
<;, 

-----------------------____ =_= __ N~~--------m-;--·--_____ 1W_TF __ UM_mE ___ F" __ ~ __ _ 

MUNICIPAL JAIL 
and 

LOCKUP STANDARDS 

State of Illinois 

JULY 1980 

If you have issues viewing or accessing this file contact us at NCJRS.gov.



r-~-~·-·~-···---~·-··--~"'---·"-----·~·----·---------·----.----~---~.----.- --- ---~ .. ---~--~--------- ----~--

ILLINOIS MUNICIPAL JAIL 
AND LOCKUP STANDARDS 

DEPARTMENT OF CORRECTIONS 
Executive Building 

1301 Concordia Court 
Springfield, Illinois 62702 

BUREAU OF DETENTION STANDARDS 
AND SERVICES 

Conkle Hall - Second Floor 
1301 Concordia Court 

Springfield, Illinois 62702 

OCT 3 1980 



CONTENTS 

Foreword - - - - - - - - - - - - - - - - - - - - - - - - - • - - - • 

Legal Authority 
Illinois Revised Statutes, Chapter 38, S 1003-15-2 - 2 

II 

III 

IV 

V 

VI 

Legal Rights of Accused While in Custody - - - - - -
A. Treatment While In Custody 
B. Right to Communicate with Attorney 

and Family; Transfers 
C. Right to Consult with Attorney 
D. Posting Notice of Rights 
E. Mandatory Duty of Officers 

Use of Jails/Lockups - - - - • 

Minimum Physical Standards·-Exlsting Buildings· • 

Minimum Cell and Detention Room 
Standar'ds-·Existing Facilities 

Supervision - -

VII Security 

VIII Food - • 

- 3 

- 4 

- 4 

- 5 

- 8 

. . 9 

- -10 

IX 

X 

XI 

XII 

Sanitation - - - • - - - -11 

Fi re Protection 
_ _ _ _ _ • -11 

Emergency Plan - - -

Detainee Records • - - - • 

XIII Reports to the Bureau of Detention Standards 
and Services 

XIV Use of Force - - -

XV Juvenile Detention 

XVI New Construction -

- • -11 

- -12 

- -13 

- -14 

-14 

-15 

Appendix I 
Appendix II 

City Jail and Lockup population Report- - - -20 
Report of Extraordinary or Unusual Occurrence-· •• -21 



FOREWORD 

This manual contains standards and procedures for the operation of 
municipal jailS and lockups and supersedes the Municipal Jail and Lockup 
Slimdards dated October, 1977. These standards provide a guide to 
municipal authorities which wifl promote the security of the community, 
jmprov~ s<1Fety for staff and confined persons, encourage efficient manage~ 
ment , "nd upgrade the general condition of jails and jail operations 
tllroughout Illinois. 

Jails and lock~lps are a part of the criminal justice system. Often, 
off'enders receive their first confinement experience in such <1 facillty and 
the type of care and treatment they receive has a strong influence on their 
subsequent attitudes and adjustments. Humane custodial care and treatment 
is, therefore, required. 

Establishing standards is not an arbftrar'Y procedur'e. Statutes, court 
decisions, and sound management principles are fundamental guides. The 
minimum standards contained herein, which must be met, reflect those 
guides. 
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I. LEGAL AUTHORITY TO SET UP STANDARDS AND EXE.RCISE 
SUPERVISION OVER JAILS AND LOCKUPS 

Illinois Revised Statutes, Chapter 38~Crlminal Law and Pt';.)cedure, Section 
1003-15-2. STANDARDS AND ASSl::;l"ANCE TO LOCAL JAILS AND 
DETENTION AND SHELTER CARE FACILITIES. 

(a) The Department shall establish for the operation of county and 
municipal jails and houses of correction, and county juvenile detention and 
shelter care facilities established pursuant to the "Shelter Care and Detention 
Home ActJl , minimum standards for the physical condition of such institutions 
and for the treatment of inmates with respect to their health and safety and 
the security of the community and to make recommendations to such Institu· 
tions to assure compliance with the requirements of such minimum standards. 

(b) At least once each year, the Department shall inspect each such 
racllity for compliance with tho standards established and the results of such 
Inspection shall be made available by the Department for public inspection. 
I f any detention, sllel ter care or correctional facility does not comply with 
the standards established, the Dh'ector of Corrections shCiIl give notic!; to 
the county board and the sheriff or the corporate authorities of the 
municipality J as the case may be, of such noncompliance, specifying the 
particular standards that have not been met by such facility. If the facility 
Is not in compliance with such standal'ds when six months h~ve elapsed from 
the giving of such notlce, the Director of Corrections may petition the 
appropriate court for an order requiring such facility to comply with the 
standards established by the Department or for other appropriate relief. 

(c) The Department shall pt'ovlde consultation services for the design, 
construction, programs anu administration of detention J shelter care, and 
correctional facilities and services for children and adults operated by 
counties and municipalities and shall make studies and surveys of Lhe 
programs and the administration of sucll facilities. Personnel of the 
Department shall be admitted to these facilities as required for such 
purposes. The Department may develop and administel' programs of 
grants-in-aid for correctional services in cooperation with legal agencies. 
The Department shall provide courses of training for the personnel of such 
institutions and conduct pilot projects in the institlltlons. 
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II, U.uAl RIGHTS OF ACCUSED WHILE IN CUSTODY 

lllinoi[, Hevi&ed Statutes, Chapter 38 

A. ~j('(;ti()n 103~Z. 1 rentment While in Custody: 

(u) On bdng taken into custody every person shall have the right to 
r'('main silent. 

(b) No ul"ldwful means of any kind shall be used to obtain a statement, 
ildllllr,f.ion or confession fl'om ill1y person in custody. 

(e) PersoOf, in cllstody shall be treated humanely and provlded with 
Pl'opt'r food, stHllter, and, if rl~quired, medIca.! treatment. 

B. S(!ction 103-3. 
Tran&fer5: 

Right to Communicate with Attorney and Family; 

(a) Pl't'sons Wll0 are ,wrested shall have the tight to communicate with 
,lIJ dttt)tney of their choice ancl a member of their family by mal~ing a reason­
.1blll number of telephone calls or in any other reasonable marlOer. Such 
communication shall be permitted within a reasonable time after arrival at the 
fir'5t place of custody. 

(Note: A "reasonable time" shall mean within the first hour.) 

(b) I n the event the accused is transferred to a new place of custody, 
his right to communicate with an attorney and a member of his family is 
renewed. 

C. Section 103-4. Right to Consult with Attorney: 

Any person committed, imprisoned or restrained of his liberty for any 
cause wh1ltever and whether or not such person is charged with an offense 
shall, ()xcept in cases of imminent danger of escape[ be allowed to consult 
with any licensed attorney at law of this State whom such person may desire 
to see or consult, alone and in private at the place of custody, as many 
times and for such period each time as is reasonable. When any such persol1 
is about to be moved beyond the fimits of this State under any pretense 
Whatever, the person to be moved shall be entitled to a reasonable delay Tor 
the purpose of obtaining counsel and of availing himself of the laws of this 
Slate for the security of personal liberty. 

D. Section 103-7. Posting Notice of Rights: 

Every sheriff t chieF of police or other person who is In charge of any 
jail, police station or other building where persons under arrest are held in 
custody pending investigation, bail or other criminal proceedings, shall post 
in every room, other than cells, of such buildings where persons are held in 
custody, in conspicuo~ls places where it may be seen and read by persons in 
custody and others, a poster, printed in large type) containing a verbatim 
copy in the English language of the provisions of Sections 103-2, 103-3} 
103-4, 109-1, 110-2, 110-4, and sub-parts (a) and (b) of Sections 110-7 and 
113-3 of this Code. Each pel'son who is in charge of any courthouse or 

3 

= &ffi1MDlL ___ -"--__ _ 



~--~-

other buildlng in which any trial of an offenslJ is conducted shart PC!lt in 
each room prlm,wlly used for such trials and in e,)cl1 room in which 
defendants are confined or wait, pending trial, in conspicLlOU5 plilCe!) wlll\I'L' 
it may be seen and read by persons in custody and others, Cl postor, printed 
in large type, containing a verbatim copy in the English lanouage 01' the> 
provisions of Sections 103-6, 113-1, 113-4 and 115-'1 dnd of s~lb'p<lrlh (<1) 
and (b) of Section 113-3 of this Code. As amended by Act approved August 
S, 1965. L.1965, p.2622. (Notice of Rights postel's in English and ~>pani5h 
are available from the Bureau of Detention Standards and Services.) 

E. Section 103-8. Mandatory Ou ty of Officers: 

Any peace officer who intentionally prevents the exorcise by an ac:cwmd 
of any right conferred by this Article or who Intentionally fails to perfot'm 
any act required of him by this Article shall be guilty of offici,,1 misconduct 
and may be punished in accordance with Section 33-3 of the "Crimin<.ll Code 
of 1961" approved July 28, 1961, as heretofore and hereafter amended, (See 
Chapter 38, Section 33-3.) 

III. USE OF JAI LS/LOCKUPS (hereinafter referred to as Jails) 

A. The jail is a seCUl'lty facility, operated by the police dep"rtment, 
for the temporary detention of persons held for investigation 
pending disposition of their cases by the Judiciary or awaiting 
transfer to another institution. 

B. The maximum period of detention in a jail should not normally 
exceed 48 hours except When detention occurs at the beginning of 
a weekend or holiday. 

C. No minor under 16 years of age may be confined in a jail or place 
ordinarily used for the confinement of prisoner& In a police station. 
Minors under 17 years of age must be J~ept separate from confined 
adults and may not at any time be l~ept in the satne celi, room, or 
yard with adults confined pursuant to the criminal law. (Juvenile 
Court Act; illinois Revised Statutes, Chapter 37, Section 
702-8(1).) 

D. A detaInee with a known history of mental disorder or mental 
defect, or who shows evidence of such condition, shall be detained 
only temporarily in a municipal Jail and transferred as soon as 
possible. in the event such a detainee is received, he shall be 
afforded protective custody and constant supervision until trans· 
ferred. The Chief of Pollee or the Chief Jailer shall immediately 
notify the appropriate authorities regarding the mental condition of 
the detainee so that a transfer can be effected. 

IV. MINIMUM PHYSICAL STANDARDS--EXISTING BUILDINGS 

A. The building in which a jail is located must: 

1. Conform to the building, fire, safety, and health requirements 
of local and state authorities. State of Illinois standards for 
a Jail which exceed those of a local authority shall take 
precedence. 
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2. Be weJl lighted to provide 30 footcandles In the detention 
,Jrea and at least 20 footcandles In other parts of the jail. 

3. E3e comfortably heated and cooled according to the season with 
a system dt!signed to eliminate disagreeable -adors and to 
I'Qutinely providCl temperatures within the normal comfort zone 
(671) to 85"1"). 

4. HDve electrical conduits, fixtures, switches, Dnd outlets 
inaccessible to the r'eac::h of detained persons or of tamperprool' 
construction, 

5. Have all exterh)r windows in the detention area security 
screened or ba!"I'ed. Those exterior windows that can be 
opened must also be insect screened. 

8. T11£' heating system s'lall not constitute a fire hal!ard or jeopardize 
the health 01' safety of staff Or detainees. 

v. MINIMUM CELL AND DETENTION ROOM STANDARDS~-EXISTING 
FACILITIES 

A. Male and female detainees shall be completely segregated. 

1. Quarters for mz:les and females shall be located so that 
physlcDI, visual, and auditory contact between the sexes are 
prevented. . 

2. Juvenlles shall be completeiy separated from adults. Minors 
under 17 may b(~ housed in detention rooms or celts while 
minors under 16 5111111 not be housed In cells, 

B. The minimum size of each cell shall provide at least 50 square feet 
of floor space. Detention rooms shall provide at least 64 square 
feet of floor space. 

C. All existing cells and detention rooms shall be designated single 
occupancy. MultIple occupancy shaJl not be used until all cells 
and detention rooms are in usei however, each detainee housed in 
multiple occupancy cells/detention rooms shall be provided at least 
50 square feet of floor space. 

D. Each cell or detention room shall be equipped with: 

1. A rigidly constructed metal bed, with a solid or perforated 
steel bottom, anchored to the floor or walls. A metal bench 
may be used if detention is eight hours or less. 

2. A washbowl with piped hot and cold water, if detention 
exceeds eight hours. If detention is eight hours or less, 
access to a wa$hbowl with cold water, adjoining the cells ot' 
detention rooms, must btl provided. 
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3. A toilet. If detention is eight how's 01' less, dCC(~S5 to toilpt 
facilities adjoining the cells or' detentiol1 rooms mllst b(~ 
provided. 

4. Security light fixtures providing an illumination level sufficient 
for distinct visual supervision and a comfol'tnble reudintl level 
(30 footcandles). II1umil1ation may be provided by u light 
fixture in the inspection corridor, provided it is not nCt!essiblo 
to detainees. 

E. Physical f'estraints shall not be placed lipan a detainee to confirm 
his movements within a cell Qt' detention room other than rO!' the 
specific purpose of preventing the detainee from injuring himselt 
or others or from damaging or destr'oying property. 

1. A written report will be placed on file whenever t'estraillt 
devices al'e applied, 

2. Additionally / each Individual case will be r'eviewed nl lenst 
once every 24 hours to deter'mine the necessity for such 
restraints. 

F. Cells shall not be constructed of wood or flammable matel'ial. 

G. Cells or detention rooms located in a basement must be adjacent to 
the office of the jailer responsible for supervision nnd care of' 
detainees. 

1. A basement is defined as a story whose floorllne is below 
grade at any entrance or exit and whose ceiling is not more 
than five feet above grade at any sucb entrance or exit. 

2. The basement detention area must be provided with adequate 
light/ heat, and forced-air ventilation. 

H. Each cell shall be supplied with: 

1. Toilet tissue. 

I. 

2. Soap. 

3. Paper towels. 

4. Supply of disposable drinking cups, if washbasin is not 
drinking fountain equipped. 

Clean bedding shall be provided for detainees confined overnight 
and consist of a flame retllrdant mattress, a mattress cover if the 
mattress cannot be sanitized after use, and blankets appropriate to 
the season of the year or temperature of the facility. 

J. Shaving equipment, comb, and disposable toothbrush shall be made 
available for detainee use prior to going to court. 
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K. Compliance: All requirements of a physical nature shall be 
complied with by the following dates: 

Jails built In 1950 or before shall be in compliance by 
January 1 1986. 

2, Jails built between 1951 ~ 1970 shall be in compliance by 
January 1, 1990. 

3. Jails built between 1971 - 1979 shall be In compll<mce by 
January 1, 1995. 

4. Jails ... urrently Ulider construction must comply. 

5. These noncompliances pel·taining to physical conditions which 
advet'sely affect the treatment of detainees with respect to 
their health and safety may, be considered for further action 
under the provisions of Illinois Revised stat'Jtes, Chapter 38, 
1003-1S-2(b). 

L. Variances: Variances connected with physical requlrElments may 
be granted by the Director of the Department of Corrections for 
existing facilities. Normally, such variances shaH not exceed two 
years. Variance requests of an administrative nature will not be 
granted. AddltionallYI variance requests will not apply to new 
construction or major renovation of a facility. 

1. The variance request must be In writing and pertain to a 
speCific standard. 

a. The request must describe the reasons for the variance, 
the perlod of time for the variance, any hardship the 
fac,ility might experience by complying with the standard, 
pilins to be implemented to eventually comply with the 
particular standard, and a statement that the variance 
would not adversely affect the health and safety of 
detainees or security of the jail. All these criteria will 
be considered in arr iving at a decision. 

2. The approval or denial of a variance request will be returned 
by letter to the requesting governmental agency. 

3. The Director of the Department of Corrections I at his 
discretion, may grant a renewal of the variance provided 
documentation is received from the governing body which 
indicates a good faith effort on their part to effect necessary 
actions to comply with the standard in question. 

4. A permanent variance, depending on the circumstances, may 
be granted. 
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VI. SUPERVISION 

A. There must be sufficient officers 1J!'t!sent in the jllil, aWil"\~ and 
alert at <111 times, to pl'ovide supel'vision wllilp Pl'I'~,!ln!, .1I'P 
confined. For most municipillities, <J t'ucHo opel'ntm' 011 duty will 
suffice, pl'Qvided duties do not intet'fere witl1 ttl\' I.Qnulict 01 
supervisory check& t'cquired in the following p<lt'.lgtdph. (fh~h\I' to 
Stilndard VII~D.) 

1. A visual check by personal insprc;tiol1 of each pet'son ({)nfined 
511all be conducted, not including observation by iI ll\otlilol'ill(J 
(jevice, at least once every 60 minutes. 

2. Visual 'hecl~s shelll be. t'ecorded by Cl meell,miccll clevieI' OJ' 

logged in inl~ indicating: 

d. Time of cl1eck. 

b. Signaturf,l of responsible person. 

c. Any I'clevant remarks. 

B. Under the following conditions, supervision shalt be pl'ovided by d 

person of the same sex: 

1. WI1en procedures which require physical contact 01' (lxullliIW­
lion, such as body searches, are madu. 

2. During periods of personal hygiene activities such as showet's, 
toileting, and related activities. (This standard does 110t 
prohibit the use of necessary force by a staff member of il 
sex other than that of a detainee. ) 

C, Persons confined beyond 48 hours shall be permitted to showel' or' 
bathe. 

D. Any seriously injured t seriously ill or unconscious per'son must 
not be admitted to the jail until a medical examination has bpcn 
conducted by a physician. 

1. A physician shall have authorl ty to order a detainee's removdl 
to a hospital. 

2. A written record of all physicians' Visits, eXaminations, and 
treatment shall be maintained. 

3. Medication administered to detainees shall be recorded in a 
log. 

E. Receipts must be issued for all personal property taken from a 
detainee. 
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VII. $£CUHITY 

A. Detainees shall bo given an immediata frisk search. 

B. Str'ip Search. 

lIIinols Revised Statutes, Chapter 38, Section 103-1, has been 
alnfmded and the following has been extracted: 

1. No person arl'ested for a traffic, regulatory or misdemeanor 
offense, except in cnsos involving weapons or a controlled 
substance, shall be strip searched unless there is reasonable 
/:wlief that tile individual is concealing a weapon or controlled 
substance. 

2. "Strip search" means having an arrested person remove or 
m'range some or all of his or her clothing so as to permit a 
visual inspection of the genitals t buttocks I anus, female 
bt'ct3:;ts or' undergarmen.ts of such person, 

:t All strip searches shall be performed by persons of the same 
sex ilS the arrested person and on premises where the seat'ch 
cannot be observed by persons not physically conducting the 
sear'ch, 

4, Every peace officer or employee of a police department 
conducting a strip search shull: 

a. Obtain the written permission of the police commander or 
an ilgent thereof designated for the purposp.s of 
authorizing a strip search in accordance with this 
Section. 

b. Prepare a report of the strip search, The report stlall 
include the wl'itten authorization required by subsection 
4 a: (1) the name of the person subjected to the 
searchi (2) the names of the persons conducting the 
search; and (3) the time, date and place of the search. 
A copy of the report shall be provided to the person 
subject to the search. 

5. No search of any body cavity other than the mouth shall be 
conducted without a duly executed 'Search warrantj any 
warrant authorizing a body cavity search shall specify that 
the search must be performed under sanitary conditions and 
conducted either by or under the supervision of a physician 
licensed to practice medicine in all of its branches in this 
State. 

6. An\' peace officer or employee who knowingly or intentionally 
fails to comply with any provision of this Section is guilty of 
official misconduct as provided in Section 103·8; provided, 
however I that nothing contained tn this Section shall preclude 
prosecution of a peace officer or employee under another 
section of this Code. 
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C, No armed offie,"" shall ellter a cell or' deUmtio!\ M'E'.) wlll'I'\' ,) 
person is confined. 

D. No officer or othel' pel'son r(\spollsible rOt' dlltain('() <,lIpel'vl\.iOI1 
Shilll enter an occupied cell or detention t'()o1Il without t11l' IH'P!H't1CI" 

of another' qualified police employee. 

E. Cells and detention rooms shall bl1 ex.amined 1'01' till' 1)1'1'';(>11<.(' oj 
LmauthOrized objects before being l'O,15sigtwd to dl1UttWt' delilirHH'. 

F. All flxtut'es, equipment, wiring, and conduits ~;hilll bo pr'opN'ly 
maintained. 

G. Eating utensils shall be removed from ('oils iHld dntpntion t'OtJllh 
after each meal. 

H. Open or contact visits must be Clu5E~ly 5upet'visElcl ilnd till' dd.lirw\· 
searched before and afto!' the visit. 

I. Visitors are subject to search and a 50arch notiee ~;IUIl rnuhl 1)(' 
conspicuously posted. 

VIII. FOOD 

A. All detainees shall be furnished three meals per ddy. 

1. Food must be of sufficient nutritional value ilnd pt'oviclp d 
daily minimum of 1,800 - 2,000 calories for ad,Jlts and ;>,£100 -
3,000 calories for juveniles. 

2. Food quantity must be sufficient to satisfy, within re'15()n, 
the detainee's needs. 

3. Meals shall be provided at reasonable and pl'oper interv.lls, 
i.e., adherit1g to recognized breal<fast, lunch, and dintl(>t' 
schedules. 

4. A: drink other than water shall be served with pach maill. 

5. Of the three daily meals provided, at least one hhilil bl! d 
balanced and complete hot meal. 

6. Special diets shall be adhered to when prescribed by the 
contract Jail phYSician I cllnic or hospital. 

7. A copy of the menu served shall be maintained for a pel'iod of 
three months. 

8. Detainees shall be served in their cells or detention ,'ooms. 
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IX, SANITATtON 

A. When occupied, cells shall be cleaned dailY. 

B, Areas adjacent to cells shall be maintained in a clean and orderly 
condition. 

1. Walkways a!1d corridors shall not be used clS sttH'age <weas, 

e, A vermin and pest contr'ol program shall be implemented. 

X. FIRE PROTECTION 

A. Ba!led on the size of the facility, thel'e Shall be at least one fire 
extinguist\(:r installed in the basement and on each floor for each 
5,000 ~'-lUilt'e feet of floor area. 

1, extinguishers shall be readil~ acc.essible to staff but not to 
detainees. The loeal fire dep<lrtmeclt shall be contacted 
regar'ding the location, type, and nurnbe>r of fire extinguishers 
~·equired. 

2. Exting;.!ishers shall be examined not less than ot)ce each year 
and tagged with the date of inspection and initialS or Ule 
inspector. 

3. All jail personnel sh.!ill be familiar with the characteristics and 
operation of all types M extinguishers in tfle facility. 

B. Emergency exit doors shall be deal'l)~ indicated with at least 4'~ 
inch block lettel'ing stating "EXIT", theil' locetion made known to 
all jail per'sonnel, and the keys for the dool's immediately flvailable 
to jail staff, 

1, There shall be at least two exits from each floor of detention. 

C. There shall be at least ene full set of keys, separ'ate from those 
in use, stor'ed in a safe place i1ccessible only to police department 
personnel, for use in tht': event of an emergency. 

XI. E.MERGENCY PLAN 

A. Each jail shall hewe, in writing, detailed plans that include 
procedures for emergencies, such as: 

1. Fires, severe weather periods, civil disaster. 

2. Riots or major disturbances. 

3. Battery on jail officers. 

4. Battery on detainees. 
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5, Escapes or escape attemp ts. 

6. Contagious diseases. 

7 ,"Medical (epilepsy, heart attacks, etc,) 

B. Emergency plans m~15t be known and under'stood by all per'sonnel. 

XII. DETAINEE RECORDS 

A. Minimum identification data ;:md information shall be t'e('O!'dm1 j'()l' 

each person detained as follows: 

1. Name. 

2. AKA and nicl~name5. 

3. Address. 

4. Marital status. 

5. Age and date of birth. 

6. Person to notify in case of emergency, including address and 
telephone number. 

7. Physical description, sex, and characteristic marks. 

8. Occupation. 

9. Religion or religious affiliation. 

10. Offense. 

11. Date and time of admission and authority. 

12. Name and title of officers presenting and receiving detainel;. 

13. Name and telephone number of detainee's attorney. 

14. Previous at'rest record and convictions. 

15. Itemized record of detainee's cash and olher valuable$, 
expenditures, and rer.eipts while in cU$tody. 

16. DispOSition of case and authority. 

17. Date of release or transfer'. 

B. Juvenile and adult records shall be kept separate from each other. 

12 



XIII. HE:PUrnS TO THE; BlmEAlJ OF DETENTION STANDARDS AND 
~H<VICFS 

,\. Populatlrm Repot'ts ~ Ttle Chief of Police, or any other responsible 
supervisor' dosignated by him, shall fw'nish mcnthly reports to the 
BW'(!ilU I utili;;:ing appropriate forms supplied by the Bureau. The 
reporl will include: 

1. Total number of adult males and adult females detained dut'ing 
Ule month. 

2. fotal number of juvenile males and juvenile females detained 
during the month. 

:L Repot'ts shall be submitted by the tenth day of each month, 
including those months in which no persons were detained. 
Reports shall indicate only those persons actually conrir'ed 
and not those merely arl'ested. 

B. Extraordinary or Unu&ual Occurrences - All extraordinary or 
unusual occurrences which involve or endanger the lives or 
pllysicul welfare of jail officers or detainees shall be repol'led to 
the Bureau utilizing appropriate forms supplied by the Bureau. 

I. Reports shall be forwarded within 72 hours of the occurrence. 

2. Extt'oordlnary 01' unusual occurrences shall mean: 

a. 

b. 

c. 

d, 

e. 

f. 

g. 

h. 

i. 

j. 

k. 

Death. 

Attempted suicide (if hospital1zution or medical treatment 
is required). 

Serious injury I to include accidental or self-inflicted. 

Escape. 

Attempted escape. 

Fire. 

Riot. 

Battery on a staff member by a detainee. 

Battery on detainee by a staff member. 

Battery on detainee by another det9inee (only if hospital­
Ization or extensive medical treatment is required). 

sexual assaults. 

\. Occurrences of serious infection, disease or illness 
within the facility. 

13 
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XIV. USE OF FORCE 

A. Officers shall not stril<c or lay hands on a detainee ex(;epl: 

1. In self-defense. 

2. To prevent escape. 

3. To prevent set'ious injury or damage to persorl or pt'OPN'ty. 

4. To quell a disturbance. 

5. To effect detention. 

S. To establish control. 

B. Only the amount of physictll force rH'cessary to 9ain contr'ol or lhe 
detl1inee is authorized. 

XV, JUVEN I LE DETENTION 

All standards in the precedin~l chapters apply equally ta minot'S 
under 17 years of age except wherE.' prohibited. The following standr:u'ds 
for juvenile detention provide added requirements: 

A. Two classifications of youth are identified: 

1. Minors under 16 years of age are those youth who m'e less 
than 16 years of age. 

2. Minors under' 17 years of age are those youth who are older 
than 16 but under 17 years of age. 

B. Minors under 16 may be detained on a strictly lemporary basis I 
pursuant to identification and being taken into custody I in a police 
station when confinement is in a f'oom, not a cell, that is completely 
separate and independent fr'om any other area of confinement in 
the same building. Arrangements shall be made to tr'ansfar minors 
under 16 to a facility authorized to detain juveniles. 

c. 

1. Temporary shall mean a period not to exceed ten hours. 

Close supervision of minors under 16 shall be maintained, 

1. Male and female youths shall not be confined in the same 
room. 

2. A female Jail officer or other trained female employee shall 
provide all supervision of female detainees confined in the 
detention room during periods of personal hygiene and care 
such as showers I toileting I and related activities. 

14 
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tL MiIlOt"(, unum' 17 rtldy bl,' c:onfined in cells, rooms or yards in a jail 
(Ir plm:!: ordinm'ily used for confinement of prisoners at a police 
f,tation, but tht~se cells, t'ooms or yards must be sepal'ate and 
di!.tinct from tho c!)II~, rooms or Yilt'ds in which adults are con~ 
lined. [,opilt'at(~ and distinct shall mean no visual or auditory 
!;(JI'ltilct with confined adult!;. 

[, Only tllO~e youth ttlarged with the alleged commission of a 
(i('linquent offense or for whom a delinquency petition has been 
filed '>l1tlll be detilined, 

F, Records of juveniles mllst be maintained separate from adult 
r'ecords. 

1. NUmt,5 of juvenile!, sl1<1l1 not be recorded in records that are 
subject Lo pub fie revi!;w, 

2. Recorde. may not be open to public Inspection or theil' con ten ts 
disclosed to the public except by order of the court 01' when 
the institution 01 (Tinlinal proceedings has been permitted or 
the person has been convicted of a crime and is the subject 
of pl'e-sentence investigation 01' proceedings on an application 
for probation. 

G. Any (!vidence of child abuse shall be reported to the illinois 
Depal'tment of Children and Family Services. 

XVI. NEW CONSTRUCTION 

A, All plans and specifications For the construction of municipal jails 
or the remodeling or renovation of existing fil,;:dties must be 
approved by the Bureau of Detention Standardr. and Services, 
Illinois Depal'tment of Corrections. 

'1. The Bureau is concerned with all aspects of Jail construction, 
maintenance, and operation which affect the rights, safety I 
security I care, and welfare of all persons detained and of the 
staff. 

a. One set of preliminary drawings shall be SUbmitted to 
the Bureau for review and approval. 

b. One set of final drawings and specifications shall be 
SUbmitted to the Bureau for review and approval, to 
include: 

(1) Architectural design. 

(2) Heating and ventilating system. 

(3) Plumbing specifications. 
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(4) Electrical specificatlons. 

(5) Specifications for materials. 

(6) Equipment. 

(7) Furnishings. 

c. Plans showing the proposed building location must be submitted 
to the Illinois Department of Transportation I Division of Water 
Resources, to determine compliance with the State Flood Plain 
Regulations and Executive Order IV I 19'79. 

B. All mil'limum standards fOt' existing facilities (Chopter V) shall 
apply in addition to the following: 

1. DESIGN AND LAYOUT OF CELLBLOCI\ 

a, The cellblock shall adjoin the police q\Jilrters. 

2, CELL, DETENTION ROOM, AND CELLB1..OCI< CORRIDOH 
WALLS AND CEILINGS 

a. Either' steel or reinforced masonry is r'equit'ed. 

(']) Masonry must be at least six inches thh;k. 

(2) Joints between concrete blocl($ shull not exceed 3/8 
inch. 

b. Bar's across the cell tops are not permitted. 

c. Paint, if used, must be fire retardant. 

3. CELL AND DETENTION DOORS AND FRONTS 

a. Each door shall contain a food pass no larger than 
lwelve inches wide by five inches high; ilnd a viewport 
in solid doors with the smaller dimension not to exceed 
five inches. 

b. Cell [I'ont shall be steel grille (bars) or reinforced solid 
masont'y. 

(1) Grille construction shall be no less than 7/8 inch 
steel bars, round or hexagonal. 

(2) Bar openings shall be no more than 5 inches from 
their centers. 

c. Detention room doors shall be hollow metal with the door 
frames being at least 12-gauge metal. 
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d. There &hall be a manual override for all doors that are 
electrically operated. 

4. CE:LI.{3LOCK ENTRANCE DOOR 

a. A grille door or hollow steel door, equipped with a 
safety glass observation panel with the smaller dimension 
not to exceed five inches f shall be used. 

b. Entrance door shall be no less than three feet wide and 
the area on either side shall be unobstructed. 

5. PLUMBING 

a. Each cell and detention room shall be equipped with a 
toilet and washbowl, preferably a stainless steel prison­
type with bubbler. 

(1) Toilet shall be: 

(a) Seatless (integral seat). 

(b) Tankless. 

(c) Push button fl~ISh valve. 

(2) Washbowl shall be: 

(a) Hot and cold water equipped. 

(b) Push button controls. 

(3) Water shutoff valve for each cell shall be installed 
outside the cell. 

b. A shower shall be provided in the detention area to 
permit bathing for those persons detained 48 hours or 
more. 

6. WINDOWS 

a. Windows in the detainee's living quarters must be security 
type. 

b. The maximum dimension of the lesser Side of any security 
sash in the cell shall not exceed five inches. 

c. Any public view into the living area Is prohibited. 

d. Translucent glass shall be used. 

e. All cellblocl< external windows shall be security screened. 
Windows that can be opened must also be insect 
screened. 

17 
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f. Windows are not I'equired when artificial illuminntiol1, 
cooling, and ventilation (air conditioning) is adequate. 

7. CELL AND CELLBLOCK FLOORS 

a. Floors must be concrete and may have non-skid material. 

b. Floor shall be pitched one to two inches above corridor 
floor for drainage purposes. 

8. CELLBLOCI\ CORRIDORS 

a. Cellblocl~ cort'idors shall be no less than four feel widie. 

9. WATER DRAINS 

a. Water drains shall be located only in cellblock corridor 
floors with one drain for every three cells. 

b. Drain covers must be securely anchored. 

c. In certain sections, notably cells used for oHenders 
under the influence of alcohol, floor drains shall be 
located inside the cells so that these areas may be 
cleaned without washing debris into the corridor. 

10. HEATING·- Any standard heating system is acceptable. 

a. System must assure comfort during cold or damp 
weather. 

b. No heating equipment, such as radiators, shall be located 
In the cells. 

c. Radiators, if used, shall be located outside the cells and 
adequately shielded to prevent accidental injury. 

d. Thermostats shall not be located in cells or detention 
rooms. 

11. VENTILATION -- The system shall be capable of moving a 
sufficient volume of air to each cell to remove foul air and 
odors. 

a. Air duct openings to cells and detention rooms shall be 
security screened and secured wlth tamper proof screws 
or welded to the floor or waif. 

12. LIGHTING 

a. Prison~type security light fixtures shall be Installed in 
cells. 
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CI. Illumination level must be, for supervision purposes, of 
sufficient intensity to clearly light cells at all times, 

c. Lights must be switch controlled from outside cells or 
detention rooms. 

d. Standard, safe fixtures are acceptable in corridors or 
vestibules. 

13. CELL BUNKS 

a. Bunks shall be of metal construction securely anchored 
to walls 01' floor or otherwise integrally constructed. 

14. MONITOR SYSTEM An auditory or auditol'y-visual 
monitoring system shall be installed. 

1" o. 

a. Cells shall be monitored with at least an auditory system 
to allow the jailer to check actiVities and for a confined 
person to advise the jailer of emergency situations. 

EMERGENCY EXITS 

a. There shall be at least one direct emergency exit from a 
cellblock, in addition to the cellblock entrance door, 
where the detention area totals 1200 square feet or more, 
or where the corridor has a dead end exceeding SO feet. 

b. EVElry exit sign shall have the WOI'd "EXIT II in legiblEl 
letters, not less than 412 inches high with the prinCipal 
strokes of letters not less than 1z inch wide. 

16. VISITING AREA -- Semi-private compartments or a visiting 
room shall be provided to allow detainees to communicate with 
authol'!zed visitors. 

17. EMERGENCY POWER SOURCE ~- An emergency electrical 
power source must be available in the event of a power 
Failure. 

a. The emergency power source must be of sufficient 
capacity to opel'ate electrical locking devices and other 
electrical equipment and to provide minimum lighting 
within the jail and its perimeter. 
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STATS OF ILlINOIS 

OEPARTMENT OF CORRECTIONS BUREAU OF DETENTION 
STANDARDS AND SERVICES 
Coltlde Net!!, SQcond f:/oor 
131> 1 Colltordla COt/rt 
Sprillgfillld, Illinois 62702 
217/52!M666, Elct. 6100 

CITY JAil AND LOcKUP POPULATION REPORT 

Name of City JQII or Lockup 

ADULT MALE 

ADULT FEMALE 

JUVENilE MALE' 

JUVENilE PEMAlE' 

Numbe. I>f Perlon! 
JAilED - CURRENT 

MONTH 

'Of thil lotol, list numb~r of non· delinquent Qr statu! offenders, ... g., runaway, 

Month·Yaa. 

truant, curfew. alcohol <:Ibu.e. depenclent. neglected ••• ---••• ~ .• - ....... - •• ,-~.. MALE ___ -'FEMALE _ 

Area Code <:Ind Phone Number Chiel 01 Police 

AddrelS 

Report Prepared by ____________________ _ 

Pleastl mail reports by th. tenth dol' 01 each month. 

0C:>408 .. (6·801 
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5T ATE O¢ IlliNOIS 

DEPARTMENT OF CORRECTIONS 

Appendix \I 

BUREAU OF Dk:fENTION 
ST ANDARDS AND SERVICES 
Conkle Hall, Second Floor 
1301 Concordia Court 
Sprlngfiold, Illinois 62702 
217/522-2666, Eltt. 6100 

REPORT OF EXTRAORDINARY OR UNUSUAL OCCURRENCE 

COlJnty ___ Munlclpal ___ _ 

AUTHORITY: Illinois R(\vi~ed StP/ules, Chapter 38, Soction 1003·15-2 

INSTRUCTIONS: 1. Reports must be ma de on all extraordinary or unusual occurrences involving detainees. 
2. MClil reports within 72 hours of occurrence to the BureQu of Detentk>n Standards and 

Services. Whenever delay is unavoidClble, make report by telephone and follow as soon 
as possible with written report. 

3. Forward the original of this report, retain a copy. 

1. Nome of fQcility ___ _ 

Address .-------.~-----

2. Dale of occurrence 

4. Type of occurrence: 

_______ 3. Time of occurrence ~ ________ _ 

Suicide ___ Suicide Attempf ___ Homicide ___ Homicide Attempt _ Escape 

Escape Attempt _ Fire ___ Serious Injury _ Battery ___ Riot or Rebellion __ _ 

Sex Offense ____ Other _______________ ~ ________ _ 

5. Detainees involved: 
Name Age Dote Confined Charge 

6. If death resulting: 
Nameofdeceased _______________________________________________________ __ 

COlJse of Death ________________ Dote and Time of Death _________ _ 

Prior to death, last seen by ~ ____________________________ ~_ 
Reported by ___________________________________________________ _ 

Was deceased examined by 0 physician? ___ When? _______________ _ 

Did deceased give any signs of illness? _____________________________ _ 
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7. Detainees interviewed: 
Name Age Reason admitted 

8. Officials interviewed: 
Name Title 

-----------------
9. Principal causes of occurrence: 

10. Summary of details of occurrence: 

----~---.----

--------------------------------

11. Recommendations to prevent such occurrences: 

-------------------------,,----"-'-----

Reportclate ________________________ ~ 

Reporting Officer's Signature 
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