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CRIMINAL RECORDS MANUAL 

Your views about this manual may help improve its 
usefulness; this form will be sent to the author 
for appropriate action. Using this form to request 
assistance or additional publications will delay 
responses, however. For more direct handling of 
such request, please contact your KBI agent or the 
KBI office serving your locality. 

READER'S 
COMMENT 
FORM 

possible topics for comment are: 

Clarity - Is the manual clear and easy to understand? 

Accuracy - Did you find any errors in the ~anual? 

Completeness - Are you aware of any additional 

information or forms that should be included? 

Organization - Could the manual be put together in 

a more effective way? 

Index - Could the index be expanded, how would it be 

organized? 

Examples - How can the forms examples be improved? 

Legibility - Are there any problems with physically 

reading the manual? 

What is your position? 

Number of latest revision (if any) concerning this publication 

Please indicate if you wish a reply YES NO 

If yes: NAME -----------------------------------
ADDRESS ---------------------------

Thank you for your cooperation. 

-----



TABLE OF CONTENTS 

TABLE OF FORMS INCLUDED IN MANUAL 

ABOUT THE MANUAL 

REQUIREMENTS FOR RECORD KEEPING . 
DISSEMINATION OF CRIMINAL HISTORY 

RECORDS INFORMATION . . . . 
SECURITY OF RECORDS . . . . 
INDIVIDUAL RIGHT TO ACCESS 

REQUIREMENTS FOR RECORD KEEPING . . . 

CRIMINAL JUSTICE AGENCY REPORTING 
KANSAS BUREAU OF INVESTIGATION. 

LAW ENFORCEMENT AGENCIES ... . 
PROSECUTING ATTORNEY ..... . 

TO THE 

CITY COURTS, MAGISTRATE COURTS, AND 

PAGE 

0.3 

1.1 

1.4 

1.10 
1.14 
1.15 

2.1 

2.2 
2.2 
2.4 

COURTS OF COMMON PLEAS 2.4 
COUNTY AND DISTRICT COURTS. . . 2.6 
KANSAS DEPARTMENT OF CORRECTIONS. . . 2.6 
RELEVANT FORMS FOR CRIMINAL JUSTICE AGENCY 

REPORTING TO KANSAS BUREAU OF INVESTIGATION 2.9 
LAW ENFORCEMENT RECORD KEEPING. . 2.23 
COMPLAINT/DISPATCH LOG. . . 2.23 
INCIDENT REPORT FILE. . . . 2.24 
OFFENSE REPORTS. . . . . . 2.24 
CROSS REFERENCE INDEX FILE. 2.25 
RADIO LOG. . . . . . . .. .... 2.25 
KANSAS/ARREST BOOKING RECORDS. 2.27 
RELEVANT FORMS FOR RECORD KEEPING 2.28 

DISSEMINATION OF CRIMINAL HISTORY 
RECORDS INFORMATION. . . . . . 3.1 

CATEGORIES OF DISSEMINATION 3.2 
CONVICTION DATA. . . . . . . . 3.2 
NON-CONVICTION DATA. . . . . 3.2 

0.1 



DISSEMINATION AGREEMENTS ........ . 
CRIMINAL JUSTICE AGENCY USER AGREEMENT. 
NON-CRIMINAL JUSTICE DISSEMINATION 

AGREEMENT . . . . . . . . . . . . . 
NOTICE REQUIRED ON CRIMINAL HISTORY 

RECORDS INFORMATION . . . . . . 
DISSEMINATION LOG . . . . . . . . . . 
RELEVANT FORMS FOR DISSEMINATION. 

SECURITY OF RECORDS . . . . . . 

ACCESS CONTROL. . . . . . . 
ELEMENTS OF ACCESS CONTROL. 

COMPUTERIZED SYSTEM REQUIREMENTS. 

EMPLOYEE ACCESS TO CRIMINAL HISTORY 
RECORDS INFORMATION . .. ... 

PHYSICAL SECURITY OF FACILITIES . 
SPECIAL CONSIDERATIONS FOR COMPUTER 

FACILITIES. . . . . . . .. 

INDIVIDUAL RIGHT TO ACCESS. 

VERIFICATION OF IDENTITY .. 

METHOD OF REVIEW .. 

OBTAINING A COPY .... 

CHALLENGING A REVIEW .. 

ADMINISTRATIVE REVIEW 

NOTIFICATION OF ERROR . . . 
RELEVANT FORMS FOR ACCESS, REVIEW 

AND CHALLENGE . . . 

FEDERAL REGULATIONS . . 

KANSAS STATUTES . . . 
INDEX TO STATUTES . 

FINGERPRINTING. . . 

STANDARDIZED ARREST ABBREVIATIONS 

STATES & TERRITORIAL POSSESSIONS CODES 

SCARS, MARKS, TATOOS, & AMPUTATIONS CODES 

NCIC UNIFORM OFFENSE CLA.SSIFICATIONS 

3.5 
3.5 

3.6 

3.6 
3.7 
3.8 

4.1 

4.2 
4.2 

4.7 

4.8 

4.9 

4.9 

5.1 

5.2 

5.2 

5.2 

5.2 

5.3 

5.3 

5.4 

6.(j 

7.0 
7.1 

8.0 

APPENDIX A 

APPENDIX B 

APPENDIX C 

APPENDIX D 

0.2 



TABLE OF FORMS INCLUDED IN MANUAL 

FORM NAME 

Access Request 

Challenge of Criminal History 
Records Information 

Complaint/Dispatch Card 

Cross Reference Index 

Dissemination Log 

Final Disposition Report 

Incident Continuation Report 

Incider:.t Report 

Kansas Arrest/Booking Report 

KBI Correction Notice 

KBI Fingerprint Card 

KBI Palm Print Card 

Non-Disclosure Agreement 

Notification of Error 

Offense Continuation Report 

Offense Report 

Request for Administrative Review 

Request for Review 

User Agreement 

FORM 
NUMBER 

612A 

6l1B 

6l2D 

R-84 (610C) 

609D 

609C 

610E 

6l0D 

6l0A 

6l0B 

612B 

611D 

609B 

609A 

6llC 

6l1A 

612C 

0.3 

PAGE 

3.11 

5.5 

2.28 

2.31 

3.14 

2.20 

2.37 

2.34 

2.55 

2.19 

2.9 

2.16 

3.12 

5.7 

2.40 

2.39 

5.6 

5.4 

3.8 



, 

------~---



ABOUT THE MANUAL 

BACKGROUND 

PURPOSE 

BENEFIT 

-~ ~---~-- ~~ ------, 

On March 19, 1976, the Law Enforcement Assis
tance Administration (LEAA) , U.S. Department of 
Justice, published revised regulations imple
menting Section 524(b) of the Crime Control Act 
of 1973 as it pertains to the privacy and 
security of criminal history records. The 
regulations are intended to ensure that records 
contain accurate information, and that indi
viduals are protected against unauthorized 
disclosure misuse, or material errors. These 
regulations, which must be fully impJ~lIlented by 
December 31, 1977, are contained in Title 28, 
Chapter T, Part 20 of the Code of Federal Reg
ulations (a copy of these regulations is con
tained in the appendix). 
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These regulations required that Kansas prepare 
plans for the maintenance and dissemination of 
criminal history records and, where necessary, 
obtain legislative authority for enactment. The 
plans have been approved by the Governor, Attorney 
General and the LEAA. 

There are two basic purposes of this manual. 
First, the manual describes State and Federal 
requirements for maintaining and disseminating 
Criminal History Records Information (CRRI) by 
all affected Criminal Justice Agencies. Second, the 
the manual provides Law Enforcement Agencies 
with standard forms and procedures for record 
keeping purposes. 

There are several important benefits of establish
ing strict controls on CRRI to both citizens 
and law enforcement and other criminal justice 
agencies. For citizens, control over criminal 
history records has the folloWing advantages: 



ORGANIZATION 
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It mlnlmlzes the opportunity for inaccurate 
information to be recorded about an individ
ual by requiring adequate support for any 
entry into the CRRI record. 

It establishes strict controls on the 
dissemination of CHRI to criminal justice 
and other governmental agencies. 

It provides a means of error correction by 
allowing the affected individual to review 
and challenge questionable entries. 

For criminal justice agencies, CHRI reporting 
has clear benefits. Under the requirenients of 
CRRI reporting, storage and dissemination are 
clearly established. This allows the agency to 
know specifically how to respond to individual 
situations. 

In addition, the quality of information histori
cally maintained in CHRI often has been poor and 
has resulted in erroneous decision making. The 
standards and penalties imposed by these stricter 
regulations will increase the accuracy, complete- ~ 
ness and timeliness of the information recorded. 

Sections of this manual provide standard forms 
and procedures for use by law enforcement agencies. 
These procedures will simplify the exchange of 
information between agencies, since the design 
and preparation procedures for each form will be 
the same statewide. Content and quality will be 
comparable between agencies and similarity of 
report formats will facilitate rapid examination. 
The sections of the manual which specify procedures 
will serve as a training document for new officers, 
relieving each agency from preparing a detailed 
training plan of their own, and ensuring consistency 
among agencies. 

The manual has four major sections. These are: 

I. Requirements for Record Keeping 
II. Dissemination of Criminal History 

Records Information 
III. Security of Records 
IV. Individual Right to Access 



The appendices which provide coding and other 
data necessary to complete the forms are at 
the end of the manual, each with its own heading. 

The addition to the major sections, this manual 
includes the following features. 

- The forms and instructions for completing 
them are grouped together for quick 
reference. Narratives explaining the use 
of each form precede these pages. 

- An alphabetical list of all forms is 
included at the beginning of the manual 
to assist in ready access to forms data 
after the manual has been read. 

1.3 
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I. REQUIREMENTS FOR RECORD KEEPING 

Requirements imposed on criminal jus tice agencies for record keep:Lng 
originate at four levels: Federal, State, County and Local. These 
requirements are based on legislated statutes, and regulations and rules 
established by executive agencies responsible for their implementation. 
This manual discusses Federal and State requirements only since County 
and Local requir8ments vary, based on limited unique needs. Complete 
copies of relevant statutes and rules can be found in the appendices to 
this manual. The following is a brief summary of their contents. 

FEDERAL STATUTES 
AND REGULATIONS 

Crime Control 
Act of 1973 

Title 28, Chapter I, 
Part 20 of the Code 
of Federal Regulations 

Federal statutes and regulations affecting CHRI 
maintained by Kansas agencies are based on the 
Crime Control Act of 1973 and its implementation 
rule and Title 28, Chapter I, Part 20 of the 
Code of Federal Regulations. 

The relevant portion of this Act is Section 524 
(b), which states: 

"All criminal history information collected, 
stored or disseminated through support under 
this title shall contain, to the maximum extent 
feasiQle, disposition as well as arrest data 
where arrest data is included therein. The 
collection, storage and dissemination of such 
information shall take place under procedures 
reasonably designed to insure that all such 
information is kept current therein; the Admin
istration shall assure that the security and 
privacy of all information is adequately provided 
for and that information shall only be used for 
law enforcement and criminal justice and other 
lawful purposes. In addition, an individual 
who believes that criminal history information 
concerning him,contained in an automated system, 
is inacurrate, incomplete, or maintained in 
violation of this title, shall, upon satisfactory 
verification of his identity, be entitled to 
review such information and to obtain a copy of 
it for the purpose of challenge or correction. 

Title 28, which upholds Section 524(b) of the 
Crime Control Act of 1973, applies directly to 
CRRI records. 

1.4 



Regulated Agencies 

"The regulations in this subpart apply to all 
state and local agencies and individuals collect
ing, storing, or disseminating CHRI processed by 
mannal or automated operations where such collec
tion, storage, or dissemination has been funded 
in whole or in part with funds made available 
by the LEAA subsequent to July 1, 1973 pursuant 
to Title I of the Act. Use of information ob
tained from the FBI Identification Division or 
the FBI/NCle system shall also be subject to 
limitations contained in Subpart C. Section 20. 
20a." 

NOTE - Kansas regulations apply to all agencies 
who store CHRI, regardless of funding source. 

Regulated Information 
(Defined) 

"'Criminal history records information' means 
informat~on collected by criminal justice agen
cies on individuals consisting of identifiable 
descriptions and notations of arrests, detentions, 
indictments, informations, or any other formal 
criminal charges, and any disposition arising 
therefrom, sentencing, correctional supervision, 
and release. The term does not include identi
fication information such as fingerprint records 
to the extent that such information does not 
indicate involvement of the individual in the 
criminal justice system. Section 20. 3b." 

Exemptions to Regulated Information 

"The regulations in this subpart (b) shall not 
apply to criminal history records information 
contained in: (1) posters, announcement, or 
lists for identifying or apprehending fugitives 
or wanted persons; (2) original records of entry 
such as police blotters maintained by criminal 
justice agencies, compiled chronologically and 
required by law or long standing custom to be 
made public, if such records are organized on a 
chronological basis; (3) court records of public 
judicial proceedings; (4) published court or 
administrative opinions or public,judicial, ad
ministrative or legislative proceedings; (5) 
records of traffic offenses maintained by State 
departments of transportation, motor vehicles or 
the equivalent thereof for the purpose of reg-
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STATE STATUTES 
AND REGiJLATIONS 

ulating the issuance, suspension, revocation, or 
renewal of driver's, pilot's or other operators' 
licenses; (6) announcements of executive clemency. 
Section 20. 2Gb. 1I 

~~ile Federal statutes and regulations apply 
to CHRI records maintained in Kansas, criminal 
justice agencies in the state should also look 
to Kansas statutes and regulations to determine 
their record keeping requirements. The follow
ing Kansas statutes, summarized on the next page 
affect record keeping. 
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Summary oi Kansas Statutes Affecting Record Keeping 

Statute 

12-4515 

19-1904 

19-1905 

21-2501 

2l-250l-a 

21-2503 

21-2504 

21-2505 

21-3827 

21-4604 

21-4605 

21-4616 

21-4617 

38-805 

38-815a 

45-201 

45-202 

45-203 

50-712 

75-712 

75-5218 

75-5221 
75-5266 

Synopsis 

certain corrections treated as not existing 

Calendar of prisoners committed to the county jail. 

Copies of calendar provided to judges. 

Officers to take fingerprints of suspected law 
violators; identification data to national 
bureau of investigation. 

Maintenance of records of felony offen3es and 
certain misdemeanors by law enforcement agencies; 
reports to bureau of investigation; form. 

Finger-print records admissable ill evidence. 

Attorney General may call upon designated officers 
for information; form'3. 

Penalties for non-performance of KSA 21-2504 
requirements. 

unlawful disclosure of a warrant. 

Presentence investigation and report. 

Availability of report to defendant and othe~·s. 

Annulment of certain convictions; effect. 

Expungement of record; offender over twenty-one; 
effect. 

Records kept by juvenile court; privileged 
information. 

Restrictions on fingerprints, photographs and 
records of child, expungement. 

Official public records open to inspection; 
exceptions. 

Control over photographic records. 

Penalties for violating 45-202. 

Public records information for employment purposes. 

Samej powers and dutiesj repor.ts of investigations. 

Sentenced to custody of secretary of corrections; 
notice to secretary; copy of record; female 
offenders. 

Record of inmates. 

Psychiatric evaluation reports privileged. 



COMPLETENESS AND 
ACCURACY 

The Kansas Bur~au 
of Investigation 
as the Central 
Repository for 
Criminal History 
Records Information 

Reporting of 
Disposition 

Completeness and Accuracy are two major require
ments imposed on CI'RI records. "Complete" is 
defined to mean that CHRI must contain informa
tion on any disposition occurring within the 
various segments of the criminal justice system. 
"Accurate" means that information will contain 
no erroneous information of a material natu~e. 
To ensure completeness and accuracy, the follow
ing procedures will be followed: 

Prompt reporting of arrests and dispositions and 
rapid processing of queries through the Kansas 
Bureau of Investigation (KBI) by all criminal 
justice agencies will ensure the use and dissem
ination of the most current data available. All 
disposi t-ions will be reported to the KBI and the 
KBI will be queried prior to disseminating CHRI. 

Dispositions must be r0purted to the Y~I by all 
criminal justice agencies for actions resulting 
from an initial arrest. A "disposition" is 
defined as information disclosing that criminal 
justice proceedings have either been concluded 
or indefinitely postponed. The term includes-
but is not limited t.o--the following: 

1. Police dispositions, such as decisions not 
to prefer charges. 

2. Prosecutor dispositions, such as elections 
not to commence criminal proceedings or 
indefinitely postpone them. 

3. Court dispositions, such as convictions, 
dismissals, acquittals, and sentences. 

4. Corrections dispositions, such as paroles 
or releases from supervision. 

1.8 

5. Other dispositions, such as pardons, exec
utive clemencies, or appelate court decisions 
reversing or modifying earlier dispositions. 

These dispositions must be reported for all seg
ments of the criminal justice community - police, 
prosecutors, courts and corrections. Dispositions 
occurring anywhere within the State must be 
reported to KBI within 90 days. Form~ and proce
dures for this reporting are containeJ in Section I 
of this manual. 



AUDIT OF RECORDS 
BY THE KANSAS 
BUREAU OF 
INVESTIGATION 

Query of The Kansas 
Bureau of Investi
gation for CRRI 
Information Before 
Record Dissemination 

Criminal History 
Record SysteIL'.8 
at Individual 
Agencies 

RETENTION OF RECORDS 

All criminal justice agencies are subject to a 
records audit by the KBI. Several agencies will 
be chosen at random each year for audit and a reF
resentative sample of records will be revieived 
in order to determine the accuracy and complete
ness of data and to insure that all other pro
visions of the regulations are adhered to. Areas 
to be reviewed will include, but not be limited 
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to: record accuracy, record completeness, effec
tiveness of quality con.trol procedures, examination 
of the evidence of dissemination limitations, 
security provisions, and the individual's right to 
access. 

Dissemination is the transmission of CfffiI to 
individuals and agencies other than the criminal 
justice agency which maintains the CHRI infor
mation. It includes confirmation of the exis
tence or nonexistence of a criminal history 
record. Dissemination does not occur when a 
current case (and a necessary file) is passed 
from one phase to another within the criminal 
justice system. 

Criminal justice agencies will query the KBI 
prior to dissemination of any CRRI information 
to ensure that the most up-to-date disposition 
data is being used, except where there is a 
time element and KBI is technically incapable 
of responding within the necessary time period. 

Detailed procedures for query and dissemination 
are contained in Section II of this manual. 

Individual Criminal Justice Agencies are not 
prohibited from maintaining CRRI systems. If 
the information is available for dissemination 
outside of the agency, CHRI records must 
contain, at a minimum, all dispositions occurring 
within the jurisdiction served by the agency main
taining the record. 

In light of the difficulty in maintaining an 
accurate, complete record at a local criminal 
justice agency, and the availability of a complete 
and accurate system at the KBI~ each agency should 
closely examine its need to retain and disseminate 
their own CRRI. 

All criminal justice agencies should follow Federal 
and State of Kansas statutes in determining the 
requirements for retaining CRRI records. 



II. DISSE~INATION OF CRIMINAL HISTORY RECORDS INFORMATION 

"Dissemination" is the release of CHRI data to individuals or agencies 
other than the criminal jus tice agency ,vhich maintains the CHRI data. 
Use of the information by an employee or officer internally does not 
constitute dissemination. Also, reporting the occurrence of a current 
criminal justice transaction to another criminal justice agency is not 
dissemination. Thus, reporting an arrest to the KBI and the FBI or 
delivering an arrest report to a prosecutor are not considered to be 
dissemination. On the other hand, confirming the existence or non
existence of a criminal history record is dissemination. 

There is a major distinction regarding the dissemination of "conviction" 
and "non-conviction" criminal history records. "Conviction" data is 
defined as information indicating that the individual pleaded guilty or 
nolo contendere to the criminal charges, or the individual was convicted. 
"Non-conviction" data includes the following disclosures: 

The election by police not to refer a matter for prosecution 

The election by a prosecutor not to commence criminal 
proceedings 

All dismissals 

All acquittals 

An arrest record without a disposition where one year 
has elapsed from the date of arrest and no conviction 
has resulted and no active prosecution of the charge 
is pending 

The differentiation between "conviction" and "non-conviction" data is 
important because it determines the limits to which CHRI information can 
be disseminated to "non-criminal justice" and criminal justice agencies. 

DISSEMINATION OF 
CONVICTION DATA 

DISSEMINATION OF 
NON-CONVICTION DATA 

There is no limit of the dissemination of con
viction data or information concerning cases 
in some stage of processing or prosecution. 
All such information may be freely disseminated 
to both criminal justice and non-criminal 
justice agencies. 

There are four general categories where dissemi
nation of non-conviction data is permitted: 
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DISSEMINATION OF 
INFORMATION TO THE 
PUBLIC 

1. Dissemination is authorized to "criminal 
justice agencies for purposes of the adminis
tration of criminal justice and for justice 
agency employment." 

2. Dissemination is allowed to "individuals 
for any purpose authorized by statute, 
ordinance, executive order, or court rule, 
decision, or order, as construed by appro
priate state or local officials or agenGies." 

3. Dissemination is permitted to "individuals 
and agencies pursuant to a specific agree
ment with a criminal justice agency to 
provide services required for the adminis
tration of criminal justice pursuant to 
that agreement. The agreement shall speci
fically authorize access to data, limit the 
use of data to purposes for which given, 
insure the security and confidentiality of 
the data consistent with these regulation, 
and provide sanctions for violation thereof." 

4. Dissemination is authorized to "individuals 
and agencies for the express purpose of 
research, evaluative, or statistical activi
ties pursuant to an agreement with a criminal 
justice agency. The agreement shall speci
fically authorize access to data; limit the 
use of data to research, evaluative, or 
statistical purposes; insure the confiden
tiality and security of the data consistent 
with these regulations and with Section 
524(a) of the Act and any regulations 
implementing section 524(a); and provide 
sanctions for the violation thereof." 

Restraints on disclosure of CHRI data are primarily 
based on the classification of the receiver as 
being "criminal justice" or "non-criminal justice." 
With the exception of allowing a person to inspect 
and challenge his own record and other specific 
exemptions, no disclosure of non-conviction CHRI can 
be made to a member of the public. Specific inform
ation which may be released to someone other than a 
government agency is described in "Exemption to 
Regulated Information" (Section 20.20b of Title 28). 

1.11 



OTHER DISSEMINATION AUTHORIZATION AND CONSTRAINTS 

International 
Travel 

Juvenile Records 
(K. S .A. 3S-S1Sa) 

Federal regulations specifically authorize the 
dissemination of CRRI for purposes of inter
national travel. Thus, conviction and non
conviction data may be disseminated when re
quested for the purpose of issuing visas and 
granting of citizenship. 

(a) Neither the fingerprints nor a photograph 
shall be taken of any child less than e,igh teen 
(1S) years of age, taken into custody for any 
purposes, without the consent of the judge of 
the district court having jurisdictlon. When 
the judge permits the fingerprinting of any such 
child, the prints shall be taken as a civilian 
and not as a criminal record. 

(b) All records in this state concerning a public 
offense committed or alleged to have been com
mitted by a child less than eighteen (IS) years 
of age, shall be kept separate from criminal or 
other records, and shall not be open to inspec
Lion, except by order of the district court. 
It shall be the duty of any peace officer, judge 
or other similar officer, making or causing to be 
made any such record, to at once report to the 
judge of the district court of the district of 
such officer or judge the fact that such record 
has been made and the substance thereof together 
with all of the information in the possession 
of the office~ or judge pertaining to the making 
of such record. 

(c) When a record has been made by or at the 
instance of any peace officer, judge or other 
similar officer, concerning a public offense com
mitted or alleged to have been committed by a 
child less than eighteen (18) year of age, the 
judge of the district court of the district in 
which such record is made shall have the power 
to order such record expunged. If the person 
to whom such order is directed shall refuse or 
fail to do so within a reasonable time after 
receiving such order, such person may be adjudged 
in contempt of court and punished accordingly. 

(d) This section shall be construed as supple
mental to and a part of the Kansas juvenile 
code. (L. 1974, ch. 17S, Sec. 3; L. 1976, ch. 207) 
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Charges in Process 

CONTROLLING 
DISSEMINATION 

DISSEMINATION LOG 

Information for the purpose of processing a 
charge through the criminal justice system can 
be furnished without constraint as long as the 
information relates only to the charge in 
process. 

Four forms will be: used to control the dissemi
nation of CHRI. These are: 

1. User's Agreement (6l2C) for criminal 
justice agencies. 

2. Non-Disclosure Agreement (6l2B) for 
non-criminal justice agencies. 

3. Access Request (612A) for non-criminal 
justice agencies. 

4. Dissemination Log (612D) for use by all 
agencies providing CHRI. 
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These forms with suggested procedures are discussed 
in detail in Section II of this manual. 

Quality control (referred to as the systematic 
audit in federal regulations) is a series of 
procedures employed both to ensure the complete
ness and to verify the accuracy of the criminal 
history record information. Quality control is 
an integral part of a manual or automated 
system and functions continuously to ensure the 
quality of the data. 

Quality control implies the requirement for an 
audit trail and a dissemination log. An audit 
trail allows for the tracing of specific data 
elements back to the source document. The 
audit trail will improve the integrity of the 
repository by ensuring that all input records 
are verified and edited prior to entry. 

The dissemination log allows auditing and 
serves as a means of correcting erroneous 
disseminations. The federal regulations require 
that criminal justice agencies "upon finding 
inaccurate information of a material nature, 
shall notify all criminal justice agencies 
known to have received such information." For 
this reason a dissemination log is essential 
for identifying partles who were erroneously 
informed. Forms with suggested procedures are 
discussed in Section II of this manual. 



III. SECURITY OF RECOR.DS 

Procedures must be instituted to protect CRRI data from theft, sabotage, 
fire, flood, wind, or other natural or man-made disasters. Security 
steps that may be necessary include: 

Physical limitations on access via keys, badges, 
passwords, sign-in logs, etc. 

Storage of the information in the cppropriate cabinets 
or containers. 

Utilization of detection and warning devices; such as 
fire, smoke and burglar alarms. 

Incorporating construction safeguards; such as heavy
duty walls or reinforced glass. 

The procedures will differ for each location where CRRI is stored, 
depending on the potential for loss. 

If the information is stored at a non-criminal justice facility, a crim
inal justice agency must have final authority regarding the procedures. 
The criminal justice agency must review the security procedures at the 
facility periodically to make certain they are being followed. 

All criminal justice agencies in the State will develop and implement 
procedures dealing with physical security for all facilities in their 
jurisdiction by December 31, 1977. The procedures will be reviewed 
during the annual audit of the agency. 
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IV, INDIVIDUAL RIGHT TO ACCESS 

It has always been the practice of the State of Kansas to allow an 
individual to review his o"m criminal history records and challenge their 
accuracy. While the State is currently in compliance with the intent of 
Federal regulations, no specific policy and procedures existed previously. 
One purpose of this manual is to promulgate Uniform Statewide policies 
and procedures for access and challenge of CHRI records. Section IV of 
this manual contains detailed procedures and example forms for access, 
review and challenge of CRRI records. The following is a brief summary. 

VERIFICATION OF 
IDENTIFICATION 

REGULATIONS AND 
RESTRICTIONS 

In the State of Kansas, the only acceptable means 
of identification for purposes of access and in
spection are fingerprints or visual recognition 
attested to by the criminal justice agency 
handling the inquiry, or a written statement 
made on oath before a notary public or other 
person authorized to administer oaths. 

If uncertainty exists~ however, about the 
identity of the requestor, a fingerprint card 
submission may be required for access. 

An individual has the right to review any CHRI 
data maintained about him at any ~riminal justice 
agency. An individual cannot pIt ;e undue 
burden on the criminal justice agency, nor can 
the agency make it unnecessarily difficult for 
the person to gain access to records. Agencies 
have the right to establish reasonable hours 
for review. The time periods should total no 
less than twenty hours per week, scheduled 
during normal working hours of clerical or 
support staff. The KBI hours are from 9;00 a.m. 
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to Noon and 1 p.m. to 4 p.m. Monday through Friday. 

KBI is the central State repository and, as 
such, maintains a complete CRRJ. system. The 
other criminal justice agencies throughout the 
State may only have a part of the total criminal 
history. Therefore, it is advisable for an 
Lndividual to review his or her record maintained 
by the KBI. 

An individual should contact KBI Headquarters 
or one of its regional offices to request 
access. However, if the individual cannot 
appear at one of these locations because of 
physical handicap, remoteness of residence, or 
incarceration, he should contact the closest 
sheriff's office or correctional officer for 
assistance. 



CHALLENGE AND 
APPEAL 

The individual's right to review extends only 
to CHRI data concerning him. The following 
demonstrate the restrictions on the review by 
individual of CHRI data. 

- He is entitled -to review information that 
records essentially that fact, date, and 
results of each formal stage of the 
criminal justice process through which 
he passed to ensure that all such steps 
are completely and accurately recorded. 

- He is not entitled to review intelligence 
and investigative information. 

- He is not entitled to review substantive 
information compiled about him by criminal 
justice agencies, as distinguished from 
a record of his movements through the 
agency. 

He is entitled to review the recordation 
of his admission to bail -- but, he is 
not entitled to the bail report. 

- He is entitled to review the recordation 
of his sentencing -- but, he is not 
entitled to the presentence report. 

- He is entitled to review the recordation 
of his admission to correctional insti
tutions -- but, he is not entitled to 
medical records and other records of 
treatment. 

The federal regulations state that "a copy of 
the record should ordinarily be given when it 
is clearly established that it is necessary for 
the purpose of challenge." The fee should not 
exceed actual costs for making the copy 
(including labor and material cost). The maxi

mum fer.; '.S $10.00. 

If the individual feels that an error exists in 
the CHRI, a formal challenge may be filed. 
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CORRhCTION PROCESS 

In Kansas, the individual submits his challenge 
!£ the head of the agency who has cus tody of 
the information in dispute. The individual is 
notified of the results within thirty (30) days 
of the date of his challenge. If the challenge 
is denied, the individual is entitled to appeal 
the decision. 

Appeals in the State of Kansas must be submitted 
in writing and include information contained in 
the initital challenge plus any additional facts 
in support of the case. 
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The appeal is submitted to the Kansas Bureau of 
Investigation (KBI) who shall notify the individual 
of the ruling on the appeal within thirty (30) days. 
If the ruling is adverse the individual may seek 
review through the Attorney General's Office or 
the state's court system. 

If the individual's appeal is sustained, the agency 
making the requested corrections to the records 
informs all other criminal justice agencies to 
whom the disputed records were given. In addition, 
the individual is given, upon request, a list of 
all of the non-criminal justice agencies known 
to have received the incorrect information. This 
enables the individual to correct the erroneous 
information given to the non-criminal justice 
agencies. 





REQUIREMENTS 

FOR RECORD KEEPING 





I. REQUI REMEtITS FnR RECORD KEEPHJG 

This section is divided into two parts. The first part, l.L Criminal 
Justice Agencies Reporting to the KEl, describes the responsibilities 
of four criminal justice agencies in handling the various steps in the 
arrest process. Circumstances surrounding the arrest will dictate that 
actions, if any, must be taken by each agency. This section reviews 
these varying circumstances and the actions appropriate to each. 

The second part, I.2. Law Enforcement Record Keeping, includes a des
cription of recommended forms designed to improve the standardize 
record keeping systems throughout the state. The narrative pages 
describe sixe differept 100S or files and the steps for maintaining 
accurate complete infurmation. Forms appropriate to each log or 
file and accompanying instructions are at the end of this section. 
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1.1 CRHlINAL JUSTICE AGE~ICY REPORTING TO THE 

KANSAS BUREAU OF INVESTIGATION 

This section includes the three basic forms, the Fingerprint Card (610A), 
Correction Notice Form (6l0D) and the Final Disposition Report, (R-84) 
required for reporting transactions to the KBI. These forms and the 
description of them are at the end of this section. Procedures for the 
following agencies are described: 

1. Law Enforcement, vlhich includes KBI field offices, the Kansas 
Highway Patrol, County Sheriffs, Police Departments, City 
Marshals, Alcoholic Beverage Control, the State Fire Marshal, 
Park Rangers, and Game Wardens. 

2. Prosecuting Attorneys, including members of the A~torney General's 
staff, and district and county attorneys. 

3. C9urts, including city courts, magistrate courts, courts of common 
pleas, county and district courts, and the Supreme Court. 

4. Kansas Department of Correction. 

LAW ENFORCEMENT 
AGENCIES 

During the booking process, the KBI Fingerprint 
Card and Final Disposition Report must be pre
pared for all persons arrested for felonies and 
selected misdemeanors. It is recommended that 
they be prepared for all misdemeanors. A palm 
print may also be utilized. The circumstances 
of the case determine the further processing of 
the documents. A variety of circumstances and 
the action appropriate to each are listed on 
the following page. 
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Circumstance 

The subject is arrested on a warrant 
from another agency. 

The subject is not charged with the 
arrested offense by the law enforce
ment and is released. 

The subject is charged with a mis
demeanor. 

The subject is charged with a felony 
and a "Probable Cause" hearing is to 
be held in a lower court. 

The subject dies, escapes or another 
disposition occu:r:'S which terminates 
processing after the finqerprint 
card has been sent in. 

The subject is received from the 
arresting agency and is being held 
for trial (i.e., a county jail re
ceives subject scheduled for dis
tric,t court trial from a police 
department) . 

A law enforcement agency who issued 
a warrant receives the arresteee 
from another agency. 

Fingerprint Card 

Enter the name of the agency issuing 
the warrant and charge in the Charge 
block 18. Enter the date turned over 
to the other agency and fact "Turned 
Over To ... (Agency Name)" in the 
Final Disposition block 22. 

Enter the disposition of "Not Charged" 
and data release in the Final Dis
position block 22. 

Enter "Pending Court Disposition" in 
the arrest disposition ADN block 33. 

Enter "Pending Court Disposition" in 
the arrest disposition ADN block 33. 

No fingerprint card is prepared. 

No fingerprint card is pr8pared. The 
card should have been prepared and 
submitted by the arresting agency to 
the KBI. An arresting agency always 
has the right to prepare a card for 
their own file. 

Final 
Disposition Report 

Prepare the report and give 
the agency receiving the 
subject. 

Destroy 

Type final charge(s) on the 
report. Transmit the report 
to the prosecuting attorney. 

Type the fin&l charge(s) on the 
report. Transmit the form to 
the prosecuting attorney. 

Record the circumstances in the 
Final Disposition & Date block 
2. 

No disposition report is pre
pared. 

No disposition report should have 
to be prepared. The report should 
have been prepared by the arrest
ing agency and delivered with the 
subject. If a copy of the final 
disposition report was not pre
viously prepared, a report should 
be made at booking. 



PROSECUTING ATTORNEY 

CITY COURTS, 
MAGISTRATE COURTS, 
AND COURTS OF 
COMMON PLEAS 

When a defendant's case is turned over to a 
prosecuting attorney by a law enforcement 
agency, lower court or grand jury, the Final 
Disposition Report along with the subject's 
case file should be sent to the prosecuting 
attorney. 

If a misdemeanor is appealed, the Final Dis
position Report will already have been trans
mitted to the KBI by the lower court clerk. In 
this case, a new Final Disposition Report (R-84), 
including the defendant's fingerprints must be 
prepared and sent to the KBI if any reversal, 
reduction or remandinq of charges occurred. 
Circumstances and the action appropriate to 
each are listed on the following page. 

The arresting agency is responsible for pre
paring all the information on the Final Disposi
tIon Report (R-84) with the exception of 
"Final Disposition and Date" block 2 and "This 
Form Submitted By:" block 6. 

When a trial is held for an individual charged 
with a misdemeanor or a "Probably Cause" 
hearing is held for a felony charge, the court 
clerk is responsible for reporting the outcome. 
A variety of circumstances and the action 
appropriate to each are listed on the following 
page. 
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Circumstance 

PROSECUTING ATTORNEY 

The prosecuting attorney elects not to file charges. 

The prosecuting attorney files felony charges. 

CITY COURTS, MAGISTRATE COURTS AND 
COURTS OF COMMON PLEAS 

The misdemeanor defendant is convicted of the charge 
on a lesser included offense. 

The misdemeanor defendant is found not guilty of 
any charge. 

A felony defendant is "Bound Over" to a higher court 
on at least one charge. 

"No Probable Cause" is found for a felony defendant. 

The defendant waives a "Probable Cause" hearing or 
the case is passed to a higher court with no finding. 

The defendant dies or another unusual terminal 
action occurs. 

An appealed misdemeanor is remanded to a lower court 
for retrial. 

Final Disposition Report 

Enter "Do Not File" in the Final Disposition & Date 
block 2 and the date for each charge. 

Retain the Final Disposition Report until the com
pletion of the trial when it is delivered to the 
court for entry of final disposition information. 
No report is made of the filing decision to the KBI. 

Enter the date and sentence given for each charge 
in the Final Disposition & Date block 2. Transmit 
the form to the KEI. 

Enter the date "Found Not Guilty" in the Final 
Disposition & Date block 2. Transmit the form to 
the KEI. 

Transmit the form with the commitment paper tu the 
cognizant prosecuting attorney. No report to the 
KBI is made. 

Record the date and action "No Probable Cause Found" 
in the Final Disposition & Date block 2 for each 
charge examined and send the form to the KBI. 

Transmit the form to the cognizant prosecuting 
attorney. No report to the KEI is made. 

Record the circumstances of the action in the Final 
Disposition & Date block 2 and send the form to 
the KBI. 

Since the Final Disposition Notice has been sent to 
the KBI for the initial conviction by the lower 
court, another form, complete with fingerprints 
must be prepared and forwarded to the KBI with the 
final action on the charge recorded in the Final 
Disposition block 2 at the end of the trial. 

. 
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COUNTY AND 
DISTRICT COURTS 

KANSAS DEPARTMENT 
OF CORRECTION 

The prosecuting attorney is responsible for 
delivering the Final Disposition Report (R-84) 
to the court clerk for recording the final dis
position of case tried in County or District 
courts. Upon completion of the trial, the court 
clerk records the required information on the 
form and sends it to the KBI. A variety of 
circumstances and the appropriate actions to each 
are listed on the following page. 

CHRI data must be reported to the KBI on the Stan
dard Fingerprint Card (610A) and Final Disposition 
Report. Each time an individual enters or exists 
from institutional confinement and/or is placed 
on parole or probation, a report must be made. 
On the following page is a list of circumstances 
that must be reported to the KBI. 
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COUNTY AND DISTRICT COURTS 

Circumstance 

The defendant is convicted of a charge(s). 

The defendant is found not guilty. 

The charge is dismissed or reduced and remanded 
to a lower court for trial. 

The case is terminated by death of the defendant, 
passed indefinitely, or otherwise ends. 

Final Disposition Report 

Enter the date of se~ltence and sentence imposed for 
each charge. If the subject is convicted of, or 
enters a guilty plea to a lesser or different charge 
from the offense chare;ed at arres t,. clearly specify 
the new charge in the Final Disposition & Date block 2. 

Enter "Not GUilty" and the date for each charge in 
the Final Disposition & Date block 2. 

Enter the fact "Reduced and Remanded" or "Dismissed" 
and the date for each charge disposed of in this 
manner in the Final Disposition & Date block 2. 

Record appropriate circumstances in the Final Dis
position & Date block 2. 

NOTE: For each County or District Court action listed above, a Final Disposition Report must be sent to the KBI. 
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KANSAS DEPARTMENT OF CORRECTION 

Circumstance 

An il~ate is received at KDC 
or a convicted felon is 
placed in the custody of the 
department for probation 
(this includes returned parole 
violation or escapees). 

Prior to parole of an inmate. 

Upon expiration of the parole 
period. 

Expiration of probation. 

Discharged from confinement. 

Fingerprint Card 

One card is prepared and transmitted 
to the KBI listing the convicted 
charge under the Charge block 18. 
Under Arres t Disposition block 33 
list the appropriate phrase: 

1. Received for confinement. 
2. Received for probation. 

If the reason for submission is 
return of a parole violation or 
escapee, note the same in the Charge 
block 18. 

None prepared. 

None prepared. 

None prepared. 

None prepared. 

Final Disposition Report 

None p~epared. 

Prepare two copies. Entor "Released 
on Parole as of (date)" :.n the 
Final Disposition & Date block 2. 
Send this copy to the KBI. On the 
record copy the Final Disposition 
& Date block 2 is left blank and 
recorded when the parole period ex
pires and supervision ceases. The 
second copy is retained in the case 
file. 

Enter "Expiration of Sentence
Discharged from Parole" and date in 
the Final Disposition & Dat~block 2. 
Send the form to the KBI. 

Enter "Expiration of Sentence
Discharged from Probation" in the 
Final Disposition & Date block 2. 

Enter "Expiration of Sentence
Discharged from Confinement" in 
the Final Disposition & Date block 2 . 

. 
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TYPE OR PRINT ALL INFORMATION IN BLACK INK FULL LEGAL NAME NAM 
I AS!' NAME r1R~1 NAME Mlt,tllf NAM( 

S}gHATURE Of' PERSOH flHGtRPlilllTED I KBI 
THIS D4U MAY PE CONrUTEnllED 1M LOCAL, SlATE AHD NATIOHAL FILES 

;Z AlIASES ,r,NHlI[lUTuR ORI GAL 

4- l:ONP DATE OF BIRTH 008 
rl E. S I () f t~ (. t: OF' PE't50N FINGfHPRHiTED, INCLUOE-: CITY 6: S~ Ht. 

3 {., .o"z OAT 
"EAR 

S-
1S'lq'IIO I I' j121 ;',3 PlAC, ~'RT" ~~ 

OAT[ 

I 
SIGNATURE OF OFFiCiAL TAIOHG FlHC;ERPRIHT5 

IS" Ib DATE ARRESTED uR REC£IYErl D_9_~ LEAVE BLANK 
17 

CHAfI:CH 

TOUR /e}CA 

''I 
CLASS 

!FO'20 
!lOCIAI sECU RITY NO SOC 

REF 
FINAL OISPOSITIOM '1.1 NCIC CLASS· FPC 

22. CAuTIC\H I I I I I i I I I I I J J 1 I J J '23- , I 

24 

I RU.HT THUMa 1, RIGHT l"oEl 3. RI'HT MIDDLE 4 RH.HT RI/'IG ,. RIGHT LITTLE 

•. LHT THUy.a 7 LEFT IHOU a LEFT MIODl[ •. LEFT Riff!; 10. LEFT LITTLE 

un ,OUR ,""U, TAr.~" SIMULUfttOUHl UrT THvwe RISHT rHU~B RIGHT FOUR FINGERS TAKEN S,"'UlTAHEOUSloY 
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STl>, TE OF KANSAS KANSAS BUREAU OF INVESTIGATION TOPEKA. KANSAS 

~ 
YE:, ;>to EMPLOYER j F ~! " Gnrp,·p·I[NT IN[lI· .... TE "f'r~lrj~ AG[NlY 

PALM PRIW' TAKEN' D D 
IF I.IILITAAT, 1.15T BRA,HCH OF SERVICE AHO SERIAL NO 

Z7 
b YES NO 

PHOTO AVAILABLE! D 0 OCCUPATION 

zr 
IF AVAILABLE. SUBMIT WITH CARD. DO NOT SCARS. MARKS. TATTOOS AND AMPUTATIONS SMT 
PASTE. SINCE PHOTOGRAPH MAY BECOME 
SEPARATED INDICATE NAME, DATE TAKEN. FBI 
NUMBER, CONTRIBUTOR AND ARREST NUMBER 

Z~ ON REVERSE SIDE, 

STATUTE ClnTION !=!T 

I 

z, SO BASIS FOR CAUTION ICO 

3. 3/ 
DATE OF OFFENSE 000 

ARREST DISPOSITION ~!!...~ a;2 

33 MISC. NO, MNU 

34-
FAMILY HISTORY: TO BE FILLED IN BY PERSON FING:=:RPRINTED 

Marrktl ._._ Sellarated. __ . DivorC'l'd ___ \Vhere married ____ , Date 
SpO\lSl"S first. middll', and maidell mUll('; ~. __ ,,,_,,._._.~._ .. __ 

Fathl,r's Il,llll(' ,.. . ..... _ .... _ ..... _ ....... __ ._. ~ ___ ..... _. __ Living ___ _ Residence _____________________ _ 

~I(Jther's nallll' ._ ..... __ .. _._-_ .. _ ....... _.~ ..... _ .. Livin"g ___ _ Residence _____________________ _ 

Brothers and Sistt'rs; 

~::::::.~ .=~= .. ==_==:=~ 3§;-'-'_u,-,,~ 
:-.l,UIle .. .. ... _ ~_._._. __ .... __ .. _ ... _ .. _ Agl' _____ Hl'sidl'lll'l' ____ . ______ ... 

Residl'Ilce _______ . ______________ _ 

Residl'nt't' __ . ____ . 

Age ____ _ 

Age. 

:-.l,II11e 

=",1I11C 

:-.lame 

Children; 

:-.laIlle 

:-.lmllc 
;';alllt' 

=",lllll' 

........... - ........ -.. - .... --.-._ .. ______ Age Hesident'l' ____ . ___ _ 

... - ... " .. -."."'-"-"-'--'-_ Age HesideIlt'l' _____ _ 
.-~______ Age _____ _ Rl'SideIll't' _______________________ _ 

... -- .... _ .. _ .. _ ... __ .. __ .... _______ Age ___ _ Hesidenee' _____ _ 
Age ___ _ Hesidenee ___ _ 
Age ______ __ Residenc'e ___ _ 

... _ .. _ ...... __ ._ .. __________ Age ___ _ Hesidenee 

ADDITIONAL INFORIlATION I "'" '"'' 



K.B.I. Fingerprint Card 

The following instructions provide detailed information on the completion 
of each block on the K.B.I. fingerprint card. With the exception of those 
marked "Leave Blank", all blocks must be completed. 

1. FULL LEGAL NAME (NAN): 

Last name, first name, middle name and suffix (Jr., II, etc.). If only a 
middle initial is used, indicate this in the following manner: "A (only)". 
If no middle name exists, indicate this in the following manner: "(NMN)". 

2. SIGNATURE OF PERSON FINGERPRINTED: 

The person being printed should sign his legal name in this block. This 
should be completed prior to the actual "taking" of the prints to avoid 
the possibility of smearing the prints on the card. 

NO'l'E: Care should be taken to observe the name signed by the person 
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does not differ from his known name, and to avoid a fake signature, 
ensuring the NAME is the same as the signature. (John-Jhon) 
Do not assume the correct spelling, check the spelling. 

3. ALIASES: 

List all othe names used by subject. This should not include contractions 
(Bill for William, Ray for Raymond, etc.), Nicknames should not be included 
unless the person has adopted it as part of his commonly used name. Maiden 
names and names from previous marriages should be included. 

4. CONTRIBUTOR (ORI): 

Place the name and address of the agency submitting the fingerprint card. 
In addition, the NCIC Identification number as listed in your NCIC Guide 
Manual must be inserted. 

5. RESIDENCE OF PERSON FINGERPRINTED: 

List the present or last known address of the subject. 

6. COMPLEXION (COMP): 

Use only designated code for skin tone. (See Attachment) 



The complete date of birth (expressed as month, day and year) must be 
furnished. Should the date of birth not be available, indicate as follows: 
(NA) and provide an approximate age. 

8. SEX: 

Use only a one-character alpha code, as follows: 

MALE: ~ 

FEMALE: F 

9. RACE: 

10. 

Use only a one-character alpha code, as follows: 

Race 

*White 
Negro 
Indians 
Chinese 
Japanese 

*~~A11 Others 

~'<Includes : 
id~Includes : 

HEIGHT (RGT): 

~exicans and Latins. 

Enter As: 

W 
N 
I 
C 
J 
o 

Asian Indians, Eskimos, Filipinos, Indonesians, 
Koreans, Polynesians., and other Non-Whites. 

Enter height in three numerics (Do not use fractions, round to the nearest 
inch) . 

Example: 

1. 5 feet, 11 3/4 inches - Enter as 600 
2. 5 feet, 8 1/2 inches - Enter as 509 

11. WEIGHT Ci.JGT): 

Enter tveight in pounds. (Do not use fractions, round off to the near~st 
pound. ) 

Example: 

1. 180 -- Use 180 
2. 97 1/2 Use 98 
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e 12. EYES: 

Use only 

13. HAIR: 

Use onlv 

designated code for eye color. 

Color 

Blue 
Brown 
Black 
Gray 
Green 
Hazel 
Maroon 
Blind 
Unknown 

designated code for hair color 

Color 

i~Bald 

Black 
Blonde 
Brown 
Gray 
Red 
Sandy 
White 
Unknown 

Enter As: 

BLU 
BRO 
BLK 
GRY 
GRN 
HAZ 
MAR 
000 
XXX 

Enter As: 

BAL 
BLK 
BLN (Also Strawberry) 
BRO 
GRY (Partially Gray) 
RED (Also Auburn) 
SDY 
WHI 
XXX 

*Bald is to be used when subject has lost most of the hair 
on head. 

14. PLACE OF BIRTH (POB): 
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In this block enter the place of birth using the city and state (territorial 
possession, province, or country will be used if applicable). Use standard 
code. (See Attachment I). 

15. DATE: 

This is the date that the person is fingerprinted. 

16. SIGNATURE OF OFFICIAL TAKING FI~GERPRINTS: 

The official who fingerprints the Derson MUST sign his name in this block. 

1 DATE ARRESTED OR RECEIVED (DOA): 7. e Enter the date the person Nas arrested, or in lieu thereof, the date person 
was fingerprinted. Correctional Institutions should enter the date the 
person is received, not the date of the original arrest or sentencing. 
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18. CHARGE: 

Enter the name(s) of the offense(s) for Hhich the arrest is being made. 
Also enter next to offense, the NCIC Uniform Offense Classification numeric. 
(See Attachment II) 

19. YOUR NO. (OCA): 

This is the number assigned to the subject by the contributing agency. 

20. FBI NO. (FBI): 

Enter the subj ect' s FBI number ~.,hen available. 

21. SOCIAL SECURITY NO. (SOC): 

Enter the subject's social security number. 

22. FINAL DISPOSITION: 

23. 

List FINAL disposition only in this block. 

CAUTION: 

If special caution should be used ivhen dealing \vith the subject, check 
(x) caution box anc.l explain "basis for caution" on reverse side in the 
appropriate block. 

24. FINGERPRINTING: 

Refer to Appendix B for procedures on fingerprinting. 

REVERSE SIDE OF CARD 

25. PALM PRINTS TAKEN: 

This block is provided to indicate if you have palm prints of the subject 
available. Check (x) the appropriate box "Yes" or "No". 

26. PHOTO AVAILABLE: 

Indicate, by checking (x) the apprcpriate box, if a photo is available. If 
a photo is available, submit it with a completed fingerprint card. Do not paste 
or tape photo to the fingerprint card. Indicate on the reverse side of t~e photo 
the subiect's name. date picture taken, FBI number, contributing agency. and 
arrest number (OCA). 

27 • EMPLOYER: 
Enter subject's present employer and employer's address. If employer is the 
U.S. Government, specify the agency. If military personnel, list branch of 
service and serial number. 



28. OCCUPATION: 

Indicdte the actual type of work the subject does. If unemployed at time 
of custody, enter (u) and the type(s) of occupation subject has engaged 
in or is trained to do. 

29. SCARS, MARKS, TATTOOS, AND AMPUTATIONS (SMT): 

All types of marks, physical deformities or other information which are 
identifiable should be indicated in this block. Use standard codes. 

30. STATUTE CITATION (CIT): 

cite applicable state statute number(s) rela-ted to the CJffense. 

31. BASIS FOR CAUTION (ICO): 
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When the caution box on the front of the card has been checked, the specific 
reason must be indicated in this block. 

32. DATE OF OFFENSE (DOO) : 

In this block, indicate the actual date the offense occurred for which subjec"t 
was arrested. 

33. ARREST DISPOSITION (ADN): 

When the FINAL disposition of the subject has not been determined t complete 
this block. 

34. MISCELLANEOUS NUMBER (MNU): 

Any miscellaneous number (MNU) available should be listed in this block. 
Include such numbers as military service, passport, alien registration, 
e~c. (Identify type of number.) 

35. FAMILY HISTORY: 

The subJect should write legibly all information requested in this block. 
The official attending the subject should carefully observe that the inform
ation provided is legible and consistent with known information on the 
subject. (Information provided should relate to the subject's factual 
family history at the time this card is completed.) 

36. ADDl]TIONAL INFORMATION: 

Enter any additional information on the individual you consider to be 
important. This block may also be used for supplemental information where 
space is limited in previous blocks. 
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K.B.I. PALM PRINT CARD 
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:2 .3 
KBI 

0- Dat~ 

STATE' OF KANSAS KANSAS BUREAU OF INVESTIGATION TOPEKA. KANSAS 
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K.B.1. PALM PRINT CARD 

(BACK) 

Signature of person being printed Date of Arrest Cha 
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K.B. I. PALM PRINT CARD 

The following instructions provide detailed information on the completion of 
each block on the K.B.I. Palm Print Card, 

1. FULL LEGAL NAME (NAM): 

Last name, first name, middle name and suffix (Jr., II, etc.). If 
only a middle initial, ind:i.cate this in the following manner: "A 
(only)." If no middle name exists, indicate this in the following 
manner: " (NMN) . " 

2. DATE OF BIRTH (DOB): 

The complete date of birth (expressed as month, day and year) must 
be furnished. Should the date of birth not be available, indicate 
as follows: (NA) and provide an approximate age. 

3. SIGNATUP~ OF PERSON TAKING PRINTS: 

The official who is taking the palm prints must sign in this block. 

4. CONTRIBUTOR (ORI): 

Place the name and address of the agency submitting the palm print 
card. In addition, the NCIC identification number as listed in your 
NCIC Guide Manual must be inserted. 

5. KBI: 

Enter the subject's KBI number, if available. 

6. DATE: 

This is the date that the person's palm p:.ints were taken. 

7. SIGNATURE OF PERSON BEING PRINTED: 

The person being printed should sign his legal name in this block. 
This should be completed prior to the actual "taking" of the prints 
to avoid the possibility of smearing the prints on the card. 

NOTE: Care should be taken to observe the name signed by the person 
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does not differ from his known name, and to avoid a fake signature, 
ensuring the NAME is the same as the signature. (John - Jhon) 
Do not assume the correct spelling, check the signature. 

8. DATE OF ARREST: 

Enter the date the 
enter the date the 

person 
person 

was arrested. Correctional Institutions should 
is received, not the date of the original arrest 

9. 

or sentencing. 

CHARGE: 

Enter the name(s) of the offense(s) for which the arrest is being made. 
Also enter next to offense, the NCIC Uniform Offense Classification 
numeric. (See attachment II.) 



STATE OF KANSAS 

KA1lNSAS BUREAU OF INVESTIGATION 

342.0 VAN BUREN 
TOPEKA. KANSAS 66611 

(913) 2.96.302.6 
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JACK H. FORD 

ASST. cIRE:cTOR 

FI~L.D SERVICES 

DAVID E. JOHNSON 
EAST ftEGION 

ROBERT C. CL.ESTER 
WEST REGION 

SPe:CIAL. SERVICES 

JACK A· WES1' 
NARCOTICS 

JACK H. WIL.L.IAMS 
fNT~L.LtGE.Nce: 

SUPPORT SERVICES 

DWAYNE SACKMAN 
W. L. ALBOTT 1 tlENTfF ICA, TION .. 1NFOAMA ,ION 

RONAL.D I.. JONES 
l.A.nORA'rOR't 

DIRECTOR 

CONTRIBUTOR: 

Enclosed fingerprint card(s) are being returned to you because of 
reason(s) indicated below: 

__ Complete descriptive data omitted 
Name and signature differ 
Name not shown at top of print, signature illegible 

__ Name of subject missing 
__ Age and year of birth differ 
__ Date of birth not given/not clear/incomplete 
__ Charge and date of arrest not given/not clear, please clarify 
__ Finger impressions not on card 

Hands reversed 
__ Right hand printed twice 
_Left hand printed twice 
__ Apparently mailed to us by mistake 
_Indicate correct sex of subject 
__ Signature of official taking prints missing 
_Furnish final disposition if available 
__ Advise reason for submission of fingerprints, criminal (charge) 

applicant (position for which applying) 
__ These prints are not classifiable because: not fully rolled, 

deltas missing / smudged / improperly inked / not in proper 
sequence / one-or more fingers printed twice -Yo 

__ One or more impressions missing or partially missing. Please indicate 
if amputated. If not amputated, obtain these prints. We cannot accept 
when not printed for any reason other than amputation. 

__ Finger impressions on attached card(s) are identical with those on file 
for subject of attached record; however the descriptive data on the 
attached card(s) evidently pertain to another individual 

_Descriptive data on attached fingerprint card(s) are similar to that 
on file for subject of attached record; however, finger impressions 
are not identical 

__ Search by name only has been conducted with negative results 
Fingerprint search has been conducted with negative results 
Subject is a juvenile. If subject was certified as an adult please 
indicate such and resubmit fingerprint card. If not c~rtified as 
adult, retain fingerprint card and request FBI to return 
fingerprint card from their files to your agency (See K.S.A. 38-815(a)) 
Other ______________________________________________________________ ___ 

After making appropriate changes or additions, please resubmit 

W. L. ALBO'l'T 
Director 

Enc. 

FORM # 610D 
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FINAL DISPOSITION REPORT 

Note: ThiH vital r!'port IlIUHt Ill' pl'l'lJarl'ci on (>neh individual whose !Irre:>t. fingerprints have beE'n forward(!d 
to th£' FBI Idpntification lliviHion without final diHposition notpd thereon. If no final dihposition is avail-

Leave Blank 

abl!' to urrl'sting ngPIH'Y, !llso obtain subi pd' s right four finger impres~ions on this fOlm, eomplete left sidt, __ ~ _______ _ 
and forward th!' fOIi11 when eas~' r(!fpn'ed to prosecutor !ll\d/or courts. Ageney on notiee as to final disposition should complete this 
fonll and submit I,,: Director, FBI, Woshington, D. C. 20537, Attention: Identification Division. 

(SC'(' llIstrudiolls Oil reverse side) 

FBI No. 

I 
"".'--" ... ~~-.-.,-.----:----------------t 

NIUIl(' or. Fingel1lrint Card ~ubmittt'Cl to FBI 
LUHt, First Middle 

3 
.... ~-.-.---.~-.-.-.~---.. ---.-.. --.----.------1 
If FBI No. Unknown, Furnish: 

Final DispoAition & Date 
(If convicted or subject pleudl'd /,\uilty to lesser charge, include 
this modification with disposition.) 

.2. 

., ---.,.-- .-.-".--, -.' ... ,.-------.--------- -----11--------------------------------
~tllt(' lIur(,lIu No. This FornI Submitted By; 

.. ---.-... ' .... '.--.----- --.--.. -.-------------t 
('olltrihut()1' (If Fillg!'l1lrints 

7 

1/ 

(Name, Title, Agpney, City & Slate) 

Signature DatE' 

L; COURT ORDERED EXPUNGB~Mr~NT: /0 
Return ArreHt Fingerprint Card to Cont.ributing Agency; 
Certified or Authenticated Copy of Court OrciN Attached. 

12. 



FINAL DISPOSITION REPORT 

The following instructions l:':;:'0vide detailed informati0n on the completion 
of each block on the Final Disposition Report. With the exception of 
those marked "Leave Blank", all blocks much be completed. 

The agency ultimately making final disposition should complete this form and 
mail copies to: 

(J.) Kansas Bureau of Investigation 
Identification/Information Service Section 
3420 Van Buren 
Topek. \, Kansas 66611 

(2) Federal Bureau of Investigation (FBI) 
Identification Division 
~ashingt?n, D.C. 20537 
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1. FEINO.: 

2. 

3. 

The FBI number should be indicated (if known) . 

FINAL DISPOSITION AND DATE: 

Indicate all charges at arrest separately and final disposition and date 
of each one. Indicate type of sentence imposed, e.g., consecutive, concurrent, 
probation, etc., if applicab18 (When arrested subject is convicted or enters 
a guilty plea to a lesser or different offense than that charge when 
originally arrested, this information should be clearly indicated). 

NAME ON FINGERPRINT CARD SUBMITTED TO KBI AND FBI: 

The name must be identical to that submitted on the fingerprint card 
to the KBI and FBI. Last name, first name, middle name and suffix (Jr., 
II, etc.). If only a middle initial is used, indicate this in the following 
manner: "A (only)". If no middle name exists, indicate this in the 
following manner: " (NMN) " . 

4. IF FBI NO. UNKNOWN, FURNISH: 

DATE OF BIRTH: 

The complete date of birth (expressed as month, day and year) must be 
inserted. Should the date of birth not be available, indicate as 
follows: (NA) and provide an approximate age. 

SEX: 

Use one-character alpha code, as follows: 

MALE: M 
FEMALE: F 

F!NGERPRINT CLASSIFICATION: 

Insert (if known) as provided by the FBI. 
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5. STATE BUREAU NO.: 

Insert K.B.I. number 

6. THIS FORM SUBMITTED BY: 

Indicate the name, title of the official submitting this form, and his agency, 
city or town, and state. The official MUST sign his name and date this form 
in the spaces provided. 

7. CON'rRIBUTOR OF FINGERPRINTS: 

Insert the name and address of the agency which took th3 fingerprints. 
Normally this ,,!ill be the arresting agency. Include ORI. 

8. ARREST NO.: 

Insert the number assigned by the arresting agency. 

9" DATE ARRESTED OR RECEIVED: 

Enter the date 'L.ile subject was arrested, or if not applicable,the date 
the subject was received. 

10. COURT ORDERED EXPUNGEMENT: 

If a court having jurisdiction orders an expurlgement or sealing of the A 
subject's record, check (x) this box, return the arrest fingerprint cards ,., 
to the contributing agency, and attach a certified or authenticated copy of 
the court order to this form. The court order MUST list the specific arrest(s) 
to be expunged or sealed. See Supreme Court rule 184 for additional informatlon. 

11. OFFENSES CHARGED AT ARREST: 

List offense(s) charged at arrest. Enter next to the charge the NCIC 
Uniform Offense Classification numeric describing the offense committed. 

12. RIGHT FOUR FINGERS TAKEN SIMULTANEOUSLY: 

Fingerprints should be taken for this form at the same time that the full 
set of fingerprints are taken for the KBI Fingerprint Card. (610 A) 

1 
I 



I ,2 LAW ENFORCEMENT RECORD KEEPING 

This section contains recommended forms and procedures for law enforce
ment record keeping. For smaller agencies with limited training facili
ties and staff, this document can provide basic instructions for officers 
and clerical staff. In addition, the use of standardized forms and 
procedures throughout the law enforcement community ",ill simplify infor
mation exchange as a result of universal familiarity. 

Topics covered include: 

1- Complaint/Dispatch Log 
2. Cross Reference Index File 
3. Radio Log 
4. Incident Report File (with continuation forms) 
5. Offense Rep0rts 

16. Arrest/Booking Records 

Forms described under each of these sections usually consist of a simple 
one-page design. Multi-color carbon pack types have been avoided because 
these are usually unnecessary in the majority of cases and are extremely 
expensive. However, large law ·enforcement agencies with many departments 
and complex (often automated) information systems may prefer to elaborate 
on the basic design to suit their needs. 

COMPLAINT/DISPATCH LOG The Complaint/Dispatch Log refers to information 
kept under file in the Complaint/Dispatch Card 
file. 

When the complaint operator or the dispatcner 
receives a call, he records the receipt of the 
complaint and/or the notification of an officer 
of impending police activity on a Complaint/ 
Dispatch Card. Each card is prenumbered with 
a complaint number which subsequently becomes 
the case, arrest and file number. Complaint/ 
Dispatch arrival and completion response 
times as well as all ensuing police activities 
are also recorded. After the incident has been 
serviced, the Complaint/Dispatch card is filed 
by complaint number in the file. 

All field activity is accompanied by the record
ing of a complaint card and, as such, serves as 
the basis for measuring activity, resource 
allocation and analysis. 

A sample complaint/Dispatch card and detailed 
instructions for i~3 completion are at the end 
of this section. 



INCIDENT REPORT FILE 
(609 C) 

Incident Continuation 
Report 
(609D) 

OFFENSE REPORTS 
(609 A) 

Offense Continuation 
(609 B) 

Information on all incidents of a non-~riminal 
nature such as dog bites and wind damage should 
also be kept under file. When an officer responds 
to an incident of this type, he should submit an 
Incident Report. Upon receipt of this form, the 
complaint operator or dispatcher will record the 
action on the Complaint/Dispatch Card. 

A sample Incident Report and detailed instructions 
for its completion are at the end of this section. 

The Incident Continuation Report should be used 
when making an initial report if more space is 
required to report the incident completely and 
accurately. This form may also be used at a later 
date to report a follow-up or additional informa
tion obtained after the initial report. 

A sample Incident Continuation Report and detailed 
instructions for its completion are at the end of 
this section. 

Whenever an offense is committed against an indi
vidual, business organization or public agency, 
the incident must be reported to the KBI. Infor
mation is transmitted to the KBI on an Offense 
Report (609 A). 

A sample Offense Report and detailed instructions 
for its completion are at the end of this section. 

The Offense Continuation Report (609 B) is an 
optional form to provide a detailed narrative 
account that has been briefed on the face sheet 
along with any pertinent comments or observations 
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of the reporting officer. Although optional, any 
crime of this nature generally requires a narra
tive to report the incident completely and accu
rately. At least one continuation sheet is expected 
at the time of the initial investigation. Addition
al sheets may be added at a later date to report 
on the progress of the investigation. These 
sheets, because they relate to the details of the 
offense, are of particular importance to the KBI. 
Information on these sheets is not available to 
the public. 



CROSS REFERENCE 
INDEX FILE 

RADIO LOG 

FCC Rules and 
Regulations 

A sample Offense continuation Report (609 B) and 
detailed instructions for its completion are at 
the end of this section. 

When a Complaint/Dispatch is logged, a Cross 
Reference Index should be completed and filed 
under the subject's name. Each time the 
subject calls in an additional complaint, the 
number on the complaint should be added to the 
subject's index card. This index will provide 
the means by which items of information can be 
retrieved from the report files. Without a 
properly maintained and filed index, it becomes 
impossible to locate information when needed. 

A sample Cross Reference Index Card and detailed 
instructions for completing it are on pages at 
the end of this section. 

Federal Communications Commission (FCC) rules and 
regulations no longer require that a log of all 
radio activity be maintained. Each licensee of a 
station must, however, maintain records in accord
ance with Se~tion 89.175, 89.177 and 89.179 of 
the FCC Rules and Regulations. 

Section 89.175 Content of Station Records 

(a) The results and dates of the transmitter 
measurements and the name of the person 
making the measurements. 
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(b) When service or maintenance duties are per
formed, the responsible operator shall sign 
and date an entry in the station record 
giving: 
(1) Pertinent details of all duties performed 

by him or under his supervision; 
(2) His name and address, and 
(3) The class, serial number and expiration 

date of his license: Provided, that the 
information called for by subparagraphs 
(2) and (3) of the paragraph remains 
the same, need be entered only once in 
the station record at any station where 
the responsible operator is regularly 
employed on a full time basis and at 
which his license is properly posted. 

(c) For stations whose antenna or antenna support
ing structure is required to be illuminated 
a record in accordance with the following: 



(1) The time the tower lights are turned on 
and off each day if manually controlled. 

(2) The time the daily check of proper oper
ation of the tower lights was made, if 
an automatic alarm system is not provided. 

(3) In the event of any observed or other
wise known failure of a tower light: 
(i) Nature of such failure. 

2.26 

(ii) Date and time the failure was observed, 
or otherwise noted. 

(iii)Date, time and nature of the adjust
ments, repairs, or replacements that 
were made. 

(iv) Identification of the Flight Service 
Station (FSS) notified of the failure 
of any code or rotating beacon light 
or top light not corrected within 
thirty minutes, and the date and time 
notice was given to the FSS that the 
required illumination was resumed. 

(4) Upon the completion of the periodic inspec
tion required at least once each three 
months: 
(i) The date of the inspection and the con

dition of all tower lights and associ
ated tower lighting control devices, 
indicators and alarm systems. 

(ii) Any adjustment, replacements, or repairs 
made to insure compliance with the light
ing requirements and the date such ad
justments, replacements, or repairs 
were made. 

Section 89.177 Form of Station Records 

(a) The records shall be kept in an orderly manner 
and in such detail that the data required are 
readily available. Key letters or abbreviations 
may be used if proper meaning or explanation is 
set forth in the record. 

(b) Each entry in the records shall be signed by a 
person qualified to do so having actual knowledge 
of the facts to be recorded. 

(c) No record or portion thereof shall be erased, 
obliterated, or willfully destroyed within the 
required retention period. Any necessary cor
rection may be made only by the persons origi
nating the entry who shall strike out the erro
neous portion, initial the correction made and 
indicate the date of the correction. 



KANSAS ARREST/BOOKING 
RECORDS 
(610 E) 

Section 89.179 Retention of Station Records 

Records required to be kept shall be retained by 
the licensee for a period of at least one year. 

The Arresting Agency should keep a record of each 
subject taken into custody from moment of arrest 
to time of release. All information is recorded 
on a Kansas Arrest/Booking Report (610 E) . 
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This report records each step in the legal process, 
the whereabouts of the subject at all times, and 
both the subject's medical history and a descrip
tion of injuries received while in jail. 

A sample Kansas Arrest/Booking Report (610 E) 
and detailed instructions for its completion 
are on pages at the end of this section. 



~Nature of Incident 

1. 
Location or-rr1cident 

COMPLAINT/DISPATCH CARD 

Din Progress 

F··corner 
o NW D NE 

2, 

3. tJ SW 0 S E 5. -S A. 
~~~o~m~p~'I~a~'~n~a~n~ts~~~a~m~e~--~O~~Ke~tu~s~e~d-----------~~T~e~l-e-p-ho-n-e~A~r-e-a--------~ 
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7. 8. 0.. B. 

r-=9..,.~r:°:-=m:::p:-::l:r.a:::::i _n_a_n_t_1 _s _A_d_d_r_e_s_s ___ o_·_-·_~_a_m_e_"a_S __ L_o_C_. ________________ --_--_--- - . ·-It-~-~-c-.------, 
Remarks _ 

10. I';: 
; 0.. I ! E D. 
10 

u~n_i_t __ A_s_s_n_d_. -L,_lu_n _i t_A_S_S_,_t_'_L-
1l3

.:...::.:.:=..::NO...:...t...:...i ;,.:.f ...:...i c.:..a_t_' o_n_s __ ~ __ -=-___ ~_-f{L,e __ Cd __ B_Y-L1 D1-.:5i_S._P_._N_-6_--_-U~~~~~~~~~~~~~~j-fl \.. 11. ,12. IOAmbulanceoFire Dept.OWreckerI14. 



COMPLAINT/DISPATCH CARD 

The following instructions provide detailed information for completing 
each block of the Complaint/Dispatch Card. 

1. NATURE OF INCIDENT: 

Describe briefly the nature of the incident such as "prowler in yard." 
Check box (x) if incident was in progress at time complaint was received. 

2. COMPLAINT NO.: 

Each card should be numbered with a complaint number which will become the 
case, arrest and file number. 

3 . LOCATION OF INC2".DENT: 

In most instances, a st.reet address will be sufficient. In areas wh(~re 
there are no street addresses, the location should be described with 
reference to cross streets, known landmarks, highway markers or other 
fixed points. 

4. CORNER: 

Check (x) tox for appropriate corner if ind dent occurred at a street corner. 

5. PATROL AREA: 

Enter the local agency's district or beat assignment number. 

6. TIME: 

A. REC'D. 

Enter the military time and the date (month-day-year) the call was 
received. 

B. DISP. 

Enter the military time and the date (month-day-year) a unit was 
dispatched. 

C. ARR. 

Enter the military time and the date (month-day-year) a unit arrived. 

D. COMPo 

When the unit completes its tasks at the location, enter the military 
time and the date (month-day-year). 
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7 . SOMPLAINANT I S NAME: 

Record the complainant's full legal name in the sequence of first name, 
middle name, last name, and suffix. If complainant refused to give name, 
check box entitled "REFUSED." 

8. TELEPHONE NUMBER: 
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Enter the complainant's telephone number. Indicate whether this is complainant's 
residence or business phone number. If phone number is other than complainant's 
residence or business, specify whose phone number it is such as next door 
neighbor's phone. 

9. COMPLAINANT'S ADDRESS: 

Enter the street address of the complainant. To avoid confusion include 
city or town in all addresses. Do not use post office boxes as addresses. 
If complainant's address is the same as incident location, check box (x). 

10. REMARKS: 

This space is to provide any additional relevant information. 

11. UNIT ASSIGN'D: 

Indicate the agency's designation for the unit assigned to the complaint. 

12. UNITS ASSIST.: 

Indicate the agency's designation for the unites) assisting with the complaint. 

13. NOTIFICATIONS: 

Check block for each service dispatched to incident. 

14. RECEIVED BY: 

Enter Complaint Operator's code number. 

15. DISPATCHER NO.: 

Enter Dispatcher's number. 
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COMPLAINT NUMBER 

CROSS REFERENCE INDEX 

This index will provide the means by which items of information can be 
retrieved from report files. It is extremely important that each index 
card be maintained and filed with care. Without a properly maintained and 
filed index, it becomes impossible to locate information when needed. 

Instructions for completing tbe index are provided below: 
LAST NAME ,I:' I r\,s i NA,V,. E. M,OOL.E' ,VAn!! .s. 'J ,"" 1 '!. 

I. 2. 3. 4. 

AL.IA$F"s 

5 . 

ACORIi'!SES 

6. 
OPlj'E OF Gill TH S~X R.~$ ftc;..-r. W6-'1', ':YISS I "'.A,J ~ ? l.A<:.e D/: /.$/f>.7/./ 

7. 8. 9. 10. II. 12. 13. 1L~ • 

115. 
c. 0 i1 P L it i f./r- IV v /-I{!;£ r<J 

No. Co..~1l. No. Oo .. :\-e 
I (I. $, 

t., ~, 

.3, 7, 

~. 8' 
1 •• - -- " 

1. LAST NAME 

Print subject's last name if known. 

2. FIRST NAME 

Print subject's first name if known. 

3. MIDDLE NAME 

Print subject's middle name if known. 

4. SUFFIX 

5. 

Print suffix such as "Jr." or "11" if known. 

ALIASES 

Print all other names used by subject. Nicknames should not be included 
unless the subject has adopted it as part of his commonly used name. Maiden 
names and names from previous marriages should be included. 
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6. ADDRESS 

List the present or last known address of the subject. Include street address, 
city or town, and state. Address changes should be listed on the back of 
the card. 

7. DATE OF BIRTH (DOB) 

The complete date of birth (expressed as month, day a.nd year) must be furnished. 
Should the date of birth not be available, indica.te as follows: (NA) and 
provide an approximate age. 

8. SEX 

Use only a one-character alpha code, as follows: 

MALE: M 
FEMALE: F 

9. RACE 

Use only a one-character alpha code, as follows: 

Race Enter As: 

*White W 
Negro N 
Indians I 
Chinese C 
Japanese J 

**All Others 0 

Mexicans and Latins. *Includes: 
**Includes: Asians, Indians, Eskimos, Filipinos, Indonesians, 

Koreans, Polynesians, and other Non-Whites. 

10. ~EIGHT (HGT) 

Enter height in three numeries (Do not use fractions, round to the nearest 
inch) . 

Example: 

1. 5 feet,ll 3/4 inches - Enter as 600 
2. 5 feet, 8 1/2 inches - Enter as 509 

11. WEIGHT (WGT) 

Enter weight in pounds. (Do not use fractions, round off to the nearest 
pound. ) 

Example: 

1. 180 -- Use 180 
2. 97 1/2 -- Use 98 



12. EYES 

Use only designated code for eye color. 

l3. HAIR 

Color 

Blue 
Brown 
Black 
Gray 
Green 
Hazel 
Maroon 
Blind 
Unknown 

Use only designated code for hair color 

Color 

*Bald 
Black 
Blonde 
Brown 
Gray 
Red 
Sandy 
White 
Unknown 

Enter As: 

BLU 
BRO 
BLK 
GRY 
GRN 
HAZ 
MAR 
000 
XXX 

Enter As: 

BAL 
BLK 
BLN (Also Strawberry) 
BRa 
GRY (Partially Gray) 
RED (Also Auburn) 
SDY 
WHI 
XXX 

*Bald is to be used w'hen subj ect has lost most of the hair 
on head. 

14. PLACE OF BIRTH 
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In this block enter the place of birth using the city and state (territorial 
possession, province, or country should be used if applicable). Use standard 
code. 

15. COMPLAINT NUMBERS 

List chronologically the complaint numbers involving this subject in part I 
or part II offenses. 



Nature of Incident 
2. 

Incident Location 

4. 

INCIDENT REPORT 

1. 
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COMPLAINT NO. 

l
occurrence 3 
Date: . 
Time: 

Patrol Area 

5. 
~---------------------------------------------------------------~----------------Complainant 

6. 

Last Name 

Street Address 

DETAILS: 
7. 

First Name 

City 

}fiddle Name Suffix DOB Sex 

State Phone 

~-----------------------~e 

Rep0rting Officer Signature 
9. 

609C 

Date Badge 
No. 

10. 11. 

Stc:ltus \" 8 . Gone on Arrival .:-.-1 
f iii Un ouncled 

No Action Taken i! 
Acddent Report I I 
Traffic Ticket :=J 

(Check Aporopriate Box) 

Approving Officer Signature Badge 
No. 

13. 12. 
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INCIDENT REPORT 

This form is designed to record any incidents of a non-criminal nature 
such as dog bites and wind damage. 

Detailed instructions for completing the incident report are provided 
below: 

1. COHPLAINT NO. 

This number ~ruST be identical to the complaint number on the Complaint! 
Dispatch Card. 

2. NATURE OF INCIDENT 

Describe briefly the natur 0f the inci.dent such as "prowler in yard." 

3. OCCURRENCE 

DATE: 
TIHE: 

Insert the date (month-day-year) of the incident 
Insert the military time 

4. INCIDENT LOCATION 

In most instances a street location will be sufficient. In areas where there 
are no street addresses, the location should be de,.jcribed with reference to 
cross streets, known landmarks, high~.;ay markers or other fixed points. 

5. PATROL AREA 

Enter the local agency's district or beat assignment number. 

6. COHPLAINANT 

1. LAST N&~, FIRST Nfu~E, MIDDLE NhllE, SUFFIX - Enter the complainant's 
full legal name. 

2. DOB - Enter the complainant's date of birth. 
3. SEX - Enter the complainant's sex. 
4. STREET ~DRESS, CITY, STATE - Enter the complainant's street address, 

city, and state (Do not use post office boxes as addresses.). 
5. PHONE - Enter the complainant's phone number. Indicate whether the 

number is complainant's home or business phone number. If complainant 
has no phone, insert number at which he might be reached and 1.;hose phone 
it is. 

7. DETAILS 

Provide a concise narrative of the incider.t including any pertinent comments 
or observations of the reporting officer. List names and addresses of 

witnesses or other persons involved. 

8. STATUS 

Check appropriate box: 



e Gone on Arrival - A complaint is issued requesting assistance or 
investigation and ""hen .:he officer arrives at the alleged scene, 
the complainant and/or the individual(s) alleged to be involved 
are not present. Thus, no information of significance can be 
recorded. 

2.36 

• Unfounded - The officer arrives at the scene of an alleged incident 
and finds no evidence to verify such an incident occurr~d. Thus, 
the incident is unfounded. 

• ~o Action Taken - The officer answers a request for assistance or 
investigation and decides that a verbal warning will suffice. 
Thus, no formal action is taken. 

• Accident Report - A traffic accident is being reported on the 
stand3rd reporting form. 

• Traffic Ticket - This code indicates that a traffic ticket was 
written. 

9. REPORTING OFFICER SIGNATURE 

The officer completing this form MUST sign his name. 

10. DATE 

Enter the date the report was completed. 

11. BADGE NO. 

Enter the badge number of the officer completing the report. 

12. APPROVING OFFICER SIGNATURE 

The officer approving this report ~ST sign his name. 

13. BADGE NO. 

Enter the badge number of the officer approving the report. 
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CONTINUATION REPORT 

1. COMPLAINT NO. -------
2. DATE ___________ _ 

3. PAGE ---------------

4. NAME OF COMPLAINANT 
~-----------------------------(Last Name) (First Name) Middle Initial) (Suffix) 

5. NATURE OF INCIDENT ---------------------------------------------
6. DETAIL: 

7. Report Officer's Signature Badge No. 
8. 

609D 

IF ADDITIONAL SPACE NEEDED, USE ru~OTHER CONTINUATION REPORT 



INCIDENT 
CONTINUATION REPORT 

2.38 

This continuation report should only be used as a supplement to the 
incident report (It should not be used as a supplement to the offense report 
which has its own continuation form). Use as many pages of this continuation 
form as are necessary to report the incident completely. Additional sheets 
can be used on subsequent days as supplemental forms to report on any follow
up investigation. 

Complete this form as follows: 

1. COMPLAINT NO. 

This number must be identical to the complaint number on the Complaint/ 
Dispatch Card and the Incident Report. 

2. DATE 

Enter the date this continuation report is being written. 

3. PAGE 

Enter the page number of this report. If, for example, this is the first 
Continuation Report sheet following the Incident Report sheet, number this 
shee,t "2". 

4 . NAME OF COMPLAINANT 

Enter the full legal name of the complainant (last name-first name
middle name-suffix). This name should be identical to the name on the 
Incident Report. 

5. NATURE OF INCIDENT 

Enter a brief description of the type of incident. 

6. DETAIL 

Insert any additional narrative as appropriate. 

7. REPORT OFFICER'S SIGNATURE 

The officer preparing this report MUST sign his name. 

8. BADGE NO. 

Enter the badge number of the officer preparing this report. 



OFFENSE REPORT 2.39 

KSOOOOOOO 77-220 

(Name of Reporting Agency) 

Beat 5 21-3715 ~ Burglary Residence-Single Family 
16, DATE AND TIME OCCURRED-DAY i 7. DATE AND TIME REPORTED : 8. LOCATION OF OCCURRENCE---. 

IJLill] __ Q73Qjl~3Q..uwed ' 1/5/77 1700 : 1214 31st street, Snowville 
19. VICTIM'S NAME LAST, FIRST, MIDDLE (FIRM IF BUSINESS) /10. RESIDENCE ADDRESS , 11. RES. PHONE 

:--.JOUES-,- Robe:!;::!;. Artl1ur _ _ ' Same as #8 123-4567 
17. BUS. PHONE 12. OCCUPATION I 13. RACE-SEX I 14. ME 115. DOB -- ! 16. BUSINESS ADDRESS (SCHOOL IFTtTVENILE) 

:_T.eJ;Lcher ___ ~ ___ '_W}1__ I 35 ; 4/12/32 I Snowville Junior High ; 234-5678 
CODES FOR V-VICTIM W""WITNESS P-PARENT RP_REPORTING PARTY DC-DISCOVERED CRIME ·.....:.::==-=-=-~==?.::.::.--'-;1;;;:8 . ...:;C;LH;;:E;;OCK;.:..IF;..,M~0;;R""'E:-.-. 

! BOXES 20 AND 30 NAMES IN -
SUPPLEMENT I ! 

I iiNAME=lA1fT, "'f'iRsl', MIDo1.r--

I 
1 20. CODE ! 21. RESIDENCE AODRESS ----;\"";;2"2.-;,R·ESIOENCE PHONE • 

I W ! 1215 31st St., Snowville' 123-6789 i_HINTQN#-_J1ar..y_ EJ.lfL 
I 23. OCCUPATION 24. RACE-SEX 1 25. AGE I ZtI. DOB : 27. BUSINESS ADDRESS (SCHOOL IF:-iiJVENILE) , 28. BUSINEsr; PHONE 

HOllsewi fa....... _ __'_WE 
. 29. NAME-LAST, FIRST, MIDOLE 

I 50 i 7/24/17 I None None 
I 30. CODE I 31. RESIDENCE ADDRESS ----- - : 32. RESIDENCE PHONE 

I i 
I 37. BUSINESS ADDRESS (SCHOOL IF JUVENILE' 

! 
I 38, BUSINESS PHONE 

MODUS OPERANDI (SEE INSTRUCTIONS) 
39. DESCRIBE CHARACTERISTICSOFPAEMISESAfllf AREA WHERE OFFENSE OCCURRED .~.:.:..:.:..:.:..=-;;:.:.......----------------------. 

1-- nne_..5.torv_£b.lB.::-r.oOID... house in 0 Ider modlSe~ro..la~t~eC--:!i,,-=n~c~o~m~e~a~r=-==e~·a,--_________ _ 
40. DESC1fi6t: BRIEFLY HOW OFFENSE WAS COMMITTED -

•
1---

_.l...o'-±p:"'e;:;..L.In .... e .... d~'-'du.O .... OJ.r .......... __ -'-'R .... a ... n .... s ........ a."c ..... k ... e ..... d bouse, took items from all rooms. 

Remml.eQ..screen . .QILr.e.ar seryice porch window I broke glass 1 reached in and 

j 

i ---------._--------------------------------------------

4~Mm~~~~~~~~~~~~o~~~~~a~k~w~jn~duooWw-_________________________ _ 

Color TV set, clothing, silverware, money 
4f ESTIMATEO-COSS VALUE AND/OR EXTENT OF INJURIES-MINOR, MAJOR .---~'-----------------------

___ .... _}~E2~qximatek.;=;..$'!;;7;,,~O;:;...;3~OC;..:.... ______________________________ _ 
44. WHAT DID SUSPECT/S SAY-NOTE PECULIARITIES 

i 

145.VlcfiM's-AcTIVITY JUST PRIOR TO ANDIOR DURING OFFENSE 

At work 
i4s:T'RADEMARK OTHER DISTINCTIVE ACTION OF SUSPECT/S , 
: __ --E.in.O'erQrints rem.Qv;;d by wiping furniture and. articles with victim's shirt 

47. VEHICLE usEff~NSE NO. 10 NO.-YEAR-MAKE-MoDEL-COLORS ,OTHER IDENTIFYING CHARACTERISTICS) 

Late model green 4-door sedan dent in left rear fender 
; REPORTING OFFICERS j RECORDING OFFICER \ TYPED BY DATE AND TIME 

I Weidauer/Jones I Jones jh 1/5/77 

_ ~g~roH:R [Xl YES ¥8;IES Ii] OETECTIVE Gl KBI I 

I D NO D JUVENILE 0 PATROL I 
loco. ATTNY 0 OTHER I I OAT~ 
\

' I~R~~~I~E==WED~B~Y--------------~~ o s.o.,P.O. 0 ."o""'Tfi=E""RO-----
Capt. Smith 1~§/77 

I ROUTED BY 

I 

609A 



2.40 
OFFENSE CONTINUATION REPORT 

KSOOOOOOO 77-220 

{Name of Reporting Agency 

1 , 

,2l-371S Burala'l"'Yv~ ______ :--=t-R'Fe~s~1~' d~eu..n.".c..e-=- Single Famil~ 
'52~VI6iiM'S NAME-1.AST. fIRST, MIDDLE IFlR'M'i'Flfus.\ 53. ADDRESS i I RESIDENCE , 1 1 BUSINESS!~. PHONE I 

: -5'-. s-u"s.JpEONESCT NO.1' (LARSTO, bfleRSrT,tMii'rID~AD~LrE,-It-JhJ,..uu.r,,---___ -;-, <;;56'. o='CE~S;;;EX;-1,;-,2~1 if.4:-;.=-;-3".,1~s~t~S~t~.~, ..fS,+n~Q:'dWV~...I;i=dl~1L.5e=i;;;--'lo;:;-;~1!-,2~3~-~4_5~6z.:7~==! _ "" 157. AGE I 56. HT. I &9. WI. I eo. HAIR I 61. ,EYES: 82. 10 NO. OR DOB ! 63. ARRESTEDj 

,'- ._Unknown , ___ . ______ , ___ ,! WM 25-3b 6 I I ] 80' drk I ~ ! YES 0 NOD I 
64. ADO RESS, CLOTH I NG AND OTHER I DENTIFYI NG MARKS OR CHu.A>iiR"AC~TE~R;hIS::;:;TI"'CSo---s'''--L:=.-t..;.L.JL--!.--L..Q..I.L...;u.J....b-'---~------'':'''---- I , 

1Ts: 'SUSPECT NO.2 (LAST, FIRST, MIDDLE) ! 86. RACE SEX \67. AGE 168. HT. lai. wr·I70· HAIR I n. EYES I n. ID NO. DR DOB I n-ARRESTED I 
. I I ' i YES 0 NO 0 I 

: 74:/ioDREss:1:IOfH1NG AND 'OTHER IDENTIfYING MARKS '''O''R "'CH-"A:."RAa;C;;:;TE""R;;;;IS;;:;TI"'CS;;---·------'----'----'~------;-i :75'. C""H""E"'CK';--I;';f:;'M!=;;Oc;,RE;'::":=-: 
1 NAMES IN -, 
: SUPPLEME:NT ! I 

I 

!_-1L~~re~rts he came home at 1645 and found his house completely ran-
i 

sack~d. All drawers were pulled out and clothing and other articles strewn 

,..Q,};>.m.lt.-hQJJ.se. in every room. Even canned goods in ki tchen cupboards were on 

floor. --,----,-------_._-----------------------------

1_ Scr.een oy~--.S.e.J::yiQe.___P_Qrch window was on ground on right side of window. A 

.sma 11 hoJ e .. 'was_ broken...in.-..w; ndow and, by reaching in two feet, the doorkno. 
: , 

.o.L.b.ack door can .ba.J:.urned to gain entry. A rock was found on floor Qf porct 

under broken wjndow~W.jndow cannot he seen from street because neighbor's I 
I 

.~--hedge blocked view. ! 

--A---til.QJ;G..Ugh-r~~lei..t..-.-roessy, prowl through the ent] re hOlls j was made. 

i ..~.t! C"' __ -'1 __ _ 
• --f}e·&...'"'8.SJ.ptJ.oo-~ WaS provided by W-l, who saw smspect as he was 

~Qgd~ns-the TV set into car. She thought nothing of this, as JONES has 

manY.JlisitQJ::'s of the age groups of S, and he has been known to loan things 

,_ .--In....wa£ ca 11 ed to check for latents, even thQugh S appeared to have wiped 
I 
'_~verything with one of V's shirts. Detectives were called and will take 

I 
I 

ove:] 

i investigation. SEE ATTACHED PROPERTY REPORT FOR MISSING ITEMS. I , 
::FR~EPcPOrnR~TI~NGGnOfFrfW.IC~ER~S------------------~:DR~EC~ODrRD~IN~G~O~f~fIMCE~R------------'I~T~Yp~E~D~B~Y----I~D~A~TE~A~N~D~T~1M~E~------'I'R~O~UT~E~D~B~Y--I' 

Weidauer/Jones II Jones I jh I 1/5/77 2100 
, '~ FURTHER 

ACTION 

609B 

¥8i IES [XJ DETECTIVE 51 KBI 

o JUVENILE 0 PATROl. 

o co. ATTNY. Q ""OT""H=ER=----

o S.O.'P.D. 0 "'"'OT""H=ER=----
REVIEWED BY 

I 
DATE 

1/5/77 Capt. Smith 



2.41 

~-(Name of 

i 

I 
HGIC AGENCY IDEHi'. rm. 

KSOOOOOOO 

j 48. CASE NO, 

I 77-220 

Reporting Agency) 

: 49. CODit SECTIOr. , so. CRIME 
! 

_ AJ...- 3 7 ~_, Burglary 
, ~1. CLASSIFICATION 

! Residence - Single Family 
:, 52. VICTIM'S NAME-LAST, FIRST, MIDDLE (FIRM IF BUS.) ! 53. ADDRESS I RESIDENCE: !! BUSINESS : 54. PHONE 

: 1214 31st St., Snowville! 123-4567 , ___ ~01L~~, Rob~rt Arthur 
SS. SUSPECT NO. 1 (LAST. FIRST, MIDDLE) : 56. RACE-SEX 1 51. AGE I 58. HT. I 59. WT. I 80. HAIR I 01. EYES 1 02. 10 NO. OR' DOB i 53. ARRESTEDI 

: I i I I' i YES 0 NO 0 i 
~~A5MEss.([OTHmGTNDo~NTI~IN~KSORCH~Ao.RA~~~E~R""IS~TI~CS'-----------------------~----------------~-------' 

65.' SUSPECr-riO. 2 (LAST. FIRST. MIDDLEl - I 66. RACE SEX ; 67. AGE I sa. HT. ,~. WT·I 70• HAIR I n. EYES I n. 10 NO. OR 008 173 ARRESTED 

j I I" I YES 0 NO 0 
! 74. AD'DRESS. CLOTHING AND Oi'H';oE""R"ID;;-;E"'NT"'Ic;;~c;;'IN""G"""M7.AR""K;nS'-';O""R";;C""H7;ARA=CT"E;;;:RI""ST;;I"'CS;-~----'----~---~--- I 75. CHECK IF MORE 
I NAMES IN -

i SUPPLEMENT I 

-PROPERTY REPORT-

I Item Description 

_-1~ ________ , ____ ~Cash - 10 & 20 dollar bills, 
taken from behind mirror in 
master bedroom 

Serial 
Number 

Value 

$250.00 

'_ 2, _!. __________ .. TV.-.S..~~~ !i..PHh~i~1~co..!!:oL''---7C"".o!:::!.,",-1~o::.r..L,~2,-,:3~':-' _t7'-ub7e':::!.L, ___________ 7~5:::..0~. ~O~O __ 
~ Italian style w/ walnut finish, 
.. _______ 1 year ..a.J..cL._~ ... t._..",$~1..,.0 ... 5"_'Q>£-..>.("'o..!!w~n.."e""r"--" s~ ________________ _ 

est.) Tube *123890778 
Chassjs *555890 

___ 3~~* _______________ ~S~j~)~v~e~r~,~s~t~ewr~l~i~n~g~f~l~aut~w~a~r~e~,~1~2~ _________________________ 3~/OOO.OO 

4 * 

5-piece plate settings, plus 5 
service pieces (total 65) wi 
hardwood box. Robers Bros. in 
Candelabra pattern. Famj]y 
heirloom. (Owner's est.) 

Coin collection, 14 coins, Roman 
all with head of Caesar and 
sh (Value based on 

, , 
breasted, tear in right front pants pocket, 

3,000.00 

(* Items reported to KBI by APB on 1/5/77) Actual cash $ 250.00 
r7807.~~--------------i 

609B 

¥8f IES !RJ DETECTIVE []l KBI 

o JUVENILE 0 PATROL 

[Kl CO. ATTNY. 0 "'oT=H=E"'"R-----

o S.O./P.D. 0 OTloiER 



OFFENSE REPORT 

GENERAL INSTRUCTIONS - FACT SHEET 

The space at the top of the form should indicate the name of the agency 
making the crime report to the Bureau. In the case of police departments, 
the name of the city and type of law enforcement agency should appear. In 
the case of a report submitted by a Sheriff's Office, the name of the county 
should be used. This alleviates confusion with the city police department 
within the county seat. 

The full nine-cha.racter NCIC agency identification number should be 
entered in the box so marked at the upper right corner of this page. Any 
agency that does not have an NCIC identifier assigned to them should notif} 
the Kansas Bureau of Investigation in orde:~. that an agency identification 
number can be assigned. The agency identlfication number is used to 
identify reports in computer storage. 

The numbered boxes are to be completed as follows: 
1 - CASE NUMBER. Enter the report serial number or local case number 

assigned to the particular crime report. The number should be identical to 
the number of the Complaint/Dispatch Card. The unnumbered box immediately 
below is to be left blank for KBI use only. 

2.42 

2 - CODE SECTION. Enter the Criminal Code Section number (as shown in 
Kansas Statutes Annotated) or other code section number applicable to the 
particular crime or combination of crimes being reported in the offense report. 

3 - CRIME. Designate only the legal Criminal Code definition or 
other code definition of the particular offense reported. 

4 - CLASSIFICATION. Enter the particular type of crime reported within 
the kind of offense involved. For example, if the code section is 21-3715 
and the crime is burglary, the classification in this example could be car, 
clwe 1.1 ing, hous e, market, drug store, bank, etc. This provides additional 
detail concerning the offense. 

5 - REPORT AREA. This term is provided for the use of the local agency 
and for bureau information. The reporting area should reflect the geographical 
area where the offense occurred. It may reflect a local agency district or 
beat assignment system. 

G - DATE1I.ND TIME OCCURRED--DAY. This entry refers to the time when 
the offense was committed and should be expressed with the sequence being 
month, day, year, time and day of week. Use standard military 24-hour time 
system. 

7 - DATE AND TIME REPORTED. This information has been found, in some 
instances, to have significance in connection with the investigation of the 
offense. It should be expressed in the same style as item #6. 

8 - LOCATION OF OCCURRENCE. In some instances, a street address will 
provide a specific location of the offense. If the location is in a rural area 



e 
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or some other place where street addresses are not used, the location should 
be described with reference to cross streets or known landmarks, highway 
markers or other fixed points. The information required in this space is 
not necessarily the mailing address of the victim, ra~her it may be de
scribed as "residence on northeast corner of Brewer and Baseline Roads". 

9 - VICTIM!S Nfu~E; LAST, FIRST, (FI~~ IF BUSINESS). The victim is 
the injured party or the person who suffex's the loss. The victim may be an 
individual, a business organization or public agency. 

If the victim is an individual, the full legal name should be shown 
in the sequence indicated. In the instances where the victim is a firm, 
corporation or other legal entity, the name of the organization should be 
shown in this space rather than the name of tbe employee who may represent 
the victim. 

For example, if a Standard Oil Company service station is burglarized 
and property belonging only to the company is taken, the victim is the Standard 
Oil Company. If an armed robbery is committed against the manager or employee 
of the same service station in which only company money or property is taken, 
the victim is still the Standard Oil Company. However, if in addition to 
company money, the personal property of an employee is taken or he is injured, 
the employee would be named as an additional victim in block 19 or 20. 

In some cases there are more than two additional victims or combination 
of victims, reporting parties, parents, etc. In this circumstance, check 
box 18 and enter additional names on the Offense Continuarion Report (609B). 

10 - RESIDENCE ADDRESS. Record the street address of the victim. If 
the victim is a business, leave this space blank and use space 16 asking for 
business address. To avoid confusion always include city in all addresses. 
Do not use post office boxes as addresses. 

11 - RESIDENCE PHONE. Enter the telephone number .at ,,,hich the victim can 
be contacted. If the victim is a business, leave this space blank and use 
space 17 asking for business phone. If the victim does not have a telephone, 
attempt to obtain a message phone tb2t may belong to a neighbur or relative. 
Enter that number here and cover the circumstances in the detailed report. 

12 - OCCUPATION. Record the type of employment the victim is engaged 
in at the time of the offense. Such information may have modus operandi 
significance by indicating the type of person the offender has chosen to be 
the victim. 

13 - RACE, SEX. Enter here the race of descent, sex and general age 
classification of the victim if it is an individual. The following desig
nations are consistent with police identification systems: 

w -
N -
M -
I -

White 
Negro 
Mexican 
Indian 

J - Japanese 
C - Chinese 
M - Male 
F - Female 



These designations should be abbreviated in any of their applicable 
combinations. Write out a more suitable description if none of the above 
race or descent categories is appropriate. 

14 - AGE. If the victim is an individual, enter the age in years, 
otherwise leave blank. 

15 - DATE OF BIRTH (DOB). Again, if the victim is an individual, 
enter date of birth. Use a six digit date of birth, i.e., January 21, 
19/t8 is 012148. 
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16 - BUSINESS ADDRESS. Enter the business address at which the victim 
is ~mployed, if the victim is an individual. If you cannot obtain the 
business address, enter name of the employer: if it is a juvenile, the name 
of the school. If the victim is a business, enter th"e street address at \vhich 
the business is located or receives its mail. Include city in all addresses. 

17 - BUSINESS PHONE. The business telephone number at which the victim 
may be contacted should be entered here. If the victim is a business 
organization, enter the telephone number for the firm. 

18 - CHECK IF MORE N&~ES IN CONTINUATIO~. This check box is provided 
as an indicator if names of additional persons are provided in the continuation 
or detailed report. When more names are in the continuation, use the sequence 
as in sections 19 and 20. 

19 - ADDITIONAL SUBJECTS. (For boxes 19 through 28 and 29 through 38) ~ 
These entries have been p~ovided for listing on the face sheet of two persons, 
in addition to the victim, \vho are involved in the offense. The information 
requested is the same as that required for the victim. Note that code 
designations are as follows: 

v - Victim 
P - Parent or Guardian 
W - Witness 

RP - Reporting Party 
DC - Discovered Crime 

The code designation for the subject is entered in the boxes labeled 
"Code" and numbered 20 and 30. If more than one victim, parent, etc., 
designate as V-2, V-3, or P-2, etc. 

DETAILED INSTRUCTIONS FOR CO~~LETING 
MODUS OPERA.t.\fDI SECTION (ITEMS 39-47) 

39 - DESCRIBE CHARACTERISTICS OF PREMISES Jh~D AREA WHERE OFFENSE OCCURRED. 
The type of premises and location where the offense was committed. 

The location of the crime scene has already been described in box 8; 
hmvever, it is desirable to record the characteristics of the place where 
the offense was committe.d. This information should be a description of the 
size and type of the premises and the general character of the area or district. 
If the area or neighborhood where the crime was committed has any distinct 
characteristics, such data may be of value in comparing the report with those 4It 
cases committed by the same responsibles in other jurisdictions. Examples 
could be: 
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a. Residence, one-story, five-room frame dwelling in mUltiple family 
zone, older moderate-income district. 

b. Two-story, ten-room residence in single fa~ily zone, new high
income district. 

c. Drugstore, outlying business district, in ec~nomically depressed 
area. 

d. Shopping center parking lot, urban area, business district in 
area populated mainly by Mexicans. 

8. City street, exclusive suburban area. 

If a building is used for a number of purposes, first specify the par
ticular purpose for which the room where the offense was committed was used, 
then describe the principal use of the building. For example: 

a. Dentist office, second floor of medical/dental office building in 
main business district. 

b. Retail grocery store on main floor of apartment house in racially 
integrated neighborhood. 

c. Airline ticket office located in first class downtown hotel lobby. 

40 - DESCRIBE BRIEFLY HOW OFFENSE WAS COMMITTED. A brief summary of the 
manner or technique by which the offense was committed. 

Examples for various types of crimes are shown below. 

ROBBERY CASES: Indicate what induced victim to surrender his p~ouerty. 

a. Approached victim on the street, choked and beat him. 

b. Entered store at closing time posing as a customer, displayed 
revolver in waistband. 

SEX CASES: Describe method used to commit crime. 

a. Entered residence and raped victim in bed 

b. Forced female adult victim into automobile with knife, drove to 
remote rural area and committed sex acts. 

FRAUD CASES: Record the approach used in making the first contact with victim. 

a. Begins conversation with victim by asking time of day. 

b. Introduces number two suspect to victim as prominent person. 

c. Inserts advertisement in newspaper. 
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THEFT CASES: In ordinary thefts describe the location of the articles stolen. ~ 

a. Taken from basement of residence. 

b. Taken from mailbox on front porch. 

c. Removed from open garage. 

BURGLARY CASES: Include a reference to the point of entry and the manner 
in which entry was made. 

a. Pried rear kitchen door, first floor. 

b. Broke glass, side ~oJindow of basement. 

c. Sawed hole through ceiling. 

SAFE BURGLARY CASES: Include how both the premises and the safe were attacked 
i.e., by drilling, blowing, burning, punching, peeling, etc. - and describe 
what specific part of the safe was attacked. 

a. Jimmied rear alley door and used torch to burn 4" x 6" rectangular 
hole in side of type C safe. 

b. Broke window in side rarch door. Used 1" bite pry bar to peel front 
door of class C safe beginning at top hinge corner. 

ARSON CASES: Give a brief summary of the technique used, the point of entry, 
and the area of the origin of the fire. 

a. Broke rear window and used wood shavings to start fire in basement 
area. 

b. Set fire under wooden steps at rear of building. 

FRAUDULENT CHECK CASES: Indicate what parts, if any, of checks were written 
in victi~'s presence, identification used, the kind of check, and the reason 
the document was not honored. 

a. Handwritten, completely filled out personal check with fictitious 
signature of prominent person. Driver's license for ID. Returned, 
unable to locate. 

b. Counterfeit company payroll check endorsed in presence of clerk. 
Social Security card for ID. Returned, unable to locate. 

c. Personal check made out in presence of desk clerk. Known to victim. 
Returned, account closed. 

NARCOTIC CASES: Describe how subject made contact, verified identify of 
seller or purchaser, passed narcotics, used drugs, etc. 

a. Subject frequents club X daily between 1600 and 2200 hours - responds 
to offer of cigarette and words "My smoke has gone flat" - marijuana 
passed in men's room. 



2.47 

b. Conducts Friday night "Pot Parties Jl in apartment. Only known users 
or others with users admitted. 

c. Transports amphetamines in 100 pill containers under front seat. 
Makes sale in car after driving single buyer to secluded area. 

41 - DESCRIBE WEAPON, INSTRUMENT, EQUIPMENT, TRICK, DEVICE OR FORCE USED 
to attack or induce the victim to part with his money or property. 

Give the best possible description of the weapon or tools used. These 
could be: .38 cal. Colt blue steel revolver, 611 barrel; bodily force using 
hands and fists; threats; hexagonal 1" shank wrecking bar; offset auto jack 
handle; 1" flat blade opener, etc. 

If the marks left at the scene indicate any oddities or peculiarities 
of the tools used, such as nicks or unusual characteristics, these factors 
should also be noted. 

Examples for various types of crimes lre shown below! 

ROBBERY CASES; 

a. Possibly. 32 cal. revolver, nickel plated, approximately a 3" barreL 

b. Metal pry bar about lOU long. 

c. Clenched fist. 

SEX CASES: 

a. Threatens to harm children. 

b. Offers money. 

c. Offers to show victim kittens. 

FRAUD CASES: 

a. Used money-making machine. 

b. Fictitious title to propetty. 

c. Loaded dice. 

THEFT CASES: 

a. Carries off unattended property. 

b. Booster box 12" x 8" x 30'" with trap door. 

c. Distracted victim's attention. 

BURGLARY CASES: 

a. Flat plastic strip. 



b. Glass cutter. 

c. Saw. 

SAFE BURGLARY. CASES: Describe tools used to gain entry and those used to 
attack safe. 

a. Ladder, wrecking bar, 1" shank. 

b. Hacksaw', acetylene torch. 

ARSON CASES: 

a. Hatches and excelsior. 

b. Candle and flammable liquid. 

c. Newspapers. 

FRAUDULENT CHECK CASES: Show type of documenl, method used in writing and 
attach document or facisimile. 

a. Payroll check, checkw'riter, copy attached. 
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b. Personal check, handwritten, original attached - please copy and return. 

c. Money order, handwritten, copy attached. 

NARCOTIC CASES: Describe the narcotics used and the equipment, if any, 
employed for their use. 

a. Three lids of marijuana and cigarette papers. 

b. Powdered heroin, spoon and candle, and hypodermic kit. 

c. Three vials containing 180 pills believed to be amphetamines. 

42 - NOTIVE - TYPE OF PROPERTY TAKEN OR OTHER REASON FOR OFFENSE. The 
general class of type of property taken or the motive or reason why the offense 
was committed. 

In crimes where property is taken, the motive will be the type of property 
taken. The specific type of property the offender desired to acquire should 
be reported. These might include money, jewelry, women's clothing, cigarettes 
or narcotics. 

In this space it is desired to record only the general type of property 
the thief did steal or intended to steal. The detailed description,of the 
property and any serial numbers should appear on the continuation form. 

In fraudulent check cases, describe the type of property obtained, if 
any, and indicate the amount of cash suspect received. In other types of 
crimes, the motive might be revenge, insurance, concealment of crime, sexual 
gratification, ransom, or, in narcotic cases, money from the sale of nar
cotics or the effects resulting from their use - euphoria. 
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In some cases, the initial crime may lead to a second offense. For 
example, a case in which a homicide is committed during a robbery or attempted 
rape. In such instances, the motive in the hornicide case would be robbery or 
rape. 

43 - ESTIMATED LOSS VALUE AND/OR EXTENT OF INJURIES - MINOR, MAJOR. The 
estimated loss refers to monetary losses ?ccurring as a result of theft, 
burglary, robbery, bunco, etc. Indicate in the property report the method 
used to obtain the estimated loss value. This figure ",ay be the victim's estimate 
of loss, the investigating officer's estimate of loss, etc. In arson cases, 
also include total value of entire premises. 

The extent or degree of injury refers to physical injuries inflicted 
upon any participant in the offense, including the suspect(s). Be sure the 
injured party is identified using codes employed in boxes 20 and 30 (add 
"s" for suspect). A detailed description of the injuries is not necessary; 
only the general statement of either minor or major is desired (bruises to 
head and upper torso - broken ribs). If death results, so indicate. If 
no entry is made, it will be assumed that no injuries were inflicted. 

44 - WHAT DID SUSPECT(S) SAY - NOTE PECULIARITIES. A recording of the 
exact words spoken by the offender. Particular attention should be paid to 
recording as near as possible the words the offender used. Mispronunciation, 
unusual or peculiar expressions, mannerisms, accent, etc. 

45 - VICTIM'S ACTIVITY JUST PRIOR TO k~/OR DURING OFFENSE. The victim's 
activity at these times will characterize the kind of person the vffender 
selected as a victim. 

When the victim is a business, the victim's activity will be either 
"closed to business" or "open to business". When "Open for business", then 
include the natural activity of the attendant or employee just prior to or 
during the attack. 

In the rape case, the victim's activity just prior to the attack might be 
"waiting at the bus stop", doing laundry in laundromat", "entering car in 
parking lot" or lIin bed asleep!!. In the robbery case, the victim's activity 
just prior to the offense might be "walking down dark street", "waiting on 
customers" or "closing store". Hith a burglary case, the victim's activity 
during the offense might be "on vacation", "attending a funeral il

, "home in 
bed", "premises closed to business", etc. In theft cases, the victim's 
activity during the offense might be "watering garden in back yard ll

, or, 
in the case of a till tap, "picking up dropped change" or trrespondil1g to 
inquiry of accomplice". 

46 - TRADEMARK - OTHER DI~TINGTIVE ACTION OF SUSPECT(S). Any action 
by the criminal in the preparation for the commission of, the flight from, 
or the di.sposition of the proceeds of the c.rime, which has not been recorded 
under another category of the modus operandi report, should be recorded here. 
The act may be necessary for the successful accomplishment of the crime, 
but frequently is not. 
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Preparations for the crime, as well as precautions to avoL'~ apprehension 
or detection may be necessary, but are ~lOt included elsewhere in the report l 
examples are "cased storeroom the day before", "wiped off fingerprints", 
"closed Venetian blinds but turned one slat to provide view of front en
trance" . 

Unnecessary acts are "eats food", "changes clothes", "leaves note", 
IIplays stereo", I1returns wallet minus money", etc. 

All other modus operandi categories are rather limited as to the number 
of different sub-categories into which they can be divided. For example, 
there are only a few w'~ys a burglar can enter a dwelling or only a few firearms 
a robber may use; however, the number of bizarre acts that a person may 
perform are unlimited. 

Contrary to past explanations r.agarding this category, the trademark 
act is not most apt to be repeated. It is often due to impul~;e and unusual 
circumstances that seldom reoccur. The great value of: the actions reported 
under this category is that they give insight into the crimina . .L I s personality 
as no other actions do. Unusual effort should be made to discover, identify 
and report trademarks. 

OFFENSE CONTINUATION REPORT 
OPTIONAL - (NOT FOR PUBLIC RECORD) 

The following instructions provide detailed information fur completing 
each block of the Offense Continuation Report. 

The numbered boxes are to identify the continuation form with the initial 
face sheet. These items, therefore, repeat key information contained on 
the face sheet. 

48 - CASE NUMBER. This entry refers to the local agency case number 
a~~tgned to the initial report. It will be the same number as appears in 
box 1 OD the face sheet. 

49 - CODE SECTION. This entry refers to the Criminal Code section or 
other code section which defines the crime that is being reported. It will 
be the same code section as appears in box 2 on the face sheet. 

50 - CRIME. This entry refers to the crime as defined in the code section 
referiCed to in box 49. It will be the same information as Rppears in box 3 
on the face sheet. 
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51 - CLASSIFICATION. T.'-tis entry refers to the particular cype of 
committed within the general definition contained in box 50 - i.e., if 
were 0500 or 21-3175, box 50 Burglary, then box 51 could be Residence. 
will be the same information as appears in box 4 on the face sheet. 

crime 
box 40 
It 

52 - VICTIM'S NAME - LAST, FIRST, MIDDLE (FIRM, IF BUSINESS). This 
entry refers to the principal victim of the offense and can be either a 
person or a business entity. It will contain the same information as box 9 
on the face sheet. 

53 - ADDRESS. If the victim is a person, this entry refers to the address 
where he can be contacted most easily. It may be either his residence or 
place of business. Place a check mark in the appropriate box. This entry 
will contain the same information as either box 10 or 16 on the face sheet. 

54 - PHONE. This entry refers to the phone. number ,,,,here the victim, 
if a person, can be reached most easily. As such, it will correspond to 
the address given in box 53. It will contain the same information as 

, either box lIar 17 on the face sheet. 

If the victim is a place of business, this entry will contain the phone 
number of the business. As such, it will contain the same information as 
box 17 on the face sheet. 

55 - SUSPECT (LAST, FIRST, MIDDLE). (For boxes 55 through 64 and 65 
through 74.) These entries have been provided for the identification of 
two suspects and two lines have been provided for identifiers on each suspect. 
The information required is self-explanatory and includes name, address, 
race, sex (use the same designations - WM, ~F, etc. - as are used in boxes 
13 and 24), age, height, weight, hair, eyes, and local ID. number, or if 
none, date of birth. Boxes 63 and 73 dre provided to indicate if the suspects 
have been arrested. 

64 - ADDRESS, CLOTHING M~ OTHER IDENTIFYING MARKS OR CHARACTERISTICS. 
(For box 74 also.) Give suspect's address, if knmvn, and list any other 
identifying information which might pertain to the suspect, such as a 
description of clothing worn, KBI number, driver's license number, Social 
Security number, FBI number, noticeable marks, scars or tattoos, or any other 
indicator of interest, such as trade or occupation. 

75 - CHECK IF MORE NpMES IN CONTINUATION. This check box ~s provided 
as an indicator if names of additional suspects are provided in the continua
tion or detailed report. When more names are in the continuation, use the 
same sequence as used for Suspect #1 and #2 and identify as ~~spect #3, 
Suspect #4 (S-3, S-4), etc. 

The lines portion of the continuation form is for the actual narrative 
account and should contain details of the offense and the investigation. 
Many departments have found it a good practice to set off on the left hand 
margin the date and time of each significant step of the investigation. 
In this manner, multiple pages can be easily placed in chronological order 
and references to particular stages of the investigation can be more easily 
located. 
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FOR PROPERTY LOSS OR EVIDENCE REPORT 

Use a separate continuation form for the listing of any property re
ported as stolen or missing in the case under investigation. Use a different 
continuation form for listing any tangible evidence taken. Clearly label 
the top line of each sheet as either PROPERTY REPORT or EVIDENCE REPORT. 

The most convenient way to list property or evidence is to assign item 
numbers to each article, give the type of article, provide a complete 
description and give the estimated value. Be sure to indicate the basis 
for arriving at the estimated value; i.e., owner's estimate, reporting officer's 
estimate, etc. 

In listing property, be sure to give the quantity, kind, serial number, 
if available (don't confuse model numbers with serial numbers), physical 
description (model, style, design, shape, size), material (gold, silver, 
wool, etc.), color, condition or age, unique characteristics (name "Kelly" 
embroidered in lining), and value. For example: 10 men's suits, various 
styles and sizes, mostly wool/dacron blends in blues and greys, new, owner's 
estimate of value $950.00. 

IMPORTANT! Precede each item number with an asterisk (*) if that item 
has been reported to KBI by teletype, all points bulletin, telephone, or 
through NCIC. Indicate at the end of each property report the method used 
to transmit the items to KBI and the date. 

Specific information desired on the more common property items reported 
as stolen appear below. 

FIREARMS 

Give manufacturer's name and model; type, such as revolver, pistol, 
rifle or shotgun; the action, such as single shot, automatic, revolver, 
semi-machine, machine, bolt action, pump, lever action; caliber or gauge; 
barrel length; serial number; finish, whether nickeled or blued; and whether 
stocks are wood, bone, metal, plastics or have any special material such as 
pearl or ivory. Indicate any other identifying marks, such as initials 
or engravings. Several manufacturers produced models similar to established 
types of Colt and Smith and Hesson guns during ,.;>'artime. Some manufacturers 
have a separate series of numbers for each model of gun they make. Hence, 
duplications of serial numbers do occur and, therefore, the importance of 
specific information concerning identifying marks or manufacturer cannot 
be overemphasized. This situation is particularly true with regard to foreign 
and souvenir guns, many of which were brought to the United States by members 
of the armed services, or have been sold in this country after World War II 
by foreign gun dealers in wholesale lots. Frequently, these guns have no 
serial number and an exact description is necessary for identification. 
(It is a violation of the 1m.;>' to possess an unnumbered concealable weapon.) 
The words "Haffen Fabrik" on European guns is of little identification value, 
as it is merely the German term for "weapons factory" and usually appears in 
connection with the name of the manufacturer or the particular factory where 
made. 

HATCHES 

Show manufacturer's name, movement and/or case numbers, initials, mono-



grams, or other marks. Indicate the type of watch, i.e., wrist, pocket, 
lapel, etc., the shape, and whether man's or woman's. Also, show the kind 
of metal or material; number of jewels, whether set with stones, such as 
diamonds, and the number and color of the stones. As the movement and case 
numbers are generally the most important features of the description, they 
should be obtained from the owner or his jeweler. Jewelers and watchmakers 
ordinarily place "scratch marks" in the case of watc.hes upon which thev do 
repair work. These marks are helpful in identifying such property and also 
serve to provide background information concerning the watch, since most 
repairmen keep detailed recorcs of their customers. 

RINGS 

Indicate whether man's, woman's or child's; kind of metal or other 
material; type of mounting and setting; jeweler's or manufacturer's code 
marks; size of the band; engraved initials or inscriptions; kind, number, 
size and/or weight of stones. 

OTHER JEWELRY 
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State name of article; manufac.turer's name or where purchased and date; 
kind of material; size, colo~ and shape, kind, number, size and color of 
stones and type of setting and design; initials; engraving or other inscrip
tions; unusual marks or deep scratches, and general condition. 

SILVER~TARE 

Show kind and number of articles; design: trade name and manufacturer's 
code marks; whether part of a set; solid or plated; engraving, initials, 
monograms or inscriptions; and general condition. Also provide a ~escription 
of the case or container. 

CAMERAS 

Give name of manufacturer; type and model; size of film used; whether 
still or movie; serial and model numbers; color and clJvering ma"terial; 
initials or inscriptions. On many better cameras, the lens is generally 
the most valuable part and can be removed and sold as a separate unit. 
Therefore, the serial number, make, size and type of lens, and all other 
data that usually appears on the lens mount, should be shown when possible. 
Also describe any accessories on the camera. 

CLOTHING 

Indicate the kind of clothing, whether suit, dress, hat, undergannents, 
overcoat, etc.; whether man's, woman's or child's; manufacturer's name and 
trade name; size, style, material, color, age and condition; and where 
purchased. Laundry or cleaner's marks are very important and, if their 
existence .i.s doubtful, :he victim's cleaner or laundry should be contacted. 
Many cleaners now use an invisible dye mark which fluoresces and appears 
under ultraviolet light, and this possibility should be considered when no 
cle~ner's or laundry marks can be found in the clothing. Also state whether" 
any repairs or alterations have been made. 
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MISCELL&~EOUS 

Ser~al and model numbers of all other articles, such as typewriters, 
adding machines, bicycles, washing machines, radios, or power tools, should 
be given if possible. In addition to manufacturer's name, exact description 
and other special features or identification should be included in the 
report. Care should be taken that any numbers recorded as serial numbers 
actually are specific numbers assigned to the particular unit or property, 
and are not model numbers assigned to a group of units made by a particular 
manufacturer. rnis is a major problem in indexing descriptions of tools 
and household appliances. 
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KANSAS ARREST BOOKING REPORT 

The following information provides detailed instructions for completing 
each block on the Kansas Arrest Booking Report (610E). 

1. ARRESTING AGENCY NAME 

Enter the agency name. This should be done with a rubber stamp prior to 
placement of the form at the booking desk. 

2. NCIC CODE 

Enter NCIC Code. NCIC Uniform Offense Codes are included in the Appendices 
at the end of this manual. 

DEFENDANT IDENTIFICATION 

3. NAME 

4. 

5. 

Enter subject's full legal name in sequence of last name, first name, middle 
name, suffix. 

ALIASES 

Enter all known aliases for the subject. Nicknames should not be included 
unless the subject has adopted it as part of his commonly used name. Maiden 
names and names from previous marriages should be included. 

s'rREET ADDRESS 

Enter the subject's street name and residence number (Do not use a post office 
box as a street address). If present address is unknown, list subject's 
last known address. 

6. PHONE NO. 

Enter the subject's home telephone number. If there is no telephone number 
at residence, insert telephone number where subject might be reached. 

7. CITY & STATE 

Enter the subject's city or town of residence or last known residence. 

8. ZIP 

9. 

10. 

Enter the appropriate zip code number. 

SEX 

RACE 

Check the appropriate blocks for the race codes. 

White - Includes: Mexicdns and Latins. 

Other - Includes: Asian Indians, Eskimos, Filipinos, Indonesians, 
Koreans, Polynesians, and other Non-Whites. 

2.57 
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11. DATE OF BIRTH 

The complete date of birth (expressed as month, day and year) must be furnished. 
Should the date of birth not be available, indicate as follows: (NA) and 
provide an approximate age. 

12. PLACE OF BIRTH 

Enter the city (or county if rural) and state, or foreign country. 

13. HAIR 

Use only designated code for hair color. 

Color 

*Bald 
Black 
Blonde 
Brown 
Gray 
Red 
Sandy 
White 
Unknown 

*Bald is to be used when subject has 
on head. 

14. EYES 

Use only designated code for eye color. 

15. WEIGHT (WGT) 

Color 

Blue 
Brown 
Black 
Gray 
Green 
Hazel 
Maroon 
Blind 
Unknown 
Mixed 

Enter As: 

BAL 
BLK 
BLN (Also Straivberry) 
BRO 
GRY (Partially Gray) 
RED (Also Auburn) 
SDY 
WI 
XXX 

lost most of the hair 

Enter As: 

BLU 
BRO 
BLK 
GRY 
GRN 
HAZ 
MAR 
000 
XXX 
MIX 

Enter weight in ?ounds. (Do not use fractions, round off to the nearest 
pound. ) 

Example: 

1. 180 -- Use 180 
2. 97 ~ -- Use 98 



2.59 

16. HEIGHT 

Enter height in three numerics (Do not use fractions, round to the nearest 
inch) , 

Example: 

1. 5 feet, 11 3/4 inches - Enter as 600 
2. 5 feet, 8 1/2 inches - Enter as 509 

17. SCARS & MARKS 

All types of marks, tatoos, physical deformities or other information which 
could be used to identify the subject should b~ listed in this block. To 
obtain codes, use scars, marks, tatoos and amputation codes included in the 
Appendices at the end of this manual. 

18. COMPLEXION 

Enter the appropriate abbreviations. 

Albino ALB 
Black BLK 
Dark DRK 
Dark Brown DBR 
Fair FAR 
Light LGT 
Light Brown LBR 
Medium MED 
Medium Brow~ MER 
Olive OLV 
Ruddy RUD 
Sallow SAL 
Yellow YEL 

19. BUILD 

Enter the appropriate description. 

THIN - Slight or narrow build 

MEDIUM - Average build for height 

LARGE - Muscular or solid build 

OBESE - Exceptionally fat individual 

20. EMPLOYER/OCCUPATION 

Insert the actual type of work the subject does. If unemployed at time of 
arrest, enter (u) and the type(s) of occupation subject has engaged in or 
is trained to do. Enter subj ect 's present employer and employer" s address. 
If employer is the U.S. Government, specify the agency. If military personnel, 
list branch of service and serial number. 
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21. NAME OF NEAREST RELATIVE 

Enter the required information for the relative who can be contacted in case 
of emergency. 

22. PHONE NO. 

Enter phone number of individual specified in block 21. 

23. STREET ADDRESS 

Enter street address of individual specified in block 21. 

24. CITY, STATE, ZIP 

Enter City, State, Zip of individual specified in block 21. 

25. SOCIAL SECURITY NO. 

Insert the subject's social security number. 

26. DRIVER'S LICENSE 

Enter the state and number of the subject's driver's license. 

27. LOCAL I.D. NO. 

If your agency assigns a unique number to this individual, record it in this 
space. 

28. FBI NO. 

If your agency has the FBI number for the individual, rf:!cord it in this space. 

Z:. KBI NO. 

If your agency has the KBI number for this individual, record it in this space. 
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PLACE OF ARREST 

enter the most precise description of the arrest location possible. If the 
location is a house or apartment, give the complete address. In areas where 
there are no street addresses, the location should be described with reference 
to cross streets, known landmarks, highway markers or other fixed points. 

2. ARREST .ms OFFICERS 

Enter the name of the officer(s) making the arrest in the following order: 
first name, middle initial, last name. 

3. DATE OF ARREST 

Enter the appropriate date in month-day-year order. 

4. TIME OF ARREST 

Enter the military time of the arrest, i.e. 2:30 p.m. ~s recorded as 1430. 

5. COMPLAINT NO./OFFENSE NO. 

•• 
Enter the offense number from the offense report or if no offense report was 
prepared, enter the complaint number from the Complaint/Dispatch card. This 
number is essential for tying the offense data to the arrest report . 

AGENCY RECEIVED FROM 

If the subject was arrested by another law enforcement agency as a result 
of a warrant issued by your department. enter the name of the supporting agency. 

7. AGENCY TRANSFERRED TO 

If the subject was arrested as a result of a warrant issued by another 
criminal justice agency, record the name of the receiving agency. 

8. CASE/DOCKET NO. 

For each charge against the subject at the time of arrest, enter the 
Case/Docket No. This may be left blank if the lower court docket is not 
maintained by the arresting agency. 

9. STATUTE NO./ORD. 

For each charge initially placed against the defendant, record the statute 
or ordinance number app;icable. 

10. COUNTS 

Enter the number of counts of each similar charge. 

e. CHARGE DESCRIPTION 

Write a brief description of each charge stated. 
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12. LAW ENFORCEMENT ACTION 

13. 

For each charge initially recorded at the time of arrest, record the final 
decision made by the law enforcement agencv. The following codes should be 
used. (Remember, this action is the decision of the law enforcement agency. 
It may not be the decision of the local prosecuting attorney) 

CODE 
DNF 

FILE LC 

FILE DIR 

FILE LCR 

OTHER 

DATE OF ACTION 

MEANING 
Do Not File 

File the charge in lower court 
for trial or probable cause hearing 

If the charge is a felony and 
is to be filed in district or 
county court without a probable 
cause hearing. 

If the arrest charge was a felony 
and the decision i~ made to file 
the charge in lower court as a 
misdemeanor. 

Processing of the charge is 
terminated without prosecution for 
an unusual reason (1. e. defendant 
dies) 

For each decision on each charge, record in DATE OF ACTION, when it was made. 

l'f. FACTS OF ARREST 

Record any significant items concerning the events about the arrest which 
are not covered in the offense report. 

15. FINGERPRINTED 

If fingerprints are prepared and submitted to the FBI or KBI, check the ap?ro
priate box. Otherwise check the NO block. Do likewise for the palmprint 
section. 

If the subject is photographed, check the YES block. Otherwise check NO. 

16. BOND AMOUNT 

Enter the dollar amount of bond set for the subject. 

17. BOND TYPE 

Enter the type of bond established: 

CASH - If the bond can be made in money only. 
PROPERTY - If collateral can be pledged as bond. 
OWN RECOG - If the subject can be released without the need for payment. 
NONE - If the subject is ~ot to be released) indicate no bond is set. 

I...-. __________________ ~-~-~-~--



18. 

19. 

RECEIVING OFFICER'S SIGNATURE 

This blank, at the bottom of the arrest segment is signed by the officer 
representing the warrant issuing agency upon acceptance of custody of the 
subject. 

DATE 

Officer representing the warrant issuing agency must date the form at the 
time of signature. 
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20. TIME 

Officer representing the warrant issuing agency must enter the time upon 
acceptance of custody of subject. 

21. BOND COMPANY 

Enter the name of the company paying the bond if applicable. 

MEDICAL 

22. SUBJECT UNDER DOCTOR'S OR TAKING MEDICINE 

Prior to placing the subject in jail, investigate the possibility of illness 
by questioning. If the subject indicates that he or she is under a doctor's 
care, obtain the doctor's name and telephone number and the nature of the 
illness and record it in the space provided. Also, indicate the name of 
any medication and how frequently it is required. 

23. HISTORY OF 

Ask the prisoner if he has suffered from one of the listed illnesses. If 
the answer is affirmative, follow local procedures in notifying a phYSician 
and increase monitoring., 



PROPERTY RECORD 

1. BADGE NO. 

Enter Badge Number of Arresting Officer. 

2. ARRESTING OFFICER'S SIGNATURE 

Arresting Officer must sign as witness of articles removed from subject. 

3. JAILER'S SIGNATURE 

Jailer must also sign as witness of articles removed from subject. 

4. DATE 

Enter date of signatures. 

5. BILLS/CHANGE/CHECKS 

Enter amounts under each category. 

6. JEWELRY DESCRIPTION 

Enter description of jewelry of subject. 

7. WALLET, CIGARETTES, ETC. 

Enter number under each category taken from subject. 

8, OTHER PROPERTY 

Enter number and description of each additional item taken from subject not 
covered in block 7. 

9. VEHICLE STORAGE 

Enter description of vehicle owned by subject if kept in storage. 

10. VIN NO. 

Enter vehicle identification number on vehicle described in block 9. 

11. CONDITION 

Enter description of condition of vehicle described in block 9. 

12. WHERE STORED 

Enter place where vehicle described in block 9 is stored. 
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4It 13. PRISONER 1 S SIGNATURE 

8 

Prisoner must sign as witness of articles removed. 

14. RELEASING JAILER 

Jailer must sign at time of release as witnp.ss that items described in 
blocks 5-12 have been returned to subject. 

15. REMARKS 

Enter any qualifying remarks; i.e. missing articles, condition of articles. 

16. PRISONER 1 S SIGNATURE 

17. 

18. 

19. 

Prisoner must sign when property is returt:'_ed signifying that articl'9S 
described in blocks 5-12 have been returned ia good condition. 

PRISONER CHARGE-OUT RECORD 

DATE REMOVED 

Enter time prisoner is removed from cell for count or interrogation. 

TIMF REMOVED 

Enter time prisoner is removed from cell for count or int~rogation. 

CASE NO. 

Enter case number. 

20. JAILER 

Enter name of jailer on duty. 

21. REMOVI~G OFFICER'S SIGNATURE 

Receiving officer must sign each time subject is removed. 

22. RLHARKS 

Officer taking report may enter any appropriate remarks. 

23. DATE RETURNED 

Enter date subiect is returned to cell. 

24. TIME RETURNED 

Enter time subject is returned to cell. 
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25. JAILER'S SIGNATURE 

Jailer on duty must sign upon return of prisoner to cell. 

26-42. These blocks provide for additional occasions for removal of prisoner from 
cell. 

NOTICE OF DETAINER 

43. FOR (AGENCY) 

Err~er name of agency issuing detainer. 

44. WARRANT NO. 

Enter warrant number on detainer. 

45. CASE NO. 

Enter case number. 

46. AUTHORIZED BY 

Enter name of official authorizing detainer. 

47. DATE 

Enter date detainer received. 

48. TIME 

Enter time detainer received. 

49. OFFICER TAKING REPORT 

Enter name of officer who records retainer. 

50. REMARKS 

Officer taking report may enter any appropriate remarks. 

PRISONER INJURY RECORD 

51. DATE AND TIME 

Enter date and time subject is removed from cell. 

52. HOSPITAL 

Enter name of hospital where subject is treated. 

53. DOCTOR 

Enter name of doctor who treated patient. 

2.66 



54. RETURNED 

Enter date and time patient is returned to cell. 

55. DESCRIPTION OF INJURY 

Enter description of injury for which subject has been treated. 

56. INJURED OTHER THAN JAIL 

Enter description of injuries subject has received prior to entering 
jail. 

GENERAL INFORMATION 

57. RELEASING OFFICER 

Enter name of officer assigned to release of subject. 

58. DATE 

Enter date subject is released. 

59. CASE NO. 

Enter case number. 

e 60. TIME 

Enter time subject is released. 

61 . TRIAL DATE 

Enter date subject was brought to trial. 

62. BOND BY 

Enter name of individual, not firm, paying the required bond. 

63. AMOUNT OF BOND 

Enter amount of bond. 

64. BOOKING NO. 

Enter booking number. 
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2.68 

DISPOSITION 

65. GUILTY, NOT GUILTY, ETC. 

Enter final disposition. 

66. DATE 

Enter date of final disposition. 

67. SENTENCE 

Enter sentence received on each charge. 
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I I I DISSEMINATI0N OF CRIMINAL HIST0RY RECORDS INFf1RMATI8N 

This section of the manual describes procedures and forms for the dissemi
nation of criminal history records information (CRRI). For the purposes 
of this manual, "dissemination" is interpreted to mean the release of 
CHRI to individuals or agencies other than the criminal justice agency 
which maintains the CHRI. Use of the information by an employee or 
officer of the agency maintaining the record does not constitute dissemi
nation. Reporting the occurrence of a criminal justice transaction is 
likewise not dissemination. Thus, reporting an arrest to the KBI and 
the FBI or delivering an arrest report to a prosecutor are not considered 
to be dissemination. On the other hand, confirming the existence or 
non-existence of CRRI is dissemination. 

This section is divided into two parts: 

II.l Categories of Dissemination 
II.2 Dissemination Agreements 

The first part describes two categories of information, conviction data 
and non-conviction data, and the regulations regarding the dissemina'tion 
of information under each category. In particular, this section discusses 
what agencies or individuals have access to the information and what 
circumstances qualify an agency or indivi~ual to gain access to the 
information. 

The second part describes the procedures that an agency or individual 
must follow to obtain access to CHRI. Also discussed are four forms, the 
User Agreement (612C), Access Request (612A), the Non-Disclosure 
Agreement (612B) and Dissemination Log (612D) which support these 
procedures. Samples of each are on pages at the end of this section. 

3.1 
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3.2 

11.1 CATEGORIES 0F DISSEMINATION 

CONVICTION DATA 

NON-CONVICTION 
DATA 

No limits have been placed on the dissemination 
of conviction data. Similarly, no limits have 
been imposed on the release of information con
cerning cases that are pending in some stage of 
processing or prosecution. All such informatior 
may be freely disseminated to both criminal 
justice and non-criminal justice agencies. 

Dissemination of non-conviction data is permitted 
to the following: 

(1) Criminal justice agencies for purposes of 
the administration of crimin~l justice and 
for criminal justice agency employment. 

(2) Individuals and agencies for any purpose 
authorized by statute~ ordinance, executive 
order, or court rule, decision, or order, 
as construed by appropriate state or local 
officials or agencies. 

(Thus, for example, CHRI may be distributed pur
suant to a licensing statute or ordinance which 
requires license applicants to be of good moral 
character, if the stat. ute or ordinance has been 
construed by the appropriate authority to require 
or permit a review of non-convic~ion records in 
making the determination of good moral character. 

10 U.S.C. Section 504 states that, except with 
special permission, no person who has been con
victed of a felony may be enlisted in the armed 
forces. This statute does not fulfill the 
requirements for CHRI non-conviction data dissemi
nation. Since the statute expressly provides that 
persons convicted of felonies will be excluded 
from the armed services, it is not adequate 
authority for the dissemination of non-conviction 
ddta. Thus, military recruiters may have access 
to conviction records but may not have acce~'.s to 
non-conviction data.) 



(3) Individuals and agencies pur 3Uant to a spe
cific agreement with a criminal justice 
agency to provide services required for the 
administration of criminal justice pursuant 
to that agreement. The agreement shall 
specifically authorize access to data, limit 
the use of data to purposes for which given, 
ensure the security and confidentiality of 
the data consistent with these regulations, 
and provide sanctions for violations thereof. 

This category of dissemination would permit, for 
example, private consulting firms to have access 
to the necessary information when assisting a 
criminal justice agency in the development and 
implementation of an information system. 

(4) Individuals and agencies for the express pur
pose of research, evaluative, or statistical 
activities pursuant to an agreement with a 
criminal justice agency. The agreement shall 
specifically authorize access to data; limit 
the use of data to research, evaluative, or 
statisti~al purposes; ensure the confidenti
alIty alid security of the data consis tent 
,'lith these regulations and with Section 524 
(a) of the Act and any regulations implement
ing Section 524(a); and provide sanctions for 
the violation thereof. 

Unaer this category of dissemination, good faith 
researchers, including private individuals, would 
be permitted to use CRRI for research purposes. 
Access should only be granted if the research 
design shows a clear need for CRRI. 

(5) Appropriate authorities upon request for the 
purpose of issuing visas and granting of 
ci tizenship . 
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3.5 

11.2 DISSEMINATION AGREEMENTS 

CRIMINAL JUSTICE 
AGENCY USER 
AGREEMENT 

'ro ensure that the sharing of information com
plies with CHRI dissemination requirements, all 
dissemination of non-conviction data to criminal 
justice agencies is governed by a statewide 
user agreement. This agreement must be made 
between the KBI and each criminal justice agency. 
That is, both an agency requesting CHRI from 
another Agency or the KBI and an Agency providing 
information to either a-criminal justice agency 
or non-criminal justice agency must sign a 
State of K .. nsas Dser J s Agreement For Criminal 
History Records Information and send it to the 
KBI for signature. This agreement requires 
that the Agency providing CHRI, the Agency 
receiving CHRI apd the KBI meet certain respon
sibilities regarding the dissemination of the 
information. 

The Agency providing CHRI assures that a query 
has buen made to the KBI and that information 
is current, restrictions on the dissemination 
are posted on the information, and a log will be 
kept to record any further dissemination of the 
information. In additicl!i, the receiving Agency 
agrees to keep the information secure, assure 
the reliability of information in the event of 
further dissemination, and destroy the infor
mation at the first reasonably opportunity. The 
KBI also agrees to abide by the regulations 
governing CHRI and give an Agency thirty days 
notice of any changes in the rules and regulations. 

On the other hand, this agreement also protects 
either th~ Agency ~r the KBI by enabling them 
to suspend furnishing CHRI if any rule, regula
tion or policy governing the dissemination of 
CHRI is not being followed. 

A sample statewid~ User Agreement (612C) is 
at the end of this section. 



NON-CRIMINAL JUSTICE 
DISSEMINA'l'ION 
AGREEMENTS 

Access Request 
(612A) 

Non-Disclosure 
Agreement 
(612B) 

NOTICE REQUIRED 
ON CHRI 

For non-criminal justice agencies and individuals 
to obtain CHRI, an Access Request (612A) must be 
completed and a Non-Disclosure Agreement (612B) 
must be signed. 

3.6 

A non-criminal justice agency or individual 
requesting CHRI must identify the specific data 
requested, the period the CHRI is requested for 
and the statement describing the regulation 
supporting the request on an Access Request (612A). 
This request must then be sent to the agency 
maintaining the record for approval. 

A sample Access Request is at the end of this 
section. 

The Non-Disclosure Agreement (612B) covers the 
provisions required by Section 20.21(b) (2,3 
and 4) under Title 28, Chapter 1, Part 20 of the 
Code of Federal Regulations. 

A non-criminal justice agency or ';"nolvidual makes 
an agreement with the Agency maintaining CHRI 
when requesting information identified on an 
Action Request. The non-criminal justice agency 
or individual agrees to disseminate information 
only to those individuals or agencies identified 
on the form, assure the security of the information 
and abide by all rules and regulations governing 
CHRI. 

Before any dissemina.tion of CHRI, the following 
notice shall be placed on or attached to the 
information by the providing agency: 

THIS INFORlfillTION IS REST~ICTED AS 
TO USE AND DISSEMINATIUN. CIVIL 
AND CRIMINAL PENALTIES EXIST FOR 
MISUSE. 

(Providing Agency) 
(Date) 



DISSEMINATION LOG 
(612D) 

All dissemination of CHRI must be recorded in a 
dissemination log. Logs will provide the basis 
for audit and noti.tication of agencies when 
erroneous CHRI has been disseminated. 

The dissemination log sheet (6l2D) included at the 
end of this section should be maintained in a log 
book. Instructions on its completion are also 
included following the sample log. The sample 
provided is approrpriate for agencies having a 
small volume of disseminations. Agencies having 
a substantial volume of disseminations should 
maintain a log on each case jacket as well as the 
chronological log shown. 
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STATE OF KANSAS 

USER AGREEMENT 

FOR CRIMINAL HISTORY RECORD INFORMATION 

This agreement is made and entered into by and between the Kansas Bureau of 
Investigation, hereinafter referred to as KBI, and 
an authorized criminal justice agency in the State of Kansas, hereinafter 
referred to as Agency. 

Definitions 

1. The term criminal justice agency has the same meaning as contained in 
Title 28 of the Code of Federal Regulations or subsequent federal or 
state law or regulation which may supersede Title 28. 

2. The term criminal history records information has the same meaning as 
contained in Title 28 or the Code of Federal Regulations or subsequent 
federal or state law or regulation which may supersede Title 28. 

3. The term designated agency refers to all criminal justice agencies 
regarding their collection, storage, or dissemination of criminal 
hictory records information. 

4. The term central repository refers to the KBI which has been designated 
to provide the services of a central state repository in the maintenance 
and dissemination of complete criminal history records information. 

3.8 

I. With respect to the Kansas Security and Privacy Plan and criminal history 
records information, it is agreed that: 

612C 

1. Agency, in signing this agreement, signifies knowledge and agreement 
with the provisions of the Kansas Crilninal History Records Information 
Plan. 

2. Agency will disseminate information - including confirmation of 
the existence or non-existence of records - only to; (i) Kansas 
criminal justice agencies that have signed a Kansas User 
Agreement; (ii) other criminal justice agencies that have signed 
comparable agreements; or (iii) non-criminal justice agencies and 
individuals that have an approved Access Request and Non-Disclosure 
Agreement. 

3. Agency shall not furnish to another crimial justice agency 
information from its own files of a class maintained by the 
central repository without first querying the central repository 
for the most recent information; provided this section shall not 
apply to: (i) automated access if the cen~ral repository notifies 
Agency that it is technically incapable of responding; (ii) non
automated access if the response time is more than 24 hours; or, 
(iii) secondary dissemination of record information received 
within the previous 48 hours. 



4. Agency shall not furnish to a non-criminal justice agency infor
mation from its own files of a class maintained by the central 
repository without first querying the central repository for the 
most recent information. 

5. Information disseminated will contain a written notice of the 
restrictions to which the information is subject. 

6. All primary and secondary dissemination of the information shall 
be noted in a dissemination log which shall cor~ain at a minimum, 
the agency ~r individual to which information was released, date 

3.9 

or release, the individual to whom the information relates, and the 
items of information released. The logs shall be maintained for 
at least 12 months. Where a terminal agency requests information 
for a non-terminal agency, the terminal agency is not required to 
re-Iog the dissemination. 

7. Agency receiving information from the central repository or any 
designated agency shall maintain it in a secure location and then 
destroy it at the first reasonable opportunity. 

8. The completeness and accuracy of criminal history records information 
is paramount. Agency receiving information will cooperate with 
regular internal and external aUditing by GCCA or KBI to assure 
the reliability of exchRnged information. 

9. The above requirements do not apply to: (i) the furnishing of 
information for the purpose of processing a charge through the 
criminal justice system when it is clear under the circumstances 
that no disposition has occurred ~nd the information which is 
furnished relates only to the charge in process; (ii) verbal 
discussion of an individual's crimin:;tl record among representatives 
of criminal justice agencies for purposes of administration of 
justice where there is no written or printed exchange of criminal 
history records information, updating of an agency's criminal history 
records information files, or creation of a new file based on the 
discussions. 

II. With respect to the use or dissemination of criminal history records 
information in general, it is agreed that: 

1. KBI and Agency will abide by all present and future rules, policies, 
and procedures adopted by KBI; adopted by the NLETS Board of 
Directors; or approved by the NCIC Policy Board and adopted by NCIC. 

KBI will propose no changes in the rules, procedures, and policies 
adopted by it without notice to Agency and provision of a thirty-day 
period in which Agency can submit written comment to KBI. 

2. KBI and Agency will abide by t'),e ImV's or regulations of this state 
or the federal government applicable to the security and privacy 
of information. 



III. 
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3. Any Agency with terminal access to an automated system of the central 
repository or a designated agency shall conform to the standards 
established by the central repository or designated agency pro
viding information as to computer interface configuration, volume 
of terminal usage, equipment location, equipment and personnel 
measures, and operational policies. 

4. KBI or any Agency reserves the right to immediately suspend 
furnishing criminal history records information when any rule, 
policy, or procedure adopted by it or adopted by NLETS Board of 
Directors, or approved by the NCIC Policy Board and adopt.ed by 
NCIC, or any law or regulation of this state of the federal 
government applicable to the security and privacy of information 
is violated or appears to be viclated. 'KBI or Agency may reinstate 
the furnishing of such information upon receipt of satisfactory 
assurances that such violations did not occur or were corrected. 

5. Agency agrees to indemnify and save harmless the State of Kansas, 
KBI, Kansas criminal justice agencies, and their smploy0es ~rom 
and against all liability to others, including any liabilities or 
damages by reason of or arising out of any files, arrest, or 
imprisonment or any cause of action whatsoever, and against any 
loss, cost, expense, and damage resulti;}g therefrom, ar~ ng out 
of or involving any negligence on the part of the Agency l11 the 
exercise or enjoyment of this agreeme1t. 

1. KBI or Agency may, upon 30 days notice in writing, terminate this 
agreement. 

2. In addition to any civil or criminal penalties applicable to the 
use of this in ::ormation under Kansas or Federal law, Agency agrees 
to be subject to fines as provided in the Code of Federal Regulations 
Title 28, Chapter 1, Part 20, or the Omnibus Crime Control and 
Safe Streets Act for knowing violation of the Code of Federal 
Regulations Title 28, Chapter 1, Part 20. It is understood that 
fines under Title 28 may not exceed $10,000. 

3. This agreement shall become effective on 
and shall continue in force until and unless terminated in accordance 
with Section III.l) of this agreement. 

Signature of Criminal Justice Agency 
Representative 

Date 

Signature of Kansas Bureau of 
InvesLigation ReprE!sentative 

Date 
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STATE OF KANSAS 

ACCESS REQUEST 

FOR CRIMINAL HISTORY RECORD INFORMATION 

This request for access to criminal history records information 
through ________ ~~~~------~~------~------~-----, an authorized criminal 
justice agency in the State of Kansas, hereinafter called Agency, is made 
by , hereinafter called Re-
questor. 

1. Information requested: (Description of criminal history records infor
matiun requested). 

2. Requestor requests this information ( 
( 

) on a continuing basis 
) on a one-time basis 

3. The purpose for which information requested is (check one): 

( To implement a statute or executive order that expressly refers to criminal 
conduct and contains requirements and/or exclusions expressly based 
upon such conduct. Give citation: 

( ) To otherwise implement a federal statute, federal executive order, 
state statute, state excutive order, muniCipal ordinance (underline one) 
(permitted only up to June 1977). 

( ) To use the information to carry out a contract or agreement to provide 
services required for the administration of justice. (attach agreement) 

( ) To implement a state or executive order to conduct investigations de
termining employment suitability or eligibility for security clearances 
allowing access to classified information pursuant to a state or federal 
statute or executive order. Give citation: 

( Such purposes as authorized by court order or rule (attach order or rule). 

( ) Other purpose. Explain: 

Date Signature of Requestor Representative 

Request Approved Request Denied ------
If denied, reason denied: 

Date Signature of Agency Representative 

612A 
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STATE OF KANSAS 

NON-DISCLOSURE AGREEME~T 

FOR CRIMINAL HISTORY RECORDS INFORMATION 

This agreement is made and entered into by and between -----------------------an authorized criminal justice agency in the State of Kansas hereinafter 
called Agency; and , hereinafter called Recipient. 

A. Agency agrees to provide recipient with the criminal history records 
information requested in the approved access request. 

B. Recipient agrees to limit the use of this information to the purpose 
for which it was provided and to destroy the information when it is no 
longer needed for the purposes for which it was provided. 

C. Recipient agrees that the only persons allowed access to this information 
are: 

and not to disseminate the information to any other agency or person. 

D. Recipient agrees to implement reasonable procedures to insure the con
fidentiality and security of this information. 

E. Recipient agrees to abide by the laws or regulations of this state and 
the federal government, any present or future rules, policies, or pro
cedures adopted by the Agency or approved by the NCIC Policy Board and 
adopted by NCIC to the extent that they are 8.pplicable to the information 
provided under this agreement. 

F. If this agreement is to provide criminal history records information on 
a continuing basis, the Agency reserves the right to immediatley suspend 
furnishing information under this agreement and to demand return of 
information already furnished under this agreement when any rule, policy, 
procedure, regulation, or law described in Section E is violated or 
appears to be violated. 

G. Recipient agrees to indemnify and save harmless the State of Kansas, 
Agency, other signatory agencies at Non-Disclosure Agreements, and their 
empL.lyees from and against any and all causes of actions, demands, 
suits, and other proceedings of whatsoever nature, against all liability 
tv others, including any liabilities or damages by reason of or arising 
out of any files, arrest, or imprisonment or any cause of action what
soever, and against any loss, cost, expense, and damage resulting 
therefrom, arising out of or involving any negligence on the part of the 
agency !"eceiving information in the exercise or enjoyment of this agree
ment. 

H. In addition to any civil or criminal history penalties applicable to 
the use of this information under Kansas or federal law, Recipient 
agrees to be subject to fines as provided in The Code of Federal 
Regulations Title 28, Chapter 1, Part 20, or the Omnibus Crime Control 
and Safe Streets Act for knowing violation of The Code of Federal Regu
lations Title 28, Chapter 1, Part 20. It is understood that fines 
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under Title 28 may not exceed $10,000. 

I. If this agreement is to provide criminal history records information on 
a continuing basis, then either Agency or Recipient may, upon 30 days 
notice in writing, terminate this agreement. 

Date Signature of Recipient Representative 

Date Sign/ature of Agency Representative 
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DISSEMINATION LOG 

Agencies MUST keep a record of what CRRI information is disseminated, 
and to whom it is disseminated. A suggested log format is provided below: 

1. DATE 

Enter the date CRRI is disseminated. 

2. REQUESTOR AGENCY 

Print the name(s) of agency(cies) requesting the receipt of CRRI. If 
requestor is an individual, print first and middle initial and last name of 
individual(s) requesting the receipt of CRRI. 

3. SUBJECT NAME 

Print the record subject's full legal name (John Henry Smith, III). 

4. ID NO. 

Enter the subject's FBI, KBI, or local ID number if known. 

5. UA 

Insert an "x" in block if t.here is an approved user agreement with the agency 
or individual requesting CHRI. The law requires a user agreement for both 
criminal justice and non-criminal justice disseminations (A non-criminal 
justice agency user agreement is called a non-disclosure agreement). 

6. IDF 

Insert an "x" in block if subject's identity was 
of fingerprints or fingerprint classifications. 
preferred way to verify that that record subject 
are the same. 

7. CPQ 

verified through the matching 
Fingerprints are the 
and the subject under inquiry 

Insert an "x" in block if query has been made of the KBI central repository 
for dispositions. This query MUST be performed. It protects the agency from 
revealing, for example, information which may have been sealed by court order. 
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R. DD 

Enter the appropriate code to indicate method by which information was 
disseminated: 

Requestor Appeared In Person 
Telephone Call-back 
Mail-back 
Teletypewriter 

9. INFO RELEASED 

P 
TCB 
MB 
TT 

Sp0cify information which was released, for example, subject's arrest record. 

10. INITIALS 

Officer roleasi.ng CHRI to user agency or individual should initial the log 
here'. 
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I I 1. SECURITY OF RECORDS 

Requirements for the security and confidentiality are prescribed by the 
LEAA in Title 28, Chapter 1, Part 20 of the Code of Federal Regulations. 
Suggested procedures to comply with these requirements are discussed 
in the following four sections: 

1. Access Control 
2. Computerized Systems Requirements 
3. Employee Access to CRRI 
4. Physical Security of Facilities 

Each of these sections describe the type of precautions which must be 
taken and suggested procedures for ensuring that these precautions are 
covered. Procedures will differ according to the size of the facility 
maintaining CR~I. Whenever a facility is a non-criminal justice agency, 
the criminal justice agency with jurisdiction over the area must approve 
and monitor security procedures for the non-criminal justice agency. 
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4.2 

II 1.1 ACCESS CONTROL 

"Access control," broadly defined, is authorizing and knowing who goes 
where, and when. It is accomplished by either opening or keeping closed 
a specific door, entrance, or other access to a computer, terminal, 
telephone line, or other sensitive area, and by admitting or denying 
access to individuals through control or checking procedures. Access 
control provides the ability to selectively grant access to certain 
people at certain times and deny acceS3 to all others at all times. 

ELEMENTS OF ACCESS 
CONTROL 

Elements for developing successful access control 
for either a manual or automated record keeping 
system include: 

• Determine the total area for which access is 
to be controlled. Normally, this will in
clude EDP office space, programmer areas, 
data preparation areas and storage areas 
as well as computer operations and tape 
libraries. 

• Establish a perimeter around the controlled 
area such that visitors must pass by a manual 
entrance control point for identification. 
This entrance point may be a receptionist 
desk, data control desk or some other con
venient entrance control point. 

• Any employee not involved in processing CHRI 
passing beyond the control point should be 
required to sign a visitor's log. 

• Eliminate or block any doors in the records 
center not essential to safe emergency evac
uation of employees. 

• Visitors should either be escorted at all 
times or display an ID badge indicating their 
"Visitor" status. This rule should apply to 
employees as well as vendor representatives, 
building maintenance personnel, auditors, and 
other outside visitors. 

• Do not make the records room a showcase for 
visitors! 



• Make the records center as inconspicuous as 
possible. Do not put up door or direction 
signs internally or externally to identify 
the records center location. 

1/ Minimize the use of "display" windows in 
the records room. 
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• Avoid exterior windows. If exterior windows 
exist, cover them with wire mesh or install 
"bullet proof" glass. External windows 
should be alarmed if the area is not normally 
manned ,24 hours a day, 7 days a week. 

• Remove all outside door knob hardware on 
all doors in the perimeter that are not to 
be used as manually controlled entrance 
points. 

• All external exits and fire evacuation 
routes should be equipped with "Panic" 
opening devices utilizing dead bolt locking 
and audible alarm features. 

The above points represent the desirable elements 
of a vlell-secured installation. The extent to 
which these precautions should be implemented 
depends on several factors, such as the sensitivity 
of information and equipment being protected and 
the likelihood of an external threat being 
generated. In addition, the cost of security 
protection and the availability of alternative 
security controls within the environment, such 
as security patrols, building guards, 24-hour 
operations, or facility location must be considered. 

Although visual control of personnel is essential 
to sound security, experience has shown that 
such controls often break down unless supplemented 
by automatic control devices. These can be used 
to control internal access to sensitive areas 
and to provide after hours protection. 

Below are described some of the mechanical and 
electronic access control aids available for 
criminal records facilities: 



Mechanical Locks 

These provide the most economical form of access 
control. However, they have several disadvantages 
for records center use. First, for high access 
areas, key and lock systems are slow and cumber
some. Keys must be given to a number of employees 
and are hard to control. Keys can be duplicated, 
and periodic changing of locks is difficult and 
costly. As a result, key and lock systems should 
only be considered for low traffic areas where a 
very few individuals must be given keys. Examples 
are storage rooms, offices, and emergency or 
delivery exits. 
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When key and lock systems are utilized, they should 
be mortise-type locks with dead bolts at least one 
inch long. Keys should be tightly controlled, 
numbered, and stamped "Do Not Duplicate." 

Electronic Locks 

Remote-controlled electronic locks can be used to 
control entrances to the records center itself or 
high-traffic areas such as a computer room. Such 
devices still rely on visual recognition of per
sonnel and require someone to be near the entrance 
at all times to ofdrate the controls. These 
devices offer no after-hours protection, but do 
provide low-cost visitor or room control during 
normal working hours. Typical electronic locks 
with remote, pushbutton control cost from $75 
to $175 each. 

Digital Locks 

Digital locks (also called keyboard or cypher locks) 
are a fairly new innovation. Although used in 
military installations for some years, they are now 
gaining acceptance as access control devices in 
commercial environments. Basically, the lock re
quires a person to "key in" on a pushbutton keyboard 
from four to seven numbers in proper sequence. When 
the proper sequence is entered, the door can be 
opened. The advantages of digital locks are that 
they eliminate the need for keys and their attendant 
control problems. Further, they are easy to operate 
and the combinations are relatively easy to change. 
Digital locks come in two types, mechanical and 
electronic. 
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Mechanical Digital Locks 

These types of locks are purely mechanical. 
Pressing the correct combination allows the user 
to release a lock and open the door. Combinations 
can be changed in several ways. One of the mosl 
common is through the use of combination bars or 
slides which must be physically replaced to 
change the combination. Generally, mechanical 
digital locks can be supplemented with time 
delays and electronic solenoids to operate locks 
automatically. 

Electronic Digital Locks 

These locks are solid-state versions of the 
mechanical lock. The main advantages are higher 
reliability, more secure and versatile operation, 
and the ability to instantly change combinations. 
Since the lock controller is solid-state there 
are fewer moving parts to fail or wear out. The 
systems generally have built-in timers to control 
input and the correct combination must be entered 
in the allotted time-span. The devices can be 
used tn activate a variety of locks and can even 
be used to control lights, equipment, or auto
matic doors. If extra security is required, 
optional card key operation, monitoring devices 
and alarm systems can be added. Finally, combi
nations can usually be changed very easily by 
resetting switches in the control unit. 

The primary disadvantage over the mechanical 
version is cost. Electronic models run from 
$250 up depending on the accessories. A lesser 
problem is that the devices may need power backup 
or some other means of operation in a power failure. 

Card Key Systems 

These systems employ some form of magnetically 
encoded card which is read by a card-reader unit. 
If the reader recognizes the card code, it activates 
the door lock to allow entry. As with the digital 
locks, the reader can activate a variety of manual 
and automatic locks. Card systems range in com
plexity from simple mechanical models to complex 
on-line systems controlled by mini-computers. 



Card systems offer the advantage of limiting 
access to specified areas by individual card
holder and in some cases time zones. For example, 
cards issued to control clerks could allow them 
access to the tape vault but not the computer 
room. Furthermore, cards issued to day shift 
people could be coded to work only during normal 
working hours. Other advantages are that cards 
can double as ID badges, and they are more 
difficult to copy than keys. 

Disadvantages include the cost and difficulty of 
keeping track of the cards, the inconvenience of 
carrying the cards around and keeping them 
handy, and the cost and difficulty of changing 
the card "code" if cards are lost or stolen. In 
that event, the code matrix in each reader must 
be changed and new cards issued to all personnel. 

Costs of typical off-line solid-state readers 
are $150 to $400 per unit not including lock 
mechanisms. Cards generally seJI for $1.00 -
$1.50 a piece with a minimum purchase requirement 
of 25 - 100 cards. 
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111.2 COMPUTERIZED SYSTEMS REQUIREMENTS 

If the computer facility is under the control of a criminal justice 
agency, then that agency is responsible for developing and implementing 
security procedures. If the facility is under the control of a non
criminal justice agency, then the procedures must be developed or approved 
by a criminal justice agency. The criminal justice agency must also have 
management control to ascertain compliance with the procedures. 

Because security procedures will necessarily differ for each installation 
based upon the manufacturer1s hardware and software capability and the 
specific configuration which is installed, no attempt is being made here 
to specifically identify procedures other than to note that they must 
satisfy the following requirements: 

(1) CRRI must be stored by the computer in such a manner that it 
cannot be modified, destroyed, accessed, changed, purged, or 
overlaid in any fashion by a non-criminal justice terminal. 

(2) The combination of hardware and system software features must 
prohibit inquiry modification, or deletion of file records from 
any terminal other than the designated criminal justice 
terminal. All criminal justice users may not be permitted 
access to all of the information contained in the data base 
and this feature restricts access to the authorized criminal 

~ justice terminal. 

(3) The deletion or destruction of a record must be limited to 
designated terminals under the direct control of the criminal 
justice agency responsible for creating or storing CHRI. 

(4) The combination of hardware and system software features must 
detect and record all unauthorized attempts to penetrate any 
CHRI system, program, or file. The recorded information 
regarding the attempt will be available only to the designated 
criminal justice agency personnel. It would also be desirable 
if the computer system operator is alerted at the time of the 
attempted penetration so that immediate action may be taken, 
such as disconnecting or disabling the violating terminal. 

(5) The hardware and system software features specified in items 
(2) and (4) abcve shall be known only to limited individuals 
who are responsible for the system control. If the individual 
is not an employee of a criminal justice agency, an agreement 
must be executed so as to provide maximum security. All 
documentation regarding the hardware and system sof~qare features 
must be kept continuously under maximum security conditions. 

4.7 



111.3 EMPLOYEE ACCESS TO CRIMINAL HISTORY 
RECORDS INFORMATION 

Whether an individual employed by a criminal justice agency will be given 
access to CHRI will be determined by the employee~sduties and need for 
access. 

When CHRI is located at a non-criminal justice agency facility, a criminal 
justice agency must be given the final decision as to the acceptability 
of any employee working with the CHRI. 

Procedures pertaining to the selection and removal of employees are subject 
to audit. 
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II I. 4 PHYSICAL SECURITY OF FACILITIES 

Underlying the importance of physical safeguards is the concopt that 
data cannot be manipulated or s~botaged if the potential perpetrator 
is denied access. Of primary concern are the measures taken to (lany 
access to all but authorized persons, and the appropriate control of 
those authorizations. 

The other aspect of physical security has to do with the measures 
taken to prevent or minimize loss of data, programs, documentation, 
systems, and personnel thrmlgh natural disasters such as firo, flood, 
wind. Appropriat.e steps in this regard mtlY include: 

.. Storage of the informal: iOll in appropriate cabinetE.; or 
containers. 

e Utilization of detection and tvarning devices i ["uch as 
fire, smoke and burqlar dlarms. 

~ Incorporating construction safeguard". 

The procedun~s will differ for each location wh(~re emu is stored. If 
the information is stored at a non-criminal justice facility, a criminal 
justice agency must have fi.nal authority regarding the procedures. The 
criminal justice agency must appro"<': the procedures and periodically 
monitor the operation to make Ct:t,t,lin they are being followed. 

SPECIAL CONSIDERATIONS 
FOR COMPUTER 
FACILITIES 

t irv, Flood Prevention <.lIlt} Cc.ntrol 

Thore are several common fire detectors. One 
is a heat detector, usually a fusable link to a 
sprinkler system, which detects heat. Often, 
however, such a device doesn't detect electrical 
fires in time to prevent severe equipment 
damage. Another type detects smoke and is much 
more sensitive and therefore, more prone to 
false alarms. This type of device usually is 
recommen~ed when an operator is present to 
override the system manually if necessary. A 
third type of device detects combustion. Some 
systems use a combination of sensors to prevent 
accidental discharge. This can be important, 
because accidental discharge of water systems 
can cause as much damage as fire. 
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Many different types of fire extinguishers are 
available. The portable or manual are normally 
carbon dioxide (C02), although others are avail
able. This agent is preferred over water in 
electrical fires. Automatic extinguishing 
equipment is available in several different 
types of systems. One is the sprinkler system, 
of which there are two basic types of arrange
ments. The first is the "wet-pipe" arrangement -
water already in the pipes releases as soon as 
the sprinkler heads are opened. The second is 
the ~'dry-pipe" arrangement - no water is in the 
pipes, upon sufficient detection water will be 
released through the pipes for long periods. 
It is cleaner than in "wet-pipe" arrangements, 
where water may be in the pipes for months or 
even years. Chemical deposits and rust that 
release with the water in a "wet-pipe" system 
may cause more damage to the computer equipment 
than the fire itself. 

Both types of sprinker systems can be released 
by heat or smoke detectors. 

Another extinguishing system available is the 
carbop dioxide (C02) flooding system, very 
effective for quick "flooding" of an area to 
extinguish a fire, especially an electrical 
fire. However, a C02 system must have an 
audible alarm and a delay arrangement to allow 
personnel to evacuate the facility before 
"flooding" occurs, because the C02 removes 
oxygen from the air. 

Another system available,but not yet approved 
by the State Fire Marshall, is called Halon 
1301, an extinguishing agent developed by the 
DuPont Company. This system, like C02, is 
excellent for extinguishing electrical fires 
without harming equipment. But, unlike C02, 
Halon 1301 can extinguish fires with very low 
concentrations of the agents, and, in small 
amounts, it is not harmful to people. Personnel 
should still be evacuated, however, because a 
buildup in cOllcentraLion could prove harmful or 
fat~;;1. Halon is the mos t expensive of all 
extinguishing systems, but it is also the most 
effective. With both Halon and C02, provisions 
should be made for oxygen, life lines and 
portable lights,in case anyone should have to 
re-enter the complex. Also, before either. 
system is activated, all air-circulating equip
ment should be shut down to prevent gas from 
escaping into other areas not affected by the 
fire. Escaping gas could harm unaware personnel 
in unaffected areas. 
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More insurance claims by DP installations result 
from water damage than from any other cause. 
Underground installations may be flooded by 
broken water maL,s, severe storms or backed-up 
sewer lines. If the computer installation must 
be below ground, adequate provisions for drainage 
systems and pumps should be designed. Also, 
often through additions of new equipment such as 
telephones, holes are drilled into the computer 
facility, degrading the integrity of the ins tal
lation. Periodic checks should be made to 
ensure that holes are sealed properly. Finally, 
if the computer facility is in an older building 
with overhead water pipes, plastic covers are 
worthwile as standby equipment for protecting 
computer hardware from flooding. 
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IV, INDIVIDUAL RIGHT TO ACCESS 

This section describes the procedures pert.aining tQ an individual's right 
to access and review the criminal history records maintained about him 
and to challenge the accuracy and completeness of such information. Spe
cifically, this section covers the six steps to gain access to CHRI and 
review, initiate a challenge and administrat~ve review and provide for 
the dissemination of corrected information. ~ach ~tcp i~ discussed 
separately in sections appropriately titled as follows: 

IV.1 
IV.2 
IV.3 
IV.4 
IV.5 
IV.6 

Verification of Identity 
Method of Review 
Obtaining a Copy 
Challenging a Record 
Administrative Review 
Notification of Error 

Four forrrls, Request for Review (6llA), Challenge of Criminal History 
Records Information (6llB), Request for Administrative Review (6llC), 
and Notification or Error (611D) which support steps 2, 4, 5, and 6 
are discussed in the narrative. Samples of these forms and accompanying 
instructions where necessary at the end of this section. 
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IV,l VERIFICATION OF IDENTITY 

In the State of Kansas, the only satisfactory methods of identification 
for the purposes of access, review, and ohallenge are: (1) fingerprint 
or visual recognition attested to by the c't'iminal justice agency handling 
the inquiry; or (2) a written statement made on oath before a notary 
public or other person authorized to administer oaths. 

IV,2 METHOD OF REVIEW 

The federal regulations require that CHRI be available for individual 
review without undue turden on the criminal justice agency or the individual. 
As the central reposit.ory, the KBI maintains a complete criminal history 
record. Therefore, it is advisable for the individual to review his or her 
record maintained by the KBI. An individual should contact KBI Headquarters 
;Ir one of its regional offices to request access. Records may be reviewed 

between the hours of 9am and noon, and lpm and 4pm on regular working days. 

If an individual is unable because of a physical handicap, remoteness of his 
or her residence, or incarceration, to appear at KBI Headquarters or one of 
its regional offices, he or she SGould contact the closest sheriff's office 
or a correctional officer for assistance. 

A Request For Review statement is required of each individual seeking access 
to his CHRI record. A sample Request For Review (6llA) is at the end of 
this section. 

IV.3 OBTAINING A COpy 

The federal regulations state that lOa copy of the record should ordinarily 
only be given when it is clearly established that it is necessary for the 
purpose of challenge." A fee may be charged for making the copy. It shall 
no exceed $10.00 nor be less than $3.00. 

IV,4 CHALLENGING A RECORD 

An individual may challenge the accuracy or completeness of his record. The 
i!ldividual is required to give a correct version of his record and explain 
why he believes his version to be correct. 

A sample Challenge of Criminal His·tory Record (611B) and instructions for 
its completion are at the end of thic section. 
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IV.S ADMINISTRATIVE REVIEW 

An individual wishing to appeal a challenge decision must submit copies of the 
forms entitled Challenge of Criminal History Record and a Request for Admin
istrative Review of Challenged Criminal History Records Information to the 
head of the agency who has custody of the information in dispute (normally the 
KBI). '1'he individual will be notified within thirty (30) days of the date of 
his challenge, of the results of his challenge. If the challenge is denied, 
the individual is entitled -to appeal the decision. 

IV,6 NOTIFICATION OF ERROR 

If, after a Challenge or Administrative Review, it is determined that the CHRI 
in question is erroneous, the Agency maintaining the eHRI must send a Noti
fication of Error (6llD) to every other criminal justice agency having copies 
of the record. This Notification of Error identifies the incorrect CHRI and 
provides the corrected entry. A sample Notification of Error and instructions 
for its completion are at the end of this section. 
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5.4 

REQUEST FOR REVIEW 

OF 

CRIMINAL HISTORY RECORD INFORMATION 

I hereby request the Kansas Bureau of Investigation to provide for 
my review of any criminal history record information which the KBI 
has attributed to me. I hereby provide identification elements as 
required to enable the KBI to check their files conclusively for 
possible data relating to me. I am providing fingerprint impressions 
as required by the KBI to effect a complete identification. I further 
affirm that this request is for my personal review, and is not being 
made in order to provide the received information to any prospective 
employer or licensing authority. 

MY FULL LEGAL NAME DOB ---------------------------------

SEX RACE HEIGHT WEIGHT -----

EYE COLOR HAIR COLOR 

Signature of Individual 

Address 

Ci::.y and State Zip 

)-
Phone Number 

REQUEST RECEIVED BY: DATE: 
--------------------------------~ ------------------

My signature here acknowledges that I have viewed the records provided 
by the KBI, that I do not find an error, and do not wish to exercise 
my right to challenge the record at this time: 

Signature of Individual 

611A Date 



CHALLENGE 

OF INDIVIDUAL'S CRIMINAL HISTORY RECORD; 

REQUEST FOR ERROR CORRECTION 

NAME 

KBli FBli 

Indicate ·what is believed to be inaccurate or incomplete and 
describe what is believed to be the correct information, pro
viding as much factual data as is available. 

5.5 

I, the undersigned, hereby certify that the statements made on 
this form are true, complete, and corr;ct to the best of my 
knowledge and belief, and are made in good faith. I also agree 
that any criminal history record information given to me is to 
be used for challenge purposes only_ 

Signature of Individual Date 

Signature of Employee Acknowledge Receip t 

The Agency will respond in writing to the above request. The response 
will be sent to the address shovln on the completed "Request for Review." 
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REQUEST FOR ADMINISTRATIVE REVIEW 
OF CHALLENGED CRIMINAL HISTORY RECORDS 

INFORMATION 

REQUE~T FOR ADMINISTRATIVE REVIEW OF CHALLENGED 
CRIMINAL HISTORY RECORDS INFORMATION 

Agency to which Request Directed: 

Address: 

I, the undersigned, having reviewed and challenged my criminal history 
record information do hereby request an administrative review of the 
n~cord items described by me on the attached challenge form. The 
agency receiving my challenge has not responded appropriately to my 
request and I have exhausted all appeals at that level. 

Signature of Individual 

Date 

Result of Administrative Review: 

r==J Criminal History Records Information Not Changed 

o 

Reasons: 

Criminal History Records Information Changes 

Criminal justice agencies which are known to have your history 
information have been advised of the change. A copy of new record 
information is enclosed, along with a list of non-criminal justice 
agencies which are known to have your record (if requested) . 

Signature of Agency Administrator 

Date: / / 

611C 
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DATE: 1. 

TO: 2. 

NOTIFICATION OF ERROR IN 
CRIMINAL HISTORY RECORDS INFORMATION 

NOTIFICATION OF ERROR IN 
CRIMINAL HISTORY RECORDS INFORMATION 

-----------------------------------

This is to advise you that criminal history records information (eRRI) sent 
to you on the individual listed below was in error: 
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NAME 3. ------------------------------- DOB -'..4..;,... _____________ _ 

AKA 5. 

SEX 6. RACE 7. HEIGHT 8. WEIGHT 9. EYES 10. HAIR 11. 
-"-'--- --- --- ---

FBI NO.12. 
~--------------------

KBI NO. 13. -------------------
I4.The CHRI in error is: 

IS·The correct entry should be: 

Please correct your record and inform any other criminal justice agencies 
to which you disseminated the above erroneous information. 

16. 

Signature of Agency Official 

17~------------------------"Name of Agency 

611D ! 
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1. DATE 

Enter 

2. TO 

Enter 

3. NAME 

Enter 

NOTIFICATION OF ERROR IN 
CRIMINAL HISTORY RECORDS INFORMATION 

current date. 

name of agency to whom this form is to be sent. 

the individual's full legal name. 

4. DOB 

Enter individual's date of birth (month-day-year) as it appears in CHRI. 

5. AKA 

Enter any aliases by which this individual is known. 

6. SEX 

Enter individual sex: male (M) or female (F). 

7. RACE 

Use only a one-character alpha code, as follows: 

Race Enter As: 

*White W 
Negro N 
Indians i 
Chinese C 
Japanese J 

**All Others 0 

*Includes: Mexicans and Latins. 
**Includes: Asians, Indians, Eskimos, Filipinos, Indonesians, 

Koreans, Polynesialls, and other Non-Whites. 

8. HEIGHT (HGT) 

Enter height in three numeries (Do not use fractions, round to the nearest 
inch) . 

Example: 

1. 5 feet, 11 3/4 inches - Enter as 600 

2. 5 feet, 8 1/2 inches - Enter as 509 
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9. WEIGHT (WGT) 

Enter weight in pounds. (Do not use fractions, round off to the nearest 

pound. ) 
Example: 

1. 180 -- Use 180 
2. 97 1/2 -- Use 98 

10. EYES 

Use only designated code for eye color. 

Color 

Blue 
Brown 
Black 
Gray 
Green 
Hazel 
Maroon 
Blind 
Unknown 

Enter As: 

BLU 
BRO 
BLK 
GRY 
GRN 
HAZ 
MAR 
000 
XXX 

e 11. HAIR 

12. 

tit 13. 

Use only designated code for hair coler. 

Color 

*Bald 
Black 
Blonde 
Brown 
Gray 
Red 
Sandy 
White 
Unknown 

Enter As: 

BAL 
BLK 
BLN (Also Strawberry) 
BRO 
GRY (Partially Gray) 
RED (Also Auburn) 
SDY 
WHI 
XXX 

*Bald is to be used when subject has lost most of the hair 
on head. 

FBI NO. 

Insert FBI number of individual if known. 

KBI NO. 

Insert KBI number of individual if known. 
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14. THE CHRI IN ERROR IS 

List all CHRI in error. 

15. THE CORRECT ENTRY SHOULD BE 

Enter the corrected CHRI. 

16. SIGNATURE OF AGENCY OFFICIAL 

An authorized official of the agency MUST sign this form. 

17. NAME OF AGENCY 

Enter the name of the agency sending out this notification. 
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Title 2B-Judicial Administration 
CHAPTER 1- ·DEPARTMENT OF JUSTICE 

PART 2D-CRIMINAL JUSTICE 
INFORMATION SYSTEMS 

On May 20,1975, regulatiolls were pub
lished in the PEDEnAL REGISTER 1.40 PH. 
22114) relating to the collection, storage, 
and dissemination of criminal history 
record information. Amendments to 
the"..e regulations were proposed Octo~ 
bel' 24, 1975 (40 I''?, 49789) based upon 
a re~evaluation of the dedication re
quirement contained in § 20.21 rf). Hear
ings on the prvposed changes were held 
November 17. 18, 21 and December 4, 
1975. In addition, headng8 were held to 
consider changes to the dissemination 
provisions of the regulations (40 PR 
5284()). These hearings were held De~ 
cember 11, 12 and 15, 1975, to consider 
comments from illterest.ed parties 011 the 
limitation,) placed on dissemim.t.ion of 
criminal history record information to 
non-criminal justice agencies. The pur
pose of the hearings was to det(;rmine 
whether the regulations. as thor were 
drafted, appropriately made the balance 
between the puhlic'" right to know such 
information with the indiVidual's right 
of privacy. 

A'i 11 result of these hearings modifica
tions to the regulations have now been 
made to better draw this balance. The 
regulations are based UPOll Hection.,524 
(b) of the Crime Control Aet of 1973 
which provides ill relevant part: 
"All criminal history Information collected. 
stored Clr ;1lfisemHmted throllgh ~upport 
under thIs t1!1(' /;ill111 contain. to the maxi
mum el,t'(mt feastllle. dlsposltJ.Oll as WE'll as 
arrest data wl\('re nrrcBt data l1l iu{'luded 
therein. 'The collection. Morage, and dl'lc:"lU
iIlIl.tton of '>Hell inlol'hl(l.tion HhalJ tl,l:f> place 
under procedures rea.'i{)uBbly d~iligllecl to in. 
sure that an [<uell information h' I,ept cur
r('nt tllereln; the Admlnlstrllt\o.l ,;han assure 
that the sC(,U1'1I:y and privacy of all Inform:>
tlem 1~ adequatt'ly provIded for and that ill
fOrm(1t.iOIl l:htlll only he used tor lrnv cn
i'orcem!'ut ami crimilla! .jllstiee and .other 
l!\wfnl purpos(',;, III ml(lition. (tll individual 
Who bel!eves that cl'lmlnal hlH!orv Infurma
tlon concerning him contained ill an auto
mated SYBtet'l If< illa('cnrat.t'. incomplpte. or 
maintained in violation of this title. shall. 
upou sath:fact,oI'Y vorHkatioll of his Idl'll" 
tlty, be elltitlNl to review SUdl information 
o.nd to obtaIn a copy of It for the purpose of 
chI111ellg!' or ce;rn·C'tloll," 

The regulations, aei now amended. pro
vide that eonvirtioll dat<l may be dis
seminated without limitation; that crim
inal history record information relating 
to the oifell;;e for which an individual is 
currently within the criminal jU.'itice sys
tem may be disseminated without limitn
t·.OllS. Insofar us nonconviction record in
formation is eoncerncd (nollconvictiolt 
data is defined ill § 20.20 (k) ) , the regula
tions require that. aner- DerembC'r 31, 
1977. most l1on-('.riminal justice access 
would require <luthori:.lution pursuant to 
a stututH; ordinance. executive order 01' 

court rul". tlel':;:;;o'1 or .)rder. The regula
tions no longer require express authOlity, 
that is specific lunguage in the author
izing' statute Or order requiring access to 

/tULES AND ilEGULATlONS 

such information, but only that such dis
semination is pursuant to and can be 
construed from the general requirement 
in the statute or order. Such statutes in
clude state public record laws which 
have been interpreted by a State to re
quire that criminal history record infor
m!l!tion, including nonconviction 1nfor
md-tion. be made available to the public. 
Determinations as to the purposes for 
which dissemination of criminal history 
record information is authorized by State 
law, executive order. local ordinance, 
court rule, decision or order wlll be made 
by the appropriate State or local officials. 
The- deadline of December 31, 1977, will 
permit States to obtain the authority. as 
they believe necessary, to disseminate 
nOllconvictioll data. 

The regulations. as now amended. re
move the prohibition that criminal 
history record information in court rec
ords of public judicial proceedings can 
only be accessed on a chronological basis. 
§ 20.20(b) (3) deletes the words "com
piled -chronologically". Therefore, court 
records of public judicial proceedings 
whether accessed on u chronological 
basis 01' on an alphabetical basis are not 
rove red by the regulations. 

III addition, the regulations would not 
prohibit the dissemination of criminal 
history record 1nft. ...• lation for purp.oses 
of international travel (issuance of visas 
and granting of citizenship). The com
melltal'yon select.ed portions of the reg
ulations have been amended to conform 
to the changf's. 

Pursuant to t.he authority vested in the 
Law Enforeement Assistance Ar.lminis
tratiou by sections 501 and 524 of the 
0111.11bu3 Crime Control and Safe Streets 
Act of 1968, as amended by the Crime 
Control Act of 1973. Pub. L. 93-83, 87 
stat. 197 (42 U.S.C. 3701 et seq.) (AUg. 6, 
1973), these amendments to Chapter I 
of Title 28 of the Code of Federal Regu
lations are hereby adopted to become 
final on April 19, 1976, These amend
ments only amend subparts A and B. 
Subpart C remains the same. 

Sec. 
20.1 
20.2 
2U.:1 

Subpart A-General Provisions 

Plll'pose. 
Authority, 
Deflnl tions. 

Subpart B-Stato and Local Criminal Hlst.,ry 
Recorctinformatlon Systems 

20.20 Applicablllty. 
20.21 Preparation and submissIon of a 

Criminal History Record Informa
tion Plan. 

20,22 Certlfication ot Compliance. 
20.2:3 
20.24 
2(),25 

DocumentatIon: Approval by LEAA. 
State laws on prIvacy and s"c\lrlty. 
Pena.ltles. 

SUbpart C--Federal System and Interstate 
E)(change of Criminal History Record Information 

20,30 Appl1cabillty. 
20.31 Responsibillties. 
20,32 Includable offenses. 
20.33 Dlseemlnatlon of criminal hIstory 

record Information. 
20.34 IndIvidual's right to access crimInal 

history record Information. 
20,35' National CrIme Informa.tion Center 

AdvIsory Policy Board. 
20.36 PartiCipation In the Computerized 

Criminal History Progra.m. 

Sec. 
20.37 Reaponslbllity tor Mcurncy. com

pleteness, currency. 
20,38 S~nction for noncomollance. 

AUTHOIUTY: Pub. L. 93-83. 87 Stat. 197 (42 
USC 3701. et seq; 28 USC 53o!} , Pub. L. 92-544 
86 Stat. 1115. ' 

Subpart A-General ProvIsions 
§ 20.1 Purpose. 

It is the purpose of these regulations 
to assure that criminal history record in
formation wherever it appears is col
lected, stored, and disse}Jlinated In a 
manner to insure the completeness, in
tegrity, ru::curacy and security of such 
information and to protect individual 
privacy, 
§ 20.2 ~uthorily. 

These regulations are :issued pursuant 
to sections 501 and 524(b) of the Omni
bus Crime Control and Safe Streets Act 
of 1968. as amended by the Crime Con
trol" Act of 1973, Pub. L. 93-83, 87 stat. 
197, 42 USC 3701. et seq. (Act), 28 USC 
534, and Pub. L. 92-544, 86 Stat. 1115. 
§ 20.3 Definitions. 

As used in these regulations: 
(a) "Criminal history record informa

tion system" means a system including 
the equipment, facilities. procedures,' 
agreements, and organizations thereof. 
for the collection, processing, preserva
tion or dissemlnation of criminal history 
record information. 

(b) "C:rtminul history record informa
tion" mC8,tlS information collected by 
criminal justice agencies on individuals 
consisting of identifiable descriptions and 
notations ot arrests, detentions, indict
ments. informations, or other formal 
criminal charges. and any dispoSition 
arising therefronr, sentencing. correc
tional supervisIon, and release. The term 
does not inclUde identification informa
tion such as fingerprint records to the 
extent that such information does not 
indicate involvement of the individual in 
the criminal justice system. 

(c) "Criminal justice agency" means: 
0) courts; (2) a. government agency or 
any subunit thereOf which performs the 
administration ot criminal justice pur
suant to a statute 01' executive order. and 
which allocates a substantial part of its 
annual budget to the administration of 
crimlnal justIce. 

Cd) The "administration of criminal 
justice" means performance of any of 
the following activities: detection. ap
prehen.~ion, detention, pretrial release, 
post-trIal release, prosecution, adjudica
tiOll. correctional supervision. or rehabili
tation of accused persons or criminal of
fenders. The administration of criminal 
justice shall include criminal identifica
tion activities and the collection, storage. 
and dissemination of criminal history 
record- information. 

(e) "Disposition"means information 
disclosIng that criminal proceedings have 
been concluded, including information 
disclosing that the police have elected 
not to refer a matter to a prosecutor or 
that flo prosecutor has elected not to com-
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mence criminal proceedings and also dis
closing the na.ture of the termination in 
the proceedings; or ihformation disclos
ing that proceedings have ooen indefi
nitely postponed and also disclosing the 
reason for such IXlStponement. Disposi
tions shall include, but not be limited to, 
acquittal, acquittal by reason of insan
ity, acquittal by reMon of mental in
competence, case continued without 
finding, charge dismissed, charge dis
missed due t.o insanity, charge dismissed 
due to mental incompetency. charge still 
pending due to instanlty, charge still 
pending due to mental incompetence, 
guilty plea, nolle prosequi, no paper, nolo 
contendere plea, convicted, youthful of
fender determination, deceased, deferred 
dispoSition, dismissed-dvil act ion, 
found insane. found mentally incom
petent, pardoned, probation before con
viction, sentence commuted, adjudica
tion withheld, mlstrial-defendant dis
charged, executive clemency. placed on 
probation, paroled, or released from cor
rectional supervision. 

(n "statute" means an Act of Con
gress or State legislature of a provision 
of the Constitution of the United States 
or of a state. 

(g) "state" means any State of the 
United states, the Dist.dct '" Columbia, 
the Commonwealth of PUr .) Rico, and 
any tenitory or possession of the United 
states. 

(h) An "executive order" means an 
order of the President of the United 
states or the Chief Executive of a State 
which has the force of law and which is 
published in a manner permitting regu
lar public af'cess thereto, 

(i) "Act" means the Omnibun Crime 
Control and Safe streets Act, 42 USC 
3701, et seq., as amended. 

(j) "Department of Justice crlminal 
history record information system" 
means the Identification Division and 
the Computerized Criminal History File 
systems operatt:d by the Federal Bu
reau of Investigation. 

(k) "Nonconviction data" means ar
rest information without disposition if 
an interval of one year has elapsed from 
the date of arrest and no active prosecu
tion of the charge is pending; or infor
mation disclosing that the police have 
elected not to refer a matter to a prose
cutor, or that a r>rosecutor has elected 
not to commence criminal proceedings, 
or that proceedings have been indefinitely 
postponed, as well as all acquitwJs and 
all dismissals. 

(}) "Direct access" means having the 
authority to access the criminal history 
record data base, whether by manual or 
automated methods. 

Subpart B-State and local Criminal 
History Record Information Systems 

§ 20.20 Applicability. 
(a) The regUlations in this subpart 

apply to all state and local agenCies and 
individuals collecting, storing, or dis
seminating criminal history record infor
mation processed by manual or auto
mated operations where such collection, 
storage, or dissemination has been 
funded in whole or in 1':>1·{; with funds 
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made available by the Law Enforcement 
Assit-ltance Administration subsequent to 
July 1, 1973, pursuant to Title I of the 
Act. Use of information obtained from 
the FBI Identification Division 01' the 
FBI/NCIC system shall also be subject 
to limitations contained in Subpart C. 

(b) The regulations in this subpart 
shall not apply to criminal history l'ecord 
infOlma.tioll contained in: (1) posters, 
annoWlCements, or lists for identifying 
or apprehending fugitives or wanted per
sons; (2) original records of entry such 
as police blotters maintained by criminal 
justice agencies. compiled chronologically 
and required by law or long standing cus
tom to be made public, if such records 
are organized on a chronological basis; 
(3) court records of public judicial pro
ceedings; (4) publish~d court or admin
istrative opinions or public judicial, ad
ministrative or legislative proceedings; 
i 5) records of traffic offenses maintained 
by State departments of transportation, 
motor vehicles or the equivalent therecf 
for the purpose of regulating the is
suance. su~pe1l5ion.. revocation, or re
newal of driver's, pilot's or other opera
tors'licenses; (6) announcements of ex
ecutiye clemency. 

(c) Nothing in these regulations pre
vents a criminal justice agency from dis
closing to the public criminal history rec
ord iniormation related to the offense 
for which an individual is currently 
within the criminal jllstice system. Nor 
is a criminal justice agency prohibited 
from confirming prior criminal history 
record i:nfv;l1HtUOn to members of the 
news m"di<\ or any other person, upon 
speeit1c inquiry as 'to whether a named 
individual was arrested, detained, in
dicted. or whether an information or 
other fOlmal charge was filed, on a spec
ified date, if the arrest record informa
tion or criminal record information dis
closed is based oll data excluded by para
graph (b) of this section. The regula
tions do not prohibit the dissemination 
of criminal history record information 
for ~urposes of international travell, sllch 
as issuing visas and granting of citizen
ship. 
!'l20.21 Preparation and submission of a 

Criminal History Hecord Information 
Plan. 

A plan shall be submitted to LEAA by 
earh State on March 16, 1976, to set forth 
aU operational procedures. except those 
portions relating to dissemination and 
security. A SUpplemental plan covering 
these portions shall be submitted no later 
than 90 days after promulgation of these 
amended regulations. The plan shall set 
forth operational p,rocedures to-

(a) Completeness and accuracy. Insure 
that criminal history record information 
is complete and accurate. 

(1) Complete records should be main
tained at a central State repository. To 
be complete, a record maintained at a 
central State repository which contains 
information that an individual has been 
arrested, and which Is available for dis~ 
semination, must contain information of 
any dispositions occurring within the 
RtAtp. within 90 days after the disposi-
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Uon has occurred. The above shall apply 
to all arrests occurring subsequent to the 
effective date of these regulations. Pro
cedures shall be established for criminal 
justice agencies to query the central re
pOsitory prior to dissemination of any 
criminal history record information to 
assure that the most up-to-date disposi
tion data is being used. Inquiries of a 
central state repository shall be made 
prior to any dissemination except in 
those cases where time is of the essence 
and the repository is technically incapa
ble of responding wi~hin the necessary 
time period. 

(2) To be accurate means that no 1'ec
ord containing criminal history record 
information shall contain erroneous in
formation. To accomplish thi!; end, cl'imi
na1 justice agencies shall institute a proc·. 
ess of data collection, entry, storage, and 
systematic audit that will miniinize the 
possibility of recording and storing in
accurate information and upon finding 
inaccurate information of a materl.al 
nature, shall notify all criminal just'lce 
agencies known to have received sr/ch 
infmmation. 

(t) Limitations on dissemination. By 
December 31, 1977, insure that dissemi
nation of nonconviction data has been 
limited, whether directly or through any 
intermediary only to: 

(1) Criminal justice agencies, for pur
po;;es of the administration of criminal 
justice and criminal justice agency em
ployment; 

(2) Individuals and agencies for ally 
purpose authorized by statute, ordinance, 
executive order, or court rule, decision, 
or order, as construed by appropriate 
sta te or local offir.ials or agencies; 

(3) Individuals and agencies pUl'suant 
to a specific agreement with a 'criminal 
justice agency to provide services re
qUired for the administration of criminal 
justice pursuant to that agreement. The 
~greement shall specifically authorize 
access to dr..ta, limit the use of data to 
purposes for which given. insure the se
curity and confidential1t~1 of the d~ta 
consi~tent with these regulations, and 
provide sanctions for violation thereof; 

(4) Individuals and [Agencies for the 
express purpose of research, evaluative, 
or statistical activities pursuant to an 
agreement with a criminal justice ageIl
CY, The agreement shall specifically au
thorize access to data, limit tIle use of 
data to research, eVfaluative, Or statis
tical purposes, insure the confidential
ity and security of the data consistent 
with these regulations and with section 
524(a) of the Act and any regulations 
implementing section 524(a). and pro
vide sanctions for t:ne violation thereof. 

These dissemination limitations do not 
apply to conviction data. 

(c) General policies on use and dis
semination. (1) Use of criminal history 
record information disseminated to non
criminal jilstice agencies shall be limited 
to the purpose for which it was given. 

(2) No agency or individual shall' C011-
firm the existence or nonexistence of 
criminal history record information to 
any person or agency that would not be 
eligible to receive the infn"""'ntiOl1 itself. 
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(3) Subsection (b) does not mandate 
dissemination of criminal history record 
information to any agency 01' individual. 
states and local governments will ueter
mine the purposes for which dissemlna
tion of criminal history record 
information is authorized by state law, 
,.I(ecut!ve order, local ordinance, court 
rule, decision or order. 

(d) Juvenile records. Insure that dis
semination of records concerning pro
ceedings relating to the adjudication of 
a juvenile as delinquent or in need .or 
supervision (or the equivalent) to non
criminal justice agencies is prohibited, 
unless a statute, court order, rule or court 
UeCi[iioll f;pccifical1y authorizes diooemi
naLion of juvenile records, except to the 
same m.tent as criminal history records 
may be disseminated as provided in 
§ 20.21'.bl (3) and (4). 

(el Audit. Insure that annual audits of 
a repl'cs('ntative sample of State and 
local criminal justice agencies chosen on 
a random basis shall be conducted by the 
St.ate to verify adher.ence to these regula
tions and that appropriate records shall 
be retained to facilitate such audits. Such 
records shall include, but are not limited 
to, the names of all persons or agencies 
to whom information is disseminated and 
the date upon which such information 
is disseminated. The reporting of a crim
inal justice transaction to a state, local 
or Federal repository is not a dissemina
tion of information. 

If) Srcul'ity. Wherever criminal his
tory re(~ord information is collected, 
stored, or disseminated, each State shall 
insure that the following requirements 
ure satisfied by security standards estab
lished by State legislation, or in the ab
sence of such legislation, by regulations 
approved or ibsued by the Governor of 
the state. 

(1) Where computerized data process
ing is employed, effective and techno
logically advanced software and hard
ware designs are instituted to prevent 
unauthorized access to such information. 

(2) Access to criminal history record 
information system facilities, systems 

. operating environments, data file con
tents Whether while in use or when stored 
inn media library, and system documen
tation is rest.ricted to authorized organi
zations and personnel. 

(a) (A) Computer operations, whether 
dedicated or shared. which supportcrim
ina1 jllstice information systems. operate 
In accordance with procedures developed 
01' approved by the participating crim
inal justice agencies that assure that: 

(i) Criminal history record informa
tion is stored by the computer in Buch 
manner that it cannot be modified, de
stroyed. aceessed, changed, purged or 
overlaid ill any fashion by non-criminal 
justice terminals. 

Oil Operation programs are used that 
will prohibit inquiry, record updates, or 
destruction of records. from ariy terminal 
other than criminal justice system ter
minals whieh are so designated, 

<iii) The destruction of records is 
limited to designated terminals under the 
direct control of the criminal justice 
agency responsible for creating or stor-

jng the criminal history record informa
tion. 

<iv) Operational programs are used to 
detect and stDre for the output of desig
nated criminal justice agency en,mloyees 
all unauthorized attempts -to penetrate 
am' criminal history record information 
system, program or file. 

(v) Thl; programS specified in (ii) and 
(iv) of this :subsection are known only 
to criminal justice agency employees re
sponsible for criminal history record in
formation system oontrol or individuals 
and agencies pursuant to a specific agree
ment with the criminal justice agency 
to provide such Pl'ograpu; and the pro
gram(s) are kept continuously under 
maximum securit.y conditions. 

l vi) Procedures are instituted to as
sure that an individual 01' agency au
thorized direct access is responsible for 
A the physical security of criminal his
tory record information under its control 
or in its custody and B the protection of 
such information from unauthorized ac
cess, disclosure or dissemination. 

(vii) Proe.edures are instituted to pro
tect any central repository of criminal 
history record information from unau
thorized access, theft, sabotage, fire. 
fiood, wind, or other natural or manmade 
disasters. -

(B) A criminal justice agency shall 
have the right to audit, monitor and 
inspect procedures established above. 

(4) The criminal justice agency will: 
(A) Screen and have the right to re

ject for €'wployment, based on good 
cause, all personnel to be authorized to 
have dire~t access .to criminal history 
record information. 

<B) Have the right to initiate or cause 
to he initiated administrative action 
leading to the transfer or removal of 
personnel authorized to have direct ac
cess to such information where such per
sonnel violate the provisions of these 
regulations or other security xequire
ments established for the collection, 
storage, or dissemination of criminal his
tory record information, 

(C) Institute procedures. where com
puter processing is not utilized, to assure 
that an individual or agency authorized 
direct access is responsible for (i) the 
physical security of criminal history rec
ord infonnation under its control Dr in 
its custody and (til the protection of such 
information from unauthorized access, 
disclosure. 01' dissemination. 

(D) Institute procedures, where com
puter processing is not utilized, to pro
tect any central repository of criminal 
history l'ecOl'd information from unau
thorized access, theft, sabotage. fire, 
fiood, wind, or other natural or man
made (Usasters. 

(E) Provide that direct access to crim
inal history record information shall 
be available only to authorized officers 
or employees of a criminal justice agency 
and, as necessary, other authorized per
sonnel essential to the prope,r operation 
of the criminal histol'Y record informa
tion system. 

(5) Each employee working with or 
having access to criminal history record 

information shall be made familiar with 
the substance and intent of these l'egu
lations. 

(g) Access and review. Insure the in
dividual's right to access and review of 
criminal history information for pur
poses of accuracy and completeness by 
instituting procedures so that-

(1) Any individual shall, upon satis
factory verification of his identity, be en
titled to review without undue burden to 
either the criminal justioe agency or the 
individual. any criminal history record 
information maintained about the in
dividual and obtain a copy thereof when 
necessary for the purpose of challenge 
or cOl'reetion; 

(2) Administrative review and neces
sary correction of ftny claim by the in
dividual to whom the information relates 
that the information is inaccurate or in
complete is provided: 

(31 The SLate shall establish and im
plement proccdUl'CS for administrative 
appeal where a crImmal justice agency 
refu~e:.; to correct challenged information 
to th~ satidactioll of the individual to 
whom the iniormation relates; 

(41 Upor.. Iequest. an individual whose 
record has been corrected shall be given 
the names of all non-criminal justice 
agencies to whom the data has been 
given; 

(5) The correcting agency ~hall no
tify all criminal justice recipients of 
corrected information; and 

(6) The inclividu3.l's right to acce!ls 
and review of criminal histDry record 
informaloion shall not extend to data 
contained in intelligence, investigatory. 
or other related files and shall not be 
construed to include any other informa~ 
tioll than that defined by § 20.3 (b) . 
§ 20.22 Cerlifi('ation of Compliance, 

(a) Each State to which these regu
lations are applicable shaIl with the sub
mission of its plan provide a certifica
tion that to the maximum extent 
feasible action has been taken to comply 
with the procedures set forth in the 
plan. Maximum extent feasiple, in this 
subsection, means actions which can be 
taken to comply with the 11rocedures set 
forth in the plan that do not require 
additional legislative 4uthorlty or in
volve unreasonable cost or .do not ex
ceed existing technical ability. 

(b) The certification shall include
(1) An outline of the action which 

has been instituted. At a mim'mum, the 
requirements of access and review under 
§ 20.21<g) must be completl;ly opera
tional; 

(2) A description of any legislation 
or executive order, or attempts to pbtain 
such authority that has been instituted 
t-1 comply with these regulations; 

(3) A description of the steps taken 
to overcome any fiscal, technical. and 
administrative barrier::. to the develop
ment of complete and accurate criminal 
history record information; 

(4) A description of existing system 
capability and steps being taken to up
grade suct! capability t-o meet the re
quirements of these regulations; . and 
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(5) A listing setting forth categories 
of llon-criminal jw;tice dissemination. 
See § 20.21 (h) • 

§ 20.23 DocumentatioJl: Approval by 
.LEAA. 

\V:thin 90 days of the l'{'ceipt of the 
plan, LEAA shall approve or disapprove 
the adequacy of the provisions of the 
plan and certification. Evaluation of the 
plan by LEAA will be based upon whether 
the procedures set forth will accomplish 
the required objectives. The evaluation 
of the ceriification(s) will be based upon 
whether a good faith effort has been 
shown to initiate and/or further com
plhm[!c with the plan and regulations. 
.AJl procedures in the approved plan mw;t 
be fully operational and implemented by 
December 31, 1977. A !lnal certification 
shall be submitted in December 1977. 
§ 20.2 J!. ~t<ll{' laws on prh'aey and s('('u

rit7' 
Where a ,State originating criminal 

hlstory re(:()l'd information provides for 
seaIinr; or purging thereof, not,hing in 
theSe regulations shull be construed to 
IJrevent any other state receiving such 
information, upon notification, from 
complying with the originating Stat,c's 
sealing or purging requirements. 
§ 20,25 Penalties. 

An:,;" agenc~i or individual violating 
subpart B of these regulations shall be 
subject to a fine not to exceed $10,000. 
In addiUon, LEAA may initiate fund 
cur-of'[ procedures against recipients of 
LEAA assistance. 

RICHARD W. VEL DE, 
Administrator. 

Al'l'ENlJIX-·COMMENTARY ON SELECTED 
HECTIONS OF THE REGULATIONS ON 
CRiMIAL HISTORY RECORD INFOR1l:ATION 
6YSTEI!!S 
Subpart A-§ 20.31 b). The definition 

of criminal history record information 
is intended to inclUde the basic offender
based transaction statisticsicomputer
ized criminal history (OBTS/CCH) data 
elements. If notat·ions of an arrest, dis
pOSition, or other formal crh'·,ina1 justice 
transactions occur in records oth€r than 
the traditional "rap sheet" such as ar
rest reports, any criminal history record 
information contained in such reports 
comes unde!;, the del1nition of this sub
section. 

The definition, however, does not ex
tend to other information contained in 
.criminal justice agency r.eports. Intelli
gence or investigative information (e.g., 
suspected criminal activity, associates, 
hangouts, financial information, owner
ship of property and vehicles) is not in
cluded in the definition of criminal his
tory information. 

S 20.3 (c). The definitions of criminal 
justice agency and administration of 
criminal justice of 20.3(c) must be con
sidered together. Included as criminal 
justice agencies 'Would be traditional 
poUce, courts. and corrections agencies 
as well as subunits of non-criminal jus
tice agencies performing a function of 
the administration of criminal justice 
pursuant to Federal or state statute or 
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executive order. The above subunits of 
non-criminal justice agencies would in
clude for example, the Office of Investi
gatIon of the U.S. Department of Agri
culture which has as Its principal func
tion the collection of evidenre for 
rriminal prosecutions of fraud. Also in
cluded under the definition of climinal 
justice agency are umbrella-type admin
istrative agencies supplying criminal his
tory information services such as New 
York's Division of Criminal Justice 
Services. 

§ 20.3 (e). Disposition is a key COll
Qept in section 524(b) of the Act and in 
2'0.2.1 (a) (1) and 20.21(b). It, Ulerefore, 
is define<1 in some detail. 'I'he specific 
dispositions listed in this subsection are 
examples only and are not to be con
strued as excluding other ullspeeified 
transactions concluding criminal pro
ceedings within a particular agency. 

§ 20.3 (le). The differel't kinds of ac
quittals and dismissals as delineated in 
20.3Ie) ire _,11 considered examples 01 
nonconvietion data. 

Subpart B-~ 20.20 I a). These regula
tions apply to criminal justice agencies 
receiving funds under the Qmnibus 
Crime Contl'ol and Safe Street.s Act for 
manual or automated systems subse
quent to July I, 1973. In the hearings on 
the regulations, a number of those testi
fying challenged LEA A's authority to 
promulgate regulations for manual sys
tems by contending that section 524(b) 
of the Act governs criminal history in
formation contained in automated sys
tems. 

The intent of section 524(b), however, 
would be subverted by only regulating 
,!utomated systems. Any agency that 
wished to drcumv:ent the regulations 
would be able to create duplicate manual 
files for purposes contrary to the letter 
and spirit of the regulations. 

Regulation of manual systems, there
fore, is authorized by section 524(b) 
when coupled with section 501 of the 
Act which authorizes the Administration 
to establish rules and regUlations "neces
sary to the exercise of its func
tions * • *." 

The Act clearly applies to all criminal 
history record information collected, 
stored, or disseminated with LEAA sup
port subsequent to July 1, 1973. 

Limitations as contained in Subpart 
C also apply to information obtained 
from the FBI Identification Division or 
the FBI/NClC System. 

!\ 20.20 (b) and (c). Section 20.20 (b) 
and (c) exempts from regUlations cer
tain types of records vital to the ap
prehension of fugitives, freedom. of the 
press, and the public's right to know, 
Court records of public judicial proceed
ings are also exempt from the prOVisions 
of tl1e regulations. 

Sec.tion 20.20(b) (2) attempts to deal 
with the prOblem of computerized police 
blotters. In some local jurisdictions, it 
is apparently possible for private indi
viduals and/or newsmen upon submis
s~on of a specific name to obtain through 
a computer search of the blotter a ,IDS
tory of a person's Rl'l'ests. Such files cre~ 
ate a partial criminal history data bank 
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potentially damaging to individual ';)1'i
vary, especially since they do not contain 
final di:Jpositiol1cl. I3y requiring that such 
records be accessed solely on a chrono
logical basis, tne regUlations limit in
quiries to specifiC time periods und dis
courage general fi"lung" expetUt:ol1S into 
a pei'son's private life. 

Subsection 20,20 (c) recognizes that 
announcements of ongoing developments 
in the criminal ju~tk(> process should not 
be precluded from public disclosure. 
Thus, ammoucement.s of arre:.::t, conVic
tions, new developments in the course 
of an investigation may be made. It Is 
also permiSSible for a ('l'iminal justice 
agency to confirm certain matters of 
llublic record informat,ion upon specific 
inquiry. Thus, if a qUe!'tjnll is raised; 
"Was X arre"tcd by 3-"0:.41' agency on Jan
uary 3, HJ',S" [mu thIS can be con~ 
firmed or denied by looking at one of 
the records enumerated in subsection (b) 
.tbove, then the criminal justice, agency 
Illay respond to the inquiry. Convict';on 
dat.a as staterl in 20.21 (b> may be rtis
seminated "ithout limitation. 

~ 20.21. The regulatiolls deliberately 
refrain from speriIying who within a 
State sllould be responsible for'prepar
ing the plan. This specific determination 
should be made by the Governor. The 
State ha~ 90 day" from the publication 
of t.hese revised regulations to submit the 
portion of the plan covering 20,21<b) 
and 20.21<fl. 

§ 20.2I<uHll. Section 524(b) of the 
Act requires that LEAA insure criminal 
llistol'~' information be current and that, 
to the maximum extent feasible, it con~ 
tain disposition as well as current data. 

It is, however, economically and ad
ministratively impractical to maintain 
complete criminal llistories at the local 
level. Arrangements for local police de
partments to keep track of dispositions 
by agencies outside of the local jurisdic
tions generally do not exist. It would, 
moreover, be bad public policy to en
courage such arllangements since it would 
result in an expensive duplication of 
files. 

The alternatives to locally keP~ CrIml
nal histories are records maintained by 
a central State repository. A central 
state repository is a state agency having 
the ftll1ction pursuant to a statute or 
executive order of maintaining com!Jre~ 
hensive statewide criminal history 1;eo
ord information files. Ultimately, through 
automatic data proctlssing the state level 
will have the capability to handle all 
requests for in-State criminal history 
information. 

Section 20.20(a) (1) is written with a 
centralized state criminal history reposi
tory in mind. The first sentence 01 the 
subsection states that complete l'~eords 
shoul<1 be retained at a 'Centra,} i;ltate 
repository. The WOl'ct "should" is pj:lrmJs
sive; it sugfiests l:mt does not man.date a 
central state repository. 

The regUlations do require th~t 'Sttttes 
establish procedures for State and 'local 
criminal justice agencies to query 'nen~ 
tral state repositories wherever they 
exist. Such procedures are intended:to 
insur.e that the most eurrent ertmmllol 
justice information is used. 
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As a minimum, criminal justice agen
cies subject to these regulations must 
make inquiries of central State reposi
tories whenever the repository is capable 
of meeting the user's request within a 
reasonable time. Presently, comprehen
sive records of an individual's transac
tions within a State are maintained in 
manual files at the State level, if at all. 
It Is Pl'obably unrealistic to expect man
ual systems to be able immediately to 
meet many rapid-access needs of pOlice 
and prosecutors. On the other hand, 
queries of the State central repository for 
most non-criminal justice purposes prob
ahly can and should be made prior to 
dissemination of criminal history record 
information. 

§ 20.21<b). The limitations on dis
semination In this subsection are essen
tial to fulfill the mandate of section 
524(b) of the Act which requires the Ad
mini'ltration to assure that the "privacy 
of all information is adequately provided 
for and that information shall only be 
used for law enforcement and criminal 
justice and other lawful purposes." The 
categories for dissemination established 
in this section reflect suggestions by 
hearing witnesses and respondents sub
mitting written commentary. 

The regulations distinguish between 
conviction and nonconviction informa
tion insofar as dissemination is con
cerned. Conviction information is cur
rently made available without limitation 
in many jurisdictions. Under these reg
ule,tions, conviction data and pending 
charges could continue to be dissemi
nated routinely. No statute, ordinance, 
executive order, or court rule is necessary 
in order to authorize dissemination of 
conviction data. However, nothing in the 
regulations shall be construed to negate 
a State law limiting such dissemination. 

After December 31, 1977, dissemina
tion of noncollviction data would be al
lowed, if authorized by a statute, ordi
nance, clrecutive order, or court rule, de
cision, or order. The December 31, 1977, 
deadline allows the states time to review 
and determine the kinds of dissemina
tion for non~crjminal justice purposes to 
II;)c authori7.ed. When a State enacts 
comprehensive legislation in this area, 
such legislation will govern dissemina
tion by local jurisdictions within the 
state. It is possible for a public record 
law which has been construed by the 
State to authorize access to the public 
of all state records, including criminal 
history record information, to be con
sidered as statutory authority under this 
subsection. Fedel'allegislation and execu
tive orders can also authorize dissemina~ 
tion and would be relevant authority. 

For example, Civil Service suitability 
hlVestlgatlons are conducted under Ex~ 
ecutive Order 10450. This is the au
thoxity for most investigations con
ducted by the Commission. Section 3 (a) 
of 10450 prescribes the minimum scope of 
investigation and requires a check of 
FBI fingerprint files and written inquir
ies to appropriate law enforcement agen
cies. 

§ 20.21<b) (3), This subsection would 
permit private agencies such as the Vera 
InstItute to receive criminal histories 
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where they perform a necessary admin
istration of justice function such as pre
trial release. Private consulting firms 
which commonly assist criminal justice 
agencies in information systems devel
opment would also be inchlded here. 

§ 20.21(bl (4). Under this subsection, 
any good faith researchers including tJri
vate individuals' would be permitted to 
use criminal history record information 
for research purposes. As with the. agen
cies designated in § 20.21 (b) (3) re
searchers would be bound by an agree
ment with the cUssemlnating criminal 
justice agency and would, of course, be 
subject t{) the sanctions of the Act. 

The drafters Jf the regulations ex
pressly rejected a. suggestion which 
would have limited access for research 
purposes to certified research organiza
tions. Specifically "certification" criteria 
would have been extremely difficult to 
draft and would have inevitably led to 
unnecessary restrictions on leGitimate 
research. 

Section 524<a) of the Act which forms 
part of the requirements of this secti(1ll 
states: 
"Except a.., provIded by Federal law othel:' 
than thls title, no officer or employee of the 
Federal Government, nor any recIpient of 
assistance under the proviSions of this tlt.le 
shall use or reveal any researeh or statistical 
information furnished under thIs title by 
any person and identIfiable to any specific 
private person for any purpose other than 
the purpose for which It was obtained in ac
cordance Voith this t!Ue. Copies of such ill
formation shr:l be immune from legal proc
ess, and ;;11a11 not, without the consent of the 
person furnishing such information, bo ad
mitted as evidence or used for any purpose 
In any action, suit, or other judicial or ad
.nillistratlve proceedings:' 

LEAA anticipates issuing regulations 
pursuant to Section 524(0.) as soon as 
possible. 

§ 20.21 (c) (2). Presently some employ
ers are circumventing State and local 
dissemination restrictions by requesting 
applicants to obtain an official certifica
tion of no criminal record. An employer's 
request under the above circumstances 
gives the applicant the unenviable choice 
of invasion of his privacy or loss of pos
Sible job opportunities. Under this sub
sec':.ion routine certifications of no record 
would no longer be permitted. In ex
traordinary circumstances, however, an 
individual could obtain a court order 
permitting such a certification. 

§ 20.21(c) (3). The language of this 
subsection leaves to the States the ques
tion of who among the agencies and in
dividuals listed in ~ 20.21 (b) shall ac
tuallY receive criminal records. Under 
these regulations a state eould place a. 
total ban on dissemination if it so wished. 
The . state could, on the other hand, 
enact laws authorizing any member of 
the private sector to have access to non
conviction data. 

~ 20.21 (d). Non-criminal justice agen
cies will not be able to receive records of 
juveniles unless the language of a statute 
01' court order, rule, or court decision 
specifies that juvenile records shall be 
available for dissemination. Perhaps the 
most controversial part of this subsection 
is that it denies access to records of 

juveniles by Federal agencies conducting 
background investigations for eligibility 
to classified information under existing 
legal authority. 

§ 20.21 (e). Since it would be too costly 
to audit each criminal Justice agency in 
most States (Wisconsin, for example, has 
1075 criminal justice agencies) random 
audits of'a "representative sample" of 
agencies are the next best alternative. 
The te>:m "represent,ative sample" is used 
to insure that audits do not sinlPly focus 
en certain t,ype.s of agt'ncies. Although 
this subsection requires that there be 
records kept with the names of all per
sons ur agencies to whom information is 
disseminated, criminal justice agenCies 
are not required to mailltam dissemina
tion logs for "no record" responses. 

~ 20.21 if) . Requirement..~ are set forth 
which the states must meet in order to 
a~sure that eriminal history record in
formation is adequately protected. Auto
mated systems lllay operate in shared 
enVironments and the regulations require 
certain minimum assnrances. 

,,20.21 II'::) C) . A "challenge" under 
this section is an oral or written conten
tion by an individual that his record is 
maCLurate or incomplete; it would re
quire him to giVe a correct version of his 
record and explain why he believes his 
version to be correct. While an individ
ual should have access to his record for 
review, a copy of the record should ordi
narily only be given when it is clearly 
established that it is necessary for the 
purpose of challenge. 

The drafters of the subsection express
ly rejected a suggestion that would have 
called for a satisfactory verification of 
identity by fingerprint comparison. It 
was felt that States ought to be free to 
determine other means of identity verifi
cation. 

§ 20.21(g) (5). 1" I'; every agency will 
have done this in ~he past, but hence
forth adequate records including those 
required under 20.21(e} must be kept so 
that notification can be made. 

§ 20.21 (g) (6) • This sec~ion emphasizes 
that the right to access and review ex
tends only to criminal history record in
formation and does not include other in
formation such as intelligence or treat
ment da.ta. 

§ 20.22 (a). The purpose for the certifi~ 
cation requirement is to indicate the ex
'~ent of compliance with these regula
tions. The term "maximum extent feasi~ 
ble" acknowledges that there are some 
areas such as the ,comJ<leteness require
ment which create complex legislative 
and financial problems. 

NOTE: In preparing the plans required by 
these regulations, states should look for 
guidance to the following documents: Na
tional Advisory Commission on Criminal 
Justice Soo.ndards and Goals. Report on tIle 
Criminal Justice System; Project SEARCH: 
Seclll'ity and Privacy Considerations in CrIm
inal HIstory Information Systems, Technical 
Reports No.2 and No. 13; Project SEARCH: 
A Model State Act for Criminal Offender 
Record Information, Technical Memorandum 
No.3; and Project SEARCH: Model Admin
istrat,lve Regulations for Crinllnal Offender 
Record Information, Technical Memorandum 
No.4. 

[FR Doc.76-7889 FlIed 3-18-76;8 :45 amI 
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Summary of Kansas Statutes Affecting Record Keeping 

Statute 

12-4515 

19-1904 

19-1905 

21-2501 

21-2501-a 

21-2503 

21-2504 

21-2505 

21-3827 

21-4604 

21-4605 

21-4616 

21-4617 

38-805 

38-815a 

45-201 

45-202 

45-203 

50-712 

75-712 

75-5218 

75-5221 

75-5266 

Synopsis 

Certain corrections treated as not existing 

Calendar of prisoners committed to the county jail. 

Copies of calendar provided to judges. 

Officers to take fingerprints of suspected law 
violators; identification data to national 
bureau of investigation. 

Mai~tenance of records of felony offenses and 
certain misdemeanors by law enforcement agencies; 
reports to bureau of investigation; form. 

Finger-print records admissable in evidence. 

Attorney General may call upon designated officers 
for informaticn; forms. 

Penalties for non-performance of KSA 21-2504 
requirements. 

Unlawful disclosure of a warrant. 

Presentence investigation and report. 

Availability of report to defendant and others. 

Annulment of certain convictions; effect. 

Expungement of record; offender over twenty-one; 
effect. 

Records kept by juvenile court; privileged 
information. 

Restrictions on fingerprints, photographs and 
records of child, expungement. 

Official public records open to inspection; 
exceptions. 

Control over photographic records. 

Penalties for violating 45-202. 

Public ~ecords information for employment purposes. 

Same; powers and duties; reports of investigations. 

Sentenced to custody of secretary of corrections; 
notice to secretary; copy of record; female 
offenders. 

Record of inmates. 

Psychiatric evaluation reports privileged. 
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12·4515. Certain convictions treated as 
not existing. In eyer)' city in this state every 
person convicted of a violatioIl of a cit\' 
ordinance who has satisfied the sentence 
impo')ed, or who has fulfilled the conditions 
of his or her parole or suspension of sen
tence for the entire period thereof, may at 
any time thereafter be permitted by the court 
to withdraw his or her plea of guilty :mcl 
enter a plea of not guilty; or if he or she has 
been convicted after a plea of not guilty, the 
court may set aside the judgment pf guilt\"; 
and in either case, the court shall thereup()n 
dismiss the cOQ1plaint against such person, 
who shall thereupon be released from the 
pe!1alties and disabilities resulting from the 
oftense of which he or she has been con
victed, and he or she shall in all respects be 
treated as not having been convicted, except 
that upon conviction of any subsequent of
fense Stich conviction may be (omidered as 
a prior conviction in determining the sen
tence to be imposed. The person shall be 
informed of this privilege when placed on 
probation or sllspended sentence, 

In any application for employment, li
cense or other civil right or pr",;jege, or any 
appearance as a witness, a person whose 
conviction of an offense has been annulled 
1111;\( I ~hi'; statute' l11a:' stall' that he Of she 
ha~ III ,'er l)('(ll ~'(~TJ\'ided of such offense. 
[1.. J ()j'!i. ell. ,1)4, § I; J lily 1.J 

19·1904. Calendar. The sheriff of each 
county must keep a h'ue and exact calendar 
of ~ll prisoners committed to the county jail, 
whIch calendar must contain the names of all 
persons who are committed, their place of 
abode, the time of their commitment, the time 
of their discharge, the cause of their commit
ment, the authOrity t.~at committed them, and 
the description of their persons; and when 
any person is liberated, such calendar must 
state the time when and the authority by 
which such liberation took place; and if any 
person escape, it must state particularly the 
time and manner of such escape. [C. S. 1868, 
ch. 53, § 4; Oct. 31; R. S. 1923, 19-1904.] 

19·1905. Copies of calendar for judges. 
At the opening of each term of the district or 
criminal L'Ourt within his county, the sheriff 
must return a copy of such calendar, under his 
hand, to the judge of such court; and if any 
sheriff neglect or refuse so to do, he shall be 
punished by fine not exceeding five hundred 
dollars. [C. S, 1868, ch. 53, § 5; Oct. 31; R. S. 
la'23, J9-1CJ05.J 
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21-2501. Officers to take fingerprints of 
suspected law violators; identification data to 
national bureau of id~ntification and to the 
state bureau of investigation. It is hereby 
made the duty of every sheriff and police 
department in the state, immediately upon the 
arrest of any person or persons wanted for the 
commission of a felony or believed to be a 
fugitive from justice, or upon the arrest of 
any person or persons who may be in the 
possession at the time of arrest of any goods 
or property reasonably believed to have beel! 
stolen by such person or persons, or in whose 
possession may be found fireanns or other 
concealed weapons, burglary tools, high ex
plosives, or other appliances believed to be 
used solely for criminal purposes, or who may 
be kno\Vll to be vagrants, or who are wanted 
for anv offense which involves sexual conduct 
prohibited by law, or for violaHon of article 
25 (uniform narcotic drug act) or article 26 
(hypnotic, somnifacient or stimulating drugs) 
of chapter 6.'5 of the Kansas statutes annotated, 
or suspected of being or known to he habitual 
criminals or violators of the intOxicating liqt1Clr 
law, to cause two sets of fingerprint impres
sions to be made of such person or persons, 
on the forms provided by the department of 
justice of the United States or the hureau uf 
investigation of the state of Kansas, and for
ward one set of such impressions to the na
tional bureau of identification and investiga
tion, department of justice, at Washington, 
D. C,) and forward one set of such impressiom 
to the bureau of investigation of the state of 
Kansas at Topeka, Kansas, together with a 
comprehensive description of such indiviclunl 
or individuals and such other data nnd infor
mation as to the identiRcation of snch person 
or persons arrested as the department of jus
tice and bureau of investigation may require; 
and such sheriff and police department as 
aforesaid may take and retain copies of sllch 
fingerprint impressions for their own use. 
together with a comprehensive description 
and sHch other data and information ns mn\' 
he necessary to properly idpntify such person 
or persons. This section shall not be constmeo 
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to include violators of any city, town or local 
ordinance. [L. 1931, ch. 178, § 1; L. 1959, eh. 
165, § 1; L. 1969, ch. 183, § 1; July 1.] 

Research and Practice Aids: 
Criminal Law(::::::i1222. 
C. J. S. Criminal Law § 2008 et seq. 

Law Review and Bar Journal References: 
Amendment of 1959 mentioned in survey of crimi

nal law and procedure, Paul E. Wilson., 8 K. L. R. 
244, 258 (1959). 

21 .. 250Ia. Maintenance of records of 
felony offenses and certain misdemeanors by 
law enforcement agencies; reports to bureau 
of investigation; form. (a) All law enforce
ment agencies having responsibility for law 
enforcement in any political subdivision of 
this state shall maintain, on fonus approved 
by the attorney general, a pennanent record 
of all felony offenses reported or known to 
have been committed within their respective 
jurisdictions, and of all misdemeanors or other 
offenses which involve the violation of article 
25 (uniform narcotic drug act and) or article 
26 (hypnotic, somnifacient or stimulating 
drugs) of chapter 65 of the Kansas statutes 
annotated. 

(b) All law enforcement agencies having 
the responsibility of maintaining a permanent 
record of offenses shall £Ie with the bureau 
of investigation, on a form approved by the 
attomey general, a report on each offense for 
which a pennanent record is required vrithin 
seventy-two (72) hours after such offense is 
reported or known to have been committed. 
[L. 1969, ch. 183, § 2; July l.} 

21.2503. Finger-print records admis· 
sibJe in evidence. A photostatic copy of the 
finger-print impression of any person con
victed of a felony or misdemeanor that has 
been filed and kept according to law, arid duly 
certified as a true and correct copy by the 
director or otl1er person having charge of such 
records, shall be admissible in evidence and 
received in evidence in any subsequent prose
cution of that person for the purpose of identi
fication where otherwise competent. [L. 1931, 
ch. 178, § 3; March 16.] 



21.2504. Attorney general may call upon 
designated officers for information; forms. 
( a) For the purpose of controlling crime and 
obtaining reliable statistics about crime and 
criminals, the attorney general may call upon 
and obtain from the clerks of district courts, 
sheriffs, police departments and county attor
neys all information that said attorney general 
may deem necessary in ascertaining the true 
condition of the crime situation; and it shall 
be the duty of the above-mentioned officers to 
furnish the information so requested by the 
attorney general. 

(b) The attorney general shall provide, 
upon request, forms for fingerprint impres
sions, for the permanent record of offenses, 
and for the reports of offenses required by 
K. S. A. 21-2.'501 and 21-2501a. [K. S. A. 21-
2504; L. 1976, ch. 156, § 1; Jan. 10, 1977.] 

21·25U5. ~ame; nonperformance of du
ties; penalty. Neglect or ref\lsal of thp offi
cers herein mentioned to furnish the informa
tion herein required or to do or perform any 
other act or dnty on his part to be done or 
performed shall constitute a misdemeanor, 
and such officer shall, upon conviction thereof, 
be punished by a fine of not less than five dol
lars ($5) nor more than twenty-five dollars 
( $2.5), or bv imprisonment in the county jail 
for a period Dlt exceeding thirty (30) davs, 
or b~' both snch fin{' and imprisonment, at the 
discrC'tioll of the rourt. Such neglect or refusal 
shaH also ('omtitute nonfeasance in office and 
suhir'ct the' offiC'pr to removal from office. [L. 
1931. eh. 178. ~ 5; March 16.1 

:n~3821. Unlawful disclom:ue of a w~
:nnt. An unlawful d~~closure of a warrant IS 

revealing or making public in any way, not 
necessary for the execution of such warrant. 
the fact that a search warrant or warrant for 
arrest has heen applied for or issued or ~he 
contents of the affidavit or testimony on wh~ch 
mch warrant is based, prior to the execution 
thereof. . 

An unlawful disclosure of a warrant IS a 
class B misdemeanor. [L. 1969, ch. 180, § 21-
3827: July 1. 1970.~ 
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21·4604. Presentence investigation and 
report. \Vhenever a defendant is convicted of 
a crime or offense. the court before whom 
the conviction is had may request a presen· 
tence investigation by a prohation officer. 
Whenever an investigation is requpsted, the 
probation officer shall promptly inquire into 
the circumstances of the offense; the attitude 
of the complainant or victim, and of the vic· 
tim's immediate family, where possible, in 
cases of homicide; and the criminal record, 
social history, and present condition of the 
defendant. An local and state police agencies 
shall fumi.~h to the probation officer such 
criminal records as the probation officer may 
request. Where in the opinion of the court 
it is desirable, the investigation shall include 
a physical and mental examination of the 
defendant. If a defendant is committed to 
any institution, the investigating agency shall 
send a report of its investigation to the insti· 
tution at the time of commitment. [L. 1969. 
ch. 180, § 21-4604; L. 1970, ch. 12·1, § 12; 
July 1.J 
Revisor's Note: 

For Source or Prior Law and Judicial Council com
llIent, ~£,l' 21··1605. 

Law Review and Bar Journal References: 
Effects of the legislature's failure to provide for 

mandatory pre<t'ntence investigation discussed in an 
article on sentencing policy, Raymond \V. Baker, 10 
W. L.J. 267, 279 (1£l7l). 

Cited in "The Kansas State Reception and Diag
nostic Center: An Empirical Study," 19 K. L. R. 821, 
822, 827 (1971). 

21 ... 1605. Availability of report to defend
ants and others. The judge shall make avail
able the presentence report, any report that 
may be received from the diagnostic center, 
and other diagnostic reports to the attorney 

for the state and to the counsel for the 
defendant when requested by them, or either 
of them. Such reports shall be part of the 
record but shall be sealed and opened only 
on order of the court. 

If a defendant is committed to a state 
institution or to the custody of the secretary 
of corrections such reports shall be sent to 
the secretary of corrections and to the super
intendent of such state institution. [L. 1969, 
ch. 180, § 21-4605; L. 1972, ch, 317, § 98; L. 
1973, ch. 339, § 70; July 1, 1974.] 

Source or prior law: 62-2238. 

Judicial Council, 1968: The form~r law r~lating to 
pre-sentencing investigations was found m former 
K. S. A. 62-2238. The sections differ from former 
law in that they provide standards for disclosure of 
information not found in the former law. 

Law Review and Bar Journal References: 
Cited. imposition of a minimum term restricts 

parole ;uthorities in achieving rehabilitation goals, 
Raymond W. Baker, 10 W. L. J. 267, 278 (1971). 

Mentioned; classification committee and board of 
probation and parole utilize report in making de
cisions ''The Kansas State Recertion and Diagnostic 
Cente!: An Empirical Study," 19 K. L, R. 821, 827 
(1971). 
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21 .. 4616. Annulment of certain convic
tiODS; effect; disclosure of existence of records 
relnting thereto prohibited; exceptions. (a) 
Every defendant who had not attained the age 
of bNenty-<:me (21) years at the time of the 
commission of the crime for which he or she 
was convicted, and who ha.<; served the sen
tence imposed or who has fulfilled the con
ditions of his or her probation or suspension 
of sentence for the entire period thereof, or 
who shall have been discharged from proba
tion prior to the termination of the period 
thereof, may at any time the-rcafter be per
mitted by the court to withdraw his or her 
plea of guilty and enter a plea of not guilty; 
or if such defendant has been c'Onvicted after 
a plea of not guilty, the court may set aside 
the verdict of guilty; and in either case, the 
court shaH thereupon dismiss the complaint, 
information or indichnent against such de
fendant, who shall thereafter be released 
from all penalties and disabilities resulting 
flOm the crime of which he or she has been 
convicted. and such defendant shall in all 
respects he treated as not having been con
victed, {"cept that upon conviction of any 
subsequent crime such conviction may be 
considered as a prior conviction in determin
ing the ~entcnce to he imposed. TIle defend
ant shall be informed of this privilege when 
he or she is placed on probation or suspended 
sentence. 

( b) In any application for employment, 
license or other civil right or privilege, or any 
appearance as a witness, a person whose con
viction of crime has been annulled under this 
statute may stare that he or she has never 
been convicted of stIch crime. 

( c) \Vhcnever any conviction of an in
dividual for the ('ommission of a crime has 
been annulled under the provisions of this 
section, the custodian of the records of arrest, 
conviction and incarceration relating to that 
crime shall not disclose the existence of such 
records upon inquiry from any source unless 
such inquiry be that of the individual whose 
conviction wa!: annulled or that of a sentenc
ing court following the conviction of the in
dividual, whose convictiun was annulled, for 

the commission of a subsequent crime. Such 
custodian shall release such records to the sen
tencing court upon a showing of the convic
tion of such individual of a subsequent crime 
and a statement that the information is neces
sary in determining the sentence to be im
posed for the subsequent crime. The individ
ual whose conviction of a crime has been 
annulled shall be given access to examine 
such records relating to that crime. [K. S. A. 
21-4616; L. 1976, eh. 161, § 1; July 1.] 
Cross References to Related Sections: 

Ct:'rtain convictions under city ordinances treated 
as not existing, see 12-4515. 

CASE ANNOTATIONS 

1. Section not unconstitutional; abuse of discre
tion in not granting an annulment of conviction here
under. State v. Miller, 214 K. 538, 539, 541, 542, 
545, 546, 520 P.2d 124:8. 

2. Applied in detennining 21-3611 not unconsti
tutional denial of equal protection of laws. State v. 
Sherk, 217 K. 726, 732, 733, 538 P. 2d 1399. 
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21·4G17. Expungement of record of con· 
viction; offender over twenty-one; effect; dis· 
closure of records reInting thereto prohibited; 
exceptions. ( a ) EVNY off('nder \\lho was 
twenty-one (21) years of age or older at the 
time of the commission of the crime for which 
he Or she was committed and who has serverl 
the sentence imposed or who has fulfilled the 
conditions of his or her probation, suspension 
of sentence, conditional release or parole for 
the entire period thereof, or who shall have 
been discharged from probation, conditional 
release or parole prior to the termination of 
the period thereof, may petition the court five 
(5) years after the end of such sentence, the 
fulfilling of snch conditions of probation, 
suspension of sentence, conditional relea~e or 
parole or snch discharge from prohntion, 
conditional release or parole and may request 
that his or her record be expunged of such 
conviction if during such five (5) year period 
sHch person has exhibited good moral char· 
aeter and has not been convicted of a felony. 
In considering any such request for expuf' 'e
ment, the court shall have access to '1 
records or n'ports relating to such offender, 
including records or reports of a confidential 
nature, on file with the secretary of correc
tions or the Kansas adult authority. 

( b) Any person having his or her record 
so expunged shall thereafter be released from 
all penalties and disahilities resulting from 
the crime of which he or she has been con
victed, and slIch person shall in all respects 
be treated as not having been convicted, 
except that upon conviction of any subsequent 
crime s11ch conviction may be considered as 
a prior conviction in detennining the sentence 
to be imposed. The offender shall be infonned 
of this privilege when he or she is placed on 
probation, suspended sentenc(" conditional 
r('lease or parole. 

(c) In any application for employment, 
license or other civil right or privilege, or 
any appearance as a witness, a person whose 
conviction of crime has been eA'PtlIlged under 
this statute may state that he or she has 
never been convicted of such crime. 

( cl) Whenever the record of any conviction 
of an inclividnaI for the commission of a crime 
has heen l'xpunged under tIlt' prOvisions of 
this section, the ('ustodian of the records of 
arrest, conviction and incarc('ration relating 
to that crime shall not diseIose tIl(' existenc(' 
of such records upon inquiry from any source 
unless such inquiry he that of the individual 
whose record was expunged or that of a s('n
tencing court following the conviction of the 
individual, whos(' record was expunged, for 
the. commission of a subsequent crim('. Such 
custodian shall release such records to the 
sentencing court upon a showing of the con
vktion of s11ch individual of a subsequent 
crime and a statement that the information 
is necessary in determining the sentence to 
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he imposed for the subsequent crime. The 
imliviclllal whos(' record of conviction of a 
erime has been expunged shall he given access 
to examine the n'col'cls of arrest, conviction 
and incarceration relnting to that crime. 
r K. S. A. 21-4617; L. 1976, ch. 161, § 2; 
July l.J 
Cro\s References to Reluted Sections: 

Certain convictions under city ordinances treated 
as not ('xisting, oee 12-·1515. 

CASE ANNOTATIONS 

1. Referred to in holding abuse of discretion in 
not granting annulment under 21-4616; section not 
unC<lnstitutional. State v. Miller, 214 K. 538, 542, 
520 P. 2d 1248. 



38.805. Record in proceedings under ju
venile code; privileged information. (a) The 
record in the district court for proceedings 
pursuant to the Kansas juvenile code shall 
consist of the petition, process and the service 
thereof, orders and writs, and such documents 
shall be recorded and kept by the court, 
separate from other records of the court. 

( b) The official records of the district court 
for proceedings pursuant to the Kansas juve
nile code shall be open to inspection only by 
consent of the judge of the district cOlIrt, or 
upon order of a judge of the court of appeals, 
or upon order of the supreme court. 

( c) All information obtained and records 
prepared by any employee of the district court 
for proceedings under the Kansas juvenile 
code shall be privileged and shall not be dis
closed. directly or indirectly, to anyone other 
than the judge of the district court or others 
entitled under this act to receive such infor
mation, unless and until otherwise ordered 
by such judge. [K. S. A. 38-805; L. ~ 976, ch. 
207, § 5; Jan. 10, 1977.] 

Law Review and Bar Journal References: 
Cited in "Children's Liheration-Reforming Ju

venik Justice," J, Douglas Irmen, 21 K. L. R. 177, 
1'79, 185 (1973), 

Mentioned in comment concerning impeachment of 
juvenile witness, 14 W. L. J. 345, 346 (1975). 
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3S-Slaa. Restrictions on fingerprints, 
photographs and records of child; expunge
ment. (a) Neither the fingerprints nor a 
photograph shall be taken of any child less 
than eighteen (18) years of age, taken into 
custody for any purposes, without the consent 
of the judge of the district court having 
jurisdiction. When the judge permits the fin
gerprinting of any such child, the prints shall 
be taken as a civilian and not as a criminal 
record. 

( b) All records in this state concerning a 
public offense committed or alleged to have 
been committed by a child less than eighteen 
( 18) years of age, shall be kept separate from 
criminal or other records, and shall not be 
open to inspection, except by order of the 
district court. It shall be the duty of any 
peace officer, judge or other similar officer, 
making or causing to be made any such record, 
to at once report to the judge of the di~trict 
court of the district of such officer or judge 
the fact that such record has been made and 
the substance thereof togethernith all of the 
information in the possession of the officer or 
judge pertaining to the making of such record. 

( c) When a record has been made by or at 
the instance of any peace officer, judge or other 
similar officer, concerning a public offense 
committed or alleged to have been committed 
by a child less than eighteen (18) years of 
age, the judge of the district court of the 
district in which such record is made shall 
have the power to order such record expunged. 
If the person to whom such order is directed 
shall refuse or fail to do so within a reasonable 
time after receiving such order, such person 
may be adjudged in contempt of court and 
punished accordingly. 

( d) This section shall be construed as sup
p!emental to and a part of the Kansas juvenile 
code. fL. 1974, ch. 178, § 3; L. 1976, ch. 207, 
§ 14; Jan. 10, 1977.] 
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45.201. Official public records open to 
inspection; exceptions. All official public ree
ord~ of the state, counties, mUllicipalities, 
townships, schoo! districts, commissions, agen
cies and legislative bodies, which records by 
law are required to be kept and maintained, 
exC'{'pt those of the juvenile court which shall 
be open unless specifically closed by the judge 
or by law, adoption records, records of the 
birth of illegitimate children, and records spe
cifically closed by law or by directive autho
rizC'd by law, shall at all times be open for a 
personal inspection by any citizen, and those 
in charge of such records shall not refuse this 
privilege to any citizen. [L. 1957, ch. 455, § 1; 
June 29.] 

Research and Practice Aids: 
RecordsC==> 14. 
Hatcher's Digest, Records and Recording Laws § 2. 
C. J. S. Records § 35 et seq. 

Law Reyiew and Bar Journal References: 
Application to registration books provided under 

12-90b, considered, opinion of attorney general, 11 
K. L. R. 579 (1962). 

Citro in note discussing disclosure of information 
from agency records concerning chemical pesticide 
use, 20 K. L. R. 525, 537 (1972). 

45·202. Same; photographing records, 
when; rules. In all cases where the public or 
any person interested has a right to impect 
or take extracts or make copies from any such 
public records, instruments or documents, any 
such person shall have the right of access to 
said records, doc:uments or instruments for 
the purpose of making photographs of the 
s:<m,~ wllil" i~1 the possession, custody and 
control of the: lawful cmtodian thereof, or his 
al'therin'd rleputy. Such ,,:ork shall be done 
under the supervision of the lawful custodian 
of the said records who shall have the right 
to adopt :'.1d ':nforce rpasonahl.; rules govern
ing the said work. Said work shaU, where 
possible, be done in the;Qom where the said 
records, documents or instruments are by law 
kept, but if the same in the judgment of the 
la'wful custodian of the said records, docu
ments or instruments be impossible or imprac
ticable, then the said work shall be done in 
such other room or place as nearly adjacent 
as may be available. [L. 1957, ch. 455, § 2; 
June 29.] 

Research and Practice Aids: 
Hatcher's Digest, Records and Recording Laws § 2. 

Law Review and Bar Journal References: 
Application to registration books provided under 

12-906, considered, opinion of attorney general, 11 
K. L. R. 579 (1962). 

45.203. Same; penalties for violations. 
Any official who shall violate the provisions 
of this act shall be subject to removal from 
office and in addition shall be deemed guilty 
of a misdemeanor. [L. 1957, ch. 455, § 3; 
June 29.] 
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50 .. 712. Public record information for 
employment purposes. A consumer reportin~ 
agency which furnishes a consumer report 
for employment purposes and which for that 
pm-pose compiles and reports items of infor
mation on consumers whieh are matters of 
public record and are likely to have an ad
verse effect upon a consumer's ability to obtain 
employment shall 

(a) at the time. such public record infor
mation is reported tf} the user of such con
Sl1mer repJrt, notify the consumer of the fact 
that pubVc record information is being re
p~rted by the consumer reporting agency, 
together with the name and address of the 
person to whom such infonnation is being 
reported; or 

(b) maintain strict procedures designed to 
insure that whenever public record informa
tion which is likely to have. an adverse effect 
on a consumer's ability to obtain employment 
is reported it is complete and up to date. 
For purposes of thls paragraph, items of 
public record relating to arrests, indictments, 
convictions, suits, tax liens, and outstanding 
judgments shall be considered up to date if 
the current public record status of the item 
a.t the time of the report is reported. [L. 
1973, eh. 85, § 147; Jan. 1, 1974.] 
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75.712. Same; pov,:ers and duties; reports 
of investigations. It shall be the duty of the 
members of the bureau to make full and 
complete investigations at the direction of 
the attorney general. Eaeh member of the 
bureau shall possess all powers and privileges 
which are now or may he hereafter given to 
the sheriffs of the state of Kansas. The bureau 
shall be vested with the duty of acquiring, 
collecting, classifying, and preserving crim
inal identification and other crime records, 
and the exchanging of said criminal identifi
cation records with the duly authorized offi
cials of governmental agencies, of states, cities 
and penal institutions. Heports of all investi
gations made by the members of the bureau 
shall be made to the attorney general of the 
state of Kansas. [L. 1939, ch. 310, § 2; April 8.J 

CASE ANNOTATIOXS 
1. Mentioned; murder prosecution; no instructions 

given on second degree manslaughter; no error. State 
v. Noble, 175 K. 398, 400, 264 P. 2d 479. 
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75-5218. Sentenced to custody of secre
tary of corrections; notice to secretary; copy 
of record; female offenders. When any per
son is sentenced. to the custody of the secre
tary of corrections pursuant to the provisions 
of K. S. A. 1972 Supp. 21-4609, as amended, 
the clerk of the court wherein said conviction 
was had shall within three (3) days notify 
the secretary of corrections. Said clerk shall 
also deliver to the officer having said of
fender in charge a record C'Ontaining a copy 
of the indictment or information, the verdict 
of the jury, the name and residence of the 
officer hpfore whom the preliminary trial was 
had, the judge presiding at the trial, and of 
the witnesses sworn on said trial, together 
with the commitment to the Kansas reception 
and diagnostic cpnter; which record shall be 

delivered to the officers conveying said of
fender to the Kansas reception and diagnostic 
center. An? female offender sentenced ac
cording to the provisions of section 75 [75-
5229] of this act shall not be committed to 
the Kansas reception and diagnostic center 
but shall be conveyed directly to the Kansas 
correctional institution for women. [L. 1973, 
ch. 339, § 27; July 1, 1974.] 

Source or prior law: 76-2307, 76-2507. 

Revisor's Note: 
Section referred to in 75-5220. 

75 .. 5221. Record of irnnates. The secre
tary shall keep a recor~ of each inmat~ sen
tenced to his custody Wlth the date of his ad
mission, place of residence, the county which 
he is from; if transferred, the: institution from 
which he was transferred, crime for which 
convicted, age, education and such other fa~ts 
pertaining to his early social influenc~, h.ab1.ts 
and former life and character as will rud III 

detennining his na tural tendencies and the 
best plan of, treatment; also recor~ sh.owing 
each inmate s progress and standing In the 
institutions, date of his parole, his final dis
charge and any facts of personal history ob
tainable subseq uent to parole; also a record 
showing all punishment inflicted and the pur
pose therefor and such other records and in
formation as' the secretruy may direct. [L. 
1973, ch. 339, § 30; July 1, 1974.J 

Source or prior law: 76-2312, 76-2421, 76-2511. 

75-5266. Psychiatric evaluation repoli3 
privileged. Psychiatric evaluation reports of 
the reception and diagnostic center shall be 
privileged and shall not be disclosed directly 
or indirectly to anyone except as provided 
herein. The court, the county attorney, the 
attorney for the defendant or inmate, the 
Kansas adult authority and its staff, the classi_ 
fication committees of the state correctional 
institutions and those persons authorized by 
the secretary shall have access to such reports. 
Such reports may be disclosed to the de
fendant or inmate, the members of his family 
or his friends or the superintendent of any 
other state institution when authorized by 
the director of the Kansas reception and 
diagnostic center. Employees of the institu
tions under the supervision of the secretary 
are expressly forbidden from disclosing the 
contents of such reports to anyone except as 
provided herein. [L. 1973, ch. 339, § 57; July 
1, 1974.] 

Source or prior law: 76-24alO. 
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8.1 

FINGERPRINTING 

The following are some general procedures and methods for the recording 
of fingerprints that have been employed by experienced technicians to as~ure 
clear and complete inked impressions. They are submitted as recommendations 
only, particularly for those agencies having new officers or technicains. 

Step I 

Step 2 

Step 3 

Step 4 

Step 5 

Step 6 

Step 7 

Step 8 

Spread printer ,·s ink in a thin even coat on a small inking 
plate (A small roller similar to that used by printers in 
making galley proofs makes a good spreader. An inking plate 
may be a piece of glass or a hard, scratch resistent metal 
plate). 

Take a test print of one finger to insure that the plate 
is properly inked. 

The subject should wash his hands. Soap and water are 
usually sufficient. 

Place fingerprint card in a card holder. 

Subject should stand in front of and at forearm's length 
from the inking plate. 

Ink and print each finger separately beginning with the 
right thumb and then, in order, the index, middle, ring, 
and little finger. In taking ~he rolled impressions, the 
side of the bulb of the finger is placed upon the inking 
plate and'the finger is rolled to the other side mtil it 
faces the other direction. Thumbs should be rolled toward 
and fingers away frOTh the center of the subject's body) 

After the rolled prints of both hands have been taken, the 
ink should again be rolled smooth with a spreader. 

To obtain "plain" impressions, all the fingers of the hand 
should be pressed lightly upon the inking plate, then pressed 
simultaneously upon the fingerprint card in the space provided. 

In order to take good fingerprints, the necessary equipment should be 
maintained in a neat and orderly manner at all times. 

Poor impressions are usually caused by one of the following faults: 

1. The use of poor, thin, or colored ink, resulting in impressions 
which are too light and faint, or in which the ink has run, 
obliterating the ridges. The best results will be obtained 
by using heavy black printer's ink, a paste which should 
not be thinned before using. This ink will dry quickly and 
will not blur or smear with handling. 



2. Failure to clean thoroughly the inking apparatus and the 
fingers of foreign substances and perspiration, causing the 
appearance of false markings and t~e disappearance of 
characteristics. Windshield cleaner, gasoline, benzine, 
and alcohol are good cleansing agents, but any fluid may be 
used. In warm weather each finger should be wiped dry of 
perspiration before printing. 

8.2 

3. Failure to roll the fingers fully from one side to the other 
and to ink the whole area from tip to below the first fissure. 
The result of this is that the focal points of the impressions 
(the deltas or cores) do not appear. The whole finger 
surface from joint to tip and from side to side should 
appear. 

4. The use of too much ink, obliterating or obscuring the 
ridges. If printer's ink is used, just a touch of the tube 
end to the inking plate will suffice for several sets of 
prints. It should be spread to a thin, even film by rolling. 

5. Insufficient ink, resulting in ridges too light and faint to 
be countE~d or traced. 

6. Allowing the fingers to slip or twist, resulting in smears, 
blurs, and false-appearing patterns. The fingers should be 
held lightly without too much pressure. The subject should 
be warned not to try to help but to remain passive. 

Additional, more detailed information about the taking and using of fingerprints 
may be found in ~:he FBI publication, The Science of Fingerprints. Copies of 
this publication are available without charge, through any KBI or FBI office. 
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The following l~st of arrest abbreviations is included for reference. 
These abbreviations may appear in criminal records. However, whenever possible, 
any description of an arrest or charge should also include the NCIC Uniform 
Offense Classifj.cation Code as well. 

- A -

Abandoning child---~------------------------------------------- abndn child 
Abandoning wlfe------------------------------------------------- abndn wife 
Abandonment---------------------------------·------~----------------- abndnt 
Abduction----------------------------------------------------.--------- abd 
Abduction and compelling to marry---------------------- abd & comp to marry 
Abduction for purposes of prostitution----------------------- abd for prost 
Abortion-------------------------------------------------------------- abrtn 
Absent without leave-------------------------------------------------- AWOL 
Abstraction----------------------------------------------------------- abst 
Abusive language------------------------------------------------- abus lang 
Accepting a bribe------------------------------------------------ accpt brb 
Accepting earnings of a prostitute--------------------- accpt earn of prost 
Accessory-----------------------------------,--------------------------- acc 
Accessory after abortion------------------------------------- acc aft abrtn 
Accessory after the fact, receiving----------------------- acc aft fact rec 
Accessory to burglary------------~----------------------------- acc to burg 
Accessory to issuing checks-------------------------------- acc to iss chks 
Accessory to jail breaking----------------------------------- acc to jl brk 
Accessory to larceny···--------------------------~·------------------ acc to L 
Accessory to murder--------------------------------------------- acc to mur 
Accessory to robbery-------------------------------------------- acc to rob 
Accompanying drunken dT"ver-------------------------------------- accomp DO 
Accomplice----------------------------------------------------.------- accpl 
Accosting----------------------------------------------------------- accost 
Adultery------------------------------------------------------------- adlty 
Affidavit------------------------------------------------------------ afdvt 
Affray---------------------------------------------------------------- affr 
Affray with deadly weapon------------------------------·----------- affr WOW 
Aggravated assault--------------------------------------------------- agg A 
Agitator-------------------------------------------------------------- agtr 
Aiding a prisoner tv escape---------.. ------------------------- aid pr to esc 
Aiding and abetting crime--------------------------------- aid & abet crime 
Aiding and abetting lottery----------~---'------------------ aid & abet lott 
Aiding and harboring an escaped prisoner------------------ aid & har esc pr 
Alien Firearms Act------------------------------------------------------ AFA 
Alien in possession of firearms-----~------------------ alien poss firearms 
Alimony-------------------------------------------------------------- alimy 
Allowing one to drive without a permit------------------- allow dr wlo prmt 
Altering--------------------------------------------------------------- alt 
Altering Government obligations------------------------------ alt Govt ubli 
Annoying and soliciting---------------------------------------- annoy & sol 
Anti-Racketeering------------------------------------------------------- AR 
Antiriot Laws---------------------------------------------------------- ARL 
Antiriot Laws - State Firearms Control Assistance Act---------- ARL - SFCAA 
Anti-Trust Law--------------------------------------------------------- ATL 
Appropriating------------------------------------------------------- approp 
Appropriating property in possession of common carrier------------- APIPOCC 



- A -

Armed with a dangerous weapon------------------------------armed WOW 
Arson of personal property------------------------arson of pers prop 
Article of War----------------------------------------------------AW 
Assault--------------------------------------------------aslt (or A) 
Assault and battery-------------------------------·------------A & B 
Assault and battery with intent to kill------------------------ABWIK 
Assault and robbery------------------------------------------A & rob 
Assault and robbery, armed-----------------------------A & rob armed 
Assaul t, armed··----------------------------------------------A armed 
Assault on Government reservation--~-------------------A on Govt res 
Assault to kill-------------------~---------------------------A to K 
Assault to maim--------------------------------------------A to maim 
Assault to murder-------------------------------------------A to mur 
Assault to rape--------------------------------------------A to rape 
Assault to rob----------------------------------------------A to rob 
Assaul t wi th deadl y weapon- .. -------- --- --------------------------ADI4 
Assault with intent to maim-------------------------------A int maim 
Assaulting Federal offfcer---------------------------------------AFO 
Assembling-------------------------··-------------------------~--asmb 
Assisting---------------------------------------------------··---asst 
Assisting and procuring marriage of 

insanp. person--------------------------asst & proc mar of ins per 
Assist1ng in att£,npt to commit rape-----------------asst att to rape 
Assisting in keeping a gaming place-----------------asst keep gam pl 
Assisting prostitution------------------------------------asst prest 
Atomic Energy Act--------------------·----------------------------AEA 
Atrocious assault--------------------------------------------atroc A 
Atrocious assault with intent to kill---------------------atroc AWIK 
Atrocious robbery, armed-----------------------------atroc rob armed 
Atrocious robbery, unarmed-------------------------atroc rob unarmed 
Attempt to commit crime----------------------------att to comm crime 
Attempt to influence witness-------------------------att to infl wit 
Att~~pt to pass counterfeit money-------------att to pass ctft money 
Attempt to rape------------------------------------------att to rape 
Attempted------------------------------~-------------------------att 
Attempted abortion----· ------------------------------------att abrtn 
Attempted arson-------·-------------------------------------att arson 
Attempted assault----------------------------------------------att A 
Attempted assaul t and battery-----------------------,-------att A & 8 
Attempted burglary------------------------------------------att burg 
Attempted extortion------------------------------------------att ext 
Attempted grand larceny------------··--------------------------att GL 
Attempted larceny----------------------------------------------att L 
Attempted larceny by impersonation----------------------att L by imp 
Attempted robbery, atmed-------------------------------att rob armed 
Attempted robbery, unarmed---------------------------att rob unarmed 
Attempted sodomy---------------------------------------------att sod 
Attempted suicide----------------------------------------att suicide 
Auto - hit and run----------------------------------------~uto H & R 
Auto - no license----------------------------------------auto no lic 
Auto theft----------------------------------------------------auto T 
Automobile Information Disclosure Act---------------------------AIDA 



- B -

Bad check or bogus check------------------------------------------BC 
B ·1· . b "1 . al Jumplng----------------------------------------------- a1 Jmpg 
Bank burglary-----------------------------------------------------BB 
Bank larceny------------------------------------------------------BL 
Bank robbery------------------------------------------------------BR 
Bankruptcy-----------------------------------------------------bktcy 
Barratry------- -----··---------~---------------------------------barr 
Bastardy-------------------.-------------------------------------bast 
Battery------------.----------------------------------~~--batt (or B) 
Beating------------·----------------------------------------------btg 
Beating hotel bill------------------------------------btg hotel bill 
Beating wayan train--------------------------------btg way on train 
Begging------------------------------------------------~---------beg 
Begging on streets-----------------------------------------beg on st 
Bills of Lading Act----------------------------------------------BLA 
Blackmail-----------------------------·-------------------------blkml 
B1 as phemy---- -------------- ---------------- ·,,-------------------b 1 smy 
Blue Sky Laws----------------------------------------------------BSL 
Board bill beating--------------------------------------brd bill btg 
Bomb Threats------------------------------------------------------BT 
Bond forfeiture--------------------------------------------bond forf 
Bookmaking-----------------------------------------------------bkmkg 
Box car burgla~/----------------------------------------box car burg 
Breach of peace-----------------------------------------------B of P 
Breaking-----------------------------------------------------------B 
Breaking and entering------------------------------------------B & E 
Breaking and entering by use of explosives-----------B & E by explsv 
Breaking and entering dwe11ing, daytime------------------B & E dw DT 
Breaking and entering in nighttime and petty larcenY---B & E NT & PL 
Breaking and entering railroad car----------------------B & E rr car 
Breaking and entering showcase------------------------B & E showcase 
Breaking and entering U. S. mailbox--------------------B & E US mlbx 
Breaking and entering with intent to assault----------B & E lnt aslt 
Breaking and entering with intent to kill-------------B & E int kill 
Breaking and entering with intent to rape-------------B & E int rape 
Breaking and entering with intent to rob---------------B & E int rob 
Breaking and entering with intent to steal-----------B & E int steal 
Breaking into dwelling, nighttime----------------------------B dw NT 
Breaking into post office---~-----------------------------~B into PO 
Breaking into store, nighttime----------------------------B store NT 
Breaking quarantine-------------------------------------------B quar 
Bribery---------------------------------------------------------brby 
Bribery of athletes--------------------------------------brby of ath 
Bribery of officials or officers-------------------------brby of ofe 
Bribing---------------------------------------------------------brbg 
Bucket shops--------------------------------------------------bkt sh 
Building code vio1ation--------------------------------bldg code vio 
Burglary--------------------------------------------------------burg 
Burglary and grand larceny---------------------------------burg & GL 
Burglary and larceny----------------------------------------burg & L 
Burning---------------------------------------~-----------------burn 
Burning, destroying, etc., insured property-------burn dest ins prop 
Burning, intent to injure insurer-------------------burn int inj ins 
Buyi ng U. S. property-------------·-----------------------buy US prop 



- C -

California Vehicle Act------··------------------------------------CVA 
Car breaking---------------------------------------------------car B 
Car prowling-----------------------------------------------car prowl 
Careless driving-------------------------------------------crless dr 
Carnal----------------------------------------------------------crnl 
Carnal abuse-------------------------------------------------crnl ab 
Carnal knowledge----------------------------------crnl knldg (or CK) 
Carnal knowledge of female child----------------------------CK of FC 
Carnal knowledge of idiot----------------------------------··CK idiot 
Carrying concealed deadly weapon--------------------------------CCDW 
Carrying concealed weapon----------------------------------------CCW 
Carrying firearms without license-------------~---C firearms wlo lic 
Carrying weapon without permit or license---------CW wlo prmt or lic 
Cheating and swindling~------------------------------------cht & swd 
Child desertion------------------------------------------child deser 
Child neglect-----------------~----------------------------child neg 
Chinese Exclusion Act--------------------------------------------CEA 
Civil rights------------------------------------------------------CR 
Civil Rights Act, 1964----------------------------------------CRA-64 
Climbing on railroad cars------------------------------cl on rr cars 
Cohabitation---------------------------------------------------cohab 
Coin matching---------------------------------------------coin match 
Committing indecent act---------------------------------comm ind act 
Common assault---------------------------------------------comn aslt 
Common cheat------------------------------------------------comn cht 
Common drunk------------------------------------------------comn drk 
Common night walker----------------------------------comn night wlkr 
Common nuisance--------------------------------------------comn nuis 
Corrmon prostitute-----------------------------------------comn prost 
Corrunon tramp and pi ckpocket-------·-------------------comn tramp & PP 
Corrmunistic----------------------------------------------------commu 
Communistic activities-----------------------------------commu activ 
Compounding a felony----------------------------------------comp fel 
Concealed weapons-------------------------------------------------cw 
Concealing evidence----------------------------------------conc evid 
Concealing mortgaged property--------------------------(onc mtg prop 
Concealing stolen U. S. property-------------------conc stln US prop 
Conditional release violator-------------------------------------CRV 
Conducting lottery-----------------------------------------cond lott 
Confidence game---------------------------------------------con game 
Confiict of Interest---------------------------------------------Cor 
Conscientious objector--------------------------------------------CO 
Consorting with prostitute---------------------------consort w prost 
Conspiracy-----------------------------------------------------consp 
Conspiracy to commit offense against U. S.---consp to comm off v. US 
Conspiracy to kidnap------------------------------------consp to kid 
Conspiracy to murder---------,---------------------------consp to mur 
Conspiracy to rob---------------------------------------consp to rob 
Conspiracy to violate Election Laws--------------consp to via Elec L 
Conspiracy to violate Inter-Freight Law-consp to via Inter-Freight L 
Contempt--------------------------------------------------------cmpt 



- c -
Contempt of court------------------------------------------------COC 
Contributing to delinquency of minar---------------------C to 0 of M 
Conversion------------------------------------------------------conv 
Converting property of another to own use--conv prop another own use 
Copyri g ht -.. --- ------- ------------- - --- ------ - - - -- - -- -----------c pyrt 
Copyright Laws----~--------·~---------------------------------Cpyrt L 
Corruption----------·-----------------------------------------corrupt 
Counterfeiting - counterfeit-----------------------------ctfg - ctft 
Counterfeiting dies for U. S. coins---------------ctfg dies US coins 
Counterfeiting license plates--------··---------------ctfg lic plates 
Counterfeiting minor coins--------------------------ctfg minor coins 
Counterfeiting securities of U. S.--------------------ctfg sec of US 
Counterfeiting signature of payee---------------------------ctfg sig 
Counterfeiting U. S. currency and obligations----ctfg US curr & obli 
Crime aboard aircraft--------------------------------------------CAA 
Crime on Government reservation----------------------------------CGR 
Crime on high seas--------·---------------------------------------CHS 
Crime on Indian reservation--------------------------------------CIR 
Criminal carelessness------------------------------------crim crless 
Criminal Code----------------------------------------------Crim Code 
Criminal conspiracy----------··----------------------------crim consp 
Criminal homicide----------------~--------·"·----------------crim hom 
Criminal libel----------------------------------------------crim lib 
Criminal negligence-----------------------------------------crim neg 
Criminal registration---------------------------------------crim reg 
Criminally receiving stolen property----------------------------CRSP 
Criminally uttering and pub1ishing false instr~ment--CU & P fls inst 
Criminally uttering and publishing false (or forged) check--CU & PFC 
Criminally uttering and pub1ishing forged warrant----Cu & P fgd warr 
Cruelty to animals-----------------------------------------cr to ani 
Cruelty to children---------------------------------------cr to chdn 
Custodian of a bet------------------------------------------cust bet 
Customs Laws-----------------------------------------------Customs L 
Cutting----------------------------------------------------------cut 
Cutting with intent to kill-------------------------------------CWIK 

- 0 -

Damaging personal property-----------------------------dam pers prop 
Damaging railroad property-------------------------------dam rr prop 
Dangerous----------------------------------------------------·---dang 
Dangerous and suspicious---------------------------------------D & S 
Dangerous weapon--------------------------------------------------OW 
Deadly Weapon Act------------------------------------------------OWA 
Dealing in lottery policy---------------------------deal in lott pol 
Defacing building-------------------------------------------def bldg 
Defaci ng Government bonds··----------------------------def Govt bonds 
Defacing or destroying personal property-------def or dest pers prop 
Defacing or destroying public property----------def or dest pub prop 
Defective brakes------------------------------------------def brakes 
Defrauding----------------------------------~--------- .. ---------defr 
Defrauding innkeeper-------------------------------------defr innkpr 
Defrauding livery keeper--------------------------------·defr liv kpr 



- D -

Defruading the mails--------------------------------------defr mails 
Delinquent-----------------------------------------------------delin 
Depen~ents Assistance Act of 1950------------------------------DAA-SO 
Deportation-------- ----------------------------------~----------dep 
Deportation proceedings-------------------------------------dep proc 
Depositing in U. S. post office threat to injure person 

or property of addressee----------------------depos in US PO thrt 
Desecration of the Flag------------------------------------------DOF 
Desecration of Sabbath--------------------------------------desc Sab 
Desertion of wife and children-·-----------------··--deser wife & chdn 
Desertion or deserter------------------------------------------deser 
Destruction of aircraft or motor vehicle---------~--------------DN1V 
Destruction of Government property-------------------------------DGP 
Destruction of interstate property-------------------------------DIP 
Discharging firearms----------------------------------disch firearms 
Disorderly----------------------------··--------------------------dis 
Disorderly conduct------------------------------------------------DC 
Disorderly house--------------------------------------------------DH 
Disorderly person-------------------------------------------------DP 
Displaying void operator's license-----------------dsply void op lic 
Disposing of mortgaged property------------------------disp·mtg prop 
Disposing of stolen property--------------------------disp stln prop 
Distil1ing----------------------------------------------------distil 
Distributing communistic literature------------------distr commu lit 
Disturbance-----------------------------------------------------dist 
Disturbing regular worship-----------------------------dist reg wshp 
Disturbing the peace--------------------------------------dist peace 
Diverting--------------------------------------------------------div 
Diverting electricity---------------------------------------div elec 
Diverting gas------------------------------------------------div gas 
Dope on person-------------------------------·~-----------dope on per 
Drawing checks without funds-------------------------drw chk wlo fds 
Drawing or exhibiting firearms-------------------drw or exh firearms 
Driving away auto without owner1s permission--------------DAA wlo OP 
Driving car intoxicated------------------------------------------DCI 
Driving while drunk----------------------------------------------DWD 
Driving without permit-----------------------------------dr w/o prmt 
Drunk------------------------------------------------------------drk 
Drunk and disorderly-------------------------------------------D & 0 
Drunk and disorderly conduct----------------------------------D & DC 
Dwel1ing--------------------------------------------------------dwlg 
Dyer Act------------------------------------------------------Dyer A 
Dynamiting-------------------------------------------------------dyn 
Dynamiting inhabited building---------------------------dyn inh bldg 

- E -

Eavesdropping-------------------------------------------------evsdrp 
Election Laws-----------------------------------------------------EL 
Elimination-----------------------------------------------------elim 
Embezzlement of Government property------------------------------EGP 



- E -

Embezzlement or embezzling--------------------------------------embz 
Embracery-----------------------------------------------------embrcy 
Endangering---------------------------------------------------endang 
Endangering life or health of child-----------endang L or H of child 
Entering--------------------------------------------------ent (or E) 
E t " . . n lclng-------------------------------------------------------entlc 
Enticing females under age---------------------------entic fern u age 
Enticing into immoral place---------------------entic into imm place 
Escape and rescue------------------------------------------------EAR 
Escaped----------------------------------------------------------esc 
Escaped convict---------------------------------------------esc cony 
Escaped Federal prisoner-----------------------------------------EFP 
Escaping Federal custody--------------------------------esc Fed cust 
Espionage------------------------------------------ --------------esp 
Evading railroad fare-------------------------------------ev rr fare 
Evasion of Tax Laws---------,--------------------------------ev Tax L 
Evasion or evading------------------------------------------------ev 
Examination-----------------------------------------------------exam 
Exhibiting-------------------------------------------------------exh 
Explosives----------------------------------------------------explsv 
Explosives and Incendiary Devices--------------------------------EID 
Exposing-------------------------------------------------------expos 
Exposing his person----------------------------------------expos per 
Extortion--------------------------------------------------------ext 
Extortionate Credit Transactions------------------------, , -------ECT 

- F -

Failure---------------------------------------------------------fail 
Failure to answer summons-------------------------------fail ans sum 
Failure to assist after causing wreck---------fail asst aft caus wrk 
Failure to obtain license or permit (parading, peddling, 

transportation passengers, barbers, merchants, 
pawn shops7 pool room, etc.)--------------fail to obt lic or prmt 

Failure to provide--------------------------------------fail to prov 
Failure to provide for child---------------------fail prov for child 
Failure to provide for wife-----------------------fail prov for wife 
Failure to report an accident---------------------------fail rpt ace 
Failure to report a felony------------------------------fail rpt fel 
Failure to serve legal process---------------------fail srv leg proc 
Failure to stop and render aid---------------------------fail to aid 
False------------------------------------------------------------fls 
False advertising--------------------------------------------fls adv 
False claims--------------------------------------------------fls cl 
False entries in records of interstate carriers----------------FERIC 
False fire alarm----------------------------------------fls fire ala 
False police alarm---------------------------------------fls pol ala 
False pretenses---------------------------------------------------FP 
False weights and measures--------------~-----------fls wgts & msurs 
Falsely claiming U. S. citizenship-------------------------------FCC 
Federal Firearms Act---------------------------------------------FFA 
Federa'} Housi ng Admi ni strati on matters--------------------------FHAM 



- F -

Federal Juvenile Delinquency Matters----------------------------FJoM 
Federal Regulation of Lobbying Act------------------------------FRLA 
Federal Reserve Act----------------------------------------------FRA 
Federal Tort Claims Act-----------------------------------------FTCA 
Federal Train Wreck Statute-------------------------------------FTWS 
Felonious assault----------------------------------------------fel A 
Felonious driving---------------------------------------------fe1 dr 
Felonious or felony----------------------------------------------fe1 
Felonious theft------------------------------------------------fel T 
Felony warrant----------------------------------------------fel warr 
Fictitious-----------------~------------------------------------fict 
Fictitious checks------------------------------------------fict chks 
Fictitious license plates-----,---------------------------fict lic pl 
Fighting-------------------------------------------------------fight 
Firearms Act------------·----------------------------------Firearms A 
Flourishing deadly weapon--------------------------------------fl OW 
Forcible entry----------------------------------------------forcent 
Forfeiture or forfeited-----------------------------------------forf 
Forged or forgery-----------------------------------------------forg 
Forgery U. S. money orders---------------------------------forg USMO 
Forging and passing--------------------------------------forg & pass 
Forging doctor1s prescription---~----------------------forg Dr presc 
Forging U. S. obligations-------------------------------forg US obli 
Fornication-----------------------------------------------------forn 
Fraud - fraudul ent--------------------------'---------------------frd 
Fraud against the Government-------------------------------------FAG 
Fraudulent instruments--------------------------------------frd inst 
Fraudulent negotiable instrument------------------------frd neg inst 
Fradulent removal of leased property----------------frd rem lsd prop 
Fraudulent voting-----------------------------------------frd voting 
Fraudulently obtaining signature-------------------------frd obt sig 
Frequenting house of ill fame-----------------------------------FHIF 
Fugitive other authorities---------------------------------------FOA 

- G -

Gambling--------------------------------------------------------gamb 
Gambling - cards--------------------------------------------gamb cds 
Gambling devices-----------------------------------,---------gamb dey 
Gambling - dice--------------------------------------------gamb dice 
Game Laws-----------------------------------------------------Game L 
General principles------------------------------------------------GP 
Grand larceny-----------------------------------------------------GL 
Grand theft------------------------------------ .. ------------------GT 
Great bodily injury---------------------------------------gr bod inj 
Gross cheat------------------------------------------------gross cht 
Gross indecency--------------------------------------------gross ind 

--- ~ -~--~~~~ 

----, 



-, H -

Habitual------------,---------------------------------------------hab 
Habitual drunkard--,~-----------------------------------------hab drk 
Harboring crimina1s----------------------------------------harb crim 
Harrison Narcotic Act--------------------------------------------HNA 
Hatch Act---------------------------------------------------------HA 
Health Law----------------------------------------------------Hlth L 
Hi ghway robbery-·-------------------- -------------------------hwy rob 
H·· k· h·· k lJac lng----------------------------------------------------- lJac 
Holdup---------,-------------------------------------------------hldp 
Holdup with deadly weapon------------------------------------hldp OW 
Housebreaking"·----~-----------------------------------------------HB 
House of ill fame--------------------------------------------H of IF 
House of prostitution-------------------------------------H of prost 

- I -

Illegal business---~--------------------------------------ille9 busn 
Illegal cohabitation-----------------~-------------------illeg cohab 
Illegal dentistry-----------------------------------------il1eg dent 
Illegal entry to U. S.----------------------------------il1eg ent US 
Illegal fishing-------------------------------------------ille9 fish 
Illegal Gambling Business----------------------------------------IGB 
III ega 1 possess; on of Gove:'nment property-------~---------------IPGP 
Illegal practice of medicine--------------------------i11eg prac med 
11legal trapping------------------------------------------i1leg trap 
Illegal wearing of lodge emblem-----------------illeg wear lodge emb 
Illegal wearing of uniform---------------------------------------IWU 
Illicit--------------------------------------------------------il1ic 
Illicit distil1ing--------------------------------------illic distil 
Immoral----------------------------------------------------------imm 
Immoral entertainment-----------·--------------------------imm entnmt 
Impersonating an officer-------------------------------------;mp ofc 
Impersonating or impersonation-----------------------------------IMP 
Improper state license-----------------------------------impr st lic 
Incendiarism--------------------------------------------------incend 
Incorrigib1e or incorrigibility-------------------------------incorr 
Indecent---------------------------------------------------------ind 
Indecent conduct-------~---~--------------------------------ind cond 
Indecent exposure------------------------------------------~-ind exp 
Indecent liberties-----------------------------··------~------ind lib 
Indecent liberties with minor child----------------ind lib min child 
Indef~.jite-----------------------------------------------------indef 
Indians----------------------------------------------------------Ind 
Infamous---------------------------------------------------------inf 
Infamous crime against na.ture------------------------i nf cr agst nat 
Influence---------------··---------------------------------------infl 
Injunction~----------------------------------~-----------------injct 
Inmate disorderly house---------------------------------------inm DH 
Instrument-------------------------------------~----------------inst 
Insufficient funds-----------------------------------------insuf fds 
Intent-----------------------~·-----------------------------------int 

-I 



- I -

Interception of Communications-----------------------------------IOC 
Intercourse with a child--------------------------intcrse with child 
Interfering---------~-----------------------------------------interf 
Internal Revenue Act---------------------------------------------lRA 
Interstate gambling activities-----------------------------------IGA 
Interstate theft--------------------------------------------------IT 
Interstate transmission of wagering information-----------------ITWI 
Interstate transportation in aid of racketeering----------------ITAR 
Interstate transportation of fireworks---------------------------ITF 
Interstate transportation of gambling devices-------------------ITGD 
Interstate transportation of lottery tickets--------------------ITLT 
Interstate transportation of obscene matter---------------------ITOM 
Interstate transportation of prison-made goods-----------------ITPMG 
Interstate transportation of prize fight films-----------------ITPFF 
Interstate transportation of stolen aircraft--------------------ITSA 
Interstate transportation of stolen cattle----------------------ITSC 
Interstate transportation of stolen motor vehicle--------------ITSMV 
Interstate transportation of stolen property--------------------ITSP 
Interstate transportation of strikebreakers---------------------ITSB 
Interstate transportation of unsafe refrigerators---------------ITUR 
Interstate transportati on of wageri ~lg paraphernal i a------------- ITWP 
Intimidating Government witness-----------------------intim Govt wit 
Intimidation or intimidating-----------------------------------intim 
Intoxication or intoxicated------------------------------------intox 
Investigation----------------------------------------------------inv 
Inveterate vagrancy----------------------------------------invet vag 
Invol untary mansl aughter-------- -------------------------i nvo 1 mans·l 
Involuntary servitude and slavery--------------------------------ISS 
Issuing fraudulent instruments--------------------------iss frd inst 

- J -

Jail breaking---------------------------------------------------jl B 
J 'd' . 'd oy rl 1ng---------------------------------------------------JOy r1 
Juvenile delinquency----------------------------------------------JD 
Juvenile Delinquency Act-----------------------------------------JDA 

- K -

Keeping house of ill fame---------------------------------------KHIF 
Kickback Racket Act----------------------------------------------KRA 
Kidnaping--------------------------------------------------------kid 
Killing deer at nighttime-------------------------------kill deer NT 
Killing Federal officer------------------------------------------KFO 



... L -

Labor Management Re1ations Act, 1947----------------------------LMRA 
Labor-Management Reporting and Disclosure Act of 1959 -

Investigative Matter-----------------------------------LMRDA - 1M 
Larceny--------------------------------------------------larc (or L) 
Larceny after trust--------------------------------------L aft trust 
Larceny and receiving------------------------------------------L & R 
Lal'ceny by ba i1 ee-------------_·--------------------------L by bai 1 ee 
Larceny by embezzl ement---------------------~--------,------L by embz 
Larceny by impersonation------------------------------------L by imp 
Larceny by tri ck-------------·--------- -----------------------L by tr 
Larceny from automobile------------------------------------L fr auto 
Larceny from house-----------------------------------~------L fr hse 
Larceny from interstate shipment-----------------------------L fr IS 
Larceny from person---------------------------------------~L fr pers 
Larceny from store----------------------------------------L fr store 
Larceny ofautomobile--------------------------------------L of auto 
Larceny on reservation------------------------------------L on resvn 
Lascivious-----------------------------------------------------lascv 
Leaving accident without reporting name---------------lv acei wlo RN 
Leaving scene of accident------------------------------------lv acci 
Lewd and dissolute-------------------------------------lewd & dissol 
Lewd and indecent act---------------------------------lewd & ind act 
Lewd and lascivious------------------------·--------------------L & L 
Lewd and lascivious eohabit~tion-------------------------L & L cohab 
Liquor-----------------------------------------------------------liq 
L~quor La~---------------------------------------------------:----~L 
Llquor nulsance------·---------------------------------------11q nU1S 
Loitering-------------------------------------------------------loit 
Lottery---------------------------------------------------------lott 
Lottery policy writing---------------------------------lott pol wrtg 
Lottery tickets--------------------------------------------lott tkts 
Lunacy----------------------------------------------------------lney 

- M -

Mail Fraud--------------------------------------------------------MF 
Maintaining bawdy house---------------------------------main bawdy H 
Maintaining disorder1y house-----------------------------~---main DH 
Maintaining liquor nuisance----------------------------main liq nuis 
Making false affidavit----------------------------------mkg fls affi 
Making, forging, counterfeiting or ?ltering deeds or 

powers of attorney--------mkg forg ctfg or alt deeds or Py~S atty 
Making~ forging, counterfeiting or altering 

letters patent----------------------mkg forg ctfg or alt ltrs pat 
Making official contract with member 

of Congress------------------------mkg offcl contr w memb of Cong 
Making, passing or uttering fictitious bills-mkg pass utt fict bills 
Malicious--------------------------------------------------------mal 
Malicious assault---------------------··------------------------mal A 
Malicious conversion-------------------------------------mal convrsn 
Malicious cutting or maliciously cutting---·------------------mal cut 



- M -

Malicious destruction of property----------------------mal dest prop ~ 
Malicious injury------------------------------------------·---ma1 inj 
Malicious maiming-------------------------------------------mal maim 
Malicious mischief-----------------------------------------mal misch 
Malicious shooting------·-----------------------------------mal shoot 
Malicious tampering-----------------------------------------mal tamp 
Malicious trespassing--------------------------------------ma1 tresp 
Mann Act------------------------------------------------------Mann A 
Manslaughter---------------------------------------------------mansl 
Manslaughter with auto----------------------------------mansl w auto 
Manufacturing---------------------------------------------- .. -----mfg 
Manufacturing liquor-----------------------------------------mfg liq 
Manufacturing of gambling devices-----------------------mfg gamb dey 
Marijuana------------------------------------------------------marij 
Material witness---------------------------------------------matwit 
Migratory Bird Act----------------·-------------------------------MBA 
Minimum Wage Law------------------------------------------Min Wage L 
M~sappropr~ation by public officer------------------misap by PU? ofc 
Mlscegenatlon-------------------------------------------------mlsceg 
Misconduct---------------------------------------------------miscond 
Misdemeanor-----------------------------------------------------misd 
Misprision of felony------------------------------------mispr of fel 
Misprision of treason--------------------------~----mispr of treason 
Molesting-------------------------------------------·-------------mol 
Molesting auto---------------------------------------··------mol auto 
Moving mortgaged auto from state-----------------mov mtgd auto fr st 
Murder-----------------------------------------------------------mur 
Murder by abortion--------------------------------------mur by abrtn 
Murder, 1st degree---------------------------------------mur 1st deg 
Murder, 2nd degree---------------------------------------mur 2nd deg 
Mutilating-----------------------------------------------------mutil 
Mutilating 11. S. currency------------------------------mutil US curr 

- N -

Narcotics-------------------------------------------------------narc 
National Bankruptcy Act---------~--------------------------------NBA 
National Cattle Theft Act---------------------------------------NCTA 
National Defense Act---------------- ,----------------------------NDA 
National Firearms Act--------------------------------------------NFA 
National Motor Vehicle Theft Act-------------------------------NMVTA 
National Prohibition Act------------------------------_·----------NPA 
National Science Foundation Act---------------------------------NSFA 
National Stolen Property-----------------------------------------NSP 
Naturalization Act---------------------------------------------Nat A 
Neglect----------------------------------------------------------neg 
Neglect of aged parent-------------------------------neg aged parent 
Neglecting minor children-----------------------------neg minor chdn 
Neglecting pregnant woman-------------------------------neg preg worn 
Negligent collision---------------------------------------neg collis 



- N -

Night hunting------------------------------------------------nt hunt 
No chauffeur's license----------------------------------no chauf lic 
No driver's license----------------------------------------no dr lic 
No immigration visa-------------------------------------no immi visa 
No motorcycle license----------------------------------no mtrcyl lie 
No visible means of support-------------------------no vis meanS sup 
Nonpayment----------------------------------------------------nonpmt 
Nonpayment of alimony-----------------------------------nonpmt alimy 
Nonpayment of wages-------------------------------------nonpmt wages 
Nonsupport----------------------------------------------------nonsup 
Nonsupport child----------------------------------------nonsup child 
Nonsupport wife------------------------------------------nonsup wife 
Not granting right of way---------------------------not gr rt of way 
Not sufficient funds---------------------------------------------NSF 
Nuisance-------------------------------------------------------~nuis 
Number writer----------------------------------------------numb wrtr 

- 0 -

Obligation-----------------------------------------------------oblig 
Obscene literature-------------------------------------------obs lit 
Obscene pictures--------------------------------------------obs pict 
Obstruction of justice-------------------------------------··-----OOJ 
Obtaining goods by false pretense-=-----------------------------OGFP 
Obtai n·j ng money by false pretense-------------------------------OMFP 
Occupying room for immoral purposes-----------------occ room irnm pur 
Operating badger game-----------------------------------op badg game 
Operating blind tiger------------------------------------op bl tiger 
Operating Chinese lottery---------------------------------op Ch lott 
Operating gambling game---------------------------------op gamb game 
Operating house of ill repute----------------·-------------------OHIR 
Operating lottery and slot machine-----------------op lott & sl mach 
Operating motor vehicle after permit suspended---------OMV prmt susp 
Operating motor vehicle while intoxicated----------------------OMVWI 
Operating motor vehicle without license plates--------OMV wlo lic pl 
Operating motor vehicle without owner's consent-----------OMV wlo OC 
Operating motor vehicle without permit------------------OMV wlo prmt 
Operating sti11---------------------------------------------op still 
Operating vehicle under influence of liquor or 

narcotic drugs--------------------------------------OVUIL or narc 
Op~rating vehicle while drunk--------------------------------:--OVWD 
0plum resorts----------------------------------------------oplum res 
Ordinance--------------------------------------------------------ord 

- p -

Pandering------------------------------------------------·_------pand 
Panhandling-----------------------------------------------------panh 
Parading without a permit------------------------------para wlo prmt 
Parked vehicle on highway--------------------------parked veh on hwy 
Parole violator--------------------------------~------------------PV 







- p -

Passing bad checks-------------------------------------pass bad chks 
Passing counterfei t currency-··-----------------------pass ctft curr e 
Passing forged post office money orders--------------pass forg PO MO 
Passing raised money orders---------------------------pass raised MO 
Passing worthless checks----------------------------pass wrthls chks 
Peddler or peddling----------------------------------------------ped 
Perjury---------------------------------------------------------perj 
Pervert or perverted--------------------------------------------perv 
Perverted practice-----------------------------------------perv prac 
Petty 1 arceny ------------ ---------- ------------ .. - ---.-- ------------PL 
Petty theft-------------------------------------------------------PT 
P~ck~ocket-------------------------------------------------------~Pp 
Plmplilg---------------------------------------------------------plmp 
Pistol Law--------------~-------------------------------------Pist L 
Po~nti~g gun at another------------------------------------po;nt g~n 
Po~son~ng---7---------------------------- --------------------7-pOl~ 
Po:sonlng anlmals----------------------------------~--------p01S anl 
Polygamy--.~-----------------------------------------------------poly 
Possession automobile with mutilated motor 

numbers------------------------------poss auto with mut mtr nmbrs 
Possession burglary tools----------------------------poss burg tools 
Possession counterfeit foreign securities------poss ctft foreign sec 
Possession counterfeit money---------------------------poss ctft mon 
Possession dangerous weapon----------------------------------poss OW 
Possession deer meat----------------------------------poss deer meat 
Possession drugs------------------------------------------poss drugs 
Possession intoxicating liquor------------------------poss intox liq 
Possession lottery tickets----------------------------poss lott tkts 
Possession marijuana--------------------------------------poss m3rij 
Possession mash--------------------------------------------poss mash 
Possession metal knuckles--------------------------poss met knuckles 
Possession morphine---------------------------------------poss morph 
Possession narcotics---------------------------------------poss narc 
Possession obscene literature---------------------------poss obs lit 
Possess~on of.Implement of Crime---------------------------------~IC 
Possesslon op, um----·-·------------------------- ------------poss op, urn 
Possession slot machines--------------------------------poss sl m2ch 
Possession still-----~------------------------------------poss still 
yossession stolen goods--------------------------------------poss 5G 
Possession stolen property----------------------------poss stln prop 
Possession unregistered revolver-------------------poss unreg revlvr 
Postal Laws---------------------------------------------------Post L 
Presence in III ega 1 Establ i shment---------··----------------------P IE 
Presenting false claims----------------------------------pY'es fls cl 
Probation-------------------------------------------------------prob 
Probation Violator-----------------------------------------------PBV 
Procuring------------------------~------------------------------proc 
Procuring females for house of ill fame---------proc fern for H of IF 
Procuring person to commit arson------------------proc to comm arson 
Profanity-------------------------------------------------------prof 
Prohibition-----------------------------------------------------proh 



- p -

Prostitute or prostitution-------------------------------------prost 
Prowling-------------------------------------------------------prowl 
Public Health Law------------------------------------------------PHl 
Public intoxication----------------------------------------pub intox 
Public nuisance---------------------------------------------pub nuis 
Purse snatching-----------------------------------------purse snatch 

- Q -

Quarantine------------------------------------------------------quar 

- R -

Rape.o~ minor----------------------~------------------------rape mnr 
Recelvlng----------- '--------------------------------------------rec 
Receiving and concealing----------------------------------rec & cone 
Receiving money from prostitute---------------------rec mon fr prost 
Receiving post office money orders-------------------------rec PO MO 
Receiving stolen goods-------------------------------------------RSG 
Receiving stolen property----------------------------------------RSP 
Reckless driving---------------------------------------------reck dr 
Reconstruction Finance Corporation Act--------------------------RFCA 
Recording wagers------------------------------------------recdg wgrs 
Red Cross Act----------------------------------------------------RCA 
Reg; stra ti on Act-----,--------------------------------- ------ -----.. RA 
Removal or concealment of spi ri ts contrary to 1 aw--rem or Ct'H1C sprts 
Removing identification on gun----------------------rern ident on gun 
Renting lewd books-------------------------------------rent lewd bks 
Resisting an officer--------------------------------------resist afc 
Resisting arrest------------------------------------------resist arr 
R~fl~ng U. S. mails-------------------------------------rif US ma~ls 
Rlotlng---------------------------------------------------------rlot 
Robbery----------------------------------------------------------rob 
Robbery, armed---------------------------------------------rob armed 
Robbery, unarmed-----------------------------------------rob unarmed 
Robbing U. S. mails-------------------------------------rob US mails 

- S -

Sabotage----~----------------------------------------------------sab 
Safecracking-------------------------------------------------safecrk 
Sale indecent ~;terature--------------------------------sale ind lit 
Sale liquor--------------------------,~----------------------sale liq 
Sale mortgaged property------------------------------~sale mtgd prop 
Sale narcotics---------------------------------------------sale narc 
Sale of liquor to Indians----------------------------sale liq to Ind 
Sale securities without being registered------------sale sec w/o reg 
Sedition---------------------------------------------------------sed 



- S -

Seduction-----------------------------------------------------seduct 
Seining fish, improper net-------------------------sng fish impr net 
Selective Service Act--------------------------------------------SSA 
Selling adulterated food------------------------------sel1 adlt food 
Selling game illegal1y-----------------------------~-sell game illeg 
Selling lottery tickets-------------------------------sell lott tkts 
Selling marijuana-----------------------------------------sell marij 
Selling morphine------------------------------------------sel1 morph 
Selling opium---------------------------------------------sel1 opium 
Selling securities no license------------------------sell sec no lie 
Selling unregistered revolver----------------------~el1 unreg revlvr 
Sentence suspended------------------------------------------------SS 
Servicemen's Dependents Allowance ft.ct of 1942-------------------SDAA 
Servicemen's Readjustment Act of 1944----------------------------SRA 
Setting spring gun------------------------------------set spring gun 
Setting up lottery---------------------------------------set up lott 
Sexual perversl0n-------------------------------------------sex pp.rv 
Shooting--------------------------------------··-------------------sh 
Shooting deer out of season-------------------------sh deer out seas 
Shooting to wound------------------------------·----------sh to wound 
Shooting with intent to kill------------------------sh with int kill 
Shoplifting--------------------------------------------------shplftg 
Shortchanging-----------------------------------------------shortehg 
Simple assault------------~--------------------------------simp aslt 
Simple larceny---------------------------------------------simp larc 
Skipping bail------------------------------------------------skip bl 
Slander or slanderous---------------------------~---------------slan 
Sleeping public plaee-----------------------~-----------sleep pub pl 
Smuggling---------------------------------------··---------------smug 
Sodomy------------ ------- ------ ---- - .. --------- -- .. -- __ c' ----- -- - - --sod 
Sol i citati on of bri bery-------------------------··--------so 1 of brby 
Soliciting---------------------------------------·----------------sol 
Soliciting alms----------------------------------·-----------sol alms 
Sol i ci ti ng for immoral purpose-------------------·-------so 1 irrm purp 
Sol i ci ti ng to eornmi t sodomy--------------··-------·-------so 1 comrn sad 
Soliciting without licen~e-------------------------------sol w/o lic 
Speeding--------------------------------------·-----------------speed 
Sports bribery------------------------------------------------·----S8 
Stabbing--------------------------------------------------------stab 
Stabbing with intent to kill----------------------stab with int kill 
State Firearms Control Assistance Act--------------------------SFCAA 
State Narcotic Law-----------------------------------------------SNL 
State Poison Act-------------------------------------------St Pois A 
State prohibition-----------··--------------------------------st proh 
State. Wage Law---------------------------------------------St Wage L 
Statutory rape---------------------------------------------statrape 
Stealing----··--------------------------------------------------steal 
Stealing from common carrier-------------------steal fr comn carrier 
Stealing, secreting or embezzling 

mail matter-------------------------------steal secr or embz mail 



- S -

Stol en property----------------------~-------------------·,,·stl n prop 
Storebreaking------------------------------------------------store B 
Storehouse breaking---------------------------------------storehse B 
Subornation-----------~---------------------------------------suborn 
Subversive activity---------------------------------------subv activ 
Sunday Law-----------------------------------------------------Sun L 
Supp~r~----------------------------------------------------------sup 
Susp~c!on-------------------------------------------------------susp 
SUSP1Cl0US person-------------------------------------------------Sp 
Swindling over $50---------------------------------------sw over S50 
Swindling under $50-··-----------------------------------sw under $50 
Switchblade Kn'ife Act--------------------------------------------SKA 
Switching license plates---------------------------------swit lic pl 

- T -

T . ... amperlng---------------------------------------------------"--- amp 
Tampering with auto----------------------------------------tamp auto 
Tampering with U. S. mail-------------------------------tamp US mail 
Tariff Act--------------------------------------------------------TA 
Theft--------------------------------------------------------------T 
Theft by bail ee--------------,-----------------------------T by bail 
Theft from interstate shipment--------------------------· -------TFIS 
Theft from Interstate Shipment - Armed Hijacking-----------TFIS - AH 
Theft of Government property-------------------------------------TGP 
Theft over $50--------------------------------------------T over $50 
Theft under $50------------------------------------------T under $50 
Threat or threatening-------------------------------------------thrt 
Threat to kil1----------------------------~----------~--thrt to kill 
Threatened breach of the peace-------~-------------------thrt B of P 
Threats to extort------------------~---------------------thrt to ext 
Trading with the Enemy Act----------------------------------·~---TWEA 
Traffic Act---------------------------------------------------Traf A 
Traffic Ordinance-------------------------------------------Traf Ord 
Traffic signals (running signal light)----------------------traf sig 
Train rider-------------------------------------------------tr rider 
Transporting--------------------------------------------------transp 
T ... . t 1 . ransportlng 11quor--------------------------------------- ransp lq 
Transporting narcotics---------·--------------------------transp narc 
Trespassing----------------------------------------------------tresp 
Trespassing on railroad property--------------------tresp on rr prop 
Truancy-----------------------------------------~----------------tru 

- U -

Unauthorized publication or use of communications---------------UPUC 
Uniform Firearms Act---------------~-----------------------------UFA 
Uniform Narcotics Act--------------------------------------------UNA 
U. S. Crimi nal Code or U. S. Crimi nal Court. ---------------------lJSCC 
Unlawful assembling------------------------------------------unl asm 



- w -

~!~~~~!n~~~-~~~;i;~~~i~~~-~i~~i;~~~~-A~~==:====================w~~~~ ~ 
White Slave Traffic Act-----------------------------------------WSTA 
Window peeping---------------------------------------------wind peep 
Workmen's Compensation Act---------------------------------------WCA 
Worthless instrument-------------------------------------wrthls inst 
Wounding-------------------------------------------------------wound 
Wrong license plates-------------------~----------------wrong lic pl 
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STATES AND TERRITORIAL POSSESSIONS 

Alabama 
Alaska 
Arizona 
Arkansas 

California 
Colorado 
Connecticut 

Delaware 
District of Columbia 

Florida 

Georgia 

Hawaii 

Idaho 
Illinois 
Indiana 
Iowa 

Kansas 
Kentucky 

Louisiana 
Maine 
Maryland 
Massachusetts 
Michigan 
Minnesota 
Mississippi 
Missouri 

AL 
AI< 
AZ 
AR 

CA 
CO 
CT 

DE 
DC 

FL 

GA 

HI 

ID 
IL 
IN 
IA 

KS 
KY 

LA 
ME 
MD 
MA 
MI 
MN 
MS 
MO 

Montana 

Nebraska 
Nevada 
New Hampshire 
New Jersey 
New Mexico 
New York 
North Carolina 
North Dakota 

Ohio 
Oklahoma 
Oregon 

Pennsylvania 

Rhode Island 

South Carolina 
South Dakota 

Tennessee 
Texas 

* (See Note Below) 
Utah 
Vermont 
Virginia 

Washington 
West Virginia 
Wisconsin 
Wyoming 

******************************************************* 

American Samoa (Islands) A.J.\f Marshall Islands 
Canal Zone CZ Midway Islands 
Caroline Islands CG Puerto Rico 
Guam GM Virgin Islands of the 

U. S. 
Harianas Islands MK Wake Island 

* Enter code US for Nationality of Native Americans when State 
of Birth unknown. 

MT 

NB 
}TV 

NH 
NJ 
NM 
NY 
NC 
ND 

OR 
CK. 
OR 

PA 

RI 

SC 
SD 

TN 
TX 

US 
UT 
VT 
'lA 

WA 
WV 
WI 
WY 

MH 
MW" 
PR 

VI 
WK 



FOREIGN 
COUNTRIES/DEPENDENCIES/TERRITORIES 

Afghanistan AF 
Africa AC 
Albania AA 
Algeria AN 
Andorra AD 
Angola AO 
Antarctica AY 
Antigua AI 
Argentina AT 
Australia AS 
Austria AU 

Bahama Islands BD 
Bahrain/Bahrein Islands BE 
Barbados BB 
Belgium BG 
Bermuda BM 
Bhutan BN 
Bolivia BV 
Botswana BT 
Brazil BZ 
British Ho~duras BH 
Brunei BX 
Bulgaria BU 
Bunna BR 
Burundi BI 

Cambodia CJ 
Cameroon eM 
Canada* CD 
Cape Verde CV 
Cayman Islands CP 
Central African Republic CW 
Ceylon CY 
Chad CF 
Chile CQ 
Chi.na CN 
Colombia CB 
Congo (Brazzaville or 

Kinshasa) CX 
Costa Rica CR 
Cuba CC 
Cyprus CS 
Czechoslovakia CK 

Dahomey DH 
Denmark DK 
Dominica DM 
Dominican Republic DR 

East Germany 
(Includes East 

Ecuador 
Egypt 
EI Salvador 
England 
Equatorial Guinea 
Esthonia 
Ethiopia 

Fij i Is lands 
FiI~land 

France 

Gabon 
Gambia 
Germany 

Berlin) EM 
EU 
EY 
EL 
EN 
EK 
ES 
EO 

FJ 
FD 
FN 

GB 
GK 

(Also see EM and WG) GE 
Ghana GG 
Great Britain 

(See EN, SS, and WL) 
Greece 
Greenland 
Grenada 
Guadeloupe 
Guatemala 
Guinea 
Guiana/Guyana 

Haiti 
Holland (See NE) 
Honduras 
Hong Kong 
Hungary 

Iceland 
India 
Indonesia 
Iran 

GC 
GN 
GJ 
GP 
GT 
GI 
GY 

HT 
NE 
HD 
HK. 
HU 

IC 
II 
10 
IR 

* See separate list of Canadian Provinces. 



FOREIGN COUNTRIES/DEPENDENCIES/TERRITORIES (continued) 

Iraq 
Ireland 
Israel 
Italy 

(Includes Sicily) 
Ivory Coast 

Jamaica 
Japan 
Jordan 

Kenya 
Korea 
Kuwait 

Laos 
Latvia 
Lebanon 

IQ 
IE 
IS 

IT 
IY 

JM 
JA 
JO 

KE 
KR 
KU 

LS 
LT 
LN 

Lesotho LE 
Liberia LB 
Libya LY 
Liechtenstein LI 
Lithuania LH 
Luxembourg LX 

Malagasy Republic 
(Includes Madagascar) MP 

Malawi MF 
Malaysia MZ 
Maldives MV 
Mali ML 
Malta MY 
Martinique ZB 
Mauritania MU 
Mexico** MM 
Monaco MJ 
Mongolia MG 
Morocco MQ 

Namibia (See SJ) SJ 
Nauru NR 
Nepal NP 
Netherlands HE 
Netherlands Antilles NX 
New Caledonia NQ 
New Guinea NO 
New Zealand NZ 
Nicaragua NU 
Niger NN 

**See separate list of Mexican States. 

Nigeria 
Northern Ireland 
Norway 

Pakistan 
Panama 
Paraguay 
Peru 
Ph:Uippines 
Piticairn Island 
Poland 
Portugal 

Qatar 

Reunion 
Rhodesia 
Rumania (Romainia or 

Roumania) 

Russia (See USSR) 
Rwanda 

San Marino 
Saudi Arabia 
Scotland 
Senegal 
Seychelles 
Sierra Leone 
Sikkim 
Singapore 
Somalia 
South Africa 
Southern Yemen 
South-West Africa 
Soviet Union 
Spain 
Sudan 
Surinam 
Svalbard 
Swaziland 
Sweden 
Switzerland 
Syria 

Tanzania 
Thailand 
Togo 
Tonga 
Trinidad & Toba~o 

NG 
NI 
NW 

PK 
PM 
PV 
PU 
PI 
PC 
PO 
PT 

QA 

RE 
RH 

RU 

SX 
R'~ 

SH 
SB 
55 
SG 
SE 
SA 
SK 
SR 
SM 
SF 
ST 
SJ 
5X 
SP 
SU 
2C 
SV 
SW 
SQ 
SZ 
SY 

T2 
TH 
TO 
TG 
TT 



FOREIGN COUNTRIES/DEPENDENCIES/TERRITORIES (continued) 

Trucial States TC Wales WI. 
Tunisia TU West Germany 
Turkey TY (Includes 3 western 

sectors of Berlin) WG 
Uganda UG West Indies WN 
United Arab Republic UA Western Samoa WS 
United Kingdom 

(See EN, SS, WI. and NI) Yemen YE 
Upper Volta UV Yugoslavia YG 
Uruguay UY 
USSR/ Sovie t Union SX (See Martinique) ZB 

(See Surinal.O.) ZC 
Venezuela VZ Zambia ZM 
Viet Nam VM 

All Others *** IT 

7~** Any f::>reign countries not included in above abbreviation list are to 
be designated by code IT. 

Alberta 
British Columbia 
Manitoba 
New Brunswick 
New Foundland 

(includes Labrador) 
Nova Scotia 

AB 
BC 
MB 
NK 

NF 
NS 

CANADIAN PROVINCES 

Ontario 
Prince Edward Island 
Quebec 
Saskatchewan 
Yukon (Territory) 
Northwest Territories 

L_._~. 

ON 
PE 
PO 
SN 
YT 
:~'T 



M&"nCAN STATES 

e Border States Ot.ler States 

Baja California Aguascalientes AG 
(Northern Section) BA Campeche CE 

Baja California Sur Chiapas CI 
(Southern Section) BJ Colima CL 

Chihuahua CH Distrito Federal 
Coahuila CU (Mexico, D. F. ) DF 
Nuevo Leon Nt Guanajuato GU 
Sonora SO Guerrero GR 
Tamaulipas TA Hidalgo HL 

3alisco JL 
Mexico (State) MX 
Michoacan MC 
Morelos MR 
Nayarit NA 

Ne::t Layer of States Oaxaca OA 
Puebla PB 

Durango DO Queretaro QU 
San Luis Potosi 5L Quintana Roo QR 
Sinaloa SI Tabasco TB 
Veracruz VC Tlaxcala TL 
Zacatecas ZA Yucatan YU 





APPENDIX C 

SCARS, MARKS, TATOOS 
AND AMPUTATION CODES 





Artificial (ART) Body Parts and Aids 

Item/Location 

Arm, left, artificial 
Arm, r.ight, artificial 

Contact lenses 

Denture, lower 
Denture, upper 
Denture, upper and lower 

Eye, left, artificial 
Eye, right, artificial 

Foot, left, artificial 
Foot, right, artificial 

Glasses (prescription) 

Hand, left, artificial 
Hand, right, artificial 

Hearing aid 

leg, left, artificial 
Leg, right, artificial 

Blindness (BLND) 

Cataract, left eye 
Cataract, right eye 

Eye, left 
Eye, right 
Eye, left and right 

Deafness 

Deaf, left ear 
Deaf, right ear 
Deaf, left and right ears 

Deaf-mute 

Deformities 

Cataract, left eye 
Cataract, right eye 

Cauliflower ear, left 
Cauliflower ear, right 

Crippled arm, left 
Crippled arm, right 

Crippled finger(s), left hand* 
Cripp led finger (s), right hand-;'< 

*Includes webbed fingers 

Code 

ART 1 ARM 
ART R ARM 

CON lENSES 

DENT lOW 
DENT UP 
DENT UP 10 

ART 1 EYE 
ART R EYE 

ART 1 FT 
ART R FT 

GLASSES 

ART 1 HND 
ART R HND 

HEAR AID 

ART 1 LEG 
ART R LEG 

CATA L EYE 
CATA R EYE 

BLND L EYE 
BLND R EYE 
BLIND 

DEAF 1 EAR 
DEAF REAR 
DEAF 

DEAF MUTE 

CATA L EYE 
CATA R EYE 

CAUL 1 EAR 
CAUL REAR 

CRIP 1 ARM 
CRIP R ARM 

CRIP 1 FGR 
CRIP R FGR 



Deformities (Continued) 

Item/Location 

Crippled foot, left';\' 
Crippled foot, right* 

Crippled hand, left 
Crippled hand, right 

Crippled leg, left 
Crippled leg, right 

Cross-eyed 

Deaf··ID.'lte 

Extr.a £inger(s), left hand 
Extra finger(s), right hand 

Harelip 

Humpbacked 

Shorter left leg 
Shorter right leg 

Missing (MISS) Body Parts 

Arm, left 
Arm, right 

Arm, lower left 
Arm, lower right 

Ear, left 
Ear, right 

Eye, left 
Eye, right 

*Includes clubfoot. 

Code 

CRIP L FT 
CRIP R FT 

CRIP L HND 
CRIP R HND 

CRIP L LEG 
CRIP R LEG 

CROSSEYED 

DEAF MUTE 

EXTR L FGR 
EXTR R FGR 

HARELIP 

HUMPBACKED 

MUTE 

SHRT L LEG 
SHRT R LEG 

MISS LARM 
MISS RARM 

MISS LLARM 
MISS LRARM 

MISS LEAR 
MISS REAR 

MISS L EYE 
MISS R EYE 

**To be used if person is mute but not deaf. 



Missing (MISS) Body Parts (Continued) 

Item/Location 

Finger(s), left hand 
Finger(s), right hand 

Finger joint(s), left hand 
Finger joint(s), right hand 

Foot, left 
Foot, right 

Hand, left 
Hand, right 

Leg, left 
Leg, right 

Leg, lower left 
Leg, lower right 

Nose 

Toe(s), left foot 
Toe(s), right foot 

Moles (MOLE) 

Arm, left 
Arm, right 

Cheek (face), left 
Cheek (face), right 

Chin 

Ear, left 
Ear, right 

Eyebrow, left/left eye area 
Eyebrow, right/right eye area 

Finger(s), left hand 
Finger(s), right hand 

Code 

MISS L FGR 
MISS R FGR 

MISS L FJT 
MISS R FJT 

MISS L FT 
MISS R FT 

MISS L HND 
MISS R HND 

MISS L LEG 
MISS R LEG 

MISS LLLEG 
MISS LRLEG 

MISS NOSE 

MISS L TOE 
MISS R TOE 

MOLE L ARM 
MOLE R ARM 

MOLE L CHK 
MOLE R CHK 

MOLE CHIN 

MOLE LEAR 
MOLE REAR 

MOLE L EYE 
MOLE R EYE 

MOLE L FGR 
MOLE R FGR 



Moles (MOLE) (Continued) 

Item/Location 

Forehead 

Hand, left 
Hand, right 

Lip, lower 
Lip, upper 

Neck 

Nose 

Wrist, left 
Wrist, right 

Needle ("Track") Marks (NM) 

Arm, left 
Arm, right 

Finger(s), left hand 
Finger(s), right hand 

Hand, left 
Hand, right 

Leg, left 
Leg, right 

Wrist, left 
Wrist, right 

Other Physical Characteristics 

Cleft chin 

Freckles 

Scars (SC) 

Abdorren 

Ankle, left 
Ankle, right 

Code 

MOLE FHD 

MOLE L HND 
MOLE R HND 

MOLE L LIP 
MOLE U LIP 

MOLE NECK 

MOLE NOSE 

MOLE L WRS 
MOLE R WRS 

NM L ARM 
NM R ARM 

NM L FGR 
NM R FGR 

NM L HND 
NM R HND 

NM L LEG 
NM R LEG 

NM L WRIST 
NM R WRIST 

CLEFT CHIN 

FRECKLES 

SC ABDOM 

SC L ANKL 
SC R ANKL 



Scars (SC) (Continued) 

Item/Location 

Arm, left (nonspecifi'c) 
Arm, right (nonspecific) 
(Be more specific regarding 
location if possible.) 

Arm, left upper 
Arm, right upper 

Back 

Breast 

Buttocks 

Calf, left 
Calf, right 

Cheek (face), left 
Cheek (face), right 

Chest 

Chin 

Ear, left 
Ear, right 

Elbow, left 
Elbow, right 

Eyebrow, left/left eye area 
Eyebrow, right/right eye area 

Face (nonspecific) 
(Be more specific regarding 
location if possible.) 

Finger(s), left hand 
Finger(s), right hand 

Foot, left 
Foot, right 

Code 

SC L ARM 
SC R ARM 

SC UL ARM 
SC UR ARM 

SC BACK 

SC BREAST 

SC BUTTK 

SC L CALF 
SC R CALF 

SC L CHK 
SC R CRK 

SC CHEST 

SC CHIN 

SC LEAR 
SC REAR 

SC L ELB 
SC R ELB 

SC LEYE 
SC R EYE 

SC FACE 

SC L FGR 
SC R FGR 

SC L FT 
SC R FT 



Scars (SC) (Continued) 

Item/Location Code 

Forearm, left SC LF ARM 
Forear'm, right SC RF ARM 

Forehead SC FHD 

Hand, left SC L HND 
Hand, right SC R HND 

Head (nonspecific) SC HEAD 
(Be more specific regarding 
location if possible.) 

Knee, left SC L KNEE 
Knee, right SC R KNEE 

Leg! left (nonspecific) SC L LEG 
Leg, right (nonspecific) SC R LEG 
(Be more specific regarding 
location if possible.) 

Lip, lower SC LOW LIP 
Lip, upper SC UP LIP 

Neck SC NECK 

Nose SC NOSE 

Pockmarks POCKMARKS 

Shoulder, left SC L SHLD 
Shoulder, right SC R SHLD 

Thigh, left SC L THGH 
Thigh, right SC R THGH 

Wrist, left SC L WRIST 
Wrist, right SC R WRIST 



Skin Discolorations (including birthmarks) (DISC) 

Item/Location 

Abdomen 

Ankle, left 
Ankle, right 

Arm, left 
Arm, right 

Back 

Cheek (face), left 
Cheek (face), right 

Chin 

Ear, left 
Ear, right 

Eyebrow, left/left eye area 
Eyebrow, right/right eye area 

Finger(s), left hand 
Finger(s), right hand 

Foot, left 
Foot, right 

Forehead 

Freckles 

Hand, left 
Hand, right 

Leg, left 
Leg, right 

Lip, lower 
Lip, upper 

Neck 

Nose 

Wrist, left 
Wrist, right 

Code 

DISC ABDOM 

DISC L ANK 
DISC R ANK 

DISC L ARM 
DISC R ARM 

DISC BACK 

DISC L CHK 
DISC R CHK 

DISC CHIN 

DISC LEAR 
DISC REAR 

DISC L EYE 
DISC R EYE 

DISC L FGR 
DISC R FGR 

DISC L FT 
DISC R FT 

DISC FHD 

FRECKLES 

DISC L HND 
DISC R HND 

DISC L LEG 
DISC R LEG 

DISC L LIP 
DISC U LIP 

DISC NECK 

DISC NOSE 

DISC L WRS 
DISC R WRS 



Tattoos (TAT) 

Item/Location 

Abdomen 

Ankle, left 
Ankle, right 

Arm, left (nonspecific) 
Arm, right (nonspecific) 
(Be more specific regarding 
location if possible.) 

Arm, left upper 
Arm, right upper 

Back 

Breast 

Buttocks 

Calf, left 
Calf, right 

Cheek (face), left 
Cheek (face), right 

Chest 

Chin 

Ear, left 
Ear, right 

Face (nonspecific) 
(Be more specifil regarding 
location if possible.) 

Finger(s), left hand 
Finger(s), right hand 

Forearm, left 
Forearm, right 

Code 

TAT ABDOM 

TAT L ANKL 
TAT R ANKL 

TAT L ARM 
TAT R ARM 

TAT UL ARM 
TAT UR ARM 

TAT :JACK 

TAT BREAST 

TAT BUTTK 

TAT L CALF 
TAT R CALF 

TAT L CHK 
TAT R CHK 

TAT CHEST 

TAT CHIN 

TAT LEAR 
TAT REAR 

TAT FACE 

TAT L FGR 
TAT R FGR 

TAT LF ARM 
TAT RF ARM 



Tattoos (TAT) (Continued) 

Item/Location 

Forehead 

Hand, left 
Hand, right 

Head (nonspecific) 
(Be more specific regarding 
location if possible.) 

Knee, left 
Knee, right 

Leg, left (nonspecific) 
Leg, right (nonspecific) 
(Be more specific regarding 
location if possible.) 

Neck 

Nose 

Shoulder, left 
Shoulder, right 

Thigh, left 
Thigh, right 

Wrist, left 
Wrist, right 

Code 

TAT FHD 

TAT L HND 
TAT R HND 

TAT HEAD 

TAT L KNEE 
TAT R KNEE 

TAT L LEG 
TAT R LEG 

TAT NECK 

TAT NOSE 

TAT L SHLD 
TAT R SHLD 

TAT L THGH 
TAT R THGH 

TAT L WRS 
TAT R WRS 



-'-~ ~.----.-----------

SKIN TONE 

Albino 
Bla.ck 
Da.rk 
Dark Brown 
Fair 
Light 
Light Brmm 
Medium 
Mediu:n Brmm 
Olive 
Rudd.y 
Sallow 
Yellow 

ATTACHMENT 

COMPLEXION 

CODE 

ALB 
BLK 
DRK 
DBR 
FAR 
LGT 
LBR 
MED 
MBR 
OLV 
RUD 
SAL 
YEL 



APPEfmIX D 

NCJC UNIFOf{M 

OFFENSE CLASSIFICATIONS 





NATIONAL CRIME INFORMATION CENTER 
UNIFORM OFFENSE CLASSIFICATIONS 

SOVEREIGNTY 

Treason-
~--~--------------------------------------------Treason Misprison------------------------------------------Espionage--------------------------------Sabotage-______________________________________________ __ 

Sedition-
~--~-------------------------------------------Selective Service-

(free text) -----------------------------------------

MILITARY 

Desertion-
~---------------------(free text) ----------------

IMMIGRATION 

Illegal Entry-~------------------------------------------
False Citizenship------------------------------------------Smuggling Aliens-
(free text) -----------------------------------------

HOMICIDE 

Homicide-Wilful Kill-Family-Gun-
--~------~~-------------Homicide-Wilful Kill-Family-(identify weapon) 

Homicide-Wilful Kill-Nonfamily-Gun-
--~--.----~~----------llomicide-Wilful Kill-Nonfamily-(identify weapon) 

Homicide-Wilful Kill-Pub Off-Gun-
--~------~~--

Homicide-Wilful Kill-Pub Off-(identify weapon) 
Homicide-Wilful Kill-Pol Off-Gun 
Homicide-Wilful Kill-Pol Off-(identify weapon) 
Homicide-~eglig Mansl-Veh-

--~------~-----------------Homicide-Neglig Mansl-~(_i~d_en_t~l~·f~y~w_e~a~p_o~n~) __________________ ___ 
Homicide-Wilful Kill-Gun-

--~------.~----------------------Homicide-Wilful Kill-(identify weapon) ----------------.------Homicide-(free text) 

KIDNAPPING 

Kidnap Minor For Ransom-----------------~dnap Adult For Ransom-
~--~-----------------------------Kidnap Minor To Sexually Asslt----Kidnap Adult To Sexually Asslt--------------------Kidnap Minor----------------------Kidnap Adult-------------------------------------------Kidnap Hostage For Escapi,;-____ _ 

Abduct-No Ransom Or Asslt--------------------Kidnap-Hijack Aircraft--------Kidnap-(free text) 

0101 
0102 
0103 
0104 
0105 
0106 
0199 

0201 
0299 

0301 
0302 
0303 
0399 

0901 
0902 
0903 
0904 
0905 
0906 
0907 
0908 
0909 
0910 
0911 
0912 
0999 

1001 
1002 
1003 
1004 
1005 
1006 
1007 
1008 
1009 
1099 



SEXUAL ASSAULT 

Rape-Gun- 1101 
Rape With-(identify weapon) 1102 
Rape-Strongarm- 1103 
Sex Ass1t-Sodomy-Boy-Gun- 1104 
Sex Ass1t-Sodomy-Man-Gun- 1105 
Sex Ass1t-Sodomy-Gir1-Gun- 1106 
Sex Ass1t-Sodomy-Woman-Gun- 1107 
Sex Ass1t-Sodomy-Boy-(identify weaEon) 1108 
Sex Ass1t-Sodomy-~n-(identify weapon) 1109 
Sex Ass1t-Sodomy-Gir1-(identify weapon) 1110 
Sex Ass1t-Sodomy-Woman-(identify weapon) 1111 
Sex Ass1t-Sodomy-Boy-Stgarm- 1112 
Sex Ass1t-Sodomy-Man-Stgarm- 1113 
Sex Ass1t-Sodomy-Gir1-Stgarm- 1114 
Sex Ass1t-Sodomy-Woman-Stgarm- 1115 
Stat Rape-No Force- 1116 
Sex Ass1t-Carna1 Abuse- 1117 
Sex Ass1t-(free text) 1199 

ROBBERY 

Robbery-Business-Gun- 1201 
Robbery-Business-(identify weapon) 1202 
Robbery-Business-Stgarm- 1203 
Robbery-Street-Gun- 1204 e Robbery-Street-(identify weapon) 1205 
Robbery-Street-Stgarm- 1206 
Robbery-Resid-Gun- 1207 
Robbery-Resid- (identify weaporlT--- 1208 
Robbery-Resid-Stgarm- 1209 
Forcible Purse Snatching- 1210 
Robbery-Banking-Type Inst- 1211 
Robbery-(free text) 1299 

ASSAULT 

Aggrav Ass1t-Fami1y-Gun-_ .. 1301 
Aggrav Ass1t-Fami1y-(identify weapon) 1302 
Aggrav Asslt-Fami1y-Stgarm- 1303 
Aggrav Ass1t-Nonfami1y-Gun- 1304 
Aggrav Ass1t-Nonfami1y-(identify weapon) 1305 
Aggrav Ass1t-Nonfami1y-Stgarm- 1306 
Aggrav Ass1t-Pub Off-Gun- 1307 
Aggrav Ass1t-Pub Off-(identify weaEon_)_. 1308 
Aggrav Ass1t-Pub Off-Stgarm- 1309 

, ~,' 
Aggrav Ass1t-Po1 Off-Gun 1310 
Aggrev Asslt-Po1 Off-(identify weapon) 1311 
Aggrav Ass1t-Pol Off-Stgarm- 1312 
Simple Ass1t- 1313 
Aggrav Ass1t-Gun- 1314 
Aggrav Asslt-(identify weapon) 1315 
Intimidation- 1316 
Ass1t-(free text) 1399 



--- ---~---~~-

ABORTION 

Abortiona1 Act On Other-------------------------------------Abortiona1 Act On Se1f-
~~---------------------------------Submission To Abortiona1 Aet-

~~~--~------~-------------Abortifacient-(se11ing, mfg., delivering, etc.) 
Abortion-(free text) 

ARSON 

Arson-Business-Endangered Life------------------------------Arson-Resid-Endangered Life---------------------------------Arson-Business-Defraud Insurer------------------------------Arson-Resid-Defraud Insurer---------------------------------Arson-Business-----------------------------------------------Arson-Resid-------------------------------------------------Burning Of-
------~-----------------------------------------Arson-Pub-B1dg-Endangered Life-__________________________ __ 

A~son-Pub B1dg.-~-----------------------____ ------
Arson-(free text) 

EXTORTION 

Extort-Threat Injure Person---------------------------------Extort-Threat Damage Prop-----------------------------------:Extort-Threat Injure Reputation-----------------------------E';~tort-Threat Accuse Person of C'rime-----------.-------------E: .. :tort-Threat Of Informing OF Vio-
Extort-(free text) 

lmRGI,ARY 

Burg1-Safe-Vault-__ ~~~--__ ------------------------------
Burg1-Forced Entry-Resid------------------------------------Burg1-Forced Entry-Nonresid---------------------------------Burg1-No Forced Entry-Resid---_. 
Burg1-No Forced Entry-Nonresid-____________________________ _ 
BurgI Tools-Possess-______________________________________ __ 
Burg1-Banking-Type Inst-__________________________________ __ 
Burgl-(free text) 

L.A...RCENY 

Poeketpieking-__ ~_=---------------------------------------Purse Snatching-No Foree-__________________________________ _ 
Shoplifting-______________________________________________ __ 
Lare-Parts From Veh-----------------------------------------Lare-From Auto----------------------------------------------Lare-From Shipment-________________________________________ _ 
Lare-From Coin Maehine--------------------------------------Lare-From B1dg-____________________________________________ _ 
Lare-From Yards-__________________________________________ __ 

1401 
1402 
1403 
1404 
1499 

2001 
2002 
2003 
2004 
2005 
2006 
2007 
2008 
2009 
2099 

2101 
2102 
2103 
2104 
2105 
2199 

2201 
2202 
2203 
2204 
2205 
2206 
2207 
2299 

2301 
2302 
2303 
2304 
2305 
2306 
2307 
2308 
2309 



LARCENY (continued) 

Larc-From Mai1s-__________________________________________ __ 
Larc-From Banking-Type Inst-______________________________ __ 
Larc-From Interstate Shipment-__________ ~------------------
Obstruct Correspondence-~(~p~o~s~t=a=l~v~i=o~l=a=t=i=o~n~) ________________ __ 
Theft Of US Govt Prop-____________________________________ __ 
Larc On US Govt Reserv--------------------------------------Larc-Postal-

--~--------------------------------------------Larc-(free text) 

STOLEN VEHICLE (theft, sL1e, receipt, etc.) 

Theft And Sale Veh------------------------------------------Theft And Strip Veh-----------------------------------------Theft And Use Veh Other Crime-------------------------------Veh Theft---------------------------------------------------Theft Veh By Bai1ee-
Receiv Stolen Veh-------------------------------------------
Strip Stolen Veh-~----------------------------------------
Possess Stolen Veh------------------------------------------Interstate Transp Stolen Veh-______________________________ _ 
Aircraft Theft-

--~------------------~---------------------Unauth Use Of Veh-(inc1udes joy-riding) 
Stolen Vehic1e-~(=f=r=e=e_=t=e=x=t~) ________________________________ __ 

FORGERY (COUNTERFEITING) 

Forgery Of Checks-
--------~-------------------------------Forgery Of-(identify object) 

Counterfeiting Of-~(~i=d=e~n=t~i=f~y~ob~j~e~c~t~)----~------------------
Pass Forged-(use IIpass ll for lIutterll and/or 

"distributefl)-(identify object) 
Pass Counterfeited-(use"pass" for lIutterll and/or 

lIdistribute")-(identify object) 
Possess Forged-(identify object) 
Possess Counterfeited-~(~i=d=e~n~t=i=f~y~o~b~j~e=c~t~) ________ ~~ __________ _ 
Po s s es s Too Is F or- (" for ge ry II 0 r II coun t e r:.:f:..:e:.:i::..;t:.:i:.:n;:s;g2.-'..t.' ) __________ _ 
Transport Forged-(identify object) 
Transport Counterfeited-~(~i~d~e~n~t~i=f~y~o~b~j~e~c~t~) __________________ _ 
Transport Tools For-("forgery" or IIcounterfeiting") 
Forgery-(free text) 
Counterfeiting-~(~f~r~e=e-=t=e=x=t~) ________________________________ __ 

FRAUDULENT ACTIVITIES 

Fraud-Confidence Game---------------------------------------Fraud-Swind1e-----------------------------------------------Mail Fraud--------------------------------------------------
Fraud-Imperson-____ ~----~---------------------------------Fraud-I11eg Use Credit Cards-______________________________ _ 
Fraud-Insuff Funds Check------------------------------------Fraud-False Statement---------------------------------------
Fraud By Wire-__ ~-----------------------------------------
Fraud-(free text) 

2310 
2311 
2312 
2313 
2314 
2315 
2316 
2399 

2401 
2402 
2403 
2404 
2405 
2406 
2407 
2408 
2409 
2410 
2411 
2499 

2501 
2502 
2503 

2504 

2505 
2506 
2507 
2508 
2509 
2510 
2511 
2589 
2599 

2601 
2602 
2603 
2604 
2605 
2606 
2607 
2608 
2699 



EMBEZZLEMENT 

Embezzel-Business Prop-
Embezzle-Interstate Shipment-______________________________ _ 
Embezzle-Banking-Type Inst-__________________ ~-------------
Embezz12-Public Prop-CU.S.) state, city prop.) 
Embezzle-Postal-
Embezzle-efree t-e-x-t7)----------------------------------------

STOLEN PROPERTY 

Sale Of Stolen Prop-
Transport Interstate Stulen Prop-__________________________ _ 
Receiv Stolen Prop-________________________________________ _ 
Possess Stolen Prop-----------------------------------------Conceal Stolen Prop-

--~--------------------------.----------Stolen Prop-~(~f~r~e~e~t~e~x~t~) ____________________________________ _ 

DAMAGE PROPERTY 

Damage Prop-Business-
---------------------------~-----------Damage Prop-Private-----------------------------------------Damage Prop-Public------------------------------------------Damage Prop-Business-With Explosive -------------------------Damage Prop-Private With Explosive-________________________ _ 

Damage Prop-Public-With Explosive-________________________ __ 
Damage Prop-Cfree text) 

.------~-------------------------------------

DA.1\1GEROUS DRUGS 

*Hallucinogen-Mfr-__ ~------------------------------____ ----*Ha1lucinogen-Distrib-____________________________________ __ 
*Ha11ucinogen-Se11-
*Ha11ucinogen-Posses$-__ ~--------------------------~--~--
*Hallucinogen-~(~f~r~e~e~t~e~x~t~) ____________ ~ ________________ ~ __ _ 

*-Not to include marijuana 

Heroin-Se11-
Heroin-Smugg1-
Heroin-Possess-· 
Heroin-efree text) 
Opium Or Deriv-Se1l 

--~~~---------------------------------Opium Or Deriv-Smugg1-____________________________________ __ 
Opium Or Deriv-Possess-

--~---------------------------------. Opium Or Deriv-(free text) 
~~~~~~----------------------------------Cocaine-Se11-

~---------------------------------------------Cocaine-Smugg1-------------------------------------------Cocaine-Possess-
--~---------~----------------------------Cocaine·-(free text) 

Synth Narcotic-Sell-~----------------------__ ------------__ 
Synth Narcotic-Smugg1-___________________________________ __ 
Synth Narcotic-Possess-

-...,.-------~-

Synth Narcotic-(free text) 
~~~~~~---------------~---------------

2701 
2702 
2703 
2704 
2705 
2799 

2801 
2802 
2803 
2804 
2805 
2899 

2901 
2902 
2903 
2904 
2905 
2906 
2999 

3501 
3502 
3503 
3504 
3505 

3510 
3511 
3512 
3513 
3520 
3521 
3522 
3523 
3530 
3531 
3532 
3533 
3540 
3541 
3542 
3543 



DANGEROUS DRUGS (continued) 

Narcotic Equip-Possess-____________________________________ _ 
Marijuana-Se11-_____________________________________________ _ 
Marijuana-Smugg1-______ , ____________________________________ _ 
Marijuana-Possess-________________________________________ __ 

Marijuana-Producing-~------------------------------------
Marijuana-(free text) 
Amphetarnine-Mfr-__________________________________________ __ 
Amphetamine-Se11-__________________________________________ _ 

Amphet~ \ine-Possess __ ~------------------------------------
Amphet~mine-~(~f~r~e~e~t~e~x~t~)------------------------------------
Barbiturate-Mfr---------------------------------------------Barbiturate-Se11--------------------------------------------Barbiturate-Possess--,-----
Barbiturate-(free text) 

~--~----~--~-------------------Dangerous Drugs-~(~f~r~e~e~t~e~x~t~) _______________________________ __ 

SEX OFFENSES (Not involving sexual assault or 
commercialized SE~X) 

Sex Offense-Against Chi1d-Fond1ing-________________________ _ 
Homosexual Act With Gir1---------------------------------Homosexual Act With Boy------------------------------------Incest With Minor--------------------------------------------Indecent Exposure-------------------------------------------Bestiality--------------------Incest With Adu1t-------------------------------------------Seduction Of Adu1t------------------------------------------Homosexual Act With Woman-----------------------------------Homosexual Act With Man--------------------------------------
Peeping Tom-~~------~------------------.-----------------
Sex Offense-(free text) 

~--------~----------------

OBSCENITY 

Obscene Material-Mfr----------------------------------------Obscene Materia1-Se11----------------------------------------Obscene Material-Mai1ing------------------------------------Obscene Material-Possess------------------------------------Obscene Material-Distrib------------------------------------Obscene M£.!"::!ria1-Transport----------------------------------Obscene Cornrnunication-------,--------------------------------Obscenity-(free text) 

FAMILY OFFENSES 

Neglect Family-__________________________ , __________________ _ 
Cruelty Toward Chi1d----------------------------------------Cruelty Toward Wife-----------------------------------------Bigamy-

-=~~--~-------------------------------------------Contrib De1inq Minor ----------------------------------------Neg1ec t Child-----------------------------------------------

3550 
3560 
3561 
3562 
3563 
3564 
3570 
3571 
3572 
3573 
3580 
3581 
3582 
3583 
3599 

3601 
3602 
3603 
3604 
3605 
3606 
3607 
3708 
3509 
3610 
3611 
3699 

3701 
3702 
3703 
3704 
3705 
3706 
3707 
3799 

3801 
3802 
3803 
3804 
3805 
3806 



FAMILY OFFENSES (continued) 

Nonpayment Of Alimony-____________________________________ __ 

Nonsupport Of Parent-____ ~---------------------------------
Family Offense-~(~f~r_e_e~t~e_x~t~) ________________________________ __ 

GAMBLING 

Bookmaking-________________________________________________ _ 
Card Game-Operating-
Card Game-~laying-
Card Game- ------------------------------------------
Dice Game-Operating-----------------------------------------Dice Game-Playing-------------------------------------------Dice Game-

--~--~------------------------------------------Gambling Device-Possess-------------------------------------Gambling Device-Transport-
Gambling Device-Not Registered-----------------.-------------Gambling Device---------------------------------------------Gambling Goods-Possess--------------------------------------Gambling Goods-Transport-___________________________________ _ 
Gambling Goods-_____________________________________________ _ 
Lottery-Operating-________________________________________ __ 
Lottery-Runne r - ____________________________________________ _ 

Lottery-Playiug---------------------------------------------Lottery-__________________________________________________ __ 
Sports Tampering-__________________________________________ _ 
Transmit Wager Information-______________________________ _ 
Establish Gambling Place-________________________________ ___ 
Gambling-(free text) 

CO~~RCIALIZED SLXUAL OFFENSES 

Keeping House III Fame-~------~--------------------------
Procure For Prostitute-~(~p~i~m~p~i~n~g~)--------__ -----------------
Commercial Sex-Homosexual Prostituticn-
Prostitution------------------------------------------------Frequent House III Fame-------------------------------------Trnsp Female Interstate For Immoral Purp-__________________ _ 
Commercial Sex-(free text) 

~~~~~~---------------------------------

LIQUOR (Not to include tax and r2venue matters or driving 
under the influence of liquor) 

Liquor-Mfr-________________________________________________ _ 
Liquor-Sell-_______________________________________________ __ 
Liquor Transport-__________________________________________ _ 
Liquor-Possess-
Misrepresenting Age-Minor-________________________________ __ 
Liquor-(free text) 

DRID1KENNESS 

Drunkenness-(free text) 
~~~~~~--------------------------------

3807 
3808 
3899 

3901 
3902 
3903 
3904 
3905 
3906 
3907 
3908 
3909 
3910 
3911 
3912 
3913 
3914 
3915 
3916 
3917 
3918 
3919 
3920 
3921 
3922 

4001 
4002 
4003 
4004 
4005 
4006 
4099 

4101 
4102 
4103 
4104 
4105 
4199 

4299 



OBSTRUCTING THE POLICE 

Resisting Officer-~ ______________________________________ __ 
Obstruct Criminal Invest------------------------------------Making False Report-______________________________________ __ 
Evidence-Destroying-______________________________________ __ 
Witness-Dissuading-________________________________________ _ 

Witness-Deceiving-.~----------------------------------------
Refusing To Aid Officer-__________________________________ __ 

Compounding Crime-__ ~~~~~-----------------------------
Onauth Communication With Prisoner--------------------------Illegal Arrest-____________________________________________ _ 
Crossing Police Lines-____________________________________ __ 
Failure Report Crime-____________________________________ __ 

Failing To Move On-______ ~---------------------------------
Obstruct Police-(free text) 

~------~~--------------------------------

FLIGHT-ESCAPE 

Escape-(identify type institution) 
Flight To Avoid-(prosecution, 

confinement, etc.) 
Aiding Prisoner Escape-(identify 

type institution) 
Harboring-(escapee or fugitive) 
Flight-Escape-~(~f~r~e~e~t~e~x~t~) __________________________________ _ 

OBSTRUCTING JUDICIARY, CONGRESS, 
LEGISLATURE, OR A COMMISSION 

Bail-Secured Bond--------------------------------------------Bail-Personal Recog-______________________________________ __ 

Perjury-~~--------~--------------------------------------Perjury-Subornation Of-___________________________________ __ 
Con temp Of Court--------------------------------------------Obstructing Justice-

~--------------------------------------Obstructing Court Order-
Misconduct-Judie Officer-------------------------------------
Contempt Of Congress-______________________________________ _ 
Contempt Of Legislature-__________________________________ __ 
Parole Violation-
Prob Violation- -------------------------------------------
Condit Release Violation------------------------------------Mandatory Release Violatiop-______________________________ __ 
Failure To Appear-------------------------------------------Obstruct-(specify Jndic, Congr, Legis, 

Commsn) (free text) 

BRIBERY 

Bribe-Giving-______________________________________________ _ 
Bribe-Offering-____________________________________________ _ 
Bribe-Receiving-

~------------------------------------------Bribe-(free text) 
Conflict Of Interest----------------------------------------Gratuity-Giving---------------------------------------------

4801 
4802 
4803 
4804 
4805 
4806 
4807 
4808 
4809 
4810 
4811 
4812 
4813 
4899 

4901 

4902 

4903 
4904 
4999 

5001 
5002 
5003 
5004 
5005 
5006 
5007 
5008 
5009 
5010 
5011 
5012 
5013 
5014 
5015 

5099 

5101 
5102 
5103 
5104 
5105 
5106 



I 

I 
I 

-- -- - -----------

BRIBERY (continued) 

Gratuity-Offering-____________________________________ __ 
Gratuity-Receiving-

~------------------------------------Gratuity-(free text) 
Kickback-Gi ving--------Kickback-Offering-----------------------------------Kickback-Receiving-~------------------------------------
Kickback-(free text) 
Bribery-(free text) 

~TEAPON OFFENSES 

Altering Identification On-~(~s~p~e~c~i~fy~wp~n~)~-----------------
Carrying Concealed-~(~sLP~e~c~i~fy~w-e~a~p~o~n~)~---------------___ ___ 
Carrying Prohibited-~(~s~p~e~c-i~fy~,-w~e7a~p~o~n~)~----------_______ __ 
Explosives-Teaching Use-~(-sp~e-c~~·f~y~)~---------------------
Explos i ves-Transporting-""C..,..sP ..... e_c_i_f""'Y'-") _________ .. _____ _ 
Exp1osives-Using-(spec_i_fy~)----~-----------_------------
Incendiary Device-Possess (specify) __________________ . 
Iucendiary Device-Using-~(~s~p~e~c~~·f~y~)~ __ ~~-------------------
Incendiary Device-Teaching Use-~(~s~p~e~c~i~fy~) _______________ _ 

(Do not use if ARSON) 
Licensing-Registration-~(_s~p_e_c_i_fy~wp~n~)~------_____________ __ 
Exp1osives-Possessing-~(~sLP~e~c~i~fy~)--------------------__ __ 
Possession Of-~(~sLP~e~c~i~fy~) _________________________________ _ 
Firing-(spec~_w~ea~p~.o~n~)~,~-----------------------------
Sel1ing-Cspecify weapon) 
Threat To Bomb-~(~s~p~e~c~i~fy~)~--------------------------------
Weapon Offense-~(~f~r~e~e~t~ex~t~) _________________________ __ 

PUBLIC PE..A..CE 

Anarchism------------------------------------------
Riot-Inciting-~---------------------------------------Riot-Engaging In-______________________________________ __ 
Riot-Interfere Firemen-------------------------------------Riot-Interfere Officer-------------------------------------Riot-(free text) 
Assemb1y-Un1awful-_____________________________________ ___ 
False Fire Alarm-------------------------------------------Harassing Communication-________________________________ ___ 

Desecrating Flag-____ ~--__ ~--~--------------------------
Discurd Conduct-(specify conduct) 
Disturb Peace-(specify conduct) 
Curfew----------------------------------------------------
Loitering-__ ~--------~---------------------------------Public Peace-(free text) 

~~~~~~---------------

5107 
5108 
5109 
5110 
51.11 
5112 
5113 
5199 

5201 
5202 
5203 
5204 
5205 
5206 
5207 
5208 
5209 

5210 
5211 
5212 
5213 
5214 
5215 
5299 

5301 
5302 
5303 
5304 
5305 
5306 
5307 
5308 
5309 
5310 
5311 
5312 
5313 
5314 
5399 



TRAFFIC OFFENSE 

Hit And Run-____ ~----~~---------------------------------Transp Dangerous Material-_________________________________ __ 
Driving Under Influence Drugs-____________________________ __ 
Driving Under Influence Liquor-____________________________ _ 
Moving Traffic Viol-______________________________________ __ 

Nonmoving Traffic Viol-__ ~----------------------------------
Traffic Offense-~(~f~r~e~e~t~e=x~t~) ________________________________ _ 

HEALTH-SAFETY 

Drugs-Adulterated-________________________________________ __ 
Drugs-Misbranded-__________________________ . ______________ __ 
Drugs-(free text) 
Food-Adulterated-__________________________________________ _ 
Food-Misbranded-__________________________________________ __ 
Food-(free text) 
Cosmetics-Adulterated---------------------------------------Cosmetics-Misbranded-
Cosmetics-(free text) 
Health-Safety-J~f~r~e~e~t~e=x~t~) __________________________________ _ 

CIVIL RIGHTS 

Civil Rights-(free text) 
~~~~--~-----------------------------------

INVASION OF PRIVACY 

Divulge Eavesdrop Info-____________________________________ _ 
Divulge Eavesdrop Order-__________________________________ __ 
Divulge Message Con~ents-__________________________________ _ 

Eavesdropping-~(~f~r~e~e~t~e~x~t~)~--------------------------------
Eavesdrop Equip-(free text) 

~~----~~--------------------------------Opening Sealed Communication-______________________________ _ 
Trespassing-~(~f~r~e~e~t~e=x~t~) ____________________________________ _ 
Wiretap-Failure To Report-________________________________ __ 
Invade Privacy-~(~f~r~e~e~t~e~x~t~) ________________________________ __ 

S1YfUGGLING 

Smuggle Contraband-~(~s~p~e~c~i=f~y~t~y~p~e~) __________________________ _ 
Smuggle Contraband Into Prison-

(specify type) 
Smuggle To Avoid Paying 

Duty-(specify type) 
Smuggling-(free text to 

further describe) 

ELECTION LAWS 

Election Laws-' (free text 
to further describe) 

5401 
5402 
5403 
5404 
540'5 
5406 
5499 

5501 
5502 
5503 
5504 
5511 
5512 
5520 
5521 
5522 
5599 

5699 

5701 
5702 
5703 
5704 
5705 
5706 
5707 
5708 
5799 

5801 

5802 

5803 

5899 

5999 



ANTITRUST 

Antitrust-(free text 
to further describe) 

TAX REVENUE 

Income Tax-(further describe) 
Sales Tax-(further describe) 
Liquor Tax-(further describe 
Tax Revenue-(free text to 

further describe) 

CONSERVATION 

Conservation-Anima1s-
(describe offense further) 

Conservation-Fish-(describe 
offense further) 

Conservation-Birds-
(describe offense further) 

Conservation-License-Stamp
(describe offense) 

Conservation-Environment
(describe offense) 

Conservation-(free text) 
~~~~~~-----------------------------------

VAGRANCY 

Vagrancy-(free text to 
describe further) 

CRIMES AGAI~ST PERSON 
(free text) 

PROPERTY CRIMES
(free text) 

MORALS-DECENCY CRIMES
(free text) 

PUBLIC ORDER CRIMES 
(free. text) 

6099 

6101 
6102 
6103 

6199 

6201 

6202 

6203 

6204 

6205 
6299 

6399 

7099 

7199 

7299 

7399 



0101 TREASON-

STATE CRIMES 

SOVEf!EI~Il.I 

levying war against the United Slates, adhering to e-nGmies 
of the United States, or giving aid and comfort to enemies of 
the United States by a person owing allegiance to the United 
States. 

0102 TR[ASON MISPRISION-_________ ~_ 

Conceilling and not disclosing, as required l.Jy la'lI, knowledge 
of the conxnisslon of an act of treason, by a person owing alle
giance to the United States. 

0103 ESPIONlIGE-______________ _ 

Obtaining Information with intent or reason to helieve 
inFormation obtained is to be used to the injury of the United 
States or tp the advantage of any foreign nation or comuuni
cating or attempting to conmunicate to any foreign government 
or agent thereof any doculI1ent or information relating to 
national defense with intent or reason to uelieve it is to be 
used to the injUry of the United States or to ihe advantage of 
a foreign nation anti as otherwise defined 1n Sections 783. 792. 
793, 794, 795. 796, 797, 790, Title 16, United States Code. 

0104 SAIlOTAG[-__________ _ 

Willful ohstrlJctioll, Impairment, or damaging to the nation's 
national defense or war work as more specl fically defilled in 
Sections 2151 through 2156, THle lIl, United States Code, and 
Section 797, TI tIe 50, United Slates Code. Oamage to properly 
not COVered by the above statutes shOUld be classified as 
OJV.1AGE PROP-etc .• as appropriate (see 2900~2999). 

01 05 SED lTl ON-

The advising, counseling, u"ging, or causing of insul)
ordination, disloyalty, mutiny or refusal of duty by " Unit,,<~ 
States ilrmed forces member or the distributing or attempltng 
to distribute written or printed matter advising, counseling 
or urging insuuordination. disloyalty, mutiny or refusal of 
duty by a Uni ted States anned forces member or as llIore specif~ 
Ica11y prohibited by Section 2307 or 2388, Title 10, United 
States Code. 

0106 SELEC1IVl SERVICE- --------------
Any criminal violation of the Selective Service Act of 
19413 as amended and :::xtended. 

0199 (free text) 

Describe In free text wi thin the space 1 imlts of the field 
an offense which may threaten continual existence of the Federal 
Government and is not ooe of the offenses defined above under the 
heading SOVEREIGNTY. 

The underscored blank spaces following the words in each 
of the SOVERElGNTY offenses 1 isted above may be used to further 
describe the offense. 



0201 lJESERTlON-______________ _ 

An lmh.idual declared by lll!' lic!parlmcnt of the Ar'my, Air 
Force, or Navy (includes Harlnp COI~S) or by the United St~les 
Coast Guard to have deserled shall be treated as having 
conlf11tted the offense of DESERTION. 

0299 (free tex t t ____ _ 
Descrihe in free text \~lthln the space limits of the field 

an offense which Is !:!,!!!.gue to the Uni fonn Code of Mil itary 
Justice and is not DESERTION. 

If the offense can he classified In accordance with one 
of the olher offenses I isted In the Uniform Offense Classifica
tions, I.e. the offense is nol unique to the Uni form Code of 
Military Justice, the offense-should not be described as a 
free text "MILITARY" offense but should be classified in 
accordance with one of the other UnHonn Offense Class1fication~. 

For example, offenses sllch as simple assaul t of a person 
or robbery of a business at gunpoint are not uniquely "MILITARY" 
even though the charge may be made against a person on military 
duty; so, the offense would be recognized fot' coding purposes 
as SIMPLE ASSLT-(1313) or ROnUERY-BUSINESS-GUN-(1201). Ibwever, 
MISI1EJlAVIOR BEFORE ENEMY would be written in free text and 
assigned the numeric code 0299. 

0301 ILLEGAL EN1RY-____________________ _ 

Entry (or re-entry) of a person into the United States In 
violation of stalutes of the United States. 

0302 FALSE CITIZENSIIIP-__ _ 

Falsely and willfully representing oneself as being a 
citizen of the United States or knowingly mdklng a false 
stalement under oath relative to naturalization or citizenship. 

0303 SMUGGLING ALlENS-______________ _ 

Unlawful bringing of aliens into the United States or 
harboring or transporting of aliens within the United States. 

0399 (free text . .J..) ____________ _ 

Uescrlbe in free text within the space limits of the field 
an offense which relates IIniquely to inunlgration matters and 
is not an illegal entry {or re-entry}, falsely claiming or 
wilTfully misrepresenting citizenship, or smuggl tng of aliens 
offense. 



CRIMES AGAINST PERSON 

tlOmf JOE 

The killing of another person. 

Include wilflll killings (IrcludlntJ murder and nonne!lllqenl 
manslaughter). negligent (not wil ful) manslaughter where the 
victim was negligently struck and killed by a motor vehicle. ilnd 
negligent manslaughter where ihe circumstances did not involve a 
motor vehicle. Culpable negl igence is Imputed I f the victim 
died as a result of a normal1y legal, but negl igent, act. 

As a general rule. any death due to a fight. argument, 
quarrel. assault. or cOlllllision of a crime will he shown as a 
wilful kf1ling. 

0900 /10M IC IDE-if.r:.ee~ . ..!t::::.e~x t:=...l)~ _________ _ 

When convert I n..9 11 homi ci de arres t record for computer s lorage 
and the de@lSOf the offense are not readily available for 
classification according to one of We fol1o~lIng more specific 
homicide classifications, this classification should be selected. 
The avallahl~ space following "IIDMICIDE-" will be used to write 
ill tellllS l!!'evlously used to describe the offense, e.g. MURDER 1ST 
DEGIiEE, or VOLUNTARY MIINSLAUGIITER. 

0901 1I001IClDi:'-WILFUL KILL-FIIMILY-GUN-____ _ 

Use to describe offense when wilful killing of a member of 
defendant's fanrtly with a gun is charged. Available space fol
lowing"GUN-" may be used to further describe the offense. 

0902 1I0MICIDE-lmFUL KILL-FIIMILY-(iden.!J!.Y. weapon) 

Use to describe offense when wilful killing of a member of 
defendant's family is charged. Available space following 
"Fi\MILY-" is to be used to identify the kind of weapon used, 
e.g. KNIFE, FISTS, or FEET and to further describe the offense. 

0903 IIOMIC IDE-WILFUL KILL-NONFIIMILY-GUN-__ _ 

Use La describe offense wheh wilful killing of a 1'p.rslJn 
not a member of defendant's family (and not a pol Ice officer 
or public official) with a gun is charged. Available space 
following "GUN-" may be used to further describe the offen~e. 

09lJ4 tlONIC IDE-WILFUL KILL-NONF Nlll Y-Ji.!!en tifLweap2.!11 

Usc to describe offense when wilful killing of a person 
not a member of defendant's fa:nlly (and not a pol ice officer 
or publ ic official) Is charged. IIvailable space following 
"NONFIIM/l Y_" is to be used to identify the type of \ojeapon used. 
e. I). KNIFE, FISTS, or FEET, and to further describe the offense. 

0905 IIOMICWE-!oIILFUL KllL-PUO OFF-GUN-____ _ 

Use to describe offense when wilful killing of a public 
Official ~Ilth a gun is charged. Available space fol101·lIng 
"GUN-" lIlay be used to further describe the offense. 

0906 1I0MICIDE-WILFUL KILL-PUO OFF-(identif..r.wea2Q.l).t 

Use to describe offense when wilful killing of a public 
official Is charged. Available space following "PUB DFF-" 
is to be used to identify the type of weapon used. e.g. KNIFE, 
FISTS or FEET, and to further describe the offense. 

0907 IIDMIC IDE-WILFUL KIll-POL OFF-GUN-__ . __ _ 

Use to describe offense when wilful killing of a police 
officer wilh a gun is charged. Available space following 
"GU/i-" is to be lIsed to further describe the offense. 

0908 1I00HCIOE-WILFUL KILL-POL OrF-(ldelltlfy weaP.2..'!J 

Use to describe offense when wilful killing of a police 
officer Is charged. Available space following "POL OFF-". is 
to be used to Identify the lype of weapon used, e.g. KNIFE, 
FISTS or FEET, and to further describe the offense. 



0909 IIOMICIOE-NEGLIG MIINSL-VEII-------- ---~--
Use to describe offense when ne!)llgcnt (not wilful) man

slaughter Is charged as a reslll t of the victim having been 
negl igently struck and killed by a motor vehicle. IIvailable 
space following "VEI~" may be used to further describe the 
offense. 

0910 1I0mClDE-N[GLIG MIINSL-(ident1fD~a.QQ!lL-_ 

Use to describe offense when negligent (not wilful) man
slaughter is charged and death was not the result of the 
victim having been negligently slructamJ killed by a 1I10tor 
vehicle. Available space following "MIINSL-" Is to be used to 
identify the type of weapon which caused death, e.g., KNIFE, 
GUN. or ROPE, and to further describe the offense. 

0911 HOMICIDE-WILFUL KILL-GUN--------
Use to describe an offense when wilful kining with a gun 

Is charged and information is not available as to whether the 
victim was or was not a member 0 f the defendant's family was 
a public official or was a pollce officer. Available sp~ce 
following "GUN-" may be used to further describe the offense. 

When converting manual records for computer storage 
information available may indicate a gun was used in conJ~I~sion 
of the offense but not indicate whether the victim was or 
was not a member oflJie defendant's family, was a public offichl. 
or was a police officer. In such cases the above offense is to 
be selected for use. 

0912 IIONICIDE-WILFUL KILL-{ldenti fy weapon) 

Use to describe when I<dlful killing with a weapon other 
than a gun is charged and information is not available as to 
whether the victim was or WilS not a memherof the defendant's 
family, was a public official. or was a police officer. 
IIvailable space following "WILFUL KILL-" ls to be used to 
identify the kind of weapon used. e.g. KNIFE. FISTS or FEET. 
and to further describe the offense. 

0912 1I0NICIOE (cont'd.) 

When convert! n9 lIIanua 1 records for computer storage, 
Infonnation available may Indicate the type of weapon used In 
conunlssion of the offense but not indicate whether the V!CUIIl 
~Ias or was not a member of thedcfendant's family, wa!. a public 
official, or was a pol ice officer. In such cases the above 
offense is to be selected for use. 

0999 IIONIClDE-{free text) 

Describe in free text in the available space following 
"HOMIClDE-" an offense which involves the killing of another 
person but which involves circumstances, victims, and/or 
weapons which cannot be properly classified according to one 
of the other IDMICIDE offenses listed above in the Uniform 
Offense Classifications. 

This classification ls not to be used when converting 
a homicide arrest record for computer storage. See 0900 
1I0MICIDE- for that 
purpose. 



The unlilwful tilklng away of anot.her persoll uslnlJ force, 
persuasion. misrern-esentation. false promise. or lIll! like to 
serve as a hos lagn, to sexua 11y assault, for ransom or rewal',j" 
or With any other intent. 

/toldlng another person against his free will woulcl be 
included as k i!lnapping if this Is in accor'dance wi lh the laws 
of your slate. I f a person is held for purpose of slavery 
or Involuntary servitude and a kldnappinq statute is not 
Involved, the offense more properly would fall in the classi
fication CIVIL RIGIITS, 

POSing as a kidnapper, or as a person \'/ho can affect lhe 
release of 11 kidnapped person, for the purpose of extorting 
money or obtaining any other thing of value will not be 
classified as kidnapping but will be classified as-IXTORTION. 

Sel zure or exerci se of contro L hy force or v 101 ence or 
threat of force or violence and with wrongful intent, of an 
aircraft in flight in air conlnerce should be treated as kid
napping and, more specifically, identified as 1009 KIDNAP-
IIIJACK AIRCRAFT - (See 2·11 0 
AIRCRAFT TIIEFT- if offense 
charged is that of theft o-f an aircraft. 

1000 KIDtlAP-it'!_ee teill __________ _ 

When ~IV~.1.f.!!!l a k I dnappi ng/ abduct! on arl'es t record for 
computer storage and the details of the offense are not readlly 
available for classification according to one of the-follo~ilng 
more specific kidnapping classifications, this c1assificatiorl 
should he selected. The available space following "KIDNAP-" 
will be used to write in terms ~YIousl~, used to describe the 
offense, e.g. KIDNAPPING FOR RANSOM, KION PPING FOR REWARD, 
ADDUCTION, CHILO STEALING. 

1001 KIDNAP MINOR rOR RANSOM-_______ _ 

Use to describe a kidnapping offense, as defined above. 
when the victim was a minor and ransom (01' reward) was demanded. 
Avallahle space following "RANSOH-" may be used to further 
describe the offense. 

1002 KIDNAP ADULT rOR RANSOM-___ _ 

Use to describe a kidnapping offense, as defined above, 
when the victim was an adult and ransom (or reward) was 
demanded. Available space following "RAtlSOM-" may be used 
lo fut,ther descrine the offense. 

1003 KIONI\P MINOR TO SEXUALLY ASSLT-____ _ 

Use to describe a kidnapping offense, as defined above, 
when the victim was a minor and the kidnapping was for the 
purpose of and/or resulted In sexually assaul ling the victim. 
(Sexual assault Is as defined hereinafter.) Available space 
following "ASSlT-" may be used to further describe the offense. 

1004 KIDNAP ADULT TO SEXUALLY ASSLT-____ _ 

Use to describe a kidnapping offense, as described above, 
when the victim was an adult and the kidnapping was for the 
purpose of and/or resulted in sexually assaulting the victim. 
(Sexual assdult is as defined hereinafter.) Available space 
following "ASSLT-" may be used to further describe the offense. 

1 005 KIDNAP MINOR-___________ _ 

Use to describe a kidnapping offense, as defined above, 
when the victim was a minor, when ransom, (or reward) was not 
demanded, purpose of and/or result of the kidnapping was nD.:t 
to sexually assault, a victim was not held as hostage for 
escape, and an aircraft was not hijacked. Available ,pace 
following "f.1INOR-" may be usetrto further describe the offense. 

'1006 KIDNAP ADULT -___________ _ 

Use to describe a kidnapping offense, as defined above, 
when the victim was an adult, when ransom (or reward) was not 
demanded. purpose of and/or resul t of the kidnapping was not 
to sexually assaul t, a victim was not held as hostage for 
escape, and control of an aircraft, was not usurped. Available 
space following "AOULT-" may be used to further descrihe the 
offense. 



1007 KIDNAP IIOSTAGE FOR ESCAPE-______ _ 

Use to describe a kidnapping offen5e as defined above, 
when a person was held as hostage for escape. Available 
space followi ng "ESCAPE-" may be used to further describe the 
offense. 

1008 ABDUCT-NO RANSOM OR ASSLT-

Use to describe a kidnapping (abduction) as defined above, 
when no ransom (or reward) was demanded and the victim was not 
sexually assaulted or otherwise attacked. Available space 
following ";,\SSLT-" may be used to further describe the offense. 

1009 KJDWIP-III,)ACK AIRCRIlFT-_____ _ 

Use to describe an offense when the seizure or exercise 
of control, by force or violence or threat of force or violence 
amI with wrongful intent, of an aircraft in flight in air 
COnll1el'Ce I s charged. 

1099 KIDNAP-->-(.:...:fr-.:e""e_t::..::e;,:.:x.;;.t
L
) _________ _ 

Describe in free text in the available space following 
"KIDNAP-" an offense which involves kidnapping, as defined 
ahove, but which involves circumstances, victims, and/or 
motives \~hlch cannot be properly classified according to one 
of the other KIDNAPPING offenses listed above in the Uniform 
Offense Classifications. 

This classification is not to be used when converting a 
kidnapping C~bductfon) arrestrecord for computer storage. 
See 1000 KIONAP-________________ _ 
for that purpose. 

SEXUAL ASSAULT 

Unlawful forcible nonnal or abnonnal sexual intercourse 
with or carnal abuse of a·person of the same or opposite sex 
against the will of that person. Also included is a sexual 
act with a person mentally or legally incapable of giving 
consent or who i"s physica.11y helpless or incapable of resisting. 
Statutory rape, which is defined as sexual Intercourse with a 
female under statutory age with the female's consent, is 
i nc1 uded. 

11 00 SEX ASSLT - (.:...;fr:..;e=e_t;;..:e,-,"x",-lL-) ________ _ 

When convertl!!!! a sexual assault arrest for computer 
storage and the details of the offense are not readily available 
for classification according to one of the following more 
specific sexual assault \lassifications, this classification 
should be selected. The available space following "ASSLT-" 
will be used to write in terms greviousl y used to describe the 
offense, e.g. RAPE. It should e recognized that, except for 
exceptions specified in the above definition. the offense 
includes the use of force. If the sexual offense does not 
clearly fit the definition of SEXUAL ASSAULT, consideration 
should be given to SEX OFFENSES and COHMERCIAUZm SlXUAL 
OFFENSES for assistance in classifying those offenses which 
do not conform to the definition of SEXUAL ASSAULT. 

1101 RAPE-GU/l-____________ _ 

Use to describe an offense involving the use of a gun 
and whlr:h charges the carnal knowledge of a female by a man 
forcibly and against her will or the act of sexual intercourse 
with a female person not the wj!~ of the perpetrator without 
her lawful consent. (See 1116 STAT RAPE-NO FORCE- for sexual 
inlercourse with a female under statutory age with the female's 
consent.) Available space' follOWing "GUN-" may be used to fur
ther describe the offense, e.g. VICTIM 76 YEARS OLD. 

1102 RAPE WlTII-(ldentlfy weapon) 

Use to describe an offense involving the tlse of a weapon 
other than a gun or physical force and which charges carnal 
knowledge of a female by a man forcibly and against her will 
or the act of sexual intercourse with a female person not the 
wife of the perpetrator wi thout her laWful consent as when 
the act is co~nitted through threat or force or when she is 
mentally or legally incapable of giving consent. or when she 



1102 nl\l'[ WITII-(Idelltify wearon) (cont'd.) 

is physically helpless or incarable or n'sistilHl. or is induced 
hy artiflce, pretense or concealment of the accused to bel ieve 
the person comllli tting the act is her husband. (See 1116 STAT 
RI\PE-NO FORCE- for sexual intercourse with a female under 
statutory age with the female's consent.j 

I\vailalJle space folloNing "WIlII· II 111.1Y he used to further 
identify the weapon used to force ~uhlllission, e.g. KNIFE. 
conD, ROPE, and to further describe the offense. e.g. ENT£nm 
IWTMT I\T NIGIIT. 

1103 nl\PE -S T RONGMl~'-

Use to describe an offense involving only thl' u,e of 
physical force anti which charges the carnal knowleuge of a 
female by a man forcibly and against her ~lill or the act of 
sexual intercourse with a female person not the wife of the 
perpetrator without her lawful cOllsent. (See 1116 STI\T fII\PE
NO FORCf- for sexual intercollrse with a female under statutory 
age with tile female's consent.) Available space following 
"STIlONGI\IlN-" lIlay be used to further describe the offense. 
e.g. VICTIM I\GED AND Ill. 

1104 SEX I\SSlT-SODOMY-ilOY-GUN-_____________ _ 

Use to descritJe an offense in which the victim is a nOI1-
<:..<?!!c~~!!J.jE9_ boy and a gUll was used and which charges carnar--
[opuT a tl on by human bei ngs with each other whi ch is almonna I 
or against nature. Included are sexual acts performed by a 
male upon the rerson of another non-consenting male by pcne
traUorl of the antis or sexual connection hy renetration of the 
mouth. I\cts Involvin~ mutual consent are not included (see 
Sex Offenses). Available space followlJig uGiTN-" may he used 
to furthel' descrihe the offense. e.g. -I\Nl\l or ORI\L. 

1105 SEX I\SSl T -SODOMY-MI\N-GUN-______ _ 

Use to describe an offense In which the victim is a non
consentln9. man and a gun was used and which charges carna~ 
copulatIOn hy 11luilan beings with each other which is abnonndl 
or against nature. Included are sexual acts performed by a 
male upon the person of another Mn-consenting mille by pene
tratlon of the anus or sexual connection by penetration of the 
mouth. Acts involving mutual consent are nol included (see 
Sex Offenses). I\vailable space following "GlTN-" Inay be used 
to further descrihe the offense. e.g. I\Nl\l or Olll\l. 

11 06 SEX I\SSU - SODOMY -G I Rl -GUN-___ _ 

Use to describe an offense in which the victilll h a 11011-

~Q!!g!lUn.9 girl and a gun was used and I~h i eh (harges cal'na I 
copulatioll hy human beings with each other whi.ch is ahnormdl 
or against nature. Included are sexual acts performed by a 
lIlale upon the person of a !!Q!1:con~.!ltiJ~ felliale hy penetration 
of the anus or sexual connection tbY renetralion of the lIlouth. 
I\ct~ involving mutual C()n5~nt are '2J in.cluded (see Sex (Jffe.nse~). 
I\vallable space fol lowing 'GUN-" l1Iay be tiSI'd to further describe 
the offense. e.g. I\NAl 01' ORAL. 

/ 

1107 SEX ASSlT-SOllOMy1.WQI·1AN-GUN-

Use to describe an offense ill which the victim is a non
~ns~_fl.U!lli woman and;: gun WdS used and which charges carnaT
copulation by human beings wl',h each other which is abnormill 
or against nature. Incluued are sexual acts performed by a 
·,Iale IJron the person of a !!QI}:EQ!!~~1.li!ill female by penetration 
r,f the anlls or sexual connection by penetration of tile mouth. 
Acts involving mutual consent are not included (see Sex Offenses). 
Available space following "GUN!! may-lie used to further describe 
the 0 f fen s e, e. g. ANI\\. 0 r OIlAL. 

11 Oil SEX I\SSlT-SOllOMY-ilOY-llientify we~JlonL ___ _ 

Use to describe an offense in which the victim is a !!Q!!~_ 
~n.til~ boy and a ~Ieapon olher than gun or physical force 
was used and which charges carnal copulation by human heings 
with each other which is abn0I111al or against nature. Included 
are sexua I acts perfonned by a ma Ie upon the person of another 
non-c!!..nser!.~i.n.9 male by penetration of tI;e anus or sexual con
lIectionlly pellett'alion of the mouth. Acts involving mutual 
consent are !lot inclllded (see SI.X OFFENS[S). I\vailable space 
following "ilOY-" is to be used to Identify the weapon used 
to force submission, e.g., KNIFE. COHD, HOPE, and to furlher 
describe the offense. 

11 09 SEX ASSl T -SOOOMY-MI\N- (iden ti fy we'!!p'~o!!-n )L--__ 

lise to describe an offense in which the victim is a non
~!.~l!.~in9. lIIan and a weapon other lhan gun or physical force 
was used and which charges carnal copulation by hUman beings 
with each .other which is abnormal or against nature. Included 
are sexual acts rorfor'med by a male lIpon the person of another 
~Q~!.!.~t!.W male by penetration of the anus or sexual con
nection by penetration of the mouth. Acts involving mutual 
consent are not included (see Sex Offenses). I\vailable 
space fol1O\~Tiig "NAN-" is to be used to identify the weapon 
lIsed to force submission. e.g., KNIFE, conD, nOpE. and to 
fUt·tiler descrlhe the offense. 



1110 SEX ASSI T - SOI)OHY -G I RL - .uie!!~ i.f.Y_ weapo.!1) 

Use lo describe an offense in which thl! vletilll is a !19~:: 
consenlin[ girl and a Iwapon olher' Lhclll !IUn or physicill force 
was used and which charge" carnal copul"Uon hy I""l1an hejrl(js 
with each other which Is abnormal or againsl nature. Included 
are sexual acts perfo.1l1ed by a male IIpon the pcrstln of il !I_~I}:. 
~~.!1JJ!l9_ female by penetraLlolI of the allllS 01' ~/.'xlJilI con
nection I>y penetration of the lIIouth. Acts involvllI~J lIIuI,lIa1 
consent are not included (see Sex Offenses). IIv.11Iahl.! spolce 
following "GIHL- IO is to be used to Idl'uli fy thr. weapon used to 
force submission, e.g .• KNIFE, CORIl, IlOPE, ami to further describe 
the offense. 

1111 SEX IISSL T - SIlOGrW -WmIAN- i:!!L~l!.lJl.Lweapo!!l, __ _ 

Use to describe an offense in which the victim Is a !!2.!l:. 
consentir'.!l wOlilan and a weapon olher than gun or phys Ica1 force 
was used and which charges carnal copulation by hUlllan beings 
wi th each other which Is aunorillal or against nature. Included 
are sexua 1 acts performed by a ilia I e upon the person of a !!Q!!:. 
consentil!!l female by penetration of lhe anus or sexual con
nection-by penetration of the mouth. Acts involving flIutual 
consent are not included (see Sex Offenses). Available space 
following "WOMAN-" is to be used to identify the weapon used 
to force suhmission, e.g. KNIFE, CORD, !lOPE, and to further 
descrlue th~ offense. 

1112 SEX ASSL T -SOOOMY-BOY-STGARM-___ _ 

Use to descriue an offense in ~Ihich the victim is a n_<!n
consenlil!.9 boy and physical force was IIsed and which charges 
carnal copUlation by human beings wilh each olher which is 
abnormal or against nature. Included are sexual acts performed 
by a male upon the person of a'lOther ~<!!!::£9n~g!l_U.!!!l male by 
penetration of the anus or sexual connection hy penetration 
of the mouth. IIcts involving mutual consent are not included 
(see Sex Offenses). Mailable space following "STGARM- IO is to 
be used to further describe the offense. 

1113 SEX ASSLT-SOOONY-IMN-STGAHM-_________ ._ 

Use to describe an offense in \~Idch the victim is a non
consenting lIIan and physical force was used and which charges 
carnal copulation by human beings wllh each ot.her which is 
abnormal or against nature. IncllJd(~d are sexual acts performed 
uy a lIIale upon the person of another non-consentin[ lIIale by 
penetratlon of the anlls or sexl/a1 connecliiiilliY-,lenelration of 
the mouth. IIcts involving mutual consent are not included (see 
Sex Offenses). IIvallable space following "STGiiTIH-" is to be 
used to furlher describe lhe offense. 

1114 SEX ASSLT-SOOOMY-GIRL-STGARM-

Use to describe an offense in which the victim is a !1.on
f.QJlsenU.!!!l girl and physical force ~as used and which charges 
carnal copulation by human beings wlth each olher which Is 
abnormal or (lgainst nature. Included are sexual acts pcrformed 
by a male upon the person of a non-consentiil.!! fe!llale. by pene
tration of the anus or sexual connection by penetratlon of the 
mouth. Aels involving Plutual consent are !1.Q~ included (see Sex 
Offenses). Available space following "STGfIIIH-" Is to he used 
to furlher desct"ibe the offense. 

1115 SEX ASSLT -SODOMY ·WOHIIN-STGi\RM-______ _ 

Use to describe an offense in which the vicUIII is a !!.qr]:: 
consentir!!] woman and physical force was used and which charges 
car-nafcopu1ation by hUlllan beings with each other which is 
abnormill or against nature. Included are sexual acts performed 
by a lIIa1e upon the person of a non-consenti'l9 female hy penetration 
of the anus or se;wal connection by penetration of the mouth. Acts 
involving n~tual consent are not included (see Sex Offenses). 
IIvailaule space following "STmlllM-" is to be used to further 
descrihe the offense. 

1116 STAT flAPE-NO FORCE-_______ _ 

Use to describe an offense when sexual intercourse with a 
feflla1e under slatutory age with the female's consent is charged. 

Sexual Intercourse with a female under statutory age allll 
against her wi11 should not be classified as 1116 SlAl RAPE-
NO FOIlCE- - but should be classified 
as one o(llie--ii&ove HAPE charges. when rr properly descriues the 
offense, or otherwise, as 1199 SEX ASSLT-ifI~~!~X~ ___ .. _ 
wi th rape speci fled in the free text portion of the offense. 

1117 SEX ASSLT-CARNAL ADUSE-

lise to descri be an offense when an act of debal/chery 0 f or 
injury to the female seX organs by those of the male which do~s 
not amount to penetration is charged. Available space follOWIng 
"I\OUS[-" l\Iay be used to further describe the offense. 

1199 SEX ASSl T -Jfree J_~~U ____ _ 
Describe in free text in the available space following "S[X 

IISSU-" an offense which Involves a sexual assault. as defined 
ilbove, bu t ~111i ch I nvo 1 ves ci rcums tances wit I ch cilnno t be properly 
classified according to one of lhe other SEXtlllL ASSIIULT offenses 
listed ahove In the Uniform Offense Classifications. 



1199 ~EX ASSLT-(free text) (cont'd.) 

This classification is not to lJe used when converting a 
sexual assault arrest recordTor cOll1puter storage. See 1100 
SEX ASSLT-(free text} for that 
purpose. 

The taking of property in the posses~ion of another, frolll 
his person or inmll:!dlate presence, and again .• t his will, accolll
plished fly llieans of force or fear. 

1200 RO[J[JERV- H!ee __ ~~U ____ . ___ . ________ . 

When converting a robbery arrest for compute." storage and 
the details of the offense are not readily avai ~ab1e for clas
sification according to one of the following mOl'e specific 
robbery classifications, this classification sholtld be selected. 
The available space ~ollowing "nO[JBEnV-" will be used to write 
in tentls prevlouslX used to describe the offense, ,~.g. IIOLOUP 
and MUGGING. 

1201 RO[J[J[RV-[JUSINESS-GUN-________ _ 

Use to describe an offense involving the use of a gun and 
which charges the robbery of a business. Available space fol
~<JWin9 "GUt/-" will be used to further describe the offense, 
e.g. S1000 TAKEN. 

1202 nOI3[J[RV-IJUSINESS-(idcntlfy weapon} 

Use to describe an offense involving the use of a weapon 
(other than a gun or use of physical force) and which charges 
lhe robbery of a business. Available space following !I[JUSINESS-" 
is to be used to identify the weapon, e.g. KNIfE or EXPLOSIVE, 
and to further describe the offense, e.g. $1000 TAKEN. 

1203 nO[JIH.RY - [JUS I NESS-STGARM-

Use to describe an offense Involving the use of physical 
force and which charges the robbery of a business. Available 
space following "STGAIlM-" is to be used to further describe 
the offense, e.g. $150 TAKEN. 

1204 RO(J!lERY-STREET-GUN-________ _ 

Use to describe an Q.ffense involving the use of a gun 
and which charges robbery in the street or highway (not of a 
business or In a residence). Available space 1'01101'1109 "GUN-" 
will be used to further describe the offense, e.g. $35 lAKE~. 



Usc to describe an offellse IlIvlllvilHI thl' liS!' of a weapon 
(other than a gun or use of physil.,l force) ami which charges 
the robbery in the street. Availahle srac:r~ followln!) "STRU.T-U 
is to be used to identify lhe weapon, e.g. KNII E, and to fllrther 
descrlue the offense, e.g. $75 IAKEN. 

1206 RO[l[lEltY-SrREET STGARM-________ . __ .. __ . 

Use to describe an offense Involving the use of physical 
force and which charges robbery In till! street or highway (not 
of a business or in a residence). flvdllilhle space following
"STGARN-u 1'1111 he used to further describe the o\'fense, e.g. 
$35 TAKEN. 

1207 ROfiBERY-RESIf)-GUN-______ . ________ _ 

Use to describe an offense involving the lJ~e of a gun 
and which charges robbery In a residence. Available space 
following "GUN·" is to be used to further descdhc lhe offense, 
e.g. CASI! flNlJ BONDS TAKEN. 

Use to describe an offense involving the lise of a weapon 
(other than a gun or use of physical force) ami which charges 
robbery In a residence. Available space following "RESIlJ-" is 
to be used to ldentify the weapon, e.g. KNifE, and to further 
describe the offense, e.g. JEWELRY VALUED $1000 TAKEN. 

1209 ROBBERY-RESIO-STGAIlM-_______ _ 

Use to describe an offense Involving the use of phYSical 
force and which charges robbery in a residence. Available 
spacl~ following "STGAflM-" will be used to further describe the 
offense, e.g. CASH AND [lONOS TAKEN. 

1210 FORCIBLE PURSE SNATCIIING-___ _ 

Use to describe an offense only when forcible purse 
snatching is charged. This occllrs when the Unarllll!O fhlef uses 
force to overcome lhe active resistance of the vlctill'. 

See 2302 PURSE SNATCIIiNG-NO FOltCE-
for a purse snatching offense when--n-o-"'fo-r-r-e-'i-s-'-lsedliYl.he--
unarmed thief to take the purse from the victim. 

1211 RO[lOUlY -IIANKI NG- TYPE I NSf -__________ _ 

Use to describe an offellse charging the roblll'ry of ~ 
"banking-lype" institutIon, I.e., a bank, savirllJs <lnd lOilll 
association, or credit IInion. 

This classification doe~.!l0t Include small loan flllII/l~llll!~. 

AVdi"lahlc space lollolllllg "INST-" will be w,e,1 1.(1 11'''_,1 ill.· 
weapon used and other circumstances of the roLbery, v.y. 
GUN-$25000 TAKEN. 

1299 ROBBERY -i!I...",ee,-",le:,;;x:,::t
L
) _______ _ 

Describe in free text In the avaflable space followillg 
"ROBBERy-I< an offense which involves a robbery, as defined 
above. but which involves circumstallces, locations, victims, 
and/or mot ive which cannot be properly classified accol'ding 
to one of the other ROBBERY offenses listed above in the 
Uniform Offense Cl ass Hi cations. 

This classification is not to 
robbery arrest record for computer 
(free text) 
that purpose. 

be used when converting a 
storage. See 1200 ROfiBERY

for 



(See Offenses of General Applicahility for classification 
of offenses which Involve assaul t to conmll another crime.) 

lin unlawful attack by one person upon another. 

1300 ASSLT-fuee text}_._., ________ _ 

When convertin..!) an assaul t arrest for computer storage !ll1d 
the detailSofthe- offense are not readily available for clas
sification according to one of tlw following ",OI'e specific 
assaull classifications, this classi fication should be selected. 
The available space following "ASSLT-" will be used to write In 
terms previously used to describe the offense, e.g. ASSLT
AGGRAVATED or ASSLT-IO-DO-GREAT IlODIl.Y IIMM or ASSLT-UNARMED or 
ASSLT-IJATTERY. Sexual assaults are not to be included. See 
SEXUAL AS SAUL T . -

lJOl AGGRAV ASSLT-FMlIlY-GUN-______ _ 

Use to describe an offense involving the use of a gun and 
which .::harges an unlawful attack by a person upon a member of 
his family. (Use of a gun causes the assault to be classified 
as aggravated.) , It is not necessary that injury result for an 
assaua to be classifle<las aggravated if a gun is used which 
could and probably would result In serious personal Injury if the 
crime were to be succ_ssfully completed. 

Available space following "GlJN-" Is to be used to further 
describe the offense. 

1302 AGGRAV ASSlT-FAMILY-(identliLweaP.Q!!L __ _ 

Use to describe an offense involv'lng the use of a weapon, 
other than a gun or hody weapons such as fists or feet, which 
could and probably would t'esul t In serious personal injury If 
the crime were to be successfully completed, and which charges 
dn unlawful physical attack by a person upon a memher of his 
family with lhe intent or for the purpose of inflicting severe 
bodily injury. Use of a weapon ~Ihich could and probably would 
t'esul t in serious personal injury if tI.P crime Were lo be 
successfully completed, even though injury did not re~ul t. 
causes the assault to be classified as aggravated. 

Available space following "rAl11I.Y-" is to b~ used to 
Identify the kind of weapon used, e.g. KNIFE, dnd to further 
describe the offenses. 

1303 AGGRAV ASSlT-FAMllY-STGARM-____ _ 

Use to describe an offense involving the use of bocly weapons 
such as fists or feet, which could and probably would result in 
serious personal injury if the crime were to be successfully 
completed, and which charges an unlawful physical attack by a 
person upon 11 member of his famlly wi th the Inlent or for the 
purpose of Inflicting severe bodily Injury. Use of hody weapons 
which could and probab'ly would resul t in serious personal injury 
if the crime were to be successfully completed, even though 
injury did not result, causes the assault to be classified as 
aggravated. 

Available space following ISTGAllM-" is to be used to 
further describe the offense. 

1304 AGGIIAV ASSLT-NONFN1ILY GUN-_____ _ 

Use Lo describe an offense Involving the use of a gun 
and Which charges an unlawful attack 1>1' a person upon another 
person who Is not a public official or a pollce officer and is 
not a member o711i s family. (Use of a gun causes the assau It 
tobe classified as aggravated.) It Is not necessary that 
injury result for an assault to be classHTed as aggravated if 
a gun Is used which could and probably would result in serious 
personal inJ~'ry if the crime were to be successfully completed. 

Available space following "GUN-" is to be used to further 
describe the offense. 

1305 AGGRAV ASSLT-NONFAMllY-(ldentify wea~~ 

Use to describe an offense Involving the use of a weapon, 
other than a gun or body weapons such as fists or feet, which 
could and probably would result in serious personal Injury if 
the crlille were to be successfully completed, dnd which charges 
an unlawful physical attack by a pet'son upon another person 
~Iho is not a public official or a police officer and is ~!!.l a 
member of-his family with the Intent or for the purpose of 
inflicting severe bodily injury. Use of a weapon which could 
and probahly would resul t in serious persona) injury I f the 
crime were to be successfully completed, even though injury did 
not result, caused the assault to be classified as aggravated. 

Available space following "NONFMtIlY-" is to be used to 
identify the kind of weapon used, e.g. KNIFE, and to further 
describe the offense. 



1306 IIGGRAV IISSL HIONrllM Il Y-STGARH-... ______ . __ _ 

Use to describe an offerise involving tl~ use of body 
weapon', such as fists or feet" which could anti probably would 
resul t in serious personal injury if the crime were lo he 
successfully completed, and which charges an unlawful physical 
atlack by a person upon a pel'son who is !!Q.!:. a public official 
or a pol ice officer and Is not a lIIember of his family with the 
intent ot for the purpose orinfl ictillg severe bodily injury. 
Use of body weapons which could and probably would result In 
serious personal injury if the crime were to be successfully 
completed, even though injury did not rLslllt. causes the assault 
to be classified as aggravated. 

IIvailabl!: space following "STGAIIH-" is to be used to 
further describe the offense. 

1307 IIGGIlAV ASSLT-PUll OFF-GUN-______ _ 

Use to describe an offense involving the use of a gun and 
which charges an unlaWful attack by a person upon a public 
official other than a pol ice officer. (Use of a gun causes the 
assault to be classified as aggravated.) It is not necessary 
that injuy'y result for an assault to be classified as aggravated 
if a gun is used which could and probably would resul t in serious 
personal injury if the crime were to be successfully cOlllpleted. 

Available space following "GUN-" is to be used to further 
describe the offense. 

1308 AGGRAV ASSLT-PUIl OrF-(ldentify \~eilP.Q!!L_ 

Use to describe an offense involving the use of a weapon. 
other than a gun or body weapons such as fists or feet, which 
could and probably would result in serious personal injury if 
the crime were to be successfully completed and ~Ibich charges 
an unlawful physical attack by a person upon a publ ic official 
other than a police officer wi th the intent or for the purpose 
of inflicting severe bodily injury. Use of a weapon which 
could and probably would result in serious personal injury if 
the crillie were to be successfully completed, even though injury 
did not result, causes lhe assault to be classified as aggravated. 

Available space following "PIIIl OFF-" is to be used to 
identify the kind of weapon used, e.g. KNlrE. and to further 
describe the offense. 

1309 AGGIIAV ASSLT-PUU OrF-STGIIRH-____ _ 

Use to describe an offense involving the use of hody weapons 
such as fists or feet. which could and probably would resul t in 
serious personal injury if the crime ~iere to be successfully 
completed, and which charges an unlawful physi~al att~ck by a 
person upon a public official other than a pollee offlcer wilh 
the Intent or for the purpose of inflicting severe bodily Injury. 
Use of body weapons which could and probably would result in 
serious personal injury if the crime were to be successfully 
completed. even though injury did not result. causes the assault 
to be classified as aggravated. 

Available space following "STGIIRM-" is to be used to 
further describe the offense. 

1310 AGGRAV IISSLT-POL OrF-GUN-______ _ 

Use to describe an offense involving tne use of a gun and 
which char~es an unlawful attack by a pe"'son upon a police 
officer. (Use of a gun causes the assault to be classified as 
aggravated.) It is not necessary that injury resul t for an 
assault to be classified as aggravated If a gun Is used which 
could and probably would result in serious personal injury if 
the crime were to be successfully completed. 

IIvallable space following "GUN-" is to be used to further 
describe the offense. 

1311 IIGGflAV ASSLT-POL OFF-(identify wea",po:.:.;IICL.) __ 

Use to describe an offense involving the use of a weapon. 
other than a gun or body weapons such as fists or feet. which 
could and probably ~lOuld result In serious personal injury if 
the crIme were to be successfully completed and which cha~ges 
an unlawful physical attack by a person upon a police offlcer 
wi th the Intent or for the purpose of inflicting seVere bodily 
injury. lise of a weapon which could and probably would resul t 
in serious personal injury if the crime ~Iere to be successfully 
completed, even though injury did not result. causes the assault 
to be classified as aggravated. 

IIvailable space following "POL OFF-" is to be used to 
idenl1 fy the kind of weapon used, e.g. KNlrE. and to further 
describe the offense. 



1312 AGGR/W ASSLT-POL OIF-STGAItM- ______________ _ 

Use to describe an offense lllvolvln9 the use of body weapons 
slIch as fists or fcet, which could and probahly would resul t in 
serious personal injury I f the crime were to hI? successfully 
completed. anll which charues all lInla\~ful physical altack by a 
person upon a police officer wi tit tlte inlent or for the purpose 
of inn icling se"ere bodi Iy illjury. (lse of body weapons which 
could and probably would resul t in serious personal injury if 
the crime were to be sllccessfully completeu, even thouuh injury 
did not result, causes Lhe assault to be classified as aggravated. 

Available space followlllg "STOIII\M-" is to be used to further 
describe lhe offense. 

1313 SIMPLE ASSLT-_____ _ 

Use to describe an offense Irwoivlng an unlawful physical 
attack by one person upon another which was not for the purpose 
of inflicting severe bodily Injury, e.g. minor physical attack. 
(See 1316 IHTH-IIDATIOH-for uniawful coercion, duress or putting 
in fear.) Available space following "S1l4PI.E /lSSLT-" is to be 
used to further describe the offense, e.g. class of victim and 
kind of weapon used. 

1314 AGGRIIV ASSLT-GIJH-____ _ 

Use to describe an offense Involvln9 the use of a gun and 
which charges an unlaWful attack by a person upon another. 
(Use of a gun causes the assault to be classified as aggravated.) 
It is not necessary that injury resull for an as saul t to be 
classfTled as aggravated if a gun is used which could and probably 
would result in serious personal injury if the crime were to be 
successfully completed. 

Available space following "GUN-" is to he used to further 
describe the offense. 

This classificatIon is to be used rather than one of the 
above AGGRAVATED IISSAULT classifications. when a gun is known 
to have been used but tlte class or victim is not available. 

1315 AGGIIAV i\SSLT -J 1 de1lt Hy wea.P.Q!lJ 

Use to describe an offense involl/lng the use of a weapon, 
other than a gun, which could and probahly would restl1t in 
serious personal injury if the crime were to De sllccessfully 
completed, and which charges an unlawful pllysical attack by a 
person upon another with the intent or for the purpose of 
inflicting scvere bodily Injury. lise of a weapon which could 
<lnd prohahly would result in serious personal injury if the crime 
were to be successfully completed, el/en though Injury did not 
t·esult. causes the assault to be classified as aggravated. 

Available space following "AGGRAV ASSLT-" is to be used to 
identify the kind of weapon used. e.g. KNIFE. and to further 
describe the offense. 

This classification is to be used, rather than one of the 
above AGGRAVAIED ASSAULT classifications, when a gun was not 
used and the class of victim is not avai lahle. 

1316 INTIMIDATION-

Use to describe an offense which involves unlawful coercion, 
duress, or putting in fear but does not include a physical 
attack. Available space following "INTlMIDATlON-" is to be used 
to furlher describe the offense by class of victim and circum
stances_ 

1399 ASSl T -_(l.! f.!.r.:::.ee~t:.::.e!x::t"_')'__ _________ _ 

Describe in free t~xt in the available space following 
"ASSLT-" an offense which Involves assault. as defined above, 
but which involves circumstances, locations, vIctims, and/or' 
Illative ~Ihlch cannot be properly classified according to one 
of the ollter assault offell'Jes listed abol/e in the Uniform 
Offense Classifications. 

This classification Is not to be used when conl/el-lillg an 
assault arrest record for computer storage. See l300 ASSLT-

. ___________ for that purpose. 



ABORTION 

Unlawfully causing the expUlsion of fetus at a period of 
utero-gestation so early that it hils not acquired the power of 
sustaining an independent life. 

1400 ADORTION-(free text) 

When converting ~n abortion arrest record for computer 
storage an::rtliedetails of the offense are not readily avail
able for classification according to one oftJle following more 
specific abortion classifications, this classification should 
be selected. The available space following "ABORTION-" will 
be used to wllte in tenns previouslY used to describe the offense. 

1401 ABoRTIONAL ACT ON oTIIER-_____ _ 
1402 ABORTIONAL ACT ON SELF-
1403 SUBMISSION TO AnDRTIONAL ACT-_____ _ 

Use one of these to describe an abol·tlon offense, as defined 
above. selecting the first (1401) when the offense charged 15 
perfol'Ollng an aborUonal act on another person, the second {1402) 
when the offense charged is performing an abortional act on self, 
and the third (1403) whcn the offense charged is submission to 
an abortlonal act on self. 

Available space fonowing "oTIIER-" in the first, "SELF-" 
I n the second. anQ "ACT -" in the thl rd 0 f the above 0 rf enses 
may be used to further describe the offense. 

1404 AnORTIFACIENT-(selling, mfg., deliverlng~ 

Use to describe an offense involving abortifacients. 
Available space following "ABORTIFAGIENT-" is to be used to 
wri te in terms to more clearly describe the offense as SELLING, 
MANUFACTURING, DELIVERING, et cetera, and to otherwise further 
describe the offense. 

14 99 ABORT! oN-.>..U:....:r.,::!e.::.e...:t:..::eC!.:.x.::.t)L.-____ _ 

Describe in free text in the available space following 
"ABORTION-" an offense involving abortion, as defined ilhove, 
but which involves circumstances which cannot be properly 
classified according to one of the other MoRTIeN (ABORTI
FACIENT) offenses I isted above in the Unifonn Offense Clas
sifications. 

This classi ficatlon is not to be used when converting 
an abortion (abortifacient) arrest record for computer 
storage. See 1400 ABoRTION-..... (f'-'r..;:e~e__'t:.::ec:.:.x.:;..tl'__ ______ _ 
for tha t purpose. 



L_ 

PROPERTY CRIMES 

ARSON 

Any wllful and malicious burning of lhe property of another, 
with or without intent to defraud. 

Included are not only offenses according to state laws and 
Illllnicipal ordinances, but also Federal offenses committed on 
~'ov:;r'nment reservations, Indian reservations, in the IlIdri Lillie 
jarisdiction, and upon the public domain (e.g. rorest fires 
lIilfully set without authorily, burning tilliber, underbrush, 
grass or other inflanlllahle material). Traveling interstate or 
in foreign cOllmerce or using any facil lty in interstate or 
foreign COlilinerce including the mail, wi th intent to dislribute 
the proceeds of activity involving arson or to commit arson, or 
to promote, manage, est:.bllsh, carryon. or facilitale tile 
pI'omotion, Illanagement, eslahlislillienl, or carrying on, of arson 
should also be included, as should burning or attf.:lllpting to burn 
a dwelling house, trililer, church, college, jail, meetill!] house, 
theater, public building or any building, ship or vessel, motor 
vehicle, or aircraft; contents of building, personal property of 
another. goods or chattels, farm crops, trees, fences, gal.es, 
grain, vegetable products, other farm crops, lumber, woods, 
cI'anberry bogs, marshes, meadows. other natural resources, etc. 

2000 ARSON- (free tex t L _________ _ 

When convertlf:t an arson arrest record for computer storage 
and lhe details of the offense are not readily available for 
classlf'lcatlon accol'ding to one of the following more specific 
arson classifications. this classification should be selected. 
The available space following "AnSON-" will be used to write 
in terms Qreviou.0y used to describe the offense, e.g. I\RSON 
or PERSONI\L PROPERTY or IJUltNING or INCENDINHSM. 

2001 ARSON-BtJSINESS-ENOI\NGERED LlFE-____ _ 

Use to describe an offense involving wilful and mal icious 
burning of property of a business when human life was endangered. 
Available space following "LIFE-" may be used to further describe 
the offense. 

2002 ARSON-RESin-ENDANGERED lIF!:.-__ _ 

Use to describe an offense involving wll ful and mal icious 
burning of a residence when human life was endangered. Available 
space following "LIFE-" may be used to further describe the 
offense. 

2003 ARSON-BIlS I NI.SS DEFRAUD [NSlJlllR-___ .,. ____ .. _ 

Use to describe an offense Involvin(J wil rill ami ilia 1 icious 
hurning of iI husiness to defraud the inslll'pr, Available space 
following "INSURER-" may be used to further describe the offp.nse. 

If human life was endangered, use ARSOH·lllJSINESS-ENlJANGllI[1I 
LIFE- and use available space thereafter to indicate fraudulent 
purpose. 

2004 ARSON-IIESID-DEFRAlJO INSURfR-_________ _ 

U!.e to describe an offense involving wil fill and IIIdllcioliS 
burning of a residence to defraud the insur~r. Available space 
folJO\~ing "INSURER-" may be used to further describe the offense. 

I f human life was endangered, use I\RSON-ItESJll-fNlJAtlG[IHD 
lIrE- ilnd use available space thereafter to indicate fraudulent 
purpose. 

2005 AIISON-IllIS I N[SS- ----- ------

LIse to describe an offense involving wilfu! and malir.iolls 
burn I ng a f a !Jus i ness, when human Iff e WilS I!Q.~ endangered, and 
when the act was not conillitted to defraud the insllrer. Available 
space followln!) "BUSINESS-" lIIay be used to further destrihe the 
offense. 

2006 ARSON-liES 10- ____ . ____ . ________ . 

Use to describe an offense involving wi Iful and ilia 1 icl01l5 
hurnlng of a residence. when human life was nol endangered, and 
when the acl was not conluitted to defraud the- insurer. Available 
space following "RESIO-" may be used to further descrlhe the 
offense. 

2007 IJURNING OF- _________________ _ 

Use to describe an offense involving wi 1 ful and ilia 1 iclous 
burning of property not a business, residence. or public building. 
Available space folliiWTng "OF" may he used to describe the kind 
of property burned (e.g. cranberr'y bogs. far'lII croJl. or forest 
land). to shOl'! motivation for act (e.g. 1.0 defraud insurer), to 
j nd i calc lha t human 1 ife was endangered, and to dcscri be other 
circulllstances of the offense. 



200n ARSON-PUll DLOG-ENOANGERED L1r[-

Use to describe an offense Involving 11i I ful .1nt! lIIallciolls 
buming of a public bui hffng when 11lIfllill1 I I Fe was ent!un(!ered. 
Availahle space follef/ing "LIFE-" may he \Is(>d to further describe 
the offense. 

2009 ARSON-PUB IlLDG-____ ~ _________ . _________ . 

lisa to describe an offense Involvln!J wilful and malicious 
burning of a public building ~Jhen hUlIlan life was 1I0t endilngarad. 
Avai labla space following "BLDG-" may be used to further describe 
the t.ffense. 

2099 ARSON-.J,.;{ f:.;.r.o:;ce::....!Ctc.""X.:..:tCL) _______ _ 

Describe in free text in the space following "ARSON-" an 
offense which involves arson. as defined above. but which 
involves circumstances, victims. methods. and/or motive which 
.sannot be propcl'ly classified according to one of the other 
ARSON offenses listed above in Lhe Unifon" Offense Classifica
tions. 

This classification Is not to be used when converting an 
arson arrest record for computer storage. See 2000 ARSON-
Jfree ~ext) for 
that purpose. 

Ohtaining money or olher thing of value lJy violence. 
threats, or misuse of authority. 

2100 EX TORT - (rte~_.te~H .. _______ . __________ ~ ___ . 

When conY.£l'li~l9. an ex tortlon arres t record for comput~r 
storage and the details of the offense are nol readily aVill1-
able for classification according to one or Hie following 
specific extortion classifications. this classification should 
be selected. ~he available space following "EXTORT-" wiU ba 
used to Wt'ite In tenns Qrev lou51y used to descri be the offense. 
e.g. BLACI<HflIL or POSTflLTXTOTiTJaN. 

2Hll EXTORT -lIl1t[AT INJlIRE P[RSOt-I-___ _ 

lise to describe an offense Involving extortion. as defined 
al,ove, when lhe personal injury of a person is threatened. 
Available space following "PERSON-" may be used to further 
d€scrihe the offense. 

2102 EXTDRT-TimFAT DAMAGE PROP-

Use Lo descrlte an offense involving extortion, as defined 
~hove. when damage to property or other~conomic loss is 
,h.'ealened. Available space following "PROP-" may be used to 
'urther descrlhe the offense. 

2103 EXTORT-TIIREAT IN,}URE REPUTATION-___ _ 

Use to describe an offen;e involving extortion. as defined 
ahove. when injury to a person's reputation is threatened. 
Available space following "REPUTflTlON-" may be u~~d to furth,H' 
describe the offense. -

2101\ (XTORT -TIIR[J\l ACCUSE PERSON OF CHIME-__ _ 

Use Lo describe an offense involving extortion. as defined 
above. Whl!O the accusing a person of a crlllle is threatened. 
Available sp~ce foll0l1ing "CIW1E-" may be usee! to further describe 
the offense. 



2105 EXTORT-TlIIlEAT or INronHlNn or VIO-

Use to describe an offense involving e~torlion, as dpfined 
above, when informing authorities of a violation of la\~ is 
threatened. 

2199 EXTOIH -iliee te~ hL ___ ~_~. _____ _ 

Describe in free text in the space following "EXTORT-" an 
offense which involves extortion, dS defined above, but does 
not involve a threat to injure a person, damage property, injure 
a person's reputation, accuse a person of a crime, or inform 
authorities of a violati,1O of a law. 

This c1assifitalion is not to be used when converting an 
extortion arrest record for computer storage. See 2100 [XTOIlT

for that purpose. 

Unaulhor17ed entering of or tt'espass wi thin any dwell ing 
house or any erection or appurtenance thereto including out
buildings Ot' garage. or any church. schoolhouse, public building, 
shop, office, factory, storehouse, apartment, room, tenf!lIlent, 
hOllse trailer, tent, warehouse, mill, barn, stable, other 
building vessel, waLer craft, ship, railroad car or mille with 
intent to cOllnni t larceny or any felony. 

A lruck, tractor-trailer, automobile , store, telephone 
booth, coin box or coin-operated machine is !!ot included in 
this definition unless accompanied hy unlawful entry Into one 
of the above bullrlings, structures, etc. 

Included are offenses cOllllllonly found in statutes such as 
lweaking and entering wi th intent Lo cOlllmit larceny or any 
felony, unlawful entering with intent to cOlllllit a larceny or 
any felony, house-breaking, burglary and larceny, safecracking, 
etc. 

When cO~ly_qrtin!l a burglary (including "breaking and entering" 
0" "unlawful entering") at'rest record for computer storage and the 
delails of the offense are not readily available for classifica
tion according to olle of therollowing more specific burglary 
classifications, this classification should be selected. The 
available space following "IlURGL-" will be used to write in terms 
[l~ev~!!~ly used to describe the offense. e.g. IlIlEAKING AND 
lNHRING, UNlAWfUL ENTERING. ENTERING-NIGIIl-TIME. or IIOUSEnnEAKING 

2201 DUllnL-SAFE-VAULT-

Use to describe a burglary offense, as defirlCd' above, 
Involving the breaking into or att£'lIIpted breaking Into a safe 
or vaull. Available space following "SAFE-VAULT-" may be used 
to further describe the offense. 

2202 BUIlGL-FOnC[U [NmV-ItESID-_______ _ 

Use lo descrihe a burglary offense, ilS defined above, 
involviny forced entry into a residence. Available space 
followi ng "RESlO-" lIlay be used to further describe the offense. 



2203 BURGL-FORCED ENTflV-NONRES lD-________ . 

Usc to descri be a burg1 ary offense, as tie fl lied above, 
involving forced entry 'Into a building, vessel. etc., which is 
not a residence. Available space following "NONRESlD-" may 
be used to further describe the oUense. 

2204 BURGL-NO FORCED [NTRY-RESID-____________ _ 

Use to describe a burglary offense, as defined above, 
involving the entry, not forced, of a residence. Available 
space following "RESIf):1T' may be used to further describe the 
offense. 

2205 BURGL-NO FORCED ENTRY-NONRESID-____ _ 

Use to describe a burglary offense, as defined above, 
Involving not forced entry Into a building, vessel, etc., which 
is not a resTdence. Available space following "NONI1ESID-" may 
be used to further describe the offense. 

n06 DURGL- TOOLS-POSSESS-________ _ 

Use to describe the offense of possessing burglary tools. 
Ava lIable space following "POSSESS-" may be used to fUrther 
describe the offense. 

2207 DURGL-DANKING-TYPE INST-_______ _ 

Use to describe a burglary offense, as defined above, 
Involving a ~~~ institution, I.e. a bank, savings 
and loan aSsoclatlon, or a credit union. Burglaries of 
small loan companies are not so classified. Available space 
following the word "INST-1r--niay be used to further describe the 
offense. 

2299 DURGL -JfD~Lt.ex t.t..) __ _ 

Describe In free text in the space following "UtJRGL-" 
an.off~f\se which involves burglary, as defined above. but 
winch Involves circumstances, victims, methods, locations, 
et cetera, which cannot be properly classified accl1rdlng 
to one of the BURGLARY offenses listed above in the Uniform 
Offense Classifications. 

This classification is not to be used when converting 
a burglary arrest record for-COmputer storage See 2200 
BlJRGL-JJree text) - for 
that purpose. .----



The stealing or the taking and removing of personal prop
erty of another without his consent or against his will and wil.h 
Intent to convert such property to the use of the taker or of 
another or to deprive the OWner of his ownership in sl~h properly. 

'Embezzlement or fraudulent conversion of lwoperty or the 
obtaining of property by false pretenses is not to he classified 
as larceny. 

2300 lARC-ifree text} 

When E2~rtln9 a larceny arrest for complltel' storage and 
the details of the offense are nol t'eadily available for clas
si ficaUon according to one of ilie following more speci fie 
larceny classifications. this classi flcation should be selected. 
lIIe avallable space following "LARC-" wi 11 be used to wri te in 
terms pl'evi.Q.!.!~ used to describe the offense. 

2301 POCKETP ICKI NG-__________ _ 

Use to describe a larceny offense when personal property 
is secretly, stolen from the person of another. Available space 
following 'POCKETPICKING-" may lIe used to further describe the 
offense. 

2302 PURSE SNATCIIlNG-NO FORCE-____ .. _ .. __ "._ 

Use to describe a larceny offense when a purse. handhag. 
etc .• is grabbed. snatched. or seized frolll I he custody or care 
of an individual. If unanlled thief on the strel'l uses forc.e 
to overcome lhe active resistance of the victim in cOllllllltting 
the act, the offense is lliU Purse Snatching but is 1206 ROllUERY
STREET-S1GARI-I- . Avallahle 
space fo 11 owl ng "FORCE-" may be uS-elllo" furlher-descri be the 
offense. 

2303 SIDPlIFTING-

Use to describe a larceny offense when goUtls or merchandise 
exposed for sale are stolen by a person olher than an employee 
of the husiness from which taken, Herchandise elisplayed outside 
of a building as piirt of the stock in trade as well as wi lhin 
the hulldlng would be considered exposed for sale. Available 
space following "SIIOPLIfTING-" lJIay be lIsed to further describe 
the offense. 

2304 lfl[!C-PARTS FROM VEII-_____ ._. ___ .. _ 

Use to describe a larceny offense when parls 01' accessories 
att.ached to the intedor or exterior of a mutor vehicle (auto
mobile. bus. truck, motorcycle) are ~tolen. To be included 
would be Iilotors, transmissions. attached radios. tape players. 
healers, wheels. hubcaps, wheel covers. manufaclurers' emblem!> 
and other insignia. license plates. raelio anlennas. side-view 
mirrors. gasoline. elc. Available space following "VEII-" may 
be used to further descri be lhe 0 f f elise. 

2305 lARC-FIHlI1 AlITO-_______ . ___ ~_ 

Use to elescribe a larceny offense when property Is stolen 
from a nlolor vehicle (automohi Ie. bus. truck, lIIC1lor·cycle). 
This does not include altached parts or accessories but does 
Include property such as cameras, s~itcases, wearing apparel. 
porlable record players. portable radios. etc .• taken from any 
area in the vehicle. such as the trunk, glove compartment. 
carriers, elc .• as well as on seats or floor. Available space 
following "AUlO-" may be used to further describe the offense. 

2306 LARC-FHOf1 SIIJPMlIH-____ _ 

Use to descrlba a larceny offense \1hen property (goods) 
Is stolen from a vehicle or a loading or unloading dock after 
the goods have been delivered to a trucking, rail, water, or 
air facility for delivery and have not heen accepted at destina
tion. Available space following "SIlIP~lENT-" !nay be used to 
further describe the offense. 

2307 lIlIIC-FROM COIN I-IACIlINE-_____ . __ _ 

Use to describe a larceny offense wilen property is stolen 
from a device or machine operated or actuated by the use of a 
coin such as a vending machine, public telephone, parking meter, • 
laundry machine, washer. dryer, pinball machine, etc. Goods lJlay 
include cigarettes. food. candy. coins. etc. If the theft is 
accomplished as a result of breaking into or unlawful entry into 
a building or structure. the offense is to be identified as 
burglary. not larceny. Available space following "NI\CIIINE-" 
lIIay be useOto further descrihe the offense. 



23013 LAnC-FROM IllDG- ----_. __ ._-_ .. _-
Use to describe a larceny offense when propC'rty is slolen 

from a building under clrcullIstances wldch would !!Qt bl' c~"s
sHied as burglary, one of the other larceny off('nse~ wInch 
occurred within a building, or larceny fro/ll malls. Available 
space following "IlLDG-" may be used to further descrihe the 
offense. 

2309 LAHC-FROM YAROS-_____ ~_ .. _____ ~_ 

Use to describe a larceny offense when property Is stolen 
from a yard or other outdoor area under drculllstances which do 
not involve pocketplcking; purse snatching; shoplifting; larceny 
of parts from vehicle; or larceny from auto, shlpmnnl, coin 
mach'lne, or mails. Available space following the word "YAHDS-" 
may be used to further describe the offense. 

2310 LAHC-FROM MAILS-

Use to describe a larceny offense when the offense is theft 
from any mail, post office, or station thereof, letter box, mal1 
receptacle. depository for mail matter, letter or mall carrier. 
Available space following the word "HAilS-ii may be used lo further 
describe the offense. 

2311 LARC-FROM BANKING-TYPE INST-_____ _ 

Use to describe a larceny offense, as defined above, When 
property I s taken or removed from a bank I ng - type Ins tl tu ti on, 
I.e" a bank. savings and loan association, or a credit union. 
Larceny from small loan companies are !!Pl so classified. Avail
able space following the word "INST-" may be used to further 
describe the offense. 

2312 LARC·FROH INTERSTATE SIIIPMENT-_____ ._ .. _ 

Use to describe a larceny offense, as defined above, when 
property (goods) stolen was moving as or which was a part of or 
which constituted an Interstate or foreign shipment. Available 
space followl ng the word "SHIPMENT _Ii lIIay be used to further 
describe the offense. 

2313 OBSI HUCT COIIIIESPOND[NCE-1P..Qili.!.....Y.!.2J..~.!J!:J..nJ. __ 

US(! to describe a larceny offense, as defined above, which 
involves the taking of any letter, postal card, or package out 
of any post office or any authorized depository for mail matter, 
or frolll any leUer or mail carder, before it has been delivered 
to the person to whom 1t was directed, wi th design to obstruct 
the correspondence, or lo pry into lhe business or secrels of 
another, or opens, secreles. embezll~s, or ?est~·oys the sallie, or 
as 1II0re specifically defined in SectIon 1702, TItle 10, U.S. 
Code. Available space following "CORRESPONOENCE-" lIIay lle used 
to further describe the offense. 

2314 THEFT OF liS GOVT PROP-_____ _ 

Use to describe a larceny offense, as defined ahove. which 
Involves the taking of property of the U.S, Government. Avail
-Jle space following "PROP-" may be used to further describe the 
offense. 

2315 I.AHC ON US GOVT IIESERV-______ . ___ _ 

Use to describe a larceny offense, as defined above, which 
act was conlllilted on a U.S. Government reservation. (If the 
larceny offense Involved the taking of properly of the U.S. 
Government while on a U.S. Government reservation, the offense 
should be class lfied as 2314 TlIEFT OF US GOVT PROP- .) 
Available space following "RESERV-" may be used to further 
describe the offense. 

2316 lARC-POSTAL-

Use to describe a larceny offense, as defined above. which 
is a postal violation but cannot be defined as 2310 LARC-FROH 
MAILS- --, -2313 OBSTRUCT CORRESPONOENCE-

• 2314 TIIEFT OF US GOVT rROP
-------,~or:-:-;;-2315 LAnC ON US GOVT HESEHV-_, 

Available space following "POSTAL-" may he IIsed to further 
describe the offense. 



2399 LAIl(,-lfree--.k~ _____________ • 

Describe in free text in the available space following 
"LARC-" an offense which involves larceny as liefil,led above, 
but which involves circumstances, victims, locations, et 
cetera which cannot be properly class I ripd according to one 
of the'other LARCENY offenses listed above in the Uniform 
Offense Classifica.ions. 

This classification is not to be used when converting 
a larceny arrest record for computer storage. See 2300 
LARC-(free text) for that purpose. 

(Theft, sale, receipt .. etc., of vehicle) 

lheft of a self-propelled motor vehicle that runs on the 
surface, no'; on rails, and aircraft. Theft of hoats and of 
vehicles wliich run on the surface but are designed primarily 
for a purpose other than transportation of persons or freight, 
are not to be classified as Stolen Vehicle offenses but are to 
be ciiissif led as larceny offenses. 

2400 VEIIIClE-lfre~~J..L 

When fQ!!yerl-1!!!i a stolen vehicle arrest for computer storage 
and the details of the offense are not readily available for clas
sification according to one of the following more specific stolen 
vehicle classifications, this classification should be selected. 
The available space following the word "VEIIICLE-" will be used 
to wri I.e in terms Q!.eviously used to describe the offense, 
e.g., GRANO TIIEn-AUTO, ITSMV, NMVTA, OYER ACT. 

2401 TIIEFT AND SALE VEII-______ _ 

Use to describe an offense involving both the theft and 
sale of a vehicle, as defined above. Availabfe space following 
"VEI~" will be used to further describe tile offense. 

2402 TlI[FT AND STRIP-VEIl-_______ _ 

Use to describe an offense involving both the theft and 
stripping of a vehicle, as defined above. Available space 
fall owi ng "VEIl-" will be used to further descrl be the offense. 

2403 TIIEFT ANn USE VEil OlliER CRIME-

Use to describe an offense involving both the theft of a 
vehicle, as defined above, and its subsequentuse In the 
COllfllission of another crime. Available space following "CRIME-" 
will be used to further describe the offense. 



2404 VEil TIIEFT-_________ _ 

Use to describe an offense Involving theft of a vehicle. 
as defined above (theft not associated with sllhseqllenl sale, 
stripping, or use in therollllission of another crime). I\vail
clble space following "TlIEFT-" will be used to further describe 
the offense. (This classification is not La be used if theft 
was by bailee. See 2405 TIIEFT VEil DY IlAlL[E-______ .) 

2405 TlIEFT VEIl DY OAILEE-

Use to describe an offense involving theft of a vehicle. 
as defined above. by bailee. Availahle space following 
"OAILI:E-" will be used to further describe the offense. 

2406 REC[IV STOLEN VEII-_______ _ 

Use to describe an offense involving the receiving of a 
stolen vehicle. as described above, knowing it to be stol~n. 
Available space following "VEII-" will be used to further 
describe the offense. 

2407 STRIP STOLEN VEII-______ _ 

Use to describe an offense involving the stripping of a 
stolen vehicle, as defined above. Available space following 
"VEIl-" will be used to further describe the offense. 

240B POSSESS STOLEN VEI~ 

Use to describe an offense Involving the possession of 
a stolen vehicle knowing it to be stolen. Available space 
following "VEil-" will be used to further describe the offense. 

2409 INTERSTAfE TRANS STOLEN VEIl-

Use to describe an offense Involving the interstate trans
portation of D stolen vehicle, knowing it to be stolen. Avail
able space following "VEil-" wlll be used to further describe 
the offense. If lhe stolen vehicle which had been transported 
Interstate, was received, concealed, stored, bartered, sold or 
otherwise disposed of. knowing the vehicle was stolen, the 
appropriate word{s) will be selected and included in the space 
following "VEIl-" to ,"ol'e specifically define. 

2410 AIRCRAFT TIIEFT-____________ _ 

Use to descrihe an offense involving the theft of an air
craft. Do not include an offense which involves the usurping 
control of ailalrcraft. If the aircraft was stolen and trans
ported Interstate. the words "AND TRANSP INTERSTATE" ~Iould be 
\~ri tten in after "TIIEFT-" to further describe the offense. 
Other words to describe the offense also w1l1 be wl'ltten In 
after "TIIEFT -". 

2411 UNAUTI! USE OF VEII-_________ _ 

lise to describe an offense Involving a vehicle, as defined 
above. and which, by local, slate, or Federal statutes is 
described as "unauthorized use of a vehicle," "joyriding," or 
olher similar terms. Available space foll~wlng "VEII-" will be 
used to further describe the offensf!. 

2499 STOLEN VElIIClE-ifr_ee tex:..;:lJ...l ____ _ 

Descl'lbf! in free text tn the available space following 
"STOLEN VEIlICLE·" an offense which involves a stolen vehicle. 
as defined above, but which involves circumstances which cannot 
be proper'ly classified according to one of the other STOLEN 
VEIIICLE offenses 1 isted above In the Uniform Offense Cla"slfica
li on~. 

This classification is not to be used when converting a 
stolen vehicle an'est record-ror computer stOl·age. See 2400 
VEIIICLE-ili.ee teJ{tL for that purpose. 



rorgery ilnd countel-feiting are disllll!Juishrrl as follows 
for Unlfonn Offense Classificatiull pUI')Jose5. 

.l9.B.t!13I 
To cOflY. Imitate, or aller. without authority or right, 

a ~J or QQ.rtlon of a document or ob.iel.t. with the purpose 
of deceiving by passing the complete OOClIlI1ent or ollject for 
that which Is 01'iglna1 or genuine. 

Documents. affl(~avits. credit cards. securitiP.s. checks, 
money orders. etc •• which al'e original or genuine except for 
altered. copied. or altered QQ!.·li~ thereof. such as signa
lures. dates. payees, endorsements, makers, phrases. clauses, 
etc., thereon. wau 1 d be cons Idered to be forged, 

COUNTERFElTlNG 

To copy or imitate. without authority or right, a'conlE,.lete 
document or object, with the purpose of passing It for that 
which is original or genuine. 

Currency, coins, objects of art. portraits. palnlings. 
tickets, documents. affidavits, credit cards, securities. etc .• 
which are imitated in their ,!!.ntir.!!lY .• thus, would be considered 
to be counterfeited. 

2500 rORGERY-l!'.!::.e.::.;e:......::t-""exc;.:t=..<} _______ _ 

WhE'n convert! fI.9. a forgery an'es l for compll ter s torag!! and 
the details of the offense are not readily available for clas
si ficatlon according to one of the fol1owing more spec! ftc 
forgery classifications, lhis classiflcalion should be selected. 
The available space following "FORGERYu will be used to wrile 
In tenllS previous!.y used to describe the offense, e.g. INTERSTATE 
THANSP FORGED SECURITIES, U.S. GOVT 1l0NDS, POSTAL MONEY OnDERS. 
POSSESS FORGED INSTRUHENT, or HAISING ~'ONEY ORDERS. 

2501 FORGEIlY OF CIIECKS-_________ _ 

Use to describe an offense Involving forgery of checks. 
Available space follOWing "CIIECKS-" is to be used to fur'ther 
describe the offense. 

2502 FORG [RY OF - U~_~!!.t.!!.Y_.2_bjl,!_c:.U____ __ __ _ 

2504 

U'.e to dpscribe an offense involvinl] the copyill!J. Imitalllll]. 
or allerillg. without authority or rl!Jht. a f!i!!'..!: or port!o!! of a 
document or object. wi 1.11 the purpos!' of pass ing the complete 
doculllcnt or' ohject ior that widch is ori!Jillal or genuine, AvaIl
able space rollowin9 "or-" Is to be used to Identify the document 
(other than a check) or object for!Jed and further describe the 
offense. 

Use lo describe an offense involving the copying or 
ililltatln9. without aulhority or right, a coml,lete doculllent or 
object. with the purpose of passlng It for--ti.il·which is original 
or genuine. Available space foll~wlng "OF-" Is lo be used to 
ident i fy the document or object counterfeited and to further 
describe the offense. 

PASS rOHr,Ul-J~~_:tl!S~'~r!~l!.~~!~·_Jl.!l£Lor "d!Hri~Jt~") 
{1(lent.1 fy ooJect, 

Use to descrille an offense involving the passing. uttering. 
01' distribullng of a forged (as described ahove) docullient or 
ohject. Available Sfl3ce following "FORGEO-" Is to be used to 
identl fy the forged document or object passed, uttered, or 
djstrlbuted and further idenli fy the offense. 

2505 PASS COUN! mFE ITED- J~;~~'E-~~~c-~~~t~!::.~!I~l/or- :'<1 i..:;.':.!:.!.!~_~.~~_1 
(Iuenti ry oOJect, 

lise to describe an offense involving the jlilsslnv, utterin!]. 
or distributing of a counterfeited (as defined above) docullient 
or object. Available space following "COUNTERFEITED-" is Lo be 
used Lo Identl (y the counterfei ted document or ohject passed. 
uttered. or distributed. and to further describe lhe offense, 

2506 PO~jSESS FOIlGlIJ- U!!~n.l!l.Y...QQJ.;.ec::..:t:..t.} __ _ 

Use to describe an offense illvolving the possessing of a 
forged (a~ derined allove) document or obj,ect. Available space 
followintj "FORGED-" is to be used to identify the forged document 
01' object possessed and further describe t.he offense. 



Use to describe an offense Ilivolvinq thl' po<;se<;siIlCj of a 
countedeiled (as defined ahove) uocliment or (}h.it~ct. '.vailable 
space following "COUNlEIIFEITEO-" is Lo be used to idt'nlify the 
counlerfeited document or ohj<:rt possessetl and further descrihe 
the offense. 

Use to describe an offense Involving the possessing of ·ools 
for forging or cO\lnterfelting documents or objects. Available 
space following "FOR-" is Lo ue used t(l wl'iLe in the word 
"FORGERY" or "COUNTERFE IT H/G" and to further. descri be the offense. 

2509 TRANSPORT FORG£O-(idenUf.u:!!!.Ject) ___ _ 

Use lo describe an offense involving the transporting of 
forged (as defined aoove) documents or objects. Available space 
following "FORGED-" is to be used to identify the doc~ments or 
objects forged and further describe the offense. 

2510 TRANSPORT COUNTERFEITEO-(ltlent!..fLQ!!.lectL 

Use to dascrlbe an offense involving the transporting of 
counterfeited (as defined above) documents or objects. Available 
space following "COUNTERFEITED-" is to be used to Identify the 
documents or objects counlerfel ted and further describe the 
offense. 

2511 TRANSPORT TOOLS FOR-("forgery" or "coun terfeit!.!!.9.:l 

Use to describe art offense Involving the lransporting of 
tools for forgery or counterfeiting. Avallahle space following 
"FOR-" is to be used to add the word "FOIlGERY" or "COUNTER
FEITlNG" and to further describe the offense. 

2509 FOIIGERY-UJ"~~~~_U. _______ . __ 

Uescrihe in free text In the available space following 
''rOIlGERY-" an offense which involves forg£'l"Y. as uafined ahovl:'. 
hut which involvas circllmstances which callnot bl! pl-operly clas
sl fled according to one of the other FORGERY offenses listed 
above in lhe Uniform Offense Classifications. 

This classification is not lo he used when conver'ling a 
forgery arrest record for computer slorage. See 2500 rOflGU!V-
lfree t~~ll for 
tha t purpose. --

2599 COUNHRFEITING-lfree ~~L __ . ____ _ 
Describe in free tex. in lhe available space following 

"COUNTERFEITING-" an offense \~hich involves counterfelting, 
as clefined above. but which involves circumstan(;es which cannot 
be properly classified arr;ording to one of the other COUNTER
FEITING offenses listed above in the Uniform Offense Clas
sf(ications. 



Deceitful practices or wi] ful device'S rl!sorted to wi I.h 
Intent to deprive anolher of his right or in some manner to 
do him an Injury, or to obtain money or other thing of value. 

Circumstances Eedolllinantly luvolving forgery or counter
feiting should be treated as FO[U'EIlY and COUNHIlFUTlNG offenses, 
as set out above, ralher lhan as FllIlUIlUl.ENT IICllVITlES. despite 
the fraudulent aspects of the offense. 

2600 FRAUD-(free text} 

When converting a fraud arrest for computer storage and the 
details of the offense are not readily available for classifica
tion according to one of the following more specific fraudulent 
activities classifications, this classification should be 
selected. The available space following "FRAUO-" will be used 
to write in tenos previously used to describe the offense, e.g., 
FlIMFLN4, IlEATlNG IIOTEl BILL, CHEIIlING At-:n SWINDLING, DECEPTIVE 
PRACTICE. FALSE ADVERTISING. 

2601 FRAUD-CONfIDENCE GAME-_______ _ 

Use to describe an offense involving the obtaining of money 
or property by means of some trick, device or other s~JindJillg 
operation in which advantage is taken of the confldenc~ which the 
Victim reposes In the swindler. (Contrast the definition of 
FRAUD-SWINDLE, below. with this definition with particular 
emphasis on the word "confidence.") Available space following 
"GI\ME-" Is to be used to further describe the offense. 

2602 FIlAUD-SWI NDLE-______ _ 

Use to describe an offen~e involving cheating and defrauding 
grossly with deliberate artifice. 

(Jefore applying this classiflcatlon which is of genel'al 
application. give consideration to the more specifically lIefined 
offenses. e.g., FRAUD-CONF IOENCE GN4E, I1AIL FRAUn, ILLEGAl. USE 
CREDIT CARDS, FRAUD-FALSE STATEMENT. or FRAUD BY WIRE. Avail
able space following "SWINDLE-" is to be used to further 
describe the offense. 

2603 MAIL rRIIIIIJ-

Use to describe an offense of fraud, as defined above, lhe 
execution of which Involved the use of postal facilities, and 
as more specifically defined ill Section 131\1, Tille Ill, U.S. 
Code. Available space following "FRIIUD-n is to be used to 
identify the melhod employed alld furtlier describe lhe offense. 

2604 FRAUD-IMPERSON-------------_.--
Use to describe an offense involving falsely representing 

sOllie other person (including an officer or employee of the U.S., 
a state, or it ju"lsdiction wi thin a state, and including a 
foreign diplomat, consular officer in the U.S.) and acting 
In the characl.er thus unlawfully assumed, to deceive other's 
and thereby gain profit or advantage, or enjoy some right or 
privilege belonging to the one impersonated, or to subject 
him to some expense, charge or liabil ity. Available space 
following "lMPEIlSON- n is to be used to Identify the method 
employed and further describe tl>e offense. 

2605 FRAU[)- ILLEGAL USE CRm IT CARDS-------
'Use to describe an offense involving the illegal use of 

credit cards with fraudulent intent. Available space following 
"CAIlOS-" is to be used to further describe the offense. 

2606 FIlAUD-INSlJFF FUNDS CIIECK-_______ _ 

Use to describp. an offense Involving the writing and 
negotiating of cheCKS dra~m against insufficient funds. This 
claSSification Is not to be used for offenses Involving forged 
checks (see 2501 FORGERY OF CIIECKS- ). 
IIvailable space following "CIIECKS-" Is to be used to further 
descrl~e the offense. 

2607 FRAUD-FAl.SE STIITEHENT-

Use to descrihe an offense involving a statement made to 
or a clallll made against a Government agency or official which 
was Intentionally or knowingly untrue. fictiti~lS. or fraudulent. 
Available space following "STATEMENT-" Is to be used to further 
describe the offense. 

This classHication is not to be used I~hen the more specific 
offense 4003 MAKING FALSE REPORT- is applicable. 



2608 FRAUD DY WIRE-______ ~ __ _ 

Use to describe an offense involving an intent to defraud, 
as defined above, coupled with the sending of cOllwnunicalions 
in interstate or foreign convnerce by wire. Availdble space 
following "WIR[-" is to be used to further des' lbe the offense. 

Describe in free text In the available space following 
"FRAUD-" an offense which involves fraud, as defined above, but 
which involves circumstances which cannot be properly classified 
according to one of the other FRAUOOLENTACTIVIiI£S offenses 
I isted in the Uniform Offense Classifications. 

This classification is not to be used when converting a 
fraud arrest record for computer storage. See 2600 FRAUO-
(free text) for that 
purpose. 

1..'1.QEZZUMENT 

The iliegal laking, ntlsapplyinq or IIIISilJlIJt'of)l'iating of 
money or olher thing of value which has been entrusted to one's 
care, cus tody, or control. 

Theft of a vehicle by bailee should not he classified as 
emhezzlement. Sec 2405 TIfEFT V£fI DY OAIL[F-_ ... ____ . __ ._ .. _. 
for that purpose. 

2700 H1IJEllL E -lfre~ t~~U ____________ ._ 

Hhen c..Q.'lY.£rl!.!!9. an embezzlement arrest for computer storage 
and the details of the offense are not readily available for 
classification according to one of the following more specific 
emhezzlement classifications, this classification should be 
selected. The available space following "EMDElZLE-" will be used 
to write in terllIs pre' llJusly used to descrlhe the offense, e.g., 
GOVEflNM[N r PHOprrlTV, TIlc.FT BY EMDEZZLH1ENT. 

2701 [MDEZZLE-BUSIN[SS PROP-
2702 El1UEZZI E-INTERSTATE SIIIPf.fENT---·----- - .. -
2703 H13EZZ![-BIINKI NG- TYPE I NST - --------.---
2704 [MBEZZLE-PUBLIC PROp-m.S. I stat~ ~..fJJ:'y.p.r2P~ 
2705 EMnEZ7LE-POSfAL-

~.-. --~-~-------------.-

Use to descril.Je an offense Involving elllbrzzlellient, as defi~ed 
above. 2701 [f1BlllLE-BUSINESS PROP-
wi 11 he used when hus i ness property TSenibciZl cir.--V02i:}mUZlE---
INTERSTIIH SII1f'f·1ENT - will be used 
when 11 shiplIIent in InTerstate or fo'rei(jnCoiliiiii"rcels t~nhezzled. 
2703 [11 [J['nu' -!lANKl NG-l YPE I NST - wi II 
be used when property of a banking-type institlli.ion,l.e.-: a bank, 
savings and loan association, or credit union, is embezzled. 
2704 EMDl/ZLE-PUOLIC PROP- will be 
used when property of the U.S., a state, a city, or other public 
entity is Plllhezzled. 2705 EMBEZZLE-POSTAL- will 
l.Je used when an embezzlement of property of or in the custody of 
postal authorl ties. 

2799 EMOEZZLE-Hree J~.!itJ _____ _ 

Oescrliie in free text in the available spilce following "mOEZZlE-" 
an offense ~Ihlch Involves CllIbezzlcmcflt as defined above, but which 
involves circumstances which ca!l!~ be properly classified according 
to one of the other EMIlf.ZZLEMENT offenses listed in the Uniform 
Offense Classifications. 

This classification is not to be used when converting an 
elllbezz 1 em!:nt arres t record forcompu ter storage. See 2700 [MDEZZLE-
1f.!:~~extL__ _ _____ for that 
purpose. 



~TOLEN PROPERTY 

Personal properly of another which has been crimillally taken, 
as by robbery. larceny, burglary, cmbezzicmcnt, or false pretenses. 

2800 STOLEN PROI'-_____________ _ 

2801 
2802 
2803 
2804 
2805 

When ~O!~!Ji.!!!J a stolen property arrest (not larceny. theft. 
or embezzlement of property) for computer storage and the details 
of the offense are not readily available for classification 
according to one of the following more specific 3lolen property 
classifications, this classification should be selected. The 
available space following "PROP-" wi 11 be used lo write in terms 
previously used to describe the offense. 

SALE OF STOLEN PROP-
TRANSPORT INTERSTATE-STOLEN PROP-
RECEIV STOLEN PROP- ---
POSSESS STOLEN PROP-
CONCEAL STOLEN PROP-----·-----

Use the appropriate SALE OF, TRANSPORT INTERSTATE, RECEIV, 
POSSESS, or CONCEAL STOLEN PROP offense, as above, to describe 
an offense involving the sale of, transporting interstate, 
receiving, possessing, or concealing of stolen property. Avail
able space following "PROP-" in each classification will be used 
to further desal be the offense. 

2899 STOl EN PROP-lli.e"-e"-"t..=;ex:.:.;to.<) _______ _ 

Describe in free text in the available space following 
"PROP_" an offense which involves stolen property, as defined 
above, but which involves circumstances which cannot be properly 
classified according to one of the other STOLEN PROPERTY 
offenses listed in the Uniform Offense Classifications. 

This classification is 1I0t to be used when converting a 
stolen property arrest recornor computer storage. See 2800 
STOLEN PROP-iliee text) for 
that purpose. 

The willful or malicious destruction, injury, ilisfillllrr'lIIent, 
or defacement of any business, private or puhlic propert.y. real or 
personal, without consent of lhe owner or person having cllstody or 
control, by cutting. tearing. breaking. marking, covering with 
fil lh, or any other such Iileans as may be specified by statute. 
This offense covers a wide range or lIlal iciolls behavior directed 
at propet'ly such as cutting truck or aUlo tires. hreakirlCl truck 
or auto glass, drawing obscene pictures on public restroom walls, 
breaking windows in public or priVate buildings, destroying school 
r~cords and furnishirgs, tipping over grilvestones= defacing 
11brary books, etc. 

2900 DN4AGE PllOP-~t~e:..:.;x.:;.t,-) _______ _ 

When <';Q!1'!'~.t::li!l9. a damaging of properly arrest for computer 
storaue and lhe details of the offense are not readily available 
for c!assificiltion according lo one of the following more specific 
damagIng of propqrty classifications, this classification should be 
selected. The ilvallable space following "PIlOP-" wil I be used to 
write in lerms 2!:'l..viousl1. used to describe the offellse, e.g .• 
INJURING RAILROAD, MALICIOUS OESTRlICTION Of PflOP, or VANOALlSf1. 

2901 OI\f1AGE PROP- [jUS I NESS-
2902 DA~IAGE PROP-PRIVATE- ---------
2903 ON4AGE PROP-PUBUC-_-_____ _ 

Use to describe an offense Involvln!! the damaging (othet· 
than by burning-arson) of property (business, private or public). 
Choice of specific classification is made on tile basis of owner
ship of the property damaged, i.e., select the first (2901) when 
business property Is damaged. the second (2902) when private 
property is damaged, and the third (2903) when public property is 
damaged. Available space follOwing BUSINESS- PRIVATE or PUllLIC
as applicable, is to be used to further describe the offenie. 

2904 ON1AGE PROP-[JUSI NESS-WITII EXPlOSIVE-
2905 ON4f1GE PROP-PRIVATE-WITII EXPlOSIVE- ----
2906 ON-IflGE PIlOP-PUOI.IC-WITH EXPLOSIVE- -----

Use to describe an offense i!ivolvlng the damaging of 
property by use of e)(plosives. Available space following 
"EXPLOSIVE-It is to be used to identify the type of explosive, 
I f known. 



2999 DAMAGE PROP-i(f!...!r..::e.!:.e-'t""e:!!x-=-t)L-. _______ _ 

Describe in free text in the available space following 
"1'1101'-" an offense which involves dalllaging property, as derlned 
above, but which involves circumstances which cannot be properly 
classified according to one of the other DAMAGE PROPERTY offenses 
listed in the Uniform Offense Classifications. 

Thi£ classification is not to be used when converting a 
damaging of property arrest record for computer storage. See 
2900 DAMAGE pnOP-(free,~t:.!!e:!!..xt!!J)L-__________ for that 
purpose. 

MORALS - DECENCY CRH1E~ 

DANGEIlOUS j)RUGS 

Narcotics, drugs defined as dangerous Ily statute or a 
regulatory agency. or other drugs which lIIay call~e physical or 
psychological dependence thel'eon or have a potelltial for abuse 
because of their stimulant, hypnotic, or depressant effect on 
the central nervous system or because of their hallucinogenic 
effect. 

Marijuana (Including hashish) should be identified as 
MARIJUANA lind should not be placed In the general IIALLUCINOGEN 
category, although it has been classified as a mild hallucinogen. 

Driving under the influence of drugs should not be clas
sified as a DANGEROUS DRUGS offense, but should be classified as 
5403 DRIVING UNDER INFLUENCE DRUGS-____ __ 

3500 DANGEROUS DRUGS-(free text) 

When convertin.!!. a dangerous drug arresl for computer storage 
and the details of the offense are not readily available for clas
sification according to one of the following more speci fie dan
gerous drug classifications, tllis classificalton should be selectee 
The available space following "DRUGS-" will be used to write In 
terms previously used to describe the offense, e.g. LSD, MARIJUANA 
GLUE SNIFFING, 1I0PIIEAD, DOPE. 

3500 IIALLUCINOGEN-MFR-_________ _ 
through 

3583 [IAR[lITURATE-.,{f~~r.!:.e!::..e~t:.!!e:!!..xt~)L-___ . ___ _ 

Note lhat the types of dangerous drugs listed are: 

3501 through 3505 HALLUCINOGENS 
3510 through 3513 IIEROIN 
3520 through 3523 OPIUM OR ITS DERIVATIVES 
3530 through 3533 COCAINE 
3540 through 3543 SYNTIIETIC NARCOTICS 
3560 through 3564 MARIJUANA (Includes hashish) 
3570 through 3573 AMPIIETIIMINES 
3580 through 3583 IJAROlTUR.6.TES 

Within these groupings are descriptJvf. terms such as MFR, 
DISTIlIB, SELL, and POSSESS which provide for more specific clas
sification of the offense (see UnifonH Offense Classifications). 
Use the IIIOSt speci fic offense available Involving dangerous drugs. 
Available space following specific words set out in the clas
sification may te used to further describe the offense. 



3550 NARCOTIC [QUIP-POSSESS-

Use tO~2scrlbe an offense i-nvolving possession of equir
ment used in taking narcotics and other dangerous drugs, as 
defined above. Avail~~le space following "POSSESS-" is to be 
used to further describe the offense, e.g .• SYRINGE or IIYPO 
NEEDLE. 

3599 DANGEROUS (JRUGS-(f.r~~ ____ _ 

Describe in free text in the available space following 
"DRUGS-" an offense which involves dangerous drugs, as defined 
above, but which involves circumstances which cannot be properly 
classified according to one of the other DANGEROUS DRUGS offenses 
listed in the Uniform Offense Classifications. 

This classificc:;tion is not to bOe used when converting a 
dungerous drugs arrest record for computer storage. See 3500 
DANGEROUS DRUGS- (free text) for 
that purpose. 

---- ------

SEX OFFENSES 
(Not i nvo 1 vi ng sexua 1 assatiTr ai' cOlilnerci a Ii za li on of sey.) 

Illegal acts done for sexual stimulation or gratificalion 
or involving the display or exposure of sexual organs. (Acts 
relating to two persons are only those involving 1~1\!.~~.J~Q!~ent.) 

Sexual assaults (e.g .• rape, sodolllY, statutory rape, carnal 
abuse) are specifi Cll l1y excluded from SEX OFFENSES (see SEXUAL 
ASSAULT). Aho, commercialized sexual offenses are specifically 
excluded from SEX OFFENSES (see COMMERCIALIZED SEXUAL OFFENSES). 

3600 SEX OFFENSE-l-,-f,-,re~e-,,-,te:.:.:x..::.tL) _______ _ 

When conyertin9. a sex offense arrest for computer storage 
and the details of the offense are not readily available for 
classification according to one of the following more specific 
sex offense classifications, this classification should be 
selected. The available space following "OFFENSE-" will be used 
to wri te in terms l!!:e~iously used to describe the offense. e.g., 
FORNICATION AND AOU[TEITY,ILlEGAL COIIMITAT ION , SEDUCTION. 
MOLESTING, SEXUAL PERVERSION. 

3601 SEX OFFENSE-AGAINST CIIILD-FONDLlNG-----
Unlawful fondling, caressing, or touching the genitals of 

another person who is a minor. 

This offense classification is not to be used if one of the 
other sex offense classifications morespecifically and completely 
describes t.he offense, e.g., incest or a homosexual act, or the 
offense should be classified as a sexual assault, e.g., sexual 
assault-sodomy, sexual assa\llt-carnal abuse, or statutory rape-
no force. 

3602 II0MOSEXUAl ACT WITH GIRl-______ _ 
3603 IIOMOSEXUAL ACT WITII OOY-______ _ 

Use to descl'ibe any offense involving ar,.t illegal consensual 
sexual relationship between individuals of the same sex, i.e., 
any illegal homosexual act (as defined by state or local statute). 

Choose one of the offenses above, 3602 .... WITII GIRL or 3603 ..• 
WITII nOY to indicate that the person participating with the 
offenrler was a GIRL or a nOY (not HOMAN or MAN). 

Available space following "GIRL-" or "nOY-" is to be used 
to further describe the offense. 







3604 INCEST WITII MINOR----------._--
Use to describe an offense Involving Intermarriage or the 

cOll1l11lsslon of adultery or fornication by persons who are within 
the degrees of consangu Inity (Le., hlood relationship) III 
which marria!)e is prohibited when the victim Is a minor. Avail
able space fol lowing "MINOR-" Is to be used lo further descl'ille 
the offense. 

3605 INDECENT I:XPOSlIflE-

lise to descl'lbe an offense involving exposure to sight of 
the private parts of the body in a lewd or Indecent manner in 
a public place or in any place wl~re there are present other 
persons to be offended or annoyed thereby. Available space 
following "EXPOSURE-" is to be used to further describe the 
offense. 

3606 eESTIAlIIY-

US' to describe any offense involving a sex relationship 
with an animal or fowl. Available space following "BESTIJILITY-" 
Is to be used to further describe thp offense. 

3607 INCEST WITII ADULT-

Use to describe an offense involving Ilitermarriage or' the 
cOll1111ssion of adultery or fornication by persons who are within 
the degrees of cOII!;ilnguinHy (I.e .• blood relationship) In which 
marriage is prohibited when the victim Is an adult. Available 
space following "ADUlT-" is to be used to further describe the 
offense. 

3608 S[uUCTION OF ADULT-_____ . ___ _ 

Us~ to describe an offense involving the act of a man In 
enticing d woman (adult) to commit unlawful sexual intercourse 
with him, by ",eans of persuasion, solicitation. promises, bribes, 
or olher means wi tltout the employment of force. Available space 
follOl~ing "ADULT-" is to bE! used to further describe the offense. 

When the offense consists of having sexual intercourse with 
a felltale !!llggLstatu.tQf.Y.i!.!JjLwlth her cOllsent, usc 1116 STilT 
flAPE-NO FO[lC£------------------------

3609 II0MOSEXIJAl ACT WITII WONAN-
3610 IIOMOSEXUAl ACT WITH MAN- --------------

Usc to describe an offense Involving any illegal consellsual 
relationship between individuals of the sallie sex, i.e.~ iillY - .. -
Illegal homosexual act (as defined by slate or local statule). 

Choose one of lhe offenses above: 3609 .... I-IITII WOMAN- or 
3610 ... ,Willi MAN- (not GIRL or BOy). 

Available space following "WOMAN-" or "MAN-" Is to be used 
to ftlt'ther describe the offense. 

3611 PEEP I NG TOM-___ "TTT':-:-:-:--r-,-,_ 

(Voyeurls t) 
Use to describe an offense involving loitering, prowling or 

wandering upon the private property of another and peeking in the 
door or window of an inhabited building or structure located 
thereon without visible or lawful business with the owner or 
occupant thereof. Available space following "TOM-" is to he used 
to further describe the offense. 

3699 SEX OFfENSE-(free text) 

Describe In free text in the available space following "SEX 
OFFENSE-" an offense which involves a sex offense, as defined 
above, but which involves circumstances which cannot be properly 
clilsslfied according to one of the other SEX OFFENSE offen::;es 
listed In the Uniform Offense Classifications. 

This classification Is not to be used when converting a sex 
offense arrest record for computer storage. See 3600 SEX OFfENSE-
(free text) for that purpose. 



As currently defined by statule. 

3700 OnSCENE MAHRIAL-lli.Q!U~xtL-_____ _ 

When ~!!y~li!!.9. for computer 5 torage an offense i nvo I v i ng 
obscene material, as defined by statute, and lhe delails of the 
offense are not readily available fOl' classification according 
to one 0 f the foil owi IIg /!lore spec if i c obscene ma terl a leI as
slfications, this classification should be selected. The avail
able space following "MATERIAL-" will be used to write In terllls 
.I!f.eviousl,Y usec! to describe the offense. 

3701 OBSCENE MATERIAL-MFR-
3702 OnSCENE MATERIAL-SELL--------
3703 OBSCENE MATERIAL-MAILI~ 
3701\ OBSCENE MlIHRIAL-POSSESS------
3705 onSCENE MATERIAL-OISTRIB-
3706 OnSCENE HATfRIAL-TRANSPOR"'"T------

Use to describe an offense Involving the manufacturing. 
selling. mailing. possessing, distributing, or transporting of 
obscene malerial. as currently defined by statute. selecting the 
above offense which Is a.pproprlate to the circumstances. Avail
able space following the words specified above is to be used to 
further describe the offense. 

3707 OBSCENE COf4MUNICATION-

lise to describe an offense involving the making or sending 
of an ohsc"!le. lewd. lascivious. filthy or indecent telephone 
call or other conlll1l1nication or knowingly permitting a telephone 
under a person's control to be used for such purpose. Available 
space followin9 "COMMUNICATION-" is to be used to further describe 
the offense. 

3799 OIlSCEN ITY - UI'ee ..:t:.::e",-x l:..J)'--________ . 

Oescribe In free text In the available space following 
"OnSC[NITY-" an offense which Involves obscene material or any 
aspect of obscenity. as curt'ently defined by statute. but which 
Involves circull1stances which r.annot be properly classified 
according to one of the othe>, O[lSCENITY offenses listed in lhe 
"nifonn Offense Classifications. 

3799 OBSCENITY-(free text} (cont'd.) 

This classification is not to Le used when converting an 
obscene rna leria I arrest record -for compuler storage. See 3700 
OB SC ENE MATER I AL -.... ( !...:f r.c:.e.::..e ....::t'i'-e,,-x t:::...}_,...-;:-____ -:--;----:-;--
This classification !!@Y be used when converting other obscenity 
arrest records for computer storage. 



Any offense by a I1IcllIller of a family which threatens the 
unity of the family or the physical 01' !!conomic welfal'e or morals 
of members of the family and which may not be more specifically 
deffned according to another offense category specifically 
included in the Uniform Offense Class !ficat Ions. e.g. 0901 
HOMICIDE-WILFUL KILL-FAMILY-GUN- or 1302 AGGflAV ASSLT-FN-11LY-. 

3800 FAH I L Y OFFENS E -lli..::.c:;:.e -!t~c:.:..:x t':..J.' ) ______ _ 

When conyertlng a family offense, as defined allove, arrest 
record for comput.er storage and the details of the offense are 
not read!ly available for clas~lflcatlon according to one of the 
TciTlowing more specific family offense classifications, this clas
sification should be selected. Thl~ available space follO\~ing 
"FAMILY OFFENSE-" will be used to write in terOis VING1gus1l. used 
Lo describe the offense, e.g., ABANDONMENT, DEPRI ITITD OF 
SUSTENANCE, fA ILURE PROV IDE FOR FAH I L Y, REFUSAL TO SUPPORT. 

3801 N[GLECT FAMllY-_______ . 

Use to describe an offense Invo1viny the willful abandonment 
or desertion of family. includlny a minor child or minor children, 
by parent 1eyally responsible for the ca of such child 01' 

children or the will fu1 omission, wi thout lawful excuse. by a 
parent legally responsible for furnishing necessary clothing, 
food, shelter. or medical attendance 01' remedial care for the 
family. Availah1e space following "fAMILY-" may be used to further 
descrihe the offense. 

3802 CRUELTY TOWARD CIIILD-____ _ 

~se to describe an offense involving the causing or permit
ting a child to suffer, causing or permitting a child's life or 
11111b to be endangered, causi ng or pennit 1I ng the hea Ith 0 f a 
child to he Injured, or causing or permitting a child to be placed 
in a siluation so that life or limb lIIay be endangered. Available 
space following "CIIILD-" lIIay be used to further describe the 
offense. 

If one of the crillles listed above as Crlllles Against Person 
is involved and a child is the victim of cruelty incidental to 
that crime, lhe appropriate Crime Against Person would be selected, 
not 3002 CRU[LTY roWAIIO CIIILD-

3003 CRU[LTY TOWARD WIFE-_______ , ____ _ 

Use to describe an offense involving the causing or penn it
ting wHe to suffer, causing or permitting till) wife's I ife or I I mil 
to be endangered, causing or permitting the health of wife to be 
injured, or causing or pennittlng wife to be placed in a situation 
so that life or 11mb may be endangered. Avallahle space following 
"WIFE-" may be uscd to further descrihe the offense. 

I f one of the crimes listed abovc as Crimes Aga Inst Per'son 
is involved and a wife is the victim of cruelty Incidental to 
that crime, the appropriate Crime Against Person would be selected, 
not 3003 CRUELTY TOWARD WIFE-___________ _ 

3804 OIGAMY-

lise to describe an offense involving willfully and knowingly 
contracting a second marriage. gOing through the form of a 
second marriage, or habitually cohabiting wi th a second husband 
or wife while the first marriage. to the knowledge of the offender, 
Is still subsisting and undissolved. lIabillJally cohabiting, as 
referred to above, is to be con~idered to be bigamy only if the 
laws of the state of the offense so provide. Available space 
following "IIIGAMY-" may be used to further describe the offense. 

3805 CONTRIB DELINQ MINOR-

Use to describe an offense Involving the intentional enticing, 
encouraging, persuading, etc., of a lOinor, as defined by the juris
diction of offense, by anyone not a minor. to violate a local, state 
or Federal statute; to associ are-with vicious or disreputable 
persons or frequent places where same may be found; to hahi tually 
trespass where it Is recognized he has no right to be; to use 
any v i1 e, obs cene, or i ndecen l language; to perform any sexua lly 
immoral act; to visit any place where sexually indecent and 
obsccne materIal, of any nature, is offered for sale. displayed, 
or exhibited; to absent himself, without authority of his parents, 
tutor or guardian, from his home or place of abode; to visit any 
place whel'e a gambl ing device is found or where g,IIII111 ing habitually 
occurs, where any spiritous or intoxicatJng liquors are the prin
cipal conlllodltJ sold or given away; or as otherwise defined by 
statute. Available space following "MINOR-" may be used to further 
describe the offense, 



3806 NEGLECT CIII LO-_ .. _______ 0 __ _ 

Use to describe all offense involving wil1ful omission. with
out lawful excuse. by a parent legally responsihle for lhe care 
of a child to furnish necessary clothing. food. shelter. or med
ical attendance 0" remedial tare to Lhe chi Id as defined by state 
or local statute covering the offense. Availahle space following 
"CIlILD-" may be used to furLher describe the offense. 

3807 NONPAYMENT OF ALIr1ONY- ____ _ 

lise to describe any offense involving the nonpayment of 
alimony ordered to be paid in the event failure to pay alimony 
is noL, under the statutes of the perlinent jurisdiction. 
considered to be contempt of court but is in violation of 
another statute. If the offense Is considered to be contempt 
of court. it should be so classified. Available space following 
"ALIMONY-" may be used to further describe the offense. 

3808 NONSUPPORT OF PARENT -________ _ 

Use to describe an offense involving willful failur~ with
out lawful excuse to provide necessary clothing. food, shelter. 
or medical attendance or remeJial care for parent by a son or 
daughter legally responsible for the care of the parent. Avail
able space fol1owing "PARENT-" lIIay be used to further describe 
the offense. 

3/399 Fllrm Y OrFENSE-.lfr,..;:e.::..e...:t:.::;ex:.:.:t~L) ______ _ 

Describe in free text In the available space followitlg 
"FIIMILV OFfENSE-" a fallli ly offense. as defined above. but which 
Involves circumstances which cannot be properly classified 
according to one of the other FIIMILV OfFENSES listed in the 
Uni form Offense Classifications. 

This classification is not to be used when converting 
family offense arrest recordSfor computer storage. See 3800 
F AM I LV OfF ENS E-lf:..,:r..=e""e-.:t:.,::e:;,:.x.::.t L) ___________ --"_ 

for that purpose. 

GN-18LlNG 

Unlawfully engaging in. playing. operating, ur assisting 
in operating a game of chance for mOrley or some other stake; 
betling or wagering mOrley or something else of value; tampering 
with the outcome of a sporting event or contest to gain a 
gamhling advantagei possessing. transmitting, operating, trans
porU 119 gill:,I) 1 i ng devices or goods, etc .• as defi ned more sped f
ically in local. state or Federal statutes. 

3900 GANOL! NG-1free::.....:t.;:;ex~t'-L) ________ _ 

3~ I 
39u2 
3903 
3904 
3905 
3906 
3907 
3903 
3909 
3910 
3911 
3912 
39i3 
3914 
3915 
3916 
3917 
3910 
3919 
3920 
3921 

When convert! ng a gamb1 i ng arres t record for computer 
storage and the details of the offense are not readily available 
for classification according lo one of lhe following more specific 
gambling classifications, lhis classification should be selected. 
The available space following "GIIMBL!NG-" wiH be used to write 
in terms ~vlously used to describe the offense. 

OOOKMAKING-
CARD GN-IE-OPERIiTING-________ _ 
CARD GN4E-PLAY ING-__ _ 
CIIRO GN-IE-
01 C E GIIME -n.OP""[""RA'"Tr;r"NG"-----------
DICE GN-1E-PLAYING-
DICE GIIME-
GIIM[JL!NG OEVICE-POSSE~·,S-;_-----
GlIMot ING OEViCE-TflIlNSPORT-
GIIMGLING DEVICE-NOT REGIST=Efi"""t=D-----
GIIM[JLlNG OEVICE- ---
GN-IOL ING GOODS-POSSESS-
GIINOLING GOOUS- TRANSPOn=T -------
GlIMnLlNG GOOIlS-
LOTHRY-OPF.RAT IN·"'Gc------------
LOTTEHY-IIUNNU!-_________ _ 
LOTTERV-PLAYING-_________ _ 
lOTTErlV-
SrOIlTS TN4PERING-
TRANSMiT WIIGER IN''''rO''"''R''"'MT-AT;nI-O''N .... -------
ESTIIIJLlSII GIIMIlLING PLIICE-______ _ 

Select the appropriate bookmaking, card game, dice game, 
gambling device, gambling goods, lottery (all variations of 
nlllllbers gamhling. and other gambling offenses from the above 
offense classification.) Definitions are as specified within 
the jurisdiction of prosecution. Use available space following 
words set out above to further describe the offense. 



3999 GN·HlL ING-~.:::;ex~to.L) ________ _ 

Describe in free text in the space following "GAMBLlNG-" 
an offense involving gambling, as defined In the jurisdiction 
of prosecution, but which involves circumstances which cannot 
be properly classified according to one of the other GAMOLING 
offenses listed in the Uniform Offense Classifications. 

This classificalion Is not to be used when £Q!!'{~l.!!.!g. a 
~ambllng arrest record for computer storage. See 3900 GAMBLING-
1free text) for that 
purpose. 

COMMERCIALIZED SEnUAL OFFENSES 

I.llegal activities reiated to engaging in normal or deviate 
(heterosexual or homosexua.l) sexual acts for profi t or gain. 

4000 W'~MEIlCIAL SEX-(free te:.'JJ ______ _ 

4001 

When E.Q!!.Y£r.liI!!l. a conmercia 11 zed sexual offense arres t 
t'ecord for computer storage and the details of the offense are 
not readily available for classification according to one of the 
following more specific classifications, this classification 
should be select~d. Available space following "SEX-" wi 11 be 
used to write in terms previously used to describe the offense. 

KEEPING 'lOUSE ILL FAME-________ _ 

Use to describe an offense involving the keeping of a 
house of 111-famf), baWdY-house, brothel, or other dwelling us(~d 
as a resort of persons desiring unlawful sexual intercourse. 
Available space following "FAME-" Is to be used to further 
describe the offense. 

4002 PROCURE FOR pnOSTlTUTE-~I;..:.n""g-,-) ____ _ 

Use to describe an offense Involving procuring or soliciting 
trade for a prostitute. Available space following "PROSTITUTE-" 
Is to be used to further describe the offense. 

4003 COMHERCIAL SEX-/IOMOSEXUAL PROST lTUTlON-

Use 'to describe an offense involving homosexual prostitution 
for profit or gain. 

4004 PROSTlTUlTlON-_______ , 

Use to describe an offense Involving selling the services 
of onesel f for purposes of sexual intercourse. Available space 
following "PROSTITUTION-" may be used to further describe the 
offense. 



4005 FREQUENT IIOUSE ILL FAHE-___ ~ ___ . __ _ 

Use to describe an offense involving attendance in or 
patronizing a house of ill fame, bawdY-hol!se, brolhel. or 
other dwelling used as a resort of pr!rsons desiring unlawful 
sexual intercourse. Available space following "rAME-" is 
t.o be used to further describe the offense. 

4006 THANSP FEMALE INfERSTATE FOR IMNORAL PUIIP-

Use to describe an offense involving the transporting of 
a female in interstate or foreign COll1merce, or wj thin the 
District of Columbia or within one of the territories or pos
sessions of the U.S. for prostitution, debauchery, or other 
illJlIOra I purposes. 

4099 COMHERCfAL SEX--,-(,-,fr-",e:o::..e--!:tc::!ex~t'-l). ____ _ 

Describe in free text in the available space following 
"SEX-" an offense which involves illegal activities related to 
engaging in normal or deviate (heterosexual or homosexual) 
sexua I ac ts for pro fit or ga i n but wh i cll i nvo 1 ves ci rcullIs tances 
which cannot be pr'operly classified according to one of the 
other COMNERC lALIZED SEXUAL OFFENSES I i sled I n the Uniform 
Offense Classifications. 

This classification is not to be used when converting 
cOlllnerci a I i zed sexual offenses arres t record for computer 
storage. See 4000 COMMERCIAL SEX-(",-fr,-,·e,,-=e~te=x~t ..... ) ______ _ 
for that purpose. 

Except as specifically provided for under a~other Unifonl 
Offense Classi fication, any act which according ·Lo a local, 
state or Federal statute, involves illegally acquiring, manu
facturing, selling, transporting. possessing intoxicating al
coholic \ Iquor. Misrepresentation of age by minor to acquire 
such liquor is also to be included. 

Driving under the influence of 1 iqllor and I iquor tax vio
lations should not be classified as LIQUOR offenses. See 5404 
DRIVING UNDER INFLU[NCE LIQUOR- and TAX REVENUE (6100 through 
6199) . 

4100 L1QU(JR-ifree ..;:tc.::.<:!x:c..;t::..<) ________ _ 

4101 
4102 
4103 
4104 
4105 

When ~onver~ a I iqllor arres t record for computer s tor
aye and thedetalls of the offense are not readtly available 
for classification according to olle of the follmling more 
specific liquor classifications, this classification should be 
selected. The available space following "LIQUOR-" will he used 
La write in terms ri"~~iously used to describe the offense. 

L1QllOII-HFR
L1QUOR-SELL-
L IQUOR- TnANS''''PO'''ll''''T------------
LIQUO/l-P05SESS-
MISREPRESENTING AGE-MINOR-_____ _ 

Use one of the above to describe offenses involving 
intoxicating alcoholic liquor. Space following the terms used 
above is to be used to further describe the offense. 

4199 L1QUOR-fuee textl, ________ _ 

Describe In free text In the space following "LIQUOR-" 
an offense ~Ihich involves liquor, as def1ned ahove, but which 
involves circumstances which cannot be properly classified 
according to one of the other LIQUOR offenses 1 isted in the 
Uni form Offense Classi fications. 

This classification is not to be used when converting a 
liquor arrest record for computer storage. See 4100 L1QUOR
(free t~ for 
that purpos'-=e-.--------------------



An offense which relates only to lJeing Intoxicated frolll the 
use of alcoholic liquors or beverages. 

Driving under the influence of liquor Is not to be clas
sified as drunkenness but as 5404 DHIVING UNDElfTNFLUENCE LIQUOR-

4200 DRUNKENNESS-+( -:-:fr...;::ec.::.e--:t;;-;:e;;..:.x:,-<t )1--------
4299 DRUNKENNESS-->.U!..!r...::c""'e.....;t:..:e""x.::.t),'---______ _ 

When ~ertin9 a drunkenness arrest record for computer 
storage, use the first of the above classifications. In all 
other cf rcurns lances, use the second of the above cl ass HI cations. 
Available space following "DRUNKENNESS-" is to be used to 
further describe the offense. 

PUDLIC ORDER CRIMES 

Offenses which Inlerfnre with illveslig.)tion. enforcell\ent. 
or administration of Justice: at the pol ice level or at the 
correctional level in the Criminal ,Justice System. 

4000 OnSTI!UCT POLlCE-.(free tl~~.u. .. ___ . _____ _ 
When fQnvertl7Q an offense involving obstruc.tlon of pol Ice, 

as defined abOVe. or computer storage and the details of lhe 
offense are not readily available for classification according 
to one of thl! following lIIorc specific offense classifications, 
this classification should be selected. The available space 
followi..g "POLICE-" will be used to write In terms pl'eviously 
used to describe the offense. 

40eJ1 RESISTING OFFICER-______ _ 

lise to describe an offense which i.nvolves willfully fnter
fering with. hindering. opposing. resisting, or obstructing a 
peace officer from serving any lawful process or court order, 
making lawful seizure of property. or otherwise perfonlllng his 
duties while knowing his official position to be that of a 
pol ice officer. Available space following "0rTICER-"ls to 
be used to further describe the offense. 

4802 OOSTRUCT CRIMINAL INVEST-

Use to describe an offense which involves 1:lllfu11y 
endeavoring by means of bribery, misrepresentation, intimidation, 
or force or tllrea ts thereof to obs truc t. del ay or prevent com
munication of information relating to a violation of any local, 
slate or Federal criminal statute by any person to any individual 
duly authorized by a department. agency. or anned fOl'ce of a local, 
state 01' Federal government to conduct or engage in investiga
tions of or prosecutions for violations of criminal laws or 
injuring any person in his person or property hecause of the 
!JivIng by sut.h person or by any persoli of any such information to 
a criminal InVestigation. Availahle space following "INVEST-" 
Is to be used to further describe the offense. 

4003 MAKING FALSE REPORT -________ . ___ _ 

Use to dl.'5crlbe an offense which inv()lves making false 
report to a law enforcement agency about an occurrence which did 
IIOt occur. an impending occurrence whic.h I~i 11 not occur, or an 
actuill or attempted offense. Available space following "Il[POllT_ tI 

is to be used to further dcscrib(! the offense. 



4004 EVlDENCE-OESTROYING-__ _ 

Use to describe an offellse which involves willfully 
des troying or concea I illg any book. paper. record. ins trument 
in writing. or other matter or lhlng which is about lo be 
produced in evidence upon any trial. inquiry, or investigation 
\~hatever, authori zed by law, ~/lth intent thereby to prevent 
it from being introduced in evidence. Available space follo~ting 
"OESTROYItlG-" is to be used to further descrlhe the offense. 

4805 WITNES$-D1SSUADING-

Use to describe an offense which involves willfully dis
suading or preventing any person who is or may become a witness. 
from attending any trial, proceeding, or inquiry authorized by 
law, Available space following "DISSUAOING-" is to be use,d to 
further describe the offense. 

4D06 WlTNESS-DECEIV J NG-________ _ 

Use to describe an offense which involves, while practicing 
fraud or deceH, knowingly making or exhibiting any false state
ment, representation. token, material. or writing, to any wi t
ness or person about to be called as a \~f tness at any trial, pro
ceeding, Inquiry, or investigation whatever, authorized by'law, 
with Intent to affect the testimony of such witness. Availa!lle 
space following "DECEIVING-" Is to be used to further describe 
the offense. 

4307 REFUSING TO AID OFFICER-____ . 

Use to describe an offehse involving the willful refusal 
to complay with a lawful order to assist a law enforcement 
officer. Available space following "OFFICER~II may be used to 
furlher describe the offense. 

4808 COMPOUNDING CRIME-_______ _ 

Use to describe an offense involving acceptin!J anything of 
apparent present or prospective vallie Which belongs to another, 
or of any promise thereof, by a person having knowledge of the 
cOlrnllsslon of a crime, upon an agreement, express or implied, 
to conceal such offense, or not Lo prosecute the same. or not to 
reveal or give evidence thereof. Available space following "CRIME-" 
Is to be used to further describe the offense. 

4309 UNI\Ufll COHNUNICATJON WITII PRISONEIl-. __ . __ _ 

Use to describe an offense as follows: without pennission 
of an officer in charge of jail, prison, corrC'ctional institu
lion, hospital, or other place of delenllon, conMI~Jnlcatill9 
wl.th any person detained there·in or hringing lhereln or laking 
therefrom any letter, writing, lltel'alure, or reading matter 
to or frolll any person confined therein. 

4310 ILLEGAL AlmEST-________ . _____ _ 

Use to describe an offense involvfilg the unlaHful making 
of an arrest. Available space followi;l1g "AfHlEST-" is to be 
used t.o further describe the offense. 

4811 CflOSSING POLICE LlNES-._. ________ _ 

Use to describe an offense involving the unauthorized 
willful entry into or remaining willfully in an area which 
has been closed by a law enforcement agency by means of 
ropes, markers. guards or olher means for reasons of public 
health or safety. Avallahle space following "lINES-" Is to 
be used to further describe the offense. 

4012 FAILURE REPORT CRIME-________ _ 

Use to describe an offense which inv01ves having know1edge 
that a crillie has been conwnHted and concealing this knowledge 
from proper authorities, Available space following "CRIME-u 
I s to be used to further descri be the 0 ffense. 

4013 FAfllNG TO MOVE ON-_________ _ 

Use to describe an offense Involving relllaln1ng present 
at a place of riot or unlawful assembly. or as otherwise 
provided by statule. after having been lawfully warned to 
disperse or leave the area. Available space following "Orl-" 
is to be used to further describe the offense. 



4899 OOSTIlUCT POLICE-->..(:.:fr-=.ee=-=t::;ex.;.;:tc.r..) ____ . 

Describe In free text in the space following "OOSmUCl 
POLICE-" an offense involving obstructing police, as defined 
above, but which involves circuhlstances, methods, e~ cetera, 
which cannot be properly classified according to one of the 
other OllSTRUCTING TIlE POLICE offenses 1 isted "in the Uniform 
Offense Classifications. 

T~ls classification is not to be used Mien convert~ng 
an obstructing the police arrest record for computer storag~. 
See 4800 OBSTRUCT POLICE-(free text} for 
that purpose. 

FlIGItT - ESCAPE 

As used below. 

4901 ESCAPE-Jidentify tY~J!!stil1!l~ __ _ 

Use to describe an offense of escaping from legal detention 
or custody. Available space following "ESCAPE-" is to be used 
to i den t ify the type Ins ti tu tI 011, e. g., STATE PR I SON, FEDERAL 
PRISON, COUNTY JAIL, or, If space available Is adequate, to 
identify by name the specific institution from which offender 
escaped. 

4902 FUGIIT TO AVOID-(prosecution, confinement, etc.l 

Use to describe an offense inVOlving the traveling In 
Interstate or foreign commerce with Intent (I) to avoId 
prosecution, or custody, or confinement after convlctloll 
under the laws 0 f the place ftom wh I ch he fl ees for crime 
or attempt to cOioolit a crime punishable by death or wnlch 
Is a felony under the laws of the place from which he flees 
or In the case of New Jersey is a high misdemeanor, or as 
othen~ise provided in Title 18, Section 1073 and 1074, U.S. 
Code, or (2) to avoid the giving of testimony in any criminal 
proceedings in such place In which the commission of an 
offense punishable by death or which is a felony, or In the 
case of New Jersey Is a high misdemeanor, is charger:!. 

Available space followln!} the word "AVOJO-" Is to be used 
to add the appropriate word(s) from the following: CUSTODY-. 
PROS[CUTION-, CONFINf}lENT-, GIVING TESTIl10NY- (and to further 
describe the offense). 

4903 AIDING PRISONER ESCAPE-(Identlfy type institution) 

Use to describe an offense Involving the aiding or as
sisting prisoners to escape from any prison, jail, correctional 
institution, hospital or other place of lawful detention or 
cus tody. 

4904 IIARnORING- . ___________ _ 

Use to describe an offense Involving the sheltering or 
conceal ing of any person for whose arrest a warrant or process 
has been Issued or who has escaped from legal custody. Avail
able space following "iU\RIlORING-" is to be used to further 
describe the offense, e.g., ESCAPEE- or FUGITIVE-. 



4999 FLlGIlT - ESCAPE -.>..( f.:...:r-=e~e-,t:;..;:e,,-,-x.;:,.t )<--_____ _ 

Describe in free text in the avaIlable space following 
IFLlGHT-ESCAPE-" an offense involving or related to flight 
or escape, but which involves cil'cllmstances which cannot be 
properly classified according to olle of the other FLIGIIT
ESCAPE offenses listed in the lin! form Offense C1assi fications. 

O[)STRUCTING JUOICIARV I. CO~GRlSSd.~(?JJI_l~I!L. 
pR A COf-1MISSION 

Offenses In violation of local, slate or Federal statutes 
and involving the impeding of, oustruction of, interference 
with, or contempt for the proper administration of justice uy 
the courts 01- the activi lies and del ibel'ations of the Congress 
of the United States, the legIslative body of a state, or 
specifically designated cOlllnissions, etc. 

5000 OnSTRUCT-(specify JUDIe, CONGR , LEGIS, COI-lMSN} 
lfree teifj 

When gJ'!!yertin.9. an obstruction arrest for computer stor
age and the details of the offen~e are not readily available 
for classification according to one of the more specific 
obstruction c1assi fications. this classification should be 
selectf!d. The available space following "OGSTRUCT-" will be 
used to identify the type of official body (judiciary, congress, 
legislature or a cOlTlnisslon) obstructed and to further describe 
the offense. 

5001 nAIl-SECUREO nOND------
Use to describe an offense involving willful failure to 

appear as required by bail secured by a bond. Available space 
following "[lONO-" may be lIsed to furlh~r describe the offense. 

5002 GAIL-PERSONAL RECOG----------
Use to describe an offense involving willful failure to 

appear as required by a personal recognizance bond. Available 
space followi ng "RECOG-" may be used to further describe the 
offense. 

5003 PERJURV------------------------
Use to describe an offense involving a material willful 

false statement by a witness under oath or by affidavit in a 
judicial proceeding. Available space following "PERJURV-" 
is to be used to further describe the offense. 



5004 PERJURY-SUIlORNATION OF-______ _ 

Use to describe an offense involving willfully procuring 
an.other person to conmit perjury. Available space following 
"OF_" is to be used to furtho,r describe the offense. 

5005 CONTEMPT OF COURT -________ _ 

Use to describe an offense involving an act which was cal
culated to embarrass. hinder, or obstruct the court in its 
administration or to lessen its authority or dignity. Available 
space following "COURT~II is to be used to further describe the 
offense. 

5006 OBSTRUCTING JUSTICE-________ _ 

Use to describe an offense Involving threats or use of 
force to Influence, intimidate. impede. or injure the person 
or property of a witness. juror or other judicial officer 
because of his discharging or having discharged his duty ur 
otherwi se Influences, obs tructs. impedes or endeavors to so 
hamper justice. Available space followh:g "JUSTICE-" is to 
be used to further describe the offense. ' 

5007 OIlSTRUCTING COURT ORDER-_______ _ 

Use to describe an offense Involving use of threat or 
force for the purpose of Interfering with any rights or 
performance of duties under a court order. Available space 
following "OROER-" is to be used to further describe the 
offense. 

5008 MISCONDUCT-JUDIC OFFICER-______ _ 

Use to describe an offense involving any unlawful behavior 
by a public officer in relation to the Couties of his office. 
Available space following "OFFICER-" is to be used to further 
describe the offense. 

5009 CONTEMPT OF CONGRESS-_______ _ 

Use to describe an offense involving an act which obstructs 
the due course of a proceeding of either house of the United 
States Congress or grossly reflects on the character of a 
member or imputes to him what would be libel to Impute to an 
ordinary person. Available space following "CONGRESS-" is to 
be used to further describe the offense. 

5010 CONllMPI Of- llGISLATlJIlE-

lise to de:.cribe an offense Involving an acl which obstructs 
the dlle course of an official legislative body other than 
United States Congress or grossly reflects 011 the character of a 
memher or illiputes to hilll \1hal would be libel to impute to an 
ordinary person. Available space following "LEGISLATURE-" is 
to be used to further describe the offense. 

5011 PAROLE VIOI.IIT\ON-_________ _ 

Use to describe an offense involving a violation of parole. 
Available space following "VIOLATiON-" is to be used to further 
descri be the offense. 

5012 PROIl VIOLATlON-________ _ 

Use to describe an offense involving a violation of pro
bation. Available space following "VIOLATION-" is to be used 
to further descrlhe the offense. 

5013 CONDIT RELEASE VIOLATlON- ______ _ 

Use to describe an offense involving a violation of 
conditional releasE'. Available space following "VIOLATION-" 
is to be used to further describe the offense. 

5014 MANDA10RY REL[ASE VIOLATlON- ____ _ 

Use to descrihe an offense involving a violation of tenns 
of mandatory release. Available space foll0l11ng "VIOLATION-" 
Is to he used to further describe the offense. 

5015 FAILUR[ 10 AP"EAR-

Use to describe an offense involving failure to appear in 
court when lawfully directed. Availahle space following "APPEAR-" 
Is to be used to further describe the offense. 

Descrlhe in free text in the ava liable space following 
"OIlSTRUCT-" an offense which involves obstructing judiciary, 
Congress, legislature or a COlllllllsslon but which involves circulII
stances wlilch cannot be properly classified according to one of 



5099 OllSTRUCT-(specffy JUDIC. CONGR, LEGIS, COMHSN) 
(free text) (cont'd.) 

the other OOSTRUCTlNG JUDICIARY (et cetera) offenses listed above 
In the Uniform Offense Classifications. 

This classification Is not to be used when converting an 
"OOSTRUCTING" arres t record for conlputer storage. See 5001, 

OBSTRUCT- for 
that purpose. 

• 
llIHBrIlV 

GIving, offerinll. receiving 01" soliciting illlything of value 
in order to influence a person in the discharge of his dillies or 
lo be influenced in the discharge of his duties in viola! ion of 
any state, local or Federal statute. Also includrd In this cate
gory are illegal acts which Involve engaging or participating In 
activities or proceedings which are in conf1 ict with the respon
sibililies or position of a person or of individuals relaled to 
or associated wilh a person, in violation nf th~ provisions of 
any state or Federal statute (conflict of interest). 

5100 OR lDERY -..l..( f:..!r-=e.::.e.-..:l""e::.:.x-,,-t l<-_________ _ 

When converU!!!!. a bribery arrest record for computer stor
age and thedelails of the offense are not readi ly available for 
classification according to one of the following more specific 
bribery classifications, this classificalfon should be selected. 
The available space following "DR/OERY-" will be used to write 
in terms previously used to describe the offense, e.g .• DRIBING 
OFF IC !11l. 

5101 1lI1iDE-GIVING-
5102 DIUBE-OFFERING-
5103 ORIOE-RECEIVING-_________ _ 

Use to describe an offense involving the giVing, offering 
or receiving anything of value in order to influence a person 
or to be influenced by a person in the discharge of his duties 
in violation of any state, local or Federal statute. Select the 
appropriate offense from the Lhree offenses I isted above. U~e 
available space following "GIVING-It, "OFFERING-It, ItRECEIVING- 1t 

to further describe the offense. 

5104 I1R WE- ..l.f;...or...;;;e..=,.e -,t:..:;e;.;.x t"-,) _______ _ 

Use to describe an offense Involving the promising, soliciting 
or agreeing to receive a bribe or other bribery offense which 
involves circumstances which cannot be properly classlfied as 
GIVING, OFFERING, or RECEIVING as set out above. Use available 
space following "BRIOE-" to further describe the offense, e.g .• 
SOLICITING. 

5105 CONFl.ICT OF INTFREST-_____ _ 

Use Lo describe an offense wh~ch involves illegal acts of 
engaging or participating In activities or proceedings which are 
in conflict with the responsibilities or position of a person or 
of inriivlduals ,"elated to or associaled with a person in viola
tion of the provisions ot local, state or Federal statutes. 



5106 GRATUITY-GIVING-
5107 GRATlIITY-OFFERIN'''"G--------
5108 GHATUlTY-RECEIVING-___ -----. 

Use to describe an offense Involving the giving, offering, 
or receiving of compensation or other thing of value for service 
in a IOatter in which the employee has a substantial Interest or 
as otherwise defined by local. state or Federal statute as the 
illegal giving, offering, or receiVing of D gratuity. Use 
aVailaule space following "GIVING-", "OFHRlIlG- tl , or tlRECEIVING-" 
to further describe the offense. 

5109 GRATUITY-(free textl ____ _ 

Use to describe an offense Involving ~romlslng, soliciting. 
or agreeing to receive a gratuity for service In a matter In 
which the employee has a SUbstantial Interest flr as otherwise 
defined by local, state or Federal statute. Use available 
space following "GRATUITY-" to further describe the offense. 

5110 KICKOACK-GIVING-
5111 KICKOACK-OFFERING-_______ _ 
5112 KICKOACK-R£CEIVING-________ _ 

Use to describe an offense involving the giving. offering, 
or receivlllg of a kickback, a part of money received as payment 
or conmisslon or as otherwise defined by statute, to influence 
actions, decisions, or other duties relating to the respon
sibilities or position of a r.erson. Use av~i1able space fol
lowing "GIVING-", "OFFERING-', or "RECEIVING-" to further 
describe the offense. 

5113 KI CKOACK-.>..( f,-,r-=e.=..e ....::t:.::.e:.:..x t::.<) ________ _ 

Use to describe an offense Involving the promising, 
soliciting, or agreeing, to receive a kickback, a part of money 
received as payment or conmission or as otherwise defined by 
statute, to Influence actions, decisions, or other duties 
relating to the responslbllities or position of a person. 
Use available space following "KICKDACK- It tll further describe 
the offense. 

5199 BRIllrrW-l!ree tel<.tl ___________ . __ 

Describe in free text ill the available space following 
"ORIIlERY-" an offense which involves a bribery as defined 
above, but which cannot be cla~sifled according Lo one of 
the other OHIOERY offenses listed above in the Unifonll 
Offense Classifications. 

This classification is not to be used when converting 
a uriber'y arrest record for computer stor"age. See 5100 
IlIlIIIERY-Hree .textt _______________ Jor that 
purpose. 

.. 



WEAPON OFFENSES 

Any offense according to state, local or Federal law wh~ch 
relates specifically to possessing, Carrying, licensing, ffrlng, 
selling, using, etc .• weapons shall be considered to be a weapon 
offense. 

Weapons shall 1 nclude such instruments as guns, shotguns, 
pistols, revolvers, air guns, machine guns, other fireilrlll~, 
anmunltion, sniperscopes, silencers. mufflers, razors. knl~r.~J 
firebomhs, bombs, bOlllu shells. explosive malerials, explosIVe 
devices. incendiary devices, metal knuckles. blackjacks. billies, 
bludgeons. sandbags. sandclubs. slingshots or other tools, imple
ments or devices which may be used to attack another person. 

5200 WEAPON OFFENSE-(free text} ~~ offense} 

When converting a weapon offense arrest record for computer 
storage and the details of the offense are not readily available 
for classification according to one of lhe following specific 
weapon offense classifications. this classification should ue 
selected. The available space following "WEAPON OFFENSE-" will 
ue used to write in terms previously used to describe the offense, 
e.g., DISPLAYING GUN. 

5201 ALTERING IOENTlf} CAT ION ON- (specify l. 

Use to describe an offense involving the altering of a 
serial number on a firearm or otherwise al tering identi fication 
on a weapon in violation of a state, local, or Federal statute. 
Available space following "ON-" is to be used to specify weapon 
so allered. 

5202 CAllRYllIG CONCEALEf)-(specifyweal.~)o:!!.nL) __ _ 

Use to describe an offense involving the carrying of a 
conceal wi weapon. Available space following "CONCfALEO-" Is to 
be used to specify type weapon involved. 

5203 CARRYING PROIIIBITED-Jspeci fy weapo~..!.n!.L) __ _ 

Use to describe an offense involving the carrying of a 
\~eapon prohibited by state, local. or Federal statute. Avail
ahle space following "PROllIBITEO-" is to be used to indicate 
type of weapon. 

5204 EXPLOS IV ES- TEAC/II NG USE-~~ci f1 L ___ _ 
Use to Ilescribe an or'fense Involving teaching the use of 

explosives. Specify type of explosive. e.g., dynamite. TNT. 
etc .• in available space following "USE-". 

5205 EXPLOS I VES- HiANSrOP-T I NG-.(speci fy), ___ _ 

Use to describe an offense Involving transporting explosives. 
Specify type of e~ploslve in available space following "TRANS
PORTING-" • 

5206 EXPLOSIVES-USING-l?:.l:p.=..ec::..:i:..:.f.t..YL) ______ _ 

Use to describe an offense involving the use or explosives. 
Specify type of explosive In available space following "USING-". 

5207 INCENO CARY D[V ICE-POSSESS- (specif .... y.L.) __ _ 

Use to describe iln offense involving possession of an in
cendiary device. Specify type of device in available space 
following "POSSESS-". 

520B INC[NDIARY DEVICE-USING-l~peci . .c.fyu),----__ _ 

Use to describe an offense involving use of an incendiary 
device. Available space fol1o~ling "USING-" is to tie used to 
describe the type of incendiary device used. 00 rot use this 
classification if offense falls within ,ARSON classification 
2000-2099. 

5209 INCENOIAf!Y DEVICE-TEACIIING USE-.(specify) 

Use lo describe an offense involving the teaching of the 
use of an Incendiary device. Specify the particular devlce(s} 
in available space following "USE-". 

5210 llCENSlNG-nEGISTRATION-~.LYL) ___ _ 

Use to describe an offense involving a violation of a state. 
local or Federal licensing or registration law. Available space 
following "HEGISTRATION-" is to be used t·o.specify weapon involved 
or activity for which licensing or registration was required. 



5211 EXPLOS IVES,-POSSFS::;! Nr'-ispecif .... y.Ll ____ _ 

Usc to -describe an offense involving lhe possession of 
explosives. Specify type of explosive in available space 
following "POSSESSING-', 

5212 POSSESSION OF-~~l! .. tL _______ _ 

Usc to describe an offense of possessing a weapon which 
is not an incendiary device or an explosive Avai lable space 
following "OF-" is to be used to identify the contraband 
possessed. 

5213 FIIlING-~y' wea.~po~n!..L) _______ _ 

Use to describe an offense involving discharging of a 
weapon. Available space following "FIRING-" is to be used 
to identify the type weapon fired or discharged. 

5214 SElLING-{specifY weapon} 

Use to describe an offense involving selling of a weapon. 
Available space following "SElllHG-" is to be used to identify 
the type of weapon sold. 

5215 TIIREAT TO IJOHB-J.(s::.J;p:.::e.:o.ci.:.;fc.ty,.L) _______ _ 

Use lo describe an offense involving the willfully con
veyIng of or causing to be conveyed any threat (or false infonna
tion. knowing same to be false) concerning an attempt or 
alleged attempt to damage or destroy any building or other 
property. and as more specifically provided by statute. Avail
able space following "IJOMIJ-" is to be used to further describe 
the offense. • 

A choice may be made by the person coding this offense. 
The offense of general applicability threat to commit (TlIRT) 
may be associaled with (Jfne of the OAMAGE PROPERTY classifications 
or the above offense may be selected. 

Use to «escriue an offense involvinq the willfully conveying 
of or' causing to be conveyed any threat (or fillsl! information, 
knowing sallie to be false) concerning an attempt or alleged 
attempt to damage or destroy any building or othf~r property. 
and as IIIO'"C specifically pr'ovided by statute. Available space 
following "OURN-H is to be used to further describe the offense. 

II choice ciln be made by the person coding this offense. 
The offense of general applicability threat to commit (T1IRT) may 
be associated with one of the ARSON classificat'ions or the above 
offense may be selected. 

5299 WEAPON orr ENS E ~ (free,_t;::.:e:.:.:.x~t )'--__ 

Describe in free text i~ the available spice following 
"WEAPON OffENSE-" an offense which lnvol v~s weilpons) as 
defined above. but which involves circumst.''1ce!. which cannot 
be properly classified according to one of \he other WEAPON 
OFFENSES I iSlet! in the UnHonn Offense Classiflcatin.nj" 

, J 
ThIs classification 1s not to be used when convl'rtlng 

a weapon offellse arrest recorirfor computer stONge. Sl:!e 
5200 WEAPON OFFENSES-J.,( f!.!r,;;,c,::.c -=:l:o::.ex""t"-l) ___________ _ 
for that purpose. 



5302 
5303 
5304 
5305 
5306 

lOOT -INCITI NG-
R IUT - ENGAG I NG IN-
RIOT - INTERFERE F I "'RE""/4mAN"--== ______ _ 
RIOT-INTERFERE OFFICER-_" ____ _ 
RIOT -Jiree ~ ________ _ 

Select from the~bove the offense which IIlOSt speclfically 
des crt bes the riot-rei a ted offense. If 5302: 5303, 5304 and 
5305 do not apply 0)' do not adequately describe the circum
stances or-the rlot-relateJ offense, select the last of the 
offenses I isted and use the available space to further describe 
the offense. 

5307 ASSfMOL Y-UNLAWFUL-_________ _ 

"Use to describe an offense involving the assembling to
gether of persons to riot or to do another unlawful act who 
separate without actually doing such act or making any motion 
to do such act or the assembling together of persons to do a 
lawful act in a violent, boisterous or lumultous manner, or as 
otherwise defined by state, local or Federal statute. Avail-
able space following "UNLAWFUL-" is to be used to further describe 
the offense. 

530B FALSE FIRE ALARM-_________ _ 

Use to describe an offense involving the actuating of a 
fire alarm for any purpose other than to report a fire. Avail
able space following "ALAflJ·,-" is to be used to further describe 
tlte offense. 

5309 HARASSING CO~1MUN[CIITION-_______ _ 

Use to describe an offense involving the making or sending 
of a telephone call or convnunication to threaten Or harass any 
person or knowingly permitting a telephone under a person's 
control to be used for such purpose. Available space following 
"COMHUNICATlON-" is to be lIsed to further describe the offense. 

5310 OESECRATING FLIIG- _________ _ 

Use to describe an offense involving publicly mutilating, 
defacing, defiling, burning or trampling any flag, standard, 
colors. or ensign of the United States or any picture or repre
sentation of either, or as may be otherwise provided by state 
or Federal statute. Avai lable space following "FLAG-" is to be 
used to further describe the offense. 

PUOLIC PEACE 

Public peace offenses shall be those which agitate against 
or whi ch dis turb the peace or tranqu il ily of lhe cOllfllunily In 
general and which are not more specifically identified else
where In Ule Uniform Offense Classifications. 

5300 PllOLIC PEAC E-... ( f...:.r..::.e.=..e -=t:=.e~x t~l} ______ _ 

When converting an arrest for a public peace violation for 
computer storage and the details of the offense are not readily 
available for classification according to one of the-following 
more specl fic Public Peace activities classifications, this 
classification should be selected. The avallablp space following 
"PUOL!C PEACE-" will be used to write in terOts previously used 
to describe the offense. 

5301 ANARCIlISM-

Use to describe an offense involving the advocating, ad
vising, or teaching by word of mouth or by any writing the 
propriety of overthrowing, overturning, or destroying organized 
govern",!!n t by any un 1 awfu I means or res is tI ng by terrorl s t 
tactics organized government. Such actions as assetnbllng for 
tltt~ purpose of advocating anarchy, permitting premises to be 
used for anarchistic purposes, publishing or distributing 
anarchistic literature, etc., shall be included. Available 
space following "IINARCIlISM-" is to be used to further describe 
the offense. 

II public disturbance caused, in violation of law, by one 
or more persons who are part of an assemblage of three or more 
persons and Involving an act of violence or involving a lhreat 
coup 1 cd w ilh the ab 11 Hy to immedl a te I y execu te the threa t if 
the thre~t const!t~t!S a clear and present danger of property 
dama1le or personal injuri, or as otherwise defined by state, 
local or Federal statute. 



5311 0 I sono CONDlJCT -J2pec i!y conduc t) 

Use to describe an offense involving hehavior contr.lry to 
law and which tends to disturb the puh1ic peilce or dccorulli. 
Available space following "CONDUCT-" is to be used to further 
describe the offense. 

This c1assl fication is not to be chosen when the nature 
of lhe offensc relates to matters of morality, although such 
acts may be included as disorderly conduct tHldel' a stilte or 
local statute, when the nature and circumstances can be more 
accurately described under one of the n~re specific Morals
Decency Crimes. Neither should this classification be chosen 
when the nature of the offense relates to unlawful acts which 
may be more accurately described under another lIlore speci fie 
offense classification despite the provisions of the local or 
state statute. 

5312 DISTURO PEACE-.(speci fy conduct) 

Use to describe an offense involving the interruption of 
peace, quiet and good ord~r of a co~"unlty, particularly by 
unnecessary, loud, unusual or distracting noises. Available 
space following "PEACE-" is to be used to further describe the 
offense. 

This classification is not to be chosen when lhe offense 
relates to unlawful acts ~lhiCiill1ay be more accurately described 
under another more specific offense classification despite the 
provisions of the local or state statute. 

5313 CURFEW-____________ _ 

Use to describe a violation of curfew as d'efined by local 
or state statute. Avallabfe space following "CURFEW-" is to 
be used to describe the clrcumstances of tlte curfew violated. 

5314 LOITERING-

Use to describe an offense involving remaining about a place 
without apparent reason. Available space following "LOITERING- u 

is to be used to further describe the offense. 

Offenses Involving circumstances more properly identified 
wi th gdlnb I I IIg, pros t itu ti on, sexu.d devi a ti on, dangerous drugs, 
or other-more specific crimes are not to be classified as 
loitering. despite jurisdictions which include such actions in 
their loitering statutes, but should be classified according to 
the offense which more meaningfully describes the activity. 
Only an offense which generally meets the above definition 
should be classified as loitering. 

5399 PUOLIC PEACE-..l.(f:..:.r..=e.=..e-=t:;:.e""xt:.,) ____ _ 

Describe in free text in the available space following 
"pUnLIC PEACE-" an offense which Involves pub1 ic peace, as 
defined above but which involves circumstances whidt cannot 
be properly classified according to one of the other PLJnLIC 
PEACE offenses listed in the Unifonn Offense C1assiffcat·ions. 

This classification is not to be used when converting a 
pUblic peace arrest record for computer storage. See 5300 
PUnLIC PEACE-(free tex_t~),--_____________ _ 
for that purpose. 



TRAFFIC OFFENSE 

Violations of a state, local (county, city, township, 
village, etc.) or Federal statute which relates to operation, 
maintenance, use, ownership (including financial responslld
lity attendant to o~mership), licensing and registration of 
motor vehicles, and similar offenses related to the obtaining 
and use of motor vehicle operators licenses. 

5400 TRAFFIC OFFENSE-lf..ree.--"t.::.:ex~lCL) __ 

When ~vertln9 a traffic offense for computer storage and 
the details are not readily available for classification according 
to one of the fonowing more specific traffic offense classifica
tion.,.thls classification should be used. Use available space 
following "OFHNSE-" to further describe the violation. 

5401 lilT AND RUN-________ _ 

Failure to s~op, render aid and reveal identity after 
Involvement in an accident resulting tn bodily damage or 
property damage, or as lIlay be more specifically defined by 
statute(s) in effect at the time and place of occurrence. Use 
available space following "RUN-" to further describe the offense. 

Evading arrest by fleeing the scene of citation or road
block (no involvanent in an accident resulting in bodily or 
property damage) or I!vading arrest by extinguishing llghls ~Ihen 
lights required would not be designated hit and run but would 
be treated as il moving traffic violatloll. See 5405 MOVING 
TRAFFIC VIOL-_________ _ 

5402. TRANSP DANGEROUS MATERIAL-_____ _ 

Use to describe a tl'ansporting of dangerous materials or 
device offense in violation of local (county, city, township, 
village, etc.), state, and/or federal slatute(s). Dangerous 
mater~als/devlces include flanlnable, explosive, radioactive. 
corrosive, caustic, and poisonous materials/devices, fireworks, 
etc., as defined by local, state and/or Federal statute(s). Use 
available space following "MATERIAL-" to further describe the 
offense. 

51103 DRlVING UNDER INFLUENCE DRUGS-___ _ 

Driving or operating any motor vehicle or conlnon carrier 
while under the Influence of drugs (or narcotics) In violation 
of state, local (county, city, township, village, etc.) or 
Federal statute(s}. When no vehicle Is involved, see DANGEROUS 
DRUGS offense classifications (3500-3599). Use available space 
following "DRUGS-" to further describe the offense. 

5404 DRIVING UNDER INFLUENCE LIQUOR-____ _ 

Driving or operating any motor vehicle or conrnon carrier 
wh i1 e under the in fl uence of i ntox i ca t i ng 11 quor or 0 ther 
alcoholic intoxicaflt in violation of state, local (county, city, 
town~hip, village, etc.), or Federal statute(s}. When no 
vehicle Is involved, see LlQUOIl and DRUNKENNESS classifications 
(4100-11199 and 4200-4299). Use available space following 
"LIQUOR-" to further describe the offense. 

5405 MOVING TiWrIC VIOL-_______ _ 

Use to descrIbe an offense involving motor vehicle laws 
which Is classified as a "moving" traffic violation. Following 
"VIOL-" describe the specifics ilnd nature of the violations, 
except when the offense involves hit and run or driving while 
under the influence of dangerous drugs or alcohol or trans
porting dangerous material. 

5406 NONr~OVING TRAFFIC VIOL-___ . ___ _ 

Use to describe an offense In violation of motor vehicle 
laws ~lhich is classified as a "nonmovlng" violation. I.e., 
which occurs while the vehicle is not moving or Is unrelated 
to movement of the vehicle. Use available space following 
"VIOL-" to further describe the offense. 

5499 TRAFFIC OFFENSE-..l.(;..:frc.::ec::.e....:t::.=e-"-xt::.,))'--____ _ 

Describe in free text (may be easily readable abbreviated 
language) In the available space following "OFFENSE-" an offense 
which involves a violation of a state, local (county, cHy, 
township, village, etc.) or Federal statute which relates to 
opel'atton, maintenance, usc, ownership (Including financial 
responsibility attendant to ownership), licensing and registration 
of motor vehicles. and similar offenses related to the oblaining 
and use of motor vehicle operators' licenses which cannot be 
adequately classified according to one of the other TIIAFFIC 
OFFENSES listed above. 



5499 TRAFFIC OfFENSE-(free text) (cont'd.) 

This classification is not lo be used when, IJnverting a 
traffic offense arrest recordfor computer storage. Sec 
5400 TRAFF I C OFFENSE-->.( f:...:r...=e.=.c ......:t:,;::e.:..:..x t::.;), ________ _ 
for that purpose, 

ViolaUons involving the endan!}ering of heallh or physical 
safety of an individual or of a cOIi~l1unily, as may be provided 
by state, local (counly, city. township, village, elc.) or 
Federal statute, and not lI.ore specifically identifiable with 
anolher Uni rorm Offense Classification. 

5500 IIEALlII- SAr E TV -Jir.e:.::e,-""te::.:.;. x..:.t L..} ___ . 

When converti!.!.!J a health-safely charge for computer storage 
and the deWls of the offense are not readily available for 
classification according to one of the following more specific 
class i flcati..)ns. this classification should be used. Use avalJ.· 
able space /lowing "SAFETY-" to wri te in terms previously used 
to descrll iie offense. 

5501 OI~UGS-ADUL TERAHD-_________ _ 

Use to describe an offense involving the addition of 
poisonous. insanitary. deteriorative. health-endangering, 
unsafe, non-nutritive. filthy. putrid. or other ingredients 
to any drug In violation of and as defined in a state. local 
(city, county, village. township, etc.) or Federal statute, 
or the misrepresentation of the strength. quality or purity of 
any drug in violation of and as defined in a state. local. or 
Federal statute. Use available space followIng "ADULTERATED-" 
to furlher describe the offense. 

5502 DRUGS-r-tl S[JRANOEO-_________ _ 

Use to describe an offense involving false or misleading 
drug labels; offering drug under another name; imitation of a 
drug; misleading drug containers; misrepresentation of drug 
quality, contents. weight, or volume; misrepresentation of 
size, color. flavor, or chemical preservatives in or of drugs; 
and drugs which are health-endangering when used as prescribed 
and other' sImilar violations of slale, local (city, county, 
township, village. etc.) or Federal statutes. Usc available 
space follo~lfng "H1SURANDED-" to furthe.' describe the offense. 

5503 DRUGS-ifree _~=exc.:..;t,-,,} __________ _ 

Use to describe offenses involving drugs other than 5501 
DRUGS-AIlULT ERAHIl- • 5502 
DRUGS-MISURANDfO- • and TI1I.NG1ROUS 
DRUGS (3500 to 3599). Availible space following "DRUGS-" is to 
be used to further deseri be the offense. 



5510 FOOD-AOULTERATED-----------------------
Use to describe an offense Involving the addition of 

poisonous. insani tary, deteriorative. heal tt.-endangering, 
unsafe, non-nutritive, filthy, putrid, or other ingredients 
to any food in violation of and as defined in a state, local 
(county, city, township. village, etc.) or Federal statute; 
or the misrepresentation of the strength. quality or purity 
of any food, in violation of and as defined in a state, local, 
or Federal statute. Use available space following "l\OULTERATED-" 
to further describe the offense. 

5511 FOOD-MISIJRANDED-________ _ 

Use to describe an offense involving false or misletl(iing 
food la?els; offering food under another name, imitation of 
food; mIsleading food containers: misrepresentation of food 
quality, weight, or volume; misrepresentation of size, color, 
etc.; misrepresentation of chemical preservatives in food' 
and food which is health-endangering and other similar vi~lations 
of state, local (county, cHy, township, village. etc.) or 
Federal statutes. Use available space following "MISBRANDED-" 
to further describe the offense. 

5512 FOOD-(free text) 

DescrlLe in free text (may be easily readable abbreviated 
language) offenses relating to food which Involve circuillstances 
which cannot he properly classified as 5510 FOOD-I\DULTERATED-

or 5511 FOOD-MISORANDED- --
Use avaHable space following "FOOU-" to further describe the 
offense. 

5520 COSMET ICS-ADUL TEnATED-_______ _ 

Use to describe an offense Involving cosmetics and the 
addttion of poisonous. insanitary. deteriorative health
endangering, unsafe, or other ingredients theret~ in violation 
of and as defined In a state, local (county, city, township, 
village. etc.) or Federal Statute. Use available space following 
"AOUL TEnAHD-" to further describe the offense. 

e 
5521 COSHETIC-MISORANDED--------

Use to describe an offense Involving false or misleading 
cosmetic laLels; offering cosmetics under another name; imitation 
of a cosmetic; misleading cosmetic container!>; misrepresentation 
of cosmetlc's quality, weight, or volume; misrepresentation of 
color, chemical composition, etc., of a cosmetic; and cosmetics 
whi ch are hea Hh-endanger! I\g when used as recommended and 
other violations of state. local (county, city, township, village. 
etc.) or Federal statute. Use available space following 
"MISORIINDED-" to further define the offense. 

5522 COSHETI CS-if,.:...r~ee~te=-:x~tJ..) _______ _ 

Describe In free text (may be easily readable abbreviated 
language) offenses relating to cosmetics which involve clrcum
stances which cannot be properly classified as 5520 COSMETICS-
AOULTERATED- or 
552'1 COSHETlCS-HisBRANDED- . Use 
available space following lICOSM£TICS-" to further describe the 
offense. 

5599 IIEALTlI-SAFETY-1!r.;:.e.::,.e...:;t:,::.e"-'xt:..<) ______ _ 

DescrlLe in free text (may be easily readable abbreviated 
language) In the available space following "SAFETY-" any health
safety offense which is a violation of a state, local (county, 
city, township, villilge, etc.) or Federal statute which cannot 
be adequately classified ,according to one of the other ilEAL TII
SAFETY OFFENSES listed above. 

This classification is not to be used when conVerting a 
hea lth-sa fety arrest record for computer storage. See 5500 
HEJIL Til-SAFElY -..1(~fr;...;e:.::ec-=.:te::.:;x:.:;t.L.) _____________ for 
that purpose. 



CIVIL RIGIITS 

Offenses charging violations of civil rights ao; defl/lP.d 
hy state, local (county. city, tOl,/tlshl\l. vfllaqe, etc.) or 
Federal statute(s). 

5600 CIVIL RIGlfTS-(free _text) _______ . __ _ 

When converlli.9. a civil rl!jhts char!)e for computet' storage, 
this classification should be used, Available space following 
OIRIGIITS_ OI should be used to write in tenns previously used to 
describe the offense. 

5699 CIVIL RIGIITS~.l..(f~r-=e:::..e...::t:::.ex~t~) ______ _ 

Use to describe any offense chargillg violation of cIvil 
rights as defined by state, local (county, city. townShips, 
village. etc.) or Federal statute(s}. Use available space 
following "RIGIITS-" to further describe lhe civil rights 
offense. 

INy~SION OF PRIVACY 

Invasion of a legally established right to withhold oneself 
and property from public scrutiny. 

5700 IilVADE PIUVACY~ ifree text L) ___ _ 

When converting an invasion of privacy arrest record for 
computer storage and the detai Is of the offense are not readily 
available for classification according to one of the following 
more speci fie invasion of privacy class! fications, this c)as~ 
slflcation should be selecter. The availahle space following 
"PRIVACY- OI wi 11 be used to write in ternls previously used to 
describe the offense. 

5701 DIVULGE EAVESDROP 1 NFO-__ _ 

Use to describe all offense involving the willful use or 
endeavor to use, divulge or publish any information obtailled 
by d device capable of being used to hear, intercept or record 
oral conversation or other cOllullunication, whether the conversa~ 
tion is conducted or the information is transmitted in person, 
by telephone, or by any other means in violation of local, 
state or Federal statutes. Use available space following 
"INFO-" to further describe the offense. 

5702 DIVULGE EAVESDROP ORDER-______ _ 

Use to describe an offense involving the diVUlging of 
a lawful eavesdropping order in violation of local. state or 
Federal slatutes, Use available space following "ORDER-" to 
further describe the offense. 

5703 lllVULGE MESSAGE CONTENTS-______ _ 

Use to describe an offense involving the divulging of 
the contents of an illegally opened cOIIJ1lunicatlon ~lithout 
consent in violation of local. state or Federal statutes. 
(Also see definition for 5706 OPENING SEALED COMMUNICATION ___ , ) 



5704 EAVESOROPPING-lliee tex:.:...:tCLl __ _ 

Use to describe an offense involving wilfully using a 
device to hear, Intercept, or record an oral conversation or 
other Infonllation whether the conversation is conducted or 
the co"munication is transmitted In person, lly telephone or 
lly any other means, in violation of local, state, or Federal 
statutes. Use available space followlng the word "EAVES
OHOPPING-" to further describe the offense. 

5705 EAV E SD ROP EQU I P -..l-("-'.f r...::.e.:..e -,t:.=e:..:.x t=....) ____ _ 

Use to describe an offense in violation of local, state, 
and Federal statutes relating to the manufacturing. assembling, 
distributing, selling, possessing, advertising, etc., of 
d!~vlces primarily useful for surreptitious Interception of 
wire or oral conmunications. Use available space follovdng 
"EQUIP_,I to further describe the offense. 

5706 OPENING SEALED COHMUNICATlON-____ _ 

Use to describe an offense involving the opening of a 
sealeJ cOnllllJnication without consent in violation of local, 
state. or federal statutes. Also see the definition for 2313 
OBSTRLlCT CORRESPONDENCE- (~ta 1 vi 0 1 atlon) 
which should be used if a posfiTvlolation exlsts. Use avail
able space following "CO~lUNICATlON-" to further describe the 
offense. 

5707 TRESPASSING-Jfree text) 

Use to describe an offense Involving the unlawful entry 
of a dwellln~l, building, or other premises. Use avallahle 
space following "TRESPASSING-" to further describe the offense. 

570B WIRETAP-FAILURE TO REPORT -_____ _ 

Use to describe an offense involving having knowledge of 
a wiretap and failing to report the wiretap as required by local. 
state or Federal statute. Use available space following "REPORT-" 
to further describe the offense. 

5799 INVADE PRIVACY-..l-(f"-'.r...;:.e.=..e...;::t-=.;exc;..:t" .. ) ____ _ 

Describe In free text in the available space following 
"PRIVACY-" an offense which involves the Invasl0n of privacy, 
as defined above. or as more specifically defined hy local, 
state or Federal statute, but which cannot be classified 
according to one of the other INVASION OF PRIVACY offenses 
listed allove in the Unffonll Offense Classlflcations. 

This classification Is not to be used when converting an 
invasion of privacy arrest record for computer storage. See 
5700 1 NVAOE rRI VACY -J..( f"-'.r..::;e=-c -'t:.=e;.,:..xt;;:..<l __________ _ 
for that purpose. 



SMUGGLING 

The fraudulent bringing into or taking out of the count.ry. 
other jurisdiction, or prison of merchandise or goods for which 
duty has not been paid or of merchandise or goods Importation 
(bringing In) or exportation (taklll!] out) of which is other
wise prohibited. Smuggling of aliens is not included In this 
definition. (See 0303 SMUGGLING ALIENS- ). 

5800 SMUGGLING-.l.{ f!...!r...::ec::.e~t,-!:e.!!.xt~), _______ _ 

When converting a smugglll1g charge for compu tel' storage 
and the details of the offense are not readily available for 
classification according to one of the following more specific 
classifications, this classification should be used. Use avail
able space following "SMUGGLING-" to write In tenus previously 
used to describe the offense. 

5001 SMUGGLE CONTRAB/IND- (NTOci (}' ty.~) 
5802 SHUGGLE CONTRABAND 1 PniSON-lspecll1l1f:YlPet 

Use the first of the above classifications to describe an 
offense Involving the Importation or exportation. in general, 
of prohibited merchandise or goods and use the second of the 
above classifications to describe an offense Involving tl~ 
bringing into a prison of prohibited merchandise or goods. Use 
available space following "CONrRAOAND-" or "PRISON-" to specify 
the type of contraband involved in the offense and to further 
describe the offense. 

5803 SI1UGGLE TO AVOID PAYING DUTY-(spectfy type) 

Use to describe an offense involving the smuggling, as 
deFined above. of merchandise or goods to avoid paying duty. 
Use available space following "DUTY-" to specify the type of 
merchandise involved and further describe the offense. 

5099 SHUGGLING-iliee te~t to further describel 

Ilescrlbe in free text in the space following "SMUGGLING-" 
an offense Involving smuggling, as defined above, but which 
Involves circumstances which cannot be properly classified 
according to one of the other SNUGGLING offenses listed In 
the Uniform OFfense Classifications. 

This classifolcation Is not to Lte used when converting a 
smuggling arrest record for computer storil~le. See 5800 
SMUGGLl NG- (free tex t) for 
that purpose. 



ELECTION LAWS 

Laws relating to tlie election of local, state and Federal 
pu~lic officials. 

5900 ELECTION LAWS- free text) 
5999 ELECT! ON LAWS -+f"'"r'-'e:..;e'--i'-te""'x .. t'""t·o.,--,f,....u,..,..rtLOh-e-r-do.e:-:-scrTIi"e 

When converti n9 an e I ecLion 1 aw arres t record for compu ter 
storage and the details of the offense are not readily available. 
use the first of the above classifications. Write in terms 
previously used to describe the offense ilfter "LAWS-". 

Use the second of the above cl ass i fI cati ons to describe a 
current offense. Available space following "LAWS-" is to be 
used to further describe the current offense. 

ANTITRUST 

Unlawful practices such as monopoly; contracts, combiriations 
and conspiracies in restraint of conmerce; arbitrary price dis
crimination; unequal treatment of purchasers; certain unlawful 
sales or lease agreements; unreasonably low pricing to elinllnate 
competition; fixing, controll il1g or maintaining prices or rates; 
fixing, controlling, maintaining, limiting or discontinuing 
production, manufacture, mining, sale or supply of cOlll11odlty or 
sale or supply of a service, etc. 

6000 ANTITIlUST-.free text) 
6099 ANT! TllU S T - free te:;":'x7t '-,t-o--"'-fu-r--;-tT""he-r--rd-es-c-r-ri '~e-')r-

Use the first of the above classifications when converting 
an antilrust arrest record for computer storage and the details 
of the offense are not readily avai1a~le. Available space 
following "ANTITRUST-" will be used to write in terms previouslY 
used to describe the offense. 

Use the second of the above classifications to describe 
a current offense. Available space follDwlng "ANTITRUST-" is 
to be used to further describe the current offense. 



Offenses relating to laws established wllh regard to the 
raising of local, state, or Federal revenue and which are !IOt 
set out elsewhere in the Un! form Offense Classifications. 

6100 TAX-REVENUE-jfree text) 

When convert!.n!l a lax-revenue arrest record for compuler 
storage and the details of the orfense ar'e not readily available 
for classification according lo one of the following more 
specific lax-revenue classifications, this classification should 
be selected. Available space following "TAX-REVENUE-" will be 
used to wrHe in terms previously used to describe the offense. 

6101 INCOME TIiX-{furJber describe) 
6102 SALES T"X-jf.lIl'tlH~.r_~~girlJiD"T'--_-_-_-_-__ 
6103 LIQUOR TAX-Ifurther describe~ 

Select the appropriate tax-revenue offense classification 
from the ahove ir the offense is related to incume, sales, or 
liquor taxes. Available space followIng "TAX-" Is to be used 
to more specif i ca lly descri be the 0 ffense, 

6199 TAX-REVENlIE-ifree text to further !Iescri bel 

Describe in rree text in the space following "TAX-REVENUE-" 
an orfense related to tax-revenue but which involves circum
stances or types of taxes or revenue which cannot be properly 
classified according to one of the other lAX-REVENUE offenses 
listed above III the Unifolill Offense Classifir.atiol1s. 

This classi fication is not to be used when converting .iI 

tax-revenue arrest record forcOlllputer storage. See 6100 
TAX-REVENUE-jfree text) 
for that purpose. 

CONSERVATION 

All local. state and Federal offenses not more specifically 
set out'else~lhere in the Unifonn Offense Classifications which 
relate to conservation and preservation of birds. animals; fish. 
insects, plants, refuges, parks. monuments. etc. 

6200 CONStRVATION-(free texU. ______ _ 

When co!,verting. a conservation (as defined above) arrest 
record for computer storage and the details of the offense 
are not readily available for classification according to one 
of the following more specific conservation classifications, 
this classification should be selected. The available space 
following "CONSERVATION-" will be used to describe the offense. 

6201 CONSERVAT/ON-ANmIiLS-{descrlbe offense furJIer) 
6202 CONSEIlVAflON-FISII- descrilJe offense ~er • 
6203 CONSEHVATION-IJIRDS- describe offense further) 

Use (he first of the above for conservation offenses 
i nvo I vi ng an Ima Is, the second for conserva tion offenses 
involvlnu fish, and the third for conservation offenses in
volving birds. Available space following "ANIMALS-", "FISH-", 
or "OIRDS-" is to be used to ftll'ther describe the offense. 

6204 CONSERVATION-LICENSE STAMP-Jdescribe offense) 

Use to describe conservation offense involving a license, 
tax stamp, or other stamp. Available space following "STAMP-" 
is to be usp.d to further describe the offense. 

6205 CONSERVATI0N-ENVIRONMENT-(describe offense) 

Use to describe an offense Involving pollution, contamina
tion, damag'!ng, or destruction of the environment 1I0t more 
specifically covered above. Available space following "ENVIRON
MENT-" is to be used to more specifically describe the offense. 



6299 CONSERVAlION-lfrce .-".t.=.;ex.:..:l:..L) ________ _ 

Describ6 In free text in the avallalJle space followln9 
"CONSERVATION-" an offense Involving conservation !JUt which 
Involves circumstances, victims, etc •• which cannot be 
properly class Ifled according to one of the other CONSEltVATION 
offenses listed above in the Uniform Offense Classifications. 

ThIs classlflcatlon Is not to be usee when converting a 
conservation arrest record for-computer storage. See 6200 
CONSERVATlON-..... (-'-'frc...;:e'-"e.....::l"e;.;,;x""t .... ) _____________ _ 
for that purpose. 
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The attached pages are the first revision to the Kansas Criminal 
Records Manual. This revision only provides a new section, nine, 
which constitutes the valid. users list needed for criminal history 
records operations as of March 1, 1978. 

A Reader's Comment Form is included in the revision. It may be 
used to make comments, recommendations, or to inform the KBI of 
any discovered errors. It is not essential that the form be 
used, the KBI will be glad to receive comments, criticisms, etc. 
in any form. Due to time constraints, readers who provided com
ments following the manual's initial release will not see them 
implemented until the second revision is issued. 

This page should be kept as part of the manual, until the next 
revision is received. By checking the revision pages when they 
are received, you can be sure you have not missed a revision, 
and your manual is up to date. 

',,·n"',' ~ ~ 
/ 

/~ 
"~," j) . , " /I 

I ,:" ;:' 
. . " 

. .", 

/:"~// 
", ,.;ojJ 

,. 1'" /' 

:£::t-
.;l,. ,( 

". ~. , ',/ 
" 

!'/ 

l :~ 
V 

.. 

l f! 
[ I 1 



CRIMINAL RECORDS,MANUAL 

Your views about this manual may help improve its 
usefulness; this form will be sent to the author 
for appropriate action. Using this form to request 
assistance Ol additional publications will delay 
responses, however. For more direct handling of 
such request, please contact your KBI agent or the 
KBI office serving your locality. 

READER'S 
COMMENT 
FORM 

Possible topics for comment are: 

Clarity - Is the manual clear and easy to understand? 

Accuracy - Did you find any errors in the manual: 

Completeness - Are you aware of any additional 
information or forms that should be included? 

Organization - Could the manual be put together in a 
more effective way? 

Index - Could the index be expanded, how would it be 
organized? 

Examples - How can the forms examples be improved? 

Legibility - Are there any problems with physically 
reading the manual? 

What is your position? ____________________________________________ __ 

Number of latest revision (if any) concerning this pUblication 
~--------

Please indicate if you wish a reply YES ------- NO -------
If yes: NAME __________________________________________________ __ 

ADDRESS ---------

Thank you for your cooperation. 

021578 
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PART I 

criminal Justice Agencies that have completed either a Kansas 
CHRI Agreement or Ce~tificate of Agreement, for both conviction 
and non-conviction data. 

FEDERAL 

Federal Bureau of Investigation 
U. S. Marshall's Service 
U. S. Probation Office - Missouri District 
U. S. Probation Office - Kansas District 
U. S. Secret Service 
U. S. Customs 
U. S. Civil Service Commission 
Federal Aviation Administration 

STATE 

Kansas Bureau of Investigation 
Attorney General 
State Security Hospital - Larned 
Department of Corrections 
State Fire Marshal 

9.1 

Kansas Animal Health Department - Livestock Brand Division 
Kansas Department of Revenue - Alcoholic Beverage Control Div. 
Kansas Highway Patrol 
State park and Resources Authority 
Security and Special Service Dept. - Union Pacific Railroad 
Special Service Dept. - Kansas City southern Railroad 
Santa Fe Railway Police 
Rock Island Railroad Police 
Missouri-Pacific Railroad Police 
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LOCAL 

Abilene - Dickinson County 
SO 
PD 

Allen County - see lola 

Alma - Wabaunsee County 
SO 

Anderson County - see Garnett 

Andover - Butler County 
PD 

Anthony - Harper County 
SO 
PD 
County Attorney 

Arkansas City - Cowley County 
PD 

Ashland - Clark County 
SO 

Atchison - Atchison County 
SO 
PD 

Barber County - see Medicine Lodge 

Barton County - see Great Bend 

Belle Plaine - Sumner County 
PD 

Belleville - Republic County 
SO 
PD 

Beloit - Mitchell County 
SO 
PD 

Bonner Springs - Wyandotte County 
PD 

Bourbon County - see Fort Scott 

Brown County - see Hiawatha 

Burlington - Coffey County 
SO 
PD 
District Court 
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Burr Oak - Jewell County 
City Marshall 

Butler County - See El Dorado 

Carbondale - Osage County 
PD 

Cawker City - Mitchell County 
PD 

Chanute/Erie - Neosho County 
C01lnty Attorney 
PD 
Prob0tion/Parole Office 

Chase County - See Cottonwood Falls 

Chautauqua County - See Sedan 

Cherokee County - See Columbus 

Cherryvale - Montgomery County 
PD 

Chetopa - Labette County 
Municipal Court 

Cheyenne Cou~ty - See st. Francis 

cimarron - Gray County 
SO 
PD 

Claflin - Barton County 
PD 

Clark County - See Ashland 

Clay County - See Clay Center 

Clay Center - Clay County 
SO 
PD 
County Attorney 
City Attorney 
Clerk of District Court 

Clearwater - Sedgwick County 
PD 

Cloud County - See Concordia 

Coffey County - See Burlington 
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Coffeyville - Montgomery County 
PD 
City Prosecutor 
Municipal Court 

Colby -,Thomas County 
SO 
PD 

Coldwater - Comanche County 
SO 

Columbus - Cherokee County 
SO 
PD 
County Attorney 

Comanche Coun~y - See Coldwater 

Concordia - Cloud County 
SO 
PD 

Conway Springs - Sumner County 
PD 

cottonwood Falls - Chase County 
SO 
County Attorney 
Municipal Court 

council Grove - Morris County 
SO 
PD 

Cowley County - See Winfield 

Crawford County - See Pittsburg 

Decatur County - See Oberlin 

Derby - Sedgwick County 
PD 

Dickinson County - See Abilene 

Dighton - Lane County 
SO 

Dodge City - Ford County 
SO 
PD 

Doniphan County - See Troy 

Douglas County - See Lawrence 

Edwards County - See Kinsley 
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Edwardsville - Wyandotte County 
PD 

Effingham - Atchison County 
PD 

El Dorado - Butler County 
Department of Public Safety 
SO 
County Attorney 

Ellinwood - Barton County 
PD 

Ellis - See Hays 

Ellsworth - Ellsworth County 
SO 

Emporia - Lyons County 
SO 
PD 
Emporia State L lversity PD 

Erie - Neosho County 
SO 

Eureka - Greenwood County 
SO 
PD 
County Attorney 
Municipal Court 

Fairway - Johnson County 
PD 
Municipal Court 

Finney County - See Garden City 

Ford County - See Dodge City 

Franklin County - See Ottawa 

Frankfort - Marshall County 
PD 

Fredonia - Wileon County 
SO 
PD 

Ft. Riley - Geary County 
Provost Marshall 

Ft. Scott - Bourbon County 
SO 
PD 

9.5 

021578 



Galena - Cherokee County 
PD 

Garden City - Finney County 
SO 
PD 
County Attorney 
Municipal Court 

Gardner - Johnson County 
PD 

Garnett - Anderson County 
SO 
PD 
District Court 

Geary County - See Junction City 

Goodland - Sherman County 
PD 

Gove - Gove County 
SO 

Graham County - See Hill City 

Grandview Plaza - Geary County 
PD 
City Marshall 
Municipal Court 

Grant County - See Ulysses 

Gray County - See Cimarron 

Great Bend - Barton County 
SO 
PD 

Greeley County - See Tribune 

Greensburg - Kiowa County 
SO 

Greenwood County - See Eureka 

Halstead - Harvey County 
PD 
Municipal Court 

Hamilton County - See Syracuse 

Harper County - See Anthony 
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Harvey County - See Newton 

Haskell County - See Sublette 

Hays - Ellis County 
SO 
PD 
Fort Hays State University PD 

Herington - Dickinson County 
PD 

Hesston - Harvey County 
PD 
city Attorney 
Municipal Court 

Hiawatha - Brown County 
SO 
PD 

Hill City - Graham County 
SO 
PD 

Hodgeman County - See Jetmore 

Hugoton - Stevens County 
SO 
PD 

Hutchinson - Reno County 
SO 
City Fire Marshall 

Hutchinson (South) - Reno County 
PD 

Hoisington - Barton County 
PD 

Holton - Jackson County 
sO 

Hope - Dickinson County 
PD 

Howard - Elk County 
SO 

Hoxie - Sheridan County 
SO 

Independence - Montgomery County 
SO 

9.7 

021578 



Iola - Allen County 
SO 
PD 
District Court 

Jackson County - See Holton 

Jefferson County - See Oskaloosa 

Jetmore - Hodgeman County 
SO 

Jewell - Jewell County 
PD 

Jewell County - See Mankato 

Johnson - Stanton County 
SO 

Johnson County - See Olathe 

Junction City - Geary County 
SO 
PD 

Kansas City - Wyandotte County 
SO 
PD 
Wyandotte County Park PD 
Wyandotte County Probation Office 

Kearney County - See Lakin 

Kingman - Kingman County 
SO 
PD 
Municipal Court 

Kinsley - Edwards County 
SO 
PD 

Kiowa - Barber County 
PD 

Kiowa County - See Greensburg 

Labette County - See Oswego 

LaCrosse - Rush County 
SO 
PD 
District Magistrate Judge 
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Lane County - See Dighton 

Lake Quivia - Johnson/Wyandotte Counties 
PD 

Lakin - Kearney County 
SO 
County Attorney 
Clerk of District Court 

Lansing - Leavenworth County 
PD 

Larned - Pawnee County 
PD 
County Attorney 

Lawrence - Douglas County 
SO 
PD 
Douglas County Corrections 
University of Kansas PD 

Lebo - Coffey County 
Municipal Court 

Lenexa - Johnson County 
PD 

Leavenworth - Leavenworth County 
SO 
PD 
County A"ttorney 

Leawood - Johnson County 
PD 

Leoti - Wichita County 
SO 

Lewis - Edwards County 
PD 

Liberal - Seward County 
SO 
PD 

Lincolll - Lincoln County 
SO 

Lindsborg - McPherson County 
city Attorney 

Linn County - See Mound City 

Logan County - See Oakley 

Louisburg - Miami County 
Municipal Court 
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Lyon County - See Emporia 

Lyons - Rice County 
SO 
PD 

Lyndon - Osage County 
SO 
PD 
District Court 

Macksville - Stafford County 
PD 

Madison - Gree~wood County 
PD 

Manhattan - Riley County 
PD 
County Attorney 
City Prosecutor 
Municipal Cou:tt 
Dept. of Security and Traffic-Kansas State University 

Mankato - Jewell County 
SO 
PD 

Marion - Marion County 
SO 
County A"ttorney 

Marshall County - See Marysville 

Marysville - Marshall County 
sO 
PD 
city Attorney 
Municipal Court 

McLouth - Jefferson County 
PD 

McPherson - McPherson County 
SO 
PD 

Meade - Meade County 
SO 

Medicine Lodge - Barber County 
SO 
PD 

Meriden - Jefferson County 
PD 
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Merriam - Johnson County 
PD 

Miami County - See Paola 

Minneapolis - ottawa County 
so 

Mission - Johnson County 
PD 

Mitchell County - See Beloit 

Montezuma - Gray County 
Municipal Court 

Montogomery County - See Independence 

Morris County - See Council Grove 

Morton County - See Elkhart 

Mound City - Linn County 
SO 

Mulvane - Sumner County 
PD 

Nemaha County - See Seneca 

Neodesha - Wilson County 
PD 

Neosha County - See Erie/Chanute 

Ness County - See Ness City 

Ness City - Ness County 
SO 
PD 
County Attorney 

Newton - Harvey County 
SO 
PD 
District Court 

Norton - Norton County 
SO 

Nortonville - Jefferson County 
PD 

9.11 
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Oakley - Logan County 
SO 
PD 
Municipal Court 

Oberlin - Decatur County 
SO 

Olathe - Johnson County 
SO 
PD 
District Attorney 
Johnson County Park Police 
Courts Program for Alcohol Related Cases 

Osage County - See Lyndon 

Osawatomie - Miami County 
Dept. of Public Safety 
City Attorney 

Osborne - Osborne County 
SO 
County Attorney 

Oskaloosa - Jefferson County 
SO 

Oswego - Labette County 
SO 

ottawa County - See Minneapolis 

Ottawa - Franklin County 
Dept. of Public Safety 
District Court 
SO 

Overland Park - Johnson County 
PD 
Municipal Court 
City Attorney 

Oxford - Sumner County 
PD 

Paola - Miami County 
SO 
PD 

Parsons - Labette County 
PD 

Pawnee County - See Larned 

Peabody - Marion County 
PD 
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Phillips County - See Phillipsburg 

Phillipsburg - Phillips County 
SO 

Pittsburg - Crawford County 
PO 
County Attorney 

Plain~ -M~ade County 
PO 

Plainville - Rooks County 
PD 

pottawatomie County - See Westmo~eland 

Prairie Village - Johnson Coun~y 
PD 
Municipal Court 

Pratt - Pratt County 
SO 
PD 
County Attorney 
District Court 

Quenemo -, Osage County 
PD 

Quinter - Gove County 
SO 

Randall - Jewell County 
PD 

Hawlins COl.mty - See Atwood 

R~no County - See Hutchinson 

Republi~ County - See Belleville 

Rice County - See Lyons 

Riley County - See Manhattan 

Roeland Park - Johnson County 
PD 

Rooks County - See Stockton 

Rush County - See LaCrosse 

Russell - Russell CDunty 

PD 
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Sabetha - Nemaha County 
PD 
Municipal Court 

Salina - Saline County 
SO 
PD 

Saline County - See Salina 

Scott County - See Scott City 

Scott City - Scott County 
SO 
PD 

Scranton - Osage County 
PD 

Sedan - ~nautauqua County 
SO 
PD 

Sedgwick County - See Wichita 

Sedgwick - Harvey County 
PD 

Seneca - Nemaha County 
SO 
PD 

Seward County - See Liberal 

Sharon Springs - Wallace County 
SO 
County Attorney 
District Court 

Shawnee County - See Topeka 

Shawnee - Johnson County 
PD 

Sheridan County - See Hoxie 

Sherman County - S--e Goodland 

Silver Lake - Shawnee County 
PD 

Smith County - See Smith Center 

Smith Center - Smith County 
SO 

· . 
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Solomon - Dickinson County 
PD 

spring Hill - Johnson County 
PD 

st. Francis - Cheyenne County 
so 
PD 

St. John - Stafford County 
so 

Stafford County - See St. John 

Stanton County - See Johnson 

stevens County - See Hugoton 

sterling - Rice County 
PD 

stockton - Rooks County 
SO 
PD 

sublette - Haskell County 
SO 

Sumner County - See Wellington 

Syracuse - Hamilton County 
SO 
County Attorney 

Thomas County - See Colby 

Tonganoxie - Leavenworth County 
PD 

Topeka - Shawnee County 
SO 
PD 
Third Judicial District Court Services 
Topeka Public Schools, USD #501 Security Police 
Municipal Court 
City Attorney 

Trego County - See WaKeeney 

Tribune - Greeley County 
SO 
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Troy - Doniphan County 
SO 
County Attorney 
City Marshall 

Ulysses - Grant County 
SO 
PD 

Valley Center - Sedgwick County 
PD 

wabaunsee County - See Alma 

WaKeeney - Trego County 
SO 
PD 

Wakefield - Clay County 
PD 

Wallace County - See Sharon Springs 

Wamego - Pottawatomie County 
PD 
Municipal Court 

Washington - Washington County 
County Attorney 

Wellington - Sumner County 
SO 
PD 

Westmoreland - Pottawatomie County 
SO 

Wellsville - Franklin County 
PD 

Westwood - Johnson County 
PD 

wichita County - See Leoti 

Wichita - Sedgwick County 
SO 
PD 
Municipal Court 
Dept. of Security and Traffic-Wichita State University 

9.16 

Dept. of Corrections-Div. of Community Correctional Services 
Wichita Law Department 
Wichita Airport Police 
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Wilson County - See Fredonia 

Winfield - Cowley County 
SO 
PD 
Probation Department 

Woodson County - See Yates Center 

Wyandotte County - See Kansas City 

Yates Center - Woodson County 
SO 
District Court 

9.17 
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OUT-OF-STATE 

Colorado 
Burlington - Kit Carson County 

SO 

Iowa 
8th Judicial District Court Services Dept. 

Missouri 
Blue Springs 

PD 
Kansas City 

PD 
Platte City - Platte County 

SO 
Riverside 

Dept. of Public Safety 
Lake Lotawana 

PD 
Richmond 

Excelsior Springs 
PD 

Liberty 
PD -

Nebraska 
Bellevue 

PD 
York 

Multi County Probation 

Oklahoma 
Bartlesville 

PD 
Oklahoma County 

SO 

Texas 
Amarillo 

PD 
Dallas 

Pre-trial Services - U. S. Courts 

~ . .. 
9.18 
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9.19 

Agencies/individuals that have completed a Non-disclosure Agreement 
for receiving both conviction and non-conviction information on a 
continuing basis. 

Overland Park, KS 
Cii:.y Manager 
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9.20 

Agencies/individuals that have completed a Non-disclosure Agreement 
for receiving only conviction information on a continuing basis. 

southwestern Bell Security 
Adjutant General (National Guard, Air, and Army) 
Highway Carriers Assn., Inc. - Kansas City, MO 
First National Bank of Topeka 
U. S. Army Recruiting Command (Kansas City District) 
Defense Investigative Service 
American Republic Insurance Company 
U. S. Navy Recruiting District (Kansas City, MO) 
Modern American Life Insurance Co. 
U. S. Marine Corps Recruiting 
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, QUlSIT10NS 

This., revision provides a complete replacement for Section N~ne, 
the CHRI Valid Users List. 

A Reader's Comment Form is included in the revision. It may be 
used to make comments, recommendations, or to inform the KBI of 
any disoove~ed errors. It is not essential that the form be 
used, the RBI will be. glad to receive comments, criticisms, etc. 
in any form. We have tried to make those changes suggested to us, 
and are working on a few additions requested too late to be in
cluded in this revision. 

For the most part, rev~s~ons included are designed to improve 
the clarity of the manual, update some of the more commonly-used 
forms, and provide additional information about items previously 
included. 

This page should be kept as part of the manual, until the next 
revision is received. By checking the revision pages when they 
are received, you can be sure you have not missed a revision, 
and your manual is up to date. 

----------------------------------------~ 



CRIMINAL RECORDS MANUAL READER'S COMMENT FORM 

Your views about this manual will help improve its usefulness, this 
form will be sent to the author for appropriate action. Using this 
form to request assistance or additional publications may delay 
responses. For more direct handling of such request, please contact 
your KBI agent or the KBI office serving your locality. 

possible topics for comment are: 

Clarity - Is the manual clear and easy to understand? 
Accuracy - Did you find any errors in the manual? 
Completeness - Are you aware of any additional 

information or forms that should be included? 
Organization - Could the manual be put together in a more 

·;:f'fective way? 
In02x ... Could the index be expanded, how would it be 

...... cganized? 
Examples - How can the forms examples be improved? 
Legibili·ty - Are there any problems with physically 

reading the manual? 

What is your position? 

(if any) concerning this publication? 

Please indicate if you wish a reply YES --- NO ---
If yes: NAME 

ADDRESS 

Thank you for your cooperation. 
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ABOUT THE MANUAL 

BACKGROUND 

PURPOSE 

BENEFIT 

l 

1.1 

On March 19, 1976, the Law Enforcement Assis
tance Administration (LEAA), U.S. Department of 
Justice, published revised regulations imple
menting Section 524(b) of the Crime Control Act 
of 1973 as it pertains to the privacy and 
security of criminal history records. The 
regulations are intended to ensure that records 
contain accurate information, and that indi
viduals are protected against unauthorized 
disclosure misuse, or material errors. These 
regulations, which should be fully implemented, 
are contained in Title 28, Chapter I, Part 20 
of the Code of Federal Regulations (a copy of 
the regulations is contained in the appendix) . 

These regulations required that Kansas prepare 
plans for the maintenance and dissemination of 
criminal history records and, where necessary, 
obtain legislative authority for enactment. The 
plans have been prepared and approved by the 
Governor, Attorney General and LEAA. 

There are two basic purposes of this manual. 
First, the manual describes State and Federal 
requirements for maintaining and disseminating 
criminal History Records Info~ation (CHR!) by 
all affected Criminal Justice Agencies. Second, 
the manual provides Law Enforcement Agencies 
with standard forms and procedures for record 
keeping purposes. 

There are several important benefits of establish
ing strict controls on CRRI to both citizens 
and law enforcement and other criminal justice 
agencies. For citizens, control over criminal 
history records has the following advantages: 
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ORGANIZATION 
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1.2 

- It m~n~m~zes the opportunity for inaccurate 
information to be recorded about an individ
ual by requiring adequate support for any 
entry into the CHRI record. 

- It establishes strict controls on the 
dissemination of CHRI to criminal justice 
and other governmental agencies. 

- It provides a means of error correction by 
allowing the affected individual to review 
and challenge questionable entries. 

For criminal justice agencies, CHRI reporting 
has clear benefits. Under the requirements of 
CHRI reporting, storage and dissemination are 
clearly established. This allows the agency to 
know specificaLly how to respond to individual 
situations. 

In addition, the quality of information histori
cally maintained in CHRI often has been poor and 
has resulted in erroneous decision making. The 
standards and penalties imposed by these stricter 
regulations will increase the accuracy, complete
ness a:,d timeliness of the information recorded. 

Sections of this manual provide standard forms 
and procedures for use by law enforcement agencies. 
These procedures will simplify the exchange of 
information between agencies, sin~e the design 
and preparation procedures for each form will be 
the same statewide. content and quali·ty will be 
comparable between agen.cies and similarity Clf 
report formats will facilitate rapid examination. 
The sections of the manual which specify procedures 
will serve as a training document for new officers, 
relieving each agency from preparing a detailed 
training plan of their own, and ensuring consistency 
among. agencies. 

The manual has four major sections. These are: 

Requirements for Record Keeping 
Dissemination of C-:iminal History 

Records Information 
Security of Records 
Ind.ividual Right to Access 
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Federally Regulated Agencies 

"The regulations in this subpart apply 
to all state and local agencies and in~ 
dividuals collecting, storing, or dis~ 
seminating CHRI processed by manual or 
automated operations where such collection, 
storage, or dissemination has been funded 
in whole or in part with funds made avail
able by the {.EAA subsequent to July 1, 
1973 pursuant to Title I of the Act. USe 
of information obtained from the FBI 
Identification Division or the FBI/NCIC 
system shall also be subject to limita
tions contained in Subpart C. Section 20. 
20a. II~ 

Federally Regulated Information 
(Defined) 

IIICriminal history records information l 

means information collected by criminal 
justice agencies on individuals consisting 
of identificable descriptions and notations 
of arrests, detentions, indictments, in
formations, or any other formal criminal 
charges, and any dispositions arising 
therefrom, sentencing, correctional 
supervision, and release. The term does 
not include indentification information 
such as fingerprint records to the extent 
that such information does not indic~te 
involvement of the individual in the 
criminal justice system. Section 20. 3b." 

Exemptions to federally regulated Information 

"The regulations in this subpart (b) shall 
not apply to criminal history records in
formation contained in: (1) posters, 
announcement, or lists for identifying or 
apprehendin~ fugitives or wanted·pe~sons~ 
(2) original records or entry such as police 
blotters m~intained by criminal justice 
agencies, compiled chronologically and re
quired by law or long standing custom to 
be made public, if such recoros are organized 
on a chro"nological basis; (3) court records 
of public judicial proceedings~ (4) published 
court or administrative opinions or public, 
judicial, administrative or legislative pro-
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STATE STATUTES 
AND REGULATIONS 

1.6 

ceedings; (5) records of traffic offenses 
maintained by state d6parLilletltsor trarfs-;':; 
portatioD f motor. vehicles or the equiva
lent thereof for the purpose of regulating 
the issuance, suspepsion, revocation, or 
renewal of driver's, pilot's or other 
operator' licenses; (6) announcements of 
executive clemency. Section 20. 20b." 

While Federal statutes and regulations 
apply to CHRI records maintained ln Kansas, 
criminal justice agencies in the state 
should also look to Kansas statutes and 
regulations to determine their record 
keeping requirements. For example, Senate 
Bill 406, which became law on March 1, 1978, 
defines CHRI slightly differently than the 
Federal regulations: 

(b) "Criminal hist6ry record in
formation" means data initiated or collected 
by a criminal justice agency on a person 
pertaining to a reportable event. The term 
does not include: 

(I) Data contained in intelligence or ~ 
investigatory files or police work-product ~ 
records used solely for police investigation 
purposes; 

(2) data pertaining to a proceeding 
pursuant to the Kansas juvenile code, but 
it does include data pertain~ng to a person 
following waiver of jUrisdiction pursuant 
to K.S.A. 1977 Supp. 38-808; 

(3) wanted posters, police blotter entries, 
court records of public judicial proceedings, 
or published court opinions; 

(4) data pertaining to violations of the 
traffic laws of the state or any other traffic 

.law or ordinance, other than vehicular homi
cide; 

(5) presentence investigation and other 
reports prepared for use by court in the 
exercise of criminal jurisdiction or by the 
governor in the exercise of the power of 
pardon, reprieve or communtation." 

In order to be sure about any questions 
that may arise, you should check both 
federal and state statutes. 
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Summary of Kansas Statutes Affecting Record, Keeping 

For a summary of the relevant Kansas statutes, followed by reproductions 
of the statutes, see Section 7 of this manual. 

060178 

\' 
I 

i 
i! 



COMPLETENESS AND 
ACCURACY 

The Kansas Bureau 
of Investigation 
as thG Central 
Repository for 
Criminal History 
Records Information 

Reporting of 
Disposition 

--- -----------------

1.8 

Completeness and Accuracy are two major require
ments imposed on CHRI records. "Complete" is 
-defined to mean that CHRI must contain informa
tion on any disposition o<?curring within the 
various segments of the crimi::1al justice system. 
"Accurate" means that information ,,,ill contain 
no erroneous information of a material nature. 
To ensure completeness and accuracy, the follow
ing procedures will be followed: 

Prompt reporting of arrests and dispositions and 
rapid processing of queries through the Kansas 
Bureau of Investigation (KBI) by all criminal 
justice agencies will ensure the uue and dissem
ination of the most current data available. All 
dispositions will be reported to the KBI ~nd the 
KBI will be queried prior to disseminating CRRI. 

Dispositions must be reported to the KBI by all 
criminal justice agencies for actions resulting 
from an arrest. A "disposition" is defined as 
information disclosing that criminal justice 
proceedings have either been concluded or in
definitely postponed. The term includes--but 
is not limited to--the following: 

1. Police dispositions, such as decisions not 
to prefer charges. 

2. Prosecutor dispositions, such as elections 
not to commence criminal proceedings or 
indefinitely postpone them. 

3. Court dispositions, such as convictions, 
dismissals, acquittalG, and sentences. 

4. Corrections dispositions, such as paroles 
or releases from supervision. 

5. Other dispositions, such as pardons, exec
utive clemencies, or appelate court decisions 
reversing or modifying earlier dispositions. 

These dispositions must be reported for all seg
ments of the criminal justice community - police, 
prosecutors, courts and corrections. Dispositions 
occurring anywhere within the State must be 
reported to KBI within 90 days. Forms and proce
drues for this reporting are contained in Section 2 
of this manua~ 
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AUDIT OF RECORDS 
BY THE KANSAS 
BUREAU OF 
INVESTIGATION 

Query of The Kansas 
Bureau of Investi
gation for CHRI 
Information Before 
Record Dissemination 

Criminal History 
Record s')(!?':.ems 
at Indiv~dual 
Agencies 

RETENTION OF RECORDS 

1.9 

All criminal justice "agencies are subject 
to a records audit by the KBI. Several 
agencies will be chosen at ranCom each 
year for audit and a representative sample 
of records will be reviewed in order to 
determine the accuracy and completeness 
of data and to insure that a 11 other pro
visions of the regulations are adhered to. 
Areas to be reviewed will include, but not 
be limited to: record accuracy, record 
completeness, effectiveness of quality 
control proceuures, examination of the 
evidence of dissemination limitations, 
security provisions, and the individual's 
right to access. 

Dissemination is the transmission of CHRI 
to individuals and a~encies other than the 
criminal justice agency which maintain~_~ __ __ 
the CHRI ~nformation. It includes con- " 
firmation of the existence or nonexistence 
of a criminal history cecord. Dissemination 
does not occur when a current case ~and a 
necessary file) is passed from one phase to 
another within th~ criminal justice system. 

Beginning October 1, 1978, criminal justice 
agencies will query the KBI and recelve a 
response prior to ~issemination of any CURl 
information to ensure that the most up-to-
date disposition data is being used t except 
where there is a tim~~lBment and KBI is 
technically incapatL~.bf responding within 
the necessary time period. 

Detailed procedures for query and dissemina
tion are contained in Section 3 ' of this 
manual. 

Individual Criminal Justice"A"gencies are 
not prohibited from maintaining CHRI systems. 
If the information is av.ailablefor dis..., 
semination outside of the agencYr CRRl 
records must contain, at a minimum, all 
dispositions occurring within the juris
diction served by the agency maintaining 
the record. 

In light of the difficulty in maintaining 
an accurate, complete record at a local 
criminal justice agency, and the avail
ability of a complete and accurate system 
at the KBI, each agency should closely 
examine its need to retain and disseminate 
their own CHRI. 

All criminal justice agencies should fol19w 
Federal and State of Kansas statutes in 
determining the requirements for retaining 
CHRI records. 
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DISSEMINATION OF CRIMINAL HISTORY RECORDS INFORMATION 

"Dissemination" is the release of CHRI data to individuals or 
agencies other than the criminal justice agency which maintains 
the CRRI data. Use of the information by an employee or 
officer internally does not constit~te dissemination. Also, 
reporting the occurrence of a current criminal justice 
transaction to another criminal justice agency is not 
dissemination. Thus, reporting an arrest- or disposition to 
the KBI and the FBI or delivering an arrest report to a 
prosecutor are not considered to be dissemination. On the 
other hand, confirming the existence or non-existence of a 
criminal history record is dissemination. 

There is a major distinction regarding the dissemination of 
"conviction" and "non-conviction" criminal history records. 
"Conviction" data is defined as information indicating that 
the individual pleaded guilty or nolo contendere to the 
criminal charges, or the individual was convicted. "Non
conviction" data included the fcllowing disclosures: 

The election by police not to refer a matter for 
prosecution 

The election by a prosecutor not to commence criminal 
proceedings 

All dismissals 

All acquittals 

An arrest record without a dispositon Fhere one year 
has elapsed from th2 date of arrest and no conviction 
has resulted and no active prosecution of the charge 
is pending. 

The differentiation between "conviction~ and "non-conviction" 
data is important because it determines the limits to which 
CHRI information can be disseminated to "non-criminal justice" 
and criminal justice agencies. 

DISSEMINATION OF 
CONVICTION DATA 

DISSEMINATION OF 
NON-CONVICTION DATA 

There is no limit on the dissemination 
of conviction data or information con
cerning cases in some state- of pro
cessing or prosecution. All such in
formation may be disseminated to both 
criminal justice and non-criminal 
justice agencies. 

There are four general categories 
where dissemination of non-conviction 
data is permitted: 
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Charges in Process 

CONTROLLING 
DISSEMINATION 

DISSEMINATION LOG 

1.13 

Information for the 'purpose of processing a 
charge through the criminal justice system can 
pe furnished without constraint as long as the 
information relates only to the charge in 
process. 

The following forms are used to control the 
dissemination of CHRI: 

User's Agreement (612C) for criminal justice 
agencies. 

Access Request and Non-Disclosure Agreement 
(612A) for non-criminal justice agencies. 

Confirmation 9! existing CHRI Agreement ,(6l2B) 
for all CHRI users with already completed 
ag17eements. 

Dissemination Log (612D) for use by all 
agencies providing CHRI. 

These forms with suggested procedures are discussed 
in detail in Section 3'of this manual. 

Quality control (referred to as the systematic 
&udit in federal regulations) is a series of 
procedures employed both to ensure the complete
ness and to verify the accuracy of the criminal 
history record information. Quality control is 
an integral part of a manual or automated 
system and fUnctions continuously to ensure the 
quality of the data. 

Quality control implies the requirement for an 
audit trail and a dissemination log. An audit 
trail allows for the tracing of specific data 
elements back to the source document. The 
audit trail will improve the integrity of the 
repository by ensuring that all input records 
are verified and edited prior to entry. 

The dissemination log allows auditing and 
serves as a means of correcting erroneous 
disseminations. The federal regulat.ions require 
that criminal justice agencies "upon firiding 
inaccurate information of a material nature, 
shall notify all criminal justice agencies 
known to have received such information." For 
this reason a dissemination log is essential 
for identifying parties who were erroneously 
j,nformed. FOl.1l\S with sUg'gested procedures, are 
discusised in Section 3 of th:.ts manual. 
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III. SECURITY OF RECORDS 

Procedures must be instituted to protect CHRI data from theft, sabotage, 
fire, flood, wind, or other natural or man-made disasters. Security 
steps that may be necessary include: 

Physical limitations on access via keys, badges, 
passwords, sign-in logs, etc. 

Storage of th6! information in the appropriate cabinets 
or containers. 

Utilization of detection and warning devices; such as fire, 
smoke and burglar alarms. 

Incorporating construction safeguards; such as heavy
duty walls or reinforced glass. 

The procedures will differ for each location where CHRI is stored, depending 
on the potential for loss, 

If the information is stored at a non-criminal justice facility, a criminal 
~ustice agency must have final authvrity regarding the procedures. 
The criminal justice agency mnst review the security proced,ires at the 
facility periodically to make certain they are being followed. 

All criminal justice 
plemented procedures 
their jurisdiction. 
the agency. 

agencies in the State should have developed and im
dealing with physical security for all facilities in 
'rhe procedures will be reviewed during audits of 

060178 



CORRECTION PROCESS 

REVIEW BY AT'rORNEY 
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In Kansas, the individual submits 
challenges to the agency that has 
custody of the-rnformation-In dISpute. 
The indiVIdual is notified or the 
results within thirty (30) days of the 
date of his challenge. If the challenge 
is denied, the individual is entitled to 
appeal the decision. 

Appeals in the State of Kansas must be 
submitted in writing and include.infor
mation contained in the initial challenge 
plus any additional facts in support of 
the case. 

The appeal is submitted to the Kansas 
Bureau of Investigation (KBI) which will 
notify the individual of the ruling on 
the appeal within thirty (30) days. If 
the ruling is adverse the individual may 
seek review through the Attorney General's 
Office or the state's court system. 

If the individual's appeal is sustained, 
the agency making the requested corrections 
to the records informs all other criminal 
justice ag~ncies to whom the disputed 
records were given. In addition, the 
individual is given, upon request, a list 
of all of the non-criminal jU2,tiq.e agencies 
known to have receive,d the~ incorr'ect in
formation. This enables the individu,al to 

'correct the erroneous information given 
to the non-criminal justice agencies. 

An attorney may review a client IS r8(.:ord, 
under the authority of Chapter 118, 1978 
Session Laws, Section 9. The attorney 
must satisfactorily complete identity 
establishment and produce a written 
authorization from .the client. The 
attorney is entitled to view only those 
same records that the client would view, 
and is not authorized to demand a copy 
for any purpose under the statute, or 
initiate challenge proceedings. 

060178 





2.11 

K.B.I~ Fingerprint Card 
The RBI fingerprint card (6l0A) is available to criminal justice 
agencies without charge from the IllS Section of KBI Head
quarters. 

The following instructions provide detailed information on 
the completion of each block on the KBI fingerprint card. 
With the exception of those marked "Leave Blank", all blocks 
must be completede 

1 • FULL LEGAL NAME (NMl) 

Last name, first name, middle name and suffix (Jr., II, etc.). 
If only a middle initial is used, indicate this in the follow
ing manner: "A (only)". If no middle name exists, indicate 
this in the following manner: II(NMN)". 

2. SIGNATURE OF PERSON FINGERPRINTED: 

The person being printed should sign his legal name in this 
block. This should be completed prior to the actual "taking" 
of the prints to avoid the possibility of smearing the prints 
on the 'card. 

NOTE: 

3. ALIASES: 

Care should be taken to observe that the 
name signed by the person does not differ 
from his known name, and to avoid a fake 
signatt 'e. (John-Jhon) Do not assume the 
correct spelling, check the spelling. 

List all other names used by subject. This should not include 
names should not be included unless the person has adopted it 
as part of his commonly used name. Maiden names and names 
from previous marriages should be included. 

4. CONTRIBUTOR (ORI): 

Place the name and address of the agency submitting the 
fingerprint card. In addition, yo.ur NCIC originating agency 
Identification number must be inserted. 

5. RESIDENCE OF PERSON FINGERPRINTED: 

List the present or last known address of the subject. 

6. COMPLEXION (COMP): 

Use only designated code for skin t""ne. (See Attachment) 
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7. DATE OF BIRTH (DOB): 

The complete date of birth (.xpressed as month, day and year) 
must be furnished. Should the date of birth not be available, 
indicate as "NA" and provide an approximate age. 

8. SEX: 

Use only a one-character alpha code, as follows: 

MALE: M 

FEMALE: F 

9. RACE: 

Use only a one-character alpha code, as follows: 

Race 

*Wr.ite 
Negro 
Chinese 
Japanese 

**All Other 

*Includes: 
**Includes: 

10. HEIGHT (HGT): 

Enter As: 

Mexicans and Latins 

W 
N 
C 
J 
o 

Asian Indicans, Eskimos, Filipinos, 
Indonesians, Koreans, 'polynesians, 
and other Non-Whites. 

Enter height as three numbers (DO not use fractions r round 
to the nearest inch). 

Example: 

l~ 5 feet, 11 3/4 inches - Enter as 600 
2. 5 feet, 8 1/2 inches - Enter as 509 

11. WEIGHT (WGT): 

Enter weight in pounds. (Do not use fractions, round. off 
to the nearest pound). 

Example: 

1. 180 -- Use 180 
2. 97 1/2 -- Use 98 
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12. EYES: 

Use only 

13. HAIR: 

Use only 

2.13 

designated code for eye coloro 

Color Enter As: 

Blue BLU 
Brown BRO 
Black BLK 
Gray GRY 
Green GRN 
Hazel HAZ 
Maroon MAR 
Unknown XXX 

designated code for hair color. 

Color Enter As: 

*Bald BAL 
Black BLK 
Blonde BLN (Also strawberry) 
Brown BRO 
Gray GRY (partially Gray) 
Red RED (Also Auburn) 
Sandy SDY 
White WHI 
Unknown XXX 

*Bald is to be us~d when subject has lost most 
of the hair on head. 

14. PLACE OF'BIRT~_JPOB): 

In this block BITter the place of birth using the city and 
state (territorial possession, province, or country will be 
used if applicable). Use standard code. (See Appendix B). 

15. DATE: 

This is the date tnat the person is fingerprinted. 

16. SIGNATURE OF OFFICIAL TAKING FINGERPRINTS: 

The official who fingerprints the person MUST sign his name 
in this block. 

17. DATE ARRESTED OR R~CEIVED (DOA): 

Enter the date the person was arrested, or the date person 
was fingerprinted. Correctional Institutions should enter 
the date the person is received, not the date of the original 
arrest or sentencing. 
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lB. CHARGE: 

Enter the name(s) of the offense(s) for which the arrest 
is being made. Also enter next to offense, the NCIC 
Uniform Offense Classification numeric (See Appendix D), 
and the statute number (K.S.A.) that describes the offense. 
If the offense name, such as "theft", does not indicate 
clearly whether the charge is a felony or misdemeanor 
arrest, add either "FEL" or "MISD" to the charge name. 

19. YOUR NO. (OeA): 

This is the case or identification number assigned to the 
subject by the contributing agency. 

20 • FB I NO. (FB I) : 

Enter the subj-e0t's FBI number when availble. 

21. SOCIAL SECURITY NO. (SOC): 

Enter the subject's social security number. 

22. FINAL DISPOS!TION: 

List FINAL disposition only in this block. 

23. CAUTION: 

If special caution should be used when dealing with the 
subject, check (x) caution box and explain "basis for 
caution" on reverse side in the appropriate bloc~. 

24. FINGERPRINTING: 

Refer to Appendix B for procedures on fingerprinting. 

REVERSE SIDE OF CARD 

25. PALM PRINTS TAKEN: 

This block is provided to indicate if ¥ou take palm prints 
of the sUbject. Check (x) the a~proprlate box "Yes" or 
"No". See the part of this sect10n that describes palm 
print cards for additional information. 

26. PHOTO AVAIL,1\BLE: 

Check (x) the appropriate box if a photo is available. If 
a photo is available, submit it with the completed fingerprint 
card. DO not paste or ta~e photo to the fingerprinc card. 
Indicate on the reverse slde of the photo the subject's 
name, date picture taken, FBI number, contributing agency, 
and arrest number (OCA). Staple the photo to the fingerprint 
card, being careful to avoid damaging the fingerprint 
impressions or face in the photo. 

27~ EMPLjYER: 

Enter subject's present employer and employer's address. 
If employer is the u.S. Government, specif¥ the agenc¥. 
If military personnel, list branch of serVlce and serlal 
number. 
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KBI PALM PRINT CARD 

(BACK) 

Signature of person being printed O~te of Arrest Charge 
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K.B.I. PALM PRINT CARD 

The following instructions provide detailed information on the completion of 
each block on the K.B .. I. Palm Print Card, which is available on the same basis 
as the KBI Fingerprint Card. 

1. FULL LEGAL NAME (NAM): 

Last name, first name, middle name and suffix (Jr., II, etc.). If 
only a middle initial, indicate this in the following manner: "A 
(only}." If no middle name exists, indicate this in the following 

manner: "(NMN)." 

2. DATE OF BiRTH (DOB): 

The complete date of birth (expresse,d as month, day and year) must 
be furnished. Should the date of birth not be available, indicate 
as follows: (NA) and provide an approximate age. 

3. SIGNATURE OF PERSON TAKING PRINTS: 

The official who is taking the palm prints must sign in this block. 

4. CONTRIBUTOR (ORI)~ 

Place the name and address of the agency submitting the palm print 
card. In addition, the NCIC identification number as listed in your 
NCIC Guide Manual must be inserted. 

5. KBI: 

Enter the subject's KBI number, if available. 

6. DATE: 

This is the date that the person's palm prints were taken. 

7. SIGNATURE OF PERSON BEING PRINTED: 

8. 

9. 

The person being printed should sign his J.egal name in this block. 
This should be completed prior to the actual "taking" of the prints. 
to avoid the possibility of·sm~aring the prints on the clird. 

NOTE: Care should be taken to observe the name signed by the person 
does not differ form his known name, and to avoid a fax~ signature, 
ensuring the NAME is the same as the signature. (John-Jhon) 
Do not assume the correct spelling, check the signature. 

DATE OF ARREST: 

Enter the date 
enter the date 
or sentencing. 

CHARGE: 

the 
the 

person 
person 

was arrested. Correctional Institutions should 
is received, not the date of the original arrest 

Enter the name(s) of the offense(s) for which the arrest is being made. 
Also enter next to offense, the NCIC Uniform Offense Classification 
numeric. (See attachment II.) 
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FINAL DISPOSITION REPORT 

Final dispostion report forms (R-S4) are available without charge for 
criminal justice agencies from the Identification Division of 
FBI Heaaquarters in Washington. 

The following instructions provide detailed information on the 
completion of each block on the Final Disposition Report. With 
the exception of those marked "Leave Blank", all blocks must be 
completed. 

The agency ultimately making final disposition should complete 
this form and mail copies to: 

(1) Kansas Bureau of Investigation 
Identification/Information Services Sec~ion 
342:1 Van Buren 

(2) 

1. FBI NO.: 

Topeka, KS 66611 

Federal Bureau of Investigation 
Identification Division 
J. Edgar Hoover Building 
Washington, D. C. 20537 

The FBI number should be indicated (if known). 

2. FINAL DISPOSITION AND DATE: 

Indicate all charges at arrest separately and final disposition 
and date of each one. Indicate 'type of sentence imposed, e.g., 
consecutive, concurrent, probation, etc., if applicable (When 
arrested subject is convicted or enters a guilty plea to a lesser 
or different offense than that char~ed when originally arrested, 
this information should be clearly 1ndicated). 

3. NAME ON FINGERPRINT CARD SUBMITTED TO KBI AND FBI: 

The name must be. identical to that submitted' on t:le fingerprint 
card to the KBI and FBI. Last name, first name, middle name and 
suffix (Jr., II, etc.). If only a middle initi~l is used, in
dicate this in the followin~ manner: "A (only)". If no middle 
name exists, indicate this 1n the following manner: "(NMN)". 

4. IF FBI NO. UNKNOWN, FURNISH: 

DATE OF BIRTH: 

The complete date of birth (expressed as month, day and 
year) must be inserted. Should the date of birth not be 
available, indicate as "NA" and provide an approximate age. 

SEX: 

Use one-character alpha code, as follows: 

MALE: M 
FEMALE: F 

FINGERPRINT CLASSIFICATION: 

Insert (if known) as provided by the FBI. 
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5. STATE BUREAU NO.: 

Insert KBI number if known. 

6. THIS FORM SUBMITTED BY: 

Indicate the name, title of the official submitting 
this form, and the agency, city or town, and state. 

2.22 

The official MUST sign and date this form in the spaces 
prov'ided. 

7. CONTRIBUTOR OF FINGERPRINTS: 

Insert the name and address of the arresting agency 
that took the fingerprints. Include ORI. 

8. ARREST NO.: 

Insert the number assigned by the arresting agency 
(OCA) • 

9. DATE ARRESTED OR RECEIVED: 

Enter the date the subject was arrested, or if not 
applicable, the date the subject was received. 

10. COURT ORDERED EXPUNGEMENT: 

If a court having jurisdiction orders an expungement or 
sealing of the subject's record, check (x) this box, 
return the arrest fingerprint cards to the contributing 
agency, and attach a certified copy of the court order 
to this form. The court order MUST list the Sfccific 
arrest(s) to be expunged or sealed. See Section 7 for 
additional statutory information. 

11. OFFENSES CHARGED AT ARREST: 

Enter the name(s) of the offense(s) for which the 
arrest is being made. Also enter next to offense, the 
NCIC Uniform Offense Classification numeric (See Appendix 
D), and the statute number (K.S.A.) that desc~ibes the 
offense. If the Offense name, such as "theft:, does 
not indicate clearly whether the charge is a felony ·or 
misdemeanor arrest, add either "PEL" or "MISD" to the 
charge name. 

12. RIGHT FOUR FINGERS TAKEN SIMULTANEOUSLY 

Fingerprints should be taken for this form at the same 
time that the full set of fingerprints are taken for 
the KBI Fingerprint Card. (610A). 
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COMPLAINT/DISPATCH CARD 

The following instructions provide detailed information for 
completing each block of the Complaint/Dispatch Card. This 
form is provided only as an example, no supplies are avail
able. 

1. NATURE OF INCIDENT: 

Describe briefly the nature .of the incident such as ~prowler 
in yard." Checkbox (x) if 'incident was in progress at time 
complaint was received. 

2. COMPLAINT NO.: 

, .. 

Each card should be numbered with a complaint number which will ';;' 
become the case, arrest and file number. 

3. LOCATION OF INCIDENT: 

In most instances, a street address ~ill be sufficient. In 
areas where there are no street addresses, the location should 
be described with reference to cross streets, known landmarks, 
highway markers or other fbced points. 

4. CORNER: 

Check ~x) box for appropriate corner if incident occurred at a 
street corner. 

5. PATROL AREA: 

Enter the local agency's district or beat assignment number. 

6. TIME: 

A. RECiO. 

Enter the military time arid the date (month-day-year) 
the call was received. 

B. Disp. 

Enter the military time a unit was dispatched. 

c. ARR. 

Enter the military time the unit arrived. 

D. COMPo 

When the unit completes its tasks at the location, enter 
the military time and the date (mo~th-day-year). 
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7. COMPLAINANT'S NAME: 

Record the complainant's full legal name in the sequence of 
first name, middle name, last name, and suffix. If complainant 
refused to give namer check box entitle "REFUSED." 

8. TELEPHONE NUMBER: 

Enter the complainant's telephone number~ Indicate whether 
this is complainant's residence or business phone number. 
If phone number is other than complainant's residence or . 
business, specify whose phone number it is, such as next 
door neighbor's phone. 

9. COMPLAINANT'S ADDRESS: 

10. 

Enter the street address of the complainant. To avoid 
confusion include city or town in all addresses. Do not 
use post office boxes as addresses. If complainant's 
address is the same as incident location, check box (x). 

REMARKS: 

_I 

This space is used to provide any additional relevant information.e 

11. UNIT ASSIGNuD: 

Indicate the agency1 s designatlon for the unit assigned t.o;' 
the complaint Q ~ 

12. UNIT ASSIST.: 

Indicate the agency's designation for the unit(s) assisting 
with the complaint. 

13. NOTIFICATIONS: 

Check block for each service dispatched to inciden~. 

14. RECEIVED BY: 

Enter Complaint Operator's code number. 

15. DISPATCHER NO.: 

Enter Dispatcher's number. 
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CROSS REFERENCE INDEX 

This index will provide the m.eans by which items. of inform.ation can pe 
retrieved from report files. It is extremely important that each index 
card be maintained ".l.nd filed with care. Without a properly maintained and 
filed index! it becomes impossible to locate information when needed .. 

This form is p~ovided only as an example, no supplies are available. 

Instructions for completing the index are provided below: 

t-

First I Hiddle lSUffix ILast Name Name Nl'uue 
1. 2. i 3. ,4. 

Aliases 
5. 

Addresses 
6. 

Dat:~ of Birth Sex Race Hgt. Wgt Eyes Hair Place of Birth 
7. 8. 9. 10. 11. 12. 13. 14. 

I 

15. Complaint Numbers 
No. Date No. Date 

1 5. .c,. 

2. 6. 
3. 7. 
4. 8. 

1. LAST NAME 

Print subj;::~t' s J Q.Bt ncr(1.e if known. 

2. FIRST NAiviE 

Print subject's first name if known. 

3 • IvIIDDLE NJl.JvlE 

4. 

e 5. 

Print subject's middle name if known. 

SUFFIX 
\\ 
!! 
i! 

{f 

Print suffix such as ~IJ:r." or "II" if kn94m. 
(1'-·· 

ALIASES 
'.) 

Print all other names used by subj ect. Nicknames should, ''''not be included 
unles.s tb~ subject has adopted it as part of his commonly used naIl)-:9. Maiden 

. names and names from provious marriages should be included. 

·:060178 



2.32 

6. ADDRESS 

List the present or last known address of the subject. In
clude street address, city or town, and state. Address 
changes should be listed on the back of the card. 

7. DATE OF BIRTH (DOB) 

The complete date of birth (expressed as month, day and year) 
must he furnished. Should the date of birth not be available, 
indicate as "NA" and provide an approximate age. 

8. SEX 

Use only a one-character alpha code, as follows: 

MALE: M 
FEMALE: F 

9. RACE 

Use only a one-character alpha code, as follows: 

Race 

*White 
Negro 
Indians 
Chinese 
Japanese 

**All Others 

Enter As: 

W 
N 
I 
C 
~T 
o 

Mexicans and Latins. *Includes: 
**Includes: Asians, Indians, Eskimos, Filipinos, 

Indonesians, Koreans, Ploynesians, and 
other Non-Whites. 

10. HEIGHT {HGT} 

Enter height as three numbers (Do not use fractiors, round 
to the nearest inch). 

Example: 

1. 5 feet, 11 3/4 inches - Enter as 600 
2. 5 feet, 8 1/2 inches - Enter as 509 

11. WEIGHT (WGT) 

Enter weight in pounds. (Do not use fractions, round off 
to the nearest pound.) 

Example: 

1. 180 -- Use 180 
2. 97 1/2 -- Use 98 
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INCIDENT REPORT 
. ," 

This form is designed to record any incidents of a non-criminal nature 
such as dog bites and wind damage. The form is provided as an example only, 
no supplies are available. 

Detailed instructions for completing the incident report are provided 
below: 

1. COMPLAINT NO. 

This number MUST be identical to the complaint number on the Complai.nt/Dispatch 
Card. 

2. NATURE OF INCIDENT 

Describe briefly the nature of the incident such as "prowle.r in yard." 

3 • OCCURRENCE 

DATE: 
TIME: 

Insert the date (month-day-year) of the incident 
Insert the military time 

4. INCIDENT LOCATION 

5. 

In most instances a street location will be sufficient. In areas where the:r;e 
are no street addresses, the location should be described with reference to 
cross streets, known landmarks, highway markers or other fixed points. 

PATROL AREA 

Enter the local agency's district or beat assignment number. 

6 . COMPLAIj:'l:1\.NT 

1. LAST NAME, FIRST NAME, MIDDLE NAME, SUFFIX - Enter the complainant's 
full legal name. 

2. DOB - Enter the complainant's date of birth. 
3. SEX - Enter the complainant's sex. 
4. STREET ADDR1~SS, CITY I STATE - ;;iter the complainant's street address, 

ci ty, and st:ate (Do not. use post office boxes as addresses.). 
5. PHONE - Enter the complainant's phone number. Indicate whether the number 

is complainant's home or businesl'l phone number. If complaina.nt has no 
phone, insert number at·which he might be 'reached and whose phone it is. 

7. DETAILS 

Provide a concise narrative of the incident including any pertinent comments 
or observations of' the reporting officer, List names and addresses of witnesses 
or other persons involved. 

8. STl\TUS 

4It Check appropriate box: 
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• Gone on Arrival - A complaint is issued requesting assistance or 
investigation and when the officer arrives at the alleged scene, 
the complainant and/or the individual(s) alleged to be involved 
are not present. Thus, no information of significance can be 
recorded. 

• Unfounded - The officer arrives at the scene of an alleged incident 
and finds no evidence to verify such an incident occurred. Thus, 
the incident. is unfounded. ' 

• No Action Taken - The officer answers a request fc!: assista.D.ce or 
investigation and decides that a verbal warning will suffice. 
Thus, no formal action is taken. 

• Accident Report - A traffic accident is being reported on the 
standard reporting form. 

• Traffic Ticket - This code indicates that a traffic ticket was 
written. 

9. REPORTING OFFICER SIGNATURE 

The officer completing this form MUST sign his name. 

10. DATE 

Enter the date the report was completed. 

11. BADGE NO. 

Enter the badge number of the 'officer completing the· report. 

12. APPROVING OFFICER SIGNATURE 

The officer approving this report MUST .sign his name. 

13. BADGE NO. 

Enter the badge number of the officer approving the report. . 

060178 

--.. , 



2.37 

INCIDENT REPORT CONTINUATION 

2. DATE 
----~----------------~----

3. PAGE ----------------------------
4. NAME OF COMPLAINANT 

~(~L-~S-·~t~N~am--e~)~------~(~F~i-r-s~t-N~am-e~)--~(M-~~·d~d~1~e--I-n~i-t~i-a-1~)--~(-Su~ff-~~·x-)~ 

5. NATURE OF INCIDENT __ _ 

6. NATURE: 

" 

7. 8. 
Report Officer's Signature . Badge No. 

609D 

IF ADDITIONAL SPACE NEEDED, USE ANOTHER CONTINUATION REPO~T· 
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INCIDENT 
CONTINUATION REPORT 

2.38 

This continuation report should only be used as a supplement to the 
incident report (It should not be used as a supplement to the offense report 
which has its own continuation form). Use <!.s many pages of this continuation 
form a.3 are necessary to report the incident completely. Additional sheets 
can be used on subsequent days as supplemental forms to report on any follow
up investigation. This form is approved as an example only, no supplies are 
available. 

Complete this form as fo] .ows: 

1. COMPJAINT NO. 

This number must be identical to the complaint number on the Complaint/Dispatch 
Card and the Incident Report. 

2. DATE 

Enter the date this continuation report is being written. 

3. PAGE 

Enter the page number of this report. If, for example, this is the first 
continuation Report sheet following the Incident Report sheet, number this 
sheet "2". 

4. NAME OF COMPLAINANT 

Enter the full legal name of the complainant (last name-first name- middle name
suffix). This name should be identical to the name on the Incident Report. 

5. NATURE OF INCIDENT 

Enter a brief description of the type of incident. 

6. DETAIL 

Insert any additional narrative as appropriate. 

7. REPORT OFFICER'S SIGNATURE 

The officer preparing this report MUST sign his name. 

8. BADGE NO. 

Enter the badge nunfuer of the officer preparing this report. 
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KANSAS ARREST BOOKING REPORT 

The following information provides ~etailed instructions for 
completing each block on the Kansas Arrest Booking Report 
(6l0E), which is only an example form, no supplies are 
available. . 

1. ARRESTING AGENCY NAME 

Enter the agency name. This should be done with a rubber 
stamp prior to placement of the form at the booking desk. 

2. NCIC CODE 

Enter NCIC Code. NCIC uniform Offense Codes areincludetJ 
in the Appendices at the end of this manual. 

DEFENDANT IDENTIFICATION 

3. NAME 

Enter subject's full legal name in sequence of last name, 
first name, middle name, suffix'. 

4. ALIASES 

Enter all known aliases for the subject. Nicknames should 
not be included unless the subject has adopted it as Dart of 
his commonly used name. Maiden names and names from previous 
marriages should be included. 

~ 5. STREET ADDRESS 

Enter the subject's street name and residence number (Do not 
use a post office box as a street address). If present 
address is unknown, list subject's last known address. 

6.· PHONE NO. 

Enter the subject's horne telephone number. If there is no 
telepho:1e number at residence, insert telephone number where 
subject might be reached. 

7. CITY & STATE 

Enter the subject's city or town of residence or last known 
residence. 

8. ZIP 

Enter the appropriate zip code number. 

9. SEX 

10. RACE 

Check the appropriate blocks for the race codes. 

White Includes: Mexican and Lat.ins. 

Other - Includes: Asian Indians, Eskimos, Filipinos, 
Indonesians, Koreans, polynesians, and 
other Non-Whi.tes. 
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11. DATE OF BIRTH 

The complete date of birth (expressed as month, day and 
year) must be furnished. Should the date of birth not 
be available, indicate as "NA" and provide an approximate 
age. 

12. PLACE OF BIRTH 

Enter the city (or county if rural) and state, or foreign 
country. 

13. HAIR 

Use only designated code for hair color. 

Color Enter As: 

*Bald BAL 
Black BLK 
Blonde BLN (Also Strawberry) 
Brown BRO 
Gray GRY (Partially Gray) 
Red RED (Also Auburn) 
Sandy SDY 
white WHI 
Unknown XXX 

*Bald is used when subject has lost most of 
the hair on head. 

145 EYES 

Use only design~ted code for eye color. 

15. WEIGHT (WGT) 

Color 

Blue 
Brown 
Black 
Gray 
Green 
Hazel 
Maroon 
Unknown 

Enter As: 

BLU 
BRO 
BLK 
GRY 
GRN 
HAZ 
MAR 
XXX 

Enter weight in pounds. (DO not use fractions, round off 
to the nearest pound.) 

Example: 

1. 180 -- Use 180 
2. 97 1/2 -- Use 98 
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FIELD INTERVIEW AND SUSPICIOUS CAR REPORT 
u 

NAME RESIDENCE ADDRESS 

SEX l RAC I DOB I HAl l EYE ,- HGT I WGT AKA 

/ I 
WHERE OBSERVED TIME/DATE TREC CHK 

Y N 
CLOTHING WORN VEH PARKED OCCUPIED 

SUBJ WAS PASSENGER DRIVER 
WHERE EMPLOYED - HOURS/SMT VYR I VMA I_ YMO i VCO 

SCHOOL LIC I LIS I LIY I 
REMARKS: UNUSUAL MARKS 

. 
LIC ISSUED TO: 

r=u 
ADDRESS 

REMARKS: 

OFFICER 

List associates & additional remarks on other side. 

:i 



FIELD INTERVIEW CARD 

The following instructions provide detailed information 
completing each block of the field interview card. The 
is shown only as an example, no supplies are available. 
may reproduce or alter the form as desired. 

2.70 

for 
card 
Agencies 

A Field Interview is any contact or stop in which the officer feels 
that the person encountered poses a crime potential~ This would 
include those cases where the officer feels that th~ subject has 
committed a crime or is planning to commit a crime, but does not 
have sufficient evidence to make an arrest. 

Court decisions have held that police officers, under certain 
circumstances, may contact or stop citizens and conduct an inquiry. 
Many inquiries reveal that an individual may be involved in some 
type of criminal activity. It is then> important for the department 
and all concerned police personnel to have available on file a 
record of the contact. 

1. Name: Enter last name first, first name, middle name, 
and suffix. Example: Junior, Senior, the III, etc. 

2. Sex: Indicate the sex of the subject with the single letter 
designation: M - Male, F - Female. 

3. Race: Indicate the race of the subject with a single letter 
designation: W - White, N - Negro, M - Mexican, C - Chinese, 
J - Japanese, I - American Indian, and 0 - Other. 

4. D.O.B.: Enter the month, day and year of birth of the 
subject. Use the number for the month designation. 

5. Hair: Indicate the color of the subject's hair. Abbre
viations are required: BLK - Black, BRO - Brown, 13ND - Blond, 
AUB - Auburn, GRY - Gray, RED - Red, SND' - Sandy, WHr - White, 
and BLD - Bald. 

6. Eyes: Enter the color of the subject's eyes. Abbreviations 
are required; BLK - Black, BLUBlue, BRO - Brown, GRN - Green, 
GRY - Gray, and HZL - Haze+. 

7. Height:· Enter the height of SUbject. Example: 6 ft. 2 in. = 
6-2. 

s. Weight: Enter the weight of the SUbject. 

9. Where Observed: The location of interview should be repre
sented by an intersection or address where the interview took 
place. Example: 5th and Broadway, or 510 Broadway. 
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10. Clothing worn: List clothing worn by the subject, with 
special emphasis on unusual clothing such as hat, over
coat, etc. J~welry must be listed in Remarks Section. 

11. Scars, marks, & tattoos: All types of marks, physical 
deformities o? other information which are visible should 
be indicated h~r.e. See Appendix C for appropriate codes. 

12. Where employed-hours/school: In this space, you can fill 
in the address and/or name of the business, if obtainable. 
If possible, also obtain the occupation of the person. 

13. Remarks: Information about the contact with the sUbject. 
This is not that he is a possible "211 suspect", "possible 
burglary suspect", etc. It is necessary that you put in 
here the reasons why you felt this person was suspicious 
and you stopped him. Example: Subject prowling residential 
area, not living in the area, nor going to a specific 
location there. This gives investigators information that 
can be used. Fill in this area in as few words as possible, 
but as descriptive as possible. 

14. Residence Address: List the street address, city, and 
state where the subject lives. If subject is a transient, 
write "transient". 

15. AKA/Aliases: List all other names used by subject. This 
should not include contractions (Bil for William, Ray for 
Raymond, etc.). Nicknames should not be included unless 
the person has adopted it as part of his commonly used 
name. Maiden names and names from previous mLcriages 
should be included. 

16. Time: 
used. 

Enter the time of interview; military time must be 
Example: 0630, 2350. 

Date: Enter the month, day and year of the interview. It 
is preferable to use the number for the month designation. 
Example: 8/15/77. 

17. Vah parked occupiE~d: Indicate whether the suspicious 
vehicle was parked at the time you arrived by circling 
the word. If the word is not circled, it will be assu~ed 
that you stopped the vehicle to interview or investiga\:e. 
If the vehicle was parked, indicate whether it was occupied 
when you arrived, by circling the word. 

18. Driver/Passenger: If the interview is conducted in con
junction with a~vehicle, indicate whether the subject is 
the driver or passenger of the vehicle. 
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19. Vehicle y~ar (VYR): SeJf-explanatory. 

20. Vehicle make (VMA): Enter make of vehicle. Example: 
Ford, Chev, Honda, Etc. 

21. Vehicle model (VMD): Enter the model of the vehicle, such 
as Malibu, Fairlane, Cordoba, Square Back. Abbreviations 
are acceptable if they are commonly understood. 

22. Vehicle color (VCO): Indicate the color or colors of the 
vehicle. This space is divided into two sections with 
room for more than one color. Abbreviations are acceptable. 

~3. License (LIC): Include in this space the license of the 
vehicle. If no vehicle, write "None" and "Pedestrian" 
across all the vehicle information. 

24. License State (LIS): Self-explanatory. 

25. License year (LIY): Self-explanatory. 

26. Unusual marks: Include information unique to the vehicle, 
such as a missing seat, modified floor shift, jacked-up 
front or rear, mirror ornaments, window decals, radio equip
ment or scanners, missing parts such as bumpers, collision 
damage, partial or custom paint jobs, unusual wheels or 
tires, extra antennas or lights, etc. 

27. Lic issued to: Indicate the registered owner of the vehicle, 
especially if different than the driver/sub)~~~. 

28. Address: For the registered owner. 

29. Remarks: Self-explanatory. 

30. Officer(s): Enter the name or names of,the officer(s) con
ducting the interview. Also enter the I.D. number of each 
officer listed. 

REVERSE SIDE OF THE CARD 

RES. PHONE - Self-explanatory 

SOC. SEC. NO. - Self-explanatory. Obtain as it is an important 
source-of information both for the investigator and system. 

INTERIOR COLOR 

Enter the color of the vehicleis interior. Abbreviate where 
possiblf~ • 

Style: Enter the style of the vehicle, such as: 2-door, 4-door, 
station wagon, convertible, van, etc. 

PERSONS WITH SUBJECT 

Li.~t companions who are with the subject being interviewed. 
Indicate whether F.l. cards were completed on the additional 
persons as well~ 060178 
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DISSEMI~ATIO~ OF CRIMINAL HISTORY RECORDS INFORMATION' 

This section of tha manual describes procedures and forms for the disse~i
nation of criminal history records information(CHRI). For the purposes 
of this manual, "dissemination" is interpreted to mean the release of CHRI 
to individuals or agencies other than the criminal justice agency which 
maintains the CHRI. Use of the information bY'an employee or officer of the 
agency maintaining t.he record does not constitute dissemination. Reporting 
the occurrence of a criminal justice transaction is likewise not dissemination. 
Thus, reporting an ar.rest or disposition to the KBI Cind the FBI or delivering 
an arrest report to a prosecutor ere not considered to be dissemination. On 
the other hand, co;nfirming the existence or non-existence of CHRI ill response 
to a request is dissemination. 

This section is divided into two parts: 

Categories of Dissemination 
Dissemination Agreements 

The first part describes two categories of information, conviction data and 
non-conviction data, and the regulations regarding the dissemination of 
information under each category, In particular, this section discusses what 
agencies or individuals have access to the information and what circumstances 
qualify an agency or individual to,gain access to the information. 

The second part describes the procedures that an agency or individual must 
follow to obtain access to eHRI. Also discussed are four forms, the User 
Agreement (6l2C), Access Request and Non~Disclosure Agreement (6l2A), 
Confirmation of existing CHRI Agreeme;nt (6l2B), and Dissemination Log (612D) 
which support these procedures. Sa~ples of each are on pages at the end of 
this section. 
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CATEGORIES OF DISSEMINATION 

CONVICTION DATA 

NON-CONVICTION 
DATA 

No limits have been placed on the dissemination 
of conviction data. Similarly, no limits have 
been imposed on the release of information con
cerning cases that are pending in some stage of 
processing or prosecution. All such information 
may be disseminated to both criminal justice and 
non-criminal justice agencies. 

Dissemination of no.1-conviction data is permitted 
to the following: 

(1) Criminal justice agencies for purposes of 
the administration of criminal justice and 
for criminal justice agency employment. 

(2) Individuals and agencies for any purpose 
authorized by statute, ordinance, executive 
order, or court rule, decision, or order, 
as construed by appropriate state or local 
officials or agencies. 

Thus, for example, CHRI may be distributed pur
suant to a licensing statute or ordinance which 
requires license applicants to be of good moral 
character, if the statute or ordinance has been 
construed by the appropriate authority to require 
or permit a review of non-conviction records in 
making the determination of good moral character. 

10 U.S.C. section 504 states that, except with 
special permission l no person who has been con
victed of a felony may be enlisted in the armed 
forces. This statute does not fulfull the 
requirements for CHRI non-conviction data dissemi
nation. Since the statute express,ly provides that 
persons cOh'ricted of felonies will be excluded 
from the armed services, it is not adequate 
authority for the dissemination of non-conviction 
data. ·Thus, military recruiters may have access 
·to cOl1vict:iqn records but may not have access to 
or request non-conviction data. 
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(3) Individuals and agencies pursuant to a spe
cific agreement with a criminal justice 
agency to provide services required for the 
administration of criminal justice pursuant 
to that agreement. The agreement shall 
specifically authorize access to data, limit 
the use of data to purposes for which given, 
ensure the security and confidentiality of 
the data consistent with these regulations, 
and provide sanctions for violations thereof. 

This category of di.ssemination would permit, for 
example, private consulting firms to have access 
to the necessary information when assisting a 
criminal justice agency in the development and 
implementation of an information system. 

(4) Individuals and agencies for the express pur
pose of research, evaluative, or statistical 
activities pursuant to an agreement with a 
criminal justice agency. The agr.eement shall 
specifically authorize access to data; limit 
the use of data to research, evaluative, or 
statistical purposes; ensure. the confidenti
ality and security of the data consistent 
with these regulations, with Section 524 
(a) of the Act, and the regulations implement:'" 
ing Section 524 (a); .and provide sanctions for 
the violation thereof. 

Under this category of dissemination, good faith 
researchers, including private individuals, would 
be permitted to use CHRI for research purposes. 
Access shou.ld only be granted i·r. the research 
design shows a cle~r need for CHRI. 

LEAA did issue additional regulations regulating 
the confidentiality of resear'ch/statistical informa
tion, published on December'lS, 1976 at 41 F.R. 
54847. These regulations are included inthe set 
reprodUced in Section 6 of' this manual. ::Since 
these rules and regulations do not have a'major 
impact'on activities in Kansas, additional guide
lines for the required activities in this ax'ea are 
not included here. If you ericounter a,situation 
where these regulations apply, contact the Ident
ification/Information Services Section at KBI 
Headquarters for assistance. 

(5) Appropriate author~ties upon request for the 
purpose of issuing visas and granting of 
citizenship. 
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THIS PAGE IS RESERVED FOR LATER USE 
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D-ISSHlINATION AGREEME~TS 

USER. AGREEMENT (6l2C) 

3.5 

To ensure that the sharing of informat.:t'on com
plies with CHRI dissemination requirernents~ all 
dissemination of non-conviction data to criminal 
justice agencies is governed by a statew.:i,de 
user agreement. Thi;s agreement must be made 
between each criminal justice agency. That is, 
both an agency requesting CHRI from another 
A.gency or the KBI and an Agency providing 
information to either a criminal justice agency 
or non-criminal justice agency must sign a State 
of kansas User's Agreement for Criminal History 
Records Information. This agreement requires 
that the 1I,gency proviCling CHRI, the Agency 
receiving CHRI and the KBI meet certain respon
sibilities regarding the ~issemination of the 
information. 

The Agency providing CHRI assures that a query 
has been made to the KBI and that information 
is current, restrictions on the dissemination 
are posted on the information, and a log will be kept 
to record dissemination of the informai:.;~on. In 
addition, the receiving Agency agrees to keep the 
information secure, assure the reliability of 
information in the event of further dissemination, 
and destrGY the information at the first reasonable 
opportur.ity. The KBI also agrees to abide by the 
regul~tions governing CHRI and give an Agency 
thirty d" _cd notice of any changes in the rules 
and regulations. 

On the other hand, this agreement protects either 
Agency or the KBI by enabling them to suspend 
furnishing CHRI if any rule, regulation or 
policy governing the dissemination of CHRI is 
not being followed. 

A sample statewide User Agreement (6l2C) is at 
the end of this section. 

060178 



Access Request and 
Non-Disclosure 
Agreement (6l2A) 

NOTICE REQUIRED 
ON CHRI 

3.6 

A non-criminal justice agency or individual 
requesting,CHRI must identify the specific data 
requested, the period the eHRI is requested for 
and the statement describing the regulation ~ 
sQPporting the request on the agreement. 

The Agreement covers the provisions required 
by Section 20.21(b) (2,3,and 4) under Title 
28, Chapter 1, Part 20 of the Code of Federal 
Regula't;ions. 

The non-criminal justice agency or individual 
agrees to disseminate information only to 
those individuals or agencies identified on 
the form, assure the security of the informa
tion and abide by all rules and regulations 
governing CHRI. 

Before any dissemination of CHRI takes place, 
the following notice shall be placed on or 
attached to the information by the providing 
agency: 

THIS INFORMA~ION IS RESTRICTED AS 
TO USE AND DISSEMINATION. CIVIL 
AND CRIMINAL PENALTIES EXIST FOR 
MISUSE. 

(Providing Agency) 
(Date) 
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DISSEMINATION LOG 
(6120) 

CONFIRMATION OF 
EXISTING AGREEMENT 
(612B) 

3.7 

All dissemination of CHRI must be recorded 
in a dissemination log. Logs will provide 
the basis for audit and notification of 
agencies when erroneous CHRI has been 
disseminated. 

The dissemination log sheet (612D) included 
at the end of this section should be main
tained in a log book. Instructions on its 
completion are also included following the 
sample log. The sample provided is appro
priate for agencies having a small volume 
of disseminations. Agencies having a 
substantial volume of disseminations should 
maintain a log on each case jacket as well 
as the chronological log shown. 

This form was designed primarily for the 
use of agencies outside Kansas. The 
form allows involved agencies to confirm 
that they are subject to the regulations, 
without having to also become subject to 
Kansas statutes at the same time. The 
form could also be used by a Kansas agency 
that had already completed an agreement, 
but had not yet been added to the valid 
users list. 
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3.8 

STATE OF KANSAS 

CRIMINAL HISTORY RECORD INFORMATION 

USERS AGREEMENT 

This agency, having the authority to enter into this contractual agreement, does 
understand and agree to the controls an criminal. history information dissemination and 
the conditions an its use: as described below; in the Code of Federal Regulations 
Title 28, Chapter If Part 20-CRIMINAL JUSTICE INFORMATION; the Kansas Criminal History 
Record Information (CHRI) Plant related Kansas st~tutes listed in that Plan; and NLETS 
and NCIC existing and future policies for the interstate exchange of CHRI. 

This agency agrees that: 
1. It will query the central repository (KBI) before disseminating criminal 

history information. 
2. Its access to criminal history information will be for criminal justice 

purposes only and no redissemination of the information will be made un
less the secondary agency that is to receive this information is: also 
bound by a users agreement; party to an access and non-disclosure agree
ment; using the NLETS network for making the request; providing a court 
order; using the information for visa or citizenship purposes. 

3. Any question as to the authority for dissemination of criminal history 
information to another agency will be referred to the KBI. 

4. Copies of criminal history information will be marked as specified in 
the CRRI Plan, stored using appropriate security measures, and destroyed 
when they no longer serve the purpose for which they were ob'eained. 

5. This agreement and this agency's access to cr.i!!l,inal history record in
formation may be cancelled if this agency knowingly violates any of the 
requirements for control or use of this information. 

6. Misuse of criminal history record information can result in civil penal
ties for actual damages, criminal penalties, a fine of not more than 
$10,000, or b1 imprisonment. 

7. It is subject to audit as specified by appropriate laws in this area. 

Date Date 

Authorized Signature Authorized Signature 

Title Title 

Agency Agency 

If the KBI is not one of the parties to this agreement, a copy should be sent to: 

I/IS Section 
Kansas Bureau' of Investigation 
3420 Van Buren 
Topekai' Kansas 66611 

6l2C 
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STATE OF KANSAS 

ACCESS REQUEST AND NON-DISCLOSURE AGREEMENT 

FOR CRIMINAL HISTORY RECORD INFORMATION 

This request and agreement for access to criminal history record in
formation is made by 
an authorized criminal justice agency in the State of Kansas, hereinafter 
called Agency, and 
hereinafter called' -R-e-q-u-e-s-t-o-r--.~----------------==----------------------------

1. Information requested: (Description of criminal history record 
information requested) 

2. Requestor requests this information ( ) on a continuing basis 
( ) on a one-time basis 

3. The purpose for which information requested is (check one) : 

4. 

5. 

( ) To implement a st.atute or executive order that expressly refers 
to criminal conduct and contains requirements and/or exclusions 
expressly based upon such conduct. Give citation: 

( ) To carry out a contract or agreement 'to provide services re
quired for the administration of justice. {attach aq~eement} 

( ) Research, evaluative, or statistical activities pursuant to an 
agreement with l\lgency (attach agreement). 

( ) To implement a state or federal s'catute or execl..ltive order to 
conduct investigations determin:ing employment sui tabili ty or 
eligibili ty for security clen,rances allowing access to classified 
information pursuant to a state or federal statute or executive 
order. Give citation: 

( ) Such purposes as authorized by court order or rule (attach,order 
or rule). 

( ) Other purpose. Explain. 

Requestor agrees to limit the use of any received information to the 
purposes ~;o,r which it was provided and to destory the information when 
it is no longer needed for the purposes for which it was provided. 

Requestor agrees that the only persons allowed access to any received 
information are: 

and not to disseminate the information to any other agency or person. 
6l2A 
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Requester agrees to implement reasonable procedures to insure the 
confidentially and security of any receivled information. 

3.10 

7. Requestor agrees to abide by the laws or regulations of this. state .and 
the federal government, any present or future rules, policies, or pro
cedures adopted by the Agency. Procedures approved and adopted by 
NCIC or NLETS to the extent that they are applicable to information 
provided under this agreement. 

8. If this agreement is to provide criminal history record information 
on a continuing basis, Agency reserves the right to immediately 
suspend furnishing information under this agreement and to demand 
return of information already furnished under this agreement when any 
rule, policy, procedure, regulation, or law described in Section 7 
is violated or appears to be violated. 

9. Requestor agrees to indemnify and save harmless Agency, other signatory 
agencies at Non-Disclosure Agreements or user agreements, and their 
employees from and against any and all causes of actions, demands, 
suits, and other proceedings of whatsoever nature, against all liability 
to others, including any liabilities or damages by reason of or arising 
out of any files, arrest, or imprisonment or any cause of action what
soever, and against any 10ss1 cost, expense, and datilage resulting 
therefrom~ arising out of or involving any negligence on the part of 
the agency receiving information in the exercise or enjoyment of this 
agreement. 

10. In addition to any civil or criminal penalities applicable to the use 
of this ihformation under Kansas or federal law, RecipLent agrees to 
be subject to fines as provided in The Code of Federal Regulations 
Title 28, Chapter 1, Part 20, or the Omnibus Crime Control and Safe 
Streets Act for knm.,ing violation of '['he Code of Federal Regulations 
Title 28, Chapter 1, Part 20. It is understood that fines under 
Title 28, may not exceed $10,000. 

11. If this agreement is to provide criminal history record information 
on a continuing basis, then either Agency or Recipient may, upon 30 
days notice in writing, terminate this agreement. 

Date· Signature of Recipient Representative 

Date Signature of Agency Representative 
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3.11 

STATE OF KANSAS 

CONFIRMATION OF EXIS~ING CHR! AGREEMENT 

I hereby affirm that __________ ~ ____________________________________________ _ 

hereinafter referred to as Requestor, is a signatory party to an existing 

agreement that contains substantially the same provisions as the State of 

Kansas Criminal History Record Information Users Agreement, which I have re-

viewed this date. This users agreement is between Requestor and 

and is dated --------------------------------------------------------------------
----------------------------------•. Upon the expiration or cancellation of this 

agreement, I will immediately inform the Receiver of this confirmation ana 

the Kansas Bureau of Investigation of such instance. 

Date --------------------------------------

Authorized Signature 
------------------~------------------------~ 

Title 
------------------------------~-----

6l2B 
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Date 

I. 

-

Requestor Agencv 
(Primary) 

:;.. 

CHRI CHECKLIST CODE 

Requestor Agency 
(Secondarv) 

S 

Subject 
Name 

DISSEMINATION LOG 

10 No 

¢. 
UA 

s: 

UA: Pla(:':e "x" in block if approved user agreement or non-disclosuX'e agreements on fi,le 

PAO:E 

IDE' CPQ DO I f Rel n 0 eas ad I iti 1 .. ...!L-!....!. ,. 7, ? 9. /0. 

-

~ 

IDF: Place ·x· in block if subject's identitv verified by matching of fingerprints or fingerprint classification 
fBI.:. Place "x" in block if central repository queried for update on disP/!IJitions 
DO: Indicate how CHRI disseminated by placing appropriate letter (5) in b'lock: P (in person), Tea (telephone call back), KB( .... i.l-hack), TT(telet~'Pewrit"rl 
INFO RELEASED: Specify information released, for example, arrest recorq 
~: Initials, of official providing CHIU to requeator agency 

6120 



3.13 

DISSEMINATION LOG 

Agencies MUST keep a rf)cord of what CHRI information i's disseminated, 
and to whom it is disserninated. A suggested log format is provided below: 

1. DATE 

Enter the date CHRI is disseminated. 

2. REQUESTOR AGENCY 

Print the name(s) of agency(cies) requesting the receipt of CHRI. If 
requestor is an individual, print first and middle initial and last name of 
individual(s) requesting the receipt of CHRI. 

:3. SUBJECT NAME 

Print the record subject's full legal name (John Henry Smith, III). 

4. ID NO. 

5. 

6. 

Enter the subject's FBI, KBI, or local ID number if known. 

UA 

Insert an "x" in block if there is an approved user agreement with the agency 
or individual requesting CHRI. The law requires a user agreement for both 
criminal justice a.nd non-criminal justice dissemination (A non-criminal 
justice agency user agreement is called a non-disclosure agreement). 

IDF 

Insert an "x" in block if subject's identity was verified through the matching 
of fingerprints or fingerprint classifications. Fingerprints are the preferred 
way to verify that that record subject and the subject under inquiry are the same. 

7. CPQ 

Insert. an "x" in block if query has been made of the KBI central repository 
for dispositions. This query MUST be performed. It protects the agency from 
revealing, for example, information which may have been sealed by court order. 
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5.1 

INDIVIDUAL RIGHT TO ACCESS 

This section primarily describes the procedures ~ertaining to an 
individual's right to access and review the crim~nal history records 
maintained about him and to challenge the accuracy and completeness 
of such information. Specifically, this section covers the six 
ste~s to gain access to CHRI and review, initiate a challenge and 
adm~nistrative review and provide for the dissemination of corrected 
information. Each step is discussed separately in sections 
appropriately titled as follows: 

Verification of Identity 
Method of Review 
Obtainin~ a Copy 
Challenglng a Record 
Administrative Review 
Notification of Error 

Necessary forms, Request for Review (611A}p Challen~e of Criminal 
History Records Information {61lB), Request for Admlnistrativ.e 
review (6l1C), and Notificatlon of Error (6l1D) which support the 
above steps described are discussed in the narrative. Samples of 
these forms, and accompanying instructions where necessary, are 
at the end of this section. 

Another form, Attorney's Request for Review (61lE), is also in
cluded to assi~t ip implementing the provisions of Senate Bill 
406, which became effective March 1st. Differences between the 
provisions for individual ahd attorney review are described 
following the example form. 

All forms used in this section 'are for example purposes onl¥. 
Other agencies may choose to modify them prior to reproductlon, as 
long as the requirements expressed in the· regulations and statutes 
are met. 

VERIFICATION OF IDENTITY (INDIVIDUAL) 

Iri the State of Kansas, the only satisfactory ~ethods of 
identification of an individual for the ~urposes of access, 
review, and challenge are: (1) fingerprlnt or visual recognition 
attested to by the criminal justice agency handling the inquiry; 
or (2) a written statement made on oath before a notary public or 
other person authorized to ,::tdminister oaths. 

METHOD OF REVIEW (INDIVIDUAL) 

The federal regulations require that CHRI be available for individual 
review without' undue burden on the criminal justice agency or the 
individual. As the central repository, the KBI maintains a complete 
criminal history record for Significant trahsactions. Therefore, 
it is advisable for the individual to review the record maintained 
by th~ KBI. An individual should contact KBI Headquarters or one 
of its reg ional offices to request access. Records mCi.y be re-
viewed between the hours of 9AM and noon, and lPM and 4PM on 
.regular working. days at the KBI. . 

Local criminal justice agencies may frequently be contacted by 
individuals wanting to review locally maintained records. Local 
agencies may set tneir own policies to accomodate these re9uests, 
as long as they do not present an undue burden. It is advlsable 
to inform individuals that if they have been arrested outside the 
local jurisdictio!'t, .q,. more complete and detailed record may be 
frequently fO~.:ind at the KBI. 
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5.2 

There is no requirement at present that an individual's request for review must 
be made in writing. In fact, present rules and regulations require that a verbal 
request must be honored. However, whenever possible, agencies should encourage 
requests to be made in writing. 

If an individual is unable because of a physical handicap, remoteness of residence, 
or incarceration, to appear at KBI Headquarters or one of its regional offices, 
the individual should contact the closest law enforcement agency or a correctional 
officer for assistance. 

A Request For Re,view statement is strongly recommended for each individual seeking 
access to a CHRI record. A sample Request For Review (6llA) is at the end of 
this section. 

OBTAINING A COpy (INDIVIDUAL) 
The federal regulations state that Ita copy of the record should ordinarily 
only be given when it is clearly established that it is necessary for the 
purpose of challenge." A fee may be charged for making the copy. It should 
not exceed $10.00. 

CHALLENGING A RECORD (INDIVIDUAL) 
An individual may challenge the accuracy or completeness of his record. The 
individual is required to give a correct version of the record and explain 
why that version is believed to be correct. 

A sample Challenge of Criminal History Record (6llB) and instructions for 
its completion are at the end of this section. 
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5.3 

ADMINISTRATIVE REVIEW (INDIVIDUAL) 
An individual wishing to appeal a challenge decision should submit copies of the 
forms entitled Challenge of Criminal History Record (6l1B) and a Request for Admin
istrative Review of Challenged Criminal History Reocrds Information (61lC) to the 
head of the agency who has custody of the information in dispute. The individual 
will be notified within thirty (30) days of the date of his challenge, of the 
results of his challenge. If the challenge is denied, the individual is entitled 
to appeal the decision to the KBI, the KBI Director, and the Attorney General, 
in that order. 

NOTIFICATION OF ERROR (INDIVIDUAL) 
If, after a Challenge or Administrative Review, it is determined that the CHR! 
in question is erroneous, the Agency maintaining the CHR! must send a Noti
fication of Error (6l1D) to every other cr,'.minal justice agency having or re
ceiving copies of the record. This Notification of Error identifies the incorrect 
CHR! and provides the corrected entry. A sample Notification of Error and in
structions for its completion are at the end of this section. The dissemination 
log maintained by the agency will identify which criminal justice agencies will 
receive the notification. On demand by the' individual, the agency must identify 
what non-criminal justice agencies have received the record. Again, the dissem
ination log will identify these recipients. 

FURNISHING FBI IDENIlELC8IIONJ1E.Clliill&_I{LSUBJECTS_IHEREQE 
(Re-printed from 12-10-76 Fingerprint Contr~butors Letter) 

Departmental Order 556-73, codified as Title 28, Code of Federal Regulations, 
Section 16.30 - 34, sets forth requirements and procedures whereby individuals 
may obtain a copy of their identifica'tion record by submitting a v.lritten request 
to the FBI Identification Division accompanied by satisfactory proof of identity 
and a certified check or money order in the amount of $5 payable to the Treasurer 
of the United states. Satisfactory proof of identity is defined as name, birth 
data and a set of rolled-inked fingerprint impressions.' These requirements and 
procedures were drafted ~~;i.th the intent of imposing the least possible burden 
upon the individual desiring to obtain a copy of his identification record. Re
quests in individuals for copies of their FBI identification records should be 
directed to FBI Headquarters and should not be honored by other agencies. This 
procedure guarantees positive identification and insures that -the individual 
receives a copy of his,record as currently maintained in FBI identification files. 
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5.4 
REQUEST FOR REVIEW 

OF 

CRIMINAL HISTORY RECORD INFORMATION 

I hereby request to provide for 
my review, any criminal history record information which the agency has attributed 
to me. I hereby provide identification elements and fingerprint impressions as 
required by the agency to effect an identification. I affirm that this request 
is for my personal review, and is not being made in order to provide the received 
information to any prospective employer or licensing authority. 

MY FULL LEGAL NAME ________________ ~---------------------- DOB 

SEX _______ RACE HEIGHT WEIGHT ---------------- ------------------
EYE COLOR _________________ HAIR COLOR ___________________ _ 

Signature of Individual 

Riqht Thumb Address 

City and State 

)-

Left Thumb 
Phone Number 

REQUEST RECEIVED BY: ------------------------------------------ DATE 

My signature here acknowledges that I have viewed the records provided by the 
agency, that I do not find an error, and do not wish to exercise my right to 
challenge the record at this time: 

Signature of Individual 

Date 

611A 
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ATTORNEY'S REQUEST FOR REVIEW 5.11 

OF CLIENT'S 

CRIMINAL HISTORY RECORD INFORMATION 

I hereby request to provide for 
my review of any criminal history record information which the agency has 
attributed to my client. I hereby provide identification elements as required 
to enable the agency to check their files conclusively for possible data re
lating to my client. 

MY CLIENT'S FULL LEGAL NAME DOB --------------------------------------- ------------

SEX RACE HEIGHT WEIGHT ------------ -------------- --------~------- --------------

EYE COLOR ___________________________ HAIR COLOR ______________________________ __ 

Printed Name of Attorney 

Signature of Attorney 

Client Street Address Street Address 

City and State Zip city and State Zip 

( )- )-
Phone Number Phone Number 

REQUEST RECEIVED BY: DATE: 

My signature here acknowledges that I have viewed the records provided by the agency. 

Signature of Attorney 

Date 

611E 
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5.12 

VERIFICATION OF IDENTITY (ATTORNEY) 

Verification of an attorney's identity need not be as extensive 
as the process used to verify the identity of an individual re
questing access. Generally, agencies should require two proofs 
of identity, such as a driver's license, state ID card~ credit 
card(s}, etc. At least one of the documents should include a 
picture and a signature that can be compared. The attorney will 
customarily be able to provide a business card. Check to be sure 
that the attorney is listed in the phone book or an attorney's 
directory (usually available from the prosecuting attorney or 
law library in your jurisdiction). Under the provisions of 
Senate Bill 406, the attorney MUST also produce a written 
authorization from the client, specifically saying that the 
attorney is allowed to view the client's CHRI. Using the 
client's thumb prints on the request form, or requiring them 
on the written authorization produced by the attorney, will 
help eliminate problems with aliases or inadvertent disclosure 
of records because of mistaken identification. 

METHOD OF REVIEW (ATTORNEY) 

Follow the same basic principles as used 'when allowing an in
dividual to review a record. 

OBTAINING A COpy (ATTORNEY) 
CHALLENGING A RECORD (ATTORNEY) 
ADMINISTRATIVE REVIEW (ATTORNEY) 

Senate Bill 406, which allows attorneys to view their client's 
records, does not contain any provisions authorizing an attorney 
to obtain a copy , initiate a challenge, or request a administra
tive review. However, arbitrarily denying ·these actions to an 
attorney representing a client could be construed as creating an 
undue burden. In most cases, an attorney attempting to correct 
a valid error in a record for a client should be accomodated, as 
the maintenance of a record in error is deplorable. 

NOTIFICATION OF ERROR (.ATTORNEY) 

Generally, if an en:'or is found, no matter how it came to the 
agency's attention, it should be corrected. It will probably 
be easiest to use a single procedure to correct errors, no 
matter how they arise, such as the one used when a person is 
successful in demonstrating that a error exists. 
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Sec. 

PART 20-CRIMINAL JUSTICI5 
INFORMATION SYSTEMS 

Subpc:rt A-General Provisions 

20.1 Purpose. 
20.2 Authority. 
20.3 DefInltlons. 

SUbpart B-State and Local Criminal HI.tory 
Record Information Systems 

20.20 Applicability. 
20.21 Preparation and submission of a 

Criminal History Record InformatIon 
Plan. 

20.22 Certification of Compliance. 
20.23 Documentation: Approval by LEAA. 
20.24 State laws on privacy and security. 
20.25 Penalties. 

Subpart C-Federl:ll System (:Ind infente!" Ex
change of Crimlnal History Record Informa
tion 

20.30 Applicability. 
20.31 Responsibilities. 
20.32 Includable offenses. 
20.33 Dissemination of criminal history 

record information. 
20.34 Individual's right to access crIminal 

history record information. 
20.35 National Crime Information Center 

Advisory Policy Board. 
20.36 Participation In the Computerized 

. Criminal History Program. 
20.37 Respons!b!!lty for accura.cy. com

pleteness. currency. 
20.38 Sa.nction for noncompliance. 

Appendix-Commentary on selected sec
tions of the regulations on criminal histo
ry record information systems 

Authority: Pub. L. 93-83. 87 Stat .. 197, (42 
U.S.C. 3701. et seq.; 28 U.S.C. 534), Pub. L. 
92-544. 86 Stat. 1115. 

SOURCE: Order No. 601-75. 40 FR 22114. 
May 20. 1975. unless otherwise noted. 

Subpart A-General Provisions 

SOURCE: 41 FR 11714, Mmr. 19, 1976. unless 
otherwise noted. 

§ 20.1 Purpose. 

It is the purpose of these regulations 
to assure that' criruii1al history record 
information wherever it appears is col
lected, stored, and disseminated in a 
manner to insure the completeness, in· 
tegrity, accuracy and security of such 
Information a.nd to protect lrfdlvldual 
privacy. 

§ 20.2 Authority. 

These regulations are issued pursu
ant to sections 501 and 524(b) of the 
OmnibUS Crime Control and Safe 
Streets Act of 1968, as amended by the 
Crime Control Act of 1973, Pub. L. 93-
83, 87 Stat. 197, 42 USC 3701, et seq. 
(Act), 28 USC 534,and Pub. L. 92-544, 
86 Stat. 1115. 

§ 20.3 Definition •• 

As used in these regulations: 
(a) "Criminal history record infor

mation system" means a system In
cluding the equipment, facilities, pro
cedures, agreements, and organiza
tions thereof, for the collection, pro
cessing, preservation or dLsseminatlon 
of criminal history record information. 

(b) "Criminal history record infor
mation" means information collected 
by criminal justice agencies on individ
uals consisting of identifiable descrip
tions and notations of arrests, deten
tions, indictments, informatiOns, or 
other formal criminal charges, and 
any disposition arising therefrom. sen, 
tencing, correctional §!ID!;!.tirIs16n.· and 
release. ~ha, term dOeS not" "iriclucle 
identfficationlnformation such as fin· 
gerprint records to the extent that 
such information does not indicate in
volvement of the individual· in the 
criminal justice system. 

(c) "Criminal justice agency" means: 
0.) courts; .(2) a government agency or 
any subunit thereof which performs 
the administration of criminal justice 
pursuant to a statute or executive 
order. and which allocates a substan
tial part of its annual budget to the 
administration of criminal justice. 

(d) The "administration of criminal 
justice" means performance of any of 
the following activities: detection, ap
prehension, detention, pretrial release, 
post-trial release, prosecution, adjudi
cation, correctional supervision, or re
habilitation of accused persons or 
criminal offenders. The administra
tion of criminal justice shall include 
criminal identification activities and 
the collection, storage, and dissemina
tion of criminal history record infor
mation. 

(e) "Disposition" means informll;tion 
diselosing that criminal proceedings 
have been concluded, including infor
mation disclosing that the police have 
elected not to refer a matter to a pros
ecutor or that a prosecutor has elected 
not to commence criminal proceedings 
and also disclo:;ing the nature of the 
termination in the proceedings; or in
formation disclosing that proceedings 
have been indefinitely postponed and 
also disclosing the reason for such 
postponement. Dispositions snall in
clude, but not be limited to; acquittal, 
acquittal by reason of insanity, acquit
tal by reason of mental incompetence, 
case continued Without finding, charge 
dismissed, charge dismissed dUe to in
sanity, charge dismissed due to mental 
incompetencY, . charge still pending 
due to insanity, charge still pending 
due to mental incompetence, guilty 
plea, nolle prosequi, no paper, nolo. 
contendere plea, convicted, youthful 
offender determination, decellSed, de
ferred disposition, dism1sse~-t:iv:tl 
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action, found insane, found mentally 
incompetent, pardoned, probation 
before conviction, sentence commuted, 
adjudication withheld, mistrial-de
fendant discharged, executive clemen
cy, placed on probation, parole~, :or re
leased from correctional superv!SlOn. 

(f) "statute" means an Act of Con
gress or State legislature of a provision 
of the Constitution of the United 
States or of a State. 

(g) "State" means any State of the 
United States, the District of Colum
bia the Commonwealth of Puerto 
Rido, and any territory or possession 
of the United States. 

(h) An "executive order" means an 
order of the President of the Unit,ed 
States or the Chief Executive of a 
State Which has the force of law ann 
which is published in a manner per
mitting regular public access theret(J. 

(i) "Act" meal-.\S the Omnibus CrPne 
Control and Safh Streets Act, 42 tJSC 
3701, et seq., as anlended. . / 

(j) "Department 9f Justice criminal 
history record information system" 
means the Identification Division and 
the Computerized Criminal History 
File systems operated by the. Federal 
Bureau of Investigation. 

(k) "Nonconviction data" means 
arrest information without dispOSition 
if an i..."lterval of one year has elapsed 
from the date of arrest and no active 
prosecution of the charge is pending; 
or information disclosing that, the 
police have elected not to refer a 
matter to a prosecutor, or that a pros
ecutor has elected not to commence 
criminal proceedings, or that proceed
ings have been indefinitely postponed, 
as well as all acquittals and all dismis
sals. 

(1) "Direct access" means having the 
authority to access the criminal histo
ry record data base, whether by 
manual or automated methods. 

Subpart B-State and Local Criminal 
History Record Information Systems 

SOURCE; 41 FR 11715, Mar. 19. 1976, unless 
otherwise noted. 

§ 20.20 Applicability. 
(a) The regulations in this subpart 

apply to all State and local agencies 
and indIviduals collecting, storing, or 
disseminating criminal history record 
information processed by manual or 
automated operations where such col
lection, storage, or dissemination has 
been funded in whole or in part with 
funds made available by the Law En
forcement AsSistance Administration 
subsequent to July 1, 1973, pursuant 
to Title I of the Act. Use of informa
tion obtained from the FBI Identifica
tion Division or the FBI/NCIC system 
shall also be subject to limitations con
tained in Subpart C. 

(b) . The regulations in this subpart 
shall not apply to cri..'l1inal history 
record information contained in: (1) 
Posters.'. announcements, or lists for 
Identifying or apprehending fugitives 
or wanted persons; (2) original records 
of entry stich as police blotters main
tained by criminal justice agencies, 
compiled chronologically and requirr-d 
by law or long standing custom to be 
made public. if suct,. records are orga
nized . on a chronoLogical basis; (3) 
court records of public judicial pro
ceedings; (4) published court or admin
!strative opinions or public judicial, 
administrative or legislative proceea
ings; (5) records of trafi'lc offenses 
maintained by State departments of 
transportation, motor vehicles or the 
equivalent thereof for the purpose of 
regulating the issuance, suspension, 
::-evocation, or renewal of driver's. 
pilot's or other operators' licenses; (6) 
announcements of executive clemency. 

(c) Nothing in these regulations pre
vents a criminal justice agency from 
disclosing to the public criminal histo
ry record information related to the 
offense for which an individual is cur
rently within the criminal justice 
system. Nor is a criminal justice 
agency prohibited from confirming 
prior criminal history record informa
tion to members of the news media or 
any other person, upon specific inqui
ry as to whether a named individual 
was arrested. detained, indicted, or 
whether an information or other 
formal charge was filed, on a specified 
date, if the arrest record information 
or criminal record information dis
closed is based on data excluded by 
paragraph (b) of this section. The reg
ulations do not prohibit the dissemina
tion of· criminal history record infor
mation for purposes of international 
travel. such as issuing visas and grant
ing of citizenship. 

§ 20.21 Preparation and submission of a 
Criminal History Record Information 
Plan. 

A plan shall be submitted to LEAA 
by each State on March 16, 1976, to 
set forth all operational procedures, 
except those portions relating to dis
semination and security. A supplemen
tal plan covering these portions shall 
be submitted no later than 90 days 
after promulgation of these amended 
regulations. The plan shall set forth 
operational procedures to-· 

(a) Completeness and accuracy. 
Insure that criminal history record in
formation is complete and accurate. 

(1) Completer~col"ds should be 
maintained at a t-entral State reposi
tory. To be complete, a record main
tained at a central State repository 
which contains information that an in
dividual has been arrested. and which 
is available for dissemina.tion, must 
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contain i!I.1ormatlon of any disposi
tions occurring within the State 
within 90 days .after the disposition 
has occurred. The above shall apply to 
all arrests occurring subsequent to the 
effective date of these regulations. 
Procedures shall be established for 
criminal justice agencies to query the 
central repository prior to dissemina
tion of any criminal history record in
formation to assure that the most up
to-date disposition data is being used. 
Inaulries of a central State repository 
shall be made prior to any di&seminl.
tion except in those cases where time 
is of the essence and the repository is 
technically incapable of responding 
within the necessary time period, 

(2) To be accurate means that no 
record containing criminal history 
record information shaJJ. contain erro
neous information. To accomplish this 
end, criminal justice agencies shall in
stitute a process of data collection, 
entry, storage, and systematic audit 
that will minimize the possibility of re
cording and storing inaccurate inior
mation and upon finding inaccurate 
iniormation of a material nature, shall 
notify all criminal justice agencies 
known to have received such iniorma
tion. 

(b) Limitations on dissemination. 
By December 31. 1977, insure that dis
semination of nonconviction data has 
been limited, whether directly or 
through any intermediary only to: 

(1) Criminal justice agencies, for 
purposes of the administration of 
oriminal justice and criminal justice 
agency employment; 

(2) Individuals and agenCies for any 
purpose authorized by statute, ordi
nance, executive order, or court rulle, 
decision, or order, as construed by ap
propriate State or local officials or 
agencies; 

(3) Individuals and agencies. pursu
ant to a specific agreement with a 
criminal justice agency to provide ser
vices required for the admin,!stration 
of criminal justice pursuant to that 
agreement. The agreement shall spe
cifically authorize access to data, limit 
the use of data to purposes for which 
given, Insure the security and confi
dentiality of the data consistent with 
these regulations, and provide sanc
tions for violation thereof; 

(4) IndMduals and agencies for the 
express purpose ot: research, evalua
tive, or statistical 'activities pursuant 
to an agrt:ement with a criminal jus
ticeagency. The agreement shall spe
cifically authorize accellS to data, limit 
the use of data (to research, evaluative, 
or statistical pUl"Pc.'Ses, insure the con
fidentiality and security of the data 
consistent with t?eoo regulations and 
with section 524(a) of theAct and any 
regulations implementing section 
524(a), and provIde sanctIons for the 
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violation thereof. These dl$sem!!1ation 
limItations. do :<lot apply to conviction 
data. 

(c) General policies on use and dis
semination. (1) Use of criminal history 
record Information disseminated to 
noncriminal justice agencies shall be 
limited to the purpose for which it was 
given. 

(2) No agency or individual shall 
confirm the existence or nonexistence 
of criminal history record information 
to any persoh or agency that would 
not be eligible to receive the informa
tion itself. 

(3) Subsection (b) does not mandate 
dissemination of criminal history 
record information to any agency or 
individual. States and local governc 
ments will determine the purposes for 
which dissemination of criminal histo
ry record information is authorized by 
State law, execlt;itive order, local ordi
nance, court ruhe, decision or order. 

(d) Juvenile records. Insure that dis
semination of records concerning' pro
ceedings relating to the adjudication 
of a juvenile as delinquent or in need 
or supervision (or the equIValent) to 
noncriminal justice agencies is prohib
ited, unless a statute, court order, rule 
or court decision specifically autho
rizes dissemination of juvenile records, 
except to the same extent as criminal 
history records may be disseminated 
as provided in § 20.21<b} (3)and (4). 

(e) Audit. Insure that Rru"lualaudits 
of a representative sample of· State 
and local criminal justice agencies 
ehosen on a random basis shall be con
ducted by the State to verify adher
ence to these regulattons and that ap
propriate records shaH be retained to 
facilitate such audits. Such records 
shall include, but are not limited to, 
the names of all persons or agencies to 
whom lriformation is disseminated and 
the date upon which such information 
is disseminated. The reporting of s. 
criminal justice transaction to a State, 
local or Federal repository is not a dis
semination of information. 

(f) Security. Wherever crimin'a.l his
tory record infIJrmation is col~ected, 
stored, or dLc;seminated~ each State 
shall insure that the following require
ments are satisfied by security. stan
da.rds establisl\ed by State legislation, 
or in the absetlce of such legislation, 
by regulatior;.~ approved or issued by 
the Governor/ of the State. 

(1) Whe1e computerized data pro
cessing ii' employed, effective arid 
technoJogically advanced software and 
hardware designs are Instituted to pre
vent unauthorized access to such· in-
formation. .' 

(2) Acces.~ to criminal history record 
iniormatton s~'stem facilities, systems 
operating environments, data fUe con
tents whether while in use or when 

060178 

\\ 
\\ 
II 
\' I 
,~ , 

'\, , 

'\.·1 ,., 

\ 



stored in a media. library, and system 
documentation Is restricted to autho
rized orga.nfzatlons and personnel. 

(ll)m Computer operations, whether 
dedicated or shared, which support 
criminal justice information systems, 
operate in accordance with procedures 
developed or approved by the partici
pating criminal justice agencies that 
assure that: 

(a) Criminal history record informa
tion is stored by the (!omputer in such 
manner that it cannot be modified. de
stroyed, accessed, changed, purged, or 
overlaid in any fashion by non-crimi
nal justice terminals. 

(b) Operation programs are used 
that will prohibit inquiry, record up
dates, or destruction of records, from 
any terminal other than criminal jus
tice system terminals which are so des
igilll.ted. 

(c) The destruction of records is 
limited to designated termi.nals under 
the direct control of the criminal jus
tice agency responsible for creating or 
storing the criminal history record in-
formation. , 

(d) OlJerational programs are usr-d. 
to detect and store for the output of 
designated criminal justice agency em
ployees all unauthorized attempts to 
penetl;ate any criminal history record 
informatIon system, program or file. 

(e) The programs specified in para
graphs (f)(3)(!)(b) and (d) of this sec
tion are iL110W11 only to criminal justice 
agency employees responsible for 
criminal history record inform.a.tion 
system control 01' individuals and 
agencies pursuant to a specific agree
ment v..'ith the criminal justice agency 
to provide such programs and the 
program(s) are kept continuously 
under maximum security conditions. 

(j) Procedures are instituted to 
assure that an indIvidual or agency au
thorized direct access is responsible 
for A the physical security of criminal 
history record information under its 
control or in its custody and B the pro
tection of such information frOM un
authorized access, disclosure ~1:r dis
semination. 

(g) Procedures are Instituted to pro
tect any central repository of criminal 
history record information from unau
thorized access, theft, sabot2,ge, fire, 
flMd, wind, or other natw'al or man
made disasters. 

(it) A criminal justice a!~ency shall 
navf.1 the' right to audit, monitor and 
Inspe.!Ct procedures established above. 

(4) IThe crlminal justice a,gency will: 
(i) ,I 'Screen and have thlE! right to 

reject for employment, based on good 
cause, all personnel to be authorized 
to have' direct access to criminal histo
ry record information. 

(if) H~we the right to inItiate or 
cause to: be initiated administrative 
action le\\\ding to the tr~'lSfer or re
moval of \\)ersonnel authorized to have 
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direct access to such inform~tion 
where such personnel violate the pro
visions of these regulations or oth~r 
security requirements established for 
the collection, storage, or dissemina .. 
tion of criminal history record infor-' 
matlon. 

(iii> Institute procedures, where com
puter processing is not utilized, to 
assure that an individual or agency au
thorized direct access is responsible 
for (a) the physical security of crimi
nal history record information under 
its control or in its custody and (b) the 

,protection of such information from 
. unauthorIzed access, disclosure, or dis-

! semination. 
, (iv) Institute procedures, where com

I puter processing Is not utilized, to pro
, tect any central repository of criminal 

history record information from unau
thorized access, theft, sabotage, .fire, 
flood, wind, or other natural or man
made disasters. 

(v) Provide that . direct access to 
criminal history record information 
shall be available only to authorized 
officers or employees of a criminal jus
tice agency and, as necessary, other 
authorized personnel essential to the 
proper operation of the criminal histo
ry record information system. 

(5) Each employee working with or 
having access to crimins,l history 
record information shall be made fa
miliar with the substance and intent 
of these regulations. 

(g) Access and review. Insure the w.
dividual's right to access and review of 
criminal history information for pur
poses of accuracy and completeness by 
Instituting procedures so that-

<l~ Any individual shall, upon satis
factory verification of his identity, be 
entitled. to review withou~ undue 
burden to either the criminal justice 
agency or tlJe individua.l, any criminal 
history record information maintained 
about the individual and obtain a copy 
thereof when necessary for the pur
pose of challenge or 1:orrection; 

(2) Admlnistrative review and neces
san' correction of any claim by the in
dividual to whom the information re
lates that the information is inaccu
rate or incomplete is provided; 

(3) The state shall establish and im
plem,ent procedures for admlnistrative 
appeal where a criminal justice agency 
refust~s to correct challenged informa
tion to the satisfaction of the individ
ual to whom the information relates; 

(4) Upon request. an individual 
whose record has been corrected shall 
be given the names of all non-criminal 
justice agencies to whom the data has 
been given; 

(5) The correcting agency shall 
notify all criminal justice recipients of 
corrected information; and 

(6) The- individual'S right to access 
and review of criminal history record 
inform.at!9n shall not extend to data 
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contained in intelligence, investIga
tory, or other related files and shall 
not be construd to include any other 
infonnation than that defined by 
§ 20.3(b). 

§ 20.22 Certification of Compliance. 
(a) Each state to which these regu

lations are applicable shall with the 
submission of its plan provide a certifi
cation that to the maximum extent 

. feasible action has been taken to 
comply with the procedures set forth 
in the plan. Maximum extent feasible, 
in this subsection, means actions 
which can be taken to comply with the 
procedures set forth in the plan that 
do not require additional legislative 
authority or involve unreasonable cost 
or do not exceed existing technical 
ability. 

(b) The certification shall include
(1) An outline of the action which 

has been instituted. At a minimum, 
the requirements of access and review 
under § 20.2Hg) must be completely 
operational; 

(2) A description of any legislation 
or executive order, or attempts to 
obtain such authority that has been 
instituted to comply with these regula
tions; . 

(3) A description of the steps taken 
to overcome any fiscal, technical, and 
administrative barriers to the develop
ment of complete and accurate crimi
nal history record iIiformation; 

(4) A description of existing system 
capability and steps being taken to up
grade such capability to meet the re
quirements of these regulations; and 

(5) A listing setting forth categories 
of non-criminal justice dissemination. 
See § 20.2l(b>. 

§ 20.23 Documentation: Approval by 
LEAA. 

Within 90 days of the receipt of the 
plan, LEAA shall approve or disap
prove the jl.dequacy of the provisions 
of the plan and certification. Evalua
tion of the plan by LEAA will be based 
upon whether the procedures set forth 
will accomplish the required objec
tives. The evaluation of the 
certification(s) will be based upon 
whether a good faith effort has been 
shown to initiate and/or further com
pliance with the plan and regulations. 
All procedures' in the approved plan 
must be fully operational and imple
mented by December 31, 1977. A final 
certification shall be submitted in De-
cember 1977. . 

§ 20.24 State laws on privacy and security. 
Where a State originating criminal 

history record Infonnation Provides 
for sealing or purging thereof, nothing 
in these regulations shall be construed 
to prevent any other State receiving 

such information, upon not11ication, 
from complying with the originating 
State's sealing or purging require· 
ments. 

§ 20.25 Penalties. 
Any agency or individual violating 

Subpart B of these regulations shall 
be subject to a fine not to exceed 
$10,000. In addition, LEAA may initI· 
ate fUnd cut-off procedures against re
cipients of LEAA assistance. 

Subpart C-Fedofal System and Inter
state Exchange of Criminal History 
Record Information 

'./ 

§ 20.30 Applicability. il 
The provisions of this~tibpart of the 

regulations apply to ar,.iy Department 
of Justice criminal history record in
formation system that serves criminal 
justice agencies in two or more states 
and to Federal, state and local crimi
nal justice a,gencies to the extent that 
they utilize the services of Depart
ment of Justice criminal history 
record information systems. These 
regulatIons are applicable to both 
manual and automated systems. 

§ 20.31 Responsibilities. 
(a) The Federal Bureau of Investiga

tion (FBI> shall operate the National 
Cr:tme Information Center (NarC), the 
computerized ihfotIfiation system 
which includes telecommunications 
lines a..'1d any m.essageswitchL'1g facili
ties which are authorized by law or 
regulation to link local, state and Fed
eral criminal justice agencies for the 
purpose of exchanging NCIC-related 
infonnation. Such infonnation in
cludes information in the Computer
ized Criminal H~tory (CCH) File, a co
operative Federal-State program for 
the interstate exchange of criminal 
history record Information. CCH shall 
provide a central repository and index 
of criminal history record information 
for the purpose of facilitating the in
terstate exchange of such information 
among criminal justice agencies. 

(b) The FBI shall opera~e the Identi
fication Division to perfom1 identifica
tion and criminal history re~pord infor
mation functions for Fed~ral, state 
and local criminal justice age~cles, and 
for noncriminal Justice agen,pies and 
other entities where authol1zed by 
Federal statute, state statute pUrsuant 
to Pub. L. 92-544 (86 Stat. 1115)~l Presi
dential executive order, Of 1'egl,!1ation 
of the Attorney General of the l:1Iiited 

II States. :\ 
(c) The FBI Ident111cation Dh1Sion 

shall maintain the master fingeI1?rint 
fIles on all offenders included in \ the 
NCIC/CCH File for the purposeA\ of 
determining first offender status and 
to ident11y those offenders whol\re 

'\ 
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unknown in states where they become 
criminally active but known In other 
states through prior criminal history 
records. 

§ 20.32 Includable offenses. 
(a) Criminal history record informs.= 

tion maintained in any Department of 
Justice criminal history record L.'lfor
mation system shall inclUde serious 
and/or significant offenses. 

(b) Excluded from such a system are 
arrests and court actions limited only 
to nonserious charges, e.g., drunken
ness, vagrancy, disturbing the peace, 
curfew violation. loitering, false fire 
alarm, non-specific charges of ~uspi
cion or investigation, traffic violations 
(except data will be Included on ar
rests for manslaughter, driving under 
the influence of drugs or liquor, and 
hit and run). Offenses committed by 
juvenile offender~ shall also be ex
cluded unless a l',lvenile offender is 
tried in court as an .adult. 

(c) The exclusion:·; enumerated above 
shall not apply to Federal manual 
criminal history Yecord information 
collected, maintain,}d and compiled by 
the FBI prior to the effective date of 
these Regulations. 

§ 20.33 Dissemination of criminal history 
record information, 

(a) Criminal history record informa
tion contnined in any Department of 
Justice criminal history record infor
matiun system will be made available: 

(1) To criminal justice agencies for 
criminal justice purposes; and 

(2) To Federal agencies authorized 
to receive it pursuant to Federal stat
ute or Executive order. 

(3) Pursuant to Pub. L. 92-544 (86 
Stat. 115) for use In connection with U
censlng or local/state employment or 
for other uses only 11' such dissemina
tion is authorized by Federal or state 
statutes and approved by the Attorney 
General of the United States. When 
no active prosecution of the charge is 
known to be pending arrest data more 
than one year old will not be dissemi
nated pursuant to this subsection 
unless accompanied by information re
lating to the disposition of that arrest. 

(4) For issuance of press releases and 
publicIty designed to eifect the appre
hension of wanted persons in connec
tion with serious or significant of
fenses. 

(b) The exchange of criminal history 
record information authorized by 
paragraph (a) of this section is subject 
to cancellation if dIssemination is 
made outside the receiving deparl
ments or related agencies. 

(c) Nothing in these regulations pre
vents a crimlnal justice agency from 
disclosing to the public factual infor
mation concerning the status of an in
vestigatlon, the apprehension, arrest, 
release, or prosecution of an individ-

ual, the adjudication of charges, or the 
correctional status of an individual, 
which is reasonably contemporaneous 
with the event to which the informa
tion relates. 

§ 20.34 Individual's right to access crimi
nal history record information. 

(a) Any individual, upon request, 
upon satisfactory verification of his 
identity by fingerprint comparison 
and upon payment of any required 
processing fee, may revilew criminal 
history record information mai..'1tained 
about him in Ii. DepR.l'tment of Justice 
criminal history record infonnation 
system. 

(b) If, after reviewing his identifica
tion record, the subject thereof be
IIeves that it is incorrect or incomplete 
in any respect and wishes changes, 
corrections or updating of the alleged 
deficiency, he must make ·application 
directly to the contributor of the ques
tioned information. If the contributor 
corrects the record, it shall promptly 
notify the FBI and, upon receipt of 
such a notification, the FBI will make 
any changes necessary in accordance 
with the correction supplied by the' 
contributor of the original informa
tion. 

§ 20.35 National Crime Information 
Center Advisory Policy Board. 

There is established an NCIC Advi
sory Polley Board whose purpose is to 
reconunend to the DIrector, FBI, gen
eral policies with respect to the philos
ophy, concept and operational princi
ples of NCIC. particula.rly its relation
ships with local and state systems re
lating to the collection, processing, 
storage, dissemination and use of 
criminal history record information 
contained in the CCH File. 

(a)(l) The Board shall be ,composed 
of twenty-six members. twenty of 
whom are elected by the NCIC users 
from across the entire United States 
and six who are appointed by -the Di
rector of the FBI. The six appointed 
members, two each from the judicial, 
the corrections and the prosecutive 
sectors of the criminal justice commu
nity. shall serve for an indeterminate 
period of time. The twenty elected 
members shall serve for a term of two 
years commencing on January 5th of 
each odd numbered year. 

(2) The Board shall be representa
tive of the entire criminal justice com
munity at the state and local levels 
a.nd shall include representation from 
law enforcement, the courts and cor
rections segments of this community. 

(b) The Board shall review and con
sider rules, regulations and procedures 
for the operation of the NCIC. 

(c) The Board shall consider oper
ational need.<; of criminal justice agen
cies In light of public poliCies, and 
local, state B.i':ld Federal statutes and 
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- these Regulations. 
(d) The Board shall review and con

sider security and privacy aspects of 
the NCIC system and shall have a 
standing Security and Confidentiality 
Committee to provide input and rec
ommendations to the Board concern
ing security and I:':ivacy of the NCIC 
system on a continuing basis. 

(e) The Board shall '-ecommend 
standards for participation by criminal 
justice agencies in the NC!C system. 

(f) The Board shall report directly 
to the Director of the FBI or his desig
nated appointee. 

(g) The Board shall operate within 
the purview of the Federal Advisory 
CommIttee Act, Pub. L. 92-463, 86 
Stat. 770. 

(h) The DIrector, FBI, shall not 
adopt recommendatIons of the Board 
which would be in violation of these 
Regulations. 

§ 20.35 Participation in the Computerized 
Criminal History Program. . 

(a) For the purpose of acqUiring and 
retaining direct access to CCH File 
each criminal justice agency shall ex
ecute a signed agreement with the Di
rector, FBI, to abide by all present 
rules, policies and procedures of the 
NCIC, as well as any rules, policies and 
procedures hereinafter approved by 
the NCIC Advisory Policy Board and 
a.dopted by the NCIC. 

(b) Entry of cri.minal history record 
information into the CCH File win be 
accepted only frqrn an authorized 
state or Federal cn',minal justice con
trol terminal. Tel minal devices in 
other authorized crllninal justice agen
cieu will be limited 1,;0 inquiries. 

// 
§,20.37 ResponsibirJty (or accuracy, com-
" pletenesB, curr~ncy. 
, It shall be the ~~sponsibi1itY of each 
c~iminal justice ngency contributing 
da~<\ to any Dep,',artment of Justice 
crlmh~l\l history / record information 
system ;tti<~l.!fe that information on 
individuals. is kept complete. accurate 
and current so that all such records 
shall contain to the maximum extent 
feasible dispositiOns for all arrest data 
included therein. Dispositions should 
be submitted by criminal justice agen
cies within 120 days after the disposi
tion has occurred. 

§ 20.38 Sanction (or noncompliance. 
The services of Department of Jus

tice criminal history record informa
tion systems are subject to cancella
tioll- hi' regard to any' agoncy or entIty 
which fails to comply with the provi-

. sions of Subpart C. 

APPENDIX-COMMENTARY ON SELECl'ED SEC
TIONS OF TIlE REGULATIONS ON CRIMINAT. 
H:(STOI'lY RECORD INroIUlATION SVSTEJlS 

SUbpru-t .'\~§ 20.3(J». The de!LnJt!oTI o! 
cdmlnal history record in!ormatlon Is In-

tended to Include the baSic offender-bllSed 
transaction statlstlcs/computerlZed crlmlnal 
history. (OBTS/CCH) data elements. If no
tations at an arrest, dispositIon, or othcr 
formal criminal Justice transa/!tiorul occur In 
records other than the tr:Adltioilal "rap 
sheet" such SA arrest report", my criminal 
history record in!ormatlo1.l contalne<:t in 
such report.s comes under the definition of 
this su.bsection. , 

The definition, however, does not f:xt~nd 
to othElr Information contained In chroma! 
jwtlce agency reports. Intel1!gence 01\ L'lves
tlge.tfve information (e.g., suspected '\crlm!
nel activity, associates, hangouts. fine.p.cial 
information, ownership of property and ve
hicles) Is not included in the de!lnith)D of 
crlmlnal history information. 

§ 20.3(c). The deflrlitiotis of cl'!minaL jus
tice agency and administration of crl.minal 
justice of § 20.3{c) must be considered to
gether. Included lIS criminal justice agertcies 
would be traditional poUce, courts, and Cor
rections agencies lIS well lIS subunit.\) of non
criminal Justice "gencles pcrforming a func
tion of the ad" '~.stratioll of crlminal jus
tice pursuant t. __ ~::;deral or state statute or 
ex,~C\J.tive order. The above sUbunits 01' non
cri.tnfual justice agencies woUld Include for 
example, the Office of Investigation of the 
U.S. Department of AgricultUre which has 
as its principal function the collection of 
evid<lnce for criminal prosecutions of fraud. 
ALso included under the definition of crimi
nal justice agency are umbrella-type adlnin
IstraUve agencies supplying criminal hlst.ory 
inf()rmation services such lIS N'ew York's DI
vision of Crlmlnal Justice Services. 

§ 20.3(e). Dlspc"sltion Is a key concept in 
section 524(b) of the Act and in § 20.21<11.)(1) 
and § 20.21<b). It, therefore Is defined in 
some detail. The specUic dispositions listed 
in this SUbsection are examples only and are 
not to be construed lIS excluding other un
specified transactions concluding criminal 
proceedings Within a particular agency. 

y 20.3<k). The different kinds of acquittals 
and dismissals 8-'l delineated in § 20.3(e) are 
all considered examples of nonconvict\on 
data. 

Subpart B-§ 20.20(11.). These regulations 
apply to crlminal justice aeencies receiving 
funds under the Omnibus Crime Control 
and Safe Streets Act for manual or auto
mated systems subsequent to July I, 1973. 
In the hearings on the regulationS, a 
number of those testifying challenged 
LEANs authority to promulgate, regulations 
for manual systems by contending that sec
tion 524(b) of the Act governs cr.lmlnal his
tory Information contained in automated 
systems. . 

The Irttent of section 524(b), however, 
would be subverted by only regulating auto
mated systems. Any agency that Wished to 
circumvent the regulatiOns would be ~ble to 
create duplicate manual fUes for purposes 
contrary to the letter and spirit of the i'egu
lations. 

Regulation of manual syawlJUl, therefore. 
Is authorized by section 5~4(b) when coup
lee:. with section 501 of the Act which autho
rizes the Adminl.stratlon to estab!lsh rules.
and regUlatiolll "'1ecessary to the exercise 
of Its functioIU! • • "." 

The Act GI~arly applies to all crtmfnal his
torY record inIormation collected, stored, or 
disseminated wltb !.EM support subse
quent to July I, 1973. 

Limitations &s contained in Subpart C also 
apply to in!ormation obWned trom the FBI 
Identification Division or the FBI/NCIC 
System. 
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§ 20.20 (b) and (c). Section 20.20 (b) and (c) 
exempts from regulations certaln types of 
records vital to the apprehension of fugi
tives, freedom of the press, and the public's 
right to know. Court records of public judi
cial proceedlngs are also exempt. from the 
provisions of t.ne regulations. 

Section 20.20(b)(2) attempts to deal with 
the problem of C'vmputerized police blotters. 
In some local ;.lJ1'Sidictions, It is apparently 
possible for private lndlviduals and/or news
men upon submission of a specific nnrne to 
obtain through a computer search ot' the 
blotter a history of a person's arrests. Such 
lUes create a partial crimlnal history data 
bank potentially damaging to lndlvidual pri
vacy, especially slnce they do not contaln 
flnal dispositions. By requlrlng that such re
cords be accessed solely on a chronological 
basis, the regulations lIm1t lnqulries to spe
clfl~ time periods and discourage general 
flshlng expeditions lnto a person's private 
ille. 

Subsection 20.20(c) recc:gnizes that an
nouncements of ongolng developments In 
the crlmlnal jus" proces. should not be 
precluded from r. .. o.Jrtc disclosure. Thus, an
nouncements of arrest, convictions. new de
velopments In the coUrse of an lnvestigation 
may be made_ It Is also permissible for a. 
criminal justice agency toO confirm certain 
mattcrs of public record Information upon 
specifiC lnqulry. Thus, If n question Is raised: 
"Vias X arrested by your agency on January 
3, 19~5" and this can bc confirmed or denied 
by looking at one of the records enumerated 
In sUl:isectlon (b) above, then the criminal 
justice agency may respond to the lnqulry. 
Conviction da"a as stated in § 20.21(b) may 
be disseminated without limitation. 

§ 20.21. The regulations deliberately re
fraln from specl!ylng who within a State 
should be responsible Cor preparlng the 
plan. This s,pecillc determination should be 
made by thc Governor. The State has :10 
days from the publIcation of these revised 
rcgulations to submit the portion of the 
plan coverlng §§ 20.21(b) and 20.21(f). 

§ 20.21(11.)(1). Section 524(b) of the Act re
quires that LEAA insure criminal history In
formation be current and that, to the maxi
mum extent fellSiblc. it contain disposition 
as well as current data. 

It Is, however, economically and admlnls
tratively lmprr.cti·f,lI.I to malntaln complete 
criminal hlstories at the local level. Ar
rangements tor local police departments to 
keep track of dispositiOns by agenCies out
side of the local jurlsdictio;!lS generally do 
not exist. It would, moreover, be bad public 
policy to encourage such arrangements 
slnce It would result In an expensive dupli
cation of files. 

The alternatives to locally kept crlm!nal 
histories are records malntalned by a cen
tral State repository. A central State reposi
tory is a Sta.te agency haVing the ["nctlon 
pursuant to a statute or executive -'1er of 
malntalnlng comprehensive statewi(h crimi
nal history record information files. Ulti
mately, through automatic data processlng 
the State level will have the capability to 
handle all requests for in-State crimlnal his
tory information. 

Section 20.20(a)(1) is written with a cen
tralized state criminal history repository In 
mind. The first sentence I)f the subsection 
states that complete records should be i'e
tained at a central State rtlposltory. The 
word "should" is permissive; til suggests but 
does not. mandate a central State repository. 

The regulations do require tb:l.t States es-

ta.bIish prl)Cedures for Sta.te and local crimi
nal justice .""encies to query central State 
repositories wherever th·ay exist. Such pro
cedlll'esare lntended to insure thllt the most 
cll."Tent Criminal Justice lnIormatlon Is used. 

As a minimum, crlm!nal justice age;ncles 
subject to these regulations must make in
qulries of c2ntral State reposltorics when
ever the repository Is capable of meeting 
the user's request within a reasonable time. 
Presently, comprehensive records of an lndi
vidual's transactions withln a State are 
malntalned In manual flIes at the State 
level. If at all. It Is probably unrealistic to 
expect malJual systems to be able immedi
ately to meet many rapid-access needs of 
police and prosecutors. On the other hand, 
queries of the State central repository for 
most noncll'imlnal justice purposes probably 
ann and should be made prior to dlssemlna
tlon of criminal history record infomlation. 

§ 20.21(b). The limitations on dissemina
tion In this subsection are essential t.o fulfill 
the mandate of section 524(b) of the Act 
which requires the Administration to assure 
that the "privacy of all Information Is ade
quately provided for and that information 
shall only be used for law enforcement and 
crimlnal justlc~ and other lawful purposes." 
The categories for disseminl,1.tion established 
In this section reflect suggestions by hear
Ing witnesses and respondent J submlttlng 
written commentary. 

The regulations dlstlnguish between con
viction and nonconvlction Information Inso
far as dissemination Is concerned. Convic
tion information Is currently madc available 
without limitation In many Jurisdictions. 
Under these regulations, conviction data 
and pending charges could continue to be 
disseminated routinely. No statute, ordI
nance, executive order, or court rule Is nec
essary In order to authorize dissemination 
of conviction data. However, nothing In the 
regulations sh&.ll be construed to _ negate a 
State law limitlng such dissemination. 

After December 31, 1977, dissemination of 
nonconvlctlon data. would be allowed, If au
thorized by a statute, ordinance, executive 
order, or court rule, decision, or order. The 
December 31, 1977, deadllne alloWS the 
States time to review and determine the 
kinds of dissemination for non·criminal jus
tice purposes to be authorized. When a 
State enacts comprehensive legislation In 
this area,such legislation will govern dis
semination by local jurisdictions wlthln the 
State. It is possible for a public record law 
which has been construed by the State to 
authorize access to the public of all State 
records, lncludi'Jg criminal history record 
lnIormatlon, to be considered as statutory 
authority under this subsection. Federal leg-
18latlon and executive orders can alSo autho
rize dissemination and would be relevant au-
thority. . 

For example, Civll Service suitabllty inves
tigations are conducted under Executive 
Order 10450. This is the authority for most 
lnvestlgatlons conducted by the Commls
slon. Section 3(a) of 10450 prescribes the 
mlnlmum scope of investigation and re
quires a check of FBI flngerprlnt files and 
written lnqulrles to appropriate law enforce
ment agencies. 

§ 20.2Hb)(3). This subsection would permlt 
private agencies such as the Vera Institute 
to receive criminal histories where they pel'
form a necessary administration of justice 
function such as pretrial release. Private 
consulting firms which commonly assist 
criminal justice agencies In lnIormation sys-
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terns development would wo be included 
here. 

§ 20.21<b)(.). Under this subsection, any 
good faith lesearchers including private In
dividuals would be permitted to use criminal 
history record information for research pur
poses. As with the agencies designated In 
§ 20.21<b)(3) researchers would be bound by 
an agreement with the disseminating crimi
nal justice agency and would. of course. be 
subject to the sanctions of the Act. 

The drafters of the regulations expressly 
rejected a suggestion which would have 
limited access 10r research purposes to certi
fied research organizations. Specifically 
"certlficatlon" criteria would have been ex
tremely difficult to dralt and would have in
evitablY led to unnecessary restrlctlorlll on 
legitimate research. 

Section 524(a) of the Act which forms 
part of the requirements of this section 
states: 
"Except lUi provided by Federal law other 
than this title, no o(flcer or employee of the 
Federal Government, nor any recipient of 
assistance under the provisions of this title 
shall use or reveal any research or statlst!
callnformation furnished under this title by 
any person and identifiable to any specific 
private person for any purpose other than 
the purpose for which It was obtained in ac
cordance with this title. Copies of such in
formation shall be immune from legal pro
cess, and shall not, withQut the consent of 
the person furnis~in~ such information, be 
admitted as evidence or used for any pur
pose in any action suit. or other judicial or 
administrative proceedings." 
LEAA anticipates issuing regulations, pursu
ant to Section 524(a) as soon as possible. 

§ 20.21<c)(2). Presently some employers 
are circumventing state .and local dissemI
nation restrictionS by requestL."lg applicants 
to obtain an offlclal certification of no 
criminal record. An employer's request 
under the above circumstances gives the ap
plicant the unenviable choice of invasion of 
his privacy or loss ·of possible job opportuni
ties. Under this subsection routine certifica
tions of no record would no longer be per
mitted. In extraordinarY circumstances, 
however, an indlvldual could obtain a court 
order permitting such a certif!catlon. 

§ 20.21<c)(3). The language of this subsec- . 
tion leaves to the States thr. question of 
who among the agencies and Indlvlduals 
listed. In § 20.21(b) shall actu.:illY receive 
criminal records. Under these regulations a 
State could place a total blm on dissemina
tion if It'so wished. The State COUld. on the 
other hane',; enact ls,ws authorizing any 
member of the private sector to have access 
to non-conviction data. 

§ 20.2Hd). Non-criminal justice agencies 
will not be able to receive records of juve
niles unless the language of a statute or 
court orde.', rule, or court decision specifies 
that juv<!nlle records shall be available for 
dissemination. Perhaps the most controver
slaliJart of this subsett;lon is that It denies 
!l.C::ess to records of juveniles by Federal 
agencies conducting background investiga
tions tor eligibility to classified information 
under existing legal authority. 

§ 20,21(e) Since It would be too costly to 
audit each criminal justice agency in most 
States (Wiscoruh.l, for example, has 1075 
criminal justice agencies) random audits of 
a "representative sample" of aiencies are 
the next best alternative. The term "repre
sentative sample" Is used to irusure that 

audits do not sUn ply focus on certaln types 
of agencies. Although this subsection re
quire:; that there be rCt~ords kept with the 
names of all persons or agencies to whom In
formation is disseminated, criminal justice 
agencies are not required to maintain dis
semination logs for "no record" responses. 

§ 20.21<0. Requirements are set forth 
which the States must meet in order to 
assure that criminal historY record Infom\ll.
tion IB adequately protected. Automated syS
tems may owrate in sha.red envir.onments 
and the reiUlations require certain mini
mum assurances. 

§ 20.21(g)(1). A "challenge" under this sec
tion Is an oral or written contention by !Ul 
individual that his record Is Inaccurate or 
incomplete; it would require him to give a 
correct version of his record and explain 
why he believes his version to be correct. 
While an indlvidual should have access to 
his record for review, a copy of the record 
should ordinarily only be given when it Is 
clea.rly established that It Is necessa.ry for 
the purpose of challenge. 

The drafters of the subsection expressly 
rejected a suggestion that would have called 
for a satisfactory verification of Identity by 
fingerprint comparison. It was felt that 
States ought to be free to determine other 
means of ldentltyverificatlon, 

§ 20.21(g)(S). Not every agency will have 
done this in the past, but henceforth ade
quate records including those required 
under 20.21<e} must be kept so that notl!1c.a· 
tion can be made. 

§ 20.21(g)(S), This s!:-ction emphasizes that 
the right to acceSl; and review extends only 
to criminal blstory record information and 
does not inch;ode other information such as 
intel1lgence or treatment data. 

§ 20.22(11.), The purpose for the certifica
tion requirement is to indicate the extent of 
compliance with these regulations. The 
term "maximum extent feasible" acknowl
edges that there are some a.relUi such as the 
completeness requlrero,ent which create 
complex legisl&tlve and financial problems. 

NOTE: In prepa.rlng the plans required by 
these regulations, St&:tes should look for 
guidance to the following docul'mmts: Na
tional Advisory Comm~lon on· Crlrolnal 
Justice Standa.rds and 'Goals, Report on the 
Crlmlnal Justice System; Project SEARCH: 
Security lind Pr!VI!.C:Y Conslderatlont:;: J,\ 
Criminal History Information Sy:;r-llttll.; 
Technical Repor..s No, 2 and No. 13: Project 
SEARCH: A Model State Act tor Crlminal 
Offender Record Information, Technical 
Memorandum No.3; an.d Project SEARCH: 
Model Administrative Regulations for 
Crlmlnal Offender Record ;Information. 
Technical Memorandum No.4. 

Subpart c-§ 20.31. Defines the criminal 
history record Information system operatt!d 
by the Federal Bureau of InVestigation. 
Eacn state having s. record in the Comput, 
erlzed Criminal History (CCm file must 
have a fingerprint card on !ile in the FBI 
Identification Division to support the CCH 
record concerning the indlv1dual. 

Pa.ragraph (b) Is not intended to limIt the 
Identification services presently performed 
by the FBI for Federal, ~tate and local ageu-
cles. . .c 

§ :l0.32. The grandfather clause contained 
in the third pa.ragraph ot tbls Sec,tlon Is de
sIgned, fl'Om a practIcal standpOint', to ellmI
nate the necessity of deletinW from the 
FBI's m&1lsive tiles the non-includable of
fenses which wert" stored prior to February, 
1973. 
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In the event a ptlI"'...on ill charged In court 
with a serious or slgn!!lcant offense arising 
oU,t ot an arrest involving a non-Includable 
offense, the non-Includable offense will 
appear In the arrest segment of the CCH 
record. 

§ 20.33. Incorporates the provisions of a 
regulation Issued by the FBI on- June 26, 
1974, limiting dissemination of arrest infor
mation not accompanied by disposition in
formation outside the Federal government 
for non-criminal justice purposes. This regu
l:':4tion Is cited In 28 CFR 50.12. 

§ 20.34. The procedures by which an indi
vidual may obtain a copy of his manual 
identification record are particularized in 28 
CFR 16.30-34. 

The procedures by which an individual 
may obtain a copy of his Computerized 
Criminal History record are as follows: 

If an individual has a criminal record sup
ported by fingerprints and that record has 
been entered in the NCIC CCH File, It Is 
available to that indIvidual for review, upon 
presentation of appropriate Identification, 
and In accordance with applicable state and 
Federal a.d.m1nistrat!ve and statutory regula
tions. 

Appropriate identifIcatIon Includes being 
fingerprinted for the purpose of insuring 
that he Is the individual th:.t he purports to 
be. The record on file will then be verified 
as his through comparison of fingerprints. 

Procedure. 1. All requests for revIew must 
be made by the subject of his record 
through a law enforcement agency whIch 
has access to the NCIC CCH File. That 
agency with!."l statutory or regulatory limits 
can require additional IdentifIcation to 
assist In securing a' positive Identification. 

2. If the cooperating law enforcement 
agency can make an identification with fin
gerprints previously taken which are on file 
locally and if the FBI Identification number 
of the individual's record Is available to that 
agency, It can make an on-line inquiry of 
NCIC to obtain his record on-line or, If it 
does not have suitable equipment to obtain 
an on-line response, obtain the record from 
Wasblngton, D.C., by mall. The individual 
will then be afforded the opportunity to see 
that record. 

3. Should the cooperating law enforce
ment agency not have the individual's fin
gerprints on !lIe locally, it Is necessary for 
that agency to relate his prints to an exist
Ing record by having hIB identification 
prints compared with those already on file 
In the FBI, or, possibly, In the State's cen
tral Identification agency. 

4. The subject of the requested record 
shall request the appropriate arresting 
agency"court, or correctional agency to Ini
tlat~ action necessary to correct any stated 
inaccuracy In his record or providl:.' the in- . 
forrrtation needed to make the record com
plete. 

§ 20.36. This section refers to the require
ments for obtaining dIrect access to the 
CCH file. 

§ 20.37. The 120-day requirement in this 
section allows 30 days more than the similar 
prOvision in Subpart B in order to allow for 
processing time which may be needed by 
the states before forwarding the disposition 
to the FBI. 
[Order No. 662-76, 41 FR 34949, Aug. 18, 
1976] 

[4410-01 ] 
.Title 28--Judiclal Administration 

CHAPTER I-DEPARTMENT OF JUSTICE 

PART 2O-CRIMINAL JUSTICE 
INFORMATION SYSTEMS 

Extension of Implementation Date 

AGENCY: Department of Justice, Law 
Enforcement Assistance Administration 
(LEAA). 

ACTION: Amendment to regulation. 
SUMMARY: The 'amendment extends 
the date for implementation of the LEAA 
regulations governing Criminal History 
Record Information Systems from De
cember 31, 1977, to March 1, 1978. 

An LEAA examInation of the ability 
of the States to meet the December 31 
deadline has indicated that, wIth mini
mal exceptions, compliance wIth all or . 
part of the r.egulations by the December 
deadllne would be totally beyond the 
capab1l1ty of many States. Further dead
line extensIons will be given only upon a 
finding that States have made a good 
faith effort to Implement the regulations 
and have Implemented the regulatIons to 
the maximum extent feasible. 

EFFECTIVE DATE: ThIs amendment is 
effective December 6, 1977. 

FOR FURTHER INFORMATION CON
TACT: 

. Thomas J. Madden, General Counsel, 
LEAA, 202-376-3691. 

SUPPLEMENTARY INFORMATION: 
The regulations governing privacy and 
security of crimJnal history information 
systems requIre that states Implement 
procedures by December 31, 1977, to in
sure complete and accurate records, 
place limitations on disseminatlOn, re
quire audit, and system security. The 
regulations also required that States pre
pare, and submit to LEAA, a State Pri
vacy and Security Plan descrIbing the 
operational procedures to be developed 
in each of these fi\ e areas. 

An LEAA examination of the ability 
of the States to meet the December 31 
deadline has indicated that. with mini
mal exceptions, compliance with all or 
part of the regulations by the December 
deadline would be totally beyond the 
capability of many states. Essentially, 
LEAA has determined that only those 
states which had been involved in crimi
nal justice systems and/or privacy and 
security activity for a substantial period 
of- time could come into significant 
compliance. 

There are a number of reasons why 
full compliance cannot be achieved. 
Budgetary limitations at both the Fed
eral and state levels, for example, have 
precluded expenditures necessary for 
hardware and personnel. LEAA also 
found that the time required for develop
ment of statewide coordination and co~ 
operation among components of the 
criminal. justice community exbeeded 
initial eatimates in the regulations. In 
addition, there were serious dimculties 
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in many States in j;stabllshing Ia. state-' 
wide system for reporting of court dls
positions to a central repository. Jrurther
more the enactment of leglslation con·· 
sider~d necessary by the states for im
plementation of dlssemination and dis
position reporting requirements has re
quired extensive policy development and 
coordination and necessary legislation 
was not passed. This pt,"oblem. was com
pounded in those states with biennial 
legislative sessions that were c?mpleted 
in 1976. These problems have Impacted 
on the ability of states to comply with 
security, audit, disseminatio~l, and com
pleteness and accuracy reqmrements. 

Therefore, LEAA is extending the 
deadline for compliance untn M:arch I, 
1978, in order to provide an opportUnity 
for submission of state requests for fur
ther extensions. Further e~:tensions will 
be granted only upon a shl:>wing that a 
good faith effort has been made to im
plement the regulations and progress has 
been undertaken to the maximum extent 
feasible. Revised schedule.,! for imple-. 
mentation will be establ.isr!ed for indi
vidual states consistent with LEAA 
standardS. 

Recognizing that certain State com
pliance procedures to be effective must 
have explicit legislative foundation, dates 
for full implementation will, be keyed to 
the legislative schedules in; each state. 
Initial conduct of aUdits willI be required 
thereafter as wen. , 

No specific time deadline is being im
posed upon complete and Ilccur9.te rec
ords. To the maximum extent feasible, it 
is expected that aU States will contlnu
owly work toward the goals set out in 
§ 20.21 (a) without undue delay. 

Indivldual.o.cceas, chailenge and review 
requirements (§ 20.21 (g) ). and the ability 
to provide administrative security (§ 20.-
21 (f) ) should impose no significlint tech
nical or financial hardship on states; 
therefore, no extension will be given. By 
July 31. 1978, each state will be required 
to submit a certificate of compliance in 
these two areas. Administrative security 
refers to administrative actions rather 
than, phy::;ical hardware to provide sys
tem security. 

LEAA determined it would be more 
appropriate to have individual States set 
their own time periods for comllJlahce 
within designated outer limits rather 
than provide a fixed two- or· 'three-year 
extension for all requirell1ents applicable 
to all States regardlessOt prior activity 
or level of capability. This allows for 
differing State capa.bilities and the varia
tions between Sta:tes' legislative sched-
Ules. -. 

Not all states ruay need to request an; 
~xtension. Howe~ier, where a State does 
request an exte~!sion, the State should 
submit a brief a;nd succinct description 
of activities whldh have been undertaken 
to comply with ~ach of the five major re
quirements of t~,le regulations and of the 
extent to which:compliance is in place at 
this time. The IState shou\ct also submit 
a description o;C specific administrative, 
legislative, bud!getary, or technical fac
tors which have precluded complete im-

plementation. The requf~t should be ac
companied by a projCl;ted schedule of 
full compliance and a justification for,the 
selected dates consisteut with the time
tables set out in the IJ.mendmenli. Such 
documentation must be received by 
March I, 1978. LEAA will approve or dis
approve the request within 90 days. In 
addition, an amendment is being made 
to § 20.21(a) (1) so that where a local 
criminal justice agency has the most up
to-date criminal history record, it need 
not query the central repository before 
disseminating the record. 

This amendment dOles not revise in 
any way the rules under Part C, the crim
inal history record information in the 
FBI's NCIC and Identification Divisions. 

In view of the immediacy of the time 
frame which WOUld, without this amend
ment, require compliance by December 
31, 1977, and the necessity to allow 
states a sufficient period of time to sub
mit a revised implementation schedule, 
LEAA has detemlined/' that notice and 
public 1)rocedure for;t:omment ate im
practicable. Furtheimore, si.'1ce this 
amendment relieves"a restriction by ex
tending the date uT>on which implemen
tation must occur,,,LEAA has determined 
that good cause ,exists for making the 
rule effective immediately. 

Accordingly, p1)rSualflt to the authority 
vested in the Lnw Enlorcement Asslst~ 
ance Administroition by Sections 501 and 
524 ot the Omr'libw Crime control and 
Safe Streets Acl; of 1968. 42 U.S.C. § 3701, 
et seq., as amended (Pub. L. 90-351, as 
am.ended by PUb.L. 93-83, Pub. L. 94-
415, Pllb. L. 94-430, Pub: L. 94-503, and 
Pub. L. 95--llfS) , these amendments to 
chapter I of 'I'ltle 213 of t·he Code ot Fed
eral Regulatiq!ls are hereby adopted: 

Ii 20.21 [Amended] 

In § 20.21<0.) (1). the fourth sentence 
is revised to read as follows: "Procedu~es 
shall be established for criminal justice 
agenc'.es to query the central repository 
prior to dissemination of any criminal 
h!Sf-ory record lnformation unless it ca.n 
be assured that the most up-to-date dis-
position data is being wed." • 
, b. In § 20.21 (b) , delete the words "By 
December 31, 197"1'" and begin the sen
tence with the word "Insure". 

§ 20.23 [AIlH'lld('dJ 
a. In § 20.23, delete references to "De

cember 31, 197'1" in last two sentences 
and substitute "M:arch I, 1978" in each 
sent.ence. . 

b. At the end of § 20.23, add the fol
lowing; 
§ 20.23 DOCUn1C'lllnlion: Approvnl by 

LEAA. 

• * • Where a. State finds it is Ull
able to provide finial certification that all 
required procedures as set forth. in 
§ 20.21 will be, operational by March 1, 
1978, a further e"l:ensior). of the deadline 
will be granted bjr LE,A_}. upon a show
ing that the State has made a good faith 
effort to implement these regulations to 
the maximum e:l/:tent feasible. Docu
mentation justifying the reqUest for the 
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extension 4ncluding a proposed time
table for full compliance must be sub
mitted to LEAA by March 1.1978. Where 
a State submits a request for an exten
sion. the implementation date will be 
extended an additional 90 days while 
LEAA reviews the documentation for 
approval or disapproval. To be approved. 
such revised schedule must be consistent 
with the timetable and procedures set 
out below: . 

(a) July 31. 1978-Submission of cer
tificate of compliance with: 

(1) Individual access. challenge. and 
review reqUirements; 

(2) Administrative security; 
. {3) Physical security to the maximum 

extent feasible. 
(b) Thirty days after the end of a 

State's next legislative session-Submis
sion to LEAA of a deseription of State 
policy on dissemination of criminal his
tory record information. 

(c) Six months after the end of a 
state's legislative session-Submission to 
LEAA of a brief and concise description 
of standards and operating procedures to 
be followed by all criminal justice agen
cies covered by LEM regulations in com
plying with the State policy on dissem
ination. 

(d) Eighteen months after the end of 
a State's legislative session-Submission 
to LEAA' of a certificate attesting to the 
conduct of an audit of the State central 
repository and of a random number of 
otber criminal justice agencies in com
pliance with LEAA regulations. 

JAMES M. H. GREGG. 
Office of Planning and Manage- -

ment. Law Enforcement As
sistaru;e Administration. • 

(FR Doc.77-34877 Filed 12-5-77;8:45 am) 

PART 22-CONFIDENTIAP..iTY OF 
IDENTIFIABLE RESEARtH AND.STA
TISTICAL INFORMATION 

Sec. 
22.1 Purpose. 
22.2 Definitions. 
22.20 Applicability. 
22.21 Use of Identl!lable data. 
22.22 Revelation of Identl!lable data. 
22.23 Privacy certl!lcatlon. 
22.24. Information transfer Jlgreement. 
22.25 FInal disposition of identifiable mate-

rials. 
22.26 Requests for transfer of lnIormation. 
22.27 Notification. 
22.28 Use of da.ta Identifiable to a private 

person for judicial 01' administrative 
purposes. 

22.29 Sanctions. 
AUTHORITY: Sees. 501. 524(11.), Omnibus 

Crime Control and Safe Streets Act of 1968 
(42 U.S.C. 3701. et seq.). as amended (Pub. 
L. 90-351. as amended by Pub. L. 93-83. Pub. 
L. 93-415. Pub. L. 94-430. and Pub. L. 94-
503). 

SOUltcE: 41 FR 54846. Dec. 15. 1976. unless 
otherwise noted. 

§ 22.1 Purpose. 
The purpose of these regula.tions is 

to: 
(a) Protect privacy of individuals by 

requiring that infonnation identifiable 
to a private person obtained in a re
search or statistical program may only 
be used and/or revealed for the pur
pose for which obtained; 

(b) Insure that copies of such infor
mation shall not, without the consent 
of the person to whom the infonna
tion pertains. be admitted as evidence 
or used for any purpose in any judicial 
or administrative proceedings; 

(c) Increase the credibility and reli
ability of federally-supported research 
and statistical findings by minimizing 
subject concern over subsequent uses 
of identifiable information; 

(d) Provide needed guidUlce to per
som engaged in research and statisti
cal activities by clarifying the pur
poses for which identifiable Informa
tion may be used or revealed; and 

(e) Insure appropriate balance be
tween individual privacy and essenUal 
needs of the research community for 
data to advance the state· of knowled\~e 
in the area of criminal Justice .. 

§ 22.2 Definition8. 
(a) Person-means .any individual, 

partnership. corporation. association. 
public or p.'!vate organization or gov
ernmental entity •. or combination 
thereof. 

(b) Private person-means any 
person defined in § 22.2(a) other than 
an agency. or department of Federal. 
Stllte. or local government, or any 
component or combination thereof. In
cluded as a private person is an indi
vidual acting in his official capacity. 
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(c) Research or statistical project
means any program, project, or com
ponent thereof which is supported in 
whole or in pa,rt with funds appropri
ated under the Act and whose purpose 
is to develop, measure, evaluate, ('Of 

otherwise advance the state of knowl
edge in a particular area. The term 
does not include "intelligence" or 
other information-gathering activities 
in which information pertaiDing to 
specific individuals is obtained for pur
poses directly related to enforcement 
of the 'criminal laws. 

(d) Research or statistical informa
tion-means any lniormation which is 
collected during the conduct of a re
search or statistical project ar.d which 
is intended to be utilized for research 
or statistical purposes. The term in
cludes information .,...-tlich is collected 
directly from the individual or ob
tained from any agency or individual 
having possession, knowledge, or con
trol thereof. 

(e) Information identifiable to a pri
vate person-means information which 
either- _ 

(1) Is labelled by name or other per
sonal identifiers, or 

(2) Can, by virtue of sample size or 
other factors, be reasonably interpret
ed as referring to a particular private 
person. 

(0 Recipient of assistance-means 
any recipient of a grant, contract, in
teragency agreement, subgrant, or 
subcontract under' the Act and any 
person, including subcontractors, em
ployed by such recipient in connection 
with performances of the grant, con
tract, or interagency agreement. 

(g) Officer or employee of the Feder
al Government-means any person 
employed as a regular or special em
ployee of the U.S. (includIng experts, 
consultants, and advisory board mem
bers) as of July 1, 19'73, or at any time 
thereafter. 

(h) The act-means the Omnibus 
Crime Control and Safe Streets Act of 
1968, 42 U.S.C. 3701, et seq., as amend
ed. 

(i) Applicant-meru:ls!!J1Y Pftrson 
who applies for a grant, contract, or 
subgrant to be funded pursuant to the 
Act. 

§ 22.20 Applicability. 
(a) These regulations govern use and 

revelation of research and statistic!\! 
information obtained, collected, or' 
produced eIther directly by LEAA or 
under any .interagency agreement, 
grfl.nt, contract, or sub grant awarded 
under the Act. 

(b) The regulations do not apply to 
any records from which Identifiable 
l'esearcQ or statistical information was 
originally obtained; or to any records 
which are designated under existing 
statutes as public; or to any informa-

tion extracted from any records desig
na.ted as public., 

(c) The regulations do not apply to 
information gained regarding future 
criminal condl,lct. 

§ 22.21 Use '.If identifiable data. 
Resear('h or statistical information 

identifi~,ble to a prIvate person may be 
used only for research or statistical 
purposes. 

§ 22.22 Revelation of identifiable data. 
'(a) Except as noted in paragraph (b), 
of this section, research and statistical 
information relating to. a prIVate 
person may be revealed in identiiiable 
form on a need-to-know basis only to-

U) Officers, employees, and subcon
tractors of the reCipient of assistance; 

(2) Su.ch individuals as needed to im
plement sections 303(a)(12), 402(c), 
515(8.), 518, and 521 of the Act; and 

(3) Persons or organizat!ons for re
search or statistical purposes. Infor
mation may only be transferred for 
such purposes upon a clear demonstra
tion that the standards of § 22.26 have 
been met and that, except where in
formation is transferred under para
graphs Ca) (1) and (2) of this sect,jon, 
such transfers shall be condItIoned on 
compliance with a § 22.24 agreement. 

(b) Information may be revea!ea In 
identifiable form vihere prior consent 
is obtained from an individual or 
where the individual has a,greed to 
participate in a project with knowl
edge that the findings Carulot, by 
virtue of sample size, or. uniqueness of 
subject, be expected to totally conceal 
subject identtty. 

§ 22.23 Privacy e,::r:tification. 
. (a) Each applicant for LEAA SUppOr't 
either directly or under a State pian 
shall sub:n1it a Privacy Certificate as a 
condItion of approval of a g'cant a.ppU
catio:n 0.1, contract proposal which has 
a research or :,tatistica.l project· compo
.llent under which information identifi
able to e. private person will be collect
<!d. 

(b) The Pl"ivacy Certificate shall 
briefly describe the project and shall 
contain assurance by the applicant 
that: 

(1) Data identifiable to a private 
person will not be used or revealed, 
except as authorized under §§ 22.21, 
.22.22. 

/i (2) Access to data will be limited to 
. those employees having a ne~d there

fore and that such persolli!shti.l1 be a.d
vised of Md agree in wr!tirig to comply 
with these regulations. 

(3) All sUbcqntracts whIch require 
access to identffiable data will contain 
conditions 'meeting the requirements 
of §22,24. 

(~.V.ro the extent required by § 22,.2'1 
.any private persons, from whom identI-
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liable data are collected or obtained, 
either orally or by means of written 
questionnaire, shall be advised that 
the data will only be used or revealed 
for research or sta.tIstical purposes and 
that compliance with requests for in
formation is not mandatory. Where 
the notification requirement is to be 
waived, pursuant to § 22.27(c), a justifi
cation must be included in the Privacy 
Certificate. 

(5) Adequate precuatIons will be 
taken to insure administrative and 
physical security of identifiable data. 

(6) A log w!!1 be maintained indicat
ing that Identifiable data have been 
transmittl':d to persons other than 
~AA or grantee/contractor staff or 
subcontractors, that such da.ta have 
been returned, or that alternative ar
rangements have been agreed upon for 
future maintenance of such data. 

(7) Project plans will be de&igned to 
preserve anonymity of private persons 
to whom inform&tion relates, includ
ing; where appropriate, name-strip
ping, coding of data, or other similar 
procedures. 

(8) Project findhlgs and reports pre
pared for dissemination will not con
tain information Which can reasonably 
be expected to be identifiable to a pri
vate person except as authorized 
under § 22.22. 

(o) The applicant shall attach to the 
Privacy Certification a description of 
physical and/or administrative proce
dures to be followed to insure the S8-
curity of the data to meet the require
ments of § 22.25. 

§ 22.24 Information transfer agreement. 

Prior to the transfer of any identifi
able information to persons other 
than LEAA or project staff, an agree
ment shall be entered into which shall 
provide, as a minimum, that the recipi
ent of data agrees that: 

(a) Information identifiable to a pri
vate person will be used only for re
search and statistical purposes, 

(b} Information identifiable to a pri
vate person will not be revealed to any 
person for any purpose except where 
the information has already been in
chided in research findings (and/or 
data bases) and is revealed on a need
to-know basis for research or statisti
cal purposes, provided that such trans
fer is approved by the person provid
ing information under the agreement, 
or authorized under § 22.24(e). 

(c) Knowingly and willfully uslllg or 
disseminating informti.tion contrary to 
the provisions of the agreement shall 
constitute a v.folation of these regula
tions, punishable in accordance with 
the Act. 

(d) Adequate administ-ative and 
physical precautions will be taken to 
assure security of information ob
tained for such purpose. 

(e) Access to information will be 
limited to those employees or subcon
tractors having a need therefore in 
cormection with performance of the 
activity for which obtained. and that 
such persons shall be advised of, and 
agree to comply With, these regu!&
tions. 

(f)Project plans will be designed to 
preserve anonymity of private persons 
to whom informatIon relates, includ
ing, where appropriate, required 
name-stripping and/or coding of data 
or other similar procedures. 

(g) Project findings and reports pre
pared for dissemination will not con
tain information which can reasonably 
be expected to be iden.tifiable to a pri
vate person. 

(h) Information identifiable to a pri
vate person (obtained in accordance 
with this agreement) will, unless oth
erwise agreed upon, be returned upon 
completion of the project for which 
obtained and no copies of that infor
mation retained. 

§ 22.25 Final disposition of identifiable 
materials. 

Upon completion of a research or 
. staf~l.st!ca.l project the security of iden
tifiable research or statistical informa
tion shall be protected by: - .-- .. -. - . 

(a) Complete physical destruction of· 
all copies of the materials or the iden
tifiable portion of such materials after 
a three-year required recipient reten
tion period or as soon as authorized by 
law, or 

(b) Removal of identifiers from data 
and separate maintenance of a name
code index in a secure location. 
The Privacy Certificate shall indicate 
the procedures to be followed and 
shall, in the case of paragraph (b) of 
this section, describe procedures to 
secure the name index. 

§ 22.26 !tequesta for transfer of· inlonna-
tion. . 

(a) Requests foT, transfer of infonna
tion identiiiable to an individual shall 
be submitted to the person ·submittir..g 
the Privacy Certificate pursuant to 
§ 22.23. 

(b) Except where information l.s re
quested by ~, the request shall de
scribe the general objectives cif the 
project for which information is re
quested, and specifically justify the 
need for ouch information in identifi
able fonn. The request shall also indi
cate, and provide justification tor the 
conclusion that conduct ot the project 
will not, eith:}r directly or indirectly, 
cause legal, economic, physical. or 
social harm to individuals whose iden
tification is revealed in the transfer of 
information. 

(c) Data. may not be transferred pur
suant to this section where a clear 
showing of the criteria set forth above 
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is not made by the person requesting 
the dat.a. 

§ 22.27 Notification. 
(a) Any person from whom informa

tion identifiable to a. private person is 
to be obtained directly, either orally, 
by questionnaire, or other written doc-
uments, shall be advised: , 

(!)'That the information will only be 
used or revealed for research or statis
tical purposes; and 

(2) That compliance with the re
quest for information is entirely vol
untary and may be terminated at any 
time. 

(b) Except as noted in paragraph (c) 
of this section, where information is to 
be obtained through observation of in
dividual activity or performance, such 
individuals shall be advised: 

(1) Of the particular types of infor
rna tion to be collected; 

(2) That the data will only be uti
lized or revealed ,for research or statis
tical purposes; and 

(3) That participation in the project 
In auestion is voluntary and may be 
terminated at any time. 

(c) Notification, as described in para
graph (b) of this section, may be elimi
nated where information is obtained 
through field observation of individuai 
activity or performance and L'l the 
judgment of the researcher such noti
fication is impractical or !!lay seriously .. 
impede the progress of the research. 

(d) Where findingS in So project 
cannot, by virtue of sample size, or 
uniqueness of subject, be expected to 
totally .conceal subject identity, an in
dividual shall be so advised. 

§ 22.28 Use of data identifiable to a pri
vate person for judicial or 8,dministru.
tive purposes. 

(a) Copies of research or statistical 
information identifiable to a private 
person shall be immune from legal 
process and shall only be admitted a.o:; 
evidenca or used tor any purpose in 
any action. suit. or other judicial or 
administrative proceeding with the 
written cor.sent of the individual to 
whom the data pertains. 

(b) 'Where consent is obtained. such 
consent shall: 

(1) Be obtained at the time that in
formation is sought for use in judicial 
or administrative proceedings; 

(2) Set out specific purposes in COll
nection with which information will be 
used; , 

(3) Limit, where appropriate, the 
scope of the information subject to 
such consent. 

§ 22.29 Sanctions. 
Where LEAA believes that a viola

tion has occurred of section. 524(a). 
these reg\il.atioru;. or any grant or con
tract conditions entered into thereun-

der, it may initiate adminJstrative ac
tions leading to tennination of a. grant 
or contract, commence appropriate 
personnel and/or other procedures in 
cases involving Federal employees, 
and/or initiate appropriate legal ac
tloru; ltiiidi.'1g to linpositionofa fine of 
not to exceed $10,000 against any 
person resporusible for such :violaMons. 
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Statute -----
19-250 

19-254 
19-256 
19-1904 
19-1905 
21-2501 
21-2501a 
21-2503 
21-2504 
21-2505 

21-4006 
21-3827 
21-4604 
21-4605 
38-805 
45-201 
45-202 
45-203 
46--1106 

e 50-712 

75-712 
75-5218 
75-5220 
75-5221 
75-5266 
Rule 184 
Chapter 118 

Chapter 120 

. Chapter 120 

Chapter 158 

Chapter 158 

Topic 

Reproduction, preservation requirements 
for non-court public records 

Destruction of non-court public records 
Destruction of non-court public records 
Jail Calendars 

7.1 

Submitting jail calendars to district judge 
Mandatory fingerprinting requirement 
Standard Offense reports 
Fingerprint copies for evidence 
Crime statietics reporting 
Penalties for not submitting fingerprints, 

standard offense reports, or crime 
statistics . 

Maliciously exposing a felon 
Unlawful disclosure of a warrant 
Presentence investigations reports 
Presentence investigations reports 
Juvenile court records 
Public records access 
Public. records copies 
Penalties for violating 45-201, 45-202 
Legislative post audit access to all 

government records 

7.2 

7.2 
7.2 
7.2 
7.2 
7.3 
7.3 
7 .. 3 
7.4 
7.4 

7.4 
7.4 
7.5 
7.5 
7.8 
7.10 
7.10 
7.10 
7.11 

Public record in£ormationusage by consumer 7.12 
reporting firms (credit bureaus) 

KBI records authority 
Court records for corrections 
Court records for corrections 
State corrections records 
Psychiatric evaluation; reports privileged 
Supreme court rules for expungements 
Senate Bill 406, 1978 session, state 

security' an'd privacy statutes 

7.12 
7.13 
7.13 
7.14 
7.14 
7.14 
7.15 

Section 27 of Senate Bill gEl, 1978 session, 7.20 
expungement of municip~l court 
convictions 

Section 28 of Senate Bill B51, 1978 session, 7.21 
expungement of district court convictions 

Section 3 of Senate Bill 553, 1978 session, 7.23 
juvenile records 

Section 12 of Senate Bill 553, 1978 session, 7.24 
juvenile expungements 
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19.250. Reproduction and preservation 
of puhlic records, other than cOllrt records; 
minimum standards. The board of county 
commissioners of any county in the state 
may, by resolution, provide for and autho
rize any officer of the county to photograph, 
microphotograph or reproduce or to have 
photographed, microphotographed or repro
duced on film any of the records, papers or 
documents which are by law placed in the 
custody and control of such officer, except 
court records, and to acquire necessary fa
cilities and equipment, and to acquire, 
maintain and uSe all such' appropriate con
tainers and files as shall be necessary to 
accommodate and preserve the photographs, 
:tnicrophotographs or films so obtained. 
Such photographing, microphotographing 
or filming may be so authorized for the re·· 
producing of lists and records in the usual 
day by day official activities of any such 
officer, where to do so will greatly promote' 
efficiency in the office, or as a method of 
preserving old or worn records, papers or 
documents. Tho photographic film and 
prints Ijr reproductions therefrom shall 
comply vllith federal standard No. 125a, 
dated April 24, 1958, or the latest revision 
thereof, issued pursuant to the federal prop
erty and adl.ninistrative services act of 1949, 
and any amendments thereto, and the device 
used to reproduce such records on such film 
shall be one which accurately reproduces 
the Qriginal thereof in all details. 

History: K.S.A. 19-250; L. 1977, ch. 104, 
§.5; July 1. 
Cross References to Related Sections: 

Court records, see 20-159. 

19·254. Destruction of certain records or· 
documents over 20 years old, when; peti
tion; exception for election and court rec
ords. The board of county commissioners of 
any county and anyone or more elected 
officers of such county having previously 
offered to the state historical society and 
having received notice in writing frOl~ said 
society that it has no interest therein, may 
jointly petition the district court having 
jurisdiction in such county for permission to 
destroy any records, papers, or do(:uments 
which are more than hventy (20) vears old 
and which are located in or on any county
owned property C'r building. except court 
records. Notwithstanding the provisions of 

.this section, election records may be de
stroyed as provided by K.S.A. 1977 Supp. 
19-256, 25-2708, 25-2709 and 25-3301. 

History: .K.S.A. 19-254; L. 1977, ch. 104, 
§ 6; July 1. 

r 

7.2 
19·258. Destruction of certain records or 

documents over 20 years old, when; appli
cation of act. This act shall apply to all 
records, papers and documents which· are 
more than twenty (20) years old except court 
records and election records .. 

History: K.S.A. 19-256; L. 1976, ch. 145, 
§ 46; L. 1977, ch. 104, § 7; July 1. 

19 .. 1904. Calendar. The sheriff of each 
county must keep a true and exact calendar 
of ~n prisoners committed to the county jail, 
whIch calendar must contain the names of all 
persons who are committed, their place of 
abode, the time of their commitment' the time 
of their discharge, the cause of thei: commit
ment, the authority that committed them, and 
the description of their persons; and. when 
any person is liberated, such calendar must 
state the time when and the authority by 
which such liberation took place; and if any 
person escape, it must state particularly the 
time and manner of such escape. [G. S. 1868, 
ch. 53, § 4; Oct. 31; R. S. 1923, 19-190i.] 

19.1905. Copies of calendar for judges. 
At the opening of each tenn of the district or 
criminal court withi? his county, the sheriff 
must return a copy ot such calendar, under his, 
hand, to the judge of such court; and if any 
sheriff neglect or refuse so to do he shall be 
punished by fine not exceeding Bve hundred 
dollars.. [G. S. 1868, eh. 53, § 5; Oct. 31· R. S. 
1923, 19-1905.] 1 
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21.2501. Officers to take fingerprints of 
suspected law violators; identi6cation data to 
national bureau of identi8catioD and to the 
state bureau of investigation. It is hereby 
made the duty of every sheriff and police 
department in the state, immediately upon the 
arrest of any person or persons wanted for the 
commission of a felony or believed to be a 
(ugitive from justice, or upon the arrest of 
any person or persons who may be in the 
possession at the time of arrest of any goods 
or property reasonably believed to have been 
stolen by such person or persons. or in whose 
possession may be found firearms or other 
concealed weapons, burglary tools, high ex
plosives, or other appliances believed to be 
used solely for criminal purposes, or who may 
be known to be vagrants, or who are wanted 
for any offense which involves sexual conduct 
prohibited by law, or for violation of article 
25 (uniform narcotic drug act) or article 26 
(hypnotic, somnifacient or stimulating drugs) 
of chapter 6" of the Kansas statutes annotated, 
or suspected of being or known to be habitual 
criminals or violators of the intoxicating liquor 
law, to cause two sets of fing~rprint impres
sions to be made of such person or persons, 
on the forms provided by the department of 
justice of the United States or the bureau of 
investigation of the state of Kansas, and for
ward one set of such impressio)Js to the na
tional bureau of identincation and investiga
tion, department of justice, at ",IVashington, 
D. C., and forward one set of such impressions 
to the bureau of tnvestigation of the state of 
Kansas at Topeka, Kansas, together with a 
comprehensive description of such individual 
or individuals and such other data and infor
mation as to the identification of such person 
or persons arrested as the department of jus
tice and bureau of investigation may require; 
and such sheriff and police department afl 
aforesaid may take and retain copies of such 
fingerprint impressions for their own use. 
together with a comprehensive description 
and such other data and information as may 
be necessary to properly identify stich person 
or persons. This section shall not be construed 
to include violato~s of any city, town or local 
ordinani:.ie. (L. 1931, Ch. 178. § 1; L. 1959, ch. 
165, § 1; L. 1969, ch. 183, § 1; July 1.] 

Rcsea~ch and Practice Aids: 
Criminal La~1222, 
C. J. S. Criminiii Law § 2003 et ~eq. 

Law-Review' and B~ Journal Raferencesl 
Amendment of 1959 mentIoned in survey of crimi

nal law and procedure, Paul E. Wilsoll. 8 K. L. R. 
244, 256 (1959). 

21·250Ia. Maintenance of records of 
felony offenses and certain misdemeanors by 
law enfor~ement agencies; reports tCf bureau 
of investigation; form. (a). All law enforce
ment agencies havin'g responsibility for law 
enforcement in any political subdivision of 
this state shall maintain, on forms approved 
by the attorney general, a permanent record 
of all felony offenses reported or known to 
have been committed within their respective 
jurisdictions, and of all misdemeanors or other 
offenses which involve the violati') of article 
25 (uniform narcotic drug act/'/,..d) or article 
26 (hypnotic, somnifacient 'Or stimulatin'g 
drugs) of chapter 65 of the Kansas statutes 
annotated. 

( b) All law enforcement agencies having 
the responsibility of maintaining a permanent 
record of offenses shall file with the bureau 
of investigation, on a fonn approved by the 
attorney general, a report on each offense for 
which a penn anent record is required within' 
seventy-two (72) hours after such offense is 
reported or known to have been committed. 
[L. 1969, ch. 183, § 2; July 1.] 

21 .. 2503. Finger-print records admis
sible in evidence. A photostatic c:opy of the~ 
£nger~print impression of any person con
victed of a felony or misdemeatl.or that has 
been flIed and kept according to law, and duly 
certified as a true and correct copy by the 
director or other petson having charge of such 
records, shall be admJ.ssible in evidence and 
recei.ved in evidence in any sllbsequent prose
cution of that person for the purpose of identi-

.. , fication where otherwi.~econweten,t. [1..,,193.1., 
. eli. 118, § 3: March 16:]-" ..-

7.3 
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21.2504. Attorney general may call 
upon designated officers for information; 
forms. (a) For the purpose of controlling 
crime and obtaining reliable statistics about 
crime and criminals, the attorney general 
may call upon and obtain from the clerks of 
district courts, sheriffs, police departments 
and county attorneys all information that 
said attorney general may deem necessary in 
ascertaining the true condition of the crime 
situation; and it shall be the duty of the 
above-mentioned officers to furnish the in
formation so requested by the attorney gen
eral. 

(b) The attorney general shall provide, 
upon request, forms for fingerprint impres
sions, for the permanent record of offenses, 
and for the reports of offenses required by 
K.S.A. 21-2501 and 21-2501a. 

History; K.S.A. 21-2504; L. 1976, ch. 
156, § 1; Jan. 10, 1977. 

21·2505. Same; nonperformance of du
ties; penalty, Neglect or refusal of the offi
cers herein mentioned to furnish the informa
tion herein required Or to do or perfDnn any 
other act or duty on his part to be done or 
performed shall constitute a misdemeanor," 
and such officer shall, upon conviction thereof, 
be punished by a fine of n'ot less than five dol
lars '-$5) nor more than twenty-five dollars 
( $25), or by imprisonment in the county jail 
for a period not exceeding thirty (30) days, 
Or by both such fine and imprisonment, at the 
discretion: of the court. Such neglect Dr refusal 
shall also constitute nonfeas~nce in office and 

. subject the officer to removal from office. [L. 
1931, ch. 178, § 5; March 16.] 

. "==~. ,.". ..• ~'<= .•• ~, , 

Chapter 120, 1978 Session Laws 

7.4 

21 .. 4006. Maliciously exposing a pa· 
roled or discharged person. Maliciously ex. 
posing a paroled or. discharged person is 
maliciously and willfully communicating or 
threatening to communicate to another any 
oral or written statement that any person has 
been charged with or convicted of a felony, 
with intent to interfere '...,ith the employment 
or business of the person so charged or con
victed: Provided, That the above shaH not 
apply to any person or organization who fur
nishes infonnation about a person to another 
person or organization requesting the same. 

Maliciously exposing a paroled or dis
charged person is a class B misdemeanor. [L. 
1969, ch. 180, § 21-4006; July 1, 1970.] 
Source or prior law: 21-2451. 

Judicial Council, 1968: The pUTI'ose of this section is 
to prevent malicious harassment of persons who 
have been convicted of crime. Obtaining money 
or other thing of value by this means is a species 
of theft and is l'rohibnGd by section 21-3101. 

This section restates part of former K. S. A. 21-2451. 

Sec. 2. K.S.A. 21-3827 is hereby amended to read as follows: 
21-3827. An unlawful disclosure of ~ warrant is rc-,-califlg ei 
making public in any way, ft&t: necessary fef exoept at the request 
of a law enforcement officerIor the purpose of assisting in the 
exeCt,ltion of such warrant, the fact that a search warrant or 
warrant for arrest has baen applied for or issued or the contents of 
the affidavit or testimony on which such warrant is based, prior to 
the execution thereof but the above shall not apply to personnei of 
a law er.forcement agency disclosing a warrant for the purpose of 
encouraging the person named in the warrant to voluntarily sur-
render. . 

An unlawful disclosure of a warrant is a class B misdemeanor. 



Chapter 120, 1978 Session Laws 

Sec. 6. On and after January I, 1979, K.S,A. 21-4604 is hereby 
amended to read as follows: 21-4604. (1) Whenever a defendant is 
convicted of a aime 6f aiicftse misdemeanor, the court before 
whom the conviction is had may request a presentence inves
tigation by a probation officer. Whenever a defendant is convicted 
of a felony, the court shall require that a presentence investigation 
be cf.Jrnducted by a probation officer or in accordance with K.S.A. 
1977 Supp. 21-4603. as amended, unless the court finds that 
adequate and current information is available in a previous 
presentence investigation report or from other sources. 

(2) Whenever an investigation is requested, the probation 
officer shaH promptiy inquire into the circumstances of the of
fense; the attitude of the complainant or victim, and of the 
victim's immediate family, where possible, in c.ases of homicide; 
and the criminal record, social history, and present condition of 
the defendant. Except where specifically prohibited by law, all 
local governmental and state ~ agencies shall furnish to the 
pl'oaatioft officer conducting the presentence investigation such 
eriffliftfll records ~s the prebatioft such officer may request. Where 
ffl the apiftion a.f tfte eettft # is desirable If ordered by the courl; 
the presentence investigation shall include a physical and mental 
examination of the defendant. ff ft ocfeftoftftt ~ eOffifflitted fl} ftft)' 

{flstihttion, the ~ ageney s-ftaY: sefid ft refIOfl M its 
inv'estigation te the iftsfl.tt:ffi6ft Elf the time. e£ &lfftftlitfflent. 

(3) In all cases, presentence investigation reports shall be in 
the form and contain the information presoribed by rules and 
regulations of the seoretary of corrections adopted in accordance 
with lCS.A. 77-415 et seq., and amendments thereto, and shall 
contain such other information as may be prescribed by the court. 

Sec. 7. On and after January 1, 1979, K.S.A. 21-4605 is here:by 
amended to read as follows: 21-4605. (1) The judge shall make, 
available the presentence report, any report that may be received 
from the Kansas 8tatediagnostic center or the state security 
hospital, and other diagnostic reports to the attorney for the state 
and to the counsel for the defendant when requested by them, or 
either of them. Seeft Except as otherwise provided in this section, 
all these reports shall be part of the record but shall be sealed and 
opened only on order of the court. . 

(2) If a defendant is committed te ft ~ i,nstihltiOft er to tije 
custody of the secretary of correctioI:!s Stleh all reports und~r 
subsection (1) shall be sent to the secretary of corrections and, in 
accordance with KS.A. 75-52$Q, as amended, (:0 the superintenlJ.. 
em M 9tffift director of the state correctioJ1al institution to whil~h 
the defendant is conveyed. . II 

(3) Nothing in this section shail be construed as prohihiiin,g ~be 
attorney jor the defendant frQ1]J pisclosing.the report of th~ pre
sentence in vestigation, or other diagnostic reports, to the defend-
ant after receiving court apprQvol tv do so. ..' . 

I-

7.5 

J I 
i 



THIS PAGE RESERVED FOR FUTURE USE, 
LEFT BLANK INTENTIONALLY 

7.6 

06017.8 
;] 



• 

THIS PAGE RESERVED FOR FUTURE USE, 
LEFT BLANK INTENTIONALLY 

, , .... 'I ~ 

0601- 1/ 



\1 

-, 

Chapter 158, 1978 Session Laws 

Sec. 2. K.S.A. 1977 Supp. 38-805 is hereby amended to read 
as follows: 38-805. (a) The rec;:ord in the district court for pro
ceedings pursuant to the Kansas juvenile code shall consist of the 
petition, process and the service thereof, orders and writs, and 
reports and evaluations received or conside)"ed by the court. Such 
documents shall be recorded and kept by the court, separate from 
other records of the court. 
~ !:fhe official records ffl the ffi.sffie.t: eetlff fur proeeediflgs 

pUrSUflftt te the ~ jffiIei'M-Ie eede shall ~ t-Ipeft te inspection 
&nly ey consent et the jttdge ef the district eeuff; 6f ttp(ffl erder ef. 
a jtttlge ef the C6ttft ef. appeals, OF tlt*ffi arOOr ef. the supreme 
eettf't.:. 

W (b) All records, files or other infonnation maintained, ob
tained ftnd recOt'ds or prepared by any offic~" or employee of the 
district court fer in connection with proceedin~s under the Kansas 
juvenile code shall be privileged and shall not be disclosed, 
directly or indirectly, to anyone ellie!' Htan #to fu€lge ef tfte 
district C6ttft €H' ~ eAtitled tmtlet· ~ £tet te reeeive Stteft 
t~ ~ I%ftt:l tttTtit othenvise ordered ey Stteft judge 
except: 

(1) A judge of the district court and members af the staff of the 
court designated by a judge of the district court; 

(2) parties to the proceeding and their counsel; 
(3) a public or private agency or institution providing super

tlision or having custody of the child under court order; 
(4) to any other person when authorized by a judge of the 

district court, subject to any conditions imposed by the judge; or 
(5) a co:urt in which such person is convicted oj' a criminal 

offense fOl' the purpose of a presentence report or otller disposi
tional proceeding, officials of penal institutions and other penal 
facilities to which such person is committed or a parole board 
considering such person's parole or discharge or exercising su
pervision over such person. 
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45.201. Official publ.ic records open to 
inspecti()n; excelltions; "official public rec
ords" defined. (a) An official pu1:ilic records 
of the state, counties, municipalities, town
ships, school districts, commissions, agen
cies and legislative bodies, which records by 
law are required to be kept and maintained, 
except those of the district court concerning 
{Jroceedings pursuant to the juvenile code 
which shall be open unless specifically 
closed by the judge or by law, adoption 
records, records of the birth of illegitimate 
children, and records specifically closed by 
law or by directive authorized by law, shall 
at all times be open for a personal inspection 
by any citizen, and those in charge of such 
records shall not refuse this privilege to any 
citizen. 

(b) For the purposes of this act and the 
act of which this act is amendatory, the term 
"official public records" shall not be deemed 
to apply to personally identifiable records, 
files, and data which are described in KS.A. 
1976 Supp. 72-6214 and the accessibility 
and availability of which is limited by the 
terms of said section. 

History: K.S.A. 45-201; L. 1976, ch. 228, 
§ 2; L. 1976, ch. 151, § 6; Jan. 10, 1977. , 
Revisor's Note: 

For restrictions on fingerprints, photographs and 
record:; of juveniles, see 38·815a. 

'Cross References to Related Sections: 
Public and confidential files of the department of 

socia! and rehabilitation services, see 39·713b. 

Law Review and Bar Journal References: 
Mentioned in "The 1974 Family Educational Rights 

and Privacy Act," Arvid V. Jacohsen, 45 J.B.A.K. 185, 
193 (1976). 

CASE ANNOTATIONS 
1. Section inapplicable to investigation files of ad

ministrative agencies; applicable onl}: to public rec
ords, Atchison, T. & S. F. Rly. Co. v. Commission Oil 

Civil Rights, 21.5 K. 911, 919, 920, 529 P.2d 666. 
2. Applied; subpoena issued pursuant to 44·1004 for 

employee's records not constitutionally impermissible 
as violation of right to privac},. Atchison, T. & S. F. Rly. 
Co. v. Lopez, 216 K. 103, 124,531 P.2d 455. 
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45.202. Same; photographing records, 
when; rules. In all cases where the public or 
any person interested has a right to inspect 
or take extracts or make copies from any such 
public records, instruments or documents, any 
such person shall have the right of access to 
said records, documents or instruments for 
the purpose of making photographs of the 
same while in the possession, custody and 
control of the lawful custodian thereof, or his 
~:uthorized deputy. Such work shall be done 
under the supervision of the lawful custodian 
of the said records who shall have the right 
to adopt and enforce reasonable rules govern
ing the said work. Said work shall, where 
possible, be done in the room where the said 
records, documents or instruments are by law 
kept, but if the same in the judgment of the 
lawful custodian of the said records, docu
ments or instruments be impossible or imprac
ticable, then the said work shall be done in 
such other room or place as nearly adjacent 
as may be available. [L. 1957, ch. 455, § 2; 
June 29.] 

Research and Practice Aids: 
Hatcher's Digest, Records and Recording Law,> § 2. 

Law Review and Bar Journal References: 
Application to registration books provided under 

12.906, considt>red, opinion of attorney general, 11 
K. L. R. 579 (1962). 

45.203. Same; penalties for violations, 
Any official who shall violate the proVISIOns 
of this act shan be subject to removal from 
office and in addition shall be deemed guilty 
of a misdemeanor. [L. 1957, ch. 455, § 3; 
June 29.] 
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46.1106. Audits of state agencies, when 
required; examination of books and ac
counts of state treasurer and director of ac
counts and reports; duties of post auditor; 
disposition of audit reports; prosecution of 
violations; access to records of state agen
cies and certain persons; duty of confiden
tiality; (a) The post auditor shall audit the 
financial affairs and transactions of every 
state aGency at least once every two (2) fiscal 
years, and more often if specifically pro
vided by law or if so directed by the legisla
tive post audit committee. Such audits shall 
be conducted according to accepted audit
ing standards. The post auditor shall make a 
full, complete and written report of each 
audit as may be directed by the legislative 
post audit committee. Books and accounts of 
the state treasurer and the director of ac
counts and reports, including the bond reg
ister of the state treasurer, may be examined 
monthly if such committee so determines, 
and such examination may.include detailed 
checking of every transaction or test check
ing. 

(b) The post auditor, under supervision of 
the legislative post audit committee, shall 
determine whether all requirements of law 
with respect to the installation and use of 
accounting systems, books, records, forms, 
rules and regulations are being complied 
with by each state agency. 

(c) A copy of the audit report of 'he fi
nancial affairs and transactions of each state 
agency shall be furnished by the post audi
tor to the governor, director of accounts and 
reports, director of the budget, the state 
agency which is audited, and to the legisla
tive post audit committee. Other written re
ports of the post auditor shall be furnished 
only in accordance with the directions of the 
legislative post audit committee, except as is 
otherwise provided in this section. 

(d) The post auditor shdl report immedi
ately in writing to the legislative post audit 
committee~ governor and attorney general 
whenever it shall appear in the opinion of 
the post auditor that there may have oc
curred any violation of penal statutes or any 
instances of misfepsance, malfeasance or 
nonfeasance by 1;\: state officer or employee 
disclosed by any audit of any state agency. 
The post auditor shall furnish the attorney 
general all information in hiG or her posses
sion relative to any report referred to the 
attorney general. The attorney general shall 
institute and prosecute civil proceedings 
against any such delinquent officer or em
ployee, or upon suqh officer or employee's 
official bond, or both, as may be heeded to 
recover for the state any funds or other assets 
misappropriated. The attorney general shall 
also prosecute such ouster and criminal 

proceedings as the evidence in the case 7.11 
warrants. 

(e) The post auditor shall immediately re
port to the committee on surety bonds and 
insurance when any audit of a state agency 
discloses a shortage in the accounts of any 
official or employee of such state agency. 

(f) The post auditor, in the discharge of 
the duties imposed under the legislative post 
audit act, may require state agencies to pre
serve and make availabl,e their accounts, 
records, documents, vouchers; requisitions, 
payrolls, cancelled checks or vouchers and 
coupons, and other evidence of financial 
transactions. 

(g) In the discharge of the duties imposed 
under the legislative post audit act, the post 
auditor shall have access to all books, ac
counts, records, files, documents, and corre
spondence, confidential or otherwise, of any 
person or state agency subject to the legisla
tive post audit act or in the custody of an .... 
such person or state agency. Except as oth
erwiseprovided in this subsection, the post 
auditor and all employees in the division of 
post audit shall be subject to the same dUh' 
ofconfiJentiality imposed by law on an}' 
such :.,>erson or state agenoy with regard to 
any such books, accounts, recprds, files. 
doquments, and correspondence, and any 
informati-on contained therein, and shall be 
subject to any civil or crimin';1, penalties 
imposed by law for violations of such dUh' 
of confidentiality. The duty of confidentiai
ity imposed on the post auditor and all em
ployees ih the division of post audit shall be 
subject to the provisions of subsection (d) of 
this section and the post auditor may furnish 
all such books, accounts, records, files, doc
uments, and correspondence, and any infor
mation contained therein to the attorney 
general pursuant to subsection (d). Upon 
receipt thereof, the attorney general and all 
assistant l'!-ttorneys.general and all other em
ployees in the office of attorney general shall 
be subject to the same duty of confidential
ity with the exceptions that any such infor
mation contained therein may be disclosed 
in civil proceedings, ouster proceedings .and 
criminal proceedings which may be insti
tuted and prosecuted by the attorney general 
in accordance with subsection (d) of this 
section and any such books, accounts, rec
ords, files, documents, and correspondence 
furnished to the attorney general in accord~ 
ance with subsection (d) pf this section may 
be entered into evidence in any such pro~ 
ceedings. Nothing in this. subsection shall 
be construed,~o supersede MY specific pro" 
hibition imposed by federal law. . 

Hi;;toty: K.S.A. 46-1106; L. 1974, ch. 220, 
§3; L. 1974, ch. 364, § 5; L. 1976, ch. 232, 
§ 2; L. 1977, eh. 186, § 2; Feb. 17. 
Cross Refereuces to Related Sections: 

Post audit of nertain corporations contracting with '.\. 
state board of re~~tli or it~ institutions, see 76-721. 
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50-712. Public record information for 
employment purposes. A consumer reporting 
agency which furnishes a ocmsumer report 
for employment purposes ,and which for that 
purpose compiles and reports items of inforu 
mation on cons'umers which are matters of 
public record and· are likely to have an ad~ 
verse effeot upon a conslImer's ability to obtain 
employment shaH 

( a) art the time. such public record mfor~ 
mation is reported t{) the user· of such con
sumer rep:nt, notify tbe consumer of the fact 
that public ·record information is being re~ 
f)'orted . by ,the oonsumer reporHng agency, 
together with the name and ·address of the 
person to whom such information is being 
reported; or . 

( b) maintain strict procedures designed to 
insure that whenever public record informa .. 
tion which is likely to have, an adverse effeot 
on a oonsllmer's ability to obtain employment 
is reported it is complete and up t.o date. 
For purposes of th:is paragraph, it{lmS of 
public record relating to arrests, indiotmerrts, 
convictions, suits, tax liens, and outstanding 
judgments ·shall be oonsidered up to date if 
the current public t"ecord status of the item 
at the time of the report is reported. . [L. 
1973, ch. 85, § 147; Jan. 1, 1974.] 

75·712. Same; powers and duties· re
ports of investigations. It shall be the duty 
of the members. of the bureau to make full 
and complete investi<::ations at the direction 
of the attorney general. Each member of the 
bureau shall possess all powers and privi .. 
leges which are now or may be hereafter 
given to the sheriffs of the state of Kansas, 
The bureau shall be vested with the duty of 
acquit~ng, collecting, classifying, and 
preservmg criminal identification and other 
crime records, and the exchanging of said 
criminal identification records with the duly 
authorized officials of governmental agen
cies, of states, cities and penal institutions. 
Reports of all investigations made by the 
members of the bureau shall be made to the 
attorney general of the state of Kansas. 

History: L. 1939, ch. 310, § 2; April 8. 

CASE ANNOTATIONS 
1. Mentioned; murder prosecution' no instructions 

given on second degree manslaughter; ~o error. State v. 
Noble. 175 K. 398,400.264 P.2d 479. 

" J 
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Chapter 120, 1978 Sessio~ Laws 

Sec. 19. On and after January 1, 1979, K.S.A. 75-5218 is 
hereby amended to road as follows: 75-5218. (a) When any person . 
is sentenced to the custody of the secretary of correction~ pursu
ant to the provisions of K.S.A. 1977 Supp. 21-4609, the clerk of 
the court ""vherein stHd convietion Wft9 ht* which imposed such 
sentence shall within three (3) days notify the secretary of cor
rections. 

(b) Together with the order of commitment to the custody of 
the secretary of corrections said clerk shall £!:l.se deliver to the 
officer having said offender in charge a record containing (1) a 
copy of the indictment or information, (2) the vex-did of the jury, 
(3) the name and residence of the officer before whom the ore
liminary trial was had, the judge presiding at the trial, and of the 
witnesses sworn on said trial, together w#h thc ~ ~ 
the &;aflse:s reeeI*feft ftf!;d diagnostie eentel'; wffieh an.d (4) a cOPII 
of all presentence investigation reports and other diagnostic re
ports on the offender received by the district court, indudingany 
reports received from the Kansas state reception aad diagnostic 
center or the state security hospital. This record shall be delivered 
to the officers conveying said offender to the Kansas state recep", 
tion and diagnostic center Dr such other correctional in~titution 
prescribed by K.S.A. 75-5220, as amended, or by the secretary of 
corrections in accordance with said statute. Awt feH:H:tle oifendc!' 
sentenced aeeording te t1te ~ ef ~ 75 5220 sfla.lt ~ 
be eommitted te the KSHSHS reecfltiOft ftflti diagflostie eeffiet &tH 
shell he con'v'eyed ~y te the ~ correctional histitution 
fffl. WOfflen. . 

Sec. 20. On and after January 1, 1979, K.S.A. 75-5220 is 
hereby amended to read as follows: 15-5220. (a) Within three (3) 
days of receipt of the notice provided for in K.S.A. 75-5218, as 
amended, the secretary of corrections shall notify the sheriff 
having such offender in his or. her custody to convey said offender 
forthwith to the Kansas state ,reception and diagnostic center or if 
space is not available at such center, then to some other state 
correctional institution until space at the center is available, 
except that, in the c~~sc of first offenders who are conveyed to a 
state correctional institution obher than the Kansas state reception 
and diagnostic center, suoh offe'ndcrs shall be segregated from the 
inmates of such correctional institution who are not being held in 
custody at such institution pending transfer to the Kansas state 
reception and diagnostic center when space is avaiJable therein. 
Any effender eonveyed to a~' eorreetioRal insmutiofl pms\:lMl:t 
te thffl seetion shell be accompanied ~ the ree6f.'d ef gtteJt 
~ tftal ~ eonviction ~ ffltld.e up hy the· eltl:fk-: The 
expenses of any such conveyance shall be charged agafr'stand 
paid out of the general fund of the county whose sheriff shall 
convey said offender to the institution as herein provided. 

(b) Any female offender sentenced according to the provisions 
of K.S.A. 75-5229 shall not be conveyed to the Kansas l>tate 
reception and diagnostic center but shall be conveyed by the 
sheriff having such offender in his or her custody directly to the 
Kansas correctional institution for women. The expenses of such 
conveyance to the Kansas correctional institution for womeH shall 
be charged against and paid out of the general fund of the county 
whose sheriff shall convey such female offender to such institu
tion. 

(c) Each offender conveyed to a state correctional instituti0t! 
pursuant to this section shall be accompanied by the record of the 
offender's trial and convirctionas prepared by the clerk of the 
district court in accordt.mce with K.S.A. 75-5218, as amended. 
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75.5221. Record of inmates. The secre
tary shall keep a record of each inmate sen
tenced to his or her custody with the' date of 
his or her admission, place of residence, the 
county which he or she is from; if trans
ferred, the jJ}f.tltution from which he or she 
was transfer:tf~di.·crime for which c(Hlvicted, 
age, education and such other facts pertain
ing to his or her early social influences, 
habits anel former life and character as will 
aid in determining his or her natural tend
encies and the best plan of treatment; also 

, records showing each inmate's progress and 
standing in the institutions, date of parole, 
final discharge and any facts of personal 
history obtainable subsequent to parole; 
also a record showing all punishment in
flicted and the purpose therefor, and such 
other records and information as the secre
tary may direct. 

History: L. 1973, ch. 339, § 30; July 1, 
1974. 
Source or prior law: 

76-2312. 76·2421, 76-2511. 
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75·5266. Psychiatric evalul\tion reports 
privileged. Psychiatric evaluation reports of 
the reception and diagnostic center and the 
Kansas correctional institution for women 
shaH be privileged and shall not be dis~ 
closed directly or indirectly to anyone ex
cept as provided herein. The court, the 
county attorney, the attorney for the de
fendant or inmate, the Kansas adult author
ity and its staff, the classification committees 
of the state correctional institutions and 
those persons authorized by the secretary 
shall have access to such reports. Such re
ports may be disclosed to the defendant or 
inmate, the members of his or her family or 
his or her friends Or the superintendent or 
director of any other state institution when 
authorized by the director of the Kansas 
reception and diagnostic center, secretary of 
corrections or the director of the Kansas 
correctional institution for women. Em
ployees of the institutions under the super
vision of the secretary are expressly forbid
den from disclosing the contents of such 
reports to anyone except as provided herein. 
Nothing in this section shall be construed as 
preventing the attorney for the defendant or 
inmate. from discussing such reports with 
said defendant or inmate. 

History: L. 1973, ch. 339, § 57; L. 1977, 
ch. 307, § 2; July 1. 
Source or prior law: 

76-24a10. 

RULES OF TIlE SUPREME Cou~'r 

ANNULMENT OF CON\'ICTION A!I."D EXPUSCEMENT OF RECORD PROCEDURE. 
The court may permit a defendant to withdraw his plea of guilty or the court 
may set asIde the verdict of guilty as prodded by K, S. A. 21-4616 as amended 
or may penn it a defendant to have his record expunged as provided by K. S. A. 
21-4617 as amended. . 

The following procedure will be adhered to on either application for relief: 
Defendant sha)) file a written motion in the criminal case and malte 

service of the motion upon the proseclltion in accordance with K. S. A. 
60-205. 

The motion shall be presented to the sentencing court and the court may 
request the prohation officer to make an investigation and report tCl' the 
court within thirty (30) days, with copies furnished to the prosecution and 
the defendant. 

The motion will be set for hearing by the court upon notice to the parties. 
The order granting relief will be filed. with the criminal case and the 

clerk shall be authorized to make the necessarv notation in the Criminal 
docket book that said conviction has been annulied or the record expunged 
by order of the court. 

The clerk will furni~h a certified copy of the order annulling the con
viction or expunging the record to the Federal Bureau of Investigation

t 
the 

Kansas Burea~ of Investigation, the Secretary of Corrections, and any 00-:11 
law enforcement agencies who may have a record of convAction. 
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1978 Session Laws 

CHAPTER 118 • 
Senate Bill No. 406 

AN Acr relating to crimes; concerning the c-ol!. o;c:tiQn, s~orage and dissemination of 
certain criminal justice s}'stem information; e:stablishing a privacy and securit}' 
advisory board; establishing a criminal justice system information central 
repositoi"'ii authorizing the promulgation of. rules and regulations; declaring 
certain acts to be a crime. 

Be it enacted by the Legislature of t.1le State of Kansas: 
Section 1. As used in this act, unless the context clearly 

requires otherwise, the following words and phrases shall have 
the meanings ascribed to them herein: 

(a) "Central repository" means the criminal justice inform a
tion system central repository creat.ed by this act. 

(b) "Criminal history record information" means data ini
tiated or collected by a criminal justice agency on a person 
pertainiY.1g to a reportable event. The term does not inclndez 

(1) Data contained in intellig,ence or investigatox;.:files or 
police work-product records used solely for police investigation 
purposes; .' 

(2) data pertaining to a. proceeding pursuant to the Kansas 
juvenile code, but it does include data pertaining to a person 
following waiver of jurisdiction pursuant to KS.A. 1977 Supp. 
38-808; 

(3) wanted posters; police blotter entries, court records uf. 
public judicial proceedings, or published court opinions; 

(4) qata pertaining tl:) vio!atidlns of the traffic laws of the state 
or any other tr.!4ffi C law or ordina(nce, other than. vehicular homi
cide; 
. (5) presentence in'vestigation. and other reports prepared for 
use by a court in the exercise of crimin.al jurisdiction or by the 
governor in the exercise of the pow~r of pardon, reprieve or 
commutation; or . 

(c) "Crimina! justice agency" means any government agency 
or subdivision of any such agency which is authorized by law to 
exercise the power of arrest, detention, prosecution, adjudication, 
correctional supervision, rehabilitation. or release of persons. 
suspected, charged. or convicted of a crime and which allocates a 
substanU~l portion of its annual budget to any of these functions. 
The term;~includes, but is not limited to, the folloY'~:ng agencies. 
when exerdsing juriscUctfoon over criminal matMrs or criminal 
history record information: 

(1) State, county, municipal and railroad police departments, 
sheriffs' offices and county-wide law enforcement agencies, cor
rectional facilities, jails, and detention centers; 

(2) the offices of the attorney general, county or district attor
neys, and any other office in which are located persons authori~ed 
by law to prosecute persons accused of criminal offenses; 

(3) the district courts, the court of appeals, the supreme court, 
the municipal courts and the offices of the clerks of these courts. 
(d)"Crimin~1 justice information system" means the equip

ment· {including computer hardware and software).facil~ties, 
procedures, agreements, and personnel 'Used in the collection, 
processing1 preservation, and dissemination of criminal history (';: 
record information. . ... .. 
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(e) "Disseminate" means to transmit criminal history 
record information in any oral or written form. The term does not 
include: 

(1) The transmittal of such information within a criminal 
justice agency; 

(2) the reporting of such information as required by this act; 
or 

(3) the transmittal of such information between criminal jus
tice agencies in order to permit the initiation of subsequent 
criminal justice proceedings against a person relating to the same 
offense. 

(f) "Reportable event" means an event specified or provided 
for in section 5. 

(g) "Director" means the director of the Kansas bureau of 
lIlvestigation. 
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Sec. 2. There is hereby established a privacy and security 
advisory board composed of eleven (11) members to be appointed 
as provided in this section. The attorney general shall appoint 
four m.embers one of which shaH be a county or district attorney, 
one of which shall be an assistant or deputy attorney general, one 
of which shall be a sheriff or the head of a county-wide law 
enforcement agency, and one of which shall be a police chief of a 
city in this state. The chief justice of the supreme court shall 
appoint one member who isa chief clerk of the district court. The 
governor shall appoint or.e member from the general public. A 
vacancy shaH be filled by.the appointing authc.rity. The remain
ing five members shall be as follows: (1) The director of the 
Kansas bureau of investigation; (2) the superintendent of the 
highway patrol or the superintendent's designee; (3) the secretary ..... 
of corrections or said secretary's designee; (4) the chairperson of 
the judiciary committee of the house of representativeG of this 
state, or such chairperson's designee from ItIDong members of the' 
house of representatives; and (5) the chairperson of the judiciary 
committee of the state senate, or such chairperson's designee. 
from among members of the senate. The chairperson of the 
advisory boaru shall be the chairperson of the senate judiciary 
committee or such chairperson's designee from among members 
of the senate. Members shall receive no compensation flOr their 
services, but shall receive miieage and expenses as provided in 
subsections (c) and (d) of K.S.A. 75-3223. The first meeting of tlhe 
board shall be at a time and place designated by the director. For 
administrative and budgeting purposes the advisory board shall 
be deemed an adjunct of the Kansas bureau of investigation. 

Sec. 3. (a) The advisory board cre~ted pursuar.~ to section 2 
shall perform the duties set forth in this section ahd those of ,an 
aavisory nature that may otherwise be delegated to it in accor-d
ance with law. 

(b) It shall advise the director on matters pertaining to ~he 
development, operation, and maintenance of the criminal justice 
information system, and shall monitor the operation of the sys
tem. 

(c) It shall propose and recommend to the director, rules and 
regulations necessa..y to the development, oper,ltion, and main
tenance of the criminal justice information system. 

(d) It shall: (1) Recommend procedures an,oimethods for the 
use of criminal history record information for the purpose .of . 
research, evaluation, and statistical analysis of criminal activity; 

(2) . recommend any legislation necessary for the implementa
tion, operation, and maintenance of the criminal justice infomia
tiou system; and 

(3) report to the governor and the legislature on the develop-
ment and operation of the criminal justice information system. 
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Sec. 4. (a) The} db-ector shall adopt . appropriate rules and 

regulations for agencies in the executive branch of government 
and for criminal justice agencies other than those that are part of 
fhe judicial branch of govemmt~nt to implement the provisions of 
this act. Any rule and regulation to be f;ldopted by the director 
shall first be submitted by the director to the speaker of the house 
of representatives and the president of the senate a~the beginning 
of the next legislative session. Such rules and re,gulations shall 

, not become effective until the same are approved li'Y resolution of 
both houses." 

(b) The director shall develop procedures to permit and en
courage the transfer ofcrimiIlal history record information among 
and between courts and affected agencies in the executive branch, 
and especially between courts and the centra] repository. 
,(c) The rules and regulations adopted by the director shall 

include those: (1) Governing the collection, reporting, and dis- . 
semination. of criminal history record information by crinHnal 
justice agencies; , . 

(2) necessary to insure the security of all criminal history 
, record information reported, collected and disseminated by and 
through the criminal justice information system; 

(3) necessary for the coordination of. all c~iminal justice data 
and information processing activities as they relate to criminal 
history record information; 

(4) governing the dissemination of criminal history record 
information; 

(5) goveming the procedures for inspection a.lld challenging 
of criminal history record infQrmation, 

(6), governing the auditing of crimin,al jut~tice agencies to 
insure that criminal hist04i reccirdjnform~tiQn is accurate and 
complete and that it is collected, reported, and disseminated in 
accordance with this act; 

(7) governing the development and content of agreements 
between the central repository and criminal justice and noncrim-
inal justice agencies; . . 

(8) gQ'Verning the exercise of the rights of inspection and 
challenge provided in this act. 

(d) Rules and regulations Il.dopted by the director may not be 
inconsistent with the provisions of this act. . 

;"ec. 5, {a) The followlng events are reportable events under 
this act: 

(1) Issuance of an arrest warrant; 
(2) an arrest; 
(3) release of a perso~l after arrest without the filing of a 

charge; 
(4) dismissal or quashing of an indictment or criminal infor

mation; 
(5) an acquittal, conviction, or other disposition at or foHow~ 

ing trial, including a finding of probation before judgment; 
(6) imposition of a sentence; 
(7) commitment to, a correctional facility, whether state or 

locally operated; r, 

(8) release from detention or confinement~ 
(9) an es~pe from confinement; . ',::::::, 
(10) a pardon, reprieve~ commutation ofllentence, or other 

change in a sentence, including a change ojidered by a court; 
(11) judgment of an appellate. Court that modifies or reverses, 

the lower court decision; '" '. 
(12) order 'of a court ill tl, collateral pro!,eeding: that affects a 

person's conviction, sentence, or confin~ment, f.':lcluding,any 
expungement or annulment. of arrests or convictiod;s pursuant to. 
state .statute; and. . .' ' 

(13) any other event arising ont of or occurring during the 
course of criminal justice proceedings declared to be reportable 
b" rule or regulation of the director. 
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(b) There is hereby established a criminal justice infonnation 
system C!eritrul reposito!"1 for the collection; storage, and dis
semination of criminal history record information. The central 
repository shall be operated by the Kansas bureau of investigation 
under the administrative control of the director. 

(c) Every criminal justice agency shall report criminal history 
record information. whether collected manually or by means of 
an automated system, to the central repository, in accordance 
w,ith rules and regulations adopted pursuant to this act. 
~ (d) Reporting methods may include: (1) Submittal of criminal 
history record information by a criminal justice agency directly to 
the centrai repository; 

(2) if the information can readily be collected and reported 
through the court system, submittal to the central repository by 
the administrative office of the courts; or 

(3) if the information can readily be collected and reported 
through criminal justice agencies that are part of a geographically 
based information system, submittal to the central repository by 
such agencies. 

(e) Nothing in this section shall prevent a criminal justic:e 
agency from maintaining more detailed information than is re
quired to be reported to the central repository. However, the 
dissemination of any such criminal history record information is 
governed by the provisions of this act. 

(£) The director may determine, by rule and regulation, the 
reportable events to be reported by each criminal justice agency, 
in order to avoid dupliCJltion in reporting. 

Sec. 6. The director, pursuant to the rules and regulations 
adopted, shall develop agreements between the central repository 
and criminal justice agencies pertaining to: 

(a) The method by which the agency will report information, 
including the method of identifying an offender in a manner that 
permits other criminal justice agencies to locate the offender at 
any stage in the criminal justice system, the time of reporting, the 
specific data to be reported by the agency, and the place of 
reporting; 

(b) the services to be provided to the agency by the central 
repository; 

(c) the conditions and limitations upon the dissemination of 
criminal history record information by the agency; 

(d) the maintenance of security in all transactions between the 
central repository and the agency; 

(e) the method of complying wi"~ the right of a person to 
inspect, challenge. and correct cdminal history record informa
tion ma.inta.ined by the agency; 

(i) audit requirem~nts to ensure the accuracy of ali informa- ' 
tion reported or dis.seminated; . 

(g) the timeta ole for the implementation of the agreement; 
(h) sanctions for failur(~ of the agency to. comply with any of 

the provisions of this act, including the revocation of any agree
ment between the agency and the central repository and appro
priate judicial or administrative p~oceedings to enforce compli
ance; and 

(i) other provisions that the director may deem necessary. 
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Sec. 7. (a) A criminal justice agency and the central repository 
may not disseminate criminal l.:iatory record information except 
in strict accordance with laws including applicable rules and 

" regulations adopted pursuant to this act. A criminal justice 
agency may not request such information from the central repos
itory or ant)ther criminal justice agency unless it has a legitimate 
need for the information. 

(b) Noncriminal justice persons and agencies may receive 
criminal history record information for such purposes and under 
such conditions as may be authorized by law, including rules and 
regulations adopted pursuant to this act. 

(c) The central repository or & criminal justice agency may not 
subvert the requirements of this section by merely confirming or 
denying the existence or nonexistence of crimiJial hi$~ory record 
information relating to a person. 

(d) In addition to any other remedy or penalty authorized by 
law, any individual violating or causing a violation of the provi
sions of this sectio:;} shall be deemed guilty of a class A mis
demeanor. If the person is employed or licensed by a state or local 
government agency, a conviction shall constitute good cause to 
terminate employment or to revoke or suspend a license. 

Sec. 8. Notwithstanding the provisions of the preceding sec
tion, a criminal justice agency may disclose the status of a 
pending investigation of a named person, or the status of a, 
pending proceeding in the criminal justice system, if the requ'est 
for information is reasonably contemporaneous with the event to 
which the information relates and the disclosure is otherwise 
appropriate. 

Sec. 9. (a) Subject to the provisions of this act and rules and 
reguIations adopted pursuant thereto, any person may inspect 
and challenge criminal history record. information maintained by 
a criminal justice agency concerning themselves. A person's at
torney may inspect such information if such attorney satisfac
torily establishes his or her identity and presents a written au
thorization from his or her client. 

(b) Nothing in this section requires a criminal justice agency 
to make a copy of any information or aHows a person to remove 
any document for the purpose of making a copy of it. A person 
having the right of inspection may make notes of the information. 

Sec. 10. (a) It is unlawful for any employer or prospective 
employer to require a person to inspect or challenge any criminal 
history record information relating to that person for the purpose 
o{ obtaining a copy of the person's record in order to qualify for 
employment. . 

(b) Any person violating the provisions of this section shall be 
. deemed guilty of a class A misdemean6r. 

7.19 

Sec. 11. Criminal history tecord information which wa.s re- -
corded prior to the effective -date of this act is subject to the fight 
of access and challenge in accordanc~ with this act. However, the 
duty of a criminal justice agency is to ma,ke a reasonable search 
for such information. There is no duty to provide access to 
criminal history record information that cannot be located after a 
reasonable search. 

Sec. 12. From and after July 1, 1979, sections 2 and 3 of this 
act shall be and are hereby repealed, 

Sec. 13.. This act shall take effect ~lnd be in force from and 
after its publication in the official state paper.' 

Approved February 24, 1978. 
Published in the official state paper March 1, 1978. 
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Chapter 126, 1978 Session Laws 

New Sec. 27. (a) Except as provided in subsection (b), any 
person who has been convicted of a violation of a city ordinance 
of this state may petition the convicting court for the expungc
ment of such conviction if rwo or snOrt, years have elapsed since 
the person: (1) Satisfied the sentence imposed; Or (2) was dis
charged from probation, parole or a suspended sentence. 

(b) In the case of a conviction for the violation of a city 
ordinance which would also constitute a violation of any of the 
items enumerated in subsection (a) of K.S.A. 1977 Supp. 8-285, 
and any amendments thereto, no person may petition for ex
!Jungement until five or more years have elapsed since the person: 

I (1) Satisfied the sentence imposed; or (2) was discharged from 
probation, parole or a suspended sentence. 

(c) When a petition for expungement is fi1ed, the court shan 
set a date for a hearing thereon and shall give notice thereof to the 
prosecuting attorney. The petition shall state: (1) The defendant's 
full name (2) the full name of the defendant at the time of arrest 
and conviction, if different than (1); (3) the defendant's sex, race, 
and date of birth; (4) the crime for which the defendant was 
convicted; (5) the date of the defendant's conviction; and (6) the 
identity of the convicting court. A municipal court may prescribe 
a fee to be charged as costs for a person petitioning for an order of 
expungement pursuant to this section. Any person who may haye 
relevant information a.bout the petitioner may testify at the hear
ing. The court may inquire into the background of the petitioner 
and shall have access to any reports or records relating to the 
petitioner that are on file with the secretary of corrections or the 
Kansas adult authority. 

(d) At the hearing on the petition, the court shall order the 
petitioner's conviction expunged if the court finds: . 

(1) That the petitioner has not been convicted of a felony in 
the past two years and no proceeding involving any such crime is 
presently pending or being instituted against the petitioner; 

(2) that the circumstances and behavior of the petitioner war
rant the expungement; and 

(3) that the expungement is consistent with the public wel
fare. 

(e) When the court has ordered a conviction expunged, the 
order of expungement shall state the information required to be 
contained in the petition. The clerk of the court shall send a 
certified copy of the order of expungement to the federal bureau 
of investigation, the Kansas bureau of investigation, the secretary 
of corrections and any other criminal justice agency who may 
have a record of the conviction. After the order of expungement is 
entered, the petitioner shall be treated as not having been con
victed Or the crime, except that: 

(1) Upon conviction for any subsequent crime the conviction 
that was expunged may be considered as a prior conviction in 
detennining the sentence to be imposed; 

(2) in any application for employment: (A) as a detective with 
a ,private detective agency. as defined by KS.A. 75-7bOl, (B) as 
s~curity personnel with a private patrol operator, as defined by 
KS.A. 75-7b01; or (C) with a criminal justice agency, as defined 
by section 1 of Senate Bill No. 406, as enacted by the 1978 
legislature, the petitioner, if asked about previous convictions; 
must disclose that the conviction took place; 

(3) the court, in the order of expungement, may specify other 
circumstances under which the conviction is to be disclosed; and 

(4) the conviction may be disclosed in a subsequent prosecu
tion for an offense which requires as an element of such offense Ii 
prior conviction of the type expunged. 
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(f) Whenever a person is, cOrlvk!~ed of an ordinance violation, 
pleads guilty and pays a fine for such a violation or is placed on 
parole or probation or is given a ~;uspended sentence for such a 
violation, the person shall be informed of the ability to expunge 
ihe conviction. 

(g) Subject to the disclosures required pursuant to subsection 
(e), in any application for employment, license or other civil right 
or privilege, or any appearance as a witness, a person whose 
conviction of an offense has been expunged under this statute 
may state that he or she has never been convicted of such offense. 

(h) Whenever the record of any conviction has been expunged 
under the provisions of this section or K.S.A. 1977 Supp. 12-4515, 
21-4616, 21-4617 or the statutory predecessor of such sections, 
the custodian of the records of arrest, conviction and incarcera
tion relating to that crime shall not disclose the existence of such 
records, except when requested by: 

(1) The person whose record was expunged; 
(2) a criminal justice agency, private detective agency or a 

private patrol operator, and the request is accompanied by a 
statement that the request is being made in conjunction with an 
application for employment with such agency or operator by the 
person whose record has been expunged; 

(3) a court, upon a showing of a subsequent conviction of th\. 
person whose record has been expunged; 

(4) a person entitled to such information pursuant to the terms 
of the expungement order; or 

(5) a prosecuting attorney, and such request is accompanied 
by a statement that the request is being made in conjunction with 
a prosecution of an offense that requires a prior conviction as one 
of the elements of such offense. 

New Sec. 28. (a) Except as provided in subsection (b), any 
person convicted in this state of a misdemeanor or a cla.ss D or E 
felony may petition the convicting court for the expungement of 
such Gonviction if two or more years have elapsed since the 
person: (1) Satisfied the sentence imposed; or (2) was discharged 
from probation, parole, conditional release or a suspended sen-
tence. . 

(b) In the case of a conviction for a class A, B or C felony or 
any violation enumerated in subsection (a) of K.S;A. 1977 Supp. 
8-285, and any amendments thereto, no person may petition for 
expungement until five or more years have elapsed since the 
person: (1) Satisfied the sentence imposed; or (2) was discharged 
from probation, parole, conditional release or a suspended sen
tence. 

(c) When a petition for expungement is filed, the court shaH 
set a date for a hearing thereon and shall give notice thereof to the 
prosecuting attorney. The petition shall state: (1) the defendant's 
full name; (2) the full name of the defendant at the time of arrest 
and conviction, if different than (1),(3) the defendant's sex,race 
and date of birth; (4) the crime for which the def~ndant was 
convicted; (5) the date of the defendant's conviction; and (6) the 
identity of the convicting court. In the district court there shall be 
a thirty-five dollar ($35) docket fee for filing a petition pursuant to 
this section and the provisions of subsections (b) and (c) of K.S.A. 
60-2001 shall be applicable to such docket fee. Any person who 
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may have relevartt information about the petitioner may testify at 
the hearing. The court may inquire into the background of the 
petitioner and shall have access to any reports or records relating 
to the petitioner that are on file with the secretary of corrections or 
the Kansas adult authority. 

(d) At the hearing on the petition, the court shall order the 
petitioner's conviction expunged if the court find8: 

(1) That the petitioner has not been convicted of a felony in 
the past two years and no proceeding involving any such crime is 
present~y .. pendinE or being instituted against the petitioner; 

(2) that the circumstances and behavior of the petitioner war-
rant the expungement; and . 

(3) that the expungement is consistent with the public wel~ 
fare. 

(e) When the court has ordered a conviction expunged, the 
order of expungement shall state the information required to be 
contained in the petition. The clerk of the court shall send a 
certified copy of the order of expungement to the federal bureau 
of investigation, the Kansas bureau of investigation, the secretary 
of corrections and any other criminal justice agency who may 
have a record of the conviction. After the order of expungement is 
entered, the petitioner shall be treated as not having been con
victed of the crime, except that: 

(1) Upon conviction for any subsequent crime the conviction 
that was expunged may be considered as a prior conviction in 
determiIling the sentence to be imposed; 

(2) in any application for employment: (A) as a detective with 
a private detective agency, as defined by K.S.A. 75-7'001; (B) as 
security personnel with a private patrol operator, as defined by 
K.S.A. 75-7b01; or (C) with a criminal justice agency, as defined 
by section 1 of Senate Bill No. 406 as enacted by the 1978 
legislature, the petitioner, if asked about previous COiwictions, 
must disclose that the conviction took place; 

(3) the court, in the order of expung ment, may specify other 
circumstances under which the conviction is to be disclosed; ai'td 

(4) the conviction may be disclosed in a subsequent prosecu
tion for an offense which requires as an element of such offense a 
prior conviction of the type expunged. 

(f) Whenever a perSOn is convicted of a crime, pleads guilty 
and pays a fine for a crime or is placed on parole or probation or is 
given a suspended sentence or conditionaL release, the person 
shall be informed of the ability to expunge the conviction. 

(g) Subject to the disclosures required pursuant to subsection 
(e), in any application for employment, license or other civil right 
or privilege, or any appearance as a witness, a person whose 
conviction of a crime 'has been expunged under this statute may 
state that he or she has never been convicted of such crime, but 
the expungement of a felony conviction does not relieve an 
individual of complying with any state or federal law relating to 
the use or possession of fireanns by persons convicted of a felony, 
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(h) Whenever the record of any conviction has been expunged 
under the provisions of this section or K.S.A. 1977 Supp. 12-4515, 
21-4616,21-4617 or the statutory predecessor of such sections, 
the custodian of the records of arrest, conviction and incarcera
tign relating to that crime shall not disclose the existence of such 
records, except when requested by: . 

(1) The person whose record was expunged; 
(2) a criminal justice agency, private detective agency or a 

private patrol operator, and the request is accompanied by a 
statement that the request is being made in conjunction with an 
application -for employment with such agency or operator by the 
person whose record has been expunged; 

(3) a court, upon a showing of a subsequent conviction of the 
person whose record has been expunged; 

(4) a person entitled to such information pursuant to the terms 
of the expungement order; or -

(5) a prosecuting attorney, and such request is accompanied 
by a statement that the request is being made in conjunction with 
a prosecution of an offense that requires a prior conviction as one 
of the elements of such offense. 

Chapter 158, 1978 Session Laws 

New Sec. 3. (a) Neither the fingerprints nor a photograph 
shall be taken of any child less than eighteen (18) years of age, 
taken into custody for any purposes, without the consent of the 
judge of the district court having jurisdiction. When the judge 
permits the fingerprinting of any such child, the prints shall be 
taken as a civilian and not as a criminal record. 

(b) Except as provided in subsection (c), all records of law 
enforcement officers or agencies, municipal courts and other 
governmental entities in this state concerning a public offense 
committed or alleged to have been committed by a child less than 
eighteen (18) years of age, shall be kept separate from criminal or 
other records, and. shall not be disclosed to anyone, except: 

(i) The judge, and members of the court staff designated by 
the judge, of a district court having the child before it in an¥ 
proceeding; -

(2) the parties to the proceeding and their counsel; 
(3) the officers of public institutions or agencies to whom the 

child is committed; 
(4) law enforcement officers of other jurisdictions when nec

essary for the discharge of their official duties; or 
(5) to any ottler person, when ordered by a judge of a district 

court in this state, under such conditions as the judge may 
prescribe.. -

(c) Subsections (b) and (d) shall not apply to records and files: 
(1) Made in conjunction with prosecutions pursuant to the 

code of criminal procedure; 
(2) concerning an offense for which a district court has 

directed prosecution pursuant to K.S.A. 1977 Supp. 38-808; 
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(3) concerning a traffic offense described in subsection (e) of 
K.S.A. 1977 Supp. 38-802, as amended, which was committed or 
alleged to have been committed by a child fourteen (14) years of 
age or marc; or . 

(4) specified in KS.A. 1977 Supp. 38-805, as amended. 
(d) It shall be the duty of any law enfoT<;!ement officer, judge 

or other public officer, making or causing to be made any record 
or file concerning an offense committed or alleged to have been 
committed by a person less than eighteen (18) years of age, to 
pr~!11ptly report to the judge of the district court of the district of 
such officer or judge the fact that such record or file has been 
made and the substance thereof together with all of the informa
tion in the possession of the officer or judge pertaining to the 
making of such record or file. 

New Sec. 12. (a) When any records or files specified in K.S.A. 
1977 Supp. 38-805, as amended, or in subsection (b) of section 3 
have been made concerning a person less than eighteen (18) years 
of age, such person may apply in his or her own behalf or, if such 
person is a minor, such person's parent, guardian or guardian ad 
litem may apply to the judge of the district court of any county in 
which such records or files are maintained to have the records or 
flIes in such county expunged. The applicatiGn shall specify the 
records or files sought to be expunged and shan state the offense 
to which such records or flIes relate. After hearing, the court shall 
order the expungement of such records and files if the court finds 
that:-

(1) The person has reached an age of twenty-one (21) years or 
more or that two (2) years have elapsed since the final discharge of 
the person; 

(2) since the final disGharge of the person, £uch person has not 
been convicted of a felony or of a misdemeanor other than a 
traffic offense or adjudiQ3.ted a delinquent or miscreant child and 
no proceeding is pending seeking such conviction or adjudica
tion; and 

(3) such person has been rehabilitated. 
(b) When any records or files specified in K.S.A. 1977 Supp. 

38-805, as amended, or subsection (b) of section 3 have been 
made concerning a person less than eighteen (18) years of age, the 
judge of the district court of the county in which such records 9r 
flIes are maintained may order the expungement of such records 
or files at any time on the judge's own motion and after hearing. 

(c) Notice of any hearing held pursuant to this section shall be 
given to (1) the county or district attorney of the county in which 
the records or flIes are maintained and (2) the person who is the 
subject of the records or files sought to be expunged. 
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(d) Upon entry of an order expunging records or flies, the 
offense which such records or files concern shaH be treated as if it 
never occurred, except that upon conviction of a subsequent 
crime or disposition in a subsequent juvenile code action the 
offense may be considered in considering the sentence to bF 
imposed or disposition to be made. The person, the court and all 
law enforcement officers and other public offices and agencies 
shall properly reply on inquiry that no record or flIe exists with 
respect to the person. Inspection of the expunged flies or records 
thereafter may be permitted by order of the district court upon 
petition by the person who is the subject thereof. Such inspection 
shall be limited to inspection by the person who is the subject of 
the flies or records and those persons designated by such person. 

(e) Copies of any order made pursuant to subsection (a) or (b) 
of this section shall be sent to each public .officer and agency in 
the county having possession of any records or files ordered to be 
expunged. If any such officer or agency fails to comply with such 
order within a reasonable time after its receipt, such officer or 
agency may be adjudged in contempt of court and punished 
accordingly. . 

(f) The court shall inform any child that has been adjudicated 
a delinquent, miscreant, wayward or deprived child or tl'affic 
offender or truant of the provisions of this 'section. 
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9.1 

The Valid Users list is not intended to be an iron-clad list. of 
which agencies and indi ,'iduals mayor may not receive criminal history 
records from or through Kansas agencies. Instead, it is an attempt to 
reduce the amount of bureaucratic paperwork needed to make an effective 
user agreement system work. If you receive a request from an agency or 
~individual not on the list, and you want to honor thb request, you may 
provide the information, as long as you have a reasonable assurance that 
the information will be handled properly under the regulations by the 
receiver. It is the advice of the KBI that the best way to obtain the 
necessary assurance is to receive it in writing (the user agreement). 
Once you complete a user agreement with any other agency not already 
on the list, please provide t.he KBI with a copy of that agreement, so 
the other party can be included on the next updated version of the list. 

PART I 

Criminal Justice agencies that have completed either a Kansas CHRI users 
agreement or certificate of agreement, for both conviction and noo
conviction data. 

FEDERAL 
Department of Defense 

Office of Secretary of Defense - Security Division 
USAF Office of Special Investigations 
Naval Investigation Service 
Ft. Leavenworth Provost Marshal 
Ft. Riley Provost Marshal 
U.S. Army Intelligence - Ft. Riley 

Department of Justice 
Federal Bureau of Investigation 
U.S. Marshal's Service 
Drug Enforcement Administration 

Department of the Treasury 
Secret Service 
Customs 
AlcOhol, Tobacco & Firearms Bureau 
IRS Security 

Department of Commerce 
U.S. Coast Guard 
Investigations and Security 

Department of Agriculture 
Soil Conservation Service 

J~ederal Aviation Administration 
U. S. Probation Offices - Kansas and Missouri Districts 
u. S. Postal Inspection Service 
U. S. Capitol Police 
Department of Health, Education and Welfare 

Social Security Administration - Kansas City Office 

STATE AGENCIES 
Attorney General 
Department of Corrections 
Forestry, Fish & Game Commission 
Kansas Bureau of Investigation 
Livestock Brand Division - Animal Health Department 
Alcoholic Beverage Control Division - Revenue DepLrtment 
Kansas Higbway Patrol 
State Fire Marshal 
Park & Resources Authority 
State Security Hospital - Larned 
Department of Human Resources 

-;. ,., 

RAILROAD POLICE (STATEWIDE) 
Union Pacific 
Kansas City Southern 

M.K.T. 
Missouri-Pacific 
Rock Island 
Santa Fe 

St. Louis-San Francisco (Frisco) 
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Abilene - Dickinson County 
SO 
PD 
County Attorney 

Allen County - see Iola 

Alma - Wabaunsee County 
SO 

Anderson County - see Garnett 

Andover - Butler County 
PD 

Anthony - H'3.rper County 
SO 
PD 
County Attorney 

Arkansas City - Cowley County 
PD 

Ashland - Clark County 
SO 

Atchison - Atchison County 
SO 
PD 
County Attorney 
Municipal Court 

Atwood - Rawlins County 
SO 
County Attorney 

Augusta, - Butler County 
Department of Public Safety (PD) 

Baldwin City - Douglas County 
PD 

Barber County - see Medicine Lodge 

Bart,on County - See Great Bend 

Belle Plaine - Sumner County 
PD 

Belleville - Republic County 
SO 
PD 

Beloit - Mitchell County 
SO 
PD 
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Bonner Sprir~gs - Wyandotte County 
PO 

Bourbon County - see Fort Scott 

Brown County - see Hiawatha 

Burlingame - Coffey County 
PO 

Burlington - Coffey County 
SO 
PO 
District Court 

Burr Oak - Jewell County 
ci i.:y Marshall 

Butler County - see El Dorado 

Carbondale - Osage County 
PO 

Cawker City - Mitchell County 
PO 

Chanute/Erie - Neosho County 
PO 

Chase County - see cottonwood F~lls 

Chautauqua County - See Sedan 

Cheney - Sedgwick County 
PO 

Cherokee County - see Columbus 

Cherryvale - Montgomery County 
PO 

Chetopa - Labette County 
Municipal Court 

Cheyenne County - see St. Francis 

Cimarron - Gray County 
so 
PD 

Claflin - Barton County 
PO 

Clark County - See Ashland 

Clay County -See Clay Center 
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Clay Center - Clay County 
SO 
PD 
County Attorney 
City Attorney 
Clerk of District Court 

Clearwater - Sedgwick County 
PD 

Cloud County - See Concordia 

Coffey County - See Burli.ngton 

Coffeyville - Montgomery County 
PD 
City Prosecutor 
Municipal Court 

Colby - Thomas County 
SO 
PD 

Coldwater - Comanche County 
SO 

Columbus - Cherokee County 
SO 
PD 
County Attorney 
District Court 

r:Qlwich - Sedgwick County 
'J?D 

Comanche County - See Coldwater 

Concordia - Cloud C('l(!n'cy 
SO 
PD 

Conway Springs - Sumner County 
PD 

Cottonwood Falls - Chase County 
SO 
County Attorney 
Municipal Court 

Council Grove - Morris County 
SO 
PD 
County Attorney 

Cowley County - See Winfield 

Crawford County - See Pittsbq~9 
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Decatur County - See Oberlin 

Derby - Sedgwick County 
PD 

Dickinson County - See Abilene 

Dighton - Lane County 
SO 

Dodge City - Ford County 
SO 
PD 

Doniphan County - See Troy 

Douglas County - See Lawrence 

Eastborough - Sedgwick County 
PD , 

Edgerton - Johnson County 
PD 

Edwards County - See Kinsley 

Edwardsville 
PD 

Wyandotte County 

Effingham - Atchison County 
PD 

El Dorado - Butler County 
Department of Public Safety (PD) 
SO 
County Attorney 

Ellinwood - Barton County 
PD 

Ellis - See Hays 

Ellsworth - Ellsworth County 
SO 

Emporia - Lyons County 
SO 
PD 
Emporia State University PD 
Probation Office 
County Attorney 

Erie - Neosho County 
SO 
County Attorney 
Probation and Parole 
D,':' strict Court 

Eudora - Douglas County 
PD 
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Eureka - Greenwo~d 
SO 
PD 
County Attorney 
Municipal Court 

Fairway - Johnson County 
PD 
Municipal Court 

Finney County - See Garden City 

Florence - Marion County 
PD 

Ford County - See Dodge City 

Franklin County - See Ottawa 

Frankfort - Marshall County 
PD 

Fredonia - Wilson County 
SO 
PO 
District Court 

Ft. Scott - Bourbon County 
SO 
PO 

Galena - Cherokee County 
PO 

Garden City - Finney County 
SO 
PO 
County Atto:cney 
Municipal Court 
District Court 

Garden Plain - Sedgwick County 
PO 

Gardner - Johnson County 
PO 
City Prosecutor 

Ga~nett - Anderson County 
SO 
PO 
Oistrict Court 
County Attorney 
City Attorney . 

Geary County - See Junction City 

9.6 

I, 

·060178 

I 



Goddard - Sedgwick County 
PD 

Goodland - Sherman County 
SO 
PD 

Gave - Gove County 
SO 

Graham County - See Hill City 

Grandview Plaza - Geary County 
PD 
City Marshall 
Municipal Court 

Grant County - See Ulysses 

Gray County - See Cimarron 

Great Bend - Barton County 
SO 
PD 

Greeley County - See Tribune 

Greensburg - Kiowa County 
SO 

Greenwood County - See }l:ureka 

Halstead - Harvey County 
PD 
Municipal Court 

Hamilton County - See Syracuse 

Harper County.:, See Anthony 

Harvey County - See Newton 

Haskell County - See Sublette 

Hays - Ellis County 
SO 
Pi) 
Fort IICl.Y~ ~ta.te Universi,.t.y PO''''" 

~ •••.. {"""'~~" . , ." ;. , .. " ,." .. "'~" , . ." :'""i~' •. "~,-,, 

Haysville - Sedgwick County 
PD 

Herington - Dickinson County 
PD 

Hesston - Harvey County 
PD 
City Attorney 
Municipal Court 

- -~--~------
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Hiawatha - Brown County 
SO 
PO 

Hill City - Graham County 
SO 
PO 

Hodgeman County - See Jetmore 

Hoisington - Barton County 
PD 

Holton - Jackson County 
SO 

Hope - Dickinson County 
PO 

Howard - Elk County 
SO 

Hoxie - Sheridan County 
SO 
PO 
County Attorney 

Hugoton = Stevens County 
SO 
PO 

I 

County Attorney 
District Court 

Hutchinson - Reno County 
SO 
County Attorney 
Ci t)r Prosec:utor 
City Fire Marshall 

Hutchinson (South) - Reno County 
PO 

Independence - Montgomery county 
SO 
PO 

Iola - Allen County 
SO 
PO 
District Court 

Jackson County - See Holton 

Jefferson County - See OSkaloo$a 

Jetmore - Hodgeman County 
SO 
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Jewell - Jewell County 
PD 

Jewell County - See Mankato 

Johnson - Stanton County 
SO 

Johnson County - See Olathe 

Junction City - Geary County 
SO 
PD 
Public Defender 

Kansas City - Wyandotte County 
SO 
PD 
Wyandotte County' Park PD 
Wyandotte County Proba~ion Office 
KU Medical Center PD 

Kansas State University - See Manhattan 

Kansas University - Se,eLawrence 

Kearny County - See Lakin 

Kingman - Kingman County 
SO 
PD 
Municipal Court 

Kinsley - Edwards County 
SO 
PD 

Kiowa - Barber County 
PD 

Kiowa County - See Greensburg 

,Labette County - See Oswego 

LaCrosse - Rush County 
SO 
PD 
Distric~ Magistrate Judge 

Lane County - See Dighton 

Lake Quivia - Johns~n/Wyandotte Counties 
PD 

Lakin - Kearny County 
SO 
County .~ttorney 
District Court 
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Lansing - Leavenworth County 
PO 

Larned - Pawnee County 
PO 
County Attorney 

Lawrence - OouglasCounty 
SO 
PO 
Douglas County Corrections 
University of Kansas PO 
County Attorney 
l>lunicipal Court 

Lebo - Coffey County 
Municipal Court 

Lenexa - Johnson County 
PO 

Leavenworth - Leavenworth County 
SO 
PO 
County Attorney 
Probation Office 
Court Services 

Leawood - Johnson County 
PO 

Leoti - Wichita County 
SO 
District Court 

Lewj,s - Edwards County 
FJ) 

Liberal - Seward County 
SO 
PO 

Lincoln - Lincoln County 
SO 

Lindsborg - McPherson County 
Ci ty Attorney 

Linn Cqunty - See Mound City 

Logan County - See Oakley 

Louisburg - Miami County 
Municipal Court 

Lyon County - See Emporia 

Lyons - Rice County 
SO 
PO 
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Lyndon - Osage County 
SO 
PD 
District Court 
County Attorney 

Macksville - Stafford County 
PD 

Madison - Greenwood County 
PD 

Manhattan - Riley County 
PD 
County Attorney 
City Prosecutor 
Municipal Court 

9.11, 

Dept. Of Security and Traffic - Kansas State University 

Mankato - Jewell County 
SO 
PD 
City Admini.strator 
City Attorney 
Municipal Court 

Marion - Marion County 
SO 
Countj' Attorney 

Marshall County - See Marysville 

Marysville - Harshall County 
SO 
PD 
City Attorney 
Municipal Court 

Maize - Marshall County 
PD 

McLouth - Jefferson County 
PD 

McPherson - McPherson County 
SO 
PD 
District Court 

Meade - Meade County 
SO 

Medicine Lodge - Barber County 
SO 
PD 

Melvern - Osage County 
PD 

Meriden - Jefferson County 
PD 
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Merriam - Johnson county 
PD 

Miami County - See Paola 

Minneapolis - Ottawa County 
SO 

Mission - Johnson County 
PD 

Mitchell County - See Beloit 

Montogomery County - See Indopende?ce 

Morris County - See Council Grove 

Morton County - Se Elkhart 

Mound City - Linn County 
SO 

Mount Hope - Sedgwick County 
PD 

Mulvane - Sumner County 
PD 

Nemaha County - See Seneca 

Neodesha - Wilson County 
PD 

Neosha County - See Erie/Chanute 

Ness County - See Ness City 

Ness City - Ness County 
SO 
PD 
County Attorney 

Newton - Harvey County 
SO 
PD 
District Court 

Norton - Norton County 
SO 

Nortonville - Jefferson County 
PD 

Oakley - Logan County 
SO 
PD 
Municipal Court 
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Oberlin - Decatur County 
SO 
PD 

Olathe - Johnson County 
SO 
PD 
District Attorney 
Johnson County Park Police 
Courts Program for Alcohol Related Cases 
Adult Probation 
County Attorney 

Osage County - See L~ndon 

Osage City - Osage Cbunty 
PD 

Osawatomie - Miami County 
Dept. of Public Safety (PD) 
city Attorney 

Osborne-' Osborne County 
SO 
County Attorney 

Oskaloosa - Jefferson County 
SO 

Oswego - Labette County 
SO 

Ottawa County - See Minne~p'olis 

Ottawa - Franklin County 
Dept. of Public Safety (PD) 
District Court 
SO 

OVerbrook - Osage County 
PD 

Overland Park - Johnson County 
PD 
Municipal. Court 
City Attorney 

Oxford - Sumner County 
PD 

Paola - Miami County 
SO 
PD 

Parsons - Labette County 
PD 
District Court 
County Attorney 
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Pawnee County - See Larned 

Peabody - Marion County 
PO 

Phillips County - See Phillipsburg 

Phillipsburg - Phillips County 
SO 
PO 

Pittsburg - Crawford County 
PO 
County Attorney 
District Court 

Plains - iiileade County 
PO 

Plainville - Rooks County 
PD 

Pottawatomie County - See Westmoreland 

Prairie Villa?e - Johnson County 
PO 
Municipal Court 

Pratt - Pratt County 
SO 
PO 
County Attorney 
District Court 

Quenemo - Osage County 
pd 

Quinter - Gove County 
SO 

Randall - Jewell County 
PD 

Rawlins County - See Atwood 

Reno County - See Hutchinlson 

Republic County - See BelJleville 

Rice County - See Lyons 

Riley County - See Manhattan 

Roeland Park - Johnson County 
PD 

Rooks County - See Stockton 

Rush Center - Rush County 
Municipal Court 
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Rush County - See LaCrosse 

Russell - Russell County 
SO 
PD 

Sabetha - Nemaha County 
PD 
Municipal Court 

Salina - Saline County 
SO 
PD 

Saline County - See Salina 

Scott County - See Scott City 

Scott City - Scott County 
District Court 

Sedan - Chautauqua County 
SO 
PD 

Sedgwick County - See Wichita 

Sedgwick - Harvey County 
PD 

Seneca - Nemaha County 
SO 
PD 

Seward County - See Liberal 

Sharon Springs - Wallace County 
SO 
County A-ctorney 
District Court 

Sl;!·a"Wllee County' = See Topeka 

Shawnee -, JohnrOl'l County 
PD :' 

'I 

Sheridan County - See Hoxie 

Sherman County - See Goodland 

Silver Lake - Shawnee County 
PD 
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Smith,County - See Smith Center 

Smith Centel, - Smith County 
SO 

Solomon - Dickinson County 
PO 

Spring Hill - Johnson County 
PO 

St. Francis - Cheyenne County 
SO. 
PO 

st. John - Stafford County 
SO 

Stafford County ~ See St. John 

Stanton County - See Johnson 

Stevens County - See Hugoton 

Sterling - Rice County 
PO 

Stockton - Rooks County 
SO 
PO 

Sublette - Haskell County 
SO 

Sumner County - See Wellington 

Syracuse - Hamilton County 
SO 
County Attorney 
District Court 

'I'homas County - See Colby 

Tonganoxie - Leavenworth County 
PO 

Topeka - Shawnee County 
SO 
PO 
Third Judicial District Court Services 
~opek~ Public Schools, USD #501 Security Police 
Topeka State Hospital 
Topeka Fire Department, Arson Unit 
Municipal Court 
Ci ty Attorney 

. Dj,strict Attorney 
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Trego County - See.WaKeeney 

Tribune - Greeley County 
SO 
District Court 

Troy - Doniphan County 
SO 
County Attorney 
PO 

Ulysses - Grant County 
SO 
PO 

Valley Center - Sedgwick County 
PO 

Valley Falls - Jefferson County 
PD 

Wabaunsee county - See Alma 

WaKeeney - Trego County 
SO 
PO 

Wakefield - Clay County 
PO 

Wallace County - See Sharon Springs 

Wamego - Pottawatomie County 
PD 
Municipal Court:: 

Washington - Washington County 
County Attorney 

Wellington - Swruler County 
SO 
PO 
County Attorney 

Westmoreland - PottawatomiE{'County 
SO 
Coullty Attorney 

Wellsville - Fra~lin County 
PO 

Westwood - Johnson County 
PO 

Wichita County - See Leoti 
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Wichita - Sedgwick County 
,SO 

PD 
Municipal Court 
Dept. of Security and' Traffic - Wichita State University 
Dept. of Corrections - Division of Community Correctional Services 
Wichita Law Department 
Wichita Airport Police 
Wichita Public Schools, USD #259 - Security Police 
District Attorney - 18th Judicial District 
Dept. of Emergency Communications 

Wilson County - See Fredonia 

Winfield - Cowley County 
SO 

PD 
Probation Depa:t'tment 

woodson County - See Yates.Center 

Wyandotte County ~ See Kansas City 

Yates Center - Woodson County 
SO 

District Court 
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OUT-OEt-STATE 

Arizona 
State Department of Public Safety 

Colorado 
Burlington - Kit Carson County 

SO 
Colorado Springs 

PD 

Iowa 
8th Judicial District Court Services Dept. 

Missouri 
Blue Springs 

PD 
Kansas City 

PD 
Excelsior Springs 

PD 
Jefferson City 

Missouri State Highway Patrol 
Lake ,Lotawana 

PD 
Liberty 

PD 
Platte City - Platte County 

SO 
Richmond. 

PD 
Riverside 

Dept. of Public; Safety 

Nebraska 
Bellevue 

PD 
York 

Multi County Probation 
Lincoln 

Nebraska Liquor Control Commission 
Papillion 

Nebraska State Probation 

Oklahoma 
Bartlesville 

PD 
Oklahoma County 

SO 
Norman 

State Probation and Parole Office 
State Department of Corrections 

Ohio 
warren 

Trumbull County Adult Probation 

Texas 
Amarillo 

PD 
Dallas 

Pre-trial Services - U. S. Courts 
n ' .. 

I , i 
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9.20 

Agencies/individuals that have completed a Non-disclosure Agreement for 
receiving both conviction and non-conviction information on a continuing basis. 

Overland Park, KS 
City Manager 

u~ s. Civil Service Commission 

Defense Investigative Service 



I 

Ag(~ncies/individuals that have completed a Non-disclosure Agreement for redeiving 
only conviction information on a continuing basis. 

Southwestern Bell Security 
Adjutant General (Kansas National Guard, Air, and Army) 
High'vlay Carriers Assn., Inc. - Kansas City, MO 
First National Bank of Topeka 
U. s. Army Recruiting Command (Kansas City District) 
American Republic Insurance Company 
U. S. Navy Recruiting District (Kansas City, MO) 
Modern American Life Insurance Co. 
U. S. Marine Corp$ Recuriting 
Bendix Corp. 
Kansas Board of Agriculture 
Research and Data, Inc. 
State Dept. of Revenue ~ Division of Motor Vehicles 
Kansas Insurance Department 
State Dept. of Health 
Legislative Post Audit 
National Football League 
Parallax Drug Program - Wichita 
Pinkerton's - Kansas City Division 
Arizona Dept. of Economic Security Phoenix 
Kansas Board of Veterinary Examiners 
Wichita Area SRS Office 
Kansas Securities commission 
Project DART (Drug Abuse & Research) - Wichita 
United Parcel Service 
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STATE OF KANSAS 

KANSAS BUREAU OF INVESTIGATION 
3420 VAN BUREN 

TOPEKA. KANSAS 66611 
(913) 296.3026 

JACK H F¢RO 
ASST DIRECTOR 

ROBERT R, CLESTER 
SAC-INvt;STIGATION 

JACKAWES1' 
GAC-5PECIAL SItRVIC£S 

DWAYNE SACKMAN 
AOMlH, OFFIC£R-CRIMINAL 

JUSTICE BEftVIC E5 

W. L. AUIOTT 
DIRECTOR 

Criminal Records Manual Revision #1 
February 15, 1978 

The attached pages are the first revision to the Kansas Criminal 
Records Mgnuql. This revision only provides a new section-: nine~ 
which constitutes the valid users list needed for criminal history 
records operations as of March 1, 1978. 

A Reader's Comment Form is included in the revision. It may be 
used to make comments, recommendations, or to inform the KBI of 
any discovered errors. It is not essential that the form be 
used, the KBI will be glad to receive comments, criticisms, etc. 
in any form. Due to time constraints, readers who provided com
ments following the manual's initial release will not see them 
implemented until the second revision is issued. 

This page should be kept as part of the manual, until the next 
revision is received. By checking the revision pages when they 
are received, you can be sure you have not missed a revision, 
and your manual is up to date. 
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CRIMINAL RECORDS,MANUAL 

Your views about this manual may help improve its 
usefulness; this form will be sent to the author 
for appropriate action. Using this form to request 
assistance or additional publications will delay 
responses, however. For more direct handling of 
such request, please contact your KBI agent or the 
KBI office serving your locality. 

READER'S 
COMMENT 
FORM 

Possible topics for comn1ent are: 

Clarity - Is the manual clear and easy to understand? 

Accuracy - Did you find any errors in the manual: 

Completeness - Are you aware of any additional 
information or forms that should be included? 

Organization - Could the manual be put together in a 
more effective way? 

Index - Could the index be expanded, how would it be 
organized? 

Examples - How can the forms examples be improved? 

Legibility - Are there any problems with physically 
. reading the manual? 

What is your position? ----------------------------------------------
Number of latest revision' (if any) concerning this pUblication ---------

Please indicate if you wish a reply YES NO -------
If yes: NAME ------------------------------------------------------

ADDRESS 

Thank you for your cooperation. 

021578 



DISSEMINATION AGREEMENTS ..•..... 0 •• 

CRIMINAL JUSTICE AGENCY USER AGREEMENT .. 
NON-CRIMINAL JUSTICE DISSEMINATION 

3.5 
3.5 

AGREEMENT . 0 • • • • • • • • • • • • • 3.6 
NOTICE REQUIRED ON CRIMINAL HISTORY 

~ECORDS INFORMATION . 0 • • • • • • • • • • 3.6 
DISSEMINATION LOG . . . . . . . . 
RELEVANT FORMS FOR DISSEMINATION .. 

SECURITY OF RECORDS .. 

ACCESS CONTROL .. 
ELEMENTS OF ACCESS .. 

COMPUTERIZED SYSTEM REQUIREMENTS .. 

EMPLOYEE ACCESS TO CRIMINAL HISTORY 
RECORDS INFORMATION . . .0 ••• 

PHYSICAL SECURITY OF FACILITIES . . 
SPECIAL CONSIDERATIONS FOR COMPUTER 

FACILITIES .......... . 

INDIVIDUAL RIGHT TO ACCESS . 

VERIFICATION OF IDENTITY .. 

METHOD OF REVIEW .. 

OBTAINING A COPY. 

CHALLENGING A REVIEW. 

ADMINISTRATIVE REVIEW . 

NOTIFICATION OF ERROR . 
RELEVEANT FORMS FOR ACCESS, REVIEW 

AND CHALLENGE . . . 

FEDERAL REGULATIONS .. 

KANSAS STATUTES ... 
INDEX TO STATUTES . 

FINGERPRINTING . 

CHRI VALID USERS LIST. . 

STANDARDIZED ARREST ABBREVIATIONS 

STATES & TERRITORIAL POSSESSIONS CODES 

SCP.RS, MARKS, TATOOS, & AMPUTATIONS CODES 

NCIC UNIFORM OFFENSE CLASSIFICATIONS 

3.7 
3.8 

4.1 

4.2 
4.2 

4.7 

4.8 

4.9 

4.9 

:'.1 

5.2 

5.2 

5.2 

5.2 

5.3 

5.3 

5.4 

6.0 

7.0 
7.1 

8.0 

9.0 

APPENDIX A 

APPENDIX B 

APPENDIX C 

APPENDIX D 

0.2 

021578 



· , 
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VALID USERS LIST 
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-~~~~---------------------.----------

PART 1: 

Criminal Justice Agencies that have completed either a Kansas 
CHRI Agreement or Certificate of Agreement, for both conviction 
and non-conviction data. 

FEDERAL 

Federal Bureau of Investigation 
U. S. Marshall's Service 
U. S. Probation Office Missouri District 
U. S. Probation Office - Kansas District 
U. S. Secret Service 
U. S. Customs 
U. S. Civil Service Commission 
Federal Aviation Administration 

STATE 

Kansas Bureau of Investigation 
Attorney General 
State Security Hospital - Larned 
Department of Corrections 
State Fire Marshal 

9.1 

Kansas Animal Health Department - Livestock Brand Division 
Kansas Department of Revenue - Alcoholic Beverage Control Div. 
Kansas Highway Patrol 
State Park and Resources Authority 
Security and Special Service Dept. - Union Pacific Railroad 
Special Service Dept. - Kansas City Southern Railroad 
Santa Fe Railway Police 
Rock Island Railroad Police 
Missouri-Pacific Railroad Police 
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LOCAL 

Abilene - Dickinson County 
SO 
PD 

Allen County - see Iola 

Alma - Wabaunsee County 
SO 

Anderson County - see Garnett 

Andover - Butler County 
PD 

Anthony - Harper County 
SO 
PD 
County Attorney 

Arkansas City - Cowley County 
PD 

Ashland - Clark County 
SO 

Atchison - Atchison County 
SO 
PD 

Barb2r County - see Medicine Lodge 

Barton County - see Great Bend 

Belle Plaine - Sumner County 
PD 

Belleville - Republic County 
SO 
PD 

Beloit - Mitchell County 
SO 
PD 

Bonner Springs - Wyandotte County 
PD 

Bourbon County - see Fort Scott 

Brown County - see Hiawatha 

Burlington - Coffey County 
SO 
PD 
District Court 

, 
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Burr Oak - Jewell County 
City Marshall 

Butler County - See EI Dorado 

Carbondale - Osage County 
PD 

Cawker City - Mitchell County 
PD 

chanute/Erie - Neosho County 
County Attorney 
PD 
Probation/Parole Office 

Chase County - See Cottonwood Falls 

Chautauqua County - See Sedan 

Cherokee County - See Columbus 

Cherryvale - Montgomery County 
PD 

Chetopa - Labette County 
Municipal Court 

Cheyenne County - See St. Francis 

cimarron - Gray County 
SO 
PD 

Claflin - Barton County 
PD 

Clark County - See Ashland 

Clay County - See Clay Center 

Clay Center - Glay County 
SO 
PD 
County Attorney 
City Attorney 
Clerk of District Court 

Clearwater - Sedgwick County 
PD 

Cloud County - See Concordia 

Coffey County - See Burlington 
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Coffeyville - Montgomery County 
PD 
City Prosecutor 
Municipal Court 

Colby -,Thomas County 
SO 
PD 

Coldwater - Comanche County 
SO 

Columbus - Cherokee County 
SO 
PD 
County Attorney 

Comanche County - See Coldwater 

Concordia - Cloud County 
SO 
PD 

Conway Springs - Sumner County 
PD 

cottonwood Falls - Chase County 
SO 
County Attorney 
Municipal Court 

council Grove - Morris County 
SO 
PD 

Cowley County - See Winfield 

Crawford County - See Pittsburg 

Decatur County - See Oberlin 

Derby - Sedgwick County 
PD 

Dickinson County - See Abilene 

Dighton - Lane County 
SO 

Dodge City - Ford County 
SO 
PD 

Doniphan County - See Troy 

Douglas County - See Lawrence 

Edwards County - See Kinsley 
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Edwardsville - Wyandotte County 
PD 

Effingham - Atchison County 
PD 

El Dorado - Butler County 
Department of Public Safety 
SO 
County Attorney 

Ellinwood - Barton County 
PD 

Ellis - See Hays 

Ellsworth - Ellsworth County 
SO 

Emporia - Lyons County 
SO 
PD 
Emporia State University PD 

Erie - Neosho Co~nty 
SO 

Eureka - Greenwood County 
SO 
PD 
County Attorney 
Municipal Court 

Fairway - Johnson County 
PD 
Municipal Court 

Finney County - See Garden city 

Ford County - See Dodge City 

Franklin county - See Ottawa 

Frankfort - Marshall County 
PD 

Fredonia - Wilson County 
SO 
PD 

Ft. Riley - Geary County 
Provost Marshall 

Ft. Scott - Bourbon County 
SO 
PD 
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Galena - Cherokee County 
PD 

Garden City - Finney County 
SO 
PD 
County Attorney 
Municipal Court 

Gardner - Johnson County 
PD 

Garnett - Anderson County 
SO 
PD 
District Court 

Geary County - See Junction City 

Goodland - Sherman County 
PD 

Gove - Gove County 
SO 

Graham County - See Hill City 

Grandview Plaza - Geary County 
PD 
City Marshall 
Municipal Court 

Grant County - See Ulysses 

Gray County - See Cimarron 

Great Bend - Barton County 
SO 
PD 

Greeley County - See Tribune 

Greensburg - Kiowa County 
SO 

Greenwood County - See Eureka 

Halstead - Harvey County 
PD 
Municipal Court 

Hamilton County - See Syracuse 

Harper County - See Anthony 
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Harvey County - See Newton 

Haskell County - See Sublette 

Hays - Ellis County 
SO 
PD 
Fort Hays State University PD 

Herington - Dickinson County 
PD 

Hesston - Harvey County 
PD 
City Attorney 
Municipal Court 

Hiawatha -. Brown County 
SO 
PD 

Hill City - Graham County 
SO 
PD 

Hodgeman County - See Jetmore 

Hugoton - Stevens County 
SO 
PD 

Hutchinson - Reno County 
SO 
City Fire Marshall 

Hutchinson (South) - Reno County 
PD 

Hoisington - Barton County 
PD 

Holton - Jackson County 
sO 

Hope - Dickinson County 
PD 

Howard - Elk County 
SO 

Hoxie - Sheridan County 
SO 

Independence - Montgomery County 
SO 
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lola - Allen County 
SO 
PD 
District Court 

Jackson County - See Holton 

Jefferson County - See Oskaloosa 

Jetmore - Hodgeman County 
SO 

Jewell - Jewell County 
PD 

Jewell County - See Mankato 

Johnson - Stanton County 
SO 

Johnson County - See Olathe 

Junction City - Geary County 
SO 
PD 

Kansas City - Wyandotte County 
SO 
PD 
Wyandotte County Park PD 
Wyandotte County Proba.tion Office 

Kearney County - See Lakin 

Kingman - Kingman County 
SO 
PD 
Municipal Court 

Kinsley - Edwards C01.nty 
SO 
PD 

Kiowa - Barber County 
PD 

Kiowa County - See Greensburg 

Labette County - See Oswego 

LaCrosse - Rush County 
SO 
PD 
District Magistrate Judge 
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Lann County - See Dighton 

Lake Quivia - Johnson/Wyandotte Counties 
PD 

Lakin - Kearney County 
SO 
County Attorney 
Clerk of District Court 

Lansing - Leavenworth County 
PD 

Larned - Pawnee County 
PD 
County Attorney 

Lawrence - Douglas County 
SO 
PD 
Douglas County Corrections 
University of Kansas PD 

Lebo - Coffey County 
Municipal Court 

Lenexa - Johnson County 
PD 

Leavenworth - Leavenworth County 
SO 
PD 
County ,Attorney 

Leawood - Johnson County 
PD 

Leoti - Wichita County 
SO 

Lewis - Edwards County 
PD 

Liberal - Seward County 
SO 
PD 

Lincoln - 'Lincoln County 
SO 

Lindsborg - McPherson County 
City Attorney 

Linn County - See Mound city 

Logan County - See Oakley 

Louisburg - Miami County 
Municipal Court 
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Lyon County - See Emporia 

Lyons - RicE' COllTrty 
SO 
PD 

Lyndon - Osage County 
SO 
l?D 
Dis"Lrict Court 

Macksville - Stafford County 
PD 

Madison - Greenwood County 
PD 

Manhattan - Riley County 
PD 
County Attorney 
City Prosecutor 
Municipal Court 
Dept. of Security and Traffic-Kansas State University 

Mankato - Jewell County 
SO 
PD 

Marion - Marion County 
SO 
County Attorney 

Marshall County - See Marysville 

Marysville - Marshall County 
SO 
PD 
City Attorney 
Municipal Court 

McLouth - Jefferson County 
PD 

McPherson - McPherson County 
SO 
PD 

Meade - Meade County 
SO 

Medicine Lodge - Barber County 
SO 
PD 

Meriden - Jefferson County 
PD 
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Merriam - Johnson County 
PD 

Miami County - See Paola 

Minneapolis - ottawa County 
so 

Mission - Johnson County 
PD 

Mitchell County - See Beloit 

Montezuma - Gray County 
Municipal Cour1-

Montogomery County - See Independence 

Morris County - See Council Grove 

Morton County - See Elkhart 

Mound City - Linn County 
SO 

Mulvane - Sumner County 
PD 

Nemaha County - See Seneca 

Neodesha - Wilson County 
PD 

Neosha County - See Erie/Chanute 

Ness County - See Ness City 

Ness City - Ness County 
SO 
PD 
County Attorney 

Newton - Harvey County 
SO 
PD 
District Court 

Norton - Norton County 
SO 

Nortonville - Jefferson County 
PD 

9.11 

021578 



Oakley - Logan County 
SO 
PD 
Municipal Court 

Oberlin - Decatur County 
SO 

Olathe - Johnson County 
SO 
PD 
District Attorney 
Johnson County Park Police 
Courts Program for Alcohol Related Cases 

Osage County - See Lyndon 

Osawatomie - Miami County 
Dept. of Public Safety 
City Attorney 

Osborne - Osborne County 
SO 
County Attorney 

Oskaloosa - Jefferson County 
SO 

Qswego - Labette County 
SO 

ottawa County - See Minneapolis 

Ottawa - Franklin County 
Dept. of Public Safety 
District Court 
SO 

Overland Park - Johnson County 
PD 
Municipal Court 
City Attorney 

Oxford - Sumner County 
PD 

Paola - Miami County 
SO 
PD 

Parsons - Labette County 
PD 

Pawnee County - See Larned 

Peabody - Marion County 
PD 
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Phillips County - See Phillipsburg 

Phillipsburg - Phillips County 
SO 

pittsburg - Crawford County 
PD 
County Attorney 

Plains - Meade County 
PD 

Plainville - Rooks County 
PD 

pottawatomie County - See Westmoreland 

Prairie Village - Johnson County 
PD 
Municipal Court 

Pratt - Pratt County 
SO 
PD 
County Attorney 
District Court 

Quenemo - Osage County 
PD 

Quinter - Gove County 
St,., 

Randall - Jewell County 
PD 

Rawlins County - See Atwood 

Reno County - See Hutchinson 

Republic County - See Belleville 

Rice County - See Lyons 

Riley County - See Manhattan 

Roeland Park - Johnson County 
PD 

Rooks County - See Stockton 

Rush County - See LaCrosse 

Russell - Russell County 

PD 
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Sabetha - Nemaha County 
PD 
Municipal Court 

Salina - Saline County 
SO 
PD 

Saline County - See Salina 

Scott County - See Scott City 

Scott City - Scott County 
SO 
PD 

Scranton - Osage County 
PD 

Sedan - Chautauqua County 
SO 
PD 

Sedgwick County - See Wichita 

Sedgwick - Harvey County 
PD 

Seneca - Nemaha County 
SO 
PD 

Se'ward County - See Liberal 

Sharon Springs - Wallace County 
SO 
County Attorney 
District Court 

Shawnee County - See Topeka 

Shawnee - Johnson County 
PD 

Sheridan County - See Hoxie 

Sherman County - See Goodland 

Silver Lake - Shawnee County 
PD 

Smith County - See Smith Center 

Smith Center - Smith County 
SO 
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Solomon - Dickinson County 
PD 

spring Hill - Johnson County 
PD 

St. Francis - Cheyenne County 
SO 
PD 

St. John - Stafford County 
SO 

Stafford County - See St. John 

Stanton County - See Johnson 

Stevens County - See Hugoton 

sterling - Rice County 
PD 

stockton - Rooks County 
SO 
PD 

sublette - Haskell County 
SO 

Sumner County - See Wellington 

Syracuse - Hamilton County 
SO 
County Attorney 

Thomas County - See Colby 

Tonganoxie - Leavenworth County 
PD 

Topeka - Shawnee County 
SO 
PD 
Third Judicial District Court Services 
Topeka Public Schools, USC #501 Security Police 
Municipal Court 
City Attorney 

Trego County - See WaKeeney 

Tribune - Greeley County 
SO 
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Troy - Doniphan County 
SO 
County Attorney 
City Marshall 

Ulysses - Grant County 
SO 
PD 

Valley Center - Sedgwick County 
PD 

Wabaunsee County - See Alma 

WaKeeney - Trego County 
SO 
PD 

Wakefield - Clay County 
PD 

WallacA County - See Sharon Springs 

Wamego - Pottawatomie County 
PD 
Municipal Court 

Washington - Washington County 
County Attorney 

Wellington - Sumner County 
SO 
PD 

westmoreland - Pottawatomie County 
SO 

Wellsville - Franklin County 
PD 

westwood - Johnson County 
PD 

wichita County - See Leoti 

Wichita - Sedgwick County 
SO 
PD 
Municipal Court 
Dept. of Security and Traffic-Wichita State University 

9.16 

Dept. of Corrections-Div. of Community Correctional Services 
Wichita Law Department 
Wichita Airport Police 
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Wilson County - See Fredonia 

Winfield - Cowley County 
SO 
PD 
Probation Department 

woodson County - See Yates Center 

Wyandotte County - See Kansas City 

Yates Center - Woodson County 
SO 
District Court 
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OUT-OF-STATE 

Colorado 
Burlington - Kit Carson County 

SO 

Iowa 
8th Judicial District Court Services Dept. 

Missouri 
Blue Springs 

PD 
Kansas City 

PD 
Platte City - Platte County 

SO 
Riverside 

Dept. of Public Safety 
Lake Lotawana 

PD 
Richmond 

Excelsior Springs 
PD 

Liberty 
PD 

Nebraska 
Bellevue 

PD 
York 

Multi County Probation 

Oklahoma 
Bartlesville 

PD 
Oklahoma County 

SO 

Texas 
Amarillo 

PD 
Dallas 

Pre-trial Services - U. S. Courts 
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9.19 

Agencies/individuals that have completed a Non-disclosure Agreement 
for receiving both conviction and non-conviction information on a 
continuing basis. 

Overland Park, KS 
City Manager 
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Agencies/individuals that have completed a Non-disclosure Agreement 
for receiving only conviction information on a continuing basis. 

southwestern Bell Security 
Adjutant General (National Guard, Air, and Army) 
Highway Carriers Assn., Inc. - Kansas City, MO 
First National Bank of Topeka 
U. S. Army Recruiting Command (Kansas City District) 
Defense Investigative Service 
American Republic Insurance Company 
U. S. Navy Recruiting District (Kansas City, MO) 
Modern American Life Insurance Co. 
U. S. Marine Corps Recruiting 
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