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THE IMPACT OF THE JOHN JAY COLLEGE
OF CRIMINAL JUSTICE
JUVENILE OFFENDER DIVERSION PROJECT
< ON CRIMINAL JUSTICE AGENCIES

IN NEW YORK CITY

N

.

N
/i

N
\
)




e e | R ——

o]

=

=g

INTRODUCTION

In 1277 as part of a nationwide effort to explore new options for

U.S. Department of Justice

National Institute of Justice handling youth crime, John Jay College in conjunction with the New York

This document has been reproduced exaclly as received from the
personor organization originating it. Points of view or opinions stated
in this document are those of the authors and do not necessarily !

represent the official position or policies of the National Institute of
Justice. Rl

City Transit Police Department mounted a Juvenile Offender Diversion

Project m~imed at intervening in the livesof young offenders before their

Permission to reproduce this copyngmd“' material has been i i
granted by . : involvement with the formal criminal justice system had become either an
Public Domain

U.S. Dept. of Justice
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established fact or a foregone conclusion. The reasons for Transit's

commitment to such a project were numerous. Historically, upwards of 70%

i

sion of the copwsieht owner.

E of subway police encounters tended to represent incidents involving youths

1
l
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or juveniles, and Transit Police officials have therefore been confronted

with a steadily rising number of daily youth referrals (YD-1's) and actual

i
V>K:/ juvenile arrests. This situation dated from 1948 when the Cityﬂs
THE IMPACT OF THE JOHN JAY COLLEGE OF CRIMINAL JUSTICE

school transportation pass program was initiated, and was exacerbated

?‘

JUVENILE OFFENDER DIVERSIOQKFROJECT

ON CRIMINAL JUSTICE AGENCIES IN NEW YORK CITY

during the 1960's by federal orders mandating school desegyregation and

redistricting. As a result, steadily rising numbers of school age

children (roughly 300,000 in 1977) are and have been using the city's

subways merely to get to and from school. This does not include the

%ﬁ large numbers of juvéniles using the subways for other transporation
d purposes; and the number of Transit Police contacts with young people has
gﬂ understandably risen to match. By the mid- 1970's
PREPARED BY: | k ‘ ?’ ‘ the need to establish sensitive and effective procedures for dealing with
MS, ANNE BELLER éﬁ gg young people  throughout the transit system was therefore clearly established
E‘ g} and the institution of the Juvenile Offender Diversion Project served to
underwrite Transit Police commitment to the issue of juvenile crime and
i . 1 crime prevention on the city's subways.
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In criminal justice theory and practiqg the concept of diversion
presupposes not only diverting young people away from a given anti-social
pathway, but diverting them into some more pro-social pathway as well;
and it is an article of faith that such diversion will have a positive
impact ¢z the person being diverted. What has commanded far less
attention to date 1s the impact that diversion itself may have had on
those institutions originally charged with dealing with the young offender
and prooessing him through the system; In a city as large and bureau=
cratically complex as New York City, the range of institutions affected
by this process goes all the way from the Board of Education and the
Department of Employment on the one hand, through the Family Court and the
Bureau of Probation on the other, while encompassing no less than three
separaté police agencies (Transit Police, New York Police, and Housing
Authority Police) along the way. From the vantage point of its own
special position as a youth service agency closely married to an existing
police agency, the Juvenile Offender Diversion Project has from the start
been in a unique position to institute change and monitor the resulting
impact of such change, and even in some instances to put a monetary value
on it in terms of man hours saved, persomnnel deployed, and dollars and

cents expended.
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I. - IdMPACT ON THE NEW YORK CITY TRANSIT POLICE DEPA&TMENT

The Juvenile Offender Diversion Project's impact has obviously
been felt first and foremost within the ranks—-and upon the infrastructure--
of the New York City Transit Police Department itself. Based on recommen-
dations of its professional staff, the Divefsion Project at its inception
was constrained to address the problem bﬁu%eorganizing the department to
deal with the challenge of its great volume of youth referrals and arrests.
Previous departmental policies had stressed arrest and/or YD-1 reporting of
juveniles with subsequent referral to the Youth Division of the New York
Police Department for processing. However, given recent municipal budget-
slashing, concurrent manpower deficits and departmental priorities of its
own, New York Police Department's Youth Division was unable to give
Transit's youth referrals more than the most routine attention or follow-
up, and the tide of juvenile referrals from the transit system remained
unabated.

While an avowed proponent of diversion at the police level,
recently installed Transit Police Department Chief Sanford Garelik found
himself hemmed in by a departmental structure unamenable to the kind of
flexible, on-site responsiveness so badly needed in dealing with juvenile
crime. Among the first suggested managerial reforms was therefore a
recommendation for decentralizing the police decision-making process in
arrest cases and removing it from the local New York Police Department
precinct office to the nearest Transit Police District Office, with a
view to locating the decision-making process as close to the point of
arrest as possible. To carry out this policy it was recommended that the

Lieutenant on duty at each of the Tramsit Police Department eleven district
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offices be given the authority to revie# arrests and determine the level

of charges levied, thereby removing autéofity for such decisions from

Neﬁ York Police Department superior officers unfamiliar with Transit

Police Department's crime patterns and policies, and placing it in the
hands of the Transit Police officers on the spot. As a result, in addition
to actual restructuring of the Transit Police Department itself, the
interface between the Transit Police Department and New York City Police
Department would of necessity be totally restructured as well,

To assist 1t in drawing up the departmental orders needed to
implement these recommendations, Transit Police provided the John Jay
task force under the directorship of Dean James Curran with staff
assistants and personnel familiar with developing departmental orders and
procedural initiatives, inecluding the advice and assistance of one smail
unit already heavily involved in handling juvenile offenses in certain
well-defined categories. Under the guidance of Project Comnsultant
Sydney C. Cooper, these three groups worked together to carry out this
program and to promulgate departmental orders necessary to do so.

(See Appendix A:l—16). Instituted in 1976, these orders served to revise
departmental structures from the District Office level to the Staff
Services and Command levels, and they remain in effect today. In addition,
in order to coordinate the activities of a series of ad hoc programs
geared to the youthful offender on the City's tramsit system, in

February 1977 a Juvenile Crime Prevention Unit was established under
Departmental auspices. As originally conceived, thé Unit served to

institutionalize programs dealing primarily with youths and juveniles.
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A. Training :

In addition, in order to mount a félly cperative juvenile and
youth offender program and scquaint Department perscnnel with the
orders and procedures arising from it, it wes necessary %o mount a
massive training progrsm. This was designed by project training
personnel with the assistance of the Transit Police Academy and used
materials provided by the project itself. The resulting educational
program involved 3,000 members of the Department, with each police
officer, detective, and sergeant receiving et least eight hours of
in-service training, for a total of 12,000 men-hours.

In developing this program, it soon became evident that suitable

training materials in this area were either inadequate or non-existent.

To f£ill the gap, J.0.D.P. personnel compiled a 200-page manual, Juvenile

Justice and the Police. (See Appendix B). The Manual was bound and

printed at the joint expense of the Project and the Transit Police
Departmentg’and 3,000 copies have since been distributed to all Transit

Police Officers. In addition, police agencies throughout the state have

requested copies through the good offices of the New York State Division
of Criminal Justice Services; court and Probation Department personnel
have also réquested and received copies. Response to the Manual from
these and other sources suggests that there is a clear-cut need for

such an irstrument, not only within police agencies both locally and
nationally, but also for use by other diversion projects and ybuth—
oriented agencies inside and outside the criminal justice system.

To address this need, and keep abreast of continuing demand, we are

currently exploring the possibility of expanding the material in the
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original manuscript to make it suitable for wider distribution and
possible publicetion as a hard-cover bock through the auspices of the
National Office for Social Responsibility.

Other training efforts undertaken under the aegis. of the Diversion

Project are summarized below:

e Functional Guide. A functional guide for the Juvenile

Offender Diversion Project was written and published.

The purpose of the guide is to describe the organization, its
mission, the duties and responsibilities of its component
units, and the functions and duties of each staff member.

It serves as a project guide for all personnel and as

& training aid for new members. (See Appendix C).

¢ In-Service Traeining. The project grant specified that

there would be & full day of instruction for all members
of the Transit Police Depertment (approximately 2,700
.patrolmen, sergeants, and detectives) on juvenile Justice
matters and, particularly, diversion. This has since
been instituted and continues in the Transit Authority
curriculum as part of the natural course of training for

incoming recruits.

e Other Training Initiatives. All of the training programs

listed below were desigﬁed by the Diversion Project staff
under the supervision of the project directors and with
the cooperation of the Trensit Police Academy and the
sergeant who was later asppointed to head the newly formed

Juvenile Crime Prevention Unit. As this overview mekes
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clear, the training‘provide? under the project grant has
included not only diversion‘and Juvenile justice matters,
but generalized training in the kind of police procedures
and organization which are prerequisite to operating an
effective juvenile program. The creation of the J.C.P.U.,
to deal exclusively with juvenile crime and other youth
conditions in the subways, and the design and adaptation
of the district desk officer system were two such pre-
requisites filled through the project.

1. Localized Crime Classification May, 1977

279 district superior officers and elerical staff

3 hours each, by‘Transit Police Academy staff
Diversion from the point of arrest requires that

the local commanding or desk officer make the

final decision regarding the juvenile's suit-

ability for the prbgfam. Previous to March, 1977,

the decision-making process with respect to crime
classification and recording of arrest data was
largely controlled by the headquarters-based
Operations Division; arrest ﬁrocessing and second
screening was conducted at the local N.Y.P.D. precinct
rather than at the district. These responsibilities
were transferred to the district level in Merch, 1977,
and the present diversion project was now possible.

2. Juvenile Crime Prevention Unit March-July, 1977

18 response team members and supervisors
27 hours each, by Fordham University School of Social

Work and John Jay College of Criminal Justice faculty-
members

s
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original manuscript to make it suitable for wider distribution and
possible publicetion as & hard-cover bock through the auspices of the
Netional Office for Social Responsibility.

Other training efforts undertaken under the aegis.of the Diversion

Project are summarized below:

e Functional Guide. A functionel guide for the Juvenile

Offender Diversion Project was written and published.

The purpose of the guide is to describe the organization, its
mission, the duties and responsibilities of its component
units, and the functions and duties of each staff member.

It serves as a project guide for all personnel and as

& training aid for new members. (See Appendix C).

e In-Service Treining. The project grant specified that

there would be a full dsy of instruction for all members
of the Transit Police Depertment (approximately 2,700
.patrolmen, sergeants, and detectives) on juvenile justice
matters and, particularly, diversion. This has since
been instituted and continues in the Transit Authority
curriculum as part of the natural course of training for

incoming recruits.

e Other Training Initiastives. All ¢ the training progrems

listed below were desigﬁed by the Diversion Project staff
under the supervision of the project directors and with
the cooperation of the Transit Police Academy &nd the
sergeant who was later appointed to head the newly formed

Juvenile Crime Prevention Unit. As this overview makes
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clear, the training provide? under the project grant has
included not only diversionland Juvenile justice matters,
but generalized training in the kind of police procedures
and organization which are prerequisite to operating an
effective juvenile program. The creation of the J.C.P.U.,
to deal exclusively with juvenile crime and other youth
conditions in the subways, and the design and adaptation
of the district desk officer system were two such pre-

requisites filled through the project.

1. Localized Crime Classification May, 1977

279 district superior officers and clerical staff

3 hours each, by:Transit Police Academy staff
Diversion from the point of arrest requires that

the local commanding or desk officer make the

final decision regarding the juvenile's suit-

ability for the program. Previous to March, 1977,

the decision-making process with respect to 2rime
classification and recording of arrest data was
largely controlled by the headquarters-based
Operations Division; arrest processing and second
screening was conducted at the local N.Y.P.D. precinct
rather than at the distriet. These responsibilities
were transferred to the district level in March, 1977,

and the present diversion project was now possible.

2. Juvenile Crime Prevention Unit March~July, 1977

18 response team members and supervisorg
2T hours each, by Fordham University Scheocl of Social

Work and John Jay College of Criminal Justice faculty-

members
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The J.C.P.U. was planned and organized in the
early pert cf 1977 under the supervision, guidance,
and assistance of the diversion project staff.
Policies and procedures were studied and formulated

in the following areas: diversion, truancy,
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graeffiti, fare evasion, and ngzg:gngj offenders.
Formal training covered diversion as well as general
Juvenile psychology and justice topics relevant to
all J.C.P.U. programs. The Unit was formally
established on May 31, 1977.

Juvenile Reports and Family Court Procedures
March~July, 1977

2,719 patrolmen, detectives, and sergeants

2 hours each, by Transit Police Academy staff

This cycle of in-service training dealt with two
topies: 1) the Juvenile Report system, with par-
ticular reference to the implications of the -
Cuevas decision; and 2) the Officer Excusal Program
in N.Y.C. Family Courts, which applies to the
situation when an arrested juvenile is released

on recognizance.

Decentralization, Juvenile Reports, Family Court
Procedures April-July, 1977

66 rehired patrolmen
> hours each, by Transit Police Academy

The materials covered in training sessions #1 and

#3 (above) were presented to s&ll rehirees.
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Amendments to Family Court Act  Aug st-Decenber,
1977 |

'

2,721 patrolmen, detectives, and sergeants

1 hour each, by Transit Police Academy

This cycle dealt with recent amendments to the
Family Court Act regarding juveniles arrested
for designated felonies.

Special Instruction: Career Development
December, 1977 - February, 1978

400 patrolmen

6 hours each, by Academy and diversion staff
The sublects listed in training sessions #3 and
#5 (above) were rresented in greater detsil and
at a more advanced level for officers prepaering
to take the sergeant's exsm. The Diversion
Project was explained and discussed based on
materials developed and presented by project
staff.

Instructor Preparation March, 1978

5> Transit Police Academy instructors
1k hours each, by diversion project staff

The materials in the manual, Juvenile Justice

and the Police, were reviewed with the Acedeny

instructors who would present the manusl in
the next cycle of in-service training. They
were also instructed and provided with supple-

nentary teaching aids.
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John Jay College Interns Spring/Fall, 1977

end Spring/Fall, 1978

110 college interns
minimum of T hours each by diversion staff

and guest speakers
Total:
As part of the total juvenile crime prevention
and Diversion Project effort, students attending
John Jay College of Criminal Justice have been
recruited each semester to assist in various
functions related to the non-criminal processing
of juvenile offenders. Fofmal treining consists
of & fwll day of orientation by staff members of
the program involved {(e.g., Diversion, Board of
Education, John Jay faculty). Treining continues
informally on the job for eight hours per week.
While this is not "police officer training," it
does relieve police officers of many of the tasks
involved in diversion and other J.C.P.U. programs,
both élerical and social services (such as "big
prother" counseling and tutoring).

In-House Staff Seminars May-July, 1976

12 patrolmen assigned to the J.C.P.U.
10 hours each by diversion staff

-

Response team and clerical members of the Diversion
Project were trained by the Social Services Coor-
dinator, Mr. Jose Ranios, in crisis intervention

techniques, interviewing, and the preparation of
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11.

psycho-social summaries. Counselors and assess—
men specialists assisted in this instruction.

Further Decentralization of the Arrest Process
May-June, 1978

331 officers (all ranks)

L hour each by Transit Police Academy staff

This training concerned new procedures, designed
by diversion staff members, to deal with arrested
Juveniles (under 16 years of age) and youths (16
and over) at the district level. Previous to this
time, decisions to release a youth on recognizance
or issue a desk appearance ticket were made by a
NYPD superior officer unfamiliar with Transit
Pelice juveniie policies. The transfer of this
authority to the districts was approved by court
officials, the order promulgeted, and training
begun.

Update on Juvenile Procedures

September, 1978
to present

all patrolmen, detectives, and sergeants

2 hours each, by Academy staff

Three subjects concerning juveniles are being
covered in the current in-service training cycle:

Juvenile Offender Law - New state laws providing

for Criminal Court processing of Juveniles (ages
vary according to the offense) arrested for certain

violent felonies went intc effect on September 1,

1978. A guide to this law was rrepared by Diversion Project
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staff end is being used as a basis for training.

. ‘o and
Diversion Eligibility Chenges - Criteria
procedure; changes made in July and August 1978,
are being explained using materials prepared by
the project staff.

iles
Noise Code Violations - In the past, juveni

found in violation of provisions of the adminis-
trative code were ineligible for summons service;
incidents were simply recorded on Youth Referral
Reports. Due to a dramatic increase in the

number of noise violations, city officials demanded
that the Transit Police take stronger action. With
the approval of the Environmental Control Board,
civil surmonses may now be served on the juvenile
or his/her parents for this violation; these call
for civil rather than penal senctions.

t
Rehired Officers February, 1978 to presen

all rehired patrolmen
hours vary

all
The meterials outlined above are presented to

hire.
1978 rehirees as gpplicable at the date of re

i el A oot |

B. 'DiverSioj

With respect to diversion itself, the Juvenile Offender Diversion

Project's contribution can first of all be assessed in terms of sheer
numbers diverted from the regular court dockets. Given the overwhelming

caseload of New York's municipal court system, the chronic lack of

personnel and facilities to deal with this overload, and the ever-

increasing backup of cases that results from such deficiencies, the

Diversion Project has a reasonably precise gauge of its day-to-day

usefulness in the volume of its own caseload. Every vyouth successfully

diverted by our program represents one less case before the criminal or

family courts. This figure--which has amounted to upwards of 777 since

the Juvenile Offender Diversion Project's beginnings--can moreover be
expected to rise by at least one-~third in the future. This is because,

with termination of its original commitment to the Behavioral Research

Institute in July of 1978, the Diversion ProZect is no longer randomly

assigning one-third of its cases to the courts at intake, and offenders

formerly slated for arraignment will henceforward be eligible for diver-

sion. In addition, offense criteria have recently been expanded to

include'more serious offenses than those originally agreed on, for a

foreseeable increase in cases in the near future.

AT R e o

Normal Transit Police disposition of juvenile cases can vary from

e ea—

I . . . i
a minimum of two hours to a maximum of six days, depending on the number

of court appearances and adjournments required, availability of parents

or guardians for parental recognizance, the need for incarceration, etc.

Diversion reduces the number of police contacts with the offender to the




- 14 -

number of hours it takes to make the apprehension,,éontact parents,
check police and outstanding warrant records, and hand the case over to
the Diversion assessor. By relieving the apprehending officer of any
obligation to appear at court in connection with the case the Diversion
process can save anywhere from one to six days of police man-hours, with
concomitant dollar economies in terms of police deployment, police
overtime, and police and offender transportation costs. Transit Police
Chief Garelik estimates that manpower savings resulting from the

Diversion Project amounted to more than §EEE;999,EE_EEE~£§rSt year of

the Project's operatiomn.
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IT. IMPACT ON NEW YORK CITY POLICE DEPARTMENT

In 1977, prior to the inception of the Juvenile Offender Diversion
Project, juvenile misdemeanor arrests effected by the Transit Police,
although one-ninth the size of the New York City Police Department,
accounted for approximately one-third of the City's total juvenile misde-
meanor arrests; and the figure for non-arrested youth referrals (YD-1's)
was even higher--60% of.all recorded by all police agencies. This repre-
sented the acme of a steadily rising curve.

The immediate impact of the project's diverted arrest cases on the

New York Police Department has therefore been to reduce the host agency's

total misdemeanor arrest caseload by one-sixth. In the process, by remov-

ing the onus of recordkeeping from the overburdened and understaffed New
York Police Department's Youth Division, the Juvenile Offender Diversion

Project has effected a significant reduction in the number of New York

City's youths once burdened,” by bureaucratic fiat, with the quasi-criminal

record of a YD-1 referral. These forms, while technically not considered

criminal records, are in fact ofiten referred to by the courts, probation,and

others in determining what action to take with respect to an individual

juvenile being brought before them; and in the case of some of our chronic

offenders such records could be voluminous, even though individual YD-1
incidents so recorded might involve nothing more serious than repeated
truahcy reports or fare evasion incidents. By relieving the New York

Police Department (the host agency) of the burden of recordkeeping in -

these instances, the Juvenile Offender Diversion Project was able to refer

such cases to more appropriate agencies and in the process to provide
counseling and other services for young people whose criminal involvement

was clearly minimal.
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ISSUED IN NEW YORK CITY BY POLICE AGENCY AND YEAR
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/ TABLE 1

COMPARISON OF JUVENILE MISEE@EAggENé$RESTS
IN NEW YORK CITY BY
14758475

| AGENCY 1976 1977 | CHANGE
Transit Police 2,14 ; 1,548 -596
Nty Pousing . 3,446 ; 2,848 | -598
TOTAL o 5,590 fvh ,396 |-1,194¥*

¥ Arrests decreased by 21.4% between 1976 and 1977 Half

. is attributable to the Tramsit Police, and the diversion
project alone accounts for & decrease of 302 arrests,
_or 25% of the decreese.

. TABLE 2.

COMPARISON OF JUVENILE REPORTS (YD K S)*

e e Lt s o A975-1977. s e
AGENCY 1976 1977
B || “NuMBER ol NUMBER - I
Ti%ﬁiiﬁé‘ ! ég,éssi 59.4 | 32,679 "‘65.5,
N'iéﬁéﬁé*éféé 20,302 40.6 | 17,207  35.5
TOTAL | 49,058 100.0 ‘| 49,886 100.0

*A’Yb;l is uséd to report a juvenile to the Police

Juvenile Unit for some form of service or assistance

in lieu of an arrest. Juveniles who were arrested

for misdemeanors but were ddverted are carried on

this form.
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ITI. IMPACT ON NEW YORK CIT.. HOUSING AUTHORITY POLICE DEPARTMENT

=

As part of our original mandate to train local police agencies in

the theory and practice of the Diversion Project and philosophy of

diversion, we are currently engaged in preliminary discussions with
officials of the New York City Housing Authority Police Department (a
2,000 man force serving 600,000 municipal Housing Authority tenants)

regarding the transferability of our training program and feasibility of

extending it to Housing Authority Police Department officers and staff.
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Iv. /IMPACT ON BOARD OF EDUCATION

A, Truancy

Since the inception of the public school pass program in the
1940's, Transit Police Officers have been increasingly involved with the
problem of truants and truancy on the City's subway system. Groups of
school-age young people roaming the subways at loose ends and engaging
in miscellaneous criminal activities during the off-peak midday hours
caused apprehension among other daytime passengers and adult subway riders,
while-youngér truants were themselves often targets of other crimes.

Truancy Control Centers had originally been established close
to the amusement area at Coney Island and in the Penn Station/Times Square
district. Transit Police brought truants to these centers, where they
were interviewed by attendance teachers, school or parents were notified,
and children sent back to school. Tramsit Police meanwhile filed a
standardized report form (YD-1) which was then processed through the
Transit Police Records Unit and forwarded for final disposition to the
New York Police Department Youth Division, which would in turn forward a
copy of the YD;l to the Bureau of Attendance for inquiry and follow-up.
The process was unwieldy and time-consuming, and the resulting delay,
coupled with the volume of cases already being handled by the local
School Attendance teachers, contributed to a general bufeaucratic stale-
mate in this area, with predictable results in terms of increased transit
crime statistics, increased fare evasion figures, and continued truancy.
Even more disastrous was the lumping of truancy cases with other juvenile

offenses on the YD-1 form in the form of a police record.
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TABLE 3 /

COMPARISON OF TRUANCY RECORDED BY’THE N;Y;C;
TRANSIT POLICE DEPARTMENT BY SCHOOL YEAR

SCHOOL YEAR NUMBER
1976-T7 6,849
1977-78% 16,668

¥The Truancy Program was officially established in the Fall
Semester of 1977. The above reports are no longer referred
to the N.Y.P.D.

TABLE 4

COMPARISON OF JUVENILE FARE EVASION® RECORDED BY THE -
N.Y:C. TRANSIT POLICE DEPARTMENT BY SCHOOL YEAR ‘ y

SCHOOL YEAR NUMBER f
1976-77 1k,392 5
1977-78 7,993 |

¥

¥Includes trespassing charges. f
§
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Departmental dissatisfaction with this procedure ran high,
and with the assistance of the Juveﬁile Offender Diversion Project in
the school year beginning September 1977, the Truancy Program was com-
pletely redesigned. Under this initiative, not only were the number of
centers increased, but police were freed from routine clerical and
interview chores by John Jay College interns. At the same time, the
YD-1 was jettisoned as the standard report form in truancy cases, where
it had long been considered inappropriate for recording the result of
what appeared to be, by and large, social and administrative failures,
as opposed to acts of outright delinquency. In this way, Transit Police
in effect decriminalized the act of truancy.

Better yet, a new recording device was especially designed to
include needed information about problems underlying the truancy and
which could be put to immediate use by the Bureau of School Attendance
as an effective follow-up instrument. (See Sample, Page 24). In the
school year 1977-1978, more than 16,000 truants were processed
under this new system. This constituted almost all of the Board of
Education's caseload and clearly indicates both the continuing need for
our efforts and the effectiveness of our services in this area. And as a
further step, in September of 1978, the Truancy Program expanded its
internship program to include more intens%ve training in sophisticated
counseling techniques for use both on site, at home visits, and in the

schools.
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In the spirit of incleasing institutionalization of this and
other highly successful youth-oriented pilot projects, the Transit
Police has recently joined with John Jay College of Criminal Justice
and the Board of Education in seeking funding for additional programs

to provide assistance, guidance, and support for reversing the growing

truancy problem.

e
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Iv. IMPACT ON BOARD OF EDUCATION (cont'd) /

B. School Pass Transportdtion Program

In addition to "decriminalizing" truancy, the Juvenile Offender
Diversion Project reviewed and instituted a program to decriminalize fare
evasion charges resulting from loss or theft of school transportation passes
and to utilize the Transit Police as an immediate available agency for re-
placement of passes. The Board of Education's policy had been to penalize
students for the loss of their school passes by making them wait a minimum
of 30 days for a replacement card (or up to five months under certain
conditions)., Although no doubt designed to have an admonitory effect on
the hapless student, this policy in fact resulted in increasing fare
evasion figures, turnstile jiumping incidents, and new school pass confis-—
cations, because without the replacement students had no other way to
raise the $5.00 weekly transportation cost of getting to and from school.
(See Table 3 ). As a result of the Juvenile Offender Diversion Project's
initiatives under the School Free Transportation Pass, school-pass
related crime took a dramatic downturn in 1977. Fare evasion incidents
involving juveniles,for example,plummeted from 6,825 in the Fall of 1976
to 3,091 in the Fall of 1977, for a reduction of 54.7%; and from 7,567
in the Spring of 1977 to 4,902 in the Spring 1978, for a reduction of
35.2%. (See Table 4).

Figures like these re-enforce the conviction that:a healthy dose
of good will and common sense can often help to generate imaginative re—
thinking of bureaucratic ways and means, and point the way toward

effective, pro-active,and humane police work in selected problem. areas.
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V. IMPACT ON DEPARTMENT OF EMPLOYMENT ;

In the Spring of 1978, the Juvenile Offender Diversion Project |
took the initiative in obtaining a total of roughly 200 summer jobs for’
diverted youths through CETA and other New York City administrative
agencies. These jobs were located throqéhout the Transit Authority,
including the Transit Police Department itself. Job performance was
supervised by Transit Authority personnel, the majority of whom were
police officers. Attendance was high and morale for the most part was
good.,

An advisory feedback session run by the Diversion Project's
Social Services Coordinator at the end of the summer elicited some
interesting comments: Youths participating in the Diversion Program
said that of all the services they had so far been exposed to in the

course of the program, they liked the summer job placement the best,

st .

thought they had benefited most from it, and would be most likely to
participate in such a program again. Additional CETA funds are currently
being sought for a 200 job program to service Diversion Project

graduates and older youngsters who have come to Departmental attention

through bther divisions of the Juvenile Crime Prevention Unit. ﬂ
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SUMMARY |

No discussion of.the impact of the Juvenile Offender Diversion
Project on the existing criminal jusﬁice system would be complete without --
some commentary on the effects of the project on individval staff members
both among police personnel and the non-police staff with vhom they inter-
act. In terms of human values, it is perhaps at this level that the
Diversion Project--and others like it--will in the last analysis prove to
have exerted its most significant changes and registered its most enduring
successes.

In this connection it should be mentioned that to some extent,
project personnel--both police and civilian--are self-selecting, With
respect to police personnel, the Juvenile Crime Prevention Unit and the
Juvenile Offender Diversion Project have attracted those members of the
Department who are most interested in the prevention of juvenile crime,
innovative anti-crime programs, and the problems of young people. Many

of them bring to the Unit the blend of temperament, experience, and

education required to undertake the duties involved in the Juvenile Crime

Prevention Unit and Diversion Project programs; others are at the very
ieast highly motivated to learn the necessary skills and concepts. As
;;e might expect, the interest in and response to diversion on the part
of these men has been overwhelmingly positive. The successes witnessed
by each officer in tgrms of the turn~arounds in behavior of particular
youths have reinforced their beliefs in the need for alternatives to
court-processing for certain classes of offenders.

In addition, Diversion staff officers have repeatedly expressed

their satisfaction at being able to address the problems of minority

youth at a level where they can and do have immediate impact, About one

B e e
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half of the Diversion staff is black and hispanic, and the youthful

population being served by them is predominantly a minority one, with

49.8% being black, 30% hispanic and 20% white, Departmeht—wide training

in the philosophy of juvenile diversion stresses sensitization to

problems of ethnicity and minority group membership; and while Juvenile

Offender Diversion Project staff

of the department in this respect both by training and by personal con-

viction, it is also true that one of the most thoroughgoing changes

effected by the Diversion Project has been the phenomenon of 1ncreased

department-wide sensitivity to youth on the one hand and ethn1c1ty on the

other. In part this is directly attrlbutable to formal training efforts

launched on the Project's behalf. But it is also part and parcel of a new

feeling abroad in police work in general, and diversion theory in parti-

cular, to the effect that imaginative rethinking of criminal justice pro-

cedures can have a broad impact for the good on the social climate we all

live under.

AN
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members are prebably in the front ranks C//
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N.Y.C. TRANSIT POLICE DEPARTMENT
JUVENILE CRIME PREVENTION UNIT

XYOUTH CONTACT REPORT -~ TRUANCY

f" SECTION APPRENENSTON INFORMATLON |

TP-115 Rev.

BOARD OF EDUCATION
BUREAU OF ATTENDANCE

Day Date Time Occ.Pct.‘r Occ.Co. Line Location of Apprehension

{ Posat

OFFENSE Apprehending Officer - Rank & Name

Shield¥# r ID# Com'd/Unit

DETAILS:

SECTION B ~ YOUTH'S RACKGROUND

Youth's Name ~ Surname - First Name ’Youth'l Address - St.No., - St.Name

T Fl. | apt. 2ip Code

Home Phone#

T Rel.CO.r Res.Pct.r Sexr

Color Age Date ot Birth

 Allas School & Grade Co. |Attn.]Father's Name |Mother’s First & Maiden Name

: Dist#
Gang Member Name of Gang School Contacted|{Name of Person Contacted Time| Parent Contacted|Name of Parent Contacted
Yes[ 1 Nof[ } Yes{ ] No[ ) Yes[ ] No[ ]

i Youth Prior Truant]# of Priors] J.¢.P.U. Contacted] Name of Person Contacted Shield¥ Time ontrol¥

B Yes[ ] No[ ) Yes[ ] No[ )

YOUTH EMPLOYMENT T - YOUTI! APPREHENDED WITH

i Date Name of Employer Address of Employer . Reason Left Nane Address

p

4 'ECTIO.\‘ ‘ - INTERVIEW OF YOUTH — OBSERVATIONS /COMMENTS "ROBLEM AREAS IDENTIFIED BY

N . CHILD PARENT ATT. TEACHER

~{ ALcoHoL [ 1] '}
i | brucs _ [) [] [ 1

FAMILY CONFLICT [} [] [}
EMPLOYMENT {] [ [
PEER GROUP (] [) [}
MENTAL HEALTH {1 [] (1]
PHYSICAL HEALTH [) [] {1}

. CHILD ABUSE [ (1] {]

4 SCHOOL [} {] {]
RUNAWAY [1 {1 []

> OTHER: _ [ [ ) [])

SIGNATURE ’ ‘SIGNATURE N

ATTENDANCE TEACHER

INTEHVIEWER ~ ACTION PROGIRAM
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~ ORDER

/
NUMBER /
32.1 .

DATE
12/29/76

DISTRICT DESK OFFICER
TABLE OF CONTENTS

. ZUBJECT
s - PURPOSE
II '  PROCEDURE

III THE POST OF DESK OFFICER

AV DUTIES AND RESPONSIBILITIES OF THE DBSK OFFICER

A. Beginning of the Tour

B. End of the Tour

C. Specific Responsibilities
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. 2. General ,
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) A. Members of the Force
3 B. Desk Officer
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APPENDIX A-2
INUMBER
, , 2.7 [
CIRCULAR SaTE
' May 13, 1977

DECENTRALIZED PREPARATION OF TP-4 (ARREST/COMPLAINT
REPORT) , TP4-D (CONTINUATION REPORT), TP-4E (COMPLAINT
FOLLOW-UP REPORT), TP-77 (ADMINISTRATIVE CONDITION
REPORT) TP-110 {LOST/FOUND PROPERTY REPORT), TP-68B
(UNUSUAL OCCURRENCE REPORTS) AND TP~68¢ (SPECIAL REPORT
FORMERLY PREPARED BY THE RECORDS DESK UNIT, OPERATIONS
DIVISION,)

PURPOSE

To continue the process of improving the reliability of our

statistical reports, by insuring greater accuracy and inte-
grity in our method of crime reporting, to fix responsibility
for the proper preparation and classification of 'crime reports
and to upgrade our general ability to administer this organi-
zation.

PROCEDURE

As a continuing step in this department's goal of decentra-

lized operations, the preparation of the reports listed below
will now be carried out at the District level instead of by

the Records Desk Unit of the Operations Division as heretofore.
Frequently, - reports are received which, upon initial clagsificat-
ion have insufficient data for proper classification but which
after investigation, clearly indicate that they should be classi-
fied as a crime. The new procedure is designed to eliminate
unnecessary delays and to facilitate preparation of the required
reports. The responsibility for proper classification will rest
at the District level, which is the subject of this order. The
reports affected by this order are: ‘

TP-4 ' ARREST/COMPLAINT REPORT

TP-4D* CONTINUATION REPORT :
TP-4E* COMPLAINT FOLLOW-UP REPORT
TP-77 ADMINISTRATIVE CONDITION REPORT

TP-110 LOST/FOUND PROPERTY REPORT
TP-68R UNUSUAL OCCURRENCE REPORT

TP~68C SPECIAL REPORT

* MAY ALSO BE PREPARED BY THE DETECTIVE DIVISICN.

NEW YORK CITY TRANSIT POLICE DEPARTMENT
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EFFECTIVE DATE

The provisions of this Circular become effective on the 1lst
platoon, Saturday, May 21, 1977.

BACKGROUND

The current effort to improve the reliability of our crime
statistics was started on May 5, 1975. It was inaugurated
with Department Circular #8.23 entitled "Factual Reporting
of Crime Statistics" and was followed by a series of orders
each refining and building on the base created by previous
directives. These were buttressed by audit, inspection and
review systems that sought to eliminate errors or misclassi-
fications. The reorganization of the Department, with its
stress on decentralization of authority, requires further
directives pertaining to recording, monitoring and review
of crime statistics which would insure greater compatibility
with the new structure of the Department.

New forms were devised and every effort was made to stength-
en the quality of the critical initial police-complainant
contact. While there was a marked improvement, errors con-
tinued to crop up.

A review of the statistical data of the previous five years
was undertaken to identify trends, patterns of reporting and
to uncover deficiencies in our reporting-classification system.

The increasing success of our efforts to obtain a clearer. pic-
ture of our crime problem resulted primarily from the adoption
of a policy that unmistakably demanded accurate crime report-—
ing. The reform of the reporting system, the development of

a program of continuous monitoring, the issuance of clear=-cut
orders and the impogition of controls all contributed to the
realization of this objective. It is an effort that cannot
be relaxed. )

EW YORK CITY TRANSIT POLICE DEPARTMENT
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In September 1976, Department Circular #10.3 revised the
procedure for review of crime complaints, lost property,
and administrative condition reports and fixed the re-
sponsibility at five levels:

The patrolman's immediate supervisor
Commanding Officer, Operations Division
Commanding Officer, Detective Division
Commanding Officer, District of origin and

- A designated Captain assigned to the Office of
the Chief.

v W
.

At any of the above levels, a Tp-4 may be prepared or a
classification changed on the judgment of the reviewing .
officer. Tacit approval of the original classification
will be assumed if the classification is kept unchanged.
This procedure divided responsibility and permitted con-
ditions' to exist that necessitated the publication of
Circular #2.2, (TP~110 Lost Property Report), current
series, which is an excellent illustration of efforts
made to attain precision in the process of crime report-
ing and proper classification.

In order to improve the accuracy and integrity of the

present system and to provide a sound basis for classifi-
cation, the Desk Officer on duty will be responsible for

- the proper classification of incidents reported during

his tour of duty. All reports for the the previous 24
hours will be reviewed by the Desk Officer on the 1lst
platoon and forwarded for processing. This is not to be
construed as relieving Commanding and Inspecting Officers
of their supervisory review responsibility.

DEPARTMENT

P

-APPENDIX A-3

OPERATIONS [

ORDER -
% May 31, 1977

JUVENILES JUVENTLE OFFENDER DIVERSION PROGRAM — PILOT PROJECT

PURPUSE

A "Juvenile OTfender Diversion Program" has been established as a
Pilot Project by this Department in cooperation with John Jay

College of Criminal Justice. This program is designed to measure
the effectiveness of immediate attention and referral to social
services for those selected cases involving juveniles [under the
age of 16] apprehended for the comission of a crime on the Transit
System. ‘

- EFFECTIVE DATE

The provisions of this directive become effective 0001 hours,

Wednesday, June 1, 1977.

PROCEDURE

The Juvenile Offender Diversion Program shall be operational as a
Pilot Project in district commands selected by the Juvenile Crime
Prevention Unit supervisor. The Pilot Project will operate between
the hours of 0900 and 1700, Monday through Friday. District Desk

o Officers will be notified in advance by the Juvenile Crime Preventicn

Unit when their district is selected far the project.

MEMBERS OF THE FORCE

A member of the force who apprehends a juvenile [under 16 years of
age] for an offense which if committed by an adult would constitute

a crime shall notify the District Desk Officer and be guided by his
instructions.

B o e e
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The Bigtivict Desk Oktlucr upon notification by & wesher of the
force that he hzs apprehended s youth tor & crime committed on. the

iransit system shall:

a. notify the Juverils Crime Prevention Unit on
extension B3155 and stats natupe and circumstances
of apprehensicn

b. 1if youth is selected tor the pilot project and a
response team is assigned, direct member to bring

the youth te the Distrizt OFfics

SELECTION OF YQUT%EWEQEWDIVERSION PROJECT

When a youth under the age of 16 is appretiended for & ceime other than
a telony, unlawtul ass enbly cr a misdemesznor listed az photographable
{see below for ligt of photographable risdemsanors], the fellowing
eriteria shall be osed in selecting the youth tor inclusion into the

diversion project:

a. youth has no outstanding warrants

b. youth is not in nsed of immediate medical or psychiatric
attention .

¢, youlh is not on probation
v &, youth is not established in snother diversion pregram

€. youth does not have a record of police contacts which
appears to indicate that he/she Ngy be a threat to the
satety of the community

f. there are no other ciz reumstuaces which would render a
determination by the Desk OFficer to exclude the youth
from the diversian pro1ﬁct

Photographable Misdemeanors

In mairtaining our cooperation with the policies of the New York City
Police Lepartment regarding specific misdemeanor offenses listed as
photopraphabie and which require processing cf the apprehended youth
through the familv court, apprehensiun Tor the fullowing offenses will

not be included for selecting candidates for the Civersion piraject:

it o .
:‘;7\,; '." . .‘ ) .

NEW Y(“)RK CITY fF%AN [T POLICE DE:.PARTMENLW
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1. Possession of weapcns, dangerous instruwents [except sub-
d1v1510n 4] - 285.05 Penal 2Lw ‘ '

2. Manufacture, tr«n@p0f+, d1 ose of, or deface vieapons,
dangerous instruments or pTlsnces ~ 265.10 Penai Law,

3. Prohibited use of weapons - 285,35 Penal Law
4. Jostling - 165.25 Penal Law.

Fraudulent Accosting - Confidence Game - 165.30 Penzl Law.

Escape, 3rd Degree - 205.05 P=na1 Law,

Endangering Welfare of Chlld ~ 2€0.10 Penal Lau.
Prostitution - 230.00 Penaj. Lay.

O ™MW~ o e
L.

o

Promoting Progtitution, 3rd Degree, 23C.20 Penal Layw. .
1G. Sexual Abuse, 2nd Degree, 130.60 Penal Law.
11. Fortune Telling - 165.35 Pensl Law.

12, Misdemeancr Gaﬁbling Offenses .~ Article 225, Penal Lay.

13. Criminal Impersonation — 190.25, subdivision 3, Penal Law.

k4

DIV ION PROJECT RESPONSE TEAM

%

ey

prvey |

exSermes

T
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Members of the Juvenile Crime Prevention Unit assigned as response team

for the pilot project shall:

a. respond to District locgtion.so that immediate
| attention may be given to thone Juvenile apprehensions where
the youth may be selected as a poss1b1e candidate for.the
3 proaect
b. obtain from the apprehendlng officer and District Desk Officer
v all circumstences of the apprehension and assist them in the
completion of Section A,B,and D of the Youth Contact Report TP—115.
¢. review and evaluate selection criteria used to determine
youths eligibility for the pPOJevt CIf eligible, notify Juvenile
Crime Preventlon Unit and obtain randomlv selected progect cat-
egory.

d. interview youth and parents/guardians ané provide project in-
fermation as it pertains to the randomlj selected category
assigned to the case

1. obtain parents approval of project services ve:
consent form when appropriate

2. obtain parents approval far National Evaluation Service

S R s s . R . R
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¢. obtain intermation neceessary to complete reverse side of

Youth Contact Heport — Tp-115 (Falinw~up)
A 311 (Y. » 2= Der - -
toointorms vontl and parent/guardizn of 2ppolntment time and
( R K Ty ~17
JQCATLOn o Limmisellnng intervies at John Jay College of Criminal
Justice, waen agpeapriate.
€3 @A e e o B ¥ : : ;
&- #so1st apprerending officer in preparation of Juvenile Report

(Vir-1) when appropriate.

h. it youth is te be processed throu 1gh the Family Court, assist

il y
apprshonding officer in preparation and completion of forms re~
cuirzd by the Family Coort and other Department reports.
1. notify Desk Cfficer ¢f casc status.

J. notify Juveniie Crime Preveation Unit Tor assignment of case number.

YOUTH CORTACT REPGRT {TPm;lS] — YELLOW FORM

fan Youth Zoptact Report prepared i, duplicats has been adopted to

provide necessary information and daty on matters relating to the

divtnile GThender Tivereion Progras, Tilot Project. The TP-115 shall

ail apprehensiong wners the youth has been selected
program and a response team ausigned by the Juvenile Crime
Presrantion Unit,

PREPARATION QF YOU'H CGN ACT REPORYT |7F-

i)
e
[¥rs

et

L
l

Section A - cowpleted by appeetending officer

v Bection B - completed by apprehending of ficer
Seation ¢ -~ rot aspplicalle fo Pilot Project
Section D - completsd by District Desk Gfficer
Sections E through J - completed by Juvenile Ciime Prevention Unit

members assigned as rosponss teaw.

5L l.RUJR CFFICKES

supereoer officers shall instract members of the force in Lhe

seovisions of this divective until 2)1 zre notificd.

[
o]

r:,l' .
7 i, e A
iy o ,gra%? f q% &éAN
L3 NE Ty BN anford D. Garalilh
Chief
- - - R S g o

R - N . N -

r
I e

R s i e e e T e e R B e s

i»mva-:m,i

A

S —

IRECORDS & REPORTS

PEIDIX Al

CIRCULAR [

July 17.1 1978

JUVENILE OFFENDER DIVERSION PROJECT
AMENDED

PURPOSE
To inform members of the force that new procedures
and criteria have been established for the Juvenile

. Offender Diversion Project. These improvements will
now make it possible for juveniles arrested for any
misdemeanor to be considered for the Diversion Pro-
ject whereas the o0ld standards excluded certain mis-
demeanor cases il.e. photographable offenses. In ad-
dition, the J.C.P.U. has expanded its hours of op-
eration to include weekends.

' The provisions of this directive become effective

2nd platoon, Wednesday, July 19, 1978. The provisions
of Operations Order #7.1, #7.2 and Circular #2.19,
1977 series, are hereby rescinded.

 BACKGROUND -

')14

Prior to the establishment of the Juvenile Offender
"~ _ Diversion Project, the apprehending officer or District
. Desk Officer was limited to referring a juvenile to
Family Court for arrests involving misdemeanor offenses,
With the introduction of the Diversion Project, an al-

' ternative was introduced whereby the District Desk
Officer exercising his discretion,determined that
services could be provided to the juvenile without the
need for Family Court intervention and supervision.

The Diversion Pro:ect was not designed to service
juveniles who would ordinarily have been issued a
Juvenile Report by the apprehending officer or District
Desk Officer. These cases are screened and when
appropriate, services are provided. The Juvenile Report
is a valuable tool for the officer and should be used

to record those pollce/juvenlle contacts which do not
requ}re custody (arrest).

- NeW YORK CITY TRANSIT POLICE _DEPARTMENT
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It should be remembered that diversion case; are /
custody (arrest) cases which are being provided |

services in lieu of & referral to Family Court.

HOURS OF OPERATION

The Juvenile of
Operational for
hours of 0700 to

fender Diversion Project will be
“all district commands be?ween the
2200, Monday through Friday.:

Effective Saturday,'July'zz, 1578, the Juvenile Crime

Prevention Unit hours will be expanded to Saturdays
and Sundays between

the hours of 1200 and. 2200 hours.
PROCEDURES

: App&eheddind Officer

A member ofvtﬁe force who apprehends and takes into

custody a juvenile (under 16 years of age) for any
misdemeanor offense shallt . .

notify the Information Section of the Juvenile

crime'Prevention Unit on extensions B-3006, B-3061
o '~ B-3095. '

proéide Hetails of apprehension anqmisce&ye a_
recidivist check control number.

be'guided by the instructions on the officer on
duty at the Information Section or J.c.p.U.

.notify the.District‘Desk Officgp that juvenile ;s
eligible for the Diversion Project and Proceed to
the district offlice.

Upcn arrival at the district office, the apprehending
officer shall:

a@. Advise the pesk Officer of the circumstances of-

the offense and the apprehengicn. This wilé'élj?s)
be revieswed with the responding J.C.P.U. Officexr (:
to ascertain 'if divers;on is appropriate.

if the juvenile is
for diversion (juve
Process the arrest
partment orders.

cdeemed not an approptiate.subject
nile does not meet all criteria),
in the manner Presgribed by De-

) | { ' | .
~ NEW YORK CITY TRANSIT POLICE DEPARTMENT
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.Prepare rForm TP

-4F (revised)
.on both sideg,

(sample attached)

€. make appropriate memo boak entries,

‘J.C.P.U. Supervigor'/
\\.‘—.\: . .
tion by the Information
. , N ' be eligible for
:i ‘ , + the J.C,P,U. Supervisgy shall

Section that 3

the Diversion Project,
' a@scertain elj diversion by reviewing

- recidivigt check control card for detajlg of
apprehension, offense committed ang juvenile'sg
Prior police'contacts., :

gibility for

SJ‘.O‘H. !
?tﬁ : T ' ;
i . C. notify the District Desk Officer, via telephone, %
: and provide the following: 5
?,‘{ . - .- :
Li l..odetalls of the offense ang apprehension., )
2. results of recidivigt check. - ' i

g 3. info:mat*on regarding additional diversion
i) Criteria to pe met before case is deemeg :

suitable for diversion,
- .
d. .

alert J.c.p.

U. Officer(s) a
of possiblg

diversion case.

District Desk Officer
———

Upon notificatiop by the apprehending officer that g
i igible for diversion, the District pesk
Rstruct membey to bring juvenile to the

€ and upon his'arrival shall;

S o /2
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Di;trict Desk Officer con't l
a, ‘ i
. go:fgr with apprehendlng Officer Tegarding the
l:falls Of the Offense, the apprehension and
ormgtlon Teceiveg from the J.C.P.U. Supervigsor
b. i '
gz:;jz;tfzégfrenlle svparents/guardlans Or other
v Tesponsible for the 4y
ascertain their estimat 1 fival a¢ ond
district ottt ed time of arrival at the
€. conduct ;3 Tecords che ot '
. ck with the youtp Rec
o Sectlop (N Y.C.P.D.[ at 374-5570,1,2 or 3.ords
d.

?“conduct_a warrant che

ck at‘374-397o,1,2,3;4 or 5.

e. i
gigzsgétgsddégerSLQn Criteria with apprehendlng
€n advise the o.c.p U. su 7
x . .U, Pervisor
regardlng the Juvenile'g su1tab111ty for diversion
1, ;f;szzshlsfsultable for dlver51on,request
o . ;
e J.C.P.U. offlcer(s) to district
. 2. irf Case is not
sui
reaga table for diver

£. if case is
to prepare g

Suitable for diversion,

. instruct member
( evised),

. g. reV1ew'completed P-4
e ~4F (revisegq
2 Completenesg and affiy s;gnaturé for Securacy and
- h- de

S
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J.C.P.U. OFFICER (S)

Upon' noti

)

) a,

C.

NEW YORK ciTY

N juvenile may be sSuitable for the piv
' assigned J.c.p.yu.

CRITERIA FORﬁQ;!ERSION'PROJECT = CONT.
\,

the juvenile is under 1¢ years of age.

juvenilesg parents/guardians Or other persons
legally responsible for the juvenile have been

notified and are responding to the district
office.

juvenile is not subject of outstanding Warrants.

juvenile is not on probation (determined from
interview with Parent and juvenile),

juvenile does not have a record of

~Which appear to indicate that he/sh
threat to the safe

Police contacts
e may be a
ty of the community.

juvenile is not in need of immediate medical or
. ) mediate .
pPsychiatric attention.

J.C.P.U.
Supervisor or responding J.C.P.U. Officer to

exclude the juvenile from the diversion pProject.

.fication by the J.c.p.y. Superviéor that a

ersion Project,the
Officer(s) shall:.

S of apprehension
and suitahility of cage for diversion. :

NOTE: J.C.P.U. Officer(é)-éhall insure that all

 Criteria has been met for the Diversion
Project.

review completegd TP-4F for accuracy and completeness

TRANSIT POLICE DEPARTMENT

e T

TR

B e




/f

Y

e e YT e, ) SRR e
TN e .

i ~..m;umw-m-1mwzmma; -
R valaamren .

o ORI
RIS e, A

R TITN STy s Ve YN Sam g

TR B —— -

..
NSRS

P I T

e &

"

AN

-n

Ty

L

S

e

%

J.C.P.U. OFFICER(S] CON'T
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d. interview juvenile and parents; provide them
with appropriate project information and obtain
their consent on Form DP2A.

e. prepare Form DP3 (Interview Report) and DP3A
(Response Team Report Form).

f. introduce Project Assessment Specialist to
.juvenile and parents.

'g:_lnotxfj J. c P.U. Supervisor and provide ‘details of
~ “interview.

h. forward completed ferms, DP2A-=DP3, DP3A and TP4F,
via Department mail, to J.C.P.U.

JUVENILE APPREHENSION REPORT TP 4F REVISED

1

" DISTRICT CONTROL NUMBERS .

T A SRR e P . P
H s 5 A .

A. The Juvenile AppZehension Report (TP4F), prepared in

- duplicate, h2d been revised to provide additional
informatizd regarding Diversion Project referrals.

For Diversicn Project referrals, members of
the force are required only to prepare the
TP4F;: no other department reports are required.

NQTE?:

all captzon s on both sides of the TP4F will be
completed. If captions do not apply, place an’ N/A
(not applicable) in caption.

Each Juvenile Apprehension Report (TP4F) shall be issued

a district control number. Each number will be prefixed
with the letter “D" diversion, followed by the District
number, year of preparation and District Control number
(e.g. D34-78-00001-p-Diversion-34-district 34-78-1978-
00001~-District Control Number.) District Control Numbers
shall begin 'with the number one at the beginning of each
year and be assigned chronologically in numerical sequence
to the end of each year. (see Circular #2.7, 1977 series
pages 16 & 17). '
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TSTRIBUTION OF TP-4F REVISED

- ———

‘original -

.Copy

Juvenile Apprehension Report will be distributed

as follows:
Given to J.C.P.U. Offlcer(s) upon their
arrival at District Office.

‘- District File.Copy o : .

SUDERIOR OFFICERS

l3Q:SDG:ib

ffiders shall instruct members of the

Su erior O
P s directive until

. force in the provisions of: thi
all are notified.

- awzg/CJ#?.ggﬁézzcxfgds
’ . . . anford D. Garelik
' - Chief
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PURPOSE

APPENDIX A-5

[ES———

NUMBER
2.31

CIRCULAR

DATE
Sept. 13,

1977

SCHOOL ABSENTEE (TRUANTS) PROJECT

.

To advise members of the force that the School
Absentee (Trnant) Project has been extended to
encompass all New York City Transit Police Districts.

-

DATE

EFFECTIVE

DIRECTIVE

£ ACKGROUND

e

NEW

~

The provisions of this difective become effective
at 0830 hours, Monday, September 19, 1977, and

shall remain in effect city wide from 0830 hours

to 1540 hours, Monday through Friday.

RESCINDED

The provisions of 0perationé Oorder #7, current series,
entitled "School Absentee (Truants) Pilot Project”,
are hereby rescinded and replaced.

~

The Transit Police Department in cooperation with the
Bureau of Attendance, Board of Education anc John Jay
College has established a project for minimizing time
lost due to police involvement in recoxds preparation
and investigation of.- school age ycuths found on the
subway system during school hours.

-
0

In order to redure time lost from patrol by members
involved with truants, the "Youth Contact Report,
TP-115" shall no longer be prepared by mémbers of

the force but will be prepared by Attendance Teachers
or Student Interns. 1In connection therewith, the
fo{;owing procedures shall be implemented:

-~ .

i

o«
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Truancy Control Centers have been es #Siishe@/at
four locations. oot ; :

:/ B
= Port Authority Bus Terminal, Room 2217, 2nd"
level, Telephone Number - 563-4026.

A. Truancy Control Centers

= Stillwell Avenue - District 34 - Telephone
Number - B1-548..

16lst Street -”District 11 ~ Telephone N&mber -
M8-167., '

= East New York - Diétrict 33 - Telephone Numb .
B6=554, S d e

These Truancy Control Centers will be staffed by an

Attendance Teacher and Student Interns from John Jay
College. : ) ' '

B. Members of the Force

Members of the force who apprehend a youth appar-~
ently truant from school during school hours shall:

l. Deliver the youth to the nearest.Truanéy Centrol
Center located in his area,
- Members of the force not in the vicinity of a
- Truancy Control Center shall call the. nearest
Center so that details and interviews with

youth.can be conducted, via telephone. After

interview youth should be instructed to return
to school. "

Z.. Hand youth over to the Attendance Tevéher and
provide detailsg of apprehension (see’section
A of attached Tp-115 - Revised) .

3. Make proper Memo Book entries.

4
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2. details provided

: in Section A of Tp-115 -
Revisged

b. the Name of Youth and

-

C. Name of Attendance Teacher or Intern.

4. YD-1 will no longer. be brepared in Truant Cases,

. Youth contact Report (Tp-115 - Ravised)

so that proper
facilitatedq.

. 2 -
. >

Preparétion*and Distributioﬁ~

ghe Youth Contact Report (Tp-115 - Revised) will.
€ Prepared in duplicate by the Attendance Teacher

or Student Intern ang shall b i -
follows: all be distributed ag

- Original Copy - Juvenile Crime Prevention Unit

= Remaining Copy - Bureau of Attendancé

Reciaivist éhecks

The Attehdénce' i
: pleting'the~Ybuth Contact Rep i |

8, including the Control number
of such checks.

SUPERIOR OFFICERS . : ‘

'_;_ o anford D. Garelik
* Chief

|
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PURPOSE

APPENDTX A-6

GENERAL  |"we=
ORDER  [7&_

JUVENILE CRIME PREVENTION UNIT

The Juvenile Crime Prevention Unit has been established and
will be concerned with conditions, crimes, and other problems
occurring on the transit system involving juveniles. The unit
will provide information and assistance to district commahds,
and other specialized units concerned with juvenile activities
in developing adequate plans and deployment strategies to
effectively deal with these problems. This unit will provide
recidivist information to members of the force so that decis-

ions regarding the proper type of police action on individual
police contacts may be made,

EFFECTIVE DATE

The provisions of this directive become effective 0001 "hours,
Wednesday, June 1, 1977. )

UNIT LOCATION

FUNCTTIONS
—

The Juvenile Crime Prevention Unit shall be located in the

" New York City Transit Police Academy at 300 Gold Street,

Brooklyn, New York 11201, Room 207, telephone number 33b-3155.

The Juvenile Crimé Prevention Unit shall be responéible for
the following: -

a."devélopigg'and assisting in ‘the implementation, mon-
'itoring, and evaluation of innovative programs designed
to prevent and control Juvenile delinquency and youth
crime.on the transit system

b. maintainihg Juvenile records and insuring compliarce
. with'existing laws relative to the confidentiality,
removal, and destruction of such records

¢. maintaining liaison with units of other departments,

agencies, and boards involved with juveniles and
Juvenile offenders o

. ‘ . ) .
d. -assisting field units in the detection and control of
Juvenile problems on the transit system *

€. preparing statistical aﬁd‘special.reports required in

NEW YORK CITY TRANSIT ‘POLICE DEPARTMENT
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connection with the department juvenile crime prevenﬁﬁon
effort : j

remaining cognizant of the current status of laws, court
decisions and other matters that may affect the depart-
ment's policies and procedures involving juveniles and
Juvenile offenders

21
oo

s
'ﬁ

! - 10. Memorandum to Daily Chi.nolopy Binders
11. Mail Log
12. Telephone Log

SUPERIOR OFFICERS

g. developing and assisting in the preparation of depart- N
ment orders and directives, training programs, and
bulletins which relate to juveniles and juvenile offen-
ders

Superior Officers shall instruct members of the force in ¢
the provisions of this directive until all are notified.

{ggféiﬂﬁﬁfﬁéaﬁ?'ﬂéfégqa$¢£;'y

(AT
anford D, Garelik

c;: Chief .

providing assistance and information to field units re-
garding those special juvenile problems occurring on

the transit system that should be brought to the atten-*
tion of other agencies

=
F

B

coordinating programs and activities with the Anti-
Graffiti Unit, the Tactical Enforcement Unit, and the
School Coordinating Unit in matters involving juveniles
and juvenile ‘offenders a

130:SDG:ag

-~

Special Projects s -

The Juvenile Crime Prevention Unit shall represent the Depérf— '
ment in matters involving juveniles and Juvenile offender problems
which may affect the transit system by:

a. cooperating and coordinating with all agencies involved
with juvenile and juvenile offenders in conducting
special projects and grants of research

T T - R =

b. acting as the Transit Police component of the New York
City Transit Police Department - John Jay College of
Criminal Justioce Juvenile Offender Diversion Project

c. exploring the accessibility of Federal and private fund-
ing for the development of programs

. d. maintaining records and files relevant to special
: projects, grants, and other programs.

=E

1

RECORDS & FILES

N

¢

The following records and files shall be maintained:

21

i

. Juvenile Reports [YD-1's]

Contact Reports [truants]

Contact Reports [Divergion Project]

+ Computer printouts involving types of offenses, times,

and locations committed by Jjuveniles

Case files - Diversion Project v

Recidivist files =~ computer printout >

Correspondence files ’ ,

Assignment Call Log [Juvenile Offender Diverson Project]

- Recidivist Check Control .Sheets [truants, fare evasion,
other offenses re: YD-1's]

T

1
2
3
4
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APPENDIX A~/

NUMBER

CIRCULAR =

June 2, 1977

REVISED JUVENILE REPORT FORM - YD-1

To inform members of the force that the Juvenile Report [YD-1] has

been revised to meet the specialized needs of the Department and to
improve: the accuracy and reliability of such report as required by

the State. The revised form will enable the officer preparing

the report to record information which will accurately identify the

offender and the alleged offense and allow those units or agencies

- concerned to give these reports the necessary and proper attention.

g EFFECTIVE DATE

Provisions of this directive shall become effective on 0001 hrs.,

Friday, June 3, 1977.

3
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PURPOSE'OF THE JUVENILE REPORT [YD-1]

A Juvenile Report [YD-1] should be prepared whenever a youth commits
a minor offense and court éction is not warranted, but the behavior
of the juvenile indicates a necessity for follow-up investigation.
In addition, the Juvenile Report [YD-1] serves the following purposes:
1. As a sfatistical tool in lieu of an Arrest/Complaint Report
[TP-4] to report minot law violations, committed by youths
usually under sixteen years of age
2. Diverts juveniles from the court process
Indentlfles potential delinquents at an, early age
4. Initiates referrals to appropriate social agencies and
community resources when professional assistance is required

or requested by the child/or family.

[
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EROPER USE" OF THE' JUVENILE REPORT [YD-1]
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A Juvenile Report may be pfepared for the following:

1. Juvenile delinquency and all violations of law except:

a. felonies

b. unlawful assembly

¢. photographable misdemeanors [see 0.0; #7.1, current series]

2. Petty violations by minors, i.e. Park Department and Admin-
istrative Code violations, when they are not arrested or
summonsed.

3. Person in need of supervision, as defined in the Family
Court Act, Section 712(B)

4. Intoxicated minors under eighteen years, when not arrested
or summonsed. .

5. Stranded youths sixteen through twenty years inciusive.

5. Runaway children, under sixteen years in New York State
and according to age jurisdiction of origin state for out-
of-town runaways‘

7. Child under sixteen years, in a licensed premises..

Cir 2,14 1977
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8. " Truants [except under Truancy Pilot Project Areas-0.0. #7 current serles]l

9. Child apparently under the influence of a dangerous drug.

PREPARATION OF THE JUVENILE REPORT [YD-1]

1

’

CAPTTONS

. To insure the proper preparation of the Juvenile Report, the following

. instructions explaining what information is required for each caption

on the YD-1 are listed below:
Report [YD-1] revised, February, 1977]

[see Appendix A for sample of Juvenile

NOTE: All information on the ¥D~1, Juvenile Report, shall
be printed in a legible manner except where otherwise

indicated.

1. MONTH - refers to the month the YD-1 was prepared.

2. DIST. NO. - indicate district of occurrence.

3. "¥YD-1 CONTROL' NO. - refers to the control number issued by the District.

4. 'NAME - print surname and first name of apprehended youth.

MW YADK CITY TRANCIT POLICE NFEFPARTMENT
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8.

10.

11.

12.

14.

15,
" -16.

17.

18.
19.

ADDRESS - print home address: street number, strLet name, and

zip code.
BOX 17 SEX - circle one - M for male, F for female.
BOX 18 RACE -~ indicate one of the following codes:
COLOR -~ RACE 1 for white, 2 for black, 3 for American Indian,

4 for Oriental, 5 for Hispanic, and 6 for other [see left side

of form for code],.

" BOX 19 RELIGION - circle one - P for Protestant, C for Catholic,

J for Jewish, 0 for other.
RESIDENT PRECINCT - must be three digits e.g. 001 for 1st Pct,
010 for 10th Pct., 100 for 100th Pct.

NOTE: MAKE CERTAIN THAT RESIDENT
PRECINCT IS CORRECT.

RESIDENT” COUNTY - county which youth resides - K=Kings, Q=Queens,
B=Bronx, M=Manhattan, R= Richmond.
BOX 23 AGE - use last birthday to indicate age. Use two digits,

07 for age 7, 10 for age 10, etc.
DATE OF BIRTH - use six digits for date of birth, e.g. 01-03-65"

for Jénuary 3, 1965,
FLOOR - give floor number if apartment house. If private house,
state upper or lower floor.
APARTMENT NUMBER -~ give apartment number if apartment house.

TELEPHONE NUMBER - record number and'vérify.
BOX 25 PRECINCT OF OCCURRENCE - three digits for precinct of

occurrence.
BOX 28 PRECINCT SERIAL, NUMBER - use letter "C" in box, one

number for each youth apprehended

in same incident, e.g. one.[1]
“y youth - C1, two [2] youths - C2,
three [3] youths - C3.

NOTE: UNDER COMPLAINT [DETAILS], RECORD
NAMES AND ADDRESSES AND CROSS REFERENCE.

BOX 32 POST — numbers 999 already pre-printed in box.
BOX 35 OCCURRENCE -
a. OCCURRENCE DAY - day of week, abbreviate, use first two
: [2] letters, e.g. MO Monday
b. OCCURRENCE TIME - use-military time.

cir 2.14 1977
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Cc. OCCURRENCE DATE - use five [5] digits, 2 for month, 2

for day, and 1 for year, e.g. 04-06-6
for April 6, 1976. ,
20. BOX 40 NOT VISIBLE OR VISIBLE - not visible refers +o areas not

normally patrolled, e.g. crew rooms,
dispatcher's office, etc. Vieible
refers to areas normally patrolled,

e.g. platforms, passageways, toilets,
etc. Check one.

21. COUNTY OF OCCURRENCE - county where incident occurred, K=Kings,
" 1 '

Q=Queens, B=Bronx, M=Manhattan, R=Richmond.
22. SCHOOL/GRADE OR OCCUPATION - print school presently attending

and grade. If not attending school,
state occupation, if any. " If youth
is suspended, indicate same and name
of school. o

23. BbX 41 PROPERTY TYPE - circle one. This box is to be used only

in cases where the offense involves property,
otherwise leave blank.
24. BOX 43 -~ This box shall be checked only in case of motor vehicle

larceny, when the complaint on the juvenile report is
for petit larceny of a motor vehicle.
25. BOX 44 PROPERTY VALUE STOLEN - all amounts shall be recorded to
the nearest whole dollar. Use

three digits only e.g. if the value
of the property was $1.49, it would

- be recorded as 001, if the value

was $1.50 it would be recorded as 002.

Amounts under $1.00 should be recofded

as 001. If the amount is unknown, -

make an estimate of the value. If
the offense did not involve property,
use 000 box.

26. BOX 47 RECOVERED - use three digits. Amount cannot be more than

as recorded in STOLEN. There must be an entry.
If property was not recovered or offense did
not involve property, use 000 in box.

NOTE: FdR BOXES 41, 44, and 47" -~ THEFT OF SERVICES IS NOT
A LARCENY, HENCE BOX IS NOT USED FOR THEFT OF SERVICES -
LEAVE BLANK.

il o e over o S
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28.
29.
30.

I R R o e T T,

FATHER'S NAME - print first name, Do not leave blank. Do not

print the word 'deceased'.

MOTHER'S NAME -~ print correct first ng&e and mother's maiden name.

l » -
POST — enter 6 digit post designation where incident occurred.

PLACE OF OCCURRENCE - STATION/LINE - print name of station and line.

LOCATION - be-specific, e.g. N/B platform mezzanine, car number, etc.

31. NAME AND ADDRESS OF COMPLAINANT — when a member of the force §s

32,

33.

34.

36.

37..

38.

39.

40,

:?';;‘:‘;’?**”‘“‘"“ -

the complainant, the word "officer"
is sufficient. When a Transit Auth-
ority employee is the complainant,
record home address, apartment number,
and home telephone number. Include
title and pass number. '
NARCOTIC DRUG INFORMATION — check yes or' no. If yes, indicate the
type of‘drug used and how long used.
CHILD NOTIFIED THAT'THIS'REPORT'WAS'PREPARED; Check yes or no.

NOTE: 1IN ALL CASES, A MEMBER OF THE DEPARTMENT
WHEN PREPARING A YD-=1, SHALL NOTIFY THE
YOUTH THAT THE REPORT IS BEING PREPARED.

" WARNED, ADMONISHED, AND RELEASED — Check yes or no. -
35.°

COMPLAINT [DETAILS] - under this caption the officer shall spell
out exactly what the youth did to violate

a specific offense. The officer shall
indicate the name and section of the law

. violated,

NOTE: 1IN CASES WHERE THE RULES & REGULATIONS OF THE STATE _—
OF N.Y. [FORMERLY KNOWN AS T.A. R. & R. — D.B. #5.3
CURRENT SERIES] HAVE BEEN VIOLATED, THE OFFICER SHALL
INDICATE THE VIOLATION AS N.Y.C. R.R. FOLLOWED BY
THE SPECIFIC SECTION VIOLATED.

- CHILD TRUANT - Check yes or no. If yes, indicate to whom released

and title.

"RANK - print. “y .
" REPORTING OFFICER - officer shall affix his signature, shield,

ID number, and command.
DATE' PREPARED ~ officer to use fizg [5] digits for date prepared,
2.for month, 2 for day, and 1 for year, e.g. 04-01~6
for April 1, 1976.

" SIGNATURE' OF SUPERVISOR - signature of superior officer reviewing

form YD—1. 

NEW YORK _CITY TRANSIT POLICE DEF’ARTMENT
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41. DATE FORWARDED -

DEPARTMENT DIRECTIVES

Provisions of Circular

Form YD-1 Revised!" are

Provisions of Circular

remain in effect.

P

SUPERIOR OFFICERS

.«
Ewﬂam«»ﬁ
D

—
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use five [5] digits as per instructions above
[DATE PREPARED].

42. [REVERSE SIDE OF REVISED YD] IF GANG MEMBER,  NAME' OF GANG —

officer must reverse carbon paper when com-

pleting this portion of form.
43. ALIAS - indicate alias, if any. '
44. PREVIOUS ADDRESS - if known, enter previous address.

#16.2, 1976 series entitled "Juvenile Report -°

hereby rescinded and replaced.,

#2.4, 2/22/77, entitled "Revised Procedures

For Reporting Summonses, Juvenile Reports, and Aided Reports'" shall

E hS
N

Superior Officers shall instruct members of the force in the provigions

of this directive until all are notified.

Sanford D. Garelik
Chief

"r"’

RANSIT POLICE DEPARTMENT
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JUVENILE REPORT 58-66-2528YD1 (REV. FEB. 77)-100M"

cir 2.14 1977

APPENDIX A
JUVENILE REPORT(YD-1) — SAMPLE
MonTH_ MAY pisT. No.__54 (3-3) YDI CONTROL NO. 2999
(21 SURNAME FIRST ADDRESS (24) 5T.. NO. [27) ST. NAME Z1P CODE
JONES JOHN 2345 OCEAN AVE 11234
17. sex [ 18.cOLOR 19.retic) 20.REs.Pal Res. cof 23.AGE | DATE OF BIRTH [FLR.JAPT.®#| TELEPHONE #
s @ Flss) 1 B e s o jue 070 [sor K Jise) 12 fiss) 09/29/64 2 |2D 366-9078
25.PCT. OF |28.PCT.SER.[32 POST 35,0CCURRENCE - 40, c0.0F] SCHOOL/GRADE OR
*}(9) occ. NO, (91DAY {17} TIME’ (11) DATE nvoT visisLe[T)f (12} occ( OCCUPATION
a9
060 c1 e9 | MO 1530 05/18/7 visisee | K PS100 - 7TH.
41 PROPERTY TYPE (CIRCLE onE) 43 LARCENY OF MOTOR | FATHER'S NAME MOTHER'S FIRST & (74) POST
T FIREARMS 11.cON- Dvsmcl.z ONLY MAIDEN
4. cuan:ucv s orrnczequlp. sumaBLEl P[] FARKING LO
5. JEWELRY SLT,V.RADIO 0. BIKE| camace Lo HENRY JANE BROWN |034010
6.FURS, CLOTHING 13.Mis¢C .
1 0.HOUSEHOLD JD STREET 2 [m] OTHER PLACE OF OCCURRENCE
PROPERTY VALUE |[44. STOLEN 47.RECOVERED STATION {(64) LINE (668) LOCATION
000 000 STILLWELL AVE. N PLAT

NAME AND ADDRESS OF COMPLAINANT APT® |TELEPHONE #

OFFICER

.
NARCOTIC/DRUG IF YES, TYPE USED AND HOW LONG CRILD NOTIFIED THAT TH!S REPORT|WARNED, ADMONISHED AND
INFORMATION WAS PREPARED RELEASED o
NO

uses pbrues [yes B no YES O no YES

COMPLAINT (DETAILS) (14) CHARGE . N.Y.C.R.R. - 1051.1:

OFFICER OBSERVED YOUTH BREAKING A WINDOW PANEL( 1' X 1') WITH A
STICK. WINDOW PANEL WAS CONTAINED IN THE ENTRANCE DOOR LEADING
TO THE DISPATCHER'S OFFICE.

’

cHILD TRUANT JvEs ONO IF YES, RELEASE TO: TITLE
RANK|REPORTING OFFICER (18) ID ® [COM'D

SHusLD,T

o AP

- . i, .

ffvfax,wﬂ 4G50 | JAREDS
) ]

NAME
DATE PHEPARED SIGNATURE OF SUPER. o

“’7"" // //)//’// «4,.55

DATE
FORWARD ED

7

If’

IF GANG MEMBER, NAME OF GANGJ _ALIAS PREVIOUS ADDRESS (IF KNOWN!} )

CRQWNS - POPEYE UNENOWN
DO NOT MAKE ENTRIES BELOW THIS LINE YOUTH AID DIVISION ONLY

DISPOSITION, AGENCY, OR COURT DATE

30,SOURCE CD. 53.DISPO.] 535.Y.A.D.{ 57.UNIT SERIAL NUMBER
. co. UNIT NO.
Cyr
, PREVIQUS: 65. OFFENSE 70. RES. MEAUTH* - - .

61. ARRESTS 63. JUV. REV. M TH 74+TOUR{7S H.OUR 76 3:\:‘50;' 77 .L0C g:.\l;vA:':cP?:qY 130, ggl:lc
SUMMARY OF INVESTIGATION: PD377-081 PREFPARED?

- [(Jyes [no  misc.i10t [Jyes [Jno
DATE CONTACT WITH ~F'ARENT / / DH.V. DCOMPLAINANT DOFFlCER

o DAGENCY Dcoun'r
RANK INVESTIGATING Y.:A.D. OFFICER SHIELD No.l DATE Y.A.D. SUPERVISOR'S SIGNATURE
L4
4-' s S - e L3 S

e e ST

»
T

T

e e R

L R e

ey i e AR AT 10 e -

APDENDTY. /-8

NUMBER
6.3

GENERAL S

ORDER o 7, 197

June 7,

REORGANIZATION

1977
SCHOOL COORDINATING UNIT

PURPOSE
To establish the School Coordinating Unit under the
Office of the Deputy Chief to serve as a planning,
coordinating, communications and emergency center
.for school related conditions that may affect the
Transit System.
EUNCTIONS
The School Coordinating Unit shall be responsible for
the following functions:
A. School conditions s
1. Maintain continuous liaison with
a. the New York City Board of Education
b. office of school safety and its component
~ units
c. parochial and private schools
d. other schools and agencies in matters re-
garding use of transit facilities.
’ 2. confer with school authorities at the beginning

of each school year regarding school calendars
when students would be using transit facilities.

3. Identify by name and telephone number official
school coordinators. . -

4. Make recommendations for appropriate school con-
dition assignments.

5. Prepare department School Condition Code sheets

- for assignment purposes.

6. Monitor school condition assignments on a day to
day basis and recommend adjustments as conditions
warrant.

NEW YORK CITY_TRANSIT POLICE DEPARTMENT
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Advise the JuveniLE Crime Prevention Uhit of con-

. 1)
"ditions of mutual concern.

Other Youth Activity

1.

Coordinate information which may affect Transit
Police assignments - dates, times, locations, etc.
of special youth oriented events such as dances,
sporting events, carnivals etc.

School Eligibility Cards - Reduced Fare Transportation

1.

Serve as liaison between the New York City Transit
Police Department, Transit Authority Station Depart-
ment and New York City Board of Education concerning
the issuance and use of School Eligibility Passes.

Maintain appropriate records of School Eligibility
Cards confiscated and circumstances surrounding

such oonfiscation of cards by members of the Transit
Police Department.

Shall forward confiscated School Eligibility Cards .
to the Transit Authority Station Department and

shall coordinate with representatives of the Station
Department regarding the proce551ng of confiscated
passes.

Shall disseminate information regarding lost or .stolen
passes to the department's patrol and 1nvestlgat1ve
units.

School Absentee (Truants) Pilot Proiject

(Operations Order #7, current series)

1.

RECORDS AND

Shall, in conjunction with the Juvenile Crime Preven-
tion Unit, coordipate activities of members of the
force who deliver 'truants to the Board of Education
Truancy Control Centers.

FILES

== M| e

The School Coordinating Unit shall maintain the
following:

NEW YORK CITY TRANSIT POLICE DEPARTMENT

&t

O ob W

1. Telephone record of all messages relating to activities
of the School Coordinating Unit
2. School card Confiscation Control Sheet

l. Pertinent data from schools whose student body may use

the
All
All
All
All
All

transit facilities

School Conditions assignments
correspondence with other agencies
relevant publications and reports

lost and stolen School Eligibility cards
TP-24's (Confiscated School Pass forms)

SUPERIOR OFFICERS

Superior officers shall instruct members. of the force

in’ the provisions of this directive until all are
notified.

130:SDG:ib

MJW

Sanford D. Garelik
Chief
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APPENDIX A-9 .
PR , NUMBER
OROER [
:  — 1June 7, 1977

=

REORGANIZATION

PURPOSE

- -po——"

FUNCTIONS

PR N A G S Dy By e s ey e e

P

—

S

ANTI-GRAFFITI UNIT

An Anti-Graffiti Unit shall be maintained under the

Office of the Deputy Chief to effectively combat and o

- control crimes relating to the defacing or destruc-

tion of. Transit Authority property or equipment.

The Anti-Graffiti Unit shall be responsible for the follow-
.ing functions.regarding the defacing and destruction 6f
Transit Authority property or equipment:

a. apprehend violators who commit offenses
b. maintain surveillance of yards, lay-up areas, and other

exposed areas of the Transit System

c. maintain liaison with Transit Authority Departments,

Train Masters, Yard Masters, Special Investigators,
etc. '

d. maintain liaison with New York City Police Department

and other agencies
e. maintain intelligence and modus operandi files and

recards
f. keep abreast of new methods that are used to commit

offenses

g. disseminate information to field commands and other
specialized units of the department regarding areas
where offenses are committed

h. coordinate unit activities with the programs of the
Juvenile Crime Prevention Unit and keep the Juvenile
Crime Prevention Unit advised of conditions of mutual
concern

i. prepare statistical and special reports relative to
the unit's function

j. conduct such investigations of Juvenile Crime as di-
rected by competent authority

A

o

__NFW YORK CITY TRANSIT POLICE DEPARTMENT

S

i
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"~ RECORDS AND FILES . /

Tﬁe Anti Graffiti Unit shall maintain the following:

Records

a)
b)

c)
d)

Files
a)
b)

c)
d)

An idegtificat%on file of known graffiti offenders
by th?lF graffiti writings (modus operandi) .
Graffiti Arrest Cards (TP-52A) of known graffiti
offenders.

An AFrgst Disposition Log for graffiti related cases.
Pertinent correspondence. '

Violat9rs apprehended for crimes against Transit
Authority property.

Graffiti recidivist control files to monitor the
§umber of violations and/or apprehensions of those
individuals.

Correspondence with other agencies.

Publications and reports re: graffiti.

SUPERIOR OFFICERS i

Superior Officer shall instruct members of the force g

in the provisions of this directive until all are
notified.

L
]
.
*

130:SDG:ib
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nford D. Garelik
Chief |
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APPERDIX A-I0

NUMBER

|  o.1m

CIRCULAR

DATE

June 22,

1977

PROCESSING OF JUVENILE ARREST AT DISTRICT LOCATIONS

INDEX

PURPOSE

EFFECTIVE DATE

FORMS REQUIRED FOR PROCESSING JUVENILE ARRESTS

PROCEDURE
A. MEMBERS OF THE FORCE
B. DISTRICT DESK OFFICER

v ARREST REPORT (PD 244-156A)

VI RELEASE ON PERSONAL RECOGNIZANCE
A. DISTRICT DESK OFFICER
.B. PERSONAL RECOGNIZANCE, FAMILY COURT (TP=-150)

VII YOUTH REMANDED TO FAMILY COURT, JUVENILE DETENTION

CENTER OR SHELTER

A. YOUTH REMANDED DIRECTLY TO FAMILY COURT

B. YOUTH REMANDED TO JUVENILE DETENTION CENTER

OR SHELTER

L C. UNIDENTIFIED YOUTHS (ARREST CASES)

vII OFFICER EXCUSAL =~ INITIAL FAMILY COURT INTAKE HEARING
A. FAMILY COURT ~ PROBATION INTAKE REFERRAL REPORT

(MISC. 1094)

B. SUPPORTING DEPOSITION (MISc. 1095) :
C. STATEMENT OF "CIVILIAN" COMPLAINT (MISC. 1096)

D. JUVENILE ARRESTS - COMPLAINANT'S "NOTIFICATION
TO APPEAR"

IX REQUIRED APPEARANCE IN FAMILY COURT ~ MEMBERS OF
THE FORCE

X FORWARDING OF FORMS TO FAMILY COURT

NEW YORK CITY TRANSIT POLICE DEPARTMENT

. R R [ —
e . B S g
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X1

XII
XII

XIV

e s A

- 2 - : ’

. LOCATION OF FAMILY COURTS , ' /

-ARRESTS INVOLVING PROPERTY

A. PROPERTY CLERK'S INVCICE (PD 521-141)
B. REQUEST FOR LABORATORY EXAMINATION (PD 521-161)

quNOTIFICATIONS TO. PRECINCT OF ARREST/CENTRAL BOOKING

A. PRECINCT OF ARREST -
B. CENTRAL BOOKING FACILITY ’

DISTRICT COMMANDING OFFICERS
SUPERIOR OFFICERS

APPENDIX

. B.

A.

ARREST REPORT (PD 244-156A)

PERSONAL RECOGNIZANCE (TP-150) &
C. YOUTH REMANDED TO JUVENILE DETENTION CENTER
D. FAMILY COURT - PROBATION INTAKE REFERRAL .

REPORT (MISC. 1094)

-~ E. SUPPORTING DEPOSITION .(MISC. 1095)

F. STATEMENT OF “CIVILIAN" COMPLAINT (MISC. 1096)

G. JUVENILE ARREST - COMPLAINANT'S " NOTIFICATION TO
AFPPEAR™ -

H.: . PROPERTY CLERK'S INVOICE (PD 521- -141)

o

TR e

I. REQUEST FOR LABORATORY EXAMINATION (PD 521—161)

sy 3

sl
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'PROCEDURE

-B. PERSONAL RECOGNIZANCE, FAMILY COURT (TP~150) -

I
i

APPENDIX A-10

NUMBER.

~ CIRCULAR = 2

June ‘22, 1977

PROCESSING OF JUVENILE ARREST AT DISTRICT LOCATIONé

PR

INDEX
PURPOSE
EFFECTIVE DATE -
FORMS REQUIRED FOR PROCESSING JUVENILE ARRESTS = e

A. MEMBERS OF THE FORCE -. i
B. DISTRICT DESK OFFICER

ARREST REPORT (PD 244-156a) ) «
RELEASE ON PERSONAL RECOGNIZANCE

A. DISTRICT DEZSK OFFICER :

YOUTH REMANDED TO FAMILY COURT, JUVENILE DETENTION

 CENTER OR SHELTER

A. YOUTH REMANDED DIRECTLY TO FAMILY COURT SRR
B. YOUTH REMANDED TO JUVENILE DETENTION CENTER
OR SHELTER :

C. UNIDENTIFIED YOUTHS (ARREST CASES)

OFFICER EXCUSAL - INITIAL FAMILY COURT INTAKE HEARING
A. FAMILY COURT - PROBATION INTAKE REFERRAL REPORT
(MISc. 1094) . . = ,
B. SUPPORTING DEPOSITION (MISC. 1095) :
C. STATEMENT OF “CIVILIAN" COMPLAINT (MISC. 1096)
D. JUVENILE ARRESTS - COMPLAINANT'S "NOTIFICATION
TO APPEAR" . B S o ST
REQUIRED APPEARANCE IN FAMILY COURT - MEMBERS OF
THE FORCE o o , S

FORWARDING OF .FORMS TO FAMILY COURT

“ [ NEW YORK CITY TRANSIT POLICE DEPARTMENT

B i ok e TS

R —

o

e e - AR R

S»sw-»a

frevndd

IV

.. - PROCEDURE

Juveniles (under 16 years of age) arrested by a

. membetr of the force for a crime committed on the

transit system shall be processed at the district
office as follows: .

A. MEMBERS OF THE FORCE

l. Detain juvenile(s) in designated area in district
office (see 0.0. #26, 1976 series for designated
. locations) - ' _

2. . Give Miranda warnings to, juvenile prior to ascer-
taining pedigree information (see Circular #8,
1977 series, entitled "Conditional Safeguards -
Miranda Warnings"). NOTE: Miranda warnings MUST
be given in the presence of the parent or guardian

~.and any relevant statements or admissions shall be
indicated on the Arrest Report and the Probation
Intake Referral Report.

. ‘3. . .Prepare fbrm,TP-62{4

' call Central Warrants (374-3975) to ascertain if
juvenile is wanted.

4

5. Prepare Arrest Report (PD 244-156A). NOTE: In
. multiple arrest cases , the officer shall spell
out in the details, exactly what part the youth
. . played in the commission of the act along with
his acting in consert with the other youths.

"6.”‘Prepéré'Family Court forms; Probation Referral
. Report, and Officer's Supporting Deposition.

7. 1f there is a civilian complainan;,prepare state=-
' ‘ment of "Civilian" Complaint and Complainant's
"Notification to Appear" in court. NOTE: Officer
shall insure that the civilian complainant signs
‘ “'the "Statement of Civilian Complainant* form. (See
sample F. statements A, B, C or D).

"8. Inform parent/guardian and complainant of the lo-

cation of Family Court, the return date and time,
and their obligation to appear.

:'9. Sign all required 'forms. NOTE: The officer must
~ place his signature on ALL forms where indicated.
" 10. Turn over all forms to District Desk Officer for
o review and appropriate signature.
11. Make proper memo book entries.

NEW YORK CITY TRANSIT POLICE DEPARTMENT
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B. DISTRICT DESK OFFICER

l., céll Juvénile-crime Prevention Unit (B-3155)°
and obtain call number

2. Call Ybuth Records Unit (374-5570) to
obtain information on previous police contacts

(see 0.0. #36, 1976 series, “Youth Records Check")

3. Ccall Prisoner Detention and Transportation Unit
- (394-5345, 6, or 7) and request Probation Intake
" Hearing Appearance date. :

. NOTE: IF YOUTH IS TO BE REMANDED, A PROBATION

INTAKE HEARING DATE ‘IS NOT REQUIRED.
‘4. Prepare Personal Recognizance Family court form
- (PD 209-063) in quadruplicate.

FIrE oet

5. Verify identity of all partiéé ¢oﬁcernea‘through
- documentary identification, telephone verifica-
- -tion, -ete.- -. . =

A k PP

'«6. AIhform~6ff£ce: that he is excused from court
. appearance on return date, if appropriate.

.. 7. Review prepared forms and have required forms
B __-|sworn to and signed by .parties concerned.

8. " Affix his,sigﬁAture to required forms .

9. . Distribute forms as‘indicated in this order .

REPORT (PD 244-156A) - .SEE APPENDIX, SAMPLE A

, This form is a three—part‘snapout prepared by the

arresting/assigned officer for all arrests.

1. Arresting Officer's Copy (Pink) - retained by
- officer or placed in officer's "Arrest Folder"
maintained at his command., :

-

NOTE: OFFICER SHALL TAKE THIS COPY TO COURT FOR
' EACH APPEARANCE AND COMPLETE APPLICABLE
CAPTIONS ON REVERSE SIDE. |

L e e

 Sdnenas §
o

bt

i
i

oo bho
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2.‘VBooki?g = Work Copy (Green) - forwarded to
Juvenile Crime Prevention Unit

- 3. ‘photo Unit or Juvenile Copy (White)

"'ag  Td.Family‘coprt - if youth is released on
personal recognizance or remanded to Family
Court '

To Juvenile Detentioﬁ,Center - if youth isg
to be remanded to Juvenile Detention Center

- NOTE: - IF YOUTH IS TO BE REMANDED TO. JUVENILE

 'DETENTION CENTER, THE DISTRICT DESK

- OFFIQER SHALL COMPLETE THE REVERSE SIDE
T "OF‘THIS COPY, oo ' o

‘VI RELEASE ON PERSONAL RECOGNIZANCE

¢+ A youth under ‘the age of 16 who 'is taken into custody

as a Juvenile Delinquent (Offense which if committed
by an adult would constitute a crime) may be released

:?;in.the’custodyvof his/her parents or other person
2legally responsible for his/her care.

© “A. DISTRICT DESK OFFICER - When appropriate, the

-~pistrict'Desk*0fficer shall place a youth in the
custody of his/her parents or guardians except

~’in -the following cases: -

‘l. Parent, Guardian or bther lawfui custodian is

wnqtkcagable or refuses to provide adequate
»<-gupervision RS W R U

ifghild_is‘wanted on a warrant

’ &3ﬂ chilq ig not likely tojappear on return date

.

-~~4. Child's person or morals would be endangered

by release - S

: ;. child"s~;elea§e would be dangerous to community

.~ 6. Child is unidentified or refuses to idéhtify

self,

NEW YORK CITY TRANSIT POLICE DEPARTMENT
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7. Unable to locate/contact child's parent
guardian or other lawful custodian

In the above cases, the District Desk Officer shall
remand the child to Family Court, if in session.

If Family Court is not in session, child is to be
remanded to Juvenile Detention Center.

B. _PERSONAL RECOGNIZANCE, FAMILY COURT (TP-150) This
form is to be prepared in quadruplicate by the
District Desk Officer in cases where the child is
to be released in the custody of his/her parent
‘or guardian. (see Appendix - sample B)

1. 1lst. copy (original) - to parent/guardian
‘2. 2nd. copy - to complainant
3. 3rd. copy - to'Family Court

4. 4tﬁ:‘eopy‘- bistriet file copy

' VII  YOUTH REMANDED TO: FAMILY COURT,

JUVENILE DETENTION CENTER OR SHELTER

In cases where the youth does not qualify for per-
sonal recognizance (see Section VI.sub A)and is to be

" remanded to Family court, if in session, or to the
Juvenile Detention Center (SPOFFORD), or to a
shelter, the District Desk Officer shall:

A. YOUTH REﬁANDED DIRECTLY TO FAMILY COURT

1. 1Indicate in the “Detaiis" section of the Arrest
Report (PD 244-156A) the reason why the youth
was not released on personal recognizance.

IF THE YOUTH IS UNIDENTIFIED (REFUSES TO IDENTIFY
SELF) OR THE PARENTS/GUARDIANS ARE UNABLE TO BE
" CONTACTED, ALSO INDICATE THE STEPS TAKEN TO

IDENTIFY YOUTH OR MAKE CONTACT WITH PARENTS/GUAR-
" DIANS. . -~

B

 NOTE:

NI ———————— S JURRPUT

T
” e S

 NOTE:

R

e ——

.NOTE:

,,NOTEzE

- CENTER, NOTIFY THE FACILITY OF THE APPROXIMATE
. TIME OF ARRIVAL.

. .PERSONNEL SUFFICIENT TIME TO MAKE CERTAIN THE

- 6 = -

Notify the Fémily Court of the borough con- /
cerned (see below for Family Court telephone
numbers) prior to delivery of youth to court

to ascertain if youth can be placed on the
docket.

BRONX 590-3332

BROOKLYN  645-5864
_ MANHATTAN 374-3359

QUEENS  990-5622,3

IF COURT PERSONNEL INDICATE THAT THE YOUTH CAN=

NOT BE ENTERED ON THE DOCKET, THE YOUTH WILL
BE REMANDED TO THE JUVENILE DETENTION CENTER

" OR TO A DESIGNATED SHELTER.

. YOUTH REMANDED‘TO JUVENILE DETENT]ON CENTER
OR SHELTEK

1. Complete“the reverse side of the Photo Unit

Juvenile Copy of the Arrest Report (PD 244-
156A)

IF YOUTH IS UNIDENTIFIED OR THE PARENTS/GUARD-
IANS CANNOT BE CONTACTED, 'THE DESK OFFICER WILL

. INDICATE IN THE "REMARKS" SECTION THE STEPS

TAKEN TO IDENTIFY THE YOUTH OR MAKE CONTACT

.WITH THE PARENTS/GUARDIANS:

.. 2. . Notify the Juvenile Detention Center or

de51gnated shelter prlor to delivery of
~ youth.

IF DETENTION INVOLVES JUVENILE DETENTION
THIS WILL GIVE THE CENTER
DRIVEWAY GATE WILL BE OPEN ON ARRIVAL. PERSONS

WILL NOT BE ALLOWED TO LEAVE THE ESCORT VEHICLE

‘UNTIL IT IS PARKED IN THE COURTYARD QCF THAT
FACILITY., '

NEW YORK CITY TRANSIT POLICE DEPARTMENT
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- IF CJ;LD IS UNDER 10 YEARS OF AGE, THE JUVE-
- NILE DETENTION CENTER WILL NOT BE USED. THE
DISTRICT DESK OFFICER WILL CALL THE EMERGENCY
CHILDREN'S SERVICE (553-6634 DAY TELEPHONE #
OR 431-4680 NIGHT TELEPHONE #) FOR SHELTER
PLACEMENT. THE SHELTER CONCERNED WILL BE RES-
PONSIBLE FOR DELIVERING CHILD TO THE BOROUGH
FAMILY COURT ON THE NEXT COURT DAY,

3. Prepére "Youth Remanded To Juvenile Detention
Center" (single copy) and forwarded to center
-,with escorting officer. .{see Appendix, sample C)

THE ABOVE FORM WiLL ﬁﬁ PREPARED BY THE DIS-
. -, TRICT DESK OFFICER ONLY IF REQUESTED BY PER-
-+ - SONNEL FROM THE JUVENILE DETENTION CENTER.

NOTE:

C. UNIDENTIFIED YOUTHS (ARREST CASES)
1. Noti fy brecinct’éoncerhedvénd<provide descrip-
. -tion of youth so that a Missing/Unidentified
Person Report (PD-336-151) can be prepared.

! NOTE: - PRECINCT CONCERNED MUST BE NOTIFIED SO THAT
A COMPLAINT REPORT (PD 313-152) CAN BE PRE-
‘APARED. - ORIV SO A S S
2. Remand youth to Family Court, if in session, or

. 7. to Juvenile .Detention Center or other designated
shelters (see Section VII, sub A & B). '

VIII

OFFICER EXCUSAL - INITIAL FAMILY COURT INTAKE HEARING

¥

To permit cases of juveniles taken into custody and
~released on personal recognizance to proceed through
.. the Probation Intake level of Family Court without,
:in most cases, requiring the appearance of the arres-
. ting officer in court,. the following forms listed be-

low will be prepared:

A. TFAMILY COURT -~ PROBATION INTAKE REFERRAL REPORT
(MISC, 1094) - single copy prepared by the arresting/
~assigned officer for éeach juvenile released on personal
recognizance. Form forwarded to Family Court. (see

Appendix, sample D)

CITY TRANSIT POLICE DEPARTMENT
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B. 'SUPPORTING DEPOSITION (MISC. 1095) - single copy

'EZEgaged by aFrestiné/assigned officer. Form for-
ed to Famlly Court, (see Appendix, sample E)

=

S?ATfMENT OF “CIVILIAN" COMPLAINT (MISC. 1096) -
yzzgg e copy pFepared by the arresting/assigned
lcer only in cases where there is a complainant

" other than the officer
- Form forwar ;
Court. (see Appendix, sample F) ded to Family

i,ﬁq.
o

ey
e
ey

- S )
.»ggz;:;AgbcompLAINAnrs ARE ALWAYS REQUIRED TO
N FAMILY COURT ON THE
RETU
WHETHER OR NOT THEY SIGN A ENT OF
:gMpLAINT" AT THE TIME OF ARREST.
T REFUSES TO SIGN OR IS UNABLE TO SIGN, THE

ARRESTING OFFICER W
0 ILL INDICATE SAME ON THE :
CAPTIONED SIGNATURE OF COMPLAINANT" LINE

‘Di :g:g:;&E-ARBESTS - COMPLAINANT'S "NOTIFICATION TO
: o o:;ggle COpPY prepared by the arresting/
€r. Lower portion of form qi
: ive
to the complainant, (see Appendix, samplg G)n

IX ,;fR UIR$D~APBEARANCE IN FAMILY COURT - MEMBERS OF THE FORCE
R o < L, ) - . ' e t—

WThé arféﬁfing‘offiéer \ pPp |
. : must a i i i
. the following instances: ==L i Pamlly_Court n

IF COMPLAIN~

_.w

bt

“a. IF Juveplle ?s not released on personal fecog-
nizance and is delivered directly to Famil
Court. Y

~yorn
o

TN .
— B

7

zf Juvenile %s not released“oh péfsonal recogéi
n zgncekand juven;le is remanded to a shelter

=
n
L

;:uih:u;tiple arrest situation, if one of the

. o S » oes not qualify for recoqni

. ; AP | gnizance and

T _ » ' 18 remanded to a shelte i

I ) 2 D pamity conay r or taken directly to
‘ » 1In these cases, the.arresting

” € . stin

_ | OfflCEF mus? appear in Family' Court and ;allg

%% B L oth?r Juveniles arrested must appear in

4 o Famlly Court at the same time.

13
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. NOTE: 1IN ABOVE CASES, THE ARRESTING OFFICER
: ‘ IS NOT REQUIRED TO PREPARE FORMS CON-
CERNING THE OFFICER'S EXCUSAL PROGRAM.
X FORWARDING OF FORMS TO FAMILY COURT

The following copies of forms will be forwarded via
department mail to the Family Court:

a. Arrest Report (PD 244-156A) - Photo Unit or
Juvenile copy (White) -

b. Personal‘Recognizance,'Family Court (TP-150
3xd copy).

|l

c.':Family Court - Probation Intake Referral Report
fL(Mlsc. 1094) - sxngle copy

d. Statement of “"civilian" Complalnant (Misc. 1096)
single copy ) RN

All mail forwarded will be placed 1n an envelope
and addressed ‘as follows-

Officer Excusal Program

' - Special Project Police 0ff1ce°
' Name of Family Court t
Address of Famlly Court

Manhattan - 60 Lafayette Street -

-

'wBrooklyn" ‘§:283 Adams Street

Staten Island . - . 100 Richmond Terrace

Queens 89-14 Parsons Boulevard ,

Bronx ‘ East l6lst Street & Sherman Ave.

»

P

=0 - - R -

i
!
I
|
i
|
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- XII ARRESTS INVOL#ING PROPERTY

When-

an arrest is effected and there is property to

be invoiced and delivered to the Property Clerk's
Officer, the District Desk Officer shall direct the
arresting offlcer to bring the property to the pre-
c1nct of arrest

A,

PROPERTY CLERK'S INVOICE (PD 521-141)

Slx—part snapout - prepare at the precinct of
.arrest. . (See 'Circular #1.5, 1977 series en-
titled ”Property Clerk"s Invoice" for instruc- -
‘tions regardlng preparation and distribution.)

. IF OFFICER IS EXCUSED FORM INITIAL INTAKE

HEARING, THE DISTRICT ATTORNEY'S RELEASE
COPY OF INVOICE IS TO BE FORWARDED TO FAMILY

.. COURT ALONG WITH OTHER REQUIRED FAMILY COURT

FBRMS.

-REQUEST FOR LABORATORY EXAMINATION (PD_521-161)

. Prepared in trlpllcate by the Statlon House .

elerk under the supervision of, and in the pre-
sence of the Station House" SLnervxsor in all

arrest cases where a controlled substance is

hlnvolved = one copy retained by member after
-obtaznxng signature of Station House Super-
v1sor. (see Appendlx, sample I).

- XIII NOTIFICATION TO PRECINCT OF ARREST/CENTRAL BOOKING

-In all Juvenile arrest cases processed at the district
office, the District Desk Officer will insure that the
“followxng notlflcatlons are made: -

CA.

- .number obtained.

‘PRECINCT'OF ARREST - notzfxed in all cases and a
Complaint Report, PD.313-152 (formerly a uF-61)
In the borough of Manhattan
~and Staten Island where there is no central book~

.ing facility the arrest number shall also be ob-

. tained from the precinct of arrest.

NEW YORK CITY TRANSIT POLICE DEPARTMENT
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B. CENTRAL BOOKING FACILITY - notified in all cases
* and an arrest number obtained. Central Booking
Telephone Number are listed as follows:

Bronx (590-2805)

Brooklyn (875~-6669)

Queens (520-9329)

XIv DISTRICT COMMANDING OFFICERS

District Commanding Officers will be responsible for
- establishing the necessary guidelines and controls
to insure the implementation of the procedures out-
lined in this directive. » '

SUPERIOR OFFICERS

130:SDG:ib

N

Superior Officers shall instruct members of the force
in the provisions of this directive until all are
notified. ‘

.

Sanford D. Garelik
v ‘ Chief

"I NEW YORK CITY TRANSIT POLICE DEPARTMENT
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PERSONAL RECOGNIZANCE-FAMILY COURT(PD209-063)

PERSONAL RECOGNIZANCE THE CITY OF NEW YORK L Poz'?z‘:s":::ra’a;‘s:
FAMILY COURT POLICE DEPARTMENT
. .. Precing
STATE OF NEW YORK }
. "w
COUNTY OF o

IIITK'WN.MMMW:__M.O 19 o

# eMid under the age of 16, to wit, of the age of . years, was taken inlo custody in the County of e . in the City

of New York, = ] b -thwhcolurcof
w Vo Reany . [ (SNelly - Comenandt B

the: s2id City, charged on the int o - with the offemsa of

ﬁhmhmhﬁwmmwm.’;

.

" NOW, THEREFORE, 1 Iding ot

+ i the County o . Occupats i L te of 1aid child, do hereby

[l ]

-u-m.ummmn»wdeummmummumnmu.mwummc«n t-muuu(muuﬂ ”

mouse thereet, ) . . - hmﬂ ur«-vmonu.
{Asuress of Courl) "
day of .19 nho"nmnmuele:iinmmmmwmlﬂdchldwulh.nmlhmnbmthtmﬂm

-HC«nthmuulammmﬂmummthmﬂ’uhm ificate or other verification of tha age of the child sheuld
Do brought to court a8 the beve date) N

TAKEN AND ACKNOWLEDGED BEFORE ME .

1%

=) P - T e et TRgnature oF Pareal & Guerdiea)
(S W Ofscer s Sagronie) » . . (Ronnt (Shweagt o)
“ .
. STATE oF New. voax
'Y
COUNTY OF.
B ., 0 and Nt ha it the e .
The above ramed - being duly swom, depos: says that - :

of sald chilg, e ‘ Lo wes . yesryof age on the . Say of

fast past; that he has hedrd the foregoing recogrizance read and fuily understands the terms and conditions thereol; and he has hurther been
Inforined and is aware that it he fails to produze the said child PursudAL ta the terms of the said recogrizance, he will be liable to punish-
mant by the court &3 for & Criminal comtert in the manner provided In the Judicisry Law, and 3 warsmt may be issued for Nis arrest In
sccordence with the Facnily Court Act,
SWORN TO BEFORE ME

'

e

Ly W
) . o e . ] Chignsturg ot Poront or Guardion)

Pate}

1S OMmears Supnatere) - LT o ieee) =T (e ey

RETL: A ¢huid wnder 16 o it BFen ints SVtsly Bn & Jureniia Delinsuent, Moy b rejesend = the SUotowy of his pu/end Or Shay pirsen NGty reignasthie fos
NS Bl wniess Sach feituse I8 pranibied by low, 24 0ol Brih W She Aues Sag Precedurse.

N e

SAMPLE B

igw,4

LE SAMPLE C
a o NEW YORK CITY TRANSIT
dg ' POLICE DEPARTMENT /
i
EE YOUTH REMANDED TO JUVENILE DETENTION CENTER
_ . DATE
JUVENILE DETENTION CENTER . K .
1221 SPOFFORD AVENUE I L Ce
i BRONX, N.Y. 10474 S R .
: . : ‘ v
DIRECTOR, JUVENILE DETENTION CENTER
a The Respondent ‘ : has been taken

into custody and 48 being remanded for detention. The Responden:
was not released on pereonal recognizance for the followine
reason: ‘

PR

T R L SRS e et B R e T NS e s B e S ooy SRR S0V
- i s | - i o . T " “ y S e Ay, e .
i

(') Parent, guardian or other'lawful custodian 1s not
capable or refuses to provide adequate supervision.

pa—

( ) Child is wanted on a‘warrant. ‘

( ) Child is not likely to appear‘on‘returm date.

() Childs person or morals would be endangered by
‘ release. -

( ) Childs release would be dangerous to community.

( ) chiid unidentified(refuses to identify self).

( ) Unable to contact/locate child's parent, guardian
or other lawful custodian.( Under Remarks, include

the times attempts were made to contact/locete
parents/guardians) : ,

i

REMARKS:

i")v!‘ft:'d.m‘f-ﬂ

iww&mi 3

ARRESTING/ESCORTING OFFICER  SHIELD# COMMAND

(1

: : ) DISTRICT LESK OFFICER
4 N :

. SR
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? . : SAMPLE : , .
APPENDIX .o D ‘ B ..
g ﬁ . APPENDIX : SAMPLE E
> ] s . 3 R
. . 1 .
’ ’ 5 b
§ j“ .
p , ’ e .
. ] o \
g FAMILY COURT . 3 ' SUPPORTING DEPOSITIQN (Migc. 1095)
'
PROBATION INTAKE REFERRAL REPORT(Misc. 1094) , ‘ B , . ”
1 2 Mt 108 emaed, 107,58 } \ .
g FAMILY COURT — PROBATION INTAKE REFERRAL REPORT . : M 1085 Henrnos 19.781
. PRINT o1 TYPE sl capriont This horm i tu bre prepiarnd By the arnestinng ‘assighed oificer ., ; & (PRINT OR TYPE)
. for CACH piveriie releesed on PLRSONAL RY COGNIZANUL tatlowing arrest . = ' ’
: ANRLET RO, | PCT,OPARMIST | DATCAND ILOs ankiE) .| B8 KT " sewoon ATTENOING ATIENOID | GwaDE ARG MM 3 F . SUPPORTING DEPOSITION - .
i l ! . QNS (1w : ; CP.L. 10020 . ' .
- . .. | .o B VIR WA N0 Gamdis . i % . Clochet NE,. e
. OCCURRENCE. :“'::f:' I - RTINS . . ) .
- - 150 — 4 .
<] . et o v Tt ot wnoLy | ADORT 33 tiachede City & Sinca) Coaly | 1 ma > f -FAMILY COURT OF THE STATE OF NE'Y YORK .
‘ ) . ' . DR } : l‘ CITY OF NEW YORK o .
. Gatcow i 7T Aot l b pronLno - § wnna FHRIMUNG ABSIORET IOILER L ¢ £ . . COUNTY OF __._ e : . s
- - .o - . " ly“ B H . —— — . , .
] RTLATIONSHI® (Cunng-on . ) - B 3 . R
‘g; TAME OF PURSON O HOWNG W1 l b A'—'-- : LD WY I :uuuu?;mucv Joyan-cnant o \‘ ff . STATE OF NEW voRk ( . o L
Tasostss” _-,.-_...: - " ~T ProNE Ko ) " vaLATION SELERTION - ',l«ithnlbouuaiéiod-;io § ) . COUNTY OF . i . . R .
S NSRRI : s .. g = — , S L ;
TRHOTHINS NAME BALDUN RAME - e - R I —— e e g emmam—re s > o - 5 . " R
Fomarins ) " [ c. OOTS OFHICH A IMINET TO ADITATUENT . 5 i m ’ A".,"mg ’ .
N  oonisE — T T T it [P7C T g OF CASE DY FRUNAVION PERBSNNELY . (3 90Y QNQ. _ . . \ Assigned officer (DEPONENT} § . . [T
ADDeess j i ¥ YES. BIATE AEAZON A oy : )
. S S SUN - : Shisid No. S K .. S e
TN — BUTWNCES WO, WOUE WO, - e - 5&,»? ~——Assig to Commang Aper Countyot ____ State of New York,
pay . i TH THE ARRLITING “ASSIGNED CITICTR v N ‘g ’ & ‘ B . . dui swamn " : . s § A L . f , i
¢ ] T : : INECOMPLANANT I TWAGE! ___OYEL MeR . . .. S being duly and says that; - ‘ . :
L , . : ' . N 1. While performing tour of duty .
e RS =~ Rrhad o i ey O e L : on (date) ) » n the pracinct
b — = vt = M : ) " L gned to (Posi/ : )
T SR e WO WG, i e 0 0 Fenson 5 v mum : * the RESPONDENT : . 9 10 (Post/Sector) ,
E I e S Erre ey 1 S - 3 . of . , . .
‘ ROV OF COMSTITUTIONAL WHGH 18 BY oA : . % - —r T .
bt = ' R GRS Do o oG wemeey | WeanT . . ' . 455 : #1g290d In the foliowing conduct on (date) _ . . )
: . = : Y hours
= . “PROHE BUMN LN W = B T a : : c . s
B PANENTIE CLARDIAS ARD NTAPORDENT 3 YES 0 %0 . j‘g {Location "~ Asdress. Aol No., Fizor, In 1ranT o1, a75]
© VBOTH :_‘f!'ﬂ‘_".%‘?’.‘.&- e st e = e ot et e e e s TRV e m—— i 1 ¢ oy - A A 9 . ] R .
g S Yta v AT ot - COMPMAINANTS INFORGED OF RTTURN DATE 8! ‘ NOTE: (A) Complete the pprOp caption(s) 2 AND/OR 3 betow dependi .
Dws wo. _ [omi Qwmrrgy B e S e T T TS : observed the oifense in question, AND/OR as i oo on wnether you
*TETATEMENTII MAOK SV o . AMILY DOUAT - - BCHIDULING RETURN DATZS: AT :l,: "'::::w ’ . . was rolated 10 you by the complaimant
4 RS A perN g o I o (B) WHERE POSSIBLE, identity any PROPEATY by Maxe, Model and/or Model Number, . - :
5 . TR ST RATERATR SN , ‘ ' Serial Number, License Piate Number, VIN Numbar, atc ' ' .
a - “ERGINGE WHAT WAS RECOVERIDT : i ? « 2 DEPONENT observed the RESPONDENT - .
0 TIoE WYE OO DFF TR RNt O IR o l P . -
ABUSTAT T Tiaeg HE/BL WA TAXEN INTO CUSTOOT? 1 WG T T " . ' ) i
. wvIsoocmse: o — - @
. ) L T ACN, LT o8 GTN PR i
’ . o BOL5 A/0 BTLIVE ST 10 BE<- () OVTRASLE [ HOT SPERABLE
S : - BSA—O MW raumYers Oowpemase : .
u DOKS A70 HAVK PRIOR KNOWLIDGE OF AVENILE'S MEPUTATION? wowr B , : . r/,,, - -. 3
« ; ] Qv Omo W oucmee : Ty e gg . 3. RESPONDENT was taken into custody by DEPONENT on the complaint of
: ' vouckea hos - - e o {Address Confidential) .
# : who states : : :
CHARGE, Wivch i sumwn fted b1 o0 SOULT mauls cometuts & CRIME. ASRUCIATLS (Mama) AGL ARALST NG, VD WO, td N
: 2 wem a5 :
- g — e AODALRS BuLNEsEew s NOML P . o 'f"il Act, or umission, if committeg by an adult wouid constitute . . :
[ . . R . " W :
. - e e e e 4 - . - 4 Class Falony/ . u
;-:o‘ - —n ) oD 1) 18y 3 w0 : L o (Specihc Otierwa) ., - slony/Class _____Miyd, . i
BUURITE: (] YIS TC weeOM . . - !-ull?_h!— . OPTAL a of . of the . 5
Dwscribe specihestly THIS resoondents INDIVIDUAL sctions and behawor during the act, ALSO, “in Concert™ ari¥sl == DO NOT describe (No,of Legal Siatute) T e £
Sroup behavior, describs GHLY e THIS THDIVIDUAL'S »m Scthons and bahavior AND whether or not the others wers sporenanded et State of New York. B . . . ;v
, ' {OTE — 1 » weapos wes ubed wr @aplayed, ndicals  the respobdent PERSONALLY posvrssed 4 ) For sddonai spoce — tna reversa we SWORNTO: This —__ day of . |
“ ‘ T ot s ’ . y 0 - M i
4 — i mae m—— - - ——— o e . — o ———— s - ——— tw - - . l
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APPENDIX SAMPLE F

STATEMENT OF "CIVILIAN"COMPLAINT
JUVENILE CASES(Misc. 1096)

STATEMENT OF “CIVILIAN " COMPLAINT — JUVENILE CASES 1, Mt 1096 Revisnd 19 19}
(NOTE DO NOT PREPARE THIS FORM ViHEN AN OFFICER IS THE COMPLAINANT )

Attosting ASIgnad 0% ed 18AINQ [uveniles, CHAL MmN acH e | ANT S REFUSAL o THE SILALON FOH FAILING T3 SIGN oh
ON10 CUSIOUY SN DIETALE Ths JUm Kietm iiums Supiiest by (he | 1D (e captansd = SKEINATINE OF Cenavt MINANT  INALL

complanant shai de PRINTED o TYPED anis itse ar | Casts amp Ot ANLY the 872,0000G BISIGAIT CCI
caLonis) CHECKED OFF 43 5000 av the inbirmation 18 ¢ wal SIGN M dottom of the farm L oampis 10 ALL Capikeis i te
avaiabie . Tha COMPLMNINt wit DO tmtussicd (0 QN the | swusn The iy FHm wil be p J 10 the

approprnate STATEMENTIS) A, 8, C, er O, brinw  IF THE ’ Curporatian Couvnsel F;'--Iv Cuurt, on the day the Petition 13 to
COMPLAINANT REFUSES TO SIGN or 15 UNAM € TO SIGN | Be duawn
the_statement, the oficw wil INUICATE THE COMBLAIN- |

Namae of Juvenile {RESPONDENT)

et -

Date Time o! Occurence —__Place of Occurrence
Description OR Type of p involved

Description of Property invoived(if any): :
’ X ' (INCLUDE — Make, Modm and/or.Modet No , Serisi Ne | K

{Laconse Plate No., VIN Na, Eic.)

.

CHARGE: : —_ -
(lwahc Oftense) _— {Secvon} . [
Narne of Complai Address {CONFIDENTIAL)
Complainant CATEGbﬂY {Check one): 1 0O Owner of property OR nictim.
2 O rerson in contro! of property.

{Whare category 'Y is checked
ONLY USE Statement D', below.)

3 O NEITHER Y’ 0r°2 but observed the respondent
engage in a particutar act. .

Noles: 1— STATEMENT A& B check 1hi appropriste tarms(s) that apply in sdch case,
2— STATEMENT CA D DESCRIPTION OF THE ACT MUST SPELL QUT THE CRIME

. CHARGED. . -
STATEMENT °A:  {Larceny , Cniminal Possession of Stolsn Properly, Criminal Mischiaf,
. Criminal Tampering, U ized uss of & icle) N
1 did not givs, or authorize ther to give, parmission to the resp above, ' " : N
TO—{ )take () bainpossessionof { . juse { )damage { ) tamper with the property B

describad above.
SIGNATURE OF COMPLAINANT:

. STATEMENT '8  (Burglary, Criminal Trespass, Arson)

i did not give, or authori ther 10 give, parmission to the respondent, above,
U TO—{ )bein ( }beon ( ) caused ge to my property, ibed above.

'SIGNATURE OF COMPLAINANT:

STATEMENT ‘C:  (Assault, Sex Cc'mes, Menacing, Reckless E: '] , Robbery,
Larceny from the Person)

"1 did not give, or authori her to give, permi fo the Cenil above,
TO — (gsscribe tha act) 2

which he /she d:d in fact do..

SIGNATURE OF COMPLAINANT:

STATEMENT 'D%  (Use this statement where the “Complsinant CATEGORY™, above, is *3")
¢ observed the resp above, engage in the following act;

which he he/sha did in tact do,
SIGNATURE OF COMPLAINANT, ‘

The sbove information was supplied to me by the complainant, *
SWORN TO: THIS Day of A9 -BEFORE
Rank._.__Name Sh. No,
L1/8gt Signonsre . Police Officers. . ySegneture)
c d — Agoncy.

w—

-

==

.must appear on the recognizanc

-of

-shoyld appear at Family Couft -
. at the office of the

POLICE OFFICER | ’ SAMPLE

~After telephoning the Prisoner Tra
Degention Unit (P.T.D.U,) at 374-5345,6 to re
nizance appearance date,
portion of this form.

nsportation and
3 cejve a recog-~
complete the captions on the lower

After completing,

tear the lower ' .
t'he dotted line and present i portion off below

t to the complainant.

Even though you aren't re
tecogniaance date because
Family Court Police Office

quired to appear on the
your district participates in the
r Excusal Program, the complainant

P.T.D.U. ewdate‘y?u‘rgceiveAfrom the

T o e o o o e e s e o ot o i e e e e e o
________

s - —— e -
At we . '
.

JUVENILE ARRESTS - COMPLAINANT'S "NOTIFICATION TO APPEAR"

N 0
'

Date
—'—"——v-——-r—

(Complainant's Name)

6y

Under section 734 of the FAMILY covu ‘ ‘
, RT ACT of New
York State your presence is necessary to proceed in. the matter

e '
¢ Pl

-

' ’ : . You m t’ : . heref. ‘
(Respondent's Name) ' . , ‘)gs"appegt Therefo;g,

o,

on

. Ty of this .30 a
CIETE) T £ ?garf,aglg.Bq a.m.,'you

L

BoroPgh\of

1o the offl : Department of Probation = Juvenile Intake,
( ) ‘60 igfayette Street, N.Y. N.Y,
( ) 283‘Adamsﬂsfreet,:Brooklyn; N.Y.Q B
( j Eastll61th; Street &.Shermén Ave. Bronx, N.Y.
1( ) 89-14'Pargpna Blvd. Queens,.N.f.

?
v
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RS ey
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APPENDIX SAMPLE 1 ‘ g PlNK IBM CARD ) |
! g ~ %
PROPERTY CLERK'S INVOICE(PD521-141) i _ ' .- L
i 0
; § FRONT SIDE

i3 NEW YORK CITY TRANSIT POLICE GEPA! )
%, v - ICE GEPARTMENT 2-8 ¥ 15 CONTROL NO 1 TP-M-C b
. THE CITY OF MEW YORK £ . G SURNANK 18-25 FIRRT | ADDNERS 30-3A RT Niv, 3037 AT NTME ATT R/
. @ :
orSTY cencs vt POLICE DEPARTMENT 8 ©) @
- ermery B Cln ) W z i
k o a3 CoOLOR J4-08 RES PCT. A8-30 AUY 4048 DATE OF DIRTH B
THIS PROFERTY IS: {7 Required ot EVIDENCE O *OECEDINI'S PRUPERIY [} FOUND FROPERTY [] omre v -4 i
. [o] } 8 .
Sre laskembons o resemss vde) _ Date: . e . 73 ! ¢ E
OF tos Arcogard taat Lhela ¢ | Comound R § ¢a—48 PCT, OCC OCCURRENCE 80 0OLCLC. U0 qt-8a POST i }
. et 48 DAY 80-33 B4=b8 DATE i
Pireres o Manme . Addios . ) ‘,'
wl - :
Dese o1 Aras T Amwuia, ] Gk Tt o T VT g ne -3 ;t
. . “Na, wrge 3 . N n :
= | E e1_nn LINE Pl'o'\p(-*;n(l:P:f(:(i‘l::r:unnn o | BUHDOL AND GRADE i
“ fiover of Fiopamy Aeders ITHCTS o —10 8PECH «oc. HTATION 5
. 3 i
o Owner's Nums (300 isvmncries 3) Addres Apt b2 = TI=14 2618 THEFT OF aERVICES (P L 188~18-3) = TYPR FARE EVARION ;
. . W { T ro 1 B3 vounie we o TiennaTiLe \ T enTem via ko oAtk i
Coupleirent’s Heme Addvess Apr. N . > 7 NP R OVESCTUNNATILE LKA L Uk ¥ TRANNERER 3
: | 2 fod MARIPULAY I RN ULHKR DRAURINE, !
. . B -t smmsa , . . ]
. Tem H eeCAtH vALUS [Foe Praperry Clart’s Ure Ony) 1
. . o, QUANTITY ANTICLE US. Currency anly DISPOIITION ad  BATL r ;
, . * ‘ ;
- ™ T T - 5
: > wm—bem ) —— o vl et —— —d— — 1 | b & ———— —
g H
: | .
‘ . : v i FATHER'S NAMH@g MOTHER'S NAMEACIRST & MAIDEN) .| noue 'rl-:l.l-‘j.wl-: NO.
. -
' DHUG USER IF YES. TYPE USED & HOW LONG UHILD NFI) THAT THIS REFOR
N ~~ .
R ) WAR PREPARKD:
- ) . —_— O vesO w . . - g ves 3 w~e @
. A i I QAN MEMIBBWNAME.OF GANG | A PRIEVEIGS ADDRE; W ANOWN
, . 2 -
- _ .
i ‘ NAME AND ADDRESS OF COMPLAINANT PT NO.| TELEPHONE NO
. : . 23 e
" ! S r——— . § 8 ———— . AT 3
. DETAILS: :
o g . Tl t
: f . ;
. e P - , ( 3
. . y . .
1GCAITON WHiet FRGHITY B1B60 . °
RANK | REPORTING OFFICEM N 810 NGL] CoMD DAYE-DAEPARED | RIGNATURE OF SuPYry
: i TOTAL . 321
* . : REMARKS: {Sca instructions on rear of form) waier 4
. REVERSE SIDE ' ?
" b . i
1 g |
N — - - *
Bant $.940iwe of Desd Oficer | Ihield Ha, . . H
. , i
a Posd Sigrarure, Shiald Ha, . P00PLRTT CalAK PAQPLELY CLIBR & YUULNHLY MO, T A
5 ’
- .
, .

Cir. #2.30, (17) | | ‘
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-1

e o

e

- - cir. 2.30 1977

e—.

- 4 - '
26. 'Previous Address - if known, enter previous
. address.

27. Name and Address of Complainant - print name,
.- address and apartment number of

complainant.

NOTE: When complainant is a member of the force
‘ the word "Officer" is sufficient. When a
TA employee is the complainant, the employee's
job title, name and pass number will be entered.

28. Details - officer shall indicate exactly what the
youth did to constitute the offense.

29. Rank/Reporting Officer/ Shield Number/Command =~
Officer shall affix his rank, signature,
shield number and command.

30. Date Prepared - indicate date Fare-Evasion Report
was .prepared. :

31. Signature of Supervisor - signature and shield
’ nuriber of Superior Officer. .

-

SUPERIOR OFFICERS

., Superior Officers shall instruct members of the force
T in the provisions of this directive at all roll calls
through September 16, 1977, until all are notified.

‘ cyj,/cjﬁe.¢;:%5=&¢£7€
anford b. Garelik’

130:8DG:ib
) ' Chief
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12.

13.

14.

1s.

16.

20.
zl.

22.
23.
24.

25,

) cir. 2.30 1977,

Occurrence ' . .-
[

- Occurrgnce Day - indicate day of the week,
abbreviate, use two letters, e.g. MO = Monday

- Occurrgnce Time - usge military time.

= Occurrence Date - use six digits, two for month,
two for day and two for Year, e.g. 09-06-77 for
September 6, 1977. : -

County of o?currence - indicate'county where in-
cident occurred, K = Kings, Q = Queens,
B = Bronx, M = Manhattan and R - Richmond.

Post - énter six digit pest dénignation.

Place of Occyrrence - Line/Specific Location/Station -
print the line, specific location and the"
station where incident occurred, e.g. "A" -
n/e of n/b platform - Canal Street.

School and Grade - print school presently attending
and grade,.

-

Identification Number -~ enter Officer's pass number.

-

Theft of”Serviges ~ check appropriate box, for type
of Fare Evasion offense.

Father's Name - print frist'name DO NOT LEAVE BLANK,
DO NOT PRINT THE WORD “"DECEASED"

Mother's Name - print first and maiden name.
Home Telephone Number - record telepi.one number.

Drug User - check "yes" or "no". 1If yes, indicate
type used and how long. :

Child notified that this report was prepared - check
Il}’es " Or "no". - .

If gang member, name of gang - print name of gang,
if applicable.

Alias - indicate alias, if any.
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District Clerical Personnel

ClLe eIV L2274

-t 2 -

/

-

‘District Clerical Personnel shall report TP-11l1C's

on Multi-Purpose control Sheet,TP-112 (use caption
'YDR's” - previously used to record Juvenile Reports
(YD-1's) for Fare Evasion)and forward to the Sta-
tistics and Analysis Unit.

Preparation of Juvenile Fare-Evasion Report (TP-111C)

Specific Instructions

l.

lo.

11.

Fare-Evasion Control Number - enter control number
as assigned by the Juvenile Crime Prevention Unit,

3

Surname, First - print last and first name of youth,.

Address - print home address: street number, street
name and zip code.

Apartment Number - print floor and apartment des-~
ignation.

Sex - male or .female, circle one.

color - enter "1" for white,. "2" for black, "3" for
American Indian, "4" for Oriental, "5" for
Hispanic and '"6" for other.

Resident Precinct - must be:threé digits, e.g. 001
for first Precinct, 010 fcr 10th Precinct,
100 for 100th Precinct, etc.

Resident County = county in which youth resides:
"K" for Kings, "Q" for Queens, "B" for
Bronx, “M" for Manhattan and "R" for
Richmond.

Age - use last birthday to indicate age. Use two
digits, 07 for 7, 10 for 10, etc.

Date of Birth - use six digits for date of birth,
e.g. 01-03-65 for January 3., 1965,

Precinct of Occurrence - use three digits, e.g. 001
for first Precinct, 010 for 10th Precinct,
100 for 100th Precinct, etc. ’

AVYV IRV /Y »1 %4

R L

CITY. _TRANQIT POLICE

P

DEPARTMENT |

I

[

Eg
4
|

I
i

1

g i

)
8

3 i
; A
] ', H

5

1

e

l
I
i

P
|

F
by
!

tﬂ |

ARRESTS/
REPORTS

PURPOSE

APPENDIX A-12

NUMBER

CIRCU

!

-

AR
f DATE

Sept. 9, 1977

JUVENILE FARE-EVASION REPORT _(TP-1l1lcC)

To providg for appropriate follow-up action on
fare~evasion offenses committed by juveniles,
form TP-11llC, Juvenile Fare-Evasion Report has

. been instituted. Members of the force who appre-

hend juveniles for fare evasion (PL 165.15~3) will
prepare form TP-11l1C. The Juvenile Report (YD 1)
will no longer be prepared for fare evasion. '

EFFECTIVE DATE

PROCEDURE

Provisions of ‘this directive become effective
2nd platoon,Wedneaday.September 14, 1977.

Memﬁers'of the force

Members of the force who apprehend a juvenile
under 16 years of -age for fare-evasion, shall:

- Notify the Juvenile Crime Prebehtion Unit (330~
3006/3095/3061) and give details of incident and'
recelve Fare Evasion Control Number,.

= Prepare single copy of the Juvenile Fare-Evasion
Report (TP-11llC). '

- Make appropriate memo book entires.

- Su?mit c?mpleted form TP-11lc at District Office/
Unit Office for review by a Superior Officer.

NEW YORK CiTY TRANSIT POLICE DEPARTMENT .
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NEW YORK CITY TRANSIT POLICE DEPARTMENT

- 2 -

in Circglar #2;7,curient series, regarding the de-~
centralized preparation of statistical reports.

Eafh nugber will be prefixed with the letter

D" = diversion, followed by the District number
yYear of preparation and District control number '
(e.g. D34-77-00001 - p = diversion - 34 - dist;ict
34 - 77 = 1977 - 00001 - district control number)

District control numbers will begin with the number
one and shall be assigned chronologically in numerical
sequence to the end of each year,

SUPERIOR OFFICERS

Shall.#ns?ruct.members of the force in the provisions
of this directive until all are notified.

oo/ L, e

anford D. Garelik
' . Chief

130:8DG:ib
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APPENDIX A-11
NUMBER

CIRCULAR &

June 28,

1977

JUVENILE APPREHENSION REPORT — FORM TP-4F

PURPOSE

To provide a record of referrals to the Juvenile
Offender Diversion Program so that members of the
force may receive appropriate recognition and credit.

EFFECTIVE DATE

Provisions of this directive become effective on the
lst platoon Friday, July 1,1977. )

PROCEDURE '

Members of the force in addition to the procedures
established in Operations Order #7.1 and 7.2, current
series, shall prepare form TP-4F in duplicate for

each juvenile apprehended and referred to the Juvenile

Offender Diversion Program.

BENTA NOTE: Members are required to prepare only form TP-4F
B for Diversion Program referrals.

Distribution of TP-4F

Juvenile Apprehension Report prepared in duplicate,
shall be distributed as follows:

- forwarded toc the Juvenile
Crime Prevention Unit

a) Original

b) copy ~ District file

DISTRICT CONTROL NUMBERS

Each Juvenile Apprehension Report prepared shall be
issued a district control number as per examples listed

0

NEW_YORK CITY TRANSIT POLICE DEPARTMENT
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SAMPLE I

/.

REQUEST FOR LABORATORY EXAMINATION(PDS521-161)

LI TA ) e . _%qu

DKL R LI NI POLICE DEPARTMENT . ——
CIT¢ OF hiw YORX Arrent by

Proreny voushm M o e

AN e

PN Y R -

REQUEST FOR
LABORATORY EXAMINATION

Oucwet Nu.

LT ; DAYE

INVESTIGATING OFFICEAR

RANK TANE TENCLO N CONMARTY
OESCMIPTION OF EVIDENCE - ldent Markg Wrere Ootared

CHARGY ™

AODITIONAL CHARGES
{J saiLen [N custooy O ves O no

ADJOURNED DATE

OEFENDANT'S NAME S ADDRLSS ,

Tina ovd Dete of Occurance PFace of Occurrence

Tirrw ond Oate of Arvest Place of Arrent

MODUS OPERANDI

COMPLAINANT'S NAME ADDRESS

TYPE OF EXAMINATION REQUESTED

AEMARKS

FANK SIGNATURE SMIELD Mo

(THIS SPAGE FOR LABORAYORY USE ONLY)

L v Na. Avcoved By

TITLE SIGNATURE

“ .
ta,
v

I New vor

e i o

- 4 —

If card is confiscated, indicate by writing acrossd the
face of the card "CONFISCATED" and place the J.A.U.
Control number at the top of the card together with the
member's name and shield number. (see Pppendix B).
Forward the confiscated card, via department mail, to
the Juvenile Assistance Unit.

NOTE: cCards used by students at the wrong time or the
wrong station will not be confiscated if the
card belongs to the student. The Juvenile
Assistance Unit will notify the student's parents
of the incident. via letter. (see Appendix C).

E. School Confiscation Form (TP;}S);La/ fﬁ%&xf¢éﬁz Cgéb;lb‘

reoy”

Members of the force shall prepare a School Confiscation
Form (Tp-23) only in the following instances:

1.

2‘

-, b
2y
When the confiscated card is other than a Type #2 card.

When the TYpe #2 card is confiscated between the hours
of 2200 and 0700 Or on weekends and holidays when the
Juvenile Assistance Unit ig not in operation.

NOTE: Tp-23'sg Erepared on Type #2 cards will be for-
warded along with the confiscated card to the
Juvenile Assistance Unit. a1l TP<23 's prepared
for other type cards will be forwarded to the
Scheool Coordinating Unit.

F. Arrest(ComElaint Report (TP-4) - Lost/Found Property
Report (TP-110) ' ‘ -

1.

ON~SYSTEM INCIDENTS ‘- bPrepare typed (7 piy) Arrest/
Complaint Report (PP-4) for stolen cards or prepare
typed Lost/Found Property Report {TP-110) for lost

cards, and comply with procedures outlined in Cir-
cular #2.7, 1977 series. (see Appendix p & E).

OFF-SYSTEM INCIDENTS - Prepard duplicate handwritten
‘copies of Arrest/Complaint Report (TP-4) for off-system
stolen cards or prepare duplicate handwritten copies

of Lost/Found Property Report " (TP-110) for off-gsystem
lost cards. (see Appendix F & G).
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C. Spot Checks

Desk Officer's - Enter sigiature.

Signature

Serial nunbers ot Type
#1 Cuards obtained from
List.

Type #l & Type #3 - Enter Bleck
From, To #1 and Type
“schonl Card

s~hael has bieen given a List
I'he List Number on the

Card List should correspond to
Numbe p the Control Sheet.

Each
Numbor,
schor

the Lis

List Number -

an

l.

D. Misues or Confiscation of Type #2 Cards

Information contained on the control sheets may be used
to provide members of the force assiyned to school con-
ditions with information so that spet checks can be con-
ducted of students using Type #2 cards at particular
stations.

Members of the force in conducting these spot checks shall
compare the information obtained from these 2ontrol sheets
with the information on the student's card (Type #2).

When a member of the force discovers any discrepancy which
may require further police action, he shall notify the
Juvenile Assistance Unit at B~3006, B-30mi «r B-3095 and
be guided by their instructions.

When there are indications of lnrée scale abhuse ar reportg
of lost or stolen cards, reyarding a particular school,
the District Commanding Officer may make arrangemefits
with the Juvenile Assistance Unit and City-wide patrol
Services to insure proper coverage at selected schuol
conditions.

When a member of the force apprehends a student for an in-
fraction involving a Type #2 card he shall:

l.

NEW YOPK C!TY TRANSIT POLICE DEPARTMEF&T

-

Notify the .Juvenile Assistance Unit at B- 3006, B-30%1,
or B-3095, and be guided by their instructions.
Receive a J.A.U. cControl Number.

Make proper memo book enttries.
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B. Preparation of Reduced Fare Eligibility control

Sheet

(see Appendlx A)

captions of Replacement card.

!
Enter name of school at top of Control
Sheet (should correspond to list number

on School Card Listj).

Enter school's address.

Enter telephone number of school

Enter block serial number for Type #2
issued to school as indicated on
School Card List.

Enter date of report

Enter appropriate Contrml Number

District Off System Control Number for
Off System Reports or,
Central Control Memo Nuvmber for Cn
system Reports or,

J.A.U. number for replacement of Type

#2 ‘cards which were previously con-

Enter whether card is
stolen or confiscgted

rencrted as lost,
Enter serial rnumber cf card reported
stolen or confiscated. -
Enter student's name

Enter station student uses going to
Enter station student uses going home
schocl :

Enter serial number of replacement of

Type #2 card only

Have student sign for receipt of
Peplacement Type #2 card

e that, student has completed all
(frent &

Mame of 5ch001 -
Address
Telephone Number-
TYPe #2 From, 170 «
cards,
Date .
Control Number -
A -
B.
U
C.
Elscatgd
L/s/c
. 0ld Serial -
C Number lost,
- , Student's Name: -
Home Station -
school
Schogl Staticn -
from
2w Serial -
number
o Student's
g Signature
NOTE: Xasur
back of carg).
A Y s maerrnnsasen
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APPENDIX A-1L

NUMBER
2.4

DATE

Cl

J
RCULAR

March 1, 1978

RECORDS &
REPORTS

PURPOSE

T

OPERATION IDENTIFICATION -
SCHOOL TRANSPORTATION CARDS

To provide adequate controls at the district level,
for the recording of lost or stolen transportation
cards and the replacement of Type #2 transportation
cards, new procedures have been instituted. These
procedures will no longer require the District Desk
Officer or district clerical personnel to notify the

.Juvenile Assistance Unjit via telephone, of trans-

portation cards reported lost or stolen or.-'the re-
placement of Type #2 cards.

EFFECTIVE DATE

PROCEDURES

The provisions of this directive become effective,
2nd, Platoon, March 3, 1978.

3 A. Reduced Fare Eligibility Control Sheets and School Card

- List '

1. The N.Y.C. Board of Fducation has supplied this depart-

ment with block serial numbers of cards (Type #1,2 and 3),
issued to each school.

Each district will receive School card Lists‘which contain
the block Ferial numbers of cards issued to each school.

Each district will receive Reduced Fare Eligibility Con-
trol sheets to record information concerning cards re-

ported lost, stolen, confiscated,or replaced Type #2 cards.

School card Lists and Reduced Fare Eligibility Control
Sheets will be maintained in a 3 ring binder. Each school
has been given a list number which should correspond to

the list number on the Reduced Fare Eligibility Control
Sheet.

____NEW YORK CITY_TRANSIT POLICE DEPARTMENT

A S

.”— 2 = .

Make proper Memo Book entrieg andé include
Control Number issued by the Juvenile Crime
Prevention Unit.

1f card is confiscated, indicate by writing
across face of card "Confiscated", and place
the issued Juvenile Crime Prevention Unit
Control Number on the top of the card to-

gether with the member's name and shield
number . ‘

Forward confiscated cards, via department
mail, to Juvenile Crime Prevention Unit.
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SUPERIOR OFFICERS
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"School Confiscation Form (TP-24)

Members of the force shall prepare a School Confisca-
tion Form (TP-24) only in the following instances:

When confiscated card is other than Type #2
card. '

When Type #2 cards are cohfiscated between
2200 hours and 0700 hours, and on weekends
and holidays. : SR

Superior Officers shall instruct members of the force
R in the provisions
notified.

of this directive until all are

ford D. Garelik
" Chief
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OPERATIONS ["5
ORDER [T, ..

OPERATION IDENTIFICATION - PILOT PROJECT

e
i

e |
%
e

- 5 -

f_ NOTE: All .TP-4's or TP-110's shall contain the pre-
cinct of occurrence and the serial number
of the lost or stolen cards ang its replacement
e if Type #2. Off-system reports need not contain
ﬁﬁ . a central control number or a precinct UF6li,
if not raported to the precinct by the school
or student. Upon receipt of handwritten copies

L

» JUVENILES

I

OFFENSES INVOLVING TYPE 2 - REDUCED FARE ELIGIBILITY CARDS é; of TP-4's or TP-110°‘s from districts, the
;W Juvenile Assistance Unit will notify the pre-
’E cinct concerned via copy of TP-4 or TP-110.
g; PURPOSE i

D
= BEal
ey B iy

G. Replacement of Type #2 Transportation Cards

In order that the programs of this department do not
unduly interfere with the educational process, a Pilot
Project has been instituted which will no longer require

e

l. Replacement Type #2 cards will be issued at district
offices to students who have reported them lost or

i: members of the force to confiscate Type #2 - “Reduced ? stolen and who attend a school within the district's
: " ) . ’ N ' geographical area of responsibilit Each school has
_ ligibility Cards" if leqally possessed. a S geog : p Y.
Fare Scheol Elig Y P ) been notified of the appropriate Transit Police district
| | ‘'office where their students may obtain a replacement
EFFECTIVE DATE SEE: 3
f$i’ card.
The provisions of this directive become effective upon aF| . .
! . . . . . . S 2. Replacement cards will be issued to students only when
E: publication of this order. This Pilot project W11} : J? ‘ they present a completed "Report of Lost/ -Stolen
operate from 0700 to 2200 hours, Monday throuqgh Fridav. {0t ¢ ' \ - y / ;
o e Transportation Card" or a letter on school stationary
- i . 4 . 3 ;
DEPARTMENT DIRECTIVES %: or.an M letter-p;epared by the Juvenile Assistance
: 11 Unit. (see Appendix H).
isions of Circular #19.3 1976 series, entitled & : . ‘
ngniizzgiion of School Eliﬁibility Cards" which are NOTE: The M4 letter prepared by the Juvenile Assistance
g: . . . . . C . . B g Unit is a form letter sent to the students parents
in conflict with this directive are temporarily sus- & ] notifying them that their child's Type #2 card
S pended. 5 - s was confiscated. fThe letter contains the J.A.U.
E} P gl b control number and the date and location where
. PROCEDURE SRR

. ~ the student may obtain a replacement card. (see
1 ) Appendix I).

) .
Members of the Force

prsy

Kim: bu tarhetenar

H. Q;strict Desk QOfficers

When a member of the force apprehends a student for an
offense which involved the misuse of his Type #2 - 158
"Reduced Fare Eligibility card", he shall: 1

o=

When a student enters a district office to report that
his card has been lost or stolen or presents an M4
letter, the district desk officer shall:

mme |

a. Notify the Juvenile Crime Prevention Unit at
B3155, provide appropriate details and be
guided as to whether or not the card should
be confiscated.

1. Obtain proper Identification from the student.

—

2. Prepare in duplicate Arrest/Complaint Report (TP-4) or
Lost/Found Froperty Repnrt (TP-110) for Off-System

) ; Reports or prepare TP-6€7 and typed TP-4 or TpP-110
for On System Reports.

b. Receive Control number from Juvenile Crime
Prevention Unit.

PRSI ]
L H 4 i

R

NEW. YORK CITY _TRANSIT POLICE DEPARTMENT |-

' _NEW YORK CITY TRANSIT POLICE DEPARTMENT

-

IR,




=
RT3 b A0S

e s e i

AL T .

Tre
-
A
e

= b

ey =

T e WERET T T

<
%

- 6 -

3. Record information on Reduced

Fare Eligibility control
Sheet.

4. 1Issue replacement card, if Type #2:

a. instrupt student to complete all captions on
front and back of card.

b. enteF N.¥.C. Transit Police Department in the
caption entitled “Signature of official teacher".

c.

have student place his/her signature in appro-

priate caption on Reduced Fare Eligibility
Control sheet. '

5. Record information on Reduced Fare Eligibility card
Index (rp=-23).

6. Forward Index and Related Repofts to J.A.U.

REPORT OF LOST OR STOLEN TRANSPORTATION CARDS

A. A}l Type Cards - Reported Losf/stblen‘é On the System
lf Merbers of the Force
a. Notify Operations Division and receive central
control number. '
b. Prepare TP-67 Field Investigation Report.
N ¢. Notify district desk officer and receive TP-4 or

TP-110 Control Number. ' -

d. Make proper memo book entries.

NOTE: If Type #2 card, direct student to report in-

cident to his school where he will obtain a
"Report of Lost/Stclen Transportation card",
'or an official letter which will be presented
by the student at the appropriate dist¢rict
office. (The school will direct the student
to the appropriate district office),

=

W ' - o - -
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District Desk Officer

a.

Insure issuance of appropriate TP-4 or TP-110
Control Number.

Insure preparation of tvped TP-4 or TP~1ll0.
Notify precinct of occurrence and receive UF-61#.

Enter details on Reduced Fare Eligibility Control
Sheet and Index.

Insure forwarding of completed TP-4 or TP-110 to

Mail Distribution section.

All Type Cards = Reported Lost ‘stolen - Off The System

1.

"Members Of The Force

a. Notify district desk officer, report details and

b.

NOTE:

receive off system district control number.

Make proper memo book entries.

IF Type #2 card, direct student to report in-
cident to his school where he will obtain a
‘"Report of Lost/Stolen Transportation card",
or an official letter which will be presented
by the student at the appropriate district
office. (The school will direct the student
to the appropriate district office).

District Desk Officer

a.

Insure issuance of appropriate off-system district
control number. .

Insure preparation cf duplicate handwritten copy
of TP-4/TP-110.

Insure notification to district of geographical
responsibility so that cross reference can be

made on District Control Sheets. (Both Reporting
District and District of Geographical Responsibility
should make these entries in red).

A
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APPENDIX @

New York City Transit poljica Department
Juvenile Assistance Unit

SESTTN e
e v
FIVE s oredeniih

A 300 Gold Street Thuv H 01239
| ﬁi Brooklyn, New York 11201
'R 2 Date_FES. 14 19 78
L
‘ ‘%é Dear Parernt,
Lo

Your son/gighhst iz‘ﬁ//t/ 70;65 misused his/WY
Reduced Fare Eligibility card on FES. /3, 19 75
at_/ 00 _ (PM) for the following reason: Z5&d PRsS
LT WRNE Srnrson ~ Hpss ™333,57 .

Thisg violatgs the conditions as listed on the back of the

i}

pes

o

porsual T
N

IS 2.

P

s

il o AL

i
it Reduced Fare Eligibility card.
3

kuw Althopgh his/her card was not cénfiscated, a8 record of

this ingident will be maintained by the New York City Transit

Police Department. Should a similar incident occur in the
future his/her card may be confiscated and a lengthy penalty

period imposed before replacement of a new card.

For further assistance contacé the Juvenile.Assistance

Unit Telephonn 330-3155, Monday through Friday, from 9:00 AM

. to 5:00 pM,
JivEalLE RESISTANCE U1
, 5 %I;;[][ ﬁﬂlg STREET
w ’ GORLYN, . Y 11
*For
/74 .
Samce”
M-1 R

. ,
- .
g S
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C (- SAMPLE
ﬂEDUCED FARE ELIGIBILITY CONTROL SHEETS

NAME OF SCHOOL &kI\“\J 'E:c_H+ Voc HS avoress_a9 ¢ Geeen A, nA e g
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FROM:

APPCULI)‘ ﬁ{q
TYPE b/ 2

207377 T0: R 7//24»

FROM: 3/2595To: 31 55‘f$'

DATF ICONTL AL/5/7

~..
1

OLD SERTAL #JSTUDENT'S NAME JHOME STATION JSCHOOL STATICH [NEW SERIAL#

STUDENT 'S SIGNATUREID.O. 'S SIGNATURE

YA | poal

265145 | Toww Brews |AveP T |C1asson 31542y

S 7/

AfX | ooIX

265218 | T Tenes |65t R | Newnrs R 215 4307

Sef R

‘Lz 5 lolern

2ES Q02 Stwe‘ CML “02540 6__+ AFKALI’.) ‘8“

f eem i
(S 199219

temp

|2l | sssd |

{T‘U\r\ju\r

267350 n&:kr Pglce 1 A MEVWS “02 ‘, 37511’_6_0__,

__]_L/le‘ w.u.:m AGLE 92&5%('“| '_ /I_/_evws V(Q " E'JQE ¥
"'_L{" ocHp ). 1
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e

T CT/ACSISED BT D D B0 ED D I &R

e b i S P S PR
e L e i i e oty
o
-
-
*
7
I a
.
¥

H
— i

it




ey

e S [ FUROSN

‘,.5‘(;‘
g @. k)
X
I,
. E T
&
J i
t
v

25 - |
N &=
7 : : E ¥
H APPENDIX | X

SAMYLLE OF CONFISCATED TYPE{#?2 —-CARD

o
Ay
4y ¢
v
C. .

- 10 - . /

bl

LA

i K -
7 . ; "i- L i
‘ g ,'Ir;f.g JUVENILE ASSISTANCE UNIT

3 ﬁ‘ The Juvenile Assistance Unit will maintain records of all
issued Type #2 Eligibility Cards including: ‘

s bk M IR
W7 b '_’z,'u.‘ TP

S

LR TN A
nlwaid I T ,“.
.gg _i...o\.‘...d" !

_m*""N,-
t’- '
.
1]
a
<
3.
3
>
23
31

1. Copies of TP-4 or TP-110 or Md letters of all lost/
stolen or confiscated Type #2 or other type Eligibilit_
Cards.

TR A T M ok

-

Treez N9 .’ilSGQS”":g:% |
RAPID TRANSIT LINES (@

e, 1o,

¥ .

Reduced Fare Eligihi igh SeAaol pugits~ N2 s '
) P v ok

N sl

' ; 2. Records of all blank Type #2 Eliqgibility cCards
" a1 Ratg of Bigh - . |

distributed to each district command.

heeal ':"-d : Sorp
b NE 29, 1978 -

. . N
R R Tty

3. All other information related to "Operation Identi-

Shaducho I Tgoks N fication".

aws

Lt R ov X " e ——1———-—_ '

:,li' . '1. ;hi. mgpelow v ’) “ 2% "lhl n 1:_0’. ot PHOTO-

e 2o o B NEE . N . DEPARTMENT DIRECTIVES
i catit el VB €22 BV i ~

i ; - a3 OPTIONAL

oy

[

T NI hgle TV T T

oL hales q TV _ Provisions of Operations Order #7.5 and #7.6, 1977 series
THIS CAXD:NOT VALID DN SATURDAY OR.SUNDAY

and Circular #2.40, 1977 series regarding Operation Identi-
fication and Reduced-Fare Eligibility cards, are hereby
rescinded and replaced.

AT

ey,

A SUPERIOR OFFICERS '

Superior Officers shall instruct members of the force

in the provisions of this directive until all are
notified.

; ) | -
& v ’ l‘)‘ / |
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L PREPARATTON OFl REDUCED FARF-RLTGY ¢ TT7 0h»D INLE L (see
Appendix J).

sy
Ca
(z
e

e
[o}

Enter details on Index .
- Reduced F - U I TR,
Card Index). ( d Fare-Eliqibility

a. District number - district reporting

[
]

) . Insure forward-'nq of Tp-4°®
) - she g in wil e 3 nn- . A% =4 °'s5/TP~ ' » ]
b. Ssheet number shall begin with the #l and run con Index. (To-23). / l10's to J.A.U. with

secutively at the beginning of each year.

r
5 DISTRICT CONTROL NUMBFRS (OFF SY5TEM REPONTS)

c. Date - date for previous 24 hours.

E _ . . A. Each district shal i

, 4 Distiict Control NUmber‘— Enter Dgstrlgtboif System gﬁ _ each card reportedllzzilg: ?tsigira?i control number for

5T Lost/Stolen Control Number or J.A.U. MNumber. the preparation of handwritz : ?L tha systom reduiring

4 : ‘ €n copies of a Tp-J4 or TP-110.

ﬁ: e. Type Report - enter TP-4 or TP-llQ or M4. Eé B. The control numbers for each t s .

% . _ | o | o ‘ the number one and shai ype of report will begin with

i Type crime - enter type of crime whan applicable to the end of shq be aszigned in numerical sequen
(eg. larceny, robbery, burglary, etc). éﬁ Of each calander Year, . quence

]

. . — C. Distri .
. ' 01d card serial numbter - enter serial nunber, of card £ ct Control Numbers entered on Tp-4 or TP-110, shall
{g conform to the following guidelines:

being reported lost or stolen or confiscated.

Q

. 1. .
h. New card serial number - enter serial ‘'number of replace- The letter R Shall prefix the district number (eg R30)

ment Type #2 card. L ; . . )

%E AP . ‘ 2. The district number shall be followed by the year of

i. Precinct number - enter precinct of occurrence. the report preceded by a dash. (egy R30-78).
INSPECTIONS 'ép" 3. Folloving the year desigration, a four digit district

Control Number will be entered preceded by a dash
' The District Desk Officer on each platoon shall include in gﬁ' REDUCED ;:gé ggg;;g;gggl)'
ey Y CARD INDEX (see Ap i
) pendix J)

his blotter entry for District Security Check and Inspec- .
tions, of records and files the fullowing: ,
a . 4 3 »
L0 . éﬁ ,Qr, ::§v§22u:;d Fére Ellglblllty Card Index is designed to
i 1. The number of blank e #2 Eligibility cards. . baotin e J.A:U. with a listing of all department -
_ FZR"“E— o €sSs regarding Reduced Pare Eligibility Cards.

2. -'The number of Type #2 Eligibility Caérds issued to ;

students. . : ;

::sgrzct desk off%cer or clerical person and forwarded
e éplfioalong w1th all handwritten‘copies of Tp-4

. » M4 letters, and completed “"Report of Lost/

NOTE: The total of the above figures munst equal the
Stolen Transportation Cards".

number of cards originally issued by J.A.U.

c. 22e4%ndex shall also include information concerﬁing
~4°s and TP-110'sg Prepared for on-system, lost or

stolen cards forwarded i
to : 1 i '
seorin & the Mail Distribution

DISTRICT COMMANDS

District Commands shall institute ‘procedures for the main-
tenance of the Reduced Fare Eligibility Control Sheets and
the safeguarding of blank Type #2 Cards.
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MEMBERS OF THE FORCE
The arresting/assigned officer shall:

- prepare (1) one copy of New York State Juvenile.
Pingerprint Card, (sample attached).

- have juvenile sign the fingerprint card in the
space captioned "Signature of Person Fingerprinted"”,

Note: If juvenile refuses or is unable to sign, the
Officer will indicate the reason in the sign-
ature caption and initial the entry.

- gsubmit completed fingerprint card to the Desk
. Officer for review,

DISTRICT DESK OFFICER

Upon receipt of completed fingerprint cafd from
arresting/assigned member, The D.D.O. shall:

- review the card for accuracy and completeness. '
- arrange for the card to be delivered to the
Borough Pax Terminal concerned through depart-

ment mail or in conjunction with other necessary
police business.

Pax Terminal Locations

Manhattan - 80 Centre Street, (rear_en-
. trance down ramp).

Brooklyn = 120 Schermerhorn Street

Queens - 68«40 Austin Stfeet (112Fh Pct)
Bfonx “- 215 East.1l6lst Street

Staten ' - 14 Rlchmond Terrace (120th Pct.
Island 2nd floor)

(continued on page #3)
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APPENDIX A-L5

NUMBER

C'RCULAR DATEl.lZ

Sept. 7, 1977

FINGERPRINTING OF JUVENILES

PURPOSE

To inform members of the force that the Family Court
Act has been amended to include:.sections 724-a and
724-b which requires the taking of fingerprints and
permits the taking of photographs of juveniles taken
into custody and charged with an offense which if
committed by an adult would constitute an "A", "B"
or "C" felony.

EFFECTIVE DATE

The provisions of this directive become effective
upon publication.

PROCEDURE - FINGERPRINTING OF JUVENILES

when Taken

Fingerprints are required in the following instances,
depending upon the age of the juvenile:.

VoL =~ 11 years of age or older -~ the charge must
o constitute an “A" or “B" felony.

~ 13 years of age or older - the charge must
constitute an "A", “B" or "C" felony.

NOTE: If a juvenile is UNDER ll vears of age
fingerprints will NEVER be taken.

Where Taken

When required, fingerprints of juveniles will be

taken in those locations designated by the Appellate
Division as suitable for the interrogation and quest~
ioning of juveniles (see Operations Order #26, 1976).

(continued on page #2)
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;rl i . ' /i) IC:L}‘:.A/I.?J e 7
LT rs 4 TF-23
}3‘ REDUCED VWARE-ELIGIBILITY CARD SHERT? 7
il DISTRICT? -~
R INDEX SaMPLE wmmoarlsr
Eig[ OFF-SYSTEM REPORTS BEING FORWARDED TO TFFT JUVENILE ASSLSTANCE UNIT OR M—i LETTERS
W DLt 7340 Type oo orine 01d Card Serialf New Card Serialf Pet.Oce Date
g; Contli.¥ Repotr P ) ‘ N i T Letter Seat
K g
S0 Copro po _LosT  3agpo9 387400 MrE
“{5; 4 ’
11T K-0011  TPY_ Kobf 282 /04 30/10/ b Br ;
Ak F TAU . . .
i M-y L198/07 of /11
AN f-poa TPY Lok 168200  TYPE-i 17 [fer
\ VL0005 (10 Lost  41ko)  FVPE-2 19 far
o g’ "
i E
-": o
d w
o [22)
i 2
Z 5
i <

I ;

- o

(=)

if "“
-
A

.-

g TOTAL nxpoxrs 5 # OP TP-4'8 ( 2) # OF TP-110's ( 2) # OF M~4's ( /)

" O§-STSTEM REPORTS BEING FORWARDED TO THE MATL DISTRIBUTION SECTION

EZ“‘“tr‘l Contl.? ngﬁ:t Type Crime 0l1d Card Serial# New Card Serial# Pct.Occ. Date

k) e

iz

Letter Sent

TAY __Kobb 274 108

351113

Mmrs

| £2897

110 __Kosr 30278/ .ZKLLAZ______J_ZZ

99998
L8917

TAY _Resh 423709 7Y/ 3 20 for
o _bkosr (7632  TyHE-/ /% far

i
kS

;.

e e e

'éOTAL REPORTS 6/ # OF TP~4's (( 2)

had

FOR J.A.U. USE ORLY

t5Cif.#2,4'

v/ ‘

# OF TP-110's ( 2)

SIGNATURE OF DESK OFFICER

Lr R Adase

(78)

}

P A eV —
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Appendix I

Lew York City Pransit Police Dept.
i Juvealle Ascistance Unit

300 Gold Street

Brooklyn, New York 11201 /

Date _75 KID;IUJM{ r’*r/, (92

Dear Parent,

/7//JAY \\4?7 «#/ misused pi<7her

. balal - o *
Reduced Fare Eligibility Card on rEfouqz/ AR "l9ijat L0

Your’§aﬁ7daughter

{»/M =~ p/M) in the following manner:

# 330756 Fo

AC;;9UE HER 135S

ABhe /4;/?___/

This yiolates the conditions as

Type # 2

listed onh the back of the

Reduced Fare Eligibility Card.

Because of this violation,/bié?her card was confiscated.

Your 5zﬁ7daughter may obtain a new card by presenting this

letter to a Transit Police Department District Desk Officer after
) .2
ecn 1w 2 L4 T Moy Sheec b

_/’E/;,\/ </ ,,Z Do :‘?cc__ \b4/ovz /me'»vb

, 197¥ at
,25>wo[<é?41, )Jéud4?5¢é; -
= Dis fric o H# 33

For further assistance contact the Juvenile Assistance Unit

Telephone # 330-3155, Monday through Friday,

5:00 PM.

b ) asss

from 9;00 AM to

(‘\”

JAU#04 567
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RT OF LOST'TRANSPORTATIDN CARD

, RERO

é cnis 2o PR 1) e 142 | - )
| REPORT OF LOST TRRNSWREUMN L‘A?R/P;’/fg
g Name ja Yc&—’/‘?MDEZ50/»/ Class . ‘%" 7 Date LALLHLLE

Schoal &54".{”’ él/,_ﬂf@(_\f', . Borough .. d, -
g- ' | hereby report the loss of my reduced fare transportation car

”nder ¢ d 'h 1 ‘f " H f l i .

i i receve a replaCe e
stan a itis not ound an le,Ul”ed l Wl” no v m nt
I ' e du*e 0‘ tllls |epol'. l ful‘hel undcrs?and 'hﬂ' Only

until thirty days after 'hcord will be made during the school year.

2 one replacement of lost Jz/fl/‘
g card No. 723 YT New Card No
u Lost Car e e
CHECK KIND
i B Trolley 3. Subway pluLs. Transfer
or Tr T
g ’12'. S:Lwcy or El. only to Surface Li ‘
s =L t MW Pupil's Signature }\_P '-/L
. —guipm Signoiur
g
\g‘
A
- g ‘ ,’Y
1" .
' 1/
W L -
i " N Bpsdit 27 "V"”T:’ e ’2"‘{“;7‘:. ;-&k '“'1' -{‘ 2, ..._' (Ye)

PEs———LL R

BRUS N
;
§

TR
el
v

B
G2\

DISTRICT CONTROL LUST. FulND PHGEieD. L ASPINDIX G‘
€34. 76- 0007 5 QFE SYSTEN | TP-110

~19  DISCOVERY REPORTED 317 PROPERTY J3=7 CENTRAL
[)TRT []IND TIME DAY DATE TIME DAY DATE MLOST CONTROL #
(1anr WoTHER | KIHS™ Mo 021378\ /600 Tv O2/4/78 [ )FOUND

. WHY:

PGS 1L S R l,.q-'f-;_v-..» e Foerdia oy

LATE REPORT(Person Reporting Property

PERSON TRAVELING
ALONE [1YES []NO

¥ -~
TPy o,
oo el
EJ';;.D ;
-

PLACE OF stcovmvrzs SPECIFIC LOCATION Y20 POST J 28 LINE J 30 COUNTY
{ JTRAIN [ JSTATION — .
; srove [Joursioe | 447 AP ST .5;(4’;//\/5 NV ND34p00 AINES
AT PERSON REPORTING PERSON REPORTING PROPERTY{Name) : ADDRESS/AGENCY
cip { JEMPLOYEE BQOWNER « s _
31@ [ JOFFICER [ JOTHER 7/' M/ E 72/\/{5 VA d J7. By, V. V.
, : PHONE # APT# | TITLE PASS# OWNER OF PROPERTY{Name} ADDRESS
En B2l432) | ZF JSAME SANE
Ltk PHONE# ON TRANSIT SYSTEM| PROPERTY LAST OBSERVED LOCATION
TIME ENTERED] ] TIME DAY DATE
._ .{A”E TIME LEFT[ |} /700 FR 02/078 %ﬂ( SN G5 DLOoA

WHILE ON SYSTEM, WAS PERSON REPORTING: ASLEEP []YES []JNO INTOXICATED []YES []NO

UPON DISCOVERY WAS
PURSE OPEN []
PURSE CLOSED{]

IF PURSE WAS OPEN, LAST OBSERVED CLOSED

TIME{ ] SPECIFIC LOCATION:

[]yEs

WITRESS| WITNESS STATEMENT: -

| ‘\_I;[]No ‘
32 ITEM(Property)

VALUE |{INSURED TIFICATION#'s, IF ANY

7Y 2 £90sd |
VoINS r LEDVCED
LR EL1€ 181 17y

DESCILI T ol oF—PROPERF Ve DENT
224/ (SErms No. I2/32/)

22-

'’

-

ALY QUWNEL AAST Jow RSs On His Buegdy A7 Ao AE

—

187 = Toin DEwEy Ariw Jesoel)
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REPORTING K NAME SHIELD¥ —"""50D COMMAND/UNIT
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INSTRUCT OWNERS TO CALL:
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N.Y.C TRANSIT POLICE

NISTRICT CONTROL # LOST/FOUND PROPERTY REPORT

34 -78-00100

APPENDTX é

. ON SMVSTEM Ap-110.
/1 DIVISION - ~19 DISCOVERY REPORTED 51 PROPERTY J3~7 CENTRAL
{JIRT [JIND TIME DAY DATE TIME DAY DATE Kirost CONTROL #
XXBMT [ JOTHER 1345 MO 021378 1600  TU 021478 [ |FOUND 88888
LATE REPORT(Fcrson Reporting Property PERSON TRAVELING
WHY: ALONE []YES []NO
PLACE OF DISCOVERYJ 26 SPECIFIC LOCATION 70 POST P28 LINE J 30 COUNTY
[ JTRAIN [ISTATION
[ JHOME [ ]OUTSIDE VICINITY OF BTH C=27 034450 RR KINGS
PERSON REPORTING PERSON REPORTING PROPERTY (Name) ADDRESS /AGENCY
[JEMPLOYEE [lOWNER| JIMMIE JONES 467 4Oth STREET BKLYN., NY
[ JOFFICER []OTHER
PHONE # APTH# | TITLE PASS# OWNER OF PROPERTY(Name) ADDRESS
2511721 2F SAME SAME
PHONEF ON TRANSIT SYSTEM | PROPERTY I.AST OBSERVED LUCATITON
TIME ENTERED[ ]} TIME DAY DATE ‘
TIME LEFT| ]

WHILE ON SYSTEM, WAS PERSON REPORTING: ASLEEP []YES [iNO

INTOXTCATED []YES [NO

UPON DISCOVERY WAS

IF PURSE WAS OPEN, LAST OBSERVED CLOSED
PURSE OPEN []

&

PURSE CLOSED] ] TIME[ ] SPECIFIC LOCATION: .
WITNESS| WITNESS STATEMENT: -

[1YES

fINO
7732 ITEM(Property) VALUE |INSURED nzscmp‘rmn OF PROPERTY IDENTIFICATION#'s, IF ANY
| TYPRE 2 RAPTD THANSIT | 87,31 i SERIAL NO. 321}

REDUCED ®ARE ELIGIB-

TLEITY-CARDS

DETAILS

o ?: = 3\
) N .
‘ - H )
ON SYSTEM WA eSS ——
'‘PERSON JOSTLED{OF JOSTLER,
{]JYES []NO IF ANY: :
PROPERTY TURNED R/R/C PASS# PROPERTY RECEIPT
QVER TO BOOTH # NAME : [JYES [INO
PRECINCT NOTIFIED| PERSON SHIELD# UF-617
[ JYES KINO NOTIFIED: ‘ a6> .
REPORgING RANK NAME SHIELD# 1Dy~ SQD COMMAND /UNIT
OFFICER:

‘ BROWN 8478 01273hs 17R 3l
PREPARED  RANK NAME SHIELD# IDF SQD COMMAND/UNIT
g;éoms UNITP.O. THMAS BROWN 5678 012345 17R bl

RANK NAME SHIELDF 1D
SUPERVISOR: LT, JOHMN GREEN 77 ‘ 21354'?7 COMMﬁN P/UNIT
INSTRUCT OWNERS TO CALL:

T.A. LOST PROPERTY OFFICE{MAS5-6200)

370 JAY ST.(SUBWAY CONCOURSE LEVEL) BKLYN, N.Y.
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JUVEHILES (. QUSTODY

Taken Directly to Familvy [Court

/l V it OFFENSTS) Py 'PL SECTION AL anm NG aliuwo VHOR ND ‘A pomomtuo NI ' CAYE S1ATUY
v RETERAAL aren ) /
* L ' ) " 3 .
{ FPETIT LAR CNy 155425 ‘ 99999 Jery o grosew When 4 - ‘ . .
Imact or occunnines 1T P i bost P 3 specinc docation . : P r o8 Vst ) Juvenile is taken directly to Family Court
' t R ] Q P . [ .
45th STREET 34450 S/ PLATFORM MENS TOILET " RR,KINGS  vesXnd r :n offense which requires the taking of finger=~
! . e e B . . . r
V1 Bvision "7 s ot or GECHMNENGE T (o : HEPONTED ' HOW COMP RECEIVED ! prints, th? member of the force concerned shall:
t=nno (Xt Pl iae” '“r(,'),' Voo vart D L DaTL S UL . WRITIN
Lt e 173 45T MO 071211 3 {78116 007 TU ‘0’271 'h 7’81 LTienonc . BCxup - con _
iép%ﬁﬁ;.___...'._.‘.l I PR eiwis, o e T o :att the member of the Hew York City Police
"JFORCIBLE ENTRY G s ATVEMPYD FURTEL L TR Y [KALS : : i : rtm - . N : ,
' ’,vlfc_"ﬁ_m“.. DL L ey ot 1E 1o - s et ei ,e?t‘Cou_.t Division {or other designated
JIMMIE JONES 467 49th STREET EKLYN., NY 3214321 NNE person assigned to the court), and request that
¢ PEASON AEPOATING COMPLAINT ™~ 'pOsition *° : ADDRESS AGENCY ' +he juveniles fin‘gerprints be taken. .
P o viCTins SEX - lyjcoum" TTT P2 ABE [TOMNAINANT BERPETHATOR HELATIONSMIp U otetatve  rawn ! £t :
9 . JHisPANIC { 1 X STRANGLA T OTrtH - a er COmpletion of fin s .
:§ C_x]MALE [TJstare | [ IwriTe T veciow 15 ;'v'mg viEw PHOTO Twiti PROSECUTE EC..AN OisTiry I i’mnediate f L : PR gex'-.prll'ltl{\g ’ arrange for
(TIremate  [CJcome ] {X)BLAck  [JOTHER L Tkivo 1otxws Lo logws o {ytwo Lorwvarding of fingerprint card to the
: . [T PERPETRATOR FDRMATION UNK . s 1vecorenorenty = 7 Fu TotaL VALUE STOLEN }wuu VALUE RECOVLAED | Borough Fax Terminal concerned
k; » . TSHT TEOUBAT T AGE T Wi TwadRT | Lves TOWR | oTon VEHICLT ! .
¥ I— T MOTOR VEMICLL RECOV BOA- } ot o ' '
{;_ - ViR $TRE CORPLENION SEANSAATSE © | CURRENGY S ! ; Youth Remanded
| B R NP .
i . [FOV T mRGWN BOOTS NFD . |FURSTCIOTHING T T T oo ' £ ki . . '
f | I T TlFmEARMS T ‘ LT Ll . 4 When the arresting/assigned officer is deliverina
I‘. SEX | COLOR AGE HEIGHT | WEIOHT EYES HAIR _OFFIC[ §°_l1'£’_’"_5_?'“ o ' . o . ) i g the juve)]ile to the S ff d : te k_,
¥ 1V, Rado Camera Brc. - 1 i ¥ ] . © Spofford House of Detention, and
V“ o ST EGURERON SERRSAATOO E,%,:g%%,tg%ms_ , R PR, - i r:;:st :gpear in Family Court on the next business day,
' : COKSUMABLE 0905 - o i cd v e e e offic .
IAE EToT . MISCECLANEOUS &’IYPF' 2 PASS f 321321 ) 1 TUTTITTTT : er shall:
.l:” _— - Y S emmmmvemrme comueie e e = “ * % ~ . .
. o naroms b praenss MAREOTICs e ™ entmare, o | = arrange with the District Desk Officer for
ks Y ") - A VIAHIA « . _.____'_':.._ { -‘ . N . X .
43" R — . N— T L S ' % :he immediate delivery of fingerprint card
= ) S o S T 1 ' © the Borough Fax Terminal concerned.
It OETALS AT ABOVE T/P/Q COMPLAINANT. STATED IN DIST. #34 THAT AT .TIME AND PLACFD INDICATED RE L
R I | PLACED HI§ PASS HOLDER AND _PASS ON THE:FLOOR WHILE USING THE TOILET AND HE OBSERVED S| ..
A POOT DRAG THJ_PASS AND HOLDER OUT OF THE COMMODE.. .0 i ocoiee oo vmimm e e« = 1f required to appear in Pamily Court at in-
RV ' : _ take, inquire at the appropriats Pax Terminal
. e et e mvmeme s eema—— e = e e e , whether the officer's copy of DCJS Report (Sum-
B A e~ T e — = om e e e =+ e e 4 . - :
——@uewm.«ss—ﬁo%}ﬁv- JOHN -DEWEY-HIQH -8CHOQL ) ==+ ‘w-eww=e = omo= s e e rparz Of New York State Criminal History In formation) -
—errtica oo Tttt s e e e e e e e e - 1s to be picked up or delivered t :
SASSAULTES S = : s = : . o the
O RN o O S o 00 T A N 6 o B ot A o g Y Family Court.
Y - LTI IIIIL T T I Fax Termi ,
- ___PERSONS ARRESTED INFORMATION o 65 50— g . minal Fhone #'s
, [HLAST NAME FIRST K9 STREET ADORESS T T TEHCOUNTY Tgpoose JQVENR Y €Ot
Vv e e N P Q_"{?._.,--...- a Manhattan 374-3953/54
gszx F} COLOR |69 AGE @'H!uunr '[@ WEIGHT I’@ EVES 'i@ HAIR ]@ST#‘RE 'l@or&u,l SCARS NICKNAME
' ’ p ok - tom—t o oy e [N \ s mm 48 rahmans e,
. CLOTHING . Brooklym -
. e S it e el [ bmen amrn g ‘ . yT 875-~6598/9¢
- . e m e e i am L:J COMPL AINT
, . . C | Jmexue Queens 520"93'52/53
———" " S — - — L+ A == Y4 b ) Sammin bamn | mS W e ( :Aﬂﬂfsl i
[, waRRANT { Bronx , w3
rie—ﬁ;i'ﬁ:llg?um';eao OTSERTBE VOUCHERED PRGPERTY "~ 7~ T o B enta, | g. 590-2815/16
o S ' Z1soa ! w L
bvaisno ) ‘ Sron ! 1 Staten Island \ 727-6498
T MARRIED T T GITEN TBCETRAVIGN ™" TEURGVeR T T T TS vt s Ty @]'""ﬁprf I :
{Jves { "Ino| {Thves (hod | { vey LOND . . . .
ARACS NG OFFIEER - TR TSRS Y PRRERE T Towiand TEGURS W 00T 15, B, ] . (continued on page %4)
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MEMBERS C. 3% FORCEH

- When preparing the New York State Fi
card will enter in Box #28, "N
Police Dept. - J.C.P.U.",.
that all p.C.J.S.
inals will
Prevention

ingarprint
.Y,C, Transit
This will insure
Reports received at Fax Term-
be forwarded to the Juvenile Crime
Uni.t. .

~ All copies of D.C.J.5. Eeports coceived by the
arresting/assigned cfficer aftar arraignment/
excusal, will be forwarded in & sealed envelope
to the Juvenile Crime Prevention Unit® for filing.

CONFIDENTIAL INFORMATION

Members of the forcs are reminded that all Juvenile
Records areé to be treated as confidential, for the
exclusive use of this dazpartment, and must be kept
separate from any adult files.

DISTRICT COMMANDERS

Shall establish procedures whereby all D.C.J.S.
Reporta received at District locations are kept

- confidential and are forwarded to the Juvenile Crxime
Prevention Unit when they ara no longer required by
the arresting/assigned officer.

PHOTOGRAPHS OF JUVENILZS

/7

In the near future guidelines will be established
and photographic ‘equirmant mades awvailable for thé
purpose of photographing juvenile 0¢Fenders. No
photographs are to be taken by District versonnel -
1 pending publicatinn of department orders,

SUPERIOR OFFICERS

Shall instruct members of the force in the provisions
nf this directive at all roll calls through September

: 12, 1977, until all are notified.
; ;;7 ‘ ’f ,,L§ ..‘:ﬁ R I'”.I
Loy &y Lytrse s,
130:8DG:xlb Sanford b. Garelik

Chief

ey aa¥
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Ann'h' Officor — Submi’ te ADA o '
Initial Court of Arraignment

. See bock for full instructions - Please print or type
Alwoys complete items in Section |

2 AT

2838002 J

T ppm oy

Fer ADA Use — Dismiusais Prier Te Arraignment

D All charges against this defendont on this arrest dismissed by ADA prior %o orfaignmen

‘x‘r """-'f“'

Cour' Case Number(s) (For Court Use)

3. Sreet Address A City/Seare Address $ .
1 " )
i %8e 17 Aluss andior Mawden name E“ﬁﬁ“uSn 9 Rue (10 Sk Tune
3
\ ‘ [
I ll.ﬁHelphr 12, Duee of B DY) 12A Age 13 Plae of Hurth (Cacy & Staces / 14
. In. -
Agency D or Por & Arrest N 83 CFIH. y No ‘ 14 Prioe P Arrest Rped {20 Conenibucor
E i g o vg [ 013001N
Dure of Arert 33, y > TR ‘ NY CITY POLICE DEPT HC(
| B J ORK, NY 100038
23. Date of Crime 26. Place of Crame (City, County & State) 1 e 29..
; A , I v
l Law | Secuon No | 30 [ cas [ Q1 44 e Name ut Offense Cal NGICGde |4 oy ¥ | . Cosap et heraigrument (See Backi
’Al :." ‘ ¥
3 Fasimue
: Cantrol Nu.
; . ' A4 Signarure of Persin Fingerprinced
f X
L. Reighe Thumb 2 Righr Index i Right Middie 4. .Right Ring $ Righe Lietle
iLeft Thumby 7 Left Index X, Letr Middle Y leke Ring 10. Lefe Lictle
Four Fingers Taken Sitnulrsneously Left Thumb Right Thumh Right Four Fingers Taken Simultancously

Date of Amrmgnment

For Court Use — Dismissals At Arrsigrment
D All charges against this defendant on this arrest dismissed by Judge ot of arroignment

Counsel

V Rerained VAWMV Logal A Wuﬂ:icer VCounsel 1

[

{ Dute of Dismussal

| lnsculs

pr—

T ok




<
g DCJS - 2 (275) STATE OF NEW VORK - EXECUTIVE DEPARTMENT A A S
| REST DIVISION OF CRIMINAL JUSTICE SERVICES |
AR IDENTIFICATION AND INFORMATION SERVICES
ALBANY, NEW YORK 12203 - |
19 CRIME ASM X JATEN) Name <Last, bine, Middle Agendy (D e NYSD No 1xher N (Speaaty) 36 Occupation I
-1 Par a Arrest No
g— 37 Weight |38 Color of Haus
A9 Signuture o Peeson Tahang Fingerpriong Date + /P 40 Physwal Marks & (Xkliries

sy O SR e

g

ol 2

A OF THE FPAMILY COURT ACY MANDATES THE FINSERPRINTIN
3'-5:'&'13::‘-.:?- THAN 18 valll oLDIF: Ra, CASKE NUMBER« DITER THE RUMBER Yo ASSIan TO I8ENTIFY TME FILE
A) TME ARRESTED PERSOR (& AT LEAST 11 YEARS OF AGR AND THE ACT, [7 COMMITTED BY FOLOLR USED TO MOLD ALL THE INFORMATION ALLATYED TO TMIB CASK,

AN ABVLT, WOULD EOMATITUTE A CLASS A OR B FRLoaY. SA. VICTIM- INTER THE AGK AN SEX @F THE VICTIM. WHEN TRERE ARK
| 8) THE ARRESYED PERSON IS AY LEAST 13 YRARS OF AGK AND THE ACT, IF COMMITYED BY MULTIBLE VICTIMS, ERTER TWE AGE AND BEX OF THE OLBEST ANG 1
? AN ADULT, WOULD COMSTITUTE A CLABS A, B oR C FELOnY. YOUNGKAY VICYIM, EMTER ''M'' POR MALK AND ''F'' FOR FuMALL,
* KEN AND THEY $HOULD BE ALWAYS ENTER TME NUMBER OF VICTIMS,
ONLY ONK SKET OF FINGERPRINTS SHOULD BK TAKEN AN HEY $HO
a Y TO DIVISION OF CRIMINAL JUSTICE SERVICKS., DO[I7A, NUMABER OF OFFENDERS - ENTER YME NUMBER oF OPPENDERS
:onvunolo lwldl'm AYIL RS *Bi AND/OR LOCAL FILES, INYOLVED 1IN THIS IMCIOENT, .
]

. INSTRUCTIONS—Leave shaded areas blonk,
Enter all dates as Mo. - Day - Yr. e g. 07-28-48. low  Enter low abbrevianion For example.
PL:-Penal Law CPL - Criminal Procedure Law

VTL. Vehicle & Traffic Law

Butch, Fanso Section Number -- Enter Section Number of Law .

7 Aliags and/or Maiden Name -- An alios 1s 0 complete nome 1n Subdivision Number -~ Enter subdivision. if any; if none, enter
-'00u .

which the given and/or surname 15 different than those en
Closs — Enter class of crime-A, B, C, D, E, or U-Unclassified,

s |

1. NYSID No. -~ Formerly NYSIIS Number -
6. Nicknome —~ Enter ony known nicknomes, e g Baldy Shorty.

=

tered in item 2.
" 8 Sex — Enter “M" for Male, "F" for Female Offense Category  Enter letter as follows.
9. Roce — Enter the racial appearance code for the category which F Felony vV  Violation
bast describes the person’s oppecrance: M . Misdemeanor b infrachon
g W - White (Caucaboid, including Mexicans and Lotins) Anempt Code  Enter "A” for onempted crimes, “0" for all

N- - Negro C - Chinese . other crimes.

e I . Americon Indion J - Joponese . - Degree - Enter degree of crime, if applicable. l
O - Other: Includes Asion Indians, Eskimos, Filipinos, Nome of Offense - Enter name of offense for which individual

Indonesians, Koreans, Polynesians and is charged, using standord abbreviations when applicabls, I

e g., CR POSS CONTROLLED SUBST ASSAULT - 2nd
Counts - Enter the number of counts for eoch offense.
NCIC Code — Enter the appropriate 4 digit NCIC Uniform

OHense Clossification Code whose literal best describes

other non-whiles
10. Skin Tone — Enter the skin 1one code for the category which
best describes the person’s appearance in relation to his

racial appecrance, e.g . dork skinned white person, light
’ : the oHense committed,

skinned Negro.
L - Light M - Medium D - Dork 32. Courtof Arraignment .— Enter court name and geographicoal juris-
13. Place of Birth — If U.S.A_ enter city ond state. I not diction, e.g., Buffalo City Court, Nassau County Court. if o
U.S.A , enter city and country Town or Village Justice Court, enter the nome and jurisdiction, |
. Agency ID or Precinct and Arrest No - Number assigned to in- incluging Town or Villoge and County of the Judge, e.g.,
dividual by arresting agency. Hon. Henry Learned, 1. J. Berne, Albany Co.
! 19 Priar Fingerprint Arrest Reported - Check “yes™ if arrest F./P s NYC Courts - Enter court name, court part and Borough, e.g.,
have been. sent 1o this agency for a prior arrest within junisdichion Criminal Court, Port 1A, Queens.
Date of Crime -~ If more thon one, use space in ltem 42 33. Focsimile Control Number -~ Enter when focsimile transmission
. Ploce of Crime -- If more than one, use space in ltem 42,
28 Arresting. Agency — Enier name of arresting agency if different

.ok

is used.
40 Physical Marks & Qddities -- Enter any amputations, deform.
= than Contributor (item 20) ites, visible scors, marks or tattoos :
i 30. Charge{s) — Enter all charges with the most senous first, os set 42. Addinonal Information — Enter ony miscalionedus information
forth in the DCJS Charge Code Manuals  If more space 15 which may be helpful. f used for additional spoce for another
ltem, plegse indicate the ltem Number to which you are re- Il

N
N
[ 7]

T needed, enter in ltem 42, .
o ’ ferring. - _
- JC-501. Reverse (Rev. 7/73) . A Tear off on dofted line A
- INSTRUCTIONS FOR INITIAL COURT REPORT OF CRIMINAL CASES
1. Arresting Complete Section 1 Prepare on “Initial Court Report of Criminal Coses” form for each DCJS-2 arrest record completed (defendont

-~ Officer fingerprinted ot arrest), regardless of whether o chorge subsequently 1s reduced, dropped, or changed. Always enter the County and
Name of Court in the space provided. It the defendont is orraigned before a Town or Village Justice, the name and jurisdiction of
the judge should be entered in the "Couhty & Name of Court” item, preferably by using the rubber stamp available for this purpose

at each town or village court location.

,, .
H

. L2, Assistant It all charges agoinst this defendant on this orrest ore dismussed by on ADA prior to arraignment, check the box in Section 2,
District enter the date of dismissal, initial the form and submit it to the court

Alemay
=1 3. Cownt When this form is ;ubmmed by the arresting officer or on ADA, check it for compleleness. Check that the County & Name of Court
is correct. Enter the court case number(s) [docket or indictment number(s)], except when the ADA dismisses all charges prior o

it L

TR

3 arraignment. Enter on this form all court case numbers associated with the charces agoingt this defendant on this arrest.
- If gll charges against This defendant on This arrest ore dismissed by a judge of arraignment, check the box ih Section 3, complete

- o all odditional information in that section, and initial the form,
o 2 1 oll charges agoinst this defendant on this orrest ore not dismissed ot arraignment, only initial the form. No additional entries
o : are required. )
g Send the completed forms ot least once each week 16: JC-501 Unnt
: -4 The Judicial Conference
b 270 Broodway, New York, New Yark 10007
®
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ARRESTS

JUVENILE OFFENDER ARREST PROCEDURES

e PURPOSE

Xl

To establish procedures for processing juveniles

who are arrested for serious crimes.

l
i  EFFECTIVE DATE

% Provisions of this directive become effective upon
L Fublication.

@ INFORMATIQON

- Recent changes in the New York State Penal Law,

Criminal Procedure Law, Family Court Act and Execu-

%

gg t%vg Law, have lowered the age of criminal respon-
: sibility for persons under 16 Years of age who are.
/

arrested fo; certain Penadl Law felonies.

gg Thirteen (13) year olds charged with murder and
fourteen and fifteen (14 & 15) Year olds charged
with murder or other serious crimes will be pro-

g} A cessed in criminal courts unless the Judge or
s District Attorney waives the case to the Family
‘ - Court. ‘
g} .?ers?ns 13, 14, or 15 years of age charged witﬁ
., .Section 125.25 (Murder 2) and persons 14. or 15 years
q of age charged with: :
- - Section 120.10, subd. 1 & 2 (Assault 1) .
. - Section 125.20 (Manslaughter 1)
} - Section 130.35, subd. 1 & 2 (Rape 1)
Q. - Section 130.50, subd. 1 & 2 (Sodomy 1)

- Section
[ ~ Section
j - Sectiocn
- Section
i . - Section
] . = Section

135025 (Kidnapping 1)

140.30 (Burglary 1)

140.25, subd. 1 (Burglary 2)
150.20 (Arson 1)

150.15 (Arsen 2)

160.15 (Robbery 1)

S At NS S 2
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- Section 160.10, subd. 2 (Robbery 2)
- Section 110.00, (Attempts to commit either Murder 2
or Kidnapping 1)

will be classified and processed as "Juvenile
Offenders" and not as Juvenile Delinquents.
Juvenile Offenders do not gualify for Personal
Recognizance procedures.

PROCEDURE ~ MEMBERS OF THE FORCE

2 member of the force who takes a youth into custody
for any of the above listed offenses shall:

1. Notify the Operations Desk via radio and
receive a CCM #. ”

2. MNotify the Juvenile Crime Prevention Unit
via telephone (B3006, 3061, 3095).

3. Notify the District Desk Officer of details
and request fransportation.

4. Juvenile Offenders will be taken to a des-
ignated area suitable for the gquestioning
of juvenile suspects. (Operations Orders

. £7.7, 1977 and #26, 1976 series).

5. Every effort will be made to notify parents,
guardians, etc. of the custody and location
| of the juvenile offender.

6. Give Miranda warnings to juvenile (seé Cir-
cular #8, 1977 series, entitled "Conditional
safeguards ~ Miranda Warnings"). NOTE:

. Miranda warnings MUST be given in the presence
of the parent or guardian and any relevant
"statements or admissions shall be indicated
g on the Arrest Report. ALL questioning, in-
, . .. terrogating, ‘and investigating must be con-
- ’ ' ducted in the area designated for questioning
of juveniles with the parents present.

7. ‘Prepare form TP-67.

8. Call Central Warrants (374-3975) to ascertain
if juvenile is wanted.

9. Prepare Arrest Repdért (PD 244-156A). Under
"Charges" on the Arrest Report, the specific
offenses will be listed, with the Juvenile
Offender offenses first, followed by lessexr

a3

t | c??rges not amounting to Juvenile Offender

g[ offenses.. The words "Juvenile Offender"

] MUST BE recorded in hox captioned, "DAT
Serial No. - Return Date" on the Arrest

gE iﬁport.' NOTE: In multiple arrest cases,

| e‘offlcer shall spell out in the details
exac?ly.what.part the youth played in the ’

- » ggmm1551on o? the act along with his acting

& ‘ concert with the other youths.

10. Juvenile Fingerprint cards wil
| le F s 1 NOT be us
f} . ggg pglntlng Juveni}e Offenders. Juvenilzd
i ‘ cargn :;s will be_f}ngerprinted on the same
ards at are utilized for adult offenders
(1:e:, FBI_card-FD 249; DCJS 2-1/78; and
‘ Criminal Fingerprint Recofd (PD 223~141)-
?/78). The letters "J.0." will be recorded
;n box No. 42 captioned, "FBI Number" on
Ioth DCJS 2 and Criminal Fingerprint Record
n addition, if the crime victim is a handi:
cgppgd"peyson, the words "handicapped crime
victim"” will be recorded in box No. 51, cap-

tioned "Additional Information"
_ at
of these cards. son’ en the rear

=

11. Two (2) photographs of j i
e takeng phs . the juvenile offender

12. iﬁform parent/quardian and complainant of
| e %ogatlon,of Criminal Court and respective
complaint rooms (see Circular #1.20, 1977 series

( the return date and time i d
g} | fion to. apoate » and their obliga-

q N 13. Sign all required forms.
; o 14. 'Turn over all forms i i
’ : to District Desk Officer

% ) - for review and appropriate signature.

J B 15, Make proper memo book entries.

q ‘ NOTE: ;ﬁsgugggile ggfender cases, arresting officers

. ow € arrest proci
| complosion: pProcess through to
{} TRANSPORTATION ' -

In all instancés, Juvenile Offenders wi

] from a@ult prisoners while in police giéiogs seg;:g:fed
portatlog of Juvenile Offenders in R.M.P.'s ér patrol-

wagons Wlll.be eccomplished by custodial segregation

. l.e., Juvenile Offenders should.not be seated next té

B
¥ i
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adult offenders in R.M.P.'s, nor should they be
transported in the body of patrolwagons with adult
offenders; instead they should be placed in the
forward patrolwagon compartments if adult offenders
are also being transported therein. Juvenile
Offenders will: not be placed in a detention holding
area or an individual cell with an adult prisoner.
NOTE: Transit Police will provide transportation
from place of occurrence to District and from
District to booking process location.

PROPERTY

In Central Booking boroughs, all property that
must be vouchered will be processed and vouchered
at the appropriate precinct prlor to proceeding
to Central Book*ng.

DETENTION

If the Criminal Court arraignment cannot be completed

and the .Juvenile Offender must be detained overnight
for Criminal Court appearance the next day, the
arresting officer will contact his command and the
District Desk Officer thereat will determine if the
arresting officer, or another officer, will be
assigned to escoxrt the Juvenile Offender to the
Women's House of Detention on Rikers Island. The
arresting/escorting officer will be responsible

for providing Rikers authorities with a copy of

the Juvenile Offender's Arrest Report.

JUVENILE DELINQUENTS

3. - If the juvenile offender has been reclassified as a
. juvenile delingment by the Judge or A.D.A., he will
, be referred to Family Court and processed under the

! Family Court Act as a juvenile delinguent.

DISTRICT .DIRECTIVES

Provisions of Operations Order #7, Current Series,
entitled "Revised Juvenile Arrest Procedures" are
rescinded. .

SUPERIOR QFFICERS -

Superlor Officers shall 1nstrﬁct members of the
force in the provisions of this directive until

all are notlfled
/~«‘/‘? éiﬂg/cif? <é¢%522af;¢é
, Sanford D arelik

130:5DG:ag Chief

"t
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APPENDIX-B

TRAINING

PREPARED FOR THE NEW YORK CITY TRANSIT POLICK
TRAINING STAFF, Tn# JUVENILE -

DEPARTMENT BY THE
THE ASSISTANCE

OFFENDER DIVERSION PROJECT WITH
OF THE NEW YORK CITY TRANSIT POLICE ACADEMY AND

COOPERATION OF THE PERSONS SECTION. NOCHESTER.
NEW YORK POLICE DEPARTMENT. .

Juvenile Offender Diversion Project

NEW YORK CITY

TRANSIT
AUTHORITY

Harold 1,. Fisher
Chairman, Chief Executive Officer

John G. de Roos
Senior Executive Officer

N.Y.CL Transit Police,Criminnl Justice Center

John Jay College of Criminal Justice

Sanford D. Garelik

Chief, N.Y.C. Transit Police Dept.
Sydney C. Cooper

Project Director
James T. Curran

Associate Dean, JJohn Jay College
Lt. McDuffy Taylor

C.0.. Transit Police Academy
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