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PREFACE

The Safe School Guide is the first of a series of publications
which address the need to provide an appropriate learning
environment for the children of Connecticut. As we all know,
an adequate level of resources is essential to providing a
suitable education program.

Vandalism, arson and theft on school property have three con-
Seéquences upon the educational process: (1) the safety of
Students and staff is endangered; (2) the additional costs for
the maintenance of school facilities take vitally needed funds
away from other instructional resources; and (3) a negative
impact upon the school’s public image results which, in turn,
affects a community's support for education. The Safe School
Guide is intended to help school officials mount an effort to
assure quality education throughout their ‘schools.

U.S. Department of Justice
National Institute of Justice

This document has been reproduced exactlly as received from the
person or organization originating it. Points of view or opinions stated

in this document are those of the authors and do not necessarily Mark R . Sh&dd
represent the official position or policies of the National Institute of

Justice. ; y, Commissioner of Education

Permission to reproduce this cepysighted maierial has been
granted by

Connecticut Department of
Education ‘
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Further reproduction outside of the NCJRS system requires permis-
sion of the cepysiaht owner,
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FOREWORD

In recent years ‘he security of schools and the
safety of their occupants have become major
concerns. Both the costs of repairing damage

to buildings due to vandalism, arson and theft,
and the increase in injuries to staff and students
from assault and other causes are rising,

The accelerating costs for maintenance pose a
serious financial problem for administrators
who are already hard pressed to stretch school
budgets to accommodate escalating energy costs
and inflation. The problem is compounded by
the adverse effect that reports of vandalism
have on the school's public image and its com-
munity support. ’

Surveys indicate that most school superintend-
ents  assign a top priority to finding effect-
ive ways to curb vandalism, arson, theft and
bodily injury. The Safe School Guide provides
administrators with suggested solutions to
problems and assistance with positive prevent-
ive programs.

In districts where new school construction or
renovations are going on, the guide can assist
architects and planners in designing facilities
that have the minimum potential for vandalism.
Many of the ideas can be adapted for existing
schools.

To provide maximum security for a school

requires the cooperation of all persons in-

volved with the school. School authorities need
the help of law enforcement agencies, residents

of the community, parents and the students them-
selves. The success of any program will depend upon
how well each of these participants contributes to
a safe school environment, Failure to maintain a
school facility and its grounds properly and to en-
force both state and loca] Taws and requlations re-
lating to school security poses great risks to
staff and students as well as to buildings and
grounds.

No school board or administration can afford the
consequences of failure to enforce good security
practices and procedures that place the emphasis

on prevention. This guide is intended to help users
to act positively and constructively.

Robert G. Langer S.E.T.
Plan Reviewer-Code Inspector
School Facilities Unit
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INTRODUCTION )

The Safe School Guide is designed to assist persons
who are concerned with preventing or minimizing
Property damage to schools through vandalism, arson
and theft, and with avoiding bodily injuries in and
around school buildings.

Many problems can be reduced by carefu] design, but
even the most trouble-free design, construction and
landscaping may not deter al] vandals, Furthermore,
existing schools far outnumber those on the drawing
board or undep construction, so the major challenge
is to find ways to limit property damage, intrusion

Many of the suggestions in the guide, while directed
at planning of buildings that will be safe and secure,
can be adapted—-through small scale renovations and
Precautionary measures--to lessen the incidence of
vandalism and injury in existing buildings,

The Safe School Guide treats Six aspects of g total
Security program:

® The schoo] Site, including grounds, roads, park-
ing lots and play areas;

¢ Exterior of buildings, including the avoidance of
hidden, protected spaces; the making of quick repairs,
and ways to make doors, windows, locks and lights

less attractive and accessible to vandals;

exits, trash containers, mirrors and Tockers, to dis-

® Suggestions for deterrent pPrograms, including the
use of schoo] watchers, Tive-in or 24-hour custodial
services, and special Security officers.
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SCHOOL FACILITY SITES
LOCATIONS

School buildings, supportive out buildings, related
playgrounds and athletic facilities are commonly
shielded from public and police view by landscaping,
rolling hills, thick plantings and forests to
aesthetically blend them into nature's environment
and please adjacent property owners.

These same factors harbour and shield vandals, bur-
glars, arsonists, pot and keg parties and numerous
other illicit activities from public and police view.

School facilities need not be placed on barren or
stripped land to make them secure, as proper planning
can make them reasonably secure and safe,

Sites:

Locate buildings and nelated facilities 50 they are
visible gnom one on monre sides, and grom stneets
and adfacent buildings.

»

o

Key Areas:

Ensune that key areas - such as main entrance drive-
ways, entrances to buildings, service areas, play
areas, sky Lights and administrative o4fices are
neadily visible,

Landscaping:

Rolling hills and valleys should be avoided where
they inhibit view of key areas.

Locate trnees and shaubbery s0 they do not blo-k
view of key areas and do not serve as hiding places
for vandals, ete., against buildings on along walk-
ways on paths.

Locate trees so0 they cannot be climbed %o gain
access to noo4s,

Select Low plantings in key areas.
Avoid thonny bushes as they collect debris.
Locate public watkways, bicyele and j0aging thails

within 300 feet o4 buildings to provide view 04
facilities by the genenral public,
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EMERGENCY ACCESS

Fire and Building Codes require buildings to be
readily accessible around the perimeter to fire
apparatus and these large drivable walkways pro-
vide access to unauthorized motor vehicles.

AL . AT REIR |
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Provide drniveway bumps in pavement at close
Antervals to decrease the speed of carns, on pro-
vdde proper gates.

NOTE: Such driveways around schools shoutd be
regulanly patrolled by police vehicles o survey
doons, windows, and to Look through windows into
classnooms aftern school houns.

MOTOR VEHICLE CIRCULATION

Driveways provide clear unobstructed access,
causing speedways that cross pedestrian walk-
ways, play areas and parking lots.

Provide moton vehicle access that must pass around
natunal orn man-made obstructions, via curves, bumps,
ete,

Locate driveways s0 that they do not frequently
s walkways .

Install gates and bollands, 2o prevent use o4
prohibited areas. Do not use cables on chains
stwung across driveways.

PARKING LOTS

General:

Vandalism to motor vehicles, drag-racing, rape
and assault after dark, and parties in cars and
vans, frequently occur in parking lots.

Lay out parking Lots to prevent through thaffic,
cruisding, and cross thaffic, and provide diagonal
thagfic bumps.

Locate Lots s0 they are neadily visible from the
facilities and the stneet and provide vandal-proo4
night Lighting.

Reduce size of Lots and use collecton drniveways to
schools, that are visible.

Desdignated parking areas fon staff only, provides
neady tarngets fon vandals.,

Do not use bony gravel cn crushed nock gon parking
Lot surfacing, as spinning tires toss profectiles i
through windows and cause bodily injury. "This type i
Aurfacing also provides ammunition *o break windouws :
and Lights,

“Wheel stops and curbing should be pesunanent . ;

Provide permanently anchoned bike racks that ane o
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capable of securing bikes. Locate hacks in neadily

visible Locations away grom regular parking Lots and

vehicle thagfic.
Activities:

Students frequently use parking lots to play street
hockey or other games. If cars are located through-
out a lot, one or more of the cars are likely to be
damaged intentionally or unintentionally.

Plan parking Lots as informal pickup play anreas.
Specify fixtures s0 that parking Lots can be closed
1o automobiles on weekends and during evenings when
there are no planned activities at the school.

Ernect fences 4in strategic Locations around parking
Loxs, not to keep children out, but to prevent bals
on other objects from breaking windows on entering
adjacent private property. Design Langern parking Lots
50 that parking will be concentrated in obviously mone
convenient spaces neanest to building entrances.

N\-Driveway
' 3 ht Pire
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CONCRETRE /
ANCHORAGE

Confinement:

In many schools where automobiles will be parked on
grassy areas adjacent to parking lots or driveways,
unpaved areas will be used as a turn-around when
leaving, If this is done continually, the result
will be an unattended dust or mud pond.

Erect cunbs, change in Revels on a similar Low barvien

to keep cans in paved surfaces and 064 the s0ft grassy
areas.

The drivers need a place to tunn around, therefone
design a paved cuwwed tun-around area to meet the
need.

Between parking Lots and buildings, avoid smatl
deconative patches of arass which will soon be de-
sthwyed by cans,
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WALKWAYS - PATHS i

Official walkways and paths around school grounds
often reflect the dasigner's wishful thinking. As
a result, a route crossing the grass is often
chosen as a path rather than using a misplaced
official paved walkway. In addition, soft surfaces
and plantings next to heavily used paved areas are
readily trampled. .

PLan paved paths s0 that they provide the shontest
distance between two points.

Accept as Legitimate any natural "cow paths" and
predict Zocations of shonteut paths.

Pave paths where natural shornteuts have devefoped
after the building has been used for several months.

Install Landscaping on neal barrnierns between high-
Ly traveled pathways and adjacent soft grass areas,
to decrease the number of people walhing there.

Remove A0§t materials such as grass orn §Lowers
which are immediately adjacent to nawow paths on
parking Lots.

Remove brush, tnees on othen items adjacent to path-
ways that would provide hiding places fon vandals
on othen persons.

Y

SCHOOL BUS DROP-QFF AREAS

School bus drop-off areas for unloading school buses
are especially used as student hangout areas. As
such, they often receive more use and abuse than they
were originally designed to withstand.

Locate bus drop-off areas near entrances and in open,
visible areas away from windows

Provide conventionally planned uhii&ng areas as farn
as possible grom hardware, windows and othen equip-
ment at building entrances.

Treat hardware on administration entrnies acconding
to necommendations fon hangout areas.

1§ possible, avoid Large amounts of glazing in entry
doons and around entrance areas.

Avoid Zhe Location of Low shrubbery on §Lammable
shrubbeny and trees in, on adfacent to, drop-of§
areas.




ADJACENT FACILITIES .

Community parks, playgrounds, businesses, bars.and
restaurants create spill-over probiems, supervision
problems, ard may leave a facility open to vandalism,
when they are located adjacent to a school.

Locate schools a neasonable distance g7Lom adjacent
pacilities.

Provide physical bawiiens on gences as separatons.
NOTE: Fences cannot be barbed on Zop surfaces.

Weekend and night use 9§ adjacent facilities showld
be consdidened, especially relating to public on
community use areas. Where schools and parks are
designed together, they shoufd be Laid out s0 as to
allow heasonable activities with a mindmum of inter-
genence.,

" PLAY AREAS
Fermal:

Most open spaces around schools are formally planned
as athletic facilities, play areas and spectator sport
areas. Their locations often cause adjacent building
damage, permit vandalism and invite bodily injury.

Locate different age Level play aneas apart §rom one
another to prevent Antermixing, assault by ofden chifd-
ren and vandglism to play ‘equipment. Provide buf fen
zoned on fences between play areas and adjacent prop-
erty on sitneets and panking Lots. Gates, 4f used, shoutd
be maze type prohibiting, vehicte thaggic while permitting
goot traffic.

The grounds in wonmar play areas should be headily
usable, avoiding hindnances to normal play such as:
surnface Anegulanities, stone walls, gine hydnants,

on 4nadequate spaces behind bashetbatf backboards, and
basebalt backboards. ‘

et e e SR S B et O
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Wall surfaces of adjoining buitdings should be
capable of withstanding stnay batfs apd be capable
of bouncing balls back ¢y playens,

Lighting {ixtures shoutd be fLocated exthemely Low
on high, shoutd be vandal-proof and out of the way
0f play areas. Hardware on fixtures on walls tend
Lo serve as exercise devices.

Gamelines should be painted on Local hard grouwd
orn wall surfaces to accommodate alf Local stneet
games. This can be done by the students undesn
proper guidance.

Proper buffer area shoutld be provided between fonmat
play area and schoot buildings on adjacent propenty
Lo clearly delineate the difference between the fwo.
Buffer areas can be sLoping grades, seating areas fon
dpectatons, fencing, ete.

Planting of trees on shnubbery in the immediate area

A5 an easy invitation fon vandalism as persons chase
batts on rnetrieve batks,

Locate p&ég)aneaé wheaefiheg are neadily visibee.

N




- Consciousty identify and develop adequate places
well suited to informal pichup play activities that
are readily visible grom adjacent stneets.

Lighting and other fixtures must be Located out of the
way o4 potential pickup ball playing on other activi-
Lies.

The ground and wall surfaces in informal game areas
should be treated as if they were fon fommal play

%g areas.

Installing wall sunfaces which will bounce balis back
v to players, removing ghound surface uegqulanities,
. painting Lines on walls on grounds fon stneet games,
A8 necommended.

, ELiminate glass around areas predicted to attract
- — Anformal pickup games on protect glass whene it may
j7 neadily be broken.

p NOTE: The installation of wire barierns over all win-
[ dows 4in the schools in Connecticut is prohibited,
unfess they conform with Connecticut Fire Code require-

Informal: ments.

Numerous types of recreation take place in school
open spaces during weekends, recesses and after
school hours. Informal games of street hockey,
basketball, stick ball, soccer, or catch commonly
take place. These games generally require minimal
equipment which participants bring from their homes.
Formal play areas may also be used as pickup places.
Different parts of our state and different areas of
a city will have their own special pickup games.
Most neighborhood groups do have some type of such
games.

&
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PLAYGROUND EQUIPMENT

Playground equipment is normally designed to with-
stand only a normal amount of abuse. This abuse
will vary from community to community.

Equipment chosen shoutd bé,Aeﬂected 1o withstand
the noughest use to which it might be subjected,
both official and unofficial.

Equipment should be sefected that cannot be easily
disassembled with sdimpLe hand tools.

Equipment when damaged shouwed be nemoved on nepained
ad doon as possible and neplaced with more dunable
equipment if possible. Playground equipment must
be maintained s0 that it wonks properly.  Impropen
anstallation and poorn maintenance invites vandals

To finish the project.

Equipment should be Located in visible Locations
from the school facilities.

Involve students and the community in playground
design, Layout and Lype of equipment.

Covered play areas should be rneadily visible and
acoustically screened §rom adjacent student oceupancies
and be maintained property.

HANGOUT AREAS

Formal:

These are places next to formal and informal play
areas and near active sidewalks where people sit to
watch games and to talk to one another. Usually
these areas have head walls, steps, benches, tree
stumps or stones that can be readily sat upon.

Attempt to ddentify and prepare appropriate hangout
Weas gon the inevitable. Anformal use.

13

Avodid having fixtunes which can be easily nemoved .
or damaged by kids s4Lting on them. Use Lamper-proof
screws in these Locations and stnengthen hardware and
pixtures which must be thenre.

Properly close off on protect adjacent windows in
buildings.

Provide benches fon 84tting far away gnom breakable
windows, hardware on plantings. Specify extra-durable
materials fon Ateps, Zow walls, and plantens in harg-
out areas because they wite probably be used to sit
on.

Install heavy duty trash confainers and empty them
regularly to make burning of nubbish difgicult, Use
Thash containens which ane attractive targets fon been
and soda cans.

Avoid planterns which can be easily used as thash
baskets. Quickly nepain any damage to such hang-out
areas, as this nonmally cuts down epidemic vandalism,
4in which sLignt damage Leads to greaten damage .
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Informal: Building materials in such areas should be dunrable.
Watch fon epidemic vandalism. Seight damage attracts *
These are areas that are partially hidden or remote- attention and Leads to mone damage..

1y Tocated around schools, which are large enough for
small groups of students or persons to congregate.
These areas provide local kids with informal club
houses or spaces and are the least officially mentioned
play areas. They are often considered trouble spots

by custodians, school administrators, and local groups.
Property damage in these places ranges from graffiti,
broken bottles and broken hardware to destroyed trees
and shrubbery.

Such places are normally hangouts for local students who
have nc other place to go. In many cases they cannot
have parties at home and formal social clubs are too
restrictive.

In many cases people just sit, talk, drink beer and
smoke. However, others will rough-house and write
their names on walls.

Identify such areas and design them to withstand
destructive use and abuse.

Specify highly durnable hardware and §ixtures in these
areas and Locate them out of reach.

Avodd close administration in such Locations.
Install waklls and ground surfaces here which can be

wuitten on, can withstand abuse, and can easily be
- maintained and painted.

Specify plantings which cannot be easily damaged by
being scratched, burned on broken. Specify fast
growing shnubs nathen than thees in such areas. Avoid
plant containens which can be used as thash collectons.

Provide heavy duty trash neceptacles which are Likely

tangets fon Litter and cannot be used fon burning trhash.
Maintain them and empty them negularly.

T TR S T T R R et e e
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GRAFFITI

ﬁnovide boulders in neadily visible areas to be
painted on each yearn, then nepaint fon the next
Yeanr.

Provide Logs in visibfe aneas on othen easily
carved items forn name carving. :

Note that vubgar Language won'zt be tolerated in
graggiti pemitted areas.

EXTERIOR FURNISHINGS
Art:
Sculptures and artifacts attract vandais.
Install art that they can aeléte 1o, climb on on

under, and if possible be totally involved with
Lo appreciate Ait.

e AR EL Ak W -

Drinking Fountains:

Decorative drinking fountains should be avoided as
they ane a source of honse play. 1§ necessany,
necess the fountain into adfacent out buildings on
walls. Never have free st:nding fountains.

Trash Cans:

Securely anchor trash can units to hofdens on posts,

Paint units attractively and involve students in ant é
work. :

Covens should be part of the unit.
Flag Poles:

Flag poles should have nylon couened€ha£yand5 and {
Locked cover boxes fon cleats. i

Sefect poles that do not attract graggLti.

e
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Signs:

Select signs with Lettens that cannot be nemoved
and Aif attached to a bwilding surface Locate the
s4ign out of reach.

If neader boarnds are desined, they should be focated
where they are neadily visible by staff on thein
message will be changed by vandals.

Mechanical, Electrical Devices, Trash Pickups:

Meters, thansfonmens, valves, LPG tanks, trash
containens, ete., should be Zocated in Locked-
genced areas.

Exterior Lighting:

Light poles are commonly climbed, hit by motor
vehicles, and Tight lenses are shattered.

Locate Light standards off driveways and parking Lots,

- and  where necessary provide natural physical barriens

such as bouldens, poles on bollands.

Select standands that are straight and not rneadily
climbable, ;

Select Light Lenses that are shattenproof. Do not

Anstall Low ground Level Lighting unfess units are
well protected and vandal proof.

C
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Miscellaneous Problem Areas:

Cateh basins and manhole covesns should be 0§ the
Locking type.

Exterion betes, honns, Loud Apeakerns, ete., shoufd
be placed out of reach and covered.

Book dnops, maif sfots and exterion wall vents are
handy neceptactes for dropping Lighted matehes, fine-
crackens, smoke on stink bombs and shoutd be well
guarnded by wine on be in Anvisible Locations.

Rubbish Dumpsters:

Do not Locate dumpstens on trnash containens against
the exterion walfy 0f a facility, as this Anvites
vandalf.ism, arson, hodents and feies,

17
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’ EXTERIOR OF BUILDINGS

BUILDING LAYOUT

A building's layout on a site and its configuration
can tempt and harbour vandals and intruders and
may provide improper hiding places.

NICHES

Niches are smal] places just large enough for one

or two people and are commonly found by fire stairs
adjacent to walls, entry-ways, delivery docks and

the like. These Places are used for Prying at windows,
picking locks, and smoking and drinking secretly,

among other things.

Avodd useless doonway niches by extending existing
doons to building perimeten. Specify as dew neach-

able fixtunes and as Little hardware as possible in
niches.

Specify glass free doons through which Locks cannot

be seen. When posdsible, avoid alf exterion hardware
on doons in such Locations.

BLIND SPOTS

Campus plan facilities, interior court yards, out-
bui]dings.in close proximity to main building, place-

Design and Lay out facilities s0 as to prevent blLind
dpots wherever possible on make areas inaccessible
Lo intrhudens,

. Totally Auﬁnounded cout yands invite inthudens and
are not accessible to fine fightens in time o4 emen-
gency.
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ENTRIES
Come In or Stay Out Statements:

Many school occupants sometimes feel that major
building doorways represent the face of the school
towards that community.

Wanting to involve the community in the 1ife of the
school, planners design doors which often seem as
inviting when the schools are closed as when it is
actually open. Easily broken glass panels are the
only barriers to interior door locks. Because of
their accessibility, some school entrances, designed
originally to be inviting, are soon either covered
with fencing or plywood and locked with bicycle
chains during the night.

To avoid this, entrances should be designed to be
{witing when the school s open and to express the
fact that the schook {8 tightly closed after school
hows, evenings and weekends.

Avodd installing sLiding gnills and garage do:n type
gates which can be pulfed down over thansparent
doorways when the building is closed, as these would
trhap individuals insdde the building, and are in
violation of applicable codes.

WALLS

Walls are highly prone to vandalism and are quite
commonly marred by an epidemic of graffiti, If one
scratch is left for a long time or one pane of glass
remains broken, there is a high probability that
further damage will occur in the same area. Quick
repair to minor damage makes recurrence of such
vandalism less Tikely.

N \

On Large expanses of easily marked wall surfaces, ,
specdfy small wall sections sc that napid nepain

46 possible. Keep neplacement panels on paint in
stock forn such. sections.

As expensdive surface maternials arie grequently damaged,
neplace them with easily and inexpensively repaired
Awriface materials, conforming with area Building Code
and Fire Safety Code.

Paint walls with a color which is similar to the colon

0f the material underneath. This minimizes vAsLbility
04 scratches, '

In high damage areas use specially nesistant paints
and glazes as high as kids can neach to allow fon
easy cleaning.

Specify quick drying finishes so that touch up stock
can be kept for easy repaix,

Plan permanent signs or building names and decorative
hardware 2o be out of reach from the ground, on they
will be quickly nemoved.

/)
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GRAFFITI

Expressive/Decorative

There are different types of graffiti; expressive
and decorative. Expressive graffiti takes the

form of names, street nhumbers, love declarations

or verbal attacks on employees. This type of
graffiti is often meant to be offensive and is

an attempt by teenagers and young children to
communicate with their friends, just as adults do
through more acceptable channels. Decorative
graffiti, though very similar to the expressive type,

1s more elaborate, more colorful and does not contain
words.

AlLow some walls in appropriate places to attract
ghaffiii. These walls may be fomally Labeled on they
can be infonmally made easien fo wiite on than surnound-
Aing surgaces. Lighten sungaces with Lange blocks attract
more ghaffiti than dark surfaces. Formally Labeled
Gnag il walls may remove the challenge of graffiti
applications by students and thus may not wonk in some
Aettings. Develop informal ghaf§iti walls around the
front and back entries and in niches on hangout areas.
1£ 48 Ampontant that these walls be easily painted on
cleaned at Long but negulan Antervals, Like every six
months on so0.

Where gnafggiti is Likely to oceun, specify centain walls
with naised tile on epoxy paint To reduce cost of wash-
ing on nefinishing.

On specified surfaces, onby abusive gragfiti should be
nemoved on a daily basis, allowing non-abusive messages
To nemain until the bi-yearty cleaning on re-painting.

Large boubdens, Logs, ete., placed in certain areas can
become common gragfiti assigned areas. This will non-
molly attrhact grafgiti §rom the building to such areas.
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Legitimate:

Legitimate graffiti is the simple, yet most
often overlooked type of marking. This is where
the school provides a wall area, and students

provide the graffiti to outline hockey nets, basket-

ball fowl lines, etc. 1If marking§ are missing in a

Acknowledge, predict, and accept Legitimate ghaffiti
painted by children. Paint necessarny game Lines in
the areas designated, on appropriate walls and ground
suwrfaces aften consultations with game playerns.

Suggest that the students provide such Lines unden
proper Supervision. Wonk together with street groups
Lo provide them with stencils so that they themselues
can paint goals fon hockey, strike zones, stick batft
and other game Lines on walls and parking ground

N
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EXTERIOR DOOR HARDWARE 1

A common problem with schools is that the exterior
hardware is uniformly specified for all doors
throughout although main doors rarely need to be
accessible from the outside. This is commonly
true of exits from gymnasiums, cafeterias, and . _ -
auditoriums and some storage areas. :

exits and nemove Locks and handfes from these doosns
on the exterion side.

Systematically identify all doons used primarily as ///J

a series of connected doons such as front entrance
ways. There is usually no need to unlock afl exit
doons frnom the outside, as proper eghess 44 provided

from the inside by use of proper panic on schood- ’///’/J

house type hardware.
\~—»%4 ’

PANIC HARDWARE

Specify exterion door hardware only on one door in Eﬂ

Panic hardware or schoolhouse type hardware is
required on all exit doors to permit occupants rapid
egress from a building in case of a fire, They also
permit locking of doors to prevent intruders from
entering a school. The hardware must meet the first
need, but commonly fails in keepina out intruders.
The use of chains and padlocks or other locking
devices on such hardware or doors to prevent ingress
at any time when the building is occupied, violates
numerous state laws, for they are frequently left
Tocked, and may trap persons in a building in time of
emergency.

Avoid clean QZaAAAon acrybic panels on doons which
give a clear view of accessible panic handware,

W
>\/\>>/\>/\//,
7/

)

/

Specify panic hardware which requines a minimum amount
of mechanical movement to operate success fubly, such
L as §lush panic bars.
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Specify extra duty double doons.

Specify panic hardware which is not easily hooked by
wires on other items to perwnit easy entry grom the
outside.

Specify schoothouse type deadbolt hardware where
panic hardware is not nequined. Specify astragals
on single doons where negulations allow.

The use of approved devices that hold panic bars up,
to prevent pulling on pushing down of bar to unfock
the doon, is necommended as Rong as device is used
agter school hours and is easify nemoved.

WINDOWS

25

Glass breakage in schools is the largest property
damage problem and expense. While some glass breakage
is due to malicious vandalism or related to theft,
much glass breakage is accidental.

‘Such breakage may be caused by the location of glass

in areas where-students gather for horse play on the
inside or on the outside of a building. As long as
kids are kids such damage will take place.
When all other possibilities have been inied and have
proven unsuccessful, install thin wire mesh secwnity
dcheens over ground gLook windows, noting that on one
window in every occupied space, the secunity Acreen
must be neadily removable from the insdde, s0 that it
does not entrap individuals inside in £ime of emergency,

and conforms with applicablfe Connecticut Fine Code
Standands .

Where windows are necessary in high vandat or theft
areas, provide proper screens, breakproof glazings,
on visible bunglan alarm sysitems.

Avoid placing windows near formal on Anformal gather-
Aing spots in play areas.

Specify small panes of glass so0 that one break can be
Anexpensively and easily nepaired.

Specify s0Lid non-glassed panels and avoid having
operable windows on glass within 3?2 inches grom the
tloon, as this area £s most susceptible to damage.
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Avodid useless windows entirely. Windows §rom
Student siones, administration stonage offices,
Andustrial ants stonage arneas and the Like are
unnecesdsary.

NOTE: State Firne Codes require one operable window
out of all student occupancies and such openings
cannot be Located mone than 32 inches §rom the gLoon
and operable windows cannot be Less than give square
feet in area with no area mentioned fLess than 27
Anches.

Avoid use of acrylic on thick plastic in hangout
areas within nreach of people standing on the ground,
since such glass substitutes are easily carved,
burned, scratched and readily fade. A pane of
thick plastic on acrylic may not break but may be
entinely knocked out of its §rame.

Specify strong or thick tempenred glass in areas close
Zo the ground.

Specify thick tempered glass, thick acrnylic on
plastic and, if necessary, screens on gl 4in non-
visible aneas. On the second, thind and fourth gLoons
dpecify thinnen tempered acrylic on regulan plate
glass. On highen §Loons Apecify plate glass, noting
that the specifications must conform with state and
Local building and §inre codes.

T AL A SR i -0 S - o

ROOF TOP AREAS

Roof tops are not planned as recreation areas.
Playing on roof tops results in damage to roof

too equipment, hardware, windows, and skyliahts.

In many cases, roof tops provide acéess to interior
courtyards and to the school itself, where further
vandalism may take place.

Minimize accessibility zo noof tops by planning
wall surfaces with no footholds.

ALL accessible roof aneas shoutd use ground fLoon
type glazing and hardware fixtunes, avoiding exterion
hardware on nood top doors and windows ,




Use plantings next to buLZdingA.that Wil not
ghow Lo a height on stnength suitabfe gon climbing.

Locate zatf trees which can be climbed away §rom
wales.

Remove footholds §r.om telephone pofes and Light
poles adjacent to buildings.

Design walls oo high to be climbed easily,

ELiminate smalse outhanging rnoofs oven enthyways
as they are easily climbed onto to gain noof
access.

ROOF TO ROOF ACCESS

Where access to one part of a roof is either un-
avoidable for reasons of Tandscaping or design,

or desirable because it ig planned as a play area,
special care must be taken to avoid easy access to
other more vulnerable roof areas on the same build-
ing.

Design incinenaton housings and boiler chimneys 50
they cannot be climbed upon.

Place gas metens very Low in an enclosure on very
high 30 they will not be climbed on.

Avoid fixtures on walls which might be used as
Laddens, such as unnecessary handles and Lamps.

Do not install permasient custodial Laddens between
noof Levels, if Local negulations allow, Provide
convenient Atonage fon pontable rnoof Laddens to be
used by stafy. :

Avodd roof guand nails and hatf walls, which provide
easy fumping off points to adjacent nhoofs.

Design walls 86 they anre

eannot be climbed and are no

easily made Laddens.

high enough that they
1 accessible by |

Vo
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EXTERIOR SECURITY

Many buildings are readily accessible to vandalism or
theft due to their design.

Provide perimeten combination walkways-driveways be-
tween 15 o 30 feet from the building, and provide
police car visibility into buildings aften schoof.
hours. Such combination driveways-walkways also serve.
as proper means of egress from the building durning an
emergency and access around the building for §ire and
emengency vehicles,

Do not build on add on to stwetures to create U shapes
unless the area between the building is mone than 30
feet and readily visible.

EXTERIOR LIGHTING

Exterior Tlighting attached to walls provides foot-
holds to c1imb up walls and swing on and to shoot

out or break, causing blackout areas prone to vandais
and physical attacks to staff and students,

Provide high, necessed walf Lighting, orn vandal-
prood high Lights on poles, at Least 15 Lo 30 feet
grom the building,

Exterion Lighting in parking areas should be rugged,
vandal-proof, with standards weef protected grom
vehicle damage.
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INTERIOR OF BUILDINGS

FORMAL GATHERING PLACES

Interior places of public assembly such as auditoriums,
cafeterias, and gymnasiums are areas that are over
used and not necessarily used as originally designed.
Due to the various activities that take place in them,
including unsupervised activities, numerous types of:
vandalism and theft are common in these areas,

Posted maximum occupant loads of places of public
assembly cannot be exceeded.

Seating in auditorium areas used for formal assemblies,
dramatic presentations on graduations, should be com-
portable, easy to clean and not ofifer materials to play
with, Like strings on buttons. Materials must conform
with State F.ire nequirements.

Seating screws on bolts must be Lamper-phoof to prevent
disassembling with common hand tools.

Walk materials should be of durable, washable epoxy
paints oh tiles.

Lights, Roud speakers, and othesr wall gixtures should
be Located out of nreach of students standing on seats
on bleachers. Protect items such as themmostats and
clocks with guards.

Aound stage areas, specify heavy duty ventilation
gules, floon Lights and othern fixtures 4o that normal
but rough ingormal use will not damage them.

Specidy heavy duty Lockable gnills zo cover all control
boxes, stage Lighting, and sound equipment.

In caﬁeieniab provide proper trash heceptacles that axe
0§ a durable natwre.

-
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Select fuwmniture forn cafeterias which cannot be
easily disassembled and which can withstand con-
stant abuse.

Provide Lange uncluttered walls to be used fon
Anformal bakl playing in gymnasium areas on multi-
use areas.

Locate equipment stonage Lockerns 40 they are visible
Lo permanent staff offices in gymnasium anreas .

Responsibility for use of play equipment must be
cleanly assigned, eithen to students using the gym-
nasdum on o staff members.

Floons in cafeterias, multi-purpose nooms, and gym-
nasiums should have multi-use sunfaces that will
withstand regular oot traffic, tables and chains,
and rough social use.

Provide proper Lockable storage cabinets for the
storage of expensive equipment.

Aften school activities should have clearly defined
hegulations and proper supervision.

locking of egress doons s NOT PERMITTED at any time
from any school facility.

JOINT COMMUNITY-SCHOOL USE
Entries:
Many school districts encourage community members

to use the gymnasium, swimming pools, auditoriums,
cafeterias, or other multi-purpose areas on weekends

or nights to hold adult education classes or community

meetings. While such multi-use usually results in
cooperation, it can also cause conflicts. Problems
arise when property damage occurs and each group
blames the other.
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Segregaticin 2o zone off specific comidons on parnts
of the schocl whike other pants are in use, may be
provided by proper self-closing smoke doons, equipped
with panic hardware that is Lockable. This will
penit occupants Zo pass through such areas from one
sdde only, and does not block egress in time 04
emergency. Such doorways must be Located within

20 feet 0§ other means of eghess. '

The installation of pontable, flexible on othen
Anternal gates, is in violation of the Connecticut
Fire Safety Code, State Building Code, and the Federal
and State Occupational Safety and Health Act.

1
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Separate entries can provide proper interior enthances
to difgernent school zones, community use and schoof
use arneas and should be provided in the earty design
stages of any facility.

Offices of supervisony personnel should be Located near
mulii-use entries so0 that these adults may serve as
informal sunveyons fon people coming 4in and out of a
public schoof building. This is especially useful around
recreational facilities,

Pensons gathering at entnies on Lobbies tend to senve
as human barriens fon the nest of the schoof. Thetre-
fore, places for informal meetings and activities
should be provided near entrances and exits on the
Anside of the school. Benches, tables and chains can-
not be used to block off centain areas and vending
machines cannot be Located 50 as to cause Ampeddments
within a means of eghess., '

INDUSTRIAL ART AND SHOP AREAS

Shop and related areas have many potential targets for
both malicious property damage and theft. Students
may sometimes jam machines because they do not know
how to use them properly or because they do not want

to work during class. They also eye equipment for its

use in making fire arms, burglar tools or towards its
resale value if stolen. They also steal equipment to
vandalize other school areas.
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Large, adequate, Lockable stonage cabinets

forn tooks and equipment should be provided and
the school name slould be enghaved on equipment
whereven possible.

Students should be nequired to sign out fon all
equipment and tools from tool cribs and each

ook crib should be checked at the end o4 the class
period £o ensurne that everything has been neturned.

Prion Zo being given access to tools and equipment,
Atudents shoukd be requined to demonstrate thein
ability to operate it properly.

Shops must be maintained in a neat onderly mannen, as
scattened equipment in the open invites vandalism and
Theft.

Windows and doons should be Limited in number and

should be secured onby 2o prevent intwdens, not to
Limit egness. .

-
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LAVATORIES

Lavatories are a haven for smoking, graffiti, vandalism
and bodily injury, and are a constant probiem for
administrators, for they are difficult to supervise.

Ceilings:

Ceilings should be of a hand, dunable, washable sunface,
as Light as possible, that cannot be neadily removed,
yet can be easily nepaired. The use of Lay-in tiles

48 noit recommended.,

Floors:

Floons shoufd be hand, durable, and pitched to a $Loon
dnadin, that is reasonably vandal proof, and eas{ly
cleaned.

Walls:

Walls should have a hard, durable suwriface that can be
easily cleaned,

Doors:

Doons between Lavatornies and adjacent spaces cannot be

nemoved on wedged open as this creates a health hazanrd.
Where supervision is desired, the use of clear 1/4 inch
wine glass vision panels in doons is recommended. This

creates an LLLusion of full vision into Apaces.
Partitions and Stall Doors:

Toilet stall partitions should be constructed of stundy,
washable material that is anchoned to back walk, §Loon
and stucture above, with ventifution Apace at fLoon
and ceiling. Doons should be stundy, washable, self-
closing and have Lochs.




NS\

Six dnch wide masonry units with wire rneinforeing
provide neasonably vandal free stalls.

Nevern install saw-tooth on Aharp edges on top of
Atems, parntitions on supports that may be used fon
chinning, as they may cause physical injury o
occupants.

Fixtures and accessories:

Conceal piping, shut-off valves, ete., An-Lockable
pipe chases, wherever possible.

Providing electric hand dayens will eliminate paper
towels, towel dispensers, and waste neceptacles.

Sanitary napkin and paper towel dispenses and waste

receptacles should be necessed into walls.
Use stainless steel minons versus glass.

Install Light switches and fan controls in adjacent
janitor's noom on custodial closets that are Locked.

Install non-ferrous vandal proof exhaust grills high
on wall on in the ceilling.

Install §Loor mounted toilets and wrinals as they are
more vandal nesistant.

Wall hung Lavatories should be supported by a vanity
UnLE, masonhy supports oh steel grrames with aupport
Legs.,

Coin operated sanitary naphin dispensers are not
recommended. 1§ they are used, coins should be
removed every day.

Graffiti:

Specify wall materials in ghaffiti areas that can be
napidly cleaned of obscene on malicious ghaf fiti, while
other forms of wall wiiting are Left fon the regulan
monthly clean-up. ;

Handicapped Facilities:

The hospital type lavatories, faucet levers, wall
suspended toilets and handrails for the handicapped,
are all readily vandalized, making them useless.

Installing handicapped facilities in secondary schools,
in the public toilet rooms, is not recommended.

IZ 45 our necommendation that facilities fon the ’
handicapped in secondary schools be provided 4in now
sex-designated toilet rooms Located throughout the
school, with access by hkey onty.

PRSI




CORRIDORS AND MISCELLANEOUS ROOMS

Cbrridors must be not less than 6 feet in clear,
unobstructed width and in large facilities must
be wide enough to prevent crowding.

NOTE: No furniture or storage of any item is
permitted -in any corridor, no matter how wide it
may be, per Connecticut Fire Safety Code.

Walls:

Walls of any occupancy are highly prone to the epidemic
effect of vandalism. One scratch leads to another;
one hole leads to a bigger hole; and one pane of
broken glass leads to many panes of glass broken.

When quickly repaired, further damage is less Tikely
to occur.

Walls should be of a Aturdy material, such as mas onny
(sheetrock can be kicked 4in) and Ahould have readily
cleanable finishes gnom §Loon to at Least 5 on 4 feet
high.

Avodd small aleoves on recessions in comnidon wall.s,
where persons may hide to Lunge at passersby, unless
they have a doorn on window making them visible §rom
an adjacent noom.

Specify small wall panels instead of a Lange exﬁanée
of wall space. Keep neplacement paneds in stock and
neplace damaged panels as soom as damage oceuns.

In potential probfem areas, Apecdfy inexpensive and
easily neplaced on nepaired Aurface maternial.

- Paint walls with colon simifar to the subsiance o4
the wall materiak itselff, as contrasiing colons would
show scratches more easily.

Specify harder surfaces in damage prone areas.

Use epoxy paint on glazed tife whenever possible on
walls in highly travernsed areas.

S

Lighting:

Dark or dimly lighted corridors, stairtowers, or
dimly lighted alcoves and niches in corridors invite
hiding and bodily injury.

The State law requires a minimum of 3 foot candles of
illumination measured at the floor in all corridors
and stairtowers and that no area be in totai darkness.
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Ceilings:

Students often find ceilings a challenge. They

jump up to touch them or hit them with rulers

and sticks. This is especially true for ceilings
which offer the interest of finding out what is
above the tile and the chance of havinag a trophy

to take home - a full tile. This happens particu-
larly in hallways, hangout areas, and other heavily
used places. Drop-in ceiling tiles are prone to the
epidemic effect of vandalism. If one tile is left
pushed in for a long time, there is high probability
that further damage will occur around the same spot.
On the other hand, if quickly repaired, damage is
less likely to occur. The failure to maintain the
ceiling tiles in proper manner at all times, is

also likely to permit the carrying and communicat-
ing of fire throughout a structure and could cause
heavy damage in time of a fire by not providing

the proper fire protection of the structure above.

Specify hard sungace ceilings in hangout areas, and
avoid Lange expansive drop-Ain ceiling tiles in such
areas.

When ceiling tiles are imperative Lin areas whenre
students can reach tne celling by jumping on wsing
sdicks, specify §iumly attached heavy celling tiles
that give way only slightly unden pressunre; on have

- Atudents paint permissable pictures, ant wonrk, ete.,

on extra tile and Linstall decorated tile in high
vandal areas. Students will normally appreciate
the display of thein ant wonk and discourage further
vandalism.,

The surface finishing of ceiling tiles should nesist
damage by marking. An easily cleaned surface maternial
such as epoxy paint on glazed tile should be used even
on the cellings.

When painting, use a cover that does not contrast with
a sub-sunface colon, S0 that if the ceiling is maured,
the sub-sunface color will not noticeably show through.

-Use a quick drying paint s0 the custodians can touch up

areas that need it from paint in stock. Such paint

must conform with applicable code requisements.
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Floors:

Floors like any other surfaces are prone to epidemic
vandalism; one loose board, one loose floor tile, or

a rip in a rug, readily leads to further damage in the
immediate area. It is important to find materials that

resist damage well and will not provide the culprit

with a trophy or prize when damaged.

Maternials used must be easily neplaced with minimal
visible effect.

Where s04t §Loon sunfaces such as canpets are necessary

design them in small squares orn units, so that when they

are destroyed, they may be nemoved easily and neatly
neplaced.




Specdfy jLoons that can be nepained quickly, 4o
that epidemic vandafism does not set in.

Provide harnd swrfaces forn areas whenre hammesing,
painting and nough use is noamal.

Do not provide carpeting in ants and chagts areas,
homemaking areas, Anack areas, on near sinks ox easels
in classrooms., ’

Do not place carpeting on the wakls on any othen verti-
cal surface as they are easily vandalized in most cases
and such use does not conform with the Fire Sagety Code
nequinements.

Interior Fixtures:

Persons tend to sit on anything which is suitable for

sitting, climb on anything that can be climbed or hang
from anything that can be used as a trapeze. Persons

respond to fixtures or hardware which are challenging

and intriguing.

Systematically stnengthen, protfect, remove on neplace
Auch equipment when vandalism fakes place.

Specify especially stundy perfommance fon all equip-
ment and gixtunes which protrude §rom the swrgaces
0f school buildings. Tneat them as vulnerable items
which will be climbed upon.

In play areas, mulii-use areas, and gathering places,
avodid hardware and fixtunes which can be climbed on and
played with.,

Specify tamper-proof screws on all equipment coven
plates. ‘

-
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Maintenance staff should be advised to cary a small
Acrew driver at all times, to quickly tighten Loose
screws on-coven plates of electrical outlets and switches.
A dab of epoxy material to prevent wemeval on the screw
before reinsenting it would hinder wicarranted removal.

Light gixtunes shoutd be placed out ¢4 neach and prefer-

- ably §lush to walls and ceilings.

Thermostats should have propen covens s¢ they cannot
be readily vandalized on otherwise controlfed.

Never install saw-toothed edges on.barbs on Zop of Ltems
that can be used for chinning as they could cause physical
Anfurny to occupants.

Ain conditionens should be placed in Lnaccessible areas
whenreven possible.

Avoid equipment which rewands students with a Loud &ound
when hit orn damaged.
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Door HaTdware:

Doors and their related hardware

in the eyes of schoo] maintenance
Door knobs and closers are used t
chin on, Tean On, used as steps,

nervous persons. Locks and hand1
target of thieves who disassemble
with super glue to regain or gain

Knobs and Closers:

are a necessary evil
and security people,
0 hang ijtems from,
and as outlets for
es are the first
them or fi1l them
access to schools,

Specify door knobs and closers which can withstand

especially rough abuse.

The’uAe of Lever type doon handwaae‘iA not recommended

as Lt 44 especially prone to break
clothing.

Choose doon closesns that the aun
and the unit is not easily disass

age and catching

48 not neadily broken
emblod,

PIPE FLANGE
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Never instare any Lucking type handware that could
be Locked to prevent person egressing from a buifd-
ing, as such Anstallations violate the Connectiout
Fire Sagety Code and the Genenrat Statutes,

The use of sLide-bolts, dead-bort hardwane, on padlock
and chain Anstallations is not pemitted,

Schoolhouse. type Locking hardware which permits egress

from the space is required on all doons from any space
that can be occupded.

Dead-bolt type hardware, where dead-bott automatically
retracts when doon handware g operated from the inside
5 permissible.




Panic Hardware:

Protruding panic hardware on doors is not
recommended as cross bars are easily vandalized
and installation on exterior doors permits use
of illegal chain and padlock; also, doors can
be readily opened from the exterior.

Install §Lush type panic handwerne, which cannot
be as easily vandalized and does not peamit the
use of chain and padlock which coufd entrap
occupants in a building.

Exterior Hardware:

The use of any hardware on the exterior surface
of any door is not recommended except at readily
supervised entrances, such as main entrances.

Where numerous doons are necessany fon egress from
main entrances of schools and places o4 public
assembly, it i85 necommended that only a Limited
number of these doons have exterion hardware. Age
of the doons must have propen panic hardware §on
egress from the inside, preferably the §Lush
mounted type.

Provide pick cover plates on exterion doons to prevent
picking of Locks to open doons.

.
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Keys: .

Select masten key systems that permit only auwthorized
personnel into thein nelated areas.

Recond distnibution of all keys and make wsens awaxe

of the impontance of NOT Leaving thein keys in accessible
areas, A0 that students can make clay on wax copies and
rephoduce the heys.

Keep all masten kewys in secured arneas on cabinets at
all times.

Hinges:
Select doon hinges with pins that cannot be removed.

Select hinges that adequately support doon weight and
Af possible bott them through doon.

Mullions and Astragals:

Select heavy duty mullions; always replace mullions
Ammediately as they senve as door Lateh holdens .

Kick Plates:

Kick plates should be used on doons in high tnafgic
wreas and are hequired wherever glass extends within
16 inches of fLoon.

1
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DOORS

Exterior Doors:

Exterion doors should be sturdy and not have vision
panels in them, unless absofutely necessary, such
as at main entrance doons.

Interior Doors:

Inferion doons may have vision panels to prevent
Anfury Zo occupants, but §ull vision panels are not
fecommended unless full vision 4is necessary fon
survelllance.

INTERIOR VIEW PANELS

Glazing on interior walls and doors is prone to
unintentional as well as deliberate damage. This
is especially true of glass extending down near the
floor level which can be easily kicked, and glass
Tocated in hangout areas. Exterior windows in
heavily used areas and adjacent to remote exits are
also particularly damage prone.

Specify solid panels in the Lower half of doons
and 4n walls along passageways. Avoid glass that
can be easily kicked and broken.

White acrylics and plastics may sometimes be switable
substitutes fon glass in exterion Locations, they ane
easily maved by scratching and burning. Thick glass
on metal and enamel panels may be more appropriate
fon heavily used areas.

NOTE: The use of acrybics and plastics in interion
view panels £s prohibited if fine rating is requined.
It cannot neplace wire glass.

View panels in exterion doons, especially nemote

hidden areas, provide access to hardware and easy
entrance to the vandal. The heplacement of remote

5

doons with sofid doorns is recommended.
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Windows and Door Sidelights:

Windows that are operable and sidelights adjacent to
exit doors provide view of interior door hardware,
view of items in occupancies, and provide the burglar
or vandal with ready access.

Where there are excessive windows in occupancies, all
but cne (1) window may be covered over* to prevent
Anterion viewing, which also saves heat Loss.

Where windows ane operable, all but one (1) window
may be nailed, secured on welded shut.*

Where vandal on protective screens are desired oven

windows all but one (1) may be fixed in place.*

Exterion doon glass sidelights in high vandal anreas
may be semoved on covered over with stundy, non-
combustible material. 14 exterion Light is desined,

provide thansom Light only, of vandal hesistant material.

*Connecticut Law nequines that unlfess an entire building
A5 100% sprinkled, one (1) window on doon out of eveny
sZudent occupancy must be readily operable from the in-
sdde without the use of special tools and whene screens
are provided they must be operable §rom inside without
use of special tools and not fall free but be hinged,
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ADMINISTRATIVE AND STAFF AREAS

School administrators and staff have a need to
be isolated, yet evidence shows a definite value
in having them visible.

Offices:

Propern view panels or windows grom administrative
on stafh areas overlooking parking Lots, main
entrances, dnd student congregating areas tend to
senve as a deterrent to vandalism and rowdydsm.

Vaults - Safes:

Signs stating "MONEY IS REMOVED AT NIGHT" o4
"RECORD VAULT ONLY - NO MONEY" will serve as a
deterient to burglars.

Have all vauwlt doors in plain view and Lighted
at night.

No money should ever be kept in a school overnight.
Staff Rooms or Lockers:

Stafs nooms should always be Locked and where
Lockers on drnawerns ane provided, they should
have vandal proof Locks.

LABORATORIES

Science, Chemistry, Physics, Biology laboratories

are prone to vandals who desire to destroy items,

and intruders who desire to steal expensive equip-
ment or manufacture bombs and fireworks.

Equipment and Supplies: ' XQ

Expensdive equipment should never be stoned in plain
vdew.

-
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ALL expensdive nesaleable items and dangerous chemicals
Ahould be stored out of sight and in Locked stonage
rooms .

Engrave portable equipment where possible with school
name..

Have and maintain student checkout and retuan of akl
equipment of value.

Stone flammable Liquids in Locked f{ine-rated cabinets.
Miscellaneous:
Provdde vandal proof drains in Laboratory fRoons.

When caps of water, gas and airn contrhols are stolen,
paint controls with {dentifying colors.

Keep L.P. Gas 4in Laboratornies shut off until needed.

MUSIC, ARTS AND CRAFTS ROOMS

Musical instruments, arts and crafts supplies are
vandal prone and readily saleable.

ALL musical instruments and related amplifier equip-
ment and art supplies and equipment, when not in use
should be stored in Locked storage nooms.,

Enghave schoof name wherevern possible on musical
Ansthuments and arnt equipment.

Keep flLammable aerosol paint cans out of view in

Locked gine-hated cabinets.

BUSINESS ROOMS

Typewriters, calculators, adding machines, dictating
or transcription machines, are readily saleable and
easily vandalized during and after school hours.
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Where equipment is desk on table mounted, At should
‘be anchored down with Locking bolts.

The use of school-owned hand hefd caleulatonrs is
not necommended, as they are easily stolen.

DISTRIBUTIVE EDUCATION ROOMS AND SCHOOL STORES
Cash negistens shoutd be Left open aften howz; and
areas signed "MONEY REMOVED AFTER HOURS" on ONLY
PLAY MONEY USED",

Therne should be no exterdlon access orn windows in
Achool stones.

Interion uiew windows should be provided for easy

>
suwelllance, and stones should have continuous staff =2

dupervision.

Students showld be involved in setting up displays
and operating the stone to give them a pesrsonal
Antenest in if. )

LIBRARIES

Install exit alarums on exit doons, never use chains
and padlocks on /c//,i’_ad bolts on doons.

Have att «Cng/te/;fzy—eg/w/sb doons neadily visible grom
the change der on stafd areas.

Install book detection system in af books and
Atation at main exit. .

Tuwnstiles pneventing egress are pﬁioh,éb,{,ted if they
block nequired means of egress.  Mindmum exit width
48 32" clean.

Tape necondens, audio - visual equipment, ete., should
be engraved with school name, kept 4in Rocked stonage
hooms - never in plain view - and should be sdgned 4in
and out, ,

Layoilt Librany stacks and study carrels to prevent

'z

LOCKER-SHOWER RONMS

blind spots and hiding places which encourage '
vandalism and bodily injury, Stacks in the upen
showld not be over foun (4) feet in height.

Where canpeted study niches are provided they should
be readily visible and supervised.

CLocks, Apea!ze)u.s,‘ Light gixtures, and thermostats
should be necessed on scneened.

Floon drnains should be vandal. proOS.

Instrhueton's office sheuld have clear vision of akl
spaces and if possible, shower areas.

Avoid dead end Locker changing anreas.

Provide Locked stonage areas fon gym and athletic
equipment,

Use Low profile Lockers with sfoped tops, and
anchon the fockens secunely to the §Looxn.

Remove exterion hardware from doons direct to the
externdion.
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SERVICE AREAS

Most service and related areas are not readily
supervised, creating hiding spaces, easy vandalism
and pilferage.

General Service:

Janitorial-custedial maintenance storage sooms, boilen
nooms, electirical switch gear rooms, mechanical equip-
ment nooms, projection booilhs, pipe and duct funnels,
stage Lighting and rigging areas, and educational and
physical education storage areas should be Locked at
all times.

Avodid exterion windows, skylights and doorns whereven
possible and wherne doorns are nequired on necessary do

not provide exterior handwane.

Students should not be alfowed in hestiicted aneas at
anytime and doors must be kept closed, per the State
Fire Sagety Code.

Store flammable Liquids in Locked §ire-nated cabinets.

43
Food Service: )

ALL food storage rooms, freezerns and coofens should

be keyed separately and be kept Locked when the kitchen
i85 not 4in use,

Avodd externion windows and skylights. Remove exterion
hardware grom extenion doors.

GRAFFITI

Staff members have their names on doors and speak

over loudspeakers. Students often have no legitimate
way to establish their own identity in a schooi.
Therefore they identify themselves by graffiti on
corridor and occupancy walls. In many cases such areas
are highly visible to persons in the school and they
become advertising snace for students. In dealing

with graffiti it is important to distinquish between
malicious and obscene graffiti and self-expressive,
decorative wall writing,

Systematically Lidentify areas of the school which

have Lange volumes of traffic and graffiti. Specidy
wall materials in these arneas that allow malicious
gragfiti to be nemoved napidfy whilfe othen fonms of
non-malicious wall wiiting can be Left until a regular
monthly cleanup.

Graf 4L may be guided onto wall surfaces that are
rneadly cleanable by painting them Light colons, as
Light watls tend to attract graffiti more than darker
wall surfaces.

In graffiti areas specify glazed sunfaces gfrom fLoor
to ceiling. Wash sunfaces negularfy but only once

on twice a month, otheuwise the wiiting-washing cycle
becomes a form of competition.

The quick removal of grhaffiti in Lavatonies especially,
cawses cpidemic grafgiti and nacing to replace graffiti
over new paint, Retaining graffiti on some wall surfaces
until the end of a school year will end the hace and
neduce codt of nepainting,

ERY
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Where students tend to damage ceiling Liles, provide

internion smoking areas be designated as it nemoves
tikes that students may decorate by painting thein

the problem from Lavatonies and othen arear, Providing

own designs on, and install them in high vandat - controlled arneas fon smoking will noamally nesult in
areas. Less student antagonism,
~J/
SMOKING

State laws prohibit smoking in places of public
assembly and in school classrooms.

Smoking in a school in unauthorized areas causes
health problems and numerous fires,

1t 48 a necommendation that exterion and 4f possible
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MISCELLANEQUS EQUIPMENT AND ACCESSORIES

FIRE EXTINGUISHERS

Fire extinguishers are required by law to be readily
accessible at all times, yet due to their accessi-
bility, they are easily stolen or maliciously used.

Install fine extinguishens in neadily supervised
areas, never hidden in aleoves. A necommended area
45 on the cornidon wakk oppusite the occupancy doon.

Never install a fine extinguishern in a cabinet with
Astructions fo break glass, as such installation is
in violation of State Fire Safety Code. The unit
wouwld not be readily accessible.

Purchase fine extinguishens of a size that cannot be
hidden in Lunch boxes, under coats, etc. Have the
unit factory-stamped as school property.

Install pressine switches unden fire extinguishens
mounted in cabinets, which are wired to u buzzer in
the neancst occupied classrooms, so the buzzen will
sound Lf fine extinguisherns are Lifted.

Paint handles with hard to wash off ink or ultru-
violet 4Ank.

FIRE ALARM SYSTEMS AND RELATED EQUIPMENT

Fire alarm pull boxes, smoke detectors and
product of combustion fire detecters are often
misused by vandals who pull fire alarm boxes,
or use cigarettes, matches ard hair sprays to
activate smoke and fire detectors,

Fire abarms shoutd be placed where they can be

- readily supervised, such as opposite occupancy doons
Ain eghess connidons, as cpposed to pﬂacinz them ’
directly within staintowers at exits to the exterion,
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The Connecticut Fine Safety Code does not permit
fine alarm boxes to be contained 4in Locked cabinets.
They must be Located .in means of egress connidons,

not in classnooms on closets. They must be accessible-

at all times.

Specify fire alarms which require more than one step
to set them 04§, such as units that have a hammes
attached to break the glass and requine pulling of a
Lever.  Avodd one step fast fire alanms that are easy
and fun Lo set off.

Do not specify 4ine alarm boxes with a double alarm
system which nings §4nst in the box area on in the
office and then with a delayed alarm to the fine
station. Such alawm systems are not permitted in the
State of Connecticut.

Nevern disconnect a fire alarum system in a schood.
They ane requined by Law.

Install wire guands overn fire alarm flashing Lights
on visual alarms if they protiide from the wall.

Paint fine alawm pull handles with ultra-violet ink
An vandal prone areas.

Where "break glass" Atations are used, indtall mirons
Ainstead of glass. 1t appeans to neduce breakage.

(Where false alanms are numerows, always evacuote and
sdmultaneously check to ensune there is no firne. Do
not publicize false alawms. This only increases the
frequency.
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EXIT SIGNS

Locate exit signs §lush with walls wheteven possible.,
I§ they must be ceiling mounted, secunely attach
Zhem to the structure and protect them with wire
guands. Select exit sign gaces that are not break-
abke.

EMERGENCY LIGHTS

Attach electiical wiring forn nemote systems directly
nto cirnewit. Do not use plugs as they will be un-
plugged. Locate emergency Lights out of neach if
possible. Sefect centrnal conthol system if possible,
with necessed Lights on walls on ceilings. (Where
Andividual units are used, instalf wine guands to
prevent unauthornized nedinection of gLood Lights.

I ST

/)

SPRINKLER SYSTEMS

Maintain sprinklen control valves in Locked nooms
then chain and padlock vabves in open posdition.

Install watenflow alarms that will sound the §ine
alarm signal at fine headquartens.

Maintein exina replacement sprinklen heads and shut-
off wedges to shut off heads that have been set off
by vandats.

FIRE STANDPIPE SYSTEMS
Frequently check hoses as they may be cut by vandals.

Frequently check hose nozzles as they may be blocked,
on stolen 4§ they are brass.

Replace hose nozzles with cheaper metal on plastic
undits.

Tnstall waterflow akarms tied into fine alarm system.
14 standpipes are not requined by Law in the gacility,
check with fire marshal and fine chief for permission
Lo nemove them.

EXTERIOR FIRE HYDRANTS AND HOSE CONNECTIONS
Attach coverns with chains.

Check hose connection; vandats may have blocked the
interdion piping,

CANDY AND SODA MACHINES

Locate dispensing machines in supervised rooms, not
in comridons on staintowens. Sign machines "ALL
MONEY REMOVED AT END OF DAY".
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' UNIT VENTILATORS

Specify sloping top surfaces on unit vent-
Latons that cannot be climbed on on sat on.

Maintain unit ventilatons clean 04 papen on
thash to provide propen heat and ventilation
and discourage vandals grnom setting them on
gine.

TRASH CONTAINERS

Trash containers overflowing in classrooms and
offices invite arsonists and smokey fires.

I 48 ilkegal to Locate trhash containers in
cornidons and staintowens.

When wastebaskets are frequently overflowing in
classnooms, provide additional units or hemove
tash mone frequently grom facilities, 50 they do
not invite arson.

CHALKBOARDS - TACKBOARDS

Metaf-backed chalkboards ane necommended versus

Aot sunface units that are easily gouged and
scratehed. These units can also be used with
magnets to attach items.

Avoid boands that nequine feow pens, as the pens
will be taken and used by vandals fon graffiti.

Avodd cork boards with exposed sundace as the
conk sunface will be nemoved.

MIRRORS

Select minrnons that are nesistant to breakage
and that are not easify scratched.

il

LOCKERS

49

»

Lockens should not protrude from walls. SelLect Low
Lockens if they anre free-standing to provide vision
overn undits.,

Select Lockens of stundy heavy gauge metal, with
necessed handles and Locks.

Where there are ventilation Louvens in the Rocken doons,
they shoutd be sLoped down to prevent flammable Liquid
prom being poured in.

Lockens should be Located s0 they ane abways neadily
vdsible, not in comrnidon necesses on aleoves., Avodd
dead-end comnidons with Lockens.

Ass.ign Lockers for Long Lenms, such as the Length of
time the student will attend school, 2 2o 4 yeans.
Emphasizing student ownership and permitting deconation
with decals on painting, will give a feeling of person-
al pride and nesponsibility and witp help deter thegt
and vandalism.

7
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ACCEPTABLE - GOooP SIGHT LINES
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NOT ACCEPTABLE - POOR SIGHT LINES
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. ELEVATORS .~ ELECTRICAL CONTROLS, SWITCHES, WIRING DEVICES (

Elevators provide many hiding places where bodily Locate Light switches fon connidons, stains, and .
“injury may take place. Nyl places of public assembly in adjacent janitonial-
e custodial closets on othen Rocked aneas.
Elevatons should be key operated, with.the keys Locate Light switches fon occupancies in neadily
assdgned only 1o supenvisony Ataff and handicapped - visible Locations.

Conceal on encase all electrical wirning in conduits.
Interions of elevatons should be of sturdy construction .
and neasonably vandal proof. Put a dab of epoxy material to prevent nemoval on atl

accessible screws hofding exposed plug outlets on
switch cover plates. 9 exp g o

Electrical Lights should be fRush with walls on ceil-

Locate elevatorns in neadily supervised areas.

DRINKING FOUNTAINS ings wheneven possible.,
Select stundy, floon mounted dninking fountains, | THERMOSTATS
including those fon the handicapped, because wall- )
hung models will be sat on on publed off the walfs. Provide vandal proof guands with Locking devices. ;
Locate minimum quantity of dninking fountains in CABINETS |
conridons and Locate them in neadily supenvised
areas 1o prevent vandals from stopping up the Breaking and entering into cabinets is common.
draing and §Looding §Loons.

Cabinets fon the stonage of prnescription drugs should

be of stundy construction and doons should not have

view panels on extenion hinges. Cabinets should be .
well anchored and have pick-proof Locks. i

AN
A

Particle board on press board fon cabinet construction
are not necommended as they do not hold screws, and
joints commonfy faif. ~

Abways use finst quality hardware; hinges with pins ;
N that cannot be nemoved, bolt-through connections and '
vandal proof screws, ,

AIR GRILLS

Interion and exterion ain gnifls should be as high as
possible, should be of sturdy metal - not aluminum,

- and shoutd be installed with vandal-prood screws ox
rivets, ’ .
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INTERNAL SECURITY
GENERAL ALARM SYSTEMS

Alarm systems serve to warn occupants of fire and

to sometimes catch those geeking unauthorized access

to school buildings. Alai'ms have been successful in de-
creasing the incidence of fire, breaking and entering,

and theft. They have been less successful in prevent-
ing non-malicious property damage.

Three kinds of alarms are common in schools: audio
alarms, which pick up loud sounds; contact alarms,
which register the break in electrical circuits; and

sonar alarms, which register movement within build-
ings.

Security alarm systems reduce vandalism, burglary, and
in many cases monitor such items as freezers, building
temperatures and water flow.

The action of these alarms is of two types: one type
remains silent within the school and registers at an
outside agency or the police or fire departmerics; the
other sends off a loud alarm within the school, possibly
also registering at an outside agency. Choosing one
system over another depends on whether school adminis-
trators are more interested in catching intruders, or

in discouraging them and scaring them away.

Factors to consider are the problems that may arise.

A common problem in school alarm systems is false

alarms. Audio alarms may be triggered by absent-minded
staff members on a late trip to the office or class-
room, and sonar alarms may be disturbed by wind currents
or a strayed piece of paper.

i
\&_\

Key Areas:

No matter what alarm system is chosen it is important
to place them selectively' in the schools.

P
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The priority of areas to be covered should be deter- -

“mined by value and desirability of contents as com-

plete coverage is usually not feasible.

In most cases, it is suggested that more than one
tvpe of intrusion alarm system be located within the
facility to cause confusion to intruders.

High prionity areas forn installing intrusion alarms

are administrative offices, necond storage areas,
cafetenias, pantries, teachens' Lounges, audio-visual
equipment areas, data processing and business equip-
ment areas, public address system areas, instructional
material storage centerns, auwto mechanics and industrial
wis centens, Librarnies, band rooms, general storage
areas, and porntable classrooms.

Install magnetic switches on all doons and operable
windows that will indicate when such doons orn windows
are opened.

Install bunglary alarm systems on all windows in
vandal prone rnooms ..

Provide Light beam movement detectons on sound detectons
An vandal prone comnidons.

Provide pressure plates unden canpezi, on install
movement detectons oh sound detectons in high vandal
and theft areas.

Provide sfaff supervisons and key custodians on main-
Ltenance personnel with small pontable 2-way radios.
In this mannern they can napidly communicate with the
prineipal's office on Aecurnity personnel in the

facility, to get immediate response to probLems. Know-

Ang that a quick nesponse is Likely, is a ghreat deter-
nent to trouble makerns.

e
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SYSTEM DESIGN

Security systems should NOT be laid out by a
commercial distributor or manufacturer but by

an independent consultant or security specialist,
who will be familiar with several different systems.

Excellent advice may be obtained from Schoof Secunity
Directons, Plant Maintenance Dinectops, Local oh
state Law enforcement officens, and qualified private
secwiity consultants, not connected with the manufac-
turens on thein agents. :

When the basic nequirements of the system have been
outlined, then manufacturerns on distrnibutors may be
approached forn demonstrations and prices.,

Remember that all equipment must be Underusnitens —
Laboratony approved, wiring and equipment must

meet National Efectrical Code requirements, system
must not carry and communicate fire, and the plans

and specifications must be approved by the State
Department of Education, School Facilities Unit,

prion to bidding.

INSTALLATION

In new facilities, security systéms should be designed
into the original plans as installation after construc-
tion may be complicated or difficult. '

ALL wirning must be properly concealed.

ALL sensons, contacts, and the Like should be
hidden and.inaccabbiblet‘

Contrnols and nelated equipment should be Located
4n Locked nooms on closets away grom high thaffic
areas and out of sight. '

As most secunity systems operate via phone Lines, such
Line connections and terminals should be inaccessible,

&

A

‘prefernably undengreund, on they may be Vardalized e
make them inoperable. :

CONTROL PANELS

Power sournces shouwld be A.C. and have at Least a
24-hour D.C. emergency power back-up supply, in case
of a power outage. '

Trouble AignaZA should $0und An supervised areas on
the Local police station, if the system Loses power
orn A8 tampered with.

Panel access keys should be held by the principal,
vice princdpal, and head of maintenance.

Schoots should be zoned .into several areas with
separate provisdions forn night oceupancies. Audible
alarms in a facility should not automatically shut
down, but should be shut down by key, once they are
activated. Automatic shut-down and re-set timers

arne not necommended unless the alarm is meant only fonr
searnding Anthudens,

ANNUNCIATION PAMELS

Security alarms must initiate a response by security
personnel or they serve no purpose as a crime deter-
rent.

The following are types of annunciation that will
initiate a response:

(1) Proprietary Terminak - school district is totally
" nresponsible for alarnm monitorning.
(2) Direct Connection - alarm sounds at the Local on
state police station on the fire department.,

=i(3)  Commencial Centrnal Station - alarms are directed

Lo a phogessional monitoring service.

(4) Automatic Phone Diakers on Radio Communication -
automatically contacts police on Achool staff
membess . , .

(5) Local Alanm - sounds only in the facility to
dcare off Antrudens.
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~ RESPONSES

Security alarms should initiate a response
from local or state police, fire protection,
school security personnel and administrative

staff to be properly effective.

Private Secunity nesponse iy not recommended
as they will need keys and witl not be qo-
quainted with the facility.

When Local alarms ane used, neighbons shoutd
be made aware that when the alarm sounds thein
cooperation 44 necessary forn calling the police.

MAINTENANCE

O
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SCHOOL SECURITY CHECKLIST 1. Are all outside eatrances secure? Yes No
INSTRUCTIONS: Visually inspect each door, window, 2. Are all 1ns{de doors secure? Yes No .
building, etc., noting the type and loca*ion of . .
any weakness which should be corrected. Refer to 3. Ars all overhead doors secure? Yes No :
the "Guidelines" for additional information and o ' .
guidance. 4. Are all portals and hatches secure?  Yes No :
| 5. Are all ventilation grills in
I. DOORS exterior walls secure? Yes No
A1l exterior doors must meet the following criteria. /
Where security is required, some interior doors must If “No" was checked, 1ist each item below with
also meet the same criteria. appropriate recommendation.
a. Locking hardware is in proper working order; Item (type and location) Recomhendaticq. :
b. Framework is strong, and door fits snugly; - ’
c. Strike plate is strong and securely affixed;
d. No breakable glass (in door or sidelights)
within 40 inches of panic bar or button;
e. Door cannot be bypassed (e.g. through transom
or decorative paneling above door);
f. Panic bar (or button) operates properly;
g. Exposed hinge-pins on outswing doors cannot be : : 4
easily removed; “ :
h. The inactive (stationary) leaf on double doors
is secured at both top and bottom; N |
i. " Overhead door is secured with auxiliiary lock- ' ' . 3
ing device; }f* g
j. Portals and hatches are secured with heavy-duty !
hasp and padlock; A
k. Key Numbers have been removed from all padlocks; |
1. Exterior doors equipped with protruding panic i
bars are secured at night and on weekends. §
1
(Note: Safety requirements never allow the use of I
~ chain and padlock when building is occupied). i
| |
f -
<)
A\\\\ 1
) \:s,\r !///
= — B S - S ; . \»\¥~ i - e e - -
5" , .
T ¥ 7 , ~
) Y

o

{s



P eniis =/

e e T SR

IT.

WINDOWS
A11 ground floor or other accessible windows must
meet the following criteria:

a. Locking hardware is in proper working order;

b. Opening is protected with burglar resistant
glazing or decorative grill; or

c. (Option to b) Broken windows are normally
replaced with burglar resistant glazing;

d. Additional security is provided for window
openings with air conditioning units;

e. Basement windows are protected with security
grill or well cover.

Note: Life Safety Code requires that each room have
at least one window which can be used for emergency
rescue. b

I

1. Are all ground-floor arnd other
accesSible windows secure? Yes No

2. Are all windows maintained shut? Yes No
If "No" was checked, 1ist each window below with
appropriate recommendation.

Window (type and location)

Recommendation

ITT. MISCELLANEOUS OPENINGS AND OUTBUILDINGS

A11 openings and exterior barriers must be checked
for adequate security. Particular attention must

be given to roof hatches, cornices above protective

porches, and sheds containing combustibles or
- expensive maintenance or athletic equipment.

1. Are all openings such as vents
and grills accessible to the
intruder secure? Yes No

2. Are all outbuildings, storage

sheds and portable classrooms
secure? Yes No

If "no" was checked, 1ist each opening below with
appropriate recommendation.

Recommendation

Opening (type and location)

\
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KEY CONTHDL If "No" was checked, indicate inadequacy and
: recommendation below.
Optimum security is contingent upon a proper con-

trol system for keys. Minimum criteria to be met Inadequacy Recommendation

are:

61

a. The responsibility for lock and key control
is assigned to a single individual;

b. A1l file keys and duplicates are kept in a
steel key cabinet, under lock and key;

c. All keys are maintained and issued with strict
supervision, including the requirement that

each key issued must be signed for (using key
receipt tags);

d. Master keys are kept to a minimum and are
retained by top administrative personnel only

(principal, assistant principal, and maintenance
supervisor); ~

e. Appropriate fines or penalties are enforced
when an employee loses a key;

f. Employees are never permitted to have a
duplicate key made on their own;

g. Keys are always collected from employees who
terminate or transfer;

h. A1l keys are collected and logged at the
conclusion of the school year; the key contrc!

system is re-evaluated, inadequacies corrected,
before keys are reissued;

Tumblers in vital locks are changéd if keys are
permanently lost or stolen.

1. The key control system is adequate? Yes No

2. The key cabinet is maintained with
sufficient number of hooks, tags,

and supervision? _ Yes No

e




LIGHTING AND ELECTRICAL BOXES

Is the perimeter of the school
building protected by adeguate
l1ighting?

Are all lights checked period-
ically for proper operation?

Are repairs to 1{ghts and
replacement of inoperative
Tamps made immediately?

Is there sufficient light to
provide marginal coverage in
case a bulb burns out?

Are all accessible ‘lenses pro-
tected by some unbreakable
material?

Is additional lighting provided

at entrances and other points
of possible intrusion? o

Is the wiring for protective

Tighting properly mounted and

covered?

Are switches and controls
properly located, protected,
and secure?

Are adequate repair items for
lighting system kepnt on hand
S0 repairs can be made
rapidly?

Are parking lots and sidewalks
adequately illuminated?

Are corridors and stairwells
properly lighted for safety?
(three foot candles)

~

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

No

No

No

No

No

No

No

No

No

No

No
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12. Are directional lights aimed .

at the building rather than away
from it? Yes No

13. Are wall mounted lights climbable
to gain access to the roof? Yes No
If "No" was checked, list problem and location with

appropriate recommendation.

Problem and location Recommendation

O
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Fencing

. VI. PERIMETER AND GROUNDS

If the school grounds are fenced:

1.

Is the fencing high enough?

2. Are trees and telephone poles
far enough away from the fence
to prevent climbing?

3. Are the gates as well con-
structed as the fence itself?

4., Are gates secured by good pad-
Tocks or chains?

(Note: Barbed wire is not permitted

fences).

- Landscaping

1. Are shrubs adjacent to build-
ing trimmed low enough?

2. Are trees adjacent to building
climbable to gain access to roof?

3. Do perimeter trees and shrubs
permit patrol visibility?

4, Are wood skids, pallets, stor-
age, kept away from rear doors
and windows?

5. Are vacant lots or buildings

~adjacent to school grounds kept
clean and neat? .
6. Are school grounds and land-

scape kept free of loose rocks,
gravel, stones, and bricks?

Yes

Yeg
Yes

Yes

on top

Yes
Yes

Yes

Yes

Yes

Yes‘

No

No
No

No

No
No

No

No

No

No

Are dumpsters and liquified gas

tanks kept far enough from build-

inc to prevent window or roof

- access?

Visibility and Access

1.

Are all areas of the school
buildings and grounds accessible
to cruising police vehicles?

Are buildings visible to passing
patrol cars?

Are buildings visible from
adjacent occupied buildings?

Yes

Yes

Yes

Yes

65

No

‘ No

No

No

If "No" answers were checked, identify each problem

below with appropriate recommendation.

Problem Recommendation

i
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VII. STAFF

Are there written regulations
regarding access and control

of school personnel after school
hours?

Are there written regulations
rega;ding after school activi-
ties? ‘

.. Are staff members who remain

after school hours required to
sign out?

Are faculty members required to
lock classrooms upon leaving?

Is one person designated to
perform the following security

checks at the end of each school

day?
After night activities?

Check that all classrooms and
offices are locked?

Check all restrooms, locker-
rooms to assure that no one
is hiding? .

Check all exterior entrances
to assure that they are
Tocked?

Check all night lights to
assure that they have been
turned on?

Check the alarm system to
assure that it is function-
ing properiy?

Is the telephone number of the
principal or other authorized
person posted at the main entry
so the police can make -contact
in the event of a suspicious or
emergency occurvence?

Yes

Yes

Yes

Yes

Yes

Yes

'Yesﬂ

No

No

No -

No

No

No

No

VIII. PROPERTY IDENTIFICATION AND INVENTORY CONTROL
1.

~d

If "No" was checked, list problem and Tocation

Are signs restricting access to
school grounds posted?

Are walls and fixtures in
unsupervised hang-out areas
durable and well protected?

with appropriate recommendation.

Problem and location

Yes

Yes

Recommendation

No

No

Has all school equipment been
permanently marked with an
Identification Number?

Have Operation ID Warning
Stickers been placed at all
entrances and on marked items?

Is an up-to-date inventory of
all school equipment maintained?

Yes

Yes

Yes

No

No

No

67
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IX.

ALARMS

Is the

If yes:

a.

(¢]

o

)

f.

(e

>

i.

Is there a test of the entire system
at least every six months?

Is the number of false alarms kept
below two forwapy six-month period?

Upon alarm activation, is there a
trained, armed person on the site
within 20 minutes?

Have responsible members of the
community 1iving near the school
been requested to call the police if
the alarm bell is heard?

Is there always someone available
with keys to the school and alarm
when the alarm is activated?

Are suitable procedures established
for turning the system on and off?

Are high-risk areas protected (i.e.
Office, Cafeteria, Shops, Music
Rooms, Laboratories, Audio Visual
rooms, etc.)

Can selected areas of the school be
used while the remaining areas of the
school are protected?

If public utility power fails, is
there back-up poweir to keep the
system operating without generating
an alarm signal?

school protected by an alarm system?

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

No

No

No

No

No

No

No

No

No

R RS A S e e g

If no:

Is an alarm system necessary?
(describe system recommended )

Recommended Types

Yes

No

Recommended Location(s)

Sensors (Detectofs)

Contact Switches

Photo Electric Beam

Passive Infrared

Sound Monitoring

Voice Dialer

Digital Dialer

Signal Transmission

Leased Lines

Auto Dialer

Voice Dialer

Recommendations

69
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INCIDENT REPORT o
School Name , ” Date of Incident 5

TYPE OF INCIDENT:

) Trespass on school property ( ) Broke into school buildingfs) ( ) Threaten to set off bomb(s)
) Set off bomb(s) ( ) Stole items without force/threat against person(s) ( ) Use of Drugs

) Use of alcohol ( ) Set fire with intent to burn building %\) Participated in group conflict

) Willfully destroyed/damaged school property--not by fire or‘bomb ( )} Set off false fire alarm

) Took something from a person by force {.) Attack person phyéica]]y ( ) Possessed alcohol

g Possessed drugs ( ) Possessed weapon(s) ( ) Disrupted school activity

e Ve e ]

Other - please specify

LOCATION OF INCJDENT:

"TIME OF INCIDENT: ( ) School hours ( ) After school hours ( ) Before school hours ( ) During special event ( ) Vacation
a.m. 0 ( ) Weekend ( ) Scheduled community event ( ) School athletic event ( ) Field trip

p.m. () Other

(

WEATHER CONDITIONS: ) Clear ( ) Cloudy {( ) Rain ( ) Snow ( ) Sunny ( ) Other

INCIDENT DISCOVERED BY:

INCIDENT REPORTED TO: ( ) Local police { ).State police ( ) School security ( ) Superintendent ( ) Insurance
( ) Fire marshal ( ) Other :

o= o
TYPE OF ENTRY: ( ) Forced ( ) Non-forced ( ) Unknown If forced entry describe

DESCRIPTION OF INCIDENT:

LOSSES: List of all losses "~ Item Stolen Damaged $ Value Item Stolen Damaged $ Value
and/or damage :

Have person(s) been apprehended? ( ) Yes ( ) No™/ Have stolen items been recovered? () Yes () No
Have stolen or damaged items been replaced? ( ) Yes ( ) No Have damaged items been repaired? ( ) Yes ( ) No
Has point of entry been repaired? ( ) Yes ( ) No Repair cost $ Replacement cost $

OFFENDER: ( ) Present student ( ) Past student ( ) Dropout ( ) Truant ( ) On suspension ( ) Student other school
( ) Employee ( ) Intruder ( ) Other i

CORRECTIVE ACTION TAKEN: ( ) Parent conference ( ) Discipline () Short Suspension ( ) Long Suspension ( ) Arrest
' ( ) Restitution ( ) Other " ‘ v .,

Report filled out by:
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ADMINISTRATIVE PROGRAMS

There are many ways to cut property damage and
theft through administrative programs. Involving
students in the care of the school, scheduling
school maintenance personnel effectively, and
encouraging residents and parents to keep their
eyes on the schools are programs that can be
helpful to administrators. »

SCHOOL WATCHERS

24

Schock watchens are nesidents who Live near a
school, and parents of the school childnen, who

keep watch over the school by walking through

and driving by the schoof grounds on weekends and
evenings. 1§ they see any problLem, they are
requested to notify the police department, principal
on other personnel. Cooperation of nelghborhoods
and parents with the schools forn a school watchen
pregham L8 an dinexpensive and effective way Lo

keep eyes on a school. Many such programs are based
on informal involvement nathen than fommat houtines,
and offer some form of prestige Lo participants.

One mafon Limitation of school watch programs A5
that it can nespond to external property damage

when school 48 not in session but does not helyp

with internal and unintended damage.

HOUR CUSTODIAL STAFF

Custodians on personnel can be present and keep an
eye on the school 24 houns a day if they are sched-
uled on differnent shifts. This measure is nelatively
Anexpensive because it eliminates majon security
costs and cuts down on some night-time vandalism.

Several problems anise with 24 hour custodial shifts
but proper planning can ovetrcome this. Having three
deparate maintenance shifts can be inefficient; night-
Lime personnel has a higher turnoven nate if not
property chosen; and it is mone difficult to supervise

75
than day shifts. Proper choice 04 personnel at the
beginning can overcome some of these problems. CLear-
Ly the major crniteria fon Anstituting such a program
45 that the building be farge enough to meet the
rnequisdite number of custodians.

»

B LIVE-IN CUSTODIAL PROGRAMS

Live-in custodial programs have head custodians and
thein families Living in a house on aparntment built

on the school grounds. One benefit o4 the program

48 that it serves as an early warning system to pre-
vent costly breakdown of equipment such as heating,
ventilating, air conditioning systems, kitchen freezens
sand 40 on.  In addition some property damage problLems
are averted on caught befone too much damage ocouns,
such as from fines and broken windows.

The human alarm potential of a Live-in custodian is
greatest when a custodian becomes part of the school
community and feels the school in part belongs to him.
The Live-in custodian program onky wonks if the custo
dian feels it is a positive benefit to Live in the
community where the schoof is Located and feels that
he is getting a good deal as far as housing is con-
cerned. MobiLe homes may also be fLocated on the aite
having othen persons nesiding thereon as a rent-free
system to provide proper surveillance of the buildings
grounds and facilities, when they are not occupded.

SECURITY OFFICERS

Secunity officerns are private guands hired directly
by school officials on supplied by prnivate secunity
agencies. Generally schools hire thein own guards
in pregerence to guards grom an agency.

~ The most imporntant thing or a school ddministrnation
. committee to do when they decide to hine schoof.

Aecwiity guards, 4is to hine iwo types of officens;
one night-time guand, nesponsible fon after school
adult type crimes; and anothen day-time guard %o deal

with student probLems, which are as much educational
as they are criiminal, oy

e

—
Gy

¥
A o s < s




=

I

“76

RESTITUTION PROGRAMS

«©

Restitution programs are a set of administrative
and Legak procedures whereby school adminisitratons
thy to get money from Ldentified vandals for
damage they have incwured. This means developing
a phocedure forn Ldentifying, prosecuting, and for
enforeing the restitution claim. The imporntant
pait of restitution proghams is publicizing the
positive nesults of these effornts s0 that the
school deparitment maintains an image o4 forceful-
ness towands vandals in the community.

VANDALISM ACCOUNTS

Establish a special vandalism account with funds
grom the regulan maintenance budget, whereby Zhe
students ane told that any money not spent to hepair
property damage on to neplace sitolen equipment, may
be spent by the students forn anything they wish at
the end of the school yean.

Programs involving rewands tend Zo be monre effective
with youngen grade Aschool children Zthan with high
school students. However, such a progham may

motivate high school Astudents, by giving them a
feeling of administrative authornity and nesponsibility
for managing parnt of the repain budget.

Since the program wonrks through motivation, the students
should not be Limited in thein choice of spending Zthe
money. The entine student body should participate,

with Leadenship provided by well-Liked teachers on
stagd.

SCHOOL PRIDE

Programs that instill pride in students fon theirn school
building, facilities, and grounds can boost school
monale and neduce malicious property damage.

ks it

7

Pride progrnams are inexpensive o run, as part of
Genenal Assemblies, in hegulan aZaAAeA, ce at special
events, and will Athengthen student respect for school
p&opentj As students become more aware of conditions
in the school, watchfulness will increase.

While these proghams are effective for the socially
active students, they miss the real vandals, who
Zend to shun general soclal proghams.

SCHOOL BEAUTIFICATION

Make money available fon school beautification profects,
to dmprove the school's appearance and thus aim An-
directly at neducing property damage and maintenance
costs.

These profects should involve situdent participation and
Labon, in the attempt Zo increase theirn pride in and
thein nesponsibility towarnd their school.

Advantages of freeing personnel from maintenance duties
and saving operating funds must be counted as benefits
04 Zhe beautigication proghams.

PORTABLE VANDAL ALARMS

The installation in a school space of an A.C.-D.C
operated movement detecton, tied into an automatic
diaken to dial police or schook stafd, serves as a
deterrent tovandalism, especially when the unit can
be moved §rom schoof Zo schoof and space fo 4pace.

Such units can cause a silent alawm notifying the
police on othern necessany persond of an intruden,

- which can Lead to apprehension.
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INTERNAL SUSPENSION

Many students tend to violate a school regula-
tion to gain a temporary suspension or "vacation',
yet would not cause real damage, because they have
no desire for expulsion or criminal prosecution.

Numerous schools assign these students 2o an "in-
house suspension room" and revoke atl schocl nights
for the tenm of the suspension. Students are re-
quired to do all assignments in this one Apace
with no communication with other students being
permitted.

CRIME-VIOLENCE DETERRENT PROGRAMS

Student programs relating o peer pressure,
vandalism, crnime, aleohol and dwg abuse, and
thein cffect on students and schools, continuousty
serve as a deterrent and have cut down on coime

and vandalism in schools.

o
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