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INTRODUCTION

1. PURPOSE | 1_ 2

W

i , . . : : SR
This guideline manual provides information on programs and projects

- for which National Institute of Corrections (NIC) funds are available. It
provides guidance to prospective applicants about the steps to be taken in .

making application for such funds and guidance to applicants regarding
assuring observation of applicable Federal Laws and regulations. It specmes
NIC monitoring and evaluation policies and procedures.
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CHAPTER 1.

GRANTS

1. GENERAL. This chapter contains the general

requirements, eligibility rules and other spec-
ificatjons for “NIC grants” from funds allocable
under Title 18 United Statés Code Section 4353
of the Institute's enabling legislation - Juvenile
Justice and Delinquency Prevention Act of
1974, Public Law 93-415. These specifications
apply to all applications for NIC grants. They

-should be reviewed carefully by potential ap-

plicants.

. PROGRAMS CONSIDERED. Applications will

ordinarily be considered only to the extent
that they fall within the coverage of programs
set forth in “NIC Description and Specifica-
tions of Programs.”

. ELIGIBLE GRANTEES.
A. NIC is authorized to make grants and con-

tracts with:

(1) Federal agencies

(2) State agencies -

(3) General units of local government
(4) Public and private agencies

(5) Educational  institutions

(6) Organizations

(7) Individuals

B. Normally, NIC will make grants tfo:

(1) States or combinations of states
“(2) General units of local government

(3) Public agencies

(4) Non-profit organizations

(5) Educational institutions

e Normally contracts may be considered by

- -NIC for:

" (1) Federal agencies
(2) Private agencies
(3) Organizations

(4) Indrvrduals '

.MULTI STATE OR MULTI UNIT PROJECTS
 The NIC encourages programs which encour- -
‘age or give preference to multr—State, regional, .
or cooperatrVe projects mvolvmg multrple umts;

‘GENERAL SPECIFICATIONS FORNATIONAL INSTITUTE OF CORRECTiONS (NIG)

of State or local government. In. such cases,
and to facilitate these arrangements, a flexible -
approach to applicant selection has been, :

adopted.
A. Applications may be made hy:

(1) One government unit in the group on

behalf of the others;
(2) All units in the group jointly; or
(3) A special combination, assuciation, or

joint venture created by a group of gov-
ernmental wunits for general or grant ;

application purposes.

B. In all cases, clear evidence will be required

of approval by all participating units of -

government with respect to:

(1) Their participation in the project; and

(2) The terms and commitments cof the
grant propesal or application. -

. SPECIAL REQUIREMENTS. The NIC is re-

quired to insure that ALL NIC grants meet

‘certain administrative and legal requirements

prior to funding. Therefore, the applicant as
the most knowledgeable party concerned-with

the application must insure that the following -

requirements are addressed in the application:

A. Clean Air Act Viclations. In accordance
" with the provisions of the Clean Air Act
(42 U.S.C. 1857) as amended by Public Law -
91-604, the Federal Water Pollution Act (33 -

U.S.C. 1251 et seq.) as amended, by Public
" Law 92-500 and Executive Oyder 11738,

grants or contracts cannot be entered mto, - - o
_reviewed or extended with parties conwcted o

of offenses under these laws.

B. Relucatlon Prnwsmns. ln accordance wnth '

‘the “provisions of . the Unrform Relocatron

Assistance and ‘Real Property Acqmsntron e
Pohcres Act of 1970, P.L. 91-646, 84 Stat :
1894: = Gy
“ (1) The appllcant sha%l assure that any pro-.: - :
gram under which NIC financial assist-
ance. is'to be used to pay all or partv R



of the cost of any program or project
which resuits in displacement of any
individual family, business and/or farm
shall provide that:

(a) Within a reasonable period of time

to displacement comparable decent, -

safe, and sanitary replacement
dwellings will be available to dis-
placed persons in accordance with
such regulations as issued by the
Attorney General;

(5) Fair and reasonable relocation pay-
ments and assistance shall be pro-
vided to or for displaced persons
as are required in such regulations

as are issued by the Attorney Gen-

eral;

(¢) Relocation or assistance progem
shall. be provided for such persons
in accordance with such regulations
issued by the Attorney General;

(d) The affected persons will be ade-
quately informed of the available
benefits and policies and procedures
relating to the payment of mone-
tary benefits; and. . - -

(2) Such assurances shall be accompanied
by an analysis of the relocation prob-
lems involvi; /d and a specific plan to
resolve such\prob!ems

- C. Environmental Impact.

(1) The National Environmental Policy Act
of 1969 established environmental re-
view procedures to determine if a pro-
posed Federal funded program or pro-
_ject is a “major Federal action signific-
antly affecting the human environment.”
Each proposed action listed below must
include an environmental evaluation.
(a) New. construction. (NOTE: The Na-
“tional Institute of Corrections is not
autherized to fund construction).
(b) The renovation or modification of
a facility which leads to an in-
creased occupancy of more than 25
, persons.
(© The implementation of programs
involving the use of pesticides and
other harmful chemtca{s,

(d) The implementation of -programs
~involving the use of microwaves or
radiation.

(e) Research and technology whose an-
ticipated or intended future applica-
tion could be expected to have a

- potential effect on the environment.

(f) Other actions determined by the
Director, National Institute of Cor-
rections to possibly have a signifi-
cant effect on the quality of the
environment.

(2) A determination shall thereafter be
made by the responsible Federal official
as to whether the action will have 8
significant effect on the environment
requiring the preparation of an environ-
mental analysis {(a draft environmental
impact statement) or whether a nega-
tive declaration can be filed.

(3) An environmental evaluation is a re-
port of the environmental effects of the
proposal and should consist of gues-
tions and narrative answers as well as
supporting documentation that substan-
tiates conclusions. (See Appendix 1).

(4) An environmental analysis must be sub-
mitted with the originat application in
cases where the proposed action would
significantly affect the environment. It
will be utilized in the preparation of a
draft environmental impact statement.

(5) A negative declaration will be filed by
the Director, National Institute of Cor-
rections if the environmental evalua-

_tion does not indicate a significant en-
vironmental impact.

. Historic Sites. Before approving grants in-

volving renovation, purchasing or leasing of

- facilities the applicant shall consult with

the State Liaison Officer for historic preser-
vation to determine if the undertaking may
have an effect on properties-listed in the

National Register of Historic Places, If the

undertaking may have an adverse effect on
the listed program properties, the Director,

- National Institute of Corrections shall notify

the Advisory Council on Hlstonc Preserva
tion: v :

C———



E. A-95 Netification Procedures. All NIC grant
applicants (Federally recognized Indian
-tribes excepted) MUST notify as early as
possible the appropriate metropolitan, re-
gional and State A-95 clearinghouse of their
intent to apply for assistance. The clearing-
house will review the notification and must
react within 30 days. If the clearinghouse
feels that the project will have a significant

effect on thz environment or other State

and/or local projects, it may request an
additional 30 days to review the completed
application. The applicant must submit any
comments made by or through the clear-
inghouse; NIC will not accept the applica-
tion without eviderice that it has made ap-
plication for A-95 review. If the clearing-
house does not react to the applicant's
notification of intent to apply for assistance
within 30 days, then the project may be
considered to have had A-95 clearinghouse
review,

F. Civil Rights Compliance. In accord with
the regulations implementing Title VI of the
Civil Rights Act of 1964, 28 C.F.R. 42.101, ET.
SEQ., Subpart C, all applicants must: pro-
vide assurances as to compliance with all
requirements imposed by or pursuant to
the subpart, (Refer to Appendix 3).

G. Security and Privacy.. The grantee agrees
that, none of its officers or employees shall
use or reveal any research or statisical in-
formation furnished by any person and

.+ identifiable to any specific private person

for any purpose other than the purpose
for which it was obtained. Copies of such
information shall be immune from legal

process, and shall not, without the consent

of the person furnishing such information,
be admitted as evidence or used for any
purpose in any action, suit, or other judicial
or administrative proceedings.

6. SUBMISSION DATES. Applications for grant
projects under this Guideline Manual should

be submitted to NIC in accordance w&th an-
nounced schedules :

7. FISCAL ADMINISTRATION. Nat!ona! Institute

of Corrections grants will be subject to and

. CONTINUATION SUPPORT.

administered in accordance with the National
Institute of Corrections Financial Management
Guidelines for Grantees.

In general, one
year is viewed as the normal project period.
However, where circumstances may warrarit,
the Director, NIC may consider multi-year
pn‘o;ects , :

determined in accordance \ith the general
principles of allowability and standards for

, AlLLOWABIL!TY OF COSTS. The allowability -
. of costs incurred under NIC grants shall be

selected cost items set forth in Federal Man-

agement Circulars (FMC) 74-4, 73-8, 74-7, and

i NIC’s Financial Management Guideline for

Grantees; o

A, Each individual proiectvsup’ported under the
NIC grant program will be subject to a

separate grant application to the Institute

incorporating a detailed budget of proposed
. project costs. Grant funds may be expended
only for purposes.and activities set forth

in-the approved project plan described in

the grantee’s application and in accordance

with the approved budget set forth in the -
~ application or otherwise accompanying the

“award notice. Funds remaining unexpended
at the termination of the grant period must

-~ be returned by check payable to the Nation-
al Institute of Correctlons

B. The budget narrative will set forth the de-
tails of cost items specified in Chapter 4 =
of the Financial Management Guideline for
* Grantees as requmng spec;ﬁc prlor ap-

oy
SR

10.

proval,

C. Award of the grant wm consfitute appmval
- in each instance of specified cost items
and therefore “prior approval”. items will
receive consideration and subsequent ap-
proval or d:sapproval as part of the award
process. ,

GONFLICT OF INTEREST

A In the use of mc grant funds. ofﬂcxals or .

employees of State or local units of gov-

ernment and non-government grantees -

~ shall avoid any action which mlght result |

iy or create the appearance of:

i »
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~The National Institute of
_ determined ‘that allowable costs associated
- with federally supported projects conducted
- by public and private agencies, other organ-

(1) Using his official position for private
gain, ’

(2) Giving preferential treatment to any
person,

(3) Losing complete mdependence or im-
partiality,
- {4) Making an official decision outside of-
' ficial channels, or,
(5) Affecting adversely the confidernice of
the public in the intergrity of the
Government or the program.

11. APPLICABILITY OF FEDERAL MANAGEMENT
.CIRCULARS (FMG)

FMC 73-8 “Cost principles for educational in-
stitutions” forms the basis for determining
costs related to educational institutions while
FMC 74-4 Cost principles applicable to grants

‘and contracts with state and local govern-
"~ ments” forms the basis for determining costs
‘related to federally supported projects per-
formed by state and local governments. These -
" circulars provide the basis for a uniform ap-
- proach to the problem of determining costs

and to promote efficlency and better relation-
ships between grantees and the federal gov-
ernment. They are designed to provide that
federally ~assisted programs bear their fair

- share of costs recognized under these prin-

ciples except where restricted or prohibited
by law. No provision for profit or other incre-
ment above cost is intended.

Corrections -has

jzations and individuals shall be determined
in accordance with the principles contained
in FMC 74-4 until such time as the General
Services Administration promuigates Federal

; Management Circulars for these areas.

To the extent of the applicability of Federal

Management Circular 74-4 *Uniform Admin-

istrative requirements for grants-in-aid...,"

many of those pertinet positions have been
~incorporated throughout the Financial Man-
ageiment Guidelines for Grantees and where ©

circumstances may warrant, the NIC can

provide individua] guidance for grantees -

12

Y

where potential applicable provisions of FMC
74-7 have not been specifically mcorporated
herein.

Accordingly, these directives are to be re-
graded as applicable to all grant and sub-
grant recipients receiving Title V funds and
will guide the Institutes administration, audit,
and cost determinations with respect to such
funds and their use by grantees.

BASIC PRINCIPLES. ' The policy guides and
general allocability ard allowability principles
set forth in the FMC's adequately define the
NIC policies and dssumptions concerning
cost determinations in connection with Title
V grants and the programs and projects to
which they relate, The basic focus in deter-
mining or examining allowability of costs

within the FMC framework will be the extent

to which cost items contribute o the purposes
and execution of the grant program and so
applied. It will be assumed:

-.A. That Grantees will each bear their appro-
"~ priate share of allocated costs as allow--

able not only under the FMC Eut also
under State and local law or regulation.
)

B. That grantees and their sub- contractors
will accept responsibility for e> ndmg
and accounting for NIC funds in a manner
consistent with:

(1) Pertinent agreements and program ob-

jectives, and

(2) Policies and p‘rocedures that apply uni-"

formly both to federally assisted and
other activities of the grantees.

C. That Grantees and their sub-contractors

have the primary responsibility for employ-
ing whatever form organization and man-

~agement techniques necessary to assure

proper and efficient fiscal administration
and cost allocation, including accounting,
budgeting, reporting, audltmg and other
review controls.

D. That costs pertinent to carrying out un-
related functions of government (i.e., un-
related to correctional programs receiving
grant support) are not allowable and there

- can be no recognition: of “profit” or other



increment -above true cost to State or
local government in executing Title V
grants,

13. MEDICAL RESEARCH

Medical reasearch to be conducted by any
grantee or sub-gontractor financed with in-

stitute funds must be specifically detailed in=

the grant application as to type of research;
place and persons conducting the research;
amount of research funds available; and re-
search methodology, including data on use
of chemical agents or medical procedures,
use of human volunteers ot animal subjects,
and a description of any anticipated experl-
ments, for revrew and prior approval by the
NIC. R

Generally it is NIC policy not to fund grant
applications for medical research or for the -
use -of medical procedures which seek to
modify behavior by means of any aspect of

~ National Ins

psycho-surgery, aversion therapy, chemother-

apy (except as part of routine clinical care),
and physical therapy of mental disorders.

Such proposals will be referred to the Secre-

tary of the Department of Health, Education

-and Welfare for appropriate funding consid-
- eration. This policy does not apply to a limited

class of programs involving procedures gen:
etally recognized and accepted as not sub-
jecting the patient to physical or psycho-

logical risk (e. ., methadone maintenance .

and certain a; o holism treatment programs),
as specmca approved in advance by the

JcL ute of Corrections, after appro-
priate consultation with and advice of the
Department of Health, Education, and Wel-
fare. This is not intended to cover those pro-

‘grams of behavior modification such as in-

volve environmental changes or social inter-
action where no. medical procedures are
utilized.

)



CHAPTER 2. APPLICATION FORMS FOR FEDERAL ASSISTANCE

* 1, PRE-APPLICATIONS.

A. Preparation of a formal application involves
considerable investment of time and effort.
Accordingly, applicants may wish to submit
preliminary proposals or a concept paper
where large scale efforts are involved or
there is uncertainty as to whether the pro-
posed activities are potentially within NIiC

- priorities. A preliminary concept paper can
serve as a preliminary proposal if they in-

" clude a clear statement of: (Refer to Chap-
ter 4 of this guideline manual for additional
guidance)

(1) Project goals and methods;
2 Tlmetable,
(3) Budget (by major categories); and

* (4) Resources available (facilities, staff,
and cooperating agencies or entities).

B. Informal propesals, or concept papers may
be transmitted to the Institute,

' C. Following determination of eligibility and
‘communication of NIC questions and com-
ments, the applicant can proceed more
readily to develop the required formal ap-
plication. Also refer to Chapter 4.

, 'STANDARD APPLIGATION FORMS. The stand-
ard form for submission of NIC formal applica-
tions is Federal Assistance, Standard Form 424,
This. form Is reproduced with instructions as
Appendix 2. The applicant may wish to submit
a preliminary proposal for initial review of
project eligibility, feasibility and merit and
this submission should outline in brief, the
submittor's programmatic and budgetary intent
utilizing Standard Form 424 indicating it as
a “pre-application.” Ultimately, a duly executed
and completed application form will be re-
quired for all apphcatlons Also refer to Chap-
ter 4.

A Because of the variety of categorical fund-
-ing programs, parts of the standard form
~may not seem appropriate for a specific
- application. In such cases, applicants

~should be as responsive as possible.

™

B. For multi-State projects, copies of applica-
tions should bhe sent to each interested
A-95 clearinghouse,

3. APPLICATION SUBMISSION.

A. Farmal application distribution should be
as follows:
(1) A signed original and two copies to the
National Institute of Corrections.
(2) One copy to each of the appropriate
A-95 clearinghouses.

B. All grant applicants MUST notify as early
as possible the appropriate metropolitan,
regional and State A-95 clearinghouse of
their intent to apply for assistance (see
Chapter 1). .

. PREPARATION OF APPLICATION FOR FED-

ERAL ASSISTANCE, STANDARD FGRM 424.
Following are miscellaneous instructions to
aid the applicant in the preparation of all In-
stitute program applications.

A, Part |,

(1) item No. 2, Applicant's Application
Number. This should be left blank as
it will be completed by the Institute.

(2) Item No. 6, Federal Catalog Number.
Only this number should be placed in
block 6.

(3) ltem No. 23, Signature of Certifying
Representative, The signature shown
MUST BE that of the individuai author-
ized to enter into binding commitments
on behalf of the applicant or imple-
menting agency, He will norm@ny be

the chief officer of the organization or

governmental unit involved, who can
commit the entity to the project.

B. Part ill, Budget Infoimation, Page 5.

(1) Section A, column (a). Grant applica-
tions requesting funding should indi-
cate the type i.e, training, research,
and evaluation, clearmghouse, policy
development and standards implemen-
tation.



(2) Section A, column (b). Column (b) will

always reflect the Catalog of Federal
Domestic Assistance program number
for institute grants. This is the same
number that appears in ltem 6 on page
1 of the application,

(3) Special Instructions. In accordance with

the special instructions contained on
page 8 of the application, applicants
must provide a separate budget nar-
rative detailing by budget category the
Federal and non-Federal share,

(a) Personnel. List each position by
: title (and name of employee, if
available), show the annual salary
rate and the percentage of time to
be devoted to the project by the
employee.

{(b) Fringe benefits. Indicate each type
of benefit included and the tiotal
cost allowable to employees assign-
ed to the project.

(c) Travel. Itemize travel expenses of
project personnel by purpose (e.g.,
faculty to training site, field inter-
views, advisory group meetings,
etc.} and show basis for computa-
tion (e.g,, “Five trips for ‘X' purpose
at $116 average cost—350 transpor-
tation and two days per diem at
$33" or “Six people to three-day
meeting at $70 transportation and
$252 subsistance"). In training pro-

_ jects where travel and subsistance

of trainees is inciuded, this should
be separately listed indicating the
number of trainees and the wunit
costs involved.

(d) Equipment. Each type of equipment
to be purchased should be separ-
ately listed with unit costs.

{e) Supplies. List items within this cat-
egory by major type (office supplies,
training materials, research forms,
‘postage) and show basis for com-
putation.

(f) Contractual. The application must
show the selection basis for any

contract or subcontract or prospec-,

tive contract or subcontract men-
tioned.

1 For individudis to be reimbursed

~for personnel services on a fee

hasis list each type of consultant’
or service, the proposed fee rates -

(by day, week or hour) and the
amouht of time to be devoted to =

such services.

2 The procurement procedure and
selection basis to be used for
contracts over $10,000 or the pro-

- posed contract must be included

- as part of the application. On all
sole source procurements over .
$10,000, a justification for the use -
of this method must be inciuded .
and if the contemplated sole
source pmcurem'ent aggregate ex-
penditure is expected to exceed
$10,000, pnor NIC approval of the
contract is required.

(g) Construction refers to minor reno-"
vation. , ;

(h) Other. " Included under “other" - -
should be such items as rent, tele-
phone, and maintenance services.
ltems should be listed by major type
with basis of computation shown.

(i) The NIC is commited to keepmg
indirect cost rates at a- minimum,
therefore; NIC may accept any in-
direct cost rate previously approved
for any applicant by any Federal
granting agency in accordance with
the provisions of FMC 73-6. In each
case, the indirect cost rate will be.
negotiated between NIC and the ap-
plicant. In lieu of an approved rate,

flat amounts not. in excess of 10

percent of direct labor costs (ex-
cluding fringe beneflts) may be con-
sidered,

5 GRANT ASSURANCES The grant assurances;
continued in Part V of the application are in-
corporated in and made a part off all grant

- awards in addition to the current generat con-

ditions contained in Chapter 3 of this Gmde- :
line Manual, ,



A Al ~gr‘ant7 assurances shouid be reviewed

carefully because they define the obliga-

tions of potential grantees and express

commitments that will have binding con-

tractual effect once an award is made and
. accepted by the grantee.

B, kSpecial Conditions. Frequently, NIC will ap-

prove-or require, as a condition of grant
award and receipt of funds, “special con-
ditions” applicable only to the particular

=0 project or type of program receiving grant

- support. Where special conditions are to be

- _negotiated and included in the terms of

“an award, notice and opportunity for dis-

. cussjon will be provided to grant applicants.

o
Fe
.._1'/ ' 4
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o
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e

Special conditions might, but are not limit-
ed, to such areas as: ‘

(1) Set forth Federal grant administration

policies (e.g., allowable costs);

(2) Set forth NIC regulatory pronounce-

ments (e.g., written approval of chang-
es); ‘

{3) Seek 1o secure additional project infor-

_ mation or detail;
(4) Establish special reporting require-
ments; and ‘

(5) Provide for NIC approval of critical pro-

ject elements stich as key staff, evalua-
- tion designs; dissemination of manu-
scripts, contracts, etc.

o ——



CHAPTER 3. CURRENT GENERAL CONDITIONS FOR ALL INSTITUTE GRANTEES

In accepting a grant from the National In-
stitute of Corrections, the grantee understands
~and agrees to the following conditions:

1. Funds awarded are to he expended only for
the purposes and activities described in the
grantee's approved plan and budget;

2, The grant may be terminated, at any time be-
fore the date of completion, in whole or in
part by the NIC director for failure to comply
with any grant conditions or with project goals,
plans, and methodology set forth in- the
grantee's application or for the convenience
of the United States of America. The grantee
shall be notified of any decision to términate
for the reasons described and be allowed a
reasonable time, where feasible, to terminate
project operations or seek support from other
sources. No termination shall affect grant ob-
ligations or costs incurred prior to receipt of
notice of termination, provided such obliga-
tions or costs were incurred in good faith and
are otherwise allowable. Funds shall not be
considered obligated solely by virtue of grantee

~ commitments to participating agencies or pro-
ject contractors for work or services not yet
performed;

3. Project budget formulations and fund expend-
itures shall confotm to the following condi-
tions: (a) unless otherwise specified, travel
‘and subsistence charges shall be fimited to
“levels allowed by the grantee's uniform travel
regulations or, in the absence of uniform travel
regulations, to levels allowed under current
Federal Government travel regulations, in-
cluding use of less than first-class accommo-
dations in air and rail travel and the current
per diem subsistence limit; however, in no
case shall travel and subsistence rates exceed
current Federal government levels, (b) no
funds will be spent for construction costs,
real estate purchases, payment of real estate
mortgages or taxes, entertainment expenses,
and purchase of automobiles and (c) expendi-
tures - will be limited to items specifically

‘budgeted in the application and any amend-

ments approved in wntmg by NIC.

4, Grant funds may not be obligated prior to the

effective date of the grant, unless approved

in writing by NIC, or subsequent to the ter«
mination date of the grant period. Obligations
outstanding as of the termination date shall -

be liquidated within 90 days after the termm-
ation of the grant period;

grantee with respect to grant funds or as a

5. All interest or uther income earned by the

result of the conduct of the grant project

(sale of publications, registration fees, service
charges or fees, etc.) must be accounted for.

Interest on grant funds must be returned to

~ the NIC by a check payable to the United

States Treasury and other income must be

applied either to reduce project costs or to
“pursue other actlvmes connected w:th ‘the

project;

. The grantee shall submit progrémmatic and

financial reports to NIC on a regular basis
and a final report on completion of the grant

project. The grantee may also publish at its

own expense, the results of grant actjvity. Any

publications (written, visual, or sound), whether
published at the grantee's or govetnment ex- -

pense, shall contain the following statements:

“Prepared under Grant Number
from the
National [ nstitute of Corrections,
Bureau of Prisons, U. S. Depart-
tnent of Justice.

Points of view or opinions stated
in. this document are those of
the author and do: not neces-
sarily represent the official posi-
tion or policies of the U. S. De--
partment of Justice.” ‘

_ Al published material and written reports

submitted under this grant or in conjunction :

with third party agreements under this grant
 must be originally developed material unless
otherwise specifically provided in the grant -
document. When material not originally de--
“veloped is included in the report it must have .
the source identified. This |dent|ﬁcatlon may"




“be in the body of thé report or in a footnote,

This provision is applicable whether the ma-

terial is ih a verbatim or extensive paraphrase
format;

8. If any discovery or invention arises or is de-
veloped- in the course of or as a result of

work performed under this grant, the grantee
shall refer the discovery or invention to NIC,

which will determine whether or not patent

protection will be sought, how many rights
therein, including patent rights, will be dis-

- posed of and administered, and whether other

action is required to protect the public interest
in work supported with Federal funds, all in

accordance with “Government Patent Policy”

-~ (President's Memorandum for Heads of Execu-
tive Departments and Agencies, August 23,
1971, and Statement of Government Patent
- Policy as printed in 36 F.R. 16889);

9. The‘ iject Director and key program person-
- nel designated in the application shall be re-
~ placed only for compelling reasons. Approval

for the successor is contingent upon submis-

sion of ‘a resume and verified. statement of

most recent salary to NIC for its approval and

- concurrence, Prior concurrence is also requir-

ed for members of an Advisory Board where

-applicable. Changes in other program person-
nel, including consultants, only require notifi-
-cation of the Institute with the same docu-
mentation as for the Project Director unless

otherwise designated in the award document.

10. No research data or statistical data which
.~is identifiable to any specific person and

which has been furnished to the grantee by
any. agency .or person in  conjunction with

‘ work performed under thss grant shall be used

10

11,

or disclosed for any purpose other than the
r -earch project for which it was obtained.
Such data shall not, without the consent of
the person furnishing such data, be admitted
as evidence or used for any purpose in any
action, suit or other judicial or-administrative
proceedings. This prohibition limits the
grantee's using or disclosing such research
data identifiable to a specific person for any
purpose other than for which. it was obtained.
The grantee shall conform to the prowsxons
of the Privacy Act of 1974.

Potential Post Award Reductions. The follow-

~ing general condition will be applicable to

12,

all grants awarded by NIC:

This grant, or portion thereof, is
conditional -upon subsequent
congressional or executive ac-
tion which may result from fed-
eral budget deferral or recision
actions. pursuant to the author-
ity contained in Section 1012(A)
‘and 1013(A) of the Congressional

.. Budget and Impoundment Con-
trol Act of 1974, 31 U.S.C. 130,

- Pub, L. 93-344, 88 Stat. 297 (July
12,:1974).

Gopyrights. Where grant projects produce
original books, manuals, films, or other copy-

- rightable material, the grantee may copyright

such, but the NIC reserves a royalty-free,
non-exclusive and irrevocable license to re-
produce, publish, translate, or otherwise use,
and to authorize others to publish and use,
such materials. Where such license is exer-
cised, appropriate acknowiedgement of the

“grantee’s contribution will be made.



CHAPTER 4.

L BACKGRDUND Evaluatlon of Institute grants

is required. Evaluation is a high priority with- -

in NIC. It is NIC policy that every application
“for funds must contain a fully developed plan
for evaluation, and that no application will be
approved without an evaluation plan.

. EVALUATION PREREQUISITES. Each grant

application for funds must provide the pre-

- requisites for evaluation of the activities to be

carried out by the grantee. These include ‘at

a minimum the following: v

A. The indentification of the problem in meas-
“urable terms. '

B. Welil-defined objectives of the project stated
in measurable terms.

C.»Specrfrc indicators and measures to be

used to assess the results of the project

against its own objectives, and also to be

used in assessing its contribution to the
program and - general ob;ectrves of the
Instltute

D. A descnptlon of the means to be used in

“collecting data and information needed to .

measure and assess projects performance.

" E. A description of the type and nature of

- evaluation and mnmtormg reports to be
provided.

F.-A descnptmﬁ, whe_re appropriate, of the
role and qualifications of the evaluators

- who are to evaluate or-who. mrght evaluate

the project.

. EVALUATION PLAN REQUIREMENTS
A. The elements noted in the previous para-

- graph must be combined into an evaluation |

~plan which must be a part of each grant

application. The evaluation plan:is to be -

‘included in Part IV, Program Narrative, of

the  Standard Form 424, under Sectlon 3

Approach.

IB. in completmg an evaluatwn plan, the ap—V '

- plicant shall:

- {1) Describethe evaluatron desxgn the eval- L
uation activities which will take place™ . -

(site visits, interviews with staff and

EVALUA'I'ION AND MONITORING OF INSTITUTE GRANTS

- clients, record -keéping and data collec-

2

@

(4) Ir
- provide for the continuous feedback of
‘evaluation findings to the project and

~ the uses to whichevaluation results_v.g

)

(6)

tion, submission of reports, etc.), and -
- who will be responsrble for these ac-

tlwtles.

Explarn the measures of effectlveness T
- to be used to evaluate the project (e.g., .
the percent | reduction in court backlog; :
- _ete.), and why these indicators are ac: i
- turate measurements of the rmpact of .

the project.

Describe the data and mformatien nec-
'essary for evaluatlon, lncludmg

“(a} The kmds of data to be obtamed

and date of the data‘, e
(pohce records, court ﬁles, prOJect L

{b) The source

forms).

(c) The extent to which the dataisex- -~ -
pected to be accurate and its ex-
pected relevance to the measure- .

~ ment of project results and rmpact R

-{d) The. frequency and format m whlch“ ‘
the data will be collected. Where
- possible, examples of all forms to
be used in collecting data and in-

formation should be included with

~ the application attached to the Eval- A

- uation Plan,
Indicate what steps are bemg;tak,en to

are likely to be put.

Provide ‘a_separate cost break out for
evaluation in the project budgetandan -
fexplanatlon of these costs in. the budget: PRt
: narratrve . U

Descnbe the qualifications, background k iy
. .and experience of the evaluator,needed' e
" to conduct the evaluation of the pro-- -

- ject; and, where the applicant recom-

- -mends a specific contractor/evaluator, . -

- the method of selection of the contrac-

~ tor, the reasons why the contractcr was .o
. selected, and a description of the speci- = ..

frc quahflcatrons of that contractor S




4. METHOD OF EVALUATION,
- There are two types of performance measure-
ment which NIC: expects to take place with
-respect to grants. These are a self-assessment

by the grantee or through the use of an inde-
pendent NIC selected contractor to perform

- evaluation in accordance with an- evaluation

design approved by NIC. Such intensive eval-

. uations shall be conducted by independent
- .evaluators selected competitively by NIC and
~ shall incorporate sound evaluation method-
- ology including experimental designs develop-
ed prior to project implementation, control

groups, independent data collection and ana-

lysis, and indepth case studies where appro-

pnate

\ SELF-ASSESSMENT.

A. Where appropriate, NIC may determine that

the grantee should perform a self-assess-

-~ - ment in accordance with an evaluation or

- self-assessment plan approved by NIC. A

~ self-assessment or evaluation may consist

of one of two methods: i.e., an analysis by

the grantee himself or an analysis by an

individual outside evaluation contractor,

" The outside evaluator shall be selected
competitively by the grantee.

B. Assessment hy the grantee of his own per-

~formance, or self-assessment, shall include:
(1) An analysis of the results and impact
- . of the project on the problem originally
indentified as the one the project was

1o -address, including - the extent fo

which specific objectives were achieved,

B (2) A -comparison of the status of the prob-
- lem before and after the project, and
a description of the nature of the change

in the problem set forth in as quantita-

tive a way as possible.

(3) A description of the implementation and
operation of the project over the tlme
frame permitted the project.

{4) Modifications of program activities call-
ed for by the self-assessment findings
and by any monitoring and evaluatlon
findings.

' C. Self-assessment reports shall be submitted

by the grantee to NIC project monitor at

the end of the project. If the project re-

32

quests continuation funding, the self-
assessment report must accompany this
request, -

6. NIC SELECTED PROGRAM EVALUATIDN

Selected programs, consisting of groups of
similar projects or of differing projects aimed
at achieving the same objective; will be:eval-
uated in depth by the National Institute of
Corrections. These evaluations will be carried
~out in accordance with an evaluation plan
developed by NIC, and by an independent
evaluator selected by the NIC. NIC will con-
sult with other appropriate offices about which
programs to evaluate, and about selection of
-evaluators. Although a limited number of pro-
grams will be subjected to this level of eval-
uation initially, it is required that all projects
related to a program being evaluated indicate
in advance of funding their willingness to co-
operate and participate in program evaluation.
(Refer to NIC Description and Specifications
of Programs).

7. DISSEMINATION OF EVALUATION RESULTS

All evaluation reports and results will be made
available o the National Institute of Correc-
tions which shall have the responsibility for
dissemination of those results.

8. PROJECT MONITORING
' A Projects will be monitored by NIC personnel

on a penod|c basis, as part of the overall

_effort to improve measurement of perfor-

mance. Projects can expect that monitoring

will include:

(1) A comparison of actual activities carried
out and the results actually achieved

with the activities and results originally - -

“specified in the grant application.
(2) An examination of. the objective and
subjective results and impacts of the .
- .project on project and program objec-
tives, and on the specific problems ad-
dressed by the project, ,
(3).An assessment of the progress and
problems of the project.

~B. Manitoring will involve periodic site visits

- by NIC project monitors and interviews W|th
project staff and c!tents :



' APPENDIX 1 APPLICANT’S ENVIRONMENTAL EVALUAﬂON |
APPLICANT'S NAME:

1. Project De>scription.
Type of grant.
b. Type of project.
¢. Size of proje‘ct (construction projects only)
(1) Cost.
(2) Square feet (floor area), ;
(3) Number of occupants (if applicable).
d. Location of project.
(1) Location in city.
(2) Miles from nearest city.
(3) Location map. '
e. Surrounding area.
(1) Land use and zoning.
{2} Density. -

2. Does the proposed action conform to. all local, state and Federal pla'ﬁs,’ '
policies and controls for the affected area, including the Clean Air Act
and the Federal Water Pollution Act of 1972?
3. What alternatives are there to the proposed action? " RIS ¢
a. Change in location. ' o
b. Change in program.
c. Postponing action.
4. Environmental effects. W|l| the implementation of the proposed projects ‘
or programs produce the following effects:
a. lead to a sngmﬂcant mcrease in air pellution

b. Lead toa srgmflcant increase in water pollutlon

() What is the ability of waste water system to meet demand wnth- '
out degrading water quailty?

@ How will water suppiy be aﬁected"

c.‘ 'v Lead to a significant mcrease in the amblent noise level for a sub— .
stantial number of people SEEEN

d. . Lead to poor incompatible Iand use, soil erosnon or son pollution.k‘ .

e. ,Destroy or derogate from an lmportant recreatlon area ‘ _
ot Substantlally alter the pattern or behavior of W|ldllfe or mterfere W|th S

‘ ‘;mportant breedmg, nestmg, or feedlng grounds e : ;




: ;ls there opposrtron te the proposa|7

APPENDIX 1 (CONTINUED)

8 Dasturb the ecological balance of land or water area, or rmpact
critical, areas such as flood. plains, wetlands, beaches and dunes
unstable soils, steep slopes and aquifer recharge areas.

h. Have significant effect upon areas of historical significance, arch-
aeological significance, cultural significance or educatlonal sclentn‘lc:
significance,

I. Have an adverse -aestheti¢ or visual effect.

< HaVe a detnmentai effect on the safety of the commumty

"Who?

; ,b. Why?

To be completed by the Regional Clearinghouse (check one).

~[] We have reviewed this assessment and agree that no adverse en-

; vironmental impact is probable.
[ ] Our comments upon the environmental impact are attached.

Date ' Signature

""Regional Clearinghouse

To be completed by the State Clearinghouse or the approprlate State
agency (check one).

[ +] ‘We have reviewed this assessment and agree that no adverse en- (’

vironmental impact is probable.

‘[ ] Our comments upon the environmental rmpact are attached

- Date - , - Signature

" State Clearinghouse or
appropriate agency

Date T “Applicant

-Atter evaluatlon of the above questlons it has been determined that:

[ ] There ‘are o 5|gmf|cant environmental impacts..

{1 There may be srgmfrcant environmental |mpacts and an envrron-

mental statement should be prepared

~ Applicant Swgnature

Official Signature

14
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APPENDIX 2. FEDERAL ASSISTANCE—STANDARD FORM 424

(A

" CMB Appitaval No. 20-R0Z218

SECTIOR 3~-APFLICANT/RECIPIERT DATA:

. . & NUMBER " : & HUMBER
FEDERAL ASSISTANCE 2 Areul , APPLICK.
CANT'S Eies : .
1. TYPE PREAPPLICATION APPLI: b. DATE . ADENTI b, DATE Year .month. doy
0 O ~ Yeny month dai -
ACTION [7] APPLICATION CATION OO A ASSIONED 19
(Markaz- 7] NOTIFICATION OF INTENT (0pt) | Zoavs
boz) [C] REPGRT OF FEDERAL ACTION Blank )
4. LEGAL APPLICANT/RECIPIENT 5. FEDERAL EMPLOYER IDENTIFICATION. NO.
&, Applicant Name ' B : ‘»
b, Organization Unit : & X
¢, Streot/P.0, Box 3 PRO-. 8. RUMBER l l ]' I ' |
d. Clty ] o Counly ¢ GRAM B TITLE .
{From
f. State H & ZIP Code: Federal
h. Contact Parson {Nairis Catalag)
& telephone No) - ¢ i

7: TITLE AND DESCRIPTION OF APPLICANY'S PROJECT

‘8, TYPE OF APPLICANT/REGIPIENT

A-State: H-Comm:

B-Intarstats - - Hlahar E?umloml ln:ﬁl ution
C-Substate J=indian Tribs

| Disteict K-Other (Specifv)s " -

£ty |
F-Sehool Dlatit
1 3 U [ ]
i Rl

Eﬂtd appropriate letter D :

9. TYPE OF ASSISTANCE
A-Basie Grant © o D=fosurante

B-Supplemental -Grint E—Ouu: _Eifer. appro
) } C-loan priate Mtcfh) I l l
10, AREA OF PROJECT UAPACT (Namea of cities, couites, 13, ESTIMATED NUM- | 12, TYPE OF prcmou :
States, 6té,) BER OF PERSONS A-usw . C-Revision: - E-Augmentation
BENEFITING {B-Ranewal D-Continuatios :
: Enter approprinte umr[] =
13. . PROPOSED FUNDING 14. CONGRESSIONAL DISTRICTS OF: 15, TYPE OF CHANGE . (For I¢c o7150) X
s FEDERAL | & 00| & APPLICANT b. PROJECT Dl (oot (Specify)z
b, APPLICANT | 00 ) D-Decron 3
16, PROJECT START 17. PROJECT E-bancaliation -
£ STATE L04  DATE Year month day RATION A Entar sopro m—]
d. LOCAL 00 - Montha - priate luucr(n) .
1 e. OTHER o0 | 18. ESTIMATED DATE TO Yeor month day |19, EXISTING FEDERAL IDERTIFICATION NUMBER
1 ToTAL |s 00 FEDERAL AGENCY P . 19 ¢ :

20. FEDERAL AGENCY TO RECEIVE REQUEST (Name, City, State, ZIP cods) Nati ona'l

21; REMARKS: ADDED
3 Yes [ Neo:

Institute

of Corvections, 320 First St.. N.W.. Washington, D.C. 20534
22,

#..To the best of my knowledge snd belief, | b, ¢ rqulnd by OMB. CIrr.uIar A-95 this tpgllcallnn wn submlllnd. pummnt to. 18- ° No re- Responsd
dats In this prespplication/apglication are structions thersi n. sporas attached
THE trus and .correct, - the document has been . . s
APPLlCANT duly suthorized by the govarning body of o= D D
CERTIFIES | the applicant and the apphicant will comply | (1) :
THAT b with the atlached assurances If the mssist-| o D S
ancs is approved. . @ ) D D .
23, a. TYPED HAME AND TITLE b. SIGNATURE . b . [ D\TE SIGNED
CERTIFYING| : - }'m wionth d«w
REPRE- f19/
SENTATIVE i

SECTION 1~-CERTIFICATION

SECTION H1L-FEDERAL AGERCY ACTION

24. AGENCY NAME
National Imstitute of Corrections,

Rureau of .Prisans

R 25, APPLICA: Year month day
; = | RECEIVED. = 19

26, ORGANIZATIONAL UNIT
Department of Justice ’

27, ADMINISTRATIVE OFFICE

28, FEDERAL APPLICATION .
-IDENTIFICATION

424301

15

X

29, ADDRESS e 30, f§'§5¥i‘k‘;‘ ég%r&r. s
320 First St.. N W., Washington, D, C. ‘20534 : R
1. ACTION TAKEN |32 ~ FUNDING Yeor month day | 3. Year month. day
) R C START! | E .
[} &+ AWARDED &. FEDERAL $ 00 33. ACTIDM DATEb 18 DATE mGlQ Lo
1 ) 35. CDNTACT FOR - ADDITIONAL INFORMA- | 35, “day -
[J b- REJECTED b. APPLICART '~°° TION (Narnc and lGh‘!Pfch number) WA ENDING Year mmth ‘,’av
Oe RETURNED FOR | ¢, STATE 00 : . . DATE 19 - .
ANENDMENT d. LOCAL .00 37, REMARKS ADDED :
] d. DEFERRED: o, OTHER _'og ’
[] o WITHDRAWH " |4 yoTAL $ 0] . : g Yes DN"
8. a..In taking sbove setion, any comments iscalved from c!nrlnghousu were: con. | b, FEDERAL AGENCY A-95-OFFICIAL
i1 . sidored. 1 agea mpqnn Is dig-under pmlslon; of Part 1, OMB mn:nlu A-85, | - (Name ond telephond 10,)
FEDERAL AGENCY ' | It has bgsn o7 is.being made, : T
‘| A-85 ACTION . RIS o . - .
§ STANDARD FORI 474 PAGE 1 (1678
P‘nm-dnd bz/ GSA, F‘eq'em! Muwumant Circtlar 7#—?

P

=




* SBECTION IV-REMARKS (Please reference the proper item number from Sections I, If or II1, if applicuble)

it

&2

STANDARD FORM 424 PAGE 2 (10-75)
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[

GENERAL INSTRUCTIONS

Thls is a multi- -purpose standard form. First, it will be used by applicants as a reqmred facesheet for pre-
applications and apphcatrons submitted in accordance with Federal Management Circular 74-7, Second, it wiil
be used by Federal agencies to report to Clearinghouses on major actions taken on applications revuewed by
clearinghouses in accordance with OMB Circular A-95. Third, it will be used by Federal agencies to notify
States of grants-in-aid awarded in accordance with Treasury Circular 1082, Fourth, it may be used, on an
optional basrs, as a notification of intent from applicants to clearinghouses, as an early initial notice that Federal
assistance is to be applied for (clearinghouse procedures will govern)

Item
1.

2a.
2b,
3a.

3b.
4a-4h

3

5.

6a. -

APPLICANT PROCEDURES FOR SECTION I

Applicant will complete all items in Section . If an item is not applicable, write “NA", 1f addltlonal space is naaded, insert
an asterisk '"*”, and use the remarks sectior on the back of the form. An explanation foliows for each iteny:

Mark appropriate box. Pre-application and applica-
tion guidance is in FMC 74-7 and Federal agency
program -Instructions, Notification of intent guid-
ance is in Circular A-95 and procedures from clear-
Inghouse. Applicant will not use “Report of Federal
Actlon™ box,

Applicant’s own contral number, if desired.
Date Section | Is prepared.

Number assigned by State clearinghouse, of if dele-
gated by State, by areawide clearinghouse. All re-
quests to Federal agencies must contain this identi-
fier if the program is covered by Circular A-95 and
required by applicablé State/areawide clearing-
house procedures. lf in doubt, consult your clear-
inghouse.

Date applicant notified of clearinghouse identifisr.

Legal name of applicant/recipient, name of primdry
organizational unit which will undertake the assist-
ance activity, complete address 6f applicant, and
name and telephone number of person who can pro:
vide further information about this request.

Employer identification number of applicant as as-
signed by Internal Revenue Service,

Use Catalog of Federal Domestic Assistance num-
ber assigned to program under which assistance is
requested. If more than one program (e.g, joint-

funding) write “‘muyltiple’ and explain In remarks,
- 1f unknown, cite Public Law or .S, Code.

&b.

Program title from Federal Catalog. Abbreviate if
necessary.

Brief title and appropriate description of project.
For notification of intent, continue in remarks sec-

- tion if necessary to convey proper description.

ftem
10.

11

12

13,

Mostly self explanatory. "Crty" includes town, town- .

ship or other munlcipality

Chieck: the type(s) of asslstance requested. The
definitions of the terms ave:

A, Basic Grant. An original request fcr Federal

funds. This would not: include any- contnbution :

provided under a supplemental grant,
+ Supplemental Grant, A request to Increase a

share of the basic Federal program (e.g., grants

14a.
- 14b.

. basic grant in certain' cases where the eligible - -
. applicant cannot supply the required ‘matching

awarded by the Appalachian Regional Commis> -~

sion to provide the applicant a matching share).
c. Loag, Self exp(anatory.

15.

17

N

D. Insurance, Self explanatory.
E. Other, Explain on remarks page. -

Governmental unit where significant and mearﬂng~
ful impact could be abserved. List only largest unit
or units affected, such as State, county, or clty. If
entira unit affected, list it rather than subunits.

Estimated number of persons directly banafﬂng
from praject.

Use appropriate code letier, Deﬂmtions are;

A. New. A submittal for the first time for a new
projech

B. Renewal. A extenslon for an additional funding/
budget period for a project having no projected
completion date, but for which Federal support
must be renewed each year. 1.

C. Revislon, A modification. to project nature or
scope which may result in funding change (in-
crease or decrease).

D. Continuation. - An extensfon for an additional
funding/budget period for a prolect the agency
initially agreed to fund for a definite number of
years., :

E. Augmentation, A requlrement for additional
funds for-a project previously awarded funds, in
the same funding/budget pericd, Project nature
and scope unchangsd.

Amount requested or to be contributed during the
flrst fundipg/budget period by each contributar,
Value of in-kind: contributions will be included, If
the action is a change In dollar amount of an exlst-
ihg grant (a revision. or augmentation), indicate
only the amount of the change, For decreases en-
close the amount in parentheses. if both basic and

: supplemental amounts -are - Included, breakout in

remarks, For -multiple program funding, use totals

" and show program breakouts in remarks. item defi-

nitions: 13a, amount requested from Federal Gove .

" arament; 13b; amount applicant will contribute; |

13c, -amount from State; if applicant is not a State;
13d, amount from local government, if applicant js’.
not a local government; 13e, amount from. any other ‘
sources, explain in remarks. : )

. Self explanatory,

The dlstnct(s) where most of actual work wlll be
accomplished, If city-wide or State-wids, covering

severai“districts, write “‘city- -wide"" or “State-wide,” . -

Complete only for revisions’ (Item 12c), or augmen-
tations (item 123) ) i

STANDARD FORM 424 PAGE 3 (10-75§




N

ttem

16,
17,

8.

. . N . N 'ii.\f] ,
Approximate date project #xpected to begin (usually
assaciated with estimated date of availability of
funding),

Estimated number of months to complete project
after Federal funds are available,

Estimated date preappllcation/appncation will be

- submitted to Federal agercy If this project requires

clearinghouse review, If review not required, this

- date would usually be same as date in ltem 2b.

\1

Htem

19, Existing Federal identification number If this is not
a new request and directly relates to a previous
Federal action. Otherwise write “NA".

.. 20. Indicate Federal agency to which this request Is

addressed. Street address not required, but do use
ZIP. .

21, " Check appropriate box as to whether Section IV of

- form contains remarks and/or addltional remarks
. are attached.

APPLICANT PROCEDURES FOR SECTION Il

‘ pleted. An explanation follows for each ftem; -

) ltem

-22b,

23a.

REE™

L)

-List clearlnghouées to which submitted and show
in appropriate blocks the status of their responses.
For more than three clearinghouses, continue in

remarks section. All written comments submitted
- by or through clearinghouses must be attached.

_“Name and title of authorized representative of legal
applxcant,

Appllcan»s will always complete items 23a, 23b, and 23c. if clearinghouse review s reéquired, item 22b must be fully com-

tem

23b. Self explanatory.

23¢. Self explanatory.

Nots:  Applicant completes only Sections [ and Iii Section

it {s completed by Federal agencies.

* FEDERAL AGENCY PROCEDURES FOR SECTION Hi

It appliccnt-subplletl information in Sections 1 and Il néeds no updating or adjustment to fit the final Federal action, the

Faderal agency will complete Section Il only. An explanation for each item follows:

ftem .

24,

25,
26.

27.
28,
29.

“30.

32,

. outs In remarks.

33 -
34

Exectitive department or independent agency having
program administration responsibility,

Self explanatory.

Primary arganizational unit befow department level
“having direct program management responsibility.

- Office directly monitoring the program.

Use to identify non-award actions where Federal
grant jdentifier in item 30 is nat applicable or will
not suffi ice..

Complete address of adm!nlstering office shown In

- Item 26.

Use o' identify award actlons’ Where different from
Federal application identifier in item 28,

Self explanatory, Use’ remarks section to amplify
whera-appropriate,

Amount to be contributed during the ﬂrst funding/
budget petiod by each contributor, Yalue of in-kind
~contributions will be included. If the action Is a
‘change in dottar-amount of an existing grant (a revi-
‘sion-or augmentation), indicate only the amount of
“change. For decreases, enclose the amount in pa-
réntheses. If both, basic and supplemental amounts
are included, breakout In remarks: For multiple pro-
gram fu‘ndinz‘, use totals‘and show program break-
Item definitions: 32a, amount
-awarded by Federal Government; 32b, amount ap:
plicant ‘will contribute; 32¢c, -amount fram State, if

- ‘applicant’ Is not a State; 32d, amount from local

government if applicant is not a'local government;
32e¢, amount from any other sources, explain in
remarks, - .

Date action was taken.gn this request,
ate funds will become ava:lable.

item
38, Name and telephone no. of agency person who can
providé more information regarding this assistance.
36, Date after which funds will no longer be available.
37. Check appropriate box as to whether Section IV of
form contains Federal remarks and/or attachment
of additional remarks.
For use with A-95 action notices only. Name and

38,

tetephone of person who can assure that appropri-
ate A-95 action has been taken—-If same as person
shown in jtem 35, wiite **same”. If not applicable,
write “NA",

Federal Agency Procedures—special considérations

A.

B

R

Tréasury Circular 1082 compliance. Federal agency wili
assure proper completion of Sections L.and i1, if Section
is being completed by Federal agency, all appiicable items
‘must be filled in. Addresses of State information Recep-
tion Agencies (SCIRA's) are provided by Treasury Depart-
ment to each agency, This form replaces $F 240, which
will no fonger be tised,

OMB Circular A-95 compliance. Federal agency will as-
sure proper completion of Sections |, 1}, and Ui, This form
is required for notifying all reviewing clearinghouses of
major actions on' all programs reviewed under A-95.
Addresses of State and areawide clearinghouses are pro-

‘vided by OMB. to each agency. Substantive differences

between applicant’s request and/or clearinghouse recom- -
mendations, and the project as finally awarded will be
explained in A~95 notifications to ¢learinghouses.

Special note, In most, but not all States, the A-95 State
clearinghouse and the (TC 1082) SCIRA are the same:
office. In such cases, the A~95 award notice to the State-
clearinghouse wiil fulfill the TC 1082 award. notice re-.

- quirement to the State SCIRA. Duplicate notlﬂcation

18

should be-avoided.

STANDARD FORM 424 PAGE 4 (10-75)



PART I
- PROJECT APPROVAL. INFORMATION

B

Itom 1.
Does this assistance request require State, Joeal,
rogional, or other priority rating?
‘ Yes No

Name of Governing Body -
Priority Rating

ltem 2.
Does this assistance request require State, or local
advisery, educational or health clearances?

Yes No

Name of Agency or
Board

{Attach Documentation)

ltem 3.
Does this assistance request require clearingheuse
review in accordance with OMB Circular A-95?

{Attach Comments)

Yes i No

ltem 4.
Does this assistance request require State, local,

Name of Approvmg Agency

regionicl or other planning approval? Date
i Yes No
ltem 5. ,
Is the proposed project covered by an approved compre- Check one: State (]
hensive plan? Local o]
: Regional -~ [

Yes «-No-

Location of Plan

{tem 6.
Will the assistance requested serve a Federal
installation? Yes No

Name of Federal instaligtion

Federal Population benefiting from Pllgiect

tem 7.
Viill the assistance requested be on Federal land or
installation?

Yes . No

Name of Federal Installation
Location of Federal Land.

Percent of Project

ltem 8.
Will the assistance requested have an impact or effect
oi the environment?

See instructions for additional inforfation to be
provided.

_Yes e No
ltem 9. Number of: ) <
Will the assistance requesfed cause the displacement Individuals
of individuels, families, businesses, or farms? Families -
‘ : : Businesses .
Yes No ~ Farms

Item 10,
Is there other related ussxstunce on ihls project previous,
pending, or anticipated?

‘ Yes No

See instructions for addmonul mformuhon to be-
prowded

SR
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INSTRUCTIONS:

PART I

Negative answers will not require an explanation unless the
Foderal agancy tequests mors information at a later date.
Provide supplementary data for all “"Yes” answers in the
“ space provided in accordance with the following instruc-
tions:

ttem 1~ Provide the name of the doveriing body establish-
ing the priority system and the priority rating assigned to
this project,

Item 2 — Provide the namz of the agency or board which
issued the clearance and attach the documentation of status
or approval,

item 3 — Attach the clearinghousé comments for the appli-
cation in accordance with the instructions contained in Of-
fice of Management and Budget Cir¢ular No, A-95. |f com-
ments were submitted previously with a preapplication, do
not submit them again but any additional comments re-
teived from the clearinghouse should be submitted with
this application.

tem 4 - Furnish the name of the approving agency and the
approval date.

Item 6 — Show whether the appraved comprehensive plan
is State, local or regional, or if none of these, explain the

20

scope of the plan, Give the location where the approved
plan is available for examination and state whather this
projsct is in conformiance with the plan.

ftam 6 ~ Show ﬂ;é population residing or working on the
Federal installation who will benefit from this project,

item 7 — Show the percentage of the project work that will
be conducted on federally-owned or leased land. Give the
name. of the Federal installation and jts location,

item 8.~ Describe briefly the possible bensficial and harm-
ful impact on the environment of the proposed project. If
an adverse environmental impact is anticipated, explain
what action will be taken to minimize the impast, Fedaral
adencies will provide separate instructions if additional data
is needed,

Item 9 - State the number of individuals, families, busi-
nesses, or farms this project will displace. Federal agencies
will provide separate instructions if additional data Is
needed,

ftem 10 ~ Show the Federal Domestic Assistance Catalog
number, the program name, the type of assistance, the sta-
tus and the amount of each project where there is related
previous, pending or anticipated. assistance, Use additional
sheets, if needed,
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PART Iil — BUDGET INFORMATION

‘OMB NO, 80-RO1868

SECTION A - BUDGET SUMMARY

* Grant Progrom,
Functien

oc
Activity
{o)

Federal

Enlmmy_d Unobl(qqhd Funds -

New q? Revised Budget

 Catolog Nos
m

Federal
{€)

Non-Federal
{d)

(o}

‘Federal

NoneFederal ‘

h.

©Total

(g}

5. TOTALS

s

13

SECTION B ~ BUDGET CATEGORIES

6 Object Class Categories

-~ Grant Program, Function or Acﬂvhy :

1.

(2)

(3)

Totral"

a. Personnel

5

S

" kay

5 -

b, Fringe Benefits

¢. ‘Travel

d. Equipment

e. Supplies:

f. Comtractual 7 ]

g. Construction

h. dthér

i.__Total Direct Charges. _

j. Indirect Charges
k. TOTALS

1. Program Income -

S




INSTRUCTIONS

PART Il

i

)Gsneral Innructmm

This form is designed so- that application can be made for
funds from one or_more grant programs, In preparing the
budget, ‘adhere to.any existing Federal grantor agency

' .guidelines which prescribe. how and whether - budgeted

amounts should be separately shown for.different functions

- Toractivities within the program. For'sarne programs, grant-

or egencies may: require budgets to be\.r»eparately shown by
function .or activity, For other programs, grantor agencaes

V'may not require a breakdown’ by function or activity, Sec-

tions A, B, G, and D should include budget estimates for

‘the: whole pro;ect except when applying for asswtarwe‘
~which requires Federal authorization in anhual or other
“funding period incréments. In the latter case, Sections A, B,

G, and- D should peavide ‘the. budget for: the first. budgét
. -period {usually- a year) and Section E should present the

need for Federal assistance in the subsequent biudget peri-
ods. - All applications should contain a breakdown by the

'« object class categorles shown in Lines a-k of Section B.

~ Saction A, BudgatSummary
 Lines 1-4, Columns {a) and (b).

For applications pertaining to a smyle Federel grant pro-

gram {Fedaral Domestic Assistance Catalog number} and

- umps (e}, (fl, and: {g) the appropriate amounts of funds

not reqguiring a functional or activity breakdown, enter on
Line ‘1 'under Column {a) the catalog program title and the
catalcg number in Column (b}.

For applications pertaining o a single program requiring

: budget amounts by muitiple functions or activities, enter
" the name of each activity or function’ on-each line in Col-
“umn. {a), and enter the catalog number in Colummn {b). For

spplications pertaining to' multiple pragrams where none of

. the programs require 2 breakdown by function or activity,

enter the catalog program title on ¢ach line in Column (a}

“and the respective catalog number on each line in Column
{td.

For applications partamlng to multiple programs whare

' ohe ot more programs require a breakdown by function or

activity, prepare a separate sheet for each program requiring.
the breakdown, Additional sheets should be used when one

“farm does not provide adequate space for ali breakdown of

data required. However, when more than one sheet is used,
the first page should pe‘owde the surpmary. totals by gro-
grams;

Lines 14, Columns (c) throuuh {g).

For new appllcatlons, leave Columns (¢) and {d) blank.
For esch line entry in Columns {a} and {b}, enter-jn Col-

needed 10 support the project for the fiest funding perlod

- {usyally a year).

For continuing grant program applications, submit these

formé before the end of-each fundmg period as required by

the ‘grantor agency. Enter in Columns {¢) and (d) the esti-
mated amounts of funds which will remain. unobligated at
the end of the grant funding periad only if the Federal
grantor agency instructions provide for this, Otherwise,
leave these columns blank. Enter in columns (e) and (f) the
amounts of funds needed for the upcoming period. The
ariiountls) in Column {g) should be the sum of amounts in
Columns (e} and {f).

For supplemental grants and chenges to exjsting grants,

_do not use Columns {c} and (d}). Enter in Column (¢) the

amount of the increase or decrease of Federal funds and
enter in Column {f) the amount of the increase or decreass
of non-Federal funds. In Column (g} enter the new total
budgeted amount {Federal and non-Federal) which includes
the ‘total previous authorized budgeted amounts plus or.
minus, as appropriate, the amounts shown in Columns {e)

. end {f), The amount(s). in. Column.{g) should not equal the

sum of amounis in Columns (e) and {f).

Line 5 — Show the totals for all columns used.

" Section B, Budget Categorios |

In the column headings (1) through 14), enter the titles of
the same programs, functions, and activities shown on Lines

14, Column {a), Section A. When additional shests were

prepared for Section A, provide similar column headings on
each sheet. Far each program, function or activity, fill in
the total requirements for funds {both Federal and nan-
Federal) by object class categories.

Lines 6a-h < Show the estimated ameunt for each direct

- cost budget (object class) category, for each column with
. program, function or actlvny heading. -

Line 6i — uhOW the totals of Lines 6a to 6h in each column

Line 6j — Show the amount of indirect cost. Refer to Of
fice of Management and Budget Circular No, A-87.

Line 8k —Enter the total of amounts on Liries 6i and 6].
For all applications for new grants and continuation grants
the total -amount in column (5), Line 6k, should be the
same as the total amount shown in Section A, Column {(g);
Line 8. For supplemental grants and changes to grants, the

" total amount of the increase or decrease as shown in Col-

umns {1)-{4), Line 6k should be the same as the sum of the
amounts in Section A, Columns {e} and {f) on Line 5. When
additional sheets were prepared, the last two sentences ap-

ply only to the first page with summary totals.

Ling 7= Emer the ‘estimated amount of income, if any;
expected to be generated-from this project. Do not add or
subtract this amount from the total project amount, Show
under the -program - narrative statement. the nature and
source of. income. The estimated amount of program in-

" come may be considered by the Federal grantor agency in

determmmg the total amount of the grant.
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SECTION C - NON- FEDERAL RESOURCES

OMB NO. 80-RO188° "

"1 {d) OTHER SQURCES

22

23.

Indirect Charges: o

,Rn,mlarkl."

, () Gramt Pragram “(8) APPLICANT (<) STATE ~wToTALs 1
3 : 5 ' $ $ s S
9, ) i
0.
1 N ‘ ,
12, TOTALS 3 7 is $ $
SECTION D — FORECASTED CASH NEEDS
;‘To'ql for 1’11 Yaar 7‘ 18t Quaiter I ; 2r;d Quarier *3rd Quorter ‘ A;h' Quarier
13. Faderol 3 $ . vs $ NS S'I G
14, Non-Fedaeral g :
15, TOTAL v $ $ s v s $
SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT
(61 Gent. Progrén FUTURE FUNDING PERIODS (YEARS) | 7
c {b) FIRST __{e) SECOND () THIRD {e) FOURTH

16. 3 $ ' ' § s L
7, ~ R -

A
1, v _ 1 2
20. TOTALS $ Is s 18
SR SECTION F — OTHER BUDGET INFORMATION ' i

. (Amzch oddl!]onal Sheets [f Ncc-uury) :
NEIN 4Dlr-¢’:t Chdrgfs: ' ' '

* PART IV PROGRAK NARRATIVE (Attach per instruction)

H(
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INSTRUCTIONS

PART Il
(cominued)

" Sectian c. Source of Non-Fedsral Resources
Lins 811~ Enter amounts of non-Federal resources that

will be used on the grant. {See ottachment F, Office of
Management and Budget Circular No. A-'IOZ.) Sec LEAA
Instructions this pege. : :

Column (a) — Entor the program titles identical to Col-
umn (a}, Section A, A breakdown by function or activity is

- ot necessary.

Column.{b) ~ Enter the amount of cash and in-kind ¢on-

i ‘{ributions to be made by the applicant as shown in Section
* A, (Ser also Attachment F, Office of Management and Bud-

get Circular No, A-102.)

. Column {c} = Enter’ the State contribution if the appli-
cantis not a State or State agency. Applicants which are a
State or State agencies should leave this column blank,

‘Colismn (d) — Enter the amount of cash and in-kind con-

“Aributions 10 bs mads from all other sources.

- Cohimn (6) —~ Enter totals of Columns (b}, (c}, and {(d).

. Ling 12— Enter thé total for each of Columns (b)-{e). The
.amount in Column {e) should be equal to the amount on
*, Ling B, Column {7}, Section A,

o Soction D, Foraca:ted Cashy Naeds

Lina 13 — Enter the amount of cash needed by quarter

: from the grantor agency during the first year.
. Lim ‘14 = Enter the amount of cash from all other sources

needed by quarter during the first year,

ln:tmcﬂons
" Applicants must provide on a scpurcﬂe sheet(s) a budget

- narrotive which will detail by budget cagetory, the federal

ond nonfederal {in-kind ond cash) share. The gwntec cash
contribution should be identified as to its sciirce, i.e., funds
appropriated by a state or local unit of government or dona-
ticn from o private source. - The ncrratlve should relate the
items budgeted to project gctivities and should provide a
fustification and explanation for the budgeted itéems includ-
ing the crlteria and data used to arrive at the sstimates for

- -euch budget category.

24

Ling 15 — Enter the totals of amounts on Lineé 13 and 14,

Section E. Budget Estimates of Fedoral Funds Needed for
Balance of the Project :

Lines 16-19 — Enter in Column (a) the same grant program
titles shown in Column (a), Section A. A breakdown by
functjon or activity is not necessary, For new applications
and continuing .grant applications, enter in the proper col-
umns amounts of Federal funds which will be needed to
complete the program or project over the succeeding fund-
ing periods (usually in years); This Section need not be
completed for: amendments, changes, or supplements to
funds for the current year of existing grants,

If more than four lines are needed to list the program titles
submit additionial schedules as necessary.

Line 20~ Enter the totat for each of the Columns (b)-(e).
When additional schedules are prepared for this Section,
annotate accordmgly and_show the overall totals on this
line. :

Saction F — Other Budget Information.

Line 21 — Use this space to explain amounts for individual. .
direct object cost categories that may appear to be out of
the ordinary or to explain the details as reqmred by the
Federal grantor agency.

Line 22 Enter the type of mdurect rate (provisional, pre-
determined, final ‘or fixed) that will be in effect during the
funding period, the estimated amount of the base 10 which
the rate is applied,.and the total indirect expense.

Line 23 —~Provide any other'exp‘lanatians required herein
or any other comments deemed necessary.



INSTRUCTIONS

PART IV
PROGRAM NARRATIVE

Prepare the program narrative statement in accordance with

‘the following instructions for all new grant progisms. Re-

quests for continuation ot refunding and changes on an

-approved project should respond to item 5b only. Requests

for supplemental assistance should respond to question 5¢

- only,

1. OBJECTIVES AND NEED FOR THIS ASSISTANCE, -

Pinpoint any relevant physical, économic, social, financial,
institutional, or other problems requiring a solution. Dem-
onstrate the need for assistance and state the principal and
subordinate objectives of the project. Supporting documen-
tation ‘or other testimonies from concerned interests other
than the applicant may be used. Any relevant data based on
planning studies shouid be included or footnoted.

2. RESULTS OR BENEFITS EXPECTED.

Identify resuits and benefits. to be derived, For example,
when applying for -a grant to establish a neighborhood
health center provide a description of who will occupy the
facility, how the facility will be used, and how the fecility
will benefit the general public.

3

3. APPROACH.

a. Qutline a plan of action pertaining to the scope and
detail of how the proposed work will be accom-
plished for each grant program, function or activity,
provided ‘in the budget. Cite factors which might ac-
celerate or decelerate the work and your reason for
taking this approach as opposed to others. Describe
any unusual features of the project such as design or
technological ‘innovations, reductions in cost ar time,
ot ‘extraordinary social and community involvement,

b. Provide for each grant program, function or activity,
quantitative monthly or.quarterly. projections of the
accomplishments to be achieved in such terms as the
number of jobs created; the number of peopla served;

and the number of patients treated. When accom-
phshments cannot be quantified by activity or func-
tion, list them in chronological order to show the
schédule of accomplishments arid their target dates.

it

%5

c. ldentify the Kinds of data to be collected and main-
tained and discuss thé criteria to be used tc ovajuate
the results and successes of the project, Explain the
methodology that will be used to determine if the'
needs identifled and discussed are being met and. if
the results and benefits identified in item 2:are being
achieved,

d. List organizations, cooperatdrs, consultants, or other
key individuals who will work on’the project along
with a short description of the nature of their effort
orcantribution. :

4. GEOGRAPHIC LOCATION,

Give a precise location of the project or area to be served
by the proposed project. Maps or athergraphic aids may be -
attached,

6. IF APPLICABLE, PROVIDE THE FOLLOWING IN-
FORMATION:

a, For research or demonstration assnstance raquests,
present a biographical sketch of the program dnrecxay
with ‘the following information; name, address, pth&/
number, background, and other qualifying experience
for the project. Also, list the name, training and back-
ground for other key personnel engaged in: the -
project,

b. Discuss accomplishments to date and list in chrono-

' logical order-a schedule of accomplishments, progress
‘or milestones anticipated with the new funding re-
quest, 1 there have been significant changes in the = .
project objectives, Iocation approach, of time delays,
explain’ and justify. For other requests for changes.or ™

-~ amendments, explain the zeason foi- the change(s). if -
the scope or objectives have changed or.an extension
of time is necessary, explain the circumstances and

_Justify. I£ the total budget hos: been exceeded, or if.
individual budgét items have changed more than the
prescribed Himits contained in Attachment K to Of-
fice of Management and Budget Circular No, A-102,
explain and iusttfy the change and its effect on the
project,

¢. For supplementaj assistance requests, explain the rea-
son for the. request and justlfy the need for agditional .
funding. : L
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PARTV

ASSURANCES

The Applicant hereby assures and certnfws that he will compiy with the regulations, policies, guidelines, and requirements
- including OMB Circulars Nos. A-87, A-96, and A-102, as they relate to the application, acceptance and use of Federal funds

for this Federally assisted project. Also the Applicant assures and certifies with respect to the grant that:

‘T, 1t possesses legal authority to apply for the grant; that a

resolution, motion of similar action has been duly
adopted or passed as an official act of the applicant's
governing hody, authorizing the filing of the application,
including all understandings and assurances contained
therein, and directing and authorizing the person identi-
fied as the official represéntative of the applicant to act
i connection with the application and to provide such
additfonal ‘information as may be required.

2. 1t wilt comply with Title VI of the Civil Rights Act of

1964 (P.L. 88-352) and in accordance with Title VI of
that Act, no person in the Unitéd States shall, on the
ground of race, ¢olor, or national origin, be excluded
from partitipation in, be denied the bensfits of, or be
otherwise subjecied to discrimination under any pro-
gram or activity for which the applicant receives Federal
financial assistance and will immediately take any mea-
sures necessary to effectyate this agreement.

3. It will comply with the provisions of 28 C,F.R. :

42.101 et seq. prohibiting discrimination based on
race, color or national origin by or through its con-
tractual arrangements. §f the grantee is an institution
or a governrental agency, office or unit then this
assurance -of nondiscrimination by race, color or
ngtional origin extends to discrimination anywhere
in the institution or governmental agency, office, or
unit.

e

4. 1t will comply with requirements of the provisions
of the Uniform Relocation Assistance and Real Property
Acquisitions Act of 1970 (P.L. 91-646) which provides
for fair and equitable treatment of persons displaced as a
resuit of Federal and federally assisted programs.

5. 1t will comply with the provisions of the Hatch Act
which limit the political activity of employees.

6. It will comply with the minimum wage and maximum

hours provisions of the Federal Fait Labor Standards

Act, as they apply to hospital and educational institu-

tion employees of State and local governments,

It will 2stablish safeguards to prohibit emp[oyees from

using their positions for a purpose that is or gives the

appearance of being motivated by  desire for private
gain for themselves or others, particularly those with
whom they have family, business, or other ties.

8. 1t will give the grantor agency or the Comptrolier Gen-
eral through any authorized representative the access to
and the right to examine all records, books, papers, or
documents related to the grant,

9. It will comply with all requirements imposed. by the
Federal grantor agency concerning special requirements
of faw, program requirements, and nther administrative
requirements approved in accordince with Office of
Management and Budget Circular No. A-102,

7
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APPENDIX 3. REGULATIONS IMPLEMENTING TITLE Vi OF THE
CIVIL RIGHTS ACT OF 1964, 28 C.F.R. 42.101, ET SEQ., SUBPART C.

REVISED, JULY 5, 1873

Bubpart C-~-Nondiserimination in Feder-
ally . Assisted Programs——Implementa-
ﬁfmig(éﬁ ;].‘itle VI of the Civil Rights Act
0 .

Aurnority: The provisions of this Subpart C
issued under secs. 601-605, 78 Stat, 253. secs. 1-11.
79 Stat, 528. 80 Stat, 379: 42 U.S.C, 20003-20003-4.
18 U.S.C, Prec, 3001 note. S U,5.C, 301. scc, 2.
Reorganization Plan No. 2 of 195C. 64 Stat, 1261:
3 CFR, 1949-1953 Comp.

Source: The provisions of this Subpart C con-
tained in Order No, 365-66. 31 P.R. 10265. July 29,
1966, unless otherwise noted.

§42.101 Purpose.

The purpose of this subpart iz to im-
plemet the provisions if Title VI of the
Civil Rights Act of 1964, 78 Stat, 252
(hereafter referred to as the “Act”), to
the end that mo person in the :United
States shall, un the ground of race, color,
or national origin, be excluded from par-
ticipation in, be denied the benefits  of,
or otherwise be subjected to diserimina-
tion under any program or activity re-

- ceiving Federal financial assistance from

the Department of Justice.

§42.102 Definitions.

As used in this subpari—

(a) The term “responsible. Department
official”" with respect to any program
receiving Federal financial assjstance
means the Attorney General, or Deputy
Attorney General, or such other official
of the Department as has been assigned
the principal responsibility - within the
Department for the administration of the
law extending such assistance,

(b) The term “United States” includes
the several States of the United States,
the District of Columbia, the Common-
wealth of Puerto Rico, the Virgin Islands,
American Samoa, Guam, Wake Island,
the Canal Zone, and-all other territories
and possessions of the United States, and
the term “State” includes any one.of the
foregoing. )

(c) The term “Federal financial.assis-
tance” includes (1) grants and loans of

Federal funds, (2) the grant or donation .

of Federal property ~and interests in

property, (8) the detail of Federal per--

sonnel, (4) sthe sale” and leage- of, and
the permission to use (on other than a

casual or- transient basis), Federal prop-

erty or any  interest in -such - property
without consideration or at a mnominal
consideration, ‘or at a consideration which

is. reduced for ‘the purpose of 'assisting -

the recipient, or 'in -recognition of -the
public ‘interest to be served by such sale
or lease to. the recipient, and (5) any
- Federal agreentent, arrangement, or-other
contract which has as one of its purposes
‘the provision of assistance. o
(d) The term *“program” includes any

program, project, or activity for the pro- -
vision of services, financial aid, or other

27

benefits 1o individuals (including educa-
tion or training, rehabilitation, or other
services or disposition, whether provided
through employees of the recipient of
Federal financial assistance or ‘provided
by others through contracts or other ar-
rangements with the recipient, and inelud-
ing work opportunities and cask or loan
or other assistance to individuals), or for
the provision of facilities for furnishing
services, finaneial aid, or other benefits
to individuals. The disposition, services,
Ffinancinl aid, or benefits provided under
a program receiving Federal financial

assistance shall be deemed to include any .

disposition, services, financial ald, or bene.
fits provided with the aid of TFederal
financial assistance or with the aid of
any non-Federal funds, property, or other
Tesources required 1o be expended or
made available for the program to meet
matehing requirements or other conditions
which must be met in order to receive
the Federal financial assistance, and to
include any disposition, setvices, finan-
cial aid, or benefits provided in or through
a facility provided ‘with the aid of Fed-
eral financial assistance or such non-Fed-
eral resources.

(e) The term “facility” includes all or
any portion of structures, equipment, or
other real or personal properiy or inter-
ests therein, and the provision of facili-
ties includes the construction, expsnsion,
renovation, remodeling, alteration or ac-
quisition of faeilities.

(£) The term ‘recipient”. means any

. State, political subdivision of any State,

or instrumentality of any State or. politi-
eal subdivision, any public or- private
agency, institution, or organization, or
other. entity, or any individual, in any
State, to-whom Federal financial assist-
ance is extended, directly or through: an-

other recipient, for any program, includ-

ing any successor, assign, or transferee

thereof, but such term does not include -
any ultimate beneficiary under any such -

program,

" (g) The term “primary recipient” means -

any recipient which is authorized or re-
guired .to extend Federal financial assist-
ance to another recipient for the purpose
of - carrying out a program, :

(h) The term “applicant” means one
who submits an_application, request, or
plan required to bé approved by a respon-
sible Department official, or by a primary
recipient, as a condition to eligibility for
Federal financial assistance, and the term
“application’” means such .an application,
request, or plan, : ‘

(i) The term “academic institution” in-

cludes any school, academy, college, uni-
versity, institute, or -other -asSociation,

organization, or agency conductirig or ad-

“ISee also 28 CFR 50.3, Guldelines for enforde-
ment “of Title VI, Civil Rights Act, )

[&]



ministering any program, project, or fac-
llity  designed to educate or train -indi-
viduals,

{j) The term “dispositior” means any

treatment, handling, decision, sentencing,
confinement, or other prescription of con

‘duet,

(k} The term “governmental organiza-

“iion” means the political subdivision for

a  prescribed geogmphical aresa,

§42.103 Application of this subpart.

This subpart applies to any program
for which Federal financia]l assistance is
authorized under a law administered by
the Department. It applies to money paid,
property transferved, or other IFederal
financial assistance extended under any
such program after the date of this sub-
part pursuant to an application whether
approved before or after such date. This
subpart does not apply to (a) any Federal
financial assistance by way of insurance
or guaranty contracts, or (b) employment
practices except to the extent deseribed
in §42.104(c). ~

§42.104 Discrimination prohibited.

(a) General. No person in the United
States shall, on the ground of race, coloy,
or national origin be excluded from par-
ticipation in, be denied the benefits of,
or be otherwise subjected to discrimina-

“tion under any program to which this

subpart ‘appiies.

(b) Specific diseriminatory actions pro-
hibited. (1) A recipient under any pro-
gram to which this subpart applies may
not,. directly or through contractual or
other arrangements, on the ground of
race, color, or national origin:

(i) Deny an_indiyidual any disposition,
service, finaneial aid, or benefit provided
under the program;

(i) Provide any -disposition, service,

financial aid, or benefit to an individual
which is different, or is provided in a dif-
ferent manner, from that provided to
others under the program;

(iii} Subject an individual to segrega-
tion or separate treatment in any matter
related to his receipt of any disposition,
service, financial aid, or benefit under
the program; )

(iv) Restrict an individual in any way
in the enjoyment of any advantage or
privilege enjoyed by others receiving any
disposition, service, financial aid, or bene-
fit under the program;

“(v) Treat an individual diffevently from

~ others jn determining whether he satisfies

any admission; enrollment, quotd, eligi-
bility, membership, or other requirement
or condition which individuals must meet
in order to be provided any disposition,
service, financial aid, function or benefit
provided under the program; or

(vi) Deny an individual an opportunity
to participate  in the program -through
the provision of services or otherwise or
afford him an opportunity to do so which
ig . different from that afforded others
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under the program (including the oppor-
tunity to participate in the program as
an employee but only to the extent set
forth in paragraph (e) of this gection).

(vii) Deny a person the opportunity to

participate ag a member of a planning

or advisory body which is an integral
part of the program.

(2) A recipient, in determining the type
of disposition,  services; financial aid,
benefits, or facilities which will be pro-
vided under any such program, or the
class of individuals to whom, or the situa-
tions in which, such will be provided
under any such program, or the class of
individuals to be afforded an opportunity
to participate in any such program, may
not, directly or through contractual or
other arrangements, utilize criteria ‘or
methods of administration which have
the effect of subjecting individuals to
discrimination because of their race, color,
or national origin, or hdave the effect of
defeating or substantially impairing ae-
complishment of the objectives of the
program as respects individuals of & par-
ticular race, color, or national origin.

(3) In determining the site or location
or facilities, a recipient or applicant may
not make selections with the purpose or
effect of excluding individuals from, deny-
ing them the benefits of, or subjecting
them to discrimination under any program
to which this subpart applies, on the
ground of race, color, or nation origin:
or with the purpose or effect of defeating
or substantially impairing the accomplish-
ment of the objectives of the Act or this
subpart,

(4) For the purpeses of this section
the disposition, services, financial aid, or
benefits provided undgr a program re-
ceiving Federal financial assistance shall
be deemed to include any portion of any
program or function or activity conducted
by any recipient of Federal financial as-
sistance which program, function, or act-
ivity is directly or indirectly improved,
enhanced, enlarged, or benefited by such

- Federal  financial assigtance or which

makes use of any facility, equipment or
property provided with the aid of Federal
financial assistance. i

(5) The enumeration of specific forms
of prohibited discrimination in this para-
graph and in paragraph (c) of this section
does not limit the generality of the pro-
hibition in paragraph (a) of this section. -

(6) (i) In administering a program re-
grading which the recipient has previously
discriminated against persons  on _the
ground of race, ¢olor, or national origin,
the recipient must take affirmative action
to- overcome the effects of prior diserim-
ination,

(ii) Even in the absence of such prior
diserimination, a recipient in administer~
ing a program may take affirmative ac-
tion to overcome the effects of conditions
which -resulted in limiting participation
by persons of a particular race, color, or
national origin. ‘
(c) (1) Employment practices, Whenever

a primary objective of the Federal finan- -

s



cial assistance to a program, to which
this subpart applies, is to provide em-
ployment, a recipient of such -assistance
may not (directly or through contractual
or other arrangements) subject any in-
dividual te discrimination on the ground
of race, color, or national origin in its
employment practices under such program
(including recruitment or recruitment ad-
vertising, employment, layoff, or termina-
tion, - upgrading, demotion, or transfer,

rates of pay or other forms of compensa--

tion, and use of facilities). That prohibi-
tion also applies to programs as to which
a primary objective of the Federal finan-
cial assistance is (1) to assist individuals,
through employment, to meet expenses
incident to the commencement or. contin-
uation of their education or training, or
(2) to provide work experience which con-
tributes to the education or training of
the individuals involved. The requirements
applicable to. construction  employment
under any such program shall be those
specified in or pursuant to Part III of
Executive Order 11246 or any Executive
order which supersedes it.

(2) In regard to Federal financial as-
sistance which does not have providing
employment as a primary objective, the
provisions of paragraph (e¢) (1) of this
section apply to the employment prac-
tices of the receipient if discrimination on
the ground of race, color, or mnational
origin in such employment - practices
tends, on the ground of race, color, or
national origin, to exclude persons from
participation in, to deny them the bene-
fits of or to subject them to discrimina-
tion under. the program receiving Federal
financial assistance. In any such case,
the provisions of paragraph (c) (1) of
this section shall apply to the extent nec-
essary to assure equality of opportunity

to and nondiseriminatory treatment of -

beneficiaries. ,

§ 42,105 - Assurance required,

(a) General. (1) Every application for
Federal financial assistance to carry out
a program to which this subpart applies,
and every -application for Federal finan-
cial assistance to provide a facility shall,
as a condition to its approval and the ex-
tension of .any Federal financial assist-
ance pursuant to-the application, contain

or be accompanied by an assurance that’

the program will be conducted or the
facility operated in compliance with all
requirements imposed by or pursuant to
‘this subpart. In the case where the Fed-
- eral - financial = assistance is to provide
or is in the form of personal property;
or real property or interest therein or
structures thereon, such: assurance shall
obligate the recipient, or, in the case of a
. subsequent transfer, the transferee, for
the period during which the “property is
used for a purpose for which the Federal
financial assistance’ is exterided or for
another ' purpose . involving the provigion

of similar services or ‘benefits, or for .
as-long as the recipient retains owner-.

ship or possession of the property, which-

. ever is longer.-In -all" other cases, such

| assurance shall obligate the recipient for
the period during which Federal financial

29

assistance is extended pursuant to. the
application, The responsible Department
official shall specify the form of the
foregeing assurances for each program,
and the extent to which like assurances
will "be  required of subgrantees, con-
tractors, and subcontractors, transferees,
successors in interest, and other partici-
pants in the program, Any such assurance
shall include provisions which give the
United States a right to seek its judicial
enforcement,.

(2) In the case of real property, struc-
tures or improvements thereon, or-inter-
est therein, which was acquired through
a program  of Federal financial .assist-
ance, or in the case where Federal finan-
cial ‘assistance is provided in the form of
a transfer of real property or. interest
therein from the XFederal Government,
the instrument effecting or recording the
transfer shall contain a  covenant run-
ning with the land assuring nondigerim.
indtion for the period during which the
real property.is used for a purpose for
which the Federal financial assistance is
extended br for another purpose involv-
ing the provision of similar services or

benefits, Where no transfer of Jproperty’

is involved, but property is improved
under a program of Federal financial as-
sistance, the recipiert shall agree to in-
clude such a covenant in any subsequent
transfer . of such property., Where the

“property is obtained from the TFederal

Government, such covenant may also in-
clude a condition coupled with a right o
be reserved by the Department to revert
title to the property in the event of a
breach of the covenant where, in the dis-
cretion  of the responsible Department
offieial, such a condition and right of re-
verter are appropriate to the program
under which the real property is obtained

and to the nature of the grant and the

grantee,

(b) ~Assurances from government
agencies, In the case of any applica-
tion from -any department, agency, or
office of any State or local government

for Federal financial assistance for any -
specified purpose, the assurance ¥equired'

by this section shall extend to any other
department, agency, or office of the same
governmental unit if the policies of such

other department, agency, or office will .

substantially atfect the project for which
Federal financial assistance is, requested,

That requirement may be waived by the .

responsible Department official if  the
applicant -establishes, to the satisfaction

of the vesponsibler Department @ official,

that the practices in other agencies or

parts or programs of ‘the governmental”

unit will in no way affect (1) its prac-
tices in the program for which Federal
financjal .assistance is sought, or (2).the

beneficiaries of or participants in or per- -

sons affected by such programs;or (3) full
compliance “with this. subpart as respects

“sueh «program, . ..o

- (c)Assutance. from: academfc and
other institutions..: (1) In the case 'of any

application for Federal financial agsist-
ance for any purpose to dn academice  in-

. stitution, the assurance required by this

vt



- a statement that the program is

. cooperation .of recipients

gsection shall extend to admission prac-
ticed and to all other practices relating
to the treatment of students.

(2@ The assurance rsquired with re-
spect to an academic institution, deten-
tion ¥y correctional facility, er any other
institation, or faeility, insofar as the
agsurance relates to the ‘institution’s
practices with respect {o -admission or
other ‘treatment of individuals as stu-
dents, patients, wards, inmates, persons
subject to control, or clients ¢jithe in-
stitution or facility or to the opportunity
to participate in the provision of services,
digposition, = treatment, or benefits to
such individuals, shall be applicable to
the entire institution or facility unless
the applicant establishes, to the satisfac-
tion of the responsible Department offi.
cial, that ~the practices in  designated
‘paris or programs of the institution or
facility will in no way affect its practices
in the program of the institution or fa-

“cility for which Federal financial assist-

ance is sought; or the beneficiaries of or
participants in such .program. Xf, in any
such case, the assistance sought is for
the construction of a facility or part of a
facility, the assurance shall in apy event
extend to the entire facility and to faeil-
ities operated in conmection therewith.

(d) Continuing State programs. Any

State or State agency administering a
program - which 'receives continuing Fed-
eral financial assistance subject fto this
regulation shall as a condition for the
extension of such assistance (1) p(rovi@e
or, in
the case of a new program, will be) con-
ducted in compliance with this regula-
tion, and (2) provide for such methods
of administration as are found by the
responsible Department official to give
reasonable assurance that the primary

‘recipient and all other recipients of Fed-

eral financial assistance under such
program will comply with this regulation.

§ 42,106 Compliance information.

(a) Cooperation and assistance, Each
responsible Department official shall, to
the fullest .extent practicable, seek the
in obtaining
compliance - with- this  subpart and shall
provide assistance and guidance to re-
cipients to help thém comply voluntarily
with this subpart.

- (b} Compliance reports,” Each recipi-

ent shall keep such records and submit to.

the responsible Department official or
his designee timely, complete, and aceu-
rate compliance reports ab such times,
and in such form and containing such in-
formation, a§ the responsible Depart-
ment official or his desighee may deter-
mine to he mecessary {0 enable him to
ascertain whether the recipient has com-
plied -or .is complying with this subpart.

In general, recipients should have avail-
able for the Department racial and ethnic
data showing the extent to’which mem-

“bers of minority groups are beneficiaries

of federally - assisted programs. In the

"_case of any program: under which a’ pri-
. mary recipient extends Federal financial
assistance to any other recipient or sub- -
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contracts with any other person or group,
such other recipient shall also submit such
compliancg reports to the primary reci-
plent as may be necessary to enable the
primary recipient to carry out it obliga-
tions under this subpart.

(c) Access to sources of information.
Bach recipient shall permit access by the
responsible Department official or his
designee during normal business hours
to such of its hooks, records, accounts,

‘and other sources of information, and its

facilities, as may be pertinent to ascer-
tain compliance with this  subpart.
Whenever any information required of
a recipient is in the exclusive possession
of ‘any other agency, institution, or per«
son and that agency, institution, or per-
son fails or refuses to furnish that in-
formation, the recipient shall so certify
in its report and set forth the efforts
which it has made to obtain the infor-
mation,

(d) Information to beneficiaries and
participants: Each recipient shall make
available to participants, beneficigries,
and other interested persons such infor-
mation regarding the proyisions of this
subpart and its applicability to the pro-
gram under which the recipient receives
Federal financial assistance, and make
such information available to them in
such manner, as the responsible Depart-
ment official finds necessary to  apprise
such persons of the protections against
diserimination assured them by the Act
and this subpart. ‘

§ 42,107 Conduct of investigntion.

(a) Periodic compliance reviews. The
vesponsible Department official or his
designee shall from time to time review
the practices of recipients to determine
whether they are complying  with this
gubpart.

(b) Complaints, Any person who be-
lieves himself or any specific class of in-
dividuals to be subjected to digerimina-
tion prohibited by this subpart may by
himself or by a representative file with
the responsible Department official or his
designee a written complaint, A com-
plaint must be filed not later than 180
days from the date of the alleged dis-
crimination, unless the time for filing is
extended by the responsible Department
official or his designee.

(c) Investigations. The responsible
Department official or his designee will
make a prompt investigation whenever a
compliance review, report, complaint, or
any other information indicates a pos=
sible failure to comply with this subpart.
The investigation should include, when-
ever appropriate, a review of the perti-
nent practices and policies of the recipi-
ent,  the circumstances under which the
possible noncompliance ‘with this subpart
occurred, and other factors relevant to
& determination as to whether the recipi-
ent hag failed to comply with this subpart.

(d) Resolution of matters. (1) If an
investigation persuant to paragraph (c)

-of this seection indicates a failure to com-

ply with. this subpart, the responsible
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Department official or his designee will
so_inform the recipient and the matter
will be resolved by informal means when-
ever possible. If it has been determined
that the matter cannot be resolved by
informal means, action will be taken as
provided for in § 42.108.

(2} If an investigation does mot war-

rant action pursuant to. subparagraph -

(1) of this paragraph, the responsible
Department official or his designee will
so inform the recipient and the com-
plainant; if any, in writing.

(e) Intimidatory or retaliatory acts
prohibited. No recipiet or other per-
son shall intimidate, threaten, coerce, or
discriminate against any individual for
the purpose of interfering with any right

~or privilege secured by section 601 of the .
- Act or this subpart, or because he has
" made a complaint, testified, assisted, or

participated “in any manner in an in-
vestigation, proceeding, or hearing under
this ‘subpart. The identity of com-
plainants shall be kept confidential ex-

cept to the extent necessary to carry out .

the purposes of this subpart, including
the conduct of any investigation, hearing,
or judicial proceeding arising thereunder.

§ 42.108 . Procedure for effecting compli-
ance.

(a) General. If there appears to be
a failure or threatened failure to comply
with this subpart and if the noncom-
pliance . or threatened noncompliance
cannot be corrected by informal means,
the responsible Department official may
suspend or terminate, or refuse to grant
or continue, Federal financial assistance,
or use any other means authorized by
law, to induce compliance with this sub-
part, Such other means include, but are
not limited to, (1) appropriate proceed-
ings brought by the Department to
enforce any rights of the United States
under any law of the United States (in-
cluding other titles of the Act), or any
assurance or other contractual wunder-
taking, and (2) any applicable proceeding
under State or local law..

(b) Noncompliance with assurance re-
quirement. If an applicant or recipient
fails or refuses to furnish an assurance
requirement under § 42,105, or fails or re-
fuses to comply with the provisions of
the assurance it has furnished, or other-

wise fails or refuses to comply with any

requirement imposed by or pursuant to
‘Title VI or, this subpart. Federal financial
‘assistance may be suspended, terminated,
or refused in accoidance with the pro-

cedures of Title VI and this subpart. -

The Department shall not be required
to provide assistance in such a case dur-
ing the pendency of administrative pro-
ceedings under this subpart, except that
the Department will continue assistance
during the ‘pendency of such proceedings
whenever such assistance is due and pay-
able  pursuant  to a final commitment
made ‘or an application finally approved
prior to the effective date of this subpart.

(¢) Termindtion of or refusal to grant
or to continie Federal financial assistance.
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No order suspending',' terminating, or re-
fusing to grant or contimie Federal finan-
cial assistance shall become effective until

(1) the responsible Department official -

has advised the applicant or recipient of
his failure to comply and has determined
that compliance cannot be secured by wvol-
untary means, (2) there has been an
express finding on the record, after op-
portunity for hearing,”'of a failure by
the applicant or recipient to comply with
a requirement imposed by or pursuant to
this subpart, (8) the action has béen ap-
proved by the Attorney General pursuant
to § 42.110, and (4) the expiration of 30
days after the Attorney General has filed
with the committee of the House and the
committee of the Senate having legisla-
tive jurisdiction over the. program in-
volved, a full written report of the ecir-
cumstances and the grounds for such ac-
tion. Any- action to suspend or terminate

or to refuse to grant or to continue Fed-

eral financial assistance shall be limited
to the pariteular political entity, or part
thereof, or other applicant or recipient as
to whom such a finding has been made
and shall be limited in its effect to the
particular program, or part thereof, -in
which such nonconipliance hag been found.

(d) Otlier means -authorized by “iw.
No action to effeet compliance by any
other means authorized by law shall be
taken until (1) the responsible Depart-
ment official has determined that ‘com-~
pliance cannot be secured by voluntary
means, (2) the action has beern approved
by the Attorney General, and (3) the re-
cipient or other person has been notified
of its failure to comply and of the action
to be taken to effect compliance,

§42,109 Hearings,

(a) Opportunity for hearing. Whenever
an opportunity for a hearing is required
by § 42.108(c), reasonable notice shall
be given by registered or certified mail,
return receipt requested, to the affected
applicant or recipient. That notice shall
advise the applicant or recipient of the
action proposed to be taken, the specific
provision under which the proposed action
against it is to ‘be taken, and the matters
of fact or law asserted .as the basis for
that action, The notice shall (1) fix a
date, not less than 20 days after the date
of such notice, within which the applicant
or recipient may request that the respon-
sible Department official schedule the
matter for hearing, or {2) advise the ap-

plicant or recipient that a hearing con- -

cerning ‘the matter in question has been

scheduled and advise the applicant or re-

cipient of - the place and time of that

hearing. The time and place so fixed shall .
be Teasonable and shall ‘be subject to

change for cause. The  complainant, if

any, shall be advised of the time and

place of the hearing. An applicant or
recipient may waive a hearing “and sub-

mit written. information -and argument

for: the record. The failure of an applicant

or recipient to request a' hearing under
this pardgraph or to appear at a hearing’

for which a date has been set shall be

deemed to be a waiver of the right to a - ‘

>
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hearing afforded ‘by.us'ecti'on 602 of the
Aet and § 42,108(¢) -and consent to the
making of a deeision ¢n the basis of such

- foformation ag is svailable. ~

(b) Time and place of hearing, Hearings

- shall be held at the offices of the Depart-
ment in Washington, D.C., at & time fixed

by the responsible Department ™ official,

unless he defermines that the convenience.

of the applicant or recipient or .of the
Departmert requires  that another place
be selected. Hearings shall be held before
the responsible Department official . or,
at his ‘discretion, before 'a hearing ex-
aminer designated 'in accordance with 5

U.8.C. 3106 and 3844 (section 11 of thé’

Administrative Procedure Act).

(c) Right to counsel. In all proceedings
under this section, the applicant or re-
cipient. and the Department shall have
the right to be represented by counsel,

“{d) Procedures, evidence, and record.
(1) The hearing, decision, and any ad-
ministrative review thereof shall be con-

dueted in conformity with -6 U.S.C. 554«

557 . (sections  5-8 of the Administrative
Procedure Act), and in accordance with
such rules of ‘procedure as ‘are proper

“(and not inconsistent with this sgection)

relating 4o the conduct of the  hearing,
giving of mnotices subsequent to those
provided for -in ‘paragraph (a) of this
section, taking -of testiijony, exhibits,
arguments and briefs, requests for find-
ings; and other related matters. Both the
Department and the applicant or recipient
ghall 'be entitled to introduce all relevant
evidence on the issues as stated in the

notice for ‘hearing or as determined by

the officer conducting the hearing.

(2) Technical rules of evidence shall
not apply to hearings conducted pursuant
to this subpart, but rules or principles
designed to - assure production of “the

“most credible evidence available and to

subject testimony to test by cross-exam-
ination shall be applied whenever reason-
ably necegsary by the officer conducting
the hearing, The hearing officer may

exclude irrelevjint, immateria], or unduly
repetitions evi\ ence. All. documents and -
“offered or taken for the

othér evidence
record shall be open to examination by
the parties and opportunity shall be given
to . refute facts and arguments advanced

- on-either gide of the issues. A transeript .

shall be . made of the oral evidence except

" 4o the ‘extent”the substance thereof is
¢ stipulated for the vecord, All: decisions
- shall be based upon the hearing record .

and written findings shall be made.

(2) Consolidated or joint hearings, In
cages in which the same or related facts

- are asserted to constitute noncompliance -

with this subpart with respect to two or

~more programs to which this subpart ap-
"+ plies, or noncompliance with:this subpart

and the regulations of one or more other

" Federal ‘departments or aggncies issued
«under Title VI of the Act 't

he Attorney
General . may, by sgreement with such

" other departments or agencies, whenever
- appropriate, provide for the conduct of
- consolidate
the application to such hearings of rules -

or. joint - hearings, -and for
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of procedure not inconsistent with this
subpart, Final decisions in such cases,
insofar as this gubpart is concerned, shall -
be made in accordance with § 42.110.

§42.110 Decisions and notices’

(a) Decisions by person other than the
responsible Department official, * If the
hearing is held by a hearing examiner,
such hearing examiner shall either make
an initial decision, if  so -authorized, .or
certify the entire record,  inecluding his
recommended findings and proposed de-
cision, “to the tegpongible, Department
official for a final decision, and-a copy of
such initial decision or certification shall
be mailed to the applicant or recipient.
Whenever the initial decision js made by
the hearing examiner; the applicant  or
recipient may, “within. 30 days of “the
mailing of such notice of initial decision,
file with the responsible Department of-
fieial his exceptions  to .the. initial de-
cision, with his reasons therefor. In the

“absence of exceptions, the responsible

Department official may on his -own mo-
tion, within 45 days after the initial de-
cision, serve on the applicant or recipient
a 'mnotice that he will review the decision,
Upon filing of such exceptions, or of such
notice of review, the responsible Depart-
ment official shall review the initial de-
cision and issue his own decision thereon
including . the reasons therefor. In the

absence of either exceptions or a notice

of review the ‘initial decision shall con-
stitute the final decision of the responsible
Department official. o

{b) Decisions on the record or on re-
view by . the responsible Department
official,” Whenever ‘a record is certified
to the responsible Department official for
decision or he reviews the decision of a.
hearing examiner pursuant to paragraph
(a) of thig section, or whenever ths re-~
sponsible Department official conducts the
hearing, the applicant or recipient shall
be given  a reasonable opportunity to
file with him briefs or other written
statements of its contertions, anc a copy
of the final decision of the responsible

"Department official shall be given in writ-

ing to the:applicant or recipient and -to
the complainant, if any. ,

(¢) Decisions -on the record whenever
a hearing is waived. Whenever a hearing
is ‘waived pursuant to § 42.109(a), a de-
cision shall be made by the responsible
Department official on the record and =z
eopy of such ‘decision shall be given in
writing to the applicant of recipient, and
to the complainant, if any, . ;

(d) Rulings required. Each decision of
a hearing.officer or responsible Depart-

ment official shall set forth his ruling

on each findings, conclusion, or sxeception:
presented, and shall identify the require-:
ment or requirements imposed by or pur~
suant to this ‘subpart with which it is
found that the applicant or recipient, hgs
failed to comply. i . o

(e) -Approval by Attorney General, Any
final decision of a responsible Department
officia] (other than the Attorrey General)
which provides for the suspension or



W

termination of, or the refusal to grant
or continue Federal financial assistance,
or the imposition of any other sanction
available under this subpart or the Act,
shall promptly be transmitted to the At-
torney General, who may approve siich
decision, vacate it, or remit or mitigate
any sanction imposed. : :

(f) Content of orders. The final de-
cision ‘may provide for suspension or ter-
mination of, or refusal to grant or con-
tinug. Federal financial = assistance, in
whole or in part, under the program in-
volved, and may contain such terms, con-

~ditions, 'and other provisions as are .con-

sistent with, and will effectuate the pur-

 poses of, the Act and this subpart, in-
‘. eluding provisions designed to assure that

no Federal financial assistance will there-
after be extended under such program
to the applicant or recipient determined
by such ‘decision to be in default in its
performance of an assurance given by it
pursuant to this subpart, or to have other- -
wise failed to comply with this subpart,
unless and until, it corrects its noncompli- .
ance and satisfies the responsible Depart-
ment official that it will full-comply with
this subpart. : .

- (g)  Post-termination proceedings. (1)
An applicant or recipient adversely af-
fected by an order issued under para-
graph (f) of this section shall be restored
to full eligibility to recieve Federal finsn-
cial assistance if it satisfies the terms
and conditions of that order for such eli-
gibility or if it brings itself into compli-
ance with this subpart and provides rea-
sonable assurance that it will fully comply

‘with this subpart.

(2) Any applicant or recipient adversely

- affected by an order entered pursuant to

paragraph () of this section may at any
time request the responsible Department
official ‘to restore fully its eligibility to
receive Federal financial assistance, Any
such request shall be supported by infor-
mation showing that the applicant or
recipient -has met the requirements of
paragraph (g) (1) of thig section, If the
responsible Department official denies any -
such request, the applicant: or  recipient
may submit a request for a hearing in
writing, specifying why it believes such

“official "to have been 'in error. It shall

thereupon be given an expeditions hefiring,

" with & decision on the record in accordance
- with rules -of -procedure issued by the
--yesponsible Department -official. The ap-

plicant -or. recipient ‘will’ be " restored ‘o

€
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" ernment in the application of Title VI of ...~
the Act and this subpart te simlar pro-'
grams and in simlar situations, Any action -

~taken, determination made, . 0 Yefuire-

such_eligibility if it proves at such a
hearing that it satisfied the requirements

of paragraph (g)(1) of this section. While -

procgedings under this paragraph are
pending, sanctions imposed by the order
issued under paragraph (f) of this section
shall remain in effect, o

§42.111 Judicial review.

Action taken pursuant to Section 602 of
the ‘Act is ‘subject to judicial review as
provided in sestion 603 of the Act. -

§42.112 Effect on- other regulatioxis,

" forms and instructions.

- (a) Effect on other regulations. Noth-
ing in this subpart shall be deemed. to
supersede ary provision of Subpart A or
B of ‘this part or Executive Order 11114
or 11246, as amended, or of any .other
regulation or instruction which prohibits

diserimination on-the ground of race, color,

or national ¢rigin. in any program - or
situation to which this subpart -is inap-

- plicable, or which prohibits diserimination -

on any other ground.

(b) Forms and instructions. Each re-
sponsible Department: official, other than
the Attorney General or Deputy Attorney

General, shall issue and promptly make -

dvailable to interested persons forms and
detailed instructions and. procedures. for

-effectuating this subpart as applied to
programs to ‘which' this subpart applies’

and for which he is: responsible,

() Supervision and coordination. The -

‘Attorney General may from time to time
gssign fo officials. of the Department, or

to officialg of other departments or agen- .~
cies of the Government, with the consent

of such departments or agencies; respon-

sibilities in connection with the effectua-:
tion- of the purposes of Title VI of the ~
Act and this subpart (other than respon-:

sibility for final decision as provided in
& 42.110(e), including the achievement

of the effective coordination and maximum .

uniformity within the Department and
within the Executive Branch of the Gov-

ment imposed by ‘an- official of another

Department or ageney acting pursuant to " . .
an - assignment - of responsibility -under . -
this subsection shall have the same effect .

as though such action had been taken by
the Attorney General, o T : )
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