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GENERAL ORDER NO. 25A 
?~7 t~1)~ 

Fran: Chief of Police 
To: All Department Personnel 

Subj: 1rocedur:5 for handling and processing juvenile offenders L~ victims 

Encl: (1) Juvenile Rights Fonn 
(2) Polygraph Examination Waiver Fonn 
(3) Juvenile Information Sheet 
(4) Authorization for Release of Confidential Information Fonn 
(5) Diversion Agreement Fonn 
(6) Juvenile Diversion Referral Fonn 
(7) Release/Detention Screening Report Fonn 
(8) Affidavit for Detention of Runaway Fonn 

1. PURPOSE - The purpose of this order is to provide guidance aril. direction 
for processing and handling juvenile offenders and victims within the juris'" 
diction of the Beaufort Police Department. 

2. BACKGROUND - The Juvenile Justice and Diversion Unit of the Beaufort Police 
Depa.rt:rrent was established in January, 1975. A senior detective with extensive 
experience in juvenile crime was assigned as juvenile officer to head the unit. 
In August 1978 another billet was authorized and funded by Federal grant. The 
subsequent billet was for a diversion officer. The unit offers many varied 
services to the juvenile offender or victim, plus information programs to the 
ccmnunity and its citizens. L'1 accordance with the Code of Laws of the state 
of South Carolina, a juvenile .is a person under seventeen years of age. 

3. 1.rrSSICN - It shall be the mission of the. Juvenile Justice and Diversion 
Unit to: 

" (a) Be on the lookout for potential delinquents and for corrlitions causing 
delinquent behavior~ . 

(b) Work with Qther agencies on correcting environmental corrlitions that 
may foster delinquency. 
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(c) Use preventive patrol where it has potential for helping to control 
delinquenC'.I. 

(d) Investigate delinquency problems that lead. to juven~le offen~es. 
This includes apprehension and prosecution of adults lnvol ved ~n these cases. 

(e) Investigate and prosecute all canplaints of ch~l~ abuse and neglect. 
This includes removing the child fran the hone when conditions warrant . 

(f) Detect and take into custody juvenile offenders for both criminal 
and status offenses. 

(g) FollCM up on juvenile offenders, using referral and other dispositions 
as appropriate. 

4. IXJTIES - It shall be the duty and responsibility of the Juvenile Justice 
and Diversion Unit to: 

'" -
(a) InterviEM all juvenile offenders and victims in accordance wi tll 1mV'. 

(b) Investigate all criminal and status offenses involving juveniles. 

(c) Hake detenninations as to which juvenile offenders are ~ be placed 
on diversion programs and'i.mich juveniles will be referred to Warmly Court. 

(d) Prepare court ccmplaints and provide assistance to the Solici&;>r 
at hearings and cases involving juveniles before Family and General Sess~ons 
Court. 

(e) Investigate and prepare for prosecution, when c:pplicab~e, a~l cases 
of child abuse or neglect. The unit may also render ass~stance In child abus7 or neglect cases in the County when requested by other State arrl County agenc~es 
and approved by the Chief of Police. 

(f) Prepare Unifonn Crime Reports (OCR's) and ensure proper data concerning 
missing or runaway juveniles is entered in the National Crime Information Center 
(NCIC) system. 

(g) Conduct in-service training on juvenile laws and procedures for members 
o~, the department. 

(h) ASsist the Bureau of Criminal Investigation in criminal cases when the 
juvenile case load penni ts. 

(i) Conduct juvenile workshops, give lectures and talks to adt;l'tS am. 
students on all phases of juvenile lru>1, crimes and abuses of the child~ These 
programs will include visual aids and a real~stic approach to the grPNlng 
juvenile problems in our camnmi ty and nation. 

(; 
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(j) Plan, organize, sfXlnsor, or co-sponsor surrmer youth information, 
recreational and safety programs, i.e. Police Movie Club, Operation Shipna-te 
and bicycle rodeos. Such police infoDTICI.tion programs will teach the youth 
safety and responsibility in the heIneA family and camn.mity. 

(k) Seek out and identify needy children and families who deserve food 
and toys furnished by military or civilian groups for distribution during the 
holiday season. This is an on-going yearly program. 

(1) Work closely with school officials and teachers to deter and suppress 
juvenile delinquency, crimes and disorders on school ~es. 

5. TYPES OF JUVENILE OFFENSES - There are two types of offenses peculiar to 
juveniles. They are: 

(a) Criminal Offense: The criminal offense is a crime against person 
and/or property am is tl1e same offense as the adult criminal offenseo Juveniles 
are always taken to the Family Court for criminal offenses i but may, upon request I 
and after a waiver hearing before the Family Court Judge, be referred to the 
General Sessions Court. .. .. 

(b) Status Offense: The status offense is a non-cr:irninal offense such 
as runaway or tiuancy. 

6. RIGHTS OF THE JUVENILE - The rights of the juvenile offender are substan
tially different fran Blose afforded an adult. The rights of the juvenile 
offender must be observed to provide equal protection under the law. The notifica
tion of Juvenile Rights Fonn shCMl1 in enclosure {1} \\'i11 be used to document the 
administering of rights to the juvenile offender. The rights are: 

{a) Give the r1iranda Warning for juveniles shCMl1 in the Juveni.1e Rights 
FODn (Enclosure 1) . 

(b) A juvenile suspect may be interviewed or interrogated without the 
parent {s} consent; hcMever, when the juvenile suspect is taken to or is present 
in the Police Station, the question of "in custody" arises and in such cases it 
is necessary that parent(s) be present or an attorney: Though it is .not t;ec~sary 
for a juvenile to have a parent or attorney present, ~n the event a Juvem1e J.S 
incapable of making a knONing and voluntary waiver of his rights and a parent 
cannot be located, an interested adult or an adult family member should be present 
to explain aero assist the juvenile in making the decisions. The interview or 
interrogation must take place in a private area, out of sight and scum of any 
other juveniles or adults. 

(c) Offer legal counsel to the juvenile. If the juvenile or the parent 
or family rrenber should request an attorney, the interview ItJUst be tenninated 
until legal counselor p:lb1ic defender is appointed by the court. 

(d) Do not photograph or fingerprint a juvenile without a court order 
signed by the Judge of Family Court. 
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(e) Polygraphs will not be administered to a juvenile wi~ut the 
consent of the juvenile, parent, guardian and the Judge of Far.uly Court. 
~Vhen a polygraph is used the Polygraph Examination Waiver Fonn ShCMl1 in 
enclosure (2) vli11 be canp1eted and kept in the case file. 

(f) A juvenile offender will not be transported in a p::>lice vehicle 
with an adult prisoner. 

(g) Parents, guardian or bleed relative may be transported in the 
same police vehicle with a juvenile suspect or offender. 

7. JUVENILE TIlTAKE PROCEDURE - Juvenile offenders are taken into custody 
in lieu of arrest. Any police officer may deta~ a ju~le susJ?=Ct ~or . 
the purpose of releasing the youth to the JuvenJ.1e Just;:ice ~ DJ.versJ.on ymt. 
Starrlard frisk or search procedures will be used when Juvemles are detamed. 
When a juvenile is detaine:i or taken into custody the follo;.ling steps shall 
be taken to ensure the juvenile's rights are not violated: 

(a) The juvenile offender will be turned over to the juvenile officer 
or diversion officer as soon as p.:>ssib1e. 

(b) Administer rights to the JUVenile offender and canplete the Juvenile 
Rights Form shCMl1 in enclosure (1). 

(c) The juvenile or diversion officer should imnediately contact the 
parents or guardia.'1 and have them cane to tlle police depart::Irent. Thou~h it 
is not necessary for a juvenile to have a parent or attorney preset;t, Jon th7 
event a juvenile is incapable of making a krlcMing and voluntary waJ.ver of his 
rights an:1 a parent cannot be located, an interested adult or an adult family 
manber should be present to explain arrl assist t.'1e juvenile in making the de
cisions. 

(d) The juvenile or diversion officer will then canplete the Juvenile 
Information Sheet shcMn in enclosure (3). 

(e) The juveni.le offender and his,lher parents, attorney or guardian 
will then be advised of the charge (s) to be filed by canp1aint in Family Court. 

(f) A case file will then be opened on the juvenile. The contents of 
the file may include: 

(1) COnplaint (UCR) 
(2) Juvenile Information Sheet 
(3) Court canp1aint 
( 4) S't::atarents 
(5) Court records 
(6) School records 
(7) Investigative fo110N-UP 
(8) Case notes (typed) 
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{g} Sign canplaint with the Department of Youth Services as soon as 
practicable, but no later than the first working day follCMing the offense. 

8. (X)NFIDENl'IALITY- Confidentiality of names of juveniles and their records 
is mandated bY State law. 'l'he follCMing guidelines will be strictly adherred 
to: 

{a} The name of juvenile offenders will not be place1 in the public arrest 
docket or in the breathalyzer log. The word "juvenile" will be substitute1 for 
the juvenile's name on these public records. 

{b} The names of juvenile offenders will not be released to the news rne:1ia 
or any other person not involved in the judicial or dive.rsion process. 

(c) Juvenile records will be clearly marked "Confidential." 

Cd) Records of juveniles shall not be open for public inspection, and 
shall be open to inspection by such government agencies as are legally au~rize1. 

(e) No juvenile record, file or information contained In the files of the 
depa.rt:roont shall be released without the approval of the Chief of Police, a sub
poena issued by Family or Circuit Court Judge, or pursuant to Authorization for 
Release of Confidential Information (enclosure 4), signe1 by the juvenile and 
parent, guardian or attorney. 

(f) All juvenile files and records when not in use shall be maintained under 
lock and key in the Juvenile Justice and. Diversion Unit of this department. Under 
no circumstances will juvenile records be intenningled with adult records. 

(g) When a juvenile reaches the age of seventeen the file or record on 
the subject will be expunged and destroyed by the juvenile or diversion officer. 
Files of juveniles on probation past their seventeenth birth:1ay may be retained 
until the probationary period is ccrnplete1. Such files will then be expunge1 
and destroyed. 

(h) When infonnation concerning a juvenile is to be release1 to an agency 
or person other than 1m-I enforcanent in the diversion process, the Authorization 
for Release of Confidential Infonnation Form I enclosure (4), will be canpleted 
and filed in the case file. 

9. lNTERVIEWS AND INI'ERRCGATIOOS - Interview:;and interrogations are very 
similar in nature, but the difference must be understood and these guidelines 
follCMed: 

(a) Interviews - an interview is when a juvenile witness or victim of 
a crime is questioned. It is not necessary to administer rights 01' to have 
the parents or guardians present. H.owever, if the juvenile is too young or 
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mentally ina::ropetent to render decisions, it is the policy of this department 
to have the parents or guardian present. If during the interview the juvenile 
implicates hirnself/herself in an offense, the interview shall be tenninated and 
the intake procedure instituted at this point. 

(b) Interrogation - An interrogation is the questioning of a juvenile who 
is suspected of a status or criminal offense. Intake procedures must proceed 
all interrogations. A copy of any state:nent obtained follCMing the administration 
of rights must be furnished the juvenile, parent, guardian or attorney, if present. 
In the event the juvenile desires an attorney, no interrogation will be attempted 
until the attorney is present. Interrogations must be held in a private place 
out of sight or hearing of disinterested persons. The interrogation may be held 
in the juvenile's hare. 

10. JUVENIlE DIVERSIOO - The diversion fran the courts of deserving juvenile 
first offenders is an imp:>rtant function of criminal justice. The folla'1ing 
factors will determine diversion versus referral to Family Court: 

(a) Must be first offense. 

(b) Must.: be minor offense. 

(c) The juvenile diversion officer may divert the juvenile to an appropriate 
community project or agency which will deal effectively with a particular diversion 
proqram in lieu of Family Court. When a diversion program is determined and 
agreed upon, the agree:nent will be documented on enclosure (5) arrl the original 
kept in the case file. 

(d) All parties involved, juvenile offender, parents/guardian, diversion 
or juvenile officer and victim, must agree on the particular diversion program 
in lieu of Family Court. When a diversion program is detennined and agreed upon, 
the agreement will be documented on the Diversion Agreement Form (Enclosure 5) 
and the original kept in the case file. 

(e) When a juvenile offender is diverted to another agency, the Juvenile 
Diversion Referral Fonn, ShCMn in enclosure (6) shall be canpleted and furnished 
that agency. A copy wIll be kept in the case file. 

(f) Agencies used in diversion programs will include the Department of 
Youth Services, Department of Social Services, the vocational Rehabilitation 
Unit, the Department of Mental Health, the Beaufort County Health Department, 
the Beaufort County School Syste:n, family doctors, and other interested groups 
or persons who have the expertise in dealing with mental, physical or enotional 
proble:ns of the juvenile offender. 

(g) The juvenile diversion officer will make periodic checks on juvenile 
offenders referred to an agency to ensure progress is being made in the rehabil
itation of the juvenile. 

d 
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(h) The juvenile diversion officer will naintain a current record in the 
case file of the diversion program assigned and the progress made. 

~i) . A juvenile has the ri~ht tc;> refuse. medical, psychological or 
psychlatn.c treatment. If the Juvenlle or hlsjher parents refuse treatment 
deaned necessary, the need for such treatment should be presented to the De
partment of Social Services for resolution. 

(j) In the event the juvenile offender fails to satisfactorily canplete 
the diversion program assigned, the program will be tenninated arrl the offender 
referred to Family Court for disposition. 

11. INCARCERATION PRCX:EXJRES - A juvenile is always detained or incarcerate:l 
whether in the Beaufort County Detention Center or County Jail. The WJrd 
"confined" is not use:l in connection with a juvenile. The follCMing guidelines 
will be used for incarceration or detention of juveniles: 

(a) No juvenile under 12 years of age sha,ll be placed in the detention 
center. 

(b) Juveniles will not be incarcerated in the detention center (jail) 
for period to exceed forty-eight (48) hours, excluding Sundays and holidays, 
without the juvenile being afforded a detention hearing before Family Court. 

(c) The juvenile or diversion officer has the exclusive authority within 
the department to tenporarily incarcerate juvenile offenders in the detention 
center (jail) under any of the follCMing conditions: 

(1) All felony offenses (Part I cr~s) . 

(2) Driving under the influence (alcohol or drugs) . 

(3) Any other offense where the juvenile may pose a threat to life, 
property or public safety. 

(d) A juvenile may be incarcerate:l in the detention center by the juvenile 
or diversi~n officer for driving under the influence of alcohol or Part I felony 
offenses Wlthout the approval of the Department of Youth Services or its agent; 
however, the Department of Youth Services or its agent will be notifie:l prior to 
the actual incarceration. 

(e) Status offenders must be referred to the Department of Youth Services 
or its agent.. Do not detain or hold except by signed canplaint or NCIC teletype. 

(f) For allother.rnisdaneanor offenses the Department of Youth Services 
or its agent has exclusive jurisdiction and/or control of Ute juvenile offender. 
The Department of Youth Services has an agent on call twenty-four (24) hours 
per day, seven (7) days a week. When referring a juvenile to the Department 
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of Youth Services for disposition, the Juvenile or Diversion Officer vlill 
canplete the ReleasejDetention Screening Report (Enclosure 7) in the presence 
of the juvenile offender and agent of the Departrrent of Youth services. 

12. RELEASES - Prior to the detention hearing before the Family Court, the 
juvenile or diversion officer has jurisdiction over the release of juvenile 
offenders incarcerated in the detention center. Juvenile offenders will not 
be released prior to the detention hearing." except by order of the Family 
Court Judge, or as authorized by the juvenile or diversion officer or Depart
ment of Youth Services agent. 

13. FAMILY CDURI' - vJhen it is detennined that a juvenile offender will be 
referred to Family Court for disposition, the following procedure will be 
observed. 

(a) A canplaint must be signed in the presence of the In-Take Officer 
at the Department of Youth Services, and a copy retained for the case files 
naintained in the Police Department. 

(b) The juvenil-eor diversion officer will infonn the Department of Youth 
Services of any prior offenses on record with this depa.rbrent or any other law 
enforcEment agency. 

(c) The juvenile or diversion officer will contact the solicito~ or 
assistant solicitor prior to the scheduled court date and provide him ~Idth 
all pertinent evidence and information concerning the complaint. 

(d) vJhen the case is sche:lulecl before the court the juvenile or diversion 
officer will appear to assist the solicitor in the presentation of the case. 

(e) Disposition of the case rests solely with the Judge of Family Court. 

14. CHIID ABUSE OR NEGLECl' - Child abuse and neglect are najor factors in 
juvenile delinquency. It is imperative that such incidents be swiftly in
vestigated and the child rEmJVed fran the hOlle, if necessary. Under current 
South Carolina law, a law enforcement officer is the only person without a 
court order that can rarove a child fran the hare, and then only if in his opinion 
the child I s life or safety nay be in jeopardy if. the child was allowed to remain 
in the hare. The follCMing procedures will be used in handling such cases: 

(a) All cases of child abuse or neglect, regardless of degree, will be 
investigated inmediately by the juvenile or diversion officer of this depart
rrent. Standard and anergency procedures include: 

--------------------------~-----------.~----------------------------~--------------------------------'~-.~--------------------~-----------------------------------
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(1) Rarove child fran the hane if the child's life or safety is 
in jeopardy. 

(2) Call a child protection worker fran the South carolina Depart
ment of Social Services and request a vJOrker cane to the scene or hospital. 

(3) Ensure the injured child receives :imnediate medical attention 
at a hospital anergency roan. (Cour.ty or military hospital) . 

(4) Photograph injuries. 

(5) Release the child to the South Carolirta. Deparbnent of Social 
Services for disposition or placanent. 

(6) ~,;;rrite a canplete investigative report of injuries including 
physician's remarks. 

injuries. 
(7) Collect physical evidence such as ir),strt:nne..l1t used to inflict 

(8) Resume normal i,'wetigative procedures after the errergency condi
tions have been met. 

(9) Check child's medical history for previous indications of abuse. 

(b) A copy of all investigative reports and evidence \'lill be furnished to 
the S. C. Department of Social Services. 

(c) Cases of child neglect referred to the Family Court should be can
pleted by the S. C. Department of Social Services. 

(d) If the investigation reveals crirrinal activity on the part of the 
parent, guardian or other person toward the child, charges will be initiated 
against that person and referred to the General Sessions Court for disposition. 

(e) The Chief of Police vlill be advised and kept current on all child 
neglect and abuse cases. 

15. SCHOOL REIATED INCIDENTS - Police officers by law are restricted fran 
entering school grounds unless to respond to incidents reported by school 
officials or a violation of the law is vdtnessed (sight or hearing) by the 
police officer. When a juvenile officer is called to a school to investigate 
an incident, the folloWing will apply: 
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(a) All juvenile rights and intake proce:1ures \vill apply. 

(b) If the incident is minor t the juvenile officer will allow school 
officials to handle the incident within school disciplinary guidelines. 

. (c) If the incident requires ranoving t...~e juvenile from the school, 
charges wlll be preferred and the youth referred to the diversion officer or 
a canplaint signed in the Department of Youth Services. 

(d) All incidents involving weapons will be referred to the Depart
ment of Youth Services for resolution in the Farrily Court. 

(e) In all incidents of assault against teachers, administrators 
or other adults working in the school, the juvenile will be referred to De
parbnent of Youth Services for resolution in the Far:1ily Court. 

(f) All drug-related cases, regardless of involvement, vlill be 
7"eferred to the detective/drug ~1forcenent officer for assistance in investigat
mg the case along with the juvenile officer. 

(g) All cases involving banb threats will be referred to the De
partment of Youth Se~ices for resolution in the Family Court. 

(h) All JUVEniles on probation, regardless of the nature of the 
ne.w incident, will be referre:1 to the Department of Youth Services for r.esolu
tion. 

(i) All incidents where medical treatment is involved will be re
ferred to the Family Court. 

(j) Incidents on school buses vlithin the City will be hr:mdlerl as 
if the incident occurred on school grounds. 

. (k) Wall lockers and Cabinets at school may be opened and searched 
Wl th the approval or request of the school principal. 

16. J3Cl..1B THRFATS IN SCHOOLS - The decision to evacuate a school as the result 
of a banb threat is the responsibility of the school principal or his/her 
assistant. Law enforcenent officers will only make recomootrlations to the school 
~rincipal or assistant principal concerning the evacuation of the school follow
mg a banb threat. Under no circumstances will the law enforcanent officer order 
the scI:ool evac:at«;d. The evacuation mUst be on the ower of the school principal 
or asslstant prmclpal. Procedures for handling banb threats are covered by 
separate instructions. 

d -------------...111-~ ~~ 
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17. JUVENILE RUNAWAYS - The follCMing procedures shall apply to the different 
types of juvenile runaways: 

(a) 'I'ype I: A juvenile picked up in Beaufort who is frc:rn anc;>ther <;X'tIDty 
or 3tate - This type of runaway should be turned over to the Juverule. UIU t. of the 
Beaufort Police Department. The juvenile officer will then take the Juverule 
imnediately to the intake counselor of the Department of Youth Services. 
If after working hours or on a weekend I the juvenile will be surrendered ~ the 
agent for the Department of Youth Services. Arrangements for transportation hone 
will be accanplished by Department r)f Youth Services. 

(b) Type II: A local juvenile who runs away to ~o~~ cc;>unty or s~te -
When a parent reports a child has DID away tc;> anoth~r Jur1sd1ction, . they w1l~ 
be advised to cane to the police depa.rtmet;t Wlth a p1<;ture of the; child ~ Slgn 
a ccmplaint. If the parents refuse to Slgn, a ccmplam~, tI:ey ~lll be adv1sed there 
is nothing the police department can do until a ccnplamt 1S Slgned. When, the can
plaint is signed, official law enforcerent messages (teletypes) and bulletins 
can then be prepared and released. 

(c) Type III: A local juvenile who runs frem his hare in Beaufort but 
does not leave the Beaufort Police Deparbnent' s jurisdiction - This "tyfe case 
may be handled within the deparbnent without referral to Department of Youth , 
Services· ho.vever if it is knCMn that the juvenile has a past record of runn1ng 
away, th~ case sh~uld be referred to Family Court vi~ Dep~t of yq-ath Services 
when the juvenile is picked up. In the event there 1S a val1d reason \<lhy the 
juvenile should not be returned to his hare, the intake counselo:: wit!; the De
partment of Youth Services will be notified imnediately and the Juvelllle. placed 
in a foster hane or other place approved by the Department of Youth Sernces. 

Prior to taking steps to find or locate a juvenile, alert other law enforcerent 
agencies i or make entries into the National Crime Info~la.tic;>n Center, the; parent 
or guardian must authorize pickup by canpleting the Aff1daV1t for Detention of 
Runaway Fonn shcMn in enclosure (8). 

18. SCHOOL TRUANCY: Juveniles suspected of truancy fran school who are seen 
during regular school hours on the streets or public places in the city, will 
be questioned as to the reason for their absence fr~ school. If de;t~ed to be 
t.ruant thejuvenile will be detained, frisked and del1vered to the Juverule 
officer or juvenile diversion officer for disposition. 

19. DRUG AND ALCOHOL REIATED INCIDENTS - The use and trafficking of illegal 
drugs by juveniles are grCMing problems for the camrunity and nation. Qualified 
law enforcement officers in the Bureau of Criminal Investigations or Beaufort 
County Sheriff I s Depar1:Irent who specialize in drug enforc~t and drug di :rersion, 
will be used in all cases involving juveniles. The follCM1ng procedures w1ll 
apply in these instances: 
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;)age 12 
GENERAL ORDER NO. 25A 
7 February 1983 

(a) vlhen a juvenile is detained for drivi ng under the influence of alcohol 
or drugs (OOI), the intake procedures will apply. The juvenile officer charged 
with OUI or other traffic related offenses shall be referred to ~icipal Court 
in lieu of Family Court. Charges of public drunk, unlawful consumption or 
possession of beer, wine or alcoholic beverages by a juvenile will be processed 
by the Juvenile unit and referred to Family Court. Juveniles will not be video
taped or photographed without an order fran Family Court. 

(b) When a juvenile is detained for any drug-related offense the intake 
procedures will apply. The juvenile or diversion officer will contact a member 
of the Bureau of Criminal Investigations to assist in the case. The detective 
will consult and advise the juvenile officer as to whether or not a complaint 
should 00 filed with the Department of Youth Services. 

(c) J,j.veniles who desire to becane an infotrrer on other juvenile drug 
offenders must have written notarized parental consent. Under no circumstances 
will a jmrenile be used or worked as an infonner \Y'i thout parental consent. 

20. MISSING OR KIDNAPPED JlNENlLES - Juveniles abducted or missing under cir
cumstances indicating a possible abduction, unaccanpanied by a ransem denand 
or evidence of interstate transportation or travel, should be intnediately re
ferred to the local FBI for investigation (Telephone No. 524-6270). 

21. CONDUcr AND DRESS CODE - Law enforcenent officers assigned to the Juvenile 
Justice and Diversion Unit receive a monetary civilian clothing allowance, and 
when on duty must present a neat and well-grocmed personal appearance. The 
follaying standards of conduct and dress code are established: 

(a) Juvenile officers will \\~c:rr ooat and tie at court appearances, hear
ings, speaking engagernents~ school visitations, or other such functions in the 
LJerformance of their official duties. 

(b) Hain.-"'Uts will l."'le in accordance ~'lith deparbrent re:JUlations. Mustaches 
are discouraged. 

(c) Juvenile officers when off duty will not consume beer, wine or alcoholic 
beverages in places where juveniles frequent, such as mlling alleys and. restaw:ants. 

(d) Juvenile officers while on or off duty will refrain fran playing pinball 
machines, pool or other coin-operated amusement machines in places frequented by 
juveniles. 

... 
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Page 13 
GENERAL ORDER NO. 25A. 
7 February 1983 

21. It is the intent of t.ns depa.rt:rrent order that the above provisions be read 
in cO'l1pliance with curl rot L'1 derogation of the laws of the federal government 
or the State of South carolina. 

JI..1\, jr/ss 

cc: City Manager 
Bulletin Board 

REVIEWED BY CITY ATI'O~ 

~---

BY O~ER Of~ "', ' 

~~./;---73 ///~' ~F.y..,-:;r~_~ 
, J.:c.-AL'lMAN, JR. ,. 

/ ' Colonel ' 
Chief of Police 

t' 

BEAUFORl' POLICE DEPARIMENT 

JUVENILE RIGHI'S FORM 

1. A Del.:irquent CclTplaint will be filed within the Family Court stating that you 
have been involved in ______ ~ __ ----~ __________________________________ ___ 

2. This is a serious matter and I must advise you of your rights. 

3. You have a right to be represented by an attorney at this time, or to consult 
with an attorney prior to making any statenent, or admission in writing, and to 
assist you in making any decision concerning your rights in this case. If you 
desire the services of an attorney and if your parents or guardi3n are unable to 
pay for an attorney the court will appoint one to represent you without cost. Do 
you understand? 

Initials 
4. You have a right to the privilege against self-incrimination. This means 
that you do not have to make any statement or admission by speaking or in writing 
that would in any way involve or incriminate you in this case or in any other law 
violation. Do you understand? _ ___.-...,.-,--.::----

Initials 
5. You have a right to remain silent and not make any statanent, and if you 
choose to remain silent this will not be held against you at this time or at 
any Court h~ing. Do you understand? _____ r-:-r--.:--

Initials 
6. If you do choose to make a statement, anything you say, or any admission 
you make in writing can, and will be used against you in Court. Do you 
understand? 

Initials 
7. You have the right to bring any person you \"ish to testify in the case, in 
your behalf, at the Court hearing. Do you understand? 

Initials 
8. You will also have the right to cross-examine, or in other words, 
questions of any witness who testifies against you in Court. Do you 
understand? 

--:I;:""n-'i'""'"t""Tj -a"-ls-

to ask 

9. Do both you and your parents understand the statement that I have just 
read concerning your rights? Is there any portion of this statement that you 
do not fully understand? Is there any portion of this statement that you wonld 
like for me to read again? 

Initfals 
Having been advised of your rights, do you wish to proceed at this time without 
consulting an attorney, or without having an attorney present? 

Yes No ----- Initials 

Dated at South carolina 
This day of , 19 --------- ------------- -----

Witness 

Enclosure (1) 



CHIEF OF POUCE 
Colonel Jesse L. Altmon. )r 

524·2495 . 

OPERA nONS DIViSION 
It J Poul O'Quinn 

524-8780 
TRAFFIC AND PATROL DIVISION 

Lt. Jefferson P. Dowling 
524-8780 

II) 

POLICE DEPARTMENT 
CITY OF BEAUFORT 

P.O. BOX 898 
BEAUFORT, SOUTH CAROLINA 29902 

POLYGRAPH EXAMINATION WAIVER 
~i ' 

ArM Code 803 
5204·31041 (Dispatcher) 
524·8780 (Administrative) 
5204 6625 (Administrative) 

DETEcnVE DIVISION 
Lt Jamt's D I.by 

524·2568 
JUVENILE JUSTICE UNIT 

Sgt, Leonard H. Martin 
524·2568 

CRIME PREVENTION UNIT 
Sgt. Karl T. Fife 

524·2568 

I, do hereby freely consent to take a polygraph 
~(N~arne~~o~f~J~~~en1~'~l~e')--------------

examination concerning my involvement in ~~-----r.:=--"'--';---':-T"""-------
(Incident) 

(Signature of Juvenile) 

I, 
(Nane of parent or guardian) 

do hereby give consent ;or my son/daughter, 

, a juvenile under the laws of the State of 
---~(~N-ame---o~f~J~~~en~i~le~)r------------

South Carolina, to be administered of hisjher am free \,lill and accord a polygraph 

examination by and the Beaufort Police DApart
(~-a~to--r~)-----------------.=-

rnent on at 
-----7.(D~a~te-)~------ --'--~~(=Tme~·~)----·--~-

(Signed) 
(Signature of father, rrotber or guardian) 

v.litnessed this _______ ~ day of ___________ " 1:.~ ~ __ • 

(signature of First Witness) (Signature of Second Witness) 

(Address of First i-Vi tness) (Address of Second Witness) 

Enclosure (2) 
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CITY OF BEAUFORI' POLICE DEPA.R'I'r·1ENT 

JliVENTIE nWORvlATICN SHEET 

UCR Case No: 
----~--

Subject's Name Nickname Age DOB 
--------~---------~ --------- ----- -----

Race Sex Height vJeight Hair Eyes - Religion ---- --- --- ---- --- --- ---------
Scars or Marks ----------------------------------------------------
Address Telephone 

--------------------------~--------------- -----------
Date and time of detention Tine parents notified ------------------- ------------
Referred by _--'-_________ ~_Date _____ Charges 

School Grade Attel~ce 
--------------~------- ----- -----------------

Natural/Step Father's Name Age Occupation -------------------- --- --------
Address Employer --------------------- -------------------------
Natural/Step Mother's Name Age Occupation ---------------- ----- ----------
Address Employer ------------------------- -------------~----------

NlIIlber of Children in the House Ages/Sex ---- ----------------------------
Military Status: P.I. r1CAS ----- USNH Retired De d t ______ ____ _____ pen en __ 

Incane: v.~elfare __ ...;Social Security ___ Job ____ other 

T~e released to parents/incarcerated 
-----~---------------------------

OI'HER FAr-liLY INFORMA'l'ICN: 

PREVIOUS'\DFFENSES: 

Charge Date Disposition --------------------
Charge Date Disposition ------------------
Referral to: Family Court Vocational Rehabilitation ------------
Family Doctor .~t:al Health Clinic DSS ----------.-;. --- -------------
Dept. of Youth Se:rvices Diverted at P.D . .------------- ----------------------------
NARRATIVE: (Continue on back) 

Enclosure ( 3) 
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CHIEF OF POUCE 
Colonel Jesse L. Altman, Jr 

524-2495 

A .... Code803 
52431411Dlspatcher) 
524 8780 (Administrative) 
524 6625 (Administrative) 

OPERA nONS DIVISION 
Lt J Paul O'Quinn 

524-8780 
TRAFFIC AND PATROL DIVISION 

Lt. Jeffarson p. Dowling 
524-8780 

POLICE DEPARTMENT 
CITY O~ BEAUFORT 

DETEcnVE DIVISION 
Lt James 0 Irby 

524-2568 
JUVENILE JUSTICE UNIT 

Sgt. Leonard H. Martin 
524-2568 

CRIME PREVENnON UNIT 
Sgl. Kllrl T. Fife 

524·2568 

I, 

P.O. POX 898 
BEAUFORT, SOUTH CAROLINA 29902 

AtrrHORIZATION FOR RELEASE OF CONFIDENTIAL INFORr>1ATION 

do hereby authorized the Beaufort Police 
--------~(~N'ame---o~f~J~uv--~~I~l-er)----~-----

Department to release all confidential or non-confidential information and investigative 

rep::>rts in their p::>ssession which COnCeTIl me to 
-------r.~--~~~---

. 
(Name of Agency , or Attomeyr-

I, 

(Signature of Juvenile) 

do hereby also authorize the Beaufort 
~(N~ame----o~f~p~ar--en-t~--o-r~G~uard--~ian--)r-~~------

Police Deparbrent to release all confidential or non-confidential information and 

investigative rep::>rts on my son/daughter to 
------r.:(Nc:-cu-rre--o""f,--A=-g-en-cv-... o£-Attorriey) . --

I fully understand that these reports and information will be used solely for the 

pIrpOse of assisting my son/daughter with his/her particular problan. I further 

understand that the information released will not be made available to any other 

person, or entity, without my express written consent. 

vli tnessed this day of --0---
(Signature of First Witness) 

)~, 

(Address of First Witness) 

(signature of Parent or Guardian) 

, 19 
----~~-------------. ----------

(Signature of Secoi'rl Witness) 

(Mdress of Secooo witness) 

Enclosure (4) 
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CHIEF OF POUCE 
Colonel Jesse L Altman Jr 

524-2495 ' 

OPERA nONS DIVISION 
Lt J PaulO'Quinn 

524-8780 
TRAFFIC AND PATROL DIVISION 

Lt. Jefferscn P. DOwling 
£24-8780 

POLICE DEPARTMENT 
CITY OF BEAUFORT 

P.O. BOX 898 
BEAUFORT, SOUTH CAROLINA 29902 

DIVERSla~ AGREEMENT 

Ar" Code 803 
5243141 (Dispatcher) 
524 8780 (Administrative) 
524 6625 (Administrative) 

DETEcnVE DIVISION 
Lt James 0 Irby 

524-2568 
JUVENILE JUSTICE UNIT 

Sgl. Leonard H. Martin 
524-2568 

CRIME PREVENnON UNIT 
Sgt. Karl T. Fife 

524-2568 

I, 
------~ __ ~~~~~~~~ __ ~~~ ____ , am the 

(Parent I s Name) -----------
of 

(Juvenile) 

I do hereby consent to rrw son/daughter being placed on a non-a judicatory 

probation. I agree to cooperate fully with the City of Beaufort Juvenile Officer 

to whan I1¥ son/daughter is assigned. 

Signed 
----------nParen~~t~-----------------

Signed 
-------~J~~~en=:il~e~----------------

Signed 
Juvenile Officer 

Dated thiSi ____ day of 19 
----------~---, -----

Notary FUblic for South Carolina 
My Conmission EXpires: --------------------

l,"l.",,\_' __ ""' ..... """ fr::'\ 



SOOTH CAROLINA DEPARIMENT OF yCXJTH SERVICES 

COURI' AND POLICE REFERRAL FOIM 

DATE. ________________ __ 

Client t S Name:, ___ ~------------------

Date of Birth: __________ ~sex:------ Race: 

Father's Name: Mother's Name:________________ __~------------------

Address: (Hailing) 

Mother 's T·-r-..rk Phone·. Father's Work Phone: ____ _ Haue Phone: ________ tvU ______ _ 

School: Grade: ________________ __ 
-------------------------~---.--~ 

REASOO FOR REFERRAL: (Please Choose One Of the Folla.l1ing) 

Criminal OffensejType:-_________ --_ COunsel wi Release: Yes _____ No __ _ 

status Offense~jpe ___________ Petitioned: Yes ----
00 _____ _ 

Briefly Describe Areas of COncern That warrant SeI.Vices: ______________ _ 

Do you want a progress report? ______ , ___ If so, ~Vhen? _____________ _ 

Signed: _______________ ~- Phone Number: ___________ _ 

Title: ------------------------
Address: __________________ __ 

Agency: __________ ~----

Please return to: Department of Youth Services 
509 r-1onson Street (P. o. Box l484) 
Beaufort, S. Ce 29902 
Telephone: 524-4444 Ext 158 

Please use back of fonn if you desire to give additional information. 

'l'HANK YOO! 

Enclosure (6) 
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Detention i. 

REIEASE/DEI'ENI'IOO SCREENING REPORl' FORM 

MIS No. 
COunty:------ County Ccrle: Date: 
Referred-,;-:By=-:-----------------r.(].\,~gency Code: ----) Time-,N=o""""'ti""""'"·-:::f-;-ied-::-:---

Time Arrived: 
Nature of Referral: Delinquency status ___ other_-=--=- (Time ReleasedjDeta""l""j n-ed-"--, -_ _ 
Name of Child: --- Telephone 
Address: ________________ -county Ccrle: ___ OOB: Age ____ Sex __ Ra\.~ 

A. 

B. 

Offense - Type of act alleged (Le., murder, shoplifting, status) and facts surrounding 
event(s). (Attach incident report if available.) (Offense Code: _____ _ 

If the answer to questions 1, 2, 3 or 4 is Yes, the child should be detained; exceptions 
nrust be approved by a Youth Services Counselor. 

If the answers to questions 1-10 are all No, the child shall be released to a parent, other 
responsible adult, or a nonsecure prograrn-;exceptions nrust be approved by a Youth SeI.Vices 
Counselor. 

If the answer to one or rrore of questions 5-10 is No and there are no extenuating circum
stances, the child should be released. 

1. Is the child alleged to have carmitted one or more of the follCMing 
delinquent acts: Yes __ No 
r.1urder ( ) r·1anslaughter ( ) Reckless Hanicide ( 
Anned Robbery () Arson () Criminal Sexual Assault ( 
As saul t and Battery IIntent to Kill ( Burglary ( 

2. Has the child been ordered held by the Family Court, General Sessions 
Court or the Juvenile Parole Board? Yes 

3. Is the child a k:no\-m absconder or has a history of failure to 
appear in court? Yes 

4. Does the child have a recdtd of violent conduct resulting in 
physical injury to others or record of adjudication for serious 
property offenses? 

5. Is the child under the influence of drugs or intoxicating 
beverages? (when it is necessary for detoxification) 

6. Is the child fran out of fhe county and is charged with a 
delinquent offense? 

7. Is the child's lif!3 or health in danger if released? 

Yes 

Yes 

Yes 

Yes 

No 

No 

No 

No 

NO 

No 

Enclosure (7) 
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8. Is there a need for alternative placement? 

9. Has the child violated a valid court order including violation 
of probation or parole? 

10. Does the child's attitude shcM a clear and present danger to the 
alleged victim or any potential witnesses? 

; . 
C. 1. Is the child under Youth Services supervision? 

2. Is there suspected abuse, neglect or abandonment? 

If Yes, contacted DSS: Caseworker __ ~ _____ , ______ _ 

3. Did the child request protection in\'lriting? 

D. P1acanent Decision: 

1. Was the child released at time of screening? 

2. The child was released to:....-_________________ _ 

3. The child was detained in secure detention? 

Faci1ity _______ . _____________________ . ______ _ 

If Yes, explain facts that necessitated detention: 

Yes No) 

Yes No 

Yes No 

Yes No 

Yes No 

Time: ----
Yes No 

Yes No 

Time: ----
Yes No 

Time: ----

No Alternatives ( ) law Enforcement Reccmnended 
a 

}b Wanted Fran Other Jurisdiction ( )c 

4. 

Other ( )d (explain) _______ ~_----_--------

If alternative placement is needed, list all contacts made, (including the Hqpe House 
with Interstate Runaways) : 

5. Under the circumstances, what would have been the best placement of the child? 

Hone ( }b Other ( )c _____ ~-_---------

status offenders may not be detained in secure detention. If the alleged charge \'JOuld be a 
felony if carmi tted})y an adult, approval of la\,l enforcenent is required to release the child. 
Please have the officer taking the child into custody sign in this situation. 

Law Enforcenent Officer Approvln9'.Fe1ease Youth services Counselor/Agent 

Counselor-in-charge 

·i 
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. 
STATE OF SOUTH CAROLINA} 

) 
CCUNTY OF BEAUFORI' ) 

IN THE INTEREST OF: 

OOB: ----------------
ADDRESS: -----------------

A Child Under the Age of 
Seventeen Years 

) 
} 
} 
} 
} 
) 
) 
) 
) 
} 
) 
) 

AFFIDAVIT 

.PARENT' OF 
~\1AY CHIID 

PERSONALLY APPEARED before me who --------------------------
being duly sworn, states that he/she is the parent/guardian of the above-named 

minor child. Further, that said child has run away fran hane and has been absent 

fran hane since _____ ,; that the nam:rlparent/ 

guardian: 

___ does not knCM where the said child is curJ;:"ent1y living and is 
unable to ascertain his/her location, 

__ -=believes the child to be at 

based upon 
-'T.(g::::i'-v:-.:e:-Tin~fo::-:rr.1a7':-::-i'.ti ...... '-o-n-a-s-r-ea-s-o-n-f-;::-o-r---=-thi-;-"r' -s ..... be....-.l,....,i,....e-"f~)--

That the above-named parent/guardian believes the child to be in possible 

harm as being without adequate provisions, money and ability to function independently 

of the family unit and that said parent/guardian 'l.vishes any law enforcanent agency 

" and its desi.;,nated .representatives to pick up said child upon his/her location and 

return him,lher to the custody and care of said parent or legal guardian. This desire 

is evidenced by the signature appearing arrl witnessed be1CM. 

Witness Signature 

Relationship to Child 
Witness 

Pennanent Hane Mdress 

Heme Phcile Work Phone 
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