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JAMES A. RHODES, Governor

DEPARTMENT OF REHABILITATION AND CORRECTION
1050 Freeway Drive, North, Suite 403
Columbus, Ohio 43229
(614) 466-6190

INTRODUCTION

The following materials have been designed to assist Jail
Administrators in their efforts to develop standard operation
manuals. These sample policies and procedures merely provide

an example of one of several ways a Jail’Administrator may write
policies and procedures which will comply with the Minimum
Standards for Jails in Ohio. The samples may be completely
rewritten, modified, or where applicable, adopted verbatim to
meet the facility's needs.

The Bureau of Adult Detention has identified the absence of
written policies and procedures as one of the most common
deficiencies in most Jjail operations, yet one of the least
expensive to rectify. Establishing set practices for jail
personnel is important for several reasons.

1. Providing a basis for training new staff;
2. Providing direction and guidance for existing staff;

3. Promoting consistency and profe581onallsm among
staff;

4. Complying with the state standards which require !
- policies and procedures (approximately 22 percent);

5. Providing documentation of the organlzatlon s philo-
sophy, goals, and practices; and, '

6. Serv1ng as a defense against personal 11ab111ty in
court actlons.

Jail Administrators are encouraged to use thlsndocument as a

guide to begin the step-by-step process of developlng their
own written pollc1e and procedures.

i

‘Slncerely, »

GEORGE F, DENTON, Directoc\‘b
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OUTLINE - FULL SERVICE JAIL

Administration : I T
A. 'Goals and Objectives : ‘ kN
B. Personnel ﬁ‘
C. Communication and Coordlnatlon , i
'D. Staff Training . b
Admissions
A. Admission Criteria -
1. TIdentity of Escorting Officer
2. Legality of Commitment Documents
3. Condition of Prisoner
4. Juvenile Prisoners
5. Subsequent Identification of Juveniles
. Frisk Search
. Notification of Incarceration by Prlsoner
. Records and Reports
.  Confiscation of Personal Property
. Issuance of Prisoner Handbook
. Female Prisoners
. Surveillance of Holding Cells
. Identification of Prisoner
J. Interview by Pre-Trial Release Agency
K. Determination of Length of Stay : i
L. Confisgation of Prisoner Clothing
M. Shower and Delouse :
N. Strip Search 3
0. Issuance of Jail Unlform, Linens and Hygiene Items
P. ‘Preliminary Health Screening
. Classification
A. Classification of Prisoners
.B. Housing Assignment
Administrative Segregation
\Security
» -Weapons
.. Contraband }
. * Security Inspections
. ‘Surveillance of Prisoners .
Prisoner Counts
. Rey Control . :
. Control of Tools and Hazardous Materials
. 'Use.of Force
. Use of Phy51cal}Restralnlng”Dev1ces

b
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¥ V. Prisoner Communications
U o A. Mail
i B. Use of Telephone While in Custody
i C. Visitation :
D. Emergency Messages to Prisoners
[0
"VI. Prisoner Services
: A. Medical Services
f l. Staff and Training
5 2. - Health Appraisal
E 3. Emergency Medical Care
ﬁfg 4, Non-Emergency Medical Care-Daily Medical Complaints
f 5. Non-Emergency Transportation
3 6. Medications/Pharmaceuticals
; 7. Dental
B 8. Psychological/Psychiatric
4 9. Miscellaneous Services-Personal Physician,
Prosthetic Devices, Body Cavity Searches, and
Detoxification
B. Food Service
, C. Prisoner Hygiene
ﬂ , VII. Prisoner Programs
N : B
i ’ o T A. Work Assignments
B B. Recreation and Leisure Activities
. e ; - C. Reading Materials }
. g’ 3, D. Legal References
. . 3 E. Religious Services {
, o L F. ' Other Services ) !
% ’ R : // bR ! ) G. Commissary ' ;
\ . B i L VIII. Other Routine Procedures
T h o ) - A. Control of Prisoner Funds
o ' : , ! [ B. ' Release of Prisoner Property to Third Parties fa
. : . R S . - C. Preparing Prisoners for Court ' :
. ‘ ’ : [N : - :
. , N ) K&l\ > - . " - N ' '
;o 4 YS“” - IX. Grievances and Discipline
S T . L e, - A. Prisoner Grievances -
) s g L. s b ' ! B. Discipline = Definitions and Offenses
g ' - et . = C. Due Process
; ) e ! L : - N X. Transfer and Release
. - . s ; A. General Procedures ‘
Sl _ T T S S LR B. Authority to Transfer. or Release
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Emergency Procedures;

A.  Riot or Dlsorder

B. Fire
C. ‘Escape

A . ‘ Yo T
D. Attempted SUlClde, Suicide, or Death of a Prisoner

in Confinement .
E. Hostage—Taking

N

2’
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T .
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Strip Search Procedure

»iu'smm]

s . APPENDICES e :

Frisk Search Procedure

Cell Search Procedure . L
Prisoner Services Sources . . , o
Commissary Items/Prices o '
Permltted Items

Medlce1 Emergency Health Care Plan
Sympit \Eof Mental Illness or Anxiety
Flrskk Equipment

CensoYr ship Guidelines

Prisoner Rights

Master Schedule

Floor Plans

1. Housing Unlt - numbers and uses

2. Security Posts

3. 'Fire Evacuation Routes, Extinguishers and Hose(s)
Loeatlons

Forms
1. Admissions/Release

a. booking card '

b. preliminary health evaluatlon

C. property envelope

d. money envelope
~e. property tag

f. examples of custody/commltment documentS~
g. receipt of handbook form

h. cell assignment card

1. custody accepted

2. Medieal Forms

a. ‘medlcal complalnt——request islip
b. Doctor's orders to jailer
. c. medication log . L
d. health history T ' .
~e. physical examination form ‘

3. Disciplinary Forms
a. rule violation report - S :
b. notification of charges ‘
c. -notification of denial of hearlng
d. ~waiver of hearing : '
e. notification of dlSClpllnary hearing and charges’
£. notlflcatlon of dlsc1pllnary hearlng flndlngsv

e
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4..,0ther Forms
a. daily 1og N
b. telephone log
c. incident report
d,c‘prlsoner count
e. deposit receipt
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WORKSHEET .

A. OPERATIONAL AREA

Administration - Goals and Objectives

B. STATE STANDARDS

None directly applicable.

C. CASE TAW

None directly applicable

D. SUGGESTED GUIDELINES

<

5001 There,is'a statute authorizing the establlshment of the
local detention facility or its parent agency.

5002 There is a written statement that describes the philosophy,
goals or purposes of the facility, which is updated as necessary.

E. 'MODEL POLICY AND PROCEDURE’(OUTLINE,ONLY)

I.A. Policy:

The Sheriff, Common Pleas Court
Judge, and the Jail Administrator
‘shall rev1ew applicable case law
annually to\establlsh the legal
basis for,operatlng the jail.

A plannirig committee shall be
established to monitor and make
recommendations regarding the
jail programming, alternative
community programming, and the
~condition of the physical plant.

Procedure:

1. Authorizing or relevant

f . Statutory law.

I v ; X ¢ '

: 2. Goals and Objectives:

b a. as related to the total
P : criminal justice system;i

‘b. “the jail “as a separate
: entlty

A

o

S = e e O
it e



I.A. (cont’'d.)
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WORKSHEET

B A OPERATIONAL‘AREA

Admissions

-~ Prisk Search

B. STATE STANDARDS

5120:1-8-17
(a)

(B)

(c)

(D)

()

(F)

(G)

4
5
5
i

ment facility shall be subject to a thorough

background investigation such as criminal, medlcal,
and psychiatric hlstory. ‘

A written standardlzed individual- performance
evaluat;on shall be conducted at least annually.

Jail personnel shall receive salaries equal to

other employees with comparable quallflcatlons and
seniority wrthln the agency.~

All jalls shall have stafr available to fulflll
» -the respon31b111t1es included in but not limited .
SR to those founded in rules 5120:1-8-03(B),

Cl)

a\
x

Each jail shall develop wrltten policies and pro-
cedures governing jall personnel requirements.

The official charged with responsibility for oper-
ating a jail shall function as the jail manager or,
if not quallfled to do so shall designate a jail

manager who is qualified by tralnlng and/or experi-
ence. to supervise and control prlsoners.

Jails shall have personnel a551gned to jail duty
as full-time employees.

(1)

‘Jail personnel dutles shall be limited to

the operation and/or management of the con-
finement fa01llty.

Prior to employment, all employees of a confine-

),
E), (L), (V)(1), 5120:1-8~07(D), 5120:1-8-09(G),

120 1-8-10(a) (1), 5120:1-8-11(a), 5120:1~-8-14(A),

120:1-8-17(I), and SrZO 1—8 -18(E) , of the ‘admin-
stratlon code., _ ‘

Jails hou51ng prlsoners in excess of 72 hours

or whose average daily populatlon is 10 or ¢
more shall have;Q staff person assigned to
each securlty post or statlen.n

L
A

frf

-:‘;MN-P‘
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I.B.~(cont'd.)

(2) A second staff person shall provide back-up
when multiple occupancy cells or dorms are'
entered by staff. :

(3) When applicable, the jail shall prov1de
sufficient staff to conduct prisoner trans—
portation and court escort without dlS supting
routine jail operatlons.

(H) Each jail shall establish a sufficient number of
security posts based on prisoner securify classi-
fications, facility design, and prlsoner services
(e.g., visitation, programming).

(I) EBach jail shall employ a sufficient ntmber of female
jail staff to be available to perform all sensitive
reception and release procedures for female pri-
soners (e.g., searches, showers, and clothes’
exchange) .

(l) Female staff shall be on duty for the duratlon
of a female prisoner's confinement.

C. CASE LAW

- Battle v. Anderson, 457 F. Supp. 719 (E.D OK 1978)

Court Orders rotation of assignments of prison staff.
L :

Berks County Prison v. Human Relations Commission, 387 A.2d.
1030 (Commonwealth of Pennsylvania 1978)

A guard who had, prior to being dismissed, filed a discrimin-

~ation complaint, was ordered reinstated with back pay.’

Brown v. Benton, 452 F. Supp. 28 (W.D. OK 1978)

Termination of guard based solely on- results of background

check was reasonable.

Finney v. Mabry, 458 F. Supp. 720 (E.D. AR 1958)

Court orders afflrmatlve action program of recruitment. Also
orders. the rotation of officers aSSlgned to admlnlstratlve
segregation unlt

State Dept. of Human Resources v. Dept. of Correctional
Services, 401 NYS 2d. 619 (App; Div. 1978) :

Sex is not a bona fide occupatlonal quallflcatlon for an
institutional cook. :

D. SUGGESTED GUIDELINES

Commission on Accreditation

5039 Written personnel pollcy and procedure require the
selection, retention and promotion of all personnel on the

basis of merit, specified qualifications and competitive
examlnatlons.

5040 The administrator reivews the facility's personnel
policy annually and submits recommended changes to the parent
governmental agency. o

Also see Commission Standards 5041 through 5068.

E. MODEL POLICY AND PROCEDURE (OUTLINE ONLY)

I.B. Policy:

The Sheriff, Jail Administrator

and County Commissioners shall
review personnel policies on an
annual basis. Jail personrnel shall
be compensated at the same rate as
road patrol. It is the desire of

*~\ll/v/]thls department to hire the most

}quallfled applicants. It is the
county's policy not to discriminate
against anyone. :

Procedure:

NciRg
198\ .

1. FEmployment Criteria 'hﬁ'

L p\PRﬁO

a. age

b. education

 ACQUISITION?.

c. other s

-
RIS

2.’ Recruitment Methods
a. - minority'recruitment,«v‘
b. '01v1l service llst
c. Oth Bureau of Employment Serv1cesl"

fonN

d. colleges and technlcal‘schools\

Ve
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5.

6.

7.

8.

b.

1EmploYmen%'Settingf

a.
b.

C.

lelng

ao'

© testing
backgrouﬁd}inveStigation

»interview

rpayroll procedures /‘

0

H;f :

approprlate approval //

/

Terms and Conditions of jfmployment

a-. N
b. ‘
c.

d;‘

g;

h.

kfrlnge beneflts /

salary e y

¥V

’»

vacation 1eave/

sick leave

retirement’

fprobationary period:.

promotional opportunities

resignations

CompensatOry Time

0vert1me

Schedullng and Posting of Du;y

A551gnments

ol

"a; admlnlstrative responsibility ’

, g;A'handiing of requests'and
: ‘preferences,_ '

c. procedures for exchanglng
o duty a551gnments :

- 9. :Job-Descrlptlons - Jaii Pérsonnel;
8 a. Sheriff: jail relatedkduties_]mu ]

b.’ JaillAdministrator‘ o d
fc.d,Raiklng Jaller on Duty o
’d;p:Admlttlng Jaller‘ 01

%
&
¥
-
W

W

o

10.
11.

© 12,

13.

14,

15,

-‘Matron

: Central Control Offlcer'

<

V4

2

“Housing Jailer

Program Jailer

[0S

Organizational Chart

Code of Ethics

‘Dress'Code

Personnel Infractions

aA.

b.

e

minor infractions (tardiness,
dress‘code violations, etc.)

T

major infractions (absence

- from duty, failure to follow.

orders, etc. ).

superv1sor s respons1b111t1es

:employee s respon51b111t1es

‘and rlghtsg'

hearlng and appeal procedures

;Employee Performance Rev1ews

a.‘
b.

C.

, superv1sor s respon51b111ty

employee s role

appeal of unfavorable reviews

EmpIOYee GrievanCeS ‘

;EtaffinQ“LevéIS'~ L

Ae

“b.

,security‘

servrces

programmlng

I.

B. ‘(contid.)”
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WORKSHEET

A. OPERATTONAT AREA

Administration - Communication and Coordination

B. STATE STANDARDS -

None directly applicable.

C. - CASE LAW'

None dﬂrectly appllcable.

s g

D. SUGGESTED'GUIDELINES t

Commission on Accreditation

N\

5003 Written policy and procedure provide for\the participa-
tion of other community agencies in policy development,
coordlnated planning and 1nteragency consultatlon.

5016 Written policy and procedure require that the sentencing
courts are advised, at least annually, through written reports,
of the extent and availability of services and programs to
prisoners.

5017 Parént agency policy and procedure provide a mechanlsm
for communication with executives, legislative and judicial
bodies at all governmental levels.

5019 Written pollcy and procedure provide for a publlc
information program that is reviewed at least annually and

~updated as needed.

5020  The parent agency initiates and malntalns contact with
representatives of the mndla.

—

v:"?{w% I ‘. el v“{.,‘ Cpes A

i, |

E. MODEL POLICY AND PROCEDURE (OUTLINE ONLY)
I.C. Policz-

Since the jall serves a public
' function, it is imperative that
the admlnlstratlon and employees
"maintain open lines of- communrca~k
tion with the county residents
and news agencies. It is the
desire of this administration

o]

I.C. (cont'd.)

to encourage public 1nterest

in the jail. The Jail Admin-

istrator shall be responsible’

for initiating and maintaining
coordination with other jails,

law enforcement and criminal

justice agencies. The Sheriff s
and the county prosecutor shall
evaluate all written contracts .

with such agencies.

Procedure:

1. Communication with News Agencies
a. newspapers \ *
. . Y
”.b.,‘radio and televieion
c. other

2. Communication wittheneral‘Public

3. ‘Communlcatlon and Coordlnatlon'
w1th Other Jails

‘4. Communication and Coordination

‘with “Other Law Enforcement
Agencies

5. Communication and Coordination:
with Other Crlmlnal ‘Justice
Agencies

T R R

T ey e
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WORKSHEET

A. OPERATIONAL AREA

Administration - Staff Training

I.D. (¢ont'd.)

C. CASE IAW | . : N .

"B. STATE STANDARDS
~5120:1-8-18

(A) Each jail shall develop written policies and pro-
cedures for the training of jail personnel.

(B) All jail staff shall receive training in jail/
correction work which shall be completed within the
prescribed time period commencing with date of
employment, including:

(1) Reading-and.understanding all rules, regula-
tions, policies, and procedures governing the
operation of the facility (one week).

(2) Familiarization with the minimum standards for
jails as established by the Bureau of Adult
Detention Facilities and Services and the rules,
regulations, and other directives of the
governing authority (one month).

(3) Legal aspects of corrections (one month).

(4) A comprehensive overview of jail/corrections
work and practices (three months). :

(5) Appropriate training in self-defense and
restraining techniques (three months).

(6) American Red Cross or equivalent training in
emergency first—-aid and llfe—sav1ng techniques
(six months) o

(7)V An introduction to basic behavior principles
'~ and techniques for ‘establishing effective
interpersonal relationships (one year).

(C) Staff a531gned to jail duties on a part-tlme basxs
shall receive training as outland in 5120:1-8-18
(B) (1), (2), and (3) of the admlnlstratlve code.

(D) . A minimum of 80 hours advanced tralnlng in jall
~ managdement, operations, and corrections shall be
provided all jail staff within two years from the
‘date of employment ~

(E) There shall be a designated training officer for ,
all jails employing ten (10) or more jail personnel

-

- staff on merit.

‘All jail staff ordered to undergo 40 hours annual in-service

'Court orders additional training for jail staff, orders County

 Force).

Jones v. Wittenberg, 440 F. Supp. 60 (N.D. OH 1977)

Staff training ordered and psychological screening of staff
ordered.

Ahrens v. Thomas, 434 F. Supp. 873 (W.D. MO:1977)

Court orders jail staff training program and. the hiring of

Goldsby V. Carnes, 429 F. Supp. 370 (W.D. MO 1977)

tralnlng.

Alberti v. Sheriff of Harris County, 406 F. Supp. 649 (S.D. TX
1975)

to budget for training and orders that jail staff receive
kparlty with enforcement deputies in pay and hours.

See also Owens v. Haas, described on Worksheet IV.H. (Use of

~in a facility of over 100 employees, this person is employed

~employees receive 40 hours of orientation to the detention

‘.5072 Written ‘policy and procedure prov1de that all employees

~first year of employment (Detentlon——Ess%ntlal Holdlng—-

D. SUGGESTED GUIDELINES

Commission onlAccreditation

5069 Written policy and procedure provide that the facility's
training programs for all employees are coordinated and super-
vised by a qualified training officer, at a superv1sory level;

full-time for this purpose. ~(Detention--Essential, Holding
--Desirable) oo : ‘ o

5070 There is a wrltten tralnlng and staff development plan
for all facility employees. (Detentlon-—Essentlal ‘Holding,
Essential) ‘ . »

5071 Written pollcy and procedure prov1de that all new.

facility prior to job agsignment and an additional 40 hours

“of training during their first year of employment (Detention-+4

Essentlal Holdlng——Important)

receive a minimum of 40 hours of trainings each.year after the

Important)

i

iy &
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I;D; (contid.)

5673 ‘Writteﬁ policy and procedﬁre provide ﬂhat a%l.émployees_
who work in direct and continuing dbptgct with prisoners
receive training that covers, at a minimum:
Security pr$cedures;
Supérviéién of priéonefS{
Report writing;
SignifiCaht legal  issues; .
‘Prisoner rules and regulations;
Grievance and diséiplinaryvprOCedures;
Rights and resbonsibilitieS‘of‘prisoners;
gfire emergency procedures; - ‘ ; i\
First Aid;
‘Communications skills;
Crisis‘interventioh; |
Special neéds of mihbrities,fwomén and ex-offenders; and
' Probleﬁ—solving’and guidance. | |
(Detention--ESsential, Holding—-Important) |
5073 Written policy and procedure ?rovidé that the‘facility‘s
administrative and managerial staff receives at least 40 hours

of additional training :in management skills each year.

5075 Library and'néference services aré available to comple-

‘mert the training and staff deveiippment program."(Detentiqnfe

Essential, Holding--Important)

5076 Foxr facilities with oﬁer 100 employees,»tpe?e is’ag i
vadVisory'trainingvcommittee composed of the facility training

- officer and a representative from each department- (Detentioq—-~
~Important, Holding——Important)." g ‘

5077 All personnél authorized to use firearms are trained in

weaponry on a continuing, inservice basis and qre‘requireq,to,
.qualify annually. (Detentionv—Essentlal,vHold;ng——Essentlal)»

5078 All authorized personnel are thoroﬁgh%y'traineq in the
- use of chemical agents. (Detention--Essential, Holding--
Essential) = . . . - el EEE »

s

I.D. (cont'd.)

5079 All security personnel are trained in approved methods
of applying physical force to control prisoners, where nec-
essary. (Detention—#Essential,AHOlding—-Essential)

5080 The facility provides official administrative leave

and reimbursement for employees attending selected profes-
sional meetings, seminars and similar work-related activities.
(Detention, Important, Holding--Important) -

5081 The budget includes funds for compensating staff for
additional time spent in training, or for replacement personnel
when training occurs on the job. (Detention--Important,
Holding--Important) :

i et i i i e e e

E. MODEL POLICY AND PROCEDURE“(DUELINE’ONLY)

I.D. Pdligz:

Training of jail personnel shall
be an ongoing process. Detailed
training objectives will be
established based upon specific
job tasks and applicable jail :
standards.  Performance standards
will be established to measure
the effectiveness of training
and to indicate areas where
further training is needed. Out-
side agencies will be utilized
to supplement inhouse resources.
All jailers will be required to
complete 40 hours of pre-service : ,
training since it is unlikely o : =
they are qualified to perform = = o
their assignment duties effec-
tively‘upon,employment., There-
after jailers will receive
40 hours training annually to
maintain and improve skills.

Procedure:

[o)

1. First Day Orientation’for_
New Jailers —

TS
(s

a. prdcessiﬁg;requiredxggency ’;
" personnel forms. o

b. introdUCtion of Staff_k: o
vic. jail@ﬁniform>issue “@

4. thsicai;exam:




. ‘S\ e T 1 - T s e e et b i L .
Froe I.D. (cont'd.) : ‘
IS¢ Y B B ¢
. O
o | b I.D. (cont'd.)
B - 2. .5;2;Serv1ce Training/One | a , |
2= @Eﬁ , 5. ‘Probationary Period Examination 3?
a. h, slcal lant ;§
| phy P | L} 6. ' Pre-promotion Training and )
b. policies and procedures manual Examination : N §
¢. Minimum Standards for Jails s 7. Supervisor Annual Tn- -Service i
""" in ohio | | | Training \ %
_— ) © y f
3.  On-the-Joh Training . 8. Attendance at Semlnars, Work— *
— & ShOPS: and Canerences ;
a. responsibility of su ﬂrvisor , §
resp Lty Pﬁ\ a. in state
b. . responsibility of trainin ' o S I , j
offﬁcer Y 7 ol |9 b. out of state , Lo e I
c. lmplementatlon of policies 9. Memberships in PrOfes51ona1 !
and procedures | Organizations ' |
o vl
d. report writing : }0-‘ ;xceptlons or Waivers from
' ' ! - Mandatory Training
4. In-Service Training
a. mandatory
, (1) self defense and . .
S restraining techniques gzﬁqj
,‘ (2) bas1c Red Cross ’ _
. training , l
RN ‘ \‘ , : 3
. " (3) .legal asped@s of R = ' '
SRR corrections 4 ') © ;
o (4) comprehensive over- ¢ i% o
o view of corrections |
‘s !
‘ (5) interpersonal commun- > : E
- ication techniques O 1€ ‘
‘NOTE: The National Sheriff’ s a = ;
& ‘Association's Training Manual o .
= will be used for (3) - (5) % |
. b. Suggested ol | |o i
5 (1) Ohio Peace” Ofﬁlcer s , L b
: Training Academy courses B
. (2) college and technlcal ',yg;‘~ﬂ4
‘ school courses . o} |© , ,
(3) Advancéd Red Cross '§:§ o C:)~ } R
o N .. : B 5 ok o
A; gl l© - g
‘ f 2 K . " - - ‘ : ’3:;) i N *ﬂ * Al m' S w '/ " - iy b 4 o o R
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1 II.A.1

WORKSHEET

.

A. OPERATIONAIL AREA

i
‘Admission of Prisoners - Identity of Escorting Officer

B. STATE STANDARDS

1 5120:1-8-01

(A) Each jail shall develop policies and procedures
governing the reception, orlentatlon, and release
of new adm1551ons.

(C) The arresting or committing officer shall be posi-
tively identified and duly authorlzed to make the
commitment.

C. CASE LAW

None specifically related.

D. SUGGESTED GUIDELINES

Commission on Accreditation

5323 Positive identification is made of the arresting or
committing officer, including verification of the officer's
authority to make the commitment. (Detention--Essential,
Holding-—-Essential)

E. MODEL POLICY AND PROCEDURE

IT.A.1 Policy:

No person will be admitted into the
custody of the Chio County Jail unless
the officer escortlng the person is

- positively identified.

Procedure:

1. Request: The admitting jailer will
request to see documentary identi-
fication of the escorting officer..
Such identification shall include:

e ; e , - -
AL e ’ , sy
- el o E i Xy . v e

. - :

IT.A.Ll (cont'd}

a. A badge and photo I.D. for law
enforcement officers, showing [,
unit number and signature of LT
~agency head; ’

b. An official photo I.D. for
officers of the Ohio Depart-—
ment of Rehabilitation and
Corrections and for county
and municipal probation officers.

c. Such other identification as
g the admitting jailer deems
necessary to establish p051t1ve
identification.-

2. ~Refusal: If the escorting officer
cannot or will not produce proper
) 1dent1flcatlon, or if the identi-
. fication produced does not conform
. ‘ to the officer's person, the admitting
jailer will refuse to accept custody.

3. Reporting: If custody is refused,
the facts and circumstances sur-

rounding the refusal will be noted

by the admitting jailer in the
Daily Log.

e

o sg— <
o s PR

fmoonc e



IT.A.2
i

g | . II.A.2t(dont'd.)

Jﬁ<

a.  Mittimus 1ssued by the court

_A. OPERATIONAL AREA _for execution of.sentence;

9
€ulirt orders or orders from

‘Adm1551ons - Legallty of’ Commltment Documents y o , t‘*; i ) o . b.
: ‘ SR ' . the Attorney General of Ohio

+
i a5

specifying the detentlon of -
State witnessges;

B. STATE STANDARDS ~ A ‘ ' 0

c. Arrest warrants from Ohio
County Common Pleas or
Municipal Courts;

5120:1-8-01

(B) Receptlon of all commitments by proper authorlty
requires documentation as prescrlbed by law. a fer | ’ ’

’ . Transfer papers or hold
orders from the Federal
Bureau of Prisons or the
Ohio Department of Rehab-
ilitation and Corrections

None dlrectly aPpllcable. o : e S B (including Probation and :
] _ - ‘ , o v : , Parole);. , o e

C. CASE 1AW

Bond forfeiture papers
approved by the Clerk of
Courts: 7

 D. SUGGESTED GUIDELINES

Commission: on Accredltatlon .

f. Warrants signed by the

5321 ertten procedures for admlttlng new 1nmates include :
arresting officer.

‘verification of Fommltment papers.
\ : R
National Sherlffsf Association 3. " Refusal: If the escortlng offlcer

is unable to produce valid commit- -

3a."Steps'Shouid‘be taken to assure that commitments are

ment- documents, the admitting R
legally pxoper. jailer will refuse to accept. . b
o @ custody of the prison>r. C
E. MODEL POLICY AND PROCEDURE 4. Recordlng ’ If the adm1ss1on Of
’ a prisoner is refused due to )
II.A.2 Policy: lack of proper documentation, the
. . . ; pee 28 facts ‘and 01rcumstances of the
No person shall be accepted into , , ' ; ‘ ol /2 o refusal will be noted in the’:””
the custody of the Ohio County Jail ' ] Daily Log. RIS
; without clear and documentary legal :
authority. ‘
Procedure: ' : ' & :
itk : . \ )
A\ O O
1. Request: Immediately following : .
s the review of the escorting ; B
7 officer's identification, the : : R B
4 admitting jailer will obtain from : . L b
the escorting officer the legal : R e “
documents authorizing custody. ‘ S s
2. Review: The admitting jailer - - 7 ST (za
will review the documents for , : : ‘ B B
proper execution. Such docu- L o . S : 4
- ments would 1nclude- ‘ e L
b
PR A T S e B = ~ = o

R
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II.A.3

WORKSHEET

A. OPERATTONAT, AREA

Aamission of Prisohers - Condition of Prisoner‘Being Admitted

B. STATE STANDARDS

~ , : ~j )
- o - » )

5120:1-8-01 , ‘ '; //X
(G) No prisoner shall be admitted in a state-6f uncon-

sciousness without documented gppr?val from a
licensed physician. P ‘ﬁ,

(D)(lG) Booking records shall include apparent mental and
' physical condition. o X ‘ .

" C. CASE LAW

Jones v. Wittenberg, 330 F. Supp. 707 (N.D., OH 1971)

Jail'réquired to ‘have physician‘on call and to egamine
"entering prisoners.” ' : :

D.. - SUGGESTED GUIDELINES

Commission on Accreditation

-

i j | V | i hat all newly
: Written policy and procedure requlre't _ : .
gg;gtted inmatgs are thoroughly searched (}ngluQ1ng inspection
{ for cuts, bruises, needle'scarsrand'othe: injuries).

E. MODEL POLICY AND PROCEDURE

II.A.3 Policy:

It is the policy of the Ohio Cogqty
Jail that go personywill‘pe admitted
to the jail in an unconscious state
and that any evidence of illness or
injury will be given prompt attention
by medical personnel prior to the
acceptance of custody.

II.A.3 (cont'd.)

Procedure:

1. Observation: The admitting.
Jailer will carefully observe
-the physical condition and
behavior of the prisoner being
admitted.

2. Serious Injury: If the injury,
illness, or emotional state of
the prisoner appears serious,

the admitting jailer will:

a. Refuse acceptance of custody
and direct the arresting
officer to seek medical
attention for the prisoner;

b. Not accept custody until the
- arresting officer provides
documentation of prisoner's
medical treatment.

3. Intoxicated: If the prisoner's
behavior appears to be affected
by the use of drugs or alcohol,
the admitting jailer shall
follow the steps in Procedure VI.
A.9,#4. :

4. Minor Injury: If the prisbner's
injury appears minor in nature:

a. The admitting jailer will
notify the ranking jailer
prior to accepting the
‘Prisoner. .

b. The ranking jailer will
carefully observe the
prisoner's injury(s) and
determine the need to call
the jail physician or the

~local EMT squad (see
i Procedure VI.A.3).

Ny
N

by REEN E .
5. Approval: Until the jail - o
~ physician examines the prisoner L
for acceptance, the admitting
cjailer will not accept custody
- of the prisoner and will direct
the escorting officer to remain
,‘withjthe-prisoner‘inithe'
. booking area. s

S S SIS

SR SR e




- II.A.3 (cont'd.) |
: S | : ) II.A.4
| PR 6. Refusal: If after examination: | . _ |
o . the jail physician determines S : ‘ ' R S e
' that the prisoner should not. o e R o wgggggggg
i be admitted into custody; the () : : : ~ C
°“ admitting jailer will refuse O 4
acceptance and return the X ‘ ‘ R i
‘commitment document (s) to the A.  OPERATIONAL AREA
escorting officer. ‘ o S i ) - S
} : . ' BN Admissions - Juvenile Offenders )
7. Recordlng Any incident which B , ‘ _ 4 : _1é,;:_¢ ‘ : : ' :
- results in the refusal of , B , R ‘ ol -~ 10
admission or the transfer of T : g R UEI R A ' ~ ,
custody will be moted by the | e ~ R R | B-_ STATE STANDARDS
admitting jailer in the Dally : R » 3 AR , : o
Log. . ‘ : - } RRCE ‘ 5120:1-8-04 )

8. Medical Records: Any medical o ol - Cl‘::f'f”"w O ~ _ (A) Adult female, juvenlle female, adult male, and
records received by the o - , R R ‘ juvenile male prisoners shall be housed completely
admlttlng ]ailer will be‘placed R 3 N T separate by sight, sound, and touch at all times
in the prisoner's medical file R o (S . N unless otherWLSe spe01f1ed by court order.

(see Procedure II. P.,#S) ‘ e : R ' , ‘ : :
' ‘ ‘ o kR LA ; 5120:1~ 8 -01 :
a _ . ol Yo ‘ (D) (5) Date of birth to be determlned on admission.
| | (Q) Duriﬁg admission, no juvenile”shall be plaCed or
allowed to remain in the same cell or room with
adult prisoners.
c. CASE LAW '
'In re Tsesmllles, 24 Ohio Appeals Court 2d 153 (1970)

Court ordered separatlon of adults and juvenlles 1n conflne—
ment. -

iy o e e
0“

Dmb SUGGESTED GUIDELINES

Natlonal Coalition_ on Jall Reform“

Minor chlldren should not. be 1ncarcerated 1n adult detentlon
fa0111t1es. - :

Juvenlle Justlce and Dellnquency Preventlon Act,rl974

Every state rece1v1ng federal dellnquency preventlon funds _
~} will develop a plan to dlscontlnue the hous1ng of juvenlles
,tln adult: faCllltles. ;

P

,p~Natlonal Sherlff's Association

If juvenlles are held in adult fac111t1es, they must be
separated ‘by sight and sound from adult 1nmates. '

Dt e
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§ ) % - #
e II.A.4 (cont'd.) 1 ; !
: II.A.4 (cont'd.) E
E. MODEL POLICY AND PROCEDURE . . 5
a .. N C B T T SR CR P , , o B 3. Temporary Jail Detention= i
‘II.Af4 Pol;cz. ’ | = S e 1 %?3: TF the juvenils priscncr is i
Juveniles will be held in the gfggght to the jail after : o 1
Ohio County Jail only under court' e p.m. and the commitment. , : | !
. order during hours when no alter— ocuments are otherwise in EEEREE & 1
~native is available. Every o , BT | , , order, the admitting jailer ' ' b
effort will be made to ensure. R ' , . LK W;ll ?ccep§ custody and the ﬁ
that juveniles are kept separate B j?venlle will be housed until 1
from adult prisoners and that 8:00 a.m. the following morning, 4
" juveniles are held for the at which time the juvenile will 1
~ minimum amount of time necessary. be trapsferred to the Juvenile ]
| : : » : Detention Center. !
;, BEQESQQE%TW S o T C? 4, Recording: = The admission of a :
| 1. Determination”of Age: The Juvenile' for tempora;y detention |
' admitting jailer will exer- awaiting transportation will be
cise every available means , noted in the Daily Log.
to determine the age of S o 2 5. Housinas  Troans . ;
. prisoners who may be juveniles o =) R - Zousing: Juveniles held tempor-
before acdepting such pri- , " : grlly will be housed‘ln»Uplts G,
soners into custody. Such' 1, or holding cell A2, whichever
means shall include bu# not be is available.
llml#ed to: | . | N | 6. Subsequent Identificaticn: When
a. Inspection of prisomer's . S ‘ gﬁ?%)‘ @ prisoner already admitted into
: personal identification; C ' » L Custody "is subsequently identi-
‘ : » fied as a possible juvenile,
] b. -Questioning of prisoner procedures set forth in II.A.5
5 ) - "and escorting officer; will be observed.
‘c. ' Telephone calls to rela- : ' : B R o} U (}gf\
tives named by the prisoner. : s o ‘ B
> ; 2. Transfer to Juvenile Detention , S e
i : Centex:  If the prisoner is
: - found to be a juvenile and if ) _ T
“the commitment documents do - ConE e : : (B o
.not specify that the prisoner aEE ' TR T R :
is a juvenile to be handled as
- an adult, the admitting jailer R
~ will instruct the escorting = | N
g . officer to transport the pri- : > {0
soner to the Ohio County = P SR s O o
Juvenile Detention Center, b _ 1 ’ B
979 East Market Street, ~ B B P
Buckeye, Ohio. v R T I it e
L i
g L
Sy sy
5 Y
G, .ND“ ()'
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II.A.5

'A. OPERATIONAL AREA

Admissions - Subsequent Identlflcatlon of a Prisoner as a
Juvenlle_

B. STATE STANDARDS

Same as for II.A.4.

" C. CASE LAW

" None directly applicable.

| D. SUGGESTED GUIDELINES

kk Same as for II.A.4

II.A.5

E. MODEL POLICY AND PROCEDURE

Policy:

Every effort w1ll be made by the-
staff of the Ohio County Jail to-
~avoid the inadvertent or mistaken

detention of juveniles.

Procedure:

When a prisoner professes to be
a juvenile and is not being held
by court order to stand trial as.
an adult, or when a prisoner may
be identified as a juvenile by
any credible source, the jailer
who first hears or receives such
a report will observe the
following steps. B -
\./ ) .
1. Separation. Segregate the
prlsoner from the adult
prisoners. :

G\

O ,
o T g
‘0‘  ‘0

b bt s g g

i

II.A.5 (con'd.)

Notification: Notify the Jail
Administrator or, in the Admin-
istrator's absence, the ranklng
jailer on duty.

Investigation: The Adminis-
trator or the ranking jailer
will attempt to determine the
true age of the, prisoner by:

a. Questioning the prisoner;

b. Obtaining from the pri-
soner the names, addresses,
arid telephone numbers of
parents, guardians or
relatives who may confirm
the prisoner's age;

c. Telephoning the person(g)
named by the prisoner,
advise them that the
prisoner is in custody,
and ask them to verlfy the
prisoner's age.

Non—Confirmatlon. If the pri-
soner is not declared to be under
eighteen (18) years old by the
person(s) contacted, prepare a
written record of the conver-
sation on an incident report

form stating the name and relation-
ship of the person contacted, the
date of the prisoner's birth as
stated by them and other pertin-
ent aspects of the conversation;
attach the record of the conversa—ﬂ
tion to the prisoner's jail file;
and direct that the prisoner be
returned to an appropriate

housing location according to
approprlate classification with~-
in the jail (it will no longer:

be necessary to. segregate the
prlsoner) : :

Conflrmatlon;_*If the person(s)
contacted confirm that the prisoner

- is under eighteen (18) years old,

request that they bring proof of

the prisoner's age to the jail as

soon as possible.  (Proof of age
should be verified by a Birth

‘Certlflcate, however, if a Birth

O‘
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’ II.A.5 (cont'd.) *
! : ©
- Certificate does not exist, - T1-A.5 (cont?d.)
school records or other official : o RN
documents reflecting date. of . : (:% (NOTE: Determination of
birth may be substituted). ' 4 N whether or not the juvenile
When talking with the person(s) O\ subject may be released to .
" named by the prisoner to con- the custody of parent(s) or
tact, they should also be legal guardian(s) will be
questioned as to whether or not made by the arresting agency
the prisoner has a juvenile -or the court.) —— ‘
record. If affirmed, the : SRR .
jailer in charge will contact 0 b. Instruct the arresting
the County Juvenile Probation agency to contact and advise
Department directly for con- the appropriate court in
firmation of age and advise which charges are pending
that the prisoner is in custddy of the fact the defendant is
of the County Sheriff's Depart- a juvenile. .
ment and that the Sheriff's ‘ O : B
Department will transport the €. Reqguest the arresting agency
prisoner to the Juvenile to obtain and furnish dispos-
Detention Center immediately ition of the case(s) to the
(between 6:00 p.m. and 8:00 a.m.-- jail, i.e., dismissal, transfer,
transport next day). " etc. so the jail may clear its
| O records and method of release.
Separation: The juvenile pri- A written record of such con-
~soner shall be segregated from versation shall be made on an
all other prisoners pending o incident report form and placed
release from or transfer of o O in the prisoner's jail file. :
custody (see Procedure II.A.4, 3 e ,
#5) . ; SR . ii}() 8. Book-Out: The jailer in charge )
, - »shall follow established book-out
Documentation and Notification: procedures with these additional
Upon receipt of proof of age actions: ; : S
(or confirmation by the County V E ,
Juvenile Probation Department), : & a. Revised records shall be
the jailer in charge shall make O completed for the juvenile
two (2) duplicate copies of the ‘ ~and attached to the‘orig—
document used to confirm age of inal records (booking card
subject or prepare a written and I.D. envelopes) completed
report (incident report form) o . o when the prisoner was booked
in duplicate of the conversation ‘ ‘ s f as an adult. ,
with the representative of the O} €7‘ e ‘ ' B s
County Juvenile Probation Depart- - C b. Both sets of records'(booking o é N
ment contacted and promptly: ‘ , S , cards and I.D. envelopeg) - ‘ﬁnﬁy;k
cooe S e | o 1 shall be placed in the file Ty
a. Notify the arresting agency i 4o , after book-out procedures. o
(shown as "Arrest. Off." on ‘ . S - have been completed. - e
the prisoner's booking card) : ' O 49 ‘ : f“ » e
that the prisoner placed by ‘ S ‘ o
them in confinement at the e
County Jail facility is a
juvenile, and that the pri- : , .
soner will be delivered to the x .
Juvenile Detention Center.. 10 .
| -, @ ‘
: g .
o 0
o :

LR . T L - LR A ey . e L b L i i : ERE N 3 . B
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II.B.

WORKSHEET

A. OPERATIONAL AREA

Admissions - Frisk Search

B. SYATE STANDARDS

5120:1-8-01

During admission;fevery prisoner shall be properly
frisk searched, and all unauthorized items will be pro-
perly confiscated, recorded and secured.

C. .CASE TLAW |

None directly applicable.

National Sheriffs®

D. SUGGESTED GUIDELINES

Association

7

"A-1 Upon—admission every prisoner and his clothing should be

searched for contraband.

‘.Commission on Accreditation ( {/
S

:5324 Written policy and proééoure require that all newly

admitted inmates are thoroughﬁy searched.

E. MODEL POLICY AND PROCEDURE

IT.B. Policy:

Staff members of the Ohio County Jail
will make every reasonable effort to
prevent the introduction of contra-
band into the jail while respecting
the persons and property of persons
‘being admitted.

&

« 1.
Qs
o
. 25
o
P 5 @
3.

e b i

II.B.

Procedure:

i

Frisk Search: While a prisoner
has been accepted into custody,
the admitting jailer shall
immediately conduct a frisk
search of the prisoner in the
entrywav before placing him

in a holding cell to determine
if any contraband article is
concealed on the prisoner. -

(o]

Conduct:

The frisk search

. shall be performed in accord-

ance with established procedures
(see Appendix A, "Frisk Search"),
and with the greatest degree of

~dignity possible for the prisoner.

Under no circumstances shall a
jailer direct any personal remark

to a prlsoner being frisk searched

concerning his person, attire, or
physical attributes.

Contraband In the‘event c¢on-
traband may be found on a prlsoner,
the admitting jailer shall

- immediately conduct a strip

search (see Procedure II.N.) and
then,“ﬂnltlate the procedures set
forth 1n iv.B.

(cont'd;)

G
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TI.C.

WORKSHEET

'A. OPERATIONAL AREA

Admissions - Notlce of Incarceration by Prlsoners (Telephone
Calls) .

- B. STATE STANDARDS

5120:1-8-01
(E) Upon their reception and request, all persons to be
confined in a local jail shall be permltted to com-
plete telephone calls to' .

(l) Retaln an attorney.

(2) Contact a person of their choice.
o , R I

Tﬁ, CASE LAW

Parker v. Gladwell, No. C-74-391 (N. D OH 1976).

Fach inmate to be allowed at least one telephone call upon
entry into the jail.

O'Bryan v. Saginaw, 446 F. Supp.

436 (N.D. MI 1978)

Newly admitted inmates to be given opportunity to contact

1 attorney, famiiy, bondsmen and others on and after admission.

Jones V. Wittenberg, 330 F. Supp. 707 (N.D. OH l97l)

Inmates to be allowed at least two telephone calls durlng
adm1551on process.~

D. SUGGESTED GUIDELINES

Commission on ‘Accreditation

5282 Written policy and proceduremgrant all detainees the
right to make at least two local or collect long distance

the admissions process.

(Detention~~Essential, Holding—---
Essential) - '

P

telephone calls to family members, friends or attorneys during.

%

AN

o

g .

v

3

- admission process.

II.C. (cont'd.)

5326 Written policy and procedures specify that newly
admitted inmates are permitted to complete at least two
local or collect long distance telephone ‘calls during the
(Detention--Essential, Holding--
Essential) :

Chio Common Pleas Court Judges Conference

‘After belng "booked in," each prisoner will be allowed a

telephone call and will be allowed to contlnue to call until
contact has been made. :

E. MODEL POLICY AND PROCEDURE

II.C. . Policy:

Staff members of the Ohio County
Jail will afford reasonable oppor—
tunity for newly admitted pri-
soners to contact persons to

secure release, seek legal counsel,
and provide notification of incar-
ceration to family or friends.

Procedures:

1. Access: Following the frisk
search and before being placed
into the regular jail popula-
tion, the newly admitted
prisoner will be allowed
access to the telephone and
the directory located in the
booking room.

2. Calls: The prisoner w1ll be
P allowed at least two completed
o telephone calls.

‘3. No Contact: If after several
attempts, the prisoner fails
to reach either of the called
parties, the prisoner will be
allowed. to repeat telephoning
perlodlcally during the
remainder of the admissions
process until the called
parties are reached or the
admissiors process is completed,
whlchever comes first.
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" Long Distance:

IT.C.

The admitting

‘Jailer will allow. long distance

calls by the prisoner but will

-.obtain the name. and number of
the person to be called and

will place a collect call for
the prisoner.

Subsequent Calls: If after the

. completion of the admissions

process, the prlsoner is unable
to contact parties via telephone,
the prisoner will be allowed to :

fplace additional calls as soon

as practlcable after being
placed in a regular cell (see

also Procedure V.B.).

Recording: . The admitting jailer.
will note in the Daily Log the .,
fact that the prisoner was unable
to contact anyone durlng the

"admissions process.

(cont'd.)
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A II.D.

 WORKSHEET

A. OPERATIONAL

AREA

Admissions - Records and Reports

B. STATE STANDARDS

5120:1-8-01
(D)

[
{

A booklng and identification record shall be made

of every commitment.

shall include the follow1ng 1nformatlon.

(1)

(2).

(3)

(4)

(5)
- (6)

(1)

- (8)

(9)

(10)
(llj
(12)

(13)

(14)

- (15)

(16)

(17)

.scars and marks)

Time and date of commitment.
Name and alias.

OfflClal charge or charges.
Authority orderlng comTltment.

Date of blrth ( d_R

' Race.

Sex.

Weight and Height

Home address.and phone number.
Marital status.

Spouse/next of kin.

.The person to notify in case of an emergency.

Employefy place of employment and telephone

number,

A . Ny L s

; , , /
‘Social security“number.

Personal phy51c1an and any spe01al medlcal
needs. ‘

Apparent mental and phy51cal condltlon..‘

Other 1dent1fy1ng characterlstlcs (e g.,'

L

J

Such records/ldentlflcatlon'

R N R AT
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II.D. (cont'd.)

(18) Prisoner identification by photograph and/or
I.D. bracelet to be issued during reception.

required for prisoners detained four (4)
hours or less. :

(19) Item{byvitem inventory of all pefSonal .
property with a detailed objective descrip-
tion of each item. Money taken from the

‘The prisoner's signature will be affixed
to the completed inventory. All property
not returned to the prisoner will be care-
fully secured. o : :

(a) Photographs and/or I.D. bracélet are not.

prisoner will be counted in his/her presence. |}

C. CASE LAW

McCollan v. Tate, 575 F. 24 509 (5th Cir. 1978) cert. granted

subnom. Baker v. McCollan, 995. Ct. 1015 (1974)

Sheriff can be liable for failing to institute p?oceQures that
would have identified inmate who was mistakenly imprisoned.
Supreme Court to review the decision. '

‘D. SUGGESTED GUIDELINES

Commission on Accreditation

5089 An intake form is completed for every person admittgd to
the facility and contains at least the following information,

unless otherwise prohibited by statute:

Picture;

Booking number;

Date and time of intake;

Name and aliases of person;
2=t known address;

Date and time of commitment and authority therefor;

Name, title and signature of delivering officer;
Specific charge(s);

Sex; ‘ i

Age;

bate of birth;

Place of birth;

Race; o

Occupation;

Last place of employment;

Education; 4 :

Religion;

II.D. (cont'd.)

Health status; | R ' ‘ i

) Name and relationship of next of kin;

Address of next of kin; . ,

Driver's license and social security number;
Disposition of vehicle, where applicable;

Court and sentence (if sentenced prisoner); .
Notation of cash and property; and o, ;
Space for remarks (to include notation of any open
wounds or sores réquiring treatment, evidence of
disease or body vermin, tattoos).
(Detention--Essential, Holding--Essential)

DISCUSSIONf' The intake‘orrbooking~ihformatibn should provide
for a positive identification of the person being admitted.
‘All information should be verified.

‘E. MODEL POLICY.AND PROCEDURE

II.D. Policy:

Accurate and complete records will be
maintained for all newly admitted
prisoners to verify that all laws,
standards and procedures have been
followed. :

Procedures:

l. Forms and Documents: Before the
pPrisoner is placed from the booking
or holding areas into the general
jail population, the’following
records will be completed. '

a. Receipt df Héndbook'Form§ 
b. Prisoner;Propertz andbMoney:EnVQlopes;
c. The Booking’Jourﬁal;

d. - The Prisoner'I.D.,Sheetr

e. The Cell Assignment Card;

~£.  The Daily Log;

g+ The'Prelimihary Health Screening Form;

; Iy
h. 'Thekﬁgokingvcard; .v
~i. The FBI and BCI Fingérpriht Réport Forms
- (Felons only). .- s ‘ S
(see AppendiX N for samples‘of‘forms;)

e e e Y Y TR

Taw o e
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e II.D. (cont'd.) = o |
L F = II.E. & i
S ' WORKSHEET' |
E . T R . B ————e— ¢
%1 2. Questioning: The admittlpg Jaller é
i) will restrict questioning to the :
information necessary to complete A. OPERATIONAL AREA
i, . £he admissions records. que? no , ~
Bt ' circumstances will the admitting L Admissions - Confiscation of .Prisoner Persondl Property
! jailer question the prlsoner.about’ _ , o S v « ‘ |
! the offense for which the prisoner . , i
1 is being incarcerated, B STATE  STANDARDS
3. ' Possession: At no time during ; ;
the admissions process will the 5120:1-8-01 |
prisoner be allowed to have the g (H) During admission, every prisoner shall be properly
booking;documents in his b e frisk-searched, and all unauthorized items will be
possessiiné.‘Throggggggntse gnd L properly confiscated, recorded, and secured.
cess, a orms, = ’ j _ : Pl . , ) :
other records will be in the sole . (R) - No prisoner shall be permitted to posseéss any form
possession of the admitting jailer. of money while in confinement.
4 fvefificationz If the admittiﬁg (S) An item-by—%tem inyentgry,of al; pgrSonal property
. =Tlor suspects that information i with a detailed objective description of each item
] i %iven by the prisoner is inaccurdte, shall be listed on each property folder.
o ot +11 to verif ) ,
the jailer will it?empt , ¥ (1) Money taken from the prisoner shall be counted
the information Dy: 3 in his/her presence. A |
a. Checking NCICj; (2) The prisoner's signature shall be affixed to
L e i the completed inventory. ’ g '
b. Checking existing jail files; = RO RN, ‘
: > (3) All property not returned to the prisoner shall
c. <Calling other law enforcement . . y be carefully secured. .~ -
' agencies; ' %\/449 :
d. calling probation or parole C. CASE LAW S .
SN ~ agencies; ~ - ‘ — . R T S S R : : .
S o : - b - o3 Jensen v. Klecker, 599 F. 2d 243 «(8th U.S. Circuit, 1979) ,
. Calling family members name , ;s | .
€ by thegprisonér-~ e : Where inmate's proper?y.was confiscated and the particular
£ o : property was not. prohibited by rules, property must be
s tion of returned to inmate on. request. R I
5. Storage: At the completion € ¢ on. request., _ ;
; the admissions process, the : i -
records and reports listed in ; .
1. above will be placed in the D. SUGGESTED GUIDELINES
appropriate storage area or - S £ =S L ey
forwarded to the appropriate Commission on Accreditation .. SRR R
agency-. : ETo ‘ ,' T e <L CEET e .
- 5331 Written policy and procedure govern control of inmate
personal property. (Detention--Essential, Holding-+Essential)
5332 Written Polidy gnd procédure provide for,a~wfitten,? =
itemized inventory of all personal property of newly admitted
inmates and secure storage of. inmate property, including money
8 , and other valuables; the inmate is given a receipt for all
k % property held until release. (Detention~-~Essential, Holding-- '
ﬁ ‘ 1 - | BEspential) : , : el Co A
i . S
f: : i
vl . :‘ﬁ:l -
; X 5 3 v = e
L e . - oy : <
P i g R
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II.E. (cont'a.)

&

f!-L s “ .
| S , 4. ey: Th e
E. MODEL POLICY AND PROCEDURE , . -5+ Honey: The admitting jailer
’ — ——r—— ‘ — L : E o B Wlll count the prisoner's money

in the Prisoner's Presence andg
place‘the money in a Separate
envelope, noting the amount of
gogey,ftheyprisdner's name and
ateé of admission on the faee
the envelope. : face of

‘Ii.E.‘ Policy: : ‘ s ‘  . oy

The personal property of prisoners v .
will be respected by jail staff and : o -
be handled with care to prevent ' . | ﬂ
loss or damage. |
5. Seal and Sign: When S
-4 have been cOmpleted,tiﬁ: 3 and,
admlttlng_jailer will then seal
both the Property and money
énvelopes andg sign each with his

name, unit numbe ' 3
of déy. - r, date and time

"~ Procedures:

1. Confiscation: The admitting
jailer will, during the frisk
search, confiscate all personal
property of the newly admitted
pPrisoners, including;

6. Pri ‘ i ‘
Prisoner's Signature: The admitting

Jailer will then obtain the Prisoner!
Slgnature on both envelopes and alj1 i
bProperty tags. If the prisoner
‘;efgseg to sign either envelope, the
adm;ttlng Jailer will Secure anéther
officer as a witness, The other

offi i it i
icer will write his name, unit

a. Money; ot
b. Belts, ties, hats, jackets,
- coats, and shoes;

c. All contents of prisoner's
; pockets;

d. Other items not part of the
- prisoner's clothing (e.g., ;
purses, backpacks, key chains,
tches, jewelry, checkbooks). ' : ;
| | wat /3 W Y, ch : ) 7. Storage: when Steps 5 and 6 have beep
- 2. Description: On the Prisoner Completed,gﬁhe admitting jailer will
Property Envelope, the admitting '
jailer will list and describe

all items confiscated. '

3. Envelope: All items, except
money, will be placed in the
. broperty envelope. If any item(s)
is too large to be placed in the
. pProperty envelope; it will be
‘listed and described on the

5
4

envelope and a property tag will C
be attached to each item. The N ©
pPrisoner's name and date of iy
‘admission will- be noted on the Vi :
property tag. ‘ g
= ' ,[' .. R
e '0 "‘ 9’ ’ .
3 e 1

o s g sttt e



s . II.F.

Ol II.F. (cont}d.)
WORKSHEET
’ : _ , (Z% 5325 A formal orientation is provi&éd nery admitted inmates
: ; A ‘ , : in their own language; completion of ient i is
A. OPERATIONAL ARPA - , | ' ol guage; mp ion orientation is documented

i by the dated signature of the inmate. - (Detention--Essential,

. . : Holding—=-Not licable
Admissions - Issuance of Prisoner Handbook ng=-No Applica )

5385 Written facility rules, listing all chargeable offenses,

the range of sanctions and disciplinary procedures to be followed,

B. STATE STANDARﬁSU are posted conspicuously in fac111ty housing areas. Staff

‘ O members assist illiterate inmates in understanding the rules;
' 5120:1-8-01 the rules are translated into languages spoken by significant
numbers of inmates. (Detentlonw—Essentlal Holding--Essential)
(0) During admission, every prisoner shall be given a i
copy of the jail rules and regulations governing National Sheriffs' Association
prisoner conduct or have the rules explained to <
him/her by staff. 4 @ Each inmate should begiven a copy of the jail rules and the
rules should be explained to inmates:-unable to read.
(1) The rules and regulations shall be given to o R :
or explained to prisoners who are intoxicated V . i Model Rules for Prisoner's Rights - Boston University Law School
when they become reasonably coherent. . o R
' ! ’ o R D A rulebook contalnlng all chargeable offenses and llstlng the
(P) The prisoner shall sign to verify that he/she : = : range of punishments for each offense...should be given to each
understands the rules and regulations. : ' 7 _ inmate.
5120:1-8-12 , National Advisory Commission on Criminal Justice Standards and
~(B) (2) The rules shall be posted in a conspicuous place’ A Goals
within the confinement area if not issued to pri- ay o 4 L X e _
soners in printed form. %:§(3 o . f $~(:) All inmates should be informed of limits on their conduct and

rules of behavior.

C. CASE LAW o , Lol ‘ ‘f? E. 'MODEL POLICY AND PROCEDURE -
Taylor v. Perini, 413 F. Supp. 189 (N.D.‘OH 1976) , ' ) G| e [ 4 , II.F. Policy:
Copies of rules and regulations must be distributed and posted. : | R ‘ l Prisoners of the Ohio County Jail
‘ ; : ) : TR 3 have the right to be informed in-

Smith v. Weyandt, No. C-73-888 (N.D. OH 1976) , i writing of the rules, regulations

: , 1 C}"‘ ' R and disciplinary procedures used
Inmates must be given copies of jail rules. : , ¢ in the jail.
Wolff v. McDonnell, 418 U.S. 539 (U.S. Supreme Court, 1974) Procedure:
Inmates must be informed of rules or sanctions may not be | o AR 1. Handbook: The admitting jailer
imposed for their wviolation. C?”“' o o will give a copy of the Prisoner

Handbook to the newly admitted

~} behavior and penalties that may be imposed for rule viola-

s e o i+ e e S e

. , : . ; , : . prisoner, pointing out'to the
D. SUGGESTED GUIDELINES ; : , . o ff w prisoner the sections on rules

and privileges.

Commission on Accreditation

5274 Written rules of inmate conduct specify prohibited

tions; procedures exist for ensuring that all inmates under-
stand these rules. (Detention--Essential, Holding--Essential)

‘a
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" Prisoner Handbook.

S . II.F.

Receipt Form: The admitting jailer

will obtain the signature of the

prisoner on the "“Receipt of Hand-

‘book" Form; verifying that the pri-

soner has received the handbook and
can understand the rules.

. ' Non-Readers: The admitting jailer

must determine whether the prisoner
is.able to read ‘by questioning the
prisoner. If the admitting jailer

- Suspects that the prisoher cannot

read, the jailer will request the
prisoner to read the cover of the

If it is then . _ s
clear that the prisoner cannot read, ‘
the admitting jailer will read aloud
the section of the Handbook on rules
gnd benalties to the prisoner. The
jailer will note on the "Receipt of
Handbook" Form that the reading took
place, then obtain the prisoner’s
signature as specified in Step 2.,
above.

Under the Influence: If a prisoner
bas been admitted who is temporarily
intoxicated or under the influence
of alcohol or drugs (see also

‘procedure II.A.3, "Condition

of Prisoner Being Admitted"), the
admitting jailer will note in the
Daily Log, for the attention of the
staff on the next shift, that the
prisoner's condition prevented the
execution of the "Receipt of
Handbook" Form. It will then be
the responsibility of the jailer(s)
on the next shift to seek the
proper ‘execution of the Form.

(cont'd.)
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II.G.

A . WORKSHEET

.Admission - Female Prisoners

A. OPERATIONAL AREA

B. STATE STANDARDS

5120:1-8-01
(Q) During admission...female prisoners shall not be
placed or allowed to remain in the same cell or
room with male prisoners.

5120:1~-8-04 . '

(A) Adult female, juvenile female, adult male, and
juvenile male prisoners shall be housed completely
separate by sight, sound, and touch at all times
unless otherwise specified by court order.

5120:1-8-17 _
(I) Each jail shall employ a sufficient number of
female jail staff to be available to perform all
sensitive reception and release procedures for
female prisoners (e.g., searches, showers, and
clothes exchange).

[

- ‘ )

C. CASE LAW |
Forts v. Ward, 471 F. Supp. 1095 (SiD. NY, 1979)

Female inmates have a reasonable expectation of privacy which
includes not being viewed when nude by male guards and not
‘being viewed using the toilet by male guards.

Smith v. Weyandt, No. C. 73?888 (N.D. OH, 1976)

Sexes shall be segregated at all times.

- -DISCUSSION:

D. SUGGESTED GUIDELINES

Commission on Accreditation

5247 Written policy and procedure specify procedures for the _
supervision of female inmates by male staff...; these are in

conformance with equal employment opportunity criteria and the -

privacy needs of inmates.

5339 Female prisoners are provided living quarters separate

‘from male inmates, although these may be in the same structure.

Provision should also be made for.the separate”
- intake processing of female offenders either through separate

intake areas or through scheduling. : :

e g A g e i

ek e

S e g
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I1.G.

(cont'd,)

E. MODEL POLICY AND PROCEDURE

II.G-

Policy:

Female prlsoners will be separatedv
from male prisoners from the point
of entry into tke jail un*il the
time of release.

Procedure:

1. Staff: When a female prisoner
is brought to the jail for
admission, the admitting jaller,
will contact a female jailer
(Central Control Officer) to
conduct the admissions pro-
cedures for the female prisoner.

2. Separation: In the event that
female and male prisoners are
brought to the jail at the
same time, the male prisonex
will be placed in holding
Cell A, while the female pri-
soner is processed by the '
female- jaller. If a female
jailer is not readily avail-
able, then the female prisoner
will be placed in holding
Cell A2 pending the arrival
of the female jailer and the
male prisoner w1ll be processed
first.

f

WORKSHEET

A. OPERATIONAL AREA

lAdm1551ons - Survelllance of Holdlng Cells

B. STATE STANDARDS

Y

5120:1-8-03 ST e e e | ;

(B) ‘Direct, in-person surveillance of each prisoner
shall be conducted on an irregular schedule, no

less than every sixty (60) minutes. Hourly checks
must be logged. -

(C) Certain classifications and physical arrangements
require irncreased documented surveillance at inter-
vals to include but not be limited to every 15 to
20 minutes. Examples of classifications and
physical arrangements requiring increased surveil-
lance are: suicidal, assaultive, escape risk,
mentally/emotionally disturbed prisoners,

- dormitory settings, and bullpen areas.

C. CASE 1AW

Clappier v. Flynh; 605 F. 2d,519 (lOthiCircuit;,1979)_

Jail administration and staff held liable for an inmate-on-
inmate attack where evidence revealed that 11vrng areas were -
patrolled only once per Shlft

i

Redmond V. Baxley, 475 F. Supp. 1111 (E D. MI l979)

Jury awarded $130,000 to plalntlff for damages sustalned in
a homosexual rape. Superv151on was found to be inadequate.

Clty of Belen v. Harrell, 26 Crim. L. Rptr. 2200 (Supreme

Court of N.M.)

Jail admlnlstratlon is under a duty to use "ordlnary care" to

“protect rnmates., There 1s a spe01al duty towards 1nmates who
are suicidal.: ~

» :




\ » . IT.H. (cont'd.)
! " o .
i - nl Y , . - L . ‘ E . 3 X - - : o K
| - D. SUGGESTED GUIDELINES . . @\; (,) , a. process the Su.'LC.'Ldal
§ _ - - v . 3 | b s L N R ‘prlsoner first;
2 Commission on Accreditation . ; ‘ : , , ; Ci{ 10
, , . N o . . g ‘ ' ~ b. lace the ass: i
5242 Written policies and procedures require that each inmate e o griSOnereigszaﬁéfézi‘
classified as high or medium security is personally observed o : L - cell separately fromg
by a correctional officer at least every 30 minutes, but on an } R T  others being held; or \
1rregular schedule. - i = b : : P <
| | . ' o . c. if b R
5228 Written plans govern space arrangements and procedures : e 0 T oth hOldlng cells are
‘ : ' ; ’ s ; occupied, observe the holding
to follow in the event of a group arrest that exceeds the ‘ _ ) , 1
. e £ the 1 1 detenti fFacilit S TN ‘ : cells every flfteen (15)
| : maximum capacity o e loca etention facility. | 1 , minutes.
‘ , . ‘4. Assistance: If more than four (4) - R 1 - :
E. MODEL POLICY AND PROCEDURE ; o}l . i0 ; ‘male prisoners or four (4) female : ‘ -}
; , : B ' 1 prisoners are awaiting proce551ng
IT.H. Policv: : . ’ : ‘ L ’ (two per holding cell), the
v ] . & | : admlttlng jailer will: ’
Given that newly admitted prisoners ' : : » _
are often unknown to the‘jail staff ; ; =  requeSt;aSSlSFance~in
and are often experiencing increased ‘ ) 0 5 O ‘ processing prisoners from
stress, it is the policy of the Ohio : o C h R - the jailer(s) on the
County Jail that\ when prisoners are o ’ S : o : hou51ng unlts, or-
placed in the holdlng cells durlng , , oo ‘
the admissions process, such prisoners : N : ot b. if housing jaller(s) are-
will be given more frequent surveillance. éi%‘D C}(m\ R vgﬁable Eo iSSlSt’ notify
’ : . ) ‘ o , € central control officer
- Procedure: : g ‘ who will request booking '
—_— o ‘ ; L o - assistance from the Patrol
1.. Holding for processing: - If : : ' o s , AR ~Division or from an off-duty
more than one prisoner is to be _ . : o bR jailer.
processed through admission, : , ey
the admitting jailer will pro- : . ‘ E),, O

cess only one prisoner at a
time, placing the other
prisoner(s) in the holding D ‘ SRR : ; ' ‘ ‘ FEE : ' H— R S )
cell adjacent to the Booking . . & ‘ RN ‘ , o : ‘ ; ‘ o 0
Room or on the second floor : ; 3 e

(but only after each prisoner : , o 10
has been frisk searched). e ' 5

o . ) : i . R : L : " el

2. Prequency of surveillance: ' , TR N R : - I i o o B ; : ' L SR

The admitting jailer will ; . S : : BN R ‘ : S . RO et

- visually observe each holding s : SRR B R ‘ '
cell at least once every . A : ol _,V(D

thirty (30) minutes. ’ ‘

3. Separation and increased
frequency: If the admitting
jailer suspects that a pri-
soner may be suicidal or
assaultive, the admitting
jailer shall:
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II.T.

I\ ) WORKSHEET

A. OPERATIONAL AREA

tAdmisé&ons.— Identification of Prisoner
, \ NS

B. STATE STANDARDS

(D) (17)

(18)

'5120:1-8-01

Booking records shall include "other 1dentlfylng
characteristics (e.g., scars and marks).

Prisoner identification by photograph and/or I.D.

bracelet to be issued during reception.

(a) Photographs and/or I.D. bracelets are not
required for prisoners detalned four (4) hours
or less.

C. CASE 1AW

None directly applicable.

D. SUGGESTED GUIDELINES ‘

Same as II D

E. MODEL

POLICY AND PROCEDURE

IT.I.

" Photographs:
- Jailer will:

Pollcy.

EWery prisoner who is taken
1nto custody, including those
with whom admissions personnel
are already familiar, will be
phiotographed.
be fingerprinted.

All. felons will

Prpcedure:

The admitting

@

OF

3

&
SR

II.I.

- Instruct :the prlsoner
' to take the proper position . -
in front of the helght
board;

b. Prepare'the I.D. Plate
with the prisoner's
“name and the date of

admlss1on,

c. Take two (2) full face
pictures of the prisoner;

Remove the photographs
from the camera; and

e. Attach one photograph
to the Booking Card and
one to the prisoner's
Cell Assignment Card.

2. Fingerprints: - The admitting
jailer will take three com-
~plete sgets of flngerprlnts
“for all felony prisoners.

a. The first set will be BERRY:
‘attached to the Booking .  *.#
Card and subsequently

& o placed in the prlsoner s
‘ ' file.

 b. The second set will be

- on the FBI Uniform
Crime Reportlng Ccard and
placed in the outgoing
mail slot after the

- complete.v

¢. The third set will be
forwarded to the detec=
“tive“section via inter-
office mail to be
subsequently sent to
BCI.

admissions process is : =

‘(cont'd.)
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IT.T.

- WORKSHEET

A, OPERATIONAL AREA

'~ Admissions - Interview by Pre trlal Release Personnel, Ball

Bondsman or Attorney

b A St o i it et e e i
AN SN iy

N : L
M o e e i

B. OSTATE STANDARDS °

None directly applicable.

: C. CASE LAW | : | | R -T

: United States Constitution, 8th Amendment

- "Excessive bail shall not be required..."

. Ohio Rules of Criminal Prooedure, Rule 46

- "All persons are entitled to bail‘eXCept in capital cases
. where proof is evident or the presumption great."

D. GSUGGESTED GUIDELINES

Commission on Accreditation

5327 Where applicable, newly admitted inmates are proVided an

jopportunlty to consult with ball ‘bondsmen as soon as poss1ble

after admission. ~ » oL

LIS

'5328 Where statutes permlt, written procedures are developed

with the Court and probation department for initial screening

and evaluation of individuals for p0551ble release or dlver51on

to 1ntervent10n pPrograms.

”Natlonal Adv1sory Comm1531on on. Crlmlnal Justlce Standards and
Goals : .

4.6 Adequate investigation of defendant?s characteristios and

circumstances should be undertaken to identify those defendants
who ‘can be released prior to trial solely on hlS own promlse

“to appear for trial.

&

ol

g

II.J.

{(cont'd.).

E. MODEL POLICY AND PROCEDURE

II.J.

Policy:

- Every prisoner will be given

o
&
i/

all reasonable opportunities v
to secure legitimate release,
both during and after the
admissions process.

"

Procedure:

1.

'Call control:

After
photographing and felony

fingerprinting and befored

the confiscation of the
prisoner's clothing, the
admitting jailer will call’

“the central control officer to -

determine whether repre-
sentatives from the Ohio
County Pre-Trial Release
Project are on duty,

. whether there is a bail

bondsman wishing to inter-
view the prisoner or. '
whether bond has been
posted for the prisoner.

No release:, If there is
nc Pre-Trial Release ;
representatlve oxr bonds-

.man to 1nterv1ew the

prisoner and bond has not
been posted, the admissions
process will continue as
specified in Procedure II.K.

‘Pre—trial or bond interview:

If the admitting jaller ,
determines that there is a
representative to interview

- the prisoner regarding

release, the admitting

 jailer will:

a. Notify the central control
officer that the prisoner

is -available for interviewing;
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" Bond Failure:

II.J. (cont'd.)

b. Escort the prisoner to
one of the interview
rooms (as directed by
thg central control officer)
adjacent to the visiting
area; and

C. Return to the Booking
Room. (The admitting
Jailer may, during the
release interview, begin
or continue to process
other prisoners.) (The
prisoner being interviewed -
will be supervised by the (2
central control officer.) B

Release: Once the admitting
Jailer has been notified by

the central control officer

that bond has been authorized
thrgugh‘other means, tﬁé /
admitting jailer will{ escort //
the prisoner from theminﬁer-///

view room (if necessary) and

a. if no other prisoners
are in the admissions
process, begin the release
procedures as set forth in
Procedure X; or '

b. place the prisoner in a

- holding cell to await
« ~release at the earliest o
possible time.

If after the

«outlined in Procedure II.K.

pre-trial interview the
brisoner fails to post bond
or be released, the admitting
Jailer shall continue pro-
cessing the prisoner as

o

p:

II.X.

WORKSHEET

'A.  OPERATIONAL AREA

Admissions - Determination of Length of Stay

- 5120:1-8-01

B. STATE STANDARDS

(I) Prisoners who are to be detained in excess of 72
hours, shall be strip searched prior to being
-placed in the confinement area. Any prisoner not
strip searched sh&ll be housed separate from those
who have been. ‘ ’ S : :

(J) Immediately after admission, every prisoner whose
stay will exceed seventy-two (72) hours shall be
bathed/showered and deloused in a manner approved
by the facility physician. SRR

(K) All prisoners held in confinement over 72 hours
- shall be provided clean clothing by the jail,
preferably uniforms.

C.  CASE LaW

None directly applicable.

D. SUGGESTED GUIDELINES -

None,directly applicable -

II.K. Policy: i

‘// B

E. MODEL POLICY AND PROCEDURE

If cell space exists to separate
short sterm priSOners’(72-hoprsfor
less) those prisoners may retain
their own clothing and -do not
need to be showered or strip
- searched unless there are = -
specific reasons to do'so. -

&S]
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II.XK. (c0nt‘d;)

Procedure:

—_—— ‘ ‘ | .

1. Availability: The admitting® o
"Jailer will review the cell i‘

assignment board to deter- \
mine if space exists to-

separate short term pri-
soners - (see Cells El1-E6).

'If space is not available,

the admitting jailer will

proceed with Procedure II.L.

2. Records: The admitting
jailer will review the

prisoner's commitment P o =
papers to determine length
of stay.

2. BSentenced prisoners: |
If a prisoner is '
sentenced for a period
of incarceration in -
excess of 72 hours, the
admitting jailer will o
proceed with Procedure II.L.

If the prisoner is
sentenced for a period

of incarceratios of 72
hours or less, then the
admitting jailer must
review the Procedures II.L.
through O. to determine if
there is a reason to imple-.
ment those procedures. 1If
not, the admitting jailer
jailer will begin

Procedure II.P., the pre-
liminary health screening.

b. Pre-trial and other

prisoners: If the

- prisoner is awaiting trial
or being held for other
reasons, the admitting
jailer will ask the prisoner
if he expects to post bond
or be released within three
(3) days (72 hours). If it
appears likely-that the
prisoner will be released

- within 72 hours, the :

- admitting jailer will review

~ the Procedures II,IL. through .
O. to determine if there is

&%

0
O
3
@
o
jo

a8 reason to implement
those procedures. If not
the admitting jailer =
will begin Procedure II.P.,
the preliminary health

- Screening. '

If it is unlikely or

doubtful that the prisoner

will be released within 72
hours, the admitting jailer
AW;lluproceed_with_Prbcedure IT.L.

Transfer: If a prisoner is
bPlaced in the short-term celil-
block (Cells E1-gJ6) and it

- becomes clear that his length
‘of stay will exceed 72 hours,

the admitting jailer will
remove the prisoner and
begin the Procedures II.I.
through 0. in the admissions

... Process and reassign the
. Prisoner to an appropriate -
long term housing ares ‘

(see Préceduré<III.A.)”“

Ced L we
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WORKSHEET | o . A _ o o . - : . II.L. (cont'd. )
! A. OPERATIONAL AREA | o | (> - iDspection: The admitting
| L s Jailer Will inspect each , 3
' Admissions - Confiscation of Personal Clothing , : ;eparate ltem of clothing -
; ) SRR 3 | | or contraband (if contra- : |
. . . - , S band is fOl_:lnd, the procedures ;
; ‘ . , : ;et forth in 1V.B, are to be @ ¢ 5
B. STATE STANDARDS | o al o 1o | ollowed). | | ’
Same as II.E. . . “ s ' 3. Tag: al1 clothing except j
S I | 7 o underwear will be placed in |
r—— , L one of the baskets located
. » s : in the strip search room i
C. CASE LAW , o “ e ‘ , and the basket will be ' : !
- | . S o | Y299ed with a property tag
Same as II.E. | : | , ~ (see Procedure 11.E,,%3
R S ' — ; o] ; , régarding proper execution
- - , o . - of a property tag).
- . ’ i v ' - 5 ) ‘ .
D. SUGGESTED GUIDELINES | ‘ o « 4. Signature: ;
| o . B R s . will beLrequggiegrigogfrn
Commission on Accreditation ‘ | ‘ R th? tag (if the‘prisoneg
; . L . ; , o reruses to sign, see
5152 The facility provides for the cleaning and disinfecting L - Procedures set forth’in
of inmate personal clothing before storage, when necessary, ; _ II.E.,#6). ’
(Detention--Essential, Holding-—--Not Applicable) iz}‘j ) 5 st ‘ o
’ , in (8] -+ Rtorage: The admittin T
Also same as II.E. {:) - Jailer will SUbsequentgy
' | (after the prisoner showers
, | and is issued a jail uni-
, ] | | o 1 form) place the clothing
E. MODEL POLICY AND PROCEDURE: ST , basket in the Prisoner's !
: or 1o ~ locker in the Property Roo ‘
IT.L. Policy:' v 1 R ‘ , ‘ O . ]
For the health, safety, - and 3 ‘ L , l B
security of the jail and its : Ly : , f ( . |
prisoners, prisoners will not | | R | ' ( ‘ : N
be allowed to wear personal oo G ; 10 :
clothing while confined, |
except under those conditions DRI, B .
“outlined in Policy II.K. : T , ~ : : o o y
Procedure: . | ' : V . L ' ‘
N o o |- °l - |o
1. Removal: The admitting 7 , ‘ AR T =
jailer will escort the pri- _— R 1 B §
soner to the strip search ST ‘
room adjacent to the shower . .
room and instruct the pri- ‘ S | B
~soner to remove all items ; ‘ ' , , Gl R Ny L : , , . )
- of personal clothing and ) K e . E o ,
- place them on the bench. / i <:)
\ < :
A\
) o '
i / / M . : o e in oo
. 3 - o . . . . T e T e > . ’ : . )
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IT.M.

WORKSHEET

‘Admissions - Shower/Delouse

A. -~ OPERATIONAL AREA

B. STATE STANDARDS

5120:1-8-01 : ‘

(J) Immediately after admission, every prisoner whose
stay will exceed seventy-two (72) hours, or who is
in need, shall be bathed/showered and delouged in
a manner approved by the facility physician.

C. CASE L&A . a

None directly applicable.

D. SUGGESTED GUIDELINES

Commission on Accreditation

5149 There are sufficient facilities in the housing areas to
permit inmates to bathe upon admission to the facility aqd;at
least three times a week thereafter. (Detention--Essential,

Holding-~Essential)

American Bar Association and United Nations

II.1l. Prisoners shall be required to keep their persons clean
and shall be provided with water and toilet articles as nec-
essary for health and: cleanliness.

S

E——

E. MODEL POLICY AND PRDCEDﬁRE

IT.M. Policy:

To prevent the introduction

of disease and to promote a
health environment, prisoners
will be required to shower if
in need or before being housed
with the general population.
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“ | ~II.M. (cont'd.)

‘Procedures:

1.

Shower: The admitting jailer
will give the prisoner one

bar of soap, shampoo, one towel,
and one wash cloth and instruct
the prisoner to ‘enter +the
shower and clean both hair and
body thoroughly. ‘

ngéfvation:f The admitting
ja}ler shall observe the
prisoner for any signs of
injury (cuts or bruises). If
Signs of injury are observed,
the procedures set forth in
Procedure II.P. should be
followed. Q '

1,

Delousing: After the pri=-
soner has completed showering,
the admitting jailer will
instruct the prisoner to dry
himself or herself and Step
frqm the shower. With the
pPrisoner standing just out-
side the shower entrance in
the‘strip search room, the
admitting jailer will:

a. - obtain avcanzof the .
aerosol delousing
powder; - = B

b. instruct the prisoner A

to close his or her
eyes,. raise his or her
‘arms and - turn slowly; -
and . S

C. while the prisoner

turns, the admitting
Jailer will spray the
~Prisoner with the
- powder.

T A T it e i a5 o
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II.N.

WORKSHEET

- A. OPERATIONAL AREA

Admissions - S%%ip Search
3\ s

B. STATE STANDARDS

5120:1-8-01

(I} Prisoners whose present or priog‘behav1o¥ indi-
' cates. that they are likely to be concealing con-
traband or a weapon,;.or prisoners who are to be
detained in excess of seventy-two (?2) hours,
shall be strip searched prior to belng.placgd in
the confinement area. Any prisoner not strip
searched shall be housed in an area separate from
those who have been. . , “
(L) A strip search shall be coh@uc?ed in a
manner that preserves the dignity of the
prisoner.

(2) A strip search shall be conducted by desig-
nated personnel of the same sex.

(3) A strip search shall be conducted in a
designated non-public area.

(4) A detailed record shall be made of_all '
unusua-', findings, (e.g., cuts, prglsgs, body
vermin. 'needle scars and othex injuries).

(5) Lower body cavity searches are to be con-
ducted only by medical personnel and when
reasonable cause exists to believe that a
weapon or contraband is being concealed.

C. CASE 1AW

Bell v. Wolfish, U.S.L.W; 4507 (U.S. Supréme CQurt, 1979)

i : or ontact visits and
Body cavity searches conducted after all con | : d
upog entry into the facility are a rgasonab%e securlty pre
caution. Such searches invade no privacy right of prisoners
unless the searches are "unreasonably" performed.

United States v. York, 578 F 2d 1036 (5th Cir. 1978) (Miami,FL)

For a sﬁrip search to be conducted, there must be some

suspicion that there is contraband on the individual.

II.N. (cont'd.)

. private and in a manner that

. for male inmates.

D. SUGGESTED GUIDELINES

Commission on Accreditation

5324 Written policy and procedure require that all newly
admitted inmates are thoroughly searched.
DISCUSSION: Each newly admitted inmate should be strip
searched for weapons and contraband. The search also should
include a check for ‘body vermin, cuts, bruises, needle scars,
and other injuries.  The strip search should be conducted in
preserves the dignity of the
inmate. Newly admitted female inmates should be strip
searched by female staff members in an area separate from that
Such searches should be conducted under
sanitary conditions. Body cavity searches should be con-
ducted only where there is probable cause to believe the
inmate is carrying contraband there. They should be done by

a medically-trained person other than another inmate, and
in a private location. ‘ '

E. MODEL POLICY AND PROCEDURE

II.N. ‘Policy:

Strip searches are a necessary
procedure for the maintenance
of security. The strip search
will be done with the greatest
degree of dignity possible for
the prisoner and by a jailer -
of the same sex. No personal
remarks will ever be made
regarding the prisoner's person
~ or physical- characteristics.

Procedure:

l. Determination: The admitting »
- Jjailer will review the prisoner's
record to determine if a strip
search is warranted.

a. All prisoners whose stay
- will exceed 72 hours, as IS
determined in Procedure IT.X.,

will be strip searched.

b. Other prisoners whose present
or past charges include drug -
related or weapons charges or R S L
who appear to be under the . R
‘influence of drugs shall be . - g
.showered and strip searched.

R

T
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2. lhsttuction:
© - prisoner has completed

When the ' -

showering, the admitting
jailer will instruct the’
prisoner to step into the
s?rip search room.

R REEE Rt g
Eﬁplanation: The strip

search procedure will be
explained to the prisoner
so that the prisoner is
appraised in advance of

tithe:necessity:for;the search
and how it will proceed. ‘

. Conduct: The admitting

- jailer'will conduct the
strip search according to
~the exact procedure as set
forth in Appendix B\

Refusal: " If the prisoner
refuses to submit to a

- strip search, the admitting

jailer will attempt to =
verbally persuade the pri-
soner and, failing that,

é.

b.

 the admitting jailer will:

issue théqjail uniform;

place the prisoner in
an ‘isolation cell (G,
- G2, or H1l, H2 for
females, B1-B4 for males,

Gl or .G2 for juvenile
females); :

note the incident in
the Daily Log; o

notify the central control

- officer and request that’

officer to arrange for
increased ‘surveillance of
the prisoner; and “ ‘

prepare an incident report.

Ak
u II.N. (cont'd.)

o
i
oy

‘;iﬂgvj fE
1;1 o ‘
14!  II.N. (cont'd.)
+ | | |
.  (NOTE: The.Jail Admin-
: o lstrator will review the
a A incident report within 24
= .hours‘and determine whether
) to transfer the prisoner
o to the hospital for the
| : ‘purpose.of a body cavity
o . Search in accordance with
P ‘ | Procedures VI.A.5 and VI.A.9.
6. Contraband: If quri Stri
: . : : ring the stri
; sgarch the admitting jailer . P
o dlscoyers contraband on the pfi—
- Soner’'s person, the admitting =
. o ‘Jailer will: O
- ~@. remove the contraband and
. place it on the bench in -
. the room; o -
o e e | |
= b. issue the jail uniform
P (see Procedure II.0,);
Gl C. call Central Control and -
- - ' request that a housing
Ys  3adler be sumonad;
0T d. direct the housing N
e Jaller to escort the
el brisoner to an isolation f
N cell; and - el ;
& | €. DProcess the c¢ontraband in
o - the manner prescribed in
i | IV.B.2. (a. through e:).
i:‘;  : | 7. «Continuation:‘,If the prisoner .
o - consents to the strip search o
i and if no contraband is found, .
- the admitting jailer will con- .
: - tinue with the admissions
~Process as outlined in II.O.
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IT.0.-

WORKSHEET

~A. OPERATIONAL AREA

" Admissions -~ Issuance of Jall Uniform, Beddlng and Hyglene f
Items ’

B. STATE STANDARDS

, | - : | | /
5120:1-8-01 | | -

(K) All prisoners to be held in confinement over
seventy—-two (72) hours shall be provided clean
clothing by the jail, preferably uniforms.

(1) Each prisoner's clothing needs shall be
evaluated at reception andjclean clothing. ,
provided if necessary (e.g., heavily
soiled, vermin infested). :

(L) A bed, mattress, blanket, bed linens, towels,
: and soap shall be prov1ded to all prisoners.

- (M) Any prlsoner not having artlcles for malntalnlng
personal hygiene (e.g., tcothpaste, toothbrush,
deodorant, feminine hygiene items) shall have
them provided to him/her by the confining
authorlty.

3

C. CASE LAW

None directly applicable.

¥

IT.0.

(cont'd.)

D. SUGGESTED GUIDELINES

Commission on Accreditation

5143 ertten policy and procedure provide for the issue of
suitable clothing to new inmates. (Detention-—-Essential,
Holdlng—-Not Applicable) '

5145 Written policy and procedure provide for the issue of
sultable bedding, linen, and towels to new inmates. :
(Detentlon——Essentlal Holdlng-—Essentlal)

!\

3 . A
‘,““ ‘ . W,
. N

E.- MODEL POLICY AND PROCFDURE

’II,O. Pollcz

To maintain a healthful
environment and to protect
the personal property of
prisoners, all prisoners
who are to be housed with
the general jail population
will be required to wear a
uniform issued by the Ohio
County Jail.

Procedure:

1. Seguence: After the
prisoner showers, the

admitting jailer will:

a. return the prisoner's
personal underwear to
him; and

b. obtain a clean jail
uniform of the appropriate
size (S,M,L) from the
storage cablnet in the

~strip search room.

2. Instruction: The jailer will
instruct the prisoner to put
the uniform on, select
pair of tennis shoes from the
cabinet and put those on.

~ (The shoe storage section is
marked with man's sizes 7
through 12 and women's sizes
5 through 10. If there are
no shoes of the prisoner's

s1ze, select the next largest
size.)

3. Bedding and Linens: The
' admlttlng jailer will obtain
and give to the prlsoner
the follow1ng.

a. One Sheet ‘ 3@
b. One Towel

kg




%f @ o 1.0. (cont'd.) - . R B , o SR . :
b 5 . S ol 10 ' II.P.
li : o
b d. One Blanket (during. { . WORKSHEET -
s -~ ‘colder months) . , (:} . R (’) 3 ,
i o . . ST ‘ . = e ) ‘
'f e. Oné‘Mattress ‘ . ‘ ' ‘ , - O 40 T , ' .
; ' ‘ ' ~A. OPERATIONAL AREA
’ (NOTE: The bedding and , fooeels . o S s
linens must have been 4 R B Admissions - Preliminary Health Screening
cleaned prior to their , B R L . ‘ :
reissue.) A ) ol v 0 7
4. Personal Hygiehe Items: The: ‘ | B. STATE,STANDARDS
cadmitting jailer will ‘obtain | . o | Lo \» ‘
- a ‘personal hygiene kit and i S - , , HemeT o 5120:1—8—01:> ‘
f be sure it contains the ~ ' o R o e : : S oL , o : ,
3 following items before giving S . : (F) A preliminary health evaluation record shall be
it to the prisoner; ‘ 10 completed on all prisoners upon admission and
) N prior to being placed in the general population
a. > Toothbrush to determine if the prisoner is experiencing any.
: ‘ ; . serious physical or mental disorder; and, .in the
b. Toothpaste event such a condition appears to exist, appro-
— ' priate treatment will be provided prior to con-
c.. Soap 0. » finement in accordance with the medical and
' , ‘health care plan. (09(8) and 09(C))
d. Feminine hygiene items 3 R _ e , : R A
, (as appropriate) 5120:1f8-09
e. Comb | (ﬁ (C) - A medical staff‘member(pf the receiving officer
‘ §€3%g) - shall complete a preliminary health evaluation
£. Deodorant , o igc?iddfir all new admissiqns including but not
] B : , imite o: . : “ :
. . I ra ‘ : ) : e ] R - . 3
: P (1)  Current illnesses and health problems '
- p ) ' including those specific o women. ‘ e
x g@ : : - ) o : S R
. 5 (2)  Medications taken and special health require-
ments. B R -
£ = o S e N o o '
: - 5 E (3} Screening of other health problems designated -
lo : by the responsible physician. - - b ST
; W (4) Behavioral bbserVation; indluding.state‘Of
i consciousness and mental status. '
& ‘ (5) ;Notation of body‘déformities, tréuma‘maxkihgs, :
Y {0 o bruises, lesions, ease of movement, jaundice. § -
i (6)  Condition of skin and body orifices,
I -7 including rashes ‘and infestations..
i (7) ‘Disposition, if applibab}e;
i (8) Document referral of prisohers'td°quaiified”f
medigal’persopneleor»eme;gency treatment.
_ ¢ ‘ o
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"II.P. (cont'd.)

//"_'?:‘:‘:
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. i : '
Holly v. Rapone, 476 F. Supp. 226 (E.D. PA 1979)

P~

C. CASE LAW

Prisoner underwent withdrawal symptoms and recelved no treat-
ment until twenty-four hours after the onseé of symptoms.
This was not deliberate indifference to known medical needs
because treatment was rendered within the stated time limit
according to state law.

Maynard v. Kear, 474 F. Supp. 794 (N.D. OH 1979) S

Fallure of pelice to take an inmate sufferlﬂg from "“slight.
ibleeding" to a physician or hospital is not sufficient to
”clalm a violation® of the Eighth Amendment where no permanent
injury results.

Lutheran Medical Center v. City of Omaha, 281 N.W. 24, 786
(Sup. Ct. NE 1979) . g

H . N
City has obligation to provide medical care to inmates of
local jail. Failure to so provide is deliberate indifference
to known medical needs. The Sheriff may procure necessary
medical services and the City is liable for the costs, even
when a contract for services does not exist.

Norris v. Frame, 585 F. 2d 1183 (3rd Circuit, 1978)

An inmate awaiting trial who is on methadone maintenance has
a protected liberty interest in continuation of the methadone
program while in jail. Jail officials cannot remove ‘inmate
from the program unless they show legitimate security consider-
~ations or can show that the administration of the jail would
be disrupted by continuation of the methadone program. With-
out such a showing, removal of inmate from the program is
deliberate indifference to known medlcal needs.

D. SUGGESTED GUIDELINES

Commission on Accreditation

5163 Receilving screening is performed on all inmates upon
admission to the facility and before their placement in the ]
general population or housing area. The findings are recorded
on a printed screening form approved by the responsible
physician. The screening includes inquiry into:

Current illnesses and healuh problems, 1nclud1ng those
specific to women; -

Medications taken and special health requirements;

Q!

O

ol

O

O s bt e

National Sheriff's Association

IT.P. (cont'd.)

Screening of other health problems designated’ by the
responsible physician

Behavior observation, including state of consciousness
and mental status;

Notation of body deformities, trauma marklngs, bruises,
lesions, jaundice, ease of movement, etc.

Condition of skin and body orifices, including rashes
and infestations; and .

Disposition/referral of inmates to quali%ied medical
personnel on an emergency basis. (Detention--Essential,
Holding--Essential)

5329 ertten policy and procedure requlre that newly
admitted inmates receive medical screening. (Detention--~
Essential, Holding--Essential)

Every newly received prlsoner should undergo a preliminary
physical examination before a551gnment to a hous1ng area.

U

"IIL.P.

E. MODEL POLICY AND PROCEDURE

. Policy: . ;
Each newly admitted prisoner will
undergo a preliminary health CN
screening by the admitting - H

~Jailer. Such screening is y
designed to identify those '
prisoners whose condition may
represent a threat to the
health of the jail staff and g
‘prisoners or a threat to the .

;health of the new prlsoner.

Procedure-
¥
1. Interview: After the
prisoner has put on the
jail uniform, the admitting
Jailer will return the
prisoner from the strip
search room to the booking
_ room. There the admitting
w0 jaller will interview the.
" prisoner concerning the o
prisoner's medical history e
- and current condition. ‘

I A e O AP B BNy
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‘will: |

“incoming mail basket.

.8creening there is reason

II.P.

i

Recordlng The prisoner's
answers to thﬁwquestlons
will be recorded on the
Preliminary Health Screening

,Form (see Appendix N.i.b.).

Observation: The admitting J

~jailer will observe the
- prisoner and answer questions

1-11 on the Preliminary Health
Screening Form.

Referral: -Ifi after the b
to suspect that the prisoner-
suffers from any communicable
disease or cohdition which

may require further examina-
tion, the admitting jailer

a. place the prisoner in
a holding cell (if both
holding cells are occupied,
a segregation cell will be ,
used) ; and i

b. notify the rénking jailer
on duty (see Procedure
VI.A.4,#3).

Records: The Preliminary I,
Health Screening Form will be

placed in a separate file to

begin a medical record for the
prisoner. The new file will

be placed in the jail physician's

All such
records will be filed in the

cabinet in the medical room

daily by the ranking jailer on

duty the third Shlft. : : =

(cont'd.)

Q
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/’ ITI.A.

o ' WORKSHZ/

Classification -~ Classification of Prisoners =

— - . - o
A. OPDRATIONAL AREA - : . : | -]

B. STATE STANDARDS

5120:1-8-02

(A) Each jail shall develop an approprlate classifi~
v cation gystem.

)

(a) Sex.

(b) Age. © C/ |

(c). Propensity for violent behavior.
(d) Mental/physical handicaps.
(e) Sentenced or unsentenced status.

(2) The crlterla shall be ;mplemented to the
: maximum extent, consistent w1th the de51gn
and capa01ty of the Jall.

(C) Prisoners shall not be conflned with other pri-

' soners possessing characteristics markedly dis-
similar to their own provided that no discrimina-
tion exists in housing as51gnments basedl on race,

| color, creed, natlonal origin, or . polltlcal
! bellef.“; o o LR

(1) The criteria to be used in the classification
system shall be assigned priority as,followgz
‘ R (¢

Ve |

1c.. CASE LAW

7

Rac1al segregatlon as a device to relieve tension and prevent
1nc1dents among inmates may be permissible ‘as a’ temporary
measure under extreme circumstances; it cannot be justlfled
as a general practice. (Damages of $250 00 awarded )

Mlckens Vs WJnston,ﬂ462 F. Supp. 910 (E. D. va, 1978) "1  “:




III.A. (cont'd.)

IIT.A. (cont'd.)*
,Hluchan v. Fauver, 26 Crim. L. Rptr. 2217 D.N.J. 1979)

fa

Regulation prohibiting "sex offenders" from attaining minimum S (:) 1 5338 Juvenlles in. custody are prov1ded living quarters , 1
security status violates equal protection because definition =) ~ seﬁarate from adult prlsonersr“ ‘though these may be in the

- of "sex offender" is riowhere supplied; thus it is 1mpos ible ' ‘ ‘ B R - same structure. (Detentlonu—\ﬂﬁegtlal Holdlng—-Essentlal)
to determlne the rational basis for the dlSFlnCtlon. ' ) ' R ’ B : e

5339 Female prlsoners are provided living quarters separate
from male prisconers, although these may be in the same
structure. (Detention--Essential, Holding--Essential)

Owen v. Heyne, 473 F. Supp. 345 (NyD. IN 1978)

Administrative segregation of inmates "believed instigating 5 S E = _s - fo . . . :
disorder," done in good faith and for investigative purposes, e : : R { National Advisory Commission
was' an emergency action and did not require due process. o ' '

9.7 A system of classiification should be used to prov1de the

| | Lee v. Washington, 390 U.S. 333 (U.S. Supreme Court, 1968) | e | basis for residential assignment.
i 13 ' 'k,” ‘ 7

i ‘ Ra01al segregation is uncons¥ Jtutlonal outside the prison walls L o 10

‘ and is unconstitutional inside as well, except for "the nec- ARt o =

; ' ess1t1es of security and dlSClpllne. S SRINEI ~ E. MODEL POLICY AND PROCEDURE

| Jones v. Wittenberg, 330 P. Supp. 707 (N.D. OH 1971) , . ' SR B ,‘ )} III.A. BQliEX=

For the preservation of the
security and order of the jail,
its staff and prisoners, every
prisoner will be classified upon
admission to the jail and will
be assigned housing according
~to the classification. There
shall be no discrimination by ‘ Y
race, color, creed, or national ‘ o , :
origin. : " ' ‘ ’

Court orders a classification system to be 1mplemented on.
admission to the jail. §

Parker v. Gladwell, Civil No. C. 74-391 (N.D. OH 1976)

Court orders classification to separate pre-trial from sen-
tenced; juvenile from adult; those of "noticeably different
degrees of 1ntelllgence from others; and violent from non-
violent. o

‘ “ . Procedure:
D. SUGGESTED GUIDELINES *

Even if the preceding preliminary
nealth screening has resulted in . .
- the transfer or temporary segrega- = ) 5 o -
tion of the prisoner or even if the " : |
prisoner is awaltlng a further = T
medical examination by the jail o :
any51c1an, the admitting jailer
“will”perform the following
classification procedures (see
also Procedure III.C.). | ‘ “

Commission on Accreditation

2 ' 0
N 5335 There is & written‘plan for classifying inmates in

terms of level ‘of custody required, housing assignment-and
participation in correctional programs. L o

\\

. \
5336 The written plan for classification specifies criteria Q&
and procedures for determining and changing the status of an
inmate, including custody, transfers and major changes ‘in _&
programs. ’

1. Review of records: The

« 5337 The‘facility provides for the separate management of admitting jailer will review - =~ o T I
| the followinit categories of inmates: unsentenced females; ; } the admissions records (see RS ST E R
. sentenced females; unsentenced males; sentenced males; other TN Proce jures II.D.,#1) and any A : : ‘ :
: classes of detainees, e.g., witnesses, civil prisoners; ' R ’ \gﬁglstﬂhg Jail ‘records con-
community ‘custody inmates; e.g., work releasees, weekenders, o

Qerning the prisoner for

trustles, inmates with special problems, e.g., alcoholics, t e folIOW1ng lnfermatlon. CEE Ty

ircotlc addicts, mentally disturbed persons, physically
handicapped persons. persons with cemmunicable dlseases, x N
A 1nmates requiring dlsclpllnary detentlon, inmates requlrlng = .
4 2 admlnlstratlve segregation; and juveniles. T

a. 8ex - i T N




III«A:;(contfd.) : B i L ‘ d E “f B A o
| T o : = T |
e Offense . ; _ ) : C . III:A-t(?Qntfd;)'
{x da. - Legal Status - 3 ? (;Edi E - C:) o ST e
- ' ? O & [ P 4. Recording: -The classification
1y - sentenced ; ey B K) ' che Wlll be Writtenon the w
L L e 1 Booking Card, Cell Assignment
(2) unsentenced ¢ : e . Card, . and on the cover of the -
: g . . 11‘} . "@: prlsoner S fller along: with ‘ L
(3) state witness ! I - the date the code was aSSlgned : o
e R ool e d :
, . (4) work release i ] : d;d “Ho 4 5. Rev1ew of Class1flcadion. A
% L £ : e iriclont a : b R ¥ ggligner sdcla551f1catlon shall
z e. istory of Violent or: ' . | Sh \ viewe
% Disruptive Behavior ! ; ! P , . o ' :
| R a,_4At the reguest of the Jall
f. Evidence of Homosexuallty ol o : 2 v'”Admlnlstrator or Jail Phy5101an,‘
or Vulnerablllty 10 Attack ! L Q Lo
Cg.. Evid £ Ment 1h ! o E b. Following a court appearance, S
~g.- Evidence O ental or : ST & = - ‘
- Physical Handicap ; = \ e C. Eollow1ng dlSClpllnary action
' : Co | SEo or .
2. Classification Code. The x c}f ﬂ;" PR Vlolthig?r oF ‘serioue rule
admitting jailer will then k i B O R e ,
as51gn a classification code, ! ,uprf‘ T If a_reclassified prisoner objects :
in the order listed below. 1 ETE , to his changed status, the procedures
| R % W L | -for due process as outlined in
a. Sex = "M" (male) or T \ - Procedure IX.C. #9 16 shall be
npn (female) : % ‘,followed ‘
L N
b. Age = "A" (adult) or
"t (juvenlle)
c. Violence = "V"
(potentlally v1olent)
"N (non—vmolent) ,
/ d. Legal Status = npn (pre—trlal) 5
' v ~or "s" (sentenced) :
~or "WR" (work.
‘release) ‘ ;
e. Handlcap = "H" (mental retard- " |
ation or. physical - . . i : - . ﬁ
handicap) - : v = - : b
§ 3. Example: For example, a v i ;
4 female pre-trial adult with no Q “ i
B ‘ phy81cal or emotional handicap , |
b o would be assigned the classi-~ ; 1
o fication code "FANP." A male & N
o sentenced adult with a history 4 » 5
? of institutional violence would. ; B
be assigned the code “MAVS," > i
o and SO On. , ‘ g
. /_/
: . & s e i g . -
) i ) B
£ v,, : - - ”—” :.4’ ”"’; ,'w‘ ‘;?‘ ‘_ " ‘;.:f'd g :
S AR o - i wtd
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III.B. S | ] .
: Ol 7 ] ‘ : . , ’ : : ©
o L ; ~ ST O, ; ~ - » o III.B. (cont'd.) ;
WORKSHEET Dl o Jrenine | R o | ~ . '
; , R T R = - (:§, e  ) : represent the use of a V
A. OPERATIONAL ARZA : SR ‘ ? P , ol - :;()(:' - unit or cell if the preferred 5 , ‘ o
‘ e s - ing.Assignment : B | C choice is unavailable. (see
Classification H°u5199 As ﬁg"‘~ 2 i — o ; S ‘ , o also Appendix M.1 for housing
—- . f e - LT - ‘ unit(s) and cell numbers) .
'B. STATE STANDARDS ' | : , | | 3. Booking Card: When the assign-
. 4 S ; ' . ol O ‘ - ment has been made, the admit-
5120:1-8-04 ) ; dult male. and juve- ' . Ll ‘ . ting jailer will note the
(p) Adult female, juvenile femaleﬂ avu%'complétely . o L ; L ' assignment on the Booking Card
nile male prisoners Shaél gid ggsﬁh at all times - o ' ‘ and the Cell Assignment Card,
separate by sight, sound, i - ‘ : s ’ | -
unless otherwise specified by cour%.oﬁder , : 4. Notice: The admitting jailer
e " , ol o ' ’ - will then notify Centrai Control
PR : . ' | ' Tl _ ~that he intends to escort the
! CASE LAW | | | ‘ . ) _ s ;{‘ | . ~"§§i302§§ Eglifspec1flc housing
| : dure III.A. - R ' :
(See cases outlined on worksheet for PrOQei , S el - ; ‘ R
. . o : _ 2. Central control officer
ol 0 will notify the housing
D. SUGGESTED GUIDELINES | Jatler. o
Same as IIT.A. ‘b.  If the cell is not ready, ,
, Central Control Will notify
‘ , : SRR EE T o the admitting jailer, who .
= AND PROCEDURE : o : | @ of 0 C) . may either re-assign as
| E. MODEL POLICY . ; : SR . : - appropriate or place the
, : licys ’ prisoner in a holding cell
(IIL.B. EELJEZZf until the cell is made
, Housing of prisoners in the Oiio ready._a | .
Jail shall conform to e ‘ , : , , N
2,0 Eg;{ished classification system : , O ; O ' - 3. Escort: The admitting jailer
P fgr reasons of consistency, fair- Sy 2 ,Wlllkescgrt the prisoner or, . - , e
= ss, security and safety. e - if sspecially busy, request - - °
ness, : that the housing jailer escort
4 . . the prisoner to the assigned
Procedure: | : . cell. ; ,
oard: Prior to ‘ j O e - » S ; o
1. Rosgeiiﬁgaa cell to the new : s N ¢ , e 6. File and Cards: The prisoner's
as§sgner‘ the admitting : e ' NIRRT b file will be delivered to the
Egiler will check the cell- ‘ PR TR Jail Administrator's office for s
]::]ﬂ ock roster board td deter- ' ' - o routine review, the Booking -
mine which cells or bunks e o Card will be placed in the "in
‘are currently available. k o : ' G o area" file in the Central Control Room
P ar nt o L : , S T Rt ' ~ » and the Cell Assignment Card ~
; i ’ : , : AT : , ' will be placed in the file ;
nment: The following 7 - will p L ] o
2 ﬁﬁiig will be used to assign R ' : S N ' outside the appropriate housing S -
‘the prisoner to a cell. The O RN ‘ , SR unit, R ; / , . I IR
classification codes shown ; ]
after the cell number represent
the preferred use of the.
particular unit ox cell, the
codes in parentheses i .
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) o o . [ A. OPERATIONAL AREA

qudingk B R : ; . S :
Al Male ‘;d' : : h‘~> o R PRRC e | o o Ciass1f1Cat;on'fsAdmlnlstratlve Seqiegat;on ; T - ’ %
' S L . el 0 B. STATE STANDARDS

. B et
i T

Az Fema}e/JuVenlle

o - First Floor i S SR 5120“1 ~8-15,

...... ' ‘ -V . " .« @ I . . . MANP
‘Bl 'DlSClpline“, cl & 2 MANP | 1

» ot} prle, : Loetd

S - o MANP P : : .:zw,(l)_ Present a: chronlc 1nablllty to adjust in the
C5 & 6 _MANP - . ; ey : EAR eneral populatlon et R

o
S

O
57

c3 & 4 MANP  ~ MANP

B2 Admlnlstrative Seg.

B3 MAV (Disc)

B4 MAV (Dise) c7 & 8 " MANP ~ 1k EMANP, : ", s f'%' o 1 ? (2 Those who pose a majpr threat to themselves, i ? o
— o _ o ; 3 Mo AN "or the § f ty of the fa01lnty*¢w~;ﬁ 1 }

F:,

L

P need “For protectlon asl i .

: ‘ ; g R B , ,_‘ determlned byfthe fa0111ty admlnlstrator. A R 3 ;
V ‘ : y k SRR i I ‘

-~ MANS  El1 & 2 MANP (MANS)m, MANP_(MANS) - S o f} . , (B) Prisonér§’adfinistrativelsy éegregated agalpst their 7} ¢ , (

P » o : ‘ SR e ] R £ X “}. ... will shall be provided an opportunity for a review | R

E3 & 4 MANP (MANS) MANP (MANS) L o : ig*heér%ﬂé,ln acdordance WJ_tﬁ““pS:oceduresi et~ Forth in o oo

. e : B . R - P 318 ERY < -

5 & 6 MANS - _MANS E5 & 6 MANP (MANS)  MANP (MANS) | P B ; RUTE251 203178208 (RSP VOB e Re? admlnlf&w??u;» Fe L

D> & — T ; , ’ R LA ‘ i (C) Administrative segregatlon may. be employed\to iso~

' "ffmz%‘ , - late" prlsoners having“a- commun1cable~dlsease.ubw*;x%xn

" gecond Floox

plL & 2 MANS

H1 FAN (MJ)

(FA)  GL FAV (FJ)

Fl WR

(g2) . G2 FAV (F3)  H2 FAN (MJ) | 1

R
:
.

F2 wWR

F ' : : : S R A I xmmmm‘«»W«J.»strafi::i.vewssegregatﬂ:l.cu.

LRI AN ATV T

- (E) When a prisoner is held in admlnistratlve:segfeg\
tion thirty (30) consecutive days, he shall rece1
an administrative review by ‘the'’ fac1llty admunls—

F4 W®WR

CIASSTFICATION KEY . i trator or?hlsade51gnﬁelw Subsequent rev1ews Qhall '; %~ e
. s - ) 5 o lr:t‘ ‘ e ‘ ] ' | .ILV | £

T g §osege £ T bt £ 36

‘“KF)'”Prlsoﬁers&placed ih admlnlstratlve S § 1] R
sreceive all regular pr1v1leges and rlghts unhess‘”“’”“f Co b

wyv  Male  "A"  Adult
“?“ - Female : - mg"  Juvenile

GRS TR i L e wmiesa et R G e e &z:‘;m.;imw:mm,x»

l|v|l Violent ; : - P“ Pre_Trial 2 i”‘f
uN"  Non-Violent "s" - Sentenced By :
| "WR"  Work Release g A '
' mﬂwdﬁw YOS e it - S
: (H) It is essentldl that prlsonerswtransferred‘tof“”"‘ ;
i . . ‘ admlnlstratlve segregatlon fully understand theirm
. new status.t; - ,
ok = ;
] & |
s ) \ s '[ S ; o
R GRS i ) = B
; i S S LA =¥ R ’ h




ITI.C. (cont'd.) -

Furtado v. Bishop,
- (First Circuit, 1979) |

Wright v. Enomoto, 402 F. Supp. 397 (N.D. CA 1976) affirmed
43 J.5. 1052 (U.S. Supreme Court) : :

C. CASE 1AW

A classification of a prisoner from the general population |
to administrative segregation;requiréﬁﬂproqedural due process-

‘if the conditions of administrative segregation are sub- B
~ stantially more "onerous" than those in the general population.

‘Bartholomew v. Reed, 477 F. Supp. 223 (D. OR 1979)

Administrative transfer of a prisoner to segregation requires:
some due process.  Procedures in effect which require a post-
transfer hearing were sufficient to satisfy due process, and

is appropriately less stringent than procedures governing

disciplinary confinement.

F. 2d4. ; 25 Crim L. Reptr. 2509

i

The classification of an inmate to segregation does not

require due process, -but may be attacked via grievance pro-
cedures or in the courts as being arbitrary, capricious, or
disproportionate to the particular circumstances.

Jordan v. Arnold, 472 . F. Supp.-265 (M.D. PA 1979)

-The Bureau of Prisons' procedure for reviewing administrative
-segregation after three days is valid and a sufficient guaran-

tee of due process. o

Arsberry v. Seilaff, 586 F. 2d. 37 (7th Circuit 1978)

- Transfer of a prisoner to segregation does not require due

process unless segregation is authorized solely because of

prisoner's misbehavior.

D. SUGGESTED GUIDELINES

Commission on Accreditation

5252 Written policy and procedure providé for administrative
- segregation for inmates with serious behavior problems agg for
inmates requiring protective custody. (Detention--Essential,

Holding--Essential) ‘ o :

5253 Written policy and procedure specify that, behavior
permitting, inmates howsed in administrative segregation are
~afforded living conditions and privileges approximating those
available to the general inmate population; exceptions are
justified by clear and substantiated evidence. - (Detention--
 Essential, Holding--Essential) . :

»

Yo | RS P SR R P R XA i S
.- . .. o .
- PRV ‘. .

o

_

III.C. (cont'd.)

5254 Written policy and procedure specify that the status of
inmates in administrative segregation is reviewed by the '
classification officer or other authorized body at least every
seven days. for the first two months and at least every 30

days thereafter. (Detention--Essential, Holding--Essential)

525§ Written classification policy'ahd procedure specify the
review process tpat 1s used to release inmates from adminis-
trative segregation to the general inmate‘population.

(Detention—~Es5ential, Holding--Essential)

5257 ¢ Written policy and procedure provide that staff members

in.the d%sciplinary detention and administrative segregation
un;tg maintain a permanent log. (Detention--Essential,
Holding--Essential) ' ‘ ‘ g

.....

E. MODEL POLICY AND PROCEDURE

III.C. Policy:

Administrative segregation
shall be used to separate
those prisoners who, for some
reason other than disciplinary,
need to be isolated from the
general jail population.
Prisoners placed in adminis-
trative segregation will ,
receive all privileges granted
to prisoners in the general
population (with the exception
~that certain materials or ‘
activities which may constitute
a threat-to the prisoner's

own safety or the safety of
others may be withheld).

- Deperiding on the reason for
Separation, prisoners in admin-
istrative segregation may
require increased surveillance.

Procedure:

l. Criteria: Administrative

; Segregation will be employed

y to separate from the general
: pPopulation prisoners who:

a. Cannot adjust to the
general population.




b. Pose a serious threat

- to themselyes, others
or the.securlty of the
Cjail.

c. Present a valid need
for protectlon from
other prisoners as deter-
mined by the Jail
Administrator.

d. Have a communicable
disease.

e. Persons chdrged with
infamous crimes.

f£. Witnesses.

g. Persons whose charact-
eristics are markedly
dissimilar from other
prisoners thereby
severely affecting
their ablllty to
function in a regular
housing unit.

. Identification: The identity
of and recommendation to
administratively segregate
a prlsoner shall be referred
to the ‘Jail Administrator or,
in the event that immediate

" isolation is required,

referral will be made to the

ranking jailer. Identifica-
tion of such prisoners shall
be made as follows:

a. Each jailer has the
responsibility to observe
the behavior of each pri-
soner and identify those
who meet the crlterla 1n
# L. k 2l :

b. The Jail Physician or

- other medical staff shall
‘identify those needing to
be isolated for medical/
mental reasons.

cwE
A B

III.C. (cont'd.)

N

o

*x

'S

2

Q

c. The County Prosecutor,
Attorney General, or
Judges of the criminal
~courts of Ohio County,
may order the segregation
of state witnesses or
other special prisoners
being housed at the
county Jjail.

Decision: The decision to

place a prisoner In adminis-
“trative segregation will be
made by the Jail Administrator
on the basis of the following:

a. A request for segregation
by the prisoner. Such a
request shall be made in
writing, signed, and
dated by the prisoner.

b. Observations or reports

Qs

III.C.

from jailers of persistently

disryptive or potentially
disruptive Bbehavior, or
abnormal behavior which
requlres removal of the
prisoner from the general
prisoner population.'

%

c. A report from the JalL
Phy5101an. :

@‘.

e. ‘Recommendation.ofiJudges;,
Prosecuting Attorney or
arresting agency.

T

Housing Assignment: The Jail

‘Administrator shall determine.

which cell prlsoners in need -
of administrative segregation

-will be’ a581gned (see Procedure

da. Apparent need er‘proteetien.

BN

III.B). In emergency‘31tuatlons,,

the ranklng jailer on duty
shall assign such prlsoner(s)

‘to 1solatlon cell B2.

N

(cont'd.)
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Increased Surveillance: The
Jail Administrator/ranking
jailer shall determine at what
interval persons in administra-
tive segregation will be
visually observed by-staff.
Such decisions will be made.
on an individual basis. Al
surveillance checks will be
recorded in the Daily Log for
that houSLng area.

Prior to
placing a prisoner in admin-
istrative segregation, the

_Jall Administrator will fully

explain to the prisoner the
nature and conditions of the
new status, and notify him
of his right to a due process
hearing.

Due Process: If the prisoner
subsequently objects to the
placement in administrative
segregation, or reguests a
hearing, the procedures for
due process as outlined in
Procedure IX.C.,#9-16 shall
be followed.

Change of Mind: If a prisoner

who is in administrative segre-

gation by his own request,
decides he no longer wants to
be segregated, the Jail Admin-
istrator shall re-assign him
to a regular housing unit

upon receipt of a written
request. - The request must

be signed and dated by the
prisoner.

Records: Upon removal of

the prisoner from admlnlstra—
tive segregation and reassign-
ment to a regular housing
unit, the Fail Administrator

- will record the actlon 1n

the Daily Log.

IIT.C. (cont'd.)

10.

11.

Documentation:

III.C. .

Review: Any prisoner who A 4

~1s housed in administrative ’
segregation for thirty (30)
-consecutive days will -

- receive a review by the

Jail Administrator to deter-
mine the need for continued
segregatlon. Subsequent
reviews will be made every
~ten (10) days thereafter.
The Administrator will con-
sider the follow1ng factors
in the review:

as, ~whether or-not the
‘Kconditions‘or circum- -
\stances which led to
segregation still exist;

b. “the jaller s observatlons
of the prisoner's behavior
and attitude during
segregation;

c. any change in the risk-
presented to the prisoner
by replacement in the
general population;

d. the presence or absence
of continued risk to the
general jail population
if the prisoner is removed
from segregation.

' Each time a
review is conducted, the
process and the results of

nthat review will be wrltten

' (Append1x N. 3 f) and placed

in the prisoner's file.

(copt'd.)
3
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f A. OPERATIONAL AREA

i Tk 5

Security - Weapons

B. STATE STANDARDS o |
' 5120:1-8-03

(H) No weapon, ammunition, chemical agent, related
security equipment, or any objectlwhich presents

facility.

({2 All unissued firearms, weapons, and/or chemi@al

arsenal, vault,
lock.

(1) This area shall be inaccessible to all
‘ unauthorized persons. ‘

. and accounting for all weapons.

(J) All jails shall have a storage area (e.g., pistol

the potantialdof being used as a weapon shall ever
pe permitted in the confinement area unless author-
ized by the Warden, chief, superintendent, Sheriff
or other ofricials specifically designated as haviﬁg
administrative responsibility for the confinement

agents assigned to the jail shall be stored in an
or other secure room under double

(2) There shall be a written procedure for issuing

locker, weapons cabinet) for the temporary securing

b

C. CASE 1AW

None directly applicable.

D. SUGGESTED GUIDELINES

Commission on Acgcreditation R

5214 Written policy and procedure govern the availability,

5215 ;Written poiicy,and procedure érovide that firearms,
ammunition,.chemical agents and related security equipment’
are stored in a secure, but readily<accessible depository.

cogtrol and use Qf firearms, ammunition,  chemical agents and
related segurity_dev1ces, and ensure that sufficient security
equipment is available to meet facility needs.

IV.A.

5216 Written policy and procedure reqguire that'firearms,
etc. are inventoried at least monthly to determine their
condition and expiration dates.

5221 Except in émergency situations, weapons are not per-—
mitted beyond a designated area, to which inmates have no
access.

E. MODEL POLICY AND PROCEDURE

IV.A. Policy:

To insure the safety and

security of jail staff and

o nrisoners, no firearm, chemical

w. _4gent, or weapen shall be worn
or carried in the confinement
area unless under emergency
conditions and then only upon
the authorization of the Jail
administrator or Sheriff.

Procedure:

1. Entry: Staff members super-
vising entry (housing jailer,
admitting jailer) into the
confinement area shall require
those wishing to enter to
remove and deposit firearms,
weapons, and chemical agents
in the gun locker (located
at the prisoner entrance to
the booking area).

2. 'Refusal:

a. The ranking jailer on

duty shall be summoned
immediately if any

person refuses to comply
with such security pre-
cautions. The ranking
‘jailer shall report in
writing any resistance to
security procedures to }
the Jail Administrator for
appropriate follow-up action
(e.g., contact with the
iperSon's,employing agency) .

Pt s am E A= 4 0FY
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4 “s IV.A. (cont'd.) , : R T S
Sy N ey
b. Persons refusing to , . : B
secure yeapons in the | B WORKSHEET
‘gun locker shall not be. N (”) : . -
"permitted inside the / Sl L - @ - , L .
security perimeter and - A DRI B . LY . ! N e
shall be asked to leave N A. OPERATIONAT, AREA \
h remises immediately. o - E , . . Lo
; , ) the P’ o . ‘ » B ; B ‘ \ Security - Contraband \\
| 3. Armory: The jail utilizes - R ‘ }\ ST s — ' ' : N\
: o the Sheriff's Department . .. & =~ ER | o e -~ _ : %‘

,Armory'located in the.base- ‘ ’ ‘ : R Gl (S B. STATE STANDARDS . J

" ment of the building. All S . L :
unissued weapons shall be ' 7 C ‘ | ST R { 5120:1-8~03

and . . ) .
Stoieii;z zhseggggr{s‘issued . N R , (G) (2) Items considered as contraband or items permitted
iigrefrom the name of the © » ' . G I ' in the jail shall be clearly defined in the jail
person to whom issued and : | ’ 1 o H rules. :
d purpose : S : B S S Ty : : . ~ ;
;gi gigiﬂ E;Ziedasllg bg ' A ' : S ' (3). There shall be a written procedure for reporting
noted on the armory log S ' i security irregularities.
by the Sheriff's officer S T : T R ‘ :
in charge. - o PR | ol T p—
‘ » : | : . | S O ' C. CASE LAW o S
Tt is the responsibility of R _ o R .

. the Jail Administrator to D : ‘ SR N Harvey v. Blankenship, 474 F. Supp. 1349 (W.D. VA 1979)
work with the Sheriff's - : e e e ‘ o _ . _
officer in charge of the ' ‘ Where the authorities found cash ($750.00) and the prisoner
armory to-ensure that the N I was disciplined for the unauthorized possession, the state
weapons, chemical agents ﬁ)Qg) , could place the funds in the prlsoner benefit fund and was
and other security equip- under no obligation to hold the money for the prlsoner and
ment stored there for use return it upon his release.
by the jail are periodically .
inspected and inventoried. ‘@S . .

B 10 D. SUGGESTED GUIDELINES
', o ; COmmission on Accreditation
‘ , ; ; 5213 ertten policy and procedure provide for searches of
- ob , fa0111t1es and 1nmates to: control'contraband
S E. MODEL POLICY AND PROCEDURE
” IV.B. POllCY. | N
’ The 1ntroductlon of contra— -
band into the facility or the
i ‘possession of contraband is a
severe threat to ‘the security of .
. the jail and the safety of its By,
= staff prisoners and.visitors. .
’ e ‘Jail staff will take all reasonable
S precautlons to prevent the. intro-
5 duction of contraband and will in
no way hinder the dlsc1pllne or
prosecution of persons pOsse551ng :
contraband : 5
x,\\(
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P IV.B. (cont'd.) : o _ ; , _ ,
g ‘ ¥ “ ‘ . ol - 10O | ' S - S e IV.B. (cont'd.)
ooy ! ‘ ; ‘ S , = ‘ . ® .
T on L Procedures: ' o ' '
AL e L _ w - S : ol o R g. The Jail Administrator
& 1. ,Deflnltlon- Any item not D ‘ : 1 : SRR (57. L . ... shall determine whether
‘ appearing on the’ ¥1St Of % : — (:} A 4 : : : the possession of the
i "Permitted Items " (Seb i , v , N : : ol ERCEERE ¥ S : ‘j;tem (s) in question  is il
o Appendix F) or othérwise o | | SRR , e , : . a wiolation of state 4.
ST S approved by the Jail . o R o R e = law and, if so, turn : | o
Lo : Administrator, shall be o ; _ L ] R : S over the item(s) and the . : .
: : conSLdered contraband ' ' S e ' incident report to the
‘ ‘ 154 . Detective Division for
2. ‘Conflscatlon and record1ng~ O 0 , o investigation and possible
When contraband is found A 5 ; filing of charges.
on a prisoner or in the ‘ ' -
jail, the jailer who first h. Whether or not criminal
- discovers the item(s) shall: A - charges are to be filed,
: : & & : E SR the Jail Administrator
, , a. Remove the contraband , ' o : . K J , ‘may elect to begin dis~
:f . g from the prisoner or ’ : : Giam o o :  ciplinary procedures
i S SRS locatlon. : . : et - " (see Procedure IX.B.2).
; ) ‘ , : ‘ : ' Rt ‘ The contraband shall not
b. If possession con- , o o ; B o be destroyed until such
stitutes a major or ; ‘ e ' ' Lo : time as all charges or
= ; : serious violation (see , _ ol ’ O : : proceedings surrounding
4 , ‘ IX.B.,#2.b and c), the ; B e ‘ o , the incident are resolved.
‘ _prisoner will be removed , _ S ( . A
to a disciplinary 1solatlon a , , , e ‘: ‘ i. If the contraband item(s)
o cell. - ' . - : : LI - include money, such money
. | o , o , o [ , : e shall, at the conclusion
¢. Place a tag on the U ~ , §i§€> s Q}Q?)' ' of all related proceedings
contraband showing the ‘ - g SR é B . ~ be placed in the County .
date, the name of the . General Fund. '
prisoner from whom taken : ' : CRTIC I T e
LR ; and/or the location from - ¥ R e T
RN which removed : = - SRR T N
- d. Dellver the contraband + -
. to the Jail Administrator L :
iy (within 24 hours). [ ‘
e. Note the incident and C TR . g :‘1f7 i
R . the transfer of the con- ~ B : ; ol 40
RSN, o L traband in the Dally ' L - B R - :
S 1 : Log. N
i SNy 3 N
S , (NOTE: Under nc circum- R
SR o -~ stances shall a jailer or
AL : ’ R other employee keep or
o ‘ : destroy contraband.
£. Complete an 1n01dent
- report. - ,
S 1
i
R 7T ) TN T = 3 T .
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Iv.C.

WORKSHEET

A. OPERATIONAL AREA

Security - Security Inspections

B. STATE STANDARDS
5120:1-8-03

(G) All Jail Administrators shall establish a routine
procedure for thoroughly inspecting all facility
areas accessible to prisoners for contraband and
physical security on at least a weekly basis.

(1) Isolated security "spot checks" shall be con-
ducted on a daily basis.

, (L) All security devices and safety equipment shall be
inspected monthly to insure they are maintained in
proper working order, and the inspections logged.

C. CASE LAW

See generally those cases related to supérv151on and contra-
band control.

Bell v. Wolfish, = U.S. ' , (Supreme Court 1979)

Prisoner has no COnstitutionally protected interest in being
present during searches of the prisoner's living quarters.

D. SUGGESTED GUIDELINES

Commission on Accreditation

5211 Written policy’and procedure require at least a weekly
inspection of all security facilities.

5212 Written policy and procedure:provide for contlnuous
inspection and maintenance of all locks.

5213 Written policy and procedure provide for searches of

facilities and inmates to control contraband.

E. MODEL POLICY AND -PROCEDURE .

IV.C. Policy:

All officers assigned to the jail
will be constantly aware of the
need for safety and security and
use all necessary means for
accomplishing this.

Qo

|©

O

Procedure:

1. Cell searches (shakedowns):

a. Special: Any housing
jailer shall conduct a
cell search whenever he
or she has reason to
believe that contraband
may have been introduced
into the housing area
(e.g., via informants,
personal observation of
prisoners, unaccounted
for utensils, tools, or
other supplies). See
Appendix C for Cell
Search procedure.

b. Routine: At various times,
but not less ‘frequently
‘than once per we&k, the
Jail Administrator will
order the conducting of a
systematic cell search
and assign jailers
accordingly.

c. Removal: Prisoners will
be removed to the multi-
purpose room or an unoccupied
cell area during special and
routine searches.

d. Contraband: If contraband
is found during special
or routine cell searches,
the procedures set forth
in IV.B.,#2.will be followed.

2. Inspections: The Jail Adminis-

trator will inspect or assign
Jailers to inspect weekly the
security and safety equipment.
That inspection will include:

a. all ‘locks

b. all doors to the Cellsp

‘ cell areas, and the
security perimeter

¢. all video and audio
monitoring devices

(cont'd.)
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d. first aid kits
e.  fire extinguishers / §

£f. smoke detectors and fire

. alarms ﬁ :

g. window casings and bars |

h. emergency breathing
apparatus (air pacs)

i. emergency electrical
generator(s)

Reporting: If, during cell
searches, surveillance tours, 4

weekly or monthly security N

Y . . -

inspections, any irregular-
ities in safety or security
are discovered (such as
inoperable locks, damaged
equipment, evidence of
tampering) each such irregular-
ity will be noted in the Daily
Log and reported as soon as
possible to the Jail Admin-
istrator by means of an
incident report. Dates and
times of cell searches,

weekly and monthly inspec-
tions shall be recorded in
the Daily Log by the jailer

in charge of the search

- including any irregular-

ities found and disposition.

Iv.C.

. '//"

(cont'd.)
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Iv.D.

WORKSHEET

A. OPERATIONAL AREA

Security - Surveillance of Prisoners

B. STATE STANDARDS

5120:1~ 8 03

(B)

(C)

(D)

(F)

(K)

Direct, in-person surveillance of each prisoner %

shall be conducted on an irregular schedule, no less!

than once every sixty (60) minutes. Hourly checks
must be logged. o

Certain classifications and physical arrangements
require increased documented surveillance at inter-
vals to include but not be limited to every 15 to
20 minutes). Examples of classifications and
physical arrangements requiring increased surveil-

- lance are: suicidal, assaultive, escape risk,

mentally/emotionally disturbed prisoners, dormltory
settings and bullpen areas.

When:-available, closed circuit television (CCTV)
shall be primarily used to monitor hallways, stair-
wells, sallyports, perimeter securlty, p01nts of
egress, and -common areas.

Prisoners must be able to verbally contact jail
staff at all times. An audio communication system
must be used when a staff person is not within
normal hearing distance of the prisoner.

A detailed written record (e g., Daily Jail Log)

shall be made of all significant act1v1t1es occurrlng .

Wlth;n the conflnement facility.

(1) The activities recorded shall 1nclude but not
be llmlted to: »

(a) Securlty 1nspectlons,‘

(b) Prlsoner counts, |

<¢), Use of force,

(d)A‘Dlsc1pllnary actions,

(e) Movement inside and Qutside»thekfaii,

(£) Medical treatment,

—
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[ IV.D.

4  (g) Feeding,

b (h) Critical incidents (e.g., fires, 'assaults,

attempted/completed suicides and escapes,
and other deaths),

(i) Prisoner vandalism (e.g., destructlon of

} jail property, flooding, or other acts of
: ) vandalism. .

c£~ CASE LAW

Falkensteln v. City of Bismark, 268 N.W. Ed. 787 (Sup. Ct.
N. D 1978)

W

Jarl staff have higher duﬁy of supervision for prisoners

~under influence of alcohol and to prisoners with potential
-suicidal tendencies.

parker v. Gladwell, No. C 74-391 (N.D. OH 1976])

Requlred one guard on duty in cell area at all times. Security

checks must be performed at least twice every twenty-four (24)
hours.

Hamilton v. Covinqton,f445 F. Supp. 195 (W.D. AR 1978)

Dutywowed by Sheriff to provide adequate security. Liability
may exist for deaths and injuries occurring in unattended
Jjail.!

Steveus V. County of Duchess, 445 F. Supp. 89 (S.E. NY 1977)

Sheriff liable if prisoner—on-prisoner attack occurred.
under rconditions of inadequate supervision.

i

D. SUGGESTED GUIDELINES

Commission on Accreditation

n

5240 Written pollcy and procedure prov1de for around-the-
clock superv1s1on of inmates by tralned correctional personnel.

5242 WrLtten policy and procedure requlre Lhat each inmate
classified as high or medium security is personally observed

by a correctional officer at least every thirty (30) minutes,
but on an irregular schedule.

O
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IVfD.x(cont'd.)

5243 Wriiten policy and procedure require that each inmate
clasolfled as low or minimum security is personally observed
by a correctlonal officer at least every sixty (60) minutes,

but on an 1rregular schedule.

N
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E. MODEL POLICY AND PROCEDURE

A\
Dy

IVv.D. Policy:

It is the affirmative duty of
o every jail officer to maintain
'round the clock' surveillance
of the prisoners and their
activities to insure the
safety and security of the
jail, staff, and the prisoners.

Procedure:

1. Regular surveillance:

The 'housing jailer(s) on
~duty will conduct a tour

of each cell area (or other
area where prisoners are
present) checking each pri-.
soner at least once every
sixty (60) minutes on an
irregular schedule.

2. Special surveillance:
Special surveillance (such
as mentally or emotionally

~disturbed (Cells Bi-B4) -
prisoners designated by
the jail physician for
increased surveillance,
prisoners identified as
escape risks, or prisoners
identified as suicide risks
and all those housed in,
disciplinary isolation
(Cells Bl-B4) will be
observed more frequently,
at. least once every.
twenty (20) minutes.

3. Observation: During a

surveillance tour the housing

jailer will obsef¥ve prisoner
behavior and appearance for.
D unusual or questionable
' situations (e.g., bruises
or cuts on prisoner's face

Ly
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| | t ol » |
¢ | R ( | S e
ol or arms, prisoners expressing ; ‘ , : . o : (IV.E.
88 hostility, showing signs of L : SR S F R S : :
3 : depression, not eating, not - R 1 ‘(:§ T , S = o . , .
L talking to other prisoners, w0 ‘ o e e 6:) R WORKSHEET ES S R | |
0 orﬁﬁérVgusness). * If prisoners . Co 1 ‘ ol = A ‘ —
4 . are locked in the cells, the : - ’ ‘ R RS
H : ~jailer will note if they are ~ P S SR A o o
! in their assigned cell. e R o o R = PERATIONAL AREA
% . . o 9@0 ":J“t . )
i 4. Spot checks: During one . ‘ ~ : Securlty - Prisoner Counts.
0 : or more of the tours R A ‘ O b -
: required above, the housing : ' ; L R 10 :
B jailer will also spot check ' ‘ ‘ ) , : A ©
% the security devices (locks, S . ‘ : : L - | B.__STATE STANDARDS
i doors, bars, lights) for B , R I 15 1 ’
| any evidence of tampering REA o A 120'1 8-03
1 or impairment of operation. : B Ol g : : : e ; o -
{ Any irregularities,discovered o _ [ Q S (E) ~There shall be at least three official counts every -
i will be reported as outlined ' : L , v , R S PR twenty-four hours (once per shift) during which eazh
% in Procedure IV.C.#3. ' ; ‘ ERE R ' _ prisoner's physical presence, movement, or speech
% H _ : R shall be observed to verify his/her presence. A ’
i : 5. Records: The housing jailer(s) R , T S iﬁcoyd.shall be made of such counts and signed by
i will note in each housing wnit's : el . ‘ N 1e jail staff member who observes the prisoner's
i Daily Log any and all signifi- o ‘ - S , | SR e presence. ——_— ‘ :
z cant or unusual events occurring ‘ . ‘ e o ‘
: during the shift. The times : : R AT r
; when each surveillance tour is SR : N o C. CASE LAW
] conducted and. the areal(s) checked , c ' €i} ‘ ' = AW ‘
; ‘ will ‘be noted in the Daily Log. o : - 3O SRR s | see Ny L :
i y & i . ee gen Yo '
f | - | - . ~ _ _%ﬂk(;) ge er;;ly those cases related’tq:survelllance,
o , 6. Change of shift: When the - :
B : . Telief housing jailer(s) : ) S -
; ‘rggorts‘fgr duty, the_jailer(s) : ‘fﬁyy- : R Co D. ~ SUGGESTED GUIDELiNEs
being relieved will direct P : , e : — , e ,
the attention of the relief , o Ol - : Commission on A b ' . - S
, c e ~ NG S : , cer : : R ‘
housing jailer to any Signi— L 1O 1 22T edltatlonv . . |
ficant entries in the log ‘ : St | 5206 The facili o . : o S
S during the shift change . . [ » Ao P . lity has a system to physically count inmates. . i
| briefing. | e : S | | 5251 The facilit TR S R R, ‘ e
« b o e L y administrator maintains a writt
ol ol Jof......inmate population count. - - B v t’en_recdrd
: "Q" o o ; .
oy ~ ) T T =
E. MODEE,POLICY AND PROCEDURE
BRt IV.E. Policy: T
al 1. o L ‘ |
B 9 To prevent escapes and to N S ot
: ensure_that—prisoners are : O » : Y SR
| R S TR o i f e « accounted for at all times, w e " ' 1
| | ~ e T L B e L T e e e e the jail officers must make Tl | o
.~ ' C o - SESTE e L frequent. and accurate counts.
; ; \ Before a prisoner can be
b : - regarded as present, the
| *?,‘ officer conducting the count
| }c/ must visually see the pri-
7 : soner's flesh or movement. s |
‘ : o A P s ‘
¥ { // o
I
- v l‘&: s A ‘/‘ ety Lo rq\ - :
i T e o T ; e ’ :




Procedure:

l‘.

‘Re- count H

IV.E.

Schedule: At shift change,

- the housing jailer(s) and

the relief housing jailer(s)
together will verify the
number of prisoners

present in each housing
unit. Counts will also be
verified during the service
of meals by the hous1ng
jailer on duty.

Recording: - The count will
be recorded on the count

form (Appendix N.4d) and

signed by the housing
jailer(s) and the relief
housing jailer(s). The
jailer going off duty will

- verbally relay the count to

the central control officer.

If after all

counts are relayed, the central
control officer finds that

the count does not agree with -
the previous shift's count and

- any subsequent recorded move-
ment of prisoners, the central

control officer will order a
lock-down and re-count. (See
also procedures on escape,
XI.C.)

Upkeep of records: All

admissions to and removals

-from each housing area’

will be recorded on each

count form by the central

control officer.

15

(cont'd.)
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IV.F.

WORKSHEET.

A. OPERATIONAL AREA -

Security’-rKey'Control f

B. STATE STANDARDS
5120:1-8-03.

(M) All jails shall have a key control system. This
-system shall include but not be limited to the
following elements:

(1) A key control center which is secure and-
inaccessible to unauthorized persons at all
times.

(2) An accounting procedure for 1ssu1ng and
returning keys. '

(3) A procedure for immediate reporting and repair—
ing of any broken or malfunctlonlng key or-
lock.

(4) Alset of duplicate keys to be maintained in a
separate, secure place.

(S)A A third set of keys shall be kept at a locatlon‘

‘oats1de the jail.

(N) In addition, the key control system shall include
sobut not be limited to the following provisions:

(1) No prisoner shall ever: handle,keys used to
operate jail security locks., :

(2) ~Keys operatlng locks to outs;de doors and/or
" gates w1ll never be in the conflnement area.

(3) Emergency keys and keys to crltlcal securlty
~ ... areas (e.g., arsenal) will only be igsued in
accordance with written procedures establlshed
-by the Jall Admlnlstrator. :

;w.w(4)~'PreCautlons similar to those outllned above
. 'shall be taken to insure the security of all
fknon—key-operated locklng dev1ces (e ge; elec—
‘trlcal sw1tches,,levers)

e
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IV.F. (cont'd.)

S QL CASE TAW

| None dlrectly appllcable.

................

....................

......

' D. SUGGESTED GUIDELINES -

Commission on Accreditation

~ 5222 ertten policy and procedure gevern the control and
- use of keys. s

E. MODEL POLICY AND'PROCEDURE

IV.F. Policy:

The control and accounting

of keys is crucial to the
maintenance of jail security.
At no time will any prisoner
be allowed to possess any
"key. The central control
officer has the responsibility
for supervision the issuance

and return of keys.

Procedure:

1. Key cabinet: All keys for
Tocks within the security
perimeter, when not in use,
will be kept in the key
cabinet in the central

control room.

2. ~Tags: Each jaller will

: haves three (3) metal tags
on which are stamped the
jailer's number. Each key
will have an engraved marking

‘and be color coded,

identi=

fying its respectlve locklng"

fmechanlsm.

\\

i \\\ PN o
\\ - IV.F. (cont'd.)
'\; S
’,Exchange Each tlme a S\
Failer needs to use a key,;,,_\

he or she will give to the
central control officer anﬁﬁ \\“
identifying tag(s).' The \

“central control officer will : \\
' N\

remove the key(s) "from the

‘hook in the¢key cabinet and - \f E
will replace the key (s)’ w1th'e,; \ T
the jaller s tag(s). = \

Return: All keys must be’
returned to the central con-
trol officer by the end of
each shift. -When’key(s) are

'~ returned, the jailer's tag(s)-
will be removed from the hook,

replaced by the key(s) and the
tag(s) returned to theﬂﬁallerr

Backuip Keys:

a. Location: One complete. .
set of keys to the confine-
ment area will be maintained

- in the jail safe and a third
set in the Chief safe at the
Buckeye City Police Station
for use in emergencies.

~b. Access to: The ranking :
' jailer on duty is author- ' b

ized to use the second set : . ' ,
of keys (jail safe) in case SRR
of an emergency. The third

set may be obtained by con-

tacting the Police Chief or

‘Assistant Police Chief

and requesting the same.

c. Perimeter keys: Keys which

control the doors through
the security perimeter
~(the security entiance and
the entrance adjacent to the
~receptionist/central control i
center) will be kept in the a
~-central control area in the
‘key cabinet. These keys will
"~ be issued only when the
electronic door control
system falls.~i. ‘ :
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IV.F. (cont'd.)

“ | | ’ | - | _ S ‘ ol ‘ o - T e AT IR xIV.G:

Ry
®

d. Lost or damaged keys or , R ' RERIEN U T TR B '
- Tocks: The .loss or damage ' o : f g:g doo (:)
" of a. key or lock will be o o » S v C)'-d"u : C) .
reported in writing to the o x ‘ ' o o '_"d' | : .A. OPERATIONAL AREA:
\ “Jail Administrator as soon S AT R SR ‘ , |
B ; o as possible. If the loss SO o _— I s Securlty - Control of Tools and Hazardous Materlals
40N appears to have -occurred ) o ‘ e B 4 L ; e =
" within the securlty . , W . o » , '”,'\ = — ‘ .
perimeter, the Jail Admin- ’ a S o }
“istrator (or the central , } . g B : ' B STATE STANDARDS
control officer on duty . o . 3 R |
" in the Administrator's » ' e 5120:1- 8 t & -
absence) will order a lock- i T ' ' SRR o (0) . All tools; toxic, corrosive, and flammable sub-~
down and conduct a search | R B S e B : : ystances, and other potentially dangerous supplies
for the m1ss1ng key. : o I o R 0 R and equipment shall be stored in a locked area which

is secure and “located outside the security perlmeter
SR i of the conflnement area.
3 i N B

- WORKSHEET

\

; . o S o ' : (1) -Tools, supplles, and equlpment‘whlch are
B : c : ‘ G5 SE R . : hazardous shall be used by prlsoners only under
o ; el o , o o dlrect superv151on.

C. . CASE TAW

= g . None directly applicable. ‘See generally decisions holding
o 10 (j officials liable for prlsoner dea*-h or 1njury due to negllgent
S ” superv151on. ‘

..t |Dp. SUGGESTED GUIDELINES

Commission on Accreditation

5224 Written pollcy and procedure govern the use of all " , o
flammable, tox1c and caustlc materlals. v ‘ o

E.' MODEL POLICY AND PROCEDURE

IV G.~ Pollcy.‘

No prlsoners except those on ' RO 1 _—

trusty status shall be given L TR R ERNE T TR

.4 - or have access to any tools = =

k. or hazardous agents (e.g.,

, toxic cleaning fluids, drain

. cleanser; pressurized aerosol
'~,cans,vany substance labelled

p01sonous)

LUy U
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Procedure:

lﬂ‘

‘jailer/officer.
Procedure VII.A., #3-5).

Supervision' Trusties who

.are assigned certain.duties

1nvolv1ng the use of “tools
or hazardous or toxic agents
will only use them under
direct supervision of a

(See also

Inventory: The jailer/

officer who supervises the
trusty(s) will be respon- )
sible for accounting for ¢

all tools and supplies
~when the work is completzd.

a. Check out: The: jailer/
officer superv131ng will,
when issuing supplies
from the storage closet
- (adjacent to the entrance
of the first floor cell-
block), check off the
item(s) on the inventory
sheet hanging inside the
¢loset on the clipboard.

b. Check in: When work has:
been completed, the jailer/
officer will check the
returned materials agalnst
the. 1nventory sheet.

Disclpllne: If there is any
misuse or attempted misuse of
tools or hazardous materials;
the jailer/officer will pre-.
pare a wrltten recommendation’
to the Jail Admlnlstrator

to remove the prisoner in
guestion from‘trusty status
and to take possible
disciplinary action where
warranted. i :

. IV.G.

(cont'd.) -
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IV.H.

WORKSHEET

A. oPERATIONAL‘AREA

Securlty - Use of Phy51cal Force

B. STATE STANDARDS

5120 1-8-03

(W)

(z)

Y

o

Physical force shall only be employed when reason-
ably necessary for the following:

(1) Self-defense of staff.

(2) Protectlon of another person from a prisoner
attack.

(3) Prevention of riOt or eScape; and

(4) ~ Enforcement of 1nst1tutlonal rules and regula—
tions. ~

Only the amount of force reasonably necessary to
control a given situation shall be used.

All use of physical‘force shall be thoroughly docu-
mented with a detailed account including but not
limited to:

(1)  Who was involved.

(2) The force thatuwas used.

(3) Justlflcatlon for 1ts use. .

© An immediate examination and/or treatmernt by in-.
house medical personnel or outside emergency

medical services shall be provided to prisoner(s)
and/or staff 1nvolved in any use. of force "incidents.

(1) The examlnatlon and/or treatment shall be

thoroughly documented.

L




IV.H. (cont'd.)

C. CASE IAW

Owens v. Haas, 601 F. 2d. 1242 (2nd Cir. 1979)

The county may be held liable for failing to properly train
jail staff if that failure amounts to "gross negligence" or
"deliberate indifference" to the inevitable consequences of

a lack of training., In addition, there need not be a "pattern"
of abuse for the county to bes liable, but liability under

g€ 1983 can arise from a single incident if that incident is
serious enough fo indicate some level of "official acquiescence'
(in this case, the incident was the beating of a prisoner who
refused to leave his c¢ell by the defendant Officer Haas and
other officers). :

If the plaintiff can show an official "custom or policy"’
stemming from or resulting in a conspiracy, and if the con-
spiracy implicates the county itself, then the county may be
liable as a "person" under Title 42, Section 1985 (the
conspiracy section of the Civil Rights Act).

NOTE: These conclusions by the Circuit Court were appealed
by the county to the U.S. Supreme Court (see Nassau County

v. Owens, 48 USLW 3259). In December 1979 the Supreme Court
refused to hear the appeal (denied certiorari) and so let the
2nd Circuit's decision stand.

Dailey y. Byrnes, 605 F. 2d. 858 (5th Cir. 1979)

Where a guard struck the plaintiff prisoner in retaliation
for water (Yeing thrown at the guard, there was a clear
violation of civil rights. ‘

' Collins v. Cundy, 603 F. 2d. 824 (10th Cir. 1979)

Mere verbal abuse of a prisoner does not state a claim for
relief under & 1983, but an allegation that a jailer beat
the plaintiff does state a claim.

Martinez V. R'sado, 474 P. Supp. 758 (S.D. NY 1979)

When force is used not with respect to the duty to maintain
order and enforce rules but with the intention of causing
injury, the injured prisoner may maintain an action for
violation of civil rights. -

Stanley v. Henderson, 597 F, 2d. 651 (8th Cir. 1979)

The court f£inds that in fact the defendant correctional
officer did hit the plaintiff prisoner. An award by the
" District Court of $1,000.00 in actual and $2500.00 in punitive
damages is upheld. ‘ :

IV.H. (cont'd.)

Lamb v. Hutto, 467 F. Supp. 562 (E.D. VA 1979)

Mere threats do not state a claim on which relief can bé

~granted, but a single act of a beating by several guards is

offensive and does state a claim for violation of civil rights.

Fowler v. Vincent, 452 F. Supp. 449 (S.D. NY 1978)

Ngt every battgry by.a guard automatically states a claim for
violation of ClYll r%ghts, but where the battery is unprovoked
or has no relationship to the necessary operation of the

7 institupion, a claim can be stated.

Q

D. SUGGESTED GUIDELINES

Commission on Accreditation

5233 Written policy and procedure restrict the use of physical
force by facility personnel to instances of justifiable self-
protect@on, protection of others, protection of property and
Qreventlon of escapes, and to only the degree necessary, and
1n.accordance with appropriate statutory authority. A

written report is prepared following all uses of force and

1s submitted to the facility administrator. (Detention—-
Essential, Holding--Essential)

E. MODEL POLICY AND PROCEDURE

III.H. Policy:

Only that amount of physical
force necessary to regain
control of a prisoner will be
used by the staff of the Ohio
County Jail.  Physical force
may be used only when an
attack by a prisoner(s) on

a jail employee, visitor,
other persons or other pri-
soner(s) isg actually occurring,
is clearly imminent or, when
other lesser means have failed
to achieve a legitimate and
necessary objective. Physical
punishment of a prisoner by a
jailer will not be permitted.
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IV.H. (cont'g.)
,\s‘ | “o| o . (cont'a.)
Procedure: : - IV.H. (cont'd.)
I v .
i . ‘
The f£ollowing procedural guide~- : .. G , , . . B 7
lines|are designed to illustrate 4 (:}, : “ (i) AttaCk}ng’?rlsqner: If at '1
that jailers have a number of ol o any point in the above
choices in handling violent | | brocess a prisoner attempts
oxr potentially violent situa- ' to physically, attack a
tions.; Jailers should, whenever staff member, visitor, other
possible, move through these : brisoner or any other person,
procedures in sequence so that o Ehe following steps shall
prisoners are given every oppor- o ' 0 e taken: :
tunity to cease their disruptive ‘ - :
or assaultive activity and - ) a. Backup: call for back-
cooperate with the jailer(s). ’ up personnel (if not
_ \ B . already present):
l. Uncooperative Prisoner: i 2 '

The jailer who encounters ol ! O b.  Blocks: block the

an uncooperative prisoner o ; blows or kicks of the

(e.g., refuses to enter ' / brilsoner, giying the

~cell, refuses frisk seaxch, | prisoner opportunity

refuses to be removed from SR to reconsider and

cell) will take the g clearly establishing

following actions: o ,# o ?hat the prisoner is

t . in fact the aggressor;

a. Verbal persuasion: i c. Take-downs: if, after
attempt to verbally | the ; g St

R ; . i pPrisoner's initial
convince the prisoner e ; .
gonv . } : blows or kicks have been
o cooperate; . ] blocked, the N .
- y , g e ‘prisoner >

b. Verbal warnings: if QZEC} . ? C)<:) persists, the jailer(s) )
verbal persuasion fails, LW i will attempt to take"
warn the prisoner of : the prisoner down by
the consequences of : . using take-down .=
non-cooperation (use of . ; techniques (SPGCifiéd
force, disciplinary , . in the jail training ‘
sanctions) ; Q 10O course) designed to gain
. S : control over the pri-

c. ' Show of force; if R soner; ‘ : ‘
warnings are not effec- S : RN )
tive, call for backup S d. Blows and kicks: if
personnel in an attempt 4 ; 5 the pr%sgnerfs strength
to intimidate the pri- o 110 and agility are such
soner through a show N that the take-down
of force; . - i techniques are not

S : , gxfective (or if the

ft d. ' Control holds: if a ‘ physical setting xenders =
show of force is : s their use ineffective), -
insufficient (or K 2 {9 .only then may the
impossible) the jailer(s) ( ¥ ‘ Jailer(s) resort to
shall attempt to use the ' ‘kicks or blows. The
physical holds designed following blows are
to gain control of the to be avoided cate- - ™
-prisoner (no blows will | : gorically unless a
be struck by the officer L jailer's life Jr the
unless the resisting (M) life of another person
prisoner becomes an is clearly in danger: . .
attacker]j. ' - i — :
. a2
<3
T = & T«’ G p M - ; 4 ' I * " - .
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(1) knuckle bioWs to-
~ the temple,_

(2) base of hand blows
to the nose,

(3) cupped-hand b]ows
to the ears,

(4) kicks to the groin
or head areas,

(5) blows or gouges to
the eye.

When- a jailer resorts to
blows or kicks, only

the type and number
sufficient to bring the
prisoner under control
shall be used. Such
tactics may not be

used to inflict unnec-
essary or permanent

injury (thus the

prohibition of (1)
through (5) above) but
only to temporarily -
disable and only after
other means have failed.

Retreat: Jailers may,
if all else has failed,

. 1f an escape route is

open to the jailer(s) and
if no cother persons are

“0r would be open to attack

#¥om the prisoner, retreat

" from the scene and obtain

a baton and chemical
irritant spray-~(from

"the armory).

Use of baton: the baton
is for defen51ve“purposes
and the same procedures
apply to the baton as

- apply to hands and feet.

First, use the baton to
block the prlsoner s

- blows or kicks, giving

the prisoner the oppor-
tunity to desist and
‘surrender. Second, use

-
IS

(cont'a;)
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Multiple Prisoners:

IV.H. (cont'd.)

the baton to strike the =
prisoner‘below the “neck LT e
and in a manner des1gned , B
only to tempo"arlly ‘
disable and gain control,
not to ‘cause. permanent
injury. (See Sherlff'

»Tralnlng Manual. )

4

VUse of chemical 1rr1tants'
if chemical irritant
spray is used, it shall
- be used only in that
amount necessary to gain
control ‘and to cause
the 'prisoner to desist.
It should never be
sprayed directly into
the face at close range.

See Procedure XI.A.

or

M