g) Data control total checks i required 
t 

t 
I 
t 

(h) End· of job - (take down) 
instructions 

ei) Disbursement of I/O data 

4. Are there overall operational 
standards for all projects? 
Are they kept current? 

• 
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! 4. 

TIP. 
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t ~ 7. 
! • 
t 

Are magnetic tapes, disk packs, and 
data cells stored in a closed, dust 
free, fire resistant, and lockable 
library area? (Under no circum
stances should these items, '~lich 
have magnetic a ttracti'),~l to paper 
dust, be used or kept I"here card 
cquipment or paper cutting devices 
are used.) 

Does the library have a sprinkler 
system and automatic fire alarm 
for added protection? 

I s there one person \'lho is respons i
ble for administration of the Tape 
Library? (Either a Librarian or 
Schedu'ling Clerk.) 

Are all shifts covered for tape 
library operation?, 

Is access to the library restricted 
to authorized pcrsonnel only? Key 
listing maintained? 

Is there an inventory list of tapes, 
disk packs, and data cells? Mini
mum information should include: 

Ca) Library location 
(b) Reel or, serial number 
(c) ~0b or p1;'oject number 
Cd) ~escription of data 
(e) Date created 
(f) Expiration of retention period 

(Optimum controls could be achieved 
by having several listings sorted 
by Cal, (b)," (c), and' (f) above.) 

Is there a tape retention plan 
(security) 'which permits the recon
struction of the tape file in the 
event that the file is inadvertently 
destroyed? 

I 
I 

I 
1 

-~, 

I 
f 

f 
i 

I 
I 
I 
t 
i 
i 
1 
I 
I 
I 
~ 

1 

I 
I 

;, 

~-' -----.:.-,...-,----~_. ~J_,_J__;----'-_---'-~_~J,_~~-,.__'_~ 



I. SP I-TDL2 

,.~. 

ct, 

8. 

f 9. I . 
'. 

10. 

TAPE AND DISK LIBRARY (continued) 

Is confidential material identified? 
Stored in locked cabinets within 
the library? Is there also strict 
accountability for copies of confi
dential material? 

Are periodic inventories taken and 
reconciled against previous inventor} 
listings? Are variances' resolved 
or explained? 

Are the contro Is over OJ:dering addi
tional or replacement inventory 
adequate? 

(a) Old tapes, disk packs, and data 
cells should be degaussed or 
blanked out before they are 
destroyed. 

(b) When new tapes are received in 
the tape libraTY, tho tapes 
should be recorded as part of 
the inventory. 

(c) The library manager should 
certify destruction of all 
"bad" tapes. 

(d) Lost tapes to be written off 
should be documented and 
approved by the .library manager. 

Is there a secure off-site storage 
facility for maintaining backup 
copies of vital data programs, and 
documentation? 

Are there current listing of person
nel authorized to sign out: 

(a) Confidential material? 

(b) Nonconfidential material? 

Are Sign-out logs utilized for 
material borrowed? Are return dates 
indicated? 

Are borrowed tapes, disks or data 

2 
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• -1- TAPE AND DISK LIBRARY (continued) 
- -- - --\----1----

~ cells containing information sup~ 
1 ported by approvals from both Using 

.J and Programming Department Managers? 
(Generally there is little reason 
\-illy this information has to be 
Temovedfrom the computer facility~) 

Review the procedure for shipments 
-to other locations to determine if: 

(a) The shipment is sufficiently 
protected from damage? Insured? 

(b) Interlocation billing is rendered 
if shipping is on a nonreturn 
basis? 

ec) Shipments are sent directly to 
corresponding Tape Library? 

Cd) Return due date indicated? 

Is there an effective procedure for 
following up "delinquent" returns 
of borrO'.\'ed J:taterial? 

Is there a documented and implemented 
data retention sy~tem to ensure that 
obsolete material is not needlessly 
retained? 

Determine 1vhether tape reserves or 
stockpiling of "scratch" tapes by· 
individuals or departments is ade
quately controlled. (Weaknesses 
in 14, 15 and 16 could lead to a 
shortage of tapes for use by the 
Tape. ) 

3 

~ 
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1 ___ ~HYS I CAL D I SAS TERS '1:.0'- <;,'" "'. ~",s"" <;,0'<':.:",'1 r ~o,"",""e> . . , 

l 1. . Are there adequa to floor security i . 
{ posts? 1 

'1 § 
2. Are there 'closed circuit. TV IS? i 

Monitors? 

3. Are the building and equipment cor
rectly grounded for protection from 

. damage by lightning? 

! 4. Will the computer room ceiling pro- r 
~ teet the room from flood water on . 

I 
the floor above? 

1
· 5 •. ATe overhead \Vater and steam pipes f 

eliminated (except for sprinklers)? 
i Arc the com.puters excluded from ~ I basement areas which might flood? I 
J 7. Will the drainage system take away 
~. from the computers? 'r: 
l~ _. 
f 8, Is there drainage under the raised 
I floor? 
t ~ . 
, 9. Is there a backup air-conditioning , I system? I 
11~!lO~ Are the air intakes covered with '.1 

protective screeriing) and are they 
well above the street level? 

lll. Is mob action or sabotage a probabil I I i t y?, 
~12. Does the installation have a "shop ~ 
! winclo\.;) \I and if so, can the glass be i I broken?- j 

! 1 
t13. Have steps been taken' to give the ~ I ins tulIa tion "10\' visibility"? 1 
~ 14 . Is the computer. room v is i bl e from I 
j } I I tlC street? Other builJing? a 

I.- I 
Iti 'Docs the cOlnputer room have sclf-. .. 

10ckillg <.loors \d. tIt llpanic harsH on _ . I the inside? .'j 
lo ___ o_. ______ ~_. __ _:_--~---... --.. -----.... ___ ..... ~._.~_~_~ __ .. _. _ _=__~~ .. ~_. __ ._'_ .. ~ ... '-_~l __ .. ~ .. __ ~~~ __ _.!t 
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PHYSICAL DISASTERS (continued) 

Is access to the building contiolle 
by guards or other means? . 

Does the installation have good 
liaison with the local police? 

Do the computer room personnel know 
how to handle unauthorized intru
ders? 

Do the persollnel kno"\-.; hm.; to handle 
telephone bomb threats and other 
disturbances? 

Is an electronic system used to 
detect intruders, flood water: etc. 

Is protection needed from power 
failures and lIbroHnouts,11 and if so, 
is it adequate? 

Is the voltage monitored Hith a 
recording voltmeter? 

Is protection needed f1.~om communica
tion line failures, and if so, are 
the alternate means of transmission 
(usually public dial lines) ade
quate? 

If the main telecommunication cable 
to the building fails, will this 
remove the alternate transmission 
capability also? 

Are the communication lines moni
tored for noise, errors, and drop
outs? 

Is there adequate insurance against: 

Ca) Fire? 

(b) Katural disaster? 

ec) Kater damage? 

Cd) Po~er failure? 
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PHYSICAL DISASTERS (continued) 

(e) Fraud? 

(£) Crime? 

• (g) Sabotage? 

(h) Errors? 

----~.- .. --- 3 
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FIRB PRECAUTIONS 

Do the computer room operc,ttors knm'l 
exactly what to do when the . 
different types of fire emergencies 
occur? 

Do the library pe-rsonnel kno·\'.' 
exactly \-iha t to do when fire 
emergencies occur? 

Are clear and adequate 'fire 
instructions posted in all 
locations? 

Are the fire alarm pull boxes and 
emergency power switches clearly 
visible and unobstructed? 

Are there enough fire alarm pull 
boxes .in the computer area? 

Are the machine operators familiar 
,-:i th the different levels of pm'rer
off procedure? 

Are the operators trained periodi
cally in fire fighting? 

Are the operators assigned indivi
dual responsibilities in case of 
fire? 

How frequently are fire ~rills held? 

Does the machine room have automatic 
extinguishers of the following 
types: 

Ca) Sprinkler? 

(b) Carbon dioxide fiooding? 

(c) Halon flooding? 

Does the computer room also have 
portable extinguishers in suitable 
locations? Are these extinguishers 
immediately accessible Hnd vividly 
marked? 

1 -----,,_. _ .... -- --



SP l-J1P2 

FIRE PRECAUTIONS (continued) 

12.· If carbon dioxide or halon flooding 
is used, are the personnel safety 
precautions adequate? 

13. 'If sprinklers are used., is a "dry
pipe" arrangement employed coupled 
to an appropriate fire detection 
system? And can the operator 
preempt -the sprinkling while he 
extinguishes the fire manually 
(to prevent machine damage)? 

14. Is the water supply adequate? 

15. Is the fire detection system ade
quate? 

16. Are smoke detectors used: 

Cal In the ceiling? 

(b) In the air ducts? 

(c) Under the raised floor? 

r 
l 
i 
1 ! 17. Are the smoke detect~rs tested 

sufficiently frequently? 

! 18. , Are the extinguishers checked 
sufficiently frequently? 

19. Docs the emergency p01ver shutdo1;ln 
switch off the-air conditioning? 

I 20. 

~ 21 . • 

I 
I 
t' 
i: 

22. 

Is there emergency (battery oper
ated) lighting In the computer room 

Does the fire alarm sound: 

(a) Outside the computer area? 

(b) At a guard ~tation? 

(c) At a headquarters location? 

(d) At the local fire station? 

Is there 24-hour coverage of alarm 
stations'? 

2 
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• 
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25. 

26. 

27. 

Can emergency crews gain access to 
the installation without delay? 

Is smoking prohibited in the com
puter area? 

Are the following combustible mate
rials avoided in the computer area: 

Cal Combustible curtains and rags? 

Cb) Flammable cleaning fluids? 

Cc) Paper and other supplies? 

Are the raised floors and hung 
ceili.ng noncombustible? 

Is the space under the raised floor 
cleaned regularly to remove fluff? 

Is the cleanliness of the Bomputer 
area adequ~te? 

Are areas adjoining the computer 
area suitably protected from fire? 

Is th~ computer housed in a suitabl 
building? 

Can the walls, doors, partitions, 
and floors in the computer area 
resist the spread of fire? 

Are tapes and other data-storage 
raedia stored alvay from the computer 
room? 

Are duplicate copies of all program 
and important records stored away 
from the computer center? 

Is the fire insurance adequate? 

3 
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COMPUTER CENTER OPERl\TIONS 

Ca) Are they sufficiently descrip
tive in detail to guide the 
organization and operation? 

(b) Are they kept up-to-date? 

(c) Does the computer center operate 
independent of the programming 
area? 

Do operators' instructions for run
ning each job include: 

(a) Identification of all machine 
components used and purpose? 

(b) Identification of all input/ 
output forms? 

(c) Explanation of ptu"pose of Tun? 

(d) Detailed input and output dis
position instructions? 

(c) Identification of all possible 
programmed halts and prescribed 
restart instructions? 

Is an operating log maintained to 
rccoTu any significant events and 
action taken by the operator? 
(Proper recording lwuld indicate 
whether operators were following 
instructions for halts in programs, 
etc.) 

Is the operator log inspected daily 
by managei!1.ent? 

Are the pages of the operator log 
pl'enumbored, or is some other method 
used to ensure total accountability? 

1 
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COMPUTER CENTER OPERATIONS (cont'd 

6. Are data control center personnel 
and operators' assignments rotated? 
(This not only aids in cross-train
ing, it belps avoid fraudulent 
manipulation 6f jobs.) 

7. Arc logs maintained to record the 
CPU meter readinp".5 (for both custome 
and cn meters) at the start and end 
of each shift? Are variances 
explained? 

8. Are CE maintenance logs kept current 
(These logs are especially important 
when recording reruns caused by 
machine failures. This time should 
be claimed against any addi'tional 
billable time.) 

Are trouble reports prepared when 
processdng is interrupted because 
of operator or prognlln(Pler) erro]" 
or machine failure? (Th6 reports 
should indicate what CClU5cci the 
problem and ,·[hat action 'wa:i tal:cn.) 

10. Are computer room persormcl 'the only 
individuals allowed to operate the 
machines? 

11. If programmers operate the machine, 
is this tinte controlled? 

(a) Are programmers required to 
o btu in ":ri tten permiss ion frOll!. 
their department manager for all 
IIhands on" time? 

(b) Is management able to determine 
,,'hether programmers arc making 
excessive tests and asser.lblies 
due to poor ~rogramning tech
niques? Is control adequate? 

(c) Arc targets for reasonable 
IIhalic1s on" tilfte renm due to 
opcrotor or prograrnner error 
established? 

? 
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I COMPUTER CENTER OPERATIONS (cont' d) 1--
j 12. Are operators denied access to ~roI gram flow charts~ source decks, pro
I gram listings, etc.? (The operator 
1 does not need access to these items 
J to perform his duties. Consequently 
1 these items should be maintained 

i outside of the computer room to 
. , prevenbt changes to programs lor oper-

I 
ation y computer operators. 

13. Do programmers test their programs 
1 '\'lith 1I1ive data"? Are there proce

dures in effect to control this? 

14. 

5 • 

17. 

18. 

19. 

20. 

"1. 

Are adequate safeguards exercised 
to ensure that only authorized 
persons are permitted in computer 
or machine areas? Are these safe
guards effective in practice? 

Do operators knOlv \",ha t to do ,·;hen 
an unauthorized person does come 
into the machine room and is intent 
upon stealing something or doing 
harm? 

Do the operators know What to do in 
the event of fire or other emer
gency? 

Is there a surveilling escort for 
all visitors? 

Are demonstrations controlled? 

Are computer operating staff ade
quately screened before hirjng? 

Are all computer runs suppor~ed by 
a work request or other written 
authorizati6ns? (1bis includes 
scheduled and nonscheduled produc
tion assemblies and tests.) 

Arc tho above approvod by nanagc
ment? If not, arc there other con
trols to cnsure that all computcr 
runs are justified? 

3 
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COMPUTER CENTER OPERATIONS (cont'd) 

Are there provisions for scheduling 
of jobs on the system? These pro
visiollS would include: 

(a) Due dates of input and output 

(b) Records covering delays in 
receipt of input; processing of 
data; delivery of ~utput 

ee) Establishment and adherence to 
priorities 

Is all input data accompanied. by 
control totals, or other control 
information (such as number of 
cards, reels of tape and records 
per tape, etc.)? 

Are control totals produced inde
pendently by the tape/disk/drum 
loadin~ program? 

Are input, load, and output totals' 
reconciled after processing? 

Input erro1.'s; Are the uscrs provided 
with data error listings that report 
on the accuracy of their input data? 

Are there procedures to ex·tend docu
ment control to such items as blank 
checks, stock certificates, etc.? 

Is adeqllate control T!laintainecl over 
the input and output data? (Trace 
the flow of operational data through 
the computer and/or machine room.) 

Are system utilization and usage 
rcports distributed to managm~cnt 
for their revic~ of: 

(a) Operating system reporting 

(b) Productive time 

(c) Program test and assembly 
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(d) Operating system genel~ation . 
(Sysgen) 

(e) cn maintenance time 

(£) Programmer time 

(g) Demonstration time 

(h) Rerun. time 

(i) Idle time 

(j) Power off time 

Ck) Other (other location backup, 
etc.) 

Is IIproductive time" broken dOl;'TI 

into scheduled and nonscheduled pro
duction? (Periodic comparison of 
productive to nonproductive tine . 
and scheduled to nonscheduled pro
duction is necessary to ensure 
reasonability. The Utilization 
Reports are alsb needed to evaluate 
syst~m effectiveness and profita
bility; help plan manpower and hard
ware work loads; provide a basis 
for sGheduling new job capacity.) 

Are "turn-aroun.:}n (time on and time 
off tho system) reports distributed 
for Management r8vim';? 

Are procedures for billing charges 
for computer usage and/or cost 
allocations, if applicable, based 
upon operating record~? 

Ca) Can departmental charges be 
reconciled back to the usage/ 
utilization reports or turn
rtround l'eports? 

(b) Is reTlln time caused by program
mc~) operator, systrnns personnel 
or machine error segregated and 

5 
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charged to overhe<.td rather than 
to the us ing d,cpartme.n t? 

If using departments ar~ not 
charged for computer time, is 
there a procedure to ascertain 
the need for regularly scheduled 
procluction jobs? 

I 
{ 

-----~-,.-------.-. ,-------- ,- -..--- ,-----' 
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lllth GENERAL ASSEMBLY, } 
REGULAR SESSION, 

1975·1976 H. B. No~ 1030 

MESSRS. NADER-BATCHELDER 

A BI Ll 
To enact sections 123.81 to 123.94 of the Revised 

Code to provide for a statewide Criminal 

Justice Information system and the creation 

of a Criminal Justice Information System 

Board. 

• Be it enacted by the Gel18ral Assembly of the State of Ohio: 

• 

• e 

• 

2 SECTION 1. That sections 123.81, 123.82, 123.83, 123.84, 

3 123.85, 123.86, 123.87, 123.88, 123.89, 123.90, 123.91, 123.92 123.93, 

4 and 123.94 of the Revised Code be enacted as follows: 

5 Sec. 123.81. AS USED IN SECTIONS 123.81 TO 123.94 OF 

6 THE REVISED CODE: 

7 (A) "CRThIL.'l'AL JUSTICE AGENCY" :MEANS STATE 

8 AND LOCAL GOVERN:MENTAL OFFICES AND AGENCIES 

9 THAT PERFOIDII AS' THEIR. PRINCIPAL FUNCTION THE 

10 DETECTION, IDENTIFICATION, APPREHENSION, PROSECU· 

11 TION. ADJUDICATION, INCARCERATION, OR REHABILITA· 

12 TION OF CRThIINAL OFFENDERS. 

13 (B) "CRThIINAL mSTO~Y DATA" MEANS DATA, 'REC~ 

14 ORDS, AL'1D OTHER INFORMATION .COMPILED BY CRI.:"\r. 

15. INAL JUSTICE AGENClES, INCLUDING. COMPUTERIZED 

16 DATA. RECORDED IN TEE DIDO CRIMr.NAL JUSTICE INFOR-
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17 1IATION SYSTEM AS THE RESULT OF THE INITIATION OF 

18 CRIMINAL PR')CEEDINGS OR RELATED PROCEEDINGS, 

19 IDENTIFYL."\l"G CRl~IIN.AL OFFENDERS AND SU;\l~IARIZING 

20 ARRESTS, PRETRIAL PROCEEPlNGS, THE NATURE AND 

21 DISPOSITION OF CRIMINAL CHA.RGES, SENTENCING, RE-

22 HABILITATION, AND RELEASE OF OFFENDERS. "CRI1IINAL 

23 HISTORY DATA" DOES NOT INCLUDE INTELLIGENCE, 

24 Al."\l"ALYTICAL, AND INVESTIGATIVE REPORTS • .lu.'TD FILES, 

25 NOR STATISTICAL RECORDS Al.'TD REPORTS IN VrHICH IN-

26 DMDUALS A1'..E NOT IDENTIFIED. 

27 (C) "UNIFORM CRIME REPORTS DATA" ~IE..<\NS DATA • 
28 RELATh"\l"G TO THE NmIBER AND KINDS OF CRThIINAL 

29 ACTS KJ.'TOWN TO LAW ENFORCElIENT AGENCIES, NIDi-

30 BER OF CRThIES CLEARED BY ARREST, PERSONAL CHAR-

31 ACTERISTICS OF INDMDUALS ARRESTED, ..:-\....'m THE DIS-

32 POSITION OF CR.'UtGES AGAINST SUCH PERSONS. 

33 (D) "INTERSTATE SYSTElIS" 1IEAl.'iS ALL AGREE-

34 1tIENTS, ARRANGE1IENTS, AND SYSTEMS FOR THE INTER-

35 STATE TRANS1'1lISSION AND EXCHANGE OF CRThllNAL IDS-

36 TORY DATA. 

37 Sec. 123.82. THERE IS HEREBY CREATED IN THE DE- • 
38 P.'UtT~lE.J."1T OF AD1ITNISTRATIv"E SERVICES THE OHIO 

39 CRThIL'TAL JUSTICE INFOK.'t1ATlON SYSTEM BO_~D CON. 

40 SISTING OF ELEVEN 1tIE1IBERS APPOINTED AS FOLLOWS: 

41 (A) EIGHT IIIE?tIBERS SHALL BE APPOINTED BY THE • 
42 GOVERNOR TO REPRESENT EACH OF THE FOLLOWING 

43 AGENCIES Al.'W ORGAJ.'UZATIONS: 

44 (1) THE STATE HIGHWAY PATROD; • 
45 (2) THE DIVISION OF CLASSIFICATION Mil) RE- e 
46 SEARCH OF THE DEPART1IENT OF·REHABILITATION ~'D 

• 
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47 CORRECTION; 

48 (3) 'THE DATA PROCESSING CE:-fTER OF THE DEPART-

49 ivIENT OF ADl'IIINISTRATIVE SERVICES; 

50 (4) THE DMSION OF AmiiNISTRATION OF JUSTICE 

~l IN THE DEPARTItIENT OF ECONOivilC A.I.'l"D CO)ThIUNITY 

52 DEVELOPi}iENT; 

53 (5) THE BUCKEYE STATE SHERIFFS ASSOCIATION; 

54 (6) THE OHIO ASSOCIATION OF CHIEFS OF POLICF.; 

55 (7) THE OHIO PROSECUTING ATTORNEYS ASSOCIA-

56 TION; 

~ (8) THE CRIMINAL JUSTICE COORDINATING COUN-

53 SELS ESTABLISHED IN THIS STATE UNDER THE "CRlfiIE 

59 CONTROL ACT OF 1973," 87 STAT. 197, 42 U.S.C.A. 3701 AS 

60 Al\IENDED, OR REENACTED. 

61 (B) TWO Jl,IEMBERS SHALL BE APPOINTED BY THE 

62 C~F JUSTICE OF THE S{JPREME COURT OF OHIO TO 

63 REPRESENT BOTH OF THE FOLLOWI:-fG: 

64 (1) THE OFFICE OF THE ADMINISTRATIVE DIRECTOR 

55 OF THE SUPREME COURT OF OHIO; 

66 (2) THE OHIO JUDICIAL CONFERENCE. 

fi1 (C) ONE l'tIEM:sER SHALL BE APPOINTED BY THE AT-

68 TORNEY GENERAL TO REPRESE~"T THE BUREAU OF IDEN-

69 TIFICATION A.L'ID INVESTIGATION. 

70 THE GOVERNOR SHALL APPOINT THE i'lIEMBERS REP-

71 RESENTING THE BUCKEYE STATE SHERIFFS ASSOCIA-

72. TION, THE OHIO ASSOCIATION OF CHIEFS OF POLICE, THE 

13 OHIO PROSECUTING ATTORNEYS ASSOCIATION, .'-\ND THE 

74 CRI:r.IINAL JUSTICE COORDINATING COliNSELS A.L'lD THE 

15 CHIEF JUSTICE SHALL APPOINT THE ME:r.ffiER FROM THE 

76 . oruo JUDICAL CONFEREN'CE FROM' LISTS CONTAINING 
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n NOT FEWER THAL"'f THREE NAMES OF POTENTIAL AP-

78 POINTEES SUB~U.TI'ED BY THE RESPECTIVE ORGANIZA.-

79 TrONS NOT LATER THAJ."'f TillRTY DAYS AFTER THE EF-

SO FECTIVE DATE OF TillS SECTION OR AFTER A VACANCY 

81 OCCURS ON THE BOARD. IF THE ORGANIZATION FAILS TO 

82 SUBMIT SUCR A LIST WlTIDN THE TIllIE DESIGNATED BY 

83 TillS SECTION, THE GOVERNOR OR CHIEF JUSTICE SHALL 

84 MAKE THE APPOINTIrIENT WITHOUT SUCH A LIST, BliT 

85 THE APPOINTEE SHALL BE A DIEl'IffiER OF THE _oU'PRO-

86 PRIATE ORGANIZATION. 

87 OF THE INITIAL APPOINTl\IENTS 1.LillE TO THE 

88 BOARD, THE APPOIN'ThIENTS FROl'll THE BUCKEYE STATE 

89 SHERIFFS ASSOCIATION, TEE OHIO 1$2[ "IATION OF 

90 CHIEFS OF POLICE, THE OHIO PROSECUTING ATTORNEYS 

91 ASSOCIATION, TEE CRIMINAL JUSTICE COORDINATD'G 

92 COUNSELS, AND THE OHIO JUPICIAL CO)fFERENCE SHALL 

93 BE FOR TERMS ENDING ONE YEAR AFTER THE EFFEC-

94 TTVE DATE OF THIS SECTION, THE APPOll'1TIlENTS FRO)l 

95 THE DIVISION OF CLASSIFICATION AND RESEARCH OF 

96 THE DEPARTMENT OF REHABILITATION AND CORREC-

97 TION, THE DIVISION OF ADlIIINISTRATION OF JUSTICE OF 

98 THE DEPARTMENT OF ECONOMIC AJ."\fD CO:HMUNITY DE· 

99 VELOP1IIENT, AND THE OFFICE OF THE AD?vIIl'I1:STRATTVE 

100 DIRECTOR OF THE SUPREl.\IE COURT OF OHIO SHALL BE 

101 FOR TERMS ENDING TWO YEARS AFTER THAT DATE, AND 

102 THE APPOINT?IENTS FROM TEE STATE HIGHWAY PA· 

103 TROL, THE DATA: PROCESSING CENTER OF.TRE DEPART· 

104 MENT OF AD1llNISTRATIV'E SERVICES, AJ.'fD THE' BtJ'REAU 

105 OF CRIMINAL IDENTIFICATION ,AND INVESTIG.~TION 

106', SHALL BEl FOR TERMS ENDmG· THREE YEARS AFTER 
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107 THAT DATE. THEREAFTER, TER)fS OF OFFICE SHALL BE 

108 FOR THREE YEARS, EACH TERM E~DING ON THE SA~IE 

109 DAY OF THE SAl\:IE :MONTH OF THE YEAR AS DID THE 

110 TERM TH..'<\'T IT SUCCEEDS. A..."IT MEl'vIBER APPOINTED TO 

111 FILL A VACANCY OCCURRING PRIOR TO THE .EXPIRATION 

112 OF THE TERrtI FOR WHICE: HIS PREDECESSOR WAS AP. 

113 POINTED SHALL HOLD OFFICE FOR THE RElIAINDER OF 

114 SUCH TER)I. ANY MEMBER SHALL CONTINUE IN OFFICE 

115 SUBSEQUENT TO THE EXPIRATION DATE OF HIS TER'l'I: 

!l6 UNTIL HIS SUCCESSOR TAKES OFFICE, OR UNTIL A PERIOD 

117 OF SIXTY DAYS HAS ELAPSED, WHICHEVER OCCURS 

118 FIRST. HOWEVER, :rvIE~mERS APPOINTED FROM THE 

119 STATE AGENCIES SHALL NOT REMAIN l'lIE~IBERS OF THE 

120 BOARD AFTER THEIR TERM OF OFFICE OR Eli1PLOn!E~T 

121 "WITH THE STATE AGENCY FROM WHICH THEY \\'ERE AP-

122 POINTED HAS ENDED. SUCH VACANCIES SHALL BE 

123 FILLED.AS OTHER VACANCIES. 

124 THE GO'i~RNOR SHALL DESIG~ATE A CHAIRt.L<\.N OF 

125 THE BOARD FOR A ONE YEAR TERM AS CHAIRMAN. NO 

126 lIr:lEMBER SHALL SERVE MORE TIIAl.'f TWO CONSECUTIVE 

127 TERlVIS AS CHAIRl'rIP.N. 

128 THE BOARD SHALL HOLD ITS FIRST ~IEETL.'fG WITHIN 

129 THIRTY DAYS OF THE DAY ON WHICH THE LAST OF 'I'1IE 

130 INITIAL APPOINTIIF.lN'I'S TO THE BOARD IS MADE. THERE-

131 AFTER/ THE BOARD SHALL ?vIEET BI:r.roN"THLY· Ail' THE 

132 CALL OF THE CHAIRMAN, OR WITHIN THIRTY DAYS OF 

133 THE SUBMISSIO~ TO THE CHAIRMAN OF WRITTEN RE-

134 QUESTS FOR A MEETING FROM THREE ltIE}IBERS. 

135 SL,{ M&"UBERS CONSTITlJ"TE A QUORUM OF THE BOARD, 

136 .AND SIX VOTES ARE REQUIRED TO VALIDATE AN ACTION . 

-~-.-.. ~ ... 
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137 EACH ~m~mER NOT E1!PLOYED BY A STATE AGENCY 

138 SHALL RECEIVE ACTUAL A.J.'ID l'."'ECESSARY EXPENSES IN-

139 CUaRED IN SERVICE OF THE BOARD. 

140 Sec. 123.83. (A) THE OHIO CRIMINAL JUSTICE IN-

141 FORMATION BOARD SHALL PROVlDE Pu"i A.J."rnUAL REPORT 

142 TO THE GOVERNOR, ATTORNEY GE~""ERAL, CHIEF JUSTICE 

143 OF THE SUPREME COURT OF OHIO, Al\"D THE GENERAL As.. 

144 SEr.rBLY, CONCERNING THE COLLECTION, STORAGE, DIS-

145 SE~IINATION AND USE IN THIS STATE OF CRDIL."iAL JUs.. 

146 TICE INFOR~IATION DATA IN THE OHIO CRIMINAL JUSTICE 

147 INFORMATION SYSTEr.f. IT :iYIAY 1fAKE SUCH ADDITIONAL 

148 REPORTS AND RECO~rMENDATIONS AS IT CONSIDERS AP-

149 PROPRIATE TO CARRY OUT ITS FlJNCTIONS UNDER SEC-

150 TIONS 123.81 TO 123.94 OF THE REVISED CODE. 

1£51 (B) THE BOARD i'iIAY CONDUCT INQUIRIES AND IN-

152 VESTIGATIONS TO CARRY OUT ITS FUNCTIONS UNDER 

153 SECTIONS 123.81 TO 123.94 OF THE REVISED CODE. IT :MAY 

154 FOR THIS PtJRPOSE REQ"UIRE ANY AG&'icy THAT 1fAIN-

155 TAINS, OR HAS RECEIVED, OR THAT IS ELIGIBLE TO MAIN-

188 TAIN OR RECEIVE CRThnNAL HISTORY DATA FROM THE 

1£57 OHIO CRIMINAL JUSTICE INFORi'rIATlON SYSTEr.f, TO PRO-

158 DUCE FOR INSPECTION, STATISTICAL DATA, REPORTS, 

159 AND OTHER INFORl'IIATION CONCERc'ilNG THE COLLEC-

160 TION, STORAGE, DISSEMINATION Al'."D USE OF THE DATA. 

161 EACH SUCH AGENCY SHALL PROVIDE SUCH DATA, RE-

162 PORTS, fu'ID OTHER INFOR1IATION ON THE REQUEST OF 

163 THE BOARD. 

1M (e) THE BOARD :MAY ADOPT R1JLES TO CARRY OUT 

lIS! ITS FUNCTIONS UNDER SECTIONS 123.81 TO 123.94 OF THE 

163 REVISED CODE. SUCH RULES HA VB THE EFFECT OF LAW 
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167 AS TO CRIML."iAL JUSTICE AGENCIES, 

168 (D) THE BOARD 1IAY CREATE COitll\IlTTEES AND 

169 THE CH.URMAN OF THE BOARD SIL-\LL APPOINT CO}1)nT~ 

170 TEE CHAIRMEN FOR THE PURPOSE OF DELEGATING FUNc.. 

171 TIONS TO COlYI.MITTEES. Ho\VEVER, THE SECURITY At"D 

172 PRIVACY COlYThIITTEE, CREATED IN SECTION 123.84 Qlo 

173 THE REv1SED CODE, SHALL BE A PERMANENT STA~1JING 

• 174 COlVI1\uTTEE, AND SHALL REPORT TO THE CHAIRl\L-L"i 0)1' 

175 A REGULAR BASIS CONCERNING ITS AREA OF RESPONSI-

176 BILITY. 

177 (E) THE BOARD l\rAY COORDINATE ITS ACTIVITIES 

• 178 ~nTH THOSE OF A~"'Y INTERSTATE SYSTEMS FOR THE EX-

179 CHANGE OF CRI1IINAL HISTORY DATA BETWEEN THE 

ISO ll'l"TERSTATE SYSTEMS AND THE OHIO CRIMI?U.L JUSTICE 

• 181 INFOR1L~TIO::-r SYSTEivI. 

182 S"c. 123.84. (A) THE OHIO CRDIINAL JUSTICE I~;FOR-

183 MATION SYSTE)I SECURITY AND PRIVACY CO}!}IITTEE IS 

184 HEREBY ES1'ABLISHED AS A PERl\IANENT STA~1JI)1'G 

185 COM}IITTEE OF THE DIDO CRE\IINAL JUSTICE L.'ITOR}L-\.· 

186 TION SYSTEM BOARD, TO CONDUCT A CONTll'l"UING RE-

187 VIEW AND STUDY OF QUESTIONS RELATING TO SYSTEM 

• 188 SECURITY AND INDIVIDUAL PRIVACY IN CONNECTION 

189 WITH THE COLLECTION, STORAGE, DISSE:JIINATION, AND 

ISO USE OF CRIMINAL HISTORY DATA IN THE CRIl'tlINAL THE 

191 CRThIINAL JUSTICE INFORMATION SYSTEM. THE CO}mnT· 

• 192 TEE SHALL BE COMPOSED OF BOARD PERSONNEL REPRE-

193 SENTING THE FOLLOWING AGENCIES Al'l'D ORGANIZA~ 

194 TIONS: 

• 193 (1) THE BUREAU OF CRThIU"iAL IDENTIFICATION AND 

e 196 INVESTIGATION;· 

• 



• 

8 

197 (2) THE OF'FICE OF THE AmnNISTRATIVE DIRECTOR 

IP8 OF THE SUPREME COURT; 

199 (3) THE STATE IDGHWAYPATROL; ). 
200 (4) THE DATA PROCESSING CENTER OF THE DE~ ;' .. 
201 PARTIIENT OF AD:'rIINISTRATlVE SERVICES; 

202 (5) THE DIVISION OF AmnNISTRATION OF JUSTICE 

203 OF THE DEP ARTiYIENT OF ECONOl'filC AND COl\ThfUNITY 

204 DEVELOPiYIENT; 

205 (6) THE BUCKEYE STATE SHERIFFS ASSOCIATION; 

2~ (7) THE OIDO ASSOCIATION OF CHIEFS OF POLICE. 

207 (B) THE COlYThIITTEE SHALL :MEET BThfONTHLY AT 

208 THE CALL OF THE CO~ThIITTEE CHAIR~IA.."I\i, OR UPON 

209 \'VRITTEN REQUEST TO THE COlYThIITTEE CHAIRMA.."I\i BY 

210 Al'i'Y THREE OF ITS lYIE~mERS, TO CARRY OUT ITS RE-

211 SPONSmILITIES. FOUR l'fIE)IBERS OF THE CO~IMITTEE --
212 CONSTITLiTE A QUORID! FOR CONDUCTING ITS BUSINESS, 

213 AND FOUR VOTES ARE REQUIRED TO VALIDATE AN 

214 ACTION OF THE CO~llYII'ITEE. 

215 Sec. 123.85. IN THE PERFORMANCE or- THEIR CRIM-

216 INAL JUSTICE FUNCTIONS AS PRESCRIBED BY THE RE-

217 VISED CODE, THE FOLLOWING AGENCIES ARE HEREBY 

218 ASSIGNED OPERATIONAL AND :l\IAINTENANCE RESPONSI-

21g BILITIES WITHIN THE OHIO CRIMINAL JUSTICE INFOR~IA~ 

220 TION SYSTEM AS INDICATED: 

221 (A) BUREAU OF CRIMINAL IDENTIFICATION AND • 
222 INVESTIGATION - OFENDER BASED TRAJ.""l"SACTION SYS-

223 TEM/COMPUTERIZED CRIMINAL IDSTORY AND UNIFORM ) 
224 CRThIE REPORTING; 

• (B) THE DIVISION OF AD1'tiiNISTRATION OF JUSTICE e 
~ OF THE DEPART1IENT OF ECONO:aIIC AND COMMUNITY 
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• 227 DEVELOP;jIENT - l\L:\NAGEMENT AND ADMINISTRATIVE 

228 STATISTICS SYSTEM; 

229 (C) STATE HIGHWAY PATROL - COl\fi'rIUNICATION 

230 SERVICES; 

• 231 (D) THE DATA PROCESSING CENTER OF THE DE-

232 PARTtrIENT OF ADMINISTRATIVE SERVICES - COMPUTER 

233 SERV1CES; 

234 (E) CRI1TINAL JUSTICE AGENCIES - DIRECT ENTRY 

233 AND ACCESS OF CRIMINAL HISTORY DATA AS PRESCRIBED 

238 BY THE BOARD, OR ENTRY AJ.'iD ACCESS OF CRIl\fiNAL HIS-

237 TORY DATA VIA THE BUREAU OF CRnfiNAL IDENTIFICA-.. 
238 TION AND INVESTIGATION. 

239 Sec. 123.86. (A) CRIMINAL HISTORY DATA SHALL BE 

240 COLLECTED AND ENTERED IN THE OHIO CRThIL.'l'AL JUS-

241 TICE INFORMATION SYSTEM, EXCEPT AS LThIITED BY SEC-

242 TION 2151.313 01" THE REVISED CODE, FOR ALL ARRESTS 

243 PERTAP.iING TO THE FOLLmVING CRI:'IIINAL OFFENSES: 

244 (1) ALL FELOIDES; 

• 245 (2) ALL NONTRAFFIC l\IISDEl\IEANORS INCLUDED IN 

245 EITHER THE REVISED CODE OR LOCAL ORDINANCES, EX-

247 CEPT l\frnOR l\II'sDEMEANORS THAT DO NOT INCLUDE PRO-

248 VISIONS FOR AN INCREASED PENALTY UPON CONVIC-

249 TION FOR A SUBSEQUENT OFFENSE; 

2.30 (3) THE FOLLOWING MOTOR VEHICLE CRIMES: 

2f51 (a) A VIOLATION OF SECTIONS 4549.02, 4509.021, OR 

252 4549.03 OF THE REVISED CODE OR ANY SUBSTAJ.'l'TIALLY 

. 2" SIMILAR LOCAL ORDINANCE; , 
254 (b) A VIOLATION OF SECTION 4511.19 OF THE RE-

• , 255 V1SED CODE. OR 'ANY SUBSTANTIALLY SI'1'rIILAR LOCAL - . 25a ORDINANCE; 

• 
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257 (c) A VIOLATION OF ANY STATE STATUTE OR LOCAL 

2~8 ORDINANCE, THE GIST OF n-rtICH IS A REGULATION OF OR 

259 PROHIBITION AGAINST TRANSPORTING DANGEROUS ~IA-

250 TERIALS OF WHATEVER TYPE OR DESCRIPTION. 

261. (4) ALL OFFENSES WHERE A JUVENILE IS TRIED 

262 AS AN ADULT, UNLESS OTHERWISE ORDERED BY THE 

2153 COURT HA VlNG .JURISDICTION OF THE CASE. 

(B) SHERIFFS, CHIEFS OF POLICE OF CITIES, THE 

265 SUPERINTE~'DENT OF THE STATE HIGffiVAY PATROL, 

268 CLERKS OF COURTS, AND THE PERSO:-;- IN CHARGE OF A 

267 STATE CORRECTIONAL INS'rITUTION SHALL FURNISH TO 

268 THE BUREAU OF CRIMINAL IDENTIFICATION AND IN-

269 VESTIGATION AND THE OHIO CRnHXAL JUSTICE INFOR-

270 l\L~TroN SYSTEr-I ALL DATA DESCRIBED IN DIVISION (C) 

271 TO (0) OF THIS SECTION FOR THE OFFENSES LISTED Dr 

272 DIVlSION (A) OF THIS SECTION. 

273 (e) SHERIFFS, CHIEFS OF POLICE OF CITIES, AND 

274 THE SUPERINTENDE~rT OF THE STATE HIGHWAY PATROL 

275 SHALL, Il\ThIEDIATELY UPON THE ARREST OF ANY PER-

ViS SON FOR OFFENSES LISTED IN DMSION (A) OF THIS SEC-

271 TION, TAKE HIS FINGERPRINTS ACCORDING °TO THE 

278 FINGERPRINT SYSTEM OF IDEJ.-.c"T1FICATION ON THE FORMS 

279 FURNISHED BY THE SUPERINTENDENT OF THE BUREAU 

230 AND FORWARD THEM WITH SUCH OTHER DESCRIPTION 

281 AS MAY BE REQti1RED AND WITH THE HISTORY OF THE 

282 OFFENSE COirDrrrTED, TO THE BUREAU TO BE CLASs.. 

2133 !FIED, FILED, AND E~"TERED INTO THE CRDIlNAL JVSTICE 

284 INFORMATION SYSTEM. 

285 (D) Ev""ERY SHERIFF AND CHIEF OF POLICE AND THE 

2SS SUPERINTENDE}''T OF THE STATE lUGRWAY PATROL 

• 

• 
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• 287 SHALL SUBiuT TO THE BUREAU UNIFOR11 CRIME RE. 

288 PORTS DATA DESCRIBING THEIR ACTIVITIES IN CONNEC-

289 TION WITH LAW ENFORCEMENT. THE lJNIFOR~I CRDIE 

2~ REPORTS DATA SHALL CONFORM TO THE RULES AND 

291 PROCEDURES SET FORTH BY THE BUREAU. 

292 (E) EVERY CLERK OF A COURT OF RECORD SHALL 

293 SEND TO THE BUREAU, ON A DAILY BASIS, I)l'DIVIDUAL 

• 294 TIE PORTS REFLECTI)l'G THE FI~'-\L DISPOSITIONS IN 

295 EVERY CASE INVOLVING OFFENSES LISTED IN DIVISION 

296 (A) OF THIS SECTION. FORMS SUPPLIED BY THE BUREAU 

297 SHALL BE INITIATED AT TIME OF ARREST BY THE LAW • 298 ENFORCE1IENT AGENCY AN'"D TRANS~nTTED TO THE 

299 APPROPRIATE COURT \\-'HERE THEY SHALL BE CO~I· 

300 PLETED AND FORWARDED TO THE BUREAU. 

301 (F) THE PERSON IN CHARGE OF ANY STATE CORREC-

302 TIO!'J"AL INSTITUTION A)l'D THE PERSO::-r IN CHARGE OF 

303 ANY STATE INSTITUTION HAVING CUSTODY OF A PERSON 

• 3M SUSPECTED OF p,.A VING CO?<IMI'ITED A.."lY OF THE OF-

30S FENSES LISTED IN DIVISION (A) OF THIS SECTION SHALL 

306 FURNISH Ji'TFOR1HATION )IENTIONED IN DIVISION (G) OF 

301 THIS SECTION TO THE SUPERINTENDENT OF THE BUREAU 

• 303 UPON REQUEST. 

309 (G) 'l'RE SUPERL.'l'TENDENT OF THE BUREAU SH.ALL 

310 PROCURE AND FILE FOR RECORD PHOTOGRAPHS, PIC-

• 311 TURES, DESCRIPTIONS, FINGERPRINTS, MEASUREMENTS, 

312 CRThIINAL HISTORY DATA, HABITUAL SEX OFFENDER 

'. 313 REGISTRATION, AND SUCH OTHER INFORMATION AS 1'IAY 

314 BE RECEIV"'ED FROM LAW ENFORCEMEl'jT OFFICIALS OF 

• -- 315 THE STATE A...'l'D ITS SUBDIVISIONS. SUCH CRIMINAL HIS-

311S TORY DATA SHALL BE SUPPORTED BY FINGERPRINT 

• 
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317 CARDS FOR EACH ARREST. 

318 (H) INFORMATION SUB1\lITTED TO THE SUPERI~TEN-

319 DENT OF THE BUREAU UNDER SECTIONS 123.81 TO 123.94 

320 OF THE REVISED CODE ARE NOT PUBLIC RECORDS UNDER 

321 SECTION 149.53 OF THE REVISED CODE, EXCEPT AS PRO-

322 VIDED IN SECTION 123.90 OF THE REv'1SED CODE. 

323 (I) THE SUPERINTENDENT OF THE BUREAU SHALL 

324 CORRELATE UNIFOR1\! CRI~IE REPORTS DATA AND COM-

325 PILE AND SUBMIT TO THE GOVERNOR AND THE GENERAL 

326 ASSEMBLY ANNUAL REPORTS BASED ON SUCH REPORTS. 

327 COpy OF THESE ANNUAL REPORTS SH...4\.LL BE F,(JRNISHED 

328 TO LAW ENFORCEl\IENT AGENCIES ,'X THIS STATE. 

32'9 (J) ALL S'rATISTICS REQUIRED AND COLLECTED AS 

330 UNIFORM CRI~lE REPORTS DATA SH...-\LL BE FliRNISHED 

331 WITH ALL OTHER STATISTICS REQUIRED TO THE FED~ 

332 ERAL BUREAU OF INVESTIGATION FOR ITS L'NIFOR}I 

333 CRnIE REPORTING PROGRA}l. 

334 (K) THE BOARD SHALL PROVIDE, 'UNLESS OTHER~ 

335 WISE PROVIDED, THE TRAINING TO M_-\"''l'AGE::'IE~''T, SUPER-

336 VISORY, AND SUPPORT PERSO~"NEL, INCLUDING TERMI-

337 l~AL OPERATORS OF LOCAL LAW ENFORCE1fE~T AGEN-

338 GIES, COURTS, AND STATE AND LOCAL CORRECTION 

339 FACILITIES IN THE OPERATION AND USE OF THE OFFEN-

340 DER BASED TRANSACTION SYSTE1I/cm1PUTERIZED CRI?>1-

341 INAL HISTORY AND' UNIFORl'II CRThIE REPORTL.'fG FUNG-

342 TIONS OF THE CRI.MINAL JUSTICE INFORl\L4\.TION SYSTEM. 

Sec. 123..87. (A) THE SUPERINTENDENT OF THE 

344 BUREAU OF CRll'tITNAL IDENTIFICATION A..~lJ INVESTIGA-

345 TION SHALL C01'rIPARE THE DESCRIPTIONS AND OTHER. 

346 . WFOR?t!A'l'ION RECEIVED UNDER SECTION 123.86 OF THE 

" 

•• 

• 

• 
• 

" 
) 

• (I 

• 
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347 REVISED CODE WITH THAT ON FILE AT THE BUREAU, AND • 348 IF HE FINDS THAT THE PERSON ARRESTED HAS A CRm· 

, 34!i1 INAL RECORD, OR IS A FUGITIVE FROlYI JuSTICE, OR IS 

31:10 WANTED BY ANY JURISDICTION IN THIS OR ANY OTHER 

• 351 STATE OR A FOREIGN COUNTRY FOR AL'l'Y OFFENSE, HE 

3!52 SHALL IlYllVIEDIATELY INFORlYI THE ARRESTING OFFICER 

363 AND GIVE APPROPRIATE NOTICE TO THE PROPER AU-

354 THORITY IN THE JURISDICTION BY WHICH THE PERS0N 

355 IS WANTED, OR IF THE JURISDICTION IS A FOREIGN 

356 COU:L-."TRY, GIVE APPROPRL~TE NOTICE TO fEDERAL AU· 

357 THORITlES FOR TRANSrvIISSION TO THE FOREIGN COOO-

358 TRY. THE NAMES UNDER WHICH EACH 'PERSON WHOSE 

359 IDENTIFICATION IS FILED IS IU'l'OWN, SHALL BE INDEXED 

31:10 BY THE SUPERINTENDENT. THE SUPERINTE:NDENT SHALL 

• 361 ALSO VERIFY AND VALIDATE ALL CRIMINAL HISTORY 

352 DATA EJ:-;"TERED INTO THE CRnUNAL JUSTICE INFOR}IA· 

353 TION SYSTEM FROM TERl'rIINAL AGENCIES. VALIDATION 

354 SHALL BE BASED UPON FINGERPRDiTS. 

365 (B) IF THE ACCUSED IS ACQUITTED, CRARGES ARE 

366 DROPPED OR THE PROSECUTOR DECLINES PROSECUTION, 

367 OR IF NO DISPOSITION IS RECEIVED WITHIN ONE RUN-

3M DRED EIGHTY DAYS AFTER THE RECEIPr BY THE • 359 BUREAU. FINGERPRIN'l:'S SHALL BE RETURNED TO THE 

370 SUB:MITTING AGENCY .AJ.'l'D ALL REFERENCE SHALL BE 

371 STRICKEN FROM THE CRIMINAL JUSTICE INFORMATION 

• 372 SYSTEM. THIS DMSION DOES NOT APPLY TO A DISPOSI-

373 TION PENDING FURTHER ACTION. 

374 (C) Thi'FORfiIA'fION PERTAINING TO JUVENILE OFFEN-

• 375 DERS SIi..<U.L BE RETURNED TO 'l"HE SUB~nTl'ING AGENCY, 

e 376 EXGEPT n{FgRMATION PERTAlNIN.G TO THOSE .rc.i'VENILE$ 

• 
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3n TRIED AS ADULTS, OR INFOR~lATION OTHERWISE DI-

378 RECTED TO BE KEPI' BY THE COURT HA VIXG JL'RISDIC-

379 TION. 

Sec. 123.88. (A) CRIl\llNAL HISTORY DATA SHALL BE 

381 DISSE:\llNATED, WHETHER DIRECTLY OR THROUGH AJ.'\j 

382 INTERMEDIARY, TO CRIlYIINAL JUSTICE AGENCIES. 

383 (B) THE OHIO CRIlYIINAL JUSTICE I~FOR:\(ATrON SYS-

384 TEM BOARD SH..<\.LL DETERi>IINE \v"H.ETHER EACH AGENCY 

385 REQUESTING ACCESS TO CRDIINAL HISTORY DATA IS 

386 AUTHORIZED SUCH ACCESS lJNDER SECTIONS 123.81 TO 

387 123.94 OF THE REVISED CODE. THE BOARD SHALL MAKE 

388 A FINDING IN WRITING OF EACH REQUESTING AGENCY'S 

389 ELIGIBILITY FOR SUCH ACCESS. 

390 (C) EACH AGENCY HOLDING OR RECEIVING CRIi>ll. 

391 NAL HISTORY DATA SHALL MAINTAIN, FOR SUCH PERIOD 

392 AS IS FOUND BY THE BOARD TO BE APPROPRIATE, A 

393 LISTING OF THE AGENCIES TO WHICH IT HAS RELEASED 

394 OR COMl'IIUNICATED SUCH DATA. SUCH LISTINGS, OR 

395 REASONABLE SAMPLES THEREOF, i}L\Y FROM TIME TO 

396 TIME BE REVIEWED BY THE BOARD, SECURITY AND 

397 PRIVACY COMMITTEE, OR ANY OF THEIR STAFF MEl\ffiERS 

393 TO DETERl'1llNE WHETHER SECTIONS 123.81 TO 123.94 OF 

399 THE REVISED CODE OR ANY APPLICABLE REGULATIONS 

400 HAVE BEEN VIOLATED. 

401 (D) THE BOARD SHALL PER)UT DISSEl'1UNATION OF 

402 CRThllNAL HISTORY DATA FROM ANY AGENCY IN THIS 

4tI3 STATE ONLY IF THE INQUIRY IS BASED u"1'ON NA1iE, 

404 FINGERPRINTS OR OTHER PERSONAL IDENTIFYING 

405 CODES. 

406 Sec. 123.89. (A) THE OHIO CRIMINAL JUSTICE INFOR-

• 

• 

• 

! • .. 
1 
l , 

• 

• 

• 

• -
• 
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40'7 lIIATIO~ SYSTE:'iI BOARD SHALL ADOPT REGULATIONS TO 

• 408 ASSTJRE THE SECURITY OF CRIl\llNAL HISTORY DATA 

409 FROi\I ·UNAUTHORIZED ACCESS AND DISCLOSURES AT ALL 

410 LEVELS OF OPERATION IN THIS STATE. 

411 (D) THE BOARD SHALL INITTATE AND l\BINTAIN FOR 

412 E;.\rPLOYEES OF ALL AGENCIES THAT jHAINTAIN, RECEIVE, 

413 OR -,-\.RE ELIGIBLE TO i\IAI;;""TAIN OR RECEIVE CRrlVllN.~L 

414 HISTORY DATA A CONTINUING EDUCATIONAL PROGRA1.!: 

• 415 IN THE PROPER USE AND CONTROL OF SUCH INFORi\!A-

416 TION. 

417 (C) ANY VIOLATION OF REGULATIONS ADOPTED tlN-

418 DER DIVISION (A) OF THIS SECTION SHALL BE BROUGHT 

419 TO THE nnIEDIATE ATTENTION OF THE BOARD, WHICH 

420 SHALL TAKE APPROPRIATE ACTION, INCLUDING ~rJT }';"OT 

.- 421 LIMITED TO DISCONTINUING SERVICE TO THE AGENCY 

422 IN VIOLATION, TO ENFORCE COi\IPLIANCE "'\VITH THE 

423 REGULATIONS. 

424 S"c. 123.00. (A) ANY PERSON l\!AY INSPECT CO.M-

425 PUTERIZED CRBIINAL HISTORY DATA THAT REFERS TO 

426 HIM A1'.'1) IS LOCATED WITHIN, THIS STATE. CRn.nNAL 

427 JUSTICE AGENCIES, AT WHICH APPLICATION TO REVIEW 

428 CRIl\uNAL HISTORY DATA SHALL BE MADE, l\L<\Y PRE-

• 429 SCRIBE REASONABLE HOURS AND PLACES OF INSPECTION, 

430 AND SHALL REQUIRE FINGERPRINTING A1'-I'1) SUCH ADDI· 

431 TIONAL RESTRICTIONS, INCLUDING A FEE NOT TO EX-.. 432 CEED TEN DOLLARS. AS ARE REASONABLY NECESSARY 

433 BOTH TO ASSURE THE RECORD'S SECURITY AND TO 

434 YERIFY THE IDENTITIES OF THOSE WHO SEEK TO INSPECT 

435 THEM. rJ:'1.$ FEE SHALL ~ECREDlTED TO THE GENERAL 

• e \ 4.36 FVND.OF THJ!l AGE~WY ORIGL~ATl;NG T:a:E, REQPEST .. " 

• 
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437 '. (B) IF THE PERSON BELIEVES HIS CRIM!N1U. HIS-

438 TORY DATA TO BE INACCURATE OR INCOMPLETE, HE • 
439 :MAY REQUEST THE AGENCY ORIGINATING THE DATA TO '\ 
440 DELETE, MODIFY, OR CHANGE THE RECORD. SHOuLD THE 

.I 

441 AGENCY DECLINE TO SO ACT, OR SHOULD THE PERSON 

442 BELIEVE THE AGENCY'S DECISION TO BE OTHERWISE 

443 UNSATISFACTORY, THE PERSON MAY REQUEST THE 

444 AGENCY IN \VRITING TO ADD A CHALLENGE TO illS 

445 CRIl\IINAL illSTORY DATA. TH. .. 'l.T TillS DATA IS CHAL~ • 
443 LENGED SHALL BE DISSEl'IIINATED AS PART OF THE 

447 CRThIINAL illSTORY DATA UNTIL THE CHALLENGE IS 

443 RESOLVED. • 
449 Sec. 123.91. (A) THE OHIO CRIMINAL JUSTICE Ih'FOR-

450 MATION SYSTEM BOARD SHALL ADOPT RULES TO GOVERN 

451 THE USE IN TillS STATE OF CRI1'IINAL mSTORY DATA 

452 FOR PURPOSES OF PROGRAMS OF RESEARCH. THE' RULES 

4lS3 SHALL REQUIRE PRESERVATION OF 'l'RE ANONnIITY OF 

434 THE PERSON TO WHOM THE DATA RELATES, SHALL RE-

455 QUIRE THE COMPLETION OF NONDISCLOSURE AGREE· • 
456 MENTS BY ALL PARTICIPANTS IN SUCH PROGR.AMS, AND 

457 SHALL IMPOSE ADDITIONAL NECESSARY REQUIREME:N"TS 

433 AND CONDITIONS TO ASSURE SECURITY AND THE PRO-

• 4159 TECTION OF PRIVACY. 

4&l (B) THE BOARD 1\IAY MONITOR ANY SUCH PROGRAMS 

461 TO ASSURE SATISFACTION BOTH OF THE. REQUIRBMENTS 

462 OF SECTIONS 123.81 TO 123.94 OF THE REVISED CODE AND • 
. 463 OF ANY APPLICABLE RULES. THE BOARD MAY" IF IT 

'464 DETER1ITNES EITHER THAT SUCH REQli1REMENTS HAVE 

465 NOT BEEN SATISFIED OR THAT A PROGRAM'S CONTlNU- • 466' ANCE OTHERWISE THREATENS PRIVACY OR SECURITY e 

• 
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467 INTERESTS, PROHIBIT ACCESS ON BEHALF OF ANY SUCH 

468 PROGRAM TO CRI~llNAL HISTORY DATA. 

469 (C) ANY CRIl\llNAL JUSTICE AGENCY urAY REQUEST 

470 THE BOARD TO EVALUATE ANY PROPOSED PROGRAl\! OF 

• 471 RESEARCH AND TO OFFER RECOM1'r!ENDATIONS CONCERN-

472 ING ITS CONSISTENCY WITH THE PURPOSES AND REQUIRE-

473 MENTS OF SECTIONS 123.81 TO 123.94 OF THE REVISED 

• 474 CODE. 

475 Sec. 123.92. (A) THE OHIO CRI~lINAL JUSTICE SYS-

476 TEM INFORl\IATION BOARD SHALL ~IONITOR AND REGU-

471 LATE, IN CONFORMANCE WITH REGULATIONS OF THE 

478 NATIONAL CRIME INFORl\IATION CENTER, ESTABLISHED 

419 PURSUANT TO THE ACT OF AUGUST 31, 1964, 78 STAT. 7i7, 

480 28 U.S.C.A., 534, THE PARTICIPATION BY ALL CRIMINAL 

4!11 JUSTICE AGENCIES IN ANY INTERSTATE SYSTEM FOR 

4a2 THE EXCHANGE OF CRI1IINAL HISTORY DATA FROM THE 

ol33 OHIO CRIMmAL JUSTICE INFOR;'trATION SYSTE,i\l, .A.'l'D 

4M SHALL ASSljRE THE CONSISTENCY OF SUCH PARTICIPA-• 485 TION WITH THE TERMS AND PURPOSES OF SECTIONS 123.81 

486 TO 123.94 OF THE REVISED CODE. THE BOARD SHALL NOT 

4S1 COMPEL AJ:-..'Y AGENCY TO PARTICIPATE IN ANY INTER-

• 483 STATE SYSTEi'r£. 

489 (B) DIRECT ACCESS TO ANY INTERSTATE SYSTEM 

490 SHALL BE LIMITED TO CRI~llNAL JUSTICE AGENCIES EX~ 

491 PRESSLY DESIGNATED FOR THAT PURPOSE BY THE • 492 BOARD. 'WHERE ANY SUCH SYSTEi'rI EMPLOYS TELECOM-

493 l\fUNICATIONS ACCESS TER1flNATES, THE BOARD SHALL 

494 LIi'rllT THE NUi'rmER AND PLACEMENT OF SUCH TER)ll-

• 495 NALS TO THOSE FOR WHICH ADEQUATE SECURITY MEA-

e 49-& SURES EXIST AND AS TO WHICH THE BOARD MAY IMPOSE 

• 
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497 APPROPRIATE SUPERVISORY REGULATIONS. 

498 Sec. 123.93. WHOEVER VIOLATES SECTIONS 123.81 TO • 
499 123.94 OF THE REVISED CODE SH.-\LL BE LIABLE TO Al'l'Y 

roo PERSO); :NJURED BY THE VIOLATION FOR ACTUAL D.A.1I. 

501 AGES Al'l'D FOR EXE1IPLARY DA:\IAGES OF NOT LESS TIlAl'l' • 
502 ONE HUNDRED l'l'OR <VIORE TH.-L.'l" 0:\'£ THOUSAl'l'D DOL. 

503 LARS FOR EACH SUCH VIOLATION, TOGETHER WITH COSTS 

504 AXD REASO::-TABLE ATTORNEYS' FEES INCURRED BY THE 

• 505 PERSOl'l' INJURED, AND THE VIOLATOR ~IAY NOT CLAl)r 

1506 A:-<Y PRIV1LEGE AS ~.1,. DEFENSE. 

507 Sec. 123.94. IN CASE OF CO~"FLICT BETWEEN SEC-

508 TIONS 123.81 TO 123.94 OF THE REv'1SED CODE OR REGULA. 

50S TIONS ADOPTED THEREUNDER 'WITH OTHER STATUTES 

510 THAT REGULATE, CONTROL OR OTHERIY'1SE RELATE, 

511 DIRECTLY OR BY TIlIPLICATION, TO THE COLLECTION, 

512 STORAGE, DISSEMINATION OR USE OF CRDUNAL HISTORY 

1S13 DATA, SECTIONS 123.81 TO 123.94 OF THE REVISED CODE OR 

111-4 REGULATIO::-TS ADOPTED THEREL"NDER PREY~-\'IL. 

• 

• 

• 

• e 

• 



• 

• 

• 

.-
• 

• 

• 

• e 

• .' ... :':- , 

APPENDIX F 

LOCAL LEVEL INDIVIDUAL ACCESS 

AND REVIEW POLICY 



, , 

frl1i:-~ or'tjt'.,t· ~,":qi}j.'r!·.f.'(I,_·r-; ~lll Pt·(·Vi:"lIJ:'~ (;.':"'1.-:. ... : .. .,1 e! "i.)t!.;, t·l.·~~~,·:·~, <.,1;.1 t-l:irl',,:.J~~ .. ,' i'"~".G
c('!:l" .. u:-('\, llr.' j' dny !)r'.)c~·!(li.n·" d(·v("'\lc)t.),.~.J t:hL~O~~:-t'~~ unof r :C.1 dl !..:()~J ~·C;U!: i 1 { t It;t r J.l .. ":::.;i ~.) r 
orirjin, 1""'j,t<l.Ll1i!l9 to l'O.1it:l) R.COl'LIt: H'.l .. ,tIS':, Pc,licy. 

r ~ "I' t'lll l'll" (!"""""l:-ln nt ("lL'~Jl" ,',,('" ~ .. r'I)"'\("'t'],.J'1'L' ;;"1 '1"r,~t"'" : ';'-'fY',;t- to ,,;~~' n 0,,0-' '". ,'__ _<_-.''-'' _... .... ,_., . __ • ";'" .' .. ~ " •• , .. , .1 -

col.l.(!(,t.lon, pJ.:'('Sl~.r·Jdt:lt)n,Clnd r\·.li~·;)!:.(.· ,.):: !.. ... :~'./J(!\.: ot l!.·(~(:/.':~!.~t ::l:l'"! ::::(~ ! .. '; :'1,) i;·;t~J.··
nl::~'ll: ~ri.d r)t'"eLect ct:.'1\8tittttiCi'lill gUo1:~lnter?!3 C'J'" r'~"ivr.:t:~/ I t.b.t) [ollc\.·.~i~:·2 !>::':' icy J S 

ad0;..l.::d-

.. 
" 

A. Vnle.:-s providC'-:l for. _:0 this ord('!:!:", 1':0 depart!:~::ui~::.l rf~G01~d~ of rlnq'::
prints, photogr:!pht:;: or prc'rio\:.,; ('l-il,lio:;:l 0:' tx.:.'::fic 3(;i:i'."i ty ,:;:-,~ ';-:> 

be released or rcvi''::\\o"I~'·t1 :;~l ~~"'.!.·o:::~':: otlH1r t:.h':1!;' .::n·.~::,!.-r,. mt~:r~b~!'."s 0= 'I'~I~":~ 
d",pnr tmcn t. • 

B. Release or ,;ceview of records can only lx: a~~cor;'l.pli3hed 0:-3 <::~-che:":"i::,.,.:c 
bGloH: 

"1 0 

1. .;\_~ U1DIVIDUAL, ~'iHO Pi::.RSClN;'.LLY AP?;':;L~S at tllO Infonutio~1 Co:m;;0:C. 
properly id~ntifi(?os himself', and signs Cl Reco:=ds Rcvio,': Rcqno::d:. 
form, may REVIE;'l his o\m p~rscnal record. He may :7!iJkc :-:'Ct03 0f 

its contents, but may NOT' remove. th~ record frer,l tne Inforr:,ation 
COl.lnte2:' or pUJ:cllasc copies bf it. ~'he record is to rCr:1ain i:1 t!!:J 
custody of the Dl?pilrtment of Police. 

2. 

3. 

PERSON'S i'iRO SUm-IIT ~mITTEN REQUESTS OR WI,IVERS by mouJ., sec:kin~ 
release of their records are to be advi"st;:)d that such requests 
or \ .. aivers cannot b::- honored. These persons are to b'3 ad'li5<:~d 
by mailing the:n. a 3" x 5" card entitled D.:'l.YTON POLICE DBPAR'I':·rS:;'i" S 
RECORDS POLICY_This card is- availc.ble at the' Information Co:;.,:-,t.(~r. 

PURsm~!.~T TO A REQUEST FRO!-l A PUBLIC LAv-l Ei.\1FORCEH=:N'l' },\.GE~:;CY, (e. g. 
Police Deoart~ents, Ohio state 'Patrcl. F.B.I., Corrections 0= 
Courts Ag~ncies) for purposes of prosecution, buildin:;r a crimin.::l 
case leading to a prosecution, or'ccnducting an investigation ::0:: 
probation consideration. ., 

4. Governmental. and la\" enforcemen t agencies seeking records chec',s 
of persons they are considering for en1.9loymc:nt, IN 'l'HE ABSENCE OE 
A- NOT:PRIZED· i'lAIVER FR011. rr: .. c: PERSON BEING ImlES'l'IGATED are to 

'·"rece:ive: O;:""Ly': records of CO:.rv.ICTIONS arid NOT records of arrests 
;, \"here NO. CONVICTIo:::r \';as. obt<lined. For' purposes of t1lis policy, 
- .bail:. forfeitw:es are to be- COllsidered as convictions. 

. ~ '.. . -; .. .. ;' ~, 

. Records: of· ~rr~sts. which have 'nc clisDosition are -to be released 
ONLY' to p!.1blic· ag~ncics such as ,tl10se listed in Paragraph B-3 
above" and THEN O~'"LY for those reason li5tec.. in B-3. 

+ • • +~, 

,........ "';""-.;'" :'. 

5. EXCEPTIONS., TO: .PARAGRAPHS B-1.. :C, '3" and 4, are where the releas~ 
of.:records'is required by LNtl,. (e.g~ Visa. Pass,9orts, I:nmigro.tion, 
Prison- Vis.i ts J Us'~d C'ar Sal~~smen, etc.). In these cases the 
Release HAIV"r.'R OR REQUEST m~st b-," NCTARIZED. 

• ": .. - ·-.r:.;.w;, -..,'. : ...... ,-.:.-. • _.; _", • . 

.. ' If'records' sec.tion personnel receive a r(~qucst that appears to' 
.. fa-l.l \"ithin tl?i:s cx:ceptic:1 cl.:lusc,. cut not specifically ment:ioncd 
'.' herein., they are to obi:.a.in ..:l..:-aro'nce. f'rom the ?uporvisor of the 

'. Records. Section.. pl."io:c to- hono:::'ing the request. 

c~ Hc~bers: :oi- THIS de~ai~m:n·~. as we;.l' a's mcrnbc·rs of lU'1Y 1m" enforc.)ment 
: ,agency, as describ~d in Pilragr:aph B-3, \"ho l:'cceive dcp.:lrl:m<>ntal rc-

, .. ;',cor,!s as. dcscrib",d in thi~ c!1:c.c::, A,~E NOT TO Pi\SS thc:n on to per-sons 
NOT 1\UrFIORIZED to receive them und!;,!," th(? provisions of this order. 

.. 

, . 

• 
e' .. ~ . 

• 

• 

• 

• • e 

• 
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D. 

J • :"1:; •• 1. 

Til Ll~t, .. 'il' jll~;!·.lrit:(·:.~ ":l1':'l~'~ JJt .. l.~;pT!n dJ.·jV .. ·(I:: ttt th;"1 Inr(Jr~i~tIL.')r; t\~'lll!.t 1: 
,.,.,J'lh ~~1 }~"ql}(·:..::l: !:~i r·.··Ji,~l,·l '1':"li rh·t':~on,.l r'·.~f\td ~ .. r ,~··t·':.t·;- .l~.d 1-(11\

vi~..:t.ion!;, thl~ fll[: .. )!·In:lt;i~H\ (!C",\.Jut..("1: ~Jt_'r.JCJIH1(.·.t. tlll~ tf) !.'.::.:J.,;lltt d!; i(-,!JQ·.4) .. ~; 

1. c;\[u:r'I.JLI.Y d!C'ci~ !:l,P jd .. ,!d:i ric:;,lioll '.::ff,·n~d t(;, uc;,:' rt,lin tJJoIl .1.1.: 
Jh_ltt.!ht~!j tll(: JH·t~~(}n !''',:''':il'")IlLi 11~J it. 

2. P!.·o,-]ef:c t.1-1·" l,,,w'.'l?! :1:3 t{,:vi.(I\\! n ... ·~p ... H:\..;t. fntl:l for t..l~a·L f a -'! !~\.."f1'!:j :~1.:.1nti

lUtt-., ilnu ~.~iCjil \ .. 1.':.1 d \\'.i~t.n·.··ss tG l},(· sif.t:~':!!:.I.ll:e .. 

3. J:;XPL:"r~~ to l1,t .... ir!divi(lu;Jl lhrtt tn,...: l:1.~l-:c1.d t~uSfr l)t:' r·:~vi"",,,,~('d (1t: Lilt" 
IJJ[o:::t~'t.,1ti.·':'!Tl Count\.'.i.. .. , l:lIul j"lO ptt!:"t'of il..ln':i;{ bt;:.." r(!r!-::v,~(l i").1: copi,· .. .:! 
put"ChilGl?cl. 

C(JU':1tcr !)er~o:~!'"!!··l arc ):,;O'L' '1'0 tlERIFY I in c:lny· \-.'ay t 1\"~;Y Ir.-~r'lC)!~}j.i\TIO"·1 
tl'c p,:!r~,>on m~.y 1>.J.r'ct to ccpy ire',rI thi,5 rc:.::O?::d. 

4. A[trJl." t.h0 ir;dlv5.dt!cl hus rcvi~\v"=!d the l;~cord it is to 1:.'1} r:E'tul:nc·d 
to the j<lcket Cfcl.c,qy records} 0::- the .;:'nv~lop'~ (mi ~ck·ril·~:i!lO!.·1 
traffic l..-(~C(l!:cJS) I ~"tnd tlH.: sic;n0d and \ ... i tn0s:}·~·tl 1-!·-.'I!';or.-as R~~ ..... Lr.:~~l .. :' 
R(~qu'2st fo:cr.t is Lo be placed in the jacket or ('!1vol(lp \'lith th,:;, 
record. 

E. B}:CEPT ~'7!I;;:RE 'V;\LIu r.h:\"~·l E~\TFORCE:":E~·~T ?1;'RPOSE3 DICTiVPE TO TIrE: Co~:n.'~.~~"f, 

lW PICTlmr-:s or SL"3,);:;C'!'S A:"{E TO DE RELEhSCD '1'0 T:iE Nr.:'.3 EEDIA. '1'his 
is to include arr';5 ted p'~~:sons, police off ieers or ;;pp.lierl::lts, taxi 
cb::ivGT.'s O~ ilpplic~!nts, or Clny oth.cr porsons ,,,110se pictu~es roilY be in 
dcpar~~cntal filen. 

DIVISIO:;: COI'1?·l;;bmERS may make C:!xccntions to this rule w1!~n they feel 
a comp<:!lling need to dQ so I but in each .instance \~hc.:rc exception j s 
made I the CO:11.l!an:::1e:c making it is to cause CJ report to be for\\'aracu 
to the. DirGctor of Police explaining the action and th:2! re?son such 
action was deemed necessary • 

.-II . ~T~Y.?n.il e.~ 

III. 

• 

• 

• 

Juvenile police records are NOT for public use and are to be rele3s~d only 
to Dolice I Courts, t)nd Correctio:ls agencies as dt:::fined in Section I, 
par~grdph B-3 of 'this order. 

ReC!1JI?~ts l)v Teleohone frc.·:n P::>licc, Cot!:!:"ts, and Corrections j\c~:1ci':)s 

~. Police, Courts. or Corrections· personnel, as descri~~d in Section I, 
Paragraph B-3 of' this order', \"Iho request records by i:elephone arc to 
be reql,ired to identify themselves by NMtS. AGENCY~ PURPOSE FOR THE 
CRECK, MID T'"rIE TELEPl!m~E .NUMBER 01'" TEEIRAGENCY •. 

'. 'r 

Records personnel, taking the calI. are' to advise such agency they ",ill 
be called back: ... /ith the. information aftc!.- the check has been madc~ The 
"call wck" is to be' to· the' t'elephone number of the ugency requesting 
the information and to-NO OTHER PHONE. NlJNBER~ 

B. Records. personnel, to.lking. this- type call,. are to chec:k for the record 
'requested and if. the subject has, a record they are to do as· follows:; 

~ "'"; .. ~. 
1. Execute a R';cords- RC'vie\~" Requ~st form and print i;l1C \,'ords "Re.'qup.sted 

by Telephone" on the:.. agency' signatml"e line. and tiw pho:1c number' 
which ,,,as left for the. "calL back." Fill in specific purpose the 
inform<ttion was requcstcd_ Hake the.: l~cal1 back to th,=, agency of 
the. requesting officer •. , and,. give the- information to' HIH. 

. .~~~ -' : .. .;.:,:~4:~ ... ~;~.' .... -;." . .;j~, "'.'~ .. ,.~: 

2. Upon completion of the ·cal.J:._the-·R~ords' Review ROqucst form is to 
be' placed:, in the felony" jacxet, or misdemeanor/traffic envelope 
along with the; record. anu returned to- file. ~'he Hccorc1s S~ction 

. employee making this; cit.ll- is' to' sit.]n thc---·form on the \'Ii tncss lin.-:! 
to shci\~ .\'iti~, exc~utcd:the ·i"Ol:m. and ma9-e. the "call back." 

3. ~f. th~ :;\I~~'(~~t~~~:~ked: 1;<15 '~'~~<:,~o;c:i ~ith th~S' d'~p<n: tmcn t, the 
call lXICl~ ~s to be made,lnyhoI,oJ, bllt cxecutJ.on or it Ri1cords Re

view Hcquest form will not be ncccsscn:y. 

.' 

\ 
"- \. : 
'\ 

'" 

.\ .~ t-



J. 

IV. r{I:(!~l! ~:-;. t: inc J ?!!J.L.!:.'."r.J_t~~:':~~!:.ili:;:::t:.i·~::}_ .. !:} .. _l ~._.~:~::~:_! _1 ~_ .. :E:..:.L .. ! ~~ .. r·J:'::'1.:f.~: 
l!!.'L~.:!.u:..L~~ ~ki~} . 

. hrl'.' r;.~~:~:cn en' i.l·':u-:-~·:.:f;.:1 ,-,,-n.11,.'!~:i;',·'d lw ')1.:,." ntJ.··~, te, ~·I,,,,·5V'·' oIr::"·:,l: <~:'lf1 -. 
r:-·:J;}".;"ivt.l(,'il ;'·ct':·{."rd~~ ::!l .. ,,:ll tv' (lll·lli.~~h,:;] Cth b ! ·'C:0r~1 .. j qr.',)il C:lpr !.iCd,:.1(!~·1;'f" ~/~; \','!~r'I";' 
It!\~, ;.v"~"~{,;"\p:.!ni;"·n :'Y the [011:..·· .... :J.;11'] c~~~:! .. .i1 (':P ... i;"l!l ti1.,.,:, t,,! 1..-:./ :.Lt .. f, .. :.:tl.:J\·:11:·; 
CI}I t.i.fic .. 1Li()).1 .:~jt.n~f:d by lbe. ... t'd(f'l'~_",l~.rl .... ! .. 't1~!:.::·."':!.y c": .,.;···:!·t.~l!'~i ir! ::>c ;IL::i.":.·..:~ 
c.1._ .. !'if~:! .... iJ;· ..... ,:! lji1(}' r: S:'::;l.ion lIT, r·, .. -:..·.)iJJ:~::)~ ... !~ B·J I ~~,.~"' :-; " r t.!d.:; c·ld.~!·. Crrl''! 
OF Dt,\!'rU:I rOLrCi-~ OF? leeRS ;\l\F: fro ::1.: l~:G:"';i"'J' FP(i:·i 'riiE l !~(:,T\.:r; l"!~()\.' r~.lr;:l:3 (;~:-

AGE/sc~{/·R~'..cr; 
interest OJ: tho due ac1.nini"" l:ration of the 1 a,\\' , c:md not: ~or t113 p.l);:])03CS 0::: 

assisting Cl1y persons c:::: any privat() or gc.vGrn''lc:r~t:. intercl3ts to usc sud! in:tor-

mat-ion for their own benefit or in harassing, degrading or hu;niJ.ia!.:ing any pe:::-

son: nor slIall t:te infOl:mation be u3ed by non-governrr:ent.al agenci.os fo::: emj)loy-

ment 01: rol2.tC!d purpose's. The s'peci£~c purpese £er ",hlch the informatioa is 

requested is rrhe 

'authority hereby indcIOL'1ified the DEpartrr.ent for any liability .al:ising cut of '.:':!e 

improper use of that inforrnation_ 

.,! . ~ .. 
.... ' 
: ~. 

-.., .... 
Signature \~i tnessed by 

(Person witnessing signature. signs 
.. here)"~ . 

Signature of Agency Representative 

(Issued 5-73) 

, 
V. Responses to nc-::au0sts' fo::! Records Had~ bv Ur.a1.!thorJ.z(xl, Persons or JOJ: 

Unall thoJ::"izE'c1 PUrl)o.=;cS 

In 'responding to a' request fo~ records mad~~ b~r a person or inter(.>st \;hich 
, is:. not authorized to receive them or to a request fo::: r~corc1s i11.:ldc for an 
unauthorized purposa-,.the J:ollowing response i.s to be made: 

~.' . 'flTh~ arre$t <llid conviction ~ecords 'of the- Dayton Pelice 
Dcpartmont, a.ee.· not. public records a:1d, t[,{:rcforc, 0::-0 not 
open-, to public· inzp'2cticn. lIS a, mutter of d(!partnt~r.t 

.; policy.' dissemination of such recol:ds is limi ted Cllmos t 
exclusively to' lel\" e!1forcr!m .. "'nt agcllcioq cll';d criminal jus
tice' pcr$onnel~ '£lJe- purpose of !=l1is policy l's to pl.-ob:ict 
.the privacy- of c'iti<::cns. Accordingly, th(1 d(,pi1t:tr~..:!nt hal; 
not c:om~ucted a search of i lsrec:ol.'d.!J fell: inform.:! tion re-

. ~<lting to your l:ctlUl!st." 

, \ 

• 

• 

• 

• 

• 

• 



• 

• 

• 

• 

• 

• 

• 
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•• 

\':lli.:: ~ r\ ~ : .. ::;,1 1::.." .:~1;· :.!:. r .. ~'c:~, .... !;~ 1'.;:;- La ~.4l:' {;}:r.:'~\!:r·:l hy :1'.J! 1 ~ (\~~~.:~.,.~ P'~l':u~:~~)' 1 
,p"\." l,,,l f'l 111 ~ .. h~~ q~~)\t,", :~t·.::d.\":l'.~·I:t: Lt_, tL:" !.·'·'lt~l~~,t}'ii·r J".:·tLt~;t: ,.".;t·~l<"'1 () ..... iLL,~r .. ·~;L_ 
fr/J';'_~ .~r':iLc·i~ll·";~ h.::~ t~':-'''\n r)J'.Jt~i.t:,~(l (.l:1, ~u .~.: :..," (':~1!""!~-:' (Cq- f'h~:; InL;}'·;).JC' ~~nrl d 

;'-'Uj'['.:'1 ':.3 .l'.'d': J ... :t.~lv It: l:IC l;1!.'.H'n\'tt:: r.)7' C'.)I.:nt.c~!", 

1(' i::; ;~(),):·cJ Ll~o..Il t1,i:~ l.i;Jr~LUtr.· \/it.h !:"('~~'~:'d~3 t·~ rt "".j:-(I:: ~.:.t} 1 p:~l'Lf.'t:t C"'it.i.;-.o;c·n':.; 
rj·l!l~ .. .:.; ,!~l~lf d': t·':, ... : :i "!I~: t.~;.!t':1 p?:'()L,':..~t C'!:: tih7'i }::'," J"j}i'\;t .. ···nl ... rd: !Jt'\ •. \.l:~. ".{") 
fn .. tj.:,t~·I:r; t(l~: ... );'d.:J 0:1 Pl'!.·!'C~l:'~ lint C'(~~!~~-ict·t":J. of i.1 !::!:i::'i~ l..ut: ~.· ... l!o hdVl~ IJ.~~~:T1 
iJ f"!:" '.':; t {",.;f:l. 
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8. 

APPENDIX G 

CJIS STEERING COMMITTEE ROSTER • 
• 

• 

• e 

• 



• 

• 

• -
• 

CJIS STEERING COMMITTEE ROSTER 

Name 

* Herman Slonecker 

** Cha rl es 01 dham 

* Fred Drenkhan 

** Fred S. Szabo 
C.J. Coordinating Council 

of Greater Cleveland 

* Dwight Radcliff, Sheriff 

*'P.K. Gramkow, Chief 

* Earl O. Smith 
Ohio Association of 

Chief's of Police 

* CoH Gi 1 bert 

**'Doug Somerlot 

* Major G.T. Gentry 

** Lt. R.D. Fleming 

* Jerry Hammett 
State Data Center 

** Gene Potter 
State Data Center 

Representing 

Attorney General 
(BCI&r) 

Attorney General 
(BCI&1) 

Cuyahoga County 
Planning Unit 

Cuyahoga County 
Planning Unit 

Buckeye State Sheriff's 
Association 

Ohio Association of 
Chiefs of Police 

Columbus/Franklin Co. 
C~J. Coordinating Council 

Supreme Court of Ohio 

Supreme Court of Ohio 

Dept. of Highway Safety 
(OSHP) 

Dept. of Highway Safety 
(OSHP) 

Administrative Services 

Administrative Services 

.' 



-------- -----------

* John Canney 

** John R. Beach 

*Dale Little 
COlumbus Police Dept. 

* ~~il'l iam R. Bracke, Lt. 
Col. 

Cincinnati golice Dept. 

** Sgt. Tom Brockmiin 
Cincinnati Police Dept. 

~ ~~ayne Vetter, Service 
Director 

Summit County Auditor's 
Office 

** Don McHugh 

* Clyde G'ivens, Director 
NORIS 

* Don Tobias, t'lajor 
Dayton Police Dept. 

* Bennett J. Cooper 
Deputy Director 

* J.R. Wagaman 
Chairman, CJIS 
Steering Committee 

** Al Brockhurst 

* Member 

** Alternate 

Dept. of Rehabilitation and 
Correction 

Dept. of Rehabilitation and 
Correction 

Columbus/Franklin Co. RPU 

Cincinnati/Hamilton County 
C.J. Planning Unit 

Cincinnati/Hamilton County 
C.J. Planning Unit 

Akron/Summit Co. RPU 

Akron/Summit Co. RPU 

To"\ edo/Lucas County RPU 

Dayton/Montgomery County RPU 

Administration of Justice 

Administration of Justice 

Cuyahoga County Planning Unit 
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