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FOREWORD

This manual represents an initial attempt to present a comprehensive overview of vocaticnal
pregrams within the New York State Department of Corvrectional Services. It is intended to provide

basic, orientational information on the structure of vocat1ona? programming, their content, and their
Tocations.

This manual is aimed at assisting Classification Analysts, Correction Codn:e]ors, Education
Counselors, Instructors, and Paroie staff in understand1ng vocational programs and their potential.
Certainly, we hope that it will be-useful for inmates in making more informed program chojces.

Recogmizing this as our first attempt, we anticipate many changes will be required before a
satisfactory manual is proauced. Therefore, we seek 1nput on potential and actual uses. of the manual,
preblems or errors encountered, and suggestions for revision.

The Vocational Education Staff
September 1578
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INTRODUCTION

Vocational Education programs in facilities operated by the Department of Correctional Services
are unique in that they do not follow traditional patterns cf enrollment and attendance. Instructors
are not assigned a classroom full of students to be taught for a semester or some similar time allot-
ment. Within the Department's numerous facilities, instructors must be prepared to accept new students
at any time, while continuing to encourage the advanced student to progress.

In addition to the normal daily interruptions which occur in correctional facilities such as
visits and disciplinary keeplocks, Vocational Education programs must support a continuity of training
in step with the continual movement and transfer of inmates. Therefore, it is especially important to
maintain a format of instruction that is both uniform and flexibile. :

The Vocational Curriculum Development Unit in Albany, initiated with a grant from the Law Enforce-
ment Assistance Administration, has established relevant occupational task breakdowns in 21 of 39
yocational trades taught in the correctjonal facilities. These have been combined in related units
called modules, to form the general outline or standardized curriculum of a course.

Modularized curricula enable students who are transferred from facility to facility to centinue
their education without interruption. As an example, since all Masonry instructors will be using the
same modules, a student who transfers from Facility A to Facility B will be able to pick up where he
Teft off upon arrival at Facility B. The modular instruction also permits students to progress at

their own pace and it affords individualized instruction through the personal attention of the instructor.

: The Curriculum Development Unit has worked closely with individual instructors and supervisory
staff from the facilities in an effort to achieve uniformity throughout vocational programs within the
Department. . The materials developed by this joint effort were rev,Pw d and va11dated by appropriate
outside 1ndustr1a1 personnel, both employers and tradesmen
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A1l job activities in a given trade area have been identified and separated into their simplest
components called tasks. Related tasks are grouped into individua! uinits called "modules", and a group
of related modules form a course. For example. the simple task or Installing Felt Underlayment is in-
volves in the activity of roofing which is one of the moduies in the Carpentry course.

Trade curricula are outlined on a standard forn z2lled an Employabiltiy Profiizs. The Emp1oyabi?ity
Profile is broken down into modules and the modules are further broken down by tasks. The Employasilizy
Profile provides instructor and student with a complete outline of the trade to be studied in mo*q;av
units. The. 1nstructor can keep track of the level of all students at any given time.

For each task listed in the Employability Profile, each trade has an Instructor's Guide Sheet -
which is 1ike a lesson plan. The Instructor's Guide 1ists the task the student is to learn, the condi-
tions under which the student will be doing the work, and the level 0¥ performance the student is expected
to reach. These sheets also 1ist all tools, equipment and supplies needed. Prerequisite skills and know-
ledge needed to perform the task are outlined on this sheet.

When the total program is complately :ritten, each trade will have task procedure sheets for students.
The Task Procedure Sheet is a student's guide used while performing the task. The T.P.S. is only used as
a remindar of previous instruction, a way for the student to remember the procedure while he practices the
tasks. Once the student masters the task it is expected that he will not need to refer to the T.P.S.

. Tne goal of the modularization program is to update and improve occupat1ona1 skills of vocat1ona]
students by teaching them valid, Job—reiated tasks which provide entry-level proficiency in one or more
particular job titles. This goal is based on a philosophy of vocational education which focuses on hands-
on, cnrmnetency based performance, mastered through 1nd1v1dua11zed, self~paced, instructor~-directed instruc-
tion. Fundamentally, this approach to learning is based on mastery Tearning theory as an instructional
strategy. This mastery concept allows for continual positive reinforcement wh1c is hoped will bring about
positive changes in attitudes.

As of the Summer of 1979, a total program, including Employability Profiles, Instructor Guides and -
Task Procedure Sheets, has been completed for Welding, Electrical Trades; Drafting and Autc Body. Masonry,
Radio/TV Repair and Carpentry/Woodworking are partially completed. Employability Profiles have been com-
pleted in Floor tovering, Auto Mechanics, Machine Shop, Air Conditioning & Refrigeration, App11ance Repa1r
Office Machine Repair, Commercial Arts, Painting, Photography, Power Sewing Machine Repair, Smai® tnginz
Repair, Upho1stery, Tailoring and Sewing, Cosmetelogy, Janitorial Services, Building Maintenance and
Automatic Transmission Serv1c1ng
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DESCRIPTION:

LOCATIONS:

JOB OPPORTUNITIES:

REQUIREMENTS:

CERTIFICATE
ISSUED:

- Clinton

~ Fishkill

WELDING

Students in this program are taught the various techniques o¥ =
oxyacetylene, tungsten inert gas (TIG) and met=71ic inert gaz {MIG)
welding and cutting. The student learns control of equipment in the
various positions of welding as well as many types of hoints, beads,
welds and brazes. This course includes blueprint reading, and working
from layouts and diagrams.

Attica
Auburs

Coxsackis
Eastern
Elmira «

Welder Apprentice

Arc Welder

Acetylene Welder-Cutter
Tack Welder

Production Welder
Boiler Maker
Combination Welder

1.) Able to stand on feet for long periods.
2.} Able to 1ift heavy weights.
3.) Desire to work either indoors or out.

N.Y.S. Department of Transportation Welding Certificate



SHEET METAL

EMPLOYMENT CPPORTUNITIES

COURSE MODULES

01 GRIENTATION

07 ELEMENTARY DEVELOPMENT

03 PARALLEL LINE DEVELOPMENT

Ol RADIAL LINE DEVELOPMENT

05 TRIANGULATION DEVELOPMENT

0F DUCT DEVELOPMENT AND
FABRICATION

07 DUCT INSTALLATION

v gy

SHEET WETAL
MACHINT DPERATOR

SHEET METAL INSTALLER

SHEET METAL
LAYOUT WORKER

SHEET METAL SHOP HELPER

SHEFT METAL
PRODUCTION WORKER

SHEET METAL WORKER
~ MAINTENANCE

S e o et b i it e L e

0 SUGGESTED




SHIET METAL FABRICATION

DESCRIPTION: ‘ The sheet metal course provides instruction i~ the layout and fabrication
of various sheet metal fittings and products. Students learn to plan and
draft a job, then cut form, and assemble the finished product. Skills ‘
taught involve welding, bolting, riveting, soldering and installing a
finished product.

LOCATIONS: Attica
: Auburn
Clinton
Coxsackie
Elmira
Great Meadow

JOB OPPORTUNITIES: ~ Sheet Metal Machine QOperator
~ Sheet Metal Installer
Sheet Metal Layout Worker
Sheet Metal Production Worker
Sheet Metal Shop Helper
Sheet Metal Worker, Maintenance

REQUIREMENTS: Able to withstand excessive noise.

1.)

2.) Able to climb ladders and scaffolds.
3.) Able to stand for extended periods.
4.) Like to work both indoors and out.

TRUZ LENGTHE
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COURSE MODULES

01 ORIENTATION

02 BASIC BENCH WORK & MEASUREMENT

03 ADVANCED BENCH WORK AND
PRECISION MEASUREMENT

04 DRILL PRESS

05 POWER SAW

06 LATHES

07 TURRET LATHE

08 SHAPER

09 VERTICAL MILLING MACHINE

10 HORIZONTAL MILLING MACHINE

11 PEDESTAL GRINDER

12 SURFACE GRINDER

13 UNIVERSAL GRINDER

14 ARBOR PRESS

15 HEAT TREATING

16 BLUEPRINTS "




DESCRIPTION:

LOCATIONS:

JOB OPPORTUNITIES:

REQUIREMENTS:

RELATED COURSES:

~Turret Lathe Operator , ' !

MACHINL SHOP

Students in machine shop are taught the operation, use and maintenance of
machinery including drill presses, lathes, miiling machines and surface
grinders. Other areas of preparation covered are interpretation of
btueprints, use of precision measurement tools, and heat treatment of

metals.

Arthur Ki11
Attica
Auburn
Coxsackie

Elmira , ““-\j,,/~'*' e

Great Meadow
Green Haven
Queensboro
Wallkill

Engine Lathe Operator

Drill Press Operator : B L
Mi11ing Machine Operator Pitch Dia.

Surface Grinder Operator , [
Apprentice Machinist

Automotive Machinist
Maintenance Machinist :
Tool and Die Maker Apprentice

1.) Interest in shop math and blueprint reading_i
2.) High school math level.

Blueprint reading, trade math.
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- DESCRIPTION:

LOCATIONS:

JOB OPPORTUNITIES:

REQUIREMENTS:

CERTIFICATES:

COSMETOLQGY

The cosmetology course covers the care of hair, skin and nails, and provides

instruction in the skills of hair shaping

ing and styling of hair.

Bedford Hills

Beautician Apprentice
Manicurist
Wig Dresser’

.) Desires to work indoors

]
2.) Able to stand for long periods.
. ¥ |

n
.

N.Y.S. Beauty Operators License

colaring, thermal curling, straighten-




~ DESCRIPTION:

LOCATIONS:

- J0B OPPORTUNITIES:

REQUIREMENTS:

BARBER AND BEAUTY CULTURE

and styling.

Aubure
Coxsackie
Fastern
Eimira
Fishkill
Great Meadow
WaTllkill
Woodbourne*

Barber Apprentice

1.) Able to stand for Tong periods.

*Elements of Cosmetology taught at Woodbourne

-

- The barbering course covers the basic services i ovidaed by the parber trade.
The student studies haircutting, shaving, - azu:

wing and facial, scalp treatments

o Finger
ferrule

Motile blade

Shanks close
~ stops

; &
Tension screw
Still blade

Thumb ferrule




DENTAL TECHNOLOGY

DESCRIPTION: The dental technology course covers the area r¢” wmixing plasters. making
' dentures, crowns, bridges form plaster models, along with neccssary theory.

LOCATION: Auburn .

JOB OPPORTUNITIES: ~ Dental Laboratory Technician Apprentice

REQUIREMENTS: =~ 1.) Able to stand for long periods.
‘ 2.) Desire to work indoors.
3.) High school reading level.



DESCRIFYTON:

LOCATION:

JOB OPPORTUNITIES:

REQUIREMENTS:

OPTICAL TECHNOLOGY

The optical technology course covers the markag, grinding, polishing,
inserting and inspecting of single vision lenses and bifocals. Students

are taught the operation and meintenance of various production and pre-
gision machines. 7Ths proper wse of tools for surface grinding or bench
work iz included. A1 of the mechanical work is coovdinated with applicable
optical theory.

Hallkill

Surfacer

Bench Person

1.} High school diploma.

17



DESCRIPTION:

LOCATIONS:

JOB OPPORTUNITIES:

REQUIREMENTS:

“Salad Maker and/or Pantry Worker

FOOD SERVICE

The food service program provides instruction in baking bread and pastry,
preparing all types of foods, kitchen saniia. .oun and the proper procedures
and techniques used in serving food. . ‘

Attica
Bedford Hills
Clintor
Eastern
Zimira
Woodbourne

Kitchen Helper
Store Room Clerk
Waiter

Short Order Cook
Breakfast Cook ‘
Roast and/or Broiler Cook {Rctisseris’

Vegetable Cook {Legumier)

Soups and/or Sauces Cook. (Portrayer-Saucier)
Fish and/or Fry Cook (Entremetier)

Baker ‘

Menu Planner

Restaurant Bookkeeper

1.) Able to stand for long periods.

15



LAUNDRY

DESCRIPTION: The laundry program covers the basic operations performed in a commercial plan:
‘ by teaching techniques in washing, extracting and drying, flatwork and pressing.
This program provides the actual laundry services at Great Meadow Correctional
Facility. ‘ ,

1 OCATION: Ereat Meadow

J0B OPPORTUNITIES:  Laundry Machine Operator
Presser
Bundle Clerk.
Flatwork Finisher

REQUIRERENTS: ‘1.) Able to withstand excessive heat and humidity.

21
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DESCRIPTION:

LOCATYONS:

JOB OPPURTUNITIES:

CERTIFICATES
ISSUED:

- Tire Service Man

Class A Auto Mechanic

AUTO MECHANICS

-

The auto mechanic course ranges from training in basic preventative maintenance 1o
accurate diagnosis and repair of complex problems. Students in auto mechanics are
instructed in a wide variety of skills which pr.pare them to work in the automotive
industry. Training is provided in procedures Tor engine rebuilding, brake and clutch
servicing, conling systems, performing tune-ups., tire servicing, lubrication and repair
of exhaust systems. Actual 1ive work experience is provided whenever possible so that
students practice skills in real 1ife settings. :

Arthur KiTl Great Meadow

Attica Green Haven

Auburn Otisville

LClinton Queensboro

Coxsackie Hallkin

fastern Woodbourne®

Eﬂmira . . CARBURETOR ROCKER ARM

VALVE
PISTON
ALTERNATOR

Service Station Attendant ot
Exhaust System Service Man

New Car Prep Man

Brake Mechanic

Tune-up Man :

Auto Air Conditioning Specialist
Auto Transmission Specialist
Front End Mechanic

Lubrication Man

General Mechanic

Ford Motor Company

NIASE :
N.Y.S. Motor Vehicle Inspection : DISTRIBUTOR CAMSHAFT

CONNECTING
ROD

OILPUMP CRANKSHAFT

*This course emphasized only service station management and preventive maintenance.

25
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[coURsE MaDULES

OL ORIENTATION

02 LUBRICATION AND
MAINTENANCE SERVICE

U3 BRAKE SERVICE

Ol cOOLING SYSTEM SERVICE

05 sUSPENSION AND
STEERING SERVICE

00 cHASSIS ELECTRICAL
SERVICE

07 ESTIMATING

08 OXY-ACETYLENE & CUTTING
& BRAZING

09 BASIC SHIELDED METAL AR
WELDING o

10 eAS METAL ARC WELDING (MIG)

11 BASIC METAL REPAIR

12 HARDWARE, GLASS & TRIM

13 MAJOR METAL REPAIR

14 REFINISHING




DESCRIPTION:

LDCATIDNS:

JDB OPPORTUNITIES:

REQUIREMENTS:

CERTIFICATES
ISSUED:

AUTO BODY

Auto Body involves learning to rebuild, repair and restore damaged vehicles
to original condition. An auto body repair person needs to be skilled at
welding, metal work, painting, chassis alignmont, panel rep1acement fiber-
glass body repair, and estimating.

Attica

- Auburn

Elmira
Great Meadow
Otisville " Tension

Wallkill Point of impact
. Pressure; Rolled Buckle

=" Concave and Convex

MasHer
Glass Installer
Body Assembler

Refinisher _ '1

Sander ,

Framer

Welder = Sides Pulled in

Automotive Metal HWorker
Collision Specialist
Automotive Painter
Collision Estimater
Wheel Alignment Mechanic
Chassis Frame Mechanic
Car Preparation Person

1.) Able to 1ift atleast 100 pounds.
2.) Able to stand for long periods.

»

NIASE

27
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DIESEL ENGINE MECHANIC

DESCRIPTION: This course provides basic training in maintaining, repairing, installing and
troubleshooting diesel engines. Instruction in welding and repairing of -
jection systems and superchargers is included, as well as the operatior ¢F
induction systems and governors. :

|.OCATION: Attica

JOB OPPORTUNITIES:  Diesel Mechanic Apprentice
Diesel Mechanic Helper
Diesel Engine Tester
Fuel Injection Servicer
Diesel Engine Erector
Engine Repairer Production
Engine Repairer Service

REQUIREMENTS: .} Able to stand on feet for long periods.

1
2.) Able to work indoors-and outdoors.
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COURSE MODULES

01 ORIENTATION

02 DISASSEMBLE FOUR CYCLE ENGINE

03 ASSEMBLE FOUR CYCLE ENGINE

O TUNE-UP/RECONDITION/TROUBLE-
SHOOT FOUR CYCLE ENGINE

05 DiSASSEMBLE WO CYCLE ENGINE

0% ASSEMBLE TWO CYCLE ENGINE

07 TUNE-UP/RECONDITION/ TROUBLE-

SHOOT TWO CYCLE ENGINE

U8 DIESEL ENGINE

09 LAWNMOWERS

10 cHAINSAWS

11 sNOWBLOWERS

12 roTOTILLERS

13 GENERATOR = DIESEL

14 oUTBOARD ENGINES

15 MOTORCYCLES

16 SNOWMOBILES

17 GARDEN TRACTORS

(]




SMALL ENGINE REPAIR

DESCRIPTION: The small engine repair course provides training in the repair and maintenance
of lawn and garden equipment, recreational vehicles and motorcycles. The student
is taught troubleshooting, including testing, diagnosis and repair. Skills taught
will include major engine overhaul, ignition testing and servicing, fuel system
servicing and repair, mower blade replacement and servicing, power drive and
transmitting systems and understanding schematics and specifications.

LOCATIONS: Attica
~Clinton
Fishkill

Green Haven Cyl. head Cover

Cover

JOB OPPORTUNITIES: Recreatonal Equipment Repairer
Small Engine Mechanic
Qutboard Motor Mechanic
Motorcycle Repairer

- Lawn Mower Mechanic
Power Chain Saw Mechanic
Gas Engine Repairer
Parts Person &

Cylinder head

-

Engine structural parts.



DESCRIPTION:

LOCATION:

JOB OPPORTUNITIES:

CERTIFICATES
"~ ISSUED:

AUTOMATIC TRANSMISSION REPAIR

This ccurse provides very specific training on automatic transmission repair
and servicing. The student learns the basic principles of operation of
varijous transmission units and circuits. Students are taught techniques of
cleaning, overhaul and disassembly of various units.

GOVERNOR
‘ LOW.-REVERSE DISTIBUTOR SLEEVE
BAND
FORWARD CLUTCH HUB
Green Haven AND RING:GEAR COVERNOR
REVERSE ONE.WAY DISTRIBUTOR
CLUTCH ,
i oo d 3 RING GEAR
: air .

~Automatic Transmission Repairer TeRMEDATE BARE o sevenss BN

HOUSING SEAL
DRUM
CONVERTER INPUT SHELL

FRONT PUMP GOVERNOR

NIASE

: =z
/

7

iZe SHAFT
AN
SPLINE SEAL

EXTENSIONHD LING

; Kﬁ SPFEDOMETER

ORIVEGEAR

REVERSE PLANET CARRIER

\_/\ if'
\ﬁ
/

"URBINE NPEGTE * \ FORWARD CLUTEH

\ LOW-REVERSE SERVO PISTON

CONVIRTER
ST Ve Ar

~ YRONT PLANET CARRIER

NI LEVERS

i
STATQF . / REVERSE.-HIGH CLUTCH

OUTPUT |
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;‘04 SUPERHETRODYNF ‘RAD’
o Jj{ CONSTRUCTION

. ?‘06 FM RADIO & STEREO

;{07 FM RADIO & STEREO TROUBLESHOGTINGW

G ey ‘:,08 RAmo SERVICE

109 HOME ENTERTAINMENT -

| 10 avTENNA INSTALLATION & REPAIR

s W TELEVISION SERVICE_

)| | )12 coLoR TELEVSION SERVICE

;Bf‘PRACTICAL ELECTR(NICS

4 APPLIED ELECTRONICS

|15 DIGITAL ELECTRONICS




g,
RE R

DESCRIPTION:

LOCATIONS:

JOB OPPORTUNITIES:

AR

RADID AND TELEVISION REPAIR

The radio and televisioun repair program provides instruction in the servicing
and construction of radios, black and white TV servicing, color servicing and

test equipment.

, Students learn to evaluate and check units for causes of
trouble using such test equipment as voltmeters, signal generators and others.

Instruction will be provided in reading and interpreting schematic diagrams.

Arthur Kill
Attica
Auburn
Bedford Hills
Clinton
Coxsackie
Eastern
Elmira
Fishkili
Great Meadow
Green Haven
Mid-Orange
Taconic
Wallkill
Woodbourne

Phonograph Adjuster

"Antenna Installer

Television Instalier
Electronics Assembler
Production Repairer

~ Audio-Visual Repairer

. ELECTRON
CONTROL GRID

BEAM

s

CATHODE
.

15T ANODE

HEATER

e
e
R L\

2R0-ANODE
r

A4

ELECTRON GUN

Radio Repairer or Radio Repairer - Domestic

Tape Recorder Repairer
Television Repairer
Electronics Tester

HIGH-VOLTAGE
TERMINAL

AQUADAG
COATING

PHOSPHOR
SCREEN

AN Rhe e i

AR o ST T
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[OFFICE WACHINE REPAIR

EPLOVMENT OPPORTLNITIES

(SFICE MACHINE SERVICER

OFFICE MACHINE SERVICER APPRENTICE

DUPLICATING MACHINE SERVICER

CALCISATING MACHINE SERVICER

BUSINESS MACHINE MECHANIC

DICTATING TRASCRIBING MACHINE SERVICER

CASH REGISTER SERVIGER

OFFICE EQUIPMENT MECHANIC

TYPERITER SERVICE
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DESCRIPTION:

LOCATION:

JOB OPPORTUNITIES:

REQUIREMENTS:

0ffice Machine Servicer

- Office Equipment Mechanic

QFFICE MACHINE REPAIR

The office machine repair program provides training in the maintenance, repair

and servicing of a variety of office machines such as typewriters, adding machines
and calculators. Students are taught basic principles involving typewriter opera-
tion, mechanical addition and subtraction, and shop techniques involving cleaning,
Tubricating and refinishing machines. The student must learn to use schematics
and test equipment. '

Clinton

Office Machine Servicer Apprentice
DupTicating Machine Servicer
Calculating Machine Servicer

Business Machine Machanic

Dictating Transcribing Machine Servicer
Cash Register Servicer

Typewriter Servicer
Cash Register Servicer

1.) Good vision.
2.) Able to manipulate small parts with both hands.
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COURSE MODULES

0L ORIENTATION

02 BASIC ELECTRICITY

03 COMBUSTION

04 THERMDSTATS

05 Gas FuRNACES

06 oL FURNACES

07 ELECTRIC HEAT

((}8 COOULING

;09 HUMIDIFTERS

10 CONTROLLING -ELECTRICAL CIRCUITS

11 ELECTRICAL CONTROLS FOR GAS HEAT

12 TROUBLESHOOTING GAS HEATING

13 ELECTRICAL CONTROLS FOR
ELECTRIC HEAT

14 TROUBLESHOOTING ELECTRIC HEAT

15 BLECTRICAL CONTROLS FOR OIL HEAT

16 TROUBLESHOOTING OIL HEAT

17 ELECTRICAL CONTROLS FOR COOLING

18 ELECTRICAL AIR CLEANERS




DESCRIFT 1ON:

ST DT BRI

AIR CONDITIONING AND REFRIGERATION

Students are instructed in the installation of air conditioning and
refrigeration units following blueprints and specitications, as well

as diagnosis and repair of defective parts. Imtensive practice is pro-
vided in soldering, pipe cutting and threading.

Attica

Ciinton

Fishkitl S
Mid-Orange (:} SEe Y
Taconic < i -

oy
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DESCRIPTION:

LOCATIONS:

JOB OPPORTUNITIES:

REQUIREMENTS:

APPLIANCE REFAIR

The appliance repairman uses special tools and testing devices such as ammeters,
valt meters and pressure guages ta repair all kinds of household appliances
including automatic washers, dryers, dishwashers, caoffee makers, toasters, irons
and food mixers. Students Tearn to accurately troubleshoot appliances by detect-
ing unusual noises, overheating or vibration. They learn to trace fauity elec-
trical connectians using manufacturers parts manuals and diagrams.

Clinton
Green Haven

Appliance Preparer
Appliance Installer

Large Appliance Repairer
Appliance Assembler
Appliance Salesperson

Small Appliance Repairer
Appliance Servicer (Helper)

1.) Lifing heavy weights

2.) Able to stand for Tong periods.

3.) Interst in learning to read and interpret
pictorial and schematic diagrams.

43



DESCRIPTION:

LOCATION:

JOB OPPORTUNITIES:

REQUIREMENTS:

SEWING MACHINE REPAIR

Students in this program Tearn to repair and a”just sewing machines in homes

and industrial establishments. Skills taught involve learning to regulate the
Tength of stroke of a needle, dismantling machines and vrepairing or replacing
broken or worn parts, repairing broken transmission belts and inspecting machines,

shatts, and belts.
Green Haven

Apprentice Sewing Machine Adjuster
Apprentice Household Machine Repair Adjuster

1.) Able to handle minute parts with both hands.
2.) Good vision.
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PRINTING AND LITHOGRAPHY

DESCRIPTION: The printing course is an extensive program teaching a variety of techniques
ranging from bookbinding, typesetting, 1inotype operation and Tithography
(offset presswork). Instruction provided in lighography includes camera
operation, stripping and platemaking.

LOCATIONS: Attica
o Clinton

Coxsackie
Elmira
Great Meadow
Green Haven
Otisville
Queensboro

Woodbourne WK FDUNYA@
: ~ : TUROA-OFF LEVER KRS 4’2”

25l e
JOB OPPORTUNITIES:  Bookbinder
Hand Compositor
Phototype Setting Machiner Operator
Camera Operator :
Stripper Platemaker
Lithographic Press Operator
Letter Press Operator
Letter Press Assistant
Screen Printer ' . '
Independent Letter Press Shop Worker roer TR
Independent Offset Press Shop Worker

REQUIREMENTS: 1.) Able to read at 6th grade level.
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COMMERCIAL ARTS

EMPLOYMENT OPPORTUNITIES

RENDERER

LETTERER

ILLUSTRATOR

PASTE UP & MECHANIEAL

CARTOONIST

FASHION ARTIST

GENERAL BOARD WORKER

AIR BRUSH ARTIST

STEN MAKER

| . REQUIRED
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COMMERCIAL ARTS

DESCRIPYTON: Students in commercial arts are taught letievrips, illustration and design principles
used in the preparation of commercial artwork. The student learns to prepare paste-
ups and mechanicals Tor the various methods of reproduction in graphic arts.  Students
can acquire skills necessary for entry-level Jchs with printing companies. advertising
agencies or related areas.

LOCATIONS: Auburn
Fimira

Woodbouyrne
Bedford Hills®*

J0B OPPDRTUNITIES:  Renderer

Letterer

ITlustrator ,
Paste Up & Mechanical
Cartoonist

Fashion Artist
General Board YWorker
Air Brush Artist
Sign Maker
*Custom Framer
*Potter
wSeulptor

REQUIREMENTS: 1.) Desire to work indoors.

it s
SHmnEe
IR

* Activities provided at Woodbourne only.
** Bedford Hills program scheduled to open in
Tate 1979. '
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RAPRHY

COMMcRICAL
PHOTOE

RAPHER'S HELPER

106

o)

DARKRODM WORKER

DEVELDPER

1 BOPER

HAND DEVELOPER

| PRINT WASHER

PHOTO CHECKER & ASSEMBLER
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-
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COLDR PRINT DPERATOR

& suscEsSTED
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LOCATIONS:

J0B OPPORTUNITIES:

REQUIREMENTS:

COMMERCIAL PHOTOGRAPHY

Tvis progyam begins with the basic operations of bisck and white photography
and advances to color photouraphy. Instruction is provided in negative pro-
cessing, print Finishing, composition, photo-journalism and product illustra-
ticn.  In addition, siide and colov Tilm processing #nd printing are studied.

Attica
Woodbourns

Photngrapher's Halvar
Devalopar

Darkroon Horksy

Doper

Hond Devalopaer

Print Yashs
Phcto Lh
Phntofin

wber o
Hi A

Color Pring O e NEBATIVE
1.) Good color vision.
PROJECTED

IMAGE
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CABINETMAKING AND MILLWORK*

DESCRIPTION: Cabinetmaking is the key to all woodworking. Its basic skiTls and knowledge are needed
by everyone who works in the Wood Products Industry. Cabinetmakers skills are needed
in a large range of areas including the manufacturing and installing of specialized
kitchen cabinets, furniture making, wood store fixtures, shelving, model and pattern-

~making. This course also invalves reading blueprints.

LOCATIONS: Arthur KiTl Fishkill 2 AN i
Attica Great Meadow :================:=:§;x=::=: e ||
Auburn Queensboro !
Clinton Walliill —

E?;?i;kie i WOadbourniL——p-A | ; !i{:“—J []{} [::}[::1i

)
e i LI
JOB OPPORTUNITIES: Cabinetmaker :
Millworker ‘
Finish Carpenter
Wood Patternmaker

Modelworker

REQUIREMENTS: 1.) Able to stand for long periads.
2.) Good physical health. v

=

5%
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| COURSE MODULES
® | © | | @ | @ | @ | @ | | ® |0l oRIENTATION
- @ |02 FRAMING
| | ® | €& |03 rooFING
@ |04 WINDOWS & EXTERIOR DOORS
[ I N & 05 INSULATION
- T N R 06 sIDING o
® 07 INTERIOR WALLS & CEILINGS
® 08 FINISH FLOOR & UNDERLAYMENT
& ® 09 INTERIOR DOORS
& @ 10 INTERIOR TRIM
K ® | 11 KITCHEN CABINET INSTALLATION
® @® |12 3TAIR LAYOUT & CONSTRUCTION
® | © e | o |® | ® | ©: @ | @ |13PLANS, SPECIFICATIONS & CODES
e | | | 14 SITE PREPARATION
® ]5 LONLRETE FORM CONSTRUCTION
® 16 MILL WORK AND JOINERY
g U IS R B _ RO
| 17 KITCHEN CABINET & VANITY
@ l _
e @ ) | CONSTRUCTION




DESCRIP: 9N

LOCATIONS:

JOB OPPORTUNITIES:

REQUIREMENTS:

~Insulation Installer ‘ ' ' CROEN —~—

'CARPENTRY AND BUILDING CONSTRUCTION

The carpeniry program covers a large range of skills ranging from framing walls,

hanging doors, insulation, iastalling sheetrocl and exterior trim to laying Floors.

The course also involves reading blueprints and understanding building codes.

Eastern ; 74
Sreen Hawven . /“’R@W
Dtisville SHINBLES BOARDS

Framer
Roofer , - -
Siding Installer

Sheet Rock Installer (Dry Léa.ﬂ) BOLD
Fioor Layer & Finisher , '
Interior Trim & Stain , ‘ : FRIETE
Site & Form Carpenter ‘ s STUD
Mi]} Horker 1 APBOARD
DR SHINGLES

Able to stand for long periods. o ¥
Able to 1ift heavy weights. ’

1.3

2.}
‘3.% Able to work under adverse weather conditions.
o :

Good physical health.
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COURSE MODULES

01 ORIENTATION
102 RoUGH IN WIRING
(03 LIGHTING & FIXTURES

06 SPECIAL CIRCUL'S

09 ELECTRICAL HEATING

04 LOW VOLTAGE WIRING

PIPRCN

05 REMODELING WIRING

-+ At St

07 SERVICE ENTRANCE

e o e W it i oSt

08 FURNACES & CONTROLS

e P e

lO RESIDENTIAL HOUSE LAYOUT

zﬂcmmw

12 remoTE

1% ESTIMATING

|

- 11t MoTOR CONTROL
15 TRANSECRM RS

16 INDUSTRIAL WIRING

R— - - L

e

oo ¢ T

o e e
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ELECTRICAL TRADES

DESCRIF. DY This course provides instruction in basic electricity with emphasis on the
installation and servicing of a1l types of re.idential and commercial wiring
systess. Skills taught include code interpretation, instailation and servicing
of ¢ircuits and controls, use of testing eguipment, reading of architectural
drawings and wiving schematics.

LOCATIONS: Attica
Auburn , o
Clinton '
C?xsac kie
Elmira
Fishkill BLAcK
Great Meadow ' 7
Mid-Orange ]
Wallkill
Yoodbourne

@’/‘?&SS}‘

SWITCH]

SRR
a

JOB OPPORTUNITIES: Residential Electrician
rfurnace Installer Helper
Layout Designer ,
Electrical Sales : BLACK
Motor Repairer's Helper ! 5) =
Maintenance Electrician’s Helper SOLDERLESS J WHITE
Construction Electrician's Helper CONMECTOR gt 01
Coil Winder By WHITES| © |)BRASS

: _ N 0 B) Two-miRcuIT

REQUIREMENTS: 1.) High school math level. \ O /]  DUPLEX RECEPTACLE
2.) Able to Tift heavy weights. :RC o '
3.) Able te work indoors and outdoors.

SR Sy S S WS

BLTwO-WIRE CABLE
;5 FROM PANELBOARD

- 61



DESCRIFTION:

LOCATIONS:

JOB OPPORTUNITIES:

REQUIREMENTS:

RELATED PROGRAMS:

DRAFTING/BLUEPRINT READING

Students in drafting develop entry-level skills to prepare and interpret mechanical
detail, assembly and technical illustration diawings and blueprints. A wide range

of skills are taught including free-hand sketching, orthographic projection, geometric
constructions, and basic drafting technigues. Blueprint reading extends into skills
required in numerous building and mechanical trades zovering such things as reading
elevations, wall sections, screw threads and others.

Arthur Kill
Attica
Auburn
Bedford Hills*
Clinton
Coxsackise
Elmira

Great Meadow
Green Haven
Mid-Orange
Taconic
Wallkill.

Detailer
Tracer

1.) Requires Bth grade math level. EE T 13;:ﬁ
2.) Desire to work indoors. g £ -
3.) Able to stand for long periods. l

LS

This program is useful in-all trades buf particularly in building, machine
and electronic trades.

*Bedford Hi1ls program scheduled to open in late 1979.
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PLUMBING AND HEATING

DESCRIFTION: Students in plumbing and heating learn the installation of water, gas, waste
disposal systems, and heating units in buildings and homes. This program
covers basic instruction in plumbing, including code restrictions, blueprint.
reading, fixtures for domestic and commercial establishments, as well as oil
burner repair and servicing.

HAND WIREEL 2OIR43UT

LOCATIONS: Arthur Kill
Attica
Clinton
Eas‘gem E ~ ‘ HAND WHEEL
Elmira
Fishkill
Great Measow
Otisville* GLAND
Wallkill
Woodbourne /

PACKING

JOB OPPORTUNITIES:  Plumber's Helper:
. Pump Repairer
Maintenance Plumber
Home Furnace Repairer
0iT1 Burner Servicer

STEM RING

BODY ~wdo

1.} Able to stand for Tong periods.
2.) Able to 1ift heavy weights.
3.) Likes to work either indoors or out.

REQUIREMENTS:

*The Otisville program places a special emphasis on installation of various types of solar
powered devices. The facility currently is building prototype solar panels to assist in the

facilities production of hot water for the Tiving units.

LRI



DESCRIPTION:

LDCATIONS:

JOB OPPORTUNITIES:

REQUIREMENTS:

000 N:—‘
3 L[] .
e N e et

MASONRY

“Students 4in masonry are taught the fundamental~= of wall construction, mixing mortar,

Tearning to work with brick, cinderblock, cemsnt blocks and condrete. Students must
also learn blueprint reading and trade mathematics.

Coxsackie
Fastern

Elmira

Great Meadow
Otisville
Wallkill f

Bricklayer

Concrete Block Mason
Tile Mason

Cement Mason

Cement Mason's Helper
Stone Mason

Able to work outdoors.
Able to 1ift heavy weights.
"Able to climb scaffolds.
Able to stand for extended periods.
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COURSE MODULES e e e e ]

01 ORIENTATION

02 FLooRr & STAIR PREPARATION

03 RESILIENT TILE INSTALLATION
RECTANGULAR

04 RESILIENT TILE INSTALLATION
SPECIAL PATTERN

31S399N8S

05 RESILIENT TILE INSTALLATI()\I
STAIRS _

0F RUBBER-BACK CARPET INSTALLATION

(7 RUBBER-BACK CARPET INSTALLATION
STAIRS L

08 CONVENTIONAL CARPET INSTALLATION

G9 CONVENTIONAL CARPET IN. TALLATION
ON STAIRS

10 CARPET BINDING AND REPAIRS

11 carPET CLEANiNG

B i —— — . o e 1

12 sHEET GoODS INSTALLATION Ki\IFE
IN METHOD

12 gHEET L:oons INSTALLATION-
STRAIGHT GCRIBE METHOD

18 SHEET GOODS INSTALLATION-
PATTERN SCRIBE

v oy T

15 SHEET 600DS INSTALLATION'STAIRS

S S R B

b st e poaers e s e sty et - 4 s

- 16 SHEET GOODS-CUSTOM WORK
17 WaLL TILE |
18 BLUEPRINT READING AND ESTIMATING




- DESCRIPTION:

LOCATIONS:

JOB DPPORTUNITIES:

REQUIREMENTS:

FLOOR COVERING

including various types of carpeting, resilient tile, Tinoleum and vinyl, sheet
goods and wall tile. Students learn layout and measurement, floor preparation,

maintenance and repair and job estimation.

Clinton
Eastern

Lﬁrpeb {a By

Cavpet Laj&w s Heipar

Linoleum Layer

L?ﬁ@%uﬁﬁ Layer's Helper
7t Tile Seiger

1.} Long houvs W
2.} Capable of

*

hGoRs.

°fu approxizaiely 100 pounds.

’:‘1557&1
y/ Y sanung,
AT SARGBOARD

ULLE Aviaeny

3‘" CERENT-CL0
PARWE 053
&7 BOARY:,

“The floor covering course covers the installa*ion of most floor covering materials

SHAP CHALE L%iE 70

NED
frded
3

LOCATE Boas
¢ o

TOTE

69
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BUILDING MAINTENANCE

DESCRIPT 0N The building mainienance program attempts to provide students with fundamental
o skills reguired to make winor repairs in carpiacry, masonry, electricity and
plumbing. This course prepares the student in entry-level skills required in
the Tield of building maintenance.

LOCATIONS: Arthur Kil1
: Attica
Auburn
*Bedford Hills
- Clinton
Elwmira
Fishkill
Green Haven
Mid-0rnage
Taconic

e e
et et

J0B OPPORTUNITIES: Maintenance MHorker
Maintenance Plumber
Maintenance Painter
Maintenance Cavpenter
Maintenance Flectrician
Light Fixture Servicer

e

e ST AT T AR
i e— T P
§ e

ST
A Ak

REQUIREMENTS: 1.} Ab1e io 1ift heauy wed ghts
2.) Able to work in small avea
3.} Able to stand Tor long pewxads.
4.) #ble to work under varied conditions taﬁh
‘ indoors and ut. ,
RELATED TRADES: Carpentry, Electriciity, Plumbing and Masonry

* Scheduled to open in fall of 1979.
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COURSE MODULES

01 oRientTATION

02 WAL CLEANER

03 WINDOW CLEANER

Ol FLODR WAXER

ey

i

05 cARPET CLEANING & UPHOLSTERY CAnc

06 REST ROOM CARE

07 CLEANER- HOUSEKEEPING

08 LIGHT FI¥TURE SERVICER

09 coMvERICAL & INDUSTRIAL CLEANING

10 sTEAM CLEANING

11 oUtsIDE DUTIES

12 F1RE EXTINGUISHERS




JANITORIAL SERVICES

DESCRI: ./ ZON: This‘program emphasizes custodial services including floor care, carpet and
fabric care, upholstery care, sanitation chen.cals, window care, rest room
care, and the use and opevation of power cleaning equipment.

LDOCATIONS: Otisville
Taconic

JOB OPPORTUNITIES: Custodian ‘ <
dJanitor '

F53

REQUIREMENTS: .) Able to 1ift heavy weights.

1
2.) Able to work in small areas.

75
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PAINTING

COURSE MODULES

o

EMPLOYFENT OPPORTUNITIES

01 oRrIENTATION

U2 PLASTER & DRY WALL REPAIR

REOARD WALL

»
!

04 pLasT:

05 INTERIOR TRIM AND WOODWORK

07 GALVANIZED METAL

#

08 FLOOR FINISHING

09 WALLPAPER

10 sPrAY PAINTING

PAINTER (CONSTRUCTIOM

@ | (3 PLASTEREOARD CEILINGS

PAINTER'S HELPER

INTERIOR FINISH PAINTER (consTRUCTION)

MAINTENANCE PAINTER

SPRAY PAINTER

IROUGH PAINTER

CONSTRUCTIOM

PAPERHANGER

DRY-WALL TAPER

@ rewireD




DESCRIF LON:

LOCATIONS:

J0B OPPORTUNITIES:

REQUIREMENTS:

~ Intevior Finish Painter {Construction)

_ Rough Painter {Construction)
° Paperhangar
. Dry-Wail Taper

1
- 2.) Able to climb Jadders awd scaffolds.
3

PAINTING

tudents in this program learn techniques of r~int applicaiton to both interior
and exterior surfaces.  Skills taught relate o preparation of the surface, and
application of stains, clear Tinishes and pigmented paints. Students learn
technigues of wallpapering, as well as cutting and installing glass and wood
refinishing. Instruction is yiven in safety procedures in handiing paints, lad-
deys and scaffplding.

Clinton ; : ; -
Elmira
woodbourne‘

Painter (Construction)
Painter's Helper

Maintenance Painter
Spray Painter

.) Able to stand for Jong periods.

-) Desire to work both indoors and outside.
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AN

- L OCATIONS:

J40B OPPORTUNITIES:

REQUIREMENTS:

- Otisviile

HORTICULTURE/AGRICULTURE

Horticulture vefers to the production. cars. menagement and marketing of plants
such as Tiowers, shrubs, irees. bulbs and tuv . Traiaing includes instruction
and practice in techmigues and wethods of plant propegation., transplanting,
praning, cultivation, Tuiilization and greenhouss production. as well as plant
ideniification and insect contral. The stwden. wil1? learn basic Tandscape design
through the use of brick stone and wood in the construction of walks, walis and
Fences as well as the constvuction of new 1mms. mowing, Tertilization and insect
and dissase contvol. Instrectisn s given in operating farious horticultural hand
and power egwipment., SUCh &S WHL ers, :i:mcmfsg rototiliers and other garden tools.

Arthur K1l

Flmira

Mallkill
Hoodbourna®

Enuipment Cperator
Horticultural Horker
Residential Gardener
Industrial ﬁmmdska@p»r
Farm Horker

Landscape Gardener
Greepskesper
Breenhouse Production
Hursery Horker

Tree Service Hovker
Grounds Maintenance

}  Imterest in working outdoors.

.} Ability to 1ift at least 100 pmmds.
)} Climbing ladders. :

) Abﬂ‘ity to distinguish colors.
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TAILORING/SEWING

DE>UAIPTION: The tailoring and sewing course covers al® facets of commercial clothing
construction, including custom-made garment making and special tailoring
procasses. The selection of patterns,.the care, handling and selecticn
of fabrics are included. Students Tearn in operate and control commercial
sewing machines and learn the various stiiches commonly used.

1DCATIONS: Arthur Kill
BedTord Hills
Fastern
Elmira
Great Meadow

J0B "OPPORTUNITIES:  Hand Spreaders
Markers
Women's Garment Alteration
Tailor Apprentice, Alteration
Cutters
Assemblers
Bundlers
Sewing Machine Operator
Hand Sewers
Material Handlers
Bushelers
Pressers
Garment Finisher
Sewing Machine Mechanic :
REQUIREMENTS: 1.) Able to sit for long periods of time.
2.) Able to tolerate noise.
'3.) Desire to work indoors.

(e
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DESCRIPTINM:

LOCATION:

J0B OPPORTUNITIES:

SHOE AND LEATHER REPAIR

The shoe repair course ranges from the basic rerair and replacement of heels and
soles, to the making of normal and orthopedic shoes. Instruction covers various
types of luggage and leather repair including renovating worn or damaged leather
articles and reconditioning leather.

Elmira

Shoe Repairer
Luggage and Leather Repairer

RUNNING STITGCH
FOR LEATHER
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DESCRIP: i8:

1OCATIONS:

JB OPPORTUNITIES:

REQUIREMENTS:

UPHOLSTERY

The upholstering course provides dnstruction 7. the identiTication and stripping '
ot furniture to the installation and application of springs. webbing, padding and

other soterials. Such areas as fabric identitication, wood furniture framing and

related mechanical drawing are included.

Attica
Loxsackie
Hoodbourne

Upholistery Parts Sorier
Inside Uphpisterer
Dutside Upholsierer
Stip Covar Sswer
Upholstery Sszuer
Upholisterer's Heiper
Chair Uphoisterer
Cushion Builder
Lushion Baker
Springer

Spring Coverer
Upkolstery Trimmer
Hebbing Tacker

PAREL DUTSIDE ARM

1.) Able to 1iFft heavy weights.
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DESCRIPT#M:

LOCATION:

JOB OPPORTUNITIES:

REQUIREMENTS:

DATA PROCESSING

The data processing course explains the what, when and why of data nrocesSéng
and the application and production of data. Lkuphasis is placed on gaining skill

a keypunch operator, and students learn to transcribe data from source maferlai
onto punch cards, thereby record data for subseswent processing.

Bedford Hills
Keypunch Operator

1.} Able to sit all day.
2.) Desire to work indoors.
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 PRE-VOCATIONAL MODULAR SUMMARY

-;”Bfiéntatian%: R Paintihg
| Auto dey S ~ Plumbing & Hydronic Heat
Auto Mechanics & Small Engine Printing
“Carpentry ~ Radio & TV
Drafting E S : ‘Sheet Metal Fabrication
| E}ectritaerradés ,(‘ R V.Tai1oring |
Machine e Upholstery

. Masenry . HWelding



DESCRIF. -ON:

LOCATIONS:

*Scheduled to open in Jate 1979. _

PRE-VOCATIONAL EXPLORATORY SHOP | | ;

Students in this program receive actual hands-~n orientation to the various trade
programs which are availabie at a respective sacility. This program assists students
to make a Togical career choice as they are rotated through various manual activities.
This program is recommended for the student who n=eds a broader understanding of
available occupations and the role of the worker. & variety of experiences are
usually provided in various aspects of the following trade areas:

Metal Trades'CQmponent - introduces the student to skills and tools required
in sheet metal and welding occupations and machine
shop operations.

Building Trades Component - iptroduces the student to skills and tools required
in carpentry, residential electricity, plumbing,
masonry and printing.

Mechanical Trades Component - introduces the student to skills and tools used in
auto mechanics, small engine repair and auto body.

Graphic Arts Component ~ introduces the student to skills and tonls used by
draftsmen, commercial artists and printers. '

Servicing Trades Component - introduces the student to the types of skills developed
and tools commonly utilized in such occupational areas
as maintenance, appliance repair, air conditioning and
refrigeration and office machine repair.

Attica*
Auburn+®
Clinton
Coxsackie
Elmira*
Fishkill

1 VOLK
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| CSET-TV MODULE SUMMARY -

THYRODUCTION TO TELEVISION EQUIPMENT
OPERATING THE SONY AVC-3200 VIDEO CAMERR
OPERATING THE SONY CVM~1954 VIDEQ MONITOR
OPERATING THE SONY XV-3650 VIDECCORDER
OPERATING THE SONY F-98 CARBIOID MICROPHONE
'OPERATING THE SONY w-—_uaoo VIDEOCASSETTE RECDBDER
TNTRODUCTION. TO TEIEVISION PRODUCTION
 CAMERA FRAMING TECEI‘EIQEIE
CAMERA IENS CONCEPTS
TELEVISION VISUALS
STORYBOARD  SCRIPTING
THE TELEVISION cmmm
‘ TNTRODUCTION TO VIDEOD TAPE RECORDING
‘BECORDING AN OFF-ATR PROGRAM : &
ASSEMELE EDITING WITH THE SO0NY AV—BESO vxmocm
INSERT EDITING WITH THE SONY AV-3650 VIDEOCORDER
' RECORDING ON THE SONY VO-1600 VIDECUASSETTE RECORDER
ENTT FROM THE SONY AV-3600 TO THE SONY AV-3650 .
INTRODOCTION 10 TELEVISION MAINTENZNCE ‘
CLEANING THE VIDEO TAPE. RECORDER
UPERATE THE SONY AV-3400 VIDEOCORDER .
. OPERATE THE SONY AVC-4200A VIDEO CAMERA
OPERATE THE SONY SEG-2 SPECIAL EFFECTS GENERATDR
OPERATE THE SONY MX-900 MICROPHONE MYRER
- OPERATE THE CENTURY LIG{H‘I‘ING RIT

op
» 29
.30
. o

<32

.33

.35

.3
.37

232B

. .39

.40
-81.
S
.43

. .45
.45

A7

.48

<29

.50
.51

B2

.53
.54

' OPERATE THE AMPEX vpa—saoo RECORDER

FLOOR MANAGER .
AUDIO UPERATOR
VIDEO TAPE OPERATOR

: LIGHTING mcamgms .

SETS BHD FLOOR E'LBHS

- CAVMERA I'BLDCKING

DIRECTOR .

PRODUCER , :
TAYE DUPLICATION (B.V-—BBS OIVD—J_GDO)

 RECORD ' (2VC-42008/VER-5800) =
'BSSEMELE EDIT (VPR-5B00/VPR-5800) -

ASSISTANT FLOOR MANAGER
LICHTING DIRECTOR S
FLOOR MANAGER

BEBOTE mm}mm/vm OPERBTOR
AUDIC OPERATOR
PROJECTIONISY

ASTISTANT DIRECTOR. 7

“DIHECTOR

PRODUCER

TECHNICAL DIRECTOR
VIDEO TAPY OPERATOR
VIDEOQ EDITOR



CLOSED CIRCUIT T.V. PRODUCTION  (CSET-TV)

DESCRIPTION: This course is intended to expose the student %o Closed Civcuit T.V. and
production technigues. During the course the student will Tearn to operate
TV cannras, make video tape reproductions, sdit .ideo tape, operate special
effects equipment, learn studio technigues and stam video tape productions.
The stu.aent also learns basic alertronzcs as it pertains to Closed Circuit
TY, aiong with maintenance.

LOCATION: Correctional Services Training Academy in Albany

JOB OPPORTUNITIES: Pavaprofessional A/YV Specialist
' Studio Production Specialist

Camera Operator {Poviable and in-station)
Taechnician
Bench Repair Parson
Director
Floor Manager
Grip (Set Helper)
Producer
A7V Salesperson

REQUIREMENTS: 1.) High school esquivalency diploma
2.} Enrolied or successfully completed an institutional
program in photography, creative writing or video

tape technique.

3.) Candidates not meeting above criteria but possessing
other relevant skills will be considered on racommendataen
of Institutional Deputy Superintendent oFf Programs.
Must be willing to transfer to Hudson. ;
Must meet administrative criteria for educationai release.
Must demonstrate creative visual conceptualization bygy
SE]ECting a photﬁgraph of his choice form any source and

L

Chf.ﬂ-lh
Saie? B St

7.) Must submit the photograph, essay and a brief persona1
history including educaiion, work experience and current ®
vocational goals to the Director of Education, Albany Office. ¢

B.) Hand dexterity.
9.) Eye-hand coordination.
- 10.) No color blindness.
11.) Able to stand on feet for extended periods.
12.) Able to 1ift heavy equipment.








