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These jail planning handbooks were commissioned by the Board of Corrections to help 
counties decide whether to build a new jail. In addition, the handbooks chart a course 
that encourages clear and careful thinking about what to build in those counties that 
have already decided that they must build. 

California's jails face a crisis. Many jails are overcrowded, many are outdated. Almost 
all face challenges in the courts. The Board of Corrections seeks, in these handbooks, 
to encourage thoughtful planning. When the need for replacement or renovation is 
urgent, there is a danger that some counties will rush to build without having a clear, 
long-term view of the best and most cost-effective correctional options. The procedures 
outlined in the handbooks are time-consumi.,g, but they are worth the time invested 
because they help counties discover the besUong-term solutions to their jail problems. 

The handbooks reflect the Board's belief that jail planning should involve broad
based participation by all segments of county government and the public. Of course, 
sheriffs and jail commanders must be centrally involved. For the long-term support of 
corrections activities, it is crucial that other officials and citizenry also take part in the 
jail planning project. 

In addition to describing special planning tasks, issues, and methods, the handbooks 
recommend a framework for planning, involving an advisory committee, and various 
task forces and planning groups. 

To supplement these handbooks, the Board of Corrections will provide a number of 
technical assistance and training resources. Interested counties should contact the 
Board of Corrections for further information. 

These handbooks do not represent Board policy or thinking in every particular, but 
the board does urge county officials to study and use them. They contain excellent 
guides to the difficult, but invaluable, process of thinking carefully about a county's jail 
requirements. 

HOWARD WAY 
Chairman 
Board of Corrections 
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These handbooks are provided to the counties of California for a range of purposes: 
o To help your county identify and define its correctional problems and to find 

s,I'.ltions to such difficult problems as: 
An overcrowded jail 
An old, inefficient or unsafe facility 
How to best use limited resources. 

o To define a planning process in which important questions are asked and critical 
information collected prior to entering into a building program. 

o To encourage consideration of planning alternatives (programs, operations, fa
cility approaches) which may be less costly but equally beneficial. 

o To simplify and help organize the planning process. 
o To help aVQid costly mistakes by reviewing other counties' experiences. 

These handbooks present a "model" corrections planning process consisting of valid, 
tested methods. The process is flexible so that your county as well as counties with 
differing needs can apply it to a variety of situations. Not every county will need to 
complete each step or use all the information provided. To help find your own and your 
county's way through the pwcess, refer to the sections below on "Options for Counties 
with Differing Needs'" and "Introductions for Each Participant." 

Planning for corrections can be a long and complex process. Because of the effort 
required, many counties simply don't bother to plan as carefully as they might. Thus 
they don't benefit from possibly better, more cost-effective solutions which are often 
discovered during the planning process. To encourage counties to plan carefully, these 
handbooks provide a step-by-step process and guide to the many skills you can tap from 
county agencies, community organizations and interested citizens. 

Each step in the planning process is spelled out in terms of what is to be done, who 
can or should do it, how long it will take and what the end product will be like. Forms 
are provided for collecting and analyzing information, and qll.<:!stions are suggested to 
help interpret the results. Examples and illustrations are given throughout the manuals. 
Each chapter or book identifies its inten&:a pfimary and secondary users. 
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Crrome, COrrlreC~OOIl1l§ «1ul1ld 
the jao~ 

A Note About 
Termanoiogy 

The jail is only a part of the entire criminal justice system. Unfortunately, it is often 
regarded as the poor relation, even the receptacle, of the rest of the system with 
detainees "dumped on the door step" and left. The question which must be answered 
is: how and for whom does your county wish to use the scarce and expensive resource 
of the jail? 

Corrections planning too often focuses entirely on a "concrete" end product-thE:! 
jail facility. Sometimes, the assumption is so strong that a new or expanded jail will solve 
a county's problems with crime (or even with the jail itself) that this assumption is never 
questioned or tested. However, you must examine who is currently held in custody and 
for how long. Before adding jail beds, the necessity for detention must be compared 
to its cost. A jail is extremely expensive to build and operate, costing about $40 per day 
to house one inmate. Yet, there is considerable evidence that jails are "capacity driven": 
the more jail space available, the more it will be used by law enforcement, prosecution 
and the judiciary. 

While many communities do need to construct or renovate jail space, others may 
find different solutions to their problems. These "alternatives" can include changing 
policies and practices concerning who is detained (and for how long) before trial, or 
employing sentences such as restitution or community service. The problem for correc
tions planning is to satisfy the increasing public demand for security and protection, 
while minimizing the costs of incarceration-both to the community which pays for the 
jail and to the individuals who are held in it. 

"4-'567911'302 HAS BEEN PAROLEt'? HE'l',ltIATS G1<:Etrr NEWS', WARPEN! IF YOU 
HAVE A NEW PRISONER WHO'S' S'G", NOT OVER 110 POUNl:>S, WITH FLAT EARS 

ANti SMALl... FEET, I Il-IIN¥.. WE CAN FIT HIM INTO THE VACANCY" 

By permission of Etta Hulme. 

These handbooks will help you examine the purpose of jailing in your county and 
whether it is achieving its goals. By studying who is incarcerated, for how long, how 
they are released, and so forth, yoU! county can consider options for dealing with 
alleged and sentenced offenders in the near and more distant future. At the same time, 
the character and potential of your county detention and corrections facilities can be 
studied in light of future needs. Hopefully, you will be able to avoid the costs of over 
or under building for your county's needs. 

Within these first few pages, we have already used a variety of terms, some of which 
have similar meanings. To clarify our use of terms, the following brief definitions may 
be helpful. 

People who are locked up in jail may be called "detainees," "inmates" or "prison
ers" once they are booked into the jail, "arrestees" before. They are defendants before 
conviction, "offenders" afterward. 

In terms of their status, they are referred to as "pretrial" before the court has ruled 
on their guilt or innocence, "pre-sentenced" before sentence is passed, and "sen
tenced" thereafter. 

1.0 Introduction to the Handbooks 

Overrvoew of The 
COl1'rectuoll1l§ lP~aIl1lIl1lDU1lg 
IPrroce§s: lFove Phases 
Figure 1.0-1: Correctiolls Planning Process 

!Phase One: Leaming About 
Correctional !Planning Dssues 
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The person responsible for operating the jail in most California counties is the sheriff. 
While we will use the term "sheriff" for this role, it could also be filled by a director 
of corrections, chief of police, or chief probation officer. In most cases, a subordinate 
is designated as "facility manager" and runs the jail on a day-to-day basis. 

Finally, the "jail" itself. We use this term loosely to denote any secure place where 
people are detained. It is important to remember, however, that there can be a wide 
range of specialized detention (or "corrections") facilities, including: 

o Intake (or short term holding) facilities. 

o Pretrial detention centers. 

o Sentenced facilities of various security levels such as honor farms or camps). 

o Women's facilities. 

o Special mental health or substance abuse units. 

o Pre-release facilities. 

o Multifunctional jails. 

We have organized the planning proce')s into five major phases which correspond to 
the five handbooks in this set. For an overview of the process, refer to the chart of the 
"Corrections Planning Process." 

The first step for most participants in the planning process is to acquaint themselves with 
the major issues involved in corrections. Handbook One presents an overview of many 
of these issues. 

Phase One involves: 

o Learning about how corrections and the justice system work. 

o Understanding the demands made by correctional standards and other legal 
requirements. 

o Becoming acquainted with recent trends in corrections operations and facility 
design. 

o Becoming aware of the significant costs involved in buildil'lg and operating 
correctional facilities and of the role of planning in controlling those costs. 

o Finding out about sources of information and help. 

,= 
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Phase Two: The !First Planning 
Steps 

Phase Three: Gathering, 
Analyzing and Interpreting lData 

Phase Four: !Feasibility Study 

Phase Five: !Facility 
Development 

........ 

Phase Two includes the activities which are necessary to begin the planning process. 
These activities involve: 

.. Setting up a participatory planning structure. Reviewing the history of the project 
and identifying current problems. 

• Setting goals and objectives for corrections. 

o Preparing "action" plans for solving problems. 

.. Selecting a planning consultant, if one will be used in the next phase. 

Phase Three involves finding out what has happened in your correctional facility in the 
past-for example, who has been jailed, why and for how long-and projecting what 
is likely to occur and what your county wants to occur in the future. Data gathering and 
analysis are technical tasks which will be done by "experts" (county staff or consult
ants). On the other hand, many critical policy decisions concerning how the jail is to 
be used and which kinds of programs and alternatives may be acceptable or desirable 
for your county will have to be weighed by citizens and elected officials. 

Phase Three tasks involve: 

o Developing a profile of your county's jail population and programs. 

o Documenting the operation of the "justice system" in your county (crime, law 
enforcement, prosecution, courts, probation, etc.). 

o Identifying key issues in terms of how justice system operations affect the county 
jail. 

o Considering a range of "alternative" programs (other than incarceration) which 
may be desirable or necessary in your county. 

o Documenting the trends in population growth, crime and incarceration rates 
which will affect your county's future need for jail beds and other programs. 

a Projecting needed jail beds and programs for the next five, ten and twenty years. 

By the end of Phase Three, your county will have developed a clear picture of its 
future correctional needs. 

In Phase Four, corrections needs are translated into facility requirements, ways of 
satisfying those requirements are considered, and a feasible approach is identified. like 
Phase Three, these tasks are done in part by specialists and in part by citizens and 
elected official!;. Phase Four tasks include: 

a Establishing a preliminary estimate of facility needs. 

o Evaluating the potential of existing facilities for continued and future use. 

o Developing a range of options for facility development. 

o Considering the possibility of sharing a consolidated or regional facility with 
other jurisdictions. 

• Calculating the construction and operating costs of proposed facilities. 

o Exploring potential funding sources for facility construction. 

o Selecting the best-and most feasible-facility option. 

In Phase Five, you will be involved in designing and constructing (or renovating) a 
correctional facility if the earlier phases showed it to be both needed and feasible. Some 
of the focus will shift to the facility operators; however, input, review and approval from 
citizens and elected officials will still be required. Phase Five activities include: 

a Overview of the facility development process. 

o Facility programming and design. 

o Site selection. 

a Selecting and working with an architect. 

o On-going project rev;ew and coordination. 
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Options for Counties 
With Differing Needs 

Option 1: Little Change or 
Expansion Anticipated 

Option 2: Recently Completed 
Needs Assessment Study 

Option 3: Immediate Fire and 
Ufe Safety Problems 

Option 4: Possiblity of Shared 
lFacility 
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Each county has special needs depending on its size, its particular problems, and its 
available expertise and resources. Because of these variations, your county may use 
some sections of these handbooks and skip others. 

Thus, there are a number of options in the planning process depending upon your 
county's starting point and where it is heading. 

You may intend to make only minor changes on slight additions to your current facility 
and think, therefore, that a full needs assessment is unnecessary. However, you should 
review the reasons given earlier for doing a needs assessment. Some may well apply 
to your county. These handbooks are designed to help you develop much useful 
information and considerable local support for your jail. 

If your county has completed a corrections system needs assessment study within 
recent years and is considering whether to update it, you compare each of the phases 
and steps presented in the handbooks with the kind and quality of information you 
already have. You will need to evaluate whether the information is still valid. If more 
work is needed, follow the steps as indicated. 

If your jail faces certain immediate problems such as fire and life safety deficiencies, 
overcrowding, or court order, turn to Chapter 4.2 for immediate help in evaluating your 
facility. Once the curren2 problem is resolved, start the planning process at the begin
ning. 

For certain counties, particularly small ones, and for certain special groups of prisoners 
(mentally disturbed, sentenced, women, and others), consider a regional or shared 
facility. If such a possibility exists, your county should explore it at once since many 
tasks will need to be coordinated between jurisdictions. Read Chapter 4.4 before 
starting on other tasks even though you won't have all the information you need to make 
a final decision until much later. Be sure that other potential cooperating counties or 
cities also embark on the needs assessment process and that you establish a means of 
coordinating your efforts. 

Many people-each with his or her own particular interest, expertise and level of 
involvement-will be involved in the planning process at one stage or another, The 
overall organization and specific roles of various actors and groups are detailed in 
"Participatory Planning" (2.1). Some people will follow the sequence of steps from 
beginning to end. Some will have an overview with less direct involvement. Others will 
be called upon from time to time to perform particular tasks or advise on particular 
issues. The following brief descriptions are intended to help each participant start the 
process with a basic understanding of what is expected. 

The Board of Supervisors plays a crucial role in local corrections planning. The Board 
represents the interests of county citizens by seeing that local law enforcement and 
detention services are adequately funded. At the same time, the Board must assure that 
they are provided in a cost-effective way by the sheriff who is directly responsible for 
detention and corrections. 

Specific duties of the Board in the needs assessment process include: 

a Establishing an Advisory Committee and selecting its members. 

a Issuing a directive to county staff to carry out the planning study (or to hire a 
consultant) . 

a Funding the project manager (and perhaps other staff positions) as well as other 
project expenses. 

o Input to and review of policy issues as they develop. 

o Review and approval of major reports produced in the process. 

o Ratification of selection and contracts with any consultants used in the process. 

• Authorization of capital and operating costs for detention facilities and programs. 

'1 
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Sheriff and Corrections Staff 

Project Manager 

The Planning Team 

The Advisory Committee 

Representatives of Criminal 
Justice Agencies 

Consultants 

With immediate responsibility for detention and corrections, the sheriff plays a critically 
important role in the planning process. The sheriff is in a sensitive position, particularly 
when others question the way things have been done in the past and suggest how to 
do them in the future. The difficulty can be aggravated by inviting comments from 
"outsiders" from the community and other agencies as well as by having to gather and 
digest extensive data. The process can only succeed with the sheriff's support and active 
involvement from beginning to end. Sheriffs who have not used these techniques before 
have been surprised to find that justification and support for their difficult work became 
stronger than ever before. 

Corrections staff also has a great deal to contribute, both in time and ideas. Staff will 
carry out the results of the process much more enthusiastically if it has been involved 
in its development. A fulltime corrections staff person should be assigned to this project, 
perhaps as project manager, to provide liaison with the jail and the rest of the depart
ment. In addition, other corrections staffers in detailed operations and facility planning 
should be involved. 

The project manager will be a pivot of the entire project-a person who will always 
know what is going on. The project manager will attend all group meetings, will convene 
the Planning Team and be staff to the Advisory Committee. He or she should also sit 
in on all task force meetings. Duties will include coordinating and scheduling al:tivities, 
serving as contact and spokesperson, and documenting the results of each planning 
activity. 

Made up of individuals with corrections, justice and general planning experience, the 
Planning Team will carry out most tasks detailed in these handbooks. Specialized tasks 
such as data collection or site analysis may be delegated to a task force or be accom
plished by the team as a whole. The team will repo.1 to the Advisory Committee and 
the Board of Supervisors. 

While some Advisory Committee members will already be familiar with correctional -<.-

planning issues, others will be invited to participate because of their cqncerns or 
representation of important community interests. Widespread participation in planning 
is important because the jail belongs to the community it serves, not just to the sheriff 
or jailers. The kind of jail your county builds and the way it is used (that is, who is held 
there and for what reasons) is as much a reflection of community values as it is of state 
or federal law. 

The planning process is rather long and involved, yet rewarding when it produces 
effective results. A great deal will be asked of Advisory Committee members in terms 
of time and thought, (especially for unpaid representatives of the public or community 
based organizations). It will, however, be a worthwhile investment in learning about 
corrections and contributing to the community. 

Justice agency representatives will be asked to serve on the Advisory Committee or 
Planning Team. Since each justice agency has a significant impact on corrections, this 
input and expertise will be of great value in the planning process. Police, courts, 
prosecutors, defense attorneys and probation departments all make a myriad of deci
sions that influence who goes to jail and for how long. Thus, representatives' ability to 
speak for their agencies is very important. 

Some counties will hire consultants to help with certain tasks. Chapter 2.5 provides 
guidance in selecting and working with consultants. A variety of consultants may be 
considered, but the major ones are corrections planners (for early steps) and ar
chitects/engineers/construction managers (for later steps). Consultants may have mi
nor or major roles. In any case, the county and its corrections staff must control the 
planning process. Whether or not consultants are used, the process will be the'same 
and will require considerable involvement from the county. ~ 

I ,. 
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Special Task Forces 

!Plallulling to Plan: 
A~locating Tome and 
Re§olUllrce§ 

Figure 1.0-2: Planning Timetable 
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Two conflicting conditions of corrections planning must be reconciled' 
o Good corrections planning takes time. . 
o You don't have that kind of time. 

Time pressures on correctional planning can b Th 

~~~~~ ~;:;b~~;~; ~~~~~ :~~;:~:!, d:;~~~~ri.~~:~£~~:~:::~~~~:~i,~ 
~~us c~~ mean 12 to 18 percent erosion in what a dollar will buy from year to year 

be ve~ ~~~i~~[t~ ~~~~::.n~n7:~~~~~~ythe planning proc~ss has started, people wili 
after to h t b . . , numerous counties have had to start over 
later. 0 as y eglnnlngs. Good planning and organization at this stage will save time 

~~~; ~:i~~3~h~~F;' C;~:~ti~~~li~~a~~~n:a~~k7r~~~~e:~os~~: y~a~~~~n~~gmt~I;~~ 
IS Ime IS spent In architectural design d . 

pl~nning phase is also quite time-consuming. It is important ~~ n~~~~~~~~~~' the
h 

pre-

:~chs~~~n~~; ~~a~~ried out concurrently. Here are some reasonable timef:;:esa~~~ 

Phase I (Issues). 

Phase II (First steps): 

Phase III (Needs): 

Phase IV (Feasibility): 

Phase V (Architectural design): 
(Construction) : 

1 month 
(Concurrent with Phase II) 

1-5 months 

4-12 months 
(Start during Phase II) 

2-6 months 
(Start during Phase IIIl 

4-12 months 
9 months-3 years 

The time required by your county's project will de end . . . 
your

t 
abi~t~ to ~verlap tas~, the level of controversy ~ntici~~t~~ s~~~7n a~u~~;:~~~~~~ 

men an In. t e communtty at large, and the number and length of dela s 0 

:~ohuan~:r ~ FIn~IIYI t~e amounht of time, .atte.ntion and resources devoted toYth~ p~o%~ 
. m~Jor e ect on ow long It will take. The county should be r d 

appoint a full time project manager and sufficient staff to carry out the pla~n~~:r~sk~~ 
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Figure 1.0-3: Range of Time Requirements Time 
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No Delays <1 I>- Delays 

Good Data <I I>- Poor or Missing Data 

High Staffing <l I>- Low Staffing 

Non-Controversial 41 C> Controversial 

-

To control the progress of the project, the project manager should at the ~u.tset 
establish a schedule that is realistic in terms of providing sufficient review and declslon
making time. It may need to be revised periodically as the actual co.mpl:tion ti~e of 
tasks become known. Experience suggests that schedules are only reVised In one direc-

tion: longer! 
We hope that you will find the information presented in these handbooks to be of 

help in your community. .' . 
Thus, as your county begins this exciting and difficult plannmg project, we Wish all 

of you: GOOD LUCKI 
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Primary Users 
Advisory Committee 
Planning Committee Justice and corrections agency representatives 

The criminal justice system is a mechanism charged with minimizing and dealing with 
criminal behavior. It encompasses all levels of government and is comprised of three 
major divisions: law enforcement, the courts, and corrections. 

Criminal justice components are in all four sectors of governmental responsibility: cities 
and towns, counties, the state, and the federal government. We will focus on those 
which are the province of counties and, secondarily, cities and towns. 

Law Enforcement. On the local level law enforcement is undertaken by city police and 
county sheriffs' departments which are primarily responsible for investigating offenses 
and apprehending suspects. 

Corrections. Local corrections involves detaining pretrial defendants and carrying out 
sentences such as incarceration, probation, community treatment, or restitution. Cor
rections' personnel includes police and sheriffs' departments' detention staffs, probation 
and parole officers, and work furlough and community treatment staff. 

Courts. In California, there are three kinds of local courts. Municipal and justice courts 
have jurisdiction over misdemeanors, including traffic offenses, while superior courts 
are major trial courts for felonies and some misdemeanors. The courts' responsibilities 
center around setting bail, hearing motions, holding trials, determining guilt or inno-
cence, and sentencing convicted offenders. . 

There are numerous possible routes for defendants and convicted offenders within the 
criminal justice system. The route taken and the speed of travel depend upon many 
variables. These include the type and severity of the offense, personal and historical 
characteristics of the offender, available pretrail options, and available sentencing op
tions for those who are convicted. Numerous officials, including police officers, booking 
officers, district attorneys, judges, and pmbation officers, take part in determining 
individuals' routes. 

Wi 
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Justice System and Correctional 
Goals and Objectives 

The Criminal justice Process 

Many offenses take the defendant along a route th rough more than one governmental 
" sector. For example, a city patrol officer may apprehend a felony suspect who may be 

detained and tried in county facilities but sentenced to a state correctional facility. 
To more fully explain the justice system, the next sections discuss its goals and the 

means-or processes-through which it tries to achieve them. 

There are many goals and intentions of the justice system. Some are listed below. 

o To protect people from being victimized. 
o To deter, reduce, and prevent. criminal activity; to discourage people from 

violating the law; to lower the incidence of crime. 
o To apprehend and (when necessary) detain suspects. 
• To carry out justice; to be fair to all parties (victims, alleged offenders, society). 

o To determine the innocence and guilt of defendants. 
o To determine and carry out appropriate measures to deal with convicted 

offenders, including incarceration, probation, fines, community service, or resti-

tution. 
Lr,Jking specifically at detention and corrections, some often-stated goals are as 

follbws: 
o To assure that accused offenders appear in court. 
o To punish convicted offenders ("revenge"). 
o To rehabilitate, reform, educate, reintegrate or "correct" convicted offenders. 
o To deter crime through providing undesirable consequences such as incarcer

ation that potential criminals may wish to avoid and by immobilizing potential 
criminals ("keeping them off the street"). 

o To exact restitution or repayment to society and individuals who have been 

harmed. 
(Correctional goals and objectives are developed in Chapter 2.3.) 

The criminal justice process varies according to type of offense and decisions made by 

the local agencies. 
The "Criminal Justice Process" graphically describes the major routes with the fifteen 

steps. To simplify matters, the chart presents a generalized version of the process. 
Major law enforcement and court activities are indicated in the middle column, and 

generally, are chronological. Opportunities for temporary or permanent release are 
indicated by arrows pointing to the right column. Activities requiring detention and 
corrections facilities are shown in the left column. 

1. Offense Is Committed and Reported. An individual becomes involved with the 
criminal justice system in three ways. A law enforcement officer observes an offense 
being committed; a victim, witness or other interested party reports an occurrence, and 
a warrant for the suspect's arrest is issued; or an investigation by law enforcement or 
the district attorney points to the alleged offender, and a warrant is issued. 

2. Initial Contact. When law enforcement officers come into contact with a suspect, 
they may take one of several possible actions: 

• If the offense is not considered serious or the officer believes prosecution is 
unlikely (and if a warrant has not been sworn out), the officer may warn and 
release the suspect. 

o An officer may issue a field citation or summons to an alleged offender. This 
charges him or her with an offense without necessitating arrest and booking, but 
requires that he or she appear in court and/or pay a fine. Field citations are used 
for a variety of infractions and misdemeanors. (In California, see Penal Code 
(P.C) 853.6.) 

• An" officer may bring a suspect to the police station or sheriff's office, where a 
station house citation may be issued. Like a field citation, a station house 
citation is frequently used for alleged misdemeanants and results in releasing the 
defendant upon his or her signing a promise to appear in court. 
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The Criminal Justice Process 
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Figure 1.1-1: The Criminal Justice Process 
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o Offi~ers may refer a suspect to a diversion program if one is available, or to 
o~tslde s~rvlces and resources such as substance abuse programs. A few Califor
nia counties have detoxification centers for this purpose. (Late in the process 
prosecutors and judges can also refer defendants to diversion programs.) , 

• Or, officers ~ay arrest a suspect and take him or her into custody to insure 
appearance In court. 

3. Booking. Up~n. ar~e~t a suspect is escorted to the city or county jail (depending 
upon offense and jUrisdiction) and booked. Booking consists of the police or sheriff's 
department recording the defendant's name and alleged offense; checking criminal 
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records; and fingerprinting, photographing, interviewing and holding him or her. After 
booking, the booking officer may issue a citation release or move the prisoner on to 
intake. 

4. Intake. In the detention facility, the accused is classified, screened, evaluated, and 
may be medically examined and diagnosed. This process determines whether or not 
the suspect should be detained, and, if so, where he or she should be housed, and 
whether immediate medical attention is required. The detainee's clothes and posses
sions are usually taken, and institutional clothing is issued. 

5. Consideration for Bail or Release on Own Recognizance (OR). An arrestee 
may be released from detention until his or her court appearance on bail or an own 
recognizance release program. Release on OR is based on the probability of the defend
ant appearing in court. As no relationship has been shown between success on OR and 
type of offense, California OR programs are "chargeblind" except for several capital 
offenses. The primary selection criteria usually include prior criminal history, stability 
and ties in the community, and employment at the time of arrest. Some OR programs, 
referred to as "supervised OR," are more structured and may require reporting to a 
court official, counseling, or engaging in other activities that help insure that defendants 
appear in court. 

There are several variations of release on bailor bond. A person charged with a 
misdemeanor or felony may post the entire amount or, as is most often the case, pay 
a bonding company a nonrefundable percent of the bail while the bonding company 
guarantees the entire amount. An arrestee charged with a misdemeanor may participate 
in a 10 percent bail program that requires a deposit of 10% of the bail with the court. 
When the defendant appears in court, almost all of this money is returned. The amount 
of bail is intended to be commensurate with the seriousness of the offense and the 
defendant's likelihood to appear in court. Failure to appear in court may result in 
forfeiting bail. 

6. Pretrial Detention. Following intake, offenders who are not likely to be released 
within a relatively short period of time are assigned and escorted to pretrial detention 
quarters. 

7. Court Screening and Arraignment. The prosecuting attorney reviews the case 
to determine whether charges should be pressed. This process may involve reading 
police reports, interviewing arresting officers, and speaking with witnesses and victims. 
Armed with pertinent case information, the prosecutor decides to prosecute, defer the 
case, or drop charges. 

If charges are deferred, the defendant is released but may be required to enter a 
diversion program consisting of some combination of counseling, psychological treat
ment, job training, or restitution. Generally, successful completion of the diversion 
program is necessary for charges to be dropped. 

If the case will be pursued by the prosecutor, the accused is brought before a 
magistrate who scrutinizes the legality of the arrest and insures that the defendant 
understands his or her rights. 

If bail or OR release has not already been achieved, these release options may be 
considered in court. A defendant who is not released by a station citation, OR, or bail 
is detained in a county detention facility. (The accused chooses a defense attorney or 
is assigned a public defender. Complaints are taken to the local municipal or justice 
courts where arraignment is conducted by a judge or magistrate.) 

In a misdemeanor case, the arresting officer and prosecutor appear with the accused 
before a judge. The judge clarifies the rights of the accused and reads the formal 
charges. Next, the judge calls for a plea. If the accused pleads guilty, the judge may 
sentence him or her immediately. If the accused pleads not guilty, a trial date is assigned. 

In a felony case, a municipal or justice court judge determines whether the accused 
is to be released or detained. Preliminary hearings are ordered, bail is set, and the case 
may be bound over to the superior court. 

S. Preliminary Hearing. The purpose of the preliminary hearing is to determine 
whether there is sufficient evidence to proceed with adjudication of the charges. After 
examining the evidence to establish probable cause, the judge or, in some cases, the 
grand jury, has four options: ~ 

• The judge can hold a defendant for trial. If a misdemeanant pleads guilty, '.:' 
sentencing dates are set allowing time for presentence investigations. If the ""~ 
accused pleads not guilty, the case moves toward trial. 
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o If an accused felon pleads not guilty, he or she is bound over to superior court, 
for arraignment and trial. 

o A judge can reduce charges and request a plea to the reduced charge. 

• A judge can dismiss charges and release the' defendant. 

9. Pretrial Proceedings. Prior to the trial, possible legal proceedings are numerous: 

o Motions initiate or challenge procedural steps. They can be entertained before 
or during a trial. There are many kinds of motions, including those to suppress 
involuntary confessions, to ask for a new trial, to adjourn or postpone a case, 
to sever a codefendant, to change venue (move trial to another county), to seek 
a competency hearing, and discovery motions (for disclosures of information by 
one party). 

• Pretrial hearings serve to clarify issues and stipulate facts, by scrutinizing 
records such as medical reports. As a result of this information review, a case 
may move in one of three directions. One, the prosecutor may discover that 
there is not sufficient cause to prosecute and drop charges. Two, the defendant 
and defense attorney may realize that there is an overwhelming likelihood of 
being found guilty and decide to plead guilty or to plea bargain. Three the 
pretrial hearings may not affect the direction of the case, and it may con~inue 
on course. 

• Negotiation/plea bargaining may occur anytime after arrest. The defense and 
prosecution try to reach a compromise. The defense attempts to have the 
charges reduced in seriousness and number. The prosecution attempts to secure 
a conviction by agreeing to press a lesser charge if the accused will plead guilty 
to it. Generally, the result is that the accused does plead guilty to the lesser 
charge. 

10. Trial. If charges have not been dropped and if the defendant: as not pled guilty 
to the original or negotiated charges, the case is heard. The defendant can choose to 
be tried by a judge alone or with a jury. 

Trials begin with both attorneys making opening statements concerning the issues of 
law that they intend to prove. Evidence is presented; witnesses are heard, and motions 
may be submitted. Finally, the judge or jury deliberates and decides whether or not the 
defendant is guilty as charged. Before the judge or jury reaches a verdict a motion for 
acquittal may be filed. ' 

11. Pre-Sentence Reports. Most convicted defendants remain free on bail or on 
own recognizance release until they are sentenced. It is assumed that good risks before 
trial continue to be good risks until sentenced. 

For all cases awaiting sentencing in superior court, a presentence investigation report 
. is prepared by the probation officer. In the lower courts the judge or the defendant may 
request a presentence report. The probation officer interviews the defendant, persons 
close to him or her, neighbors and employers, and other collateral sources. The defend
ant's criminal history is reviewed and a comprehensive report and sentencing recom
mendation is submitted to the court. 

• 12. Sente~cing. While either a judge or jury may find a defendant guilty, only the 
Judge determmes the sentence. For most felonies, definite terms are prescribed by law. 
There may be options to lighten or increase the sentence based on factors such as 
criminal history and whether the defendant was armed. Greater discretion is possible 
for misdemeanors and less serious felonies. 

Probation-with or without jail time-is the most commonly given sentence in Cali
fornia. Recently, about one-quarter of convicted felons were sentenced to state prison. 
Judges also sentence offenders to serve time in jail or to alternative programs within or 
outside of institutions. Sentences-or their imposition-may also be suspended under 
certain circumstances. (See "Wider Variety of Consequences and Alternatives" later 
in this chapter as well as chapters 3.2 through 3.4). 

13. Postsentence Proceedings. After the defendant is sentenced, several legal op
tions remain. Motions may be filed for a new trial or reduction of the sentence. A judge 
can deny posttrial motions, leaving the defendant the option to appeal the conviction. 

To appeal, the aggrieved party files a notice of appeal with the lowest applicable 
appellate court. Then, attorneys for both sides file and exchange briefs and orally 
present arguments to a panel of appellate court judges. Judges discuss the case, reach 
a decision, and issue an opinion. 
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Figure 1.1-2: Dispositions of Felony Arrests DISPOSITIONS OF ADULT FELONY ARRESTS, 11980 
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While a misdemeanant convicted in municipal courts or justice courts may appeal 
his or her case in the county superior court, the appellate process is used much more 
often in felonies. Five California court of appeal districts handle appeals of felony 
convictions. The final appeal options for convicted felons is the California Supreme 
Court and then the United States Supreme Court if a matter of federal law is presumed. 

14. Serving Sentence. A person convicted of a misdemeanor or a minor felony may 
be sentenced to a county detention facility, usually for less than one year. A person 
sentenced for a major felony remains in a county facility until transferred to a state 
correctional facility. A felon appealing a conviction may remain in a county detention 
facility until the case is reheard. One who receives probation and violates its terms may 
have it revoked and serve the remainder of the sentence. Similarly, one who receives 
a suspended sentence and violates its conditions may have the original sentence activat
ed. 

15. After Completion of Sentence. Upon completion of sentence, the offender is 
processed out of detention, probation, or an alternative program and has no further 
obligation to the criminal justice system. He or she returns to the community. 

It is widely recognized that many ex-offenders have a difficult time "making it" and, 
consequently, revert to criminal ways. An ex-offender is most likely to commit a new 
crime during the 12 months following the completion of a sentence. An ex-offender may 
return to find home, family, friends, and job gone. He or she may need job training, 
employment, housing, and help solving personal and family problems. Assistance in 
these areas may be provided by county mental health, housing, and education depart
ments, but too often the ex-offender is not aware of these services. In some instances, 
help is available through the sheriff's department, probation, or county corrections 
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department. Additionally, private nonprofit ex-offender programs such as Project JOVE 
and Friends Outside provide assistance during this often difficult transitional period. 

One issue facing society is whether there is a benefit or a duty to provide more 
extensive re-entry assistance. There is a point of view that such re-entry assistance could 
make significant inroads in the cycle of arrest, incarceration, and rearrest. 

Crime appears to be changing in both incidence and type. In 1980, the arrest rate rose 
11 percent, while the reported crime rate increased 10.1 percent in California (Califor
nia Department of Justice, 1980, 1981). Crimes against people, which the public seems 
most concerned about, rose 12 percent ("Crime Rise Biggest Since '74 Recession"). 
Nationally, more than 24 million households-about one out of every three-were 
touched by crime, mostly theft. Looking at the longer term, this percentage of "victi
mized" households has fluctuated little since 1975 when similar statistics were first 
collected (U.S. Department of Justice, 1981a). 

Some criminologists argue that the crime rate is not increasing. They claim that crime 
rates appear higher because of an increase in crime reporting due to better and more 
law enforcement and improved, mandatory record keeping systems. Some argue that 
if the crime rate is rising, it may be temporary, cyclical and due to the economy or the 
"baby boom." (Doleschal). 

While we cannot predict whether the crime rate will stabilize or escalate, we can be 
fairly certain that the incidence of crimes against people and property is likely to 
continue to be high. 

In planning a jail facility, many issues arise about which persons and how many of them 
are incarcerated. These issues are often matters of fundamental social justice and public 
policy so far-reaching that they cannot be significantly influenced by decision makers 
in one county. For example, criminologists have stressed that "white collar" criminals 
are less likely than other offenders to be apprehended and incarcerated. Differential 
access to legal and other assistance results in jail populations disproportionately con
stituted of poor and minorities. 

It is beyond a jail's responsibility and capability to resolve whether such outcomes 
are just, let alone to correct them when they are deemed unjust. Yet, consideration of 
these issues may influence the programs and services planned for a jail and may effect 
other policies through which county officials determine who goes to jail. 

Of all western industrial nations, the United States incarcerates the highest percentage 
of its population (Herbers). In 1977, for example, the U.S. imprisonment rate was 244 
per 100,000 people, while most other western countries had rates less than 100. The 
incarceration rate in Scandinavia was as low as 18 per 100,000 (Doleschal). 

Although the average stay in prison is considerably longer than in jails, far more 
people spend some time in city and county jails. In the midseventies, jails held between 
three and four million people annually, as much as 35 times the number entering all state 
and federal prisons (Goldfarb). 

Recently, 158,394 inmates, or 76 per 100,000 people, were in this country's 3,493 jails. 
In California, the jail incarceration rate was considerably higher: 26,206 inmates, or 120 
of every 100,000 were in the state's 135 jails on an "average" day (U.S. Department 
of Justice, 1981 b). 

Some criminologists believe that U.S. incarceration rates are unnecessarily high. They 
point out that more than two-thirds of prisoners in jails are detained for nondangerous 
and nonassaultive crimes and agree that such offenders could be incarcerated at a far 
lower rate (National Council on Crime and Delinquency). 

As the population of prisons and jails has swollen, the "typical" offender has also 
changed. Current offenders are more aware of and vocal about their rights than in the 
past. In addition, there appears to be more violence in jails and prif-ons. Opinions differ 
ab~ut the causes and scope of this violence. Some believe the offender entering jails 
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Growing Public Awareness and 
Demands for Change 

and prisons is more prone to violence than in the past. Others argue that crowded 
conditions and other problems in the jails stimulate violence and hostility. 

Regardless of who commits crime, the characteristics of jail populations remain 
virtually the same as in the past. Overwhelmingly, they are poor, and minorities. Many 
badly need social services which are unavailable or difficult to find-until a crime is 
committed (Doleschal). 

One especially significant trend in jail populations is that a larger portion is prone to 
mental illness. This may be largely due to the trend in mental health toward "de
institutionalization"-removing people from mental hospitals and placing them in com
munity treatment facilities or discharging them with insufficient support. Consequently, 
many receive insufficient treatment, and many are arrested for crimes symptomatic of 
their illnesses. The end result is that many of the mentally ill are "criminalized"; they 
have moved from the mental health system to the corrections system (Whitmer). 
Mental health and corrections professionals strongly agree that jails are poorly suited 
to treat the mentally ill. Yet, with the mentally ill, as with chronic public inebriates and 
substance abuse, the jail tends to become the placement of last resort because other 
resources are limited. 

The news media reports frequently and often sensationally on crime and problems in 
correctional institutions. Thus, most people are acutely aware of crime, whether they 
experience it directly or not. Due to this exposure, some criminologists contend that 
the perceived amount of crime far exceeds the actual level of crime. 

$I 
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The degree to which citizens worry about crime varies from locale to locale. A U.S. 
Department of Housing and Urban Developmer.t wrvey found that 72 percent of urban 
dwellers believe crime is a "severe problem," a higher percentage than for any other 
problem examined. However, only about 20 percent of suburban residents and about 
15 percent of inhabitants of towns and rural comml,lnities considered crime to be a 
severe problem (U.S. Department of Justice, 1981 b). 

Whatever people's perceptions of crime, there is disagreement about how society 
should respond. While many citizens and criminologists advocate harsher penalties 
including longer sentences, others are pushing for lighter punishments. Citing research 
that indicates that there is no relationship between length of imprisonment and recidi
vism, some criminologists advocate short sentences. They believe resources should be 
allocated to attacking the root causes of crime: poverty, racial discrimination, lack of 
education, broken homes, and unemployment (Gillam). 

In the search for more effective and economical solutions to crime, alternatives to many 
traditional criminal justice system practices have been tried recently to expedite justice, 
reduce costs, and lower recidivism. Some alternative programs are briefly described 
below. These and others are discussed in Chapters 3.2, 3.3, and 3.4. 

At initial contact, besides the traditional methods of arrest or issuance of field and 
station house citations, specially trained law enforcement officers may mediate. For 
example, when neighbors report a domestic disturbance, officers can talk with the 
parties and work out conditions acceptable to both. This method keeps persons who 
commit minor crimes out of the correctional system, at least temporarily. 

In addition to release on bail, programs such as own recognizance (OR), super
vised OR, 10 percent bail, and other liberalized bail programs may be considered. 

Various types of pretrial diversion programs are often available, including media
tion centers and other nonprosecution alternatives to arrest. 

Other approaches to diverting offenders from the judicial process include temporar
ily suspending prosecution for defendants charged with certain types of offenses who 
agree to participate in a program such as counseling or vocational assistance. Dismissal 
of charges is contingent on the successful completion of the program. One objection 
sometimes made to this is that, in a sense, people are sentenced without having been 
tried. 

Using a similar method of handling cases outside of the courts, Yolo County experi
mented with "unofficial probation." Juvenile delinquents who admitted guilt were 
placed on probation without adjudication (Greenberg, p. 114). Like temporarily sus
pended prosecution, unofficial probation has been critized for possibly violating peo
ple's rights. 

The greatest number of both traditional and innovative alternatives within the correc
tions process come at sentencing. Offenders can receive suspended sentences; these 
specify imprisonment for a specific length of time only if terms are violated, for example, 
by committing another crime. 

Although probation per se is not new, there are now a number of variations, includ
ing more intensive versions and those which incorporate educational programs. 

As part of probation, offenders may be sentenced to pay fines to the county and/or 
restitution to the victim. Some jurisdictions have established restitution centers which 
are similar to work release centers except that a portion of the money that the offender 
earns goes to the victim. Restitution to victims has been proven to be far less costly and 
more effective than imprisonment for most nonviolent offenders (National Council on 
Crime and Delinquency). 

Offenders charged with non-serious and non-assaultive offenses can also be sen
tenced to community service programs. 

Another sentencing alternative outside of correctional institutions is the community
based program. These range from all day-every day to an hour or so a week. Some 
are designed for a particular problem (such as alcoholism), while others are geared to 
a particular offender type (such as first offenders) or offense (such as driving viola
tions). In Alameda County, a successful work-oriented community service program 
operates through non-profit health and welfare agencies (National Council o'n Crime 
and Delinquency). 



Handbook One: Learning About Corrections and Correctional Facilities Page 10 

Pressure for Constitutional and 
Humane Treatment of Inmates 

Even with determinate sentences, judges have some discretion over the length of 
sentences to institutions for many offense types. Since longer sent€~c:es tend to mean 
more crowded jails and prisons and more public expense, it is importaht for counties 
to be clear about their purposes for incarceration. Studies that relate length of incarcera
tion with post-release outcomes should be reviewed (Kassebaum; Kolodney). 

Judges also have discretion over types of sentences to institutions; they can sentence 
certain individuals to serve weekend sentences, or "days only." Judges can also 
recommend (but not sentence) offenders to work release programs. 

For offenders who apparently neep to be confined or closely supervised but for 
whom jail seems inappropriate, judges may use alternative institutions. Offenders 
who suffer from a common malady such as drug addiction could be sentenced to a 
facility like the Los Angeles halfway houses for male narcotics addicts (Berecochea and 
Sing). Other institutions can serve pre-releasees, work releasees, those in restitution 
centers, first-time misdemeanants, and so forth. To date, such programs have been most 
often used for juveniles and young adult offenders. The California Youth Authority has 
experimented with several approaches including minimum security forestry camps and 
inner city community treatment centers. 

Correctional programs within local correctional facilities vary widely; still, most 
convicted offenders have minimal exposure to them. Such programs are less common 
in local correctional facilities than in state and federal correctional facilities, largely 
because of the philosophy that less can be learned during shorter sentences and that 
constant turnover of inmates makes it difficult to offer medium or long term programs. 
Institutional programs may include academic or vocational education, which may 
involve work for the jail, such as cooking. Counseling programs may include individual, 
group, pre-release, self-help, religious, problem-oriented (such as alcoholism, drug 
abuse, criminal behavior) counseling and may be led by staff, inmates, staff from other 
agencies (e.g., mental health) or volunteers (e.g., Alcoholics Anonymous). 

County Parole, similar to probation, can also be structured to serve particular needs 
and objectives of your county. 

Although re-entry programs are recognized by criminologists as among the most 
important in the criminal justice system, they are often inadequate or" non-existent. 
Releasees from prisons and jails are often in dire need of assistance to "get back on 
their feet." Many need help with housing, employment, education, and a wide array 
of personal and family problems. However, ex-offenders in many areas experience 
difficulty obtaining help during this crucial period. As lack of assistance during re-entry 
is one factor that affects recidivism, it may be cost-effective for jurisidictions to develop 
or expand re-entry programs. 

Alternatives to incarceration have been-and will continue to be-controversial. On 
the one hand. diternatives can help to control incarceration levels ana reduce pressures 
for costly jail construction and operation. In addition, alternatives create a wider variety 
of sanctions and greater flexibility of response to criminal convictions. On the other 
hand, alternatives often "widen the net" without actually reducing jail populations; they 
can create new forms of control over persons who previously had limited contact with 
the criminal justice system. 

Thus, in jail planning, careful attention should be given to the intended consequences 
of alternatives and to avoiding the pitfalls of unintended-and costly--consequences. 
Once implemented, on-going monitoring of alternatives is crucial to ensuring that their 
impact is as intended. 

Studies of local correctional facilities indicate that conditions and treatment affect 
inmates. For example, overcrowding has been shown to seriously increase stress and 
affect health and behavior (McCain). Conditions in institutions have been related to 
inmate disturbances, violent incidents, and desocialization. 

Armed with these studies, organizations such as the Committee Against More Prisons 
(CAMP) and the American Friends Service Committee (AFSC) have long criticized 
correctional systems and facilities. They have been instrumental in rousing public 
awareness of institutional problems such as overcrowding. 

Other segments of our society, including the courts, are seeking better treatment of 
offenders from arrest t!> discharge. Often class action suits instigated by inmates at one 
facility affect inmates at all facilities within the state or other states. At one time or 
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another many jails and more than half of all the states' penal systems have been ruled 
unco~~titutional by the courts due to overcrowding, double ceiling, and "inhumane" 
conditions. The legal issue:s and directions required by standards are treated in more 
depth in Chapter 1.2. 
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Inevitably, those involved in jail planning efforts become involved in discussions of the 
merits of "punishment vs. rehabilitation." This is a perennial, and perhaps unresolvable 
issue. During the past couple of decades, rehabilitation or "correction" of offenders was 
a much stressed objective, for both correctional institutions and alternatives to incarcer
ation. 

Recently, the pendulum appears to have swung back toward punishment. The Cali
fornia Legislature, for example, changed the Penal Code in the late 1970's to state 
directly that the purpose of imprisonment is punishment. 

What constitutes "punishment?" To remain consistent with professional, humanitar
ian and legal requirements, loss of liberty-in and of itself-is punishment. Further 
deprivation or degradation could be expected to embitter prisoners almost all of whom 
will return to society. ' 

And what about "rehabilitation?" Although currently out of "vogue," some argue that 
rehabilitation has never been tried with the kind of resources needed to really test it. 
Others point to programs which "work" for some offenders (Michelmore). 
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Spiraling Costs of Corrections 

Referelnlces 

Your county should look at its own special needs and circumstances, planning for 
programs and facilities which will allow the best response now and in the future-when 
the pendulum may swing back. 

In recent years the costs of building, maintaining and operating correctional programs 
and facilities have skyrocketed. Furthermore, the rising cost of borrowing money has 
made the effective cost of building much higher. Unionization among corrections staff 
and court orders requiring more staff have driven up the number of employees, their 
salaries and benefits. (see Chapter 1.4). 
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The sheriff or director of corrections of your county is responsible for caring for and 
protecting the rights of every prisoner in your jail. This means providing for such basic 
needs as safety, shelter, food and medical care as well as the more difficult to define 
guarantees of the U. S. and California constitutions to rights such as privacy. A number 
of specific laws, regulations and standards also apply to the operation of a jail. As with 
all matters of law, the county should confer with its legal counsel. This chapter, howev
er, provides an overview of the issues involved. 

"Standards" include a range of guidelines for how correctional facilities should be 
designed and operated. These have been developed by state and federal agencies as 
well as professional groups to improve correctional practices. While not legally binding, 
they often form the basis for court judgments or governmental funding decisions. "Legal 
(or constitutional) requirements" refer to legally binding state statutes and case law 
definitions of constitutionally mandated rights of inmates to particular conditions or 
treatment. 

There is a reciprocal relationship between standards and legal requirements. The 
development of standards has been stimulated by court action, and, as standards have 
evolved, the courts have referred to them in making their judgments. Standards and 
legal requirements change as society changes, or, as one court case put it, according 
to "the evolving standards of decency that mark the progress of a maturing society" 
(Trop v. Dulles, 1957). 

It is the legal responsibility of your county sheriff and Board of Supervisors -both 
as county officials and also as private individuals-to comply with a wide range of 
requirements. Compliance with standards is the best protection against suits. Failure to 
comply with reasonable standards, (in California, the "Minimum Standards ... ") 
could eX}--Dse the county and its officials to unacceptable liability. In the event of a suit 
in federal court, elected officials do not enjoy the same immunities that they have in 
state court and they may be liable for personal damages. 
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California's Standards 

Thus, one of the issues to consider when determining your county's need for new 
or renovated jail facilities is whether your existing facility does-or can-meet stand
ards. The question of compliance of your existing jail b dealt with specifically in Ii 
"Evaluating Existing Facilities" (Chapter 4.2). 

For a new, renovated, or expanded facility, you must understand which standards 
you are required to meet and which you may want to meet for other reasons, such as 
the desire for a professional corrections system, ethical considerations, or avoidance of 
potential legal liability. All of these topics are dealt with in this chapter. 

Two of the early activities of the Advisory Committee are identifying problems and 
setting goals for the corrections system (Chapters 2.2 and 2.3). Before engaging in these 
activities, it is helpful to understand the issues surrounding compliance with standards 
and other legal requirements. This knowledge may inform the discussion of problems 
and goals. 

Keep in mind that standards-although some people feel they are high-are intended 
to set minimum levels of compliance. Thus, while meeting standards clearly requires 
the expenditure of effort and resources, they are not unattainable or utopian. Rather, 
standards help identify and solve corrections problems and form a foundation for 
establishing goals. 

Obviously, the design and operation of correctional facilities require considerable spe
cial expertise. To provide guidance to corrections specialists, several agencies and 
organizations have undertaken the development of standards for the planning, design, 
operation and administration of jails and prisons. 

The United Nations issues a set of international standards for jails and prisons. These 
standards, like their state and national counterparts, are advisory in nature. They are 
. guidelines, rather than law. National standards are promulgated by the following bodies: 

o Commission on Accreditation of the American Correctional Association (ACA) 

o American Medical Association (AMA) 
• American Public Health Association (APHA) 
o American Bar Association (ABA) 
o U.S. Department of justice (DOj). 

The ACA standards, which incorporate many of the AMA standards, are the most 
widely recognized of the national standards. They form the benchmark for accreditation 
by the ACA's Accreditation Commission as well as for the National Sheriffs' Association 
jail Audit System. DOj standards apply to potential federal funding of jails and serve 
as guidelines for justice Department litigation. 

In addition, many states have developed their own standards for local detention 
facilities. California was one of the first states to recognize the need for parameters for 
jails and has had state standards for many years. 

In California, the development of standards came about as the result of legislation in 
1944 that established the Board of Corrections. Penal Code Section 6030 charged the 
Board with the development of standards. 

Interestingly enough, the early concern with standards was stimulated through a 
request of the California State Sheriffs' Association. In the very early post-war y(" , 
sheriffs were in competition for local tax dollars to upgrade their jails with other county 
departments which had more attractive needs such as new libraries, schools, and so 
forth. Needless to say, the jail had a very low priority with funding bodies. It was for 
this reason that the sheriffs asked the Board of Corrections to investigate the county jails 
and make recommendations for their improvement. It was thought that with the Board 
of Corrections' unbiased evaluation the sheriffs could obtain funds to upgrade their 
facilities. The idea has generally been effective, especially comparing conditions the 
Board found in their first jail survey with conditions today. 

in 1946, the Board of Corrections promulgated the first jail standards in the state (and 
probablY in the nation). These early standards dealt with food, clothing, bedding, and 
sanitation. The standards represented recommendations of the Board and were con-
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tained in a booklet titled "Minimum jail Standards." Although counties are not legally 
required to comply with these standards, compliance was given major impetus when 
a regular inspection process, with reports to the counties and to the Legislature, was 
implemented in 1973. 

The most recent edition of California's Minimum Standards for Local Detention 
Facilities is the result of jail administrators, line personnel, medical experts, sanitarians, 
nutritionists, architects, program staff, and interested citizens working together to de
velop state of the art standards for California. They reflect national standards but are 
particularly tailored to meet detention and community needs in the state. The standards 
are accompanied by a set of explanatory documents, Guidelines for the Establish
ment and Operation of Local Detention Facilities, which present implementation 
methods and options. These documents are available from the Board of Corrections. 

Standards are continuously evolving and developing. Since California's standards are 
periodically revised, your county must consult with the latest version of applicable 
California statutes. The most recent version at the time of this writing includes some 
significant changes from its predecessor, such as the requirement for single occupancy 
cells for all pretrial prisoners. 

Although the standards are recommended rather than mandatory, the courts perceive 
them as the "rules of the game" for California jails. judges generally rely on the 
standards when making decisions; therefore, administrators are encouraged to comply 
with standards before litigation arises in order to demonstrate good faith. Compliance 
should help save the time and expense of court proceedings which often result in being 
ordered to comply. 

Counties applying for state funding for jail construction or renovation must comply 
with the entire range of minimum standards, not just those relating to building and 
design. Thus, other county personnel as well as jail planners should be familiar with the 
standards and their import. The program and procedures standards affect jail design as 
do health, sanitation, actual physical plant and other standards . 

Although a "grandfather" clause allows existing facilities to meet physical plant stand
e.rds in effect at the time of construction (and does not require them to comply with 
later, more stringent standards), all facilities are expected to comply with programmatic 
and operational standards. You must comply with current standards when constructing 
a new facility or performing a major renovation of an existing facility. 

The standards cover many aspects of jail operation from training, personnel and 
management (Article 3) through classification and segregation (Article 5), medical 
services (Article 10), inmate clothing and personal hygiene (Article 12) and facility 
sanitation and safety (Article 14). In this discussion, Articles 8 and 9 ("Initial Planning 
for a Local Detention Facility" and "Design and Equipment for a Local Dentention 
Facility") are highlighted. 

Article 8 covers initial planning. Of particular interest are the sections detailing 
requirements for a needs assessment study and a program statement. The program 
statement ties together form and function and defines the goals and operations for the 
new facility (see Chapter 2.3). Also covered are the required submissions, reviews and 
approvals throughout the planning and design sequence. The final section of Article 8 
covers design requirements, which include the following: 

o Natural light, especially in living areas. 
o Inmate privacy in toilet and shower areas. 
o Fire safety regulations. 
o Health and sanitation regulations. 
o Single occupancy cells Ifor certain inmates. 
.. Staff and inmate safety (the ability to summon immediate help). 
• Heating and cooling requirements for comfort and energy conservation. 

Article 9 deals in greater dt:!pth with design and equipment requirements. Here is a 
brief overview of its major sections: 

• Reception and booking area shall contain gun lockers (outside, for law en
forcement personnel); holding, detoxification and safety cells; a shower; and 
storage for inmate valuables. 

!= 
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o Temporary holding cell or room shall contain at least ten square feet per 
person, be limited to no more than 16 persons but no smaller than 40 square feet, 
and have seating, a water closet, wash basin and drinking fountain (or easy 

access to them). 
o Detoxification cell shall contain 20 square feet per person, be limited to no 

more than eight persons but no smaller than 60 square feet and have a water 
closet, wash basin and drinking fountain . 

• Safety cell shall contain at least 48 square feet (with specified minimum dimen
sions), be for one person only, have a special toilet and special light fixture, be 
padded and provided with a view panel and food pass through. 

• Living areas must be separated from the area for reception and booking and 
contain the following types of cells, rooms and dayrooms. 

o Single occupancy cells, with a maximum capacity of one person, 60 or 70 
square feet (depending on the type of facility), should have a minimum ceiling 
height, a bunk, desk, seat, water closet, wash basin and drinking fountain. Seven
ty-five percent of cells in Type I facilities (Le., short term holding facilities) and 
all cells for pretrial inmates in Type \I facilities {Le., general purpose detention 
facilities) must be single occupancy. 

• Multiple occupancy cells, which house no more than eight persons, should 
encompass at least 35 square feet per person (with at least 100 square feet total), 
have bunks and personal storage space for each person, and contain a water 
closet and separate wash basin and drinking fountain. 

o Multiple occupancy rooms, which can only be used for low security prisoners, 
may not contain more than 16 persons, have 50 square feet per person, provide 
secure storage for clothes and personal items of each occupant, and have access 
to water closets and separate wash basins and drinking fountains. 

00 

Multiple 
Occupancy 
Room 

EJl 

o Dayrooms, which must be provided for almost all inmates, must include 35 
square feet with seating and table space for each person and have access to 
water closets, wash basins, drinking fountains and showers. 

o Furnishings and equipment numbers, types and access to hygiene facilities, 
lighting (at least 30 footcandles at reading level, reduced to five footcandles at 
night), windows, padding, bunks, and others are covered by this section. 

o Space and equipment for support functions, including the following, must be 

provided: 
Exercise: an outdoor exercise area sufficient to give inmates regular access 
(calculated by formula). 
Programs: requirements for program space will depend on the facility's program 
statement; can be a multipurpose room. 
Medical services: a medical exam room and infirmary. 
Grooming services: space and equipment for hair cutting and/or female hair 

dressing. 
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Canteen: provision for inmates to purchase a variety of items. 
Dining: group dining areas with at least 15 square feet per person separate from 
hygiene facilities (space can also be used for dayroom functio~s). 
Vi~iting: facilities that allow each inmate at least one hour of visits per week with 
private areas for confidential (e.g., attorney') visits and contact visits fo/mini
mum security inmates. 

Table II B (Register 79, No. 45-11-10-79) 

Design Regulation Capacity 
Square Minimum 

Wash Drinking Desk! Seating! 
Minimum 

Beds! 
by Space Allocation 

Feet Per Square 
Range 

Occupant Feet 

GO in GO in 

Single Cell Type I Type I 

or 1 70 in 
Isolation Cell 70 in 

Type II 
Type II 

& III 

Multiple 
8 or 

Occupancy 
less 

35 100 
Cell 

Multiple 
16 or 

Occupancy 50 100 
Room 

less 

Dayroom 35 35 

Holding 
1-16 10 

Cell 
,40 

Safety 
Cell 

1 48 48 

Detoxification 8 or 
Cell Less 

20 GO 

• Provide Access to 

Comparing California Standards 
to National Standards 

Other Regulations Affecting Jail 
Planning 

Toilet 
Basin Fountain Table Benches 

Ceiling 
Bunks 

Padding 
Height 

1 1 1 1 1 8Ft 1 

1 1 1 1 8Ft 
At 
Capacity 

1:8 1:8 At 
Occupants Occupants 

1 8 Ft. 
Capacity 

• 1:8 '1:8 • 1 At 
At Capacity 

Capacity 
8Ft 

• 1.8 • 1:8 1 seat per 

Occupants Occupants 
• 1 occupant 8 Ft. 

at capacity 

Flush 
Ring 8 Ft. Yes 
Toilet 

1 w! Yes 
handrail 1 1 8 Ft. (Floor 
or partition Only) 

In g:~eral, California's current standards are in line with most national standards in 
requiring a reasonably high quality environment and humane treatment for inmates In 
ce~ain areas, California standards are somewhat less restrictive or demanding tI~an 
national standards. 

One current major area of divergence is that while California requires single occupan
~y cells only for pretrial detainees, national standards (such as the American Correc
tional Association's Commission on Accreditation, 1977) tend to require single cells 
throu~hout: ~hey al~? .tend to require 50 square feet per person in multiple occupancy 
cells (~n eXls~lng fac~lItles on.ly) compared to California's requirement of 35 square feet. 

If history IS a gUide, California standards will probably remain relatively close to 
national standards. 

Besides the Minimum Standards, there are a number of other California regulations that 
affect local corrections. The most relevant ones are referred to in the Minimum Stand
ards, a~d all an; .c?mpiled in California Laws Pertaining to County and City Adult 
Detention Faclhtles. Some of these laws and their subject areas include: 

o The Constitution of the State of California specifies rights of prisoners (see 
"Legal Issues"). 

o The Education Code allows for the education of detainees. 

o The Government Code pertains to county departments of corrections rehabili-
tation programs, intergovernmental contracts, and inmate work. ' 

• The Health and Safety Code includes fire safety and health standards. 

= 
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legal and "Constitutional" 
Issues for the Jail 

g The Labor Code is concerned with workplace safety. 
g The Penal Code pertains to release programs, the separation of women from 

men and juveniles from adults, work and educational furlough, bail, confinement 
of state prisoners in transit, and the use of city facilities and facilities of other 
counties. 

o The Public Resources Code makes it legally possible for inmates to work in 
local parks. 

o The Welfare and Institutions Code details special provisions for juvenile de
tainees. 

In building and renovating correctional facilities, all California counties must generally 
follow two nationwide codes: the Uniform Building Code (UBC) and the Life Safety 
Code. Both codes are primarily concerned with life safety, especially fire safety. The 
codes require fire resistant building materials and furnishings; adequate exits, light, and 
ventilation; and a workable evacuation plan. Local jurisdictions may amend the UBC. 
Your architect will be aware of such amendments. 

Meeting standards does not guarantee that inmates' legal or constitutional rights are 
being met, although compliance is clearly a step in the right direction. Many courts use 
state or Commission on Accreditation standards in evaluating conditions and ordering 
changes. Sometimes, they will go well beyond standards in their orders. 

Failure to meet state standards may suggest a lack of concern (or, perhaps, profes
sionalism) on the part of jail administrators and probablY would leave an unfavorable 
impression in court if an action were brought against the jail. Lack of resources to meet 
standards is not normally accepted by the courts as grounds for denying constitutional 
treatment to prisoners. Although corrections depends on county government for most 
of its funding, the failure of the Board of Supervisors to provide for needed improve
ments or the failure of a bond issue would not prevent a judge from ordering that those 
improvements be made. 

Avoidance of legal liability is a somewhat negative way of stating wh~t should be a 
positive goal for the jail: providing humane and constitutional conditions for inmates. 
The questions are: how have these conditions been defined by the courts and how can 
the county anticipate directions in which the definitions will evolve? 

Until recent times, the courts were reluctant to become involved on behalf of prisoners. 
This so-called "hands off" attitude lasted until the late 1960's when courts actively 
began to apply Eighth Amendment protections against cruel and unusual punishment 
and other constitutional guarantees. 

Prior to that time, it was held that prisoners lost their rights upon incarceration (Price 
v. Johnson, 1948) or that even terrible conditions were acceptable if they were beyond 
the resources of the jail to correct (Pickens v. Alaska, 1951 ). And these were very bad 
conditions: 

"Pickens, along with 40 other prisoners, 36 of whom were being held for trial, was 
confined to a room 27 feet square, heated by an ancient coal stove, with fewer 
than 20 bunks, virtually no ventilation and one unsanitary latrine." 

Subsequent cases gradually redefined the courts' ability to apply constitutional guar
antees to prisoners. In 1961, Monroe v. Pape held that Section 1893 of the federal Civil 
Rights Act, which gives people the right to seek remedy against anyone who deprives 
them of their rights, also applies to inmates. The Supreme Court confirmed this in 1964 
(Cooper v. Pate). Early cases dealt with freedom of religion, brutality and access to 
the courts. 

1971 was a key year for court action affecting prisoners. Thl\ court began to distin
guish between conditions acceptable for pretrial detainees compared to those for 
convicted prisoners. In Hamilton v. Love, the court held that the Fourteenth Amend
ment guarantee of equal protection required that conditions for pretrial detainees (who 
are presumed innocent) be superior to those permitted for convicted prisoners. Deten
tion should be in the least restrictive manner possible, according to that decision. This 
was confirmed in Anderson v. Nossen, in which: 
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"plaintiffs were arrested for parading without a permit. After arrest, they were 
transported over 200 miles to the Mississippi State Penitentiary where they were 
forced to strip naked, consume a laxative, and were then confined eight men to 
a cell for up to 36 hours .... The bunks in each cell were without mattresses 
or bedding of any kind; neither towels nor soap were provided." 

Another important 1971 case (Holt v. Sarver) held that the "totality of conditions" 
of incarceration could be considered as cruel and unusual punishment. In other words, 
while no single condition might be a violation in and of itself, many small problems 
could be considered as whole. 

Since that time, a great deal of litigation has concerned conditions of incarceration, 
in a continuing process of defining both what makes a "constitutional jail" and what 
the court's role should be in developing that definition. The courts have ruled upon 
many conditions including: 

o Space provision, overcrowding, single versus multiple occupancy cells. 
• Sanitation. 
o Fire safety. 
o Diet and exercise. 
o Medical and mental health care. 
o Protection from violence. 
o Access to visitation, correspondence and telephone calls. 
o Classification and privileges. 

Litigation, of course, is an adversarial process. The courts can only bring judgment 
in particular cases, and these must be judged upon their own merits. Thus, court 
involvement in the specification of jail conditions moves sporadically and not always 
in a single or clear direction. 

The U. S. Supreme Court may be moving away from its prior willingness to intervene. 
Recent cases, including Bell v. Wolfish (1979) and Rhodes v. Chapman (1981), 
indicate a narrowing of the scope of court involvement. In the Wolfish decision con
cerning conditions in the modern, highly advanced Federal Metropolitan Correctional 
Center (MCC) in New York City, the Supreme Court reversed a lower court's finding 
that among other things double ceiling was not permissible. The high court held that 
courts should not get involved in "the minutiae of prison operations," but should leave 
such issues to administrators and confine themselves to broad constitutional questions. 

In addition, the court appeared to draw back from the Hamilton v. Love protections 
for pretrial detainees, stating that the presumption of innocence" ... has no applica
tion to a determination of the rights of a pretrial detainee during confinement ... " It 
is now unclear what rights and standards for pretrial detention the federal courts will 
uphold. 

In Rhodes v. Chapman, the Supreme Court ruled on the extent to which Eighth 
Amendment guarantees apply to prison conditions. It held that double ceiling at the 
Southern Ohio Correctional Facility at Lucasville did not constitute "cruel anti unusual 
punishment." While the opinion was careful to leave open a different interpretation 
under other circumstances, the court found that in this "unquestionably ... top flight, 
first-class facility, "double ceiling did not inflict "unnecessary or wanton pain." 

Some jurisdictions might interpret these findings as making double ceiling constitu
tional. However, keep in mind that there are very few jails in the country which provide 
a "totality of conditions" as high in quality as that of the New York MCC or the Ohio 
prison. The concurring opinion in the Rhodes case even stated that the "decision should 
in no way be construed as a retreat from the careful judicial scrutiny of prison condi
tions." 

Although there is no official tally, as many as half of the counties in California may have 
suits pending, have had court orders, or are about to have suits filed concerning their 
jail. These include all of the state's largest counties where inmates have won serious 
cases. 

Since the future of corrections litigation is uncertain, what steps maya county take 
now to minimize the likelihood of losing court cases in the future? 

= 
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iRefell'ence§ 
A Listing of Current Major 
Standards 

References on Legal Issues 

Strategies which hold some promise-although no guarantee-of success include 
keeping informed about current trends in corrections, meeting state and national stand
ards, and making "good faith" efforts to insure the rights of the incarcerated. 

California Administrative Code, Title 15, Subchapter 4. Minimum Standards for Local 
Detention Facilities (Articles 1-14), 1979 (published in 1979 but referred to as the 1980 
standards). California was one of the first states to adopt standards in the 1950's. This 
is the most recent revision. The facility requirements of these standards are outlined 
above. 
The Commission on Accreditation for Corrections (of the American Correctional As
sociation), Manual of Standards for Adult Local Detention Facilities, 6110 Executive 
Boulevard, Rockville, MD 20852, 1981. These voluntary professional standards are 
widely regarded as the "Ieading edge" of correctional practice. The current goal of the 
California Department of Corrections is to accredit all state facilities (e.g., prisons) by 
meeting these standards in the relatively near future. All new construction is planned 
in compliance. 
U. S. Department of justice, Attorney General's Office, Federal Standards for Prisons 
and Jails, Washington, D.C., 1980. Modeled on Commission on Accreditation (ACA) 
standards, these standards apply to federal facilities and local jails that contract with 
the Bureau of Prisons to hold federal prisoners. They will also be used to administer 
potential Department of justice financial assistance (see "Funding Sources and Strate
gies", Chapter 4.6) as well as providing guidance to its litigation divisions. While 
compliance with these standards cannot guarantee against lawsuits brought by others, 
the justice Department does not intend to bring suit where substantial compliance or 
a good faith effort to comply is demonstrated. 
American Medical Association, Pilot Program to Improve Medical Care and Health 
Services in Correctional Institutions, Standards for the Accreditation of Medical Care 
and Health Services in Jails, 555 N. Dearborn Street, Chicago, IL 60610, 1978 (draft). 
These are the most widely accepted standards for health care and facilities in jails and 
form the basis for the Commission on Accreditation and Department of justice stand
ards. The AMA also provides a helpful booklet "Practical Guide to the AMA Standards ." 

American Public Health Association, jails and Prisons Task Force, Standards for Health 
Services in Correctional !nstitutions, 1015 Eighteenth Street, N.W., Washington, D.C., 
1976. Another useful guide to consult on medical care standards. 

American Bar Association Standing Committee on Standards for Criminal justice, Legal 
Status of Prisoners, 1800 M Street, N.W., Washington, D.C., 1980. These cover many 
aspects of the treatment of prisoners, including those affected by the facility such as, 
availability of programs, medical care, visitation, physical security, and maintenance of 
institutions. 

The National Sheriffs' Association, which does not have its own standards, has devel
oped a jail audit system employing standards that generally follow the Commission on 
Accreditation'S. The audit system includes an initial portion for jail staff followed by a 
visit from trained auditors who evaluate the jail's compliance with standards and make 
practical remedial recommendations. 

Collins, William C. An Administrator's Guide to Conditions of Confinement litiga
tion, College Park, MD: American Correctional Association, October, 1979. This very 
readable guide to the current state of "conditions of confinement" litigation relates what 
may happen during a lawsuit from the point of view of the corrections administrator. 

Jail and Prison Law Bulletin. Published by Americans for Effective Law Enforcement, 
Inc., 501 Grandview Drive, Suite 209, South San Francisco, CA 94080 (415-877-0731). 
This monthly bulletin reviews litigation affecting jails and prisons. 

National Association of Attorneys General, Corrections and Institutional Confinement 
Committee. Prison Conditions: an Outline of Cases, Raleigh, NC: National Associa 1<;, 

tion of Attorneys General Foundation, March 1979. A brief synopsis of cases is present- '" ~ 
ed. 
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Rudovsky, David, et al. The Rights of Prisoners, The Basic ACLU Guide to a Prisoner's 
Rights, New York: Avon, 1977. This includes a useful review of the range of issues which 
have led to lawsuits and judgments, mostly from the point of view of the inmate who 
may consider bringing suit. It is written in an easy to read, question-and-answer format, 
but is somewhat outdated. 

Sensenich, lIa jeanne. Compendium of the Law on Prisoners' Rights, Washington, 
D. c.: Federal judicial Center, April, 1979 (available from the U.S. Government Printing 
Office). This compendium is an encyclopedic listing of rights and cases. 

In addition to the above references, the California Attorney General or State Public 
Defender may be able to provide up-to-date information on litigation in the California 
courts. 

(Note: full case citations, if required, can be found in the above publications.) 
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The physical environment is important to the organizations and people who use it. The 
design of any building can have considerable impact upon people's experience, activi
ties and health, operating efficiency, energy use and, of course, costs. 

In a correctional setting, the physical environment is particularly important, primarily 
because of the very specific mission of incarceration. The physical environment must 
be secure, safe, and meet physical and social needs. Thus, correctional philosophy, 
operations and environment all work together to create a successful-or unsuccessful
correctional millieu. 

Correctional facility design has always sought to reinforce correctional philosophy 
and practice. One historical example is the eighteenth century "pan-opticon" design 
which featured small, private cells (to encourage contemplation, prayer and self-re
form). A single jail keeper in the center of the building simultaneously observed all 
inmates (to maximize efficient staffing). 

Present day correctional practitioners also see the potential of using the physical 
environment as a tool for implementing correctional programs. As correctional philoso
phy, programs, costs, and available technology have evolved, jail design and operations 
have also changed. This chapter traces some of the pressures which have caused the 
changes and reviews current practices in jail operations and design. 

A number of forces press for change in correctional systems. Issues such as changing 
public attitudes toward crime and the criminal, spiraling costs and increased numbers 
of inmates and services were discussed in Chapter 1.1. In Chapter 1.2, we discussed 
pressures for compliance with evolving correctional standards and legal requirements. 
In addition, new technologies and materials are now available which influence opera
tional and design responses to these pressures. The impact of each of these factors is 
briefly reviewed here. 
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The 1960's were characterized by a general liberalism and questioning of past practices. 
The first major court involvement with the jails came at the end of the decade and 
forced some substantial changes. In other social service fields such as mental health, 
movements toward "deinstitutionalization" and "normalization" developed. Many of 
these factors contributed to the design of the first "humane" or "normalized" jail 
facilities built by the federal government-the metropolitan correctional centers. 

The tolerant attitudes of the idealistic sixties and seventies have yielded to a period of 
increasing crime, more incarceration, and a much harde.r. public attitude ~oward the 
criminal. With more people in jail, overcrowded conditions are becoming all .t~o 
common. Although more attention is directed to alternatives to incarceration, more Jails 

are also being built. . 
The considerable amount of new jail construction in recent years has prOVided 

opportunities to try out new ideas. New concepts have been tested and modified. 

As detailed elsewhere in these handbooks, court involvement in the jails and the 
development of state and professional correctional standards have been major causes 

of change in jail operations and design. .' .. 
Court orders have covered such operational issues as inmate mati, searches, VISiting, 

access to the courts, provision of meaningful programs, medical services and many 
others. Individual courts have also ruled on the conditions of incarceration, s~ace 
requirements, less crowding, access to recreation, lighting, and others. Profess~onal 
standards set targets of performance in these and many other areas, often at higher 

levels than the courts are willing to impose. 

In times of rapid inflation, the costs of staffing, operating and constructing jails rise 
rapidly. Current cost surveys reveal that over the thirty year life of a jail, t~e costs to 
operate it may be eight to nine times higher than the first costs of construction. These 
operating costs are inescapable. The dilemma arises of how to afford secure and safe 
detention for more prisoners while at the same time satisfying demands of courts and 
standards for more space, more staff, and better facilities. Alternatives to incarceration 
that reduce the demand for jail space are one response to rising costs. More efficient 

design and operations are another. 

New systems and materials are now available for use in jail design, thanks partly to 
space and defense technology. These include security and s~rveilianCl: systems, remote 
sensors, communications, and computers as well as glazing matenals such as poly 
carbonate plastic and, more recently, multi-layered plastic and glass laminates. . 

Some communities have built new facilities at lower costs than comparable "tradi
tional" jails by incorporating some of these materials and syste~s into their ?esigns 
(National Clearinghouse for Criminal Justice Planning and Architecture). ThiS may 
mean replacing steel bars with glass and plastic glazing, replaci~g tradit~onal jail furnis.h
ings and fixtures with less expensive ones of wood or porcelain, or uSing new secunty 
systems to reduce direct staff surveillance of little used areas such as corridors or 
sallYPOlts. When used appropriately, these applications make jails more flexible, less 
oppressive, and less costly to build. They have not, however, reduced overall staff 

requirements. 
In response to these pressures and opportunities, new trends in jail design and 

operations have emerged. 

Newer design approaches to detention facilities tend to encourage more flexibility in 
the use of space and in operations. We see multi-use program areas for education or (~ 
counseling, dayrooms in residential clusters for dining or recreation, and so on. Yet, the ....... ~ 
newer jail IT'ust be able to be "locked-down" in the event of an emergency and run 
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as securely as its predecessors. In part, this is achieved through smaller living unit levels 
which continue to offer essential services to inmates. 

The jail is also becoming more of an instrument in the delivery of services than it was 
in the past. This change has meant more contact with other programs in the jail (pretrial 
diversion, work furlough, alcohol and drug abuse counseling, etc.). Physically, a some
what more open facility design is necessary to accommodate the program staff. 

The security of new jails is not necessarily compromised by their open character. In 
some cases, it is strengthened due to increased contact between staff and inmates. 
Many correctional personnel find that more personal contact helps reduce tension and 
controls inmates. 

Most jails now have more services to offer inmates than in the past. Some of these 
services are provided by other agencies, interns or volunteers. As a result, there is often 
more movement of inmates, staff, and other users within the building. The relative 
inflexibility of traditional structures has proven to be a limiting factor for some programs. 

Pretrial release and diversion programs emphasize limiting the number who are de
tained or incarcerated by screening people entering the jail. To accommodate this new 
function, intake areas are usually situated near the offices of pretrial release or diversion 
programs so that those services can be provided at the time of booking. If the volume 
of cases warrants, the intake and screening functions may be physically removed from 
longer term detention areas, thus creating the intake service center as an entity apart 
from the jail. 

Booking, records searches and processing of inmates can now be accomplished 
electronically. Computers can perform a number of operations to aid in processing 
people through the jail. They can accept and file booking data; they can quickly search 
a central data system (such as "CLETS") for prior arrest records; and they can keep 
track of inmate property or court schedules, to name a few applications. 

Other booking improvements include using polaroid-type cameras, with self-devel
oping film. This equipment eliminates elaborate camera and lighting arrangements and 
reduces the need for expensive darkroom space and equipment. 

Probably the greatest operational changes are occurring in the living areas of jails. These 
changes respond to several pressures. The first recognizes the need to separate various 
categories of prisoners according to behavior, type of offense, security requirements, 
age, sex, adjudicatory status, and other requirements. This separation protects one 
group from another while responding to differing needs in different settings. 

In attempting to achieve this rather fine level of subdivision of inmate population, 
many jails cannot adequately use all of their facilities. They may have to over-utilize 
one area and under-utilize another. 

In newer facilities, inmates are often housed in single-occupancy cells grouped in 
units of varying size. These units usually have direct access to dayroom and dining 
spaces as well as program, activity and recreation areas. Such units grant the flexibility 
necessary to operate facilities with various classifications of inmates, each requiring a 
defined degree of separation from others, while needing access to similar services and 
programs. 

This "unit management" concept of operations has the advantage of concentrating 
various services close to the inmates thereby reducing movement between areas and 
requiring less staff supervision of that movement. By contrast, inmate movement within 
the unit is much less restricted. Thus, inmates have more freedom to use recreational 
facilities, attend a counseling session, or remain in the individual room, all without 
requiring the involvement of staff to move them. This leaves correctional officers free 
to perform other duties or to assist in the delivery of jail programs and services. Since 
staff typically increases when a new jail is built, this flexibility can help minimize those 
increases. 

Because freedom of choice offered by a system of differential privileges and rewards 
seems to motivate some inmates toward positive behavior, it provides a basis for 
incentive-oriented correctional programs. In this model, varying residential units have 
increasing degrees of freedom or privileges associated with them. Inmates who desire 
those relative freedoms strive to be assigned to particular living units assuming increas
ingly more responsibility. 
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Operational ("J,anges in jail support functions are also occurring. Medical and dental 
services are provided tnrough contract services, the county health department or staff 
medical personnel. They are typically available to all inmates, and, whenever possible, 
are provided in dedicated clinic areas of the facilities. For minor complaints, larger jails 
may hold a daily sick call in residential unit facilities rather than move inmates to a 
central exam room. 

Food preparation and dining services are also changing. Some jurisdictions find it 
more economical to contract for food preparation and service rather than investing in 
outfitting and operating a kitchen. Most large facilities, however, still prepare food 
on-site. The airline method of quick-chill preparation has been introduced in some 
newer facilities. With this method, food is prepared in the traditional manner, but 
undercooked about 20 percent. It is then quick-chilled in blast refrigerators and held for 
final delivery. Deliveries are made to the dining areas for re-heating and serving. 

Other new approaches to support functions include microwave and convection 
ovens, kitchens in living spaces for meal preparation, and individual washer/dryer 
installations in certain inmate groups' living units. 

It sometimes seems that more attention is focused on the changing appearance of 
correctional facilitie:; than on operational changes. This is perhaps because we are 
seeing the first real changes in the appearance of these buildings in many years. The 
great majority of jails built in this country Rrior to 1970 were modeled on structures built 
about 200 years ago-the so-called Penn~ania or Auburn plan buildings. 

These traditional buildings provided correctional environments which may have 
represented advanced thinking for their times, but which offer an inappropriate re
sponse to today's "orrectional ideals. They presented a relatively secure, yet highly 
inflexible physical plant which created an extremely oppressive environment. Generally 
providing little program space and few opportunities for positive staff-inmate interac
tion, these facilities are characterized as the "warehousing" approach to corrections. 

Correctional practitioners evaluating these facilities realized that operations and cor
rectional philosophy were severely limited by design. 

In response to this criticism and the attendant desire to experiment with new ap
proaches, the design of new jails has changed substantially in the last ten years. More 
attention is now focused upon architecture's potential to make a positive contribution 
to the correctional program. 

The shift in physical design concentrates upon two aspects. The first is to improve 
operational efficiency so that the facility can be efficiently operated by custody staff and 
be built and maintained at a lower cost. The second aspect is to achieve a more normal 
or humane environment for inmates and staff, thus lessening the noise, boredom, stress 
and violence of the traditional jail. 
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Both older? <j newer jails rely heavily upon proper staffing patterns to operate effec
tively. Sinte staffing represents such a large proportion of operating costs, design fea
tures that minimize staff requirements without sacrificing security or program objectives 
are widely sought. 

Circulation and surveillance are two critical functions which are greatly affected by 
design. In terms of surveillance and the layout of living units, the issue involves the 
number of areas that can be seen from a staff station. Since staff-inmate interaction may 
also be an objective, the design must balance the number of inmate areas which a staff 
member can observe with the number of inmateJ he or she can effectively serve or 
control. Stationing staff within the living unit, rather than in a secure control booth, is 
being tried in some jails to observe effectively with limited staff and promote staff
inmate interaction. There are pros and cons to this approach which some tradition
minded corrections officers may find hard to accept at first. However, in units accom
modating appropriately classified inmates, staff safety need not be compromised. 

Combined with effective staffing, new technologies are also contributing to achieving 
non-obtrusive security. Audio-visual or closed-circuit TV monitors are now widely used 
in jails. They are primarily appropriate for little used areas such as corridors, service 
yards or sallyports. Do not rely too heavily upon these technologies: they are easy to 
ignore, can malfunction, and can give a false sense of security. As every correctional 
officer knows, cameras don't respond to a situation-people do. 

With the use of mass sensors and other electronic devices for perimeter security, you 
can achieve a greater degree of control over potential escape or intrusion while fre
quently avoiding the cage-like appearance of barbed wire (Benton, 1 S73) . 

The "normal physical environment" is non-institutional in character, similar to other 
buildings in use, and has a "scale" that is neither overwhelming nor oppressive. 

The physical appearance of a space or its "im":;e" indicates its degree of normalcy. 
This image is a combination of elements such as size, shape, color, light, view, furnish
ings and symbols. An individual's reaction to image and space will depend upon his or 
her past experiences and reason for being there. We recognize what type of place it 
is and then develop expectations for how we may be treated and what may happen 
there. Thus, the space or building serves as a medium of communication between its 
operators or designers and its users. 

A more normal correctional environment-one with fewer symbols of incarceration 
-can have a positive impac( upon staff and inmates by reducing some of the tensions 
normally associated with the loss of freedom. This concept was carried out in the design 
of the Federal Metropolitan Correctional Centers in New York, Chicago, and San Diego. 
They are not traditional in appearance, yet they still provide a secure detention environ
ment. Features such as exterior windows, comfortable furniture, carpeting, and bright 
interior colors reduce the "trauma" of incarc€ratio'1 and encourage inmates to care for 
their living areas. 

There is some evidence that these more normal environments do, indeed, achieve 
their objectives of r.reating a positive impact on inmates and staff. In an evaluation of 
the Metropolitan Correctional Centers, Wener and Olsen concluded that positive in
mate and staff attitudes were definitely achieved by the normalized environment. Both 
inmates and staff clearly perceived their environment to be more attractive and less 
institutional. Inmates were more active, felt there was less violence and vandalism, and 
had a more favorable attitude toward the institution. 

Design techiques for achieving a more normal environment include using natural light 
and views; bright, stimulating colors; textured materials such as wood, tile, brick and 
carpet; limiting the size and volume of spaces; and providing spatial variety and transi
tion. These methods are combined with other details (appropriate to the level of 
security) such as doors in place of grill gates, non-institutional furniture, and security 
glazing in place of bars. The result is facilities that are secure, yet humane in appearance. 
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The followillg list summarizes some characteristics of recent jail design: 

o Elements which impart "human scale" or "normalized" physical environ
men~. These include the use of bright colors, graphics or materials such as brick 
and wood where appropriate. Large, undifferentiated spaces are avoided; areas 
are tailored to specific uses. 

Human Scale 

Vs. 

Institutional 
.... __ IIlII ________ tI Scale 

o Unobtrusive surveillance/observation of inmates. Living and activity areas, 
for example, are arranged so that they may be observed easily from a central 
point rather than encircling them with guard walks. Facilities can accommodate 
inmate movement without constant escort. There is judicious use of closed 
circuit television monitoring. 

o Preference for single occupancy cells. Single occupancy cells are frequently 
preferred because they allow inmate privacy and protection and may help to 
diminish some tension. They are not intended as forced segregation. California 
standards require 70 square feet in single occupancy cells for pre-sentenced 
inmates. 

D 

Plan Typical Cell Interior View 

o Incorporation of program areas into residential units. These provide inmates 
with somewhat more internal freedom of movement without escort, make pro
gram areas more accessible, and provide opportunities for correctional staff to 
offer programs such as counseling, education or job training. 
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Visits to Jails 

California Examples 

Figure 1.3-3: Alameda County Detention Center 
Hellmuth, Obata & Kassabaum Architects, Engineers & 
Planners 

4 Control Station 
5 Elevator 
6 Visiting 

~lV 
t7 

u..,iIIijj ____ .. Living 
Areas 

Program Area 

• Greater overall building area than previous designs. Space provided per 
inmate ranges from 3501 to 450 gross square feet. The increase over past practices 
results from the inclusion of single cells and additional program and service 
elements. Most of these are required by the changing role of the jail as it 
becomes more service oriented and not merely a place for detention. 

o Sensitivity to context of community and surrounding environs. The contem
porary jail attempts to reduce barriers to community acceptance and participa
tion. It is designed to conform to the scale and appearance of its surrounding 
areas but does not compromise the needs for security. Its goal is to project an 
appropriate image for a: detention facility while being a good neighbor to the 
community. 

Existing Mixed Use Buildings Justice Facility 

For sound planning, tours of other facilities are crucial. The operational ~nd design 
characteristics of newer jails are best understood when observed first hand. A list of 
some of these facilities in California and surrounding states is provided below. Inclusion 
on this list does not constitute an endorsement of a facility design or its operation. It 
simply suggests that you may bE! able to gain exposure to a range of recent ideas by 
visiting these facilities. Some are National Institute of Corrections" Area Resource 
Centers" and are geared (Q hosting and helping visitors. (A list of other Area Resource 
Centers, and their specializations, can be obtained from NIC.) Note that staffing figures, 
where provided, include all jail staff. 

Alameda County Detention Cell1ter, Oakland. The Alameda County Detention Cen
ter is designed to hold 576 male ,and female detainees under minimum, medium, and 
maximum security conditions. It Iconsists of self-contained living units with decentral
ized services. Each housing unit is split level with two, 48-bed units clustered around 
a central dayroom. A single officer control station per floor supervises all activity areas 
and observes the door to each sleeping room. All services, including visiting, occur in 
the housing units in an effort to minimize inmate circulation. Housing units have visiting 
stations on upper floors, classrooms and medical office on lower floors. The center is 
connected to adjacent municipal courts by exterior bridges. 

Contra Costa County Detention Facility, Martinez. (NIC Area Resource Center). 
This facility in downtown Martine,t houses 383 residents, most in medium security but 
with one maximum security housinlg unit. A four-level design with nine housing clusters 
of about 48 rooms each, it is a good example of grouping residential areas around 
common, double-height dayroom/dining areas. Each colorful and carpeted dayroom 
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Figure 1.3-4: Mendocino County Rehabilitation Center 
Kaplan/McLaughlin Architects/Planners 

Figure 1.3-5: Ventura County 
Pretrial Detention Facility/Main Jail 
John eari Warnecke & Associates in association with 
Daniel L. Dworsky, F.A.I.A. & Associates Architects 

includes lounges, visiting rooms and direct access to a secure courtyard. Correcti~nal 
staff are stationed within the living unit, rather than in a secure control booth. Unique 
to this facility is the separate visitor circulation corridor which allows visiting to take 
place at the housing cluster. The facility also contains courtrooms and judicial support 
space for arraignment and pretrial procedures. 
Mendocino County Rehabilitation Center, Ukiah. This 125-resident facility for sen
tenced male and female misdemeanants is located in a primarily re,idential area, 
necessitating a great deal of sensitivity to the community. Its design is simple and of 
appropriate scale to surrounding houses. Four wood exterior buildings are situated in 
a mini-campus arrangement and house primarily minimum security inmates. 
Napa County Adult Correctional Facility, Napa. Built in 1976, this facility replaced 
a jail closed by court order in 1970. The sixty-bed facility holds male and female, pretrial 
and sentenced inmates. The three-story facility is located on a downtown site in the city 
of Napa. Residential units are located around the perimeter of the building with a central 
core providing program and office space. It currently operates with a staff of 23 persons 

on a $750,000 budget. 
San Mateo County Women's Correctional Center, San Mateo. This full service 
women's facility contains mainly single occupancy rooms along with two 12-bed 
dorms. It is located in an urban area within a light industry and marina setting. The 
facility is tilt-up concrete wall construction with a split level design. A central control 
area is flanked by a single cell cluster in the front with a two story structure holding two 
single-room clusters and dormitories in the rear. The dayroom area is located adjacent 
to the central control area and is among the "softest" of jail spaces with padded 
furniture and plants. Current operating costs are $42 a day per person with a staff of 
14. Projected staffing needs would increase this number by four persons on each shift. 
Ventura County Pretrial Dentention Facility/Main Jail, Ventura. This pretrial deten
tion facility, designed to hold 436 male and female inmates, is a component of a county 
administrative complex. It contains patrol, centia\ dispatch, sheriff's administrative and 
fiscal offices as well as detention areas. Three hundred forty-eight single rooms are 
located in eight, 48 person quads including one quad for females. Additional special 
housing, medical, and disciplinary segregation rooms bring the total to 436 beds. 

The five-level steel structure is clad in pre-cast concrete panels. Two levels of housing 
each contain four quads which are divided into 12-room clusters. Six rooms are located 
on one level with six above sharing a day room area. Each cell has a concrete slab bed 
and seat. All services are brought to inmates in the dayrooms, shared recreation, 
program, and visiting areas on each level. Each quad has a central control booth with 
a central control area for every four quads. The 200,OOO-square-foot facility was built 
at a cost of approximately $55,000 per cell. The current staff numbers 161 persons. 

Section BB 
lYpical Housing Module Plan 

rH"""'l_ 
n-<"'O-

Federal Correctional Institution, Pleasanton Youth Center, Pleasanton. Originally 
designed as a 250-resident facility providing a variety of programs for male and female 
offenders, the facility was expanded in 1978 to 350 beds and converted to a women's 
facility. One of the first federal institutions to reject stereotypical correctional design, 
this campus-like. center features two-story housing units of reinforced concrete. Ad
ministrative and support buildings are of wood construction. First cost was $5.3 million. 

; 
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Non-California IExamples 

Figure 1.3-6: Lane County Correctional Facility 
lutes/Sanetel/ Architects 

".::-

Metropolitan Correctional Center, San Diego. This 455-bed facility was the first of 
three Metropolitan Correctional Centers (MCC) to be opened by the federal govern
ment. It began operating in 1974 and was followed a year later by facilities in Chicago 
and New York. T~e MCC's house federal unsentenced prisoners and short-term sen
tenced offenders In areas where local facilities cannot provide sufficient beds. 

The ?owntown San Diego facility is a high rise building that provides 70 to 80-square
f~ot private rooms for each inmate. Each room has a narrow window with an exterior 
view and is furnished with toilet, lavatory, bed, and combination counter and cabinet 
storage space. The general floor arran~ement clusters two levels of inmate rooms 
arou~d dayrooms and dining/activity areas. These are grouped around elevators which 
proVide for most movement of people and materials. 

Benton County Regional Corrections Center, Corvallis, Oregon (N IC Area Re
source Ce~ter). Currently, this 27-bed facility houses male and female, pretrial and 
sentenced Inmates, but Will hold only pretrial detainees in five years. Located in the city 
of C~rvallis, it is attached to the courthouse. All rooms are single occupancy. The 
security system and ha~dware have a maximum security potential, but the program 
currently. runs at a medium level. The facility replaced an 18-bed jail with dormitories 
and mult!p.le occupancy rooms. There were no staff members permanently assigned to 
the .~Id Jail. Fourteen staff members run the facility with a projected need for an 
addltJonal4.5 ~embers. 1980 operating costs approximated $700,000, which-after five 
years of operation-approach initial construction costs. 
Boulder County Corrections Center, Boulder, Colorado (NIC Area Resource Cen
ter). Located on the fringe of the city of Boulder, this 100-bed facility houses male and 
fem.ale, se.ntenced and pretrial inmates. The correctional facility is of one-story modular 
deSign bUilt around a central courtyard and attached to a two-story justice center. 

The current staff consists of 66 persons with a projected need for 92 persons (NfC 
assessment). The operating budget for this facility was approximately $1 25 million in 
1980. . . 

By comparison, in 1961 the facility's predecessor contained 80 beds in fotJr-man cells 
and ~mployed some 20 staff members. Before moving into the current facility, the staff 
was Increased to 40 members during a five-month transition and training period. 
La~~ Co~nty Adult Correctional Facility, Eugene, Oregon. Currently a 116-bed 
facility, thiS downtown low rise includes all the core facilities needed to add three 
double-height ho~~in~ areas above the present roof. Ultimate capacity is projected at 
4?4 be?s. The faCIlity IS of concrete and masonry construction in a cluster arrangement. 
Sixty-eight of the current cells are single occupancy with the remaining 48 beds in four, 
16-person dorms. 

.. _-

.' ... -~ ......... -. 
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Metro Corrections/Detention Center, B~rnalillo County, Albuquerque, New 
Mexico. A 28-bed jail for male and female inmates, this facility houses both pretrial and 
sentenced prisoners. It is located on a downtown site close to courts and community 
services. The housing consists of single rooms clustered in groups of 12 around small 
dayrooms and combine to form 48-bed living units. These are stacked vertic,llly and are 
served by a central elevator system. Most services-dining, visiting, indoor recreation, 
sick call, attorney consultation-are provided at the living unit. A single security station 
on each floor monitors all activities. Administration, central kitchen, infirmary and staff 
services are on the ground level and outdoor recreation is accommodated on the roof. 

Operational and design changes in new jails have responded to two types of pressures. 
New attitudes and operations have been stimulated by the courts, professional stand
ards and practices, and community attitudes concerning incarceration. These have led 
to new practices such as inmate classification, program offerings, and increased visiting 
and telephone privileges. They have also meant higher quality jail buildings that provide 
more "humane" environments for inmates and staff. 

The second stimulus for change comes from evolving technology, which has had a 
considerable influence on correctional design. New methods of surveillance, types of 
security systems, means of information processing, and techniques of providing services 
such as food preparation are developing rapidly. It is worth remembering, however, that 
not all of the recent experiments worked out well. While valuable experience has been 
gained, much remains to be learned. The "state of the art" in operations and design 
is changing almost daily as technology responds to evolving needs. An update and 
review of new developments will familiarize you with current options when you plan 
your facility. . 

Benton, F. Warren, and Obenland, Robert. Prison and Jail Security, National Clearing
house for Criminal Justice Planning and Architecture, Urbana, IL: University of Illinois, 

1973. 
California Department of Corrections, Program Planning Project. Report On The 
Colloq'lium On Correctional Facilities Planning, Sacramento, CA: Department of 

Corrections, 1978. 
Farbstein, JaYi Wener, Richardi and Gomez, Patricia. Evaluation of Correctional Envi
ronments (five reports on jail evaluation methods and results), San Luis Obispo, CA: 

Farbstein/Williams & Associates; 1979-80. 
Nagel, William G. The New Red Barn: A Critical Look at the Modern American 
Prison, New York, NY: Walker & Co., 1973. 
National Clearinghouse for Criminal Justice Planning and Architecture. The High Cost 
of Building Unconstitutional Jails, Urbana, IL: University of Illinois, 1978. 
Wener, Richard, and Olsen, Richard. A User Based Assess~ent of the Federal 
Metropolitan Corrections Centers: Final Report, Brooklyn, NY: Polytechnic Institute 

of New York, 1978. 
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1 .4 The Cost of 
Building and 
Operating 
Correctional 
Facilities 

Who Will Use 
This Chapter 

Introduction 

Components of Cost 

Primary Users 
Advisory Committee 
Planning Team 
Board of Supervisors 
Sheriff and corrections staff 
Project Manager 

WLZi 

Secondary Users 
Criminal justice agency representatives 
Task force members 

Correctional facilities are among the most expensive of all buildings to construct 
particularly if they are built for maximum security. But construction is only a relativel; 
small percentage of the total cost of keeping people in jail, even without taking into 
account the social costs of lost productivity, welfare support and so forth. Operating 
costs, especially staffing, will far outstrip construction in a very short time. 

Thus, the costs of building and operating the jail facility will be one of the most crucial 
considerations throughout the planning process. While ideally the county should build 
a~d operate the facilities and programs it wants, in the real world, goals and policies 
Will be tempered by the affordability-and cost-effectiveness-of various options. 

Three types of costs are associated with construction and operation of correctional 
facilities: 

• First costs or "project costs" to construct the jail. 

o Operating costs or the recurrent costs associated with running the jail. 

• Life cycle costs or the net result of all costs and benefits measured over the 
economic life of the jail. 

Each type of cost is discussed below in terms of its components and current ranges 
for California jails. Methods for estimating costs-and strategies for limiting them-are 
discussed in Chapter 4.5. 

The cost of building correctional facilities is very high when compared to other build
ings, perhaps two to three times that of residential or commercial space in the same 
geographic area. Many counties see the first cost as prohibitive but resolve to "bite 
the bullet" and fund a project at substantial cost. Unfortunately, they all too often find 
that they have overlooked the burden of ongoing operating costs. These can be as 
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!Furst Costs 

Components of First Costs 

Figure 1.4-1: Components of First Costs 

Ranges of First Costs for 
Various Types of Facilities 

much as eight to ten times greater than first costs over the 30-year economic life of a 
correctional facility. An assessment of life cycle costs gives a truer picture of the 
financial commitment the county must make to construct, operate and maintain a 

correctional facility. 
A national survey looked at construction costs of 34 recently built jails that were 

designed to conform to current standards and operational philosophies (as described 
in Chapters 1.2 and 1.3). From this survey, the Center for justice Planning estimated 
average first costs of correctional facilities at $36,000 per bed (as of january 1, 1980). 

Adjusted for California, average costs were about $40,250 per bed. When adjusted 
for inflation in construction costs and projected to a future bid date, average per bed 
first costs will soon exceed $50,000 with a range from $40,000 to $60,000. In 1981, just 
completed jails in California are estimated to cost up to $65,000 for maximum security 
beds, and $40,000 for minimum security beds. 

However, when the per bed cost is multiplied by the total number of beds (capacity) 
and then by an anticipated 30-year operational budget of eight to ten times first costs, 
the results are staggering. A 100-bed facility in 1981 may require an initial investment 
of $4,500,000 plus an additional $45 million to operate and maintain it until the year 

2011. 
The implications of these mathematics are both simple and powerful. The people with 

fiscal responsibility for the county must understand what the total costs of building and 
operating correctional facilities will be before committing to a project. 

The next sections discuss each type of cost-first, operating and life cycle-and its 

components. 

First costs are also referred to as "project cost," "construction cost" or "initial cost." 
The term, "first cost," is more accurate bec.ause it represents the cost of constructing 
the building including land, professional fees, permit fees, and other associated costs 
of construction-the amount of money you pay to open the door of your facility. First 
costs don't include the costs of staff, utilities, on-going plant maintenance, providing 
services such as food and medical care, or other recurrent costs associated with running 

the facility. 
The first costs of a facility typically receive more attention than the operating costs 

do, perhaps because they represent a tangible product-steel and concrete on a piece 

of land. 

First cost is considerable, with current estimates ranging from $40,000 to $60,000 per 
bed space for the entire facility. Cost per square foot depends on many factors including 
security level, types of systems and equipment, and quality of finishes. Per bed costs 
depend upon the above factors as well as programs, services and overall capacity (two 
factors which are important in determining operating and life cycle costs). To some 
extent, limiting first costs can help reduce operating costs if the savings are due to 
reduced capacity. If corners are cut on construction quality, however, operating costs 

are likely to increase. 
The basic components of first costs are shown in the following table in ascending 

order of their contribution to the total first cost. Note that the cost of the building itself 
comprises a large part of the first costs (60 percent). 

2% Special equipment systems (fire detection, CClV, sprinklers) 
4% Site preparation 
7% Architect/engineer fees 
7% Jail equipment, locking systems, etc. 

10% Plumbing and electrical 
10% Heating, ventilation, air conditioning systems 
60% General construction work (basic building) 

100% Total First Costs (not including land acquisition) 

Although first costs may range from $40,000 to $60,000 or more per bed for the overall (i' 
facility, more specific examples may help you understand how these vary. Figure 1.4-2, 
"Comparison of First Costs," lists information about three recent California jails. The 

,~."'" 
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Figure 1.4-2: Comparison of First Costs 

Operating Costs 

Estimating Operating Costs 

~osts in these examples have been adjusted to a july, 1981 construction date. They 
IlIust~a~e a ra~ge affected by location, capacity and number of floors. By using a 
multiplier eqUivalent to the rate of construction inflation (recently from about one to 
one and one-~~If percent per month) times the elapsed time since july, 1981, these costs 
ma.y b~ modified to show today's cost. This may be helpful as a reference when 
estimating the cost of your project. 

Area 
Hi/Low per Bed First Cost Cost 

Capacity Location Rise (GSF) Cost per SF per Bed 

1. 586 beds Downtown High 400 $27.2 $116.34 $46,535 
million 

2. 382 beds Downtown Mid 474 $20.9 $115.45 $54,730 
million 

3. 189 beds Rural Low 350 $6,06 $91.61 $32,063 

The i~itial sho~k of first costs f?r a correctional facility is relatively mild compared to 
the ~III you will ge~ to operate It. The above cited survey of recently constructed jails 
confirms ot~er estimates. Operating costs are projected at approximately ten times 
more than first costs over the 30-year economic life of these facilities. This means that 
fo~ ~very $1 million invested in a facility's first cost in 1981, you will need another $1 <> 

million 1981 dollars to see you through to the year 2011. 
Unfortu~ately, th~ high operat~ng costs of detention facilities are frequently over

~ooked dUring planning. They don t seem to appear until a budget appropriation session 
Just before the move to the new jail. 

The major component of operating costs is the expense of staffing the facility. Staffing 
may account for as much as 70 percent of operating costs. Since the jail operates 24 
hours ~er day, s~ven days per week, each staff post (such as a control center) requires 
~pproxlmately five persons to operate it (three shifts daily, days off, vacation, training 
time). 
. Thus, a facility having seven, 24-hour posts would need 35 security staff members. 

Flftee~ ~the~s might be required for functions which are not twenty-four hour posts 
(administration, programs, food service, m3intenance) for a total complement of 50. 
In t~rms of possible savings resulting from design choices, the elimination of one control 
station could free up five staff for other duties. 

The round-the-clock operation of the jail is also a key factor in its high operating costs. 
Wear and tear on the building and its mechanical systems is accelerated; maintenance 
costs are increased;. and lighting, hea~ing and air conditioning systems require energy 
for non-stop operation. These recurring costs are estimated to account for about 20 
percent of total operating costs. 

Provisions ~or inmate needs are generally the smallest component of operating costs. 
These are estimated to be about ten percent of the total operating costs and include 
items such as food service, commissary supplies, telephone usage and miscellaneous 
suppli~s. ~e.spite their relatively small percentage, they are usually the figures cited 
when inquiries are made about the costs of jail operation. 

Like first costs, estimates of operating costs can be developed at increasing levels of 
dccura.cy as planning and design progress. In the early stages of planning, estimates of 
op~ratlng ~~sts. ~ust be of a general nature. Until a facility is planned: programmed and 
deslgne?, It IS difficult to accurately estimate the staff required to operate it. On the other 
~and, s~nce planning and design will have a great impact on operating costs, it is 
ImperatIve that they be factored into decision-making. Thus, methods are presented in 
~~;)s.equent handbooks for estimating staffing and operating costs. (Chapters 3.6, 4.5 and 

A ?road b~ush indication of operating costs may be developed by using the categorie~ 
prevlousl~ dlsc~ssed and comparing them to first costs. The example shown in Figure 
! .4-3 applies thIS very general formula to a hypothetical 1 OO-bed jail costing $4.5 million 
In 1981 dollars to build. 
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Figure 1.4-3: Comparison of First Costs and Operating Costs 

IUfe Cycle Costs 

Figure 1.4-4: 
The Use of Life Cycle Cost Analysis in Decision-making 

First Costs 
$4.5 Million 
(1981 dollars) 

10"10 • 
Inmate Provisions 

20% 
Building Maintenance 
& Operation 

70% 
Staffing Costs 

30-year 
cumulative 

Operating Costs 
$45 Million 
(1981 dollars) 

= $4.5 or 
$150,000 Annually 

= $9 Million or 
$300,000 Annually 

= $31.5 Million or 
$1,050,000 Annually 

Life cycle costing is a technique that takes into account all of the costs incurred by a 
building owner during the various stages of a project. These range from the capital 
investment in land, construction and financing to the eventual costs of salvage and 
disposal of the building. The costs spread over a time period that corresponds to the 
economic life cycle of the building. Ufe cycles vary from one building type to another 
and also change with time and technological succession. Currently, detention facilities 
are assumed to have a 3D-year economic life. This is a generalization including many 
older jails still in use and other ten or twenty year old jails which have been abandoned. 

The value of life cycle costing is that it allows us to "weigh" trade-offs in building 
construction and operation. For example, the specification of a cheaper material may 
reduce first costs but require greater maintenance, earlier replacement, and more oper
ating personnel during the facility's life cycle. Life cycle costing can help balance out 
the long term economic consequences of these immediate decisions. 

In corrections planning and design, a life cycle cost analysis should weigh both 
economic and non-economic consequences of alternatives. In this way, the analysis is 
used as a tool to compare the economic consequences of various alternatives. These 
consequences are then combined with the non-economic consequences (such as effect 
upon the community's attitude regarding detention facilities, the need to meet stand
ards, or the desire to maintain a humane environment) to reach a final decision. This 
notion is illustrated in Figure 1.4-4. 

Available 
Alternatives 

lire Cycle 
Cost Analysis 

Non-economic 
Consequences 

Adapted rrom American Institute or Architects, 1977. 

Decision 

The proper ti~ing of the life cycle cost analysis is extremely important to its effective 
use. It may be used initially to determine the feasibility of corrections solutions other 
than construction, such as more efficient management or organization of space. If some 
type of building modification is necessary, the analysis may be used again to assess such 
options as building, renovating or renting space. 

When a decision is made to build a new jail, the life cycle cost analysis deals with 
issues such as the level of amenities desired, project timing, site constraints, configura
tion (for example, location of control or surveillance points), building systems (struc
tural, mechanical and electrical), and the exterior building enclosure. 

It is important to note that as the project progresses, each succeeding set of decisions 
tends to have a smaller impact upon total project cost. The decisions of major conse
quence are made in the early stages of the project and, consequently, should receive 
the most attention. This progressive reduction in impact can be seen in Figure 1.4-5. 
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Figure 1.4-5: Decision Makers' Influence 
on Total Facility Costs 

Calculating Life Cycle Costs 

Summary and 
Condus8on 

R.eferences 

-= 

Cost 

Owners, Consultants, Building Standards & Regulations 

Design Proressionals 

Initial Construction Contractors 

Operation & Maintenance Personnd 

Time 

Adapted rrom. Value Engineering: A GSA Handbook published by GSA, Wash. D.C., Jan. 12, 1971., pg. 1-8. 
Source AlA Life Cycle Cost Analysis-A Guide for Architects. 

Because life cycle costs depend upon a large number of factors, it is not possible to give 
~ny "rule of thumb" figures. In fact, it is not prudent to think in terms of "standard" 
life cyc~e costs. Rather, life cycle cost analysis provides a technique for comparing 
alternatives or assessing the feasibility of an option. 

Different. cost categories may be used in the analysis depending upon its objective. 
They may Include the full range of first costs and operating costs (or a more narrow 
range) of a project considered over its life cycle. The following categories may be 
considered. 

o Initial capital investment costs. 

o Financing costs. 

o Mainten?f1ce and operations costs. 

o Repair and replacement costs. 

o Alteration and improvment costs. 

o Personnel costs. 

o Salvage costs. 

S0n:'e of these are "one-time," non-recurring costs and others are "on-going" or 
recurnng costs. Those that recur should be examined in more detail to determine what 
factor~ may cause a change in the cost. (This is discussed in Chapter 4.5 on cost 
an~lysls.) The result"of the analysis is a measure of life cycle costs in "equivalent 
Uniform annual cost -a way of converting current and future dollar values into a 
uniform annual cost for each year in the life cycle. 

It. is easy ~o see that the costs of building and operating correctional facilities are quite 
h~gh. ~hlle first costs and operating costs can be controlled independently, they are 
h~ghly mterdp.pendent. That is, when first costs are trimmed, operating costs often are 
higher. Sometimes, spending more on first costs can effect considerable savings over 
the long run, thus making cycle costing a valuable tool in the decision-making process. 
It allows ~s to study the ~ffect~ of dim.inished first costs on the longer term consequence 
of operating costs. By uSing thiS technique, we can make better decisions about the short 
and long-term economic consequences of project development. 

American Institute of Architects. Life Cycle Cost Analysis: A Guide for Architects 
Washington, D.C., 1977. A guide to the basic components techniques and uses of lif~ 
cycle costing. Includes remarks from the Harvard Grad~ate School' of Design 1975 
conference, "Long Term Economy: The Real Cost of Buildings." 

Center f?r justice Planning. Costs of a New County Jail: Pay Now and Pay later, 
Champaign, ~L: C~nter for justice Planning, 1980. Discusses construction and operating 
costs determmed m a 1980 survey of 34 recently built jail facilities throughout the U.S. 

Deli'isola, Alphonse and Kirk, Steven. life Cycle Costing for Design Professionals 
New York: McGraw-Hili, 1981. ' 

De~artment of justice, Law Enforcement Assistance Administration, National Criminal 
Justice }n~ormation and Statistics Servic;e. Expenditures and Employment Data for 
the Cnmmal Justice System, Washington, D.C., 1978. 

= 
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Haviland, David S. Life Cycle Cost Analysis 2: Using it in Practi~e, Washington, D.C.: 
American Institute of Architects, 1978. Contains numerous practIcal examples of how 

to actually carry out life cycle analysis. . /I' it 
Kirk, Stephen J. "Life Cycle Costing: Increasing Popular Route to DeSIgn Value, Archi
tectural R.ecord, December, 1979, pp. 63-67. 
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Agencies Offering 
Technica.! Assistance 

Primary User 
Project Manager 

Secondary Users 
Corrections staff 
Task forces 
Advisory Committee 

There are many sources of information and help for individuals and agencies involved 
in studying or planning for local corrections. Much of this help is free to the user and 
offered to improve the quality of our justice system and jails. While the help is available, 
you need to know where to find it and who to ask for it. 

The purpose of this chapter is to provide you with an overview of the kinds of 
resources that are available. Many more specific references are listed at the end of each 
chapter or handbook to which they apply. Two main kinds of resources are listed here: 

o Agencies which offer help in the form of advice, counseling or technical assist
ance. 

• Sources of printed or other informatiGn. 

A variety of governmental, professional, and charitable organizations offer technical 
assistance and other less formal kinds of help to county jCtiis. Some of these services 
are paid for by taxes, charity, or membership dues. For others, there may be a small 
fee, generally nominal in relation to the services performed. 

Board of Corrections 
600 Bercut Drive 
Sacramento, CA 95814 
Telephone: (916) 445-5073 

The State Board of Corrections, which has provided you with these handbooks, is-and 
hopes to be seen as-a major resource to your county in almost all areas of the needs 
assessment process. The Board is already quite familiar with your jail as a result of its 
bi-annual inspections. (The resulting reports prepared by the jail inspector are also a 
valuable source of information about the performance and problems of your jail,) 

While the handbooks are intendetl to be used on your own, the Board can supply 
you with help you may need in understanding the steps involved in the -correctional 
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planning process including technical questions about data gathering and analysis. The 
Board can provide examples of how other counties have handled problems similar to 
those your county may face and can usually recommend contacts who would be willing 
to share their experience with you. 

The Board of Corrections will probably be responsible for the disbursement of any 
state or federal funds that may be available to counties for jail construction. Because 
of this role, it would be helpful to coordinate your needs assessment and planning efforts 
with the Board if there is a chance that your county may wish to apply for these funds. 

If you have difficulty contacting any of the sources listed below, the Board can usually 
provide up-to-date addresses or telephone numbers. In addition, the Board maintains 
a library which contains many of the references cited throughout the handbooks. 

NIC Jail Center 
1790-3Oth Street 
Suite 140 
Boulder, CO 80301 
Telephone: (303) 497-6700 

The National Institute of Corrections Jail Center ("NIC") in Boulder, Colorado is a 
branch of the federal Bureau of Prisons (Department of Justice) whose mission is to 
provide training and technical assistance to corrections systems around the country. 

NIC will respond to specific requests for assistance and may provide small grants for 
certain purposes. (Requests must come from i"l county supervisor or jail official.) In 
addition, NIC offers several training programs that may help your county considerably 
in its planning effort. The most notable is called "Planning of New Institutions"-or 
"paN I," for short. Much of the material contained in these handbooks was originally 
developed for the PONI program. 

PONI: PONI consists of two phases. The first phase is an intensive, two-day meeting 
in your community with many of the people who would comprise your advisory 
committee. An overview of jail planning issues is combined with initially identifying
and making a commitment to solving-some of the problems with your jail. The second 
phase, often held in Boulder, involves a week-long, working session for three to five 
county representatives who can learn in greater depth how to follow through on the 
facility planning and development process. The Board of Corrections may offer training 
programs modeled on PONI for California counties. 

Other NIC Programs: Other training programs that may be of interest include 
"County and Corrections," which focuses on the county's role in providing correctional 
services; "Management Training," which covers techniques of achieving effective jail 
organizations, and "Legal Issues," which explores in much greater depth the topics 
dealt with in Chapter 1.2. 

Committee on Accreditation for Corrections 
American Correctional Association 
6110 Executive Boulevard 
Suite 750 
Rockville, MD 20852 
Telephone: (301) 770-3097 

The American Correctional Association's Committee on Accreditation for Corrections, 
in addition to promulgating standards for !ocal corrections, offers an accreditation 
system for those jails or other institutions that wish to document their success in meeting 
standards. 

National Sheriffs' Association 
1250 Connecticut Avenue, N.W. 
Washington, D.C. 20036 
Telephone: (202) 872-0422 

The National Sheriffs' Association audit system can help you evaluate your jail facility 
in terms of its operation and design. Compliance with ACA standards is stressed and 
methods for organizing your effort to solve problems are suggested. If technical assist
ance is requested, practical suggestions for improvement will be offered. 
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Pretrial Services Resource Center 
918 "F" Street, N.W. 
Suite 500 
Washington, D.C. 20004 
Telephone: (202) 638-3080 

The Pretrial Services Resource Center, funded by the Law Enforcement Assistance 
Administration (LEAA), provides a number of services {\'lett could be useful to your 
county as it examines its own pretrial practices and considers alternatives to incarcera
tion (Handbook Two activities). Services include references, publications, technical 
assistance and training. 

The following agencies are valuable sources of information on a variety of subjects 
related to corrections and criminal justice. The range of topics and services is indicated 
for each source. 

National Institute of Corrections/National Information Center 
1790-3Oth Street 
Room 314 
Boulder, CO 80301 
Telephone: (303) 444-1101 

The NIC National Information Center maintains a comprehensive collection of docu
ments on all facets of corrections. The center usually will help you find information on 
a specific topic and provide a copy of materials other than books. 

National Criminal Justice Reference Service (NCjRS) 
User Services 
Box 6000 
Rockville, MD 20850 
Telephone: (301) 251-5500 

Sponsored by the National Institute of Justice, the NCJRS publishes the monthly "Selec
tive Notification of Information," available upon request if you wish to keep abreast of 
a variety of criminal justice topics as information is published. NCJRS will also conduct 
literature searches and supply abstracts of books and articles on particular subjects. 
(There may be a fee for the latter service.) 

National Institute of Law Enforcement and Criminal Justice 
U.S. Department of Justice 
Law Enforcement Assistance Administration 
Washington, D.C. 20531 
Telephone: (202) 633-2000 

The National Institute of Law Enforcement and Criminal Justice publishes reports of 
studies that it has sponsored, many of which concern corrections and criminal justice. 
American Correctional Association (ACA) 
4321 Hartwick Road, Suite L-208 
College Park, MD 20740 
Telephone: (301) 864-1070 

The ACA publishes directories of correctional agencies and a variety of other docu
ments on corrections topics. 

National Sheriffs' Association 
1250 Connecticut Avenue, N.W. 
Washington, D.C. 20036 
Telephone: (202) 872-0422 

The National Sheriffs' Association publishes a series of pamphlets on jail management 
including one on jail architecture and a more recent one on guidelines for planning a 
detention facility. 

American Bar Association (ABA) 
1800 M Street 
Washington, D.C. 20036 
Telephone: (202) 331-2295 

The ABA publishes the Association's standards as well as booklets reporting on ABA 
studies on the costs of alternative programs and other topics. 

I"=Q;_ 
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National Association of Counties 
Criminal justice Program 
1735 New York Avenue 
Washington, D.C. 20006 
Telephone: (20L) 785-9577 
The National Association of Counties has published a series of pamphlets on correction
al and criminal justice issues from the point of view of county citizens and governments. 

National Council on Crime and Delinquency (NCCD) 
Continental Plaza 
411 Hackensack Avenue 
Hackensack, Nj 07601 
Telephone: (201) 488-0400 
NCCD publishes pamphlets and reports emphasizing the high cost of building and 
operating jails and prisons and stressing the use of alternatives to incarceration. 

National Fire Protection Association (NFPA) 
Battery Marsh Park 
Quincy, MA 02269 
Telephone: (617) 328-9290 
The NFPA publishes the Life Safety Code, covering all aspects of building design for 
fire safety. It includes a special section on penal institutions. NFPA also provides infor
mation and training on fire safety for corrections. 

Unitarian Universalist Service Committee 
National Moratorium on Prison Construction 
California branch: 
1251 Second Avenue 
San Francisco, CA 94122 
Telephone: (415) 731-3300 
As the name suggests, this group opposes the use of incarceration (and therefore the 
construction of jails) for most detainees and prisoners. It publishes pamphlets which 
argue this case and encourage the maximum use of alternatives. 

American Institute of Architects (AlA) 
Committee on Architecture for justice 
1735 New York Avenue 
Washington, D.C. 20006 
Telephone: (202) 626-7300 
The committee occasionally publishes documents on jail and justice facility design. One 
of these, The 1980 Design Resource File: Planning Justice Facilities, is a particularly 
valuable reference. Documents are available through the AlA Publications Office which 
also offers other publications on facility development. 

California Criminal Justice Planning Directors Association 

3640 13th Street 
Riverside, CA 92501 
Telephone: (714) 787-2224 
The Association can help direct you to the criminal justice planner for your region. 

Bureau of Criminal Statistics 
California Department of justice 
77 Cadillac Drive 
P.O. Box 13427 
Sacramento, CA 95813 
Telephone: (916) 323-7375 
The Bureau produces an annual"Criminal justice Profile" for California and, on request, 
will provide a county with more detailed information about arrests and dispositions of 

felony cases. 
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Judicial Planning Committee 
California judicial Council 
601 McAllister Street 
San Francisco, CA 94102 
Telephone: (415) 557-3203 

Provides an annual report on court activities. 

American Justice Institute (AJI) 
1007 Seventh Street 
Sacramento, CA 95814 
Telephone: (916) 444-3096 

Page 5 

AJI has conducted research and development on a wide range of topics of interest to 
local corrections. Of particular note are its reports on projects concerning jail over
crowding, alternatives to incarceration, and classification. 

Finally, an invaluable source of information and help for your county can be found 
in California's other 57 counties. Most correctiu'1s systems and county governments will 
be happy to share their experiences with you. This help may range from hints on 
organizing your planning effort to specific sugge.>tions on design features or materials 
to use or avoid. The Board of Corrections may be able to suggest a county or individual 
who can help you with your particular needs. 
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Handbook Two shows your county how to carry out the first steps in the corrections 
planning process. It includes the following five steps: 

• The first step in corrections planning: form and use an advisory committee 
(Chapter 2.1 l. 

• The second step: identify corrections system and facility problems (Chapter 
2.2l. 

• The third step: set goals for corrections and develop a mission statement 
(Chapter 2.3). 

• The fourth step: develop "action plans" to solve piOblems and achieve goals 
(Chapter 2.4). 

• The fifth step: select a planning consultant, if you need one (Chapter 2.5). 
The planning process begins when your county recognizes that it faces a corrections 

problem and begins mobilizing an organization to deal with it. Primary responsibility 
lies with the.sheriff and/or corrections administrators to recognize problems with.jail 
populations, programs or facilities and to ir.form the Board of Supervisors. The 
supervisors, in turn, will organize the Planning Team and Advisory Committee and 
establish their responsibilities. The chapter on participatory planning (2.1) will explain 
how to organize these committees and help them carry out their first tasks. 

The second step is for the Planning Team and Advisory Committee to identify and 
carefully define the problems faced by the corrections system (Chapter 2.2). Only in 
this way can the planning process yield solutions to these problems. 

In the third step, the Advisory Committee establishes the community's goals for ,its 
detention and corrections functions and records these in a "mission statement" (Ch,,\
ter 2.3). These goals, which need to be revised periodically, give direction to the 
planning process and guide decisions made along the way. 

The fourth step involves the Planning Team and Advisory Committee which organize 
specific "action plans" to solve problems and achieve goals (Chapter 2.4). Action plans 
develop timetables and assign responsibilities for achieving the tasks which need to be 
carried out in order to find solutions. Action plans will be reformulated as necessary 
throughout the planning process. 

The final step covered in this handbook is to consider the need for a planning 
consultant, and, if needed, to select one and contract for services (Chapter 2.5). While 
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Handbook Two shows your county how to carry out the first steps in the corrections 
planning process. It includes the following five steps: 

• The first step in corrections planning: form and use an advisory committee 
(Chapter 2.1). 

• The second step: identify corrections system and facility problems (Chapter 
2.2). 

• The third step: set goals for corrections and develop a mission statement 
(Chapter 2.3). 

o The fourth step: develop "action plans" to solve problems and achieve goals 
(Chapter 2.4). 

• The fifth step: select a planning consultant, if you need one (Chapter 2.5). 
The planning process begins when your county recognizes that it faces a corrections 

problem and begins mobilizing an organization to deal with it. Primary responsibility 
lies with the.sheriff and lor corrections administrators to recognize problems with jail 
populations, programs or facilities and to inform the Board of Supervisors. The 
supervisors, in turn, will organize the Planning Team and Advisory Committee and 
establish their responsibilities. The chapter on participatory planning (2.1) will explain 
how to organize these committees and help them carry out their first tasks. 

The second step is for the Planning Team and Advisory Committee to identify and 
carefully define the problems faced by the corrections system (Chapter 2.2). Only in 
this way can the planning process yield solutions to these problems. 

In the third step, the Advisory Committee establishes the community's goals for its 
detention and corrections functions and records these in a "mission statement" (Chap
ter 2.3). These goals, which need to be revised periodically, give direction to the 
planning process and guide decisions made along the way. 

The fourth step involves the Planning Team and Advisory Committee which organize 
specific "action plans" to solve problems and achieve goals (Chapter 2.4). Action plans 
develop timetables and assign responsibilities for achieving the tasks which need to be 
carried out in order to find solutions. Action plans will be reformulated as necessary 
throughout the planning process. 

The final step covered in this handbook is to consider the need for a planning 
consultant, and, if needed, to select one and contract for services (Chapter 2.5). While 
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. I be considered here, the chapter also explains 
planning consultants are mor\hke y t~'t cts that may be needed later in the project. 
how to select other types, suc as ar~. 'teo t'oduces the general concepts needed to 

Each of the subsequen.t chapters Irs ~~~ shows how to achieve each part of it. 
understand why the step IS necessary an en 
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Step One in the planning process is to organize the people and lines of communication 
which will be used for your correctional planning project. This chapter explains the 
reasons for and processes involved in participatory planning. While building a "case" 
for participation, it also shows how to organize and set up a participatory planning 
structure for this project and, more importantly, how to make it work. Although a 
general model of participation is presented here, we fully expect that your county will 
modify that model to fit your particular needs and circumstances. 

Participatory planning is considered essential for projects of the size and importance 
of most jail renovation or construction. Such involvement does not necessarily imply 

,ooth sailing through a participatory process. Indeed, it is quite likely that divergent 
points of view will crop up from time to time and may be troublesome to resolve. 

While some communities feel that participation adds precious time to the planning 
process, many who have tried to proceed without participation have had the project 
backfire in one way or another-by failing to pass a bond issue or by building a facility 
that did not meet community expectations or legal mandates. Participation is well worth 
the time it takes. 

Participation, in the context of these handbooks, refers to activities organized and 
carried out by those not formally empowered to make decisions, yet whose contribu
tions influence the decisions of those with authority. This definition excludes situations 
in which government officials formulate policy based on their own beliefs and values 
without the benefit of alternative ideas, beliefs and values from organized interest 
groups and or influential community leaders. 

Thus, participatory planning refers to interaction between organized citizen groups 
and governmental decision makers. The purpose of this interaction is to improve the 

-
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Gmportance of 
!Participation 

OrganDzation Climate 
and Conditions for 
Participatory l?!anrnBll1lg 

Particillation in Various 
Levels of Planning 

quality of the planning product and social policies adopted by those making and 
carrying out decisions. 

The quality of the final plan is enriched by including in the planning process a broad 
and often diverse spectrum of vested interest groups from the community. Social 
science literature consistently finds that group decisions are superior to individual 
decisions. In matters that have profound and lasting socio-economic implications for 
the community such as planning new jail facilities or programs, it logically follows that 
scope, depth and diversity of community participation will contribute to the quality of 
the planning process, the plannjng prodU(::t, and ultimately the formulation of social 
policy. Participatory planning involves citizens by giving them a voice in decisions that 
affect the community at large and an opportunity to debate and resolve divergent points 
of view. 

Participation in the planning process is important for three reasons. 
First, citizen participation is a valued goal in our democratic form of government; we 

expect individuals and interest groups to have some influence over social policies which 
affect them. 

Second, participatory planning provides a practical and viable opportunity to educate 
the community at large regarding the constitutional, legal and social importance of 
allocating scarce resources to the construction and operation of a jail facility. Through
out this process, participatory planning integrates a broad base of beliefs, values and 
information. Ultimately, this combination leads to superior planning and decision mak
ing. 

Third, widespread participation in the planning process increases the likelihood that 
decisions will be effectively carried out. People tend to "own" and support that which 
they help create. This implies an organized strategy for disseminating information about 
the problems faced in planning as well as the progress being made. An informed and 
involved citizenry is likely to support available means of publicly financing the construc
tion and operation of a new jail facility (see the section on selling the project in Chapter 
4.6). 

The technical complexity of corrections planning, const.Jction and operation would 
seem to imply that professional planners, architects; engine~ts, penologists and other 
specialists should carry out the planning function. Why then should non-specialists 
representing community interest groups be invited to participate in this complex enter
prise? 

American history testifies to the fact that crucial matters of social responsibility can 
be decided by non-specialists. In the administration of justice, for example, the inno
cence or guilt of a person is determined l'i a jury of twelve individuals considered peers 
of the accused. Similarly, the planning of a jail is a crucial matter of social responsibility, 
creating important roles for non-specialist involvement. 

By and large, however, government fails to involve citizens in planning programs of 
social consequence. Instead, when it is necessary to hold public hearings, officials tend 
to defend previous decisions. If rejected, the backlash can mean serious political conse
quences for those involved and financial hardship for programs th::lt are little understood 
by the public. 

Participatory planning provides an alternative leadership approa.ch particularly suited 
to "unpopular" projects such ZtS jail construction. This alternative recognizes the bene
fits that can accrue from taking into account many points of view, of responding flE!xibly 
to new ideas, and sharing planning and decision-making power with a large number of 
community representatives. 

Participation serves different purposes and functions at various "levels" of planning. 
Three levels are considered here: "normative" or long range planning, "strategic" or 
mid-range planning, and "operations" or more immediate planning. 

Normative or long-range planning is concerned with what ought to be and why. 
Jail planning falls into this framework because the planning process is long-range in 
nature and involves questio;ls concerning value~_ Those involved undertake commit
ments of consequence for perhaps 30 years. The social responsibility of such an under-
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• Analysis of Mission & Purpose 
• Analysis of Strengths & Weaknesses 
• Analysis of Crime Rates & Trends 
• Forecasts of Social, Demographic, Technical 

& Legislative Trends 

Normative Planning 

• Objectives & Priorities 
• Identification of Problem Areas & Issues 
• Policies & Guides to Strategic Planning 

• Input From Normative Planning 
!l • Situational Stimuli (Court Orders, Riots, 
E. Fires, Escapes, Etc.) 
.5 • Problem Analysis 

• Alternatives: .Definition & Evaluation 

I Strategic Planning 

II) 

tj • Programs (Initiation) 
.g • Contingency Plans 
e . Guidelines 1U Operational Planning 
Q. 
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• Strategic and Program Guidelines 
• Operation~_1 Consultants 
• Operational InfOl.nation Systems 

Operations Planning 

II) -~ • Project Schedules 
"C • Budget and Financial Plans 
e • Operating Procedures 
Q. 

Conceptual Model for 
Participatory Planning 
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taking quite clearly suggests the need for wide community involvement along with the 
technical expertise of qualified specialists and the experience of professionals. 

Strat~gic or middle range planning is concerned with what we can do and how 
to do it for the next three to five years. Again, because of the social responsibility factor, 
what we can do is an issue decided by widespread community participation. The 
"how" question, on the other hand, requires considerable input from specialists. 

Operations planning, on the other hand, is concerned with what we will do and 
when. Issues and concerns of operations planning, by their increasingly technical 
nature, call mainly for the input of professionals and specialists. Because line staff is 
conversant with the daily operations of the jail, it is important to include their practical 
input into operatjons planning. 

In summary, successful corrections planning requires a judicious mix of non-special
ists and specialists in a dynamic partidpatory process. 

An important, basic principle of planning holds that the planning structure should follow 
its desired function. Thus, understanding the functions of normative, strategic and 
operations planning helps provide a basis for considering the appropriate structure for 
each of these planning levels. 

Planning associated with establishing major policy directions (perhaps to include 
facility construction) has been defined above as a normative planning activity. Thus, 
its planning structure ideally requires widespread community involvement. However, 
the definition of "widespread involvement" will vary from one county to another. 
Consequently, there is no single model of participation that is universally valid. 
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Figure 2.1-1: Participatory Planning Model 

Roles, Respoll1sDIbD~itDes, 
. all1ld Memlbershnp of 
P~all1ll1lDll1lg Groups 
Board of Supervisors 

Sheriff and Corrections Staff 

To provide you with a frame of reference, we present below ;.In "ideal" model for 
participatory planning. Subsequent sections offer suggestions regarding membership 
considerations for variou~ planning groups along with their respective roles and respon
sibilities. 

By definition, members of the Board of Supervisors are elected officials representing the 
citizens of the county. The Board has the responsibility and authority for evaluating and 
approving staff recommendations regarding the corrections planning structure, roles 
and responsibilitie5 as your county will interpret them from the ideal planning model. 
The Board makes the final selection of members of the Planning Team and the Advisory 
Committee. 

Usually these decisions are made in consultation with the sheriff or jail administrator, 
who will be responsible for operating new programs or facilities. Because of familiarity 
with criminal justice system agencies, the sheriff also helps the Board select appropriate 
representation to the Planning Team and Advisory Committee from law enforcement, 
the courts, and corrections agencies. Membership and responsibilities of these groups 
will vary from county to county depending upon the following factors: 

o Personalities on the Board of Supervisors. 

o The status and influence of the sheriff. 

o The confidence which thl~ ~upervisors and the sheriff ha\ e in county administra
tive staff. 

The Board will also define the roles and responsibilities of the Planning Team and will 
monitor its activities and progress. (The Advisory Committee imd Planning Team can 
set up certain task forces on their own, while others should be approved by the Board.) 
Any planning decisions that have impact on county laws, fiscal commitments or opera
tions policies must ultimately be approved by the Board of Supervisors. Thus, as the 
planning process unfolds, the efforts of the Planning Team, the Advisory Committee and 
task forces are presented to the Board of Supervisors for official approval. 

The sheriff (or director of corrections) has direct responsibility for the jail and, thus, 
must be intimately involved in corrections planning. 

While participating in several planning groups, the sheriff also has specific respon
sibilities. He must take an active role in defining policy direction for both law enforce
ment and correctional functions. He must give access to the jail's facility and records 
ensuring that staff cooperates fully in data collection phases. 

As physical planning begins, a task force of corrections staff and administrators should 
participate in defining operations and space needs as well as in reviewing architectural 
plans. 
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Project Manager 
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Planning Team 
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The sheriff, as head of the primary user agency, should approve each major planning 

product. 

The project manager is the pivot point for the entire planning project. He or she is 
responsible for planning, organizing, scheduling and controlling all aspects of the work 
on the county's behalf. Specific duties, which depend on the phase of the project are 
listed below. '" ' 

Planning Phase 

• Orient the Planning Team and Advisory Committee to the project. 

• Coordinate the consultant selection process. 

• Provide liaison between the Planning Team and Advisory Committee, the fund
ing authority, criminal justice agencies and the consultant. 

• Supervise all in-house data collection and analysis activities. 

o Assist in the development of the corrections master plan and the functional 
program for the new facility. 

o Oversee the flaasibility analysis. 

o Monitor the pl'oject timetable. 

Design Phase 

o Liaison between the Planning Team and Advisory Committee, the local funding 
authority and the architect. 

o Coordinate user agency review in the preparation of the design and construction 
documents, bidding, and selection of the construction contractor. 

o Supervise the development of the fixed and moveable equipment lists. 
o Monitor the project timetable. 

Construction Phase 

• Liaison between the Planning Team and Advisory Committee, the local funding 
authority, and the architect and contractor. 

• Conduct on-site ir ;pections of construction activities to determine conformance 
of the work, materials, and equipment with the construction documents (may 
also have clerk of the works). 

• Assist the purchasing agent in the acquisition of fixed and moveable equipment. 

" Coordinate all local, state, and federal agency inspections of the project. Obtain 
all necessary certifications and licenses. 

o Obtain and maintain all project records, architectural and "as-built" drawings 
and equipment user manuals. I 

o Assist in developing written documentation of all change-orders. 

o Monitor the project timetable. 

• Review and approve all applications for payment submitted by the contractor 
(after review by the architect). 

• Represent the facility owners in the identification of construction deficiencies 
("punch list"). Review and approve the correction of all deficiencies. 

• Orient and serve as a resource to all individuals involved in the transition proc
ess. 

The size of the Planning Team will depend on the size and complexity of the planning 
problem, but should be small enough to be workable-generally about six members. 
The Planning Team may be smaller if consultants are relied upon heavily. The Planning 
Team members may be drawn from the following areas of expertise: 

• Corrections planners or other staff. 

• County and, if appropriate, city planners and administrative analysts. 
o Public works personnel. 

• Fiscal managers. 

• Technically qualified community volunteers (corporate planners from private 
industry or loan executives or retired professional planners.) 

mrn 



, --

Page 6 

Handbook Two: Starting the Corrections planning Process 

Advisory Committee 

The project manager is the leader of the Planning Team, wi~h direct r.es~onsibilty for 
coordination and communication as indicated in the above J?b descriptIOn. 

The Planning Team is responsible for carrying out or overseeing ~he needs
h 
as~~sr:nent 

and feasibility study tasks. Policy matters and findings are submitted to. t e k vlsorit 
Committee. Ultimately, the Team is responsible to the Board of Supervisors, h eep: 
informed as the planning process unfolds, and seeks Board approval at ~~~. major 
planning step. Thus, the planning staff has two equally important responsibilities: 

o The coordination of people, and 

o The coordination of tasks. 
The following skills will help the Planning Team and pa~t~cularly the project manager 

carry out their tasks in coordination with the other participants: 

• Technically competent in planning. 

o Task-oriented and willing to take charge. 

o Can manage people, time and resources. 

• Innovative, creative. 
o Skillful in working with groups (Board of Supervisors, Community Advisory 

Committee, task forces, etc.) 

o Skillful at conflict management. 

o Enthusiastic/ energetic pace setters. 

o Politically astute. . 
If the county does not have qualified planning staff available, the Board of Supervl~ors 

ma choose to contract out certain tasks to jail planning consultant~. ~he project 
y h ver should certainly be a county staff member since continuity over the 

manager, owe , f h . t If consultants 
planning cycle is critical to the coordination. and success 0 t e proJec . 
are hired, they will serve as staff to the project manager. 

The Advisory Committee is essential to any participatory planning effort. In general 

terms, its role includes: . 
o Receiving reports prepared by the Planning Team. 
o Studying and evaluating recommendations and their factual background. 

o Studying, formulating and recommending policy. . . 
Thus the Advisory Committee provides input to the planning process an~ ~rovl~es 

evaluation and feedb 'ck to the Planning Team, and endorses recommen atlons or 

Board of Supervisors approval. '. hi' 
If carefully selected, committee members can greatly contribute ~o t ~ P a~nlng 

rocess and help to ensure implementation of the product-th.e cO.rr.ectlOns pan. em
~ers of the Advisory Committee should be chosen for their "':'lllIngne:s. to becom~ 
involved in and work on the project. Represen~atives who are In a ~osltlon ~~ft~eae: 
for the following groups or agencies should be mcluded on the AdvIsory Co 

o Board of Supervisors 

o Sheriff and corrections staff 
o Judiciary (presiding judges of the municipal and superior courts) 

• District attorney 

o Public defender 
o County administration 
o Public works staff or county architect 

o Probation 
o Municipal law enforcement 
.. Alcohol, other substance abuse and mental health programs 

Th blic (who may be represented by individuals listed below) 
• e pu "d . f • I 

In addition, representatives of the following groups may be consl ered or mc u-

sion: 
o Elected officials from city governments 

o County grand jury 

= 

2.1 Step 1: Set Up a Participatory Planning Structure 

Task Forces 

M~~ 
Ml 
lwvwt 

.:'1) The Media 

e m. 

o County Bar Association 

• League of Women Voters 
o Church groups (Ministerial Association or interfaith council) 

• Community service clubs or civic organizations 

o Minority or public interest groups 

• Inmate support groups such as Friends Outside 

o American Civil Liberties Union or other prisoner rights advocates 

o Media 
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o Other community groups whose support is important to the jail construction 
plan 

The Advisory Committee should consist of about 15 to 20 persons. To maintain a 
manageable number yet provide for widespread community representation, attempt to 
identify individuals who occupy prominent roles in more than one community interest 
group. An existing committee, such as an AB 90 committee (mandated by Assembly 
Bill 90) or criminal justice advisory committee could form the basis for the Advisory 
Committee. Larger counties may require broader membership. If this is the case, organ
ize sub-groups to pt::rform specific tasks. 

Once established, both the Planning T~am and the Advisory Committee will follow 
the steps defined in this and subsequent handbooks. First tasks involve reviewing and 
discussing the issues defined in earlier chapters. These groups then identify correctional 
system and facility problems and develop goals and a mission statement for county 
corrections. Later tasks involve data collection and analysis and evaluation of options 
for facility development. 

A corrections needs assessment is a major undertaking. To help the Planning Team 
and Advisory Committee collect and proces~ information, certain tasks are assigned to 
"task forces." 

Task forces are small groups of about three to five persons who receive specific 
assignments and a timetable for reporting back to the Planning Team and Advisory 
Committee. Any number of task forces can be organized over the life of the planning 
process and several task forces may work simultaneously. Task forces may include 
community representatives or specialists who are not formal members of the Planning 
Team or Advisory Committee. 

Task force assignments may include: 

o Gathering and analyzing data. 

o Studying alternatives to incarceration. 

o Analyzing inmate service needs. 

.. Evaluating existing facilities. 

o Assessing facility consolidation. 

o Cost or funding analysis. 

o Site selection. 

a Selection of a consultant/architect. 

o Facility programming and design review. 

Task forces can address some of these issues without staff support. However, as a 
general principle, it is recommended that professional staff from the Planning Team be 
assigned to each task force to help to schedule meetings, gather pertinent information, 
and prepare task force reports. The project manager monitors the operations of each 
task force, either as a working or ex-officio member. 

Each task force is organized to perform a specific task within a specified time frame. 
Task forces report their findings and recommendations to the Advisory Committee. 
After evaluation, clarification and necessar{ rGvisions, the Advisory Committee for
wards task force reports to the Board of Supervisors. 

The media can be an invaluable ally in corrections planning-or the undoing of the 
entire project. An independent force, it can nonetheless spread the word about prob
lems facing corrections, the jail and the planning process. The only way to build 
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Participatory Role Relationships 

PartkipatDon: An 
Effective Approach for 
CorrectDonaJ P~anning 

Figure 2.1-2: Effective Corrections Planning 

Aspect of Planning 

Planning Structure 

Planning Method 

Planning Meetings 

Leadership 

Conflict 

Project Control Over Needs Assessment, 
Feasibility Study and Design 

Approval Authorities 

community support for the project is to keep the people informed, and the media can 
do this best. A continuous effort should be made to find human interest value in the 
jail planning project. 

Although it is desirable to include represe,ltatives of the media on the Advisory 
Committee (at least as observers), this is not sufficient community relations. The proj ect 
manager should use the sheriff and members of the Board of Supervisors and Advisory 
Committee to present the project to the media resources available in your community. 
A task force or sub-committee might serve as the effective link. 

The participation model presented in Figure 2.1-1 provides for maximum communica
tion and interaction among the Board of Supervisors, Planning Team, Advisory Commit
tee and task forces. Note the overlapping areas on the diagram which identify situations 
where individuals are members of at least two of the formal groups. 

For example, the Planning Team acts as staff to the Board of Supervisors, the Advisory 
Committee and the task forces. In addition, one or more members of the Board of 
Supervisors also serve on the Advisory Committee. Their overlapping memberships or 
"linking pins" facilitate both formal and informal communication among what might 
otherwise be separate units. The linking pin concept provides the vehicle for open 
exchange of ideas in planning. 

To extend the sphere of involvement even further, open all planning meetings to the 
public and make minutes of meetings available to anyone interested in reading them. 
Each person involved in the corrections planning process will probably have informal 
or formal associations with a wide range of community interest groups. It is possible 
to provide additional opportunities for community involvement by arranging for partici
pants at all levels to keep their respective community interest groups systematically 
informed of problems being confronted and progress being made in the planning 
process. 

To summarize the importance of participatory planning for corrections, a comparison 
is made on the following table between effective and ineffective planning experiences. 
Effective correctional planning refers to projects that experienced a minimum number 
of problems throughout the needs assessment process, architectural design and con
struction. Moreover, these piOjects resulted in jails that met legal imperatives and 
national and local standards. Ineffective corrections projects experienced many prob
lems throughout the life cycle of the planning and construction phases and were 
sometimes rejected by the community. The ones that reached construction sometimes 
conflicted with legal imperatives or national and local standards from the day they 
opened. 

Effective Corrections Planning 

Widespread community involvement 

Needs assessment and planning highly structured 

Scheduled-open to public, minutes available, media 
invited 

Stable throughout life of project 

Openly addressed, resolved or defused 

Highly controlled by Board of Supervisors, corrections, 
Advisory Committee and Planning Team 

Endorsed by AdVisory Committee, Planning Team, and 
Board of Supervisors on a step by step basis 

Ineffective Corrections Planning 

Primarily professionals and politicians 

Ad hoc planning, little formal structure 

Unscheduled-no notice to public or media 

Multiple changes throughout life of project 

Avoided at all costs 

Largely controlled by planners or architect 
(by default) 

By Board of Supervisors at the end of the 
planning process with input limited to 
professionals 

-=== 
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Examples of effective community-based participatory planning for corrections are: 
Alachua County, Gainsville, Florida 
Boulder County, Boulder, Colorado 
Contra Costa County, Martinez, California 
Jackson County, Kansas City, Missouri 
Kane County, (near Chicago) Illinois 
Benton County, Corvallis, Oregon, 
Linn County, Albany, Oregon 

Contra Costa County, California is an example of a county that initially spent a large 
amoun~ of money and. ex~erienced many problems, at least in part, because it failed 
to prOVide for community Involvement. The county scrapped its first set of architectural 
plans, returned to basic planning, and provided for widespread community involvement 
to generate the support needed to build its present facility. 

The le~son to be learned from these experiences is that community-based participato
~y planning may not t~ke you precisely where you think you want to go, but without 
It, you may not be gOing anywhere at all. 

Burns, Jim. Conllectio~s: Ways to Discover and Realize Community Potentials, 
~troud~burg, PA: Hutchinson Ross, 1979. While oriented toward urban design projects, 
It prOVides valuable methods for any community based planning. 

Glass, James. "Citizen Participation in Planning: The Relationship Between Objectives 
and Technique~,': American Planning Association Journal, April, 1979. Reviews a 
number of participatory techniques in terms of when they are applicable. 

Likert, Rensis. New Patterns of Management, New York, NY: McGraw Hill, 1966. 
Repo~s ~n ten years of research on the impact of involving employees in setting 
organization goals and the means for achieving them. This participation led to accept
ance of the goals and commitment to insuring their achievement. 

McGregor, Dougl~s. The ~rofessional Manager, New York, NY: McGraw Hill, 1960. 
Contrasts the relative merits of autocratic versus participative management styles and 
concludes that .the contemporary organization is made up of creative, sophisticated 
perso~ne~ wanting to have a voice in planning the direction and work effort of their 
organization. 

Sanoff, Henry. Designing with Community Participation, Stroudsburg, PA: Hutchin
son Ross, 1978. Stresses the need for sharing information and expertise between design
ers and those affected by environmental change. 
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This chapter provides techniques for identifying corrections system and facility prob
lems and developing solutions to these problems in an organized and democratk 
manner. However trite it may sound, you must clearly identify problems before they 
can be solved. This is no easy task because of the almost universal tendency for people 
to think in terms of solutions rather than specifying the scope and nature of the problem. 
However, beginning with a solution statement may lock you into that solution. 

For example, if you ask "What is the major problem confronting the administration 
of your jail?" you will likely hear, "We need more recreation, a library, substance abuse 
counseling and leisure time activities." When you think about it, this can be recognized 
as a solution statement. 

The problem statement might sound more like the following: "Enforced idleness is 
a problem in our jail. Inmates spend 85 percent of their waking hours locked in their 
cells with little or nothing of a constructive nature to occupy their time. Out of anger, 
hostility and sheer boredom, they resort to their own leisure time devices. They harass 
the corrections officers, create unbearable noise, and engage in a host of other unpleas
ant and counter-productive activities. Last year our malicious damage costs were up 22 
percent over the previous year. We experienced 42 physical confrontations between 
inmates (up 10 percent over the previous year), and our inmate escape statistics were 
up six percent over the previous year with a total of 53 escapees." 

Another example of a solution rather than a problem might be, "We need tighter key 
controL" Whenever a problem statement begins with "We need •.. ," you can expect 
a solution statement to follow rather than a problem statement. With respect to key 
control, the problem might sound something like the following: "One of our master keys 
has been missing for the past two months. We all know what would happen if it got 
into the hands of the inmate population. In addition, upon reading shift reports over the 
past six months, on 12 occasions corrections officers reported that they couldn't get 
access to needed supplies and equipment because of missing keys." From this problem 
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The Nominal Group 
Process 

NGP 

Task 1. Silent Generation of 
Problem Statements 

statement, a number of alternatives could be generated to solve the problem, including 
tighter key control. 

Having distinguished problem statements from solution statements, corrections plan
ning requires a systematic and practical means of identifying the wide range of problems 
confronting those involved in the process. Once the problems surface and are clarified, 
the planning process can move to the formulation of responsive, realistic, and appropri
ate action plans. The Nominal Group Process (NGP) is one efficient and effective 
method for this purpose. NGP is designed to do the following: 

o Obtain problem definitions from groups of individuals with common concerns 
yet diverse backgrounds and frames of reference. 

" Involve every individual in the group to a mmdmum degree. Sodally shy or 
retiring members of the group easily and systematically become involved in the 
process. Often the contemplative, quiet members of a group have some of the 
most profound contributions to make. Planning groups can ill afford to lose this 
talent. 

• Capture individual perceptions of problems without being influenced by superi
ors or community leaders who occupy positions of power and authority in the 
community. Everyone's contribution is worthwhile and relevant. Members of the 
group may take an apparently trivial idea and develop it inb a significant prob
lem statement. 

o Enable the group to establish a common ranking of problem statements so that 
individual members are not influenced by superiors or powerful community 
leaders. 

o Enhance creativity and interest in identifying problems including those which 
pertain to corrections planning. 

NGP is easy to understand and use without extensive training. Because the process 
is relatively easy to learn, participants involved in jail planning projects can use it 
immediately. In addition, the method has application for problem identification in a 
wide variety of other formal and informal organizations. 

To initiate NGP, a group facilitator (for example, a member of the planning team who 
has studied NGP) divides the participants at an Advisory Committee planning meeting 
into small groups of five to eight persons and asks individuals to move to pre-arranged 
small tables. The group leader then distributes to each member a pre-printed "Nominal 
Group Problem Identification Form," which includes questions pertaining to substantive 
areas of specific concern to the jail planning process. For example, the form may 
contain one of the following questions: 

"As planning proceeds, what problems will we need to address regarding the use 
of alternatives to incarceration?" 

"What problems will we need to address regarding programs and services in our 
new jail?" 

The group facilitator illustrates for group members how to write problems rather than 
solution statements. The examples used above (or others) can be used for illustration 
purposes. Alternatively, if the planning group is concerned with exploring potential 
solutions, they are asked to suggest ideas available to solve a specified problem. (See 
Chapter 2.4 on Problem Solving). 

Carefully follow the steps outlined below during problem identification sessions. 

The facilitator and the group read the substantive question on the Nominal Group 
Problem Identification Form, providing clarification if needed. The facilitator then asks 
each group member to privately list problems that relate to the substantive question. 
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The facilitator writes on the flip chart or newsprint one problem statement at a time from 
each group member, using a round robin approach. Commenting or editing is not 
permitted at this point. For ease of reference, each problem statement is given a code 
number. 

The facilitator and the group clarify each problem statement for common understand
ing. This is important because some people tend to think in shorthand, while others may 
not clearly understand the implication of a problem statement or the meaning behind 
it. At this juncture in the NGP, group members may merge problem statements that 
seem essentially the same. In addition, if it has not occurred spontaneously, the facilita
tor asks group members if the discussion and clarification process has stimulated further 
problem statements. If so, these added problem statements are written on the flip chart 
and discussed for clarification purposes. 
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The facilitator gives each group member a 3x5 card and asks each to select the five most 
critical problems recorded on the flip chart. The code numbers corresponding to each 
problem can be used for this purpose, eliminating the time it would take for each group 
member to rewrite the five problem statements. When this process is complete, the 
facilitator asks each group member to privately and independently rank order the five 
problem statements, assigning a "5" to their perception of the most important problem 
statement, "4" to the second most important, and so on. 

During the period when group members are privately ranking priorities, the facilitator 
prepares a tally sheet on the flip chart. As each group member completes ranking the 
five most critical problems, the facilitator writes the weighted values (from the ranking 
discussed above) adjacent to the corresponding problem statement number on the tally 
sheet. The tally sheet is then totalled. The group may choose to comment generally on 
the outcome. 

A sample tally sheet is presented in Figure 2.2-1, illustrating how a group of five 
persons might develop their priorities. 

After each small group has established a list of priorities in substantive areas assigned 
to them, results are presented to the total Advisory Committee for evaluation and 
discussion. This stimulates small groups to be conscientious regarding their assignments 
and to perform as well as they can. In addition, the Advisory Committee gets a total 
perspective of the planning problems with which it must deal. If for any reason two or 
more small groups happen to generate problem statements pertaining to the same areas, 
they should meet as one group and repeat the NGP from Tasks 4 through 6. 

After each NGP session, the Planning Team organizes the substantive problem state
ments in priority order and sends results to Advisory Group members. In addition, 
minutes of these meetings go to the Board of Supervis~Js for information purposes and 
necessary action. 

The Planning Team must eventually address each identified problem even if it is not 
included in the higher priority rankings. Additional meetings may be necessary to rank 
order problem statements that failed to surface during the first NGP meeting. Or, if the 
remaining problem statements seem relatively equal in importance, the Planning Team 
may simply rank them arbitrarily. 

When used to identify planning problems on a number of issues, NGP serves as an 
important point of departure. It provides the baseline iriformation upon which you can 
schedule problem-solving action planning meetings. 
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Figure 2.2-1: Nominal Group Problem Priorities 

Problems 
(by Code 
Number) 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

Greg 

5 

2 

4 

3 

Group Participants by Name and 
Independent Rankil.g of Problems: 

Sandi Mary 

4 

3 3 

5 2 

2 5 

4 

Overall 
Group 

Carol Scott Total Priorities 

5 15 II 

5 4 17 I 

3 2 16 II 

s V 

4 4 

2 10 IV 

3 3 

2 

(Note: the overall group priorities are written in Roman numerals (I to V) in the last column. It is not unusual to find group rankings in dusters as indicated 
above even though each member individually developed his or her own rank order. The patten: simply implies a high level of agreement on the top five p~iorities. 
Frequently, the ranking of problem statements below the first five or six tends to spread out, suggesting less agreement among group members over these Issues.) 

Applications of NGP 

Summary and 
Conclusions 

The NGP has a wide range of applications in problem identification generally and for 
jail planning in particular. The meeting format presented above is suggested for involving 
key individuals or groups in each planning phase. These should include: 

o Clients (consumers or users) and first line staff for problem identification and 
exploration. 

o External resource people and specialists for exploring knowledge or possible 
approaches. 

o Key administrators and decision makers for developing priorities. 
o Organizational staff for developing program proposals. 
o All of the above participants for final approval and evaluation. 

Thus, the same format can be productively used to surface problems, explore alterna
tives, establish problem and program priorities and generally involve a large constituen
cy in any aspect of the planning enterprise. 

The procedure for using NGP in any of its applications can begin with task forces, 
the Advisory Committee or the Planning Team. Ultimately, however, the Board of 
Supervisors must endorse final solutions or products. 

Identifying correctional system problems is serious business, requiring considerable 
thought and input. The NGP provides an efficient and effective means of surfacing 
system problems that influence jail planning arid construction. Moreover, it does this 
in a manner that involves all participants in the process. 

Identifying the nature of problems faced by your system provides a firm foundation 
for the next step-developing goals and objectives for the direction you want to pursue. 

Delbecq, Andre, and Ven De Ven, Andrew. "A Group Process Model for Problem 
Identification and Program Planning," Journal of Applied Behavioral Science, Vol. 7, 
No.4, 1971. Provides an understandable and practical explanation of the nominal group 
process, including a description of the research on which it is based. 
Schein, Edgar. Organization Psychology, Englewood Cliffs, NJ: Prentice-Hall, Inc., /1 
1972. Focuses on how an organization can productively use its human resources \ 
through effective management. Examines problems of organizational integration which 
arise because an organization is composed of many informal as well as formal groups. 
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Goals 

Who Win Use 
This Chapter 

Mission 
Statement 

Goals 

Objectives 

The Mission Statement 
Definition 

Primary Users 
Advisory Committee 
Planning Team 

Secondary Users 
Sheriff 
Board of Supervisors 
Corrections Staff 

The Advisory Committee is responsible for developing the mission statement, and the 
Planning Team is responsible for correctional gOills. Drafts of these materials should 
be reviewed and approved by the sheriff and Board of Supervisors. 

For many communities, the opportunity to effect significant change within the local 
correctional facility comes only once in a lifetime. M3jor policy decisions regarding the 
facility must, therefore, meet both the immediate and long-range needs of the commu
nity as well as of the jail staff and inmates. For this reason, the development and 
documentation of the mission statement and goals for corrections are critical initial steps 
in the needs assessment and facililY planning process. TogethElr, these documents 
define, in general terms, the nature of the philosophical and operational changes to be 
achieved through planning. They are essential reference documents which provide 
focus, direction, and consistency to the myriad of activities which will be undertaken 
to improve local corrections. 

Because each community is unique with respect to its incarceration needs, there is 
neither a "model" mission statement nor model correctional goals that apply universally 
to all communities. This chapter is designed to help individuals reponsible for the 
development of the mission statement and correctional goals to clearly define and 
document your county's approach to, anti expectations for, corrections. 

A mission statement is a broad, general statement describing the philosophy by which 
the correctional system and facilities will be operated. Specifically, a mission statement 
defines the purpose of the correctional facility; Ithe facility's responsibilities to its inmate 

I 
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Key Issues 

The 

The 5 R's 

population and other major constituencies (such as local governm~nt, the local criminal 
justice system, governmental and community agencies which provide services and 
programs for the facility, and the public); and the philosophical direction of the correc
tional facility. In essence, ? mission statement reflects the ideal correctional facility for 
a particular community. 

In the development of a mission statement, give serious consideration to three key 
issues: purpose, responsibilities and philosophical direction. 

Purpose. The purposes of the correctional facility include the legal mandate for the 
operation of the facility; the role of the correctional facility in the local criminal justice 
system; the types of inmates who will be incarcerated in the facility (such as pretrial 
and/or sentenced, male and/or female, and adult and/or juvenile inmates); and, in 
general terms, the role that incarceration plays in the community. To determine the 
purpose of the correctional facility, the following questions should be addressed: 

• Is the operation of the correctional facility mandated by st3te and/or local 
statutes? 

o Who is ultimately responsible for the operation of the facility? 
o What law enforcement agencies and courts are served by the facility, and how 

does the facility help them accomplish their responsibilities? 
o Who will be incarcerated in the facility, and why should they be incarcerated? 

Responsibilities. The mission statement must define the correctional facility's primary 
responsibilities to the county or community, its inmate population and other major 
constituencies. In the broadest sense, those responsibilities are: 

o Security. Making sure that individuals remain incarcerated until legally released; 
o Safety. Making sure that the staff, inmates, and visitors are not subjected to 

physical, emotional, or psychological abuse or danger while in the facility; ;:\nd 
o Service. Providing for the basic human needs of the inmate population .. ~nd 

providing program opportunities for those inmates who choose to participate. 
How these terms are actually defined and their relative importance to the overall 

mission of the facility will vary from community to community. The definition of the 
term "service" is particularly critical because of its cost implications. The mission 
statement should, therefore, include a general description of the types of services and 
programs which will be offered in the facility. In defining all three terms, it is essential 
that the California "Minimum Standards for Local Detention Facilities" and recent 
corrections-related court decisions be carefully reviewed to determine what, at a mini
mum, are the correctional facility'S responsibilities (refer to Chapter 1.2 on standards 
and legal requirements). 

The correctional facility has, however, other major responsibilities to its various 
constituencies. As an example, local government must operate the correctional facility 
in a cost-effective manner. Thus, it is important to identify and reflect in the mission 
statement all of the correctional facility'S major responsibilities. 
Philosophical Direction. Determining the philosophical direction of the correctional 
facility requires putting aside current perceptions regarding the mission of the facility 
and trying to conceptualize its mission five, ten Or twenty years in the future. 

A number of quite different correctional philosophies can be identified, including the 
so-called "Five R's:" 

o Revenge. The mission of a correctional facility is to punish inmates in order to 
repay their "debt to society" and to deter future criminal activity; 

.. Reform. A correctional facility exists to provide inmates with vocational and 
educational skills .mU instill in them contemporary community standards, thus 
making them productive members of society upon release; 

o Rehabilitation. The mission of a correctional facility is to treat the inmates' 
social and psychological problems and change their attitudes so that they can 
"cope" with society upon release; 
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Developing the Mission 
Statement 

Criteria for Mission 
Statement IDraft 

o Reintegration. A correctional facility is responsible for developing a cooperative 
relationship between the inmates and the community in order to reduce the 
stigma of criminality and enhance the inmate's ability to successfully re-enter the 
community upon release; and 

o Restraint. A correctional facility must operate in a smooth and efficient manner 
and must tightly control the behavior of inmates through the use of rewards and 
punishments in order to maintain a calm environment in the facility. This philoso
phy assumes that attempts to reform, rehabilitate, or reintegrate inmates are futile 
because people change only if they want to. 

In terms of the operation of a correctional facility, all these philosophical approaches 
have their advantages and ..4isadvantages. As a result, most communities recognize that 
the philosophical direction established for the jail will be a combination of two or more 
of the models. Regardless of the philosophical direction chosen, it must be based on 
the community's expectations for the correctional facility, current correctional stand
ards and court decisions, and the needs of the staff and inmate population of the facility . 

The. most difficult task in the development of a mission statement is thinking through 
the Issues that must be addressed. Once consensus is achieved on the issues, writing 
the document becomes a relatively simple process. 

Substantial community input should be solicited to develop a mission statement. 
A(,propriate representatives of local government, the local criminal justice system, 
governmental and community agencies, and the public should be actively encouraged 
to participate in the statement's development because they all have a stake in the 
succes~ or :ailure of the correctional facility. For most communities, the Advisory 
Committee IS the most appropriate body to take responsibility for the development of 
the mission statement because its membership reflects a cross-section of professional 
political, and community interests. ' 

As the community's technical experts in the field of corrections, the sheriff and 
corrections administrator must take a leadership role in the development of the mission 
statem~nt. That leadership role ranges from organizing meetings, to researching the 
profeSSional standards and court decisions, to actually drafting the statemen~. 

Assuming a leadership role, however, does not mean dominating the process. Every
one involved i.n the development of the mission statement must be allowed input, 
regardless of hiS or her expertise in corrections, or personal philosophies. 

Involving a diverse grOl!p of individuals in the development of a mission statement 
is a major task. Each person will have his or her own opinion on almost every issue that 
must be addressed. Regardless of the differences of opinion that may exist, group 
consensus on the issues is essential. Even if everyone cannot agree that the position 
taken on a particular issue is the best possible course of action, the group must at least 
agree to give it a try. 

Reaching even this level of consensus may require numerous discussions of the 
issues. In all probability, some compromises will have to be made to arrive at positions 
which both satisfy the community and comply with professional and constitutional 
standards. (Help with techniques for group decision making can be found in Chapters 
2.2 and 2.4.) Once agreement is reached on all issues to be addressed, an initial draft 
of the mission state'Tlent can be developed. 

While there is no set format for a mission statement, the draft should comply with the 
following criteria: 

o Broad Focus.The mission statement should definitively address every major 
issue regarding the operation of the correctional facility. It should not, however, 
attempt to address The details of how the facility will operate. Those details 
should b~ addressed in other documents, such as the corrections master plan, 
the functional and architectural programs for the facility, and the operational 
policy and procedures manual. 

o Concise. The mission statement should be written as simply and concisely as 
possible. It should not be more than one or two pages long. If any longer, there 
is a very good chance that it will never be read, no matter how well written. 
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COlrll'ectiona~ Goals 
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Identifiying Correctional Goal 
Topics 

Developing the Correctional 
Goals 

o Clear and Unmistakable. The mission statement should be und~rstanda~l.e 
even to those individuals who have little or no knowledge of correctional facili-
ties. Corrections jargon should be avoided. . 

o Realistic and Attainable. While the mission statement should reflect the Ideal 
correctional facility for your county, those responsible for i~ ~evelopment must 
feel certain that, with effort, its ideals can be achieved. A mission st~tement that 
includes "pie-in-the-sky" concepts that can never be implemented IS worth~ess. 

• Positive. Because the mission statement defines the future course of corre~tlons 
in the community, it must focus on .what will be done, rather than what will not 
or cannot be done. 

The completed draft of the mission statement should be reviewed an~ formally ap
proved by the Advisory Committee, the sheriff and the Board of Supervisors. In some 
instances, changes in wording are necessary before all can approve the draft. ~ow~ve~, 
major changes in the content of the mission statement are unnecessary at thiS pomt If 
agreement on the issues has been achieved. 

A correctional goal is a brief statement that defines in general t~r.ms an end result to 
be achieved in the operation of the correctional program or !acility. . 

Like the mission statement, a correctional goal reflects an Ideal towar~ ~hlch the 
correctional facility should be striving. A correction~1 goal diff:rs from a mission stat~
ment in that it relates to a specific aspect of operations, and IS therefore narrower m 

fO~~orrectional goal also differs from an objective in that a goal defines a~ end result 
whi'le an objective describes an activity or group of acti~ities required to achieve an end 
result. An objective has fixed time parameters, and IS m:asu.rable. Beca~5e a goal 
reflects an ideal these criteria are not usually applicable. Objectives and their develop
ment are discu~sed in detail in the next section of this handbook. 

The number of goals established for the correctional facility.,,:,i11 vary greatly fr~m 
community to community depending on the size and type of faCility and the co.mplexlty 
of its operations. However, at a minimum correctional go~ls should be established :or 
the broad operational areas of administration, support services, pr~grams, and secur~ty. 

To determine the actual topics for which co.Tectional goals will be de.veloped, .f~rst 
develop a list of all the functions and activities which must b.e performe~ I~. the facIII~y. 
Then, rank order the list, giving highest priority to those functions and.ac~lvl~les essential 
to the mission of the facility. Develop goals for only the highest Priority Items. 

The process for developing correctional goals is basically the s~me ~s the missio.n 
statement development process. Consensus on tlo/;o end result defmet. 10 eacn goal IS 
absolutely essential. . 

The content of the correcti, ';,,', 'als should reflect both the philosop~y esta.bllshed 
for the jail and current profes!;(o:'"ld and constitutional standards. For thiS reason, the 
mission stai~:ement, "Minimum Standards for Local Detentio~ Facilities," and recent 
court decisions are primary references in developing correctional goals. !h.e task of 
developing the goals should only be tackled after the initial draft of the mission state-
ment has been reviewed and approved. . 

Like the mission statement, correctional goals should be conCise. One or two sent
ences are usualiy adequate to define the end result to be achiev~. :he goals ~ust also 
be positively stated, clear and unmistakable in meaning, and realistically attamable. In 
addition, they should meet the follOWing criteria. 

, j 
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While each correctional goal focuses on a specific aspect of facility operation, the ideal 
end result is stated in general terms. The details of how to achieve that end result will 
be stated in other documents. The following examples illustrate this point: 

Too Specific. To prepare three hot meals per day "in-house" and serve each 
inmate in his or her living unit, with no more than 14 hours between the evening 
and breakfast meals. Meals will be prepared conventionally and transported in bulk 
to the living units. 

Correct Level of Generality. To provide meals to the inmate population which 
meet the recommended daily nutritional allowances established by the National 
Academy of Sciences. 

The first example is actually an objective that describes several activities required to 
achieve the end result reflected in the second, more properly stated, example. The 
advantage of stating general correctional goals is that they allow more flexibility in the 
planning process, making it possible to explore all available options. 

Each correctional goal developed for the facility must be consistent with the purpose, 
responsibilities, and philosophical direction established in the mission statement. It is 
particularly important that the correctional goals are philosophically consistent with the 
mission statement. If they are not, there is a very good chance that those responsible 
for implementing the goals will receive a mixed message regarding what they should 
be trying to accomplish. 

Upon completion and consensus of the team, the initial draft of the correctional goals 
is submitted to the Advisory Committee, the sheriff and the Board of Supervisors for 
review and approval. 

It is important to remember that the initial drafts of the mission statement and correc
tional goals may itot represent the final products. Once data about the inmate popula
tion and local criminal justice system are collected and analyzed, the drafts of the 
mission statement and correctional goals should be re-evaluated to determine whether 
or not the positions expressed in these documents are consistent with your new knowl
edge. 

For example, a position taken on the provision of vocational training programs may 
be inconsistent with data which indicates that inmates do not stay in the facility long 
enough to benefit from such programs. If inconsistencies are found, the mission state
ment and correctional goals should be revised to reflect the findings of the data. Once 
this update is completed, the final forms of both documents should again be reviewed 
and approved by the Advisory Committee and Board of Supervisors. 

Because the planning and construction of a new jail will, for most communities, Occur 
over a period of from three to five years, the mission statement and correctional goals 
need to be reviewed on an annual basis to determine whether or not they remain 
consistent with professional and constitutional standards. If major changes have oc
curred, these documents should be revi! ~d. 

While the mission statement and correctional goals may appear on the surface to be 
relatively simple documents, do not take their development lightly. Give careful thought 
to the major philosophical and operational decisions reflected in both documents. They 
will provide direction to the needs assessment and facility planning processes and, 
ultimately, determine the success or failure of the correctional facility. 

Once the initial drafts of the mission statement and correctional goals are approved, 
the next major task is the development of an action plan to determine how to accom
plish the changes they call for. 

O'Leary, Vincent. Correctional Policy Inventory: A Survey of Correctional Philoso
phy and Characteristic Methods of Dealing with Offenders, Hackensack, NJ: Na
tional Council on Crime and Delinquency, no date. A self-assessment questionnaire to 
help you examine current policy. 

Pena, William. Problem Seeking: An Architectural Programming Primer, Boston, 
MA: Cahners Books, 1977. Speaks well on goal development and the distinction 
between goals and objectives. 
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The scope and complexity of corrections planning requires many hours of meetings. It 
is essential, therefore, to ensure that meetings are well organized, scheduled for a 
purpose, and structured to result in specitk results. This chapter provides techniques 
for developing solutions to correctional problems in an organized and democratic 
manner. These techniques may be used by any of the groups identified in Chapter 2.1: 
the Advisory Committee, Planning Team or task forces. 

"Problem solving" is a process by which individuals or groups discover a method 
for correcting an unacceptable or undesirable situation. "Action planning," the problem 
solving process proposed here, adds specificity with respect to who will be responsible 
for each step required to solve the problem and the date by which each activity will 
be completed. This structure helps you pinpoint responsibility within agreed upon time 
frames. It is applicable to finding ways to reach desired goals as well as to solving 
problems. 

Action planning can be time consuming. Conservative estimates indicate that 50 percent 
of managers' and community leaders' time is spent in meetings (in groups, one-on-one, 
or by phone). Yet, when managers and community leaders describe how they feel 
about the meetings they have attended, the response is invariably negative. The words 
they use include "frustrated," "bored," "impatient," "no structure," "no agenda," "no 
purpose," and so on. 

The single most frequent cause for unproductive meetings is poor planning. Even the 
most skillful leader cannot conduct an effective meeting without a sound plan that 
involves the participants in a dynamic, creative exchange of ideas. Social science 
research informs us that the most effective means of gaining commitment, involvement 
and action-oriented results is to create opportunities for others to participate in develop
ing plans that affect them., 
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lask One: State the 
Problem 

What Currently Happens? 

How Does This Affect People? 

Clarify the Problem 

The NGP (described in Chapter 2.2) is designed to help identify relevant planning 
problems. Beyond this, a structured leadership procedure can maximize participation 
through the organized exchange of ideas in a process geared toward action-oriented 
results. The approach requires careful planning by the group leader (generally the 
project manager, depending upon which group is involved) prior to convening the 

meeting. 
The eight steps involved in action planning are: 

o Task One: State the problem. 
o Task Two: State the meeting objective. 

o Task Three: State the starting question. 

o Task Four: Develop a list of potential solutions. 

o Task Five: Meeting break. 

o Task Six: Decide on solutions 
o Task Seven: Develop and agree on the action agenda. 

o Task Eight: Critique the process. 
r;e example offered below-problems with inmate behavior-will clarify how the 

process works. 

The person running the meeting writes the problem statement on a flip chart prior 
to tha Advisory Committee meeting. The problem statement can be taken from previ
ously conducted NGP meetings. The group then clarifies the problem by examining 
what currently happens and how it affects people. 

Indicate the impact this problem has on the organization and its operation. 

Example. The "enforced idleness" problem included a statement regarding the 
impact this problem has on the organization and its operations. The problem 
statement concluded as follows: "They (inmates) harass the correction officers, 
create unbearable noise, and engage in a host of other unpleasant and counter
productive activities. Last year our malicious damage costs were 22 percent up 
over the previous years. We experienced 42 physical confrontations between 
inmates, up 1 0 percent over the previous year, and our inmate escape statistics 
were up ~ix percent OVei" the previous year with a total of 53 escapees." Clearly, 
these data were collected from jail records prior to the meeting. 

How does this problem affect personnel, emotionally and psychologically? 

Example. Jail personnel are frustrated and disillusioned. They can intellectually 
understand why the inmates behave the way they do but they simply cannot do 
anything about it. Every year they are required to do more work with fewer 
resources. They simply don't know where it will stop. We treat the animals in the 
zoo better than we treat our inmates. Some want to quit this hopeless job, but they 
don't know what they would do. They need to care for their own families and feel 

that they are trapped. 

Return to the problem statement, underlining key words as you explain the meaning and 
to ensure that all group members have a common understanding of the problem. 

Cause Unknown: If the cause is unknown, you will want the group to examine 
possible causes. (Enforced idleness was already identified as the cause of this 

problem.) 

r 
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Cause Known: If the cause is known, the group needs to examine what can be 
done about the problem. 

The meeting leader writes a concise statement of what he or she wants to happen as 
a result of this meeting. 

Example. "I want this meeting to provide a strategy which will enable the jail to 
eliminate enforced idleness." 

State the initial question so that it stimulates brainstorming in the group. Be sure that 
the starting question relates back to the meeting objective. 

Exam.ple: ~he basic cause of inmate idleness is fairly clear. Therefore, the starting 
question might be as follows: "How can we develop a strategy which will enable 
jail staff to schedule programs and services that occupy at least 60 percent of 
inmates' waking hours?" Or, more specifically: "Would you please think of possi
ble programs and services that would be interesting and beneficial to inmates in 
the jail? For each contribution, suggest how the jail can obtain these programs and 
services." 

You may use the NGP to develop a list of potential solutions to' the stated starting 
question. In order to actively participate, the leader may wish to have another person 
record committee members' ideas on a flip chart. 

Some possible responses to this question might include: 

• "We need to know more about inmate interests, needs, etc." 

• "The Substance Abuse Center could run groups for inmates with these kinds of 
problems." 

o "Our community college h,as an excellent athletic program; it should be ap
proached about providing interns to offer recreation programs." 

• "Students in criminal justice, criminology, sociology, and psychology could also 
be used as volunteers." 
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• "We have a Volunteer Bureau and a clearing house for community volunteers. 

They should be of help." 
o "The Mental Health Department runs group meetings called 'Coping Skills in the 

80's'; perhaps they could make these sessions available in the jaiL" 

• "The school district is legally responsible for running the GED program. The 
district should provide the GED program for jail inmates." 

o "The Board of Supervisors should provide the jail with a staff person to coordi

nate programs and services." 
o "A service club may be interested in supplying recreation equipment or quiet 

games for the jaiL" 

The leader may want the group to take a break after collecting responses to the starting 
question. This will provide time for the leader to organize the responses in preparation 
for deciding on solutions to pursue and for preparing the action plan. 

The group determines which of the proposed solutions seem effective and feasible. 
Consensus is required in achieving a solution-this may take time but the investment 
will payoff. At this point, individuals should commit themselves to specific actions 

needed to pursue the solutions. 
Example. These are action statements that might be made by committee members. 

Project Manager: "I will write a job description for a jail program and inmate 

services coordinator." 

ii 

Mrs. Cox: "I will arrange for a member of the Advisory Committee to contact i 

the Volunteer Bureau to determine whether it can supply the jail with a 
volunteer program coordinator who could provide staff assistance in planning 
and scheduling programs and services in the jail, and other possible volun-

teers." 
Judge Scott: "I will enlist a task force of the Advisory Committee as a support 
group in presenting the request for a program coordinator to the sheriff and 

then the Board of Supervisors." 
Project Manager: "When volunteers or interns have been screened and as
signed to the jail, I will have them design an inmate needs and interests 
assessment form and collect data for future programming." 
Mr. McCabe: "I will contact the office that handles intern assignments at the 
community college and work with them to organize an intern program for the 

jaiL" 
Undersheriff Gregory: "I will ask the Advisory Committee to outline a standard 
presentation for a Speakers Bureau. The Speakers Bureau will be responsible 
for scheduling presentations to service clubs, church groups and other com
munity groups. The objective of this activity will be to educate the community 
about problems in our jail and to request their help either as volunteers or 
through sponsoring athletics and leisure time activities by purchasing equip-

ment for the jail." 
"When community groups agree to buy equipment and leisure time games, 
I will contact the director of athletics of the community college and ask for 
interns or volunteer students to help us run our recreation program." 

Project Manager: "When the program coodinator has been hired and volun
teers or interns have learned the routines and responsibilities in the jail, I will 
work with the coordinator to initiate substance abuse programs, initiate coping ,/ .. '~ 
skills training, and a GED program." ~\ 

In this example of a structured meeting, the leader has organized the group members' 
ideas into action statements which can be organized in a logical sequence of events. 
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Figure 2.4-1: Sample Action Agenda 
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Group leader/Project Manager 

Advisory Committee member (Mrs. Cox, League of 
Women Voters) 

Advisory Committee member (judge Scott) 

Advisory Committee member (Mr. McCabe, 
Superintendent of schools) 

Group leader/Project Manager 

Advisory Committee chairperson (Undersheriff 
Gregory) 
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The next task in action planning is to establish an action agenda that fixes responsibility 
for the activities generated from the meeting and sets a schedule for progress reports 
and completion. 

The action agenda cannot be completed in the absence of the Advisory Committee 
because the group leader does not have the authority to assign tasks to other persons. 
The responsible person is accountable at reporting times and when the activity is 
supposed to be completed. Moreover, it is important to involve the Advisory Committee 
in adopting the final action agenda, thus giving the committee "ownership" in the 
activities, assignments and due dates. A sample action agenda is shown in Figure 2.4-1. 

Actions/Activities Reporting Completioll 
Schedule Date 

Write Jail program·coordinator job description Next meeting, Next meeting, 
{jan. 25) (jan. 25) 

Contact Volunteer Bureau for volunteers Jan. 25 Jan. 25 

Chair an Advisory Committee task force to work Jan. 25 Feb. 25 
with Planning Team. Request program coordinator 
position from sheriff and Board of Supervisors. 

Arrange a meeting with Professor Higgins and Monthly, beginning June 25 
Planning Team staff to discuss re-assignment of Jan. 25 
interns. 

Work with volunteers on inmme service needs Monthly, beginning June 25 
assessment. Feb. 25 

Chair a task force of Advisory Committee members Each Advisory On-going 
in planning and scheduling Spe'akers' Bureau. Committee meeting 

Since the later items in the preliminary plan were so speculative, the committee 
decided to postpone the action agenda for these items for 90 days. Those items will be 
placed on the meeting agenda for April. 

At the conclusion of the Advisory Committee meeting, the group leader reviews for the 
members those aspects of the meeting that he or she felt were "well done" and asks 
the group members to provide feedback regarding what they felt he or she did well. 
Similarly, the group leader states his or her perception of "opportunities for improve
ment" and asks the group for its feedback in this regard. The critique provides the 
opportunity for improving the quality df future meetings. 

Having developed the action plan, it is critical for the committee to monitor the 
resulting tasks. The responsible party should be queried at subsequent meetings on the 
progress of the work and should report at the appointed time. 

To illustrate its utility in the context of a fairly complex problem solving procedure 
action planning has been presented here in the context of a formal Advisory Committe~ 
meeting. It should, however, be viewed as a versatile 1:001 having a wide range of 

=' 

= 
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Summary and 
Conclusions 

References 

applications, including Planning Team and task force issues. .. 
For example, the project manager and the Planning Team ca.n es~abhsh actl?n agen

das covering the total scope of jail planning. The action agenda In thl~ c?ntext fixes staff 
responsibility for data collection and analysis, library research, pr~hmlnary document 
drafting and so forth. To be sure, the project manager and Planning Team members 
need to coordinate their action planning activities with the Advisory Committee and the 
Board of Supervisors, but the procedure provides a structure for ensuring that each task 
gets addressed at the appropriate time. 

The problem solving meeting illustrated above provides for rich involvement of ~ommu
nity representatives and professional planners. More importantly, such a meeting con
cludes with an action plan that structures problem solving activities in a logical m~nner, 
fixes responsibilities for each activity and establishes a t~metable for t~e co~pletlon of 
assignments. However, your meetings may not be as slm~le as the Illustra.tlon. 

Resulting action planning schedules should be made available to the Advl:ory Com
mittee the Board of Supervisors and the Planning Team members. In thiS way all 
memb~rs of the planning process can help monitor the progress. In addition, the Board 
of Supervisors should be asked to endorse action planning activities as major milestones 
are completed. . 

Action planning requires the allocation of time and resources. Some ~o~ntles ~ay 
assert that they do not have the luxury of IIfront end" planning. However, It IS a ~unous 
phenomenon of organizations that we can always find time to ':clean Up" the ~Is~akes 
made because of deficient planning. ExperiencE; tells us that In the long run It IS far 
cheaper to minimize these mistakes by investing in "front end II planning. Don't short 
change yourself in this regard. 

Jorgensen, James D. and Foutsko, Timothy F. Solving Problems i? Meetings, ~hicago, 
IL: Nelson-Hall, 1981. Provides guidance, structure and alternatives for planning and 
running decision making meetings. 

Jorgensen, James D. and Foutsko, Timothy F. Quid, New York, NY: Walker and Com
pany, 1978. Presents a "force field analysis" approach in which planners evaluate the 
relative merits of one choice over another. 

Meeting Leadership Skills: A Prescriptive Package,. P.O. Box. ~024, Boulder, CO 
80306: Training Systems Design, Inc., 1976. A more detailed exposition of the methods 
described in this chapter. 
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This chapter presents a general discussion of the need for consultants, the various types 
of consultants, the methods for soliciting their services and selecting them, and hints 
to help you when contracting and working with the selected consultant. 

While you may complete many of the needs assessment and feasih,lity study tasks 
without the aid of a consultant, some agencies will want assistance with these tasks. In 
addition, almost all counties that proceed with developing a building will hire an 
architect. Thus, this chapter deals with selecting both planning and architectural con
sultants, although the latter will not be needed until later. 

Deciding when to select an architect/consultant is not the simple process that some 
may think. You cannot just hire some person or firm and expect them to develop 
solutions without any substantial involvement from you, their client. First, you must 
develop a thorough understanding of your own problems and needs so that you can 
convey needed information to your consultant. Once you have analyzed your situation, 
you can better decide what type of consultant you require, what services you expect 
them to perform, how much you can afford to pay for those services, and how much 
time is necessary-or available-to complete the job. 

After your preliminary assessment of the problem, you will have a basic idea of 
whether consultation is necessary and what should be its focus. It may be as broad as 
providing the corrections needs assessment study or as specific as assessing the poten
tial impact of health care servic;e standards upon your jail. 

A frequent reason for hiring consultants is that in-house capabilities don't measure 
up to the task at hand. Not many agencies can support the specialized staff required 
for justice system planning and design. It is often impractical to establish permanent 
positions for these functions. Unless there is long-term demand for these people and 
their expertise, the dollar savings probably lies with the shorter-term consultant. 
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What Type of Consultant? 
Figure 2.5-1: A Close Fit Between County Needs 
and Consultants 

Selection Criteria 

= = 

Does the county have sufficient, qualified staff available to meet your schedule or will 
delay be inevitable? Will the product from in-house staff be well received by persons 
who must use or approve it? Will the work be of the required caliber? If the answer to 
any of these questions is "no," you must decide how much flexibility you can afford 
with the schedule or the product. A consultant may be the solution if the availability 
or credibility of in-house staff don't measure up. 

If you have decided to retain a consultant, you should double check your decision 

against three basic questions: 
o Can you identify the symptoms of the problem (for example, overcrowded jail 

or no recreation space}? 
o Are the causes of the problem undetermined (for example, why the jail is 

ove~crowded ) ? 
Are the immediately available solutions undesirable (for example, spending 
money on poorly defined facilities or studying causes without benefit of exper-

tise) ? 
The process of thinking through the symptoms, causes and solutions will provide a 

good basis for establishing the consultant's scope of work. A thorough description of 
existing conditions, previous work, and anticipated changes will help both you (the 
client) and your consultant understand what now needs to be done. When you deter
mine your own needs and limitations, you can help your consultant structure his or her 
work in a manner that will create the most effective product. 

The range of consultant types used by justice agencies is extensive. However, two basic 
types are involved in needs assessment, planning, design and construction of justice 
facilities. These are corrections planners and architects. Your choice of either of these, 
of course, depends upon the particular work to be performed. Both types work out of 
various firm sizes and organizations, ranging from single person operations with a 
specific expertise to large multidiscipline firms combining both planning and architec
tural services. It is important that you match experience and qualifications to the type 
of job for which you are contracting. 

Clearly, not all consultants possess the same expertise. You should expect specialized 
knowledge or advice and imaginative solutions from consultants. However, unless 
consultants are f~miliar with your particular type of problem, they will often hire their 
own consultants with the necessary expertise to deal with your situation. 

Satisfy some basic criteria before you contract with any consultant. These criteria must 
be refined by those who develop the" request for proposals" (RFP) but here are some 
suggested topics to include. 

~ Are the skills matched to the job (architecture, planning, organizational develop
ment, to name a few)? 

o Does the firm have experience with this type job? If not, do their consultants? 

o Will the consultant give you the tim\:! and attention necessary to develop solu
tions to your problems, or will you get son.ething "off the shelf"? 

o Is it the "right" size firm to do the work? Make sur~ the firm is not so small that 
supplemental staff hired for this job would present a problem. Also, make sure 
that a large firm would give your job the attention it requires. 

o Is the firm located in an area that will allow the consultants to spend enough time 
in your community? 

o Can you afford them? Is their fee compatible with your budget? 

e What do their references say about them? 

Was the product satisfactory? 
Were schedules kept? 
Did they solicit or accept client input? 
Were they responsive to the client? 
Have they been available for follow-up? 
Were billing practices fair? 
Would the reference rehire them? 

It 
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Methods of Selection 
Figure 2.5-2: Consultant Selection Process 
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The Request for Proposals 
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Even these criteria have their limitations: they will be of little value if you can't 
personally work with the consultant you've selected. Consequently, the selection proc
ess i~ extremely important. It is the time to find out how the consultant would approach 
the Job, how he or she would use your county's expertise, whether he or she would 
solicit the involvement of other critical participants, and what his or her previous work 
record shows. Technique and approach are so significant that it's difficult to overstress 
their importance. The best technical skills are only as good as the consultant's ability 
to employ them. If the consultant can't establish rapport with you, the client, the 
consultant can't effectively use his or her skills to serve you. 

An architect or consultant is rarely hired without the formal release of a request for 
proposals (RFP) and an objective -review of responses before a final selection. By 
contrast, the "sole source" method does not grant the same degree of objectivity and 
fairness of the open process. Consequently, govern(;.,mt agencies which must guarantee 
unbiased selection of consultants rarely use the sole source method. 

More common methods used to select consultants are the open RFP and the invita
tional RFP. A design competition is much less common (and more time-consuming) 
and is reserved primarily for the selection of architects for major or prototypical 
projects. 

The open RFP solicits responses from all qualified firms. The county establishes basic 
minimum criteria for consultant selection and then accepts proposals from anyone 
meeting those criteria. The RFP can be published in local newspapers, trade journals, 
professional publications, or any medium likely to reach qualified firms. One example 
of an open RFP is a request for submittals from any licensed architect to design and 
construct a jail. This might be further limited to any licensed architect in California, or 
even to those with offices in your county. 

The invitational RFP is distributed to a limited number of consultants who have been 
pre-selected as qualified to submit proposals. The pre-selection requires assessing each 
firm to determine which will receive the invitation to submit. This assessment is usually 
based upon certain criteria such as correctional experience, previous work within the 
county, or inclusion on a county-maintained list of qualified contractors. The distribu
tion of invitations should conform with county or funding agency guidelines for fair 
hiring practices. 

Architect selection is sometimes accomplished through design competitions. These 
may follow the general RFP format in that they may be either open or invitational 
competitions. In both cases, some cash award to competitors is customary. Open 
competitions usually award the best two or three solutions, whereas invitational compe
titions grant a small cash award to each firm agreeing to participate. The final award 
is the anticipated contract. 

Competitions require that you, the client, supply a building program document and 
appoint a qualified jury to judge submissions and make final awards. More information 
is available in "The Use of Design Competitions", a pamphlet available from the 
American Institute of Architects (AlA #451). 

The RFP should be clear, complete and specific. This allows responses to focus on 
substantive issues and to present comparable information. Because the majoi issues 
addressed by correctional projects are often diffuse and completeness of the RFP is so 
important, task forces are often formed to assist in drafting the RFP. Such a group may 
consist of county officials, corrections personnel, attorneys, and members of the public. 
A representative from the Board of Corrections might be available to review the RFP 
or proposals. 
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If the Task Force writes the RFP, at least some of its members should also participate 
in the selection process. The RFP should include the following items: 

Figure 2.5-3: Sample Announcement 

o Name and location of contracting agency. 

o Name and phone number of contact person. 

.. Background information on project. 

o Statement of the problem. 

o Scope of work to be performed. 

o Time limitations on work to be performed. 
o Time deadline and location for submittals; number of copies required (one for 

each member of the selection committee). 
o Time and location of "pre-proposal conference" (if offered) to orient bidders 

and answer questions. 
o Anticipated budget for construction (if known). 
o Basis for establishing consultant fees (such as percentage of construction cost 

for architects or fixed fee for planning consultants). 

o Request for a statement of understanding and approach to the project. 

8 Request for information concerning the responding firm and key personnel who 
will be assigned to the job. 

o Request for the firm's references. 
o Other legally required or desirable statements or disclaimers (seek the advice 

of your county counsel). 
For architectural services, the RFP would not normally include requests for sketches, 

cost estimates, or suggested compensation to the architect, but could well ask for 
examples of previous buildings. 

One individual (probably the project manager) should be responsible for distributing 
the RFP, responding to questions regarding it, and notifying all competitors of the final 
selection. Appropriately, the same person may coordinate the work of the consultant 
with the agency during the job. It is important to establish this position in the early stages 
of the project and continue to use it as a conduit for communications between the client 
agencies and the consultant. 

Request for Proposals to Pre-qualify Firms In
terested in Providing Architectural Services for 
County Justice Facility 
"Any County" is presently completing preliminary planning for construction of a justice facility. The 
resulting master plan, feasibility study and facility program will define the scope and location of the 
project which may include a new jail of 90 to 100 beds, a court facility with 6 courtrooms, and offices 
for related justice agencies. 
The county will use a 3-stage selection process, starting with pre-qualification statements which are 
solicited at this time. On the basis of th<!Sb statements, a number of firms will be invited to submit 
full proposals; of this group up to six firms ()r associations of firms are invited to submit pre
qualification statements addressing the following. 
1) Experience with the design of local correctional facilities, courts and related justice agency offices. 

2) Experience in master planning of governmental facilities. 

3) Experience with construction management 

4) Approach and philosophy of design 
5) Other relevant experience and information. 
Architectural firms located outside of the state may wish to indicate association with a local 
architectural firm, although this is not essential at this stage of the process. 
Submittals consisting of 10 bound copies of the pre-qualification statement should be sent by 
recognized carrier, postmarked no later than September 5, 1980, to Mr. John Doe, Administrative 
Officer, Any County, P ,0. Box 100. Inquiries should be directed to Mr. Joe Doaks, Project Coordina
tor, at 916-999-9999, Anytown, CA 90000. 

2.5 Step 5: Select Needed Consultants 

Reviewing Proposals 

Figure 2.5-4: Consultant Evaluation Sheet 
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Review and ranking of proposals require a considerable amount of time. Individuals 
reviewing proposals must understand the criteria for review and selection and apply the 
criteria to each submittal. Reviews may take place in a group or individu~lIy. 

Proposals should be reviewed in light of the criteria discussed above and any others 
developed for the specific job. The criteria may be variably weighted. (For example, 
the size of a firm would be worth fewer points than its references.) Another rating 
method is assigning competing firms relative scores for each category. In the case of 
five firms, each category would have ranks of one through five, assigned according to 
the rank of the firms in that category. 

Some instances might require differen.t evaluations for various categories of the 
proposal. This could OCCUI, for example, when specific technical expertise is required 
to evaluate a projection methodology. 

You can incorporate subjective (opinion) criteria as well as objective (factual) 
criteria into the reviews. Subjective criteria might be appropriate to assess the consult
ants' working methods and process with clients. This type of review should be well
documented, as all rankings should be, and may result from open discussion among 
those reviewing proposals. 

Develop a uniform format for each reviewer to use in recording responses to and 
ranking proposals. The sampl~ "Consultant Eva!uation Sheet" shown in Figure 2.5-4 
contains room for information about the firm, a list of criteria and their weights, plus 
space for scores and comments to be entered. 

Consultant Evaluation Sheet 

Firm Name: Ct... ~ Co.t~J~ 
Reviewer: J.~. Date: "~Iv 

Criteria I Weight of 
Score Comments Criteria 

Experience 

~ ~~, r~~~_~~ ?1'~~ & Skills: General & Max. 5 ~ --------- --
Corrections 7 Z-
Cost Basis ~ - ~ ~\l~ - y\{) t'lW!t. 
(cost of services) 10 -5 L at ~s- ~n~ 
Amount of service ~ It Will ~lu. ~-;o h .(~15CO-
offered; Amount 
of on-site work 

References ~ ~ ~1J\~~,,"-
-satisfaction with: 3 Z. 

~ ~- ~ d.""'~~ 
Amount of involve- ~s ~ 1Mt..U. 
ment during design 
development; 

Sensitivity to- - - - --:;-1--I-~ -:~\.-cl~ ~-o.:tJ:: - --
!£.cal ideas; ______ Z f--~?-~~'--' 1--
Reliability; 4 4- is· - .... - - - .. - - -.:.... 

~ --- - ~ o::Ru>-llJU.~.-Meeting deadlines; 4 --------.:..... - Ll- ---~~-Indivi?ual staff 3 
Z expenences. __ __~.-J.\_ _---=-_ ----.----- -2,.-Would rehire? 2 - ..' l • 

Office organization. 5 ~ ~-((Q)- ~W~ ~~~ J 
Interest in Project. 4 4 ~'\ku...,,<P\ . .J 

Current commitments I 
workloads; Avail- 4 4- ~. t'\6W. 

ability of staff. 

Other comments, ~~~~~ General comments & 
Overall assessment. 

Total 55 4-0 

= 
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Narrowing the Field, 
Interviewing, Selection and 
Notification 

r 

The method of selection should be determined early in the process and committee 
members should understand how it works. Typically, the process will include both a 
review of the proposals and a personal interview for the top firms. In any case, the 
committee members need adequate time to review the proposals prior to discussing 
them. At the review meeting, the project manager should be responsible for tabulating 
selection process results, recording them, and maintaining them for future reference. 

If the number of apparently qualified respondents is large, a "short list" of the most 
qualified firms may be culled for interviews. The development of the short list or 
pre-qualification may be the responsibility of the project manager, the Board of Supervi
sors or the task force. Depending on the number of qualified firms, from two to six may 
be selected for interview. 

The number should be considered rather carefully. Interviewing can be time-consum
ing since each should be allotted at least one hour. It may be difficult to assemble the 
Selection Task Force for the entire day necessary to interview just six firms. If you screen 
more carefully beforehand, you can limit the interviews to only the most qualified and 
highly recommended firms. 

The importance of the interview cannot be overstated. The interview gives members 
of the selection task force the opportunity to meet key members of the consultant team 
and to get a sense of who they will be working with. One caution, of course, is to make 
sure that the same people who appear for the interview will indeed be assigned to the 
job and for the county to understand what their responsibilities will be. 

If interviews are to be conducted, they should be carefully planned. The ground rules 
should be understood both by the committee and the consulting firms. It is best to 
balance structure and fairness with some freedom for individual expression. All inter
views should be allotted the same amount of time. Generally, some time is reservecl 
for the consultant to make a presentation, with the balance available for discussion and 
questions. Facilities should be available to show slides or display drawings. The mini
mum time for each firm should be 45 minutes, with an hour more appropriate. It is very 
important to allow ten to twenty minutes between interviews for the committee mem
bers to record their responses and, perhaps, discuss the strengths and weaknesses of 
the last firm before going on to the next. 

Occasionally, a county may decide to visit some of the buildings which have been 
designed by the top contenders. Such visits are also beneficial because they allow you 
to speak firsthand to staff, administrator and others about their experience with the 
consultant, their satisfaction with the product, and what they would change the next 
time. In all fairness, remember that not all aspects of a building are the result of a 
consultant's expertise or lack of it. On occasion, an unyielding client may have insisted 
upon a feature that did not work out well. 

One individual, usually the project manager, should be designated to inform all 
proposers of the result of each stage of the selection process. This should always be 
done in writing, although the selected firms may also be telephoned to give them added 
preparation time for the next phase. 

Whichever sequence is followed, all stages of the selection should be well document
ed both for the protection of the county and so that inquiring firms understand how 
decisions were made. 

The scope of services required from the consultant should be clearly defined before 
selection so that it need only be refined when negotiating the contract. For architects, 
the work may include preliminary programming in addition to basic services such as 
schematic design, design development, construction documents, bidding/negotiations 
and administration of the construction contract. 

Additional services might be considered beyond the standard architectural scope. 
These may include financial feasibility studies, planning surveys, detailed estimates, and 
interior design. Each of these items is negotiated above and beyond the basic architec
tural fee. 

It may be advantageous to define the consultants' key personnel in the contract as 
well as any subconsultants assigned to various phases of the job. You can request prior 
notification of, and right to approve, any changes in these. 

In the contract, identify key progress dates for presentation or review as well as time 
required for approval. A requirement for authorization to proceed to the next phase of 
work is generally included as part of the client review and sign-off. 

fll 
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Figure 2,';·5: Methods of Compensating ConSUltants 
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Methods o~ compensating consultants vary. They depena upon such variables as the 
scope of serVices, the type of contract, and the financial limitations on the contracting 
agency. Some of the more common methods are as follows: 

o Pro~essional fee plus ex.penses: agreement upon lump sum fee for professional 
servlc~s plus compensation for actual job expenses such as travel or printing. 

o Per die":, ?r hourly rate: usually used for services involving consultation re
ports, OpiniOnS, and sim.ila; items. Time spent is billed at an agreed per die~ or 
ho~rly rate. The upper limIt for billed time and expenses may be set, with prior 
wntten approval requimd to exceed that limit. 

o Percenta~e of project construction costs: compensation for basic architec
t~ral se;vlces based upon an established percentage of the construction cost of 
~he prOject. .The percentage may vary from five to ten percent or more, depend
Ing on the size and complexity of the project. Payments are keyed to the phase 
of ~ork and are cumulative so that 15 percent has been paid through schematic 
~eslgn, 35 percent through deSign development, 75 percent through construction 

ocuments, 80 p~rcent through bidding and negotiation, and 100 percent at th 
end of construction. e 

o ~ultiple o! direct personnel expense: used on projects whose scope is dif
fl~ult to defl~e or t~ose without a fixed construction budget. The advantage of 
thiS ;nethod IS that It does not require distinction bE'tween basic and additional 
se.rvlces .. Comp':nsation is based upon the amount of time required to accom
plish pro~ect services; payroll costs are mUltiplied by a factor to cover overhead 
a~dh profit. The.o,,":ner may specify an upper limit which cannot be exceeded 
Wit out authonzatlon. 

h You may require the cons~ltant to execute a truth-in-negotiation certificate that states 
t a~ wage rates and .other u.nt~ costs supporting a fee are accurate, complete and current 
at time of contracting. ThiS IS appropriate in fee structures based upon multiples of 
personnel expense. 

fY?U ~II want to reta~n the right to cancel negotiations with a selected consultant if 
a air adn r~asonable pnce cannot be negotiated. In such a case negotiations can then 
procee With the second most qualified firm. ' 

While many ~ounties choose to create their own consultant contract forms it may 
be worth referring to Th~ American Institute of Architects' "Standard Ag:eement 
Between Owner and Architect" (AlA form B-141) as a basis for discussion. 

~he client agency designates the project manager to serve as a communications "link" 
et~een the consultan~s and the cli~nt. (See Chapter 2.1 which defines the role of the 

project ":,anager an~ hiS or her relationship to the consultant.) He or she also arranges 
f~r meetings at which the consultants are introduced, the job scope and schedule 
discussed, .and the working methods of the consultant identified so that all participants 
may contnbute. 

The projec~ may be scheduled and tracked in a variety of ways. Two common means 
used by architects, p~anners and .construction managers are the Critical Path Method 
,tCPM! and the Project Evaluation and Review Technique (PERT). Both methods 
Indentlfy key.progress dates and illustrate the results of meeting them or the conse
quence~ of failure. Regular presentations by the consultant are scheduled so that key 
~rou~~ In. the county are aware of the project's progress. This also ensures earl 
Identification of problems by those participants who may be able to correct them y 

It sho.uld b~. evid~nt to the county that any proposed solution must be sensitive 'to 
~he ?artl~ulantles of ItS. situation. One means of encouraging a responsive product is to 
eg~ With a well-defined statement of need. Then, make sure that a consultant's 

met .ods an~, approach will, in fact, suit your project. Don't accept "stereotyped" 
solu~lons or off-the-shelf" plans, if they are offered. Beware of needs assessment 
studl~s conducted by consultants who may derive fee benefits from proposed building 
sol~~lons. In that case, the consultant could benefit from increased size or cost of the 
faCility, ~se your task force and Advisory Committee to confirm and endorse appropri .. 
ate solutions to problems. Some analysis of proposed solutions may be available to you 
from the Board of Corrections. 
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Summary all1ld 
Conch.ll§uorrD 

To get the maximum benefit from a consultant, you must clearly define your needs. 
Then you can determine what type of consultant you require, what criteria and methods 
will best suit the selection of the consultant, and what issues should be addressed in 
the work of the project. Clear responsibility for communicating with potential consult
i\nt; and the one finally selected should be assigned to the project manager. That person 
should also ensure that methods of selection are objective and well-documented. 

Be prepared to devote time, personnel, and expense to choosing the best consultant 
you can get and to working closely with the one you select. These are the best 
investments you, as a client, can make in your project. 

American Institute of Architects. How To Find, Evaluate, Select, Negotiate With An 
Architect, Washington, D.C, 1974. A booklet introducing types of selection processes, 
methods of compensation, and a bibliography to AlA documents on related subjects. 
American Institute of Architects. The Selection of An Architect, Washington, D.C, 
1963. Description of various means of architect selection. 
American Institute of Architects. Statement of the Architect's Services, Washington, 
D.C, 1971. Discusses architectural services, compensation and building type categories. 
American Institute of Architects. You and Your Ar.:hitect, Washington, D.C., 1978. 
Brief discussion of how to define your need for architectural services, how to select and 
hire, and client responsibilities. 
Craig, Lois. "Competitions in Search of Quality", Architectural Record, December 
1978. Examples of recent competitions for the design of federal GSA projects. 
Frankenhuis, Jean Pierre. "How to Get a Good Consultant", Harvard Business Review, 
Nov.-Dec., 1977, pp. 133-139. A discussion of the right time to seek consultants and 
how to manage the process of soliciting, hiring and supervising them. 
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The purpose of Handbook Three is to provide counties with methods for analyzing how 
existing detention facilities are used, evaluating criminal justice system functions that 
affect population levels in those facilities, and rationally projecting both facility and 
program requirements for future years. 

This handbook provides detailed guidelines for counties to follow in accomplishing 
the needs assessment. The method has been broken down into component steps with 
detailed instructions for each one. Data collection forms, analytical questions, and 
suggested formats for presenting results are provided. 

Virtually all of the techniques and processes have been tested and modified as a result 
of local corrections planning experience in California. They have worked for others and, 
with some commitment of thought and effort, they can provide your county with an 
excellent basis for making some tough decisions. 

Determination of a county's needs for correctional programs and facilities involves 
input and decision making by individuals from many levels of county government and 
the community. It is a process which requires "nitty-gritty" data collection and analysis; 
formulation and testing of various policies based on that analysis; and, ultimately, policy 
decisions regarding program direction and facility development. These decisions will 
have a major impact on the county's long-term capital commitment for construction 
and program operation. As a result, Handbook Three will involve people from virtually 
all levels of county government. Their roles are described below. 
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The ultimate users of the products developed in Handbook Three will be cOIJnty policy 
makers-members of the Board of Supervisors, top county management, and key 
members of the local criminal justice system. Based on data developed by using this 
handbook, they will pstabHsh ;Jriorities for the types of facilities and programs required 
to meet the county's correction system needs over the coming years and will have 
long-term responsibility for implementing those decisions. 

As a result, it is important that policy makers understand the data collection and 
analysis process outlined in the pages which follow. While other people will undoubted
ly collect and analyze the data, policy makers should be involved in setting the goals 
for data collection and in reviewing procedures and assumptions. In this way, they will 
be prepared to make decisions based upon issues raised by the analysis. 

The primary audience for Handbook Three is the project manager and county staff 
members who are responsible for collecting and analyzing the data required for the 
needs assessment. Depending on how your county organizes the data collection and 
planning effort, these individuals may include staff and selected managers of criminal 
justice agencies, staff analysts from the county administrative office, or consultants. 
Organizing and staffing a data collection task force is discussed later in this chapter 
where the role of the project manager is spelled out. 

The Advisory Committee serves as a link between policy makers and the data collection 
team. A key task in Handbook Three involves evaluating trade-offs between construct
ing facilities or providing "alternatives" for individuals involved in the criminal justice 
system. Virtually all of these options have advantages and disadvantages from cost, 
effectiveness, and public safety perspectives. An integral part of the planning process 
will be analyzing these trade-offs and determining which choices best suit your county's 
needs. 

Because it represents both community and justice agency interests, the Advisory 
Committee provides the proper forum for evaluating trade-offs and for making policy 
recommendations to the Board of Supervisors. To do this effectively, it is important that 
Advisory Committee members have a broad understanding of the analytical techniques, 
questions, and decision-making processes covered in this handbook. 

It is often said that ii county has little control over its detention facility needs. As 
population grows and the composition of the community changes, crime may increase 
or decrease. While county government has little immediate impact on the societal 
forces which result in crime, arrest, sentencing and, therefore, jail population, a county 
can exercise significant control over the scope and type of detention services and 
facilities required to meet criminal justice system needs. 

There are four major areas in which the county can affect both jail population and 
jail facility needs: 

o Through its approach toward development and implementation of pretrial re
lease programs. 
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o Through the classification of inmates who are housed in local detention facili
ties. 

o Through the effective and timely functioning of the county court system. 

o Through sentencing alternatives for individu?ls who will serve time in the 
county. 

To help the county gain (or maintain) this control, analysis procedures are deSigned 
to: 

o Assist counties in documenting and evaluating current performance in each of 
these critical areas. 

o Consider the potential impact of alternative courses of action. 
o Assess the costs and benefits of implementing or expanding alternative programs 

and, when each of these analytical questions has been resolved, to 
o Project detention facility needs. 

Too frequently, correctional facility planning decisions are based only on past practices. 
Current jail populations are projected into the future and construction begun. Such an 
approach fails to consider other activities and programs which a county could under
take to moderate expensive jail construction and operation. With current revenue 
limitations facing California counties and jail construction costs up to $60,000 per 
maximum security bed, it is prudent to consider alternative programs which might 
reduce the jail population before building plans are formulated. 

Perhaps the fundamental factors that need to be understood in correctional facility 
planning are the characteristics of the popUlation that will be dealt with, in the criminal 
justice system in general and in correction and detention facilities in particular. Without 
such an understanding, too large, too small, or the wrong type of facility may be built. 

To avoid this, you must be thoroughly familiar with the type of offenders in correc
tional programs or facilities. This information will help to ensure that planning provides: 

o Facilities with security levels consistent with population characteristics. 
o An assessment of the risk to public safety if certain alleged offenders are granted 

pretrial release. 
o An understanding of inmates' specific service and pr0gram requirements. 

Each county is unique with its own particular population, crime problems, community 
concerns, and attitudes toward the criminal justice system. The correctional philosophy 
defined by the county should reflect each of these unique components. (See Chapter 
2.3 on the mission statement.) The purpose of this handbook is not to impose a specific 
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correctional philosophy on a county, but rather to assist the county in documenting the 
effects of its current philosophy. Once the implications of current philosophy are 
understood, adjustrnents in that philosophy can be considered and the mission state
ment revised, if necessary. Only then will it be appropriate to develop a correctional 

facility program plan. 

As you review the data collection and analysis steps described in the pages which 
follow, you may ask: "Why do we have to go through such a time-consuming exercise? 
Why can't we simply use readily available data provided by state criminal justice 
agencies to estimate our current and long range needs?" 

The principal problem with most readily available data (such as raw statistics about 
county criminal justice and correction systems) is that such data are too general to 
answer many key questions related to practical correctional facilities planning. In addi-
tion, they are often based on partial or faulty data. 

Generalized data available from the Bureau of Criminal Statistics, the FBI, and similar 
agencies, provide valuable indicators of overall criminal justice system activity in the 
county or state. But, they fail to provide any information about the specific characteris
tics of jail populations or of individuals who are passing through the criminal justice 
system. Similarly, such statistics are virtually unusable for evaluating the potential impact 
of alternative programs on facility needs. All this is information your county must have 
in order to make informed decisions. 

As you review the data requirements for the needs assessment, you may conclude 
that some information is not readily available from existing records and files. For 
example, you may find it difficult to develop a portrait of the behavior characteristics 
and service needs of the incarcerated population. Or, it may be difficult to determine 
what proportion of those individuals who are granted pretrial releases fail to appear at 
required court appearances. 

Such data gaps raise questions about the availability of data, not only for planning 
purposes, but also over the longer-range, to manage and assess the performance of your 
county's criminal justice and corrections system. Thus, as you collect and analyze data, 
be attuned to their potential long-range usefulness. A by-product of the needs assess
ment study will be an improvement in your county's detention and correction system 
records for management purposes. 

Figure 3.0-1, "The Data Collection, Analysis and Projection Sequence," shows how the 
data gathering and analysis steps fit together, indicates how data produced in each step 
fit into the analysis in subsequent steps, and outlines the sequence in which the steps 
are accomplished. 

Step 1: Profile the Jail population in sufficient detail to identify and test program and 
facility alternatives in subsequent steps. This step involves documenting the criminal 
history characteristics, length of stay, service needs, and behavior of jail inmates. This 
information is employed to answer such questions as: 

o What are the security characteristics of the existing jail population? 
o Are security levels of current facilities appropriate for these inmates? Do they 

provide safety and security for both staff and inmates? 
o What proportion of the jail population could be safely released if release and 

service programs were improved? 
o Would there be a risk to public safety if some of these individuals were provided 

pretrial release? 
Profile data also provide important input to each of the subsequent planning steps. 

'I 
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o Formulate Service Plans 

Step 5. Document Trends & 
Project Future Volumes 

o Document & Analyze Historic 
Trends 

a Develop Projection Assumptions 
a Select Projection Method 
o Project Populations Based on Exist

ing Incarceration Strategies 
u Project Populations Incorporating 

Program Expansions & Adjustments 

S!ep 7. Document Results in a All... ' 

Fmal Report ~ 

Step 3. Document Current 
Criminal Justice Operations 

a Evaluate Pretrial Release Programs 
& Decisions 

o Analyze Court System Processing 
Performance 

o Evaluate Alternative Sentencing 
Programs 

Step 4. Consider & Evaluate 
Alternatives to Incarceration 

o Define Scope & Cost of Program 
Adjustment 

• Estimate impact on Current Facility 
Operation 

Then 
a Select Program Adustments to be 

Implemented 

Step 6. Convert Projections to 
Capacity & Program Needs 

a Determine Facility Needs by 
Bedspace Type 

a Select Alternative & In-Facility Pro
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Step 2: Pr~file Existing Correctional Facility Programs. Develop a thorough picture 
of ~~~ services and programs provided within the walls of the jail and other detention 
facilities as ~ell as pr~grams available in the criminal justice system and elsewhere in 
the c:ommumty. A major pr?ductof Step 2 will be identification of gaps between existing 
services and needs of the Inmate population. 
Step 3: Document Curre~t Criminal Justice System Functions and assess the impact 
?f current programs~ practices and operations on correctional facility needs. This step 
~nvolves und~rstandlng how the county criminal justice system functions and how well 
It re!ates to Inmate n.e~s. through the operation of pretrial release programs, court 
services, and the availability of sentencing programs and alternatives. 
~tep 4: Consider and Evaluate Alternatives to Incarceration. This is a critical point 
In t~e overall assessment process where the Planning Team, Advisory Committee, and 
policy ~akers are ~sked to take a detailed look at what the county is doing now and 
to conSider alternative courses of action. It requires reassessment of existing approaches 

= = 
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and provides an opportunity to shape future county correctional philosophy. The direc
tions taken here can have major impact on long-term facility and capital requirements. 

Step 5: Document Trends in justice System and Correction Facility Populations 
and Project Future levels. This step gives shape to the evaluation of policy alternatives 
considered above. It translates existing policies-and potential revisions of those poli
cies-into inmate population projections and clarifies the financial and service impacts 
of alternative programs. 
Step 6: Convert Projections to Capacity and Program Needs. The last step in this 
part of the process is revising forecasts of near and long-term facility and program needs. 
This step involves refining and selecting program strategies, defining facility requir5-
ments over the planning period, and estimating costs of programs and facilities. 

As you accomplish each of these steps, remember that data collection is not an end 
in itself. Be creative in analyzing the data to determine what they say about incarcera
tion strategies in your county. Similarly, take care not to get "bogged down" in data 
collection-be selective when data are not readily available; find an alternative source, 
or move on to the next item. Common sense is an important element in both data 
collection and analysis. 

The data collection and analysis sequence described in this handbook is a considerable 
undertaking. To successfully analyze and document detention system needs, careful 
planning and project management are required. 

Don't assign project management responsibilities to an individual who can't devote a 
significant amount of time managing and participating in project work activities. For 
example, the sheriff or district attorney should not be project managers since they are 
both already occupied full-time. 
Do assign project management responsibilities to a staff member who can spend at 
least half-time on the project and can get involved in actual data collection activities. 
It is important that the project manager get directly involved with the data so tnat he 
or she can accurately analyze and interpret it. 
Don't "farm out" main data collection and analysis tasks to clerical staff (such as to 
records clerks in the jail) and expect these tasks to be properly completed unless close 
supervision and "quality control" are provided. 
Do assign data collection as a major (as opposed to a minor, subordinate or parl.-time) 
responsibility to staff members who will be involved in the effort. 
Don't assume that one group of persons can collect data for another group to analyze. 
Keep the same team involved in subsequent steps. 

The project manager is the critical person in the data collection and analysis procedures. 
The project manager should meet the following criteria: 

o Be available to devote at least half-time to data collection and analysis over the 
course of the project. The oroject manager must have adequate time available 
to become deeply involved in each component of the. effort. 

o Have a basic understanding of how the criminal justice system functions. 

.. Possess some quantitative skills. While sophisticated mathematical experience 
is not required, the project manager should be "comfortable" with data collec
tion and elementary statistical analysis. 

• Have reasonably good writing skills. 
o Possess organizational skills and experience including work planning and sche

duling, directing staff, and quality-controlling the work of others. 

If such an individual is not readily available for the day-to-day management of the 
planning and analysis effort, consider contracting with a consultant to serve as project 
manager and to direct the activities of in-house staff who perform the major data 
collection and analysis tasks. If p0ssible, this should be a long-term contract so that the 
project manager's experience is retained through later phases. 
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Staff assigned to the Task Force should be available for substantial portions of their 
working hours. It is more effective to assign a small number of people responsibility for 
data collection and analysis than for a large number of people to collect and interpret 
small, specific amounts of information. Having too many people involved presents 
many dangers, including greater difficulty in controlling the validity and accuracy of the 
data and the greater likelihood that their day-to-day job responsibilities will dominate, 
causing schedules to "slip." 

Depending on the magnitude of the task, an effective course of action might involve 
designating a half-time or full-time project manager and hiring interns or students to 
assist with data collection and analysis. Such an approach minimizes schedule conflicts 
of county staff and has successfully been followed in a number of California counties. 

The project manager is responsible to the Advisory Committee or Planning Team. A 
project schedule should be developed to provide milestones for presentation of infor
mation to the Advisory Committee and designate when major analysis, evaluation, and 
interpretation will be required of the committee. It is the project manager's responsibili
ty to "bring the Advisory Committee along," educating them as the data are collected. 
He or she should use the committee as a forum for interpreting and evaluating the data 
and the alternative courses of action which the data suggest. 

Be cautious as you interpret the data and develop projections for future facility require
ments. The experience of counties across the United States has repeatedly shown that 
corrections tends to be a "capacity driven" system-when detention beds are built, 
they are often immediately filled. The overcrowding they were meant to alleviate simply 
continues. 

While not a formal criterion, judges may choose sentencing options based on their 
knowledge of and attitudes toward the quality and capacity of local detention facilities. 
If the jail is overcrowded or deteriorated, judges often use options other than the jail 
such as probation or restitution. When facility problems are resolved, judicial decision
making may change in favor of the jail. 

Similarly, pretrial release decisions may reflect conditions in facilities. If facilities are 
overcrowded, officials may be inclined to grant releases. If beds are available, release 
decisions may become more restrictive. Police arrest decisions may follow the same 
pattern. 

Factors outside the county's control also can have major impact. Changes in state 
law, for example, significantly influence facility population levels. 

These factors combine to complicate your task, especially in projecting facility popu
lations. They suggest that: 

" No projection is infallible. 
o Projections and facility plans need to be flexible and anticipate probable future 

change. 

o Projections need to be periodically reviewed and revised as conditions change. 

o Since the success of the planning effort depends on implementation of program 
and policy commitments, mechanisms must be established to make key criminal 
justice system officials accountable for decisions which affect jail population. 

The next chapters detail the data gathering, analysis and projection sequence. 
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Most available statistics don't tell you an¥t~ing about the people who are, will be, or 
should be incarcerated. They will tell you, in aggregate, how many have been arrested, 
how many held, and perhaps what charges have been levied against them. But, they 
won't tell you many things you need to know to answer corrections facility planning 
questions. For example, they won't show you how long people are held or by what 
means they are released-information you need to considp.r such critical issues as 
which detainees might be eligible for a pretrial release program or an alternative sen
tence. The profile will provide this kind of information. 

Development of the jail population profile will provide information that can be used to 
evaluate existing pretrial and post-sentence programs that affect jail population. It will 
help you analyze other criminill justke system processes that influence inmates' length 
of stay in jail, and can be used to consider specific inmate characteristics that bear on 
the scope and nature of facilities which may be required. The subsequent chapters of 
this report suggest a variety of analytical questions that must be answered to resolve 
planning issues. Results of the jail population profile provide important input to answer
ing these questions. 

The profile of the jail population described in this chapter is intended to include inmates 
held at any and all of the facilities which the county may be considering for the purposes 
of this study. For simplicity, only the term "jail" is used. 

A population profile consists of information that describes the county's incarcerated 
population in terms of a number of personal, behavior indicator, legal status, and offense 
characteristics. 

The major elements contained-in a population profile are summarized in Figure 3.1-1, 
"Key Characteristics of the Jail Population." The figure shows the kinds of data which 
comprise the population profile and how each type is used in the analysis. As you 
approach the data collection and analysis· tasks, you'will find that some issues apply to 
your county and others do not. As an aid to your analysis effort, data requirements listed 

== 
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f h J'\ P If Figure 3.1-1: Key CharacterIstIcs 0 teal opu a Ion 

Characteristic to Be Documented (Priority") 

Sentence status of jail population on an average 
day. (B) 

Length of stay for each unsentenced inmate. (B) 

Length of stay for each sentenced inmate. (B) 

Charges levied against unsentenced inmates. (B) 

Security and known behavior characteristics of 
sentenced and unsentenced inmates. (5) 

Criminal history of unsentenced inmates. (B) 

Warrant or hold status of unsentenced inmates. 
(B) 

Appearance history of unsentenced inmates on 
previous pretrial releases. (S) 

Personal characteristics of unsentenced inmates 
to include presence of medical problems, mental 
health problems, drug and/or alcohol abuse 
problems. (5) 

"Key 

B = Basic 

5 = Secondary 

Two Types of jail 
Population Profiles 

in this chapter, analytical questions proposed in subsequent chapters, and data collec
tion and analysis forms have been classified as follows: 

Basic: Data that must be collected and analyses that must be conducted to satisfy 
essential needs assessment requirements. 
Secondary: Discretionary data that would be valuable to collect or analy.~e.s that 
would be valuable to conduct if data are available in your county and It Issues 
answered by the analysis are relevant to your county's situation. The amount of 
staff time available will also contribute to the decision about whether to conduct 
secondary activities. 

Use in Analyzing Detention System Issues and Needs 

Proportion of sentenced versus unsentenced should be used to: (1) analyze ex~ent to which pr~~~ial 
policies can influence facility populations and future space needs; (2) determme types of facilItIes 
needed to handle various population components-e.g., segregation of sentenced and unsentenced 
inmates and h."llJsing both population components consistent with Minimum Standards for Local 
Detention Facilities. 

Analyze impact of current pretrial release policies and procedures on detention system population. 

Explore impact of court procedures on jail and other detention facility populations. 

Consider program and service needs of unsentenced population. 
-

Evaluate program and service needs of sentenced population. The ~er.!;' i: ~.;~ stay c~~ra~teristics of 
the population should be closely reviewed to determine the types of m-faclilty rehabilitative or other 
service programs which can be provided to sentenced inmates. 

Determine if there are opportunities to revise Jaw enforcement agency arrest. and. booking practices 
to expand use of the citation release mechanism authorized under the Callforma Penal Code. 

Analyze results of current pretrial release policies (citation releas~;.1 0% bail;. bail bond schedule and 
policies; release on own recognizance; supervised release) on Jail population. Answer such ques-
ti~ns as "To what extent do individuals charged with serious felony offenses make up the unsen-
tenced jail population?" 

Provide input to the analysis of the security characteristics of the unsentenced/pretrial population. 

Evaluate type of housing, by security level, required to deal with both the sentenced and un sen-
tenced population. 

Evaluate pretrial programs from perspective of one indicator of security risk associated with individu-
als hl'ld in pretrial custody. 

Identify barriers to granting pretrial release beyond the direct co~trol of ~~~ coun~y. Identi; J propor-
tion of the unsentenced population in county jail and detention facIlities bemg held for other 
jurisdictions. 

Evaluate current pretrial release programs and policies by analyzing characteristics of inmates not 
accorded pretrial release. 

Identify in-facility service needs of jail and other detention facility populations. 

Analyze personal characteristics of unsentenced inmates to assess relationship between those char-
acteristics and pretrial incarceration. 

While large sophisticated systems may choose to design their own surveys, this chapter 
offers two different approaches that can be used to construct a jail population profile. 

The "snapshot" profile describes the jail population at a specific p~in.t in time. 
It is a two-step process, the first part of which portrays key characteristics of ~he 
jail population. The second part samples releases from the jail over a represen~tlve 
period to provide information on average length of stay and release mechanisms. 
The "longitudinal" profile involves detailed study of individuals who have been 
released from the jail. This method allows you to develop added data about the 
impact of criminal justice programs and processes on the jail population. 

3.1 Step 1: Profile the Detention Population 
~ 

Advantages and Disadvantages 
of the Profiling Approaches 

Alternative One: 
Construct cOl u§Dllapshot" 
jail Profile 

How to Gather Information for 
Part One of the Snapshot Jail 
Profile: Bnmate Characteristics 
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The choice between these two methods should be made by the Planning Team. The' 
decision depends upon which will provide your county with the best foundation for its 
planning effort in light of the information and resources available. In making the deci
sion, consider the advantages and disadvantages of each method. 

The snapshot profile is less time-consuming and complex. It provides an opportunity 
to document personal and behavior characteristics of inmates based on their own 
responses or direct knowledge of custodial staff (if formal classification documents are 
unavailable) . 

However, this approach requires a second data collection process to document 
length of stay and release performance. This means managing and coordinating two 
separate sets of data. 

The analyst must also make assumptions about links between population characteris
tics (such as length of stay up to the profile date) and criminal justice system functions 
which impact jail population (such as court processing and time to trial). If the jail 
population fluctuates seasonally, especially in terms of its composition, results of the 
snapshot profile will be biased if an unrepresentative period is selected for the study. 

The longitudinal approach provides a comprehensive portrait of the process and 
outcome of releases during a period of time through analysis of a single set of data. 
Because the longitudinal analysis covers bookings over a longer period than the snap
shot approach, results are less susl.:eptible to fluctuations in the. composition of the jail 
population. 

The longitudinal approach also has its disadvantages. In those counties which do not 
have automated jail information systems, it is much more difficult to construct than the 
snapshot approach. Because the inmates included in the analysis are no longer in 
custody, it can be difficult or impossible to "reconstruct" data which are not available 
from formal records (such as behavior or security characteristics). In addition, it is 
impossible to describe jail population composition at a particular point in time using the 
longitudinal profile. For these reasons, relatively few systems will choos~ the longitudi
nal profile. 

If you decide to use the snapshot approach, you will need to conduct two separate data 
collection and analysis exercises: 

o Part one: develop and analyze a profile of the characteristics of the jail popula
tion at one point in time. 

o Part two: survey and analyze jail releases over a period of time. 
The sections which follow explain how to accomplish both parts. 

The "Snapshot Profile Data Form," !ocated in Appendix A, provides a model for use 
in collecting the jail population profile data. You may use it as is, or modify it to fit your 
needs. Each of the data elements on the form has been annotated to indicate whether 
it is "basic" or "secondary" in terms of the priorities discussed earlier. 

The process for collecting and recording part one of the snapshot profile data involves 
seven main tasks. 

Task 1: Develop a Profile Data Form. Familiarize yourself with how jail records are 
structured, maintained, and filed. Use Appendix B, "Suggested Sources for Snapshot 
Profile Data", as a guide in evaluatingpotential sources for each item on the data form 
and for determining where alternative sources will have to be employed. Based on the 
results of this review, develop a data collection form or modify the sample form shown 
in Appendix A. 

Task 2: Select A Period to Profile the Jail. Review jail population data for the last six 
to twelve months. Identify days of the week when facility popUlations are at peak 
volume or low points. Pick the appropriate day(s) to construct the population profi
le(s). 

At a minimum, construct a population profile based on midnight or late evening on 
Sunday-generally the period when jail populations are at their peak. 

If facility populations fluctuate Significantly (15 percent to 20 percent' from peak to 
low), you should also construct a profile which reflects a "low" population day, usually 
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a mid-week day such as Tuesday or Wednesday. Such fluctuations occur in most 
counties and a two-snapshot minimum will be advisable. Again, take the profile as of 
midnigh~ or late evening when inmates are back from court and bookings have peaked. 

If multiple snapshots are taken, study them in two steps: 
o Analyze them separately and identify differences in population characteristics 

and composition. 
o Then, merge the two snapshots into a cumulative population and conduct the 

balance of the analysis based on the total profile. 
Task 3: Dete.·mine Sample Size. Your next major decision is to determine whether the 
profile will be based on all jail inmates incarcerated at the time the profile is ~onstr~c~ed 
or a "sample" of the larger population. General rules of thumb to employ In decIding 
whether or not to sample include the following: 

o If the jail population is relatively limited (less than about 200), the entire popula
tion should be profiled. That is, each inmate should be included in the profile. 

o Substantial samples should be taken from populations of 200 to 500. These 
samples should be designed using accepted sampling techniques. Appendix C 
provides sampling guidelines. 

Task 4: Estimate Time Requirements. Estimate the time (talendar and staff) required 
to develop the "basic" data as indicated on the "Snapshot Profile Data Form." If data 
sources are readily available, a trained and experienced data collector can complete 
from five to ten forms per hour. If multiple data sources external to the jail or sheriff's 
department must be employed to complete data sheets, hourly productivity drops 
sharply. For example: 

o If a supplementary inmate questionnaire is required, at least eight to twelve 
person days will be needed to develop the questionnaire, pre-test it, administer 
it to inmates, and transfer results to tally sheets. 

o If court records must be accessed to develop data on adjudicatory status or 
history, pending cases, or the like, time requirements can vary substantially 
depending on court filing systems, document location and accessibility. A gen
eral rule of thumb is two to four person days per 100 inmates for court file 
analysis. 

o Warrant, criminal history, and incarceration data drawn from CLETS (California 
Law Enforcement Teletype System) print-outs or CII criminal history documents 
can be analyzed and transferred to tally sheets at the rate of approximately five 
to eight per person hour. 

o Depending on how documents are organized and filed, classification, medical 
or substance abuse data can be transferred from existing documents at the rate 
of about ten inmate cases per hour. If these data are not available from existing 
documents and must be constructed through interviews with jail or medical staff, 
a comparable level of output can be expected. 

o Data available from booking sheets can be tallied at the rate of about 15 per hour. 
o Given the above, Appendix D, "Estimated Time Requirements for Snapshot 

Profile," displays guidelines which can be used to estimate time requireme.nts 
to tally data per 100 inmates. Note that these estimates relate to data collectIon 
only; processing and analysis will require significant additional time. Since ~he 
scope of the analysis and the time needed for manual or computer tabulatIon 
can vary so widely, it is impossible to provide valid guidelines for the later 
activities. 

Task 5: Select and Train Data Collectors on how to complete the profile form, 
showing them the organization and content of records they will be using. Clearly point 
out the location of each item in the records, review each code and its meaning, and 
have each collector complete at least one data form in your presence. 

Especially if you use several data collectors, conduct random audits during the data 
collection period to ensure that procedures are uniform among the collectors and that 
data are being ilccurately transferred. 

I) 
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'. 'Task 6: Photocopy Booking Sheets. On the day that data are to be collected, at the 
, selected time, either photocopy all booking sheets or, if booking sheets are not used 

by the jail, develop a list of every inmate in the jail (name and identification number) 
and use this number to coordinate data on each inmate frorH the various information 
sources employed. 
Task 7: Transfer Data to Profile Forms. Starting with the booking sheet copies, transfer 
data to the profile data forms. After these data are entered, use other sources to 
complete the forms, if required in your situation. 

The sncpshot profile requires some additional data to develop information about in
mates' lengths of stay. These data are developed by completing the following four tasks. 
Task 1: Review Release Volumes. Review jail documents to determine the average 
(or typical) number of inmates released on a daily basis. Analyze several months to 
get a "feeling" for release volume. 
Task 2: Determine Release Sample. Decide how many releases should be analyzed. 
Use the sampling guidelines in Appendix B to determine this number. Depending on 
the number required, select a time period for the sample which can be expected to 
produce that number of releases. Be sure that special groups which may be released 
as a whole (such as weekenders or those sentenced to state facilities) do not create 
an athJical pattern. You should ensure that your sample covers at least a week. 
Task 3: Develop Release Data Form. Review jail records and identify the sources 
which will provide the required release data. Based on your review, develop a release 
data form, instructions for data collectors, and a data collection schedule. Appendix E, 
"Inmate Release Data Form," contains a sample tally sheet for recording release data. 
Task 4: Arrange to Hold and Tally Records of Releasees. Make arrangements with 
jail records personnel to "hold" custody files of inmates released each day. This is an 
important step. If files are stored and must si..osequently be extracted from archives, the 
process will be much more complicated and time-consuming. To avoid hampering jail 
record processing activities, tally the releases daily. 

As with the first part of the profile, care should be taken that release data are tililied 
accurately and that the necessary releases are collected on a timely, recurring basis. To 
ensure that the data are accurately tallied, the project manager should conduct random 
audits to check completed work. 

Procedures for analyzing the snapshot and release data are described after a discus
sion of the alternative method-longitudinal profiling. 

The longitudinal profile is based on "tracking" inmates from arrest and booking until 
release. Tracking will enable you to document your county's current performance in 
those programs which influence jail population, and eva bate potential adjustments to 
those programs. 

Initial tasks in developing a longitudinal profile are comparable to those in the snap
shot profile described above. You will need to review jaii and court document!; to get 
familiar with data sources, prepare a data collection form, train data collectors, and 
develop a data collection schedule. Tasks unique to the longitudinal approach are 
described below. 
Task 1: Determine the Sample Size. If you select the longitudinal approach, you need 
to decide on how many inmates you need to analyze to obtain a representative sample. 
Your principal choices involve, first, determining the appropriate sample size and, 
second, determining whether or not to sample inmates or whether you can simply track 
every inmate booked into the jail over a period of time. Guidelines for making this 
decision are provided in Appendix C. 

Task 2: Develop a Data Collection Form. The "Longitudinal Profile Data Form," in 
Appendix F provides a model for the longitudinal profile data collection. Like the 
snapshot form, the longitudinal form is annotated to show basic and secondary data 
elements. Use this form as a guide in reviewing jail documents to assess which data 
elements are available and how you will collect them. Primary and alternative data 
sources for the longitudinal profile are comparable to those shown for the snapshot 
profile in Appendix B. 
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Analyzing lProfOie Data 

An Overview of the Analysis: 
Two lLevels 

All elapsed-time and disposition data required on the data form (items 21 through 
25 and 29) require that the court case file be "pulled," data located, and transferred 

to the form. 
Task 3: Estimate Time Required to Coilect Profile Data. In general, you can estimate 
staff time required to collect data by using the guidelines shown in Appendix D. Because 
the longitudinal approach focuses on how long it takes an inmate to pass through the 
jail, more extensive analysis of court records is required. 

Heavier reliance on court records is likely to substantially increase staff time required 
to develop the profile. Time estimates contained in Appendix D can be expected to 

increase by 30 to 50 percent. 
If classification and medical records do not provide all data required on the form, it 

may be difficult to obtain valid information. Because the individuals included in the 
sample will no longer be in custody, it will be difficult to "reconstruct" data by review
ing individual inmates with knowledgeable custody or medical personnel. 

Similarly, if pretrial release interview forms are unavailable, demographic and back
ground data for individual inmates (items 38 through 41) will be virtually impossible 
to obtain since inmates will be unavailable to fill out questionnaires. Before selection 
of the longitudinal approach is finalized, records should be checked to ensure that 
required data can be reliably extracted. 
Task 4. Collect Required Data. As you carry out the data collection procedures, 

follow these steps: 
o From jail files, develop a list of releases to be tracked. Record the name and 

identification number of each inmate on the list and transfer this information to 
a data form for each inmate. 

o Hold the jail file (jacket/folder) for each of these inmates and transfer the 

relevant data to the form. 
o If all the required data are not contained in the jail files, request or construct 

criminal history and warrant/hold status data as appropriate. Observe certain 
cautions when tallying criminal history data (from CII criminal histories). Ensure 
that the inmate's record is up to date and that criminal history for the appropriate 
date of arrest and booking is tallied. 

o To the extent possible, given data on classification and personal characteristics, 
tally these data and transfer to the data collection sheet. 

o Then, as the last data collection step, access court records and collect criminal 
charge progression and court-related elapsed time data. 

Once data have been col!ected, the next step, for either the longitudinal or snapshot 
profile, is analyzing results to identify jail program and/or facility planning issues. 

Even with relatively small jail population or booking samples, analyzing profile data can 
be a time-consuming task-more so than collecting the data. You face a choice between 
two methods of analysis-a manual one or an existing computer data processing 
package. The sections which follow introduce the scope of the analysis and explain how 
to use both processing alternatives. 

No matter which profiling method you select, your analysis examines relationships 
among the characteristics of the jail population which have been recorded for each 
inmate. At this point, we are not concerned about individual inmates; rather, we wish 
to examine aspects of the overall jail population or of specific subgroups (such as 
felons) to draw general conclusions about the jail as a whole. 

The analysis is accomplished at two levels: preliminary and refined. The preliminary 
level looks at one or two characteristics (or "variables") at a time. For example, the 
first level might begin with charges against inmates. To start, these might simply be listed 
as frequencie~; that is, what percent of inmates face which charges. The preliminary 
level would take this one step further, developing tables which allow us to look at two 
characteristics at once, such as the difference in charges between those in the jail 
pretrial and those who are sentenced. The refined level of analysis breaks this down 
further, looking at three or more variables at a time. Thus, we could look at the number 
of male or female inmates facing various charges who were pretrial or sentenced. 

3.1 Step 1: Profile theDetention Population 

Figure 3.1-2: Sample Table From Snapshot Profile 

Figure 3.1-3: Sample Table From Longitudinal Profile 
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The following sections elaborate upon the two levels of analysis and give examples 
of each. 
. Prelimin~ry Analysis. The preliminary analysis portrays the population by compar
Ing two variables at once. This requires extracting the data on these two characteristics 
from the total profile and displaying them iii a table similar to the ones shown below. 

Inmates By Charge and Sentence Status 

Charge Pretrial Sentenced 

Felony 

Murder 

Other Violent Anti-person 

Misdemeanor 

Pretrial Custody Status of Adult Bookings 

Pretrial Custody Status Number Percent of To!a! Bookings ----
10% Bail 

Bail 

Own Recognizance 

Supervised Release 

Refi~ed Analysis. Subsequent analysis examines specific subcomponents of the 
popu.latlon. For example, you may want to explore the effect of an expansion of current 
~retrlal release criter!a on jail population levels. You would use the population profile 
In the manner desCribed below to conduct this more intensive analysis. 

Firs~, .select th.ose inmate characteristics for which you want to test pretrial release 
decIsion-making. For example, you might select criminal conviction history, cur
rent charge, and previous appearance history. 

Secon.d, for ea~h inmate characteristic selected, pick those specific data elements 
or vanables which you want to associate with the expansion of pretrial release. For 

=-
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Choosing Between 
ManlUla~ and! 
Complllterozed Data 
Ana~Y§D§ 
Manual Tabulation 

Figure 3.1-4: lenglh of Stay for Unsentenced Inmates 
by Booking Charge 

Figure 3.1·5: Master Coding Sheet 

Detention Population Code Sheet 

~ 

Facility rresting Agency [ J ~ 

~ Sex 

2 10 

Race length of Stay D 
3 11 

illustrative purposes, assume that you select conviction history (no more than ~o 
previous felony convictions), current charge (non-assaultive felony), and prevIous 
appearance performance (no previous failures to appear). . 
Finally use these criteria to identify the percentage of inmates from t~e po~ulatlOn 
profile' who would be eligible for release if these criteria were put Into eifect. 

The purpose of the examples is to provide a sense of how the jail profH€:'can be used 
as part of the needs assessment and to help y~u weigh ~he relative merits of manual 
versus computerized analysis. Subsequent portions of this ch.apter and later ch~pters 
provide more extensive examples of analytical sequences which you can use to inter-

pret the profile data. 

There are two approaches you can use to analyze the profile data: manual tabulation 
or computerized analysis using a commonly available set of statistical ~r~grams such 
as the "Statistical Package for the Social Sciences" (SPSS) or another statistical ~ackag: 
(Nie et al). After reading the following sections on both appro~ches and assessing thEir 
implications for your situation, decide which is most appropriate for your county. 

Once data collection and tallying activities are complete, you will have a variety of data 
available to analyze. Even with a small sample, the m.any variable~ for each .inmate m.ake 
all except the simplest manual tabulation a very time-consuming exercls:. Consld~r 
Figure 3.1-4 which displays length of stay for unsentenced males according to their 

booking charge. 

i.englh of §tay Since Booking in Days 

Booking Booking 8- 15- 22- 28-

Charges Day 1 2 3 4 5 6 7 14 21 28 56 57+ 

Felony 

Murder 

Other Violent 
Anti·Person 

To construct this table manually, the following tasks must be completed. 
Task 1. Data from the individual data forms are transferred to a "master" coding sheet 
as shown in Figure 3.1-5. 

Master Coding Sheet 

Data Element Columns 

1. Facility 2. Sex 3. Race 4,5 Age 

- ...--'? ~ 

----- ~ --- -f,..--

-----

3.1 Step 1: Profile the Detention Population 

Figure 3.1-6: Coding Sheet for 
Unsentenced Male Prisoners 

Master Coding Sheet 

Data Element Columns 

1. Facility 2. Sex 3. Race 

Computerized Tabulation 

p 
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Task 2. Once data forms are all posted on the coding sheet, each line entry (one line 
per inmate) is analyzed, and all unsentenced male prisoners are identified. 
Task 3. Booking charge and length of s.tay data for each of the unsentenced male 
prisoners are transferred to a second tally sheet as shown in Figure 3.1-6: 

Unsentenced Male Prisoners by Charge & length of Stay 

Charge Booking Day 1 2 3 4 5 

Felony 

I 1/ II I Murder 

Other Violent Anti·Person 1ffI.. -"- - ----
Task 4. Results are totalled in each data "cell" and then for each column and row, and 
percentages are calculated. 

Manual tabulation and computation to construct a single chart like this would take 
three to four hours for a relatively small sample. Given the variety of ways that 
planners will want to consider the data, manual tabulation requires a major commitment 
of staff time and/or severely limits the county's ability to analyze its data. If your jail 
population exceeds 50 to 75, you should very seriously consider computerized tabula· 
tion, »,hich is described in the next section. 

There are a variety of computerized statistical packages which your county can employ 
to speed analysis of profile results and expand the Planning Team's capability to exam
ine issues raised by the profile data. Standard packages like SPSS (Statistical Package 
for the Social Sciences) can be used to produce tables from data comparable to the 
jail profile. 

Their capabilities for use in this analysis include both the preliminary level of 
portraying the entire population by two variables (such as primary booking charge 
versus length of stay) as well as the refined level of portraying a specific sub.compo. 
nent of the population by two variables (such as unsentenced, male inmates by primary 
booking charge versus length of stay). 

Statistical packages are available at many data processing centers and can be used 
by a county for a modest charge. For example, in-depth analysis of a profile sample of 
500 to 1000 inmates can be accomplished for approximately $750 to $1500 in data 
processing charges. You will also need some assistance in coordinating your data and 
writing the special instructions that SPSS (or another system) needs in order to con
struct the tables you will want. A programmer/analyst experienced in using SPSS can 
prepare the instructions required for in-depth analysis of profile results in 40 to 60 person 
hours. 

If county staff are not familiar with SPSS, data processing centers generally maintain 
lists of individuals you could contract for assistance. Most colleges and universities have 
SPSS and may be able to help you. 

No matter which analysis technique you decide to employ, once data collection activi
ties are complete, you will need to construct several tables to portray the basic charac
teristics of jail inmates. If more than one facility was included in the study, prepare tables 
both for the combined sample of inmates as a whole and separately for each facility. 
Once completed, the results should be reviewed with the Advisory Committee to 
provide a basic understanding of the composition of the jail population and some 
indication of the county's current performance in the use of pretrial release programs. 
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lPre!ominary Analysis of 
the jaH Population 
Profi~e 

Ana!ytDca~ nssue 11: 
Sentence Status of the 
jail \Population 
Table Content 

Figure 3.1-7: Sentence Status 

Primary Charge 

Felony 

Murder/related violent crime 

Other violent anti-person crime 

Sub-total Felony 

Misdemeanor 

Violent Offense-Civilian 

Violent Offense-Police Officer involved 

Burglary related 

Sub-total Misdemeanor 

Total 

.. 

No. 

The following paragraphs outline suggested preliminary analyses. These analyses 
develop information useful in examining policy concerning three critical issues: 

o Sentence status of the jail population. 

o Length of stay for unsentenced inmates. 

o Proportion of inmates accorded pretrial release. 
For each of these issues, the table, content is specified and its format illustrated. In 

addition "primary analytical questions" you should ask (and answer) as you review 
each table are provided. Also provided are "triggers for additional analysis" which the 

data may suggest. ' 

Jail population is divided by sentence status (sentenced or unsentenced) and primary 
charge (felony and misdemeanor, with sub-categories as listed on profile data form. 
Note that offense categories are listed by Penal Code section in Appendix G.). Prepare 
a separate tahle for each county facility and for the population as a whole. 

Facility: Main Jail 

Sentenced Unsentenced Total 

% of Total Population No. % of Total Population No. % of Total Population 

.-

. 

II 
I 

\: 

Ii 

~ 
\i 

Ii 
Ii 
'j 

i 
I' 
\i 
ii 
1 
1 

I 
I 
II 

3.1 Step 1: Profile the Detention Population 

Primary Analytical Questions 

Triggers for Additional Analysis 

AIr~a~ytical ~ssue 2: 
!Ltength of Stay of 
Unsenienced ~nmates 
Table Content 

Figure 3.1-8: Charge & Length of Stay for 
Unslentenced Inmates 

Felony 

Murderlrelated violent crime 

Other violent anti-per;on crime 

Violent crime involving police officer 

Family violence 

Sub-total felonies 

Misdemeanor 

Violent offense-civilian 

Violent offense-police officer involved 

Burglary related 

Family violence 

-

Sub-total Misdemeanors 

Total 
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What proportion of the population of each facility is comprised of unsentenced mis
demeanants? What charges are levied against unsentenced misdemeanants? 

If multiple facilities are operated by the county, how do the populations of these 
facilities compare in terms of sentence status and charge characteristics? Considering 
the level of charges associated with components of the population, is there a pattern 
of housing aliocation, taking into account the security offered at each facility, sentence 
status, and charge characteristics of the population at each one? Are appropriate hous
ing decisions being made? 

Do unsentenced misdemeanants compri.se a significant proportion of the population of 
any facility? (More than 5 percent to 10 percent should raise questions about misde
meanor citation and other pretrial release practices). . 

Are there substantial portions of the sentenced population who have been convicted 
of non-viol~ntfelonies and/or misdemeanors housed in high cost, maximum or medium 
security facilities? 

The population analyzed in this tablf' is limited to those who are unsentenced. Con
struct the table to divide the population by primary charge (felony or misdemeanor 
with sub-categories as listed on profile data form) and length of stay since booking. 
Prepare a separate table for each county facility and one fot the population as a whole. 

Facility: Main Jail 

Length of Stay for Unsentenced Inmates in Days 

6- 15- 29- 57- 8S- 113 
Booking Day 1 2 3 4 S 6 7 14 28 S6 84 112 + 

.. 

= 

" : 
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r~·l Step 1: Profile the Detention Population 

Primary Analytical Questions 

Triggers for Additional Analysis 

AlJ1lalyticaJ M§stUle 3: 
iProplOrtulOll1l IOf Bnmates 
Acconlledl i?retrual 
iReiease 
Table Content 

Figure 3.1-9: Means of Release by Length of Stay 

Means of Release 
Booking 

Release Option Day 1 

Baill Bail Bond 2 .f 
'0"10 Bail 

OR 

SOR 

Misdemeanor Citation 

Transfer to Other Agency 

Diverted-Released 

Trial Complete and/or Case Disposed 

649(a)/649(b) (1) 

649 (b) (2) 
-

649(b) (3) 

Total 

"! 
" 2 

It> 
3 

How many (or what proportion) of the population are unsentenced misdemeanants 
who have been in custody beyond the booking ~ay? 

What is the length of stay distribution of the unsentenced felony population? Are most 
under 56 days or is there a substantial portion whose length of stay exceeds 60 days? 
(Sixty days is used as a guideline beca'Jse of the statutory limitation-in the absence 
of a time waiver-on taking a criminal case to tria!.) 

What proportion of the population in custody beyorld municipal court arraignment 
and/or preliminary hearings are individuals charged with non-violent felonies? 

Presence of misdemeanants with stays in excess of one day should trigger questions 
about misdemeanor citation and OR practices. Why are these people in custody? Why 
weren't these people cited rather than booked? Why have they failed to qualify for 
release on own recognizance if unable to post bail? What are the barriers (or character
istics) of either the inmates or existing programs that have kept these people in custody? 

If a high proportion of the population is comprised of unsentenced felons whose stays 
exceed 60 days, this may indicate that court processing is backed-up and impacting the 
jail population. 

If a substantial portion of the population consists of unsentenced inmates charged 
with non-violent felonies and who have been in custody beyond municipal court 
arraignment (generally one to three days), this may suggest that pretrial release prac
tices ought to be further analyzed. 

Means of release of pretrial inmates by length of stay before being released. This table 
presents data documented through the analysis of releases to portray the use of various 
release options according to the average length of stay of inmates being released. 

Length of Stay From Booking Until Release in Days 

j 15- 22- 29- 37-
4 5 6 7 6 9 10 11 12 13 14 21 26 36 44 etc. Total 

5 2.0 / - b .3 g 5 - .;J. / - 7 - 3 ;L 

-

.... 

/7 
\', 

Primary Analytical Questions 

Figure 3.1-10: Inmate Days 

I 

"---------~ ------~ --r;----
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~hat proportion of inm~tes are accorded pretrial release? To develop this indicator, use 
t e. totals for each pretnal release option listed in the table and compute the percent 
of Inmates .released under each option in relation to the total sample. Compute the 
percent ~f Inmates who are held in custody until disposition of their cases 
f What IS the avera~e length of pretrial stay overall? What is the average len~th of stay 
or each release option and for those who are held in custody until court disposition? 
Co~pute a~erage length of stay using the "weighted average" technique shown below' 
Fo~ Illustrative purposes, the bail bond option is used to show how to develo . 
weighted average. p a 

Multiply the number. of hours or days in custody by the number of inmates 
r~le:~e?, a~ recorded In ~he appro~ri~te cell in your completed version of the table 
~ m,n.1n Figure 3.1-10. I he table In Figure 3.1-10 lists the possible days in cllstody 
In !he flr~t column. The number of inmates released on each of those days is then 
en.e~ed In the se~ond column. The last column, weighted inmate days, is equal to 
the first column times the second column. 

Note that hours are codes as decimais of a day as follows: 

Less than 4 hours = 0.2 days 
Less than 4- 7 hours = 0.3 days 
Less than 8-12 hours = 0.5 days 
Less than 12-23 hours =0.7 days 

Days from 
Booking to 
Release 

X 
Number 

of 
Inmates 

Weighted 
Inmate 
Days 

0.2 
0.3 
0.5 
0.7 
1 
2 
3 
4 
5 
6 
7 
6 
9 

10 
'II 
12 
13 
14 
15 
16 
17 
16 
21 
23 
27 
35 
42 

TOTAL: 

3 
4 
6 
8 
9 
8 

12 
7 
3 
5 
0 
3 
0 
2 
2 
0 
2 
0 
4 
1 
0 
2 
1 
2 

87 

0.6 
1.2 
3 
5.6 
9 

16 
36 
28 
15 
30 
o 

24 
o 

20 
22 
o 

26 
o 

60 
16 
o 

36 
21 
46 
27 
35 
42 

519.4 

n;e~vid.e the total ,,:,eighted inmate days (519.4 in the above example) by the number of inmates 
re ~ thiS way (B7 In the example) to compute the average length of stay associated with this 
option. In the example, the average length of stay for inmates released by bail or bail bond is 5 97 
days. . 

_11 
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Triggers for Additional Analysis 

Further Analysis of Release 
Options 

Present Results of the 
Preliminary Analysis to the 
Advisory Committee 

Cautions in Analyzing 
Profile Data 

=== 

Once average length of stay for each release option is calculated, combine these data 
to compute the average length of pretrial stay associated with each booking, given the 
county's existing mix of pretrial release policies and performance. Follow the proce
dures described above, applied to the "total" entries at the bottom of the table you have 
created (Figure 3.1-9), to compute overall average length of pretrial stay. 

~ ~ -.,..----------------r"I. . ... '.' 1 

I 

t 
, ! 

i 
f 

~
'.,., -----

I '. -.----- 7 
! 

L ... / ~-

If the average length of stay for OR releases exceeds four or five days, it may suggest 
opportunities to accelerate pretrial release decision-making and reduce the jail popula
tion. If the average length of stay of inmates held in custody until disposition exceeds 
20 or 30 days, further explore in-custody average length of stay by type of charge in 
order to isolate average length of stay of felony defendants. If it exceeds 60 days, you 
may need to explore court processing activities (or delays) and their impact on jail 
population. 

More information will be needed about release options. For example, you should 
analyze each rele .. se option by type of charge. This analysis will put in perspective 
existing pretrial release programs and strategies employed by your county. 

Additional analyses of the profile data are suggested in Steps 3 and 4 of this handbook 
(Chapters 3.3 and 3.4), which evaluate existing pretrial release programs, court process
ing p~ormance, and the use of sentencing alternatives as they affect current and future 
jail population levels. 

The results of the preliminary analysis should be presented to the Advisory Committee. 
Include a selection of tables which demonstrate major findings. 

" Provide a table showinb the composition of the population in each facility by 
charge and sentence status (refer to Figure 3.1-7). 

" A second table should show the length of stay of the pretrial population by 
charge (refer to Figure 3.1-8). 

" Present this in conjunction with a third table showing the use of various pretrial 
release mechanisms for inmates facing various charges (refer to Figure 3.1-9). 

Accompany these tables with a narrative highlighting the existing use of pretrial 
release mechanisms and the resulting composition of the jail population. 

The profHe will provide extensive information on the characteristics of the jail popula
tion. However, as you construct tables from the data and analyze components of the 
population, you will find that some "cells" in the tables have only a small number of 
entiies. For cells with less than 10 or 12 percent of the total sample, be careful not to 
lend too much weight or draw significant conclusions from them. They are subject to 
considerable potential error since such small numbers may not be representative of your 
jail's continuing population. In these instances, you will have to "combine cells" and 

3.1 Step 1: Profile the Detention Population 

Need for Supplementary 
Studies 

Example of a Supplementary 
Study 

Summary and 
Conclusion 

References 

- - ----- ----- ------
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draw conclusions about the population at a lower level of detail. In addition, "averages" 
for many of the kinds of data included in the profile can hide significant variations within 
the population. For example, an average length of stay of 6.8 days could be comprised 
of many people who stay about seven days or-more likely-a number of people who 
spend less than two days, some people who stay from two to seven days, and a small 
percentage who stay up to a year. Thus, the distribution of results must be studied, not 
only the average. 

It is important to realize that information from the population profile will not resolve 
all issues that you may encounter in the course of the needs assessment. When you 
find issues that need further clarification, your most effective course of action will be 
to conduct supplementary "mini-studies" to develop information that will help resolve 
these issues. The following example iIIustates the use of a supplementary study. 

Your review of jail profile data indicates that felony defendants who are not released 
before trial have an average length of stay until sentencing of 98.7 days. This finding 
raises questions about the impact of court performance on jail population levels. It does 
not, however, provide sufficient information to support a conclusion about opportuni
ties to improve court processing. 

To resolve the issue, you would conduct a supplementary study of court operations 
which could consist of the following steps. 

" Identify in-custody cases on one week's worth of sentencing calendars. 

" Pull and analyze case files for each of those cases. 
o Evaluate such performance indicators as time for continuances granted and time 

for psychiatric evaluations. 
o Based on the supplementary study, determine if there are specific elements of 

court performance which could be improved which contribute to the average 
length of stay data indentified through the profile. 

This first step has described techniques for documenting and analyzing a variety of 
characteristics of the sentenced and unsentenced people who pass through your jail. 

Data developed in both profiling approaches provide the basis for analysis of inmate 
services, as well as pretrial and post-sentence programs-all of which need to be 
evaluat~d before capacity projections can be made and facility needs evaluated. The 
next chapter involves Step 2, an analysis of the need for inmate programs and services. 

Lakner, Edward. A Manual of Statistical Sampling Methods for Corrections Plan~ 
ners, National Clearinghouse for Criminal Justice Planning and Architecture, Urbana, 
II: University of Illinois, 1976. A valuable guide to sampling issues and methods. 
Nie, Norman H., et al. SPSS: Statistical Package for the Social Sciences, Second 
Edition, New York: McGraw-Hili Book Company, 1975. This manual explains in easily 
understood language the use and capabilities of SPSS and also introduces its many 
available statistical techniques. 

--
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302 Step 2: Analyze 
i) Existing Inmate 

Programs 
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Inmate Classification 
and Housing 

An important aspect of corrections planning is to identify issues concerning the provi
sion of programs and services to inmates. This analysis focuses on two areas: 

.. How decisions are made about housing of inmates within existing facilities. 
Inmate "classification" systems are intended to fulfill these functions. 

.. Meeting the service needs of the incarcerated population by responding to 
inmate needs that arise in the jail as well as those related to the inmate's life 
outside (family, employment, and so forth). 

Your jail mayor may not now have the staff it needs to carry out proper classification 
or other programs, and it may lack the proper space to segregate various classifications 
or to offer programs that you want-or standards require. This chapter presents a 
method to help you examine current programs and classification procedures and shows 
you how to gather information on inmate needs. This information will provide a basis 
for planning to improve current practices and projecting future needs. As you enter into 
this analysis, be sure to involve representatives of the agencies which play key roles in 
providing services to the jail. 

Classification is the process by which jail staff reviews various inmate characteristics 
and determines where in the jail inmates will be housed and which programs they 
should (or may) take part in. These decisions should include consideration of security 
requirements, service needs, and inmate and staff safety. 

Procedures employed to classify inmates can have major impact on how current 
facilities are used and on the type of facilities and staff required to meet future needs. 
Therefore, attention should be paid to existing classification procedures and housing 
decisions. Issues you need to explore are listed below wnile a more detailed analysis 
is contained in subsequent sections. 

.. Who has responsibility for making the classification decision? 

.. When is the classification decision made? Are inmates classified immediately 
" after booking-or, after spending several days in the facility? 

.. What criteria are employed to make the classification decision? Has a formal 
classification scheme been developed? If not, how are housing decisions made? 

o What data sources are employed to make the classification decision? 
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.. Are the specific service needs and problems of individual inmates incorporated 
into the classification decision? This would include consideration of such prob
lems as medical needs, mental health problems, segregation, previous escape 
history, and behavior that poses security problems for inmates or staff. 

o To what extent are medical staff and mental health staff who work with jail 
inmates involved in the classification decision? 

Analysis of the classification process involves examining not only how classification 
decisions are made, but also the procedures currently used to collect information about 
inmates at intake and during previous stays in the facility. To document and understand 
the classification system in light of these issues, you need to answer the following 

questions: 
o What information is currently collected about the inmates at intake? Are medical 

problems identified? What about other problems that might help in anticipating 
the inmate's behavior while in the facility? 

o Are permanent jail files maintained for each individual who passes through the 
jail? If not, why not? If so, are these files available to staff during classification 
decision-making? Do these files record experience with inmate's problems and 
service needs during previous stays in the facility? Is this historical information 
incorporated into the classification decision? 

o Are inmates kept separate from the general population prior to the classification 
and housing decision being made? Is sufficient time allowed to observe individu
als in segregated circumstances to identify potential behavior problems before 
making the classification and housing decision? 

o Is there consistency in the classification evaluation and decisions? For example, 
are inmates typically held in maximum security during the pretrial period, only 
to be sentenced to the local detention system and transferred to lower security 
facilities upon sentence? If so, does this make sense or are there less costly 
approaches? 

Developing answers to these questions will help you evaluate the effectiveness of 
existing classification procedures. As you evaluate those practices, ask other counties 
about advantages and disadvantages of the classification schemes they use. Also refer 
to the studies listed at the end of this chapter which synthesize a broader range of 

experience. 

It is important to develop quantitative indicators which demonstrate the effectiveness 
with which classification decisions are made. The jail population profile, developed in 
Step 1, provides a data base which can be used to analyze existing clas.sification 
practices. To conduct this analysis, you will need to accomplish the followmg tasks. 
Task 1: Select Inmate Security Criteria. In conjunction with classification and custody 
staff, select criteria which could be or are employed to determine the security level in 
which an inmate should be housed. For example, criteria such as current violent 
behavior, escape risk, prison gang member, enemies in the general population, or 
current violent mental health problem could indicate individuals who need to be 
housed in a maximum security setting. By contrast, inmates accused or convicted of 
non-violent offenses with no behavior problems, no escape history, no serious mental 
health or medical problems could be considered for housing in less secure settings. 
Task 2: Compare Current Housing Choices to Preferred Scheme. On,.e the criteria 
have been established, use them to analyze the population as it is currently housed 
compared to the way it would be. housed using the preferred criteria. This can be 
accomplished through use of the analysis techniques described in Chapter 3.1. As noted 
there, you may have to develop indicators of inmate characteristio:.s through interviews 
with jail personnel if a formal classification system is not in use. 

The analysis involves developing a table which profiles the population in each of your 
county's facilities by individual inmate characteristics (especially custody problems) 
compared to actual housing assignment. Figure 3.2-1 shows a table produced using 

these variables. 
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Figure 3.2-1: Current Housing by Custody Problem 
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Cautions in Interpreting E:%:isting 
Classification Procedures 

Caution 

Medical 
Unit 

Mental Health 
Unit 

Single 
Cell 

MUltiple 
Cell 

Task 3: Interpret Results. Based on the analysis, identify the proportion of the popula
tion that appears to be inappropriately housed and determine why that is the case. Ask 
questions like the following: 

.. How many people are inappropriately housed given the behavior characteristics 
documented in the profile? 

o Why have these people been housed this way? 
o To what extent does the existing facility contribute to housing problems? 

o Does the existing classification system result in inappropriate housing decisions? 
Answers to these questions can be used two ways: 

o To identify improvements which could be made in the existing classification 
system. 

o To provide indicators of the type of housing required to deal with current and 
projected jail populations. 

If possible, explore ways to correct this, given your current facility. Longer-range 
solutions are developed in later chapters. 

Consider certain limitations of the above analysis as you proceed with its interpretation 
and as you project facility and service needs responsive to classification issues. 
If you are using existing classification documents, bear in mind that classification sys
tems often reflect the characteristics of the available facility as much as characteristics 
of the inmates. Once data have been tallied and displayed, review results with custody 
personnel and temper interpretations based on their reactions. Determine the extent to 
which classification decisions would be different if the available detention space were 
configured to provide classification flexibility. 

Additionally, it is generally accepted that inmates' behavior often reflects the environ
ment of the jail. Often, inmates who are pegged as behavior problems in an overcrowd
ed and outdated facility would behave quite acceptably under better, less crowded, 
more modern, conditions-as many jails have found when they constructed and began 
to operate according to current standards. 

As a result, classification indicators recorded in the profile should be viewed as 
general indicators of current conditions, not as definitive indicators of how inmates can 
be expected to behave if positive changes are made in conditions and treatment. 
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The Planning Team, the Advisory Committee, and policy makers should learn about the 
needs of the inmate population. This information is important in shaping service pro
grams to provide rehabilitative opportunities to inmates, to minimize the problems they· 
face while incarcerated, and to limit the potential for disruptive behavior. 

Requirements for the provision of inmate programs and services need to be analyzed 
to meet two planning functions. First, as part of the overall correctional planning effort, 
it is important for the county to provide services that meet standards and are consistent 
with its correctional philosophy and mission statement. To this end, inmate needs for 
both correctional and re-entry services should be documented and considered in the 
formulation of any plan. 

Second, the entire range of services, from medical services, mental health services, 
to recreation, or job counseling, must be considered when planning facility changes 
since they require specific kinds of spaces in specific locations. 

The paragraphs which follow introduce the analytical steps to both document service 
needs and evaluate the scope and effectiveness of available service programs. 

Analysis of data contained in the jail profile (Step 1, Chapter 3.1) will partially satisfy 
requirements to document and analyze inmate service needs. This analysis shows the 
proportion of inmates suffering from medical, mental health or substance abuse prob
lems. 

limitations of the Step 1 Jail Profile. While the jail profile provides the information 
mentioned above, it does not identify other service needs. This is because most avail
able jail records provide little information about the individual characteristics and 
situations of inmates. The kinds of needed information which may be lacking include 
the following: 

o Educationai achievement level. 

o Family problems. 

o Job skills or employment opportunities upon release. 

o Financial resources available after release. 

o Housing opportunities after release. 

To add to your understanding of service needs, you may wish to conduct interviews 
with a sample of inmates. Results of these interviews can be used both to evaluate 
existing programs and to identify unmet program and service needs. Appendix H, 
"Inmate Needs Survey Form," provides a sample questionnaire which can be used to 
conduct inmate interviews. Feel free to adjust it to reflect the situation in your county. 
When conducting the survey, follow these guidelines. 

First, if possible, conduct personal interviews with inmates. Face-to-face interviews 
allow clarification of questions and responses. Unless very carefully conducted, written 
response questionnaires may be less reliable and more difficult to interpret. 

Second, unless the jail is very small, it is unnecessary to interview the entire inmate 
population to develop representative findings and conclusions. A sample of 15 percent 
to 20 percent of the inmate population is usually sufficient to draw valid conclusions. 
Follow the sampling guidelines in Appendix C to determine the proportion of the inmate 
population which you should interview. 

Third, to the extent possible, keep the interviewing team small-no more than three 
to five persons. This will provide greater consistency in recording inmate responses to 
questions. 

Fourth, interviewing should be conducted after thoroughly documenting programs 
and services. A knowledge of existing programs and services will enhance interviewers' 
ability to interpret inmate responses. (See section below.) 
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Figure 3.2-2: List of Programs and Services 

Analyzing the Results of the 
Inmate Survey 

Evaluate Existing ~nmate 
Programs and Services 

=== 

Classification 
Counseling 

Drug/ Alcohol Abuse Programs 
Education 
Food Service 

legal Services 
library 

Medical Services 

Mental Health Services 
Recreation 
Re-entry 
Religion 

Social Services 
Visiting/Mail/Telephone 
Vocational Training 
Work Furlough 

Fifth, the interviewers should be trained, and the questionnair'i! should be "pre
tested" to ensure that it can be easily used and will produce valid responses. Pre-test 
the questionnaire by conducting several pilot interviews with inmates to identify prob
lems with the wording of questions or the recording of responses. 

If you tabulate the survey results manually, you will probably be limited to looking at 
the frequencies of responses to various questions together with the construction of a 
few tables. If you analyze the results by computer, you will have more options in 
developing tables to refine your interpretation. In either case, refer to the analysis 
section of Chapter 3.1 for guidance. At a minimum, you should look into the following 
issues: 

o What are inmate prospects at release? Are existing services and correctional 
approaches meeting re-entry needs? 

o What do inmates perceive as their major problems during incarceration? Are 
these problems consistent with the existing set of services? 

• How do inmates view the day-to-day operations of the facility? Wh,ere do they 
see opportunities for improvement? While this may be surpri!>ing to some, in
mates are often a valuable resource to identify opportunities for improving the 
efficiency and effectiveness of detention facility operations. 

As noted above, you need to thoroughly document and understand the programs 
currently provided in the jail. Figure 3.2-3 provides a "Checklist for Evaluating Inmate 
Programs and Services." Employ the checklist to document how existing programs work 
and to identify program efficiency and effectiveness, consistency with the needs of the 
inmate population, and physical "fit" within the existing facility. 

In reviewing program needs and operations, be sure to involve both jail staff and 
representatives of service agencies who are or could be--directly involved in providing 
jail programs. This may be done by interviewing key indbiduals or by including them 
on a special task force which would also take responsibility for implementing recom
mended program changes. 

Your analysis of programs and services, coupled with results of the inmate survey, 
should help highlight the critical program and service issues your jail faces and establish 
priorities for dealing with them. 
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Figure 3.2-3: Checklist for Evaluating Inmate Progr~ms 
and Services 

The following list of elements and questions about potential issues is intended to provide examples which you may apply directly or modify in evaluating in.nate 
programs and services in your jail. 

Program: 
Medical Services 

Menial Health Services 

Analytical Element 1: Screening 
Are inmates routinely screened for medical problems at or shortly after bookingllf medical per50n
nel are unavailable to conduct screening, have specific procedures been developed (and booking 
personnel trained in their use) to ensure that non-medically trained personnel are sensitive to 
potential medical problems at booking? Are inmates .required at booking to complete a medical 
questionnaire listing current medications and medical problemslls this sheet routinely reviewed by 
medical personnell 
Potential Issues: 
Are medical problems adequately screened at intakel Is the jail operation adequately structured to 
identify potential life threatening situations at intakel Are there adequate qualified medical personnel 
available to quickly identify and deal with medical problems at intakel 

Analytical Element 2: Facilities 
What type of in-facility medical facilities are available to support the delivery of medical services 
to inmatesl Are adequate facilities available to: 
(1) support sick-call requirements, enabling private examination of inmates by medical personnel? 
(2) provide adequate, controlled storage of medications and other required medical suppliesl 
(3) to enable segregation of sick or disabled inmates who do not require hospitalization; and 
(4) to provide resources for recuperative patients/inmates to minimize time spent in hospital 

facilities. 
Potential Issues: 
To what extent are significant numbers of injured/sick inmates housed in local hospitals for recupera
tive purposesllf recuperative facilities were available in the jail, what proportion of hospital costs 
could be eliminatedl 

Ana.lytical Element 1: Need For Services and Facilities 
What proportion of sentenced and unselltenced inmates are characterized by mental health prob
lems? Use the jail population profile to isolate the proportion of the population with mental J.lroblem~ 
(using analytical steps outlined in Step 1, Chapter 3.1). Use the profile's mental health problem 
indicators: (1) suicidal, mental problem, violent entries in the classification field; and/or (2) problem 
entries in the alcohol or mental problem field. Employing these selection criteria, construct separate 
tables for sentenced and unsentenced prisoners, arraying the population according to housing in the 
facility and length of stay. 

Once the tables are constructed, ask the following questions: 
(1) are inmates with mental problems and potential violent behavior housed differently and apart 

from the general population? 
(2) based on profile results, how many inmates with mental health problems are there in the general 

facility populationl 
(3) are inmates with mental health problems concentrated among the sentenced or unsentenced 

populationl 
What psychiatric services are provided to inmates with mental health problemsl What methods are 
employed to deal with lnmate behavior problemsl What proportion of the incarcerated popUlation 
are receiving behavior controlling medicationsl 

Have services been establishd to review the unsentenced population and identify inmates with 
non-violent mental health problems and attempt to place selected inmates in mental health treatment 
programs as an alternative to pretrial incarcerationllf not, what proportion of the population sample 
could be considered as service targets for such a program? 

Potential Issues: 
Are psychiatric services available to inmatesl If not, why noll 

To what extent are behavior control drugs used to alleviate housing and service deficiencies in 
dealing with mental health problems? 

Are adequate housing facilities available to deal with inmates with mental health problemsl 

Analytical Element 2: Screening 
What procedures (if any) are used to screen inmates at booking to identify mental health problemsl 
To what extent are mental health screening activities coordinated with cla~s1fication and housing 
decisions in day-to-day operations. 

Potential Issues: 
Without some level of mental health screening, how are existing or potential mental health problems 
identified and accounted for in housing decisionsl 
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Figure 3.2-3: Checklist for Evaluating Inmate Programs and 
Services, continued. 

Mental Health Services, continued 

Program: 
Drug! Alcohol 
Abuse Services 

Program: 
Basic Education/GED Training 

Program: Recreational Services 

Program: Correctional and Re-entry Services 

Analytical Element 3: Housing and Security level 
Are there opportunities to deal with inmates with mental health problems in lower security settings 
with increased in-facility mental health servicesl 
Potential Issues: 

Would establishment of a mental health program allow transfer of selected inmates to lower/ 
different security level facilities? Considering the impact on facility needs, would such a program be 
cost-effective? 

Analytical Element 1: Detoxification 
Detoxification services provided to both sentenced and unsentenced inmates. 
Potential Issues: 
Are booking/intake procedures structured to identify real or potential detoxification problemsl 

Are medical and / or mental health services staffed and structured to provide detoxification 
services to inmates at and after booking? 

Are classification procedures and housing configurations sufficient to enable medical and/or 
custodial personnel to deal with detoxification problemsl 

Analytical Element 2: Services 

Drug/alcohol abuse education and training services provided in the facility(ies). Re-entry services 
provided to inmates with alcohol/drug abuse problems. 
Potential Issues: 

Ari! public and private agencies encouraged to come into detention facilities to conduct orientation! 
recruitment programsl 

Is any attempt made to provide substance abuse education and treatment services to inmatesl 
Prior to release, are inmates with alcohol/drug abuse problems oriented to placement and treat

ment opportunities available In the communityl Are resources made available to link inmates about 
to be released with available community based servicesl 

Analytical Elements: 

What in-facility services are provided to inmates designed to up-grade basic educational skillsl 
Educational upgrading needs of the inmate population, 
Regular procedures to identify inmate educational achievement levels and needs. 
If programs/services are currently available in the facility, to what extent are they used by inmates: 

(1) over the last (; to 12 months, how have class enrollment levels compared to class capacities; 
(2) how do dropouts compare to total enrollment; 

(3) for GED classes, how many certificates have been earned as a proportion of total enrollments? 
(4) what grade level achievement improvements have been realized? 
Potential Issues: 
Are educational upgrading opportunities made available to inmates on a continuing basis? 

What steps have been taken to mobilize community based resources to provide in-facility educa
tional servicesl 

Have local school districts been tapped to provide in-facility educational training? 
Have procedures been established to assess the educational needs of sentenced inmatesl 

Analytical Elements: 
Presence of scheduled recreation for inmates in the various type facilities operated by the county. 
Includes minimum hours per week scheduled recreation for inmates of Type III and Type II facilities. 
Potential Issues: 
Are recreation areas within the facilities sufficient to serve existing and future inmate populationl 

Analytical Elements: 

What programs are provided within correction and detention facilities to plan for smooth inmate 
re-entry to the community· upon release? These can involve a wide variety of approaches and 
activities, including the correctional philosophy employed (with special emphasis on how sentenced 
inmates are dealt With while they are incarcerated), and re-entry programming designed to re
integrate inmates into the community in order to alleviate chances that repeat offenses will be 
committed shortly after release. 
Potential Issues: 
To what extent are the key actors in the criminal justice system involved in defining and monitoring 
the implementation of a correctional philosophyl Or are operations solely at the discretion of the 
sheriffl 
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Figure 3.2-3: Checklist for Evaluating Inmate Programs and 
Services, continued. 

Re.entry Services, continued 

Program: Use of Volunteers and Community 
Resources 

lP'resell'Ut Re§lldts to the 
AdlvD§Orl'Y Committee 

Are there procedures to identify inmates with motivation to change, and to provide privileges to 
inmates who participate and succeed in rehabilitative oriented programs? 

Are programs like work furlough used for re-entry purposes? Are inmates who meet in-facility 
behavior requirements (and who are serving longer sentences) assigned to work furlough in o~~er 
to have access to the community to find work, job training or educational placement opportumtles 

upon release? 
What proportion of inmates have few or no financial opportunities, places to live, or employment 

opportunities upon release? What services and resources are available to deal with these problems? 
Have community resources been mobilized to the maximum extent possible to meet these needs? 
Have links been established with other county programs to solve re-entry problems? 

Analytical Elements: 
Community service organizations which currently provide services in detention facilities. Identify 
service type, frequency, number and type of inmates dealt with on a weekly or monthly basis. 
Document steps taken by custodial staff to encourage community organizations to provide service 

in detention facilities. 
Develop an inventory of community organizations (volunteer and paid) to include service con-

tent, service capability, and interest in providing services to inmates. 

Potential Issues: 
Compare results of inmate needs survey with existing mix of services provided by volunteer organi-
zations. Analyze inmate reaction to services provided. 

Determine whether or not custodial managers and staff are supportive of or create barriers to 

volunteer service organizations. 
Compare services with results of inmate needs survey. Determine if there are opportunities to fill 

service gaps by mobilizing available community resources. 
Extent to which custodial and rehabilitation staff have established links with community programs 

to ease inmate re·entry. 

Once you have documented and evaluated inmate program~ and review~d the res~lts 
of the inmate needs survey, present your findings to the AdVISOry Committee. Provide 
a briefing paper to the committee about the programs and the issues you have identified. 
Your paper should touch on the following topics. 

o Brief narrative summaries of each of the inmate programs documented and 
analyzed. Summaries should include types of services delivered, when services 
are delivered to inmates (between booking and release), as well as staffing and 

program cost. 
o Display of inmate responses to questionnaires. Use a blank questionnaire form 

to record responses. 
e Summary of key issues and unmet neecls identified in the study. 

At the presentation, discussion should focus on the policy issues identified in the 
study. Implications for planning should be pointed out, and the committee should be 
encouraged-after adequate discussion-to recommend policy directions to the Board 

of Supervisors. . . 
The next step in the process involves analyzing key components of the Criminal 

justice system which impact jail population levels. 

American Justice Institute with the National Council on Crime and Delinquency. CWas
sification Instruments for Criminal Justice Decisions (Volume 1: Pretrial Release; 
Volume 2: Probation/Parole Supervision; Volume 3: Institutional Custody; Volume 4: 
Sentencing and Parole Release), Washington, D.C.: National Institute of Corrections, 

1979. 
Board of Corrections. Survey of Programs In California Jails, Sacramento, CA, 1980. 
Contains useful descriptions of programs now operating in California jails, including 

sample forms used by them. 
Hippchen, Leonard, editor. Handbook on Correctional Classificati~n: Prograr~m.ing 
for Treatment and Reintegration, Rockville, MD: American Correctional ASSOCIation, 

1978. 
National Council on Crime and Delinquency Research Center. Improving Classifica- ;, 
lion: a Guide to Evaluation, San Francisco, CA: NCCD Research Center, January, 1979. 

In addition, refer to The standards listed at the end of Chapter 1.2, most of which 
include specific requirements for program and service operations. 
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The third step in analyzing your jail's space and program needs involves studying how 
the county criminal justice system currently functions. County practices affecting pretri
al release, timeliness in court processing, and use of alternative sente!lcing pro
grams can have a major effect on jail population levels. Indeed, many counties across 
California and the United States have found that by adjusting justice system decision
making and programs, they can moderate both current and future detention facility 
needs. . 

It is important that the planning process include intensive analysis of how these and 
other aspects of the criminal justice system currently function. Because the county has 
considerable discretion for making adjustments in each of the above areas, they offer 
means for exerting a degree of control over who is incarcerated and for how long. Thus, 
it becomes necessary to test the effects of varying philosophies and performance levels 
on jail requirements now and in future years. 

The sections which follow provide a step-by-step process for documenting and 
evaluating existing county pretrial release programs, timeliness in court processing, and 
sentencing alternatives. The goals of this phase of the analysis are to make the county 
aware of possible programs and philosophies in these areas 50 it can consider thf!ir use. 
A subsequent chapter (3.4) examines the impact of using alternative programs. 

The main purpose for incarcerating people before they have been found guilty of a 
crime is to assure their appearance in court. Another reason which is frequently ex
pressed is to protect the public. In recent years, major steps have been taken across 
the United States to study and expand pretrial release for accused individuals. Special 
projects have been designed, implemented, and evaluated. Research findings repeated
ly document the fact that people can be released during the pretrial period with very 
little risk in terms of public safety or the likelihood of their appearance at court. 

Figure 3.3-1, "Relationship of Pretrial Process and Programs," shows pretrial relealse 
options open to counties. It relates each option to the flow of a defendant through the 
system, beginning with arrest and culminating in disposition of the case in court. As can 
be seen from the figure, release options tend to overlap, come into play at varying points 
during the pretrial process, and involve a variety of decision-makers. 
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Figure 3.3-1: Relationship of Pretrial Process 

and Programs 
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Release Programs 

Citation Release Standards 
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The citation release option can be one of the most effective methods of limiting jail 
population. If most of the people arrested for misdemeanor and minor felony offenses 
are cited and released in the field, relatively few low-risk offenders will occupy jail beds 
or consume the time of booking and intake staff. Studies have repeatedly shown that, 
as a general rule, persons arrested for misdemeanor offenses who have ties to the 
community (permanent residence, family ties, employment) are excellent risks for field 
citation and release. 

When citation releases are maximized by county law enforcement agencies, tht:!y 
reduce the burden on other agencies, as well. They increase the available effective time 
of field officers who would otherwise be required to transport arrestees to jail. Citation 
release programs enable courts to more evenly distribute daily workload by reducing 
the number of individuals involved in in-custody arraignments. Finally, they reduce 
judges' involvement in bail adjustment and own recognizance motions. 

Citation release activities appear to be most effective in those counties where the 
following conditions are fulfilled: 

o With the county taking the !ead, uniform citation release policies are formally 
adopted by all law enforcement agencies in the county. 

o Given the adoption of uniform citation release policies, individual law enforce
ment agencies train and encourage field officers in the use of this method. 

o Law enforcement agencies delegate substantial decision-making responsibility to 
individual officers in granting dtation releases. 

A variety of national organizations suggest standards for use of citation release by local 
agencies. Relevant standards include the following. 

The National Advisory Commission on Criminal Justice Standards and Goals 
set the following citation release standard in 1973: "Every police agency should 
adopt policies and procedures that provide guidelines for the exercise of individual 
officer's discretion in the implementation of state statutes that permit issuance of 
citations and summonses, in lieu of physical arrest or pre-arraignment confine
ment." 

The American Bar Association's standards for pretrial release, enunciated in 
1968, suggest the following policy: "Legislative or court rules should be adopted 
which enumerate the minor offenses for which citations must be issued. A police 
officer who has grounds to charge a person with such a listed offense should be 
required to issue a citation in lieu of arrest or, if an arrest has been made, to issue 
a citation in lieu of taking the accused to the police station or to court." 

When assessing existing citation release programs, a county should consider two 
main issues. First, how many relatively minor misdemeanants are booked at the jail 
although there is no reason to deny them field citations? Second, how many relatively 
minor misdemeanants are held in pretrial custody beyond the one to two hours required 
for booking and consideration for citation relea~e? 

Both standard bail and the recently authorized 10 percent bail for misdemeanors are 
integral parts of a county's pretrial release system. Formal bail is mandated by the Eighth 
Amendment to the United States Constitution and Article 1, Section 6, of the California 
Constitution, both of which prohibit excessive bail. In addition, Section 1268a of the 
California Penal Code mandates that an arrestee be released from custody upon posting 
of bail. Section 1269 requires each county to prepare, adopt and periodically revise its 
bail schedule. In early 1981, Section 1269(d) added for a five-year period a 10 percent 
bail option for misdemeanors. 

Unlike other pretrial release options, bail directly relates an individual's pretrial custo
dy status to his or her financial resources. With bail, pretrial release can be gained only 
if an individual has enough money to post the required bail or obtain a bail bond. 

In conjunction with other pretrial release options, bail impacts the jail population. 
When relatively high bail amounts are established, jail populations increase-:--unless 
alternative pretrial release options are used for individuals who cannot meet bail. 
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Discretion Over Release 
Criteria 

!Four Models for Pretrial 
Release Programs 

The bail device partially shifts authority for the pretrial release decision from the 
criminal justice system to the private bail bondsman, allowing them to "share" that 

decision with the court. 
Ten percent bail, authorized for misdemeanants, allows an individual to post 10 

percent of the bail established for the offense in lieu of posting the full amount or making 

arrangements with a bail bondsman. 
Being relatively new, little data is available on the impact of 10 percent bail on 

counties. Principal questions involved with the implementation of the 10 percent bail 
option include the extent to which it acts as a substitute for other pretrial release options; 
the extent to which counties have increased misdemeanor bail schedules to counteract 
the impact of 10 percent bail; ar.~ its impact on failure-to-appear rates. 

Since the mid-1960s, release on own recognizance (OR) has been formally established 
in many jurisdictions across the United States. In the intervening years, considerable 
researc',l has been conducted to determine the impact of OR programs on jail popula
tion levels, failure-to-appear rates, and public safety. 

In California, the authority for own recognizance release is found in Section 1268a 
and Section 1318 of the Ca:lfornia Penal Code. Additionally, Article I, Section 12 of the 
California Constitution provides that Ita person may be released on his/her own recog
nizance in the court's discretion." While no Penal Code section directly relates to 
"supervised own recognizance release," it is understood to be covered in the above 
references. However, counties are not required to provide these programs. 

Implementation of an own recognizance or supervised release program is entirely at the 
discretion of the local courts. The types of offenses considered as well as the required 
characteristics of candidates vary substantially from county to county. In some areas, 
OR release is limited to relatively minor misdemeanants. In that situation, it acts primar
ily a:; a replacement for misdemeanor citation releases. In other areas, a wide variety 
of defendants is considered, including individuals accused of various felonies. Similarly, 
the organization of the pretrial release program and the timing of the release decision 

vary substantially across the state. 
Where jail booking volume is insufficient to justify a full-time pretrial release officer, 

jail booking personnel screen pretrial release candidates. In counties with somewhat 
greater booking volumes, individuals with specific responsibility for pretrial release 
screening come to the jail in the early morning and the evening to interview individuals 

booked during the intervening periods. 
In counties with a high volume of bookings, separately staffed pretrial release pro-

grams may be available to provide in-jail interviews and screening, deliver formal 
recommendations to the bench for pretrial release consideration, and provide supervi
sion for defendants released on conditional or supervised own recognizance. 

JUS,( as there are different ways to staff and deliver pretrial release services, there are 
four organizational models for assigning responsibility for their operation. 

The first model assigns responsibility for day-to-day interviewing and screening to an 
existing criminal justice agency such as the district attorney, the probation department, 
sheriff's staff public defender's office, or marshal's office. A number of the release 
programs c~rrently operating in California follow this model. Its advantage is that 
day-to-day delivery of services can be easily integrated into the overall functioning of l 
the justice system. Especially in those areas where work volume is low, responsibilities II 
can be assigned on a part-time basis to available staff. A disadvantage of this model is 
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the danger that pretrial release services and recommendations will be unduly influenced 
by the philosophical orientation of the agency that is responsible for its operation. 

The ~econd model gives responsibility to an existing county agency, but provides for 
a policy bo.ard of county criminal justice agency heads, police chiefs, bar association 
members, Judges, and interested community members to provide direction to the 
program. The role of the policy committee is to establish criteria and to offset the 
potential philosophical influence of the agency responsible for day-to-day operations. 
The extent to which this balancing occurs depends, of course, on the composition of 
the board. 

The thir~ model involves the delivery of pretrial release services by associations or 
community groups interested in the criminal justice system. In San Mateo County, one 
~f the older contracted programs is operated by the County Bar Association. Similarly, 
m Alameda County, OR release services have been provided under contract with a 
private community-based agency. 

In the fourth model, the court directly controls the day-to-day operations of the release 
program. Penal Code Section 1318.1 provides that "a court may, with concurrence with 
the Board of Supervisors, employ an investigative staff for the purpose of recommending 
whether a defendant should be released on his/her own recognizance." This method 
mini~izes potential conflicts since the court directly sets policy and makes release 
deciSions. 

Whichever. organization~1 model is instituted in a county, the ultimate responsibility 
for ~~th pr.etnal rel~ase policy and decision making lies with the courts. Through these 
deCISions, Judges directly control the population level of unsentenced detainees. Their 
flexibility in defining pretrial release criteria has major impact on a county's immediate 
and long-range detention system needs. 

Pretrial release criteria substantially influence bed space needed in the jail. Thus there 
are several issues counties sho!.!:i consider when deciding what type of release ;n own 
recognizance and supervised release programs to implement. 
O~e factor is the types of offenses that will be considered for pretrial release. Are 

pretnal release programs to be limited to relatively minor misdemeanants or will they 
be expanded to consider individuals accused of felony offenses? 

A second consideration is how information is gathered and provided to the bench 
to support pretrial release decisions. Research indicates that when judges have more 
and better information about release candidates, they tend to make much more use of 
this option. 
. A third issue is when the release decision is made. If interviewing staff and a duty 
Judge are available, pretrial release decisions for many defendants can be made immedi
ately ~r shortly after booking. Otherwise, the decision is delayed until formal arraign
~e~t 10 cou~. The timing ~f the, decision, because of its impact on length of stay, 
slgnifica.ntly mfluen~es the size 01 the pretrial population detained in the jail. 

The fmal factor IS how recommendations for pretrial release are formulated and 
presented to the court. Some programs rely on subjective interviews and informal 
sut~ission of information for consideration of pretrial release. In other jurisdictions, the 
pretr!al ~elease recom~endati.on is based all a point score that has been validated by 
mOnitoring over a period of time. The latter arrangement is preferred since it can be 
better controlled. 

In ~ac~ of the ab~ve areas, the county has wide latitude in formulating and imple
mentm~ Its own policy and programs. The programs can have major impact on jail 
populatlo~ ?nd, as a result, affect long-term facility needs. The following hypothetical 
example IS mtended to demonstrate this impact. 

Consider two counties with identical booking volumes involving similar types of of
fenses. County A is prepared to implement a relatively expansive release on own 
recognizance and supervised release policy that includes consideration of felony de
fendants. County B has decided to pursue a far more restrictive policy that limits 
consideration for pretrial release to misdemeanants. 
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As a result of the more expansive policy, County A will be able to release approxi
mately 30 felony defendants per month, while County B will hold comparable individu
als in pretrial custody until disposition. The average length of stay in pretrial custody 
in County B is 60 days until disposition. Therefore, County B will be required to dedicate 
60 beds to hold comparable individuals to those who will be released by County A. 

Both County A and County B face jail overcrowding problems and need to increase 
capacity. While arrest and booking volumes are identical in both counties, because of 
County A's more generous pretrial release policies, it needs to build 60 fewer pretrial 
beds than does County B. To County A, this represents a savings of approximately $3 
million in construction and perhaps $400,000 to $500,000 per year in operating costs. 

While it is important to recognize that a county pretrial release program needs to 
reflect the circumstances, goals, and philosophy of that county, it is equally important 
to understand the financial ramifications of varying levels of pretrial release. The illustra
tion above vividly points to the financial impact of different approaches. 

Jurisdictions across the United States have up to 20 years experience in conducting 
pretrial release programs. Research on the performance of these programs has pro
duced a number of findings about the risk factors associated with varying levels of 
pretrial release. The greatest concerns apparently are whether released individuals will 
appear in court and whether they will commit further crimes while waiting for tlial. 

Most research suggests that appearance rates for individuals released on their own 
recognizance and individuals who have posted bail are similar. Many studies show that 
appearance rates for individuals released on OR are actually better than for those who 

post bail. 
Higher proportions of release on own recognizance and supervised release are 

generally found in those jurisdictions where effective, formalized pretrial release recom
mendation procedures have been developed and are prOVided to judges for decision-

making. 
Some failures to appear by people accorded OR release have been shown to be 

neither willfull nor flights to avoid prosecution. Instead, failures to appear often involve 
simple forgetfulness. Many jurisdictions have found that court appearance riotification 
programs have significantly reduced failure to appear rates. 

Research involving felony defendants afforded pretrial release indicates that there is 
little relationship between the seriousness of the original charge and the likelihood that 
an individual will fail to appear or will commit an additional offense during the pretrial 

release period (Pryor, 1980). 
The financial impact of pretrial release programs suggests that most counties need to 

take a close look at existing and potential approaches to pretrial release. Review re
search and evaluate both existing programs and the population held in pretrial custody 
as outlined in a later section of this chapter. The references at the end of the chapter 
list some recent, relevant research on pretrial release. 

Sections 1000 and 1001 of the California Penal Code (PC) provide authority to "divert" 
certain types of alleged offenders without formal processing through the criminal justice 
system. These include substance abuse and domestic violence cases which are normally 

diverted to community-based treatment programs. 
PC 1000 provides the authority to divert selected individuals who are charged with 

narcotics and substance abuse offenses. Under the provisions of PC 1000, the district 
attorney has the option of referring cases that meet certain criteria for diversion. These 
criteria limit diversion candidates to individuals who have no previous convictions for 
narcotics or controlled substance offenses; are not charged with an offense involving 
violence; have not had parole or probation revoked; and whose criminal history does 
not include diversion or a felony conviction within the last five years. 

The potential impact of drug diversion on the jail population depends both on the 
type of pretrial release program operated by the county and on the number of potential 
candidates in the jail. In counties where pretrial release programs are rather expansive, 
most diversion candidates are released from pretrial custody before diversion is formally 

considered. 
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PC 1 ~~.6 authorizes div~rsion of selected domestic violence cases under compara
ble conditions to those outlined for drug diversion. Again, diversion recommendations 
are made by the district attorney and generally involve individuals with limited previous 
offense histories. 

.PC 10?1 expands potential diversion to include any defendant. The legislation (which 
Will e~plre on. January 1, 1982 unless extended) provides counties the opportunity to 
expenment w~th b~oad-based diversion programs. The district attorney is not required 
t~ m.ake the diverSion referral. Instead, judges may make diversion referrals, which the 
dlstnct attorney may support or oppose. Depending on the criteria established by the 
local bench for considering diversion under PC 1001, the potential impact on the jail's 
unsentenced population can be significant. 

Arrest ~nd charging practices can also have a major impact on the jail population. One 
factor IS the extent to which law enforcement agencies arrest and book individuals upon 
whom formal charges are not filed. This can involve instances in which officers make 
an ~rrest and b~ok an in?iv.idual into custody, but the law enforcement agency opts not 
to. file a case With the dlstnct attorney for review and possible prosecution. Inmates in 
this category can be held for 48 hours before release under the provisions of Penal Code 
849. B~cause p.eople ~ele~~ed under the provisions of PC 849 are held in custody, jail 
space IS occupied by indiViduals upon whom formal complaints will not be filed (and 
who, therefore, should not be in jail). 

Apart from law enforcement agencies, the district attorney can also opt not to file 
a formal complaint against an individual who has been arrested and held in pretrial 
custody. Inmates in this category are also released under PC 849. Some jurisdictions 
ha~e experime~ted w~th stationing deputy district attorneys at the jail booking area to 
review arrests m:medlately at booking, thus attempting to control the amount of jail 
space and court time occupied by individuals who will ultimately be released under PC 
849 or by the court through dismissal or reduction of charges. 

The level of charges filed can also increase the jail population. In some jurisdictions, 
prosecuto~s ~hoo~e to. invoke the highest possible charge because they anticipate that 
~Iea bargaining Will ultimately reduce it. In fact, there is often a substantial deterioration 
In charg~s. between.arrE;st, arraignment and ultimate disposition. When "high charging" 
occur~, ~aJl po~ulatJOn Increases, since the existence of relatively serious charges may 
make It Impossible for a person to be considered for pretrial release under reasonable 
bail or OR options. 

Often, law enforcement officers must arrest and book an individual because of the 
absence of any alternative for dealing with the immediate situation. To handle these 
pr~blems, some jurisdictions have experimented with a variety of programs such as 
n~lghborhood m~diation for resolving family or neighborhood disputes and_domestic 
Violence counseling. Such programs also may reduce jail population. 

.The material presented in the preceding paragraphs indicates that counties have a 
Wide ~egree 0: discretion in dealing with the pretrial period. Philosophy and policies 
~e~ardlng p~etnal treat~ent will have major impact on a county's current and projected 
Jail p~pulatlon. For thiS reason, closely analyze the entire pretrial area as part of the 
~lannJng process. The following sections provide guidelines for conducting this evalua
tion. 

~valua~i~~ of pre~rial r~l~ase programs and practices should focus on quantifying exist
Ing ~ctlvltles and Identifying opportunities to adjust and expand operations. Figure 3.3-2 
outlines a~proaches you may employ to evaluate existing or potential pretrial release 
programs In your county. The evaluation methods presented in Figure 3.3-2 have the 
following features. 

• Perfo~m~nce in~icators have. b.een established for each pretrial release option, 
quantifying the Impact of eXisting operations. 

o Rather extensive information is required to develop the performance indicators 
and to answer questions about existing program effectiveness. Sources are sug-
gested for required information. . 

== 
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Figure 3.3-2: Method for Assessing Pretrial Release 
Programs 

G Evaluative questions are presented for each pretrial release option. By following 
the sequential analysis in Figure 3.3-2, you will develop a comprehensive portrait 
of both the scope of existing pretrial release programs and their implications for 
facility requirements. 

o Like the questions presented in Step 1, suggested analyses have been classified 
as "basic" or "secondary" to assist you in establishing priorities for your analysis. 

Each option should be quantified in terms of tl,e proportion of the total population 
involved in the program, the proportion which fails to qualify for existing pretrial 
programs, the length of time required to make pretrial release decisions, and the length 
of time spent in custody for individuals who failed to qualify for pretrial release. 

Through use of the jail profile data developed in Step 1 (Chapter 3.1 ), it is possible 
to analyze the implications of shifting pretrial qualification criteria on population levels 
and, ultimately, facility requirements. As explained in more detail in Chapter 3.4, these 
data can then be employed to project the impact on jail populations. 

The evaluation of pretrial release options is the first step in analyzing the impact of 
the criminal justice system on jail operations and requirements. The next section ana
lyzes the court system and its effect on the jail. 

The following figure provides sample performance indicators for assessing pretrial release programs and mechanisms. The priority of each indicator is classified 
either as "basic" (B) or "secondary" (5) indicating its relative importance in the analysis. For each performance indicator, the type of information needed 
and its source are indicated. Finally, evaluative questions which may be raised are suggested for consideration. 

Program: Citation Release Performance Indicator: 
Percent of misdemeanor arrests cited and released by each law enforcement agency in the county. 
(B) 

Information Needed (Source): 
Misdemeanor arrests by offense group for the last 12 months or the most recent calendar year 
reported for each law enforcement agency in the county. 
Misdemeanor citations by offense group for the past 12 months or the most recent calendar year. 
(Source: Bureau of Criminal Statistics Criminal Justice Profile report for the county. Also, request 
each law enforcement agency to supply the data.) 
Evaluative Questions: 
To what extent do misdemeanor cites as a percent of arrests vary among law enforcement agencies? 
Are some agencies making only limited use of this release device? 
Have all law enforcement agencies established formal policies regarding use of misdemeanor cites? 
Are these policies uniform? 

Performance Indicator: 
Percent of misdemeanor bookings cited and released by jail personnel, broken down by arresting 
agency. (B) 

Information Needed (Source): 
Misdemeanor bookings for last 12 months. (Source: Jail booking records.) 
Percent of misdemeanor bookings cited and rr:leased by jail personnel. (Source: Inmate Profile.) 
Average length of stay of individuals cited and released. (Source: Inmate Profile.) 
Evaluative Questions: 
If a substantial portion of misdemeanor bookings are cited and released by jail personnel, why 
weren't these people cited and released in the field by law enforcement officers? 
Could law enforcement agency policies/procedures be improved? Would a uniform, county-wide 
policy improve individual law enforcement agency performance? 

Performance Indicator: 
Percent of in·custody population which meets citation release criteria and average length of stay 
associated with that population. (5) 
Information Needed (Source); 

Establish selection criteria for potential misdemeanor citation candidates and produce table from 
profile data showing selected population by offense class and length of stay. Suggested selection 
criteria: misdemeanor charge; on-view arrest; no warrents or holds; unsentenced; no custody prob
lems involving suicidal or violent behavior, or mental problems; no escape history; local residence; 
no drug/alcohol/medical problems; no previous FTA. (Source: Inmate Profile.) 
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Figure 3.3-2: Method for Assessing Pretrial Release 
Programs, continued 

Program: Citation Release, continued 

Program: 
Bail Bond/10% Bail 

Program: 
Release Without Complaint 
(PC 849 a/b) 

Evaluative Questions: 

Are there people in custody who could be cited and released? Why haven't they been released? 
If police misdemeanor cites expanded, what could be the impact on jail population and average 
length of stay of unsentencec! population? 

If eligible candidates in the jail population were cited and released, what could be the impact on 
average length of stay for the unsentenced population? What Impact on unsentenced population 
levels? 

Performance Indicators: 

Proportion of bookings who make bail; proportion of bookings who post 100% bail; existence of 
formal, court approved bail schedule available to jail booking personnel. (B) 
Information Needed (Source): 

Copy of current bail schedule and copies of bail schedules collected from other California counties. 
(Source: Jail personnel/court administrative personnel. Also, contact other counties (same size and 
larger); collect their bail schedules.) 
Evaluative Questions: 

Compare bail established for various county offenses. Determine if high or low compared to other 
counties. Would judges consider modification of bail schedule? What basic reasons underlie current 
bail levels established in the existing bail schedule? Are these reasons sound? 

Performance Indicator: 

Description of county actions taken to implement legislatively mandated 10% bail program. (B) 
Information Needed (Source): 

By offense class, compute proportion of bookings released on bail/bail bond and 10% bail. Deter
mine average length of stay associated with each release option. (Source: Booking/release data from 
release analysis or longitudinal profile.) 
Evaluative Questions: 

How do misdemeanor bail schedules compare before and after implementation of 10% bail sched
ule. To what extent were bail schedules increased to offset impact of 10% bail program? Why? 

Performance Indicators: 

Extent to which jail space is occupied by people who have been arrested but will not have a 
complaint filed against them and will be released under the provisions of Penal Code Section (s) 
849(a) and/or 849(b). Proportion of arrests/bookings resulting in 849 releas<!s broken down by 
arresting agency. Average length of stay for 849 releases. (B) , 
Information Needed (Source): 

By offense class and arresting agency, compute proportion of bookings resulting in 849 "eleases. 
Estimate number of jail beds occupied by Inmates who are released under 849. Calc"iate as follows: 
(1) use proportion of 849 releases computed above; (2) mUltiply total, annual \)~okings bl' that 
p~r~entage; (3) multiply the results by the average length of stay associated with 849 releases; (4) 
diVide the product of (3) by 365 to estimate the average jail beds occupied by individuals who will 
be released under 849. (Source: Release analysis or longitudinal profile.) 

Collect data on statewide a"d other comparable county 849 rates for felony offenses. (Sourc<!: 
Bureau of Criminal Statisti:s annual publication, Adult Felony Arrest Dispositions in California,) 
Evaluative QuestioMs: 

Do some law enforcement agencies have a higher proportion of 849 releases than others? 

What ~rre~t types ar~ predominantly associated with 849 releases? Do the arrest types (by offense 
~Iass~ I~dlcate anything about law enforcement agency arrest practices? For example, are public 
Inebnatlon arrests asociated with a high 849 rate? If so, is the jail serving as housing for detoxification? 
I~ public inebriates were dealt with in alternative fashion, what would be the impact on jail popUla
tion? 

In ad.dition, for arrests involving violent offenses, is the action of the arresting officer a major 
contnbutor to the 849 release? Are some law enforcement agencies more likely to be involved than 
others? 

For felony offenses, how does your county compare to other comparable counties and statewide 
averages in regard to 849 rates? 

Page 9 
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Figure 3.3-2: Method for Assessing Pretrial Release 
Programs, continued 

Program: 
Own Recognizance Release (OR) 

;2 .. w 

Performance Indicators: 
Percent of individuals booked who are granted an OR release. Display and analyze by offense class. 

(B) 
Percent of individuals booked who are interviewed and considered for an OR release. Display and 

analyze by offense class. (5) 
Percent of individuals interviewed who are granted an OR release. Display and analyze by offense 

class. (5) 
Average length of in-custody stay for individuals who are granted OR releases. (B) 

Percent of OR releases who have failed to appear (FTA rate). (5) 

Information Needed (Source): 
For sample period (past three to six months), review jail records and document number of bookings, 
OR interviews, and OR releases-by arresting charge. (Source: Release analysis; jail/interview 

program record.) 

Evaluative Questions: 
What types of offenders are granted OR interviews and releases? Is OR limited to misdemeanants 

or does it include felons? 
Are all people who are booked subsequently interviewed and considered for OR? If not, why (by 

specific group)? 

Information Needed (Source): 
Develop narrative description of how the county's existing OR program operates. Include the 
following: (1) who is responsible for interviewing; (2) if a separate program/staff from jail booking 
personnel, staffing and cost of the OR program; (3) around the clock assignments/staffing to 
conduct interviews; (4) specific OR policies formulated by judges in the county; (5) specific criteria 
employed to determine whether or not an individual qualifies for an OR release; (6) timing and 
schedule for when OR decisions are made-key questions include types of inmates who will be 
considered for OR release at booking and those who are held until arraignment before consideration. 
for OR release; (7) how responsibility for OR decision is exercised (to include decision making 
flexibility delegated by judges to jail level interview staff). (Source: Meet with OR personnel; 
interview staff and review records. Interview judges.) 

Evaluative Questions: 
How long after booking are OR decisions made? Are substantial portions of releases granted directly 
after booking or do most arrestees have to wait until arraignment (or after) for the OR decision? 
Have jail-level OR personnel been delegated release decision making authority for certain types of 
defendants by judges (e.g., misdemeanants and selected types of felons)? During non-business 
hours, is a "duty" judge available to review release recommendations by pretr!al release/jail staff 
for those defendants who cannot be released without the approval of a judge? 

Information Needed (Source): 
Observe interviewing activities at jail during peak periods; estimate elapsed time between booking, 
interview and release during these periods. Assess staffing and "backup" adequacy. (Source: Meet 
with OR personnel; interview staff and review records. Interview judges.) 

Evaluative Questions: 
Does periodic overcrowding occur because staff are unavailable to interview and process OR 

releases in a timely fashion? 

Information Needed (Source): 
Contact other counties and find out how they provide OR services. Document: (1) type of offenders 
considered for OR release; (2) specific criteria employed to determine if arrestees qualify; (3) 
how/when OR decisions are made to include any delegation of decision making authority by judges 
to jail staff; and (4) quantitative performance indicators to include: % of bookings interviewed for 
OR release; % of those interviewed who are released; % of those booked who are given OR 
releases. Collect comparative release data where possible, differentiating between felons and mis
demeanants. Also, collect FTA data. (Source: Contact with other counties. Also, release analysis.) 

Evaluative Questions: 
Are quantitative (e.g., a point score) criteria used to assess whether or not an individual qualifies 
for pretial release? If not, why not? What criteria are employed? Are they overly subjective? 
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Figure 3.3-2: Method for Assessing Pretrial Release 
Programs, continued 

Program: Own Recognizance Release (OR), 
continued 

Program: 
Supervised Release 

Information Needed (Source): 

Based on above research, explore impact of adjustments in existing OR programs on current and 
future detention population levels. Using Jail profile information as a base, construct tables (as 
explai~ed in Step 1, Chapter 3.1) to construct tables with selection criteria based on adjusted pretrial 
release parameters. In structuring tables, portray the selected population by charge versus length of 
stay. Repeat the analysis several times, employing alternative criteria for selection portion of the 
incarcerated population which might qualify if released under adjusted pretrial release policies and 
approaches. (Sources: Inmate Profile; release criteria documented through contact with other 
county pretrial release programs.) 

Evaluative Questions: 

Are there opportunities to accelerate the pretrial release decision making process by delegating 
release decisions now made at arraignment to jail interview staff for decision shortly after booking? 
Would establishment of quantitative release criteria accelerate decision making? To what extent 
would accelerated decision making reduce average length of stay of pretrial prisoners? What impact 
would reduction in length of stay have on existing jail population? 

When alternative pretrial release criteria are applied, what is the impact on pretrial/unsentenced 
popUlation incarcerated in local detention facilities? 

Given the experience of other counties which use these criteria, what FT A rates can be expected 
if these criteria are employed? How do these compare with current FT A rates in the county? 

Performance Indicator: 

Proportion of bookings provided supervised release. (B) 

Information Needed (Source): 

Statistics maintained at the jail and by the agency responsible for operation of the supervised release 
program. Data needed include (by offense): bookings, referrals for supervised release considered/ 
evaluation, and grants of pretrial releases. (Source: Pretrial release program records; jail records.) 

Performance Indicator: 

Proportion of unsentenced inmates considered/referred for supervised release who are granted 
pretrial release. (S) 

Information Needed (Source): 

Contact other counties to document how they provide supervised release, pretrial release. Collect 
the following information: (1) how the supervised release program is organized and staffed; (2) 
scope and intensity of supervision services; (3) types of pretrial defendants dealt with on the 
program; (4) criteria employed to qualify defendants for supervised release; (5) procedures used 
to evaluate defendants for supervised release; and (6) types of defendants placed on supervised 
release. (Source: Contacts and interviews with other counties.) 

Evaluative Questions: 

If the county has a supervised release program, are there opportunities to accelerate decision making 
and reduce time in custody for those individuals who receive pretrail release? What impact would 
reduction in length of stay have on overall unsentenced population levels in county detention 
facilities? 

Performance Indicator: 

Average length of stay in custody for individuals who are granted supervised release. (5) 

Information Needed (Source): 

Review jail population profile data and analyze characteristics of the in-custody population. Com
pare to the types of inmates dealt with by supervised release programs in other counties-structure 
criteria and table formats which i.olate potential release population components by charge and 
length of stay. (Source: Release analysis.) 

Evaluative Questions: 

If the county does not have a supervised release program, what impact would establishment of one 
have on the unsentenced population levels in county detention facilities considering proportion of 
population impacted? Would a supervised release program significantly increase pretrial releases and 
,educe length of stays associated with unsentenced inmates? Or, would supervised release simply 
"replace" OR and have little incremental impact on the pretrial release rate?) 

-~ 
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Figure 3.3-2 Method for Assessing Pretrial Release 
Programs, continued 

Program: 
Charge Progression and 
Charging Practices 

Assessing Adju.ndlocafooll1l 
Processes 
Impact of Court Processing 
Time on The Jail Population 

* 

Performance Indicator: 

Extent to which "fall-out" occurs when initial arrest and booking charges are compared to disposi
tion charges. (B) 

Information Needed (Source): 

Review proportional progression of charges from arrest to dispostion; note "fall out" in terms of 
charge reduction, dismissals, etc. Compare perforMance in your county with other counties and 
statewide averages. 

(Sources: Bureau of Criminal Statistics, County Criminal Justice Profiles; OBTS (IIOffender-Based 
Transaction Statistics"); special study as required.) 

Evaluative Questions: 

Do "fall out" rates in your county exceed statewide averages/other comparable counties? Does this 
suggest overcharging at arrest and/or initial arraignment? what extent does this impact qualification 
for OR release or lesser bail? Could DA charging practices and case decision making be accelerated? 

Court processing affects inmates' lengths of stay and, therefore, jail population. Courts 
exert influence at every step in the adjudication precess-from initial arraignment 
through trial and disposition. Principal areas where courts can influence jail populations 
include the following. 

The elapsed time from booking to ultimate disposition for in-custody individu111s is 
largely a function of court scheduling and the availability of judicial, prosecution 
and defense resources. When courts are unable to handle criminal trials on a timely 
basis and when prosecutors and public defenders must continue cases because of 
excessive workloads, the stay of in-custody inmates is lengthened. As average lengths 
of stay are extended, jail populations rise. 
The scheduling of arraignments for in-custody inmates can have significant impact on 
the length of stay for both misdemeanants and felons. Since many criminal cases are 
disposed of at arraignment, scheduling of the arraignment calendar determines the 
elapsed time to disposition and affects the granting of pretrial releases. 
When courts are lenient in granting continuances, trial times are often extended. 
Extended trial time for in-custody individuals expands the jail population. 

-~-- -------------------~- "-----
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Questions Raised by IExtended 
Lengths of Stay 

If pre-sentence investigations are not conducted promptly, the adjudication process 
is lengthened. The availability of probation officers to conduct pre-sentence investiga
tions, as well as clerical staffing and paper flow, impact the time it takes to complete 
a pre-sentence investigation. Again, as this process is extended, convicted but unsen
tenced individuals are required to stay in local custody longer, contributing to an 
expansion of the jail population. 

These factors clearly indicate that the analysis of jail population issues requires a close 
look at court processes. 

Figure 3.3-3, "Method for Assessing Court Processing," provides a series of evaluative 
questions which can help you determine the extent to which court processing affects 
the jail population. Again, the jail profile serves as the basis for the analysis. 

The first step is to review the lengths of stay of unsentenced inmates. If a substantial 
portion of that population stays in excess of 60 days, court processing problems may 
be contributing to length of stay, although this conclusion can not be drawn for certain 
at this point. The lengths of stay may reflect features of the adjudication system over 
which little control can be exercised, such as the complexity of serious criminal cases. 

However, extended lengths of stay may suggest that not enough courtrooms or 
judges are available, prosecutors and public defenders are overloaded, or court ad
ministrative practices lengthen trial and disposition time. 

To resolve how much these problems are increasing demand for jail beds, follow the 
analysis sequence outlined in Figure 3.3-3. 

o Develop a thorough understanding of how the criminal courts currently function 
in terms of the various elements specified in the chart. 

o Interview prosecutors, public defenders and judges about what they conSider/to 
be problems in the court system. 

o Document current performance of the court system in terms of elapsed timl IS, 

calendaring and scheduling processes, caseload assignments for both prosec u
tion and defense attorneys, in-court tactics of prosecutors and public defende:s, 
and the functioning of various support agencies that are critical to efficient ari,d 
effective coult operations. J. 

Collecting the data and answering the questions in Figure 3.3-3 will help you identiiy 
whether or not problems exist in your local court system. Once issues are pinpointed, 
you can quantify their impact in terms of jail population levels. Subsequent chapters will 
explain how you can develop solutions to these issues and resolve jail space needs or 
overcrowding problems. 

i 

Figure 33-3: Method for Assessing Court Processing 

Iii 

The following figure presents a guide to the kinds of questions to ask-and the data needed to answer the questions-in evaluating court processing and its 
impact on the jail pOJlulation. The relative importance of each question is indicated by their priority: "basic" (B) or "secondary" (S). 

Evaluative Question: 

What proportion of in-custody, unsentenced inmates have lengths of stay in excess of 60 days? (B) 
Data Needed: 

Profile unsentenced population by charge and length of stay (see Step 1, Chapter 1), noting 
proportion of unsentenced population with lengths of stay in excess of 60 days. Use these data to 
assess whether or not court processes are hnving an impact on detention population or overcrowd
ing problems. 

Evaluative Question: 

Do extended periods of pretrial custody result from trial backlogs in county courts? (B) 

Data Needed: 

Document current court system performance in terms of elapsed time between readiness dates and 
commencement of trial for criminal cases which are held in-custody. Collect required data by 
following these steps: 

Meet with judges having criminal case responsibility. Document current calendaring practices and 
case backlog problems. Determine if criminal case backlog problems exist and are related to court 
availability. Through discussions with judicial personnel, estimate court expansion (courtrooms, 

= 
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Figure 3.3-3: Method for Assessing Court Process:ng 

M 

judges, support personnel) necessary to reduce criminal case trial backlog problems. 
Analyze existing calendaring and case scheduling documents available within the county court 
system(s). Compute the following: 
(1) elapsed time between date cases ready (or trial and trial date set; 
(2) review data available in Criminal/uslice Profiles published by Bureau of ~riminal, Statisti:s, 

California Department o( Justice (see Disposition o( Adult Felony Arrest Section). Estimate tnal 
frequency for felony cases as a percent of felony arrests; 

(3) multiply result times felony bookings last 12 months; 
(4) multiply that result times the average elapsed 'readiness to trial setting computed above; 
(5) divide the result by 365 to develop an estimate of the number of unsentenced inmates, given 

existing practices, who are awaiting trial. Use these data to estimate the impact of reducin;! court 
backlog on detention facility unsentenced populations, 

Evaluative Question: 
Are prosecution and/or defense practices and operations contributing to extended adjudication 
proceSSing? (B) 

Diita Needed: 
Review length of stay data analyzed above, If data suggest a high proportion of long stay, unsen
tenced inmates this may indicate extended trial and disposition times resulting from workload 
problems and s;affing shortages in the district attorney's and/or public defender's office(s), Case 
overload for trial attorneys can result in extension of trial disposition time for in-custody, unsen
tenced individuals, Analyze and identify the problem as follows: 
Review length of stay data related to the in-custody population developed above, 
Interview the public defender, district attorney, and judges and document their persp~tlves on 
whether or not case loads contribute to extension of disposition times for unsentenced, In-custody 
defendants, 

If staffing is considered to be a problem, attempt to quantify the impac~ in terms ~f continuances 
and related trial time or disposition time extension, Conduct the follOWing analYSIS: 
(1) pick several trial attorneys in both the public defender'S and district attorney's offices who 

handle trials at the superior court level; 
(2) review their current case load and identify in-custody cases which have been delayed because 

of lack of readiness, Review continuances noted in case files and estimate number of days case 
disposition extended because of workload problem; 

(3) in conjunction with public defender and/or district attorney, reach consensus about attorney 
staffing adjustments and their impact on the acceleration of disposition/trial; 

(4) employing the number of days reduction in the trial and/or disposition ti~e ,o! in-custody 
defendants convert to estimated impact on jail population as follows, EmplOYing Jail profile and 
arrest and 'booking data, document proportion of total felony arrests held in-custody until 
disposition. Review OBrS data to approximate what proportion of those adult felony arrests 
are ultimately disposed of at the Superior Court level. Multiply the result by the est~mated 
reduction in trial time which could be achieved with staffing adjustments to quantify the 
estimated impact on jail population. Divide the result by 365 to approximate reduction in 
average daily jail population which could be achieved. 

Evaluative Question: 
Are backlogs in the preparation of pre-sentence investigation (PSI) reports extending lengths of stay 
for unsentenced prisoners and increasing overcrowding? (5) 
Data Needed: 

Review length of stay data from the jail profile compared to the s~mtence/adjud~~atlon statu~ of 
inmates. Document proportion of in-custody inmates who are convicted and awaiting sente.ncmg• 
If the datu indicate lengths of stay which exceed 14 days post-conviction and pre-sentence, thiS may 
suggest that lengths of stay are extended as courts await completion of pre-sentencing reports. 
Conduct the following steps to determine if this is an issue which impacts the jail population: 
(1) sample probation department files to document turnaround time for pre-sentence investigation 

reports; select a two to four week period to record date the referral is received from court; ~ate 
offic~r completes investigation and report writing; and date report(s) are completed by c1encal 
production units and forwarded to the court; 

(2) Compute average elapsed time for the sequences noted above; 

(3) determine which of the sequences contributes to extension of the process; 
(4) meet with probation managers and reach agreement on adjustments (staffing, procedural 

adjustments, etc.) required to reduce PSI turnaround time; 
(5) set estimated target in number of days turnaround time would be reduced if adjustments were 

made; and 
(6) convert these estimated reductions into impact on jail population. Follow the procedures noted 

above to quantify impact on jail population. 
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Sentencing Alterrnative§ 

Sentencing Options: Judicial 
and Justice System Programs 

Sentencing Options: Corrections 
Programs 

b 11:1 

Somewhat less direct control can be exercised by the county over sentenced population 
levels since the sentencing decision is at the discretion of the court. However, facility 
needs can be affected-and costs moderated-depending on how the sentenced popu
lation is dealt with. For examplet if additional sentenced beds are needed, a less costly 
work furlough facility might be constructed in lieu of more costly higher security 
facilities. To make this type of decision, sentencing options need to be considered. In 
addition, participation in such programs can be more productive for some offenders 
than simply spending time in jail. 

Because of the authority of the courts over the use of most of these programs, it is 
essential that judges be involved in consideration of sentencing options. Major sentenc
ing options include those which are largely under the control of corrections as well as 
those within the purview of the courts or other justice agencies. These two are discussed 
separately below. 

Community Service Programs. These allow individuals to provide a service of value 
to the community in lieu of a fine, probation or incarceration. Many counties have 
developed and implemented these programs. While they vary substantially in terms of 
size, organization and funding, most have the common thread of serving as "clearing
houses" for individuals to find community service opportunities. It is important to 
consider which inmates would qualify for community sorvice programs: more serious 
offenders or only those who would otherwise receive modest sentences such as fines 
or probation. 

If there are individuals currently serving sentenced time because they are unable to 
pay fines, a sentencing alternatives program may be appropriate and useful for a 
component of the sentenced population. Judicial use of alternatives such as restitution 
programs in lieu of incarceration can prove a more positive option for many convicted 
offenders while costing the county much less to operate. 

Probation Services. These can include both pre-sentence investigations and supervi
sion services. In evaluating probation services, examine whether probation offi('~ri; 
consider sentencing alternatives when developing pre-sentence reports. Have guide
lines been developed to establish consistency in sentencing recommendations? 

What are probation officers' supervision caseloads? Do high caseload levels influence 
judges in favor of incarceration over probation? Are "intensive" supervision services 
an option for individuals who might otherwise be incarcerated? 

Diversion of Substance Abusers. Frequently, jails house offenders with severe alcohol 
or drug abuse problems. As a result, it is important to be aware of and use resources 
available to deal with offenders with drug and alcohol problems. The size and scope 
of existing programs available through both institutional and community resources, 
criteria for ~dmission, costs of operation, and awareness by judges of their availability 
all affect how much they are usf.ld in lieu of jail. 

Job Programs. Job training, education, and job placement programs can also impact 
sentenced population levels. Frequently, judges will consider participation in such 
programs as alternatives to serving time. It is important to document resources which 
are available as well as their costs and performance levels. Then you can assess whether 
judges are aware of and use them, and whether additional programs might be needed. 

The second set of sentencing programs is more directly under the control of local 
corrections. These programs include work furlough, county parole, and weekend jail. 

Work Furlough. This option involv'i's daily release from the jail to work in the commu
nity while spending all other time at the jail. When analyzing work furlough/ consider 
whethe.' or not the work furlough program is maximized as an alternative to traditional 
incarceration. In addition, quantify the proportion of available beds which are, or would 
be, occupied by individuals in a work furlough program. If a substantial number of these 
beds are located in secure facilities, look for another less expensive setting to house 
work furlough inmates to relieve pressure on more costly, secure facilities. 

County Parole. County parole is a piogram through which the county can have direct 
impact on facility population levels. Analysis should focus on how the parole program 
is currently administered, the proportion of inmates who are granted county parole, 
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Analysis of Sentencing Options 

Figure 33-4: Method for Assessing Post-Sentence Programs 

assessment of the adequacy of supervision for parolees after release, and judicial 
attitudes toward county parole practices. To the extent county p?role can be expanded 
without compromising judicial sentencing, jail population pressures can be relieved. 

Weekend Jail. Weekend jail is a device which enables individuals to continue employ
ment and maintain family responsibilities while suffering some level of incarceration. 
Identify whether weekend sentencing practices contribute to jail overcrowding, jail 
staffing, or management problems; whether or not other sentencing alternatives such 
as community service could substitute for weekend jail; whether or not "weekenders" 
could be required to report to the jail during daylight hours but sleep at home to 
eliminate overcrowding problems; and how weekenders spend their time while incar
cerated. 

In recent years, a number of California counties have experimented with variations 
on the weekender theme. These include requiring individuals with weekend sentences 
to report to jail facilities for work during the day and to return home during weekend 
evenings. This converts a weekend incarcer,ation program into a weekend work pro
gram. Participants can accomplish tasks which reduce county operating costs in such 
areas as park or road maintenance, trash dearing or weed abatement. 

There is another, "crisis" oriented mechanism for temporarily reducing jail over
crowding. This is "accelerated release" by provision of Penal Code Section 4024.1 and 
applies only when the jail count exceeds its capacity. In this case, the sheriff can request 
permission from the court to release a limit(~d number of inmates up to five ddyS before 
their sentences would otherwise end. Obviously, this is not a program that should be 
built into a county's long-term planning. 

Determine the proportion of the current jail population which could be considered for 
alternative sentence programs. Figure 3.3-4, "Method for Assessing Post-Sentence Pro
grams," provides a process for analyzing your county's performance in u~ing sentencing 
options. As in previous examples, suggested performance indicators are provided; 
information required to evaluate both existing and potential programs is outlined in 
some detail; data source; .1i~ identified; and a series of evaluative questions are present
ed. 3y going through the ::!eps, you can identity the factors affecting facility and program 
needs of the sentenced population in your county. 

This figure presents a framework for evaluating the use of post-sentence options. For each potential program, perfor~ance indic.at~rs are listed, With. their rel~tive 
priority: "basic" (B) or "secondary" (5). For each performance indicator, the type of information needed (and Its source) IS listed and evaluative questions 
are sutillested. 

Program: 
Rapid Transfer to State 

Performance Indicator: 

Proportion of the jail population which has been sentenced and is awaiting transfer to the state penal 
system. (B) 

Information Needed (Source): 

Using jail profile data as the base, segregate that component of the population which has been 
sentenced to a state correctional facility and is awaiting transfer. For the group in question, document 
average elapsed time between sentencing and transfer. (Source: Jail profile.) 

Evaluative Questions: 

Are more than one or two beds occupied by people who are awaiting transfer to state prison? How 
long have they spent between sentence and current date! actual transfer? Why? 

Information Needed (Source): 

Document current procedures and decision time frames to process state prison transfers. Identify 
barriers. (Source: Interview custodial personnel.) 

Evaluative Questions: 

To what extent could transfer be accelerated? If transfer were accelerated, what impact on jail 
popUlation levels could be expected? 
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3.3 Step 3: Document Current Criminal Justice System Operations 

Figure 3.3-4: Method for Assessing Post·Sentence Programs, continued 

Program: 
Community Service 
(for counties with these programs) 

Program: 
Community Service 
(for counties without these programs) 

-

Performance Indicators: 

Proportion of convicted felons and misdemeanants who are referred to sentencing alternative! 
community service programs, probation, restitution, etc. (B) 

Proportion of current sentenced population which could be dealt with in "alternative" programs 
involving community service if such programs were available. (B) 

Information Needed (Source): 

If county has sentencing alternative! community service programs, collect data to indicate the extent 
to which these programs are used and whether or not there are opportunities to expand usage and 
impact the sentenced jail population. To conduct this evaluation, collect the following information: 

(1) document type of current program operated to include cost to the county, type of inmate 
accepted in terms of charge (by offense class), referral source, and available criminal history and 
demographic data; 

(2) collect information describing total felony and misdemeanor convictions in the county for the 
most recent calendar year; 

(3) meet with judges and document criteria they employ to refer or sentence people to alternative 
programs. 

(Sources: Interviews with operators of current community service programs. Annual report of the 
Judical Council providing conviction data on california courts. OBTS data available from Bureau of 
Criminal Statistics.) 

Evaluative Questions: 

To what extent are available sentencing alternative and community service programs employed to 
deal with sentenced offenders? 

Through analysis of program content and participant characteristics, determine the extent to which 
the !,'ogram operates as an alternative to a fl~e rather than to incarceration. Base your conclusions 
on the results of interviews with judges and analysis of program participant characteristics. 

Information Needed (Source): 

Develop a profile of the sentenced incarcerated population. Use selection criteria to identify people 
who could qualify for altf'rnative sentencing. Criteria could include: no previous felony convictions, 
no behavior problems such as violer.t or suicidal behavior, no serious mental problems, no current 
drug or major alcohol problems, less than three previous misdemeanor convictions, and other 
selection criteria determined appropriate for your county given judicial sentencing philosophy. 
Structure a table arraying the selected population by convicted charge versus length of sentence. 
Review results and discussions with judges and program personnel. Isolate population components 
which could qualify for an alternative sentence and compute as percent of jail population when 
profile was taken. (Source: Jail profile.) 

Evaluative Questions: 

Are there components of the existing sentenced population which could be considered candidates 
for a community service program as an alternative to sentenced incarceration? Why are they 
incarcerated? Are there opportunities to increase use of alternatives by familiarizing judges with 
program content and capabilities? To what extent could sentencing alternative options be expanded? 

What impact would expansion have on jail and detention fdc.~ity populations? Which facilities would 
be affected? What steps need to be taken to increase judicial use of available sentencing alternative 
resources? 

Performance Indicator: 

Proportion of existing sentenced populations which could be considered candidates for alternative 
programs if resources were available. (B) 

Information Needed (Source): 

If the county does not have sentencing alternatives or community service programs, contact counties 
which do operate such programs and document program services and characteristics in terms of 
the elements noted above. (Source: Contacts with other counties.) 

Meet with superior and municipal court judges. Discuss their potential use of an alternative program 
if one were available. Review results of contacts with other counties and develop tentative criteria 
they would employ to sentence convicted defendants to such a program. Based on these criteria, 
determine if the program would reduce sentenced jail population. (Source: Interview judges.) 

Develop several profiles of the sentenced population using selection criteria noted above with the 
following modifications: vary criteria related to previous conviction history to select population 
cumponents and construct tables based on no previous felony or misdemeanor convictions; no 
previous felony convictions and only one previous misdemeanor conviction; no previous felony 
convictions and two previous misdemeanor convictions. Analyze population components selected 
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Figure 3.3-4: Method for Assessing Post-Sentence Programs, continued 

Community Service, continued 

Program: 
Drug/ Alcohol Treatment 

Program: County Parole 

according to the recommended criteria by convicted charge versus sentence length. Identify what 
proportion of sentenced population could be considered as candidates for such a program and 
estimate bed space impact. (Source: Jail profile.) 

Evaluative Questions: 

If a sentencing alternative were available, how many of the inmates who are currently incarcerated 
would he sentenced to such a program considering experience of other counties and attitudes of 
the local judiciary? 

Would a sentencing alternative serve as an alternative to probation or fine or would it impact 
incarceration rates? 

What would such a program cost to establish? 

To what extent would it alleviate bed space requirements for sentenced people? 

What type of detention facilities would be affected? 

Performance Indicator: 

What proportion of the sentenced population has documented drug and/or alcohol abuse problems 
and could be considered candidates for participation in alternative treatment programs. (B) 

Information Needed (Source): 

Document resources available '1) judges and probation officers as sentencing alternatives for in
dividuals with drug and/or alcohol problems. Document criteria employed by judges to sentence 
(condition of sentence) to these programs. Determine adequacy/availability of placements., Docu
ment costs of maintaining sentenced Individuals in alternative residential or outpatient treatment 
settings. (Sources: Interview judges and representatives of the probation department. Contac', opera
tors of programs currently used as referral sources.) 

Employing the jail profile data as a basis, identify population components who could be considered 
as candidates for participation in alcohol or drug treatment programs as an alternative to incarcera
tion. Develop selection criteria such as the following: no behavior problems, non-violent, no mental 
problems (violent), no current or documented alcohol and/or drug problem(s}, criminal history 
limited to no previous felony convictions. Then establish and test the effects of more relaxed criteria 
related to criminal history, including no or one previous felony conviction (s) and relevant misde
meanor conviction history. Once selection criteria are identified, conduct the following analysis. 

Alcohol Program Suitability Analysis: 

Current charge versus previous conviction history (by type of conviction). Focus on identifying 
population components with current and previous convictions involving alcohol related offenses.· 
If this population reflects a relatively significant number (more than five to ten), isolate by length 
of stay. 

Drug Program Suitability Analysis: 

Current charge versus previous conviction history (by type of conviction). Focus on identifying 
population components with current and previous conviction histories involving drug related of
fenses. As above, if this population sub-component reflects a relatively significant number (more 
than five to ten), isolate this population sub-component by length of sentence. 

Evaluative Questions: 

Are there Significant proportions of the sentenced, in·custody population which appear to be 
primarily alcohol or substance abuse related offenders? Is the detention system being used as a 
"warehouse" for alcohol offenders? Why? Are other housing and treatment resources available? If 
so, could they be used for people being dealt with in county detention facilities? Would it be more 
cost effective to deal with these people in an alternative setting? If available, would judges use a 
sentencing alternative? Considering population component size and length of sentence, what impact 
would alternative programs have on existing facility poplliations? 

Performance Indicators: 

Number of county paroles granted over the last 12 months. (B) 

County parolees as a percentage of sentenced prisoners released from jail and detention facilities 
over the last 12 months. (B) 

Information Needed (Source); 

Rules, administrative procedures, and current operating practices related to conduct of the county 
parole program. At a minimum, cdlect the following information: (1) criteria employed to qualify 
inmates for county parole; (2) ar.plication, review and approval procedures; approaches employed 
to monitor parolee performance once release granted; including responsibility assignments, supervi
sion practices, and parolee reporting requirements. (Source: Interview appropriate members of the 
sheriff's department and other members of the county parole board.) 
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3.3 Step 3: Document Current Criminal Justice System Operations 

Figure 3.3-4: Method for Assessing Post-Sentence Programs, continued 

County Parole, continued 

Program: 
Work Furlough 

Performance Indicator: 

Reduction in a.ver~ge daily population rewft;"'ll from paroles granted (number of paroles times 
average reduction In sentenced time actlt;;l/" "rved divided by 365). (S) 
Information Needed (Source): 

Review recen~ county paroles. Analyze the following characteristics of the parolee population: (1) 
types of ~onvlcted offe~ses. paroled; (2) personal characteristics of parolees to include community 
lies, ~antal status: family lies, previous conviction history, and behavior characteristics. (Source: 
Interview appropnate members of the sheriff's department and other members of the county parole 
board.) 

Performance Indicator: 

O~er the last.two years, proportion of county paroles granted where parolee failed and was returned 
to incarceration. (5) 

Information Needed (Source): 

Apply ~urrent (and/or .relaxed) parole qualifications criteria to the jail population profile and 
de~ermln? what proportion of the sentenced population could be expected to qualify for parole. 
Estimate Impact on current facility population levels. (Source: Jail profile.) 
Evaluative Questions: 

Is use of the existi~g p.arole program being maximized? What steps could be taken to expand parole? 
Are the current criteria employed to review and act on parole application overly restrictive? What 
are ~he barriers to e~panding the current parole program (parole board philosophy,lack of res·ources 
available to supervise parolees once released, other}? If these barriers were overcome, how could 
the parole program be expanded and what impact might expansion have on facility population 
levels? 

Performance Indicators: 

Proportion of total sentenced population involved in work furlough. (B) 

Proportion of Type II and Type III beds occupied by individuals involved in the work furlough 
program. (5) 

Information Needed (Source): 

Rules, administrative procedures, and current operating practices related to conduct of the work 
furlough program. At a minimUM, collect the following information: 

(1) .criteria e~ployed to screen and qualify inmates for work furlough (e.g., pre-employment 
requ~red? SpeCific conviction types prohibited? Work furlough available to those who are job 
seeking? Work furlough used to provide "re-entry" opportunities for longer stay sentenced in-
mates?); , 

(2) where wor~ furlough participants are currently housed and average daily number of bed!. 
generally OCCUPied by work furlough participants; 

(3) for the !ast three to six months, number of work furlough applications made, number approved, 
average dally work furlough population, and number of work furlough failures/withdrawals; 
(4) fees charged to work furlough participants; 

(5) direct program costs. 

Prof~le ~he curre~t ~ork furlough population (convicted offense, employment status at time of 
ap~l~catlon, conVictIOn history, current employment status, school enrollment, enrollment in job 
training program, length of sentence). 

Contact other counties and document their approach to work furlough, to include: 

(1) convicted offenses, if any, pr('hibited from work furlough participation; 
(2) use of work furlough for re-entry purposes; 

(3) provision of job finding services to help people qualify for work furlough; 

(4) allowing people on work furlough who are enrolled in school or in job training programs' 

(5) wherelin what security level facilities work furlough people are housed. ' 

Based on fi~dings note~ a~ove, review contents of existing work furlough program compared to 
oth~r .co~ntles. ~elermlne If there is potential 10 adjust existing work furlough program to expand 
p~rtl~lpatlon or Increase the rehabilitation orientation of program. If so, apply relevant selection 
crltena to sentenced component of the detention profile and identify scope of existing non-work 
furlough sentenced population which could be considered for participation. 

(Sources: Jail records/custody files; work furlough case files; work furlough policies and proc _ 
dures.) e 

Evaluative Questions: 

Where .are work furloug~ inmates housed? Are they integrated with the rest of the sentenced 
population? What custodial problems does integration pose? 

41 
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Figure 3.3-4: Method for Assessing Post-Sentence Programs, continued 

Program: Weekend Jail 

Present lFindongs to the 
Advisory Committee 

Are work furlough inmates occupying Type II and/or Type III beds? How many? Would it be more 
cost-effective to house work furlough inmates in a Type IV residential facility separated from secure 
detention facilities? How many beds would be needed? What impact would provision of these beds 
have on existing secure facility utilization patterns and current/future overcrowding problems? 
Is work furlough being used as a component of overall correctional facility rehabilitative activities 
or solely as a device to enable selected unsentenced inmates who had jobs at time of sentencing 
to maintain employment during their sentence? Potential uses which could be considered include: 
(1) using work furlough as a re-entry device for longer term sentenced inmates-this could involve 

employing work furlough for last 30 to 60 days of longer term sentences by allowing inmates 
work furlough privileges to find employment/job training upon release; 

(2) allowing qualified inmates access to work furlough to enable them to participate in job training 
or educational programs outside facilities dUring the period of their sentence. 

Performance Indicators: 
Percent of average weekend jail population comprised of people serving weekend sentences. (B) 
Percent of weekend days jail population exceeds rated housing capacity. (5) 
Information Needed (Source): 
For last six to twelve months, develop Saturday night population figures for each detention facility 
operated by the county. 

For a comparable period, document proportion of the Saturday night population comprised of 
"weekenders." Document specific housing practices related to "weekenders" to include specific 
facilities to which they are assigned and the type of beds occupied. 

Determine Board of Corrections rated capacity for each county operated facility. 
(Source: Jail records. If unavailable from normal data sources, take a Saturday night "snapshot" 
documenting: (1) number of "weekenders" housed; (2) by facility and security type, where 
weekenders are housed.) 
Evaluative Questions: 

Do current practices include housing people overnight in detention facilities as they serve weekend 
sentences? 
What potential exists to operate a "weekender" program under which people report to facilities 
during days for work assignments but sleep at home? this approach were implemented, what impact 
would it have on weekend population levels and related overcrowding problems. 

The analysis of criminal justice programs conducted in this step should be presented 
to the Advisory Committee so that the members can understand the use and perform
ance of existing programs as well as the kinds of programs that are possible. 

When documenting results for the Advisory Committee, prepare brief "profiles" for 
each of the aspects of the criminal justice system. Structure these profiles to provide 
a brief narrative description of the program area and include the following: 

o A listing of existing policies covering the type of inmates involved in the program. 
o When the decision is made to use the program. 
o A quantitative description of program performance. 
o A summary description of the planning issues you have identified. 

Upon completion of Step 3, you will have developed a picture of the major criminal 
justice program issues which have direct and measurable impact on jail population 
levels and facility requirements. The results of Step 3 will be used in Step 4 to evaluate 
the impact of program adjustments on facility needs. 

American Bar Association Section of Criminal Justice. Comparative Analysis of Stand
ards and Goals of the National Advisory Commission on Criminal Justice Stand
ards and Goals With Standards for Criminal Justice of the American Bar 
Association, American Bar Association, Washington, D.C., 1974. 

Board of Directors, National Association of Pre-Trial Services Agencies. Release: Fer
formance Standards and Goals for Pre-Trial Release and Diversion, National As
sociation of Pre-Trial Services Agencies, Washington, D.C., 1978. 

Galvin, John. Instead of Jail: Pre- and Post-Trial Alternatives to Jail Incarceration, 
Pre-Trial Services Resource Center, Washington, D.C., 1977. 
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Criminal Law and Procedure of Georgetown University Law Center, Washington, D.C., 
1975. 
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Roth, Jeffrey and Wice, Paul. Pre-Trial Release and Misconduct in the District of 
Columbia, Institute for Law and Social Research, Washington, D.C., 1978. 
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Thus far, this handbook has attempted to provide a step-by-step process for collecting 
and interpreting data. The first three steps of the data gathering process involved 
documenting major characteristics of jail populations and programs as well a~ criminal 
justice system operations. In Step 4, you will draw on the results of each of these 
analyses to identify and evaluate actions which could be taken to moderate detention 
facility population levels (and, therefore, future construction and operating costs). 

From this point forward, it will not be possible to display and evaluate all the potential 
alternatives which you may consider in your county. As a result, this chapter provides 
a framework, rather than a specific methodology, for evaluating the data that you have 
collected and for considering the impact of alternative programs on future capacity 
needs and operations. Illustrative examples are presented to provide the framework for 
establishing hypotheses, testing the impact of these hypotheses on the existing system, 
and assessing their cost-effectiveness. 

In this evaluation of alternatives, three major "analytical issues" are explored. These 
involve changes in pretrial release programs, court processing improvements, and the 
expanded use of sentencing options. Before embarking on the analysis, the next sections 
introduce a range of alternative"programs that may provide a potential for reducing jail 
space needs. 

The list which follows presents some of the steps taken in one or more of seven counties 
across the United States which have participated in projects designed to reduce jail 
overcrowding. (Based upon a telephone survey condur'~d by Frer;l Campbell.) 

\ \ 

Selected projects undertaken to expand (or accelerate decision-making for) pretrial 
release programs include the following: 

• Expanding release on own recognizance to include low risk felonies. 

• Liberalizing bail schedules. 
• Eliminating cumulative bail on mutNple charges. 
• Expediting decisions on whether to press charges (including accelerating both 

law enforcement agency preparation and caSEl forwarding as well as the district 
attorney's charging decision). 
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Programs to Expedite Court 
Processing 

Sentencing Alternatives 

.. Accelerating arraignment on weekends and/or evenings. 
o Providing duty judges at booking facilities on weekends and during evenings to 

facilitate pretrial release decision-making. 
o Expanding use of citation release by establishing uniform policies among all law 

enforcement agencies in the county. 
o Revising intake procedures to include review of all bookings for possibility of 

own recognizance release. 
e Establishing around-thl~-clock central intake and pretrial release services at book

ing facilities. 
o Notifying OR releasees of court appearance dates shortly before the required 

appearance to reduce failures to appear due to forgetfulness. 

o Eliminating PC 647F (public inebriation) arrests. 

o Broadening the use of PC 1000.6, and PC 1001 diversion authorities. 

o Installing a supervised own recognizance release program. 

o Treating most mental cases outside of the jail setting. 

o Releasing individuals arrested for driving under the influence to a responsible 
party within four hours or less. 

o Establishing a broad-based advisory committee to oversee pretrial release deci

sions and policies. 
o Assigning deputy district attorneys to the jail to review charges at intake to 

expedite PC 849 release decisions. 

Changes in court practices, procedures or staffing which might be considered include 

the following: 
o Provide superior court arraignment immediately after preliminary hearings in 

municipal court. 
o Shorten the time required to develop and provide pre-sentence investigation 

reports (improve procedures or add staff). 
o Adopt and enforce limitations on continuances granted in criminal cases. 

o Establish and maintain an accelerated trial calendar for in-custody defendants. 

By permission of Tom K. Ryan and Field Enterprises, Inc. 

Programs which would offer options other than straight jail time for sentenced offenders 

include these: 
o Expand the use of county parole for sentenced inmates. 

.. Use more intensive probation supervision for individuals as an alternative to jail 
time or to expanded county parole. Expand probation officer staffing and assign 
special supervision caseloads. 

• Expand the use of restitution and/or community service. 

• Expand the use of weekend work projects and work furlough for sentenced 

individuals. 
• Expand alcohol and drug programs available to individuals my» sentenced to jail. 

.. Expand the capacity of local alcohol rehabilitation centers and shift individuals 
convicted of alcohol-related offenses to treatment centers rather than detention 

facilities. 

I 
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Changes which could be considered for implementation within the jail include the 
following: 

.. Provide special training for jail classification staff to ensure that inmates are 
classified and hcused consistent with realistic security requirements. 

• Transfer all individuals sentenced to state prison to state authorities within 48 
hours of sentencing. (This program requires the cooperation of the California 
Department of Corrections.) 

The changes listed above present a partial menu of steps that could be taken either 
in lieu of expanding detention facilities or for moderating future expansion require
ments. In proceeding with Step 4, develop and test the potential of some or all of these 
programs in your county. 

The same basic approach applies to the analysis of each potential project or operating 
adjustment, no matter which phase it affects. Figure 3.4-1 , "Analyzing the Impact of 
Program and Processing Adjustments," provides an overview of the sequence used to 
evaluate alternative programs. The sequence includes six tasks. 

Document Average Daily Population 
for Each Facility (Task 1) 

Establish Hypothesis for Program Shift 
Which Could Impact Population 
(Task 2) 

Develop Criteria for Determining 
Population to Be Impacted (Task 4) 

4 
Apply Criteria to Jail Population 
Profile to Quantify Program Impact 
(Task 5) 

Calculate Program Impact on Average 
Daily Population «Task 5) 

Document Population Reduction 
Impact on Operating Costs & 
Construction Needs (Task 6) 

Define Staffing & Decision Making 
Changes Needed to Effect Program 
Adjustments (Task 3) 

Estimate Costs of Implementing 
Program Adiustments (Task 3) 

Compare Costs of Programs with Cost 
Savings/Construction Cost Avoidance 
(Task 6) 
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Task 1: Gather Base Data. The first task is to establish a base upon wh~ch to calcu~ate 
the impact of processing adjustments. For this purpose, avera~e dally p.opulat~~n 
(ADP) for each detention facility is used. To establish ADP, revIew detentton faclltty 
records and compute average daily population for each facility for the. most recent 
i 2-month period available. To the extent possible, document the following: 

o Average daily population by facility and system-wide. 
• The proportion of average daily population in terms of unsentenced and sen

tenced inmates in each facility. 
o In multi-user facilities, specific identification of male, female and juvenile in

mates. 
Once average daily population is documented, it is possible to assess the impact of 

alternative programs on reducing that population. 
Task 2: Establish "Hypotheses" to Test. The next task is to establish a set of potential 
program changes, each of which might reduce jail popu~ation .. Drawing on the results 
of your analysis of the criminal justice system (accomplished In St~p 3; Chapter 3.3), 
identify specific processing or program adjustments which you think could have an 
impact on the jail population. Each of these program adjustments represents an hypoth
esis to test in terms of cost-effectiveness. 

Once a set of hypotheses is developed, Tasks 3 and 4 should be completed for each 
one to determine its cost-effectiveness. 
Task 3: Document Program Changes and Costs Required to Implement Each 
Hypothesis. Document the specific changes an~ costs required. to implement the 
program or processing adjustment that YOll are testing. ImplementatIon costs that n~ed 
to be estimated include staffing costs, operating expenses, facility costs, and the like. 

Task 4: Establish Criteria for Assessing Population Impact. Similarly, y~u n~ed to 
develop specific criteria for determining which inmates wou!d be affected If ~hl~ pro
gram or processing adjustment were made. For exa~ple, If yo.ur hy~othesls IS the 
expansion of pretrial release activities, you need to speCify the partIcular Inmate charac
teristics which would qualify them for the expanded release program. 
Task 5: Apply Criteria to Population Profile. Apply these criteria to the jail population 
profile developed in Step 1 (Chapter 3.1). Using the techniques in S~ep 1, isolate that 
portion of the existing jail population which fits the criteria. To quantIfy t~e numbe~ of 
inmates who could be involved in this alternative program, compare thIS po~ulatton 
component to the total population at the time the jail. profile ":,,as take~. Multiply the 
resulting percentage times the average daily populatton to YIeld the Impact of the 
program if it were implemented today. 
Task 6: Compare Costs and Benefits of Program Implementation. The final step in 
the analysis is the comparison of the cost of program impleme~tation (to inclu~e both 
quantifiable and subjective costs) with its attendant cost savings or cost aVOIdance. 
"Subjective" costs involve factors such as community acceptance or resis.tan~e. Start 
by carefully estimating the cost of implementing the program. Be conservatIve In terms 
of estimating existing staff's ability to absorb more workload. 

When estimating cost reduction or cost avoidance, consider the impact on bed space 
requirements in light of the county's likely need to add additional beds in the future. 
If the county faces capital construction for detention facilities, each bed reduced as a 
result of implementing the alternative program will save the cost of building that bed 
in the future. This impact can be quantified as follows: 

o Estimate the cost of replacing that detention facility bed (see Chapter 4.5 for 
current estimated costs of constructing jail facilities). 

o If you are comparing cost avoidance with the cost of implementing a progr~m 
on an annual operating basis, compare the annual costs of program operatIon 
with the annual cost of jail beds saved. This can be done by dividing the 
construction cost of those beds by their useful life. The examples in Figure 3.4-2, 
3.4-7, and 3.4-8 show procedures for amortizing jail bed costs. 

o If the county needs to borrow money to build additional beds, evalua~e the 
finance charges that will be incurred. Estimate their costs on an annual baSIS and 
include those in the comparison. 

:. 
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Impact on Operating Costs. You will also need to calculate the impact of reducing 
bed space or avoiding construction on decreasing facility operating costs or avoiding 
future increases in them. A common error is to treat the cost of each bed as if it were 
simply an equal part of the total cost-for instance, dividing the annual operating budget 
by the average daily population and assigning the resulting value as the unit cost 
associated with each bed. 

This approach fails to recognize that facility operating costs are not necessarily 
responsive to small fluctuations in the population. If one bed is removed from a facility 
or one less inmate housed, total facility operating costs are not likely to be changed at 
all. The bulk of facility operating costs involve custody staff which is only influenced 
significantly by larger shifts in inmate population. 

The impact on operating costs is more accurately estimated by per-inmate support 
costs and the population reduction thresholds at which staff might be saved. First, 
calculate the jail's actual or estimated costs to support each prisoner for each day. These 
costs involve food, medical service, laundry and the like. They generally run from $3 
to $6 per day in California facilities (1980 dollars). Then, estimate the scope of popula
tion reduction necessary to eliminate one post in the detention facility. (Refer to the 
discussion of staffing estimates in Chapter 5.2.) Remember that it takes approximately 
five to six employees to staff one fixed post on a 24-hour-per-day, seven-day-per-week 
basis. Use this level of population reduction to estimate the impact of a reduction in 
bed space requirements on operating costs. 

Compare Costs/Benefits. When you have completed each of these tasks, you can 
compare program implementation costs and savings in detention bed construction and 
operations, including subjective factors. In some instances, you will find that program 
implementation costs will exceed savings. However, the pro;jram may have subjective 
benefits in terms of more timely adjudication or potential rehabilitative impact on 
inmates. 

Conversely, a potential program adjustment may be very effective in terms of avoid
ing measurable costs while running counter to prevailing community philosophy. These 
factors need to be balanced in evaluating each program alternative. 

These, then, are the analytical steps you need to follow to calculate and evaluate each 
potential program's cost implications. Once developed, these potential adjustments 
should be reviewed in detail by the Advisory Committee and policy makers to deter
mine which are appropriate for implementation in your county. (See the final section 
of this chapter for suggestions on this presentation.) 

In examining the impact of alternative programs, it is important to remember that 
each individual can only be release~ once. That is, !;omeone who is released under 
a 10% bail progiam would not be affected by a new own recognizance program. Thus, 
if you are considering more than one program, be careful not to "double count" people 
who might be eligible under both programs. 

The sections which follow present examples of the application of the analytical steps 
to program alternatives related to pretrial release, court processing, and sentencing 
options. Each example includes two components: use of jail profile data to assess impact 
on capacity requirements and an evaluation of the cost impacts of the changes. You 
need to understand that in both instances, these analyses have been designed to 
illustrate the techniques and not to suggest the actual issues which must be analyzed 
in your county. 

The analysis which follows shows how to use data from the snapshot profile to evaluate 
a change in pretrial release policy. The tables referred to here have the same format 
as those constructed in Step 1 (Chapter 3.1), though in each case they require focusing 
on separate segments of the population. The analytical questions are also different. 
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Figure 3.4-2: Example of the Analysis of the Impact of 
Pretrial Release Programs 

Task 1. Establish a Hypothesis 

Task 2. Define Changes Required to Imple
ment the Program Adjustment 

Task 3. Estimate Impact of Program Adjust
ment on Population 

+ 

Figure 3.4-2, "Example of the Analysis of the Impact of Pretrial Release Programs," 
demonstrates how to assess the cost and impact of policy and program changes in 
pretrial services. The example features a county with an overcrowded jail and a pretrial 
release program limited to misdemeanants. The example evaluates an expansion of OR 
release to include felony defendant!:, which entails rethinking release policies and 
criteria. The purpose of the analysis is to identify how many inmates might be affected 

by the revised criteria. 

Expansion of pretrial release opportunities to selected felony defendants would substantially reduce 
in-custody unsentenced populations in county detention facilities. 

Required Change: 
Development of criteria for OR release. What criteria would be employed to qualify selected felony 
defendants for OR release? 
Implementation Process: 
Review results of visits/ contacts with otht,r counties having OR programs which release felony 
defendants. Identify specific selection and qualification criteria which could by employed (e.g., type 
of offense, residence requirements, previous conviction history, etc.). 

Required Change: 
What expansion in OR interviewing at booking would accompany program adjustments? What 
would be the impact on booking or interview staff workload? Would additional staff be required? 
How many? What would expansion cosH 

Implementation Pmcess: 
Analyze booking data for the last six to twelve months. Document daily felony booking volumes. 
Identify peak, average, and low volume periods by day of the week. Review jail records. Identify 
distribution of bookings by time of day. 
Estimate time required to conduct interviews a,.d verify information related to considering felony 
defendants for OR. 
Multiply time requirements per booking by number of felony bookings to estim3te slaff time commit
ments required to support program expansion. 
Review current staff workload and determine if additional staff would be required. Estimate how 
many. Determine salary and fringe benefit costs necessary to support program expansion. 

Using qualification criteria established in Task 2 above, select the component of existing detention 
facility populations which could be considered to be candidates for expanded OR releases. 
Select specific criteria to determine which portion of the unsentenced facility population would be 
affected. Review the data elements in the Snapshot Profile Data Form (Appendix A) and specify 
those most consistent with the criteria documented in Task 2. For illustrative purposes, assume these 
criteria to be: (1) unsentenced; (2) current felony charge; no wants or holds from other jurisdictions; 
(3) no previous failures to appear; (4) ')ocal residence; (5) somE.' community ties. 
In addition, consider otheriactors judgesinight consider reflecting public safety and/or appearance 
risks. For illustrative purposes, assume these to be: no violent behavior, escape history, no mental, 
violent, or suicidal problem (in the "Custody Problem" section of the profile form); no drug 
addiction at time of booking (in the "Alcohol/Drug Abuse/Mental Health Problem" section of the 
profile form). . 
Once these criteria have been established, select specific inmates, from the jail/detention facility 
population profile and display that population in a table showing length of stay by current charge. 

{f 
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Selected Unsentenced Felons Potentially Eligible for OR 

Current Charge Length of Stay Since Booking in Days 

Felony 
Booking 

1 2 3 4 Tolal Day 5 6 7 8+ 

Murder 0 1 0 0 1 0 0 1 4 7 

Other Violent Crimes 1 2 0 4 0 1 0 0 7 IS 

Violent Crime, Police Involved 0 1 0 0 1 0 1 0 3 6 

Family Violence 0 0 1 0 0 0 0 0 1 2 

Sex Offense 1 0 0 1 0 0 0 0 2 4 

Commercial Sex Offense 0 0 0 0 0 1 0 0 0 1 

Burglary 2 2 4 0 3 0 1 0 15 27 

Weapons 0 1 0 2 0 0 1 1 4 9 

Other Non-Violent Property Crime 2 5 2 1 1 2 3 2 18 36 

Drug Use/Possession 0 1 1 0 2 0 0 1 3 8 

Drug Sale 1 0 1 2 0 1 0 4 7 16 

Automobile Violation 0 0 0 3 0 0 0 1 4 8 

Property Violatian 1 0 2 0 0 0 1 0 5 9 , 

Miscellaneous 0 0 0 1 0 1 0 0 2 4 

Total 8 13 11 14 8 6 7 10 75 152 

The table shows ,hat, on the day the jail population profile was constructed, 152 unsentenced 
inmates out of the total population met the selection criteria. The next step In the analysis involves 
translating the data displayed in the table into a reaUstic assessment of the impact of the program 
adjustment on detention population levels. However, not all of the individuals-or jail days
represented in the table could be affected by a release program. 
For example, even if the program were implemented, population components shown as being in the 
fadlity on the booking day would continue to occupy some space while awaiting Interview and the 
rdease decision. In addition, not all offenses can be considered as automatic candidates for release. 
Whill, this decision is clearly up to the local judiciary, for illustrative purposes assume thal non
violent felony offenders who meet the selection criteria can be considered as OR release candidates. 
From the table above, this would include individuals charged with burglary, other non·violent 
property crimes, drug.use/possession, automobile violations, miscellaneous, and commerical sex 
offenses. Using this approach, the table which follows isolates the selected population by offense 
class. 

Booking 
Felony Offense Day 1 Day 2 Days 3+ Days Total 

Commerical Sex Offense 0 0 0 1 

Burglary 2 2 4 19 27 

Other Non-violent 2 5 2 27 36 
Property Crime 

Drug Use/Possession 0 6 8 

Automobile Violation 0 0 0 8 II 

Probatlon Violation 

Miscellaneous 0 0 0 4 4 

Total 4 8 7 6S 84 

= 
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Figure 3.4-2: Example of the Analysis of the Impact of 
Pretrial Release Programs, continued 
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Task 4. Analyze tile Cost Impact of Program 
Implementation 

To assess impact on jail population, a further assumption needs to be made about when release 
would be granted. If the program was designed to identify candidates at booking and release them 
after telephone confirmation or in person check with a duty judge, population reduction would 
include ail those inmates with a stay of one day or more--aO inmates in the example above. On 
the other hand, if the program was designed to consider candidates at arraignment, population 
reduction would be somewhat less. To estimate impact, you need to review the results of the court 
system analysis (Chapter 3.3) to estimate average elapsed time from booking to arraignment. For 
illustrative purposes, assume booking to arraignment requires two days. As a result, population 
reduction would be 65 inmates. 

The last step involves comparing the effect of program expansion on the total jail population. This 
indicator is shown in the table below: 

Population 
Total Reduction From Percent 

Population Population on Program Population 
Component Prome Day Adiustments Reduction 

Sentenced 128 ° ° 
Unsentenced 467 -65 -11.8% 

Total 6'l5 -65 -9.4% 

These percentages will be employed to analyze and project detention bed space needs later in this 
example. 

The final task in the analysis involves assessment of the costs to implement each program modifica
tion compared to potential cost savings resulting from implementation. For the example given, 
assume the following cost impact. 

(1) Cost Increases: Your analysis indicates that OR program expansion will require more inter
viewing personnel. Based on workload estimates, your data suggest three jail interviewers will be 
required. Compute the cost. 

Position No. Salary Total 

Jail Interviewer 3 17,500 $52,500 

Salary Cost Total $52,500 

Fringe Benefits @ 25% $13,125 

Total Annual Cost Increase $65,625 
= 

(2) Cost Reduction/Cost Avoidance Impact: This program reduces population by 9.4%. The 
equivalent of 58 beds (in a jail where the average daily population equals about 624). The cost 
impact is computed as follows. 

If it prevents expanding the facility or building a new facility, assume cost avoidance equivalent to 
population reduction times the cost per bed of new facilities. For illustrative purposes, assume 
population reduction avoids cost of building 58 new Type \I beds at a per bed cost of $60,000. 
Construction cost avoidance would total $3,480,000. To fully evaluate construction cost avoidance, 
you should also incorporate the cost of financing additional bws. In our example, assume 10% per 
year for 30 years. Estimated annual debt service is $348,000. 

The program also reduces direct inmate support costs (meals, '~'mdry, medkation). For illustrative 
purposes, assume $5.75 per day per inmate. Annual cost avoidance with 58 bed reduction (5.75 X 
58 beds X 365 days): $125,028. (Note: In estim:'ling direct cost savings associated with bed and/or 
population reductions, be careful to avoid the mistake of taking total facility ope-ating costs and 
dividing by average daily population, then mUltiplying the number of beds reduced .by the result to 
estimate cost savings. This approach fails to recognize that the bulk of any facility's operating costs 
involve custodial staff, and that incremental reductions in single beds could not be accompanied 
by comparable staffing reductions.) 

To estimate staffing impact, analyze the facility's staffing pattern and estimate the impact of reducing 
population on the fixed post pattern in the facility. To the extent that fewer fixed posts arc rf)quired, 
reduce staffing costs. In the example, we will assume that a reduction of 58 in aVeragr' '!aily 
population would eliminate (or avoid) the need for one fixed post. This will ,.ave about 5 dc,...Jties 
{to staff the post 24 hours per day, 7 days per week). Cost savings would be: 

Page 8 

\ ;1 

Ii 
1\ 

[I 

I 
i 
1 

!I 
II p 
/1 
II 

I 
! 

.~ 

/ 

3.4 Step 4: Consider and Evaluate Alternative Programs 

Figure 3.4-2: Example of the Analysis of the Impact of 
Pretrial Release Programs, continued 

Task S. Consider Quantitative lmpact of Pro
gram Implemention 

Position No. Salary Total 
Deputy 5 $20,000 $100,000 

Salary Cost Total $100,000 

Fringe Benefits @ 25% $25,000 

Total Annual Cost 
Reduction $125,000 

Total cost impact of implementing the program could then be displayed as follows: 

Almual Operating Costs Only: 

Item 

Cost Increase: Add Interview Staff 

Cost Decrease: Custodial staff 

Prisoner Support costs 

Annual Cost Increase (savings) 

Amount 

$65,625 

($125,000) 

($125,028) 

($184,403) 

Annual O~erati.ng Costs Plu~ Construction Costs: If analysis indicates that construction will be 
averted, thiS saving should also be taken into account. 

Construction cost: 58. bed~ X $60,ooo/bed = $3,480,000. An assumption needs to be made about 
how.long new beds will last to develop an equivalent annual cost of constructing the additional b d 
In thiS ca~e, assume the new construction would have a 30 year life. Thus, the annualized cos~ ~i 
construcuo~ would be $3,480,000 divided by 30 years, or $116,000 annually. The cost impact then 
would be displayed as follows: 

Item 

Cost Increase: Add Interview Staff 

Cost Decrease: Custodial Staff 

Prisoner Support Costs 

Amortized Construction 

Construction Financing 

Annual Cost Increase (Savings) 

Amount 

$65,625 

($125,000) 

($125,025) 

($116,000) 

($348,000) 

($714,025) 

Ba:ed o~ contacts wi~h othe~ jurisdictions, estimate the impact on the failure to appear (FT A) ~~te 
which might be associated With program expansion. Concurrently, estimate the potential impact on 
the re-arrest rate (people who commit additional offenses and are re-arrested while on OR release). 

Page 9 

As can be seen. from Figure 3.~-2, a variety of data sources needs to be used to 
co~duct the analYSIS. Much of the mformation will be drawn from the Step 3 documen
tation of curr~nt,~r~g~am ~perations. Some additional data will need to be developed 
throl.!?h spe~lal mini-studies." In addition, data collected for the inmate profile will 
quantify the Imp~ct ?f progra~ adjustments on the inmate population. The analysis is 
demonst~ated twice m the sections below, once illustrating use of data from the snap
shot profile and once using data from the longitudinal profile. 

EQ 
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Examine iLength of Stay For 
Misdemeanants and Felons 

Figure 3.4-3: length of Stay By Primary Charge 

Examine Custody Problems of 
Inmates with Substance Abuse 
or Mental Health Problems 

... 

Table Content 
Document the county's existing, formalized criteria for consideration for pretrial re
lease. Select the data elements on the tally sheet most consistent with these criteria and 
use these criteria to structure a table which portrays the misdemeanant and felon 
unsentenced population by charge and length of stay. For illustrative purposes, the table 
below would display the population selected from the total profile by employing the 
following selection criteria: no murder-related violent crime charge, no holds or felo~y 
warrants from other jurisdictions, no previous failure to appear, no current drug addIc
tion, a local residence. 

length of Stay Since Booking Unsentenced Inmates 

Primary Charge Booking Day 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15+ 

Felony 

Misdemeanor 

Primary Analytical Questions 
What proportion of the unsentenced popuh.;tion is composed of people whose charac
teristics fit the criteria you have established as "pretrial release qualifier!>"? 

Are there substantial numbers of these people in custody whose length of stay 
exceeds the typical time frame required to make pretrial release decisions one to five 
days) ? 

Why are these people still in custody? 
Are there significant numbers of qualified misdemeanants and "less serious" felons 

whose length of stay exceeds one day? 

Triggers for Additional Analysis 

If the answer to one or all of the suggested analytical questions is "yes," this might 
suggest the following: 

o Existing pretrial release criteria may not be uniformly applied. 

" There may be opportunities to accelerate pretrial release decision-making by 
establishing policies for releas(! decision-making at booking. This may require 
formalizing judicial policies, using a "duty" judge to review release candidates 
based on data collected al book)ng by jail or pretrial release interview staff, and 
the like, to accelerate application of existing pretrial release criteria. Elapsed 
time in custody would provide an estimate of the potential impact of accelerating 
releases or reducing length of stay, thus lowering the jail population. 

To validate these tentative conclusions, some additional analyses would be required. 

If the results of the above analysis indicate that substantial portions of the population 
might be impacted, further segment the population under analysis to identify behavior 
characteristics that judges might take into account when considering inmates for OR 
release. 
Table Content 
Construct a table that profiles the population (selected according to existing pretrial 
release criteria as above) to show which inmates with substance abu~e or ment<:tl health « 
problems displayed various custody problems. 

\; 

3.4 Step 4: Consider and Evaluate Alternative Programs 
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Figure 3.4-4: Substance Abuse/Mental Health History 
By Custody Problem 

Examine the Warrant/Hold 
Status of Misdemeanants and 
Felons 

Figure 3.4-5: Warrant/Hold Status of Unsentenced 
Misdemeanants and Felons 

Alcohol/Drug Abuse/Mental Health Problems 

Active 
Drug Past Drug No 

First Custody Problem Addiction Addiction Alcoholic ...... Problem 

Violent Behavior 

Suicidal 

Escape History 

No Problem 

Primary Analytical Questions 

If a significant number of the already selected inmates are classified as "no problem" 
from both perspectives, there may well be problems with existing pretrial release 
criteria. Conversely, if most of these inmates have other behavior or substance abuse 
probl~ms, this may explain why judges have not granted pretrial releases. Even so, this 
could suggest a potential to expand pretrial release by providing service placement 
options to people who have no apparent barriers except drug or alcohol problems. 

The next step in the population analysis involves conducting a more in-depth review 
of the unsentenced population. This review will identify potential barriers to pretrial 
release for lower risk misdemeanants and felons as well as provide data on opportunities 
to relax existing release criteria or accelerate release processes. To do this, the Planning 
Team should select a level of "r.elaxation" of pretrial release criteria and apply them 
to the population profile to determine what portion of the unsentenced population fits. 
Several examples of this type of analysis follow. 

Determine the impact of holds .and minor warrants from local as well as other jurisdic
tions on providing pretrial release given existing pretrial release criteria. 
Table Content 

For illustrative purposes, it is assumed that release criteria are the same as those 
employed earlier in this section (no murder-related violent crime charge, no previous 
failures to appear, no current drug addiction, a local residence). Add the additional 
selection criteria of no indicators of violent behavior based on entries of violent behav
ior, mental problem-violent, or suicidal in terms of custody problems. Then, for the 
population selected based on these criteria, structure a table which portrays warrant! 
hold status ("wanted by other jurisdictions") on one axis of the table and the nature 
of the hold or warrant on the other (See Figure 3.4-5). 

Warrant/Hold Status of Unsentenced Inmates 

Arrest Arrest Arrest Arrest 
Nature of Charges Warrant Warrant Warrant Warrant 
in Other No Warrant Parole Other State Federal Local Probation 
Jurisdictions or Hold Hold County Agency Agency Agency Hold 

Felony 

Misdemeanor 

:: 
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Examine Criminal History of 
Misdemeanants and Felons 

Figure 3.4-6: Criminal History By Current Charge 

L 5 ,. 

Primary Analytical Questions 
Are there people who fit the pretrial release criteria and have no -:v~rrants. and holds 
and are still in custody? Why? (Refer to Figure 3.4-3 to pursue this Issue In terms of 
length of stay and charge characteristics of these people.) . . 

Are there people who are charged with misdemeanors or traffic offenses In other 
jurisdictions who are still in custody? 

Do parole "holds" account for why people who otherwise meet the county's pretrial 
release criteria are still in custody? 

Do local traffic warrants appear to be a significant reason that people who meet 
pretrial release criteria are still in custody? 

Do probation holds appear to be a major reason people are held in pretrial custody? 

Triggers for Additional Analysis 
If holds by parole agencies comprise a significant proportion of the population under 
analysis, a program to "clear" holds could expand the pretrial release program without 
adjusting existing criteria, thus reducing jail population. . 

Do minor warrants from other or local jurisdictions comprise a significant proportion 
of the population? If so, could a program to clear warrants earlier expand pretrial release 
activities within existing criteria? 

If positive answers result from any of the above questions, the .Planning :ream -:viii 
wish to further profile the population by length of stay to accomplish two things. First, 
to assess whether lengths of stay for the population groups noted above exceed one 
day. If so, this may suggest that a hold and/or minor warrant cle~ring progr~m can have 
some impact. Second, to quantify the impact of potential population reduction on future 
facility requirements. ' 

Additional analyses of pretrial release issues would look further at the unsentenced 
population, portraying characteristics which suggest the risk of failure .to appear a~d 
potential threats to public safety, factors which formally or informally Impact pretnal 
release decision-making. Several illustrative tables follow. 

Determine whether the criminal history of pretrial inmates suggests that some might be 
considered for release. 

Table Content 
Use as selection criteria no previous failures to appear, no holds or felony warrants, 
rurrent local residence some family ties, no current drug addiction, no violent behavior 
problem, and no esca~e history. Portray the popUlation whic~ m~ets these criteria by 
current charge versus previous conviction history as shown In Figure 3.4-6. 

Criminal History 
~. 

Current More than One No previous No One More than 
Primary 2 felony felony felony misdemeanor misdemeanor two misdemeano Population 
Charge convictions conviction conviction conviction conviction convictions Total 

Felony 

Misdemeanor 

Primary Analytical Questions 
Is there a significant proportion of the people in the table with limited criminal histories 
as measured by previous felony convictions? . f 

What proportion of these people are charged with misdemeanor or non-assaultive 
felonies? 

What proportion of these people have no previous convictions? 

3.4 Step 4: Consider and Evaluate Alternative Programs 
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Re-examine Length of Stay for 
Misdemeanants and Felons 

!HI OW to U §e 
lOU1lgotllJdulnal Pn'ofi~e 
Data to Evaluate 
IP'retria~ ~e!ea§e Optiolnl§ 

Triggers for Additional Analysis 

What length of stay is associated with the population noted above? If lengths of stay 
exceed three to five days for individuals without a serious prior conviction, relatively 
low risk people may have failed to qualify for pretrial release because of existing criteria 
or practices. The next step is to further analyze this population by length of stay, adding 
the additional selection criteria of conviction history. 

However, remember that current charge and conviction histories apparently do not 
affect whether people will make court appearances. However, they are factors that 
many judges informally take into account when setting bail and considering people for 
pretrial release. As a "real world" analyst, you need to consider these issues and portray 
them to the Advisory Committee for practical consideration of pretrial release adjust
ments. 

This step takes you back to the table format shown in Figure 3.4-3, this time to look at 
length of stay for people meeting a larger set of criteria. 
Table Content 

Select that portion of the jail population which fits these criteria: no previous failure to 
appear, no holds or felony warrants, current local residence, no current drug addiction, 
no violent behavior problem, no escape history, and no more than two previous felony 
convictions for non-violent felony offenses. 
Primary Analytical Questions 

Given the selection criteria, what proportion of the population has a length of stay 
beyond one, two or three days? Look at each threshold.} These generally represent 
people who did not qualify for pretrial release or could have been released earlier. 

What proportion of the unsentenced population do these people represent? What 
proportion of the total detention population? 

Triggers for Additional Analysis 

Cpnsidering the cost of Type II (pretrial) detention facility beds in terms of new 
construction (over $60,000 per bed), is it cost-effective to hold these people in pretrial 
custody? 

Can the county's pretrial release program be expanded without compromising the 
adjudication process or endangering public safety? 

An evaluation of pretrial release options comparable to that described above can be 
accomplished using the longitudinal profile data. The following are analyses you may 
want to accomplish employing the techniques shown above: 

o Compare those released with those who are not released and identify differ
ences. 

o Analyze length of stay for those who receive pretrial releases compared to those 
who are held in custody until disposition. Note differences in criminal history, 
current charges, and behavior characteristics. 

o Document the proportion of total pretrial bookings that are held in custody until 
trial is completed. 

o Analyze the characteristics of individuals held in custody during the pretrial 
period (using criminal history and behavior characteristics) to assess potential 
for expanding or accelerating pretrial releases. 

o Analyze the unsentenced population with warrants or holds. Identify opportuni
ties to reduce this population by clearing warrants or holds or by accelerating 
transfers of selected inmates to other jurisdictions that have placed warrants. 

o Document average elapsed time required to grant pretrial release. Identify poten
tial to accelerate decision-making and estimate the impact of reduced lengths 
of stay on the in-custod~' population. 

o Analyze misdemeanor citation practices by considering these as a proportion of 
total misdemeanor arrests. Analyze characteristics of arrestees who are not 
accorded pretrial releases through misdemeanor citations by the arresting 

..... 
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Alilalytk:a.l D§§ue 2: 
Courrt Plroce§§ong 
nmplI'ovemell1i§ 

Figure 3.4-7: Example of the Analysis of The Impact of 
Court Processing Improvements 

Task 1. Establish a Hypothesis 

Task 2. Define Changes Required to 
Implement the Court System Processing 
Improvement 

agency. Finally, determine if opportunities exist to increase use of misdemeanor 
citations through coordination among law enforcement agencies and better 
officer training. 

o Identify the proportion of arrestees released as a result of the various provisions 
of PC 849 as follows: 

PC 849(a): no complaint filed, release at court. 

PC 849(b) (1): jail release because no complaint filed/decision not to file com
plaint. 

PC 849(b) (2): release after arrest for intoxication, no complaint filed. 

PC 849(b) (3): arrest for under influence of drugs, and person taken to hospital 
rather than complaint filed. 

Determine average length of stay in custody before PC 849 releases are granted. 
Analyze PC 849 releases by primary arresting charge and arresting agency to determine 
if any local law enforcement agencies appear to carry out a higher proportion of arrests 
resulting in PC 849 releases. 

Analyze the appearance performance of individuals who were released under the 
various pretrial release mechanisms. If you observe performance differentials, analyze 
personal characteristics of those who appeared and did not appear (offense, criminal 
conviction history, residence, employment, marital status, and family ties) and attempt 
to identify relationships. 

By primary charge and conviction history, analyze the type of arrestees formally 
diverted during the adjudication process. Identify and analyze differences between 
those diverted and those formally adjudicated. Document diversion as a proportion of 
total dispositions for the study sample, and analyze the custody status of those diverted. 

Construct a set of tables to display the progression of charges between arrest and 
arraignment, arraignment and preliminary hearings (for felonies), and arraignment/ 
preliminary hearing and ultimate disposition. Display the impact of charging practices, 
plea bargaining, and arrest practices on overall charge and/or deterioration in charging 
levels from arrest until disposition. Consider implications of the results in terms of 
pretrial release policies. 

The second major analysis issue concerns how effectively the court system (and related 
services) can process the individuals held in custody in the jail. Obviously, the length 
of time taken for each court proceeding will have a direct effect on how long a pretrial 
or presentenced individual spends in jail and, therefore, on the jail's required capacity. 

By increasing staff resources available to the district attorney and public Defender, disposition time 
for in-custody defendants could be accelerated and jail population reduced. 

Required Change: 

How many additional deputy district attorneys and deputy public defenders would be required to 
accelerJte disposition time? 

Implementation Process: 

Document current workload of district attorney and public defender staff assigned responsibility for 
superior court cases. 

Meet with managers from the district attorney's and public defender's offices. Review workload data 
and reach a consensus on number of additional staff required to speed disposition. Ensure staffing 
requirements are documented in terms of both attorney and clerical positions. 

t 
" 

I: 

~4 Step 4: Consider and Evaluate Alternative Programs 

Figure 3.4-7: Example of the Analysis of The Impact of 
Court Processing Improvements, continued 

Task 3. Estimate the Impact of Processing Im
provements on Population Levels 

Required Change: 

If staffing were increased, how much would dispositions be accelerated? 
Implementation Process: 

£ 

Review elapsed processing time in the criminal justi~" t I' 
~n cal selo(ad ddistri~ution .and potential readiness of t~~t~:a;f~~ ~~~:~7fil:~.a~~~:;t~~i~~eincr~as~s 

eve op an review with managers from b th ffi ) ana YSIS, 
estimated number of days. 0 0 Ices potential disposition acceleration as an 

~~P~~~~::i~~O~~ ~~~~~t~~~~~:~:r~~:i~~a~:~.cl~~~:t~~~n the j~il p~of~e) in ~ table which arrays 
unsentenced population can be reduced th . e prevlo~s y etermlned that the felony 
that you do not include in the table those ro~gh e~r~nslon of pretnal release activities, make sure 
in plans to expand pretrial release the port' w Of ~ e released. For exa~ple, if analysis resulted 
would exclude all of population ~om one~~:~i e unsenten~ed population analyzed in this table 
structure a table, reverse the selectio~ crite . ChdCtOUldlquahfy f~r expanded pretrial release. To 

na use 0 se ect pretnal release candidates. 

Unsentenced Felons 

Length of Stay Since Booking 

Primary Charge 0- 21- 29- 36- 43- 50- 57- 64- 71-
20 2B 35 42 49 56 63 70 77 Total 

Felony 

Murder 2 1 2 0 1 1 2 1 3 3 
Other violent 6 0 1 2 3 1 1 0 1 15 
Violent-police officer involved 3 0 2 0 0 1 0 0 0 6 
Sex Offense 1 0 0 1 1 0 1 0 0 4 
Commercial Sex Offense 0 0 0 0 1 0 0 1 0 2 
Weapons 4 1 0 2 1 0 3 1 4 16 
Burglary 2 3 5 4 4 5 7 9 10 49 
Other Property 7 1 0 2 1 0 3 1 4 19 
Total 25 6 10 11 12 B 17 13 22 124 

~~~I~: ~~: ~~:e~~:~~~!~ ~~;~~~:;dF~tl~~~lt~~s:s:~~~~~~::act of disposition time accelera-

~irst; de~ermine what proportion of the population would be affected by accelerated court 

~~gda~: ;o:~~~~I~m~a:~~~~~Ut~~ !::~~~~: i~hi~s:S!:~~e~h:thO !a~: i~ee~ in custody m~;~~~~~ 
their cases in process at the superior court level, and that diSPosi~on~ccel~~~i~~t:S~uid ,-,,"ould have 
gl roup. From t~e table above, the inmates affected would total 99 (the 124 totalles th ,~acththat 
ength of stay IS less than three weeks). sew ose 

~~~~~' ~~~~~~i~t :::a:~~::~~ng~h tOf 
stay of t e populati~n using the weighted average technique. 

be treated as 32 days' 29 + 35 ~ s 64
ay rd~n~de dorbcomputatlonal purposes (e.g., 29 to 35 days would 

. - IVI e y 2 = 32 days). 

Total Inmates Mid-point 
in the Category Length of Stay 

JailDay~ 
6 X 24.5 

147 
10 X 32 320 
11 X 39 429 
12 X 46 

552 
8 X 53 424 

X 60 1020 
13 X 67 871 
22 X 74 

TotalF 1628 
5391 

Page 15 
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Figure 3.4-7: Example of the Analysis of The Impact of 
Court Processing Improvements, continued 

Task 4. Analyze Cost Impact of Program Im
plementation 

Then, divide the weighted days by the total inmates to estimate average length of stay (5391 divided 
by 99 = 54.5 days). 

Third, calculate the impact on the in-custody sentenced population. For illustrative purposes, assume 
that staffing increases for the public defender and district attorney would reduce disposition time 
by ten calendar days. To convert that reduction to impact on in-custody population, conduct the 
following calculations: 

Subtract the reduction from the documented average iength of stay (54.5 days - 10 days = 44.5 
days). 

Multiply 44.5 days by the number of inmates above (99 X 44.5 = 4405.5). 

Divide that result by the total jail days represented by the population (5391). The calculation would 
be: 

4405.5 divided by 5391 = .817 

Multiply the number of inmates by that result. 

99 inmates X .817 = B1 

Subtract the result from the current number of inmates to document the expected population 
reduction: 

99 - B1 = 17 beds 

Divide the result by the facility population on the day the profile was taken: 

Total Population Percent 
Population Facility Population Reduction From Population 
Component on Profile Day Program Adjustment Reduction 

Sentenced 68 0 0 

Unsentenced 314 -17 -5.4 

Total 382 -17 -4.4% 

These percentages would subsequently be employed to analyze and project detention facility bed 
space needs later in this process. 

First, estimate the cost of implementing the adjustment. In this example, assume that achievement 
of disposition time reduction would require the addition of two staff attorneys to both the public 
defender'S and district attorney's office. In addition, increase in attorney staff would require one 
additional clerical support position in each office. 

Position Number Salary Total 

Deputy District Attorney 2 $30,000 $60,000 

Deputy Public Defender 2 30,000 60,000 

Clerical 2 11,000 22,000 

Salary Cost Total $142,000 

Fringe Benefits @ 2S% 35,000 

Total Annual Cost Increase $177,500 

Then, following procedures comparable to those shown in Figure 3.4-6, compute capital cost and 
operating cost avoidance impact. For illustrative purposes, assume that average daily population is 
415; and recall that this adjustment has the potential to reduce facility population bl' 4.4%. Thus, 
it reduces bed space requirements by (415 X 4.4%) 1B beds. 

If this reduction avoids ~xpanding the facility or building a new facility, estimate the construction 
cost of the facilities which would not need to be built. for illustrative purposes assume the accelera
tion of disposition eliminatt;S the need to build 18 Type II beds at a per bed cost of $60,000. 
Construction cost avoidance would total $1,080,000. To fully evaluate construction cost avoidance, 
you should also incorporate the cost of financing additil'llal beds. In the example, assume 10% per 
year for 30 years. Estimated annual debt service would then be $108,000. 
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Figure 3.4-7: Example of the Analysis of The Impact of 
Court Processing Improvements, continued 

Task 5. Consider the Quantitative Impacts of 
Program Implementation 

In the illustration, assume that the bed space reduction is insufficient to lead to either a reduction 
in current custodial staffing levels to avoid the addition of new custodial staff positions in future years. 

Compute the reduction in direct inmate support costs (food, laundry, medicine, etc.). Estimate per 
day, per inmate support costs at $5.75; total yearly savings are ($5.75 X 1 B X 365 =) $37,777.50 
per year. The total impact of program implementation i~ as follows. 

Annual Operating Costs: 

~It~e~m~______________________________ Amount 

Cost Increase: Increase District Attorney and Public Defender staff $177,000 

Cost Decrease: Inmate support costs (37,777) 

$139,723 Annual Cost Increase (Savings): 

Annual Operating Costs Plus Construction Costs: 

If analysis indicates that construction will be averted, include these savings in the analysis. 

Cost Increase: 

Cost Decrease: 

Item Amount 

Increase District Attorney and Public Defender Staff $177,500 

Inmate support costs (37,777) 

Amortized Construction 

Construction financing 

Annual Cost Increase (Savings) 

(36,000) 

(108,000) 

(4,277) 

Are there sufficient courts and judges available to accelerate processing if prosecution and defense 
resources are expanded? Would staffing resource increases really achieve disposition acceleration 
estimated, or would selected defense tactics (e.g., delay to influence deterioration of prosecution', 
case) offset all or a portion of the expected impact? 

Figure 3.4-7 displays an analytical sequence for evaluating how court processing 
improvements might affect jail population levels. To conduct the analysis of potential 
court processing improvements, you will want to use a variety of resources, including 
the following: 

• The jail population profile developed in Step 1 (Chapter 3.1). 

• The results of the analysis of criminal justice system operations carried out in 
Step 3 (Chapter 3.3). 

• Special studies done to resolve issues identified during the criminal justice system 
analysis in Step. 3 (Chapter 3.3). 

When using these data to evaluate the impact of court system processing improve
ments, investigate issues such as these: 

• Profile the unsentenced population by length of stay versus adjudication status 
and determine the proportion of disposed cases at the various key points in the 
adjudication process. Analyze results to assess how much court processing 
backlogs contribute to the jail's unsentenced population. Identify convicted 
population groups that are awaiting sentence. If the elapsed time is significant, 
conduct further analysis to determine if probation department pre-sentence 
report services are backlogged and if this backlog is impacting in-custody popu
lation levels. 

• Similarly, profile the unsentenced population by length of stay versus adjudica
tion status. Identify sentenced population groups that are awaiting transfer to the 
state correctional system. Conduct further analysis to determine ways to acceler
ate transfer to reduce local facility populations and moderate future facility 
expansion needs. 
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Arrna~ytica~ ~§§u.ne 3: Use 
of Sentencing and 
Housing Options 

Figure 3.4-11: Example of the Analysis of Custody and 
Security Requirements 

Task 1. Establish a Hypothesis 

Task 2. Define Changes Required to Improve 
the Cost-Effectiveness of Housing Practices 

Task 3. Estimate the Impact of Housing Pro
gram Adjustments on Bed Type Requirements 

O!'!W ' 

The final analysis issue is the potential impact of sentencing alternatives on the jail 
population. A closely related issue is the potential to adjust housing patterns to alter the 
security level used for sentenced inmates (and, therefore, to reduce the cost of facilities 
needed by your county, now and in the future). 

Figure 3.4-8, "Example of the Analysis of Custody and Security Requirements," 
presents a case study of the potential impact of adjusting classification criteria to 
improve the cost-effectiveness of in-facility housing practices. 

There are inmates who can be held in less than a high cost, maximum security bed without adversely 
affecting their safety, or the safety of other inmates or custodial staff. 

Many pretrial inmates are held in maximum security during the pretrial period but if convicted, will 
be housed in lower security sentenced facilities. Is this cost effective? 

Required Change: 

Are there pretrial inmates likely to be sentenced to time in county facilities? 

Implementation Process: 

Analyze the previous conviction history of sentenced inmates. Identify common threads. 

Required Change: 

How would existing classification practices have to be changed to incorporate "predicting" sent
ences for inmates if convicted. 

Implementation Process: 

Contact probation department and document criteria employed to make sentencing recommenda
tions in pre-sentence investigation reports. Identify ways to incorporate these criteria into existing 
classification practkes. 

As the first step, structure a table which shows the criminal history of sentenced inmates using the 
jail population profile data as a base. 

Previous Conviction History of Sentenced Inmates 

More than 
N(i Prevo More than Two Fel. One Fel. 3 Misd. Two Misd. One Misd. 

Charge Conv. 3 Fel. Conv. Conv. Conv. Conv. Conv. Conv. 

Felony 

Analyze results and identify criminal history I conviction records that appear to be closely associated 
with a local rather than a state prison sentence. Then, construct a second set of tables to determine 
where sentenced inmates and unsentenced inmates are currently housed. 

l 
II 
Ii 
11 
Ii 
1, 

L~ 
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3.4 Step 4: Consider and Evaluate Alternative Programs 

Figure 3.4-8: Example of the Analysis of Custody and 
Security Requirements, continued 

Sentenced Inmates Unsentenced Inmates 

Charge Housing Assignment Charge Housing Assignment 

Main Jail Main Jail Main Jail Main Jail 
Felony Cell Dorm Jail Farm Felony Cell Dorm Jail Farm 

Compare the tables and see if the hypothesis that sentenced prisoners are generally held at lower 
security levels holds true. If so; construct a third table to determine what proportion of the unsen
tenced oopulation could be considered as candidates for housing in a lower security facility. 

Apply the follOWing criteria to select the potential population component: no custody problems 
which would influence housing; currently housed in maximum security setting; length of stay over 
seven days (need to allow sufficient time to enable custodial staff to monitor behavior to ensure 
there are no custody problems associated with individual inmates); and other selection criteria as 
you deem appropriate. 

Selected Unsentenced Inmates 

Charge Housing Assignment 

Felony Main Jail-Cell Main Jail-Dorm Jail Farm 

Murder 7 0 0 
Other Violent 4 8 0 
Burglary 6 15 2 

Other Property 0 

ffi= 
3 

Misc. 0 1 

Analyze the results and identify rehousing candidates. For this example, assume all non-violent felons 
who meet the selection criteria can be transferred to a lower security housing situation. 

The next step would involve comparing the results of program expansion or modification to total 
jail population (at the time the sample was taken) to develop an impact indicator. in developing 
this indicator, analyze the impact only on the facility where population will be reduced. Assume 
the maximum security main jail in this instance. 

= 
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Figure 3.4-8: Example of the Analysis of Custody and 
Security Requirements, continued 

Task 4. Analyze the Cost Impact of Housing 
Program Changes 

Total Main Percent 
Jail Population Population Population 

Population on Profile Day Reduction Reduction 

Sentenced 38 0 0 

Unsentenced 291 -38 -13.1% 

Total 329 -38 -11.5% 

In this example, it must be remembered that this step does not involve a population reduction, but 
rather a transfer within the detention system. As a result, increasing lower security facilities' popula
tion resulting from popUlation transfer must be quantified. For illustrative purposes, assume that 
inmates when reclassified would be transferred to the jail farm. 
Compute the average daily population of both the main jail and jail farm. Then multiply main jail 
average daily population by the percentage reduction noted above and add the result to the jail farm 
population. 

Facility 

Mail Jail 

Jail Farm 

Average 
Daily 
Population 

316 

x % 

11.5 

214+36 = 250 Revised ADP. 

Number 

36 

The cost impact of reclassification and intra-system transfer depends on the status of existing facility 
overcrowding. If existing facilities are not overcrowded, the transfer i~ unlikely to have either major 
operating capital cost avoidance impact. 
On the other hand, if both the main jail and jail farm have populations which exceed capacities, 
the transfer would have impact of reducing the additional higher security beds required to be built 
and increasing the number of lower security beds. Analysis of the cost impact would be the 
differential between construction ;jnd financing costs as follows (assume 30 year financing at 10%). 

Cost Component 

Main Jail Expansion 

Construct 36 beds @ $60,000 

Financing costs (10% for 30 years) 

Subtotal 

Jail Farm Expansion 

Construct 36 beds @ $25,000 

Financing costs (10% for 30 years) 

Subtotal 

Cost Avoidance Differential 

Amount 

$2,160,000 

6,480,000 

$8,640,000 

$ 900,000 

, 2,700,000 

$3,600,000 

$5,040,000 

If the main jail is overcrowded, but the jail farm has e::cess capacity and could absorb th2 population 
without constructing additional beds, then the cost differential would be the totai amount required 
to build the higher security, main jail beds. 

Page 20 

,I 

3.4 Step 4: Consider and Evaluate Alternative Programs 
I; Page 21 

Present Result§ 1l:0 the 
Advisory Committee 

Summary and 
Conclusion 

Jail profile data may also help determine other potential opportunities to control 
facility populations by providing sentencing alternatives, using programs such as court 
parole, or using alternative facilities like work-furlough facilities, community-based re
entry residences or other approaches. 

Summarize the results of the analysis of alternatives for the Advisory Committee and 
decision-makers so that policy and coM issues can be resolved. In presenting results, 
prepare narrative and statistical profiles which describe each alternative. 

Open the discussion of each alternative with a section describing the program adjust
ment and how it could impact the jail population. 

Provide a second section showing the requirements to implement the program in
cluding organizational changes, staffing increases, policy and procedural changes. Show 
the costs of implementing these chang,,!s. Where other pros and cons are identifiable, 
list them 

Show the impact of the program on the jail popUlation, including a detailed descrip
tion of the assumptions underlying your assessment of the impact. Support your analysis 
of each alternative with enough data to justify your findings, but be careful not to 
overwhelm the committee. 

Finally, prepare a summary table comparing the cost, risk and benefit of each alterna
tive. 

By following the techniques outlined in this section, you can quantify the impact of 
specific alternative programs and processing improvements on both current jail over
crowding and likely future capital requirements. Remember, however, that you can only 
release each individual once and that cumulative programs or policies may show 
diminishing returns. 

Onc(;' you have evaluated all the potential alternative programs, project future deten
tion facility population and capacity requirements in the next steps. 



I ) , 
" 

i 
i 
! 

I 

I 

I 

I· 
I 
f 

! 
i 

II 
'I , , 

11 
II 
il 
II [, 

r 
11 

jl 
,\ 

\:) tJ 

" " 

3.5 Step 5: Document Trends and Project Future Volumes Page 1 

3.5 Step 5: 
Document Trends 

and Project Future 
Volumes 

~ II1ltrod uctiO!1 

Accuracy of Projedions 

The purpose of Step 5 is to develop projections of the jail population given current 
incarceration strategies (including exbtillg pretrial release programs and services, 
court processing procedures, sentencing alternatives, and jail management techniques). 

While it is recognized that this is only a temporary step, the projection that results 
from this step assumes that no adjustments are made in policies or programs. Once 
this projection has b~en developed, you must examine and test the impact of alternative 
courses of action on adjusting the projection. This will be done by varying pretrial 
release policies, improving court operations, adjusting sentencing practices and the like. 
These adjustments produce the final projection and are covered in Step 6 of this 
handbook. 

When projec,-;ng future population and facility needs, it is well to bear in mind that there 
is no "magic" approach to making projections. ~~o one can predict the future. At best, 
you can make intelligent use of information on past practices, look at recent develop
ments, make reasonable assumptions, and decide how, in the future, you will treat the 
factors over which you can exert some control. These principles form the basis for the 
methods presented here and in Step 6. But, how accurate can you expect a projection 
to pe? 

It is possible to use complex mathematical models or relatively simple projection 
methodologies. Perhaps surprisingly, jurisdictions using both types have experienced 
about the same range in accuracy. Some developed projections that closely paralleled 
actual needs, while others missed by substantial factors. Since so many issues can 
influence future jail populations, the projection method chosen may be less important 
than other aspects of planning, coordination among agencies and the regular updating 
of data and projections. 

Obviously, it is more difficult to project further into the future. The 20-year projection 
period in these handbooks is used so that a jail system can obtain a perspective that 
relates to the useful life of projected construction. f-{owever, greater emphasis isl'placed 
upon the next 10 years and more detailed projections are developed for that period. 
In fact, once projections are del/eloped, they should be updated annually (or even more 
frequently), considering and quantifying changes in the assumptions upon which the 
initi?~ projections were based. 

n = 

= 
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Overvnew of the 
1P1l'ojectoon Process 

Figure 3.5-1: Projecting Detention System Needs 

Obtain and Analyze 
Background Data 

t~l b 

No matter how complex the projection methodology, the sa~ne basic s~ep~ are required. 
Figure 3.5-1 provides a graphic illustration of the main steps In th~ pr.ojectlOn sequence. 
The paragraphs which follow introduce you to the overall proje:tlons. sequence ~nd 
provide two alternative methodoiogies that you can use to project likely detention 

population levels in your county" 

Col'ect 
Arrest & 
population 
Trend Data 
For last 
10 Years 

Analyze 
Arrest Rates 
For last 
10 Years 

Collect 
& Project 
County 
Population 
By Age & 
Gender 

Identify 
Impacts To 
c.J. System: 
Changes In 
Age, Socio
Economic, 
Geographic 

Compare Past Growth 
Trends & Identify 
Key Differences 

Establish Projection 
Assumptions For 
Future Growth Rates 

Select A 
Projection Method 

Project Range Of 
Average Daily 
Population With 
Current Strategy_ 

Collect 
Facility 
Average 
Daily Pop
ulation Data 
For last 
10 Years 

Analyze 
Growth Rates 
In Facility 
Population 

Any proj~ction approach rL.:.... you to review and analyze key trends in your. county 
over the last five (or preferabl'{ (Gn) years in both the gen~ral cou.nty ~opulatlon and 
the criminal justice system. Four important types of available historical and future 

projection information include the following: 
o Historical arrest data for your county for at least the last ten years. t~'~ 
o Average daily population data and bookings (by facility) for the last ten years. \1 ' 

o Historical county population data for the past ten to 20 years. 
• County population projections which cover the 20-year planning period. 
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Historical Arrest Data 

Average Daily Population Data 

Figure 3.5-2: Example of Historical Population Data 
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~ 
130 

67 76 
(52%) (54:~ (55%) 

1>3 , 61 63 
(48%) (46%} (45%) 

-10 YR. -9 YR. -8 YR. 

Historical County Population 
Data 

!:ounty Population Projections 

-

Obtain the most recent available copy of your county's annual Crimir, !I Justice Pro
file, published by the Bureau of Criminal Statistics and Special Services of the California 
Oepartment of Justice. Extract your county's adult felony and adult misdemeanor arrest 
data for the last ten years. Array these data on a chart (or set of charts> depicting 
volume of arrests by offense class for each year over the ten-year period. (U,Q: caution 
in interpreting these data, however, since the Bureau's reporting base has changed 
within the last ten years.) 

Then, compute the average annual percentage changes for total adult misdemeanor 
arrests and total felony arrests, and tren by specific offenses within those categories. 
Do this separately for male and females. 

Review jail records and extract average daily population data for the last ten years. 
Compute average daily population for each year over the ten-year period and, to the 
extent possible, determine what proportion was comprised of sentenced and unsen
tenced individuals. If your county has more than one detention facility, collect and 
display these data for the whole system and for each facility. Where appropriate, break 
down average daily population data into males and females. At the same time, collect 
annual booking data for the same period. 

158 162 

146 
152 150 

i37 141 

77 83 89 (9 88 94 101 
(56%) (59%) (61%) (59%) (59%) (59%) (62%) 

, 
',: 

60 58 57 63 62 64 61 
(44%) (41%) (39%) (41%l (41%) (41%) (31l%)" 

. "', 

-7 YR. -6 YR. -5 YR. -4 YR. -3 YR. -2 YR. -1 YR. 

Obtain historical county population data for the same period. Your county planning 
department should be able to provide you with relatively detailed population data based 
on the 1960,1970 and 1980 U'lited States Censuses. Array these data on a second chart 
and show annual percent int.;(eases in total county population and for males and 
females. 

Collect and evaluate all available projections of future county population. Sources that 
you may wish to investigate include the Population Research Unit of California Depart
ment of Finance; your county's general plan; and multi-jurisdictional agencies including 
school districts, metropolitan transportation commissions, associations of government, 
and the like. Many of these institutions develop and maintain up-to-date population 
projections as part of their planning services. Local sources can also identify key plan
ning assumptions which need to be incorporated in your projections. 

Select a Population Projection. Once you have collected available population 
projections, review them in detail and select the one that will be most useful in correc
tions planning. Thus, select the forecast that appe:ars to be most consistent with existing 
and likely future political trends in the county-including assumptions about land use, 
in-migration, and the like. 

Rely on the projection which takes into account the most recently documented and 
validated trends in county historical population. The 1980 u..S. Census will change many 
older population projections. 

/i-16M - A 
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Compare VaR"DOQ.ll§ 
Gll'owth lfrrelllld§ and 
~delllltify Key 
Oifferen<ce§ 

Identify High Impact Population Groups. Once you have selected a population 
projection, analyze it thoroughly to identify county population components which are 
likely to have special impact on the nature and scope of criminal justice system growth. 
Consider such questions as location of the growth and probable composition by age 
and socio-economic characteristics . 

• Where in the county is growth expected to occur? What implications does this 
have for future facility location? 

o What do projections say about the expected age composition of the overall 
county population? Are the age groups generally associated with high levels of 
criminal activity (18 to 30 years old) expected to grow at rates faster, slower 
or the same as general county population? If this age group grows at a rate 
different than overall county population, criminal justice system trends could be 
expected to grow at differing rates too. 

o What do projections say about the general socio-economic composition of the 
population? Are unemployment rates projected to increase or decrease? What 
implications do shifts in socio-economic trends have for the criminal justice 
system? 

Once you have completed an analysis of expected trends, the next step is to review 
information about the past to determine relationships between trends in general popula
tion, detention population, and general justice system volume. 

Conduct a comparative analysis of past trends in felony and misdemeanor arrests, 
general county population and average detention facility population for the last ten 
years. As you review these data, compare general population growth and increases in 
arrest volume. Have arrests grown faster, at the same rate, or slower than general county 
population? 

In conducting this analysis, you will find it useful to convert total arrests into the 
"arrest rate" or number of arrests per hundred thousand population for each year LInder 
analysis. Using annual changes in arrest rates for each of the offense catt.<:-qri:!s, you 
can compare change in criminal justice system activity to change in overall county 
population. 

In analyzing arrests, you will need to look beyond changes in overall arrests or arrest 
rates. Analyze changes for each class of offense and note differences between patterns 
nf change in total arrests and changes in speci~ic types of arrest. If you observe different 
rates of change by offense class, ask the following questions: 

o Which offenses seem to be growing at a faster rate? Are these high growth rates 
uniform over the entire ten-year period? Have they. been growing at a faster rate 
in more recent years? Or, was higher growth registered at the beginning of the 
ten-year period? 

" What specific factors can you relate to observed changes in rates of growth or 
decline for the various offense classes? For example, if the data indicate that 
felony drug arrests have generally declined or grown slowly over the ten-year 
period, consider the following issue. In many areas, decriminalization of certain 
substance abuse offenses in the early and mid-1970s resulted in significant de
clines in arrest rates ('or these offenses. To a great extent, this decline has leveled 
out in recent years. Given this pattern, can a future decline be expected? 

Compare trends in general county population (and its composition) with trends in 
arrest rates over the past ten years. Attempt to identify relationships between shifts in 
county population composition and trends in arrests and arrest rates. 

Review trends in average daily population in county detention facilities (both for total 
and for unsentenced and sentenced components) and compare them to trends in both 
general county population and overall arrests and arrest rates. Again, att~>:npt to identify 
relationships. Ask such questions as; 

• Have detention populations grown at approximately the same rate that arrests 
have grown during the ten-year period? 

o 15 there consistency between general population growth, arrest growth and ( 
growth in average daily detention population? If not, are there proportional . 
differences between these factors? 
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Formulate Project.on 
Assumptions 

Select the Projection 
Methodology and 
Project Average Daily 
Population Given 
Current Incarceration 
Strategies 

Method One: Projection Based 
on Arrests and Pretrial Release 
Practices 

Once you have completed these comparative analyses, identify past growth trends 
which appear to relate directly to growth and detention facility population. In addition, 
identify key factors in recent trends in overall growth in adult arrests. Specifically, draw 
conclusions about the following issues: 

o Is there a direct relationship between detention system population and criminal 
justice system volume? Has that relationship generally held over the last ten 
years? 

• What relationships can be found between arrest volume, average daily popula
tion, length of stay, and growth in general county population? Have these rela
tionships held constant over the past ten years? 

• Are there recent changes that are likely to affect these relationships? Are local 
political decisions or law enforcement emphases likely to adjust these trends in 
coming years? How? 

• Therefore, what recent trends can be observed which you can use in projecting 
future detention populations? 

Once you have answered these questions, you are ready to define some specific 
assumptions which will form a basis for projecting future growth rates. 

The analysis of trends in general population and criminal justice system indicators 
culminates in defining specific projection assumptions that should incorporate the 
following: 

• Whether you expect criminal justice system activity in the county to grow at a 
rate faster than, equal to, or less than general county population. 

o Whether you expect arrests ff)r all types of offenses to grow at comparable rates. 
Are rates of growth for arrests that generally result in detention likely to grow 
faster or more slowly than more minor offenses? 

Whether projected shifts in the age composition of the population are likely to have 
major impact on the growth of criminal justice system volume and future detention 
populations~ If so, how? 

Once your projection assumptions have been formulated, write them down, review 
them with the Advisory Committee, revise them as appropriate, and proceed with the 
selection of a specific projection technique. 

As noted earlier in this section, you can use a variety of accepted techniques to project 
facility population. All involve studying changes in average daily detention population, 
general county population and arrest volume to determine future detention facility 
needs. Two methods are provided in this handbook. 

Method One is preferred if adequate data and staff time are available. It is preferred 
because it involves thorough analysis of the trends and performance factors which 
impact jail population. Additionally, it requires you to develop planning assumptions 
incorporating local law enforcement policies, political developments, external influ
ences such as state legislative trends, and shifts in population cOl1'position. Method 
Two, which is described in Appendix I, is a simpler approach which relies primarily on 
available historical data. Principal components of the two methods are described be
low. 

Method One is a more involved approach based upon arrest data and specific assump
tions about growth rates which reflect analysis of a variety of community and population 
charact,eristics that are likely to influence future changes. 

Future projected arrest volumes are converted into inmate populations by studying 
the average length of stay in terms of current pretrial release and disposition practices. 
These include the current proportion of booked inmates who are released on bail, 
released on OR, held in custody until disposition, and the like. 
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Method Two: Pmjection Based 
on Average Daily Population 

Making the Projections 

Method One: 
!Projection Based on 
Assumed 'Shifts Dn 
Criminal justice System 
Activity and lrends un 
Average !Length of Stay 
Figure 3.5-3: 
Tasks in Projectinll L.lure Capacity Requirements 

-

'= 

Method Two involves projecting detention populations based on observed trends in 
average daily population and length of stay. It primarily involves reviewing historical 
trends, identifying relationships between these factors, and projecting the relationships 
into future years. Differing projection assumptions can be employed to forecast ranges 
of populations. While Method Two may be somewhat less reliable than Method One, 
it is worthwhile using it as a crosscheck. 

Both methods include suggested procedures to break down gross population projec
tions into sentenced and unsentenced components of the population. The two methods 
also project both male and female population components. This means that, if possible, 
arrest, average daily population and, preferably, county population data all need to be 
recorded separately for males and females. 

In applying either method, the techniques that can be used to project the trend 
include simpler "straight line" techniques or more sophisticated mathematical tech
niques such as linear regression analysis. 

Thoroughly document each step in the projection exercise. It will be important in 
subsequent steps to be able to defend and explain potentially controversial points. 
Likewise, as you formulate projection assumptions, review them with the Advisory 
Committee to ensure that these critical foundations to your work reflect a consensus. 

With either method, the next chapter (3.6) will show how to adjust the projections 
for future changes in incarceration strategy-a crucial step in preventing the error of 
simple projection of current practices into the future. 

The section which follows presents illustrative examples of Method One's application 
along with blank forms to use in developing your county's projections. Appendix I 
describes Method Two and provides similar illustrative examples and blank forms. 

Method One involves several ba!;ic steps, divided into 15 specific tasks. Figure 3.5-3, 
"Tasks in Projecting Future Capacity Requirements," shows the relationship between 
the basic steps and the specific tasks. 

Tasks 
Project Future Arrest Volumes 

1-8 

y 
Task Project Misdemeanor Bookings 
9 

~ 
Task Calculate Average Length of Stay 
10 ... 
Tasks 

Project Average Daily Population 11-13 ..... 
Task Calculate Peaking Factor 
14 

".. 
Task Project Required Future Capacity 
15 

.... 

3.5 Step 5: Document Trends and Project Future Volumes 

Task 1: Document Historical 
Arrest Trends 

Figure 3.5-4: Example of Historical Trends 
in Arrest Volumes 

Figure 3.5-4a: 

Your Computation of Historic Arrest Trends 

Page 7 

Document historical trends in the volume of annual felony and misdemeanor arrests for 
m~es and females over the past ten years. Review trend data by specific offense class 
an compute av~r~ge ann~al. increases for both telony and misdemeanor arrests. Use 
the Bureau of Criminal StatlstJcs' County Criminal Justice Profiles as your source for 
the data. Then, calculate the trends :n arrest data as displayed in the following example. 

Offense Category 

Felony Arrests 

Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

Misdemeanor Arrests 

Assault and Battery 

Property 

Drug Law Violations 

Sex Offenses 

Prostitution 

Public Drunk 

Drunk Driving 

Other Auto 

All Other 

TOTAL MISDEMEANORS 

Offense Category 

Felony Arrests 

Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

Misdemeanor Arrests 

Assault and Battery 

Property 

Drug Law Violations 

Sex Offenses 

Prostitution 

Public Drunk 

Drunk Driving 

Other Auto 

All Other 

TOTAL MISDEMEANORS 

Annual Rate 
of Change 

Last 10 Years 

2.4% 

1.8% 

2.8% 

1.5% 

2.6% 

1.2% 

1.4% 

1.9% 

.8% 

.6% 

1.9% 

2.8% 

1.6% 

3.6% 

2.9% 

Annual Rate 
of Change 

Last 10 Years 

; 

Annual Rate 
of Change 

Last 5 Years 

3.1% 

2.9% 

1.3% 

1.6% 

1.5% 

2.6% 

1.3% 

3.4% 

.9% 

1.8% 

.7% 

3.9% 

2.8% 

2.1% 

3.6% 

Annual Rate 
of Change 

Last 5 Years 
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Task 2: Compute Arrest Rates 

Figure 3.5-5: Example of Computation of Arrest Rates 

Once you have computed rates of change by offense class and displayed them in the 
format shown above, compare growth rates for the entire ten year period and for the 
last five years for each offense class. Identify which offenses appear to be growing at 
faster rates and slower rates over the last five years than over the entire decade. Then, 
identify factors contributing to recent trends and determine whether or not these are 
likely to continue in future years. 

Given the data you have developed, consider the following questions: 

o To what extent do local enforcement strategies (anti-drunk driving campaigns; 
clearing the streets of public drunks; anti-prostitution campaigns and others) 
contribute to acceleration of arrests in certain categories? Are they likely to be 
maintained in future years? 

o Can changes in legislative mandates that affect arrests and sentences (such as 
decriminalization of drug offenses) be identified with shifting trends? Are they 
likely to be maintained in future years? 

Document population growth trends over the same period. Compute felony and misde
meanor arrest rates per 100,000 population for the period. Convert arrests to arrest rates 
by offense class by arraying arrest and population data for each year over the last 10 
years. 

o Divide population by 100,000 to get the percentage factor. In the example (for 
1976), the population of 250,748, divided by 100,000 results in a factor of 2.51. 

o Divide total arrests in each category by the factor to obtain the rate per 100,000 
population. For example, in 1976, the 751 felony crimes against rates yields a rate 
per 100,000 population of 299.2. • 

The illustration below shows the calculation for a two-year period. You will need to 
make this calculation for each year included in your analysis. 

1976 

County 
Offense Number of Population Arrest Rate 
Category Arrests (000,000) Per 100,000 

Felony 

Crimes Against Persons 751 ..,. 2.51 299.2 

Crimes Against Property 1,268 2.51 505.2 

Drug Violations 598 + 2.51 238.2 

All Other 48& ..,. 2.51 193.& 

TOTAL FELONIES 3,103 2.51 1,230.2 

Misdemeanor 

Assault and Battery 1,380 2.51 549.8 

Property 1,428 + 2.51 568.9 

Drug Law Violation 1,850 ..,. 2.51 737.1 

Sex Offense &28 .,.. 2.51 251.2 

Prostitution 751 ~ 2.51 299.2 

Public Drunk 4,821 ..,. 2.51 1,920.7 

Drunk Driving 3,968 ..,. 2.51 1,580.9 

Other Auto 2,175 2.51 8&&.5 

All Other 1,182 ..,.. 2.51 470.9 

TOTAL MISDEMEANORS 18,183 .,.. 2.51 7,244.2 

1. 

!!, Step 5: Document Trends and Project Future Volumes 

Figure 3.5-Sa: Your Computation of Arrest Rates 

1977 

Offense 
Category 

Felony 

Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

Misdemeanor 

Assault and Battery 

Property 

Drug Law Violation 

Sex Offense 

Prostitution 

P:ublic Drunk 

Drunk Driving 

Other Auto 

All Other 

TOTAL MISDEMEANORS 

Year __ _ 

Offense 
Category 

Felony 

Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

Misdemeanor 

Assault and Battery 

Property 

Drug Violation 

Sex Offense 

Prostitution 

Public Drunk 

Drunk Driving 

Other Auto 

All Other 

TOTAL MISDEMEANORS 

(Repeat for each year.) 

Number of 
Arrests 

805 ..,. 
1,398 

478 ..,. 
504 

3,185 .... 

1,396 ..,.. 
1,301 ..,.. 

1,728 .... 
711 

1,18& 

4,810 ..,.. 

4,264 .... 
1,813 

1,204 

18,&13 ..,.. 

Number of 
Arrests ..,.. 

+ 
+ 
..,. 

+ 

..,. 
..,.. 

..,.. 

..,.. 

+ 
+ 
..,.. 
..,. 

County 
Pop\llation 
(000,000) 

2.53 

2.53 

2.53 

2.53 

2.53 

2.53 

2.53 

2.53 

2.53 

2.53 

2.53 

2.53 

2.53 

2.53 

2.53 

County 
Population 
(000,000) 

Page 9 

Arrest Rate 
Per 100,000 

318.2 

552.& 

188.9 

199.2 

1,258.9 

551.8 

593.3 

683.0 

281.0 

468.8 

1,901.2 

1,&85.4 

716.& 

475.9 

7,35&.9 

Arrest Rate 
Per 100,000 

=wc_ '_ 
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Task 3: Compute Rate of 
Change in Arrest Rates 

c" 

Figure 3.506: Example of Rate of Change in Arrest Rates 

Figure 3.5-6a: 
Your Computation of Rate of Change in Arrest Rates 

Compute the annual percent change in arrest rates per 100,000 population by the s()me 

offense classes used above. 

Offense Category 

FehiOY 
Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

Misdemeanor 

Assault and Battery 

Property 

Drug Law Violation 

Sex Offense 

Prostitution 

Public Drunk 

Drunk Driving 

Other Auto 

Other Misdemeanors 

TOTAL MISDEMEANORS 

Offense Gitegory 

Felony 

Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

Misdemeanor 

Assault and Battery 

Property 

Drug Law Violation 

Sex Offenses 

F'rostitution 

Public Drunk 

Drunk Driving 

Other Auto 

Other Misdemeanors 

TOTAL MISDEMEANORS 

Arrest Rate 
1976 1977 

299.2 318.2 

505.2 552.6 

238.2 188.9 

193.6 199.2 

1,226.2 1,258.9 

549.8 551.8 

568.9 593.3 

737.1 683.0 

251.2 281.0 

299.2 468.8 

1,920.7 1,901.2 

1,580.9 1,685.4 

866.5 716.6 

470.9 475.9 

7,244.2 7,356.9 

Arrest Rate 
19 19 

(Repeat the calculation for each year over the last ten years.) 

Chanse 
Number % 

19.0 6.3% 

47.4 9.4% 

-49.3 -20.7% 

5.6 2.9% 

22.7 1.8% 

2.0 .4% 

24.4 4.3% 

-54.1 -7.3% 

29.8 11.9"/. 

169.6 56.7% 

-19.5 -1.0% 

104.5 6.6% 

-149.9 -17.3% 

5.0 1.1% 

112.7 1.6% 

Chanse 
Number % 
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Task 4: Calculate Average 
Annual Changes in Arrest Rates 
and Analyze Results 

Figure 3.5-7: 
Example of Average Annual Change in Arrest Rates 

Figure 3.5-7a: Your Calcul;r.tion of Average Annuli! 
Change in Arrest Rates 

- ¥ b 

5 In 

Once you have calculated annual percent changes in rates for each offense category, 
calculate averages for the last 10 years and the last five years. The example shows one 
offense category, felony crimes against persons. 

Offense Category: Felony Crime.s Against Persons 

Period 

1971-72 

1972-73 

1973-74 

1974-75 

1975-76 

1976-77 

1977-78 

1978-79 

1979-00 

Percent 
Change 

1.2 

(1.5) 

3.B 

4.2 

(.5) 

6.3 

(1.7) 

(1.3) 

.3 

Average annual change last 10 years (1971-80): 10.8 -;- 9 = 1.2% 
Average annual change last 5 years (1976-80): 3.6 -;- 4 = .9"/. 

Cumulative 
Total 

% Change 

1.2 

(.3) 

3.5 

7.7 

7.2 

13.5 

11.8 

10.5 

10.8 

~------------------------------------------------------------~ 

Repeat the calculation shown above for each offense category. If your county's 
results are erratic or exhibit sudden changes over the past few years, try to determine 
the cau5C of these changes. 

Offense Category 

(",!lT1ulative 
Percent Total 

Period Change % Change 

19 to 19 

19 to 19 

19 to 19 

19 to 19 

19 to 19 

19 to 19 

19 to 19 

1~ to 19 

19 to 19 

Average annual change last 10 years ___ -;- 9 = ___ % 

Average annual change last 5 years ___ -;- 4 = ___ % 

Array the results of your calculation in a table like the following: 

• 'M 



r 

II 



J-Ilndbook Three: AssE:ssing Current and Future Cc.rrections Needs Page 12 
~ - &z 

Figure 3.5-8: Summary Table of Average Changes 
In Arrest Rates 

Task 5: Make Projection 
Assumptions 

Figure 3.5-9: Example of A!ISUmptions 

.LL 

Offense Category 

Felonies 

Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FelONIES 

Misdeml!anors 

Assault and Battery 

Property 

Dru'8 law Violation 

Sell, Offenses 

prrJstitution 

PI~blic Drunk 

Drunk Driving 

Other Auto 

All Other 

TOTAL MISDEMEANORS 

Average Annual 
% Change Last 

10 Years 

Average Annual 
% Change last 

5 Years 

Analyze the contents of the table and identify differing growth rates among and with 
in offense categories for both the total ten year period and the most recent five years. 

Review population forecasts and identify projected growth ra~es. for.the 20?ear plan
ning period. Analyze trends in terms of absolute growth, ~ge dlst~lbutlon of t.1e p?p~la
tion, and economic composition. Isolate those factors which are likely to affect criminal 
justice system volume. 

Population Growth. Data indicate that annual population growth in the cou~~ is projected to be 
about one percent for the next 10 years, slowing to .5 percent for the remal~lng 1,0 ~~ars of the 
planning period. This, in part, reflects the political assumption that land use pohcles hmltlng growth 
to current urban areas will be maintained. 

Age Distribution. Moderate aging in population, wilh limited growth in the crime-prone 18-t0-30-
year-old age group. Projections indicate that this group should grow at half the rate of the overall 
population. 

Economic Composition. Projections suggest an increase in the lower income population resulting 
from immigration. 

Summary Conclusions. Growth in lower income groups may cancel out the benefi~ of the age shift. 
Assume that recent trends (last 5 years) in arrest rate increases may be expenpnced over the 
planning period in some offense categories. 

1I'F!== 
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Figure 3.5-9a: Your Assumptions 

Task 6: Convert Assumptions to 
Estimated Annual Arrrrest Rate 
Changes for lEach Offense 
Category 

Figure 3.5-10: Example of Assumed Changes in Arrest Rates 

Offense Class 

Felony 
Crimes Against Persons 

Drug Violations 

Misdemeanor 
Drunk Driving 

(Complete. assumptions for each offense 011 the list) 

Population Growth 

Age Distribution 

Economic Composition 

Summary Conclusion 

Combine your analysis of future population trends with your analysis of arrest rate 
trends completed in Task 5. Make specific estimates of the impact of your assumptions 
in terms of their magnitudE::. Project changes in arrest rates by offense category over the 
planning period. Analyze potential changes on an offen~e-by-offense basis and select 
rates of change for arrest rates that could be expected to be maintained over the 
planning period. Use statistical techniques or intuition to make growth assumptions. 

Annual Change 
In Rate Per 100,000 
5 Years 10 Years 

1.2% .9% 

-0.7 1.1 

1.9 .8 

Planning Assumption 

Shift in age distribution of population indicates ac
celerating growth unlikely to be maintained. Assume 
will still increase at faster rate than population but only 
at half the recent rate. 

Recent decrease over last five years reflects decriminal
ization of some drug offenses. Impact largely felt, and 
decrease in rate unlikely to be maintained. Will grow 
with population. 

Enforcement emphasis last five years has accelerated 
growth rate. Public pressure suggests increase faster 
than population will be maintained. 

Projected 
Change in 

Arrest Rate 

+6% 

no 
change 

+1.9% 
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Figure 3.5-11: Example of Overall List of 
Assumed Changes in Arrest Rates 

Figure 3.5-11a: Your Listing of Overall 
Auumed Changes in Arrest Rates 

Task 7: Project Future Arrrest 
Rates 

Offense Category 

Felony 

Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FElONIES 

Misdemeanor 

Assault and Battery 

Property 

Drug Law Violation 

Sex Offense 

Prostitution 

Drunk Driving 

Other Auto 

Other Misdemeanor!. 

TOTAL MISDEMEANORS 

Offense Category 

Felony 

Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

Misdemeanor 

Assault and Battery 

Property 

Drug Law Violati!:,!,. 

Sex Offenses 

Prostitution 

Drunk Driving 

Other Auto 

All 0:her 

TOTAL MISDEMEANORS 

Assumed Annual 
Change 

.6% 

.5% 

NC 

NC 

.6% 

1.0% 

NC 

NC 

NC 

.8% 

NC 

.5% 

Assumed Annual 
Change 

Use your county's most recent 12 months of data to convert arrest rate growth into 
anticipated future arrest rates (Task 7.1) and annual rates of increase in arrest rates 
(Task 7.2). These factors will be used in Task 8 to project the arrest rates and volumes 
expected for the 20 year planning period. 
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Task 7.1 Convert Arrest Rate 
Change Assumptions Unto 
Projection Fadors for Future 
Arrest Rates 

Figure 3.5-12: Example of Revised Arrest Rates 

Offense Category 

Felony 

Crimes Agait Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

Misdemeanor 

Assault and Battery 

Property 

Drug Law Violation 

Sex Offense 

Prostitution 

Public Drunk 

Drunk Driving 

Other Auto 

All Other 

TOTAL MISDEMEANORS 

Convert arrest rate change assumptions to revised arrest rates for felonies and mis
demeanors by using the last twelve months' arrest rate data calculated from BCS 
County Criminal Justice Profile reports in Step 2 to develop weighted average factors. 

Projected 0 Arrest Revised 
Growth Rate Rate Las, Arrest 
From Task 6 X 12 months Rate 

1.00S X 319.1 321.0 

1.005 X 560.6 563.4 

1.000 X 182.5 182.5 

1.000 X 204.3 204.3 

1,266.5 1,271.2 

1.006 X 563.9 567.3 

1.010 X 590.1 596.0 

1.000 X 685.0 685.0 

1.000 X 283.4 283.4 

1.000 X 470.1 470.1 

1.000 X 1,904.5 1,904.5 

1.008 X 1,6&5.3 1,699.8 

1.000 X 720.4 720.4 

1.005 X 478.6 481.0 

7,382.3 7,407.5 

(0 Add 1.0 to percent grovllh estimates for calculation purposes. Note that rates can also decline, in which case the factor would be less than 1.0.) 

Figure 3.5-12a: Your Computation of Revised Arrest Rates 

Offense Category 

Felony 

Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

Misdemeanor 

Assault .ilnd Battery 

Property 

Drug Law Violation 

Sex Offense 

Prostitution 

Public Drunk 

Drunk Driving 

Other Auto 

Other Misdemeanor 

TOTAL MISDEMEANORS 

Projected 
Growth Rate 
From Task 6 X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

Arrest 
Rate Last 

12 Mor.ths 

Revised 
Arrest 
Rate 



Handbook Three: Assessing Current and Future Corrections Needs Page 16 

Task 7.2: Compute Annual 
Anest Rate Dncrease 

Figure 3.5-13: Example of Arrest Rate Increase 

... ,. 

Then, compute the composite arrest rate increase factors to use for projection purposes 
by subtracting the total rate for felonies and d"demeanors for the last twelve months 
from the revised arrest rate for felonies and misdemeanors. Then, divide the results by l 
the felony arrest rate and the misdemeanor arrest rate for the last twelve months to 
calculate the annual arrest rate increases you will use to project future arrests. 

~Fe~l~o~ny~A~rr!e~st~A~n~n~u~al~G~r~o~wtn~'!R~a~te~: _____________________________________________________________________ • ___ 

Revised 
Arrest 
Rate 

1,271.2 

Arrest 
Rate last 

12 Months 

1,266.5 

Misdemea,.or Arrest Annual Growth Rate: 

Revised 
Arrest 
Rate 

7,407.5 

Arrest 
Rate Last 

12 Months 

7,382.3 

Figure 3.5-13a: Your Computation of Arrest Rate Increase 

Felony Arrest Annual Growth Rate: 

Revised 
Arrest 
Rate 

Arrest 
Rate Last 

12 Months 

Misdemeanor Arrest Annual Growth Rate: 

Revised 
Arrest 
Rate 

Arrest 
Rate Last 

12 Months 

Remainder 

4.7 

Remainder 

25.2 

Remainder 

Remainder 

+ 

... 

Annual Arrest 
Rate Last 

12 Months 

1,266.5 

Annual Arrest 
Rate Last 

12 Months 

7,382.3 

Annual Arrest 
Rate Last 

12 Months 

Annual Arrest 
Rate Last 

12 Months 

Annual 
Change in 
Arrest Rate 

.37% 

Annual 
Change in 
Arrest Rate 

.34% 

Annual 
Change in 
Arrest Rate 

Annual 
Change in 
Arrest Rate 

I 
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Task 8: !Project Arrest R.ates and 
Volumes 

Figure 3.5-14: Example of Arrest Rate Projections 

Figure 3.5-14a: Your Projection of Arrest Rates 

;"'-

Project arrest volume for the 20-year planning period by using the annual weightE:.J 
average arrest rate increase to project felony and misdemeanor arrest rates. Use the 
felony and misdemeanor arrest rates for the last 12 months as the projection base and 
expand by year for 10 years and then at five-year intervals for the 20-year planning 
period. 

Factor and Operation 

Last 12 Months' Base Rate 

X 

Annual Projected Change 

1st Projection Year Arrest Rate 

X 

Annual Projected Change 

2nd Projection Year Arrest Rate 

.. 
o 

o 

(Continue calculation process for 20-year planning period.) 

Factor and Operation 

Last 12 Months Base Rate 

X 

Annual Projected Change 

1st Year Projected Arrest Rate 

X 

Annual Projected Change 

2nd Year Projected Arrest Rate 

(Continue for 20-Year Planning Period.) 

Felony 
Arrest 
Rate 

1,266.S 

X 

1.004 

1,272 

X 

1.004 

1,277 

Felony 
Arrest 
Rate 

Misdemeanor 
Arrest 
Rate 

7,382.3 

X 

1.002 

7,397 

X 

1.002 

7,411 

Misdemeanor 
Arrest 
Rate 

Convert the arrest rate projections into estimated arrest volume by multiplying the 
arrest rate calculated above by total county population projections (converted by 
dividing each year's population projection by 100,000 and multiplying the result times 
the projected felony and misdemeanor arrest rate for the year) to project total annual 
arrest volume. The examples which follow show calculations for projecting felony 
arrests. Use the same techniques to project felony and misdemeanor arrests. 

• EN 



Handbook Three: Assessing Current and Future Corrections Needs 
Page 18 

A === 

Figure 3.5-15: Example of Projected Felony Arrests 

Figure 3.5-1Sa: Your Projection of Felony Arrests 

Task 9: Convert !Projected 
Misdemeanor Arrest Volumes 
to Projected Misdemeanor 
Bookings 

Year 

1st Year 

2nd Year 

3rd Year 

.. 
o 

o 

(etc.) 

Year 

1st Year 

2nd Year 

3rd Year 

4th Year 

5th Year 

6th Year 

7th Year 

8th Year 

9th Year 

10th Year 

15th Year 

20th Year 

Projected 
Population 

25';,182 

258,744 

261,331 

Projected 
Population 

+ 100,000 

100,000 

..,.. 100,000 

..,.. 100,000 

100,000 

..,.. 100,000 

..,.. 100,000 

100,000 

..,.. 100,000 

..,.. 100,000 

..,.. 100,000 

100,000 

..,.. 100,000 

..,.. 100,000 

100,000 

100,000 

100,000 

Arrest Projected 

Factor X Rate Arrests 

2.56 X 1,272 3,256 

2.59 X 1,277 3,307 

2.61 X 1,282 3,346 

Arrest Projected 

Factor X Rate Arrests 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

Convert projected misdemeanor arrest volumes into projected misdemeanor bookings 
for the 20-year planning period. A two-stage analysis is required to accomplish this task. 
The first is to develop an indicator of the proportion of misdemeanor arrests actually 
result in bookings at the jail. Second, projected misdemeanor arrests are adjusted by 
this factor to estimate future bookings. Once misdemeanor bookings are projected, they 
will be used in combination with projected lengths of stay to estimate the average daily 

presentenced population. 

J , 

To accomplish Task 9, review the results of Step 3 (Chapter 3.3) and document the 
proportion of misdemeanor arrests cited and field-released by law enforcement agen
cies. If these data are unavailable from your local law enforcement agencies, an alterna
tive way to develop estimates of field citation volume includes the following; 

.. Extract misdemeanor arrest data from Bureau of Criminal Statistics County 
Criminal Justice I'rofiles 

.. For each year over the last five years, compare pretrial misdemeanor bookings 
at the jail to total, reported misdemeanor arrests and calculate the difference 
(bookings should be lower than arrests). 

, j • 

o Then, for each year divide the result by total misdemeanor arrests. The calculat
ed percentage will approximate misdemeanor pre-booking releases. 

. 1 
,-

1) 

3.5 Step 5: Document Trends and Project Future Volumes Page 19 

Figure 3.5-16: Converting Misdemeanor Arrests 
to Bookings 

Figure 3.5-16a: 
Your Projection of Misdemeanor Bookings 

= 

o Finally, add up the results and develop an average for the period analyzed. 
Deduct these arrests from the total arrest volume projected in Task B . 

In using the alternative method, considerable care should be taken because the 
C!,imina.1 Justice Profi~es may under-report arrests. This would lead to an erroneously 
high estlm~te of bookmgs. Therefore, if the alternative method is used, attempt to verify 
the data With local law enforcement agencies. The data should not be accepted unless 
they seem reasonable and cons!~tent. 

Results of Step 3 (Chapter 3.3) indicate that 14.8 percent of misdemeanor arrests are cited in the 
field. Subtract this factor from 1.00 (1.00 - .148 = .852) to calc!Jlate the percentage of misde
meanor arrests that are booked. Then multiply projected misdemeanor arrests by this factor to 
calculate misdemeanor bookings. 

Total Projected Cite Release 
Misdemeanor X Adjustment Misdemeanor 

Yeat Arrests Factor Bookings 

lstYear 18,936 X .8r;2 16,133 

2nd Year 19,194 X .852 16,354 

0 

0 

0 

(etc.) 

Total Projected Cite Release 
Misdemeanor X Adjustment Misdemeanor 

Year Arrests factor Bookings 

1st Year X 

2nd Year X 

3rd Year X 

4th Year X 

5th Year X 

6th Year X 

7th Year X 

8th Year X 

9th Year X 

10th Year X 

15th Year X 

20th Year X 

The next step in the projections sequence is to establish the past average length of 
presentenced stay. This is first recorded by offense (Task 10.1) and then consolidated 
for all misdemenants and all felons using weighted averages (Tasks 10.2 and 10.3). 

a 
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Task 10.1: Compute Current 
Average length of 
Presentenced Stay By Offense 

Figure 3.5-17: Example of Average Length of 
Presentenced Stay by Offense 

Figure 3.5-17a: Your Computation of Average Length of 
Presentenced Stay by Offense 

Compute current average length of presentenced stay for arrestees in each offense 
category. Use data from the jail profile (snapshot release analysis or longitudinal profile 
from Chapter 3.1) for this computation. 

Offense Category 

Felony 

Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

Misdemeanor 

Assault and Battery 

Property 

Drug Law Violation 

Sex Offense 

Prostitution 

Public Drunk 

Drunk Driving 

Other Auto 

All Other 

TOTAL MISDEMEANORS 

Average Length 
of Stay (days) 

18.1 

7.6 

9.4 

8.3 

1.7 

1.8 

1.3 

4.8 

1.2 

2.8 

.5 

.2 

.8 

I-___________________ . __ ~---.. ---------I 

Offense Category 

Felony 

CrimE!': Against Persons 

Crimes Against Property 

Drug Violations 

Average Length 
of Stay (days) 

~IOthe~ __________________________ __ 

TOTAL FUeNIES 

Misdemeanor 

Assault and Battery 

Property 

Drug Law Violation 

Sex Offenses 

Prostitution 

Public Drunk 

Drunk Driving 

Other Auto 

All Other 

TOTAL MISDEMEANORS 

Ii 
',\ )) 
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Task 10.2: Calculate 
"Weighted" !Length of 
Presentenced Stay By Offense 

Calc~late the "Weighted" length of presentenced stay (ALS) factor for e h 

~t:;~~1~~:~~~ ~~~nf~~~~s~f~~~~~ ~~!~i~od~r~ brh multiplying I the aver:~e I~~~~o~ 
arrests for that offense. . y e past twe ve months' volume of 

Figure 3.5-18: Example of Weighted Length of Presentenced Stay by Offense 

Offense Category 

Felony 

Crimes Against Persons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

Misdemeanor 

Assault and Battery 

Property 

Drug Law Violation 

Sex Offense 

Prostitution 

Public Drunk 

Drunk Driving 

Other Auto 

Other Misdemeanor 

TOTAL MISDEMEANORS 

Average 
length 
of Stay 

18.1 

7.6 

9.4 

8.3 

1.7 

1.8 

1.3 

4.8 

1.2 

2.8 

.5 

.2 

.8 

X 

X 

X 
X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

Figure 3.5-18a: Your Calculation of Weighted Length of Presentenced Stay by Offense 

Offense Category 

Felony 

Crimes Against ~ersons 

Crimes Against Property 

Drug Violations 

All Other 

TOTAL FELONIES 

.. c::c 

Average 
Length 
of Stay 

CJ 

X 

X 

X 

X 

X 

X 

X 

X 
X 

X 

X 

X 

X 

X 

X 

last 12 
Months 
Volume 

807 

1,418 

462 

517 

~,204 

',427 

1,493 

1,733 

717 

1,189 

4,818 

4,266 

1,823 

1,211 

18,677 

Last 12 
Months 
Volume 

21= 

Total 
Weighted 

Factor 

14,607 

10,777 

4,343 

4,291 

34,018 

2,426 

2,687 

2,253 

3,442 

1,427 

13,490 

2,133 

365 

969 

29,192 

Total 
Weighted 

Factor 

-- :c:t;::;_ 
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Task 110.3: Calculate 
Consolidated Average length of 
Pre~entel!1(:ed Stay for 
Misdemeanants and !Felons 

Figure 3.5-19: Example of Consolidated Average 
Length of Stay 

Figure 3.5-19a: Your Computation of Consolid<lted 
Average length of Stay 

Task 1111: Project Average Daily 
Presentenced Population 

For bot~1 misdemeanants and felons, divide the total weighted factor by the sum of the 
last 12 months' arrests to develop the consolidated average length of stay for these two 

major offense categories. 

Felony Arrest Average I.ength of St<ly 
.~~--~----------------------

Total Total Last 

Weighting ..,.. 12 Months' 

Factor Arrests 

34,018 ..,. 3,204 

Misdemeanor Arrest Average length of Stay 

Total Total Last 
Weighting ..,.. 12 Months' 

Factor Arrests 

29,192 + 18,677 

Felony Arrest Average Length of St<ly 

Total 
Weighting 
Factor 

Total Last 
12 months' 

Arrests 

Misdemeanor Arrest Average length of Stay 

Total 
Weighting 
Factor 

Total Last 
12 Months' 

Arrests 

Weighted 
Average 

Length of Stay 

10.6 days 

Weighted 
Average 

Length of Stay 

1.6 days 

Weighted . 
Average 

Length of Stay 

days 

Weighted 
Average 

l(;ngth of Stay 

days 

Note that adjustments to avera&e. iength of stay due to program or processin~ improvements (which 
can have considerable impact on the jail population) are taken into account in Step 6 (Chapter 3.6). 
Projection Method Two (in A\,pendix n builds part of this adjustment into its calculation of length 
of stay (Method Two, Task 8) and, if desired, a similar adjustment could be incorporated here. 

Convert projected arrest volumes into average daily unsentenced population by multi
plying the consolidated average length of stay calculated in Task 10.2 by projected and 
adjusted arrest volumes, and dividing the results for each year by 365. 

. 
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Figure 3.5-20: 
Example of Average Daily Presentenced Population 

Figure 3.5-lOa: Your Computation af Average Daily 
Presenlenced Population 

Task 12: Project Sentenced 
Population 

PH 

Projected Avg. 
Year Arrests X LOS 365 

1st Year Misdemeanors 16,133 X 1.6 365 

Felonies 1,272 X 10.6 ..,.. 365 

1st Year Total Presentenced ADP 

2nd Year Misdemeanors 16,354 X 1.6 + 365 

Felonies 3,307 X 10.6 365 

2nd Year Total Presentenced ADP 

o 

o 

o 

(Continue for each year of the 20-year planning period.) 

Projected Avg. 
Year Arrests X LOS 365 

1st Year Misdemeanors X ..,.. 365 

Felonies X 365 

1st Year Total Presentenced ADP 

2nd Year Misdemeanors X ..,.. 365 

Felonies X 365 

2nd Year Total Presentenced ADP 

o 

o 

o 

(Continue for each year of the 20-year planning period.) 

ADP 

71 

95 

166 

72 

96 

168 

ADP 

There are two approaches to estimating sentenced population for the planning period. 
Each is described and illustrated below. 
Method 12.1: Base Sentenced Population Projection on Proportionate Relation
ship with Unsentenced Population. Review historical population data and document 
the percentages of sentenced and unsentenced inmates in the average daily population. 
I(proportions are relatively constant, use them to extrapolate the projected unsen
tenced population to the total average daily population. 
Method 12.2: Base Sentenced Population Projections on Aves-age Length of Stay 
~f Sentenced Inmates. This information comes from from the jail profile and process
Ing performance data (Chapter 3.1 ). Tasks required to complete this method involve: 

o For the last several years, document the number of individuals sentenced to 
county jail time (12.2a). 

o C~lculate the number of sentenced individuals as a percentage of felony and 
misdemeanor arrests (adjusted with citation releases removed) for th\~ period 
analyzed (12.2a). 

o Analyze the sentenced component of the jail population profile to calculate 
average sentence, using weighted average techniques described earlier in this 
handbook (12.2b). 

o Multiply the average sentence length by the number of sentences each year and 
divide by 365 to estimate average daily population for each year over the 
planning period (12.2c) . 

& » 
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Method 12.1: Base Sentenced 
Population Projecti?n on. • 
Proportionate Relataonshlp with 
iUnsentenced Population 
Figure 3.5-21: Calculation of Percent 
of Population Unsentenced 

figure 3.5-21a: Your Computation of Percent 
of Population Unsentenced 

figure 3.5-22: Example of 
Projected Average Daily Population 

Year 

1976 

1977 

1978 

1979 

1980 

TOTAL 

Average Daily 
Unsentenced 
Population 

136 

142 

145 

139 

146 

Total ADP 

..,.. 211 
..,.. 214 

220 

221 

+ 215 

Then, divide the total percentage by 5 to develop 5-year average: 

328.3 + 5 = 65.7% Unsentenced. 

Year 

5 Yrs Ago 

4 Yrs Ago 

3 Yrs Ago 

2 Yrs Ago 

1 Yr Ago 

TOTAl: 

Average Daily 
Unsentenced 
Population 

+ 

+ 
+ 

Total ___ + 5 = ___ % Unsentenced. 

Total ADP 

Percent 
Unsentenced 

64.4 

66.3 

65.9 

62.9 

68.8 

328.3 

Percent 
Unsentenced 

For each year of the projection period, divide projected unsentence.d populati~n by the 
percentage computed above to calculate total, projected average dally population. 

Total Projected Projected Unsentenced Population 

Avera
l
g
: Daily = Percent Unsentenced Population Popu atlon 

(This example uses 65.7% U:::n~s::en:te:::n:::.ced=.) _______________ _ 

Year 

1st Year 

2nd Year 

(etc.) 

Projected 
Unsentenced 

166 ..,.. 
168 

..,.. 

+ 
..,.. 

% Projected 
Unsentenced ADP 

.657 253 

.657 256 

--tr.>:\ 
, ' y 

3.5 Step 5: Document Trends and Project Future Volumes == 

Figure 3.5-22a: 
Your Projection of Average Daily Population 

Method 12.2: Base Sentenced 
Population Projections on 
Average length of Stay of 
Sentenced Inmates 

Figure 3.5-23: 
Computation of Sentenced Population Fador 

Figure 3.5-23/1: 
Your Computation of Sentenced Population Factor 

Year 

1st Year 

2nd Year 

3rd Year 

4th Year 

5th Year 

6th Year 

7th Year 

81h Year 

9th Year 

10th Year 

15th Yea~ 

20th Year 

Projected 
Unsentenced + 

+ 

+ 
+ 
+ 
+ 

% 
Unsentenced 
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;'rojected 
ADP 

Use the jail profile completed in Step 1 (Chapter 3.1) to calculate average length of 
sentence actually served. Then, review criminal justice system data collected in Step 
3 (Chapter 3.3) to document how many people were sentenced to iocal time over the 
last full calendar year. Calculate this number as a percent of total felony and misde
meanor arrests reported in the Bureau of Criminal Statistic:; County Criminal Justice 
Profile and apply this percentage to projected arrests to calculate total sentenced 
population by yf~ar. Then, for each year, multiply by the average length of stay data and 
divide by 365 to calculate average sentenced daily ~,opulation. 

Sub-task 12.7:a: Estimate Proportion of Arrests ReSUlting in Local Sentences 

Last 12 Months' Felony and Misdemeanor Arrests 

Number Sentenced to Local Time Last 12 Months 
= 

Sentenced 
Population 
Factor 

[ 1,045 .. _J .054 
19,458 

f 

Sub-task 12.2b; Project Sentenced Population 

Multiply the projected felony and misdemeanor arrests calculated in Task 9 to calculate 
projected sentenced people per year. 

Total Projected 
Felony and 
Misdemeanor 
Arrests 

x Sentenced = 
Population 
Factor 

Total 
Sentenced 
People 

.. ===-
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Figure 3.5-24: Example of Total Sentenced People 

Figure 3.5-24a: Your Computation of 
Total Sentenced People 

Figure 3.5-25: Computation of 
Average Daily Sentenced Population 

Total Projected Sentenced 

Projection Felony & Misde- Population 

Year meanor Arrests X Factor 

1st Year 18,936 X .054 

2nd Year 19,194 X .054 

• 
• 
• 

(Continue calculation through the 20-year planning period.) 

Total Projected Sentenced 

Total 
Sentenced 

People 

1,022 

1,036 

Total 

Projection Felony & Misde- Population Sentenced 
People 

Year meanor Arrests X Factor 

1st Year X 

2nd Year X 

3rd Year X 

4th Year X 

5th Year X 

6th Year X 

7th Year X 

8th Year X 

9th Year X 

10th Year X 

15th Year X 

20th Year X 

Sub-task 12.2c: Calculate Projected Average Daily Sentenced Population 
Multiply the total sentenced population calculated above by .averag~ length of sen
tenced stay and divide by 365 for each year over the plannmg period to calculate 
projected average daily sentenced population. 

Total X Average 365 
Sentenced Length of 
Population Stay 

Total Average 

Projection Sentenced Length 

Year Population X of Stay 

1st Year 1,022 X 30.4 ... 
2nd Year 1,036 X 30.4 

• 
• 
• 

(Continue calculation through the 20-year planning period.) 

Average Daily 
Sentenced 
I"'opulation 

365 days 

365 

365 

Avg. Daily 
Sentenced 
Population 

85 

86 

t 
\ 

3.5 Step 5: Document Trends and Project Future Volumes 

Figure 3.5-lSa: Your Computation of 
Average Daily Sentenced Population 

Projection 
Year 

1st Year 

2nd Year 

3rd Year 

4th Year 

5th Year 

6th Year 

7th Year 

8th Year 

9th Year 

10th Year 

15th Year 

20th Year 

Total 
Sentenced 
Population X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

Average 
Length 
of Stay + 

... 

... 

+ 

365 days 

365 

365 

365 

365 

365 

365 

365 

365 

365 

365 

365 

365 
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Avg. Daily 
Sentenced 
Population 

Task 13: Combine Unsentenced 
and Sentenced Projections 

This step involves combining unsentenced and sentenced population projections. 

Figure 3.5-26: Projecting Total Average Daily Population 

Figure 3.5-26a: Your Projection of 
Total Average Daily Population 

= 

(From (From 
Task 11) Task 12.2c) 
Projected Projected 

Projection Unsentenced + Sentenced 
Year Population Population 

1st Year 166 + 85 

2nd Year 168 + 86 

• 
• 

(Continue calculations through the 20-year planning period.) 

(From (From 
Task 11) Task 12.2c) 
Projected Projected 

Projection Unsentenced + Sentenced 
Year Population Population 

1st Year + 
2nd Year + 
3rd Year + 
4th Year + 
5th Year + 
6th Year + 
7th Year + 
8th Year + 
9th Year + 
10th Year + 
15th Year + 
20th Year + 

Total 
Projected 

Avg. Daily 
Population 

251 

254 

Total 
Projected 

Avg. Daily 
Population 

= 
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Task 14: Calculate factor for 
Adjusting Projections to 
Accommodate Periodic Peaks 

Figure 3.5-27: Example of Peak Population Factor 

Figure 3.5-27a: Your Computation of 
Peak Population Factor 

Task 15: Adjust Population 
Projections to Account for Peak 
Periods 

Figure 3.5-28: Computation of Capacity Needs 

Projection 
Year ADP 

1st Year 166 

2nd Year 168 

Q 

• 
• 

X 

X 

X 

This step involves adjusting the projections to reflect periodic peaks above average daily 
population. 

Review daily population data for the last six to twelve months. Compute "average" 
high or peak population by noting high or peak population each month and dividing 
by the number of months included. To calculate the adjustment factor, compare to the 
average daily population for the same period and divide by the number of months 
analyzed. 

Average 
Dally Monthly 

Month Population High 

Dec. 243 258 

Jan. 241 260 

Feb. 24') 258 

Mar. 236 249 

Apr. 242 258 

May 240 253 

TOTAL: 1,442 1,536 

AVERAGE: 240 256 

Then, compute the peak adjustment factor as fol
lows: 

Six month average high population = 256 
Less average daily population = -240 

Difference = 

Difference 16 

Average Daily 
Population 240 

Peak 
= Adjustment 

Factor 
.067 

16 

Month 

One 

Two 

Three 

Four 

Five 

Six 

TOTAL: 

AVERAGE: 

Average 
Daily 

Population 
Monthly 

High 

Compute the peak adjustment factor: 

Six-month average high population = () 
Less average daily population = - ( ) 

Difference = ( ) 

Difference ( ) 

Average Daily 
Population ( ) 

Peak 
Adjustment 
Factor 
( ) 

Use the adjustment factor calculated in Task 14 to increase the population projections 
developed in Task 13. The resulting figure represents future capacity needS" including 
population fluctuations. 

Unsentenced Sentenced 
Peak Total Peak Total Total 
Factor Unsent. ADP X Factor Sent. Peak Pop. 

1.067 177 85 X 1.067 91 268 

1.067 179 86 X 1.067 92 271 

(Continue calculations through the 20-..."-:e:::ar..!p::.:la::.:n::.:ni::.:n!!.g!:pe:::r:.:io:.:d::.) ________________________ _ 
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Figure 3.5-28a: Your Computation of Capacity Needs 

Projection 
Year 

1st Year 

2nd Year 

3rd Year 

4th Year 

5th Year 

6th Year 

7th Year 

8th Year 

9th Year 

10th Year 

15th Year 

20th Year 

Update Projections 
Periodically 

Summary and 
Condusion 

ADP X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

Unsentenced Sentenced 
Peak Total Peak Total Total 

Factor Unsent. ADP X Factor Sent. Peak Pop. 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

Regardless of the projection method you used, the validity of your projections rests 
upon the validity of the data and assumptions developed in making the projections. As 
time passes, conditions will change and new data will be available to test your projec
tions against. Therefore, it is critical to the continued success of your planning effort that 
you periodically (at least annually) review projections and assess the extent to which 
changing local conditions require adjustment of your assumptions. If your projections 
need to be modified to reflect changing conditions, adjust your assumptions and make 
the related changes in your projections. 

Completion of Step 5 provides projections of capacity requirements for the next 20 
years. However, remember that these projections reflect existing release, court 
processing and sentencing practices. They do not yet take into account the potential 
reduction in bed space needs which can be realized through the use of alternative 
programs or processing improvements. 

The next step in the analysis will be to convert these general projections into specific 
facility requirements and to examine the potential moderating influence of alternative 
programs and processing improvements. Step 6 carries the projection exercise to its 
conclusion. 
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:1.6 Step 6: Forecast 
Capacity and 
Program Needs 

-~-~~~-

1 
........ • ..... 1 .... _-

Introduction 

Convert Population 
Projections to Bed 
Space Needs by 
Security Level 

Three major tasks are necessary to complete the projections of needed capacity and 
programs: 

• Convert the general population projections completed at the end of Step 5 
(Chapter 3.5) into bed space needs by security level. 

• Calculate the potential impact of alternative programs and court processing 
improvements on the reduction of projected jail capacity needs. 

• Assess the impact of alternative programs and processing improvements on 
costs of future jail construction and operations. 

The sections which follow demonstrate the tasks required to develop information in 
each of these areas. 

Completion of Step 5 provides a forecast of the general detention population for the 
20-year planning period. Before costs can be calculated or facilities planned, these 
general projections need to be broken down by security levels so that facility types as 
well as total bed space needs can be specified. This section provides a task-by-task 
process for the conversion. The population will be divided into the following compo
nents: 

• The proportion of the sentenced and unsentenced population requiring housing 
in a high-security facility. 

• The proportion of the sentenced population that can be housed in a lower 
security facility • 

.. The proportion of the sentenced population that could be housed in a work 
furlough facility. 

• The proportion of the population with special service needs that could be housed 
in a correctional medical facility, mental health facility, or the like, if one were 
available. 

While this breakdown of the population will allow more accurate cost and facility 
projections, it will be necessary to study this further as detailed facility planning pro
gresses. At that time, questions of living unit size and staffing will be considered and 
flexibility for classification taken into account. 
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Task 1: Document 
Requirements for Various 
Security leveis 

Refining general facility population forecasts into more detailed projections of likely 
bed space needs by security level will require you to accomplish three main tasks. Each 
task, including an illustrative example and forms you may use to accomplish your 
analysis, is described in the sections which follow. Complete the task sequence sepa

rately for male and female inmates. 

High Security FacilitY Lower Security Facility 

bl 

Work Furlough Facility Medical Facility 

Analyze the results of the jail profile to develop estimates of the numbers of each type 
of bed required to meet current and projected needs. Use the same techniques as those 
in Step 1 (Chapter 3.1) to define criteria for which sentenced and unsentenced inmates 

. will require varying levels of security. These security levels are generalized here as high 
security, lower security, work furlough and special use facilities. Selection criteria could 

include: 
o Unsentenced, high security: Violent felony offense, behavior problems, escape 

history, gang member, enemies. 
o Unsentenced, lower security: Non-violent felony or misdemeanor, no behav

ior problems, no escape history, no characteristics requiring segregation (not a 
gang member, no enemies, and so forth) . 

• Sentenced, high security: Any behavior problems or problems requiring segre

gation. 
o Sentenced, lower security: No behavior problems or problems requiring segre-

gation. 
• Work furlough: People on work furlough, or people who could qualify for 

housing in a work furloug~ facility if one were available. 
o Special service needs: Mental health problems-inmates requiring individual 

housing, and/or those who could function in group housing with service/treat
ment. Medical problems-inmates requiring housing in a medical unit within a 

det.ention facility. 
A further refinement that your county may wish to consider is the separate classifica

tion of short stay inmates. For individuals who are released in less than 24 hours, a 
waiting room may be more appropriate (and less expensive) than a cell. Some jurisdic
tions also provide a separate intake unit for initial screening and classification. These 
approaches can be built into the following calculations. 

Use your county's selection criteria and the table-producing techniques described in 
Step 1 (Chapter 3.1) to analyze the iail population profile. Produce a table comparable 

to Figure 3.6-1. 

j> 
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Figure 3.6-1: Security Level by Sentence Status 

Figure 3.6-1a: Your Listing of Security Level 
by Sentence Status 

Figure 3.6-2: Percent of Population by Housing Need 

Figure 3.6-2a: Your Listing of Percent of Population 
by Housing Need 

Security 
Level 

High 

Lower 

Work Furlough 

Medical 

Mental Health 

TOTAL 

Security 
Level 

High 

Lower 

Work Furlough 

Medical 

Mental Health 

TOTAL 

Unsentenced 

312 

149 

0 

8 

7 

476 

Unsentenced 

Sentenced Total 

87 399 

291 440 

86 86 

9 17 

i 14 

480 956 

Sentenced Total 

Use the data contained in the table to calculate the percent of the total population 
that each component represents. Transfer your calculations to a table like Figure 3.6-2. 

Component 

Meet Unsentenced High Security Criteria 

Meet Unsentenced Lower Security Criteria 

Meet Sentenced High Security Criteria 

Meet Sentenced Lower Security Criteria 

Meet Sentenced Work Furlough Criteria 

Mental Health Problem-Segregation Required 

Medical Problem-Medical Housing Required 

JAIL PROFILE TOTAL 

Component 

Meet Unsentenced High Security Criteria 

Meet Unsentenced Lower Security Criteria 

Meet Sentenced High Security Criteria 

Meet Sentenced Lower Security Criteria 

Meet Sentenced Work Furlough Criteria 

Mental Health Problem-Segregation Required 

Medical Problem-Medical Housing Required 

JAIL PROFILE TOTAL 

Nurnbel' 

312 

149 

87 

291 

86 

17 

14 

956 

Number 

% of Jail 
Profile 

32.6% 

15.6 

9.1 

30.4 

9.0 

1.8 

1.5 

1!,lO.Q 

% of Jail 
Profile 
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Task 2: Calculate Type of Beds 
Required Over the Planning 
Period 

Apply the percentages developed above to projections of the peak inmate population 
developed in Step 5 (Chapter 3.5, Task 14) ) to refine estimates of bed needs by facility 
type over the planning period. For illustrative purposes, only two years are shown in 

the example. 

Figure 3.6-3: Number of Beds Needed by Bed Type 

19B1 19B2 (Etc.) 

Year 

Bed Type 
Projected Projected 

Average Bed Average Bed 

0/0 of Jail Peak Space Peak Space 

Description Profile Population Needs Population Needs 

High Security, Unsentenced 32.6 1,039 339 1,119 365 

High Security, Sentenced 9.1 1,039 94 1,119 102 

Lower Security, Unsentenced 15.6 1,039 162 1,119 175 

Lower Security, Sentenced 30.4 1,039 316 1,119 339 

Work Furlough 9,0 1,039 93 1,119 101 

Medical 
1.8 1,039 19 1,119 20 

Mental Health 1.5 1,039 16 1,119 17 

1,039 1,119 

TOTAL 

Figure 3.6-3a: Your Computation of Number of Beds Needed by Bed Type 

- 1st Year 2nd Year (Etc.) 

Year .. -
Bed Type 

Frojected Projected 

Average 8ed Average Bed 

% of Jail Peak Space Peak Space 

Description 
profile population Needs Population Needs 

High Security, Unsentenced 

High Security, Sentenced 

Lower Security, Unsentenced 

Lower Security, Sentenced 

Work Furiough J 
I 

Medical 

Mental Health 

TOTAL 

(Calculate bed space needs for each year of th~ planning period.) 

( , 

Task 3: Identify Bed Space 
Deficiencies Over the Planning 
Period 

Develop a chart that compares projected facility needs with available resources. When 
displaying the capacity of existing facilities, use Board of Corrections rated capacities 
adjusted to reflect any potential reduction in capacity that might result from remodeling 

or changes in use. 

-----~----~-~-------------
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Figure 3.6-4: Example of Bed Space Deficiency Computation' 

Planning Year 

Facility Type 19B1 1982 1983 1984 1985 (Etc.) 

High Security 

Available 450 450 450 450 450 

Required 433 467 504 543 584 

Excess (Deficiency) 17 (17) (54) (93) (134) 

lower Security 

Available 575 575 575 575 575 

Required 478 514 553 596 643 

Excess (Detkiency) 97 61 22 (21) (68) 

Work Furlough 

Available 100 100 100 100 100 

Required 93 101 110 121 132 ----
Excess (D€1ficiency) 7 m (10) (21) (32) 

Mental Health Beds 

Available 5 5 5 5 5 

Required 16 17 19 20 21 

Excess (Deficiency) (11) (12) (14) (15) (16) 

Medical Beds 

Available 15 15 15 15 15 

Required 19 20 22 23 24 

Excess (Deficiency) (4) (5) (7) (8) (9) 

, 
\ 

Figure 3.6-4a: Your Computation of Bed Space Deficiencies 

Planning Year 

Facility Type 1st 2nd 3rd 4th 5th (Etc.) 

High Security 

Available 

Required 

Excess (Deficiency) 

lowCII Security 

Available 

Required 

Excess !Deficiency) 

Work Furlough 

Available 

Required 

Excess (Deficiency) 

Mental Health Beds 

Available 

Required 

Excess !Deficiency) 

Medical Beds 

Available 

Required 

Excess !Deficiency) 
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Assess the Umpact of 
Alternative Programs 
and Processing 
!mprovemell1ts on 
Projected Capacity 
Requirements 

Task 1: Estimate the Impact of 
Program Alternatives on 
!Forecasted Space Needs 

Task 1.1: Array Population 
Projections 

Figure 3.6-5: Example of Projected 
Unsentenced Population 

Upon completion of Task 3, you will have detailed information indicating facility 
deficiencies by year and by type of facility for the 20-year period. The results will 
indicate the county's facility expansion requirements if existing incarceration and sys

tem processing strategies are followed. 

Projec.tions developed to this point are still based on the assumption that no changes 
will be made in existing county pretriJI release policies, court processing performance, 
or use of sentencing alternatives. These projections display facility requirements if your 
county continues "business as usual." For policy makers and the Advisory Committee 
to make informed planning decisions, the potential impacts of alternative programs and 
processes need to be clearly displayed. 

The following s·.7(;tions demonstrate how to assess the potential impact of program 
adjustments on moderating future facility requirements. For illustrative purposes, two 
potential program adjustments are shown: expansion of pretrial release and accF.'leration 
of court processing of in-custody cases. The discussion includes general instructions on 
how to complete each task and an example of its application. While these examples 
result in shorter lengths of stay-and therefore reductions in required capacity-other 
changes which could result in longer stays for sentenced or unsentenced inmates 

should also be taken into account. 

General Instructions 
As the first step, array population projections and facility requirements for the 20-year 
planning period. Display population projections and facility requirements by type of 

facility. 
Review the results of your analysis in Chapter 3.4, and select those program alterna-

tives and processing improvements which analysis has indicated may have major 
impacts on detention population levels and future facility requirements. Apply the. 
percentage reductions in population computed in Step 4 to the detention system popu
lation projections developed in Step 5. Follow the analytical sequence outlined in the 

following pages. 
When applying the potential population reduction impact of various alternative pro

grams, certain cautions need to be observed. First be sure that population reductions 
are applied to the proper type of detention population. For example, if previous analysis 
has suggested that expansion of pretrial release programs could substantially reduce the 
inmate populations, reduce unsentenced populations only. 

Second, if you are estimating the impact of more than one alternative program, do 
not "double count" potential impacts of each one. For example, if your initial program 
involves expanding OR to include low-risk felons held in pretrial custody, compute this 
population reduction impact first. Then, if you are considering the potential impact of 
other programs that affect pretrial population, apply these percentage reductions to the 
reduced population computed after the potential impact of the expanded pretrial 
service program has been considered. 

No matter what mix of programs you are considering, examine them in priority order 
and isolate specific components of the jail population that are likely to be affected by 
each one. Eliminate overlaps as you compute potential population reductions. 

Record the population projections from Task 1 as divided into facility types noted earlier 

in this chapter. 

Projected Unsentenced Population Year 

1981 1982 1983 (etc.) 

High Security 339 365 393 

Lower Security 162 175 187 

TOTAL PROJECTED UNSENTENCED POPULATION 501 S40 580 
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Figure 3.6-5a: Your Projection of 
Unsentenced Population 

Task 1.2: Develop Factors for 
Assessing Impact of Program 
and Processing Adjustments on 
Population Projections 

Figure 3.6-6: Example of Impact of Program Adjustments 

Figure 3.6-63: Your Computation of 
Impact of Program Adjustments 

Task 1.3: Apply Impact Factors 
to Population and Space 
Projections 

-

Projected Unsentenced Population 

High Security 

lower Security 

TOTAL PROJECTED UNSENTENCED POPULATION 

Statement of Program Improvement Changes 

1981 

Year 

1982 1983 (etc.) 

From the Step 4 analysis (Chapter 3.4), you have determined that expansion of the 
pretrial release program to include unsentenced, low risk felony defendants could 
reduce the unsentenced population by 15.2 percent. The impact factor for calculation 
purposes will be 0.152. 

In addition, increasing prosecution and deferise services could accelerate disposition 
for in-custody defendants whose cases are dealt with in superior court. Accelerated 
disposition was estimated to have the potential of reducing unsentenced population by 
5.4 percent. The impact factor for calculation purposes will be 0.054. 

Program Atljustment 

1. Modify pretrial release program 

2. Accelerate disposition of in-custody 

defendants 

Program Adjustment 

1. 

2. 

(Etc.) 

Population Reduction Impact 

Component 
Impacted 

Unsentenced 

Unsentenced 

Reduction 
Impact 

15.2% 

5.4% 

Population Reduction Impact 

Component 
Impacted 

Reduction 
Impact 

Calculation 
Factor 

0.152 

0.054 

Calculation 
Factor 

Apply the estimates developed in Task 1.2 to the population and space projections to 
determine their impact on capacity needs. Do not "double count" reductions when 
more than one program is being considered. 

For example, if pretrial release program activities are expanded, some of the inmates 
whose lengths of stays might be reduced if court processing were accelerated would 
be released on OR. To apply both programs' population reduction potential to the total 
unsentenced population would overstate their impact. As a result, consider the impact 
of alternatives you are considering and apply them sequentially. 
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figure 3.6-7; Example of Reduction of Population 
Projections 

Figure 3.6-7a: Your Reduction of Population Projections 

Task 1.4: Divide Total Adjusted 
Unsentenced Population Among 
Facility Types 

Projected Unsentenced Pop'Jlation 

(times) 

Population Reduction Factor for 
Expanding Pretrial Release 

(equals) 

Resulting Reduction 

Revised Population Projection 

(times) 

Population Reduction Factor for 
Accelerated Disposition 

(equals) 

Resulting Reduction 

Net Population 

Projected Unsentenced Population 

(times) 

Population Reduction Factor for 
Expanding Pretrial Release 

(equals) 

Resulting Reduction 

Revised Population Projection 

(times) 

Population Reduction Factor for 
Accelerated Disposition 

(equals) 

Resulting Reduction 

Net Population 

1981 

501 

x 

.152 

76 

425 

x 

.054 

23 

402 

1st Yr. 

x 

x 

Year 

1982 1983 (Etc.) 

540 580 

x x 

.152 .152 

82 88 

458 492 

x x 

.054 .054 

25 27 

433 465 

Year 

2nd Yr. 3rd Yr. (Etc.) 

x x 

x x 

After program impact has been calculated, convert the total adjusted population to 
population by security type. Two steps will be required: 

• First, review projections developed in Step 5 (Chapter 3.5) and calculate the 
proportion of the relevant population component by security level before pro
gram impact has been considered. 

.. Second use the resulting percentages to divide your adjusted population b't' 
securit; level. In dividing the adjusted population, be aware that (.ertain reduc
tions may affect one security level more or less than the other. While the division 
is shown as proportional here, you may wish to weight the reductions toward 
higher or lower security beds. 
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Figure 3.6-8: E7tample of Division 
of Unsentenr:ed Population 

Figure 3.6-8a: Your Division IIlf Unsentenced Population 

Figure 3.6-9: Example of Projl!ction 
Considering Program Impact 

Figure 3.6-9a: Your ComputaUion of 
Projection Considering Progl'am Impact 

Task 2: Compare Projected Bed 
Space Needs Under Current 
Incarceration Stl~ategies to 
Requirements When Program 
Adjustments Are Considered 

Population 
Component 

1st Year 
Projection from 

Step 5 

High Security, Unsentenced 339 

Percentage 

67.7 

Lower Security, Unsentenced 162 ~ 1 
_TO_TA_L ________________ 5_0_1 _____ ~ 

Population 
Component 

HIgh Security, Unsentenced 

Lower Security, Unsentenced 

TOTAL 

1st Year 
Projection from 

Step 5 Percentage 

Then, apply these percentages to the adjusted population calculated in Figure 3.6-7a 
abrJVe for each year over the planning period. 

Population 
Component 

High Security, 
Unsentenced 

Lower Security, 
Unsentenced 

Population 
Component 

Allocation 
Percentage 

.677 

.323 

Allocation 
Percentage 

General Instructions 

1981 
Projected 

Total 

402 

402 

1981 
Projected 

Total 

Division by 
Security Level 

272 

130 

Division by 
Security Level 

1982 
Projected 

Total 

433 

433 

1982 
Projected 

Total 

Division by 
Security Level 

293 

140 

Division by 
Security Level 

Etc. 

Etc. 

Array future facility needs in terms of total beds required by facility type compared to 
total beds available by facility type without consideration of the impact of potential 
programs. Show bed space deficiencies by year over the planning period under this 
option. Then, develop a similar projection of bed space requirements by facility type 
incorporating the bed space reduction potential of alternative programs and proc
essing improvements. 

Once you have arrayed both options, compare bed space requirements. Clearly 
identify bed space differentials by year and by facility type. 
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Figure 3.{;'-10: Comparison of Facility Needs With and Withou~ Adjustments 

P~~;~ted NEeds Without Program Adjustments 

Facility Type 1981 1982 1983 

High Security Beds 

Available 450 450 450 

Required 433 467 504 

Excess (Deficiency) 17 (17) (54) 

Lower Security Beds 

Available 575 575 575 

Required 478 514 553 

Exc-<!Ss (Deficiency) 97 61 22 

Wort:: Furlough Beds 

Available 100 100 100 

Required 93 101 110 

Excess (Deficiency) 7 (1) (10) 

Projected Needs Wi~h- ,program Adjustments 

Facility Type 1981 1982 1983 

High Security Beds 

Available 450 450 450 

Required 366 395 425 

Excess (Deficiency) 84 55 25 

Lowe Security Beds 

Available 575 575 575 

Required 446 477 511 

Excess (Deficiency) 129 98 64 

WZUrlOUgh 
Av ilable 100 100 100 

Required 93 101 110 

Excess (Deficiency) 7 (1) (10) 

1984 1985 

450 450 

543 584 

(93) (134) 

575 575 

5% 643 

(21) (68) 

100 100 

121 133 

(21) (33) 

1984 1985 

450 450 

457 492 

(7) (42) 

575 575 

546 585 

29 (10) 

100 100 

121 133 

(21) (33) 

-~----------------------r-------------

(Etc.) 

(Etc.) 
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Figure 3.6-11la: Your Comparison of Facility Needs With and Without Adjustments 

Projected Needs Without Program Adjustments 

~,cility Type 1st Year 2nd Year 

High Security Beds 

Available 

Required 

Excess (Deficiency) 

Lower Security Bed, 

Available 

Required 

Excess (Deficiency) 

Wmlc Furlough 

Available 

Required 

Excess (Deficiency) 

Projected Needs With Program Adjustments 

Facility Type 1st Year 2nd Year 

High kcurity Bed. 

Available 

Required 

Excess (Deficiency) 

Lower Security Beds 

Available 

Required 

Excess (Deficiency) 

Work Furlough 

Available 

Required 

Excess (Deficiency) 

Page 11 

3rd Year 4th Year 5th Year (Etc.) 

3rd Year 4th Year 5th Year (Etc.) 
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Task 3: Analyze the Cost 
Impact of Alternative Strategies 

Figure 3.6-11: Example of Cost Differential Calculations 

m 

Once bed space differentials have been identified, develop cost estimates for both 
potential courses of action. Assess the incremental cost to your county of pursuing 
existing incarceration strategies. This involves developing estimates for construction to 
expand facilities for projected population requirements, incremental prisoner support 
costs related to increased populations, and costs related to expansion of custodial staff 
to deal with more inmates. A number of relevant fac!ors need to be considered in your 
cost analysis. 

Staffing. Since staffing is critical to the operation and cost of a jail, it is important to 
estimate the impact of changes in programs, capacity and operations on staff require
ments. For a new or renovated facility, all three of these factors can be expected to 
change in relation to current staffing levels-often dramatically. Chapter 5.2 and Appen
dix J provide methods for estimating future staffing requirements under various facility 
population assumptions. 

In using the staffing estimation techniques, you will have to make a number of 
assumptions. An important one concerns estimating the number of continuously staffed 
posts for custody and control functions. The number needed depends on philosophy 
(desired level of staff-inmate contact), operations, design and economics. The most 
direct reflection of this complex decision is the nu' . :!r of beds per staff station. This 
may range from a low of 12 or 18 to a high of around 100. Clearly, the cost and level 
of services provided at these extremes are very different. Your county must begin to 
determine how it will approach staffing in order to make an initial estimate that has some 
degree of validity. 

Construction Costs. Estimate construction costs for facility expansion. You may use 
the present day costs shown in this chapter's examples, or develop more detail using 
the techniques explained in Chapter 4.5. In any case, figures shown in the Handbooks 
must be adjusted for inflation and conditions in your area. 

Operating Costs. Similarly, estimate direct inmate support costs including staffing 
costs associated with population growth in detention facilities. 

Program Cost Comparison. Portray the costs to the county of implementing pro
gram adjustments and processing improvements over the same 20-year planning period. 

Total the 20-year costs under both alternatives and compare them. In addition, 
discuss other potential subjective advantages or disadvantages related to implementing 
alternative programs and operating adjustments. 

This example compares construction of 235 beds with construction of 185 beds along with im
plementation of certain programs. The beds that are saved include both high and lower security 
facilities and resul: in saving about a million dollars per year. While certain assumptions are made 
here, you will have to make your own assumptions or calculations concern1ng staffing and costs 
(using the r.hapters cited above). In this example, average staff costs are taken at $25,000 per year. 
It is assumed that one staff post will be required for each 30 inmates (01' fraction thereof> and that 
each post will need five persons to staff it. 

for illustrative purposes, the analysis shown covers only a five year period. As you prepare your 
plan, expand comparative cost analysis to the full 20-year planning period. 

Costs Associated With Existing S.::.tr.::.at:.:.eg::.:i.::.es:.....:..(235_...:.bed~S.:..) ___________ _ 

Cost Element 

Construct 135 High Security Beds @ $60,OOO/bed 
Construct 68 lower Security Beds @ $4O,OOO/bed 
Construct 33 Work Furlough Beds @ $25,000/bed 
Inmate Care Costs @ $5.75/day (x 365 days/yr) 
Plant Maintenance and Utility Costs @ $9.50/day 

(x 365 days) 
Security staff costs (for 8 posts or 40 staff) 

TOTAL 

Average 
Per Year 

$477,000 

$815,000 
$1,000,000 

Total for Five
Year Period 

$8,040,000 
2,720,000 

825,000 
2,385,000 

4,075,000 
5,000,000 

$23,045,000 
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Figure 3.6-11a Your Computation of Cost Differentials 

Summary and 
Conclusion 

Costs if Alternative Strategies Are Implemented (180 beds) 

Cost Element 

Construct 97 High Security Beds @ $60,OOO/bed 
Construct 50 lower Security Beds @ $4O,OOO/bed 
Construct 33 Work Furlough Beds @ $25,000/bed 
Inmate Care Costs @ $5.75/day (x 365 days/yr) 
Pi"nt Maintenance and Utility Costs @ $9.50/d~y 

(x 365 days) 
Security staff costs (for 6 posts or 30 staff 
Expand pretrial interview staff 
Expand District Attorney and Public Defender Staff 

TOTAL 

Cods Associated With Existing Strategies ( __ beds) 

Cost Element 

Construct ( ) High Security Beds @ $ ( ) /bed 
Construct ( ) lower Security Beds @ $ ( ) /bed 
Construct ( ) Work Furlough Beds @ $ ( ) /bed 
Inmate Care Costs @ $ ( ) /day (x 365 days/yr) 
Plant Maintenance and Utility Costs @ $ ( ) /day 

(x 365 days) 
Security staff costs (for ( ) posts or ( ) staff) 

TOTAL 

Per Year 

$377,775 

$624,150 
$750,000 
$38,300 
$88,500 

Average 
Per Year 

Costs if Alternative Strategies Are Implemented ( __ beds) 

Cost Element 

Construct ( ) High Security Beds @ $ ( ( ) /bed 
Construct ( ) Lower Security Beds @ $ ( ) /bed 
Construct ( ) Work Furlough Beds @ $( )/bed 
Inmate Care Costs @ $( ) /day (x 365 days/yr) 
Plant Maintenance and Utility Costs @ $ ( ) /day 

(x 365 days) 
Security staff costs (for ( ) posts or ( ) staff) 
Expand program staff 
Expand District Attorney and Public Defender Staff 

TOTAL 

Average 
Per Year 

Total for Five
Year Period 

$5,820,000 
2,000,000 

825,000 
1,888,87S 

3,120,7:'0 
3,750,0!JO 

191,~;00 

442,SOO 

$18,038,625 

Total for 
Five-Year Period 

Total for 
Five-Year Period 

By following the techniques outlined in this chapter, you will have quantified the cost 
impact of following existing incarceration strategies in future years as well as the 
potential to reduce future capital and operations costs by implementing alternative 
programs and/or system operating lmprovements. 

Once these differentials have been quantified, you should review them in detail with 
the Advisory Committee to develop recommendations covering program and facility 
strategies for your county's decision makers. 

The next, a.· d final, chapter in this handbook outlines the content, organization, and 
presentation of the results of your entire analysis of corrections needs. 
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3.7 Step 7: 
(i J Document 

Corrections Needs 
in a Final Report 

I 

DII~_~~~ 

Introduction 

Contents of the Report 
Executive Summary 

County Corrections 
Needs Assessment 
Final Report 

Chapter 1: How Have County 
Population and .the Corrections 
SystemB'een Changing? 
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The product of Handbook Three is a report to the Advisory Committee and policy 
makers regarding the choices that must be made before county detention facility plans 
can be finalized. The report identifies directions for the corrections system for years to 
come. Thus, it needs the review and approval of the corrections system, the Advisory 
C::cmmittee and the Board of SupervisOis. 

In organizil1g this report, lead readers through the six major steps which you took to 
determine facility needs and impacts of alternative programs. To make your report 
easier to understand, include graphic or tabular representations of major trends, needs 
and options. You may wish to organize the chapteis to answer a series of questions as 
suggested in the following topical outline. 

Start the report with an executive summary focusing on major findings and policy 
decisions. Include the "mission statement" developed by the Advisory Committee (see 
Chapter 2.3) and one or two paragraphs on each of the six main steps. 

In the first chapter of the report, describe the results of your analysis of county and 
corrections system trends and characteristics which have influenced planning assump
tions about future change. Trace lhese trends over the preceding ten years. Include the 
following information: 

• General county population growth over the past ten years. 
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Chapter 2: Who Is 
Incarcerated? 

Chapter 3: How !Extensively Are 
Programs Used to limit Jail 
Population? 

Chapter 4: If the County 
Continues Current Policies, 
How Can We Expect the 
Inmate Population to Grow? 

o Observed changes in population composition and trends that could relate to 
increases or decreases in criminal activity. 

• Major trends in felony and misdemeanor arrests over the past ten years. Show 
changes in the pattern of offenses that might affect projections of either criminal 
activity or detention facility requirements. 

o Trends in average daily population in each county detention facility and overall. 

o Indicators of shifts in the composition of the inmate population. These could 
include comparisons of sentenced to unsentenced inmates as proportions of the 
total inmate population, comparative increases in male or female inmates, 
changes in length of stay, and the like. 

Provide a detailed description of individuals who are currently incarcerated in the 
county. Draw on the results of the jail profile (0 portray these characteristics. Include 
the following: 

o Offense characteristics, sentence status, length of stay, use of release mech· 
anisms and the like. 

o A perspective on inmates' criminal sophistication in terms of current charges as 
well as previous conviction and incarceration history. 

• Special service needs of the inmates, as drawn from both the jail profile and the 
inmate survey. 

In describing the inmate population, focus on those elements that are directly related 
to potential alternative programs and processing improvements that you are going to 
ask policy makers and the Advisory Committee to consider. 

Review county performance in using programs which can reduce detention facility 
requirements. At a minimum, discuss the extent to which misdemeanor citation policies 
have been implemented on a uniform basis in the county and the specific steps taken 
to implement pretrial release programs including bail, 10 percent bail, OR release, 
supervised release, and diversion. 

Trace the performance of pretrial release programs in the recent past. Show the extent 
to which county policies have expanded or restricted in response to changes in number 
of arrests or types of offense. 

Provide indicators of current performance in court processing and sentencing alterna
tives in light of the analysis completed in Step 4 (Chapter 3.4). 

Conclude this chapter with a review of findings about overall county response to 
growth in both population and criminal activity. Answer such questions as these: 

o Have pretrial release programs expanded at a pace consistent with, greater than, 
or less than changes in arrests and bookings? 

o As volume has increased, have court processes kept pace with demand for 
timely adjudication of individuals in custody? 

• As criminal justice system volume has grown, have sentencing alternatives been 
available to provide adequate alternatives to incarceration for selected convict
ed offenders? 

Present the inmate population projections that were based on the assumption that 
existing incarceration strategies would continue. Provide information on the following: 

• Major assumptions underlying the projections. 

c Meth~ology employed in the projections. 

o Projected inmate populations during the planning period. 

Convert those population projections into specific requirements by type of facility, 
compare them to available facility resources, and note deficiencies over the planning 
period. 
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3.7 Step 7: Document Needs in a Final Report 

Chapter 5: How Will the Inmate 
Population Grow If the County 
Changes Certain Practices? 

Chapter 6: What Are the 
Planning Issues Which Need To 
Be Resolved? 

Appendices 

Summary and 
Conclusion 

Page 3 

:ortray in some detai~ the potential impact of alternative programs and processin 
~~rar~~~;ents on the Inmate population expansion faced by the county. Include th! 

• T~e potential impact. of ~ach alternative program on facility reqUirements, oper
ating costs, and capital Improvement cost-saving opportunities. 

o The costs, both qu~nti~ative and subjective, related to instituting each potential 
program or operating Improvement. 

~n presenting your analysis, follow the same steps you covered in Chapter 3 6 a d 
pOint out the potential benefits and drawbacks of implementing various progra·ms.

n 

!~ t~:i~al se~ion o! your report, list the key planning issues which policy makers and 
in~lude~~Ory ommlttee need to consider. In general, the following issues should be 

o Resolving trade-offs between facilities and programs. 

o Settlin~ on a SP~cif~c set of facility projections for the planning period-either 
ahccePtlnghor rejecting the program adjustments and operating improvements 
t at you ave evaluated. 

o S~tting up a continuing mechanism to insure implementation and monitoring of 
C osen program changes (such as a permanent Advisory Committee). 

~cI~ae a ~election of the back-up data which support the conclusions you have drawn 
o eep t e reader from bogging down, put most of this material in appendices. • 

ThiS
I 
majr pO;ion ~f th~ n.e~ds assessment process concludes with reporting on the 

~~s~l:r~ati::S. making deCISions about-your analysis, projections and conSideration 

f ~I~e ~ext tteps, presented in Handbook Four, involve assessing the feasibility of 
aCI Ity eve opment and finding the best facility option for your county to pursue. 

iI !Z777 FA 
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Handbook four~ 
Determining the Feasibility of 
Developing a Correctional Facility 

4.0 Introduction to Handbook Four 

4.1 Step 1: Establish the Need for Facilities: The Preliminary Program 

4.2 Step 2: Evaluate Existing Facilities for Continued Use, 

Remodeling or Expansion 

4.3 Step 3: Develop and Consider Facility Options 

4.4 Step 4: Consider Consolidated Correctional Facilities 

4.5 Step 5: Calculate Construction and Operating Costs 

4.6 Step 6: Pursue Funding Sources and Strategies 

4.7 Step 7: Select the Most Feasible Option 
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4.0 Introduction to Handbook Four 

4.0 Introduction to 
Handbook Four 
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Who Will Use 
Handbook Four 

Primary Users 
Project Manager 
Planning Team 
Task Forces 

Secondary Users 
Advisory Committee 
Board of Supervisors 
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Handbook Four will help to determine whether or not it is feasible for your county to 
build the facilities it needs. Now that you have examined the operation of your county's 
corrections system, studied the impacts of justice system programs, and projected 
needed capacity in light of possible alternatives, it is time to figure out how and where 
to accommodate identified needs. 

Handbook Four will help to: 

.. Establish how much space is required in a new or renovated facility (Chapter 
4.1l. 

• Evaluate existing facilities to determine whether they are adequate for con
tinued use or capable of being remodeled or expanded (Chapter 4.2). 

o Consider the options that may be available for correctional facilities (Chapter 
4.3L 

• Determine whether a consolidated (or regional) correctional facility would 
make sense (Chapter 4.4). 

• Calculate the costs of building and operating a correctional facility (Chapter 
4.5). . 

• Explore the sources of funding that may be available and develop a strategy 
for obtaining both money and community support for the project (Chapter 4.6). 

• Select the most feasible option for accommodating corrections needs, 
whether that entails a new, expanded or renovated facility (Chapter 4.7L 

This handbook will help you to structure your analysis of the options available for 
accommodating corrections needs in effective and affordable facilities. 

These options include: 

• No major changes required. 
• Renovation of an existing facility. 
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o Addition to an existing facility. 

o Construction on a new site. 
o Construction of a consolidated or regional facility. 

An early step in the feasibility study will be to develop an estimate of how much space 
will be needed in detention facilities in the near and longer term future. This will be a 
preliminary estimate for the purpose of exploring various options and will be refined 
greatly during the facility programming phase (see Chapter 5.2). 

Once space needs are established, the next step will be to evaluate existing county 
jail facilities in terms of their physical condition and capabilities. This effort will benefit 
from some expertise in construction, engineering and/or architecture. Help may be 
obtained from the county's public works or building department, a building inspector, 

the fire marshal, and/or a consultant. 
Another aspect of the evaluation of your jail is its ability to satisfy state and national 

standards as well as the county's goals. Here, it is important to be familiar with standards 
and trends in correctional practices and designs (refer to Chapters 1.2 and 1.3). Help 
in determining how your jail does-or could, if renovated-perform in terms of stand
ards and goals can be obtained from the Board of Corrections' jail inspectors (or the 
National Sheriffs' Association audit system or ACA Commission on Accreditati0n.'s 

evaluation process; (see Chapter 1.2). 
Arrange to visit other jails which have been recently built or renovated, if you haven't 

already done so as part of your exploration of advanced practices. These may stimulate 
ideas about what can be done. (See Chapter 1.3 for recommendations of jails to visit, 

or ask the Board of Corrections). 
If your early assessment of the possibility of consolidated (regional) operations and 

facilities between your county and another city or county was positive or promising, 
a special task force should study this option. Help with legal and organizational issues 
will come from the county legal counsel and administrator, with advice on intergovern
mental relations available from intergoverl"mental bodies such as a council of govern
menG (COG) or local agency formation council (LAFCO)' 

To properly evaluate options, it is necessary to assess their immediate and long-term 
costs. For construction costs, seek help from the public works department and a con
struction contractor or architect who is familiar with current correctional facility costs 
as well as local conditions. For operating costs, assistance will be available from the 
county administrative office or budget analyst, working in coodination with the jail 

administrator. 
A Finance Task Force may be required to explore avenues of funding. Again, county 

administrators, budget analysts and legal counsel can be of help. Since the acceptability 
of certain options may depend on official and public support, the Board of Supervisors 
as well as members of the Advisory Committee should be involved. You may wish to 
form a Community Relations Task Force, as mentioned in Chapter 2.1 to handle media 

relations and develop community support. 
The final result of the work done in this handbook will be an evaluation of the 

feasibility of your project. This will be done by the Planning Team and presented to the 
Advisory Committee for deliberation. Their recommendation will be passed to the 
Board of Supervisors for a final determination. 
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401 Step 1: Establish 
the Need for 
Facilities 

Who Will lUse 
This ChapteR' 

hllboductioll1l 

Review of Goals and 
Objectives 

Primary Userrs 
Project Manager 
Planning Team 
Task Force (?) 

Corrections Staff 
Planning Consultant (?) 

. I 

To selec.t an e~e~tive an~ feasible option for facility development, the county must have 
a ~Iear, If.prellmmary, picture of its needs and the demands it will place on the facility. 
ThiS entails the development of a preliminary program statement which is a "first 
pass" at the programming process detailed in Chapter 5.2. ' 

The preliminary program should briefly cover the following topics: 

.. Review of goals and objectives. 

a Capacity projections (by facility type) over the planning period. 

o List of programs and services the jail runs or wishes to run. 

o Preliminary estimate of space needs for each function (based on the rules of 
thumb presented in this chapter). 

If the county is considering including related justice or administrative facilities such 
as courts, I"w enforcement, district attorney's offices or the like, their needs m~st be 
accounted for, too. 

This is .one of the times wh.en. the mission statement, developed in Chapter 2.3, should 
be ~evlewed. From th.e mission statement and list of correctional goals, review those 
which relate to operations and conditions in the jail. If little was said about these factors 
use t~e techniques presented in that chapter (along with a review of standards and legal 
r~Ulr:ments from. ~hapter 1.2) to develop a concise statement of the major goals and 
obJec~lves for the Jail. These will form a basis for evaluating the existing facility and for 
plannmg any needed new facilities. 
. List the s?als and objectives in the following spaces in order of priority with the most 
Important first. 

-
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Figure 4.1-1: List of Major Goals and Objectives 

Review Capacity 
Projectings 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

(Etc.) 

Capacity projections for the planning period (as modified by. the. use of alternative / 
programs) were one of the products of Chapter 3.6. Those proJections, broken down ~ 
by facility type, should be recorded here. 
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Figure 4.1-2: lail Capacity Projections 

List Jail Programs and 
Services 

- -
THE WIZARD OF ID 

by Brant pArker ADd JohnDY hart 

--f? By permission of Johnny Hart and Field Enterprises, Inc. 

Facility Type 

High Security 

Lower Security 

Work Furlough 

Medical Service 

Mental Health 

TOTAL 

Bed Space Needs by Year 

1st 2nd 3rd 4th (Etc.) 

Programs and services to be offered in the jail will have considerable impact on the 
space that must be provided. Refer to Chapter 3.2 which discussed programs and 
services and review California minimum standards and other national standards for 
programs to consider. In addition, consider the list of possible programs presented in 
Chapter 5.2. 

List on the follOWing chart those programs which will probably be offered in the jail 
during the period covered by this planning project. 

- ==::c::::::: 
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Figure 4.1-3: list of Jail Programs and Services 

Estimate Space Needs 

-

1. 

2. 

3. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

(Etc.) 

This section offers rules of thumb for preparing preliminary space needs estimates. The 
rules of thumb are uased upon state and national standards together with studies of a 
number of recently constructed facilities. Ranges of space provision are presented and 
guidance provided in choosing where in the range your future facility may fit. This will 
allow you to develop a reasonable picture of space needs for functions to be accom
modated in the jail. 

Your estimate of jail space needs will provide you with a means to test how usable 
existing facilities and sites are, and also to establish budgets or identify potential areas 
for cost savings. 

If you are considering renovating your jail, some spaces may have to be compromised 
to smaller areas than standards require or than are really workable. While variances may 
be requested in relation to standards, loss of operational efficiency or effectiveness can 
be one of the drawbacks of jail renovation. However, do not start by compromising. 
Develop a picture of needed space and compare the possibilities offered by renovation 
(see Chapter 4.2 for facility evaluation methods). 

Before presenting the space needs calculations, concepts of "net" and "gross" area 
and space "efficiency" are explained. 
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Net and Gross Area 

Efficiency Factors 

Preliminary Estimates 

Figure 4.1-4: Relationship Between Capacity and Space 
per Bed· 
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Area calculations start in "net"-or usable-square feet. Net area includes that space 
actually available inside of the walls. People who use various spaces in a building 
perceive their usable area. A calculation of net area, however, makes no allowance for 
general circulation space, wall thicknesses or mechanical rooms, all of which need to 
be included when estimating the actual area required. That total is called "gross" square 
footage and represents the actual area to be constructed. 

The ratio (or percentage) of net area divided by gross area is called the "efficiency" 
of the building. The higher the number, the more efficient the building. If the building 
were 100 percent usable, which is, of course, impossible, the net and gross areas would 
be equal and the efficiency factor would be 1.0. Even well-designed jails are not 
"efficient" compared to other buildings because of jails' generous corridors, special 
surveillance spaces, thick walls, special mechanical areas and so forth. 

While your jail building's actual proportion of usable and gross area depends on its 
design (and cannot be determined until that stage), a reasonable goal to aim for is 
efficiency in the range of 60 percent (or a factor of .60). Actual efficiency may vary 
from 55 to 65 percent, with the higher number more efficient. To obtain the gross area 
which represents 60 percent efficiency, the net area is divic!ed by .60 (or multiplied by 
1.67, the figure used in the space needs calculations which follow). 

As you will see in the calculations, the range of net areas runs from a minimum of 
148 to a maximum of 328 net square feet, depending on what is included. When these 
figures are translated into gross area, the range runs from 247 to 548 square feet. (This 
range is broader than occurs in real life, since no jails have either the minimum or the 
maximum provision of all types of space. More realistic ranges run from 350 to 450 gross 
square feet per bed.) 

The figures provided here are for preliminary estimates only. Final space needs cannot 
be determined until a detailed program is completed (see "Facility Programming", 
Chapter 5.2). 

The rules of thumb are based upon square feet per bed (SF/bed) in the facility. The 
footnotes provided for each of the types of space explain the basis of the ranges of 
square feet per bed and allow you to choose a figure or range responding to conditions 
faced at your facility. You may not need to provide certain types of space if those 
functions are already housed or can be accommodated elsewhere. For example, if 
administrative offices are in the sheriff's office, little space need be planned here. 

Note that there are economies of scale for some types of spaces but not for others. 
That is to say, some areas are not directly dependent on capacity while others are 
proportional to capacity. For instance, while each inmate will require the same space 
for sleeping and dayroorn actiVities, laundry or food service may need to grow by only 
one-third or one-half for a jail capacity of 200 compared to one with 100. Generally, 
there appears to be a moderately clear relationship.between a jail's capacity and its total 
area per bed, as illustrated in the accompanying diagram. 

Use Figure 4.1-5, "Space Needs: Preliminary Calculations," to obtain a rough idea of 
how much area will be needed in the jail. For each type of space, there is a range of 
"area per bed"; this is the number of net square feet (SF) for each inmate that your 
facility will be designed to accommodate. Before you fill in the part of the chart for each 
type of space, read the corresponding footnotes. These explain what the ranges are 
based on. In cases where the footnote indicates that the space per bed is more or less 
for certain types or sizes of facilities, you should use a narrower range than the one in 
the columns. In determining ranges of space provision, be certain to involve representa
tives of the various operations accommodated within the jail. 
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Figure 4.1-5: Space Needs: Preliminary Ca~l~cu~l~at~io:n:s~ __________________________________ ----l 
(Note th'lt the "number of beds" for each kind of resident~al sleeping room will, when added together, equal the total number of beds in the facility. The 

f ther than sleeping rooms) total will then apply to all types 0 spaces 0 
I 

I NET SF/BED NO. OF RANGE OF SF 

lYPE OF SPACE 

Sleeping Rooms: 

Single Occupancy Cells: 

Beds in Multi-OccuP· Cells: 

Beds in Multi-OccuP· Rooms: 

Day Rooms: 

Intake/Release/Processing: 

Central Control: 

Administration: 

Staff Stations: 

Visiting/Lobby: 

Program Space: 

Indoor Recreation: 

Medical Services: 

Kitchen/Food Service: 

Laundry: 

Receiving/Storage/Maint: 

TOTAL NET SQUARE FEET: 

For facility with all single cells: 

For facility with 50"10 single cells, 50"10 mult rms.: 

-
• Notes following Figure 4.1-5 clarify the basis for the net sf/bed ranges. 

Multiply total net square feet times "efficiency factor": 
All Single Cells 

Low Range: 

High Range: 

500/0 Single Cells 

Low Range: 

High Range: 

RANGE OF TOTAL GROSS SQUARE FEET: 

From 

net square ft. 

net square ft. 

net square ft. 

net square ft. 

To 

(notes) BEDS From-To 

-
60-80 (1) 

-
35-60 (2) 

-
50-60 (3) 

-
35--70 (4) 

-
6-30 (5) 

-
.6- 3 (6) 

-
3-10 (7) 

-
.7- 2 (8) 

-
6-12 (9) 

-16-50 (10) 

-3-10 (11) 

-5--12 (12) 

-6-22 (13) 

-1.5-- 8 (14) 

-6-19 (15) 

-153-328 (16) 

-146-318 (16) 

X 
1.67 

efficiency factor gross square ft. 

1.67 
X 

gross square ft. efficiency factor 

1.67 
X 

gross square ft. efficiency factor 

1.67 
X 

efficiency factor gross square ft. 

Notes for Figure 4.1-5 "CA M' "below) mandates a minimum of 60 SF in Type I facilities 
I . F '\'(es" (referred to as In. . . 

(1) The California "Minimum Standards for Loea Det~n~lon aC11 ItT II & III (post-arraignment during trial, serving sentence). The CommlsSIDn 
f k . . t rkersl and minimum of 70 SF ,or ypes ' h d (pre-arraignment, sa e eeplng, Inma e wo d ., m of BO SF when confinement exceeds 10 ours per ay. 

on Accreditation for Corrections (referred to as "CAC") recommen s a mlnlmu 
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4.1 St~p 1: Establish the Need for Facilities: The Preliminary Program 

Figure 4.1-5: Space Needs: 
Preliminary Calculations, continued 

(2) CA Min. mandates a minimum of 35 SF per person and no more than 8 people per cell. CAC recommends 50 SF per person but allows multiple occupancy 
only in existing facilities. 
(3) CA Min. allows rooms to accommodate up to 16 sentenced inmates with at least SO SF each. 
(4) Ca Min. requires dayrooms in all Type II & III facilities with at least 35 SF per person; this may be part of cells or rooms. American Public Health Association 
(APHA) calls for at least 39 SF per person for dining and diiyroom activities. Many recent facilities have more generous dayrooms (some of which 
accommodate other activities) which may have as much as 100 SF per person. 
(5) SF standards do not exist. Most facilities surveyed have between 13 and 30 SF per jail bed, with no clear relationship between total capacity and amount 
of intake area per bed. The variation may be due to the number of holding cells, related services or amount of storage provided at that location. 
(6) Based on surveyed facilities, there is no apparent correlation with capacity. Variation can be due to number of functions handled at central control versus 
unit or floor control rooms. 
(7) Surveyed facilities and Washington State Jail Commission (WSJC) standards suggest that more administrative space per bed is needed for small jails (10 
SF/bed for capacity of 25) than large jails (2.9 SF/bed for capacity of 12(0). This can also vary depending on whether the jail shares administrative space 
with the rest of the sheriff's department. 
(8) Most surveyed facilities have 48 to 96 beds per staff station. 
(9) Surveyed facilities and WSJC standards suggest more visiting ~pace per bed for smaller jails (10 SF/bed for capacity of 25) than larger jails (6.1 SF/bed 
for capacity of 25). Variation can be due to provision of contact visiting space or scheduling of visiting hours (more hours of operation, fewer spaces needed 
to provide same number of visits). 
(10) Most surveyed facilities have 16 to 25 SF/bed; one has 54 SF/bed. These are rather highly programmed facilities. The list of programs created earlier 
in this chapter should be reviewed to determine how much space is needed to accommodate them. 
(11) This range is for indoor recreation and is based on only a few facilities. How much indoor recreation space is needed for your county depends upon 
climatic conditions, outdoor provisions, and the nUlTlbet' of post-arraignment inmates. CAC recommends at least 1500 SF for outdoN recreation with more 
for jails with a capacity greater than 1 ... '1 inmates. 
(12) Surveyed facilities and WSJC standards recommend more space for smaller facilities (10 SF/bed for capacity of 25) than larger facilities (6.43 SF/bed 
for 1200 capacity). CA Min. mancliltes provision of an infirmary and a medical exam room with at least 100 net SF. 
(13) Most surveyed facilities are at the lower end of the range, less than 13 SF/bed. Smaller jails tend to have more food service space per bed. The American 
Public Health Association recommends 7 to 9 SF/bed. The National Sheriffs' Association recommends 10 SF/bed for small jails, less for large jails. This will 
vary considerably depending on local conditions, with possibilities for the jail either to be serviced from another 24-hour, 7-day-per-week-kitchen (which would 
eliminate much of the space requirement) or to serve other institutions (which would require more space). 
(14) Surveyed facilities range from 1.4 to 7.6, with most in the middle of the range. WSJC standards recommend a range from 7 SF/bed for capacity of 25 
to 1.66 SF/bed for capacity of 1200. As for food service, this depends on the possibility of shared services. 
(15) CA Min. mandates BO cubic feet of storage space per inmate (excluding receiving and maintenance). Actual prOVISion depends on supply logistics and 
reserve stocks to be held. 
(16) These ranges are very wide since no facility has the minimum or maximum area/bed for all or even most types of space. A more re<:listic net SF rarige 
is from 210 to 270, with gross SF ranging from 350 to 450 SF per bed. 
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Preliminary Estimate of Parking 
Needs 

Numerous factors will determine how many parking spaces your facility will need. 
These are detailed in Chapter 5.2. While there are no formulas for deriving a preliminary 
estimate of the required number of spaces, the following vehicles or users should be 
anticipated: 

Summi.uyand 
Conclusion 

• Number of staff on the two largest consecutive shifts. 

.. Number of visitors anticipated at one time (depends on number of inmates and 
extent of visiting hours). 

o Access to and adequacy of public transportation. 

• Other departments housed on the site. 

• Provision for service vehicles (law enforcement, trash, delivery, court trans
port). 

Having completed the tasks in this chapter, you have developed a preliminary descrip
tion of county needs for jail facilities. The next chapter allows you to assess the ability 
of existing facilities to meet these needs, with or without renovation. 
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4.2 Step 2: Evaluate 
Existing Facilities 
for Continued Use, 
Remodeling and 
Expansion 

-~-~ .... 

Who Will Use 
This Chapter 

I ntrod uction 

Purpose of the Evaluation 

Primary Users 
Project Manager 
Planning Team and/or 
Evaluation Task Force 

There are several options your county can consider for use of its existing jail: 
• Use the facility as is. 

.. Make minor or major renovations. 
• Build minor or major additions. 

• Use it along with another existing or new building. 

Although your county may believe it cannot continue to use its detention and correc
tional facility, an evaluation of the facility may prove otherwise, particularly if justice 
system changes developed in Handbook Three limit or change the detention popula
tion. 

This chapter takes your county through the building evaluation process. First, it spells 
out the purpose of an evaluation and describes which people should do the evaluating 
and what general and focal issues they should address. Then, it spells out evaluation 
methods: taking charge, reviewing other evaluations, determining criteria, reaching 
agreement and prioritizing needs, estimating costs, and reporting back to the project 
manager. A "Facility Problem and Solution Checklist" is provided to use in the evalua
tion. 

The primary purpose of evaluating your existing detention and correctional facility is 
to determine whether or not it has potential for some level of continued use. This 
potential depends on whether or not it can satisfy correctional standards and legal 
requirements (Chapter 1.2), your county's goals (Chapter 2.3), and your county's 
program objectives and needs (Chapter 4.1 ) . 

Although your county may have a good idea of what it will learn from the evaluation, 
there can be surprises which may help you decide whether to renovate, construct 
additions, or replace the facility. Therefore, the evaluation must be objective and 
comprehensive. 
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The Evaluators 

General Is§ues fOil 

Evah.Batioll1l 

Standards and legal 
Requirements 

Capacity Projections 

Goals and Objectives 

Future Needs 

To evaluate your facility, your county has three choices. You can charge the Planning 
Team with this task, commission consultants with expertise in engineering, architecture 
and corrections, or form an haluation Task Force. Factors to consider in decidin8 who 
should conduct the evaluation include how thorough an evaluation you want, the 
availability of appropriate personnel, financial resources and time. 

Regardless of which group conducts the evaluation, select its members carefully. 
Choose people with expertise in different areas, including day-to-day operatio:" of the 
jail, construction, architecture, engineering, life safety, and cost analysis. The group 
should be small enough to function as a working team but large enough to include at 
least one person who is well informed about each prime area. 

The evaluators might be chosen from among the following: correctional officer and 
administrator (who work in the facility), budget analyst, planner, public works official, 
county health or sanitation official, local fire marshal, engineer, architect, an interested 
citizen or community leader, and, if possible, an inmate or former inmate. Additionally, 
your county may request assistance from a Board of Corrections field representative. 

If the Planning Team will conduct the evaluation, it may choose to invite some of the 
people listed to help. Or, you may choose to hire a consultant, either to perform all or 
part of the evaluation (such as investigating the structural and mechanical systems). 
Alternatively, the consultant could develop the evaluation instruments, the county could 
collect the data, and then the consultant could analyze and interpret the data. 

While some evaluation issues will be of special concern to your county, others should 
be addressed by every county. Every evaluation should address compliance with state 
laws and respond to capacity projections, goals, objectives, and future needs. Each of 
these topics is discussed below. 

Your county must comply with state standards and laws that prescribe practices, condi
tions, types and amounts of space. For instance, although there may be enough beds 
for all projected inmates, the renovated facility may have too little space per person to 
meet minimum legal requirements. Or, while your county may not view as a problem 
extremely low light levels in residential areas, the law prescribes minimum light levels. 
(See Chapter 1.2.) 

Can the existing facility house the projected number of inmates of each type (for 
example, presentenced adult females) ? If the answer is no, the task force should attempt 
to determine what combination of renovation and new construction would meet pro
jections. 

Goals and objectives, including those identified in the mission statement, should be 
reviewed to determine which ones the facility currently accommodates and which ones 
could be satisfied by renovations or additions. 

For instance, one goal may be to provide surveillance from a single control point. To 
assess the facility's current performance, determine whether all the cells in the existing 
facility are visible from a guard post. If not, would surveillance be possible with renova
tions to an existing post or by relocating a post within the existing structure? 

Or, while total square feet and number of beds indicate enough space per person, 
sleeping areas for sentenced offenders may house more than one person. If the county 
wishes to follow the recommendations of many criminologists, it will look to see 
whether or not the existing facility could be made to provide single cells for all inmates. 

Future needs and flexibility must be considered since a renovation or addition can add 
many years to the life of the facility. Correctional programs and populations, laws, and 
judicial practices are likely to change considerably. Hence, the facility should accom
modate desired programs and projected populations for a defined period after present 
changes are made. If the investment is to be large, the facility should serve as more than 
an interim solution. 
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Focus of the Evaluation 

Building Soundness and 
Adaptability 

lFire and life Safety 

Security and Safety 

Access (or the Handicapped 

I~. considering future needs, many variables must be examined. Can the existin 
~ac~lity ;r~w or change? Although multi-person cells are permissible now they may no~ 
b e·II~. t e ut~re. C?uld the facility adapt to such a change? Are site o;ientation and 

UI 109 con Iguratlon compatible with conversion to passive or a~tive solar e~er 
sys~ems? Could .air conditioning be added by using the existing duct system or wou~~ 
major. con~tructlon work and expense be necessary? Could you add to intake . 't' 
or residential spaces? ' VIS I 109, 

I~ ad1itioln to the general issues described above, the evaluation should concentrate on 
;me /ca I are:~ T~es~ are deri~ed from state laws and national standards together with 
u.n~ I~na d~n heslgn Issues which are likely to reflect your county's concerns. You may 

WIS 0 a ot er focal areas that respond to the local situation. 

C~nsid;r ~ow b~dequate, safe and sound are the facility's structural, mechanical, electri
ca d an h' Ph um 109 (.s~wage and water supply) systems. Which walls are load bearing 
an w IC are partltl~n~ that.c~uld be more easily moved? Can appropriately sized 
spaces be created wlthm eXlstmg physical constraints (for example load b . 
wall~).? Is the facility adequately braced to withstand earthquakes? Is th~re easy :::~~~ 
~o critical parts of the plumbing system? Can the electrical system be added to so that 
Ith~afn suppo~ !~ture equipment requirements? Engineers and architects should have 
c Ie responsibility for answering these questions. 

Are illl b~ilding mat~rials and furnishings in inmate areas fire resistant? Does'the facility 
~eet co e~ conc:rnmg the number and locations of points of egress fire extinguishers 
a arms, an sma e removal systems? If not, what is necessary to m~et the codes? Fa; 

::~m~~e~~~:~~e~~ a~ lea~\~wo meahns of egress from all occupied areas? Could se'cure 
tions, . e oca Ire mars al should help explore these fire and safety ques-

:0 7ha~ extent does the building facilitate order and control, prevent escapes break 
:n~h to reak in~ates o~t), and mass riots; and minimize atta~ks on inmates and staff? 
s ere now or IS t~e bUlldl,ng amenable to incorporating an adequate communication~ 
?~tem, a?n~lec~~onJc sU~;~IIance systelJ1, and a mechanical locking system for residen
la area,s, an problem Inmates, such as those prone to violence, suicide or esca e 

be kept In separate, ~ore secure areas? Are all intake, residential, activity and circulati~n 
areas secure an,d.easlly observable? Is there a secure perimeter around all inmate areas? 
~~eu~~~e Provl~lons for physi~ally handicapped inmates and visitors? What change~ 

, ave to ~ ~ade t~ satisfy these concerns? Architects, security staff, electrical 
eng!l'l~ers, and crlmmologlsts can make these safety and security determinations, 

:, 
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Separation 

~" 

JjentenCed 
~\'- emales --'" ,,--.. ...-'"\ 

.~ )\ 11-) - ...... / 

Comfort and Humane 
Conditions 

Appropriate Spaces for 
Programs and Services 

-. 

Does or can the facility enable a classification plan to be carried out? Can different 
population types-males, females, juveniles, adults, pres(;ntenced and sentenced in
mates-be kept separated? Can special classes of inmates, such as those being disci
plined or the mentally disturbed, be separated? Is the facility flexible el'()ugh to 
accommodate increases and decreases of each of these population types? 

How many inmates share each sleeping, dining, living and bathing area? How many 
residential units are there? Can "small" units (of eight to twenty-four) be accommodat
ed within the existing facility? Are physical and acoustical separations between areas 
adequate to facilitate management and control as well as to limit interaction between 
residential units in case of a disturbance? Jail staff, administrators, and classification 
officers, along with architects, should study these separation issues. 

How adequate is the heating, air conditioning, and ventilation (air flow, fresh air, air 
quality)? How is the artificial lighting-is there a minimum of glare and are light levels 
appropriate for work, sleep, or surveillance? Is there natural lighting in all residential 
areas? Is there too much noiSE: in staff work areas, residential areas, and program areas? 
How much space is there per inmate for sleeping and living (dining, TV) in each type 
of cell, room, or dorm? Is there enough space to accommodate activities, programs, and 
recreation? What are the conditions of the materials and furnishings of the spaces used 
by inmates? Is there adequate separation between eating and toilet areas? These issues 
should be evaluated by engineers, architects, and jail staff, with input from other staff 
and inmates. 

Is there adequate space for jail functions (intake, booking, holding, administration, food 
service, laundry, storage, sleeping, activities, and programs)? If the facility must increase 
the residential area to accommodate more inmates, will other areas be adequate in size? 
Are the spaces appropriate, or can they be remodeled so that they are suitable for and 
supportive of their functions? (For instance, there may be adequate square footage in 
dayrooms, but if they are very long and narrow, they will not be conducive to socializing 
and shared activities.) Can acoustical privacy be obtained in spaces used for interview 
or counseling? Do the residential areas allow for a degree of privacy? Jail staff and 
architects should respond to these questions. 

From National Clearinghouse for Criminal Justice and Architecture, Harris County Corrections Plan. 

-~-------~ 
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Sanitation 

Configuration Not Conducive to Sanitation 

Efficiency 

[~ Visiting tF Residential 

'-:----_.....J 
Efficient Relationship 

Residential 

Inefficient Relationship 

Scale 

Other Issues 

Method 
Choose a leader 

Review Previous Evaluations 

Evaluate Your Facility 

ra ",. 

=s 

Ar~ t~ere adequate p!ovisions for staff and inmate toilets in reSidential, intake, program, 
act.lvlty" and recreatlo.n areas? What provisions are there for bathing in intake and 
:esldentlal ar~as? Can Inmates obtain privacy for hygiene? Can residential, intake, din
Ing, food,se.rvlc~ and p.repa~ati~n areas be thoroughly cleaned? Can vermin be prevent
ed from infiltrating resldent~al, mtake, food preparation, storage and dining areas? The 
evaluators should consult Inmates and appropriate jail staff about these sanitation 
concerns. 

Are the relationships and circulation paths between areas logical and efficient (for 
example, I~bby near visiting, dayrooms near cells)? Are the most frequently traveled 
routes r~l~tlvely ~ho.rt? Coul~ t.he facility make do with fewer staff if the layout were 
~ore effiCient? Jail slaff, administrators and architects should help answer these ques
tions. 

Is the s~al.e of the residential areas oppressive and institu,i<)nal? If so, could large areas 
be subdl.vlded to bett~r accommodate individuals and small groups? Can different areas 
reflect dlffere.nt secu;,lty level: by using a variety of building materials or configurations? 
(~ee the section .on Normalized Environment" in Chapter 1.3.) An architect can hel 
With these questions of scale. p 

If there are other issues and concerns that have been identified during the planning 
pr~~ess that ar~ not covered above, you may wish to ask questions about them in your 
faCIlity evaluation. 

T~ begin, the evaluators should select a leader-perhaps the project manager-who 
Will ensure that an evaluation plan and timetable are established and followed. 

Bef~re conducting. your county's evaluation, the evaluators should review previous 
audits and evalua~lons to learn of problems that have already been identified. These 
records may consist of Board of Corrections jail inspection reports grand jury reports 
and those from the state or county fire marshal and county buildi~g inspector. If you; 
cou~ty has gon~ through an evaluation using the National Sheriff's Association (NSA) 
audit syst:m o~ ~f the Commission on Accreditation for Corrections has conducted an 
accreditation VISit, study these, too. If not already used, audit system materials may be 
ordered from NSA (see Chapter 1.5). 

Your ~~cility.sh~uld be exami~ed.to determine how well it responds to relevant laws, 
cap~cllY proJections, goals, obJectives, standards, and future needs, as described above. 
~hlle you are only co~pelled. ~o deal with issues and concerns mandated by law, you 
will undoubtedly Identify additional functional objectives and concerns to evaluate. 

t1 
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Reach Agreement, Establish 
Priorities and Summarize Needs 

Estimate Costs 

Prepare and Submit Report 

Questions should be developed for evaluating each area of the facility. The questions 
can be of two types. 

o Does the area presently support desired functions? For example, does the recrea
tion area facilitate exercise and serve as an outlet for tension? Is it secure and 
easy to supervise? 

e If not, could the area be effective if mojified? 
The "Facility Problem and Solution Checklist" (Figure 4.2-1 ) may be used as the basis 

for your evaluation. You may use it as is, or modify it to correspond better to the issues 
at your facility, or you may develop your own form. In any case, all evaluators should 
use the same form so that all will be clear on what to look for. However, since some 
evaluators will not be able to answer some questions, the evaluation leader should 
assign sections of the form to evaluators (including consultants, if necessary) who can 
answer them. For example, engineers should be assigned questions about structure but 
not necessarily about convenience. Advice from appropriate resources should also be 
obtained. For example, in evaluating the kitchen, the cook should be questioned. 

Each area should be independently evaluated by more than one person and, when 
possible, by people with different perspectives to ensure that questions are answered· 
fairly. For example, the adequacy of dayrooms for specific activities could be studied 
by a correctional officer, an architect, and an ex-offender. 

Going from one part of the facility to another with the checklist, the evaluators should 
independently consider each problem, identifying its presence, describing it, noting 
potential solutions and ranking its priority on a scale from "1" to "5," follows: 

1 = lowest priority: not necessary to alleviate. 

2 = low priority: would like to solve, after others. 

3 = medium priority: try to solve. 
4 = high priority: make considerable effort to solve. 

5 = highest priority: vital to solve this problem. 

After the individual evaluations are done, the entire task force should discuss and agree 
upon the presence and relative impOltance of the problems. To accomplish this for each 
area and concern, add together all ran kings, then divide by the number of raters. List 
the problems in descending order, with the most important first. Then, the evaluators 
should discuss possible solution5 to these most important problems, reach a consensus, 
and develop a statement of the identified problems and needs, dividing them into 
priority groupings. Depending on the nature of the solutions, some may be implemented 
immediately. More extensive remedies should have their costs assessed and be held for 
consideration along with other potential solutions that go beyond the existing facility 
(these are discussed in Chapter 4.3). 

If after the evaluation continued use of the facility appears at least somewhat feasible, 
roughly estimate costs. If several different approaches are possible, such as a major 
renovation or a minor renovation plus additions, each of their costs should be figured 
and compared with other options. More thorough and accurate cost estimates can be 
conducted later (see Chapter 4.5). 

The major problems with the existing facility, their possible solutions, and the rough 
estimate of their construct.ion costs should be briefiy discussed. Submit the report to the 
Advisory Committee and the Board of Supervisors. 

....... 

---- - ----------------~-
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= 

4.2 Step 2: Evaluate Existing Facilities for Continued Use, Remodeling or Expansion : 

Figure 4.2-1: Facility Problem and Solution Checklist 

:r::~a~o~;~v:~a:;~e than one type of any area (such as two differently configured inmate sleeping areas), make extra copies of this form so that each 

AREA & 
ISSUE 

INMATE SLEEPING AREAS 

Enough beds 

Size, potential for relocating walls 

Access to plumbing chases 

Fire resistant materials 

Fire resistant furnishings 

Fire escapes 

Smoke alarms 

Smoke removal 

Control over entry 

Secure from other inmates 

Handicapped provisions 

Heating, ventilation 

lighting 

-quantity 

-quality (glare, etc.) 

Natural light (sun) 

Noise 

Toilets 

-enough 

-condition 

-privacy 

-furniture 

-equipment 

SHARED INMATE AREAS 

Dayrooms 

-existence 

-no. shared by each 

-size (per person) 

-fire safety 

-adequate for dining 

-adequate for activities 

-light 

-noise 

-heating, ventilation 

-proximity to cells 

-furniture 

Sailyport 

-ample size 

-secure 

-surveillance 

STAfF AREAS 

Surveillance of: 

-cells 

-dayrooms 

-corridors 

-program areas 

Yes? 

[ 1 
[ 1 

1 
[ 1 
[ 1 

[ 1 
1 

[ 

[ 1 
[ J 
[ 1 
[ 

[ 

[ 1 
[ 1 

[ 1 
[ 1 
[ J 
[ 1 
[ 1 
[ 

[ 1 
[ j 

[ 1 

EXISTING PROBLEMS 
Rank Description 

1 
[ 1 
[ 1 
[ 1 
[ 1 
[ 1 

1 
[ 1 
[ 1 

[ 1 
[ 1 

1 
1 

[ 1 
[ 1 
[ 

[ 1 
[ 1 
[ 1 

[ 1 
[ 1 
[ 1 
[ 1 
[ 1 
[ 1 
[ 1 
[ 1 
( 1 
[ 1 
[ 

1 
1 

[ ] 

[ 1 
[ 1 
[ 1 
[ ] 

-=== 

POTENTIAL SOLUTIONS 
Description 

Page 7 
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Figure 4.2-1 Facility Problem and Solution 
Checklist, continued 

AREA & 
ISSUE 

Control of: 

-cells 

-dayrooms 

-corridors 

-fire escapes 

-outside spaces 

Secure control areas 

Provisions for: 

-breaks 

-meals 

-training 

Restroom 

Lockers 

ADMINISTRATIVE AREAS 

Sufficient office space 

Appropriate spaces 

Security 

Staff training 

Access (public lobby, etc.) 

SUPPORT AREAS 

Food Service 

-fire safety provisions 

-surveillance of inmate workers 

-ventilation 

-cold and dry storage 

-cleanliness 

-vermin control 

-convenience to dining 

Showers 

-quantity 

-privacy 

-condition 

-location 

Residential units 

-no. inmates in each 

-no. of units 

-provisions for separating population types 

PROGRAM AREAS 

Recreation 

-indoor provisions, for what activities 

-outdoor provisions, for what activities 

Activity areas for: 

-counseling 

-group programs 

-classes 

-library 

-vocational/crafts 

Yes? 

I 
[ I 
[ I 

I 

[ I 

[ I 
[ I 
[ I 
[ I 
[ I 

[ 

[ I 
[ I 

[ I 
[ J 

I 

[ I 
[ I 
[ I 

r I 
I 

[ I 
[ I 
r ] 
[ I 
[ I 

EXISTING PROBLEMS 
Rank Description 

[ J 
[ 

[ I 
[ I 
[ I 

[ 

[ I 
[ I 

[ I 
[ I 

I 
[ I 
[ I 
[ I 

[ I 
I 

[ I 
[ ] 

[ I 
[ I 
[ ] 

POTENTIAL SOLUTIONS 
Description 
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4.2 Step 2: Evaluate Existing Facilities (or Continued Use, Remodeling or Expansion 

Figure 4.2-1 Facility Problem and Solution 
Checklist, continued 

AREA & 
ISSUE 

VISITING AREAS 

Non-contact visits 

Contact visits 

Lawyer visits 

Public parking 

Public reception 

Public waiting 

INTAKE AREA 

Adequaq for: 

-search 

-booking 

-holding 

Yes? 

[ I 
[ ] 

[ ] 

[ I 
[ I 
[ I 

-processing !fingerprint, photo, shower, clothing Issue) 

[ I 
[ I 
[ I 
[ I 

-storing 

-surveillance 

-alcohol recovery 

-OR program 

-interviewing 

-court assembly 

Medical Service 

-outpatient provisions 

-inpatient provisions 

laundry 

.. adequate spz.ce 

,·-;eotilation 

Trash Disposal 

FACllITY.WIDE CONCERNS 

Circulation 

-efficiency 

-security of routes 

-convenience 

-adjacencies among areas 

Structural soundness 

Adequacy of plumbing 

Electrical system 

-safety 

-adequacy 

Fire safety 

-mat('rials 

-exits, egress 

-alarms 

-smoke removal 

Security 

-from within 

-from outside 

-communications 

-provisions for violent inmates 

I 
[ I 
[ I 
[ I 
[ J 
[ 

[ I 
[ J 

[ I 

[ I 
[ J 
[ I 
[ I 

I 
I 

[ I 
[ I 
[ ] 

[ ] 

[ I 
[ ] 

[ I 
[ I 

Fl 

EXISTING PROBLEMS 
Rank Description 

[ ] 

[ I 
[ I 

[ J 
[ J 
[ J 

J 
[ J 
[ 

[ 

[ 

[ J 
[ J 

[ J 
[ J 

[ J 
[ I 

[ J 

) 

I 
J 

[ I 
[ I 
[ J 

[ ] 

[ J 

r J 
r J 
[ J 
[ I 

[ J 
[ I 
r J 
[ I 

II -

POTENTIAL SOLUTIONS 
Description 

---,' 

Page 9 
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Figure 4.2-1 Facility Problem and Solution 

Checklist, continued -------------------------------------1 

AREA & 
ISSUE 

Handicapped provisions 

Scale 

On-site storage 

Housekeeping provisions 

OTHER AREAS AND CONCERNS 

(Etc.) 

Yes? 

[ I 

[ I 
[ I 
[ I 
[ I 

I 
I 
I 

[ I 
[ I 

EXISTING PROBLEMS 
Rank Description 

[ I 
[ I 
[ I 
[ I 

[ 

[ I 
[ I 
[ I 
[ I 
[ I 
[ I 

POTENTIAL SOLUTIONS 
Description 

I 
I 
I 

«" 
, 

I. 

~ 

j 
! 

I 
I 

I 
b [J 

4.2 Step 2: Evaluate EXisting Facilities for Continued Use, Remodeling or Expansion 
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4.3 Step 3: Develop and Consider Facility Options 
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Once the Evaluation Task Force has evaluated your existing facilities, your county will 
want to look at many building-related options. Some of these involve continued use of 
the existing facility (as is, with renovations and/or additions, or with another facility) 
while others involve replacing the existing facility with a new one. 

The criteria for evaluating the options are the same as those used for the existing facility 
(refer to "Generallssues For Evaluation" in Chapter 4.2). These criteria include compli
ance with laws and standards, ability to accommodate your county's capacity projec
tions, goals and objectives, and flexibility for possible future change. 

In addition to the criteria previously discussed, consider the initial and life cycle costs 
of each alternative (see Chapter 4.5 on costn). The team will use cost comparisons to 
help choose among options. To make these estimates, they may seek help from people 
with expertise in cost estimation, construction, and design of correctional facilities. 

There are a number of building-related options to consider at least briefly before 
concentrating on the ones which appear promising. The options include: 

.. No construction. 

.. Minor renovation. 

.. Major renovation • 

• Minor addition. 

.. Major addition. 

.. Re-using another existing building . 

• Constructing a satellite facility. 

.. Constructing a new (replacement) facility. 

'=-
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No Change Renovation 

No Construction 

Minor Renovation 

Major Renovation 

Minor Addition 

Major Addition 

Re-using Another Existing 
Building 

Of course, there are many combinations and permutations of thJse options 'dhich 
may deserve consideration. Some may provide interim solutions while longer range 
plans are being developed. Each generic option is discussed below. 

Addition 

ID D1 

ID D 
DOD 

Satellite Replacement Facility 

It is assumed that if you are reading this chapter, your county has some need for 
construction or renovation. 

If your facility evaluation indicates a close but not perfect fit between the existing 
building and county needs, consider minor renovation. This entails relatively inexpen
sive changes that can be implemented with a minimum of disruption. Included are such 
alterations as covering "hard" surfaces (metal, concrete) in minimum security residen
tial areas with "soft" materials (carpet, acoustical tile, treated wood), adding fire exits, 
and subdividing a large space into several small spaces. 

If the findings from your evaluation disclose that much of your facility is sufficient, but 
rather considerable changes are needed to meet present criteria, then your county 
should consider a major renovation. This involves substantial (and often expensive) 
alterations, such as inserting windows in load-bearing walls, constructing fire stairs 
within an existing space, tearing out steel "cage" cells, or installing i!. new plumbing 
system. 

If there is a need for more space and the correctional facility is within a building that 
houses other functions, your county could consider moving the other departments and 
expanding the jail into that space. Existing attics and basements may also be renovated 
to accommodate certain functions. 

If your correctional facility is adequate except for some relatively small areas that cannot 
fit within the existing building, your county may want to consider one or more minor 
additions. Examples of minor additions are adding fire stairs next to existing residential 
areas and expanding the lobby. 

If your building as a whole is adequate even though one or more of its areas needs more 
space to accommodate specific functions, your county should consider major addi
tions. For instance, this may involve adding a wing of residential units or a program area. 

Another criterion must be considered for additions: how much room is there for 
expansion where you need it on the site? When looking at the possibility of major 
additions, currently occupied land should be considered as well as open space. Demoli
tion and reconstruction may be cost-effective. 

Furthermore, many government buildings are constructed to support future additional 
levels. Study the building's plans and structure to determine whether this is a possibility. 

Explore the possibility of moving some functions that currently take place within the 
correctional facility to another existing building. Necessary adjacencies must be consid
ered since it is not wise to separate such functions as residential, programs, recreation, 
and visiting. However, other functions can operate relatively independently; for in
stance, intake services (in a large system), long-term storage or work furlough might 
be relocated to other buildings. This would free space for remaining functions to 
expand. For example, the residential area may take over the work furlough area, or the 
kitchen may use the long-term storage area. 

4.3 Step 3: Develop and Consider Facilit)' Options Page 3 
~~~~~~~~~~~~~~~ 

Constructing Satellite Facilities 

Constructing New facilities 

Combinations of Options 

~rnterim §ohdnolnl§ 

Sometimes, there are other advantages of relocating a function. For example, moving 
work furlough to a separate facility can reduce the possibility of contraband being 
brought to the general population. Furthermore, living in a more "normal" environment 
can facilitate adjustment to living in society after release. 

Another option is to continue using the existing jail and add one or more additional 
buildings. Satellites generally work best if they are designed for inmate sub-groups who 
should be housed separately, such as pre-sentenced men, women, the mentally ill or 
work releasees. Satellite buildings may be located on the same site, on an adjacent site, 
or in a more remote location. 

For more populous counties, a side benefit of lIsing satellite buildings for residential 
purposes is that these smaller facilities help keep down institution size, thus reducing 
the possibility of the jail becoming unmanageable, impersonal, overwhelming, or dehu
manizing. Furthermore, for minimum security and work furlough satellite units, con
struction costs can be considerably lower than for moi<imum security housing. On the 
other hand, operational costs of staffing, food service a:1d so on must be evaluated as 
some of these costs may be greater when operating more than one facility. 

Transportation costs should be studied before deciding to construct satellite facilities, 
particularly on outlying sites, since moving inmates between facilities can be expensive. 
Because of transportion costs between detention and court, it may make more sense 
for outlying satellites to accommodate sentenced offenders. 

The most obvious option may be completely replacing the existing facility. This also may 
be the best choice if other options are unfeasible. For example, a new facility may be 
preferred if there is not enough space for necessary additions, if renovation costs exceed 
new construction costs-or would not be worth the relative savings in terms of quality. 

When considering a new facility, your county should look at two options: building 
on the same site (with or without demolition of the existing facility) or building on a 
different site. The direct and indirect costs of building on a different site should be 
weighed, including transportation between the courts and the new facility as well as 
ease of access for visitors and staff. 

If you may be building on the same site, study interim housing arrangements to 
accommodate the affected jail population. These include the use of portable buildings, 
temporarily housing inmates in other jurisdictions, or building in stages. 

Besides considering each of the options on its own, your county should review combi
nations of options. Workable combinations include a minor renovation with a major 
addition, and a major renovation plus constructing a satellite facility. 

Your county may find that it needs to make some changes in its present facility before 
a new facility is completed. Or, what is needed may be too costly or politically unfeasi
ble at the present time. If any of these are the case, reconsider renovations, minor 
additions, and using existing facilities as temporary solutions. Then, when the necessary 
political and financial support is available, a new facility can be built. 

Interim solutions should concentrate on remedying the worst physical aspects of the 
most highly used areas such as overcrowded living spaces. Obviously, since these 
solutions are intended to be temporary, they should be either as inexpensive as possible 
or include elements that can be used il! the eventual new facility. An example of a 
relatively inexpensive remedy is taking out added beds from single cells and making up 
for the diminished capacity by leasing an existing apartment house for work furlough 
or pre-release programs. An example of moveable elements is buying dayroom furniture 
that can also be used in an eventual new facility. 

When exploring an interim solution, recognize that many planned "short-range" 
renovations last much longer than intended. Therefore, find temporary solutions that 
the county can live with. 
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!Examine the 
a mrtlllications of 
Renovations or 
AdldH~ol!1s 

Ramificatinns of Changes 

\Expense of Changes 

Generate and IEvah.lla~e 
Options 

R.enovation and 
Addition possubilitoes 
Typical Jail Layouts 
Single Cells Too Small 

o an 

121 Is;) 
Before 

If it appears that your current facility can meet basic criteria if it is renovated, consider 

the following additional factors. 

Be careful that the solution to one problem does not create others. View prospective 
changes individually and as a whole to insure that they do not negatively affect other 
areas of the facility. For instance, surveillance may be compromised by creating smaller, 
shared activity spaces. Or, the ideal place to add a program area may be the same 
limited space in which you need to add a residential unit. 

Besides the "usual" costs of construction, maintenance and staffing, consider two other 

factors which impact costs. 
First, construction may disrupt the operation of a facility. It may create noise, debris 

and confusion, which can increase staff and inmate tension. Inmates must be shuffled 
around, possibly to other facilities. Costs incurred by paying another jurisdiction to keep 
inmates, extra staffing, and transportation between the courts and remote, temporary 

facilities can be extensive. 
Permanence is the second factor that should be considered. Your county should 

estimate how long the renovated facility will serve compared to a new facility. If the 
renovations and additions are relatively inexpensive, then a short new life for the facility 
may be acceptable. If a new facility costs more but its ulticipated life is much longer, 
then a new facility may be the more cost-effective option in the long run. 

To ascertain which of the previously discussed options are more feasible for your 
county, briefly review each one. For those that seem most practical, a morf; careful 

study should be conducted. 
Figure 4.3-1: "Facility Options Checklist" can be used to summarize the positive and 

negative attributes of each option. This should help screen out the options that are less 
appropriate. Then, a more thorough evaluation of the "surviving" options should be 
undertaken. This will include an analysis of costs (See Chapter 4.5) and the selection 
of the most feasible o .. ~tlon (See Chapter 4.7). 

Here are some solutions to typical problems in jails. They mayor may not be realistic 
given conditiol,") in your facility but are offered to show some possibilities. 

If your facility has single cells that do not provide adequate space and do not meet 
minimum standards, you may wish to consider severai possible solutions. If cells run 
along a corridor with an outside wall, build a new corridor beyond the wall and add 
space from the old corridor to each cell. Or, walls between each pair of cells can be 
removed, providing the walls are not structural. More extensively, the interior of the 
residential area can be gutted and fewer, larger cells constructed. 

~ 
t\ 
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4.3 Step 3: Develop and Consider Facility Options 

HQusing in Large Dormitories 

III III III III 

II III ., • 
• III III • 
II III III • 

Before 

Page 5 

To meet national standards and to facilitate inmate control, eliminate large dormitories. 
You could constr~ct walls and create units comprised of single cells and a shared 
dayroom. ~Iternatlvel~, yo~ could cha~ge dormitories into a medical unit, program 
space or o~lces. Or, With mmor renovation, a dormitory could support other functions 
that are sUitable for large spaces, such as recreation or dining. 

.. ... III • III • III 

• • • III • III III 

• • • • • • • 
• III • II • • til 

.. 

Adapted from National Clearinghouse for Criminal Justice Planning and Architecture, Clear·.nghouse Transfer'. Cellhouse Renovation Potentials. 

Residential Units Without 
Dayrooms 

Adapied (rom National Clearinghouse (or Criminal Justice 
ri'l hPlanning and Architecture, Clearinghouse Transfer: Cell-
, ~ ouse Renovation Potentials. 

If cell.s are about the right size but there are no dayrooms, several cells could be 
combmed to. bec~me a dayroom. Or, if ceilings are very high or the jail contains more 
than one residential floor, two-story units could be created by combining cells on one 
level to become a dayr~om space for the inmates whose cells are above or below it. 
If cells are near an outside wall and if the site permits, dayrooms can be added. 
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Oayrooms Too Small 

After 

Inadequate Visiting Space 

Before 

After 

Corridors Too Long 

If there is insufficient space in existing dayrooms to meet standards and accommodate 
desired activities, there are two approaches your county can take. The first approach 
might be to move some activities, such as dining (for minimum security inmates), to 
another part of the building. The second approach is to add on to the dayrooms by 
combining one or more cells into the dayroom. Or, these cells could be kept as separate 
rooms to provide a variety of dayroom spaces. This will keep groups small and minimize 
noise transference from one area to another. 

If visiting areas are deficient, consider these remedies. If there is no place for contact 
visiting, adjacent space near the lobby could be converted or could "moonlight" for 
this purpose. For example, your facility may contain an underutilized chapel. Du~ing 
specified hours it could become a contact visiting room. You could convert cells Into 
attorney visiting rooms. If visiting booths are too small and do not provide adequate 
privacy, partitions can be upgraded and faced with sound absorbent materials. !f. t.his 
results in too few booths (and additional booths cannot be added elsewhere), vIsiting 
hours can be increased. 

Long straight corridors may be noisy, difficult to manage, or dehumanizing. A partial 
solution is to make corridors appear shorter by using graphics on the walls, ceiling or 
floor. For noise control, sound absorbent materials can be added. 

4.3 Step 3: Develop and Consider Facility Options 

Program Space Inadequate 
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Examples of 
Renovations and 
Additions 

(A Portion) 

Before 

After Brown + Rawdon Architects 
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If the space allocated for education, library, counseling, and similar activities is inade
quate, consider adding space, if the site allows. Or, if the site is too tight, convert 
program space in another area that is easily accessible to residential areas. As stated 
previously, dormitories can be converted to multi-purpose rooms, libraries, and so forth. 
Another alternative calls for management rather than construction. Programs can be 
sequenced more efficiently using an existing program area more intensively (for exam
ple, twelve hours per day instead of eight). 

Riverside County Jail, California 

Problem 
Crowded cells; as little as 13 sq. 
ft. per person. Too many 
inmates per cell. 

Lack of detoxification unit. 

. Too few fire exits. 

Solution 
As an interim solution, public 
defenders vacated adjoining 
space within same building. 
Offices were gutted, women's 
unit built with single cells, 
dayrooms, control station, 
visiting rooms, medical exam 
room, showers. 

Part of existing residential area 
became detoxification unit. 

Added fire exits. 
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San Luis Obispo County Jail, California 

Problem 
The jail, including the women's 
and medical units were 
overcrowded. During intake, 
women were verbally abused 
by male inmates. 

Using the same recreation area 
for men and women caused 
scheduling and access 
problems. 

Proposed Solution 
Added a self-contained larger, 
female unit which has its own 
intake area. Converted former 
women's unit to medical unit. 

New unit was placed so that a. 
seldom used partially enclosed 
courtyard became a recreation 
area. It is accessible from the 
women's dayroom. 

F.lIIT~ _ VIsiting 

H O.,~m ~ JIJ1 
~ n Co~trol i! Holding 

b_~~I 
"..,.==---...... =~ Kitchenette 

Hennepin County Jail 

Problem 

(Outdoor) 
Recreation 

At 54 sq. ft., single cells were 
too small, but defined by 
service and concrete walls. 

Lack of hot water in cells. 

Distant and unsuitable dining 
space (in gym). 

Clean and Soiled Dish Receiving Area 

Existing Facility 

Proposed Solution 
Too expensive to create larger 
cells; replacement facility 
planned for future. 

Added hot water. 

Moved dining to dayrooms; 
converted one cell per 
residential unit to food 
dispensing and receiving room. 

Portable Dining Tables 

C6~ ~~ .. aa. __ ._-r----~ ____ ___________________ _ 

JJJJJm~ 

JJJJJJJJ 

Men's Section Existing Housing 
Short Tenn Recommendations 

~ 
Adapted from National Clearinghouse For Criminal Justice Planning And Architecture, Hennepin County 
Corrections Plan. 

< i 

Ii 
I 

4.3 Step 3: Develop and Consider Facility Options 

New York State & City Courts 
The Tombs 
Three new units created within existing shell 
Gn.·zen & Partners 

Page 9 

Manhattan House of Detention for Men (The Tombs), New York 

Problem 
Very large and institutional 
facility. No spaces for small 
groups and few activity spaces. 

r 

Proposed Solution 
Gutted interior, removed some 
floors. Designed split-level 
residential areas with single cells 
along perimeter and activity and 
dining areas for small groups, 
plus staff stations, in center. 

~.r '- .r 1-
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Conclusion 

EI Paso County Jail, Texas 

Problem 
Most housing was in dorms, 
each with approximately 26 
beds. 

Intake functions were isolated 
from each other and their 
spaces insufficient. Intake 
population consisted of large 
numbers of low security risk 
people for less than six hours. 

Proposed Solution 
Created residential units with 
about 14 single rooms, 
dayroom/dining room and 
visiting room. 

Relocated booking, holding, and 
medical exam to one location. 
Planned informal intake lounges. 

Guards' Mess 

Counly 
I Ollices 

Medical Slalion 

L Immedial~ !~I .. k~ Lounge fJ 

Supervision SI.tion _________ · __ JII 

From: National Clearinghouse for Criminal Justice Planning ilnd Architecture, EI Paso County Corrections Plan. 

There are many options for correctional facility development. In assessing potential 
solutions to your county's facility needs, consider the range of possibilities before 
deciding on how to proceed. If new construction is anticipated, be sure that plans for 
existing facilities (including, perhaps, decommissioning or demolition) are formulated. 

One "option" deserves special consideration. The next chapter covers the possibility 
of sharing or consolidating facilities with another jurisdiction. 

.! 

4.3 Step 3: Develop and Consider Facility Options 
L£OCN 

Figure 4.3-1: Facility Options Checklist 

Complete this form for each reasonable facility option. 

Option: _________ _ 

Focal Concern 

Building Soundness and Adaptability 

Fire and Life Safety 

Security and Safety 

Separation 

Scale 

Comfort and Humane Conditions 

Appropriate and Adequate Spaces for Programs, Services 

Sanitation 

Efficiency 

Other concernr.-
indicate ___________________ _ 

Ramifications of the Change 

Summary 

Positive Attributes 
of this Option 

---~------

Negative Attributes 
of this Option 

&Jlca 

Page 11 
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American Institute of Architects. 1980 Architecture for Justice Exhibitio~ Di!ec~ory, 
Washington, D.C.: American Institut.e of Architects, 1980. This annual publication Illus
trates and briefly describes selected current designs. 
National Clearinghouse for Criminal justice Planning and Archite~ture: Cellh~u~e 
Renovation Potentials, Clearinghouse Transfer No.8, Urbana, IL: Umv~rslty of illinOIS, 
1976. This and the following two references describe and illustrate possible and actual 
jail renovations. 
National Clearinghouse for Criminal justice Planning and Architecture. Jackson 
County, Kansas City, Missouri: A Model Health Care Unit, Clearinghouse Transfer 
No.3, Urbana, IL: University of Illinois, 1976. . 
National Clearinghouse for Criminal justice Planning and Architecture. St. LOUIS 

County, Clayton, Missouri, Intake Service Center, Clearinghouse Transfer No.6, 
Urbana, IL: University of Illinois, june, 1976. 
National Clearinghouse for Criminal justice Planning and Arc~itecture: E~ Pa~o County 
Cl.m~ctions Plan, Urbana, IL: University of Illinois, 1975. ThiS plan,. similar In scope .to 
the three that follow, includes an analysis of the corrections system, Inmate characteris
tics future population needs, and recommendations. 
Na;ional Clearinghouse for Criminal justice Planning and Architecture. Harris County 
Corrections Plan, Urbana, IL: University of Illinois, (no date). 
National Clearinghouse for Criminal justice Planning and Architecture. Hennepin 
County Corrections Plan, Urbana, IL: University of Illinois, 1977. 
National Clearinghouse for Criminal justice Planning and Architecture. Ocean County 
Corrections Plan, Urbana, IL: University of Illinois, (no date). 

4.4 Step 4: Consider Consolidated Correctional Facilities 
! Page 1 

4 .. 4 Step 4: 
Consider 
Consolidating 
Correctional 
Facilities 

VVho WHI Use 
Thos Chapter 

Facility Consolidation Task Force 

"' 

Primary Users Secondary Users 
Project Manager Advisory Committee 
Planning Team Board of Supervisors 
Facility Consolidation Task Force Affected Agencies and Departments 

If consolidation appears to have some merit, a task force should be formed to study 
the question. It should include representatives of each jurisdiction which might be 
involved, such as county supervisors, city or town council members, and county and/or 
city attorneys. The sheriff or other law enforcement agency representatives may also 
be involved, but, for obvious reasons, representatives of corrections-related agencies 
which might be abolished because of a conso!1dation should not be involved at this 
stage. If consolidation appears likely, care should be taken to coordinate data gathering 
and analy,;is as well as feasibility study efforts between the jurisdictions-you may even 
wish to combine efforts from the outset. 

More and more communities are seriously considering consolidating their correctionai 
facilities. This emerging trend follows closely on the heels of increasing demands to 
upgrade or replace antiquated facilities, more difficulty by smaller communities to hire 
and retain qualified personnel, increasing constitutional requirements for more and 
better services and programs, and significantly higher costs to build and maintain these 
facilities and services. 

This chapter is designed to assist communities conSidering mergers to properly plan 
and implement such syste.ns. Key aspec.ts of this chapter describe the subjects that 
should be examined when studying the feasibility of consolidation, the legal basis for 
joint operation of facilities, financing of consolidated systems, and administering the jail. 

Before examining these subjects, however, let us first define what a consolidated 
correctional facility is and show why some communities use them. In this manner, you 
may be able to assess whether your community should consider consolidating with a 
neighbor(~) for all or part of your correctional facility needs. 
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Types of Consolidated 
Dails 

Figure 4.4-1: 
Possible Compositions of Consolidated Jails 

The Bmpeio.n§ to 
ConsoHdate 

Small, Rural Communities 

=,..., 

The regional, multijurisdictional, multicounty or consolidated jail is "a facility with a 
joint agreement by two or more units of governments to organize, adrninister, and 
operate a jail facility (ies) to be used exclusively by participating governments for all 
pretrial and sentenced inmates." (Price and Newman) 

Within this definition, several types of organizational arrangements are possible. Full 
con~olidation would involve sharing one or more facilities which jointly accommodate 
all detainees. Alternatively, jurisdictions may maintain separate pretrial (or sentenced) 
facilities. The lowest degree of sharing is where one jurisdiction controls all operations 
while accepting certain inmates from another jurisdiction on a fee-for-service basis. 

The range of merger options is quite extensive. You may consider a merger for 
housing a special inmate population group such as females, or to provide a special 
program, such as work release. Or, you may be looking to better utilize a facility that 
is underpopulated or better suited to a different security level than it currently houses. 
The consolidation may involve another community, a city, a county, or another jurisdic
tion in the same community, a city-county, or several city jurisdictions. 

No consolidation 

Complete Consolidation 

Sentenced Only 

Partial Consolidation 

City or County 
Regional Facility 

Ns Facility 

0 • 0 •• 0 
0 •• 
CI • D to 

Key: 0 = Pretrial Inmates 

• = Sentenced Inmates 

City or County 
8'5 Facility 

• 0 

0 

• 
In many cases, communities consider consolidating their facilities either because fund
ing is available from federal or state sources or because day-to-day use is so light that 
a single jurisdiction operating its own facility is uneconomical (Price and Newman). 
Yet, other factors may certainly contribute to a community's decision to consolidate. 

Current mandates from the courts, prisoner rights groups, professional coalitions for 
jail reform, and others call for changes in the design and operation of correctional 
facilities (See Chapter 1.3 on legal issues). Most significant among these mandates are 
the introduction of health care provisions and the requirement to deliver separate 
services to those awaiting trial and those serving sentences. 

The provision of such specialized services is expensive, not only in terms of building 
costs, but in equipment and staffing. To provide them for special populations such as 
maximum security inmates or to isolate male from female or sentenced from pretrial 
inmates in service, program and residential areas further escalates the costs. 

Consider, for example, the problems of a small or rural community whose resources 
are limited and whose inmate population is also small, but varies considerably through
out the year. First, facilities built to comply with regulations are often under-utilized (for 
instance, medical examination rooms). Second, staff for these special functions (medi
cal, counseling, and others) may not be readily available in the area. However, bringing 
in someone to fill such positions is not justified because of limited demand. Third, 
flexibility in the utilization of a particular type of space is limited because of require
ments for housing certain special populations (such as maximum security, female, or 
work-release prisoners). 

Because of problems such as these, the National Advisory Commission on Criminal 
Justice Standards and Goals stated that "A re:r.ionalized service delivery system should 
be developed for service areas that are sparsely populated and include a number of 
cities, towns, or villages. Such a system may be city-county or multi-county in composi-
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4.4 Step 4: Consider Consolidated Correctional Facilities 

Other Conditions Indicating 
Consolidation 

Reasons to Consolidate 

Formally Assess the 
Feasibility pf 
Consolidation 

Page 3 

tion and scope ... " (Standard 9.1.1). Some small jurisdictions have even found that 
?y co.mbining their requirements, a smaller total capacity could serve their needs. Thi~ 
IS mamly due to reduced allowances for peak periods. 

However, a consolidation approach is not limited to small or rural communities nor 
called f~>r only becau:e of increased mandates or fiscal belt-tightening. Other conditions 
may eXI:t that woul~ Influence a community to consider consolidation regardless of size 
or location. These mclude the following: 

" Crises or problems ~for ~xa~~le, ~inancial or manpower shortages, union pres
~ures, char~es ~.f raCial dlSCnmlllatlon or corruption) that raise questions regard
Ing the deSirability and/or ability of the current single-jurisdiction system to meet 
future community needs. 

• The existence of and. confidence in a nearby provider agency, be it a public 
agency or a commuillty resource with services attainable through coordination 
rather than competition. 

" A history of interjurisdictional cooperation which serves as a precedent for 
merger. 

D Desired detachment from local administrative efforts such as the maintenance 
of personnel and payroll, or from the recruiting, training and retraining of person
nel. 

!n .al.I, your community should consider the possibility of consolidating with other 
jundlct!ons for one or more of the following reasons: 

o If consolidation would mitigate conditions which limit or reduce the effective
ness of co~r~ctional ~ervices, such as jurisdictional overlap, disputes, jealousies, 
or competition for either public or private resources. 

o If consolidation would permit a !::roader range and level of programs and services 
than is financially possible through small independent facilities and operations 
(for example, work relea .e, psychiatric care, juvenile detention). 

• If consoli.d~tion woul~ .result in higher quality personnel or services through 
better training, supervision, organization and working conditions. 

" If consolidation wouid tend to reduce per-inmate costs or would result in the 
~rovision of more or better quality programs and facilities for the same dollar 
Invested. 

" If consolidation would mitigate conditions which do not comply with various 
court decisions and applicable statutes. 

Decisions t~ consolidate should be based on careful planning and study, not on a 
general review of needs by local correctional facility administrators. The latter route 
ma~~oo easily le~d to ~ystem fi~ancing.problems such as one jUrisdiction going "bank
rupt from poor fmanclal planillng or discrepancies in expected services and programs 
such as misunderstandings as to what programs or what capacity the consolidated 
facility is either intended or able to provide. 

At the minimum, the task force considering consolidation should: 

• List correctional services which are currently required by applicable statutes or 
court decisions in the area(s) to be served. 

• List additional services which ar.e necessary to comply with your juridiction's 
goals and philosophy. 

• List present deficiencies in the delivery of required correctional services. 

• Analyze the contribution of consolidation to alleviating those deficiencies. 

• Out~ine the possible formal relationships between the participating governmental 
bodies. 

• Invite representatives of the candidate agencies to discuss consolidation plans 
(if they are not already involved). 

o Develop and consider a formal plan before committing the jurisdiction to any 
long-range course of action. 

• 
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locatioll1l 
Figure 4.4-2: 
possible locations For a Facility Shared By Two 
Counties and a City 

© 

fill1lancing a 
Consolidated System 

Admnnsstratoll1g a 
Consolidated Jail 

In some cases, a relatively quick, informal study is sufficient-especially if it is the 
intention to contract on a fee-for-services basis for minimal services. However, a more 
formal study can be beneficial for several other reasons: 

o A formal study can thoroughly assess the benefits and costs of consolidation. 

• If a merger is found to be feasible, the resulting information can be useful in 
promoting implementation, since the documentation offers an objective assess

ment of available alternatives. 
• Such planning also produces baseline data necessary for subsequent monitoring 

and evaluation. 
A formal study should not only include the full data collection and analysis process 

discussed in Handbook Three, but additional information on issues of compatibility 
between jurisdictions and the specific impacts I)f consolidation on other components 
of the criminal justice s)lc;tem in each jurisdiction. l3ecause the data should be collected 
and analyzed in all jurisdictions involved, it is best to coordinate all efforts as early in 
the process as possible, even if a single jurisdiction's independent survey first proposes 

the consolidation option. 
The differences, therefore, between studying the feasibility of any option and that of 

consolidation involve ,coordination between jurisdictions and additional attention to a 
few critical issues. Th'2se issues include facility location, financing, jail administration, 
management and staffing standards and procedures, and the legality of consolidation. 
Each of these issues is briefly addressed in the following sections. 

The location of consolidated facilities can be beneficial or costly to a jurisdiction. 
Benefits might include proximity to better community services (such as health-care or 
work release jobs), qualified personnel (such as psychiatrists), or major components 
of the criminal justice system (such as courts). 

On the other hand, a specific location can cause increased transportation costs and 
times for a remotely located participating jurisdiction. These costs would result from 
issues such as long distances to transport detainees for court appearances and taking 
personnel and equipment away from patrols and other police duties for extended 

periods of time. 
A remote location can also mean inconvenience and added costs to follow-up 

investigations for the jurisdictions as well as for private attorneys, family and friends who 
must travel longer distances for visits. A distant location may also affect community 
attitudes and inmate behavior If accessibility to the facility for visits and services is 

hampered. 
Therefore, consolidation functions best when central sites can be found which are 

relatively close to the population and administrative centers of participating jurisdic-

tions. 

There are two choices for financing consolidated services: pro rata and fee-for-services. 
The pro rata method allocates a predetermined percentage of the annual operating 
budget to each participating jurisdiction. The fee-for-services arrangement entails pay
ment of a pre-established per diem charge to the receiving institution based upon the 

number of inmates housed. 
The pro rata arrangement tends to encourage a fuller regional commitment, while 

participating jurisdictions tend to operate more as consumers in the fee-for-services 
arrangement. However, in California the latter has proven easier to implement. 

Three basic models of jail administration are used in consolidated correctional institu

tions: 
• Administration by the sheriff or chief of police. 

• Administration by civilians. 
.. Either or both of the above with a joint powers board. 

The first model is used by about 75 percent of all jails in the U.S., although a civilian 
jail administrator or director administering with the advice or consent of the joint 
powers board may be more common in a regional arrangement (Price and Newman). 

--
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Management, Staffing and 
Equipment Compatibility 

The legal Basis forr Joint 
Operatioll1l of Facilities 

Comparing the 
Advantages and 
Disadvantages of 
Consolidation 

Facil8ty COtrOsolBdation 
Checklist 

Gen~rally, the j~int powers board consists of elected officials who are responsible 
for policy formulation, budget development, fiscal control, and/or direct jail operation 
~uch boards, especially in pro rata arrangements, can help ensure participating jurisdic~ 
tlons ~ means ~f contro~. In general, they help maintain the necessary coordination and 
on-goln~ working relationship between juridictions. The director, in most cases, is 
res.ponslble for day-to-day operations and, though advised or directed by the board is 
ultimately responsible to a sheriff. It is possible, however, to operate the jail d;~e~tly 
through the sheriff without a director. 
. Regardless of the administrative structure chosen, it will probably alter the organiza

tional structure .of all or some of the correctional agencies in each jurisdiction. This 
means changes In the power and authority of some individuals, perhaps even their jobs. 
T~eref?re, slJc.h ."turf" issues must be handled with sensitivity and prudence to avoid 
alienating palrtlclpants and to ensure fair allocation of control. 

The c~rrent com~atibility or the cost to make compatible records, procedures, salaries, 
benefits, and equipment (from radios to word processors) are important considerations 
whe~ assess!n~ the feasil)ility of consolidation. Varying management procedures may 
require retraining of staff. You may have to balance salary and benefit differences if staff 
are merged from several locations. Equipment for basic operations communications 
personnel and offices may be needed, may need to be made intera~tive, or may need 
to be salvaged. 

Th~ .conso~idation of correctional facilities is aided in California because state legislation 
faCIlitates Int:r1ocal cooperation agreements (Advisory Commission on Intergovern
mental Relations). Thus, consolidation must be sanctioned only at the local level by 
ordinance, resolution or local referendum. 

?rdinances or ~es~lutions are the simpler and more common approach, requiring 
~ctlon only by legislative councils (Board of Supervisors or City Council) of participat
Ing loc.al g.overnments. Usually such ordinances or resolutions articulate the need for 
consoll~atlon and serve to offically approve a previously negotiated contract. 

The time-consuming local referendum is lw-passed by this approach and the action 
~an generally be revoked easily if the arrangement proves unsatisfactory. Public hear
I~gs are r~comm~nded ~efore such action occurs to air and resolve conflict or opposi
tion, particularly In relation to location. 

T.he. use of a re!~rendum to. mandate consolidation is a much more involved process 
-sll:T1Ilar to a ~ol.'tlcal campaign. Usually passage of a referendum requires affirmation 
by either a majority of all voters or a majority of all voters in each participating locality. 

~h~ adv~ntages and disadvantages of consolidating correctional systems must be con
Sidered m order to make an informed decision. Essentially, the test is to compare a 
proposed consolidated system to another system-consolidated or not. 

One such method of comparison is the cost-benefit analysis. Compare the ratio of 
costs .to benefits ~or one option to the ratios for other options. The objective is for 
~e~eflts to outw~lg.~ costs as much as possible. A cost/benefit ratio greater than one 
mdlcates the feaSibility of an option. Values less than one can also be used to compare 
the effectiveness of options. 

A final decisi?n should not be based solely on a cost-benefit analysis. While many 
cos~s and benefits are clear (construction, operations, and so forth), others are not so 
e~slly assesse.d: For ex~mple, how do you assess the costs of a family traveling a long 
distance to VISit a detainee? To the extent that such intangible costs and benefits are 
~stimated, t~e analysis becomes more sophisticated, but potentially less objective. Thus, 
Judgement IS needed to interpret the value of intangibles. 

The following checklist summarizes the issues which should be considered in assessing 
the consolidation option. 

, 
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Figure 4.4-3: Consolidation Checklist 

Summary and 
Conclusion 

'~7 •• 

Impact on Jurisdictions and the Justice System? 

• Time and transportation costs to the system, staff and visitors. 
• Re-use of vacated facilities. 
• Access to community services and programs. 
• Availability of qualified personnel. 

How Will the Consolidation Be Financed? 

• Availability of outside funds. 
• Type of financing (fee-for-services, pro rata). 
• Type of service to be bought or sold. 
• Control over or through financing (by participating jurisdictions). 

How Will the Consolidated Jail Be Administered? 

• Type of administration. 
• Degree of participation/control by each jurisdiction. 
• Effects on power and authority-"turf." 

Compatibility of Systems Being Merged? 

• Job classifications and descriptions. 
• Salaries, benefits, etc. 
• Record keeping. 
• Training, manuals, etc. 

Compatibility of Equipmentl 

• Operations equipment <Cameras, fingerprinting kits, medical). 
• Vehicles. 
• Communications equipment (radios, teletype). 
• Personal equipment (uniforms, leathers). 
• Office equipment (furniture, typewriters, reproduction). 

Public and Political Acceptability? 

• Current relationships between jurisdictions. 
• Attitudes about correctional services. 
• ..A.~;iudes about consolidation. 
• Elected officials. 
• Sheriff, Chief of Police, corrections administrators. 
• Press and media. 
• Community groups. 
• Prisoners and families 

Correctional facility consolidation is not a cure-all for correctional problems. Consolida
tion, however, may represent a viable option which warrants your consideration if it 
can do the following: 

" Improve the overall effectiveness of correctional services. 

• Permit more or better quality programs. 

• Provide better quality personnel. 

• Reduce cost per inmate. 

Regardless of the type of consolidation, formally plan and study the feasibility of such 
a move. The study must involve all the jurisdictions considering participation to properly 
assess the needs, commitments, and resources of each. 

Dnce the study is completed and alternatives are explored, the contract or agreement 
should be negotiated and ratification sought in the local juridictions. Negotiations 

..... 
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The cost analysis will be one of the most crucial parts of the feasibility study since it 
wili delineate the relative affordability of various alternative project options. 

Several cost categories need to be understood and estimated during jail planning: 
o First costs; or project costs, including construction. 
o Operating costs: recurrent costs associated with running the facility. 
• Life cycle costs: first costs plus operating costs, considered over the economic 

life of the building. 

$ $$$$$$$$$$ 
First Costs Operating Costs Future 

To properly compa!~-first costs with operating costs of a proposed correctional 
facility, it is necessary to consider life cycle costs over about 30 year£, 

These types of costs are discussed in detail in Chapter 1.4. This chapter tells how to 
estimate and limit the three types of costs for your project. 
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lHIow to Est8maie FUlrst 
Costs 

u " 

=. 

First costs for corrections facilities vary considerably, depending on the.required se~~
't I v I the cost of building in different regions within the state, the size or capac I y 

rlf ~h: f:~ility the kinds of building systems and finishes used, and the type of construc) 
~ el fr~me re-fabricated, concrete block, poured in place or pre-cast co~crete tl~~ ~~~:r variabl!. In addition, the date of bidding and construction will determine the 
:mount of inflation over costs specified in this chapter. . .. 

Several regularly published construction cost estimates for vanous facility htypes re 
v ilable from companies serving the construction industry (for example, t e Do ge 
~ ~Iding Index) These provide a valuable source of information about per square foot 
c~~struction co'sts for comparable facilities and allow you to adapt the costs to your 
region and date of construction.. " . d h 

A five step formula for estimating the first costs of a new facility IS presente. ere. 

l' Determine Current Per Square Foot Construction Costs. ~~terml~e the ~~~~nt' construction cost per square foot for this type of corre~tio~al faCII~ty. T.hls may 
be done by surveying other recent local projects an.d then adJ~stlng for inflation to a 
current cost or by consulting an estimating publication or service. 

Current per square foot (SF) construction cost = $ per SF. 

St 2' Record the Total Gross Area of the Facility. Record the total gross a~ea of 
th:~a~ility as determined in Chapter 3.1. If a detailed estimate of space needs ~s.~ot 
available, you may estimate from 350 to 450 square feet per inmate bed for a roug I ea 
of space for a detention facility. 

Total facility area (gross square feet) gross SF. 
(Or number of beds (capacity) ___ (times) about 400 SF/bed = ___ gross 

~:~~ 3: Calculale Cunenl Tolal Con,lm";on Co,l. Mull;ply the co", po< ,~ua", fool 
b the ~ize in square feet to determine the current construction cost (CCC . 

y - SF ($) (times) total area Current construction cost (CCC) = cost pE:r 
___ (SF} =$ . . .. 
Step 4' Adjust Construction Cost for Inflation. To gain a more realistiC plctu~e of the 
likel ~onstruction cost of your jail when it goes out to bid, the construction cost 
esti~ate must be adjusted to include inflation. This has run .from.l to 1.5 percent p~r 
month in recent years. Since the construction contractor Will estimate costs ~ver t e 
period of construction, identify the number of months from the time of the estimate to 
the mid-point of construction. 

Months to mid-raint of construction = ___ months. 

Assumed inf!?,tion rate = % per month. 

h } . fl t' t %/mo. (times) 100 Inflation factor = mont s (times In a Ion ra e ___ _ 

:flated construction cost (ICC) = inflation factor 1. __ (times) current construction 

cost (CCC) $ = $ . . dd' . 
Step 5: Calculate Total First Costs. Total first costs include the follOWing In a Itlon 
to contruction: . 

Professional fees ra.nging from 6 to 8.5 percent of construction. 

: Testing and expe~ses including printing documents and advertising bids. About 
1 to 1.5 percent 

o Furnishings and moveable equipment. Depending on how much and what qual
ity about 8 to 15 percent. 

o Administrative costs (project representative, legal, accounting.), abo~t 1 perce~t. 
(These may be absorbed as genera! overhead rather than being assigned to t e 
project.) 

• Site acquisition. Depends on actual cost. . 

• Site development including parking, landscaping, lights, fence~, an~ slgna~e. 
Ranges from 5 to 15 percent or more, depending on slopes, SOils an num er 
of cars. 

4.5 Step 5: Calculate Construction and Operating Costs 
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Correctional facility 
Construction Cost Estimation: 
An Example 

Strategies for Limiting First 
Costs 

o Contingency. Allow 5 to 15 percent, depending on how far planning and design 
have progressed and how many unknowns can be identified (the further the 
progress, the lower the contingency allowance). 

(Note: these percentages are adapted from Pena, 1977.) 

To develop the total first cost of the project, assumptions are made about the range 
of each of these line items and all except site acquisition are multiplied times the inflated 
construction cost (ICC). This process is illustrated in the example which follows. 

This example of the use of the construction cost formula is developed for a county 
which is about to start architectural design on a 300 bed jail. The site is county-owned 
land that is essentially flat and has all needed utilities. 

Step 1. Look up cost per SF = $125 per SF .( from Dodge Index for the county's region). 

Step 2. Estimate facility size (from Chapter 4.1) = 120,000 gross SF (about 400 square 
feet per bed). 

Step 3. Calculate current construction cost. $125 per square foot (times) 120,000 square 
feet = $15,000,000 current construction cost. 

Step 4. Adjust construction cost for inflation. Assume construction will start in 12 
months and last 36 months (mid-point of construction is 24 months from now). Assume 
1 percent per month inflation. Inflation factor = 24 months (times) 1 percent (times) 
100 = 1.24. Multiply current construction cost (times) 1.24 to obtain inflated construc
tion cost= $18,600,000. 

Step 5. Add other first costs: 

Professional fees (7%): $1,302,000. 

Testing and expenses (1%): $186,000. 

Furnishings and movable equipment (8%): $1,488,000. 
Administrative costs (0.2%): $37,000. 

Site acquisition (no cost): $000. 
Site development: 

Parking (80 cars on grade at $1,000 each): $80,000. 
Other (2%): $372,000. 

Contingency (10%): $1,860,030. 

Total added costs: $5,325,000. 

TOTAL FIRST COSTS: $23,925,030. 

The results is a rather high total per bed cost of $79,750 at the assumed future date 
(if all the contingency is used). 

This kind of estimate is, of course, very rough and must be refined when the precise 
facility size, site and type of construcHon are known. It will, however, allow planners 
to develop an early cost figure to help determine feasibility and to compare alternatives. 
At a later stage, detailed "take offs" will be done from the plans to develop a more 
accUlate estimate. It is important to remember, however, that the actual cost will only 
be known when you receive a firm bid for construction and a contractor commits to 
that price. And even then, the final cost is subject to changes during construction. 

If you wish to limit or reduce first costs, it makes sense to focus attention upon the 
components that contribute the most to those costs. These components will reflect the 
most significant differences when adjusted up or down. 

Probably the most obvious potential way to cut costs is to reduce the capacity of the 
facility. We stated in Chapter 1.4 that per bed first costs are currently as high as $60,000. 
While each eliminated bed will not necessarily save this amount, the reduction can be 
substantial. This is because when subtracting a single cell, you achieve only a "mar
ginal" reduction in cost-less than its full proportion of the total llrst cost-because 
taking out one cell will not allow proportionate reduction of shared systems and spaces. 
Thus, the first cost to build one more or less cell or room will be less than the overall 
per bed cost. If a number of cells are removed, reduction m.flY indeed become propor
tional. 

;:;::;;, 
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lHIow to \E§timate 
Operating Co§t§ 

Method One: Estimate Single 
Year Operating Costs 

Another area for scrutiny is the overall provision of space and facilities. The figure 
of 350 to 450 square feet per bed is merely a rule of thumb. Some savings may be 
affected by reducing areas other than the residential space (such as administrative or 
program areas) or designing areas so that they serve dual purposes. Further reductions 
in first costs may be realized by any of the following strategies: 

o Reduce security provisions for inmates who do not require them. (Special glaz-
ing, hardware and fixtures are very expensive.) 

o Reduce dependency upon expensive mechanic«1 and electrical systems. 
o Utilize readily available building materials to avoid costs of transport and delays. 

o Choose an easily buildable site requiring minimal site work. 
o Reduce associated costs of interest and inflation during construction by using a 

"fast track" or phased construction process which may shorten time to comple-

tion. 
Most important with any of these strategies is the ability to identify problems and 

solutions as early as possible. Possible costly delays may be avoided if a problem is 
identified before it takes its toll. The use of preliminar/ cost estimates, critical path 
scheduling methods, testing of materials, and gauging of the project against established 
standards for size or costs may help identify problems before they delay the project. 

In the early planning stages, operating cost estimates are even rougher than those for 
first costs. More accurate estimates can not be determined until mHnbers of staff, types 
of ~ervlo~s, and many other factors are known. It is possible, however, to derive a 
"guesstimate" of the cost of operating the facility. To do this, you willl1eed the following 

kinds of information: 
o Average Annual Corrections Personnel Costs. A survey sponsored by the 

National Institute of Corrections (Center For Justice Planning, 1960) found a 
national average of $17,492 salary and $2,045 fringe benefits ('12% of salary), 
for a total of $19,537. Personnel costs accounted for about 70% of operating 
costs. Since these costs vary among counties, calculate your county) current 
average personnel costs for jail staff. 

o Future Staffing and Bed Capacity Estimates .These may be taken from the 
estimates done in Chapter 3.6. National survey figures showed an overall average 
of one staff position per 1.98 inmates (or one security staff position per 3.11 
inmates). On a per bed basis, the survey found an average staff cost of about 

$28.00 per day. 
a Annual Inmate Support Cost Per Bed. This includes the cost of food, laundry, 

medical care, and so forth. Survey results showed an average cost of about $4.00 
per day for each bed (times 365 days equals $1,460 annual cost per bed). Thus, 
inmate support costs accounted for about 10% of 0perating costs. 

o Annual Plant Maintenance and Operations Costs Per Bed. These averaged 
about $8.00 per day per inmate. Multiplying them times 365 derives an annual 
cost of $2,920 per bed. This accounts for about 20% of operating costs. 

Total operating costs were found to be in the range of $40.00 per bed per day. The 
following sections show you how to make a more accurate projection of operating costs 
in either of two ways. Method One develops operating costs for a single year, while 
Method Two estimates the total operating cost of the facility over its life. 

This method uses staffing and bed capacity estimates for the projected year ("n") of 
the analysis to determine estimated operating costs for that year. The formula involves 
determining the costs for future operations in current dollars (Task 1) and then adjusting 
that figure for inflation (Task 2). 

4.5 Step 5: Calculate Construction and Operating Costs ....... 

Method Two: E.stimate Total 
Period Operating Costs 

.= 

Tas\( 1: Project Operating Costs in Current Dollars 
Current dollar operating costs for year "n" 
(equals) 

Page 5 

Staff costs (number of staff projected for year "n" times current average personnel costs 
per staff) 
(plus) 

~nmate support costs (bed capacity for year lin" times current average annual per bed 
Inmate support costs) 
(plus} 

Maintenance and utility costs (bed capacity fN year "n" times current average annual 
per bed maintenance and utility costs). 

Tas\( 2: Adjust Operating Costs for Inflation 

Select an estimated annual inflation rate from now until the projection year ("i" per
cent) and use the following formula to adjust estimated operating costs for inflation. 

Inflated operating costs for year "n" 
(equals) 

Current dollar estimated operating costs 
(times) 

The sum of (1 plus "i") to the "n"th power. 

Exam~le of Task 2. Assuming estimated current dollar operating costs at the 
twentieth year of $250,000 and an average 6% annual inflation rate, inflated operat
ing costs at the 20th year are calculated as follows: 
Inflated 20th Year Operating Costs 
(equals) 

$250,000 times (1.06) to the 20th power, or 

$801,783 

This method uses average staffing and bed capacity estimates for the period of the 
analysis to determine total estimated operating costs over that period. The formula 
involves projecting the average number of staff and bed capacity (Task 1 ), determining 
the average annual cost of future operations in current dollars (Task 2) and projecting 
an inflated total operating cost for the period (Task 3~. 

Tas\( 1: Develop Average Staffing and Bed Capacity Estimates 
Example: Begin with 40 staff and 125 beds. Project that with steady growth in 30 
years there will be 80 staff and 250 beds. 

Average number of staff = 40 plus 80 divided by 2 = 60 
Average Bed Capacity = 125 plus 250 divided by 2 = 188 

Tas\( 2: Calculate the Average Annual Dperating Cost in Current Dollars 
First,. multiply average number of staff times average annual personnel cost. Then, 
mu:t~pIY average bed capa~ity. times annual prisoner support cost per bed. Finally, 
mutlply average bed capacity times annual plant maintenance and utility cost per bed. 
The sum of these three figures is the average annual operating cost In current dollars. 

Task 3: Compute Total Inflated Operating Costs 
To compute the total inflated operating costs over the period under consideration, use 
the following formula, where lin" is the total number of years in the period and "i" is 
the assumed average annual inflation rate. 
Total inflated operating costs 
(equals) 

Average annual operating cost 
(times) 

[(1 plus i%) to the nth power] (minus) 1 
(divided by) i% 
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Strrategies for limiting 
Operating Costs 

How ito Estimate Life 
Cyde Costs 

Example: Assume an average annual operating cost of $250,000 with an average 
of 6% annual inflation for a 30 year life cycle. 

Total inflated operating costs = 

$250,000 
(times) 
[(1 plus 6%) to the 30th power] (minus) 1 

(divided by) 6% 

or 
$250,00 (times) [1.06 to the 30th power (minus 1)] (divided by) .06 

(equals) 
$250,000 times 79.06 

or 
$19,760,000 

This figure represents the total 30 year operating cost at a compound annual 

inflation rate of 6%. 

Suggestions for limiting operating costs include the following; 
" Reduce overall space constructed, thus limiting the building area that must be 

staffed, heated, lit and maintained. 
o Design buildings that are efficient to staff. 
• Design buildings that are energy efficient (perhaps exploring alternative energy 

sources or solar applications) thus reducing dependency upon expensive fuel 

sources. 
o Utilize mechanical systems that are low in maintenance and repair costs (for 

example, passive rather than active solar). 
o Use of quality building materials which will last longer. 

To compare the savings in operating costs to costs or savings in first costs, both must 
be considered on an annual basis over the life of the building. This comparison is 

discussed in the next section. 

Life cycle costing ~;an provide information in two important areas. First, it can give an 
economic assessment of design and program alternatives. It provides a means for 
choosing among various program and facility options by measuring costs of operation 
and ownership. Second, it can give an overview of those costs on an annual basis. This 
may be used as a budgeting and operating tool by corrections and fiscal personnel. 

Detailed life cycle costing may be performed by your county or its consultants during 
facility design. You can, however, use a simplified life cycle cost analysis to compare 
the effects of alternative building and program strategies. 

To examine life cycle costs for various options, you must first calculate total life cycle 
operating costs for each option using Method Two (above). To these will be added 
estimated first costs of construction for each building type included in the options. If 
funds are to be borrowed for first costs, financing charges must also be added (this is 

not shown here). 
Example: Assuming per bed costs of $50,000 for detention space and per square 
foot costs of $50/SF for program and office space, examine the relative costs of 
a 250 bed jail versus a 150 bed jail supplemented by programs for 100 people. 

-== 

4.5 Step' 5: Calculate Construction and Op~rating Costs 

Figure 4.5-2: Example Ilf Life Cycle Cost Comparison 

Summary and 
Conclusion 

References 

250 Bed Jail 

First Cost Estimates (build jail and/or program $12,500,000 
space) 

Total Operating Costs (30 years) 125,000,000 

Total Life Cycle Cost (30 yrs) 137,500,000 

(divided by 30 -) Equivalent Uniform Annual Cost 4,583,333 
(30 Years) 

~-~~-~------

150 Bed Jail (J) 
100 Person 

Programs (P) 
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$7,500,000 (j) 
500,000 (P) 

75,000,000 (J) 

25,000,000 (P) 

108,000,000 

3,600,000 

It is easy to see t~at t~e costs of building and operating jails are quite high. Your county 
sho~l? have ~ firm Idea of what type of financial commitment it is making when 
deCiding to bUild-and operate-a new facility. By using the estimating methods includ
ed here, you can develop your own estimate and decide if you need to reduce or can 
expand your plans. The methods for cost reduction will give you more tools to use in 
limiting the size of your fiscal commitment. 

T.he next chapter will help you explore potential funding sources to finance your 
project. 

Center for Justice Planning. Costs of a New County Jail: Pay Now and Pay later 
Champaign, IL, 1980. ' 

McGraw-Hili Information Systems C(;:ilipany. Dodge Digest of Building Costs and 
Specifications, New York: McGraw-Hili, 1981. 
National Council on Crime and Delinquency. Prisons: The Price We Pay, Hacker,5ack, 
N.J., 1977. 
National Moratorium on Prison Construction. Jail and Prison Costs Washington DC 
1975. ' , .. , 

Pena, William M. Problem Seeking, An Architectural Programming Primer Boston 
MA: Cahners Books International, Inc., 1977. ' , 

For additional references, see Chapter 1.4. 
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Funding Sources 
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Since funding is such an important issue, the county should seriously consider forming 
a Funding Task Force made up of individuals within county government who have 
backgrounds in finance or politics and community support, The county administrator, 
tax collector, treasurer ann county counsel as well as a member of the Board of 
Supervisors and Advisory Committee should be considered for inclusion. A Commu
nity Relation!> Task Force may also be formed if the Advisory Committee feels that 
your county will need one. 

Now that you are aware of thl;! high costs which may be involved in building and 
operating a jail, this chapter looks at possible funding sources. Tight budgets and high 
costs are stimulating counties to search for innovative approaches, some of which are 
described here. Information about other approaches, which may develop over time, 
can be obtained through the Board of Corrections or the County Supervisors' Associa
tion. 

There is a range of possible approaches to funding the renovation or construction of 
county correctional facilities. Of course, sources may be used singly or in combination. 
This section reviews traditional and innovative sources while a later section reviews 
special programs of the state and federal governments for jail or justice facility construc
tion. 

One funding source is the county general fund capital improvement budget The origins 
of these funds traditionally have been property taxes, fees, and others. Some counties 

, may have set aside funds which are-or could be made-available for jail construction. 
However, due to the effects of voter initiatives to limit county taxing abilities and 
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Revenue Sharing 

Special Reserves 

Bonds 

Tax Anticipation Notes 

Private Funds 

Possible Sources of 
Special Grants 

increased pressures on county budgets from inflation, few California counties will find 
the capital improvement budget a practical alternative. 

Revenue sharing involves direct grants to the county from. the federal governm~nt. 
Amounts a.re based on county population. While revenue sharl~g ~an be used for cap~t~1 
construction, funds available from this source have been shrlnkmg. Further~ore, Jail 
construction must compete with many other uses such as schools, community bas~d 
organizations and daily operation of county government. Jail construction could require 
two to three 'years' worth of the total revenue sharing funds available to the county. 

Two types of special reserves may be available to counties. 

Accumulated Capital Outlay (ACO). Some countie~ have ~CO funds ac
cumulated through special tax rates, which were established Prior to voter ap
proval of recent tax limitation initiatives. Si~ce these still c.ollect funds (at greatly 
reduced rates), they might contribute a relatively small portion of the funds needed 
for jail construction. . .. 
Insurance Revenues. Many counties are presently self-insured for general liability 
and/or workers' compensation. As reserves grow, it may be possible for t.hese 
insurance funds to "loan" money to the county building fund.' much as prlv~te 
insurance companies invest premiums. Caution must be exercised that po.tentl~1 
claims are covered and that sources for paying back the insurance fund are Identi
fied. 

Bonds mayor may not provide a feasible funding option for jail construction. Wh!le f~w 
counties have general fund monies available to retire long-term general obligation 
bonds, revenue bonds may be a useful approach. Interest rates o~ these ~on~s vary 
according to prevailing market forces and the county's credit ratmg (which m t~rn 
depends on its demonstrated ability to generate revenu~s to cover t~e bonds). Counties 
utilize underwriters to issue revenue bonds. Since the fmal market mterest rate must be 
negotiated with the underwriter, it is best to contact several and choose one who has 
established success in this field. 

Individual counties may wish to seek special legislation to help generate revenues 
with which to pay these bonds. This approach has already been used by at least two 
California counties to fund courthouse construction (see Section 68073.1 of the Govern
ment Code) and may be broadened to include ail counties. 

These are short-term notes which may be available to counties which anticipate an 
increased tax base in the near future (for example from population gr0:wth). While they 
generally have a higher interest rate than municipal bonds~ coun~les may find tax 
anticipation notes useful to fund portions of the jail construction project, such as land 
acquisition or architectural and engineering fees. 

Private lending institutions (or other non-governlll~nt agencies) can fjfi~nce. c~~nty 
construction projects through loans or lease-purchase agreements .. High mho. est, 
however, would make the total, long-term cost of facilities financed in thiS manner very 
expensive. 

Because of concern with the counties' ability to fund adequate .correcti~nal faciliti~s, 
the California Legislature and/or the U.S. Congress may from time to time authOrize 
grant funds for jail or justice facility construction. Should such programs be ~nacted, 
counties can expect to receive detailed information from the Board of Corrections and 
the County Supervisors' Association. . 

Several programs are currently under consideration which could make conSiderable 
funds available to California counties. 
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Selling the Project 

References 

': Page 3 

= 
In 1980, the California Legislature passed Assembly Bill 3245 which the Governor signed 
into law. This law amended the Penal Code (adding section 6029.1) and created the 
County Jail Capital Expenditure Fund. It also authorized an appropriation of $40 million 
to assist counties in financing needed construction or improvements to jail facilities. 
Funding policies, procedures and criteria are established by the Board of Corrections. 

At the time of writing, there are no federal grant programs to assist counties in financing 
jail construction. However, you may find funds available for specific portions of the jail 
by consulting the most recent amendments to the Catalog of Federal Domestic 
Assistance published by the Office of Management and the Budget. 

There are no easy answers about how to fund jail construction. While some current and 
innovative possibilities are outlined here, these programs mayor may not offer realistic 
approaches for your county. By the same me:asure, new ideas or programs may surface 
at any time; you may even develop them in your county. When you start your research 
into funding options, check with the Board of Corrections for an up-date on current 
possibilities. 

Most importantly, your county must plan for the continuing provision of adequate 
funds to staff and operate the jail during and after this construction project. 

While the professionals and citizens involved in the needs assessment and planning will 
understand and support the project, you may need to convince the rest of the commu
nity. This is particularly true when difficult funding or locational decisions are faced by 
the sheriff, the supervisors or, especially, in a bond issue election. 

Here, the early involvement of community groups, special interest groups and the 
media should payoff. Where any difficulties of acceptance and support are anticipated, 
a Community Relations Task Force and campaign should be organized. The follOWing 
considerations may be of help. 

.. Refer to the chapters on participation, problem identification and action planning 
(Chapters 2.1,2.2 and 2.4) for general organizational information. 

e Analyze the problem you are facing. Where is support? Where is resistance or 
opposition? 

" What resources (people, organizations, media, events) can you mobilize for 
support? For example, would your cause be helped by articles in the newspaper 
or on TV? What about visits to the jai! for various groups or the general public? 

.. Are there recent examples of successful campaigns or bond issues in your county 
(or close by)? If so, learn how they were organized and see if their techniques 
or approaches can be adapted to your situation. 

Many counties have found that technically sound planning in and of itself does not 
provide adequate community support to allow resolution of politically difficult site 
selection or funding issues. Opening your county's planning process to community 
participation and mounting a concerted and well-organized community relations cam
paign can make the difference in achieving your new facility. 

Office of Management and the Budget. Catalog of Federal Domestic Assistance, 
Washington, D.C.: USGPO, published annually. 

Pitfalls in Issuing Municipal Bonds from Moody Investors Service, 99 Church Street, 
New York, NY 10007, 1980. 

Resources in Review from Municipal Finance Officers' Association, 1750 K Street, 
N.W., Washington, D.C. <Telephone: 202-466-2014), published bi-monthly. 

State Financial Management Resources Guide from Council of State-Community 
Affairs, 444 N. Capitol Street, Washington, D.C. 20001 (Telephone 202-624-5850, pub
lished annually. 

. 
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This chapter concludes Handbook Four by summarizing all of the considerations which 
lead to a conclusion as to whether or not a renovation or construction project is needed 
and, if it is needed, which is the most feasible option for your county to pursue. 

The assessment of the feasibility of various building options will be organized by the 
project manager who will focus the results of the work of a variety of Planning Team 
members or task forces. The results of this effort will be a "Feasibility Study" presented 
to the Advisory Committee for review and to the Board of Supervisors for a final 
determination about whether or not to proceed. 

The following sections provide space in which to review and summarize the various 
factors which will contribute to the choice among options. 

What is the total number of jail beds which the county will require now and over the 
planning period? Refer to "Step 1: Establish the Need For Facilities" (Chapter 4.1) or 
back to "Step 6: Convert Projections to Capacity and Program Needs" (Chapter 3.6). 
You may wish to complete separate charts for male and female inmates. 

When considering planning targets, be aware that renovated or new facilities which 
are planned now will not be on line for two to five years. 
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Figure 4.7-1: Total Required Capacity 

High Security 

Unsentenced 

Sentenced 

lower Security 

Unsentenced 

Sentenced 

Work Furlough 

Medical Service 

Mental Health 

TOTAL BEDS: 

In 1 In 2 In 3 In 4 In 5 
Now Year Years Years Years Years 

19( ) 19( ) 19( ) 19( ) 19( ) 19( ) 

In 6 
Years 

19( ) 

In 7 
Years 

19( ) 

In B 
Years 

19( ) 

In 9 
Years 
19( ) 

In 10 
Years 
19( ) 

In 15 
Years 

19( ) 

In 20 
Years 

20( ) 

How Much Additional 
Capacity is Needed? 

For each of the projected years, show how much current f(lcility(ies)-either lias is" 
or renovated-can contribute toward meeting the capacity needs and determine how 
many more beds you need to meet projections. As for total capacity requirements, you 
may wish to complete this chart separately for males and females. (Refer to Chapters 
3.6 and 4.3.) 

Figure 4.7-2: Additional Capacity Needed 

High Security 

Unsentenced 

Sentenced 

lower Security 

Unsentenced 

Sentenced 

Work furlollgh 

Medical Service 

Mental Health 

TOTAL BEDS: 

Provo Needed In 1 In 2 In 3 In 4 !n 5 In 6 In 7 In B In 9 In 10 In 15 In 20 
Now Now Year Years Years Years Years Years Years Years Years Years Years Years 

19( ) 19( ) 19( ) 19( ) 19( ) 19( ) 19( ) 19( ) 19( ) 19( ) 19( ) 19( ) 19( ) 20( ) 
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4.7 Step 7: Select the Most Feasible Option 
: 

Options for Facility 
Development 

Figure 4.7-3: Facility Development Options 
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Revie~ the( sig~!fica.n.t OPtio~s you came up with for varied facility development ap
p.roac es . se~ FaCIlity C?ptlons", Chapter 3.3) and list them below. Include the re
gIonal optIon If you c.onslder it. List below four or more of the desirable options in 
order ~f ~reference wIth what you consider to be the best one first. Since options ";'ay 
meet ot short and long-term requirements, you may wish to explore these separately. 

Option 
Descriplion 

OPTION 1: 

OPTION 2: 

OPTION 3: 

OPTIOINN"44;-: ---------------------

Etc. 
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first and Operating 
Costs of Various 
Options 

Figure 4.7-4: Cost of Facility Options 

aa t 

Use the techniques presented in Chapter 4.5 to calculate the first (project) and operat
ing costs of the options under consideration. Enter the results below. 

First Operating 

Option 
Cost ($) Cost ($/yr) 

OPTION t: $ $ 

OPTION 2: 
$ $ 

OPTION 3: 
$ $ 

OPTION 4: 
$ $ 

Etc. $ $ 

(Note: Should consider options for various time projection periods.) 
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4.7 Step 7: Select the Most Feasible Option 

Costs and Benefits of 
Options 

rlSure 4.7-5: Non-Economic Costs ;lOd Benefits 

Page 5 
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Now that the costs of each option are established, what are the benefits? While the 
economic be.nefits will probably appear in the assessment of costs, what are the other, 
non-economic costs and benefits? These may include such issues as the length of time 
required for implementation, the resulting quality of facilities, the effectiveness of the 
programs to be offered, the degree of operational disruption, convenience or accepta
bility to the public, and so forth. List the major non-economic costs and benefits in the 
chart below. 

Option Costs Benefits 

OPTION 1: 

OPTION 2: 

OPTiON 3: 

OPTION 4: 

Etc. 

Once you have listed these costs and benefits, review with the Planning Team the 
feasibility ~nalysis as developed to this point. Discuss the needs and the merits of each 
option. Take the results of this discussion to the Advisory Committee and select the 
option that appears to provide the best solution for your county, subject to funding 
considerations. 

------.--~ 
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Explore the funding sources listed in Chapter 4.6 to determine which, if any, of the 
desirable options your county can afford. If necessary, begin budgeting the planning and 
construction costs tha~ will be involved. To determine if funds are available from certain 
sources, it may be necessary to prepare and submit grant applications. The availability 
of funds may have a considerable effect on which of the options is chosen. 

At the conclusion of the feasibility review, the Plan;,ing Team should have a clear idea 
of which approach will accommodate your county's projected capacity and needed 
programs. The final selection should be developed with the Advisory Committee and 
ratified by the Board of Supeivisors. 

If the most desired option is not achievable, consider scaled down or phased ap
proaches. In addition, alternative programs that were rejected initially may well be more 
attractive:n light 0f the cost analyses. If that is the case, it may be necessary to "recycle" 
the capacity projections done in Chapters 3.5 and 3.6, reconsidering the use of various 
alternatives to incarceration. 

If the project proves to be viable, your county will move 011 to Handbook Five as 
you become involved in the facility development process. 
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5.0 Introduction to Handbook Five 

5.1 The Correctional Facility Development Process 

5.2 Correctional Facility Programming 

5.3 Site Analysis, Selection and Planning 

5.4 On-going Project Management 
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Handbook Five presents material intended for counties who have determined that they 
need to-and can-renovate or construct new jail facilities. Thus, Handbook Five 
covers the following topics: 

.. The facility de'!lelopment process: what steps you will go through, who will 
do what, and what the results will be as you work toward developing a building 
project (Chapter 5.1 ), 

o Facility programming: determining detailed functional and architectural re
quirements for design (Chapter 5.2), 

o The site analysis process: analyzing and selecting a building site (if you don't 
already have one) and planning for its development (Chapter 5.3), 

o On-going project management: continuing corrections system and facility 
monitoring, planning and management functions (Chapter 5.4). 

Reprinted from Psychology Today magazine @ 1976, Ziff-Davis Publishing Company. 
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The participatory planning structure that has been working from the beginning ~ill 
continue to operate. The project manager will coordinate th~se steps and the Plannmg 
Team will consider information and formulate recommendatIOns to the Board of Super

. ors The Board will offer input and review of policy matters and approval ~f costs, 
~~~di~g, and contractual actions. The Advisory Committee will continue to review and 

offer input at each step. h ·ff d 
As the project moves closer to reality, the co~tinued inv?lvement of the s en ~n 

corrections staff becomes ever more important m order to msure that the pr~duct IS a 
facility they can live with for years to come. Specific task forces, dr~wn mamly from 
corrections staff, will carry out facility programming and c~nduct site a~d, p:rhaps, 
architect selection. One of the task forces, to be formed dun.ng ~onstructlon ~III be a 
transition team. It will be responsible for planning and coord mating the move mto the 

new facility. 

TUMBLEWEEDS by Tom K. Ryan @ United Features Syndicate Courtesy of Field Newspaper Syndicate 
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5.1 The Correctional Facility Development Process 

The 
Correctional Facility 
Development 
Process 

Who Will Use 
This Chapter 

FadlLy Deveiopment Process 
Chart 

m 

Primary Users 
Project Manager 
Planning Team 
Advisory Committee 
Facility Programming, Site Selection, 

and other active task foro~s 
Board of Supervisors 

Page 1 

Secondary Users 
County public works agency representatives 
Planning and architectural consultants 

This chapter is intended to give handbook users ai'; overview of the entire facility 
development process from needs assessment through construction and occupancy, up 
to the eventual obsolescence of the facility. For convenience, the process is shown as 
a step-by-step sequence from start to finish, even though-in reality-some st~ps can 
happen earlier or later and some may need to be repeated. 

We explain the steps in facility development to help each individual understand what 
lies in store as he or she enters into this long process: An even more important purpose 
is to encourage your county, especially the corrections department, to take control of 
the process, rather than letting it control you or provide you with nasty surprises. The 
roles of the project manager, who sees the whole process through, and of the task 
forces, which provide input, are critical to the continued success of the project. 

Your county should identify where it is in the process at the present time, then study 
with particular care the steps from that point on. (If you are at the beginning of the 
process, you might also wish to refer to the final step, "Obsolescence and Renovation," 
which may describe where you are now as well as a point to be reached again 
someday.) 

Remember that for each stage of the process, there is a product (or conclusion) and 
a formal sign-off by responsible bodies. 

For each step, the chart (Figure 5.1-1) shows four facets of the process: the name and 
major activities of the step, the people or actors involved, a list of typical products, 
and a roster of who must sign off on these products. Piease note that "sign off" may 
mean either acceptance and endorsement of a product or, more formally, legal approval 
and contractual authorization to proceed. 

b 
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Phases UInl the !Fad~nty 
Development Process 

Phase I: Pre-architectural 
Planning 

D 

N 

-
I-.. 

Feasibility 

1 
I 

County 
Master 
Plan 
Report 

Preliminary 
Program 

''L-____ ---' 

The section on actors includes nine groups: 

o the Board of Supervisors; 
• the sheriff, and especially, the jail or corrections division; 

representatives of county criminal justice age.ndes such ~s courts and proba
tion staff, some of whom may be on the Advisory Committee; 

o the county administrative officer and staff from other county departments 
such as finance, planning, engineering, and assessing; 

o the project manager of this facility development effort; 

o the project's Planning Team; 

o the Advisory Commmittee; 
• task forces with specific duties such as site selection, facility evaluation, consoli

dation, funding, or programming; 
o consultants or contractors employed to complete specified tasks such as plan

ning or architecture; 
o agencies that either have jurisdiction over particular products or else offer 

advice, training, or other forms of support. 

The sixteen steps of the facility development process are divided into five main phases 

of work: 
o Phase I: Pre-architectural Planning 
o Phase II: Site Selection and Planning 
o Phase III: Architectural and Engineering Design 

., Phase IV: Construction 
o Phase V: Occupancy 

The balance of this chapter elaborates on the tasks involved in each step. 

Step 1. Corrections Needs Assessment Study and Master plan. By now, you are 
probably very familiar with the needs assessment process that helped your county 
identify the need to construct <?r renovate a facility (see Handbooks One through 

Three). 

Step 2. Feasibility Study. The feasibility study is covered in Handbook Fo~r. To 
continue with the development of your facility, the study must show your ~roJect to 
be economically viable. In fact, the economic feasibility analysis ~hould con~lnue as an 
issue throughout the design process-at least until construction bids. are received. <?nly 

at that point is the true initial cost of the building established. Operating costs, especially 
staffing, should also be reviewed throughout the design phase sinc: the layout of ~he 
building will have considerable effect on the number of staff required to operate It. 

Step 3. Consultantl Architect Selection. Chapter 2.5 discusses the selection of .ar
chitects and other consultants and contractors. To avoid needl:ss delays or hur~led 
work consultants should be selected and hired early enough to give them enough time 
to periorm their tasks to your county's satisfaction. Before complet~on of the n~xt step, 
it is wise to initiate the architect selection process so that th~ deslg" team Will be on 
board and ready to start work on site selection, architectural design, and, perhaps, 

programming. 
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Recreation 

List of S ~ces Adjacencies 

Gym' 800 

Bath 100 

Office 90 

Storage 50 

Total 1040 

Phase II: Site Selection and 
Planning 

Phase lIB: Ard~aedural Design 

-
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Step 4. Facility Programming. Facility programming includes both functional and 
architectural programming. While some architectural expertise is required for the latter, 
functional programming may be done largely by jail and other staff. At the conclusion 
of programming, set a realistic project budget. 

If your county opts to use programming consultants, be sure to work very closely with 
them. You must explore and express what you want from the facility or the program
mers and the architect will never know and the resulting building will not be responsive 
to YOtil county's needs. 

Chapter 5.2 deals with facility programming in some depth. 

Step 5. Site Analysis and Selection. Site selection is very important for functional, 
technical, economic and political reasons. The site must support the amount and type 
of construction required. Its locatio'] will have major impact on the operations of law 
enforcement agencies and movement of prisoners to and from the courts. Political 
issues surrounding the acceptability of various locations are also of great significance. 
Unfortunately, politics sometimes result in a jail being placed other than where it would 
best be located. 

Chapter 5.3 deals with site analysis, selection, and planning. 

Step 6. Site Master Plan. Once the site has been selected, master planning activities 
" center around examining and determining long-term site utilization. The master plan 

locates open space, parking, circulation routes and security zones. It ta"es into account 
the long-term development of the site including required phasing over time. The county 
environmental coordinator determines if an environmental impact statement or report 
(EIR) is required under the California Environmental Quality Act. 

Step 7. Schematic Design. During schematic design, the most critical design phase, 
basic concepts emerge for how the facility will be organized. While it is easy to make 
changes at this stage, it gets more difficult as the design becomes more developed. 
Major changes after this stage can be costly, too, since design work would have to be 
repeated or construction torn out and rebuilt. These cautions are not given as reasons 
against making changes later on if needed, but rather to stress the importance of making. 
sure that you are getting what you need at this point. 

The users and client must be actively involved in all phases of the design, directing 
the architect and not solely reacting to or approving his or her suggestions. At this stage, 
users are concerned with the design's performance on functional and organizational 
issues. Use the facility program to see where all the required spaces are and that they 
have all been accommodated. Review the required relationships between areas and 

-w .. 
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imagine actually moving from one to another to carry out typical activity sequences. 
Where are security and control points? How many stories are proposed? Does the 
arrangement appear to satisfy your program and design goals? Have the architect 
explain precisely how the proposed design responds to your needs. 

Be aware that there may be certain problems in how you will understand what the 
architect is showing you. It is difficult, for instance, to read and interpret plans. The 
non-architect can more easily understand scale models, especially larger scale ones 
which show the interior of spaces or even full scale mock-ups if warranted by the 
magnitude or innovation of the project. 

Verify adherence to the budget at this point, before giving approval to proceed to 
design development. 

Step 8. Design Development. During design development, review the same issues as 
during schematic design, particularly in terms of any changes that have been made. As 
design progresses, information becomes more and more specific and refined, so you 
must continue te) re-evaluate the building's performance as you learn more about what 
it will be like. As the outline specification evolves, it is important to be involved in and 
review the selecUon of systems and materials. 

Your county arid iiS ;ar!:hitects may wish to employ specialists to conduct special 
design studies during design development. These studies may be necessary because of 
the complexity of the jail building and its sophisticated systems. It is probablY better to 
rely on an expert (or even do considerable research and testing yourself) rather than 
depend upon the potentially biased advice of a vendor or manufacturer. By visiting jails 
at this point you can observe systems in practice and get valuable input from their 
operators. 

Special design studies are not part of "basic" architectural servi(,es, but may be 
contracted as additional services. They are normally coordinated by the architect 
although the county can contract independently for them. 

Step 9. Contract Documents. "Contract documents" are the plans (blueprints), 
specifications, and other bidding documents. Together, these form the basis for bids and 
for the contract with the contractor specifying what will be built and at what cost. Since 
these documents establish what you will get for your money, they must reflect exactly 
the building you want. The final cost estimate is also done at this stage. Changes after 
this time, which will be by negotiation or "change order," can be highly disruptive and 

costly. 
Contract documents are highly technical and, especially for larger projects, can be 

voluminous, sometimes running up to hundreds of pages of blueprints and text. The 
problem you face as a user or client is how to absorb and understand all this informa
tion. While you may feel a sense of trust for your architect or public works representa
tive, it is important to keep on asking questions about what is being provided in order 
to make sure that you get what you want. 

5.1 The Correctional Facility Devc!opment Process 

Phase IV: Construction 
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Step 10. Agency Approvals. Your programmer and architect establish and maintain 
close liaison with review and approval agencies from the beginning of the project. While 
th~y should be familiar with many of the regulatory agencies and their requirements, 
the county stipulates required approvals, particularly from such local agencies as water 
or sewer districts. The architect normally takes care of submitting documents and 
obtaining required approvals. Even so, there may be times when user or client represent
atives wish to attend meetings or work directly with certain agencies to understand their 
concerns and participate more fully in solving potential problems. 

Step 11. Bidding and Negotiation. There are a number of alternative bidding proce
dures. These include the standard design/bid/build sequence in which the archit~; 
prepares one set of bid documents which are bid upon and constructed by one prirlie 
contractor and a number of subcontractors. Or, the architect may divide the pr~~i{){;t 
into a number of separate "bidding packages," each of which covers certain prllt;; ltf 
the project such as demolition plus site work, foundations, or structure. This is SCif!(.

times done to "fast track" the bidding and construction sequence so that one p.lfl (jl 

the construction can be started before design is completed on other parts. 
Under certain circumstances, particularly when more than one construction contract 

is contemplated, counties use "construction management" services. Construction 
managers specialize in coordinating and scheduling the activities, professionals, and 
contractors involved in design, bidding, and construction. This expertise and accounta
blility can be valuable. Note, however, that construction management services do not 
always deliver the time or money savings which their proponents may claim. Some 
counties have had problems with fast tracking, finding that decision-making time was 
cut down to the detriment of the design. 

The use of one or the other of these methods must be determined very early on in 
the process since which consultants are hired and what they are hired to do depends 
on the decision. Actually, there are many variations and combinations of approaches. 
It is possible to have a relatively standard process where "long lead" items, such as 
security hardware, are bid and ordered in advance to save time-without the formality 
of a fast track process. 

With any of these methods, once a set of construction documents is completed, the 
county advertises for bids, holds meetings with potential bidders to clarify the docu
ments, and receives and opens the bids at an appointed time and place. 

After the bids are examined and the qualifications of the bidders checked out, one 
bidder-usually the lowest one who is deemed to be qualified-is selected to be the 
construction contractor. Then the construction contract is negotiated and details are 
worked out. These involve questions about the inclusion of "bid alternates" (which 
may add or delete items or areas once the "bottom line" is known) and the substitution 
of materials. 

Step 12. Construction. On-site construction begins, and then, after months or years of 
planning and design, a physical building finally emerges. During this phase, the architect 
is responsible for "administration of the construction contract." He or she carries out 
site observations, coordinates "shop drawings" submitted by suppliers, and reviews 
materials tests and "change orders:" 

Change orders indicate alterations or departures from the construction contract such 
as additions, deletions or substitutions. These can be minor, but sometimes involve 
major, important changes which affect the cost and function of the facility. The impor
tance of careful review and monitoring of change orders for their cost and impact on 
operations or performance cannot be overstressed. Since, in effect, change orders 
modify the construction contract, their legal and fiscal impact must be evaluated and 
approved by the proper county authority (ultimately the Board of Supervisors). 

In addition to on-site observations by the architect, the county may wish to have its 
own technically qualified representative or "clerk of the works" overseeing the work 
and representing county interests. 

Also, this is the time to form the Transition Task Force of jail operators and managers 
to prepare for the move into the new facility. 

= = 



Handbook Five: The Correctional Facility Development Process Page 6 
LL 

Phase V: Occupancy 
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Step 13. Construction Completion. As the building and site development near com
pletion, the county should be aware of and take part in a number of activities. The 
architect and contractor prepare a "punch list" of items remaining to be finished lor 
repaired. As systems are completed, certain performance tests are conducted for all 
mechanical, electrical, plumbing, heating or air conditioning, security and communica
tions systems to insure that they work properly. Warranties and guarantees are delivered 
to the owner. A "users' manual" may be prepared to organize and synthesize these 
documents along with operating instructions and functional information. 

A users' manual for a building is a rather new concept. As a single source of informa
tion about the systems, operations and functions of the building, it can be a useful aid 
to the building's operation. It is remarkable that a car or appliance which costs up to 
a few thousand dollars comes with a detailed owner's manual while a bUilding as 
complex as a jail often costing millions of dollars comes with the cutting of a ribbon 
and a handshake. Demand for a bUilding users' manual may well grow. 

The preparation of "as-builts" or record drawings that show how the building was 
actually constructed are a potential "extra" service. If carefully developed and kept 
up-to-date, they are an invaluable tool in the maintenance and alteration of the building 
and should be required in the architect'S contract. By this point, advance planning for 
the move to the new facility is well under way. Furniture or equipment not included 
in the construction contract have been ordered. Required personnel are hired and 
trained. 

Step 14. Move-in and Start-up. Several activities prepare jail staff for moving into the 
new facility. These include arranging of furnishings and movable equipment; planning 
the logistics of the move; shaking down all systems in operation; transferring prisoners 
and staff; and starting the actual operation of the jail. The more carefully and thoroughly 
you plan and execute the logistics of the transition, the smoother this difficult process 
will be. 

Immediately upon move-in, an ongoing preventive maintenance program should be 
initiated with an adequate budget for staff "ld materials. The jail is a twenty-four-hour
per-day, seven-day-per-week facility, subject to intense use from its first day of opera
tion. If maintenance or repair is "deferred" for long, it becomes much more difficult 
and expensive. Include in the construction contract extra replacement parts of special 
items such as windows, doors, and lights so they will be on hand when needed. Care 
for this expensive new facility should begin immediately with occupancy. 

Step 15. Occupancy and Operation. The actual use of your new facility may not begin 
for three to five years or more after the initial planning. However, use will continue for 
the many years during which your county will ('ccupy, operate, maintain, repair, and 
make minor alterations to the jail. 

Once the new jail is "on line" it is extremely important to monitor its operations. As 
stated elsewhere in the handbooks (Chapters 1.0, 3.0 and SA), the jail is a "capacity
driven system" which can fill up or become overcrowded immediately if policies, 
programs and population levels are not monitored continuollsly, only with vigilance and 
early response to developing problems can your planning assumptions and forecasts be 
expected to work out. 

Step 16. Obsolescence and Renovation. Eventually, users begin to recognize certain 
misfits between desired programs or goals and the actual performance of the building. 
At that time, re-evaluate the jail building's potential to serve compared to alternatives. 
This evaluation may be informal, or it may involve a formal evaluation study which 
synthesizes the responses of jail administrators, staff, inmates and maintenance person
nel (see Chapter 4.2). It may be worthwhile to consider a number of building-related 
options at this time such as renovation, addition, or construction of satellite facilities 
(see Chapter 4.3). While obsolescence to some degree is inevitable, some flexibility 
may be built into the de5ign to help alleviate future misfits. 

It may seem a bit strange to end this description of the facility development process 
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at.pr~cisely the point where most readers' facilities are now. However, recognition of 
thiS likely future state should help put the entire process into perspective as a continuing 
cycle of events. 

American Institute of Architects. Statement of The Architect's Services Wa h' t 
D.C., .1971. Describes the architect's responsibilities at each stage of de~ign :n~~ on~ 
structlon. on 

Amer.ican Institute of A!chi,tects. You and Your Architect, Washington, D.C., 1978. 
ExplainS some of the client s responsibilities during the course of the project. 

The firs~ draft of t~e material contained in this chapter was developed with support from 
the National Institute of Corrections Jail Center for use in its PONI program. 
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Figure 5.1-1: Stages in the Correctional Facility Development Process 

PHASE I: PRE-ARCHITECTURAL PLANNING 

Step 1. 
Corrections Needs Assessment Study and 
Master Plan 

Step 2. 
Feasibility Study 

Major Activities: 
Organize Planning Team. 
Set up Advisory Committee & task forces. ..' 
Review corrections issues: standards & legal; developments In operations & design; costs. 

Develop Mission Statement. 
Gather & analyze corrections system data. 
Consider alternative programs. 
Project corrections system & facility needs. 

Actors' Roles: 
Supervisors: help select & define roles & functions of Planning Team & Advisory Committee; 
evaluate, approve recommendations, needs assessment study, & master plan. 
Sheriff and Corrections Staff: serve on Planning Team, Advisory Committee, & task forces. 
Justice Agency Representatives: serve on Planning Team, Advisory Committee, & task forces. 

Project Manager: coordinates; assigns tasks, manages work. 
Planning Team: collects, analyzes information; prepares reports; makes recommendations; provides 
information for decisions; develops Mission Statement & functional program. 
Advisory Committee: studies & evaluates Planning Team's recommendations/ reports, & informa
tion; identifies criminal justice problems; considers policy i~sues. 
Task Forces: receive assignments regarding topics of concern (e.g., site), conduct studies, make 

recommendations. 
Consultant/Contractor: corrections planner may collect, analyze data, & provide information. 
Agencies: BOC, NIC & regional planning agencies may ~rovide input & assistance; BOC approves 
Needs Assessment Study (if application for state funds IS made). 

Products: 
Mission Statement 
Needs Assessment Study 
Corrections System Master Plan 

Sign-off: 
Citizens Advisory Committee 
Sheriff/Corrections 
Justice Agencies (if their cooperation is required) 
Board of Supervisors 

Major Activities: 
Project facility needs. 
Develop Preliminary Program Statement 
Evaluate existing facilities. 
Explore facility options. 
Consider reg.ional facility. 
Analyze Costs. 
Explore Funding Sources/ Apply for Grants. 
Determine Project Feasibility. 

Actors' Roles: 
Supervisors: approve Feasibility Study Report, determine whether or not to proceed. 

Sheriff and Corrections Staff: provide & gather information. 
Justice Agency Representatives: provide & gather information. 
Project Manager: helps develop Preliminary Program; manages Feasibility study. 
Planning Team: develops Preliminary Program; conducts portions of Feasiblity Study. 

Advisory Committee: review~ & approves Feasibility Study Report. 
Task Forces: conduct portions of Feasibility Study: evaluate existing facility, consider building
related options, look at consolidation; explore funding possibilities. 

Consultant/Contractor: may conduct facility evaluation. 

Products: 
Preliminary Program 
Feasibility Study Report 
Grant Application m 
Sign-off: 
AdviSOry Committee 
Board of Supervisors 
Sheriff/ Corrections 
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Figure 5.1-1: Stages in the Correctional Facility Development Process 

E 

Step 3. 
Consultantl Architect Selection 

, ep 4. 
Facility Programming 

PHASE II: SITE SElECTION AND PLANNING 

Step 5. 
Site Analysis and Selection 

Major Activities: 
Deciding if need consultants: for what, when. 
Identifying, screening, hiring consultants & architects. 
Managing & supervising consultants & architects. 

Actors' Roles: 
Supervisors: (with their staff) define scope of services; solicit Requests for Proposals; screen, select 
consultants & architects; allocate funds for contracts; approve contracts. 
Sheriff ilnd Corrections Staff: help determine what types of consultants are needed; provide 
inforrf'ation to consultants. 
Justice Agency Repre5(!ntatives: may help determine what types of consultants are needed; 
pro'tlde information to consultants. 
Project Ma"ilg~r: identifies need for consultants; may help screen & recommend consultants; may 
help define scope of services; manages consultants. 
County Departments: planning & buildinl;l departments help determine what types of consultants 
are needed; facilities department may help select & manage architects & engineers. 
Planning Team: works with, reviews & critiques consultants' work. 
Advisory Committee: provides input to and reviews consultants' work. 
Task Forces: monitor projects & plan meetings with consultants. 
Consultant/Contractor: corrections planners, architects, & contractors; may also include master 
planners, facility programmers or evaluators, energy consultants, financial consultants, etc. 

Products: 
Contract (s) 

Sign-off: 
Board of Supervisors 
Sheriff/Corrections 

Major Activities: 
Conduct functional programming. 
Conduct architectural programming. 
Estimate staffinfl. 
Actors' Roles: 
Supervisors: provide input to, review & approve program. 
Sheriff and Corrections Staff: may conduct functional programm;'1g; facility users provide input. 
Justice Agency Representatives: (If their spaces are affected) may conduct some functional 
programming; provide input. 
Project Manager: supervise/manage programming effort. 

Planning Team: contributes to program 
Advisory Committee: contributes to program. 
Task Forces: may conduct programming. 
Consultant/Contractor: may use facility programmers. 
Agencies: input & technical assistance available from BOC. 

Products: 
Facility Program: 

Functional Program 
Architectural Program 

Sign-off: 

Sheriff/Corrections 
Board of Supervisors 

Major Activities: 
Develop site requirements. 
Identify available sites. 
Evaluate available siter~ 
Consider technical & ",jl;;cal issues. 
Select & acquire site. 
Actors' Roles: 
S!~!,leM:IOrs: review & approve site selection. 
Shet;J/ .. lid CorrectiOl~ S'.i;aff: provide input 
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Figure 5.1-1: Stages in the Correctional Facility Development Process 

Step ~ 
Site Ivi:..ler Plan 

PHASE III: ARCHITECTURAL DESIGN 

Step 7. 
Schematic Design 

~;;; . 

Justice Agency Representatives: provide input. 

Project Manager: helps review & select site. . 
Planning Team: provides input on site requirements & se.~tlon. 
Advisory Committee: provides input on selel:tion. 

Task Forces: evaluate & recommend site. . 
Consultant/Contractor: traffic engineer, real estate assessor may adVise. 

Products: 
Selection of Site 
Acquisition of Site 

Sign-off: 
Board of Supervisors 
Planning/Zoning Comt.lission 
Advisory Committee 
Sheriff/Corrections 

Major Activities: 
i1ization of the site once it has been selected. 

~~~:~:i~:n:.,~e:a~t:r~stics (soils, utili~ies, vegetation, existing uses, circulation, etc.). 

Conduct long range planning & phaSing. . 't tc ) 
plan site utilization & organization (open space, parking, secun y. e .• 
Complete Environmental Impact Report. 
co~plete Site Development Guidelines & Master Plan. 

Actors' Roles: . ~"pi 
• • & approve Site Development Guidelines & Site Maoler an. Supervisors: review 

Project Manager: manages master planning efforts. 
~heriff and Corrections Staff: contribute input to Master plan. 
~ • . ('f ffected) contribute input to Master Plan. 
Justice Agency Representatives. I a . . pi 
Planning Team: may compile/complete Site Development Guidelines & Site Master an. 

Task Forces: may work on Guidelines or Master Plan. h' ect Y work on Master Plan, Site 
Consultant/Contractor: architect/planner/landsc~~ ta~a~ con~~ute to Environmental Impact 
Development Guidelines; geologist, surveyor, eco ogls 

Report. 

ProdUcts: 
Master Plan document (plans & written report) 
Site Development Guidelines . 
Environmental Impact Report (may be reqUIred) 

Sign-off: 
planning/Zoning Commissioners 
Board of Supervisors 
Sheriff/ Corrections 

Major Activiil";;: . 
Execute conceptual & schematic architectural design. 
Develop preliminary engineering ~oncepts. 
Complete preliminary cost an~lysls. 
Consult with applicable agencies. 
Consider alternative ):,jdding procedures (standard, 
construction manager, separate contracts, fast track). 
Revise staffing analysis. 

Actors' Roles: • eed 
Supervisors: review & approve schematics & budge:; give notice to proc . 

Sheriff and Corrections Staff: provide input to deslgn~rs. 
Justice Agency Representatives: provide input to designers. 

Project Manager: insures schedules are met. . 
• d . es program to test deSign. Planning Team: provides Input to eslgners, us • 

Advisory Committee: provides input to designers, uses program to test design. (' 

: 

~---------~ ----------~- "~--"~--" 

5.1 The Correctional Facility Development Process 

Figure 5.1-1: Stages In the Correctional Facility Development Process 

Step 8. 
Design Development 
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Step 9. 
Contract Documents 
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County Departments: fire marshal, building inspector review plans. 
Consultant/Contractor: architects & engineers begin design; construction manager/cost estimator 
estimates costs. 
Agencies: BOC reviews plans. 
Products: 
Schematic design drawings 
Schematic cost estimate 
Sign-off: 
Boa~ of C;~~rvisors 
Sh",;rf /Corrections 
Board of Corrections 

Major Activities: 

Refine & develop architectural & engineering design. 
Develop outline specification. 
Conduct energy analysis. 
Update/refine costs. 
May execute special design studies of security, equipment, 
communications, kitchen/food service, interior, graphics, 
furnishings, etc. 
Actors' Roles: 
Supervisors: review & approve design development, special studies, & budget; notice to proceed. 
Sheriff and Corrections Staff: provide input to special design studies & design. 
Justice Agency Representatives: (if their spaces are affected) provide input to special design 
studies & design. 
Project Manager: directs & supervises study teams; insures schedule & budget are met. 
Planning Team: provides input to study teams; reviews systems, selections, design. 
Advisory Committee: provides input to study teams; reviews systems, selections, design. 
County Departments: fire marshal, building inspector may review plans & sfJCCifications in 
progress. 

Consultant/Contractor: architects, engineers, construction manager/cost estimator; may have 
special study teams/consultants. 
Agencies: BOC may review plans & specifications in progress. 
Produds: 
Design development drawings 
Outline specifications 
Construction cost estimate 
Reports, studies 
Sign-off: 

Board of Supervisors 
Sheriff/Corrections 

Major Activities: 
Complete plans (blueprints). 
Complete specifications. 
Develop bidding documents. 
Execuic final cost estimate. 
Actors' Roles: 
Supervisors: review & approve contract documents & final cost estimate (for bids). 
Sheriff and Corrections Staff: provide input, review. 
Justice Agency Representatives: (if affected) provide input & review. 
Project Manager: insures tasks are completed. 
Planning Team: provides input & review. 
County Departments: fire marshal, building inspector may review plans & specificaticn~. 

Consultant/Contractor: architects & engineers complete plans & specifications; construction man
ager/cost estimator determines cost estimate. 
Agencies: BOC may review plans & specifications. 

== 
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Figure 5.1-1: Stages in the Correctional Facility Development Process 

Step 10. 
Agency Approvals 

PHASE IV: CONSTR.UCTION 

Step 11. 
Bidding and Negotiatio.n 

Step 12. 
Construction 

Products: 

plans (blueprints) 
Specifications 
Bidding documents 
Final cost estimate 

Sign-off: 

Board of Supervisors 
Sheriff/Corrections 

Major Activities: 

Obtain building permit 
Procure regulatory agency approvals 
Seek/secure funding agency approvals 

Actors' Roles: . . f 11 • ed documentation. 
Projet;l Manager: facilitates secunng approvals, submits orma y reqUir 

County Departments: fire mal'5hal, building inspector approve contract d~~ments. 

Consultant/Contractor: <lrchitect aids in- submission of documents & obtaining approvals. 

Agencies: BOC approves contract documents. 

Product: 

Written approvals 

Sign-off: 

Board of Corrections 
Fire Marshal 
County Building Department 
County Health Department 
Other regulatory agencies 
Funding agencies 

Major Activities: 

Advertise for bids. 
Open bids. 
Select lowest qualified bidder. 
"Negotiate" contract for construction. 

Actors' Roles: 

Supervisors: make decision on bids. . 

Project Manager: may manage bidding process, review bids, recommend ~Id to. accept 

County Departments: facilities department may manage bi~ding ~rocess, review bids, recommend 
bid to accept; legal department reviews bids to insure their legahty. 

Planning Team: reviews bids. . . 

Consultant/Contractor: architect or construction manager receives & reviews bids & may manage 
process; building contractors (& subs) submit bids. 

Product: 

Contract for construction 

Sign-off: 

Board of Supervisors 
Funding agency 

Major Activities: 

Work on site. 
Administration of construction contract 
Conduct site observations. 
Process of payments (interim approvals). 
Complete sho!, drawings. 
Test materials. 
Process change orders. 
Set up transition team & start planning for move. 
Begin hiring & training staff. 
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5.1 The Correctional Facility Development Process 

:= 
Figure 5.1-1: Stages in the Correctional Facility Development Process 

Step 13. 
Construction Completion 

PHASE V: OCCUPANCY 

Step 14. 
Move-in and Start-up 

e. 

Actors' Roles: 

Supervisors: appoint individual to review & approve change orders. 

Project Manager: may manage interim approval process; may review & approve change orders; 
begins preparations for move. 

County Departments: finance department processes payments; facilities department may manage 
interim approval process & may review and approve change orders; building department in<pects. 
Planning Team: monitors changes; begins preparations for move. 

Task Forces: Programming & Design Task Force becomes and ac.1S as Transition Task Force. 
Advisory Committee: helps with preparations for move. 

Consultant/Contractor: architects approve change orders; architects & engineers monitor; con
struction manager supervises & coordinates; contractor & subcontractors build. 
Product: 

The building 

Sign-off: 

Architect & representative of Board of Supervisors on change orders 

Major Activities: 

Compile "punch list" 
Draft record or as-built drawings. 
Secure warranties & guarantees. 
Conduct performance testing. 
Obtain waivers of liens. 
Write Users' Manual. 
Plan detailed logistics of move. 
Secure occupancy permit 
Ensure furniture & equipment is enroute. 
Hire & train personnel. 

Actors' Roles: 

Supervisors: accept bUilding. 

Sheriff and Corrections Staff: prepare for move; hire & train stuff. 

Justice Agencies: (if directly affected) prepare for move. 

Project Manager: coordinates preparations to move into building. 

County Departments: building department issues occupancy permit. 

Planning Team: may prepare Users' Manual, then phases out. 

Advisory Committee: may help prepare Users' Manual. 

Task Forces: Transition Task Force makes preparations for move, updates policy & procedures 
manual, carries out operational staffing analysis, coordinates hiring & training of new staff, conducts 
public relations efforts, may prepare Users' Manual. 

Consultant/Contractor: architect & contractor prepare "punch list;" architect may prepare "as
built" drawings, & approves Certificate of Completion; architect provides orientation to facility. 
Product: 

Completed building 

Sign-off: 

Funding agency 
Board of Supervisors 
Sheriff I Corrections 
Architect 
BUilding department 

Majol' Activities: 

Complete selection & training of personnel. 
Install furnishings & movable equipment. 
Tfansfer prisoners. 
Begin operation. 

Initiate data gathering & analysis of population, programs. 
Initiate maintenance program. 
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Figure 5.1-1: Stages in the correctional.Facility Development Process 

Step 15. 
Occupancy and Operation 

Step 16. 
Obsolescence & Renovation 

Actors' Roles 
Sheriff and Corrections Staff: move into & begin using facility; start gathering and analyzing data; 

begin maintenance programs. 
Justice Agencies: (those affected) move into & begin use of facility. 

Project Manager: facilitates move. 
Task Forces: Transition Task Force manages move & orientation to facility, making use of Users' 

Manual; conducts public relations. 
County Departments: building department (& Sheriff, Corrections staff! start maintenance pro-

gram. 
Advisory Committee: monitors correctional system performance & programs. 

Product: 

The building in use 

Sign-off: 

None 

Major Activities: 

Occupy facility. 
Operate. 
Maintain. 
Repair. 

Actors' Roles: 
Supervisors: provide ongoing control & support. 
Sheriff and Corrections Staff: occupy, operate, & maintain facility; continue collecting and analyz-

ing data on populations & programs. 
Justice Agencies: (those affected) occupy & operate facility. 
Advisory Committee: continues monitoring correctional system performance & programs. 

Project Manager: phased oul 
County Departments: building department makes minor repairs. 
Consultant/Contractor: may have facility planner/evaluator conduct post occupancy evaluation; • 

contractor makes repairs as needed. 
Agencies: state & regional corrections agerycies, incl~ding BOC, provide technical assistance, train-

ing, support, & possible grants for programs, etc. 

Product: 
(No physical product) 

Sign-off: 

None 

Major Activities: 
Review performance & maintenance of building. 
Consider misfits between facility & programs & goals. 
Evaluate building's potential (compared to building-related alternatives). 

Fine tune facility, consider renovations. 

Actors' Roles 
Supervisors: Inspect facility, approve building-related changes (e.g. renovations, new facility). 

Sheriff and Corrections Staff: operate, maintain facility; identify misfits/problems of facility, recom

mend physical changes. 
Justice Agencies: (those affected) operate facility, recommend physical changes. 
County Departments: Grand Jury inspects building; facilities department conducts inspections & 

coordinates/manages renovations. 
Planning Team: may be reactivated if major changes are considered. 

Advisory Committee: may be reactivated if major changes are considered. 

Task Forces: may use Evaluation Task Force for post occupancy evaluation. 
Consultant/Contractor: facility evaluator or architect may study building; architect & contractor 

make renovations/ additions. 
Agencies: inspections by BOC, State Fire Marshal. 
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5.1 The Correctional Facility Development Process 

Figure 5.1-1: Slages in tbe Correctional Facility Development Procell; 

Products: 

Complaints (1) 
Grand Jury reports (?J 
Jail inspection reports (1) 
Building evaluation study (?) 
Renovations/additions/new facility (?J 

Sign-off: 

If renovation/additions/new facility: 
Supervisors 
Sheriff/Corrections 
Board of Corrections 

--
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5.2 Correctional Facility Programming 

5.2 Correctional 
Facility 
Programming 
_._~~aI 

1""'-...... 

Who Will Use 
This Chapter 

Introduction to Facility 
Programming 
What is a Facility Program? 

The Program is a link to Desigra 

Primary Users 
Project manager 
Facility Programming 

(and Design) Task Force 
Architect (if On board) 

Secondary Users 
Sheriff and corrections staff 
Advisory Committee 

Page 1 
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A facility program is a statement of requirements for a building project. These 
include objectives, issues, a description of what will happen in the building, user needs, 
and problems to be solved in the design. 

The facility program is not the same as a "correctional program" (such as vocational 
education) although it will include a listing of all the programs to be offered in the jail. 
liThe program," as used here without specifying "facility" program, has nothing to do 
with computers. ' 

The program is a formal communication between the client (jail system or county) 
and its architect so that he or she can begin design. 

The American Institute of Architects' standard contract between the owner and 
architect specifies that lithe Architect shall review the program supplied by the Owner." 
Thus, unless arranged otherWise, the entire responsibility for producing the program 
rests with the owner (the jail or county) .In mo~\ cases some consultant help is required, 
either from the architect (as an "extra" service) or from a programming specialist. 

Traditionally, the program was little more than a listing of the spaces to be included 
in the building. Now it is much more: a statement of intent for the facility, an exploration 
of values, needs, and requirements. 

The new jail building will provide a framework for the people and activities it will 
contain. It can either allow and support its functions or it can inhibit them. Thus, the 
architect must understand what the jail needs. Otherwise, there is no possible way that 
he or she can design a building that responds to those needs. 
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user-oriented Programming 

Functional and Architectural 
Programming 

The Programming 
Process 

The Programming Task Force 

Just as you would not have a tailor make a suit of clothes for you without measuring 
you first, the designer must have enough information about the jail system so that the 
building can fit it. An accurate, thorough and clear program document prepares the 

architect to begin the design task. 
In the absence of a program, the architect relies on other sources of information and 

considers only factors other than those which concern the future use of the jail such 
as esthetics, economics, or building codes. Decisions about how the facility is to be 
operated may end up being made on a drafting table in the architect's office. 

In addition, the program document serves as a record of the needs and intentions 
of the jail system. This aids in making the design more accountable since it can be 
judged in terms of its performance in satisfying stated and agreed upon criteria. There 
is less likelihood of misunderstanding statements which are recorded and published. 

While there are many critical technical issues which must be dealt with in programming 
and design, the basis for making decisions on most issues seems to boil down to 
questions about how the resulting physical environment will affect its users. 

The people who will occupy and use the building know the most about their activities. 
and needs. This is the rationale for involving them in programming and design. The 
programming process provides an orderly ri"lethod for gathering peoples' input and 

communicating the result to the architect. 
In addition, users who have been involved in the process are more likely to be 

satisfied with the resulting product-both because it is more suitable and simply be
cause they have beE.:1 involved. It has been said that "people support what they help 
to create." Thus, a participatory, task force approach to programming is proposed here. 

The needs of all major users should be taken into account. Since there are many 
different types of users, this becomes a considerable task. At a minimum, consider the 
needs of inmates, staff, visitors, administration, law enforcement, and the public. 

It is common, although not universal, to divide the program into two separate, but 

related parts: functional and architectural programs. 
o The functional program describes the users of the building, what they will do 

there, and their needs. 
o The architectural program describes the performance required from the build-

ing or specifies what various aspects will be like. 
Following a brief discussion of the programming process, the next sections will deal 

with these two aspects of the program. 

Before beginning programming, it is assumed that needs assessment and feasibility 
studies for the jail will have already been carried out and will have clearly identified 
the need for renovation or new construction. (Refer to Handbooks Three and Four.) 
Programming takes from two to six months and is to be carried out by the Programming 
Task Force, probably in conjunction with a programming consultant or architect. 

A Programming Task Force should be established with a trusted coordinator (perhaps 
the project manager). The role of the team should be clear and understood by all task 
force members as well as by the authority which created it. This role includes advising, 

developing information, and reviewing consultants' work. 
Representatives of all user groups should be included on the programming task force 

since each group has knowledge to contribute and an interest in the outcome. Some 
of the represented interests should include: security, administration, programs, intake! 
release, food service, operations, and maintenance. Both male and female officers 
should be represented. Inmates should also have a voice, perhaps through a representa
tive of the inmate council (if there is one) or by including an ex-offender. A religious 
counselor or inmate rights group member might also be called upon to speak for 
inmates. Jail volunteers, community support groups, or other concerned individuals or 
groups such as Legal Aid or Friends Outside and ex-offenders or representatives of 
inmate groupS should also be considered for inclusion. Law enforcement and the courts 

may also wish to be represented. 

:x 

~.: Correctional Facility Programming 

Use of Programming 
Consultants 

Functiona~ 
Programmnng 
Introdluction 
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There must be open eff cf . . 
between its members a~d t~e ~~~u~~~~u;lcat~on channels within the Task Force and 
which will prove helpful are cover d' meres s they represent. Some of the techniques 
2.2) and action planning (ChaPte~ 2 ~) th:r~h:~~ers o~ ~~ob.lem. identification (Chapter 
of meetings, regularly reporting ba~k ~o p I' g an. Istnbutmg agendas in advance 
tech~iques that respect individual contrib~~~~~t~e:;I:I~' h:~d using group discussion 

ThiS task force should continue in 0 erati d' h ~. 
the architects and to review the deSig~ In ~~d't~rmg. t e deSign phase to give input to 
force which will plan the transition int~ th I lonf , 1~I.may( form the basis for the task e new aCI Ity see Chapter 5.4). 

Consideration should be given to the use of I .. 
consultants who specialize in jail operaI' c~~su tants dUring thiS phas€;, There are 
in programming services and planni Ions, arc It~ctur~ firms ",:,hich offer or <,pecialize 
~acilities. it is possible to'hire these c~~~~~g:~m~~ng firms which. s.pecialize in justice 
ItS tasks or to contract for completion of th t elkt erhto help the Jail system complete 

Whl
'le th "1 e as s t emselves. 

e Jal system could compl t th f . 
with the architectural program This ~.e ht e un70nal program itself, it will need help 
works or building departrnen~ staff 0

1
; {ro

come 
rom f member of the county's public 

programming and related services ma ru ~ a consu tant. If contracted, the cost of 
ed construction costs, depending on :reci~e~om ~n~-qua~er to o~e percent of estimat-
and complexity of the project. y w IC services are mcluded and the size 

There are pros and cons to hav' h' . with its own staff or else with a p~~~ran ar~ Itecture firm do the programming, either 

the latter arrangement is the fact thatt~:~~~h~~nsult~l~tbas pa~ .of its. team. Favoring 
requirements and not need a transl't' ect ':"1. e familiar With the program 

Th d Ion or commUnication period 
e rawback of having the architect do the r' . . . 

due to several factors. First the architect is f Ti ogl.am~ng IS the potential for bias 
emphasis to functional iss~es or consider ac~/ y. ?rlente . and m~y not give enough 
Prec?nceptions about the final design hav

non a~lhty .solutlons to I.ssues which arise. 
~rchltect's fee depends upon the final cons~u~~' pace m program.mmg. Second, if the 
time he or she is responsible for recom d' ~on cost of the project and, at the same 
of interest. men mg Its scope, there can be a built-in conflict 

The functional program is a detailed descri' f h 
new facility, not a description of what d:et~o~ao w ~t s~ould. a~d will happen in the 

The understanding which devel d' p~en m t e eXisting one. 
pen in the new facility becomes t~~Sba~;~~~ f~:tlon~l.programming of what will hap
designed to support user needs durin th r h.e<ermmln

g 
how the building should be 

a clear statement of needs is it possi~le ~::~h~~tu.ral programming phase. Only with 
The burden is on the jail system oss'bl . eSlgn to r:spond to those needs. 

future activities and needs. ' ply With the heir ut a consultant, to define its 

re~:~:~~n~~~g~:~.fOgramll is sometimes called the /lop~rational," "service," or "cor-

Its con~e~t typically includes the following topics, each of which will be d' d· 
• MISSion statement. Iscusse . 

o Policies and procedures. 

• Standards. 
o Programs and services. 

• Users. 
• Activities. 
• Circulation and sequences. 
o Psychoiogical issues. 
.. Operating costs. 

• Future trends. 
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Mission Statement 

Policies and Procedm'es 

Standards 

Programs and Services 

Users 

Activities 

Circulation and Sequences of 
Events 

c. 

The team should already have a basic mission statement for detention and corrections 
in the county (see Chapter 2.3). This should be reviewed and revised or fleshed out 
as necessary to apply to the facility in question. A useful elaboration is to look at the 
objectives which various user groups within the jail and the community hold for its 
function. 

Policies and procedures should cuntrol what happens in the jail; the jail's dc)ign should 
not dictate policy. Therefore, policies and procedures should be defined for the new 
facility. This does not necessarily mean a complete revision of the policy and proce
dures manual at this time, but rather the development of an outline with some of the 
main points and intentions filled in. Detailed procedures should be developed as facility 
planning progresses, to the point that they are c:omplete somewhat before construction 
is finished. 

All relevant standards, codes and guidelines that apply to the design or operation of 
the facility should be I'eviewed and a commitment made to the level of standards 
compliance that will be sought in the new facility. That is, will the jail system opt to 
go beyond state standards and strive for accreditation by complying with national 
standards? (Refer to Chapter 1.2.) In addition, a continuing liaison with periodic reviews 
should he maintained with agencies enforcing the standards or with regulatory or 
funding authorities. 

A listing of the programs and services offered or likely to be offered in the future should 
be developed. Alternatives to incarceiation such as screening for pretrial release or 
work furlough programs should be considered in light of their impact on building staffing 
and function. 

Unless the programming team understands who will be in the facility, the program will 
not respond to their needs. Therefore, a list of all the kinds of users of the jail should 
be developed. The list should include all types of inmates by offense, status, classifica
tion, kinds of behavior, or special needs, and socio-economic descriptors such as age 
or sex. All types of staff, visitors, volunteers, servicing, and emergency personnel should 
also be listed. 

The anticipated numbers of each user type and their time involvement (length of 
time spent, time of day, etc.) should be projected. (Refer to Chapters 3.5 and 3.6 for 
analysis and projections of inmate types and numbers.) 

Because it represents such a large portion of operatir;g costs, staffing requirements 
must be given primary consideration during programming and design. While program
ming may begin with the preliminary staffing estimates developed in earlier phases 
(Chapter 3.6), these must be updated and refined as programming proceeds. An 
important consideration in programming and design is ensuring that the building can be 
staffed efficiently. Detailed information on estimating staffing appears later in this chap
ter. 

Activities are individual and group actions and patterns of action. They are the visible 
expression of users carrying out programs or making use of services. Activities are 
anything described by a verb of action: for example, walk, eat, sit, talk, or fight. The 
major activities for each user or area in the building should be listed. 

The major linkages or flows between activities or areas should be listed. Flows of 
people, information, 'lnd things should be included. Characteristics of the flows that 
can be included are volume, frequency and importance. 

Also important is an understanding of the typical sequences of events or activities. 
Typical sequences include intake and booking, meal service, Visiting, sick call, recrea
tion, court transport, and release. The sequence should trace who is involved, what f 
they do, and where they do it, from the beginning to the end of the event. Sequences ' 
are easier to understand if they are recorded as flow diagrams. OnCl' developed, they 

5.2 Correctional Facility Programming : 

Figure 5.2-1: Example of Activity Sequence 

Psychological Issues 

Operating Costs 
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= 
should be reviewed and verified with buildin f 
options, problems, and issues which may aff:c~~~s dor ~ccu;~Cy and used to explore 
test the deSign at a later time. . e eSlgn. ey can also be used to 

Detainee is searched 

~r& 
Detainee is interviewed, 
booked in, considered 
for bail/OR 

Detainee is confined 

~ AlJA 
n r I [:J 

r:= 00 00 0 0 0 Oon 
~O 0 0 0 0 

0000 0 00 
~~ U 00 
~ Option 

...... Arresting officer 
brings in detainee 

Detaf!Jtakes JjLT 
breathalizer test, 
is fingerprinted, 
pbtographed 

Detainee is released 
until court appearance 

In general, psychological issues inv I th . I 
and behaviors of jail users espec~a~l~ st~:re~a ~:eds,.exp~ctations, attitudes, beliefs 
communit Th '.' a ministration, Inmates, visitors and the 
special us~ of en~~:~~~ °ofredxPemloanndg these issues is to identify those which result in 

, , n s on space 
For example, inmates and correct' I ff' . h 

toward each other and tend to inter~oc~~ 0 I~e~s ave a particular range of attitudes 
of interaction (such as respect and helpfu;n ce am ,ways. There may be desired styles 
as belligerence or violence). In this se f co~mhuntcatlon) and undeSirable ones (such 
administrative strategies and deSign arr~n~enmo ~ ~ pro;ramh the team should consider 
station, if any) that encourage desired patte~;s sansducd' as t e placedme~t of the control 

DUNAGIN'S PEOPLE by Ralph Dunagin @ 1981 Field Enterprises Inc 
Courtesy of Field Newspaper Syndicate ' ' 

Iscourage un eSlrable ones. 

Cost is usually one of the key determinan . f T ' 
the life of the building, operating costs wil~a~nco:~:i p~~g~ammmg a~d design. Over 
struction costs Operatin or Ig er expenditures than con-
inclusion of ne~ function~ ~~s~~:~~~a~~e~fe~~ed by fac.i1~ty pl.anning, from the simple 
Therefore, they should be examined as a ec Iveness Wit w~lch they are carried out. 
help select among possible operat'lonal Pand

rt 
d
of 

t.he pro~rammmg process and used to 
eSlgn options. 
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Future Trends 

Budget 

1980 1990 

Architectural 
Programming 
Introduction 

2000 

Information About the Facility 
as a Whole 

Figure 5.2-2: A Design Objective 

Consider and list those future events which would significantly impact the jail: for 
instance, cause major changes in population (numbers or types), programs, staffing, or 
budgets. State the likelihood of the event occurring and its posssible impact on the jail 
facility, such as expansion, contraction, or remodelling. 

Topics worthy of consideration include future changes in law, correctional philoso
phy, programs, demography, and technology. While none of us can predict the future, 
it is worth thinking about it and attempting to insure that the facility can respond to at 
least the most likely or pervasive trends. 

The architectural program develops information about how the building should perform 
in response to the requirements of the functional program. By performance, we mean 
that the program will state what the building should do rather than what it should be 
like. Stating performance requirements leaves the design team more room to find 
creative solutions than they would have if they were told precisely what the building 
should be like. 

While functional programming can be done largely by the jail system itself, architec
tural programming demands the input of specialized knowledge, either from a consult
ant or the county public works or building department. 

The level of programming described in the material that follows is very thorough and 
complete. While all of the issues that are discussed must be considered at some point 
in the design process, jail officials or architects may prefer to integrate some aspects . , 
of the process with design. This is entirely acceptable as long as key components are 
not thereby left out. 

The kinds of information developed in the architectural program can be divided into 
that which applies to the building as a whole and that which applies to each type of 
space such as each office or single cell. Both types of information are briefly described 
below. 

Objectives. There should be a statement of the design objectives for the building, 
considering its form, function, cost, energy efficiency, and time performance (useful 
life). 

Public 

Levels 01 Security 

Provide Levais 01 Security 
Many detainees present little risk of escape, assault or vandalism, 
while a few present considerable risk. Therefore, provide prog
ressive levels of security, starting with high security ai intake (and 
for those who continue to require it) and moving to medium and 
lower levels as inmates show they warrant trust. Keep visitors, 
administration and supply/service functions outside of the secure 
pari'T.eter and provide separate entrances. 
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Figure 5.2-3: A List of Spaces 

Figure 5.2-4: An Adjacency Diagram 
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Architectural character. Describe the desired image and appearance of the building. 

Spaces. All indoor and outdoor spaces should be listed, including both net usable and 
gross square footage. Since jails are not very "efficient," a ratio of 60 to 65 percent net 
usable area is acceptable. 

RESIDENTIAL SEAGES 

ROOM TYEE 

Single Occupancy Rooms 
Maximum Secure Rooms 
Segregatlon/ 

Isolation/DiSCipline Room 
Work Release Room 
Dayrooms 
Showers 
Work Release Toll et/Shower 

(Mal e) 
(Female) 

Shift Com. Off. !I~gr.) 

Staff Work Area (Clerical) 
Clothing Storage 
Staff To!! ot 

USABLE NUMBER 
GOOF MEA OF ROOMS 

TOTAL 
~~~--~~----~~~~--~ 

SGRM 70 
MAXRM 70 

SIOR 70 
WR~ 70 
DYRM 35/bed 
SHWR 32 

WRBlH 108 
WRBlH 84 
SCOFF 100 
STWRK 60 
CLOlH 64 

( Nonel 48 

69 
8 

3 
20 

100 
10 

2 
I 
1 
1 
1 
2 

beds 

4,830 
560 

210 
1,400 
3,500 

320 

216 
84 

100 
60 
64 
96 

RESIDENTIAL SUBTOTAL (Usable areal 11.4iQ. 

Linkages anti separations. Describe the desired and required linkages or adjacencies 
between spaces. This is often expressed by a diagram. Undesirable or unacceptable 
proximities may also be noted. 

Alternatives. A thorough program will initiate the study and evaluation of alternative 
physical design solutions to functional requirements. 
Construction cost. On the basis of the list of spaces and other information, C! prelimi
nary estimate of construction costs can be developed. This is usually a per-square-foot 
cost. Total project cost may be even more useful at this time. Project costs include not 
only building, equipment and site development costs, but also site acquisition, profes
sional fees, administrative costs and contingencies (see Chapters 1.4 and 4.5). 

Site criteria. A statement of site selection, if needed, and site development criteria 
should be developed (see Chapter 5.3). It may include issues such as space require
ments, buildable area, open space needs, proximity to related services such as courts, 
acceptability of or to neighboring functions, transportation availability or cost, and utility 
provisions. 

Users. List the primary users of the space, including an estimate of their numbers and, 
perhaps, the time pattern of their use. 

Activities. List the major activities which are expected to occur in the space. 
Objectives. Consider expected and desirable behaviors for the space, together with 
notions about how the design can encourage or support desirable behaviors and inhibit 
undesired ones. 
Safety and security. Indicate specific users and conditions that generate concerns for 
safety and security along with the level of building performance necessary to respond 
to these concerns. 
Linkages and separations. List required linkages or separations between this space and 
others, if not already developed above. 

Ambient conditions. List environmental conditions required in each area including 
heat, ventilation, light, view and acoustics. 
Materials. Develop a statement of the performance required or of recommended 
choices for construction materials and surface finishes. ~ I 
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Figure 5.2-5: A Progr3m Summary Sheet 

Parking Requirements 

Furnishings. State the performanc~ required from or recommended choices for furnish

ings. hit' 'I 
Equipment. Consider speciel equipment needs, ~ystems or services suc as e ec rica, 

plumbing, security, (.'mmunications, or computing. 
Size. State the area in square feet and critical dimensions or shape of the space ... 

Other. List any additional or special requirements for the space such as adaptability, 

multiple/sequential use, and expandability. 
This information is typically recorded on a program summary sheet for each area or 

functional unit. 

corrections: Progrags/Recreation RIIROF 
Linn County 

J RELEASE OffICE 
187 SF 

RELEASE/WORK 

Creative thinking, sel f-expression, ~nd Should be pleasant and distraction fr~e; 
CI) provide no views of .<Jr sound~ . f,om actwe 

I/) diligent work should be encouraged. HGVlng I/) areas, sound barners to adlolmng spac~s, 
CI) a d,gnified work environment can oost I: 
::J release and work release officers mor~le a warm colors and varied textures. Deslgn 
I/) c. s ace and cgoose furniture that allows 
.!!! aro productivity. Two occupants m~ d~sJri I/) sgveral possi le furniture arrangemen~s .. 

and need some acoust.ical a Vlsua CI) 

e se~aration from each other as well as from a: Spatial configuration sl)ould be conducwe 
a ot er spaces. I: to having two clearly deflned and separate 
"> '" work areas. .. 'iii 
r. CI) 

CI) 0 
CD 

o~~~as;e~!!~~er officer (m~y be, at first, I/) 
~~r.~g~~ng 
Counse~ ing same person as release offlcer) . .!!! Intervl"~lng 

~ Inmates, tamil ies and friends of lnmate~ ~ Confering 
CI) gi~~~ ;f~f~y personnel I/) n Pl.anning 

:::;) c( Readillf) 

lhe~~fiQating candidates for work reLease 

Lockable file ca~il)<'t and de~k drawer; I/) HEAT/COOL: Maintain comfortable 
provide secure V1S1C)n pane~ m door and I: t~m:'ira~~~~ral (window) ~ a 
escape-proof ¥et unobtruswely secure, ~ ACOUSTICS: Provide sound .baffles. . :; windows. ~vold furniture with ~harp ",{Iles LIGHTIVIEW: Natura~ llght \!lth Vlew. u or orvints. Provlde parhal ut I: Moderate overall l,ght; task llght at work 

ell non- V1OUS) visual accessibi l ity from 0 

another work station and/or "help" buzzer, U surface. 
oI! C 
~ .!!! 
~ n .. E 
Vi c( 

CEILING: Acoustic treatment £i 
ACA 5118 5363, 5370: space is provided 

painted gypsum for' condGcting programs for innates. whe') a 
WALLS: Vinyl covered or 0' pretrial intervention p'rogram '1r. dlllerslon 
board, tackboard OJ 

a: pr~ram exists, provlde. sufflClent space, 
FLOOR: Ccmmercial carpet 

>- sta f and equi l1!l!ent for 1 t; where statute 
I/) permits, provide for work or study release iO u 

c 
'l: CI) programs. 

~ en 
c( 

::;: GJ 
'0 
a 
U 

2 work stations, each with: Near secretarial! cleri cal area in 
I/) ~~~~n~ma~~onentry and WAiting room I/) Desk CI) 

.~ ~:ik v~~~~~rsl chairs 13 Secure circu~ation from residential areas 
I: Near multi-purpose room .g File cabinet CI) 
u 

.- Phone III 
~ l'.ovable partition betueen work areas '5' 
u. <I: 
oI! 
iii g-
a: 
iO 
'u 
8-
UI 

PROGRAM SUMMARY SHEET Farbsteln/Wllliams & Associates J 

Numerous factors influence how many parking spaces your county needs. The major 
ones are: number of staff, number of inmates .and visiting policies an~ hours, access to 
and adequacy of public transportation, and what other departments, If any, are housed 

in the facility. . .., . 
Number of Staff. Many other counties have planned their correctIOns facillty's parkmg 
lots figuring that there should be enough staff parking spaces for th~ ~wo largest con
seClltive shifts to park simultaneously. This is to facilitate one staff brlefmg the next and 

. == 
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to provide time for showering, changing clothes, and entering and exiting the facility. 
Consider projected numbers of staff and the quantity of county vehicles when calculat
ing staff spaces. Count on some ride-sharing and use of alternative modes of transporta
tion. 

Number of Inmates and Policies. The more inmates there are, the more visitors' 
parking spaces are needed. These are used by those picking up discharged inmates and 
those visiting inmates. Visitors include family, friends, officers of the court (e.g., proba
tion and parole officers), lawyers and bondsmen. Generous visiting hours will tend to 
reduce the quantity of required spaces 3ince all visitors will not have to be there at the 
same time. On the other hand, policies that enable frequent and/or long visits will 
increase the number of required spaces. As with staff, consider future c;lpacity projec
tions and visiting policies when figuring the number of spaces needed. 

Adequacy of Public Transportation. If your county has frequent public transport 
between the facility site and areas where employees and inmates live, the number of 
parking spaces can be reduced somewhat. Bear in mind, however, that many of the 
facility users are not likely to use public transportation, no matter how convenient or 
inexpensive it is. 

Other Departments. If the facility houses other functions, such as courts, probation, 
or sheriffs' offices, substantially increase the number of staff and visitors' spaces to 
accommodate them. To do this, conduct a survey of all affected departments. For each 
department, obtain estimates of the number of employees and visitors that will drive 
to the facility. 

Other. Provide parking spaces (and circulation) for trash and delivery trucks, court 
transport vehicles, patrol vehicles, bondsmen and, possibly, vehicles stolen or held as 
evidence. 

As stated several times in the handbooks, staffing is critical to the operation and cost 
of a jail. Thus, it is important to estimate the impact on staff requirements of changes 
in programs, capacity or operations. For a new or renovated facility, all three of these 
factors can be expected to change-often dramatically-in relation to current staffing 
levels. In developing staffing estimates, consider all employees at the facility, including 
sworn officers and civilians. 

A preliminary staffing estimate was developed as part of the needs assessment analy
sis in Chapter 3.6. This was used to estimate operating costs in the feasibility analysis 
of Chapter 4.5. During programming, it is necessary to refine the preliminary analysis 
and develop a more accurate picture of staffing requirements. These can be used to 
estimate costs and test programming concepts for cost effectiveness. 

As design begins and progresses, the method presented here should be used to further 
refine projections and test proposed designs. In fact, it is only when a schematic design 
proposal is developed that an informed determination can be made about where staff 
will be located, how many are needed to supervise an area, and how much movement 
will be required . 

The Board of Supervisors must be kept informed of projected changes in capacity or 
operations so that it can understand how many staff are needed and why. This is critical 
since corrections will almost certainly be asking for a large and costly increase in staff. 

Shift Relief Factor. When ~stimating staffing, remember that jails are operated 24 hours 
a day, seven days a week. Many posts are continuously staffed; some positions are 
staffed during one or two shifts either every day or just on weekdays. To determine your 
"shift relief factor"-the nurnber of people needed to fill one post-refer to Appendix 
G. 

For a post that is continuously staffed (such as a contol center) the shift relief factor 
is likely to be somewhere between 5.2 and 5.8; in other words, it will take between five 
and six staff members to fill it. As you will see in Appendix G, this calcu!ation takes into 
consideration all shifts, time off, training, and sick leave and so forth. The shift relief 
factor and, hence, the number of employees needed per post, is considerably smaller 
for jobs that are filled during one or two shifts and fewer days of the week. 

Q., e .. 



Page 10 

Handbook Five: The Correctional Facility Development Process 

Standards, laws, and Court 
Orders 

Means of Estimating Required 
Staff 

OR 

f P I t• "Who" the facility houses influences the quantity and types of 
Type 0 opu a IOn. . . k ff d f wer 
staff needed. A pretrial facility, for instance: may require more Inta e sta an e 
program staff than a facility for sentenced Inmates. . . 

umber of Inmates Smaller facilities seem to require somewhat higher staff-t?~I~mate 
N. than lar er faci·lities. Sometimes this is because living units in smaller facllitl~s ~re 
~~I~~er and re~uire a higher staff/inmate ratio. Also, larger facilities are more cOlntiucl~~ 

" . f scale" For example a cook who prepares food for 25 maya so, WI to economies o· , 
inmate help, prepare food for 50 inmates. 

When you developed your county's mission statement and stated go~ls 
~~~~~:si.3) you probably made commitments, direc~ly or in.directly, to the q~a~tlty 
and or categ;ries of staff. For example, if rehabilitation IS a major part.of yo~r miSSion, 

/ t ff 's needed If frequent officer/inmate contact IS desired, more a strong program s a I . 

corr~zt;~~a~ho:;ce~~ra~~Ong~::~ay (the time that inmates are out of th.eir cells) also 
infiuences ~he nu~ber of staff needed. If the program day inc.ludes two shifts rather than 
one, more residential, security, and program staff are required. . . .' . 
l f of the Facility location affects staffing for a pretrial faCility which IS responsl
bfeC~o~Ot~ansporting inm~tes between jail and court. The longer it tak~ ~ get to court 
and the more presentence inmates there are, the more staff are nee e . 

Design of the Facility. Facility design should respond tO
b 

your :~un~y's c:~e~~c~;~ 
desi~es regarding staffing. ~eo:e~::id~n~i~~v:~~~r~~~o~: thea:,r~~'ro~:~~ocation and 
sta~lng needs. ~fr ~:~m~aff to manage 100 inmates will necessitate fewer staff than 
eqUlPn;;~h:~~ase!n officer assigned to each 20 person dayroom. Similarly, a compact 
~ ~C~~th corridors that can be conlrolled by stationary staff needs fewer staff to es~ort 
Jail Itd"1 'th "blind spots" and doors that cannot be electronlcalinmates than an e onga e jal WI 
Iy controlled. 

. . h to follow national guidelines and standards which affect staff. 
Your Jail may c s~~~:rds are not specific about numbers of staff; rather, they describe 

~~;:uvne~~i~n~s~nd means of performing them, leaving it up to I~caliti~s ~~ in~rprt~t ~s~ 
standards for their particular situations. For example, the Amencan . u. IC ea 

. . , St dards for Health Services in Correctional Institutions suggest that 
soclatlon s an . II' rs They warn 

h I h ff hould be large enough to afford quality care to a pnsone . 
~~:in~~ :ol~~~ r~IYing on ratios for health care staff, stating that s~al~er i~stituti~~~i~::~ 
high turnover rates and many substance abusers need more sta t an arger 

with more stable and healthy populations. ..' h I _ 
Most California laws that affect jail staffing provld~ Inform~tlon that may e PI c;u~ 

ties make staffing decisions without being prescriptive. F~r Instafnce, Ith~ pe~~ sh~ri~ 
states that counties with a population over 275,000 must ave~, e';1ab~ epu ho 
. char e of female prisoners. Smaller counties must employ a sUita e woman w 
~~all h;ve immediate care of such female prisoner or prisoners': ~penal cod~, 40~~ ).j 

In the event of a court order requiring a county to employ a minimum nUll) er 0 jal 

staff, the county must comply. 

The degree of accuracy in projecting staff needs depends on how detailed :~ur i~formf" 
tion is concerning both operations and design. Es~imates will be ~OUg In ~he ea;r~ 

lannin sta es and become more detailed as planning progresses. ~wever, :re 
p s gfor!ulas for estimating staffing requirements. Simple staff-t~-Inm~te ratios ar.e 
:~r:~a1Ie since good rules of thumb do not exist. little guidance IS a.vallable at thl~ 
rou h level as to what is adequate, inadequate or overly generous,. since too ~uc 
dep~nds on the nature of the prisoner population, the type of operation, the deSign of 
the facility the correctional programs offered and so forth. . 

Some fa~ilities with large numbers of staff, many programs and ';1any se~r~y ~~~ts 
require about as many staff as there are inmates (staff to inmate ratIO = 1. . tC~I~t~es 
with low staffin15 ratios may have as few as .25 or .3 staff per i~mate. The la~ter aCI I le~ 
would find it more difficult to support programs, ",:,ould have little opportunity for othe 
than purely routine staff-inmate contact, and achieve very easy-or, more likely, very 

,I 
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little-direct visual surveillance. A better method is to examine each required staff 
position. 

Staff Positions. Estimates are based upon consideration of each position required for 
each function and location in a proposed facility. In planning and programming phases, 
positions can be determined using the list of programs and services, together with an 
estimate of the number of housing units and control stations. In the design phase, 
estimates can be based upon actual locations and movement patterns of staff. A check
list of potel.tial positions is included in Appendix G. 

Other "methods" for estimating staffing include the following: 

Outcome Analysis. External measures, including the number of behavioral incidents, 
the quantity of overtime, and staff morale, may imply that more (or fewer) staff are· 
needed. This approach, known as outcome analysis, tends to reward incompetence and 
guesses that the solution to many problems is more staff (Benton). On the other hand, 
responding to problems, such as low morale, with more staff may be effective. Outcome 
analysis is the most typical method of staff analysis currently used in corrections. 

Comparative Analysis. Comparative analysis, involves matching your jail with jails that 
are operating with similar population sizes and types, goals, facilities, and programs. 
Identifying similar jails may be the most critical step of this process. Matching your jail 
with another that is similar except for one major difference, such as population types, 
can be dangerous and misleading. 

For this method to be most useful, at least several similar facilities should be identified 
and the number of staff in various functional categories, such as shown in Appendix 
G, should be gathered. 

Your county may reap two additional benefits by examining staffing patterns from 
other jails. It may learn about alternative approaches to functions, some of which may 
be suited to your situation. Also, other county's figures may be helpful in justifying 
greater staffing levels to county officials and the general public. 

Efficiency in staffing is one basis for evaluating proposed designs. Other ways of using 
the program for this purpose are descrihed below. 

It is critical that the program be applied by the design team. Therefore, the issue of 
communication is paramount. The architect must fully understand the directions and 
requirements of the program. Even if th1e architect is part of the programming team, the 
program report should clearly state and, where helpful, illustrate its message. The 
programming team should conduct CIne or more meetings at the start of the design 
phase for the purpose of orienting the designers to the intent, organization, and contents 
of the program. 

The program contains the criteria to which the design should respond. Orr in other 
words, it "states the problem" which the design should solve. Therefore, the program 
is a tool for the task force in judging conceptual or schematic designs proposed by your 
architect. 

Review objectives and requirements stated in the program and have the architect 
show you-to your satisfaction-that the design responds to the stated needs. 

The activity sequences are particularly useful tools for design review. Have your 
architect "walk you through" the design and demonstrate where various sequences 
take you. 

As stated elsewhere, it is diffi.cult for non-architects to understand plans. Therefore, 
have your architect show you circulation paths, control points, sight lines, and so on. 
Even better, have the architect make a working model (the larger the scale, the betted r 

which is much easier to visualize than is a plan. Some architects make working models 
as part of their design procl~ss. These are very different from the slick presentation 
models, which are sometimes commissioned. Often, they are rough and can be rather 
easily changed to try different arrangements. If not otherwise provided, you should 
include the preparation of a working model in the architects' contrCl'ct. 

Any design does some things better than others; in fact, solving one problem in the 
design may actually cause other problems to appear! Since there are always "trade
offs" in design, you will have to establish your priorities. The more important criteria 
must be satisfied, sometimes at the expense of less important ones. 

......... 
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If the Planning Team choo t . th' ses 0 appoint a task force for site selection it should include 
f e'l~t:oJect dmanageri a representative from each agency to be h;used in the new 
aCI I leSi an county staff with expertise' I . 

~~~:s~~:~~~;~otn, ilt is desirable to have ~~~i~nr~;!s:~;~~~~r~n;d f~~~~e~~io~:1 i~;~! 
issues. c , p anner, or other consultant who can assist the group with technical 

The site se~e:tio~ and planning process entails the following steps: 
o Defining site needs and objectives. 
o Identifying of potential sites. 

.. Gathering information and analyzing each site. 

o Evaluating the sites and selecting one of them. 

• Acquiring the selected site (if not already county owned). 

o Preparing an Environmental Impact Statement (if required). 
• Preparing a site master plan. 

T ~ ide~tif1.ap~ropriate sites. fO.r consideration, the task force develops a list of site 
nee s an 0 Jectlves. These Will Include a definition of amount of buildabl d 
;pace ~eeds, 10c~tion~1 objectives, and any other key identifiable objectiV:S.a~heo::~~ 
orc.e t en must Identify potential sites, gather data on each one and rank the b 
~hOlces. AththiS point review the results with the Advisory Committe~ since site selecti~S~ 
IS among t e most controversial of issues. 
. Once the site is chosen, the group may commission or direct the environmental 
Imp~~~ assessment. It ma~ be worthwhile conducting this before acquisition so that 
yo~ e awarle of ~ny serious and potentially costly environmental problems. Finally 
a
E 

Sl he mfashter p an :VIII. be developed, taking into account objectives held for site design' 
ac 0 t ese tOPICS IS dealt with below. . 
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Site Selection and 
Developnlent 
Objectives 

Site Criteria 

tocational Criteria 

Legal Issues 

. . t opriately support the activities 
Site o~jectives deschrib~ the dqut~lItlesonp~~~~~:i~ ~~:;he site and its facilities. Express 
that wIll occur on t e sIte an e pe . t I or insti-

~u~{~~~~:~~:;t~~~~~~~~~~~ t~~;~rt~~~ ~~~~;~::~~ti~~To~~t~~~'if~~~~n~~~~t' yet been 

selected. . h b' ctives is to "brainstorm" them, listing all 
An effective way of ~ener~ttng t ese. o. Je them into a set of objectives for the site. 

suggestions and then dlsc~S;I~~ and ;~~~~~~ This should be done early in the process 

~~~f;~:~;:~p~~r:h!'~~~iSO~y ~~:mittee. Examples of site objectives which might be 

held for correctional facilities are: 
• Site should be centrally located in community. . 
• Site should be open and approachable with "green" spaces for public use and 

a security perimeter. 
• Site should be relatively level for ease of development. 
• Site should be close to other county agencies (particularly courts for a pre-

sentence facility). . 
.. Site should be easily accessible via public transportatIon. 

To avoid potential problems, identify as early as possiblt legal issues ;~~~ I~~esite 
easements or required notifications, assessments, approva processes an . 

J) 

5.3 Site Analysis, Selection and Planning 

Physical Criteria 

Acquisition Issues 

Environmental Impact 
Report 
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Physical characteristics of the site can have a major impact on its suitability for your 
purposes. Information on a wide range of site characteristics will need to be gathered 
and evaluated in terms of how they will affect your program or on construction costs. 

The area of a site must be large enough to support the required building and outdoor 
activity spaces, as well as allow for adequate parking and service space (operations, 
trash, recreation). It should also allow for future expansion. "Buildable area" is deter
mined not only by physical size but also by the zoning restrictions, topography, and 
soil/geologic conditions. This issue is critical since it can affect the configuration and 
number of stories of the building. 

The soil should have sufficient bearing value to support a building of the proposed 
size and construction type without inordinately high foundation costs. It should also be 
free of drainage problems or a high water table. If the topography is too severe, the 
resulting slopes may prohibit building, make access difficult, or yield drainage and 
flooding problems. 

Utilities, such as water, sewer, power, and gas, mayor may not be easily provided 
or may not be available at all. If not immediately available, the costs of providing them 
at the site must be known since these costs can be significant enough to prohibit use 
of a location. 

The exposure and orientation of the site will influence energ~' and operating costs. 
The substantial building mass typical of detention facilities provides opportunities for 
careful building orientation, solar heat gain, thermal insulation, and other elements of 
active and passive solar design. 

The cost and character of the design dre also influenced by other site qualities. These 
may include the nature of the appearance and approach to the facility, views (desirable 
..:r undesirable), noise sources in the vicinity, or other features that may not be compati
ble with residential and office fu!':-tions within the facilities. 

The ecology of a site will most likely be documented in the environmental impact 
assessment. Potential threats to fragile ecosystems may have to be minimized by some
times costly methods. Since placement on the site will determine environmental impact 
to some degree, these threats may be handled in such a way as to mitigate their effect 
on environmentally sensitive features. 

A site must also be attainable. If the county does not own the property, the ownership 
must be researched before negotiations can begin. Property ownership and tax records 
maintained by the county assessor and tax collector will provide this information. 

Once ownership is determined, the most critical aspects of acquisition are as follows: 
• Can the property be obtained through negotiation or condemnation? 
• What are the costs to acquire, develop, and operate at the site (for instance, 

transport of inmates)? 
• How much time is required to acquire and develop the property? (For exam

ple, are zoning changes or other time-consuming permissions needed?) 

If your project is larger than a minor addition, determine the need for an environmental 
impact study. A II negative declaration" is a finding that the pro~,jct would probably not 
have major environmental effects. However, negative declarations are rarely adequate 
for jail construction. In this case, no further study is needed. 

In that case, your county (or a consultant) will have to study the potential impact 
of the project upon the site's vegetation, wildlife, and land use. It will also address the 
project's influence on the surrounding area in terms of water run-off, pollution, traffic, 
transportation, population, property values, social services, business, and industry. Any 
significant effects might require detailed study and the inclusion of "mitigation" meas
ures before a project can begin. 

Public hearings to acquaint the community with the project and hear their concerns 
are part of the environmental impact process. 

When the site is to be purchased, it is important to conduct a preliminary environ
mental investigation prior to acquisition. Hopefully, you can identify any major prob
lems that might require not only a full EIR (which costs money and takes time), but 
expensive site development measures as weH. 
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Site Master Planning 

Figure 5.3-2: Site Master Plan 

The selection of a site is also affected by factors concerning its future use including: 

o Anticipated future expansion. 
o Potential requirements for other facilities (in addition to the jail) . 

o likelihood of removing facilities currently on the site. 

o Potential for future reductio",; in operations or space needs of planned or existing 
facilities. 

Such factors concerning the long-term development of a site are normally addressed 
in a site master plan. The plan controls where and how proposed facilities, roads, open 
spaces, landscaping, utilities and so forth will be located, expanded, or removed over 
a period of years. The plan usually shows the development in phases over time, with 
each phase representing the completion of a major change on the site. Or, it may show 
how such changes can be accommodated without specifying when they will take place. 

Courthouse 

IITTTITTT 
Before selecting a site, your county should consider its probable future needs. For 

example, will other county fillcilities such as additional correctional facilities or offices 
be needed in the future, and would it be best to locate them on the same site? 

Considering your county's long term needs will help you select a suitable site and plan 
the development of that site, whether for a jail, a justice complex, or a wide array of 
county facilities. The checklist shown in Figure 5.3-3 may help you review the features 
of proposed sites. Figure 5.3-4 provides an evaluation form for rating proposed sites 
once their numbers are narrowed down to major candidates. 
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5.3 Site Analysis, Selection and Planning 

Figure 5.3-3: Site Analysis Checklist 

Page 5 

1Thes.ftOIlOowb~ng :hecklist presents a set of select criteria often used in assessing the suitability of potential sites 
• I e Jechves . 

Image 
FUnction 
Economics 
Timing 

2. Locational Criteria 
Access: 
o For all users (depends on functions included) o Law enforcement (routes and distances) o Courts (if not on same site) 
o Public (population centers, transport) 
o Itelation to county seat, other agencies 

Nei!\tlborhood Character: o Compatibility 
o Local support/opposition 
o Desirable/undesirable surrounding uses 

Zoning: 
o Allowable floor area ratio 
o Current zoning classification 
o Relation to city and county plans 

3. Physical Criteria 
Site Area: 
o BUilding area 
o Parking area 
o Outdoor activity areas (e.g., recreation) o Open space, landscape, etc. o Area for future expansion o Total site area needed 

Soil/ Geology: 
o Bearing value 
o Drainage and water table 

Topography: 
o Slopes 
o Buildability 
o Drainage/flooding 

Utilities: 
o Availability and cost 
o Sewer (sanitary and storm) o Water 
o Power 
o Gas 
o Phone 
o CablelV 
o District heat (co-generation?) 

4. Acquisition Issues 
Cost: 
o Acquisition 
o Site development 
o Site-specific construction costs 
o Operational costs (especially transportation) 

Time: 
o Time for acquisition and development 

Ownership: 
o County-owned land o Other agency 
o Private owner 

Acquisition Method: 
o Conde:mnation 
o Negotiation o Assessment 

Exposure/Orientation: 
o Sun (light, solar) 
o Wind 
o Views (desirable and undesirable) 

Noise: 
o Type, level, timing 
o Impact on planned functions 

Ecology: 
o Indigenous flora and fauna 
o Potential environmental impacts o EIS/EIR requirements? 
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Figure 5.3-4: Justice Center-Site EValuation Form 

This is an example of a form used to assess sitel$ (or a proposed justice center. One sheet is fill.ed .out for each site .under consideration. A rating s~ale ~ 1 ~ 
poor to 5 = excellent) evaluates each site on each point. Rer:nen'i>er, however, that ~~me criteria may be more Important than others a~~ that If a site IS 
to be used for more than a jail, you must add factors which speCifically relate to those faCility types. (Developed by Linn County, Oregon Sheriff s Department.) 

Site Description 
Site Code Number: 

Assessor's Number: 

Owner: 

Area (acres): 

Description of Property: 

Estimated Cost: 

Criteria 

Access 
(Public, staff, 
Law enforcement, etc.) 

Neighborhood 
Character 

Zoning 

Topography 

Utilitie~ 
(Water, Sewer, 
Power, etc.) 

Noise 

Other Comments: 

Comments Ranking 
(1 - Poor,S = Excellent) 

References Burchell, Robert W., and Listokin, David. The EnvironmentallmpiI.ct Handbook, New 
Brunswick, NJ: Center for Urban Policy Research, Rutgers-The State University, 1975. 
Presents an array of standardized approaches to EJR procedures and requirements. 

Lynch, Kevin. Site Planning, Second Edition, Cambridge, MA: ThE: ivllT Press, 1975. A 
comprehensive guide to both the issues and techniques of site planning. Widely used 
by design professionals since its introduction in 1962. 

.... 

Office of Planning and Research. CEQA: The California Environmental Quality Act: 
Law and Guidelines, Sacramento, CA: State of California; April, 1981. 

Rubenstein, Harvey M. A Guide to Site and Environmental Planning, New York: John 
Wiley and Sons, 1969. A reference text combining an introduction to site design with 
ter,hnical information necessary for site analysis and planning. Material covers site 
selection, analysis, land use, visual design factors, and landscaping details. 
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5.4 On-going Project Management 

j ........ •• ..... 1 I" ...... ,... , 

--1~~ ~-

Who Will Use 
This Chapter 

Introduction 

Participants' Roles 

Staff Preparation for 
_ Moving into and 
» Operating the New 

Facility 

Primary Users 
Project Manager 
Transition Task Force 
Advisory Committe'e 

Secondary Users 
Corrections / sheriff 
Board of Supervisors 
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Having devoted so much effort and care to the planning process up to the point of 
facility design, it is critical that the county maintain an organization that can monitor 
the project through completion of construction, move-in, and operation. 

On-going monitoring, evaluation, and planning functions will help corrections pre
pare for and implement programs, move into and operate facilities, and continue 
(periodically) to update and review corrections and criminal justice systems data. 

Through such on-going management, potential problems can be anticipated or at 
least identified before they become unmanageable. The people or agencies in positions 
to solve them will already be mobilized. 

As the facility moves into the construction phase, the project manager and Planning 
Team should begin preparations to move to the new facility. The Programming and 
Design Task Force should convert its function to that of the Transition Task Force, 
perhaps adding certain other membl:!\'s. 

However, the Advisory Committee's role should be on-going. It will support the 
transition process and monitor correctional system performance and programs as well 
as continue to coordinate with the rest of the criminal justice system. 

Staff to the committee should continue gathering and analyzing data on system 
performance and evaluating the effectiveness of programs. Periodically, reports should 
be presented, and policy and programs re-evaluated. 

Opening a new facility requires a significant amount of preparatory planning. Often, the 
new facility is very different physically from the existing one. New procedures and 
operations must be developed and, hopefully, debugged before the first inmates move 
in. The staff must understand the concepts behind the design in terms of the operational 
(and sometimes philosophical) assumptions built into the plan. 

-
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County 
Corre<:tions 
Policies & 
Procedures 

Run through procedures a number of times prior to .the .actu~1 move so that e~ch 
individual is aware of how to perform his or her part. This orientation should be carned 
out in conjunction with testing all equipment and systems to ensure that they are 
performing properly and support staff actions. . .. 

To handle both planning and logistics of the move, organize a Tran~ltIon Task Force 
during the construction phase. This group should be drawn, ;:\t least In part, from .t~e 
Programming and Design Task Force whose members are the people who are familiar 
with the building design and its intended operation. . 

Functions of the Transition Task Force include the follOWing: 
o Updating the policy and procedures manual and ~:veloping detailed descrip

tions of procedures to be followed in the new faCIlity. 
• Carrying out (or coordinating and reviewing) a "final" operational staffing 

analysis, inciuding shift assignments. 

[correctional Officer ~-4 4-17. IZ.-e 'Sbi11J'" 

• JIH J. • 
e.lL t- e.. ,( 

Jo~ F .; 
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t\ \¥-e. 'jZ.. v 

B:>a '" 
v' 

• 
• Coordinating the hiring and training of new staff in all a~p:cts of c0.rrections. This 

includes orienting existing staff to the building and training them In ne,:" proce
. dures and use of new systems. The latter should not be .done too early since staff 
members will forget what they have learned by the time of the move. 

• Placing of moveable furniture and equipment. 

• Testing the performance of all systems and all new procedures. 

Unit County Jail 

• System 
D.:tc Performance 
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5.4 On-going Project Management 

On-going Data 
Gathering and Analysis 

Monitoring, EvaluaHof!1 
and Problem Solving 

Conclusion 
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• Planning and overseeing the logistics of the move into the new facility (for 
instance, who will go where, and when.) 

o Conducting media and public relations efforts concerning the new facility. Orga
nizing and conducting tours and perhaps "overnight" visits to the facility for 
staff, families, VIP's and the public. Speaking to school and public service or 
social clubs about the new facility. 

• Trouble-shooting during and after move-in. 

The architectural consultant should orient staff to the building and train them in the 
operation and utilization of systems and equipment (in coordination with manufactur
ers). At that time, the facility users' manual should be delivered and explained along 
with the "as-built" drawings . 

The Transition Task Force may draw upon the experience of the National Institute 
of Corrections' program, "How to Open a t-.Jew Institution," which covered many of 
the organizational and logistical aspects of such a move. (Contact NIC for information.) 

To keep tabs on the ever-shifting demands placed upon the jail, certain data gathered 
for the needs assessment should be Ireviewed periodically. These data are most useful 
when they go beyond the minimums required by the Board of Corrections for its annual 
reporting. 

Responsibility for these data coll/ection and planning functions are delegated by thlt! 
sheriff or jail administrator to a sllaff planner or a regional criminal justice p!annl'!r. 
On-going data collection is much easier if the jail tailors its booking form to the data 
used in Handbook Three. 

At least every year- -perhaps ellery 3 or 6 months-the jail should review its cap;acity 
projections, updating them in light of intervening experience. The actual number of 
people in various categories who were booked, and the length of tir1'lt: they spent in 
jail will form the basis for this analysis, together with revised county population projec
tions . 

Each year or two, the jail should carry out a smaller scale version of the jail population 
profile as done in Chapter 3.1. In this manner, the jail can monitor changes in the 
composition of its pupulation and identify shifting problems and needs. 

In additioll, newly im,tituted programs should be monitored to see how they are 
working. To do this, institute an orderly record keeping system at the start of the 
program. Otherwise, the information won't be there when you want or need it. The next 
section discusses how that information is used to evaluate operations. 

The staff responsible for gathering and analyzing jail population data should make 
periodic (monthly or quarterly) reports to the advisory committee. 

Each six to twelve months, the performance of various correctional and jail related 
programs should be reviewed. This review should be both informal, looking at peoples' 
impressions of how programs are working, and also formal, measuring program per
formance in relation to stated objectives. 

At these periodic review sessions, problem identification techniques (such as those 
discussed in Chapter 2.2) may be used to uncover new or on-going problems. Jail 
inspections J.nd grand jury reports should also be reviewed. 

Overcrowding ranks among the most persistent jail problems. One of the reasons that 
new jails built to twenty-year capacity projections fill up immediately upon opening is 
that no effort is made to monitor and coordinate the justice programs that were an
ticipated during planning. Thus, it is critical to carefully scrutinize the performance of 
these programs as the facility begins and continues operations. 

We end the handbooks with this chapter. While no treatment of corrections planning 
can be "complete," we have presented a great deal of information in a format which 
we hope will prove useful. 

While corrections planning can be time consuming and complex, the achievement 
of a responsive and effective corrections system is a source of pride for the community 
and professionals who bring it about. 

=-= 
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Appendix A. Snapshot Profile Data Form 

Appendix A: 
Snapshot Profile Data 
Form 

Last First Middle Initial 

1. InmareName: __________________________________________________________ ~~ __________________________ __ 

2. CII Number: ____________________________________________________________________________________ __ 

3. local Jail Identifying Number 

4. Facll.iy in Which 

Inmate Housed: (B) 

1.) Assign number to 

2.) each detention 

3.) facility operated 

4.) by the county. 

5.) 

.) 

.) 

5. Sex: (B) 

1. = Male 

2. = Female 

6. Race: (8) 

1. = White 

2. = Black 

3. = Mexican-American 

4. = Japanese 

5. = Chinese 

6. = American Indian 

7. = Filipino 

8. = Pacific Islander 

9. = Other/Unkoown 

7. Age: (B) 

(enter actual years) 

8. Place of Residence: (B) 

Alisign numbers to 

each city in the 

county to include one 

number for county 

unincorporated area. 

If desired, assign 

numbers to neighboring counties. 

B = Basic S. = 5econpary 

D 

D 
2 

D 
3 

DD 
4 5 

DO' 
6 7 

Assign one number 

each to: other 

Calif. county and 

out-of-state 

9. Arresting Agency (8) 

Assign number to 

each agency which 

arrests and books 

in local facilities. 

10. Type of Arrest (B) 

1. = On-view 

2. = Warrant 

3. = Enroute 

4. = ) Add other arrest 

5. = ) categories as 

) desired. 

11. Length of Stay (hours) (8) 

1. = 0-1 hours 

2. = 1-4 hours 

3. = 5-9 hours 

4. = 10-24 hours 

5. = More than 24 hours 

12. Length of Stay (days) (B) 

Enter actual number of days elapsed from date of 

booking to the date the profile is being taken. 

13. Current Sentence (B) 

(Enter actual sentence as noted by ccmpa>ing 

release date and booking date noted in jail 

records). 

Enter ().()..() if the inmate is unsentenced. 

DD 
8 9 

D 
10 

D 
11 

DDD 
12 13 14 

DOD 
15 16 17 
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14. Primary Charge: (B) 

'(See offense grouping sheet for Penal Code vio

lations related to the offense classes noted below. 

Included as Appendix G.) 

Felony 

01. = Murder/related violent crime 

02. = Other violent anti-person crime 

03. = Violent crime involving police offir.er 

04. = Family offense 

05. = Sex offense 

06. = Commerical sex offense 

07. = Burglary 

08. = Weapons 

09. = Other property crimes 

( non-violent) 

10. Drug/prohibited substance-use 

11. Drug/prohibited ~ubstance-sale 

12. = Automobile violations 

13. Probation violations 

14. Miscellaneous 

Misdemeanor 

15. = Violent offense--dvilian 

16. = Violent offense--police officer involved 

17. Burglary related 

18. Family violence 

19. Sex offense 

20. = Commerical sex offense 

21. = Weapons 

22. Non-violentfnon-burglary property 

crime 

23. = Nuisance 

24. Public inebriation 

25. Drug/prohibited substance-use 

26. Drug/prohibited substance-sale 

27. = Probation violation 

28. = Automobile offense--alcohol involved 

29. = Automobile offense-non-alcohol related 

30. = Miscellaneous 

15. Number of Additional Felony Charges (B) 

o through 8, enter actual number; 

9 or more, enter 9 

16. Number of Additional Misdemeanor Charges (B) 

o through 8, enter actual number; 

9 or more, enter 9 

= 

DO 
18 19 

o 
20 

o 
21 

I" 

17. Bail Set on Current Arrest: (B) 

o = Bail Information Unavailable 

1 = Less than $150 

2 = $151 to $500 

3 = $501 to $1000 

4 $1001 to $2000 

5 = $2001 to $3000 

6 = $3001 to $4000 

7 = $4001 to $5000 

8 = $5001 to $7500 

9 = $7501 + 

18. Wanted by Other Jurisdiction (B) 

O. = No arrest warrant or parole hold 

1. = Parole hold 

2 = Arrest warrant by other county 

3. = Arrest warrant by state agency 

4. = Arrest warrant by federal agency 

5. = Arrest warrant by local, in-county 

6. = Probation Hold 

7. = Unknown 

19. Nature of Charges in Other Jurisdictions (B) 

Enter most serious charge using categories listed 

under #14. 

20. Total Outstanding Warrants and Holds: (B) 

0= None 

1-8 = Actual number 

9=90rmore 

21. Bail Amount of Outstanding Warrants: (5) 

o. Information Not Available 

1. Less than $150 

2. $151 to $500 

3. = $501 to $1000 

4. = $1001 to $2000 

5. = $2001 to $3000 

6. = $3001 to $4000 

7. = $4001 to $5000 

8. = $5001 to $7500 

9. = $7501 + 

22. Number of Prior Felony Convictions: (B) 

1-8 = Enter actual number 

9=90rmore 

0= None 
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26 
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Appendix A. Snapshot Profile Data Form --

23. Most Serious P.revious Felony Convictions (5) 

See offense grouping sheet (Appendix G) for 

Penal Code violations related to the offense 

classes noted below. 

Felony 

01. = Murder/relatw violent crime 

02. = Other violent anti-person crime 

03. = Violent crime involving police officer 

04. = Family violence 

05. = Sex offense 

06. = Commerical sex offense 

07. = Burglary 

08. = Weapons 

09. = Other property crimes (non-violent) 

10. = Drug/prohibited substance-use 

11. = Drug/prohibited substance-sale 

12. = Automobile violations 

13. Probation violations 

14. = Miscellaneous 

24. Number of Previous Misdemeanor Convictions: (5) 

1-8 = Enter actual number 

9=90rmore 

0= None 

25. Most Serious Previous Misdemeanor Conviction (5) . 

See offense grouping sheet (Appendix G) for 

Penal Code violations related to the offense 

classes noted below. 

(excluding warrant or hold information recorded 

in #14, above). 

Misdemeanor 

15. = Violent offense-civilian 

16. = Violent offense--police officer involved 

17. = Burglary relaterl 

18. = Family violence 

19. = Sex offense 

20. = Commerical Sex Offense 

21. = Weapons 

22. = Non-violent/non-bul'!!.., , "ivperty 

crime 

23. = Nuisance 

24. = Public inebriation 

25. = Drug/prohibited substance-use 

26. = Drug/prohibited substance-sale 

27. = Probation violation 

28. = Automobile offense--alcohol related 

29. = Automobile offense-non-alcohol related 

30. = Miscellaneous 

00 
29 30 

o 
31 

DO 
32 33 

26. Current Other Pending Cases (5) 

1. Yes 

2. No 

3. No information 

27. Past Bench Warrants for Failure to Appear (5) 

1. = Yes 

2. = No 

3. =' No information 

(Difficult to document in most jurisdictions. If 

available, should be collected). 

211. Previous Incarceration History (5) 

O. = No previous incarceration 

1. = Previous time unsentenced in county 

system 

2. Previous sentenced time in county system 

3. = Previous time in state facility 

29. Reason Misdemeanor Offenses Not Citable (8) 

01. = Too intoxicated 

02. = Required medical care 

03. = Multiple VC 40302 violations 

04. = Outstand~'1g warrants 

05. = Lack of personal identification 

information 

06. = Jeopardize prosecution of case 

07. = 5afety of persons/property endangered 

08. = Refused to sign citation waiver 

09. = Warrant arrest 

99. = Unknown 

30. Current Housing in Facility: (8) 

Assign codes to the 

various potential 

housing situations in 

the jail facility I 

other detention 

facility (e.g. single cell; dormitory; medical 

unit; etc.> 

31. Custody Problem(s) Determining Housing 

Requirement (8) 

(a) First Problem 

(b) 5econd Problem 

(c) Third Problem 

Page 3 .... 

o 
34 

o 
35 

o 
36 

00 
37 38 

o 
39 

DO 
40 41 

00 
42 43 

DO 
44 45 
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~----------~----------l 
00. = No custody problem 

01. = Violent behavior 

02. = suicidal 

03. = Escape history 

04. = Mental problem-non-violent 

05. = Mental problem-general population 

06. = Medical problem-general population 

07. = Medical problem-required observation 

08. = Homosexual/transsexual 

09. = Prison gang member 

10. Enemies in facility population 

11.) Add other relevant 

12.) characteristics 

13.) which impact housing 

14.) and/or consideration for pretrial release 

32. Employment Status: (5) 

o. = Currently unemployed 

1. = Employed-full time job 

2. = Employecl-part time job 

3. = school-full-time enrollment 

4. = No information 

33. Residence Pattern: (5) 

o. = No residence pattern in local area 

1. = Present residence in local area-last 4 

months and/or 2 local residences last 6 

months. 

2. = Present residence in local area-last 6 

months and/or present and prior resident 

-1 year. 

3. = Present local residence-l year or more 

4. = No information 

34. Family/Community lies (5) 

o. = No family ties 

1. = Lives with' non-family 

2. = Lives with/has weekly contact with family 

35. Alcohol/Drug Abuse/Mental Health Problems 

(B, if available) 

(a) First problem 

(b) Second Problem 

(c) Third Problem 

o. = No problem 

1. = Drug addiction-active at time of booking 

2. = Drug addiction-past history 

3. = Alcoholic 

4. = Mental problems-on medicMion in 

facility 

5. = Mental problems-out-patient .It time of 

6. 

arrest. 
Mental problems-previous history of 

care but not under active care at time of 

a.rrest. 

36. Marital Status (5) 

o 
46 

o 
47 

o 
46 

o 
49 o 
50 o 
51 

1. = Married 

2. = Single 

3. = Divorced 

4. = Separated 

5. = Widowed 

6. = Unknown 

37. Adjudication Status of Unsentenced Inmates (5) 

1. = Awaiting Municipal Court arraignment 

2. = Arraigned at Municipal Court level, 

awaiting preliminary hearing 

3. = Arraigned at Municipal Court level, 

awaiting Municipal Court trial. 

4. = Arraigned at Superior Court level, awaiting 

trial. 

5. = Completed preliminary hearing at Munici

pal Court level, awaiting Superior Court 

arraignment. 

6. = Convicted at Municipal Court level, await-

ing sentencing. 

7. = Convicted at Superior Court level, await-

ing sentencing. 

6. = Sentenced at Superior Court level, await

ing transfer to state facility. 

9. = Other sentenced inmate. 

D· 
52 

o 
53 
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Appendix B. Suggested SOLJrces for Snapshot Profile Data 

Appendix B: 

Suggested Sources for 
Snapshot Profile Data 

Data Element 

4. Facility Where Inmate Housed 

5. Sex 
6. Race 
7. Age 
8. Place of Residence 

9. Arresting Agency 

10. Type of Arrest 

11. Length of Stay (hours) 
12. Length of Stay (days) 

13. Current Sentence 

14. Primary Charge 
15. Additional Felony Charges 
16. Additional Misdemeanor Charges 

Page 1 
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This appendix shows basic and alternative sources for the data elements in the snapshot 
profile. The alternative approach need only be used when the basic source is not 
available. . 

Suggested Source (& Alternative) 

Booking sheet or jail roster 

(Alternative Source: Review list of inmates with jail commander at time profile constructed; note 
location of all inmates as of the time designated as the baseline for the snapshot.) 

Booking sheet or jail jacket/folder containing papers related to each inmate. Arrest report related 
to current offense also likely to contain required demographic data. 

(Alternative Source: Distribute simple demographic questionnaire to all inmates in custody at the 
time the profile is taken. Collect and transfer information to tally sheet. If questionnaire is necessary 
to collect required demographic data, consider distributing and collecting at the next meal following 
the cut-off hour established to construct the population profile. Distribute with meal and collect 
completed questionnaire upon completion of the meal. If questionnaire is used, audit sample to 
insure validity.) 

Booking sheet or copy of arrest report contained in inmate's jail file. 

Booking ~heet or copy of arrest report contained in inmate's jail file. 

Booking sheet, jail ledger, or copy of arrest report contained in inmate's jail file. Release log. 

(Alternative Source: To facilitate computation and recording of length of stay data, construct simple 
reference table counting days which precede the profile date as shown in the example which 
follows) 

Profile Date: 4-20-81 

Date Days Date Days 

4-20 0 3-16 32 
4-19 3-17 33 
4-16 2 3-16 34 
4-17 3 3-15 35 
4-16 4 3-14 36 
4-15 5 

Copy of court sentencing order contained in inmate's jail folder. Booking sheet. 

Booking Sheet-for both sentenced and unsentenced prisoners. Copy of court sentencing order 
contained in inmate's jail folder-for sentenced inmates. Copies of relevant court documents con
tained in inmate's jail folders-for unsentenced inmates. 

(Alternative Source: In constructing the profile, it is important that current charge status of each 
sentenced and unsentenced inmate is recorded. Care needs to be taken that the current charge (as 
opposed to arresting charge) is documented for those unsentenced inmates who have been ar
raigned and are still in custody. This differentiation is important because, often arraignment charges 
differ markedly, in terms of both seriousness and number, from charges at the time of arrest and 
booking. 

If current charge data is unavailable from jail documents, a list of inmates could be prepared and 
checked against court files to document charge status as of the date of profile construction. It should 
be noted that this could be a time consuming exercise and is probably better suited to a small sample 
size.) 
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Data Element 

17. Bail Set on Current Arrest 

16. Wanted by Other jurisdiction 
19. Nature o~ Charges in Other jurisdiction 
20. Total Outstanding Warrants and Holds 
21. Bail !.mount of Outstanding Warrants 

22. Number of Prior Felony Convictions 
23. MGst Serious Previous Felony Conviction 
24. Number of Previous Misdemeanor Convic

tions 
25. Most Serious Previous Misdemeanor Con

victions 

26. Current Other Pending Cases 

27. Past Bench Warrants for Failure to Appear 

28. Previous Incarceration History 

29. Reason Misdemeanor Offenses Not Cited 

30. Current Housing in the Facility 

31. Custody Problem(s) Determining Housing 
Requirements 

Suggested Source (& Alternative) 

Bail schedule adopted by county judges or bail documents contained in inmate jail files. 

Wants and warrants information contained on booking sheet or noted in jail file of each inmate. 
Statewide/regional data system material inserted in jail folders. 

(Alternative Source: Have jail personnel conduct CLETS check for wdnts, warrants, holds and 
transfer results to tally sheet. 

Rap sheets attached to booking sheet/inserted in jail inmate file or lolder. In those counties with 
automated criminal justice information systems, conviction histories could be produced for each 
inmate, analyzed and transfered to the data/tally sheet. Interview forms completed by jailor other 
staff to collect information to support decisions related to rell!asing inmates on their own recogni
zance. 

(Alternative Sources: Two alternative sources exist: (1) through the Sheriff's Department, get 
criminal history summaries through CLETS-use inmate name and CII number to collect statewide 
data; or (2) through CII, State of California, Department of justice, request criminal history listings 
for each inmate incarcerated at the time sample was taken. Both sources will provide statewide arrest 
and conviction history, to the extent they exist, for each incarcerated individual. Data will also 
include information on sentenced time served at state or local correctional facilities. It should be 
noted that arrest disposition data from some counties is under-reported and the criminal history 
summaries noted above may be incomplete.) 

Notations on booking sheets or pretrial release interview forms. 

(Alternative Source: A list of inmates can be prepared and checked against court files to determine 
if inmates have multiple pending cases in local courts. It should be noted that this could be a time 
consuming exercise and is probably better suited to a relatively small sample.) 

Notations on booking sheets or pretrial release interview forms. 

(Alternative Source: Difficult to construct if system has not been established to routinely record 
historical failure to appear information. Alternative approach could consist of checking list of names 
of incarcerated individuals against court records (alphabetic cross reference first and then, if FT A/ 
disposition data are not recorded on the court's master index, check of each court file. It should 
be noted that this could be a time consuming exercise and is better suited to a small sample size.) 

Data contained in jail/custody file of each inmate. Realistic source only if sheriff's record keeping 
practices include m:lintenance of a single, continuing custody file for inmates. Subject to limitation 
of providing local incarceration history only. 

(Alternative Source: CII histories, (described in regard to data elements 16,19,20,21 noted above) 
will provide incarceration history information.) 

Arresting officer certification on arrest report. Check inmate custody file for arrest report and analyze 
information/ extract data. 

(Alternative Source: Check inmates against the record files of the arresting agency; review relevant 
arrest/crime, Incident report and note reason misdemeanor citation not granted on the tally sheet. 

At the time profile is taken, make copy of jail assigment/housing roster if housing location data are 
not noted on the booking sheet or in the custody file. 

(Alternative Source: Make list of all inmates in custody at time profile taken. Circulate list to facility 
commander(s) and request them to notate housing location as of that date/time for each inmate. 
(For accuracy, must be done same day as profile.) Transfer to tally sheet.) 

Classification records maintained by jail. 

(Alternative Source: In absence of formal classification system and records, you will need to rely 
on knowledge arid experience of jail custodial personnel. An alternative approach would be to 
review each inmate with a small group of line/ command personnel and have them classify each 
inmate in terms of the custody and behavior characteristics listed on the tally sheet.) 
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Appendix B. Suggested Sources for Snapshot Profile Data : 

Data Element 

32. Employment Status 

37. Adjudication Status of Unsentenced Inmates 

""""",,",4 t 

Suggested Source (& Alternative) 

Pretrial release interview forms. 

(Alternative Source: If pretrial release program does . " 
continuing practice, alternative approach would be not collect. and venfy t?IS m~ormation as a 
proach noted for demographic data elements (5 6 7

t0
8 ex~and) mmate qU~SIlOnnalre/survey ap

survey form or personal interview, care will need t~ b a ov~ . In collectmg these data through 
response by inmates. This might include random v / ~~ercls~~ to ensure accuracy in terms of 
responses. While verification can be expected t . en Ica Ion 0 ata recorded on inmate survey 
releases authorizing verificatIon of data w'lI h 0 :m~rov: t~e validity of questionnaire data, inmate 
are not violated.) I ave 0 eo tamed to ensure that inmate privacy rights 

Court status information noted on booking sheets " t 
. or 10 mma e custody files. 

(Alternative Source: Prepare a list of all unsentenced . 
dockets to note status as of the profile date It h Id b mma~e5h and. check that list against court 
exercise, depending on the structure of co~rt ~e~~rd e n;t~ t at thiS co~ld be a time con~uming 
factor in deciding whether to "sample" t s, an s ould be conSidered as a contnbuting 

or 0 construct a 100% profile.) 
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Appendix C. Samplillg Guidelines 

Appendix c: 
)) Sampling Guidelines 

) 

\, 

f 

Advantages of Sampling 

Disadvantages of Sampling 

When to Sample 

When to Employ a 1000/0 Study 

How to Construct a Sample for 
the Snapshot Profile 

Page 1 

As Boted in Step 1, if your facility has a large population, or if you wish to study releases 
over a long period, you may want to sample rather than study all of the people in the 
jail. The following paragraphs desclribe the advantages and disadvantages of sampling. 
They also discuss how to construct samples for either the snapshot or longitudinal 
profile. 

"Sampling" requires less time for data collection. 
When populations are relatively large, properly constructed samples can accurately 

portray relevant characteristics of total jail and other detention facility populations. 
If data are not readily available Ito satisfy information requirements related to jail 

profile construction, sampling provides the opportunity to increase staff time to "search . 
out" difficult data by reducing the number of inmates profiled. 

In analyzing detention facility populations for facility planning purposes, it is frequently 
important to identify and isolate small populatillfl components to assess security, pro
gram, or other characteristics with relevance for facility planning purposes. When 
samples are drawn from relatively small populatio(;t; (less than 1000), there is some 
danger that these sub-components of the general pupulation might be obscured. 

If findings from the profiling are controversial, it might be more politically defensible 
to have a 100% portrait of the facility's population upon which to base analyses and 
conclusions. 

In selecting which approach to follow (sampling versus 100% study), consider the 
following decision criteria. 

When population levels exceed 200 inm<:.tes. 
When staff time available to conduct the needs assessment is limit~d. 
When jail documents are limited in scope and content and "extra" work will be 

required to search out information. 
When study results are unlikely to be subjected to major challenges by community 

groups. 

When population levels fall below cut-offs shown below. 
When jail docvments contain most or all required data in a readily accessible form. 
When profile results and their interpretation are likely to be subjected to a substantial 

amount of community controversy. 
When data collection personnel have sufficient time to profile the entire population. 

If sampling is selected as the desired approach, follow these steps to select and construct 
a study sample. 
Task 1. Determine your preferred sample size. Use the table which follows for 
sampling guidelines. 

POlmiatioii 
0-200 
201-300 
301-400 
over 400 

Sample Size 
100% 
200 plus 25% of population above 200. 
225 plus 20% of population over 300. 
240 plus 15% of population over 400. 

Task 2. Make a comprehensive list of all individuals who are incarcerated at the time 
the profile is to be constructed. Use jail booking files or another list as your source to 
construct list. 
Task 3. Give an identification code number to each of the names on the list, starting 
with 1 and numbering sequentially until each name on the list has been assigned a 
different number. 
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Task 4. Obtain a table of random numbers from a library, bookstore, or statistics 

textbook. 
Task 5. Use the random number table to select which inmates to include in your ii 
analysis. This is done by going sequentially through the random numbers and including 
each inmate whose number appears, until you have a large enough sample. If each 
random number in the table is longer (more digits) than your identification code, treat 
your codes as three or four digit numbers (e.g., 1 would b~ 001 or 0001) and look only 
at the last three or four digits of the random number. 

This procedure eliminates bias in select.ing who to include in the study. 

How to Construct a Sample for 
the Snapshot Release Study or 
the longitudinal Profile 

The following steps can be used to make sampling decisions for Part Two, Release 
Analysis of the snapshot profile, as well as the longitudinal profile. 

Review jail records to determine the volume of releases on an annual basis over the 
last twelve months. Based on recent release volume, determine how many releases to 
include. Refer to the following table for the number of releases and method of selecting 

Sampling Guidelines for 
Constructing a longitudinal 
Profile 

Annual Bookings/Releases 

Less than 3,500 

3,501 to 7,300 

7,301 to 14,500 

14,501 to 29,500 

29,501 

Reference 

• 

them. 

Volume to be Analyzed 

500 or 3 months' releases, whichever is greater. 

750 or 10 percent of releases, whichever is greater. 

1,000 or 1 0 percent of releases, whichever is greater. 

1,500 or 10 percent of releases, whichever is greater. 

1,500 or 5 percent of releases, whichever is greater. 

Suggested Sampling Technique 

Pick calendar period. study all releases. 

Pick calendar period. Select every "n-th" release to 
include. "N" represents the interval necessary to 
create sample size. 

Same as above. 

Same as above. 

Same as above. 

Lakner, Edward, A Manual of Statistical Sampling Methods for Corrections Plan
ners, National Clearinghouse for Criminal Justice Planning and Architecture, University 

of Illinois, Champaign, II, 1976. 
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Appendix D. Estimated Time Requirements for Snapshot Profile 

Appendix D: 
Estimated Time 
Requirements for 
Snapshot Profile 

Data Collection Hours Per 100 Inmates • 

DatIl Element Source 

1,2,3,4,5,6,7,8,9,10,11,12,13,14, Booking Sheet/ 
15, 16, 17, 18, (3, 20, 21, 22, 23, 24, 25, Custody File 
26, 27, 28, 29, 30 

18, 19, 20, 21 

22, 23, 24, 25 

26,27,37 

28 

29 

31 

32, 33, 34, 36 

Custody File/ 
CII Rap Sheet 

Custody File/ 
CII Rap Sheet 

Custody File 
Court Records 

Custody File 
CII Rap Sheet 

Custody File 
Police Agency Records 

Classification 
Records; Interview 
wlJall Staff 

Pretrial Interview From Inmate 
Survey 

If Data Are Centralized 
in ,ail Flies 

From 10 to 20 person hours 
required to build tally sheet for 
each 100 inmates assuming that all 
data elements are available from 
custody files or booking sheets 
available from central source in the 
jail 

If Some Data Must 
be Reconstructed 

6 to 7 person hours to extract 
data from booking sheets 

12 to 18 person hours to request 
printouts; sort; transfer to tally 
sheet 

Included in staff hours noted 
above 

16 to 32 person hours to access 
court records and transfer data 

Included in staff hours noted 
above related to accessing CII 
history records 

16 to 24 person hours to access 
police agency records 

10 person hours!100 inmates 

24 to 40 person hours to develop 

35 Classificatior; Records; Interview 
Medical or Mental Health Staff 10 person hours/l00 inmates 

Total 10 to 20 person hours/100 inmates 94 to 141 person hours per 100 
inmates 

• The actual time required is dependent on data accessibility· e ti ed levels of data a .. allability. ' s mates not in the table can be used to develop staff commitment requirements given varying 

Page 1 
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Appendix E. Inmate Release Data Form 

Appendix E: 
I nmate Release Data 
Form 

Inmate Booking Type of 
Number Chars" Rei .... 

Felony 
01 = Murder/related violent crime 
02 = Other violent anti-person crime 

Mo. 

03 = Vio;"nt crime involving police officer 
04 = Family violence 
05 = Sex offense 
06 = Commerical sex offense 
07 = Burglary 
08 = Weapons 
09 = Other property crimes (non-violent) 
10 = Drugfprohibited substance-use 
11 = Drug/prohibited substance-sale 
12 = Automobile violations 
13 = Probation violations 
14 = Miscellaneous 

MisdemeanO!" 
15 = Violent offense/ civilian 
16 = Violent offense/police officer involved 
17 = Burglary related 
18 = Family violence 
19 = Sex offense 
20 = Commercial sex offense 
21 = Weapons 
22 = Non violent/non-burglary property crime 
23 = Nuisance 
24 = Public Inebriation 
25 = Drug/prohibited substance-use 
26 = Drug/prohibited substance-sale 
27 = Probation violation 
28 = Automobile offense-alcohol related 
29 Automobile offense-non-alcohol related 
30 = Miscellaneous 

Booking and Rel ••• e Dates and Times Averi:ge 

Booking Date arid Time 

D.y Yr. Time Mo. 

I 

Type of Release 

1 = Bail/Bail Bond 
2 = 10% bail 

I 

3 = Own Recognizance (OR) 
4 = Supervised Release (SOR) 
5 = Misdemeanor Citation 
6 = 'Transferred to other agency 
7 = Diverted-Released 
8 = Trial Complete/Case Disposed (note

please differentiate in those cases where 
people are held in custody until disposi
tion and subsequently serve sentenced 
time without leaving custody) 

9 = 849(a)-849(b) (1) Case not prosecuted 
10 = 849 (a) (2)-intoxication 
11 = 849(b) (s)-transfer to drug program 
12 = Completed Sentence 

length 
Relea .. Date and Time of Stay 

Day Yr. Time Days Houl 

length of Stay 

Enter the date and time of booking and release. 
These are not variables, but are used to compute 
Length of Stay. 

Compute actual. days between booking and re
lease as extracted from booking files; ensum all 
spaces are filled-for example, if length of stay is 
one day-<ode it 001; if length of stay is 14 days, 
code it 014; and so on. If released on booking 
day, enter 000. If unknown, enter 999. If individ
ual was sentenced and completed sentence, 
record elapsed time from appropriate entry date 
(booking date for those who were not released 
during pretrial period and commitment date for 
those sentenced people who were released pre
trial.) 

For lengths of stay less than one day, compute 
the hours spent in the jail. Code the result as 
follows: 
1 ,less than 4 hours 
:< = 4-7 hours 
3 = 8-11 hours 
4 = 12-23 hours 
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Appendix F. Longitudinal Profile Data Form 

Appendix F: 

( longitudinal Profile 
Data Form 

Last 

Wi 

First Middle Initial 

Offender Name ______________________________________________________________________________________________ __ 

CIINumber: ______________________________________________________________________________________ __ 

Jail File Control Number: 

1. Arrest Date: 

2. Booking Date: 

3. Sex (B) 

1 = Male 

2 = Female 

4. Race (B) 

1 = White 

2 Black 

3 Mexican-American 

4 = Japanese 

5 Chinese 

6 = American Indian 

7 = Filipiilo 

8 = Pacific Islander 

9 = Other/Unknown 

5. Age (B) 

(Enter Actual Years) 

6. Place of Residence (8) 

Assign numbers to each 

city in the countY to 

include one number for 

county unicorporated 

area 

B 

If desired, assign 

numbers to neighbor

ing counties 

Assign one number 

each to: other 

California county and 

out-of-state 

Basic 5 = Secondary 

o 

o 
2 

DO 
3 4 

o 
5 

7. Arresting Agency (8) 

Assign number to 

each agency which 

. arrests and books 

in local facilities 

8. Type of Arrest (B) 

1 = On-view 

2 = Warrant 

3 = Enroute 

4 = ) Add othe. ;!;.est 

5 = ) cateljories as 

6 = ) desired 

9. Primary Charge at Booking (B) 

See offense grouping sheet (Appendix G) for 

Penal Code violations related to the offense 

classes noted below. 

Felony 

1 = Murder/related violent crime 

2 = Other violent anti-person crime 

3 = Violent crime involving police officer 

4 = Family offense 

5 = Sex offense 

6 = Commercial sex offense 

7 = Burglary 

8 = Weapons 

9 = Other property crimes (non-violent) 

10 = Drug/prohibited substance-use 

11 = Drug/prohibited substance---5ale 

12 = Automobile violations 

13 Probation violations 

14 Miscellaneous 

00 
6 7 

o 
8 

DO 
9 10 
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Misdemeanor 

15 = Violent Offense-civilian 

16 = Violent Offense-involving a police officer 

17 = Burglary related 

18 = Family violence 

19 = Sex offense 

20 = Commercial sex offense 

21 = Weapons 

22 = Non-vlolent/non-burglary property crime 

23 = Nuisance 

24 = Public inebriation 

25 = Drug-prohibited substance-use 

26 = Drug-prohibited substanc~ale 

27 = Probation violation 

10. Number of Additional Felony Charges at Booking (B) 

o through 8, enter actual number; 9 or more, 

enter 9 

11. Number of Additional Misdemeanor Char:es at 

Booking (B) 

o through 8, enter actual number; 9 or more, 

enter 9 

12. Reason Misdemeanor Offenses Not Cited (B) 

01 = Too intoxicated 

02 = Required medical care 

03 = Multiple VC 40302 violations 

04 = Outstanding warrants 

05 = Lack of personal indentification 

information 

06 = Jeopardize prosecution of case 

07 = Safety of persons/property endangered 

08 = Refused to sign citation waiver 

09 = Warrant arrest 

99 = Unknown 

13. Hold or Warrant at Arrest and Booking (8) 

o = No arrest warrant or parole hold 

1 = Parole hold 

2 = Arrest warrant by other county 

3 = Arrest warrant by state agency 

.. = Arrest warrant by' federal agency 

5 = Arrest warrant by local, in-county agency 

6 = Unknown 

14. Nature of Charges Related to Hold or Warr~t (I) 

EAter most serious ch<Hge using categories list~ 

under"" 9. 

o 
11 

D 
12 

DO 
13 14 

D 
15 

DD 
16 17 

15. Bail Amount of Outstanding Warrants (5) 

o = Information not available 

1 = Less than $150 

2 = $151 to $500 

3 = $501 to $1000 

4 = $1001 to $2000 

5 = $2001 to $3000 

6 = $3001 to $4000 

7 $4001 to $5000 

8 = $5001 to $7500 

9 = $7501 + 

16. Outc~me of Warrants and Holds in Force at Time of 

Booking (B) 

1 = Cleared/withdrawn 

2 = Not cleared 

17. Elapsed Time !lefore Hold Cleared (I) 

Enter actual number of days 1-98. If not cleared, 

enter 99 

10. Pretrial Custody Status (8) 

1 = Released-bail 

2 Released-l0"lo bail 

3 Station house citation 

4 = OR 

5 = Supervised release 

6 = "849" release 

7 = Released--diversion 

8 = Not released prior to disposition 
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D 
18 

D 
19 

DD 
20 21 

DD 
22 23 

19. Elapsed Time Before Pretrial Release Granled(B)O D D 
Enter actual days before release-if same day, 24 25 26 

enter "(X)()." 

No release--enter "999." 

7t). Elapsed Hours Before Pretrial Release (8) 

o = Less than 1 hour 

1 = 1-3 hours 

2 = 4-5 hours 

3 = 6-8 hours 

4 = 9-12 hours 

5 = 12-18 hours 

6 = 18-24 hours 

7 = More than 24 hours 

21. Elapsed Time Between Booking and 

Disposition (5) 

Enter actual days->if ~nknown, enter "999." 

D 
27 

ODD 
28 29 30 

IT 
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Appendix F. Longitudinal Profile Data Form 

22. Point of Disposition (5) 

1 Municipal Court arraignment 

2 = Municipal Court preliminary hearing 

3 = Other Municipal Court hearing 

4 = Superior Court arraignment 

5 = Superior Court trial 

6 = Municipal Court trial 

7 = Superior Court hearing 

8 = Unknown 

23. Type of rHsposition (5) 

1 = Diversion 

2 = Guilty plea/found guilty 

3 = Found not guilty 

4 = Dismissed 

5 = 849 Release 

6) Add others as 

7) appropriate 

8) 

24. Elaplled Time Between Disposition and Sentencing (5) 

Enter actual number of days-if unknown/not 

applicable-i!nter "99." 

25. Sentence (8) 

01 = State- Prison 

02 = State Prison and probation 

03 = State Prison and fine 

04 = County jail 

05 = County jail and probation 

06 = County jail and fine 

07 = Probation 

08 = Probation and fine 

09 = Fine, 

10 = Restitution 

11 = Weekend jail 

12 = Community service assignment 

13 = Weekend jail/probation 

14 = Weekend jail/fine 

15 = ) Add other potential sentences 

16 = ) as desired 

!l8 = Not applicable 

D 
31 

D 
32 

DD 
33 34 

DD 
35 36 

2i. SeMence Lensth (B) 

Enter actual days of sentence-d~uct any credit 

for time served; if no senten~e, i'" Iter "OOO"-if 

over 999 days, enter "999." 

DOD 
37 38 39 

27. Elapsed Time Between Sentence and Transfer to 

Stille Facility (5) 

Applicable only to those individuals who are sen

tenced to state facilities. Enter actual number of 

days-if not sentenced to state facility, enter 

11000." 

21. LenSik of Stay (tRy,) 1.8) 

Enter actual number of days spent in the facilit'! 

(this stay) up to release. 

~. Charge Progression Comparison (8) 

(a) Primary Charge at Arraignment 

Enter most serious charge using categories listed 

under #9. If no arraignment charge, enter "00". 

(b) Primary Charge at Conviction 

Enter most serious charge using categories listed 

under #9. If no conviction charge, enter "00". 

DDD 
40 41 42 

DDD 
43 44 45 

DO 
46 47 

DO 
48 49 

lIiI. Failure to APllCilr While on Pretrial Release (B, if avaibble) o 1 Yes 

2 No 

9 No information 

31. Number of Prior Felony Convictions (8) 

1-8 = Enter actual number 

9 = "-;ormore 

0= None 

32. Most Serious Previous Felony Convictions (5) 

Enter most serious charge using categories listed 

under #9. If no previous felony convictions, en

ter 1100." 

33. Number of Prior Misdemeanor Convictions (5) 

1~ = Enter actual number 

9=90rmore 

0= Nor.c! 

34. Most Serious Previous Misdemeanor Conviction (5) 

ERter most serious charge using categories listed 

under #9. If no previous misdemeanor corlVic-

'dons, enter "00." 

]5, Current Other Pending Cases at Time of Arrest and 

h>llking (5) 

(Exduding warrant or hold information recorded 

in #13 above.! 

1 = Yes 

2 = No 

3 = No information 

50 

o 
51 

DD 
52 53 

D 
54 

DD 
55 )';6 

D 
57 

Page 3 



Appendices 

36. Previous Incarceration fiistory (5) 

o = No previous incarclration. 

1 = Previous time unsente. ... ced in county 

system. 

2 = Previous sentenced time in cO\lnty system. 

3 = Previous time in state facility. 

37. Custody Problem(s) Determining Housing 

Requirements (B) 

(a) first Custody problem 

(b) Second Custody problem 

(e) Third Custody problem 

o = No custody problem 

1 = Violent behavic>r 

2 = Suicidal 

3 = Escape history 

4 = Mental problem 

5 = Mental problem-violent 

6 = Medical problem-general population 

7 = Medical problem-requires observation 

8 = Homosexual/transsexual 

9 = Prison gang member 

10 = Enemies in facility population 

11 = Add other relevant 

12 = characteristics which 

13 = impact housing and/or 

14 = consideration for pretrial release 

D 
58 

DO 
59 60 

DO 
61 62 

DO 
63 64 

311. Alcohol/Drug Abuse/Mental Health Problems (B) if ayailable 

(a) First Problem 

(b) Second Problem 

(c) Third Problem 

o = No problems 

1 = Drug addiction-active at time of booking 

2 = Drug adr,liction--past history 

3 = Alcoholic 

4 = Mental problems-on medication in 

facility 

5 = Mental problems-out-patient at time of 

arrest 

6 = Mental problems-previous history of care 

but not under active care at time of arrest. 

o 
65 

;0 
66 

D 
68 

39. Employment Status (5) 

o = Currently unemployed 

1 = Employed-full time job 

2 = Employed-part-time job 

3 = School-full time enrollment 

4 = No information 

40. Marital Status (5) 

1 = Married 

2 = Single 

3 = Divorced 

4 = Separated 

"5 = Widowed 

6 = Unknown 

41. Residence Pattern (5) 

o = No residence pattern local area. 

= Present residence in local area-last four 

months and/or two local residences last 

six months. 

2 = Present residence in local area-last six 

months and;or piesenta,nd prior residence 

--one year. 

3 = Present local residence--one year or more. 

4 = No information. 

42. Family/Community lies (5) 

o = No family ties 

1 = Lives with non-family 

2 = Lives with/has weekly contact with family 
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Appendix G. Offense Groupings of Penal Code Violations 

H 

Appendix G: 

Suggested Offense 
Groupings of Penal 
Code Violations 

(Note: Counties may wish to work out their own categories.) 

Felony Classes 
Profile Penal 
Code Code Offense 

01 Murder/Related Violent Crime 

PC 187 MIJrder 
PC 192 Manslaughter 
PC 203 Mayhem 
PC 217 Assault w/intent to commit murder 
PC 220 Assault w/intent to commit rape, etc. 
PC 261 Rape 

02 Other Violent Anti-Person Crimes 

PC 207 Kidnap 
PC 209 Kidnap for ransom/robbery 
PC 211 Robbery 

PC 221 Assault w/intent to commit a felony 
PC 236 False Imprisonment 
PC 245 Assault w/a deadly weapon 
PC 246 Shooting at a dwelling 

03 Violent Crime Involving a Police Officer 
PC 241 
PC 243 
PC 245B 

Assault on a "Police Officer 
Battery on a Police Officer 
Assault w/a deadly weapon on a Police Officer 

04 Family Violence 

PC 273A Child Beating 
PC 2730 Child or Wife Beating 

05 Sex Offenses 

PC 285 
PC 288 
PC 288A 
PC 647A 

Incest 
lewd act with child 
Perversion 
Child molestation 

06 Comm,,;-;'!al Sex Offenses 

PC 266 Seduction for prostitution 
Pimping/pandering 
Obscene Material 

rn Burglary 

08 Weapons 

PC 266H 
PC 311 

PC 459 Burglary 

PC 12020 Prohibited weapon 
PC 12021 Felon, addict w/weapon 
PC 12025 Concealed weapon 
PC 12303 Destructive device 
PC 12560 Felon w/firearm 

Profile 
Code 

Penal 
Code Offense 

09 Other Property Crime~ (r.oil-violent) 

PC 337 A Bookmaking 
PC 470 Forgery of 1.0. 
PC 475A Forgery of checks 
PC 476 Fictitious checks 
PC 476A Checks, insufficient funds 
PC 484 Theft of credit card 
PC 487 Grand Theft 
PC 496 Receiving stolen property 
PC 594 Malicious mischiefs/vandalism 
PC 664 Attempted crime 
PC 666 Petty theft w/prior conviction 
PC 667G Petty theft w/prior felony 
BP 4234 Using minor as agent 
VC 10851 Auto theft 

10 Drug/Prohibited Substance-use 

BP 4230 
BP 4390 
HS 11350 
HS 11368 
HS 11377 
VC 23106 

Possession of dangerous drugs 
Forging prescriptions 
Illegal possession 
Forging presc. for narcotic 
Possession w / 0 presc. 
D.U.I., Drugs 

11 Drug/Prohibited Substance-sale 

BP 4227 
HS 11351 
HS 11352 
HS 11353 
HS 11354 
HS 11355 
HS 11358 
HS 11359 
HS 11360 
HS 11361 
HS 11366 
HS 11378 
HS 11379 
HS 11380 
HS 11382 
HS 11383 

Furnishing drugs w/o presc. 
Possession for sale 
Illegal transport, sale 
Using minor in sale, transport 
Sale to minor 
Sale (falsely represented) 
Cultivation of marijuana 
Possession of marijuana for snle 
Marijuana: transport, sale 
Use of minor in sale, transport 
Maintaining a place 
Illegal possess., for sale 
Illegal transport, sale 
Inducing, violating, minor agent 
Furnishing substance 
Possess., intent to manufacture 

12 Automobile Violations 

VC 20001 Hit & run w /injury 
VC 23101 D.U.I. w/injury 

13 Probation Violation 

PC 1203.2 
PC 1551 
PC 1551.1 
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Profile 
Code 

Penal 
Code Offense 

14 Arson 

PC 447A Arson 

15 Miscellaneous 
PC 162 
PC 270 
PC 653F 

Conspiracy 
Non-support 
Solicitation to commit murder 

Misdemeanor Classes 

16 Violent Offense-Civilian 

PC 240 
PC 2~~ 
PC 245;\ 
PC 246 

Simple assault 
Battery 
Assault w/a deadly weapon 
Shooting at a dwelling 

17 Violent Offense-Police Off. Involved 

PC 146 
PC 241 
PC 243 

Resisting a Police Off. 
Assault on a Police Off. 
Battery on a Police Off. 

18 Burglary Related 
PC 466 Possession of Burglary related tools 
PC 466.5 ) 
PC 466.513) 
PC 602.5 ) Trespassing 
PC 647G l Loitering on priv. prop. 

19 Family Violence 
PC 273A ) 

PC 273E ) Child Beating 
PC 273F ) 
PC 273G l Drunk in presence of a minor 

20 Sex Offenses 
PC 272 Contributing to the delinq. of a minor 
PC 268A Perversion 
PC 290 Failure to register w/Sheriff 
PC 314 Indecent eltposure 
PC 647A Soliciting to indulge in lewd conduct 
PC 647D Loitering in public toilet for lewd acts 
PC 647H Peeking into inhabited dWelling 
PC 653G Loitering where children congregate 

21 Commercial Sex Offenses 

PC 266 Seduction for prostitution 
PC 311 Obscene matter 
PC 64i'B Prostitution 

22 Weapons 

PC 417 Brandishing a weapon 
PC 653K Concealed switchblade 
PC 12021 Felon with a gun 
PC 12025 Carrying a concealed weapon 
PC 12031 Carrying a loaded weapon 
PC 12303 Possession of a gun 
PC 12560 Felon with a gun 

Profile 
Code 

Penal 
Code Offense 

23 Non-violent/non-burglary property crime 

24 

25 

Nuisance 

PC 330 Gaming 
PC 337A Bookmaking 
PC 470 Forgery 
PC 475 l 
PC 476 ) Insufficient fund~hecks 
PC 476A Insu(ficient fund~hecks 
PC 484 Petty theft 
PC 484E Theft of credit card 
PC 484F) Use of credit card-

l kncwlni! illegal 
PC484G) 
PC 488 
PC 490.5 
PC 496 
PC 499B 
PC 537 
PC 537E 
PC 594 
PC 653 
PC 664 
PC 666 
PC 667C 

PC 270 
PC 404 
PC 404.6 
PC 406 
PC 407 
PC 409 
PC 415 
PC 416 
PC 538D 
PC 606 
PC 647C 
PC 647E 
PC 650.5 
PC 653M 

Petty theft 
Shoplifting 
Receiving stolen prop. 
Taking vehicle temporarily 
Defrauding innkeeper 
Possess. of stolen articles 
Malicious mischief 
Soliciting crime 
Attempted crime 
Petty theft with prior misdemeanor 
Petty theft with prior felony 

Failure to provide 
Riot 
Incitement to riot 
Riot 
Unlawful assembly 
Refusal to disperse 
Disturbing the peace 
Refusal to disperse 
Impersonating a Police Off. 
Damaging jail 
Begging 
Disorderly conduct 
Outraging public decency 
Harassing by telephone 

Public Drinking 

PC 647F Under the influence of alc. 

26 Drug Use 

BP 4143 Possession of dang. drugs 
BP 4390 
HS 11357/ AC Possession: less than 1 oz of marijuana 
HS 11364 Possession of a needle 
HS 11365 Frequenting place of narcotics 
HS 11368 Forging or altering presc. 
HS 11377 Possess. of dang. drugs. 

27 Drug Sale 
HS 11355 
HS 11360 Transport less than 1 oz of marijuana 
HS 11366 Maintaining a place where drugs used 
HS 11362 Furnishing substance 

28 Probation Violation 
PC 1203.2 
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Appendix G. Offense Groupings of Penal Code Violations -

Profile Penal 
Code Code Offense 
29 Automobile-Alcohol Related 

VC 23102A l Driving under the influence 
VC 23102B ) of alcohol/drugs 
VC 23121 Drinking in motor vehicle 
VC 23122 Open alcoholic container 
VC 23123 ) in vehicle 

30 Automobile-Non-Alcohol Related 

VC 20 False statements/fiet. names 
VC 27 Impersonating a CHP Officer 
VC 31 FalSI! information 
VC Hl501 False report of theft 
VC 10750 Altering motor or other no. 
VC 10751 Altering engine or serial no. 
VC 10652 Tampering with auto 
VC 12500 Driver must be licensed 
VC 12951 License presented to officer on demand 
vc 14601 Suspended or invoked license 
VC 20002 Hit & run w/property damage 
VC 23103 Reckless driving 
VC 23104 Reckless driving (w/injury) 
VC 23105 Driving under the influence of drugs 
VC 23109 Speed contests 
VC 23127 Vehicle on public paths/trails 
VC 23332 Trespassing 
VC 36316 Reckless driving, w/ORV 
VC 40504 False signatures 
VC 40506 Failure to appear to pay fine 
VC 42005 Failure to attend driving school 
SHC 126 Failure to observe signs, etc. 
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Appendix H. Sample Inmate Needs Survey Form 

Appendix H~ 
Sample ~nmate Needs 
Survey Form 

-

"Hi, I'm . Thank you for coming. I hope you will be able to help me by answering a few questions. As you may 
know we are doing a survey to find out what people think about some of the jail programs and how they could be improved. 
We just want an overall picture-we will put all the information we get together and no one will know who said what. 
Because of this, the form we use to record your replies has no name on it. (Show questionnaire). We are just keeping this 
list of names (show interview schedule) so we know who we have seen and who we still have to see. No one outside 
our office will see the individual questionnaires. The information will be used to help plan improvements in the jail system. 

"Now, as I said, we are interested in your opinions, but if you don't have any opinion on something, or don't know, or 
don't want to answer-that's OK. Just say so. 

"Do you think you can help us?" 

(Interviewer-answer any questions, clarify, etc. If respondent is unwilling to participate, thank him again and let him 
go.) 

Respondent Number D D D 
Interviewer Introduction 

The first section is about procedures, rules and regulations. But first, in general, would you say that the jail system is

D Very good 

D Good 

D Poor 

D Very Poor 

D Don't know/no opinion/refuse to answer 

(Interviewer, if response is stilted, etc., insert reassurance on lines of Introduction. Attempt to establish rapport. Answer to 
this question not coded.) 

Now, in detail; were there any particular procedures which caused you problems: 

1. When you were arrested and booked? 
1. Took too long 
2. Difficulty in getting use of telephone 
3. Other (Specify) 

2. How many hours did the arrest and booking take? __ hours. 

3. Did rou apply for OR? 
1. No 
2. Yes 

(If No) 
4. Why didn't you apply for OR? 

1. Didn't want it 
2. Didn't know about it 
3. Didn't think I would get it (previous record, type of offense) 
4. Too much hassle 
5. Too many inquiries made 
6. Olher (Specify) 

.. 

=== 
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(If Yes) 
5. Were you interviewed for OR? 

1. No 
2. Y(;s 

6. Did you get OR? 
1. No 
2. Yes 

(If No) 
7. Why do you think you didn't get OR? 

1. No family in area 
2. No job 
3. No local connections 
4. Outstanding warrant(s) 
5. Previous non-appeal'ance 
6. Type of offense 
7. Previous absconding/escape 
8. Other (Specify) 

(If No to Q 6) 
8. Did you post bail? 

1. Relative posted bail 
2. Friend posted bail 
3. Bail bond from commerical company 
4. Other (Specify) 

(If on OR) 
9. Did you have any particular difficulties in relation to making arrangements for your trial while on OR? 

1. Difficulty in getting private attorney 
2. Difficulty in getting together with Public Defender 
3. Difficulty in getting practical help/advice from Probation Department 
4. Difficulty in getting practical help/advice from Public Defender Department Social Workers 
5. Other (Specify) 

(If held in custody) 
10. Did you have any particular difficulties in making arrangement for your trial while in jail? 

1. Difficulty in getting private attorney 
2. Difficulty in getting together with Public Defender 
3. Difficulty in getting practical help/ad'lice from official agencies (e.g., probation) 
4. Difficulty in getting practical help/advice from Public Defender Department Social Workers 
5. Other (Specify) 

11. For your trial did you have: 
1. Private attorney? 
2. Public Defender? 
3. Conducted own case? 

(If private attorney) 
12. How many discussions did you have with your private attorney before your trial? 

(If Public Defender) 
13. How many discussions did you have with your Public Defender before your trial? 
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Appendix H. Sample Inmate Needs Survey Form . . 

14. Were discussions with your attorney 
1. Before day of trial? 
2. On day of your trial only? 
3. Both before and on day of trial? 

(Interviewer-If trial lasted more than one day, record position as at first day of trial) 

15. After conviction but before sentence were you? 
1. Released on OR? 
2. Posted bail? 
3. Held in custody? 

16. Btfo~~ you went into the jail, did you know the prccedure for getting onto work furlough? 

2. Yes 

(If Yes) 

17. Before y.ou went into the jail, who told you about getting onto work furlough? 
1. PrevIous knowledge 
2. Private attorney 

3. Public Defender/Public Defender Social Worker 
4. Probation Department/Probation Officer 
5. Friend 
6. Other (Specify) 

This section is about problems you may have had after being sentenced. 

18. Did you apply for work furlough before you started serving time? 
1. No 
2. Yes 

(If No) 

19. Why didn't you apply for work furlough? 
1. Didn't want it 
2. Didn't think I would get it 
3. Didn't have job arranged 
4. Too difficult to apply/too much hassle 
5. Rehab people unsympathetic/unpleasant etc. 
6. Other (Specify) 

(If Yes) 

20. Did you get work furlough? 
1. No 
2. Yes 

(If No) 

21. Why do you think you didn't get work furlough? 
1. Nature of offense 
2. Previous absconding/escape 
3. Rehab people said I wa.s unsuitable for work furlough 
4. Didn't have job· already arranged 
5. Rehab people vetoed job already arranged 
6. Rehab people couldn't find me a job 
7. Rehab people prejudiced/out to get me/play favorites, etc. 

.~ 8. Other (Specify) 

./ 

02£4 
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(If Yes) 
22. Were you in ___ (facility) when your work furlough was approved? 

1. No 
2. Yes 

Of Yes to Q 20) 
23. How long were you in ___ (facility) befor·e you started work furlough? 

__ days 

(If Yes to Q 20) 
24. How long did it take for your first pay check to rf!ac~ you? 

__ days from pay day 

Now, this next section is about things here at the jail. 

25. What programs and facilities are there to help you while you are here in the jail and when you get out? 
(Interviewer-unaided recall-do not prompt) 

Alcohol and Drug program 

Medical Services-
Doctor 
Dentist 
Eye Doctor 
Nurse 
Other 

Jail Counselors 

Rehab Officers 

Education/Teacher 

Religious Programs/Clergy 

Unaided recall Service used Rating of service used Impressions of other services 

26. Have you taken part in any of the programs or used any of the services? 
(Interviewer-use list above and read out each item) 

27. How would you rate each of the programs you used-on a scale: 
1. Don't know/no opinion/refused to answer 
2. Hindrance 
3. Not helpful 
4. Helpful 
5. Very helpful 

(Interviewer-read out each service used by respondent and score above-e.g., Did you find __ very helpfull 
helpful/not helpful/hindrance) 

28. What impressions do you have of the other services? 
(Interviewer-read out services NOT used by respondent. Ask what is your impression of ___ ? Do you think it 
is very helpful, etc.?) 
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Appendix H. Sample Inmate Needs Survey Form 

= 

29. If ?ther progr~ms were available would you PERSONALLY use any of the folio . . 
(lntervlewer-:-read list through and then repeat item by item. Explain if necessary) wing. 

1. Reading, writing, arithmetic classes? . 
2. Art, music? 
3. Individual counseling? 
4. Personal problems discussion groups? 

5. Cla~s:s ~n ho",,: t.o apply for a job (e.g. act at interviews)? 
6. Tralnl~g In the Jail for the kinds of job you might look for outside? 
7. Hobbles classes-woodwork, crafts etc.? 
8. Other (Specify)? 

30. What other kinds of programs would you find useful? 

31. Would you work inside the jail for a small wage? 
1. No 
2. Yes 

(If Yes) 

32. What would be the minimum wage you would be willing to work for? 
1. 50 cents per hour 
2. $1 per hour 
3. $1.50 per hour 
4. $2.00 per hour 
5. $2.50 per hour 
6. Minimum wage ($3.35 per hour) 

This next section is about services from people outside the jail. 

.'i' 

33. 7.av,::oYou been contacted by anyone from the Probation Department since you were arrested? 

2. Yes 

(If Yes) 
34. When was this? 

(mark as many as appropriate) 
1. Between arrest and trial 
2. For presentence report only 
3. While convicted but unsentenced 
4. While in jail sentenced 

35. How many times have you talked with a probaf ff b • 
since arrest on charge for which now serving sel~~n~~~r a out your affairs since you were arrested this time (i.e., 

36. Did you find your discussion (s) with the probation officer helpful? 
1. No 
2. Yes 

~----------------------------~ 
=: 
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37. Would you like more contact with a probation officer? 

1. No 
2. Yes 

(If Yes) . ff ? 
38. Why would you like more contact with a probatIon 0 Icer. 

1. For counseling/talking things over, etc. 
2. For practical help 
3. Other (Specify) 

Now, could we talk about what you are going to do when you leave the jail? 

39. What area are you going to live in? 

40. Do you have somewhere to live immediately when you leave the jail? 

1. No 
2. Yes 

41. Who will you live with im.medi~teIIY da.fter you leav~ th~ ja:~~ wife and children if unmarried, with parents 
1. Nuclear family-if marned, (mc u mg common- aw w 
2. Extended family-including in-laws 
3. With others-including hostels, etc. 

4. Alone 
5. No fixed abode 

42. Have you got a iob to go to? 
1. No 

~In~~iewer-probe gently to see if this is realistic; e.g., "Gee, that's great, what is it?") 

(If No) 
43. Will you look for a job? 

1. No 
2. Yes 

44. What kind of job will you look for? 

45. In looking for a job, what kinds of things would help you before leaving this jail? 

1. Employment counseling 
2. Information about job openings 
3. Information on job skills/training centers 
4. Information on placement services/centers 
5. Help in setting up interviews 
6. Release for interviews 
7. Other (Specify) 

46. How are you going to look for a job when you leave? 
1. Employment Department 
2. Private employment agencies 
3. Newspaper 
4. Family or friends 
5. Other (Specify) 
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Appendix H. Sample Inmate Needs Survey Form 
4N 

The next section is about money. 

47. How much money do you think you will have when you leave the jail? 

48. Will that be enough to get you to (destination)? 
1. No 
2. Yes 

49. After getting to ___ I how long do you think that money will last? 
___ days 

50. Vv'hat will you do when you have spent the money you go out with? 
1. Use savings, sell or pawn something 
2. Borrow from family 
3. Borrow from friends 
4. Apply for Welfare 
5. Apply to private charitable organizations 
6. Creative financing/hustle 
7. Other (Specify) 

(If answer is 4-6, Interviewer should probe gently to ascertain if respondent knows enough about system to be able 
to get money from source.) 

51. How will you do that? 
1. Doesn't know enough 
2. Knows enough 

52. Now, so far, is there anything we haven't covered that you think is important, or would like to add? 

"Now, I wonder if you would mind giving me a little background information about yourself? This is just for statistical 
purposes and won't be used to identify any individuaL" 

53. (Do not ask unless uncertain) Ethnic Group 
1. White 6. American Indian 
2. Black 7. Filipino 
3. Mexican-American 8. Pacific Islander 
4. Japanese 9. Other/Unknown 
5. Chinese 

54. Could you tell me what age you were last birthday? 
__ years 

55. What is the highest grade of school or college you completed? 
1. Grade School 
2. High School 
3. High School Graduate 
4. Some College, Trade or Tech School 
5. College Graduate 
6. Postgraduate 

56. How long is your sentence in the jail? 
___ weeks 
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57. How long have you still to serve? 
___ weeks 

58. What was your convic~ion for~ . 
(Interviewer-circle this conviction) 

Coil 
Felony 

Violent 

Sex 
Burglary 
Other Property 

Drug Use 

Drug Sale 

Other 

Col 2 

No. of ClJnvs. 

Col 3 

Place(s) 
sentence 
served 

59. How many previous convictions do you have? 

b 

Col 4 

Misdemeanor 

Violent 

Property 

Family 

Sex 
Public Drunk 

Drug Use 
Drunk Driving 

Other 

(Interviewer-fill in columns 2 & 5 above for each category of offenses) 

. h been in J'~i1 or prison (sentenced) before this time? 
60. How many times ave you 0. 

61. Where was that? I tence served for each conviction) 
(Interviewer-write in table above p aces sen 

Col 5 
No. of convs. 

Page 8 
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Col 6 
Place(s) 
sentence 

served 

. ( .. ) d h h rge you are now serving (If had prevIouS sentence" I t entence and being arreste on t e c a 
How long were you free between release from your as s 

62. 

63. 

time for? 
___ weeks 

HoW long have you been free during the last year? 
___ -weeks 
(Interviewer-help respondent define 1 year past) 

64 Who were you living with during that ~ime? . 
. I f '1 'If married with Wife and children 1 Nuc ear ami y- , 

. if unmarried, with parents 

2. Extended family-including in-laws 
3. With others-including hostels, etc. 

4. Alone 
5. No fixed abode 

65 Are you married? 
. (lnterviewer- prompt if answer is No) 

1. Single 4. Widowed 
2. Cohabiting 5. S~parated 
3. Married 6. Divorced 

== 

66. Have you any children? How many? 

67. Were you working immediately prior to coming into the jail? 
1. No 
2. Yes 
3. Sometimes/casual 

(If Sometimes/Yes) 
68. What was your job? 

69. Did it pay well? About how much per hour? 
$----

.70. How long had you had that job? 
____ weeks 

71. Did you lose this job when you were arrested? 
1. No 
2. Yes 

n. How many jobs did you have in the last year? 

73. What is the longest time you have ever been in anyone job? 
____ weeks 

74. What is the longest time you have been in anyone job in the last year? 
____ weeks 

- '",-- -----

"Well, that's the end. Thank you very much. Is there anything you would like to ask me about the survey?" 

(Interviewer-answer any questions as simply as possible) 

"Well, thank you very much (name) for your help. We really appreciate it. I hope everthing goes well for you now." 
Show respondent out. 

Interviewer-check over questionnaire for blanks, etc. Now, before next interview. 

- " he jl 
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\, Projection Method Two 

( 
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Projection Method Two: Project future trends based on average daily population and 
average length of stay 
Task 1: Record Average Daily Population (ADP) 
Document or compute average daily population in your county's detention facilities for 
the last 10 years or whatever period is available (preferably 5 years or more). Record 
separately for each facility. 

f:&'>I~ 1-1: Example of Historic Arrest Figure I-la: Your Computation of Historical 
Trends Arrest Trends 

Year ADP Year ADP 

1971 114 19 

1972 118 19 

1973 116 19 

1974 124 19 

1975 132 19 

1976 127 19 

19n 139 19 

1978 136 19 

1979 140 19 

1980 142 19 

Task 2: Record Averagf! Daily Bookings (ADB) 
Document average daily bookings in your county's detention facilities for the last 10 
years or whatever period is available (preferably 5 years or more). Record separately 
for each facility. 

Figure 1-2: Example of Average Daily Figure I-la: Your Computation of Average 
Bookings Daily Bookings 

Year ADB Year ADB 

1971 16 19 

1972 18 19 

1973 17 19 

1974 20 19 

1975 23 19 

1976 22 19 

19n 24 19 

1978 27 19 

1979 26 19 

1980 30 19 

Task 3: Compute Average Length of Stay (AtS) 
Compute the average length of stay for each of the last ten years by dividing average 
daily population by average daily bookings. Repeat for each facility. (Average Daily 
Population divided by Average Daily Bookings equals Average Length of Stay in 
Days.) 
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Figure 1-3: Example of Average Length of 
Figure 1-3a: Your Computation of Average 

Stay 
LenlSlh of Stay 

Year ADP ADB AL5 Year ADP ADB ALS 

1971 114 16 7.1 19 

1972 118 18 6.5 19 

1973 116 17 6.8 19 

1974 124 20 6.2 19 

1975 132 23 5.7 19 

1976 127 22 5.8 19 

1977 139 24 5.5 19 

1978 136 27 5.0 19 

1979 140 26 5.4 19 

1980 142 30 4.7 19 

Task 4: Study Trends in ADP and AlS 
Observe and compute trends in average length of stay and average daily bookings for 
the last ten years. Use the data displayed in Task 3, totaling the average daily population 
and average lengths of stay and dividing by the number of years included (for 10 years 
of data, divide by 10). Display trends in graphic format by plotting your data for each 

year in the same manner as the illustrations. 

Figure 1-4: Average i);aily Bookings by Year 
Figure 1-5: Average Length of Stay by Year 

30 

25 

20 

15 . 

10 I I 
1971 73 75 77 79 81 

Average Annual Percent Change in Bookings = + 7.6% 

1971 73 75 77 79 
Average Annual Percent Change in Average 
Length of Stay = - 4.2% 

81 

Task 5: Make Projection Assumptions 
Review past trends and consider what you've learned from your analysis of the criminal 
justice system in other steps of this process. For example, consider whether it is reason
able to expect continuing decreases in average length of stay, continuing increases in 
aaily bookings and so forth. Based upon this review, state the assumptions which you 
feel will provide a reasonable basis for the projections. 

Figure 1-6: Example of Assumptions 
"Assume that bookings will continue to increase at the historically computed rate of 7.6 percent per year." 

"Assume that Average Length of Stay will continue to decrease at same rate as observed for the last ten years 

(4.2 percent) for the next five years and then remain constanl." 
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Figure 10063: List of Your Assumptions 

1. 

2. 

3. 

4. 

etc. _____________________________ _ 

Task 6: Select Projedion Technique 
Selec~ a mathematical technique for making the projections. Choose from among 
techniques such as straig~t Ii.ne progression based on past trends, regression analysis, 
or other comparable projection techniques. 

Task 7: Project Average Daily Bookings 
Usin~ the selected technique and based on your assumptions, project Average Daily 
~ooklngs .for the 20-year planning period. Project yearly for the first ten years and in 
five-year Increments thereafter. The following example uses a straight line projection 
that assumes a constant increase of 7.6 percent each year. 

Figure 1-7: Example of Projected Average Figure 1-7a: Your Computation of Projected 
Daily Bookings Daily Bookings 

Projection Projection 
Year % Change ADB Year % Change ADB 

1980 30 1st Year 

1981 7.6 32 2nd Year 

1982 7.6 35 3rd Year 

1983 7.6 37 4th Year 

1984 7.6 40 5th Year 

1985 7.6 43 6th Year 

1986 7.6 47 7th Year 

1987 7.6 50 8th Year 

1988 7.6 54 9th Year 

1989 7.6 58 10th Year 

1990 7.6 62 15th Year 

1995 7.6 90 20th Year 

2000 7.6 130 

Task 8: Project Average length of Stay 
:roject anticipated Average Length of Stay for the 20-year planning period. The follow
Ing example uses a straight line method with a constant decrease of 4.2 percent each 
year for five years and then a leveling off. 

-- ~~ 
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Figure i-8: Example of Projected Average 

Length of Stay 

Year 

1980 

1981 

1982 

1983 

1984 

1985 

1986 

1987 

1988 

1989 

1990 

1995 

2000 

% Change 

-4.2% 

-4.2% 

-4.2% 

-4.2% 

-4.2% 

ALS 

4.7 

4.5 

4.3 

4.1 

4.0 

3.8 

3.8 

3.8 

3.8 

3.8 

3.8 

3.8 

3.8 
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Figure l-Sa: Your Computation of Projected 
Average Length of Stay 

Year 

1st Year 

lnd Year 

3rd Year 

4th Year 

5th Year 

6th Year 

7th Year 

8th Year 

9th Year 

10th Year 

15th Year 

20th Year 

% Change ALS 

Task 9: Project (Unadjusted) Average Daily Population 
Convert Average Length of Stay and Average Daily Booking projections to Projected 
Average Daily population for the planning period. This is accomplished by multiplying 
average daily bookings by average length of stay for each year over the planning period. 

The following formula is used: 
Proj~ted Average = Projected Daily x Projected Average 

Daily Population Bookings Length of Stay 

figure 1-9: Example of Projected Average 
Daily Population 

Year 

1981 

1982 

1983 

1984 

1985 

1986 

1987 

1988 

1989 

1990 

1995 

2000 

ADS X ALS 

32 X 4.5 

35 X 4.3 

37 X 4.1 

40 X 4.0 

43 X 3.8 

47 X 3.8 

50 X 3.8 

54 X 3.8 

58 X 3.8 

62 X 3.8 

90 X 3.8 

130 X 3.8 

ADP 

144 

150 

152 

160 

163 

179 

190 

205 

220 

236 

342 

494 

Figure 1-9a: Your Computation of Projected 
Average Daily Population 

~~-------------

Year 

1st Year 

2nd Year 

3rd Year 

4th Year 

5th Year 

6th Year 

7th Year 

8th Year 

9th Year 

10th Year 

15th Year 

20th Year 

ADS X ALS ADP 

Task 10: Develop Compensation Factor for Peak Population Times 
Review daily population data for the last six to twelve months. Compute "average" high 
or peak population by noting high or peak population each month and' dividing by the 
number of months. Compare to the average daily population for the same period. 
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Task 10.1: Compute Population Fluctuations 

Figure 1-10: Example of Population 
Fluctuations 

Month 

Dec. 

Jan. 

Feb. 

Mar. 

Apr. 

May 

Total: 

Div. by 6 = 

Average: 

ADP 

136 

135 

137 

138 

135 

140 

821 

137 

Monthly 
High 

148 

149 

144 

150 

151 

147 

889 

148 

Task 10.2: Compute Adjustment Factor 

Figure I-lOa: Your Computation of 
Population Fluctuations 

Month 

1st 

2nd 

3rd 

4th 

5th 

6th 

Total: 

Div. by 6 = 
Average: 

ADP 

Page 5 

Monthly 
High 

The Ad~ustment Factor is computed as the percentage of the peaks over the average 
population. 

'7D_iff_e_re_n_c-=e ____ --- + 1 = Adjustment 
Average Population Factor 

Figure 1-11: Example of Computation of 
Adjustment Factor 

High Population: 

Average Population: 

Difference: 

11 + 1 = 1.08 

137 

148 

-137 

11 

Task 11: Project Required Capacity 

Figure I-lla: Your Computation of 
Adjustment Factor 

High Population: 

Average Population: 

Difference: 

Difference ( d ____ ..:.... ___ + 1 = A justment 
Average Population ( Factor ( ) 

Use t~e Adjustment Factor to convert Population Projections into needed projected 
capacity to accommodate projected peak population swings. 

Figure 1-12: Example of Projected Capacity 

Year 
Projected 

ADP X 
Adjustment 

Factor 
Projected 
Capacity 

1981 144 X 1.08 155 

1982 150 X 1.08 162 

1983 152 X 1.08 164 

1984 160 X 1.08 173 

1985 163 X 1.08 176 

1986 179 X 1.08 193 

1987 190 X 1.08 205 

1988 205 X 1.08 221 

1989 220 X 1.08 238 

1990 236 X 1.08 255 

1995 342 X 1.08 369 

_2000 ________________ 4~94~ ______ ~X~ ______ ~I.~08~ ______ ~ ______ ~5~~ 

-
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Figure 1-12a: Your Compulation of Projected Capacity 

Proj. 
Year 

1st 

2nd 

3rd 

4th 

5th 

6th 

7th 

8th 

9th 

10th 

15th 

20th 

Projected 
AD!' x 

Adjustment 
Factor 

Task 12: Divide Projected Population By Sentence Status and Sex 

Page 6 
= 

Projected 
Capacity 

In this last task of Method Two, review data from past years and calculate proportions 
of the average daily sentenced population and unsentenced males and females (if both 
are to be included in the subject facility). Apply these percent .. :iges to projected total 
population. If such historical breakdowns are unavailable, use percen~ages deve!op~ 
from analysis of jail oopulatiofl profile data. If adequa~e data are available, the entire 
projection process can be based upon figures tor sentenced alid unsentenced popula

tions. 
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Appendix J. Jail Staffing Analysis Forms 

Appendix J: 
Jail Staffing Analysis 
Forms 

How to Calculate Your Jail's 
Shift Relief Factor 

Potential Positions in Jail 
Staffing 

Page 1 

(Note: These forms aread~.pted from similar ones developed by Dave Voorhis and John 
Milosovich for the National Institute of Corrections Jail Center.) 

Step 
1. Number of days per year that the jail is closed (that is, no 

services are offered; for jail, should be zero). 
2. Number of work days per year equals 365-(a). 
3. Number of regular days off per employee per year (Usually 52 

weeks/yr x 2 days off/week = 104). 
4. Number of vacation days off per employee per year. 
5. Number of holiday days off per employee per year. 
6. Number of sick days off per employee per year. 
7. Number of other days off per employee per year. (This 

includes time off for injury on the job, union meetings, military 
leave, funeral leave, unexcused absences, disciplinary time off, 
special assignments, etc.·) 

8. Number of training days per year. 
9. Total number of days off per employee per year equals (c) + 

(d) + (e) + (f) + (g) + (h). 

10. Number of actual work days per employee per year equals 
365-(j). 

11. Shift relief factor equals (b) + (j). 

(a) 

(b) 

(c) 

(d) 

{e) 
(f) 

(g) 

(h) 

(i) 

(j) 

(k) 

.. Note: Another factor you might wish to include in Step 7 is the time it takes to fill 
a vacancy. 

To develop an estimate of the total staffing required in the jail, start by considering every 
function which staff must fulfill. Determine the number of staff needed fOI each function 
on each shift. If the position operates on a 3 shift per day, 7 day per week basis, (such 
as Control Room Officer) multiply the number of separate posts times the relief factor 
to determine the number of positions required. 

For example, if there are 3 residential control rooms, each operated by a single officer, 
and the relief factor is 5.8, multiply 3 times 5.8 to obtain the 17.4 required positions. 
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Description 
of Position 

AQalmstration 

GENERAL: 
Jail Administrator 
Assistant Jail Administrator 
Administrative Assistant 
Public Informaticn/Community Affairs 
Internal Affairs Officer 

PERSONNEL: 
Personnel Officer 
Training Officer 
Pallroll Clerk 

BUSINESS: 
Business Manager 
Budget Officer 
Accountant/ Accounting Clerk 

CLERICAL: 
Administrative Secretary 
Receptionist/Typists 
Record Clerks 
Clr.rk Typists 
Clerks 
Switchboard 

PLANNING AND RESEARCH: 
Director 
Research Assistant 
Research Secretary 
Planner/Analyst 

ADMINISTRATION SUBTOTAL: 

Number of Staff 
Per Shift 
Shift 1 Shift 2 Shift 3 

or Number of X 
24 Hour 

Posts 

Relief 
Factor 

(if applies) 

Total 
Positions 
R<!quired 
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Appendix J. Jail Staffing AnalYSis Forms 

Description 
of Position 

GENERAL: 
Supervisor 
Secretary 
Shift Supervisor 
Assistant Shift Supelvisor 

AREA SUPERVISIOI-l: 
Master Control Room Officer 
Control Room Officer 

INTAKE: 
Intake/Release Supervisor 
Intake/Release Of'ficer 
Clothing/ Property Officer 
(See programs for additional staffing) 

SPECIAL: 
Visitation Officer 
Dining Officer 
Tower Officer 
Gate Officer 
Reception Officer 
Internal Movement Officer 
Program Correcti(lnal Officer 
Shakedown Officer 

TRANSPORTATION: 
Transportation Supervisor 
Transportation Officer 
Courtroom Officer 
Hospital Duty 
Ele~tor Operator 

LIVING UNITS: 
Control Rooms 
Living Unit Officer 
Floo~ r~ntrol Officer 

SECURllY SUBTOTAL: 

Number of Staff 
Per Shift 
Shift 1 Shift 2 Shift 3 

or Number of X 
24 Hour 

Posts 

Relief 
Factor 

(if applies) 

Total 
Positions 
Required 
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Description 
of Position 

Support Services Unit 

GENERAL: 
Unit Supervisor 
Secretary 

HEALTH SERVICES 
Health Service Director 
Physician 
Nurse/Physicians Assistant/EMT. 
Dentist 
Dental Technician 
Pharmacist 
Medical Consultant 
Orderly 
X-ray Technician 
Laboratory Technician 

DIAGNOSTIC PERSONNEL: 
Psychiatrist 
Clinical Psychologist 
Social Worker 
Psychiatric Social Worker 

FOOD S:ilVICE: 
Food Service Director 
Nutritionist 
Cook 
Food Service Assistant 
Baker 

PLANT MAINTENANCE: 
Building Supervisor 
Engineer 
Fireman 
Janitor 
Carpenter 
Plumber 
Painter 
Locksmith 
Electrician 
Computer Technician 
Groundskeeper 
Trustee Supervisor 

MISCELLANEOUS: 
Barber 
Commissary 
Property Clerk 
Storeroom Officer 
Purchasing Officer 
Safety Officer 
Mail 
Laundry 

SUPPORT SERVICE UNIT SUBTOTAL: 

Number of Stilff or 
Per Shift 
Shift 1 Shift 2 Shift 3 

Number of 
24 Hour 

Posts 

x Relief 
Factor 

(if applies) 

Total 
Positions 
Required 
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Appendix J. Jail Staffing Analysis Forms 

Description 
of Position 

Pr~Unit 

GENERAL: 
Unit Supervisor 
Secretary 
Volunteer Coordinator 

TREATMENT: 
Psychologist 
Social Worker 
Clergy 
Counselor 
Caseworker 
Recreation 
Librarian 
Substance Abuse Counselor 
Intem 

EDUCATION: 
Director 
Vocational Trainer 
Academic Instructor 
Art/Craft/Music instructor 
Intern 

WORK RELEASE: 
Work Release Coordinator 
Job Developer 
Instructor 
Caseworker/Follow_Up 

S'~SIFICATION/lNTAKE: 
Classification Officer 
Intake Screening 
Court Liaison 

RECORDS: 
Record Supervi~r 
Booking Clerk 

MISCELLANEOUS: 
Grievance Officer 
Disciplina1Y Officer 
Ombudsman 
Movement Officer 
Legal Services 

PROGRAM UNIT SUBTOTAL: 

~RAND TOTAl: 

Number of Staff 
Per Shift 
Shift 1 Shift 2 Shift 3 

or Number of 
24 Hour 

Posts 

x Relief 
Factor 

(if applies) 

Total 
Positions 
Required 
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