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ACQ1U»S~TI(' \ 
FOREWORD 

Most inmates in a correctional institution cherish their 

family ti es. 

Frequently an inmate's success on parole or upon discharge 

is dependent upon the sustaining strength received frolU 

close kill. 

This booklet is designed to help relatives in their relations 

with i nllla tes . 

Most questions raised from time to time regarding the various 

institutional activities (education. discipline. work. 

correspondence, recreation, medical care. and parole) are 

answered on the succeeding pages. 

May we suggest that you study it carefully and keep the booklet 

for reference. 
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IIOW THE FAMILY CAN HELP 

1. General Information 

Most people know little about the operations of the prison 
and the purposes which the prison serves. The object of 
this booklet is to give you an insight into prison operations 
and the methods by which you can best help the member of your 
family who is assigned here. 

Upon entering prison, the inmate goes through an orientation 
period lasting two to three weeks which consists of a complete 
physical examination; various tests, such as education, intell­
igence, aptitude. and personality; interviews by psychologists, 
etc. A comprehensive case history is developed. This includes 
his background prior to coming to prison, which is obtained 
in the form of statements from scheol authorities, law-enforcing 
officials, relatives. employees, etc., who have known the inmate 
over a long period u'; time. This case history also includes his 
previous crilllinal recorJ. All information secured is compiled 
and studied carefully by the Classification Committee after 
which an assignment is. made. In making these assignments, 
consideration is given to age, nature of offense. previous 
criminal records, maturity, physical capabilities, medical 
history, etc •• to make sure that each inmate is placed in an 
institution that is n~st conducive to his welfare as well as 
that of other inmates. 

From the time male inmates enter the Department, and while this 
data is being assembled. they are quartered in the Receiving 
Units of Powhatan Correctional Center, the Southampton Correc­
tional Center, or the Powhatan Trallers. During this same 
period, a correspondence or visiting list of no more than 10 
adults requested by the inmate is investigated and approved. 
Relatives a~)d friends, even though approved for this list, MAY NOT 
visit until ;:Jrocessing at the Centers has been completed and the 
inmate has been transferred to his initially assigned location. 

Because of some variations in unit populations and visiting 
facilities, the regular visiting hours are not the same at all 
units. As soon as your relative receives his assignn~nt, he 
should write you and advise you of the location of his unit 
and the visiting hours. More detailed information on visiting 
and correspondence will be found in a latter section of this booklet. 



Every inmate begins his assignment in keeping with his proper 
custody rating or classification. From this point on. his 
privileges are gained largely through his own efforts and in 
conjunction with the guidance of the staff. II better assign­
ment comes as the result of a job being well done. combined 
with proper attitude and pill'ticipatioll in the various activities 
which indicate a desire for self-improvement and responsibility. 

Each unit has access to a full-time ~sician. dentist. optom­
etrist. and psychologist. We "ecognlZe ~esj)iiiiSlliTlity for 
tJiejiliysical and mental well being of every inmate. If care 
or treatment is indicated which cannot be provided at a par­
ticular unit. inmates are transferred to a local hospital. Many 
neglected medical services are provided there. such as needed 
o erations. plastic surgery. artificial limbs. glasses.Ta1Se 
teet. earing aids, etc. 

The Superintendent of each unit is personally concerned with 
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the \~ell being of every inmate in his charge. The Supel'intendent 
of the unit where your relative is assigned is the official who 
has the most direct contact with him; and as such. is the person 
best qual Hied to give you accurate and invnediate information on 
any concern you may have about the inmate. Generally speaking, 
the men work from 4 - 8 hours, sleep 8 hours, and use the remaining 
3 to 5 hours for recreation and self-improvement. There are many 
worthwhile activities to occupy leisure time whereby an inmate 
may improve himself such as the school and college program. voca­
tional opportunities, use of library, formal religioUS activities, 
games and sports, and musical programs. 

Virginia has as good a food program as any prison system in 
America. You need not worry about the health of the member of 
your family because all inmates are fed a balanced diet. 

I I. Areas of Primary lnteres t to You 

II. Good Time - The law allows 'the inmate an automatic 1/3 
time reduction from his sentence if he does not conmit 
a rule or law violation while assigned to the institution. 
Thus, it is in the inmate's best interest to cooperate 
with penal authorities. 

Extraordinary Good Time - Presently, the law permits 
the Virginia Department of Corrections to rerluce an 
inll1a te I s sentence because of his extraordin~'ry good 
behavior. Such a reduction In sentence is ~alled 
"extraordinary good time" Han innlilte's actions are 
especially noteworthy. The inmate must apply for extra­
ordinary good time credit w'lth his institutional super­
intendent. 

8. Parole - This is handled entirely by the Virginia 
Probation and Parole Board. We cannot emphasize too 
strongly that the prison authorities have nothing to 



do with Clemency or Pardon. Generally speaking, a 
man must serve 1/4 of his sentence before he is 
eligible for parole consideration. An inmate appears 
before the Parole Board once each year after his 
first hearing. 

I f he is servillg a S-year sentence, he will be 
eligible for parole consideration when he has 
accumulated 15 months including credit for time 
in jail. Similarly, a man serving a lO-year 
sentence will become eligible for parole consider­
ation when he has served 2-1/2 years. An inmate 
serving a Life sentence is eligible for parole after 
having served 15 years. 

The Parole Board has given us the following information relating 
to Parole: 

An inOla te is automa ti ca 11y evaluated for paro 1 e when he has 
served one-fourth of his sentence. This evaluation involves 
various factors none of which taken alone is controlling, 
but all of which must be considered along with the case as 
a \~hole. 

The first step in considering an imr<;lte for parole is to 
determine the readiness of the offen<ter for parole, which 
is detennined by such factors as: 

1. Developmental and criminal history constituting 
behavior pattern. 

2. Addiction to narcotics or alcohol. 

3. Attitude toward the crin~ conmitted and the future. 

4. Adjustments and improvements whfle in prison. 

5. Sexual deviation. 

6. Physical and emotional statu~. 

7. Family background and marl ta 1 history. 

8. Psychological Sunmary. 

9. Personal habits and associates. 

10. Work record and parole employment plan. 

1 J. Educational achievements. 

12. Hilitary record as it reflects behavior and adjustment. 

13. Time served. 
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The second step is the consideration of the kind of offense and 
manner in which it was committed. 

The third step is the consideration of the readiness of the 
community to receive the parolee. 

The ~lillingness of the offender's family to accept him back into 
the community is often impOl'tant. In additi on, the attitudes 
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of the sentencing judge, the district attorney and local la\'l­
enforcement officers are often reflections of cOllu"unity sentiment, 
and are weighed in the matter of selection for parole. 

A clear conduct record, while one of the essential elements to 
be considered, is not, in itself, sufficient grounds for parole. 

After a complete analysis and study of all available information, 
the Board makes its decision, guided by the general rules that an 
inmate should not be released upon parole -

1. If there is a sUbstantial risk that he will not conform 
to the Conditions of Parole. 

2. If release at that time ,'/ould have a substantial adverse 
effect on prison discipline. 

3. If release at that time would depreciate the seriousness 
of the offense or promote disrespect for the law or the 
system of par011!. 

4. If there is need for continued care (physical or mental) 
or continued vocational training. 

The condition of the inOla te' s family a lone has no beari ng on hi s 
fitness for parole or Executive Clemency, and will not be con-
s idered in itself as grounds for I'elease. 

The use of the term "eli::;ibility fOl' parole consideration" should 
not be construed to mean that the inmate as a matter of right 
is entitled to, or will be granted, parole nor should the word 
"consideration" be confused with "final decision". Whenever an 
inmate is legally eligible to be considered for parole, each 
member of the Board, acting individually and independently, votes 
his opinion as the file reaches his desk. One of the followil19 
three actions may be taken at this time by each member separately: 

a, The inmate should be required to continue to serve his 
sentence for at least one year. 

b. Any action should be deferred to a specific future date. 

c. The total situation seems to favol' an inmate's release 
on parole, and his case should be further considered 
for parole. 

Norma 1 procedure requi res from four to ei ght weeks fOl' 
completion of this consideration before final decision. 



Many cases fall within each of the above categories. The 
decision of the Board 13 reached by either a lIU1jorlty or 
unanimous option. When the Board, or a majority thereof, is 
of the opinion that an inmate is entitled to further considera­
tion for parole. i.he case is investigated. The trial official~ 
of eileh county in which the inmate was convicted. and also the 
pt"ison officials are notified that the inmate'!, case is being 
considered. Replies to the notification form::; are requested 
in order that the Board may know. and the Bo~rd's recoJIIllenda­
tion will reflect the attitudes of both trial officials and 
the prison offfcials. A prisoner is placed on parole only 
when anangements have been made for his Ilroper employment or 
his maintenance and cat'e, and when the Board believes that 
he is able and willing to fulfill the obligations of a 1aw­
abiding citizen. Every pl'isoner while on parole remains in 
the legal custody of the institution from which he was released, 
but is under the authority 0 f the orders of the 1J0ard. If 
the parolee's employment is out-of-state, the Parole authorities 
of the state concerned are contacted for acceptance of super­
vision, through the Interstate Parole Compact Administrator. 
Appearances before the Board by the inmate's family, friends, 
or attol'ney are not required. However, if such appearances 
are desired, an appointment should be macie by telephone or 
by writing the Virginia Parole Board. Parole Counselors are 
assigned to all units to answer questions about parole for 
inmates and for families on visiting days. 

C. Visiting and COrl'es~ondence - Inmates are allowed visits 
every ~Ieek. Such V1SitS are not to exceed two hours 
each, and are not to exceed two adults ~er visit. It is' the 
responsibility of the inmate and his re atives to establish 
a schedule and maintain coniliunication. Most units have visiting 
on Saturdays and Sundays. 

After the inmate reaches his unit of assignment. he should 
ascet'tain the visiting periods and advise you by lIIai1. If 
he does not do so, you lIIay secure this information by writing 
to the supel"intendent of the unit. Without special permission 
of the superintendent, no one Olay visit unless he or she is on 
the inllJilte's approved correspondence and visiting list. Under 
no circumstances aloe visitors to attempt to pass anything to 
inmates during the visit. This includes cash. cigarettes, 
chewing gum, or any other articles. Cash is considered contra­
band. Inmates are issued script from their personal accou,lts 
with the Department's cashier to spend in lieu of money in the 
cOlllllissaries. 

You are permitted to wri te as often as you like and packages 
are permitted, but it is imperative that this and all other 
prisons inspect both incoming and outgoing packages very 
carefulll.. 

Letters which contain lewdness or obscenities will not be 
de 1 i vered. but 11111 be turned over to posta 1 au thoriti es . 

. ' 
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It should be clearly understood that visiting and correspondence 
are regarded as PRIVILEGES, and not as RIGHTS. Any violation of 
the prison regulations or the law herein outlined may result . 
in either temporary or permanent forfeiture of these privi leges, 
and the removal of the violator from the Approved Correspondence 
and Visiting List. 

The rules imposed upon inmates and their relatives are in no 
way intended to make confinement unpleasant. Each of them has 
been proved necessary to maintain orderly operation of the 
institution. If you have any questions regarding the rules. 
the superintendent or the officer in charge of the visiting 
room will be glad to explain them to you. 

D. Furlough- Furloughs, or three-day passes are granted by the 
Department. Generally, an inmate must be in Minimum custody 
and be within one year of his parole eligibility date, and 
have an excellent record to be granted a furlough. It must 
be remembered that a furlough is given to those of the highest 
trust. 

I I I . Programs 

It is our desire to improve the inmate's attitude, habits. and 
skills. so that when he or she is released they will have a 
better chance of adjusting and living in the free society as 
a useful citizen. The f(ll1o~ling are available to all inmates 
on a voluntary basis: 

A. Religious Program - There are devoted Chaplains who hold 
Church services. teach Bible classes, conduct Sunday 
Schools. teach courses in Christian ethics. and counsel 
with inmates. We feel that no real rehabilitation can 
take place unless religion plays its part in redirecting 
lives. You should encourage the member of your family to 
participate in the religinus program while he is in the 
Virginia Department of Corrections. We believe that the 
spiritual assistance of the Chaplains and the uplifting 
influence of the religious services will be of much 
benefit to him. 

B. Education Program - The education program is varied and 
conlprehensive to meet the needs of all inmates. All 
the education programs are on a voluntary basis leading 
to completion of high school or general education develop­
ment equivalency. High school subjects are offered both 
in classes and by correspondence. Inmates may also take 
correspondence courses in a variety of different subjects. 
In addition. the Virginia Department of Corrections offers 
up to four years of college for interested inmates. 

In cooperati on with the Rehabil itati ve School Authority. 
a General Educational Development testing program is 
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offered whereby inmates may take a series of examinations. 
and if they pass such examinations are a\~arded a Cel'tificate 
of High School Equivalency which qualifies them for admission 
to most colleges or universities. The inmate who has com-



pleted the 10th grade in public school n~y earn a high 
school diploma from his home town high school by 
requesting that his credits be transferred to said 
school. It is the option of the high school to cooperate 
with this program. 

C. Vocational Educat-jon Program - There are a number of 
vocational subjects offered by the Vocational Education 
Department such as barbedng, carpentry, plumbi ng, 
masonry trades, IlIi;lchine shop, cOlllllercial cooking, drafting, 
cosmetology, electrical high line, welding, and air­
conditioning/t'efrigeration, and many others. The training 
is available on both high school and college levels. By 
participation in these programs, men may gain a skill or 
become more proficient in a skill. 

D. Work Release - The Virginia Department of Corrections has 
a Work Release Program which allows inmates to work in 
nearby communities and return to the institution at night. 
In order to be considered for the Work Release Program, 
an inmate must be 1n 'A' custody. 

E. Recreation Progra,o - The ,'ecreation program is designed 
to provide wholesome use of leisure time, teach cooperation 
in play, and pron~te sportsmanship and fair play. There 
are organized teams in baseball, basketball, and boxing 
on many units, and these teams playa regular schedule to 
determine the ChaIJllions in each event. Other outdoor 
sports are sponsored such as touch football, shuffleboard, 
horseshoe pitching, and volleyball. Many units have 
comprehensive intramural competition. Indoor games are 
provided for men of sedentary habits or tnose with physical 
li'IJitations. Libraries which are part of both the educa­
tion and recreation programs have books, periodicals, and 
newspapers for study and recreation. Frequently, a 
current moving picture is shown on each unit each week 
for entertainmellt purposes. 

F. Supportive Agencies - Agencies who cooperate with the 
Virginia Departwent of Corrections to provide assistance 
to eligible inn~tes are the Veterans Administration, 
Division of ~ocational Rehabilitation, the State Department 
of Public Welfare, and the Social Security Administration. 
Each inmate is encouraged to utilize these services in 
the manner which IJ~y benefi t him. 

G. Alcoholics Anonymous Program and Drug Treatment Program -

There are Alcoholics Anonymous groups on many units of 
the Department. These may be used as an aid in controlling 
other weaknesses or habits such as narcotics. We encourage 
inmates with ,,_ drinking problem to join one of these groups 
and associate themselves with men who have the san~ problem. 
ManY men are different when sober and not intoxicated. We 
bel ieve Alcoholics Allonymous is the finest approach to the 
problem of alcoholism. Attendance at Alcoholics Anonymous 
meetings can be very profitable and generally rehabilita­
tive in areas other than alcoholism. May we suggest that 
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you encourage the member of your family to participate in 
the Alcoholic Anonymous programs, especially if he has had 
a problem with alcohol in the past. 

IV. The Role of the Family 

Following are some ways you can help the member of your family 
while he is in the Department of Corrections: 

A. Correspondence and Visiting - Write regularly and make 
your letters cheerful and newsy. Unless the inmate is 
directly involved and can be of some assistance (and 
the latter is true only in rare instances). refrain 
from discussing family problems or other problems that 
will be discouraging to him. 

Visit as regularly as you can without working a hardship 
on yourself. Make your visits cheerful occasions. 
Relate incidents of events back home, since contact 
with the outside and a feeling of acceptance and belonging 
to the family group is the most stabilizing influence 
which can happen to an inm~te. 

B. Encourage inmates to participate in the various self­
improvement activities. 

C. Money - Inmates are permitted to spend a certain amount 
of money in the conlnissaries. This is to permit inmates 
to secure a few personal items which the State does 
not furnish. This amount is in excess of actual needs. 
Money that you send to the inmate should be in the form 
of a postal money order, cashier's check. or certified 
check and should be made payable and mailed with deposit 
slip to the Inn~te Trust Fund of the institution to which 
assigned. Cash will not be accepted. The Cashier's Office 
will not acknowledge personal letters. 

D. From time to time. inmates are involved in disciplinary 
problems which, at times, seem important and sometimes 
distressing. It is important that you approach this 
matter objectively as the outcome is all important to the 
inmate. Before expressing your opinion and forming a 
judgment, secure all the facts. Some prison official 
will be available at the time of your visit to discuss 
the problem with you. The attitude that you take in such 
cases is all important to the inmate's welfare and his 
future conduct pattern. The Director and members of 
his staff wi 11 be happy to receive a letter from you 
concerning the problem involved. 

E. Although the Virginia Department of Corrections spends 
thousands of dollars per year for books, magazines, and 
newspapers, one of the finest things you can do for the 
member of your fami ly is to subscri be for the hometown 
newspaper along with some gOlld magazines. This is another 
way of helping him keep in contact with the outside world. 
Such items must come directly from the publisher. 
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F. When serious things happen at home (such as serious illness, 
death, child custody, divorce proceedings, etc.), prison 
officials should be advised of these problems imnediately, 
because the inmat.e often becomes despondent and a dis­
ciplinary problem develops. If prison officials are 
advised of these conditions, a sympathetic approach 
to the inmate may prevent potential serious trouble. When 
in doubt about an inmate's personal problem, please 
request our assi5tance. We are attempting to help each 
inmate help himself to be a better citizen than he was 
before he came to the Virginia Department of Corrections. 

G. We recognize that in many instances the famil ies of men 
who come to prison are left in serious financial diffi­
culty. The only agency which has funds available to 
assist in such cases is the State Department of Public 
Welfare. That agency will have one of its representa­
tives investigate the case to determine eligibility for 
ass i stance. 

H. In most instances inquiries garding an inmate should 
be addressed to the Superintendent of the unit to 
which the inmate is assigned. This is the case when you 
want to know how the inmate is adjusting, the state of 
his health, why he has not written you, etc. To address 
your i nqui ri es to others will on ly cause a de 1 ay in 
your receiving an answer since your letter will have 
to be forwarded to t~e appropriate Superintendent. 

In short, the Virginia Oepartment of Corrections feels that 
the key to an inmate's success both while in the institution 
and upon retIJ)"n to sod ety is the family. We wou 1 d like to 
join forces with you in helping your relaii'Je "dj\lSt to the 
institution and eventually to society. 

Again. if you should have any questions, please address them 
to the Superintendent of the inmate's assigned unit. 

You will find a listing of the units on the following page 
broken down into major institutions and correctional units. 
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LIST OF UNITS IN CORRECTIONAL SYSTEM 

Major Institutions 

Bland Correctional Center 
Route 2 
Bland. Virginia 24315 
Mr. W. D. Blankenship. Superintendent 

James River Correctional Center 
State Farm. Virginia 23160 
Mr. W. M. Riddle. Superintendent 

Meck 1 enill!aLCorTecti ona 1 Center 
P. O. Box 246 
Boydton. Virginia 23917 
Mr. Grme Johnson. Superintendent 

Virginia State Penitentiary 
500 Spring Street 
Richmond. Virginia 23219 
Mr. R. F. Zahradnick. Warden 

Virginia Correctional Center 
for Women 

p.o:BiiXT 
Goochland. Virginia 23063 
Mrs. Ann F. Downes. Superintendent 

St. Brides Correctional Center 
701 Sanderson Road 
Chesapeake, Virginia 23322 
Mr. T. C. Richtnwer, Superintendent 

Staunton Correctional Center 
P. U. Box 870 
Staunton. Virginia 24401 
Mr. E. W. Murray, Superintendent 

Powhatan Correctional Center 
State Farm. Virginia 23160 
Mr. R. M. Muncy. Superintendent 

Powhatan Correctional Center. NORTH 
State Farm. Virginia 23160 
Officer in Charge - Rufus Fleming 

Powhatan Corre.ctional C~nter. WEST 
State Farm, Virginia 23160 
Officer in Charge - Harold G. Spann 

PO~lhatan Correctional Center 
ANNEX #1 
State Farm. Virginia 23160 
Mr. James P. Mitchell. Superintendent 

Southampton Correctional Center 
Capron. Virginia 23829 
Mr. K. R. Purvis. Superintendp.nt 

Southampton Correctional Center 
ANNEX HI 
Capron. Virginia 23829 
Mr. David Bass. Project Director 

Below is a listing of the Regional Superintendents for the Bureau of 
Correctional Units with the units they are responsible for. 

Southern Correctional Units 
Pocahontas Correctional Unit 
Chesterfield. Virginia 23832 
Mr. W. E. Woodroof, Superintendent 
Units-3.4.13,16.17.20,22,23.27. 

Northern Correctional Units 
White Post Correctional Unit 
White Post, Virginia 22663 
Mr. R. A. Young, Superintendent 
Units-2,7,8,lO,l1,12.2l,26,30. 

Western Correctional Units 
Troutville, Virginia 24175 
Mr. E. l. Paderick, Superintendent 
Units-5,9,15,18,24,25,28,29,31. 
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CLASSIFICATION ANIl TREATMENT SEKVICES' STAFF 

~lr. Rudy F. Gu i 11 en, ,I r . 

Mr. Thomas L. Parlett 

Mr. A. W. Rice 

f.1s. Janet Corson 

~lr. C. Daniel Larsen 

Dr. louis B. Cel 

Hr. William H. Doub 

Mr. Halco1m l. Woodson 

Mr. J. B. Ruark 

Mr. l. G. Wright 

Hr. l. A. Hicks 

Mr. Ned S. Skinner 

Assistant Director for 
Classification and Treatn~nt 

Executive Officer 

Corrections' Planner B 

Administratlve Assistant 

Supervisor of State Institutional 
Classification 

Coordinator of State Institutional 
Services 

~oordinator of Treatn~nt Services 

Supervisor of loca~ Jail 
Classification 

Work Release Program Supervisor 

Supervisor of Offender Records 

Coordinator of Inmate Transportation 

Chief Extradition Officer -
Transportation 

*****~************** 

11r. W. A. Crenshaw 

Vacant 

Mr. Albert Shank, II 

Treatment Program Supervisor 
Receiving Unit 
(Powhatan Correctional Center) 

Treatment Program Supervisor 
Receiving Unit 
(Southampton Correctional Center) 

Treatment Program Supervisor 
Powhatan Correctional Center 
Annex 1 
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