
Division of 

Court Related and 

Community Services 

Oklahon13. Department of Institutions, Social and Rehabilitative Services 

• I 

If you have issues viewing or accessing this file contact us at NCJRS.gov.



··0 

• 
STATE OF OKLAHOMA 

DEPAR~4ENT OF INSTITUTIONS, SOCIAL AND REHABILITATIVE SERVICES 

DIVISION OF COURT RErATED Alp") COMMUNITY SERVICES 

WORKING AND DEVELOPMENT DRAFT 

GUIDELINES FOR INTAKE, PROBATION, AND PAROLE 

o 



DIVISIOllJ OF COURT m':LATED AND CO~'P.·'!1.r.fITY SERVICES 
GUIDELINES FOR INTAKE, PROBATIDrr, AND PAROLE 

ORDER OF THE SUPREHE COURT - 'RULE 18 
CERTIFICATION OF POLICY AND PROCEDURES GUIDELINES 

InDEX 

Agrl:lernent "for the Provision of Intake Services, Probation Services:t 
and Parole Services and Maintenance of a Uniform Juvenile 
Statewide Court Reporting System, and Establisl~ent of 
Uniform Standurds, Policies, Practices, and Procedures •••• ~ •• ~. 
Appendix A Enrolled Senate Joint Resolution No. 13 ••••••••••• 
Appendix B Organizational Chart ••••• Q ......................... .. 

Appendix C Agreement for the Dev'elop:nent and Maintenance of' 
the Oklahoma Uniform Juvenile Information System ••••••••• 5 

FOREHARD - BACKGROUUD AND HISTORY 
COMHUr1ITY-BASED PREVENT.ION AND DIVE!RBION CONCEPTS AND STRATEGIES ...... 

Prevention e _ ••••••••• 0 ••••••••••••••••••••• Co ....................... . 

Prevention Strategies ••••••••••••• e ••••••• ~ ••• ~ ••••••••••• ~ •••• 

Providt:: 1-1ore Socially Acceptable and !~eaningful Roles 
for Yout'h ...................................... 0 ........... .. 

Divert Youth Away from the Juvenile Justice System 
into Alternative Programs •••••••••••••••••••••••••••••• 

Reduce rregative Labeling •••• ! ................................... p 

Reduce Youth-Adult Alienation ................................ . 
Community-Based Youth Service~ ................................ ~. 

Links Youth to Services ........................... ·o ••• If' IP ... . 

Develons New Resources •••• ,.~ ••• ~ •• ~ ••••••••••••••••••••• e 

l-!odifi~s Systems .... c ••••••• • 1 ................. ~ ....... r 6 ••• 

Goals of Community-Based Youth Services ........................ . 
Function .......... D •••••••••••••••••••••••••• ' •••••••••••• ., II •• III " •• 

Services ........................... 0 ••••• III ............ ~ ......... ~ .. 

FLO';I CHARTS 
Intake Process-Referral Receiving-Jurisdictional Evaluation •••• 
Intake Delinquent Referral ••••••••••••••••••••••••••••••••••••• 
In Need of Supervision RefE.·rral ••••••• · .................................. " .. 
Intake, Dependent and rleglected Referral ................................ .. 

IUTAKE GU!DELI~rF.S AND PROCF;DURF.S _.' IllTRODUCTION 
Legal Basis .. e , • II ............. 0 ............................... e ...... .. 

Definition ... ~. iii •••••••••••••••••••••• It ••••• ,. .......... .."" ........ . 

Initial Proceaures ••••••••••••••••• ~ ••• _ •••••• ~ •••••••••••• ~ •• ¥ 

Receiving Referrals ••••••• ~ ••••••••••••••••• 8 ••••••••••••• 

Setting Intake Conferences ••••• t ••••••••••••••••••••••••• ~ 
Intake Dttta. Gathering .. ~ . e , , •••••••.•••• " • ~ ................ ., 
The Oklahoma Uniform Juvenile Information System •••••••••• 
Coordin~tion \Olith Prosecutol" ••••••••••• ~ .................. " 
r.fedical, Psychiatric or Psycholo~ical Infor,TIation .......... . 

i 
x 

xv 

xvi. 

l. 
l. 
2 

2 

3 
3 
1, 
It 
JI 
I, 
5 
6 
6 \) 

7 

1-A 
7-B 
r(_c 

7 ... D 

8 
8 
8 
8 
\9 
9 
9 
9 
9 



Due Process .... II .... 0 ........... G .......... I." ........... " ....... , ................................... II .. 9 
Notice of Acknowledgement of Constitutional and 

Legal Rights ...... -.II! .................................................................. .. 

Right to Hearing ••••••••••••••••••••••••• 
Determination of Jurisdiction •••••••••••••••••••••••••••• 

Juvenile's Age .......... '* .. fI ............... " ............................ .. .. 
Alleged Involvement in an Act or Situation Described by 

the State Juvenile Court Aet ••••••••••••••••••••••••••• 
Geographical Jurisdiction •••••••••••••••••••••••••••••••••••••• 

INTAKE GUIDELINES AND PROCEDURES - REFERRAL POLICY 
Information and Referra.l................... • ••••• " •••••••••• 
Release/2~o Action" .............................. " ...................... ., .......... 8 .......... . 

Informal Adj ustment s .... II ............................ Q ...................... " ..................... .. 

Dismiss/~ro Action ................................ 41 .. _ ............................ ill ......... .. 

Defer Decision to File (No Supervision) ••••••••••••••••• 
Defer Decision to File (Supervision by Consent) ••. , •••••• 
Deferred Prosecution Agreement ••••••• 

Diversion ............................................................... .. .. ............................... .. . . . . . . . . . .. . . . . .. Guidelines for Diversion • 
Ba.sis of Determination ••• • • • .. • • • • • • • • 111 .... II ..... . ........................ .. 
Detention .. ., 4; .. __ ......... II ................. :.l .......................................... '0 .................... " 

Detention Guidelines •••••••••••••••••••••••• 
Detention Hearing ••••••••••••••••• .. ill ............ e ........................... .. 

Filing Guidelines" III ...... III .. II .. .. .. .. .. .. .. .. .. .. .. .. .. .. .. • .. .. .. .. .. .. .................... .. 

Delinquent Offenses _ ............ It ............................... ., .......................... .. 

Status Offenses ........ II .......................................................... ,. ........... .. 

Dependent/Neglect ••••••••••••••••••••••••••• 
Petition Filing Procedure ••••••••••••••••••••••••••••••••• 

Disposition !'Totification ••••••••••••••••••••••••••••••••••••••• 
Disposition Notification •••••• .. ............................. II ........ .. 

Post-filing ••••••••••••••••••• • "."' ••••••• 8."' ..... " ••••• * ...... 
Hearings ....................................... II .................................................. . 

Adjudicato~J Hearing •••••••••••.•••••••••••••••••••••••••• 
Disposi tional Hearing ............................................ .. 

Confidentiality of Re~jrds ••••••••••••••••••••••••••••••••••••• 
Social History ... " ... , .................•....... 0 ••••••••••••••• It 

Run/a.way Children - Interstate Compact .••••••••• ~ ••••••••••• 
Compact Guidelines for Out-of-State Placement 

.... ., 

of Juveniles ............ " ....... " It .................... " •• 

Abuse and Neglect •••••••••••••••••••••••••••••••••••••••••••••• 
Dismissal ..•.. " .............................................. it •••• 
Certif:ication Guidelines ••••••••••••••••• " ••••••••••••••••••••• 
Arrai gn,ment • • • .. • . ............................ " ................... . 
Prosecutive Merit Hearingo •• e •••••••••••••••••••••••••••••••••• 

Certification nisposition •••••••••••••••••••••••••••••••••••••• 
Intake Procedures for Institutionalized Juveniles •••••••••••••• 

9 
10 
10 
10 

10" 
10 

11 
11 
11 
12 
12 
12 
12 
13 
13 
13 
14 
14 
15 
15 
15 
15 
16 
16 
16 
16 
16 
16 
16 
16 
16 
17 
17 

17 
17 
18 
19 
19 
19 
20 
21 



APPENDIX A - INTAKE GUIDELINES •••••••••••••••••••••••••••••••••••••• 
Filing Guidelines ..•................................ II •• Ii. ... ., •••• 

Felony (First Offense, Part I, Serious 
Delinquent Acts) .• e ••••••••• e •••• e ••••••••••••••••• eo •• 

Felony (First Offense, Less Serious 
Delinquent Acts)~ •••••••••••••••••••••• ~ ••••• ~ ••••••••• 

First Offense (Uniform Controlled Dangerous Substances 
Act, Schedule I & II ••••••••••••••••••••••••••• > ••••••• 

Second Offense (Uniform Controlled Dangerous Substances 
Act, Schedule III, IV, and V ••••••••••••••••••••••••••• 

Felony (Second Offense) •••••• ~ •••••••••••••••••••••••••••• 
Appropriate Cases for Diversion •••••••••••••••••••••••••••••••• 

First Offense (Status Offenders) •••••••••••••••••••••••••• 
First and Second Offense (Misdemeanor) •••••••••••••••••••• 
Third Offense (Misdemeanor) •••.•••••••••••••••••••••••••••• 
Depertdent /Neglect • tI ••• III ...... e .............................. . 

JUVENILE PROBATION/PAROLE PROCEDURAL GUIDELINES - I~rTRODUCTION 
Probation/Parole Service Personnel ••••••••••••••••••••••••••••• 
Definition and Scope of Services ••••••••••••••••••••••••••••••• 
Division Responsibility ...... ..t ............. 0 •••••••••••• 00 ••••••• 

Probation/Parole Service Objectives •••••••••••••••••••••••••••• 
Case Service Plans ................. '" ............................... . 
Records Maintenance System and Case Recording Requirements ••••• 

FLOW CRAR~ 
Probation Flow Chart ..... ., ........... II .... It ............. 0 til ............. " 

PROBATION GUIDELINES - REFERRAL SOURCES 
Intake ................ 1& ... Go ........... 'I ..................... " ........... . 

Deferred Filing (Supervised by Consent) ••••••••••••••••••• 
Deferred Prosecution Ag~eement •••••••••••••••••••••••••••• 

Court .. " ....................... 4..' ............. tI ............................ . 

Deterred Adjudication ••••••••••••••••••••••••••••••••••••• 
Formal Adjudication ................ ' .............. ~ ............ . 
Forma: .. Prooation ..................... IS" .......................... . 

Terms of Probation (RU1es) •••••••••••••••••••••••• :~ •••••• 
Casework Supervision ....... ,. ...................... ~ .............. III ••• 

Investigation ..................................................... " ..... II Ii ... . 

Super'1fision ..•........••..•... i' ........................... . 
Intensive Supervisiono ••••••• v.It ...................... a. 

Normal Supervision •• _.~ ••••••••• e •••••••• aa.a._ •••• ~ ••• 

Minimum Supervision •••••••••••• ~ •• ' •• a.a ••• a ••••••••••• 

Open Supervision .. '" . " ... II ........................... ~ ••• 
Counseling ........• " ...•...........• * ..... ~,,' ............... . 
Plac ements II • II 4! •••• of! ........... ., eo • ., It ••• .q •••••••••••••• ., ... a •• ., 

Staffing .... .a a •• If V 6 ••••••••••• " •••• tI ••••• a ••• , • e • a ... a •••• .0 .. 

I 

t) 

22 
22 

22 

23 

23 

23 
23 
23 
23 
24 
24 
24 

25 
25 
25 
26 
27 
27 

27-A 

28 
28 
28 
28 
28 
29 
29 
29 
29 Cc,_ ---

29 ~ 
29 
29 
29 
30 
30 
30 
30 
30 



Probation Review and Revocation •••••••••••••••••••••••••• ,. ••••••• 
Judicial Review of Probation •••••••••••••••••••••••••••••••• 
Formal Review of Probation •••••••••••••••••••••••••••••••••• 
Court Appearances ••••••••••••••••••••••••••••••••••••••••••• 
Reports .••••• " ................................................. (6 .. 

Social Hi story .............. f' ....... Iio ....................... . 

Report to the Court ••••••••••••••••••••••• ~ •••••••••••••• 
Certification •..•. , ... 8 ............................. _ ................ . 

Dismissal .......... ., . 0 ................................... '" .............. . 

Transfer of Jurisdiction ••••••••••••••••.•••••••••••••••••••••••• 
Conmlunity and Resource Development ••••••••••••••••••••••••••••••• 

FLOW CHART 
Juvenile Parole Flow Chart •••••••••••••••••••••.••••••••••••••••• 

PAROLE GUIDELINES - REFERRAL SOURCES 
ReferraJ. Sources ......................................... ' .. " ... . . . . .. . . . . . . . 
Casework Supervision ..•••..•.•.••....••......•.•..•..•.•.. II_ ••••• 

Supervision •••.•••••••..•..••..••.• (I ..................... " •••• 

Ty:pes of Supervision •••••••••••••• e ••••••••••••••••••••••••• 

Intensive Supervision~ •••• e •••••••••••••••••••••••••••••• 

11o:rmal Supervision .................................. Q- •••••••• 

Mininrum Supervi son ••• ,. ......................... W Ito ... !:.' • It , ••• 

Parole Rules and Regulations ................................ . 
Optional Parole Rules and Regulations ••••••••••••••••••••••• 

Mov~ent of Children •••••••••••••••••••••••• a •••••••••••••••••••• 

Changes in Placement (Relationship to Parole) ••••••••••••••• 
Court Action ••.•••••.•.• " ............. e ....................... . 

The Revocation Process •••••••••••••••••••• ~ ••••••••••••• _ •••••••• 
Revocation Procedures ror Delinquent Acts ••••••••••••••••••• 
Factors Leading to the Decision, for Revocatioq •••••••••••••• 
Superviso~ Conference ••••••• D •••••••••••••••• ~ ••••••••••••• 

Revocation Proceedings ••••••••••••••••••••••••••••••••••••••••••• 
Questioning of Juveniles •••••••••••••••••••••••••••••••••••• 
Revocation Conference and Disposition ••••••••••••••••••••••• 
Obtaining "Ii tnesses •••••••••••••••••• ~ ••••••••• " • ~ •••••••••• 
Detention Decision •••••••••••••••••••••••••••••••••••••••••• 
Detention Hearing •••••• 8 ••••••••••••••••• ~ •••••••••••••••••• 

Right to COllnf3el •••••••••••••••••• ,. '" ••••••••••••••• p •••• lit .... 

Revocation Hearing •••••••••••••••••••••••••••••••••••••• e •••••••• 

Departmental Liaison ......................................................... ' ................ . 
Release Procedure •••••••• s •••••••••••••••••••••••••• o •••••••• f ••• 

Poli cy •••• 4 .............. It ................................... . 

Release of Delinquent Juveniles ••••••••••••••••••• & ••••••••• 

Release of Juveniles in Need of Supervision ••••••••••••••••• 
other Specific Release ••••••• ~ ••••••••••••••••••••••••••••••••••• 

31 
31 
31 
31 
31 
31 
31 
32 
32 
32 
33 

33-A 

34 
34 
34 
34 
34 
34 
35 
35 
35 
36 
36 
37 
37 
37 
38 
38 
39 
39 
39 
39-A 
39-A 
39-A 
39-A 
39-A 
39--A 
40 

,40 
40 
40 
40 

Revised 10-1-76 



APPENDIX A-RECORDS MAINTENAllCE SYSTE~1 AND CASE RECORDING REQUIIm1ENTS 
PROBATION/PAROLE DIVISION 

FORMS 

Cas e Records.......................................................... 42 
Ti tle XX Requirements ...... *' •••••• 0 ••• e" • • • .. • • • .. • • • • • • ... • • • • • • • • • 42 
Case Recording Requirements •••••••••••••••••••••••••••••• ~..... 42 

Contact Log............................................... 42 
Probation .................... I) ............................. f'J .... .. ... • .. ..... .. .. .. .. .. .. ... 43 
Parole. 0 ............................. #I .. • • • • • • • • • • .. • • .. • • • .. ... .. .. • • • • .. • • l~ 3 

Past Due Recordings ••••••••••••••••••••••••••••••••••••• ~...... 45 

Intake Face Sheet ........ a ....................................................... . 

Release of Medical, Psychiatric, Psychological, or 
Other Information." ...................................................... 'So ............. .. 

Notice of and Acknowledgement of Constitutional and 
Legal Rights Concerning Statements •••••••••••••••••••••••• 

Information and Referral Service Report (CRCS-S-2) ••••••••••••• 
Instructions-Information and Referral Service Report ••••••••••• 
Detention Order ............ I) .................... ., ............... ~ ....................... 0 ... 

Juvenile Proceedings Intake Sheet •••••••••••••••••••••••••••••• 
Disposition Notification •••••••••••••••••• , ............... r •••• ~. 
Responsibilities in the Interstate Compact on Juveniles and 

Interstate Compact on Placement of Children-Issued 10-74 •• 
Motion for Certification .••......•••. a •••••••••••••••••• , ••••••• 

Certification Study ................................... & ......................................... -... .. 

Illustrated Order-Certification •••••••••••••••••••••••••••••••• 
Juvenile Probation Conditions ••••••••••••••••••••••••••••• , ..... . 
Appearance and 'Haiver of Summons •••••••••••••••••••• : •••• , ...... . 
Social Hi story ............................................................................................. .. 
Report to the Court ••••••••• 5 ••••••••••••••••••••••••• ~ •• ~ ••••• 

Motion to Disrniss/Order ••••••••••••••••••••••••••• ~ ............ . 
Statement of Parole Conditions ••••••••••••••••••••••••••••••••• 
Addi tionsl Parole' Cond±t1onl} •••••••••••••• : .............................. 0. 

Voluntary Request to Return to Institutions ••• ~.~ •••••• & ••••••• 

( Obsolete) ............................. ........ " ........ ~ •. It ...... .. 
Waiver of Parole Revocation Proceedings •••••••••••••••••••••••• 
Application for Revocation of Parole ••••••••••••••••••••••••••• 
Application for Order of Detention and Order 

Appointing Counsel ••.•.•...•..••.•• _ .••••••••••••••••••••• 
Order of Detention and Order Appointing Counsel •••••••••••••••• 
Release From DISRS Custody of a Child Adjudicated 

Delinquent (AD}~-s-6). «I •••••••••••• tI ....................... . 

Motion/Order~(SHS~S~33} •••••...•.••••.••••••••• ~ ••.•• 4~ •••••••• 

Service Contacts (SHS-S-16) ••••••••• ~ •••••••••••••••••••••••••• 

F-l 

F-2 

F-3 
F-4 
F-4a 
F-5 
F-6 
F-7 

F-8 
F-9 
F-IO 
F-ll. 
F-12 
F-13 
F-14 
F-15 
F-16 
F-17 
F-17a 
F-18 
F-19 
F-20 
F-21 

F-22 
F-23 

F-24 
:f.~-25 
F-26 

GLOSSARY OF TERt·1S ................... " ....................................... .. G-l 

o 



IN THE SUPREME COURT OF THE STATE OF OKLAHO~A 

ORDER APPROVING STATEWIDE USE OF GUIDELINES FOR 
HANDLING INTAKE, PROBATION AND PAROLE FUNCTIONS 

IN JUVENILE PROCESS 

On recommendation of the Chief Justice's Special 

Committee for Implementation of SJR 13, the attached guide-

lines developed by that committee in cooper~tion with the 

Oklahoma Association of District Attorneys for use in handling 
. . 

intake, prdbation and_par~le fun6tions-in juvenileprocess; ~h1ch 

guideiiJ;l.~s.-.. st'~rid, ~doPted by Dl:SRS, are her.eby approved by the Court . ... ...... . . . . 
for stat e\i,id~ use" subj ec t t 0 stand~r"ds laid dotm or to be laid . ... , '. .' 

. do't-tn 'by ',the suprem~ Court' of the United States, the Supreme Court 

of Oklahoma and the Court of Criminal A~pealS~ Oklahoma. 

. C f hO 2M-d' -', //0"",-02 1976 Done ,n on erence t 's =- a~vv ._' ° 
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IN THE SUPREME COURT OF THE STATE OF OKLAHOMA 

ORDER 

Rule 18, Rules for District Courts,' whose text is 

attached hereto, is hereby aaopted 

effectivet!Zr.?dli 1976. 

THIS COUR; IN CONFERENCE THIS ~;lI(~AY OF 

by the Court to become 

~( ee 
, 1976. 

. 
, .. 

J 

tJ. 
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RULE 18, RULES FOR THE DISTRICT COURT 

In parole revocation proceedings involving juveniles, 

the juvenile division of the district court may aid the administra

tive process of the Department of Institutions, Social and 

Rehabilitative Services. In so acting, the court shall: 

1) advise the juvenile, his parents, custodians or guardians~ of 

their rights in the premises; 2) deteroine eligibility for and 

amount of bail; 3) decide any ~ntermediate custody issue; and 

4) establish eligibility for appointment of counsel and fix the 

amount of his compensation to be paid by the court fund. The 

'court shall also timely issue such other orders as may be necessary 

to assure due process and fair treatment, including but not limited 

to issuance of compulsory process for the attendance of witnesses •. 

This rule shall not preclude the district court from acting 

concurrently with parole revocation proceedings in the exercise of 

its own jurisdiction nor shall it prevent a new petition from being 

brought on allegations identical to those on which parole is sought 

to be revoked. 



SIi'JE 

OF 
OKL.N-Jo.\1A 

THE ATTORl'JEY GENERAL 
L-\RRY DERRYBERRY 

July 30, 1976, 

The 'Honorable Ben T. williams 
Chief Justice 
supreme Court 
state Capitol Building 
Oklahoma City, Oklahoma 73105 

Dear Chief Justice: 

This letter' is to inform you that the Agreem~nt between 
the Supr,eme court System of <?klahoma and the Depaitment of 
Institutions, Social and Rehabilitative Services of the 
State of Oklahoma, established pursuant to the InterlocaJ. 
cooperation Act of the State of Oklahoma (74 O.S~ 1971, 
§ 1101, et seq.) has been approved by this office. The 
Agreement is in proper form and compatible wIth the Imqg of 
the State of Oklahoma. Attached hereto as the last page of 
the Agreement sent to this office is the formal certification" 

HBMc:cp 
Enclosu.re 

~~ truly you~ ~ ff7 
,A:$6)"-~ 
HAROLD B. McMIT .. LAN t JR.. // 
ASSISTANT ATTORNEY GENERAL 
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'Itt 

C E R T I FIe A T ION 

STATE OF OI<LAum1.."l\. ) 
) ss. 

COUNTY OF OKLAHOMA ) 

I, the unders~gned, the duly elected and acting Attorn.ey 

General of the State of Oklahoma, have determined that the 

foregoing Agreement entered into under the rnterloca~ Cooper-

at ion Act of the State of Oklahoma (74 o.S~ 1971, §§ 110lr 

et seq.), consisting of an agreement between the Supreme 

Court System of Oklahoma and the Department of Institutions I 

Social and Rehabilitative Services of the State of Oklahoma, 

together 'l',vith the resolu·t.ions authorizing the entering into 

of said· agreement by the public agencies constituting said 

Agreement, are in proper form and compatible· 'wi"ch the la,<1s 

of the State of Oklahoma. I, therefore, approve such Agree-

ment under and pursuant to 74 o.s. 1971~ § l004(f)~ 
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AGREEMEl'I'l' 
tor the 

PROVISIOn OF 
• :::t1lT.AKE SERVlCES, PFlOll4TION SERVICES, AND PAROLE SERVICES 

end 
MA!m.$N\~NCE OF A. 

';'!JlI'lFORM JUVENILE STATl!,Wl'i)E eoURI' REPORTING SYSTEM, 
8.\'ld 

ESTABtISI\I'!·f£tI'l' OF 
'lmn'Om.! STANDARDS, POLICIES ~'. PRACTlctS, AND PROCEDURES 

,~:!' ~Gl1EEI€IT "ad. ""d .ntor" into this M .... 0< 

~~~ , 1975, under the prQvisions of the Interlocal 

Cooperation Act. Title 74 Oklahoma Statutes, 1971, Sec~ions 1001 to 1008 • 
. ' 

1nclusive~ by and between the Stl.J;lreme C.:lurt System, party of the Chat 

part, here:!.nai'ter referred to as JUDICIARY, and the bepart:n~nt at: 

Institutions, Social and Rehabilitative Services of the State of Oklahoma, 

party of the second pe.n. hereinafter referred to as DISES: 

'HHEREAS, JUDICIARY recognizes the impropriety of JUDICIARY'S 

~'Provid.ing non-judicial services 'out acknoW'ledges the need. for cenain 

l!'.inil!tW!l services to ,1uveniles separate and apart fidm the judicial branch 

of govern:lent; and 

1iHZr.EAS. DISRS has been directed to enter intc;l an agreeme~t 

vith the JUDICI.!'IBY to provide certain services by Senfl.te Joint Resolt,tion 

llUl!1ber Thirteen, hereinafter referred to as SJR 13, pa.ssed by the tirst 

Session of the Thirty-Fi:t'th Legislature of the state of Oklahoma. and signed 

by the Honorable David L. Boren, Gove~or at the Sta.te of Oklah;}ma on 

June 2, 1975. a. copy of 'Which is attached hereto as Appendix "A" and 

~ade apart hereof by reference. 

No~r THEREFORE, it is here'by mutually understood, stipula.ted, 

and acreed by IUld bet'l-reen the parties heretQ a.s follo'Wl!l: 

.Q!frl: PURPO[:'i'r:. The :ourpose at: this Ar-reement it.: 

i 

t . 

!/ ') 

i 
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(1) To provide intake services, ~robation services and parole 

8~rvices for the district courts in every county except those counties 

Yith duly constituted juvenile bureaus; 

(2) To maintain a Uniform Juvenile Statewide Cou.-t R~portinp; 

(3) To establish such st.ndnrds and p~ocedures as may be 

"ftquired by state or federal la..,.; 

(4) To employ and/or assign necessary staft su~ficient to carry 

out ~rovisions of this Agreeme~t; and 

·(5) To contr~~~ with ~rivete nonp~ofit or ~ublic agencies 

now in existence or here~fter created. 

~: DEFINITIONS. For purposes of this Agreement: 

(1) The term "Intake Se':"'vices" means the process of (a) receiving, 

eXamining, investigating, and evaluating every com~laint concerning a 

child referred to court when the complaint alleges that the child is a 

delinquent child, a child in need of supervision, an~/or a dependent and 

neglected child and making a preliminary deternination vhether said child 

should be detained in an emergency shelter for children or a secured 

juvenile detention facility or a jail; and (b) determining vhether the 

allegations are substantiated, and if SUbstantiated vhether an info~al 

adjustment is practicable or whether the matter should be referred to the 

District Attorney; and (c) making an informal adjustment or referring to 

the District Attorney and assisting in the prosecuting of a petition if . 
riled. 

(2) The term "Probation Services" means a-ppropriate planning 

for and supervision of a child under an informo.l c.dj"Ustment made by a 

person providing Intake Services, or after an order adjudicating n child 

delinquent or in need of supervision, or after an order of disposition 

pla~ing a child adjUdicated delinquent or in need of supervision on 

probation or supervision, or after a~ order of disrosition placin~ Co child 

ad.1udicated delinquent or in ne~d of sUJ'lervision in the custody ot IlISRS 

vhen said child is not placed in en institution. 

ii 
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(3) ~he ter:n "Parole Services" mee.na appropriateplann1ng for 

and I!upervision of a. child adjudicated delinquent or in nei:id of super

vision·after a court order of disposition placin~ said child in the custody 

';'ot"D!Sl'/S after $aid child is returned to the community :t'olloll'ing placement 

'~.en institution, or court-ordered supervision of a child returning to 

··:the. eommunity aftel· placement in a private institution. 

(4) The term "Services" means Intake Services. Probat.ton 

Serviees, and Parole Services. 

(5) The term "Supervisory Services" means appropria.te sU'Pcr

vision o~ per~ons engaged in providing. Intake Services, Probation Services, 
.' 

and/or Parole Services. 

![REE: PROVISrmT OF SERVICES. In those counties which do 

not have a duly constituted .1uvenile bureau, DISRS shall provide Intake 

Services, Probation Services, and Parole Services. Said services shall 

be handled completely by DIS~S as mOre specifically detailed herein and 

shall be separate and apart from the judicial branch of government in 

that the man~6ernent and control shall not be ha.ndled by persons engaged 

in judicial functions. DISRS shall assign personnel to serve as liaison 

with JUDICIARY in the development, implementation, expansion and continued 

maintenance of the Services. 

!9.!:ffi.: ADl·IINISTRATOR. The Director of DISRfl sh!!.!l be respon-

sible for administering the Services. 

~: ADMINISTRATIVE STRUCTURE. DISRS shall establish an 

administrative stl:'ucture lI'hich shall follow the r.eographic!!.! boundaries 

of the Administrative Judicial Districts. Said structure and holl' it 

relates to the administrative structure ot the state Court System shall 

be as described and outlined in the ORGANIZATIOllAL CHART attached hereto 

as Appendix "B" and made a part hereof by reference. 

ill: QUAI,IFICATIOrrS OF PERr.O?o.1IEL. Every person providinp: the 

Services and Supervisory Services shall meet or exceed the specifications 

for classification under the Oklahoma Stnte Merit System for personnel 

Hi 



~~: TRAINnm OF ?F.RSC'lNNEL. nISRS, in coo'Pers.tion vi th 

JUDICIAR~t shall be responsible ro~ the traininp, ot all personnel 

prov!d1np: the ~ervices, SuperviS';)ry' S~rvices, and clerical support. 

!!QlI.!: ASSIGNlifENT 0'1" pF:R8nmrEL. Personnel pl"ovidinr. the 

"Services shall be assigned as tollovs: (a) Eve17 county with l'l. pop1.1la-

~OD under 20,000 per~ons aceording '~o the latest decennial census shall 

have a minimum of one (1) lerson assi~ned to provide the Services in 

the 'County; and (b) Every' county nth a population betveen 20,000 and 

100,000 persons ac:c:ord:l.ng to the latest decennial census shR.ll have a 

minimum of two (2) persons assigned ~ pro~de the Services in the county. 

DISRS shall have the authority to employ and/or assign DISRS personnel 

to provide the Services. In addition to those ~ersons assip,ned to a 

county DISRS shall employ and/or assign a minimum of ninp. (9) District 

Supervisors to provide Supervisory Serrices in ever,r one of the nine 

(9) Administrative Judicial Distric~s. DISRS shall have authority to 

employ and/or assign DISRS personnel needed to a~~nister the Services 

at the state level as DISRS deems necessary' • 
. . 

.!i!.!l!: OFFICE SPACE. EOUIPI.4E!rr! SUPPLIES. AND CLERICAL ~tT?'I:1()RT. 

JUDICIA.~Y and DISRS shall be jointly responsible for furnishing all office 

space, equipment, supplies, and clerical support to be used by the persc4s 

assigned to provide the Services and Supervisory Services. Office s~ace 

shall be private in order to protect the confidential nature of the business 

transacted therein and should be located either in the local courthouse 

or in a facility that is as accessible to the local courthouse as is 

practicable. JUDICIARY and DISRS may seek the assistance of the local 

District Attorne~ and/or the County Co~missioners jn acquirin~ office 

space, eqUipment, supplies, and clerical su~port. Should the court, the 

county or cOl!lllltlnity resources be unable to 'Provide srace vithin or 

accessible to the courthouse, said office s~ace vill be located within 

the county offices of DISBS. 

iv 



· .m!,: tmn'ORt.T fiTJ\NDAROO. l'Or.rr:IF.:1! 'PnJ\(';TICF.'Zl, ANti p'llO(!EmJPFS~ 

DISHS, in eooper'atian with tne Oklahoma District Attorneys AssociAtion, 

shall develop nnd mainta.in vri tten, uniform stand!U'ds, policies t practiees, 

-. .. and procedures relatin~ to the provision of the Services and Supervisory 

(' :Services an!i administration thereof. Said standards, 'Colicies, pra~t:l.ces. 

,.";1!Jld 'Procedures shall be reviewed and mutually agreed u1!on periodically 

'by dUDICIARY and DIliRS. 

ELEVEn: FILHrG GUIDEI,IUES. DISRS shall develop and maintain 

vritten, uniform filin~ guidelines to be used in ~roviding information 

to the of rice , of the District Attorney for his use in determining whether 

a petition shall be filed. Said filing guidelines shall be reviewed and 

mutually agreed upon periodically by JL1DICIARY and DISHS. 

TVlELVE: RF.VIEW BOARD. DISRS shall esta.blish and maintain a 

Review Board which shall function as a reviewer of all standards, policies, 

practices, and procedures used in providing the Services and Supervisori' 

Services and sha.ll serve as an administrative hearing body to review 

revocation of p8role or a Ch1~d adjudicated delinquent or in need of 

supervision when said child is in the cust\':)d:r of' DIBRS. DISRS shall develop 

and maintain written, uniform procedures t~1 be follo;Ted by said Review 

Board when acting as the administrative hea:ring body revie..nng parole 

revocations. 

TRIRTEEN: IMPLE'l·1F,?rrATIOrr PRIORITIF.S. DISRS shall implement 

the provision ~f the Services according to the following criteria: (a.) 

Counties in vhich there are no !ntake Services, Probation Services, or 

Parole Services currently available shall have the hi~hest priority and 

within this '~ategory, popUlation and juyenile filin~ figures shall be 

used to determine priorities; and (b) Counties in ~hich the~e are some 

Intake Services, Probation Services, and/or ~arole Services currently 

available shall have the second highest priority nnd within this category, 
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population and juveni1~ filing figures along with IUl evalua.tion of tM 

extent to which the5e services are bein~ provided shall be used to deter-

mine priorities. DISRS shall furnish to Jt~ICIARY a list of counties 
\ 

-; a.r priority assignment utilizing the above c~iteria alon~ with a target 

'i!2ri:e ror implementation. DISRS shall report monthly to JUDICIARY OI: tbe 

st8."',us 01' the ilIIplementation of the Elervices and any changes in priorit; 

assignment and target date for implementation. Nothing herein shall 

prohibit DISRS from implementing the Services in a co'mty with a. lower 

priority than another county where implementaticn has not occurred when 

personnel are available and to delay impler.:en;tation in said county could 

cause personnel to become unavailable. Nothin~ her.ein shall be interpreted 

to require implementation according to the target dates inasmuch as 

target dates are to be used as an implementation planning tool. 

F}lURTEEU: tJUIFOIlM JUVEn!LE STATEWIDE COURT REPORTING 8YSTE!·1. 

JUI.)ICIA.>{Y and DISRS hereby ratify the AGRre.n::NT for the DEVELOPME?rr ftlTD 

MAI~iTENAnCE oft:he OKLAHOIl.A UNIFORM JUVEHlLE INFORIltATIOU SYST~.f COURT 

DIVISIon, entered into on the 15th day of July, 1974, and approved bY' 

the Honorable Larry DerrJoerrJ, Attorney General of the State of Oklahoma 

on the 13th dar of August, 1974, a copy of which is attached hereto as 

Appendix "e" and made a part hereof by reference. JUDICIARY and DISRS 

shall proceed to develop and maintain the Standard Operating Procedure 

for the Dissemination of Information alluded to in Number Paragraph Nine 

on Page III of said fl~reement and the Standard Operating Procedure on 

the Processing of Data alluded to in Humbered Paragraph Ten on Page III 

of said Agreement. Further. DISRS shall promptly furnish on a regular 

basis to Judges assigned to hear juvenile cases in every county participa-

tins in the Court Division of the System monthly summaries of court 

acti vi ty whi.ch sununarics sholl be produced utili zing DISRS 'S cOfnIlutel" 

harnwnre and softvare t and D!SRS shall pro..,ptly furnish en a. regular 

basis to JUDICIARY nnnul\l summaries of court a.ctivity by county and state 

'W'hich surunnries shall be I1roduced utili1.inr, DISnS' S COMputer hardware IUld 

vi 



sottwnre. Furthe~t DISRS shall have authority to delete from, add t~, 

or amend the form use~ to record data entered in the System in order 

to~eet '~eporting requirements necessnrJ to ac~uire feder~ rnonie~ use~ 

:.~ ':w f'tmd the Services. Further, DISRS shall implement the Court Division 

.\! ·:ot the System in ;:very countY' in the state at the sarne time implementation 

l····.of ·tbe Seriices occurs • 
. . ..r 

. FIFl'EEN: .?OLICY 01'1 YOUTH SERVICER. JUDICIARY 8Jld DISRS shall 

encou!"a.p:e and assi.st in the establishment, developn:ent. and maintenance 

of community-based prevention and diversionary youth services ~roerems 
I 

which may include, but not be limited to: emergency shelter, diagnosis, 

crisis intervention, counsel:i.ne. group work, Cflse. supervision, job placement. 

recruitment and training of volunteers, consultation, and agency coordina-

tion with emphasis on keeping youth with a high potential for delinquency 

out of the traditional juvenile Justice process. 

SIXTEEN: METROPOLITft.N AFTERCARE. DISPS shall continue to 

provide Parole Services in those counties with duly constituted juvenile 

bureaus. 

SEVE~nrEEN: EVALUATIOn AIm PLAmnNG. DIERS, in the role as 

the State Planning and Coordinatinr. Agency for statewide "u.venlle ,justice 

and delinquency prevention services as desisnated i~ SJR 13, shal~ assess 

and evalunte the needs nod problems in the area of Juvenile deliroquency 

pr~'lentio'll and contt'pl and plan accordingly on e. local, county, regional, 

and state level. JUDICIARY shall assist DISRS in said assessment. evalua-

tion, and plannin~. 

EIGHTEF.N: PROPERTY. JUDICIARY shall be responsible for 

acquiring. holdin~. maintaining and disposin~ of ~V real or personal 

property necessary to carry out the terms and conditions o~ JUDICIARY'S 

res~onsibility herein_ DISRS shall be responsible for acquiring,~holdin~, 

mnint~ining and dis'Posing of any re!!.l or personal proTlerty nece~.l'lnry to 
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earr,y out the terms and conditions ot DISRS'S responsibility herein. 

~ NI~: FINANCING AND BUDGF.'l'. JUDICIARY shall be responsible 

• tor financing ac~ording to its r~sponsibility herein and for establishing 

, ,:,'ed 1!Iaintaining a budr,et therefor. DISRS sha.ll be responsible for financing 

~eQrding to its responsibility herein and for establishin~ and mainta.ining 

s'budget therefor. 

,!WE1lty : Ir1PROVEHErlT OF SERV! CES • JUDI ClARY and DISRS shall 

jointly provide consultative, and tecr~ical assistance for the purpose 

of development, implementa.tion, expansion, .maintenance and continuing 

quality and i~rove:nent of the Services. 

TWEl'lTY-mlE: SEPARATF! E~. No separa.te legal or administra

tive entity is hereby created. 

TWENTY-TWO: ~URATIo!l' AND TER.~nTATION. This Agreement shall 

have an initial term or one (l) year from and after the date above and 

therea:f't\~r shall be renewed automatically for additional terms of' one (1) 

year, unless on or before thirty (30) days ~rior to the expiration of a 

term, either party to this Agreement notifies the othe:::o party in writing 

that said Agreement shall termil1ate at the end of' the current tern. 

:l"l1ENTY-THREE: A:I.iENDMENTS. The te.J1lS and c:on1.itions herein 

are the ~Ll and complete terms of this Agreement and no alterations, 

SlIlend:nents, or modifica.tions of' said terms shall be binding on either 

party unle'ss first reduced to writ~ng end signed by the pa.rties hereto. 

~1ENTY-FOUR: Bnmnm F.FFECT. 'This Agreement shall be binding 

upon any fluccessors to the parties hereto. 

TWENTY-FIVE: CONSTRUCTlmr Anp .!NTRRf'RF.TATImr. The descriptive 

headings contained herein are for convenience only a.nd are not intendl!d 

to define the subject matter of' the provisions of this Agreement and shall 

viii 

~-.-------. ------~ 



(I 

not be resorted to tor interpretation hereof: It any part ot this 

Agreement shall be held to be void or unenforceable, the balance hereof 
I' 

l!Ihall .. llevertheless be carried into efi'ect. 

First Party 

ix 

DEPARTMENT OF INSTITUTIONS, 
SOCIAL AND REHABILITATIVE 
SERVICES 

.z"~='\ 
L. E. RADER, 
DIRECTOR OF THE' DEPAnT!.fENT 
OF INSTITUTIC:rS, SOCIAL AND 
REr~ILITATIVE SERVICES 

.. 
Second Party 
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. ·ENRO'LLED SENATE 
JOINT 
RESOLUTION NO. 13 

. , 

Resolution APPENDIX - A 

BY: GRANTHAM f HURPHY, PORTER, 
HONELL, ~7ATKINS I BIRDSONG, 
GARRETT, LUTON ~~4 TERRILL of 
the SENATr:: 

and 

RIGGS, KENNEDY, HOLT, 
CONAGHAN, SPARY~, ERVIN, 
CRAIGHEAD and DENMAN of the 
HOUSE 

-----.... A JO!~<T. P":::SOLUTION RELATI:t-IG TO JUVENILE 
DELINQti":::;C; DEFnrn:G LECISLA.TIVE FINDINGS AND 
PUP..POS=:i DES!GNAT!NG THE DEPARTHENT OF 
!NST!~~!O~S, SOCIAL h~D REHABILITATIVE SERVICES 
AS THE STATE PLANNING AGENCY FOR JUVENILE 

'DELINQUENCY; PROVIDING FOR IHPLEMENTATIOl'1 OF THE 
ACT UNDER TEE INTERLOCAL COOPERATION ACT UPON 
AGREEU.E~'T BETi'IEEN THE DEPARTHENT AND THE STATE 
SUPRENE COURT; DEFnIING TEID1S i LIMITING PROGRM1 TO 
FEDERAL FniA..~CIAL PARTICIPATION; t'tz..KING PROVISIONS 
OF THIS ACT CUl-1OLATIVE; AND ESTABLISHING EFFECTIVE 
PATE.~--~------------------------------------------~ 
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~ERE1\S, the Legislature finds and declares that: 

-----(1) Juveniles account for almost half the ar~asts for ser~ous 
crimes in Oklahoma today; ____________________________ ~~ ________________ _ 

- (2) Present court-centered services to juvel'1iles, particularly 

intake, probation, parole and shelter facilities, are not available 
statewide on an equitable basis; ________________________________________ -+ 

- (3} The high incidence of d~linquency in Oklahoma today results 

in enormous annual cost and immeasurable loss of human life, personal 

security and human resources; __________________ ~----------------______ ~! 

.....- {4} 'rhere is a l'.leasure of duplication in juvenile delinquency 

plan-~ing and statewide program development; and ________________________ _ 

\>;"HEREl~S, it shall therefo:t'e be the purpose of this ::esolut:l.on: 

~ {2} To reduce the incidence of deiinquency by the developmen~ of 

cor.=-~ity-based p::evention and diversionary youth services programs, 

wit..'":. a view to kee?i!!g children with a high potential for q~l.inquency 

out of the traditional juvenile. justice process :---------------l 
-(2) To provide needed intake, probation and parole services to 
the court in handling juvenile cases; ____________________________________ 1 

~ __ ~J3) To improve the effectiveness of rehabilitative programs as 

they affect adjudicated delinquents, with a view to reducing cost, 

protecting lives and preserving human resourcesi ________________________ 1 

1----(4) To place statutor'.l responsibility for statewide planning and 

program development to ,reduce duplicati~n; and ________________________ ~1 

~ (5) To provide the necessary resources, leadership and 
'-J 

~ coo::dination to implement effective methods of prevention and 

~ . reduction of juvenile delinquency, to improve the quality of juvenile 

~;::~jUstice in Ok)::.h';:"\I.s., and to increase the capacity of state ant! local 

O',....,~::.lments, public and private agencies, and the tot.al community to 

conduct appropriate prevention, juvenile justice and rehabilitation 

programs, with adequate provision for research, evaluation and stuff 
i 

training in the juvenile delinquency f101d.-------:-:,'I-' ---------1 
/' 

Not'1, THEnEFOP., BE 3:'.1' RESOL.YE!Q. BY 'rIlE SENATE AND TIlE HOUSE OF 

RESPRESENTATIVES or THE 1ST SESSION OF TnE 35TII OKLi\UO.MA LEGrSI.1\TURE: 

\ENR. S. J. R. NO. 13_ .. '.' ... _.. ...... .. _...... ... D Page 2 •. __ ..::.-________ .....::..:.:.-:.0:-.:.:.;.;;--" ___ --'"""'-".:......:'--'""-____ .--. ___ :.-.:0.0..:...:.;;;..'--_'--_'"'"-_-'- ._ 
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SECTION 1. The Department of Institutions, Social and 

Rehabilitative Services, hereinafter referred to as the Department, 

is hereby designated as the State Planning and Coordinating Agency 
ji / 

'~ot statewide juvenile justice and delinquency prevention services. ____ 

SECTION 2. The Department shall enter with the State Supreme 

court under the Inter10ca1 Cooperation Act into an,agreement 

acceptable to that Court in its capacity as the constitutional 
manager of the state Court System: ______________________________________ 

1 

~ (~) To provide intake services, probation services and parole 

services for the district courts in every county in Oklahoma except 

those counties with duly constituted juvenile bureaus;~· ______________________ 1 

r----(2) To maintain a Uniform Juvenile Statewide Court Reporting 
. Syste:::li _____________________________ ........ ____ 
1 

-(3) To establish such standards and procedures' as may be 

required by state or federal 1aw; _________ ~ __ -----------------------_T 
----(4) To employ and/or assign necessary staff suificient to carry 

out provisions of this resolution; ant ------------------1 
~ ~(5) To contract wLth private nonp~ofit or public ~gencies now in 
.~ 
~ existance or hereafter created. ____________________ ~------------------\ 

I 
SECTION 3. The Department, in its role as planner and 

'coordinator for juvenile jtlstice and delinquency prevention services, 

is hereby authorized to enter into agreements for the establishment 

of community-based prevention and diversionary youth services 

r-~oqrams which may include, but not be limited to: emergency 

shelter, diagnosis, crisis intervention~ counselin~1 group work, case 

supe::vision, job placement, recruitment and tr:::.;'ning of volunteers, 

}Consultation, brokerage of services and agenciY cco:::'c'!inaticn with 

emphasis on keeping youth with a high potentl~~l for delinquency out 
] 
~ of the traditional juvenile justiae process. __________________ ~----------i 
e 
~ 
.t
't: r: 
~ c 

SECTION 4 • The Department, in its role as planner and 

coordinator for juvenile justice and delinquency preve~tion services, 

is hereby authorized to enter into financial· agreements with federal, 

st~te and local agencies or entities of government, or with any 

ENR. S. 'J. R. NO. 13 Page 3 
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private, nonprofit agency, which will earn the maximum federal funds 

available to the ~tate for juvenile aelinquency prevention and 

juvenile treatment programs. provided, the Department shall, not 
I} 

enter into any agreement under ~e pro" lsions of this subs~&don 

unless federal financial participation is obtainable. Nothing in' 

this measure shall be construed as requiring compliance with rules or 

regulations promulgated by this agency by independently functioning 
entities· ________________________________________________ ~ ____________ l 

SECTION 5. The provisions of thi~ resolution shall be deemed 

cUI:lulative to present law and not construed to abridge the existing 

. authority of any agency under the present law. __________________________ ~ 

SECTION 6. The provisions of this resolution shall not become 

operative until October 1, 1975; provided, that after the passage and 

approval of this resolution and before Oct>pber 1, ~975, staff 

appoint.'!lents may be !:lade by the Department,; and the Department may 

organize and perforw preliminary planning services incident to 
J' entering into the required agreements proyided in this resolution. __ -l 

Passed the Senate the 26th day of May, 1975. ______________________ ~1 

,. 
j 

Passed the House of Representatives the 15th day of Nay, 1975.---1 

. ENR. S. 'J. R. NO. 13 
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" ·~eVJdL_ 
Speaker of the House ot 

Representative:.>. 
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OFFICE OF THE GOVERNOR 

Received by the Governor this Q, "is" ~ 
day of _ :rn 0, . '- ____ _ 

r 
OJ ~ '1 ;) ,o'clock ___ -i..:.I--_' M. at 

roved by the Gov • or of the Stale or Oklahoma thl!'_22;...~ ___ day of 

~\>',M.O .• 19~ tit ~'.~-\) o·clock,_--1..P __ M. 

/l//ArgJ ----- ~ .------
Governor or the State or Oklahoma 

OFFICE OF TIlE SECRETARY OF STAiE 

Received hy ile Secretnry or State this __ _ 

. $~ daYOr~t1922." 

.,.~.::,::! !.M, 
-::-7Je~~~t-.~ 
~yt7-: tL-----

. ___ ._L.f.NR. S ~. \T-=-l~. NO •. 13_~,_,_,_1 __ , ",.' __ ,!:~~ _. __ . __ .. ___________ rage: __ =?_: __ '. 
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APPENDIX C 

Mr. L. E. Rader 

OKLAHOMA 

THE ATTORNEY GENERA.L 
LARRY DERRYBERRY 

August 13, 1974 

Director of Institutions, Social 
and Rehabilitative Services 

P. O. Box 25352 
Sequoyah Memorial Office Building 
Oklahoma City, Oklahoma 73125 

Dear Hr. Rader: 

This letter is to inform you that the Agreement for the 
Development and Maintenance of the Oklahoma Uniform Juvenile 
Information System, established pursuant to the Interlocal 
Cooperation Act of the State of Oklruloma (74 O.S. Supp. 1970, 
§lOOl, et seq.), has been approved by this office. The Agree
ment is in proper form and compatible with the laws of the State 
of Oklahoma. Attached hereto as the last page of the Agreement 
herein enclosed is the formal certification ~y this office. 

Jt:if urS.,...'.~, ... 
DONAL!> B. NEVARD 
ASS:rS~~ANT ATTORNEY GENERAL 

DBN/jr 

Enclosure 
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for the 

DEVELOPMENT AND MAINTENANCE 

of the 

OKLAEO!1A UNIF0R11 JUYENILE INFOfu'1ATION SYSTEM 

COURT DIVI~ION 

THIS AGREEMENT made and entered into this Is.- daY' of -
~~ ,1974. under the provisions of the Interlocal 

cooperation Act, T·itle 74 Okla.homa. Sta.tutes 1971. Sections 1001 

to 1008, inclusive, by and between the Supreme court of the State 

of Oklahoma in its'oonstitutional capacity as the chief a.dmlnis-

~ trative agency for the Judiciary~ party of the first part, herein

a.fter referred to as JUDICIARY, and the Department of Institutions~ 

Social and Rehabilitative Services of the State of Oklahoma. party 

of the second part, hereinafter referred to ~s DISRS: 

WITNESSETH: 

WHEREAS, JUDICIARY is involved in the development of a 

statewide court reporting system on juveniles known as' the OKLAHO~~ 

UNIFOru~ JUV:&'lILE INFORMATION SYSTEM - COURT DIVISION~ hereinafter 

referred to as the SYSTEM, and 

WHEREAS, . DISRS ha.s heretofore verbally agreed. to a.ct as 

custodian of the SYSTEM for JUDICIARY. 

xvii 
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NOW THEREFORE, 1t is hereby mutually understood, stipu

la.ted, and agreed b;r and bet~'1een the parties hereto as follows: 

ONE: PURPOSE. The purpose of this Agreement is to -
establish. develop, and maintain a unifor~ reporting system on 

children who are referred to the District Court of the State of 

Oklahoma." 

!!:!Q: TERMS A ND CONDITIONS - JUDICIARY. JUDICIARY shall 

provide a central pvlnt for the reception of data input documents 

transmitted from the users of the SYSTEM, a procedure for trans

mitting said documents to DISRS, a master list of all persons 

authorized to request and reoeive personal informat1on contained 

in the SYSTEM, and any materials required for transmitt1ng data 

input and output documents to the u.sers of the SY~TE11. 

THREE: PROPERTY - JUDICIARY. JUDICIARY shall be respons-

ible for acquiring, holding, and disposing of any real or personal . 

property necessary to carry out the terms and conditions of Paragraph 

Two herein. 

FOUR: FINANCING - JUDICIARY. JUDICIARY shall be respons-_. 
1ble for financing aocording to its responsibility herein and for 

establishing and maintaining a budget therefor. 

!ill: TERMS AND CONDITIONS - DISRS. DISRS shall provide 

all equipment, materials, an~ personnel necessary for the develop

ment, exp~nslon. and mainte~3nce of the SYSTEM on the state level. 

xviii 
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which equipment, lnater1als, and personnel shall in61ude, but not 

be limited to, eleotronic data processing hardware and software. 

da ta 1~put and output documen.ts, and a liaison person with JUDICIARY. 

SI~: PROPERTY - DISRS. DISRS shall be responsible 

for acquiri~, holding, and disposing of any real or personal 
"-

property necessary to carry out the terms and conditions of 

Paragraph Five herein41 

SEVEN: FINANCING - DISRS. DISRS shall be responsible 

for financing according to its responsibility herein and 'for 

establishing and maintai~ing a budget therefor. 

EIGHT: CONFIDENTIALITY. JUDICIARY and DISRS shall 

jointly establish and maintain a locked and secured system in 

order to protect the confidentiality and.. privacy of all data. pro

cessed in the SYSTEM .. 

~: DISSEMINATION OF INFOIDl'..ATION. JUDICIARY and 

DISRS shall jOintly develop and maintain a Standard Operating 

Procedure for the dj,ssemimtion of any information contained. in 

the SYSTEM, espeCially personal information on a child. 

TEN: PROCESSING OF DATA. JUDICIARY and DISRS shall -
jOintly develop and maintain a Standard Operating Procedure for 

the precessing of all data. in the SYSTEM. 

ELEVEN: IMPROVEMENT OF SYST-EM. JUDICIARY and DISRS 

shall jOintly provide consultative and technical assistance for 

xix 

I 

Q 



.... 

.. 
+ ff r .. _ 

.~~. f ., ' .. 
IV 

, " 
."'.# • ;. .... 

• 

the purposes of development. implementation. expans1on~ maintenance. 

and continuing quality and improvement of the SYST~1. 

TWELVE: .. ~DMINISTRATOR. The Director at' DISRS shall be 

responsible for administering the SYSTEM. 

THIRTEEN: SEPARATE ENTITY. No separate legal o!' a.dmin-

istrative entity is hereby created. 
... 

FOURTEEN: ,DURATION AND TERMINATION. This Agreement 

shall have an initial term'of one (1) year from and after the 

date. above and thereafter shall be renewed automatically for 
. 

additional terms of one (l) year. unless on or before thirty (30) 

days prior to the expiration of a term, either party to this 

Agreement notifies the other party in writing that said Agreement 

shall terminate at the end of the current term. 

FIFTEEN: AMENDMENTS. The terms and conditions con

tained herein are the full and complete terms of this ;'greement~ 

and. no alterations. amendments, or modifications of said terms 

shall be binding on either party unless first reduced to writing 

and Signed by the parties hereto. 

SIXTEEN: BINDING EFFECT. ThiS Agreement shall be 

binding upon any successors to the parties hereto. 

SEVENTEE!: CONSTRUCTION AND INTEBPRErATION. The 

descriptive headings contained herein are for convenience only 

and a.re not intended to d.efine the subject matter of the prOVisions 

r 
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of this Agreement and shall not be resorted to for interpretation 

hereof •. If any part of this Agreement shall be held to be void 

or unenforceable. the balance hereof shall nevertheless be carried 

into effect. 

SUPREi1E COURT 

BY __ ~I!,~ 
DENVER N. n.~ VISON , 
CHIEF' JUSTICE OF 
THE SUPREME COURT 
First Party 

xxi 

DEPARTMENT OF INSTITUTIONS, 
SOCIAL AND REHABILITATIV.E 
SERVICES 

B~~~~~====~~ L. -E. RADER. 
DIRECTOR OF THE DEPARTM 
OF INSTITUTIONS, SOCIA~L A 
REftABILI'I~TIVE SERVICES 
Second Party . 
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STATE OF OKLAHO~1A 

COUNTY OF OKLAHOMA 

) 
) 
) 

CERTIFICATION 

SSe 

1, the undersigned, the duly elected and acting Attorney General 
of the state of Okla..'!-),oma, have determined that the foregoing Agree
ment entered into under t."'e Interlocal Cooperation Act of the state 
of Oklahoma (74 O.S. SUppa 1970, §1001, et seq.), consisting of an 
Agreement for the Development and Maintenance of the Oklahoma Uniform 
Juvenile Information System, together with the resolutions authpriz
ing the entering into of said agreement by the public agencies execut
ing said agreement, are in proper form and compatible with t..."e la't'1s of 
the State of Oklahoma. I, therefore, approve such agreement under and 
pursuant to the terms of 74 O.S. Supp 1970, §1004(f). 

OMA 

Dated this a day of --ctk~"""1'9'/JI::!oIJ-=---, 1974. 
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FOREWARD 

BACKGROUND AND HISTORY 

COMMUNITY-BASED PREVENTION AND DIVERSION CONCEPTS AND 8TRATEGIES 

Senate Joint Resolution 13, which was passed during the first session of the 
Thirty-fifth Oklahoma Legislature, represents the culmination of a statewide 
planning effort which began formally in 1969 when the Department of Institu
tions, Social and Rehabili tativl~ Services received a planning grant from the 
Youth Development and Delinquency Prevention Administration. 

The plan, published in 1971 under the title of ~~ Trouble--! Shared 
Concern, contained upward!$ of ninety specific recommendations toward 
improving Oklahoma's caps,ci ty to control and prevent .juvenile delinquency. 
J..mong the more far-reach:i.ng recommendations, two have been of significant 
impact in shaping the di:r'ection and thrJ.st of juvenile delinc!11ellcy prevention 
activities within the state. 

1. Services -to youths with a high potential for delinquency be 
provided outside of the traditional juvenile justice syr.tem. 

2. A uniform base of services for juveniles be made available to 
every county of the state. 

SJR 13 encompas~es both r~commendation5 and mandates a definite direction 
and scope to the court related and community services now being implemented 
by DISRS. The primary purpose of SJR 13 is to reduce the incidence of 
delinquency by the development of community-based prevention and diver
sionary youth services programs, with a view to keeping children with a 
high potential for delinquency out of the traditional juvenile justice 
process, and to provide a uniform base of intake, probation, and parole 
services to all counties of the state except those with statutory Juveni~e 
Bureaus. The emphasis of SJR 13 is the development of prevention and 
diversion progr\~s and strategies statewide. 

PREVENTION 

Prevention means "to make an act or thing impossible bJi" prior action." Many 
mistakenly equate prevention with services to a youth after he has come 
to the attention of the community for having committed a socially or legally 
unacceptable act. Services which are brought to bear upon a situation - il 

after an. act has occurred are remedial rather than preventive. Prevention 
services and activities occur in order to preclude the commission of an 
act. As a~iculated by the President's Commission on Law Enforcement and 
Administration of Justice in 1967, and reaffirmed in the intent of, SJR 13, 
TEE Pl1EVENTION OF DELINQUENCY AND YOUTH CRIME BEGINS WITH THE KIND OF ENVIRON"" 
MENT WE PROVIDE FOR OUR YOUTH IN HOME, SCHOOL, COMMUNITY, NATION-AND WORLD. 

1 



The causes of delinquency are broader than the individual and the immediate 
circumstances of the delinquent act. Delinquency prevention activities 
must be geared to the total community environment and speci~ically targets 
those processes in communities that propel children and youths into the 
.1uvenile justice system. 

PREVENTIOU STRATEGIES 

In 1970 the Youth Development and Delinquency Prevention Administration 
(YDDPA) formulated the National Strategy for Delinquency Prevention, which 
art:tculates certain concepts that continue to be viable in developing 
delinquency prevention programs and activities. The National Strategy is 
based upon three broad answers to the question, "Why do most youths not 
become delinquent?" It is generally held that most youths do not become 
delinquent because: 

1. They have been provided with ready access to socially acceptable, 
responsible, and personally gratifying social roles in the 
areas of family life, education, recreation, religion, and 
work. 

2. Access to such roles seems simultaneously to furnish a degree 
of social protection from the consequences of their occasional 
illegal behavior, thus they avoid the entrapmev..t of being 
"labeleclll as out-of-step and as troublemakers by the schools, 
police, courts, and others in the community. 

3. The avoidance of such labels by diversion from the traditional 
juvenile justice system reduces the likelihood of the mutual 
alienation and rejection between the youth and the adults in 
his community. 

If access to desirable social roles, avoidance of labeling, and the reduction 
of mutual alienation are factors that keep most youths from falling into a 
pattern of delinquent activity, it follows that the thrust of a good delin
quency prevention strategy would be toward changing those processes in a 
community which block access to socially desirable roles, which do label 
negatively, and which foster mutual alienation. As previously state;r,-the 
focus of the l1ational Strategy is to give specific attention to those aspects 
of the institutions, customs, and common experiences that are identified as 
generators of alienation in the youth population. 

The Uational Strategy encompasses four objectives which are designed to 
serve as guides in shaping and developing delinquency prevention programs 
at the community level. 

1. Provide More Socially Acce'Otable and Meaningful Roles for Youth. 
Socially acceptable roles tend to be cumulative. The satisfactory 
fulfillment of one's role tends to facilitate the satisfactory 
fulfillment of additional or progressive roles. For example, 
for a person to be gainfully employed, he or she generally must 



2. 

be successful in the previous role of student. And to success
fully fulfill the student role, it is to one's advantage to 
participate in socially acceptable activities which help to 
define one's role, e.g. participation in school activities; 
sati~;factory academic performance; member of a church or social 
group, etc. The interruption or unsatisfactory fulfillment of 
one role tends to lessen the person's chances of successfully 
moving into other socially acceptable roles. In addition, 
many youths are blocked or prevented fr'om participating in 
socially acceptable activites which lead to acceptable role 
fulfillment because of racial prejudice, economic deprivation, 
isolation, etc. 

The provi~ions of socially acceptable role opportunities for .. 
youths who are denied access to those rolas can be facilitated 
through such diverse programs as alternative education programs 
for youths exp~~iencing difficulty in the traditional classroom 
setting; tutoring programs; after-school recreational programs 
for socially isolated youths; part-time employment opportunities 
for youths in need of success experiences; employment opportunities 
for the parents of youths and families experiencing economic diffi
cultielll, as well as for those youths who have drol?ped out of school. 
All of the activities listed require cooperation and active support 
from the community and the significant individuals in the community 
who hav'e the knowledge and influence to mobilize the resources 
.which every community has available to address the needs of its 
citizens. 

~D~i_v~e~rt~·~Y~o~u~t~h~Aw~a~Y~f~r~o~ the Juvenile. Justice System into Alt~rnative 
Programs. The development of services outsid@ the juvenile justice 
system 'Creates a means iV'hereby youths who come into conflict with 
the law and who experience difficulty in areas of social inter
action can receive the needed services and help while remaining in 
their own community. It has been demonstrated that a youth can be 
maintained in his own community and receive services at far less 
expense to the public than being maintained in a youth correctional 
facHi ty. It has -been found that the vast maj ori ty of youths 
who end up in institutions could have been helped in their own 
co~munity had the resources been available. The number of youths 
committed to juvenile correctional facilities is a reflection of 
the lack of alternatives at the community level rather than a 
reflection of the seriousness of youth crime. In most instances 
the resources are there and with coordination and cooperation can 
be brought to bear upon the needs of the youth. 

3. Reduce Negative Labeling. Attaching a label to a youth tends to 
cause others to react toward the youth in a manner apprgpria't:e to 
the ll!:i.bel. The labeled person tends to react in kind. This 
phenomenon has been cal\led the "self-fulfilling prophecy," e.g. 
if enough significant others regard the youth as a delinquent, 
the youth will ultimately come to regard himself as a delinquent 

3 



and conduct himself accordingly. Once a juvenile is identified 
or labeled as a delinquent, differential handling allows him 
few opportunities for positive participation in the normal or 
more acceptable institutions within his community. There are 
many examples of how the stigma resulting from a label of "delin
quent" can produce multiple handicaps for the youth so labeled, 
e.g. increased police surveillance, neighborhood isolation, 
lowered receptivity and tolerance by soh'n"ol officials, and rejec
tion by prospective employers are but a few. 

The reduction in negative labeling of youths can be accomplished 
through prevention services which result in fewer youths referred 
to court and effective diversion services for those who do run 
afoul of the law to prevent their further penetration into the 
juvenile justice system. 

4. ~R~e~du~c~e*,.!outh-Adult AlienatioJl. The objective of reducing youth-
, adult alienation is rooted in the assumption that less mutual 

alienation will result in increased opportunities for youth to 
participate in community activities which contribute to a positive 
role identification in the community. 

COMMUNITY-BASED YOUTH SERVICES 

In order to implement the National Strategy, YDDPA and the President's 
Commission on Law Enforce~ent and Administration of Justice recommended 
the establishment of youth serving agencies which would "act as central 
coordinators for all community services for young people and would also 
provide services lacking in the community or neighborhood, especially 
ones designed for less seriously delinquent juveniles." 

The youth Services Center model that has emerged in response to the 
recommendation for such a youth serving agency has been organized around 
three basic inter-related functions ELS follows: 

1. Links Youth to Services. The Youth Services Center bridges the 
gap between available services, and youth in need of them, 
by referral and follow through; acts as an advocate of the child 
to see that he gets needed services; assists agencies with hard
to-reach youth; is non-cdercive; accepts referrals from 
authoritative agencies (police, schools, court); informs the 
referring agency of progress but does not refer back. Provides 
a convening place for parents, youth workers and youngsters 
to ~ome for assistance on youth problems. 

2. Develo"s New Resources. The Youth Service Center advocates for 
urgently needed services. When appro~riate services cannot be 
obtained, agencies are encouraged to expand programs or develop 
specialized services for youth. The Center strengthens existing 
agencies by performing an enabling function, rather than itself 
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att.empting to fill gaps in services. It avoids becoming bureau
cratic by involving community residents, including its youth, in 
decision making. 

Modifies Systems. The Center set7"~s to modify, in established 
institutions, those attitudes an< p1"actices which discriminate 
against troublesome children and youth and thereby contribute 
directly or indirectly to their antisocial behavior. It con
structively challenges procedures in public schools and agencies 
which affect youth adversely; it guides citizens and groups 
in fact-finding and dissemination; it is the Center's job t6 
educate, consult, demonstrate and, advocate to see that resources 
are responsive to needs. The Center obtains data on ga~s in 
youth services and passes it on to a state or local resource 
and encourages planning efforts to fill the exis~inp. gaps. 

Oklahoma's youth services concept also grew out of recommendations of 
YDDPA and the President's Commission. The general concept of community
based youth services programs 'was endorsed by the Oklahoma Council on 
Juvenile Delin~uency in their report, ~ ~ Trouble--! Shared Conce~, 
published in 1971. The concept further has been adopted by the Oklahoma 
Crime Commi~sion and incorporated in their Annual State Plan since 1970. 
Both the Co'uncil and the Commission have demonstrated a strong advocac~r 
for youth development and delinquency prevention. 

Oklahoma's juvenile courts have had a minimum of alternative community
based services through the years, despite repeated recommendations that 
such services be provided as a substitute for institutionalization of 
children. As a result, youths have b~en unnecessarily labeled adversely, 
all too often have been stigmatized by over institutionalization, all 
too often have been denied their legal rights, and their ~roblems made 
worse instead of better. So, in accordance with recommendations made by 
the Oklahoma Council on Juvenile Delin~uency and with the cooperation of 
the Oklahoma Crime Commission and other state agencies, youth services 
programs have been initiated by concerned citizens in numerous communities 
throughout the state', They represent a fresh approach to dealing with the 
state's delinquency problem, with emphasis on prevention and a view to 
diverting youth away from the traditional juvenile justice system. 

There are thirty-one youth Services Centers functioning in Oklahoma at 
this time. All are multi-funded, the principle resources being the Oklahoma 
Crime Commission, the Department (bf Institutions, Social and Rehabili ta.thre 
Services, and the local communities. They are independent agencies 
o:perated under the egis of local, corporate boards made up of citizens /' 
from various disciplines and backgI'ounds. The Boards make po\1.icy, receive 
and dispense funds, and assume overall responsibility for the total 
program of their center. 

Each Board ~mnloys a director, who is responsible to the Board for day-to-day 
administratio;"--i.e., program development,Cstaff supervision, fiscal 
accounting, etc. Service workers are directly involve& in the deliverJ of 
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serv:!.ces such as ~ resource identification, crisis intervention, diagnosis 
and planning, counseling, group work, recreation, alternative schooling, 
volunteer training and supervision, community resource coordination, 
referral and follow up, etc. 

Many youth Services Programs provide emergency shelter care (in lieu of 
jS1l) for those who need to be detain€d or for those youths for whom no 
suitable alternative placement can be immediately arranged. Shelter care 
is on a short term basis. Staff becomes involved in problem assessment 
and planning, houseparents offer adjustment counseling, physical care and 
safety to residsnts. 

GOALS OF COMMUNITY-BASEl) YOUTH SERYICES. 

Develop a community system of youth services by linkage with 
agencies having statutory responsibility for the delivery of 
verious services, as well as private youth-serving agencies. 

Increase options of youths to improve their access to more 
socially acceptable roles. 

Eliminate unnecessary and inappropriate labeling of youths. 

Reduca alienation and its effects on youth by the community, 
family, church, school, etc. 

Deliver services to children, youths and families where 
appropriate resources are not available. 

FUNCTION 
~; 

I. 
r~ order to implement these goals, the functions of youth services centers 
are: 

Assess the problems and needs of the community as they rela.te 
to juvenile delinquents and/or children and youths who have 
indicated a high potential for delinquency. 

Coordinate community resources to focus on the identified needs 
of children and youths who trouble others. 

Provide a referral service for police, schools, the court, and 
other agencies, public or private, who deal directly with youths. 

Advocate for the rights of youths, especially those in conflict 
with society. 
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Develop resources in the community relevant to the needs of 
delinquency-prone youths, 

Accept referrals for specialized youth services not otherwise 
available in the community. 

SERVICES 

Following is a brief outline of the essential ser~ice components of a 
Youth Services Program: 

Provide emergency shelter care (in lieu of jail) for those 
youths who need to be detained or those youths for whom 
no suitable alternative placereent can be arranged. 

Receive referrals from courts, police, schools, churches, agencies, 
and individuals for youths experiencing difficulties. 

Make appropriate referrals to existing community service agencies 
and provide follow-up services. 

Recruit, train and utilize volunteers. 

Identify gaps in existing community services a.nd work with other 
community agencies toward filling these gaps and coordinating 
services to reduce duplication. 

Work closely with law enforcement agencies to develop a systematic 
method of referral. 

Work closely with schools to develop methods and alternatives for 
addressing problems of truancy, racial conflict, etc. 

Deliver other direct services through crisis intervention, referral, 
counseling and group work in the areas of education, employment, 
drug abuse,' recreation, behavior modification, interpersonal 
relationships, emergency placement, etc. 
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INTAKE GUIDELINES AlfD PROCEDURES 

I N T ROD U C T ION 

LEGAL BASIS 

Sanate Joint Resolution 13 directs that Intake, Probation and Parole Services 
to juveniles are to be provided for the District Courts in every county in 
Oklahoma, except those counties with duly constituted juvenile bureaus. 

DEFINITION 

The term "Intake Services" means the process of (a) rece~ v~ng, exam~nJ.ng, 
investigating, and evaluating every complaint concernin~ a child referred 
to Court when the complaint alleges that the child is a d~linquent child, 
a child in need of supervision, and/or a dependent and neglected child 
and making a preliminary determination whether said child should be de
tained in an emergency shelter for children or a secured juvenile detention 
facility or a jail; and (b) determining whether the alle~ations are 
substantiated, and., if substantiated, whether an informs.l adjustment is 
practicable or whether the matter should be referred to the District 
Attorney; and (c) making an informal adjustment or referring to the 
Pistrict Attorney and assisting in the prosecuting of a petition if 
filed. 

Intake should have a beginning and an end. 

INITIAL PROCEDURES 

Receiving Referrals. Sources of referrals may be police, schools, parents, 
public and private agencies, victims or witnesses. An intake conference may 
appropriately proceed as follows: 

(2) 

Police referrals - when a written police report containing 
pertinent statistical data, allegations, and appropriate 
evidenciary data gathered during an investigation has been 
presented to the Intake Counselor. 

Schools and/or public and private agencies - proper referral 
is a signed and dated statement or letter outlining allegations 
to be evaluated by Intake Counselor. 

Parents or guardians, in person, may be considered for intake 
services to determine factors related to be:i .. ng beyond control, 
runaway, etc., without a written statement. However, if a 
peti tion alleging beyond control or runawa:'t is filed, they 
will be required to sign the petition. 
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(4) Any allegation being brought to the attention of the Intake 
Counselor must be substantiated by a proper investigation by 
the appropriate investigative agency or person relating to 
that allegation, e.g., child abuse (Division of Social 
Services), delinquent acts (Police De~artment). If this 
has not been done, the Intake Counselor is responsible for 
referral of complainant to appropriate agency or person 
for the investigation. 

£etting Intake Conferences. When juvenile offenders are apprehended at night 
or on weekends, local enforcement officers will be advised that those 
juveniles released to parents will be contacted for Intake. Release is sub
ject to parents and juvenile signing a "promise to appear" when notified. 
Should the parents and juvenile fail to appear, an attempt should be made 
to contact them by person or phone. All instances of this nature must be 
handled in consultation with the prosecutor. 

Intake Data Gathering. The Intake Counselor will, at the initial conference, 
gather all information called for on the Intake Face Sheet (see Forms section). 

The Oklahoma Uniform Juvenile Information System. On every referral, the 
Intake Counselor, at intake, is to complete at least the Intake and Title y~ 
requirements portions of Form CRCS-S-26. A self-explanatory users' manual 
is prcvided to Intake Counselors for assistance. This step is very im
portant and must be done. A carbon copy of this report is to be made 
during Intake. The original is to be transmitted as provided in the users' 
manual. 

Coordination With Prosecutor. Consultation with the District Attorney is 
a duty of the Intake Counselor. Decisions on le~al merit require the District 
Attorney's involvement as outlined in the Filing Policy. The Intake 
Counselor will assist the District Attorney by providing statistical, legal 
and social data necessary for filing a petition. 

~Iedical. Psychiatric or Psychological Information. In cases where medical, 
psychological or psychiatric information may be needed at Intake, the Release 
of Information form must be utilized (see Forms section). This is confi
dential information and must be treated accordingly. 

DUE PROCESS 

Notice of Acknowledgement of Constitutional ~nd Le~al Rights. Prior to any 
interview, the Intake Counselor must read and explain clearly to the 
juvenile and the parents (guardian 01" legal c'lstodian) the juvenile's 
constitutional and legal rights concerning statements. All statistical 
data must be completed and the juvenile, parents, and Intake Counselor must 
sign as provided in the Notice of and Acknowledgement of Constitut~onal and 
Legal Rights Concerning Statements form (see Forms section). A copy of the 
form is given the juvenile and parents. 
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Risht to Hearing. The Intake Counselor must advise the juvenile and parents 
of rights to a formal hearing on the allegations. In some instances informal 
adjustment such as referral to guidance and counseling or informal super
vision may be recommended. The juvenile or parents may demand their day in 
Court to either prove or disprove the allegations. In this instance, a case 
must be referred to the District Attorney. iihen certain offenses as de
tailed in Filing Guidelines are under consideration, Intake action will 
proceed to the point of referral to the District Attorney. The juvenile 
and parent/guardian should be advised that at any point they may terminate 
the conference. 

DETERHINATION OF JURISDICTION 

When referrals are received, a determination of. jurisdiction must first 
be made. The following are jurisdictional guidelines: 

(1) Juvenile's A~e. Juvenile must be in the age jurisdiction of 
the Court. Title 10, Section 1101, Oklahoma Statutes Annotated - The 
term child means-any person under the age of eighteen years, or the 
act complained of has been committed prior to the person's eighteenth 
birthday. 

(2) A11e£1:ed Involvement in an Act or Situation Described by the 
State Juvenile Court Act. ~ 10, Section 1101 (b), C£) and (£), 
Oklahoma Statutes Annotated. 

(A) "DELINQUENT CHILD" - (1) A child who has violated 
any federal or state law or state traffic law, except 
a municipal traffic ordinance or a municipal ordinance 
for a child of the age of sixteen years or older where 
there is no corresponding state statute; (2) a child 
who has habitually violated traffic laws or ordinances. 

(B) "CHILD IN NEED OF SUPERVISION" - A child who is ha.bitually 
truant from school, or who is beyond the control of his 
parents, guardian or other custOdian, or who habitually 
deports himself so as to injtlie or endanger the health 
or morals of himself or others. (~~ese are ref.erred to 
as stat~s offenders.) 

(C) "DEPENDENT, ~I'EGLECTED, OR DEPRIVED CHILD" - Title 10, 
§ection 1101(d), Oklahoma Statutes Annota.ted. 

GEOGRAPHICAL JURISDICTION 

The District Court shall have jurisdiction of any delinquent child, child 
iIi need of supervision, 01' dependent and neglected child, who is found 
wi thin the county. ~ 10, Section llQ£, Oklahoma Statutes Annotated 
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INTAKE GUIDELINES MTD PROCEDURES 

REF ERR ALP 0 L ICY 

INFOru.1ATION AND REFERRAL 

The Intake Counselor will provide Information and Referral fo~ requests by 
telephone, letter, walk-in, and guidance in obtaining needed services. This 
will involve: 

(1) Maintenance of a current listing of available resources. 

(2) Maintenance of a contact log for initial contacts which i-Till 
include basic statistical data and service to which client 
is referred. The Information and Referral Reporting form 
(CRCS-S-2) is to be completed and a copy forwarded to the 
District Supervisor at the end of each month (see Forms 
section) • 

RELEASE/ira ACTION 

In the event examination of data fails to meet standards outlined in the 
"Determination of Jurisdiction" as related to offenses normally requiring 
filing, the matter is to be referred to the District Attorney for a decision 
on jurisdiction or sufficiency of evidence. Should the referral be lacking 
in prosecutive merit, as detet1lD.ined by the District Attorney, the juvenile 
is to be released with no action. A memorandum stating the course of action 
and basis of this action is to be attached to the referral. These documents 
are to be maintained for review by supervisors, or in some instances the 
Intake, Probation and Parole Review Board. 

INFORMAL ADJUSTMENTS 

-Requirements for Informal Adjustment are: 

(1) Juvenile and parents must be advised of rights to 
counsel and rights to formal hearing. 

(2) Major facts of case must be undisputed. 

(3) Informal Adjustment period shall not extend beyond thirty 
days'-except in cases of deferred prosecution being in effect. 

Structured or close s\lpervision i.s inappropriate. 

Parents and juvenile are to be advised that they may terminate 
these arrangements at any yoint and request a formal hearing. 

y
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Where misdemeanors have prosecutorial merit as determined by the District 
Attorney but where Court action may be of questionable benefit, the Intake 
Counselor will follow these guidelines: 

Dismiss/Uo Action. This is typified by instances such as: (a) arrest has 
served as deterrent or (b) age of juvenile would deem Court action in
apprcpriate or ineffective. A referral of this type may be adjusted with 
or without an office conference or the approval of the District Attorney. 

Defer Decision to File (No Su~errision). Where arrest has not served as 
"a deterrent or the age of the juvenile would deem Court action appro

priate or effeotive, the Juvenile Court may still postpone a decision on 
further action for thirty days. This procedure will be used only when 
the Juvenile Court ha.s insufficient information upon which to make a 
decision. 

Defer Decision to File (Sunervis1on by Consent). This denotes temporary 
supervi~ion by a Probation Counselor while reservin~ judgment on the need 
to t~~e a petition until after an opportunity to determine appropriate 
trea~ment. This action is applicable in cases such as a Child in Need 
of Supervision and is known as Informal Supervision. This allows for 
alleviation of the problem without requiring the full impact of the 
Court process. Referrals which may require the parents or juvenile 
to "feel the presence of the Court" shall be referred to the District 
Attorney'. 

Of prime importance is that information gained during this period of 
supervision regarding the offense for which the filing has been deferred, 
ca.nnot be used against the juvenile at the adjudication hearing if a 
petition is filed on said ofrense. This period is an evaluative period 
to determine if the manifested behavior will change without having to 'use 
the weight ot the Court and may not exceed t~irty days. 

Dei'erI'.!td Prosecution., A~eement. This is a formalized agreement for case
W01"k supervision and is neither a judicial determination of fact nor a 
judicial disposition. This action is not to be confused with a consent 
decre~ and does not constitute an adjudication. Characteristics of this 
are the sarne as those in an informal adjustment with additional considera
tion as follows: 

(1) Compliance with the agreement should bar further proceedings 
based on events out of which the agreement arose. 

(2) Consummation of the agreement should not result in 
subsequent removal of the juvenile from his home. 

(3) Deferred Prosecution Agreement shall not be in effect 
for more than eighteen months. 

(4) It is important to stress that in the event either of the 
parties elects to initiate Court action prior to the consum
mation of the agreement, any evidence regarding the offense 
which is the subject of the agreement, such as evidence having 
been obtained while the agreement was in ei'i'ect~ will not be 
used at any subsequent court hearing on the allegation of 

II said offense. 
;/ 
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DIVERSION 

The primary objective of diversion is to provide a positive pro~ram or 
plan with ~mJlhasis on assi-13ting the juvenile and/or his family in adjusting 
problematic behavior. De~~lopment and utilization of alternative service 
resources such as crisis-interV'ention, alternative education, counseling, 
and/or placement changes are part of the services expected of the Intake 
Counselor in dischargin~ the responsibilities of diversion practices. 
Factor's generally favorable to diversion are: 

(1) The relative youth of the offender. 

(2) Willingness of the victim not to pursue prosecution. 

(3) Probabili ty that the juvenile suffe!'s from a mental illness 
or psychological abnormality which was related to the offense 
and for which treatment is available. 

(h) Probability that the offense was si~nificantly related to 
any other condition or situation such as family problems. 

GUIDELINES FOR DIVERSION 

The Intake Counselor shall observe the following requireme~ts and guidelines: 

(1) =,laintain a current and complete listing of the various 
resources available for diversion. 

Diversion viII be utilized in the followin~ cate~ories of 
referred juveniles: (a) status offenders and (b) less 
serious criminal offenses. 

(3) Services and/or programs utilized as alternative resources 
are to be congruent with filing policies. 

(4) The Intake Counselor is to keep the District Attorney informed 
of alternative resources being utilized. 

BASIS OF DETERMINATION 

General guidelines in determining whether a juvenile, following the intake 
conference, but prior to adjudication, should be selected for diversion are 
listed as follows and should be noted on the Intake Face Sheet: 

(1) Prosecution may cause undue har.n to the juvenile or compound 
the social problems that led to his de,linquent acts. 

(2) Services to meet the offender's needs and problems are un
available wi thin the .juvenile ,justice system or may be pro
vided more effectively elsewhere. 

(3) The interests of the victim and society are served better 
by diversion than by official filing. 

~-----,-::::-~:::..=== __ --=':.-_c::..--.-=---- ___ ..::-_ ~~---:;:;: ~-=~=--=-...:-_:;;-.=- ==---=-= ="::::..o="_ -
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Detention 6uidelines. A number of factors are to be considered in the 
intake decision~making process. Certain circumstances permit less 
extensive screening before recommending the filing of a petition: 

(1) Evidence that a juvenile has committed a crime of violence. 

(2) A history of serious offenses. 

(3) Failure to appear at previously scheduled hearings. 

In such cases, the Intake Counselor should immediately refer the matter 
to the District Attorney and seek placement of the juvenile in detention 
pending a hearing. The petition should be filed and the detention 
hearing held no later than twenty-four hours following commencement of 
detention or the next .1udicial day. 

t~en a juvenile is being considered for possible detention, the following 
criteria should be considered by the Intake Counselor: 

(1) A history of serious offenses which indicate the safety 
of the community may be threatened if the juvenile is 
released. 

(2) A probability that the juvenile will run away from home 
during the time the Court is studying the case. 

(3) Juvenile's behavior indicates a need for protection. 

(4) The problem is so ser~ous or the family relationships are 
00 strained that the juvenile will most likely become in
volved in further difficulty. 

(5) ~her~ is no responsible adult person to whom the juvenile 
may be released. 

Detention may be in a regional shelter or approved juvenile section of 
a jail facility, dependent upon (a) willingness of shelter staff to 
detain certain t~es of offenders, (b) the seriousness of the offense 
which may ueem ehelte~ inappropriate. 

A:n:r juvenile who is under the influence of drugs or alcohol and has no 
responsible adUlt to whom be may be released is not to be placed in a 
detention facility vithout first having been examined by a doctor. This 
requirement is tor the safety of the juvenile. 

-__ ~7_=O'=1 
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Detention Hearing. At this hearing, the Court considers the situation. 
Pexents' presenC; is not a necessity but is recommended. ~~e District 
Attorney should be present to request a detention order (see Forms section) 
and in some instances, the judge may set a bond. A juvenile should not be 
detained longer than ten days without a further hearing. 

FILING GUIDELINES 

Delinquent Offe~. The term "offense" denotes any violation of federal 
and state laws or municipal ordinances. A Juvenile Proceedings Intake 
Report form (see Forms section) shall be referred to the District ~ttorney 
on all juveniles in this categorJ. Any question as to merit of jurisdictiOri 
is to be clarified by conSUltation with the District Attorney and should have 
his "Tritten approval and basis if the case i.6 not filed; the approval and 
basis statement is to be notated on the Intake Face Sheet in the appropriate 
section and is to be retained in the case file for review purposes. 
Appendix A outlines adopted filing policy by offense as a guideline for 
intake use. 

Exceptions to this guide will be exercised only after consultation with 
and approval of the District Attorney and shall be noted on the Intake 
Face Sheet. This information shall include: 

(1) Basis of no-file determination. 

(2) Di verted to ,.hat service or resource. 

(3) Plans for a positive program related to changing the 
causal behavior. 

(4) Plans for follow-up and disposition of case at a spe~ified 
time. 

For certification procedures, refer to CeTtification Guidelines. 

Status Offenses. General policy in this category is to refer to the District 
Attorney when making a recommendation to file a petition. Status offenses 
are most appropriate for diversion, court action being the last resort. 
Status offenses include: 

(1) Truancy (absent 20% in nine week period, without official per
mission). In the event of adjudication, these juveniles are 
placed in the In Ueed of Supervision category. 

(2) Beyond parental control. 

(3) Runaway. 

(4) Family disputations of a severe nature. 
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Det)endent/Hetijl'2s.~,.. Reter to Abuse and Neglect section. Established DISRS 
policy on thes;~ matters is clearly outlined. 

E~t:!.tion Filing Procedure. The District Attorney will prepare all the pleadings, 
including petition, subpoena, notice and summons, and all other necessary legal 
documents, from the data provided by the Intake Counselor. The Intake Counselor 
way verity petitions. 

D:tSl?OSI,TIon NO'rIFICATION 

'Disps,s~tion :rotitication. Having determined disposition, the Intake Counselor 
is l'~jsponsible tor advising the reterral source of the action taken. 

Fo~ Disposition !rotitication (see Forms section) provides necessary data. 
Confidentiality must be considered; therefore, extreme caution. is warranted. 

¥?st-t'i1ing. The Intake Counselor is responsible for assisting in 
coordination ot' activities r?lated to t~e prosecution of a petition. 
The Intake Counselor must be present at hearings. 

HEARWGS. 

There are two types Of hearings used in juvenile court cases, distinguished 
by the purpose ot and evidence admissable at each: 

(1) Adjudicatorz Hearing. The adjudicatory hearing is a fact
finding proceeding to determine whether the allegations 
contained in the petition are true and correct. Only 
evid.ence addressed to the allegations is admissable. 

(2) Dispositional Heari~ei.' At disposition, evic1ence is presente(l 
to the Court in order for a decision to be made which would 
best serve the interest of the juvenile and the public. 

The Court may allow a pre-dispositional period in order tor 
a. pre .. ·disposi tional study to be J:'lade. A time lapse of no 

,:, more 'lihan thirty da.ys is suggested. 

CONFIDENTIALITY OF RECORDS 
., 4 ,t 

Tbe Court and Inta.ke Counselor shall make and keep records ot all cases 
brQught before it. Such Court records shall be open to public inspection 
only by order of the Court. 

The sta.tutes provide for destruction of all records under certain conditions. 
Juveniles snould be informed of this. 
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SOCIAL HISTORY 

The counselors will be required to provide a complete social history on 
every adjudicated juvenile. A pre-adjudicatory social history may be 
required but cannot be used in the adjudicatory hearitlg. 

RUNAWAY CHILDREN - INTERSTATE COMPACT 

In certain instances, the Intake Counselor will be involved with expediting 
the return of juveniles who have run away. The Interstate Compact may 
request assistance in cases involving juveniles from another state. 

The counselor is expected to become familiar with the provisions and 
services of the Interstate Compact as outlined in DISRS ~Jfanual Section 
1782. DISRS Issued 10-74 also provides the counselor with a summary of 
services (see Forms section for DISRS Issued 10-74). 

Comnact Guidelines for Out-of-State Placement of Juveniles. All out-of
state placements shall be negotiated through the State Iu,4erstate Compact 
Administrator. 

There is a standard detention order on Interstate runaways which may be 
made available to all counties: 

(1) A juvenile is advised of his rights prior to the required 
detention hearing. 

(2) A juvenile may be detained in any of the state institutions, 
foster home, shelter or other appropriate facility. 

ABUSE AND NEGLECT 

As provided by statute (Senate Bill 304, First Session of the 35th 
Legislature) and DISRS Policy 529, 529.1 and 529.2, specific and mandatory 
requirements are outlined. It shall be the Intake Counselor's responsibi
lity to read and understand these statutes and policies. Upon receipt of 
information of any kind, the Intake Counselor shall: 

(1) Immediately notify the respective county office of any 
information received. In the e'Tent no person can be reached., 
the Child Abuse Hotline is to be notified. 

(2) Obtain an Emergency Temporary Custod.y Order from the Court. 

(3) Act as liaison between the county service worker(s), District 
Attorney, and the Court. 

17 
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nISHISSAL 

A motion fo~ dismissal may be in order at various points subsequent to 
the tiling of a petition. Consultation with and approval by the District 
Attorney is required in each motion to dismiss. Reasons for dismissal 
can inc:lllde: 

(1) Investigation reveals conflict in sUfficiency of evidence. 

(2) Attainment of majority status. 

(3) Court intervention no longer necessary to insure compliance 
~ith state and federal laws and city ordinances. 

Following Court action on motions to dismiss, the counselor closes the 
case. 
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C E R T I F I CAT ION G U IDE LIN E S 

Certain procedures are essential in order to protect the Statutory and 
Constitutional rights of the juvenile. Breed v. Jones, 441 ED 2d346, 
95 S.Ct. 1779 (1975), Kent v. United States, U.S. 566 (1966), 
Sherfield v. State, 511 F2d 598 (1973), Bruner v. Heyers, 532 P2d 458, 
460BJ (Feb. 20,1975). 

Having followed the Intake G'Ludelines and a.fter having the !listrict 
Attorney review the case as to legal sufficiency, and a decision made to 
file, the District Attorney may decide to move to certify. After 
making a determination that a motion to certify should be filed, the 
District Attorney should prepare a petition alleging the offense committed 
and file a Motion For Certification (see Forms section). Once the petition 
has been prepared and filed, a copy will be ~iven to the juvenile, parents, 
a.nd attorney. 

ARRAIGNMENT 

When the juvenile is arraigned, in addition to the formal charging, he 
will have the opportunity to request a hearing on the issue of prosecutive 
merit. If a hearing is requested, the court 'Hill set a da.te at which the 
matter will be heard affording counsel for the respective parties opportunity 
to prepare. If prosecutive merit is waived, then the Court will make 
arrangement for a current psychological examination for a juvenile who is 
a ward of the Court if one does not currently exist. A person qualified to 
perform such testing will obtain data for the Court's consideration under 
Section 6 of 10 O.S. 1112. The Court will additionally set a date at which 
a disposition will. be made of the Motion for Certifica.tic.-u. 

PROSECUTIVE MERIT HEARING 

The prosecutive merit hearing will be conducted as would a normal pre
liminary h~aring in order for the Court to determine whether probable 
cause exists to hold the juvenile as charged. Though the probable cause 
standard is not mandatory, its use is important as a matter of sound 
jUdicial administration in order to screen out all cases in which probable 
cause does not ~xist. The juvenile will be entitled to a preliminary 
hearing at which the probable cause standard will be applied, thus voiding 
any certification and involving the Court with several wasted procedural 
steps. 
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At the proB~cutive merit hearing the Court may: 

(1) Find probable cause exists. 

(2) Find probable cause after the pleadings have been modified to 
conform to the proof. 

(:3) Find e'\ddence that a misdemeanor has been committed. 

(4) Dismiss the petition for failure to shov' probable cause. 

Upon determining that prosecutive merit exists, the Court ~ill make arrange
me~ts tor a current psychological evaluation, 10 O.S. l120a, if one does not 
curr~~tly exist, by a person qualified to perform such testing. The Court 
will\)ldi tionally set a date in the future for the Certification Disposition 
and a~lsign a Probation Counselor to prepare a Certification Study for the 
Court (see Forms section). If the Court finds that evidence has been pre
~ented that a misdemeanor has been committed, then it must dismiss the 
!~otion to Certify and determine whether the parties are prepared to continue 
with the trial of the misde~eanor. If either of the parties is unable to 
proceed, the Court will continue the hearing to a future date in order to 
allow a reasonable time for prepa~ation and trial in the Juvenile Division. 

CERTIFICATImr DISPOSITION 
II " 

Eetween the Prosecutive Merit Hearing and Certification Disposition, or 
where prosecutive merit has been waived but prior to Certification Disposi
tion, the Probation Counselor shall prepare the following for the Court's 
considel'ation: 

(1) Whether the juvenile may be conjointly charged with adult 
co-defendant if certified tosmnd trial as an adult, or 
whether the juvenile may be charged with juvenile co-defendants. 

(2) After a current psychological evaluation by a qualified 
person, the Juvenile waives his privilege to confidentiality 
and consents to the conSideration of the evaluation. 

(3) All previous stipulations, adjudications from all jurisdictions, 
prior periods of formal probation and p,arole, and prior 
judicial commitments to public or private institutions. 

The ~robation Counselor will deliver a copy of the Certification Study 
(see Forms seetion) to the Assistant District Attorney and the attorney 
tor the Juvenile within a rea.sonable time prior to the Certification 
Disposition. The Court will permit the parties to contest or add to any 
facta contained in the Certification Study and to introduce testimony 
directed to the issues enumerated in 10 O.S. 1112 to inclUde the testimony 
ot expert witnesses. Testimony will also aff~rd the parties an 

===.o;:.===~====l;n~~~",,!5o!;!!\!~+'~'n~';'t..-Si''fc.'' ~o.~OJItJIL~""~.£l~b.le rehabilitative al terns. ti ves and 
~ propose What measures may be necessary for the protection of the 

public. 
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The Court will make findings of facts and conclusions of law upon the 
specific criteria as fOUIld in 10 O.S. 1112 (see Forms section for a sample 
of Illustrated Order - Certification). 

If the Motion to Certify is overruled, the Court will re-arraign the 
juvenile and determine a plea in accordance with juvenile procedure. 

~JCE PROCEDURES FOR INSTITUTIONALIZED JUVENILES 

ifue.n a ward of the Court is in the custody of DISRS and commits a delinquent 
offense in a county other than the county of original jurisdiction, the 
ma,tter should be referred to the intake staff in the county where the 
111()st recent off.ense has occurred in order to determine the following: 

(1) ~lliether or not a valid charge can be made for a 
delinquent offense. 

(2) Whether the District Attorney wishes to prosecute, and if 
so, whether he wishes to consider certification. (If he 
wishes to prosecute, follow normal Court Intake prccedures.) 

If the decision is made not to initiate Court proceedings, then the 
juvenile is to be returned to the institution. 

21 

o 



\ 
\\ 

e 

• 

A 'P PEN D I X A 

l'he main screeninQ.: agent for a. juvenile court should be the Intake staff. 
lJ:'he proseclltor is '.1tilized when an Intake Counselor requests that a 
petition be filed. Once a request for a petition is accepted by the 
prosecutor, it should be prepared and signed by hi~ before it is filed 
with the court. Further, t;:e decision of the prosecutor on 'iThether to 
file a pp.tition should be final. 

The pro(lecutor 1.s also utilized as a revie t .. source. T!le complainant in 
such situations shoUld be notified by the Intake office of his ri~ht to 
a review ot his complaint by the prosecutor. The prosecutor, upon request 
of the complainant, should review the facts presented by the complainant, 
ana after consultation with the Intake office, authorizp. and file the 
petition ',d t11 the court, when !le believes such action is necessary to 
protect the cOmMunity or in the interest of the child. 

This defines the intake function and in so doin~, does stron~ly suggest 
and empho.nize c1i.'lersion of juveniles out of the .juvenile justice system 
by referring juvt~niles to locally administered proo;ra."lls of delinquenc~r 
pravention and t:r'catment. The e!!1phasis on diversion is carried to such 
a Doint to au~gest that the le~al definition of the crime itself should 
not alwayo serve as a bar of diversion even in some kinds of felony 
canea. However, such other factors as the juvenile's a~e, behavior pattern, 
amenability toward redirection, family support, caoneration and victim's 
crime could be considered befor9 arriving at the final disposition. 

FILING GUIDELIHES 

'fhe t'ollo~ring material is presented as a guideline for the apnropriate 
exerciss ot presecll"~;y'J:'ia.l discretion; 

relont (First OffensH, Part I, Serious Delinauent Acts). 
Ag~ravated ~6Sualts (felonious). 
Burglary in the first degree. 
~urglary in the second degree. 
Gra.nd larceny (see Section I regarding petit larceny). 
Man61a.u~hter in the first degree (this charge may normally 

be filed specifically in those instances where 
circumstances are ~uestionable, or in an effort to 
clear the child of responsibility), 

Hans laughter in the second degree. 
Ma.iming. 
!·1urder. 
rTe.gligent h.omicide (see mansla.ughter above). 
Ra.pe. .. 
Robbery (a.ll classifications). 
Unauthorized use Of a motor vehicle (to normally include riding 

in a stolen vehicle, and havi.lg knowledv,e of such, or having 
p~ticipa.ted in the act of taking). 

Any attempts of the above offenses • 
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In some felony cases, the concomitant decision to certify the juvenile 
as an adult may be inherent. Certification procedures are treated in 
the Intake Guidelines. 

Felony (First Offense, Less Serious Delinauent Acts). This section 
connotes crimes against the state, e.g., property or victimlp.ss crimes. 
Greater latitude should be given here to mitigating circumstances. 

First Offense (Uniform,Controlled Dangerous Substances Act, Schedule I & II. 

Drug. 

First offenses relating to Schedule I and II, Unifo~~ Controlled Substances 
Act will require referral to the prosecutor as these acts normally require 
filing of a petition. Any exceptions to this ~eneral policy should be 
authorized in ~fI'i tin~ by the prosecutor. 

Each court 'oforker will be responsible for becoming familiar with the Uniform 
Controlled Dangerous Substance Act. 

Second Offense (Uniform Controlled Dangerous Substances Act, Schedule III, 
IV, and V). Second offenses relating to Uniform Controlled Danp,erous 
Sllbstances Act, Schedule III, IV, and V nOrtlally require filing of a 
petition. Any exceptions to this general policy should be authorized in 
writing by the prosecutor. Accessories to the above offenses may, in 
some inl;tances, be handled by intake ad.justment upon the first referral, 
and handled informally, with the approval of the prosecutor. Prosecution 
will be requested to appear before the court on all the above cases. 

Felony (Second Offense). Any felonious act must, on the second referral, 
be referred to the prosecutor as these acts normally require filin~ of a 
petition. Exceptions will be only by consultation and approval of the 
prosecutor. 

APPROPRIATE CASES FOR DIVERSION 

First Offense (Status Offenders). Generq~ policy in this cate~ory is to 
refer to the District Attorney when recqmmending filing a petition. 
Referrals to the District Attorney for filing are made only when necessary 
to protect the child and/or community after all alternatives have been 
exhausted. 

23 

,/ 



\ 

Firl3t a.nd Second Offense (t1isdemeanor). In some instances, e. g., unlaw
~possesaion of marijuana is a felony on the second offense (when 
convicted on first offense); therefore, discretion and consultation with 
th~ prosecutor is required. Other first and second offense misdemeanors 
are a.ppropriate for diversion with approval of the District Attorney, 

Third Offense (~.1isdemeanor). All third offenders must be referred to the 
District Attornev's office and normally requires filing of a petition. 
This denotes having been diverted twice within diversion ~uidelines. 

pependent/rTel!.lect. Refer to the Abuse and !l'e£;lect section wher~ established 
n!~RS nolicy on these matters is clearly outlined. 
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• JUVENILE PROBATION/PAROLE PROCEDURAL GUIDELINES 

I N T ROD U C T ION 

~ROBATION/PAROLE SERVICE PERSONNEL 

~1e Division of Court Related and Community Services (CRCS) assigns personnel 
in seventy-four counties whose function is to provide probation and parole 
services as directed by SJR 13. Exceptions are Comanche~ Oklahoma, and 
Tulsa Counties where legally constituted juvenile bureaus provide probation 
serv:I.cas. In those counties the Division haa assigned units for provision 
of p~~ole services. For aupe~isory and administratiY~ ~urposes the COUllties 
are grouped in accordance with the nine Administrative Judicial Districts, 
and a district supervisor is assigned to each. 

DEFINITION .,. S COPE OF" SERVI CES 

Probation is a form of disposition that the juvenile courts use where the 
disposition does not involve confinement. The Court retains authority and 
imposes conditions or rules of probation, and retains authority to take 
further action should the probationer violate the conditions. The disposi
tion of probation will be treated as a final judgment for the purposes of 
appeal and similar procedural purposes. 

The term "Parole Services" means approp:riate planning for and supervision of 
a juvenile who has been adjudicated dl.Jlinquent or in need of supervision and 
placed in the: custody of DISRS and the juvenile is I'eturned to the community 

I upon commitment to DISRS or following placement in an institution. Parole 
is always an administrative decision. The granting of probation 12 ,'3, Court 
function. 

,DIVISION RESPONSIBILITY 

Juveniles assigned to the Division of Court Related and Community Services 
are determined by the following categories: 

I (1) Deferred prosecution. 

(2) Deferred filing agreement has been reaChed. 

(3) Adjudicated In Need of Supervision or Delinquent and 
placed on official probation by the Court. 

( 4) Adjudicated In Need of SUIJervision or ~linquent' 'Wh~ 
are placed in the Department I s custody.·· 

Beyond the specified functions of the Intake Co,mselor, services to juyeniles 
who a.re alleged or determined to be dependent tul.d neglected are 'Provided by 
the Division of Social Servicet.\. Once the Divis:ion of Court Related and 
COllll!1Uni ty Services counselor is assigned to a juv'enile who is on probation 
or parole, he is responsible for court-related sel~ces to the juvenile so 
long 8.8 the juvenile remains on pro'bation or remai.:lls in the Department's 
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custody_ ~e ~s3igned counselor is responsible for preparing necess~J 
.ocial s~~rie5; e7aluative reports, and special reports (home evaluations, 
raportG tOr eourt case review, certific~tion studies in accordance with the 
Court'G orderz}. The scope of services includes ongoing aourt-related 
,erv'ioes to the Juvenile and fa.r:1il.\y, providing Irreasures to retain the 
Juvenile in the comm~ty, heip prepare the family for the juvenile's 
return to the home, and parole services UDon his return. He is further 
re~p~n3ible tor ongoing services to the juvenile and family in relation to 
the juvenilels adJuntment in the home, school, and community. 

PROBAT!Ot7 !PAROLE SBn.V:tCE OBJECTIVES ""t M'It. , 

The go&l ot probat~oh and parole is adjust~ent of the juvenile in the 
community with support provided bY' the counselor. '!:hese programs shoUld 
prov:tde a. wide range of services from all available resources. 

Direct probation and parole services shOUld be defined clearly and 
ditte~entiated from ~erviees that should be met by other social institu
t:LQnS. (}enerttlly tn:~ kindG of services to be provided to probationers 
end parolees ohould: 

(:).) Relate to the reasons the offender ~.,a.s brought into 
the probation end parole system. 

(2) Help him adjust to this sta.tus as a probationer or 
parolee. 

Provide information and facilitate referrals to needed 
eommunity resources. 

(h) Help create conditions permitting readjustment into the 
community through full utilization of resources. 

5erviQea nhould be goal oriented with identification of needs or probationers 
6nd parolees. Services should be directed toward removin~ or reducing in
dividual and SOcial barriers that result in recidivism~ to promote aids which 
':till deter subuequent delinquent acts, tJ.nd to help them move from su.pervised 
Qa.re in their communities to independent; liYing. ~he counselor mu.st enga.ge 
in ~ needs aosessmeut of the individu.al prob~tio.ners o.r paro.lees. ~eeds 
aU!3e~Bment l"~f:tuires; 

(1) Knowled~e of such factors MS age, race, education, 
employment, family status, and availa.bility of 
tre.nsporta:tion. 

(:2) I~h~n·citica.tion of services the offender needs to remove 
individual and social barriers. 

(3) Identification of resources available. 

(~~) ~romotion of the development 0.1' accessibility of needed 
Qommunitl services. 



CASE SERVICE PLA.NS 

In accordance with requirements of Title XX, each case record of a juvenile 
receiving probation or parole services must contain a case plan directed 
toward the general goal of Protective Services. The Oklahoma Uniform 
Juvenile Information System, Probation/Parole Division provides definition 
of the ser'Vice plan components. 

RECORDS ~INTENANCE SYSTSM AND CASE RECORDING REQ,UIRE~-1ENTS 

The records maintenance system and case recording requirements for probation 
and parole I:!ases is outlined in Appendix "A" of these guidelines. 
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PROBA'I'.Ion GUIDELINES 

REF.o.ERRAL SOURCES 

Prob&t1on Counselors ~il1 receive case referrals from the Intrute Counselor. 
Proo&tion Counselors receive: (1) deferred filings, (2) deferred prosecution 
agreement. 

(1) Deterred Filins (Sunervised by Consent). An Intake Counselor 
1l:Ulj" ·.nah to reserve judgment on the ueed for filing a petition 
until an opportunity to determine whether informal treatment is 
sufficient to meet the needs of the case. In this instance, 
the Intake Counselo~ will assign the case to probation for a 
period not to exceed thirty days. During this time, the Proba
tion Counselor ' . ..'ill meet the .juvenile and his family to determine 
the needs of the juvenile and progress which is being made. 
Following this thirty day period, the Probation Counselor will 
Submit a written report to the Intake Counselor as to his findings. 
Of prime importance is that information gained during this 
period of supervision regarding the offense for which the filing 
has been deferred, cannot be used against the juvenile at the 
adjudication hearing if a petition is filed on said offense. 
However, should the juvenile be involved in a different offense 
the Probation Counselor will report this information to the 
Intake Counselor and determination will be made as to filing a 
petition or continUing the juvenile on informal status. 

(2) Defe~red Prosecution Agreement. See In+'~:c Guidelines. 

Tbe PrObation Counselor may also receive case referrals directly from the 
Court. 'I'his WOUld comurise: (1) deferred adjudication, (2) formal adjudica
tion, and (3) formal p;oba.tion. 

(1) Deferred. Ad11udication. Probation Counselors will receive cases 
from the Intake Counselor after the Intake Counselor, juvenile, 
a.nd fa.mj.<!,y have appeared before the Court iJl a formal hearing. 
Uoweverf:the judge has determined to withhold formal adjudication 
until mqre information is presented to the Court. Deferred 
adjudication provides a diversionary measure that may, as a 
resUlt ot: services, allow the Court to dismiss the ca.se at the 
disposition hearing. The Probation Counselor will be responsible 
tor the investigative social history and any other directives which 
the Court may wish the juvenile to pursue. The Probation Counselor 
will appear in Court with the family at the disposition hearing. 

-----------~~---
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(2) Formal Adjudication~ The Probation Counselor will receive cases 
after court ac'tion in which formal &('l~:udication has been made. 
The role of probation is the same as "ndot in deferred adjudica
tion. The Probation Counselor will be ~esponsible for submitting 
a report to the Court outlining his recommendations and a treat
ment plan at the predetermined disposition, as well as to enact 
any further orders of the Court. The Probation Counselor -w-ill 
appear before the Court with the juvenile and his family at the 
disp()si tion. 

(3) F9rm~}1 Probation. A Probation Counselor will receiVe a case 
in which the juvenile has been formally adjudicated and waived 
disPClsition, or at disposition is placed on formal probation. 
He will immediately enact casework supervision and formally 
define the rules of probation with the juvenile and family. 

(4) Terms of Probation (Rules). The conditions of pr~bation are 
wi thin the purvue of the Court. The judge may oro\er certain 
terms of probation. ;'1hen the cona.itions of probation a~e dele~ated 
to the Probation Counselor from the judge, the Probation ~ounselor 
will execute a copy of the Juvenile Proba'cion Conditions ~p:rm. 
(see Forms section), establishing uniform rules of probati~n. 

CASEHORK SUPERV!SImr 

Casework supervision invo17es the counselor in directing services to the 
va~ling needs of juveniles and marshalling a variety of resources to meet 
these needs. 

Investigation. A ma,jol" role of a Probation Counselor is the assessment of 
the probationer. The Probation Counselor should get to know the ,juvenile, 
his family, his teachel"s, and his school counselor, in order that he will be 
aware which influences in the juvenile's life have contributed to his 
deviant behavior. 

From an assessment of n~eds, problem areas relevant to the context of 
probation are identified and specific treatment goals are established. 
Furthermore, it can be determined whether meeting these needs can best 
be provided directly by the Probation Counselor aI' through other social 
institutions. ~ 

Supervision. Probation demands reasonable contact and accountability when a 
juvenile gets into trouble, and a high level of visibility exists with the 
public. After assessing the needs of the juvenile, the counselor will pro
vide one of four types of supervision: 

(1) INTENSIVE SUPERVISION - Denotes contact with the 
probationer more than once a ~eek. 

NORMAL SUPERVISION - Denotes contact with the 
probationer weekly • 
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( :3) 14Il1tMUM SUFEP.VtSI011 - Denotes contact 'iii th the 
probationer once or twice a. month. 

(4) OPEn SOl?ERvtSIOtr ." Denotes no direct contact with the 
Juvenile; however, the Court still maintains jurisdiction of the 
case. ~e only contact which occurs is at the request of the 
probationer. Once the Probation Counselor has determined that 
a juvenile has progressed to the point of no longer needing 
8upervised proba.tion, he will place the child on open supervision 
tor three ~nths. This serves as granting the juvenile a trial 
period before being dismissed from the jurisdiction of the Court. 
If a. 5ubSe~uent problem arises after a juvenile is placed on 
open supervision, the Probation Counselor re-evaluates the case. 

goun!!~Hr!!l. The PrObation Counselor should vieW' each youngster as an 
ind:f.vidt.f\l caSe with individual problems and thus let the needs of that 
Juvenile determine the specific co~~selin~. The Probation Counselor will 
be called upon to provide guidance and counseling in many areas. The most 
frequent are! 

(1) One .. to ... one counseling with the juvenile. 

(2) Family counSeling. 

(3) Crisis Intelwlfention counselinp; • 

(b) Vocational guidance. 

(5) Group counseling 

Placements. The resultin~ disposition of some probation cases 'Hill be 
placement out$ide the home. The Probation Counselor must acquaint himself 
with the varloue resources available for placement (local and state). All· 
other reaour~e possibilities ~~ould be eY~austed before institutionalizing 
A Juven:ile. A Probation Counselor should attempt to secure placements in 
the following Qrder~ 

(1) Rel~tive placement. 

(2) Alternative placement. 

(3) Private institutions (ranch,es, trea.tment centers, etc.) 

(4) Public institu.tions. 

~ta~ti.n.s. J\ Probation Counselor is x'esponsible for periodically staffin!7, 
h11 cauloaa. '\otith his supe:rvisor. Tl.1e Probation Counselor should also be 
involved in consu.ltation with other individuals and agencies • 



e PROBATION REVIEW AND REVOCATION 
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Judicial Review of Probation. It is recommended that probation be judicially 
~eviewed every six months. The Probation Counselor would be responsible for 
submitting a written report to the Court which will clearly depict the 
juvenile's progress. The Probation Counselor is to be present at this 
review, as well as being certain that the family understands the review 
process and appears at the designated time. 

Formal Review of Probation. A formal review of probation denotes that a 
juvenile on probation has violated the terms and must ~ppear before the Court 
for a review of his status. If a new petition is required (serious violations), 
an application for a petition is filed in coordination with intake. Lesser 
offenses require an application to the judge for review of probation. 

Court Annearances. A Probation Counselor will appear in Court each time one 
of his probationers appears before the Court. Any time a formal review is to 
take place, a written notice of the hearing shall be served to the parties at 
least forty-eight hours prior to the scheduled hearing. Hhen a counselor feels 
confident his clients will appear in Court, he may sar.e a Waiver vf Summons 
and Notice (see Forms section). The notice shall contain a copy of the new 
petition or motion for review, as well as a statement of the time, place, and 
date of the hearing. In those instances where the Probation Counselor feels 
the parents will not sign or honor the Waiver of Summons and ~otice, he shall 
have the Distl'ict Attorney's office initiate a Summons to the parties. 

Reports. A well-written report is one of the judge'S most valuable guides 
in making his disposition Of the case. A good report contains pertinent 
information regarding those problems and influences which are affecting the 
juvenile's behavior. The report shall recommend a treatment plan which will 
best meet the needs of the juvenile. The reports which the Probation 
Counselor is most often responsible for presenting are: (1) social history, 
and (2) report to the Court. 

SOCIAL HISTORY' - Following adjudicaM.on and prior to 
disposition, the Probation Counselor prepares a social 
history. The social history is submitted to the Court 
at the disposition hearing only at the request of the judge. 
The ju~enile judge is not limited to certain dispositions 
'on wh&t he judges to be the treatment needs of the particu
lar juvenile, consistent with community protection. The 
Court's most frequent dispositions are: (a) d:i.smissa.lof 
case, (b) probation in own home or relative's home, (c) 
placement in a private institution, or (d) placement in a 
state or public institution. !t is important to remember 
that the Probation Counselor recommends treatment b~t 
final disposition is left vith the Judge (see Social Histo~1 
in Forms section). 

REPqRT TO THE COURT - A report to the Court is submitt~d by 
thl Probation Counselor prior to the dispositional ~aring 
as veIl as any review (see Report to the Court in F6~s 
section). 
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Refer to certification guidelines regarding these matters. The Probation 
Counselor is to assist intake in providing necessary and appropriate infor
ma.tion pertaining t(:> the requirel!lents of certificati~m procedures. After 
the prosecution has filed a motion to certify and prosec11tive merit has 
been determinent the case is assigned to the Probation Counselor who 
will prepare and submit a Certification Study at the Certification Disposi
tion. Certification Study information is limited to IIhard-fact" ::>.nd 
contested materia.l. (An example of a Certifica.tion Study may be found in 
the Forms seetion.) 

DISM!S::iAt 
t • 

When a Probation Counselor desires to dismiss a case from probation, he is 
to tile a Motion to Dismiss (see Forms section) which is to be submitted to 
the Court for approval. A juvenile is not officially dismissed until the 
Court approves the motion. 

TRM1SFER OF JURISDICTION 
... ..-. ~ I 

A ohange of residence from one county to another of a juvenile on probation 
requires approval of the court having jurisdiction. The Probation Counselor 
i' to carefully assess each situation and make recommendations to the judge. 
Options include: 

(1) Denial of permission to move from the county. 
(2) Dismissal from probation. 
(3) Retain juriSdiction and request courtesy supervision. 
(4) Transfer jurisdiction and supervision to the receiving county. 

'Hhen the sending oourt desires to retain jurisdiction and request courtesy 
supervision, the Probation Counselor in the sending county contacts the 
J;ntak~ Counselor .. '-n the receiving county to ascertain if supervision will 
be o.ccepted. Wh~n accepted, the judge in the county having jurisdiction 
cnters an order tor courtesy supervision in the receiving county. The 
leg_l tile is retained in the sending county ~d the social file is sent 
to the receiving county. If subsequent oft'~ties require court action, 
the &llesatlons must be heard in the receiving county; however, the 
j'~ven11e is returned to the county having jurisdiction for disposition. 
(An ex~ple for the use,of such a procedure might be when a juvenile 
move a to ~ relative's home in another county, but his parents remain 
in the county ot jurisdiction.) 

When the sending court desires to transfer jurisdiction, the Probation 
Cow:uilelor in the sending eounty contacts the Intake COUfiselor in the 
receiving county to ascertain if jurisdiction will be accepted. tihen 
&cctpted, the judge in the county having jurisdiction enters an ord.er 
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transferring jurisdiction to the receiving county. Subsequent allegations 
and dispositional matters are he~rd in the receiving county. (An example 
for the use of such a procedure might be when :~ juvenile and his parents 
move to another county of residence.) 

COMMUNITY AND RESOURCE DEVELOPMENT 

Probation services involve the Probation Counselor in working with 
employers, schools, families, police, and others in the juvenilets life. 
In so doing, the coungelor must assist in the development of community 
resources. 
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REF ERR A L SOU R C E S 

Qtf'1,cie.l referral ot: e. case to the Parole Counselor involves administrative 
processes of' the Placement Unit and Division of Court Related and Community 
Services. \lhen a. Juvenile adjudicated In Need of Supervision or Delinquent 
is comntitted to lJISRS custod~f, the Placement Unit notifies the Division of 
Co~t Related a.nd Community Services who in turn establishes the State Office 
r~ord mGintene.nc~ system and makes a referral to the District Supervisor and 
Parole Counselor. (In practice the Parole Counselor may receive notice 
of ouch l..\ aomltlitmer~t prior to receipt of the State Office referral and 
3hould aC~1ept the c/;.\se for services upon being presented a court order of 
com.,'1i tment. ) :tn ino"\i,ances where counselor I s responsibil1 ties are di ',ided 
into providing probat~.on services and parole services, the Parole Counslelor 
-Jill provide serV'ices '1;0 juveniles who are in the Department's custody. 

CASE':mRK SUPE1W!SIon. 

Parole superV'inion Ghould ~eflect those services which will help the JuV'enile 
function re::lponsibl:r 13.0 a L'lember of society. Specific services are to be 
est~blished with each juvenile which reflect the needs of the individual 
juvenilet the needs of his f~~ily, and the protection of the community. 
Cerfices should be competent, specific, and objective. The relationship 
at the counselor to the juvenile and his family should be functionally 
specific; i.e., the professional foous is limited to consideration of 
tho ell f'Cl.otora 'fI'hich l.'eo.r on the juvenile I s problems and about which the 
counlieloX' can exercime his technical skills. 

SlltJeJ~viaion. If the .1Uvenile';; adjustment is sufficiently satisfactory and - . he: d4;)eCS not require intensive, normal, or minimal supervision as defined 
herein, atrong oonoideration should be given to the feasibility of his 
release. 

The type of supervision ~equired will be determined by the needs of the 
JuV'enile ('VIi th partic;::ula.x.' emphasis being given to the Ju:venile IS capacity 
for relSponsible behavior), the family, the protection of the community, 
unO. the establiShed servi,::e goals. As the ,juvenile's needs and circumstances 
ehanf}e, the t¥'Pe ot super,\risia-n may be chanl;ed a;:cordingly. 

-

IrrnmSIVE SUP,ERYISION - Denotes contact with the 
juvenile a.nd, a;J needed, his familY' more than once 
a. Week. 

NOBll.AL SUPEIWISJ:ON - Denotes contact with the juvenile 
and t &S needed~ his family on a weekly ba.sis. 
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Intensive and normal supel"'V'ision v,;i.ll be provided 
to juveniles tor whom behavior modification is 
required to malte a satisfactory' adjustment. Second ... 
ar,y goals may include vocational training, supportive 
and motivational contacts, etc. Trained volunteers, 
under supervision, may be utilized by the counselor 
to ~rovide this type of supervision. 

MI~iIMUM SUPERVISION - Minimum supervision will be, 
provided to those juven'ileJ:'l: who do not require'- ~-, 
behavior modification but who do r~-',\uire supportive 
and motivational contacts. 

Minimum supervision shall involve one or two personal 
contacts each month with the counselor, the juvenile, 
and, as needed, his family. Volunteers, with a minimum 
of direct supervision, m~ provide such sUPPQrtive services, 
an example of which would be a big brot~~~ relationship. 

Parole Rules and Regulations. Each juvenile on parole status will be 
required to abide by a uniform set of rules administratively established 
by the Department. Rules must be appropriately used in the casework 
supervision context to allow the juvenile to clearly' know expectations 
and limitations regarding his behavior. Rules can be a v~uable aid in 
aSsisting the juvenile to develop self control. The uniform-rules of 
parole are provided Dn Ghe Statement of Parole Conditions form (See Forms 
section), which the juvenile and parent or guardian are reouired to sip:n 
prior to the juvenile leaving the institution on parole status. Where a 
juvenile is placed directly to a community placement as a result of commit
ment to DISRS it is the Parole Counselorfg responsibility to get parole 
rules signed. -

Beyond the use of parole rules in their sod al context, adherence to the 
rules affords documentation upon which to recommend a juvenile's release 
from parole, and likewise, violations of parole rules provide d~cumenta-
tion and a legal basis upon which to recommend a revoca.tion ot parot;:, ' 

~tional Parole Rules and Resulations. .As needed on an ind.i.vidual bt6is, 
optional rules and regulations may be developed which incorporate more 
specific factors than the general uniform rules of parole. When optional 
rules are developed they should be put in writing and signed by the juvenile; 
his parent or guardian, and the counselor... The juvenile, parent ox' guat:dian 
is given a copy, and a copy is retained in the counselor's record. Opt!onal 
rules may be developed to cover individualized specific limitations on 
behavior and expectations of the youthts involvement in theflrehabilitativel /. 
process," Optional rules Of parole should not be arbitrarily imposed. TheYj" 
should be held to a necessary minimum and should carefully reflect the needs 
of the juvenile (particularly in regard to his current capa~ity for inde-pend) , 
ent and responsible functioning), the needs of the family, 'tha--prqtectionj! 
of the community, and the established s~rnC!e goals« Examples lIligh--t:"!~QIU"~ 
setting curfew, non-association with specified individuals, adherence to 
specified living arrangements, participation in sped ali zed euucational,'; 
vOJ;:a.tional or therapeutic programs, etc. 
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1111:1 juvenile eAJildicated In Need of Supervision or Delinquent who is placed 
in tmr conttn'mity setting as a result of commitment to DISBS or who is returned 
to any community setting from a DISRS institution including Helena, Boley, 
1111'1/5 Town; Whitaker, Oklahoma Children's Center - North, Oklahoma Children's 
Cen:ter .... South, and the L. E. Rader Diagnostic and Evaluation Center is on 
parole status. All such juveniles are subject to the procedure established 
tor revocation of parole when placed in a state home or school or the L. E. 
Rader Diagnostic and Evaluation Center. 

Move~nt at children from one setting to another or trom one type of care 
to .Mother may occ1.ll" as a result ot several processes including adJninistra
t:f:ve cl:umgelS in placement, court actions, lmd the revocation ot parole. 
Such changes are subsequently reviewed by' the Reviev Board as to the prac~ 
tioes of the Division ot Court Related and Community Services. 

~es in Placement (RelationshiE to par~~~. A juvenile may be moved from 
any setting or type ot care to the hom~ of a parent or other relative with
out ot:t'1cial action of the State Otf:l.ee Placem~nt Un! t. Such decisions will 
be baaed upon the recommenda.t!on ot the j'lven;i1~' s counselor. 

;'J 

Juveniles on parole who are pla.c{4{.l in or x·etu..~et? to an institution by their 
oW l"eque~t and who have not Viol&.ted conditions of parole a.re administra.
ti ve4t processed by a ohange of plaoemen;\;. through the State -Office Placement 
Unit. The juvenile, pa.rent M.d/r.;~!, guardian ~\.'r,,";; e.sked to sign a Voluntary 

I Requeat fer Institutiona.l Placementfol"ll:t (aee li'orms Section). Requests :rOT 

l volwtar:r pl$.cament must be determin~(~ on a case by case basis an.d are 

! 
revieved by State Otfice ORCS administr~tive personnel for determination 
end approval ot the appropriate procedure. 

InBtnnces where it is necessary to place or return a juvenile to an institu
tion bY' reason ot placement failure and through no' fault ot his own adjust
ment, are handled by the administrative process of change of placemen,t, and 
are not proeessed within the context of revoca.tion of parole. Such Changes 
of pla.oe-m.ei'lt must be determined on a case by Gase basis and are reviewed by 
eRCS State O:l,'tioe adlninietra.tive personnel for determination and approval 
Of the app:copriate procedure. Generally, a change ot placement will not be 
a.:pproved When there have been significant violations of parole rules as 

.. policY' directs tbese ai tuations be handled by the revocation process. In 
eV&.lu",ting the a.pplica.bility ot specific v:iolations of parole rules consider
ation i~ given whether or not revocation should have been initiated had the 
Juvenile not become homeless. Further consideration is given to the relev
Wlce ot th~ ~&.role rule violations in the juvenile's total adjustment. (see 

• IIFActors Leading to th.e Decision for Revooation.") 

Juveniles ~laced trom parole to the L. E. Rader Diagnostic and EvalUation 
Center are subje¢t to consideration of revocation of their parole status. 
'!'he n & E Center b not used as a placement resulting from parole revoca
t1on. but i$ utilized a.s So resultQt accoll'lPanying psycho-social needs 
requiring diagnosis end evaluation. In evaluating the applicability of 
ap.Qlti~ violations ot parole rules, consideration is given whether or not 
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revocation should llave been initiated apart f~om the juvenile'~ current 
psycho-social situation. Each eituation must be evaluated on a case to 
case basis and is reV'iewed by eRCS state Office adnti.nistrative personnel 
for determination and approval of the appropriate prooedure. (See 
"Factors Leading to the Decision for Revooation. II) 

Juveniles ~·lhQ have oeen placed out of state Ul1.der parole super-v~sion of 
the Intexostate Compact on Juveniles, who are returned to Oklfhoma. and 
who require institutionalization, shall be processed admini~foratively by 
the change of placement process. However, prior to such aw£ion the 
District Supervisor shall conduct a social review conference am~ng him
self, the immediate supervisor, the counselor, the juvenile, the juven
ile's parents, guardian or custodian if available, of which the Hearing 
Examiner shall be a partiCipant. Upon consideration of the information 
at hand, the Hearing Examiner will make a report to the Review Boa .... d as 
to the equi i;y of the administrative diapo'si tion. Such arrangements may 
require a detention hearing for temporary detention of the juvenile. 

Court Action. When a juvenile on parole is remanded to DISR~ ;',,-'1 thout 
a court finding of fact, revocation proceedings may be commenced if 
there have been violations of parole rules~ 

When a juvenile on parole commits new aots the oourt may make a finding 
of fact and (1) remand the juverd le to DISRS or (2) ante%' a new order 
again conmi'bting the juvenile to DISRS. In both instances placement of 
the juvenile requires action through the state Office Placement Unit, 
bu'!; is not subject to the revocation process. 

~ REVOCATION PROCESS 

Revocation Procedures for D~inguent Acts. If a juvenile on parole 
commits a delinquent act the offense may be filed on in the court of 
the county where the offense occurs and a judicial deci.sion made as to 
the validity of the petition. 

If the district attorney finds there is prosecutive merit to a subse
quellc delinquent offense, but declines to pro,~ecute, the ~arole Coun
selor may commence revocation proceedir~s~ Bowever, if the district 
attorn~y finds there is no prosecutive merit to an alleged deli~4uent 
off~nse, it should not be considered in revocation proceedings~ 

I.' 

If'che :Parole Counselor' needs legal assistance in preparing a delin
quent of~ anse for a parole revocation review hearinf~,-·{le may contact the 
parole unit of the Division of Court Related and Co~ty Services ot 
DISRS at the State Office tor assistance. contact ~th the State Oftice 
should be made in every instance where there is difticul ty in determin
ing the sU£tiaiency of evidence for the revocatioIl,rX'eview hearing. A 
final determination will be made by the Legal Unit: at the state OffiIJ9 
concerning these matters. Additional assistance may be obtained from 
the local district attorney in gat~erin~ further evidenoe and obtaining 
witnesses. . 
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r!1.qtor'S reading to the Decision for Revocation. Revocation proceedings 
dealing with status offenses are of a more evaluative character than are 
delinquent offenses. The decision to revoke the parole of the status 
offender must be derived trOll\. a thoughtful analysis of the .1uvenile I s over
s.ll pattern of behavior and community circumstances. Seldom is it appropri
ate to revoke parole Of a. status of'fender upon a technical violation of 
;parole rules or in most instances upon the 'basis of a sinp;le offense. Factors 
to be oonddered U'e that the juveni le, even with support, can no longer 
function in an independent and responsible mannert that his behavior consti
tutes a threat to himself or others and that the juvenile t s family and 
community situation has become so strained or ina~propriate that re~son-
able rehabilitative efforts cannot be pursued without a period of interven
tion. Similar considerations are applied to petty delinquent acts. 

A. Violations ot parole rules should not be considered as a basis for 
t;vQca.tion more than three months after theY become known to the Parole 
Counselor, except ~n the case of runaways or absconders exceeding such a 
period, unless there is a written contractual agreement indicating "deferred 
action" in which additional parole rules are stated governing the violation. 
Form CRCS-17-A may be used for this purpose. 

k Wi thin the lind tations specified in paragraph (A) above, 'Violation of 
parole rules should not be later considered as a basis for revocation once 
a decision has been made tha.t no action will be taken and th~ juvenile so 
informed.. 

I 
jhl.'etty violations of: parole rules which are status offenses s1,lch as 
cacalSional tr.ua.ncy , occasional curfew violations, minor behavior problems, 
or an instance of being absent from home overnight, should not be considered 
~ a basis for revocation action. 

I 
~ Petty violations of parole rules which are delinquent acts such as 
minor tr~ttic violations, thefts of under $2.00 in value, should not be 
considered as a basis for revocation action unless there is a pattern of 

. such acts, 01'" the act$ also constitute part of a pattern of behavior including 
more serious del!nqu~nt and/or status offenses. 

t ib. Certain acts such as "asaault.1I or "l"unawa;y''' should be evaluated to 

I determ.ine if the behavior wUs basi cally self-preserving or self-protective 
in nature. If the juvenile was minima.l~ responding to unprovoked abuse, 
his beha.vior should not be considered as a basis for revocation action. 

F. Som.e (~c:ts ~ s\J,c:h as drug related of! enses, or a juveni le who is beyond 
control wi. thout parental complaint, ma:r be unprovable, yet ma;'!' require 
;ln~titutione.l placement. It mS\Y' be necessa.ljI' in these cases to initiate 
revoca.tion proceedings to protect the juvenile's right to due ~rocess. 
Such situa.tions must be evaluated on a case to case basis with State Office 
ORCS a.dmini$trative personnel for determination and approval of the appropri
ate prooed.ure to 'I,lSe. 

~~e~$O;r C~nter~. Prior to n ~ccisaon to initiate revocation proceed
lnge., the eO,;4selor will discuss and evaluate the case with his suoervisor 
to eatablilhthat alternatives to revocation have been exh~usted ~d that 
th. existing situation and conditions ot the juvenile require intervention. 
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REVOCATION PROCEEDINGS. 

~stioning of' Juveniles. Notice ot and Acknowledgement of Constitutional 
9.lld Legal Rights. ~!t Chapter .2.!t Sect12!!.. !109(a) ~ ~. provides: 
"No information gained by' questioning a child shall be admissible into 
evidence against the child unless the questioning about any alleged offense 
by a:n.y law enforcement officer or investigative agency, or employee of the 
court, or the Department is done in the presence of said child' B parents, 
guardian, attorney, or the legal custodian ot: the child, and not until the 
child, and his parents, or other legal custodians shall be tull;r e.dViS6d 'Ot: 
their constitutional and legal rights, including the right to be represented 
by counsel at every stage of the proceeding ••• It 

Ordinarily, int:ormation whi ch is used as a. baits to revoke pe.t'ole is either 
independently substantiated from other sources or from admissions of the 
juvenile. Independently substantiated parole violations m~ be used as a 
basis to revoke parole without violating the juvenile's constitutional and 
legal rights. Information regarding alleged oft:enses obtained from the 
juvenile 'Wi thouthis!her :parents, or guardian, or attorney, or the legal 
custodian being present a.1ld without all having been advised of their consti .. 
tutionaJ. and statutory rights DI.8\1 not be used against the j'l.tV'enile as a pa:rl 
of the basis to revoke his/her parole. 

I Revocati.on Cont:erence and Diaposi ti ons. Subject to raviaw and c.pproval ~oy 

I State Oftice CRQ$ admdnistrative personnel, the decision to revoke parole 
rests with theJ~striet Supervisor. It: the decision is made to revoke 
parole a conference vill be held 'by the counselor, (and if at all practical 
his supervisor,) the juvenile, his pa.x-ents, guardisn~or cuatodian where 
they" are advised of the possible revocatil?n. The parties are advised of 
their statutory and constitutional rights and a written waiver' ot: rights 
is obtained if they choose to discuss the allegations and make a statement. 
The form Notice of Acknowledgement of Constitutional and Legal Rights (See 
Forms Section), is provided for this purpose. The counse~C?r will then 
discuss with the parent or custodian and the juvenile th~/ev1dence to be 
brouga~ against the juvenile. If as a result of the revocation conferenre, 
other alternatives to revocation ar~ not reached, the counselor int:orms the 
juvenile and other parties of the revocation and of the Juvenile's right to 
a. TeneY hearing before a hearing examiner to make a final determination ot: 
the revocation action. 

If, as a result of the conference, a con:f'es~ion ot: the allegations i~ made, 
it is to be reduced to writing end signed by the juvenile, his parents, 
guardia:n. or custodian. If a cont:ession is' executed the juvenile and the 
parent, guardian or custodian should be advised that they mq we.! ve a formal 
revocation review hearing and consent to the juvenile'! placement or return 
to an institution. The form Waiver ot: P8.role Revocation Proceedings (See 
For.ms Section) is provided t:or this purpose. 

The form is to be executed before and signed by an unbiased party who 
reviews the action with the Juvenile to assure a knovledgeable waiver'. 
This ~ be done betore a Judge, eo public det:ender, a private attorney who 
is willing to act without fee, a Youth Services Director, or a DISRS County 
Administra.t.or. 
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• Unless the parolee waives his right to p6role revocation proceedings, or 
unlesJ$ he i!!J reeolllllitted to the Department t s custody, a revocation review 
hearing must be held b1 a Hearing Examiner ot the Department. 

I Preparation tor a revocation review hearing involves giving written notice 
ot the alleged violations to the parolee, his parents, guard! an or custodian, 
And notice ot the time and place of the hearing. It further involves con
siderations ot appointing legal counsel and the need to detain the juvenile. 
t;Cbe required individuals al."e given notice ot the alleged violations by 
r~ceiving copies of the torm Application for Revocation ot Parole which is 
prepared by the Parole Counselor (See Forms Section). The ~aro1e Counselor 
addition~lr prepares the torms Application for Order of Detention and 
Order Appointing Counsel, and Order ot Detention and Order Appointing Counsel 
(See Forms Section). These forms serve the purpose of appointing legal 
counael to the parolee, ordering detention, and notification to the required 
persons ot the time end place ot the revocation review hearin~. 

Q2~ainin5 Witnesse~. Provision is made through the District Attorney's 
office for iSSuance Of subpoenas to witnesses essential to revocation 
proceedings. The Parolee is under order of the court to appear at the 
revocation review hearing and as a result ot his tailure to appear, the 
Parole Counselor vill request the Judge to issue an order for his arrest 
and d.etantion~ 

Detention Decision'. See Intake Guidelines. 
'11'l i "(Z"J.""~ 

~~ef.1~iprLUearing. '!'he juvenile ~ be immediately placed in detention upon 
clearance with the Judge, or his designee; however, the juvenile must be 
given a detention hearing within twenty-four hours or the next business d~y 
f'olJ.ow:f.ng the decision to detain. The District Attorney is to present at 
the detention hearing forms Application for ReVocation of Parole, Applica
titm. tor Order ot Detention and Order Appointing Counsel, and Order of 
Detention and Order of: Appointing Counsel. Prior to this time the Parole 
COunselor will have coordinated with the State Office a date for the reyoc~ 
tion ~eview hearing. • 

~sht to. Counsel. The juvenil~ shall be represented by legal counsel at 
the revocation hearingt unless waived before a Judge. He has a rigtt to 
elect to. have counsel. unless waived, in the revocation conference if 
st~tements are to be elioited trom him to be presented as evidence against 
him in the revooation review hearing. 

It the f&lllil1 oannot provide legal oounsel, the Judge will appoint counsel 
to be paid from the court tund. 

ro:VOCATION HEARING 
~~ r 

W!:t;h respeot to the hearing, 'the minimum requirements of due process that 
must be followed are: 

(1) A written notioe of the alleged or claimed violations of parole. 
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(2) Disclosure to the parolee of the evidence against him. 

(3) Opportunity to be heard in person and to present witnesses. 

{4} Right to confront and cross examine witnesses. 

(5) A "neutral and detached" hearing body such as a Hearing Examiner, 

(6) A written statement by the Hearing Examiner of his findings 
conclusions of law. Said findings will be submitted to the 
Director for his consideration and signature. \ 

The Review Board will review a tape of the proceedings and render atinal 
decision. Should the Parole Supervisor or Counselor be at variance with t~ 
conduct of proceedings or decision rendered in a revocation review hearin~, 
questions of redress ~ b~ directed to CRCS State Office administrative 
personnel. 

DEPARTMENTAL LIAISON 

When a revocation is sustained, the Hearing Examiner will inform the Parole 
Counselor or the District Supervisor who contacts the designated person in 
the Di"';"sion of Court Related and Community Services. Placement is deter
mined and the counselor will transport the juvenile to the deaignated 
institution. 

, 
". 
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~lict.~Con;Jld.ere.tion of the release of a juvenile adjudicated In Need of 
Supervision 1:t1q be initia.ted a.fter the juvenile has been on parole sta.tus 
(or Qther connnu.p,ity placement sta.tus) for e. minimum. period of six months .. 
C00$1der~tion ot the release Of a. juvenile adjudicated Delinquent m~ be 
ini tie.tea. attar the juvenile has been on parole status (or other conmnmi ty" 
plCia::em.ent ptat'l.Ul) for a. minimum. period of nine months ~ Some factol'S to be 
tf.ken into consideration :in recounnending release are: 

( 

(1) the- length (Jf time supervised in the community; 

(2) responsible :tuttctioning as indicated by absence of conta.ct 
-with la.w enforcement; a.dherence to parole rules; scho01 
attendance unless excused~ graduation from high sf~hool, or 
completion, or attende,nce in alternative educational programs , 
or continued e:f':f'o:rt to remain erap10yedr 

(3) stable family rela.tiotlships • . 
!{~,fease q:f' Delinquent Juve@ili:!.. Delinquent juveniles ere recommended :for 
releaee tl;} the Di,ecto,"" Of DISm by comp1etion of form ADM-S-6, Release from 
VISES C~tQ.~~ ~f a Child Adjudicated Delinquent (see Forms section). The 
recommendation i$ si~lt!d by the District Supervisor and fOrw'arded to the Divi
si()n ot CQ\.\.X't ~ela.tea Mil Community Services to r.>btaill the Director's approva1~ 
A cOPY' 01 the approved release is forwarded to the committing cou:rt. 

R~leltae or Ju:venilMJ in Need of Supervision. In rreed of Supervision juveniles 
remain wudG ot the Court and must be released by Court action. Form S1IS-S-33, 
Motion fer Dismissal of Custod:y') (see Forms section) is prepared (see instruct
ions for :p,""ep~ation or rom) and is forwarded by the District Supervisor to 
the D1 viai on ot Court Eala.t,ad and CO'Imnuni ty Servi ces, 'Who after obtaining the 
s:tgna.tUl:'e of the designated attorney in the State Office Legal Division as 
!'.ovt\.1'lt? to:t"9'ud.!! the form to the District Court. 

(1) All juveniles are to be re1eased at age eighteen. 

(2) All d.elinquent juveniles ce:t'tifieo. to stand trial. as adults 
are to 'be released. 

bn for all Juveniles iLd.Judicated In N~·ed of Supervision who ha.ve 
been. c:e:rtit".led to stand tl:'ial as adults, a. Motion for Dismissal. 
w1l)~ be tiled. with the Oourt ha.ving .1urisd:i.ction. 
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(l~ ) In the case of juveniles who after prolonged effort do not 
respond to service goals and obJectices, but yet who are not 
becoming involved in serious trouble, a determination should 
be made as to whether the juvenile-counselor relationship is a 
material factor in the juvenile 1 s not having committed further 
serious offenses. If not, the juvenile should be recommended 
for release from custody. More careful consideration should 
be given to younger juveniles prior to recommending release. 

Juveniles YJho are AWOL from parole for a period of one year 
may be recommended for release if it is determined there is 
no Service the Department can render by retaining the Jt,,'fenile 
in DISRS cu.stody. 

(6) When juveniles marry, they are generally considered emancipated 
and should be recommended for release after three months of a 
satisfactory marital adjustment. In cases of outstanding 
adjustment problems after marriage, release need not necessarily 
be considered. 

(7) \fJhen a juvenile enters an institution for the mentally retarded 
his service case will be closed, although custody will remain with 
the Department. 

(8) Medi~alneeds should not constitute a basis for retaining a 
juvenile's custody. If medically needy, the juvenile continues 
to be eligible for medical services through the Department's 
programs. In cases where services are planned prior to release, 
compensation can be made for their completion after release. In 
cases of chronic conditions for the medically needy, referral to 
the appropriate r~·,.':Qurce prior to the period of consideration of 
release should be ~aae. 

Juveniles who require foster care cannot be released from 
custody. Goal pl~~~ing with such a juvenile must include his 
recognition of the need tor roster care. If the foster care need 
is prolonged, the juvenile may be referred to the Division of 
Social Services for services once the need for parole supervision 
is no longer indicated. ~ 

-. 
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AFPEUDIX A 

ReconDS ?..fA!rl'!!EUAlTCE S,,{S'!~1 MID CASE RECORDnrG REQ,UIREHEHTS 
• 'PPOEATION/PAROLE DIVISIOn 

~e~e io to b~ eat~b11zhed ~t Intake a two-track record system of le~al 
~nd ~Qcial tnform~tion which ~ill continue to be maintained if the Juvenile 
is ,ubsequently placed on probation. The legal file (the property of the 
CQUt't) is to t!cnt.1.in (.1.11 legal docull1ents pertaining to'· the case, along ',rl th 
copic~ ot ott1cial reports to the Court. The social information file (the 
propertY' of the nepartment) is to contain copies of all legal documents, 
officia.l. repQrtD totbe Court, o.nd all otber social infornte,tion generated 
e.G a. reG'Ul.t of prov~.din~ se:t'vices to the juvenile. If a .ju"{enile on proba
t1,on moves from the< county of ~·ra.rdship tbe legal and socia.l files may be 
tr~n5ferrCd to the new county of residence for continued probation service~ 
provided there bas been a proper transfer of jurisdiction between the two 
countien. 

When a juvenile io adjudioated In ~Ieed of Supervision or Delinquent and is 
QQrnm1tted into the cuatody of D!SRS, the socia.l file is transferred to the 
'the Vat'Qle Coun:jel.or :for continued services. T:le socis.l file may be 
~rnnoferred to the Juvenilels current county of residence (disre~arding 
1nntitut1onal plaeemente). 

'!'1tl.o XX reQ.uires that each si;t months there must be a redetermination of 
e~Qh reoipient of services eligibility for federal matching funds on 
$er~icea provided. 

Ell.ch ease record of a. juvenile sel"Viced on probation or parole must contain 
a c~ae nlan of nervice which is reviewed and undated each six months. The 
CASe pl;n ~hould state outstanding problems, establish goals, and the 
primar,y areas in which services are to be rendered. See Appendix F-l of 
the O'kle.holM. Uniform Juvenile Information System., Probation/Ps'.role Division,_ 
tor A det&iled description of services compensable in the State Social 
Gerv1QIl 111an. 

" £!m~aqt te!.. For eMh Juvenile on probation or pb.t'ole supervisi.on, the 
&1IS:Lgrled CO!Jl\scl.oX' vill d,ocu,xnenton eo da.ily basis by use of form SHS-S-16, 
Service Contacts, those significant contaeta and services pr.ovide~. The 
tom ts tilled out in he.nd:wri tinp; and is rUed in chron(11ogic::tl order at 
the back ot the record. It provides e. record of significant contacts, 
~oc~nte.tion ot $e~ices rendered, and is available for su~ervisory reference 
in th' counselor's ab$ence. (See Forms section for sgS-S-16.) 
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Probation. In addition to the routine completion of Ser~ice Contact sheets, 
the Probation Counselor will be responsible for preparing reports in several 
ueas. 

Prior to the dispositional hearing the counselor will have 
completed a social history (see Probation Guidelines) which, 
in addition tp basic social data~ o~tlines a treatment plan and 
recommendations to the Court regarding disposition. In instances 
where the juvenile is placed on probation without a period of time 
being provided for the completion of the social study, the 
counselor is required to complete the social study within fifteen 
working days after the juvenile is placed on probation. 

(2) Progress and supplemental reports are to be submitted to the Court 
for purposes of a review Or dismissal of probation, or COl):rt 
actions resulting from new petitions. In the event a report 
is not completed under one of these requirements, the Probation 
Counselor is to prepare a progress and adjustment report for 
the social file each six months. This report may be combined 
with the review of the case service plan required each six 
months under Title XX regulations. 

(3) Home evaluations when requested by the Court in order to 
deterro~ne appropriateness of a change of custody, etc. 

(4) Certification studies in accordance with the order of the 
Court. (See Intake and Probation Guidelines.) 

Parole. 

\ 

A social history of the juvenile is to be submitted within fifteen 
working days after assignment to the counselor of a juvenile 
newly committed to the Department's custody. The content of the 
report (which may follow that outlined in Probation Guidelines) 
is to be limited to relevant social and background inform~tion 
of the juvenile and family which will be usefcl in planning a course 
of care and treatment for the juvenile. The report should contain 
placement or alternative placement recommendations for the juvenile. 

" 

When a social histOT'1 has been completed by the Probatioll 
'Counselo{ it is possible to meet this requirement by dupli
cating the report7 provided supplementary inforrsti0n is 
attached to update current information needed. 
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(2) For a juvenile in a ~ISES institution, a report is due after 
each opecial leave (leave longer than a weekend) which will 
report the juvenilels adjustment and overall family 
func'tioning during tha.t lea.ve. Otherwise, reports are due 
ever,' thr~e months after completion of the initial social 
h1Gtory 00 long a.s the Juvenile remains in the institution. 

(:3) A report 10 d.ue each time a jU'reI1ile is pla.ced in or returned 
to an inot1tution. The report should cite the basis for the 
placement or return ~nd any other relevant circumstances the 
inotitution should be ~ware of. 

(1,) For juveniles in D!SES cUstody being supervised on probation 
01' pal'ole in the commu.."1i ty, reports lU'e due e'fery six months 
vhich ~eflect the juvenile's progress and adjustment. (These 
reportm roay be combined with the reviev of the service plan 
roquired e~ch six months.) 

(5) P.eporto ntating the basis for recommending r~lease from 
PIOHS custody are required ,rhen making such a recommendation. 

(6) Reporto wl1l oe periodically required when requests are received 
tor home Qvaluations related to the placement of juveniles. 

Reporto ohould state the p~rpose of the report by being entitled 
Soci~l Hiotory~ Home Evalu~tion, Progress and Adjustment Report, 
Opecial Leave Report, Revocation ~eport, Recommendation for 
iteleaoe, etc. 

(IJ) Houting of Court Orders and Reports: 

( a.) For juveniles ~o~itted to DISES custody, two 
copies of the petition and order of commitment 
~ro to be sent to the Division of Court Related 
and Community Services, State Office. 

For juveniles placed in a DISRS institution, a 
copy of the petition and the order of commitment 
is to be sent to the institution (usually delivered 
at the time the juvenile is transported). 

For juveniles supervised in the community, a 
copy of each repo~ is routed to the Division of 
Court nelatec1 a.nd Community Services, Sta.te Office. 

For juveniles in a DISRS institution, a copy of 
each repo~t is sent to the proper institution, 
and a copy is ~outed to the Division of Court 
Related and Coromunity Services, State Office. 
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PAST DUE RECORDINGS 

For personnel evaluation purpose~ unsatisfactory performance is considered 
to exist when a counselor's case records reflect delinquent recording in 
excess of 10% of his total caseload. 
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IDENTIFYING INFORMATION: 

,""' 

STATE OF OKLAHOMA 
DEPARTMENT OF INSTITUTIONS, SOCIAL AND 

REHABILITATiVE SERVICES 
INTAKE FACE SH~ET 

Name Address City/Zip County Phone 

Birthplace I Birthdate l Age I Sex ISchool 
Grade, Completed - ! Height I Weight I Build 1 Eyes J Hair I Social Security Number Religion 

Identification Marbi 

II. ETHNIC CODE: 
CJ White 
.c:J Black 
.c:J American Indian 
L:7 Mexican American 
C1 Oriental 
c:J Other 

IV. ANNUAL FAMILY INCOME: 
!::J Rer.eiving AFDC 
CJ Incoma under $2,999 
Cl $3,000 tc. $4,999 
c::J $5,000 tn 9,999 

Medical Information , 
III. SCHOOL STATUS: 

LJ Attending School (Formal-Traditional) 
z:::J Attending School (Vocational/Technical) 
LJ Attending School (Alternative) 
z:::J Not Attending School (Suspended, Expelled) 
CJ Not Attending School (Drop Out) 
z:::J Not Attending School (Graduated) 
CJ Not Attending School (Below School Age) 
C7 School Status Unknown 

V. FAMILY EMPLOYMENT: 
z:::J Father Working 
LJ Mother Working 

VI. GROSS MONTHLY INCOME: 
Total Parental Income: 

$----------------Youth's Income: 
Employment $ ______ _ 

" 

c:::J $10,000 to $19,999 

CJ Both Parents Working 
CJ Neither Parent Working 
z:::J Youth SS $ No. _______ _ 

. CJ $20,000 and Over 

VII. LIVING ARRANGEMEi~TS: o Both Parents c:z Mother/Stepfather 
Cl Father/Stepmother 
CJ Mother Only o rather Only 
CJ Other Relative 
CJ Foster Family 

Where ____ _ VA $ No. ________ _ 
Phone ____ _ 

ViiI. FAMILY STRUCTURE: 
CJ Parent~ Married, Living Together 
CJ Parents Divorced or Legally Separated 
z:::J Both Parents Decea sed 
C7 Father Deceased 
o Mother Deceased 
z:::J Other Structure/Speci fy 

.L:J Other/Specify .. ____________ _ Length of Time in County ___________ _ 

.!::J Adopted (What Age __ _ 

IX. PARENTS: Address Marita I Status Ploce of Employment/Phone No. 

F 

M 
Malden Name __________ _ 
55 No. (M) _______ DOB (M) ____ ss No. (F) _______ DOB (F) ____ _ 

X. SIBLINGS: 
Name Address Sex DOB School/Grade 

, 

• / - XI. AGENCY HISTORY: Agency __ ~ ____________ Reason _________ _ When _________ _ 
Contact Person Ca.se No. _________ _ Phone ___ . _______ __ 

O~la. DISRS Issued 10-1-76 F-l CRCS-l 



• STATE OF OKLAHOMA 
DEPARTt.fENT OF INSTITUTIONS, SOCIAL AND REHABILITATIVE SERVICES 

RELEASE OF MEDICAL, PSYCHIATRIC, PSYCHOLOGICAL, 
OR OTHER INFORM~TION 

TO ______________________________________ DATE ______________________ --_ 

RE ________________________ __ 

INFORt-1ATION REQUESTED 

I hereb~ affix my signature(s) below as an authorization for you 
to release any medical, psychiatric, psychological, or other information 
regarding the above statp.d individual to ______________ ~ ____ --~~~ 

_ , with the understanding that such material is 
to be held confidential by all parties. 

Father 

Mother 

Witness 

Okla. DISRS Issued- F-2 CRCS'-



STATE OF OKLAHOMA 
DEPARTMENT OF INSTITUTIONS, SOCIAIJ AND REHABILITATIVE SERVICES 

NOTICE OF AND ACKNOWLEDGEMEN'I' OF CONSTITUTIONAL 
AND LEGAL RIGHTS CONCERNING STATEMENTS 

REGARD!NG __________________________ __ DATE ________________________ _ 

TlME ________________________ ___ 

I. NOTICE OF CONSTITUTIONAL AND LEGAL RIGHTS: 

1. You have the right to remain silent. 
2. Anything you say can and will be used against you in a 

Court of law. 
3. You have the right to talk to a lawyer and have him present 

~hile you are being questioned. 
4. If you cannot afford to hire a lawyer, one will be appointed 

to represent you. 
5. If you decide to answer questions, you have the right to stop 

answering at any time. 

II. v.1AIVER OF CONSTlTUTIOHAL AND LRGAL RIGHTS: 

1. 
2. 
3. 
4. 
5. 
6. 

I have read, and have been advised of my rights. 
I fully understand each of these rights. 
I do not want a lawyer at this time. 
I am willing to answer questions and make a statement. 
I fully ~j,nderstand and know what I am doing. . 
No promises or threats have be~.1 made to me, nor has preSSf.1re 
of any kind been used against me. 

Juvenile 

Parent 

III. I (the parent, guardian and/or custodian) understand that if I have 
financial means and do not obtain a lawyer to represent my child in 
Court, that legal counsel will be appointed by the Judge, and I may 
be ordered to pay an attorney's fee •. 

Parent(s) Guardian(s) or Custodian(s) 

Witness 

IV. The parties did not wish to waive rights, nor make a statement at 
this time. 

Title __________________________ _ 

Okla. DISRS Issued F-3 CRCS _. 
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DATE 

. 

"'-_. --- _ __4~ ___ ' __ "' __ .,,, __ 

STATE OF OKLAHO~.A 
DEPAR~~ OF INSTlTUTIOMS, SOCIAL AND 

REHABILITATIVE SERVICES \ 
DIVISION OF COURT RELATED AND COMMUNITY SERVICES 

SERVICE 
REQUEST 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

R 

INFORtJ.ATION MTD REFERRAL 
SERVICE REPORT 

, 
SERVICE 

ACTION 
156 158 

A 
" 

A 

A 

A 

A 

A 

A 

A 

A 

A 

A 

A 

A 

A 

A , 
0, 

A 

A 

A 

A 

I A 

. 
RERVICE SERVICE 

SOURCE 8TATUS 
160 161 

-

. 

County- Na.me'--_____________ l{oo_ 

Signature ___ --:-_~----____ Da.te,-----.:.-
'Worker 

Okla. DISRS Issued 11-10-75 F- 4 CRCS-S-2 
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Purpose ot E'Orm. 

The torm is used (1) by ~orkers ass.igned to the Court Rela.ted and Community 
Services Division to record and reporl int'ormation and referral services on a 
chronological basis and (2) as a. monthly report to the State Ottice. 

Instructions tor Preparation ot' Form 

The original and one CQW at' the form are prepared. 

A separate line is used to record each information and referral service. 

Date. Enter the date on which the service is rendered. -
Service Rea'a.est/ Action/Source/Status. Enter in these columns the res"Oective 
components 'Of the sem ce rendered, at> deter:nined mm the code sheet ~ II Codes 
for Sourcel$ ot Referral/Service and Sel:. .. z:j.ce-:t~sts". Hhen' code "1fA" is 
entered ~ "Service Sta.tus", leave "Service Sam-cell blank. 

COU".1ty Name/Number. Enter the name and number of the CQunty. 

Signature/Date. At the end of the month (or upon CQmpletion of each p~e, \ it 
more than one page is used during the month) the ' .. orker signs the tom, to 
a.ttest to the accuracy of the entries, and enters the da.te of his signature. 

Routing of Form 

l1orker: ". 

Original - to District Supervisor on the first of each month covering the pre
vious lIlC)nth' s work. 

Cow - retained for the worker's files. 

District Su"Oervisor: 

Original., after revie'" by the supervisor - to the State Office, Attention Court 
Rela.ted and Community Service Division. 

~~~~~~------~.-~~--------------~------------------------------~ Jkl.a.. JISRS :ssued 1l-l.O-T5 
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(ILLUSTRATED TYPICAL DETENTION ORnER) 

IN THE DISTRICT COURT OF THE FIRST JUDICIA!. DISTRICT 
SI'l'TING WITHIN AND FOR COUNTY. OKLAHOMA 

JUVENILE DIVISION 

In the Matter ot the State ot 
Oklahoma in the Interest of 

an alleged Delinauent 
Juyenile as defined by the Laws 
of the State of Oklahoma 

NO. .n'J-7S-1 

DETENTION ORDER 

Now on this day of , 19~, the above 
styled and numbered cause comes on for detention hearing respondent juvenile 
appeared in court in person and oy his father, , ann 

John Doe , appeared in his o~~ proper person, 

and the State of Oklahoma appeared by ___ ~_"':"~--:" ____ "::""!".~-=--:-__ 
the duly appointed. qualified and ae~ing Assistant ~istrict 
Attorney in and for the First JUdicial District of Oklahoma. 

Respondents and each of them are advised of their right to be 
represented by an attorney and it there is a lack of present finanda.;!. 
reso~':es to a court appointed attorney. (Shown here if court appoints,) 

The State informs the. court: that the juvenile was picked up in 
possession of a stolen automobile with eight lids of marijuana in it and 
vith a stolen credit card. 

It is the order of the Court tha.t the state 01' O~~ahomB. is granted 
48 hours in which to tile a ' Petition _. 

It is the order of the Court that bond is fixed in this cause in the 
amount of SlOOO.OO and respon~ent Juvenile is committed to 
JSheri~f. Hone Haven Shelter. etc.) pending approval of such bond. 

Witness nr:t hand this __ day ot __ ..._----', 19 ___ , 

OK: 
Associate District Judge 

STATE OF OKLAHOMA 
F .. 5 



STATE OF OKLAHOMA 
DEPARTMENT OF INSTITUTIONS, SOCIAL AND REHABILITATIVE SERVICES 

JUVENILE PROCEEDINGS INTAKE SllliET 

Dste ______________ __ Request For: c::=:1 ORIGINAL PETITION 
c:::J CERTIFICATION REQUESTED (See Certi

fication Guidelines) 
c:::J SUPPLE~~NTAL PETITION 

Petition to be signed by: __________________________ _ 

REGARDING: ________________________________________________________ ___ 

Alleged Offense (list one offense on1y) ___________________ _ 

Petition Rei'eronce: Tit1e _________ OSA, Section _________ _ 

PARTICULARS: 

ISSUE, SUBPOENAS TO: (ShOYT ~Jame, Home Address, Phone, Employment Address and Phone) 

1, ________________________________________________ ___ 

2, _________________________________________________ ___ 

3, ___________________________________________________ ___ 

4, ________ , ___________________________________________________________ ___ 

5, ______________________________________________ __ 

6. ______________________________________________________________________________ __ 

ISSUE SUMHONS TO : ________________ ---------------

'~AIVER SIGNED BY: MOTHER ~ FATHER c:J OTHER r:=J 

ACTION RECOMMENDED/ AUTHORIZED: ____________________ _ 

SIGNED 
------~~~~~~----~-----District Attorney 

Okla. DISRS Issued F-6 eRCS -



STATE OF OKLAHOMA 
DEPARTHENT OF INSTITUTIONS, SOCIAL AND REHABILITATIVE SERVICES 

.DISPOSITION NOTIFICATION 

TO (Referral Source) : ______________ _ 

RE (Juvenile) : _________________ _ 

DATE OF REFERRAL! _______________ _ 

ALLEGED OFFmrSE : ________________ _ 

DISPOSITION: In reference to the above styled case, the following action 
wa.s taken: 

I I A petition has been filed. 

1-1 Referral ha~ been made to resources outside the judicial 
system for services more appropriate to the juvenile's 
best intex'ests than may otherwise be a.fforded by this 
Court. 

I I No a.ction taken: 

1-_I (A) Insufficient evidence - prosecution concurs. 

I / (B) Prosecution deems action unnecessary. 

I / (C) Arrest served a.s sufficient deterrent. 

/ / (D) Other (specify) 

, .. 

Intake Counselor 

Okla.. DISRS Issued F-7 
CRCS -



------~------,--~------

l:itate 'or Ult.LallOJ::!S 

DE? A:RTMENT OF INSTITU"TION'S, SOCIAL 
,un::> REHABILITATIVE SERVICES 

RESPO~rsI:BILIT!:ES IN THE 
INTERSTATE COMPACT ON J1JVENILES J>.l'I"D 

I~TATE COMPACT ON PLAC~1arl.' OF CHI!.DREU 

A. Eli~ible Clie~ts 

(Except ~ce~e coted) Juyeniles ad
judicated nelinquer.t 0:- In Ueed of 
Supervision and on proba.tion or 
'Carole. Cbildren a.dj.udicated In 
rieed ot SuperYision are considered 
a Delinquent catago~. 

:a. 

1. Cooperztive s~~e~r.lsion ot 
delinquent Juveniles on probation 
or parole. 

2. The ret1lr:!:. f::-om one state to 
another, of non-delinquent juveniles 
who haNe ru::t e.way f::-om hOCle; and to 
a lesser extent children illegally 
:oe!!!oYed trom Oklehome.. 

3. The retu.~ from one state to 
another, ot delinquent juveniles vho 
have esca~ed (from Institution) or 
absconded- (from Trial Leave or pro
bationar.r plsce~ent). 

4. En'bering into supplem.enterl ag:t'ee':' 
ments by adzinistrator for the provision 
of c~e and treat:ent for a Delinquent 
Juvenile in an out-of-state insti~ution. 

5. a. Arrange!!lent of transporta.tion 
for sas wards to out-at-state plac~ents 
or :oetu..-n when other funds are unavail.
able. 
b. Trans~ortation arrangement for re
tu.."'"!l of :tunaways to horne state when 
requested to do so by cou.~ order. 
c. Arra.ngement for tre.nsportation and 
~et~~ to OklaCo~a of escapees or absconders. 

II. PLACEMENT COMPACT 

A. !higible Clients 

(Except .... here noted) Hinor chilc.ren 
for who~ an authorized child pla.ci=g 
agency has legal custody. 

B. ~rimarl Services 

1. Cooperative supervision ~~d pro
vision ot se~nces bet .... een statas or. 

a. Chil~en pla.ced .... ith nen
relatiYe foster facilies. 

b. Children placed in the hc~e~ 
of relati'res. 

c. Childr&n placed in group care 
or institutic~* (see 2 oelo~) 

d. Children placed in a.dop-;i're 
hemes. 

2. Children adjudicated Delin~uent 
mer be placed in out-of-sta.te Institu
tion if a court hearing is held ~~d 
court concurs with placement plan. 

3. The compact also a-pplies to 
children placed for adoption indepen
dently. 

The Co~pacts are complenentary to 'eaCh othe~ in that they do not conflict. They Over
lap in only one area: !nstitutione.lization of Delinquents in out-of-state placement. 
They proVide e ~ethod of ascertaining that each child for whom the De~art~ent has re
sponsibility, or accepts responsibility, wi~e~ the serrices ne~ded by that ch!:d. 
Children who need protection or se~ces who a::-e not the responsibility of t~e Depa~~=e~~ 
but • ... ho are the lege.l responsi'bility of pri'fa.te child care agencies, a:e elig:'ble to 
receive services as well. 

D!SRS Issued 10-14 
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IN THE DISTRICT COURT IN AND FOR COUNTY, 
STATE OF OKLAl':':IO=:r~4.A~-----

IN 'I'HE MATTER OF' THE STATE OF OKtJlROMA 
IN THE MATTER OF: 

AN ALLEGED DELINQUENT CHILD AS DEFINED 
BY THE LAWS OF THE STATE OF OKLA1IOMA 

CASE NO. FRJ _____ _ 

MOTION FOR CERTIFICATION 

COMES NOW, the State of Oklahoma, by and through "::":""-:-_-::-='!'"'!~_. __ -::-_ 
District Attorney in and for the .. _. District, State of Oklahoma, and 
moves the Court in the above entitled cause of action, pursuant to Title 10, 
Oklahoma Statutes, Section 1112, to certify said Juvenile as being capable of 
knowing right frc~ wrong, and to be held accountable for his acts, and 
directing the Office of the District Attorney to institute, by written infor
mation, pror~r criminal proceedings in a division of the District Court, having 
trial jurisdiction of such offense, and that said Juvenile be prosecuted in 
the same manner and subj~ct to the same rules of evidence, burdens of proof, 
and punishment upon conviction as if the same had been committed by an adult, 
and in .support of sdc. Motion, alleges as follows, towit: 

1. The acts coI:lmitted by the Juvenile as set forth in the Petiton filed 
herein is of a serious alleged offense to the community, that the alleged 
offenses were committed in an aggressive, premeditated, violent and villful 
manner, that said offenses were committed against persons/properties and thet 
there is prosecutive merit to the complaints alleged. 

2. That the State of Oklahoma desires a trial and disposition of all 
offenses in one Court and that the sophistication and maturity of the juvenile, 
the previous history of the juvenile, and the prospects for adequate protection 
of the public are such that proceedings against said juvenile should be such 
that he should be certified and considered of adult standing in relation to 
the commission of said offenses. 

W'nerefore, all premises considered, the State of Oklahoma moves that the 
Court set seid matter for hearing upon its merits prior to any consideration 
for adjudication and that prior to said hearing that the Court determine a 
l"easonable bail to be fixed in said premises as would an adult under the S8lD.e 
circuostances and upon a hearing upon the merits that the Court grant the 
relier as pr~ed for in said Motion. 

F-9 District Attorney 



CERTIFICATION STUDY 

Child. _________________________________ Hearing Date ______________________ _ 

Court No. _____________________________ Report Date ______________________ __ 

Age Adj . ( INS /DEL) 
(At time of offense, in years and months) -----T(~~·f~a~p_-p~l~i~c-a~b~l-e~)----
Counselor Date of Probation 

.~~----~~~~---(if applicable) 

A. ~lature of co-defendant, if any. 

How are they charged? 

Will co-defendant be tried as an adult or as a juvenile? 

B. Previous Record (chronological order). 

List all sustained petitions and dispositions. 

Placement and/or Comcitment dates - To public/private institution having 
been gx'anted legal custody. 

Probation/Parole dates. 

Check other jurisdictions (if child has moved recently). 

C. Attach current Psychological Evaluation. 

If child is already a ward of the court, evaluation can be court 

ordered. 

If child is not a ward of the court, eval~ation is by consent 

on.ly. 

F-10 
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(tLLUSTRATED ORDER - CERTIFICATION) 
(With "Kent" Applied) 

IN THE DISTRICT COURT OF THE JUDICIAL DISTRICT 
SITTING WITHIN AND FOR -COUNTY, OKLAHOMA. 

In the Matter of the State ot 
Oklahoma in the !nterest of 

(name) 

an alleged DELINQUENT 
juvenile as defined by the 
La,,"s ot: the State of Oklahoma 

J 

JUVENILE DIVISION 

{Court case number) 

ORDER 

Nov on this _ day ot (month, ;reer) ~ the above styled and numbered 
cause comes on for certification hearin~. The juvenile respondent appeared in 
court in person and by his mother. (name) , and by his father, 

(name) , and by his vife, (ne.!ne) The 
father, (name) , the mother, - (name) • and the vif'e, 

(name) ; each appeared in court in their own proper person and by 
their attorney of record, (nan:e) The state of Oklahoma appeared b~ 

(name) , the duly and regularly an~ointed, qualified and acting attorney 
i~ and for the Judicial District of Oklahoma. 

Comes now the State and offers to stipulate or enter into an agreement 
with the Juvenile respondent and his parents and his attorney that a Petition has 
been filed in this case alleging that (name) . is a child, 
years of age, having been born on the _ day o~- (ll'onth. yes.-r'T"')----
and that there is probable cause to believe that on or about the day 
of (month. year~\ • the said juvenile respondent did commit an act. 
vhieh if a."l adult, would constitute the crime of ~~ ___ -=---=-...,..,~ _____ -:-
as set out in the State's Petition and further, that on or about the d;r 
ot (month. ~ear) the said juvenile respondent did commit an act, ,,"hic:h 
it" an adult, vould CQ:lstl.tute the crime of __ ~=-____ ~ __ --:" __ ~~ __ 
as set out in State's Petition, and that these offenses are of a serious nature 
to the community and vere committed in a premeditated, violent and willful ~anner; 
that the offenses are a~ainst persons and there is nrosecutive merit to the eOll'plaint; 
that the person vith ,,"hom the juvenile acted in concert with is bein~ proceeded 
against to be certified as an adult and that the sophistication and maturity as 
determined b~ eonsideration of his home, environmental situation, ~motione.l attitude 
and pattern of livinp: is consistent ...nth that of a , year old. that the 
juvenile respondent (name) hall; a record p.nd previous histOr,f in 
juvenile court in case number , Petition filed on (month, day, 

;rear) • alleging the act. vhich it an adult. would const! tute the cril:le of 
) and that he vas adjudicated Delinquent on 

"!"t~h-e-_--~d:-e;-\I-o~r-_-~(r-m-o-n~t~h-,-y-e-e.r-')~-- _, and that he continued under the 
Court's ,jurisdiction, and that he is married to (na.me) t and thel."e has 
been one child o£ this marriage, (name) , and the child is in the 
temporary custody of the patnne.l grandparents, (name) , (street) 

(town, state) .' and that for the adeq,uate 'Protection of the public 
and the ~ommunlty that the juvenile respondent should be held accountable for his 
acts~ vbich stipulAtion is accepted by respondents and the respondents acquiesce 
in the certification of the Juvenile respondent as an adult. 

The Court finds that the juvenile respondent, (name) , is 
& juvenile of the age ot' years. having been born on the _____ day 
ot (month. year) 

F-ll 
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The Court further finds that in the Petition as amended seekin~ in the 
alternative certification as an adult or adjudication as a delinquent there 
exist allegations of two of'tenses. '-'!:'_~~~~..,....~_~~ __ ~...,. ______ _ 

• The Court takes Judicial notice that the Oklahoma Le~islature in 
~~~it-l~e~2~1-~-Section 801 has determined as a matter of Legislative policy that the 
acts and omissiona set forth in the Amended Petition and which the Court concludes 
as a matter of law constitutes the offense of ___ ':'""" __ --:-__ """!""-:-~-_:__"""!""~-
~-:--=_:"'. in til. serious :public offense to persons and pronerty punishable in the 
State Penitentiary for a. term of years not less than years. 

The Court further finds that the acts complained of as alle~ed have b~en 
committed in a violent, premeditated and willfull manner, such acts while addressed 
to property interests threaten and create a threat to persons. 

The Court finds that there is prosecutive nerit to the com~laint ~~d 
that the acts and omissions complained of in the State's Petition did in truth 
and in fact occur and that there is probable cause to believe that the Juvenile 
respondent, (nar/le ) , to have committed the same. 

The Court further finds that the associate and accomplice char~ed with 
acts complained of is being proceeded a~ainst in an a~plication to stand trial 
as an adult is now at Central state Hospital; that based upon the consideration 
of his home, environmental SitUation, emotional attitude and pattern of livin~, 
the juvenile h(IS the sop:r.istication and maturity of that of a ;rear old 
child; that he is at this time married and that he has a minor"""C'hi'i'd. which 
minor child. (name) • is in the temporarJ r.ustody of the paternal 
grandparents; that the .juvenile has heretofore been adjudica.ted in case number 
_______ a delinquent child with an act, which if an adult. would constitute 

, said adjudication havin~ occurred on the 
-______ ------d~a-Y--o~f~------------------;~t~h-a~t-therp is insufficient prospect for 
adeQuate protection of the public and insufficient likelihood for reasonable 
rehabilitation by the use of procedures and. facilities currently available to 
the juvenile court by reason of the juvenile's prior history and record by and 
the previous use of the community based treatme~t programs. 

The Court turther finds that the juv~nile respondent knO"W's ri~ht from 
wrong and that he should be and hereby is certified as an adult and ordered to 
answer tl) t!te Criminal Dilfision of the District Court. 

~e juv~nile responde~t is ordered to appear forthwith before a magiRtrate 
of the Court for the purpose of initial. appearance. 

Parties are advised of their right of appeal to the Court of Criminal 
Appeals of the State of Oklahoma, and in connection therewith if they are unable 
by lack of present financio.l resources to obtain counsel anc, a transcript of these 
proceedings they are entitled to a court appointed attorney and a. fre~ transcri~t 
of these proceedings for the purpose of perfectin~:such appeal. 

Witness my hand this ___ day ot: ____ (:.:.;m;.;:o;.;.:n~t.:.;h .. , ..... y!.,;e;.;:a;;:;r..:.) _____ . 

Judge of the District Courc 

.~ . 
F-ll-A 
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STATE OF OKLAHOMA 
DEPARTMENT OF INSTITTmONS, SOCIAL AND REHABILITATIVE SERVICES 

IN 'rHE DISTRICT COURT OF COUNT'[ y JUVENILE DIVISION 

JUVENILE PROBATION CONDr.~IONS 

Name __________________________ ~Date ot Probation ________________ ___ 

Court. No. _________ ----f.ddress, _____________ _ 

! understand I have been placed on probation by the Judge of this Court and 
am required to obey the following conditions until my case has been officially 
dismissed: 

1. I will not violate any Federal, Sta.te or local la'll. 

2. I 'llill not absent myself trom my approved livin~ arrangement vith
out prior approval of m1 Probation Counselor. 

3. :r: will conduct m::rself in a manner tha.t will not lead to my 'beir.g 
detined a.s being beyond control of my parent, guardian, legal 
eustodian, or school authorities. 

4. 1: will attend school, unless lega.lly excused, and obey the :n11es 
ot the sehool. 

5. It legally excused from school attendance, I Will be involved in 
an approved alternative pro;ram. 

In accepting these conditions of probation I understa.nd that I shall remain 
under supervision of a Court Probation Counselor and that violation of these 
terms may result in my' return to court '!lith the possibility of placement out
side my home. I further understand t~ tit Z1 individual situation my Probation 
Counse~or may provide a more spt:ci£ic list of rules to assist '!lith ~ probation 
adjustment, such as setting c~~tew hours. In this event. I will be a~ked to 
sign this list of rules indicating I understand them and rill be given a. copy. 

Statement of Under$tandin~ 

The above conditions have been read to me and I understand the conditions of 
Probation. I Will follow those conditions and the instructions of the Probation 
Counselor and the Court to the best of my ability. 

Signed (Juvenile) ___________ Date __________ _ 

I/we have read (or have had read and explained) th~ above cond!tions of proba
tion and sta.te that I/we are familiar with and unclQ)fIl"tand its contents. I/ve 
agree to contact the Probation Counselor should the 'ionditions of probation be 
violated. 
Signed (Father ) ___________ Da.te ~. __________ _ 

Signed (Mother) _____________ Date ________ , ___ _ 

Probation Counselor __________ Date _~-.-_---- .. ----
Office Number ______________ ___ 
Hom~ Number ________________ ___ 

Okla. DISRS Issued 1-12 CRC$ -



IN THE DISTRICT COURT WITHIN AND FOR ________ COmiTY, STATE OF OKLAHm·tA . 

IN THE MA'l"'.rER OF _________ _ 

Come 

state 

} No. 

APPEARAnCE AND vTArVER OF SUl~·iONS 

nov ____________________________________________________________ snd 

that he 
the ______________________________________ ___ 

of __________________________________ " born ______________________________ ~ ~ 

____________________ that ___ ne ____ hereby ~aiv~ _____ service 

summons in the above entitled cause in which a petition/motion fo~ review of 

probation .hes been filed by ________________________________________________ _ 

alleginft tha.t 

________ further state that h8. _____ been advised that hearing 

on said petition/motion for review of probation will be held before the Juvenile 

Djvision of the District Court, ___ County Courthouse, 

on the da.y of , 19 ____ , at ______ and a.gree ___ _ 

to appear with said chil~ at the above stated time and place. 

Dated this day of , 19 __ . 

Subscribed to before me this ___ day of _____________ , 19 ~~ 

F-13 
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SOCIAL HISTORY 

Child. _______________ Hearing Date _________ _ 

Court No. ___________________________ Report Date ____________________ __ 

DOB _____________ Ad,j. (INS/DEL) _______ _ 

Counselor __________________________ _ 

The Family 

1. Live with? 
2. Siblings? 
3. Others in the home? 
4. Marriage stability? How long married? 
5. Previous problems? ~fuen appeared? 
6. Family interper~ona1 relationships? 
7. Parents' attitude toward offense? 
8. Parents' attitude toward court intervention? 

The Child 

1. Attitude towards offense? (remorseful, victim, etc.) 
2. Attitude towards .court intervention? 
3. Self-concept? 

School 

1. Achievel:!lent? 
2. Grades, attendance, discipline problems? 
3. Attitude of teachers tOio/'ard child? 
4. Attitude of principal toward the child? 

Outside Influences 

1. Peer group? 
2. Religion? 
3. Work record? 
4. Hobbies? 

Summary 

1. Summarize important elements affecting child and his behavior. 

Recommendations: Treatment Plan 

1. Conclude with recommendations and offer alte.rnative, if possible. 
If recommending institution placement, state where child is to 
return upon release. 



REPORT TO TrIE COURT 

Child. ________________________________ Hearing Date ____________________ ___ 

Court No. ____________________________ Report Date ______________________ __ 

DOB Adj. (INS/DEL) ---------------------------------- -------------------~ 
Counselor _____________________________ Date of Probation, __________________ __ 

Reason for Hearing 

Recommendati.on 

Basis for Recornmendat~ 

A. 

B. 

c. 

D. 

E. 

Counselor 

Supervisor 

F-15 



IN THE DISTRICT COURT OF ________ COUNTY. STATE OF OKLAHOMA 

IN 'rHE MA'l'TER OF ___________ _ 
No. JF.,. _______ _ 

MOTION TO DISMISS 

Comes now ________________________________________________________ __ 

with the Division of Court Related and Community Services of the Department of 

Institutions, Social and Rehabilitative Services. State of Oklahoma, and moves 

the Court to dismiss the above entitled ~ause for tbe following reasons, to-wit: 

Dated this _____ da.y of _________ , 19 __ _ 

Now on this ______ day of ______________ _ 19 __ _ 

the above entitled cause coming on for hearing on Motion to Dismiss said cause, 

and the Court being tully advised in the premises, finds that said motion 

should be sustained; and 

IT IS THEREFORE ORDERED. ADJUDGED AND DECREED BY THE COURT that said 

cause be and the s~e is hereby dismissed for the reason set forth in said 

motion. 

Judge of The District Court 

F-16 
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STATE OF OKLAHOMA 
DEP.AllTMErIT OF INSTITUTIONS, SOCIAL AIlD REHABILITATIVE SERVICES 

STATEMENT OF PAROLE COllDITIONS 

Name, __________________ ~ ______ __ 

Inst. No • ______________ _ 

I, ___ ...,.,.,..... ...... ______________ • am accepting Parole placement from 
(!ame) 

_______________________ ~ ______________ , effective ______ ~~~-~---------
(Da.te) 

In accepting Parole, I understand that I remain i~ the c~stody and under the 
supervision of the Department of Institutions, Social and Rehabilitative Services 
until I am released from its custody. Such release may be obtained: 1) By 
satisfa.ctory compliance with parole conditions and/or 2) Upon reaching the age 
of' majority. 

I understand that mr parole may be revoked and I may be returned to an institu
tion unless I comply with the following parole conditions: 

1.' I wi:l not violate any Federal, State or loca.1 law. 

2. I will not absent myself from cy approved living arrangement without 
prior approva.1 of my Parole Counselor. 

3. I will conduct mrself in a manner that will not lead to my being' 
defined as being beyond control of my parent, guardian, legal 
custodian, or school !l.ut!lorities. 

4. I will attend school, unless lega.1ly excused, and obey the rules 
ot the school. 

"5. If legally excused from school attendance, I will be involved in 
an approved alternative program. 

The above conditions apply to all youths on Parole, and to fit my individua.1 
situation mr Parole Counselor may provide a more specific list of rules to assist 
with my parole adjustment. I understand in this event I will be asked to sign 
this list of rules indicating I understand them and will be giv.;-n a copy. I 
further understand violation of these rules may result in my return to an 
institution. 

I have read (or have had read and exp~ained to me) the above statement of Parole 
Condition and understand and accept same. I further understand that nothing 
herein shall li~t my rights to due process of law. 

Signature of Youth (Date) 

I/We the parent{s), guardian{s), or custodian{s) or the juvenile a~ree to cooperate 
with the Farole Counselor in the enforcement of the above conditions and to attend 
counseling if it is requested by the Parole Counselor and participate personally 
in the rehabilitative process during the period governing perole. 

Signature of Parent, Guardian or Custodian 

Signature or Parent. Guardian or Custod~ 

Signature of Parole Counselor 

Distribution: 1 Youth 
1 Parent, Guardian, or Custodian 
1 CRCS-SO 
1 District Supervisor 
1 File 

Okla. DIORS Issued F-17 
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STAn: 01 OKLAHOMA 

DEPARrMENT OF INSTITtrrIOOS. SOCIAL AND REHASILUmVE SERVIcrn 

Addit1on~ Parole Conditions 

Rule llo. __ • 

Rule Ho. __ o 

RulE: Hoo __ o 

Rule Hoo_. 

I have read (or have had read and explained to me) the above additional parole 

conditions end understend end accept same. I further understand violation o~ these conditions 

mq result in T:'fY' retur.l to an institution. 

Signature ot Juvenile 

.signature ot Parent, GuardiBll or CUstodian 

Signature ot Parent. Guardian or CUstodian 

Signature ot Parole Counselor 

Diatrtbution: 1 Youth 
1 Parent. Guardian. or Custodian 
J. CRts-SO 
1 1'11e 

Okla. DISRS Issued F-17-A 
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STATE OF OKLAHOMA 
DEPAR'n-!ENT OF INSTITtlTIONS, SOCIAL AND REHABILITATIVE SERVICES 

In the Matter of 

} 
~J ______________________ __ 

An Alleged 
Juvenile as--:-de-£::':i:-n-e-:d-b:-y-t~h-e--

Laws of the State of Oklahoma 

VOLUNTARY REQUEST TO RETURN TO INSTITUTION 

I ,~~~~~ __ ~~ ________________ was adjudicated ________________ _ 
by~ District Court of __ ~~ __ ~ ____________________ ~on 
19 • I wa.s released on Parole i'l"Olll --------

.•. ,on - ,,19_, 

I. 

II. I hereby request to be returned to an institution on the earliest 
date arranged by the Department ot Institutions, Social an~ Rehabilitative Services. 

II~. I realize that I have a conditioned ri~ht to be in my current placement with 

IV. No Parole Revocation Proceeding has been initiated a~ainst me nor has there 
been any threats of revocation by anyone in authority to initiate such pro
ceeding based on alleged violations of established parole conditions. 

V. I have been given the opportunity to consult with a lawyer prior to reaching 
this decision. 

VI. This request is not being made as a result of persuasion from my parent, 
guardian o~ custodian. 

VII. I am fully aware that should this- request be granted, ! · .. ill be returned teo 
the institution deemed appropriate by the Depart~ent of Institutions, Social 
and Rehabilitative Ser'lices and that I will remain in this institution sub
ject to its rules and regulations until such time as I am again released 
on Pnrole. 

VIII.I understand that should I request to leave the institution in the future, 
the request would be subject to Department approval. 

IX. I voluntarily wish to give up my current placement for the following reason(s). 
/ 

------------------------------------------------------------------

Parolee 

Da.te Parent, Guardian, Custodian 

I have read and explained fully the consequences of this action to __ ' 
the child and , the p6'.rents, ~ardian. or custodian 
ot this child. To the best of my knowledge, thi~ decision vas freely made by the 
parolee and no action was threatened to coerce this request. 

Dete ~ Parole Counselor 

F-18 
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STATE OF OKLAHOMA 
DEPART!v1ENT OF INSTITUTIONS, SOCIAL AND REiIABILITATIVE SERVICES 

NOTICE OF AND AC:EGTOWLEDGEr1ENT OF COJ.liSTITUTIONAL AJ.'l'D LEGAL RIGHTS 

REGARDING __ ~ .. _______________ DATE. _____________ _ 

CASE NO • _____________ TI~.fE ____________ . 

(To be read): You are here to review your parole status. You have the 
following basic rights. Please acknowledge that you have been advised 
of these rights by signing this form. 

I. nOTICE OF CONSTITUTIONAL AND LEGAL RIGHTS: 

II. 

1. 

2. 

3. 

You have the right to remain silent when being ~uestioned 
by any employee of this Department in relation to any 
alleged misconduct. 

You have the right to ha parents, guar1ian., custodian, 

Anything you say may be usefd against you in administrative 
actions of this Departm~e. 

and/or attorney prese(t w i1 you are being ~uesticned. 

ACKNOWLEDGEMENT OF CONSTIT / NAL JU~GAL RIGHTS: 

1. 
2. 

I have read, and~avfo bee advised of my rights. 
I fully understan~ach/bf these rights. 
I fully und~and a~a/know what I am doin~. 

1)S Juvenile 

o 

r" 

Vlitness (Parent, Guardian, CustC'clian, . 
or Attorney) 

T,li tness (Supervisor or Counselor) 

Okla. DISRS Issued CRCS -
F-19 
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S'rATE OF OKLAHOMA 
DEPARTMENT OF INSTI'l'tITIONS, SOCIAL AND REHABILITATIVE SERVICES 

In the Matter o~ 
JFJ ________________________ ___ 

A chlld under the age 0'£ eighteen years 

W. r"t.p, OF PAROLE REVOCATION 
-" ,""., PROCEEDINGS '-

I. I , hereby waive my right to a ~ormal Parole 
Revocation Hearing prior to return to the institutional custody of the Depart
ment 01' Institutions, Social and Rehabilitative Services. 

II. I have made this decision knovingl:;r, intelligently, and of my own free will. 

III. I have not been threatened or intimidated with Certification to stand trial in 
an adult court or coerced in any other manner in order to obtain this waiver. 

IV. I have not been p~omised any advantage or favorable trea.t~ent in order to reach 
this decision to waive my right to a formal Parole Revocation Hearing. 

V. I understand that I have a conditioned right to oe in my current placement with 

and that I may not be returned to institutional custody without notice of charges, 
representation by counsel, an opportunity to present evidence in my ova behal~, 
and a parole revocation hearing in my own community prior to my return. 

VI. I have been given the opportunity to consult vith an attorney prior to reaching 
this decision. 

VII. This decision hss not been made as a resl:.lt ot any persuasion from my parent, 
guardian, custodian, District Attorney, or tarole Counselor. 

VIII. I understand that I am currentJ.:r charged with having committed the folloving 
parole violations: 

I freely admit my involvement in the above-men~ioned offenses and request to be 
immediately returned to institutional custody. 

Parolee Date 

Parent, Guardian,' Custodian Date 

I have read and explained tully'the consequences of this action to 
---:'---~--... , the child and , the parents, guardian, 

or custodian of this child. To the best of my knowledge, this decision vas freely 
made by the parolee and no action was threatened to coerce this request. 

District Supervisor 

APPROVED :---:::~~--:-""::'":'oo:----
District Attorney 

Okla. DISHS Issu~d 

Date 
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STATE OF OKLAHOMA 
DEPARTMENT OF INSTITUTIONS, SOCIAL AND REHABILITATIVE SERVICES 

In the Matter of 

JFJ~-______________ __ 
IS-________________ _ 

An Adjudics.ted~---,~_~ _______ _ 
Juvenile as defined by the 
l.aws r.J£ the Sta.te of Oklahoma. 

.APPLICATIOli FOR REVOCMION OF PAROLE 

Comes nov , parole counselor vith the 
Department of Institutions, Social ~,d Rehabilitative Services, and for a cause 
ot action alleges and states that the said 
is a child under the age of 18 years, to-vi~t-:-------------y-e-ar--s--o~f~a-ge--,~h-a-~-'~~n--g 
been born on the day of ____________ 19_. 

That the said Juvenile vas committed to thE Department of Institutions, 
Sodal and Rehabili tati ve Services on the ____ ..;day of __ ~_...,.. ___ ...".. ___ 
19 , adjudicated as a and vas relea.sed on parole 
on the day of - , 19 ,in the cus'tody of 

• providing tiiii:t'"sSoid juvenile comply with. 
--~~----~-~---~~~~---,~ certain llarole rules established at the time parole vas granted. 

Furth~. it is alleged 

Wherefore, premises considered, respectfUlly prays: 
That said Juvenile be revoked from parole and returned to a juvenile institution. 

And that all other proper relief be granted. 

Date Parole Counselor 
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m THE DISTRICT COURT IN AND FOR .~,--_ .. _ .. ~ COUNTY, 
STATE OF OKLAHOll ..... 

In the Matter ot 
JFJ ____________________ __ 

A child under eighteen years of age 

APPLICATION FOR ORDER OF DETENTION 
AND 

ORDER APPOINTING COUNSEL 

noW' 011 this _____ dlo/ ot ___________ , 19_, _____ _ 

-------------------
, Parole Counselor for the Deps.rtment of Institution's, Social 

end Rehabilitative S~rvices, appears before the court end states as follows: 

Tbat he has initiated a revocation ot: par.)le for 

on this date, predicated upon allegations of ___________________ _ 

and respectfully requests this court to enter an Order of Detention for said _____ __ 

____________ , setting bond and, turther, an Order Appointing Counsel 

to represent said juvenile a.t the plU"ole revocation hearing to be heard on the __ _ 

da::/ of ___________ " 19_; and f'urther making provision for the pa.yment 

ot counsel from the General Court Fund. 

Okla. DISRS Issued F-22 
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IN THE DISTRICT COURT IN AND FOR .~~ ___ -- COtJ:NTY, 
STATE OF OKLAHOr.!A. 

In the Matter of 
JFJ ____________________ __ 

A child under eighteen years of age 

ORDER OF !iETENTIOlr 
AND 

ORDER APPOINTING COUNSEL 

Now on this d~ of t 19 • the above 
styled and number-e":'d-ca.-u-s-e-c-o-mes on for detention bearing. RespoIideit juvenile 
~ ___ ~ __ ..,..",:--____ ,-:-:-______ appears ill Court in person and tl',r 
his pere:,!:;, guarclian, or custoci.ian, , and child's 
attorney, -----------.--~A~d~d":'i~t~i-on-ally~~-a-p--pearing was 

, parole Counselor for the Department of Institutions. 
~So--c1~·al~-an~d~R-e~ha~b~1~·l~i~t-a":'t":'i-v-e~Services. 

Upon reviewing the application for detention, the Court: 

D Releases the juvenile to the custody of ______________ __ 

LI Sete Oral Recognizance Bond in the amount of ____ , and re!lUUlds 
juvenile to the custody of ____________________ _ 

17 Sets Surety Bond in the amount of ____ , and remands juvenile 
to the custody of the Sheriff. 

and, orders appearance at the parole revocation proceeding set on the daY 
of , 19 ,e.t 0' clock. Th.e hearing 
will be held at tile following locatTo"n __________________ _ 

The Court further appoints to represent the 
said. Juvenile a.t the revoca.tion ~h-e-ar-:-in-g-s-e-:t-o-q-t':"h~e-_'----d~a;-y of _______ _ 
19_, at o'clock at ___________________ _ 

and a.uthorlzes p~ent for legal services provided from the General Court Fund. 

Judge of the District Court 
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STATE OF OKL,~.r.O!,~A. 

DEPARI'MENT OF INSTITUTIONS, SOCIAL AlTD 
REHABILITATIVE SERV! CES 

RELEASE FROM DISRS CUSTODY OF A CEILD ADJUDICA'i'ED DELI:~QTJENT 

Date ______________ _ 

To: L. E. Rader, Director of 
Institutions, Social and 
Rehabilitative Services 

Name 
---------r(~~-s-t--,~Fi-·~r-s-t-,--!~~i~d~d~l-e~)-----------

Case # ____________ Institution ____________ __ 

RECOMMENDATION 

A reconu:rendat,;,on to release the above-named c.'ftild from the custody of the tepart-
ment has been received from The case 
record has been reviewed and it is recommended this child be released to: 

Individual Relationshi~ ------------------------------------------- --------------
Ad~sS ______________________________________________ _==_ ________________ _ 

Institution Address ---------------------------- ---------------------------------
Basis for Recommendation: 

Signature _________________ Ti tle ______________ Date _, __ _ 

RELEASE 

Having reviewed the recommendation for the release of' the above-named delinquent 
child, the Director of the Department of Institutions, Social and Rehabilitative 
Services is in con,currence with this plan, and the above-named delinquent c.'ftild is 
hereby and forthwith released from the custody of the tepartment of Institutions, 
Social and Rehabilita.tive Services, pursuant to Title 10, Chapter 51, Section 
1139 ( a.), O.S.A. 

*Dis t rib uti on : 
1 tsCY-50 
1 tsS-SO 
1 Institution 
2 Intersta.te Compact 
1 Local Office 
1 Committing Court 

*See Forms Instructions 

Okla.. DISRS Revised 9-1-74 

15fi:e'ctor of Institutions, Social end 
Rehabilitative Services 
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IN 'rUE Mll.TrE.'R OF ____________ _ ) 
) 
) 
) 
) 

Ho. ______ _ 

1>1 0 If lOll' 

COMES ilOVT THE DEPARTMENT OF INSTI'l'UTIOHS, SOCIAL A.:W REHABII,ITATIVE 

SERVICES, STATE OF OKLAH01.1A~ by and throueh its attorney, and moves the 

Court tc' modify the above entitled cause for the following reasons, to-wit: 

~lIiliREFORE, movant pra:,'s the Court enter its Order modifying the above 

entitled cause and relieving the Department of' custody of said child. 

Dated this, ________ day of _____________ , 19_, 

o R D E R 

NOW on this _________ day of, ____________ , 19 ___ _ 

the above entitled cause coming on for hearing on Motion to modify said 

cause, and the Court being fully advised in the premises. FINDS that said 
, 

1>lotion should be sustained; and 

IT IS THEREFORE ORDERED, ADJUDGED~AND DECREED BY THE COURT that sE:l.id 

cause be and the same is hereby modified for the reasons set forth in said 

140tion. and the Department of Institutions, Social and Rehabilitative 

Services is hereby relieved of custody of the said child. 

JtIDGE OF THE DISTRICT COURT 

Okla. DISRS Issued 9-1-76 JF-25 Adm-6l 



i:, 

--------~~----.......... ~ ..... --~ 



/ 
GLOSSARY OF TERMS 

ADJUDICATION-DISPOSITION HEARING - Most juvenile matters of a delinquent or 
child in need of supervision nature are handled in bifurcated court 
hee.:r'ings. There is a legal finding as to whether the content of thepeti
tion is true and correct (Arraignment or Full Hearing) then there is Court 
action based on the legal finding and/or the information gathered through 
investigation and evaluation by the probation staff and presented to the 
Court. Adjudication and disposition may take place at the same court 
hearing or the disposition may occur at a later designated date. A 
case may be taken under advisement, i.e. deferred adjudication for a period 
of time to allow the probation staff to gather social history information 
and make observations relative to the child and his family before the 
juvenile is declared a ward of the Court. When a case is taken under 
advisement pending a dispositional hearing in lieu of the juvenile being 
declared a ward of the Court, both adjudication and disposition take 
place at the latter bifurcated court hearing unless the Court dismisses 
the case at this hearing. 

t~MINISTRATIVE REVIEW - A procedure by which referrals received by th~ 
Juvenile Worker regarding a juvenile on probation are handled by having the 
probation counselor and the supervisor meet with the juvenile and his 
~~rents to discuss the content of the referral. Referrals handled by an 
adminis'czoative review are usually of a misdemeanor type offense or a felony 
allegation which could not be proven in court. 

AKA (also known as) - refers to an alias that a person may be known as 
(Example: John Adams, PJ.\A John Jones). 

APPLtCATION FOR REVIEW OF PROBATION - This is an application filed in lieu 
of a petition or supplemental petition when a juve~ile is on probation and 
the allegations are compatible with his adjudicat.ed category. 

ARRAIGNMENT HEARING - A procedure by which a .!'c.l,venile appears in court with 
privately retained or court appointed couns~l to either stipulate to the 
allegations of the petition or request a full hearing on the merits of the 
petition. Adjudication or re-adJudicati~n may take place at the arraign
ment hearing. 

ARRES~ - The taking into custody of another ~erson 
or detaining a person to answer specific charges. 
used with reference to the arrest of juveniles. 

tor the purpose of holding 
Take into custody is often 

BIFURCATION PRINCIPLE - Refers to a two-part court hearing: (1) adjudication 
hearing (2) disposition hearing. 

CERTIFICATION HEARING - A hearing which addresses itself to the issue of 
whether a juvenile should be certified as an adult and stand trial in District 
Court, or whether the juvenil.e shOUld remain within the jurisdiction of tht':! 
JUvenile Court. A request for a Certification Hearing is presented to the 
Court through a motion by the. District Attornev who renresents the State 
in juvenile matters. .-
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grrLD - The term "child" refers to any person under the age of eight1een (18). 
A "child" is also referred to as JUvellile or Minor. --- --

CHILD IN NEED OF SUPERVISION - Refers to any person under eighteen (18) years 
who is habitually truant from school, or who is beyond control of his 
parents, guardian or legal custodian, or who habitually deports himself 
so as to injure or endanger the health or morals of himself or others. 
Abbreviations which are commonly used when referring to a child in need 
of supervision are CHINS, PINS, INS. 

COMMITMENT - The placing of a juvenile in a state operated institution, i.e., 
The Department of Institutions, Social and Rehabilitative Services (DISRS) 
or Central State Griffin Memorial Hosnital (CSGMH). 

COMPLAINT - A statement which contains allegations 
~Other person(s) and is signed by a complaintant. 
to the Juvenile Bureau's Intake Department through 
local police department. 

of wrong-doing against 
A complaint is referred 

the complainant's 

CONTEMPT OF COUR~ - The violation or disregarding of a court order. 

COURTESY SUPERVISION - Where the Juvenile Court maintains original j uris
diction in a case, but requests that another Juvenile Court or similar 
agency outside of a respective county supervise a juvenile who is placed 
with a parent or interested party living in that county or state. The 
Juvenile Division also rece! ves requests from other counties and states 
to supervise juveniles who have been placed on probation by their court 
in the custody of a parent or interested party living in Oklahoma. County •. 
In most instances, these requests are made tprough Interstate Compact. 
Any direct request for courtesy supervision by any county or similar 
agency !.ust be advised to ~ refer their request to Interstate Compact 
who will then assign the case to the appropriate county. 

COURT MINUTE - A statement by the Judge as to his findings pertaining to 
the adjudication clf a juvenile and the dispo'sition of matters before the 
Court. A court minute may also be in the form of a Referee's Report to 
the Judge regarding the same matters. 

CUSTODY - The legal right to the care and control of a' child and tbe 
responsibility for providing for said child's needs. !f the legal custody 
of a child is changed from a parent to a suitable party or facility, the 
parents may be expected to assume some of the financial responsibility 
for the child. 

DEFAULT - ~~e failure to observe an agreement or discharge an obligation. 
Default also embraces the idea of dishonesty. 

DELINGUEN'l! CHILD - "Delinquent Child" means (1) Any male or female un(ler the, 
age of eighteen (18) year\~, who ha~ violated any federal or state law or 

G-2 



.' 

o 

municipal ordinance, excepting a traffic statute or ordinance, or any lawfUl 
order of the court; (2) A child who has habitually violated traffic laws 
or ordinances. 

DISRS - Means the Department of Institutions, Social and Rehabilitative 
serV:1ces for the State of Oklahoma. The Denartment includes a number of 
state agencies and institutions which may a~sist juveniles and their 
families. A juvenile is committed to DISRS by the court and DISRS decides 
in 'Which institution to place the child. Most placements are made at the 
the following institutions: 

Boley State School for Boys 

Helena State School for Boys 

Girl's Town 

. Oklahoma ChiJ.dren I s Center 

Whitaker St~te Home 

L. E. Rader Diagnostic & Evaluation 
Center 

Boley, Okla. 

Helena, Okla. 

Tecumseh, Okla • 

Taft, Okla. 

Pryor, Okla. 

Sand Springs, Okla. 

DIVERSION - As encompassed in the intent of SJR #13, diversion refers to 
the action of provision of a positive, goal oriented alternative(s) which 
may be utilized as opposed to that of placing the child into the. full 
court juvenile justice system. Emphasis is that of directing to a service, 
not ~ cour.t action necessarily. As implied, this is differentiated 
from deflection, where no action is appropriate in certain situations as 
outlined in "Referral Policy". 

DEPENDENT AND NEGLECTED CHILD - Any person under the age of eighteen (18) 
years 'Who is for any reason destitute, homeless or abandoned; or who 
depends on the public for support; or who has not the proper parental 
care or guardianship; or 'Whose home is deemed unfit; or who is in need of 
special care because of physical or mental conditions and his parents, 
custodians, or guardian is unable to provide it. 

DETENTION HEARING - A court hearing to determine whether a juvenile should 
remain in detention, be released on a surety bond, or be released on an 
own recognizance (OR) bond until an arraignment hearing. No consideration 
is given to the merits of the petition before the Court at a detention 
hearing. However, the allegations of the petition and previous offenses 
do have some influence on the Court's actions. 

DISMISSAL - The legal closing of a case. 'This can be done by an order of the 
Court or by a motion filed by the probation counselor and confirmed by the 
Judge. . 
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DISPOSITIONAL HEARING - A hearing to determine what order of disnosition 
should be made withrespect to a child adjudged to be a ward of the Court 
or a. child whose case is under advisement. It is. not mandatory that a 
.juvenile be represented by an attorney at a dispc,sition hearing unless 
commitment or placement is planned. A dispositiol.'!al hearing is synonymous 
with sentencing in the adult court~ 

DUE PROCESS - Refers to the procedural implementation of each and eve~r 
legal and constitutional right which must be afforded every child and/or 
parent being referred for court action. An equal appl~on must be 
adhe:;:oed to in affording every person his or her Ilday in court ll with every 
protection provided by law. 

EXP~rGEMENT - The sealing of records and files regarding a particular person 
and the deleting of index references as if the records never existed. To 
pur~e the records basically refers to the same action as expun~ement of 
records. 

EXACERBATE - To worsen a si+uation. 

FELorrY - An offense of a graver or more atrocious nature than a misdemeanor. 
If a juvenile is alleged to have committed a felony, and if this allegation 
is found to be true and correct, the juvenile would be adjudicated as a 
l)e1inquent Child~ if an adj udication takes place. If a ,juvenile t s first 
~ieferral to the Intake Department of the Juvenile Divisiop is a felony 
and can be proven in court, this juvenile is usually required to appear 
in court. A referral of a felony natucr'e is normally disposed of through 
court proceeding if' the juvenile is on probation. 

FOSTER HOME - A home or other place (other than the home of a parent, relative, 
within the fourth degree, or guardian of the child concerned) wherein a 
~hild is received for care, custody, and maintenance. 

FULL HEARING - A court hearing where witnesses appear and testify on behalf 
of the state regarding allegations against a juvenile. A juvenile is entitled 
to a full hearing if he and his legal counsel do not choose to stipulate to 
the allegations of a petition at an arraignment hearing. 

GUARDIAN - A person who has the care and management of a person, or the 
estate, or both, of a juvenile pri'IDr to his majority age or such time 
designated by the Probate Court. 

INNOCENT - Free from guilt; acting in good faith 'Without knciwl-edge of 
incriminatory circumstances. Implies having done no wrong or having no 
knowledge of a wrongdoing. 

INTAKE - Generally refers to preliminar'lJ exploration with the child, the 
family, and the referral source in determining if there is a community 
service which may be appropriate in serving the best interests of the child 
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and the community'giving consideration to the constraints of federal and 
state laws and community standards which may require court action if no 
other alternative is available. Intake is generally concerned with: 

A. Screening referrals from police, parents, and schools as to legal status 
and appropriateness as related to the functional capacity of the court 

, to 'Orovide effective services. 
B. Det~ntion decisions (dependent upon respective juvenile court Juris

dictions) 
C. Coordination with prosecution, child's counsel, court and other agencies 

on cases which may be coming before the court. 
D. Activity related to resource assessment, development and utility. 

IN'r.AXE FACE SHEET - This includes a summation of the intake counselor'~. 
contact with a Juvenile and his parents, Statistical data and observations 
are gathered through ~. intake interview and compiled on this document. 

tN11*ERSTA~ COlifPACT ON JUVEN1!;ES - Created by statute in 1967 to provide the 
returning\1f juveniles from other states when their retu-~ is sought; and 
accepting the return of juveniles to this state whenever a juvenile is 
apprehended in another state. Requests for Courtesy Supervision of a 
juvenile in another state are made through In~erstate Compact. 

JURISDICTION - Refers to the limits and territo~l within which the authority 
of the Juvenile court may be exercised. 

JURy TRIAL - Every juvenile that appears in court on a criminal (delinquency) 
or civil (child in need of supervision) matter is entitled a Jury trial. 
Each juvenile must understand this right and waive his rights to a jury 
trial before a stipulation is accepted by the Court. 

JUVENILE CODE - A collection of existing laws promulgated by the Oklahoma 
State Legislature's authority. The Juvenile Code is a.rranged so that 
revisions and omissions may be made by the Legislature or by court decisions. 
There are related statutes which apply to juvenile matters. 

JUVENILE COURT - A co'..l.rl having special .1urisdiction of a paternal nature 
over delinquent and neglec'ted children as well as children in need of 
supervision. The Juvenile Court is a quasi-criminal-civil court. Criminal 
matters are those allegations against a juvenile which are of a delinquent 
nature, (viol~cion of public laws) and civil matters pertain to the adju
dication of controversies between subject and subject as opposed to the 
defendant and the state. 

JUVENILE JUDGE - The Juvenile Judge is generally an Associate District Judge 
assigned to the Juvenile Division of the District Court in each county • 

. MISDEMEANOR - An offense lower than a. felony. If committed by an adult, 
~unishment may not exceed a fine end/or jail sentence, but a ~isdemeanor is 
not severe ertough to constitute penitentiary commitment. A number of 
misdemeanor referrals on a juvenile which establishes a pattern will 
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usually result in this child having to appear in court through intake 
services. Misdemeanor referrals may be handled unofficially if the 
juvenile is on probation; this depends on the discretion of the probation 
counselor and his supervisor. 

MOTION - An oral or written request for the Court to act by confirming, 
denying, or amending such request. 

NO CHARGE - Designates those referrals that have come to the attention of 
the Juvenile Bureau for the first time but require no intake. 

NOT GUILTY - A plea of the general issue in actions of a criminal nature; 
a. denial of the allegations. 

NOTICE AND WAIVER OF LEGAL AND CmrSTITUTION.AL RIGHTS - A form which must be 
read bye;. counselor to the juvenile and his parents or custodians and 
signed by the parents or custodian, the juvenile, and the witnessing coun
selor before the counselor can proceed to question a juvenile about an 
alleged offense. 

OFFICIAL - This designation applies to those referrals 1.hich are disposed 
of by filing a petition and docketing the case ror court. 

OPEN SUPERVISION - This is a status which a juvenile may be placed after 
being on probation for approximately half of his d~signated or inplied 
period of probation. Positive behavior and compliance with the rules of 
probati~n are usually the prerequisites for open supervision status. 

I' 

Open supervision differs from probation only in that the assigned probation 
counselor is not in contact with the juvenile or his family on a regvlar 
basis. The juvenile is expected to obey the rules of probation while on 
open ~upervision. The Court may order a child to be placed on open 
supervision or the responsible probation counselor may request that a 
juvenile be placed on open supervision in writing to his immediate 
supervisor. 

OUJIS - Refers to the Oklahoma Uniform Juvenile Information System which 
compiles data on each chi~d referred to Juvenile Court statewide. This 
system provides a statistical base of information and is maintained by 
strict confidentiality. 

PETITION - Within the meaning of the Juvenile Code, a formal, legally 
essential, vritten request to a Court, praying that it consider some 
~ction and grant some specific relief. Refer 10 OSA Section 1103. States 
specifically wh~t information is to be included in a petition. 

PLACEMENT - Refers to an alternative living arrangement for a juvenile that 
is approved by the court. Placements involve a voluntary agreement betveen 
the facility, the court, the juvenile's parents, and hopefully the juvenile 
himself. There are a number of facilities where a juvenile may be placed 
which are sponsored by church and civic organizations. The most freq'lently 
used facilities are! .. 
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Coed tadli ties: 
American Legion Childrens Home 
Associ~ted Catholic Charities 
Baptist Childrens Home 
Goodland Childrens Home 
Masonic Child~ens Home 
Methodist Childrens Home 
Missionary Cosmopolitan Church Home 
Murrow Indian Childrens Home 
Swtbeam Home and Family Service 
Turley Childrens Home 

Facilities for Females: 
Francis E. Willard Home 

Facilities for Males: 
Baptist Boys' Ranch Town 
Bethesda Boys Ranch 
Methodist Boys Ranch 
S!:'leck Homes Inc. 
Wesleyan Youth Inc. 
Westview Boys Home 

Ponca City, Okla. 
Okla. City, Okla. 
Okla, City, Okla. 
Hugo, Okla. 
Guthrie, Okla. 
Tahlequah, Okla. 
Tllewoka, Okla. 
Bacone, Okla. 
Okla. City, Okla. 
Tulsa, Okla. 

Tulsa, Okla. 

Edmond, Okla. 
Mounds, Okla. 
Gore, Okla. 
Okla. City, Okla. 
Okla. City, Okla. 
Rolli s, Okla. 

PRIMA FACIE EVIDENCE - Refers to evidence promulgated by a referral which 
appe,ars on the surface to be sufficient to support the allegations contained 
in the referral. 

PROBATION - A court order allbwing a juvenile to remain at home or in a 
suitable placement on the condition that he comply with the Court Ordered 
Terms of Probation. These terms are verbally explained to the juvenile 
and his family and a copy of such terms is given to the Juvenile after 
he and his parents sign them. The terms of probation are explicit in 
the el';l.Ulll,eration of the Court's expectations of him while on probation. 
A ~robation counselor is assigned to work with the child and his family 
throughout the probationary period. 

I 

PROSECUTIVE 'f-lERIT - Determinatiot;l made by a cQurt that probable cause 

.. 

exists to believe that a delinquent offense that would be a felony if 
committed by an adult has been committed and that there is reason to believe 
that the individual charged may be bound OVer for trial as either a 
juvenile or adults for the offense. ' 

REFEREE - The Associate District Judge assigned to the Juvenile Division may, 
in certain counties, appoint an attorney(s) of his choice to serve as Court 
Referee. Due to the unavailability of funds to comnensate a Referee 
for his services, a Special Judge of the District c~urt is generally to assist 
the Associate District Judge assigned to the Juvenile Division. Orders issued 
by the Referee must be approved by the Judge. 

REFER.EAL - A written statement by law enforcement agencies of a complaint 
against-a s~~cific juvenile. The content of a referral is determined by 
the offense al'leged in the referral. 
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~tEASE OF MEDICAL OR PSYCHOLOGICAL INFORMATION - The parents or legal 
custodians must sign a release form before the court worker can either 
obtain medical or psychological information from an agency or clinic~ or 
release such confidential information in a juvenile's file. 

REPORT TO THE COUR~ - A report which usually contains some background account 
of the juvenile's adjustment while on probation, including school reports 
and employment. This report is usually written by a probation counselor 
when a juvenile is returning to court for a review of probation hearing 
or the possible arraignment on new allegations after being on probation 
or open supervision. 

REVIEW OF CUSTODY - A re~uest made to the Cburt through either an oral or 
wri tten application requE7sting that the cU~Jtody of a child or children be 
changed from one party to another party. A child who is not a ward of 
the Court must have legal counsel file an ~pplication in his behalf, or 
the party requesting such a custody change must act likewise through legal 
counsel. An oral application is appropriate when a child is a ward of 
the Court or his case is under advisenent. 

REVI~N OF PROBATION HEARING - This type of hearing involves returning the 
juvenile on probation to court to consider new allegations of violation of 
public law or violation of the rul.es of probation. An application for 
review of ~robation or a supplemental petition is filed prior to the Juvenile's 
returning to court. The possibility of revoking a juvenile's probation 
and m~~ing a placement exists at a review of probation hearing. 

SHELTER HEARI~G - A court hearing to determine whether a child{ren) may be 
released from Shelter to the parent(s) or a parental SUbstitute. ' 

SHOW CAUSE HEARING - Where parties concerned or involved in a case appear as 
directed and present to the cou-~, through legal co~~sel, such reasons and 
considerations as one has to offer why an order or decree should not be 
confirmed, take effect, be execut~d, or as the case may be. Show Cause 
Hearings usually pertain to custd,'dy of a child or the par~nts' rights to 
the care and custody of a child ot children. , 

'. 
SOCIAL STUDY - An in-depth report prepared by the probation counselor, or in 
limited circumstances, the intake vorker. .']1[is report contains information 
regarding the family and the juvenile. S0me cons~deration is given to the 
juvenile and his family's past but the focus is primarily on the present. 
Social Studies are prepared for dispositional hearings and. must attend e'rery (; 
child committed to DISRS. . 

STIPULATE - To stipulate refers to a plea of guilty in delinquent matters 
and ,to an admission of fact in Child In Need of Supervision matters. A 
stipulation to the allegations of a petition is presented to the Court by 
the ,juvenile I s attorneYI at an arraignment hearing. The med t of a petition 
is determined by the Court in a Full Hearing • . 

" 
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SUBPOENA - A document delivered to witnesses requiring their appearance 
in court at a snecific time and date to testify in a matter before the 
Court. Subpoen~s are issued only when a full hearing or jury trial is 
set. The intake or probation counselor is required to fill out a 
Pracine for Subnoena which enumerates the name and address of witnesses 
and when to appear in court. 

§UBPOENA DUCES TECUM - An order for a person who has possession or control 
over documents or papers pertinent to the ~ending controversy to produce 
this information at a court hearing. (Example: medical or school 
records) • 

SUMMONS AND NOTICE - An order to appear in court at a specific time and 
date, The summons and notice is usually issued to parents or legal 
custodians and contains the allegations of the petition against or pertain
ing to the juvenile in question. 

stJPPLEMENTAL PETIT!ON - A petition that is filed ~""hen the pend~.ng allega
tions are against a juvenile who is a ward of the Court and not on proba
tion or when the adjudication category would change if a juvenile previously 
adjudicated was found to have participated in acts alleged in such petition. 
(Example: A juvenile has been adjudicated as GINS and is on probation; 
then he is required to appear in court on an allegation of Second Degree 
Burglary, A supplemental petititon woUld be filed instead of an appli
cation for review of probation because the new allegations are "Delinquent" 
in nature as opposed to CINS type allegation). 

SUSPENDED COMMIT!~}rT - When a juvenile is committed to the Department (DISRS) 
but this commitment is suspended in lieu of an alternative to such action. 
If a juvenile violates the rules of alternative placement or the Court 
Order, commitment to the Department is usually automatic. ' , 

TAKEN tINDER ADVISEHENT - A designated period of time set by the Court, usually 
six to eight weeks at which time th~.Court may revie~ information provided 
by the probation staff. Some disposition of the case is usually in order 
at the end of an advisement period. 

TERMINATION OF PARENTAL RIGHTS - Procedure through the Juvenile Gourt whereby 
the legal or real parents may lose any claim or obligation to their child or 
children. 

mrOFF!CXAL - Applies to those referrals wherein an intake conference has been 
effected and a petition is not filed. 

~ - The place where an action is filed, usually by county or JUdicial 
District. Where an action is filed depends on where the offense took place. 
Venue should not be confused with jurisdiction; the former deals with vhere 
a.'"ld the latter refers to what type of casa a court may handle. 
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,H'ARD OF THE COURT - A juvenile who is declared a "ward of the Court li as a 
Delinquent Child, Child in Need of Supervision, or a Dependent end 
Neglected Child, gives the comt th~ authority to initiate the concept of 
"parens patriae" (the power of the State through the Court to act in the 
behalf of the child as a wise parent would), 

" ,\ 
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