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INTRODUCTION 

') , ' I: In 1977 as part of a nation"~de effort to explore new options for 

'I ' . 
handling youth crime, John Jay College in conjunction with the New York 

City Transit Police Department mounted a Juvenile Offender Diversion 

,I Project p.imed at intervening in the Jives of young offenders before their 

I) :~ 

involvement with the formal criminal justice system had become either an 

established fact or a foregone conclusion. The reasons for Transit's 

I commitment to such a project were numerous. Historically, upwards of 70% 

of subway police encounters tended to represent incidents involving youths 

I or juveniles, and Transit Police officials have therefore been confronted 

I 
with a steadily rising number of daily youth referrals (YD-1's) and actual 

juvenile arrests. This situation dated from 1948 when the City's 

J school transportation pass program was initiated, and was exacerbated 

during the 1960's by federal orders mandating school deseg~egation and 

~ r ; redistricting. As a result, steadily rising numbers of school age 

I jI. ; 

children (roughly 300,000 in 1977) are and have been using the city's 

subways merely to get to and from school. This does not include the 

00 
large numbers of juveniles using the subways for other transporation 

purposes; and the number of Transit Police contacts with young people has 

m understandably risen to match. By the mid- 1970's 

the need to establish sensitive and effective procedures for dealing with 

H young people'· through'out the transit system w'as therefore ct1ear1y established 

U and the inGtitution 6f the Juvenile Offender Diversion Project served to 

underwrite Transit Police commitment to the issue of juvenile crime and 

U crime prevention on the city's subways. 
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In crimindl justice theory and practi~e the concept of diversion 

presupposes not onl.y diverting young people away from a given anti-social 

pathway, but diverting them into some more pro-social pathway as well; 

and it is an article of faith that such diversion will have a positive 

h b i d4verted What has commanded far iess impact C~;. t e person e ng.... • 

attention to date is the impact that diversion itself may have had on 

those institutions originally charged with dealing with the young offender 

and processing him through the system. In a city as large and bureau­

cratically complex as New York City, the range of institutions affected 

by this process goes all the way from the Board of Education and the 

Department of Employment on the one hand, through the Family Court and the 

Bureau of Probatioil on the other, while encompassing no less than three 

separate police agencies (Transit Police, New York Police, and Housing 

Authority Police) along the way. From the vantage point of its own 

special position as a youth service agency closely married to an existing 

police agency, the Juvenile Offender Diversion Project has from the start 

been in a unique position to institute change and monitor the resulting 

impact of such change, and even in some instances to put a monetary value 

on it in terms of man hours saved, personnel deployed, and dollars and 

cents expended. 
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1. llfPACT ON THE NEH YORK CITY TRANSIT POLICE DEPdTMENT 

The Juvenile Offender Diversion Project's impact has obviously 

been felt first and foremost "~thin the ranks--and upon the infrastructure--

or the New York City Transit Police Department itself. Based on recommen­

dations of its professional staff, the Diversion Project at its inception 

was constrained to address the problem o~.reorganizing the department to 

deal with the challenge of its gr~at volume of youth referrals and arrests. 

Previous departmental policies had stressed arrest and/or YD-l reporting of 

juveniles with subsequent referral to the Youth Division of the New York 

Police Department for processing. However, given recent municipal budget­

slashing, concurrent manpower deficits and departmental priorities of its 

own, New York Police Department's Youth Division was unable to give 

Transit's youth referrals more than the most routine attention or follm,T­

up, a~d the tide of juvenile ref~rrals from the transit system remained 

unabated. 

Illiile an avowed proponent of diversion at the police level, 

recently insta.1lf!d Transit PDlice Department Chief Sanford Garelik found 

himself hemme.d in by a departmental structure unamenable to the kind of 

flexible, on.-site responsiveness so badly needed in dealing with juvenile 

crime. Among the first suggested managerial reforms was therefore a 

recommendation for decentralizing the police decision-making process in 

arrest cases and removing it from the local New York Police Department 

precinct office to the nearest Transit Police District Of,fice, 'tvith a 

view to locating the decision-making process as close to the point of 

arrest as possible. To carry out this policy it was recommended that the 

Lieutenant on duty at each of the Transi,t Police Department eleven district 

I , 
" ,I 
if 
)1 
" , !\ 
j' 

1\ 
t 



---~~.-- - ---- -----

r' I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
( 

[ 

[ 

[ 

:t I 

- 4 -

offices be given the ,authority to revie~ arrests and determine the level 
I 

of charges levied, thereby removing authority for such decisions from 

New York Police Department superior officers unfamiliar with Transit 

Police Department's crime patterns and policies, and placing it in the 

hands of the Transit Police officers on the spot. As a result, in addition 

to actual restructuring of the Transit Police Department itself, the 

interface between the Transit Police Department and New York City Police 

Department would of necessity be totally restructured as well. 

To assist it in drawing up the departmental orders needed to 

implement these recommendations, Transit Police provided the John Jay 

task force under the directorship of Dean James Curran with staff 

assistants and personnel familiar with developing departmental orders .• and 

procedural initiatives, including the advice and assistance of one small 

unit already heavily involved in handling juvenile offenses in certain 

well-defined categories. Under the guidance of Project Consultant 

Sydney C. Cooper,these three groups worked together to carry out this 

program and to promulgate departmental orders necessary to do so. 

(See Appendix A:1-16). Instituted in 1976, these orders served to revise 

departmental structures from the District Office level to the Staff 

Services and Command levels, and they remain in effect today. In addition, 

in order to coordinate the activities of a series of ad hoc programs 

geared to the youthful offender on the City's transit system, in 

February 1977 a Juvenile Crime Prevention Unit was established under 

Departmental auspices. As originally conceived, the Unit served to 

institutionalize programs dealing primarily with youths and juveniles. 
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A. Training 
! 

In addition, in order to mount a fUlly operative juvenile and 

youth offender program and acquaint Department persc!lnel with the 

orders and procedures arising from it, it was necessary to rrount a ,~ 

massive training program. This was designed by project training 

personnel ,nth the assistance of the Transit Police Academy and used 

materials provided by the project itself. The resulting educational 

program involved 3,000 members of the Department, with each police 

Officer, detective, and sergeant receiving at least eight hours of 

in-service train.ing, for a total of 12,000 man-hours. 

In developing this program, it soon became evident that suitable 

training materials in this area were either inadequate or non-existent. 

To fill the gap, J.O.D.P. personnel compiled a 200-page manual, Juvenile 

Justice and the Police. (See Appendix B). The Manual was bound and 

printed at the joint expense of the Project and the Transit Police 

Department~ and 3,000 copies have since been distributed to all Transit 

Police Officers. In addition, police a.gencies throughout the state have 

requested copies through the good offices of the New York State Division 

of Criminal Justice Services; court and Probation Department personnel 

have also requested and received copies. Response to the Manual from 

these and other sources suggests that there is a clear-cut need for 

such an instrument, not only within police agencies both locally and 

nationally, but also for use by other diversion projects and youth-

ori.ented agencies inside and outside the criminal justice system. 

To address this need, and keep abreast of continuing demand, we are 

currently exploring the possibility of expanding the material in the 
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original manuscript to make it suitable for wider distribution and 

d b k through the auspices of the possible publication as a bar -cover 00 . 

National Office for Social Responsibility. 

Other training efforts undertaken 'Under the aegis.of the Diversion 

Project are summarized below: 

• Functional Guide. A functional guide for the Juvenile 

Offender Diversion Project was written and published. 

th gu~de ~s to describe the organization, its The purpose of e ~ ~ 

mission, the duties and responsibilities of its component 

'mits, and the functions and duties of each staff member. 

It serves as a project guide for all personnel and as 

a training aid for new membe?s. (See Appendix C). 

• In-Service Training. The project grant specified that 

there would be a full day of instruction for all members 

of the Transit Police Department (approximately 2,700 

patrolmen, sergeants, and detectives) on juvenile justice 

matters and, particularly, diversion. This has since 

been instituted and continues in the Transit Authority 

curriculum as part of the natural course of training for 

incoming recruits. 

• Other Training Initiatives. All of the training programs 

listed below were desig~ed by the Diversion Project staff 

under the supervision of the project directors and with 

the cooperation of the Transit Police Academy and the 

sergeant who was later appointed to head the newly formed 

Juvenile Crime Prevention Unit. As this overview makes 

,~ •• ,-.. ,.,~ ........ ~;t; __ ~""'=O:::U::~.-::"~'!;..~";I:I~S"~.;l"",-~;"."" __ ""'''''''''''_''''~~~_~,,_. "'" . 
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clear, the training provide! under the project grant has 

included not only diversion and juvenile justice matters, 

but generalized training in the kind of police procedures 

and organization which are prerequisite to operating an 

effective juvenile program. The creation of the J.C.P.U., 

to deal exclusively with juvenile crime and other youth 

conditions in the subways, and the design and adaptation 

of the district desk officer system were two such pre-

requisites filled through the project. 

1. Localized Crim~ Classification May, 1977 

279 district superior officers and clerical staff 
3 hours each, by Transit Police Academy staff 

Diversion from the point of arrest requires that 

the local commanding or desk officer make the 

finnl decision regarding the juvenile's suit-

ability for the program. Previous to March, 1977, 

the decision-making process with respect to crime 

classification and recording of arrest data was 

largely controlled by the headquarters-based 

Operations Division; arrest processing and second 

screening was conducted at the local N.Y.P.D. precinct 

rather than at the district. 'l'hese responsibilities 

were transferred to the district level in March, 1977, 

~~d the present diversion project was now possible. 

2. Juvenile Crime Prevention Unit March-July, 1977 

18 response team members and supervisors 
27 hours each, by Fordham University School of Social 

Work and John Jay College of Criminal Justice faculty­
members 
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original manuscript to make it suitable for wider distribution and 

d b k th ough the auspices of the possible publication as a har -cover 00 r 

National Office for Social Responsibility. 

Other training efforts undertaken under the aegis,of the Diversion 

Project are summarized below: 

• Functional Guid.e. A functional guide for the Juvenile 

Offender Diversion Project was written and published. 

'd ' t d 'be the organization, its The purpose of the gU1 e 1S 0 escr1 

mission, the duties and responsibilities of its component 

units, and the functions and duties of each staff member. 

It serves as a project guide for all personnel and as 

a training aid for new members. (See Appendix C). 

• In-Service Training. The project grant specified that 

there would be a full day of instruction for all members 

of the Transit Police Department (approximately 2~700 

patrolmen, sergeants, and detectives) on juvenile justice 

matters and, particularly, diversion. This has since 

been instituted and continues in the Transit Authority 

curriculum as part of the natural course of training for 

• 

incoming recruits. 

Other Training Initiatives • All of. the training programs 

listed below were desig~ed by the Diversion Project staff 

under the supervision of the project directors and with 

the cooperation of the Transit Police Academy and the 

sergeant who was later a~pointed to head the newly formed 

Juvenile Crime Prevention Unit. As this overview makes 
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clear, the training provide1 under the project grant has 
I 

included not only diversion and juvenile justice matters, 

but generalized training in the kind of police procedures 

and organization which are prerequisite to operating an 

effective juvenile program. The creation of the J.e.p.u., 

to deal exclusively with juvenile crime and other youth 

conditions in the subways, and the design and adaptation 

of the district desk officer system were two such pre .. 

requisites filled through the project. 

1. 

2. 

Localized Crime Classification May, 1977 

279 district superior officers and clerical staff 
3 hours each, by Transit Police Academy staff 

Diversion from the point of arrest requires that 

~he local commanding or desk officer make the 

final decision regarding the juvenile's suit-

ability for the program. Previous to March, 1977, 

the decision-making process with respect to ~rime 

classification and recording of arrest data was 

largely controlled by the headquarters-based 

Operations Division; arrest processing and second 

screening was conducted at the local N.Y.P.D. precinct 

rather than at the district. These responsibilities 

were transferred to the district level in March, 1977, 

and the present diversion project was now possible. 

Juvenile Crime Prevention Unit March-July, 1977 

18 response team members and supervisors: 
27 hours each, by Fordham University SellDol of Social 

Work and John Jay College of Criminal Justice faculty­
members ! ' 
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The J.C.P.U. was planned and organized in the 

early part of 1977 under the supervision, guidance, 

and assistance of the diversion project staff, 

Policies and procedures were studied and formulated 

in the following areas: diversion, truancy, 

graffiti, fare evasion, and '~ard-core II offenders. 

Formal training covered diversion as well as general 

juvenile psychology and justice topics relevant to 

all J.C.P.U. programs. The Unit was formally 

established on May 31, 1977. 

Juvenile R~ports and Family Court Procedures 
March-July, 1977 

2,719 patrolmen, detectives, and sergeants 
2 hours each, by Transit Police Academy staff 

This cycle of in-service training dealt "i'Tith two 

topics: 1) the Juvenile Report system, with par-

ticular reference to the implications of the 

Ouevas decision; and 2) the Officer Excusal Program 

in N.Y.C. Family Courts, which applies to the 

situation when an arrested juvenile is released 

on recognizance. 

4. Decentralization, Juvenile Reports, Family Court 
Procedures April-July, 1977 

66 rehired patrolmen 
5 hours each, by Transit Police Academy 

The materials covered in training sessions #1 and 

#3 (above) were presented to all rehirees. 
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~dments to Family Court Act 
1977 

Aug,st-December, 
, 

2,721 patrolmen, detectives, and sergeants 
1 hour each, by Transit Police Academy 

This cycle dealt with recent amendments to the 

Family Court Act regarding juveniles arrested. 

for designated felonies. 

Special Instruction: Career Development 
December, 1977 - February, 1978 

400 patrolmen 
6 hours each, by Academy and diversion staff 

The subjects listed in training sessions #3 and 

#5 (above) were presented in greater detail and 

at a more advanced level for officers preparing 

to take the sergeant's exam. The Diversion 

Project was e~~lained and discussed based on 

materials developed and presented by project 

staff. 

7. Instructor Preparation March, 1978 

5 Transit Police Academy instructors 
14 hours each, by diversion project staff 

The materials in the manual, Juvenile Jus~ 

,and the Police, were reviewed with the Academy 

instructors who would preGent the manual in 

the ne~~ cycle of in-service training. They 

were also instructed and provided with supple-

mentary teaching aids. 
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John Jay College Interns 
and Spring/Fall, 1976 

Spring/Ii'all, 1977 

1.10 college interns 
minimum of 7 hours each by diversion staff 

and guest speakers . 
Total: 

As part of the total juvenile crime prevention 

and Diversion Project effort, students attending 

John Jay College of Criminal Justice have been 

recruited each semester to assist in various 

functions related to the non-criminal processing 

d Form' al training consists of juvenile offen ers. 

of a full day of orientation by staff members of 

. 1 d ( D· . Board of the program ~nvo ve e.g., ~vers~on, 

J f ult) Trainin~ continues Education, John ay ac y. t> 

informally on the job for eight hours per week. 

While this is not "police officer training," it 

does relieve police officers of marlY of the tasks 

involved in diversion and other J.C.P.U. programs, 

both clerical and social services (such as "big 

. brother" counseling and tutoring). 

9. In-House Staff Seminars May-July, 1978 

12 patrolmen assigned to the J.C.P.U. 
10 hours each by diversion staff 

Response team and clerical members of the Diversion 

Project were trained by the Social Services Coor-

Jose R~Y'os, in crisis intervention dinator, !Ilr. o..LU 

techniques, interviewing, and the preparation of 

10. 

11. 

\\ 
1\ 

I 

/ 

psycho-social summaries. Counselors and assess-

men spec'ialists assisted in this instruction. 

Further Decentralization of the Arrest Process 
May-June, 1978 

331 officers (all ranks) 
1 hour each by Tra.nsit Police Academy staff 

This training concerned new procedures, designed 

by diversion staff members, to deal with arrested 

juveniles (under 16 years of age) and youths (16 

and over) at the district level. Previous to this 

time, decisions to release a youth on recognizance 

or issue a desk appearance ticket were made by a 

NYPD superior officer unfamiliar with Transit 

Police juvenile policies. The transfer of this 

authority to the districts was approved by court 

officials, the order promulgated, and training 

begun. 

Update on Juvenile Procedures 
to present 

September, 1978 

all patrolmen, detectives, and sergeants 
2 hours each, by Academy staff 

Three subjects concerning juveniles are being 

covered in the current in-service training cycle: 

Juvenile Offender Law - New state laws providing 

for Criminal Court processing of juyeni1es (ages 

vary according to the,l offense) arrested for certain 

violent felonies went into effect on September 1, 

I 
i 

1978. A guide to this law was prepared by Diversion Project 
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Used as a basis for training. staff and is being 

't . and El~g~b~lity Changes - Cr~ er~a Diversion ..... _...... _ 

d in July and August 1978, procedures changesma e 

Using materials prepared by are being explained 

the project staff. 

_ In the past, juveniles Noise Code Violations 

. of the adminis-found in violation of provis~ons 

f summons service; trative code were ineligible or 

S~mply recorded on Youth Referral incidents were ..... 

a dramatic increase in the Report s • Due to 

city officials demanded number of noise violations, 

Trans~t Police take stronger action. that the ..... 
With 

Environmental Control Board, the approval of the 

now be served on the juvenile civil summonses may 

t ' these call narents for this viola ~on; or his/her 1::' 

, .~ ~ather than penal sanctions. for C~v~.L -

Rehired Officers February, 1978 to present 

all rehired patrolmen 
hours vary 

ou+lined above are presented to all The materials .1.1 

as apnlicable at the date of rehire. 1978 rehirees 1::' 
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B. 'Diversiol 

I 
With respect to diversion itself, the Juvenile Offender Diversion 

Project's contribution can first of all be assessed in terms of sheer 

I 
-, numbers diverted from the regular court dockets. Given the overwhelming 

caseload of New York's muni.cipal court system, the chronic lack of 

Ij r 
'.= 

personnel and facilities to deal with this overload, and the ever-

I 
increasing backup of cases that results from such defiCiencies, the 

Diversion Proje.ct has a reasonably precise gauge of its day-to-day 

11 
usefulness in the volume of its own caseload. Every youth successfully 

diverted by our program represents one less case before the criminal or 

I family courts. This figure--which has amounted to upwards of 777 since 

I 
the Juvenile Offender Diversion Project's beginnings--can moreover be 

expected to rise by at least one-third in the future. This is because, 

I 
lvith termination of its original commitment to the Behavioral Research 

Institute in July of 1978, the Diversion Pro,:'ect is no longer randomly 

I assigning one-third of its cases to the courts at intake, and offenders 

J 
formerly slated for arraignment will henceforward be eligible for diver-

sion. In addition, offense criteria have recently been expanded to 

I ? .' 

f ! 

include more serious offenses than those originally agreed on, for a 

foreseeable increase in cases in the near future. 

m Normal Transit Policta disposition of juvenile cases can vary from 

I 
a minimum of two hours to a maximum of six days, depending on the number 

of court appearances and adjournments required, availability of parents 

fi 
or guardians for parental recognizance, the need for incarceration, etc. 

Diversion reduces the number of police contacts with the offender to the 

n 
U 
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number of hours it takes to make the apprehension, J~ontact parents, 

check police and outstanding warrant records, and hand the case over to 

the Diversion assessor. By relieving the apprehending officer of any 

obligation to appear at court in connection with the case the Diversion 

process can save anywhere from one to six days of police man-hours, with 

concomitant dollar economies in terms of police deployment, police 

overtime, and police and offender transportation costs. Transit Police 

Chief Garelik estimates that manpower savings resulting from the 

Diversion Project amounted to more than ~50,OOO in the first year of 

the Project's operation. 

·,··-~_~~~~~~"l<:tI\~~r~'<\.=~::'~k."""""""''<'·''':'~~::;~~'~ , 
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II. llIPACT ON NEH YORK CITY POLICE DEPARTHENT 

In 1977, prior to the inception of the Juvenile Offender Diversion 

Project, juvenile misdemeanor arrests .effected by the Transit Police, 

although one-ninth the size of the New York City Police Department, 

accounted for approximately one-third of the City's total juvenile misde-

meanor arrests; and the figure for non-arrested youth referrals (YD-l's) 

was even higher--60% of.all recorded by all police agencies. This repre-

sented the acme of a steadily rising curve. 

The immediate impact of the project's diverted arrest cases on the 

New York Police Department 'has therefore been to reduce the host agency's 

total misdemeanor' arrest caseload by one-sixth. In. the process, by remov­

ing the onus. of recordkeeping from the overburdened and understaffed New 

York Police D~partment's Youth Division, the Juvenile Offender Diversion 

Project has effecteo a significant reduction in the number of New York 

City's youths once burdened;' by bureaucratic fiat, with the quasi-criminal 

record of a YD-l referral. These fo~~s, while technically not considered 

criminal records, are in fact often referred to by the courts, probation,and 

others in determining what action to take with respect to an individual 

juvenile being brought before them; and in the case of some of our chronic 

offenders such records could be voluminous, even though individual YD-l 

incidents so recorded might involve nothing more serious than repeated 

truancy reports or fare evasion incidents. By relieving the New York 

Police Department (the host agency) of the burden of recordkeeping in 

these instances, the Juvenile Offender Diversion Project was able to refer 

such cases to more appropriate .agencies and in the process to provide 

counse1~ng and other services for young ,people whose criminal involvement 

was clearly minimal. 
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j TABLE 1 

COMPARISON OF JUVENILE MISDEMEANOR ARRESTS 
IN NEW YORK 1975_!~770LICE AGENCY 

AGENCY 1976 :: 1977 CHANGE 

Transit Police 2,144 . 1,548 -596 

N.Y.P.D./Housing . 
Police 3,446 

, I 2,848 -598 

TOTAL ~ 5,590 ! 4,396 -1,194* 
- . 

* Arrests decreased by 21.4% between 1976 and 1977. Half 
. is attributable to the Transit Police, and the diversion 

project alone accounts for a decrease of 302 arrests, 
. or 25% of the decrease. 

. TABLE 2. 

····COMPARISON OF JUVENILE·REPORTS (YD~I·IS)*. 
ISSUED IN NEW YORK CITY. BY POLICE .AGENCY AND YEAR 

........ I.. ..1975~1977. 
-

AGENCY 1976 El77 
, ........ .... .: "I' "'NUMBER . ;,"/ "%'" ~ .' "NUMBER .... %. 

Transit - I 
Police ! 29,656~ ~·59.4 32,679 '65.5 

I , 
t 

N.Y.P.D. and. 
Other** : .. J 20,302 40.6 17,207 35.5 

: 
: 

TOTAL : 49,958 100.0 49,886 100.0 
: 

.. .-
*A YD-l is used to report a juvenile to the Police 
Juvenile Unit for some form of service or assistance 
in lieu of an arrest. Juveniles Who were arrested 
for misdemeanQrs but were diverted are carried on 
this form. 

... 

----.........,,- --- ---------------
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III. IMPACT O~ NEW YORK CIT": HOUSING AUTHORITY POLICE 'DEPAR'I'NENt 
I 

As part of our original mandate to train local police agencies in 

the theory and practice of the Diversion Project and philosophy of 

diversion, we are currently engaged in preliminary discussions with 

officials of the New York City Housing Authority Police Department (a 

2,000 man force serving 600,000 municipal Housing Authority tenants) 

regarding the transferability of our training program and feasibility of 

extending it to Housing Authority Police Department officers and staff. 
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IV. /nfPACT ON BOARD OF EDUCATION 

A. Truancy 

[ Since the inception of the public school pass program in the 

1940's, Transit Police Officers have been increasingly involved with the 

I problem of truants and truancy on the City's subway system. Groups of 

I 
school-age young people roaming the subways at loose ends and engaging 

in miscellaneous criminal activities during the off-peak midday hours 

I caused apprehension among other daytime passengers and adult subway riders, 

""hile -younger truants were themselves often targets of other crimes. 

I Truancy Control Centers had originally been established close 

I 
to the amusement area at Coney Island and in the Penn Station/Times Square 

district. Transit Police brought truants to these centers, where they 

I were interviewed by attendance teachers, school or parents were notified, 

and children sent back to school. Transit Police meanwhile filed a 

I standardized report form (YD-I) which was then processed through the 

I 
Transit Police Records Unit and forwarded for final disposition to the 

New York Police Department Youth Division, which would in turn forward a 

I copy of the YD-I to the Bureau of Attendance for inquiry and follow-up. 

The process was unwieldy and time-consuming, and the resulting delay, 

I coupled with the volume of cases already being handled by the local 

.. 

I 
School Attendance teachers, contributed to a general bureaucratic stale-

mate in this area, with predictable results in terms of increased transit 

I crime statistics, increased fare evasion figures, and continued truancy. 

Even more disastrous was the lumping of truancy cases with other juvenile 

I offenses on the YD-I form in the form of a police record. 

I 
I 

'" 

I 
TABLE 3 

I COMPARISON OF TRUANCY RECORDED BY THE 
TRANSIT POLICE DEPARTMENT BY SCHOOL 

SCHOOL YEAR 

1976-77 

1977-78* 

N,Y,C, 
YEAR 

NUMBER 

6,849 

16,668 

*The Truancy Program vlaS officially established in the Fall 
Semester of 1977. The above reports are no longer referred 
to the N.Y.P.D. 

TABLE 4 
COMPARISON OF JUVENILE FARE EVASION* RECORDED BY THE 

N,Y,C. TRANSIT POLICE DEPARTMENT BY SCHOOL YEAR 

SCHOOL YEAR NUMBER 

1976-77 14,392 

1977-78 7,993 

*Includes trespassing charges. 

.. 

I 
j 

I 
~ 
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Departmental dissatisfaction lvith this procedure ran high, 

and with the assistance of the Juvenile Offender Diversion Project in 
f , 

I 

- 19 -

In the spirit of incJeaSing institutionalization of this and 

I 
the school year beginning September 1977, the Truancy Program was com-

p1ete1y redesigned. Under this initiative, not only were the number of 

other highly successful youth-oriented pilot projects, the Transit 

Police has recently joined with John Jay College of Criminal Justice 

I centers increased, but police were freed from routine clerical and 

interview chores by John Jay College interns. At the same time, the 

and the Board of Education in seeking funding for additional programs 

to provide assistance, guidance, and support for reversing the growing 

(r'" I YO-I was jettisoned as the standard report form in truancy cases, where 
truancy problem. 

I 
it had long been considered inappropriate for recording the result of 

what appeared to be, by and large, social and administrative failures, 

I as opposed to acts of outright delinquency. In this way, Transit Police 

in effect decriminalized the act of truancy. 

[ Better yet, a new recording device was especially designed to 

I 
include needed information about problems underlying the truancy and 

which could be put to immediate use by the Bureau of School Attendance 

[ as an effective follow-up instrument. (See Sample, Page 24). In the 

school year 1977-1978, more than 16,000 truants were processed 

[ under this new system. This constituted almost all of the Board of I 
( 

Education's caseload and clearly indicates both the continuing need for 

our efforts and the effectiveness of our services in this area. And as a 

" "~ 

I 
~ 

[ further step, in September of 1978, the Truancy Program expanded its 

internship program to include more intensive training in sophisticated I 
,(.I 

[ counseling techniques for use both on site, at home visits, and in the I 
schools. 

U q 
; 

'< I 
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IV. lliPACT ON BOARD OF EDUCATION (cont1d) ! 
B. School Pass Transportation'Program 

In addition to "decriminalizing" truancy, the Juvenile Offender 

Diversion Project reviewed and instituted a program to decriminalize fare 

evaf'ion chal~ges resulting from loss or theft of school transportation passes 

and to utilize the Transit Police as an immediate available agency for re-

placement of passes. The Board of Education's policy had been to penalize 

students for the loss of their school passes by making them wait a minimum 

of 30 days for a replacement card (or up to five months under certain 

conditions). Although no doubt designed to have an admonitory effect on 

the hapless student, this policy in fact resulted in increasing fare 

evasion figures, turnstile j'~ping incidents, and new school pass confis-

cations, because without the replacement students had no other way to 

raise the $5.00 weekly transportation cost of getting to and from school. 

(See Table 3). As a result of the Juvenile Offender Diversion Project's 

initiatives under the School Free Transportation Pass, school-pass 

related crime took a dramatic downturn in 1977. Fare evasion incidents 

involving juveniles, for example, plummeted from 6,825 in the Fall of 1976 

to 3,091 in the Fall of 1977, for a reduction of 54.7%; and from 7,567 

in the Spring of 1977 to 4,902 in the Spring 1978, for a reduction of 

35.2%. (See Table 4). 

Figures like these re-enforce the conviction that a healthy dose 

of good will and common sense can often help to generate imaginative re-

thinking of bureaucratic lolays and means, and point the way toward 

effective, pro-active, and humane police work in selected problem,areas. 

il 
fJ 

I 

I 

, I 

I 
I 

II }J 

. .... _---------
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V. lliP1CT ON DEPARTMENT OF EMPLOYMENT 

In the Spring of 1978, the Juvenile Offender Diversion Project 

took the initiative in obtaining a total of roughly 200 summer jobs for' 

diverted youths through CETA and other New York City administrative 

agencies. These jobs were located throughout the Transit Authority, 

including the Transit Police Department itself. Job performance was 

supervised by Transit Authority personnel, the majority of whow were 

police officers. Attendance was high and morale for the most part was 

good. 

An advisory feedback session run by the Diversion Project's 

Social Services Coordinator at the end of the summer elicited some 

interesting comments: Youths participating in the Diversion Program 

said that of all the services they had so far been exposed to in the 

course of the program, they liked the summer job placement the best, 

thought they had benefited most from it, and would be most likely to 

participate in such a program again. Additional CETA funds are currently 

being sought for a 200 job program to service Diversion Project 

graduates and older youngsters who have come to Departmental attention 

through other divisions of the Juvenile Crime Prevention Unit. 
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SUNNARY 

No discussion of the impact of the Juvenile Offender Diversion 

, , crJ.'minal J'ustice system would be complete without _­Project on the exJ.stJ.ng 

t n the effects of the project on individudl staff ~embers some corumen ary 0 

both among police personnel and the non-police staff with Hhorn they inter­

act. In terms of human values, it is perhaps at this level that the 

Diversion Project--and others like it--will in the last analysis prove to 

have exerted its roost significant changes and registered its most enduring 

successes. 

In this connection it s ou e men J.on h ld b t ' ed that to some extent, 

d "1' are self-selecting. With project personnel--both police an CJ.VJ. J.an--

respect to police personnel, the Juvenile Crime Prevention Unit and the 

Juvenile Offender Diversion Project have attracted those members of the 

T"ho are most interested in the prevention of juvenile crime, Department \ 

innovative anti-crime programs, and the problems of young people. 

of them bring to the Unit t'l1e blend of temperament, experienc.e, and 

Many 

h dutJ.'es J.'nvolved in the Juvenile Crime education required to undertake t e 

Prevention Unit and Diversion Project programs; others are at the very 

. motJ.'vated to learn the necessary skills and concepts. least highly As 

the interest in and response to diversion on the part one might expect, 

of these men has been overwhelmingly positive. The successes witnessed 

Of the turn-arounds in behavior of particular by each officer in t~rms 

h ' beliefs in the need for alternatives to youths have reinforced t eJ.r 

i 1 ~ of offenders. court-processing for certa n c asse,':> 

In addition, Diversion staff officers have repeatedly expressed 

at beJ.'ng able to address the problems of minority their satisfaction 

youth at a level where they can and do have immediate impact. About one 

- 23 -

half of the Diversion staff is black,and hispanic, and the youthful 

population being served by them is predominantly a min,ority one, with 

49.8% being black, 30% hispanic and 20% white. Department-wide training 

in the philosophy of juvenile diversion stresses sensitization to 

problems of ethnicity and minority group membership; and while Juvenile 

Offender Diversion Project staff members are probably in the front ranks 

of the department in this respect both by training and by personal C0n-

viction, it is also true that one of the most thoroughgoing changes 

effected by the Diversion Project has been the pClenomenon of increased 

department-wide s~~sitivity to youth on the one hand and ethnicity on the 

other. In part this is directly attributable to formal training efforts 

launched on the Project's behalf. But it is also part and parcel of a new 

feeling abroad in police work in general, and diversion theory in parti-

cular, to the effect that imaginative rethinking of criminal justice pro-

cedures can have a broad impact for the good on the social climate we all 

live under. 
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TP-llS Rev. 

BOARD OF EDUCATION 

BUREAU OF ATTENDANCE 

YOUTH CONTACT REPORT - TRUANCY 
'. 

SECT!OX A - APPREHENSION I~FO~~trON 

" Day Date-r TIme r occ.pct! Occ.Co. ,. 
Liner 

LocatIon of ApprehensIon r Post 

,. OHENSE IAPprehendIng Office~ - Rank I: Name I ShIeld# r 10# I Com'd/Unit 

DETAILS: 

SECTION B - YOUTH'S l!ICKGROUNO 
!If Youth's Name - Surname - First Name fiouth'l Address - St.No. - St.Name Flo Apt. -I Zip Code 

Home Phone;!! Rel.co·r Res.Pct. sexr Color Ager Date o~f Buth 

ATlaS r School I: Grade I Co. 
Attn. Father's Name Mot er's FI rat I: ~Iai den Name 
Dist# 

Gang Member d Name of Gang I School contacted/ Name of Person Contacted /Time Parent contacte~IName of Parent Contacted 
Yes[ I Nor Yes[ I No[ I Yes[ I No[ I 
Youffi PrIor Truj, Of prlor1 J-:C.P.U. Contacted I Name of Person Contacted 
Yesr I NO[ I Yes[ I No[ I 

I ShIeld" T1me rontrolN 

- YOUTH EMPLO~ENT - - YOUTH APPREHENDED WITH 
Date Name of Employer Address of Employer Reason Left NSlIIe Address 

·SEeTra:.: C - I~TER\'lE\i OF YOUTH - OBSERVATIONS COMMENTS I'IWRLEM AREAS IDE:lTIFIED BY 
CHILD PARENT ATT, TEACHE 

-', 

-

S IGNATURE,...,.,==-:-:=-:-,=-=-___ --~ 
ATTF.NDANCE TEACHER 

Cir~ular # 2 .. 31 

.-

i 
ALCOHOL [ I [ J I J 
DRUGS [ J [ I r J 
FA)IILY CONFLICT [ J [ J [ ) 
h IIPLOY,'IENT ( ) ( ) ( J 
PEER GROUP [ I [ ) [ I 
MENTAL HEALTH [ I [ J [ ] 
PHYSICAL HEALTH [ ) [ ) [ I 
CHILD ABUSE [ J [ ] ( ) 
SCHOOL [ I ( J ( I 
RUNAWAY [ I ( I ( I 
OTHER: ( J ( ) [ J 

'SIGNATURt,-::":==~==_-'='=="....."=,,,._,.=__ 
TNTEHVIEWER - ACTION PROGHIIM 

." 
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PURPOSE 

APPENDIX A-2 

CIRCULAR 

-. . 

'NUMBER 
2.7 I 

DATE 

May 13, 1977 

DECENTRALIZED PREPARATION OF TP-4 (ARREST/COMPLAINT 
REPORT), TP4-D (CONTINUATION REPORT), TP-4E (COMPLAINT 
FOLLOW-UP REPORT), TP-77 (ADMINISTRATIVE CONDITION 
REPORT) TP-110 (LOST/FOUNp PROPERTY REPORT), TP-68B 
(UNUSUAL OCCURRENCE REPORTS) AND TP-66c (SPECIAL REPORT 
FORMERLY PREPARED BY THE RECORDS DESK UNIT, OPERATIONS 
DIVISION. ) 

, ..... 

To continue .the process of improving the reliability of our 
statistical reports, by insuring greater accuracy and inte­
grity in our method of crime reporting, to fix responsibility 
for the proper preparation and classification of Ic~ime reports 
and to upgrade our general ability to administer this organi­
zation. 

.fBQCEDURE 

As a continuing step in this department's goal of decentra-
lized operations, the preparation of the reports listed below 
will now be carried out at the District level instead of by 
the Records :Oesk unit of the operations Division as heretofore. 
Frequently, . ,reports are received which~. upon initial classificat­
ion have ins111fficient data for proper classification but which 
after investigation, clearly indicate that they should be classi­
fied as a crime. The new procedure is designed to eliminate 
unnecessary delays and to facilitate preparation of the required 
reports. The responsibility for proper classi'fication will rest 
at the District level, which is the subject of this order. The 
reports affected by this order are: 

TP-4 'AP.REST/COMPLAINT REPORT 
TP-4D* CONTINUATION REPORT 
TP-4E* COMPLAINT FOLLPW-UP REPORT 
TP-77 ADMINISTRATIVE CONDITION REPORT 
TP-1IO LOST/FOUND PROPERTY REPORT 
TP-68B UNUSUAL OCCURRENCE REPORT 
TP-68C SPECIAL REPORT 

* MAY ALSO BE PREPARED BY THE DETECTIVE DIVISION. 

NEW YORK CITY TRANSIT POLICE DEPARTMENT 
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EFFECTIVE DATE 

The provisions of this Circular become effective on the 1st 
platoon, saturday, May 21, 1977. 

BACKGROUND 

The current effort to improve the reliability of our crime 
statistics was started on May 5, 1975. It was inaugurated 
with Department Circular #8.23 entitled "Factual Reporting 
of Crime statistics" and was followed .py a series of orders 
each refining and building on the base created by previous 
directives. These were buttressed by audit, inspection and 
review systems that s~ught to elimi~ate errors or misclassi­
fications. The reorganization of the Department, with its 
stress on decentralization of authority, requires further 
directives pertaining to recording, monitoring and review 
of crime statistics which would insure greater compatibility 
with the new structure of the Department. 

New forms were devised and every effort was made to stength­
en the quality of the critical initial police-complainant 
contact. While th~re was a marked improvement, errors con­
tinued to crop up. 

A review of the statistical data of the previous five years 
was undertaken to identify trends, patterns of reporting and 
to uncover deficiencies in our reporting-classification system. 

The increasing success of our efforts to obtain a clearer.pic­
ture of our crime problem resulted primarily from the adoption 
of a policy that unmistakably demanded accurate crime report­
ing. The reform of the reporting system, the development of 
a program of continuous monitoring, the issuance of clear-cut 
orders and the imposition of controls all contributed to the 
realization of this objective. It is an effort that cannot 
be relaxed. 

I NEW YORK CITY TRANSIT POLICE 
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In September 1976, Department Circular #10.3 revised the 
procedure for review of crime complaints, lost property, 
and administrative condition reports and fixed the re­
sponsibility at five levels: 

1. The patrolman's immediate supervisor 
2. Commanding Officer, Operations Division 
3. Commanding Officer, Detective"Division 
4. commanding Office:!:', District of origin and 
5. A desig~ated Captain assigned to the Office of 

the Chief. 

At any of the above levels, a TP-4 may be prepared or a 
classification changed on the judgment of the reviewing 
officer. Tacit approval of the original classification 
will be assumed if the classification is kept unchanged. 
This procedure divided responsibility and permitted con­
ditions' to exist that necessitated the publication of 
Circular #2.2, (TP-IIO Lost Property Report), current 
series, which is an excellent illustration of efforts 
made to attain precision in the process of crime report­
ing and proper classification. 

In order to improve the accuracy and integrity of the 
present system and to provide a sound basis for classifi­
cation, the Desk Officer on duty will be responsible for 
the proper classification of incidents reported during 
his tour of duty. All reports for the the previous 24 
hours will be reviewed by the Desk Officer on the 1st 
platoon and forwarded for processing. This is not to be 
construed as relieving Commanding and Inspecting Officers 
of their supervisory review responsibility. 

Ij 

IJ 

I 

i. j, . 
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OPERATIONS 
ORDER
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'.APPHIDIX A_-3_-... 
I NUMBER 

7.1 

DATE 
May 31, 1977 

JUVENILES 
JUVENILE OFFENDER DIVERSION PROG~f - PILOT PROJECT 

PURPOSE 

A ".J\lvenile Of'fE:nder Diversion Program ll has been established as a 

pilot Project by this Department in cooperation with John .Jay 

College of Criminal Justice. This program is designed to me~sure 
the effectiveness of immediate attention and referral to soc1al 
services for those selected cases involving juveniles [under the 
age of 16] apprehended for the comission of a crime on the Transit 
System. 

, EFFECTIVE DATE 

The provisions of this directive beoome effective 0001 hours, 
Wednesday, JUIle 1, 1977. 

PROCEDURE 

j' 

J • 

The ,Juvenile Offender Diversion Program shall be operational as a 

pilot Project in district commands selected by the Juvenile Grime 

Prevention Unit supervisor. The pilot Project will operate between 

the hours of 0900 and 1700, Monday through Friday. District Desk 

Officers will be notified in advance by the Juv~nile Crime Prevention 

unit when their district is sel~ctedfar the project. 

ltfEMBERS OF THE FORCE 

A member of the force who apprehends a juvenile [under 16 years of 

age] for an offens~ which if committe~ by an adult would constitute 

a crime shall notify the District Desk Officer and be guided by his 
instructions. 

I NEW YORK CITY TRANSIT POLICE DEPARTMENT I 
f / . , NEW YORK CITY TRANSIT POLICE DEPARTMENT 
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OFFII.,;ERS --------.. _-.... __ ._----._-

?(1)"C0 tria!:. 110 h':?'s apprehended a youth for &. cd.uJ(! comIlli tted on. i:hF. 
t~ansit system sh.ll: 

a. noti fy the JUi'enil-:: Crime P!'eventi on Unit on 

extension B315G a.nd stat~ nature and CiI't;;uIiistf:lllCeS 

of apPN:hcllsion 

b. if youth is selected 1'01' 1:h.:: pilot project :'ind a 

response team is assigned I direct member to hl"ilJ~ 

the you'1:h to tIlt: Dis'cd Tl; OffiC:5 

SELEC'l'lON OF YOU'I'HS '~'OR DIVERSION PROJECT ._------'_._ .... _ ........ _. __ .-..-__ ._-----

When a ::,'outh undel" the age of 16 is ::tppY'ehendc.d T01" a ci.'ime other tha:..) 

3, t\::lOllY,~ unlawful ass~ml>ly (,1':' a lniRdf.:lilf.:Z: .. i1'Jl" listed to;:; photographab] (! 

[B~e below for list of photographf:Jblfs ::r.i sdt:-lr.ea:r.Ol"H] ~ the follo .... ing 

criteria shall be (),!:led :.n selecting the yuuth for inalusi on into th~ 
diversion project: 

a. Y01.!tn he.s no outstanding wa!'runts 

b. youi:h is not J.Tl need of immediate medical 01' pr:ychi::.tric 
at:t:.:::n'tion 

c. youth Is not on probatj on 

d. youth is not established in lil)oth~r' divl;'('d .. cm r!'cgl."sm 

e. youth does not have a reGor-c of police ocn-cacta i'ihi.::h 
appears to indicate that he/she l!li:lJ" be a thr·eat to the 
safety of the (':omroulli ty 

f. tht'::re ar'e 110 othe!" cj rcumst:tLt'Joes which v!Ould l'endel' a 
dflterroinatio!l b:{ 'the Desk Clffit~cr to exolude the youth 
from the dive~sion project 

Iu mair!taining our cooperiltion ''lith the policies of the New York City 

Police Department regarding specific misdelllE::anOl' offenses listed as 

ph/)togl'aph.s.ble and which i'eqtlire procclGsiAlg cf the apprf:hel1ded youth 

through the family court, appr~hellsj.Ol1 for the t'til1owing (lffense:3 \"111 

not, be iYJoluded fOl' selecting candidates for the t!i.v0rsion pt.:J.ject'.: 

NE'I\I Y()RK C:rTY' <YfRANSrr P()LIC';E 
" I . " 

' __ M_""",_=f, 

" 

,. j 

f]i 
tit 

ali II 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

'- 3 ,0/0 #7.1 (77) 

Possassion of 'I'mapcns, dangerous inst2"U!l1CA1ts [except sub~ 
division 4] - 265.05 Penal qaw. 
Manufaoi::u:::'e J tI'&l1BPOj't J .diaJose of, or- de.face ~1'el'ipor.s, 
drmgerous instruments or appliances - 265.10 Penal LaN. 

PI',ohibited usc of weapons - 205.35 Penal I.al\' 

Jostling - 165.25 Penal Law. 

Fraudulent Accosting - Confidence Garne - 165.30 Penal Law. 

Escape, 3rd Degree - 205.05 Penal Law. 

Endangering Welfare of Child - 260.10 Penal Law. 

Prostitution - 230.00 Penal Law. 

Promoting Prostitution, 3rd Degree~ 230.20 Penal Law. 

Se",,-ual .Al1use " 2nd Degree, 130.60 Penal Law. 

Fortune Telling - 165.35 Pend Law. 

12 •. Misdemeanor G~ling Offenses- Article 225, Penal Law. 

13. Criminal Impersonation - 190.25, subdivision J, Penal Law. 

DIVI.J' ION PROJECT RESPONSE TEAM 

:\Iemb~'!'sof the Juvenile Crime Prevention Unit assigned as response team 

for Lhe pilot project shall: 

I ,.-

a. respopd to District location. so that immediate 

attention m~ be given to thOle juvenile apprehensions where 

the youth m~ be selected as a possible candidate fo~.the 
,./ proJ"ect 

) : 

b. obtain from the apprehending officer and District Desk Officer 

all circumstances of the apprehension end assist them in the 

completion of Section A,B,and Ii of the Youth Contact Report TP-115. 
c. review and evaluate selection criteria used to determine 

youths eligibility for the projeot. If eligible, notify Juvenile 

Crime Prevention Unit and obtain randomly selected project cat-
egory. 

d. interview youth and parents/guardians and provide project in­

fcnnation as it pertains to the :randomly selected categor,y 
assigned to the case 

1. ohtaili parents approval of project services !'e ~ 

consent form when appropriate 

2. obtain parents approval fnr National Evaluation Service 

i! 
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{!. vlJ1:~i 1': id fO:CflJ,11' iuD necessary to cOJlJPlete reverse side of 

f. inl ')~'I;l y.'11e), 

~. ;,~~ist rlhW'e:i"t:lldirig officer in prepal~atj on of Juvenile Heport 

(\'il.·1) "yhf:l1 .lppl'op:riate. 

11. .i ," yc.u'.:h is to b~ jlrooessed throuph Ll~,.e F~~~lv" i 
c> • ""ILL u \.-OUl'':, assist 

c.f,pl'eh.-;nding officer in pr'cpal'ation :lnd completion of for'lns re­

C:'lir-;d by the r·amily Co .... rt :mcl othe~~ Depal~tl1ient reports. 

i. ~1otif~r Desk O·fficP.l,\ cf caf'>C Ei:at11s. 

j. rdJrify ,J'~\;t:ni.i.= Crimp. ppeve .. :t~('oi1 Unit for assignment of case munber. 

YCll1'l'ii em·; i'AC'[' REPORT i TP-,115] - YELLOW FOl~'\1 _. __ ._-,-------------- ... ----.~~---- .... -

!'!-;(': ~"()'Uth ::on"tact Re:f,Ol't prepared :u dlipli caie has been adopted to 

iH '0vllle l1ece~sary infol'mai:ion :tnc! \-:::'1.'~ or: ffic:;i:tei'~j L'e] ating to the 

,}·~\·<.ni.lc l;':'t~:mhn~ rtivc::'''SiOl", PJ'c,gl'.lJ.i, :f:lot Project. The TP-115 shall 

be p'<o!,Jar'cd Tel' G,J 1 nH1l.'~hend(':.!: •. He;",,') t.he youth has been selected 

"-'Oi' t'hl: ::n'o~u~an\ and a .. 'esponst: 'i~·';;,i"l ;"o;signed llY the Juvenile Crime 

rHl~!'ARAT ION OF YOU'!'!·!" C;ltEAC'l' IillPOR"1' r 'j"p •• ] 1. 'i] ----._-------... --~-.----- ------.-

Sention A - cowplc h~cJ by llr'pr'c h(~n::l:i.ng offiC:er 

:; ecti C'j'1. B -. eompleted by apPY'c:.hending office!' 

Sf:ctiOtl L. •• J,nt applicable to Pil.:rt Proje(!t 

Section I: complebd by District Desk Officer 

Sec-Livns E thrcJl.lgh J - completed by Juvenile C:dmc Pr'evention Unit 

5(ji'imlOI~ OFFICERS 

~~fo~~~/~ ~#~~4 
. ,(XanfC'l'l:' D. Gal'~lj l~ 
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N>PENDIX A-~ 

CIR'CULAR 2.12 • i 

DATE I 
~----__ --__ ------------__ ------------------~J~U=l.v~l~~ 

, 

"I I 
ri.'-. I rCORDS & REPORTS 
~ ! 

I
N I 

JUVENILE OFFENDER DIVERSION PROJECT 
AMENDED 

".1 
.~ i 

il I· I' i PURPOSE 
<. '.~ I 
'~I I To infor.m.mernbers of the force that new procedures 
, I and criteria have been establish~d for the Juvenile 
~1'.·· .. 1 Offender Diversion proJ' ect. 'l'h~se improvements will ; 1 I now make it possible for juveniles arrested for any 
l I misdemeanor to be considered for the Diversion Pro-f j it ject whereas the old standards excluded certain mis-
.~. i !I demeanor cases i.e. photographable offenses. In ad-
~ .. ! 'dition, the J.C.P.U. has expanded its hours of op-' 
~·1, eration to include weekends. 

~ •.. j I.~. EFFECTIVE DATE 
I i 

i·?····~·.1 ~. . I J;, 
, t ~ r 

.'~ I 
i 

21 11 
'I ~ 
· I 

I 

I
I f1.:.; 

'1 [Ij 
: I 
.1 ~ .j h.' ,/ 1l 

" ':1 
I rID 

';/ I 
· \ 

lfi 
I 
.I ~ 
1 'jJ 
J '[1 

BACKGROUND 

The provisions of this directive become effective 
2nd platoon, Wednesday, July 19, 1.978. rrhe provisions 
'of operations Order #7.1, #7.2 and circular #2.19, 
1977 series, are hereby rescinded •. 

Prior to the establislunent of the Juvenile Offender 
.Diversion project, the apprehending offic:er or District 
Desk Officer was limited to referring a juvenile to 
Family court for arrests involving misdemeanor offenses~ 
with the introduction of the Diversion Project. an al­
ternative was introduced whereby the District Desk 
Officer exercising his discretion,deter.mined that 
services could be provided to the juvenile without the 
need for Family court intervent~on and supervisio~. 

The Diversion project was not designed to service 
juveniles who would ordinarily have been issued a 
Juvenile Report by the appr:enending officer or District 
Desk Officer. These cases are screened' and when 
appropriate, services are provided. The Juvenile Report 
is a valuable tool for the officer and should be used 
to record those police/juvenile contacts which do not n .req~~re custody (arrest) • 

. NEW YORK CITY TRANSIT' POLleE DEPARTMENT 
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2 Cir. #2.12 

It should be remembered that diversion cases are 
cUstody (arrest) cases which are being provided 
services in lieu of a referral to Family Court. 

1978 

HOURS OF OPERATION 

PROCEDURES 

The Juvenile Offender Diversion Project will be 
operational for' all district commands between the 
hours of 0700 to 2200, Monday through Friday.' 

Effective Saturday,' July '22, 1978; the Juvenile crime 
;rrevention Unit hours will be expanded to Saturdays 
and Sundays between the hours of 1200 and, 2200 hours. 

. . 
Apprehen'dinq Officer 

A member of the force who apprehend,s, and takes into 
custody a juvenile (under 16 years of age) for an~ 
~isdemeanor offense shall: 

a,. 

b. 

c. 

d. 

notify the Information Section of t,he Juvenile 
Crime 'prevention Unit on extensions B-3006, B-3061 
B -3095. 

pro~ide ~etails of apprehen~ion and receive a 
recidivist check control number. .....t ___ ..... 

be guided by the instructions on the officer on 
duty at the Information Section or J.C.P.U. 
Supervisor regarding the juvenile's eligibility 
for referral to tha Diversion,p~oject. ' 

notify the District' Desk Officer that juvenile is 
e1i:gible for the Diversion Project and proceed to 
the district office. ~ 

~t a. Advise the Desk Officer of the circumstances of .~ the offense and the apprehension. This will also ~.~["~, be reviawed with the responding J .C. P. U. Offic:er (:~) 

Upon arrival at the district office, the apprehending 
officer shall: 

~ to ascertain 'if diversion is appropriate. 

'; .• ' .[~, .J.J b. if'the juvenile is ce':"ed ~ot an appropz:i"te subj",ct 
• for diversion (juvenlJ.a does not meet allcr~teria), 

,. r process the arrest in the manner presoribed by De­
partment orders. U·' f 

U NEW YORK ciTY TRANSIT 
\ 1 :}~"i-':'·:·~ ":~r"~~" ___ -:-,_, 
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POLJeE DEPARTMENT 
~ I) .r 

I 
'I 
J 
I 
I: 
I ~ 
f 

~ . 

~ 1 ! 
i' ! 

......,. 

,~ 

Cir. #2.12 1978 
3 

I c., if it " 
, J.s determined that the case is divertable 

,prepare F~rm TP-4F (revised) completing caption~ 
.on both sl.des. '(sample attached) 

, d. 'submit completed TP-4F (revJ.'sed) t ' 
Off' a Dl.strict Desk J.cer for his review and signature. 

e. 
make appropriate memo book 

. J.C. P • .0. SUpervisor'''' 
entries. 

U,' pon n, otificat: .. i~n by the I f 
~ Ormation Section that a Juv~nJ.le ma~,be eligible for the ' 

th,e J.C.,P .. y. Supervisor shall: Dl:version Project, 

a. ascertain el" , b ' 1 ' . 
recidivist C~~~k J. l.~Yt flor diversion by reviewing 
a " can ro card for details of p~rehens7on~ offense cOmmitted and juvenil I 

prJ.or polJ.ce contacts.. . e s 

b. instruct,apprehending officer to 
D k Off notify the District s~~n. J.cer that juvenile is eligible for diver-

c. 
notify the District Desk Off' . vJ.'a 
and ' J.cer, telephone, provJ.de the fOllow~ng: 

1. "details of the Offense and apprehension. 
2. 

3. 

reSUlts of recidivist cheCk. 

in~or.m~tion regarding additional diVerSion 
crJ.terJ.a to be met before ,case i deemed 
SUitable for diversion. s 

d. ' a~ert J~c.P.u~ Officer(s) and 
f assessment specJ.'al' t o possibl~ diversion case. J.S 

e. 
make appropriate entrJ.'es J.'n . 

assignment 1 og. ~lstrict Desk Officer 

~pon ~otification by the apprehendin 
JUvenJ.le is eligible fa d' , . g, officer that a 
Oi:ficer will instruct m~ J.versJ.on~ the District Desk 
d' t ' er to brJ.ng juvenile t th J.s. rJ.ct office and upon his' al:ri val shall: 0 _ e 
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Qistrict Desk Offl.'cer 
can '.,t I· I a. 

dcot
n f~lr wi tli app'rehending officer regarding the 

e al, s of the offen th 
' f' se, e apprehension and 

b. 
1n ormat10n received from the J.e.p.U. Supervisor. 

;~;!:~s t~:g~~enile'sp~rents/gUardians or other 
ascertain th ,Y reS~Onsl.ble for the jUvenile and 
d ' t " ~l.r est.unated time of arrival at th l.s rl.~t Offl.ce. 'e 

c. 
conduc't 'a records check ' 

Wl.th 'the Youth Records Section- (N. Y.e.p.D.) at 374-5570,1,2 or 3. 

d. -conduct a warrant check at 374-3 970,1,2,3,4 or 5. 
e. 

review the diver ' " 
Off' Sl.on crl.ter1a with apprehending 

l.ce:: and then advise the J.·CoP. U. SUpervisor 
reg

a
rd1ng the juvenile's suitability for diversion. 

1. if Cqse is suitabl f ' , 
d' e or dl.versl.on request o~;~atch of J.C.P.U. officer(s) t~ district 

2. 

. ,l.ce. 

·if case i 
s no! sUitable for diversion state reas~ns to J.c.P.u. SUpervisor and in~~ruct 

member to process arrest in manner 
by Departrnen t ordel~S. prescribed 

if case is 
to prepare Fsui~aTble for diver~ion, instruct member 

orm P-4F (revised). '. 

review completed TP-4F (revised) for 
completeness and affix signature. accuracy and 

deliver original cop (1 . 
to J CPU ff' Y st copy) of 'completed TP-4F 

• ,. • • 0, l.cer upon arrival at district Office. ~RITERIA FOR DIVERSION PRQJECT' -, 
A jUvenile may be eli ible , 
Project is he/she mee~ th for ent::y l.nt~ the Diversi9n 

s e fOllowl,ng Crl.teria: 
a. the juvenile' is taken it' 

meanor includin n 0 CUs,tody for a misde_ t ..J (excep~ion. The~t a Phptog~aphable misdeneanor ~ 
are recorded on ~p_~:lserv1ce ~pprehensions WhichVV~ , ~ > 

tl C, JUvenl.le Fare Evasion ~~ \ Repor 

NEW YORK CITY TRANSIT POLICE jJp . 

DEPARTMENT 
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CRITERIA FOR DIVERSION 'PROJECT _ CONT. 

b. 

c. 

d. 

e. 

f. 

g. 

h. 

i. 

the juve'nile is under 16 years of age. 

juveniles parents/guardians or other persons 
legally responsible for the juvenile have been 
notified and are responding to the district 
office. 

juvenile is not subject of outstanding warrants. 

juvepile is not on probation (determined from 
interview'with parent and juvenile). 

juvenile does not have a record 'of police contacts 
,wh~ch appear to indicate that he/she may be a 
~hreat to the safety of the community. 

juvenile is not in need of imrnedia~e medical or 
psychiatric attention. 

~uvenil~ is not established in another diversion 
project· (oetermined from interview with parent and juvenile). , 

if there are no oth~r circumstances which Would 
render a determination by the Desk Officer, J.e.p.u. 
Supervisor or responding J.C.P.U. Officer to 
exclUde 'the jUvenile from the diversion project. 

J.e.p.u. OFFICER(S) 

. -I 

" 

Upon' noti'fication by'the J.CoP.U. Supervisor that a 
juvenile 'may be suitable for the Diversion Project~the 
assig~ed J.C.P.U. Officer(s) shall:, 

a. 

b. 

c. 

respond to the appropriate district location. 

confer with apprehending officer and District, 
' Desk Officer regarding circumstances of apprehension 

and suitabi~ity of case ~or diversion. 

NOTE: J.C.P~u. Officer(s) .~hall insure that all 
criteria has been met for the Diversion 
Project. 

review completed 'l'P-4F for accuracy and completeness 

NEW YORK dTY TRANSIT POLJCE DEPARTMENT 
... --... 

• t 
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J.C.P.U. OFFICER(St CON'T 

d. interview juvenile and parents; provide them 
with appropriate project infor.mation and obtain 
their consent on For.m DP2A. 

e. prepare For.m DP3 (Interview Report) and DP3A 
(Response Team Report For.m). 

f. introduce Projec'c Assessment specialist to 
,j'uvenile and parents. ' 

, , 

g. notify J.C.P.U. ~upervisor and providi details of 
:interview •. 

h. _ forward completed forms, DP2A-DP3, DP3A and TP4F, 
via Department mail, to J.C.P.U. . ' 

JUVEN'IL"E APPREHENSION REPORT, TP 4F REVISED 
i/~-

A. The Juvenile ABprehension Report (TP4F), prepared in 
,duplicate, h~s been ~evised to provide additional 
, ~nformati~n regarding Diversion Project referrals. 

NOTB: Fo~ Diversion Project referrals, members of 
the force are required only to prepare the 
TP4Fi no other department reports are required. 

All ~aptibn's on'both sides of 
completed. If captions do not 
(not applicable) in caption. 

the TP4F will be 
" " apply~place an N/A 

" 

1 DISTRICT CONTROL NUMBERS 

Each Juvenile Apprehension Report (TP4F) shall be issued 
a dlistrict control number. Each number will be prefixed 
with 'the letter "D" diversion, followed by the District 
number, ye~r of preparation and District control number 
(e.g. D94-78-0000l-D-Diversion-34-district 34-78-1978-
OOOOl-District control Number.) District control 'Numbers 
shall begin'with the number one at the beginning of each 
year and be assigned chronologically in numerical sequence 
to the end of each year'. (see Circular #2.7, 1977 series 
pages 16 & 17). 

NEW YORK C'ITY TRANSIT POLICE DEPARTMENT 
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12ISTRIBUTION OF TP-4F REVISED 

Juvenile Apprehension Report will be dis~ributed 
a's follows: 

Original - Given t~,J'.C.P.U. Officer(s) upon their 
ar;ival at District Office. 

copy 

SUPERIOR OFFICERS, 

l30:SDG:ib 

superior Officers shall instruct members of the 
force in the provisions of· this directive until 
all are notified. 

~~#.~ 
~~~ford D. Garelik 

, ,Chief , 

, . 
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APPENDIX A-5 

I 
NUMBER 

CIRCULAR 
2.31 

DATE 

Sept. 13, 19T 

RECORDS & 
REPORTS SCHOOL ABSENTEE (T~UANTS) PROJEC~ 

t 

PURPOSE 

To advise members of the force that the School 
Absentee (Truant) Project has been extended to 
encompass all New York city Transit Police Districts. 

EFFECTIVE DATE 

The provisions of this directive become effective 
at 0830.hours, Monday,' ~eptp~ber 19, 1977, and 
shall remain in effect city wide from 0830 hours 
to 1540 hours, Monday through Friday. 

~CTIVE RESCINDED 

~~KGROUND 

, 
The provisions of operations Order #7, current series, 
entitled "School. Absentee (Truants) Pilot Project", 
a.re hereby rescinded and replaged. 

The Transit Police Department in cooperation with the 
Bureau of Attendance, Board of Education an~ John Jay 
college has established a project for minimizing time 
lost due to police involvement in records preparation 
and investigation of. school age youths found on the 
subway system during school hours. 

.' 

!n order to ,reduce time lost from patrol by membe.C's 
involved with truants, the "Youth contact Report, 
TP-115" shall no longer be prepared by membe:rs of 
the force bat will be prepared by Attendance Teachers 
or Student Interns. , In connection therewith, the 
fo~.~owing procedures shall be ,implemented: 

. 
NEW YORK CITY TRANSIT POLICE DEPARTMENT 

, 
t 

I 

i 

A. 

2 

Truancy Control Centers 

Truancy Control Centers have been 
four locations. 

Port Authori ty Bus Terminal. Room ;'2217. 2nd 
level, Telephone Number - 56J-40-26. 

Stillwell Avenue - District 34 - Telephone 
Number - Bl-548 e' 

161st Street 
M8-167.f 

District 11 - Telephone Number 

East New York - District 33 - Telephone Number 
B6";554. 

These Truancy Cont-rol Centers will be staffed by an 
Attendance Teacher and Student Interns from John 
College. Jay 

B. .. 
Members of the Force 

Members of the force who apprehend a youth appar­
ently truant from school during school hours shall: 

1. Deliver the youth to the nearest Truancy Centrol 
Center located in hi. area. 

NOTE: 'Members of the force not in the vicinity of a. 
, Truancy Control Center shall call the, nearest: 
Center so that details and interviews with 
youth· can be condUcted, via telephone. After 
interview youth should be instructed to .return 
to school. 

2. Hand youth o~er to the At~endance Te~~her and 
provide detal.ls of apprehension (see?Section 
A of attached TP-115 - Revised). 

3. Make proper Memo Book entries. 

... 
:; .... 

. 
POLICE DEPARTMEt~I.,~ 
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NOTE: 
Entry in Memo Book should be limited'to: 

a. 
details provided in Section A of TP-ll5 _ 
Revised 

b. the Name of Youth and 

c. Name of Attendance Teacher or Intern. 

4. YO-I will no longer, be prepared in Truant Cases. 

Xouth Contact Report (TP-115 _ Revised) 

The Youth Contact Report (TP-ll5 _ Revised) was 
designed to pro,v.ide the~ Attendance Teacher wi th 
a sUif:i;c~ent tool to record infonnation from 
youths apprehended fo~ truancy, so that proper 
counseling and attentio~can be facilitated. 

Preparation and Distributio~ 
, . 

The Youth Contact ~eport (TP-ll5 _ Revised) will 
be prepared in duplicate by the Attendance Teacher 
or student Intern and 8hal~ be distributed as follows: 

- Original Copy 
Juvenile cr~me Prevention Unit 

- Remaining Copy - Bureau of Attendance 
.. " 

Recidivist Checks 

The Attendance'Teacher or assigned Intern in com­
Pleting·the,Youth Contact Report will call the 
Juvenile Crime Preveption Unit and req,uest a 
Truant Recidivist Check. The Attendance Teacher 
or assigned 'Intern ,will. record infonnation under 
appropriate captions, inclUding the Control number 
issued as a result of such checks. 

§UPERIOR OFFICERS 

tJ 

r.O""A'I'TnN 

I , 

r[ 

~ [ l30:SDG:~b 

SUperior Offjcers shall instruct members of the 
force in ,the provisions of'this directive at all 
roll calls through September 19,1977 until all are 

,notifie:" :.-LJ~#. ~ 

~~;~ord D. Garelik 

~£;~Wl YORK 
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NUMBER GENERAL 

ORDER 
6.2 

DATE 
May 31, ]977 

REORGANIZATION JUVENILE CRIME PREVENTION UNIT 

PURPOSE 

The Juvenile Crime Prevention Unit has been established and 
will be concerned with condi,tions, crimes, and other problem~ 
occurring on the transit system involving ju:eni~es. The •. um. t 
will provide information and assistance.to ~1str~ct co~a~d~, 
and other specialized units concerned w1th Juven11e.act1v1t1es 
in developing adequate plans and deployment strateg1es to . 
effectively deal with these problems. This unit will prov~de 
recidivist information to member~ of the force so t~at.d~c1s­
ions regardihgthe proper type of polic.e action on 1nd1 ndual 
police contacts may be made . 

EFFECTIVE DATE 

The provisions of this di'rective become effective 0001 'hours, 
Wednesday, June I, 1977. 

UNIT LOCATION 

FUNC'rIONS 

The Juvenile Crime PreventIon Unit shall be located in the 
New York City Transit Police Academy at 300 Gold Street, 
Brooklyn, New York 11201, Room 207, telephone number 33b-3155. 

The Juvenile Cri~e Prevention Uoit s~all be responsible for 
the following: . 

a. 

b. 

. '.7 

developing and assisting in 'the implementation, mo~-
i taring, and evaluation o,f innovative progrEl!DS desl.gned 
to prevent and control juvenile delinquency and youth 
crime. on the transit system 

maintaining juvenile records and insuring compliance 
with'existing laws relative to ,tHe confidentiality, 
removal, and destruction of such records, 

c. maintaining liaison with units of other departments, 
agencies, and boards involved with juveniles and 
juvenile offenders ' 

/J 
d. 'assistin~field units in the 'detection and control of 

juvenile problems on the transit system • 

e. preparing statistical and 'special, reports required in ~.at • 

NEW YORK elT'Y TRANSIT 'POLICE DEPARTMENT 
.. 
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f. 

g. 

'J 
G.O. 116.::' (77) 

connection with the department juvenile crime preventfon 
effort , 

remaining cognizant of the current status of 1 aws, COUl't 
decisions and other matters that may affect the depart­
ment's policies and procedures involving juveniles and 
juvenile offenders 

developing and assisting in the pre~arati6n of depart­
ment orders and directives, training programs, and 
bulletins which relate to juveniles and juvenile offen-
deI'S 

, 
h. providing assistance and ~.nfonnation to field ';lli ts re­

garding those special juvenile problems occurr1ng on 
the transit system that should be brought to the atten-·' 
tion of other agencies 

i. coordinating programs and activities with the Anti­
Graffiti Unit, the Tactical Enforcement Unit, and the 
School Coordinating Unit in m.atters involving juveni 1 ef, 
and juveniie:offenders 

Special Projects 

The Juvenile CrirJe Prevention Unit shall represent the Depart­
ment in matters involving juveniles and juvenile offender problems 
which may affect the transit sy~tem by: 

a. cooperating and coordinating with all agencies involved 
with juvenile and juvenile offend~rs in conducting 
special projects and grants of research 

b. acting as the Transit Police component of the New York 
City Transit Police Department - John, Jay College of 
Criminal Justioe Juvenile Offender Div&rsion Project 

c. explolling the accessibility of Federal and private fund­
ing for th~ development of programs 

d. maintaining records and files relevant to special 
projects, grants, and other programs. 

I RECORDS & FILES 

[\ 

"I 

" • 

I 
I 
I 
I 

• The following records and files shall be maintained: 

1. 
2. 
3. 
4. 

5. 
6. 
7. 
B. 
9 •. 

Juvenile Reports [YO-lis] 
Contact Reports [truants] 

,. " 

Contact Reports [~ive~sion Project] 
Computer printouts involving types of offenses, times; 
and locations committed by juvenil~s 
Case files - Diversion Project 
Recidivist files - comput~r printout 
Correspondence files ' 
Assignment Call Log [Juvenile Offender ,DiverSon Project] 
Recidivist Check Control.Sheets [truants, fare evasion, 
other offenses re: YO-l's] 

.. ' 

[4EW YORK CITY, TRANSIT POL/CE- DEPARTMENT 
. , 

:' 

Iy. 
U 

._------------- --'- .. 

{j ~ I j.. /1 (, 'J ( ,"i ) . , 
I 

o 

, 
10. Memorandum to lJa i I yell." h,d I ,g:o' hi ndl' j"", 
11. Mail Log 
12. Telephone Log 

SUPERIOR OFFICERS 

" 
J 

Superior Officers shaJl instruct mf!mbers of the force in 
the provisions of this direcb ve unU 1 all are Tloti fied. 
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PURPOSE 

REVISED JUVENILE REPORT FORM - YD-l 

To inform members of the force that the Juvenile Report [YD-l] has 

been revised to meet the specialized needs of the Department and to 

improve' the accuracy and reliability of such report as required by 

the state. The revised form will enable the officer preparing . 

the report to record information which will accurately identify the 

offender and the alleged offense and allow those units or agencies 

concerned to give. these reports the necessary and proper attention. 

EFFECTIVE DATE 
Provisions of this directive shall become effective on 0001 hrs., 

Friday, June 3, 1977. 

PURPOSE'I'OF THE JUVENILE REPORT [YD-1] 

,- A Juvenile Report [YD-l] should be prepared whenever a youth commits 

a minor oTfense and court action is not warranted, but the behavior 

of the juvenile indicates a necessity for follow-up inve'stigation. 

In addition, the Juvenile Report [YD-l] serves the following purposes: 

1. As a statistical tool in lieu of an Arrest/Complaint Report 

[TP-4] to'report min~f law violations, committed .by youths 

usually under sixteen years of age 

2. Diverts juveniles from the court process 

3. Indentifies potential delinquents at an,early age 

4. Initiates referrals to appropriate pocial agencies and 

community resources when professional assistance is required 

or requested by the child/or family. 

'1 

1977 

I' 

J 
I 

, .. I 
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'ROPER USE' OF' THE'JUVENILE REPORT [YD-l] 
t 

A Juvenile Report may be prepared for the following: 

1. Juvenile delinquency and all violations of law except: 
a. felonies 

b. unlawful assembly 

c. photographable misdemeanors [see 0.0. #7.1, current series] 

2. 'Petty violations by minors, i. e. Park Department and Admin­

istrative Code violations, when they are not arrested or 

summonsed. 

3. Person in need of supervision, as defined in the Family 

Court Act, Section 712(B) 

4. Intoxicated minors under eighteen years, when not arrested 

or summonsed. 

5. Stranded youths sixteen through twenty years inclusive. 

6. Runaway children, under sixteen years in New York State 

and according to age jurisdiction of origin state for out­

of-town runaways. , 

7. 

8. 

9. 

Child under sixteen years, in a lic~nsed premises., Ii 
I, 

Truants [except under Truancy Pilot Project Areas-O.O. #7 current series]~ 
f 

Child apparently under the influence of a dangerous drug. 
• 

PREPARATION' OF'THE JUVENILE' REPORT '[YD:"'l] 

,.~To insure the proper preparation of the Juvenile Report, the following 
I , 

: instructions explaining what information is required for each caption 

CAPTIONS 

on the YD-1 are listed below: [see Appendix A for sample of Juvenile 

Report [YD-1] revised, February, 1977] 

NOTE: All information on the YD-1, Juvenile Report, shall 

be printed in a lerible manner except where otherwise 

indicated. 

1. MONTH - referB to the month the YD-1 was prepared. 

2.' DIST. NO. - indicate district of occurr.ence. 

3. 'YD:"'l' CONTROL'NO. - refers to the control number issued by the District. 

4. 'NAME - print ~urname and first name bf apprehended youth. 

I 

I r 
i 

I 
I 
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ADDRESS - EEint home address: 

zip code. 

street number, strket name, a~d 
BOX 17 SEX - circle one - M for male, F for female. 

BOX 18 RACE - indicate one of the following codes: 

COLOR - RACE 1 for white, 2 for black, 3 for American Indian, 

4 for Oriental, 5 for Hispanic, and 6 for other [see left side 

of form for code]. 

8. '0 BOX 19 RELIGION - circle one - P for Protestant, C for Catholic, 

J for Jewish, 0 for other. 

9. P~SIDENT PRECINCT - must be three digits e.g. 001 for 1st Pct, 

010 for 10th Pct., 100 for 100th Pct. 

NOTE: MAKE CERTAIN THAT RESIDENT 
PRECINCT IS CORRECT. 

10. RESIDENT' COUNTY - cot1I1;ty which youth resides - K=Kings, Q=Queens, 

B=Bronx, M=Manhattan, R= Richmond. 

11. BOX 23 AGE - use last birthday to indicate age. Use two digits, 

07 for age 7,' 10 for age 10, etc. 

12. 

13. 

14. 

~5. , . 

·16. 

17. 

18. 

19. 

DATE OF BIRTH - use six digits for date of ' birth, e.g. 01-03-65' 

for January 3, 1965. 

FLOOR - give floor number if apartment house. If private house, 

state upper or lower floor. 

APARTMENT NUMBER - give apartment number if apartment house. 

TELEPHONE NUMBER - record number and 'verify. 

BOX 25 PRECINCT OF OCCURRENCE - three digits for precinct of 

occurrence. 

BOX 28.PRECINCT SERIAL NUMBER - use letter "C" in box, one 

number for each youth apprehended 

in same incident, e.g. one.[l] 

r youth C1, two [2] youths - C2, 

three [3] youths - C3. 

NO'.rE: UNDER COMPLAINT [DETAILS], RECORD 
NAMES AND ADDRESSES AND CROSS REFERENCE. 

BOX 32 POST - numbers 999 already pre-printed in box. 

BOX 35 OCCURRENCE -

a.. OCCURRENCE DAY day of week, abbreviate, use first two 

[2] letters, e.g. MO Monday 

b. OCCURRENCE TIME - use,military time. 

4 -. Cir 2.14 1977 

c. OCCURRENCE DATE - use five [5] digits, 2 for month, 2 

for day, and 1 for year, e.g. 04-06-6 

for April 6, 1976. 

20. BOX 40 NOT VISIBLE OR VISIBLE - not visible refers to areas not 

normally patrolled, e.g. crew rooms, 

dispatcher's office, etc. Visible 

refers to areas normally patrolled, 

e.g. platforms, passageways, toilets, 
etc. Check one. 

21. COUNTY OF OCCURRENCE - county whe~e incident occurred, K=Kings, 
I , • 

Q=Queens, B=Bronx, M=Manhattan, R=Richmond. 

22. SCHOOL/GRADE OR OCCUPATION - print school presently attending 

and grade. If not attending school, 

state occupation, if any. 'If youth 

is suspended, indicate same and name 

of school. 

23. BOX 41 PROPERTY TYPE - circle one. This box is to be used only 

in cases where the offense involves property, 

otherwise leave blank. 

24. BOX 43 - This box shall be checked only in case of motor vehicle 

larceny, When the complaint on the juvenile report is 

for pe·ti t larceny of a motor vehicle. 

25. BOX 44 PROPERTY VALUE STOLEN - all amount~ shall be recorded to 

the nearest whole dqllar. Use 

'0' 
) 

three digits only e.g. if the value 

of the property was $1.49, it would 

be recorded as 001, if the value 

was $1.50 it would be recorded as 002. 

Amounts under $1.00 should be recorded 

as 001. If the amount is ~own, 

make an estimate of the value. If 

the offense'did not involve property, 

use 000 box. 

26. BOX 47 RECOVERED - use three digits. Amount canrtot be more than 

as recorded in STOLEN. There must be an entry. 

If property was not recovered or offense did 

not involve property, use 000 in box. 

NOTE: FOR BOXES 41, 44, _and 47' - THEFT OF SERVICES IS NOT 
A LARCENY, HENCE BOX IS NOT USED FOR THEFT OF SERVICES -
LEAVE BLANK. 
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27. FATHER'S NAlVIE print first name. Do not leave blank. Do not 

print the word "deceased". 

28. MOTHER'S NAME - print correct first nake and mother's baiden name. 
I 
I 

29. POST - enter ~ digit post designation where incident occurred. 

30. PLACE OF OCCURRENCE - STATION/LINE - print name of station and line. 

LOCATION - be'specific, e.'g. N/B platform mezzanine, car number, etc. 

31. NAME AND ADDRESS OF COMPLAINANT - when a member of the force is 

the complainant, the word "officer" 

is sufficient. When a Transit Auth­

ority employee is the complainant, 

record home address, apartment number, 

and home telephone number. Include 

utle and pass number. 

32. NARCOTIC DRUG' INFORMATION -' check ye~' ~' ~. If yes, indicate the 

type of drug used and how long used. 

33. CHILD NOTIFIED THAT THIS REPORT WAS' PREPARED. Check yes .££ ~. 
NOTE: IN ALL CASES, A MEMBER OF THE DEPARTMENT 

WHEN PREPARING A YD~~ SHALL NOTIFY THE 
YOUTH THAT THE REPORT IS BEING PREPARED. 

34. . WARNED', ADMONISHED, AND' RELEASED -' Che~ yes or no. . 

35.' , COMPLAINT' '[DETAILSJ - under this caption the officer shall spell 

out exactly what the youth did to violate 

a specific offense. The officer shall 

indicate the name and section of the law 

violated. 
. , NOTE: IN CASES WHERE THE RULES & REGULATIONS OF THE STATE 
J 

OF N.Y. [FORMERLY KNOWN AS T.A. R. & R. - D.B. #5.3 
CURRENT SERIES] HAVE BEEN VIOLATED, THE OFFICER SHALL 
INDICATE THE VIOLATION AS N.Y.C. R.R. FOLLOWED BY 
THE SPECIFIC SECTION VIOLATED. 

36 •. CHILD TRUANT -' Check yes or no. If yes, indicate to whom released 

and title. 

37 .' . RANK - print. ,. 

38. 'REPORTING' OFFICER - officer shall affix his signature, shield, 

ID number, and command. 

39.' DATE'PREPARED - officer to use five [5] digits for date prepared, 

2,for month, 2 for day, and 1 for year, e.g. 04-01-6 

for April 1, 1976. 

40. ' SIGNATURE' OF' SUPERVISOR signature of superior officer reviewing 

form YD-1. 

TRANSIT POLICE ..... ".{-;t-
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DEPARTMENT 
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41. 

42. 

43. 

44. 

DATE FORWARDED - use five [5J digits as per instructions above 
[DATE PREPARED]. 

[REVERSE SIDE OF REVISED YDJ IF GANG MEMBER', NAME' OF' GANG _ 

offic~r must reverse carbon paper when com­

pleting thi's portion of form. 
ALIAS - indicate alias, if any. 

PREVIOUS ADDRESS - if known, enter previous address. 

DEPARTMENT' DIRECTIVES 

Provisions of Circular #16.2, 1976 series entitled "Juvenile Report 

Form YD-1 Revised" are hereby rescinded and replaced. 

Provisions of Circular #2.4, 2/22/77, entitled "Revised Procedures 

For Reporting Summonses, Juvenile Reports, and Aided Reports.. shall 
remain in effect. 

SUPERIOR OFFICERS 

Superior Officers shall instruct members of the force in the provisions 

of this directive until all are notified. 

~~~r~ 
Chief 
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APPENDIX A 

JUVENILE REPORT(YD-l) - SAMPLE 

I 
MONTH MAY DIST. NO. 34 (3-3) YDI CONTROL NO. 

2999 
(21) SURNAME FIRST r ADDRESS (24) ST •• NO. (27) ST. NAME IZIP CODE 

JONES JOHN 2345 OCEAN AVE 11234 

17. SE:[ IS.COLOR 1(p)19.RELIG. 20.RES·;11 RES. co:r; 23.AGE I DATE OF BIRT'34FLR • APT"'I TELEPHONE" 

(S4)tM\ F (~~) 1 P C J 0 (46) 070 (30) K (56) 12 (58) 09/29/6 2 2D 366-9078 

(9) OCC. NO, (9)DAY (l7)TIME' (II) DATE NDTVISIBLE!IJ (12) OCC OCCUPATION 
25.PCT. OF 128'PCT'SER~·r2. POs 35.0CCURRENCE 140 • l CO. orr SCHOOL/GRADE OR 

060 Cl f.!!l!l MO 1530 05/19/7 if VISIBLE K (
49

PS100 - 7TH. 

41 PROPERTY TyPE (CIRCLE ONEl 43 LARCENY OF MOTOR FATHER'S NAME "10T)lER'S FIRST e. (74) POST 
1, AUTO 7. FIREARMS II.CON VEHiCLE ONLy MAIDEN 
4.CURRENCY B. OFFICE EQUIP. SUMABL.E pO FARKIKG LOT 
5.JEWELRY 9.T.V •• RADIO O. BIKE GARAGE 0 Q HENRY JANE BROWN 034010 
6. FURS CLOTHING CAMERA 

1 10.HOUSEHOl.D 
13.MISC J 0 STR~ET Z 0 OTHER 

PROPERTY VALUE r4~~~LEN r7'~~C~VERED I STIS~~;;LL PLACE Of" OCCURRENCE 
(C4) LINE (OC) LOCATION 

AVE. N PLAT 

OFFICER 
NAME AND ADDRESS OF COMPLAINANT APT" ITELEPHDNE" 

NARCOTIC/DRUG ,1 IF YES. TyPE USED AND HOW LONG 
INFORMATION b('; 
USES CRUGS 0 YES NO 

1CHILD NOTIFIED THAT THiS REPOR WARNED, ADMONISHE:D AND 

WAS PREPARED '" RELEASED V-
YES 0 NO YES 0 NO 

COMPLAINT (DETAILS) (14) CHARGE 
N.Y.C.R.R. "!'" 1051.1 

OFFICER OBSERVED YOUTH BREAKING A WINDOW PANEL ( l' :x l' ) WITH A 

STICK. WINDOW PANEL WAS CONTAINED IN THE ENTRANCE DOOR LEADING 

TO THE DISPATCHERIS OFFICE. 

, 
CHILD TRUANT 0 VES o NO IF VES, RELEASE TO: TITLE NAME 

RAN~IREPORTI'::'G ~FICER ;:-.: / g,..!, r " ... 
,,, , G ;I~"'!" .:J /~'tI .-z. 

-rHIELD"r t1 S) ID" iCOM'DIDATEPREPAR~ISIGNATURE OF SUPER. ';,IDATE '/t-"- ,/ ,..,,1: £. p. ~. FORWARDED 
f'f};;'Z / .'l. {: J...J ~7~' {7.;; 1/ C;:' 7 __ r:-:r: ~., ,,;,4-1!t1t;:.f;t (J.f/~t.r../ 

I / ,. .j 7 

IF GANG MEMBER. NAME OF GANG ALIAS PREVIOUS ADDRESS (IF KNOWN) 

CROWNS POPEYE UNKNOWN 

,.~~~~~----~---------------­
DO NOT MAKE ENTRIES BELOW THIS LINE YOUTH AID DIVISION ONLY 

DISPOSITION. AGENCY. OR COURT DATE 
CD. UNIT NO. .. , -rO'SOURC~ CD./53.DISPO. 1515.y.A.D'157. UNIT SERIAL NUMB~R 

I 
PREVIOUS, 6~. OFFENSE: 70. RES. HEALTH' 74-TOUR el. ARRESTS C3. JUV. R~V. 

75-t10UR 7C.DAYOr 77.LOC 79.l.ARCENY 110. DRUG 
W£EK OR WEAPON CD. 

SUMMARY OF INVESTIGATION: PD37 -08 .7 1 1 PREPARED, 0 0 
YES NO MISC. 1101 DYES ONO 

D.ATE CONTACT WITH PARENT / / 0 H.V. OCOMPLAINANT 0 OFFICER 

OAGENCY OCOURT 

---~---~VE:5-TI~~NG~A7t~DF~~'-~--~~~~--~~--~~-=~~~~~~----------RANK INVESTIGATING V.A.D. OFFICER V.A.D. SUPERVISOR'S SIGNATURE 

t~ " 
. -­, .,./' 

I 
I 

GENERAL 
ORDER 

I\DPl="NDJV I\ .. S'? . ~., 

NUMBER 
6.3 , 

! 
DATE , 

June 7 I 1977 

I REORGANIZATION 

I 
I 
I 
I 

if 
11 

:~ [I 

PURPOSE 

FUNCTIONS 

SCHOOL COORDINATING UNIT 

To establish the schooi'coordinating unit under the 
Office of the Oeputy Chief to serve as a planning, 
poordinating, communications and emergency center 

.for school related conditions that may affect the 
Transit System. 

The School coordinating unit shall be responsible for 
the following functions: 

A. school 'conditions 

1. 

.. " 
I 2. 

3. 

4. 

5. 

6. 

Maintain continuous liaison with 
a. the New york city Board of Education 
b. office of school safety and its component 

c. 
d. 

units 
parochial and private schools 
other schools and agencies in matters 
garding use of transit facilities. 

re-

confer with school authorities at the beginning 
of each school year regarding school calendars 
when students would be using transit facilities. 

Identify by name and telephone number official 
school coordinators. 

Make recommenda~ions for appropriate school con­
dition assignments. 

Prepare department School condition Code sheets 
for ~ssignment purposes. 

Monitor schopl condition assignments on a day to 
day basis and recommend a~jusbnents as conditions 
warrant. 

POLLeE DEPARTMENT , 
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7. Advise the JuveniVe Crime Prevention unit of con-
I 

'ditions of mutual concern. 

B. Other Youth Activity 

1. Coordinate information which may affect Transit 
Police assignments - dates, times, locations, etc. 
of special youth oriented events such as dances, 
sporting events, carnivals etc. 

C. School Elig~bility Cards - Reduced Fare Transportation 

i' 

1. Serve as liaison between the New York City Transit 
Police Department, Transit Authority Station Depart­
ment and New York City Board of Education concerning 
the issuance and use of School Eligibility Passes. 

2. Maintain appropriate records of School Eligibility 
Cards confiscated and circumstances surrounding 
such oonfiscation of cards by members of the Transit 
Police Department. 

3. Shall forward confiscated School Eligibility Cards 
to the Transit Authority Station Department and 
shall coordinate with representatives of the Station 
Department regarding the processing of confiscated 
passes. 

4. Shall disseminate information regarding lost or.stolen 
passes to the department's patrol and investigative 
units. 

D. school Absentee (Truants) pilot Project 
(Operations Order #7, current series) 

1. Shall, in conjunction with the Juvenile Crim~ Preven­
tion Unit, coordinate activities of members of the 
force who deliver"Jtruants to the Board of Education 
Truancy Control Centers. 

RECORDS AND FILES 
The School Coordinating Unit shall maintain the 
following: 

NEW YORK 'CITY TRANSIT POLICE DEPARTMENT 
.::;;::;-::;-~"""'--~' 
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Records 

1. Telephone record of all messages relating to activities 
of the School Coordinating Unit 

2. School Card 9ohfiscation Control Sheet 

Files 

1. 

2. 
3. 
4. 
5. 
6. 

Pertinent data from schools whose student body may use 
the transit facilities 
All School Conditions assignments 
All cor+espondence with other agencies 
All relevant publications and reports 
All lost and stolen School Eligibility Cards 
All TP-24's (Confiscated School Pass forms) 

m!!:'ERIOR OFFICERS 

Superior officers shall instruct members. of the force 
in'the provisions of this directive until all'are 
notified. 

l30:SDG:ib Sanford D. Garelik 
Chief 

oi ., 

I 

NEW '(ORK CITY TRANSIT POLICE DEPARTM~~NT 
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APPENDIX A-9 . 

GENERAL 
NUMBER 

I 6.4 

ORDER DATE 

June 7 I 1977 
, 

REORGANIZATION 

PURPOSE 

FUNCTIONS 

-, 
I 

, 
-

ANTI-GRAFFITI UNIT 

An Anti-Graffiti Unit shall be maintained under the 
Office of the Deputy Chief to effectively combat and 
control crimes relating to the defacing or destruc­
tion of. Transit Authority property or equipment. 

The Anti-Graffiti Unit shall be responsible for the follow­
ing functions.regarding the defacing and destruction 6f 
Transit Authority property or equipment: 

a. apprehend violators who commit offenses 
b. maintain surveillance of ~rds, lay-up areas, and other 

exposed areas of the Transit System 
c. maintain liaison with Transit Authority Departments, 

Train Masters, yard Masters, Special Investigators, 
etc. 

d. maintain liaison with New York city Police Department 

e. 

f. 

g. 

and other agencies 
maintain intelligence and modus operandi files and 
records 
keep abreast of new methods that are used to commit 
offenses 
disseminate information to field commands and other 
specialized units of the department regarding areas 
where offenses are committed 

h. coordinate unit activities with the prograr(\s of the 
Juvenile Crime ~revention unit and ,keep the Juvenile 
Crime preventio~'unit advised of conditions of mutual 
concern 

i. prepare statistical" and special reports relative to 
the unit's function 

j. conduct such investigations of Juvenile crime as di­
rected by competent authority 

\. I 
[, ",~,=~",,"=~LE" \tv'. YO.Eil~~==-CJ.I __ '(_ ... T RA N_SJ I 
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RECORDS AND FILES 

The Anti Graffiti Unit shall maintain the following: 

Records 

a) 

b) 

c) 
d) 

Files 

a) 

b) 

c) 
d) 

An identification file of known graffiti offenders 
by their graffiti writings (modus operandi). 
Graffi ti ArI:est Cards (TP-52A) o'f known graffiti 
offenders. 

An Arrest Disposition Log for graffiti related cases. 
Pertinent correspondence. 

Violators apprehended for crimes against Transit 
Authority property. 
Graffiti recidivist control files to monitor the 
number of ~iolations and/or apprehensions of those 
individuais. 
Correspondence with other agencies. 
Publications and reports re: graffiti. 

SUPERIOR OFFICERS 

" ,-
I " 

Superior Officer shall instruct members of the force 
in the provisions of this directive until all are 
notified. 

],'-30 : SDG: ib 
~~~~~ 
~-~n~ord D. Garelik 

" Chief 

NEW YORK CITY TRANSIT POLICE DEPARTM~~T 
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APPENDIX A-aO 
-

NUMBER 

I 2 lR CIRCULAR DATE 

June 22, 

PROCESSING OF JUVENILE ARREST AT DISTRICT LOCATIONS 
INDEX 

PURPOSE 

EFFECTIVE DATE 
:. 

FORMS REQUIRED FOR PROCESSING JUVENILE ARRESTS 

PROCEDURE 
A. MEMBERS OF THE FORCE 
B. DISTRICT DESK OFFICER 

ARREST REPORT (PD'244-156A) 

RELEASE ON PERSONAL RECOGNIZANCE 
A. DISTRICT DESK OFFICER 
B. PERSONAL RECOGNIZANCE, FAMILY COURT (TP-150) 

. ! 
YOUTH REMANDED TO FAMILY COURT, JUVENILE DETENTION 
CENTER OR SHELTER 
A.. YOUTH REMANDED DIRECTLY TO FAMILY COURT 
B. YOUTH REMANDED TO JUVENILE DETENTION CENTER 

OR SHELTER 
C. UNIDENTIFIED YOUTHS (ARREST CAS,ES) 

OFFICER EXCUSAL - INITIAL FAMILY COURT INTAKE HEARING 
A. .FAMILY COURT - PROBATION INTAKE REFERRAL REPORT 

(MISC. 1094) 
B. SUPPORTING DEPOSITION (MISC. 1095) 
C. STATF.MENT OF "CIVILIAN" COMPLAINT (MISC. 1096) 
D. JUVENILE ARRESTS - COMPLAINANT'S "NOTIFICATION 

TO APPEAR" 

REQUIRED APPEARANCE IN FAMILY COURT - MEMBERS OF 
THE FORCE 

FORWARDING OF FORMS TO F~~ILY COURT 

1977 

\, I NEW YORK CITY TRANSIT POLICE DEPARTtv1ENT 
t, 
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XI 

XII 

XII 

XIV 

xv 

XVI 

2 

. LOCATION OF FAMILY COURTS j 
ARRESTS tNVOLVING PROPERTY 
A. PROPERTY CLERK'S INVOICE (PD 521-141) 
B. REQUEST FOR LABORATORY EXAMINATION (PD 521-161) 

.~ .. NOTIFICATIONS TO. PRECINCT OF ARREST/CENTRAL BOOKING 
'A. PRECINCT Or' ARREST ' ' 
B. CENTRAL BOOKING' FACILITY 

DISTRICT COMMANDING OFFICERS 

SUPERIOR OFFICERS 

APPENDIX 
A. ARREST REPORT (PD244-156A) 
B. PERSONAL RECOGNIZANCE (TP-150) 
C. YOUTH REMANDED TO JUVENILE DETENTION CENTER 
o • FAMILY COURT - PROBATION INTAKE REFERRAL 

REPORT (MISC. 1094) 
E. SUPPORTING DEPOSITION .(MISC. 1095) 
F. STATEMENT OF "CIVILIAN"COMPLAINT (MISC. 1096) 
G. JUVENILE ARREST- COMPLAINANT'S " NOTIFICATION TO 

APPEAR" 
H.: . PROPERTY CLERK'S INVOICE (PO 521-141) 
I. REQUEST FOR LABORATORY EXAMINATION (PO 521-161) 

" . '" 
" , . " > 

.' , 

, , 
• ~ , f 

' .. 
:'111' 

.. , ,. , .~ . 
, ... 

,'f' ~ , 

"'.d 

:: ~ 

NEW YORK CITY TRANSIT POLICE DEPARTMENT 
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IV 

. 
NUMBER 

CIRCULAR .. u· 2 18 ." IbATE 
, 

June '22, 

PROCESSING OF JUVENILE ARREST AT DISTRICT LOCATIONS 
INDEX 

PURPOSE 

EFFE.~CTIVE DATE 

FORMS REQUIRED FOR PROCESSING JUVENILE ARRESTS . 
.' '. 

PROCEDURE ., .' 
A. MEMBERS OF THE FORCE~, 
B. DISTRICT DESK OFFICER 

V ARREST REPORT (PD,244-l56A) 

VI RELEASE ON PERSONAL RECOGNIZANCE 
A. DISTRICT DESK OFFICER 

VII. 

.. / 
). : 

. B. PERSONAL RECOGNIZANCE, FAMILY COURT (TP-150) ',:' 

. I 
YOUTH REMANDED TO FAMILY COURT, JUVENILE DETENTION 
CENTER OR SHELTER 
A. YOUTH REMANDED DIRECTLY TO FAMILY COURT 
B. YOUTH REMANDED TO JUVENILE DETENTION CENTER 

OR SHELTER 
C. UNIDENTIFIED YOUTHS (ARREST CASES) 

tVII OFFICER EXCUSAL - INITIAL FAMILY COURT INTAKE HEARING 
A. .FAMILY COURT - PROBATION INTAKE REFERRAL REPORT 

(MISC. 1094) . 
B. SUP~ORTING DEPOSITION (MISC. 1095) 
C. STATEMENT OF "CIVILIAN" COMPLAIN'T (MISC. 1096) 
D. JUVENILE ARRESTS - COMPLAINANT'S "NOTIFICATION 

TO APPEAR ,a 

IX REQUIRED APPEARANCE IN F1.\MILY COURT - MEMBERS OF 
THE FOkCE 

X FORWARDING OF.FORMS TO FAMILY COURT 

1977 

I~ NEW YORK CITY, TRANSIT POLICE DEPARTMENT 

r / 

IV 

-2-

. PROCEDURE j 

~., > ' 

,~ . :.,. 

Juveniles (under 16 years of age) arrested by a 
, member of the force for a crime committed on the 
transit system shall be processed at the district 
office as follows: 

A. 

" 

1. 

MEMBERS OF THE 'FORCE 

Detain juvenile(s~ in designated area in district 
office (see O.O~ #26, 1976 series for designated 
loca tions) '. 

2. "Give Miranda warnings to: juvenile prior to ascer­
taining pedigree information (see Circular #8, 
1977 series, entitled "Conditional Safeguards _ 
Miranda Warnings"). NOTE: Miranda warnings MUST 
be given in the presence of the parent or guardian 

,and any relevant statements or admissions shall be 
indicated on the Arrest Report and the Probation 
Intake Referral Report. 

,. 
, .. " 

.' '3 •. <Prepal.'e form ,TP-6 7.. 

4. 

5. 

'.' , 

Call Central Warrants (374-3975) to ascertain if 
juvenile is wanted • 

Prepare Arrest Report (PD244-l56A). NOTE: In 
mUltiple arrest cases , the officer shall spell 

," out in the details, exactly what part the youth 
" . played in the commission of the act along wi th 

his acting in consert with the other youths. 
, , 

6. " Prepa~e' Family Court forms ; Probation Referral 
. RE7port" ~nd Officer~,s< Supporting Deposition. 

.... .. > '.- • : .. ' • "4. . ',~ . 

7. If there is a civilian complainantJprepare state­
'ment of '"Civilian" Complaint and Complainant's 
"Notification to Appear" in court. NOTE: Officer 
shall insure that the civilian complainant signs 

.: '~·the ''Statement of Civilian Complainant" fopn. (See 
. sa'1\ple F ~ statements J?-, B, C or D). 

8. "Inform parent/guardian and complainant of the 10-

9. 

10. 

11. 

cation'of Family Court, the return date and time, 
and, ,their Obligation to appear. 
Sign all required 'forms. NOTE: The officer must 
place his signat'ure on ALL forms where ind;i.cated. 

TUrn over all forms 'to Distric~ Desk 
review and a~p~opriate signature. 
Make prop.~r memo book entries. 

Officer for ' 

TRANS,IT POLICE DEPARTMENT 
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B. 

1. 

2. 

3. 

3 

DISTRICT DESK OFFICER 

C~ll JJ~enileCrime Prevention 
and obtain call number 

Unit (B-3155)' 

call Youth Records Unit (374-5570) to 
obtain information on previous police contacts 
(see 0.0. #36,.1976 se.r:ies, HYouth Records Check", 

call Prisoner Detention and Transportation unit 
(394-5345, 6, or 7) and request Proba'tion Intake 

'Hearing :Appearance date. ' 

. NOTE: IF YOUTH ,~S TO BE REMANDED, A PROBATION 
INTAKE HEARING DATE~S NOT REQUIRED. 

4. 

5. 

prep~re Personal Rec~gnizance Family Court form 
(PD 209-063) in quadruplicate. 

",' "',.' 

Verify identity of all partie~ con:cerned'~h:ough 
documentary identification, telephone ver1f1ca­

. tion ll ,etc., ", 

6. '~~form'~f£i~e~, 'th~t he i's excus,ed fro~ court 
appearance on return date, if appropr1ate. 

7. Review prepared forms and have required forms 
. 'Iswor~ to and signed by -parties concerned. 

.• " t , '\ 

8." ;, Affix his ,signature t'o required forms, 

9." ,Distribu~e ~orms as, indicated in this order. 

ARREST REPORT' (PD 244'-lS'6A)':'- .sE·E"~p:PE~mIX, SAMPLE A 

~ .... 

, . 

This form is a three-part ,snapout prepared by the 
, arresting/assigned officer for all arrests. 

1. Arrestin~ , ~fficer'l s ~~pi (Pink) - retained by 
officer or placed in officer l s ,"Arrest Folder" . 
maintained at his command. \ ,~ 

!iQn1 OFFICER SHALL TAKE THIS COpy TO COURT ~OR 
EACH APPEARANCE ~ COMPLETE APPLICABLE 
CAPTIONS ON REVERSE SIDE. 

~l·fi 
U 

NEW YORK ~ITY TRANSIT POLICE DEPARTMENT 

1 I 
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... 

<. ' 

VI 
" , 

" , '. 

2. 

3. 

- '4 

Booking - Work Copy (Green) - forwarded to 
Juvenile Crime Prevention U~it 

~hoto Unit or Juvenile Copy (Whit~) 

" a. To Family Co~rt - if 'youth is released on 

NOTE: 

. ~, t 

, personal recognizance or remanded to Family 
Court 

To 'Juvenile Detentio~,center - if youth is 
to be remanded to Juvenile Detention Center 

IF YOUTH IS TO BE REMANDED TO JUVENILE 
DETENTION CENTER, THEDIS,TRICT DESK 
OFFICER SHALL COMP~ETE THE REVERSE SIDE 

-, OF THIS COpy • 

RELEASE ON PERSONAL RECOGNIZANCE 

.. , Ii youth under.the age of 16 who is taken into CUstody 
as a Juvenile Delinquent (Offense which if committed 
by an adult would constitute a crime) may be released 
in the "custoc;1y.of his/her parents or other person 

.. ::legally responsible for his/her care •. 

• '> .p .... 

.0::... ~ .. 

't'" -

' I 

DISTRICT DESK OFFICER - 'When appropriate, the 
'District Desk 'Officer shall' pla'ce a youth in the 
custody of his/her parents or guardians except 

~'in -the following cases: ~. . 

1. 
, , 

Parent, Guardian or other lawful custodian is 
not capable or refUses to provide adequate 

,> ,', supervisi0t;l 

~ 2.' . Child is wanted on a warrant 

3. 

5. 

6. 

Child is not likely to appear on return date 
, , 

Child I S person· or mo'rals' Would be endangered 
by release '~ , 

Child I'S . release 'WOuld be dangerous to community 

Child is unidentified or refuses to identify 
self. 

NEW YORK CITY TRANSIT POLICE DEPARTMENT 
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I 
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7. Unable to locate/contact child's parent 
guardian or other lawful custodian 

. . 
In the above cases, the District Desk Officer shall 
remand the child to Family court, if in session. 
If Family court is not in session, child is to be 
remanded to Juvenile Detention Center. 

B. PERSONA!. RF&QGNIZANCE. FAMILY COURT (TP-150) This 
form is to be prepa~ed in quadruplicate by the 
District Desk Officer in cases where the child is 
to be released in the custody of his/her parent 

"or guardian. (see Appendix - sample B) 
; .. 

1. 1st. copy (original) - to parent/guardian 

2.. 2nd • copy - to c·omplainant 

3. 3rd. copy - to Family Court 
, . 

4. 4th. copy- District file copy 

YOUTH REMANDED TO' FAMILY COURT « 

JUVENJ,LE DETENTION CE~ER OR SHELTER 

, . 
! 

In cases where the youth does not qualify for per­
sonal recognizance (see Section VI.sub A)and is to be 
remanded to Family court, if in session, or to the 
Juvenile Detention center (SPOFFORD), or to a 
shelter, the District Desk Officer shall: 

A. YOUTH REMANDED DIRECTLY TO FAMILY COURT 

1. I~dicate in the "Details" section of the Arrest 
Report (PD244-156A) the reason why the youth 
was not released on personal recognizance. 

iF THE Y,OUTH IS UNIDENTIFIED '(REFUSES TO IDENTIFY 
SELF) OR THE PARENTS/GUARDXANS ARE UNABLE TO BE 
CONTACTED, ALSO INDICATE THE STEPS TAKEN TO 
IDENTIFY 'YOUTH OR MAKE CONTACT WITH PIUlENTS/GUAR­
DIANS. " 

I NEW YORK CITY TRANSIT POLICE DEPARTMENT 
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2. Noti fy the Family court of the borough con- I 
cerned (see below for Family Court telephone 
numbers) prior to delivery of'youth to court 
to ascertain if youth can be placed on the 
docket. 

BRONX 590-3332 

BROOKLYN 645-5864 

MANHATTAN 374-3)'359 

QUEBNS 990-5622,3 
:' 

!Q!!a IF COURT PERSONNEL ~NDICATE THAT THE YOUTH CAN­
NOT BE ENTERED ON THE DOCKET, 'THE YOUTH WILL 
BE REMANDED TO THE JUVENILE DETENTION CENTER 
OR TO A DESIGNATED ,SHELTER. 

, 
B. . YOUTH REMANDED' TO JUVENILE DETENTl:ON CENTER 

OR SHE~ 

1. Complete the reverse side of the Photo Unit 
Juvenile Copy of the Arrest Report (PD 244-
156A) 

j'~: IF YOUTH IS UNIDENTIFIED OR THE PARENTS/GUARD­
IANS CANNOT 'BE CONTACTED, 'THE DESK OFFICER WILL 
INDICATE IN THE "REMARKS" SECTION THE STEPS 
TAKEN TO IDENTIFY THE YOUTH OR MAKE CONTACT 

"WITH THE PARENTS/GUARDIANS, 
# • ,~ c • 

2. , .. Noti fy the Juvenile Detention Center or 
designated shelter prior to delivery of 
youth. 

~: IF DETENTION INVOLVES JUVENILE DETENTION 
CENTER, NOTIFY THE FACILITY OF THE APPROXIMATE 

, T;tME OF ARRIVAL.. THIS WILL GIVE THE CENTER 
PERSONNEL SUFFICIENT TIME TO MAKE CERTAIN THE 
DRIVEWAY GATE WILL BE OPEN ON ARRIVAL. PERSONS 
WIL~ NOT BE ALLOWED ~ LEAVE THE ESCORT VEHICLE 
'UNTIL IT IS PARKED IN THE COURT),ARD OF THAT 
FACILITY. , 

NE·W YORK CITY TRANSIT POLICE DEPARTMENT 
._~--.. _"' .... ~., --~'~"'-' ,~,-"--~-", 
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NOTE.: IF CJILD IS UNDER 10 YEARS OF AGE, THE JUVE­
NILE" DETENTION CENTER WILL NOT BE USED. THE 
DISTRICT DESK OFFICER WILL CALL THE EMERGENCY 
CHILDREN'S SERVICE (553-6634 DAY TELEPHONE # 
OR 431-4680 NIGHT TELEPHONE #) FOR SHELTER 
.PLACEMENT. . THE SHELTER' CONCERNED WILL BE RES­
PONSIBLE FOR DELIVERING CHILD TO THE BOROUGH 
FAMILY COURT ON THE NEXT COURT DAY. 

3. Prepare "Youth Remanded To Juvenile Detention 
center~ (single copy) and forwarded to ·center 

,with escorting officer. (see Appendix, sample C) 

~: THE ABOVE FORM WILL BE PREPARED BY THE DIS­
TRICT DESK OFFICER ONLY IF .REQUESTED BY PER­
SONNEL FROM THE JUVENILE DETENTION CENTER. 

c. UNIDENTIFIED YOUTHS (ARREST CASES) 

1. Notify precinct!concerned and~provide descrip:­
.' :tion of youth so that a Missing/Unidentified 

Person Report (PD-336-l5l) can be prepared. 

~: PRECINCT CONCERNED MUST BE NOTIFIED SO THAT 
A COMPLAINT REPORT (PD 313-152) CAN BE PRE-
PARED. 

2. Remand youth to Family Court, if in session, or 
., to Juvenile .Detention Center or other d~signated 

shelters (see Section VII, sub A & B). 

OFFICER EXCUSAL - INITIAL FAMILY COURT INTAKE HEARING 

To permit cases of juveniles taken into custody and 
released on personal recognizance .to proceed through 

. the Probation Intake level of Family Court without, 
'in most cases, requiring the appearance of the arres­

~ ~ting officer in court" the 'following forms listed be-

A. 

low will be prepared: ., 

F~LY COURT - PROBATION INTAKE REFERRAL REPORT 
(MISC~ 1094) - single copy prepared by the arresting/ 
afls:4.gned officer for each juvenile released on personal 
reco£mizance. Form' forwarded to Family Court. (see 
Apperldix, sample D) 

[ NEW YORK CITY TRANSIT POLICE DEPARTMENT 
""::;;::e::=~~::c;"~;;~.-- . 
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B. . SUPPORTING DEPOSITIO~ (MISC. 1095) - single copy 
prepared by arresting/assigned officer. Form for­

'warded to Family Court. (see'A~pendix, sample E) 

C. S'7ATEMENT OF "CIVILIAN" COMPLAINT (MISC. 1096) 
s1n?le copy p:epared by the arresting/assigned 
off1cer only 1n cases where there is a complainant 
other than the officer. Form forwarded to Family 
Court. (see Appendix, sample F) 

'NOTE: - . .' .:~~~~. 

CIVILIAW"COMPLAINANTS ARE ALWAYS REQUIRED TO 
APPEAR IN FAMILY COURT ON THE RETURN DATE 
WHETHER OR NOT THEY S;tGN A "STATEMENT OF CIVI.LIAN 
COMPLAINT" AT THE TIME OF ARREST. IF COMPLAIN­
ANT REFUSES TO SIGN OR IS UNABLE TO SIGN, THE 
ARRESTING OFFICER WILL INDICATll: SAME ON THE LINE 
CAPTIONED "SIGNATURE OF COMPLAJCNANT" • 

D. ~NI~E ~ESTS - COMPLAINANT'S MNOTIFICATION TO 
APP~ - s1~gle copy prepared by the arresting/ 
ass1gned off1cer.Lower portion of form given 
to the complainant. (see Appendix, sample G) 

REQUIRED APBEARANCE IN FAMILY COURT - MEMBERS OF THE FORCE 
~ ~, .";, .4., 

, 'e ~ ,,' t 

The arresting officer must appear in Family Court in 
the following instances: 

, 

If· juvenile is not released on personal recog­
nizance and is delivered directly to Family 
Court. 

b. 'If juvenile is not released on personal recog~ 
nizance and juvenile is remanded to a shelter 

c. 

~, ,. 

Ina multiple arrest sit~ation, if one of the 
~uths does not qualify for recognizance and 
1S :emanded -to a shelter or taken directly to 
Fam:ly Court. In th~se cases ,the _ arres,ting' 
off1cer must appear 1n Family' Court and all 
oth~r juveniles arrested must appear in 
Fam1ly court at the same time. 

TRANSIT POLICE DEPARTMENT 
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NOTE: IN AB:VE CASES. THE ARRESTIJG OFFICER 
IS NOT REQUIRED TO PREPARE FORMS CON­
CERNING THE OFFICER'S EXCUSAL PROGRAM. 

---r--

FORWARDING OF FORMS TO FAMILY COURT 

f f wl.'ll be forwarded via The following copies 0 orms 
department mail, to the Family Court: . 

a. 

h. 

Arrest Report (PD 244-l56A) - Photo Unit or 
Juvenile copy (White) '. 

,. 
Personal Recognizance. Family court (TP-150 
3rd copy) .• 

c.Family Court - Probation Intake Referral Report 
", (Misc. 1094) - single copy 

I ' 

I '. 
d. statement of "Civilian" C~mplainant (Misce 1096) 

single copy, 

e. supporting Deposition .. (Misc. 1095) - single copy_ 

All mail forwarded will be placed in an envelope 
and addressed 'as follows: 

.. .I! t, 

Officer Excusal Program 
Special 'Project Police Office' 
Name of Family Court .. 
Address of Family Court 

LOCATION OF FAMILY COURT 

Manhattan 

Brooklyn 

Staten Island 

Queens 

" . , .... , ... ' . .. 
........ 

'60 Lafayette Street 

.. ' 283 Adams street 

100 Richmond Terrace 

89-14 Parsons Boulevard 
,/ 

Bronx, East l6lst street & Sherman Ave. 

[ 
h 
'j NEW YORK CITY TRANSIT POLICE DEPARTME:NT 

.r I 

.- / 
/ 

I fill 
1{Ij 
I 

I in ~! !H 
·1 

~ 

n 
IU 

.1 
lU 
I [1 
i 

n 

XII 

XIII 

10 

ARRESTS INV~LfING PROPERTY 

" . '. 

When'an arrest is 'effected and there is property to 
be invoiced and delivered to the Property Clerk's 
Officer. the District DeSK Officer shall direct the 
arresting officer to bring the property to th~ pre­
cinct of· arrest. 

A. PROPERTY CLERK'S INVOICE (PD 521-141) 
. . 
Six-part snapout - prepare at the precinct of 

. arrest. (See'Circular #1.5. 1977 series en­
titled "Property Clerk"s Invoice" for instruc­
'tions regarding preparation and distribution.) 

~: . IF OFFICER IS EXCUSED FORM INITIAL INTAKE 
HEARING, THE DISTRICT ATTORNEY'S RELEASE 
COpy OF INVOICE IS TO BE FORWARDED TO FAMILY 
COURT ALONG WITH OTHER REQUIRED FAMILY COURT 
FeRMS. 

REQdEST FOR LABORATORY EXAMINATION (PD 52l-1W 

Prepar~d 'i.n triplicate by the Station House . 
elerk under the supervision of, and in the pre-

, I 

sence of the Station House'S~pervis9r in all 
arrest cases where 'a controlled substance is 
involved - one copy retained hy member after 

',obtaining signature ,of Station House Super­
visor. (see ;Appendix, sample I). 

NOTIFICATION TO PRECINCT OF ARREST/CENTRAL BOOKING 

In all' juvenile arrest cases processed at the district 
office, the District Desk Officer will insure that the 
'following notifications are made: 

,., A. PRECINCT 'OF ARREST - notifieo in all cases and a 
Complaint Report, PD.3l3-l52 (formerly a UF-Gl) 

,number obtained. In the'borough of Manhattan 
and Staten Island where there is no central book­

" ing facility the arrest number shall also be ob- , 
, tained 'from the prec~nct of arrest. 

", 

NEW YORK' CITY TRANSIT POLICE DEPART~~ENT 

.. I 
I 
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I 
CENTRAL BOOKING :FACILITY - notified in all cases 
and an arrest nwnber obtained. Central Booking 
Telephone Number are listed as follows: 

Bronx (590-2805) 

Brooklyn (875-6669) 

Queens 

DISTRICT COMMANDING OFF'ICERS 

District Commanding Officers \.lill be responsible for 
. establ-ishing the necessary guidelines and controls 
to insure the implement:ation of the procedures out­
lined in this directive. 

SUPERIOR OFFICERS 

superior Offi.cers shall instruct members of the force 
in the provisions of this directive until all are 
notified. 

l30:SDG:ib 

~~~~ 
, : sanford·D. Garelik 

Chief 
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APPENDIX 
SAHPLE A 

" 

'ARREST REPORT (PD 244-156A) 

.. -............ _. 
....... -.... ~ ....... ~ .. -

~";,::.;'C,~ 'CJ I.I"\) IW 

"~'.I C''':IJ r 
"tM;ii Of U..,I" '""" , ....... , 

~~ ........ J.";~._I 
·WOUIiIIOf 'lII!IUS ,.'1'."'1' 
1 .... 1101 .... "' ... ," 0-11 nO!! 

.~ ---- ... - ... _, ... -- .. -... _-_. 
........ 

. . ........ ", ~ . 
li:JiT.i ......... ,~.,~ .. ,. (lID ,Oft "'I~"":.r ... (1)'''''00 ".1, "''''''''0,)0 .. ""'''1' 
_. I l.Jmo "'&11''''0°11111 • 

l ~ --- ..... _ ............ _ ....... q.~.".,~··~&I~~':O"'~'~ ... ~'::::-riifjiii1'iif"ilCiiiliill--_lI~"',".ID-·lm .... ~ ... ~.t"':"~' :":":W"JIlIlt:'olI==== [ ::':::-... .; -: :.= ::..-; • ..:.:. ....... IiI" ':.:::- • IDAI, MIl lIIl .,COtDIu .""". 
I.::.~ .... - ................. ~.'............................ L I IIKJMI~I.Ofeoo.l"'SI.+Ithf!<Ol 
~ ... til .':,-:.-=::,_ ......................... ........ 
'.- __ ... __ ............. - - - ......... _ .. ARRESTING OFFICERS copy 
& ............ ~" ...... - ........ -.-__ • ..:........ =~,:.~~JPD1 .. :W&I .. ' 'lilt· 
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APPENDIX 

L 1'. f 'C I~; .; :) i ~ \~' 
r .J) ~ ~ t ,~ -:.::- ,i . 
/\ \:::. . ( 

'\ : .-" f I SAMPLE B 

l0 J I . J 

PERSONAL RECOGNIZANCE-FAMILY COURT(PD209-063) 

"ERSO~AL RECOGNIZANCE 
fAWLY COURT 

lITATl Of Ntw YOIIIt } .... 
. COUIfIY 01: ______ _ 

lHE c:m or HEW YORK 

POLICE DEPARTMENT 
I'D ~06' ,~ ... a 1!t, 

'''01"-11, U f 241 

=en=:-~' '-~n(" 

I[ IT IIrtOWN: _ -.. ... tills _ 01 • .,.' ____ 1'_· • __ , __ --:"" ______ _ 

• c'.lId _ .... "" 01 I, .. wil, 01 tho .,.01_,.. ...... , ...... 1ft'" .... ,.." ifl .... Count)' eI _____ ill tho t.1l 

01 .... -. ~ ..,,~.__:,""_::-:----..,.=_=:,------:: .. ::_=--'--. __ ;:,..=:::::.:---:-...... _ 01 ,"" pa'''' , .... eI 

... ""'" CIty. -..... ... '!';" .-pI.i ... 01 .,itIo tho _ 01 ___ _ 

_______________ .. _ ....... ..." _ IN MId c/IMp. 

_.lHUUOIIE, , ___________ "'"'a • -----------_ 

• III .... CaoroIrat ______ Occupatioft'--______ · IN _--=:_=,=_=, 

_ -. ------:-_=,,-.. ""c.wu=:----------- ....... Ci"eI ..... ., .... ""IN __ _ 

., 01 1'_ 0I .... ' _ ."'" o'ctaca In tho "*"''':1 IN ttoo uIcI 01,01" .... 111100. lind , ..... Iboclo , ... ."..., of tho 

." ~ In tho _i ........ not """"" .... umo wit'- Ie_. ene' ~1rUo CHtlflcl' ........ _ileali ... of Iloo III of t .... __ '" ... _ 

.. ~ .. __ IN ........ IO.I . 

---= .. -= ... :--_11.-

IS" a.c.. -.-..... • 
'1 

ITAlI: Of·ikw YOIIIt . J 
CllUNIY 01: __ '. ... 

-
lJIo __ --'-_______ _ 

" 

--
' . 

• ~.,..., .-: ..... n..;,j _'100/ "" 11 .... ....,,_=-,,""",_ 
at ooId dol.... ___ ,. .. III ... on '100 _.If 01 _____ _ 

... poll, _ "" Ion ... mllho _..,. .. _", ... nco .. od .... tully _1_. t ... 1_. and .-,n ............ " .... "" .... ""' .... _ 
IMarm.d .. fa ~I that if hi fa,'. to pt(ldu~. the uicl du" ,","Ulftl ta the tem, of .... "'Id f'KDI'tl'anc •• he Will ... liilble to ".Inl" 
_ tor .... court .. lot • criminal _'""" In "'" .......... __ I .......... i.iary Uw ..... -., .. mer be illUOd lor III ....... 1ft 
_. wi"' .... r.",II, ~ Act. 

IWOIIM YO .l'DIll WE I . .... 
---:_:::=-_11.- -_ .. ,_ .. --

'SH~."""", --. .,... .............. -"'- ..... "'-..,...., ... ~~ .... " .. ,....., .............. ,.,.... ............................. .., .......... -- ..................... ~-...... --.,. ............ ,........., 

" ., 

'. 

I 

NEW YORK CITY TRANSIT 

POLICE "DEPARTMENT 

SAMPLE C 

/ 

YOUTH REMANDED TO JUVENILE DETENTION CENTER 

JUVENILE DETENTION CENTER 
1221 SPOFFORD AVENUE 
BRONX) N.Y. 10474 

DIRECTOR, JUVENILE DETENTION CENTER :. 

DATE ---,...---

The Respondent has been taken 
into custody and ~s being remanded for deten~ion. The Responden' 
was not released on personal recognizance fqr the following 
reason: 

( ) Parent, guardian or other· lawful custodi~n 1s noe 
capable or refuses to provide ad~q~ate supervision .. 

( ) Child 1s wanted on a warrant. 
I • 

( ) Child is not likely to appear on return date •. 

() 

( ) 

Childs ~~rson or morals would be endangered bj 
release. 

Childs release would be dangerous to community. 

( ) Child unidentified(refuseB to identify ~el£).' 

( ) Unable to contact/locate child's ~arent, ·guardian 
or other lawful· nustodian.( Under Remar~s, include 
the times attempts were mad~ to cont~ct/loc~te 
parents/guardians) 

REMARKS: ________________________________________ ~------~-----

ARRESTING/ESCORTING OFFICER SHIELDn COMMAND 

~ISTRICT DiSK OFFICER 

.. 



[ 

[ 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

, I, 

I 
I 

':1 
1 

--- --~------

APPENDIX SAMPLE D 

FAMILY COURT 
PROBATION INTAKE REFERRAL REPORT(~isc. 1094) 

FAMILY COURT - PRO DATION I'iTAKE Rt::F[RRAl REPORT 
ftA'INJ 01 TYPE all UlAlO'" lhl' 1~1nn •• lu t,. ,",.V4,N by ''''" ."hl.III'.'''ln.--J OffK'M 
tot CACH ,.....,.,. ,.~o" PlM$ONAl 'It CO(iNIIAru;l 'rn~" •• rrw-, 

01''' AIfO It .... O.t ".Ntll ... "" ~ ......... 
t n 'Ut n...., 

OCC'U."INCl. 

"""'H-"::'~[~IUYC...w .'~, """"­..... , 
t'fpt Of , ,.,. 'la •. *"" rat ~.I 

, AOOUI1I'-c ..... C""& ...... , .. • I~.: t I .... ' 110 

. I '~~:i.' .. ~"~,.""",,. -- I .... ". I ........ NO , r-:.::::--:~=:~~::'!.':~~~~~·;,,-~ ... -!'l""-
1

'''IIt'''~I'''''' ",,,,,,,,,,,,,,,,,",, •• 

I ttf~'IOIdt4 .... (~ ......-c. ,. ~.' 1llAMC0f' ........... Il0l'''' .. '" 

-ADiNti"- .. - ... ---,. --
• 

PtilLD "q .1 cu .. _" .... O,AGI'. ... •• _. '1 lilY" •. '."' .• , ... ' 
'. '-T,...o,.&1iIO <0. , ...... -

r
MArouJ:u..--.. _ .. _ ___ '~&'_'lLI<~~ ___ . t~~~.~~o:-.~ 

ooramf,C'" O"lle, '0 ADJU'J''''"' • - .- -_. r ... ·--- ~'.~~~::T~·~~~'::~ .. ··~"""'· .. tUfl: n!!"!.. -, . iDotti"- --- .. - ----

~-_-;;:;-;:;:' ;;;-_ .. _.-____ ·_-_-_ .. _-_·.l.r_-_-_-_-_-_-~,-_-.-~ -._-_~~-__ 
.. ;"itiWMi ...... 

---- -._._-----" .-..... _-_ .. _-

__ c;::c,.mnrrK)lilAL .'GMfI .&",,10 .., 

~~!~~.~.~A"~~"DlHT a YU DIM) 
If!.!! WOC:"''''TlW'''''' ~ 

~ ... ~-------------------------,--
o oeAL n ~ ___________ _ 

- ____ -,-______ 1 """""";WiCM.Ai':o_= .... =."D1..-----------

MI nM lIIU'OM)C,.r 01,.,. fti'm;;;lo;~-OYii-
MUaI AT ');'", tll!ll' MIJ .... WU TAItUI MlTO CUITGOn «;I (IIIIC 

• .,.. DCICIttIll: 

OODA/OMVC fIIHOIIlUIQIWL.IEI&I 01 AIWIJfILra .,.."."ttOfll 

an. 0100 ...... ...-.... 

CKAItOL WtMc.tt" s-...... ., ... AOUl,r __ .. ~. e Cit ... , ..... ---...... --'T""---r-----------

-
W"Jlua. ...... , -,-

---. ..:...r-------.. --.~------
.... _ ......... DII .. n.cilii.ii .. iii....-, ... O;------~--- -
.... AIO.nICW1T1D ... ~O 0............. 0 IIOT ........ 

_~ "MEW '?'Y..!!!1!1!!!f DN""Jl:!I!! __ .. _ 

'"iiMiiii1iO ... ,.--------'--.--- --.-

----"-,--- -_.- ----.. _ ... 

----------1--~I__---.. - --
NO.1 .... 

-_ ....... -;"'----------._--- .. --.. ...... -------_ ...... _- --... --_. 
0"" ..... 'mD-O, '" p 110-

~'tC"I ... te....aM ..... _ •. _ •.. ____ ... ~ ... _ ...... _ t.UflDA'_ """"Al 

~ .rcol.cdt THIS ""'?lMlent. ~ KtM)M .... betU...ot durin, '1M cSet.~, ed. AlSO:-"j,. e~."" .nnt"": DO HOT d.,m~b. 
Jf'DUP~. 6Hc~ - T~IS 1"OIVIOUAloS - KtJOM .~ btNYIOt t!!2. whether Of"'" .,;;0;.\." ... ,. .DDf'8"1tt'MfH -

f'O~I-".~~~~~~~~. HI,.~~!.~ ~~.~.", ~~~SOI~A~~~ ~.'~'~~),!_;"d"~I'~.~~ ~ ~ 

--.. -- -----~:. ~ 

~~NTO:THI~ 

.. ' 

./ 

'. 

APPENDIX 
SAMPLE 

J 
SUPPORTING nEPOSITION(M1$c. 

IUPPORTING DEPOSITION 
C P.L • 100.20 

(PRINr OR TYPE) 

1095) 

l~~kel "Ie .. ____ •• __ _ 

.'AMILY COURT OF T~E STATE OF NE·.~ YOnK 
CITY OF NEW YORI( 

COUNTY 01" -----..:. ....... --"-
STATE OF NEW YORK 
COUNTY OF _. __ .'S.: 

:. 

Arr.aling 
Assigned ollicer (DEPONENTI ____________ , • 

----, _. __ ._---..... ----
Shield No. -------..Aaaigned 10 

eo= __ =, ~ ...... ,---- Counly 01 __ $lII\eDllQwYarl< c· 
, . 

to.ing duly .wom and nYI thai; 

1. Willi. perfo,ming lour 01 duty __________ _ 
on (dal.) _Inlll._ Pl'Kinc:t 

• the RESPONDENT - and align.d 10 (Pc_II~'Of) 

~-~--~~~--~===== 'c_ " 0", " ... , 
<!nQajJlld In III. IOllowing condUCI on (dal.) • 
a' ~-------':~---_--'I---_IIou ... 

CLocatlOft .. AckJI"ftI. Aol. No .• flOOf'. In 'toni 01 etc) 

HOTE:CA,Com" • ."'. 
.. plel. III.app",pn.l. caP''''''(s) 2 ANDIOR :, bel . 

Obe.rv~ the DI/en .. in qunl'on. ANDIOR aa if w ow de~ndlng On "'helher you 
CB, WHERE POSSIBLE Id III la relalea 10 you by Ih. compl~'n.n' 

Sen,1 Number, Lic~n':~lar. a~~::,~p~ANTYNuby ~.k •. MOdel and/or Model Number, 
• m..,.l •• te. 

It DEPONENT obaefwd the RESPONDENT -----------------
== =======------..:..--=========' . 
: 

3. RESPO~DENT w.a Iak.n Inlo CUaledy by DEPONENT an III . 
, , . ' compla,nl 01 

-------I(ij_iiMiil------~Ol (Addre .. ConlidenliaJ) 

who~I.============_-------------------------------------
=====----~---======.-: 
= -------------------------------~---Tlli. act Ot " II 

. .' om'Ulan, COmmillect by an adult WCOUld conar'lul. • 

,'-'lie OH_, a Cl.a. --..:. F.lony/Cla .. _~I.d. 
a wioIallon 01 Section ---;iNO:;:oii:iiMi'iii;;;;;;;-----1 ..... 0/ L_ SIa.",'., ollila _____ ;;:;;;:-:==,--__ _ 
Sial. 01 New Yon.. 
'WORN TO: Thla --_-<d ... y 01 

,Td· ... GWI 

--------:------:' 1'_ . befOt" , . 
(1.l,f!eI •• ,_ •. 7',-------

. ",' 

E 

I ~ 

u 
h 
" 

i 
q 
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,~ 
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APPENDIX SAMP'f,.E 

STATEMENT OF "CIVILIAN"COMPT.AINT 
JUVENILR CASES(Misc. 1096) 

'TATE"EHTOF'CIVILlAN'CO"PLAII~T-JU\,EHILECASES ",' ...... 1_1_""''' '~I 

(NOTE 00 NOT PREPARE TH/S FOn~ 'WHEN AN OfF/erR /S THE eOA.fPLAINANTJ 

A"",,"9 Au.gfWll(l~I_''''OI~WoI.Ch".~ ...... tn.t'''''te ,,, ... , S nr.USAL ,Of 1 ... , nLAM~ 'L'" tArt.INU ", SICiNon 

IIftl0CUlt\XI, """ .. oc,rr .... tftttk.H'" ~.ll,·.""tI'..,., '"'1'i' ..... I"'."" I ,n.-IrI"C""'t~· Shi,.. .. ",.tf 0 .. CI ....... \ A'NA.." I~A' L 

CUmpl,a.nan,~ ... oe PIlUNT[D 1M T' .. tD .. ".,,, .... "''1_,.''''' .... ! C"A~'S • ~J(N U,~.Of ANlJ Ito, •• ·z.· .. t·nq M"I)"'''''C.-tth:IIIt 

eaol.~t.' CUU:llf.tO on .. klOn"" I~ ,""1I'fWh""'I ; •. I':\h.,Ntt ... C'o.tWm!JI' .... f,"'" hlntp.~"~IIU.U.'llUt'.III.t.., 
ft"labN ''''' (~~I WI" " ""IVO"""" 10 l.gn tfte t •• um al.I",,"",' J". C."""JlI.ltttJ W.m •• lI 1M! ........... 'N to t .... 
8P'ptopn.r. SJAJ[u["",Sl A. .•• C •• , D. hoi". I' T ... £ : CU'llOl.thJftCo..nlt'l foan·.lyCuull.OI'It".O.yl"~IIIOf'llto 
COUPLAINANT ROUSES TO SICN Of I~ U",A(\t I: TO SIGN I 1M" ~ •• wn 

II\e .1.1 ...... ' •• "'e otI.c1lf _II I~UICAtl TH[ COIroAPt.AIN· I 
IN.m. 01 Juyenil. (RESPONDENT) ___________ -..,._--------

;\4drosl, _____ -:-_ 

O.,!' ________ Time 01 Oc;curenc. __ Plac. 01 Occurr.nc. ________ _ 

C'8scripllon OR Type 01 premIses inyol.I.,,: _________ _ 

Qncriplion 01 Property Involved \if any): ____ --:=-=::-:::-:--::-==:-:-:=::::::~==--
CINClUOl- ...... .....,.."""'Of """'"' No. Sot ... ""I 

ILK,... .. ~I. No.. YIN No. lIC" 

CHARG~ ____ ~=-~~~~~"~I ____ ___ 
I_I I~l' N._ 01 COmplalnanl ______ , Add~ ______ ~'=C=O~N~fl~D=E~N~n~Al=)~ __ _ 

Conlpl.in.nl CATEGORY (Chec:lL on.): 1 o Own., 01 pror>erty OR ~ocllm. " 
2 o f-enon in conlro: 01 property, 

\W,",re calegory "3" is Checked 3 
ONLY USE SI.t ....... t 'D', below,) 

o NEITHER '1' Of '2' bul observed Ille ,.sponoenl 
engage In a p.rticul.r .CI, 

NoI.., 1- STATEMENT A 18 clleck lh •• "propriate I.rmsls) that apply In ,,;jell cas., 
2- STflTEMENT C I D DESCP/IPTION OF THE ACT MUS" SPELL OUT THE CRIME 

, CHARGED. 
STATEMENT 'A~ /L.rceny, Cnmin.1 P'~'BS&lOn of Slol"" P,operly. Crimmal UIlChiotr, 

• Criminal Tampering, /Un.uthorized use 01. vehicl.) • 

, did not gl"", or authorize anolher 10 gi •• , permillion 10 thll! respondent. abo1Ie, , ' 
TO - ( ) I.ke ( I be in pan.ssiM 01 ( ) use ( I d ..... go (I limper w,III th. property 

• described .bove. 

SIGNATURE 01' COMPLAINANT: 

STATEMENT'S': (Burglary, Ctiminal Tr.spe .. , A~n) 

, dial not glv •• or .ulllorize .nother to give. permiuion to the respondenl, .bo~. 
TO - ( ) be In ( ) be on ( ) cau •• d.m.g. 10 my property, d.:u:ribed abovtt. 

'SIGNATURE OF COMPLAINANT: 

STATEMENT 'C': (Auault. Sex Cr:mea, Menacing, Reckl ••• Ettd.ngennenl, Robbery, 
Larceny lrom the Parson) 

, I did nol gl •• , or authorize another 10 glv.,. permiSSion 10 lhe reaponc:ertl abov., 
TO -: (ClHcribe the IICI' ________ -'-_______________ _ 

- ____________________ wIlICh he Ish. dId In 'act do" 

SIGNATUREOFeO~~PLA~IN~A~N~Tt'==========================================_ 
STATEMENT'D': (Use thla st.temenl whe .. Ihe 'Complainatil CATEGORY",l!bove, is "3") 

~ ob ..... ed Ihe mpandenl, above •• ngage in the lollowing aCI: ____________ _ 

----________________ : __ which he he/.he did in 'act cia. 

SIGNATURE OF COMPLAINANT; 

TIle MIowe Inlor .... llon wu supplied to m. by lhe complainant. 
SWORN.TO: THIS __ Oay~' • .111 __ -BEFORE ______ _ 

~~~-----------------RMk------Name---~~~-----u/Stt ___ _.OII!<.... , .......... 1 
SII.No. __ _ 

Commandl _____ _ 
Agon~'------

" 

I 

/ 

1]" ,I tJ 

[;11, ll· 

POLICE OFFICER SAMPLE 

, I ' ' 
After telephoning the Prisoner Trnnsportation and 

De~entionUni~ (P.T.D.U.) at 3~4-5345,6 to recejve a recog­
nizance appearance da te, comple t e the ca p't ~ons on the lower 
portion of this form. ' 

After completing, tear 
the dotted line and present it to 

the lower portion off be+ow 
thj:! complainant. 

Even though you aren't required to appear on ~he 
recq~ni~ance date because your district pa~ticipates in the 
Fam~ly Court Police Officez: Excusal Prog'ram, tht> ~omrl ainant 
must appear on the recognizance date ,ou receive from the 
P.T.D.U. 

,. 

---------------~---~-------f------------________________ ~---~ 
JUVENILE ARRESTS COMPLAINANT'S "NOTIFICATION TO APPEAR" 

(Compla~nant's Namej 

Under section 734 of the fAMI~Y COURT ACT of New 
York State your ,p~esence ~s nec~s~ary to proce~d in ~he matter 
of , 

- (Responden't '8' Name) 
You mu~t appear. Therefor:e, 

, . 
on_~ __ -,._ 

(month) --~~-,.--'------(day) 
of this year, at 9:30 a. ~. , you 

.sho~id appear at Fam1ly Court Boropgh of 
at the office of the Department of Probati-o-n-----,~J-u-v~e-n~i~l-e~I~n-t-a-ke, 
located at: 

( ) 60 L~fayette Strf!et, N.Y. N.Y. 

( ) 283 'Adams' .Street,' Brooklyn, N. Y ." 

( ) E!ts.t 161th. Street & Sherman Av~. Bronx, N.Y. 
( ) 89-14 Par!!!~::a Blvd. Queens, N.Y. 

G 
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APPE~DIX SA~1PT.E H 

! 
PROPERTY C;:LERK'S INVOICE(PD521-141) 

[ 

[ 
"OPl~TT CUkX'S IHVOKt 

UIf. CITY Of ~:lW VC'~K 

POLICE DEPART~'ENT 
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PINK IBM CARD 
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NEW YORK CITY TRANSIT POLl.CE DEPARTMENT 
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26. 'Previou; Address - if known, enter previous 
address. 

27. Name and Aqdress of Complainant - print name, 
address anq apartment number of 
complainant. 

28 • 

~9. 

NOTE: When complainant is a member of theforC!e 
the word "Officer" is st,lfficient. When a 
TA employee is the complainant, the employee's 
job title, name and pass number will be entered. 

Details - officer shall indicate exactly what the 
youth did to c6nstitute the offense. 

Rank/Reporting Officer/ Shield Nurnber/Comman~ -
Officer shail affix his rank, signature,. 
'shield number and command. 

30. Date Prepared - indicate date Fare-Evasion Report 
was.prepared~ 

3'1. c' t of Supervisor - signature and shield ... l.gna ure 
number of Superior Officer. 

SUPERIOR OFFICERS 

., 
) 

130:SDG:ib 

Superior Officers shall instruct members of the lE9rce 
in the provisions of this directive at all roll c~alls 
through september 16, 1977, until all are notifiE!d. 

~~~a~ 
Chief 

. -'"-''' .. ~ .... "'--.,. " ... -', ~ .... , 

u 
u 

) . 

.... ----.-.--.-~ ~ 

12. 

13. 

14. 

15. 

16. 

l7. 

18. 

19. 

20. 

21. 

22. 

23. 

Occurrence 

" 

3 

Cir. 2.30 1977 

- Occurrence Day - indicate day of the week, 
abbreviate, use two letters, e.g~ MO - Monday. 

- Occurrence Time - use military time. 

- Occurrence Date - use six digits, two for month, 
two for day and two for year, e.g. 09-06-77 for 
September 6, 1977. 

county of Occurrence indicate· county where in­
cident occurred, K = Kings, Q = Queens, 
B = Bronx, M = Manhattan and R ~ Richmond. 

Post - ~nter six digit post designation. 

Place of Occurrence - Line/Specific Location/Station 
p~int the line, specific location and the' 
station where incident occurred, e.g. "A" _ 
n/e of nib. platform - Canal Street. 

School and Grade - print school presently attending 
and grjlde • 

Identificatio~ Number enter Officer's pass number. 

Theft of··Services - check appropriat~ box, for type 
of Fare Evasion offense. 

Father's Name - print frist·name DO NOT LEAVE BLANK. 
DO NOT PRINT THE WORD "DECEASED" 

Mother's Name - print first and maiden name. 

Home Telephone Number record telepi~one number. 

Drug User ~ check "yes" or "no". If yes, indicate 
type used and how long. 

Child notified that this report was prepared - check 
"yes II or "no". 

24. If 9 ang member, name 0 f ga.ng - print name of gang, 
if applicable. 

25. Alias - indicate alias, if any. 

'-~~--~~~-~~ ~-- _._--_. 
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District Clerical Personnel 

'District Clerical Personnel shall report TP-I1IC's 
on Multi-Purpose control Sheet,TP-112 (use caption 
·YDR'sN- previously used to record Juvenile Reports 
(YO-lIs) for Fare Evasion)and forward to the sta­
tistics and Analysis ~nit. 

Preparation of Juvenile Fare-Evasion Report (TP-lllCl 
I 

specific Instructions 

1. Fare-Evasion control Number - enter cqntrol nu.'1\ber 
as assigned by the Juven:l1e crime Prevention unit. 

2. surname, First - print last and first name of youth. 

3. Address - print home address. street number, street 
name and zip code. 

'4. Apartment Number - print floor and apartment des­
ignation. 

5. Sex - male o,r. female, circle one. 

6. Color -, enter "l" for white,. "211 for black, "3" for 
American Indian, "4" for Oriental, -5" for 
Hisp~nic and '''6" for other. 

7. Resident Pr~ecinct ,- must be:three digits, e.g. 001 
for first Precinct, 010 fer 10th Precinct, 
100 for 100th ~recinct, etc. 

8. Resident county - county in which youth resides: 
"K" for Kings, "Q" for Queens, liB" for 
Bronx; "MII for Manhattan and "a" for 
Richmond. 

9. Age - ';lse last birthday to indicate age. Use two 
digits, 07 for 7, 10 for 10, etc. 

10. Date of Birth - use six digits for date of birth, 
e.g. 01-03-65 for January 3, 1965. 

11. Precinct of Occurrence - use three digits, e.g. 001 
for first Precinct, 010 for lOth Precinct, 
100 for 100th precinct, etc. 

v.OJ:l!t~~--lI-.!£. __ .-:-:rPA hl~ IT ,Q_OL1C_E_: .. DEPA Rr.,M,E.NI_ .. ~_~",_,-' 
'j 
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ARRESTS/ 
REPORTS 

PURPOSE 

PPPHIDIX P-J2 I 

NUMBER 

CIRCULAR 2.30 

( DATE 
-, , . sept. 

JUVENILE FARE-EVASION REPORT (TP-lllC) 

To provid~ for appropriate follow-up action 9n 
fare-evas10n offenses committed by juveniles 
form ~P-l~lC, Juvenile Fare-Evasion Report h;s 
been ~nst1~uted. Members of the force who appre~ 
hend Juven11es·for fare evasi~n(PL l65.~5-3) will 
p:epare form TP~lllC. The Juvenile Report (YO 1) 
w~ll no longer be prepared for fare evasion. 

9, 1977 

EFFECTIVE DATE 

PROCEDURE 

; • .,t 
) 

'. 

Provisions of ·this directive become effective 
2nd platoon,wednesdaY,September 14, 1977. 

Members of the force 
o 

. 
Members of the f.orce who ,apprehend a juvenile 
undE!r 16 years of -age for fare-evasion, shall: 

Notify the Juvenile Crime Prevention Unit (330-
3006(3095/3061) and give details of l..ncident and' 
rece1ve Fare Evasion Control Number.. 

- Pxepare single copy of the Juvenile Fare-Evasion 
Report (TP·~lllC). 

- Hake appropriate memo book entires. 

- su~mit completed form TP-lllC at District Office/ 
Un1 t Office for review by a Superior Offi.cer. 

, "'1 

~ 

DEPARTMENT, r' 
'~-~--~"~"'''''~':'~'''H::'~:'',~ -,:" - ":-.,.".=-,,,~~.,..:,::::::,:-:--, ,--:-f 

NEW Y()Rk' C-:IT'( TRANSIT POLICE 
, 
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in Circular 
centraiized 

2 

. i 
#2.7, current series, regarding the de-
preparation of statistical reports. 

Each number will be prefixed with the letter 
ltD II = d' • 

~vers~on, followed by the District number 
year of preparation and District control number.' 
(e.g. D34-77-00001 - D = diversion - 34 - distric± 
34 - 77 = 1977 - 00001 - district control number) 

District control riumbers will begin with the number 
one and shall be assigned chronologically in numerical 
sequence to the end 0 f eaLch year'. 

SUPERIOR OFFICERS 

Shall instruct members of: the force in the provisions 
of thi~ directive until all are notified. 

l30:SDG:ib 
anford D. Garelik 

Chief 

NE.W YORK CITY TRANSIT F'OLICE DEPARTf\~ENT 
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PURPOSE 

APPEND IX A-ll 

NUMBER 

CIRCULAR 2.19 

DATE 

June 28, 1977 

JUVENILE APPREHENSION REPORT - FORM TP-4F 

To provide a record of referrals' to the Juvenile 
Offender Diversion Program so that members of the 
force may receive appropriate recognition and credit. 

EFFECTIVE DATE 

Provisions of this directive become effective on the 
1st platoon Friday, July 1,1977. 

I 

PROCEDURE 

Members of the force in addition to the procedures 
established in Operations Order #7.1 and 7.2, r.urrent 
series, shall prepare form TP-4F in duplicate for 
each juvenile apprehended and referred to the Juvenile 
Offender Diversion Program. 

~: Members are required to prepare only form TP-4F 
f~r Diversion ~rograrn referrals. 

Distribution of TP-4F 

Juvenile Apprehension Report prepared in duplicate, 
shall be distributed as follows: 

a) original 

b) copy 

DISTRICT CONTROL NUMBERS 

- forwarded to the Juvenile 
Crime Prevention Unit 

- District file 

Each Juvenile Apprehension Report prepared shall be 
issued a district control number as per examples listed 

--------------------------------------------~-----~------~---~--------------~--------~------------------------------~--~--=--~~---
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APPENDIX SAMPLE I 

I 
I 

REQUES'l; FOR LABORATORY EXAMINATION(PD521-161) 

",0 ""'" ••• I.",,,,.,, .,,-
REoUEST FOR 
LABORATORY EXAMINATION 

TO' 

fNV!STIGATINO O"IC£" 

OfSC' .. 'TION OF EVIOt-NCF. . 

AD..rJUftHED OA TE 

DIAlLED 
DEf[NOANT"S NAM!! 

MODUS ~£RANOI 

COUrt.AIHANTS NAME 

TYI't OF EXAMINATION REOUESTED 

,,1!Ut.uc.S 

POLICE DfPARTMfNT 
CII't Of hlW YORK 

.... _---_ ..... _-
C4>-D,",., N~ __ ... '1 ___ _ 
At •• "...., ____ '1. _ .. __ . 
"' ... ,..fl.\tt'\oc ... ~ __ , ~ ___ ... _ 

Out •• , "'",_ .. ____ _ 

D"lE 

sj'fj"rTU"':':;- --co .. ~)-. 

I.'::.::."' . .:::"~::.:.:..... + ____ .. _' ... _00'.,""'" 
:. 

AODITIONAL CHAROES 

[J 'N CUSTODY DvfS DNO 
AOORl.SS 

.OQ~ES:S 

PiAHI( Slc~"rURE SHllLONa 

ITHISSPAC;E FOil ~ABOI\Al'OI\Y USE ONLYI 

..-.....No. 
111"* ...... , ..... --=T'=n':"'(-

.' 

. 
'-..... 

'~i 

E. 

F. 

4. 

5. 

4 

I If card 'i~ confiscated, indicate hy writing acros~ the 
face of the card "CO!--J"F!SCATED" and place the J.A. U. 
Control number at the top of the card together with the 
member I s name and shield nllmber. (see .P.pp-endi x B) • 
Forward the confiscated card, via department mail, to 
the Juvenile Assistance Unit . 

NOTE: Cards used by students at the wrong time or the 
wrong station will ~ be confiscated if the 
card belongs to the student. The Juvenile 
Assistance Unit will notify the student's parents 
of the incident. via letter. (see Appendix C). 

School Confiscation Form (TP~)~{I 

Members of the force 
Form (TP-:l-a') only in 

L. tl' 
shall prepare a School Confiscation 
~he following instances: 

, 
1. When the confiscated card is other than a Type 

#2 card. 
2. 

When the Type #2 card is confiscated between the hours 
of 2200 and 0700 or on weekends and holidays when the 
Juvenile Assistance Unit is not in operation . 

NOTE: TP-~'s p~epared on Type #2 cards will be for­
warded along with the confiscated ~~rd to the 
Juvenile Assistance Unit. All TP~23 ·s prepared 
for other type cards will be forwarded to the 
School Coordinating Unit. 

Arrest 
Report Lost Found 

1. 
ON-SYSTEM INCIDENTS '- prepare typed (7 ply) Arrest/ 
Complaint Report (TP-4} for stolen cards or prepare 
typed Lost/Found Property Report (TP.-llO) for lost 
cards, and comply with procedures outlined ~n Cir­
cular #2.7, 1977 series. (see Appendix D & E). 

2. 
OFF-SYSTEM INCIDENTS - prepard duplicate handwritten 
,copies of Arrest/Complaint Report (TP-4) for off-system 
stolen cards or prepare duplicate handwritten copies 
of Lost/Found Property Report'CTP-llO) for off-system 
lost cards. (see Appendix F & G). 

NEW YORK CITY TRANSIT POLICE DEPARTMENT _.. - -r-_._ ... _. ._ .. 

i· 
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I Desk Officer' ~ 
Signature 

3 

El \ t e r s i q I i'I t OJ 1" ( •• 

Type #lcS.'I'ype #3 - Enter 131Jh:y. St::ri .. 1] J1und:..~rs ot Type 
From, To #1 <Incl T')'pe #3 L~d!d:; obUlined from 

sl-ho")l C,;rd L.i.s~. 

Li s t Numb.er Each !·-.-hnol /ld'5 l.t!·'~~ll qiv~";!i1 a List 
Num 1:1.>!.' • I'll(! L.i s t NUln be r on the 
schv~; C.lJ'·rj Li ·:;t :3htJuld correspond to 
the Li!3t :Jumb(.'r (,If) the Control Sheet. 

C. spot Checks 

1. Information contained on the control sheets may be used 
to provide members of the ~()rce asslyned to school con­
di tions wi th 'informa tiqn so tha t sl>~ t check 5 CCln be con­
ducted of stUdents using Type #2 cards at particular 
stations. 

2. Members of the force in c(Jnduct~nq th(~s~~ spot checks shal 
compare the in forma tion obta 1 ned front t hesf" l:!tlO trol sheet 
with the information on the student's c.Jrd (Type:! #2).' 

3. When a member of the force di scnvers 311\' d.l Sl:repilflCY whic 
may require further police Clction, he Shd!1 notify the 
Juveni le Assistance Uni t Cl t B- 3006, H, .lUI'. i . d' 13- JOY Sand 
be guided by their instruction~. 

4. When there are indications of l;lrqe t;cale .1bur.e nr rep(~rt 
of lost or stolen cClrds, rE?--~'lrdi.nq a p<1rticlllilr school, 
the Dist.rict Commanding Officer mily mc"\ke urrunqemerit~ 
with the Juvenile Assist<'lnce Unit ilnd c~tY-Wide Patrol 
Services to insure proper coverage ~ t se lected ~ch'J'.)!. 
conditions. 

D. Misues or Confiscation of Type #2 Cards 

When a member of the force apprehends a stUdent for an in­
fraction involving a Type #2 card, he shall: 

1. Notify the.Juvenile Assistance Unit at 8-3006, B-30~1, 
or B-3095, and be guided by thei~ instructions. 

2 • Receive a J.A.U. Control Number. 

3. Make proper memo book ~ntries. 

NEW YORK CiTY TRANSIT POLICE 
, , 

-

B. 
'. 

~8 

I , 

-----_.------_._--

2 

l'reparation of Reduced Fare Eligibility Control Sheet 
(see Appendix A) 

/ 
Name of School - Enter name of school at top of Control 

Address 

Sheet (should correspond tali st number 
on School Card List). 

Enter school's address. 

Telephone Number- Ent;:e~ telephone nurnbtH' of school 

Type #2 From, ']:0 - Enter block serial number'-: T #? .~or ype ,_ 

Dnte 

Contl:ol Number 

cards, issued to school as indicated on 
School Card List. 

- Enter d~te of report 

- Enter appropriate Control Number 

A. District Off System Control Number for 
Off System Repo~ts pr, 

L/s/c 

Old Seriul 
Number 

B. 

c. 

central Control Memo Number for On 
System Reports 01:, 

J.A.U. number for replacelnp.nt of Type 
#2'cards whi<;:h were previou:;ly can­
fiscatfild. 

... Enter whether cru:d i.~ n:!p:a·ted as lost, 
stolen or confisc~ted 

- Enter serial number o'r card reported 
lost, stolen or confiscated. 

Student's Name- - Ent~r student's name 

Home Statior! -- Enter station student Ilses going to 
school 

Scho91 St~t:t{,;;l Enter station student UBe~; ("Join.::! home 
!:rom school 

n~w Serial 
number 

stUdent's 
aignature 

Enter serial nwnber of rEplacement of 
Type #2 card only 

Have student sign for recei2t of 
Replacement Type #2 card 

NOTE: L'lSUl'e tha t, stUdent has completed all 
captions of Repl~cemont: card. (rrcnt & 
back '..\f card). 

: ... 
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I 
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RECOROS & 
REPOR'rS 

I 

CIRCULAR 
, 

OPERATION IDENTIFICATION­
SCHOOL TRANSPORTATIqN CARDS 

NUtvlBER 
2.4 

DATE 

March L 1978 

PURPOSE 

To provide adequate controls at the district level, 
for the reGarding of lost or stolen ~ransportation 
cards and the replac~ment of Type #2 transportation 
cards, new' procedures hnve been instituted. These 
procedures will no longer require the District Desk 
6ffi~er or district clerical personnel to notify the 
Juvenile Assistance vn~t via telephone, of trans-

, portat~on cards reported lost or stolen or,'there­
placement 01 Type #2 ca~ds . 

EFFECTIVE DATE 
i 

The prov~s~ons of this directive become effective, 
2nd, Platoon, March 3, 1978 . 

PROCEDl!Rj:S 

A. Reduced Pare Eligibility Control Sheets and School Card 
List 

1. The N.Y.C. ~oard of ~ducation has supplied this depart­
ment with b~ock serial pumbers of cards (Type #1,2 and 3), 
issued to each school. 

2. Each qistrict will receive School Card Lists which contain 
the block rerial numbers of C;ards issued to each school. 

3. Each district will receive Reduced Fare Eligibility Con­
trol Sheets to record information concerning cards re­
ported lost, stolen, confiscated,or replaced Type ~,2 cards. 

4. School card Lists and Reduced Fare Eligibility control 
Sheets will be maintained in a 3 ring bipder. Each school 
has been given a list numb~r which should correspond to 
the list number on the Reduced Fare Eligibility Control 
Sheet. 

-
POLICE. .... ()EPA8TfvtE.N"T 

.-

---=-~--.~ 

'~j 
c. 

d. 

e. 

2 

Make proper Memo BOOK entr ies and include 
Contro 1 Number issued by the Jl!veni le Crime 
Prevention Unit. 

If card is confiscated, indicate by writinq 
across face of card "Confiscated", and place 
the issued Juvenile Crime Prevention Unit 
Control Number on the top of the card to­
gether with the member's name and shield 
number. 

Forward confiscated cards, via department 
mail, to Juvenile Crime Prevention Unit. 

School Confiscation Form (TP-24) 

Members of the force shall prepare a School Confisca­
tion Form (TP-24) only in the following instances: 

a. 

b. 

\Vhen con fiscated card is other than Type #2 
card. 

When ,Type #2 cards are confiscated between 
2200 hours and 0700 hours, and on ",'eekends 
and holidays. 

SUPERIOR OFFICERS 

'. 
, '/ 
',~' :: 

\ 

130:SDG:ib 

", 

Superior Ofricers shall instruct members o~the force 
in the provisions of this directive until all are 
notified. 

~~~r~ 
. " Chief 

POL IC.E.u .. "DE.PARTl~tEl~11 
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APPENDIX A-13 

NUMBER 

7.5 

DATE 

[ JUVENILES 

OPERATIONS 
ORDER Sept. 14, 1977 

[ 

[ 

[ 

[ 
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[ 

~-l 
[ 

[ 

[ 

U .' 

U 
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OPERATION IDENTIFICATION - PILOT PROJECT 
OFFENSES INVOLVING TYPE 2 - REDUCED FARE ELIGIBILITY CARDS 

PURPOSE 

In order that the programs of this department do nc}t 
unduly interfere with the educational process, a pilot 
Project has been instituted which will no longer require 
members of. the force to confiscate Type #2 - "Reduced 
Fare School Eliqibility cards" if lerrally possessed. 

EFFECTIVE DATE 

The provisions of this directive become effective upon 
publication of this order. This pilot ?roject will 

_ operate from 0700 to 2200 hours, Monday throuqh Frirlay. 

DEPARTMENT DIRECTIVES 

PltOCEDURE 

The provisions of Circular #19.3 1976 series, entitled 
"Con Eisca tion of School Eligibility Cards" which are 
in conflict with this directive are temporarily sus­
pended. 

Members of the Force 

When a member of the force apprehends a student for an 
offense whicq involved the misuse oF. his Type #2 -
"Reduced Fare Eligibility Card", he shall: 

a. Notify the Juvenile Crime Prevention Unit at 
B3155, provide appropriate details and be 
guided as to whether or not the card should 
be con Eiscated. 

b. Receive Control nu~ber from Juvenile Crime 
Prevention Unit. 

, \t U 
...... --="-=hlE=-\[)!L_"".yD~~CLL:tM __ ,IRANS I T POL)CE. ,DEPARTf\.~tENT 
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5 

L NOTE: All 'TP-4's or TP-IIO's shall contain the pre­
cinct of occurrence and the serial number 
of the lost or stolen cards and its rer1acement 
if Type #2. Off-system reports need not contain 
a central control number or a precinct UF61#, 
if not r~ported to the precinct by the school 
or student. Upon receipt of handwritten copies 
of TP-4's or TP-IlO's from districts, the 
Juvenile Assistance Unit,will notify the pre­
cinct concerned via copy of TP-4 or TP-IIO. 

G. Repl§cement of Type #2 Transportation Cards 

1. Replacement Typ~ #2 cards will be issued at district 
offices to students who have reported them lost· or 
stolen and who attend a school within the district's 

, geographical area of responsibility. Each school has 
been notified of the appropriate Transit Police district 
'office where their students may obtain a replacement 
card. 

2. Replacement cards will be issued to students only when 
they present a completed "Report of Losti ~toten 
Transportation Card" or a letter on school stationary 
or an M4 letter prepared by the Juvenile Assistance 
Uni t. (see Appendix' H) • 

NOTE: The M" letter prepared by the Juvenile Assistance 
Unit is a form letter sent to the students parents 
notifying them that their child's Type #2 card 
was confiscated. The letter contains the J.A.U. 
control number and the date and location wheJ;:~ 
the student may ontain a replacement card. (see 
Appendix I). 

H. ~;trict Desk Officers 

When a student enters a district office to report that 
his card has been lost or stolen or pr'esents an M4 
letter, the district desk officer shall: 

1. Obtain proper Identification fLom the student. 

2. Prepare in duplicate Arrest/Complaint Report (TP-4) or 
Lost/Found Fropp.rty Report (TP-IIO) for Off-System 
Reports or prepare TP-67 and typed TP-4 or TP-IIO 
for On System Reports. 

NEW YORK CITY TRANSIT POLICE DEPARTMENT 
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I R,ecord information on Reduced Fare Eligibili ty Control 
Sheet. 

I.sue replacement card, if Type #2: 

a. instru~t student to c~mplete all captions on 
front and back of card. 

b. enter N.Y.C. Transit Police Department in the 
caption entitled "Signature of official teacher". 

c. have student place his/her signature in appro­
priate caption on 'Reduced Fare Eligibility 
Control Sheet. . 

5. Record information on Reduced Fare Eligibility Card 
Indt:'x (TP-23). 

6. Forward Index and Related Reports to J.A~U. 

REPORT OF LOST OR STOLEN TRANSPORTATION CARDS 

A. All Type Cards - Reported uost/St~len' ;,. On the System 

1. Me~bers of the Force 

a. Notify OpeJ;ations Division and receive central 
control nLunber. 

b. Prepare TP-67 Field Investi9atio~.Report . 

c. Notify district desk officer and receive TP-4 or 
TP-110 Control Number. 

d. Make proper memo bo.ok entries. 

NOTE: If Type #2 card, direct student to report in­
cident to his ~chool where he will obtain a 
"Report of Lost/Stolen Transportati6n Card", 

'or an official letter which will be presented 
by the student at th~ appropriate district 
office. (The school will direct the stUdent 
to the appropriate district office). 
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District Desk Officf;~r 

a. 

b. 

c. 

d. 

e. 

Insure issuance of appropriate TP-4 or TP-110 
control Nwnber. 

Insure prepara~ion of typed TP-4 or TP-IlO. 

Notify precinct of occurrence and receive UF-6l#. 

Enter details on Reduced Fare Eligibility Control 
Sheet and Ir.dex. 

Insure forwarding of completed TP-4 or TP-IIQ to 
Mai 1 Distribution S~t.:l:i.c'n. 

B. All Type cards - ,Repo~~ LOl>t~'~~l:ol('n - Off 'rhe System 

1. Members Of. The Force 

a~ 

b. 

Notify district desk officer, report details and 
receive off syst:em diztrict control number. 

Make proper memo book entries. 

NOTE: IF Type #2 card, direct student to report in­
cident to his school where he will obtain a 
"Report of Lost/Stolen Transportation card", 
or an official letter which will be presented 
by the student at the appropriate district 
office. ('rhe school will direct the student 
to the appropriate district office) . 

2. District Desk Officer 

a. 

b. 

c. 

Insure i.ssuance of appropriate off-system district 
control number. 

Insure preparation of duplicate handwritten copy 
of TP-4/TP-lIO. 

Insure notification to district of geographical 
responsibility so that cross reference can be 
made on District control Sheets. (Both Reporting 
District alld Distri(::t of Geographical Responsibili ty 
should make these entries in red). 

NEW YORK CITY TRANSIT P()LICE DEPAR'TMENT 
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APPI<::NDIX C, 
New York City Transit pOlicJ Department 
Juvenile Assistance Unit 
300 Gold Street SA"..' :t4. (J t;2:3'i 
Brooklyn, New, York 11201 

Date rEa. /~ /? 73' 
Dear, Parer;lt, 

Your sc>n/'/"¢l~_ ~HN' ~.eS 
misused hisN'" 

Reduced Fare Eligibili ty Card on ,;:"1: tf!J. /~ 
, 19 71' 

at I:po (,p~) for the following reason: I/.sEl> tdASS' 

#r tv~()AI(;:, ·...rT",r/~~N - hs..r .~4J/.r1 
This violates the conditions as listed on the back of the 

Reduced Far~ ~li9ibility Card. 

Although his/her card was not confiscated, a record of . 
this in~ident will be maintained by the New York City'Transit 

Police Department. Should a similar incident occur in ~he 

future his/her card may be confiscated and a lengthy penalty 

period imposed before replaceml=nt of a new card. 

For further assistance cont~c~ the Juvenile Assistance 

Unit Te~aphoaB 3?0-315~Monday throuqh Friday, from 9,00 AM 

to 5 :00 J?M. 

M-l 
~ ; ..... L •• .d .. '.ol'_~ ________________ _ 
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~~VCEn FARE ELIr.IBILITY CONTFOL SHEETS 

~AH.E OF SCIIOOL 6kl'frJ. kc..H ... VOL lrC;·~~ ADDRE% ;l'l if G~E:AJ Pi· #I 'l11TELE(I ____ ~fROM: 3/~5'95"TO: 31:'" 5'7'1 

TYPE 11 TYPE (/3 
FROM: 3&7'16 TO: 3?6St) FROM: 

£:: I==·~r / -$i~3 51:::;: c:Jf5l:-t ! I''"~"w l~"w 
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JWENILE ASSISTANCE UNIT 

The Juvenile Assistance Unit will m.-lintain records of all 
issued Type #2 Eligibility Cards including: 

! , 

1. Copies of TP-4 or TP-IIO or M4 letters of all lost/ 
stolen or confiscated ']YP(~ #2 or ot:hL!r t.}'IJe Elig~bil.it. 
Cards. 

2. 

3. 

Records of all blank Ty?e #2 Eli0ibility Cards 
distributed to eDch district con~Dnd. 

All other information related to "Operation ldenti­
fica tion" . 

DEPARTMENT DIRECTIVES 
, . 

Provisions of Operations Order #7.5 and #7.6, 1977 series 
and Circular #2.40, 1977 series regarding Operation Identi­
fication and Reduced-Fare Eligibility Cards, are hereby 
rescinded and replaced. 

SUPERIOR OFFICERS 

Superior Officers shall instruct members of the force 
in the provisions of this directive until all are 
notified . 

130:SDG:ib 
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PREPARl',TTml OF! REDUC;:;D F.~\!m-E!,Tr;'·t';:.'_'fT·( C.l\:.~~-'.~_lJlh~:~ (see 
Appendix J) . 

a. District number - district r'f:porting 

b. Sh(~et number - sh<lll be,] in \on th tb .... ;Il and run c'm­
secu ti vely a t the beginn i. rl'.J 0 E each y'i~ar. 

c. 

d. 

e. 

f. 

g. 

Date - date for ~revious 2~ hours. 

District Control number - Enter D.istrict Off System 
Lost/stolen Control NlHl1ber or J.A.U. Nt::1nber. 

Type Repo~t - enter TP-4 or TP-110 or M4. 

Type crime - enter typ~ of crime wllen applicable 
(eg. larceny, robbery, burglary, etc). 

Old card serial number - 01! ter sed u 1 nwnbc' r, 0 [ card 
being reported lost or stolen or c(mt.i~;(:-at .... ·d. 

h. New card serial number - enter serial' nurnbtH 0 E replace­
ment Type #2 card. 

i. Precinct number - enter precinct of occurrF.:llce. 

INS PECTI ONS 

The District Desk Officer on encll platoon shall include in 
his blotter entry for District securit~ Check and Illspec­
tions, of records and files the fullowing: 

1. The nu~ber of blank Type #2 Eligibility Cards. 

2. 'The number of Type #2 EligiLility Cc::rds i5!'iued to 
students. 

NOTE: The total of the above figures !!l.!.!f't. e'1ua~ the 
number of cards originally issued by J.A.U. 

DISTRICT CO~MANDS 

District Commands shall in!';titute 'procedures for the main­
tenance of the Reduced Fare Eligibility Control Sheets and 
the safeguarding of blank Type #2 Cards. 

NE\AI YORl< CITY TRANSIT POLICE DEP}\RTMEt"JT 
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d. Enter details on Index. 
Card Index). (R0duc~d pare-Elioibility 

e. Insure forwarding of TP-4's/TP-llO's to J.A.U. with 
'Index. (TP-, 23). 

DISTRICT CONTROL NlJMI3~ (OFF SYS'rl.:l'l RE?OHTS) 

A. 

B. 

Each district shall assign a ser:.)rate 
each card reported lost or stole~ off 
the preparation of handwritten copies 

con trol n .ll,1bE!r tor 
th~ systol:\ rcquiring 
of a TP-4 or TP-IlO. 

The control numbers for each type. of 
the number one ?nd shall be <lssiqned 
to the end of euch calander yt:'.lr. 

re~ort will begin with 
in numerical sequence 

C. Dis~rict Control Nurebcrs entnrcd on TP-4 or TP-llO. shall 
conform to the following guidelines: 

1. The letter R shall prefix the district number (eg R30). 

:2 • 

3. 

REDUCED 

a . 

b. 

C. 

The district number shall be followed by the year of 
the report preceded by a d<l5h. (e~1 RJU-78). 

FolIO\"i..ng the year de5igna tion, a four digi t 
Control Number wi~l be entered preceded by d 
(eg. R30-78-0001). 

FARE-ELIGIBILITY CARD INDEX (see Appendix J) 

district 
dash. 

The ~educed Fare Eligibility Card Index is designed to 
prov~de the J.A.U. with a listing of all department 
business regarding Reduced Rare Eligibility Cards. 

~e I?dex shall be prepared on a daily basis by each 
d~str~ct desk officer or clerical person and forwarded 
to J.A.U. along with all handwritten 'copies of TP-4 
and TP-1IO, M4 letters, and completed "Report of Lost/ 
Stolen Transportation Cards". 

The index shall also include information concerning 
TP-4's and TP-I10's prepared for on-system, lost or 
stolen cards forwarded to the' Mail Distribution 
section . 

NEW YORK CITY TRANSIT POL-ICE DEPARTMENT 
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MEMBERS OF THE FORCE 

The ar~esting/assigned officer shall: 

- prt~pare (1) one copy of New York state Juvenile 
Fir.\gerprint Card, (sample attached). 

hav\'i! juvenile sign the fingerprint card in the 
space captioned "Signature of Person Fingerprinted". 

Note: If juvenile refUses or is unable to sign, the 
officer will indicate the reason in the sign­
l\ture caption and initial the entry .. 

;. 

- submit completed fingerprint card to the Desk 
Offic\!!r for J:eview. 

DISTRICT DESKOFFr~ 

j" 

. ' 
Upon receipt of completed fingerprint card from 
arrestin\~/assigned member, Ifbe D.D.O. shall: 

- review the card for accuracy and completeness. 

arrangti! for the card, to be del i vered to the 
Borough Fax Terminal concerned through depart­
ment mali1 or in conjunction with other necessary 
police business. 

Manhattan 

Brooklyn 

Queens 

Bronx 

staten 
Island 

Fax Terminal Locations 

80 centre Street, (rear en­
trance down ramp). 

120 Schermerhorn Street 

68-40 Austin Street (112th Pct) 

215 East,16lst street 

14 Richmon~ Terrace (120th Pct, 
2nd floor) 

(continued on page *3) 

NEW YORK CITY TRANSIT ~.POLICE DEPARTMENT 
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PURPOSE 

APPENDIX A-L5 " 

NUMBER 

CI·RCULAR 
1.12 

DATE 
sept. 7, 1977 

FINGERPRINTING OF JUVENILES 

To i~form members .of the force that the F~ily Court 
Act has been amended to include:.sections 724":a and 
724-b which requires the taking of fingerprints and 
permits the taking of photographs of juveniles taken 
into custody and charged with an offense which if 
conunitted by an adult would constitute an "A", "B" 
or "c" felony • 

EFFECTIVE DATE 

The provisions of this directive become effective 
upon publication. 

PROCEDURE - FINGERPRINTING OF JUVENILES 

When Taken 

Fingerprints are required in the following instances, 
depending upon the age of the juvenile: 

11 years of age or older - 'the charge must 
constitute an NA" or "B" felony. 

- 13 years of age or older - the charge must 
constitute an "A", ·B JI or "c" felony. 

NOTE: If a juvenile is UNDER 11 years of age 
fingerprints will NEVER be taken. 

Where Taken 

When required, fingerprint~ of juveniles will be 
taken in thoee locations designated by the Appellate 
Division as suitable for the interrogation and quest­
ioning of j~v~niles (see Operations order *26, 1976). 

(continued on page *2) 
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.. 
Date 
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, OF TP-4'a (Z) I Of TP-llO'a ( 2) # OF M-4's ( I ) 

ON-SISTEK REPORTS BEING FORWARDED TO T H1!;' 1 KAIL D STRIBU'l'ION SECTION 

~entr.l Contl I RType Type Crime Old Card Seriall New Card Serial# Pet.Occ. Date 
• aport. . Letter Sent 

I~ Iun' rill/ t"JJ ..%1' l1!l 31111.3 /l}73 

i. 1 fVflI7 11f) _h()JT 3C).zf/ 3i'llt.¥ 17&-;: • ~ 

[1 CiWif ff-r~iL /f231t>t; 1Y'!E"3 ,20 fer 
til 
::;, .. -

I 'If.'l.lZ /..1J.sT rYff~ ./ 11&r 
l=I 

LLtJ L76..1 21 · -< r; , · ~ 
.{ 

(~: 
Pt: 

~ 

.l~ UPOHS J./ ----- I OF TP-4'. ( :t) I OF TP- i 10'. ( ~) 

LCir.f2.4 (78) 
SIGNA'l"Ui.! OF DESK OFFICER 1.-7: R ~ 

.. ' 

I 
I 

I 
I 
! 

Dear Paren t, 

"PlJendixI 

H{\,' Yvrk Ci tyrri111si t Police Dcpt. 
Juve.lilc l\!..r!;istunce unit 
300 Gold Strc0t 
Brooklyn, New york 11201 I 

I 

.} /'" ~/t' 
Your ~;daughter __ ,,-I_;7;,-/iJ_' _~ .... t_' _ .... __ .~_.\..:_m ___ . w_ff_Y.;...77 __ misused ~er 

~ b .., IN /7 ~ -'J ,. 'I ~ 
Reduced Fare Eligibili ty Card on .,,£ ,c'h1~ I I.~ - 19..L! at "I ~ ( 

~ P/M) in the fo 11 owing mann e r : __ ._G_:-_/T;...;l/;.,..e;.,..-.-..;.I_-f.;;;.e~R~_.;.../_7J<f_._~~~_....., 

This violates the conditions as listed on the back of the 

Type ~::z- Reduced Fare Eligibility Card. 

Because of this violation, Ys/her card was confisca ted. 

YOur.~daUghter may obtain a new card by presenting this 

JAU#04567 

letter to a Transit Police Department District Desk Officer after 

/lJr?RC It I~ ~ 1911 at· 

.~r~-o L1;"", )J GW y:Vk-

For further assistance contact the Juvenile Assistance unit 

Telephone # 330-3155, loionday through Friday, from 9: 00 AM to 

5tOO PM. 
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LOST'TRANSPORTATION cARD REPORT OF -

APPENDIX H· 

." .. "~~;O; ~F lOSTTRJ\NSf'OR~Tlll~ol~~J.,/Z' 
.::1d Yeli'., /!A(P..~4..~9.I{,. Cless..... 7 i3)c' 

Name .' . .' . ;t'; ;V Borough ...... .. ...... lJE /¥,rr ~.L /~ II. . 

School ." reduced lore tronsportotion card an~ 
I hereby report the loss of mi ned I will not receive a replaceme\, 

understand that if it is not fou:d ofn tl',[se'~:l'ort. I further undcr~tand that on Y 
until thirty day~ after the ddt 'II be mode during the school year. 
one replacement of lost car WI j .2./f~' 

/,/ oJ .y.r.~. . New Cord No, 
lost Card No, .. .., 

CHECK KIND OF CARD 
3. Subway plus Transfer 

to Surface line 

Pupil's Signature ~~ 
1. Bus or Trolley 

t2. Subway or EI. only 

-n~~' --r-Ll. L,,·VW 
• _ SlgnaturrV F~ 

. -
'. 

'. 

) '.' ~/:;. " 

";~ .~\. ",' ~' . 

" -,------

Yo, STRICT 8mr~L" 
/l~-J¥- n-f)41J1./ O~~ SYS7t:':l~; 

',' 1 U 1 V lSION rs-19 DISCOVERY 
flIRT []IND TIME DAY DATE 

. [18MT ~TIIER 1J¥.s- ItIJ tJ"z/.J'1t 
LATE REPORT(Pcrson Reporting Property) 

WHY: 

REPORTED 
TIME DAY nflTE 

PLACE OF DISGOVERY" 26 SPECIFIC LOCATION 

f 
311pnOPEHTY 

~LOST 

[ J FOUND 

;"??::?'DIX G 
TP-110 

3-7 CENTRAL 
CONTROL # 

PERSON TRAVELING 

ALONE r ]YES [jNO 
i'r:20 POST r~8 l.INE ,. 30 COUNTY 

r ]TRAIN []STATION 1/ .d ., I rdlM 
)Q HOME ( 1 OlIT:j IDE ?'~ 1 7 9 -57: .d~ \IN. ;V-' Y ~'.J-7f".)~ -
PERSON REPORTING PERSON REPORTING PHOPERT'iTName) ADDRESS/ A(;ENCY 

~~~~~~~~~E ~~:i: :7iMHis JON£5 ~7 ¥/J'T. .8Jt:l~ /V.Y. 
PHONE # APT# TITLE PASS# OWNER OF PROPEHTY{ Name 1 ADDHESS 

1J2/-I/.1ZI :z;:- .519 HI S,4/'J" 
PHONE# ON TRANSIT SYSTEM 
~ I~ TIME ENTEREDr ] 

~~1.f4: TIME LEFT[ ] 

PROPERTY LAST OBSEHVr:D 
TIME THY DATE 

17IJb J:'R ~-llo '7' 
LO,' fiT JON 

WHILE ON SYSTEM, WAS PERSON REPORTING: ASLEEP [jYES r]NO INTOXICATED []YES (]NO 

UPON DISCOVERY WAS 
PURSE OPEN [1 
PURSE CLOSED(] TIME [ 

'ITl'NESS WITNESS STATBMEN'1':, 

IF PURSE WAS OPEN, LAST OBSERVED CLOSED 

] SPECIFIC LOCATION: 

[ ]YES 
.'[]NO ~-----------------------------------------------------------"----~ 
32 ITEM(Property) VALUE INSURED Ir n~NTIFICATION#'s, IF ANY 

I 
I 

\1 

'

11.\. 

I 
I 
f 

1 

f 
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U 

[ 
I , 

~ISTRICT CONTROL #-~ 
N.Y.C TRANSIT POLICE APPENDIlX, 

LOST/FOUND PROPERTY HEPO!!T 
04-78-00100 - ON' .5Y$1'EM I ;.'"1:. 

. ~P-110 ' 
. , 1 DIVISION . ra-19 DrSCOVERY~ 

[JIRT []IND TIME DAY 
REPORTED ~1 PHOPERTY 3-7 CENTRAL 

DATE TIME DAY DATE flLOST CONTROL # 

WMT [)OTHER 1345 MO 021378 1600 -021478 . 'l'U 88888 
LATE RF.PORT(~crson Reporting 

[ J FOUND 
Property PERSON TRAVELING 

WHY: ALONE [)YES r jNO 

[ 
PLACE OF DISCOVERY r 26 
[}TRAIN f[jSTATION 

SPECIFIC LOCATION ":!O POST ,.28 LINE , 30 COUNTY 

r ]HOME [ )OUTSIDE VICINITY OF :am C-27 034450 RR KINGS 

[ 
PERSON REPORTING 
[)EMPLOYEE ~OWNER 

PERSON REPORTING P'HOPEHTY(Name) ADDHESS!AGENCY 

[ 10FFICER ( laTHER 
JIMMIE JONES 467 49th STREET BlG...YN., NY 

PHONE # APfH TITLE PASS# OWNER OF ,PROPERTY (Name) ADDRESS 

[ ,21-4,?1 2F SAME SAME 
PIfONE# ON TRANSIT SYSTEM PROPERTY LAST OHSEHVED 1.1)(' !\ T I ON 

TIME ENTERED [ ) TIME DAY DATE 

[ TIME LEFT[ ] 

WHILE ON SYSTEM, WAS PERSON REPORTING: ASLEEP [)YES [iNO INTOXICATED [)VES fiNo 

'[ UPON DISCOVERY WAS IF PURSE WAS OPEN, LAST OBSERVED CLOSED 
PURSE OPEN [] 

" PURSE CLOSED[j TIME[ ] SPECIFIC LOCATION: . 
1iT'l'NESS WITNESS STA'rEMEN"t~ , 

l[ 
I 

[ ]YES 

"-- i:JNO 
,. 32 ITEM (Property) VALUE INSURED DESCRr~rION OF PROPERTY IDENTIFICATION#'s, IF ANY 

[ ~ , ' 'f'VPF. ! RAPm TRINSl''1' A7,~1 (P RRT!"T NO --.32.1 '2~ 
REDUCED FARE ELIGIB- '7 . 

.r J..L&.L ...... I.4IU\JJ • ~--

~ 

,[ DETAILS: 
• )' OWNER BAU fASa IN CASE A~ TQE Of S:I:AIBh!!Y S-l WM'RU Em A fEB OA r.HF.n :eo~ C:-22 

HE DlSCOVERED SAME MISSING. . 

[ ;- Gii:PI.t:~ l>AC:<:1 Nt1 ~~~1"1 ~mm :m.VRV ~T(,.:u ~r.~ 
,ON SYSTEM WA::; IUKSCRIPTTUN 
PERSON JOSTLEt OF JOSTLEIIl, .~ 

[ 
, . . , []YES f)NO IIF ANY: 

PROPERTY TURNED R/H/C PASS# 
OVER TO BOOTU # NAME: 

PROPE~TY RECEIPT 
[]YF.S r ]NO 

I 
( 

I 
G 

PRECINCT NOTIFIED-r PERSON 
r ]YES fr]NO NOTIFIED: 

SHIEL~#C'~~} UF-61# 

REPORTING RANK NAME SHIELD# 
OFFICER: p.n 'l'RrM 6.<:1 .m n.,m 

IDt( - SQO COMMAND/UNIT 

PREPARED RANK 
56Z8 01?iI1i 'ZR coMJiimiuNIT NAME SHIELD# 

BY: P.O. TRCMAS ERC1tlN 

SQD 

RECORDS UNIT 
5678 012)45 17R 34 

RANK NAME 
SUPERVISOR: LT. JOHN GREEN 

SHTELD# ID# COMMAND/UNIT 

1. INSTRUCT OWNERS TO 
77 213547 34 

CALL: T.A" LOST PROPERTY OFFICE (MA5-6200 
, 370 JAY ST. (SUBWAY CONCOURSE LEVEL) 8KL~ N.Y. , ' 

I lleYi sed Ci r.12. T (1977) 
" 

f 
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ARREST /COMPLflINT REPORT 
II I, I It., 

I r·· on fN.,r IS, 

; PE'l'I'r L.o\R 

----------------------------------------

r }l'.,f IUf .... • ,.,,') 

; Y""O OCJllJ'tl 

. 'vrs: ~o 

• .. t "ON "", ... ,). JNIf I CAXf ~I"'. rus 

99999 
AClrl1""1. XOJl(N 

JCI'U ClIlS£IJ 
UNt(.IUtfO(O 

,.. 31 r 39' 'ViS,'UL! 10 I 
t "Nl I .C()lI'" tv PA TIiOl I 

"Y" 0 JUl: !:TIlOS : 'YfS' J;l.N4 
~o'" COMP RfCEII/£O 

WHITl(", I 

PICK UP 

",;. - .. , .... 

/ 
! 

[J 

n 
( 

-- -< , 

,TlJVEHI Ll!:S 

NEvV YO~1~< 

3 

.:.-: :::US'l'ODY 

Taken Directly to Family/court 

When a juvenile i6 taKen directly to )?"amily court 
for an offense which requires the taking of finger­
prints, th~ member of the force concerned snalls 

contact the member of the New 'lork city Police 
Department Court Division (or other designated 
person assigned to the court), and request that 
the juveniles fingerprints be taken. 

after completion o~ fingerprinting, arrnnge for 
immediate forwarding of f:ingerprint card to the 
Borough Fax Terminal concerned. 

Youth Remanded 

When the arresting/aasigned officer is delivering 
the juvenile to the Spa fford House 0 f Detention, and 
must appenr in Fa~mily Court on the next business day, 
the officer shall:, 

arrange with the District Desk Officer for 
the immediate d,elivery of fingerprint card 
to the Borough Fax ~er.minal concerned. 

if required to appear in Family Court at in-
take, inquire at the appropriate Fax Terminal 
whether the officer's copy of DCJS Report (Sum­
mary of New York State Criminal History Information) 
is to be picked up or del i vered to the .J:'.l.mily Court. 

Fax Terminal Phone #'s 

Manhattan 374-3953/54 

Brooklyn 875·-6598/99 

Queens ?20-9352/53 

Bronx 590~'2815/16 

Staten Island 727-6498 

(continued on page #4) 
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lihen preparing the New York state F:i.ngarp;:int 
card will enter in Box #28, "N.Y.C~ Transit 
Police Dept. - J.C.P.U .... This will insure 
that all D.C.J.S. Reports rece:i.ved "It Fax Term­
inals will be forwarded to the Juvenile Crime 
prevention Uni t. 

All copies of D.C.J.S. Repor~s Loceived by the 
arresting/assigned offic~:: aft-ex arl':::.igI'.!liimt/ 
excusal. will be forwarded if I ;:1 sealed envelope 
to the Juvenile crime Prevention tii'll t f(;lT. filing. 

CONFIDEN'T!AL INFO? ... hlATION ;. 

Members of the force are reminded that all Juvenile 
Records ar~ to be treated as confidential, for the 
exclusive use of this department, and must be kept 
separate from ~ny adult files. 

DISTRICT CO~~ERS 

Shall establish procedures whereby all D.C"J.S. 
Reports received at District locations are kept 
confidential and are forwarded to the Juvenile Crime 
Prevention Unit when they are no longer required by 
the arresting/assigned officer. 

PHOTOGRAPHS OF JUVENIL~~ 

In the near future guidelines will be established 
and photographic 'equipment made a\lailable for ~h'~ 

purpose of photographing juvenile offe~ders. No 
photographs are to be taken by Dis'i:ti,ct t.lersonnel 
pending publication of. department orders, 

SUPERIOR OFPICE~ 
. . 

Shall inatrl!c'C members of, the force in the provision:9 
of this directive at all roll calls through September 
12, 1977, until all are notified. 

l30zSDGz~lb 
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AnMtm. Offlcttr - Su""'1t te ADA ., 
,"~I C-tt ef """'itt"",ent 

eor on 
See bod: for fu/l IrIsrructions - PI..ase prinr or type 

Always complere Items on Section , 

o ~ cha,......OQainst t"11 defendant on this arrest dismissed by ADA prior to 
"------='---

Fw c-n u .. - DI .... i_l. At .... i.""'..,. 

[,
11 0 ~ chargM against thIS defendant on thIS arrest dilmlued by Judge at arraignment 

Retained 2 ASlIIJr*l 
Counsel 
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DC'JS· 2 (2'751 

ARREST 
SlATE OF NEW "ORK- EXECUllVE DEPARTMENT 

DIVISION OF CrllMINAL JUSTICE SERVICES 
IDENTIFICATION AND .INFORMATION SERIVICES 

ALBANY. NEW YORK 12203 

.~"'f'nt\ 10 ur 
Ptl <\ \UMor Nil 

N~ID Nn \), her N.. I Sp<<ltyl 

1M (.01", of H .. , 

.... CA •• NU .... ".IIITa. 111' MU" ••• Yew ... , .. .,.. .... "" ,.a " .. , 
"eLD ... u .... TO MOL.D " ... L ".11 •• ,. ...... 1', .... "LATK. 1"0 nue C" ..... 

eA .. VIC TI ..... 'NTell TNI. A ....... aca ... "' .. ¥lCT' .......... TIt ... , .. rc, 

~:J" .. T!:;~ ::~~:::~" ::::: .r:.~.A::. ~:L~.:.c:.,.I:r;.! :~:I[:.T .. ~~. 
ALWAY. 'lilT". TMIl _U ... C_ 0' Y.CT ..... 

1 ... HUM.It" 01' O"".NO.".· '.TlII "., MUM.IlII.r OPPbO, •• 
I.VOL 'WaD 'N TN •• 'M c.eUT .. 

INSTRUCTIONS-Leave shaded areas blank. 

6. 

7 

8 
9. 

10. 

13. 

16. 

19 

2S 

26. 

28 

Enter all dates as Mo. - Day· Yr. e g. 07-28·48. 
NYSID No -- formerly NYSIIS Number' 
Nickname - Enter any known nKknomes. e g Baldy Shorty 

Butcn, Farso 
Alios andlar Malden Name _. An "Ioas IS 0 romplele nome In 
whIch Ihe gIven andlor surname IS d,fferenl Inon Inose en 

tered in "em 2. 
Sex - Enter "M" for Male, "F" for female 

rloce - Enter the raCloi oppearance code for the calegary whICh 

Law Enler low abbrev'aflon For e.ample. 

PL:· Pencl Low CPL· C"minal Procedure Low 

VTl· VehICle &. TraffIc law 
Secl,on Number .• Enler Seclion Number of low 

Subdiv,slon Number - Enter subd,v,s,on. if any; if na~e, enler 

"00" 

Clas~ - Enter closs of crtme·A, B, C, D, E, or U-Unc1assifhJd. 

Enler letter as follows. 

V V'olation 

Offense Caregory 

F Felony 
best deSCrtbes the person's appearance: M • Mlsdemeonor InfractIon 

W • Wh,le (Cauca~id, including Me.,cons and Latins) Attempt Code Enler ··A" for a"empted crtmes. "0" for 0111 
N • Negro C • Ch.nese 01 her C"mes. 

I • Amertcan Indian J • Japonese . Degree _ Enler degree of C(lme, If applIcable. 

o . Other. Includes A •• on Ind,an., Esklm05, Fil'p,nos, Nome of Offense . Enrer nome of offense for which indIVIdual 

Indone5lans, Koreans, Polyne5l;)n, and IS charged. uSIng slandard abbreVIatIons when applkobl.e, 

other non-whIles e g.; Cri PQSS CONTROLLED SUBST ASSAULT· 2nd 
Sk,n Tone - Enrer the sktn tone code for the category whICh Counts _ Enler Ihe number of counts lor each offense. 

best describe. the person', appearance In relation !a h" NCIC Code _ Enler the aopraprtale 4 dIgit NCIC Uniform 

racial appearance, e.g, dark sk,nned white perSOfl, I,ght Offense ClassIfICation Code whose literal best describes 

skinned Negro. . the cffense commItted. 

L • light M • Medium D • Dark 32. Court of Arralgnmenl.- Enter court nome and geographical jur'" 

Place of Brrth - If U.S.A. enler ~Ity and Slale "nat dicllon, e.g., Buffalo City Court, NaSiau Counly Court. If a 

U.S.A, enter CIty and country Town or Village Ju.tice Court, enter the nome and jurisdictIon, 
Agency ID or Precinct and Arrest No - Number aSSIgned 10 tn· incluqlng Town or Villoge. and County of the Judge, e.g .. 

dividual by arrestIng agency. Han. Henry Learned, T, J. Berne, Albany Co. 

Pri"r Fingerprtnt Arrest rleported - Check "yes" If arrest f.lP 's NYC (ourh .. Enrer court nome, court port and Borough, •. g., 

have been. synt ,to this agency for a prtor arrest WIthin ,Urtsd,CIlon CrimInal Court, Porf 1 A, Queens. 

Dote nl Cr,me -- If more than one, use .poce In Item 42 33. FaCSImile Control Number .- Enler when focsimtle tran.milllon 
Place of Crime _. If more than one, use spoce In Item 42, is used. 

Arre.ltng.Agency - Emer nome of arresltng agency if dIfferent 40 PhYSICal Morks &. Odd,t'es -- Enter any amputations, deform. 

[

.-. than tont;ibulor (Item 20) lites, vIsIble. scars, marks or tattoos 
30. Chorge(.) - Enter all charges WIth the most se"aus Ilfst, as set 42. Addiltonol Informalt(>'l - Enter any miscellaneOus informottan 

forlh In the DCJS Charge Code Manl!als II more spoce IS whIch may be helpful, If used for additional .pace for another 

needed, enter in Item 42. , Item, pleqse Indicate the Item Number to whICh you or. r.· I 
. ferring. • 

~-~~;I~;~:::(;:V~;;;'------------~N-~I~:=:::~J:'~f~~~:;~~;-!F-:~:~~~::E~---------------------~---~-

[ 

[ 

[ '.1. 

" " 

I, Atreatl ... 
OffIcw 

Complete SectIon 1 Prepore on "Initial Court Report of C"mlnal Ca.es'" lorm fa, each DCJS·2 arrest record completed (defendant 
ftngerprinted at arrest), regardless of whether a charge subsequently IS reduced, dropped, cr changed. Alwoys enler ,th~ C~~nty ond 
Nome of Court in Ihe .poce prOVIded. If the defendant is arraIgned before 0 To",n or Village Jus"ce, the nome and IU"sdl~lon of 
the judge should be enfered tn Ihe "County &. Nome of Court" item, preferoblv by uSIng the rubber stomp avaIlable for tn .. purpo-. 
at each town or village courl locatIon. 

, 
" all charges aga",st Ihis defendant on this arresl are dlSrTllued by on ADA pftor to arraIgnment, check the ba~ In Seclion 2, 
enter the dale of d15mlSsol, inttial the form and submit it to the court 

)C-501 UnIt 
The JudICIal Conference 
270 Broadway, New York, New Y('Irlr. 10007 

",;1 c:;....,,-.------
", 

r] 
LJj 

ffi m 

.~&"1ESTS 

PURPOSE 

APPENDIX A-J.6 . 

! NUMBER -

CIRCULAR t 
l.17 

, , 

DATE 

Sent. 18 

JUVENILE OFFENDER ARREST PROCEDURES 

To establish procedures for processing jUveniles 
who a,re arrested for serious crimes. 

EFFECTIVE DATE 

Provisions of this directive become effective upon 
publication. 

INFORMATION 

.1 

, . 

Recent changes in the New York State Penal Law, 
Criminal Procedure Law, Family Court Act and Execu­
tive L,aw, have lowered the age of criminal respon­
sibility ~or persons under 16 years of age who are; 
arrested for certain Penal Law felonies. 

I 

Thirteen (l3) year olds charged with murder and 
fourteen and fifteen (14 & 15) year olds .charged 
with murder or other serious crimes will be pro­
cessed in criminal courts unless the Judge or 
Districi: Attorney waives the case to the Family 
Court. 

?ersons 13, '14, or I? years of'age charged with 
Section 125.25 (Murder 2) and' persons·-14. or 15 years 
of age charged with: 

Section 
SectiCin 
Section 
Section 
Section 
Section 
Section 
Section 
Section 
Section 

120.10, 
125.20 
130.35, 
130.50, 
135:25 
140.30 
140.25, 
150.20 
150.15 
160.15 

subd. 1 & 2 (Assault 1) 
(Manslaughter 1) 
subd. 1 & 2 (Rape 1) 
subd. 1 & 2 (Sodomy 1) 

(Kidnapping 1) 
(Burglary 1) 
subd: 1 (Burglary 2) 

(Arson 1) 
(Arson 2) 
(Robbery 1) 

1978 

NEW YORK CITY POLICE DEPARTMENT 
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sectioh 160.10, subd. 2 (Robbery. 2) . 
Section 110.00, (Attempts to cornm~t e~ther 
or K~dn~pping 1) 

Murder 2 

will be classified and processed.a~ "Juv:nile 
Offenders" and not as Juvenile.Del~nquenl.-s. 
Juvenile Offenders do not qual~fy for Personal 
Recognizance procedures. 

PROCEDURE - MEl1BERS OF THE FORCE 

, " , ) 

r / 

A member of the force who takes a youth into custody 
for any of the above listed offenses shall: 

1. 

2. 

3. 

4. 

5. 

6. 

Notify the Operations Des~ via radio and 
receive a CCM #. 

Nbtify the Juvenile Crime Prevention unit 
via telephone (B3006, 3061, 3095). 

Notify the District Desk Officer of details 
and request transportation. 

J'uvenile Offenders will' .be taken to. a ~es­
ignated area suitable for the quest~on~ng 
of juvenile suspects. (Oper~tions Orders 
#7.7, 1977 and #26, 1976 ser~es). 

Every effort will be made to notify pare~ts, 
guardians, etc. of the custody and locat~on 
of the juvenile offender. 

Give Miranda warnings to juvenile (see Cir­
cular #8, 1977 series, entitled "co~ditional 
safeguards - Miranda Warnings"): NOTE~ 
Miranda warnings MUST be given ~n the presence 
of the parent or guardian and any relevant 
statements or admissions shall be indi~ated 
on the Arrest Report. ALL questioning,' in­
terrogating, 'and investigating must be 7on~ 
ducted in the area designated for quest~on~ng 
of juveniles with the parents present. 

7. 'Prepare form TP-67. 

8. 

9. 

Call Cen.tral Warrants' (374-3975) to ascertain 
if juvenile is wanted. 

Prepare Arrest Rep6rt (PD 244-l56A). un~~: 
II Charges II on the Arrest Report, the spec;:~fJ.c 
offenses will be listed, with the Juven~le 
Offender offense~ first, followed by lesser 
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charges not amount~ng to Juvenile Offender 
offenses., The words IIJuvenile Offender" 
MpST BE recorded itt box captioned, "DAT 
Serial No. - Return Date" on the Arrest 
Report. NOTE: In multiple arrest cases, 
the officer shall spell out in the details, 
exactly what_ part the youth played in the 
commission of the act along with his acting 
,in concert with the other youths. 

10. Juvenile Fingerprint cards will NOT be used 
for printing Juvenile Offenders. Juvenile 
Offenders will be fingerprinted on the same 
cards that are utilized for adult offenders 
(i.e., FBI card-FD 249; DC~S 2-1/78; and 
Criminal Fingerprint Record (PD 223-141)-
7/78). The letters "J.O." will be recorded 
in box No. 42 captioned, "FBI Number" on 
both DCJS 2 and Criminal Fingerprint Record. 
In addition, if the crime victim is a handi­
capped person, the words "handicapped crime 
victim" will be recorded in box No. 51, cap­
t;i.oned "Additional Information" on the rear 
<;If these cards. 

11. Two (2) photographs of the juvenile offender 
will be taken. 

12. Inform parent/guardian and complainant of 
the location of Criminal Court and respective 
complaint rooms (see Circular #1.20, 1977 series. 
the return date and time, and their obliga-
tion to appear. 

13. Sign all required forms. 

14. Turn over all forms to District Desk Officer 
for review and appropriate signature. 

15. Make proper memo book entries. 

NOTE: In Juvenile Offender cases, arresting officers 
. . must follow the arrest process through to 

completion. 

TRANSPORTATION 

In all instanc~s, Juvenile Offenders will be segregated 
from adult prisoners while in police custody. Trans­
portation of Juvenile Offcinders in R.M.P.'s or patrol­
wagons will be accomplished by custodial segregation, 
i.e., Juvenile Offenders should.not be seated next to . 
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PROPERTY 

DETENTION 
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adult offenders in R.M.P.'s, nor should they be 
transported in the body of patrolwagons with adult 
offenderp; instead they should be placed in the 
forward patrolwagon compartments if adult offenders 
are also being transported therein. Juvenile 
Offenders will: not be placed in a detention holding 
area or an individual cell with an adult prisoner. 
NOTE: Transit Police will provide transportation 
from place of occurrence to District and from 
District to booking process location. 

In Central Booking boroughs, all property that 
must be vo~chered will be procesped and vouchered 
at the appropriate precinct prior'to proceeding 
to Central Booking. . 

If the ,criminal Court arraignment cannot be completed 
and the.~uvenile Offender must be detained overnight 
for Criminal Court appearance the next day, the 
arresting officer will contact his command and the 
District Desk Officer thereat will determine if the 
arresting officer, or another officer, will be 
assigned to escor.t the Juvenile Offender to the 
Women's House of Detention on Rikers Island. The 
arresting/escorting officer will be responsible 
for providing Rikers authorities with a oopy of 
the Juvenile Offender's Arrest Report. 

JUVENILE DELINQUENTS 

'J" If the juvenile offender has been reclassified as a 
juvenile delinqaent by the Judge or A.D.A., he will 
be referred to Family Court and processed under the 

.,Family Court Act as a juvenile delinquent. 

DISTRICT.DIRECTIVES 

Provisions of Operations Order *7, Current Series, 
entitled "Revised Juvenile Arrest Procedures ll are 
rescinded. 

SUPERIOR OFFICERS 

l30:SDG:ag' 

-7 I 

... 

Superior Officers shall i~struct members of the 
force in the provisions of this directive until 

all are notified. ~ ~4 ~ ~ 

~sanford D. ~lik 
(7 : Chief 

. . , 
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APPEND I X-B 

VENllE JUSTICE 
AND 

THE POLICE 

TRAINING MANUAL 

. PHEPARF..D FOIl THE NEW YORK CITY TH,\NSJT POLll'E 

DEPARTMENT BY THE TRAI~ING STAFF, Till': JV\'ENI1.I·: 

OFFENDER DIVERSION PIWJECT WITH TilE ASSISTANl!!': 

OF THE NEW YOHK CITY TRAN8IT POLICE ACADEMY AND 

COOPERATION OF THE PIW:-;ONf; SECTION. I! O('I1E:-;TEU" 

NF..W YORK POLICI~ DEPARtMENT. 

NEW YORK CITY 
TRANSIT 
AUTHORITY 

Harold t.. lqRher 
Chairman, Cllief Exccutive Officl'r 

John G. ue RooB 
Senior Executive Officer 

.Jllvenill' CHhmclt.r Diver:-:ion Prlljl'l!t 
:-:.Y.C'. Trl\n~il Polil'E':('riminal JURtiC'P. Cp.ntrT 
,Iohn Jny Co\lt'g(' of Criminal .JUf'tjrt' 

::ianford D. Cnrclik 
Chief. N.Y,C, 'fransit Po/ir..~ nf'pt. 

::-:yrlney C. Cooper 
Project D ;rcC'tor 

JameR T. Curran 
Associate Dean, .Juhn ,Ja,v Coli,'!!., 

Lt. McDuffy Taylor 
C.O .• Transit Polir'! AC'lId('m~' 
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