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FORE140RD 

1. PURPOSE. This Guideline Manual sets forth policy for the Law 
Enforcement Education Program. All LEEP administration win be 
in accordance with policies and procedures prescribed herein. 

2. SCOPE. The provisions of this Manual apply to LEEP-participating 
institutions of higher education and to student recipients of LEEP 
grants and loans. It also guides the activities' of all LEAA and 
state personnel who are involved with the administration of LEEP. 

3. CANCELLATION. Guideline Manual M 5200.18, Law Enforcement Education 
Program, May 6, 1975, including Change 1 of October 8, 1975 and 
Change 2 of September 29, 1976, is cancelled effective August 1, 1978. 

4. EXPLANATION OF CHANGES. Changes in this Guideline Manual identify the 
organizational units that perform the functions previously performed 
in the regional offices, and attempt to set forth more consistently 
the relationship of LEEP to criminal justice personnel needs. These 
and other modifications appear as follows: 

a. 

b. 

c. 

d. 

e. 

f. 

g • 

h. 

i. 

State Planning Agency involvement is mentioned in paragraph 4c. 

Criteria for general institutional eligibility have been modified 
1'n paragraph 11 a. 

Provision for compliance with the Rehabilitation Act of 1973 has 
been added in paragraph 27b. 

Clarification of programs approved for in-service enrollment is 
provided in paragraph 30b and in appendix 9. 

Provisions affecting extension courses and off-campus courses are 
clarified in paragraph 35. 

Education degree programs are discussed specifically in paragraph 
36. 

LEEP ineligibility of c~urses offered through the news media 
is announced in paragraph 38. . . 

The aggregate allowable support for degree achievement is set 
forth in a new paragraph 45. 

The provision pertaining to citizenship status is updated in 
paragraph 46. 

j. Treatment of academy courses is clarified in paragraph 49. 
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k. Provision for concurrent student awards is eliminated in 
paragraph 52. 

1. The provision affecting campus police is modified in paragraph 60f. 

m. The former technical errors in the retroactive provisions affect
ing Federal employees are corrected in paragraph 62. 

n. The definitions of student priority groups have,been clarified in 
paragraph 82a. 

o. The need to plan for the use of the Grant Award is stated 
specifically in paragraphs 84 and 139c. 

p. The treatment of various costs is clarified in paragraph 87. 

q. Explanation of grant repayment provisions is expanded. 

r. Deferment of loan repayment for military service now applies only 
to conscripted members of the Armed Forces. See paragraph 126a. 

s. Positions that gualify for LEEP loan cancellation are described 
in a new paragraph 128. 

t. Paragraph 141 describes the new LEEP-3, including the change in 
comaker requirement. 

u. Identification of each final LEEP-5 is prescribed in paragraph 
143e. 

v. Paragraph 154, Access to Records, which inadvertently was omitted 
from Guideline Manual M 5200.18, has been restored to the 
guidelines. 

w. Three items have been added to the appendix on Definitions: 
(1) full-time faculty, (2) part-time faculty, and (3) seminars. 

x. A copy of the new LEEP-3 and copies of other updated program forms 
are included in appendix 7. 

5. EFFECTIVE DATE. This Guideline Manual becomes effective for all 
programs to be funded for the program year beginning August 1, 1978. 

JIh- ··""'11 
JAMES M. H. GREGG 
Assistant Administrator 
Office of Planning and Management 
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CHAPTER 1. AUTl-lORITY, PURPOSE, ,l\ND GENERAL ADt~INISTRATION 

1. THE ACT. Title I, Part D, Section 406, of the Omnibus Crime Control 
and Safe Streets Act of 1968, 42.U.S.C. §3701 et seq. (Public Law 90-351) 
authorized the establishment of the Law Enforceme~ducation Program 
(LEEP). This Act was amended by Public Law 91-644, the Omnibus Crime 
Control Act of 1970; by Pub'Jic Law 93-83, the Crime Control Act of 1973; 
and by Public Law 94-503 the Crime Control Act of 1976. Section 406(a) 
through (d), as amended, is included as appendix 1 to this Guideline 
Manual. 

2. PROGRAM PURPOSE. The Crime Control Act of 1976 provides for and en
courages "training, education, research, and development for the 
purpose of improving law enforcement .... " To this end, LEEP 
provides financial assistance for higher education which will contribute 
to the development of human resources needed by the criminal justice 
system to reduce crime and delinquency. 10 the extent possible, LEEP 
funds will be distributed to institutions that demonstrate a willing
ness and capability to offer quality education programs responsive to 
systematically identified criminal justice personnel needs. 

3. TYPES OF PROGRAM ASSISTANCE. Two types of financial assistance are 
offered under LEEP. 

a. Grants of up to $250 per academic quarter or $400 per semester for 
qualified full-time employees of publicly-funded law enforcement 
and criminal justice agencies. 

b. Loans of up to $2,200 per academic year for qualified students 
enroll ed in a program of study "directly rel ated to 1 aw enforcement 
and criminal justice or suitable for persons employed in law 
enforcement and criminal justice." Preference is given to police 
and corrections personnel of states or units of general local 
government on academic leave from their agencies. 

4. ADMINISTRATION OF THE PROGRAM. The Act established the Law Enforcement 
Assistance Administration (lEAA) which admin-jsters LEEP. LEAA operates 
under the general authority of the Attorney General and is headed by an 
Administrator and two Deputy Administrators who are appointed by the 
President with the advice and consent of the Senate. 

a. LEAA administers LEEP through its Office of Criminal Justice 
Education and Training (OCJET) and its Office of the Comptroller 
in Washington, D. C. OCJET;s responsible for program policy 
develnpment, issuance and implementation and for institutional 
award determinations. The Office of the Comptro11er maintains 

Chap l/Par 1 
Page 1 
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the official LEEP financial records including those for all 
institutional awards. It advances funds to the schools, 
processes student notes, and operates a billing and collection 
system for LEEP student awards. 

b. LEAA authorizes institutions of higher education to use LEEP 
allocations to award LEEP funds to eligible students. 

c. State Planning Agencies were established to carry out 
activities authorized by the Omnibus Crime Control and Safe 
Streets Act of 1968. To the extent that the comprehensive 
planning undertaken by these agencies provides information 
concerning educational needs of the criminal justice system, 
the SPA findings contribute to LEAA policy development for 
the use of LEEP funds. In line with the SPA planning role, 
LEAA invites $'PA po1 icy recommendations, for fund distri'bution. 

5-9. RESERVED. 

Chap l/Par 4 
Page 2 
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CHAPTER 2. INSTITUTIONAL ELIGIBILITY AND PARTICIPATION 

SECTION 1. INSTITUTIONAL ELIGIBILITY 

10. ACCREDITATION REQUIREMENT. To participate in LEEP an institution of 
higher education must be fully accredited by one of the regional 
institutional accrediting commissions that are recognized by the 
U. S. Commissioner of Education and the Council on Postsecondary 
Accreditation. 

a. These commissions are components of the following regional 
associations: 

(1) Middle States Association of Colleges and Secondary Schools, 

(2) New England Association of Schools and Colleges, 

(3) North Central Association of Colleges and Schools, 

(4) Northwest Association of Colleges and Schools, 

(5) Southern AS,sociation of Colleges and Schools, 

(6) Western Association of Schools and Colleges. 

b. Institutions that are Candidates for Accreditation are not 
eligible for LEEP funds. There is one exception to this rule. 
An institution awarded funds as a Candidate for Accreditation 
(under earlier regulations) will be eligible for LEEP until its 
six-year period of candidacy has expired or until the regional 
accrediting commission removes it from the list of Candidates, 
whichever is earlier, provided there is no interruption in 
program participation. 

11. GENERAL REQUIREMENTS. In addition to the accreditation requirements 
above, an institution must meet the following general eligibility 
criteria to apply for LEEP participation. 

a. It admits as regular students only persons having a certificate of 
graduation from a secondary school or the recognized equivalent, 
or persons who are beyond the age of compulsory school attendance 
in the state in which the institution is located and who have the 
ability to benefit from the education offered by the institution, 
consistent with the institution's enrollment policy. 

b. It is legally authorized within the State to provide a program of 
education beyond secondal'y education; 

Chap 2/Par 10 
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c. It provides an educational program for which it awards a 
bachelor's or higher degree; or it provides an associate degree, 
the course work for which is creditable toward a bachelor's degree 
at regionally accredited institutions of higher education; 

d. It is a public institution of higher edu~Jtion operated by an 
agency of State government or a political subdivision thereof, but 
is not an institution of an agency of the United States Government; 
or it is a nonprofit institution, no part of the net earnings of 
which inures or may lawfully inure to the benefit of any private 
stockholder or individual. 

e. It is a degree-granting institution with authot"ity to contract 
and to manage Federal funds. 

12. INSTITUTIONAL ELIGIBILITY TO AWARD GRANTS AND/OR LOANS. 

a. Institutional Eligibility to Award In-service Grants. All insti
tutions accepted for participation in LEEP are eligible to award 
grants to in-service students. 

b. Institutional Eligibility to Award In-service Loans. Institutions 
accepted for participation in LEEP are eligible to make loans to 
IN-SERVICE personnel who are full-time students, in accordance 
with the provisions of paragraph 82. 

c. Institutional Eligibility to Award Preservice Loans. LEEP
participating institutions are eligible to make loans to preservice 
students ONLY with written approval of LEAA. This approval will 
be stated in a SPECIAL CONDITION on the Grant Award document. In 
order to be eligible to make LEEP loans to preservice students, 
an institution must provide the following: 

(1) a degree in a crime-related field of study. (See'definition 
in appendix 8.) 

(2) a full-time coordinator or director who administers the 
crime-related degree program for which preservice funds are 
available. 

(3) a criminal justice internship or work experience program as 
part of the educational program for preservice students. The 
institution cannot depend upon LEAA financial support for this 
effort. 

(4) placement services for preservice students seeking criminal 
justice employment. 

(5) procedures meeting the requirements of chapter 4, section 3, 
Preservice Eligibility. 

Chap 2/Par 11 
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Retroactive Provisions. Institutions not in compliance with 
paragraph 12c(1)-(5) must refer to paragraph 73 regarding loans to 
preservice students who participated in LEEP prior to June 30, 1975. 

13. RESERVED. 

SECTION 2. CRITERIA FOR INSTITUTIONAL PARTICIPATION 

14. INSTITUTIONAL APPLICATION REVIEW. LEEP is a manpower development 
program. Accordingly, institutional applications will be evaluated in 
relationship to: 

a. Manpower needs identified by LEAA in cooperation with state 
planning and program development for criminal justice manpower, 

b. The nature of academic programs offered by the institution, 

c. Qualifications of the faculty in crime-related studies, 

d. Capability of the applicant institution to meet identified 
manpower needs, and . 

e. Institutional capability to utilize funds. 

15. NATURE OF ACADEMIC PROGRAM. The institutional application for LEEP 
will be evaluated partially on the basis of the following factors: 

a. Course transferability. At least 90 per cent of all credits 
within any degree program eligible for LEEP support must be 
acceptable at four-year regionally accredited institutions. 
Transferability is basic to the success of LEEP purposes. As the 
proportion of transferable courses increases, so does the 
institution's contribution to the LEEP effort increase. 

~ b. Scope. It is desirable that programs be comprehensive and general 
at the lower (associate and baccalaureate) levels and increasingly 
specific at higher (masters and doctorate) levels. 

16. FACULTY OF CRIME-RELATED STUDIES. 

a. Credentials. Qualifications for faculty of crime-related studies 
should include academic preparation in appropriate fields AND 
experience in criminal justice work. It is preferable that faculty 
members possess at least a masters degree; some members should 
possess doctoral degrees. The credential hierarchy for evaluation 
purposes is as follows: 
(1
2

) Most desirable: degrees AND experience 
() Second most desirable: degrees without experience 
(3) Not desirable: experienc~ without degrees' 

Chap 2/Par 12 
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b. Faculty Status. No crime-related degree program will be conducted 
with only part-time faculty members. See appendix 2 for 
definition of "part-time faculty" as used in relationship to 
crime-related degree programs. 

c. Student Ratio. The ratio of full-time equivalent majors in crime
related studies to full-time equivalent faculty shall be no more 
than 60: 1. See appendix 2 for definition of "full-time faculty" 
as used in relationship to crime-related degree programs. 

17. PROGRAM MANAGEMENT. Any previous record of the institution's LEEP 
program or fiscal management will be reviewed in evaluating the annual 
application for LEEP funds. Specific factors to be evaluated include: 

a. Extent of fund utilization, 

b. Compliance with institutional grant conditions, 

c. Compliance with provisions of·the effective guideline manual. 

18. ACCESSIBILITY. Within a geographic area where there is a multiplicity 
of institutions, grants will be approved for selected institutions 
that best demonstrate the capacity to meet criminal justice human 
resource needs identified by LEAA and the States. Among factors that • 
will be considered in the selection process are LEAA budget constraints 
and geographic accessibility of quality academic programs to LEEP 
students. 

19-23. RESERVED. 

SECTION 3. INSTITUTIONAL RESPONSIBILITY 

24. LEEP TERMS OF AGREEMENT. Form LEEP-2, LEEP Terms of Agreement, is 
the contract that must be executed by the institution as a precondi
tion for initial participation in the LEEP program. A fully executed 
LEEP-2 is a legal agreement between LEAA and the institution of higher 
learning. Procedures for submission of the LEEP-2 are outlined in 
paragraph 138. No grant awards will be authorized to an institution 
until an executed'copy of the current LEEP Terms of Agreement is in 
LEAA's files. (See appendix 7.) 

25. INSTITUTIONAL REPRESENTATIVE. An institution accepted for participa
tion in LEEP shall designate at least one institutional representative 
to be responsible for LEEP administration and financial management. 
If LEEP functions are assigned to more than one representative, the 
institution should clearly define the authority and responsibilities 
of each individual. One of these should be designated as the LEEP 
Coordinator, or person with primary responsibility for contact with 

Chap 2/Par 16 
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LEAA. This designation must be in writing and signed by an authorized 
official. Any changes in this designation must be reported to OCJET 
in a timely manner. 

26. LEGISLATIVE AND ADMINISTRATIVE PROVISIONS. In administering the 
program, the institution shall comply with all stipulations in the 
Act, the LEEP Terms of Agreement, this Guideline Manual, Grant 
Award special conditions, and written instructions from OCJET. 
Terms used frequently in this Guideline Manual are defined in 
appendix 2. 

27. DISCRIMINATION PROHIBITED. The institution shall administer LEEP in 
compliance with the following statutory provisions: 

28. 

a. Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and all 
reqUirements imposed by or pursuunt to regulations of the 
Department of Justice (28 C.F.R. Part 42) and Title IX, 
Section 901, of the Education Amendments of 1972 (P.L. 92-318) 
to the end that no person shall, on the grounds of race, color, 
sex or national origin, be excluded from participation in, be 
denied the benefits of, or be otherwise subjected to discrimina
tion under any program or activity for which the applicant 
receives Federal financial assistance from the Department of 
Justice. Relevant sections of these statutes are included in 
appendices 4, 5, and 6. 

(1) The institution must have filed with the DH8tQffice of Civil 
Ri'ghts-,.. HEW form 441, l1Assurance of Compl i ance wi th the 
Department of Health, Education and Welfare Regulation 
under Title VI, Civil Rights Act of 1964." 

(2) Public institutions must comply with the Equal Employment 
Opportunity prOVisions of Title 28, Section 42, Part D of 
the Code of Federal Regulations. 

b. Section 504 of the Rehabilitation Act of 1973 (P.L. 93-112) as 
~endedand all requirements imposed by or pursuant to regulations 
of LEAA a.nd tile Department of Hea lth, Education, and Welfare 
(45 C.f.R. 84.1 et ~.) to the end that no handicapped pers~n 
suall De excludedfrom participation in, be dented the ben~f~ts of, 
or be subjected to discrimination under any program or act1Vlty. 
receiving Federal financial assistance from LEAA. Relevant sectlons 
of this statute are included in appendix 4. 

FISCAL ACCOUNTABILITY. The institution \'Ihich is award~d LEEP,funds 
is responsible for utilization of those funds in compllance ~lth. 
P.L. 94-503, the LEEP Terms of Agreement, and the ~urr~nt GUldellne 
Manual. The institution must establish and maintaln flscal ~ontrol 

Chap 2/Par 25 
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and- accounting procedures which assure that Federal funds available 
for the conduct of the program are disbursed properly. Specific 
requirements are set forth in chapter 7. 

29. RESERVED. 
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CHAPTER 3. PROGRAM ELIGIBILITY 

30. ACADEMIC PROGRAMS AUTHORIZED. The Act autharizes LEEP funds far 
"pragrams of academic educational assistance. II Irl confarmance w-.lth 
the Act, students wha receive LEEP funds shall enrall in caurses .or 
pragrams that lead to a degree or certificate in an area related ta 
law enforcement and criminal justice or suitable for persons employed 
in law enforcement and criminal justice. 

a. Designated institutional representatives shall exercise conscien
tious judgment in ascertaining that the LEEP recipientls academic 
program relates to the employeels duties and/ar those job functions 
that reasonably can be anticipated by the student. 

b. Pragrams Approved far IN-SERVICE (Grant and/or Laan) Recipients. 
In-service recipients must enroll in courses which are a part .of 
approved undergraduate or graduate degree programs or majors in 
areas which will enhance their professional qualifications. Such 
study is limited to crime-related certificates or degree programs, 
or degree prOgrams in the behavi~ral, managerial, .or sacial 
sciences which clearly are suppartive .of improved criminal justice 
system management. See appendix 8 for definition of IIcrime
related" and appendix 9 for typology of programs in the behavioral, 
managerial, or social sciences. 

c. Retroactive Provisions. Prior to July~, 1975, same grant 
recipients were enrolled in degree programs or majors that do not 
qualify under provisions of paragraph 30b. Any such in-service 
student who received LEEP funds prior to July 1,1975, can be 
exempted fram pravisions of paragraph 30b, provided that he/she 
has continued ta receive LEEP funds each year since then and has 
not changed the ftsca 1 year 1975. degree or major objecti've .. The 
studentls academic program even under these circumstances, how
ever, must be related to criminal justice or suitable for 
persons employed in criminal justice. . 

d. Programs Approved for PRESERVICE Loan Recipients. A preservice 
loan recipient must be enrolled in a crime-related degree 
program. See definition in appendix 8 and enrollment provisions 
in paragraphs l2c and 72. 

e. Compliance Determination. The final authority for determining 
which programs comply with the intent .of the law rests with LEAA. 
Any questians ·concerning suitability of programs for which LEEP 
recipients enroll shaul d be directed to the institution I,S LEEP 
Coordinator in OCJET. 
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31. GENERAL CURRICULA CRITERIA. To be supported by LEEP a curriculum 
must meet the criteria set forth below: ' 

a. Each course shall be approved by the regular currfculum-approving 
body of the institution, e.g., oy the Gtudent-faculty senate, 
the curriculum committee, etc., and shall be creditaole toward a 
catalog-listed academic degree or certificate which has been 
approved by the responsible State higher education authority. 

b. Each class shall be open to all students. The scheduling of two 
identical classes for the same course does not satisfy the 
requirement if one class serves preservice students and the 
other serves in-service students. Courses shall be convened in 
academic or neutral environments with ready access to adequate 
library facilities. A police department squad room, for example, 
would not be considered a neutral setting. 

c. The instructor shall have full-time or part-time faculty status 
at the institution, be paid by the institution, and possess 
required credentials comparable to those of instructors in other 
academic fields offered at the insti'tution. The use of , 
qualified guest lecturers is not precluded, provided the major 
respons ihi'l ity for the course rests wtth the qual i fi,ed faculty 
member of record. 

d. Transferabi 1 ity of credits is regui red. At 1 east 90 percent of 
all credits shall be applicable towards bachelor1s degrees 
offered by regionally accredited instituti'ons. 

32. TRAINING PROGRAMS AND COURSES PROHIBITED. Basic recruit and in-service 
training programs shall not be supported by LEEP funds even though 
the institution may offer credit or give credit equivalency for them. 
If credit or credit equivalency is given, it s/iall not be 
considered as part of the student1s academic load in determining 
full-time status for loan eligibility. 

33. INSTITUTES AND SHORT COURSES. Study done in short seminars, short
term institutes, or workshops normally is not eligible for LEEP 
funds. These short courses are usually training oriented, and 
training cannot be supported by LEEP monies. The institution will 
be required to restore any grant or loan funds awarded to students 
for attendance at any short seminar, short-term institute or other 
short course that is not approved in writing by OCJET. Approval 
of a LEEP grant for the institution does not indicate automatic 
approval of short courses that may be identified in the annual 
institutional application for funds. (See appendix 3 for 
defini'tion of "seminar.") 
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34. REMEDIAL COURSES. Remedial courses required as a prerequisite for 
enrollment in an academic program cannot be supported with LEEP funds. 
A remedial course which is part of an approved academic program in 
which the student already is enrolled may be paid from LEEP funds. 

35. OFF-CAMPUS OR EXTENSION COURSES. Extension courses, external degree 
programs, and. courses taught at sites off the main campus are 
ineligib~e for LEEP funds unless specifically approved by LEAA in a 
SPECIAL CONDITION to the Grant Award document. If the institution 
requests funds for off-campus courses~ it must demonstrate toOCJET 
that the courses meet all the criteria in paragraph 31 and all other 
LEAA requirements for academic offerings. To be approved for LEEP 
funds an off-campus course must: 

a. Fill an educational need for criminal justice personnel as 
identified through systematic planning, and 

b. Provide an academic offering not otherwise available in the 
designated geographic area. 

36. EDUCATION DEGREE PROGRAMS. Because of the relationship between 
education and correctional functions, some LEEP applicants (l!nder 
earlier regulations) have been enrolled in Education degree programs . 
Unless an institution has obtained written approval from LEAA for 
LEEP recipients to be enrolled in its Education degree program(s), 
LEEP funds cannot be used for such enrollment. 

37. SPECIAL REQUIREMENTS FOR EXTENSION COURSES OFFERED BY NON-AFFILIATED 
DEPARTMENTS. In some States extension courses are administered by 
a Continuing Education Department or division.which is not 
affiliated with any college or university .. If such a department is 
an accredited degree-granting institution with contractual authority 
and administers its own fiscal matters, it should apply directly for 
LEEP participation to LEAA. Departments which merely coordinate and 
administer the extension courses offered by institutions within the 
State are not eligible to participate in LEEP as separate entities. 
Students enrolled in such extension courses can obtain LEEP 
assistance from the parent campus if the following prerequisites are 
met: 

, . 
a. The class, although administered by the Continuing Education 

Department, is an extension course of the LEEP-participating 
i'nstitution. 

b. The course meets the eligibi1ity'criterta set forth in paragraphs 
31 and.35 aBove . 
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38. CORRESPONDENCE AND MEDIA COURSES. A correspondence course i.s el i,gi.bl e 
for LEEP support only if i't i.s offered tnrough Cl, LE.EP"partici,pati,ng 
institutlon, transfer credit is awarded fOT course completi'on, and 
all other course el igibil ity criteri'a are met. Courses offered 
through the news media are NOT eligible for LEEP support. 

39. PROFICIENCY TESTS, WORK EXPERIENCE AND TRANSFER CREDITS. LEEP funds 
cannot be used to pay for proficiency testi'ng or for credits 
earned by passing a proficiency test or for credi,ts given for past or 
ongoing work experience. Fees assessed for credits transferred 
cannot be paid with LEEP funds. 

40. CONSORTIUM ARRANGEMENTS. LEEP-participating institutions may want 
to establish consortium arrangements with other accredited partici
pating and non-participating institutions. 

a. A consortium is an official amalgamation of academic programs, 
staff and facilities of two or more institutions. Such an 
arrangement is a significant organizational development undertaken 
to maximize the resources available to each institutional member. 
A consortium contrasts with a simple bilateral agreement between 
institutions which permit students enrolled in one school to take 
e. course at another. 

b. Students enrolled in consortia are eligible for LEEP assistance 
provided: 

(1) When a LEEP-participating institution enters into a 
consortium with a non-participating institution, the 
participating institution (i.e., the institution which 
executes the LEEP Terms of Agreement with LEAA) has the 
sole authority for the control and maintenance of LEEP funds 
as well as LEEP admini strative res pons i btl ity. 

(2) When more than one of the institutions participating in the 
consortium is a LEEP participant, the institutions must 
decide whether one or more of them shall exercise control 
over LEEP funds for the purposes of the consortium. 

(3) No student shall receive LEEP funds from more than one 
institution in anyone academic term. 

41-44. RESERVED. 
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CRAPTER 4. STUDENT ELIGIBILITY 
SECTION 1. GENERAL CONOITIONS OF STUDENT ELIGIBILITY 

45. BASIC STANDARDS OF ELIGIBILITY 

a. 

b. 

c. 

LEEP grants are available only to full-time criminal justice 
personnel (in-service students) as defined in this chapter. A 
grant recipient may be a part-time or full-time student. He or 
she may be on official academic leave from the employing agency. 

I 

LEEP loans are available only to full-time students (in-service 
or preservice). An in-service student may qualify for both a 
loan and grant only if he/she is both a full-time student and a 
full-time criminal justice employee. 

To determine the enrollment requirement for full-time student 
status, divide the number of credit hours required for the degree 
by the number of academic terms normally required for degree 
achievement. For example, if a degree requires 120 completed 
credit hours normally taken over a span of eight semesters, the 
student must enroll for 15 credit hours (120 + 8 = 15). 

d. A student who finds it necessary to drop a course during a term or 
two will retain full-time status unless enrollment drops below 
12 credit hours in a 15-hour system or below 9 credit hours in a 
l2-.hour system (or the equivalent). 

e. An exception to paragraphs 45c and 45d is made for the final term. 
A student enrolled for his/her final term Who received a LEEP loan 
in the prior academic term and who needs less than the minimum 
full-time enrollment to complete the degree requirements is 
eligible for a loan. 

f. A student's maximum LEEP eligibility relates to the institution's 
required number of credit hours for the certificate or for the 
associate, baccalaureate, master's or doctoral degree, For any 
single degree a student can receive LEEP support to cover up to two 
courses in excess of th~ minimum institutional credit hour require
ment for the degree in which he/she is enrolled. For preservice 
students, the maximum is one year's equivalent of LEEP assistance 
toward an associate degree and three years' equivalent of LEEP 
assistance toward a baccalaureate degree. The extra courses are 
al10wed for these preservice students also. 

46. CITIZENSHIP OR NATIONALITY STATUS. The applicant must be a citizen or 
natHma. 1 of the Unhed States or a person who ;-s in the United States, 
i'ts possessions, or its territories, for other tnan a temporary purpose 
and ts, or intends to Become, a permanent res·;-dent. The District of 
Columbia. tfte Commonwealth of Puerto Rico, th.e Virgin Islands, Guam, 
American Samoa, tne Trust Terdtortes of the Paci.ftc, and the Northern 
Ma rtanas a.re cons·;:dered as States under provi'si'ons of th.e Act; 
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47. SOCIAL SECURITY NUMBER. An applicant shall possess a social security 
number before the request for funds can be approved. An application 
will not be accepted by LEAA without a proper social security number. 
The social security number is used to identify the student account, 
to verify the student:s identity during the period of billing and 
collection, and to ascertain that there is no improper simultaneous 
funding under other Federal grant programs. 

48. ENROLLMENT. All LEEP recipients, including continuing. education and 
extension students, must be formally accepted for admission by the 
LEEP-participating institution from which they receive LEgp funds. 
The LEEP student must be a degree candidate or meet current require
ments to be accepted into a degree program at the institution from 
which he/she receives LEEP funds. For example, an applicant mU$t 
have a se~ondary school certificate of graduation or the recognized 
equivalent consistent with the admissions policy of the college or 
university. 

a. All students must be earning full credit for course work completed. 

b. A LEEP award may not be used for courses conducted outside of the 
United States or its territories, as defined in the Act. 

c. LEEP support for academy courses requires LEAA approval. See 
paragraph.49. 

49. ACADEMY COURSES. Sometimes State and local criminal justice training 
academies contract with institutions of higher education for Gollege
level courses that satisfy agency certification requirements. These 
courses are eligible for LEEP support i~ the fol10wing stipulations 
are met and prior written approval is obtained from OCJET: 

a. The courses must comply with the criteria set forth in paragraph 31. 

b. The student must be offered the option of using funding sources 
other than LEEP and shall be counseled regarding financial or 
employment obligations incurred by the use of LEEP funds. 

c. The student shall not be required to repeat a course which he/she 
already has completed successfully. 

d. The course shall not be basic recruit training or the eq~ivalent. 

e. If the student resigns or is dis;nissed by the criminal justice 
agency, the educational institution shall permit the student to 
complete the course(s) in which he/she is enrolled. 
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50. AGE AND PHYSICAL LIMITATIONS. There is no age or physical requirement 
for LEEP eligibility. However, the institution must advise preservice 
students to inform themselves regarding employment requirements 
(especially physical limitations) in the criminal justice area of 
i:heir choice. Physical 1 imitations and age may affect empl oyabil Hy. 

51. EXCLUSIONS FOR STUDENTS INVOLVED IN CAMPUS DISORDERS. 

a. 

b. 

Exclusions for LEEP Support. The Annual Appro~ iations Act for 
the Departments of State, Justice, and Commerce, the Judiciary, 
and related agencies, contains certain restrictions with respect 
to the funding of students engaged in activities detrimental to 
the operations of educational institutions. Section 705 reads: 

IINo part of the funds appropriated under this Act shall be used to 
provide a loan, guarantee of a loan, a grant, the salary of, or any 
remuneration whatever to any individual applying for admission, 

. attending, employed by, teaching at or doing research at an 
institution of higher education who has engaged in conduct on or 
after August 1,1969, which involves the use of (or the assistance 
to others in the use of) force or threat of force or the seizure of 
property under the control of an institution of higher education, 
to require or prevent the availability of certain curriculum, or 
to prevent the faculty, administrative officials or students in 
such institutions from engaging in their duties or pursuing their 
studies at such institutions." 

It is the responsibility of the institution to take action to insure 
dissemination and enforcement of this provision. Fair notice shall 
be given to an qffected individual of any proposed cessation of 
payments. Opportunity shall be given to him to be heard as to 
whether he has engaged in conduct included under the above provision 
of the Appropriations Act. 

52. CONCURRENT LEEP AWARDS. LEtP recipients cannot receive LEEP funds from 
more tfian one institution in any given academic term . .. ~ .. ~ . \ . 

53. CONCURRENT FINANCIAL ASSISTANCE. LEEP funds cannot be used to pay for 
costs directly covered through other public or private tuition 
subsidies. 

a. Support from the Veterans Administration. Two major forms of 
assistance are avai'lable to students through the Veterans 
Administration: educational subsistence to Vietnam Era veterans 
and payments to disabled veterans and their dependents. 

(1) The educational sUbsistence allowance (G.I. Bill) is a 
general payment to the student that covers costs of main-: 
tenance. Students receiving a VA subsistence allowance 
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may use LEEP benefits to cover the co;t of tuition, books, 
and fees. 

(2) The payment to disabled veterans and their dependents includes 
payment for maintenance as well as payment to the school to 
cover costs of tuition, fees, books and supplies. Disabled 
veterans or their dependents receiving payment in full of 
tuition, books, and fee costs are not eligible for LEEP funds 
because such payment constitutes a duplication of Federal 
benefits. 

b. Support from Other Federal Programs. A student receiving LEEP 
assistance under this Act is not prevented by LEAA from receiving 
Social Security benefits or funds from student financial aid pro
grams administered by the U. S. Office of Education. Because 
assistance under these programs relates to both educational and 
maintenance costs of students, a LEEP award could pay for tuition, 
books, and fees and the funds from other Federal programs could 
meet the individual IS additional demonstrated financial need. 

c. Support from Other Resources. LEEP funds may be used only to 
cover tuition, fee and book costs not covered by other funds. 
A student whose educational costs are fully met through a private 
scholarship program or from state or local resources is not 
eligible for a LEEP award. If a private or public agency refunds 
a portion of tuition and fees AFTER those costs have been paid by 
the student, such costs should be neducted before the LEEP award 
is determined. If the LEEP applicant is eligible for any program 
(scholarship, incentive, employee benefits, etc.) that pays 
tuition, fee or book costs, the applicant must apply for and use 
such program benefits. The institution must apprise applicants 
of this guideline and ~hould make known to students the existence 
of state scholarship programs. 

d. Agency Reimbursement. LEEP funds shall NOT be awarded in those 
instances where state and local governmants retroactively 
reimburse law enforcement officers for expenses incurred in 
satisfactorily completing course \'/ork that is normally el igible 
for support under LEEP. 

e. Salary Incentives. A bona fide salary incentive program in which 
permanent salary increases that are taxable by the Federal Internal 
Revenue Service are given for educational accomplishments is not 
considered a duplication of LEEP benefits. 

54.-59. RESERVED. 

Chap 4jPar 53 
Page 16 • 



• 

• 

M 5200.1C 
June 23, 1978 

SECTION 2. IN-SERVICE ELIGIBILITY 

60. STATE AND LOCAL ELIGIBILITY. To establ i sh student el igibi 1 Hy, the 
institution must determine that the applicant's employing agency is 
eligible AND that the applicant's position is essential to the agency's 
primary mission and is unique to the mission. . 

a. Eligible state and local agencies are publicly-funded units, the 
PRINCIPAL ACTIVITIES of which pertain to crime prevention, control 
or reduction or the enforcement of the criminal law, including, 
but not limited to police efforts to prevent, control or reduce 
crime or to apprehend criminals; activities of courts having 
criminal jurisdiction and related agencies; activities of 
corrections, probation or parole authorities, and problems 
relating to the prevention, control or reduction of juvenile 
deiinquency or narcotic addiction. Agencies w.hich are primq.rilY 
responsible for enforcement of civil, regulatory, or administrative 
law are i ne 1 i gi b 1 e . 

b. To qualify for a LEEP grant, an employee of an eligible agency 
must be a sworn officer or person whose principal responsibilities 
are unique to the criminal justice system and are essential in the 
performance of the agency's primary mission. The agency must be 
able to document the employee's functions. Cadets are ineligible . 

c. Supportive Employees. Persons whose principal official responsi
bilities are supportive, such as those that involve typing, filing, 
accounting, office procedures, purchasing, stock control, food 
service, or building, equipment or grounds maintenance are not 
eligible for LEEP grants regardless of where these functions are 
performed. Occasionally an agency .operates an establ i shed career 
1 adder or upward mobil ity program through whi ch selected employees 
are chosen for advancement to positions which qualify under para
graph 60b. If the program requires completion of formal training 
that includes academic course work, employees participating in that 
program are eligible for grants. The agency must provide documen
tation substantiating the employee's participation in the program. 

d. Retroactive Provisions. A student who prior to July 1, 1975 re
ceived a LEEP grant under the provisions of paragraph GOa but 
who does not qualify under paragraph 60b, may continue to receiVe 
a grant provided the following conditions prevail: 

(1) 
. . 

The student has continued to qualify each year as a 
returning recipient unaer provisions of paragraph 82b, 

(2) The studBnt retains the eligibility under paragraph 60a 
which pertained previously, and 
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(3) The student is still pursuing the immediate degree 
objective previously identified. 

e. SPA Personnel. A full-time, non-supportive professional 
employee of a State Planning Agency or of an SPA regional or 
local unit is eligible for a LEEP grant. 

f. College Campus Police. A member of a campus police force in a 
public institution is eligible for a LEEP grant if he/she possesses 
under authority of state or local law either concurrently with or 
in lieu of the jurisdictional law enforcement agency, full powers 
to enforce the criminal statutes, including the power to make 
arrests, on or off campus. 

g. Eligibility Questions. Primary responsibility for determining 
eligibility rests with the collegiate institution. Eligibility 
questions or appeals should be referred first to the program 
director of the school's crime-related studies. Questions or 
appeals beyond that should be ·referred to OCJET. The institution 
must retain full documentation of decisions made in these 
questionable cases. 

61. TEACHERS ELIGIBLE FOR IN-SERVICE AWARDS. Full-time teachers of courses 
in crime-related degree programs in public or private institutions of 
higher education which are eligible to receive LEEP funds shall be 
eligible to receive LEEP grants. (See appendix 8 for typology of 
crime-related degree programs.) 

62. FEDERAL ELIGIBILITY. Federal employees cannot receive LEEP grants. 
The spirit and intent of LEEP, and LEAA generally, is tdassist state 
and local personnel. Because other educational assistance programs 
are available to Federal employees, including programs encouraged by 
the Government Employees I Training Act, such employees cannot receive 
LEEP grants. A Federal employee who received a LEEP grant prior to 
July 1, 1975, may continue to receive grant funds provided that all 
of the following conditions are met: 

a. The student is still pursuing the immediate degree objective 
previously identified. 

b. The student was a returning recipient in FY 1975 and has 
contlnued to qualify each year as a returning recipient under 
provisions of paragraph 82b. 

c. The student retains the em 10 ment eligibility which qualified 
hlm er for the fiscal year 1975 grant. 
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63. FULL-TIME EMPLOYMENT STATUS. To be eligible for LEEP as an in-service 
student, the student shall maintain full-time employee status ( a 
minimum of 30 hours per week) in a publicly-funded agency or full-time 
status as a teacher of courses in crime-related degree programs. (See 
appendix 8.) A student who is in an officially organized cadet 
program is not eligible for a LEEP grant. Each student shall certify 
his/her status as a permanent, full-time employee of a criminal 
justice ?gency. 

64. LEAVE STATUS. Personnel on full-time leave of absence are considered 
employees of an agency and are eligible for LEEP grants. 

a. For LEEP purposes, leave.classHtcaUons i.nclude. le.Q,ve of absence 
for temporary disability, for recuperati.on a.nd for a.ca.demic leave. 
Neither terminal leave or leave for military servi.ce i~ an accept~ 
able leave-of-absence category. In the case of crimina.l justice 
teachers, the "agency" is the employing college or university', and 
the academic leave is a sabbatical. (Leave status indicates a 
contract or certain commitment from the employer for tne employee 
to return to the.agency at the same or higher grade, rank or 
salary level.) To qualify as academic leave the period of 
authorized absence must be full~time and must be not less than 
one regular term of the academic year. (Se.e appendi.x 2, page 1.) 

b. The institution must receive and retain age.ncy veri.fi.cation of 
the student's status and its estimated duration if a student is 
on leave. 

65. TWO-YEAR GRANTEE OBLIGATION. Grant funds shall be advanced only to 
an in-service applicant who enters into an agreement with the Depart
ment of Justice to remain in full-time criminal justice employment 
for a period of two years following completion of any cQurse for 
which grant funds are advanced. This provision is effective for 
grants for which the period of obligatory employment commences after 
June 30, 1973. In other words, if the course completion date is 
July 1, 1973 or later, the provision applies as stated herein. The 
employment agreement is part of the note form. The student who fails 
to remain with criminal justice employment the required length of 
time must repay the grant plus interest. See paragraph 114. 

66. TEMPORARY EMPLOYEES. A temporary employee or regular employee of a 
temporarily funded program is not eligible for a LEEP grant or 
in-service loan. 

67. QUASI-PUBLIC OR PRIVATE AGENCIES. Employees of private or quasi
public organizations are not eligible for LEEP grants. Quasi-public 
organizations are those whose administrative control or charter 
authorization is non-public, even though the agency financial support 
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is partially or primarily public. This category is most likely to 
apply to detention and rehabilitation service organizations such as 
child care centers, narcotic treatment centers, halfway houses, and 
release centers. Receipt of LEAA funds for purposes other than LEEP 
does not qualify a private agency for LEEP grants for its employees. 

68-70. RESERVED. 

SECTION 3. PRESERVICE ELIGIBILITY 

71. ENROLLMENT. Preservice loan recipients must be enrolled in a crime
related degree program (See appendix 8 for definition.) administered 
by a full-time coordinator or director at an institution approved 
for preservice participation. The crime-related program for which 
the student enrolls must be responsive to human resources 
development needs. 9-.5. i.dentiJied through systematic, comprehensive 
planning prQcess:e.S'. Preservi ce pre-l aw students or pre-
service candidates for law degrees are ineligible for LEEP loans. 

72. PRESERVICt FUNDS. The aggregate dollar assistance that may be 
awarded by an institution during the program year to new preservice 
applicants shall be specified as part of the Grant Award in the form 
of a SPECIAL CONDITION. 

• 

73. LOANS TO PARTICIPANTS FUNDED UNDER PREVIOUS GUIDELINES. LEEP institu- • 
tions that do not comply with provisions of paragraph l2c may cont'inue 
to make loans to preservice students who participated in LEEP prior 
to July 1, 1975, provided that all of the following conditions' are met: 

a. The student is still pursuing the immediate degree objective 
previously identified. 

b. The student has continued to gualify each year as a returning 
non-transfer recipient under paragraph 82b 

c. All other preservice eligibility requirements prevail. 

74. PRESERVICE LOAN RECIPIENTS. 

a. Status. In order to receive funds a new preservice student must 
qualify as having at least second-year academic status. 

b. Commitment. Students shalT be committed to obtaining full-time 
employment in a criminal justice agency. 

c. Criteria for Selection. Before LEEP loan assistance is made 
available to preservice students, the institution must establish 
criteria for accepting students to participate ;n the preserv;ce 
loan program .. A statement of these criteria must be available to 
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LEEP program monitors. In identifying these criteria, considera
tion should be given to the following: 

(1) Successful completion of some criminal justice or criminology 
courses prior to LEEP participation. 

(2) Demonstrated scholastic ability. 

(3) Prior or current employment or volunteer experience in some 
aspect of criminal justice (which can be considered as.a 
demonstration of commitment). 

(4) Scheduled participation in the internship program sponsored 
by the LEEP institution. 

75. PRESERVICE COUNSELING 

a. Eritrance C~urise1ing. At the time of entering the academic program, 
preservice students shall be counseled fully regarding the 
following matters: 

(1) The student's potentiality for successful service in the 
criminal justice system, including consideration of: 

• (a) Educational requirements 

• 

(b) Physical and health requirements 

(c) Character qualifications and general characteristics 
'ill which can be expected to qual ify or disqual ify him/her 

for future criminal justice employment. 

(2) An examination of the student's sincerity of occupational 
intent. 

(3) A discussion of course work and degree plans. 

(4) A clear understanding of the student's repayment responsi
bility upon failure or inability to obtain employment in 
the criminal justice system upon completion of course work. 

b. Counseling Records. 

(1) Institutions shall certify in writing that the counseling 
required in paragraph 75a has occurred. This certification 
shall be countersigned by the student and retained in the 
institution's files . 
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(2) Institutions shall retain documentation on preservice 
applicants who are denied LEEP loans as well as those who 
are awarded LEEP loans. 

76. PRESERVICE LOANS FOR TEACHER PREPARATION. A full-time student who is 
preparing for a career as a full-time teacher of courses in a crime
related field of study (listed in appendix 8) is eligible for a LEEP 
loan. Such students must meet all other eligibility criteria which 
pertain. 

77-80. RESERVED. 
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CHAPTER 5. DETERMINING STUDENT AWARDS 

SECTION 1. FUNDING AVAILABILITY AND PRIORITIES 

81. TYPES OF FINANCIAL AID AVAILABLE. LEEP provides two types of financial 
aid to criminal justice students enrolled in colleges and universities. 

a. Grants for i n-servi ce students to pay for tuition, mandatory fees, 
and books, not to exceed $400 semester or $250 per quarter for part
time or full-time study of degree-creditable courses in crime-related 
programs or programs in the behavioral, managerial or social sciences. 

b. Loans not to exceed $2,200 per academic year for full-time study in 
degree programs approved by the Administration. See appendix 8 con
cerning authorized programs for preservjce students. 

82. PRIORITIES. Institutions shall assign LEEP awards to students in accord
ance with the priority classifications in this paragraph and maximum eli
gibility provisions set foy,th in paragraph 83. Loa.ns cannot be 
approved for students in category 5 0r category 8 unless the institution 
meets the standards in paragraphs 12c through 18. 

a. Order of Priorities. 

(1) Returning applicants who are state or local criminal justice 
personnel on academic leave 

(2) Returning in-service LEEP recipients 

(3 ) Transfer in-service LEEP recipients ( as defined in paragraph 
82c) 

(4 ) Returning preservice LEEP recipients 

( 5) Transfer preservice LEEP recipients ( as defined in paragraph 
82c) 

(6) New applicants who are state or local criminal justice per-
sonnel on academic leave, including eligible teachers and 
excluding candidates for law degrees 

(7) New applicants who are state or local cri mi na 1 jus ti ce emp 1 oyees 
including eligible teachers and excluding law degree candidates 

( 8) New eligible preservice applicants, excluding pre-law students 
and candidates for law degrees 

(9) All in-service applicants who are candidates for law degrees 

b. Returning Reci~ients. The term returning recipients, as used herein, 
refers to those students who participated in LEEP at the same insti- . 
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tution during the previous academic term or during the preceding 
program year. Excluded from this definition are students who are 
commencing graduate study. Such students must compete for funds 
in categories 7, 8 or 9. 

c. Transfers. For purposes of implementing the LEEP priorities, 
transfers are students who have progressed to the associate degree 
level and who therefore must transfer from a two-year institution 
to a four-year institution in order to continue progress toward 
the baccalaureate degree. They must be baccalaureate degree 
candidates at the second institution. Exce~ti,on fl]a{' be granted 
to the above requi.re)1lents i.n specia.l $;i,tua.tl.ons ~p approved i:n 
wrtting by- LEAA. 

d. Exceptions. Exceptions to implementing the order of priorities 
may be authorized by LEAA. Funds may be approved for specified 
groups of students enrolled in programs that comply with provisions 
of paragraphs 12 through 18 and that serve identified human 
resource needs. Such exceptions. must be defined in a SPECIAL 
CONDITION to the institution's Grant Award document. See paragraph 
83b(2) below regarding implementation. 

83. FULL ELIGIBILITY. 

a. Definition. Full grant eligibility is the cost of tuition, fees, • 
and books, not to exceed $250 per quarter Dr $400 per semester. 
Full loan eligibility is the cost of tuition, fees, and books, 
not to exceed $733 per quarter or $1,100 per semester. Book costs 
may be excluded from full eligibility coverage upon written 
approval of LEAA. ' 

b. Meeting Maximum Eligibility. The full eligibility of all appli
cants for the complete program year must be met in descending 
order of priorities. Awards shall not be prorated except as 
noted below. 

(1) When funds are inadequate for meeting the full eligibility 
of all students in any given priority group, applicants in 
that group ~hall be assisted on a first-come, first-served 
basis. 

(2) If the institution is authorized to expend funds under the 
provisions of paragraph 82d, the Grant Award document may 
specify that not all new applicants in higher priorities must 
be assisted before the excepted applicants receive awards. 

(3) There is ONE EXCEPTION to the prorating ruling. With LEAA 
written approval, ONE group of awards may be prorated, BUT 
ONLY IF fundS' are insufficient.to serva the full eligibllity 
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of all returning and transfer students. In this instance, awards 
may be prorated in the last group that can be served within the 
first five priority classifications, and no awards can be made to 
new applicants. 

c. Adjusting Awards. The method used for pro-rating awards must be 
approved in writing by OCJET. Accepted pro-rating procedures 
include the following: 

(1) Limiting awards to a predetermined number of credit hours 
per person, 

(2) Assigning each eligible applicant a set 
her maximum eligibility. 

percentage of his/ 

d. First-come, First-serve Procedures. To process application forms 
on a first-come, first-serve basis, the institution must seq~en
tially number the applications in order of receipt. Such applica
tions shall be retained until the student can be assisted or until 
he/she terminates enrollment at that institution or ceases to 
qualify for LEEP. For purposes of sequentially recording applica
tions, institutions may use their own forms in lieu of the LEEP-3. 

84. PLANNING FOR PRIORITIES. The instjtution is expected to plan to assist 
all returning students for the entire grant period before assisting 

85. 

86. 

new applicants. Only the number of new applicants that can be 
assisted for the remainder of the grant period from the funds available 
should be funded in any given academic term. 

a. Application Schedules. Institutions should notify their local law 
enforcement communities of registration deadlines and of LEEP 
application calendars. 

b. Reservation of Funds. It would be unrealistic to impose early 
application deadlines on in-service applicants because of the 
nature of their employment schedules. Accordingly, four weeks 
before registration begins, institutions should reserve some LEEP 
funds for late in-service applicants. The amount reserved should 
relate to thE number of late in-service applications which histori
cally have been filed during the days immediately preceding 
registration. 

SECTION 2. DETERMINING GRANTS 
ELIGIBILITY. The grant program is restricted to in-service criminal 
justice personnel as defined in chapter 4. 

GRANT AMOUNTS. No grant can exceed the statutory limit of $250 per 
academic quarter or $400 per semester. 
a. Whole Dollars. All ~rants must be issued in whole-dollar figures. 

If actual costs are not whole dollars, the grant shall be rounded 
downward. E.g., if tuition~ fees and books cost $215.97, the grant 
will be $215 and only $215 will be entered on the institutional 
account or disbursed to the student . 
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b. Minimum Awards. If a student does not qualify for at least $20 in 
any single academic term, no award c~n be assign~d. 

c. Academic-Year Maximum Grant. The academic-year maximum student 
grant is $750 for students enrolled in institutions which operate 
on a quarter schedu'je and $800 for students enrolled in institu
tions which operate on a semester schedule. 

8? GRANT COVERAG~. Grant funds shall be used only to cover the cost of 
tuition, mandatory fees, and books. ",t" /, _ .. 

a. Mandator fees shall be interpreted to mean only those essential 
fees laboratory, activity, out-of-state) which are assessed by the 
institution to all students, as outlined in the institution's 
catalog. 

b. The ~ost of supplies or transportation cannot be paid from LEEP funds. 

c. Retroactive awards are not permitted with LEEP monies. Costs in
curred in a prior academic term cannot be carried forward for payment 
in the current period. 

d. Expenses incurred incident to the initial filing of the application 
Tor adm1SS10n to the lnstltutl0n, such as testing and application 
fees, cannot be paid by LEEP funds. 

e. Advance Costs. A payment required by the institution in advance of 
the official registration day but creditable against the cost of 
tuition may be covered by the grant. 

f. Book Costs. Grant coverage for the cost of books shall be a flat 
whole-dollar rate per term or per credit hour. This~rate sh~ll be 
determined by the institution on the basis of current average costs 
for books required in courses fo.r which most students enroll. 

88. GRANTS FOR INTERSESSIONS. An eligible in-s'ervice employee enrolled in 
one course which constitutes a full~time interim term may receive a 
grant for tuition, books, and any special fees charged for the course. 
Such a student shall not receive more than the maximum grant per 
academic year ($750 a year for institutions having quarters and $800 
a year for institutions having semesters). E.g., the student may 
receive up to $400 (not to exceed tuition, books, and fees) for anyone 
semester or interim term, but shall not receive more than $800 for any 
academic year (two semesters AND the interim term). 

89. SUMMER STUDY. In summer sessions, the grant shall be limited to the 
cost of tuition, mandatory fees, and books, NOT TO EXCEED $250 for the 
equivalent of a quarter's course work or $400 for the equivalent of a.~, 
semester's course work. The summer grant may be in addition to the 
academic-year maximum grant of $750 for students enrolled in institu
tions which operate on a quarter schedule or $800 for students 
enrolled in institutions which operate on a semester schedule. 
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90. NO NEEDS TEST FOR GRANTS. Grant funds shall be awarded without regard 
to financial needs. 

SECTION 3. DETERMINING LOANS 

91. ELIGIBILITY. Any full-time student who meets the qualifications in 
chapter 4 is eligible for a LEEP loan, not to exceed $2200 per academic 
year. 

92. LOAN AMOUNTS. The loan shan not exceed $1100 per semester or $733 per 
quarter. In no case can a preservice student receive more than one 
year's equivalent of LEEP assistance toward an associate degree or 
more than three yearsl equivalent of LEEP assistance toward 'a bacca
laureate degree. (Refer to paragraph 45f.) 

a. Whole Dollars. All loans must be issued in whole-dollar figures. 
If actual costs are not whole dollars, the loan shall be rounded 
downward. That is, if tuition, fees and books cost $425.96, 
the award shall be $425, and only $425 will be entered 011 the 
institutional account or disbul%ed to the student. 

b. Minimum Award. A student must qualify for at least $20 in any 
single academic term in order to receive an ftward . 

93. LOAN COVERAGE. Loan funds shall be used only to cover the cost of 
tuition, mandatory fees and books. All stipulatlions set forth in 
paragraphs a7a through f shall apply to loans. 

94. LOAN AMOUNTS FOR INTERSESSIONS. In determining loan amounts, a single 
course which constitutes a full-time interim term is considered as 
part of the normal academic year. No loans shall be made separately 
for the period between semesters, but loans assigned to full-time 
students during and for a semester may include costs incurred in the 
interim tenns~ up to the maximum of $1100 per semester. Enrollment 
in an interim term only without enrollment in either the preceding or 
following semester does not constitute full-time enrollment. 

95. SUMMER $pUDY. 

a. Eligibility. A student enrolled full time in summer session is 
eligible for a loan provided he/she was a full-time student in 
the term immediately preceding summer school. ' 

b. Amount. The amount a summer session student borrows may be in 
addition to the $2200 which was borrowed for the regular academic 
year. In summer sessions, the loan shall· be limited to the cost 
of tuition, mandatory fees and books, NOT TO EXCEED $733 for the 
equivalent of a quarter's course work or $1100 for the equivalent 
of a semester's course work. 
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96. FINANCIAL NEED ASSESSMENT FOR LOANS. A loan shall be assigned to cover 
the costs of tuition, mandatory fees and books without regard to 
financial need. The loan shall not exceed the cost of tuition, 
mandatory fees and books EXCEPT in the case of an in-service employee 
on ACADEMIC LEAVE who demonstrates ffnancial need for additional 
assistance. Special effort shall be made to provide adequate LEEP 
funds to in-service students on academic leave. The assessment of 
financial need for these students shall take into full consideration 
the cost of school supplies and transportation as well as the extent 
to which the family income has been reduced by student status. In no 
case shall the amount of the loan exceed $2200 per academic year. 

SECTION 4. CONCURRENT RECEIPT OF GRANT AND LOAN 

97. ELIGIBILITY. A full-time student employed full-time by a criminal 
justice agency or on academic leave from such agency is eligible to 
receive both grant and loan funds. 

98. COVERAGE. The combined award cannot exceed the cost of tuition, 
mandatory fees and books unless the applicant is an in-service student 
on academic leave with demonstrated financial need for additional 
funds. In the 1 atter case, the combined award cannot exceed HtlLer 
the amoLilit of Hn~ncioJ ne.e.d or tILe ~t~tutcirY maxiJ!JL!J1J fqr a. grant 
plus $1100. 

99. CHOICE OF SINGLE FORM OF ASSISTANCE. Some in-service students prefer 
to 1 imit their' obl i gati ons to those of one program rather than two. 
That is, they prefer all assistance to be under the loan program 
rather than in the form of grant and loan. Such use of funds i5 
permissible. 

100.-109. RESERVED. 
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CHAPTER 6. RECIPIENT OBLIGATIONS AND REPAYMENT PROVISIONS 

SECTION 1. GENERAL RESPONSIBILITIES 

110. APPLICATION FOR ASSISTANCE. Students should apply for LEEP assistance 
at the time of app1i~ation for admission to an institution of higher 
education. 

a. Application Forms. Students shall accurately complete appropriate 
parts of the LEEP Student Certification and Note (LEEP-3). Spaces 
for entering amount of award (Part 3 of LEEP-3) shall be completed 
by the institutional representative. (See sample form in 
appendix 7.) 

b. Updating Certification Data. Recipients of LEEP assistance shall 
promptly notify LEAA through the institutional representative of 
all changes in name, address, student status, including change 
of instituti on and employment. 

111. ACADEMIC LEAVE OF ABSENCE FOR IN-SERVICE STUDENTS. An in-service 
student who seeks leave status should apply for and receive written 
approval for academic leave of absence from the employing agency for 
full-time study before applying for admission to the collegiate 
institution . 

112. PRESERVICE STUDENT OBLIGATIONS. 

a. Application Deadlines. Preservice students should apply for 
LEEP early so that the institution can have a firm idea of how 
many preservice students are requesting aid. Institutional 
application deadlines may be as early as six months before opening 
fall enrollment. 

b. 

c. 

Career Counseling. The preservice student shan commit himself 
or herself to a career in criminal justice in order to qualify 
for loan assistance. The student should counsel with institutional 
offl,cials and potential employers to obtain guidance regarding 
e.duca.tiona.l, physical, age. and othe.rage.ncy' qual ifi'ca,tions neede.d 
to s'ati'sfy future i'ni'tial employment re.quir-ements. 

Employment Obligations. The preservice student is obligated to 
seek and obtain full-time employment With a publicly funded 
law enforcement and criminal justice agency after completion 
or termination of the educational program, or else must repay the 
LEEP loan Ali thi n the terms of the notes. (See secti,Qo 3, page 31.) 
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SECTION 2. GRANT OBLIGATIONS AND REPAYMENT 

113. TWO-YEAR OBLIGATION. Grant funds will be advanced only to an in
service applicant who enters into an agreement with the Department of 
Justice to remain in full-time criminal justice employment for a period 
of two years following completion of any course for which grant funds 
are advanced. 

a. The 1973 statutory change in the employment requirement set forth 
in Guideline Manual 5200.1A, 5200.1B, and 5200.1C is effective for all 
student notes for which the course completion date is after 
June 30, 1973. All other notes are subject to the provisions of 
the Omnibus Crime Control and Safe Streets Act (P.L. 90-3511 as 
amended by the Omnibus Crime Control Act of 1970 (P.L. 91-644). 
Before the 1973 amendment, a grant recipient was required to remain 
with the same employing agency for two years. 

b. The two-year obligation is interpreted to mean two complete, 
contlnuous years after completion of a LEEP-supported academic term. 
The. date for determining the beginntng of any two-year peri,od of 
obligatory employment will be the date veri'fied as th,e cour:se comple
tion date by the instituti'on. Each grant nas, a, separa,te repa..yment 
period, and repayment periods sometimes overlap. ' 

114. REPAYMENT UPON EMPLOYMENT TERMINATION. Grant recipients who terminate 
full-time criminal justice employment before serving the required 
length of time shall begin repayment of grants for which the two-year 
service obligation has not been fully completed. Upon such conditions, 
a student is obligated to repay the FULL amount of grant funds advanced 
to him/her plus interest. No pro-rating of employment credit will be 
allowed for completion of a fraction of the two-year employment 
obligation period. 

115. EMPLOYMENT CREDIT EARNED AS STUDENT. A student who is employed full 
time as a crimina1 justice officer or an officer on leave of absence is 
entitled to employment credit while in school. Ongoing employment is 
credited against each grant awarded in previous academic terms. A 
student may enroll for a new academic year, continue his/her employment, 
and be earning employment credit on the earlier grants. 

116. EMPLOYMENT CREDIT FOR TEACHERS. Full-time criminal justice teachers in 
collegiate institutions are entitled to employment credit for teaching 
service which cGmplies with the provisions set forth in paragraph 61. 
In such a case, the "employing criminal justice agency" may mean the 
criminal justice college, school, or department of the employing 
educational institution. Otherwise, the provisions of paragraphs 113 
through 115 apply. 
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117. WITHDRAWAL, FAILURE, INCOMPLETE STUDY. Failure to complete satisfactorily 
any course for which a grant has been advanced does not cancel the 
student's obligation with regard to repayment of funds used to support 
that course. All recipients, whether they pass, withdraw from study, 
or fail, enter the two-year obligatory employment period on the.date 
verified by the school as the course completion date. LEEP funds .should 
De. de.nted a s:tu.den't,~ho n~s:accumulated.e. r.e.cQrd of fat1ures, wttft ... 
drawalsand/or incomplete&. See paragraphs l47a through c cotlcerning 
award adjustments for students who withdraw. 

118. GRANT REPAYMENT PROVISIONS. 

a. 

b. 

Payment Computation. Repayment of grants for failure to complete 
required employment shall include a seven percent simple interest 
charge per annum on the outstanding principal. Minimum payments of 
principal and interest shall be $50 mDnthly, payable quarterly. 

Reyayment Period. When the grantee defaults on the employment 
Db igation, he/She enters repayment status the first day of a 
calendar month after terminating full-time criminal justice emp10y
ment. The total repayment period shall not exceed ten years. 

c. Disability, Death, Bankruptcy. Disability, death, bankruptcy and 
hardship provisions applicable to loan cancellation also apply to 
defaulted LEEP grants. See paragraphs 123 through 125 and 126c . 

SECTION 3. LOAN CANCELLATION AND REPAYMENT 

119. LOAN CANCELLATION FOR EMPLOYMENT. Forgiveness of indebtedness for 
full-time criminal justice service is provided for in the Act: 

120. 

121. 

lithe total amount of any ... loan, plus interest, shall be 
canceled for service as a full-time officer or employee of 
a law enforcement and criminal justice agency at the rate 
of 25 percentum of the total amount of such loans plus 
interest for each complete year of such service or its 
equivalent of such service, as determined under regulations 
of the Administration." 

Qualification of employment for loan cancellation shall be determined 
by LEAA. 
CANCELLATION EARNED AS STUDENT. A student who is a full-time criminal 
justice employee as defined in this Guideline Manual is entitled to 
employment credit while in school. Ongoing employment is credited against 
loans awarded in previous academic terms. 
TEACHER ELIGIBILITY FOR LOAN CANCELLATION. Certain teachers qualify for 
25 percent loan cancellation. To earn cancellation, a former borrower 
must be a full-time teacher of courses in a crime-related degree program 
in a coll.egiate institution which actually rec.e.ives LEEP funds. . 
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122. CERTIFICATION OF TEACHER ELIGIBILITY. A teacher eligible for loan 
cancellation shall submit to LEAA certification of the following by 
the chief administrative officer of the department in which he/she 
teaches: 

a. Name of college, school, or department and name of the academic 
program. 

b. That teaching service COV3rs a complete academic year (or its 
equivalent). A complete academic year of teaching service shall 
be comprised of any two complete and successive half-years, not 
including a summer session. Teaching full time during the 
second half of one academic year and the first half of the 
following academic year shallb', considered as a complete 
academic year of teaching. 

123. LOAN CANCELLATION FOR DISABILITY. A borrower's loan(s) shall be 
cancelled for permanent and total disability. 

a. Definition. Permanent and total disability normally is con
strued to mean inability to engage in any substantial gainful 
activity because of a medically determinable impairment which 
is expected to continue for a long and indefinite period of 
time or to result in death. 

b. Determination. A student's qualification for cancellation on 
a disability basis will be determined by LEAA, based on medical 
information supplied by the borrower. A LEEP-13 form should be 
obtained from the Office of the Comptroller, completed by the 
recipient and his/her physician, and returned to the Office of 
the Comptroller. (See paragraph 140i.) 

124. DEATH. A borrower's loan(s) shall be cancelled upon his/her death 
l'Tacertifi ca te of death or other offi ci a 1 proof is fil ed with 
LEAA. 

125. BANKRUPTCY. If a LEEP recipient's indebtedness is due and payable 
at the time of bankruptcy adjudication, the indebtedness may be 
cancelled or a claim filed. 

a. Recipient Earning Cance.llation or Employment Credit. If the 
recipient is earning annual loan cancellation or employment 
credit on any grant at the time of filing for bankruptcy or 
insolvency, his/her LEEP liability is considered to be cOlltin
gent and unliquidated. Therefore, a legal determination of 
bankruptcy or insolvency will not affect the LEEP obligations. 

b. Not~fication. Official notice of a determination of bankruptcy 
or lnsolvency must be filed with LEAA. 
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126. DEFERMENT OF LOAN REPAYMENT. 

a. Armed Forces Service. Interest shall not accrue and installments 
need not be paid for a period not to exceed four years on any 
loan awarded prior to August 1, 1978. Loans awarded after 
July 31, 1978 are not subject to these repayment deferment pro
visions UNLESS the borrower is a CONSCRIPTED member of the Armed 
Forces of the United States. To obtain deferment, a copy of 
DD-214 (Armed Forces of the United States Report of Transfer or 
Discharge) must be submitted to the LEAA Office of the Comptroller, 
Accounting Division. 

b. Continuing Student Status. As long as a borrower is a full-time 
student, even though he/she may transfer to another institution, 
no loan repayment is required and no interest accrues. 

c. Undue Hardship. A borrower who is unable, due to extraordinary 
circumstances, to comply with the repayment obligation may apply 
to LEAA for deferment of repayment. Interest will continue to 
accrue even though repayment may be deferred. 

127. LOAN REPAYMENT PROVISIONS. 

a. Repayment Phase. A LEEP loan enters the repayment phase when a 
borrower ceases to be a full-time student. If a borrower fails 
to complete or withdraws from the program in which he/she is 
enrolled or if the borrower becomes a part-time student, the loan 
enters the repayment phase. 

b. Repayment Requirement. Loan repayment is required if after loss 
of full-time status. a borrower is not employed by a criminal 
justice agency. 

c. Grace Period. This is the time between which the borrower 
terminates full-time student status and the repayment period 
begins. During this period, no payment is required and no 
interest accrues. The LEEP grace period is of six months 
duration and applies only to the loan. 

d. Computation of Payments. A LEEP borrower agrees to repay the 
principal amount of his/her loan plus simple interest within ten 
years after the repayment period begins, or within a shorter 
period if indicated. Interest accrues at the rate of seven per
cent per annum on the unpaid loan balance, but only during the 
period of repayment. Repayment must be not less than $50 per 
month, paid in regular quarterly installments of $150. The first 
payment is due nine months after a student ceases to be enrolled 
full time. 
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128. ELIGIBILITY FOR LOAN CANCELLATION. The following is a listing of 
types of employment that qualify for loan cancellation: 

a. Employees of State, local or Federal public law enforcement 
agencies that have as their primary function the enforcement of 
criminal law. Included at the Federal level are all criminal 
investigators classified in Series 1811. Milit~ry police are 
excluded. 

b. Employees of local, State or Federal public court systems who are 
directly responsible for the processing of criminal cases. 

c. Employees of ~n~ loc~l, State or Federal public correctional, 
probation or parole agency or organizational unit whtcn is 
responsible for the direction, supervision, training, care or 
rehabilitation of the incarcerated or other persons who are 
subjects of court action. Juvenile correctional agencies are 
included. 

d. 

e. Employees of publicly-funded rehabilitation centers, homes, and 
halfway houses for juvenile delinquents, convicted felons or 
narcotic addicts. 

f. Em 10 ees of non~ rofit rivatel owned or uasi- ub1ic (control 
or financial support is partially private criminal justice 
agencies, the primary mission of which pertains to juvenile 
delinquency prevention, court-referred juvenile delinquents, 
convicted felons or narcotic addicts. 

g. Professional employees of State Planning Agencies established 
pursuant to Title I of the Act and their regional or local 
planning units. 

h. Professional employees of LEAA. 

i. Professi6nalemp'oyee~'6f'lecal~'State'or'Ped~tal 'agencies which 
are responsible for planning programs for the prevention of 
narcotics addiction and juvenile delinquency. 

j.' Teachers in institutions of hi her education that receive LEEP 
un s w 0 teach full-time in'a crime-related degree program 

as defined in appendix 8 of this Guideline Manual. 

129. ELIGIBILITY CAVEAT. Loan cancellation eligibility cannot be equated 
with grant eligibility. They are not always the same. 

130-134. RESERVED. 
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CHAPTER 7. PROGRAM ADMINISTRATION PROCEDURES 

SECTION 1. GENERAL ADMINISTRATION 

135. ~EEP APPROPRIATION. The Congress annually appropriates funds to sup
port LEEP in response to a request in the President1s budget and author
izing legislation. Until Congress takes action on the appropriation 
request, the amount available for LEEP in a given year is not known. 
Under such circumstances, the initial funding of institutions will be 
determined under a Continuing Resolution. The ,Continuing Resolution 
authorizes LEAA to commit funds at the level of the previous fiscal 
year's expenditures or the level of the President1s budget request, 
whichever is less. 

136. FUND DISTRIBUTION. Neither a statutory nor administrative allotment 
formula governs LEEP fund distribution. Consideration is given to 
state percentages of gross population and criminal justice practitioners, 
the dollar requirements for returning students, and institutional 
records of financial management. Distribution of funds not required 

- for returning students is based primarily on the availability of quality 
educational programs responsive to criminal justice human resource 
needs identified through a comprehensive analysis and planning process. 

137. INSTITUTIONAL APPLICATION. Institutional applications for LEEP funds 
shall be submitted annually to OCJET. Applications shall be submitted 
by institutions already participating in the program as well as by 
those making their first application. Questions concerning the appli
cation should be directed to OCJET or to the State Planning Agency if 
LEAA so directs. 

138. LEEP TERMS OF AGREEMENT. Three copies of Form LEEP-2, LEEP Terms of 
Agreement, shall be prepared by the institution upon entry into the 
program or as required subsequently by LEAA. The original and one 
copy will be signed by an institutional officJal who is authorized 
to contract for the institution. The signed copies shall be sub
mitted to OCJET. THE THIRD COpy SHALL BE RETAINED BY THE INSTITUTION 
until a copy wh,idt has been executed by the Dtrector ofOCJET is 
returned for retention in the institution1s permanent files, 

139. AWARDS TO INSTITUTIONS. 

a. LEEP Program Year. The usual institutional LEEP grant is awarded 
for a program year that extends from August 1 through the 
following July 31. The program year and the Grant Award period 
are usually the same. 

b. LEEP Grant Awards. An official LEEP Grant Award document (LEAA 
Form 4000/9) notifies each institution of the amount and period 
of the award. The Grant Award is a binding commitment on the 
part of LEAA. LEAA is obligated to make funds, available on ao 
lias needed ll basis for the full amQunt of the award, as amended. 
The acceptance of the grant by the institution creates a legal 
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obligation on the part of the institution to use the funds for student 
grants or loans in accordance with the conditions of the Grant Award 
and the provisions of the Guideline Manual. Any funds improperly 
applied and/or all unused funds shall be refunded to LEAA. Refer to 
paragraph 150. 

c. Use of LEEP Funds. Institutional funds can only be expended within 
the grant period specified on the Grant Award document. The institu
tion is expected to plan fund utilization to assist all returning 
students for the entire grant period before assisting new applicants. 

(1) The "Amount Awarded to Date" shown on the latest Grant Award 
document is the maximum amount available for utilization. Under 
no circumstances can the total of student loans/grants in a 
grant period exceed the amount shown in the "Amount Awarded to 
Date" Block on the most recent Grant Award document. 

(2) The Date of Note on the executed LEEP-3 determines the program 
year to which the note is applied. The Date of Note (the date 
the course. begins) must fall within the period of th.e Grant Award. 

(3) LEEP funds CANNOT BE RESTRICTED for the exclusive use of students 
attending a particular division, school or department of a college 
or university if there are available other programs which meet the 
requirements set forth in chapter 2 and 3 UNLESS the Grant Award 
document so specifies. 

(4) Funds can be advanced to students solely to cover costs incurred 
through course enrollment as follows: tuition, books and fees, 
and financial need as specified in paragraph 96. 

d. Administrative Costs Not Allowable. The institutional award consists 
of funds for student grants and loans only, subject to restrictions 
set forth in the Grant Award document. Funds cannot be used for 
administrative cost reimbursement. 

e. Adjustments to Grant Awards. The institutional award may be increased 
or decleased during the program year. A supplemental Grant Award 
document will be .issued to effect an increase to the Grant Award, and 
a Grant Adjustment Notice will be issued to decrease the Grant Award. 
This deobligation may necessitate a return of funds previously re
ceived by the institution. Institutional requests for changes in 
awards should be addressed to OCJET. 

f. Close Out of Program Year Institutional LEEP Acounts. All funds 
disbursed to the institution must be accounted for with executed 
notes and/or refund of unexpended dollars. The institutional LEEP 
account must be closed out at the end of the grant period in accord
ance with accounting procedures set forth in this Guideline Manual. 
Refer to paragraph 150 especially. 
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SECTION 2. THE LEEP SYSTEM FORMS 

140. FORMS FOR CENTRALIZED SYSTEM. The Law Enforcement Education Program 
centralizes the handling of billing and collections and maintenance 
of institutional and student accounts .. All forms except LEEP-l, LEEP-2, 
LEEP-3 must be requested from the Offlce of the Comptroller. The 
following forms are required for program operations. (Sample forms 
appear in appendix 7.) 

a. LEEP-l. The LEEP Institutional Application is the program-year 
application to participate in the program. 

b. LEEP-2. The LEEP Terms of Agreement when executed is a legal 
agreement between LEAA and the LEEP-participating institution. 
(See paragraph 138.) 

c. LEEP-3. The LEEP Student Certification and Note is the form to 
complete for the student award transaction at any given 
institution. (See paragraph 141.) 

d. LEEP-5. The LEEP Summary and Certifi cati on Sheet is the form to be 
used in transmitting executed student notes to LEAA in Washington, 
for recording institutional expenditures by priority groups, and 
for recording expenditures confirmed by LEAA. (See paragraph 143.) 

e. LEEP-6. The Statement of LEEP Account is a form mailed quarterly 
to students in repayment status; it is also used by students to 
inform LEAA of employment or deferment status or to request 
deferment, cancellation or information. (See paragraph 144.) 

f. LEEP-9. The LEEP Rebate Credit form is to be filled out by the in
stitution only in the unusual event that internal control systems 
fail to detect downward note adjustments until after the. notes 
have been forwarded to LEAA in Washington. This form maj never 
be used to increase the amount of a note. (See paragraph 147.) 

g. LEEP-IO. The Change in Status form, which is supplied to the 
institution by LEAA, shall be submitted to LEAA promptly by the 
institution in the event of change in student status, name, Social 
Security Number, or permanent address. A LEEP-IO should also be 
submitted each term for any previous LEEP recipient who currently 
is attending classes full time but is not now receiving LEEP 
assistance. The LEEP recipient may also submit this form to LEAA. 
If a LEEP-lO form is submitted to correct a Social Security Number, 
no o~her status change may appear on that particular LEEP-lO. 

h. LEEP-l2. The LEEP Note System Control Log is to be used in conjunc
tion with the LEEP-5 in transmitting executed student notes to LEAA 
in Washington. After the notes are processed by LEAA, the LEEP-l2 
lists the award recipient, dollar amount and reason for rejection 
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of each note which LEAA returns to the institution. It also shows 
the total number and dollar amount of notes received and processed 
by LEAA in Washington. Rejected notes must be corrected and 
resubmitted to LEAA in Washington in accordance with note trans
mittal procedures. (See paragraph 146.) 

i. LEEP-13. This form is the Application for Cancellation of Debt 
on Grounds of Permanent and Total Disability. It is available 
from the LEAA Office of the Comptroller, Accounting Division. 
(See paragraph 123.) 

141. FORM LEEP-3, LEEP STUDENT CERTIFICATION AND NOTE. 

a. Use. The LEEP-3 must be completed each academic semester, 
quarter or term. All students shall contact the institution 
before each term begins in order to obtain LEEP funds for the 
subsequent term. 

b. Immediate Degree Objective (Block 11). This objective is the 
degree that will be achieved most immediately even though the 
long-range goal may be higher. An application submitted to a 
junior college, for example, must show an ASSOCIATE degree 
objecti ve. 

c. Major Field of Study (Block 12). This response should indicate 
the kind of degree program in-which the recipient is enrolled or 
INTENDS to enroll. 

d. Certification (Block 27). The student's signing in Block 27 of 
the LEEP-3 acknowledges and establishes a legal obligation with 
the U. S. Department of Justice for a specific dollar amount. 

e. Date of Note (Block 31). The Date of Note must be the date that 
the course begins and shall identify the program year institu
tional Grant Award to which the note is charged. All notes 
representing expenditures for a program year must contain a date 
which is within that program year. THIS DATE SHALL BE ENTERED 
BY.THE SCHOOL. 

f. Grant Number. Institutional Representatives must enter the Grant 
Number in Block 33. This number is obtained from the school's 
Grant Award document for the program year against which the 
executed notes are applied. 

g. Award Amounts. Award entries in Blocks 28, 29 and 30 must be in 
WHoLE DoLLAR FIGURES. Changes to dollar amounts of awards after 
the original amount has been entered must be acknowledged by the 
appropriate individuals. CHANGES MUST BE IN WHOLE DOLLAR AMOUNTS . 
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If the award is reduced through a rebat.e (refund to tn2 stl1-
dent account), the amount of the reduction must be e~tered 
on the rebate line of the note prior to submission to 
Washington. The adjusted total must be recorded and the 
Institutional Representative must initial the transaction in 
the space provided for that purpose. Such rebated funds 
revert to the institutional account for subsequent expenditure 
within the program year. (See paragraph 147.) 

If the award is increased after the figures have been entered 
on the note, BOTH the student and the Institutional 'Repre
sentative must acknowledge the alteration by initialing all 
changed entries. DO NOT use the Rebate line for INCREASES 
in the award. 

DO NOT submit photocopies of corrected notes to LEAA in 
Washington to change amounts of awards previously submitted . 

. h. Restoration of Improperly Awarded Funds. Restoration of funds 
awarded to stuaents in error must be made from a source other 
than the institutional LEEP account. 

i. Comaker Requirement. A comaker who must be of majority status 
shall sign a separate Comaker Certification in states where the 
signature of a minor is not legally binqing. 

j. Distribution of Copies. Original copies of all executed notes 
shall be forwarded to LEAA in Washington, Office of the Comptroller, 
in accordance with provisions of paragraph 146. One copy shall be 
retained in the student's file at the institution for review and 
subsequent audit. One copy of the fully executed note shall be 
given to the student. A copy of the Comaker Certification, if 
any, shall be given to the comaker. 

k. Preparation of N6tes. Institutions must ensure that all notes are 
accurate, legible, and cGmplete. Executed notes are the source 
documents for accountability of institutional funds, establishment 
of student liability and for collection of program information. 
Improperly completed LEEP-3s will be returned to the institution 
for correction. Such action will delay the delivety of the next 
advance of funds to the school and may reduce the amount of cash 
that will be advanced for the succeeding term. Institutions are 
cautioned to avoid the following common errors, the FIRST FIVE OF 
WHICH ARE CRITICAL and will result in return of notes to the school. 

(1) 

(2) 

Si gnature of student or Date of Note is missing; 

Dollar amount is omitted, or award is in excess of statutory 
1 i mits ; 
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(3) Student's name and/or address is missing or incomplete; 
(4) Missing, illegible or inaccurate Social Security Number; 
(5) Missing or inaccurate vendor code or Grant Award number; 
(6) Name, title, or signature of the Institutional Representative; 
(7) Date of birth is incomplete, inaccurate or omitted; 
(8) Full-time or part-time student status is not indicated; 
(9) Grants are improper (1 arger than the statutory maximum); 

(10) Loans are made to part-time students; 
(11) Alterations to the note modify the legal stipulations of the 

contract; 
(12) Citizenship status is not indicated; 
(13) Major field of study is not shown; 
(14) Certificate or degree objective is not shown. 

142. LEEP RENEWAL NOTE (LEEP-4). The use of this form has been rescinded. 

143. SUMMARY AND CERTIFICATION SHEET (LEEP-5). Form LEEP-5 serves as a 
transmittal sheet for all executed student note forms. When the LEEP-5 
is completed, the top portion of a LEEP-12 also must be completed and 
mailed with the LEEP-5 and notes to the LEAA Office of the Comptroller, 
Accounting Office. At this time a COpy OF THE LEEP-5 (BUT NOT THE 
LEEP-12) MUST BE ~1AILED TO OCJET. Failure to submit a LEEPTas 
required may result in discontinuation of funding. 
a. Program Year Integrity. The schools must use separate LEEP-5s for 

submitting notes from different program years. 

b. Grant Number. The G)'ant Number (Section A, item 3) must match that 
on the LEEP-12 and in the Grant Award document that pertains to the 
notes being transmitted to the' LEAA Offi~e of the Comptroller. 

c. Summary of Notes Enclosed (Section B). 

(1) Each program year l"epresents a separate award. An institution 
begins each program year with a cash balance of zero. The 
first LEEP-5 of each program year will reflect a previous 
closing cash balance of zero. (See line 12.l. 

(2) The number of rejected notes (line 15 of the LEEP-5) i.s the' 
total~epo~ted as rejected on all LEEP-12s received since 
the last LEEP-5 for the same program year was submitted. 

d. Classification of Award Recipients (Section C). 

(1) Refer to guideline 82a for priority classification of all notes. 
Do not include resubmitted notes under a priority number. 

(2) Resubmitted notes are notes previously rejected by LEAA that 
are being transmitted by the school. Resubmitted notes must 
be recorded on line 29. They should not be entered on a 
priority line because they have been classified by priority 

• 
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(3) Total notes submitted in Section C must equal notes in 
Section B. 

e. F!nal LEEP-5. When the last LEEP-5 for any program year is sub
mltted.to LEAA, the Institutional R~presentative should write 
FINAL 1 n Block 11 of the lEEP-5 form. Thi s action will initi ate 
any needed accQuntd reconciliation processes, including deobligation of any unused fun s. 

144. STUDENT STATEMENT OF LEEP ACCOUNT. Form LEEP-6, Statement of LEEP 
Account, serves two purposes. It notifies former LEEP recipients of 
required quarterly repayments, and it provides LEAA a means of main
taining an up-to-date record of each recipient's current status. LEAA 
mails the form quarterly to recipients who are i.n repayment status and 
annually to all other LEEP recipients .. All inquiries concerning indi.
vidual LEEP accounts should be addressed·to the Office of the Comp
troller. (See address in paragraph 144d.) 

a. Account Number. The stud ntis Social Security ~umber becomes 
his/her LEEP account number. The Social Security ~umber shall be 
included in all correspondence .. LEEP recipients shall notify 
LEAA of all changes of address, name, LEEP part1cipation, permanent 
address, or incorrect Social Security Number. (See LEEP-10, para
graph 140.) 

b. Initial Statement. The first loan statement will be mailed to a 
borrower six months after departure from full-time enrollment. 
The total indebtedness outstanding on more than one promissory 
note will be consolidated for purposes of repayment or loan 
cancellation for preservice students. 

c. Billing. Former LEEP recipients will receive billing statements 
on a quarterly basis. All changes in status that affect repayment 
will be adjusted to one of the billing dates. Payment or a 
completed Certification Statement (included on the back of the 
LEEP-6 form) is due no later than 30 days from the date of billing. 

d. Repayment. Upon recei pt of a bi 11 ing statement, the former LEEP 
recipient must either complete Sections Band C of the billing 
statement or send a payment to LEAA. Repayment checks must be 
made payable to"LEEP - L'aw Enforcement Assistance Administration," 
and the student's Social Security Number should be indicated on 
the face of the check. Repayment should be mailed with the carbon 
copy of the LEEP-6 to the following address: 

Law Enforcement .Assistance Administration 
U. S. Department of Justice 
Washington, D. C. 20531 
Attention: Office of the Comptroller 

Accounting Division 
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e. Completion of Section B. Upon receipt of the LEEP-6 the borrower 
or grant reci pi ent who is NOT requi red to make cash repayment must 
complete Section B and submit the form to LEAA. On the LEEP-6, 
the recipient can report any of the following conditions which per
tain to his/her repayment schedule: 

(1) Full-time employment with a cr;lTIinal justice agency .. 

(2) Service with the Armed Forces, 

(3) Permanent and total disability, 

(4) Resumption of full-time student status, 

(5) Completion of two-year employment obligation, or 

(6) Other circumstances justifying a request for repayment 
cancellation or deferment. 

f. Determination of Cancellation Eligibili.ty. Whether or not employ
ment with a specific agency qualifies a former borrower for 
cancellation is determined by LEAA. 

g. Recipients Entitled to Cancellation of Credit. A former LEEP 
recipient who is entitled to loan cancellation or employment credit 
on a grant should complete Section B and have Section C completed 
by .an authori zed offi ci a 1 of his/her emp 1 oying agency. The com
pleted billing statement must be returned to LEAA, but no repayment 
is required. 

145. LEEP SYSTEM NOTE CONTROL LOG (LEEP-12). The LEEP-12 must be submitted 
in conjunction with the LEEP-5 to transmit notes to LEAA in Washington 
(see paragraph 143). The shaded areas, and ONLY the shaded areas of 
the LEEP-12 must be completed by the institution. An adding machi.ne 
tape or computer listing reflecting all notes in the order of their 
subm~ssion MUST accompany the LEEP-12. When completed by LEAA and 
returned to the institution, the LEEP-12 serves as a receipt for the 
dollar value of accepted LEEP-3s. 

a. Notes S ubmi tted:. Tile Total Notes Submitted f"tgure e.ntered ;.n the 
sh.a,ded aY'.ea must match the Total N.Otes Submi,tted fi.9ure repQrted 
on the LEEP-5. The info)1Tlati,on on Number of Notes- and' Doll ar . 
Amounts' represent's a 11 notes whi ch accompany the LEEP-12. 

b. Rejected Notes. The manual rejects, edit rejects, and update 
rejects are listed separately at the bottom of the form. To 
determine the total of rejected notes, subtract line 7 from line 3. 

c. Submission Date. This date must match the date of certification 
in part 0 of the accompanying LEEP-5. 
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d. Typed Name and Phone Number of Contact at School. The 
person who prepares the form and can answer questions from 
LEAA should be listed here. 

SECTION 3. PROCESSING OF EXECUTED STUDENT NOTES 

146. TRANSMITTAL OF NOTES. Execut~d Notes are negotiable documents and must 
be handled accordingly. 

a. Timetable for Submission. No later than 20 ~alendar days after 
the end of the rebate period for EACH ACADEMIC TERM, the institution 
shall forward all executed LEEP-3 forms to LEAA in Washington with 
a completed LEEP-5 and a LEEP-12. Fai.lure to sub.l1)i.t notes i,n a 
timely manner wi.ll delay disbursement of additi'Qnal cash. advances 
to the i.nstHutton. 

b. Mailing. The notes shall be packaged securely and sent oy' 
REGISTERED MAIL. A single wrapping is insuffident to insure 
del ivery to LEAA. The proper ma il ing address 1'S: 

147. REBATES .• 

U. S. Department of Justice 
Law Enforcement Assistance Admi.nistrati.on 
Washington, D. C. 20531 

Attention: Office of tne Comptroller 
Accounting Division 

a. Adjustments to the LEEP-3. See paragraph. 141g(1). All rebate~ 
must be in whole-dollar amounts. EVERY EFFORT SHOULD BE MADE TO 
ASSURE THAT REBATES ARE APPLIED PRIOR TO THE SUBMISSION OF NOTES 
TO WASHINGTON. 

b. Original LEEP-3 at Institution. When the executed student note is 
at the institution, the reimbursement should be returned to the 
institutional LEEP funds, and NOT to the student. Student notes 
must be adjusted to reflect the partial ret:urn of the grant or 
loan. Rebate alterations to the note must be initialed and dated 
by the Institutional Representative. 

Cj Original LEEP-3 at LEAA. If in an unusual circumstance a rebate 
is approved after the original executed student note has been 
forwarded to LEJ:", in Washington, the institution must complete and 
subniit to LEAA in Washington, a LEEP-9, "Rebate Credit Form. II This 
form is to be used for all rebates. If the rebate does not apply 
to a current program year award, the LEEP-9 must be accompanied 
by a refund check. LEAA will return a verified copy of the Rebate 
Credit form (LEEP-9) to the institution. Upon receipt of the ~eri
fi ed LEEP..,:9 app 1 i cable to the current program year award? rebate 
funds are to· be treated as positive adjustments to the 
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cash balance and are to be reflected as such on institutional 
records and the LEEP-5~. A subsequent reduction of the 
student file copy should be made. A period of up to four weeks 
should be allowed for processing of these forms. NOTE: A LEEP-9 
MAY NEVER BE USED TO INCREASE THE AMOUNT OF A NOTE. 

d. Check Control and Reporting System. Most institutions nave 
instituted a check control and reporting system that alerts the 
appropriate office or offices when students receiving financial 
support withdraw from classes. This procedure is intended to 
assure that rebates are not given to students whose tuition is 
paid through a student financial aid progr.am. It is suggested 
that an institution adopt such a system if one is not now in force. 

SECTION 4. LEEP INSTITUTIONAL ACCOUNTING AND RECORDS 

148. INSTITUTIONAL ACCOUNTING RES PONS IBILITIES. Instituti ons may use any 
auditable document or form to evidence the delivery of awarded funds 
to a student or student account. Institutions are responsible for 
assuring that all LEEP awards are used for legitimate educational 
expenses. Institutional records must account adequately for the 
utilization of LEEP funds. including interest earned on LEEP moni.es. 
Any generally accepted account; ng pradi ce, regardless of whether the 
institution uses a cash disbursement, accrued cost accounting or funds 
accounting basis, will be acceptable for audit purposes. It is 
suggested, however, that a voucher system be used in lieu of accomplish
ing transactions by cash or checks. This is to ensure that LEEP funds 
are used for educational expenses only. 

149. INTEREST EARNED ON LEEP FUNDS. Any interest which accrues on LEEP 
Federal funds must be returned by separate check to the Office of the 
Comptroller in Washington, D.C., together with the submission of the 
LEEP-5, Summary and Certifi cation Sheet. Cn.ecks must be made payable 
to IILEEP - Law Enforcement Assistance Administration. II The institutional 
vendor code and the words LEEP INTEREST PAYMENT must be indicat~d 
directly on such checks. It is not intended, however, that funds NOT 
\'equi red for student awards remain at the institution long enough to 
earn interest. 

150. UNUSED FUNDS AND THE RETURN OF FUNDS AT THE END OF A PROGRAM YEAR. 
No later than 30 calendar days after the end of the grant award period, 
all unused funds shall be returned to LEAA. All refund checks (ex
cluding interest checks) should be in whole dollars. If an institution 
is unsure of the exact amount, contact £he LEAA Office of the 
Comptroller, Accounting Div~si.on in Washington ,prior to di.e~k wri.ting. 

a. A check for the unused funds, payable to IILEEP - Law Enforcement 
Assistance Administration," must be remitted to LEAA. The check 
must bear the notati on "Return of Unused Funds- (grant #) "; must 
identify the applicable grant award number and must indicate the 
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vendor code. A COpy OF THE CHECK MUST BE SENT TO OCJET. 

b. Unused funds are equal to the difference between total money 
received by the institution and the dollar value of LEEP-3 forms 
received and accepted by LEAA in Washington and dated within the 
period of the institutional grant award. Failure to refund monies 
required by Washington may result in discontinuation of funding. 

151. AUDITS OF INSTITUTIONAL ACCOUNTS. From time to time institutional 
LEEP accounts will be audited.for compliance with progralTl guideli.nes 
and for fiscal accountability. Any grant or loan funds awarded to 
ineligible students or otherwise utilized in non-compHance with the 
LEEP Terms of Agreement, stipulati.ons set forth In.·tn.is Guideline 
Manual or with conditions otherwise specified'oy LEAA must De repaid 
to LEAA from institutional funds. As authori.zed 5y Secti.on 521(b} 
of the Act~ LEAA shall have access for auditing and examination purposes 
to any books, documents, papers, and records of tne recipients that are 
pertinent to the grants received. Pursuant to U.S. Public Law 93-380, 
the Education Amendments of 1974, ~tudents' records may be released in 
connection with a student1s application for, or receipt of financial 
aid without requirtng the written consent of the student or parent 
[Sec. 438 (b)(l)(D)]. . 

152. MAINTENANCE AND RETENTION OF RECORDS. All accounting records and 
documentation must be retained for a period of five (5) years after 
the close of the program year in whi ch a t.'ansacti on occurred. 

a. In addition to normal accounting records maintained by the 
institution, documentation of student awards should include 
at least the following: 

(1) Institutional copy of LEEP-3, LEEP Student Certification and 
Note; 

(2) Documents supporting the actual cost of tuition, books., fees, 
programs offered and rebates; 

(3) Needs analysis documents for loans made on the basis of 
financial need; 

(4) Any correspondence from the Department of Justice concerning 
a specific student or institutional LEEP procedures; 

(5) Certification of preservice counseling, countersigned by the 
student. (See paragraphs 74a and b); 

(6) Documentation of criteria for selection of new preservice 
students. (See paragraph 73c); 
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(7) Written evidence from criminal justice agency verifying 
employee's leave status and its estimated duration; 

(8) Written approval from LEAA to use LEEP funds in support of 
a specific seminar, institute or workshop; 

(9) Institutional letters on file substantiating full transfer
ability of seminar, institute or workshop courses for which 
LEEP support is given; 

(10) Written evidence of LEAA approval for using LEEP funds for 
off ... cariJpus courses, extension courses a.nd external degrees. 

(11) Documentation of justification for less than maximum awards; 

(12) Documentation verifying other special eligibility (such as 
campus poli ce, . or students 
involved in campus unrest activities); 

(13) Evidence to show returning students who are being funded 
under the retroactive provisions of this Guideline Manual 
continue to be eligible to receive LEEP assistance as set 
forth in paragraphs 30c, 60d and 72. 

(14) Documentation required under the guidelines set forth in the 
1971 edition of the LEEP Manual. 

153. DOCUMENTATION REQUIRED UNDER PRIOR GUIDELINES. Certain documentation 
requirements set forth in the 1971 edition of the LEEP Guideline 
Manual have been modified or rescinded by subsequent Guideline Manuals. 
Institutions which participated in LEEP any time between June 30, 1971, 
and July 1,1973, must retain, in accordance with provisions of para
gr~ph 152 of this Manual, the following documentation for awards used 
before July 1, 1973: 

a. Course Data section of each executed LEEP-3; 

b. Written certification by preservice graduate student of intent 
to pursue a career in the field of criminal justice; 

c. Letter from employing agency for eligible police or correctional 
officer who is studying for a law degree. Letter must recommend 
the study and certify that the officer meets the length of servi ce 
req ui remen t ; 

d. For convicted felon, documentation of Student Financial Aid 
Office, or other designated office, of decision to make or deny 
award; 
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e. For GRANT-ONLY institutions, documentation verifying that each 
student who re6eived a loan prior to July 1,1973, did complete 
at least 15 semester hours in courses directly related to 
criminal justice at another institution. 

154. ACCESS TO RECORDS. The Comptroller General of the United States 
(General Accounting Office) shall have access for auditing or 
examination purposes to any books, documents, papers and records of 
recipients of Federal assistance which in the opinion of the 
Comptroller General may be related or pertinent to the contracts 
under Title 1, Part D, of the Act . 
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APPENDIX 1. 

CRIME CONTROL ACT OF 1976 (P'b' 94-503) 
TITLE I. PART D, SECTION 406(a) lHROUGH Cd) 

"~F.f'.~(\G. (u) PUrl'nnnttot\lI'-pnwishmsohmbsertiolls (b) nml ((.) K •. h",p'i,i(ltlnl 

of thi~ !'<'dioll. the AdllIinistmt.ion is 8.uthori1.cd, nfter approprilltn """lull""'" 
('ollsu1tntiol\ with t.hl' CommiS!lionl'r of l'~(hl<'ntioll\ to \:.orry ont pro ,'r '/P""IIIr.. 
grnll1!l or 1lt'lIdl'lIIi(' I'<im·ntiona.l RSBiRtanr.l' to illlpT'ovl' Itnd Btl'pngl h"1\ 
law I'll fnl'l'l'lIlent and ('riminal jnRti('E', 

"(b) Thl' Administration is a.lltliorizl'd to I'ntrr into contrlwt!l tn <'.·n'l.ran'\, 
IlIllkE', u nr!. lllnke payment-s to instit.utions of higher l\ducllt.ion f()I' '_".d,lmri I,:,. 
lonns. not excReding $2.200 pel' academic year t.o any person, to Pl'I'-
SOliS enrolled on a. full·timE' basis in unnergrndun.tr 'or grltdunte prn-
grnms IIpproved by thl'. Administl'lltion lind leading to de~re('R or' 
rertificall's in areas directly related to law enforr.~m~nt, and criminlll 
justic(> or suitable for persons employed in law enforcement and rrim-
mal justirc. with specinl consideration to polire or correction1\l p\\r-
~~.!!el of Stntes or units of geMral 10('0.1 go\'ernml'nt on acndt'mit: 
11'II.Ve to earn such deg~ or ('(>rt.ilicnlt'!\, r.()nl\~ til Itt'I1<III1:'l n~i:'lII'(I 
undl'r t.his subsrction shall he iliad!" Oil Hllt'h 1t'l'IlIl< 111111 (.'()lHlil iU1l1l II!! 
the Admuru.tration and the institution u/fl'rinl! 1'\1\'11 PI'O~1'j\1II1' 1111\)' 

Ildl'rmine, except that the total amount of nlly sUI'h 1,1:111, I'lu~ iull'n':;I, 
shall be canceled for service as 1\ full-tillll' offit.(·1' III' I'lllph'yt'l' "f ,~ 
laW' enforcement and criminal julltice agency !'t thl' mh' IIf ~r. IlI'r 
I.'l'Ittum of t.he total amount of such loans pIllS lIItt'\'(·"t for ('ad I ('Ollt· 

plete "ear of 811m service or its equivalent of SllI'h Sl'1'I'jc'I', as ch,tc~r-
mined under regUlations of the Administration. 

"(c) The Administration is authorized to entl'l' into (,OlltMlC·ts to 
make, and make, payments toinstitntions of higlwr ('ducation for 
tuition. books and fees. not excei'ding $21)0 Pl'r lwa(Tl'mil' qllll.rtl'r {,r 
:MOO pt':T semester fOT any l~rsQn, for offi('(!rs·of any \lublicly fUlIl)(·d 
lR.w enfon!('ment agenc,' enrolled on a full-time or part-time hllsh:; in 
courses included in lUI lmder~duate or grnduatr. prop'am \\"hic'h is 
appro\'ed by the AdministratIon and which leads to It dcJ.,.'TC1' or I'\·rlifi
catc in an area'related to law enforcement and criminal jw.;ti('c or.nn 
~re~ suitabl~ for persons emp'loyed in !aw ei.fol'l.'l'Olcnt; and I;riniilll\\ 

lust,re. ASSIstance. under thlS subsection may l~ trrnnt('d ollly on 
lehalf of an applicant who enters into lUI nf{l'I'em(>lll. to rl'mllin ill the 

service of a law 'enforcement and criminal Jllsticl' n~lIcy l'rnploying 
fIllch applicant for &0 period of two years following ('omp1l'tion of 
nny course for which ptlyml'ntsare provided undcr this suoo>~tion, 
and in tlll~ event such sernce iSllot completed. to repn.v tht' full amount 
of su('h payments on such terms and In such mann~r as the Admin
istration may J,lreseribe. 

"(d) Full-tIme teachers or persons preparing for care<"rs 8..<J CIll!
timl' teachers of COUrsE'S related to law cn for('cment Ilnd criminal. 
justice or suitable for perEons employed in law enforr.ement, in :insti
tutions of higher education which are eligible to Teceive funds nnder 
this section, shall be eligibic to receive \l.!!Sistancc undar subsections 
(b) Ilnd (c) of this seetlon as determined under.·regulations of tho 
Administration. 
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M 5200.1C 
June. 23, 1978 

APPENDIX 2. DEFINITIONS 

1. Academic Leave: Official permission to be absent, granted 
by an employing criminal justice agency 
to a permanent employee for full-time 
enrollment in an educational institution. 

2. Academic Term: A period of instruction at a college or 
university, most frequently called a 
semester or quarter. 

3. Academic Year: Any two complete semesters, two complete 
trimesters, or three complete quarters 
normally falling between September and June. 
Intersession or interim terms falling be
tween September and June are considered 
part of the academic year. 

4. Accredited Institution: An institution which .has received general 
accreditation by one of the regional 
inst'itutional accrediting commissions recog
ni zed by the CO,unci 1 on Postsecondary 
Accreditation. For the purposes of this 
program, accredited will also include classi
fication by the regional accrediting agency 
as a Candidate for Accreditation. 

5. The Act: The Omnibus Crime Control and Safe Streets 
Act of 1968 (Public Law 90-35l}, as amended. 

6. Bankruptcy: A legal state or condition in which a person 
has been adjudicated bankrupt or insolvent 
by a court of competent jurisdiction. 

7. Cadet/Trainee/Aide: A civilian employee of a public criminal 
justice agency enrolled in a program to 
prepare individuals below minimum entry 
age for appointment or regular service. 
A cadet does not have the police authority 
of a sworn officer and is not eligible for 
a LEEP grant. 

8. Course Completion Date: Date of end of term to which award pertains. 

9. Criminal Justice: Police, courts, corrections, probation and 
parole activities, including those pertain
ing to juvenile delinquency and narcotic 
addiction . 
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APPENDIX 2. (CONT'D.) 

10. Deferment: 

11. Degree Completion Date: 

12. Financial Need (for 
in-service employees 
on academic leave) 

13. Fiscal Year: 

14. FUll-time Employment: 

15. Full-time Faculty: 

Temporary postponement of repayment of loan 
or grant due to special circumstances. 

Estimated month and year when a student's 
immediate degree objective will be attained. 

Difference between the student's total 
financial requirements for pursuing his/her 
program of education and the total of the 
student's resources exclusive of Veterans I 

benefits. In no case may the amount of the 
loan awarded to cover the total of the 
student's tuition, fees, books and 
financial need exceed the statutory limit of 
$2,200 in one academic year. 

A l2-month period commencing on the first 
day of October and ending on the 30th day 
of the following September. For example, 
Fiscal Year 1977 would be October 1, 1976, 
through September 30, 1977. This should be 
distinguished from Program Year. (See #28.) 

An employee-employer relationship in a 
public criminal justice agency character
ized by the following factors: 

(a) Employment of a permanent or indefinite 
duration. 

(b) Paid employment for a minimum of 30 
clock hours per week. 

(c) Compensation is equivalent to that re-
ceived by regular employees. 

Temporary assignment of less than one year 
to an eligible agency is considered part
time/seasonal employment and therefore the 
employee is ineligible for LEEP grants. 
Volunteer employment with token pay with an 
agency does not qualify a worker for a LEEP 
grant. 

Faculty member holding a fUll-time appoint
ment within a crime-related degree program 
and teaching a minimum of fifty percen.t of 
his/her course load in a crime-related 
degree program(s). 
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16. Full-time Student: 

17. Grace Period: 

18. Grant Award Document: 

19. In-service Student: 

20. Law Enforcement: 

21. Loan Cancellation 
(partial): 

22. Natiunal of the 
United States: 

M 5200.1C 
June 23, 1978 

APPENDIX 2. (CONT'd.) 

(a) An undergraduate student who is en
rolled for a minimum of 12 credit hours 
in a normal 15 credit-hour system (or 
the equivalent). 

(b) A graduate student enrolled for a mini
mum of 9 credit hours in a normal 12 
credit-hour system (or the equivalent). 

(c) A student enrolled in the final term 
who received a LEEP loan in the prior 
academic term and who needs less than 
the minimum full-time load to complete 
his/her degree requirements. 

The interval between termination of 
full-time study and commencement of the 
loan repayment period. The grace 
period is of six months duration begin
ning with the termination of full-time 
study. During this period payments need 
not be,made and interest does not accrue. 
There is no grace period for the grant . 

The official notification from LEAA to 
an institution, authorizing the expendi
ture of Federal funds for purposes of 
LEEP under prescri bed condi ti ons'. 

Individual who currently is employed 
full-time by public criminal justice 
agency. 

Term used interchangeably in this Guide
line Manual with the term criminal 
justice. 

Twenty-five percent annual forgiveness 
of outstanding loan principal and 
interest for each complete year of full
time employment with a public criminal 
justice agency. This feature does not 
apply to grants. 

A citizen of the United States or a 
person who though not a citizen of the 
United States owes permanent allegiance 
to the United States . 
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23. Obligatory Employment 
(for Grantees): 

24. Part-time F~culty: 

25. Permanent and Total 
Disabi lity: 

26. Planning Officer: 

27. Preservice Student: 

28. Program Year: 

29. Public Criminal 
Justice Agency: 

30. Rebate: 

M 5200.1 C 
June 23, 1978 

APPENDIX 2. (CONTI D.) 

A period of 24 consecutive months of full
time employment in public criminal justice 
service as approved by LEAA. 

Faculty member holding a part-time teach
ing"appointment or a faculty member 
holding a full-time appointment within a 
degree pr'ogram that is not crime-rel ated 
(as defined in appendix 8), either of 
whom teaches in the crime-related degree 
program. 

Inability to engage in any substantial 
gainful activity because of a medically 
determinable impairment, which impairment 
is expected to continue for a long and 
indefinite period of time, or to result in 
death. 

A full-time professional employee of a 
State law enforcement planning agency, or 
its regional or local units officially 
established by P.L. 90-351, as amended. 

A full-time student preparing to work in a 
public criminal justice agency upon 
completion of his/her studies. 

A twelve month period commencing on the 
first day of August and ending on the 
31st day of the following July; the 
period to which an institutional LEEP 
award pertains. The program year is 
usually the same as the Grant Award per1od. 
Also see #14, Fiscal Year." 

A publicly funded and publicly controlled 
agency which acts primarily to enforce the 
criminal laws of a local, State, or desig
nated Federal unit of government, as 
defined in Section 601(a), P.L. 90-351, 
as amended. 

Total or partial refund of LEEP funds to 
the institutional account from the student 
or the student account occasioned by 
withdrawal from a course or courses early 
in an academic term. 
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31. Seminar: 

32. State: 

33. State Planning Agency: 

• 34. Undue Hardship: 

M 5200.1C 
June 23, 1978 

APPENDIX 2 (CONT'D.) 

A scheduled meeting or conference, held 
as a supplement to regular course work, 
for giving and discussing information. 
This term does not apply to courses 
established for independent study purposes 
in which a group of advanced students, 
studying under a professor conducts re
search on an individual basis and ex
changes the results through reports and 
regularly scheduled discussions through
out the academic term. 

Any State of the United States, the 
Di stri ct of Col umbi a, the Commonwealth of 
Puerto Rico, and any territory or 
possessi('n of the United States (the 
Virgin Islands, Guam, and American Samoa). 

The agency established pursuant to Title I 
of the Act (P.L. 90-351, as amended), 
appointed by the Governor to coordinate 
al1 State efforts to reduce and control. 
crime . 

Extreme circumstances other than military 
service which result in an individual's 
inability to make repayments of LEEP 
awards. 
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APPENDIX 3, 

CIVIL RIGHTS ACT OF 1964, TITLE VI, SECTION 601 

Sec. 601. No person in the United States shall, 
on the ground of race, color, or national origin, be 
excluded from participation in, be denied the benefits 
of, or be subjected to discrimination under any program 
or activity receiving Federal financial assistance. 
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June 23, 1978 
APPENDIX 4. 

EDUCATION AMENDMENTS OF 1972 (P .L •. 92-318) ~ 
TITLE IX, SECTJON 901 

Sec. 901. (a) No person in the United States shall, on the basis of sex, 
be excluded from participation in, be denied the benefits of, or be sub
jected to discrimination under any education program or activity receiving 
Federal financial assistance, except that: 

(1) in regard to admissions to educational institutions, this section 
shall apply only to institutions of vocational education, profes
sional education, and graduate higher education, and to public 
institutions of undergraduate higher education; 

(2) in reyard to admissions to educational institutions, this section 
shall not apply (A) for one year from the date of enactment of this 
Act, nor for six years after such date in the case of an educational 
institution which has begun the process of changing from being an 
institution which admits only students of one sex to being an insti
tution which admits students of both sexes, but only if it is carry
ing out a plan for such a change which is approved by the Commissioner 
of Education or (B) for seven years from the date an educational 
institution begins the process of changing from being an institution 
which admits only students of only one sex to being an institution 
which admits students of both sexes~ but only if it is carrying 
out a plan for such a change which is approved by the Commissioner 
of Education, whichever is the later; 

(3) this section shall not apply to an educational institution which is 
controlled by a religio~s organization if the application of this 
subsection would not be consistent with the religious tenets of such 
organization; 

(4) this section shall not apply to an educational institution whose 
primary purpose is the training of individuals for the military 
services of the United States. or the merchant marine; and 

(5) in regard to admissions this section shall not apply to any public 
institution of undergraduate higher education which is an institu
tion that traditionally and continually from its establishment has 
had a policy of admitting only students of one sex. 

(b) Nothing contained in subsection (a) of this section shall be inter
preted to require any educational institution to grant preferential 
or disparate treatment to the members of one sex on account of an 
imbalance which may exist with respect to the total number or percent
age of persons of that sex participating in or receiving the benefits 
of any federally supported program or activity, in comparison with the 
total number or percentage of persons of that sex in any community, 
State, section, or other area: Provided, That this SUbsection shall 
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APPENDIX 4. (CONT'D.) 

not be construed to prevent the consideration in any hearing or pro
ceeding under this title of statistical evidence tending to show that 
such an imbalance exists with respect to the participation in, or 
receipt of the benefits of, any such program or activity by the 
members of one sex. 

(c) For purposes of this title an educational institution means any 
public or private preschool, elementary, or secondary school, or any 
institution of vocational, professional, or higher education, except 
that in the case of an educational institution composed of more than 
one school, college, or department which are administratively separate 
units, such term means each such school, college, or department. 
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APPENDIX 5. 

TITLE 28, SECTION 42, PART D OF 
THE CODE OF FEDERAL REGULATIONS 

Subpart D--Equal Employment Opportunity in Federally 
Assisted Programs and Activities 

§ 42.201 Purpose and application. 

(a) The purpose of this subpart is to enforce the 
provisions of the Fourteenth Amendment to the Constitution 
by eliminating discrimination on the grounds of raCe, color, 
creed, or national origin in the employment practices of 
State agencies or offices receiving financial assistance 
extended by this Department . 
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APPENDIX 6. 

REHABILITATION ACT OF 1973 
(P.L. 93-112), TITLE V 

Sec. 504. No otherwise qualified handicapped 
individual in the United States, as defined in 
section 706(6) of this title, shall, solely by 
reason of his handicap, be excluded from the 
participation in, be denied the benefits of, or 
be subjected to discrimination under any program 
or activity receiving Federal financial assistance • 
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• APPENDIX 7. LEEP FORMS 

Included for reference by Guideline users are the following forms: 

Form Number Titl e Page Number 

LEEP-l LEEP Institutional Application 3 

LEEP-2 LEEP Terms of Agreement 17 

LEEP-3 LEEP Student Certification and Note 21 

LEEP-5 Summary and Certification Sheet 25 

LEEP-6 Billing Statement of LEEP Account 27 

LEEP-9 LEEP Rebate Credit Form 29 

LEEP-10 Status Change or Verification Form 31 

LEEP-12 LEEP System Note Control Log 33 

LEEP-12A LEEP System Note Control Log 
Supplemental Rejection Sheet 35 

• lEAA-4000/9 Grant Award 37 

LEAA-4040/2 Grant .Adjustment Notice 39 
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June 23, 1978 

APPENDIX 7. (CONT'D.) 

LEEP INSTITUTIONAL APPLICATION CLEEP~1I 

LEEI' INSTITUTIONAL APPLICATION (LEEP·1) 
Gr.nt Ptriod: Au.ust " 1978 Throlllh Julv 31, 1979 

INSTRUCTIONS 

App",,,,,d' OMB No 43·R0443 

To participate in the Law Ellforcement Education Program (LEEP) for 1978-79, submit the original and two 
copies of all materials (including narrative) and one copy of the institution's current catalog to the Office of Criminal 
JUltice Education and Training, Law Enforcement Assistance },dministration, U.S. Department ofJustice, Washington, 
D.C. 20531. Retain one copy of all submitted material for your records. IMPORT ANT: All student note transmittals 
due as of March 3, 1978 ,must have been sent to LEAA, Washington by the time of submission of this application. 

SUBMISSION DEADLINE: March 3, 1978 - No funds will be set aside for applications postmarked after 
March 3, 1978. 

August I, 1978 - Deadline for establishing regional accreditation status. 

READ ALL INSTRUCTIONS AND THE LEEP GUIDELINE MANUAL BEFORE COMPLETING APPLICATION. 
VERIFY ACCURACY AND COMPLETENESS OF INFORMATION BEFORE SUBMITTING TO THE OFFICE OF 
CRIMINAL JUSTICE EDUCATION AND TRAINING. 

CERTIFICATION: The certification must be signed by an official authorized by the institution to execute agreements 
or contracts for the institution and by two other institutional representatives. One of these 
representatives must be designated as LEEP Coordinator as set forth in paragraph 25 of the effec· 
tive edition of Guideline Manual M5200.1. 

PART' 

ltams 1 .7: All applicants must complete items I through 7. 

OUlllian 1. If the answer to questio:l 7A is yes, you must complete questions 7B and 7C. For question 
7B, a full·time crime·related degree program director is one so designated by the institution, employed 
full·time, and whose official duties are either (1) to administer the program, or (2) to adminISter the 
program and teach. 

PART II 

Section 1: Enrollment Data. Total full· time equivalent figures should be those used by the regis!""'s office. 

It 1m A: Include all students majoring in crime-related degree programs whether or not they receive LEEP 
funds. 

Iwm 8: To compute FTE faculty, add the number of faculty members who qualify as full·time (in 
accordance with the definition in Part IV, Item 2).10 a number computed as follows: 

Total number of credit hours 
taught by part·time faculty per term 

= N 
Average full·time faculty 
credit·hour load per term 

, N + No. of full·time faculty = total FTE faculty 

Part-time faculty persons are all those teaching in crime-related studies eltcept those meeting the 
definition of full-t,ime in Part IV, Item 2. 

The above formula provides the faculty figure needed for the ratio requested in Part II, Item I B. 

LEEP.' (Rev. g·77' Edition of 10-76'. obsolete. 
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APPENDIX 7. (CONT'D.) 

LEEP INSTITUTIONAL APPLICATION (LEEP·ll 
Grant Period: August t, t978 Through July 31, 1979 

INSTRUCTIONS 

$«tion 2: Student Costs and Awards. If costsrelJOrted in Item B are different from those of the 1977·78 year, 
explain in Narrative, Part V. 

Section 4: Estimated Activity Lovel. Report total amount of money that will be needed for the projected number of 
students for fall, winter, spring and summer of the 1978·79 school year. 

The numbers of students reported by priority group are to be unduplicated nwnbers; i.e., they should 
include only the number of individuals who will receive LEEP aid during the program year. A student 
attending summer school only is counted once; likewise, a student attending every term all year is counted 
only once. The dollar amounts, however, are total figures summing all terms. 

Numbers of students to be included in each student furiding classification are to be determined using the 
priorities listed in paragraph 82a of the effective edition of Guideline Manual M5200.1. For example, classi· 
fication I would include only returning students who are state or local criminal justice personnel on aca· 
demic leave. (See paragraph 64 of the effective edition of Guideline Manual M5200.J for definition of 
academic leave status.) Cadets are nol eligible for grants. 

Section 5: Report here the proportion of your total LEEP award reqUired to serve students each term. 

PART III 

Include only those academic terms which begin within the grant period for which this application requests funds. 

All entries should be numeric, e.g., February 9,1942 should be entered as 02.0942. 

Section 1: First IUbmiSlior~ This section refers to fall term. Several Note transmittals may be included within this 
section provided that all Notes included in this section are executed within the fall term. Each transmittal 
of Notes must be accompanied by a LEEP·5. 

Item A: Refund Period. Identify the date on which the refund period officially ends. This is the date after 
which there is no cost reduction due to withdrawal. 

Item B: Estimated Note Submission Date. Determine the approximate time period required for processing 
of Notes by 'the institution. Add this figure to the date determined in Item A and enter the result in the box 
provided. For e"ample, if the processing of LEEP Notes requires twenty days and the refund period ends 
10·03·78 the estimated ~ote submission date would be 10·23·78. 

Item C: Estimated Number of Notes to be Submitted. This number should reflect the total number of 
Notes expected for the entire term covered by the First Submission. If two separate Note transmittals are 
expected during the first term, the number recorded should reflect the total number of Notes for both 
transmittals representing the total Notes that will be executed during the first term. 

Section 2: Second Submission. This section refers to the second academic term. Instructions duplicate Section 1. 

Section 3-5: An institution need not use all five submissions. If an institution has only three terms per calendar year, 
submissions 4 and 5 are omitted. 

Leep·, (Aov. 9·771 
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APPENDIX 7. (CONTID.) 

LEEP INSTITUTIONAL APPLICATION (LEEP·1) 
Grlnt Period: August'1, 1918 Through July 31,1979 

INSTRUCTIONS 

PART IV 

Part IV should be filled out by the Criminal Justice department. 

Section 1: Degree Progrlms. 

In Column I indicate the Code number for the subject of each degree title that you will list in Column 2. 
Use the fan owing Code legend to indicate the subject field that most accurately describes each degree. In 
Column 2 indicate the actual degree title. Use abbreviations, if necessary . 

Code Subject of Degree Program 

01 Administration of Justice 
02 Corrections/Correctional Administration/probation·Parole 
03 Criminal Justice/Criminal Justice Administration 
04 Criminal Justice Planning/Evaluation 
05 Criminology 
06 Forensic Science/Criminalistics 
07 Judicial Management/Court Administration 
08 Law Enforcement/police Science/police Administration 
09 Social Justice 
10 Behavioral Science/with criminal justice concentration 
II Psychology/with criminal justice concentration 
12 Public Administration/with criminal justice concentration 
13 Social Work/witb criminal justice concentratior. 
14 Sociology(Anthropology/with criminal justice concentration 

• 15 Security 
98 Law degrees 
99 Non-criminaljustice 

If a new program was introduced during the current academic year or is proposed and approved for the 
next, place a check (..j) in Column 3. In Columns 4 through 7 list only degrees that currently are approved 
by the institution. Do not include proposed courses not yet approved; lhese courses may be listed and 
described in the Narrative, Part V. In Columns 8 through 11 check (..j) each degree that includes a work 
component, as prescribed in paragraph 12(c)3 of the effective edition of Guideline Manual MS200.1. In 
Column 12 identify the department(s), division(s), etc., which arc responsible for administering the aca· 
demic program(s). 

LEEP·l (Aov. 9·77) III 
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LEEP INSi'ITUTlONAL APPLICATION (LEEP·1) 
Grant Period: August 1, 1978 Through July 31, 1979 

Sadlon 2: FIlCUIty IIf Crlm .. ReI&1ad .0l1l/I'_ 

ttam A: Full-Time Faculty 

INSTRUCTIONS 

PART IV-Cont. 

FuIl·time faculty are defmed as those holding a full·time appointment within a crime·related degree program 
. and who are teaching a minimum of fifty percent of their course load.in crime·related degree programs. 

Column I itemizes the level and subject of each degree held by the faculty m~mber. Using the Code legend 
.,rinted below enter one leiter and two digits for each degree. 

lwslofOllll1'8ll 

C: 
A: 
B: 
M: 
D: 
J: 

certificate 
asscclate 
baccalaureate 
masters 
doctoral level 
law degree 

Subject of Degree Program' 

01 Administration of Justice 
02 Corrections/Correctional Administration/Probation.Parole 
03 Criminal Justice/Criminal Justice Administration 
04 Criminal Justice Planning/Evaluation 
05 Criminology 
06 Forensic Science/Criminalistics 
07 JUdicial Management/Court Administration 
08 Law Enforcement/Police Science/Police Administration 
09 Social Justice 
10 Behavioral Science/with criminal justice concentration 
II PsychologY/with criminal justice concentration 
12 Public Administration/with criminal justice concentration 
13 Social Work/with criminal justice concentration 
14 Sociology/Anthropology/with criminal justice concentration 
15 Security 
98 Law degrees 
99 Non-criminal justice 

In Column 2 indicate the actual degree title. Use abbreviations if neces.'>'\ry. In Column 3 report the number 
of years of criminal justice experience for each faculty member. "C •• minal Justice Experience" refers to 
employment by a criminal justice agency and does not include teaching experience. In Columns 4 through 
8, check each column that represents the type of experience for the faculty member. 

Item B: Other Faculty. 

Af'er entering F or P in Column I as instructed, compl~te Columns 2 through 9 following the instructions 
for Columns I through 8 in Item A above. 

Se::tio" 3: Counn In Column 4, "New Offering," cher,k (,/) those courses that have been added since your last 
application. 

PART V 

Narrative section [or additional comments. 

IV 
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N>pro.,d: OMS No. 43·R0443 

UNITED STATES DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D.C. 20531 

CERTIFICATION: To the best of my knowledge and belief. data in this application are true and coueet, the document ha~ 
been duly authorized by the governing body of the applicant and if the assistance is approved the applicaJ,t will comply wIth 
the LEEP Guideline Manual provisions, the Terms of Agreement and LEEP administrative memoranda. 

TYPED NAME AND TITLE 

1. A. 

Fully Accredited 
Candidate for Accreditation 

B. Date cunent status was achieved: 

2. Type and Control of Institution: 

A. University 
Four-year 
Two-year 

B. Public 
Private 

3, What term system is in efC.ct at your institution? 

[:IJ Semester [:=!J Quarter C1J Trimester 

c::=iJ Other (Describe) _____ ------

4. Does your Institution offer short cours., .lnd/or 
Institutes for which LEEP funds are requested? 

CIl YES DNO 

If so, attach documentation of compUance with para
graph 33, Guideline Manual MS200.1 (effective edition). 

,.,eEP·' (R.v. 9·77) Ropiacl. !;dhlon of 10-76 whk:h I. ob",llti. 

5. Does your institution offer extension or 
or an external degree program for which LEEP 
requested? c:o YES c::::Il NO 
If so, list sit~s where courses are taught. Attach dO<:1J-
mentation with paragraph 35, Guideline 
Manual M edition). 

6. Has your institution entered into any consortium arrange
ments with other schools for "cross resisterina" students 
recei,ng LEr aid? 

I YES c::Il NO 

7. A. Do., YQur institution offer a crime-relAted dearee 
~,o&ram, 

I YES c::Il NO 

If yes, .nswer B Illd C, below. 

B. Do you hive a full-time director or coordinator who 
administers the proaram? (S •• definirion in [iUIMlC

rI!!E!:L 
L..!J YES c:II NO 

C. Po you provide placement services for preservice 
$tudcnts enrolled in crime·relAted degree programs? 

YES NO 

Page 7 
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APPENDIX 7. (CONT.D.) 

A. Totl!l full-time equivalent mlliors in crime-related degree programs 

B. 
(including non-LEEP students) 

crime-related degree programs to 
faculty in crime-related degree programs 

2. STUDENT COSTS AND AWARDS 

TOTALS 

IS. PeRCENTAGE OF FUNDS TO BE EXPENDED BY ACADEMIC TERMs 

AMOUNT 

--22 Term I 
(Fall) 

--22 Term 2 --22 Term 3 ----22 Term 4 (The total of this line is 100% 

·See effective edition of LEEP Guideline Manual MS200.I. paragraph 82a. 

I.EEP.' (Aov. g·77) ·2· 

Page 8 
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PART III. SCHEDULE DF NOTE SUBMISSIONS FOR 1978·79 

Name of Instilutlon NAME AND TITLE OF OFFICIAL SUBMITTING NOTES 

Vendor Number 

TlrMtable for Submiuion. No later than 20 calendar days after the end of the rebate period for EACH ACADEMIC TERM. 
the institution shall forward all executed LEEP·3 forms to LEAA in·Washington with a completed LEEP·S and a LEEP·12. 
Enler dates in the following format: MM/DD/YY (Month. Day. Year). All entries should be numeric (e.g., 10.26·78). 

1. Fint Submillion 

A. Date Refund Period Expires 
B. Estimated Date Notes will be Submitted to LEAA 
C. Estimated Number of Notes to be Submitted 

~~~~~~I~~~-T-r~ 
I 10 

2. SoIcond Submiuion 

A. Date Refund Period Expires 
B. Estimated Date Notes will be Submitted to LEAA 
C. Estimated Number of Noles to be Submitted 

3. ·Third Sub minion 

A. Date Refund Period Expires 
B. Estimated Date Notes will be Submitted to LEAA 
C. Estimated Number of Notes \0 be Submitted 

'--'--'--L-......L-,,--,I ,.....,.--r-r--r-'T"""I 
I IC] 

4. Fourth Submission 

A. Date Refund Period Expires 
B. Estimated Date Notes will be Submitted to LEAA 
C. Estimated Number of Notes to be Submitted 

~~-J~~~I~~-T-r-r~ 
I 10 

6. Fifth Subml .. ion 

A. Date Refund Period Expires 
B. Estimated Date Notes will be Submitted to LEAA 
C. Estimated Number of Not os to be Submitted 

e. ToUil Eltimlted Number of Notal to be Submitted. 

LEE"" tIlOY.Il·71) 

Page 9 
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1978 
(CONT'D. ) 

1. DEGREE PROGRAMS. Provide data below for each crime·related degree program. (See appendix 8, effective edition 
of Guideline Manual M5200, I., Write "None" if no crime·telated degree progtam is offered, In 
Column I indicate the code number ftom the instructions for the subject of each degree title 
that will list in column 2, 

DEGREE LEVEL CHECK EACH DEQR 
(CHECK ALL THAT INCLUDES 

SUB· CRIME·RELATED 
NEW APPROPRIATE CRIMINAL JUSTICE 

JECT DEGREE PROGRAM 
PROGRAM DEGREES) WORK EXPERIENCE 

CODE TITLES OFFERED IN 
1978·79 1978,79 

AA 
SA 

AA SA MA PHD SS SS MS 
(1) (2) (3) (4) (5) (8) ;9) (10) (11) (12) 

2. FACULTY OF CRIME·RELATED DEGREES 
A. Full·Time Faculty. Provide the following data for each full·time faculty member projected to teach directly related 

criminal justice courses for 1978·79. Full·time faculty are defined as those holding a full·time 
appointment within a crime·related degree program and who are teaching a minimum of fifty 
percent of their course load in crime·related degree programs, Altach additional pages as needed, 
but ONLY IF table below is filled, The attachment must be in exactly the same format as below 
with the first entry identified as F, with items G through Z following as needed, The Level and 
Subject Codes MUST be provided for each faculty member, Report only one faculty member 

LEVEL AND 
SU6J ECT CODE 

(1) 

LEEP·l (Rov, 9.77) 

for each letler (A through Z). Write "None" if no crime·related degree program or no full·time 
faculty members, Column I itemizes the level and subject of each degree held by the faculty 
membel, Using the code legend from the instructions, enter one lelter and two digits for each 
degree. 

DEGREES 

DEGREE TITLE 
(Inc/ud. SUb/.cr) 

(2) 

Page 10 
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APPENDIX 7. (CONTID.) 

2. FACULTY OF CRIME·RELATED DEGREES (Continued) 
B. Other Faculty. Provide the same data for each additional faculty member projected to teach crime-related courses 

for 1978-79. Indicate for each whether he/she is part-time faculty or holds a full-time appointment 
within a degree program that is not crime-related. Attach additional pages as needed, but ONLY 

FUL.L.OR 
PART 
TIME 
(Enter 
F orP) 

(II 

A. 

B. 

c. 

O. 

E. 

F. 

Q. 

I. 

J. 

K. 

IF table below is filled. The attachment must be in exactly the same formll as below with the 
first enlry identified as L, with items M through Z following, as needed. The Level and Subject 
Codes MUST be provided. For each part-time faculty member, indicate In Column 1 the normal 
credit hour teaching load during the next academic year. 

OEGREES 

~L.-E-V-E-L.-A-N-O-r---O-E-G-R-E-E-T-IT--LE----1NU~:ER ~---r----~~~----r----
SUBJECT (Include Subjecr) VEARS 

(3) (4) 

LEEP·' (A.v. 9·77) 

Page 11 
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APPENDIX 7 (CONT'D.) 

3. COURSES: List all crime-related couroes with. description for each. Use additional sheets if necessary. Do not list 
non-transferable courses; Such courses are not eligible for LEEP support. SUbmit a copy of your current 
catalok, referencing the pages which list criminal justice courses. If course Is not listed in institution's 
catalog, explain why in Narrative, Part V. 

SCHOOL'S CHECK NUMBER OF 

COURSE COURSE TITLE IF COURSE NEW NUMBER OF CLASSROOM 

NUMBER IS TAUGHT OFFERING CREOITS (CONTACT) 
OFF CAMPUS HOURS 

(1) (2) (3) (4) (S) (6) 

A. 

B. 

C. 

O. 

E. 

• F. 

G. 

H. 

I. 

J. 

K. 

L. 

LEEP·l (Rov.D·77) -6· 
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APPENDIX 7 (CONT'D.) 

PART V. NARRATIVE 

Include here. the amplifying information required for previous parts of the form. Attach additional sheets if necessary. 
Identify the source question by Part, Section and Item number. Submit original and two copies . 

LEEP·' (R ... SI·17), 
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ADDRESSES OF STI TE ,PLANNING AGENCIES 

AI.&.IWIA. 
RODert G. Dav1., D1r.ctor 
Ala_a Law Enforc .... nt Pllnn1n~ Ag.ncy 
2863 Fairland Drive, 
Building f, Suite ~9 
IIontgOllery, AL - 36111 
205/277-5~ijO FTS 53~-7700 

~. 

Charle~ G .. AdalRs, Jr •• Executive Director 
lla.ka Criminal Ju.t1ce Planning Agency 
Pouch AJ 
Juneau, AK 99&01 
907l~65-3535 FTS 399-0150 
Thru Seattle ITS 20b/ij~2-o150 

U'.£IW:AlI. SAWA. 
Judith A. O'Connor, Director 
Territorial Criminal Justice Planning Agency 
Office 01' tne Attorney General 
Government of Amerioan Samoa 
Box 7 
P.go Pago, American Samoa 96199 
b33-5221 (Over.ea. Operator) 

Al!lZWIA. 
Ernesto G. kunoz, Executive: Director 
Arizona State JusUce Pl.nning Agency 
Continental Pl.za Bul1ding, Suite I'i 
5119 North 19th Avenue 
Pho.nix, AZ 85051 
602l271-5~6'b FIS 765-5~66 

~ 
Gerald ~. John80n, Ex.cutive Dirqe~or 
Arkansa:s Crime Coamisl!lion 
100U Univer.ity Tower 
12th at University 
Little Rock, AH 7220Q 
501/371-1305 f'TS 740-5011 

CALIFORNIA 
Dougla. R. Cunningha .. , Executive Director 
Office of Crimine! Justice Planning 
7171 Bowling Drive 
Slcrl.ento, CA 95823 
91b/445-Yl~b FTS ~b~-915b 

I:llJ.WWl.Q 
Paul G. Cuinn, Director 
Division of Criminal Justice 
Pepart ... nt 01- Local Affairs 
131; ShErman Street, Room 419 
Denver, CO 8020, 
303/892-3331 FTS 321-0111 

CONNECT! CUT 
~ill1am h. Carbon., Executiv. Dir.ctor 
Conneotiout Ju!.tlce Co_l:s:s1on 
75 Elm Street 
~.rtford, CT Ob 115 
203/5bo-,020 

JlW.IIW; 
Chri~tlne Harker, becutlve Director 
Vela ware Agency to Reduce Crille 
122ti Scott Street 
wilmington, DE 19806 
302/571-~431 

ll.LUIlla lli. ~ 
Arthur H. Jeffer:son I Director 
Office of Criminal Justice Plano and Analysi. 
Hun.ey EUllding, ROaD 200 
1329 E Street, N~ 
..... hing ton, DC 20004 
2021629-5063 

fIJl!l.U!A. 
Charle. R. Davoli, 6ur~8u Chief 
Bureau of Criminal Justice Planning and A •• istance 
620 S. Meridian 
Tallaha •• ee, FL 3230~ 
90~/~Ho-bOOl ITS S4b-2011 

limIlW 
Jim Higoon, Admini.trator 
Office of the State Crime COl1lllisBion 
1430 .est ~e.chtree Street, N_, SUite 30b 
Atlanta ,GA 30309 
~04/65b-3H25 ns 2~~-0111 

lilW:I 
Alfred F. Sablan, Director 
Territorial Crime Coa:ml~~lon 
OffiCE ot' the Governor 
Sol.d.d Drive 
Armistad Bldg., RoOlll 4, 2nd ~'loor 
Agana, GU 96901 
~n-~161 (Ov.r •••• Operator) 

lIAW.l 
Dr. Irwin Tanaka I Director 
State La" i::nforrement & JuvenileDelinquency Planning Agency 
1010 Rich.rd. Street 
K.mamalu Building, Room ~12 
honol ul u, HI 96800 
b06/54U-3dOO FTS 55b-0220 

lJWilL 
Kenneth fl. Ureen I E!ureau Chief 
Bureau of l..aw Enforcement Planning Coaasaion 
700 Io •• t State Street 
~oi.e, 10 03701 
20b/j~4-2364 FTS 554-236~ 

~ 
JamE, E. ;"age1, Executive ~cting Ilir.ctor 
111inoi. Law ~nl orc .... nt COIIIIIis.ion 
120 South Hiverside Plaza, 10th Floor 
Chicago, lL bOb06 
312145~-15bO 

lIIDlAliA. 

,8 

Frank A. Jessup, £Xecutive Director 
Indiana C"iminal Ju.tice Planning Agency 
215 Ilortn Senate 
Indianap"U., Ih ~6202 
31116,j-Q173 FTS 33b-4173 

Page 14 
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lll.iA 
Allen Robert hy, Executive Director 
Iowa Crime Ca.ai.s1on 
,125 Dou~la. Avenue 
De. "oine., lA ~0310 
515/~lil~3241 FIS &63~3241 

IAIWA 
thOll ... E. lelly, ExecuUve Director 
G"".rnor' a Coaittee on cr1.tlinal AclainhtraUon 
503 lansae AvenUl!, 2nd Floor 
Topeka, KS 66603 
913/296~3066 FIS 757~3066 

WIJIW 
Ronald J. ""Queen, Adllin1atrator 
ExO!Cutive at fice oC StaCC Service. 
Kentucky Department 01' Ju.tice 
20g St. Clal.r 3treet, 3rd Floor 
FrankCort ,kY 40601 
502/564~3253 FtS 352-5011 

LplllSJ'N. 

Colonel liin!lte H. WIli te, Director 
l.ouloiana COIII!iuion on Law Enr. l lemin. of Cr1ll. J ..... 
lees lioodd.le Boulevard, RoOll 615 
aaton Rouge. LA 70806 
~04/389~7515 

.I!iln 
Ted T. Trott. Executive Director 
Haine Cr1llinll Ju.tice Planning & Ass1stance Aseney 
I I Parlcllood Drive 
Augusta, HE 0_330 
207/2&9-3361 

~ 
Richard C. Wertz, Executive Director 
Gonrnor' .. COIIIIiuion on Law En!. & Ad,dn. ot J"". 
Executive Plaza One, Suite 302 
Ccckeysville, HD 21030 
301l666~9610 

IIlSSACHUSEU5 
Robert J. lane, Executive Director 
COIIIIitt .. on Crainal Ju.tice 
110 Truant Street, _th Floor 
Bast"". HA 02106 
617n27~5497 . 

.mcIWWi 
Dr. lioal Bur.. Ad.tni.trator 
ortice or Cri.ina! Juati •• Prog .... 
Lel(l.a caas Building, 2nd Floor 
Lanaing, HI _e913 
517/373~3992 FIS 253-3992 

KINNFJiOXA 
Jacqueline Donogt.>e, txecuthe Director 
Crae Control Planning Eeard 
___ Lafayette RQad, Hh Floor 
St. Paul, HN 55101 
612/29h~3133 "5176-3133 

Ml5siSSIPPI 
Letrelle Aahley, Executive Director 
Mhshl1ppi Cr1.tlina! Justice Planning Didsion 
723 horth Pr .. ldent Street, SUI'te ~OO 
J""kson, HS 39202 
t>OI/35~-~IH "5 .90-~211 

9 

.lIlSSC.WU. 
Jay sandhi, t:xecutive Director 
Miuouri Council on Criminal Justice 
P.O. Box 1041 
Jefferoon City, HO 65101 
3141751-3q32 FtS 276~3711 

.tI.lIIIAI!A 
Michoil A. Lavin, Adllinbtrator 
Beard of Crime control 
1336 Helena Avenue 
Helena. HT 59b01 
_06/~~9-3604 FIS 587~3601j 

lWl.BAS.U 
harris R. OWens, Executive" Dj rector 
Nebra~,b;a Commission on La'll £nforcu:.ent II Crim. Jus. 
Stete Capitol BuUding 
Lincoln, HI:: 68509 
~02l~71-219~ FTS 667-219~ 

Ii&WA. 
Jame.s A. Barrett r Director 
Comni=.sion on Crime J Delinquency & Corrections 
~30 Junell - Capitol Complex 
Carson City. NY b9701 
702/865-440ij 

.wi~ 
~ebert J. Crowley, Jr., Directer 
Governor':I COEi5s1on on Crime & Delinquency 
11>9 Hanchuter Street 
Concord, NH 03301 
603/271-3601 

M£.k .!Wll 
John J. MuUaney, ExeCutive Director 
State LBw Enforcement Planning Agency 
3535 Quaker Bridge Road 
Trent"", NJ 08625 
609/ij77-37~1 FIS 3ijO-3511 

lIl::Al£llCJl 
Dr. Charles E. 6eoknell, Executive Director 
Governor'. Council on Criminal JusUce Planning 
ij25 Old Santa Fe Trail 
Santa Fe, h" 87501 
505/&:1.7-5222 FIS ~7b-5222 

w XQlU'. 
Henry S. Dog in • Administrator 
NYS Division of Criminal JusUce Service. 
270 froadway, RID. 807 
~ew York, NY 10007 
212/ij88-ij8bb FTS 26ij-3311 

/Ill.llIh. CAI!DWA 
Gordon Smith, Director 
Div i5ion of Crime Control 
N.C. ilept. or Cri"e Contrel l PUblic Safety 
P.O. 50X 27607 
Raleigh, NC 27611 
919/829-757~ FTS 672-4020 
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bllBIIlllAKllIA. 
Oliver TholZlM, Director 
North l!akot. Combined Law Enforce.ent Co..,cll 
box E 
El.mark, ~D 58501 
701/2;:~-2594 Frs 7&3-401,1 

lmll. 
Dr. l'>ennett J. Cooper, Deputy 111rector 
AdoIinbtr.tion of Ju.tlce 
30 Ea.t Broad Street, 26th Floor 
Colullbus, OH 43215 
6121466-7610 frS 942-7610 

lIlUIIll&. 
O. Ben klgg1n., Executive Director 
Oklaho.. Crae CORis.ion 
3031 North Walnut 
OklahCllla City, OK 73105 
~051521-2821 FTS 736-4011 

WliQii 
Keith Stubbl.field, Adllinistrator 
Law Enforcement Council 
2001 Front Street, NE 
Sal ... , OR 97303 
503/378-4347 FTS 530-4347 

PE:HNSX' VANIA 

Thomas J. Brennan, Executive Director 
Dnpart.ent of Ju.tice 
P.O. Eox 1167 
Federal Square Station 
Harri.burg, PA 17108 
7171787-2042 

fU2Ill. ~ 
Adrian Hedlna, Actlng Executlve Director 
Puerto Rico Crime Coamission 
G.P.O. Ilox 1256 
Hato Rey, PH 00936 
809n83-039b 

IIIlllll£.lS.L.LJiIl. 
Patrlck J. HngU •• , Executive Director 
Covernor's JUl!tlce comission 
197 Taunton AVenue 
E. Providence, RI 02914 
401/277 .2b20 

SQJIIli CA.IW1.lliA 
John Parton, Acting Executive Director 
Orflce of Criminal Ju.tice Progr .... 
Edg.r A. ~rown State <lfnce Building 
1205 Pendleton Street 
Col ""bia, SC 29201 
803/758-357j FrS 671-5011 

llIllIIll.WO.:, 
Elliot Nelson, Acting Director 
DiY io1O(1 of Law Enforcesent Auistance 
200 West Pl •••• nt Drlve 
Pierre, SO 57501 
605/224-3665 frS 782-7000 

~ 
Harry D~ Hans(leld, Executive .Director 
Tennessee Law Enforcement Planning Agency 
4950 Linbar Drive 
The Browning-Scott Building 
h •• hvUle, TIl 37211 
6151741-3521 FTS 852-~022 

10 

IWS. 
Robert C. Flowers, E,,(ecutlve Director 
criIDinal Ju.tlce Division 
Office of the Governor 
411 _e.t 13th Stroet 
Austin, TX 7&701 
512147,-4444 frS n4-5011 

lIUl.SI. I£RRlTOBJES ll.E. IllE. ~ ~ 
Gerald Craddock, Acting Administr.tor 
Office of tne high CO .... iss!oner 
Salpan, "ariana Island. 96950 

lIIAl1 
RaberL E. Andersen, Director 
Utan Council on Criminal Ju.tice Ao.iniotration 
c.S5 Sout.h ;srd Street. - East 
Salt Lake City, UT b4111 
001/533-5731 fT5 5b~-5500 

W!WllI. 
Col •• 11118ID k. Baumann, Executive Director 
Governor':5 Comission on the Administration of Justice 
149 State Street 
Montpelier, VT 05602 
802/o2b-2351 

WlillllA 
Richard f'I. Jiarri~, Director 
Division of Ju~tice and Crime Prevention 
b501 "ayland Drive 
P.rham Park 
Richmond, VA 23229 
80417Bb-7421 

11JlIllli. ~ 
T~oy Chapman I Administrator 
Virgin Island. Law Enforcement Planning Co .... i •• lon 
Box 280 - Charlotte Amalie 
St. Th""BS, VI 0081 
809/174-6400 

iASH1NGION 
Donna Schram, Acting Administrator 
La~ and Justice Planning Office 
Office of Community tievelopment 
Gtneral Admini.tr.tion ~uilding - Room 206 
01 ympia, I.A 98504 
2061753-2235 FTS 434-2235 

WI. ll.BlllI:LlA. 
hay N. Joens, Executive Director 
Governor's Comittee on Crime, Delinquency lr Corrections 
Morris Square I Suite 321 
121< Lokis Street 
Charleston, IoV 25301 
30U 13ub-oE 1 ~ 

~ 
Charles ~. hill, Sr., £Xecuti ve Director 
lois. Council en CriIDir.al JU$tlce 
1;:2 Ioest Ioashington 
M.dison, 101 53702 
b08/266-3323 FTS 3bb-3323 

~ 
william Penn, Administrator 
Governor's Planning Committee on Criminal Administratior 
State Office euilding ~a.t 
Cheyenne, iX &2002 
3071777-771b FTS 328-9716 

Page 16 • 



• 

~- - ~- ---------

6 o 

M 5200.1C 
June 23, 1978 

APPENDIX 7. (CONT'D.) 

LEEP TERMS OF AGREEMENT (LEEP-2) 

UNITED STATES DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D. C. 20531 

LEEP TERMS OF AGREEMENT 

-IN CONSIDERATION OF THE AWARD OF FEDERAL FUNDS, THE EDUCATIONAL 
INSTITUTION HEREBY CONTRACTS WITH LEAA FOR PARTICIPATION IN THE 
LAW ENFORCEMENT EDUCATION PROGRAM AUTHORIZED BY SECTION 406 OF 
THE OMNIBUS CRIME CONTROL AND SAFE STREETS ACT OF- 1968, AS AMENDED 
BY THE CRIME CONTROL ACT OF 1976. 

1. General Terms of Agreement. -Pursuant to Title I of the Omnibus 
Crime Control and Safe Streets Act of ~968. as amended by the Crime 
Control Act of 1976, P. L. 94-503, 42 U.S.C. 3701 et seauitur 
(hereinafter referred to as the "Act") it is hereby agree between 

(Name and location of Institution) 

(hereinafter j'eferred to as the "Institution") and the Law Enforce
ment Assistance Administration (hereinafter referred to as the 
"Admin1'stration") that 

A. LEEP Account. A Law Enforcement Education Program (LEEP) 
Account (hereinafter referred to 'as the "Account") shall be 
established by the Institution for the purpose of making: (1) 
interest bearing loans to eligible students, and (2) grants to 
eligible personnel of publiclY-ful\ded municipal, county, and 
State law enforcement agencie£ in accordance with (i) Section 
406 (a), (b), (c), (d) of the Act, (ii) this Agreement, (iii) 
the Administration's Law Enforcement Education Program Guide
line Manual and (iv) any regulations which may be prescribed 
by the Administration for implementation of Section 406 (a) 
through (d) of the Act. 

B. Student Loans. Loans from the Account shall be made by the 
Institution- only to students who are enrolled or accepted for 
enrollment on a full-time basis in ijndergraduate or ~raduate 
programs approved by the Administration and leading to degrees 
or certificates in areas related to criminal justice -or suit
able for persons employed in criminal justice, as defined and 
approved by the Administration, and who are preparing for 
employment in criminal justice with special consideration to 
police or correctional personnel of States or units of general 
local government on academic leave to enroll and to undertake 
such curricula. 

Page 17 
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C. Student Grants. Grants from the Account shall be made by 
the Institution only to students who are eligible personnel 
(as defined in the Law Enforcement Education Program Guideline 
Manual) of publicly-funded criminal justice agencies of tQunty, 
municipal, and State government enrolled in o~ accepted for 
enrollment on a full-time or part-time basi s in an unddrgraduate 
or graduate program in an area related to criminal justice or 
suitable for persons employed jn criminal' justice (as defined 
and approved by the Administration) and who agree to remain in 
full-time criminal justice employment for a period of two years. 

D. Institution Responsibilities. The Institution will (1) 
maintain adequate records reflecting transactions under the 
Law Enforcement Education Program. which shall include sufficient 
information to indicate the basis of determination of award 
for each application; (2) retain ,such records for a period of 
three years from the close of the fiscal year to which 
the grant applies or unt"l such time as an audit may be completed; 
(3) permit access to records for the purpose of audit, examination, 
and fiscal and programmatic monitoring by the Administration or 
its authorized representatives; (4) use its best efforts to 
make accurate and reasonable estimates of funds needed from the 
Administration; (5) determine the size of each loan and grant; 
and (6) authorize an Institutional Representative to prepare 
and submit institutional applications and reports to the Admin
istration. 

E. Certification and Notes. A loan and/or grant may be made only 
upon· the student reci pi ent ' s executi on of a Certi fi cat i on and 
Note form supplied by the Administration, which execution is 
Witnessed by a responsible officer of the Institution. The 
original note shall be forwarded to the Administration upon 
completion of the student award transaction each academic term. 
One copy shall be retained in the records of the Inst1tution for 
a period of three years from the end of the fiscal year in which 
the grant applies, and one copy shall be ~iven to the recipient. 
All advances on loans or grants to students must be by check or 
a reasonable and auditable alternative. 

F. Loan Repa*ment. Repayment of all student loans shall be made 
directly to t e Administration, Office of the Comptroller, 
Accounting Division. The Office of the Comptroller, Accounting 
Division shall assume responsibil ity for the collection of such 
loans. 

G. Authorized Federal Fund Management. The Administration shall 
issue from time to time an Award document to each participatinq 
institution which sets forth terms and conditions governing use 
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of funds appropriated for the program. Funds not utilized in 
a specified program year shall be returned to the Administration 

'within 30 days from the close of the program year. 

Program operations are subject to the availability of appropriated 
funds for this purpose and the provisions of paragraph J below. 
The LEEP Terms of Agreement currently in force are superseded 
as of the date of this new contract. 

H. Notification of Cessation of Studies. The Institution shall 
notify the Administration promptly of the date on which each 
student borrower or grantee ceases to be a full-time or part-time 
student. 

I. Discrimination Prohibited. The Institution agrees to comply 
with Title VI of the Civil Rights Act of 1964 and Title IX of the 
Education Amendments of 1972 and all requirements imposed by or 
~ursuant to regulations of the Department of Justice issued 
pursuant to those Titles, to. the end that no person shall, on 
the ground of race. color, sex, or national origin. be excluded 
from participation in. be. denied the benefits of, or be otherwise 
subjected to discrimination under any pr09ram or activity for 
which. the applicant receives Federal financial assistance from 
the Department of Justice. The Institution. if public, agrees 
to comply with the Equal Employment Opportunity provisions of 
Title 28, Section 42, Part D of the Code of Federal Regulations. 

J. Termination. This Agreement may be terminated by either 
party upon 90 days' notice to the other party. LEAA may immediately 
terminate this contract for default if the educational institu-
tion fails to comply with the requirements of this Agreement. 
Such termination shall not affect any obligations incurred pursuant 
to thi s Agreement pri 01' to such termi nati on. 

II. Institutional Certification. The Institution hereby certifies 
that it meets the following criteria for participation in the Administra
tion's Law Enforcement EdUcation Program: 

A. Admits as regular students only persons having a certificate 
of graduation from a secondary school or the recognized.equivalent 
of such certificate or persons who are beyond the age of compulsory 
school attendance in the State in which the institution is located 
and who have the ability to benefit from the training offered by 
the institution's enrollemnt policy. and 

B. Is legally authorized within the State to provide a program 
of education beyond secondary education. and 

C. Provides an appropriate educational program for which it awards 
a bachelor's or graduate degree; or provides not less than a two
year program which is acceptable for full credit towards a bachelor's 
degree and for which it awards an. associate degree or certificate, 
and 
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D. Is a public institution of higher education operated by an 
agency of a State government or a political subdivision thereof, 
except that it is ~ot an institution of any agency of the United 
States Government; or is a non-profit institution. no part of 
the net earnings of which inure or may lawfully inure to the 
benefit of any private stockholder or·individual, and 

E. Is accredited as defined in the Law Enforcemert Education 
Program Guideline Manual by one of the six regional accrediting 
associations, and . 

F. Offers a program of courses related to criminal justice or 
suitable for persons employed in criminal justice as defined in 
the Law Enforcement Education Program Guideline Manual. 

The Administration 
(for LEAA use only) 

BV: __ _..-------

TITLE: ________ _ 

DATE: ________ . 

The Institution* 

BY: _________ _ 

TITLE: ________ _ 

DATE: ________ _ 

~The agreement must be signed by an official duly authorized to execute 
ag~eements of this type for the Institution. The official's title should 
be inserted below the signature. 

OOJ·1917004 
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LEEP STUDENT CERTIFICATIOr~ AND NOTE (LEEP-3) 

UNITED STATES DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D.C. 20531 

lEEP STUDENT CERTIFICATION 
AND NOTE (lEEP • 3) 

INSTRUCTIONS 

... PLEASE READ ALL INSTRUCTIONS BEFORE COMPLETING THIS FORM 

Disclosure of information is authorized by Section 406 of the Crime Control Act of 1973, and the dis
closure is voLuntary. Failure to supply all of the requested information may result in a delay in 
processing this form and receipt of funds. Thi. form will be used by LEAA personnel as a source 
document for accountability of institutional funds, establishment of student liability and for collection 
of program information. Educational institutions will have access to this form routinely. 

DiGclosure of an individuaL's Social Security Number is authorize.! bi' the effective edition of M5Z00. I, 
Law Enforcement Education Program Guideline Manual, promulgated pursuant to the authority in Sections 
406 and SOl of the Crime Control Act of 1973, and aLso authorized by E. O. 9397. Such <\isclosure is 
mandatory; refusal to disclose may result in a deniaL of funds. An individuaL's Social Security Number 
will be used to identHy the student's account, verify the student's identity during the period of billing 
and collection and to ascertain that there is no improper simultaneous funding under other Federal 
grant programs. 

This form is to be s"bmitted to the college or university which you attend. Student compLete's Part I only. 

All date entries should be numeric, e. g., February 6, 194Z, should be entered as OZ-06-42. 

ERASURES, CHANGES OR ADDITIONS MUST BE INITIALED BY APPLICANT AND INSTITUTIONAL REP
RESENTATIVE. 

Read Grant and Loan obligation provisions (see revers'" of form) carefully before signing this certification. 

Refer to your SociaL Security Number in all correspondence with the Department of Justice. 

STUDENT INSTRUCTIONS 

PART I: Most items are self-explanatory. Particular attention should be paid to the following items: 

Item 5: CHANGE OF ADDRESS: If the address listed in lte~ <\ dillers from the address on the Last 
note completed check this block. 

Item 9: ETHNIC ORIGIN: Select [rom the (ollowing list a I-digit code: 

1. Asian American 
2. Black 
3. Hispanic (including Mexican, 

Puerto Rican, South American, 
or other Spanish descent) 

4. Native American (including Eskimo 
and Indian) 

5. White 
6. Other 

Item II: IMMEDJATE DEGREE OBJECTIVE: Select from the following list .. I-letter c,ode: 

C. Certificate 
A. Associate 
B. Bachelors 

M. Masters 
D. Doctorate 
N. None 

Item 12: MAJOR FIELD OF STUDY: Select from the following list a Z-digit code: 

Crime-Related Fields of StUdy 

31. Police Science/Police AdminiBtration 
32. CriminaL Justice/CriminaL Justice 

Administration 
33. Criminology 
34. Forensic Science/Criminalistics 
35. Juvenile Justice 
36. Corrections/Correctional 

Ai:lminis tra tion/ Pro bation - Paro Le 

37. Criminal Justice Planning/Evaluation 
38. Judicial Management/Court Administration 
39. Behavioral Science/Psychology-with criminal 

justice concentration 
40, Business and Publ!c Administration-with 

criminal justice concentration 
41. Social Sciences-with criminal justice 

concentration ~ 
(Continued on teV~t8~) 
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Non-Crime-Related Fields o[ Study 

51. Social Sciences (communications, 
economics, history, political science, 
social psychology, social work, 
society and justice, sociology) 

53. Managerial Science (business, business 
administration, management science, public 
administration, public service) 

52. Behavioral Science (includes coun
seling, psychology, computer 
science, etc.) 

Item 13: STUDENT STATUS FOR TERM COVERED BY THIS APPLICATION: A lull-time student [or 
purposes o[ LEEP is defined as an under-graduate student enrolled [or a minimum o[ 12 
credit hours in a IS-credit hour system (or the equivalent), or a graduate student enrolled 
[or a minimum o[ 9 credit hours in a 12 credit-hour system (or the equivalent). 

Item 17: ARE YOU CURRENTLY EMPLOYED FULL-TIME IN A PUBLIC CRIMINAL JUSTICE 
AGENCY?: Full-time employment [or purposes o[ LEEP is defined as permanent, paid ~m
ployment [or a minimum o[ 30 hours per week. The criminal justice agency must be pub
licly funded and publicly controlled. Employees of private or quasi-public agencies are not 
eligible for LEEP grant.. If no, skip items 18-23. 

Item 18: EMPLOYING AGENCY TYPE: Select from the following list a I-digit code: 

1. Police 3. Courts 
2. Corrections, Probation, Parole 4. Education, Planning 

Item 19: EMPLOYING AGENCY LEVEL: Select from the following list a I-letter ~ode: 

F. Federal 
S. State 
C. County 

M. Municipal 
O. Other 

Item 20: ARE YOU ON FULL-TIME ACADEMIC LEAVE?: Full-time academic leave for purposes of 
LEEP i. defined as an authorized absence for full-time study for a minimum of one regular 
academic term in accordance with an established employing agency policy. 

PART 2: TO BE COMPLETED BY EDUCATIONAL INSTITUTION ONLY. 

AMOUNT OF ADJUSTMENT (if required): This line may be used for increases or decreases in the 
award amount. All increases in the award must be initialed by the applicant. 

ITEM 33: This section is provided [or the number assigned to the oUicial LEAA grant award document 
authorizing LEEP student' grants/loans for the grant period which encompasses the date 
specified in the date of note block. 

Additional File Copy: It is recommended that institutions set up a secondary filing system on a term
by-term basis using these Additional File Copies and the appropriate LEEP-5. 

COMAKER CERTIFICATION: It the applicant is under the legal age to contract [or an educational loan, 
a comaker mUBt countersign for the LEEP loan. Separate Comaker Certification forms are available 
[rom LEAA. 
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u. S. DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION LEEP STUDENT CERTIFICATION AND NOTE. 

APPROVED: 
OMB NO • .t3-RU'''S 

PART 1 - TO BE COMPL ETED BY APPLICANT 
I. SOCIAL SECURITY NUMBER 11-91 

READ ALL INSTRUCT/ONS BEFORE COMPLETING - -
THIS FORM. PRINT OR TYPE ALl.. ENTRIES, -- - - - ----

2. NAME .. LAST, FIRST, MIDDL.E 12Z"52 "') ]1 MAIDEN NAME 153"72 It" 
4. PERMANENT STREET ACDRESS (22·51 112) CITY 152·" 112) STATE (7Z.7.3 #2) ZIP CODE 114-78112) 

I J 1 
5. ClcHECK BLOCK IF ITEM 14 BEL.OW IS YES AND ADDRESS HAS CHANGED SINCE LAST NoTE WAS COMPLETEo. 

S. CATE OF BIRTH 173-7B q1} 7. SEX 122 .4'3) B. U.S, CITIZEN (23 "3) .. E.THNIC ORIGIN 124 11'3) 

M o MAt..E y CJ YES -- -- - - F C FEMAL.E N o NO COOE __ 
MONTH OAV YEAR 

10, VETERAN (25 "3) 11. IMMEDIATE DEGREE 12 .. MAJOR FIEL.tl DF 13. STUDENT STATUS FOR TERM 
oeJECTWE (26 =3\ STUOY ('l.1.28 /t3\ COVERED BV THtS, I\PPL.\CAT'ON 

129 1t3l 
V o YES F [J FUL.L.·TIME 

N CJ NO CODE --- COOE. -- P C PARTaTI""-E. 

14. HAVE you PREVIOUSL.Y 
RECEIVED L.EEP FUNDS 

15. TERM OF LAST L.EEP 
AssISTANCE 

16. SCHOOL OF LAST LEEP ASSISTANCE 

DFAl.l. 
YEAR 

V o VES OW1NTER 

N o NO - SKIP TO ITEM 17 
DSPRING 
DSUt.1MER 

19 __ 

17. ARE YOU, CURRE..Ni"L. Y EMPLOYED lB. EMF'LOYINc; AGENCV 19. EMPL.OYING AGENCY 
20. ~~~DYJ'M~cO~IAUvLELii~M"~1 FUL.L.-TIME IN A PUBL.IC TYPE 130 p31 L.EVEL (31 "31 

CRIMINAL. JUS'fICE AGENCY 

v DYES y C1 YES 

N o NO • SKIP TO ITEM 24 CODE ___ CODE N Ci NO 

2t~ NAME AND A.ODRESS OF EMPL.OYING AGENCY 22. OFFICIAL. POSITION TITLE Of EMPLOYEE. 

23. AGENCY "TELEPHONE ~UMaER (Includo Area Code) 

• 25. COURSE OATA~ 
'TITLE Nf,JMB£:R CREDIT TUITION 

HOURS CO!iT 

24. NAME AND ADDRESS OF NEAREST RELATIVE 
(not apauu) OR MOST RECENT EMPLOYER _ 
00 NOT DUPL.1CATE l'1EM 21 

I Certify: (1) Ihat e<!ucatlonal funds are not ~vallablo to me throueh other sources, excludinl VA and Social Securlly benefits. which will dupllcale the bene fils 
covere<! by my LEEP loan and/or grant; 12) that should I receive duplicate<!lunds oU",r than V or Social Security benefits, I will repay the Department of Justice 
the entire amount of the duplicated aid; 13) that the course(s) for which this LEEP award Is approved leadls) to a cerurlcate or degree In areas related to lawen· 
forcement or .uitable for person. emptoyed In law enforcement; 14) that I have read the terms of the loan and/or grant 00 the reverse side. and acknowledge my In. 
debte<!nt" f.r the amount Indicate<! In Part 2 of this form; and (5) that the Information contained In this form Is tn., and complete to the Dest of my knowledge and 
belief and Is mad. in good faith; (6) a grant recipient further certifies, that I am a permanenl. full·tlme employe. of a public criminal Justice agency or a fUII·lIme 
criminal Justice leacher. Whoever knowingly and willfully fals Ifles, conceals, or covers up by trick, soheme. or device, any material fact In this application shall be 
SUbJ:ct \0 Pfoseeutlon under the plDVis\on 

27. SIGNATURE OF AWARD RECIPIENT AND DATE: of ctlon 1001 of Title IB, U.S, Code. I~.~:~E TELE~HO: 

PART 2 - TO BE COMPLETED BY INSTITUTION ONLY 

WHO~E OOLLARS OIlLY INITIAL OF 
31. DATE OF NOTE 148·531 32. FUNDlNG PRIORITY IS') 

ITEM (Firat DIIY of Clltu) 
2B. GRANT 29. r3'i~~\ 30. TOTAL INSTITUTION 

1"33·37) t·U •• 7) REPRESEllT. MQNfj:j -CAY- YEAFr 
COO'!!:. ___ 

AMOUNT OF ATIVE 

I I I I AWARD .00 .00 .00 
33. GRANT 

I I AWARD 
I I I I )F R'EQUI'R'EC. -'0." NUMBEA (SS-S4l 

JU5TMENT AMT. .00 .00 .00 
35. VENDOR CODE 165-701 3,\. ACADEMIC TERM 

ADJUSTED 
AMOUNT .00 .00 .00 

36. NAME OF EDUCATIONAL INSTITUTION I haVe verified Ihe information in Part 2 of Ihis certification and nole and 
ceftify Iflal the slooenl is eligible for lhe granl and for loan amounl{s) 
Indicated, 

37. TYPED NAr.lE ANO TIT~E OF INSTITUTIONAL R.EPRESENTATIVE 3B. SIGNATURE OF INSTITUT!ONA~ REPRESENTATIVE 

LEEP·3 (REV. 2-781 PREVIOUS EDITIONS ARE OBSOLETE. COpy 3 AOOITIONAL FILE COpy 
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GRAIIT HOTE 

I, the recipient of the grant acknowledged by my signature, agree to remain in full·time public law enforcement employment for at least two 
continuous years after the completion date of the coursers) of study covered by this grant, after which period my obligation incurred under 
this grant terminates. I also agree to the following terms of this grant: (1) Employment credit for this grant shall commence on the first day 
of the month after which I complete the coursers) covered by this award. (2) If for any reason I fail to complete the two·years' employment 
obligation, the grant will enter into a repayment status. When the employment obligation is not fulfilled, the total amc.nt of the grant shall 
accrue seven percent (7%) simple interest commencing on the first day of the month following departure from my agency. Repayments shall 
be made quarterly consisting of at least $150 Which includes principal and accrued interest. In no case will repayments be extended beyond 
a ten (10) year period. (3) I agree to notify the LEAA· U. S. Department of Justice of changes in employment and address, and to 
promptly answer all correspondence which arises out of this grant. I agree that the funds awarded under this grant shall be usP.l1 only 
for my tuition,.books and fees while enrolled at this institution. 

LOAN NOTE 

I, t~.ll recipient of the loan acknowledged by my signature, agree to enter orremain in public law enforcement employment or repay to the LEAA • 
U. S. Department of Justice, hereafter called the lender, or Its deSignee, the principal amount of the loan outstanding, plus simple 
interest 0.1 the unpaid loan balance at the annual rate of seven (7) percent. 

REPAYMENT PERIOD· Repayment period begins six monlhs after the last day of the month in which the borrower's course of study as a 
full.time student ends. The borrower will immediately notify the lender 01 the completion or termination date of full·time sludent stalus and 
changes of name or address. The student will be providld with a billing statement reflecting quarterly payments of principal and interest. 

ACCELERATED PAYMENTS· The borrower may at anytime repay without penally any or all of the outstanding loan balance and 
accrued interest. 
REPAYMENT DEFAULTS· The lotal outstanding loan balance plus accrued interest shall become payable upon demand if the borrower 
makes any misrepresentation of fact, or provides inco,"plete information. or fails to meet regularly scheduled quarterly payments. If a 
regularty scheduled repayment is not made within 90 days, the loan is in default. 
REPAYMENT CANCELLATfON • The total amount of this loan. plus accrued interest, shall be cancelled atlhe rate of 25 percent fDr 
each complete year of certifielf service as a full·time employee of a public law enforcement agency. Certification of employment shall 
be made by the borrower's employer on forms provided by the lender. When employment commences after any amount of the loan has been 
repaid, such employmen[will not require a refund to the borrower. 
In the event of the borrower's death, or permanent and total disability, the total unpaid principal loan balance plus accrued interest will 
be cancelled. Proof will be requested by the lender on appropriate forms. 
All communications should be<directed to the LAW ENFORCEMENT EDUCATION PROGRAM. Law Enforcement Assistance Administration. 
U. S. Department of Justice, Washington, D. C. 20531, Attention: Office of the Comptroller, Accounting Division. 

TO INSTITUTIONAL REPRESENTATIVE: 

• DISCRIMINATION PROHIBITED .. In compliance wilh Title VI of the Civil Rights Act of 1964 and Tille IX of the Educational 
Amendments of 1972, no person in the Uniles Slates shall, on the ground of race. color, sex, or nalional origin. be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving Federal 
financial assistance. 

• The student must be given a copy of the fully executed note. 

• The original Student Certification and Note (LEEP·3) Is to be summarIZed. w:th all other Ceriifl:ations and Notes IGr the current 
term, on a "Summary and Cerlification Sheet," LEEP·5. and forwarded to Washington no later than 20 days after the institution's 
deadline for tuition rebates. 

• A cO'signature is required if the borrower is a minor and the note would not constitute a valid and enforceable obtigation under 
applicable local law. 

STUDENT CERTIFICATION AND NOTE: 

• Only full'lime sludents in approved fields are eligible to receive Law Enforcement Student Loans. 

• Only an enrolled part·!ime<or full·lime student currently employed fuil·time by a ~'ublic law enforcement agency. who agrees to remain 
in full·time criminal justice employmenl for at least two years after completing a course or courses, is eligible for a Law Enforcement 
Student Grant: 

• Full·lime students currently employed full·time by public law enforcement agencies are eligible for both a Law En/orcement Student 
Loan and GrillI. 

• A full·time de,ree <enrolled student not currently employed by a public law enforcement agency is eligibte only for a Law Enforcement 
Student Loan, and only if he promises to seek employment with a public law enforcement agency, either during «Ir upon completion 
01 his course of study. 
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SUMMARY AND CERTIFICATION SHEET lLEEP~5) 

U. S. DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

WASHINGTON, D. C. 20531 

LAW ENFORCEMENT EDUCATION PROGRAM 

SUMMARY AND CERTIFICATION SHEET 

(LEEP-S) 

cantrol the transmittal of Student Notes from the institution to the LaW En[orcement Assistance 
Administration and constitutes 8 certification of the insatuaon~ l..EEPac.count balance 8S of Ihedate submitted, This form is to 
be submitted 8t the endal the rebate period lorthe tem1 associated with the Notes enc.losed~More than one batch of Noles may be 
submitted per term. Funds will be advanced for the next academic term bas~d upon its timely and accurate submission. MaiJ to 
LEEP at the above address. Send by registered mail. Complete unshaded Breas only. See instructions on back of copy 4. No 
further monies ot other benefits may be paid out under this program unless this report is completed and filed as required by 
LEAA M 5200.1 Ed.) • 

TYPED NAME AND PHONE NUMBER OF LEEP COORDINATOR 

LEE OF 9-77 CAN BE USED, 
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I CERTIFY THAT THE IrfFORMA TlON IN THIS SU)llMARY 
AND CERTIFICATION SHEET IS TRUE, COMPt.E:TE AND 
CORRECT TO THE BEST OF MY KNOll'LE:DGE. 
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INSTRUCTIONS FOR COMPLETING LEEP-5 FORM 

PLEASE USE A TYPEWRITER IN COMPLETING THIS FORM AND BESURE THAT ALL COPIES ARE LEGIBLE. DETACH 
AND RETAIN COPY 4 (WHITE) FOR YOUR RECORDS; MAIL COPIES 1, 2, AND 3 TO WASHINGTON ALONG WITH YOUR 
COMPLETED LEEP-12 AND THE STUDENT NOTES. 

The following instructions are provided by line number: 

2. The Vendor number isyour HEW assigned FICE code. 

3. The Grant Number is unique for each program year. Notes submitted with this LEEP-5 must bear a date of note 
which falls within the award period specified below and on your GRANT AWARD document. The program year of 
a note is determined by the Date of Note entered on the LEEP-3. 'Use separate LEEP-5's to submit notes from 
different program years. 

PROGRAM YEAR IDENTIFICATION FOR LEEP-5 FORMS 

August 1, 1976 through July 31, 19n 
August 1, 19nthroughJuly31, 1978 
August 1, 1978 through July31, 1979 
August 1,1979 through July 31. 1980 
August 1, 1980 through July 31,1981 

PY19n 
PY 1978 
PY 1979 
PY 1980 
PY 1981 

6, Indicate the total amount of notes submitted for the Program Year including the cunent submission. 

7. Indicate cash requirement including any negative cash balance from previous term. 

11. Total Number of LEEP-5's Submitted for Program Year (Including this Document): This number must ispresent the 
total number of LEEP-5's SUbmitted covering notes for one program year. If a LEEP-5 is transmitting notes after the 
close of the program year, this number should be in addition to all LEEP-5's from the program year of the notes. For 
example, if 4 LEEP-5's are submitted prior to July 31, 1977 for PY 1977, a LEEP-5 submitted in August transmitting PY 
77 notes would be numbered "5". A submission for PY 78 would be numbered "1" even if LEEP-5's from PY 77 or 
earlier have been transmitted after the beginning of PY 78. This figure should also be filled in on the space marked 
"number" on the LEEP-12 accompanying this submission. 
NOTE: This number dOEl~ NOT represent the number of LEEP-3's (Student Notes) being transmitted. It represents the 
number of LEEP-5's transmitted as of t'hat date for that particular PY. 

12. Copy the Closing Cash Balance from the last LEEP-5 for the program year to which the attached notes pertain_ If this is 
the first submission of the program year, show -0-. ..~ 

15. Enter the total amount of all notes rejected and sent back with the pink copy of your LEEP-12 since your last LEEP-5 
submission. 

18, In item (BI, students included will have checked the box on the LEEP-3 as previous LEEP recipients. New'notes must be 
separated from renewal notes when transmitting them under a single LEEP-5 to LEAA ill Washington. 

20-28, Refer to most recent edition of LEEP Guideline Manual for explanation of priority groups. (Caution: authority to make 
awards to students may t-e restricted to specified priorities by your award document. Contact the LEEP Coordinator in 
the Office of Criminal Justice Education and Training concerning clarification of funding restrictions.) 

29. Enter the total number and dollar amount of all notes being resubmitted with the LEEP-5. Do not include 
these notes with other notes prioritized in items 20-28. This amount must be included in item 18. 

THE CERTIFICATION IS TO BE SIGNED BY THE LEEP COORDINATOR. PLEASE PROVIDE THE TYPED NAME AND 
PHONE NUMBER OF THE PERSON TO CONTACT IN THE EVENT WE HAVE ANY QUESTIONS REGARDING YOUR 
SUBMISSION, DUE TO THE CONSTRAINTS OF OUR PRESENT AUTOMATED DATA PROCESSING SYSTEM WE 
REQUEST THAT YOU ALLOW A T LEAST 3 WEEKS BETWEEN NOTE SUBMISSIONS FOR ANY ONE PROGRAM YEAR. 
TO AVOID DEL A Y IN RESUBMITTING RETURNED NOTES IT ShOULD BE NOTED THAT RESUBMITTED NOTES MA Y BE 
SENT ALONG WITH NEWL Y SUBMITTED NOTES PROVIDED THA T THEY ARE CLEARL Y DISTINGUISHED AS SUCH IN 
SECTION C AND THAT THEY PERTAIN TO THE SAME PROGRAM YEAR AND GRANT NUMBER, 
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BILLI~G STATEMENT OF LEEP ACCOUNT (LEEP-6) 

FOR tEEP ..4 ""''' .. ~< NO 

USE ONL\' , , • I 
cOO< 

U 
1011 

U.$. D(MRTMlHT OF JUSTICE 
LAW IN'O'!CIMINT ASSISTANCI' .-,DMINIST'ATlON 
OC:. ACCOUNTING DIVISION 
W#&HIHC10H. D,C. 20$31 

stATEMENT OF lEEP ACCOUNT 
(fORM lEEr 61 

if M?I.ICABtE SHOW ANY CHANGE Of 
• '. .",,~. NOTE IDENTlFlCAno 

MEMO 
COpy 

I~. CAHaUfD 

16, 81UlO 

11. PAlO 

FORM LEEP 6 (REV. s..n) w.-'"U'''_~''''''''''''''''''"-'''''' 

P·SClOSlIR( or INrO~MATlON 

,()/;'''''I.;>V/lO'lED 
O'~IINO .,1,Q45: 

D'ulol\.l"~ 01 )I11011l10h0l1 rl:qu ... '~r.ri on 'nIt 10"'" " (JI"hemed by I;,e olhtth~e, ed,hon of M571X1 t. lo ... £.,iOf'~~ 
In'm' (du(CI"Or. PlOQlc;l111 Ci .... do:t.l'oe t.'I<:.ut!QI Pfornul9nl~d pU!!\lQnl 10 Ihe oulho"ly in Sect:, .6Qo and 501 01 ,he Om. 
""M C"mlt tonnol and Safe S'ilt":,," Atl tP\9',~3i lhl" f01M Tn\I\.I tlO compleled or (I pOrrn."l mVl) ~ Mnt to \1M 
fhe purpoS" of ,he form " 10 oor"1 10"'ler U(P reclp,ents of IIlqUoted q\lCl'terly repo)'tIlfln", ond ptow,de, tIM 0 
"leOn. of mcnnlo'"'"q an IIp·'o-da.'e ~'!:. d of eO(h 'e(,p'I:"", (,,!ffln' \1011.1' thiS loufl " IQ e:- IlWd by !.EM. petSoOn~ 
rolla ctw,ck 0 lee'pierl'" obl'90"on 10 ~l"":>" (S.,. ,e'fllt"" 101' InfortnOhon ot! U\e 0' SocIOI S«"",IyNumber.) 

20. NOT YFl SUBJECT TO REPAYMENT OR CANCEllATION 

I'lEASE ~EAO THE INSTRUCTIONS ON TH£ REV£RSE OF THIS FOIIM CAREFULLY. 
FORMS WHiCH ARE ~.OfERLY FILI.lO OllT WIU 8E RETURNED. 
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SleTION"· EXPlANATION 0. ENTRIES ON THIS STATEMENT 

" " 11 
11 

.' .. " 
" ,. 
" 

MAKING 
PAYMENTS 

SECTION B 

COl. 

·C OS. 

·027. 

§ '2. 
33. 

• 3' 

" 
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APPENDIX 7. (CONTI D.) 

LEEP REBA.TE CREDIT FORr1 (LEEP-9) 

.- FORM I"PROVED: OMB NO •• , ..... .,., 

U. S. DEPARTMENT OF JUSTICE 0 LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 
. , 

LEEP REBATE CREDIT FORM ~ : I; 

LAW ENFORCEMENT EDUCATION PROGRAM !V~ ... _ • • ,,~': 

USEOF FORM INSTRUCTIONS 
THIS FORM IS TO BE USED ONL.Y UNDER UNUSUAL. .. Complete thla form fot all lata rebBlos baing sure 10 comp/ale all homs for each sludant 'suhmlt., end al t.I1TI.} 
CIRCUMSTANCES WHEN NOTE HA" ALREAOY O":EN 2. If anv students should bit c,,,,dilad who more than onD rebate comprete onr. line for oarl Notll to be adjuc:lad. 
I"OFfW ... 1'tDED TO WASHINaTON. COMPLETED NOTEI 3. $IebaUll0!al_ ahould be roflacled as on Increased cash balanctl on your nOlll LEEP-5. 
ARE NOT TO 8E CU8t.4ITTED UNTIL END OF REBATE .. If no additional fund usaga Is antlclP8ted Ihit 'orm Ihould be accompanied bV a 'efund chsck p,vable to lI:EP· 
PEAlee. Lew Enforcement ASS1lIsnc:o AdminlaHallon. 

PLEASE TYPE 

t. NAME AND STATE or INSTITUTION I ,. VENOOR NU.BER I I I I I I 
3. GRANT NUMBER 

I I 111111 U 
.. ~~J~~;;~~~lg~IOH OF MOST RECEKT NOTE 5. TYPEO H"ME. TITLE, TEL. r~o. OF AUTHORIZED OFFICIAL 6. SIGHATURE: 

-- --
MT" DAY YA :NOTE. U5£ WHOCE DOCL.AR. ONCV. 

NAME SOCIAL SECURITY NO. OATE OF HOTE ORIGINAL HaTE AMOUNT OF ADJUSTEO NOTE 
LEEP USE (MM/DO/YY) AMOUNT REBA.TE )MOUHT 

, 

TOTAL 

LIrEM CRIV. »·71) PftlV,OUlltDITIOH OF foo,." CAN BE USEO. ORIGINALI ACCOUNTINQ 
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M 5200.1C 
June 23; 1978 

APPENDIX 7. (CONT' D.) 

STATUS CHANGE OR VERIFICATION FORM (LEEP-10) 

~ -U.S.MAll -
U. S. DEPARTMENT 'OF JUSTICE 

LAW ENFORCEMENT ASSISTANCE 

ADMINISTRATION 

WASHINGTON, D. C. 20531 POllTAGE AND FEES PAID 
U.S. DEPARTMENT OF JUSTICE 

JUS 436 
OFFICIAL BUSINESS 

U.S. DEPARTMENT OF JUSTICE 
low Enforcement Assislance Adml"ls'ratlon 
law Enforcemenl Eclucallon Program 
Washlng!on, O. C. 20531 

NOTE: Blocks 1, 4 and 5 must be completed fOf each submission. See reverse side also. 

L.EEP-l0 
(REV. 3-76) 

LAW ENFORCEMENT EDUCATION PROGRAM 
STATUS CHANGE OR VERIFICATION FORM 

I. ENTER NAME AND SOC. SECURITY NO. AS SHOWN ON L.EEP DOCUMENTS 

OM8, 43R0440 

[ _ I I I r-I -.--,----,--.,] 
LAST NAME FIRST NAME Ml 55"1 

2. INDICATE CHANGE IN NAME, ADDRESS, SSN 

[, I , I 
LAST NAME FIRST NAME Ml SSN 

\ ____ ~==------__ --~~I I 
STREET ADDRESS CllY STATE 

I I I , :I 
ZIP CODE 

3. INDICATE CHANGE IN STUDENT STATUS (Check Appropriate Bolt) 

FULL TIME 0 I : GRADUATED 0 3 :TRANSFERREDD 5 

I 0 I'F DECEASED. SENO A 

D I 'NOTARIZED DEATH 
PART TIME 2 I WITHDREW 4 I CERTIFICATE 

4. ENTER EFFECTIVE DATE 
OF CHANGE 

, I I I 1 
MMDDYY 

5. STUDENTS MAKING SUBMISSIONS SHOULD OBTAIN VENDOR CODE FROM SFAO 

\lENDOR NO.\ I I I I ] 
NAME QF 

INSTITUTIONI 

6. SIGNATURE OF PERSON SUBMITTING 
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M 5200.1 C 
June 23, 1978 

APPENDIX 7. (CONTrD.) 

LEEP SYSTEM NOTE CONTROL LOG (L~EP-12) 

~ u.s. DEPARTMENT DF JUSTICE 
APPROVED: 0"'9 NO. 43R051t 

B LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 

\~} WASHINGTON. D.C. 20S31 PAGE OF --- ---
~~ LEEP SYSTEM NOTE CONTROL LOG (LEEP-12) CYCLE NO. 

IMPORTANT: READ INSTRUCTIONS ON REVERSE OF COpy 3 
GRANT AWARD NUMBER 

DOCUMENT 

I I I I I [ZJ I I I I I I 1 .. , ·····1"1' I CONTROL I I I I I I I I .1 I '\ NUMBER 
y y ,. M CYCLe BATCH TT '" '" 0 0 y y 

NUMBER OF" NOTES DOLLAR AMOUNT INITIAt..S 1 1 1 .. I "l:I(:]·"'J'~~ 
y y' M '" (r2'~1!, .V,~~D<lR".U""IItI!<)' , .. : .'\"" 

1. Origina I Notes LI I I I I I , I I I l I 
Name of ',';>.' 

Submitted --- 4 •••• 
, .... , 

" '. 
Institution .. ' .' 

. 
2. Resubmitted I j ! I I [ I I I I I I I :~ --- City&$tata V'·,'_._ 

3. Total Notes I I I I I I I I I I ! I I . ' .. ,,:' '.' .. ;. ,.' •. '<.: .•.. 

Submitted --- Fiscal Vear of .Notes SUbmitted 

4 Manually Rejected I I I I I I I I I I I I Submission bate Number· --- . . 
5. Batch Control I I I I I I I I I 1 I I Typed Nlime .8ild Phone ND. (If Contact at , --- School:·· . 
6. Edit Rejects I I I I I I I I I I I I .. ---
7. Processed Da ta I I I I 

r 
I I I I I I I I --- ............ 

S. Update Rejects I I I I I I I I I I I I --- .c::. 
9. Tota I Accepted I I I I I I I I I I I I ":,\UTHOI\IZEDSiGIlf,TUIlE • 

COMMENTS: 

REJECTED APPLICATIONS AND NOTES 
I- ... 

z Zw 
a: Z UJ 

UJa: UJ ij", IL 0" ... 00 -'" NO SSN NAME 0 => ... irto,1 ILW OTHER (Specify) ... < 0 ww zW o.f:;. 1La: 
a. ... "'z ... "0 
>0 0" 0< OUJ~ "'0 
"'z :z:Vi zO Z..JIL '!'< 

1 

2 

3 

4 
5 
6 
7 

8 

9 

10 \~. 

11 

12 

13 

14 
15 
16 
17 

18 

19 

20 
21 
,2 
23 
24 

25 

26 
I-EEP-12 lREII. 11·771 REPLACES EDITION OF 376 WHICH MAY BE USED. ORIGINAL· ACCOUNTING COpy FOR KEYPUNCH 
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APPENDIX 7. (CONT'D.) 

INSTRUCTIONS FOR COMPLETING LEEP-12 FORM 

Please use a typewriter or ball point pen bearing down hard to assure that all copies a're legible. Detach 
and retain copy 3 (white) for your records; leave the remainder of the package intact and mail it along with 
your completed LEEP-5 and the student Notes. 

Only areas that are lightly shaded should be completed by the Student Financial Aid Officer or other official 
in charge of administering the LEEP funds. 

Award Number: This ten digit number can be found on your grant award document. 

Vendor Number: This is your six-digit FICE Code. Be sure that this code is properly filled in. As of this 
printing all FICE codes begin with at least 1 zero and most begin with 2 zeros. For example, the Vendor 
Number for Wartburg College in Waverly, Iowa is: 1010111819161 not 1118191610101 

• correct incorrect 

Name of Institution and City & State: Self-explanatory. Completed pink copies of LEEP-5's, LEEP-12's and 
rejected Notes will be returned to this address. 

Fiscal Year of Notes Submitted: Same as block #7 of the LEEP-5. Note this must correspond with the grant 
number and the dates of Notes submitted. You may wish to refer to the back of the LEEP-5 for instructions. 

Submission Date: Use the date indicated at the lower left area of the corresponding LEEP-5. ' 

Number: Same as block #8 of the LEEP-5. 

Typed Name and Phone No. of Contact at School: Self-explanatory. 

Number of Notes: Type or write numbers between vertical lines. Do not leave blanks at the right. If you 
are submitting 245 Notes write ~ not 1214151 1 

correct incorrect ' 

Dollar Amount: Fill in whole dollars on']' Never fill in two zeros to show no cents. If the amount of 
Notes submitted is $8,325.00 write 1 1 181312151 not 1 1813121510101 

correct incorrect 

1. Origina I Notes Submitted: Type or write in the number of notes being submitted for the first time, i.e., 
notes never rejected by LEAA. 

2. Resubmitted: Type or write in the number of notes being submitted that have been previous Iy rejected 
by LEAA. 

3. Total Notes Submitted: Total amount of notes being submitted from number~ 1 and 2. 
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AP~ENDrx .7. (CONTIO.} 

U.S. DEPARTMENT OF JUSTiCe 

LAW ENFORCEM~NT ASSISTANCE AOMINISTFIATION 

LEEP SYSTEM NOTE CONTROL LOG 
SUPPLEMENTAL REJECTION SHEET CYCLE NO. 

PAGE OF -----
Y Y M M VENDOR NUMBER 

I I 1 J J I J I I 
REJECTE,' APPLICATIONS AND N:lTES 

I-
Zw 
wa: w '" OTHER NAME AMOUNT u. D:> 

0 :>1- '0 .CI) (SPECIFY) 

" 
u.w 

Ww 1-« zw "'a: "'z .. :>0 .. l- I- otll >0 0C> 0« "'0 
I-Z ziii ZO Z.J !:<t 

r-"" - - r-- r--
i-- - - r-- r--
- - - ~ -- r-- r-- - ----- r-- l- I--- i-
- r-- r-- - ~ 

- l- I- - ----- r-- r-- - ,.---

- l- I- ,-- r--

- r-- r-- - -
I--- :-- I- - -
l- I- I- - ~ 

l- I- I- - -
I- :-- ,r--- - i-
l- I- I- - i--
I- --- '-- - i-
I--:- --- I-- r-- 1--
r-- - - I--- i-
I--- I--- '-- r-- i-
I--- - - l- I--

r-- - - I--- 'r-
I--- - - l- i-
r-- - - I--- i--
I--- - - l- i-
'--- - - '---

~ 
I-- - t-- l-
- - l- i--
- f-- l- i--
- r-- r-- - -
~ r-- r-- - -- r-- r-- i-- i--

- r--- I- - - .-
l- I- r-- r-- r--
r-- r-- I--- - -
I--- I- :-- - -
r-- I-- - - -
r-- I--- '--- - -
I--- l- I--- - -
I--- - - - -
I--- ;--- ;-- r-- r--
I--- - - 1-- r--

fOR KEYPUNCH 
COpy 1 
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M 5200.1 C 
June 23, 1978 

APPENDIX 7. (CONT I D. ) 
GRANT AWARD (LEAA FORM 4000/') 

U.S. DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT 

ASSISTANCE ADMINISTRATION 
GRANT AWARD 

('nc'ud'ng Zip Code) 

TO. 

9. 

PREVICUS GRANT $ AWARD AMCUNT 

10.. $ AMCUNTCF 
THIS AWARD 

11.· 

TCTAL 
$ GRANT 

Law Enforcement Education Program (LEEP) 

AWARD 

12. SPECIAL CCNDITICNS (Chock.lloppllcablo) 

PAGI; __ o.i: __ 

B INITIAL 

SUPPLEMENTAL 

The above grant Is approved subject to tne Standard Special Conditions and Ihe Supplemental Special Conditions listed. All 
Standard Special Conaltlons apply. The eHectlve Supplemental Special Conditions are designated by letter code and are listed on 
the Grant Award Continuation Sheet. 

13. STATUTCRY AUTHCRI", FCR GRANT 

o TITLE I OF THE OMNIBUS CRIME CONTROL AND SAFE STREETS ACT OF 1968, 

42 U.S.C. 370.1, ET. SEQ., AS AMENDED. 

o TITLE /I OF THE JUVENILE JUSTICE AND DELINQUENCY PREVENTION ACT OF 1974, 

42 U.S.C. 560.1. ET. SEQ., AS AMENDED. o OTHER (Specify): 

16. SIGNATURE CF 
CFFICIAL 

19. ACCCUNTING CLASSIFICATICN CCDE 

FISCAL FUND BUD. 
~ £2£!! ~ .£E2:. ~ ~ ~ 

l.EAA FORM 4000/; (2-78) , l.EAA 400017 CAN ALSO. BE USED 

ORIGINAL - OFFICE OF CRIMINAL JUSTICE 
EDUCATION AND TRAINING 
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APP~NIDX 7. (CONT!D.) 

GRANT ADJUSTMENT NOTICE (LEAA FORM 4040/2) 

U.S. DEPARTMENT OF JUSTICE 
LAW ENFORCEMENT 

ASSISTANCE ADMINISTRATION 

GRANT ADJUSTMENT 
NOTICE 

PAG!S. __ OF_·_ 

$_------
DEOBLIGATION OR 
REOBLIGATION AMT. $ __ ----_ 

FROM 

ADJUSTED 
AWARD AMOUNT 

SECTION II, Cf{.-'NGES 

TO 

SECTION III. OTHER ADJUSTMENTS & INFORMATION 

Page 39 
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M 5200.1 C 
June 23, 1978 

APPENDIX 7. (CONT'D.) 

GRANT ADJUSTMENT NOTICE (GAN) INSTRUCTIONS 

This form is to be used for adjustments to all grants awarded by the Law Enforce
ment Assistance Administration (LEAA). Only one grant may be adjusted by a 
single GAN. 

If additional room is needed, use LEAA Form 4040/2A, Grant Adjustment Notice -
Continuation Sheet. 

Items 1 thru 3 are self-explanatory. 

Item 4. Enter the number of this grant adjustment. If a previous GAN is being 
revised, DO NOT enter the previous adjustment number followed by "REVISED." 
Instead enter the appropriate next sequential adjustment number. 

Item 5. Enter the date of this GAN. 

Item 6. Enter the name of the grant manager. If the purpose of the GAN is to change 
the grant manager (Item 12), enter the name of the new manager. 

Section I must be completed if a deobligation or a reobligation is being pro
cessed. (A reobligation is a cancellation of a current fiscal year deobligation.) 
In all other cases, none of the items in Section I are completed. 

Item 7 is completed for all deobligations and reobligations. 

Item 8. If a deobligation or a reobligation is being processed for a CURRENT 
FISCAL YEAR grant (i.e., current fiscal year document control number (DC#) on the 
grant award) then a DC# must be assigned to the GAN by the operating plan holder 
or his designee. In all other cases, a DC# is not assigned. 

Item 9. 

a. If the most recent modification to the amount of the grant was an AWARD 
(initial or supplemental), then the amount in Item 9 must be the same as the 
amount in block 11 of the most recent Grant Award (LEAA Form 4000/7). 

b. If the most pecent modification to the amount of the grant was a DEOBLIGATION 
or a REOBLIGATION, then the amount in block 9 must be the same as the amount 
in block 11 of the relevent GAN. 

Item 10. Enter the amount of the deobligation or reobligation. 
should appear in brackets, e.g., ($10.00). 

Item 11. 

A deobligation 

a. If the purpose of this GAN is to' process a DEOBLIGATION, subtract the amount 
in block 10 from the amount in block 9 and enter the result. 

b. If the purpose of this GAN is to process a REOBLIGATION, enter the sum of 
the amounts in blocks 9 and 10. 

Items 12 through 16 are self-explanatory. 
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M 5200.1C 
June 23, 1978 

APPENDIX 8 

TYPOLOGY OF CRIME-RELATED DEGREE PROGRAMS 

For purposes of LEEP administration, the following list constitutes 
the approved crime-related degree programs. The designation of a 
criminal justice concentration must be the official designation by 
the educational institution for the degree program. 

Administration of Justice 

Corrections/Correctional Administration/Probation-Parole 

Criminal Justice/Criminal Justice Administration 

Criminal Justice Planning/Evaluation 

Criminology 

Foresnic Science/Criminalistics 

Judicial Management/Court Administration 

Law Enforcement/Police Science/Police Administration 

Social Justice 

Behavioral Science-with criminal justice concentration 

Political Science-with criminal justice concentration 

Psychology-with criminal justice concentration 

Public Administration-with criminal justice concentration 

Social Welfare/Social Work-with criminal justice concentration 

Sociology/Anthropology-with criminal justice concentration 

Other program areas approved by LEAA as directly related to law 
enforcement and criminal justice. 
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APPENDIX 9. 

TYPOLOGY OF PROGRAMS IN THE BEHAVIORAL, 
MANAGERIAL AND SOCIAL SCIENCES 

BEHAVIORAL SCIENCE DEGREE PROGRAMS 

Anthropology 
Behavioral Science 
Counseling 
Psychology, including Physiologic~l and Developmental 

MANAGERIAL SCIENCE DEGREE PROGRAMS 

Business 
Business Administration 
Management Science 
Public Administration 
Public Service 

SOCIAL SCIENCE DEGREE PROGRAMS 

Communications 
Economics 
Hi story 
Political Science 
Public Administration 
Social Psychology 
Sod a 1 We lfa re 
Sod a 1 Work 
Society and Justice 
Sociology 
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