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FOREWORD

This specification must be looked upon as a conceptual
model until such time as test and implementation have

served to prove the system fully operational.

The vef& nature of a development program such as this
project dictates constant improvement through testing
in the operational environment. Therefore this specif-
ication will not, and should not, remain static. The
final version of this specification is intended to be

the detailed documentation of the operational system.

All changes of significance will be ¢oordinated with

concerned Redondo Beach personnel,
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1.0 INTRODUCTION

DESQRIPTIVE TITLE

The system shall be called the Redondo Beach Police Information
Management System (PIMS).

DEFINITION OF TERMS

Terms which are in general use in this specification and which
may have special meanings in relation to this subject are
defined in a Glos¢sary of Terms which will be found in Paragraph
1.6 at the end of this section. It is strongly urged that the

reader read the glossary and familiarize himself with these
definitions.

PURPOSE

The purpose of the system is to collect, store, retrieve, and
display information which is required by all levels of operating
management personnel of the Redondo Beach Police Department.

This purpose shall be accomplished through the processing of data
which is complete, accurate, and timely. This data shall be
available on a routinely reported basis or readily retrievable

for special responses or reports.
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SCOPE

The system shall collect, process, store, retrieve, and report
significant cxrime, incident, and personnel activity-related
data. However, certain classes of data shall hereafter not be
mentioned in this system description. The omitted data elements
are considered as being properly handled by the current method};
of a nature which will be handled by regional or state systems
in the near future; too deeply integrated into systems beyond
the scope of the project; or too sensitive to be processed by
clerical personnel. The categories eliminated for these reasons
are:

(a) Data related to formal internal or external intelligence
communications.

(b) Data related to city personnel and payroll transactions.

(c) Data related to the control of city owned property.

(d) Data related to the processing of applicants for solicitors'
permits, taxi cab licenses, city employment, etc.

(e) Data related to bike licenses.

(f) Data related to gun registration.

(g) Data related to control of cash within the Police Department.

(h) Data related to reported repossession actions.
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1.5.1.1

1.5.1.2

g 1.5.1.3

1.5.2

1.5.3

1.5.4
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PERFORMANCE

The system shall provide a data base which is sufficiently
detailed, flexible, and retrievable so that information can be
generated on the following bases.

Crime, Accident, and Incident-related data may be displayed by
quantity and type, location within small subdivisions of the city,
and date and time of occurrence. Further, certain causative
factors, case characteristics, and physical characteristics
related to crimes, accidents, and incidents shall be captured
and be retrievable through machine search and printing.

Closely related to 1.5.1.1 above is the capability to capture
and process the subject's name, reason for interview, location,
day, time, physical characteristics, automobile license, etc.,
relating to a Field Interview. This capability shall provide
the required tools for making comparative searches of separate
reports for patterns and correlations between data gathered
from Field Interviews and crime-related data.

Services and miscellaneous activities performed by police
personnel shall be recorded and stored in a manner which allows
reporting of quantity and type, date, watch, time spent, and
performing Officer.

The system shall initially specify internal summary reports,
their recipients, and proposed use. A feature of these reports
shall be the establishing of index or tolerance points wherever
possible. When deviation from these indexes or tolerance points
is experienced, it shall be the signal for a selective search

of detailed data for use in achieving problem solutions.

The system shall machine produce all of the information required
for the preparation of periodic reports to the Federal Department
of Justice and the State of California.

The system shall eliminate duplication of data recording and
storage now practiced for the purpose of establishing special-
interest files.

1-3
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The system shall use related documents in a multi-purpose

manner where possible. For exampie, the card used for recording
dispatched or on-view responses (Event Card) shall subsequently
serve as the formal report of minor incidents and as¢ the Master

kY

Name Index Card.

The system shall serve to improve the accuracy and turn-around
time associated with response to specific inquiries regarding
wants, warrants; or property. This will be accomplished through
more readily accessible data and by involving a minimum number

of parties in z»esponses to field unit inquiries.

The system shall specify a records retention policy. Subsequent
file search for purposes of purging files shall be accomplished

through machine search of the Master Index File.

The system specifies actions and reports by middle management
which serve to encourage review of available information and

subsequent use for planning purposes.

The system provides reports which describe individual and watch
performance. These reports may be used by the recipients for
comparison with standard performance, the identification of
personnel or operational inadequacies, and the carrying out of

remedial training or actions.

The system, as dzscribed herein, is designed primarily as a
non-computerized system for effective data collection, processing,
and information reporting.

The system, although nen-computerized, is designed for compat-
ibility with other processihg techniques, i.e.,

(a) It can be worked manually by use of the key-sort method.

(b) 1t can be worked mechanically using unit-record Electrical

Accounting Machines (EAM).

(c) It can be worked electronically using computers - high speed,

high-capacity Electronic Data Processing Machines (EDPM).

14
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1.5.9.2 The system, as designed for the Redondo Beach California Police }

1.6 GLOSSARY QF TERMS

Department, uses the EAM (Series 50) facilities that are

available in the Office of the City Clerk. Minor upgrading of

the Model 402 Accounting Machine, through replacement of field For purposes of clarity, it is best to define the terminology to

engineering changes, (additional digit selector, pilot selectors, be employed in this specification. No attempt is made to define

co-selectors, comparing relays) is required to support this P those terms commonly used in r»lice work (such as citation or

warrant) but rather to restrict this glossary to terms which fit

system.

1.5.9.3 The system, although designed for the Redondo:Beach Police : one or both of the following categories:
Department, provides for horizontal compatibility also. It can ' (a) The term is one that may be in common usage in a technological
be easily adapted for use by any small to medium-sized law field but is not in general usage elsewhere, or :
enforcement agency in the country. The system concept or approach ‘ ) (b) The term has a definition that is unique, at least in part,
may conceivably be used by any law enforcement agency of any : to this system and, assuch, merits clarification.

size anywhere in the world.

1.5.9.4 For those law enforcement agencies having neither Unit Record ;, ; Rather than being placed in the conventional alphabetical format,
(EAM) nor computer (EDPM) hardware at their disposal, the system : : the terms are grouped together where such grouping is meaningful.
provides a ready means for manually posting and tallying pertinent | Credit, by means of footnote references, is given for those
data for analysis and reporting purposes at far greater speeds | : definitions which have be;n used, oralarggly adapted, from other
A - than present manual methods. i 8 SOUTCES. :
iix 1.5.9.5 The system also provides the ability to transfer pertinent data é&
M into a Unit Record punched card form, with minimum capital outlay,
by means of the widely used "port-a-punch" method. This would
facilitate changeover when and if the above mentioned hardware ' EVENT Those police contacts involving crimes, accidents, or
facilities became available. i , incidents which normally require formal field reporting.
1.5.9:6 The system also lends itself to widely used key-sort applications ‘
which in addition to providing a ready means for sorting and - MISCELLANEQUS ACTIVITY - Those additional tasks (besides events)

tabulating manually, also have EAM or EDPM capatibility via .a that are accomplished in the normal routine of the Field

key-sort card to punched card or punched paper tape device. Officer, such as writing citations, appearing in court,

conducting investigations, training, etc.

DATA - Any facts that are a matter of direct observation;
essentially the input or raw materials for a system

designed to process data and produce some desired output.
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INFORMATION - The significance derived from the data, which are
vehicles for conveying certain potentially meaningful
facts; for information to be useful, the reader must correctly
understand the meaning of the facts and have some use for

what he learns.l

\ INPUT - A term used to indicate data that is to be processed. For
example, a traffic citation would be considered to be a source,

or input, document to the Data Collection Subsystem.

OUTPUT -Data that has been processed. For example, a printout
which lists all of the traffic citations written and the
offense committed during a certain period of time would
be an output from the Data Extraction and Storage Subsystem.

DATA COLLECTION - The process of acquiring all the data elements
required to support the informational and reporting require-

ments of the system.

DATA EXTRACTION - The process of taking the facts (data) contained
on data collection documents and arranging them in a form

which allows for their ready retrieval when desired.

UNIT RECORD - A record, similar in form and content to other records,
which contains information in coded form qoncerning arni
event, activity, or other. The unit records of this system
will be punched cards suitable for processing on electro-

mechanical data processing equipment.

1Robert H. Gregory and Richard L. Van Horn, Automat;c Data Processing Systems,
San Francisco: Wadsworth Publishing Co., Inc., 1960.
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INTERNAL SOURCES - Those requestors who are a part of the Redondo
Beach Police Department.

EXTERNAL SOURCES - All requestors other than Redondo Beach Police
Department personnel.

PRINTOUT -~ A printout is the by-product of the printer which is
one of the hardware items of the Autcmatic Data Processing
unit record equipment. A printout is also referred to as
a "tab." A printout is commonly on unlined white paper,
11" high by 17" in width.

FORMAL REPORT - A formal report may be:

(a) A local, state, FBI, or other pre-printed form which
has been completed to include the required information,
or

(b) Data, and/or narrative in any formal or informal
structured format which includes the information
necessary to respond to a requirement or request.

It may include a printout or a display as a part

of, or supplement to, the report. (In isolated
instances, a printout by itself may be sufficient to
provide the desired information, but this is not the
usual situation. In these instances, the printout
would still be referred to as a "printout" rather than
as a "report.")

SUMMARY REPORT - A report which presents gross information but

is lacking in detail.

COMPLAINT - Any informal report received by a law enforcement agency

from a private citizen or other source that a certain condition

exists requiring police action.

1-8
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ELECTRICAL ACCOUNTING MACHINES (EAM) - Electromechanical data

processing equipment, in this case key punches, verifiers,

mechanical card sorters, collators, and tabulators. These

DISPLAY - A display is a representation of data or information in
a special format such as a table, graph, chart, figure,
diagram, curve, or other. . machines collectively punch information into cards, check

for accuracy, read the information from the cards, and

produce lists, tables, and totals on separate forms or
continuous (printout) paper.

INTHRFACE - A common boundary between parts of a single system.

—— ELECTRONIC DATA PROCESSING MACHINES (EDPM) - The general term used

to define a data processing system which uszs machines with

Both a citizen reporting a complaint, and the Officer

responding would "interface" with the Disgpatcher who

received the call and dispatched theOfficer.. So would o electronic circuitry and at electronic speeds, as opposed

. . 3
the Data Collection Subsystem, where the data is gathered, to electromechanical equipment.
interface with the Data Extraction and Storage Subsystem,

where the data is sorted, correlated, and printed.

INDEX OR TOLERANCE - An indicator established for crimes, response

times, clearances, and patrolman activities which reflect

the standard which will be allowed or "tolerated" for these
items. When the index value is being approached, or has %f
been reached or exceeded, it indicates that corrective , ;

measures must be planned and applied.

EXCEPTION-PRINCIPLE SYSTEM - An information' system or data processing | “ é

system that reports on situations only when actual results

differ from planned results. When results occur within a

normal range, they are not reported.?

2Charles J. Sippl, Computer Dictionary and Handbook, Indianapolis: Howard W. Sams & ;
Co., Inc., 1966, ‘ i

£ 3 . v
/.£ Ibid. |
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2,0 APPLICABLE DOCUMENTS

In this section, those documents which currently, or in the future,

will influence the operation of the project are presented. The

purpose is to list those applicable documents that have been

considered and to provide a listing reference for analysis when

modification or system change is being studied.

Document Number
or Area

Contract 03-00-657

Federal Grant
Number 182

City Charter

North American
Rockwell Corp.
G.0. 08392

Uniform Crime
Reports

Crime Statistics
P.Cv Sec. 13000
Ch. 1, Act. 2

Crimes

P.C. Sections
1111.0
1113.0
1116.5

Traffic Accidents/

Citations

V.C. Sections
20014
20015
20016
2008
22850-22855
10500

Title

"Human Factors Analysis of
Small-City Police Depart-
ment Data Requirements®

"Office of Law Enforce-
ment Assistance"

Charter, Ordinances

Contract General Oxders

Uniform Crime Reporting
Handbook

California Penal Code

California Penal Code

California Motor
Vehicle Code

2-1

Source

City of Redondo
Beach, California

United States
Department of Justice

City of Redondo
Beach, California

North American
Rockwell Corporation
Federal Bureau

of Investigation

State of California

State of California

State of California
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Document Number
or Area Title

Alcoholic Beverage California Alcoholic
Control Beverage Control Act
ABC Sections

25619

24202

24209

Health and Sani- California Health and
tation Safety Code
Article 1
Division 3
Chapter 3
Judicial System Constitution
Article III
Article VI
Sec. I and II

County

Source

State of California

State of California
and Los Angeles

State of California
and Los Angeles
County
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3.0 SYSTEM SUMMARY

SUBSYSTEM DESCRIPTIONS

The system is made up of four operationally based subsystems.
These are:

(a) Data Collection Subsystem

(b) Data Extraction and Storage Subsystem

(c) Reporting and Information Use Subsystem

(d) Audit Subsystem

Sections 4.0, 5.0, 6.0, and 7.0 of this document provide
detailed specifications for the subsystems which are described

in a summary below.

Data Collection Subsystem
The Data Collection Subsystem design includes all actions,
devices, or documents required for the collection and documentation

of data elements required to satisfy the performance requirements
specified in Sections 5.0 and 6.0 of this document. This subsystem
covers the actions required by Redondo Beach personnel from the
initial notification or observation of an event or the performance
of a miscellaneous activity or service th;ough report preparation,

%
review, and submittal to the Records Bureau. ‘ v

Major features of the subsystem are (a) event recording by t?e
Dispatcher, (b) a requirement for report control through Offlcer
disposition on the event record or the matqhing of formal field
reports and event records, (c) elimination of the requiremen?
for Field Officers to record all of their activity on the Daily
Activity Sheet, and (d) assignment of the preparation of the

daily report to the Watch Commanders.

The subsystem design considers document«tion of externally-provided

information. This category is generally well processed through

3-1
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3.1.3
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current practice and is also generall

Y nof‘initially introduced
through 1line or field personnel.

Therefore, the major attention
to external data is provided in the detailed

section covering
Data Extraction and Storage,

Section 4.0 of this document provides

a detailed description of
the Data Collection Subsysteri.

Data Extraction and Storage Subsysten

The Data Extraction and Storage Subsystem includes all actions,
devices, and documents required to code, abstract, and store
data in a manner which will accommodate retrieval of information
required for development of system outputs. Recommended data

retention policies are also considered within the scope of this
subsystem,

The subsystem design covers all those actions required from the

point at which the Records Bureau receives field or external data
to the point where this data has been punched into unit record

cards and both the cards and the original collection documents
have been properly stored.

A detailed description of this subsystem is provided in Section
5.0 of this document.

Reporting and Information Use Subsystem

The Reporting and Information Use Subsystem design includes all
actions, devices, and documents required to retrieve data elements
from storage for use in the preparation of reports and for res-
ponding to specific inquiries’ for information.,

Reports which will be produced are listed below, Displays are
prepared for some reports which will aid in visualizing and
analyzing the report data. Section 6.0 of this document provides

a detailed description of the format of these reports and displays.

Y
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(a) Redondo Beach Monthly Crime Profile

(b) Redondo Beach Monthly Departmental Activity Profile
(c) Redondo Beach Monthly Officer Activity Profile

(d) Redondo Beach Monthly Traffic Profile

(e) Redondo Beach Monthly Offense Analysis Set

(f) Redondo Beach Crime Trend Report

(g) Redondo Beach Daily Watch Report

h) Redondo Beach Monthly Watch Comparison Report
Redondo Beach Monthly Field Interview Report
Redondo Beach Monthly Case Characteristic Report
Redondo Beach Monthly Investigative Activity Report
Redondo Beach Monthly Property Report

m) Redondo Beach Monthly Case Result Report

Redondo Beach Quarterly Warrant Report

Redondo Beach Quarterly Watch Commander's Plan

T O O

Redondo Beach Quarterly Patrol Commander's Plan
Redondo Beach Quarterly Investigative Commander's Plan
Redondo Beach Monthly Exception Report to the Chief
Monthly and Annual Federal Crime Statistics

Monthly State Crime Statistics

Periodic Special Reports

C &+ v H OO
vvvvvvv

——

Audit Subsystem
The Audit Subsystem is designed to evaluate the integrity of the

system from the standpoin.s of data quality and procedural
compliance. The audit function shall be performed on a random

sample basis at the direction of the Chief.

All audit actions shall result in a written statement of the
results and recommendations for system improvement, where appro-
priate. A copy of audit results shall be provided to the
person or persons audited, to their immediate subériors, and to
the Audit Report File.

~
A detailed description of this subsystem is provided in Section
7.0 of this document.
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A block diagram of the system and subsystem relationships is
provided as Figure 3.1, A functional diagram for the Police
Informatinn Management System is shown on Figure 3.2,



e

‘E WARRANTS

—_—
m PROPERTY |
H CARD®

f————— > INDEX

MISC ACTIVITY
CARDS
l EVENT
CARDS

CRIMNE
ACCID.
INCID .,

l

Rurokrs

ARREST
Doc's.

CLTATIONS

_"’ ARREST
Dac’s.

COURT
DispPo.

v v
( : FACT
MATCH ___.‘>.___ GHEETS |
[f A i

—— >t (P)

_ E WARRANTS| . | WARRANT

—_——— FILR

=

S

WARRART
CAROS

e

CARDE

PRoOPERTY

| | MASTER NAME

CASE
C(D.R)

FILE

ARREST

FiLE

FILE

CITATION

.

INDEX

DUPLICATE
1 SLAVE —
l CakDS

SLAVE
DECIKS

TABULAR

C8-1204/030

FEDERAL
USSR STAYE

—

| I TRAFRC
= ALY K

Ll

> TovaL
ALTIVITY

WARRANT
L [§ REVOLT

Figure 3-1. Basic System Diagram




ZoWE 1 2 3 4 S

TAKE l
ReQUULLY |

ALTION

L.0 ,’

Eteot)

ReFER To
orHeLL.
Aty
5.0
LLFEL To
MO EILLD
PLRSOMBEL,
-_..52.'...4
DEF MG ~ PREPARE MALE ' OISTATCY
4 ] PRoOLGM o8, EVGBNT DISVA TLH A | AN !
CAD-TIME DS o0 ! ok vt
2.0 51"\"? 5’0 4’01 5.2
»
.Y
-

TIMNE

b |

ACKNOWLLIGE,
DIy PATLH

L. 2

PLFekm
MISLELLAGLOUS

ATy ——]

e.d

Di1voATEH ST |

|

el

T



3 4 S 8 1 8 2 o I | 2. S 14

VMW S T

LIt PPl
- CRIME - ALTve 0
Tt st pea ey ErroRkTs CASG.RE
PEFER To bide T 1%.0 .
orute, JESTINE VTR PR X N '
ALy AL TioN ot
5.0 -‘r.'hou\a.bo’].ol T
 —— . A
WoLO gvenl Fite 1o
D Fol SUSPLLISE
COMVL ETION ;
15,1 L
LLFLl To TAKE l LELOLY HUHM T l
;s‘ou;r-n_t.&_ RepUNLEY l @ ACLTION o0 Revoax .
FRLR T ALTION FOfmat Report | =]
bl TNRRT ' . BeTE DR
..... 5.1 _«9°] o e L 89 NS, O
. " RUEBN T cARY
3.2
) i S — -~ " ] fmirimmmeam it
PRLPANE MALL | OISIATCH | RLeodD RLCOCD VI RELORD L |Awsien or SUBKIT
EVGNT DIsYATEH Al FigLe DiseATER ARRIVAL e U T AND ] PUm LR LVELT
CAWD ~Ting Couinien ok Uar TIMNE TiMg CLEARALLY y CAZUS ‘
stam? 30 L4.0] 5.2 o | 1 8. TieY ns 3.3 L]
J
|
; Leve R B - SUBMT
ACKVOWLLDGE f.espowo [IDVLSTIGATE TAKE MAKE R (2N Ny Preridt. [UEICTY N o 3
OIS PATLH [ AlcuivAL | ‘ Ady ACLTICN A | RLODLT bELASIOV uRIY REPORT, F L, FI's Aau
OK- &Py LRVAT(C T\ oK., LA G, on CITAT @S ITATIO NS
b.2 L. .. .tz b, 82| 9.0 10,0 1o ¢ LriolT OL 13.4 A J_ﬁ1
L
comeleTe
GuGr Y |
CARO AT |
BNO 0F WATILH |
o ls's ‘
it aes o ety e s : |
0BseRV Leoues T { MAKE PRACLDE 1
tutaT fecorus ! ARREST wiTH ARRLST
CHECr : DELISIGN PROCEDURE j
® ' %2 S =} l 1 122 .
) |
RS ' | |
: PLeFakm ficok ' » )
’ MISCELLALLOWY HivcLLLALLOU S aﬁ’s\gpmb
'. AL TIGITY | ATV Ty - ALTwaryY
5‘3 : 7'4 CARDS “
|
1
v
3
~




b

J

—1

L

14

1S

EETYICIN
[ AN

15,0

N b SNN |

| B

&

TAKE
FoLLouLP l

ALTION |

ko]

MATCH EUtLYs,
RLPORTS , Anp
u;#osur:ous

1%,

PrLPARS
ALTWE )
CASE .RELRD

14,6

FiLe 1o

L SUSPLLISE:
1
R . 3 N
SUBMIT
LVEMNT
CAZUS

14,1
SUBM T
LEPOLTS
F1% Auu
CQITATIO 45

14,%
SoeM\T
FluLy OFFILLR
Antiuicy
CAROS 14,4

» 4

LLuttw ¢
AriRovi

e (A0 __

o,

[

PiLervart
FoLLOWU P
LEZORT Al
NoTE CASE

Ltopp 170

s b,

il

18

(U;_V\‘u» PNV
SUBM

PrePARE
WATLHW

19

RePorT
D % -

'\;:ot.t.ou.aup
(X2 o
8.0

LEe

CASE Record

-

DL T
DOLUMENT S
FOK. DATA

——m

i
AdstrALrIGs |
¢ STm..AG_,B'u

—e -
DGTvure )
UIATLY

RepeteT

8.3

\;.' Ct:\‘:“;~ ‘ -“l

L ORLomMiBl
ATGH

STHMO g
E:xr&.mu.
IPuT
gs) At&.,kur>
w.\urs

PREPALS.
| FACY SHERTS _@

4.0

20

punch ano |
VVRIEY

CARDS i

10.0’

[e———————n s e

PUMCH AnD

CiraTIon
CALDS 26,4

Puuc Avu

VteaFY T

WARRANT ey

VERIFY —1

2\

Laryst
20,2

PULCH AWD

FoRWARD
To D. P Fowr
Lo RAG &

al:0

VLR FY BuvERT
CARDY
20,3

chn Avy l

case .|
= cua creeistie,

CALO} “?:-o 4__]

ftProduce
AN DISTRIBUT

NPT REMERTS

ILe MAME

CAwUS

20,

[
FILE criGuul

ueyT
bocumenTs

- {- Yo

Ve PARE
LouRT

DoLIMEMTS
0.8

F'u_ﬁ ofs
PLSTROY
FACT SAELTS |

0.

CourRT
ALTION

Y

— (9

22

COLLATYL
AVD
=R
14,0

e

UPDAT &
AlPRaPLIAT
U T RLdok0
[ NN

2.4

Litcory |,

DhHraniTion

23 24

Lequeisr
Revodr
24,0

LEQUEST
KL PORT

24!

23

APPous.
kepPorT

LLQuesT
s
CHEGW

a4, 2

!

LLaviaT
Mgoc.? L

25,0

e

SEARLMN

143

ey

PRLLPARL $
QALE RESULT

!
e 3202

RrrolkT

23%0

inoLx

AVDY__|
ok,
25.1

i g Sy




i ‘ C8-1204/030

) 20 24 ' 02 23 24 25 2 27 28 29

3
SUHMME\‘ %chnoum_ &Loc‘.\( DI/\G.‘CAM
R&Doubo &&ACH POLICE DGPAQ.TMEUF

‘mgc&wo ' . POLIC.E‘ ]uFomArloo MAm\eeMeur 5%1‘.‘
) : .
WARRZANT JR— . 5
CARDS :
26.6]
. LiQuesr
T ——] Resoar '
PURLA AD 24,0
VERIFY - =~
CITATION
LAaos ,:Lo.I.| '
. h T * ¢
s A SeLevr SHSok.
PULLH Anu Forw A0 CoLlaTt ':“"'QU?‘?.‘-  APPRous. EiLe /?SOFVR.IUV CoLtATE
° VtiFy FT TO DA Fore | ALO wtood kerory ———— R LPCR.T AUD EILG
CARYS™ sreRAG L v o ¢ )
20,2 al.e — 2%.0 4,1 | 25,0 U .0, 21.0/ 28.0
‘ »
: PULCH AwD LEuit L PLEsARS feui0t
| VERIFG BUEIsT kieorT (A DS PLAY DISPLAY
CARDS . oK PLR Sterion
2. 28, o 240] €0 oF 3rEc,
PALE. n\ PUBCA ALY l . Piw;gc
Y 0 v CASE ] PRANTOU T,
Sueers . '(c‘ty""* mmc. LRISTIC “Pé& sgﬁ‘?w
N a v ot
4.0 [CArDS | _3b.4j - (&0 == %8G
—— -3 LeQuesT
Ltcowny
[ R TN
RLrsbucs a4.2
AND DISTRIWT
SRUT REERTS ®
. _';.o.
e e——— R —— [ . LEGEMD
o MAM “JQULLJT‘ Ceaned RESPOISD PRouiv b, H
g;.‘;_%s E LoD Livelil [ISTES'Y A:“ —] YtadmalLy | Dotumtu ™ | Fomevion
Copy ' 1
r0 143 L 251 3L ] 777 To knpD
. A
FiLE \ x.?r“:"rk & STATCH
LE criGlual PPRSPLIATE, 2
oPuT 6 LU R dora FiLE FULLTION
DOCUMENTS cARD 2 . EXTeEnAL
- T-Yh 221 b AL To RAPD
- s S .
PREPARE Cour Lecoro . PRLepRt. MAKE wogmy! Restory
. — N SPOLITION OF L uTLiMAL e | U2 cisALLY :
S ars AcTio Auo - ; e.wog.ra ' o, tarid : UrazisA
2.8 : a1 b o 2202 330 Ab.3 173,
T se—— — —J S — e e SEE LIKE SYympol.
AT POTE S Zopt
M — hOCATION
Fuk o Co )
PLoSTROY .
: FALT SHRLLTS

- o~ hd

Figure 3-2, Sumﬁmry Functional Block Diagram
' Police Information Management System

D S




S s

3.2

3.2.1

3.2.2
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BASIC SYSTEM METHODS

The extraction of data elements or facts is centered around the
use of color coded, pre-printed Fact Sheets. The basic feature

of the Fact Sheet is the pre-designation of a specific three

digit number that relates exactly to a known fact concerning the
event or incident. For example, a three digit number, "101",
chécked off on a Crime Fact Sheet would identify the offense

as a Class 1 Commercial Burglary. Subsequent numbers checked
would identify time, place, property stolen, etc. This processing
method makes it unnecessary for police personnel to memorize any

numbers or codes.

Records Bureau personnel shall check off the specific facts
contained in the formal reports by selecting and checking
applicable pre-printed three digit codes on the Fact Sheet. This
approach structures the data in a consistent coded form for sub-
sequent keypunching and machine processing. Further, a thousand
different facts can be recorded »y use of the available three

digit number codes.

The data elements associated with events or activities not
documented on a formal crime, accident, incident, or booking
report will be recorded on an Event Card, Field Officer‘s Activity
Card, or keypunched directly from Field Interview Cards, Stolen
or Recovered Auto Reports, and Recovered Property Reports. Data

from Warrants and Citations will require a Fact Sheet.

This ability to identify characteristics or facts as three digit
numbers, which are then machine processable, allows a wide latitude
in sorting, collating, and grouping the facts in various arrays

for inspecting and comparing them. This approach provides great
flexibility to the Investigator who wishes to examine the data

in great detail.

e I

3.2.4
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The correspondence of facts to numbers and numbers to facts
achieves another purpose of the system which is to optimize
searching, retrieving, processing, and reporting capabilities
via a computerized system on either an individual or "time-
shared" basis. A computer based system, whether used exclusively
by the city or "time-shared" with other users, would have the
advantage of directly producing required external reports on a
"sign and send" basis. Traffic, crime, or incident summarized
statistics could quickly be produced in a multi-dimensional array
form for ready analysis and action. Further potential of a
computer based system would allow "on-line" inquiry with immediate
response., The Auto-Statis system currently in operation in the
Redondo Beach Police Department is an example of an "on-1ine"
system. By means of dialing a pre-designated telephone number,
the user at the Redondo Beach terminal (teletype keyboard) is
connected directly to a computer which immediately provides infor-
mation on whether the car associated with any particular Californi

State auto licenre number has been stolen or its occupant wanted.

PR e
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3.3.1

3.3.2

3.3.3
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DATA STORAGE

When cards have been keypunched, they shall be forwarded to the
Data Processing Section of the City Clerk's Office for filing
and subsequent processing per the instructions of the Police

Department. The following card decks shall form the primaxry
data base for the system.

Event Deck

This deck shall contain unit records of all events or incidents
either reported to the Police Department or observed by a Police
Officer which require a response and/or action. Basic data elements
shall be (a) informant's name, (b) type of event, (c) reporting
district, (d) date, (e) time of day, (f) response time, (g) elapsed
time, (h) action taken, (i) the Investigating Officer's serial

number, and (j) the related case Departmental Record (DR) numbez
if applicable.

Case Characteristic Deck

This deck shall contain unit records of facts surrounding a crime
which relate to method, weapon, physical characteristics of

suspect if available, certain physical characteristics and activity
of the victim, property involved, location, date, and time. This
file shall be keyed to type of offense and related case (DR)
number. Traffic accidents will also be included in this file

deck with appropriate data, including date, time, location, and
causative factors, recorded in the cards.

Field Interview Deck

This deck shall contain unit - 'records of the pertinent facts

associated with a Field Interview of a person. The data elements

contained in this record shall be similar to the crime related

cards in the Case Characteristic Deck. The elements shall include

(a) name, (b) reason for Field Interview, (c) physical character-

istics of subject(s), (d) date, (e) time, (f) location, (g) vehicular

e A

[ e

3.3.4

3.3.5

3.3.6

3.3.7

303‘8

|
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description, including license number, and (h) the serial
number of the Investigating Officer.

Citation Deck

This deck shall contain unit records of traffic and other
citations noting (a) violations, (b) location, (c) date,

(d) time, and (e} ci+ing Officer’'s serial number.

Warrant Leck

This deck shall contain unit records of all warrants currently

in the possession of the department. Data elements shall include
(a) name of person, (b) offense, (c) definition of local or

foreign issuance, (d) amount of bail, and (e) date of issuance.

Activity Deck

This deck shall include a unit record of all services or
miscellaneous activities performed by sworn personnel which are
not recorded in the Event Deck. Data elements include (1) number
of activities by type, (b) elapsed time for performance by type

of activity, (c) date, (d) watch, and (e) performing Officer's serial
number.

Arrest Deck

This deck shall contain unit records of facts surrounding all
persons arresteu and booked, whether formally charged or not.
In addition to the characteristics cqncerning a person's method

of operation will be his name, vehicle description, and Case
(P) Number.

Stolen, Recovered, and Impounded Auto Deck

This deck shall contain unit records of actual data relating to

license number, vehicle description, location, and Case (p)
Number.
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3.3.9 Recovered and Found Property Deck . a

A

This deck shall contain unit records of actual data relating

to item description, value, where found or recovered, and Case

(P) Number.
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4.0 DATA COLLECTION SUBSYSTEM

SUBSYSTEM DESERIPTION

The Data Collection Subsystem, hereinafter called the subsystem,

shall be described as follows:

4,1 Subsystem Description

4,2 Purpose

4,3 Scope

4.4 Performance

4,5 Subsystem Inputs .
4,6  Subsystem Outputs

4.7 Interfaces

4,8 Personnel and Training Requirements

4.9 Equipment Requirements

4,10 Useful Life

4.11 Subsystem Performance Evaluation Criteria
4,12 Documentation of Trade-Off Studies

Figure 4.1 is a functional flow diagram of the subsystem. This
diagram relates the actions both internal and external to the
Redondo Beach Police Department which are required for proper
operation of the subsystem. The method in which these actions
are displayed is not intended to define who is responsible for
these actions. Although the persons involved are in many cases
obvious, actual assignment of duties will be accomplished as

detailed desk instructions are prepared.
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PURPOSE

The purpose of the Data Collectioh Subsystem is to acquire all

the data elements required to support the informational require-
ments of the Redondo Beach Police Department and of external users.
These data elements shall be documented, validated, and transmitted

for subsequent use within the Data Extraction and .Storage Subsystem.

SCOPE

The Data Collection Subsystem shall include all internal and

external data received or recorded with the exception of:

(a) Data related to formal internal or external intelligence
communications.

(b) Data related to city personnel and payroll transactions.

c) Data related to the control of city-owned property.

(d) Data related to the processing of applicants for solicitors'

permits, taxi cab licenses, city employment, etc.

Data related to bike licenses.

Data related to gun registrations.

Data related to control of cash within the olice Department.

~ o~ e~ o~

= 2 (o B I )
— N N

Data related to reported repossession actiouis.
The above listed exclusions are deemed to be out of scope due to

close external system involvement or because they are being

adequately processed by current methods.
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4.4.1

4.4.2

4.4.3

4.4.4

4,4.5

4.4.6
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PERFORMANCE

The subsystem shall provide the documents and activities required
to collect all data elements required to support internal and

external informational needs.

The subsystem shall provide for the col-sction of data with a

minimum of effort on the part of sworn personnel. This shall be

accomplished by:

(a) Not requiring any coding on the part of operating personnel.

(b) Use of color-coded check-off forms to the greatest degree
practical,

(¢c) Placement of a major part of the data recording responsi-

bility with the civilian Dispatchers and Records Bureau

personnel.

The subsystem shall be operative with a minimum amount of

retraining due to a minimum amount of formal report redesign.

The subsystem shall encourage a greater involvement on the part
of the Watch Commander through his assignment to prepare the
Watch Report. The preparation of this report will require close
review of all data collection documents for selection of

significant items.

The subsystem shall place a greater control on Field Officer
reporting decisions through central recording of all significant
events and a subsequent matching of formal reports or event

dispositions.

The subsystem shall lower overall report preparation time by
providing the alternative of completing the Event Card in lieu

of a separate formal report for minor incidents.

et

ety
e
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4.4,7

4.4.8

4.4,9
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The subsystem shall eliminate the requirement for preparing typed
3" x 5" index cards for the Master Index. A fully processed Event
Card shall serve this purpose.

The subsystem shall establish a method of case assignment, control,

and activity reporting within the Investigative Division.

Response to field inquiry shall be speeded up by minimizing the
number of parties involved in response. This will be accomplished
by referring inquiries to the Records Bureau which will provide
direct responses.

TN L
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4.5 SUBSYSTEM INPUTS

Internal Data Collection Documents L
The internal Redondo Beach Police Department documents used for

recording data for acceptance into the system shall include those

4.5.1

listed below.

(a) Event Card

(b) Field Activity Card
(¢) Field Interview Card

(d) Active Case Record o '
(e) Redondo Beach "Crime and Incident Report" Set, consisting of:

(1) cCalifornia State Crime Report Form
(2} california State Fraudulent Document Report Form
(3) California State Followup Report Form
(4) california Highway Patrol Vehicle Report Form
(5) California Highway Patrol Traffic Accident Report Form
) Redondo Beach Traffic Accident Report Form
) Redondo Beach Miscellaneous Crime and Incident Reﬁort Form
) Redondo Beach Death Report Form *
(9) Redondo Beach Injury Report Form
) Redondo Beach Juvenile Investigation Report Form
) Redondo Beach Bicycle Report Form
) Redondo Beach Missing Persons Report Form
(13) Redondo Beach Dog Bite Report Form o .
(f) Redondo Beach "Arrest Documents" Set, consisting of:
(1) Redondo Beach Traffic Citation Form
(2) Redondo Beach Parking Citation Form
(3) Redondo Beach Misdemeanor Citation Form
(4) Redondo Beach Citizens Arrest Form
(5) Redondo Beach Booking and Arrest Form
(6) Redondo Beach Sobriety Examination Form
(7) Redondo Beach Officers Statement Form

External Data Sources

. . n
Data from external sources shall be received into the system o
These documents will normally be

’4.5'2

the documents listed below.
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received by the Records Bureau and processed into system usable
form. This processing, where appropriate, is discussed in
Section 5.0, Data Extraction and Storage Subsystem.

(a) Warrants

(b) Notification of Wants

(c) Teletypes regarding criminal activity

(d) Southern Section Auto Hot Sheet

(e) Pawn Shop Reports

(f) Notification of Parole

(9) Rap Sheets (State and Federal)

(h) Autostatis Inquiry Response

(1) Sex and Narcotics Offender Registrations

New or Revised Document Descriptions

The new data collection documents include the Event Card, the
Field Activity Card, the Field Interview Card, and the Active
Case Record. Document revision includes the combination of the
current Booking Sheet, the Arrest Report, and the Warning and
Waiver Sheet into a single Booking and Arrest Report. These new
or revised documents are described below:

Event Card

The Event Card is illustrated in Figure 4,5-1. This card shall

be used for recording all complaints and field events which require
documentation for possible future reference. An Event Card will

be initiated by the Dispatcher, time stamped, and held for

(a) completion and signature by the Field Officer, (b) matching

to a report by the Watch Commander, and (c¢) review and signature

by the Watch Commander. The Event Card shall then be forwarded

to the Records Bureau for processing. When this processing is !
complete, the card shall serve as the Master Name Index Card.
The Event Card shall be used in lieu of the formal report for :
minor incidents such as family argument, barking dog or prowler,
In this case the back.of the Event Card will be completed by the

Field Officer or by the person taking a report at the station.

N
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REDONDO BEACH POLICE DEPARTMENT
EVENT CARD
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REDONDO BEACH POLICE DEPARTMENT
EVENT GARD
BACK
INVESTIGATING OFFICER'S REPORT
1.
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3, '
TIVIGTIM  CISUSPECT (LIWITNESS [ INFRMNT. [LIDRIVER  LJPASSNGR. CJPEDES.  LJSUBJECT | AMBULANCE DISP.
4o =
TVECTIN _ [TSUSPECT _[IWITNESS [IINFRNNT. [SDRIVER _ [JPAGSNGR. [IPEDES: CISUBJECT ~ | FIRE DEPT. DISP.
#F OTAERACTION TAKEN, EXPLAIN IN FULL BELOW ' “—] AT 1HE REQUEST OF I
I | | BE ON THE LOOKOUT FOR THE FOLLONIG
‘| OTHER DISP.
SIGNED
170 NAME SERYAL DATE WA ICH COMMARDER DOLE
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The Event Card shall be coded with a Departmental Record (DR) j ' -

Number in cases which require preparation of a formal report.

If the event does not merit formal reporting, i.e., gone on

arrivaly or unable to locate, and the disposition is made on

the back of the card, no number shall be assigned. | FIELD INTERVIEW CARD
4.5.3.2 Field Interview Card g (Front Side)
The Field Interview (F.I.) Card has been designed to replace the Ei
currently used card. The F.I. Card is illustrated in Figure 4.5-2. ‘ [laDULT (IDRIVER
The redesigned card is necessary to enable the capturing of more " NAMEOF IRTERVIEWEE ——[|JUVEN ‘NICKNAME gggggg¥g§§N
data elements regarding description of the subject. Further, Y | |
these elements must be structured in a consistent manner for DATE OF INT: TIME OF INI AREA DIST. 1/0_SER. = ‘llE%,éEE b"éggﬁlfp%%ﬁR
effective correlation to the suspect characteristics recorded from STATE1| NOMBER (ven. 1) — / /
Grime Reports. ' | T S ST ATOR'S LICENSE NO. DATE OF BIRJH
The Card is designed so that the Field Officer may check applicable MARKS, SCARS, TATOOS
characteristics on the Card. So even though the redesigned |
F.I. Card will document more information, it will not place any P CLOTHING WORN
greater preparation load on the Field Officer. : ga
4.5.3.3 Field Activity Card ) = SUBJECT'S BUSINESS ADDRESS (IF JUVENILE, NAME OF SCHOCIL)

\ The Field Activity Card shall be used for the recording of

s . NAMES OF PERSONS WITH SUS )
miscellaneous activities and services, and special duty, performed PECT AT TINE OF INTERVIEW

by Field Officers which would not be recorded on either an Event RSN FOR SIIERVIER

Card or in a formal report. The Field Officer shall check off

events on the card and note the approximate time which elapses in 5 DISPOSITION

the performance of each. A single card shall be turned in by each ‘ RBPD FIELD INTERVIEW CARD | SIGNED INTEvaEWING SRR § /
3 : = .

Field Officer at the end of each watch worked.

The Field Activity Card, which is illustrated in Figure 4.5-3, replaces
the current Redondo Beach Poljice Department Officer's Daily Activity
Report.

4,5.3.4 Active Case Record
The Active Case Record shall serve as the device for recording

- e D

Detective activity. Figure 4.5-4 illustrates this document. An

Active Case Record shall be established for every case assigned Figure 4.5-2. Field Interview Card (Front)

4-10 b . 411
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REDONDO BEACH POLICE DEPARTMENT

FIELD INTERVIEW CARD

BACK

3 WHERE (Patrol Area)
_01_02_03_04_05_06_09

10-19 LOCATION
710 Highway, street, alley

11 Commercial House (store)

12 Gasoline or Servies Sta,
13 Chain Store.

1/ Residence

15 Bank

16 School

17 Place of Entertainment
18 Parking Lot/Motel

19 Cther

6 o
00-09_SEX/RACE

00 Male/Caucasian, Anglo
0l Female/Gaucasian, Anglo

02 Male/Caucasian, Iatin
03 Female/Caucasion, Iatin

04, Male/Negro

05 Female/Negro

06 Male/Oriental
07 Ferale/Oriental
08 Male/ Other

09 Ferale/Other
1029 Age

10, Under 1C 20 22
11 1112 21 23
12 13-14 22 24

32 5131.515n
33 51605180
34 5'9Ma5tqn
35 61 Lran
36 H13nH150°
37 over 6150
50-49 Cnp/Hz.,
50 Fair/Blond
51 Fair/Brown
52 Fair/Black

42 121140
43 141-160
44, 161-180
45 181-200
45 201220
47 over 220 1b
60-69 Gls/fyes
60 No/Blue
61 Yes/Blue
62 No/Browm

1315 23 25.29 | 53 Fair/Grey |63 Yes/Brown
14, 16 24 30~34 | 5/, Ruady/Blnd}64 No/Green
1517 25 35-39 | 55 Ruddy/Biwn{65 Yes/Green
16 18 26 40-44, | 56 Ruddy/Blekl66 Na/tiazel

17 19 27 45-49 | 57 Ruddy/Grey |67 Yes/Hazel
18 20 28 50.54 | 58 Red or Bald68 No/Unknoua
19 21 29 ovr 54) 59 Unknovm 169 Yes/lnknowm |
30-37 Helght 40-47 Vigt| 1 Tattoos 5 Beard o
30 under 5%| 40 un,100| 2 Scars 1 Right Hnded
31 515124 | 21100~120! /4 Mustache 2 Ieft Handed

Figure 4.5-2, Field Intexview Card (Back)
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REDONDO_BEACH
POLICE DEPARTMENT
FIELD ACTIVITY CARD

t
%0
H
o
1N DAY OF AREA
o DATE / / WEEK WATCH ZONE — SERIAL UNIT
‘ [ i Q
w ( [couRT ACTIVITY A= || COUNT ACTIVITY SrE- || oot acTrviTy SriuE-D @
N ARRESTS/MISDEMEANOR CITATIONS/MISCELL. TRAINING : R
Jude O (=)
'; % ' ARRESTS/FELONY COURT_TIME REPORT WRITING L
=)
o> BACKUPS FIELD INTERVIEWS SPECIAL DUTY g
o :
g: BOOKINGS HOUSE CHECKS STATION DUTY _
(5: C_ITATIONS/MOVII\G . INVESTIGATIONS VEHICLE SERVICING o
Q CITATIONS/PARKING JUVENILE DETENTION OTHER-EXPLAIN mack
H , _ A
TOTAL R TOTAL ELAPS! TOTAL RE E TO'IW TOTAL TI
'Car and Equipment Repaiz T
. in Good Order ¥ | N [Order Made | Y | N | Ending Mileage Beginning Mileage Total Miles Gas |
{ T ]
. SIGNED : DATE . .3
1234587 8 UEDHESENBUEARNNSSIBNETVBHIRIJD QM QOUARQMUNNTIUITY NEOAROURBO ORI RN TR Y
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D.R.NO: l ACTIVE CASE RECORD I.0.SERIAL:
CRIME: DATE REPORTED: DATE ASSIGNED:
ARREST: CHARGE: COMPLAINT:

CASE DISPOSITION:

li
|

e ———
Date Action Elapsed Time
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PI1099Y 958D 9AIIOY “H-G° ¥ oIn3ig
080/%0%1-80
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for followup investigation. Thereafter, the assigned Detective
shall make an entry on this card whenever he performs a significant

action relating to the case.

The use of the Active Case Record must be paralleled by a system
of selective case assignment. The Commander of the Investigative
Division shall review all incoming reports. He must determine
those cases which require or merit followup and assign them to
the appropriate Detective. Copies of those case reports not
assigned for active followup shall be reviewed and destroyed upon
receipt of the monthly case printout. Review of unassigned cases
for possible multiple clearance actionswill be supported by the
printout of cases by type of offense. If a review of this listing
indicates additional cases for which a particular suspect may be
responsible, a copy of those case reports shall be secured from
the Records Bureau.

Booking and Arrest Report i

The Booking and Arrest Report has been designed to combine three

existing documents, thereby facilitating the preparation of

documents associated with physical arrest and detention. The
documents which have been combined are the Booking Sheet, the
Arrest Report, and the Warning and Waiver Sheet. The Booking and
Arrest Report is a six part snap-out form and is illustrated in

Figure 4.5-5, Pages 1 through 7. Distribution is made as follows:

(a) Page 1 - Records Bureau original
(b) Page 2 - Investigator's copy"
(c) Page 3 - Court copy

(d) Page 4 - Court Officer's copy
(e) Page 5 - Prisoner's copy

(f) Page 6 & 7- Jailer's copy

Data Collection Processing Logic
Data in support of the system is gathered at four basic points
within the organization. These are (a) Dispatch Desk, (b) Field

Officers, (c) Investigative Officers, and (d) the Records Bureau.

4-15
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( ¢ ORIGINAL - R & I REDONDO DEACH POLICE DEPARTMENT .
: BOCKING AND RNREST REPORT BOOKING No. A 23456
% NAME Last First Middle Court No. D.R. No. P of J No,
— : M
AKA: Maiden Name, Nickname, Kbe. DAY OF WEEK |DATE BOOKED | TIME BOOKED
ADDRESS CITY AND STATE RES. PHONE
SEX | RACE | DATE BORN AGE | BIRTHPLACE CITIZENSHIP | MARITAL STATUS OLASSES
wo[Jyes[J
HT, |WT. | BUILD | HAIR | EYES | GPLX. | DAIVER'S LIGENSE NO, SOCTAL SECURITY NO. HANDED
. L] r
MARKS, SCARS, AMPS., TATTOOS =
OCCUPATION OR TRADE EMPLOYED EMPLOYED BY ADDRESS BUS. PHONE
yes ] no
IN EMERGENCY NOTIFY RELATIONSHIP ADDRESS PHONE
IE JUVENILE | PARENT/GUARDIAN ADDRESS PHONE NOTIFIED BY |DATE TIME

(REZORD OF PRISOWERS. PROPERTY |

IN COMPLIANCE WITH S

ECTION 1412 PENAL CODE |

BOX NO,| CASH VEHICLE: Year Make Type Color LICENSE NO, STATE LOCATION OF VEHICLE
‘GrHER PROPERTY
LARREST PATA | WARRANT NO. COURT BATL, SET
CHARGE (Code & Definition) $
LOCATION OF ARREST: Street, Block, House No., Firm Name BEAT |DIST,
COMPLAINANT (Citizen Avrest) ADDRESS RES. PHONE
{ :
{ ¥ ARRESTING OFFICER/S DIVISION TRANSPORTI}G OFFICER] SEARCHED BY BOOLING OFFICER
TOTAL BAIL HOLD FOR BY ORDER OF

DETAILS: RECONSTRUCT OFFENSE IN DETALL, LIST NAMES AND ADDIESSES OF WIT&E§§E§.

IF _ADDITIONAL SPACE IS REQUIRED USE CONTINUATION REPORT, FORM 12.

SUPERVISOR APPROVIKG

SERIAL NO,

Figure 4.5

OFFICER (S) REPORTING SERIAL NO.

5_Booking end Arrest Report (Page 1

REFER TO (Type of crime report)

of 7)

4-16

Figure 4.5-5. Booking and Arrest Report (Page 1 of 7)
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G INVESTIGATIVE DIVISION REDONDO BEACH POLICE DEPARTMENT
i
GUTRT COPY REDONDO BEACH POLICE DEPARTMENT BOOIKING AIND NRREST REPORT BookiNg No. A 23456
BOOKING NND ARREST REPORT BOOKING No. A 23456 HAE  Last First Widdle Gourt Wo. | D.R. fio. | By of 7 We.
= : .
KAMB Last First Middle ) Court No, D.R. No. P orf J No. z AKA: Malden Name. Nidkname, Etel T Bt
AKA: Maiden Name, Nickname, Eta. DAY OF WEEK |DATE BOOKED | TIME BOOKED ADDRESS CITY AND:STATE RES. PHONE
ADDRESS CITY AND STATE RES, PHONE SEX | RACE | DATE BORN ] A0E | BIRTHPLACE CITTZENSHIP | MARITAL STATOS OLASSES
i : no[Jves
SEX | RACE | DATE BORN  f AGE | BIRTHPLACE CITIZENSHIP | MARITAL STATUS ‘E“SSB“’D ' HT, | WT. | BULLD |HAIR | EYES | GPLX, | DRIVER'S LICBNSE HO. SOCIAL SECURITY 1O, HANDED
no[]ves ' |
, : - 1 r
HT. | Wr, | BUILD | HAIR | EYES | GPLX, | DRIVER!S LICENSE NO. SO0IAL SEGURITY NO, HEA]NDED ! T T T T T T |
4 i )
MARKS, SOARS, AMPS,, TATTO0S : CESTERTTON o TR T A TN — S
ves [xo 7] ,
OCCUPATION OR TRADE WELLOYEDD EMPLOYED BY ADDRESS BUS, PHONE s IN EMERGENGY NOTIFY RELATIONSHIP ADDRESS THOME
ves [ no ; ;;
IN EMERGENOY NOTIFY RELATIONSHIP ADDRESS PHONE g [IF SUVENILE | » ARENT/GUARDIAN ADDRESS PEONE NOTIFIED BY |DATE TIME
IF JUVENILE | PARENT/GUARDIAN ADDRESS PHONE NOTIFIED BY |DATE TIME (RECZRD OF PRECHERS PROTERTY | ‘ TN COMELIANCE Wi SERioN Thiz PEA i
) BOX NO.| CASH VERICLE: Year Make Type GColon LICENSE NO, - STATE  |LOCATION OF VEHICLE
[RECCRD OF PRISCIERS PROFERTY | IN COMELIANCE WITH SECTION 1412 PENAL CODE | $
BOX NO.| CASH VEHIOLE: Year Make Type Color LICENSE NO,  STATE | LOCATION OF VRHICLE TR PR OPERTT
$

OTHER PROPERTY

[ARREST DATA | WARRANT NO, COURT BAIL SET
CHARGE (Code & Definition) s
[ARREST DATH | WARRANT NO. COURT BAIL SET
CHARGE (Code & Definition) S LOCATION OF ARREST: Street, Block, House No., Firm Name BEAT |DIST,
LOCATION OF ARREST: Street, Block, House No., Firm Name BEAT |DIST. " §? . COMPLAINANT (Citizen Arrest) ADDRESS RES., PHONE

{ GOMPLAINANT (Citizen Arrest) ADDRESS RES, PHONE ‘ ¢ ARRESTING OFFICER/S DIVISION TRANSPORTING OFFICER| SEARCHED BY [BOOKING OFFICER,
( ARRESTING OFFICER/S DIVISION TRANSFORTING OFFICER| SEARCHED BY BOOKING OFFICER e e o TOTAL BATL [ HoLD FoR BT ORDER OF

TOTAL BAIL HOLD FOR BY ORDER OF DETAILS: RECONSTRUCT OFFENSE IN DETAIL, LIST NAMES AND ADDRESSES OF WiTNESSES,

DETAILS: REGONSTRUCT OFFENSE IN DETAIL, LIST NAMES AND ADDRESSES OF WITNESSES,

IF ADDITIONAL SPACE TS REQUIRED USE CONTINUATION REPORT, FORM 12. '
. SUPERVISOR APPROVING SFERIAL NO.} OFFICER (S) REPORTING SERIAL NoO, REFER TO (Type of crime report)
IF_ADDITIONAL_SPACE IS REQUIRED USE_CONTINUATION REPORT, PORM 12.
SUPERVISOR APPROVING  SERIAL NO.! OFFICER (S} REPORTING SERIAL NO. REFER TO (1ype of crime report) Figure 4.545 Booking and Arrest Report alor 7)
Figure 4.545 Booking and Arrest Report (Page 2{ of 7) .
e Figure 4.5-5. Booking and Arrest Report (Page 3 of 7)
. &
3 IEG
Figure 4.5-5. Booking and Arrest Report (Page 2 of 7) ‘ i R
- % - 4-18
4-17
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REDONDO PEACH POLICE DEPARTMENT

URT OFFICER
co ' DOOKING RID NEREST REFCAT BooKING No. A 23456
«R. . P J No.
NAME Last First Middle ’ 00\{vt No. D.R. No :or .
' - DAY OF WEEK DATE BOKED TIME DOOKED

AKA; Maiden Name, Nickname, Rte.

ADDRESS CITY ARD STATE RES. PHONE
T ASSES
; CITIZENSHIP | MARITAL STATUS oL
SEX | RACE | DATE BORN AGE | BIRTHPLACE ol
. SOCIAL SECURITY NO, HANDED
HT, | WT. | BUILD | HAIR | EYES | CPLX. | DRIVER'S LICENSE NO o
MARKS, SCARS, AWPS., TATTOOS
BUS. PHONE
OCCUPATION OR TRADE EMPLOYED EMPLOYED BY ADDRESS
yes[Ino ] - . —
IN EMEROENCY NOTIFY RELATIONSHIP ADDRESS
TIME
IF JUVENILE | pARENT/GUARDIAN ADDRESS PHONE NOTIFIED BY |DATE

3 [ c 7
RECURD OF PRECAERS PROFERTY | L ANCE LT

iN COMPLIANCE WITH SECTION 1412 PENAL CODE |

LOCATION OF VEHICLE

BOX NO. $CASH

OTHER PROPERTY

BATIL SET
|ARREST PATA ] WARRANT NO. ~ feourr :
CHARGE (Code & Definition)

: LOCATION OF ARREST: ‘Street, Block, House No., Firm Name BBAT |DIST.
RES. PHONE
COMPLAINANT (Citizen Arrest) ADDRESS
ARRESTING OFFICER/S DIVISION THANSPORTING OFFICER| SEARCHED BY ~ ]POCKING OFFICER
; - RDER OF
TOTAL BAIL HOLD FOR BY O
SELT ‘ : RELEASED BY
%&* ASED ‘L'rm_ze, REASON :
T
AMOUNT PAID |CASH | BOND |DATE TO APPEAR HOLD REMOVED BY (Signature) DATE & TIME
PRISONER RELEASED TO (Signature) SERIAL NO, | DEPARTMENT
x .
o T IAT BAIL SET
RERSET FOR - ARRAIGNMENT DATE | FLEA: Guilty TRIAL DATE gg:r;w "
. Not Guiliy i S
PRELIMINARY DATE | HELD TO ANSWER SUP. COURT ARRAIGNMENT |DIVISION [FAILED TO APPEAR | WARRANT 18
DISMISSED
VERDICT DATE OF DISPO, SENTEKCE
OTHER INFORMATLOIl
Figure 4.5-5 Booking end Arreet Raport (Page 2).
WART | INITIALS YES YES [TEURTYPES SENT | ARSTRACT RECEIVED ’-ﬁIE?A‘EKS
CHECK LoARD Ty HLASO S e ooz O
‘ cIx £

Figure 4.5-5. Booking and Arrest Report (Page 4 of 7)
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REDONDO DEACH POLICE DEPARTMENT
BOOKING RND HRREST REPORT

PRISONER'S COPY BOOKING No. A 23456

Middle Court No. D.R. No, P‘ or J No,

NAME Last Pirst

-
"TUAY OF WEEK | DATE BOOKED | T1iE BOOKED

it

AKA: Maiden Name, Nickname, Etec,

ADDRESS OITY AND STATE RES, PHONE
SEX | RACE | DATE BORN AGE | BIRTHPLAGE CITIZENSHIF | MARITAL STATUS GLASSES
NolJves[]

WP, Jwr.  PBUILD [HAIR | BYES | GPELX. | DRIVER'S LICEWSE To- SO0IAL SECURITY NO, HANDED
— L a
MARKS, SOARS, AMPS,, TATTO0S

OCCUPATION OR TRADE EMPLOYED | SMPLOYED BY g ADDRESS BUS, PHONE

ves[Ino [
IN EMERGENCY NOTIFY RELATIONSHIP ADDRESS PHONE
NOTIFIED BY |DATE TINE

|IF TUVENILE | PARENT/QUARDIAN ADDRESS PHONE

[RECERD OF BRISCIERS PROPERTY | IN COMPLIANCE WITH SECTION 1412 PENAL CODE ]

BOX NoO.] casH VEHICLE: Year Make Type Color LICENSE NO, SPATE LOCATION OF VEHICLE

OTHER PROPERTY

[ARREST DATA | WARRANT 1o, GOURT BAIL SET
CHARQE (Code & Definitfon) . . s

LOCATION OF ARREST: Street, Block, House No., Pirm Name BEAT |DIST.
COMPLAINANT (Citizen Arrest) ADDRESS RES. PHONE
ARRESTING OFFICER/S DIVISION TRANSPORTING OFFICER SEARCHED BY OOKING OFFICER

TOTAL BAIL HOLD FOR BY ORDER OF

JAIL RULES AND REGULATIONS

Pertinent telephona calls may be made at inmate's eXpense upon requast to jailor, No

incoming calls can ba recaived, (Sec, 851.5 P.C,)

2, Visiting hours are 10 A.M. to 11 AM, and 7 P.M, to 8 BN, every day, Vieits are for
relatives or very close friends at the discretion of ths Jailor and limited to ten minutes
each, Lawyers and clargymsn may vigit at any o,

3. Showers or shiaves bafore court appearance may be requested of jailoxr at breakfast tima,

4. Meals are served at approximately 6 A.M, and 5 P.M, Juveniles and trusties will raceive
4 noon lunch, No food from the outside will be allowed in the jail cells,

S« Opsn packagee of cigarettes are confiscated at time of booking and placed in a pool for
distribution to inmatas by tha jailor at his discretion,

6+ Juveniles are not allowed cigarettes or tobacco, MNo one is allowad to fumish cigarettaa
or tobacco to anyone under the age of 18, (Sec. 308 P.C,)

7. Place your cigarette butts in the toilet. The floors will be maintsined in & clean
condition at all times,

8. Borrowing or exchanging property or gombling batween inmates s strictly prohibited,

9. Each inmate is held responsibls for Jail property used by him, Any wilful or neglectful
damage inflistad upon any jail property by an inmate will result in immediate disciplinary
action, If necessary, criminal action will be filed in accordance vith Sec. 4600 P.C. (a
felony). Do not mark or daface wallp,

10, If thera 1s any doubt as to what you can or cannot do, chsck with the jailor,

[y
L]

BE AS CONSILERATE OF YOUR FELLOW INMATE AS YOU WOULD LIKE HIM T0 BE OF Yout
Figure 4.5-5 Booking and Arrest Report (Page 5 of 7)

Figure 4.5-5. Booking and Arrest Report (Page 5 of 7)
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JAIL COFY REDONDO BEACH POLICE DEPARTMENT
BOOKING AND ARREST REPCRT sooxvs wo. A 23456
NAME Last First Middle Court No. D.R. No. g or J No.
1
AKA: Maiden Name, Nickname, Etc. DAY OF WEEK | DATE BOOKED | TIME BOOKED
ADDHESS CITY AND STATE RES. PHONE
SEX | RACE | DATE BORN AGE | BIRTHPLACE CITIZENSHIP | MARITAL STATUS GLASSES
volJves[]
. Wr. | BULLD | HAIR | EYES | CPLX, | DRIVER'S LICENSE NO. SOCIAL SECURITY NO. HANDED
1R
MARKS, SCARS, AMPS,, TATTO0S
OCCUPATION OR TRADE EMPLOYED EWMPLOYED BY ADDRESS BUS. PHONE
yes [no (d ~
IN EMERGENCY NOTIFY RELATIONSHIP ADDRESS PHONE
IE JUVENILE | PARENT/GUARDIAN ADDRESS PHONE “ "I NOTIFIED BY |DATE TIME
TRECORD OF PRISCIERS PROFERYY | IN COMPLIANCE WITH SECTION 1412 PENAL CODE }
BOX NO, $cnsa VEHIOLE: Year Make Type Color T,ICENSE NO, STATE - |LOCATION OF VEHICLE
OTEER PROPERTY
EST DATA | WARRANT NO. COURT BAIL SET
CHARGE (Code & Definition) s
LOCATION OF ARREST: Street, Block, House No., Firm Name BEAT |DIST.
GOMPLAINANT (Citizen Arrest) ADDRESS RES. PHONE
ARRESTING OFFICER/S DIVISION TRANSPORTING OFFICER] SEARCHED BY Fooxmc OFFICER
TOTAL BAIL HOLD FOR BY ORDER OF

§
l RELEASE DATA{
DATE RELEASED] TIME REASON

RELEASED BY
“XHOUNT PALD |CASH [BOND H5A7R 70 APPEAR| HOLD REMOVED BY (signature) DATE & TLME
Pr.ISONRR RELEASED TO (Signature) SERIAL KO. DEPARTMENT

X

PROCESSING DATA .
"REQUIRED |- W00 Tﬁb FED. ADD.

ST, CARD ! ST.ADD.

= g
TNTOXICATION TEST GIVEN

R.B.CARD | PROCESSED BY
) YES

{Cheak:} | ) NO
MEDICAL HISTORY | ILINESS 0% INJURIES EVIDENT AT TIME OF BOOKING
DATE | TIME TR, AND/OR HOSPITAL DESORIBE INJURY-TREATMENT-ETC,
COMMITMENT - REDONDO BEACH CITY JAIL
TR & T. N RECEIVED BY TRELEASE DATE J DATE & {"fME RELEASED RELEASED BY
T HEREBY AUTHORIZE THE JAILER TO RECEIVE ™ T CETVED OF THE REDONDO BEACH POLICE
AND OPEN ALL MAIL ADDRESSKD 'TO ME WHILE DEPARTMENT ALL PROPERTY INCLUDING CASH
§ N CONFINED TO THE REDONDO BEACH CITY IN THE AMOUNT OF 4
) 7
Figure 4.5-5 Rooking a

nd Afirest Report (Page 6 of 7)

RT. TNNRY RT. TNDRX

Figure 4.5-5. Booking and Arrest Report (Page 6 of 7)
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-
JAIL COPY « PAGE 2
WARNING AND WAIVER |
DATE TIME ADMINISTERED BY WITNESSED BY
DEFENDANT
BEFORE YOU ARE ASKKD ANY QUESTIONS, YOU MUST UNDERSTAND YOUR RIGHTS,
;. Z:ut::vo the right to remain silent.
o huything you say can and will be used against you in a court of 1
3. You have the right ta Lth you
“. i " ght to talk to a lawysr and have him present with you while you are being
+ If you cannot afford to hire a lawyar, cne wil
- et o wioh one. WyarT, 1 be appointed to represent you bafore any
1, Do you understand each of these vights I have explained to you?
ANSWER
2. L‘gving thase rights in mind, do you wish to talk to us now?
AVSWER 3.
SIGNED X
. {_TELEPHONE CALLS AND VISITORS.|
> : e N
ATE TIME NAME OF PERSON rerarxonsure | TRGRBHYE | 3-UUBYRon |9 IMRRELEre |TaTEn | SHMATE'S
| _PRISONER'S CASH AND PROPERTY RECORD
DATE TIME JATLER z
AMOUNT 5> Wr| Bavance INMATR!S SIGNATURE
Release to the following described property.
Jnmatels Signature
Recipient!s Signature Address gi;e &
e
Rel t
elease to —the following described property.
- Inmate!s Signature
Recipientt!s Signature Address, e &
‘ Time
Figure 4.5-5 Booking and Arrest Report (Page 7 of 7)
- Figure 4.5~ i
(1 gu 5-5. Booking and Arrest Report (Page 7 of 7)
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Dispatch Desk
The Dispatcher, by use of an Event Card, is responsible for

recording the initial facts relating to all events requiring
documentation. By definition, events do not include miscellaneous
service or activity performed in the field. The initial facts

associated with an event would include the following:

(a) Who reported by

(b) Address and phone number of person reporting
(c) Nature of event '

(d) Location of event

(e) Time of receipt

(f) Unit or function assigned

(g) Backup unit dispatched

(h) Others dispatched (ambulance, tow truck, etc.)
(i) Assigned Officer's serial number

(j) Time of dispatch

(k) Time of unit arrival

(1) Time of unit clearance

(m) Departmental Record (DR) number, when assigned

All of the above "facts" are required for any event to which a

DR Number is assigned. For those events which are of too little
significance to assign a DR Number and yet do constitute a response
of some type, the pertinent facts are to be recorded by the
Dispatcher. Disposition will be recorded by the Investigating
Officer at the end of his watch.

1f the event is of sufficient significance to assign a DR Number,
the Dispatcher will not record anything -on the back of the Event
Cards, but will place them in the unit clearance section of the
status rack to be completed and signed by the Investigating Officer
at the end of the watch.

Fof any event to which no unit was dispatched, but instead the

complainant was referred to another division (Administration,

4-23
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4.5.4.4
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Detective, Juvenile, etc.), the facts surrounding these events

must also be recorded. The Dispatcher will note to what division

the complainant was referred. The Watch Commander will verify

that a disposition of the event was completed.
Field Officers

When an event is significant enough to merit the preparation of
a formal field report, the Field Officer shall contact the
Dispatcher for assignment of a DR Number. The Dispatcher shall

note the Event Card with the assigned DR Number. In this sit~-

uation, the Officer is not.required to sign the Event Card. All

completed Event Cards and formal reports shall be placed in the

Watch Commander's basket.

Investigative Officers

Investigative Officers shall complete Event Cards in situations

. where the Dispatcher has assigned action to the Detective.

Investigative Officers shall make entries to the appropriate

Active Case Record as followup investigation is performed. These

entries shall consist of the date, summary of action taken, and

time spent on the action. The Commander of the Investigative

" 'Division shall review the Attive Case Records at the close of

each month and forward a summary to the Chief.

Records Bureau

Records Bureau personnel often take compizints or reports at the

public desk. In these instances, an Event Card shall be initiated

by the Records Bureau personnél. The Event Card shall be filled

out as described in Paragraph 4.5.4.1. In most instances the

Event Card will be completed during the desk or telephone trans-

action.

All Event Cards and formal reports (generally petty

theft, bicycle theft, or fraudulent document reports) shall be

placed in the Watch Commander's basket for review, signature, and

inclusion in the Watch Report.

Records Bureau personnel will not time stamp the Event Cards.

The time of receipt of the complaint and the time cleared shall

be written in by the person taking the complaint or report.

4-24




TN

R e o

C8-1204/030

Although external data sources (as listed in Paragraph 4,5.2) will
normall§ be received by Records Bureau personnel, no detail
regarding their recording will be presented in this section.

Section 5.0, Data Extraction and Storage will cover this subject.
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SUBSYSTEM QUTPUTS

h

e

Outputs of the Data Collection Subsystem shall consist of reviewed
and approved copies of all documents noted in Paragraph 4.5. 1In
addition to reviewing and approving these documents, the Watch

Commander shall prepare a Daily Watch Report.

Daily Watch Report
The Daily Watch Report is covered in this section because of its

close association with the Data Collection Subsystem. The Watch
Report is the only daily report proposed. Review of this report
may generate requests for copies of individual reports on the part

of the reader.

Prior to going off duty, each Watch Commander ¢iall prepare a
Watch Report covering the activities of all personnel assigned
to duty during his watch. This report is illustrated in Figure
4.6. The report will be reproduced and distributed prior to the
Watch Commander's going off duty.

To provide time for the Watch Commander to complete a Daily Watch =~

Report, it is recommended that he stagger his working hours. The
Watch Commander would come to work an hour later than the remainder
of his watch personnel. The Patrol Sergeant would start the watch
and cenduct the briefing. The extra hour at the end of the
regular watch would provide the Watch Commander with sufficient
time to adequately review all input documents and prepare his
Daily Watch Report.

The staggering of the Watch Commander's hours weuld, in addition,
inake him available at the briefing of the oncoming watch to relate
any significant information from his or previous watches. He
would make any decisions required of his rank for the first hour
of the next watch.
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DAILY WATCH REPORT

DATE: DUTY OFFICERS: (1)
WATCH: (2) (3)
WATCH COMMANDER: (4) (5)
FIELD SERGEANTS: (6) (sp)

(BU) (BU)
DISPATCHERS

SUMMARIZE SIGNIFICANT EVENTS: )

Continues on second page

ACTIVITY SUMMARY

[ DISTRICT 1 | 2

(7]

4 5 6 9

TOTAL

EVENTS

i
¢

4.7

4,7.1

1, .2

4.7.3

4.,7.4

o
%

e
Il

4.7.6

7

4.7.7

CR.&INC.REH

ACC.REPORTS

MOVING CIT.

PARKING CIT

OTHER CIT.

BOOKINGS

FI

WARRANTS

HOUSE CHECK]

MISC ~OTHER

MILEAGE

Figure 4-6. Daily Watch Report
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INTERFACES

The Data Collection Subsystem comes in regular contact (inter-

faces) with the following:

The general public through telephone complaint, in person com-=
plaint at the public desk, and through Police Officer contact

with a victim, witness, suspect, cx prisoner.

v S

Other local police agencies when inquiries are made of or by
Redondo Beach, when teletypes regarding wants or crime activity

are received, or when warrants are received.
The courts which provide case dispositions and issue warrants.

The California Bureau of Criminal Identification and Investigation

which provides response to inquiries and Rap Sheets.

Correction agencies which provide notice of local resident

release from prison.

The Los Angeles County Sheriff's Department Crime Laboratory

which provides analysis of evideuce.

The Data Extraction and Storage Subsystem which is essentially
1
operated by the Records Bureau of the Redondo Beach Police

Department. 4
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PERSONNEL AND TRAINING REQUIREMENTS

No additional personnel shall be required for the operation of

the Data Collection Subsystem.

Required training shall take the form of workshop sessions
wherein trainees may practice document preparat
operational case approach.

Field Officers shall require instruction in preparing the

following documents. Minimum retraining is expected due to

the simplicity of the documents themselves.

(a) Field Activity Card

This card is a check-off form requiring only a compilation

of the number of activities by type and the associated -

e¢lapsed time.
accompanied by a shert procedure will be sufficient.

(b) Field Interview Card
This document is also a check-off form.

Because of its

difference from the current F.I. Card, a practice session

must be held during which simulation of the process of
Field Interview is conducted.

(c) Booking and Arrest Report
This document is a combination of three currently used

documents.
will provide sufficient training.

(d) Event Card
The szmpletior of an Event Card in lieu of preparing a

Field Report must be clearly described using operational

examples.

Watch Commanders shall require full training as described in
In addition, they will require special

Paragraph 4.8.1 above.
training in the following areas:

P

jon in a simulated

A simple visual description of the card use

Explanations of this and a simulated booking

e

)

¢

e et P

C8-1204/030

(a) Preparation of The Daily Watch Report
The Watch Commander must be given training in the preparation
of his Daily Watch Report. Because this report requires

selection of significant items, a practice simulation based

on a sample set of events will be used. Reactions will be
monitored against a modél and critiques will be held.

(b) Preparation of the Event Card
The Watch Commanders must receive the same training in

this process as described in Paragraph 4.8.3.
Dispatchers shall require full training in the preparation and
time stamping of Event Cards. This training shall be accomplished
through briefing, providing of detailed procedures, and practice

in an operational mode through parallel dispatch operations.

The Investigative Commander shall be required to paiticipate in
the development of criteria for the decision to assign cases to
active or inactive status. He shall further require training in
the processing and use of the Active Case Status, Field Interview,
and Case Characteristics Reports. All members of the Detective
and Juvenile Bureaus shall require the same training. Briefings
and documented procedures will be employed for this training

requirement.

All Records Bureau personnel shall require training in the use of
the Event Card as a minor incident reports This training shall be
accomplished through briefing, provision of written procedures,

and simulated counter or telephone report incidents.
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EQUIPMENT REQUIREMENTS

A timeclock is required which is capable of timestamping the

Event Card in military time in four positions. The following

will be timestamped: (a) time complaint received, (b) time unit

dispatched, (c) time unit arrived at scene, and (d) time unit

cleared scene.

A rack which has unit status slots for all active field units
shall be required. Figure 4.9 jllustrates the design of this
box. This device is primarily to facilitate Event Card handling

but will also serve to keep track of field unit status.

The Investigative Division shall require a standard 5" x 8" card

storage cabinet.
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' 4.10 USEFUL LIFE

i:% 4.11 SUBSYSTEM PERFORMANCE EVALUATION CRITERIA

The Data Collection Subsystem has no limit on its useful life

due to the Fact Sheet designed into the downstream Data Extraction The Data Collection Subsystem shall be evaluated on the basis of

-nd Storage Subsystems Changing Requirements will be accommodated its ability to perfouim in the following areas:

: $ Sheet design.
by changes in Fact ee J 4,11.1 Collection and transmittal of more data than the current system.

4.11.2 Collection and transmittal of data in-a form which consistently

defines elements and events., Consistent definitions are essential

to subsequent comparative studies.

. ; 4.11.3 Collection and transmittal of data which is accurate and has been

through close supervisory review and validation.

; 4.11.4 Collection and transmittal of all the data elements required

for subsequent specific inquiry, regular information displays, and
3 spzcial study reports within the scope of the system and as

(, f (“ﬁ specified in Section 6.0, Reporting and Information Use.

4.11.5‘ Collection and transmittal of data in a manner which is as timely

or faster than current practice.
4,11.6 Collection and transmittal of data in a manner which satizfies the

above criteria without dilution of the effectivity of the sworn
Officer.

[
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DOCUMENTATION OF TRADE-OFF STUDIES

Document Coding

Alternatives:

(a) Design data collection forms requiring Field Officers and
Dispatchers to use codes which would allow keypunching directly
from those forms.

(b) Design an intermediatg set of documents to be used for

documenting data elements in a form suitable for keypunching.

Decision
Select alternative (b) in order to:
1. Eliminate complete retraining of field personnel and Dispatchers.
2. Eliminate potential additional burdens on field personnel and
Dispatchers.
3. Eliminate confusion on the part of external document users
such as the District Attorney, City Attorney, courts, state

and federal agencies, attorneys, and insurance companies.

Data Collection Document Redesign and Consolidation

Alternatives:

(a) Undertake a complete forms analysis and redesign program.

(b) Make minor redesign of existing forms, eliminate some, and
create the required new forms.

(c) Make no changes in current forms and create the required

new forms.

Decisions:

Select alternative (b) in order to:

1. Eliminate requirement for complete retraining of all personnel
and minimize confusion during conversion to the new system,

2. Allow for the depletion of existing stocks of forms, thereby
avoiding an expenditure which may not be balanced with the
value derived from forms redesign.

3. Provide minimum disruption of current filing system and avoid

the necessity for dual file search.

4-35

———
o

e e i

4,12.3

4.12.4

C8-1204/030
4. Avoid confusion on the part of external users.
This decision is accompanied by a recommendation that “he Redondo
Beach Police Department carry on a forms analysis program in the
future on a time phased basis which will not disrupt departmental

operations to a serious degree.

Preparation of Daily Watch Report

Alternatives:

(a) Have the Dispatcher cantinue to produce the current Daily
Log.

(b) Have the Dispatcher produce the redesigned Watch Report.

(c) Have the Watch Commander produce the redesigned Daily Watch
Report. ‘

Decision:

Select alternative (c) because:

1. The proposed system design places a heavy workload on the
Dispatcher through introduction of the Event Card.

2. A current problem associated with Watch Commander performance
is the lack of real attention and review on his part in regard
to field reports and Officer activity. The preparation of the
Watch Report will force close review in order to select
significant items for presentation.

Recording of Activity

Alternatives:

(a) Continue the current Officer Activity Logs which is the only
report of activity now prepared.

(b) Register all activity and time at the Dispatch Desk through
radio communication.

(c) Record activity which is normally reported via radio at
the Dispatch Desk. Record that which is not reported by
radio through use of the Field Activity Card.

4-36
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Decision:

Select alternative (c) because:

1.
2.

C8-1204/030

The current system produces no accurate detailed activity data.
The registration of all activity with the Dispatcher would
create excess radio communication and place a non-essential
extra load on the Dispatcher.

The use of the Field Activity Card reduces the amount of time
required on the part of the Officer.

The capture of activity data in two places eliminates some of
the possibility for activity report rigging which is prevalent

in the current system.

- |
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5.0 DATA EXTRACTION AND STORAGE SUBGYSTEM

SUBSYSTEM DESCRIPTION

The Data Extraction and Storage Subsystem shall be described as

follows:

5.1 Subsystem Description
5.2 Purpose

5.3 Scope )
5.4 Data Extraction Documents

5.5 Perforpance

5.6 Subsystem Operation

5.7 Subsystem Inputs

5.8 Subsystem Outputs

5.9 Interfaces

5,10 Personnel and Training Requirements

5.11 Equipment Requirements

5.12 Useful Life

5.13 Retention Policy

5.14 Subsystem Performance and Evaluation Criteria

5.15 Documentation of Trade-Off Studies
Figure 5.1 is a functional flow diagram describing the subsystem.

This diagram shows the relationships involved in operating the

subsystem.
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. PURPOSE

The primary purpose of the Data Extraction and Storage Subsystem,
hereinafter referred to as "FACT-O-MATIC", is to extract the
facts contained on Data Collection Documents and arrange them in
a form which will facilitate transfer to keypunched unit record
media for ready storage and retrieval. The purpose further
includes:

(a) Eliminating the duplication of effort and the subsequent
recording of redundant data.

(b) Reducing the size of the currently voluminous files, and
the space necessary to accommodate them, by reducing the
effort required to maintain and purge these files.

(c) Providing a primary data-base from which summarized stat-
istical data regarding crime, traffic, and other incidents
may be extracted for reporting purposes.

(d) Providing secondary data-bases from which both detailed and
summarized data regarding such support activity items as
case characteristics, criminal identifications, citations,
warrants, arrests, found or recovered property, fiald
interviews, etc., may be extracted for reporting purposes.

(e) Providing secondary data-bases from which such miscellaneous
field activity items as training, court time, station duty,
back-ups, report writing, house checks, etc. may be extracted
for internal reporting purposes.

(f) Taking advantage of the existing, city leased and operated,
Electrical Accounting Machines (EAM) facilities by adding
applications to make use of presently existing slack time,

(9) Optimizing use of current clerical resources for data
extraction, while at the same time minimizing involvement
on the part of the sworn personnel.

(h) Providing the basis or foundation for similar systems, using
the FACT-O-MATIC concept, to be developed and implemented for
other small to medium sized law enforcement agencies through-
out the country. These could be on a manual (Keysort),

mechanical (EAM), or electronic basis (EDPM), depending on
available facilities.

5-3
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SCOPE

The Data Extraction and Storage Subsystem shall define the processing
methods to be followed and the techniques to be employed for the
effective extracting, processing, and storing of data received as
input from the Data Collection Subsystem and retrieving and
outputting this data for input to the Reporting and Information Use

Subsystem.

The subsystem, although non-computerized, shall be designed to

be upward compatible for:

(a) Manual systems using the Keysort application.

(b) Mechanical systems using Unit Record Machines (EAM)

(c) Electronic systems using modern high-speed, high-capacity
computers (EDPM)

5.4

5.4.1
5.4.1'1

5.4,2
\f’c4n2vl

5.4.2.2

5'4.2‘3

5.4.3

C8-1204/030

DATA EXTRACTION DOCUMENTS

Event Card

The Event Card serves as both a source document and data extraction
device in that certain data recorded on the card and supplemented
by facts checked off on an associated Fact Sheet combine to make

up the entire record for keypunching into a unit record caxrd.

Fact Sheet

The Fact Sheet is a device used by this subsystem for the purpose

of extracting data from the input sources described in Section 5.7.
The Fact Sheet is a pre-~structured, color-coded check-off list of
the most commonly accepted and relevant facts surrounding any
event, be it a criminal offense, a traffic accident, or a minor
incident requiring the attention of, and response by, sworn
personnel of the Police Department.

Each Fact Sheet is designed to capture those relevant and pertinent
facts surrounding the characteristics of the event in question. In
addition to capturing the indicative, identifying data, e.g.,

name, date, time, case number, disposition, etc., the Fact Sheet

1s designed to document these pertinent facts on the following

bases:

(a) What (Offense?, Accident?, Incident?)

(b) When (Month?, Day of Week?, Time of Day?)

(¢) Where (Patrol Area?, Location?)

(d) How (Long to Scene?, Long at Scene?, Victim was Attacked?,
Accident, Offense or Violation Occurred?, etc.)

(e) Why (Motive for Crime?, Property Taken?, Accident, Offense
or Violation Occurred?)

(f) Who (Physical Characteristics of the Victim?, Suspect?,

Prisoner?, Driver?, Passenger?, etc.)

Other extracticri devices which supplement the Fact Sheets are
listed below:

5-6
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5.4,3,1 The Field Activity Card is designed for recording those pertinent j 5{ 5.5 PERFORMANCE

facts relating to the time spent by the Officer in the field each ‘ e

day on non—reéponse type activities. Examples of these are : , The Data Extraction and Storags Subsystem shall process the data

writing citations, writing reports, performing backup, making house t ? as necessary to provide the informational outputs required to

checks, and training. ; g support the Reporting and Information Use Subsystem. This will
5.4.3.2 The Field Interview Card is designed to document pertinent facts H : involve the following operations.

relating to contact in the field with a citizen by an Officer ; ~: (a) Extracting the facts from the original source documents and

while in pursuit of his normal investigative function. %~ ; recording them on the appropriéte input Fact Sheets.

? (b) Storing the data from Fact Sheets and other appropriate

5.4.4 Remaining devices used for the extraction of data are copies of ; i documents on unit record cards. This will require key-

the original source documents themselves, that, by their nature, %3 f punching and verifying operations.

do not lend themselves to the justification for intermediate A ; (¢} Processing the stored facts, via unit record (EAM) equipment,

Fact Sheet preparation. Examples of these are: to produce information on printouts for subsequent use by

o

the Reporting and Information Use Subsystem to meet both
(a) Citations - Parking | / internal and external reporting requirements.
(b) Stolen/Recovered/Impoundad Auto Report
(c) Follow-Up/Recovered Prﬁperty/Case Clearance Report. Figure 5.5-1 depicts the functional flow of the processing steps
A involved from the time that the Dispatcher is notified of an
5.4.5 Information from all of the aforementioned devices used for the ‘ | P event or an activity until the time that a report is issued
extraction of data will be keypunched for purposes of creating : \ which includes information on that and other related events.
a punched card unit record which, by its very nature, will allow f
for an immeasurable ability for processing, storing, retrieving, ' { Figure 5.5-2 describes the data processing operations involved.
and outputting pertinent data for input tc the Reporting and f ;

Information Use Subsystem.

5.4.6 Examples of the documentis described herein are shown in Section 5.6

of this specification.
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'6.1
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5.6.2

5.6.2.1

5.6.2.2
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SUBSYSTEM OPERATION

The functional diagrams which describe the operation of this

subsystem are shown in Figures 5.1, 5.5-1, and 5.5-2.

Event Card

Extraction of the facts from the original source documents

received as input from the Data Collection Subsystem is accomplished
at both the dispatch point and by Records Bureau personnel. When
an event occurs that requiies response by Police personnel, the
Dispatcher will initiate an Event Card (see Figure 5.6-1). In so
doing, the Dispatcher will record the following:

Items that will be manually recorded or checked.

(a) Informant's name

(b

Code for victim, informant, witness, driver, etc.

REDONDO

)
(c) Date of event
(d) Patrol area
(e) Unit dispatched
(f) DR Number (if applicable)
(g) Informant's address and phone number
(h) Location of event
(1) Nature of event
(3)

Dispatcher's initials

In addition, the Dispatcher will check the applicable box to

record each of the following:

(k) How complaint or request was received.
(1) Priority of complaint or request

(m) Type of complaint or request

(n) Disposition

A series of other pertinent facts are documented by means of a

time stamp device.

They are:

(a) Time complaint or request received
(b) Time unit dispatched to scene
(¢) Time unit arrived at scene
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5.6.5

5.6'6

5.6.7
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(d) Time unit cleared scene

(e) Dispatch time of tow-truck (if applicable)

(f) Dispatch time of ambulance (if applicable)

(g) Dispatch time of Fire Department (if applicable)

(h) Dispatch time of others, e.g., Utilities or Public Works
(if applicable)

Certain situations exist where a Police Unit is not dispatched,
but where the incoming call still qualifies as an event and
requires the initiating of-an Event Card. This situation could
hapben where, for example, an outside agency requests assistance
on the part of the Redondo Beach Police Department to be "on the
lookout" for certain person(s) or property. 1In such cases the
Dispatcher will record only the following pertinent facts:

(a) Time call received (time stamped)

(b) Name of requesting agency

(c) Full description of person(s) or property as communicated.

Event Cards will be initiated in the previously described manner
and accumulated by the Dispatcher throughout the watch. At the
end of his watch, the responding Officer will complete the back
of the card by adding any necessary pertinent statements for
those events which réquire it, and will sign and date the Card.
He will make a reference on the Card to any formal reports which

are written which concern the particular event.

The completed Event Cards accumulated for the watch will then be
directed to the Watch Commander. The Watch Commander will use
the Event Cards to supplement the information that he includes in

'his Daily Watch Report (see Figure 4.6).

After the Daily Watch Report has been prepared, the Event Cards

will be delivered to the Records Bureau.

Records Bureau personnel will extract facts from the Event Cards and

from other source documents from the Data Collection Subsystem and

will prepare appropriate Fact Sheets.
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Fact Sheets

Fact Sheets are color-coded to aid the association with correspond-
ing crime, accident, arrest, and other formal reports. The
procedure to be followed by Records Bureau personnel in the prepara-
tion of Fact Sheets is as follows:

An Event Fact Sheet (white) will be prepared for each Event Card
received. The Event Fact Sheet is shown in Figure 5.6-2. Items
on the Fact Sheet which correspond to those on the Event Card, as
well as to those on any accompanying formal reports, will be
checked. It will also be necessary to list all parties involved
in the event on the reverse side of the Event Card, if this has
not already been done by the Investigating Officer.

A Crime/Victim/Injury/Death Fact Sheet (pink) will be prepared

if the Event Card is accompanied by a formal Crime Report ot

if injury or death has occurred from other than traffic. This
Fact Sheet is shown in Figure 5.6-3.

A Prisoner/Suspect/Missing Persons (yellow) Fact Sheet will be
prepared if the Event Card is accompanied by a formal Crime
Report upon which information pertaining to suspects is listed.
The preceding is true also if the formal Crime Report is also
accompanied by a formal Arrest Report. A report of Missing
Persons will also cause this Fact Sheet to be initiated. This
Fact Sheet is shown in Figure 5.6-4.

A Traffic Accident Fact Sheet (green) will be prepared for all
Event Cards accompanied by a formal Traffic Accident Report.

This Fact Sheet is shown in Figure 5.6-5.

A Citation or Warrant (blue) Fact Sheet will be prepared for all
citations issued, except parking, as well as for all warrants
received whether local or foreign. This Fact Sheet is shown in
Figure 5.6-6.

The Field Interview (F.I.) Card (white) will not require that a
Fact Sheet be prepared, since it is designed to serve as a dual
F.I. Card and Fact Sheet. It will, however, require auditing
for completeness of data, by Records Bureau personnel, before

keypunching. The F.I. Card is shown in Figure 5.6-7.

5-14

P




T

C8-1204/030

NAWE TILAST NAm& FIRIT) 174

R.B.P.D,
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[0 VICTIM
[5) DRIVER

[3) SUSPECT (3] WITNESS 3] INFRMNT.

e rassEn. (7] PEDEST. 8] supsecT

‘mtémfé‘ TIME OF E
to[REVD, BY  [[JreLern, Eon-vien [SlteLerv.  Gh

EVE
at a2 a »
AREA (23 [DISTRICT .\ [1/0 SER.

FOR_SER [OTHER |

N pErsoN [Slrapro [Ehaare
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RéPoRrac 8V
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p1spoSITION [AlNFounoed [Eh.0.A/U.T.L

L Rak L & SRR L EEr A 44

RSSIGRED TJ
[ETaovisep/warnep [FIAss1STED/ESRTD. [Sisee REPORT  [EJOTHER (see back

27
3y [UNIT stg lmcx-upl Back-up| F—rmrmmTvED
@omer |
TIME DIGPAICHED
TI, -1
. DISPATCHER
FTITFRETE

1. What

01/10/20 Offenses Part I Classes

g. What {cont)

[

|

06 Robbery/Armed

19 Burglary/Attempted F.E,, Day
20 Burglary/Attempted F.E., Nite
. 21 Burglary/Attempted F.E., Unkn

41 Sodomy

S
o

30-73 part II Classes {cont)

Ul-Nz
00 Not Applicable 33 Forgery and Counterfelting
01 Murdex/Non. Neg. Mansl. 34 Fraud
02 Manslaughtexr/Neg./Veh, 1_____35 Embezzlement
03 Manslaughter/Neg/Non-Veh. )36 Stolen Property/Buying, Recv.
04 Rape/Forcible 1 37 Vandalism
05 Rape/Attempted Forcible 38 Weapons/Carrying, Possession

. 39 Prositution & Commercial Vice
07 Robbery/Unarmed |_____40 Lewd & Lasivous Conduct

08 Assault/Aggr. With Gun

09 Assault/Aggr. W/Knife, Cut

|10 Assault/Other Dang. Weapon

| I § | Assault/Hands,Fists,Feut,etc. < |44 Obscene Matter
12 Assault/Othex, Not Aggr.

13 Burglary/Forcible Entry, Day

42 Sex Perversion
43 Annoying Children

Indecent Exposure
.46 Other Sex Offenses

|14 Burglary/Forclible Entry, Nlte | 47 Heroin, Opium, Cocaine
15 Burglary/Forcible Entry, Unkn  {_____48 Marijuana

|16 Burglary/Unlawful Entry, Day b——49 Synthetic Nezcotics
|______17 Burglary/Unlawful Entry, Nite 50 Other Dangerous Drugs
|18 Burglary/Unlawful Entry, Unkn |51 Bookmaking

52 Numbers, Lottery
53 All Other Gambling ]
54 Offenses Against Famlly & Child.

22 Burglary/Locked Vehicle 155 Disturbing the Peace
' 23 Theft/uUnder $5.00 56 Driving Under the Influence
24 Theft/$5.00 to $50.00 ] 57 Hit and Run/Injury
25 Theft/$50.01 to $200.00 58 Hit and Run/Non-Injury

|29 Othier

26 Theft/Over $200.00
27 Theft/Auto 60 Liquor Laws
28 Theft/Blcycle

63 Vagrancy

61 Drunkenness
62 Disorderly Conduct

] 59 Other Traffic/Cust. Cases Only

| a0

AQ-73__Offenses Part I Classes
Not Applicable

31 Assault/Other
32 Arson
BLX_FACT-O:MATIC

Y-y

| 64 Suspicion

65 N.S.F. Checks/Felony
66 N.5.F. Checks/Misd

L. What (cont)

30-73 Part II Classes ‘cont)
L____ 68 Escape

| 69 Kidnapping

{70 Malicious Mischief
.71 Curfew and Loltering

72 R y/Juveniles

us- s 14=86 Municinal Code Viojatione
74 Not Applicible

75 Firecrackers

76 Joyriding

77 No Parental Control

78 Destitute

79 Transient!

80 Unfit Home

81 Incorrigible

4 .82 Truancy
4. 83 Recovered Vehicle

.84 Missing Person
85 Lost and Found
86 Other

87 Not applicable
88 Traffit Accident/Fatality
89 Traffic Accident/Injury

90 Traffic Accident/Prop Dmg Only

|91 Alam/Audible

92 Alarm/Silent

94 Family Disturbance
95 Obsenity Reports
96 Open Door or Window

67 Non Support

Flaure 5.6-2 EVENT FACT SHEET (Front)

98 Rescue

-r

99 Other

Figure 5.6-2. Event Fact Sheet (Front)
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73 All Other Offenses (see Code Sht)

1w B1=92 Reguest for Sexv, & Oth; Inc

93 Injury or Death/Other Than Traff.

97 Prowler/Othr Suspicious Activity

£y
L 2

PN

C8-1204/030

INVESTIGATING OFFICER § REPORT

12

[TTT]

111

31-35 Time of Event
31-35 Watch 1
31 0801~1000
32 1001~1200
33 1201-1400
34 1401-1600
35 Unknown
41-45 Watch 2
41 1601-1800
42 1801-2000
43 2001-2200
44 2201-2400
45 Unknown
51-55 Watch 3
51 0001-0200
52 0201-0400
53 0401-0600
54 0601-0800
55 Unknown

. #here (Patrol Area)

| ol __02__03__04__05__ 06__09

Long from Recelpt to Dispatch

1.
2 - " - SoyECT BT _TRUCK DISP,
3 pu— —
TIVICTIN  LRUSPECT LOWITNESS  CJINFRMNT. (JDRIVER  LIPASSNGR. CJIPEDES. EJSUBJECT | AMBULANCE DISP.
DRIVER ASSNGR . EDES. SUBJECT FIRE DEPT. DISP.
FQR_IHE TOLLGIIRG | omHER DIsP.
SIGI
NED S Lo - “SEWIAL T BATE T WATCH CORWANDER .~ DATE
e s S0+ S opyen s = o e e e A —— e —— i =t . mrmi
2. ¥hen B Where (cont) ] 05 Ambulance and Fire Dept.
01-12 Month 21-27 Day of Week 10-19 Location |06 Tow Truck, Ambul., & Fire
Ol January 10 Highway, Street, Alley, etc. | 07 Other
02 February 11 Commercial House (Store, Office
03 March | 12 Gasoline or Service Station 5, Why (Motive)
04 April 13 Chain Gtore - opexrty Taken
| 05 May | 14 Resldence { 00 Not Applicable
] 06 June 21 Monday 15 Bank 0l Currency, Notes, etc.
- 07 July | 22 Tuesday 16 School 1 02 Jewelry, Precious Metals
08 August 23 Wednesday 17 Place of Entertainmnt(Show,Bar) 03 Furs
09 September | 24 Thursday 18 Parking Lot/Motel | 04 Clothing
10 October 25 Friday 19 Other | 05 Locally Stolen Autos
| 11 Novembaxr 26 Saturday 06 Safe
12D ber 27 Sunday 4. How (Enter Minutes) | 07 Furniture, Appliances, eta.

08 Drugs or Narcotics
09 Miscellaneous

Long from Dispatch to Scene

Value of Property Taken
(Punch 1 Card For Each Item Checked)

Long at Scene 0l 3 02 % 03
l: 04 $ 05 & 06
00« How Assigned $ 07 .$_ 08 § 09
|00 Patrol/Single Unit
| 0t patrol/Mith Backup Iraffic Acgidents Qnly
02 Patrol/uultip).e Units No. Injured No. Killed
03 R and I
i__.__04 Administrative Division 6, Final Disposition.
I 05 Detective Division 00-06 Case Disposition
L— 06 Traffic Division |___ 00 Not Applicable
L. 07 Juvenile Divisfon | Ol Handled Within Department
] 08 S.P.C.A. | 02 Refer to Juv. Court/Prob.
T | .03 Refer to Other Agency
01-19 Others Dispatched |04 Cited
00 Not Applicable | 05 Arrested/Misdemeanor
1 Ol Tow Truck 06 Arrested/Felony
|02 Ambulance
|03 Fire Department Persons Arrested
04 Tow Truck and Ambulance § Total Juveniles
i

62 E FACT SHEET (Back

Figure 5.6-2. Event Fact Sheet (Back)
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(
: NAME VICTIM D.R. NO. '
TYPE AND VALUE OF PROPERTY TAKRN ; ‘ {2e—then . B Who
D,R. NO. REDONDO BEACH PPOLICE DEPT. VALUE : ; Ql=12 Month 21-27 Day of Wee 00-09 How Attacked 0-09 Sex/Rsce
[0 aour Elaveine CRINE OR INJURY OR DEATH [ONOT APPLICABLE 5 , |____ Ol January 00 Not Applicable |00 Male/Caucasian Anglo
[Dvictin oF cawe  [Elnasury [Zlpeat (FROM OTHER THAN TRAFFIC) Clcurrency, NoTES, ETC. ‘ ‘ | 02 February 0l Pocket Picking |____ 0l Female/Caucasian Angle
DATE OF EVENT . FACT SHEET CJJEWELRY, PRECIOUS METALS , ; | 03 March 02 Purse Snatching .02 Male/Caucasian Latin
TIME OF EVENT _ [DFurs ‘ : | 04 April 03 shoplifting |03 Female Caucasian Latin
VIOLATION [TICLOTHING | ’ ; ‘ | 05 May 04 From Auto | .04 Maleagro
1 | MISDEMEANOR [ElreLony [Z1SAFE j . — 06 June | .21 Monday 05 Auto Parts and Accessories 05 Female/MNegro
PATROL AREA [FIFURNTTURE & APPLIANCES i r — 07 July |22 Tuesday 06 Bicycles . 06 Male/Oriental
REPORTING DISTRICT . [E)DRUGS & NARCOTICS : : [—— 08 August |23 Wednesday 07 From Bulldings 07 Female/Oriental
INVESTIGATING OFFICER'S SERIAL [ZMISCELLANEOUS ] | 09 September { _ . 24 Thursday 08 From Coin-Operated Machines 08 Male/Other
") AUTOMOBILE . . . SEE OTHER SIDE ] . | 10 October |25 Friday ‘ 09 All Other 09 Femele/Other
DISPOSITION . . . CASE CLEARED BY: ; | 11 November 26 Saturday
[IinoT APPLICABLE [Z] ArREST MISDEMEANGR (OR CITED) [] ARREST FELoNY  [JISUSPECT RELEASED [S] HANDLED WITHIN DEPT. ; | 12 December | ____ 27 Sunday 10-19 Means of Attack 10-29 Age
[ZIREFERRED TO OTHER JURISDICTION _ [TREFERRED TO JUVENILE COURT/OR PROBATION  [FLTHER (EXPLAIN) i |10 Not Applicable L_10 Under 10 20 22
1. What 1. _Wnat (Cont.) 1. Whet (Cont.) : §]-3% Wotgh 1 Time of Event |11 Weapon/Gun L 12 21 23
01/10/20 Offenses Part I Classes 30-73_.Port II Classes (Cont,) 30-73 Part II Classes (Cont.) i | .. 31 0803<1000 | .12 Wespon/Knife or Cutting Insts | 12 13-14 22 24
| .00 Not Applicable ___33 Forgery and Counterfelting ____69 Escape ; | 32 1001-1200 | .13 Weapon/Other 1318 23 23-29
01 Murder/Non. Neg. Mansl. ____34 Fraud ____69 Kidnepping : | 33 1201-2400 | ....14 Bodily Force/Hands, Fists L. 1416 24 30-34
02 Manslaughter/Neg./Veh. .35 Embezzlement ____70 Maliclous Mischief : - — 34 1401-1600 l—_.13 Bodily Force/Judo, Wrestling | _ 1517 25 35-3%
03 Manslaughter/Neg./Hon-Veh, ___.36 Stolan Property/Buying, Recv. ____71 Curfew and Loitering : | 35 Unknown 1. 16 Threats/Verbal, Written 1618 26 40-44
| .04 Rape/Forcible .37 Vandalism ____72 Runaway/Juveniles . 41-43 Vatch 2 |17 Surprise/Followed Victim L1719 27 45-49
.03 Repe/Attompted Forcible ____38 Weapons/Carrylng, Possession ___73 All Other Offenses (See Code Sht) l—— 41 1601-1800 |18 Trick or Device 1820 28 50-54
06 Robbery/Armed ____39 Prostitution & Commercial Vice ’5 {——. 42 1801-2000 |19 Other or Unknown 19 21 29 Ovar 55
07 Robbery/Unarmed ___ 40 Lewd & Laseivious Conduct 74-86_ Municipal Code Violations : S e 49 20012200
08 Assault/Aggr. with Gun ____41 Sodomy 74 Not Applicable ) N ;;f . L 44 2201-2400 £0-29 Premisqg of Victim 30-39 _Occupation
09 Assault/Aggr. W/knife, Cut .42 Sex Perversion ____75 Firecrackers - N : Lot | 45 Unknown | 20 Not Applicable l____ 30 Unemployed
. 10 Assault/Other Dang. Weapon |—...43 Annoying Children 76 Joyriding . ) 51-35 Watch 3 {21 Single Femily Residence |31 Retired
1l Assault/Hands, Fists, feet, etc]__ 44 Obscene Matter ___77 No Parental Control | —— 51 0001-0200 | 22 Apartment/Trailer Park 32 Trades
12 Assault/Other, Not Aggr. | 45 Indecent Exposure _____78 Destitute : L. 52 0201-0400 |23 Bar, Nite Club, Cktl. Lng. |33 Sales
13 Burglary/Forclble Entry, Day |—. 46 Other Sex Offenses .79 Trenslent .. 53 0401-06C0 24 Theater, Bowling Alley, etc, |34 Services
14 Burglary/Forcible Entry, Nite |47 Heroin, Opium, Cocaine ____BO Unfit Home ; i 34 0601-0800 |~ 2% Restaurant, Cafe, Diner _____35 Semi-Professional
15 Burglary/Forcible Entry, Unkn |___48 Marijusna ____B1 Incorrigible " i 53 Unknown |26 Professional Office (Doctor, Atny___ 36 Professional
16 Burglary/Unlawful Entry, Day 49 Synthetic Narcotics ____82 Truancy : | 27 Warehouse, Plant, Public Bldgs | ___ 37 Clvil Service
17 Burglary/Unlawful Entry, Nite [——50 Other Dangerous Drugs 83 Recovered Vehicle 13, ¥Wnepe (Patrol Area) l—._..28 Beach, Harbor, Pler | 38 Military
18 Burglary/Unlawful Entry, Unkn :51 Bookmak4ng B84 Missing Person .01 __02__03__04_ 05 __06_ 09| 29 Other than Above }——39 Other
19 Burglary/Attempted F, E., Day |__ 52 Numbers, Lottery 85 Lost and Found . 1
L 20 Burglary/Attempted F. E., {lite | 53 All Other Gambling ____86 Other 10-19 Location 18, Why (Motive) 40-49_Appearance 50-39 Activity
21 Burglary/Attempted F. E., Unkn )___54 Offenses Against Family & Child. 110 Highway, Street, Alley, etc. - g aken 40 Normal 50 Sleeping
22 Butglary/Locked Vehicle | 55 Disturbing the Peace 7.99 R for S ; . 1. 11 Commercial House (Store, Office) 00 Not Applicable 41 Hed been drnking| 51 Working
, |23 Theft/Undsr $5.00 |___56 Driving Under the Influence 87 Not Applicable : }—w—-12 Gasoline or Service Station }— 0Ol Currency, Notes, etc. ‘ 42 Bound B2 Walking
24 Theft/$5.00 to $50.00 | 57 Hit and Run/Injury 88 Traffic Accident/Fatality |13 Chain Store |02 Jawelry, Precious Metals 43 Bound & Csgged |_____ 53 Driving
25 Theft/$50.01 to $200.00 | 58 Hit and Run/Non-Injury ____89 Traffic Accident/Injury .14 Residence |03 Furs ‘ 44 Locked in Room |__ 54 Visiting
|26 Theft/Over $200.00 |50 Other Traffic/Cust. Cases Only  |___ 90 Traffic Accident/Prop. Damage Only |15 Bank |04 Clothing 45 Clothing Removed{ ____55 Plsying
27 Theft/Auto |60 Liquor Laws ____91 Alarm/Audible - {___ 16 School 05 Locally Stolen Autos 46 Clothing Toxn |_____ 56 Drinking
| 28 Theft/Bicycle | ___61 Drunkenness 92 Alarn/Silent : |17 Place of Entertsinment {Show,Bax) 06 Safe 47 Cut & Bleeding }___ 57 Relaxing
|29 Other |62 Disorderly Conduct ___.93 Injury or Death/Other than Traffic |18 Parking Lot/Motel 07 Furnlture, Appliances, etc. 48 Unconsclous ——.38 Arguing
|63 Vagrancy 94 Family Disturbance : |19 Other 08 Drugs or Narcotics 49 Dead 59 Other
-73 O es Pa I Cla |__. 64 Suspicion .95 Obsenity Reports : 09 Miscallaneous
30 Not Applicable |65 N.S.F, Checks/Felony ____96 Open Door or Window B 1f Automobile Stolen, Enter
31 Assault/other |__._66 N.S.F. Checks/Misdemeanor ____97 Prywler/Other Suspicious Activity o [value Here |
132 Arson |67 Non-Support 98 Rescue ! '
- 99 Other ' K
Figure 5.6-3. Crime/Victim/Injury/Death Fact Sheet (Front) Figure 5.6-3. Crime/Victim/Injury/Death Fact Sheet (Back)
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