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FOREWARD

: In recent years many individuals familiar with the Tocal detention
system of Georgia have become aware of heightened problems regarding
~local jails.. These problems, .springing primarily. from increasing inmate

- populations, decreasing resources and adverse court decisions, have clear-
1y pointed to the need for comprehensive guidelines or standards for the
design, operation and maintenance of jails. In response to this perceived

need, Governor George Busbee instructed two agencies of State government,

~the Department of Community Affairs and the State Crime Conission, to
= develop a project to create such a set of standards. ~ &j :
. : . . . 4.3

- _Early in 1979 Governor Busbee commissioned the creation of a Jail
Standards Study to survey the existing system of jails in the State and
to design a set of minimum standards for the operation of local detention
facilities. ~To accomplish this task a fifteen member study commission,
composed of a balanced group of representatives with a valid interest in
such standards, was appointed to guide this study. This Commission, known
as the Georgia Jail Standards Study Commission, met very actively during

1979, and through a rigorous process of research, debate and revision,

‘produced a comprehensive set of minimum jail standards. To ensure that
the standards were balanced and thorough, court cases, statutory law and

~existing Jjail conditions were examined carefully and numerous jail practi-
. tioners sheriffs and professionals were consulted. Also considered were

standards for specific areas of jail operations which were developed by

national organizations such as the 'American Medical Association.

" B N . . i . .

It is the belief of the Study Commission that thesé standards, if B
,comp]iele1th, will ensure that the following goals of detention facili- ‘
ties are met: - (1) the public is:protected by securely detaining indiwi-
duals who' are a danger to the community; and, (2) inmates in detention
facilities are managed in a humane and efficient manner. :

It is the sincere desire of the Study Commission that these stand-
ards will serve to accomplish the foregoing goals and will aid in improv-
jing and strengthening the State's criminal justice system. Moreover, we
- -hope that this report will either directly qr indirectly benefit every
"~ “¢itizen of the State of Georgia. SRR ER S

‘Hobby Striplirig, Chairman

SR Jail Standards Study Commission |
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_ PREFACE

This report documents the results of a study to deve]op'compre-
hensive, minimum jail standards for local detention facilities in
the State of Georgia. The study was conducted from January through
December, 1979 by the Jail Standards Study Commission, which was
appointed at the direction of Governor George Busbee. This applied
research effort is an important first step in a program initiated
to assist cities and counties 1n coping w1th problems regarding

detention facilities.

This summary report contains the standards themse]ves, includ-

ing a legal synopsis of relevant statutory and case law that the :
standdrds are foundedﬂupon These standards are not intended:to i
address specific issues applicable to correctional facilities; rather !

they were developed to be used on a voluntary hasis to guide local

“officials and administrators in the design and 6peration of local

Ja11s A more detailed report, containing a description of the exist-
ing system of jails in Georgia, the project methodology, and other
1nf0rmat1on, is available upon request

Dur1ng the course of the project the Study Commission found
that jails housed two major categories of inmates. One group is
comprised. of short-term, unsentenced inmates who are detained for
periods of up to 24-hours. The second category includes both sen-
tenced and unsentenced inmates who are housed for more than 24-hours.
In this report these categories are jdentified as*Class I (inmates
held up to 24-hours) and Class Il (inmates held over 2%4Lhours). Many
standards designed for Class II inmates do not apply to Class I and
will accord1ng1y enable small facilities, usually mun1c1pa1 Ja11s,
to more eas11y comply with the standards .

NumerOUS persons, agencies, and organ1zat1ons contr1buted to
the completion of this project. The Commission wishes to express
its appreciation to all persons who gave their time and expertise
to this effort. In particular, appreciation is given to the twenty .

~.members of the Technical Advisory Task Force; Mr. Jim Higdon, Admin-

istrator of the State Crime Commission; and Mr. Henry M. Huckaby,, -

,COmmissioner of the Department of Community'Affairs. Recognition

is-also given to the interns from the Governor's Intern Program who

« participated in the project: Mr. Dan Armistead, Mr. David Hull and
- Mr. Andy Lamis, statistical researchers, and, Ms, Paula Smith, ana
~'Ms. Alana Williams, legal researchers. Each of these researchers, in
“particular the two law students, contributed greatly to the study.

Special thanks is given to Mrs. Barbara Chadwick, project secretary,
who was responsible for the typing of th1s report and the standards.

It is our sincere des1re that this prOJect will in some way
facilitate the improvement of jail conditions and help jail adminis-

“trators serve more effectively as an wmportant arm of the criminal

Just1ce system.

e

“Ken R. Cook, Project Director
Paul Lycett, Project Consultant
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4 1.00 ‘Administration ; / :
o . 2.00 - Fiscal Management_ . %
, ! - 3.00 Persoqne] and Training ﬂ
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- 1.60/" ADMINISTRATION R A i
: // 7 1.01 Facj?jtyvAdministmEtor - Thekmanagement;of @ detention |
/ : facility shall be the ‘responsibility of, one individual - f
s a facility administratop. - e ; |
g g N T O S “”.
“Class I and Class II . A / L 4
Y ‘ ’“‘ { . ¢ PN r - br. ‘ » "‘!I: ! g‘
1.02 ?Qua]1f1cat1on5’- A facility administrg%or shall have the ‘
R R tra]n}ng and experignce in:the administration of a detention ﬁ
< ~facility that Will enable the officer to responsibly super- § i
y . - vise staff and control inmates.’ e S N ¥
Class I and Class Ii ; / §
1.03 " Extent of Authority - A facility administrator shall have R
; o complete authority for the superyision, management, opera< !
. tion“and control of 4 detention /facility, including authori- - 1
» Ly over inmates and inmate programs; and’ authority over de- i
. tention staff and training. - e g‘
@ | V‘%ﬁﬁss I and Class II ’ ; C i
1.04 : 1Léga] Assistance - A facility administrator shall have - i
| legal assistance and counsel available to him.
- Class I'and Class II- e "§< , ;
i € 1.05  “Policies and Procedures - Each détention facility shall have
ke written policies and procedures, based upon sound detention
. andcustodial practices and principles, governing the fa-
by ¢1lity's operationsT -These policies and procedures shall
;. bermade available to all employees. The policies and proce- )
o ' dures shall address the following aspects of the facility's "
S operations: g o
' A.  Administration and Management -
: ‘ ; | Vo,
~ .Emergency Pre-Planning =
- Key Control - .
- Inmate Security and Control
-~ Inmate Discipline v
o =~ Inmate Movement
- Detention Personnel
. B. Facility Maintenance- e
g: g,Faci]iqy»Sanitation and Maintenance *
S Programs and Activities o
. - Mail and Visitation o
: b
!




1.00 ADMINISTRATION Cont1nued » ’
;1.05‘ Po]1c1es and Procedures: (Cont1nued)
. K : =
= D. C]ass1f1cat1on and Screen1ng
o % i o
‘ -. Administrative Separation of Inmates ’
. - Tréatment of Juveniles . =
: - Medical and Hea]th Care °
» Hygieneo’ f
Class I and C]ass II k }

1.06 Emergency Pre- P1ann1ng - Each fac111ty shall have current ’
written procedures to be followed in emergency situations.
These plans shall include, but not be Timited to, procedures
for the following emergency s1tuat1ons

- Fire = : T '
- Escape ’ 5 . ‘
- Taking of Hostages oo
- Natural Disasters : R
- Group Arrests
- Disturbances o ,
G - Suicides and Attempted Suicides . "
Class I and Class LI , ;
1.0f Policy Review - A sys &m shall be established for the
- review and updating o{ the policiés and procedures.
This review.should be) conducted either annually or more
often if necessary. S
Class I and Class II
1.08 Fac1]1ty Inspections - The appo:nt1ng or superv1s1ng
P authority sna11, in addition to other authorized*inspec~ .
tions, 1n=peCu\pr provide for the inspection of, the deten-
.tion facility and its operatlon at least quarter]y to ensure
that the detention facility "is being proper]y operated in
conformance with all app11cab1e laws and “regulations.
Class I and C]ass I : ' Y
2.00  FISCAL MANAGEMENT | “

2. 01 Preparat1en of Budget - The facility adm1n1strator sha11
prepare and present a budget request to the funding
authority.

o Class 1 and Class II ) I | ‘
=902 Scope of Budget - The budget sha]] include funds sufficient

to provide qualified detention, medical and other staff, to

s - B e e s
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PERSONNEL AND TRAINING q o

4 n O

Scope of Budiget (Continued): .

conduct staff tra1ning ‘and deve1opment {»o estab11sh reha-
bilitative programs: for sentenced jinmatés; to provide, main-
tain and replace facilities, equipment and supplies neces-

~sary to ensure a secure and humane facility, and to correct

any deficiencies noted in 1nspect10ns.

HBudget Review - The fac111ty adm1n1strator shall part1c1pate‘

in budget rev1ews conducted by the facility's funding’

Bonding and Insurance - The facility adm1n1strator sha11 ,
ensure that all mandatory bonds covering persots associated
with the f%“111ty are valid and sufficient in"amount. Ad-
ditionally, insurance shall be procured to cover the phy-

~sical plant and equipment and any personal “injury and prop- <

erty dawage to employees wh1ch may arise 1in the performance

//

The bonding and insurance needs of the fac111ty and its

-employees shall be reviewed by the fac111ty administrator

) iﬁ

L
e

Personnel P]an - The fac111ty or govern1ng agency shall have

_promotion, and retentton of detention personnel.
assignments shall be based on merit (exc]ud1ng appc1nted

a written personnel plan governing the selection, training,
«Personnel

Part1c1batory Management - The advice and consultation of

employees shall be sought in the formulation of policies,
procedures and programs so that staff resources may be
developed and utilized to the fullest extent possible.

- Class I and Class II ,};‘

~Employee Commuhication - There shall be clear channels of

commun1cat1on and auth0r1ty established for a]] personnel.

I o e

_Z-Qb | FISCAL MANAucMENT Continued -
S 2 02
g Class I and C]ass 11
2,03
R | authority.
e ‘Class I and Class II
-2.04
of their dut1es.u
on an annual basis.
Class ‘I and C]ass I
3.00
3.0,
= or e]ected officials).
R Class I and Class II
3.02
.
3.03
| C1ass I and C]ass I
’ 3.04 ¢

Personne] Handbook = The facility shall deVelop a personnel

policy manual, to be distributed to each employee, which
prov1des 1nformat1on on the fo]]ow1ng subjects:

- Descr1pt1on of 0rgan1zat1ona} Structure
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' Cn A el R
- 3.00° PERSONNEL AND TRAINING, Continued RIS R el T T e
-3.04 Personnel Handbook (Continued) - - B
R = Equal Employment Opportunity Provisions o -
- Position Specifications (Including Qualifications,
~ Descriptions, Responsibilities, and Salary Ranges)
- Descriptions of Fringe Benefits RN -
: - Leave Allowances - - : e
' =~ Personnel Records
© - Employee Evaluation
- Training ~
~- Promot.ion - -
- Retirement, Resignation, and Termination
- Employee-Management Relations
) - Physical Fitness Policy
o - Hostage Policy ey TR —
- Disciplinary and Grievance Procedures™ o 'Nﬁx
N [ A . o . : : i :
. # Class I and Class II : \\;
Employee Reimbursement - The facility shall promptly reim-

3.05

© (.;';v:’t 3 006

3,07

3,08

P Zé‘

” performance of their duties.

fyClass I and Class 11

3

burse employees for all approved expenses 1ncurréd_in the 7'

&

Class 1 and Class 1T

Employee‘Fitness‘A The facility shall ensure that emp]oyeéé“7'

maintain a.level of physical fitness that will allow the
employees to perform their duties satisfactori]y.

Class I and Class 11

Training Encoufageméht - ThgﬁfaCi1ity sha1] enCOurége'em-f'

- ployees to attend selected ‘firofes
and similar work-related activities.

Class I aﬁd_C]ass I

Training Policy - The supervision of the facility's training
programs- shall be the responsibility of a designated, quali-
fied training officer. ' A ‘person of supervisory rank shall
‘be assigned this responsibility.
100 employees, it is recommended that an advisory committee
be created, with a representative from each division, tq

" assist the train{ﬁgﬁgfficer.in designing‘training'proqfams.,

Training Schedule - in<brder,for,élﬂ_em51dyees thhave:the

_opportunity to attend established training programs, the

facility shall develop a training and staff development ©
schedule. ' ' . e o o ~

L

Class I'and‘Ciass I

Basic Training“ReqU1réments_? The faé%]ity‘sha]]'ehSUre~fhat =

- all new detention officers receive an orientation to the
~ facility - prior to their initial job assignment. This

e

ofessional meetings, seminars.

For facilities with over -

[ 3.00 PERSONNEL AND TRAINING, Continued

Jj;g;‘

ot

3.10  Basic Training Requirements (Continued) o
: orientation shall make the employee familiar with fire -
safety procedures, evacuation plans, emergency health care
procedures, security procedures, firearms procedures and
other general facility procedures. During the first year of
employment, detention officers-shall successfully complete
a Peace Officers Standards and Training Certified Basic
~Training Course for Detention Officers. :
‘Class I and Class II
3.11 Components of Basic Training Curriculum - The required basic
: training for detention officers shail include the following
Meore" topics: : G .
- Security Procedures
- Sypervision of Inmates
- Report Writing o
- Significant Legal Issues
.= Inmate Rules and Regulations : o .
- - Grievance and Disciplinary Procedures = \k§
- Rights and“Responsibilities of Inmates F
s = Fire and Other Emergency Procedures -
S - First Aid and Cardiopulmonary Resuscitation -
..~ Communication Skills o ‘ '
, »= Decision Making
8 - Crisis Intervention I c
= Special Needs of Minorities, Women, Juveniles,
~and Ex-Offenders. = ; .
rom = Self Defense N O
: . » = Firearms.and Chemical Agents
.= Interpersonal Relations .
= Receiving Health Screening =
= Needs of Special Inmate Classifications
e ~Class I and Class II
812 In-Service Training Reauirements - The facility shall ensure
~thatall detention officers receive a minimum of “forty (40)
hours of job related training each year after the first year
of employment. - : ‘ SR N
. Class I and Class II
: ©3.13 7 Components of Management Training - The facility shall en-
© - sure that all management personnel (facility administrators,
, chief deputies, top ranking officers with managerial respon-
> ~sibilities) receive a minimum of forty (40) hours of manage-
ment training during the first year of employment or job =
‘assignment. Such training shall be designed to familiarize
personnel with current and pertinent topics in detention
. administration and.management and should include, at a mini-
Comum . s . : :
}1 3 [
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3.16
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3.18

3.00  PERSONNEL AND TRAINING, Continued

. : : + . v :
Components of Management Training (Continued)

- Organization Purpose ana’Philosophy
Organizational Structure o
Management 1in a Detention Facility .
Administration in a Detention Facility .
Intergovernmental and Community Relations

.Class I and Class 11 =

3.15

'C1a$s*I‘and’C1ass'IL\

AvatJabi]ity‘of Training Library - Library and reference

“services should be made available to complement training

and staff development programs. If such:materials are not

~available within the facility, arrangements shall be. made

with the nearest training resource for the‘prOVisiOn of the
appropriate service. ‘ SRR o :

Firearms and Chémica]zAgent Training = A1l detention per-

-sonnel who are authorized to use firearms or cbemiga”;agents
", - shall receive continuing, in-service training in the juse -

of these weapons. In addition, all personnel shall be re-

~quired to annually qualify on the Peace Officer Standards

~and Training Council Certified Basic TrainingVCourse}pr its

equivalent. . e J

i

oy

Class I and Class 1I. .~ N R

Special Training Requirements - A1l detention personnel _
sﬁa]l be trained in the proper methods of applying physical
“force.. The training should emphasizefthat‘phijqa].forcelﬂ.
- should be used only when and to the degrgeltha}_jisjsvabsof
lutely neCessany% = ' : , ~

Ciass I and Class I

Adeguate Funds for Training - The facility s,budggt shall B
1nc?ude funds for compensating staff for extra t1me‘requ1red 
_for training and for replacement personnel whenvab§ence oc-

~ “curs due to training. . S ST v :

FkCTassﬁi‘ahd‘C]ass II

 qT%$}ning_1n’RecoBQiZing Medical Problems - Detention person-

‘nel shall receive training in the,reCOgnition Of‘mentaT

illness and retardatipn‘pﬁob]ems.

”‘4_QCTass,i~and‘CTaSS 1T,

‘ Fire»Res‘onse°and~Fife~Preventﬁon;Tréining - Facility per-
~sonpel sﬁa]] be trained on a continuing basis in fire hazard
| ' :

recognition, fire prevention, and fire response skills in-

cluding, at a minimum, physical use of fire extinquishers,
o8 P S :

] S - : . -

B

-7-

3.00  PERSONNEL AND TRAINING, Cont inued
’ 3.19

4.00  SECURITY

~Jones v. Wittenbery, 330 F. Supp. 707 (N.D. Ohio,=1971)

Fire Response and Fire Prevention Training (Continued)
use of fire hose, and the use of 'self-contained breathing
equipment. : e L T '

Class I and Class II

_PERSONNEL AND TRAINING/LEGAL SYNOPSIS - A concern of the

courts for a professional approach by all jail personnel in

dealing with inmates has been evidenced in court decisions.

These courts ordered staff training as a part of sweeping
remedies for poor Jail gonditions and manhagement. In ‘
-Goldsby v. Carnes, 365 ff+ Supp. 395 (W.D. Mo. 1973), the
consent judgment provided for officers to receive -a minimum
of eighty (80) hours traﬁning at the Regional Center for -
‘Criminal Justice, and forty (40) hours training in communi-
cation by the Greater Mental Health Foundation. ~The minimum
training was to consist of orjentation, basic supervision,
-and interpersbnahfre]ationships; Goldsby v. Carnes, 429 F.

“'.vSupp. 370(W.D. Mo. 1977). In another sweeping decision,

arf'd sub nom. Jones .v. Metzger, 456 F. 2d 854 (6th Cir.
1972), the Tower court ordered that jail personnel imme-
diately be required to take the U.S. Bureau of Prisons
Course for ,ail officers and administrators. The impor-
Lance of competent administrators and guards has thus been
recognized. - . CEL s L

. 4.01  Policies and Procedures - The facility shall have -written
S ‘ ~polidy and procedures, including sections governing the
security and control of the inmates in the facility which =~
~:§ha]1'be’reV1ewed'annua11y."At a minimum, the annual review
- shall examine the folTowing procedures: - ‘
~ = Control of Contraband
= Inmate Head Counts -
= Key and-Weapon Control
R - Visitation
i - Emergency Situations
-~ Staffing ; :
= High-Risk Inmates T
- Searches (Inmates and Secure Area)
-~ Class I-and Class II oo \\\ky‘

4.02 ~Lontrol Center - The supervision of the security of the ‘
el ~facility shall be maintained by a control center which shally
Dt be staffed 24 hours per day when inmates are being detained.

The control center shall be responsible for inmate head
counts, key control, and overall security of the facitity.’
.~ Class I' and Clags. II
] T {;’/‘ i
’}J i e : T ot . . K R ciog
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4.00  SECURITY, Continued

Sl

4,03

KRS,

4,05

i
RS

ods

406

' Class I and Class ildﬁ

’f C1a§$ Iland C1a§S;II7k‘~

,Faci]ity}Secufity 4 AT1 Se@urity perimeter ehtrances, con-
trol center doors; cell block doors and «all doors opening
into a corridor shall be kept lTocked except when used for

authorized admission or exit of employees, inmates, or visi-

“tors, and in emergencies. -

‘Class I and Class II
‘ v B

Perimeter Secufity - The:facilify‘sha]T have a security =

“without appropriate authorization.

RE

Internal Security Practices - Detention officers ‘shall not

- enter-a high security cell block without backup assistance

from another staff member, hor shall they enter a.high risk

from the outer perimeter.

- security area with keys and/or weapons that would allow exit

~the inmate living areas. !
Class'I and C]ass,II*"7glgﬁ“\> “ e N S
Design of Alarm Systems - The facility shall have compre-

“-hensive a]ar@qsystemsAwhich will signal the control center

in cases of eflergency. The systems shall include security =

alarms as well as fire alarms. There shall be one distinct

~alarm to indicate a fire emergency and all smoke detectors, .

. heat detectors, and other fire alerting means shall be con-

"=;h¢0mp1y‘with minimum standards of the Georgia Safety Fire

408

. Commissioner. - =

* ‘NOTE; }Af'1east;the‘a,w;ék3fail}bafs;?]

> : ;
EE Y

‘ Ciéss'I.and ﬁ1éss<II}3;3;a,ff 7f1 L ‘;:-  ‘k>f §“ e

perimeter which would prevent access by the generalfﬁub]jc Jo

Intérna]tCommuﬂication,Systém F‘The}facility"éha1]"héVé“an;5 v
audio communication system between the control center and.

 hected to sound the ‘fire ‘alarm. The: fire alarm system shall *

 Periodic Seéurity‘lnspéctithfe wrfﬁfén po1iCy~énd procéduré;,;¢¥x “ i

'shall provide for periodic inspection and maintenance checks

of security devices.in the facility.

. There should be a-scheduled maintenance procedure to ensure
~ that locking devices do not become corroded, rusty and o

otherwise;inoperative;f;Emergéncy*keys‘a]sokshoUJd be

ocks, windows,

"vwa]IS;'floors,,veqti1ator>cOvers,~g]aSs*panels,gaccess"r

. .Plates, protective screens, doors and other security facil-

: es.in t ‘ These inspections
- " should be performed on a weekly basis. - e

‘u.checked(rggularly*tq ensure_that they work. . -  ®"“ |

sl

4.00  SECURITY, Continued

410

4.14

400

4.1

4;12 5‘

Periodic_Security Inspections {Continued) : R
should be checked carefully for operational wear and inmate

tampering.

Class I and Class II
~ Periodic Contraband Searches - Written policy and procedure
shall provide for searches of facilities and inmates (shake-
downs) to control contraband. e ‘

NOTE: For a definition of contraband see the glossary; for
visitor searches see 17.10. B

S C]ésst‘and\CTﬁss;II

Weapon Control - Written policy and procedure shall regulate
£he availability, control and use of firearms, ammunition;,
Chemical agents and related security devices, and ensure
~ that sufficient security equipment is available to meet
= facility needs. : g ?

Class I and Class II o
- : :

Security of Weapons Storage - Written policy and procedure
sha]]:provjde,that;firearms, ammunition, chemical agents and
related security equipment are stored in a secure but readi-
1y accessible area. ‘A firearms clearing barrel should be
provided so that weapons could be safely cleared before -
- storage. R - ~ ~

G

0 Class I and Class II

Weapons Inventory - Written policy. and procedure §ha]]‘ré—'
quire that firearms, chemical ‘agents and related security -

0 equipment be physically inventoried at Teast quarterly to

‘fdet$rmine»the1r condition and expiration dates, if appli-
cable. e R « '

"é1ass‘1'and C]agsmII~;,“‘

Weapons Distribution Log - Written policy and procedure’
~shall require that a written record be maintained of both
~routine and emergency.distribptions of security equipment.

~ﬁC]a§va énd'ClaSS;II'

 Réport of Weaﬁoh51U§agé - wkittenfp611cy and procedufe shall
. require that‘personnel»diSCharging,firearms and using chemi-
- cal agents submit ‘written reports to the administrator or

o

"of»sugh~use;'\

V'CiassrlvandrClaSS”II

©

‘his designee detailing the circumstances and Jjustification =

B e i o s

R e T R T ey e
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SECURITY, Continued

4.15

4,16

‘47

- the controI and use of., keys.

~ toxic, caustic,
"shaII be stored and used in strict compliance with rules

Weapons Restr1ct1on - Weaporis sha]] be restricted to spe-
cified areas except for emergency situations. Under no con-

~ditions shall inmates have access: to any of the fac111ty S

weapons.

“‘Class I and CIass II

Key Control - Wr1tten poI1cy and procedure shall regu]ate

At a minimum, the policy shall
require: L S

=~ Key Track1ng Log
- Keys Returned and Inventoried at End of Shift ’
= Key Rings or Groups Broken Down Into Smallest Nuniber
(the number of keys needs to be at a minimum:to ensure
rapid release of inmates in the event of an emergency)
.= Fire and Energency Keys Be Readily Available and Be
‘Readily Identified to Ensure Rapid Release of Inmates
- Allow Inmates to Possess Only Certain Keys Officially
Issued to Them By Detention Staff and Never Keys to
~The Secur1ty Perimeter.

CIass I and Class II

‘Ava11ab111ty of Too]s and CutIery - The use of tooIs,

cutlery, and other sharp instruments within the fac111ty
shaII be controIIed and superV1sed by detent1on personne]

'CIass T and Class II | S

.ControI of Hazardous Mater1a]s - FIammabIe combust1b1e
or otherwise defmed hazardous materlals

‘and regulations' of the Georyia Safety Fire Commissioner

.and other appl1cab]e State and Loca] requ1rements.,‘

' nyIass I and Class 14 Ve e o

419

4.21

;‘ContrOI of Escape “1tuat1ons - Written policy and procedure

shall provide for the clntrol of escape situations. These

ﬂ_ procedures shall be’ explained to detention staff who shall
"~ be thorQUQth tra1ntd in. the execut1on of these procedures.

o C]ass I and CIass II

*'\‘ContrOI of Emergency S1tuat1ons - Wr1tten poI1cy and proce-~

eDeveIopment of Cont1ngency Plans - The fac111ty shall have

13 ~dure shall provide for the control of emergency situations
- such as fire, disturbance, or hostage taking.

These proce-
dures shdll be epra1ned to detention staff who shall be

-thorough]y trained 1n the ‘execution of these procedures

fCIass I and CIass II

%

contingency plans and procedures developed to guide the

A ;5'~"

(=]

v
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L ) AN R DY i N «tma'&:w_..y,.,;,uw,;;a;,,kw;g;,uw»:a >

i

e

4,00  SECURITY, Continued

4.21

4.22

4.23

4.25

4.26

adhi

o

Deve]opment,of Contingency Plans (Continued)

facility's operations in the &vent that the number of in-

- mates assigned to the ‘facility exceeds its design or rated

capacity.

| C]ass I and CIass I1

Ma1ntenance of Operations in Work Stoppages - The facility

shall have a plan that provides for continuing operat1ons in
the event-of a work stoppage or other job action. ' All su-
pervisory personne] should become fam1]1ar with this plan.

)l

Class 1 and CIass II

‘Use of Force - Facility policy shall restr1ct the use of

physical force by facility personnel to that amount neces-

sary for justifiable seIf—protect1on, protection of property

“and prevention of escapes, and then only in accordance with

appropriate statutory authority. A written report shall be

prepared and submitted to the fac111ty administrator follow-

ing all. uses of force.
Class I and Class II

Prohibition Against Restraint Equipment - Restraint equip~-

ment, such as handcuffs, leg irons, and stra1t3ackets
shall not be used for pun1sh1ng 1nmates

“Class I and Class II

Control of Vehicles Assigned to the FaCIIjty‘- Facility

procedures shall be designed and practiced to prevent the
use of vehicles as means of escape. Ignition keys should

~be routinely removed from vehicles and all doors and trunks
.. should be kept locked.

. Class I and Class II

B Transport of Inmates - Facility policy shall control the

k SECURITY/LEGAL SYNOPSIS - The" security of the jail,

.transportation of inmates outside of the security per-
“imeter of the facility and from one jurisdiction to another.

CIass I and CIass Ir

72

prison

institution's administration.

or other detention facility is uniformly recogn1zed by the
courts as a legitimate rationale behind the actions of the
Keeping the inmates secure
is the main goal of a jail. Security precautions are es-
sential to the institution, but basic inmate rights must
also be protected and cannot be diminished under the guise
of a security rationale. See Bell v. Wolfish, No. 77-1829
(decided May 14, 1979), Campbell v. McGruder, 580 F. 2d 521
(D. D)C. 1978), Norr1s Ve Frame 585 F. 2d 1183 (3d Cir. '
1978

A ANt =
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4.00 SECURITY, Continued
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SECURITY/LEGAL SYNOPSIS (Continued)

Other aspects of security have been discussed more spetifi-
cally in recent cases. Several courts have mandated twenty
four (24) -hour supervision of inmates, as much to protect

inmates from each other as to protect the security of the
institution. (See Ahrens v. Thomas, 434 F. Supp. 873 (W.D.

-Mo. 1977), Goldsby v. Carnes, 429 F. Supp. 370 (W.D. Mo.

1977); Mitchell v. Untreiner, 421 .F, Supp 886 (N.D. Fla. e

'1976), Smith v. Sullivan, 553 F. 2d 373 (5th.Cir. 1977). In
Georgia, twenty-four (24) hour supervision of inmates is de-
manded by State Law 77 Ga. Code 2(a), Ga. Code Annotated

-802(a). -

In Ahrens v. Thomas, 434 F. Supp. 873 (W.D. o. 1977), aff'd
in part, modified in part 570 F. 2d 286 (8th Cir. 1978), the
court required the jail to hire sufficient staff so that im-
mediate action, in an emergency, could be taken without

having to call and wait for back-up assistance. In

Mitchell v. Untreiner, 421 F. Supp..886 (N.D. Fla. 1976),

the court ordered three officers to be present on each floor
of the jail per shift so as to provide an immediate back=up
if necessary and proper supervision. ’ .

A communication system is necessary between the inmate
Tiving area and the control center, not only to protect the
security of the institution, but also to ensure the inmate's
right to physical security. Several courts have already
ordered such communication systems to be installed in vari-
ous jails. See Mitchell v. Untreiner, 421 F. Supp. 886 B
(N.D. Fla. 1976), 0'Bryan v. County of Saginaw, 437 F. Supp.
582 (E.D. Mich. 1977), Smith v. Sullivan, 553 F. 2d 373 (5th

Cir. 1977).

° Searches for:-contraband are récognized by the courts as one

of the most effective ways to cope with the problems of
institutional security. The Fourth Amendment prohibition
of unreasonable searches and seizures has been found out
to apply in many instances in jails. Even in.the case of

‘ o strip searches of inmates after contact visitation, the
o ; - searches were allowed by the Supreme Court as not "unrea-

sonable" under the Fourth Amendment. Bell v. Wolfish, -
No. 77-1829 (decided May 14, 1979).  1In Bell, the Supreme

, . Court also reversed a 1ow§&>court order which .would have

o " allowed pretrial detainees’to observe searches of inmate
living areas from a reasonable distance. There seems to
be ‘a general trend to allow gail administrators to control
contraband and deal with similar security problems with
their own discretion and without too much interference by -

the courts. ~

5.00 DISCIPLINE AND GRIEVANCE PROCEDURES o

- 5,01 Ru]eéyof Conduct -fTherfaciJity shall have written rules of
v - “ conduct which must be observed by inmates assiyned to the

e

~13-.

5.00 DISCIPLINE AND GRIEVANCE PROCEDURES

5.01

5.02

5.03

5-04

‘ tjgs that will be imposed for violation of the rules.

Rules of Conduct (Continued) WU
facility.  The written rules must also specify the penal-

iy
t

Class I and Ciass I

Posting of Rules - Written facility rules. 1ist:

Yy rules, listin
chargeabTe offenses, the range of punishment and gi?l}plin-
ary procedures to be followed, shall be conspiciously
ggsted Jn‘the,lamqte‘housing areas. Detention staff shail

e:thoroughly trained.in these rules and should be encour-

. aged‘to assist inmates in understanding the rulgs.

Class I and C]éss II

Minor Vio]ations of Discip]ine Rule itt
_ 1 es -~ Written rules of
conduct shall contain yuidelines for informally resolving

~minor inmate vio]ations‘of’discip]inahy rules.

Class I and Class I] -

Submission of Discip]inény Report i '

. port - Written policy and -
cedurg shall require that employees prepare g disgip1ing;;
Eeport‘where they hqve a reasonable belief that an inmate

as committed a serjous violation of facility rules or

~several minor violations.

 Class I and Class II

5.05

DiScip]inany Procedufés - Written facility k ot

i ; 1lity rules shall -
11nezthe procedures to.be followed in a disciplinary hegggng
rgsu]t1ng from major violations of inmate conduct rules.
These procedures shall include the following administrative

- due process guarantees:

Written Rules Specify Offenses .
- Rules Provide Sanctions or Penalties
izggte &;VMgde Aware of Rules and Sanctions
e Receives Writt ice i Pri
0 Rearing Ve b eh Notice of Charges Prior |
~Inmate Receives Prior Notice of Time o ing
Continuance is Allowed to Prepare for ge?gggéng
Impartial Officer or Board Conducts Hearing
Inmate has an Opportunity to Appear at Hearing
Inmate Hears Evidence, Except Confidential
Information - ' e
Inmate is Allowed to.Make Own Statement
%nmaze ﬁaliﬁrRe%evant:WTtﬁesSE§“”“" P
nmate May Be Represented By a Facili
Dec!s!on 1s Based Solely o_nyEvidence?t"y SEart: ember
Decision-is Rendered in Writing
Record is Made .of Hearing =~ = __
APP?a!s Process is Available o (ﬁé
Decision is Reviewed by Facility.Administrator
Complete Record of The Process is Maintained

Class II
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. 5.00 DISCIPLINE AND GRIEVANCE PROCEDURES, Continued ° Lo “
‘ N e | e . | J . f 5.0 DISCIPLINE AND GRIEVANCE PROCEDURES, Continued
.06  Disciplinar S Uat iR - ‘. g e LT : ~ Co . '
: startgd wit%iinxgsﬁggi§132'thgnr1nve:?1gat’°" shall be o 3 5.14 Representation of Inmate by Staff Member - Inmates shall be
’ tion. This requirem _Lhe reporting of the rule viola- {'. S R : allowed to be represented at the disciplinary hearing by a
| i rquirement can be waiveld only in the event of g caff menb o |
: extraordinary circumstances. - R " , ‘ A staff member. b '
Class II ol e k. Class II
- 5.07 yb*Inmaﬁe~Not‘f' s ‘ : IR : .7: ‘:‘ ~% 5.15 Notification and Record of Decision - A copy of the hearing
ru]e;violagj;gazﬁg?]o;écgg€g$§ ; An inmate charged with a 1§ , officer's decision shall be presented to the inmate. A
- as spon as possible, but n011;§gé;ntx§;t%29hg:f:ugh]?harges b 8 second copy shall be kept in the inmate's file. '
3 Ehg conc!us1on of the investigation, and at least 24 hgagg‘ BT "Class 11 @
~ before his appearance before the appropriate authority. S | L |
‘ Class II R ' S e 5.16 Post-Hearing Confinement - An inmate shall not be placed in
5- S ; IS R disciplinary detention for serious rule violations until
5,08 Prehearin i - Priap- L AETRE after the conclusion of the disciplinary hearing. This pro-
the faci]?t§02:;3$geg:ovjz£1$g tghthe d1§C1p1‘“aﬁy hearing [ SRR | hibition shall be waived in emerancy’situationg. A %ang-
vidual cell of an inmate who ig chgrcogf1?§me"t'1n an indi- Py tioning schedule shall set 1imits on the length of disci-
tion. : T ge wikh a rule viola- B B plinary detentions. . ;
~ Class II P g Class II
”?“ 5.09 Prosecuti £ N S S o p‘é ) 5.17 Right of Appeal - Inmates shall be granted the right to”
i : aprovide‘tﬁgtiozhggéméza}noggens$?;? Facility rules shall SR . appeal decisions of the disciplinary hearing offiger(s) to
o prOhibitEd;bi.Statutony ]%b etge Egggly Com$1ts an.act . o 8 the administrator or his designee within 10 days of the
W nal prosecution. o MR 1s re erred Fob crimi- B e decision. T R
g | Class II . b Class II |
L 5,10 Appoint of Hear i e oy B oo 5.18 Maintenance of Record - Discipline: Reports - All discipli-
vl e mgs de1ZSQEeOEOHgaEéggigff$$$§ i Tgﬁ facility administrator S ’ . nary reports, regardiess of d?spositioﬁ, shall remain 1ﬁ
o disciplinary hearings. § ofricer the authority to conduct ) facility files to document the findings of the investiga-
gt = - o e ‘ ‘ o AR | ., tion and hedring. ‘
~ Class 1I O | " _—
~ - S boinlas ass
5.11 “Hearing Schedule - Wpi 114 i N : T , ‘ : o ‘
“that 1ﬁmate§d§;2r9e5”;§§ﬁ“rﬁ?l?CY_fnd.P?OCQdur? shall ensure $o 5.19 Requirement of Grievance Procedures - The facility shall
within 72 hours, excluding w ky1gratlons receive a hearing 4 have a writtenyinmate grievance procedure which shall be
o being notified of charges? veexends and holidays, after | S v7/ | . made available to all inmates. These procedures shall
; - TR B ’ ‘ N SR | ) include provisions for: : '
e ‘ Class II g '// i | '
i : ‘ : g o L : _ a /" ‘ - Responses, Within a Reasonable Time Limit, To All
e SRR S}ERtrSTeICT§$e;;orAppear at_Hearing - Inmates charged p,:// _ - igzﬁgggﬁeRgngLaggtérievances
7 unless they was 192;-§ha1] be present at the hearing, 1/ - Eqhal Access by A1l Inmates
g their beha{igglye t_e}rvr1gh§ to attend the hearing or 4 ) - Guarantees Against Reprisal
S T Justifies their removal from the hearing. - Resolving Legitimate Complaints
i ¥ Class II ‘ : i . «
ey R R : ; SR : o | BT Class I and Class II
RN 5.13  Right of Ivmat 1 Witnes: Tnmatec <k | » o |
‘=¢“g : o Towed to call Siﬁgeggllrgﬁﬁneiéis E Inmatesbsha]] be al- g e 5.20  Opportunity for Communication of Grievances -.Inmates shall
S defense at diSCiplfnany'hear?n ent evidence in theijr S . 'have regular access to staff members to ensure .presentation
e o ST 93+ ’ SR of their problems without undue delay or formality.
SR Class II - o ' o |
;.; §- - , e S [ Class I and Class II.
xx‘,. ; - ‘{fa (iy  _ g
3 § s o = ‘ =
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DISCIPLINE AND GRIEVANCEVPROCEDURES,'Continued

BH.2l

“ishment by the detention staff.

2963, 41 L. Ed. 2d 935 (1974).

Protection Against Corporal Punishment - The facility policy

shall protect inmates from persanal abuse and corporal pun-
Ko.. facility shall tolerate
the pract1ce of, persona] abuse or corporal punishment.

‘Class I and Class II

DISCIPLINE AND GRIEVANCE PROCEDURES/LEGAL SYNOPSIS - The
Teading case in the area of inmate discipline and grievance
-procedures is Wolff v. McDonnell, 418 U.S. 539, 94 S.Ct.

d1sc1p11nary procedures, stemming from major oy serious.mis-
conduct, should include the f0110w1ng

a) Advance written notice of charges to inmate, no less
than 24 hours before his appearance before the discipli-

nary body. ¢ o ‘
b) Written statement by fact finders as to eV1dence re11ed
" on and reasons for the hearing.
c) Inmate should be allowed to call w1tnesses and present

‘evidence in his own defense. ‘ .
The Court also held -that 1nmates have no right to rgd a1ned
or appointed counsel in disciplinary hearings, nor do in= -’
mates have a right to'confrontation and cross-examination of
witnesses. These procedures are designed to accord inmates

~ due process of law while also accomodating institutional

needs of secur1ty and order.

Though- WQIff Ve McDbnneI] ‘dealt with pr1son inmates, the

- '”Md13c1p11nary procedures have been held to extend to pre-

trial detainees as well. Fee]ey v. Sampson, 570 F 2d 364
(1st Cir. 1978) (system of pubTished rules, advance written
notice of charges, impartial fact finder, power to call o
witnesses), Inmates of Milwaukee County Jail v. Petersen,
353 F. Supp. 1157 (E.D. Wis. 1973) {impartial hearing of-
ficer, reasonable advance notice of hearing, written .
descr1pt1on of charges given to inmate within reasonable
time before hearing, right to present witnesses and confront
and question accusers; written statement of conclusions

from hearing off1cer), Smith. v. Sullivan, 553 F. 2d. 373

(5th Cir. 1977) (disgipTinary procedures are to comply with :nﬂy,vﬂ.

Wolff v. McDonnell).

HOWever, m1nor disc1p11nany actions do not requ1re the

formal Wolff v. McDonnell hearing. In Jones v. Diamond,
594 F. 2d 997 (5th Cir. 1979), the Court held that if
Toss of visitation rights was to continue as. a sanction
for a violation of jail rules, the jailer, as a matter of
minimal due process, shall inform the'inmate that rules

violations carry such a penalty, inform the inmate of the

@

The Supreme Court held that

// X
v/ 3

[

6.00
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DISCIPLINE AND GRIEVANGE PROCEDURES, Continued ";. e ,\
[y

e DISCIPLINE AND GRIEVANCE PROCEDURES/LEGAL SYROPSIS \
(Continued) x
suspension of V1s1tat1on privileges, advise him of the \

reason for it, and give him an opportunity informally to i

contest the decision. : ‘,\

1
4

#Finally, a gail adm1n1sthator is not prevented from reacting. '

in an emergency situation without resorting to Wolff pro-.
cedures. It is reasonable to place inmates, at times, in
solitary for short periods of time w1thout a disciplinary
. hearing because of the need to act qu1ck1y and .not disrupt
Jail secur1ty. ‘t
7 ?

/

T
COMMUNITY INVOLVEMENT ' §

6.01.

6.02

6.03

6.05

Y
Release of Informat1on,—~The fac111ty eha]] develop poI1c1es
and procedures to govern the release of’ ‘public information
concerning the facility and its inmates.

Class I and Class II

0

" Persons Authorized to Release Information - The policy and

procedures. shall designate the individual or individuals
possessing the authority to releast information.

Class I and Ciass II e el :
Protection of Inmate's Privacy and Facility Security - The
po]1cy and procedure shall be designed to protect the-in-
mate's privacy and maintain the security of the f%?/l1ty.

‘Accessibility of Public Information Of%dcer - The facility
.. administrator or designate is encouraged to ‘be available to
the puablic and representatIVes of the medias’ o,

‘Class I and Class II

[}

W
&

Class 1 and CIass II ;
Encouragement of Professional Affiliations - The fac1]1ty
shall encourage staff membership and participation in crimi-
‘nal justice allied professional associations .and activities
at the 10ca1, regional and national level.

Class I and Class II
Cooperation With Educat1ona1 Inst1tut1ons - A system shall
be established to provide for cooperation with colleges and
universities or other educational institutions in an in-
ternsh1p or pract1cum program to train persons for careers
in corrections. . X -

©°Class II | | o E
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6.00 ' COMMUNITY INVOLVEMENT, Continued - = = % o o
& 6.07 Volunteer Assistance - The fac111ty'adm1n15trator\shOtld

4

S

6.08

Q

“authority.to curtail,

CClass II IR ':’ : k“?‘m

seek volunteer ass1stance from citizens and agenc1es in tnc

~ community.

&

NOTE : Vo]unteers can be used to he]p coord1nate and staff
the fac111ty s education, library, recreation, religious,
hea]th mental hea]th, and other programs. j

Class II

Qo

S )

Supervision of Vo]unteer Programs - If vo]unteer programs e

are used, a staff member shall be assigned the respons1~
hility for administering the program, and policy and -
procedure shall specify the lines of“author1ty, responsi--
bility and accountab1]1ty of the program.  Further,
volunteers shall receive an orientation and tra1n1ng pro-

gram; be required to adhere to all facility rules and‘

regulations, and, be qua11f1ed to prov1de the services
assigned. ,

Class Il e
Administrator's Right to Terminate Volunteer Services
If volunteer programs are used, policy and procedures
shall provide that the fac1]1ty administrator has the

- postpone or dlscont1nue the programs

for cause.

Ry

7.00  INMATE HOUSING .

7.01

7.02 .

7.03

- ! . cest
= o .

procedure shall provide for the administrative segregation
of inmates who: 1) have serious behavior prob]ems or, 2)
require protect1ve custody. :

- Class I and C1ass II

. Segregation Conditions - If adm1n1strat1ve segregat1on is

 used to house an inmate, if his behavior permits,

* Class I and Class. IIW ¢

he shall
be afforded living conditigns and privileges approximating -

those available to the general 1nmate popu]at1on

Per1od1c Review of Inmates Assigned to Segregation‘LVWhen an

inmate is assigned to administrative segregation, his status

~shall be reviewed at least every seven (7) days for the

first” two (2) months and at least every thirty (30) days "

thereafter to determine if return to normal detent1on is:

poss1b1e.

"Class II

, Adm1n1strat1ve ?egregat1on of Inmates - Wr1tten po11cy and~ o

i,

S
Eooigion

7,00

8,00

INMATE Housxne,

7.06

3

7.05

m1n1strat1ve Segregation for D1sc1gl1nary V1o]at1ons -
Written facility policy and procedure-siall provide for the
disciplinary confinement for inmates who have been found to

“have committed - ser1ous v1o]at1ons of fac111ty ru]es and reg-

u1at1ons.

: Class Il

"fRerords of Inspections of Segregated Inmates - A permanent
Tog shall be maintained of the detention and of the staff's

inspection of d1sc1p]1nary ahd adm1n15trat1Ve segregation

) un'ltS- T
~Class I and Class II

" special Training for Administrative Segregation Staff -

Where permanent special housing units are maintained, all
staff members who work with inmates “in d1sc1p11nary deten-
tion and administrative segregation shall receive spec1a1
traipin s\gn the management and supervision of special in=-

mates.

Class I1

SUPERVISION OF INMATES

| 8.01e

1 8.02

8.03

8.04

Movement of Staff and Inmates in Large Facilities - The
policy and procedure manuals of large facilities (average
daily population of one-hundred (100) or more inmates) shall
establish regulations for the movement of staff and 1nmates
between separate areas of the fac111ty

‘Class I and C]ass II

‘ Required 24 Hour Superv1s1dn - Written policy and procedure

shall ensure that inmates are supervised by trained deten-
tion staff on a continuous, twenty-four (24) hour basis.

-

Class I and Class II

Location of‘Detent1oniStaff - Detent1on staff who are re-

~ sponsible for the superv1s1on of inmates shall be stationed

in control posts located immediately adJacent to the inmate N&X
living areas.: ; o : \
Class I and‘C]ass”II o ' o ;}‘
Supervision of Special Inmates - The facility's po]lcy and l ,
procedures shall provide that 1nmates classified as h1gh or :

~ medium security risks, inmates who are recovering from in-

toxicants and inmates who may be suicidal or have other med- :::e%//

- jcal congerns be personally observed by a-deténtion officer
~at least ‘every hour on an irregular schedule.

Other inmates
shall be personally observed at least every two (2) hours on
an 1rregu1ar schedu]e. B ; : :

Class I and CLass I

(s 7
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8.00

SUPERVISION OF INMATES, Continued

250- T ST e

8.05

. 8.06

8.07

¢ Surveillance By Electronic Audio/Visual Equ1pmenf‘- Where

NOTE:

“tions placed upon this practice.

-audio or visual electronic surveillance is used, it shall be .

used to monitor activity primarily in hallways; e]evators, ’

~corridors, or at points on the security. perimeter, ‘such as

Electranic syrveillance devices, such

entrances and exits.
shall not “be used to invade the per-

as television cameras,

, sona] privacy of 1nmates. )

Class I and Class II°

Rout1ne ‘Searches of Inmates - The fac111ty s-policy and pro—
cedures shall require that all inmates, 1nc1ud1ng trusties,

‘be searched thoroughly by detention: personnel whenever the

inmates enter or leave the security area. Procedure shald
differentiate between the type of searches allowed (paf VS.

 strip) and identify when these ‘shall occur and by whom such

searches may be made.

situations. ,
TN

Class I and C]ass I1 |

Superv1s1bn Policy - The fac111ty s‘p011cy1and'proeedere;

~manual shall not prohibit fhe supervision of inmates by

members of the opposite sex.” The physical desigh and
security needs of the facility should be the only restr1c-

C]ass L and C]ass 11

Supervision By Inmates - The fac111ty 'S policy and pro-
cedures shall prohibit the practice of allowing inmates to

supervise, control, or assume or exert authority over other

inmates.

. Class 1 and Class II

SUPERVISION OF INMATES/LEGAL SYNOPSIS - Proper supervision
of inmates 1is important in protecting the securIty of the
institution (to prevent riots or escapes) and in protecting
the security of the inmates themselves. Several courts

have demonstrafed their concern,over these goals by ordering
various measures to ensure proper supervision. Twenty-Four

hour supervision of inmates is demanded by law - Ga. Code
77-802(a): Periodic personal observation of inmates by
detention officers has been ordered by a few courts. See
Ahrens v. Thomas,
part, modified in part, 570 F. 2d 286 (8th Cir. 1978);
Go]dsby Ve Carnes, 429 F. Supp. 370 (W.D. Mo. 1977).

It is

Provision should be made o) that inmates are’ searched?*
by detention personnel of the same sex, except in emergency

434 F. Supp. 873 (W.D. Mo. 1977), aff'd in

2y

i b i

(24) hour supervision has been deemed essential. See Ahrens
V. Thomas, 434 F. Supp. 873 (W.D. Mo. 1977), Goldsby v.
- Carnes, 429 F. Supp. 370 (W.D. Mo. 1977); Mitchell v.
Untre1ner 421 F.  Supp. 886 (N.D. Fla. 1976), Smith v.
Sullivan, 553 F. 2d. 373 (5th Cir. 19774 In Georg1a 24

8.00

- SUPERVISION OF INMATES, Continned

T
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9500 RECORDS

9.01

9.02

9.03

7
SUPERVISION OF INMATES/LEGAL SYNOPSIS (Cont1nued‘/

. essential that inmates do not exert: author1ty over other.

1nmates Such authority would be 1ncons1stent with the
inmate's right of physical security. 0'Bryan v. County of
Saginaw, 437 F. Supp. 582 (E.D. Mich. 1977).  The role of
other 1nmates as trusties must be minor, trusties must not

. have authority over inmates or access to keys to their

~cells. See Jones v. Diamond, 594 F. 2d 997 (5th Cir.
1979). In another Fifth C1rcu1t case, Taylor v. Sterrett,
499 F. 2d 367 (5th Cir. 1974), the court of appeals uphéﬁd
‘a prohivition on the use of trust1es to enforce rules and

preserve discipline.

Maintenance of Inmate Account1ng System - Each facility ad-

ministrator shall be responsible for maintaining a system

~ to account for the number of inm
fac1]1ty dtes assigned to the

‘Class I and Class I

Routine Head Counts - As rout1ne policy, each facility shall
conduct one (1) routine head count during each eight { 8)
hour shift. Each head count should be recorded on the
inmate account1ng system.

Class I and Class II

Inmate Records - As part of the inmate accounting system the

facility shall maintain, on a daily basis, the following
1nformat10n

A. Admissions: ;
Juvenile

Adult -
Male - Female
- Race
Charge
B. Releases.
Adult - Juvenile
Male - Female
Race
Charge
C. Inmate Population:
Sentenced - Nonsentenced
Adult - dJuvenile
Male - Female
Felons - Misdemeants °

The inmate population data shall be based upon the inmates
in the facility as of the end of the third (evening) watch.

Class I and Class IT

o}
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9.00

222~

RECORDS Continued ~,=",‘d~{';,.ff', f*f.ft~

9.0

9.06

9.07

9.08

Ma1ntenance of Log Book = As requ1red bys 77 108 of the ‘

‘Georgia Code,.the facility shall maintain a record of all e
The foIIow1ng 1nformat1on ‘;;f»f

inmates ass1gned to the facility.
shouId be ma1nta1ned for each: inmate:.
' M Sl

Name and Soc1a] Security’ Number [
‘Date of Birth and Age

Sex and Race '

Committing Process and Issu1ng Court
Offense Charged .
‘Date of Commitment
. Date of Release
Author|ty of D1scharge and Issu1ng Court

8]

‘NOTE Though 77-108 appI1es onIy to county Ja1Is, th1s

standard shaII apply to all detent1on fac1I1t1es

CIass I and CIass II

Ind1v1duaI Inmate Records~— In add1t1on to the above 1nfor-' o

mation, the facility shaII also ma1nta1n the foIIow1ng on
each 1nd1v1dua1 inmate: .

Intake Information (Arrest-Booking Report)
Transfer Orders - * ‘
Cash and”Property Rece1pts
Reports of Disciplinary Actions or UnusuaI Occurrences
Work Record and Program Involvement '
-‘Medical Records
- Menu Records -

- NOTE : “The 1ntake record shaII conta1n aII the 1nformat1on R

required for the GCIC- NCR 303 Arrest Book1ng Report

k Class I and CIass 11

Secur1ty of Inmate Records = The fac111ty shall ensure that

Class I and Class II

‘Records of Inmates on Special Status - The facility shall

all inmate records are safeguarded in accordance with reI-
evant Federa] and State Iaws and reguIat1ons '

Class I and Class II

Maintenance of Juven11e Arrest Records - As requ1red by i
§ 24A-3502 of the Georgia Code, all Taw enforcement records

concerning the arrests of Juven11es shall be kept separate

from adult arrest records. These records shall not be re-

leased except in cases of national security, by order of the.

juvenile Court, or when a child is transferred to another
court for cr1m1naI prosecution. (See Opinion of The
Attorney General, 1974-58.) o ‘ '

i

maintain records on inmates who are either being boarded
out to another facility or who are being maintained for

0

i

~

G‘ B
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S 9.09

[0 QQOO,,»RECORDS Cont1nued SR L 7o
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Records of Inmates on Spec1aI Status (Cont1nued)

~another facility. A roster of inmates who are be1ng ,
- boarded- ~out, showing the name of the inmate and the name of ‘
- the detention facility, shall.be maintained. A similar ros- .
~.ter shall be maintained on those inmates be1ng ma1nta1ned :
“for another fac111ty.‘ : :

: CIass I and - Class II

«'Record of PeJect1on of SpecnaI Rtatus Inmate - ShouId the -

| ~facility decline to maintain an "inmate on special status for

-another fac1I1ty, a record shall’be maintained of the
- act1on epra1n1ng why the re3ect1on was made. ‘

: ‘LI‘CIass I and CIass II

[ :
Coord1nat1on of Informat1on = The fac1I1ty shall cooperate

~with other criminal justice and service agencies in the

| gather1ng and exchang1ng of cr1m1naI Just1ce 1nformat1on

S 9.1

9.12

CIass I and CIass 11

InJury Reports - A wr1tten report shaII be. made promptIy to
the facility administrator of all incidents that result in

physical harm to or threaten the safety of any person in the |
‘fac111ty or that threaten the security of the facility.

RO

Class I and CIass II

Release of Informat1on - The fac1]1ty shall require that in-

mates sign a "Release of Information Consent Form" prior to
the release of information to individuals other than Taw en-
forcement or court officials. A copy of the signed consent
form shall be maintained in the 1nmate s record

shaII include: :

-'Name of Person, Agency or Organ1zat1on Request1ng
Information *

Name of Facility ReIeas1ng Informat1on

Specific Information to Be D1scIosed

Purpose for the Information

Date Consent Form is Signed

Signature of the Inmate -

Signature of Employee Witnessing the Inmate s”
S1gnature : k

. Class I and Class II-

KLRECORDS/LEGAL SYNOPSIS - Georg1a Code .577 108 requires |

mation that is to be maintained on juveniles.

~sheriffs to maintain a log book of prisoners housed in de-

tention facilities and stipulates what information is to be
kept. Georg1a Code % 24A-1403(g) provides a list of infor-

:The standards
in th1s sect1on comply with both code prov1s1ons. ‘

The final standard dealing w1th/re1ease of information is ‘in

- compliance with the Privacy Act of 1974, 5 U.S. C. 552 a.

O
o

ThIS form o
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' 10.00  PHYSICAL PLANT

©10.01

©10.02

Intake and Booking Area - The facility shall provide space

inside the security perimeter, separate” from inmate living

~areas: and administrative offices, for the processing of s

-inmates as they are received into and discharged from the

”CTass*I’and'CIaSS II

Location of Bobkiﬁg Area - The location of fhé'bookingkarea %

shall serve to permit easy access for the receijving of in-
mates and shall also serve to discourage‘escape-attempts.

 Class I énd Class II
©10.03 Secukity of Bboking Area - The bocking area should not be a -
public area nor shall 7t be readily accesible or visible to
-~ the public.. =~ - LTk B o L

Class T and Class II°

10.04

Class I and Class iI

Storage of Weapons in Bodking ArEa —'weapons‘shoqu not be
taken into the booking area by police officers or deputies.
For storage purposes a weapons locker should be provided

outside of the security area. 'This locker shou]d‘cohsist,of;-f.:“
_individual compartments, each with an individual lock and ™ -

key, for use by officers entering the faci]ity.‘

¥

Provision of Arsenal :Space - Wheke'theﬁfaCi]ityfmaintainé an

arsenal, it shall be Tocated so as to be controlled by and

readily accessible to detentjion staff but outside the secur-

ity perimeter of the inmate housing and activity areas;

provision shall be made for the secure storage, care and

issuance of weapons, chemical agents and other related
security equipment. R

‘-:‘CTass,I and Class II

Provision of Space for Idehtificatdﬁn Purpdses - The booking

~area shall contain adequate space” for the photographing and
» fingerprinting of inmates received by the faci]ity.’_‘ :

Class I and Class I1

Adeguate Spacé for Booking Procedures - Space shall be pro-

‘ VHded in the facility for the folTowing procedures: a thor-
ough "strip search" of inmates, an inspection of clothing

for contraband, a shower area for inmates (in full view of

@ detention officer), and an area for the delousing of the
~ inmates. ‘ . : ‘

Class I and Class II

3
G
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10.08

10.09

10.10

10.00  PHYSICAL PLANT, Continued

Céhsideration of Safety Factors - The use of stairs should

‘be avoided at the entrance to the booking area, as alter-

natives, ramps or elevators should be constructed for means
of access and egress. : :

Class'I and Class II

Provision of Temporary Hd]dfhg‘Cel]- A holding cell shall be"

provided to provide-the capability of detaining an inmate

for a period of a few hours. This.ce]]ishou]d be equipped
with permanently attached furniture and a toilet and drink-
ing fountain. The cell's capacity should not be less than

“ten (10) square feet of floorspace per inmate. - This cell

shall not be used for the overnight detention of inmates.

Class I and Class II

Provision of Storage Area in Booking Room - An area for the

storage of detention uniforms, linen, and othgr necessary
equipment shall be located to facilitate the issuance of
these items to newly arrived inmates prior to their entrance
into the detention areas. Storage areas for quantities of
combustible items shall be safeguarded as set.forth by the
rules and regulations of the Georgia Safety Fire Commis-

~ sioner at the minimum.

Class I and Class II | “

Design of Entrance into Detention Area - Any doorway opening
into the detention area from the booking area should be

‘designed and constructed to allow a clear view (by either

eye or closed circuit television) by detention staff;in‘
order to identify persons approaching the door from inside
the detention area. :

Class I and Class II

Consideration of Security Factors - The design gf the faci-
Tity shall provide for the secure and safe confinement of
inmates, including the adequate separation of one classifi-
cation ‘of inmates from another. The design should also pro-
vide for the safety of the detentjon staff.

“-Class I and Class Il

Security of Entrance Door - When the locking mechanism on
the entrance door is electronically controlled, a two—wgy:

voice "inter-com" system should be constructed.

Class I and Class II

o
;
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10.00 PHYSICAL PLANT, Continued

10.14

10415

10.16

- Y10.17

10.18

_ Secure Areas for Storage of. Items - Provisions for the

security of keys, weapons, drugs and medications, tools,
valuables, records and other materials and supplies shall

be made. Additional secure storage areas for weapons shall ~—,

be provided outside of the areas that are accessible to in-
mates. R s , :

o
&

C]assiI and Class II

Use of PddTockS‘és Security Locks - Padlocks ShaT1vn0t be V;f,

- used as security locks nor shall they be used as supplemen-

tary locking devices on any door or window controlling the
movement of inmates. .
‘ ' 1] e

4

Class I and Class II

Minimum Width of Corridors - In addition to satisfying
building codes and fire safety restrictions, corridors
should be-of sufficient width to permit the unobstructed
passage of food carts, hospital stretchers, and other equip-
ment which might be moved to and from the areas adjacent to
the corridors. ‘ ‘ '

Class < and Class II

Emergency Power and Lighting Capability - In all faciTitjesg'~

there shall be a source of emergency lighting capable of
providing minimal lighting in housing units, activities
areas, corridors, stairs, other exit access routes, and cen-
tral points. In addition to or incorporated with an emer-’
gency lighting system shail be an emergency power system for
operation of security overrides for housing doors, for pro-
viding power to essential building systems, and to maintain
communications and alarm systems. Emergency 1lighting and
power systems shall meet the minimum provisions of the of-
ficial State Building and Electrical Codes.
-CF%?@ I and Class II 9

V o ,
Heating and Ventilation - Provisions shall be made for the
maintenance of a comfortable and well-ventilated environment
in living and working areas as required by the State Heating

<and Air Conditioniny Codes and the State Energy Code for

Buildings. There should be a circuylation of ten (10) cubic
feet per minute of fresh or purified air for each person
occupying the facility. A mean temperature of between 650
and 850 Fahrenheit should be maintained. .

2

Class I‘and Class II “

o
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10.00 PHYSICAL PLANT, Continued
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10.19

10.20

10.21

10.22

10.23

10.24

Maintenance of Acceptable Noise Levels - ProvisionS‘shgll be

made for the maintenance of noise levels averaging no higher
than 65-70 decibels in the daytime and 40-45 decibels at

; night‘in,the“detention and ]iVing areas.

Class I and Class II : o e \

‘Designated Emergency Exits - Designated exits in the faciii-

~currently in effect. These limits are:

‘ty- shall permit prompt evacuation of inmakes and staff mem-

bgrs from all areas of the facility in an emergency situa-
tion. Travel distances to exits should be as specified in
the most recent edition of the State Building Code which is

' Without -~ With

‘ ~ Area ~ Sprinkiers  Sprinklers
Cell Block/Dormitory . 100 Feet 150 Feet”
‘Work Area - 100 Feet 150 Feet
High Hazard Areas , 75 Feet 75 Feet
Dining, Recreation Areas 150 Feet 200 Feet
Infirmary/Hospital ‘ 100 Feet 150 Feet
Office Areas 200 Feet 300 Feet

Class I and Class II

Provisions for Mechanical Equipment - Space(s) shall be pro-
vided in the facility for required mechanical equipment.

The space(s) andl all mechanical systems shall comply with -
the minimum requirements of the ‘State Construction Codes.

Class I and Class 1I -

Service Access and Security - The design of the facility
shall allow for service deljveries being made without com-

promising the security of the facility.

Class I and Class II

IT]Jm{nation Levels ~ Illumination systems shall provide a
Tevel of thirty {30) foot candles in all .Jiving and activi-
t{dareas in accordance with the State Energy Code for
Bldgs.

Ciass I and Class II

Location of Control Posts - St;ff work stations and control
rooms shall be situated to provide the greatest possible
degree of observation of traffic flow and internal activi-
't’ieS. ' ' .

Class I and Class II

o ¢
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10 00 PHYSICAL PLANT Continued ' : o ; : i.

10 25

10.26

- 10.27
- requirements of the facility, living units shali be located

10.28

1029

10.30

10.31

10.32

Security of Control Posts - Exit and entry contro] stat1ons g

. shall be separated from the public and inmates by security:

barriers, and shall be protected from direct observat1on

~ from the outside of the fa0111ty

Class I and Class“IlI w

Communication Retween Control Posts and Inmate LiVIhg Areas

A two-way voice communication system shall be provided bet-

~ween control posts and inmate Tiving areas.

CIass I and CIass II

Locat1on of Inmate Living Areas - Cons1stent with securIty :

and des1gned to assure privacy of inmates.

Class I and Class II °

" Size of Single-Occupancy Cells - Single occupancy detention

cells shall have the following amounts of floor space: sixty

(60) square feet if the inmate spends no more than 10 hours

- per day (exclusive of head counts) locked in the cell; and

-

seventy (70) square fezet if confinement exceeds 10 hours per
day. - ‘ ¢

Class II

Size of Multiple-Occupancy Cells - Multiple~occupancy cells

shall not be designed to accommodate more than sixteen (36)
inmates, regardless of the design capacity, a minimum of
fifty (50) square feet of floor space for each inmate must
be provided in the sleeping areas.

Class II TP S % '

Limit of Occupancy - No detention cell shall house more

inmates than the cell is designed to house.

Class I and Class II

Day Room Space for Multiple Occupancy Cells - Day room space
shall be provided for multiple-occupancy cells at a rate of
thirty-five (35) square feet per inmate. This day room
space shall be separate but adjacent to the sleeping area.

Class 1II

Detention Cell Requirements - A1l detention cells including
both single and multiple-occupancy ceIIs, shall contain the
following jtems:

é
- Toilet Facilities; . :
- Wash Basins With Hot and Cold Runn1ng Water (unless it is
provided in an adjacent, access;b]e area),

&%
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.~ 10.00 PHYSICAL PLANT, Continued

10.32

10.33

10.34

10.35

" 10.36

$10.37

10.38

fountains

Detention Cell Reguiréments (Continued)

- Bunk, Desk, Fixed or Permanently Attached Cha1r or :
StooI SheIf Closet Space or Break-Away Clothes Hook

- Natural Light in Addition to Artificial Light

- Liyght Switches-and EIectr1caI Receptacie Shall be Located
Outside Cells

- A1l Equipment Within the Cell Area Should be Attached
With Tamper-Proof Hardware

Class II

Provision of Special Management Cell - The facility

'shall have at least one (1) single-occupancy cell or

room for the confinement of special management inmates.

Note: Inmates under this cateqory are usuaIIy v1o]ent
or self destructive. S N

Class I and Class II

Location of Dining Areas- Dining or eating areas shall be
sufficiently removed from toilet and bathing areas to pre-

" vent offensive or unsanitary conditions from occurring.

However, high secur1ty inmates may be fed 1n
their cells. P

Class II

Availability and Location of Showers - There shall be at

“Teast one (1) shower unit for every eight (8) inmates in

each housing unit, accessible to inmates without their
having to leave their immediate housing area.

Class II

Availability and Location of Toilets - There shall be
cat least one toilet gnd wash basin in every single or
multiple occupancy ¢&11. In the day room and indoor exer-
cise area, muItlp]é/to1Iets and wash basins shall be avail-
able. In multiple-person cells, a ratio of one (1) toilet
and wash basin for every twelve (12) inmates. The toilets
shall be designed to be flushed from inside the room.

Class I and Class 1I

Security of Toilet and Shower Areas - Consistent with the
facility's security requirements, toilet and shower areas
should be designed to provide reasonable privacy and dignity
for 1nmates. f

Class I and Class II‘

Location and Availability of Drinking Fountains - Drinking
, with potable water, shaTI“be located in all areas

s Ce
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10.00 - PHYSICAL PLANT, Continued

o

10.38

10.39

10.40 |

10.41

-10.43

Location andiAvaiTability of Drinking Fountains (Continued)

of the facility. In existing facilities, if the water from
wash basins is potable, it will not be necessary to add
drinking fountains. ' o S

o

Class I and Class II

Provision of Medical Examination Room - Every facility with

a daily average capacity of thirty (30) or more inmates
shall have a fully equipped medical examination room. The
examination room shall be designed for private treatment of
inmates by the designated physician and shall provide suf-

~ficient, secure storage space for drugs and other medical

supplies. The examination room shall be designed jin con-
sultation with the designated physician for his use “in con-
ducting intake medical examinations prior to assignment to -
housing and in diagnosing serious®illness or in treating
minor illness. B R 0

?

Class 11

Provision of IntérviéQvRooms - The facility shall include

K space may be jncluded in a multi-purpose room.

individual interview rooms in its secure area for use in
attorney-client interviews. These rooms shall be equipped.
with a call or paging system for the attorney or visitor to
notify the control post if assistance is needed.

Class I and;C]ass 11

Provision of Telephones in Secure Ared - The facility shall

contain sufficient telephone capacity in tife secure areas® °

consistent with the inmate rights section of these stan-
dards. ,

Class I and Class II i ; 8

Provision of Space for Barber Work - The facility shall pro-‘

vide space for the purpose of cutting inmates hair. This

R

" Class II-

Provision of Space for Inmate Commissahy - Space should be
pravided for an inmate commissary or canteen. If spdace is
not provided, provisions shall be made for such service.

Class.I and Class II

Provision of Detoxification Cell - The facility sha]] have

at Teast one special purpose cell or room to provide for the =

temporary detention of persons under the influence of alco-
hol or narcotics or for persons who are uncontrollabiy vio-
lent or self-destructive. o

Class I and Class II

e’
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10.00 PHYSICAL PLANT, Continued

3] = 5
I

¢

o

~10.45°  Provision of Space for Food Preparation - Food service

10.46

10.47

10.48

10.49

-10.50

(&)

~adequate janitorial space.

facilities shall be provided-to meet the requirements for
food service required by these standards and approved state
regulations and codes of the Department of Human Resources.
The‘spaces and cooking equipment shall also comply with the
minimum rules and regulations of the Georgia Safety Fire
Commissioner and the National Fi “-Protection Association.

T
N
S )

Note: For Catering Rrovision See ;{5.03

Class I and Class II

Conformance of Storage‘Areas with Fire Regu]atiohs - Storage

areas‘sha]] pe safeguarded against the threat of fire in
conform1§y with the rules and regulations of the Georgia
Safety Fire Commissioner.

Class I and Class II ,'FU

. , " %
Provision of Storage Areas.for Inmate %?operty - The faci-
lity shall provide a vault outsjile of the secure detention
area for the storage of inmate's personal property. This
vault shall be of sufficient size to ensure the security of
all materials and items.

Class I and Class II %
Proyigion of Storage Areas for Property Management - The
fag111ty shall provide secure areas for the storage of
evidence, supplies, and equipment.

Class I and é]asS‘II G

Provision of Janitorial Space - THE facility shall provide
de ‘ Each closet shall be equipped
with a sink and adequate supplies. o

Class I and Class Il

Provision of Administrative Space - In all facilities, “space
shall be provided for administrative, professional and
clerical staff. Conference rooms, employee lounge, storage
room for records, public lobby and toilet facilities, should
be provided as appropriate for particular facilities.

NS

- Class I and Class II

_PHYSICAL PLANT/LEGAL SYNOPSIS - Overcrowding ofyinmates in

~an institution s an unconstitutional deprivation of due

process. j¢Ambr‘0se v. Malcolm, 414 F. Supp. 485 (S.D, N.Y.
1976). ngly litigation of the issue of overcrowding’found
courts usipy the number of inmates for which the facility
was designed as the yardstick by which .to measure. See

Miller v. _Carson, 401 F. Supp. 835 (N.D. Fla. 1975) (inmate
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"~ 10.00 “PHYSICAL PLANT, Continued

PHYSICAL PLANT/LEGAL SYNOPSIS (Continued) R

- mirrored in:Fifth Circuit decisions.

.- common, areas.

population ordered to be reduced to "rated capacity" of
facility); Taylor v. Sterrett, 344 F. Supp. 411 (N.D. Texas
1972) (sheriff ordered not to place more inmates.in cells

and tanks than facjlity was designed to accommodate). .

Courts subseqdentﬁ? employed minimum square foofage as the
measurement standard to determine the issue of overcrowding.

Though the particular figure used by a court varies the
square footage used was based upon expert testimony and =
standards promulgated by various professional groups and or
gyanizations. See Gates v. Collier, 390 F. Supp. 482 .D.
Miss. 1976) (Fifty (50) square feet of living area per
inmate based upon testimony of penologists and correc- .

tional specialists); Ambrose v. Malcolm, supra (seventy-five ~

(75) square feet of total space per inmate from" ACA '
Standards), Battle v. Anderson, 564 F. ~2d 388 (10th Cir.

1977) (Sixty (60) square feet in a cell or seventy-five (75)

square feet .in a dormitory per inmate from American Public

Health Association standards).

Confusion in the area of overcrowding and living space is -
it Newman v. Alabama, 559
F. 2d 283-(5th Cir. 1977), the court took a step away from

design capacity: "Those who design prisons are not vested -

- with either the duty or-the power to proscribe constitu-

tional standards as to prison space." In Williams v.
Edwards, 547 F. 2d 1206 (5th Cir. 1977) the court stated,
"Functions and characteristics of each building should be

. taken into account in arriving at the capacity of each. A .
. simple mathematical calculation of total square feet per man.

may not necessarily be appropriate or practicable." In |
Jones v. Diamond, 594 F. 2d 997 (5th Cir. 1979) the court

stated there was no per se "square foot per prisoner" rule - - .
as to constitutional standards for prisoner space in tocal . - ;

Jails.

Thé‘Jones@appkdach appears to'paralleT the Supreme Court's
approach 1in the recent decision of Bell v. Wolfish; No. 77~
1829 (decided May 14, 1979). In deciding the issue of-

double=-bunking 1in rooms which had floor space of seventy-

five (75) square feet, the Court found there was no “'one
‘man, one cell' principle lurking in the Due Process Clause:

of the Fifth {wmendment." The Court looked to the fact'that

detainees spent only seven to eight hours in their rooms
during whicn they generally slept, during the remainder of -
the time jnmates .could move freely between their rooms and

ship which might raise serious questions.under the Due
Process Clause. : EO G

The impact of Bell v. Wolfish, supra, is uncertain:™'The

“Court rejected other decisions concerning minimum space re-
sequirements and correcticns standards which involved tradi-
tional jails in.,which inmates were locked in cells during .

Due to conditions in the facility, the Court -
-found nothing even approaching genuine privations and hard-

};}9;§iﬁ ;T;
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o 10.00 'PHYSICAL PLANT, Continued

PHYSICAL PLANT/LEGAL SYNOPSIS (Continued) : :

most of the -day. The Court viewed the facility in Bell as
markedly different and, given this factual disparity, saw
those decisions as ‘having little or no application to the
case before them. A

As a final note in most cases dealing with the conclusion

that the Constitution demands 1imits on space per inmate

the cases were addressed solely to the reduction of jail

populations in excess of rated capacities. The issue of
- single cell occupancy was not litigated.

PLANNING NEW FACILITIES

AT

11.01

11.02

[

11.03

Applicability of StandardS‘- In addition to the standards
in the'l0,00 series of this document, the design and con-
struction of new faci]ities shall conform to the folTowing

standards. i

"iplass.I"and Class II

Geographic Location of Facilities - As circumstances permitk

faci]ities shoglq be Tocated so as to be geographically ac-
cess1p]e to criminal justice agencies, community service
agencies and the families of inmates.’

Class II
~Design Capacity of Detentjon Cells - All cells and detention

rooms should be desjgned for single~occupancy; however, if
multi-occupancy cells are used, they shall be designed for

~.no more than two (2) inmates.

Class II

De?ention Ce]]pRequirements‘: A1l detention cells shall ‘con-
tain, as a minimum, the following features:

= Seventy (70) Square Feet of Floor Space Per Inmate
With No Less than Seven (7) Feet Between Walls and
Eight (8) Feet Between the Floor and Ceiling.
- Security Toilet and Wash Basin. 7
- Tamper Proof Drain Covers. :
.~ Provisions To Comply With Physical Plant Standards
T Rega(ding Toilet and Washing Facilities, Heating and
Ven%1]at1on; Lighting, Noise Level, and Cell Equip-
ment. : -

% s

:‘ﬁ"/’;\\‘\\‘

~Allowance ForcCTaS§ificatioh,of Inmates - The=féciiity shall

be designed and constructed so that inmates can be segre-
gated e1the§ according to existing laws and regulations, or

D
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11.00 PLANNING NEW‘FACILITIES; Continued

11.05

©11.06

i

11.07

11.08

11.09

11.10

11.11

Allowance for Classification of Inmates (Continued)

according to the facility's classification pTan.
Class I and Class II . -

Requirements of Speciél Purpose Cells - The facility shall

- Provision of Space for Public Use - The facility shall pro-
~vide waiting rooms or Tobbies iy non-secure areas of the

~contain special purpose cells or rooms which shall have, at

a minimum, the following features: |

‘Maximum Rated Capacity of One (1) Inmate
Seventy (70) Square Feet of Floor Space
Stationary Bed . ,
Security Toilet and Wash Bas1q o
Tamper Proof Hardware, Including Security
and Plumbing Equipment.

Class I and Class II

- Provision of Day Room Space - A multi-use day room shall be

rovided, with a minimum of thirty-five (35) square feet of
g]oor space per inmate, separate and distinct from the

sleeping area, but immediately adjacent to and accessible
from it. : o '

Class 11

cement of Plumbing Equipment = The facility sha]1 be con-
'zlﬁucted with floor drains in all 1jvingfand act1v1ty areas.
These drains should be located outside of the cells. Emer-
gency-water shut-off valves shall be constructed. for each
cell with each cell block being controlled by one (1) master
shut-off valve. These shut-off va]vgs should be access1b]
to detention personnel without entering the CE]éf‘ e

Class I and Class II-

Durability of Construction Materials - A1l items used ‘in in-

~mate 1iving areas shall be constructed of durable materials

- . . . ) . . : - .Id
and shall be impervious to heat and fire. If an item coul
melt under heat generated by an inmate using a contraband

article, that item shall not be.used in the detention area.

Class I and Class 11

Compiiancé with Building Codes ~ Al1 new construction. and

-~ facility renovation shall comply with the rules and regula-

tions of the Official State Construction Codes pertaining g
to jail facilities. : e

Class I and Class II

‘w

i~

i
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11.00 PLANNING NEW FACILITIES, Continued

11.11

11.12

Provision of Space for Public Use (Continued)
Jail that will be suitable for public use.  These shall be
located so that facility security is not compromised.,

Class II

Innovation in Planning - The use of new and innovative ap-

proaches is encouraged in constructing new facilities to
comply with these standards. However, should any deviation
~ from these standards be considered, caution is encouraged

. to avoid possible conflict with state law or constitutional

requirements. H

Class I and Class II

12.00 FACILITY SAFETY

12.01

12.02

- 12.03

Compliance With Safety Codes - The faci]ity,yin its design
and operation, shall compTy with all applicable Federal
and state sanitation, safety, and health codes.

Class I and C]aés II

Fire'Safety Policy and Procedures - Written policy and pro-
cedure shall be proviqed and shall specify fire prevention

visitors, and staff. Smoking restrictions and regulations

shall be included. The policies and procedures shall also
include at a minimum: , . =

- Provision For Fire Emergency Drills For At Least
~ the Staff Once Per Calendar Quarter Per Shift
= A Means Of Recording Fire Drill Data
- A System Of Fire Inspection By A State Or Local
Fire 0fficial At Least Semi-Annually
- Inspection and Testing of Fire Protection Equipment
.-By Reliable And;Qua1ified'Persons At Least Annually
With Visual Inspections By The Staff Monthly
- Availability of Portable Fire Extinguishers at Ap-
propriate Locations and Providing for Inspection
- And Maintenance of Same - :
= Availability of Fire Hose As Required By State or
~ Local Fire Codes SR ‘ -
= Provision for Ap Adequate Fire Protection Service

Class I and Class 11

Design of Fire Alarm - The faci]fty's fire alarm system as
required by 4.07 shall be tested‘week1y. It is recommended
that a direct telephone connection or ~direct radio com-

- munication be established between the central control post’

of the,qa1]~aqd_the alarm center of the Tocal .fire depart-
ment., ' I ' : : ol

g
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12.00 FACILITY SAFETY, Continued ¢

12.03

&

12.04

12.05

12.06

"12.07‘

~emérgency generator power set.

- not desirable.

Design of Fire Alarm (Continued)
NOTE :

Direct connection of the fire alarm system is often

The Tocal fire authority should be con-
sulted.

Class. I and Class II

Receptacles for Smoking Materials - The facility shall pro-
vide receptacles of a safe design (with cigarette holders in
the center rather than on the edge so butts will not fall
out of Fhe receptacle) for smoking materials. Separate non-
combgst1b]e containers shall be provided for other refuse in
the inmate living quarters and at appropriate locations
throughout the facility. Refuse containers shall be emptied
and refuse removed from the building daily.

Class I and Class II

Fire Evacuation.Plan'- The facility shall have a graphic
fire plan conspicuously posted in the control center and at
other locations for review by staff, and a graphic plan

iha]] be posted in each area normally accessible to visi-
ors. ,

The plans in visitor areas shall clearly indicate the
primary and secondary escape routes from that area. Evac-
uation routes from all areas shall be shown on the plans in
the control center and staff areas. The graphic plans
should also include basic procedures to be followed. In ad-
dition to the yraphic plan,“a written fire plan shall be
provided which outlines all necessary procedures that need
tg'pe~f01]owed to provide safety to 1ife and at least: the
minimum level of security. Fire evacuation plan development

~shall be coordinated with the Fire Chief of the fire depart-
. ment responsible for protection of the jail.

;

" Class I and Class IT

Eyacuation'Travel Distances - The facility shall have travel
distances to exits that are within the limits specified

by the Life Safety Code of the National Fire Protection
Association currently in force (See 10.20).

Class I and~C]ass 11

Emergency Evécuation of Inmates -‘The facility shall prdvide

-of emergency (See 4.16).

for the prompt release of inmates from locked areas in case
Exits shall be distincly marked by

:exit;Signs and exit directional signs illuminated internally
- and connected to an electrical circuit ahead of the main

electrical service disconnect or connected to an automatic
(Exit signs on a circuit

 ahead of the main shall be illuminated on their surface by

il T A : i kl:‘l,;m?»v:.ﬁ:-:m 3

agpPrOVedpbattery powergd;emergénc&Vljghting un1t5 installed y
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12.00 FACILITY SAFETY, Continued

12.07

12.08

3

12.09

‘Emergency Evacuation of Inmates (Continued)

as noted in 10.17.)
Class I and Class II

Use of Fire Retardant Materials - The facility's mattresses

(outside cover and interior) and the padding and coverings
on walls, ceilings or floors shall be of materials which are
inherently resistant to flame production and spread, or
which are treated and certified to be flame resistant. The
materials shall also be chosen for their Tow level of pro-
duction of smoke and toxic products. Wall, ceiling, and
floor finishes in other areas or spaces shall comply with
the Life Safety Code of the National Fire Protection Associ-
ation currently in force. Smoking, smoking materials,
matches, and lighters shall be strictly prohibited in or
near any cells or spaces with padded walls, ceilings, or
floors. : :

Class I and Class II

Major Emergency Evacuation Plan - The facility shall have

‘a written major evacuation plan to provide for bomb threats,

tornados or other emergencies. Evacuation routes shall be

~conspicuously posted within the facility.

Class I and Class II

13.00 SANITATION AND MAINTENANCE

13.01

13.02.

13.03

13.04

=

4 C

7

Provision of Maintenance Plan - The facility shall have a
plan to provide for the regulariy scheduled maintenance of
the physical plant. This plan shall include, at ‘a minimum,
the development of a definite cleaning schedule, assignment
of duties, supervision of work perfcrmed, and the provision
of supplies. The plan shall require that floors are kept
clean and dry, free of any hazardous materials or substan-
ces. |

Class I and Class 11

Sanitation Inspections - In addition to the health depart-
ment or other regular inspections, the facility shall per-
form regularly scheduled sanitation inspections of all
areas. : : ©o ;

Class I and Class II

Provision of Water Supply - The facility shall have a water
supply that complies with all applicable health laws and
Qi?u]ations of the governing jurisdiction. . &

1§ss I and Class II

'Co‘ffbi df‘Vermin - The”fgéiiity shall provide‘%orﬁﬁhe

2
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13.00 SANITATION AND MAINTENANCE, Continued

b Tl o ‘ : S f 1‘g'  % *,14.00 FOOD SERVICE, Continued
13.04  Control of Vermin (Continued) " - o e | E b 1

L T ey
. i 3

~ordered. that detention facilities must be sanitary. In
- Goldsby v. Carnes, 365 F. Supp. 5 (W.D. Mo. 1973), the

Court ordered that an exterminator shall spray the Jail

at least twice a month and that mops, brooms, and disin-

controT of Vermin and pests. 10 rerstIaTT Be made avatlable upon medical. asthorization:
Class 1 and Class 11 | @ pich diets shall be prescribod only by a physician o reg:
é : ~13.05  Disposal of Waste - The facility shall proVide for the g . s g S?ggssg;;;?ecgﬁggg;ragrcfggg};t%saSg;g};%gatgrihe52§géal '
; : | / | regularly schedujed disposal of waste and trash. . R ik “served other inmates.
S - ¥\§$ Class I and Class II S _ j R T | , 6lass T and Class 11
SANITATION AND MAINTENANCE/LEGAL SYNOPSIS - Courts have 1 P 14.05  Religious Diets - Special diets shall be provided where

reasonably possible when inmates' religious beliefs require
adherence to dietary laws. Provisions shall be made ‘for
such special diets as approved after consultation with the
facility Chaplain or other religious authority.

fectants be made available to inmates on a daily basis for

cleaning the jail. The court in Inmates of Henry County ‘ S Class II

Jail v. Parham, 430 F. Supp. 304 (N.D. Ga. 1976) ordered ) S ' '

inmates to c]ean ce11§ and showers daily and jail authori- R T | ‘ 14.06 Maintenance of Meal Records - The facility shall maintain
ties to provide for bi-weekly pest control and bi-annual | | ) daily records of the number of meals served. Such records
mattress sanitizing. 1In Pugh v. Locke, 406 F. Supp. 318 By \ should set forth the menu, the number of meals served, and ...
(M.D. Ala. 1976), aff'd in substance sub non. Newman v. SRR SR RS the number and menu of special diet or other "non-menu"
Alabama, 559 F. 2d 283 (5th Cir. 1977), the court stated T e S : meals served.

that sanitary conditions must meet minimum public health ‘ R R ¢ ‘

standards and a regular program of pest control must be ‘ ¥ : “  Class II
_established. oA R S R | ' :

‘ , | e « o o) ' 14.07 Use of Food for Disciplinary Purposes - The facility shall
14.00 FOOD SERVICE : ~ ; y v £~y¢fm A = not use food nor shall the menu be varied as a reward or

- L . - | S disciplinary sanction. ‘
14.01 , ‘Provision of Food Service - The facility shall provide nu- 1seipiinary -san

tritionally adequate meals for its inmates. I¥ a facility

Class I and Class II

chooses not to prepare its own meals, it should contract . ‘ '
with an outside source which is certified by the Department 14.08  Preparation of Menus - A1l menus shall be\planned or ap-
+ of Human Resources. . proved in consultation with a trained die&i&ign to ensure
- : : ' : ‘ that minimum nutritional allowances are met. = :
. Class I and Class II _ v '
= | o o . NOTE: Cycle menus are recommended. These menus assist in
¢ Frequgncy of Meals - Inmates shall be provided with at least : : , planning, purchasing and preparing food, as well as saving
3 . two (2) hot meals every twenty-four (24) hours with not more ! time. ‘
%handg fourteen é14) hour period(bitween any two (2) meals. : ,
In addition to the required jtwo (2) meals, it is recommended o ' : [
that “a third meal be providé%. E , e Class L and-Class 11
: ‘ { 14.09 Food Preparation - All meals shall be prepared (except when
o ‘Class 1 and Class 11 ot : ~ e e catered) and served under the direct sup@rvis;on of staff
: i : ~ SUIRC NS that favoritism, careless serving and waste are
14.03  Meal Palatibility - Meals should be palatable and should be e ZSO?QZSTE hat. Tayo 5.
served as soon as possible after preparation and at the ap- |
propriate temperature. - Food flavor, texture and appearance - i s Class I and Class II ;
shou]d also be considered during meal preparation and ser- e - L L \
4 vice. - e B , ‘ 14.10  Service of Meals - Meals ?hall be delizered Tg g saﬂitany
; . S S ‘ S ‘ ' in si -service eating and drinkin
s o - NOTE: Meals should be periodically sampled by facility § g ‘ : ﬂﬁﬁﬂg?ngd ;etyed S ‘ ‘g ' ’
. - staff to ensure pa}atabi]ity. I A B R R i
) S S s . s : v S . ! s . i . . R e R ) . :
B Bl W T e e S ‘ B S ey B S A ] ) 9} PRETRA ! : ooy
oot Class 1 and Class {1 T T A R e and Class i1 “ : e
B ‘ L ‘ ’ ' o ! h. ‘ ¥ | ’;’, \ L‘l) ﬂ ' O LT e
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14.00 FOOD SERVICE, Continued

14.11

14.12

14.13

“ ‘Removal of Food and Utensils = Food and serving trays shall

be removed promptly fromreating;aneas-after‘mea1s are eaten.
Class I and Class II

" Food Service Staff - The facility administrator shall make

sure that all persons assigned to food services are care-
fully screened to ensure that they are in good health and
free from communicable disease or open wounds. T
Class I and CTaSs Ir

Compliance With Laws and Regu]atidns - A1l food service

personnel, equipment and facilities shall comply with ap-
plicable state and local health laws and regulations.
Further, food service facilities and equipment shall meet
established safety standards. L R

Class I and Class II

Food Storage Facilities = The facility shall have sanitary,

Temperature-controlled storage facilities for the storage
of all food. Special. attention should be given to the
control of vermin in these areas. o

Class I and\C]ass |

Food Service\lnspectionSf- Written po]icy'and,procedure

‘nistrative personnel or a designee.
 inspected weekly to ensure menu compliance. =

shall provide that all food service areas and equipment
shall be inspected weekly for sanitation and safety by admi- -
Food service shall also be

‘Class-I and Class I

~ FOOD -SERVICE/LEGAL SYNOPSIS = "Reasonabiy adequate food" is
3 basic right of a prisoner while he is incarcerated. )

Newman v. Alabama, 559 F. 2d 283 (5th Cir. 1977). This con-

| some‘meals daily.

~Goldsby V.

sists of well-balanced meals, containing sufficient nutri-
tional value to preserve health. Smith v. Sullivan, 553 F.
2d 373 (5th Cir. 1977). Lo

Under current Georgia Law,«inﬁ%tES;in‘detention faci]itiesl'
shall not be given less than two (2) substantial and whole-
(See Georgia Code §§77-803(b)).

&

. Where sweeping remedies were appropriate and a consent judg-

o

ment was signed or extensive court orders were instated,

specific provisions relating to food were ordered. In

R

e g

‘severa] cases, a tratned-dietighan-or-nutritiomist-was— "

required to review food menus, preparation, and service.

Ahrens v. Thomas, 434 F. Supp. 873 (W.D. Mo. 1977), aff'd

in part, moditied in part, 570 F. 2d 286 (8th Cir. 1978);

Carnes, 366 F. Supp. 395 (W.D. Mo. 1973);

Mitchell v. Untreiner, 421 F. Supp. 886 (N.D. Fla. 1976).

Food must be served at the proper. temperature and must be
R SRR T L i S e B

| {—

e
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14.00 FOOD SERVICE, Continued

15.00 - INMATE COMMISSARY

© Fla. 1976).

.F00D SERVICE/LEGAL SYNOPSIS (Continued)
, Tresh; and be of a reasonable variety and quantity.

Mitchell v. Untreiner, 421 F. Supp 886 (N.D. Fla. 1976

£ N L] . . L ] * I
‘Pugh v. Locke, 406 F. Supp. 318 (M.D. Ala. 1976), affzd inn
substance sub nom. Newman v. Alabama, 559 F. 2d 283 (5th -

Cir. 1977), special diets for health or religi
were ordered. , or religious reasons

Sanitary conditions were stressed in food preparation
service in several cases. All ihdividua]spasgigned toaggod
upreparat1on, handling, or service must meet minimum public
health standards. The kitchen must be regularly inspected
by the health department and must meet public health stan-
_dards. See Ahrens v. Thomas, 434 F. Supp. 873 (W.D. Mo.
1977), aff'd in part, modified in part, 570 F. 2d 286 (8th
Cir. 1978; Mitchell v. Untreiner, 421 F. Supp 886 (N.D.
. Under.Georgia'Law, all aspects of food prepara-

tion and food service must conform to the applicable.stan-

dards of the Department of Human Resot : :
Code §77-803(A)). esources. (See Georgia

15.01

15.02

~shall be issued.

‘cluding the use of regular accounting procedures.

Class I and Class II

£t

- Operation of Inmate Commissary - The facility administrator

should establish, maintain, and operate a commissary/cant
S 11 . intain, ] e canteen
1n\the detention facility so that inmates may purchﬁse ap-

A\ CEd . . .
 proXed‘1tems (sgch as toiletries in plastic containers,
- 'snack items, writing ‘materials, postage stamps, and news-

papers, etc.). Where a commissary is not maintained, in-
‘mates*sha11 be provided with a printed list of approved:
items that may be purchased with the inmates money by a de-
tention ‘staff member at a local store.

:;01ass 11 \\ P

\ e , ,
Inmate_Cash\K Inmates should not be permitted to keep money
on their persons. If money is taken from inmates, receipts
A Rl If 12ﬂates are allowed to keep money for
urghases, the amount -should be limited ive
($5.00) Dollarsyor less. 7 . ; to Five
‘ RN ‘ .

Class II Yoo
Security of Commissary - The facility shall maintain i
‘ X . strict
controls over the operations of the inmate commissary, in-
; In no in-
stance shall inmates be allowed to possess money exc :
their own personal pugqhases. - e y ' Spt. for

3 =
N

¢ v ‘ I WO IS

o RO | ' :
Commissary Profit - The;;¥ices of the articles offered for

- sale should be fixed by thg administrative officer -in
amounts as near cost as possib

Je'and any margin of profit

&Y

Sy
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15.00 INMATE COMMISSARY, Continued " IR y I ‘ o
‘ ‘ ‘ , Sy ‘j 16.00 INMATE COMMUNICATIONS, Continued
PO e PrOf%td(ContnnUEd) al fund kf th R 16.04  Inspection of Mail (Continued) '
~ sha e ‘deposited in the general fund o e govern1ng ‘ o . nspection of Mai ontinue
' body. o ‘ . AR S , ¢ : such mail shall not be censored except where there is clear
: . ' S ‘ 1 g .E . : -and conyincing evidence that such: correspondence poses a

Class [I- L TR T - , | R : - threat to the institution.
INMATE COMMISSARY/LEGAL SYNOPSIS - Though maintenance of a | S | Class I “and Class 11 _ : /

commissary per se is not essential to the overall operation v SRR | ' ; / ' :
of a detention facility, there should be some procedure made 1 el 16.05 - Inspect1on for Contraband in Mail - Wr1tten pol1cy and pro-

available to inmates to obtain approved .items such as | ST | . cedure shall provide for the inspection of inmate mail to
tobacco and personal hygiene 1tems A intercept cash, checks, money orders and contraband. If any
, i e ‘ of these items are intercepted, the inmate shall be noti-
Where a comm1ssary is ma1nta1ned a list of items and prices 1 DT N fied. If cash is intercepted, it shall be held as inmate

s should be made available to inmates and records kept of all SR S B "~ property and credited to the inmate's account.
commissary transactions. Sykes V. Kr1eger 451 F. Supp ; LI R S \ ‘ ' :
421 (N.D. Ohio 1975). , A RN Class I and Class II
As to pr1ces of commlssary items, there is no legal basis | B | 16.06 Identification of Privileged Mail - The facility shall

. “for inmates to demand commissary prices be set at cost, P+ : ~ permit inmates to send or receive sealed letters to or from

- United States ex rel Wolfish v. Levi, 4 F. Supp. 114 4 R specified classes of persons and organ1zat1ons including,
(S.D. N.Y. 1977). Prices of comm1ssary articles shall not = : : ¥ ~ but not limited to: Court Officials, Legal Counse1 Offi-
be higher than the retail cost of such an item. Sxk S Vo Yoo » cials of the Confining Authority, Government Off1c1a1s,
Krieger, 451 F. Supp. 421 (N.D. Ohio 1975). | K ¢ ) Administrators of Grievance Systems, and Members of the

‘ , Paroling Authority.
It is permissible to set a limit on the amount inmates can ]

spend at the commissary in a given period. See United , e 1 <Class I and-Class II
- States ex rel Wolfish-v. Levi, 439 F. Supp- 114 S.0. N.Y. R L I
- 1977) . ' : o o 16.07 Postage Allowance for Indigents - The facility's mail pro-
' i o , % B S | o cedures shall provide that indigent inmates receive a post-
16.00 INMATE COMMUNICATIONS - e / : ” ol G A age a]]owance sufficient to assist in the1r defense.
: R Bt ! :
16.01  Determination of Mail Po]1cy - Pol1cy and procedure sha11 be B R Class II , ' S
. established to govern the mail an inmate may send or re- BRI S ' e o @
ceive. v p AR | 16.08 Inmate's Access to Telephone - Policy and procedure shall
LTy a = : B L provide for the inmate's reasonable, private access %to a
Class I and C1ass Ir S : Lo o B S I | telephone. Such procedure, including any limitations,
‘ B T shall be in writing and posted so as to be conspicuous to
16.02  Limitations On Mail Pr1v11eges - There shall be no limita- 3 “inmates. The procedure should include, at a minimum: The
tion on the volume of mail.an inmate.may send or receive I S : “hours during which such access shall generally be provided,
except where there is reasonable justification for such . X - a statement regarding the privacy of telephone communica-
limitation.” L R R . - tion; and, a statement that limitations will be imposed to.

S : IR SRR , : ensure that charges for the call are correct]y billed.
Class I and Class II : ' ' S R T |
' : Class I and Class II : -

16.03 Time Limit on Processing Of Mail - The facility's mail pro- 0 oo B

R - .cedures shall reqaire that incoming or outgoing mail shall $ e ‘ h INMATE 'S|ACCESS TO COMMUNICATIONS/LEGAL SYNOPSIS -
: not be held for more than twenty- four (24)"hours, excluding . SR I J | The F1ft\ Circuit has praduced a definitive decision on
weekends and holidays. L S 3 SR ' prisoner lrights regarding correspondence based on Supreme
; P ; PLEEE R { ; ~ Court dec1s1ons. Guajardo v. Estelle, 580 F. 2d 748 (5th
Class I and Class II- : : » ” ) T R Do , . Cir. 1978} A1l of the holdings in GuaJardo were extended
o RS ; . S . x“ Y e : to pretr1a1 detainees in jails in Jones v. Diamond, 594 F.
16.04  Inspection of Mail - General inmate mail, both 1ncor1ng and 1Tk 2d 997 (5th Cir. 1979). Standards,16.02 to 16.05. and 16.07
<. _ . outgoing, may be inspected and reviewed to determine. if the B T o , : are cons1s\ent with the definitive holdings in Eﬁﬁiétg_
B safety and secur1ty of the fac111ty is threatened however, SRR ¢ : concern1ng\$enera1 and special corﬁespondence.
o ; ; ) o J, . Lo *‘ - & - : . = \ o *“il . &
L , : ‘ e | T S ; ‘
) i o ; o ‘;Z: ' E R \\ o R T
S " ) &} ;’ ' L E s ¥, ,\ I : . : . \\\\ - '/ i : L ” i
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16.00 INMATE COMMUNICATIONS, Continued

INMATE 'S ACCESS TO COMMUNICATIONS/LEGAL “SYNOPSIS (Continued) ,

Telephone access for pretrial detainees has been ordered by
many lower courts. Some attempts have been made to ensure
reasonable access to the telephone, but the particular
formula for regulating phone use has been left to the dis-
cretion of the jail administrator. Feeley v. Sampson,

570 F. 2d 364 (1st Cir. 1978). Other courts have orczred
sweeping remedies for the jails, including daily hours

for telephone usage. Mitchell v. Untreiner, 421 F. Supp.
886 (N.D. Fla. 1976). ~“Whether it has been left up to
official discretion or the court has spelled it out for the
Jail authorities there must be some telephone access for
pretrial detainees and the:access must be reasonable. Vest
v. Lubbock Commissioners Court, 444 F. Supp. 824 (N.D. Tex.
1977). The number of cases on telephone access, jincludes
Cooger V. Mz;;n, 91 Misc. ;d(BOZN(gup. Ct5 N.Y. 1977); Moore
V. Janing, F. Supp. 567 (D. Neb. 1976); 0'Bryan v.
County of Saginaw, 437 F. Supp. 582 (E.D. Mich. 1977);

United States ex rel Wolfish v. Levi, 406 F. Supp. 1243
(S.D: N.Y. 1976).

k

17.00 VISITATION PROCEDURES

17.01

17.02

17.03

17.3§

17.05

"o distances. E\

Eligible Visitors - The facility's policy and procedure
shall Timit visiting to adult members of the inmate's imme-
diate family, inmate's spouse, children of the inmate's
immediate family accompanied by an adult, and adult friends
at least eighteen (18) years of age who have been designated
by the inmate. (For Counsel Visitation, see 21.902).

Class I and Class II

Posting of Visiting Hours - A schedule for regular and con-
sistent visiting hours shall be established and conspicu-
ously posted for the use of both inmates and visitors.

Class 1 and Class 11

Scheduling of Visiting Hours - Visiting periods should be

scheduled during the day and evening hours to: permit visi-
tors whose schedules may not allow daytime vidits to see
inmates. Visiting days should be scheduled at Teast “twice
weekly. ’ :

Class 'II S r ' cL

~Special Visits - The facility should allow special visits in

Class II . | 7

unique circumstances such as high risk inmates, hospitalized
inmat@s, or inmates whose visitors hav\ traveled great
) .

‘4%% R

“Records of Visits - The facility shall maintain a record of

all visits made o an inmate. The records ‘ghall contain, at

T o st

¥
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17.00 . VISITATION PROCEDURES, Continued

. 17.05

17.06

17.07

17.08

Nz

17.10

17.11°

Records of Visits (Continued)

-a minimum, the following information:

Name, address, rela-
tionship to inmate, purpose of visit, date of visit, and
time of visit.

Class I and Class II

Visiting for Pretrial Inmates - Inmates awaiting trial shall

be allowed visitation priviledges and time to confer with
persons necessary to prepare the defense of ‘their cases.

Class I and Class II

Supervision of Visits - All visits shall be supervised by a

detention staff member with visiting persons kept under

supervision to prevent anything being passed to a prisoner

or the. leaving of contraband in the detention facility.

Class I and Class Il

Control of Vigiting Area - The visiting arca shall be
thoroughly searched by detention staff before and after
each visitation period.

Class I and Class II

Security of Viéitsk~ Where comp]eteaseparation of inmate and

visitor is not maintained, the inmate and/or visitor shall

be searched for contraband before and after each visit.

Class I and Class II

Registration of Visitors - The facility shall require visi-

tors to register upon entry into the facility and shall also
identify the circumstances under which visitors may be
searched.

Class I and Class II

Delivery of Money to Inmates - Visitors shall be allowed to

Teave cash for disbursement tc the inmate as appropriate;

- however, such cash shall be Teft only with detention staff

who shall be required to give a receipt for all cash re-
ceived. )

Class I and Class II o RN ¢

VISITATION PROCEDURES/LEGAL SYNOPSIS - The Fifth Circuit's

| most recent deicision on visitation in county jails, Jongs
v. Diamond, 594 F. 2d 997(5th Cir 1979), held that pretrial

inmates have a constitutional right to reasonable visita-
tion, although it does not necessarily include contact visi-
tation. If thesjail authorities do allow contact visita-
tion, it can be Timited by the need to preserve institu-
tional security. High-risk inmates can be denied contact
V'iST'tS. [ N - EER g

S R T e e




-45;;

17.00 VISITATION PROCEDURES Cont1nued f

A
R

= VISITATION PROCEDURES/LEGAL SYNOPSIS (Cont1nued) , o
Other issues in regard to visitation do not create so much““

&

- anc
- privacy interests of inmates, body. cavity searches ‘may be-

difficulty in resolution as the contact/non-contact visita-

~tion problem. Usually the hours of visitation and~ sthe :
~people that may visit an inmate are established by the jail

author1t1es. Rarely will a court delve‘into th1s realm of
jail hdm1n1strat1on unless the ex1st1ng system

or 1nequ1tab]e. In Mitchell v. Untreiner, 421 F. Supp. 8.

(N.O% Fla. 1976). the court ordered daily -visiting hours

~with some evening visitation and-removed the limitations on
visits by children and non-family members. In another dis~

trict court‘case visiting hours were expanded ina consent

~order to five (5 ) hours of visitation a week by friends and - -

relatives. Inmates of Henry County Ja1] V. Parham, 430 Fo
Supp. 304 (N.D. Ga. 1976).

‘?i

~If a Ja11er acts arb1trar11y or capr1c1ous]y in ]1m1t1ng a :
detainee's visitation privileges orliin denying an ordinary”
~detainee any visiting privileges, such conduct would be
unconstitutional. Procunier v. Martinez, 416 U.S. 396 -
~(1974). Therefore, \V1s1tat1on pr1v11eges should ‘be in the -
© form of writfen rules so that the detainee could understand

them and so that the courts may -have a definite basis for

“review in the face of c]almed arb1frarnness and capr1c1ous- ‘
neSS. < : 1‘< EEET .

;'

< _ v
The Supreme Court he]d that body cav1ty searches of in-

‘matesafter contact visits, without .any showing of probable -
cause, .did not violate the.Fourth Amendment. -Bell wvu- &
~ Wolfish, No. 77-1829 (decided May 14, 1979). By cons1der1ng ~
‘ the ‘uniqueness of a detention fac1]1§y and widespréad at-

%engts +0 smuggle contraband 1nto the institution when bal-
ng security interests of the institution against the ‘

conducted, provided thev are done in a reasonab]e manner.

ACTIVITIES

~18.00  PROGRAMS AND_

N

¥ 4 .‘ b ‘ | 18.02 .

18.01

‘C1a§s II

18.03 .

jDeve]opment of Educat1on L1brary P]an - The fac111ty
should develop a plan for providing inmates with educa-
e t1ona1, vocat1ona1 and library services.

EN e

Deve1opment of Recreation Plan - A plan shall proV1de tha%

—all inmates have the opportunity to partlc1pate in an aver-—=u.
age of*one (1) hour of physical exercise per day, with at
. least three (3) exercise per1ods per week outside the cell,

except where the secur1ty and safefy of the fac111ty is
threatened. RS S A , R

C]ass II

. Basic Educat1on Serv1ces - Where VOcat1ona]/educat1ona1 el
services are provided, they should include, at a minimum, (3

mmpwmmmmmwmstWMj 7 :;

is arbitrary

e

Basic Education Services (Continued)] ‘
basic courses to eliminate i1literacy, General Educat1on

EDeve]opment (GED) courses, and correspondence courses.

& C]ass {I

Library Serv1ces - Where resources are ava11ab]e in the

community, ]1brary services sha]l be made ava11ab1e to all

‘1nmates.

[t

g C]ass oo

PROGRAMS AND ACTIVITIES/LEGAL SYNOPSIS - Accord1ng to a

- recent ‘Fifth Circuit decision, there 1is no constitutional

right to outdoor exercise. as a matter of course for con-
victed prisoners or pretrial .detainees. Jones v. Diamond,

v'594 F. 2d 997 (5th Cir. 1979). However, deliberate 1nd1f—

ference-to serijous medical needs of a prisoner is unconsti-

~tutional. Estelle v. Gamble, 429 U.S. 97 (1976). There-~
~ fore, when Tack of outdoor exercise affects a prisener so

that his physical or mental health is impaired, an unconsti-
tutional situation 1s~triggered‘and;mu5t be remedied.

- Another Fifth Circuit desision, Milter v. Carson, 563 F. 2d

741 (5th Cir. 1977), held that both presumably innocent
inmates and convicted inmates must be allowed "reasonable
recreational facilities"d In Miller, the court concluded

‘that daily outdoor exercise would be one appropriate remedy

in alleviating the deplorable living conditions at the jail.

Standard 18.02 is consistent with these Fifth Circuit de-

cisions, leaving the type of recreation and the facilities
to be made ava11ab]e up to the jail. off1c1a1s discretion.

EMPLOYMENT AND REHABILI]ATION SERVICES

Prov1s1on “of Work Incent1ves - Where ‘state law and local

- ‘ordinance permit,.sentenced inmates who perform on work ai' #

. -details should receive rewards in the form of sentence

reductions or other additional privileges (see 14 07 re-
' xgard1ng the use of food as incentives).

C]ass IT-

“* Prov1s1on of Drug and A]coho] Counseling Programs - When

~community resources permit and when the need is present,

- counseling and program services for inmates with drug and

“alcohol problems should be made ava11ab1e.

o C]ass II

Provision of Vocat1ona1 and . Re]ease Counse11ng - When

~ community resources are available, the facility shall: pro- S

vide: vocat1ona1 tra1n1ng and counsejlng to inmates at least
‘thirty (30) days prior to their rgi;zse to assist them in

P

i o
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| 19.00 EMPLOYMENT AND REHABILITATION SERVICES Conbinued. « oo . .. % b 20,00 RELIGIOUS GUARANTEES, Continued .
= 19.03 Provision of Vocatioral and Release Counseling (Continued) & ..~ = IR P Y SR Gl raa ‘ , e , : ﬁj‘ .
o S preparing for their readjustment to a normal life outside of. ™  § Q‘_;«g [ TR L RELIGIOUS GUARANTEES/LEGAL SYNOPSIS .- Courts have recognized L
e jail. o I LT EEE R L e d L S S ; . . that among those constitutional rights retained by“inmates =~ ~ o
T o ! S x R U PR - ST : = 1§.the First Amendment right of freedom of religion. The ~ J'hf”»\
ﬁi Class II | 2 o Yoooeniep Lo ; ‘ First Amendment guarantees that Congress shall make no law =~ = A
| . . ST ' L EERER OE oo - : -~ respecting an establishment of religion nor prohibit the ; - I
g 19.04  Establishment of Release Requirements - The facility should Lo ~€-;~T : : - = free exercise of religion. One court has gone so far to say
i . consider the establishment of pretrial and temporary release ,~Akfi-f}37  r e J‘that.placing limitations on the practice of religion violat-
1 programs. Where these programs are used, there shall be: L ST - ed First Amendment.rights. ‘See Mitchell v. Untreiner, 421 : |
> . , o o S ‘ : R Y BETAREEY Fo Supp, 886 (N,D; Fla. 1976). However, most courts have . « : S 1
= = Written Operational Proceduyres e , BRSNS e o recognized an institution's need for jail security and order ~ = - 4.
: ‘ - Careful Screening and Selection Procedures o T . : o and‘w1]l allow reasonable restrictions related to-that need : i '
- Written Rules of Inmate Conduct and Sanctions, - R T ¢ .. tobe imposed upon inmates' practice of religion. . See
- A System of Supervision to Minimize Inmaté Abuse 1 . , - = Ahrens v. Thomas, 434 F. Supp. 873 (W.D. Mo. 1977) aff'd
- A Complete Recordkeeping System = AR S : ‘ ' (Ja11;author1t1e§ to provide religious services); 0'Bry<n L
- A System for Evaluating Program Effectiveness B - Y. County of Saginaw, 437 F. Supp. 582 (E.D. Mich. 1977) )
- Efforts to Obtain Community Cooperation and Support ¥ooooeg . (all persons incarcerated must be afforded reasonable oppor- -
= SR ey - s PSR S | Cloal ~ . tunity to exercise their religious beliefs); United States °
Class II R L NN O o Loy T L S & rg]. wplf1sh_v._Levj; 439 F. ~Supp. 114 (S.D. N.Y. 1977} :
o IO - L | e : ‘ }.~ (po]1cy of permitting inmates in segregation to recejve :
'EMPLOYMENT AND REHABILITATION SERVICES/LEGAL SYNOPSIS - ooy ./ visits from clergymen but not attend religious services was
Ininates have no constitztiona] right to receive rehabili- = Y T ~ reasonable). 3 T
“tative, vocational or educational programs. ' Newman v. , Yool ‘ \
Alabama, 559 F. 2d 283 (5th Ciri 1877). Ahrens v. Thomas, ~ } = 21.00 INTMATE RIGHTS “
434 F. Supp. 873 (W.D. Mo. 1977), aff'd in part, modified A Co ' L i ; ' , :
in part, 570 F. 2d 286 (8th Cir. 1978). Cooper v. Morin,. cyoem oA C 21.01 _R1ght,of'Access to Courts - The facility shall protect, to
, o o 91 Misc. 2d 302 (Sup. Ct. N.Y. 1977). However, courts in 10,0t , . the fu[};sy extent possible, each inmate's right of access
. . some instances have ordered the establishment of rehabili- | = . P tO,EQSygdeCTG] process. L ; :
BN tative, educational, and counseling programs. See Smith v. I o ‘ df"‘ % ' :
Sullivan, 553 F. 2d 373 (5th Cir. 1977) (jail authorities to Lot b AR lass I” and Class II ‘
Sy : ‘ ~establish an-education and rehabilitation program, including S e : R v : SR . o v
et S *adequate reading material, opportunities for legal, reli- Yool « 21.02 Right of Access to Legal Counsel‘- The facility shall ensure
TR L , gious or personal counseling; free access during daytime to - § . and facilitate the right of inmates to have confidential
e i ; area other than bunk; opportunity to attend religious R o . access to their attorney(s) and their authorized repre-
: * services); Mitchell v. Untreiner, 421 F. Supp. 886 (N.D. Foimania g ‘ . » sentatives. : s u
2 Fla. 1976) {jail autherities to establish group and indiviz  § -~ { ; . “ ,
: dual counseling, basic and remedial education programs, 3 B ¢ Class I and Class II
isting religious programs, and establish Tibrary s e , : Ve : L 3 3 i [
J§§$3?gé§§_§“ng ei1g ‘ P kg o ].'a y , A e T - 21.03 ;3R1ght of Access to Legal Assistance - Where ipmates are not ; N
| : : , ‘ ' , P T D “.represented by Tegal-counsel, the facility shall ensure that ' A
20.00 RELIGIOUS GUARANTEES ‘ ; 8 : ST Y g ' : ~ inmates have reasonable access to legal assistance from in- : e
g } , . — , SRR ~ R o i ~d1v1duals with legal training or from law library facili- SR
e R "N 20.01  Right to Religious Practices - Written policy and pro- = . o o tles. o
| B g N\ — ~ cedures shall ensure the constitutional rights of inmates SR L ‘ el ~
L ~to voluntarily practice their own religious activities, . w-ﬁ.',fL , lass II ;
. subject only to those limitations necessary to maintain -~ - { g S i “y e e ‘ , B "
o iﬁeJoigég'L%d'secna?fy o?'the’faciliﬁy, Uy - m SR D T . ~21.04 ’Preservat1on.of Right to Remain Silent - The facility shall .
. J j ‘ 8 R ' R 4 > . ensure that inmates who are being held in custody awaiting
o Class II S SR i R L o R arraignment. or trial are ensured of their legal «right to
g ; ; ‘ PR \ e , ; : 1 R | e 3 remain silent regarding alleged law violations.
o 20.02 Provision of Religious Services and Counseling - The faci- 3 ;- ’ ,
& © .~ .Tity shall provide for inmates to participate in religious ~ Class I and Class II T v
. and CO“”5911U9‘5§"V1C§5 on a voluntary basis. ~ | 21,05 Employment of Unsentenced Inmates - The facility shall mot = - | %
et Class II e o ~ require unsentenced inmates to do work except that which is e
= 7 e ; ~ e
: .\':“‘ w ‘\ @ vﬁ’/\,; & 0‘ e ¥
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21.00 INMATEVRIGHTS;kCdnfiﬁuedk

“1pr1vacy.

Employment of Unsentenced Inmates (Coﬁtinued)f ;-,‘;if;

g

© necessary to do personal : o e , e
"'~afeagc1ean.f P ;§0ﬁa1 hqusekegp1ngytg keep their living

“Class T and Class 11

ijOhibition~AgainSt Discriﬁ1hatioﬁ~?4The fé¢fiﬁty’Shali"ﬁ

- tus, political belief, age, or handicap.

~ Class I and Class 11

- Access_to Programs -ZThé'faéiTity sha11 Enédré equéf“aﬁcéés

~ Class Iand Class IT

3 Media - The facility shall allow '
inmate telephone and mail aCCQSS;tO‘thg~;gg};;a1}g?se:g?~f‘7’

e

- cess ‘shall be constrained only Ik o
| teephane dnd nat). toheduior o, TeeTTEy s, aobmal

B

Class L'énd Class 11

INMATE RIGHTS/LEGAL SYNOPSIS - From the due process‘kights

provided by the Fifth Amendment comes a right of meaningfu1'J

~access to the courts for prisoner ee :
, N pris S. See Johns .
393 U.S. 483 (1969); Procunier v. Martinez,h2§gnUY5;A§Sgy’

..en . i ~ s 4 ’
| zon§¢2§éthﬁgt;nma§es are not subject to discrimination based
5 , hational origin, color, creed, sex, economic sta-

‘ tO‘PFOSramS a"dJSEFYiCQS:for~both.ma]e;andvfemaTe_inmates‘ -

SR e

- (1974); Wolff v. McDonnell, 418 U.S. 539 (1974). In Boundo'j}

- v. Smith, 430 U.S. 817 (1977) i ;
. Smith, . 8 7) the Supreme.
~“the fundamental constitutjona1‘righ5 oféaggggg leghzhat

:C ; . 0 - . . . ‘
courts requires prison authorities to assist inmates in the

preparation and filing. of meanin '

prep on ling of meaningful legal paper: -

Y;gggg prisoners with adequate Taw Jibrgrieg‘giergguggg

§28‘ v?gcinf?om Eergons trained in the law.” 430 U.S. at
o nmate does not receive assistar “trainec

ylegal;persons, a law 1ibrary is essegi?;??ance from‘tra]ngd

Thé‘ri‘htv S have GERE : e Ao '
ght to have confidential access to one's attorney is

- derived, from the right of meaningful access to the courts

In Moore v. Janing, 427 F. Supp. 567 (D. Neb. 1976) the

~fceurt h y's fai
eld that the county's failure to set aside a physical

facility to allow pretrial detai ‘
: / 1o 3 et tainees to consul i\
with attorneys and witnesses impeded detainee}z gg;¥?§§]{o

- prepare for trial, jeopardized confidentijality of their

attorney-client communications, and i '

=nt commt ions, and invaded their rj
privac, 55815 rationale underlies the Guajardo v.régggl%g
g, F. 2d 748 (5th Cir. 1978), with respect to
The court held that outgoing

attorney correspondence.

, qu\\aﬂ:torney mail must be.sent uninspected and that incoming

\pail can only be opened to inspe :
read) in the presence of the,iﬁmatefor contraband: {and ot
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21.00 INMATE RIGHTS, Continued e R
Lo © [NMATE RIGHTS/LEGAL SYNOPSIS (Continued) = .
Sythe 1nmate'srright,to'silenCe comes trom the Fifth Amendment
¥ - “provision against self-incrimination. The Fourteénth Amend-
o _ment protects the 1nmape,from discrimination in any form. 4
The constitutional rights relatiing to media access come from

‘the First Amendment freedom of press’ and freedom of speech.

. .

" An important case involving media access in prison was Pell
“v. Procunier, 417 U.S. 817 (1974). The Supreme Court held

that a California regulation prohibiting free face to face

‘prisoner-press interviews was not a violation of an inmate'’s

" communication open to the inmates and media.

right of free speech due to the alternative channels of
Therefore,

 There must be some method by which inmates may freely com-.

A

u
}
A

il
b\

\

municate with the media. In Guajardo v. Estelle, 580 F. 2d
748 (5th Cir. 1978), the court used the Pell holding to

reason that prisoners must have unmonitored correspondence
with the media as an "alternative channel of communication”

“when inmate-press interviews are not permitted. Under Pell

if there aré no alternative means of communication available

 between inmates and the media, then prisoner-press inter-.

views may be ordered if a jail reguiation barring such
exchanges is challenged. R :

ke RN T
" 92.00 CLASSIFICATION OF INMATES
L \ ALE -

22,01

Y C]gss,II ;f ' \

“Classification Plan - Facilities with” an average daily popu-
Tatjon of a minimum of one-hundred (100) inmates shall have
a written=plan {for the classification of inmates. This plan
‘shall specify the criteria for determining the status of an
inmate, identify, the procedures required for changing an
inmate's status,\and shall.identify,procedures for the cus-
‘tody;;transfer,~gnd major changes in inmate programs. ‘

‘Managementuof‘duvéhiles -$9Uvenj1e$‘sha11 not be housed in
jail facilities exdept. under those circumstances provided by

state law. ;
shall be provided‘]ivingiquarters which are separate and

'ﬁgﬁbved from those af adult inmates. Juvenile and adult

" quarters, however, MQy be'contained in the same structure.

Ytﬁ?ss I and C]ass»II\\ ‘ |

* Management of Fema1e;\— Female ihmates shall be maintained
in Tiving quarters whﬂfh'are,separateffrom those of male
inmates. These separate quarters may be contained 1in the
same structure.. \ oA G

iy

Class I and Class 1T ‘\EQ‘

, ‘ Lo ~ : o
Physical Separation of Classes of Inmates -~ The facility
shall provide separate housing for each of the following

~ catagories of inmates: R ’ & SRR

SN

‘Shou1d\(uveni1és he detained in a facility, they

’ e =
e
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22 00 CLASSIFICATION OF INMATES Cont1nued

e 22 04 Phys1ca]\Separat1on of C]asses of Inmates (Cont1nued)
! , = Unsentenced Females ~ ~ , , e

- Sentenced Females ~ - .
"= Unsentenced Males™ . = . .,

~ ‘Sentenced Males - O S ‘

“«. Other Classes of Deta1nees :

e.g., Witnesses, Civil Pr1soners
SRR R Community;CUstody,Inmates, -

T I R ~ . e+g., Work Releases, Weekenders, Trust1es

- o R Inmates with 9pec1a1 Problems, e.g.,

e SR R _LA1c0h011cs Narcotic Addicts, Menta11y Disturbed

Persons, Physically Hand1capped Persons, Persons W1th
Commun1cab]e Diseases
: - Inmates: Requ1r1ng D1sc1p11nary Detent1on
s = Inmates Requ1r1ng Adm1n1strat1ve Segregat1on
- Juven11es

. NOTE State law . requ1res separate fac1]1t1es for women and
‘rJuven1|es., :

R

':'>NC1ass I dnd C]ass I

‘CLASSIFICATION OF INMATE°/LEGAL SYNOPSIS - The recent deci-

~ sion of Jones v. Diamond, 594 F. 2d 997 (5th Cir. 1979) '
‘clearly states the Fifth Circuit's position regarding
~classification of inmates. "As %o pretr1a} detainees, it

- seems perfectly obv1ous, especially in smal] jails with a :
. limited number:of prisoners, that the concept of classifi-

: cation for ‘prisoners should be confined to a-very limited
~--spectrum. - Consequéntly, we hold that the Constitution does
~not require elaborate prisoner classification at the jail =

L 1eve1 cees 1L dS on]y when the officials fail to protect' B

. phrisoners from homogexual attacks, personal violence, or
.- unnecessary contact with the contag1ous]y i11 that'’ the .
'federa] courts are warranted in ‘entering the c]ass1f1cat1on

7"x L T o o “p1cture 594 F. 2d at 1016. . It appears that the court is
e e : . saying that wh11e elaborate c]ass1f1cat1on is unnecessary in -

a small jail,-some common-sense ‘type of separation of cer-
. tain prisoners might be warranted to protect other inmates'
" health and safety “Standard 22.01 is consistent with this
fae ru11ng L R e
'f“zs 00 MEDICAL AND HEALTH CARE

0.

23.01 'Des1gnat10n of Resnons1b1e Phys1c1an - The" prov1s1on of
© . ‘medical services -for the facility shall be the respon-

As1b111ty of .a designated med1ca1 doctor pursuant to a writ-

“;ﬁ%'r " ten agreement between the governmental funding agency
- responsible for the \ac111ty and/or the facility adm1nlstra-
tor and the respons1'1e or qua11f1ed med1ra1 author1ty

,C1ass I and C1ass II : - o
23.02 Licensing of" Med1ca1 Rersonne] - State 11censure and/or :
- certification requ1rtmi§tsandrestr1ct1ons shall‘app1y to

5 B T . EERESCE oy - o - “' g -
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HEALTH CARE, Cont1nued

23 02
’ 23.03

- 23.04

 23.05

G

23.06

~ Class I and Class II

- Prohibition Against Restrictions - The respons1b!e phys1c1an‘

Lo

~Licensing of Med1ca1 Personne] (Cont1nued)

health care personnel ‘working in the facility the ‘same as to
those working_in the commun1ty. .

)

q

shall have no restrictions imposed upon.him/her by the fagi-
Tity adm1n1strat10n regarding the pract1ce of medicine.

C]ass I and Class 1I

Conformance to Security Regu]at1ons - Appropr1ate fac1]1ty
security regu]at1ons shall be folTowed by medical personnel.

Class I and C]ass II

Operating Procedures - Written standard operat1ng proce-
dures, approved by the respons1b1e physician, shall be

‘fol]owed for the following:

Receiving: Screen1ng ‘ '
Health Appraisal Data Co]]ect1on - ‘

- Non-Emergency Medical Services = S
Emergency Medical and Dental Services Y
Job Descr1pt1ons”f0r Medical Personnel  ° i \

Class I and Class I

De11Very‘P1an - The facility shall provide 24- hour emergenc |
medical and dental care, as outlined in a plan approvedgby v

the respons1b]e physician. - This shall include arrangements

- 23.07

for:

- Emergency Evacuation of the Inmate from the Fac1l1ty
- Use of an Emergency Medical Vehicle
- Use of one or more des1gnated hospital. emergency
rooms or Other Annrépr1ate Health Fac111t1es
- Emergency On- CaTﬁ Physician and Dental Services When

- The Emergency Fac111ty Is Not Located 1n a Nearby
' Commun1ty ‘ 3

\
)

Class 1 and Class 11 B | ,x‘

Preparation of Medical Reports = There sha]] be a quarterly.

report prepared by the physician on the health delivery

system and the health envirgnment of the fac1]1ty, and an

~ annual statistical summary made.

vC1ass I and Class II

Treatment By Other Individuals - Treatment by. med1ca1 per-

sonnel -other than the respons1b1e physician shall be per-
formed pursuant to' stand1ng or direct orders from the

~'phys1c1an

o

R aoky BIP:
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3

23.08

) 23.09

e}

2310

23.11

| y

23.12

Jfﬁ \\\\\ .

TTreatment by Other Ind1v1duaTs (Cont1nued)
kCTass I and CTass II f

i

Provision of Treatment Sgace - If med1ca] services are de~,~~
- Tivered in the facility, adequate space, equipment,
o~p11es and materials,
~rsicien,, shall be pr rovided for the de11veny of pr1mary health

sup-
asdetermined by the respons1b1e phy=

,carea V
CTass I and CTass II ,

Not1f1cat1on of Ava1Tab1T1ty of Serv1ces = At the time of

admission to the facility, inmates shall be informed in

wr1t1ng of the procedures for/ga1n1ng access to medical ser-
vices. “Such information’ shaTT be posted con5p1cuously

| w1th1n the fac111ty G R , L

“CTass 1 and CTasstI

 Medical Screening At Time Of Bookinét- Receiving,soreeningy
~ shall be performed by the booking officer or designee on

- all inmates upon admission to the facility and before their :

placement in the general population or housing area. The
findings shall be recorded on_a printed screening form
approved by, the respons1bTe phys1cﬁan The screening sha]]
1nc1ude inquiry into: :

-'Current I11nesses and HeaTth ProbTems

- Medications Takefi and Special Health Requ1remenfs

~ Behavioral Observat1on, Including State of Con-

-sciousness and Mental Status ;

- Notation of Body Deformities, Tattoos,~Trauma
Markings, Bruises, Lesions, Jaundice, Ease of
Movement, Condition of Sk1n, IncTud1ng Rashes and7
Infestat1ons :

- D1spos1t1on/ReferraT of Inmates to Qua11f1ed Med1ca1

‘ Personne] On An Emergency Basis o ,

Class I and CTass Ir e

Completion of HeaTth Appra]sal - A health appraisal data
collection shall be.completed for each inmate who remains
in - the detention fac111ty for more than fburteen (14) days,
and shall include: - S , o

- Review of The Ear]1er Rece1v1ng Screen1ng

- Additidhal Data to COmpTete the Med1ca1 and

. Psychiatric History o

- Laboratory and Diagnostic Test to Detect Commun1cab]e b

Diseases, Including VenereaT D1seases and’
Tuberculosis
~ Height, Weight, Pulse, Blood Pressu¢a -and Temperature
- QOther Tests and Exam1nat1ons as Appropriate
- A Standardized Medical Examination With Appropr1ate
> Comments About Menta] and Dental Status

,,,,

0
a

\“"

i i
T A S

ey

TS e

- W S
e, e e G

s

\
\
A

=55~

23.00 MEDICAL AND HEALTH CARE, Cofitinued

23.12

S

23.13

23.14

o

23.15

23.16 .

Comp]et1on of Health Appra1sa1 (Cont1nued)

~Further, qualified medical personnel may collect 1nmate

" health = histories, vital signs and other health appraisal
‘data, all health appraisal data shall be recorded on the
health data forms approved by the responsible physician.
The respons1b1e physician or designated medical personnel

shall review the results of the medical examination, tests,
and_problem identification.

CTass I i Y

Method of Tdentifying Medical Complaints - Inmates' medical

~complaints shall be collected daily and responded to by
med1ca1]y trained personnel., q | G

@ NOTE ; Inmates should not’ be used to coTTect comp1a1nts.

‘ﬂ Detention personnel may be trained to carry out this.

procedure.
Class I and Class II ‘ ‘
Method‘of Conducting Sick Call - Sick call, conducted by a

~physician and/or other qualified medical personnel, shall be
ava11abTe to each inmate as foTTows

- SmaTT Facilities of Less Than Fifty (50) Inmates
Shall Hold Sick Call Once Per Week, At a Minimum

- Medium-sized Facilities of Fifty (50) to Two-Hundred
(200) Inmates Shall Hold Sick Call at Least Three (3)-
Times Per Week

- Large-size Facilities of Over Two-Hundred (200)
Inmates Shadl Hold Sick Call a Minimum of Five (5)
Times Per Week.

Class 11 | |
Medical Training For Facility Staff - Facility personnel

shall be satsfactorily trained in emergency care proce-
dures., Such training shall incorporate the following steps:

- Awarengss of Potefitial Emergency Situations

- Notification or Observation =~ Determination That An
Emergency Is In Progress

Transfer to The Appropriate Medical Provider
Recognition of Symptoms of I1lness Most Common To The
Fac111ty

U
1

Further, at Ieast one (1) person per shift shall have satis-
. factorily comp]etedotra1n1ng in receiving screening, basic
Tife support, and cardiopulmonary °resuscitation (CPR).

CTass I and CTass II

F1rst Aid Training and Preparation - ATl personnel shall
have current training in basic first aid equivalent to that

a

(o
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23 00 MEDICAL AND HEALTH CARE Cont1nued !
23.16

| 23;18f

I
4

F1rst Aid Tra1n1ng and - Preparat1on (Continued)

defined by the American Red-Cross. First aid kits shall be

. available with the responsible,physician approving the num-

23.17

ber; contents, 1ocat1on, and procedure for periodic inspec-
t1on of the k1t(s)

LCTass I and Class 1I

' Lard1opu1monany Resusc1tat1on (CPR) Training and Preparation -

At Teast one (1) person per shift shall have training in

.+ receiving screening, basic 1ife support, cardiopulmonary

23.19

“resuscitation (CPR), and recognition of symptoms of the con-
d1t1ons most common to the faciltity.

”C]ass I and Class II

Provision of Prostheses - As determ1ned by the respons1b]e

.physician, medical and dental prostheses shall be provided™
. when' the hea]th of the inmate would otherw1se be adVersely

. affected.

Class II.

' : W
Provision .of Dental Care - Appropr1ate dental care shall be

provided to each inmate upon the recommendation of the
respons1b]e phys1c1an.

'_C]ass I and C]ass I

23,20

\,‘

23.21

23,22

Screening of Menta]]y Impa1red Inmates - Screening and

referral for care shall be provided to mentally i1l or
retarded. inmates whose adaptation to the detention environ-
ment is s1gn1f1cant1y impaired. The res(on51 le physician

. shall provide a writtén 1ist of symptoms or~behavior indi-

e

cative“f mental illness and retardation, and have
designated, in advance, specific referra] sources.

Class I and Class II

)

, R
Provision of Detoxification Services - When not provided in
a community health facility, detoxification from alcohol,

opiates, barbiturates, and other drugs shall be performed at
the facility under‘j>ose supervision as approved by the re-

sponsible phys1c1an.

C]ass I and C]@ss I”H
Pnocedures For Use of Pharmaceut1ca]s
dard opearating procedures, as approved by the responsible
physician, for the proper management of ‘pharmaceuticals
shall include:

- A Férmulary
Cm P011cy Regarding the Prescr1pt1on of A11 Med1cat1ons

The facility's stan-

ks
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23.22

- 23.23

i 23.24

23.25

e

§

Procedures for Use of Pharmaceut1ca]s {{Continued)
, With Particular Attention to Behavgor Modifying Med-
ications and those subject to abuse

- Policies Regarding Med1cat1on D1spens1ng and Adminis-
tration. \

- Policies Regarding the Maximum Secur1ty Storage and
Weekly Inventory of All Controlled Substances, )
Syringes, Needles, and Surgical Instruhents

- Policy Excluding the Use of Inmates to Dispense

~ Medication h\

- Policy That Inmates Sha]] Not Have Access to

Medications

Class I and Class II : ‘ o

Pracedures For The Adminjstration of Medication = The person

administering medications shall receive training from the
responsible phy51c1an and the facility-administrator; shall
be accountable for adm1n1ster1ng medications according to
orders and; shall record the administration of medications
in a manner and on a form approved by the respons1b1e phy-

- sician. &

C]aSS I and Class II

Components of Medical Record File - The medical record f11e

shall contain the completed receiving screening form;

health appraisal data.collection form, all findings, diagno-
ses, treatments dispositions, prescr1pt1ons, and adminis-
tration of nwd1cat1ons, notes concerning patient education;
and notations of place, date and time of medical encounters
and discharges from med1ca1 treatment. The method of re-
cording entries in the medical record, and the form and for-
mat of: the record shall be approved by the responsible phy-
sician. .

Class [ and Class II

Maintenante and Security of Medical Records - Access to the

medical record shall be controlled by the responsible physi-
cian. .The physician-patient privilege applies to the medi-
cal record. The medical record file shall not be in any way
a part of the confinement record. Upon consent of the in-
mate summaries or copies of the medical record file shall be

-~ routinely sent fo the facility to which the inmate is trans-

ferred A

NOTE: Inmates sha]] be excluded from access to all medical

‘records.

Class I and C]ass II

b

Consent For Treatment - Informed consent shall be obtained

for all examinations, treatments, and procedures. In the

ot i uio
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23.26

23.27

23.28

|

4

24.00 HYGIENE

24.01

o

<y

&

i
¥

 MEDICAL AND HEALTH CARE/LEGAL SYNOPSIS - The standard for -
. health care was announced in Estelle v. Gamble, 429 U.S. 97,

I .

Consent for Treatment (Continued) )
case of minors, the informed consent of parents, gu§rd1an or
legal custodian is necessary.

Class I and C]a;sbII

Prohibition Against‘Medical Experimentation - The conduct of

q \S .
medical or pharmaceutical testing or treating for éXperlmen7

V' Class I and Class II

|

tal .or research purposes shall be prohibited.
Class I and Class II

irements For Post-Mortem Examination - The facility
Eﬁ%gggs?ratorfsha]]vensure that in the event of an inmate
death, the medical examiner or coroner is notified imme-
diately and a post mortem examination is requested as
required by law. If an inmate dies suddenly without an

attending physician, or as a result of violence, the Georgia

Bureau of*Investigation shall be notified as required by
Georgia Code Annotated SZ]~205.

(=3

97 S. CT. 285,50 L. Ed. 2d 251 (1976). The §upreme’§ourt
%stated that "deliberate indifference” to serious medical
‘needs of prisoners constitutes unnecessary. and wanton )
infliction of pain, whether manifested by prison physicians
in response to a prisoner's needs or by prison personnel
intentionally denying or delaying access to treatment or
interfering with treatment. Though Estelle dealt with .the

i}

Texas Correctional System, the standard has been extended to

apply equally to pretrial detainess as well. See Jones v.
Dggm%nd? 594 F. 2d 997 (5th Cir. 19), Fielder v. Bosshard,

590 F. 2d 105 (5th Cir. 1979); Harris V. Chanclor, 537 F. 2d

203 (5th Cir.. 1976).

W

| Srovisions for medical and”
Many courts have ordered sweeping provisions for medica |
i Though the orders differ in details, the com-

health care. V ,
mon element of such orders is that an, adequate system of
medical and health care be provided, 1nc1ud1ng a_system‘for
dealing with mentally i11 or drug or alcohol addicted in-
ates and emergency dental care. , ‘

gBO F. 2d 521 ?DaD.C. 1978); Ahrens v. Thomas,, 434AF.kSupp.
873 (W.D. Mo. 19), aff'd im part, modified in part, 570 F.
2d 286(8th Cir, ners; |

- 886 (NEDw Fla. 1976), Jones v. Wittenbert, 330 F. Supp. 707
(N.D. Ohio 1971), aff'd sub nom. Jones v. Metzger, 456|F.
2d 854 (6th Cir. 1972). , o E

b=

©
o

‘ : _ PR e
Routine Facility Procedure - The facility prqcedure»shﬁl]
require that upon admittance to the general inmate pop@]a-
tion (cell assignment), inmates shall receive a shower and

(I

o

See Campbell v. McGruder,

1978); Mitchell v. Untreiner; 421 F. Supp.

i AR

1
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24.01

24.02

Routine Facility Procedure (Continued) ,
be suitably cTothed. The facility shall ensure that inmates
are permitted to bathe at least three (3) times per week
after being admitted. . S ‘

Class I1

Inmate Bedding, Linens and Towels - Suitable bedding,
Tinens, and towels shall be issued to new inmates upon
admittance to the general inmate population. Inmates shall

- be held accountable for all items issued to them.

ments. -

24.05

as often as necessary.

~Class II

Class II

Cleaning - Alluinmate c]dtbing, bedding, linens, and towels
shall be exchanged at least weekly with freshly laundered
replacements. Blankets and mattresses shall be;sterj1ized

Class I and Class II

Special Clothing - {Ebecia] clothing shall be provided to
sentenced inmates who participate in special work assign-

ATEINY
BN [

Hygiene Items - Provisizcns shall be made so that inmates can
regularly obtain the following minimum hygiene items: Soap,
toothbrush, toothpaste or toothpowder, comb, toilet paper,
and special hygiene materials for women. “Provisions shall
be made®so that inmates can, obtain haircuts or other hair
care appropriate to personal hygiene. These items or ser-
vices shall be provided by the facility to ‘indigent inmates
free of charge. ‘ ,

Class II

"25.00 ADMISSION AND RELEASE

1 25.01

~vided to service the: program;
not undertake such programs.

0 )(f e - . o
25.02 )Release Preparation - Where inmates are housed for six (6)

!

diversion or release on recognizance

Pretrial Release - Where statute and ordiq@nce permit, a

_ (ROR) program should be
provided to inmates. If such a release program is con-
ducted, sufficient staff, space and equipment shall be pro-

otherwise, a facility should

Class I and Class II

months or more,” a program of release preparation shall be
available to inmates who are nearing release from custody.

C]ass II
- Q
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25,00 ADMISSION AND RELEASE, Continued N , i
R the L R Al E
. Bonding - Newly adm1tted 1nmates shaH be prov1ded - REFERENCES 7
T e 03‘ opportunity to make bond as soon as poss1b1e after » B SRR o
| ’ [ admission. -° i o R
g L f | lass 1T ik STt e o o
S . ) C]asskI and Class ‘ : e Genera1 Re%erence
i 3 g . . s v T ,
*( o e : The fo]]owwng Ja11 Standards projects prov1ded st1mu11 s
. ” ey T for the techn1ca1 comm1ttees dur1ng this study: A
. A_/) . ; g : 4 “\ o
N G o S 1. ' Commission on Accreditation for Corrections, Manual »
‘ : ;qﬁif\f . of Standards for Adult Local Detent1on Fac111t1es"
P - ~ Rockv1]1e, Mary]and 1977. -
, | Q ) 2. The m%braska State® Bar Assoc1at1on, Ja11 Standards- S
c - ; “Minimum Standards for Loca] Cr1m1na1 Detent1on Fac111t1e5° o
/3{;‘1\; [} ,O' * v ] 97 7 ‘ ) ; ‘ s ‘ _;~G:‘
; ‘ E. o Q 3. South Car011 a Department of Correct1ons, Standards for
" g County Jail¥® 1972. |
‘ P e o g e R 4, < United States Deparcment ofﬂJust1ce, Federal Standards b .
7 (" T g » v SRR o for Correct1ons' U. S. Government Printing O0ffice, 1979 o
B e 5. Oregon Department of Human Resources, Jail Stardards and i
' R ‘ GuideTines for 0perat1on of Loca1 Correctional Fac111-i -
‘ o S Eiest ]973 &y , Ear
g . e % B ’ : QQ,J* - 6. Amer1can Medical Association, Standards Foy the Accred1- . i
: 5 T g : ) LTI T - tat1on of Med1ca1 Care and Hea1th Serv1ceV1n Jails: 1978. Bt
p : N c : iThﬁg' | Legal Reference. - R \\ BN Y R g
f . : a a Lo s Cotrrections Law Digest, Frank S. Merritt Editor, - g o
; S 3 A . niversity of ToTedo, Toledo, Chio, 1979 s SEN o
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GLOSSARY OF TERMS

 ADMINISTRATIVE SEGREGATION

« Fa
Adm1n1strat1ve segregation is used as close supervision wQen it is
necessary to segregate certain inmateés, such as special’ management

inmates, from the general inmate popu]at1on, for re]af1ve1y extensive -

periods of time to ensure the safety and security of the. fac1]1ty.
Also, it is used where the continued presence of an 1nma¥e in the :
genera] population poses a serious threat to the ]1fe or property of :
that 1nmate other 1nmates, or staff rembers.

S

BOOKING

Both a 1aw enforcement process and a detent1on fac111ty procedure.,

As a police administrative action it is an official record1ng of an
arrest and the identification of the person, place, time, arresting
author1ty, and reason_for the arrest. In the detention facility, it

is a procedure for tié admission of a person. charged ‘with or convicted
of an offense, which includes searching, fingerprinting, photographing, -
medical screening, and collecting personal history data. It also

includes the inventory and storage of the individual's personal property.

The booking process may be begun and completed by the arresting officer
or begun by the arresting officer and comp]eted by the detention staff.

CELL BLOCK,

A separate, secure group or cluster of single and/or multiple occupancy
cells or detent1on rooms immediately adjacent and directly accessible

~to a day or .activity room, In some facilities the cell block .consists

of a row of ce]]s fronted by a day room of corridor-like proport1on

CENSOR

To read communications such as letters in order to delete material which

-might be considered harmful to the interests of the organization or 1nst1- .

stution.
CHIEF OF POLICE
I
A local law enforcement off1c1a1 who is the chief nxecutwe of a police k
department and Li}respons1b]e for the operat1on of the c1ty Ja11 or lock |
Up- : (/\ ]
CLASSIFICATION “ e N ]
A process for determ1n1ng the needs, requiremen/ é/, and hand11ng of i
those for whom confinement has been ordered -ard for assigning them N 'R
“to housing units and programs accord1ng to their needs and existing i
resources. B
CONTRABAND 1
Any item which is dec]ared 111ega1 by law or which has, been express]y
prohibited by those legally charged with the responsibility for adm1n1s- ]
trat1on and operat1on of the facility. )
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 DETAINEE

Any person conf1ned in a local detention facility for up to a period
of 24 hours who has not been charged w1th a criminal offense.

|
b

A secure area, designed for either single or mu}ti—occupanoy,'used
for the conf1nement of 1nmates or deta1nees. (See Cell Block)
: n D ‘

DETENTION FACILITY

A local confinement institution for which the custodial author1ty is
for periods of 24 hours or more. Adults cou]d be confined in such
facilities pending adjudication and for sentences of up to two years.

- It would be possible for an adult to serve all: of a m1sdemenor sentence
in a detentlon facility. a

DETENTION OFFICER )

Any detention fac111ty employee who works in d1rect and continuing -
contact with inmates. .

- DISCIPLINARY HEARING

ge—

A non- Jud1c1a]'adm1n1strat1ve procednre to determ1ne if substantial
ev1dence ex1sts to flnd an 1nmate guilty of a rule v1o1at1on

- DISCIPLINARY DETENTION

Disciplinary detention is the confinement of an inmate to an indivi-
dual cell, separated from the general popu]at1on, as a result of a
hearing before an impartial hearing officer(s), in which the inmate

has been found to have committed a rule violation(s). It is used

only where other available dispositions are inadequate to regulate

an inmate's behavior within acceptable limits, and where the inmate's
presence in the general population poses a serious threat to the life or
property of self, other inmates, or staff members.

&

~ The official halting or suspension, at any legally prescribed pro-
cessing point after recorded justice system entry, of formal criminal
or juvenile justice proceedings against an alleged offender. The
suspension of proceedings may be in conjunction with a referral of
that person to a treatment or care program administered by a non-judi-
cial agency or a private agency, or there may be no referral.

EDUCATIONAL RELEASE
A procedure or program whereby an inmate is allowed to check-out

of a detention fac111ty to attend an educat1ona1 program in ‘the
community.
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- EMERGENCY

Any 519n1I1cant dISruptlon of normal faCIIIty procedure policy or
activity caused by riot, strIke, escape, fIre, natura] dIsaster or
other serious incident.

FACILITY ADMINISTRATOR :

A person charged w1th the responSIbIIIty of ‘supervising eIther a
detention facility or a jail fac111ty. The administrator would - - .
‘have responsibility for the supervision of staff and inmates and

for the operation and maifitenance of the facility. The administra-

tive officer may be either the Sheriff or the Chief of Police or
~another individual to whom the respon51b111ty has been aSSIgned

_ FOOT-CANDLE

A unit for measuring the intensity of illumination. It is the anount
of light progected by a candle on a surface one foot away. :

FORMULARY
A book or collection of medicinal substances and formulas.

GOOD TIME K s ‘ .
A system, established. by ]aw, whereby a conVIcted offender is credIted
a set amount of time, which is to be subtracted from his/her sentence,
for each day served. in an acceptab]e manners ;

GRIEVANCE “

Ny

e A ertten complaInt fI]ed by an Inmate or an emp]oyee with the faCIIIty

administrator concerning personal health and welfare or the operatIOns and -
serv1ces of the facI]Ity.

Y

A person who is genera]]y c]othed with the powers of a maQIStraf\
determine jssues ef fact in a proceeding in which oppOSIng partIe“ have
a right to be heard. k

HOLDING OR LOCK-UP FACILITY y

IA temporary confinement fac111ty, most usually a c1ty jail, for

which the custodial authority is less than 24 hours, where arrested .
- persons are held pending release, pre]ImInary adJud1catIon, or transfer
. to a detentIOn facility.

a3
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INDIGENT

8 P g,

Generally, one who is needy or poor, or one who has not sufficient
property to furnish him a 1living nor anyone able to support him to
whom he 1s. ent1t1ed to look for support.

INMATE | - S ) ‘%:°x

A person, either sentenced or unsentenced, who is confined in a deten-
~tion or holding facility. An unsentenced inmate is a person who is
either being detained, awaiting trial, or is awaiting appeal of a :
previous hearing. A sentenced inmate is a person who has been adjudicated
guilty as charged and is serving a sentence or is awaiting transfer to
another correctional facility to serve the sentenre.

INMATE RECORDS

InformatIOn concernIng the IndIVIdual S persona] criminal and medical
history and behavior and activities while in custody, incTuding but:
not limited to: A copy of the arrest-booking report, commitment papers,
court orders, detainers, personal property receipts, visitors lists,
photographs, fIngerprInts type of custody, disciplinary infractions
.and actions taken, grievance reports, work assignments, program parti-
cipation, miscellaneous correspondence, etc.

e

2
"

Ayt
f_o :

A general term for either a detention facility or a holding facility,
‘which is usually operated by a local law enforcement agency, holding'
persons detained pending adjudication and/or persons committed after
adjudication for sentences of a year or less (see detention fac111ty
and holding facility).

JAIL MANAGER

0

s O

(See Facility Administrator)
LIFE SAFETY CODE |

A manual published by the National Fire Protection Association
specifying minimum standards for fire safety necessary in the public
interest; one chapter is devoted to corrections facilities.

LOG BOOK

A method for maintaining records within a detention or holding
facility which could consist of a ledger with individual entries
or notebook or clipboard containing information sheets.

MEDICAL RECORDS e 5

Separate records of medIca] examinations and dIagnoses maintained hy.
the responsible physician. The following information from these
records should be transférred to the inmate record: date and

time of all medical examinations and copies of standing or direct
medical orders from the physician to facility staff.

Ry,
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MEDICAL SCREENING

A system of structured
‘rived inmates.

PARENT OR GOVERNING AGENCY

S 2
; ' ;ing ‘admini tive department
he policy setting administrativ
Ii]igy administrator is responsible. R

'obSerVation/iﬁ%tial h@a]th‘assessment ofkn§w1yfqr— e

or division to which the fa- ( :
POLICY | . b
| A definite; stated course or method of action whi

ch guides and determines
present and future decisions and actions.. ‘

L
PRETRIAL RELEASE - e | o
‘A rocedure whereby an accused person who has beeq taigg/gg?otﬁgzﬁ? yAls
1? wed to return to the community before and during ‘}_ R el A e
gcrgzging~procéss is used to determine those persons eligi e fo

through this process. , ; R

RATED CELL OR ROOM CAPACITY e e b
‘The officially stated number of inmates which a cq]] or rqom 1s;des1gned
to house. ; ~ ,

| RATED,FXERfITY CAPACITY

The o%ficiQi]& stated number. of inmat

esmwhjch a de@pﬁtidn“or ho]d1h9§fa-
cility is design&d‘to‘hous¢; W S Y

1

RECEPTION OR INTAKE AREA

“ i nto a g i i tion fasility; the period =
 poi entry into a jail or detention/correctj ‘ ? peri
Tgenpg;ngn;:t:nunﬁergoes admission process1ng,.wh1ch;may 1gclgdihgr;§22ia]
‘ giSn»and~ih1tia1 classification prior to regular assignmen

inmate population. The reception or bgoking area is in a’securekarea‘but
should not be part of the inmate areas: ‘o

 RELEASE ON BAIL

i k a1 offi } person who has been taken
: @ judicial officer of an accused person L .
 Th§or§L§§g3ybyuSo% the accused’s promise to pay a“cert§1ndamgﬁ2tpg§nggey‘
or ert '§f he/she fails to appear in court as requ1re,,f, promt
;gypggpmayynotube secured by the deposit of an actual sum o -mon y r

, property. . EER S e
RELEASE> ON OWN RECOGNIZANCE (ROR)

for criminal proceedings. :

[

s nozzles, water supplies, alarm Systems,

67~

RESPONSIBLE PHYSICIAN
A‘person;iicenﬁed to practicé medicine with whom the‘facilityfenters<into
a written agreement to provide health services to the inmate population of
the faci]ity, o e o S ~

SAFETY EQUIPMENT

This includes firefighting equipment (1i.e., chemica],extinguishers,

sprinkler systems,
and fire-escapes), first aid kits,‘stretchers,
quired by local and state building

SALLY PORT

hoses,
emergency exits
and emergency alarms as re-
and fire codes, ,

1%

- SECURITY OR CUSTODY R -

1

The degree of restriction of inmate movement within a detention or holding
fac111ty,‘usua1]y divided into maximum, minimum and medium risk levels.

SECURITY DEVICES OR HARDWARE

walls and

- Locks, gates, doors, bars, » SCreens, ceilings, floors,
Also electronic monitor-

barriers used to confine and contro] Inmates.,
~ing equipment,'security alarm systems,fﬁecurity light units, auxiliary
power supply, and othep equipment used™to maintain facility security,

The outer portions of a facility which actually provide for secure
confinement of 1nmatechonsisting of either physical or electronic
barniers. This perimeter may vary for individual inmates, depending

upon their security classification. \ ,

SEGREGATION

The physical separation of djifferent Classes of inmates for the protec-

. tion of staff and inmates and for facility security.
SHERIFF ‘

A QOnstitutionaIIy,estab?ished law enforcement officer of a county, being
. .&hosen most usually by popular i
"~ complete an unexpired term. The d i
©courts of record by serving processes, summoning jurers, executing Judge~
ment, and holding Judicial sales. The sheriff is afso the chief consep-
vator of the peace within the Jurisidiction and serves as the jailer of  the
county. '
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SPECIAL MANAGEMENT INMATES

SPECIAL TREATMENT CELL

ment 1nmates.

STRIP SEARCH R ERTEI

TEMPORARY RELEASE

TRAINING *

- introductory training which prepares an employee for his or her initial
job assignment.

is given to specific individuals or specific c]asses of individuals which

68~

Individuals whose behavior or mental or physical condition presents a
serjous threat to the safety and security of the facility, the inmate,
the staff or the general inmate population. Special hand11ng and/or

hou«1ng is required to regu]ate the1r behav1or. ; ‘

A seperate detention or ho1d1ng ce]] used for deta1n1ng spec1a1 treat-

¥ . B

A comp]ete1y thorough search of a person, requiring that person to
remove every article of clothing. The search should be conducted

to revea] weapons, contraband, or physical abnorma11u1es. It should
also 1nc1ude a thorough exam1nat1on of the person 's c]oth1ng wh11e
it is removed._

P

b4
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#
o

A period of time dur1ng wh1ch an inmate is al]owd to 1eave a detent]on

facility and go into the commun1ty unsuperv1séd for purposes gonsistent {
with the public interest. = . N\- c R
_ ) '»%‘

SN )

The method of 1nstruct1ng or teach1ng to prepare a person or persons ton
more adequately perform their responsibilities. Basic training is that o

In-service training is that training which is given to an
employee to reinforce or add to his basic training. Specialized training /*
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 APPENDICES

.....

- SCHEDULE OF FORMS

The fo11ow1ng forms are,proposed as a means of complying
with standards that require the maintenance of special records.
They are not intended to necessarily replace existing record
forms provided they contain/ the information needed.

, Page

Tnmate Log BooK....... e e e e e cee. 70

‘ : -

R Inmate Accounting Log....... R e N 71
- Roster of Inmates Ass1gned to Another Agency for ‘
Detent1on..f' ......................... R 72

weapons Distribution Logeeiiiiiiiniinn, S &<

Record of Inspections of Inmate Assigned to )

Adm1n1strat1ve Segregation........ EERETRRTERES 74

‘Record of Meals Seryed.....z,.....,..‘ .......... RN 75

s  Record of Non-Standard (Special) Meals Served..... .. 76
' Release of Information‘Consent Form..... S e 77

0 ' .
Record of Visits....... P PR RN 4

L e e e

A+ PN

relates to a spec1F1c fuction or act1v1ty e
TRUSTIES OR RUN-AROUNDS | S e Py e
~An. 1nmate, usually in a m1n1mum secur1ty c]ass1f1cat1on who is respon~
sible for performing various maintenance tasks, under superv1s1on, in
. a detention or holding facility. Inmates should a]ways be screened
before they are assigned to trusty status ‘ o
VIOLATION OF DISCIPLINE RLE e
An 1nfr1ngement of a facility rule of conduct which 1s comm1tted hy an 1n—' i
mate. A minor rule viclation is one that can be adgudicated or resolved oo
without the conduct of a formal hearing, and may only be ‘pinishable by rep- Lo
Pimand, restitution or other minor sanctions. A maJorﬂrule violation is e
%punlshab1e by more stringeit sanctions such as confinement to quarters, S
transfer of hous1ng or loss of pr1v11eges after a formal hearlng is he]d e
VOLUNTEERS . | F e ‘“fj,ﬁ o o
Persons from the community who part1c1pate in the detent1on fac111ty e
operations.. They are selected on the basis of their skills or pehéona] v
cqua11t1es to provide programs and services for the inmate population: S
in recreation, counseling, education, -and religious “activities.: The1r R
serv1ces‘are prov1ded without cost to the fac111tx. s
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INMATE LOG BOOK

Name /

Social ‘Security
Number

Agency

Identifica-

tion Number

Sex-Race/

Date of

/ Birth

Committing
Process
and

Court

Date of
Commi tment

Offenﬁe
Charged

Date 67

Release

Authority
of Release
and

Court

{
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See Georg1a Code Annotated § 77- 108 and Standard 9.04.
arrest-booking report.

& "
o
£ g
. - g
: -t
y i
: . v
S8 N
T
N
~ X
N

i
Fa ! -~
i
«
oot L4
I
P
L3
Vo
e

- "“%zr:“*““*«*"‘“"‘.i‘*"‘*"‘%ﬁw 4,~r1,.‘rn~..4Q,.,g, Y PR P M«w&n&w-@ eyt 2y onten A f‘w"w‘**" eab’
IR e okl ]

‘
" : Lk
L A : N
*ow i P«'{\ :
% .
Y SR 3
LA
., . B
- . "%
~
7

The "Agency Identification;Number" is taken from the

.
.
»
k Y
(e

v
; ~
- b .
. + °

- "

LN
oy
‘}-Fﬁ,

P

_04-

,

Y ST SO
s,,,,,,\@“,“kﬂ,nmi,a};‘”‘"d“vm‘w&&» «q@«w,@m;%@mna e e el by RS B B B e b

U
¢
o
i
g A
E4
o
A4
&
i
IS
o
RF
s

oW

)

D

Q



¥
B
'
==
0
5,
Y,
B
5 :
o
\,,
n
ER
s
.
B
1ol
v o
S
. » .
o S
v
o
¥
v
Wt
Y
+ 4 5
&
g RS -
p : .
. el ’
d L
o
o
L]
o
" 1
: 2
-
3 .
She ! i
S
-
s 0 E
@ a .
‘ . W A
- !
o
KX N
a L
© g oy e,
N N T
e 'i!
&

9]
;/‘ o o W /4\1\\ — oy . " P ?
& o & oY
#
? - w o O I:\ \
v | ; .
i? ‘ 1y, : . @ “ s.‘ o ( W
p ‘ ‘ } LN+ ¥ Wy S gy e Mg i.'vn-;pc",m. Y "\»\;lb_)‘ gy x‘i.‘..,ag&',.‘.,‘w‘_',,.‘,..hv4“, R P rb*"‘ POy te g S .—*‘t-m e ey st qwlvww‘j}t{ﬂ N ey ey vam ,,;,u ORI #“‘5;;& o e G i ﬁm~ ©
g (NAME™OF “AGENCY " (AT
‘ : ) ¥ %
4 INMATE ACCOUNTING LOG I A
o ; : Date ) ;
?\ (9 ,:v_,«‘ S~ ) 5t S A (]
. . x\\‘ ({5
' Admissions Releases Totals
¢ ¥
o S g Misdemeants Felons Misdemeants Felons " Misdemeants Felons <
R 3 ’ ' m ) " ‘ k.
R Males |Femaleg Males |Females Males |Femaleq Males |Females| & | Males |Femaled Males|Femaleg & ")
wn ; @ 1]
o
4 \ Q [ (¢ [} o Q| Q)| [<}] [ E [ [ (1} QU !»E_' y
— — =1 ~  ad ~— = — - o2 ™~ 1 Ll =l -t
6 * ] ot S~ [72] (Y ot op=| : e = o o=t (Tl . g
P ol B -0 B - I < < B L) ol R = T T — R B = B o — 43 = o B =l o o e ‘
! Q) - [ Lo Yy - [ = A - [ I [ = Y a — Y A [ — AL &
' S 3 > = > =] >t 3 > e = > =3 > - > =3 e >3 1 =3 >t =3 > 3. P>
a ? o B < 3. O o < =3 O o 5 o e ! = E) = O o = O = - =] B! N O
<C| = <C ) =<C e T e B X =C ) - o T e <L . <t < ] . =C b=
« - i
(]
[S] J ‘
= “ ,
q) KJ 4
-‘é = (. ] 1 o
(5") ! : >
& “ .
1 !
=
g ,
Q‘ C: = i
. “ e R !
" R o - D
i o . 3] ¢l
. © 5 % i . 5
* £3 5 |
o . . d 4
i) o - :
Cor o - Q P
- i : 2 .
T \{* =
B L o N
| g o :
. R s
¥ v .
A . A\ )
* | ¥ N
M fi=} o7
U 42 - o a
Q
. . [t
LI ’.’/\ ’ - . - yr : )
e © 9 " . © - n Y 5 T —— k
: Y To be completed daily at the end of the third (evening) shift. See Standards 9.01 and 9.03
: : P 4 . W] o N
) 0 \ .
SR , ; -
o o s e e s - 1% > = # @
. # i . R .Y M T s
i R ;ltw s, e ) a : » 0 Ig} -
S R . © L “ = : - | e s E i . ) . ) &
° @ : - o w “ii ’ o ) " Ty " k‘,, . - - N ‘ ) ok
1 - * j Y : ' cl . o " .
! =5 TR s ) 4y ! , L ' A
i < v i o : : 2 , : o S
' : . ¢ = B .o . . : ) |
. . [i} - < " ' / . L. ‘F?Gf'n . ~\\ . . o . /, g * B s —
. ) # vg B N LAY 5 s ;\ .:] * /o N '




N A ‘ e

SRS

;
.
‘—\\
.
N
\
- &
.
&
o
=
oy
¥
]

Gt e Do

i . o

- . . N
t02 .

(NAME OF AGENCY)

o | | © ROSTER OF INMATES ASSIGNED - . i e AR N
. o | . TO ANOTHER AGENCY FOR DETENTION R 3 ‘ | |

: v o ; Agency * Name of Detention Faciljty Date of Date of : '§Qﬂ‘
) Name of Inmate . édegtification Assigned to %\ ~ Assignment |Return/Release K -
7 ‘ : umber : ~ ' ,

a

» S
\‘/k ~/ B
w0 : .
vy y N
4 W £ty » e
a i o «
PR - i i L
= B ¥ o~ . N
‘ Do z . ;
i 3 v .
T ) S :
D .
Q) . ’ ) i : o
N I » < > .
“ ¥ e ot
5 :

_ZL-

&
R
~

1]
3

2

)

: " See Standard 9.08 e T R at BT T SRR Py S ) :
4 SN ) N T i TR ey

R e L WEE LY Se e e S RN B/t N L R T P ST I T IR0 e, ARG At Ain SRt SR At Bbdd Sivi b Apead
T T’GQ“% : - e R N e Oyt = ol e S S . R S

el } : T . -

el e Y wit bl A A o o B A8 Dot s Bt Bt B e A o & Bt Bt Ak 8
s SIS i T : e - DOREN

- ~ u N d o £ oo . { ;

e




|
|
>

S

i

Lol

w 2R .
i

i N v o : . . F :
B L R e R D e R o RN L ok A A2 a2 R B p S R e e T

\\_\;\;‘\“ §
Q . A

il

o
o
%

T R ‘ 2 . ' . . ] . 7 p
R - » 8 L ‘ - : g g‘f‘ “ﬂ“?“‘.“ “VM"..‘,W;g\»#4...,_.1,‘,;«‘*\(M;@w\-{ ;‘4,\,{“4‘3“;;\“;‘_ w«\;‘.—v‘-’-r"”‘w,;v’l‘“mg*it ’V“,‘,,vay«m’;.“w.wf VL g,
o ] ; : (NAME OF AGENCY)
. o @ . . ’
' ‘ . WEAPONS DISTRIBUTION LOG
‘ : E Type of _ |- Date and Date and Reason for need :
= ‘ : Weapon Serial To Whom Released Time of | Time of “of y g :
. ; : Released Number Release Return Weapon , N , e ;
: . . k\‘:‘*‘\‘\\ y, G , ’ | ; v /{1 b co oy N
’ 3 [ ‘ \{ : ! / 0 ) ‘ . i
. / - . ‘ e
[ g . ’ ”’.y R N . .
» [ O \.' // - ) ;4" . e -
S T 3 = : & ‘ ~ S
L /oo
PR SR e yf : L ;
Ry ) - " 9\ : J :
o i Sl \ . ; b K
B o . o ‘\\A - . /o :
o ¥ : e ’ o . ; ~ - , ‘
‘ W o ot
+r . n ]
e " fp : ' ; 0 :
N ﬁ‘ L} ﬁ}-'f K ! K
- ‘4 / g e w
. LW g v ! ’
' ¥ , ; Q; L ’
5 ;;,  ¢ ° ; Ly
: Vo . . ‘kf; . _ . | D‘ ( ’,/‘yx» . ; . ;0_
e ( - — - o !
Sy ‘ e I B ,
‘_' - o B i& . ~ \:J ) - i
o - -0
To be used in the event that a weapon is released for use within the detention
. " : : . ) ‘ o o y ‘ Jo
' iy ’ @
g ’
L i
.




| : D ;; “ N
: s b . - , Mo
7’15 - Ny -
o i .
: o (NAME OF AGENCY)
i o RECORD OF INS PECTIONS OF INMATE ASSIGNED
ke / o TO ADMINISTRATIVE SEGREGATION } .
Ry ‘ | e )
’ ~:J( Name of Inmate-Booking # Date Assigned Detention Cell Assignment i ) ”
o “ , Date Time Inspecting Officer Remarks
B 2 \nLY B Fie
y 1 = " -
: jh,/ v
. ) ” \\ ‘ k4 I
= i . r\ e
ey
. ' By
~ - L
t S ’ 3 o ‘ .
[ S S a
{/{‘:\l o 3 R g ] I {g, SRR
\’ > o ! f\C) o =
\J i s ~,i>\‘f‘" LA i e : \( »)’
An 1nd1v1duaT/form«shou1d be’used for eaeh 1nmate ass1gned to adm1n1strat1ve segregat1on P 5
status. See Standard 7. 05 , .

Y
W

mwmw@ﬁﬁww

_37““

=

0
i

st

m!& wwﬂmM s M«m @7,5*%- A% ety Mmm%ry

o
: o

¥ ol HNER,
(U P
B SAN R TR O .

L e o ﬂ,ﬁwimymaamwawgaéﬂ*wm»m Ay Brpdel st g u&gﬂ;ﬁ At Aottt

&

3




w
B
o &
B
o
]
o
<)
e
G
B
: @
- . ! 5
) ;
’
%
s ar i
Lo Er el ey
Vo
" -
Sy
e N
o - .
s
PO .
3 : K N
* . N
; .
B i
e .
Ol A

N
i
w
o
‘.
e
3

B )
¥
4
o
8
i
e
3
& B
[SE) [

i ok
e o
) @ o

iy
R B
; o
.
5 G AR
; o
@ .
(
es
i
b

i

4
¥
%
»
«
. 3
o
o

6'“‘@' ;";,»« e AM‘Q? ~a "*é\\('— A AT T
N N e \*1 AT A Mk | f""wf‘\‘;wcd,‘*g&‘vNVl)»l

.
o ’ o
1o
p53 )

B Aithe S L LR LN S R e

N.,;I_v,w;,{I,,-,.«,vmhm\”-' Yo (g B g B e DRSS L ATECE ey ¥ g

S e G g b Jie g e A\ g e g
X .

(NAME OF AGENCY) :
RECORDS OF MEALS SERVED
WEEK OF \;:
Sunday Monday Tuesday Wedneksday Thursday Friday Saturday
=
. 3
— =
g bd :
R}
o p
(181
o
% : fonsd
. : W
5 1]
£ | | : ="
: P ’ r‘g'
" ! o= ('///'
~ 4 Fs) i
~ | w| .
: £l 7 ' o
5 | 2 '
~J
': e
u . ! o
£ - * « %’
3. . } ~3 Sk
o <
. 8 . ]
. ’ ’ ’ -
N '
)] . r H
2 j'\.
i % \Y\\\
——— g L‘/
L ‘ " ;
, v
4
/ L ~3 dk
<
. 0 2 }
See Standard 14.06 ‘ “ N
\ ’ o - )
i 7
: i . B . X & i
. Q;»:\; . 3 . : "‘3 ‘D' o “a o . 5
L, B ) .;:«_\J N o =

Ay TP

@
.

R

B

o

D

Syl

&l

V]

b




Y
i p \ . X N . \ |
3 o A . ~ . . .
: ‘ ~ (NAME OF ‘AGENCY) - _ | .
[ < . . J .
: ‘ RECORD OF NON-STANDARD (SPECIAL) MEALS SERVED' - o : s
s Q . . ! ; : . N
rlu § i - o ‘ s d . PR M d ' . . . ' ‘ R 3 oo . f:})
) ;ﬁ ; ; unday = | Monday Tuesday Wednesday Thursday Friday Saturday
‘ o ) B b ] ‘ . ) o o g
i 2]
— - .
,‘ ) | = ‘ '
\\k a p
- w)
a [10] &
o . Y- it
. v w -9
{ 53 : 8 2 * ,,;.(
vl . 7 = < -
g R [an] v . (4] - 'va“
. o
‘\b\\ : . S o [rs
& o ’ ¢
- ’\(
% g (=D I
_— 2
" i < =
2 ; o
i TS : (S
= =% .
C, ? =
* & S
N ‘ ‘\‘1-': £ - '
\) [ g %.,
& 4 i .
ERTEEIN ‘ 2 = N
- ) -l : <
[3 @ . ! ® & i
¢ M y - . 0o, &
’ ] N ¢
d
3 b S ¢ . . @ . i
= o . r's —” «. s ¢
. n:.—’-:'g-\:}} - 3 I
‘ : 8 ’," . g i 3
. L ¢ o ) o 1]
: ; - i v " ; bl o i @ E g ¢
: .!1— - i ’ , — ® e
) ¢ > ¥ S . \
. % R ' » B
¥ i Y{ 1 ¥ “' ; - < m é, SIS
S 3] e [} m s
o - 5 : (=3 =3 = ,‘U i
B - ! o . < f (
- ., A = o 1]
3 z . s v w » =3 R )
b ‘ - i * . : % o,
@ N - i . : - ‘ ‘ ¢ o . ) R
B T LT T L e Ce - To be maintained for inmates-on special medical or religious diets. See Standard 14.06 : o g
’ o - ; ! s : : : .. P YPUC RV VAP T SR ST ST SONIF PO SIS S WO SRS SUPI S B
= ¥ - L o 4 ot S = : ; et . Lo S P e - - : B . . ;\V P B t B ' S b
" N ;‘\4» - - " - o - \ S o : AR e o A . ) . |
o - {1 f’» w l ¥ . A > ' ’ ;
” ! - MR ,‘ LI : I AR o ’ = 7 AR " . v

“ 4, YR o * \
L S . i . . 5 P .
g - £ Q- v - & ; . ‘e iz ) !
; « . o A W s & W =, T 32
£ v . o o + g Lt . '
RS SR . 2 g a . € = 2 ! E ' * e T f i iaad ’
B g - L% o . . R - o 0 i
(S » 2 . o » - * ¥ N v !
. . 3 A i * £ w @ ® it
i . N B O Q. i S w ! ~
i . LI M I s - H ’ o I {
X ) e . . o ! " N ¥
R s s S G LA 5 :
o 3 . R * FEN : . e LA - o
P . * * \ G - * it / ’
(e 1Y / i . . ] s iy ; £
p o - ¥ I : i i

)



5 5 > [\
e % A . g = N
i § . ‘ o i ‘ : R : ) e : v . \ » ”; 1
. ‘ N ¥ i . : . @ " ne 2, : g S s ‘ ' & © : ' ‘ ‘ ‘4* i S ' ) s ‘ .’
‘ L : RS L e RRSTE : L - N ' : : N s P
s f:}\ E a v : ’ ‘ ‘;u"‘ivw\ - ‘;..;-.\ g -a‘“\,gwrd““\}‘u;)"" et ﬂ-wﬂ"‘m‘-v R Y et R e R SO PO T Rrd S VIVREREE N !‘V“”“’ﬁ"“‘l"\“”‘; ‘v‘w"“""‘*‘ e e AR Dbl 8 St o} A T i e R g e S MJ"H"'N! A R "
. n . : i ’ . vt
i @ S . g .
‘ SR (NAME OF AGENCY) | | S ;y
L} . ‘ s « \‘ . o N 'A
o RELEASE OF INFORMATION CONSENT FORM - ’
| i )
: &l_ . p = 5
P i N ¥
: 4 ! ' |
. ' i : o T ; " .
- , VoS : Name of 'Inmate Agency I.D. # : Date of Request , >
‘\, . // . # ¢ Ey
i 6;, ,»‘ Ty : k
T y : L
) . . ‘ ’ . 14 \ 4
g . Information Requested Y “&\ ‘
. O ! )
: ~d
= Qs 3 ; ’ ~ i
. 4. ' £ ‘ i+
I
* e & ! 4 N
& i " ¢ "“ . N ! ' " ‘
. 7 g / L Reason for Request
% ¥ N » ’ }
v 4 - [ * ‘ {5‘ : ! = 2
‘ . k - ¢ s ¥ N ¢ o . (
K ) o . E N
- o \\ N "y A N R f
- s ) E v A s ’
b ) : ’ i " 3 o : -
. ’ . oo B . . v L ‘ o\ :
T : - S A Signature of Inmate Date » Signature of Detention R , g
PR T L I I SR . S : . ; : Officer . P , B S )
,,v Llm ) P -"k';: P A‘ ’ | A . - . - . . - =
g co e Sl ‘ ‘ i e
: = T - . © § "To be completed each time information is released. See Standard 9.]2 ' e . M :
(e o B : P A i . B Cliima e ; ' . : o ERE T . N
- e o . P ; ) s . ‘ L Q.
IR o e ‘ < ~ . { : ‘ . y i " : I
. i : . . k LIS
3 ’ * s 5 . > ey ¢ 5} : [+] O(;
<3 o & : g - - gy - ‘/ " :* ¥ . E 2‘
2 g é e e . - N

#

P
. y - ; i © 3 o]
PR, . * Y BT j ; ] . * ) “w
s 4 g - * E < “ R ! o - !
i 2,? kY W . :& . (3 » . : i 10}
. . ] 0 - - i . | A 5 @ g
I : . ¢ . . . I . % ! - “
< - - . R i e s s N | "4 "= =
| 3 e v : v ; L e ,. : b o' 7o
. B E . . i o : ) :
, y . : o Lam o . &t L | v
: . ot o ] & M \ L4 B 4 - | - it » ¥
. - R {, v . w 5 ,f f !
. .
5 » e
{f 7 “ ’ A - : - . . ) * « LA
> R o “ . ;



“ ’
: B X
: iy
! { .
- \./ s ’ =+ Irg Vige AMeH puiseidy,
- - . \ 5 . ; y g . : Crm R st 1# Vg ek i ;
== ’ u * " . L BN R L SRR ik P, 3 -y 2 e "
S ‘ e (',\ t
e} : ;
= ! ' * B
, . b
i
4} @ 3 i
R ,
3 " ? L@ @
i i ) )
4 a 0 :
7 o S - “ .
¢ 4 s .
. : B
* I
! 3
) v - o
: . Al
« N o
o ' = . .
W B n . .
Ty n G S
i ’ o
< (o
e W
o u
& .
z I3
'
o LI N A
) . . .
fi
@ ¥ B
€
) " ,
=y N
. > .
-
) »
o < o S
.
o 2 N
g RS ’ i
g o8 .
o = '
: ' oo <
i B -
. ¢
. £ :
eow . 2
P E -
3 x . s .
- ¥
* : o
LY o " o ,
o . - h . ;
[ W . B # Lo Lol
vt W © P
<o
. e N i a
! 2 : R
. : i : . s
: . I ] [y
: o P B 5 - .
v i
W < '
: W » . - 5
O o « . . S .
A 7 3 . :
[ L3
5 Lo e ) 7 I i Q #
« £ L + 1 4
4 ' . ; . = f B i
- " X - . R - - ) i o
e - ¢ o N ; N
* : @ ’\’P & " * A ’ e
.. o <t . «“ - § i
N . . ) :
N o . ‘ R B 5 i
A LRI :
. s ooy L ) o
Luy * . - * . S .
Q k ¥ a , v = . ;
. e % B \ % 4 o . :
. . . 3
B "y . ®
‘ . i . o . £ » . i 3
N é . S 4 =
o *
‘ . ’ il )
4 . s , ! . e g r .
. o ;
B P P W » 1 « - . o
v ; N : * N - @ :
! > U B
5 = ks E . s - ) I b
. - e o !’ * 2 . e
o * i
. - s . .
. » o, o . N : 4 ™ “
P - : " ' @ - & o »
sk o 3 ’ 3 8 o (3 LN S &
. ¥ ” " N ¥ . » . "
. . B . & . . . . .
v ° : o . P o
Z, ™ be E * 0 | 5 B
o . = .
ne - - IS o . 4 .
» - i w 4
- o . !
2 « N P e
0 . E . ‘ S
§ : ‘ : : 8
h 3 . 2y . . )
e ” . ! i o " R
* ’ B N @ N
. + A e i - &
» B y - . .
' . 1 —c P
: - ¥ :
' e . e ) . ;
: = " [N 0 {7s
. N n - w 4 » * . ? 5
- - ’ 3 * N 2 - . 9 - ’ ki i ’
o \“ A
s . . . ) , o 5 ,
* %, v » » TN 7 it
H S B N A O & - Rl
) ’ LT ' ! o i oo :
A x) i ~ B R B
« # R » } % : . b} S B
.\ . - EN - X ¥ ; s
® - v i - e o © :
* 2 - Rpadarsas.d LS K . 7 w :‘ s
» , . D) : B
) Ly . R : : ; . N y )
« . g . . . 7 ey R
o o N e o2 - . /‘l:f ; R .
. e = e : \ # ¢ R . ) [ & / . %
A . . . N 1 . . Qg o
N B » . . .
. v ; . * ”
S0 . P . . B g LW *
o a ¥ v
PR TR S0 - N B 2




o . !
: «

& .

B g

”

L
b »

e
H o

e

- = ‘ :
: L X | (NAME OF AGENCY) |
J | e Record of Visits ; , e
: ‘ Name of Inmate
B . i | : _ = : Re]atfon- : : : ,
) Date | Name of Vis Address ~5hip to Purpose of Com~- Time of
B ) . 8 . . .
: : Inmate Visit® : ments Visit
L y Y ‘ a » .
=y & -
. . . ‘ E
. ,,, ) r | ﬂ')s % &" )

\w — -
St

Do & el W‘*Lic‘*ﬂ -b-tvm W‘»@ S

A ‘separate sheet shou]d be maintained for each i

S arede
»,.N«Lm l‘ B A «mh,an gt W:ﬁr‘«-ﬁs A Bhepsied St ot sf

! .
: s
o ; o
5 oy 2
. - D)
RV ;
it
£ g
< Lot n
L

.nma e, Se‘ S

s

'y

Q Qad a QQ@ l‘z..,ﬁQS‘,, ity A Vel B w_mf»«:n”—*%w

gy

m"ﬁ’f
Pl bR N

SR

@

‘ kflt :



B

LR
R

;"‘ " :
o B
LR :
= B
"
' ¢
a
4 S
. i

Py .
P
2 .
N .6
N . s
=
&% .
¥, ML 1
T £y

Paat

#
i

s A it

S,

-79-

SUBJECT INDEY OF STANDARDS
Administratiye Space, Provision of - 10.50

Alarm Systems, Design of - 4,07

Alcohol Counse]ing Programs, Provision of - 19,02
Arsenal Space, Provision of - 10.00
Barber Work, Provision of Space for - 10.42

‘Bonding and Insurance - 2.04

Bonding, Re]ease_— 25.03

Booking and Intake Area
Location - 10.02
Provision of.-Space for - 10.01
Security of - 10.03
Storage of Weapons in - 10.04
Storage Room in - 10.10

Booking Procedures
Adequate Space for - 10.07
Hygiene - 24.01
Medical Procedures - 23.11
Notification of Medical Services - 23.10

Budget
Preparation of - 2.01
Review - 2,03
Scope of - 2.02

Building Codes, Compliance with - 11.10

Classification
Inmates, Allowance of Space for - 11,05
Physical Separation - 22.04
Plan - 22.01

Commissary
Profit - 15,04 '
Provision of Space for Inmate - 10.43
Security Procedures - 15.03 ;

Communiéation Between Control Posts and
Inmate Living Area - 10.26

Conduct, Rules of

Minor Violations of - 5.03
Posting of Rules - 5.02
Rules of Inmates - 5,07
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= Cont1ngency P1ans Deve]opment of - . 4,21 2 Maintenance of Record - 5.18 JQ 1
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Facility Administrator, Continued = b e {%’ Information, Continued . | =
~ Extent of Authority of - 1.03 o S F ‘0ff1cer,-Acces§1b111ty of: -.6,04 ‘
Qualifications of - 1.02 ° . Persons‘Author1zed to Release - 6.02
Requirement of - 1.08 Re]easekof - 6.01 and 9,72 .
acility Security - 4.03 SE gy , Inmate:
Facility Security DA S /' Cash - 15.02 and 17.11
male Inmat landgement of - 22.0: £ Commissary, Operation of - 15.01
| Fema{gﬂ nma es,vManageye of-2 3 Egad Counts, Routine.- 9.02 ;
T o - 12.03 ; inen - 24.02 : v
Fire A]arm,“Des1gn of 12.03 v o .tln?n’ Cleaning - 24.03 |
RS . - 12.05 v ) “Living Area, Location of - 10.27
Fire Evacyat1gﬁ P}an 2.0 F Money, Delivery of, to - 17.11
Fire Retardent Materials, Use of - 12.08 , , ‘ R
. e o Inmates ‘ ' : :
, : . S Employment of Unsentenced - 21.05 , e
%F1r§ Safety Policy ani‘Procedures 12.02 Special Clothing - 24.04 '
Food Service : ‘ | . Supervision by - 8.08
Compliance with Laws-and Regulations - 14.13 . .. e
Inspections - 14.15 : : : Inmate_R}gbts . S ,
Preparation - 14.09 . Prohibition Against Discrimination - 21.06
Provision of - 14.01 : Religious Practices - 20,01 R
Removal of Food and Utensils - 14.11 Right of Access t°»c°“”FS - 21.01
Staff - 14.12 : R Right of Access to Legal-Assistance - 21.03
b , _ Right of Access to Legal Counsel - 21,02 -
Food Storage Facilities - 14.14 Right of Access to Media - 21.08
ot ‘ el ; Right of Access to Programs = 21.07
Food, Used as Disciplinary Purposes -'14,07 Riaht to Remain Silent - 21,04
‘ 5 | =5 > Right of Access to Telephone -.16,08
‘Grievance Procedures, Requjrement of - 5.19 = o ' ;
Grievances, Opportunity for Communication of - 5.20 § Internal Communication System - 4.06
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Identification Purposes, Proyision of Space for - 10.06 (Key'Contro1 - 4.16
ITlumination L - 10.23- - ‘ g .
I]]um1naf1on evels Kitchen, Provision of Space for - 10.45 i
Indigents . o - ) ff
Hygiene Items - 24.05 o o Library o’ B
: . 3 W Plan, Development of - 18.01 %
Poitage A]]owance for - 16.07 Services - 18.04 J ‘ | i
. B " . B 9
Information = . s ,
ngg;:gi;gtion of - 9.10 - 2 Location of Facilities - 11.02 § L
Inmate's Right of Access to Media - 21.08 - | o |
|
b




SUBJECT INDEX OF STANDARDS '* -
Ma.'.l : i 'i{ oo : S e : “{ T
Identification of Pr1v11eges -~16 o6 - f g

Inspection for Contraband in = 16.05 =~ = SRR B o I
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Privileges, Limitations on - 16.02
Time Limit on Processing of’: 16. 03
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Mater1a1s, Construct1on Durab111ty of - .11, 09
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Frequency of - 14.02 - TIPS
iMaintenance of Records - 14 06 ha /
Pa]at1b111ty of - 14,03 .

Preparation of Menus - 14, 08 ‘ ﬁ

Service of - 14, 10

‘‘‘‘‘

~:Mechan1ca1 Equipment, Prov1s1on of Space fo( - 10.21
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Medical Care :
CPR Training - 23 17 .
Collecting Medical Complaints --23. 14
Conformace to Security Regulations - 23.0
Delivery Plan - 23.06
Examination Room, Provision of - 23, 09 B ‘
First Aid Tra1n1ng - 23.16 ‘ : 0 i
Health Apprajsal, Completion of - 23.12 L »
Identifying Comp1a1nts - 23.13 : :
Medical File, Components of - 23.24 :
Medication, Procedures for the Administration of - 23 23
Not1f1cat1on of Availability of Serv1ces - 23.10
~Operating Procedures - 23.05
Pharmaceuticals, Procedures for Use of - 23. 22
Preparation of Reports - 23.07 .
Prohibition Against Restr1ct1ons -.23.03
Prostheses, Provision of - 23.18
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Medical Diets - 14.04

Medical Personne] Licensing of - 23.02

“"?‘Mentally Impaired Inmates, Screening of - 23 20

Movement of,Staff and Inmates in Large Facilities - 8.01

o Mu1t1p1e Occupancy Ce11s - 10 29

Noise Leve]s, Maintenance of Acceptable - 10.19

fOccupancy Limit of Detent1on Cells - 10. 30 : °

Padlocks as Security Locks - 10.15
Perimeter Security - 4.04
Personnel (See Employee)

Handbook, Development of - 3.04

Plan, Deve]opment of - 3.01
Physical Force, Use of - 4.23
Physican, Designation of - 23.01 e
Plumbing Equipment, Placement of - 17.08 ~

- Policies and Procedures Manua]

Classification Plan - 22.0]
Development of - 1.05

Fire Safety - 12.02

Inmate Mail - 16.01

Policy Review of - 1.07

Protection of Inmates Privacy and Facility Security -.6.03

Post-Mortem Examination, Requirements for - 23.28
Professional Affiliations, Encouragement of - 6.05

PubTlic’ Use Space, Provision of - 11.1]
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i Screening at Booking.- 23.11 A 7 o
& Training - 23.15 s | - . Punishment, Corpora1 Protection Against - 5. 2]
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Treatment Consent for - 23. 26 o G Records '
: i Daily Inmate - 2,03 : B
¢ Medical Examination Room, Provision of - 10.39 'R Inmates on Special Status - 9. 08
o 4 i Individual Inmate - 9.05 )
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: ﬁ ‘ :‘-?t7 - Service Access and Security - 10.22 :
Records, Continued /i | o j/% , 9 : , h
Injury Reports - 9. ‘ | i owers ; ‘
- Inmate Accounting System, Maintenance of - 9.01 ) U/ - “5' Ava11qb1]1ty and Location of - 10.35 s
Juvenile Arrest Records, Maintenance of - 9.07 e ‘ ‘(§ Security of - 10.37
Log Book, Maintenance of 9.04 ~ ‘ , : ‘ . ‘
. Maintenaﬁce of Meals~'14.06 . o , BT =4 Single Occupancy Ce1]§,‘Size'of ~ 10.28 .
- Medical File, Components of 23.24 - REEET R ; S : ,
. Medical, Maintenance and Security - 23.25 / - @? Smoking Materials, Receptacles for - 12,04
- Registration of Visitors - 17.10 ¥ : W N . P
o Rejection of Special Sta§US Inmate - 9.09 - oA %é Special Inmates, Supervision of - 8.04
L Security of Inmate Records - 9.06 ; oo, e o .
Visits - 17.05 kR | ?  Special Management Cell, Provision of - 10.33 E
= Recreation Plan; Development of - 18.02 ’ j ‘.< SpeciafuPurpose Ceils, Requirements of - 11.06 §
Release 1 iy %‘ Storage Areas . ”%
Bonding - 25.03 y oo M Conformance with Fire Regulations - 10.46 i
Preparation - 25.02 3 ' g« Inmate Property, Provision of Space for - 10.47 |
Pretrial - 25.01 ‘ J ot Property Management, Provision of Space for - 10.48 3
Programs, Establishment of Requirements for -.19.04 & ) - Security Area - 10.14 : o
. Religious , | § “;} Supervision . : Y
Diets - 14.05 | R By Inmates - 8.08 1
Practices, Right to - 20.01 - ] oo Policy - 8.07 .
: Services and Counseling, Provision of - 20.02 i Y Required 24—Hourw- 8.02 .-
‘ i . ‘ ’ 7 1 X ) ‘ e . . :
-~ Safety Codes, Compliance with - 12.0] ‘ 1 v ,3 :Surve111ance by Electronic Equipment - 8.05
Safety Factors, Booking Area, Consideration of - 10.08 ] .“§ Te}ephgn?s 2 to - 16.08 k
, - ) R nmate's Access to - 16. R
‘Sanitatioh Inspections - 13.02 ~ SRR In Secure Area, Provision of - 10.4 )
° Searches of Inmates, Routine - 8.06 s ~'§ Temporary Holding Cell, Provision of -+10.09
. N . T‘z‘s,;{ : £ i . ) I \l‘
N Security ) Toilets o ‘ ;
i ~ Factors, Consideration of - 10.12 : ,é§ Availability and Location of - 10.36
Internal Pr‘acticgs -k4.05 161 | o | { Security of - 10.37 Lo o
o Locks, Use of Padlocks as -"10. ' o Sh ) :
SR Service Access - 10.22 ~ - T éf Tools and Cutlery, Avdilability of - 4.17
0 - Periodic Inspections - 4.08 o RN R A
S Written Policies and Procedures - 4.01 < Tr;gn;sg%e I 3017 R «
S . X equa unds for - 3,17
% Segregation, Ad?iggstrative | g:g:g gg;mjgg;grgésComspo]noents of - 3.11
=3 Conditions - 7, ~ j ents - 3. ‘ ‘
i /ﬁ Discip]inify_yio1ations - 7.04 e ~‘Z§ ‘Eﬂﬁgﬁﬁggﬁmgﬁgjcaé ggocedures - 23.15
; ' Inmates - 7.01 ‘ : . Ly i - 3.0/ .
o : -Periodic Review of Status of Inmates Assigened to - 7.03 © « j'é Fire Response and Fire Prevention - 3.19
i E Records of Inspections of Inmatés Assigned to - 7.05 . vl F!rearmg and Chemical Agent Training - 3.15
Y - Special Training for Staff Assigned to Duties - 7.06 o 2 First Aid - 23.16 i
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“Waste, Disposal of - 13.05
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%

Training, Continued
In-Service, Requ1xgments - 3.12
Library, Availability of - 3.14.
- Management, Components of - 3,13 . ; 0
~ Policy - 3.08 ‘ ‘ '
Recognizing Medical Prob]ems -.3.18

Special, for Staff Assigned to Adm1n1strat1ve Segregation Duties - 7.06

Special, Requirements - 3.16 8

Ventilation and Heating - 10.18  <
Vermin, Contro]~of - 13.04

Visiting
Area, Control of - 17.08
Hours, Posting of 17.02
Hours, Scheduling of - 17.03
Pretr1a1 Inmates - 17.06 : .

Wisitors
Eligible -.17.01
- Registration of -~ 17:10

Visits
Records of - 17.05
Security of - 17.09
Special - 17.04
Supervision of - 17.07

€

J

Vocat1ona1 and Release Counseling, Prov1s1on of - 19.03

Vo]unteer Programs ‘ ‘ .
Assistance - 6.07 _ ' \_ . VIR

Programs, Adm1n1strator“s R1ght to Term1nate ~ 6. 09
Supervision of -(p.OB

Water Supp]y, Provision of - 13.03

Weapons .
Control - 4.10 .
Distribution Log - 4.13
Inventory - 4.12
Restrictions - 4.15
Storage in Booking Area - 10.04
Stordge, Security of - 4.11
Usage, Report of - 4.14

Work Incentives, Provision of - 19.0]

Work Stoppages, Maintenance of Qperatidns in - 4,22
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