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FOREWORD

PURPOSE. This Guideline Manual sets forth policy for the Law
Enforcement Education Program. A1l LEEP administration will be
in accordance with policies and procedures prescribed herein.

SCOPE. The provisions of this Manual apply to LEEP-participating
institutions of higher education and to student recipients of LEEP
grants and loans. It also guides the activities of all LEAA and
state personnel who are involved with the administration of LEEP.

CANCELLATION. Guideline Manual M 5200.1B, Law Enforcement Education
Program, May 6, 1975, including Change 1 of October 8, 1975 and
Change 2 of September 29, 1976, is cancelled effective August 1, 1978.

EXPLANATION OF CHANGES. Changes in this Guideline Manual identify the
organizational units that perform the functions previously performed
in the regional offices, and attempt to set forth more consistently
the relationship of LEEP to criminal justice personnel needs. These
and other modifications appear as follows:

a, State Planning Agency involvement is mentioned in paragkaph 4c,

b. Criteria for general institutional eligibility have been modified
in paragraph 11a.

c. Provision for compliance with the Rehabilitation Act of 1973 has
been added in paragraph 27b.

d. Clarification of programs approved for in-service enrollment is
provided in paragraph 30b and in appendix 9.

e. Provisions affecting extension courses and off-campus courses are
clarified in paragraph 35.

f. Education degree programs are discussed specifically in paragraph
36.

g. LEEP 1ne11g1b111ty of courses offered through the news media
is announced in paragraph 38.

h. The aggregate allowable support for degree ach1evement is set
forth in a new paragraph . 45.

i. The provision pertaining to citizenship status is updated in
paragraph 46.

j. Treatment of academy courses is clarified 1nkparagraph 49,
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Provision for concurrent student awards is eliminated in

paragraph 52.

The provision affecting campus police is modified in paragraph 60f.

The former technical errors in the retroactive provisions affect-

ing Federal employees are corrected in paragraph 62.

The definitions_of student priority groups have been clarified in
paragraph 82a.

The need to plan for the use of the Grant Award is stated
specifically in paragraphs 84 and 139c.

The treatment of various costs is clarified in paragraph 87.

Explanation of grant repayment provisions 1is expanded.

Deferment of loan repayment for military service now applies only
to conscripted members of the Armed Forces. See paragraph 126a.

Positions that qualify for LEEP loan cancellation are described

in a new paragraph 128.

.' Paragraph 141 describes the new LEEP-3, including the change 1in

comaker requirement.

Identification of each final LEEP-5 is prescribed in paragraph

- 143e.

Paragraph 154, Access to Records, which inadvertently was omitted

trom Guideline Manual M 5200. 1B, has been restored to the
guidelines.

Three items have been added to the appendix on Definitions:

(1) full-time facuTty, (2) part-time faculty, and (3) seminars.

A copy of the new LEEP-3 and copies of other updated program forms

are included in appendix 7.

5. EFFECTIVE DATE. This Guide]ihe Manual becomes effective for all

programs to be funded for the program year beginning August 1, 1978.

¢z--ts)‘b"4’{
JAMES M. H. GREGG

Assistant Administrator ,
Office of Planning and Management
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CHAPTER 1. AUTHORITY, PURPOSE, AND GENERAL ADMINISTRATION

THE ACT. Title I, Part D, Section 406, of the Omnibus Crime Control
and Safe Streets Act_of 1968, 42 U.S.C. 83701 et seq. (Public Law 90-351)
authorized the establishment of the Law Enforceément Education Program

(LEEP). This Act was amended by Public Law 91-644, the Omnibus Crime
Control Act of 19703 by Public Law 93-83, the Crime Control Act of 1973;
and by Public Law 94-503 the Crime Control Act of 1976. Section 406(a)
through (d), as amended, is included as appendix 1 to this Guideline
Manual.

PROGRAM PURPQSE. The Crime Control Act of 1976 provides for and en-
courages "training, education, research, and development for the

purpose of improving law enforcement. . . ." To this end, LEEP

provides financial assistance for higher aducation which will contribute
to the development of human resources needed by the criminal justice
system to reduce crime and delinquency. To the extent possible, LEEP
funds will be distributed to institutions that demonstrate a willing-
ness and capability to offer quality education programs responsive to
systematically identified criminal justice personnel needs.

TYPES OF PROGRAM ASSISTANCE. Two types of financial assistance are
offered under LEEP.

a. Grants of up to $250 per academic quarter or $400 per semester for
qualified full-time employees of publicly-funded law enforcement
and criminal justice agencies.

b. Loans of up to $2,200 per academic year for qualified students
enrolled in a program of study "directly related to Taw enforcement
and criminal justice ov suitable for persons employed in law
enforcement and criminal justice." Preference is given to police
and covrections personnel of states or units of general local
government on academic leave from their agencies.

ADMINISTRATION OF THE PROGRAM. The Act established the Law Enforcement
Assistance Administration (LEAA) which administers LEEP. LEAA operates
under the general authority of the Attorney General and is headed by an
Administrator and two Deputy Administrators who are appointed by the
President with the advice and consent of the Senate.

a. LEAA administers LEEP through its Office of Criminal Justice
Education and Training (OCJET) and its Office of the Comptroller
in Washington, 0. C. QCJET is responsible for program policy
develnpment, issuance and implementation and for institutional
award determinations. The Office of the Comptroller maintains

Chap 1/Par 1
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the official LEEP financial records including those for all
institutional awards. It advances funds to the schools,
processes student notes, and operates a billing and collection
system for LEEP student awards.,

b. LEAA authorizes institutions of higher education to use LEEP =
allocations to award LEEP funds to eligible students.

c. State Planning Agencies were established to carry out
activities authorized by the Omnibus Crime Control and Safe
Streets Act of 1968. To the extent that the comprehensive
planning undertaken by these agencies provides information
concerning educational needs of the criminal justice system,
the SPA findings contribute to LEAA policy development for
the use of LEEP funds. In 1ine with the SPA planning role,
LEAA invites SPA policy recommendations for fund distribution.

5-9. RESERVED.

Chap 1/Par 4
Page 2
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CHAPTER 2. INSTITUTIONAL ELIGIBILITY AND PARTICIPATION
SECTION 1. INSTITUTIONAL ELIGIBILITY

'ACCREDITATION REQUIREMENT. To participate in LEEP an inétitution of

higher education must be fully accredited by one of the regional
institutional accrediting commissions that are recognized by the.
U. S. Commissicner of Education and the Council on Postsecondary
Accreditation.

a.

These commissions are components of the following regional

(6

associations:

1 Midd]e States Association of Colleges and Secbndaﬁy Schools,

2)  New Eng1and Association of Schools and Colleges,

4) Northwest Association of Colleges and Schools,

5

(1)
(2)
(3) North Central Association of Colleges and Schools,
(4)
(5) Southern Association of Colleges and Schools,

)

Western Association of Schools and Cd]]eges.

Institutions that are Candidates for Accreditation are not
eligible for LEEP funds. There is one exception to this rule.:
An institution awarded funds as a Candidate for Accréditation
{under earlier regulations) will be eligible for LEEP until -its
six~year period of candidacy has expired or until the regional
accrediting commission removes it from the 1ist of Candidates,
whichever is earlier, provided there is no interruption in
program participation.

GENERAL REQUIREMENTS. In addition to the accreditation requirements

above, an institution must meet the following general eligibility
criteria to apply for LEEP part1c1pat1on

- a.

It admits as regular students only persons having a certificate of
graduation from a secondary school or the recognized equivalent,
or persons who are beyond the age of compu]sory school attendance
in the state in which the institution is located and who have the
ability to benefit from the education offered by the 1nst1tut10n,
consistent with the institution's enrollment policy.

It is legally authorized within the State to provide a program of
education beyond secondary education;

Chap 2/Par 10
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c. It provides an educational program for which it awards a
bachelor's or higher degree; or it provides an associate degree,
the course work for which is creditable toward a bachelor's degree
at regionally accredited institutions of higher education; .

d. It is a public institution of higher education operated by an
agency of State government or a political subdivision thereof, but
is not an institution of an agency of the United States Government;
or it is a nonprofit institution, no part of the net earnings of
which inures or may lawfully inure to the benefit of any private
stockholder or individual.

e.. It is a degree-granting institution with author1ty to contract
and ‘to manage Federal funds.

12. INSTITUTIONAL ELIGIBILITY TO AWARD GRANTS AND/OR LOANS.

a. Institutional Eligibility to Award In-service Grants. A1l insti-
tutions accepted for participation in LEEP are eligible to award
grants to in-service students.

b. Institutional Eligibility to Award In-service Loans. Institutions
accepted for participation in LEEP are eligible to make loans to
IN-SERVICE personnel who are full-time students, in accordance

with the provisions of paragraph 82. ‘ :

c. Institutional Eligibility to Award Preservice Loans. LEEP-
participating institutions are eligible to make Toans to preservice
students ONLY with written approval of LEAA. This approval will
be stated in a SPECIAL CONDITION on the Grant Award document. In
order to be eligible to make LEEP Tloans to preservice students,
an institution must provide the following:

(1) a degree in a crime-related field of study. (See definition
in appendix 8.)

(2) a full-time coordinator or director who administers the
crime-related degree program for which preservice funds are
available. ¥

(3) a criminal justice internship or work experience program as
part of the educational program for preservice students. The
institution cannot depend upon LEAA financial support for this
effort.

(4) placement services for preservice students seeking criminal
Jjustice employment.

(5) procedures meeting the requirements of chapter 4, section 3,
) Preservice Eligibility.

Chap 2/Par 11
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d. Retroactive Provisions. Institutions not in compliance with
paragraph 12c(1)-(5) must refer to paragraph 73 regarding loans to
preservice students who participated in LEEP prior to June 30, 1975.

RESERVED.
SECTION 2. CRITERIA FOR INSTITUTIONAL PARTICIPATION
INSTITUTIONAL APPLICATION REVIEW. LEEP is a manpower deve]opment

program. Accordingly, institutional applications will be evaluated in
relationship to:

a. Manpower needs jdentified by LEAA in cooperation with state
planning and program development for criminal justice manpower,

b. The nature of academic programs offered by the institution,

c. Qualifications of the faculty in crime-related studies,

d. Capability of the applicant institution to meet identified
manpower needs, and

e, Institutional capability to utilize funds.

NATURE OF ACADEMIC PROGRAM. The institutional application for LEEP

will be evaluated partially on the basis of the following factors:

a. Course transferability. At least 90 per cent of all credits
within any degree program eligible for LEEP support must be
acceptable at four-year regionally accredited institutions. ,
Transferability is basic to the success of LEEP purposes. As the
proportion of transferable courses increases, so does the
institution's contribution to the LEEP effort increase.

b. Scope. It is desirable that programs be comprehensive and general
at the lower (associate and baccalaureate) levels and 1ncreas1ng]y
specific at higher (masters and doctorate) Tevels.

FACULTY OF CRIME-RELATED STUDIES.

a. Credentials. Quatlifications for facu1ty of crime-related studies
shouTd incTude academic preparation in appropriate fields AND
experience in criminal justice work. It is preferable that facu]ty
members possess at least a masters degree; some members :should
possess doctoral degrees. The credent1a1 hierarchy for evaluation
purposes is as follows: ‘ ,

g1; Most desirable: degrees AND experience
2) Second most desirable: degrees without exper1ence
(3) Not desirable: -experience without degrees’

Chap 2/Par 12
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b, Faculty Status. No crime-related degree program will be conducted

with only part-time faculty members. See appendix 2 for
definition of "part-time faculty" as used in relationship to
crime-related degree programs. .

c. Student Ratio. The ratio of full-time equivalent majors in crime-
related studies to full-time equivalent faculty shall be no more
than 60:1. See appendix 2 for definition of "full-time faculty"
as used in relationship to crime-related degree programs.

PROGRAM MANAGEMENT. Any previous record of the institution's LEEP
program or fiscal management will be reviewed in evaluating the annual
application for LEEP funds. Specific factors to be evaluated include:

a. Extent of fund uti]ization,
b. Compliance with institutional grant conditions,
c. Compliance with provisions of ‘the effective guideline manual.

ACCESSIBILITY. Within a geographic area where there is a multiplicity
of institutions, grants will be approved for selected institutions
that best demonstrate the capacity to meet criminal justice human
resource needs identified by LEAA and the States. Among factors that
will be considered in the selection process are LEAA budget constraints
and geographic accessibility of quality academic programs to LEEP
students.

19-23. RESERVED.

24.

25.

SECTION 3. INSTITUTIONAL RESPONSIBILITY

LEEP TERMS OF AGREEMENT. Form LEEP-2, LEEP Terms of Agreement, is

the contract that must be executed by the institution as a precondi-
tion for initial participation in the LEEP program. A fully executed
LEEP-2 is a legal agreement between LEAA and the institution of higher
learning. ~Procedures for submission of the LEEP-2 are outlined in
paragraph 138. No grant awards will be authorized to an institution
until an executed-copy of the current LEEP Terms of Agreement is in
LEAA's files. (See appendix 7.) :

INSTITUTIONAL REPRESENTATIVE. An institution accepted for participa-
tion in LEEP shall designate at least one institutional representative
to be responsible for LEEP administration and financial management.

If LEEP functions are assigned to more than one representative, the
institution should clearly define the authority and responsibilities
of each individual. One of these should be designated as the LEEP
Coordinator, or person with primary responsibility for contact with

Chap 2/Par 16
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LEAA, This designation must be in writing and signed by an authorized
official.  Any changes in this designation must be reported to OCJET
in a timely manner.

LEGISLATIVE AND ADMINISTRATIVE PROVISIONS. In administering the

program, the institution shall comply with all stipulations in the
Act, the LEEP Terms of Agreement, this Guideline Manual, Grant
Award special conditions, and written instructions from OCJET.
Terms used frequently in this Guideline Manual are defined in
appendix 2,

DISCRIMINATION PROHIBITED. The institution shall administer LEEP in

campliance with the following statutory provisions:

a. Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and all
requirements imposed by or pursuant to regulations of the
Department of Justice (28 C.F.R. Part 42) and Title IX,

Section 901, of the Education Amendments of 1972 (P.L. 92-318)
to the end that no person shall, on the grounds of race, color;
sex or national origin, be excluded from participation in, be
denied the benefits of, or be otherwise subjected to discrimina-
tion under any program or activity for which the applicant
receives Federal financial assistance from the Department of
Justice. Relevant sections of these statutes are included in
appendices 4, 5, and 6.

(1) The institution must have filed with the DHEW Qffice of Civii
Rights,.. HEW form 441, "Assurance of Compliance with the
Department of Health, Education and Welfare Regulation
under Title VI, Civil Rights Act of 1964."

(2) Public institutions must comply with the Equal Employment
Opportunity provisions of Title 28, Section 42, Part D of
the Code of Federal Regulations.

b. Section 504 of the Rehabilitation Act of 1973 (P.L. 93-112) as

amended and all requirements imposed by or pursuant to regulations
of LEAA and the Department of Health, Education, and Welfare

(45 C.F.R. 84.1 et seq.) to the end that no handicapped person
shall be excluded from participation in, be denied the benefits of,
or be subjected to discrimination under any program or activity N ,
receiving Federal financial assistance from LEAA. Relevant sections
'of this statute are included in appendix 4. ~ ‘

FISCAL ACCOUNTABILITY. The institution which is awarded LEEP funds

s responsibie for utilization of those funds in compliance with

P.L. 94-503, the LEEP Terms of Agreement, and the current Guideline

Manual. The institution must establish and maintain fiscal control

Chap 2/Par 25
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and- accounting procedures which assure that Federal funds available
for the conduct of the program are disbursed properly. Specific
requirements are set forth in chapter 7.

RESERVED.

Chap 2/Par 28
Page 8
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CHAPTER 3. PROGRAM ELIGIBILITY

ACADEMIC PROGRAMS AUTHORIZED. The Act authorizes LEEP funds for

"programs of academic educational assistance." 1Ir conformance with
the Act, students who receive LEEP funds shall enroll in courses or
programs that lead to d degree or certificate in an area related to
law enforcement and criminal justice or suitable for persons employed
in law enforcement and criminal justice.

a.

Designated institutional representatives shall exercise conscien-
tious judgment in ascertaining that the LEEP recipient's academic
program relates to the employee's duties and/or those job functions
that reasonably can be anticipated by the student.

Programs Approved for IN-SERVICE (Grant and/or Loan) Recipients.

In-service recipients must enroll in courses which are a part of
approved undergraduate or graduate degree programs or majors in
areas which will enhance their professional qualifications. :Such
study is Timited to crime-related certificates or degree programs,
or degree programs in the behavioral, managerial, or social
sciences which clearly are supportive of improved criminal justice
system management. See appendix 8 for definition of "crime-
related" and appendix 9 for typology of programs in the behavioral,
managerial, or social sciences.

Retroactive Provisions. Prior to July d, 1975, some grant

recipients were enrolled in degree programs or majors that do not
qualify under provisions of paragraph 30b. Any such in-service
student who received LEEP funds prior to July 1, 1975, can be
exempted from prov1s1ons of paragraph 30b, prov1ded that he/she
has continued to receive LEEP funds each year since then and has
not changed the fiscal year 1975. degree ov major objective. . The
student's academic program even under these circumstances, how-
ever, must be related to criminal justice or suitable for

persons employed in criminal justice.

Programs Approved for PRESERVICE Loan Réc1p1ents A preservice

Toan recipient must be enrolled in a crime-related degree
program.. See definition in appendix 8 and enrollment provisions
in paragraphs 12¢ and 72.

Compliance Determination. The final authority for determining

which programs comply with the intent of the law rests with LEAA,
Any questions ‘concerning suitability of programs for which LEEP
recipients enroll should be directed to the institution's LEEP -
Coord1nator in OCJET.

Chap 3/Par 30
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GENERAL CURRICULA CRITERIA. To be supported by LEEP a curriculum

must meet the criteria set forth below:

a. Each course shall be approved by the regular curriculum-approving

body of the institution, e.g., by the student-faculty senate,

the curriculum committee, etc., and shall be creditable toward a

catalog-Tlisted academic degree or certificate which has been
approved by the responsible State higher education authority.

b. Each class shall be open to all students. The scheduling of two

identical classes for the same course does not satisfy the
requirement if one class serves preservice students and the

other serves in-service students. Courses shall be convened in

academic or neutral environments with ready access to adequate

library facilities. A police department squad room, for example,

would not be considered a neutral setting.

c. The instructor shall have full-time or part-time faculty status

at the institution, be paid by the institution, and possess

required credentials comparable to those of instructors in other

academic fields offered at the institution. The use of
qualified guest lecturers is not precluded, provided the maJor
responsibility for the course rests with the qualified faculty
member of record.

d. Transferability of credits is required. At Teast 90 percent of

all credits shall be applicable towards bachelor's degrees
offered by regionally accredited institutions.

TRAINING PROGRAMS AND COURSES PROHIBITED. Basic recruit and in-service

training programs shall not be supported by LEEP funds even though

the institution may offer credit or give credit equivalency for them.

If credit or credit equivalency is given, it shall not be
considered as part of the student's academic load in determining
full-time status for loan eligibility.

INSTITUTES'ANDvSHORT COURSES. Study done 1in short seminars, short-

term institutes, or workshops normally is not eligible for LEEP
funds., These short courses are usually training oriented, and
training cannot be supported by LEEP monies. The institution will
be required to restore any grant or loan funds awarded to students
for attendance at any short seminar, short-term institute or other
short course that is not approved in writing by OCJET. Approval
of a LEEP grant for the institution does not indicate automatic
approval of short courses that may be identified in the annual
institutional application for funds.  (See appendix 3 for

~definition of "seminar.")

Chap 3/Par 31
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REMEDIAL COURSES. Remedial courses required as a prerequisite for

enrollment in an academic program cannot be supported with LEEP funds.
A remedial course which is part of an approved academic program in
which the student already is enrolled may be paid from LEEP funds.

QFF-CAMPUS OR EXTENSION COURSES. Extension courses, external degree
programs, and courses taught at sites off the main campus are
ineligible for LEEP funds unless specifically approved by LEAA in a
SPECIAL CONDITION to the Grant Award document. If the institution
requests funds for off-campus courses, it must demonstrate to OCJET
that the courses meet all the criteria in paragraph 31 and all other
LEAA requirements for academic offerings. To be approved for LEEP
funds an off-campus course must:

a. Fill an educational need for criminal Just1ce personne1 as
1dent1f1ed through systemat1c ptanning, and

b. Provide an academic offering not otherwise available in the
designated geographic area.

EDUCATION DEGREE PROGRAMS. Because of the relationship between
education and correctional functions, some LEEP applicants (under
earlier regulations) have been enrolled in Education degree programs.
Unless an institution has obtained written approval from LEAA for
LEEP recipients to be enroiled in its Education. degree program(s)
LEEP funds cannot be used for <ueh enro11ment

SPECIAL REQUIREM NTS FOR EXTENSION COURSES OFFERED BY NON- AFFILIATED
DEPARTMENTS. - 'In some States extension courses are adm1n1stered’by

a Continuing Education Department or d1v1s1onvwh1ch is not
affiljated with any college or university. "If such a department is
an accredited degree-granting institution with contractual authority
and administers its own fiscal matters, it should apply directly for
LEEP participation to LEAA., Departments which merely coordinate and
administer the extension courses offered by institutions within the
State are not eligible to participate in LEEP as separate entities.
Students enrolled in such extension courses can obtain LEEP-
assistance from the parent campus if the fo]]ow1ng prerequ1s1tes are
met:

a. The c1asé, a1though adm1n1steredkby the Cont1nu1n§ Education
Department, is an extension course of the LEEP-participating
1n9t1tut1on

b.. The course meets the e11g1b111ty cr1ter1a set forth in paragraphs
3T and_ 35 above. v

Chap 3/Par 34
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38. CORRESPONDENCE AND MEDIA COURSES. A correspondence course is eligible
for LEEP support only if it is offered through a LEEP-participating
institution, transfer credit is awarded for course completion, and .
all other course eligibility criteria are met. Courses offered
through the news media are NOT eligible for LEEP support.

39. PROFICIENCY TESTS, WORK EXPERIENCE AND TRANSFER CREDITS. LEEP funds
cannot be used to pay for proficiency testing or for credits
earned by passing a proficiency test or for credits given for past or
ongoing work experience. Fees assessed for credits transferred
cannot be paid with LEEP funds.

40. CONSORTIUM ARRANGEMENTS. LEEP-participating institutions may want
to establish consortium arrangements with other accredited partici-
pating and non-participating institutions.

a. A consortium is an official amalgamation of academic programs,
staff and facilities of two or more institutions. Such an
arrangement is a significant organizational development undertaken
to maximize the resources available to each institutional member.
A consortium contrasts with a simple bilateral agreement between
institutions which permit students enrolled in one school to take
a course at another.

b, = Students enrolled in consortia are eligible for LEEP assistance
provided:

(1) When a LEEP-participating institution enters into a
consortium with a non-participating institution, the
participating institution (i.e., the institution which
executes the LEEP Terms of Agreement with LEAA)} has the
sole authority for the control and maintenance of LEEP funds
as well as LEEP administrative responsibility.

(2) When more than one of the institutions participating in the
consortium is a LEEP participant, the institutions must
decide whether one or more of them shall exercise control
over LEEP funds for the purposes of the consortium. f

(3) No student shall receive LEEP funds from more than one
institution in any one academic term.

41-44,  RESERVED.
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CHAPTER 4. STUDENT ELIGIBILITY
SECTION 1. GENERAL CONDITIONS OF STUDENT ELIGIBILITY

BASIC STANDARDS OF ELIGIBILITY

a.

LEEP grants are available only to full-time criminal justice
personnel (in-service students) as defined in this chapter. A
grant recipient may be a part-time or full=time student. . He or
she may be on official academic leave from the employing agency.

LEEP Toans are available only to full-time ‘students (in-service

or preserv1ce) An in-service student may qualify for both a
loan and grant only if he/she is both a full-time student and a
full-time criminal Just1ce employee.

. To determine the enrolliment requ1remen£ for full-time student

status, divide the number of credit hours required for the degree
by the number of academic terms normally required for degree
achievement. For example, if a degree requires 120 completed
credit hours normally taken over a span of ewght semesters, the
student must enroll for 15 credit hours (120 + 8 = 15).

A student who finds it necessary to drop a course during a term or
two wiTl retain full-time status unless enrollment drops below

12 .credit hours in a 15-hour system or below 9 cred1t hours in a
12-hour system (or the equ1va1ent)

An exception to paragraphs 45c¢ and 45d is made for the final term.
A student enrolled for his/her final term who received a LEEP loan
in the prior academic term and who needs less than the minimum

 full-time enrollment to complete the ~degree requirements is

eligible for a loan.

A student's maximum LEEP eligibility relates to the institution's
required number of credit hours for the certificate or for the
associate, baccalaureate, master's or doctoral degree, For-any ;
single degree a student can receive LEEP support to cover up to two
courses in excess of the minimum institutional credit hour requ1re-
ment for the degree in which he/she is enrolled. For preservice
students, the maximum is one year's equ1va1ent of LEEP assistance
toward an associate degree and three years' equivatent of LEEP
assistance toward a baccalaureate degree. The extra courses are
allowed for these preservice students also.

CITIZENSHIP OR NATIONALITY STATUS. The app11cant'must be a citizen or -

national of the UniTted States or a person who is in the United States,
Tts possess1ors, or its territories, for other than a temporary purpose
and is, or intends to Become, a permanent resident. The District of
Columbia, the Commonwealth of Puerto Rico, the Virgin Islands, Guam,
American Samoa, the Trust Territories of the Pacific, and the Northern
Marianas are considered as States under proyisions of the Act:

Chap 4/Par 45
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SOCIAL SECURITY NUMBER. An applicant shall possess a social security
number before the request for funds can be approved. An application
will not be accepted by LEAA without a proper social security number.
The social security number is used to identify the student account,
to verify the student’s identity during the period of billing and
collection, and to ascertain that there is no improper simultaneous
funding under other Federal grant programs.

ENROLLMENT. A711 LEEP recipients, including continuing.education and

extension students, must be formally accepted for admission by the
LEEP-participating institution from which they receive LEEP funds.
The LEEP student must be a degree candidate or meet current require-
ments to be accepted into a degree program at the institution from
which he/she receijves LEEP funds. For example, an applicant must
have a secondary school certificate of graduation or the recognized
equivalent consistent with the admissions policy of the college or
university.

a. All students must be earning full credit for course work completed.

b. A LEEP award may not be used for courses conducted outside of the
United States or its territories, as defined in the Act.

c. LEEP support for academy courses requires LEAA approval. See
paragraph 49.

ACADEMY COURSES. Sometimes State and local criminal justice training
academies contract with institutions of higher. education for college-
level courses that satisfy agency certitication reauirements. These
courses are eligible for LEEP suppert if the follewing stipulations
are met and prior written approval is obtained from OCJET:

a. The courses must comply with the criteria set forth in paragraph 31,

b. The student must be offered the option of using funding sources
other than LEEP and shall be counseled regarding financial or
employment obligations incurred by the use of LEEP funds.

c. The student sha11 not be required to repeat a course wh1ch he/she
already has completed successfully.

d. The course shall not be basic recruit training or the equivalent.

e. - If the student resigns or is dismissed by the criminal justice
agency, the educational institution shall permit the student to
complete the course(s) in which he/she is enrolled.

Chap 4/Par 47
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AGE AND PHYSICAL LIMITATIONS. There is no age or physical requirement
tfor LEEP eligibility. However, the institution must advise preservice
students to inform themselves regard1ng employment requirements
(especially physical Timitations) in the criminal justice area of
their choice. Physical limitations and age may affect employability.

EXCLUSIONS FOR STUDENTS INVOLVED IN CAMPUS DISORDERS.

a. Exclusions for LEEP Support. The Annual Approp. iations Act for
the Departments of State, Justice, and Commerce, the Judiciary,
and related agencies, contains certain restrictions with respect
to the funding of students engaged in activities detrimental to
the operations of educational insiitutions. Section 705 reads:

"No part of the funds appropriated under this Act shall be used to
provide a loan, guarantee of a loan, a grant, the salary of, or any
remuneration whatever to any individual applying for admission,

. attending, employed by, teaching at or doing research at an
institution of higher education who has engaged in conduct on or
after August 1, 1969, which involves the use of (or the-assistance
to others in the use of) force or threat of force or the seizure of
property under the control of an institution of higher education,
to require or prevent the availability of certain curriculum, or
to prevent the faculty, administrative officials or students in-
such institutions from engaging 1in their duties or pursuing their
studies at such institutions.™

b. It is the responsibility of the institution to take action to insure
dissemination and enforcement of this provision. Fair notice shall
be given to an affected individual of any proposed cessation of
payments. Opportunity shall be given to him to be heard as to
whether he has engaged in conduct included under the above prOV1s1on
of the Appropriations Act.

CONCURRENT LEEP AWARDS. LEEP recipients cannot receive LEEP funds from .
more than one institution in any given academic term. :

CONCURRENT FINANCIAL ASSISTANCE. LEEP funds cannot be used to pay for
costs directly covered through-other pub11c or private tuition
subsidies.

a. Support from the Veterans Administration. Two major forms of
assistance are available to students through the Veterans
Administration: educational subsistence to Vietnam Era veterans
and payments to disabled veterans and their dependents.

(1) The educational subs1stence allowance (G.I. Bi11) is a
general payment to the student that covers costs of main-
tenance. =~ Students receiving a VA subsistence allowance

Chap 4/Par 50
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may use LEEP benefits to cover the cost of tuition, books,
and fees.

(2) The payment to disabled veterans and their dependents includes
payment for maintenance as well as payment to the school to
cover costs of tuition, fees, books and supplies. Disabled
veterans or their dependents receiving payment in full of
tuition, books, and fee costs are not eligible for LEEP funds
because such payment constitutes a duplication of Federal
benefits.

Support from Other Federal Programs. A student receiving LEEP

assistance under this Act is not prevented by LEAA from receiving
Social Security benefits or funds from student financial aid pro-
grams administered by the U. S. Office of Education. Because
assistance under these programs relates to both educational and
maintenance costs of students, a LEEP award could pay for ‘tuition,
books, and fees and the funds from other Federal programs could
meet the individual's additional demonstrated financial need.

Support from Other Resources. LEEP funds may be used only to
cover tuition, fee and book costs not covered by other  funds.

A student whose educational costs are fully met through a private
scholarship program or from state or local resources is not
eligible for & LEEP award. If a private or public agency refunds
a portion of tuition and fees AFTER those costs have been paid by
the student, such costs should be Aeducted before the LEEP award
is determined. If the LEEP applicant is eligible for any program
(scholarship, incentive, employee benefits, etc.) that pays
tuition, fee or book costs, the applicant must apply for and use
such program benefits. The institution must apprise applicants
of this guideline and ‘'should make known to students the existence
of state scholarship programs.

Agency Reimbursement. LEEP funds shall NOT be awarded in those

instances where state and local governmants retroactively
reimburse law enforcement officers for expenses incurred in
satisfactorily completing course work that is normally eligible
for support under LEEP.

Salary Incentives. A bona fide salary incentive program in which

permanent salary increases that are taxable by the Federal Internal
Revenue Service are given for educational accomplishments is not
considered a duplication of LEEP benefits.

RESERVED.
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SECTION 2. " IN-SERVICE ELIGIBILITY
STATE AND LOCAL ELIGIBILITY. To establish student eligibility, the

institution must determine that the applicant's employing agency is
eligible AND that the applicant's position is essential to the agency's
primary mission and is unique to the mission.

a. Eligible state and local agencies are publicly-funded units, the
PRINCIPAL ACTIVITIES of which pertain to crime prevention, control
or reduction or the enforcement of the criminal law, including,
but not Timited to police efforts to prevent, control or reduce
crime or to apprehend criminals; activities of courts having
criminal jurisdiction and related agencies; activities of
corrections, probation or parole authorities, and problems
relating to the prevention, control or reduction of juvenile
delinquency or narcotic addiction. Agencies which are primarily
résponsible for enforcement of civil, regulatory, or administrative
law are ineligible.

To qualify for a LEEP grant, an employee of an eligible agency
must be a sworn officer or person whose principal responsibilities
are unique to the criminal justice system and are essential in the
performance of the agency's primary mission. The agency must be
able to document the employee's functions. Cadets are ineligible.

c.  Supportive Employees. Persons whose principal official responsi-

. bilities are supportive, such as those that involve typing, filing,
accounting, office procedures, purchasing, stock control, food
service, or building, equipment or grounds maintenance are not
eligible for LEEP grants regardiess of where these functions are
performed. Occasionally an agency operates an established career
ladder or upward mobiTity program through which selected employees
are chosen for advancement to pos1t1ons which qualify under para-
graph 60b. If the program requires completion of formal training
that includes academic course work, employees participating in that
program are eligible for grants. The agency must provide documen-
tation substantiating the employee's participation in the program.

d.  Retroactive Provisions. A student who prior to July 1, 1975 re-

ceived a LEEP grant under the provisions of paragraph 60a but
who does not qualify under paragraph 60b, may continue to receive
a grant provided the following conditions prevail:

B (1) The student has continued to qualify each year as a
returning recipient under provisions of paragraph 82b,

(2) The student retains the eligibility under paragraph 60a
which pertained previously, and

Chap 4/Par 60
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(3) The student is still pursuing the immediate degree
objective previously identified.

e. SPA Personnel. A full-time, non-supportive professional
employee of a State Planning Agency or of an SPA regional or
- Jocal unit is eligible for a LEEP grant.

f. College Campus Police. A member of a campus police force in a
public institution is eligible for a LEEP grant if he/she possesses
under authority of state or local Taw either concurrentiy with or
in Tieu of the Jjurisdictional law enforcement agency, full powers
to enforce the criminal statutes, including the power to make
arrests, on or off campus.

g. Eligibility Questions. Primary responsibility for determining
eligibility rests with the collegiate institution. - Eligibility
questions or appeals should be referred first to the program
director of the school's crime-related studies. Questions or
appeals beyond that should be referred to OCJET. The institution
must retain full documentation of decisions made in these
questionable cases.

TEACHERS ELIGIBLE FOR IN-SERVICE AWARDS. Full-time teachers of courses

in crime-related degree programs in public or private institutions of
higher education which are eligible to receive LEEP funds shall be
eligible to receive LEEP grants. (See appendix 8 for typology of
crime-related degree programs.)

FEDERAL ELIGIBILITY. Federal employees cannot receive LEEP grants.

The spirit and intent of LEEP, and LEAA generally, is to -assist state
and local personnel. Because other educational assistance programs
are available to Federal employees, including programs encouraged by
the Government Employees' Training Act, such employees cannot receive
LEEP grants. A Federal employee who received a LEEP grant prior to
dJuly 1, 1975, may continue to receive grant funds provided that all
of the following conditions are met:

a. The student is still pursuing the immediate degree objective
previous]y idéntified.

b. The student was a returning recipient in FY 1975 and has
continued to qualify each year as a returning recipient under
provisions of paragraph 82b.

c. The student retains the employment eligibility which qualified
him/her for the fiscal year 1975 grant.

Chap 4/Par 60
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FULL-TIME EMPLOYMENT STATUS. To be eligible for LEEP as an in-service

student, the student shall maintain full-time employee status ( a
minimum of 30 hours per week) in a publicly-funded agency or full-time
status as a teacher of courses in crime-related degree programs. (See
appendix 8.) A student who is in an officially organized cadet
program is not eligible for a LEEP grant. Each student shall certify
his/her status as a permanent, full-time employee of a criminal
justice agency.

LEAVE STATUS. Personnel on full-time leave of absence are considered

empioyees of an agency and are eligible for LEEP grants.

a. For LEEP purposes, leave classifications include leave of absence
for temporary disability, for recuperation and for academic leave,
Neither terminal leave or leave for m{litary service {s an accept~
able leave-of-absence category. In the case of crimi{nal justice
teachers, the "agency" is the employing college or university, and
the academic leave is a sabbatical. (Leave status indicates a
contract or certain commitment from the employer for the employee
to return to the agency at the same or higher grade, rank or
salary level.) To qualify as academic Teave the period of
authorized absence must be full-time and must be not less than
one regular term of the academic year. (See appendix 2, page 1.)

b. The institution must receive and retain'agenCy veri{f{cation of
the student's status and i{ts estimated duration if a student {is
on leave.

TWO-YEAR GRANTEE OBLIGATION. Grant funds shall be advanced only to
an in-service applicant who enters into an agreement with the Depart-
ment of Justice to remain in full-time criminal justice employment
for a period of two years following completion of any course for
which grant funds are advanced. This proyision is effective for
grants for which the period of obligatory employment commences after
June 30, 1973. 'In other words, if the course completion date is '
July 1, 1973 or later, the provision applies as stated herein. The
empioyment agreement is part of the note form. The student who fails
to remain with criminal justice employment the required length of
time must repay the grant plus interest. See paragraph 114,

TEMPORARY EMPLOYEES. A temporary employee or régu]ar emp1oyee of a
temporarily funded program is not eligiblé for a LEEP grant or
in-service loan. ; ; :

QUASI-PUBLIC OR PRIVATE AGENCIES, Employees of private or quasi-
public organizations are not eligible for LEEP grants. Quasi-pubiic
organizations are those whose administrative control or charter
authorization 1s non-public, even though the agency financial support
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is partially or primarily public. This category is most likely to
apply to detention and rehabilitation service organizations such as
child care centers, narcotic treatment centers, halfway houses, and
release centers. Receipt of LEAA funds for purposes other than LEEP
does not qualify a private agency for LEEP grants for its employees.

68-70. RESERVED.

71.

72.

73.

74.

SECTION 3. PRESERVICE ELIGIBILITY

ENROLLMENT. Preservice loan recipients must be enrolled in a crime-

reTated degree program (See appendix 8 for definition.) administered
by a full-time coordinator or director at an institution approved

for preservice participation. The crime-related program for which
the student enrolls must be responsive to human resources

development needs ag identified through systematic, comprehensive
planning processes. Preservice pre-law students or pre-
service candidates for law degrees are ineligible for LEEP Toans.

PRESERVICE FUNDS. The aggregate dollar assistance that may be
awarded by an institution during the program year to new preservice
applicants shall be specified as part of the Grant Award in the form
of a SPECIAL CONDITION.

LOANS TO PARTICIPANTS FUNDED UNDER PREVIQUS GUIDELINES. LEEP institu-
tions that do not comply with provisions of paragraph 12c¢ may continue
to make loans to preservice students who participated in LEEP prior

to July 1, 1975, provided that all of the following conditions' are met:

a. The student is still pursuing the immediate degree objective
previously identified,

'b. The student has continued to qualify each year as a returnihg

non-transfer recipient under paragraph 82b

c. All other preservice eligibility requirements prevail.

PRESERVICE LOAN RECIPIENTS.

a. Status. In order to receive funds a new preservice student must
qualify as having. at least second-year academic status.

b. Commitment. Students shall be committed to obtaining full-time
employment in a criminal justice agency.

c. Criteria for Selection. Before LEEP Toan assistance is made
available to preservice students, the institution must establish
criteria for accepting students to participate in the preservice
loan program. A statement of these criteria must be available to
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LEEP program monitors. In identifying these criteria, considera-
tion should be given to the following:

(1) Successful completion of some criminal justice or criminology
courses prior to LEEP participation.

(2) Demonstrated scholastic ability.

(3) Prior or current employment or volunteer experience in some
aspect of criminal justice (which can be considered as a
demonstration of commitment).

(4) Scheduled participation in the internship program sponsored
- by the LEEP institution.

75. PRESERVICE COUNSELING

a. Entrance Counseling. At the time of entering the academic program,

preservice students shall be counseled fully regarding the
following matters:

(1) The student's potentiality for successful service in the
criminal justice system, including consideration of:

Q (4) Educational requirements
(k) Physical and health requirements
(c) Character qualifications and general characteristics
4 which can be expected to qualify or disqualify him/her
for future criminal justice employment.

(2) An examination of the student's sincerity of occupational
intent.

(3) A discussion of course work and degree plans.

(4) A clear understanding of the student's repayment responsi-

' bility upon failure or inability to obtain employment in
the criminal justice system upon completion of course work.

b. Counseling Records.

(1) Institutions shall certify in writing that the counseling
required in paragraph 75a has occurred. This certification
shall be counters1gned by the student and reta1ned in the
institution's files.
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(2). Institutions shall retain documentation on preservice
applicants who are denied LEEP Toans as well as those who
are awarded LEEP loans.

76. PRESERVICE LLOANS FOR TEACHER PREPARATION. A full-time student who is
preparing for a career as a full-time teacher of courses in a crime-
related field of study (1isted in appendix 8) is eligible for a LEEP ’ -
Toan. = Such students must meet all other eligibility criteria which
pertain. :

77-80. RESERVED.
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CHAPTER 5.  DETERMINING STUDENT AWARDS
SECTION 1. FUNDING AVAILABILITY AND PRIORITIES

aid to criminal justice students enrolled in colleges and universities.

a.

Grants for in-service students to pay for tuition, mandatory fees,
and books, not to exceed $400 semester or $250 per quarter. for part-

time or full-time study of degree-creditable courses in crime-related

programs or programs in the behavioral, managerial or social sciences.

Loans not to exceed $2,200 per academic year for full-time study in

degree programs approved by the Administration. See appendix 8 con-
cerning authorized programs for preservice students.

PRIORITIES. Institutions shall assign LEEP awards to students in accord-
ance with the priority classifications in this paragraph and maximum eli-
gibility provisions set forth in paragraph 83. Loans cannot be

approyved for students in category 5 or category 8 unless the institution
meets the standards in paragraphs 12¢ through 18.

a.

Order of Pr1or1t1es.

(1) Returning applicants who are state or local criminal justice
personnel on academic leave

(2) Returning in-service LEEP recipients

(3) Tra?sfeu in-service LEEP recipients (as defined in paragraph
82¢ .

(4) Returning preservice LEEP recipients

(5) Transfer preserv1ce LEEP rec1p1ents (as def1ned in paragraph
82¢)

(6) New applicants who are state or local criminal justice per-
: sonnel on academic Teave, Including eligible teachers and
excluding candidates for law degrees

(7) New applicants who are state or local criminal justice emp]oyees
including eligible teachers and exc]uding law-degree candidates

(8) New eligible preservice applicants, exc1ud1ng pre-Taw students
and candidates for law degrees

(9) A11 in—service app1icants who are candidates for Taw degrees:

Return1ng Recipients. The term return1ng rec1p1ents, as used herein,

refers to those students who part1c1pated in LEEP at the same 1nst1—
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tution during the previous academic term or during the preceding

program year. Excluded from this definition are students who are
commencing graduate study. Such students must compete for funds

in categories 7, 8 or 9.

c. Transfers. For purposes of implementing the LEEP priorities,
transfers are students who have progressed to the associate degree .
level and who therefore must transfer from a two-year institution
to a four-year institution in order to continue progress toward
the baccalaureate degree. They must be baccalaureate degree
candidates at the second institution. Exception may be granted
to the above requirements in special situations IF approved in
writing by LEAA.

d. Exceptions. Exceptions to implementing the order of priorities
may be authorized by LEAA. Funds may be approved for specified
groups of students enrolled in programs that comply with provisions
of paragraphs 12 through 18 and that serve identified human
resource needs. Such exceptions.must be defined in a SPECIAL
CONDITION to the institution's Grant Award document. See paragraph
83b(2) below regarding implementation.

83. FULL ELIGIBILITY.

a. Definition. Full grant eligibility is the cost of tuition, fess,
and books, not to exceed $250 per quarter or $400 per semester.
Full loan eligibility is the cost of tuition, fees, and books,
not to exceed $733 per quarter or $1,100 per semester. Book costs
may be excluded from full eligibility coverage upon written
approval of LEAA. :

b. Meeting Maximum Eligibility. The full eligibility of all appli-
cants for the complete program year must be met in descending
order of priorities. Awards shall not be prorated except as
noted below. )

(1) When funds are inadequate for meeting the full eligibility
- of all students in any given priority group, applicants in
that group shall be assisted on-a first-come, first-served
basis. ‘

(2) If the institution is authorized to expend funds under the
provisions of paragraph 82d, the Grant Award document may
specify that not all new applicants in higher priorities must
be assisted before the excepted applicants receive awards.

(3) There is ONE EXCEPTION to the prorating ruling. With LEAA
written approval, ONE group of awards may be prorated, BUT
ONLY IF funds are insufficient to serve the full eligibility
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of all returning and transfer students. In this instance, awards
may be prorated in the last group that can be served within the
first five priority classifications, and no awards can be made to
new applicants.

c. Adjusting Awards. The method used for pro-rating awards must be
approved in writing by OCJET. Accepted pro-rating procedures
include the following:

(1) Limiting awards to a predetermined number of credit hours
per person,

(2) Assigning each eligible applicant a set percentage of his/
her maximum eligibiTlity.

d. First-come, First-serve Procedures. To process application forms
on a first-come, first-serve basis, the institution must sequen-
tially number the applications in order of receipt. Such applica-
tions shall be retained until the student can be assisted or until
he/she terminates enroliment at that institution or ceases to
qualify for LEEP. For purposes of sequentially recording applica-
tions, institutions may use their own forms in lieu of the LEEP-3,

PLANNING FOR PRIORITIES. The institution is expected to plan to assist

all returning students for the entire grant period before assisting
new applicants. Only the number of new applicants that can be

assisted for the remainder of the grant period from the funds available
should be funded in any given academic term.

a. Application Schedules. Institutions should notify their local Taw
enforcement communities of registration dead11nes and of LEEP
application calendars.

b. Reservation of Funds. It would be unrealistic to impose early
application deadlines on in-service applicants because of the
nature of their employment schedules. "Accordingly, four weeks
before registration begins, institutions should reserve some LEEP
funds for Tate in-service applicants. The amount reserved should
relate to the number of late in-service applications which histori-
cally have been filed during the days 1mmed1ate]y preceding
registration.

SECTION 2. DETERMINING GRANTS
ELIGIBILITY. The grant program is restricted to in- serv1ce criminal -

justice personnel as defined in'chapter 4.

GRANT AMOUNTS. No grant can exceed the statutory 11m1t of $250 per:

academic quarter or $400 per semester.

a. Whole Dollars. A1l grants must be issued in whole-dollar figures.
IT actual costs are not whole dollars, the grant shall be rounded
downward. F.g., if tuition, fees and books cost $215,97, the grant
will be $215 and only $215 will be entered on the 1nst1tut1onal
account or disbursed to the student,
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b. Minimum Awards. If a student does not qualify for at least $20 in
any single academic term, no award can be assigned.

c. Academic-Year Maximum Grant. The academic-year maximum student
grant is %750 for students enrolled in institutions which operate
on a quarter scheduie and $800 for students enrolled in institu-
tions which operate on a semester schedule.

GRANT COVERAGE. Grant funds shall be used only to cover the cost of
tyition, mandatory fees, and books. e L

a. Mandatory fees shall be interpreted to mean only those essential
fees (Taboratory, activity, out-of-state) which are assessed by the
institution to all students, as outlined in the institution's
catalog.

b. The cost of supplies or transportation cannot be paid from LEEP funds.

c. Retroactive awards are not permitted with LEEP monies. Costs in-
curred in a prior academic term cannot be carried forward for payment
in the current period.

d. Expenses incurred incident to the initial filing of the application
for admission to the institution, such as testing and application
fees, cannot be paid by LEEP funds.

e. Advance Costs. A payment required by the institution in advance of
the official registration day but creditable against the cost of
tuition may be covered by the grant.

f. Book Costs. Grant coverage for the cost of books shall be a flat
whoTe-doTTar rate per term or per credit hour. This:rate shall be
determined by the institution on the basis of current average costs
for books required in courses for which most students enroll.

GRANTS FOR INTERSESSIONS. An eligible in-service employee enrolled in

one course which constitutes a full=time interim term may receive a
grant for tuition, books, and any special fees charged for the course.
Such a student shall not receive more than the maximum grant per
academic year ($750 a year for institutions having quarters and $800

a year for institutions having semesters). E.g., the student may
receive up to $400 (not to exceed tuition, books, and fees) for any one
semester or jnterim term, but shall not receive more than $800 for any
academic year (two semesters AND the interim term).

SUMMER STUDY. - In summer sessions, the grant shall be limited to the
cost of tuition, mandatory fees, and books, NOT TO EXCEED $250 for the
equivalent of a gquarter's course work or $400 for the equivalent of a:
semester's course work. The summer grant may be in addition to the .
academic-year maximum grant of $750 for students enrolled in institu-
tions which operate on a quarter schedule or $800 for students :
enrolled in institutions which operate on a semester schedule.
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NO NEEDS TEST FOR GRANTS. Grant funds shall be awarded without regard

- to financial needs.

SECTION 3. DETERMINING LOANS’

ELIGIBILITY Any full-time student who meets the qualifications in
chapter & is eligible for a LEEP loan, not to exceed $2200 per academic
year,

LOAN AMOUNTS. The Tloan shall not exceed $1100 per semester or $733 per
quarter In no case can ‘a preservice student receive more than one ‘
year's equivalent of LEEP assistance toward an associate degree or

more than three years' equivalent of LEEP assistance toward a bacca-
laureéate degree. (Refer to paragraph 45f.)

a. Whole Dollars. A1l loans must be issued in whole-dollar figures.-
If actual costs are not whole doilars, the loan shall be rounded
downward.  That is, if tuition, fees and books cost $425.96,
the award shall be $425, and only $425 will be entered on the
institutional account or disbumsed to the. student,

b. Minimum Award. A student must qua11fy for at least $20 in any
single academic term in order to receive an award.

LOAN COVERAGE. Loan funds shall be used only to cover the cost of
tuition, mandatory fees and books. A1l stiputations set forth in

_paragraphs 87a through f shall apply to loans.

LOAN AMCUNTS FOR INTERSESSIONS. In determining loan amounts, a single
course which constitutes a full-time interim term is considered as
part of the normal academic year. No Toans shall be made separately
for the period between semesters, but loans assigned to full-time
students during and for a semester may include costs incurred in the
interim terms, up to the maximum of $1100 per semester. Enrollment
in an interim term only without enroliment in either the preceding or
following semester does not constitute full-time enrollment. :

SUMMER STUDY.

a.  Eligibility. A student enrolled full time in 5ummer'sesswon'1s
eligible for a Toan provided he/she was a full~time student in
the term immediately preceding summer school.

b. Amount. The amount a summer session student borrows may be in ,
addition to the $2200 which was borrowed for the regular academic
year. In summer sessions, the Joan shall.-be Timited to the cost
of tuition, mandatory fees and books, NOT TO EXCEED $733 for ‘the
equivalent of a quarter's course work or $1100 for the equ1va1ent ‘
f a semester s course work.
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FINANCIAL NEED ASSESSMENT FOR LOANS. A Tloan shall be assigned to cover
the costs of tuition, mandatory fees and books without regard to
financial need. The Toan shall not exceed the cost of tuition,
mandatory fees and books EXCEPT in the case of an in-service employee
on ACADEMIC LEAVE who demonstrates financial need for additional
assistance. Special effort shall be made to provide adequate LEEP
funds to in-service students on academic leave. The assessment of
financial need for these students shall take into full consideration
the cost of school supplies and transportation as well as the extent
te which the family income has been reduced by student status. 1In no
case shall the amount of the Toan exceed $2200 per academic year.

SECTION 4. CONCURRENT RECEIPT OF GRANT AND LOAN

ELIGIBILITY. A full-time student employed full-time by a criminal

Jjustice agency or on academic leave from such agency is eligible to
receive both grant and loan funds.

COVERAGE.. The combined award cannot exceed the cost of tuition,
mandatory fees and books unless the applicant is an in-service student
on academic Jeave with demonstrated financial need for additional
funds. In the latter case, the combined award cannot exceed éither
the amount of financial need or the statutdry maximwy for a grant
plus $1100. , '

CHOICE OF SINGLE FORM OF ASSISTANCE. Some in-service students prefer

to Timit their obligations to those of one program rather than two.
That is, they prefer all assistance to be under the loan program
rather than in the form of grant and Toan. Such use of funds is
permissible.

100.-109. RESERVED.
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CHAPTER 6. RECIPIENT OBLIGATIONS AND REPAYMENT PROVISIONS
SECTION 1. GENERAL RESPONSIBILITIES
APPLICATION FOR ASSISTANCE. Students should apply for LEEP assistance

at the time of application for admission to an institution of higher
education. ‘ :

a. Application Forms. Students shall aqcurate]K compiete appropriate
parts of the LEEP Student Certification and Note (LEEP-3). Spaces
for entering amount of award (Part 3 of LEEP-3) shall be completed
by the institutional representative. (See sample form in
appendix 7.)

b. Updating Certification Data. Recipients of LEEP assistance shall
promptly notify LEAA through the institutional representative of
all changes in name, address, student status, including change
of institution and employment.

ACADEMIC LEAVE OF ABSENCE FOR IN-SERVICE STUDENTS. An in-service

student who seeks leave status should apply for and receive written
approval for academic leave of absence from the employing agency for
full-time study before applying for admission to the collegiate
institution.

PRESERVICE STUDENT OBLIGATIONS.

a. Application Deadlines. Preservice students should apply for
LEEP early so that the institution can have a firm idea of how
many preservice students are requesting aid. Institutional
application deadlines may be as early as six months before opening
fall enroliment.

b. Career Counseling. The preservice student shall commit himself

or herself to a career in criminal justice in order to qualify

for loan assistance. The student should counsel with institutional
officials and potential employers to obtain guidance regarding
educational, physical, age and other agency qualifications needed
to satisfy future initial employment requirements.

c. Employment Obligations. The preservice student is obligated to
seek and obtain full-time employment with a publicly funded
law enforcement and criminal justice agency after completion
or termination of the educational program, or else must repay the
LEEP Toan within the terms of the notes. (See section 3, page 31.)
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SECTION 2. GRANT OBLIGATIONS AND REPAYMENT

143. TWO-YEAR OBLIGATION. Grant funds will be advanced only to an in-
service applicant who enters into an agreement with the Department of
Justice to remain in full-time criminal justice employment for a period
of two years following completion of any course for which grant funds
are advanced. : .

a. The 1973 statutory change in the employment requirement set forth
in GuideTine Manual 5200.1A, 5200.1B, and 5200.1C {s effective for all
student notes for which the course completion date is after
June 30, 1973. A1l other notes are subject to the provisions of
the Omnibus Crime Control and Safe Streets Act (P.L. 90-351]) as
amended by the Omnibus Crime Control Act of 1970 (P.L. 91-644).
Before the 1973 amendment, a grant recipient was required to remain
with the same employing agency for two years.

b. The two-year obligation is interpreted to mean two complete,
concinuous years arcer completion of a LEEP-supported academic term.
The date for determining the beginning of any two-year period of
obligatory employment will be the date verified as the course comple-
tion date by the institution. Each grant has a separate repayment
period, and repayment periods sometimes overlap.

114. REPAYMENT UPON EMPLOYMENT TERMINATION. Grant recipients who terminate
fulT-time criminal justice employment before serving the required
length of time shall begin repayment of grants for which the two-year
service obTigation has not been fully completed. Upon such conditions,
a student is obligated to repay the FULL amount of grant funds advanced
to him/her plus interest. No pro-rating of employment credit will be
allowed for completion of a fraction of the two-year employment
obTigation period.

115. EMPLOYMENT CREDIT EARNED AS STUDENT. A student who is employed full
time as a criminal justice officer or an officer on leave of absence fis
entitled to employment credit while in school. Ongoing employment is
credited against each grant awarded in previous academic terms. A
student may enroll for a new academic year, continue his/her employment,
and be earning employment credit on the earlier grants.

116. EMPLOYMENT CREDIT FOR TEACHERS. Full-time criminal justice teachers in
collegiate institutions are entitied to employment credit for teaching
service which complies with the provisions set forth in paragraph 61.
In such a case, the "employing criminal justice agency" may mean the
criminal justice college, school, or department of the employing
educational institution. Otherwise, the provisions of paragraphs 113
through 115 apply. ‘
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WITHDRAWAL, FAILURE, INCOMPLETE STUDY. Failure to complete satisfactorily
any course for which a grant has been advanced does not cancel the
student’s obligation with regard to repayment of funds used to support
that course. A1l recipients, whether they pass, withdraw from study,

or fail, enter the two-year obligatory employment period on the.date

-verified by the school as the course completion date. LEEP funds should

be denied & student.who has-accumulated.a record of failures, with-
drawals and/or incompletes. See paragraphs 147a through c concerning
award adjustments for students who withdraw.

GRANT REPAYMENT PROVISIONS.

a. Payment Computation. Repayment of grants for failure to complete
required employment shall include a seven percent simpie interest
charge per annum on the outstanding principal. Minimum payments of
principal and interest shall be $50 monthly, payable quarterly.

b. Repayment Period. When the grantee defaults on the employment
obligation, he/she enters repayment status the first day of a
calendar month after terminating full-time criminal justice employ-
ment. The total repayment period shall not exceed ten years.

c. Disability, Death, Bankruptcy. Disability, death, bankruptcy and

hardship provisions applicable to loan cancellation also apply to
defaulted LEEP grants. See paragraphs 123 through 125 and 126c¢.

SECTION 3. LOAN CANCELLATION AND REPAYMENT
LOAN CANCELLATION FOR EMPLOYMENT. Forgiveness of indebtedness for

full-time criminal justice service is provided for in the Act:

"the total amount of any ... loan, plus interest, shall be
canceled for service as a full-time officer or employee of
a law enforcement and criminal justice agency at the rate
of 25 percentum of the total amount of such Toans plus

~ interest for each complete year of such service or its
equivalent of such service, as determined under regulations
of the Administration." :

Qualification of employment for Toan cancellation shall be determined
by LEAA. ;

CANCELLATION EARNED AS STUDENT. A student who is a full-time criminal
justice employee as defined in this Guideline Manual 1s.ent1t]¢d to
employment credit while in school. Ongoing employment is credited against
Toans awarded in previous academic terms. :

TEACHER ELIGIBILITY FOR LOAN CANCELLATION. C€ertain teachers qualify for
75 percent loan cancellation. To earn cancellation, a former borrower -
must be a full-time teacher of courses in a crime-related degree program
in a collegiate institution which actually receives LEEP funds. '
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122. CERTIFICATION OF TEACHER ELIGIBILITY. A teacher eligible for loan
cancellation shall submit to LEAA certification of the following by
the chief administrative officer of the department in which he/she
teaches:

a. Name of college, school, or department and name of the academic
program.

b. That teaching service covars a complete academic year (or its
equivalent). A complete academic year of teaching service shall
be comprised of any two complete and successive half-years, not
including a summer session. . Teaching full time during the
second half of one academic year and the first half of the
following academic year shall b-. considered as a complete
academic year of teaching.

123. LOAN CANCELLATION FOR DISABILITY. A borrower's Toan(s) shall be
cancelled for permanent and total disability.

a. Definition. Permanent and total disability normally is con-
strued to mean inability to engage in any substantial gainful
activity because of a medically determinable impairment which
is expected to continue for a long and indefinite period of

time or to result in death. ‘

b. Determination. A student's qualification for cancellation on
a disability basis will be determined by LEAA, based on medical
information supplied by the borrower. A LEEP-13 form should be
obtained from the Office of the Comptroller, completed by the
recipient and his/her physician, and returned to the Office of
the Comptroller. (See paragraph 1401.)

124. DEATH. A borrower's loan(s) shall be cancelled upon his/her death
1f a certificate of death or other official proof is filed with
LEAA.

125. BANKRUPTCY. If a LEEP recipient's indebtedness is due and payable
at the time of bankruptcy adjudication, the indebtedness may be
cancelled or a claim filed.

a. Recipient Earning Cancellation or Employment Credit. If the
recipient is earning annual Toan cancellation or employment
credit on any grant at the time of filing for bankruptcy or
insolvency, his/her LEEP 1iability is considered to be contin-
gent and unliquidated. Therefore, a legal determination of
bankruptcy or insolvency will not affect the LEEP obligations.

b.  Notification. Official notice of a determination of bankruptcy
- oy 1nso1vency must be filed with LEAA.
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DEFERMENT OF LOAN REPAYMENT.

a.

Armed Forces Service. Interest shall not accrue and ‘installments
need not be paid for a period not to exceed four years on any

loan awarded prior to August 1, 1978. Loans awarded after

July 31, 1978 are not subject to these repayment deferment pro-
visions UNLESS the borrower is a CONSCRIPTED member of the Armed
Forces of the United States. To obtain deferment, a copy of
DD-214 (Armed Forces of the United States Report of Transfer or
Discharge) must be submitted to the LEAA Office of the Comptroller,
Accounting Division.

Continuing Student Status. As long as a borrower is a full-time

student, even though he/she may transfer to another institution,
no loan repayment is required and no interest accrues.

Undue Hardship. A borrower who is unable, due to extraordinary

circumstances, to comply with the repayment obligation may apply
to LEAA for deferment of repayment. Interest will continue to
accrue even though repayment may be deferred. '

LOAN REPAYMENT PROVISIONS.

a.

Repayment Phase. A LEEP loan enters the repayment phase when a
borrower ceases to be a full-time student. If a borrower fails
to complete or withdraws from the program in which he/she is
enrolled or if the borrower becomes a part-time student, the Toan
enters the repayment phase.

. . Repayment Requirement. Loan repayment is required if after loss

of full-time status . a borrower is not employed by a criminal
justice agency.

Grace Period. This is the time between which the borrower
terminates full-time student status and the repayment period
begins. During this perjod, no payment is required and no
interest accrues. The LEEP grace period is of six months
duration and applies only to the loan.

Computation of Payments. A LEEP borrower agrees to repay the
principal amount of his/her loan plus simple interest within ten
years after the repayment period begins, or within a shorter
period if indicated. Interest accrues at the rate of seven per-
cent per anpnum on the unpaid loan balance, but only during the
period of repayment. Repayment must be not less than $50 per
month, paid in regular quarterly installments of $150. The first
payment is due nine months after a student ceases to be enrolled
full time.
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128, ELIGIBILITY FOR LOAN CANCELLATION. The following is a listing of

types of employment that qualify for Toan cance]]ation:

a.

Employees of State, Tocal or Federal public law enforcement

agencies that have as their primary function the enforcement of
criminal Taw. Included at the Federal level are all cyimina1
investigators classified in Series 1811. Military police are
excluded.

Employees of local, State or Federal public court systems who are

directly responsible for the processing of criminal cases.

Employees of any local, State or Federal public correctiénal,

probation or parole agency or organizational unit which is
responsible for the direction, supervision, training, care or
rehabilitation of the incarcerated or other persons who are
subjects of court action. Juvenile correctional agencies are
included.

Employees of public regulatory agencies (i.e., fish and wildlife,

park rangers, etc.) who exercise full peace officer powers as
part of their general responsibility of enforcing criminal Taw.

Employees of publicly-funded rehabilitation centers, homes, and

halfway houses for juvenile delinquents, convicted felons or
narcotic addicts.

Employees of non-profit privately owned or quasi-public (control

or financial support is partially private) criminal justice
agencies, the primary mission of which pertains to juvenile
delinquency prevention, court-referred juvenile delinquents,
convicted felons or narcotic addicts.

Professional employees of State Planning Agencies established

pursuant to Title I of the Act and their regional or local
planning units. :

Professional employees of LEAA.

Professional employees of lecal, State or PRedéeral agencies which

are responsible for planning programs for the prevention of
narcotics addiction and juvenile delinquency.

. " Teachers in institutions of higher education that receive LEEP

funds who teach full-time in'a crime-related degree program
as defined in appendix 8 of this Guideline Manual.

129, ELIGIBILITY CAVEAT. Loan cancellation eligibility cannot be equated

with grant eligibility. They are not always the same.

130-134,

RESERVED.
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CHAPTER 7. PROGRAM ADMINISTRATION PROCEDURES
SECTION 1. GENERAL ADMINISTRATION

LEEP APPROPRIATION. The Congress annually appropriates funds to sup-
port LEEP 1in response to a request in the President's budget and author-
izing legislation. Until Congress takes action on the appropriation -
request, the amount available for LEEP in a given year is not known.
Under such circumstances, the initial funding of institutions will be
determined under a Continuing Resolution. The Continuing Resolution
authorizes LEAA to commit funds at the Tevel of the previous fiscal
year's expenditures or the level of the President's budget request,
whichever is less.

FUND DISTRIBUTION. Neither a statutory nor administrative allotment
formula governs LEEP fund distribution. Consideration is given to

state percentages of gross population and criminal justice practitioners,
the dollar requirements for returning students, and institutional

records of financial management. Distribution of funds not required

for returning students is based primarily on the availability of quality
educational programs responsive to criminal justice human resource

needs identified through a comprehensive analysis and planning process.

INSTITUTIONAL APPLICATION. Institutional applications for LEEP funds
shall be submitted annually to OCJET.  Applications shall be submitted
by institutions already participating in the program as well as by
those making their first application. Questions concerning the appli-
cation should be directed to OCJET or to the State Planning Agency if
LEAA so directs.

LEEP TERMS OF AGREEMENT. Three copies of Form LEEP-2, LEEP Terms of
Agreement, shall be prepared by the institution upon entry into the
program or as required subsequently by LEAA. The original and one
copy will be signed by an institutional official who is authorized

to contract for the institution, The signed copies shall be sub-
mitted to OCJET. THE THIRD COPY SHALL BE RETAINED BY THE INSTITUTION
until a copy which has been executed by the Director of QCJET is
returned for retention in the institution's permanent files,

AWARDS TO INSTITUTIONS.

a. LEEP Program Year. The usual institutional LEEP grant {s awarded
for a program year that extends from August 1 through the
following July 31. The program year and the Grant Award period
are usually the same. : ;

b. LEEP Grant Awards. An official LEEP Grant Award document (LEAA
Form 4000/9) notifies each institution of the amount and period
of the award. The Grant Award is a binding commitment on the
part of LEAA. LEAA is obligated to make funds available on an
“as needed" basis for the full amount of the award, as amended.
The acceptance of the grant by the institution creates a legal
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obligation on the part of the institution to use the funds for student
grants or loans in accordance with the conditions of the Grant Award
and the provisions of the Guideline Manual. Any funds improperly
applied and/or all unused funds shall be refunded to LEAA. Refer to
paragraph 150.

Use of LEEP Funds. Institutional funds can only be expended within
the grant period specified on the Grant Award document. The institu-
tion is expected to plan fund utilization to assist all returning
students for the entire grant period before assisting new applicants.

(1) The "Amount Awarded to Date" shown on the Tatest Grant Award
document is the maximum amount available for utilization. Under
no circumstances can the total of student loans/grants in &
grant period exceed the amount shown in the "Amount Awarded to
Date' block on the mest recent Grant Award document.

(2) The Date of Note on the executed LEEP-3 determines the program
year to which the note is applied. The Date of Note (the date

the course begins) must fall within the period of the Grant Award.

(3) LEEP funds CANNOT BE RESTRICTED for the exclusive use of students
attending a particular division, school or department of a college
or university if there are available other programs which meet the
requirements set forth in chapter 2 and 3 UNLESS the Grant Award ‘

document so specifies.

(4) Funds can be advanced to students solely to cover costs incurred
through course enrollment as follows: tuition, books and fees,
and financial need as specified in paragraph 96.

Administrative Costs Not Allowable. The institutional award consists
of funds for student grants and loans only, subject to restrictions
set forth in the Grant Award document. - Funds cannot be used for
administrative cost reimbursement.

Adjustments to Grant Awards. The institutional award may be increased

or decieased during the program year. A supplemental Grant Award

document will be issued to effect an increase to the Grant Award, and ' -
a Grant Adjustment Notice will be issued to decrease the Grant Award.

This deobligation may necessitate a return of funds previously re-

ceived by the institution. Institutional requests for changes in

awards should be addressed to OCJET. '

Close Out of Program Year Institutional LEEP Acounts. A1l funds
disbursed to the institution must be accounted for with executed
notes and/or refund of unexpended dollars. The institutional LEEP
account must be closed out at the end of the grant period in accord-
ance with accounting procedures set forth in this Guideline Mahual.
Refer to paragraph 150 especially.

Chap 7/Par 139 o ‘
PpllRats ~




140.

M 5200.1C
June 23, 1978

SECTION 2. THE LEEP SYSTEM FORMS
FORMS FOR CENTRALIZED SYSTEM. The Law Enforcement Education Program

centralizes the handling of billing and collections and maintenance
of “institutional and student accounts. Al1 forms except LEEP-1, LEEP -2,

"LEEP-3 must be requested from the Office of the Comptroller. The

fo]]ow1ng forms are required for program operations. (Sample forms
appear 1in appendix 7.)

a. LEEP-T. The LEEP Institutional Application is the ~program-year
application to participate in the program.

b. LEEP-2. The LEEP Terms of Agreement when executed is a legal
agreement between LEAA and the LEEP-participating institution.
{See paragraph 138.)

c. LEEP-3. The LEEP Student Certification and Note is the form to
complete for the student award transaction at any given
institution. (See paragraph 141.)

d. LEEP-5. The LEEP Summary and Certification Sheet is the form to be
used 1n transmitting executed student notes to LEAA in Washington,
for recording institutional expenditures by priority groups, and
for recording expenditures confirmed by LEAA. (See paragraph 143 )

e. LEEP-6. The Statement of LEEP Account is a form mailed quarterly
to students in repayment status; it is also used by students to
inform LEAA of employment or deferment status or to request
deferment, cancellation or information. (See paragraph 144.)

f. LEEP-9. The LEEP Rebate Credit form is to be filled out by the in-
stitution only in the unusual event that internal control systems
fail to detect downward note adjustments until after the notes
have been forwarded to LEAA in Washington. This form may never
be used to increase the amount of a note. (See paragraph 147.)

g. LEEP-10. The Change in Status form, which is supplied to the
institution by LEAA, shall be submitted to LEAA promptly by the
institution in the event of change in student status, name, Social
Security Number, or permanent address. A LEEP-10 should also be
submitted each term for any previous LEEP rec1p1ent who currently

- s attending classes full time but: is not now receiving LEEP
assistance. The LEEP recipient may also submit this form to LEAA.
If a LEEP-10 form is submitted to correct a Social Security Number,
no other status change may appear on that particular.LEEP-10. ‘

h.. LEEP-12. The LEEP Note System Contro] Log is to be used in conjunc--
tion with the LEEP-5 in transmitting executed student notes to LEAA
in Washington. After the notes are processed by LEAA, the LEEP-12
lists the award recipient, dollar amount and reason for rejection
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of each note which LEAA returns to the institution. It also shows

the total number and dollar amount of notes received and processed

by LEAA in Washington. Rejected notes must be corrected and

resubmitted to LEAA in Washington in accordance with note trans- -
mittal procedures. (See paragraph 146.)

i. LEEP-13. This form is the Application for Cancellation of Debt
on Grounds of Permanent and Total Disability. It is available
from the LEAA Office of the Comptroller, Accounting Division.
(See paragraph 123.)

141. FORM LEEP-3, LEEP STUDENT CERTIFICATION AND NOTE.

a. Use. The LEEP-3 must be completed each academic semester,
qguarter or term. All students shall contact the institution
before each term begins in order to obtain LEEP funds for the:
subsequent term.

b. Immediate Degree Objective (Block 11). This objective is the
degree that wiTl be achieved most immediately even though the
Tong-range goal may be higher. An application submitted to a
junior college, for example, must show an ASSOCIATE degree

objective.
c. Major Field of Study (Block 12). This response should indicate '
the kind of degree program in which the recipient is enrolled or

INTENDS to enroll.

d. Certification (Block 27). The student's signing in Block 27 of
the LEEP-3 acknowTedges and establishes a legal obligation with
the U. S. Department of Justice for a specific dollar amount.

e. Date of Note (Block 31). The Date of Note must be the date that
the course begins and shall identify the program year institu-
tional Grant Award to which the note is charged. Al1 notes
representing expenditures for a program year must contain a date
which is within that program year. THIS DATE SHALL BE ENTERED
BY -THE SCHOOL.

f. Grant Number. ‘Institutional Representatives must enter the Grant
Number in BTock 33. This number is obtained from the school's
Grant Award document for the program year aga1nst which the
executed notes are applied.

g. Award Amounts. Award entries in Blocks 28, 29 and 30 must be in
WHOLE DOLLAR FIGURES. Changes to dollar amounts of awards after
the original amount has been entered must be acknowledged by the
appropriate individuals. CHANGES MUST BE IN WHOLE DOLLAR AMOUNTS.
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(1) If the award is reduced through a rebate (refund to the stu-
dent account), the amount of the reduction must he entered
on the rebate line of the note prior to submission to
Washington. The adjusted total must be recorded and the
Institutional Representative must initial the transaction in
the space provided for that purpose. Such rebated funds
revert to the institutional account for subseguent expenditure
within the program year. (See paragraph 147.) :

(2) If the award is increased after the figures have been entered
on the note, BOTH the student and the Institutional Repre-
sentative must acknowledge the alteration by initialing all
changed entries. DO NOT use the Rebate Tine for INCREASES
in the award.

(3) DO NOT submit photocopies of corrected notes to LEAA in
Washington to change amounts of awards previously submitted.

Restoration of Improperly Awarded Funds. Restoration of funds

awarded to students in error must be made from a source other
than the institutjonal LEEP account.

Comaker-Requirement. A comaker who must be of majority status

shall sign a separate Comaker Certification in states where the
signature of a minor is not legally binding.

Distribution of Copies. Original copies of all executed notes

shall be forwarded to LEAA in Washington, Office of the Comptroller,
in accordance with provisions of paragraph 146. One copy shall be
retained in the student's file at the institution for review and
subsequent audit. One copy of the fully executed note shall be
given to the student. A copy of the Comaker Certification, if

any, shall be given to the comaker.

Preparation of Notes. Institutions must ensure that all notes are
accurate, legibie, and complete. Executed notes are the source
documents for accountability of institutional funds, establishment
of student 1iability and for collection of program information.
Improperly completed LEEP-3s will be returned to the institution
for correction. Such action will delay the delivery of the next
advance of funds to the school and may reduce the amount of cash
that will be advanced for the succeeding term. Institutions are
cautioned to avoid the following common errors, the FIRST FIVE QF
WHICH ARE CRITICAL and will result in return of notes to the school.

(1) Signature of student or Date of Note is‘missing;

(2) Dollar amount is omitted, or award is in excess of statutory
Timits; ; '
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Student's name and/or address is missing or incomplete;

(3)

(4) Missing, illegible or inaccurate Social Security Number;

(5) Missing or inaccurate vendor code or Grant Award number;

(6) Name, title, or signature of the Institutional Representative;

(7) Date of birth is incomplete, inaccurate or omitted;

(8) Full-time or part-time student status is not indicated;

(9) Grants are improper (larger than the statutory maximum);

10) Loans are made to part-time students;

11) Alterations to the note modify the legal stipulations of the
contract;

12) = Citizenship status is not indicated;

13) Major field of study is not shown;

14) Certificate or degree objective is not shown.

LEEP RENEWAL NOTE (LEEP-4). The use of this form has been rescinded.

SUMMARY AND CERTIFICATION SHEET (LEEP-5). Form LEEP-5 serves as a

transmittal sheet for all executed student note forms. When the LEEP-5
is completed, the top portion of a LEEP-12 also must be completed and
mailed with the LEEP-5 and notes to the LEAA Office of the Comptroller,
Accounting Office. At this time a COPY OF THE LEEP-5 (BUT NOT THE
LEEP-12) MUST BE MAILED TO OCJET. Failure to submit a LEEP=5 as
required may result in discontinuation of funding.

a.

Program Year Integrity. The schools must use separate LEEP-55 for

submitting notes from different program years.

Grant Number. The Grant Number (Séction A, item 3) must match that

on the LEEP-12 and in the Grant Award document that pertains to the

notes being transmitted to the: LEAA Office of the Comptrolier.

Summary of Notes Enclosed (Section B).

(1) Each program year represents a separate award. An institution
begins each program year with a cash balance of zero. The
first LEEP-5 of each program year will reflect a previous
closing cash balance of zero. (See line 12.)

(2) The number of rejected notes (1ine 15 of the LEEP-5) is the’
total ~reported as rejected on all LEEP-12s received since
the last LEEP-5 for the same program year was submitted.

Classification of Award Recipients (Section C).

(1) Refer to guideline 82a for priority classification of all notes.

Do not include resubmitted notes under a priority number.

(2) Resubmitted notes are notes previously rejected by LEAA that
are being transmitted by the school. Resubmitted notes must
be recorded on line 29. They should not be entered on a
priority line because they have been classified by priority
on a previous LEEP-5. ==
' Chap 7/Par 141
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(3) Total notes submitted in Section C must equal notes. in
Section B.

e. Final LEEP-5. When the Tast LEEP-5 for any program year is sub-
m1ttea.to LEAA, the Institutional Rapresentative should write
FINAL in Block 17 of the LEEP-5 form. This action will initiate

any needed iliati i 3 : :
S any tnusad Pings reconciliation processes, including deobligation

144, STUDENT STATEMENT OF LEEP ACCOUNT. Form LEEP-6, Statement of LEEP
Account, serves two purposes. It notifies former LEEP recipients of
required quarterly repayments, and it provides LEAA a means of main-
taining an up-to-date record of each recipient's current status. LEAA
mails the form quarterly to recipients who are in repayment status and
annually to all other LEEP recipients. .All1 inquiries concerning indi-
vidual LEEP accounts should be addressed-to the 0ffice of the Comp- -
troller. (See address in paragraph 144d.) , ‘

a. Account Number. The stud nt's Social Security Number becomes
his/her LEEP account number. The Social Security Number shall be
included in all correspondence. LEEP recipients shall notify
LEAA of all changes of address, name, LEEP participation, permanent
address, or incorrect Social Security Number. (See LEEP-10, para-
graph 140.)

b. Initial Statement. The first loan statement will be mailed to a
borrower six months after departure from full-time enrollment.
The total indebtedness outstanding on more than one promissory
note will be consolidated for purposes of repayment or loan
cancellation for preservice students.

c. Billing. Former LEEP recipients will receive billing statements
on.a quarterly basis. All changes in status that affect repayment
will be adjusted to one of the billing dates. Payment or a
completed Certification Statement (included on the back of the
LEEP-6 form) is due no Tater than 30 days from the date of billing.

d. Repayment. Upon receipt of a billing statement, the former LEEP
recipient must either complete Sections B and C of thg billing
statement or send a payment to LEAA. Repayment checks must be
made payable to "LEEP - Law Enforcement Assistance Administration,"
and the student's Social Security Number should be indicated on
the face of the check. Repayment should be mailed with.the carbon
copy of the LEEP-6 to the following address:

Law Enforcement Assistance Administration
U.- S. Department of Justice: o
‘Washington, D. C. 20531 :
Attention: Office of the Comptroller
Accounting Division ’
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e. Completion of Section B. - Upon receipt of the LEEP-6 the borrower
or grant recipient who is NOT required to make cash repayment must
complete Section B and submit the form to LEAA. On the LEEP-6,
the recipient can report any of the following conditions which per-
tain to his/her repayment schedule: -

1) Full-time employment with a criminal justice agency..

2) Service with the Armed Forces,

Permanent and total disability,

5

)

)

)

4) Resumption of full-time student status,

) Completion of two-year employment obligation, or
)

(
(
(3
(
(
(6

Other circumstances justifying a request for repayment
cancellation oy deferment.

f. Determination of Cancellation Eligibility. Whether or not employ-
ment with a specific agency qualifies a former borrower for
cancellation is determined by LEAA.

g. Recipients Entitlea to Cancellation of Credit. A former LEEP
recipient who is entitled to loan cancellation or employment credit ,
on a grant should complete Section B and have Section C completed ,
by an authorized official of his/her employing agency. The com-
pleted billing statement must be returned to LEAA, but no repayment
is required.

145. LEEP SYSTEM NOTE CONTROL LOG (LEEP-12). The LEFP-12 must be submitted
in conjunction with the LEEP-5 to transmit notes to LEAA in Washington
(see paragraph 143). The shaded areas, and ONLY the shaded areas of
the LEEP-12 must be completed by the institution. An adding machine
tape or computer listing reflecting all notes in the order of their
submission MUST accompany the LEEP-12. When completed by LEAA and
returned to the institution, the LEEP-12 serves as a receipt for the
dollar value of accepted LEEP-3s.

a. Notes Submitted. The Total Notes Subpitted figure entered in the
shaded area must match the Total Notes Submitted figure veported
on the LEEP-5. The information on Number of Notes and: DoT?ar :
Amounts represents all notes which accompany the LEEP-12.

h.  Rejected Notes. ~The manual réjects, edit rejects, and update
- rejects are listed separately at the bottom of the form. To
determine the total of rejected notes, subtract line 7 from line 3.

c. ‘Submission Date. This date must match the date of certification
in part D of the accompanying LEEP-5.
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d.  Typed Name and Phone Number of Contact at School. The
person who prepares the form and can answer questions from
LEAA should be Tisted here.

SECTION 3. PROCESSING OF EXECUTED STUDENT NOTES

TRANSMITTAL OF NOTES. Executéd Notes are negotiable documents and must

be handled accordingly.

a.

a.

Timetable for Submission. No later than 20 calendar days after
the end of the rebate period for EACH ACADEMIC TERM, the institution
shall forward all executed LEEP-3 forms to LEAA in Wash1ngton with

a completed LEEP-5 and a LEEP-12. Failure to submit ngtes in a
timely manner will delay disbursement of addltlonal cash_adyances
to the fnstitution.

Mailing. The notes shall be packaged securely and sent by
REGISTERED MAIL. A single wrapping is insufficient to insure
delivery to LEAA. The proper mailing address is:

U. S. Department of Justice
Law Enforcement Assistance Administration
Washington, D. C. 20531

Attention: Office of the Comptroller
Accounting Division

REBATES.

Adjustments to the LEEP-3. See paragraph 141g(1). A1l rebates
must be 1in whole-dollar amounts. EVERY EFFORT SHOULD BE MADE TO
ASSURE THAT REBATES ARE APPLIED PRIOR-TO THE SUBMISSION OF NOTES
TO WASHINGTON.

Original LEEP-3 at Institution. When the executed student note is
at the institution, the reimbursement shouid be returned to the
institutional LEEP funds, and NOT to the student. Student notes
must be adjusted to reflect the partial return of the grant or
loan. Rebate alterations to the note must be initialed and dated
by the Institutional Representative.

0r1g1na1 LEEP-3 at LEAA. If in an unusual c1rcum°tance a rebate

7s approved after the original executed student note has been
forwarded to LEfY in Washington, the institution must complete and
submit to LEAA in Washington, a LEEP-9, "Rebate Credit Form." This
form is to be used for alil rebates. If the rebate does not apply -
to a current program year award, the LEEP-9 must be accompanied
by a refund check. LEAA will return a verified copy of the Rebate
Credit form (LEEP-9) to the institution. Upon receipt of the veri-
fied LEEP-9 applicable to the current program year award, rebate

funds are to. be treated as positive adaustments to the-
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cash balance and are to be reflected as such on institutional
records and the LEEP-5s., = A subsequent reduction of the

student file copy should be made. A period of up to four weeks
should be allowed for processing of these forms.  NOTE: A LEEP-9
MAY NEVER BE USED TO INCREASE THE AMOUNT OF A NOTE. -

d. Check Control and Reporting System. Most institutions have
instituted a check control and reporting system that alerts the -
appropriate office or offices when students receiving financial
support withdraw from classes. This procedure is intended to
assure that rebates are not given to students whose tuition is
paid through a student financial aid program. It is suggested
that an ipstitution adopt such a system if one is not now in force.

SECTION 4. LEEP INSTITUTIONAL ACCOUNTING AND RECORDS

148, INSTITUTIONAL ACCOUNTING RESPONSIBILITIES. Institutions may use any
auditable document or form to evidence the delivery of awarded funds
to-a student or student account. Institutions are responsible for
assuring that all LEEP awards are used for legitimate educational
expenses. Institutional records must account adequately for the
utilization of LEEP funds, including interest earned on LEEP monies.

Any generally accepted accounting practice, regardless of whether the
institution uses a cash disbursement, accrued cost accounting or funds
accounting basis, will be acceptable for audit purposes. It is '
suggested, however, that a voucher system be used in 1ieu of accomplish-
ing transactions by cash or checks. This is to ensure that LEEP funds
are used for educational expenses only.

149. INTEREST EARNED ON LEEP FUMDS. Any interest which accrues on LEEP
Federal funds must be returned by separate check to the Office of the
Comptroller in Washington, D.C., together with the submission of the
LEEP-5, Summary and Certification Sheet. Checks must be made payable
to "LEEP - Law Enforcement Assistance Administration." The institutional

~ vendor code and the words LEEP INTEREST PAYMENT must be indicated

directly on such checks. It is not intended, however, that funds NOT
required for student awards remain at the institution long enough to
earn interest.

150. UNUSED FUNDS AND THE RETURN QF FUNDS AT THE END OF A PROGRAM YEAR.
No Tater than 30 calendar days after the end of the grant award period,
all unused funds shall be returned to LEAA. A1l refund checks (ex-
cluding interest checks) should be in whole dollars. If an institution
is unsure of the exact amount, contact the LEAA Office of the
Comptroller, Accounting Division in Washington.prior to check writing.

a. A check for the unused funds, payable to "LEEP - Law Enforcement
- Assistance Administration,"” must be remitted to LEAA. The check
must bear the notation "Return of Unused Funds- (grant #)"; must
identify the applicable grant award number and must indicate the
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vendor code. A COPY OF THE CHECK MUST BE SENT TO OCJET.

b. Unused funds are equal to the differenice between total money
received by the institution and the dollar value of LEEP-3 forms
received and accepted by LEAA in Washington and dated within the
period of the institutional grant award. Failure to refund monies
required by Washington may result in discontinuation of funding.

157, AUDITS OF INSTITUTIONAL ACCOUNTS. From time to time institutional
LEEP accounts will be audited.for compliance with program guidelines
and for fiscal accountability. Any grant or. loan funds awarded to
ineligible students or otherwise utilized in non-compliance with the
LEEP Terms of Agreement, stipulations set forth in.this Guideline
Manual or with conditions otherwise specified by LEAA must be repaid
to LEAA from institutional funds. As authorized by Section 521(b)
of the Act, LEAA shall have access for auditing and examination purposes
to any books, documents, papers, and records of the recipients that are
pertinent to the grants received. Puyrsuant to U.S. Public Law 93-380,
the Education Amendments of 1974, students' records may be released in
connection with a student's application for, or receipt of financial
aid without requiring the written consent of the student or parent
[Sec. 438 (b)(1)(D}].

152. MAINTENANCE AND RETENTION OF RECORDS. A1l accounting records and
documentation must be retained for a period of five ?5) years after
the close of the program year in which a t.ansaction occurred.

a. In addition to normal accounting records maintained by the
institution, documentation of student awards should incliude
at Teast the following:

(1) Institutional copy of LEEP-3, LEEP Student Certification and
Note;

(2) Documents sUpporting the actual cost of tuition, books, fees,
programs offered and rebates;

(3) Needs aralysis documents for loans made on the basis of
‘ f1nanc1a] need;

(4) Any correspondence from the Department of Justice concerning
a specific student or institutional LEEP procedures;

(5) Certification of preservice counseling, countersigned by the
student. (See paragraphs 74a and b);

(6) Documentation of criteria for selection of new preserv1ce
students. (See paragraph 73c);
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(7) Written evidence from criminal justice agency verifying
employee's leave status and its estimated duration;

(8) Written approval from LEAA to use LEEP funds in support of »
a specific seminar, institute or workshop; ,

(9) Institutional Tetters on file substantiating full transfer- .
ability of seminar, institute or workshop courses.for which
LEEP support is given;

(10) Written evidence of LEAA approval for using LEEP funds for
off-campus courses, extension courses gnd external degrees.

(11) Documentation of_justification for Tess than maximum awards;

(12) Documentation verifying other special eligibility (such as
campus police, or students
involved in campus unrest activities);

(13) Evidence to show returning students who are being funded
under the retroactive provisions of this Guideline Manual
continue to be eligible to.receive LEEP assistance as set
forth in paragraphs 30c, 60d and 72.

(14) Documentation required under the guidelines set forth in the ‘
1971 edition of the LEEP Manual.

153. DOCUMENTATION REQUIRED UNDER PRIOR GUIDELINES. Certain documentation
requirements set forth in the 1971 edition of the LEEP Guideline
Manual have been modified or rescinded by subsequent Guideline Manuals.
Institutions which participated in LEEP any time between June 30, 1971,
and July 1, 1973, must retain, in accordance with provisions of para-
graph 152 of this Manual, the following documentation for awards used
before July 1, 1973:

a. Course Data section of each executed LEEP-3;

b. Written certification by preservice graduate student of intent
to pursue a career in the field of criminal justice;

c. Letter from employing agency for eligible police or correctional
officer who is studying for a law degree. Letter must recommend
the study and certify that the officer meets the length of service
requirement;

d. For convicted felon, documentation of Student Financial Aid
Office, or other designated office, of decision to make or deny
award;
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e. For GRANT-ONLY institutions, documentation verifying that each
student who received a ioan prior to July 1, 1973, did complete
at least 15 semester hours in courses directly related to
criminal justice at another -institution.

ACCESS TO RECORDS. The Comptroller General of the United States

(General Accounting Office) shall have access for auditing or
examination purposes to any books, documents, papers and records of
recipients of Federal assistance which in the opinion of the
Comptrolier General may be related or pertinent to the contracts
under Title 1, Part D, of the Act.
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APPENDIX 1.

CRIME CONTROL ACT OF 1976 (p.L. 94-503
TITLE I, PART D, SECTION 406(a) mrzous& (d)

“Bre 406, (2) Pursnant to the provistons'of subsections (b) and (v)
of thix section, the Adwministration ig authorized, after Rppropriate
consultation with the Conunissioner of Eduention, to carry ont pro
rrams of aeademic eduentional assistance to improve and strengthen
aw enforcement and eriminal justice, o

“(bY The Administration is authorized to enter into contracts to
nmke, and iake payments to institutions of higher cducation for
loans, not éxceeding $2.200 per academic yeat to any person, to per-
gsons enrolled on a full-time basis in undergraduate or graduate pro-
grams approved by the Administration and leading to degrees or
certificates in areas directly related to law enforcement and criminal
justice or suitable for persons employed in law enforcement and crim-
mal justice, with specinl considerntion to police or cortectional per-
sonnel of Stntes or units of general local government. an academic

senve to esmn such degrees or certificales. Loans to persons assisted
uider this subsection shall be made on such terms and conditions ag
the Administration and the institution offering such progeams may
letermine, except that the total amount of any such loan, plus interest,
shall be canceled for service ag a full-time officer or employee of »
law enforcement and criminal justice agency at the yate of 25 per
cenfum of the total amount of such loans plus intevest. for ench ¢om-
plete vear of such service or its equivelent of such ser¢ice, as deter-
mined under regulations of the Administration.

“(¢) The Administration is authorized to enter into contracts to
make, and make, payments to institutions of higher education for
tuition, books and fees, not exceeding $250 per academic quarter or
$400 per semester for any person, for officers.of any publiely funded
law enforcement agency enrolled on a full-time or part-time basis in
courses incladed in an undergraduate or graduate program which is

Flugadionnl
anztigbanene
nE oG,

Conbrant
s bhori b,

approved by the Administration and which leads toa degree or certifi- -

cate-in an area related to law enforcement and criminal justice oram
ares suitabls for persons employed in law enforvement and ariminal

{'ustice. Assistance under this subsection may be granted only on.

ehalf of an applicant who enters into an agreement to remain in the
service of 8 law enforcement and criminal justice agency employing
such applicant for a° period of two years following completion of
any course for which payments are provided under this subsection,
and in the event such service is not completed, to repay the full amount
of such payments on such terms and in such manner as the Admin-
istration may prescriba. _

“(d) Full-time teachers or persons preparing for careers ag full-

time teachers of courses related to luw enforcement and criminal

justice or snitable for persons employed in law enforcement, in insti-
tutions of higher education which are eligible to receive. funds under
this section, shall be eligible to receive assistance under subsections
(b) and: (¢) of this section as determined under-regulations of the

-Administration.
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APPENDIX 2. DEFINITIONS

Academic Leave:

Academic Term:

Academic Year:

Accredited Institution:

The Act:

Bankruptcy:

Cadet/Trainee/Aide:

Course Completion Date:

Criminal Justice:

Official permission to be absent, granted
by an employing criminal justice agency
to a permanent employee for full-time
enroliment in an educational institution.

A period of instruction at a college or
university, most frequently called a
semester or quarter.

Any two complete semesters, two complete
trimesters, or three complete quarters
normally falling between September and June.
Intersession or interim terms falling be-
tween September and June are considered
part of the academic. year.

An institution which has received general
accreditation by one of the regional
institutional accrediting commissions recog-
nized by the Council on Postsecondary
Accreditation. For the purposes of this
program, accredited will also inciude classi-
fication by the regional accrediting agency
as a Candidate for Accreditation.

The Omnibus Crime Control and Safe Streets
Act of 1968 (Public Law 90-351), as amended.

A legal state or condition in which a person
has been adjudicated bankrupt or insolvent
by a court of competent jurisdiction.

A civilian employee of a public criminal
Jjustice agency ‘enrolled in a program to
prepare individuals below minimum entry
age for appointment or regular service.

A cadet does not have the police authority
of a sworn officer and is not e11g1b1e for
a LEEP grant.

Date of end of term to which award pertains.

Police, courts, corrections, probation and
parole activities, inciuding those pertain-

ing to juvenile delinquency and narcotic
addiction.
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APPENDIX 2. (CONT'D.) ‘

10. Deferment: Temporary postponement of repayment of Toan
or grant due to special circumstances.

11. Degree Compietion Date: Estimated month and year when a student's
immediate degree objective will be attained.

12. Financial Need (for Difference between the student's total -
in-service employees financial requirements for pursuing his/her
on academic leave) program of education and the total of the

student’s resources exclusive of Veterans'
benefits. In no case may the amount of the
loan awarded to cover the total of the
student's tuition, fees, books and

financial need exceed the statutory Timit of
$2,200 in one academic year.

13. Fiscal Year: A 12-month period commencing on the first
day of October and ending on the 30th day
of the following September. For example,
Fiscal Year 1977 would be October 1, 1976,
through September 30, 1977. This should be
distinguished from Program Year. (See #28.)

14, Full-time Employment: An employee-employer relationship in a
public criminal justice agency character-
ized by the following factors:

(a) Employment of a permanent or indefinite
duration.

(b) Paid employment for a minimum of 30
clock hours per week.

(¢) Compensation is equivalent to that re-
ceived by regular employees.

Temporary assignment of less than one year
to an eligible agency is considered part-
time/seasonal employment and therefore the
employee is ineligible for LEEP grants.
Volunteer employment with token pay with an
agency does not qualify a worker for a LEEP
grant.

15, Full-time Faculty: . Faculty member holding a full-time appoint-
: , ment within a crime-related degree program
and teaching a minimum of fifty percent of
his/her course Toad in a crime-related
degree program(s). :
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16.

17.

18.

19.

20.

21.

22.

Full-time Student:

Grace Period:

Grant Award Document:

In-service Student:

Law Enforcement:

Loan Cancellation
(partial):

Natiounal of the
United States:
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APPENDIX 2. (CONT'd.)

(a)

(b)

(c)

An undergraduate student who is en-
rolled for a minimum of 12 credit hours
in a normal 15 credit-hour system (or
the equivalent).

A graduate student enrolled for a mini-
mum of 9 credit hours in a normal 12
credit-hour system (or the equivalent).

A student enrolled in the final term
who received a LEEP Toan in the prior
academic term and who needs Tess than
the minimum full-time load to complete
his/her degree requirements.

The interval between termination of
full-time study and commencement of the
Toan repayment period. The - grace
period is of six months duration begin-
ning with the termination of full-time
study. During this period payments need
not be.made and interest does not accrue.
There is no grace period for the grant.

The official notification from LEAA to
an institution, authorizing the expendi-
ture of Federal funds for purposes of
LEEP under prescribed conditions’.

Individual who currently is employed
full-time by public criminal justice
agency.

Term used interchangeably in this Guide-
Tine Manual with the term criminal
justice.

Twenty-five percent annual forgiveness
of outstanding loan principal and :
interest for each complete year of Ul -
time employment with a public criminal
justice agency. This feature does not
apply to grants. :

A citizen of the United States or a
person who though not a citizen of the

- United States owes permanent a11eg1ance

to the United States.
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23.

24,

25.

26.

27.

28.

29.

30.

Obligatory Employment

(for Grantees):

Part-time Faculty:

‘Permanent and Total

Disability:

Planning Officer:

Preservice Student:

Program Year:

Public Criminal

Justice Agency:

Rebate:

M 5200.1C
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APPENDIX 2. (CONT'D.)

A period of 24 consecutive months of full-
time employment in public criminal justice
service as approved by LEAA.

Faculty member holding a part-time teach-
ing ‘appointment or a faculty member
holding a full-time appointment within a
degree program that is not crime-related
(as defined in appendix 8), either of
whom teaches in the crime-related degree
program.

Inability to engage in any substantial
gainful activity because of a medically
determinable impairment, which impairment
is expected to continue for a long and
indefinite period of time, or to result in
death.

A full-time professional employee of a

- State law enforcement planning agency, or

its regional or local units officially
established by P.L. 90-351, as amended.

A full-time student preparing to work in a
public criminal justice agency upon
completion of his/her studies.

A twelve month period commencing on the
first day of August and ending on the

31st day of the following July; the

period to which an institutional LEEP

award pertains. The program year is
usually the same as the Grant Award period.
Also see #14, Fiscal Year..

A publicly funded and publicly controlled
agency which acts primarily to enforce the
criminal laws of a local, State, or desig-
nated Federal unit of ‘government, as
defined in Section 601(a), P.L. 90-351,

as amended.

Total or partial refund of LEEP funds to

~ the institutional account from the student

or the student account occasioned by
withdrawal from a course or courses early
in an academic term.
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31. Seminar: A scheduled meeting or conference, held
as a supplement to regular course work,

. . for giving and discussing information.
This term does not apply to courses
established for independent study purposes
in which a group of advanced students,
studying under a professor conducts re-
search on an individual basis and ex-
changes the results through reports. and
regularly scheduled discussions through-
out the academic term.

32. State: Any State of the United States, the
District of Columbia, the Commonwealth of
Puerto Rico, and any territory or
possessinn of the United States (the
Virgin Islands, Guam, and American Samoa).

33. State Planning Agency: The agency established pursuant to Title I -
of the Act (P.L. 90-351, as amended),
appointed by the Governor to coordinate
all State efforts to reduce and control.
crime.

. 34. Undue Hardship: Extreme circumstances other than mih'tary .
service which result in an individual's
inability to make repayments of LEEP
awards.

. ‘ | - Page 5
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CIVIL RIGHTS ACT OF 1964, TITLE VI, SECTION 601

Sec. 601. No person in the United States shall,
on the ground of race, color, or national origin, be
excluded from participation in, be denied the benefits
of, or be subjected to discrimination under any program
or activity receiving Federal financial assistance,
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EDUCATION AMENDMENTS OF 1972 (P.L. 92-318),
TITLE IX, SECTION 901

(a) No person in the United States shall, on the basis of sex,

be excluded from participation in, be denied the benefits of, or be sub-
jected to discrimination under any education program or activity receiving

Federal

(1)

(3)

(5)

financial assistance, except that:

in regard to admissions to educational institutions, this section
shall apply only to institutions of vocational education, profes-
sional education, and graduate higher education, and to pub11c
institutions of undergraduate higher education;

in regyard to admissions to educational institutions, this section
shall not apply (A) for one year from the date of enactment of this
Act, nor for six years after such date in the case of an educational
institution which has begun the process of changing from being an
institution which admits only students of one sex to being an insti-
tution which admits students of both sexes, pbut only if it is carry- -
ing out a plan for such a change which is approved by the Commissioner
of Education or (B) for seven years from the date an educational '
institution begins the process of changing from being an institution
which admits only students of only one sex to being an institution
which admits students of both sexes, but only if it is carrying

out a plan for such a change which is approved by the Commissioner
of Education, whichever is the later;

this section shall not apply to an educational institution which is
controlled by a religious organization if the application of this
subsection would not be consistent with the religious tenets of such
organization; '

this section shall not apply to an educational institution whose
primary purpose is the training of individuals for the military
services of the United States, or the merchant marine; and

in regard to admissions this section shall not apply to any public

institution of undergraduate higher education which is an institu-
tion that traditionally and continually from its establishment has
had a policy of admitting only students of one sex.

b) Nothing contained in subsection (a) of th1s section shall be inter-
preted to require any educational institution to grant preferential
or disparate treatment to the members of one sex on account of an
imbalance which may exist with respect to the total number or percent-
age of persons of that sex participating in or receiving the benefits
of any federally supported program or activity, in comparison with the
total number or percentage of persons of that sex in any community,
State, section, or other area: PrOV1ded That this subsection shall
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not be construed to prevent the consideration in any hearing or pro-
ceeding under this title of statistical evidence tending to show that
such an imbalance exists with respect to the participation in, or
receipt of the benefits of, any such program or activity by the
members of one sex.

For purposes of this title an educational institution means any

public or private preschool, elementary, or secondary school, or any
institution of vocational, professional, or higher education, except
that in the case of an educational institution composed of more than
one school, college, or department which are administratively separate
units, such term means each such school, college, or department.
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TITLE 28, SECTION 42, PART D OF
THE CODE OF FEDERAL REGULATIONS

Subpart D--Equal Employment Opportunity in Federally
Assisted Programs and Activities

§42.201 Purpose and application.

(a) The purpose of this subpart is to enforce the
provisions of the Fourteenth Amendment to the Constitution
by eliminating discrimination on the grounds of race, calar,
creed, or national origin in the employment practices of
State agencies or offices receiving financial assistance
extended by this Department.
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REHABILITATION ACT OF 1973
(P.L. 93-112), TITLE V

Sec. 504. No otherwise qualified handicapped
individual in the United States, as defined in
section 706(6) of this title, shall, salely by
reason of his handicap, be excluded from the
participation in, be denied the benefits of, or

be subjected to discrimination under any program

"~ or activity receiving Federal financial assistance.
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Included for reference by Guideline users are the following forms:

Form Number Title Page Number
LEEP-1 LEEP Institutional Application 3
LEEP-2 LEEP Terms of Agreement 17
LEEP-3 LEEP Student Certification and Note 21
LEEP-5 Summary and Certification Sheet 25
LEEP-6 Bil1ling Statement of LEEP Account 27
LEEP-9 LEEP Rebate Credit Form 29
LEEP-10 Status Change or Verification Form 31
LEEP-12 LEEP System Note Control Log 33
LEEP-12A LEEP System Note Control Log

Supplemental Rejection Sheet 35
LEAA-4000/9 Grant Award 37
LEAA-4040/2 Grant Adjustment Notice 39
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LEEP INSTITUTIONAL APPLICATION (LEEP-1)

Approved: OMB No, 43-R0443

LEEP INSTITUTIONAL LICATION (LEEP-1)
Grant Period: August 1, 1978 Through July 31, 1879

INSTRUCTIONS

To participate in the Law Enforcement Education Program (LEEP) for 1978-79, submit the original and two
capies of all materials (including narrative).and one copy of the institution's current catalog to the Office of Criminal
Justice Education and Training, Law Enforcement Assistance Administration, U.S. Department of Justice, Washington,
D.C. 20531. Retain one copy of all submitted material for your records. IMPORTANT: All student note transmittals
due a5 of . March 3, 1978 , must have been sent to LEAA, Washington by the time of submission of this application,

SUBMISSION DEADLINE: - March 3, 1978 — No funds will be set aside for applications. postmarked after
March 3, 1978,
August 1, 1978 — Deadline for establishing regional accreditation status.

READ ALL INSTRUCTIONS AND THE LEEP GUIDELINE MANUAL BEFORE COMPLETING APPLICATION,
VERIFY ACCURACY AND COMPLETENESS OF INFORMATION BEFORE SUBMITTING YO THE OFFICE OF
CRIMINAL JUSTICE EDUCATION AND TRAINING.

CERTIFICATION: The certification must be signed by an official authorized by the institution to execute agreements
or contracts for the institution and by two other institutional representatives. One of these
representatives must be designated as LEEP Coordinator as set forth in paragraph 25 of the effec-
tive edition of Guideline Manual M5200.1.

PART |
tms 1-7: All applicants must complete items } through 7.

Question 7. If the answer to question 7A is yes; you must complete questions 7B and 7C. For question
7B, a full-time crime-related degree program director is one so designated by the institution, employed
full-time, and whose official duties are either (1) to administer the program, or (2) to adminster the
program and teach.

PART Ul

Section 1: Envoliment Data, Total full-time equivalent ﬁgures should be those used by the regist»>r's office.

item A; Include 2ll students majoring in crime-related -degree programs whether or not they receive LEEP
funds.,

Item B: To compute FTE faculty, add the number of faculty members who qualify as full-time (in
accordance with the definition in Part IV, Item 2) to-a number computed as follows:

Total number of credit hours
taught by part-time facolty per term

Average full-time faculty
credit-hour load per term

. N+No. of full-time faculty = total FTE faculty

Part-time faculty persons are all those teaching in cnma-relmed studies except those mesting the
definition of full-time in Part IV, Item 2.

The above formula provides the faculty figure needed for the ratio requested in Part I, Item 1B.

LEEP-1 (Rav. 9:77) Editlon of 10-76 Is obsoletae.
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LEEP INSTITUTIONAL APPLICATION (LEEP-1)
Grant Period: August 1, 1978 Through July 31, 1978

INSTRUCTIONS

Section 2: Student Costs and Awards. If costs réported in Item B are different from those of the 1977-78 year,
explain in Namative, Part V.,

Section 4: Estimated Activity Level. Repdrt total amourit of money that will be needed for the projected number of
students for fall, winter, spring and summer of the 1978-79 school year,

The numbers of students reported by priority group are to be unduplicated numbers; ie., they should
include only the number of individuals who will receive LEEP aid during the program year. A student
attending summer school only is counted once; likewise, a student attending every term a!l year is counted
only once. The dollar amounts, however, are total figures summing all terms.

Numbers of students to be included in each student funding classification are to be determined using the
priorities listed in paragraph 82a of the effective edition of Guideline Manual M5200.1. For example, classi-
fication 1 would include only retuming students who are state or local criminal justice personnel on aca-
demic leave. (See paragraph 64 of the effective edition of Guideline Manual M5200.! for definition of
academic leave status.) Cadets are not eligible for grants.

Section 5:  Report here the proportion of your total LEEP award required to serve students each term.

PART It
Include only those academic terms which begin within the grant period for which this application requests funds.
All entries should be numeric, e.g., February 9, 1942 should be entered as 02-09-42,

Section 1! First submission. This section refers to fall term. Several Note transmittals may be included within this
section provided that all Notes included in this section are executed within the fal} term. Each transmittal
of Notes must be accompanied by a LEEP-5.

Item A: Refund Period. ldentify the date on which the refund period officially ends. This is the date after
which there is no cost reduction due to withdrawal.

Item B: Esti d Note Submission Date. Determine the approximate time period required for processing
of Notes by the institution. Addthis figure to the date determined in Item A and enter the result in the box
provided. For example, if the processing of LEEP Notes requires twenty days and the refiind period ends
10-03.78 the estimated Note submission date would be 10-23-78.

Item C: Estimated Number of Notes to be Submitted, This number. should reflect the total number of
Notes expected for the entire term covered by the First Submission. If two separate Note transmittals are
expected during the first term, the number recorded should reflect the total number of Notes for both
transmittals representing the total Notes that will be executed during the first term.

Saction 2: Second Submission. This section refers to the second academic term. Instructions duplicate Section 1.

Section 3—5: An institution need not use all five submissions. If an institution has only three terms per calendar year,
submissions 4 and 5 are omitted. :

LEEP-1 {Rev, 9:77) it
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LEEP INSTITUTIONAL APFLICATION (LEEP-1)
Grant Period: August 1, 1978 Through July 31, 1973

. INSTRUCTIONS

PART IV
Part IV should be filled out by the Criminal Justice department.

Saction 1: Degres Programs,

In Column 1 indicate the Code number for the subject of each degree title that you will list in Column 2.
Use the following Code legend to'indicate the subjéct field - that most accurately describes each degree. In
Column 2 indicate the actual degree title. Use abbreviations; if necessary. '

Code Subject of Degree Program
01 Administration of Justice -
02 Corrections/Correctional Administration/Probation-Parole
03 Criminal Justice/Criminal Justice Administration
04 Criminal Justice Planning/Evaluation
05 Criminology
06 Forensic Science/Criminalistics
07 Judicial Management/Court Administration
08 Law Enforcement/Police Science/Police: Administration
09 Social Justice
10 Behavioral Science/with criminal justice concentration
11 Psychology/with cririnal justice concentration
12 Public Administration/with criminal justice concentration
13 Social Work /with criminal justice concentratior:
14 Sociology{Anthropology fwith ctiminal justice concentration
15 Security
98 Law degrees
99 Non-criminal justice

If 4 new program was introduced during the current academic year or is proposed and approved for the
next, place a check (+/) in Column 3. 1n Columns 4 through 7 list only degrees that currently are approved
by the institution. Do not include proposed cousses not yet approved; these courses may be listed and
described in the Narrative, Part V. In Columns 8 through 11 check (v/) each degree that includes a work . -
component, as ‘prescribed in paragraph. 12(c)3 of the ¢ffective edition of Guideline Manual M5200.1. In
Column 12 jdentify the department(s), division(s), etc., which are responsible for administering the aca-
demic program(s). .

LEEP -1 {Rev. 9-77) 11
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LEEP INSTITUTIONAL APPLICATION (LEEP-1)
Grant Period: August 1, 1978 Through July 31, 1979

INSTRUCTIONS

PART {V-Cont,
Section 2: Facuity of Crime-Relstod Dogroes
itam A: Full-Time Faculty

Full-time faculty are defined as those holding a full-time appointment within a crime-related degree program
_and who are teaching a minimum of fifty percent of their course load.in crime-related degree programs.

Column 1 itemizes the level and subject of each degree held by the faculty m2mber. Using the Code legend
vrinted below enter one letter and two digits for each degree.

Level of Dogres Cocie Subject of Degree Program*
C: certificate 01 Administration of Justice
Al assceiate 02 Corrections/Cotrectional Administration/Probation-Parole
B: baccalaureate 03 Criminal Justice/Criminal Justice Administration
M: masters 04 Criminal Justice Planning/Evaluation
b: doctoral level 05 Criminology
1 law degree 06 Forensic Science/Criminalistics
07 Judicial Management/Court Administration
08 Law Enforcement/Police Science/Police Administration
09 Social Justice
10 Behavioral Sciencefwith criminal justice concentration
11 Psychology/with criminal justice concentration
12 Public Administration/with criminal justice concentration
13 Social Work/with criminal justice concentration
14 Sociology/Anthropology fwith criminal justice concentration
15 Security
98 Law degrees
99 Non-criminal justice

In Column 2 indicate the actual degree title. Use abbreviations if necessary, In Column 3 report the number
of years of criminal justice experience for each facuity member: “Ci.minal Justice Experience" refers to
employment by a criminal justice agency and does not include teaching experience. In Columns 4 through
8, check each column that represents the type of experience for the faculty member.

Itam B: Other Facuity.

After entering F or Pin Column 1 as instructed, complate Columns 2 through 9 following the instructions
for Columns 1 through 8 in Item A above,

Ssction 3: Courws. In Column 4, “New Offering,” chesk (./") those courses that have been added since your last

application. .
PART V
Narrative section for additional commients,
LEEP:1 {Rev, 8:77) v
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Approved: OMB No, 43-R0443

UNITED STATES DEPARTMENT OF JUSTICE
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION
WASHINGTON, D.C. 20531

LEEP INSTITUTIONAL APPLICATION Grant Period: August 1, 1978 Through July 31,1978

READ ATTACHED INSTRUCTIONS BEFORE COMPLETING

LAW ENFORCEMENT EDUCATION PROGRAM VENDOR CODE LEAA USE ONLY
CATALOG OF DOMESTIC FEDERAL
ASSISTANCE NUMBER 16.504

SUBMIT ORIGINAL AND TWO COPIES NO INSTITUTION {Name, address, 2ip code)
LATER THAN MIDNIGHT, MARCH 3, 1978 TO THE
OFFICE OF CRIMINAL JUSTICE EDUCATION ’
AND TRAINING
LAW ENFORCEMENT ASSISTANCE AUMINISTRATION
U.S. DEPARTMENT OF JUSTICE
WASHINGTON, D.C. 20531

No grant may be awarded unless a2 completed application form has been received as required by existing law and regulations
(Section 406(2)-(d) of the Crime Control Act of 1973 and the effective edition of LEAA Guideline Manual M5200.1,
“Law Enforcement Education Program Guideline Manual”).

CERTIFICATION: To the best of my knowledge and belief, data in this application are true and correct, the document hay
been duly authorized by the governing body of the applicant and if the assistance is approved the applicant will comply with
the LEEP Guideline Manual provisions, the Terms of Agreement and LEEP administrative memoranda.

P%EgII?EEyT TYPED NAME AND TITLE SIGNATURE DATE
ADMINIS :
TRATOR
CRIMINAL MJSTICE PROGRAM DIRECTOR (Name, title, sigrature) LEEP COORDINATOR AREA CODE &
TELEPHONE
{Check only one
LEEP coordinator box)
INSTITUTION FINANCIAL REPRESENTATIVE (Name, title, signature) LEEP COORDINATOR . jAREA CODE &
D TELEPHONE
(Check only one
LEEP coordinator box)

PART |, INSTITUTIONAL STATUS: Describe or amplify answers, as‘applicable, .4 iarrative, Part V.

1. A, Level of Regional Accreditation: 5. Does your institution offer extension or off-campus courses
or an external degree program for which LEEP funds are

Fully Accredited requested?

1
Candidate for Acereditation 1] ves =] ro

if so, list sites where courses are taught, Attach docu-
mentation of compliance with paragraph 35, Guideline

B. Date current status wasachieved: Manual M $200.1(effective edition).
2. Type and Control of Institution; 6. Has your institution entered into any consortium arrange~
L mernts with other schools for “cross registering" students
A. Univessity receiving LEEP aid?
Four-year : 2] YES T 2ino
Two-year 3 : If yes, attach documentation (See paragraph 39, Guideline

Manual M5200, 1 (effective edition).

B, Public

i
Private

3. What term system is in effct at your institution?

| 2 l Semester EE Quarter Trimester

IJI

(:E 7. A. Does your institution offera cnme-rehted degree
Other {Describe, program?
f ! ] : YES [ Z]nNo
if yes, answer B and C, below,
4. Does your institution offer short course- and/or ' B. Do you have a full-time director or coordinator who
institutes for which LEEP funds #re requested? administers the program? (See definition in [,,,g,-uc.

tions,
Cdws  [Hw ves [T o
. Do you provide placement services for preservice
If-so, attach documientation of compliance with para- students enrolled in crimé-related degree programs?

graph 33, Guideline Manual M5200.1 (effective edition). [ T]vEs NO

LEEP-1 (Rev, 9-77) Heplaces odltlon'n( 10-76 which. Is absolete.
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PART Iil. SCHEDULE OF NOTE SUBMISSIONS FOR 197878

Name of Institution NAME AND TITLE OF OFFICIAL SUBMITTING-NOTES

Vendor Number

Timetable for Submission. No later than 20 calendar days after the end of the rebate period for EACH ACADEMIC TERM,
the institution shall forward all executed LEEP-3 forms to LEAA in-Washington with a completed LEEP-5 and a LEEP-12.
Enter dates in the foliowing format: MM/DD/YY (Month, Day, Year). All entries should be numeric {¢.g., 10:26-78).

1. First Submission
A. Date Refund Period Expires

B. Estimated Date Notes will be Submitted to LEAA [ l | l '
C. Estimated Number of Notes to be Submitted

2. Secand Submission

A, Date Refund Period Expires : ‘ i [ I I l l ;
B. Estimated Date Notes will be Submitted to LEAA l I [ l ;l l

C. Estimated Number of Notes to be Submitted : [:]

. 3. Third Submission

A. Date Refund Period Expires i I | l [ I l
B. Estimated Date Notes will be Submitted to LEAA l l l l i l |

C. Estimated Number of Notes to be Submitted —1

4, Fourth Submission

A. Date Refund Period Expires m )
B. Estimated Date Notes will be Submitted to LEAA E[IED]

C. Estimated Number of Notes to be Submitted : [:J

6. Fifth Submission

A. Date Refund Period Expires :
B. Estimated Date Notes will be Submitted to LEAA ~ - il
C. ' Estimated Number of Notes to be Submitted ' )

8. Total Estimated Number of Notas to be Submitted. : : C—

LEEPA - (Rev, 937 3 ; o
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PART IV, SURVEY OF CRIME-RELATED CURRICULUM AND FACULTY

1. DEGREE PROGRAMS. Provide data below for each crime-related degree program. (See appendix 8, effective edirion
of Guideline Manual M5200,1.) Write “None" if no crime-rélated degree program is offered. In
Column 1 indicate the code number from the instructions for the subject of each degree title
that you will list in column 2,

DEGREE LLEVEL CHECK EACH OEGREE

(CHECK ALL THAT INCLUDES
suB- CRIME-RELATED NEW APPROPRIATE CRIMINAL JUSTICE
JECT DEGREE PROGRAM | o0 i o DEGREES) WORK EXPERIENCE | ADMINISTRATIVE
TITLES OFFERED IN DEPARTMENT
CODE 1978-79
1978.79
BA. | MA BA | MA
AA | gs | ms [PHD || AR | g | 'ms [PHO
(1) (2) (3) (B ] 5] 6)| (7] (8) | i9) | L10}] (11) (12)
A,
8,
c.
[>3
€, )

2. FACULTY OF CRIME-RELATED DEGREES

A. Full-Time Faculty. Provide the following data for each full-time faculty member projected to: teach directly related
criminal justice courses for 1978-79. Full-time faculty are defined as those holding a full-time
appointment within a crime-related degree program and who are teaching a minimum of fifty
percent of their course foad in crime-related degree programs. Attach additional pages as needed,
but ONLY IF table below is filled, The attachment must be in exactly the same format as below
with the first entry identified as F, with items G through Z following as needed. The Level and
Subject Codes MUST be provided for each faculty member, Report only one faculty member
for each letter (A through Z), Write “None” if no crime-related degree program or no full-time
faculty members. Column 1 itemizes the level and subject of each degree held by the faculty
member, Using the code legend from the instructions, enter one letter and two digits for each

degree.
CRIMINAL JUSTICE EXPERIENCE
DEGREES s ‘
NUMBER i |||
DEGREE TI oF
s&aEJVEEc‘-_r’:;%%E (lncludzEsIb;;léyE) YEARS |Police [Courts | Corr. | Other | None
() (2} (3} (4) (5) (6) {7} (8)

Al l
B, ‘
C. ‘
o, ) 1
€, - !

LEEP.1 (Rev, 9.77) A >
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PART IV. SURVEY OF CRIME-RELATED CURRICULUM AND FACULTY
2, FACULTY OF CRIME-RELATED DEGREES (Continued)
B. Other Faculty, ~ Provide the same data for each additional faculty member projected to teach ¢rime-related courses

ouT:
for 1978-79, Indicate for each whether he/she is part-time facuity or holds a full-time appointment
within a degree program that is not crime-related. Attach additional pages as needed, but ONLY

IF table bejow is filled. The attachment must be actly the samcf ormzt as below with the
first entry identified a Lwthththr thfllwng ddThL lndSth
CodesMUSpr vided. F hpttmf Itymembe indicate in Column 1 the notmal
credit hour teaching load during th academic year.
ULL EGREES
PAR NUMBER
TME  [Teve ano | oeenee Tiie or [
T SUBJECT {Include Subject) R
(n (2} (3) ()] (5)
A
{
{
H. .
l.
[ ;\ “
V
i i
Hl t
) :
CEEPT (Rav. 577) -5
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3. COURSES: List all crime-related courses with a description for each. Use additional sheets if necessary.. Do not list
non-transferable courses, Such courses are not eligible for LEEP support. Submit a copy of your current
catalog, referencing the pages which list criminal justice courses. If course is not listed in institution’s
catalog, explain why ini Narrative, Part V.

. CHECK NUMBER OF
sggggsl.es COURSE TITLE IF COURSE NEW NUMBER OF | CLASSROOM
NUMBER IS TAUGHT | OFFERING CREDITS (CONTACT)

OFF CAMPUS HOURS
(1) {2) {3} . (%) (8) {6)
A,
B.
c.
D.
E.

F.

G.

Hi

1.

J

K.

L

LEEP.1 (Rev, 9-77)
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PART V. NARRATIVE

Include here the amplifying information required for previous parts of the form. Attach additional sheets if necessary,
Identify the source question by Part, Section and Item number. Submit original and two copies.

LEEP-1 (Rev, 9-77) : 7.
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. .- ADDRESSES OF $T4 TE PLANNING AGENCIES

ALABAMA

Robert G. Davis, Director

Alabama Law Enforcement Planning Agency
2863 Fairland Drive,

Building F, Suite 49

Montgomery, AL 36111

205/277-5440 FTS 534-7700

ALASKA,

Charle= G. Adama, Jr,, Executive Director
Alaska Criminal Juatice Planning Agency
Pouch AJ

Juneau, AKX 99801t

907/465-3535. FTS 399-0150

Thru Seattle FTS 206/442-0150

AMERICAN SAMOA
Judith A. O'Connor, Director

Territorial Criminal Justice Planninz Agency

Office of the Attorney General
Government of American Samoa
Box 7

Pago Pago, American Samoa 96799
633-5221 (Overseas QOperator)

ARIZONA

Ernesto G. hunoz, Executive Director
Arizona State Justice Planning Agency
Continental Plaza Building, Suite M
5115 North 19th Avenue

Phoenix; AZ 85051

602/271-546% FIS 765-5466

ABKANSAS

Gerald k. Johnson, Executive Director
Arkansas Crime Commission

1000 University Tower

12th at University

Little Rock, Ax 72204

501/371-1305 FTS T40-5011

CALIFORNIA

Douglas R, Cunningham, Executive Director
Office of Criminal Justice Planning

7171 Bowling Drive

Sacramento, CA 95823

91b/445-4156  FTS Ub5-9156

.

COLORADRD:

Paul G. Quinn, Director
Division of Criminal Juatice
Lepartment ot Local Affairs
1313 Sherman Street, Room 419
Denver, CU . 80203
303/892-3331 FTS 327-0111

CONHECTICUT

bittiam h. Cartone, Executive Director
Connecticut Justice Commission

75 Elm Street

Hartford, CT . 06115

203/56b~3020

Christine Harker, bxecutive Director
Lelawsre Agency -to Reduce Crime

1226 Scott Street

wilsington, DE 19806

302/571-3431

.

RISTRICT OF COLUMFIA
Arthur M, Jefferson, Director

Office of Criminal Justice Plans and Analyais

Munsey Euilding, Room 200
1329 E Street; kb
¥ashington, DC. 20004
202/629-5063

ELQRIDA.
Charles R. Davoli, bureau:Chief

Bureau of Criminal Justice Planning and Assistance

620 S. Meridian
Tallahassee, FL 32304
904/488-b001 FIS S46-2011

GEORGIA

Jim Higaon, Administrator

Office of the State Crime Commis=ion
1430 west Peachtree Street, Nw, Suite 306
Atlanta ; GA 30309

BOK/656-3825. FTS 25-0111

QUAM

Alfred F. Sablan, Director
Territorial Crime Commiszsion
Office of the Governor

Seledad Drive .
Armistad Bldg., Room 4, 2nd Floor
Agana, GU 96901

47z-8781 (Overseas (perator)

damAll

State. Law Enforcement & JuvenileDelinquency Planning Agency

Dr. lrwin Tanaka, Director

1010 Richards Street

Kamamalu Building, Room 412

honolulu, HI - 96800

b06/546-3800 FTS 556-0220

10340
Kenneth H. Creen, Bureau Chief

Bureau of Law Enforcement Planning Commssion

700 west State Street
Eoise, ID 53707
20b/364-2364 FIS 554-2364

ALLINOIS

8

James E. zagel, Executive Acting: Director
1llinois Law Enforcement Commission

120 South Hiverside Plaza, 10th Floor
Chicago, 1L 60606

31274541560

Frank A, Jessup, Executive Director
Indiana Criminal Justice Planning Agency
215 Korth Senate . :
Indianapolis, IN - 46202

317/633-49713 F1S 336-4773
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Allen Robert way, Executive Director
jows Crime Commission

3125 Douglas Avenuve

Des Moines, 1A 50310

515/2B1+3241  FIS B63~3241

RANSAS

Thomas E. Kelly, Bxeoutive Director

Governor's Committes on Criainal Administration
503 Kansas Avenue, 2nd Floor

Topeia, XS 66603

913/296-3066 FTS 757-3066

KENTUCKY

Ronald J. McQueen, Administrator
Executive Office of Staff Services
Kentucky Department of' Justice
209 St. Glair 3treet, 3rd Floor
Frankfort , KY 40601
502/56K-3253 FTS 352-5011

Colonel wWingate #, White, Director

Louisiana Commission: on Lasw Enf. & Admin. of Crim. Jus.
1885 Wooddsle Boulevard, Roow 615

gaton Rouge, LA 70806

5047389~7515

PRIRE :

Ted T. Trott, Executive Director

Haine Criminal Justice Planning & Assistance Agency
11 Parkwood Drive

Augusta, ME 04330

207/289-3361

Richard C. Wertz, Executive Director

Governor's Commission on Law Enf. & Adain. of Jus,
Executive Plaza One, Suite 302

Cockeysville, MD 21030

301/666+9610 -

BASSACHUSETTS

Robert J. Kane, Executive Director
Committee on Criminal Justice

110. Tremont Street, &th Floor
Boaton, MA Q2108

617/727~5497

MICHIGAN

Dr. Noel Bufe, Administrator
0ffice of Criminal Justice Programs
Lewia Cass Building, 2nd Floor
Lansing, MI .- 48913

517/373-3992 FIS 253~3992

MINHESQTA

Jacqueline Donoghue, Executive Director
Crime Control Planning Eoard

My Lafayette Road, 6th Floor

St. Paul, MN 55101% .
612/296-3133. IS 776-3133

MISSISSIRRX

Latrelle. Ashley, Executive Director
Mississippl Criminal Justice Planning Division
723 North Prasident Street, Sulte %00

Juckson, M5 39202

601/354-4111 FIS 430-4211

(CONT'D.)

Jay Sondhi, Executive Director
Missouri Council on Criminal Justice
£.0, Box 104y

Jefferson City, MO 65101
3W/7591-3432  FTS 276-3711

MOHTANA

Michail A. Lavin, Adeinistrator
toard of Crime Control

1336 Helena Avenue

Helena, MT 55b0%

406/489-4604 FTS 587-3604

harris R. Owens, Executive Director

fiebrasia Commission on Law Enforcement & Crim. Jus,
State Capitol Bujilding

Lincoln, NE 68509

40274712194  FTS 667~-2194

MEYADA

James A. Barrett, Director

Comission on Crime, Delinquency & Corrections
430 Jeanell - Capitol Complex

Carson City, RV 69701

702/865-4404

MEW HAMRSHIRE

Robert J. Crowley, Jr., Director

Governor's Commission on Crime & Delinguency
169 Manchester Street

Concord, -NH 03301

603/271~3601

MEW JERSEY

John J. Mulleney, Executive Director
State 'Law Enforcement Planning Agency
3535 Quaker Bridge Road

Trenton, HJ 08625

609/477~3741 FTS 340-3511

Dr. Charles E. Bet:knell, Executive Director
Governor's Council on Criminal Justice Planning
425 0ld Santa Fe Trail

Santa- Fe, MM 87501

5057827-5222 - FTS 476-5222

HEN YQRK

Henry S. Dogin, Administrator

NYS Division of Criminsl Justice Services
270 Eroadway, Rm, 807

kew York, NY 10007

212/488-4864 FTS 2064~3311

NOKTL CARQLINA

Gordon:Smith, Director

Division of Crime Control

N.C. Dept. of Crime Control & Public Safety
P.0. Box 27687

Raleigh, NC 27611
919/829-7674  F1S 67[2—“020
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North Lakota Combined Law Enforcement Council

box B
Bismark, KD - 58501
701/224-259% FIS 763-401}

QHIO

Dr. Bennett J. Cooper, Deputy Birector
Administration of Justice

30 £ast Broad Street, 26th Floor
Columbus, OH 43215

612/466-7610 FTS 942-7610

QELAHOMA

O. Ben Wwiggins, Executive Director
Oklshoma Crime Commission

3033 North Walonut

Oklahawa City, 0K 73105
405/521-2821 FTS 736-4011

QREGON

Kelth Stubbleflleld, Adainistrator
Law Enforcement Council

2001 Front Street; NE

Salem, OR 97303

503/378-4347 FTS 530-4347

Thomas J. Brennan, Executjve Director
Dnpartment of Justice

P.0, Box 1167

Federal Square Station

Harrisburg, PA 17108

717/787-~2042

PUERTO RICO .

Adrian Medina, Acting Executive Director
Puerto Rico Crime Commission

G.P.0. Box 1256

Hato Rey, PR 00936

809/783-0398

BHODE ISLEND

Patrick J. Fingliss, Executive Director
Governor's Justice commission

197 Taunton Avenue

E. Providence, RI 02914

401/277-2620

John Parton, Acting Executive Director
0ffice of Criminal Justice Programs
Edgar A. Erown State Affice Building
1205 Pendleton Street

Columbia, SC - 29201

803/758+3573 ~FTS 677-5011

SOUTH DAKO?»

Elliot Nelaon, Acting Director
Divialon of Law Enforcement Aasistance
200 West Pleasant Drive

Pierre, SD. 57501

605/224-3665 FTS 782-7000

IENNESSEE

Harry D, Manafield, Executive Director
Tennessée Law Enforcement Planning Agency
4950 Linbar Drive

The Browning-Scott Building

hashvilie, TH 37211

615/741-3521 ° FTS 852-5022

10

Robert C, Flowers, Executive Director
Criminal Justice Division

Office of the Governor

411 Weat 13th Street

Austin, TX 76701%

512/475-4444° FTS T34-5011

JTBUST

Gerald Craddock, Acting Administrator
Office of the high Commissioner
Saipan, hariana Islands 96950

UTAl

Robert E, Andersen, Director

Utan Council on Criminal Justice Administration

255 South 5rd Street - tast
Salt Lake City, UT Eli11y
601/533-5731 FTS 5b8-5500

YERMONT
Col. killiam K. Eaumann, Executive Director

Governor's Commission on the Administration of Justice

149 ‘State Street
Montpelier, VT - 05602
B802/62b-2351

YIRGIKIA

Richard h. Harris, Director

Division of Justice and Crime Prevention
5501 mayland Drive

Parham Park

Richmond, VA 23229

804 /786-7421

YIRGIN ISLANDS

Troy Chapman, Administrator

Virgin Islands Law Enforcement Planning Comission

Eox 280 - Charlotte Amalie
St. Thamas, ¥YI 0081
805/174-6400

SASHINGTON .

Donna Schram, Acting Administiator

Lav and Justice Planning Office

Gffice of Community Cevelopment

General Administration Building - Room 206
Qlympia, WA 98504

206/753-2235 FTS 434-2235

REST YIRGINIA
hay N Joens, Executive Director

Governor's Committee on Crime, Delinquency & Corrections

Morris Square, Suite 321
121z Lewis Street
Charleston, WV 25301
304 /3ub-BETY

Charles ¥, hill, Sr,, Executive Director
wis. Countil on Criminal Justice
122 west hashington

. Madiseon, W1 53702

608/266-3323 FTS 36b6-3323

WYQRIN:
killiam Penn, Administrator

Governor's Planning Committee on Criminal Administratior

State Qffice Building Eaat
Cheyenne, WY 62002
307/777-7716  FTIS 328-9716
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LEEP TERMS OF AGREEMENT (LEEP-2)

UNITED STATES DEPARTMENT OF JUSTICE
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION
WASHINGTON, D. C. 20531

LEEP TERMS OF AGREEMENT

*IN CONSIDERATION OF THE AWARD OF FEDERAL FUNDS, THE EDUCATIONAL
INSTITUTION HEREBY CONTRACTS WITH LEAA FOR PARTICIPATION IN THE
LAW ENFORCEMENT EDUCATION PROGRAM AUTHORIZED BY SECTION 406 OF

THE OMNIBUS CRIME CONTROL AND SAFE STREETS ACT OF- 1968, AS AMENDED
BY THE CRIME CONTROL ACT OF 1976.

I. General Terms of Agreement. Pursuant to Title I of the Omnibus
Crime Contro] and Safe Streets Act of .968, as amended by the Crime
Control Act of 1976, P. L. 94-503, 42 U.S.C. 3701 et sequitur
(haretnafter referred to as the “Act") it is hereby_agree% between

{Name and Location of Institution)

{hereinafter veferred to as the “Institution") and the Law Enforce-
ment Assistance Administration (hereinafter referred to as the
YAdminfstration”) that :

A. LEEP Account. A Law Enforcement Education Program (LEEP)
Account (hereinafter referred to ‘as the “Account") shall be
established by the Institution for the purpose of making: (1)
interest bearing Joans to eligible students, and (2) grants to
eligible personnel of publicly-funded municipal, county, and
State law enforcement agenciez in accordance with (i) Section
406 (a), (b), (c), (d) of the Act, (i) this Agreement, (iii)
the Administration's Law Enforcement Education Program Guide-
1ine Manual and (1v) any regulations which may be prescribed
by the Administration for implementation of Section 406 (a)
through (d) of the Act.

B. Student Loans. Loans from the Account shall be made by the
InstTtution only to students who ‘are enrolled or accepted for
enrollment on a full-time basis in undergraduate or qraduate
programs approved by the Administration and leading to degrees
or certificates in areas related to criminal justice or suit-
able for persons employed in criminal Justice, ds defined and
approved by the Administration, and who are preparing for
employment in criminal justice with special consideration to

~ ‘police or correctional personnel of States or units of general
Tocal government on academic leave to enroll and to undertake
such curricula. ' C
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C. Student Grants. Grants from the Account shall be made by
the Tnstitution only to students who are eligible personnel

(as defined in the Law Enforcement Education Program Guideline
Manual) of publicly-funded criminal justice agencies of county,
municipal, and State government enrolled in or accepted for
enrollment on a full-time or part-time basis in an undergraduate
or graduate program in an area related to criminal justice or
suitable for persons employed in ¢riminal justice (as. defined
and approved by the Administration) and who agree to remain in
full-time criminal Justice employment for a period of two years.

D. Institution Responsibilities. The Institution will (1)

maintain adequate records reflecting transactions under the

Law Enforcement Education Program, which shall include sufficient
information to indicate the basis of determination of award

for each application; (2) retain.such records for a period of
three years from the close of the fiscal year to which

the grant applies or unti! such time as an audit may be completed;
(3) permit access to records for the purpose of audit, examination,
and fiscal and programmatic monitoring by the Administration or
1ts authorized representatives; (4) use its best efforts to

make accurate and reasonable estimates of funds needed from the
Administration; (5) determine the size of each loan and grant;

and (6) authorize an Institutional Representative to prepare

$ng submit institutional applications and reports to the Admin-
stration.

E. Certification and Notes. A Toan and/or grant may be made only
upon the student recipient’s execution of a Certification and
Note form supplied by the Administration, which execution is
witnessed by a responsible officer of the Institution. The
original note shall be forwarded to the Administration upon
completion of the student award transaction each academic term.
One copy shall be retained in the records of the Institution for
a period of three years from the end of the fiscal year in which
the grant applies, and one copy shall be given to the recipient.
A1l advances on Toans or grants to students must be by check or
a reasonable and auditable alternative.

F. Loan Repayment. Repayment of all student loans shall be made
directly to tﬁe Administration, Office of the Comptroller,
Accounting Division. The Office of the Comptroller, Accounting
?1vision shall assume responsibility for the collection of such
oans. . v

G. - Authorized Federal Fund Management. The Administration shall
issue from time to time an Award document to each participating
institution which sets forth terms and.conditions governing use
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of funds appropriated for the program. Funds not utilized in
a specified program year shall be returned to the Administration
‘within 30 days from the close pf the program year.

Program operations are subject to the availability of appropriated
funds for this purpose and the provisions of paragraph J below.
The LEEP Terms of Agreement currently in force are superseded

as of the date of this new contract.

H. Notification of Cessation of Studies. The Institution shall
notify the Administration promptiy of the date on which each
student borrower or grantee ceases to be a full-time or part-time
student.

1. Discrimination Prohibited. The Institution agrees to comply
with Title VI.of the Civil Rights Act of 1964 and Title IX.of the
Education Amendments of 1972 and all requirements imposed by or
pursuant to regulations of the Department of Justice issued
pursuant to those Titles, to the end that no person shall, on
the ground.of race, color, sex, or national origin, be excluded
from participation in, be denied the benefits of, or be otherwise
subjected to discrimination under any program or -activity for
which. the applicant receives Federal financial assistance from
the Department of Justice. The Institution, if public, agrees

to comply with the Equal Employment Opportunity provisions of
Title 28, Section 42, Part D of the Code of Federal Regulations.

J. Termination. This Agreement may be terminated by either

party upon 90 days' notice to the other party. LEAA may immediately
terminate this contract for default if the educational institu=

tion fails to comply with the requirements of this Agreement.

Such termination shall not affect any obligations incurred pursuant
to this Agreement prior to such termination.

II.  Institutional Certification. The Institution hereby certifies
that it meets the following criteria for participation in the Administra-
tion's Law Enforcement Education Program:

A. Admits as regular students anly persons having a certificate
of graduation from a secondary school or the recognized equivaient
of such certificate or persons who are beyond the age of compulsory
school "attendance in the State in which the institution is located
and who have the ability to benefit from the training offered by
the institution’'s enrollemnt policy, -and

B. Is legally authorized within the State to provide a program
of education beyondvsecondary education, and

€. Provides an appropriate educational program for which it awards
-a’'bachelor's or graduate degree; or provides not less than a two-
year program which is acceptable-for full credit towards a bachelor's
degree and for which it awards an. associate degree or certificate,
and
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D. -Is a public institution of higher education operated by an
agency of a State government or a political subdivision thereof,
except that it is not an institution of any agency of the United
States Government; or is a non-profit institution, no part of
the net earnings of which inure or may lawfully inure to the
benefit of any private stockholder or.individual, and

E. Is accredited as defined in the Law Enforcemert Education
Program Guideline Manual by one of the six regional accrediting
associations, and ’

F. Offers a program of courses related to criminal justice or
suitable for persons employed in criminal justice as defined in
the Law Enforcement Education Program Guideline Manual.

The Administration The Institution*
(for LEAA use only)

BY: BY:
TITLE: TITLE:
DATE: DATE:

*The agreement must be sigried by an official duly authorized to execute
agneements of this type for the Institution. The official's title should
be inserted below the signature,

DOJ-1977.04
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LEEP STUDENT CERTIFICATION AND NOTE (LEEP-3)

UNITED STATES DEPARTMENT OF JUSTICE B LEEP STUDENT CERTIFICAT|0N

LAW ENFORCEMENT ASSISTANCE ADMINISTRATION AND NOTE (LEEP - 3)
WASHINGTON, D.C, 20531 INSTRUCTIONS

» PLEASE READ ALL INSTRUCTIONS BEFORE COMPLETING THIS FORM

Disclosure of information is authorized by Section 406 of the Crime Control A¢t of 1973, and the dis-
closure is voluntary. Failure to supply all of the requested information may result in a delay in
processing this form and receipt of funds. This form will be used by LEAA personnel as a source
document for accountability of institutional funds, establishment of student liability and for coilection
of program information. Educational institutions will have access to this form routinely,

Disclosure of an individual's Social Security NMumber is authorized by the elfective edition of M5200,1,
Law Enforcement Education Program Guideline Manual, promulgated pursuant to the authority in Sections
%06 and 501 of the Crime Control Act of 1973, and also authorized by E.O. 9397, Such disclosure is
mandatory;- refusal to disclose may result in a. denial of funds. An individual's Social Security Number
will be used to identify the student's account, verify the student's identity during the period of billing
and collection and to ascertain that there is no improper simultaneous funding undér other Federal
grant programs,

This form is to be submitted to the college or university which you attend. - Student completes Part 1 only,
All date entries should be numeric, e.g., February 6, 1942, should be entered as 02-06-42.

ERASURES, CHANGES OR ADDITIONS MUST BE INITIALED BY APPLICANT AND INSTITUTIONAL REP-
RESENTATIVE.

Read Grant and. Loan obligation provisionsa (see reverse of form) carefully beflore signing this certification:

Refer to your Social Security Number in all correspondence with the Department of Justice.

STUDENT INSTRUCTIONS
PART 1: Most items are self-éxplanatory. Particular attention should be paid to the following itema:

Item 5 CHANGE OF ADDRESS: If the address listed in Item 4 dillers Irom the address on the laat
note completed check this block,

Item 9: ETHNIC ORIGIN: Select from the [ollowing list a 1-digit code:

L. Asian American 4, Native American (including Eakimo
2, Black and Indian)
3, Hispanic (including Mexican, 5, White

Puerto Rican, South American, 6. Other

or other Spanish descent)

Item 11: IMMEDIATE DEGREE OBJECTIVE: Select from the following list a l-letter'clbde:

C. Certificate M. Masters
A. Asgsociate D, Doctorate
B, Bachelors N. None

Item 12:* MAJOR FIELD: OF STUDY: Select [fom the follbwing list a 2-digit code:

Crime-Related Fields of Study

31, Police Science/Police Administration  37. Griminal Justice Planning/Evaluation

32, Criminal Justice/Criminal Justice 38, Judicial Management/Court Administration
Administration 39, Behaviaral Science/Psychology-with criminal

33. Criminology justice concentration

34, Forensic Science/Criminalistics . 40, ‘Business and Public Admimstratmn-with

35, Juvenile Justice : criminal justice concentration

36. Corrections/Correctional 41, Social Sciences-with criminal Juahca

Administration/Probation-Parole _ " concentration
(Continued on reverae)

Page 21




M 5200.1C
June 23, 1978

APPENDIX 7. (CONT'D.)

Non-érime-Related Fields of Study

51. Soé¢ial Sciences {communications, 53. Managerial Science (business, business
economics, history, political science, administration, management science, public
social psychology, social work, administration, public service)

society and justice, sociology)

52, Behavioral Science (includes coun-
seling, psychology, computer
science, etc.)

Itemn 13: STUDENT STATUS FOR TERM COVERED BY THIS APPLICATION: A full-time student for
purposes of LEEP is defined. as an under-graduate student enrolled for a minimum of 12
credit hours in a 15-credit hour system (or the equivalent), or a graduate student enrolled
for a minimum of 9 credit hours in'a 12 credit-hour system (or the equivalent).

Item 17: ARE YOU CURRENTLY EMPLOYED FULL-TIME IN A PUBLIC CRIMINAL JUSTICE
AGENCY?: Full-time employment for purposes of LEEP is defined as permanent, paid ¢m-
ployment for a minimum of 30 hours per week., The criminal juastice agency must be pub-
licly funded and publicly controlled. Empioyees of private or quasi-public agencies are not
eligible for LEEP grants. If no, skip items 18-23, ’

Item 18: EMPLOYING AGENCY TYPE: Select from the following list a l-digit code:

1. Police 3. Courts
2, Corrections, Probation, Parole 4, Education, Planning

Item 19: EMPLOYING AGENCY LEVEL: Select from the following list a l-letter tode:

F. Federal . M. -Municipal
S. State O, Other
C. County

Item 20: ARE YOU ON FULL-TIME ACADEMIC LEAVE?: Full-time academic leave for purposes of
LEEP is defined as an authorized absence for full-time study for a minimum of one regular
academic term in accordance with an established employing agency policy.

PART 2: TO BE COMPLE"VI‘ED BY EDUCATIONAL INSTITUTION ONLY.

AMOUNT OF ADJUSTMENT (if required): This line may be used for increases or decreases in the
award amount, = All increases in the award must be initialed by the applicant.

ITEM 33: This section is provided for the number assigned to the official LEAA grant award document
authorizing LEEP satudent grants/loans for the grant period which encompasses the date
specified in the date of note block.

Additional File Copy: It is recommended that institutions set up a secondary filing system on a term-
by-term basis using these Additional File Copies and the appropriate LEEP-S,

COMAKER CERTIFICATION: If the applicant is under the legal age to contract for an educational loan,
a comaker must countersign for the LEEP loan. = Separate Comaker Certification forms are available
from LEAA:
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LAW ENFORCEMENT ASHIEIANCE AoMINISTRATION LEEP STUDENT CERTIFICATION AND NOTE . AnaNo. inoiss

1, SOCIAL SECURITY NUMBER {1.9)
PART 1 - TO BE COMPLETED BY APPLICANT R e
READ ALL INSTRUCTIONS BEFORE COMPLETING - -
THIS FORM. PRINT OR TYPE ALL ENTRIES, _— s T T T T
[ 2 'NAME ~ LAST, FIRST, MIDDLE {22-52 #1) 3, MAIDEN NAME {53-72 71}
4, PERMANENT STREET ADDRESS (22-51 72) CITY {52-71.42) STATE {7272 #2) ZIP CODE [74-78 72}

1

5. E1 CHECK BLOCK IF ITEM 14 BELOW IS YES AND ADDRESS HAS CHANGED SINCE LAST NOTE WAS COMPLETED.

6. DATE OF BIRTH (7378 71} 7. SEX (22 #3) 8, U.S. CITIZEN (23 #3) 9. ETHNIC ORIGIN (24 #3)
Mo ] MALE ¥ 3 ves '
MoNTH DAY YEAR F [T} FEMALE N T Ne copE
10, VETERAN (25 #3) 11, IMMEDJATE DEGREE 12, MAJOR FIELD OF 13, STUDENT STATUS FOR TERM
OBJECTIVE {26 53} STUDY (27-28 #3} fOVE)ﬂED BY THIS APPLICATION|
29 #3 .
¥ [} ves . F {75 FuLL.-TIME
n (] N cobe cooe P (7 PARTITME
14, HAVE YOU PREVIQUSLY 1S, TERM OF LAST LEEP OF LAST LEEP ASSISTANCE
RECEIVED LEEP FUNDS ' ASSISTANCE 18, scHoot. oF £
CFaLL
Y (] ves []winTER VEAR
ClserinG
N [T} NO - SKIP TO ITEM 17 [LIsuMMER 19
17, ARE YOU CURRENTLY EMPLOYED |18, EMPLOYING AGENCY 19, EMPLOYING AGENCY 20, ARE YOU ON FULL-TIME
FULL-TIME |N.A PUsLIC TYPE (30 #3) LEVEL {31 #3) ACADEMIC LEAVE {32 #3)
CRIMINAL JUSTICE AGENCY '
Y [T ves v ) ves
N [T] NO -SKIP TOITEM 24 coor coot ~ [} No
o et
21, NAME AND AUDRESS OF EMPLOY!NG AGENCY 22. OFFICIAL POSITION TITLE OF EMPLOYEE
23, AGENCY TELEPHONE NUMBER (Include Ares Codé)
25, COURSE DATA!

TUITION
TITLE numaer {CRESITY TS

24, NAME AND ADDRESS OF NEAREST RELATIVE
(nol apouss) OR MOST RECENY EMPLOYER -
DO NOT DUPLICATE ITEM 21

i Certify; (1)-that_educational funds are pot available to me through other sources, excludinxVA and Social Security bepefits, which will duplicale the benelits
covered by my LEEP loan and/or grant; (2) that should | receive dupljcated funds other than VA or Soclai Security benefits, § will repay the Department of Justice
the entire’ amount of the duplicated aid; (3) that the course(s) for which this LEEP award is approved lead(s) to a certificate of degree in areas related to.law en.
forcement or suitable for persons employed in law enforcement: (4) that ( have tead the terms of the loan and/or grant of the reverse side and acknowledge my ine
debtedness far the amount Indicated in Part 2 of this form; and (5) that the information contained in this form is true and' complete to the best of my knowledge and
bellef and is made in good faijth; {6} a grant racipient further certities, that { am a permanent, full-time employee of a public criminal justice agency oc a full-time
crimina} Justice teacher, Whoever knowingly and willfully falsifies, conceals, or covers up by trick, szheme, or device, any material fact in this application shallbe
subject o proseculion undet the provision

of daction 1001 of Title 18, U.S, Code. =~ |26, HOME TELEPHONE 27. SIGNATURE OF AWARD RECIPIENT AND DATE - . -+
PART 2. TO BE COMPLETED BY INSTITUTION ONLY . .
3t, DATE OF NOTE.[48-53) 32, FUNDING PRIORITY (54)
ITEM WHOLE DOLLARS ONLY INITIAL OF (Firat Day of Claxs) .
28, GRANT T,q LOAN 30, TOTAL JINSTITUTION
12337} 138-42) - 143-47) REPRESENT. TONTIT.  TBAE T “VeiRT N CODE
AMOUNT OF ATIVE ___LGR £ —
AWARD 00 .00 .00 33 Aw:g; .
\T REQUIAED, KO- NUMBER 155-641 l l l | L l
JUSTMENT AVT 20 20 20 34, ACADEMIC TERM 5. VENGOR CODE  (65-701
ADJUSTED
AMRUNT 00 B 200 3 00 . .
36, NAME OF EDUCATIONAL INSTITUTION : | have verified the information in Part 2 of this certification and note and
) ; certify that the student is eligible for the grant-and for [oan amount(s)
indicated, ) . .
37, TYPED NAME AND TITLE OF INSTITUTIONAL REPRESENTATIVE 38, SIGNATURE OF INSTITUTIONAL REPRESENTATIVE
LEEP-3 (REV: 2-78] PREVIOUS EDITIONS ARE OBSOLETE. . COPY 3~ ADDITIONAL FILE COPY.
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GRANT HOTE

1, the recipient of the grant acknowledged by my signature, agree to remain in full-time public law enforcement employment for-at teast two
continuous years after the completion date of the course(s) of study covered by this grant, after which period my obligation incutred under
this grant terminates. | also agree: to the following terms of this. grant: (1) Employment credit for this grant shall commence on the first day
of the month after which 1 complete the course(s) covered by this award. (2) If for any reason | fail to complete the two-years’ employment
obligation, the grant will enter into a repayment status. When the employment obligation is not fulfilled, the total amcunt of the grant shall
accrue seven percent (7%) simple. interest commencing on the first day of the month following departure from my agency. Repayments shall
be made quarterly consisting of at least $150 which inciudes principal and accrued interest.  In no case will repayments be extended beyord
a ten (10) year period, (3} | agree to nofify the LEAA - U. S, Department of Justice of changes in employment and address, and to

promptly answer all correspondence which atises out of this grant, | agree that the funds awatded under this grant shall be used only

for my tuition,.hooks and fees while enrolled at this institution.

LOAN NOTE

1, tke recipient of the loan acknowledged by my signature, agree toenter or temain in public Jaw enforcement employment or repay to the'LEAA -
U. S. Depatiment of Justice, hereafter called-the lender, of its designee, the principal amount of the loan oulstanding, plus simple
interest on the unpaid foan balance at the annual rate of seven (7) percent,

REPAYMENT PERIOD - Repayment period begins six months after the last day of the month in which the borrower's caurse of study as a
fulltime stodent ends. The borrower will immediately aotify the lender of the completion or termination date of full-time student stalus and
changes of name of address, The student will be providd with a biiling statement reflecting quarterly payments of principal and interest.

ACCELERATED PAYMENTS - The borrower may at anytime repay without penalty any or all of the outstanding loan balance and
accrued interest.

REPAYMENT DEFAULTS - The lotal outstanding Joan balance ptus accrued interest shall become payable upon demand if the borrower
makes any misrepresentation of fact, or provides incomplete jnformation, or fails to meet regularly scheduled quarterly payments. If a
tegularly scheduled repayment is not made within 90 days, the loan is in default,

REPAYMENT CANCELLATION - The total amount of this toan, plus acciued interest, shall be cancelled at the rate of 25 percent for
each complete year of certified service as a full-time employee of a public law enforcement agency.. Certificalion of employment shall
be made by the borrower's employer on forms provided by the lender. When employment commences after any amount of the Joan has been
repaid, such employment will ot require a refund to the borrawer.

In the event of the borrower's death, or permanent and total disability, the total unpaid principal loan balance plus accrued interest witl
be cancelled. Proof will be requested by the Jender on apprapriate forms,

Al communications should be-directed to the LAW ENFORCEMENT EDUCATION PROGRAM, Law Enforcement Assistance Administration,
U. S. Department of Justice, Washington; D. C. 20531, Attention: Office of the Comptrolier, Accounting Division,

T0 INSTITUTIONAL REPRESENTATIVE:

@  DISCRININATION PROHIBITED-- In compliance with Title VI of the Civil Rights Act of 1964 and Title IX of the Educational
Amendments of 1972, no person in the Unites States shall, on the ground of race, color, sex, o national origin, be excluded from
participation in, be denied the benefits of, or be subjected o discrimination under any progiam or aclivily receiving Federal
financial assistance. V

@  The student must be given a copy of the fully executed nole,

® The original Student Certilication and Note (LEEP-3) is to be summatized, wilh all othet Ceriifizations and Notes lot the current
term, ona *‘Summary and Certification Sheet,” LEEP-5, and forwarded to Washington no later than: 20 days after the institution's
deadline for tuition rebates,

® A co-signature is required if the borrower is a minor and the note would not constitute a valid ‘and enforceable obligation under
) applicable local law,

STUDENT CERTIFICATION AND NOTE:
® - Only full-time-students in approved fields are eligible to receive Law Enforcement Student Loans,

®  Only an enrolled part-time o full-lime student currently employed fuli-time by & public faw enforcement agency, who agtees lo remain
in full-time criminal justice employment for at least two years after completing a course o courses, is eligible fof a Law Enforcement
Student Grant. . :

@& Fuli-time stodents currently employed full-time by public law enforcement agencies are eligible for both a Law Enforcement Student
Loan and Grant,

@  Afull-time degree entolled student not currently employed by a public aw énforcement agency is efigible only for a Law Enforcement
Student Loan, and only il he promises to seek employment with a public law enforcement agency, either during -or upon completion
of his course of study, .
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SUMMARY AND CERTIFICATION SHEET (LEER<5)

APPROVED:

OMB NO. 43R0488

LAW ENFORCEMENT EDUCATION PROGRAM

SUMMARY AND CERTIFICATION SHEET
(LEEP-5)

U. 5. DEPARTMENT OF JUSTICE .
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION
WASHINGTON, D. C. 20531

This form is used to cenirol the transmittal of LEEP Student Notes from the institution fo the Law Enforcement Assistance
Administration and canstitutes g certification of the institution’s LEEP account balance as of thedate submilted, This form is ta
be submitted at the end of the rebate period forthe tem associated with the Notes enclosed, More than one batch of Notes may- be
submitted per term. Funds will be advanced for the next academic term based upon its timely and accurate submission. Mail to
LEEP al the above address. Send by registered mail, Complete unsHaded areas only. See instructions on back of copy 4. No
further monies or other benefits may be paid ouf under this program unless this report is completed and filed as required by.
LEAA M 5200.1 (Effective Ed.)

A, SECTION A. IDENTIFYING DATA

n

1. NAME OF INSTITUTION (Include City, State, Zip Code) - | VENDOR NUMBER

I I ISR S S
3JGRANT NUMBER

[ T R D T I e

4. ] AWARD FOR PROGRAM YEAR 10,/ALL NOTES TRANSMITTED WITH THIS LEEP-S PERTAIN

5.| CASH RECEIVED FROM LEAA THIS PY TO PROGRAM YEAR 19

6.| TOTAL NOTES FOR YEAR TO DATE o TOTAL NUMBER OF LEEP-5'S SUBMITTED FOR PROGRAM

7.1 CASH REQUIRED FOR NEXT TERM YEAR. SHOWN IN ITEM 10 {INCLUDING THIS DOCUMENT]).

wiwmjuninln

a.| EXCESS cASH ENCLOSED [TJeHeEek 1F FiyaL suemission

9.| ACADEMIC TERM COVERED BY THIS SUBMISSION (except reaubmitted Notes) CHECK ONE:

ClrFace O winter Clserine [7] summer [CJotHER (specify);

8, SECTIOMN B, SUMMARY OF NOTES ENCLOSED
B L o INSTITUTIONS MUST COMPLETE (1) AND {3) ONLY
. NUMBER DOLLARS
& 7 : ’NST?‘I'EL?TION Epgl?' ) INSTF;$ETION ggﬁ-
7 S o GRS e %) t2) 134 (4}
12,] CLOSING CASH BALANCE FROM PREVIOUS LEEP-5 ! T N 00 :
13.) CHECKS RECEIVED 5INCE LAST LEEP-5 {PLUS) ; o 00 £
14.] AMOUNT REFUNDED TO LEAA SINCE LAST LEEP-5 (MINUS) ; ; e .00 B
15.| REJECTED NOTES [LEEP-12) SINGE LAST LEER-5 (PLUS) = - sl : .00
16,] LATE REBATES (LEEP-9) SINCE LAST LEEP-5 [PLUS) e s 00§ h
17.] ADJUSTED CASH BALANCE : nt S -00 fen G
18, | TOTAL NOTES SUBMITTED WITH THIS LEEP-S 00 ]
A. NO. OF NOTES FROM NEW RECIPJENTS 1. ol
8. NO. OF NOTES FROM PREVIOUS LEEP RECIPIENTS e i ;
19,} CLOSING CASH BALANCE (LINE 17 MINUS LINE 18) SRl 00 b
C. SECTION C. CLASSIFICATION OF AWARD RECIPIENTS
COMPLETE THE FOLLOWING FOR STUDENTS IN SECTION B, LINE 18, ACCORDING TO EACH STUDENT PRIORITY GROUP
13 5 : 8 3 “ 3 PART-TIME STUDENTS FULL<TIME STUDENTS. NO. gﬁu%‘éﬁ{%“e FRt:)E@'ﬂ”E‘R)(ETM?E‘;sM
55 ¥ SRR e ?\g; NUFBER DOLLARS NUMBER DOLLARS KREJECTED {DOLLARSY
20.] PRIORITY 1 5 S
21.] PRIORITY 2
22,] PRIORITY 3
23.| PRIORITY &
24.| PRIORITY 5
25.] PRIORITY 6
26.| PRIORITY.7
27.] PRIORITY 8
26, PRIORITY 9 )
29,| RESUBMITTED NOTES (PART-TIME PLUS FULL-TIME) | ) ErREIEe
D. - SECTION.D, CERTIFICATION
(NOTE: Please forward check covering interest accrued on LEEP. funds when submitting this form)
- Only submit Notes after the cloge of the rebate period '
DATE TITLE I CERTIFY THAT THE INFORMATION IN THIS SUMMARY
AND CERTIFICATION SHEET IS TRUE, COMPLETE AND
CORRECT TO THE BEST OF MY KNOWLEDGE.
TYPED NAME AND PHONE NUMBER OF LEEP COORDINATOR AUTHORIZED SIGNATURE

LEEP-5 (REV. 5-78) EDITION OF §-77 CAN BE USED,
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APPENDIX 7. {CONT'D)

INSTRUCTIONS FOR COMPLETING LEEP-5 FORM

PLEASE USE A TYPEWRITER IN COMPLETING THIS FORM AND BE SURE THAT ALL COPIES ARE LEGIBLE. DETACH
AND RETAIN COPY 4 (WHITE] FOR YOUR RECORDS; MAIL COPIES 1, 2, AND 3 TO WASHINGTON ALONG WITH YOUR
COMPLETED LEEP-12 AND THE STUDENT NOTES.

The following instructions are provided by line number:

2.The Vendor number is 'your HEW assigned FICE code.

3. The Grant Number is unique for each program year. Notes submitted with this. LEEP-6 must bear a date of note
which falls within the award period. specified below and on your GRANT AWARD document. The program.year of
a note is determined by the Date of Note entered on the LEEP-3. Use separate LEEP-5's to submit notes from
different program years.

PROGRAM YEAR: IDENTIFICATION FOR LEEP-5 FORMS

August 1, 1976 through July 31, 1977 PY 1977
August 1, 1977 through July 31, 1978 PY 1978
August 1, 1978 through July 31, 1979 PY 1879
August 1, 1979 through July 31, 1980 PY 1980

August 1, 1980 through July 31, 1981 PY 1981

6. Indicate the total arnount of notés submitted for the Program Year including the current submission.
7. Indicate cash requirement including any negative cash balance from previous term.

11 Total Number of LEEP-5's Submitted for Program Year (Including this Document): This number must represent the |

total number of LEEP-5's submitted covering notes for one program year, If a LEEP-5 is transmitting notes after the
close of the program year, this number should be in addition to all LEEP-5's from the program year of the notes. For
example, if 4 LEEP-5's are submitted prior to July 31, 1877 for PY 1977, a LEEP-5 submitted in August transmitting PY
77 notes would he numbered “5"'. A submission for PY 78 would be numbered 1" even if LEEP-5's from PY 77 or
earlier have been transmitted after the beginning of PY 78. This figure should also be filled in on the space marked
“numbei’* on the LEEP-12 accompanymg this submission.

NOTE: This number doés NOT represent the number of LEEP-3's (Student Notes) being transmitted. It represents the
number of LEEP-5's transmitted as of that date for-that particular PY,

12. Copy the Closing Cash Balance from the last LEEP-5 for the program year to which the attached notes pertam If this is

the first submission of the program yeat, show -0-. R
15, Enter the total amount of all notes rejected and sent back with the pink copy of your LEEP- 1" since your last LEEP-5
submission:

18, In item (B), students included will have checked the box on the LEEP-3 as previous LEEP recaplents New notes must be
separated from renewal notes when transmitting them under a single LEEP-5 to LEAA iif Washington.

20-28. Refer to most recent edition of LEEP Guideline Manual for explanation of priority groups. {Caution; authority to make
awards to students may be restricted to specified priorities by your award document. Contact the LEEP Coordinator in
the Office of Criminal Justice Education and Training concerning clarification of funding restrictions.)

29, Enter the total number and dollar amount of all notes being resubmitted with the LEEP-6. Do not include
these notes with other notes prioritized in items 20-28. This amount must be included in item 18,

THE CERTIFICATION IS TO BE SIGNED BY THE LEEP COORDINATOR. PLEASE PROVIDE THE TYPED NAME AND
PHONE NUMBER OF THE PERSON TO CONTACT IN THE EVENT WE HAVE ANY QUESTIONS REGARDING YOUR
SUBMISSION, DUE TO THE CONSTRAINTS OF OUR PRESENT AUTOMATED DATA PROCESSING SYSTEM WE
REQUEST THAT YOU ALLOW AT LEAST 3 WEEKS BETWEEN NOTE SUBMISSIONS FOR ANY ONE PROGRAM YEAR.
TO AVOID DELAY IN RESUBMITTING RETURNED NOTES IT St:QULD BE NOTED THAT RESUBMITTED NOTES MAY BE
SENT ALONG WITH NEWLY SUBMITTED NOTES PROVIDED THAT THEY ARE CLEARLY DISTINGUISHED AS SUCH IN
SECTION C AND THAT THEY PERTAIN TO THE SAME PROGRAM YEAR AND GRANT NUMBER,
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APPENDIX 7. (CONT'D.)

BILLING STATEMENT OF LEEP ACCOUNT (LEEP-6)

FOR LEEP ok HC N {°—°‘, o of natE ‘ AU EHDOR
) —_—_J FORM APPROVID
sk ONLY v o-n H n-» , I ERED I QB NG 4300657

5. DEPA s, D.SCLOSURE Of INFORMATION
O et e STVAL, Diclorure of wntormonan requeiiid uh ins latn v owhcnred by the offuchve, ediion of M5200 1, law Enfarce-
mnnt Educohon Progrdm Guideline fanfol promulgated pursuant 1o the guihonty in Seci.’s 406.ang S0 of the Oine

bus Cime Connol ond Sofe Stiesn Ac (APL.503) This form must be campleied o & poymant muibe sent fo LEAA

[t TION
OC. ACCOUNTING DIVISION
WASHINGTON, D.L, 20831

i O the purpose of the form v 16 nonly Qo:mm'lﬂ!’hm:lplcnn of tequired quovt;,mly' fepayments ond providey LEAA o
5 meani of momigning an up-lodate ret* -4 of eocth recipient's curranl votus This form 4 1o be by LEAA perwin-
STATEMENL)OR: :EEEE!:) ACCOUNT o el 10 thack & recspanls Sbirganon 1o LLA. (Sa8 revarse lor iformation 6n use f Sociol Sacurity Number. )
‘e g

MY SOCIAL SECURITY ACCOUNT NUMBER 5 INCORRECT AS SHOWN ABOVE, MY CORRECTSSN. I8 | | ¢ v ¢ | | |

LAST NAME FIRST NAME

2 l MAIDEN NAME
¥

STREET ADORESS (IF ANY PART OF ADDRESS CHANGES, SHOW ENTIRE ADDRESS)

IF APLCABLE SHOW ANY CHANGE OF NAME OR ADDRESS
: IDENTIFICATION .5 - $F.a5 80t s e 285

b ACCRUED 3 |5 JAMQUNT, LUQUIDATED 55

F_I"JO T DATE ANOUNT [Ty ¢ INTERESTS PIONCIPAL " INIEREST PRINCIPA,
MEMO
coey
OR AMO D 19. TOTAL BALANCE OUTSTANDING
PRINCIPAL (NTEREST ACCOUNT ANALYSIS

15. CANCELLED 20. NOT YET SUBJECT TO REPAYMENT OR CANCELLATION
16, BILED 2). AMOUNT ON WHICH CANCELIATION 5 ACCRUING
.. 22, JOTAL 1O BE REPAID
18, DELNQUENT 23, PAYMENT 1O BE MADE iF REQUIRED

1‘5 |
5

o ‘ PLEASE READ THE INSTRUCTIONS ON THE REVERSE OF THIS FORM CAREFULLY.
FORM LEEP & {REV, B-77 ) toan of 11:% coi bo vaid vant suphy 5 achansi FORMS WHICH ARE IMPROPERLY FILLED OUT WILL BE RETURNED,
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SECTION A~
e 114

L)
<

n
k2
2

EXPLANATION OF ENTRIES ON THIS STATEMENT

= Uausdated geant

Shoas cancellaton tredied wnce Tovr yrotmivent

Shaw amount of prntipal and snlereyt of yaur loyt bilng

Shaws omount ol yau! loy poyment

= Granl nof pab Subietl 16 repoyment o amployment credit
= Cuant awiiatl to employment credit o repaymant

APPENDIX 7.

]
€
?

= (00n not yat subyecl 10 Fepayment or concslianon G
1605 o whth tancellanon 1 octewng H
= {0an {o be txpord o sudyect 10 concolionon |

M 5200.1C
June 23, 1978

(CONT'D.)

Notes listed In widar ol dute esncivd. The typs of note I teded oi Followst
A

= Granl that mut be tepad
= Lquidated loan
=:Consoldoted nales

Detinauencres tepratent the, diforencs batuasn what wor billed {item 18] 0ad the pagment secesved (iram 17) omd ove inciuded i, the payment required (tem. 23},

Repreroms 1he batancs.outitanding
Thie 3 o0 BABlve af your bolonce outytanding.

20 Amount ol new Faant and gty whieh 6ra. a0t 1 subiect 13 19payment angt or employment sredd or (ancelloiion a1 of thi maiting

21 Ampunt on atorh emgiapmen) (redit o cancelionan 1t beung ea:

2 Toian s whnth iaymenty ntur e ode quarielly s ate detaannad by ottount numbees

Amgual al phagpol and intecert which must be paid thi panod Paymeat atuil ba made when amelayment o delermant teitlicaton « aot porsible

latal paytrem tequited H this viem 1 blank then you ore requited 10 re1pand 10 thiy victemant with o certdizaton of tmpioyment or student Vot

Dote by whith payment mutt be mode of (fem 24} 15 not blank. o cerhhicoton stovamant 1etutned. ond pledsa note Ihal we tannol guotantes that pumm. recorced

Slter the.due da'e wii be slimgred @n the pest soigmpal

MAKING
PAYMENTS

Oriclorure ol an indindual's sauol tecunty
numbar v Guthonred by e eliectee
«dwon ol MIT0O 1 EEP Guidehoe Manval,
sromulgated purivont 1o the Gutkurds v Seci 'S
408 and 501 of the Omibus Crime. Contal. and
Safe Sueets Aci (M9 503, and also Butnonted
by £O. 9397, such: diclotvie 1 mardatory.
talusal fo giclore moy tewlt 1 0 delay
procesung this form: Aa indiwduols tocol
satunty ‘umber will be uied 10 «aently e
Hudent's aecdunt, venly the audent's eanty
duwing the penod of nilhrg ond collection and
1o Giusdom that theis b AG  wmproper
wmulicneovs Tunding unde orher ledaral gront
progroms

{

RETURN COPY OF STATEMENT WITH PAYMENT TO INSURE PROPER CREDIT TO YOUR ACCOUNT DO NOT SEND CASH,
MAKE CHECKS PAYABLE TO LEEP — LAW ENFORCEMENT ASSISTANCE ADMINISTRATION, WRITE YOUR SOCIAL SECURITY NUMBER ON CHECK.

SECTION B

Co
*C os.

*0 2.

TO 'BE COMPLETED BY BORROWER IF PAYMENT. IS NOT BEING MADE CHECK APPROPRIATE CATEGORY. COMPLETE SECTION C FOR EMPLOYMENT, MUTARY
& ST JDENT DEFERMENTS, IF YOU ARE APRLYING FOR CANCEULATION YOU MUST COMPLETE ITEM 27
NOTE: PEASE.CHECK ONLY ONE BLOCK. [F YOU ARE A FULL TIME STUDENT AND ARE EMPLOYED FULL TIME, PLEASE CHECK ¢ 27 AND HAVE
YOUR E/APLOYER COMPLETE CERTIFICATION. FOR QTHER COMBINATIONS ENCLOSE A LETTR) DF EXPLANATION.

(submiad a chech number

. W the omount of $

“igtesh payment

{Submit o {opry of your corcalied chach )

1 om eniviled (il 1650 o smittuhon of higher educotion Date turrent feem varfod 1

ond 6o 1ol see it rellected o3 my

ISiort Dot 22 28, Vendor Numbér « 70.34) T T Note_Be sure that Vendor Number n complated n Section €.
Vam employed full nme { X3 haurs o mare per weas | by the public low enfoitement ogency cattilymng below and | iaried work (23 29) 1 oy
WONTH. DAY VIAR

Moricutly empioyed by A ol o ) LR PR SN |
t nppt tatite for tieaerionant FRONTR DAY | TEAR RONTR  DAT  VIA®

1hose baen odia-toted Eanbrupt of insaternl O0g rmauest (ontalidnon of my remaining dett Enciose o nolarsted cawt crder |

+am soi0liy aAg Dermonently gnabied and requert cantevanan ul my remonirg BebiY sSend DUODHETE Inims |

Dus 10 the death ol the boitansr My evtnte's hersty optlring lor tongeranan ol by remasung.debit (Enclose 0 rotar-sed death cartd-cnte o

0 i she Asmea Foicay ord taguett paymest defermant My Acties Duty ot rum from Lo b g s b meowgh o)} e d

15vorma o topy of your 0D 714 oites At ve Duty 10w ) MONIN DAY YIAR

Due 10 eanaordinasy ¢rrgumtantes | request payment delermant {Arinch detaded staremint; NOTE: Kacept far military and 1todont daforments Intecest conitaues o weerue during picinds of dalfermant.

Barrowss MUST tign here o

MONIH

DAY YEAR

[ |2 eeaq

1 cortity that e informotion givan obove is comect ond rhat the certifying offitial signing sechion G -
(03) my. regirer or LEEP Coordinatos; {27} suparvisor or ogency heod of; {42) commonding officer,

* SECTION €

WCIC NUMBIRVINDOR NUMB(R

TYPED NANE
TYPED TTLE
SIGNATURE

I

TOATEY

UST BE COMPLETED BY AUTHORIZED OFFICIAL IF YOU ARE APPLYING FOR EMPLOYMENT CREDIT, CANCELLATION OR DEFERMENT,
t HAVE REVIEWED THE SIGNED STATEMENTS CHECKED IN SECTION B AND. CERTIFY TO THEIR AUTHENTICITY AND ACCURACY.

-

-

-

NAME OF AGENCY, INSTITUTION, OR SERVICE

STREET ADDRESS

AREA COOC

" 1| |

TEEPMONL

|

DATE cny: STATE

1P CO0E

WARNING

Ry pate o

Tromngly ok o Talie Uorament o0 @ M eps svem

airon on vk Torm Whall be subrest 7o o Tie o not

Mote thon HO,000 #r % iinprisonment for fot more then 3 ysan, ‘or both. Under pravivsn of the Unded Ststes Criminol code,
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LEEP REBATE CREDIT FORM

M 5200.1C
June 23,

APPENDIX 7.

1978
(CONT'D.)

(LEEP-9)

FORM APPROVED: OME NO, 43R0522

U. S, DEPARTMENT OF JUSTICE
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION

LAW ENFORCEMENT EDUCATION PROGRAM

i

LEEP REBATE CREDIT FORM

USE OF FORM
THIS FORM IS TO BE USED ONLY UNDER UNUSUAL
CIACUMSTANCES WHEN NOTE HA3S ALREADY BEEN
FORWARDED TG WASHINGTON, COMPLETED NOTES
ARE NOT TO BE SUSMITTED UNTIL ENO OF REBATE

PERIOD.
PLEASE TYPE

Law €

INSTRUCTIONS

1, Complate this.form for all tata rabates baing sure to complaie 21l itoms for mach studont {sulimit &t end of temn.)
2, If any studants should ba cradited with more than. ona febate complate ons tine for car!
3, @abaie totals should be reflacted aa an increased cash balance on your next LEEP-5,

4 If no additiona} !und usago fs anticipated this form should ba accompanind by a tatund chack paveble to LEEPRS

Nots 1o be adjusted,

14 NAME AND. STATE.OF INSTITUTION

2. VENDOR NUMBER

3, GRANT NUMBER

I

INERE RN

4, DATE OF SUBMISSION OF MOST RECEHT HOTE
ADJUSTED BELOW

3, TYPED NAME, TITLE, TEL, NO. OF AUTHORIZED OFFICIAL

G SIGNATURE

MTH DAY YR NOTE: USE WHOLE DOLLARS ONLY,
o IGINAL HD ADJUSTED NOTE
NAKE SOCIAL SECURITY NO. DA o | ORICINAL ROTE ANOUNT OF o LEEP USE ONLY
;
TOTAL

LEEP-D {REV, 3-78)

PAZVIOUS ZDITION OF €74 CAN BE USED:

ORIGINALY AGCOUNTING

Page 29 (and‘30)
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M 5200.1C

‘ June 23, 1978

APPENDIX 7. (CONT'D.)

STATUS CHANGE OR VERIFICATION FORM (LEEP-10)

U. S. DEPARTMENT OF JUSTICE
LAW ENFORCEMENT ASSISTANCE
ADMINISTRATION

WASHINGTON, D. C. 20531 u.s‘.’%”a’p‘fai”éﬁré G8rice
JUS 436
OFFICIAL BUSINESS

U.S. DEPARTMENT OF JUSTICE
Low Enforcement Assistance Administration
Law Enforcement Education Pragram
Washingien, D. C. 20531 '

NQTE: Blocks 1, 4 and S must be completed for each submission. See reverse side alsp.

%-REEEVP-;976) LAW ENFORCEMENT EDUCATICN PROGRAM

: STATUS CHANGE OR VERIFICATION FORM OMB: 43R0446

1. ENTER NAME AND 50C. SECURITY NO. AS SHOWN ON LEEP DOCUMENTS

[ : k l ijrjl'{llln_nl

LAST NAME FIRST NAME ssiN

2, INDICATE CHANGE IN NAME, ADDRESS, SSN

[ I i v

LAST NAME FIRST NAME ) SSN
R bl ey o]
STREET ADDRESS CITY STATE . ZIP CODE
3, INDICATE CHANGE [N STUDENT STATUS (Check Appropriate Box) 4. ENTER EFFECTIVE DATE
D ) D 1 D OF CHANGE
FULL TIME 1 :GRADUATED 3. ITRANSFERRED 5
lF DECEASED SEND A
D ! l i INOTARIZED DEATH M. M D D Y'Y
PART TIME 2 ) WITHOREW 4 ICERTIFICATE

5. STUDENTS MAKING SUBMISSIONS SHOUL D OBTAIN VENDOR COPE FROM SFAQ

NAME QF
VENDOR NO. . INSTITUTION!?

6. SIGNATURE OF PERSON SUBMITTING

. | | ~ © page 31 (and 32)






M. 5200.1C
June 23, 1978

APPENDIX 7. (CONT'D.)
LEEP SYSTEM NOTE CONTROL LOG (LEEP-12)

U.S. DERPARTMENT OF JUSTICE APPROVED! OM8 NO. 43RQS71

LAW-ENFORCEMENT ASSISTANCE ADMINISTRATION :
WASHINGTON, D.C, 20531 PAGE oE

LEEP SYSTEM NOTE CONTROL LOG (LEEP-12) CYCLE NO,

IMPORTANT: READ INSTRUCTIONS ON REVERSE OF COPY 3
GRANT AWARD NUMBER
DOCUMENT

controL [ [ [ [ AT Ta) o b b

Y Y M M CYCLEBATCH 7T M M B D Y Y

NUMBER OF NOTES DOLLAR AMOUNT INITIALS

0 T O 0 O R A S

1. Original Notes
Submitted

'tnsututldn i

N

dead aoraarad

L ! =
; : Clty &Smte L
cTotalNotes - | ypq ) Lppitaal
Submitted Flscal Y

« Resubmitted

L

r of Notes Submmed :

4 ManuallyRejected | | 1 (1 | (11 1 1] Submls'smn Date . N

§. Batch Control Loaved Liv - Typed Name and Phona No. of Co ‘ac s
6. editRejects |y | ) | L1100 1] el e
7. Processed Data l Lt} [ | A .

8. UpdateRejects | | ¢ 3 | Ly g g1 ]

COMMENTS:

9. Total Accepted l Lt | Lt UL l ! “ﬂUTROﬁ(Z;E!_!S!?NAYGB&" :

REJECTED APPLICATIONS AND NOTES

NO! SSN NAME OTHER (Specify}

NO STUDENT

SIGNATURE
INSUFFICIENT]

AMOUNT

WD [N ald [w [N ]—-

26

UEEP-1Z (REV, 1177) REPLACES EDITION OF 3-76 WHICH NAY BE USED, ~ ORIGINAL- ACCOUNTING COPY FOR KEYPUNCH

r
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APPENDIX 7. (CONT'D.)

INSTRUCTIONS FOR COMPLETING LEEP-12 FORM

Please use a typewriter or ball point pen bearing down hard to assure that all copies are legible, Detach
and retain copy 3 (white) for your records; leave the remainder of the package intact and mail it along with
your completed LEEP-b and the student Notes.

Only areas that are lightly shaded should be completed by the Student Financial Aid Officer or other official
in charge of administering the LEEP funds.

Award Number: This ten digit number can be found on your grant award document.

Vendor Number: This is your six-digit FICE Code. Be sure that this code is properly filled in. As of this
printing a!l FICE codes begin with at least 1 zero and most begin with 2 zeros. For example, the Vendor
Number for Wartburg College in Waverly, lowa is: [O[O[1[8[9]6] not [1

L correct incorrect

Name of Institution and City & State: -Self-explanatory. Completed pink copies of LEEP-6's, LEEP-12's énd
rejected Notes will be returned to this address.

Fiscal Year of Notes Submitted: Same as block #7 of the LEEP-5. Note this must correspond with the grant
number and the dates of Notes submitted. You may wish to refer to the back of the LEEP-5 for instructions.

Submission Date: Use the date indicated at the lower left area of the corresponding LEEP-5. -

Number: Same as block #8 of the LEEP-5.

Typed Name and Phone No. of Contact at School: Self-explanatory.

Number of Notes: Type or write numbers between vertical lines. Do not leave blanks at the right. If you

are submitting 245 Notes write [ [2]4[6] not [2[4[5] ]

correct’ incorrect

Dollar Amount: Fill in whole doliars only. Never fill in"'two zeros to show no cents. |f the amount of
Notes submitted is $8,325.00 write [T T T8[3[2[5] not [ T3I3[2]5[010]

correct incorrect

1. Original Notes Submitted: Type or write in the number of notes being submitted for the first time, i.e.,
notes never rejected by LEAA., ‘ :

2. Resubmitted: Type or write in the number of notes being submitted that have been previously rejected
by LEAA, '

3. Total Notes Submitted: Total amount of notes being submitted from numbers 1 and 2.

Page 34
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U.5. DEPARTMENT OF JUSTICE
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION

LEEP SYSTEM NOTE CONTROL LOG
SUPPLEMENTAL REJECTION SHEET

NAME OF INSTITUTION

VENDOR NUMBER

Tl

REJECTED APPLICATIONS AND NOTES

o
T
ND. NAME AMOUNT | | w o5 || ¥ N OTHER
o el s R [SPECIFY)
ww 63 zZuw o Lo
shl 1ol ||0%lick ]2l
zg 246 2o |[z4 Zq
)]
32
33
34
|38
35
37
38
39
@

e

(74

€9

88

70

21

72

LEEP.12A (8.74).

FOR KEYPUNCH
COPY t
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APPENDIX 7. (CONT'D.)

GRANT AWARD (LEAA FORM 4000/9)

U.S. DEPARTMENT OF JUSTICE
LAW ENFORCEMENT GRANT AWARD PAGE__._.OF._.
ASSISTANCE ADMINISTRATION
1. GRANTEE NAME AND ADDRESS (including Zip Cade) 4. GRANT NUMBER
5. GRANT PERIOD
FROM T0
8. AWARD DATE 7. ACTION
GRANTEE IRS/VENDOR NO ~
2. SUBGRANTEE NAME AND ADDRESS (including Zip Code) 8. SUPPLEMENT NUMBER [ INITIAL
[ ] supPLEMENTAL
8.
PREVIOUS GRANT $
AWARD AMOUNT
10, $
2A. AMOUNT OF
SUBQRANTEE IRS/VENDOR NO.: THIS AWARD
3. PROJECT TITLE 11-
Law Enforcement Education Program (LEEP) TOTAL
GRANT $
AWARD

12. SPECIAL CONDITIONS (Chack, f applicabla)
The above grant Is ‘approved subject to tne Standard Special Conditions and the -Supplemental Special Conditlons. listed. All
Standard Special Conditions apply. The sffective Supplemental Speclal Conditlons are deslgnated by letter code and. are llated on
the Grant Award Continuation Sheet.

13. STATUTORY AUTHORITY FOR GRANT

D TITLE  OF THE OMNIBUS CRIME CONTROL AND SAFE STREETS ACT OF 1888,
42 U.S.C. 3701, ET, SEQ., AS AMENDED.

D TITLE 1l OF THE JUVENILE JUSTICE AND DELINQUENCY PREVENTION ACT OF 1974,
42 U.S.C. 5601, ET. SEQ., AS AMENDED.
D OTHER (Spscity):

14, METHOD OF PAYMENT

THE GRANTEE WILL RECEIVE CASH VIA A LETTER OF CREDIT - [ Jyes COno
BN Lot e NN PO o e T
16, SIGNATURE OF APPROVING LEAA ‘OFFICIAL } 18. (SDISFTCAIXEHE OF AUTHORIZED GR‘ANTEE‘ 18A. DATEF )
I Hlllllﬂllllllllll!llllllllllllllﬂlllli{lIllllllllﬂllllllllllﬂlI LEAA \lllllllIIlllllll!lllllﬂllHHIIIIlllllmllllllllllIlllmlIllllllllﬂlﬂllllllllllll

LEAA FORM 4000/9 (2-78) "LEAR 4000/7 CAN ALEO BE USED
ORIGINAL - OFFICE.OF CRIMINAL JUSTICE
EDUCATION AND TRAINING

‘Page 37 (and 38)
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APPENIDX 7. (CONT!D.)
GRANT ADJUSTMENT NOTICE (LEAA FORM 4040/2)

VA Y u.s. OEPARTUENT OF JusTic | GRANT ADJUSTMENT
‘§ LAW ENFORCEM

NT PAGE——.0F. . |
ASSISTANCE ADM!NISTRATION ) NOTICE
1. GRANTEE NAME AND ADDRESS (Including Zip Code) 3. GRANT NUMBER

4, ADJUSTMENT NUMBER

1o, GRANTEE IRS/VENRDOR NUMBER

5. DATE
2, PROJECT TITLE T

GRANT MANAGER

e °“'°"”°“"f"‘ & REOBLIGATIONS \MNNHﬂlﬂWﬂﬂl\W Wﬂ

mnnhmmmnmmmnummmmnu

FISCAL FUND * BUD. AWARD AMOUNT
YEAR CODE  ACT.  OFC. RE SUB. MBO

i — | —— v————— — ————— o—

'l

10. pEOBLIGATION OR
REOBLIGATION AMT., §

8. DOCUMENY CONTROL NUMBER .,

lllll!llllllllIlﬂlll!llllllilll lllllllﬁlllllmmllllllllllllll]IIllllllll}lllHllllllllmlmllHlllll!l’lll I secmion . cravces N anmmnunmmmunmnm T mumnmu

| mmmnnmmmnmmlmnnnmmmnmmmmmmnnnnnmmn SECTION . OTHER ADJUSTMENTS & INFORNATION mumuunnﬂmummmunummuuuuumuu T

ADJUSTED

OFFICIAL

: 15. TYPED NAME AND TITLE OF AUTHORIZED L.LEAA 16. SIGNATURE OF AUTHORIZED LEAA OFFICIAL
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APPENDIX 7. (CONT'D.)

GRANT ADJUSTMENT NOTICE (GAN) INSTRUCTIONS

This form is to be used for adjustments to all grants awarded by the Law Enforce-
ment Assistance Administration (LEAA). Only one grant may be adjusted by a
single GAN. -

If additional room is needed, use LEAA Form 4040/2A, Grant Adjustment Notice -
Continuation Sheet.

Items 1 thru 3 are self-explanatory.

Item 4. Enter the number of this grant adjustment. ' If a previous GAN is being
revised, DO NOT enter the previous adjustment number followed by "REVISED."
Instead enter the appropriate next sequential adjustment number.

Item 5. -Enter the date of this GAN.
Item 6. Enter the name of the grant manager.
the grant manager (Item 12), enter the name of the new manager.

Section I must be completed if a deobligation or a reobligation. is being pro-
cessed. {A reobligation is a cancellation of a current fiscal year deobligation.)
In all other cases, none:-of the items in Section I are completed.

Item 7. is completed for all deobligations and reobligations.

Item 8. If a deobligation or a reobligation is being processed for a CURRENT
FISCAL YEAR grant (i.e., current fiscal year document control number (DC#) on the
grant award) then a DC# must be assigned to the GAN by the operating plan holder
or his designee. In all other cases, a DC# is not assigned.

Ttem 9,

a. If the most recent modification to the amount of the grant was an AWARD
(initial or supplemental), then the amount in Item 9 must be the same as the
amount in block 11 of the most recent Grant Award (LEAA Form 4000/7).

b. If the most recent modification to the amount of the grant was a DEOBLIGATION
or a REOBLIGATION, then the amount in block 9 must be the same as the amount
in block 11 .of the relevent GAN.

Item 10. Enter the amount of the deobligation or reobligation. A deobligation
should appear in brackets, e.g., ($10.00). ~

Item 17.

a.  If the purpose of this GAN is-to process a DEOBLIGATION, subtract the amount
in block 10 from the amount in block ‘9 and enter the result.

b. - If the purpose of this GAN 1is to process a REOBLIGATION, enter the sum of
the amounts in blocks 9 .and 10.

Items 12 through 16 are self-explanatory.

Page 40
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APPENDIX 8
TYPOLOGY OF CRIME-RELATED DEGREE PROGRAMS
For purposes of LEEP administration, the following Tist cons*itutes
the approved crime-related degree programs. The designation of a
criminal justice concentraticn must be the official designation by
the educational institution for the degree program.
Administration of dJustice
Corrections/Correctional Administration/Probation-Parole
Criminal Justice/Criminal Justice Administratﬁon
Criminal Justice Planning/Evaluation
Criminology
Foresnic Science/Criminalistics
Judicial Management/Court Administration
Law Enforcement/Police Science/Po1ice Administration
‘ Social Justice |
Behavioral Sciencé—with criminal justice concentration
Political Science-with criminal justice concentration
Psychology-with criminal justice concentration
PubTlic Administration-with criminal jusﬁice concentration
Social Welfare/Social Work-with criminal justice conéehtration
Sociology/Anthropology-with criminal justice concentration

Otner program areas approved by LEAA as directly related to law
enforcement and criminal justice, ,

' ’ : , | - Page 1
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APPENDIX 9.

MANAGERIAL AND SOCTAL SCIENCES

BEHAVIORAL SCIENCE DEGREE PROGRAMS

Anthropology
Behavioral Science
Counseling

Psychology, including Physiological and Deve]opmentaT

MANAGERIAL SCIENCE DEGREE PROGRAMS

Business

Business Administration
Management Science
Public Administration
Public Service

SOCIAL SCIENCE DEGREE PROGRAMS

Communications
Economics

History

Political Science
Public Administration
Social Psychology
Social Welfare

Social Work

Society and Justice

- Sociology

Page 1
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