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INTRODUCTION = .. o
. SECTION 1--WHAT IS NCIC? * y

A - : o

DKQ B " 1.1 Definition of NCIC . e U o

The National. Crlme Informatlon Center (NCIC) is a natlonwide computerized

information system- estabjl shed as a service to all criminal justice agencies~--

local, state, and Federsl, The goal of NCIC is to help the criminal justice

community - perform its duties by providing and maintaining a computerized filing
£ , system of accurate ané tzmeiy documented criminal justice 1nformd*ion readily

available to as many crimlnal Justlce agenc1es as p0551b1e. o

. /l' . .

The structure and has1c PLOCE&UIES of the NCIC were approved by resclution of

the #iall membershlp of the Intérnstional Association of Chiefs of Police in

Philadelphia; Pennsylvanla, in October, 1966. Since the NCIC embarked on its
8 mission in January, 1967, it has become highly successful. Some of the NCIC

accomplishments are: Lo e :

1. Enhancing .the development of state, county and metropolitan
computerized criminal justice information systems, thereby
making NCIC information more readily availsdble to the officer

E on the street.

2. Establishiug uniformity of coding standards for the exchahge
of criminal justice informationm. :

‘f”" . 3. Increasing the probability of criminal deteetiongpy providing
I, law enforcement with the timely and accurate information
o necessary to combat today's highly mobile criminal. ,

4, Improving the overall crime solution rate.

General policy concerning the philosophy, concept, and operational principles
of the system is based upon the recommendations of the NCIC Advisory Policy
Board tec the Director of the FBI. The Board is composed of top administrators
from local, state, and Federal criminal justice agencies throughout the

United States. Through Board 1nput, changes in current file applications, the
addition of new files, and new procedures (edits, codes, validations, etc.) are
coordinated with all NCIC participants.

The NCIC serves criminal justice agencies in the 50 states, the District of
Columbia, the Commonwealth of Puerto Rico, the U.S. Virgin Islands and Canada.
The full development of state computerized systems is strongly urged so that
NCIC, which complements these systems, can.become fully: effective. ’Through

.K,i, these state systems the NCIC becomes available for use by all criminal justice
E agenc1es. , ,

Through the use of computer equipment located’at FBI Headquarters in

washlngton D.C., the NCIC system stores vast amounts of criminal justice
information which can be instantly retrieved and furnished through an NCIC
terminal to any authorized -agency, The NCIC data bank'can best be described
as-a computerized index of documented criminal justice information concerning
crimes and criminals of nationwide interest and a locator~type file for missing '

Intro-1
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5 ,
persons. The Missing Person File has no connection with the criminal data
stored in NCIC and is used almost exclusiyely by state and local criminal -
justice agencies to assist in the location of missing juveniles.

With the exception of the Computerized Criminal History (CCH) File, the data
stored in NCIC is index-type information. When an agency receives information
from NCIC, it should be evaluated with other information available at the scene.
Correct NCIC procedure demands that the agency which placed the record in file
‘be contacted by the inquiring agency to confirm that the data is accurate and

up to date.

1.2 NCIC Data and Probable Cause

An NCIC hit alone is not probable cause to arrest. An NCIC hit furnishes the
inquiret the fact that a stolen report, missing person report or warrant has
been filed and also provides the date of theft, date missing, or date of warrant
which are matters to be considered by the receiving officer in arriving at. an
arrest decision. A hit is one fact which must be added to other facts by the
officer in arriving at sufficient legal grounds for probable cause to arrest.

In some circumstances the hit confirmed with the originating agency may be the
major fact and, indeed, may be the only fact necessary; for instance, when a

hit on a stolen car or other stolen property is made in a time frame very close
to the time of the actual theft or when a hit indicates that a car was recently
used in a-bank robbery or is in the possession of fugitives. As the time period
increases, the significance of the hit decreases. Thus, a hit on a record a
year or two years after the car had been stolen would in itself be inadequate
probable cause for an arrest since it would be possible or even probable that
the vehicle was then in the possession of an innocent purchaser, rather than the
thief. To make an arrest under the latter circumstances would require that the
officer not only have the fact of the hit but also additional facts adding up to
probable cause. A hit confirmed with the originating agency may be adequate
grounds to recover stolen propérty, return a missing person, or arrest a
fugitive. : : ]

1.3 Responsiblity for Recoxds

NCIC records must be kept accurate and up to date. Agencies that enter records
in NCIC are responsible for their accuracy, timeliness, and completeness,
However, the FBI, as manager of the NCIC system, helps maintain the integrity

of the system. through: (1) automatic computer edits which reject certain common
types of errors in data; (2) automatic purging of records after they are on file
for a prescribed period .of time; (3)-quality control checks by FBI personnel;
and (4) periodically furnishing lists of all records on file for validation by
the agencies that entered them. (See information concerning quality control

and validation procedures in Section 4.) Stringent administrative procedures and
controls to ensure that accurate data is entered in computerized criminal
justice information systems are important. An officer's eyaluation of the
information contained in a hit response 1s just as important as keeping the
information accurate, timely, and complete. Combining stringent administrative
controis with proper evaluation by the officer receiving the hit will prevent
lost court cases, civil liability suits, and criminal charges against the law

enforcement officer.

Intro-2
12-5-82

¥

“)
&
o
f ‘
¢

‘particular type of record imvolved. Inquiries must contain prescribed identi-
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This manual contains instructions designed to guide participants in using the
NCIC. No system can be expected to produce results unless it is used properly.
It is the user's respensibility to keep the files accurate and up to date. The
standards and procedures set forth should be strictly adhered to as every
exception tends to degrade the system.

The NCIC makes centralized crime data immediately available--the criminal
justice community should take advantage of that fact. The success of the
system depends upon the extent to which patrolmen, investigators, judges,
prosecutors, corrections officers, and other criminal justice agency officials
intelligently use it in day-to-day operations. |

All inquiries regarding the NCIC should be addressed to the Director, FBI,
Attention: NCIC Section, 10th and Pennsylvania Avenue, Northwest,

' Washington, D.C. 20535.

System Description

System participants include local, state, and Federal criminal justice agencies
throughout the United States, the Commonwealth of Puerto Rico, the District of
Columbia, the U.S. Virgin Islands, and Canada. Terminals used range from
manually operated devices to computers which in turn service subsystems and
enable subsystem participants to have immediate access to the NCIC.

All communication circuits are dedicated. The majority of the circuits are
2400 baud bisynchronous contention circuits. The long-line 2400 baud circuits
are multiplexed into 9600 baud trunk lines. Tail circuits and short-line
circuits are point to point. The remainder of the circuits are less than

150 baud with either single or multiple terminals on each circuit.

Missing person, wanted person, and property records are placed directly in the
NCIC by an originating agency (agency holding warrant, missing person report,

or theft report) through a control terminal tied into the network. This is ac-—
complished by a manual retransmission in those agencies where terminal devices
are manually operated, or by message switching in those agencies where the
terminal has the required computerized equipment. Computerized Criminal History
File records are placed in file by participating state control terminal agencies
and the FBI. The records entered must meet the criteria established for the

fying data.

7

The NCIC computer responds to each transaction as it is received, i.e., the line
is held open until an acknowledgment or reply 1s sent in response to. the

S e e g g et

NCIC provides virtually uninterrupted operation 24 hours a day, 7 days a week.
Participants are kept fully informed as to current operation schedules. The
FBI is responsible for the complete operation of the NCIC computer located in
FBI Headquarters in Washiagtom, D.C., including all equipment, programming,

~and personnel costs. In addition, communication line and modem costs from the
NCIC computer to the control terminals are borne by the FBI.

Intro-3
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1.5

1.6

the Board must meet at least twice a year.

INTRODUCTION
SECTION 1--WHAT IS NCIC?

System Description (Continued)

- The FBI NCIC computer equipment can interface with control terminal equipment

manufactured by any of the major computer firms. System participants are not

required to use the same make computer equipment as that used by the FBI. The
only requirement is that terminal equipment be able to communicate with either
8 level ASCII (bi-synchronous computer to computer and Western Union model 35)
or 7 level BCD (IBM 1050 and 2740) protocol.

NCIC Policy

' The NCIC Advisory Policy Board recommends to the FBI general pclicy with respect

to the philosophy, concept, aud operational principles of the NCIC. 1In its
deliberations the Board places particular emphasis on the continued compati-
bility of NCIC and state systems, system security, and rules, regulations and
procedures to maintain the integrity of NCIC records. .

The Board is composed of 26 representatives from criminal justice agencies
throughout the United States. Twenty members are elected for two-year terms:
five from each of the four NCIC regions, i.e., North Central, Northeastern,
.Southern, and Western Regions. The FBI does not participate in the electoral
process. The six additional members are appointed by the Director of the FBI
for an indefinite term. Two of the six appointees represent the judiciary;

two represent prosecutory agencies; and the remaining two represent correctional
agencles. The Chairman of the Board must be one of the 20 elected members and

] See chart on page Intro-51.

Material for Board consideration may originate from periodic Regional Partici-
pants Meetings, NCIC Participants Meetings, Technical Meetings, the Criminalis-
tics Laboratory Information System (CLIS) Operating Committee (COC), and the
FBI NCIC Staff. Each NCIC Regional Meeting is comprised of representatives from
the control terminal agencies within the particular region. The four Regional
Chairmen attend each regional meeting and this ensures an interchange of infor-
mation between the regioms. All Regional Working Group representatives meet
collectively as needed. Such meetings constitute a regional meeting to inform
NCIC participants of the current status of the NCIC program and to seek users'
views on various NCIC issues. The four Regional Chairmen are elected by secret
‘ballot by July of even-numbered years.

System Security

The data stored in the NCIC is documented criminal justice information and this
information must be protected to ensure correct, legal, and efficient dis-
semination and use. It is incumbent upon an agency operating an NCIC terminal
to implement the necessary procedures to make that terminal secure from any
unauthorized use. Any departure from this responsibility warrants the removal
of the offending terminal from further NCIC participation. .

Information can be obtained from NCIC both directly and indirectly. The NCIC
Advisory Policy Board has defined direct access as terminal access and dis-

semination within that terminal agency.. Indirect access is nonterminal access
outside of an agency with direct access.

Intr0n4
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SECTION:1-~WHAT IS NCIC

( /} |
i}i“‘ 1.6 System Security (Continued)

[I

There is %o Federal legal or policy prohibition against indirect disseminatien
of informﬁtion contained in NCIC files, other than CCH. If no state/local law
or pelicy prohibition exists, indirect dissemination of NCIC records, other
than CCH, is discretionary with the state control terminal agency. Such infor-
mation may be withheld because of criminal justice priorities, budgetary limi-
tations, or other reasons determined to be legitimate by the state control
terminal agency. '

An agency participating in the NCIC as a control *erminal must assume responsi-
bility for and enforce system security with regard to all other agencies which
it in turn services.

The FBI uses hardware and software controls to help ensure system security,
However, final responsibility for the maintenance of the security and confi-
dentiality of criminal justice information rests with the individual agencies
participating in the NCIC system. ,

The NCIC Advisory Policy Board's charter states that the Board shall review
and consider security, confidentiality, and privacy aspects of the NCIC system.

Security guidelines relating to the NCIC Computerized Criminal History (CCH)

File are set forth in the NCIC CCH Program Background, Concept and Policy as
approved by the NCIC Advisory Policy Board on June 18, 1981 (Policy Paper), and
Subparts A and C of the United States Department of Justice Regulations governing
the dissemination of criminal record and criminal history information (Regu-
lations), published in the Federal Register on May 20, 1975, and August 7, 1976
(Title 28, Code of Federal Regulations, Part 20). Copies of these documents

may be obtained from the FBI NCIC Section, Washington, D.C. 20535. Additional
guidelines for state CCH files appear in the Regulations published in the

Federal Register on March 19, 1976.

1

System Discipline

To help ensure the proper operation of NCIC, the standards, procedures, formats,
and criteria mentioned in this manual must be strictly adhered to. In this
respect NCIC control terminals must not only follow the rules set forth but
must also ensure that agencies they are servicing do the same.

Complete, accurate, and timely records are essential to ensure system integrity.
Users also are encouraged to enter records in a timely manner to afford the
maximum protection to the law enforcement officer by providing up-to-date infor-
mation. Although the use of NCIC is voluntary, delayed entry of records in
NCIC reduces or eliminates the possibility of apprehending wanted persons,
locating missing persons, and recovering stolen property. Promptness in modi-
fying, locating, or clearing records in the system will heip to keep the system
free from stale information.

Intro~5
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e

System Discipline (Continued) ' ' <\

ﬁCIC‘provides information for decision-making by investigators, patrolmen,
judges, prosecutors, and corrections officials. The information furnished by
NCIC must be evaluated along with other facts known to the officer, investiga-
tor, judge, prosecutor, and corrections official. NCIC is an information tool.
It is no substitute for professional judgment.

When an agency receives a positive response from NCIC and an individual is
being detained, or a piece of property may be seized, an immediate confirmation

with the agency that originated the record in the system is necessary to ensure

the validity of the hit before an arrest or seizure is made. Likewise, the
originating agency has the duty to promptly respond with the necessary confir-
mation and other pertinent details.

The NCIC Advisory Policy Board has approved procedures whereby- system discipline
requirements for hit confirmation response are outlined and failure to comply
can be identified. These procedures are as follows:

1. Upon receipt of a hit confirmation request, the origlnating
agency (ORI) of the record must within ten minutes furnish
a substantive response, i.e., a positive or negative
confirmation or notice of the specific amount of time necessary

N to confirm or reject.

2. A requesting agency not receiving a substantive response
’ ‘within ten minutes should generate a second request.
. t,

“3. If the agency generating the second request again fails
to receive a substantive response within ten minutes,
the agency will then generate a message to its own
control terminal and the control terminal of the agency=>
that originated the record with a copy to be sent to
FBI NCIC, ORI/DCFBIWAOO. No action will be taken by FBI
NCIC unless the two control terminal officers canrmot '
resolve the matter.

4, The control terminal officer, or his designee, of the °
originating agency will institute appropriate action to
ensure proper response and compliance to system stan-
dards and this may include the canceling of records.
Failure on the part of any control terminal to ensure
such compliance will be brought to the attention of the
Advisory Policy Board by FBI NCIC. '

The Sections following the Introduction to this Manual contain information concerning
the NCIC Canadian Warrant, Missing Person, Wanted Person, and property files.

Infor-

mation concerning the Computerized Criminal History (CCH) File is provided since

some CCH File administrative messages are transmitted to all users.,

Part 10 of this

Manual contains instructions for making inquiries of the CCH File.

Intro-6
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2.2

2.3

2.4

are three types of messages that originate from NCIC:

INTRODUCTION
SECTION 2~~NCIC MESSAGES

Types of Messages

There ale six types of messages that originate with a terminal and can be
transmitted to the NCIC computer. These messages pertain to NCIC records

and are entry, modification, cancellation, inquiry, locate, and clear. There
acknowledgment messages,
inquiry responses, and administrative messages. A discussion of the various

types of NCIC messages follows.

To ensure accuracy and coﬁserve time, all messages (eéxcept inquiries) emanating
from manually operated terminals should be prepared off-line. The most common
procedure involves the preparation of punched cards or punched paper tape.

Entry

The purpose of an entry message is to place a new record in file or to enter
aliases and/or other additional identifiers as a supplemental record to a
Canadian warrant, missing person, or wanted person record.

Entry messages and acknowledgments, including examples,
in this manual in the entry section for each NCIC file.

are further explained

Modification ¢

The purpose of a modification message is to add, delete, or change a portion
of data which- is part of a record, A record may be modified only by the
agency that entered the record as long as the record is in active status.

Modification messages and acknowledgments, including examples, are further

explained in this manual in the modification section for each NCIC file.

Cancellation

The purpose cof a cancellation message is to remove an entire record from any
file or to remove an alias(es) and/or an additional identifier(s) from a
supplemental record of a Canadian warrant, missing person, or wanted person
record. When a Canadian warrant, missing person, or wanted person record is
canceled, all aliases and/or additional identifiers appended to the record by
means of a supplemental record entry are automatically canceled. A record
may be canceled oniy by the agency that entered the record. A record should
be canceled when it is determined to be invalid; for example, the warrant which
was thie basis for the record has been dismissed, a determination that no
extradition will be made has been reached, or the record is the result of a
fictitious theft report.

Cancellation messages and acknowledgments, including examples, are further
explained in this manual in the cancellation section for each NCIC file.

Intro-7
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2.5.2

2.5.3

INTRODUCTION »
SECTION 2--NCIC MESSAGES

Inquiry

An inquiry of the NCIC can be made’ eithexr off-line or on-line. An off-line
search (inquiry) is 4 special query of the NCIC computer for information
which cannot be obtained through the use of an on-line inquiry. An off-line
search can be made against two sources of NCIC records: (1) the NCIC files
which are maintained in an on-line mode and (2) the NCIC historical data,
such as records that have been removed from NCIC and the NCIC transaction
log, which is maintained off- line on magnetic tape. An off-line search can
-only be conducted by FBI NCIC.

The purpose of an on-line inquiry is to request a search of an NCIC flle(s)
for a record possibly identifiable with information available to the 1nquiring
agency. There are two types of on-line inquiry messages: a "Z" inquiry and
a "Q" inquiry, "2" inquiries (ZW, ZV, ZG, etc.) are for adminlstrative
,\purposes and are to be used only for training, demonstrations, and display of
'records for validatiom .and/or review. '"Q" inquiries (QW, QV, QG, etc.) must
bz made for all other inqpiry transactions.

Negative Response to an On-Line Inquiry

A negative response is transmitted when no record match is found in NCIC. A
negative response to a Canadian warrant, missing person or wanted person
iaquiry contains,the originating agency identifier of the inquiring agency
(preceded by a header if used in the inguiry) followed by '"NO NCIC WANT"

with each searchable numeric identifier inquired upon. In the response on a
date of birth the name: follows the date of birth with sex and race included
if used in the inquiry. A negative response to a property file inquiry
contains the originating agency identifier of the inquiring agency (preceded
by a header if used in the inquiry) followed by "NO RECORD" with each search-
able identifier or set of searchable identifiers inquired upon. However, a
negative response to an NCIC on-line inquiry should.not be relied upon as an
indication that the person or property inquired upon is not wanted, missing,
stolen, or that no criminal history record exists. As with a positive
response, a negative response should nct be used as the sole basis for decision-
making by the receiving officer.

Bositive Response to an On-Line Inquiry

A.p031tive response is transmitted when a record(s) is found in NCIC. A
positive response addresses the inquiring agency with its identifier (preceded
by a header if used in the inquiry) followed by the record(s) in file and one
of the following: #

1. "IMMED CONFIRM MISSING PERSON STATUS WITH ORI" after
each missing person record in the response, This phrase is
a reminder to the-inquiring agency that it must immediately
contact the agency(s) that entered the record(s) to assure
that there has been no change in the missing persoa's status.

/Intro~8y <
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2.5.3 Positive Response to an On-Line Inquiry (Continued)

2.6

2.7

2, "IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI" after each
wanted person record in the response. This phrase is a
reminder to the inquiring agency that it must immediately
check with the agency(s) that entered the wanted person
record(s) to determine if there has been any change in the
statug of the warrant and to obtain extradition details.

3. "IMMED CONFIRM RECORD WITH ORI" following each property file
. record in the response. This phrase is|a reminder to the
“inquiring agency that it must 1mmediately contact the
agency(s) that entered the record(s) to assure that no change
in status has taken place.

4, " REPEAT - WANTED IN CANADA - DO NOT ARREST BASED ON THIS
INFORMATION ~ IMMEDIATELY CONTACT RCMP, OTTAWA, CANADA

TEL NO. (613)993 3800 EXT. 210. IF SUBJECT IS NOT U.S.
CITIZEN, CONTACT NEAREST OFFICE OF U.S. IMMIGRATION AND
NATURALIZATION SERVICE" after each Canadian warrant record
in the response, This phrase is a reminder to the
inquiring agency that the fugitive is wanted on a Canadian
warrant and no arrest can be executed in the United States
based on the Canadian warrant.

These phrases are not transmitted if the inquiring agency is the originating
agency -of the record.

Inquiry messages.and responses, including examples, are further explained

" in this manual in the inquiry section for each NCIC file.

Locate

The purpose of a locate message is to indicate (until the originating agency
clears the record) that the wanted person has been apprehended or the
property has beer located. 'In the Missing Person File a locate message
indicates the whereabouts of the missing person has been determined and
purges the record from file. A locate message must be transmitted when an
agency other than the originating agency of the record finds the missing
person, apprehends the wanted person, or recovers the property on file in
NCIC. All records on file for the found missing person, apprehended wanted
person, or recovered property must be located to ensure that they are in the
correct status. A locate message cannot be used by the agency that placed
the record in NCIC.

Locate messages and acknowledgments, including examples, are further explained
in this manual in the locate section for each NCIC file.

Clear

A\

The purpose of a clear message is to indicate location of a missing person,
apprehension of a wanted person, or recovery of property on file in NCIC.
A record may be cleared only by ‘the agency that entered the record in file.

‘j/
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2.7 Clear (Continued) ' 2.9 Z0 Inquiry (Continued)

Clear messages and acknowledgments, including examples, are further explained
in this manual in the clear section for each NCIC file.

2.8 ZE Inquiry

The ZE inquiry is used to obtain the date of entry for an NCIC record. A ZE
inquiry may be made by the agency that originated an NCIC record the origi-
nating agency 's control terminal, or FBI NCIC.

The ZE inquiry contains the message key ZE, an originating agency identifier
(ORI), and the NCIC number of the record for which the date of ‘entry is needed.
For example:

ZE.MD101260Q.NIC/W123456789(EOT)
Negative response:

MD1012600
NIC/W123456789 NOT ON FILE

Positive response:

MD1012600
NIC/W123456789 ENTERED 76168

The negative response is transmitted when a ZE inquiry contains an NCIC number

which is no longer on filej i.e., a cleared, canceled, or purged record.

The date of entry in a positive response is the Julian date. 1In the example
above the Julian date of entry is 76168. The first two characters (76)
indicate the year of entry and the last three characters (168) indicate the
day of entry i.e., the 168th day of 1976 or June 16, 1976.

The exact date of entry can be obtained for all records on file except wanted
person records entered prior to March 29, 1971, and gun records entered prior
to April 5, 1971. The date of entry for all wanted person and gun records
entered prior to the above dates contains the actual year of entry and 001
(January lst) as the day of entry, i.e., 71001, 70001, 69001, etc. For
example, the response to a ZE inquiry for a gun record entered during 1969
.will appear as follows: ‘

MD1012600 ,,
NIC/G987654321 ENTERED 69001

2.9 ZO 20 Inquiry

The 20 inquiry is used to obtain the name of the agency to,which an originating

agency identifier is assigned. The 20 inquiry contains the message key ZO,
the originating agency identifier (ORI) of the agency submitting the inquiry,
‘and the ORI for which a name is needed. For example: :

Intro-10 4
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Z0.WA1230000.0RI/MD1012600(EOT)
Positive response:

WA1230000
ORI/MD1012600 IS ANY CITY PD MD

Negative response:

WA1230000

UNABLE TO TRANSLATE ORI/MD1012600

A negative response is transmitted when a Z0 inquiry contains an ORI that has
not been assigned by FBI NCIC.

The ORI assigned to an agency that has become defunct or has merged with
another agency must be retired. All retired ORIs are maintained in the NCIC
ORI File for Computerized Criminal History (CCH)} File record purposes. The
response to a Z0 on a retired ORI is preceded by the word RETIRED. For example:

WA1230000
RETIRED 0RI/MD1012600 IS ANY CITY PD MD

This response provides immediate information to an inquiring agency that the
ORI inquired upon is only valid in records stored in the CCH File.

/)

2.10 Error Messages -

An error message advises an agency of an error in an NCIC transaction., Error
messages are frequently referred to as reject messages since the first three
characters are always REJ (reject). Some error messages contain message field
codes to identify the field containing the error. The "XXX" in the following
messages will be replaced by the appropriate message field code abbreviation
in an actual error message received from NCIC.

Following each error message is a brief explanation of the error(s) causing

the message to be transmitted. A review of the edits, examples, and formats
for the particular file involved in the transaction may aid in identifying the
reason for an error message. The followiiig list of error messages is in alpha-
betical order to facilitate finding a particular error message.

REJ ALL LIC DATA REQUIRED

This message is transmitted when one or more, but not all, of
the license data fields (LIC, LIS, LIY, and LIT) of a record

entry has been filled.

Intro-11
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NCIC OPERATING MANUAL ® : : : . INTRODUCTION
INTRODUCTION . SECTION 2--NCIC MESSAGES
SECTION 2--NCIC MESSAGES , s : (} - : o o
- " c . 9 \ }W 5 2.10 Error Messages (Continued)
.10 Error Messages (Continue P o ) v EXPLAI& c .
‘REJ CCH CLOSED . , ‘ = 4 : -
: ' - Characters "-C" are used in Message Key Field for Wanted Person
This message is transmitted when the NCIC computer cannot process " entry (EW-C or ET-C) and no explanation of "-C" (caution
the inquiry due to the large volume of incoming messages. ” . rEDy , indicator) is set forth in the Miscellaneous Field.
Resend message. ' s ' : ) '
REJ EXPLAIN OFF
REJ CLIS OUT OF SERVICE
. ; , . offénse code 0199, 0299, 0399, 4901, 5005, 5011, 5012, 5015,
The message cannot be accepted because CLIS is out of service. ‘ ' 5099, 7099, 7199, 7299, or 7399 is used w1thout explanatlon of
, S ‘ -~ : ) E j ~ offense in MlscellaneOLS Field.
REJ CLR/CAN/LOC DATE ERR : ~ 7 : ‘ N }
. REJ FLD ERR XXX : : " 5 , 3
1.{7 Date in a locate or clear message is prior to the date in’ ' o o : ‘ ’
/ the Date Missing (DIM), Date of Theft (DOT), or Date. of The message field code does not agree with data entered in
*  Warrant (DOW) Field. i the field. Refer to the edits applicable to the appropriate
9 D t . locat N 1 " later than th | . 0 ) ' file involved to help identify the reason for the error message.
. ate in a locate o_) clear message is later than the curren - “ : o
date. S ! REJ HEADER ERR o
3. Date in a cancel message is not the current date or current . ~ "Transaction contains invalid header (minimum of 9 characters
date minus one day. ‘ N ) — ; and maximum of 19).
" . @ o ,‘ k o
. . . B i i.. ) .
REJ CLR/CAN/LOC ERR ' ( 2 S REJ IDENT ERR e
Clear, cancel, or locate message is not properly formatted because '“  ' i R Message field code and message key in inquiry are not
data is missing or is not in the proper sequence. ' ' . : ' compatible.* :
o } . . .
REJ DUP FLD XXX 2 o : : Oy : 2. Inquiry conthins searchable identifier(s) and a message |
- 1 R ~ field code(s) with data not permitted.* s
A The inquiry contains more than one identifier of the same type. ' - o p ” » )
. - B , . ‘ , *See inquiry section of appropriate file for correct inquiry
REJ DUP SER/OAN ERR _ o A ' i S , message data. S .
The entry or modify message attempts to place the same number : ¢ ,‘A e ) REJ INVALID ORI
in both the SER and OAN Fields. a o }
_ _ A A o R : , The transaction contains an invalid originating agency indentifier
REJ EQUIPMENT PROBLEM - RESEND MSG’ ¥ ' : ) ‘\; L (ORI).
The message was not properly processed by the NCIC computer, ‘ ‘ L ‘ ] REJ INV MFC XXX
originating agency should resend the message. - | ] 0D - ;
B ‘ . _ : _ ‘ ' A ﬁ,}'{\\ Transaction contains invalid message field code (MFC) or the
REJ EXC FLD o o ) S MiJ‘ - wrong message field code for the file involved. o
} . The entry message contains an excess field(s), , v ‘ . o ' | REJ INV MOD XXX
REJ EXPIRED LIY ' : ' ’ €)°‘-‘ir' D , e iModificationvmessage>is invalid because it attempts to delete
S e - data from a mandatory field of the NCIC record. Mandatory
LIY Field code is mnot current year, current year minus one, ; s% S (ﬁmi) ' fields are explained in the entry section of instructions
later than current year, or 00. : o s S ER ' for each NCIC flle._
v Intro<12 , o ,, - v7,t: ‘i B ; Intro-13
12-5-82 ' ﬁ O ) o 7 12-5-82
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(Continued):
REJ INV NIC

1. The NCIC number is invalid because it does not have valid
: check—digits.

2. The first character of the NCIC number‘(an alpha character)
which designates the file involved in the ‘transaction does
not correspond with the message key.

REJ INV PUR

QH (criminal history summary) dissemination is not permieted for
employment or licensing checks or for review and/or challenge.

REJ LOC ERR

Locate message’ does not contain DETN or RELD for missing person
record or EXTR or NOEX for wanted person record.

REJ LOC REC

1. The modification or locate message is for a property file
record. that has already been located.

2. The range of serial numbers in a locate message has been
completely or partially located.

REJ MIS DATA PUR : N ¥

I/
" The required purpose code (C, E or R) has not been included in
the inqulry message.

KEJ MIS DATA XXX - .
The entry does not contain a mandatory field?ﬁ

REJ MIS SER s

One or more serial numbers within the indicated range have
been cleared or canceled from a group record.

REJ MISS IDENTIFIER

Inquiry does not contain a searchable- identifier or searchable
group of identifiers. :

REJ MKE ERR

t

1. Transaction contains an invalid message key (MKE)

2. Message key does not agree with data in message.

. Intro-lé
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2.10 Error Messages

INTRODUCTION
SECTION 2--NCIC MESSAGES

o

(Continued)

REJ MODIFY ERR

2 Modification message Is not-propérly formatted.

i}
REJ NCIC IN RESTRICTIVE SERVICE UNTIL 1200 EST.
WATCH FOR FULL SERVICE MESSAGE.
Transaction is an attempt to send one of the following messages
: during a restricted service period:
g"\ . o k . @

1. An entry, cancellation, or modification of a nongroup
record. Only clear, inquiry, and iocate messages are -
permitted for nongroup records.

2. An entry, cancellation, clear, locate, or modification of

O a consecutively serialized group record. Only inquiry
messages are permitted on group records.

REJ NOT AUTH

o

6.

The type of message transmitted is not authorized.

An agency other than the ORI of a record is attempting
to cancel, clear, or modify the record in file. (Does

- not ‘apply to ldcate messages. )

ORI in ZE message is not the same as ORI of record
inquired upon.

The transmitting agency is attempting to place a locate
against its own record. Clear message should be sent. |

An Agency other than the ORI’of the missing perSOn or
wanted person record is transmitting a message with MKE/EN,
XN EMN, or XMN for the record in file.q

. An agency is using an ORI with a state code other than the
one assigned to the line over which the message was transmitted.

0 REJ-NOT ON FILE

1.

An identifier(s) used to identify a record in a cancellation,

-.clear, locate, or modification message is in error; and,

therefore, the record on file-was not found by the computer.

The range of serial numbers in the canCeliation, clear,
1ocate, or modification message exceeds the range of serial
numbers for the record on file.

Intro-15
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| INTRODUCTION ON 2--NCIC MESSAGES
SECTION 2--NCIC MESSAGES ( '}
Wﬁiz Error Messages (Continued)
2.10 Error Messages (Continued) : * REJ USE QR
3, Message with MKE/EN, XN, EMN, or XMN does not properly : ' , : :
jdentify the missing person or wanted person record i ﬁaﬁiﬁiﬁiisage has been transmitted from a terminal with QR
on file to or from which supplemental data is being o & e
appended or deleted.’ 7 S | 5 E | | REJ VIN FORMAT, ERR
4, Identifiers uséd in a transaction were not found by the : : The VIN é .
NCIC computer because the record had previousiy been ‘ - oes not meet the manufacturer’s VIN construction
purged. o , g ‘ : criteria. See VIN Field edits in Part 1, Section 9.
. : | o ‘
- ' 1 2,11.: ini '
5. The.record identified is no longer on file. £ 1 Administrative Messages
REJ ON FILE 7 R ’ ' J ' ; ﬁ’Administrative messages are transmitted by NCIC to advise users of NCIC
' ‘ ’ T : System status.
1. The record being entered is already on file. , : . . .
| Ty . When included in an administrative message the time and date appear in
2. The transaction attempts to modify an identifier in one O the following manner:
record to the same identifier already on file in another : , :
record. Time appears in. four numerics according to the 24-~hour time system,
; , 5 . i.e., 900% (one minute after midnight) to 2400 (midnight). The
When the above message is received, the record on file will also NI*“\) . abbrev1at1?n ?ST indicates the time shown is Eastern Standard Time.
be transmitted. . ‘ - : LS The abbrev;atlon for Eastern Daylight Time is substituted when
o . {\ 5! - : S appropriate.
REJ SER IS NOT UNIQUE, SEE FOLLOWING , e o . ’
. - | ‘ z#eldate appears in six numerics representing month, day, and year.
The entry contains a model number in’the Serial Number Field. : . da; ash will precede and follow the two numerics representing the
R L R | A
REJ SUPP NOT ON FILE Y ‘ o) N ,
Xxx/ * : P (;} o E 2.11.2 $.1. Administrative Message =
XXX/ * ! \ ' :
- ; ‘ \ , i \ J A;$.l: administrative message is transmitted in the following format: !
‘Supplemental data cancellation message (MKE/XN or XMN) contains | N\ ' :
alias(es) and/or other additional identifiers not contained in L N ¥, ' 5.1. ‘ ;
the supplemental record. U ‘ J * N £ , ALL NCIC FILES OUT OF SERVICE 0100 EST ;
g ) _ . {0 ’ ' XXX~~-XXX '
%Fach alias and/or additional identifier not contained in the . v ; g
supplemental record will be preceded by the appropriate message ) R This message is transmitted when NCIC is going out of service., The third L
field code and a slash, e.g., DOB/110353.. : ’ : ' ! line of this message contains up to 30 characters of variable data
: , K | B , e describing the reason, e.g., TODAY FOR FILE MAINTENANCE.
REJ SUPP REC FORMAT ERK ‘ - ’ o 7 . ’ '
! G : SR 2.11.3 $.2. Administrative Message
1. Supplemental record entry is improperly formatted. : B : :
o ‘ | : ‘\ R The following is an example of a $.2. administrative message:
; 2., .The transaction is an attempt to enter an identifier 3 , . : ' ~ :
° S in a supplemental record when the same field in the AR S b $.2.
e base Missing Person or Wanted Person record is not ~ IR i NCIC PROPERTY, WANTED & MISSING PERSON FILES IN FULL -SERVICE
filled. ' ‘ A . : 3 0100 EST 01/10/80. C ) , ‘ Baate |
/g i , %
| L s ~ Intro-17 _
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2.11.3

2.11.4

2,11.5

2.11.6

N

INTRODUCTION
SECTION 2--NCIC-MESSAGES

$.2. Administrative Message (Coatinued)

This message is transmitted when:
1. NCIC has been out of service and is returning to full service.

2. NCIC has been in restricted service (a period during which
only certain types of messages are accepted) and is returning
to full service.

$.3. Administrative Message

A $.3. administrative message 1s transmitted in the following format:

$.3. o ‘.

RESEND XXX-—=-=XXX . , o

This message is transmitted when a defectilve transmission (caused by line

noise, imperfect transmission of message by the control terminal

equipment, time out, etc.) is recelved at the NCIC computer. After the

word "RESEND" up to 16 characters of variable data indicate the reason

for requesting the sending terminal to resend message, €.§., RESEND TIME

OUT. . - | {
%

$.4. .Administrative Message

" The following is an example of a $.4. administrative message:

$.4.
NCIC PROPERTY, WANTED & MISSING PERSON FILES RESTRICTED

TO INQUIRY/CLEAR/LOCATE FROM 0100 UNTIL ABOUT 0400 EST. -
NO CLEAR/LOCATE FOR CONSECUTIVE GROUP RECORDS ACCEPTED.
WATCH FOR FULL SERVICE MESSAGE.

This message is transmitted when NCIC begins restricted service for file
maintenance, =
o

$.5. Administrative Messag_

The following is an example of a $.5. administrative message'

$.5.

***ANOTICE-—--NOTLICEX**x%

NCIC CONTINUING RESTRICTED SERVICE FOR PROPERTY WANTED
& MISSING PERSON FILES UNTIL ABOUT 0600 EST.

WATCH FOR FULL SERVICE MESSAGE. '

This message is transmitted when restricted seryice is’extended 30 minutes (Tf-

or more beyond the time stated in the last $.4. or $.5. message.

(Asterisks and dashes appearing in the second line of this message will be -7

transmitted.)
Intro—18
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2,11.7 $.6. Administrative Message

The following is an example of a $.6. administrative message:

$.6.
YOUR NCIC LINE REOPENED 0600 EST.

ALL NCIC FILES IN FULL SERVICE.

This message 1s transmitted to a control terminal whem that control
terminal's communications line is reopened after a period during which
the terminal's line was down and NCIC was in service. NCIC is in full
service when the line 1s reopened.

2.11.8 §.7. Administrative Message

{
‘The following is an example of a $.7. administrative message:

§.7,
YOU MWIC LINE REOPENED 0600 EST.
ALL NCIC FILES IN RESTRICTED SERVICE,

This message is transmitted to a control terminal when that control
terminal's communications line is reopened after a period during which the
terminal's line was down and NCIC was in service. NCIC is in restricted
service when the line is reopened.

2.11.9 $.8. Administrative Message

The'following is an example of a $.8. administrative message:

$.8.

"BUT OF STATE AT 1325 EST 032180 .

EV .MD1012600.123456.VA.80.PC.3J573A7012345.80.0LDS .CUT. 2D.
WHI/BLU.032180.123456789 ,DENT IN RIGHT FRONT FENDER
NIC/V987654321 0CA/123456789

A $.8. message is transmitted to the state of registry of a vehicle ‘when
the vehicle is stolen in a state other than the state of registry and a
record concerning the vehicle is entered, modified, located, cleared, or
canceled in NCIC. In the example above the state of registry is advised
that an agency in another state has entered in NCIC a record on a vehicle
registered in the recipient: state. ~

A $.8. message notification message will also be generated to the state of
registry following certain scheduled NCIC purges.%‘ L e,

The following is an example of a $. 8 “purge messag

$.8, OUT OF STATE PURGE AT 1325 EST 080181
FELONY VEHICLE

SEE IDENTIFIER(S) " LIC/123456 VIN/3J573A7012345 NIC/V987654321
0CA/123456789 .. ,

i
h
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2.11.10
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$.8. Administrative Message (Continued)

Line two of the message 1dentif1es the type of purge as one of the
following:

LICENSE RETENTION--See Part 2, Section 1.3.

VEHICLE RETENTION--See Part 1, Section 1.4.1.

VEHICLE WITHOUT A VIN--See Part 1, Section 1.4.1l.

FELONY VEHICLE--See Part 1, Section 1.4.1.

DATE OF EMANCIPATION--See Part 8, Section 1.4.

EXPIRED LIY--See Part 1, Section 1.4.2; Part 7 Section 1. 4 2;
"Part 8, Section 1.5.2.

7. TEMPORARY WANT--See Part 7, Section 1.3.2.

$.8. modify messages are not transmitted to the state of registry when
the National Automobile Theft Bureau (NATB) modifies a record to add or
change the Vehicle Ownership Data (VOD) Field.

(o)W O, Rr L B LR (LR

After the license plate number (LIC) has been removed (modified or purged)
from a record, no further notification is sent to the state of registry
if the state of registry is one of the following:

California Indiana Oklahoma

Connecticut Kansas ‘ Texas

Illinois New Mexico Wisconsin_
Ohio ’ '

Once a license plate, felony vehicle, or vehicle record has had a locate
placed on it, the state of registry will not receive a clear or cancel
message on the record. $.8. clear or cancel messages will only be trans-
mitted to the state of registry for active records.

Upon request of a state to FBI NCIC, $.8. notification messages (clear,
cancel, entry, locate, and modify) will not be transmitted to the state
when a transaction is made by a Federal agency or military installation
accessing NCIC through the same line interface as that state.

$.L. Administrative Messagg

-

The following is an example of a $.L. admlnlstratlve message:

' $.1.VA0290100

LOCATE NOTIFICATION AT 1632 EDT 071180.
LV.MD1012600.LIC/123456.0CA/99999.071180.80~ 2389

'LOCATING ORI IS ANY CITY PD MD

$.L.VA0290100

MKE/LOCATED VEHICLE

ORI/VA0290100 LIC/ 123456 LIS/VA LIY/80 LIT/PC

VIN/ 3J573A7012345 VYR/80 VMA/OLDS VMO/SUP VST/2T
VCO/WHI/BLU DOT/010380 0CA/ 99999

071180 MD1012600 80-2389

NIC/V756196908

'Intro-ZO
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$.L. Administrative Message (Continued)

A $.L. (locate notification) is transmitted to the agency that originated
an NCIC record when another agency places a locate message on their record
to indicate that an item(s) of stolen property was recovered or that an
individual was apprehended or located. Each locate notification message
will begin with $.L. followed by the ORI of the agency that originated the
NCIC record. The second line will contain the words LOCATE NOTIFICATION
AT followed by the time and date that the locate message was received at
FBI NCIC. The actual locate message transmitted to the NCIC computer by
the apprehending/locating/recovering agency will begin on the third line.
The ORI used in the locate message will be translated on the line immedi-
ately following the locate message. The located record will follow the
ORI translation. : '

To help ensure the accuracy of NCIC records, FBI NCIC permits the National

Automobile Theft Bureau (NATB) to locate an NCIC Vehicle File record, i.e.,

place a record in inactive status (MKE/LV), when NATB receives information
concerning the recovery of a stolen vehicle and an inquiry reveals that
the NCIC record is in active status (MKE/EV). See Additional Guidelines
for Vehicle File Locates, Section 6.6.

CCH File Administrative Messages

Computerized Criminal History (CCH) File administrative messages will be

-receilvad by all control terminals regardless of participation in the CCH

File. Following are examples of the ‘CCH File administrative messages and
an explanation of each:

$.U.
NCIC CCH FILE OUT OF SERVICE UNTIL 1200 EST

This message is transmitted when the'CCH File is going out of service.

$.V.
NCIC CCH FILE IN FULL SERVICE 1500 EST 01/10/80.

This message 1s transmitted when:

1. The NCIC CCH File has been out of service and is returning
with full service.

2, The NCIC CCH File has been in restricted service (a period
during which only certain types of messages are accepted)
and is now returning to full service.

$Wo

NCIC CCH FILE SERVICE RESTRICTED TO INQUIRY MESSAGES FROM

1500 UNTIL ABOUT 1700 EST. NO ENTRY, MODIFY, CANCEL, OR
EXPUNGEMENT MESSAGES ACCEPTED. WATCH FOR FULL SERVICE MESSAGE.

This message is transmitted when the NCIC CCH File begins restricted
service,

» Intro-21
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Ccﬁ File Administrative Messages (Continued)

$.X.

- ***XNOTICE-~~NOTICE#*#®%%

NCIC CCH FILE CONTINUING RESTRICTED SERVICE UNTIL ABOUT
1900 EST. WATCH FOR FULL SERVICE MESSAGE.

This message is transmitted when restricted service is extended 30 minutes
or more beyond the time stated in the last $.W. or $.X. message. (Asterisks
and dashes appearing in the second line of this message are transmitted.)

$.¥Y.
YOUR NCIC LINE REOPENED 0900 EST.
NCIC CCH FILE IN FULL SERVICE. &
NCIC PROPERTY, WANTED & MISSING PERSON FILES IN RESTRICTED
SERVICE.

This message is transmitted to a control terminal when that control
terminal's communications line is reopened after a period during which the
terminal’s line was out of service and NCIC was in service. NCIC Missing
Persorn, Wanted Person, and property files are in a restricted service
status and the NCIC CCH File is in full service when the line is reopened.

$.Z. “ | | N
YOUR NCIC LINE REOPENED 0900 EST.

NCIC PROPERTY, WANTED & MISSING PERSON FILES IN FULL SERVICE.
NCIC CCH FILE IN RESTRICTED SERVICE.

This message is transmitted to a control termindl when that control
terminal's communications line is reopened after a period during*which the
terminal's line was out of service and NCIC was in service. NCIC Missing
Person, Wanted Person, and property files are in a full service status

and the NCIC CCH File is in restricted service when the line is reopened.

Y
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SECTION 3--QUALITY CONTROL, VALIDATION, AND OTHER PROCEDURES

Maintaining the Integrity of NCIC Records

Agencies that enter records in NCIC are responsible for their accuracy,
The FBI, as manager of the NCIC system,
helps maintain the integrity of the system through: (1) automatic
computer edits which reject certain common types of errors in data (See
edits in Section 1 of instructions for each file and on-line VIN edits in

. the preceding section.); (2) automatic purging of records after they are

in’file for a prescribed period of time (See retention periods in Section
1 of instructions for each file.); (3) quality control checks by FBI
personnel; and (4) periodically furnishing lists of all records on file
for validation %y the agencies that entered them. This section explains
quality control and validation procedures.

Quality Control

FBI NCIC personnel periodically check records entered in the system for
accuracy. Errors discovered in records are classified as serious errors,
form errors, or an error trend. This classification determines the type

of action that is taken by FBI NCIC.

- Serious Errors

Folioﬁing is a list of errors which are considered serious.

1. Wanted Person File records Which have an appended locate
indicating the subject will be extradited.

These records will be automatically suppressed‘on the fifth day after the
date of location listed in the records. All suppressed records will be
purged at the time of the next file realignment.

‘D

2. Wanted Person File records which indicate that the subject
is wanted for questioning only.

3. Wanted Person File records entered for missing persons.

4, Records entered for cashier's checks, bank drafts, bank

officer's checks, certified checks, checks issued to cardholders
by credit card companies, company checks, government checks

. (local, state, and Federal), personal checks, personal notes,
and promissory notes,

5. Records entared for stolén credit cards.

6. A wanted person or Canadian warrant recordwwhu*ein the ORI
has entered in the Miscellaneous Field a statement indicating
that the wanted individual will not be extradited, or will be
extradited only if apprehended within the boundaries of the

 state in which the ORI has jurisdiction, e.g., -WILL NOT
EXTRADITE or EXTR THIS STATE ONLY.

Intro-23
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. vill cancel a Vehicle or License Plate
inaccurate information in the LIC, LIY

INTRODUCTION e ‘
SECTION 3--QUALITY CONTROL, VALIDATION, AND OTHER PROCEDURES

Serious Errors (Continued)

gﬁgzigsnggigh coztaig itatements such as these in the Miscellaneous Field
: € entered in the NCIC Wanted Person Fil h
no useful purpose, waste costl might Tecd oo Los serve
y storage space, and might lead to
St] ‘ a false
arrest and subsequent lawsuits, Records concerning nonextraditable wanted

. . Iy .

7. A Z?HFEd per§on or Canadian warrant record that has not been
?% 1f1gd to include an extradition limitation in the ‘
itscellaneous Field when the subject of the record has been

éznﬁgzt c?ses an ORI cannot forecast extradition limitations concerning a
Circumsgznizz at tge'timg of record entry, However, based upon unforeseen
> Such as, distance between the ORI and th i
agency, budget limitations, the de i cos of fhn coeoding
: : gree of seriousness of th i
the ORI may be forced to i; i S on some meleore:
pose extradition limitations on ’
persons. For example, a Wanted Person Fil ed by Now 3o
. : e record entered b N
agency is "hit" upon by a Californi lines 00K
s 1a agency, and the ORI decli
extradition based upon one of ing extrad
: the preceding reasons When itd
. pon e 0 : . extraditio
;s isglﬁgzgéliaizsszf;Q i;mlgat;on has been determined and must be adged
: : ield or the individual's NCIC record. F
. BI N
;ZES;EUtes quality.c?ntrol procedures for a serious error if an apgig—~
& agency notifies FBI NCIC that an ORI has declined extradition of

an individual and no limitation i
1 to th
Miscellaneous Field of the record. e Effeét has been added to Fhe

8. A Canadi issi
- vehiiin warrant, missing person, wanted person, license plate
o lcle recorq containing inaccurate vehicular and/or ’
icense data, which data has been verifi

Lice ’ $.8. messa i \
1o onse and v : : ge with records containe
MV files. Upon discovery of inaccurate data, the state of registiy

should i ~ ’
Wit;ig :dz:::0§Z§loRI of the erFor. If the ORI fails to correct the error
i Thé e period of time, the state of registry shodld notify
. entry of incorrect data in the License Plate Number (LIC)
2

Y?, or Vehicle Identification Number
rlo?slerror. Incorrect data entered
Lea a ralse arrest or Possibly more
On not1f1cat10n"f¥om the state of registry, FBI NCIC
File record which contains
s ; s or VIN and only the i

icular and/or license data from a Wanted or Missingyfersonngggzrizgord

: : ction or respond to an FBI i
quai%ty control teletype~message within 24 hours from 8 a m. g ﬁglc
working day after the Teceipt of the message AR e Heat

(VIN) Fields will be considered a ge
in any of these fieldg might lead to
serious consequences, k :
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INTRODUCTION
SECTION 3--QUALITY CONTROL, VALIDATION, AND OTHER PROCEDURES

Serious Errors (Continued)

9. Records entered in the wrong file.

10. Property records allowed to remain in the file in excess of ten
~days after transmission of a locate message.

These records will be automatically suppressed on the tenth day after the
date of location listed in the records. All suppressed records are purged
at the time of the next file realignment.

11, Stolen property records entered with a nonunidque number such as a
stock number, model number, an owner-applied number in the Serial
Number (SER) Field, a nonunique boat hull number (BHN), or
nonunique boat registration number (REG), etc.

12. Stolen property records entered with generic codes which do not
have the manufacturer's name or other identifiable data in the

Miscellaneous (MIS) Field.

Serious Error No. 12 will be utilized in the Boat File Make (BMA) Field
code BOAT; Gun File Make (MAK) Field code ZZZ; Securities File Type (TYP)
Field code A0; Vehicle File Make (VMA) Field codes AERO, ASVE, ATV, COEQ,
CYCL, ENGN, FARM, SNOW, SPEC, TRLR, TRMN, and TRUK; and for related errors.

FBI NCIC Procedures for Errors v

At the NCIC Advisory Policy Board Meeting held December 11 and 12, 1975,
the Board approved the following procedures for ¥FBI NCIC with regard to
serious errors: 'NCIC will advise the Control Terminal Agency and the
Originating Agency (ORI) via teletype of an apparently erroneous recoxrd
and request that it be verified, changed, or canceled within 24 hours.
If neither a response 1s received nor corrective action is taken during
that time period, NCIC will cancel the record."

Assumption of this limited responsibility for cancellation of a user's
entries in connection with the foregoing quality control procedures does
not make the FBI the guarantor of the accuracy of NCIC records. The ORI
will still be responsible for the accuracy, completeness, %pd current

status of its records entered in NCIC.
A4

When a form error o%&gn.error trend is discovered, NCIC will mail a letter
to the appropriate control terminal. The control terminal will forward a
copy of the letter or a similar letter to the agency originating the
record so corrective action can be taken.
by NCIC.

In connection with maintaiying the integrity of NCIC records, each state
and metropolitan control terminal should continue the development of
stringent quality control procedures to ensure that all records in NCIC

are kept accurate, complete, and up to date.

O
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INTRODUCTION
SECTION 3--QUALITY CONTROL, VALIDATION, AND OTHER PROCEDURES Ehe?

3.3.1 Validation Schedule : e

NCIC periodically prepares listings of records on file for validation purposes.

These listings contain both active records (records beginning with the alpha-

betic character E) and inactive records (records beginning with the alpha- .

betic character L). Note: All Wanted Person File records are active records. &

3.3.2

., under its service jurisdiction that they have validated their records.
Valid4tion certification means that: ; -
validation listing have been reviewed by the originating agencies; (2) the 53'

Inactive property file records and consecutively serialized group Article and
Securities File records with an appended locate(s) are listed first and

followed by active property file records. Wanted Person File records that

have a locate appended are listed first and followed by the other Wanted

Person File records. ‘These listings .are mailed to the appropriate control

terminals who im turn disseminate the records to their originating agency. £
Validation listings are prepared as follows: ‘

Vehicle, License Plate, and Boat Files--All records on file at 0400 EST
(or EDT) on the Iirst Friday of January and July.

Canadian Warrant, Wanted Person, and Missing Person Files--All records on I
file at 0400 EST (or EDT) on 'the first Friday of March and September. '

Gun File—-All records on file at 0400 EST on the first Friday of April,

Securities File--All records on file at 0400 EDT on the first Friday of Py
October. ' ; oy

Article File--There is no validation for Article File records since stolen
article records have a short retention period.

Validation Acknowledgment and Certification

; %
Each control terminal will receivz a letter explaining what records are e
contained on the validation, the order in which records are listed, and
general procedures for validating the records. A4lso inciuded with each
validation are two letters which are to be executed by the NCIC Contiol
Terminal Officer. One letter is used to acknowledge receipt of the validation
material. This acknowledgment letter must be returned to FBI NCIC immediately. oy

The second letter is for the control terminal to certify that it has validated
its records and/or has received certification from the originating agencies

(1) the records contained on the

records which are no longer current have been removed from NCIC and all
records remaining in the system are valid and active; (3) all records contain
all available information; and (4) the information contained in each of the
records is accurate. This certification letter must be returned to FBI NCIC
within 75 days from the date that FBI NCIC mailed the validations to the
control terminal. The NCIC Advisory Policy Board will be notified when any
control terminal fails to return this certification letter.
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SECTION 3--QUALITY CONTROL, VALIDATION, AND OTHER PROCEDURES

3.3.2 Validation Acknowledgment and Certification (Continued)

If a control terminal agency has not received a certification response from
an agency under its service jurisdiction within a specified period of time

the control terminal agency shall purge from NCIC all records which are thé
subject of that agency's validation listing. »

If a control terminal agency fails to certify any validation 1isting to the
NCIC within the specified time, NCIC shall purge all of that state's
unvalidated records. = ' ’

3.4 Headers

A header is a sequence of characters acceptable ‘to. the NCIC computer which is
used to provide message information for the control terminal agency. If a
control terminal elects to use a header, NCIC must be notified to effect
programming changes to accept the header. After programming changes have
been made, a header must be used with each message emanating from the agency
and agencies who access NCIC through its control terminal. A header will not
be stored as part of any NCIC record, but will be held temporarily: during
processing of the incoming message and returned to the originating terminal
preceding the NCIC computer’s response/acknowledgment.

Each header must contain a minimum of nine characters and may contain a
maximum of nineteen characters. The first four characters of the header are

';§§d by the computer to route the incoming message to the appropriate NCIC
ile.

The following is an explanation of the different NCIC header prefixes,

1101 - Directs the message to any one of the NCIC "hot files," i.e.; Caﬁadian
Warrant, Missing Person, and Wanted Person Files and all property files.

21L01 - Directs the message to the Computerized Criminal History (CCH) File.

BLOl - Directs the message to the Criminalistics Laboratory Information
System. -

Positions 5 through 14 are reserved for the user agency. If all ten of these
positions are not used,; the header will be adjusted accordingly.

Positions 15 through 19, or the last five characters, should be used td
indicate a unique message number. s

For additional information concerning headers used in CCH responses,
see Part 10, :

3.5 NCIC Character Set

The NCICicharacter set is comprised of the alpha characters A through Z,
numeric characters 0 through 9, the period (.), the comma (,), the dollar/ -
sign (?35 the ampersand (&), the dash (-), the blank or space ( ), and the™
slash (/). P .
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INTRODUCTION .
SECTION 3-QUALITY CONTROL, VALIDATION, AND OTHER PROCEDURES

NCIC Character Set (Continued)

Additional characters acceptable for transagtiohs directed to the CCH File
are left parenthesis ((), right parenthesis ()), plus sign (+), asterisk (¥),
semicolon (;), and percent sign (7). : | , 5

Note that the NCIC computer automatically changes the alpha "0" used in NCIC
transactions to the numeric (0). The alpha "0" will only appear in

Originating Agency Identifiers, Message Field Codes, and informational/

instructional phrases transmitted by the NCIC computer. For example,

COFBIDNOO, DOB, NO NCIC RECORD, and IMMED CONFIKM RECORD WITH ORI.. ‘ £

Retention of Termipal-Produced Printout ' , ’ ;

When an operational inquiry ("Q") on an individual or property yields a valid
positive response (hit), the terminal-produced printout showing the inquiry |
message transmitted and the record (g} on file in NCIC should be retained for L
use in documenting probable cause for the detention of the missing person, i
arrest of the wanted person, or seizure of the property. The printout ‘may !
also prove valuable in a civil suit alleging a false arrest, a false imprison- E

ment, a civil rights violation, or an illegal seizure of property. If two- ‘
part paper 1s used, either the original or the legible copy }s admissible in P

Federal court. Whether a state court will accept the legible copy or whether % R
only the original will suffice depends on the state's rules of evidence. o

When an NCIC inquiry yields a hit, the terminal employee making the inquiry

should note on the terminal-produced printout precisely how, when, and to whom

the information was given; initial and date this notation; and forward the

printout to the inquiring officer or agency for retention in the case file. {3
This procedure establishes the chain of evidence for the communication should
th?xarreSting officer need to substantiate his actions in a judicial proceed-

ing. : : . 5_

The printout should be retalned for as long as there remains any possibility
that the defendant will challenge the arrest, search, or other law enforcement {1
action taken because 'of the information contained on the printout. Retain the ’
printout until all possible levels of appeal are exhausted or the pos-
sibility of~a civil suit is no longer anticipated.

Soundexing in NCIC Files Except CCH File

o : O

The technique used to search the surname in an inquiry with the surname in a
record on file in NCIC is called Soundex. Soundex coding is used in the Name
(NAM) and Alias (AKA) Fields of the Missing Person and Wanted Person Files
and the Owner (OWN) Field of the Hecuritles File. Because the high volume of

surnames on file in NCIC makes it impossible to search each surname sepa- (\'
A yl

rately, the Soundex system is used to file surnames phonetically in order to
obtain a partial grouping of similar-sounding names.

Ik i
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INTRODUCTION
SECTION 3--QUALITY CONTROL, VALIDATION, AND OTHER PROCEDURES

3.7.1 Soundexing in NCIC Files Except CCH File (Continued)

Each surname in the Name, Alias, and Owner Fields is Soundex coded by the
NCIC computer. A surname is Soundex coded by (1) always retaining the first
letter of the surname; (2) never assigning a numeric value to certain letters:
(3) grouping similar sounding consonants together by assigning the same ’
nureric value to each of them; (4), assigning only one value to double
consonants; and (5) requiring that each Soundex code consist of 5 characters.

- The method used to Soundex code a surname is as follows:

1. The first letter of the surname is retained and is never converted
t; ; numeric value. Therefore, all Soundex codes begin with an
alpha.

.2, The letters A, E, H, I, O, U, W, and Y are never given a'numeric
value. Each of these letters is ignored in the Soundex coding
process unless it is the first letter of a surname (#1 abeve) or
separates the same consonant in a surname; e.g., the surname YARARET
?ould be coded Y6630 since "Y" is retained as the first letter
in the surname and both letters "R" receive a numéric value because
they are separated by an intervening letter ("A"),

‘3. Up to four consonants following the initiai letter of the surname
are assigned numeric values for coding purposes. A chart depicting
the assigned values follows:

Consonants Value
B, F, P, and V 1
€, G, J, K, Q, S, X, and 2 2
Dand T 3
L 4
M and N 5
R 6

4, Double consonants are cbded as one letter. The surname MARRET
weuld be'Soundex coded M6300 by the NCIC computer since the two
letters "R" are treated as one and given a single numeric value.

. The Soundex code for all surnames is comprised of the initial '
letter of the surname and four numeric values for the first four ?
consonants following the initial letter. When a surname does not i
have enough consonants to develop a five-character Soundex code
zeros are added after the numeric -value for the -last consonant Sf
the surname. Following is a list of surnames and their NCIC Soundex

g e s < £

code:
Surname Soundex codé
Baird B6300 .
Bird o B6300 ’
Byrd B6300
Intro~29
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H

3.7.1 Soundexing in NCIC Files Except CCH Filejggontinued)

Johnston J5235;

Johnstone J5235 g 0
Johnstown J5235 ’
Jonston J5235

Anmes A5200 - 4
Aims A5200 s
Aimes 'A5200 ]

3.7.2 Soundexing in the CCH File ' "

The Soundex code for the CCH File is comprised of 6 characters.

the Name and Alias Fields of the Missing Person and Wanted Person File.

ever, in the CCH File, the first letter of the first name is appended as a

suffix, regardless of its numeric value., For example:

Name Soundex code
Biard, Richard B6300R
Johnstown, Thomas J5235T

3.8 Terminal and/or Line Failure

The Name (NAM)
and Alias (AKA) Fields of the CCH File are Soundex coded in the same manner as

Sra
7 S,

Operational failure of a user's terminal may result from one of four conditions: ~—

(1) the NCIC computer is out of service; (2) control terminal fails or is out

of service; (3) circuit problem, or. (4) malfunction of user's terminal.

effort will be made ‘to notify users on-line when the NCIC computer is going
However, when NCIC goes out of service unexpectedly, an

out of service.
out-ocf-service message cannot be sent. =

A control terminal should make every effort to verify that the difficulty does

not lie within its terminal equipment. If the difficulty is a terminal

office for repair.

System activity and line traffic are monitored at the NCIC computer center.
When there is line difficulty or malfunctioning of a data set, the Washington,
D.C., area office of the vendor providing communication service is immediately
It is not always possible to make a specific ,
In some cases it is only known
y that a terminal is not responding or is not responding properly to the NCIC

The trouble could be the user's terminal is out of service or

‘If after a reasonable
time the user's problem has not been rectified, NCIC Headquarters will notify

notified by FBI Headquarters.
‘diagnosis of the trouble at NCIC Headquarters.

computer,
{ _ malfunctioning, a data set problem, or circuit trouble.

the appropriate vendor.

I
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SECTION 3--QUALITY CONTROL, VALIDATION, AND OTHER PROCEDURES

Terminal and/or Line Failure (Continued)

An NCIC Control Terminal should take the following action when in an out-of-
service status and an analysis indicates the problem is not terminal equipment
difficulty such as power supply, paper supply, switches improperly set, or
terminal malfunction: immediately notify the local vendor providing communi-
cation service, log the time of notification, and note the circumstances .
relating tc the problem. If after a reasonable period of time the vendor's
efforts have not resolved the problem, notify NCIC Headquarters (telephone
202~324-5933) and furnish the time the vendor was notified and a brief de-
scription of the problem.

NCIC File Reofganization and furge Schedule

- FBI NCIC performs a biweekly file reorganization and purge of the NCIC Hot Files

on every other Sunday between the hours of 2 a.m. and 7 a.m. plus a weekly file
reorganization and purge of the CCH File between the hours of 8 a.m. and 2 p.m.
on those Sundays when there is no NCIC Hot Files reorganization, and between the
hours of 10 a.m. and 4 p.m. on those Sundays when there is an NCIC Hot Files
reorganization. It is during these file reorganizations that NCIC implements
new programming changes. There are no other times NCIC can predict restricted
service. Users are advised of restricted service periods through on-line
transmissions of NCIC administrative messages. When the NCIC System goes out

of service for more.than 15 minutes without having previously sent an out-of-
service message, an NLET3 APB message is sent advising users.
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4,1 NCIC ORI Assignment Policy Approval . A
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INTRODUCTION
SECTION 4~--NCIC. ORIGINATING AGENCY IDENTIFIER (ORTI)
ASSIGNMENT POLICY et o

The NCIC ORI Policy was approved by the NCIC Advisory Policy Board on
June 17, 1981. ' ~ .

Criteria for ORI Assignment

A.

e

The criteria FBI NCIC uses for determining that an agency qualifies for an
ORI assignment related to all NCIC files (Wanted Person, Missing Person,
Stolen Property Files, Canadian Warrant, Criminalistics Laboratory Infor-

‘mation System, and Computerized Criminal History) are: : .

1. That the agency must be a governmental agency as required by Title 28,
U.S. Code, Section 534. v ‘ :

2. That the agency must meet the definition of a criminal justice agency
as contained in the Department of Justice Regulations on Criminal
Justice Information Systems (Title 28, Code of Federal Regulations,
Part 20, Subpart A). These regulations in Section 20.3 define a
criminal justice.agency as "(c)... (1) courts; (2) a governmental
agency or any subunit thereof which performs the administration of
criminal justice pursuant to a statute or executive order, and which
allocates a substantial part of its annual budget to the administration
of criminal justice ('allocates a substantial part' has been inter-

preted to mean more than 507 by the originator of the Regulationms). (

State and Federal Inspector General offices are included. (d) The
'administration of criminal justice' means performance of any of the
following activities: detection, apprehension, detention, pretrial
release, post-trial release, prosecution, adjudication, correctional
supervision, or rehabilitation of accused persons or criminal offenders.
The administration of criminal justice shall include criminal identi-
fication activities and the collection, storage, and dissemination

of criminal history record information."

3. That the agency not meeting the qualifications set out in #2 above
must meet the definition of an agency under management control of a
criminal justice agency as defined in the Computerized Criminal
History Program Background, Concept and Policy as approved by the NCIC
Advisory Policy Board December 13, 1979, (Policy Paper). The defini-~
tion contained therein is as follows: "...the authority fo set and
enforce (1) priorities; (2) standards for the selectionm, supervigion,
and termination of personnel; and (3) policy governing the operation
of computers, circuits, and telecommunications terminals used to
process criminal history record information insofar as the equipment
is used to process, store, or transmit criminal history record infor-
mation. Management control includes, but is not limted to, the super-
vision of equipment, systems design, programming, and operating
procedures necegsary for the development and implementation of the
Computerized Criminal History program. Such management control
guarantees the priority service needed by the criminal justice
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‘ | INTRODUCTION .
SECTION 4--NCIC ORIGINATING AGENCY IDENTIFIER (ORI)
ASSIGNMENT POLICY :

4.2 Criteria for ORI Assignment (Continued)

3. (Contired)

community. A criminal justice agency must have a written agreement
with the non-criminal justice agency operating the data center assuring
that the criminal justice: agency has management control as defined
above." : o ’

4, A regional dispatch center may qualify for ORI assignment related to
the NCIC files. A center is a cooperative effort entered into by
political subdivisions in a particular area for the purpose of
providing consolidated and computer-assisted dispatch for public
safety purposes, that is, police, fire, and rescue services. Many '

" of these systems are being established throughout the country under
the "Dial 911" Program for centralized dispatch of police, fire,
and rescue units. In many cases the law enforcement departments
involved are abolishing their communications sections and turning
the communications functions over to a consolidated regional system.
In these situations, the state control.terminal agency must submit
a copy of the management control agreement to FBI NCIC.

Any court that hears civil cases only, e.g., some probate courts,
does not qualify for NCIC access. Any correctional facility that
houses only juveniles who are not involved in the criminal justice
process but who are orphaned or declared incorrigible does not
qualify for "NCIC access. Any agency that supervises only juveniles
who are not involved in the criminal justice process does not qualify

- for NCIC access. (NOTE: See following page for previous location
of this section.) ’

The criteria FBI NCIC uses for determining that an ageﬂcy qualifies for
an ORI assignment related to NCIC files other than Computerized Criminal
History (Wanted Person, Missing Person, Stolen Property, Canadian Warrants,
and Criminalistics Laboratory Information System Files) are:

1. A nongovernmental agency or subunit thereof which allocates a
substantial part of its annual budget to the administration of
criminal justice, whose reguarly employed peace officers have full
police powers pursuant to state law and have complied with the
‘minimum employment standards of governmentally employed police
officers as specified by state statute, may have direct terminal
access to NCIC files, except criminal history record information,
provided such access is approved by the state control terminal
agency. Such agency shall execute an agreement with the state

control terminal agency assuring compliance with established NCIC
Policy and procedure.

2, A»noncriminal justice governmental department of motor vehicle or
driver license registry, established by a state statute, which
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INTRODUCTION
SECTION 4--NCIC ORIGINATING AGENCY IDENTIFIER (ORI)
ASSIGNMENT POLICY

4.2 Criteria for ORI Assignment (Continued)

2. (Continued)
provides vehicle registration and driver record information to
criminal justice agencies may be authorized direct access to the
NCIC files, excepting criminal history record information, pro-
vided such access is approved by the state control terminal agency.
Such registry shall be required to execute an agreement with the
state control terminal agency assuring compliance with all established
NCIC policies and procedures.

3. A governmental regional dispatch center, established by a state
statute, resolution, ordinance or executive order, which provides
communication services to criminal justice agencies may be authorized
direct access to the NCIC files, excepting Criminal History Files,
provided such access is approved by the state control terminal agency.
Such centers shall be required to execute an agreement with each
criminal justice agency it serves and with the state control terminal
agency assuring compliance with all established NCIC policies and
procedures. “©

4., The National Automobile Theft Bureau (NATB), a nongovernmental,
nonprofit agency, which acts as a national clearing house for
information on stolen vehicles and offers free assistance to law
enforcement agencies concerning automobile thefts, identification and

recovery of stolen vehicles is provided limited access to the Vehicle,
License Plate, and Boat Files. )

4.3 ORI Structure and Use of NCIC ORIs

An NCIC ORI is a nine character identifier assigned by FBI NCIC to an agency
which has met the established qualifying criteria for ORI assignment to identify

the agency in transactions on the NCIC system,

The following explains the

structure of law enforcement, criminal justice ORIs, and NCIC ORIs ending in
the alphabetic character N or P.

A. .

Law Enforcement

The criterion FBI NCIC uses for assigning a law enforcement ORI (one ending

in a numeric) is that the agency is a governmental agency or subunit

thereof having statutory power of arrest and whose primary function is

that of apprehension and detection. The nine character ORI is assigned

as follows:
Example: PAP@4P10P

Positions 1 and 2 are the alphabetic characters representing the
state or country in which the agency is located.
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INTRODUCTION ,
SECTION 4--NCIC ORIGINATING AGENCY IDENTIFIER (ORI)
ASSIGNMENT POLICY

4.3 ORI Structure and use of NCIC ORIs (Continued)

A.

S e S i

Law Enforcement {continued)

Example: PAQ@4p109

Positions 3, 4, and 5 are three numeric characters indicating the
county in which the agency is located. Exceptions to this are
Federal agencies, which have in positions 3, 4, and 5, the
"acronym’ for that agency or alphabetic variations thereof, i.e.,
DCATFO000 and DCCGO0000 for the Alcohol, Tobacco and Firearms
agency and the U.S. Coast Guard respectively and some state
agencies.

Example: PA@@4P100

Positions 6 and 7 in a law enforcement ORI are used to distinguish
one agency from another within the same county and/or to indicate
the number of agencies assigned within a particular county.
Example: PAPP4P1PP

Positions 8 and 9 of a law enforcement ORI are always double
zero. NCIC users, particularly large city/urban police depart~-
ments, may vary the characters in the last two positions (8 and
9) to identify internal divisiomns, units, substations, or
multiple terminals for the same agency within the same city.
Any variation of the last two positions is acceptable with the
exception that an alphabetic character cannot be used in
position 9. NCIC does not assign these variations. The
variations will not translate when a Z0 inquiry is made.

Criminal Justice

The criterion FBI NCIC uses for assigning a criminal justice ORI (one
ending in an alphabetic A, B, C, G, J, M, Y, or N) is that the agency is
a governmental agency or subunit thereof performing a criminal justice
function other than apprehension. The nine character ORI is assigned as
follows: ‘

Example: PA@@4@23C

Positions 1 and 2 are the alphabetic characters representing the
state or country in which the agency is located.

Example: PAP@4P23C

‘Positions 3, 4, and 5 are three numeric characters indicating
the county in which the agency is located.
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. A ‘g}’ s
N . . N e ®
4.3 ORI Structure and use of NCIC ORIs (Continued) - : : ¢ C. Noncriminal Justice
B; Criminal Justice (Continued) ' : The FBI NCIC assigns ORIs ending in the alphabetic character "P" to non-
‘ . G : criminal justice agencies meeting criteria set forth in 4.2. Agencies
Example: PAPP4@23C v - ' . o assigned "P" number ORIs will be prohibited from accessing the CCH file,

Y : . . .but will be permitted access to all other NCIC files if° authorized by the
’ state control terminal agency. The structure of a "P'" number ORI is the
same as criminal justice ORIs.

Positions 6 and 7 are two numeric,charécters uniquely distin~
guishing one agency from other agencies of the same type and level
within the same county. This does not indicate location (e.g.,

city) of the agency. | . 4.4 Use of NCIC ORIs in NCIC Transactions
Fxample: PA@G4P23C v

5y (F\

(' The ORI Field of an NCIC record on a wanted person must contain the valid NCIC
’ ORI of the agency to which the warrant for the arrest of the person has been
issued, or the valid NCIC ORI of an agency authorized to act as holder of the
‘ record for such agency. The ORI Field of an NCIC Missing Person File record

l : must contain the valid NCIC ORI of the agency to which the person has been

i

Position 8 is a unique auwreric character indicating the govern-
ment level of the agency:

. 1 - Local, Municipal, City 0 reported missing and to which documentation confirming the person's missing
3 - County ¢ ‘status has been furnished, or the valid NCIC ORI of an agency authorized to act
5 as holder of the record for such agency. The ORI Field of an NCIC stolen
7 - Federal ) property record must contain the valid NCIC ORI of the agency to whick a
9 - Nongovernmenta

- State | a
| theft of property identifiable by a unique number has been reported and which
|
|

‘ ] o agency has jurisdiction over the actual place of theft, or the valid NCIC ORI
Example: PAPP4H23C : £ ‘y:’ *) of an agency authorized to act as holder of the record for such agency.
o o N N
Position 9 is an alphabetic character representing the type of {gm 2 ‘ Any criminal justice agency or regional dispatch center may act as holder of
agency: § the record for a criminal justice agency and such criminal justice agency or
; ' ludes ‘District Attorney's regional dispatc? center may place its own ORI in the ORI Field of an NCI?
A - Prosecuting Attorney's Office (includes Dis Wanted Person, Missing Person, or stolen property record only when there is
Office, Attorney's General Office, Etcﬂ)' T A a written agreement between the two ageéncies delineating the legal respon-

) sibilities for the record. Responsibilities for the record include entering

-~ and updating the record, confirming a hit on the record, and removing the
record from file. Any agency that does not have a written agreement and trans-
mits an NCIC record entry for an agency not having its own telecommunications
equipment must store in the ORI Field of the record the valid NCIC ORI of the
agency requesting transmission of the entry. . ‘

B - Pretrial service agencies (indicating background investi-
gating). .

C - Correctional Institutions, including jails, prisons, detention
center, etc. - - | o

G - Probation and Parole Offices. ‘An inquiry of the NCIC Canadian Warrant, Wanted Person, Missing Person, or

stolen property Files must contain a valid NCIC ORI in the ORI Field. Agencies
making inquiries for another agency-must use the ORI of the other agency.
Confirming a hit on an NCIC Wanted Person File record means the agency that can

0 . . :
J - Courts, Magistrates Offices. .

M - Custodial Facilities in a ?9di°al or PSYChiatrici;gStitUtion O arrest the wanted person must check with the ORI of the record to verify that
and some medical examine{ﬁ offices which are crimina & the warrant i1s still outstanding and the person inquired upon is identical with
justice in function. * ¥ ' the subject of the warrant, and to obtain extradition information. Hit confir-

mation on an, NCIC Missing Person File record means the agency inquiring on a

N - Regional dispatch center which is a criminal justice agency missing person must check with the ORI of the record to determine that the

or under the management CQFtr°1 of a~griminal justice agency. i - report is still active and the person inquired upon is identical with the
v ‘ °h is classified w0 person described in the record, and to obtain information concerning the safe
Y - Local, County, State or Federal Agency which is clas @ (‘”m> return of the person to appropriate authorities. To confirm a hit on an NCIC
as a criminal justice agency by statute but does not fall f?ﬁx : f ‘ ‘
into one of the aforementioned categories. Example: Arkansas i;%ij ”
Crime Information Center, R : D - Intro-37 !
Intro-36 : ) ' | : 0 . - 12-5-82
12-5-82 t & i
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4.4 Use of NCIC ORIs in NCIC Transactions (Continued)

stolen property record means the agency that can seize the stolen item must
check with the ORI of the record to verify that the theft report is still
outstanding and the property inquired upon is identical with the property
described in the record, and to obtain information concerning return of the

stolen item‘'to its rightful owner. To confirm a hit on a Canadian Warrant File

record means that the agency inquiring on the wanted person must verify with
the ORI that the warrant is still ocutstanding, the person inquired upon is

€3

identical with the subject of the record, and to obtain extradition information.

No arrest can be made in the United States based on a Canadian Warrant.

4,5 Validation Schedule

At the December, 1980, Advisory Policy Board Meeting, the Board approved the

establishment of a biennial ORI validation. The first biennial wvalidation was

effected in January, 198l. As part of the validation, each Control Terminal

Officer is responsible for verifying the accuracy of each ORI assigned for his

or her state or Federal agency.

O

<

/
Intro-38
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&y

State
Alabama
B Alaska
Arizona
B X
113 Arkansas
ﬂa””B California
5y
: Colorado
13
Connecticut
i . Delaware
District of
0 Columbia
Florida
O

T ;} 5.1 NCIC State Control Terminals

Agency and Telephone

Alabama Criminal Justice

Information Center’
(205/832-4930)

Alaska State Troopers

Department of Public
Safety

(907/269-5743)

Arizona Criminal Justice
Information System
Division

Arizona Department of
Public Safety

(602/262-8386)

Arkansas Crime Information
Center

Department of Public
Safety

(501/371-2221)

Division of Law Enforcement

California Department of
Justice .

(916/445-9830)

Colorado Bureau of
Investigation
(303/759-1100)

Connecticut Department of
State Police
(203/238-6656)

State Police

Delaware Department of
Public Safety

(302/736-5851)

Metropolitan Police

Department
(202/727-4301)

Division of Criminal
Justice Information
Systems

Florida Department of
‘Law Enforcement

(904/488-8852)

Intro-39
12-5~-82

Address

Montgomery

Anchorage

Phoenix

Little Rock

Sacramento

Denver

Meriden

Dover

Washington

Tallahassee

ORI
AL0OO03015Y

AKAST0100

AZCISPX00

AR060015Y

CA0349400

COCBIO0000

CTCSP0000

DEDSPG300

DCMPDO00O

FL0370100
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5.1 NCIC State Control Terminals (Continued)

- State

. Georgia

Hawaii
~Idaho. °_,

Illinois

Indiana

Jowa

Kansas

Kentucky

Loutsiana

Maine

Maryland

- Agency and Telephone

Georgia Crime Information
Center

Georgia Bureau of
Investigation

(404/656-6110)

Honolulu Police Department

Research and Development
Division :
(808/955-8121)

Bureau of Criminal
Identification

Idaho Department of Law
Enforcement

(208/334-2537)

Illinois Department of
Law Enforcement
(217/782-7676)

Indiana State Police
(317/232-8260)

Data Services Bureau
Iowa Department of

- Public Safety
(515/281-8420)

Kansas Highway Patrol
(913/296-3801)

Bureau of Kentucky State )

Police
(502/564~6864)

Division of State Police
Louisiana Department of
Public Safety

,(504/925-6324)

State Police

Maine Department of o
Public Safety

(207/289-2155)

Telecommunications
Division ‘
Maryland State Police

(301/486-3101)

Intro-40
12~5-82

Address

Atlanta

Honolulu

Boise

Springfield

Indianapolis

~Des Moines

Topeka

Frankfort

Baton Rougé

Augusta

Pikesville

ORI
GAGBI0000

HI0020000

ID001015Y

IL0849600

INISPO00O

IADPS0000

KSKHPQO000

KYKSP000O

LALSP0000

MEMSP0000

MDMSP0000

&
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5.1 NCIC State Control Terminals (Continued)

" State

Massachusetts

Michigan

Minnesot:a

Mississippi

Missouri

Montana

‘Nebraska

Nevada

New Hampshire

-

Agency and Telephone

Executive Office of
Public Safety

Criminal History
Systems Board

(617/727-0090)

LEIN Ppiicy Counéil
Michigan State Police
(517/337-6166)

Criminal Justice
Information Systems
Section

Bureau of Criminal
Apprehension

Minnesota Department of
Public Safety

(612/296-6416)

Criminal Justice -
Information Center

Mississippi Department of
Public Safety

(601/982-1212, Ext. 270)

Missouri State Highway
Patrol
(314/751-3313).

LENS Bureau
Montana Department of
Justice

(406/449-2800)

Communications Division
Nebraska State Patrol.
(402/477-3951) ‘

Highway Patrol Division

Nevada Department of
Motor Vehicles

(702/885~3319)

Division of State Police
New Hampshire Department
of Safety e

(603/271-3794)

intro-41
12-5-82

,Address

[

ORI

Boston

MAMSP0000

East Lansing MI3300200

St. Paul

Jackson

Jefferson
City

Helena

Lincoln

Carson City

Concord

MNBCAO000

MSMHP 0000

MOMHP0000

MTMAG0000

NBNSPODOO

NV01399060

NHNSP0O000
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| - ~ INTRODUCTION
5.1 NCIC State Control Terminals (Lontigued) “ [dmkh L ( ~:% - SECTION 5--NCIC CONTROL AGENCIES
State Agency and Telephone Address ORI ", }5 N K N
s : 5.1 NCIC State Control Terminals (Continued)
New Jersey Division of State Police - . Trenton NJNSP0OO0O | o
‘ New Jersey Department of : State -Agency and Telephone Address ORI
Law and Public Safety _ '
(609/882~2000) _ Tennessee Tennessee Bureau of Nashville = TNTBI0000
= b ‘ Investigation
New Mexico New Mexico State Police Santa Fe NMNSP0000 0 (615/333-2333)
(505/827-5122)
: " Crime Records Division Austin TX0000000
New York New York State Police Albany NY1010000 Texas Department of
(518/457-2393) Public Safety
North Carolina Police Information Raleigh NCPINOOOG o (512/465-2088)
Network .
North éarolina Department State Bureau of Criminal Salt Lake UTBCIO0000
of Justice Identification City
(919/733-3171) Utah Department of Public
R Safety
North Dakota North Dakota Radio Bismarck NDRCD0000 oy (801/965~4445)
- Communications Department : .
(701./224-2121) Vermont Criminal Waterbury VIVSPGO00
Information Center
Ohio Ohio State Highway Patrol Columbus OHOHP0000 Department of Public Safety
. (614/466-3554 or 5933) : (802/828-2155)
Oklahoma Gthallwma LawiEnizrcement‘ Ok:éi:oma OKOHP0000 ¢ Records and Statistics Richmond VAVSP0000
Telecommunications y Division
Systens Virginia Department of '
Department of Public Safety State Police
(405/424-4011, Ext. 2224) ' (804/323-2021)
Oregon Law Enforcement Dat 1 ‘ ORO2 Y
& aﬁyszemrc en a\‘ Salem R024015Y Washington Criminal Justice Services Tumwater WAWSPOCO0O
Data Systems Division Washington Statergatrol‘ o
Oregen Executive Department (206/753-6858) .
503/378-3054 ‘
(503/ 3054) . ‘ West Virginia ‘Communicatiofis Division Scuth WVWSPOOGO
P lvani £ : - ‘ West Virginia State Police Cliarleston L
ennsylvania Bu;:::izesTechnical Harrisburg  PAPSP0000 Department of Public Safety
Pennsylvania State Police .. ‘ - (304/348-2361) ' 0 S
(717/783-5575) T - W - Wisconsin Crime Information Bureau (ﬂr ‘Madigon WIO13015% =
Rhode Island - Rhode Island State Policée . North RIRSPO0OOO ' ' Division of Law Enforcement” R o
" (401,/647-3311) Scituate ‘ G Services - S N ,
- . ; Q- e , Wiscomsin Department of o T 7
South Carolina South Carolina Law =~ " “Columbia SCLEDG0Q0 , Justice . i '
Enforcement Division o ‘ (608/266-7399) :
- (803/758-6504) o )
i . . : p ) . o 3
South Dakota Attorney General's Office Pierre SDDCIQ000 * , Wyoming Créﬁizai Ident%fication L g Cheyenne WY011015Y
o ' Criminal Justice Training i : & : : Vislon - . S
" Genter i o (f ‘) . Office of the Attorney P /
‘ ) ' ' ‘General: - 5 ® £ e .
(605/773-4635) " | (307/777-7523% LD
“Intro-42 » o “ U 0 i
12-5-82 , : o - ~ Intro—43r ":ﬁg\ Fa
@ , i , 12-5»82 ?1; a Pap )
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5.2 Federal Criminal Justice Agency Headquarters

Agency
Abbreviation

ATF

BOM

BOP

DC

DEA

DI

DIS

- Defense Criminal Iﬁ#eatigative )

Agency, Address, and Telephone

Bureau of Alcohol, Tobacco

and Firearms
Room 3235 ;
1200 Pennsylvania Avenue, Northwest
Washington, D.C. 20226
(202/566-7886)

Security Staff

Bureau of the Mint
Department of the Treasury
501 13th Street, Northwest
Washington, D.C. 20220
(202/376-0592)

NCIC Interface System

U.S. Bureau of Prisons
Room 240

320 First Street, Northwest
Washington, D.C. 20534
(202/724-3065)

Enforcement Division

National Marine Fisheries Service

National Oceanic and Atmospheric
Administration

U.S. Department of Commerce

Washington, D.C. 20235

(202/634-7265)

Drug Enforcement Administration
1405 Eye Street, Northwest
Washington, D.C. 20537
(202/633-1401) L

Branch of Law Enforcement
Office of the Secretary
U.S. Department of Interior
Room 5424
Washington, D.C.

20240
(202/343-6319)

Service , '
Room 8D490
Cameron Station
Alexandria, VA 22314
(703/274-5380)

Intro-44
© 7 12-5-82

ORI

DCATF0000

DCBOM0000O

€
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DCO0L017d

DCDCO0000

DCDEA0O0O

VADIS(000
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N

Federal Criminal Justice Agency Headquarters (Continued)

Agency .
Abbreviation

DoA

DOJ

DOL

DOS

DOT

FAA

FBI

FDA

- Washington, D.C.

b SR s oam = oy ey - s gy et e

Agency, Address, and Telephone

Marketing and Consumer Programs
Division .

Office of Investigation

U.S. Department of Agriculture

Washington, D.C. 20250

(202/447-5100)

Telecommunications Services Center
U.S. Department of Justice

Room 6230 )

20530
(202/633-4367)

Office of Special Investigations
U.S. Department of Labor
Washington, D.C. 20210
(202/523-8760) ’

Office of Security - A/SY/CC
Room 2435

Department of State
Washington, D.C. 20520
(202/632-2412)

U.S. Department of Transportation
Office of Inspector General

400 7th Street, Southwest
Washington, D.C, 20590
(202/426-4091) -

ACS~1 -

Federal Aviation Administration
Department of Transportation

800 Independence Avenue, Southwest
Washington, D.C. 20591
(202/426-3520)

NCIC Section

10th and Pennsylvania Avenue,
Northwest

Washington, D.C.

(202/324-2606)

Food and Drug Administration
Parklawn Building, Room 1090
5600 Fishers Lane

Rockville, MD 20852
(30L/443-1811)

20535

Intro-45
12-5-82

=

ORI .

DC001027Y

DCDOLO0000

DCDOS0000

DC001047Y

DCFAA0000

DCFBIWAOO

MDFDA0100
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5.2 . Federal Criminal Justice Agency Headquarters (Continued)
il

Agency
Abbreviation

‘FPS

GSA

HHS.

ICC

INS

IRS

Agency, Address, and Telephone

General Services Administration

Public Buildings Service

Federal Protective Service
Management

Washington, D.C. 20405

(202/566~0887)

General Services Administration
Room 5042

18th and F Streets, Northwest
Washington, D.C. 20405
(202/566-0434)

Department of Health and
Human Services

Room 5258, North Building

330 Independence Avenue,
Southwest

Washington, D.C. 20201

(202/472-3208)

Department of Housing and
Urban Development

Room 8274

451 7th Street, Southwest

Washington, D.C. 20410

(202/755-6390)

Investigations Branch
Interstate Commerce Commission

12th Street and Constitution Avenue,

Northwest
Washington, D.C. 20423
(202/275-7587)

U.S. Immigration and
Naturalization Service

Room 6217

425 I Street, Northwest

Washington, D.C. 20536

(202/633-4110)

Criminal Investigation

Division CP:CI:0 -
Internal Revenue Service
Room 2535

1111 Constitution Avenue, Northwest

Washington, D.C. 20224
(202/566-6114)

Intro~46

\\12-5—82.

R

L}
ORL
DCFPS0000
3
DCGSA0000
’ €
DC001057Y
'y
4
gf’:\»;.\
DC0O01067Y {
DCICCO100
o
USINS0000
@
DCIRS9600

' NCIC OPERATING MANUAL
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P
,w}; Agency
Abbreviation

- NIS and USN

=]

LS

&

&

0SI and USAF

&

PO

&

ST

;D USA
T
i Usc
o
USCce
o

)

270

o

5.2 Federal Criminal Justice Agency Headquarters (Continued)

Agency, Address, and Telephone

Naval Investigative Service
Headquarters
Post Office Box 16230

Suitland, MD 20023

(301/763-3780)

Directorate of Management
Information Services

Headquarters Office of Special
Investigations

Bolling Air Force Base

Washington, D.C. 20332

(202/767-5719)

Office of Criminal Investigations

U.S. Postal Inspection Service
Room 3837

475 L'Enfant Plaza West, Southwest

Washington, D.C. 20260
(202/245-5335)

Security Services Division
Office of Protection Services
Smithsonian Institution

955 L'Enfant Plaza

Suite 2700 )

Washington, D.C., 20024
(202/287-3447)

Law Enforcement Division
Human Resources Development
Directorate

Office of the Deputy Chief of Staff

for Personnel
Room 2C716, Pentagon
U.S. Army
Washington, D.C. 20310
(202/?56-1880)

Law Enforcement Systems Division
U.S. Customs Service
Room 5117

1301 Constitution Avenue, Northwest

Washington, D.C. 20229

 (202/566-8717)

U.S. Coast Guard (G-0IS/TP-32)
wW.F.0.

2100 2nd Street, Southwest
Washingnon, D.C. 20593
(202/426-1969)

Intro-47
12-5-82

ORI

USNIS0000

DCOSIOC00

DCP0O00000

DCST00000

USA000000

DCUSCO0000

DCCGO0000

TR I NI T I e e




NCIC OPERATING MANUAL

5.2 Federal Criminal Justice Agency Headquatters (Continued)
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. Agency
Abbreviation

U.S. Courts,
Pretrial
Services

U.S. District
Courts,
Magistrates

U.S. Probation
Offices

usM

USMC

UsSss

VA

Agency, Address, and Telephone

Administrative Office of the’

United States Courts
Supreme Court Building
Washington, D.C. 20544
(202/633-6208)

Administrative Office of the
United States Courts

‘Supreme Court Building

Washington, D.C. 20544 /
(202/633-6097) {

Administrative Office of the
United States Courts
Division of Probation
Supreme Court Building
Washington, D.C. 20544
(202/63376226)

U.S. Marshals Service
Communications Room 271
1 Tysons Corner Center
McLean, Virginia 22102
(703/285-1104)

Absentee/Deserter Section
Code MPH-57

Headquarters Marine Corps
Washington, D.C. 20380
(202/694~2927)

U.S. Secret Service
Room 931

1800 G Street, Northwest
Washington, D.C. 20223
(202/535-5744)

Security Staff

- Department of Medicinefand’Surgery _

Veterans Administration

810 Vermont Avenue, Northwest
Washington, D.C. 20420
(202/235-3045) ‘

Intro-48
12-5-82 -
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ORI

VAUSM0O000

USMC00000

DCSS15800

DCVA00000
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5.3 Other NCiC Control Terminals

Agency
Abbreviation

Canada

‘Puerto Rico

U.S. Virgin
Islands

Agency, Address, and Telephone -

Canadian Police Information Centre
Royal Canadian Mounted 