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FOREWORD 

l"hjs manuaJ represents an initial attempt to present a comprehensive overview of vocational 
programs wjthin the New York State Department of Correctional Services. It is intended to provide 
basic~ orientational infurmation on the structure of vocational programming! their content, and their 
locatioos. 

',. 
This manua1 is aimed at assist'i-ng Classification Analysts, Correction CoJ'nselors, Education 

Couns.elors" lnstructors., and Pa.r01e staff in understanding vocational programs and their potential. 
Certainly" we hope that it will b~'useful for inmates in making more informed Rtogram choices. 

~~. 

Recognizing tilis as our first attempt~ we anticipate many changes will be required before a 
satisfactory manual ts procillced. Therefore, we seek input on potential and actual uS,es_ of the manual, 
problems JJi'l~ €lrrorsenco,untered,and 'Suggestions for revision. 

The Vocational Education Staff 
September 1979 



Thomas A. Coughlin, III 
Acting Commissioner 

STATE OF NEW YORK 

DEPARTMENT OF CORRECTIONAL SERVICES 

THE STATE OFFICE BU[LDING CAMPUS 

ALBANY. N.Y, 12226 

INTRODUCTION 

J. Kevin McNiff 
Deputy Commissioner for 

Program Services 

Vocational Education programs in facilities operated by the Department of Correctional Services 
are unique in that they do not follow tradit'ional patterns of enrollment and attendance. Instructors 
are not .assigned a classroom full of students to be taught for a semester or some similar time allot
ment. Within the Department's numerous facilities, instructors must be prepared to accept new students 
at any time, while continuing to encourage the advanced student to progress. 

In addition to the normal daily interruptions which occur in correctional facilities such as 
visits and disciplinary keeplocks, Vocational Education programs must support a continuity of training 
in step w1th the continual movement and transfer of inmates. Therefore, it is especially important to 
maintain a format of instruction that is both uniform and flexible. 

The Vocational Curriculum Development Unit in Albany, initiated with a grant from the Law Enforce
ment Assistance Administration 5 has established relevant occupational task breakdowns in 21 of 39 
vocational tr'ades taught in the correctional facilities. These have been combined in related units 
called modu]-es, to form the general outline or standardized curriculum of a course. 

Modul al"ized curri cul a enabl e students who are transferred from faci 1 Hy to facil i ty to conti nue 
their education without interruption. As an example, since all Masonry instructors will be using the 
same modules, a student who transfers from Facility A to Facil~ty B will be able to pick up where he 
left off upon arrival at Facility B. The modular instruction also permits students to progress at 
their own pace and it affords individualized instruction through the personal attention of the instructor. 

The Curriculum Development Unit has worked closely with individual instructors and supervisory 
staff from the facilities in an effort to achieve uniformity throughout vocational programs within the 
Department. The materials developed by this joint effort were revic~Vi~d and validated by appropriate 
outside industrial personn!=l, both employers and tradesmen. 



All job activities in a given trade area have been identified and separated into their simp1est 
componellts called -::.:;ks. Related tasks are grouped into individual ,;nits called IImodules ll

, and a group 
of related modules form a course. For example, the simple task ot Installing Felt Underlayrnent is in
volved in the activity of roofing which is one of the modu1es in the Carpentry course. 

II~ade curricula are outlined on a standard fc;-;;. ::::.lled an Employabiltiy Profile. The Employabili:j 
ProfilE: is broken down into modules and the modules are further broke:. down by tasks. The Emp1oya~~1i:.' 
Profile provides instructor and stUdent with a complete outline of tne trade to be studied in mOJJlal' . 
units. The instructor can keep track of the level of all students at any given time. 

For each task listed in the Employabi1ity Profile, each trade has an Instructor's Guide Sheet -
which ;s like a lesson plan. The Instructor's Guide lists the task the student is to le2rn, the condi
tions under which the student will be doing the work, and the level o~ performance the student is expected 
to reach. These sheets also list all tools, equipment and supplies needed. Prerequisite ski11s and know
ledge needed to perform the task are outlined on this sheet. 

When the total program is completely ~ritten, each trade will have task procedure sheets for students. 
The Task Procedure Sheet is a student's guide used while performing the task. The T.P.S. is only used as 
a teminder of previous instruction, a way for the student to remember the procedure while he practices the 
tasks. Once the student masters the task it is expected that he will not need to refer to the T.P.S. 

The goal of the modularization program ;s to update and improve occupational skills of vocational 
students by teaching them valid, job-related tasks which provide entry-level proficiency in one or more 
particular job titles. This goal is based on a philosophy of vocational education which focuses on hands
on, ~0~petency based performance, mastered through individualized, self~paced, instructor-directed instruc
tion. Fundamentally, this approach to learning is based on mastery learning theory as an instructional 
str.ategy. This mastery concept allows fOI' continual positive reinforcement which is hoped will bring about 
positi ve changes in attitudes. ,I 

As of the Summer of 1979, a total program, including Employability Profiles, Instructor Guides and 
Task Procedure Sheets, has been completed for Welding, Electrical Trades; Drafting and Auto Body. Masonry, 
Radio/TV Repair and Carpentry/Woodworking are partially completed. Employability Profiles have beer. com
pleted in Floor lover-jog, Auto Mechanics, Machine Shop, Air Conditioning & Refrigeration, Appliance Repair, 
Office Machine Repair, Commercial Arts, Painting. Photography, Power Sewing Machine Repair, Smai i Engin~ 
Repair, Upholstery, Tailoring and Sewing, Cosmetology, Janitorial Services, Building Mainte:tan::e and 
Automatic Transmission Servicing. 
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DESCRIPTION: 

LOCATIONS: 

vJELDING 

Stud?nts in this program are taught the various technique:=: oj:' 
oxyacetyl ene, tungsten inert gas (TIS) and met""; 1 i c inert 93:' "11G) 
welding and cutting. The student learns control of equipment n the 
various positions of welding as well as many types of hoints, eads, 
welds and brazes. This course includes blueprint reading~ and working 
from layouts and diagrams. 

Attica 
Auburn 
Cl inton 
Coxsackie 
Eastern 
E1mira 
Fishkill 

JOB OPPORTUNITIES; Welder Apprentice 
Arc Welder 

REQUIREMENTS: 

CERTIFICATE 
ISSUED: 

Acetylene Welder-Cutter 
Tack Welder 
Productiun Welder 
Boil er Maker 
Combination Welder 

1.) Able to stand on feet for long periods. 
2.) Able to lift heavy weights, 
3.} Desire to work either indoors or out. 

N.Y.S. Department of Transportation Welding Certificate 

3 
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DESCRIPTION: 

LOCATIONS: 

JOB OPPORTUNITIES: 

REQUIREMENTS: 

SHLTT t~ETAL FABRICATION 

The sheet metal course provides instruction i~ the layout and fabrication 
of various sheet metal fittings and products. Students learn to plan and 
draft a job, then cut form, and assemble the finished product. Skills 
taught involve welding, bolting, riveting, soldering and installing a 
finished product. 

Attica 
Auburn 
Clinton 
Coxsackie 
Elmira 
Great Meadow 

Sheet Metal Machine Operator 
Sheet Metal Installer 
Sheet Metal Layout Worker 
Sheet Metal Production Worker 
Sheet Metal Shop Helper 
Sheet Metal Worker, Maintenance 

1.) Able to withstand excessive noise. 
2.) Able to climb ladders and scaffolds. 
3.) Able to stand for extended periods. 
4.) Like to work both indoors and out. 

9 7 
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DESCRIPTION: 

LOCATIONS: 

JOB OPPORTUNITIES: 

REQUI REMENTS: 

RELATED COURSES: 

t1ACHIN[ SHOP 

Students in machine shop are taught the operat~on, use and maintenance of 
machinery including drill presses, lathes, mi(ling machines and surface 
grinders. Other areas of preparation covered Qre interpretation of 
blueprints, use of precision measurement tools, and heat treatment of 
metals. 

Arthur Ki 11 
Attica 
Auburn 
Coxsackie 
Elmira 
Great Meadow 
Green Haven 
Queensboro 
Wallkill 

Engine Lathe Operator 
Turret Lathe Operator 
Drill Press Operator 
Milling Machine Operator 
Surface Grinder Operator 
Apprentice Machinist 
Automotive Machinist 
Maintenance Machinist 

Pitch 
. H ...... t __ ~t'H Major Dia. 

Dlao!1 . I -4- "'1 ~Mlnor Dia. 

Tool and Die Maker Apprentice 

1.) Interest in shop math and blueprint reading _ 
2.) High school math level. 

Blueprint r~ading, trade math. 

........ +--_----""...--="""'1 . 
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DESCRIPTION: 

COS~1ETOLOGY 

The cosmetology course covers the care of hair, skin and nails, and provides 
instruction in the skills of hair shaping, co'Jring, thermal curling, straighten
ing and styling of ha'il~. 

LOCATIONS: Bedford :Hi 11 s 

JOB OPPORTUNITIES: Beautician Apprentice 
Manicurist 
Wig Dresser' 

REQUIREMENTS: 1.) Desires ~o work indoors 
2. ) Able to s'tand for long peri ods. 

\~ 

I 

CERTIFICATES: N.V.S. Beauty Operators License 



DEser I PTION: 

LOCATIONS: 

JOB OPPORTUNITIES: 

REQUIREMENTS: 

BARBER AND BEAUTY CULTURE 

The barbel"'ing course covers the basic sel~vic(:" ,; .~'\·!:iec bv :'!12 narbe'" trade. 
The student studies haircutting, shaving. ·~:~=~inq and facial, scal~ treatments 
and styl i ng. 

Aubur~ 
Coxsackie 
Eastern 
Elmira 
Fishkill 
Great Meadow 
Wall kill 
Hoodbourne* 

Barber Apprentice 

1.) Able to stand for long periods. 
Motile blade 

Still blade 

Finger 
ferrule 

~Blade 
Shanks close 
~ stops 

T,,,,oo KreW ~ 
Thumb ferrule 

*Elements of Cosmetology taught at Woodbourne 

Tang 



DENTAL TECHNOLOGY 

DESCRIPTION: The dental technology course covers the area rr mixing plasters. making 
dentures, crowns, bri dges form pl aster model s, along with reccssary theorJ. 

LOCATION: Auburn 

JOB OPPORTUNITIES: Denta 1 Laboratory Techni ci an Apprenti ce 

REQUIREMENTS: 1.) Able to stand for long periods. 
2.) Desire to work indoors. 
3.} High school reading level. 



OPTI CAL TECHNOLOGY 

m::SCRIF'i:aN: The opt"leal technology course covers the marlc';~lg, grinding, polishing, 
inserting tmd inspelcting of single vision lenses and bifocals. Students 
are taught the operation and marintenance of various product; on and pre
cision w~chines~ The proper use of tools for surface grinding or bench 
work is i~cludedo All of the w~chan;cal work is coordinated with applicable 
optical theory. 

LOCATION: Wallkill 

JOB OPPORTUNITIES: Surfacer 
Bench Person 

REQUIREMENTS: 1.) High school diploma. 

17 



DESCRIPTION: 

LOCATWNS: 

FOOD SERVICE 

The food service program provides instruction i~ baking bread and pastry, 
preparing all types of foods, kitchen sanita. ,;;11 and the proper procedures 
and techniques used in servinq food. 

Attica 
Bedford Hi 11 s 
Clinton 
Eastern 
Eimire 
tvoodbourne 

JOB OPPORTUNITIES: Kitchen Helper 
Store Room Clerk 
Waiter 

REQUIREMENTS: 

Short Order Cook 
Breakfast Cook 
Roast and/or Broiler Cook (Rotisser~e; 
Salad Maker and/or Pantry Worker 
Vegetable Cook (Legumier) 
Soups and/or Sauces Cook (Portrayer-Saucier) 
Fish and/or Fry Cook (Entremetier) 
Baker 
Menu Planner 
Restaurant Bookkeeper 

1.) Able to stand for long periods. 

19 



LAUNDRY 

DESCRIPTION: The laundry progl'am covers the basic operation'" performed in a commercial plan~ 
by teaching techniques in washing, extracting and drying, flatwork and pressing. 
This program provides the actual laundry services at Great Meadow Correctional 
Facility. 

LOCATION: Great Meadow 

JOB OPPORTUNITIES: laundry Machine Operator 
Presser 
Bundl e Cl eric .: 
flatwork Finisher 

REQUIREMENTS: 1.) Able to wit~stand excessive h~at and humidity. 

21 
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DESCRIPTION: 

LOCATIONS: 

JOB OPPORTUNITIES: 

CERTIFICAT£S 
ISSUED: 

AUTO MECHANICS 

The auto mechanic course ranges from training ;n basic preventative maintenance to 
accurate diagnosis and repair of complex problems. Students in auto TI~chanics are 
instructed in a wide variety of skills which p:'"',pare them to work in the automotive 
imiustry. TY'aining is provided in procedures for engine rebui1 ding g brake and c1 utch 
servicing, cooling systems~ performi.ng tune-ups~ tire servicing 9 lubrication and repair 
of exhaust systeT~. Actual live work Experience is provided whenever possible so that 
students practice skills in real life settings. 

Arthur Kill 
Attica 
Auburn 
Clinton 
Coxsackie 
£astern 
Elmira 

Great Meadmll 
Green Haven 
Otisville 
Queensboro 
Wallkill 
Woodbourne* 

Service Station Attendant 
Tire Service Man 
Exhaust System Service Man 
New Car Prep Man 
Brake Mechanic 
Tune-up Man 
Auto Air Conditioning Specialist 
Auto Transmission Specialist 
Front End Mechanic 
lubrication Man 
General Meehani c 
Class A Auto Mechanic 

ford Motor Company 
NIASE 
N.Y.S. Motor Vehicle Inspection 

CARBURETOR ROCKER ARM 

*This course emphasized only service station management and preventive maintenance. 
25 
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DESCRIPTION: 

AUTO BODY 

Auto Body invo1 yes 'learning to rebuil d~ }"epair and restore damaged vehic1 es 
to original condition. An auto body repair person needs to be skilled at 
welding, metal work~ painting, chassis alignwmt<) panel replacement, fiber
glass body repair, and estimating. 

LOCATIONS: Attica 
Auburn 
Elmira 
Great Meadow 
Otisville 
Wall kill 

Tension 

Point of Impact 

JOB OPPORTUNIl1£S: MasHer 

REQUIREMENTS: 

CERTIFICATES 
ISSUED: 

Glass Installer 
Body Assembler 
Refinisher 
Sander 
Framer 
Welder 
Automotive Metal Worker 
Coll ision Specialist 
Automotive Painter 
Collision £stimater 
Wheel Al i gnment Meehan; c 
Chassis Frame Mechanic 
Car Preparation Person 

1.) Able to lift atleast 100 pounds. 
2.) Able to stand for long periods. 

NIASE 

Pressure; Rolled Buckle 
Concave and Convex 

27 
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DESCRIPTION: 

LOCATION: 

DIESEL ENGINE MECHANIC 

This course provides basic training 'in maintainin9~ repalrlng, installing and 
troubleshooting diesel engines. Instruction in welding and repairing of 1~
jection systems and superchargers is included, as well as the operat:0~ 0& ~~~ 
induction systems and governors. 

Attica 

JOB OPPORTUNITIES: Diesel Mechanic Apprentice 
Diesel Mechanic Helper 
Diesel Engine Tester 

REQUIREMENTS: 

Fuel Injection Servicer 
Diesel Engine Erector 
Engine Repairer Production 
Engine Repairer Service 

1.) Able to stand on feet for long periods. 
2.) Able to work indoors and outdoors. 
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02 DISASSEMBLE FOUR CYCLE ENGINE 

03 ASSEMl3LE rOUR CYCLE ENGINE 

04 TUNE-UP/RECONDITlONITROUBLE
SHOOT FOUR CYCLE ENGINE 

05 DISASSEMBLE TWo CYCLE ENGINE 

os ASSEMBLE TWO CYCLE ENGINE 

rJJ TLNE-UP IRECQ\JDITH1'4/ :'ROUBLE
SI-KJOT 'tWo cYcLE ENGINE 

DB DtES~L ENGINE 

09 LAW,\JMDWERS 

10 Cl-IAINSAWS 

J1 SNOWBLOWERS 

J2 ROTan LLERS 

13 RENERATOR - DIESEL 

14 oUTBOARD ENGINES 

16 SNO'r'lMJBl LES 

17 GARDEN TRACTORS 
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DESCRIPTION: 

LOCATIONS: 

JOB OPPORTUNITIES: 

SMALL ENGINE REPAIR 

The small engine repair course provides training in the repair and maintenance 
of lawn and garden equipment, recreational vehicles and motorcycles. The student 
is taught ~roubleshooting, including testing, diagnosis and repair. Skills taught 
will include major engine overhaul, ignition testing and servicing, fuel system 
servicing and repair, mower blade replacement and servicing, power drive and 
transmitting systems and unde}~standing schematics and specifications. 

Attica 
Clinton 
Fishkill 
Green Haven Cyl. head ---r; ----------- ." ~ Cover ~ Cover 

"-~.: 

Recreatonal Equipment Repairer 
Small Engine Mechanic i 
Outboard Motor Mechanic ~~ 
Motorcycle Repairer .~ 
Lawn Mower Mechanic ~~ ~. t, 
Power C~ain Saw.Mechanic ~\, ~ L ~ 
Gas Englne Repalrer ~~. ~ r~.,.,,,, '~~)~ \. i ..... 
Parts Person &\~~~ \ CO ... ;' IJr U ~l\\<i1'" 

rstlf~ - \ 't' \...y' ;:..:r;-t. ~.,~~ ~,Z. ~~~ 
~~J"~ -';V .~: . ~ 
~ Co,,, A- Oi/pan I 10 _ 

Fan flywheel 1 

Cyl. blo6 

~
-~~ 
"~ ........ '1 
~ 

Base-' u 

costing 

Engine structural parts. 



DESCRIPTION: 

LOCATION: 

JOB OPPORTUNITIES: 

CERTIFICATES 
ISSUED: 

AUTOMATIC TRANSMISSION REPAIR 

This course provides very specific training on automatic transmission repair 
and servicing. The student learns the basic principles of operation of 
various transmission units and circuits. Students are taught techniques of 
cleaning, overhaul and disassembly of various units. 

Green Haven 

Automatic Transmission Repairer 

NIASE 

FORWARD CLUTCH HUB 

LOW-REVERSE 
BAND 

GOVERNOR 
DISTIBUTOR SLEEVE 

SHAFT 

SPLINE SEAl 

REVERSE PLANET CARRIER 

I 
STro~ I 

\ rORWARDCLUlfH 

REVERSE.HIGH CLUTCH 

\ 
lOW-REVERH SERVO PISTON 

I RON. PLANET CARRIER 





PRACTICAL ELE:CTROO ICS 

14 APPLIED·.·· ELECTROOICS 

:'~--



DESCRIPTION: 

.LOCATIONS: 

RADIO AND TELEVISION REPAIR 

The radio and television repair program provides instruction in the servlclng 
and construction of radios, black and white TV servicing, color servicing and 
test equipment. Students learn to evaluate and check units for causes of 
trouble using such test equipment as voltmeters, signal generators and others. 
Instruction will be provided in reading and interpreting schematic diagrams. 

Arthur Kill 
Attica 

HEATER CONTROL GRIO 

AQUADAG 
COATING 

PHOSPHOR 
SCREEN Auburn 

Bedford Hill s 
Clinton 
Coxsackie 
Eastern 
Elmira 
Fishkill 
Great Meadow 
Green Haven 
Mid-Orange 
Taconic 
Wallkill 
Woodbourne 

SPOT 
OF 

---r.r LIGHT 

JOB OPPORTUNITIES: Phonograph Adjuster 
Antenna Installer 
Television Installsr 
Electronics Assembler 
Production Repairer 
Audio-Visual Repairer 

CATHODE 
~--------~vr---------~ 

ELECTRON GUN 

Radio Repairer Dr Radio Repairer - Domestic 
Tape Recorder Repairer 
Television Repairer 
Electronics Tester 
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DESCRIPTION: 

OFFICE MACHINE REPAIR 

The office machine repair program provides training in the maintenance, repair 
and servicing of a variety of office machines such as typewriters, adding machines 
and calculators. Students are taught basic principles involving typewriter opera
tion, mechanical addition and subtraction, and shop techniques involving cleaning, 
lubricating and refinishing machines. The student must learn to use schematics 
and test equipment. 

LOCATION: Clinton 

JOB OPPORTUNITIES: Office Machine Servicer 

REQUIREMENTS: 

Office Machine Servicer Apprentice 
Dupl icating ~tachine S(-!rvicei~ 
Calculating Machine Servicer 
Business Machine Mechanic 
Dictating Transcribing Machine Servicer 
Cash Register Servicer 
Office Equipment Mechanic 
Typewriter Servicer 
Cash Register Servicer 

1.) Good vision. 
2.) Able to manipulate small parts with both hands.~ 

39 
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08 COOLING 
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ELECTRICAL AIR CLEANERS 
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DESCRIPTWN: 

AIR CONDITIONING AND REFRIGERATION 

Students are instructed in the installation of air conditioning and 
refrigeration units fallowing blueprints and specifications S' as "lelT 
as diagnosis and repair of defecti~e parts~ Intensive p~actice 1S pro
vided in solderfng~ pipe cutting aijd threading~ 

Attica 
Clinton 
Fishkin 
VQi d-Or(ill{~ge 
Taconk 

Able tu it'?!:; 
/J.Me th'j i\\i<lliiT'r~ 

, • ~ " • ". <'-, 
• "",I'"., ".~, . 

. -':.-~:-:--

4-1 ,j .. } 
.... ,.~" . .... .... "':' ..... -. ""- '," 'r-__ ~ .. _:O__--"~ .. ~ 
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DESCRIPTION: 

LOCATIONS: 

APPLIANCE REPAIR 

The appliance repairman uses special tools and testing devices such as ammeters, 
volt meters and pressure guages to repair all kinds of household appliances 
including automatic washers, dryers, dishwashers, coffee makers, toasters, irons 
and food mixers. Students learn to accurately troubleshoot appliances by detect
ing unusual noises, oVerheating or vibNtion. They learn to trace faulty elec
trical connections using manufacturers parts manuals and diagrams. 

Clinton 
Green Haven 

JOB OPPORTUNITIES: Appliance Preparer 
Appliance Installer 
Large Appliance Repairer 
Appliance Assembler 
Appliance Salesperson 
Small Appliance Repairer 
Appliance Servicer (Helper) 

REQUIREMENTS: 1.) Lifing heavy weights 
2.) Able to stand for long periods. 
3.) Interst in 1 earning to read and interpret 

pi ctot~i a 1 and schemati c dt agrams. 
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SEWING MACHINE REPAIR 

DESCRIPTION: Students in this program learn to repair and arjust sewing machines in homes 
and industrial e~tablishments. Skills taught involve learning to regulate the 
length of stroke of a needle~ dismantling machines and repairing or replacing 
broken or worn parts, repairing broken transmission belts and inspecting machines~ 
shafts, and belts. 

LOCATION: Green Haven 

JOB OPPORTUNITIES: Apprentice Se~ling Machine Adjuster' 
Apprentice Household Machine Repair Adjuster 

REQUIREMENTS: 1.) Able to handle minute parts with both hands. 
2.) Good vision. 

45 
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PRINTING AND LITHOGRAPHY 

DESCRIPTION: The printing course is an extensive program teaching a variety of techniques 
rangi n9 from bookbi nding, type5etting, 1 inotype opel~ation and 1 ithography 
(offset presswork). Instruction provided in lighography includes camera 
operation, stripping and platemaking. 

LOCATIONS: Attica 
Clinton 
Coxsaclde 
Elmira 
Great Meadow 
Green Haven 
Oti svill e 
Queensboro 
Woodbourne 

JOB OPPORTUNITIES: Bookbinder 
Hand Compositor 
Phototype Setti ng r~achi ner Oper'ator 
Camera Operator 
Stripper P1atemaker 
Lithographic Press Operator 
letter Press Operator 
letter Press Assistant 
Screen Printer 
Independent Letter Press Shop Worker 
Independent Offset Press Shop Worker 

REQUIREMENTS: 1.) Able to read at 6th grad~ level. 
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COf'1MERCIAL ARTS 

EMPLOYMENT OPPORTUNITIES 

RENDERER 

LETTERER 

ILLUSTRATOR 

PASTE UP & MEeHAN 1 CAL 

CARTOONIST 

fASHION ARTIST 

GENERAL BOARD WORKER 

AIR BRUSH ARTlST 

S 16 N M A K E R 

e REQUIRED + SlEGES JED 

(1) 

~ 
:::l ts 
~ ..... 

t! 
llJ I-
Cf) z 
0::: W 
:;:, -8 0::: 

0 
i....-- B 

Ie 

I-
Ie 
Ie 
Ie 

Ie 

--

~ 
m ~ zz 
· ...... 0 ...... 

~E 
(!, 

~ z -.&::ICf) .0::: 
0 w -l 

UJ D.. E ~ Z:E 
-0 g -lU -l 

E:J ~ 8 

+ 

It 

z 
0 -t1: t!:> 

(1) D.. Z 
llJ :;:, ~ 

.-
=> ~ as t; (1) 
-.. 

~ S z z ::c « w t!? 
U D.. - ~ ::c UJ z 
llJ (1) 0::: I .-
I- oa z U :::l U. z 

0 ..... 0:: (1)1 0 « - - !E t:Q f2 ...... :t: ::c ~ . 
~ 

u (1) in .0::: =1 ~ J.U l=f -:E I- « Cf)i u 

i:9 l.D r--.... 00 en 0 1 ;:1 0 Cl Cl 0 r-! 

. 
+ 

. 

+ 
i 
I 

i 
+1 



~. 

COMMERCIAL ARTS 

DESCRIP'tTON: Studonts in commercial arts are taught lette{;PJ, illustration and design principles 
used in the preparation of commercial art~;!orl{. The student learns to prepare paste
ups ilnd mechanicals for the various metnods of reproduction in graphic arts. Students 
can acquire skills necessary for entry-level jcl .. ~ l'Jith printing companies s advertising 
agencies or relat€d areas. 

LOCATIONS: Auburn 
Elmira 
Woodbourne 
Bedford Hi11s** 

JOB OPPORTUNITIES: Renderer 
Letterer 
111 ustrator 

REQUIREfJIENTS: 

Paste Up & ~~chanical 
Cartoonist 
Fashion Artist 
General Board \~orker 
Air Brush Artist 
Sign Maker 

*Custom Framer 
*Potter 
*Sculptor 

1.) Desire to work indoors~ 

* Activities provided at Woodbourne only. 
** Bedford Hills program scheduled to open in 

1 ate 1979. 
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PH 0 Toe HE C K ER & ASS EM B L E R 
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DESCRIPTION: 

LOCATIONS: 

JDB uP?CRTUNnlES~ 

REQUIREf4ENTS: 

COMMERCIAL PHOTOGRAPHY 

1;-.1:; pro~wam begins with the basic op'.::.rat;on~ af blJ{:~~ i;md t~hite photography 
and advuf1cE!s to color photography. Instructlon is prov·ided in negative pro
cessing, print finishing] cumposition., photo-j:;)Ul"1'lie:1ism and p1l'oduct il1ustra
th::H. In adrli t'lon~ s'j hIe and color rnm proc;:>'''7Cin§l ~nd p'tinting are studied. 

Attica 
Hoodboume 

phO'h''lf1'i'';)nl~::o",1 ~ !,,1~2'1 
~l #.ol" .... ~.".Ju -, .• ~~j~"..i1 .;,;i .-~_ 

De'J'elop:~1i' 
D;;l'i"kr'oo;n t'krrk:?'~' 
DDper 
Hand Dev~l 
Print Uas\1;;,,n 
Phc.:to 
Photo'fin:3iI1 
Color int 

1.) Good coloY' vision. 

5:: 
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DESCRIPTION: 

LOCATIONS: 

CABINETMAKING AND MILLWORK* 

Cab; netmaking is the key to all woodworktng. Its basic skins and knowledge are needed 
by everyone who works in the Wood Products Industry_ Cabinetmakers skills are needed 
in a large range of areas including the manufacturing and installing of specialized 
kitchen cabinets, furniture making, wood store fixtures, shelving,. model and pattern
making. This course also involves reading blueprints. 

Arthur Ki11 
Attica 
Auburn 
CHnton 
Coxsackie 
Elmira 

JOB OPPORTUNITIES: Cabinetmaker 
Mil1worker 

REQU IREMENTS: 

Finish Carpenter 
Wood Patternmaker 
Model worker 

1.) Able to stand for long periods. 
2. ) Good phystcal heal th. 

*El ements of carpentry are a 1 sa taught in these shops as. 1 ive·-work or as space provides. 
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CARPENTRY AND BUILDING CONSTRUCTION 

The carpentry program covers a large range of skills ranging from framing walls, 
hanging doors, insulation, install ing sheetrock and exterior trim to laying floors. 
The course also involves reading blueprints and understanding building codes. 

LOCATIONS: Eastern 
Green Hallen 
Otisville 

JOB OPPORTUiUTIES: framer 
Roofer 

REQUIREMENTS: 

Siding Installer 
Insulation Installer 
Sheet Rock Installer (Dry Wall) 
Floor layer & finisher 
Interior Trim & Stain 
Site ~ form Carpenter 
Mill Worker 

1 _ } Able to stand for long peri ods. 
2.} Able to lift heavy weights. 

CLAPBOARD -""'-i"lI 
00 SHINGLES 

3.} Able to work under adverse weather conditions. 
4.) Good physical health. 

59 
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03 LIGHTING ~ FIXTURES 

04 LO# VOLTAGE \1IRING 

05 REMODELING WIRING._._-i 
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08 FURNACES & CON rROLS j 

,~ . ,..... . ... _,... - --- . 

09 ELECTRICAL HEATING 
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DESCRIF, '0N: 

LOCATIONS: 

ELECTRICAL TRADES 

This course provides instruction in basic elecTricity with emphasis on the 
installation and servicing of all types of Y'l:-: idential and commercial wiring 
systeHis. Skills taught incl ude code interpi'etation, insta 11 ation and serv; cing 
of circuits and contr'ol S il use of testing equip?1ent!\ reading of architectural 
crair/lngs and wiring schematicS. 

Attica 
Auburn 
Clinton 
Coxsackie 
Elmira 
Fishkill 
Great Headow 
Mid-Orange 
Uallkill 
L~oodbourne 

JOB OPPORTUNITIES: Residential Electrician 
Furnace Installer Helper 
Layout Designer 
Electrical Sales 

REQUIREMENTS: 

Motor Repairer's Helper 
Maintenance Electrician1s Helper 
Construction Electrician's Helver 
Co-j 1 Wi nder 

1.) High school math level. 
2.) Able to lift heavy weights. 
3.) Abl~ to work indoors and outdoors. 

TWO-WIRE CABLE 
FROM PANELBOARD 

SRASS 

TWO-CIRCUIT 
DUPLEX RECEPTACLE 
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DESCRI PTTON: 

LOCATIONS: 

DRAFTING/BLUEPRINT READING 

Students in drafting develop entry-level skill~ to prepare and interpret mechanical 
detail, assembly and technical illustration drdwings and blueprints. A wide range 
of skills are taught including free-hand sketching, orthographic projection, geometric 
constt~uctions, and basic drafting techniques. Blueprint reading extends into skills 
required in numerous building and mechanical tmdes ~overing such things as reading 
e 1 evati ons , wall sect; ons, .screw threads .and others. 

Arthur Kill 
Attica 
Auburn 
Bedford Hills* 
Clinton 
Coxsackie 
Elmira 
Great Meado",! 
Green Haven 
Mid-Orange 
Taconic 
~lallkil1 

~-------~~------~ 
1-----"'<10-----+-1 

JOB OPPORTUNITIES: Detailer 
Tracer 

REQUIRENENTS: 

RELATED PROGRAMS: 

1.) Requires 8th grade math level. 
2.) Desire to work indoors. 
3.) Able to stand for long periods. 

":l"'t'W ~ .. ~ )"9J4»t Ik=U'=llIlYl"'-'S ~.=.l::-: 

"~b'=~I7IL-~:::::::::::;r 

++1. ---.0 .. ----1 

This program is useful in'all trades but particularly in building., machine 
and electronic trades. 

*Bedford Hills program scheduled to open in late 1979. 
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DESCRIPT Wi;: 

LOCATIONS: 

PLUMBING llNO HEATING 

Students in plumbing and heating learn the installation of water, gas, waste 
disposal systems, and heating units in buildings and homes. This program 
covers basic instruction in plumbing, including code restrictions, blueprint 
rudding~ fixtUlnes for domestic and commercia'l establ ishments, as vIell as oil 
burner repair and servicing. 

Arthur Kill 
Attica 
Clinton 
Eastern 
Elmira 
Fi shkill 
Great Measow 
Otisville* 
Wa 111<i11 
Woodbourne I 

JOB OPPORTUNITIES~ Plumber's Helper.: 

HEQUIRH1ENTS: 

Pump Repairer 
Maintenance Plumber 
Home Furnace Repairer 
Oil Burner Servicer 

1.) Able to stand for long periods. 
2.) Able to lift heavy weights. 
3.) Likes to work either indoors or out. 

*The Otisville program places a special emphasis on installation of various types of solar 
powered devices. The facility currently is building prototype solar panels to assist in the 
facilities productio~ of hot water for the living units. 

1=:1 



MASONRY 

DESCRIPTION: Students in masonry are taught the fundamental-: of wall construction, mixing mortar, 
learning to work with brick, cinderblock, cem::nt blocks and condrete. Students must 
also learn blueprint reading and trade mathematics. 

LOCATIONS: Coxsackie 
Eastern 
Elmira 
Great Meadow 
Otisville 
Wall kill 

JOB OPPORTUNITIES: Bricklayer 

REQUIREMENTS: 

Concrete Bl ock r~ason 
Tile Mason 
Cement Mason 
Cement Masonls Helper 
Stone Mason 

1.) Able to work outdoors. 
2.) Able to lift heavy weights. 
3.) Able to climb scaffolds. 
4.) Able to stand for extended periods. 
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03 RESILIENT TILE INSTALLATION 
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04 RESILIENT TILE INSTALLATI~ 
SPECIAL PAITERN 
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i 05 RESILIENT TILE INSTALLATION 
STAIRS 

06 RuBBER-BACI< CARPET INSTAlLATION 
-

07 RUBBER-BACK CARPET INSTALLATIQ\J 
STAIRS 

08 CONVENTIONAL CARPET INSTAl-LATION 

09 CONVENTIONAL CARPET IN~.,TALLATI~ 
ON STAIRS 

10 CARPET BINDING AND REPAIRS 

11 CARPET CLEANING ..,.., -_4_" ... _" ~ .. , __ M, •• ,.._~._ _ .... _ ••••• -.~ __ ~ .. __ _ 

12 SHEET GOODS INSTALLATlON-KNlFE 

I ; t ~ , STRAY GriT SCR IBg METHOD 
If - '1:-. >v

1
,: ;.~." 1'_]3 ~;~~~ 

t·· +T- ,-"' -,'t~l 14 SHEET GOODS INSTALLATION 
. ; "" PATTERN SCRIBE 
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DESCRIPTION: 

LOCATIONS: 

JOB OPPORTUNITIES: 

REQIJIRH1ENTS: 

FLOOR COVERING 

The floor covering course covers the instal1a+ion of most floor covering materials 
including varioMs types of carpeting~ resilient ti1e~ linoleum and vinyl. sheet 
goods and wall tile. Students learn layout and measurement ~ floor preparation, 
maintenance and repair and job estimation. 

Clinton 
Eastern 

CiH'pet Layer' 
Ca"pet Layer l s 
L inolemn LaYE!l~ 
Li no 1 eum Layer" I "i 

Soft Til fa Setter" 

1.) 
2. ) 
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BUILDING MAINTENANCE 

DESCRIP-:' .IN: The building maintenance program attempts to P'l"ov;de students with fundamental 
skills required to make minor repairs in Cuk·pt, ..•• cry, masonry, electricity and 
plumbing. This course prepares the student in 'Sntry-level skills required in 
the field of building maintenance. 

LOCATIONS:' Arthur Kill 
Attica 
Auburn 

*Bedford Hills 
Clinton 
Elmira 
Fishkill 
Breen Haven 
Mid-Omage 
Taconic 

JOB OPPORTUNITIES: Maintenance Worker 
Maintenance Plumber 
Ma;nte~ance Painter 
Maintenance carpenter 
Maintenance Electrician 
Light fixture Servicer 

REQUIREMENTS: 

RELATED TRADES: 

1 ~) Able to liTt hei:i\vy w:eights", 
2.) Able to work in small arena 
3 .. ) Ab1e to stand for long periods. 
4.) Able to work und~r vari~d conditions both 

indoors and out. 

Carpentrys Electricity, Plumbing and ~~sonry 

* Scheduled to open in fall of 1979. 
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COU~SE MO.DULES 

01 oRIENTATlON 

+ .., _ L~,... _ -' 02 WALL CLEANE~ 

I ., I 03 WINDOW CLEANER 

04 FLOOR WAXeR 

• ~:~ ~ ~C~Er C~ING & UP~LSTEKY CA,~ 
06 Iit.EST ROOM C'J\f<E 

07 cLEANE~'" tkJUSEI<EEPING 

n.2 lIGHT FTVTIU,r: ~ERvYrt:~ \.A.1 L. I • ..,., • WI ,_ v... "'-' __ , , 

09 COMViERICJlL & INDUSTRIAL cLEANING 

10 STEAM CLEANING 

.1 
""""" 

111 OUTSIllt DUTIES - I. 

---
12 FtR~ EXTINGUISHERS 

~1I!I1Ib£ 
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JANITORIAL SERVICES 

DESCRi ,:ON: This program emphasizes custodial services including floor cares carpet and 
fabric care, upholstery care, sanitation che~.~dls, window care, rest room 
care, and the use and operation of power cleaning equipment. 

LOCATIONS: Otisville 
Taconic 

JOB OPPORTUNITIES: Custodian 
Janitor 

REQUIREMENTS: 1.) Able to lift heavy weights. 
2.) Able to work in small areas. 
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PAINTER OCONSTRUCTIOID 

PAINTER'S HELPER 

] N T E RIO R . FIN 1 S H P A I N T E R (cooSTRUCTION) 

MAINTENANCE PAINTER 

SPRAY PAINTER 

ROUGH PAINTER (CDNSTRUCTloro 

PAPERHANGER 

DRY-WALL TAPER 
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PAINTING 

, 
DESCRIP1.10N: Students in this program learn techniques of 1"'- int applicaiton to both interior 

and exterior surfaces. Skills taught relate zo preparation of the surface, and 
application of stains, cleat" finishes and pigmented paints. Students learn 
techniques of wallpapering.!) as ~Jel1 as cutting and installing glass and wood 
ref'inishing. Instruction is given in safety procedures in hand1 ing paints) lad
ders and scaffolding. 

LOCATIONS: Clinton 
Elmira 
Woodbourne 

JOB OPPORTUNITIES: Painter (Construction) 
Painter1 s Helper 
Interio~ Finish Painter (Construction) 

REQUIREMENTS: 

Maintenance Painter ' 
Spray Painter 

, Rough Painter (Construction) 
"PaperiJanger 

Dry-Wall Taper 

1.) Able tD stand for long periodso 
2.} Able to climb ladders and scaffolds. 
3.) Desire to work both indoors and outsidev 

77 



HORTICULlURE/AGRICllllUPJE 

Horticulttl'r.;e l'afers tll t~e 'Production", care$ 'ffiCl.nagemant and marketing of :plants 
sVich ~s fii011erSl) shrsms:!! t¥"ees s lilulbs ~i!1lrl tm' u lraiwairotg includes instruction 
il1]Q p~'actice in techni~l.lles and mattn)ds of pla1ilt pV'{)pagatiofl", transplantiflg~ 
p11';].mi1ifi~ :cultivation'!l futilizatinfl and gr~Vlhn~:s~ p~DcltrrctilOl~,!> as 'l:Jel1 as plant 
identification and insect rom:.lilriL T~ie S"tMdtaWI_ '~1-nl "lea?li1 basic landscape design 
th'n:mgh the use of brick stone and t1Dod in the rcc;rnstructioil of ItJalks" l,1alls and 
"ft:i1t:esas tJel1 as ttie ronst-ru[!tll!)f{il of ne~J li:l.1':J~lS'!) rno"l!ring"!) fertil ization and iiilsect 
~nd disease control. Instruction is gi~efil in @p2rating farious horticultural hand 
ii.nd pol#.rer eqallipment" sillich ~:s; ~Jei"s:c tmctor'sg r'Ototil111e'f's and other garden tools~ 

LOCATIONS: -Arthur Kill 
Elmira 
Otisville 
MaTHdll 
Woodbourne* 

JOB OPPORTUNITIES: Equipment Operator 
Horticultural ~Drker 
Residential Gar-dene,'" 
Industrial Grom1l1steepar 
Fann l!.roricer 

REQUIREMENTS: 

landscape Gardener 
Greensl{eeper 
G~~nhouse PfOduct;~n 
WU'f'sery }loV'ker 
Tree Service Horker 
Grounds Maintenance 

1. } Jnterest in Working outdoors. 
2.) Ability to lift at least 100 -polmds. 
3.) Climbing ladders. 
4.) Ability to distinguish colors. 

"flIThis is a one year Ulster Community College program for which a certificate is given. 
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Dt.)t;.H PT ION : 

LOCATIONS: 

TAILORING/SEWING 

The tailoring and sewing course covers al~ facets of commercial clothing 
construction, including custom-made garm~nt making and special tailoring 
processes. The selection of patternss-the care, handling and selection 
of fabrics are included. Students learn io operate and control comrr~rcial 
sewing machines and learn the various stitches tummonly used. 

Arthur Kill 
Bedford Hills 
Eastern 
Elmira 
Great Meadow 

JOB OPPORTUNITIES: Hand Spreaders 
Markers 
Women's Garment Alteration 
Tailor Apprentice~ Alteration 
Cutters 
Assemblers 
Bundlers 
Sewing Machine Operator 
Hand Sewers 
Material Handlers 
Bushelers 
Pressers 
Garment Finisher 
Sewing Machine Mechanic 

REQUIREMENTS: 1.) Able to sit for long periods of time. 
2.) Able to tolerate noise. 
3.) Desire to work indoors. 



SHOE AND LEATHER REPAIR 

DESCRIPTION: The shoe repair course ranges from the basic rpnir and replacemf2nt of heels and 
soles~ to the making of normal and orthopedic shoes. Instruction covers various 
types of luggage and leather repair including renovating worn or damaged leather 
articles and reconditioning 'leather. 

LOCATION: Elmira 

JOB OPPORTUNITIES: Shoe Repairer 
Luggage and Leather Repairer 

RUNNING STITCH 
fOR lEATHER 

85 



~ .... -:", ..... ~ .. ,..-- ... ; :. ~ , 

DESCIrnj)'LH)N: ThE ~pholsteV'ifi'dg course pr'l::nrldes instF'IDJIC~;iorn ;; . the idefltification and stripping 
Df furniture to the iinstallat'irm iiiad application of spE~ings!) webbing., padding and 
lOthG¥' Jluterials.. 5w;::h iu'eas iZlS faD-ric identification, 1.;food furnitmre fr,arning and 
rel~ted mechanical drawing are included. 

lOCATIONS: Attica 
Coxsackie 
I-1oodboume 

JOB DPFOImJNm£S: Upholstery Parts SniI"'i:teir 
Inside UphDlsterer 
Outside Upholsterer 
Slip Cover Se~;7{er 
Upholstery Se"rrm2f' 
Upnolste~r~s Helper 
Chair Upholsterer 
Cushion Builder 

REQUIREMENTS: 

Cushi on l?laker 
Springer' 
Spring Coverer 
Upholstery Trimmar 
Webbing Tacker 

1.) Able to lift heavy weights .. 
OUlSIOEAItM 
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DATA PROCESSING 

DESCRIPF0N: Th~ d~ta processing course explains the \'1hat~ \fJhen and \'I'hy of data I")rocessi ng 
and the application and production of data. Ed~hasis is placed on gaining skill 
as a keypunch operator, and students learn to transcribe data from source material 
onto punch cards~ thereby record data for subse'1lH:mt processing. 

LOCATION: Bedford Hills 

JOB OPPORTUNITIES: Keypunch Operator 

REQUIREMENTS: 1.) Able to sit all day. 
2.) Desire to work indoors. 

91 
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PRE-VOCATIONAL MODULAR SUMMARY 

'Orientation. 

Auto Body 

Auto Mechanics &: Small Engine 

Carpentry 

Drafting 

Electrical Trades 

Masonry 

Painting 

Plumbing & Hydronic Heat 

Printing 

Radio & TV 

'Sheet Metal fabri cat; on 

Tailoring 

Upholstery 

Welding 

------------------- ---



DESCR1T. -ON: 

LOCATIONS: 

PRE-VOCATIONAL EXPLORATORY SHOP 

Students in this program receive actual hands-~n orientation to the various trade 
programs which are available at a respective Idcility. This program assists students 
to make a logical career chofr.e as they are rotated through various manual activities. 
This program is recommended for the student wti;) n'2ects a broader understanding of 
available occupations and the role of the work~r. ;'; variety of experiences are 
usually provided in various aspects of the following trade areas: . 
t4etal Trades Component - introduces the student to skills and tools required 

in sheet metal and welding occupations and machine 
shop operatiQn5~ 

Building Trades Component - introduces the student to skills and tools required 
in carpentrYJI residential electricity, plumbing 5 

masonry and printing. 

Mechanical Trades Component - introduces the student to skills and tools used in 
auto'mechanics s small engine repair and auto body. 

Graphic Arts Component - introduces the student to skills and tODls used by 
draftsmen~ commercial artists and printers. 

Servicing Trades Component - introduces the student to the types of skills developed 
and tools commonly utilized in such occupational areas 
as maintenance, appliance repair, air conditioning and 
refrigeration and office machine repair. 

Attica* 
Auburn* 
Clinton 
Coxsackie 
Elmira* 
fishkill. 

*Scheduled to open ;n late 1979. 
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. CSET-TV MODULE St1.MMA.RY 

_ Ol INTRODUCTION TO TK[J.Tv':[SION EQUrP!-mtIT' 
.. 02 OP.ER1L~G THE SONY AVC-3200 V.IDEO CAMERA 
.. 03 0P.EIlA:rING THE SONYCVM.-l94 VIDEO MONITOR 
.. 04 OPERATING TEE' .sONY AV-3650 ~EOCORDER 
.. 05 O:P.ERATIJ.ifG THE SONY F-98 CA..1tftto:m MICBOPHClNE 
.. 06 OFERNrJNG. THE SOlIi"'Y VO--1.600 \('r~EOCASSETTE BECD..1IDER 
.. 07 INTRODUCTION TO TELEVISION PRODUCTION 
.. DB r.::AMERA J3'.RAMING TECillI!'"'IQUE 
.. 09 CAMERA m\i'EMENT 
.lD CAMERA· LENS CONCEPTS 
... ll TELEVISION VISUALS 
.. l2 STOE'iEDARD SCRIPTING 
.l3 :mE 'l'ELE'JISION CAJ.~1W 
.. 14 'l'HE J?ERF0lmER 
.. 1.5 INTRODUCTION TO VIDEOTJI..¥E RECORDING 
• .16 .RECORDING AN OFF-AIR PROGRAr-i 
.rr, ~ 'EDITING WITH THE S~t'.{ AV-3650 v:mEOCORDER 
• .18 INSERT EDITING WITH THE SONY AV-3650 VIDEOCOlIDER 
.. 1Q. :RECaRDING ON 'THE SONYVo-1600 VIDEDC.lt.SSETTE :RECORDER 
.20 .EDr.l'F.lID!! 'THE SONY AV-3600 TO TEE SOJ).:"Y AV-3650 
.21. IN!I.'IDDUCTION TO TELEVISION MATNTENA.FlCE 
.~22 CLEANING 'rEB. VIDEO TAPE RECORDER 
~23 '0EERA'l'E THE SONY AV-3400 VIDEOCORDER 
.24, OPERATE THE SONY AVC-4200A VIDEO CAMERIi 
,,2sF OPERATE THE SONYSEG-2 SPECIAL EFFECTS GENERATOR 
.26 o:PEB.A'rE THE s~Nt MX-90Q MICROPHONE m:xER 
.; 27 OPERATE THE CENTURY LIGfi'l'ING KIT 

.. 20 . OPERATE THE ~jpEX VPR-5800 RECORDER 

.29 FLOOR ~GER . 
.. 30 AUDIO ~OR 
.. 3l VIDEO TAPE DPERATOR 
.. 3.2 ANNOUNCER 
.. 33. LIGHTING :t'ECBNIQUES . 
.. 34 SE'I'S liND·:F.IDDR PI..Atffi 
.. 35 CA'MER.~ :BLOCKING 
.. 36 "P.RDGBAM lmHE1mSP.L 
.. 37 .DIRECTOR 
::38 'PRODUCER 
_39 .:TA1:!E DIlP.LIrnTI01J(AV,3650/VD-l600) 
.. 40 ..RECORD (AVC-4200Ji/VPR:-5800) 
441.. ASSEMBI;E 'EDIT (V.P~5BOD/WE-5BOO) 
~42 CJ>.1!!F!RAJ.mN 
... 43 ~.SSIST1.t.N'l':ELOOR.MANAGER 

. ~44 LIGHTIf:il:G.:nIRECTOR 
... :45 FLOOR :MANAGER 
.. 46 ~ CA~/V!L'R OP.ER.~R 
... 47 AUDIO OPBRATOR 
.. 48 'PROJ'ECTIotUS'l' 
.. 49 ~ DIRECTOR 
.. 50 DnmC'l.'OR 
.,51. 'PRODUCER 
:.. 52 'TECHNICAL DIRECTOR 
~ 53 VIDFx) "!'APE OPERATOR 
15.4 VIDEO .EDITOR 



! CLOSED CIRCUIT T.V. PRODUCTION (CSET-TV) 

DESCRIPTION: This cOI.J't~se 'is intended to expose the student );0 Closed Circuit T. V. and 
production t.echniques. During the COUl"se the student lJri11 learn to operate 
TV car.;-;:"as, make video tape reproductions, edit ,ideo tape~ operate special 
effect,;; equipment, iearn studio techniques and :Jlafl video tape productions. 
The st;,1;..,2nt also learns basic electronics as it pertains to Closed Circuit 
TV!> along with maintenance. 

LOCATION: Correctional Services Training Academy in Albany 

JOB OPPORTUNITIES: Paraprofessiona] A/V Specialist 

REQUI REMENTS: 

Studio Production Specialist 
Camera Operator {Pot1table and in-station) 
Technician 
Bench Repair Person 
Director 
Floor f"lanager 
Grip (Set He'lper) 
P~"'Oducer 
IV \J Sal esper-son 

3.) 

4. ) 
5.) 
6.) 

7. ) 

8. ) 
9. ) 

10. ) 
11. ) 
12. ) 

High school equivalency diploma 
Enrolled or successfully completed an institutional 
program in photography, creative t'ffiting or video 
tape technique. 
Candidates not meeting above criteria but possessing 
other relevant skins will be considered 011 recommendation 
of Institutional Deputy Sl..l'pef'intendent of Progi"Cl:l1S. jj2 
Must be willing to transfer to Hudson. [y 

Must meet administratiVe criteria for educational release. 
Must demonstrate creative visual conceptualization by&; 
selecting a photograph of his choice form any source and 
describe in 100 Wiords or less wht the photograph means to him 
Must submit the photograph, essay and a brief personal 
history including education~ work experience and current 
vocational goals to the Director of Education, Albany Office. 
Hand dexterity. 
Eye-hand coordination. 
No color blindness. 
Able to stand on feet for extended periods. 
Able to lift heavy equipment. 
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