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I. Overview -1-

The Job Training Partnership Act introduces a results-orignted approach to
employment and training programs. Deriving from this approach is the require-
ment that Service Delivery Areas and the State must monitor the performance
of their employment and training programs according to specific outcome
standards. For youth programs, the prescribed measures of program performance
are: Entered Employment Rate, Positive Termination Rate, and Cost per Positive
Termination. In the measurement of positive terminations, the attainment of
youth employment competencies will be important criteria.

Therefore, this guide has been prepared to provide an introduction tn the
development of performance standards for youth employment and training programming.
This information should prove useful since Service Delivery Area agencies soon
will be working to develop competency systems.

Another reason for attention to this important area is the fact that educators
have demonstrated that the learning process for youth can be improved by care-
fully specifying what is to be learned, describing how it will be measured, and
designing activities focused on producing the desired learning. In vocational
education and training, this improved instructional approach consists of defining
employability and occupational competency-based Tearning.

The contents of the guide is based primarily on a publication of Branceis
University entitled, "An Introduction to Competency-Based Employment and
Training Programming for Youth Under the Job Training Partnership Act" which
has been prepared for the employment and training community. Supplemental
information has been drawn from publications in Competency-Based Vocational
Education (Cochran, L.; Hahn, A.?.

The guide's development has included advice and suggestions from representatives
of New York State's Department of Education and Labor, as well as Employment and
Training Administrators,

The valuable assistance of these professional colleagues is deeply appreciated.

Statutory Provisions
JTPA PL 97-300

Sec 106(a) - The Congress recognizes that Sec 106(b) - In prescribing standards
Job training is an investment in human under this section, the Secretary
capital development. To determine of Labor shall designate factors for
whether that investment has been evaluating youth programs which in
productive, the Congress has detevmined addition to employment and reduction
that it is essential that standards in welfare shall be:

of performance for measuring the

return on this investment be developed. a. the attainment of employment

competencies recognized by the
Private Industry Council;

b. elementary, secondary and post-
secondary school completion, or
the equivalent thereof;

c. enrollment in other training
programs or apprenticeships or
enlistment in the armed services.

A ———————— AL T

4 e
e g




Il. Roles & Responsibilities

The roles and responsibilities of federal, state and local jurisdictions
relative to competency-based programs are as follows:

. 'Federal * = -

State

Establish the minimum requirements

for competency-based employment and
training programs for youth which are
issued as regulatory guidelines by the
U.S. Department of Labor.

Ensure that all Service Delivery Areas
are in compliance with JTPA legislative
requirements and regulations and with
federally prescribed guidelines.

Establish some deqree of consistency
between SDA developed systems to assure
the portability of competency
certification among the SDAs within

the State.*

Provide Private Industry Councils with
assistance in developing workable
competency standards and programs.*

—

. ’Privatgﬁlndustny Councils

Adnipistrative Agency

The Private Industry Council must
certify the SDA competency-based
system as one which reflects the needs
and requirements of the local labor
market.

With a membership that includes local
employers, local educational agencies,
organized labor, and economic develop-
ment agencies, the PIC will be expected
to have an extensive finvolvement 1in

the development of competencies,
benchmarks, and assessment tools for
its youth programs.*

Will assume a Targe part of implementing
a competency-based youth employment
and training system.*

*Recommended, but not legislatively required.

e

lll. Nature of Competency-Based Programs

Competency-Based Programming Defined

Competency-based employability is an instructional approach built around
specific measurable skills, knowledge and attitudes which have been
identified through job analysis as needed in the work place. Its purpose
is to improve the learning process by specifying what is to be learned
based on specific tasks done by workers on the job; describing how learning
w1]1 be measured; defining a measurable Tevel of competence to be achieved
which is stated in terms of performance standards: assessing the Tearner's
knowledge and skill Jevel and work-related attitudes at entry; providing
learning experiences organized in a methodical sequence of steps focused
on producing the defined competency outcomes; and evaluating what learning
has taken place as compared with the learning objectives.

of one's own skills,
abilities, and preferences
since it is focused on
what a person actually
does,

‘Advantages
A. Provides a clear picture D. Focuses on individual
of specific, attainable needs ihrough assess-
learning objectives which ment and services
can be measured in terms that are provided
that are clear both to to specifically
-program staff & participants. address the skill
needs identified.
B. Offers the participant
a more realistic picture E. Allows participants
of the world of work and to Tearn at their
the Tlabor market with own rate guided by
respect to skills and ongoing performance
competencies required. ratings and
evaluations.
C. Provides for a more
realistic understanding F. Provides a framework

that increases
responsiveness to
Tocal labor market
conditions and
employer demands.

T —————— A T
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- IV. Key Concepts

Competency-Based Instruction

The management of instruction which prepares the student to perform specific
tasks and behaviors on the job and thus achieve employment success. Emphasis

is on student outcomes in terms of competencies to be demonstrated, explicit
criteria for assessing student competencies, and holding the student accountable
for meeting predetermined criteria.

Validation of Competencies and Competency Statements

This process answers the question whether the attainment of defined competencies
by the learner actually meets the expectations and hiring requirements of local

employers as reflected by participants being employed. This should be a natural
outcome of follow up and should ensure that both the needs of employers and the

employability needs of participants are being met.

Analysis of Services to Determine Adjustment to Advance Competency Attainment

A competency-based system should provide services that produce a maximum of practical
results and that are sufficiently rich in variety to allow for the tailoring of
services to individual needs. Thus, participants should receive the specific
training they need to become employed and succeed on the job. For these program
qualities to be achieved, local employers can be a valuable resource in providing
information and guidance in the development of training activities that increase

the attractiveness of participants as job applicants. Of course, training
activities that do not produce a demonstrable increase in the attractiveness

and employability of participants should be eliminated from the program.

Development of an Appropriate System for Documentation

Employability Development Plans and Skill profiles are extremely important in
providing feedback to youth in training and in helping youth to track their
progress. Even more importantly, a certificate of program completion which
identifies specific competencies attained has great value for youth as an
introduction to prospective employers.

Information Sharing and Communication

Competency-based employment and training can be greatly enhanced through
collaboration with other agencies, particularly schools. Therefore, the community
should be kept amply informed of your efforts throughout the process of program
development and implementation.

Monitor the System and Revise it Periodically

Each program is to some extent opening new ground. Therefore, careful monitoring
is critical to determine whether the program is meeting its intended goals. This
monitoring should include both process and outcome features. With respect to
process, each participant should receive training and other services appropriate
to his/her needs as prescribed by an individualized employability development plan.
In addition, each participant's progress should be recorded systematically on
skill profile sheets. With respect to outcome, it is vital that nroaram
perform$n$? be assessed by the extent to which program completers enter employment
successfully.

W e ————s S A

IV. Key Concepts (cont’d)

Competency Areas

The U.S. Labor Department has identified the following areas for standards:

A.  Pre-employment and Work Maturity Com etencies
B. Basic Education Skills Cnmpetenﬁies P )
C. Job Specific Skills Competencies

Comgetencz

A term used to indicate a wide range of learnable out i i
t i 1de comes which can inclu
§k111sdsuch as typing, repairing a carburetor, or filling out a job app]icggion‘
nowTedge such as an awareness of the nature of job duties and requirements in ’
1mportant occupational clusters; attitudes such as regard for others, respect
for authority; and behavior such 3s persistence on the job. ’

Competency Indicator

A specific behavior that is expected of the ici i j
participant as a Tearni i
and that demons?rates the development of a competengy. Competency ?gdgggggﬁgve
Eggp$§greigid ¥1th1an :ct1on vegb and a noun. In the occupation of grounds
R exampie, two competency indicato i i i fyi i19z1
agentes app]oxmples THO p y rs might be identifying fertilizing

Benchmark

A measurable standard that shows the qualitative o itati

. r quantitative ext i
pag§1c1pants are expected to demonstrate a behavior 2a11ed for by a gg;p:gexg;ch
indicator. Examples of benchmarks in reference to the above-mentioned competency

indicators for grounds keeping would be nami 13 rap. Sho
an area of 1/2 acre in 10 gingtes. ing 5 types of fertilizer; fertilizing

Assessment

A consistent method for observing, recording and/or measuring behavi -
gef1ects'the extent to which learning objectives and competegcy gtggg;rgsaﬁave

egn achieved and that is used to reach decisions about participant assignments

an learn1ng tasks: Examples of assessment methods with respect to the above-
§1te grounds keep1ng.cgmpetency indicators and benchmarks would be oral questions
0 name types of fertilizing agents; a timed observation of a fertilizing operation.
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V. Examples of Competencies

: ”“PreuEmpToyment and
Work Maturity Competencies

o SRIT1sCeompetenedes

Basic Educatioral -

*% Understands major conditions

and factors influencing
successful job experiences
and increasing job effect-
iveness.

Knowledge of the rules,
customs, and basic facts
of the work world.

Identifies career goals
and how to achieve them
based on personal and
labor market information.

Has accurate knowledge of
own values, interests, and
aptitudes.

Shows responsibility and
dependability in carrying
out assigned tasks.

Accepts guidance, criticism,
and assignments from
supervisor.

Shows willingness to work
and develop more advanced
skills,

Maintains constructive and
proper relationships with
other workers.,

Plans and organizes job
responsibilities.

Demonstrates the ability

to send clear messages

and is able to correctly
understand the messages of
others.

Shows skill in human relations
or socialization skills.

Shows skill in personal
decision-making.

*

*

Demonstrates mathema-
tical skills.

Speaks, reads, writes
English at levels
commensurate with
age and educational
level,

Achieves educational
promotions through
the 12th grade and
continues preparation
toward the level
required by
occupational
target(s).

Demonstrates knowledge
of fundamental
computer concepts,
terms, and
operations.

Demonstrates skills
required for entry-
Tevel employment

in a given industry
or for a chosen
career such as:

d.

G

e,

Repair auto
carburetor

Install
electrical
fixture.

Build bookshelf,

Repair Tawn
mower,

Take dictation.

Design floral
arrangement.

Vs
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VI. Job Market Study

In developing any competency-based employment and training system the nature of
the business and industrial community must be fully understood. This usually
involves the following steps:

Enlist the Cooperation of the Private Sector

The involvement of Tocal employers in the development of the competency-based
system is strongly recommended. Some suggested strategies when working with
employers are as Follows:

A. Develop a clear statement of the purposes, goals and objectives of
a competency-based system.

B. Work with the Private Industry Council and other local private sector
intermediary groups to obtain the cooperation of local employers.

C. Develop a private sector Job Survey strategy.

Select Target Occupations

Based on current Tabor market information, occupations should be identified in
which job openings exist or are expected.

Analyze Jobs in the QOccupational Areas Selected

Specific information about jobs is gathered and used to construct a Job Inventory
which Tists all of the tasks and functions that are performed on the job and
indicates the reading and math abilities, trade skills, knowledge and personal
traits that are rzquired. This information is gathered by a review of current
literature on the specific nature of jobs (such as the Dictionary of Occupational
Titles) and Job Surveys.

e
Methods by which Job Surveys are Conducted
A. interviews with employers, job supervisors, or employees
B. questionnaires sent to employers
C. on-site observations of jobs.
Suggestions for Kinds of Data to be Gathered in Job Inventories
A. Types of occupations E. The Tevel of proficiency required
for each ability, skill, or
B. Functions and tasks Tevel of knowledge \
performed by workers in
each occupation F. Informal standards of performance
or proficiency applied to the 'y
C. Statements of specific worker
abilities, knowledge,
and skills required for G. Equipment, machinery, hardware
each function and/or software used by worker
D. Statements of desirable H. Other hiring and on-the-job
aptitudes, personal traits requirements.




Vil. Translating Job Duties & Requirements
Into Competency Statements

Each job duty contained in a Job Inventory is tyans]ated in?o a competency and
each task becomes a competency indicator. Proficiency requirements and on-the-
job quality standards become benchmarks.

Competency - What is Being Done.

Competency Indicator - How the job is be’ng done, should havg beginning
and ending within limited period of time, generally
10 competency indicators per competency.

Benchmark - Quantity and quality of work required.

EXAMPLE

— ——— Sy S g g

Job Specific Skills - Kitchen Assistant (Competency Area)
Ratings
Comp.

No. 112(13[4]5]6
T T T
f | | COMPETENCY
clean dish handling procedures
with no errors

02 Set up and clean dish machines ‘,ﬂ Competency

01-01 Wash Dishes Using Various Types of
Dish Washing Machines

01 Identify dishwashing operations and \,

in 10 minutes with no Indicators
assistance 2

03 Wash and stack silverware - 10 vf
pieces in 10 minutes

04 Operate a disposal with no
assistance and observing proper \(
safety measures

05 Identify and use proper soaps Vf
and sterilizers - no errors

06 Operate utensil pot washer ‘
without assistance

3enchmarks

, " Rating Scale .. RN

6 - Performs task/competency with 3 - Performs task/competency
exceptional ability. with periodic assistance.

5 - Performs task/competency with 2 - Performs task/competency
speed and quality. with constant assistance.

4 . performs task/competency at 1 - Cannot perform @his task/
job entry. competency satisfactorily.

*Brannon, Donald et aj. Maryland Vocational Curriculum Production Project, 1978.

ST I e
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VIll. Criteria for Competency Statements

Criteria for Competencies and Competency Indicators

. Importance

Glarity

Comprehensiveness

Each competency and indicator
should describe an important
skill, knowledge, attitude,
or behavior that is critical
for success in the world of
work.

The required behaviors
should be described
clearly and should be

readily understandable.

Indicators should
include a range of
skills, knowledge,
attitudes and

behaviors by which
youth can demonstrate
their competencies.
Thus, trainees 1in
carpentry should be
able to cut and fit
molding, define
carpenter terminology,
respect the supervision
of master carpenters,
and practice acceptable
safety procedures.

Freedom trom
Stereotyping

Measurabi1ity

o

"Manageability

Competency statements and
indicators should be free
of wording that would
suggest that some social,
occupational or 1ife roles
are valued more than others.
Each competency should be
applicable across lines of
sex, socio-economic status,
race, rural and urban
settings, and religious
persuasions.

It should be possible
to establish an
assessment approach
and measurement
device for each
competency.

Competencies and
competency indicators
should be realistically
possible with the
resources available

and within the
prescribed timetable

of the program.

Criteria for Benchmarks

aAcceptabtlltty

T MeasurabITIey - -

The standard of performance
expected should be clear
and unambiguous.

Each benchmark should
be acceptable to
employers.

The achievement of each
benchmark should be
measured.

S T AT TR T T e
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IX. Purposes of Assessment

The purposes of assessment fall into three categories, each referring to
different points of time in the total assessment strategy as follows:

Initial Planning Assessment

Designed to help determine 1ncomipg applicants' strengths and weaknesses
so that appropriate services can be planned.

Characteristics

¥ identifies applicant's
abilities, talents, strengths.

¥ identifies applicant's
deficiencies in competency
areas.

¥ varies depending on % used by program administrators
available program options to shape program activities and
choice of initial assessment services in accord with the
measures should be matched characteristics profile of
to available program options. entering participants.

% assists in making decisions
about placement in competency
areas.

Assessment for Monitoring Ongoing Competency Attainment

Used to track the competencies participants are attaining, and to adjust services
so that they continue to be targeted on participants' competency needs.

1
-
—

i

X. Methods of Assessment

Competency indicators are measured through assessment methods. Planning for
assessment should begin at the same time competency indicators and benchmarks

are developed, If there is no way to measure a competency, then it should
be discarded from the program.

You may wish to construct an assessment method designed specifically for your
program. This approach, however, is time consuming and costly and usually
requires the employment of consultants. As an alternative, a number of already
existing assessment methods and instruments are available for use in your
program which have the advantage of being less expensive then developing your

own. But, care should be taken in selecting published instruments to ensure
they have desirable characteristics.*

ey

Basic Methods of Assessment in a Competency-Based System

Behavioral Observations

Behavioral observations in actual or simulated situations is a frequent
form of assessment. This technique is particularly valuable if the
competency relates to a "process" outcome such as "accepting supervision",

Product Review

In many cases, the participant must produce a product in order to
demonstrate a skill, such as re-assembling a carburetor, or building
a bookshelf. The product is rated for quality, using a pre-determined

Characteristics format developed in cooperation with employers.
+% focuses on competencies at % used by instructors/trainers to ”
a detailed level. make decisions about the next b

activity needed.

sk

Oral and Written Questions

Oral and written questions are best used for assessing acquired
knowledge and the application of knowledge. The two basic types of
oral and written question format are (1) open-ended questions in
which the respondent creates an qriginal answer and (2) multiple
choice questions in which the respondent recognizes the correct
answer from two or more alternatives.

Assessment for External Reporting

Used to make decisions about the readiness of a participant for a given job and
to make credentialing decisions.

|

Characteristics % 3

3
¥ must be clearly tied to % used by emp]oyers or their i
relevant job tasks. representatives to determine I
whether a person is qualified ii
for a job. H

Pt i *Multi-Dimensional Assessment Instruments as well as Publishers

% must be well-developed in Addresses can be found in Appendix A and B.

a technical sense since the

consequences of the decision
(whether to offer the person
a job) are extremely serious.

\at.' B
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XI

. Selecting Appropriate

Assessment Instruments

The effectiveness of an assessment strategy depends on the careful selection
and/or development of instruments that will accurately measure the competencies

identified,

The three basic criteria that should be used in reviewing and

selecting assessment instruments are as follows:

A. Validity is the most crucial factor for selecting an instrument.
It refers to the extent to which the instrument measures the
skills, knowledge, or attitudes the user intends it to measure.

B. Usefulness of an instrument refers to the extent to which the

Tnstrument can be used with the population served by your
program and can be accurately understood by your program staff.

C. Reliability refers to the extent to which an instrument measures
a trait consistently regardless of variations in the external
assessment situations, such as changes in the staff using the

instrument,
Questions to Ask
“Validity 1 Usefulriess 1 Reliability
1. Do the questions measure 1. Are the questions at 1. Is reported
the specific competencies a suitable language reliability
that need to be assessed? level for your program for scores
participant? sufficiently
high?
(Consult
¢. Were the questions 2. Are instructions to the technical
developed in a systematic person administering manual
and rigorous manner so the instrument clear accompanying
that content is adequate and complete? the instrument)
and bias minimized?

2. Are the scoring
procedures
clear and

3. Were scientific procedures | 3. Does the instrument complete, thus
used to screen or select yield scores that are ensuring
items to ensure that they easily interpreted reliable
were designed to measure? and appropriate for scores?

Are the questions their intended use?
understandable and
free of ambiguous
alternative answers and
too complex language?
4, Was the instrument

validated using a group
representative of the
population with which
the instrument is

going to be used?

It PR
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XIl. Focusing Program Services &
Opportunities on Competency Attainment

Once competency statements, including indicators and benchmarks and an appropriate
assessment methodology have been established, it is possible to move to the

substance of a competency-based system.

This consists of the services and

activities that are provided in response to participants' needs vis-a-vis job
requirements.

The services to be made available to youth should be related to assessment results

and should be prescribed on the basis of individualized planning.

is based on how a student learns as well as what is Tearned.

Individualized instruction recognizes individual differences in the way and rate

at which students learn,

On this basis, each student is allowed to work at a

rate that is suited to his/her own learning style and level.

The Tearning environment is designed for flexibility and variety.

Students are

evaluated in terms of individual performance in reference to a performance
standard (competency) and not by comparison with others.

Individualized Planning Elements

A procedure for recording the E.
results of initial assessment

of participants' competency

levels,

A statement of goals and
objectives toward which the
participant is going to be
working.

A "prescription" describing

activities which will be F.
undertaken to bring the

participant to the desired

goal or competency, taking G.
into account the student's

Tearning style and

performance.

A description of the method
by which the attainment of
the goal or competency
level will be measured.

A mix ot instructional resources to
allow accommodation to participants’
differing perceptual strengths and
learning styles, taking into account
the fact that some individuals learn
best through visual perception
(reading or viewing), others through
aural perception (listening), and
still others through physical
manipulation (doing things).

Flexible time variable required by
students to acquire competencies.

A procedure for participants to
evaluate their own performance.

Individualization
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XIl. Follow Up

Follow up is a study made of the experiences and status of students after
completion of training or other kinds of termination. The purpose of
follow up is to further assist former students in their progress and
adjustment and to secure information that can be useful in improving the
instruction or guidance of participants still in program. An important
aspect of follow up is to determine whether training programs are meeting
the needs of their clients as follows:

A. Provides an accurate picture of what happens to graduates

1. Are program graduates employed in jobs relevant to the training they
have received?

2. Are youth who complete program and enter jobs able to meet the
expectations of their employers and retain their jobs?

3. Among program graduates who are unable to find jobs or who are

terminated after a short time, what competency deficiencies appear
to account for their problems?

B. Allows for graduate input in planning for the improvement of programs

1. What skills are needed on the job for which training is not provided?

2. What employer attitudes, valuss or beliefs have the graduates
experienced for which they have not been adequately prepared by the
program?

3. MWhat inconsistencies exist between the equipment and supplies used
in the program and the equipment and supplies used on the job?

C. Provides a better understanding of student information and placement needs

1. What were the most difficult problems the graduates had in finding a job?

2. How can the program be improved to overcome information gaps and other
insufficiencies?

D. Provides graduates' perception of program strenqths and weaknesses

1. What kinds of training and opportunities should be emphasized in
the program?

2. What training and other services have contributed 1ittle to the success
of the graduates and might be eliminated?

P
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XIV. Glossary

Competency Sheet: A record-keeping form to keep track of a student' i
. Y S . ¢ ent's
n % specific occupational area. It usually contains a 1isting of uniggmgitenc1es
1n§ ruction and a rating scale for competencies, competency indicators and benchmarks
ggmggtgﬁg; ;gg?rgct1onﬁ11¥n1t. gther t$rms used for competency sheets are

1les, skill records, employability profi ini i
records, and performance records. > cnpiey y profiles, training achievement

Criterion-Referenced Tests: Assessment instrument i indivi

S : _ s which measure ah individual's
%erformange against a predetermined job standard, An example is a job sample
esttcgn51st1nq of soldering an electrical circuit, similar to circuits found in
electrical bench assembly work, within a specified time period.

Domains of Learning: Identifies the three areas in whi i
deveTopment occurs as follows: hich Tearning and conpetency

- Affective domain - deals with attitudes, beliefs, feelings, values.

- Cognitive domain - deals with knowledge of facts, dat
information necessary to perform a task. ’ 2 and refated

- Psychomotor domain -~ deals with manipulative skills necessar
individuals to perform successfully on the job, ary for

Individualized Instruction: Instruction which involves objectives, inst i
materials, Tearning qctﬁVTties, and evaluation procedures %hat are’basedrggt%gga]
fact th@t students differ and do not Tearn at the same rate or in the same way
These differences create the necessity to provide a variety of activities and '
resources for students as they work toward performance objéctives.

Learning Ubjective: A statement that indicates the b ] i
( : _ ehavior a student wil
demonstrate after successfully completing a learning experience. Other ter&s used

for learning objectives are performa jecti i j
f ‘ 2 nce objectives, beha i
instructional objectives. ! ’ vioral objectives, or

Norm-Referenced Tests: Assessment instruments whi

Norm-R : S ich are used to compare
Tnd1vidual’s performance with the performance of a normative group (gtheran
individuals). Examples are standardized intelligence tests and reading tests,

Reliability: An indication of the amount of variation that 1§
b 1s to be expected
Igag ageiqélzgdgﬁl's repegted perﬁgrmzncg on an assessment instrument. pRe1iabi1ity,
S . consistency with which an instru indivi !
apiitude eors the co Conepd ment measures an individual's

Validity: An indication of the degree to which a method or techni ue accomplishes
what it is 1ntenqed to accomplish. In competency-based trdining, 3a1idity ?ndicates
the degree to which the competencies developed by training increase the employ-
ability and employment of participants. In the area of assessment, validity indicates
§2eig§g;§edto which an instrument measures the variable for which the instrument

e .
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Appendix A

A. Multi-Dimensional Assessment Instruments
1. PRE-EMPLOYMENT AND WORK MATURITY/BASIC EDUCATIONAL SKILLS/J08 SPECIFIC SKILLS.

Career Passport Program - The National Institute for Work and Learning's Career
Passport Program is designed to fill a gap that many young people face when
viiey wonsider entering the full-time labor market or continuing their
education/training beyond high school. The Career Passport represents a formal
document which is useful for job search and college applications because it
documents the skills, abilities, and knowledge that have been zained through
work and non-work experiences, The process of developing the Career Passport
is a natural counseling tool which helps young people discover the.strengths,
weaknesses, and gaps in their experiences, The program also provides a
framework for discussing such specifics as application procedures, interviews,
and educational and career planning.

The Career Passport Program has been useful to both in-and-out-of-school
youth., It helps them describe and document their work experiences, in-school
activities, community and volunteer activities, hobbies, and home
responsibilities; and then translate these into skills, competencies,
knowledge, and interests.

A Career Passport Program consists of: a youth workbook to collect
information on experiences, a leader's guide to assist adults in delivering the
service to youth, a system of processing, storing, and updating the information
and a format for the Career Passport. A typical Career Passport would include
the following: background information, job experience, other experiences
(hobbies, volunteer, community, school, family), education and training,
skills, abilities and interests, education/career plans, and references.
(National Institute for Work and Learning).

Career Planning Program - CPP is a guidance-oriented assessment program which
collects, integrates, and reports information relevant to students' career
planning. It assesses interests, experiences, and abilities, and helps the
student identify and explore personally relevant career options., The CPP
Vocational Interest Profile measures knowledge of, or skill in: business
contact, business detail, trades, technical, science, health arts, and social
service., Six abilities are also assessed, including reading skills, numerical
skills, language usage, mechanical reasoning, clerical skills, and space
relations. (American College Testing Program).

Consolidated Youth Employment Program - The CYEP demonstration was structured to
provide a developmental framework to parallel the maturation process oI y.uth
in making the transition from school to work. Benchmarks of achievement were
established locally to assess and document progress of participants towards the
basic competencies required for successful employment. These four skill areas
were: pre-employment, work maturity, educational, and occupntional.

CYEP incorporated competency based assessment and service delivery systems
to enhance the individualized acquisition of skills. The Job Corps Training
Achievement Record was helpful in designing benchmarks for occupational skills,
Standardized testing procedures were used by the primes operating the CYEP to
varying degrees. (Osoro & Associates).

(Source: Brandeis University)
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Experience Based Career Education Project of the National Institute of Education

ERCE a) involves people and facilities in the community as a principal
resource for student learning and program development and b) uses guidance
and instructional activities to help students acquire competencies in dealing
with the problems and decisions of adutt 1ife. This approach balances
neademic, personal, and vocational development with the subsequent requircment
¢ eareer relared ackiviriee for all students and cmphacizes the development
of general rather than job gpecific career skills.

In the initial EBCE Project conducted by NIE, the programs used
standardized and specially developed tests to measure program effects on
students in three basic areas: career development, reading and mathematics
skills, and attitudes roward school and learning. Results on these tests were
compared with those from randomly selected control groups at local high
schools.

The Career Maturity Inventory was used to measure student career
development., First and second year students showed significant growth on this
measure. Program effects on student career interests were also measured by
the Self Directed Search.

The Comprehensive Test of Basic Skills was the primary instrument being
used to measure student reading and mathematics skills.

A number of different attitude measurcs were used by the projects to
reveal effects of program activities on how students felt about themselves,
about people they were working with, about school, about i fferent career
areas, and about learning in general. (National Institute of Education).

interview Guide - This instrument provides an organized format and process for

conducting comprehensive employability assessment interviews, (The
Psychological Corporation).

Skill Cencer Advanced Training and Employment Program - The SCATE program is a

national youth demonstration project, funded by the U.S. Department of Labor,
to assist youth in preparing for and finding career employment. The project
is designed to provide a complete spectrum of training and employment services
through an individualized career development program for out of school youth
ages 16 to 21, in Hampden County, Massachusetts who are experiencing the most
severe barriers to employment.

Once youth are selected for the program, they receive a comprehensive
assessment by vocational counselors and specialists, using a wide variecy of
survey instruments, assessment tools, and testing devices. These include the
Singer Graflex, General Aptitude Test Battery, Test of Adult Basic Education,
Work Sampling, Bennett Mechanical, General Clerical, and other specialized
assessment devices.

Based upon these extengive assessments, as well as on a series of
hands-on vocational exploration projects in various skills training areas, an
individualized career development plan is prepared for each youth. This plan
takes into account the particular needs and capabilities of each individual,
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as well as the youth's level of

performance and previously acquired
compe;encies. The youth then progresses through a seriesyof genchmarked
activities based on an individualized training program.

The training program includes a benchmarki
. ng system which is used t
gﬁcumenﬁ and certify competencies acquired by SCATE graduates, as they dgvelop
d‘osg skills necessary to compete successfully in the labor market. Four
istinct benchmarks have been developed., These four bencmarks, and their

7y e n W

associated progiam activities are:

(1) Basic Employability Skills - a two week

R : . - preparatory phase designed to
provide youth with information regarding career options

world of work, and job swarch techniqueg‘ options, avareness of the

(2) Work Maturity - a 10 to 20 week work i
: experience activity, desi
develop in youth the ability to maintain continuity of employmen{: iiilggiggto

regular attendance, punctuality, positive attitude
and supervisor, and diligent wo;k effort. s tovard fellow employees

(3) Educational Competencies - an indivi i

( ‘ - wdividualized educational remed i

gctmvmcy to.provide youth with academic and communication skills inﬂiui?ﬁlon
ED completion, commensurate with career goals, ’ ’

(4) Vocational Competencies ~ an intensive skills training program, up to

g

Each of these competency areas has sta

: ndards of performance, and

ggogre§51o§ through the program is determined by successful attainment of
ese benchmarks., (Hampden County Employment and Training Consortium).

Texas Adult Performance Level Project - This is a competency based system of

education that combines the diagnosis, prescri

: : : : ption, teachinyg, evalu ‘
cridgntiallng of lffe-coplng gkills, A complete curriculum géplies ?giggngnd
writing, speaking-listening-viewing, computation, problem-solving, and .
interpe;sonal relacions skills to the content areas of consumer eéonomics
gccupat:onal knowledge, health, community resources, and government and léw
For example, adults might learn how to read job descriptions or open savin ;
accounts, The curriculum provides the activities and materials needed to 8
teach toward each of the APL life-coping skills objectives. Printed materials

are supplemented with filmstrips and cassette tapes i
instrument for each objective is also included. Pas, 4 pre/posc disgnostic

The APL competency~based hi '
: gh school diploma program offers
r;leéanc alternatlye to the conventional four-yearphigh schooi Zigggégsaid to
;ieh enﬁral Fducational Development Test (GED). Adults can earn a regular
kgllsc ool diploma by demonstrating competencies gained through life
ihrou:gozigzgigngdulcTﬁdugation programs in combination with those gained
e. e basic steps to the competency-based dipl :
ggtgiitizgntazzsgg,db) competincy ?ased curriculum, c§ a seriespoﬁmii;:eékills
R emonstration of a marketable entry-level job
secondary education readiness or skills in h T malatenance 2 Post
or ome management
(University of Texas at Austin - Continuing Educatios). ne/maincenance.

*
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2, PRE-EMPLOYMENT AND WORK MATURITY/BASIC EDUCATIONAL SKILLS

California Adult Student Assessment System - This comprehensive educational

assessment system 1s being developed to assist adult education programs in
implementing competency based curricula in local instructional programs.
four major goals of CASAS are:

The

a) to provide effective assessment materials and procedures for correct
piacuiient uf aduli sludenus iulu adull prougirams frow beginning through
advanced levels of ABE and ESL as well as high school completion programs,

b) to provide effective assessmefnit for measuring student achievement in a
competency-based adult education program,

c) to provide effective assessment for certifying attainment of competencies
required for local certification programs, and

d) to provide effective assessment materials and procedures that are adaptable
to a variety of educational settings and are linked to the competency-based

curriculum goals and instructional programs.

These goals are being met through the cooperative activities of CASAS,
which is a consortium of districts and agencies that provide educational
services to adults. 8Such organizations need a comprehensive life skills
assessment system in order to place adults at all levels of functioning in
appropriate Competency Based Adult Fducation programs, and to measure their
progress,

The Consortium model utilizes the resources and expertise of its members,
and this cooperative effort provides a comprehensive adaptability.
Implementation of competency-based programs require that assessment be
designed to directly reflect the curriculum and instruction. Course outlines
are being revised to include these competencies, and curriculum materials have
been identified that provide a life skills content. The CASAS assessement
design includes a bank of test items and facilitates the development of tests
for specific purposes. Districts may choose test items to construct
placement, achievement, and certification tests that match their programs and
educational objectives. (California Adult Student Assessment System),

Job Interest and Literacy Level Evaluation Instrument - JILL contains two main
parts. The first is a self-administered checklist which elicits perceptions
of what the client wants to do, how he or she wants to do it, and how well the
client thinks he or she can perform. The extent to which the client thinks he
car perform is the measure of aptitude. The checklists for interest and
aptitude, therefore, are subjective measures. The second is a test of
literacy or basic skills, and includes nine questions. The first three
correspond to sixth-grade level skills, the next three to eighth-grade level
skills, and the last three to twelfth-grade level skills. Questions 1, 4, and
7 involve the use of reading skills. Questions 2, 5 and 8 involve the use of
writing skills, Questions 3, 6 and 9 are computation items. The test ranges
from easy to difficult. There is plways the option of "I don't know" and
clients are encouraged to check this response rather than guess. This
instrument was designed for use with CETA clients. The JILL can be self
administered or filled in by the counselor. It can be done in groups or
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1n§?:igu§lly. A counselor can read the instrument to the client and record
aE?Yc s in about a half hour or less. A person with eighth grade reading |
s 1‘15 can complete the two parts on his or her own in 15-30 minutes
(University of Texas at Austin), -

Priority Counseling Survey - PCS was designed to identify educational and

vocational counseling needs and priorities., The juni i
: : . ¢ junior high forms deal wi
ggiiatln;al seéf-ippga;sal and help needed. The high schogl and jun?ﬁ* wieh
€ge Lorms deal with areas such as career interest and skill e
study and help needed. (Minicomp Corporation). seiils and course of




3.  PRE-EMPLOYMENT AND WORK MATURITY/J0B SPECIFIC SKILLS

Beta - This instrument is a performance oriented intelligence test which is used
along with the USES GATB, The revised BETA test includes six areas: a)
ability to pay attention, to plan, and to use foresight, b) ability to perform
repetitive tasks that involve new learning and short-term memory, c) abstract
concepualization skills, d) capacity to perceive spatial relationships, e)
abiixty to differentiate essential from non-essential details, and £) visual
discrimination tests that measure clerieal skills, speed, and accuracy. (The
Psycholological Corporation).

Cleff Job Matching System - Cleff was designed to match jobs and job applicants at
lower skill levels for both white and blue-collar occupations, This approach
assumes that people seek out those work activities which they feel present the
best prospects for success., CJMS developed a common language for describing
the content and work environment of lower level jobs, and the characteristics,
experiences and preferences of those seeking to fill those positions. The
complex matching process determines which of the available openings best suits
a particular applicant. (Center for Human Technology).

Comprehensive Occupational Assessment and Training System - COATS is intended for

youth and adults in employment and training programs. It was basically
designed for client (or student) self-interpretation followed by activities to
change behavior. COATS contains four systems: a) job matching—-matches person
and preferences, experiences, and abilities to employment and/or training
opportunities, b) employability attitudes—compares person's work values with
employers' work values, c) work sample--contains 26 work samples (i.e.,
Masonry, Nutrition, Real Estate), and d) living skills--assesses literacy
skills and knowledge. Each component can be used independently, (PREP, Inc.).

Experience Exploration - This is a career decision-making model based on evaluation

of experience, It relates self-assessed experiences to the world of work and
contains the following sections: a) an experience survey, b) experience in
school subjects, ¢) perceived abilities, d) experiences with
data-people-things, e) a work value inventory, and f) expected educational
level. Interpretation reveals a series of job titles with DOT number.
(Chronicle Guidance).

Geist Picture Interest Inventory - GPII reports 1l or 12 interest scores including

persuasive, clerical, mechanical, musical, scientific, onutdoor, literary,
computational, artistic, soical service, dramatic, personal service (females
only) and 7 motivational scores including family, prestige, financial,
intrinsic and personality, environmental, past experience, could not say., It
“as male and female versions, (Western Psychological Services),

Hester Evaluation System - Hester's twenty-six separate performance and paper and

pencil tests are used to measure 28 ability scores. Computer printouts report
scores on each test, show level of functioning based on Data-People-~Things
hierarchy, and list specific DOT job titles sorted from most feasible to least
feasible. (Evaluation Systems, Inc.).
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Nurses Attitudes Survey - NAS is a multiple choice test for prospective nursing

students, Scoraes are provided on attitudes related to nursing, self,
home-family responsibility, others-love-marriage, and academics. (Nursing
Research Associates).

Rating Scales for Vocational Values, Interests and Aptitudes - The purposes of VVIA

are: to integrate a student's self-assessment of vocational values,
interests, and aptitudes for several occupational areas, to determine the
extent of interest in 20 areas applicable to career planning, tec ascertain the
degree of aptitude a person believes he or she possesses in each, and to
discover the amount of value a person places on each of these classifications.
(Educational and Industrial Testing Service).

San Francisco Vocational Competency Scale - SFVCS is designed to rate mentally

retarded adults for participation in sheltered-workshops and other workshop
programs. It covers four areas: motor skill, cognition, responsibility and
social-emotional behavior. (The Psychological Corporation).

Vocational Interest, Temperament and Aptitude System - VITAS is composed of 21 work

samples covering 15 worker trait group arrangements of the DQT, 3rd ed., and
16 work groups with four work areas in the DOT, 4th ed.. Interests are
assessed through a structured interview and temperament is assessed through
observation of clients performing the samples. VITAS provides a descriptive
assessment of functional skills and quantitative scores for constructing IEPs,
vocational placements, and training strategies. It is appropriate for the
economically/educationally disadvantaged with less than a 12th grade
education, as well as special needs high school students. The process
requires 3 [{ive hour days. Scores are reported on: nuts, bolts and washers
assembly; packing matchbooks; tile sorting and weighing; collating material
samples; verifying numbers; pressing linens; budget book assembly; nail and
screw sorting; pipe assembly; filing by lettrs; lock assembly; circuit board
inspection; calculating; message taking; bank teller; proofreading; payroll
computation; census interviewing; spot welding; laboratory assistant; and
grafting. (Vocational Research Institute--Jewish Employment and Vocational
ervice).




4,

BASIC EDUCATIONAL SKILLS/JOB SPECIFIC SKILLS

Armed Services Vocational Aptitude Battery (Form 5) ~ Form 5 of the ASVAB was

developed for civilian use by high school counselors and military recruiters,
Its purposes are to: a) provide information useful in career guidance and
vocational exploration, and b) furnish service represntatives with test score
information on llth and 12th grade students. Six composite scores are provided
in verbal, math, perceptual speed, mechanical, trade technical, and academic
ability. Total administration time 1s 180 minutes. (U.S. Milicary Enlistment
Processing Command, Fort Sheridan, Illinois).

Armed Services Vocational Aptitude Battery - Forms 8, 9, 10 - ASVAB is a

CLEP

multi-factor aptitude testing battery which is currently used as the lead
assessment technique for qulaification for and assignments to duty following
military enlistment., The current alternate forms of the ASVAB (Forms 8, 9, and
10) each consist of ten subtests: general science, word knowledge, arithmetic
reasoning, paragraph comprehension, numerical operations, coding speed,
auto/shop information, mathematics knowledge, mechanical comprehension, and
electronics informaion. ASVAB requires about 180 minutes to complete. (Air
Force Human Resources Laboratory).

Subject Examination in Computers and Data Processing - This test is appropriate

for assessment of educational achievement, advanced placement, or college
accreditation of nontraditional study. There are two parallel editions--90 and
45 minutes in length., (Educational Testing Service).

Differential Aptitude Tests/DAT Career Planning Program - DAT offers an integrated

battery of aptitude tests, with scores, provided in verbal reasoning, numerical
ability, abstract reasoning, clerical speed and accuracy, mechanical reasoning,
space relations, spelling, and language usage., The target population
encompasses grades 8-12. Total administration time is 235 minutes. (The
Psychological Corporation).

Employee Aptitude Survey - Designed primarily for industrial use, this battery

measures the following: verbal comprehension, numerical ability, visual
pursuit, visual speed and accuracy; space visualizaten, numerical reasoning,
verbal reasoning, word fluency, manual speed and accuracy, and symbolic
reasoning. The test for each item is only 5 minutes in length. (Psychological
Services, Inc.).

Industrial Reading Test - IRT was designed as a screening device with applicants or

trainees for technical or vocational training programs. Representing an
alternative approach to the measurement of reading skills, it is specifically
construnted so that individuals for whom the test is intended will find the
material directly relevant and meaningful. Some of -he reading passages are
representative of sections encountered in technical manuals, while others are
written in the form of a company memorandum. Good performance on the test is
not dependent on previous knowledge of the subject. Appropriate for 9th-12th
grades and adults, IRT takes 40 minutes to complete. (The Psychological
Corporation).

-
4

5 A ————————————— 4 I v §

USES Non Reading Aptitude Test Battery - The NATB was designed by the United States
Employment Service as an alternative to the General Aptitude Test Battery to
test the occupational aptitudes of persons who do poorly on standard tests
because of a lack of reading skills. Instructions and quesions are read aloud
by test administrators so clients need not be able to read at all. Both the
NATB and GATB provide scores for the following aptitudes: (G) general
learning ability, (V) verbal aptitude, (N) numerical aptitude, (S) spatial
aptitude, (P) form perception, (Q) clerical perception, (X) motor
cocrdination, (F) finger dexterity, and (M) manual dexierity. NATD wcasuies
the first six aptitudes through materials and situations most familiar to the
disadvantaged. Use of coins, tools and pictures are illustrative of this
approach. The last three aptitudes are determined by the same tests in both
batteries, since these do not require any reading. Total administration time
required is 107 minutes. (U.S. Government Printing Office).

Wechsler Adult Intelligence Scale - WAIS encompasses two scales--Verbal and

Performance--and provides scores on the following items: information,
comprehension, arithmetic, similarities, digit span, vocabulary, digit symbol,
picture completion, block design, picture arrangement, and objects assembly.
Both speed and accuracy of performance are taken into account in scoring.,

(The Psychological Corporation).

Wonderlic Personnel Test - WPT is a 12 minute test of general learning ability,

including numerical, verbal and spatial aptitudes. It has been widely used in
screening ‘applicants for jobs at various levels, especially in private
industry. (E.F., Wonderlic & Associates, Inc.). ’
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B. Pre Employment & Work Maturity
Assessment Instruments

Assessment of Career Development - ACD was designed for use with 8th through llth

grade students as a career guidance development tool. ts purpose 1s to
obtain information needed in formulating effective programs tailored to
student needs. The instrument's scales measure occupational awareness
(knowledge, exploratory experiences), self awareness (job values and
preferences, career plans, self evaluation, perceived needs), and career
decision =oing (career planning knowledge, involvement in career planning
experiences). ACD can be administered in 125 minutes. ({American College
Testing Program).

California Life Goals Evaluation Schedules - CLGES is an inventory based on ten

career areas: esteem, profit, fame, power, leadership, security, social
service, interesting experiences, self-expression, and independence. It is
suitable for persons ages 15 and over (Western Psychological Services).

Career and Occupational Development Exercises - COD measures students' attainment
of career and occupational objectives related to: a) preparing for making
career decisions, b) improving career and occupational skills, c) possessing
skills that are generally useful in the world of work, d) practicing effective
work habits, and e) having positive attitudes toward work. (National
Assessment of Educational Progress).

Career Awareness Inventory - CAI measures the awareness of a variety of careers.
It is designed around the functions, contents, status, requirements, lifestyle
and experiences typical of twelve occupational clusters. Total administration
time is 60-90 minutes. (Scholastic Testing Service, Inc.).

Career Awareness Skills - CAS shows how much a student knows about the following
aspects of education, work, and leisure opportunities and how well he/she can
use the intormation; a) relating abilities, values, needs and experiences to
career choices, b) locating, evaluating, and interpreting information for
career choices, c¢) knowing facts about career opportunities, and d) finding
out about educational requirements for occupations. It takes about 60 minutes
to complete. (The College Board).

Career Decision-Making Skills - CDMS reveals skills, knowledge and techniques of a
student necessary for informed career decision-making: a) define a problem,
b) establish an action plan, c¢) clarify values, d) identify alternatives, e)
discover probable outcomes, f) eliminate alternatives systematically, and g)
start action. It takes about 60 minutes to complete. (The College Board).

Career Development Inventory - CDI assesses attitudes, knowledge and skills related
to career development, vocational maturity, and readiness to make
pre-occupational and vocational decisions. Scores are provided on career
planning and exploration, decision-making, world of work information, and
understanding of preferred occupational group scales. Total administration
time is 60-85 minutes. (Consulting Psychologists Press, Inc.).
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Career Education Affective Assessment Questionnaire - This instrument assesses
students' feelings about a wide range of concepts related to the world of
work. It is designed to be administered to a class in 30-45 minutes.
(Minnesota Research Coordinating Unit for Vocational Fducation - University of
Minnesota).

Career Education Career Concepts Test - This instrument determines students'
xnowledge of career concepts. It has fifty multiple choice items, wirh nn
time limit. (Ontario-Montclair School District).

Career Education Cognitive Questionnaire - This instrument assesses students'
knowledge about a wide range of concepts related to the world of work. The
following areas are included: a) industry, b) occupational levels, c) ability
requirements, d) needs (and/or job satisfaction), e) working conditions (or
characteristics), f) career decision process and g) employment trends. It
takes 30-45 minutes to complete. (Minnesota Research Coordinating Unit for
Vocational Education - University of Minnesota).

Career Education Readiness Test - CERT measures student attitudes and knowledge
regarding: a) sex role stereotyping, b) intrinsic and extrinsic reasons for
working, c) occupational esteem, d) awareness of vocational concepts, e)
occupational responsibilities, and £) world of work vocabulary., (Career
Education Readiness Measurement and Research).

Career Guidance Assessment - CGA determines knowledge of career awareness, concepts
of self in relation to the work world, and constructive use of these

understandings as applied to the process of career choice. (Connecticut State
Board of Education).

Cereer Information - CI assesses mastery of knowledge pertaining to career
information, occupational supply and demand, job characteristics, and
individual needs and interests as they all relate to career choice. (TEXAS
Education Agency).

Career Maturitv Inventory - CMI measures attitudes and competencies relating to
career choice for individuals at the nth to 12th grade levels. Scores are
provided in the areas of self appraisal, occupational information, goal
selection, planning and problem solving. Test time is approximately 160
minutes, (CTB/McGraw-Hill),

Career Orientation Battery, Form 58 - COB assesses students' knowledge of and

attitudes toward objectives related .o technology, self-esteem, attitudes
toward school, attitudes toward work, decision-making skills, and the world of
work. (New Fducational Direct.ons, Inc.).

Career Skills Assessment Program - CSAP determines competencies in the following

career development skill areas: self-evaluation and development, career
awareness, career decision making, job-seeking, work effectiveness, and
personal financial management, The self evaluation and development skills
measure assesses self-knowledge in the area of career planning, with an
emphasis on personal values, interests, strengths, and weaknesses. The career
awareness skills measure assesses knowledge about opportunities in work,
education, and leisure. The work effectiveness skills measure is concerned
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with problems of interpersonal relations, value conflicts, supervision, work
sabits, and work attitudes on the job. The remaining measures, career
decision making skills, employment seeking skills, and personal economics
skills are self-explanatory. Intended populations for use of the measures
include high school students and adults in continuing education settings such
‘as community colleges, vocational institutes, and some four year colleges.
Zacn measure consists of sixty to seventy multiple-choice quesions and is
desizned to be administered in 45-60 minutes., (The College Board).

Colorado Battery - This series of tests was developed for use in work with the

seriously disadvantaged. The Social Access Quesionnaire contains 89 items
measuring six personality factors. It also contains questions about personal
history. This test was designed to tap social and personality characteristics
that contribute to "job deviance." Subjects fill out the measure either
individually or in large groups. The Work Requirements Rating Scale is a
47-item questionnaire dealing with behavior on the job and is designed to
measure the consequences of differing vocational attitudes among worker,
supervisor and employer. The Importance Questionnaire is a test of 20 items
relating to job conditions or opportunities, each rated on a scale of from
very important to very unimportant.. The Employment Satisfaction Questionnaire
has 20 items measuring job satisfaction on a scale from very unsatisfied to
very satisfied. The Job Conditions Questionnaire is an 8-page questionnaire
concerning perceived work environment. The Job Expectancy Rating is a
single-page rating for for evaluation by workers of six basic job conditions,
The Job Importance Prediction Scale is a 12-item scale filled out by workers
and supervisors to check for congruencies and discrepancies between the two
groups regarding important job conditions. (Colorado State University).

Emplovee Competency Scale - ECS provides supervisory ratings for employees on the

following scales: communication, dependability, attitude, job competence, and

leadership. This instrument takes 10-20 minutes to complete. (Psychologists
and Educators Press)

Emplovment Readiness Scale - ERS was designed to measure a person's readiness for
work by assessing work values. It is especially applicable for high school
students going to work upon graduation in an unskilled, semi-skilled or
skilled employment setting. (Anthony M. Alfano).

Emplovment Seeking Skills - ESE assesses skill and knowledge in the following
aspects of seeking employment: a) anticipating job prospects, b) finding and
interpreting facts and sources of information about available jobs, ¢)
identifying appropriately written letters, resumes, and application forms, d)
describing appropriate appearance and behavior as one is interviewed and
evaluated for a job, arl e) evaluating when a specific job fits a person's
needs and interests. TIc takes about 40 minutes to complete. (The College
Board).

GCoodwin Work Orientation Questionnaire - The WOQ was developed to measure
attitudes, goals, beliefs, and intentions regarding the world of work. The
instrument consists of several sets of questions about work that are rated on
a scale of responses from "agree" to "disagree." (The Brooking's
Institution).
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How I See Mvself, Secondary Form - This instrument meas
See ! R sures self esteem for
individuals at the 9th-12th grade levels, and takes about 20-30 minutes to
complete. (School of Fducation==UNC, Chapel Hill),

Indik Work Motivation §calgs - This is an interview format test designed to
essimate work‘motlvatlon. The interviewer reads a collection of statements
and asks the interviewee whether he/she agrees strongly, agrees mildly, is

unincided, disagrees mildly, or disagrees struuyly. Also, data are comlgcted
by having the interviewee chocse ans of four possible endings to unfinished
statemegts read by the interviewer, Six areas of motivation are assessed:
tae notive to work, the motive to avoid work, the expectancy to work, the
expectancy to avoid work, the incentive to work and the incentive to avoid
work. (Rutgers University).

Job Aqalysis and Interest Measurement - This instrument measures coping skills
important to performance and satisfaction in work roles. It was designed to
measure factors such as "getting along" (coping) by determining the degree of
match between requirements and potentials of Jobs and the individual's self
reported behavior, activity preference, and values. JAIM provides scores for
32 specific scales including self-confidence, orderliness, perseverance,
assertiveness, dependability, and emotional control. Completion time is 20-40
minutes. (JAIM Research, Inc.).

Job quuisition and Re;ention - JAR measures mastery of objectives pertaining to
qob location and interview skills, as well as knowledge and understanding of
job retention skills, (TEXAS Education Agency).

Job Cgrp§ Revised World of Work Program - The World of Work Program is an
individualized, competency-based, open entry-open exit effort to provide Corps
members with job search, employability and adult survival skills, occupational
kngwledge, and consumer economies. Students are pretested for mastery in each
major skill area and assigned to study only the areas that they have not
mas;ered. A study plan is developed for every individual, In each area of
assigned study, students are required to master specific obijectives in order
Lo advagce and complete the program. Additionally, each youth develops a set
of‘applled skills (resume, sample application forms, interview techniques)
which provide real evidence of his/her mastery. (Job Corps).

Jorganson Interpersonal Relationship Scales - JIRS contains two instruments

des%gqed for a research study of the relationship between interpersonal
facility and placement success. The Social Vocabulary Index consists of six
scalgs: a) the self-concept scale, a 20-item test of opinions of self
consisting of statements beginning with "I am..."; responses are chosen from
frequency alternatives \most of the time--hardly ever), b) the self-acceptance
scale, a 20-item adjective check list, ¢) the ideal self scale, with the same
items as the self-concept scale, except that the statements are stemmed "I
would like to be...", d) concept of other scale, also having the same items,
but_stemmed "Other people are...", e) a vocabulary scale, designed to measure
subjects' reading comprehension, and f) a social desirability scale,
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The Revised Interaction Scale, the other instrument used in this study,
is a two-part paper-and-pencil questionnaire that is used by both counselor
and counselee to rate the counseling interaction. (University of Utah).

Knowledge of Occupations Test - KOT was designed to measure the extent to which
high school students have occupational knowledge., This includes information
regarding job descriptions, training, certification and licensing, employment
trends, tools, terminology, and earnings, as well as the ability to interpret
occupational material, The test contains 96 questions grouped into these
eight categories, and takes 40 minutes to complete. (Psychologists and
Educators, Inc.).

Mandell NYC Program Interview Forms - These intruments were designed to gather data
about job perceptions of Neighborhood Youth Corps enrollees. (Wakoff Research
Center).

Minnesota Importance Questionnaire - The MIQ measures psychological needs and
values found relevant to work satisfaction. The 20 needs scales include
security, compensation, achievement, recognition, authority, creativity and
activity, while values scales encompass such items as altruism, autonomy,
comfort, safety and status. It is appropriace for individuals age 16 and
above. (Vocational Psychology Research).

Hdissouri Occupational Preference Inventory - MOPT assists clients in exploring
career options and understanding reasons behind occupational cheoices, Tt is
suitable for a wide client population, including college and high school
students and employment/training program participants., Total administration
time is two hours., (Human Systems Consultants, Inc.).

Muoney Probles Check List - Designed chiefly to identify problems for group
discussion or for individual counseling, this checklist drew its items from
written statements of problems submitted by about 4,000 high school students.
The checklist is available in junior high, high school, college, and adult
forms. The problem areas covered vary somewhat from level to level. In the
high school and college forms, they include health and physical development;
finances, living conditions, and employment; social and recreational
activities; social-psychological relations; personal-psychological relations;
courtship, sex, and marriage; home and family; morals and religion; adjustment
to school work; the future-~vocational and educational; and curriculum and
teaching procedure. Although the number of items checked in each area can bde
recorded, the Mooney Problem Check List does not yield trait scores or
measures of degree of adjustment., Emphasis is on individual items as
self«perceived and self-report~d problems or sources of difficulty. (The
Psychological Corporation),

My Vocational Situation - This tool provides information about an individual's
vocational identity (does the individual have a clear idea of his/her goals,
interests, personality and talents?), occupational information (does that
person need more information?), and barriers (what external barriers exist
that may keep an individual from pursuing his/her particular career choice?).
(Consulting Psychologists Press, Inc.).
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National Assessment of Educational Progress--Career and Occupational Development

Exercises - NAEP developed these exercises to survey the educational
attainment of '+, 13, and 17 year-old youth in the areas of career and
occupational development, They are objective based episodes and assess careoer
decision mnking, vocational abilities, skills useful in the world of work,
effeutive work habits, and job related attitudes., (National Assessment ol
Educational Progress).
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New Mexiov Career Education Test Seites ~ NHCLIS wus develupes wu dssess specific

learner objectives in the area of career education. It contains the following
OMIpUNEntss  Attitude Toward Work, Career Planning Test, Career Oriented
Activaties Checklist, Knowledge of Oceupations, Job Appiication Procedures,
and Career Development Test (Monitor).

New Mexico Statewide Evaluation Program - This instrument provides data concerning

knowledge of the following: a) carcer planning and decision-making, b) the
role that job characteristics and requirements play in the selection of a
career, c¢) applying for a job, and the needed skills and behaviors, and d)
basic attitudes, values and responsibilities necessary to maintain a job and
advance beyond the entry level of an occupation. (Evaluation, Assessment, and
Testing Unit-~New Mexico State Department of Education).

Non-Sexist Vocational Card Sort - NSVCS focuses on the exploration of feelings,

values, needs, interests, fears, rancasies, life style preferences and the
internalized sex, race or class stereotypes which limat the vocational options
clientg perceive te be open to them, It can be used for high school lavel
clients and takes two hours to administer. (NSVCS).

Occupational Awareness Inventory - OAI was designed to determine an individual's

awareness of careers through testing his/her career information knowledge, It
is a multiple choice instrument appropriate for junior high level students whe
have been exposed to a career awareness program. (Evaluative Research
Associates, inc.).

Occupations and Careers Information BOXSCORE ~ BOXSCORE aussesses basic knowledge of

occupational information, The questions included in the test involve the
followinyg kinds of information: work performed, entry requirementcs
(schooling), licensing requirements, rewards (earnings), and occupational
outlook, as well as general information on the world of work, (Chronicle
Guidance Publications, Inc.).

Qece-U=Sort = This process was developed to: a) stimulate career exploration, bh)

facilitate occupational decision-making, ¢) promote individual thinking about
motives for choosing occupations, d) sharpen self-perceptions in the zontext
of mecting career needs, e) broaden career options, and f) provide a Iramework
for understanding the wider world of work, It is appropriate for junior and
senior high school students, college students, and adults, and requires
approximately one hour to administer. (Publishers Test Service).

Ohio Work Values Inventory - OWVI consists of 77 items that measure eleven

gignificant work values. They include altruism, object orientation, security,
control, self-realization, independence, money, task satisfaction, solitude,
ideas/data orientation, and prestige., (CTB/McGraw-Hill),
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Orientation to Career Concepts :laries - OCCS assesses what students know about 1C
impgrtapt aspects of the world of work: a) work awareness, b) worker
activities, c) vocational vocabulary, d) occupational incongruities, e)
occupational similarities, f) occupational tools, g) ability to reléte an
indlyldual's interests, abilities, and hobbies to possible occupations, h)
working conditions, i) occupational training, and j) worker's earnings: The
entire battery requires about three hours to complete. (Evaluative Research
Associates),

L

Personal Reaction Blank - PRB assis:ts personnel officers in selecting new
employees: It employs 70 interes: ard attitude items nnd yields a singlo
sCore designed to measure a dependability~-consciousness factor among rank and
fllg workers. The instrument normally takes 10-15 minutes to complete
(University of California at Berkeley). ‘

Program for Assessing Youth Emplovment Skills - PAYES contains a ba
tests designed specifically for use with disadvantaged youth. t%:rZoggizizegf
three separate booklets., Booklet 1 contains three attitudinal measures;
?ooklet 2, three cognitive ones; and Booklet 3, a vocational interest '
inventory, Job-holding skills, attitude toward supervision and
self-confidence are the three major attitude areas covered. Cognitive
measures of job knowledge, job-seeking skills and practical reasoning also are
surveyed.‘ The measures are designed for adolescents and young adults with low
vgrbal skills; pictures help to clarify many of the questions presented. The
pictures in this "unisex" test battery are designed so ‘that all items are
equally appropriate for males and females. .

PAYES is administered orally to small proups i in’
(Cambrtacy soonininisters y groups in an informal manner.

Self-Directed Interest Inventory - The purposc of SDII is to obtain information
regardipg students' activities, cccupations, and abilities as they relate to
career interests, The five sections of the inventory consist of a) listing
the ?ccgpations they have censidered, b) indicating the activities they like
or dislike, c) evaluating the competencies they possess in performing
qlffereng activities, d) rating occupations they find interesting or not
1nte:esczng. anq e) mak%ng self-estimates of their own abilities in different
giﬁggis'T§§§%)?1me required is approximately 30 minutes. (Research for Better

Self Evaluagion and Developmen: Skills - SEDS reveals skill and knowledge in the
£ollow1ng_aspects of self-understanding, and the extent of awareness of the
characteristics and behavior of ather people: a) understanding individuél
differences, b) evaluating individua) characteristics and understanding test
resgl:s. 9) changing personal characteristics and behavior, d) locating and
interpreting information about self, and e) applying knowledge ahbout self ro
career opportunities. It takes 60 minutes to complete. (The College Board).

Self Interview Check List - This vorational interest instrument is used with the
Clegf Job Matching System. It produces two applicant profiles: one describes
acC1vi§ies preference, and the other describes activities experience, arranged
according to 16 dimensions of work., Resuits can then be compared with data on

[
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the characteristics of the jobs, organized under the same basic dimensions.
(Center for lluman Technology).

Standardized Assessment System - The SAS was developed to test the relative

effectiveness of a wide variety of youth employment and training programs.

The SAS pre and post program battery measures specific work related
competencies on the following scales: vocational attitude, job knowledge, job
holding skills, work relevant attitudes, job seeking skills, sex stereotyping
of adult occupations, and self esteem. The Standardized Assessment System
also includes the STEP Locator Reading Test, and rating forms on enrollee
hehavior to be filled out by counselors, work supervisors, and emplovers.

(Educational Testing Service).

STS Youth Inventory - This instrument is a checklist of needs and problems and is
suitable for individuals at the 7th-12th grade levels. Items are grouped
under the following catagories: "My School," "After High Seiiool," "About
Myself," "Getting Along With Others," and "Things in General.” A helpful
device incorporated into STSYI is the use of different sized response boxes to
enable the respondent to suggest the magnitude of each problem. (Scholastic

Testing Service, Inc.).

Survey, Secondary School Form - This instrument measures knowledge of occupations
and educational career relationships, as well as self concept and personal
values. (Union County Board of Education--Carcer Based Curriculum Project).

Tests for Everyday Living - TELs measure knowledge of life skills necessary to
successfully perform everyday life tasks, such as shopping, using bank
accounts, managing one's personal [inances, obtaining and keeping a job, and
maintaining one's health., The seven tests are: job search skills, job
related behavior, health care, home management, purchasing habits, banking,

and budget. (CTB/McGraw-Hill).

Texas Career Education Measurement Series - TCEMS consists of a battery of
sixty-three paper-and-pencil instruments and a general survey test. The
sixty-three Basic Learner Outcome Tests are designed to measure student
development within nine career education categories. These categories are
career planning and decisicn making, career and occupational information, job
acquisition and retention, attitudes and appreciation for career success,
skills in human relationships for careers, self investigation and evaluation
for career success, personal/work/societal responsibilities, economic factors
influencing career opportunity, and education/career opportunity

relationships. (I(t) Work(s), Inc.).

TSENG Ratine Scales - These short scales were developed for measuring self
perception, locus of control, and need for achievement. They were utilized in
these related studies designed to investigate relationships between work
related characteristics and personality traits. (West Virginia University). ‘

USES Interest Checklist - This interviewing aid 1is used to obtain information on
the range of vocational preferences. It is particularly useful with persons
who have no definite work interests or who have limited knowledge of the
variety of jobs and occupational fields. The checklist enumerates 173 items
that have been keyed to the Worker Trait Arrangement (WTA) and Occupational
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uroup Arrangement (OGA) of the third edition of the Dictionary of Occupaticnal
Titles, (U.S. Government Printing Office).

Yocational Exploration Demonstration Project - VEDP provided an educational and
motivational experience through which program participants could: a) learn
about the world of work and the labor market, b) become aware of and
acquainted with different occupations, jobs and career opportunities, c) gain
e knowledge and perspective to help them make decisions about their future,
and d) develop a firm behavioral and attitudinal foundation from which to
proceed into the realm of employment. The VEDP Year II Benchmark Assessment
Svstenm was designed to document youth acquisition of entry level competencies
in the pre-employment and work maturity areas., The BAS was curriculum
referenced and learning objectives based, and encompassed behavioral
observation, 'product review, and experiential episodes as evaluation
procedures. (St. Louis University Center for Urban Programs).

Vocational Interest, Experience, and Skill Assessment — VIESA is a self scored
inventory of career related interests, experiences, and skills supplemented by
an informal ranking of job values. It facilitates self/career exploration on
the part of persons in the early stages of educational and vocational planning
or replanning. There are two levels: grades 8-10 and grades 1l-Adult.

VIESA, designed to widen the range of careers ustually considered by males and
Cemales, can be administered in 45 minutes. (American College Testing
Program),

Vocational Planning Inventory - VPI provides individual predictions of success in
ma jor vocational curriculum areas by measuring a student's general ability,
specific aptitudes, achievement, and values. The resulting test score data
are transformed into estimates of the average grades a student would most
probably receive in courses in specific vocational curriculum areas as well as
in vocational and academic subjects as a whole. BPI consists of separate
subtests of: pictorial reasoning, expression, assembly), meruiy, arithmetic,
values, general ability, and mechanics. It requires approximately 3 hours to
complete, (Science Research Associates, Inc.)

sork Effectiveness Skills - WES indicates skill and knowledge in the following
aspects of working on a job: (a) identifying the responsibilities of
employers and employees to each other, (b) developing effective work habits,
(¢) achieving effective working relationships with co-workers, (d) managing
work situations to achieve personal satisfaction, (e) giving and receiving
supervision effectively, (f) advancing on the job, and (8) planning jcb
changes, It takes about 60 minutes to complete. (The College Board.).

work lelevant Attitudes Inventory - WRAI consists of 26 items arranged into three

scales: optimism, self confidence, and unsocialized attitudes. It can be
used to nelp diagnose the needs of new program participants. (George
washington University.).

Work Values Inventory - WVI is a self report inventory designed to measure the

satisfactions which men and women seek in work, and the satisfactions which
may accompuny the outcomes of work. Scales include altruism, creativity,
aesthetics, intellectual stimulation, independence, achievement, prestige,
management, economic returns, security, surroundings, supervisory relations
associutes, variety, and way of life. Total administration time is 15-25
minutes, (The Riverside Publishing Company - a Houghton Mifflin Subsidiary).
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C. Basic Educational Skills
Assessment Instruments

Adult Basic Learning Examination - ABLE is a four-part test battery designed to

measure educational achievement among adults, primarily those who have not
completed formal 12th-grade education., There are three levels of the §BLE. .
At each level there are tests of vocabulary, reading, spelling, and arithmetic
(problem solving and computation). The ABLE Reading Test contains a great _
variety of content, with heavy emphasis on the everyday life of adults, and is
designed *o yield a general estimate of literacy. A separate test,‘called
SelectABLE, may be used to determine which level of ABLE is appropriate for a
given examinee. Administration of ABLE is not timed, but the Rea@ing test
probably would require about 30 minutes to complete for most examinees. (The
Psychelogical Corporation).

Adult Performance Level Program = APL is an objectives based assessment program
designed to measure the life skills proficiency of both young and mature
adults. Rather than emphasizing purely academic knowledge, the Program ‘
focuses on basic tasks that are highly relevant to everyday living. The basis
of the APL Program is a two-dimensional model of functional competengy that
emphasizes the application of fundamental skills to practical situations. The
skill dimension of the program includes identification of facts and terms,
reading, writing, computation, and problem-solving-——-all considered important
for successful living in our society. The practical situations or content
dimensions of the program have been organized into five major areas. These
are community resources, occupational knowledge, consumer economics, heglth,
and government and law. These content areas include most of the situations
judged to be critical in the daily life of successful adults. (American

College Testing Program).

Analysis of Learning Potential - This instrument measures learni?g potential, and
provides two scores——one based on comparisons with examinee's own age group
and another based on comparisons with examinee's grade group., It also offers
reading and mathematics composite prognostic scores. (Harcourt Brace

Jovanovich).

Analysis of Skills: Language Arts - ASLA is an objective-referenced and ‘
norm-referenced test measuring skills in capitalization and punctuation,
usage, and sentence knowledge/composing process. Each of 36-58 sgills are
tested by three items, and the results are given as mastery, partial mastery
and non-mastery of each skill, The test is available in six levels. ‘
Appropriate administration times vary from 60 to 90 minutes. (Scholastic

Testing Service, Inc.).

Analysis of Skills: Mathematics - ASM is‘an objective-referenced and
norm-referenced test measuring skills in the following areas: computaFiQnal
skills, concepts, and applications. Skill scores are provided for 9051t1ve
whole numbers, fractions, and decimals, negative integers, computational .
processes, numbers and numeration systems, properties, and Fheory, set
notation and operation, common measures, metric and nonmetric geometry,
parcents, statistics and probability, trigonometry, functions and graphs, .
ratios and proportions, mathematical sentences and algebra, everyday problems,
and use of specific concepts. Each skill is tested by three items, and Fhe
results are given as mastery, partial mastery, and nonmastery of each skill.
Approximate administration times vary from 100-180 minutes, divided among.
three testing sessions. (Scholastic Testing Service, Inc.).
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Analysis of Skills: Reading - ASR is a criteri
A . . : on and norm referenced test measurin
skills in the following areas: word analysis, comprehension, and study ;

skills. Test completi ime i - !
Service). mpletion time is 135-175 minutes. (Scholastic Testing

Assessmgn§ of Skills in Computation - ASC measures Junior high school students'
ability to handle computational problems typically encountered in.school
home, and community situations. The ASC program provides diagndsis of séill
strengths and needs and instructional prescriptions to remediation in cach
area or need. It prepares students for successful performance on o

competency-based tests for graduation f i i
(CTB MeCramoiois) g n from senior high school,

Basic Skills in Arithmetic Test - BSAT assesses an individual's ability to perform
forty-three fupdamental skills in arithmetical operations involving whglé
numbgr§,‘fractlons, decimals, and percentages. Test results can be uééd‘in
determining group and.individual instructional needs. In industrial settings
the results can be used to aid in the selection and placement of personnel %:'

California Achievement Tests - CAT measures
: sven educational attainment
learning difficulties in basic skills. It provides scores in ?::dgizgnoses
(vocabulary and gomprehension), arithmetic (reasoning and fundementals), and
language (mechanics and spelling). (CTB/McGraw-Hill), '

Comgrehgns%ve English Language Test for Speakers of En lish as a Second Language
CELT 1s a measure of the English proficiency of persons high school age and
above who are learning English as a second language. The listening test is
concerned with tbe comprehension of short statements, questions, and dialogues
as spoken by native speakers of English, it is designed for use'in programs of

English as a second language at the int i
(ietronti1s Seco Compao e ntermediate and advanced levels.

Cooperativ? Engli;h Tests ~ These tests measure achievement in two fundamental
gre?s. hreadzng comprehgnsion and english expression. Reading comprehension
is further broken d9wn into vocabuiary and reading (level of comprehension and
?pﬁgd,og comprehension). English expression also consists of two parts
Te ?ctlvgnes§ and mgchanics). There are three parallel forms of each test.

esting time is 40 minutes per test. (Educational Testing Service).

Comprehen51vg Tests of Basic Skills - These instruments were designed to measure
the basic §kills involved in the broad areas of reading (vocabulary
?omprehen§1on), language (mechanics, expression, spelling), mathemaéics

gog?ulatlon, cgncepts,‘applications). reference skills, science, and social
studies. The time required to administer the entire battery is i84—268
minutes, depending on the level, (CTB/McGraw-Hill),

Cornell Learning and Study Skills Invent is i
ory ~ This instrument aids in th
assessment of factors which are related to learning problems a:d scﬁool

performance. The inventory can be used with a si
th
level. (Psychologists and Educators, Inc.). Sixeh grade or higher reading
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Diagnostic Mathematics Inventory - DMI can be utilized to a) diagnose strengths and

needs in mathematics, b) prescribe relevant learning experiences in
mathematics skills, and c¢) evaluate attainment of specific mathematics
objectives after a period of instruction. (CTB/McGraw-Hill).

Diagnostic Rending Scales - DRS's ronaiar of an individually administered series of

graduated tests containing three word-recognition lists, 22 reading passages,
and eight supplementary phonics tests. The graded word-recognition lists
yield a tentative level of performance that is used to determine the
examinee's entry level to the reading passages. The reading passages are used
to establish three reading levels for the examinee: instructional level (oral
reading), independent level (silent reading), aad potential level (auditory
comprehension). (CTB/McGraw-Hill),

Diagnostic Reading Tests - DRT's comprise three separate batteries designed to

cover all grade levels from kindergarten through the freshman year of college.
The basic plan of each battery includes a survey section designed to assess
general reading proficiency and a number of supplementary diagnostic tests for
appraising specific reading skills. The entire battery need not be given to
each individual. Teachers may choose tests in those areas in which the
individual exhibits special difficulties, as indicated by his performance or
the survey tests., (Committee on Diagnostic Reading Tests, Inc.).

Everyday Skills Tests ~ EDSTs are survival skills tests for junior high schools
that measure the skills in reading and mathematics necessary for effective
participation in today's complex society. They provide, in a single
instrument, criterion-referenced measures of basic competencies as well as
norm-referenced data for monitoring achievement in relation to a national
sampling of the student population. (CTB/McGraw-Hill).

Fundamental Achievement Series - Designed as an achievement test for people with
below average exposure to formal education, FAS is administered by
tape-recording and test booklets to adolescents and adults with an ability
range from basic literacy to somewhat above the eighth grade. The verbal and
numerical sections measure practical achievements, such as reading signs and
menus, finding numbers or names in a list, recognizing numbers and correctly
spelled words, telling time, using calendars, understanding orally presented
information, and solving computational problems of varying difficulty. {(The
Psychological Corporation).

General Educational Performance Index - GEPI was devised to measure the extent to
which adults are ready to attempt the General Educational Development test.
The five subtests include writing, reading, mathematics, social studies, and
science. Administration time is approximately three hours. Test scores may
be useful for grouping for instructional purposes or following progress in
test-retest situations, (Steck-Vaughn Company).

Gilliland Learninpg Potential Examination - GLPE is a measure of intelligence
designed siecifically for individuals who are either non readers or poor
readers, and native and rural Americans. Scores reperted include visual
memory, symbolic representation, symbol identification, relationships,
listening comprehension, picture completion, and general information. (The
Reading Clinic--Eastern Montana College).
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similar i
in some aspects to the General Fducation Performance Index. Subscorés

2£§r:;:§i§b%e i;the following areas: correctness and effectiveness of
ekpression zye ling, capitallzagion, punctuation, usage, effectiveness of
» dlction and style), interpretation of reading materials in

literature, social studi
NEE EP.A.R.. iﬂg?;?s and general science, and general mathematical

;?eg:;srngégggzhgosgsgggf's %Edegendent reading level, frustration level, and

pres . e lnventory is designed £

illiterate and semiliterate : becorce. are vy

adolescents and adults. Subsc

g rat . » Subscores are word

augg%gtslggqizg inalyszs, oral paragraph reading, present language potential

Tnverory d ;hn Tv:aplon, and letters of the alphabet, After administering tﬁe
-oT¥y the examiner completes the Checklist of Reading Difficulties, a

emotional symptoms, reading rate difficulti
ulti ight-
problems. (Follett Educational Corp°r8tion§?' and sight-sound perceptual

Individualized Criterion Referenced Testing: Math - ICRTM‘consists of eight levels

géséi?ﬁim:::i;;;ng 312 object%vgs in the following areas: sets,

cguations and inequalitiss, propersies of comsiioy ToL2,JUAbETS, place value,

oy Hities, ; itlon and subtraction, mo

numgérgfogisigioﬁriﬁLigni’ measurement, wor@ problems, multiplication ::y&hole

aultiplas) opioh O ccmoo:igumbe§s, properties of multiplication and division,

and seasy rime ; P on, lfactorization, estimation and rounding, graphs
ings, decimals and percents, exponential notation, ratio’and P

proportion, and operations of ratj
Pevelopnont Gugpoperetion lonal numbers/integers. (Educational

Indd vi . . \
ndividualized Criterion Referenced Testing: Reading ~ ICRTR's objectives include

letter recognition, ph
: » Phonetic analysis, structured 1
; . analysi
érltlcal.comprehens1on. and vocabulary, (Educational 5 si eoral and
orporation), cvetopnent

I . .
owa Tests of Basic Skills - ITBS provides scores on the following scales:

;3;::3;:{3& :eadigg comprehension? language (spelling, capitalization

maps), and ariiggeéizo:tiiigd¥c5klll: (grapgs, relevence materials, tébles’
’oS - oncepts : : .

completion is a little over six hou?s., ?éguéﬁﬁo:oéziggzé) fime required for

?ggagggeg_gz)r:igingszigz ﬁgzpriheniion. Level 1 (grades 6-9) and Level 2

des 9- : OL reference materials and skij ing

lar . and skimmn

pecific information. ISRT provides a reading efficiency inEZ;nsgizﬁnS:gguﬁgi

g

Iowa Tests of Educational Development - ITED measures broad and generalized

z:;zii::ﬁ:?l skglls and abilities. The following items are assessed:
Correctnessngng ag:i;;r:gEZil con;epts. background in the natural sciences
: ‘ e€ss ol expression, abilj i ’
Saresy Pre : ion, ity to think
q atively, ability to lnterpret reading materialg in social sciences
L]
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ability to interpret reading materials in natural sciences, ability to
interpret literary materials, general vocabulary, and uses of sources of
information. Completion time is two days. (Science Research Associates,

Inc.).

I0X Basic Skill Tests - There are three Basic Skills Tests, one each in reading,

writing and mathematics. In each of these tests, distinct skills are measured
by genprate gubtestg--five in reading (understanding safety warnings,
completing forms and applications, using common reference sources, determining
main ideas, using documents to take action), four in writing (using words
correctly, checking mechanics, selecting correct sentences, expressing ideas
in writing), and four in mathematics (performing basic calculations, solving
everday problems requiring single arithmetic operations, solving everyday
problems requiring formulas, solving everday problems requiring multiple
arithmetic operations). (Instructional Objectives Exchange).

Job Corps Diagnostic/Unit Mathematics Tests - The foundation of the Job Corps

Job Corps Mathematics Skills Inventory (MJSI) - Students are placed into the Job

mathematics program are the Diagnostic/Unit tests. There is a D/UT for each
of the 23 units in the program, with five different but equivalent forms for
each test. When a D/UT is administered before the students enter a lesson, it
is used as a diagnostic test, When a different but equivalent D/UT is used to
assess mastery following an assignment in the unit, it is considered a unit
test. Corpsmembers take a D/UT to determine if they must complete the
corresponding assignment. Students who score 80 percent or higher on the
diagnostic test may by-pass the assignment and proceed to the next unit's

diagnostic test. (Job Corps).

The

Corps mathematics program on the basis of their score on this instrument.
rating achieved on the MJSI slots students into one of four more precise

screening tests., (Job Corps).

Job Corps MJSII Skills Inventory - The MJSII Should be given to all students who

Job Corps Reading Placement Test #1

score 0-60 on the Job Corps Mathematics Skills Inventory (MJSI). Although
there is no exact time limit for the MJSII, Corpsmembers should not be allowed

more than 45 minutes to complete the test. (Job Corps).

(JCRP1) ~ The Job Corps Reading Placement Test

#1 (JCRP1) is used to place students more precisely in a reading level., It is
a compilation of the most valid items from tests which were formerly used in
Job Corps. The items were revalidated on a large sample of Job Corps students
in February, 1979, The test contains 64 items and takes exactly 35 minutes.

(Job Corps).

Job Corps Reading Screening Test #1 (RJS1) - The Job Corps Reading Screering Test

#1 (RJS1) provides an indication of the approximate level at which a
corpsmember will enter the reading program. More precise placement will then
be made by the Job Corps Reading Placement Test (JCRP1)., The RJS1 will be
administered to all corpsmembers. The time limit for completing the RJS1 is
thirteen minutes. This time limit must be strictly observed. There are 27
questions on the RJS1l. However, only 25 questions (3 to 27) are scored
because questions one and two are samples. (Job Corps).
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Senior High Assessment of Reading Performance -~ SHARP is a proficiency test that

measures competencies in reading skills that are necessary for everyday life.
SHARP is designed to be used as an outcome measure of a competency-based
education program that emphasizes the student's ability to apply basic reading
skills in the life-role situations. SHARP can be used to demonstrate to the
gschools and to the community that students have mastered the essential reading
skills necessary for effective functioning as adults. (CTB/McGraw-Hill),

Sequential Tests of Educational Propress - These tests are available in four
levels, suitable for grades 4-6, 7-9, 10-12, and 13-14, Each level contains
six multiple-choice tests: reading comprehension, writing, mathematics,
science, social studies, and listening comprehension. All tests are available
in two parallel forms and are published in separate booklets that may be
obtained individually. Each of the six tests requires 70 minutes and can be
administered in a single session or in two 35-minute sessions. (Educational

Testing Service),

Short Form Test of Academic Aptitude - SFTAA yields language and non-language
scores, and consists of four subtests, including vocabulary, analogies,
sequences, and memory. The five levels of the test span grades 1.5-12,
Testing time is 31-38 minutes. (CTB/McGraw-Hill),

SRA Non Verbal Form - This instrument measures reasoning and concept formation
independently of language and reading skills., Items consist of a series of
drawings of people, objects or geometric forms, four of which are related.

The examinee is required to discover the interrelating principle and indicate
the drawing in each series that is most different., The test is recommended
for use in screening individuals who have difficulty with reading or language
or in screening for jobs in which reading and communication skills have little
relationship to successful performance. (Science Research Associates, Inc.).

SRA Pictorial Reading Test - This test measures reasoning and concept formation
which is relatively independent of language and reading skills. Items consist
of five drawings or pictures, four of which are related. The examinee must
discover the interrelating principle. Thé test is appropriate for selection
and placement. It is especially useful with persons who have language or
reading difficulties. Recommended usage is in the selection of applicants for
jobs in which writing and communication skills contribute little to successful
performance., The test can also be used by companies and agencies
participating in retraining programs for displaced adult workers or school
dropouts in order to identify persons most likely to benefit from the program.

(Science Research Associates, Inc.).

Stanford Achievement Test = The elementary schoal portisn of this battery,
comprising four levels that span grades 1 to 9, yields scores in reading,
language arts (chiefly spelling and language usage), arithmetic (computation,
concepts, and applications), social studies, and science. The basic high
school battery includes tests in English, numerical competence, mathematics,
reading, science, social studies, and spelling. Additional high school tests

re available in arts and humanities, business and economics, and technical
comprehension in industrial arts. (Harcourt, Brace & World).
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Stanford Test of Academic Skills -~ Each level of the TASK battery contains three

SO

subtests: reading, English and mathematics. Testing time is 80 minutes.
(Harcourt Brace Jovanovich).

Stanford~Binet Intelligence Scale - This test covers an age range from two years to

adult. It is individually administered, with items grouped by age levels. At
preschool levels, items stress the ability to follow directions,
identification of common objects and parts of the body, memory, and
sengory-mntor and perceptual skills., By about age six the emphasis shifts to
verbal skills (e.g., vocabulary, analogies, similarities and differences),
perceptual and verbal discriminations, and simple quantitative skills., At
older ages, the item content becomes more verbal and more abstract. On the
whole, the test is heavily weighted with verbal material, with quantitative
skills playing a relative minor role. (Houghton Mifflin),

.Steck~Vaughn Placement Survey for Adult Basic Education - This instrument is

K

designed to assess skills from a nonreading level through 8th grade. Skills
are assessed in the areas of reading, language, and mathematics and include
phonics, vocabulary, comprehension, capitalization, punctuation, spelling,
English usage, money, word problems, and operations with whole numbers. Test
administration time is approximately 15 minutes for each section, or 45
minutes for the entire survey. A word list is used as an initial screening
device to prevent learners from experiencing excessive frustration when taking
certain parts of this survey. (Steck-Vaughn Company).

Sullivan Associates Programmed Reading System - SAPRS is the basis for instruction

Test

in the Job Corps beginning reading program. Placement into the Sullivan

materials is determined by administering the Sullivan Placement Examination, &
series of 16 short tests. (Job Corps).

Test

of Adult Basic Education - TABE provides information about a student's level
of achievement in the basic skills of reading, mathematics and language. It
analyzes the needs of adults and out of school youth who wish to undertake
vocational-technical training, general literacy, or self improvement study.
There are three forms of TABE--easy, medium, and dif{ficult. A locator test
determines which level is appropriate for a participant. Test administration

time ranges from 90 minutes for easy to 150 minutes for difficult.
(CTB/McGraw-Hill).

of Everyday Writing Skills - TEWS is a competency test in writing or
composition skills that assesses the application of these skills to everyday
life situations. It measures virtually all aspects of writing that students
need to perform as adults, including mechanics, spelling and punctuation,
usage, and sentence and paragraph construction. (CTB/McGraw-Hill),

Tests of General Ability - TOGA is a nonverbal, pictorial measure of intslligence

designed to be independent of reading, arithmetic, and other scholastic tasks.
The test takes about 45 minutes and has a range from kindergarten through
grade 12, Like many other nonverbal measures, TOGA is especially aimed toward
children from culturally deprived backgrounds. An examinee's score on Part I
of the test is a measure of the information, vocabulary, and concepts that he
has acquired. The score on Part II is a measure of noncultural reasoning
ability, and the total score is an overall, nonverbal measure of general
intelligence. (Science Research Associates, Inc.).

Tests of Cenerzl Educational Development - The GED was specifically designed to

USES

measure the educational achievements of people who have not gyaduated from
high school. It assesses broad intellectual abilities and‘ﬁkmlls that do not
depend on specific subject matter courses. Scores on the th‘qre used as the
criteria for granting high schaol cyuivalency certificotes,  GED seores can
also be used Lo gain admission Lo licensing examinations for professions which
require the completion of the ninth, tenth, or eleventh grades. The tests
included in the GED battery are correctness and effectiveness of expression;
interpretation of reading materials in the natural sciences,'interpretatign of
reading materials in the social studies, interpretation of literary materials,
and general mathematical ability. (American Council on Education).

Basic Occupational Literacy Test - BOLT assesses basic reading and arithmetic

Wide

skills of school dropouts for referral to occupational training or remedial
education. The scores reported are: a) reading vocabulary, b) regding
comprehension, ¢) arithmetic computation, and d) arithmetic reasoning. The
instrument is essentially self administering and requires about one hour to
complete. (U.S. Government Printing Office).

Range Achievement Test - WRAT is an individual test for clinical use,

Word

indicating level of skill in oral reading, spelling and arithmegic
computation., The examiner adjusts the testing range Fo Fhe achmgvement %eVel
(kindergarten through college) of the individual. This is useq nn'remedlal
and vocational studies of children and adults. The test time is fifteen to
thirty minutes, (The Psychological Corporation).

and Number Assessment Inventory - WNAI measures verbal and mathematical

abilities and then compares these scores with those of various educational and
occupational groups at similar skill levels. It provides career information
relevant to the scores and offers suggestions for improving word and number
skills. The instrument is appropriate for persons at the 9th-12th grade
levels, as well as adults. (NCS Interpretive Scoring Systems).

)



D. Job-Specific Skills Assessment Instruments

Appraisal of Occupational Aptitudes - AOA consists of eight sub-tests: checking
letters, checking numbers, filing names, filing numbers, posting names,
posting numbers, arithmetic computation and reasoning, and using desk
calculators. It is intended for selection and counseling regarding business
and office careers. (The Psychological Corporation).

APTICOM - This computer based assessment tool consists of a desk top unit on which
the examinee attempts to complete a number of tasks involving cognitive and
manipulative abilities. APTICOM produces an aptitude profile, and requires.
about 90 minutes to administer. (Vocational Research Institutes - Jewish
Employment and Vocational Service).

Aptitude Tests for Occupations - The tests provide useful information on individual

aptitudes related to specific occupations and careers. They are for use with
high school students, college students, and adults. The full battery is
composed of six instruments which measure the following aptitudes: a)
personal-social, b) mechanical, c¢) general sales, d) clerical routine, e)
compulation, and f) scientific. Total completion time is 1 hour and 47
minutes. (PRO-ED).

Bennet Hand-Tool Dexterity Test - The Bennett Test measures manual dexterity and
gross motor coordination. The subject is required to remove twelve bolts from
one vertical board and replace them on another. Four tools are used in the
task, two open end wrenches, one adjustable wrench, and one screwdriver, (The
Psychological Corporation).

Bennet Mechanical Comprehension Test - BMCT measures the ability to perceive and
understand the relationship of physical forces and mechanical elements in
practical situations important for a wide variety of jobs, for engineering,
and for many trade school courses. A high score on this trait indicates an
ability to readily learn the principles of operation and repair of complex
devices, and helps in the screening and selection of persons for occupations
requiring mechanical aptitudes. The test requires 30 minutes to complete.
(The Psychological Corporation),

California Ability Placement Survey - CAPS is designed to measure abilities keyed
to entry requirements for the majority of jobs in fourteen occupational
clusters. It is usable as a separate standardized battery or as a component
of the California Occupational Preference System. The instrument is
appropriate for individuals at the 7th-12th grade levels, and requires 50
minutes for completion. (Educational and Industrial Testing Service).

California Occupational Preference System - COPS furnishes job activity interests

scores and relates those scores to curriculum choice and career preference.
The COPS Interest Inventory has scales that assess interest areas including
science, consumer economics, outdoors, business, clerical, communications,
arts, service and technology. Total admiristration time is 35 to 55 minutes,
including self-scoring. (Educational and Industrial Testing Service).

Card Punch Operator Aptitude Test - The instrument was developed for trainee
selection. There are two separately timed parts - an 80 item letter-digit
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substitution subtest and a 150 item name-checking subtest, The two are
combined for a single total score. (International Business Machines

Corporation).

Clerical Skills Series ~ CSS roports scores on skills appropriate to clerical

occupations, Scores include areas such as: alphabetizing-filing, clerical
speed and accuracy, grammar and punictuation, and vocabulary. (Martin M. Bruce
Publishers).

Comprehensive Career Assessment Scale - CCAS yields familiarity and interest scores
tor 15 areas (such as business and office, construction, manufacturing and
public service). It can be utilized for needs assessment, curriculum
planning, and/or evaluation. (Learning Concepts).

Computer Programmer Aptitude Battery - CPAB is widely used for selecting applicants
tor computer training or employment, It provides scores on verbal meaning,
reasoning, letter series, number ability, and diagramming, and takes 90
minutes to complete. (Science Research Associates, Inc.).

Crawford Small Parts Dexterity Test - The Crawford measures eye-hand coordination
and {ine finger dexterity. The first part requires the use of tweezers to
place small pins in holes one at a time and then place a collar over it. Part
two consists of starting screws in holes using the fingers and then using a
small screwdriver to screw them down. (The Psychological Corporation).

Dental Hypiene Aptitude Testing Program - Developed to screen and select dental
hygiene school applicants, DHATP provides scores on four scales, including
numerical ability, study-reading, science, and general information, It takes
155 minutes to complete., (The Psychological Corporation).

Electrical Sophistication Test - This instrument separates persons with substantial
knowledge of electricity from those with no, little and merely chance
knowledge. It screens candidates for a wide variety of jobs ard positions in
which electrical knowledge is important to competent performance. The test is
multiple choice and consists of 14 items. There is no time limit, but many
candidates finish within five minutes. (Psychometric Affiliates).

Entrance Examination for Schools of Nursing - This instrument is used in screening
and selecting nursing school applicants., It provides 7 ability scores
(verbal, numerical, science, reading comprehension, arithmetic processes,
general information and scholastic aptitude) and 6 personality scores
(achievement, orderliness, persistence, congeniality, altruism, and
respectfulness). EESN takes 210 minutes to complete. (The Psychologic.l
Corporation).

Entrance Sxamination for Schools of Practical Nursing - EESPN is used to screen and
select practical nursing school applicants. It provides 5 ability scores
(verbal, numerical, science, reading, and arithmetic fundamentals) and 6
personality scores (achievement, orderliness, persistence, congeniality,
altruism, and respectfulness)., Completion time is 210 minutes. (The
Psychological Corporation),
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Flanagan Aptitude Classification Tests - FACT consists of a battery of fourteen
tests. Scores are reported for areas such as memory, precision, coordination,
tables, planning, ingenuity, mechanics and assembly. The instrument relates
to 30 occupations, mainly ranging from skilled to professional. (Science
Research Associates, Inc.).

General Clerical Test - GCT is a group administered paper-and-pencil test designed
to measure aptitudes which are of importance in clerical work of all kinds.
The toilowing suotests are included: a) checking-comparing names, addresses,
and amounts and picking out the differcnces, b) alphabetizing ~ recording the
number of a file drawer for names, c¢) arithmetic computation, d) error
locattion - using addition and subtraction to find the error in a matrix, e)
arithmetic reasoning - reading problems, £) spelling - finding and correctly
spelling words, g) reading comprehension - answering questions about two
paragraphs, h) vocabulary - selecting the word that means the same, and i)
grammar - finding and correcting the error in a sentence., Total
administration time is 50-55 minutes. (The Psychological Corporation).

Gordon Occupational Checklist - GOC reports 5 scores (business, outdoor, arts,

technology, service) and 30 smaller interest clusters. Content covers 240
jobs not requiring college training. Total administration time is 20-23
minutes. (The Psychological Corporation).

IBM Aptitude Test for Programmer Personnel - Designed for use in screening and
selecting applicants for computer prougrammer training, this instrument
provides scores on letter series, figure series, and arithmetical reasoning.
It takes 65 minutes to complete. (International Business Machines
Corporation).

Individual Career Exploration - ICE provides an inventory of interests, experience,
occupational choices and abilities in 8 occupations groups: service, business
contact, organization, technology, outdoor, science, general culture, arts and
entertainment. It contains picture and verbal forms, and reports five scores:
first two occupational choices, decision level and two most important job
values. (Scholastic Testing Service).

Jewish Employment Vocational Service Work Sample System - JEVS work sample
vocational assessment gives descriptive evaluation and quantitative results on
client occupational aptitudes, behavior and expressed interest, It has 28
work samples that are associated with 10 Worker Trait group arrangements in
the Dictionary of Occupational Titles (DOT), 3rd ed. and with 12 work groups
of three work areas in the DOT, 4th ed.. JEVS was designed for economically
disadvantaged, unemployed/underemployed youth and adults and requires 5 to 7
six hour days to complete. Scores are provided on: nut, bolt and washer
assembly; rubber stamping; washer threading; budget bouok assembly; sign
making; tile sorting; nut packing; collating leather samples; grommet
assembly; union assembly; belt assembly; ludder assembly; metal square
fabrication; hardware assembly; telephone assembly; lock assembly; filing by
numbers; proofreading; filing by letters; nail and screw sorting; adding
machine; payroll computation; computing postage; resistor reading; pipe
assembly; blouse making; vest making; and condensing principle. (Vocational
Research Institute - Jewish Employment and Vocational Services).

MacQuarrie Test for Mechanical Ability - The MacQuarrie contains seven subtests.
The first three - Tracing, Tapping, and Dotting - measure cve-hand
coordination and finger dexterity. The last four - Copyving, Location, Block
Counting, and Pursnit - place more emphasis on reasoning about objects in a
plane and in space. The test takes about 20 minutes to administer, and has
been used in selecting inspectors, assemblers, draftsmen, blueprint readers,
sower sewing machine operators, machinists, and tool and lie designers, amona
other skilled tradesmen. (CTB/McGraw-lill),

Manipulative Aptitude Test - MMA measures eye-hand coordination and manual
dexterity. It involves two basic tasks (one using the preferred hand and one
using both hands) which require movement of hands, arms, and fingers in
thrusting and twisting motions. A rectangular plexiglass board with sockets
and a T-bar are used., (Western Psychological Services).

Mechanical Handyman Test - This instrument is used to screen and select maintenance
workers, and takes 130 minutes to complete. (Public Personnel Association).

Micro-Tower - This is a group aptitude for special needs populations that contains
13 work samples: electronic connector assembly, bottle capping and packing,
lamp assembly, blueprint reading, graphic illustration, filing, mail sorting,
2ip coding, recording, checking, making change, payroll computation, want ud
comprehension, and mesgage taking. (Tnstitute tor Crippled and Disabled).

Minnesota Clerical Test - MCT is a test of gpeed and accuracy in perferming tasks
related to clerical work, The test consists of two parts: number checking
and name checking. The subject identifies whether the 100 numbers and 100
name parts are identical or dissimilar, (The Psychological Corporation).

Mirnesota Rate of Manipulation Test, 1969 Edition - MRM is designed to assess
arm-hand dexterity. This test consists of a formboard with 6J round holes and
60 eylinders which are placed into the holes. There are five subtests, each
requiring a different manipulative activity, i.e., placing, turning,
displacing, and one-hand and two-hand turning., There are norms and
instructions for the blind. (American Guidance Serviece, Inc,).

Minnesota Spatial Relations Test - MSRT consists of [our parts. Each part requires
the transfer of 58 blocks of assorted sizes and shapes from one board to
another, Each block will fit only one hole in the board. (American Guidance
Service, Inc.j.

National Institute for Automatic Service Excellence \utomotive Mechanic Testing and
Gertification Program - NIASE offers a testing and certwification program to
automotive mechaniecs, Twice yearly, in over 270 locations nationwide, the
Instatute gives a series of written tests which measure diagnostic and repair
skills.

When an automotive technician passes one or more of these tests, and
meets the two-yeur experience requirement, he or she earns the right to wear
the NIASE patch. Since the NIASE program began in 1972, nearly a quarter of a
million pros have passed tests and carned their certificates, Certified
mechanics are leaders in the drive for excellence in automotive repair. NIASE
tests mechanies in eight automobile, six heavy-duty truck, and two body/paint
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specialty areas, Autn tests are: engine repair, automatic
cransmission/transaxle, manual drive train and axles, (ront eand, brakes,
a2lectrical systems, heating and air conditioning, and vngaine pertormance,
Body repair and painting/refinishing tests also are offered.

Each test is made up of between 40 and 80 multiple-choice questions,
wristen by automotive experts from all parts of the industry. All questions
wle yuality-ciiecked by a panel of technical service representatives from
domestic and import vehicle manufacturers, repair and test equipment
manufacturers, and parts manufacturers, plus working mechanics and vocational
educators. Tests are administered under strict security conditions, with the
questions changed each time the test is given, (National Institute for
Automotive Service Excellence).

N.I.I.P. Enpgineering Apprentice Selection Test Battery - This instrument is used to

screen and select engineering apprentices. It measures spatial perception,
nonverbal intelligence, arithmetic attainment, mechanical ability and
information, and takes 180 minutes to complete, (National Institute of
Industrial Psychology).

SLN Aide Selection Test ~ This instrument is used to screen and select applicants

for aide positions in hospitals and home health agencies. It requires 35
minutes for completion, (National League tor Nursing, Inc.).

0'Connor Finger Dexterity Test - This test was designed to assess motor

coordination and finger and manual dexterity. Using a plate with 100 holes
arranged in ten rows, the subject inserts small metal pins in each of the
holes, in groups of three, as rapidly as possible. (Stoelting Company).

Ohio Trade and Industrial Education Achievement Tests - Tests are administered

annually at participating schools. Each student must take two tests - the
intelligence test and a trade achievement test. The 16 trade tests are in
areas such as auto body, auto mechanics, basic electricity and electronics,
cosmctology, dentral assisting, health occupations, industrial electronics,
machine trades, mechanical drafting, printing, sheet metal, and welding.
fInstructional Materials Laboratory - Ohio State University).

Pennsylvania Bi-Manual Worksample - PBW measures hand and finger dexterity. The

first part (assembly) requires manually assembling bolts and nuts and then
placing them in a hole in the board. The second part (disassembly) requires
removing the assemblies from the hole, taking them apart and returning the
parts to their bins. (American Guidance Service, Inc.).

Purdue Peghoard - The Purdue Pegboard measures manual dexterity using a pegboard

that contains two rows of 25 holes into which pins are inserted using the
right hand, and both hands; then pins, washers, and collars are assembled
using both hands. (Science Research Associates, Inc.).

Purdue Personnel Tests -~ PPT's measure job related technical information. They

include, among others, trade tests for such occupaticns as carpentry, welding,
sheet metal work, and engine lathe operation. (University Bookstore - Purdue
University).

Y =

e e LR TR T Sy T

g

M_,,MMQ,

e St e ot i 45 et 18 ) b 8 s b A iy bt i 85

st e

Purdue Test for Electricians - PTE was designed to atd industey and oot tonad

schools in determining the amount of knowledge of electricity and eloctrical
' operations possessed by applicanls or students. (Science Research Associates,
Inc.).

RBH Industrial Questionnajre - This is a measure of general ability designed for
use in the screening of basic blue collar emplovees, unskilled laborers and
routine tactory workers, operutives and craftsmen, and others involved in tha
electric utility, paper, ore, and chemical industries. Items cover reading
comprehension, arithmetic reasoning, and chemical comprehension, The
publisher states that the absence of a formal time limit makes the test useful
in borderline cases where limited education or limited knowledge of the
English language handicaps otherwise desirable applicants. (Richardson,
Bellows, Henry and Company, Inc.).

RBH Non-Verbal Reasoning Test - Long Form - This instrument is a non-verbal and
non-language test designed for use in batteries for the screening of
technicians, engineers, engineering aids, technical salesmen, and any
population for whom language presents a problem. The examinee must be able to
read numbers in order to be tested since he must identify the illustrations
and record his answers. The test measures reasoning and concept formation
through the use of symbols and geometric figures. Some of the items are
concerned with concepts such as: tangents, angle bisection,

\ vertical-horizontal arrangement, and squareness. (Richardson, Bellows, Henrw
and Company, Inc.).

RBH Non-Verbal Reasoning Test - Short Form - This test measures reasoning and

concept formulation through the use of symbols and geometric figures. It is
non-verbal and non-language, and is appropriate for use in the selection of
operatives and craftsmen, basic blue collar and unskilled labor positions,
routine factory personnel, and any population for which language is a problem.
(Richardson, Bellows, Henry and Company, Inc.).

The Self-Directed Search - SDS is a self-adminstered, self-scored, and
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self-interpreted tool that evaluates work related interests and abilities. It
provides measures on six occupational scales - realistic, investigative,
artistic, social, enterprising and conventional, and takes between 345-80
minutes. (Consulting Psychologists Press, Inc.).

Short Occupational Knowledge Tests - SOKT's measure knowledge of current content

and concepts in each f{ield, and are used by employers to differentiate between
knowledgeable applicants and those having a limited understanding of the job.
Tests are for the following occupations: auto mechanics, bookkeepers,
carpenters, drafters, electricians, machinists, office machine operators,
plumbers, secretaries, tool and die makers, truck draivers and welders.,
(Science Research Associats, Inc.).

Short Test of Clerical Ability - This instrument measures seven areas: arithmetic,

business vocabulary, checking, coding, directions - oral and written, filing,
and language. The test can be used for job placement purposes, and is
intended for use with office positions. (Science Research Associates, Inc.).
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Singer Vocational Evaluation Svstem - SVES provides both vocational assessment and

occupational exploration and identifies abilities, interests and work
tolerances for vocational training. It consists of a series of 24 work
sampling stations which represent the most common jobs found in the Dictionary
of Occupational Titles (DOT)., SVES measures client proficiencies in the
following job areas: sample making, bench assembly, drafting, electrical
wiring, plumbing and pipefitting, carpentry, refrigeration-heating-air -
conditioning, soldering-welding, office and sales clerk, needle trades,
masonry, sheet metal, cooking and baking, engine service, medical service,
cosmetology, data cvalculation and recording, soil testing, photo lab
tehnician, and production machinc operating. (The Singer Company).

SRA Mechanical Aptitudes - This is a group administered, multiple choice paper and

pencil test, It contains three sections: a) mechanical knowledge - 45
pictures of commonly used tools and implements are identified and/or their use
is given, b) space relations -~ 40 figures cut into two or three pieces which.
are mentally formed into a whole, and c) shop arithmetic - 124 problems, most
of which are based on drawings. (Science Research Associates, Inc.).

SRA Test of Mechanical Concepts - This test reports four scores: mechanical
interrelationships, mechanical tools and devices, spatial relations, and
total. It may be used to evaluate individuals for hire, promotion, or
training for jobs like assembler, machinist, factory production worker, or
maintenance mechanic. (Science Research Associates, Inc.).

Stromberg Dexterity Test - SDT is designed to aid in choosing workers for jobs
requiring speed and accuracy of arm and hand movement., It consists of 54 red,
blue and yellow discs and a durable board containing 54 holes on one side.

The subject is scored on the amount of time it takes to complete the task.

(The Psychological Corporation).

Student Occupational Competency Achievement Tests - SCCAT consists of two parts -
written and performance. The written test, which has a multiple choice
format, covers factual knowledge, technical information, understanding of
principles, and problem-solving abilities related to a particular occupation.
The performance test, which is administered in a laboratory, school shop, or
clinical setting, consists of work assignments designed to sample the

manipulative skills required in an occupation. SOCATs enable students to ’

demonstrate that they possess the knowledge that competent craftspersons
employ in their daily work. In addition, a mental aptitude test is available
for administration at the same time as the competency test. Thus, a one page
printout can be provided for each student which indicates mental aptitude
along with written and performance scores on the competency test. Any
teacher, guidance counselor or test administrator can adminisgter the aptitude
test and the written multiple choice achievement test. A journeyman
tradesperson or business representative with technical expertise in the
occupation should administer the performance test.

Presently SOCATs are available in the following fields: accounting/
bookkeeping, agriculture mechanics, auto body, auto mechanics, construction
electricity, drafting, general merchandising, general office, heating and air
conditioning, horticulture, industrial eclectronics, machine trades, practical
nursing, printing, radio and TV repair, refrigerator, sewn products, small
engine repair, and welding., Tests will soon be available in eleven additional
occupations, including banking, savings and loan, cabinetmaking, carpentry,
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commercial foods, computer programming, construction masonry, industrial
electricity, medical assisting, plumbanyg, production agriculture, truek and
bus mechanics.

SOCATs were designed to measure ond of program accomplishment, and are o
key to competency-based vocational education. Students will be able to
demonstrate their competence on a national test and use the test results as a
credential for employment or advanced standing in educational programs. SOCAT
results will also enable employers to hire individuals «n the basis cf
demonstrated levels of competence, as opposed to letter grades, which lack
definition., (National Occupational Competency Testing Institute).

Talent Assessment Program - TAP is a battery of ten inst-uments which measure
dexterity, visual and tactile discrimination, and memory as they relate to the
gunctional level of career related attributes and worker trait factors. This
identification of vocational aptitudes facilitates training program assignment
and job placement. Scores are provided on visualizing structural detail,
sorting - size and shape, sorting - color, sorting by touch, handling small
mgterials, handling large materials, using small tools, using large tools
visualizing flow paths, and memory for structural detail. TAP's appropriéte
for individuals age 13 and over who are at the 8th grade level. Total
administration time is 160 minutes. (Talent Assessment, Inc.).

System Approach to Vocational Evaluation - SAVE provides an organizing framework
for work-sample type vocational evaluation of disadvantaged and disabled
clients. Most needed materials will already exist in schools, evaluation
fagili?ies, or industrial arts classes. The SAVE package was developed
primarily to provide a way to obtain vocational evaluation information
organizgd according Lo 47 worker trait groups within the Dictionary of
Occgpatlonal Titles (DOT). The SAVE approach is unique in that commerciaily
available work samples can be substituted for many of its components, and thus
SAVE can be used as a structure for setting up a vocatiosnal evaluatién work
sample system in a variety of formats., (SAVE Euterprises).

Test of Retail Sales Insight - TRSI is a measure of knowledge of selling and sales
transactions which can be administered to persons whose reading level is grade
six or higher. The test can be administered orally to individuals whose
reading level is questionable or below grade six. Subscores are: general
sales knowledge, customer motivation and need, merchandise procurement and
adaptation, sales promotion procedures, and sales closure. (Psychologists and
Educators, Inc.).

TOWER (Testing, Orientation and Work Evaluation in Rehabilitation - TOWER is used

to appraise the vocational potential of disabled persons. In includes
fourteen.broad areas of work evaluation: clerical, drafting, drawing,
electron1c§ assembly, jewelry, leather-goods, lettering, machine shop, mail
clerk, optical mechanics, pantograph engraving, sewing, workshop assembling
and welding. (Institute for Crippled and Disabled). '

USES Clerical Skills Tests - The six clerical tests developed by the United States

Employment Service measure skills important in a variety of clerical
occupa?ions. The skills measured include typing from plain copy, ability to
take dictation, general spelling, statistical typing, medical spelling, and
legal spelling. (U.S. Government Printing Office). ’
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veneral Aptitude Test dattery - The GATB, developed by the United States

USES

Employment Service was Jdesigned on the basis ol job analyses and a factor
analysis of 59 Lests, and is composed of eight paper-and-pencil and four
apparatus tests. These 12 tests in cumbination yield scores on nine factors:
Intelligence (G), Verbal Aptitude (V), Numerical Aptitude (N), Spatial
Aptitude (S), Form Perception (P), Clerical Perception (Q), Motor Coordination
(K), Finger Dexterity (F), and Manual Dexterity (M). Raw scores on the nine
facters are converted ta nercentile ranks or standard ccores havirg 2 mean of
160 and a standard deviation of 20, The standard scores of an examinee can
then be compared with those of the 36 or so occupational aptitude patterns
(CAP's) determined from an analysis of the GATB scores of people in over 300
jobs. An OAP consists of minimum scores (cutting scores) on the tests that
are considered essential for effective performance in that occupatiom. The
entire GATB takes 2 1/2 hours to administer, and is appropriate for senior

high students (usually twelfth graders) and aduits. (U.S. Government Printing
Office).

GATB-NATB Screening Device -~ The United States Employment Service designed

USES

this instrument to help determine whether clients should take the General
Aptitude Test Battery or the Nonreading Aptitude Test Battery. (U.S.
Government Printing Office).

Specific Aptitude Test Batteries - SATBs consist of combinations of two,

three, or four GATB aptitudes with associated cutting scores. More than 450
of these have been developed by the United States Employment Service for use
in selecting untrained or inexperienced applicants for referral to specific
jobs or occupational training. (U.S. Government Printing Office).

VALPAR Component Work Sample System - VALPAR Work Samples assess vocational and

functional skills designed to be used in conjunction with other testing
instruments., They provide both the measures and clinical observations
r2quired for job placement, selection of training programs, and the
developmerit of educational plans. Scores are furnished on - small tools; size
discrimination; numerical sorting; upper extremity range of body motion;
clerical comprehension and aptitude; independent problem solving; multi-level
sorting; simulated assembly; whole range of body motion; tri-level
measurement; ecye-hand-foot cocrdination; soldering and inspection
(electronics); money handling; integrated peer performance; electrical
circuitry and print reading; and drafting. VALPAR work samples can be used
with almost any population, and require no reading except on items where the
job would require it. Time varies from 10 minutes to 6 hours per work sample,
(Valpar Corporation).

Vocation.l Competency Measures Project - Between October 1979 and December 1982,

the American Institutes for Research was engaged in a nationwide e.fort to
develop, field test, and validate 17 occupational competency tests under the
sponsorship of the U, S. Department of Fducation. The project prorioted the
acceptance of student competency testing in vocational education and helped
stimulate the continuing development of occupational competency tests,

After extensive interaction with many leaders in vocational education,
the following occupations were selectd for the development of competency tests
including cognitive, affective and performance elcments:
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Agriculture ~ Agricultural Chemicals Applications Technician, Farm
Equipment Mechanic

Business and Office - Computer Operator, Word Processing Specialist

Distributive Fducation - Apparel Sales, Fubrie Sales, Grocoery Clerk,
Hotel/Motel Front Office

Health - Dental Assistant, Physical Therapist Assistant

Home Economics - Custom Sewing, Restaurant Service (waiter, Waitress,
Cashier)

Technical - Electronics Technician, Water Treatment Technician,
Wastewater Treatment Technician

Trade and Industry - Carpenter, Diesel Mechanic

The competency tests are intended to serve two major purposes: a) to
help teachers and administrators of secondary and postsecondary vocational
education programs evaluate and improve specific areas of their vocational
programs, and b) to provide an objective basis for informing students,
teachers, and prospective employers about the progress made by students in
acquiring specific, job-related competencies. Employers may also find the

tests useful for helping in selecting new employees and assessing objectively
the training needs of present employees,

Fach test package includes the following items:

e paper-and-pencil test - two parts, each part requiring no
longer than one class period to administer

e a complete set of the "hands-on'" performance tests for that
occupation, each test containing examiner and examinee
instructions, appropriate test props, and a test record
sheet; the number of performance tests in each package
ranges from 4 to 13

e Work Habits Inventory, for use as a teaching and counseling
tool in job survival skills, and

e an Examiner's Manual, including directions for test
administration, a summary of how the tests were developed,
technical data on test reliability and validity, and scoring
keys for the tests and the Work Habits Inventory.

AIR has established the usefulness of these instruments through extensive
field testing and evaluation., (American Institute for Research).

Vocational Information and Evaluation Work Samples - VIEWS was specifically

designed for the evaluativn of mentally retarded persons, its 16 work samples
are from four fields of work and assess client performance on six Worker Trait
Group Arrangements appropriate to jobs which may be held by mentally retarded
individuals. VIEWS evaluates occupational potential and work related
behaviors for formulating Individual Education Plans (IEPs) and for
recommending training, placement, and work adjustment programs. The total
process encompasses 5 six hour days. Scores are provided on - tile sorting;
nuts, bolts and washer sorting; paper count, cutting, collating and stapling;




stamping; nuts, bolts and washer assembly; screen assembly; machine feeding;
mail sort; mail count; nut weighing; valve disassembly; drill press; budgette
assembly; valve assembly; and ciruit board assembly. Objective observations
are made concerning interpersonal relations, communications skills, responses
to training techniques and supervision, attendance, punctuality, grooming, and
dress. )(Vocational Research Institute - Jewish Employment and Vocational
Service).

Vocational Interest and Sophistication Assessment - VISA provides a reading-free

picture instrument to obtain a measure of an individual's interest in and
knowledge about a series of job options at the unskilled and semi-skilled
levels. It is targeted toward mildy retarded adolescents and young adults,
and takes between 30-60 minutes to complete. (0.S.U. Nisonger Center).

Wesman Personnel Classification Tests - WPC is a test of mental ability designed

wide

for use in the selection of employees for clerical, sales, supervisory, and
managerial positions. The verbal subtest requires the use of reasoning
through analogy and the perception of relationships in order to correctly
respond to the item. The numerical subtest measures competence in basic
arithmetic skills and processes and general facility in the use of numerical
concepts., (The Psychological Corporation).

Range Employment Sample Test - WREST was developed to measure work

productivity on the basis of quantity and quality. Its main purposes are to
a) determine horizontal or technical skills, b) provide a standardized method
of job skill learning, c) identify employability level, and d) assist in job
selection. Scores are provided on folding, stapling, packaging, measuring,
stringing, gluing, collating, color matching, assembling, and pattern

matching. This tool may be used with individuals age 16 through adult in the

general population, as well as sheltercd workshop and industrial settings.

Total administration time is 2 hours. (Jastak Associates, Inc.).
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Test

Other Useful Assessment Instruments

PRE-TESTING PROCEDURE

Orientation Procedure - This package contains a tape recording and two

USES

booklets. 1t was designed specifically for disadvantaged job applicants with
little prior testing experience, The first booklet, used together with the
tape, »rovides general information on how to take tests. The second contains
practice tests., In the absence of a tape recorder, the examiner may need
instructions from a printed script. (The Psychological Corporation).

Pretesting Orientation Exercises - POEs were developed by the United States

USES

Employment Service to provide practice for the disadvantaged individuals who
will be taking the GATB. The exercises themselves, the format of the test
booklet used with them, and the manual containing directions for
administration all closely resemble their GATB counterparts. A standard GATB
answer sheet actually is used to complete the exercises. The exercises have
been designed to reduce differences in aptitude scores resulting from
disadvantaged clients being less familiar with test content, less able to
understand test direcions and having less frequent experience in taking tests
of any kind. (U.S. Government Printing Office).

Pretesting Orientation on the Purpose of Testing - This is a short,

2.

illustrated lecture and discussion technique that has becn designed to reduce
anxiety and increase motivation for testing in disadvantaged individuals by
delivering information about the purposes of testing. In the half-hour
orientation session a group listens to a narrator read from a prepared script
of 23 topics, each with an accompanying picture. Thirteen of the topics
pertain to what an aptitude test is and why it is administered, and ten
provide test taking tips. (U.S. Government Printing Office).

VOCATIONAL INTERESTS

AAMD-Becker Reading - Free Vocational Interest Inventorv - The Inventory is a

non-reading vocational preference test which identifies areas and patterns of
occupational interests in mentally retarded people at the unskilled and
semi-skilled levels, Scores are provided on automotive, building trades,
clerical, animal care, food service, patient care, horticulture, janitorial,
personal service, materials handling, laundry service, light industrial and
housekeeping scales. Total administration time is 45 minutes or less.
(American Association on Mental Deficiency).

Career Assessment Inventory - CAI is intended for students who are not seeking

baccalaureate degrees, and who are undecided about their vocational plans. It
is designed for individuals seeking career opportunities requiring a minimum
of post-secondary education such as community college. technical traiping, or
business school, Their interests are compared with those of workers in
occupations needing less than a four-year college education. Target
population includes 8th grade through adults. Total administration time is 40
minutes. (NCS Interpretive Scoring Systems).

Career Guidance Inventory - CGI was designed for counseling studencs with interests

in trades, services, and technologies. Scores are reported for 14 engineering
related trades (such as masonry, painting and decorations, electrical
engineering) and 1l non-engineering related services (such as communications,
data processing, and sales). (Educational Guidance, Inc.).
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Career Guidance Inventory in Trades, Service and Technologies - CGI is a special
interest inventory designed for students who are not planning on four or more
years of college. It aids counselors who help students or adults plan career
objectives. There are 25 scales for which CCI prodgces scores, such as
carpentry and woodworking, masonry, mechanical repair, sheet metal and
welding, drafting and design technology, chemical and laboratory :echnology,
environmental health technology, agriculture and forestry technologx, business
management, communications, sales, transportation services, protectiye
services, medical technology - laboratory, medical technology‘— nursing, food
service, and several engineering technologies. (CTB/McGraw=Hill).

Harrington-0'Shea Career Decision-Making System - CDM is a self a§ministgreq .
assessment tool which measures vocational interests, occupational abilltlgs,
and work related values. It is targeted for 7th grade to adults and‘prOV1des
scores on six interest areas including crafts, the arts, social, business,
clerical and science. Total administration time is 45 minutes. (Amercian

Guidance Services).

How Well Do You Know Your Interests? - This instrument was designed to co%lect
information about likes and dislikes of certain jobs, activitles, things, aqd
people., It yields a.55 item profile ot occupational interest factors to guide
the student's career exploration and decision making. (Bdupac, Inc.).

Interest Determination, Exploration and Assessment System - IDEAS is a o
self-scorable interest inventory which provides scores in mechanical/flxlqg,
electronics, nature/outdoors, science, numbers, writing, afts/craft§, social
service, child care, medical service, business, sales, office prac;x;es, apd
food service. It is intended for grades 6-12, and has a total administration
time of 30-40 minutes. (NCS Interpretive Scoring Systems).

Jackson Vocational Interest Survey - JVIS was designed to provide scores ‘
representing interests and preferences relevant to work. There are 34 basic
scales, including creative and performing arts, mathematics, skilled, trades,
dominant leadership, business, sales, law, human relations, management, and
professional advising. It is appropriate for high school to adult levels, and
takes one hour to administer. (Research Psychologists Press, Inc.).

Judgement of Occupational Behavior - Orientation - JOB-0 is an explorgtory ‘
instrument keyed to the top 120 jobs that show growth potential in the coming
decade. It is updated every two years, with job titles added or deleted in
accordance with predictions in the Occupational Qutlook Handbook. The self
assessment phase narrows job titles to those best matching personal needs.
JOB-0 is appropriare for 7th grade through adult levels and takes betweer
45-75 minutes. (CFKR Career Materials, Inc.),

Kuder Career Development Inventory - KCDI indicates possible career paths to
explore in each of six broad interest areas at three levels gr entry based on
the amount of education generally required. Scores are provided in the
following occupaltional clusters: technical/mechanical/skilled,
scientific/theoretical, artistic/literary/musical, social serv1ce/?ersonal
service, persuasive/managerial, and c]erical/computationa%. This instrument
is appropriate for out of school youth, as well as those in the 9th and‘IOth
grades, and takes 60-75 minutes to administer. (Science Research Associates).
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Kuder General Interest Survey - Form E - This instrument meusures broad vocational
interests and is most appropriate at the junior high schuol ltevel, It takes
between 40-50 minutes to administer, and provides scores in outdoor,
mechanical, computational, scientific, persuasive, artistic, literary,
musical, social service, and clerical areas. (Science Research Associates,
Inc.).

Kuder Occupational Interest Survey — Form DD - This tool measures occupational

interests of 10th to 12th grade and adult populations, Scores are provided on
126 occupational and 48 college major scales, Total administration time is
approximately 40 minutes. (Science Research Associates Inc.).

Kuder Preference Record -~ Vocational -~ This instrument is used for counseling and

placement of high school students and adults. It provides ten interest
scales, including outdoor, mechanical, scientific, computational, persuasive,
artistic, literary, musical, social service, and clerical, Completion time is
30-40 minutes. (Science Research Associates, Inc.).

Minnesota Vocational Interest Inventory - MVII contains nine general interest

measures, including mechanical, health service, office work, electronics, food
service, carpentry, sales, and outdoors. It also yields 21 occupational
scales for skilled jobs such as baker, carpenter, and plumber. (The
Psychological Corporation).

Ohio Vocational Interest Survey, Second Edition - OVISII assesses interest in 24

occupational clusters including manual work, basic services, machine
operation, quality control, clerical, health services, crafts and precise
operations, skilled personal services, sports and recreation, customer
service, regulations enforcement, communications, numerical, visual arts,
agricultural and life sciences, engineering and physical sciences, music,
performing arts, marketing, legal services, management, education and social
work, and medical service. Between 35-60 minutes are required for
administration. (The Psychological Corporation).

Peabody Individual Achievement Test - PIAT is an individually administered,

wide-range achievement battery with subtests in mathematics, reading
recognition, reading comprehension, spelling, and general information. No
written responses are required by the subject - he responds orally or by
pointing. The mathematics subtest measures basic skills such as matching,
discrimination, and number recognition ~ as well as advanced concepts in
geometry and trigonometry. In the reading recognition subtest, the examinee
is required to match letters of the alphabet, name individual letters, and
read aloud individual worAs. The items in this subtest range in difficulty
from the preschool through high school level. For the reading comprehension
subtest, the examinee silently reads a sentence and then must select the one
of four illustrated options which best represents the meaning of the sentence.
The item difficulty range for the spelling subtest is kindergarten through
high school For this subtest, the examinee is asked to select the letter of
the alphabet as being different from the other items pictured, identify the
Jetter that represents a speech sound or named letter, and point out the
correct spelling for individual words which have been pronounced and used in
sentences by the examiner., Topics such as science, social studies, fine arts,
and sports are included on the general information subtest designed to tap
general knowledge which can be acquired in situations other than school.
(American Guidance Services, Inc.).
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Picture Interest Exploration Survey - PIES was designed to help in the

investigation of individuals' vocational interests and to apply this
information to pursuing career goals. A PIES test kit includes 160 color
slides, 2 slide trays, 1 audio tape, 2 sets of career reference cards, 1
student-teacher manual, and 50 response sheets, Colored 35mm slides are
utilized to depict 12 specific careers within each of 13 career clusters. The
career-cluster system is based on the Occupational Outlook Handbook and is
cross-referenced to the Dictionary of Occupaticnal Titles. UDachi slide show
worker's hands performing a task considered to be representative of a
particular occupation within a career cluster., Users indicate interest in a
particular career by circling the number of that slide on their response
sheet, The survey may be administered individually, in a group, or

self -administered. (Educational Achievement Corporations).
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Planning Career Goals - PCG assesses a variety of abilities, interests, values and

occupational information pertinent to 12 fields of work. This battery of
tests assists individuals at the 8th to 12th grade levels in making realistic
educational and career plans. Planning is based on a) knowledge of one's own
traits and preferences and b) comparisons with people who are actually
employed in the person's preferred career., Test time is approximately 4 hours
and 45 minutes., (CTB/McGraw-Hill).

Strong-Campbell Interest Inventory - SCII measures an individual's occupation

USES

interests, not aptitude or intelligence, by comparing his/her scores on a
number of scales with scores of a) people in general and b) people in a wide
variety of occupations. It has six general occupational themes, 23 basic
interest scales, and 162 occupational scales. This instrument is appropriate
for 8th grade through adult levels, and requires 20-60 minutes to administer,
(Stanford University Press),

Interest Inventory - This instrument provides measures of occupational
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interest in the 12 interest areas into which all 4th edition DOT-defined
occupations have been classified in the USES Guide for Occupational
Exploration. The 12 scales include artistic, scientific, plants and animals
protective, mechanical, industrial, business detail, selling, accommodating,
humanitarian, leading-influencing, and physical performing. The interest
inventory can be completed within 15-20 minutes. (U.S. Government Printing
Office).

Range Interest-Opinion Test - WRIOT was developed to determine interests and

attitudes of individuals regardless of ape, sex, mental ability, cultural
background, or educational level. It does not require reading or language
understanding and can be used with a translation of the instructions and
report form in any language. The instrument consists of 130 sets of three
line drawings, each depicting people working at some activity. The test-taker
responds to each set with the most and least preferred. Completion time is
approximately 40 minutes. (Jastak Associates, Inc).

World of Work Inventory - WWI facilitates selection of an appropriate career or

vocation consistent with personal interests, aptitudes and temperaments.
Scores are provided on the following scales: career interest activities, job
satisfaction indicators, and vocational training potentials. The instrument
is appropriate for 8th grade through adult levels, and requires 2 1/2 hours to
complete. (World of Work, Inc.).
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BFA Educational Media

2211 Michigan Avenue

P.O. Box 1795
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The Bobbs-Merrill Company, Inc.
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Bradoy Publications, Inc.
Livenia, New York 14487

The Brookings Institution
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Measurements

Kansas State Teachers College
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CAL Press, Inc.
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Califoernia State Department
of Education
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Sacramento, California 95814

(California Test Bureau/
MeGraw=Hill)

CTB/MeGraw-Hill
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Cambridge Book Company
888 Seventh Avenue
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Southern Illinois University
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The Center for Applied Research
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North Carolina State University

P,0. Box 5096
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Center for Policy Research
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Johns Hopkins University
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CFXR Career Materials, Inc.
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Charles E. Merrill Publishing
Company

1300 Alum Creek Drive

Columbus, Ohio 43216

Chronicle Guidance
Publications, Inc.
Moravia, NY 13118

City of Cincinnati-Manpower
Services Divigion

Room 201-801 Linn Street

Cincinnati, Ohio 45203

The College Board
888 Seventh Avenue
New York, New York 10019

College Entrance Examination
Board (CEEB)

Box 592

Princeton, New Jersey 08540

Colorado State University
Fort Collins, Colorado
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Tasts, Inc.

Mountain Home, North Carolina
28758

Connecticut State Board of
Education
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Educational Testing Service
Box 999
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E.F, Wondexlic & Associates, Inc.
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New Mexico State Department of
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BEvaluation Systems, Inc.
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Evaluation Research Associates
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2225 Wast Adams Blvd.
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Mobilization for Youth, Inec.
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External Diploma Progruam
405 Oak Street
Syracuse, New York 13203

George Washington tUniversity
Washington, D.C. 20036

Guidancy Centre, Ontario College
of Education

University of Toronto

1000 Yonge Street, Toronto 289

Ontarie, Canada

Hampden District Regional Skills
Center

140 Wilbraham Avenue

Springfield, Massachusetts 01109

Harcourt, Brace & World, Inc.
757 Third Avenue
New York, NY 10017

Harcourt Brace Jovanovich, Inc.
757 Third Avenue

New York, New York 10017
Helena School District No. 1
1115 Roberts Street

Helena, Montana 59601
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Houghton Mifflin Company
110 Tremont Street
Boston, Massachusetts 02107

Human Systems Consultants, Inc.
110 N. Tenth Street, Suite 7
Columbia, MO 65201

Human Interaction Research
Institute

10889 Wilshire Blvd.

Los Angeles, CA 90026

Industrial Relations Center
University of Chicago

1225 East 60th Street
Chicago, Ill, 60637

Innovative Software
19824 Ventura Blvd.
Woodland Hills, CA 91364

Institute for Crippled and
Disabled

400 First Avenue

New York, NY 10009

Institute of Personality &
Ability Testing

1602 Coronade Drive

Champaign, IL 61820

Institutional Objectives Exchange
11411 West Jefferson Blvd.
Culver City, CA 90230

Instructional Materials Laboratory

Ohio State University
1885 Neil Avenue
Columbus, OH 43210

Instructional Objectives Exchange
Box 24095
Los Angeles, California 90024

International Business Machine
Corporation
Armonk, New York 10504

Interstate Printers & Publishers
Incorporated

19-27 North Jackson Street

Danville, IL 61832

I(t) Work(s), Inc.
1204 Rio Grande
Denton, Texas 76201

JAIM Research, Inc.
1808 Collingwood Road
Alexandria, Virginia 22308

Jastak Associates, Inc.
1526 Gilpin Avenue
Wilmington, DE 19806

Kern High School District
2000 24th Street
Bakersfield, California 93301

Learning Concepts
2501 Noxth Lamar
Austin, TX 78705

Life Insurance Agency Management
Association

170 Sigourney Street

Hartford, Connecticut 06105

Lyons and Carnahan
407 East 25th Street
Chicago, Illinois 60616

Manpower Science Services, Inc.
1808 Hermitage st.
Ann Arbor, Michigan 48104

Marathon Consulting and Press
575 Anfield Road
Columbus, OH 43209

McBer and Company
137 Newbury Street
Boston, Massachusetts 02116

McCarron-Dial Systems
P.0O. Box 45628
Dallas, TX 75248

McCann Associates
2755 Philmont Avenue
Huntington Valley, PR 19006

McGrath Publishing Company
P.O. Box 9001
Wilmington, North Carolina 28402

dcGraw-Hill Book Company
8171 Redwood Highway
Novato, California 94947

Minicomp Corporation
1780 South Bellaire, Suite 510
Denver, CO 80222

Minnesota Research Coordinating

Unit for Vocational Education
145 Peik Hall-University of Minnesota
Minneapolis, Minnesota 55455

Monitor
P.O. Box 2337
Hollywood, CA 90028

Hational Assessment of Educational
Progress

1360 Lincoln Street

Suite 300

Denver, Colorado 80295

National Institute for Automotive
Service Excellence

1825 K Street, N.W.

Washington, D.C. 20006

National Institute for Work and
Learning

1302 18th Street, N.W.

Suite 501

Washington, D.C. 20036

National Institute of Industrial
Psychology

14 Welbeck Street

London WIM 8DR, England

National Leaque for Nursing, Inc.
10 Columbus Cirecle
New YOrk, NY 10019

National Occupational Competency
Testing Institute

45 Colvin Avenue

Albany, New York 12206

NCS Interpretive Scoring Systems
P.O. Box 1416
Minneapolis, MN 55440

New Educational Directions, Inc.
Box 307
Crawfordsville, Indiana 47933

New Mexico State Department of
Education

Monitor )

fducduion Susiding

State Capitol

Santa Fe, New Mexice 87501

NFER Publishing Co., Ltd.

2 Jennings Bldgs., Thames ave
Windsor, Berks.

SL4 IQS, England

Northern Illinois University
Alan M. Voelker

Curriculum & Instruction

De Kalb, Illinois 60115

Northwest Regional Educational
Laboratory

Lindsay Building

710 SW Second Avenue

Portland, Oregon 97204

NSVCSs

c/o Doug Dewey

Route 4, Box 217
Gainesaville, 7L 32601

Nursing Research Associates
3752 Cummings Street
Eau Claire, Wisconsin 54701

Office of Instructlonal Services -

Hawaii
State Department of Education
P.0.B. 231
Honolulu, Hawaii 96804

Olympus Research Corporation
80 Boylston Street
Boston, Massachusetts 02116

Ontario-Montclair School District
950 West "D" Street - POB 313
Ontario, California 91751




Osoro & Associates
2025 BEye Street, N.W.
Suite 1111

Washington, D.C. 20006

0.S.U. Nisonger Center
1580 Cannon Drive
Columbus, OH 43206

P,A.R. Inc.
Abbott Park Place
Providence, Rhode Island

Paul S. Amidon & Associates, Inc.
1966 Benson Avenue
St. Paul, Minnesota 55116

Personnel Press, Inc.
191 Spring Street
Lexington, Massachusetts 02173

Prep, Inc.
1007 wWhitehead Road
Trenton, NJ 08628

PRO-ED
333 Perry Brooks Building
Austin, Texas 78701

The Psychological Corporation
757 Third Avenue
New York, New York 10017,

Psychological Publications Press
8830 West McNichols Road
Detroit, Michigan 48221

Psychological Services; Inc.
4311 wWilshixe Blvd., Suite 600
Los Angeles, CA 90005

Psychological Test Specialists
Box 1441
Missoula, Montana 59804

Psychologists and Educators Press
419 Pendik
Jacksonville, Illinois 62650

Psychometric Affiliates

Box 3167
Munster, Indiana 46321

Public Personnel Association
1313 East 60th Street
Chicago, Illinois 60637

Publishers Test Service
2500 Garden Road
Monterey, CA 93940

Radford City Schools, Career and
Vocational Education Programs

1612 Wadsworth Street

Radford, Virginia 24141

Research for Better Schools, Inc.
1700 Market Streeat

Suite 1700

Philadelphia, PA 19103

Research Psychologists Press, Inc.
P.O. Box 984
Port Huron, MI 48060

Richard L. 2weig, Associates, Inc.
20800 Beach Blvd.
Huntington Beach, CA 92648

Richardson, Bellows, Henry & Co.,
Incorporated

1140 Connecticut Avenue, N.W.

Washington, D.C. 20036

The Riverside Publishing Company
3 O'Hare Towers

8420 Bryn Mawr Avenue

Chicago, IL 60631

Rutgers University
New Brunswick, New Jersey 08903

Sahel, Shoukry D., (Author)

Chairman, Dept. of Management
Sciences

University of Waterloo

Waterloo, Ontario N2LG Canada

Sand Springs Public Schools
P.0.B. 970
Sand Springs, Oklahoma 74063

SAVE Enterprises
P.0.B. 5871
Rome, Georgia 30161
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Scholastic Testing Service, Inc.
480 Meyer Road
Bensenville, IL 60106

School of Education - University
of North Carolina
Chape! Hill., Morth Carolina 27514

Science Research Associates, Inc.
155 N. “acksy Drive

Chicago, illiinois 60606

Scott, Foresman and Company

1900 East Lake Avenue

Glenview, Illinois 60025

Seaford Schesl Districts
Seaford, Delaware 19973

Service Emplovees International

Union
2020 X Scereet, NOW.
washi.;eon, D.C. 20006

Sheridan Psychological Services
P.O. Box 6101
Orange, California 92667

Singer Company
80 Commerce Drive
Rochester, NY 14623

S0I Institute
214 Main Street
El Segundo, California 90245

Southern Illinois University Press
P.O. Box 3697
Carbondale, Illinois 62901

Southwest Regional Resource Center
127 s. Pranklin Street
Juneau, Alaska 99801

St. Louls University-Center for
Urban Programs

221 North Grand Blvd.

St. Louis, Missouri 63103

Stanford University Bress
Stanford, CA 94305

Steck-Vaugh Company
P.0. Box 2028
Austin, Texas 78768

Stoelting Company
1350 S. Kostner
Chicago, Illinois 60623

Stratton-Christian Press

Box 1055, University Place
Station

Des Moines, Iowa 50311

Studies for Urban Man, Inc.
P.O. Box 1039
Tempe, Arizon= 8528]1

Talent Assessment, Inc.
P.0. Box 5087
Jacksonville, FL 32207

Teachers College Press
1234 amsterdam Avenue
New York, New York 10027

Texas Education Agency
201 East llth Street
Austin, Texas 78701

Title III ESEA
Nampa District No. 131
Nampa, Idaho 83651

Ultrasystems, Inc.
2400 Michelson Drive
Irvine, CA 92715

Union County Board of Education -
Career Based Curriculum Project
P.O.B. 499

Monroe, Noxrth Carolina 28110

University Bookstore

Purdue University

360 State Street

West Lafayette, Indiana 47906

University of California at
Berkeley
Berkeley, California
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University of London Press, Ltd.
St. Paul's House

Warwick Square, London

E.C.4, England

University of Texas at Austin -
Continuing Education

Education Annex S-21

Austin, Texas 78712

University of Utah
Salt Lake City, Utah 84112

U.S. Government Printing Office
Washington, D.C. 20402

U.S. Military Enlistment
Processing Command
Ft. Sheridan, IL 60037

Valpar Corporation
3801 E. 34th Street
Tucson, AZ 385713

Vocational Psychology Research

N620 Elliott Hall, 75 East River Rd.
University of Minnesota

Minneapolis, MN 55455

Vocational Research Institutes
Jewish Employment and
Vocational Servi:e

1700 Sansom Street

Philadelphia, PA 19103

Wakoff Research Center
Staten Island
New York, New York

West Virginia University
Morgantown, West Virginia 26507

Western Psychological Services
12031 Wilshire Blvd.
Los Angeles, CA 90025

World Book Company
Yonkers-on-Hudson, New York

World of Work, Inc.
2923 N. 67th Place
Scottsdale, AZ 85251
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STATE ) YOUTH EMPLOYMENT SERVICES
. DIVISION | | o
FOR YOUTH | :

To ensure a comprehensive array of quali
) quality employment i
§“§°h ;ugyhgrs the youth development, de11nqugnc§ prev:ﬁ€¥;§es v
nd renabilitation efforts of the Agency. Toward this end,
Youth Employment Services shall: ’

* i dgggz‘j :y statewide youth employment priorities and

% plan youth employment systems and designs;

* recommend youth employment policie: fup
oy y es, procedures
‘legislation and accountability mechanisms; anc’l

¥ prg}\{;gg technical assistance in employment-related

The scope of these efforts is A i i
these \ gency-wide and includ ivisi
1wf:glﬂdYgl)Jt:h facilities and aftgrcare, locally operatede?l\?];;l;mn
nded) programs and appropriate public and private institutions.

LD
)

RICHARD .A. DESROCHERS
DIRECTOR

Gregory J. Bayduss
Assistant Director

Joh i y
N?icl?at\édlaf;til:est Deni§e Lombardi
Michael Ottati | i il

Mark French

Jeanne Costelio

YOUTH EMPLOYMENT SERVICES

- 84 Holland Avenue

Albany, New York 12208
(518) 473 - 8445
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