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Helpful Resources

User Support

For assistance with registration, password reset, and other system related issues contact
the BVP Helpdesk:

vests@usdoj.gov

(877) 758-3787

For all other questions or issues, contact Joseph Husted, Grants Management Specialist:
Joseph.Husted@usdoj.gov
(202) 598-3617

BVP Home Page
https://www.ojp.gov/program/bulletproof-vest-partnership/overview

BVP FAQs
https://www.ojp.gov/program/bulletproof-vest-partnership/fags

BVP Program Resources
https://www.ojp.gov/program/bulletproof-vest-partnership/program-resources

BVP User and Agency Registration User Guide
https://justicegrants.usdoj.gov/noindex/general-entity-user-experience.pdf

Bureau of Justice Assistance
U.S. Department of Justice



mailto:vests@usdoj.gov
https://doj365-my.sharepoint.us/personal/sabrina_rahman_usdoj_gov/Documents/Documents/Work%20Document/BVP/BVP%20Release_Payment%20Request%20Modernization%202026_June/BVP%20Home%20Page:
https://www.ojp.gov/program/bulletproof-vest-partnership/overview
https://doj365-my.sharepoint.us/personal/sabrina_rahman_usdoj_gov/Documents/Documents/Work%20Document/BVP/BVP%20Release_Payment%20Request%20Modernization%202026_June/BVP%20FAQs:
https://www.ojp.gov/program/bulletproof-vest-partnership/faqs
http://ojp.usdoj.gov/bvpbasi/bvpprogramresources.htm
https://www.ojp.gov/program/bulletproof-vest-partnership/program-resources
http://ojp.usdoj.gov/bvpbasi/bvpprogramresources.htm
https://justicegrants.usdoj.gov/noindex/general-entity-user-experience.pdf

Table of Contents

Getting Started with Receipts and Payments ....c.ouiuiiiiiiiiiiiieii et e e e e e anes 4
Logging intO the BYP Sy STEM ..uuiiiiiiiiiii et e e e e e e e e ae e s eanaans 4
BVP User Login/Registration FLOWCHAIT ....cuiiiiiiiieii e re et e e e e e s aanenes 5
LOZG TN 1O BV P e et et et e et et e et et et e e e as 6
Payment Request ManagemeEnt ... o.iiriiiiiiiiiii e e e ee e e et e e e aeaeesa s enenananaanensnenen 7
New Receipt Creation —JUR @nNd LEA USEIS....cuiniiiiiiiiiiiee ettt ettt e e e eeaens 8
Creating @ NEW RECEIPT «uiiiiiiiii et e et e e et et e it e e e e e e e aasnenaaannes 9
Add New Receipt INfOrmation .. .....ce i e et e e e e e e e e s ae e e enanaans 10
Add Vest INTOrMatioN ...ttt e et e e e e e e ens 11
Add Officers’ INFOrmMatioN ... o.ee it e et e e e e ee e eae e eananeenennans 12
Importing a Receipt —JUR @NA LEA USEIS ....vuinininiiiiiiiiiiiii et eiete et sasae e e eneasanaeanenenanns 13
NEW RECEIPTS IMPOIT .. ettt e ettt e e e et e e eaeeeaeenenns 13
Generate SamMPLle IMPOrT File ...t e ee e e e e e e enens 14
Adding/Editing/Deleting a Vest Model —JUR and LEAUSEIS ...c.cuieiiiiiiiiiiii e 15
AdA/EAITVESTMOUEL .. cuiiiiiiiiiiiii ettt et e e e e e e et e e e ene e eaansananeenannens 15
DElete VESTMOUEL ..unin ittt et e et et et e e e e e e e e e e e aneenennens 17
Deleting a Receipt —JUR @nNd LEA USEIS ....uniiiiiii et 19
Creating a Payment Request — JUR and LEA (Law Enforcement Agency) USers ......ccccceevvvvenenenen. 20
Payment ReqUESES SUDMISSION .. c.i i et ee e e e e e e e easanenenenan 21
Certifying Waiver Justification —=JUR @Nd LEA USEIS ....cceuiuiiiiiiiiiiiiiiieeeeeieeeeeeeeeee e eeeeeen 22
Certifying Authorized Designee —JUR and LEA USErS.....cciuiiiiiiiiiiiiiiiiiiiiiireieeeeneeeeeeenenn 25
Certifying Chief Executive Certification —JUR and LEAUSErS .......ccuiiiiiiiiiiiiiiiiieiieienenes 26
Submitting Payment Requests —JUR and LEA USEIS....cccciuiiiiiiiiiiiiiiieieeieieeeeeeeeceeeeeeeeens 28
Viewing Payment HiStOry — LEA USEIS uuuuininiiiiiiiiii et e et e ettt e e sasaeteenensasanananens 30
Viewing Payment History —JUR USEIS ....uiuiiiiiie ettt ettt e e e e eeenes 30
Denying a LEA Payment Request — JUR with One or More Associated LEA Users.......c..ccceevenennnns 31
Submitting a LEA Payment Request —-JUR with One or More Associated LEA Users ................... 34
Viewing Pending Actions —JUR @Nd LEA USEIS ...uiuiiiniiiiiiiiii et ereeeeeee e e e eeanae e e 38
Statuses for LEA Payment REQUESTS ..iuiuiuiiiiiii e er et e et e e e e e et eenensasaneenens 39
Statuses for Jurisdiction Payment REQUESTS... ..ottt eees 39
VieWINE PENAING ACTIONS ..uiuiiiiiiiiiiiiiie ettt e e te ettt e aete e eneneasaassenensaetasnsnensnsnnsnnns 39

Bureau of Justice Assistance
U.S. Department of Justice




Getting Started with Receipts and Payments

Welcome to the Bulletproof Vest Partnership (BVP) Receipts and Payments user guide. This guide
will provide you with detailed instructions on reporting receipts for vest purchases and requesting
payments for these purchases.

The BVP System

The BVP system enables jurisdictions and law enforcement agencies (LEAs) to work with the Bureau
of Justice Assistance (BJA) to receive funding reimbursement for the purchase of bullet resistant
and stab protective vests. The BVP system is the application program and payment management
system utilized by BJA to allow you, as a representative for your jurisdiction or LEA, to register with
your agency, apply for funds, report receipts, and request payments. This user guide covers the
receipt management and payment request process.

Managing Receipts

Following your agency’s purchase of protective vests, you will need to create and manage receipts
for these purchases in the BVP system. As part of creating receipts, you will provide exact
information on the vests you purchased, including who you purchased them from, the specific
serial number for each vest, and which officer within your agency was assigned the vest.

Creating Payment Requests

Both LEA and jurisdiction users have the capability to create payment requests in the BVP system.
This process involves selecting allowable receipts to include in the payment request; deciding
whether to request a waiver; and saving or editing the recommended maximum drawdown
amount for each receipt. LEAs submit their payment requests to the jurisdiction for approval.

Submitting Payment Requests

The agency’s CEO or authorized designee must certify that all information in the payment request
or waiver request is true and correct. Jurisdictions with one or more associated LEA are also able
to deny LEA payment requests.

Logging in to the BVP System

Existing users of the BVP system should begin by navigating to the login page and clicking the
"Login" button at the bottom of the screen. The system will redirect you to the DIAMD
authentication system, where you'll need to enter your DIAMD account credentials. Once
authenticated, you'll gain access to BVP. Alternatively, you can login directly to DIAMD and click on
the BVP app tile in the dashboard to access your account.

NOTE: For any login difficulties or questions about your account, contact the BVP Helpdesk at 877-
758-3787 for assistance.

BJA
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You will log into the BVP system from the Patrick Leahy Bulletproof Vest Partnership home page. All
BVP users are required to have an account and be authenticated by the DIAMD authentication
system.

Log-In Troubleshooting Tips

If you experience trouble logging into the system, you may wish to try these tips before contacting
the BVP Helpdesk:

1. Ensure you have an active accountin DIAMD.

2. Ifyou have received an email to activate your existing BVP user account, follow the
instructions in the email to complete registration.

BVP User Login/Registration Flowchart

Do you have a DIAMD

Yes account? No
Click: DIAMD Click: Create new
account account
Authenticate ' ‘
through DIAMD Register with DIAMD
ClickBVPtile | AccessBVP |  Complete
application registration
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Login to BVP

1. Navigate your browser to https://vests.bja.ojp.gov/bvp/login/externalAccess.jsp
2. You will be redirected to BVP login or registration page.

If you already have an active account in DIAMD:

1. Selectthe DIAMD account to authenticate through DIAMD.
2. Selectthe ‘BVP Tile’
3. After authentication, you will gain access to BVP.

If you do not have a DIAMD account:

1. Selectthe “Create New Account” button at the bottom of the page.
2. You will be redirected to register with DIAMD.
3. Complete the registration process.

e — PATRICK LEAHY
|"'""""'°""'" BULLETPROOF VEST

BVP HELP DESK

e PARTNERSHIP

Please login or select registration option

All BVP users are required to have an account and be by DIAMD {0 system. If
you already have an active account in DIAMD, please click on Login to be authenticated and gain access
to BVP. You may also login to your DIAMD account first and then click on BVP app tile in the dashboard to
gain access to BVP.

If you have received an email to activate your existing BVP user account, please follow the instruction in
the email to complete registration of your account. Your existing BVP password will not be migrated to
DIAMD and needs to be reset. If you have multiple existing accounts sharing the same contact email
address, only one account will be with 1 (JUR) account having priority. Non-

will be where you would need to register new or contact BVP Helpdesk for
assistance with updating your email address to be unique before attempting to register.

If you do not have an account in DIAMD, please click Create New Account where you will be redirected to
register with DIAMD. If your registration email address does not match the login id or the contact email
address, a new account will be created once registration is completed

Please contact BVP Helpdesk at 877-758-3787 if you need help with login or to create a new account.
See the BVP User Experience Guide for details of user account management.

System for Award (SAM) Reg Jur must be

in SAM in order to receive access to FY 2020 BVP award funds. Jurisdictions not registered with
SAM are strongly encouraged to access the SAM website at hitps://www.sam.gov/SAM/ as soon as
possible in order to obtain information on and complete the online SAM registration process. For|
more about and your existing SAM registration, or registering in
SAM as a new entity, please visit H govifsd. do?sysparm =KB0011081.
The SAM Helpdesk can be reached at 866-606-8220.

Login

Create New Account

Bureau of Justice Assistance
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https://vests.bja.ojp.gov/bvp/login/externalAccess.jsp

Payment Request Management

Process of Creating a New Receipt - Jurisdiction (JUR) and LEA Users

After entering receipts for bullet resistance or stab protective vest purchases into the BVP system,
your agency will need to request payment for these purchases. To do so, your agency must access
the Payment Request Dashboard where all eligible receipts are displayed. To request payment, your
agency must have (1) receipts properly entered in the BVP system, and (2) eligible receipts with
order dates that meet fiscal year requirements. During the creation of the receipt, users must
ensure to fill out all the required fields within the receipt of purchase page. This receipt of purchase
page includes distributor, vest manufacturer, model, price, officer’s information, and receipt
summary field. All the required fields will be marked with a red asterisk, and they must be filled in
for receipt creation. After selecting receipts for payment, users must specify appropriate drawdown
amounts before submitting the payment request.

Validating Receipt Information

To ensure accurate reimbursement and prevent potential fraud or abuse, your agency must meet
several verification requirements when reporting vest purchases and submitting payment requests.
All fields marked with a red asterisk (*) are mandatory and require precise information. Enter all
receipt data exactly as it appears on your original purchase documentation, as the system performs
automatic validation checks to ensure compliance with program requirements. Accurate
information expedites the reimbursement process and reduces processing delays. Documentation
submitted may be subject to audit, making accuracy essential, as discrepancies between
submitted information and actual receipts could result in payment denial. Proper validation not
only protects the integrity of the BVP program but also ensures your agency receives appropriate
and timely reimbursement for eligible vest purchases.

Bureau of Justice Assistance
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New Receipt Creation - JUR and LEA Users

Access the Payment Request Dashboard
1. Select the “Payment” tab in the left navigation menu.

2. Select “Payment Request” from the submenu options and the payment request dashboard
will display.

G Payment Request Dashboard

1. AGENCY PROFILE

Below are pending receipts eligible for payment request. New receipts can be created by manual data entry via Create New Receipt button or data file import via Import New Receipts

button. A sample import file can be obtained via Generate Sample Import File button. To request payment, select the intended pending receipts, provide suitable drawdown amounts
and then click Request Payment button. Note that Waiver option needs to be selected to request up to 100% of the total cost
2. APPLICATION

@ =
@ 3.1 Payment Request DRAW DOWN

INCLUDE FOR wavir @
PAYMENT

3. PAYMENT

DATE ORDERED i DISTRIBUTOR U QUANTITY I TAX/SHIPPING i TOTAL COST

3.2 Payment History

4. STATUS

May 1, 2026 TROOPER SUPPLY 1 $100.00 §1,400.00 [ 700.00 ‘ $700.00
5. PERSONAL INFO o g §

Jan 15, 2026 TROOPER SUPPLY 1 $12.00 $317.00 158.50 ‘ $158.50

2024BUBX24041008
AVAIL: $5010.52

May 4, 2026 PA POLICE SUPPLY 3 $12000 $6,720.00 336000 | $3,360.00

TOTALS

TOTALS: $4,218.50 $4,218.50
HELP
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Creating a New Receipt

3. Select the “+ Create New Receipt” button in the green action bar and user will be
redirected to the receipt of purchase page.

8 Payment Reauest Dashboard

Below are pending receipts eligible for payment request. New receipts can be created by manual data entry via Create New Receipt button or data file import via Import New Receipts
button. A sample import file can be obtained via Generate Sample Import File button. To request payment, select the intended pending receipts, provide suitable drawdown amounts
and then click Request Payment button. Note that Waiver option needs to be selected to request up to 100% of the total cost.

@ L) Import New Receipts ¥ Generate Sample Import File

# Receipt of Purchase

% Receipt Information

The Awards for FY2024 Solicitation will only accept the receipts with ORDERED DATE on or after April 1. 2024,

Please see the following links for vests that meet the latest NI standard and are efigible for BVP reimbursement:

o Ballistic Viests: htps//www.nif gov/nij/topics technalogy/ 3 armorhtm
o Stab Vests: https://www.nij gov/nij/topics/technology/body-armor/compliant-stab-armor htm

4 REMINDER: BVP funds may be used for tactical-level armor. However. only one vest may officer in #f an agency purchases 3
‘acsical-level ves: for an officer, it must be his or her primary vest Jurisdice 8P funds 1 purch: Jar-ghuty vest for the same oficer during
the same replacement cycle
1 Notice: Justice Assistance Grant UAG) funds may not be used to pay for X tproct vest (50° i funds. JAG funds may
be used 10 purchase vests for an agency. but they may not be used as te 50% mazch for BVP purposes.

Date Ordered: *

©6/26/2826 =)

@ Vests

¥ Vest Model #1 X Remove
Manufacturer: * Model: * Price: *

Officer #1 [ ]

Front Serial Number: * First Name: * Last Name: * Received Date: *

Entar tront senal number Ertar frst name Enter last name. wn/dd/yyyy )

Bureau of Justice Assistance
U.S. Department of Justice




Add New Receipt Information

4. Distributor: Enter the name of your distributor and select from the list.

5. Date ordered: Select the purchase date using the date picker.

5 Receipt of Purchase

Receipt Information

The Awards for FY2024 Solicitation will only accept the receipts with ORDERED DATE on or after April 1, 2024.

Please see the following links for vests that meet the latest NIJ standard and are eligible for BVP reimbursement:

o Ballistic Vests: https://www.nij.gov/nij/topics/technology/body-armor/compliant-ballistic-armor.htm
o Stab Vests: https://www.nij.gov/nij/topics/technology/body-armor/compliant-stab-armor.htm

1. REMINDER: BVP funds may be used for tactical-level armor. However, only one vest may be purchased per officer in a replacement cycle. If an agency purchases a
tactical-level vest for an officer, it must be his or her primary vest, Jurisdictions cannot then use BVP funds to purchase a regular-duty vest for the same officer during

the same replacement cycle.

Il Notice: Justice Assistance Grant (JAG) funds may not be used to pay for that portion of the bulletproof vest (50%) that is not covered by BVP funds. JAG funds may

be used to purchase vests for an agency, but they may not be used as the 50% match for BVP purposes.

Distributor: * Date Ordered: *

I Enter distributor name I @6/29/2026

Begin typing the name of your distributor. Once you have stopped typing, the list of distributors
that begin with what you have entered will appear in a selection box. If your distributor is not
listed, click here: Add Vendor

Note: If the distributor you purchased the vest(s) from does not appear on the list, select the
Add vendor link in the distributor row. Complete the add vendor form and select the add
vendor and continue button.

10
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Add Vest Information

6. Manufacturer: Start typing the name of the vest manufacturer into the manufacturer field
and then select the appropriate name from the list generated by the system.

Note: Manufacturers must be entered using the autocomplete function to display the list of
approved vest models associated with the manufacturer.

7. Model: Enter the name of the vest model and then select the name of the model from the
list.

Note: A list of the vest models that are associated with the manufacturer you entered and
that were on the National Institute of Justice approved list of vests on the date the vests
were ordered will be displayed in a selection box.

8. Price: Enter the price per unit for the vest model.

Note: The BVP program requires clarification on armored vests reported as received where
the vest unit price exceeds BVP program threshold. Please explain the reason the vest
exceeds the threshold.

@ Vests
¥ Vest Model #1 (1 Diﬁner X Remave

Manufacturer: * Model: * Price: *

@l Enter manufacturer | @I Enter model I I 0.00

Begin typing the name of the Manufacturer. Once you have Begin typing the name of the Mode! provided by the

stopped typing, the list of manufacturers that begin with manufacturer sefected. Once you have stopped typing, the

what you have entered will appear in a selection box list of models provided by the manufacturer with what you
have entered will appear in a selection box

Officer #1 .
K
Front Serial Number: * First Name: * Last Name: * Received Date: *
Enter front serial number Enter first name Enter last name mm/dd/yyyy

+ Add Officer

+ Add Vest Model

Note: If needed, add additional vest models by clicking the + Add Vest Model button.

11
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Add Officers’ Information

9. Enterthe front serial number.
10. Enter officer first name.
11. Enter officer last name.

12. Enter received date for the new vest model information.

@ Vests

¥ Vest Model #1

Manufacturer: * Model: * Price: *

Enter manufacturer Enter model 0.00
Begin typing the name of the Manufacturer. Once you have Begin typing the name of the Model provided by the
stopped typing, the list of manufacturers that begin with manufacturer selected, Once you have stopped typing, the

what you have entered will appear in @ selection box. list of models provided by the manufacturer with what you
have entered will appear in a selection box.

Officer #1

Front Serial Number: * First Name: * Last Name: * Received Date: *

I Enter front serial number I I Enter first name I @ I Enter last name I mm/dd / yyyy

+ Add Officer

+ Add Vest Model

Note: If needed, add additional officer by clicking "+ Add Officer " button.

12
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Add Receipt Summary

13. Enter the tax/shipping cost, quantity for the receipt purchase (quantity and total cost are
auto calculated).

14. Verify the quantity (officers) is correct.

15. Verify total cost is correct.

Note: Total cost is calculated as: quantity x price per vest + tax/shipping.

16. Select the “Save” button to create the receipt and your newly created receipt will appear in
the pending receipts list.

© Receipt Summary

Tax/Shipping Cost: Quantity (Officers): Total Cost:
T, N [
i |14 15

\ Auto-calculated: Quantity = Total number of officers | Total Cost = Tax/Shipping + (Quantity = Price per vest)

@©

Importing a Receipt - JUR and LEA Users

BVP system users can create new receipts by importing properly formatted Excel (xlsx) files,
allowing for convenient external data management. However, it is essential to follow the exact
format specified in the "Generate Sample Import File" feature. The template includes columns for
distributor, date ordered, tax/shipping, manufacturer, model, price, serial number, first name, last
name, received date, and an explanation for if vest price exceeding threshold. Users must ensure all
datais correctly formatted, avoiding common errors like altering column headers or including blank
rows. Strict adherence to this format is essential for successful data integration into the BVP
system. By following these guidelines, users can efficiently create new receipts while maintaining
their information in familiar applications like Microsoft Excel.

New Receipts Import

1. Onthe Payment Request Dashboard click on the “Import New Receipts” button.

2. Onthe“UploadFile” section clickon “Click to browse or drag and drop” to locate and select
your prepared Excel (xlsx) file for upload.

13
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3. Selectthe “Import” button to upload the file.

il Payment Request Dashboard

Below are pending receipts eligible for payment request. New receipts can be created by manual data entry via Create New Receipt button or data file import via Import New Receipts

button. A sample import file can be obtained via Generate Sample Import File button. To request payment. select the intended pending receipts, provide suitable drawdown amounts
and then click Request Payment button. Note that Waiver option needs to be selected to request up to 100% of the total cost.

oo —

Upload File

Upload an Excel (.xlsx, .xIs) or CSV file containing receipt data

- @@ 1

Click to browse or drag and drop

Supported formats: .xdsx, xls, .csv

receipt_import_sample (10).xlsx
Size: 7.24 KB

—

Note: If you do not have a formatted Excel (xlsx) file, click the “Generate Sample Import File”
button to download a template for the import file.

Generate Sample Import File

1. Clickthe “Generate Sample Import File” button in the green action bar on the payment
request dashboard.

2. Asuccess message, "Sample import file generated successfully!" will appear at the top of
the page, and the file receipt_import_sample.xlsx will automatically download to your
downloads folder. Open the downloaded file to view the template, which displays the
required column headers (Distributor, Date Ordered, Tax/Shipping, Manufacturer, Model,
Price, Serial Number, First Name, Last Name, Received Date, and Explanation). Use this
sample file as a template to create your own Excel (xlsx) file with your receipt data, ensuring
it follows the exact format and column structure.

i Payment Request Dashboard

Below are pending receipts eligible for payment request. New receipts can be created by manual data entry via Create New Receipt button or data file import via Import New Receipts
button. A sample import file can be obtained via Generate Sample Import File button. To request payment, select the intended pending receipts, provide suitable drawdown amounts
and then click Request Payment button. Note that Waiver option needs to be selected to request up to 100% of the total cost.

+ Create New Receipt LJ Import New Receipts ¥ Generate Sample Import File

14
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fbup/modern/payment/Payment-Request-Dashboard.hm

@ Downloads B oa -

g receipt_import_sample (3).xlsx
Open file
Sample import file generated successfully!

See more

al Payment Request Dashboard

NOTE: If you do not format your file exactly as defined in the guidelines, the system will
notimport it and will report an error. You must correct the original file and import it
again.

Adding/Editing/Deleting a Vest Model - JUR and LEA Users

To receive reimbursement through the BVP program, all receipts must include comprehensive vest
assignments for your entire agency. For each vest purchased, you must enter the unique serial
number and identify the specific officer assigned to that vest. It is crucial to note that serial
numbers cannot be duplicated for vests from the same manufacturer. While an officer can be
assigned multiple vests within a replacement cycle, you must provide a clear explanation justifying
the need for any additional vests to successfully submit the assighment. This explanation is
mandatory for the approval process. By ensuring accurate and complete vest assignment
information, including unique serial numbers and proper officer assignments, you maintain the
integrity of the program and increase the likelihood of receiving reimbursement through BVP.
Remember, thorough documentation is key to a smooth reimbursement process.

Add/Edit Vest Model

1. If needed to edit an existing vest model, on the Payment Request Dashboard locate the

existing receipts to modify from the list of receipts and click on the “Date Ordered” receipt
you want to edit.

DRAW DOWN

o A
DATE ORDERED W DISTRIBUTOR TAX/SHIPPING ®  TOTAL COST = INCLUDE FOR waver I ¥

PAYMENT

2024BUBX24041008

AVAIL: $5010.52 Ll

@ PA POLICE SUPPLY 3 $12000 $6,720.00 3360.00 $3,360.00
May 1, 2026 TROOPER SUPPLY 1 $100.00 $1.400.00 [t 700.00 $700.00
Jan 15, 2026 TROOPER SUPPLY 1 $1200 $317.00 ‘ 15850 $158.50
TOTALS: $4,218.50 $4,218.50

© Request Payment

15
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2. Thereceipt details page will display the information. Select the “Edit” button at the bottom
of the page.

Receipt Details *

. Receipt Information

DATE ORDERED DISTRIBUTOR

May 1, 2026 TROOPER SUPPLY
TOTAL GUANTITY TAX/SHIPPING

1 officers $100.00

OTAL COST DRAW DOWN

$1,400.00 $0.00

@ Vests & Officers

@ Vest 1: Survival Armor Inc. - SAS 3
Price per vest: $1300.00
Officers (1):
Richard Brown | Serial: 557895 | Received: 2026-05-20

o =]

3. The edit receipt page will open, showing receiptinformation and vest details that can be
modified. Make any necessary changes to the existing vest model information, which may
include distributor information, date ordered, officer assignments, serial numbers and
received dates.

Note: If needed, add additional vest models by clicking the “+ Add Vest Model” button.

@ Vests

¥ Vest Model #1 ((1oter )

Manufacturer: * Model: * Price: *

Survival ATmor in. SAS 3 1300.00

Explanation for Price Exceeding Limit: *

gram reguires darification an armared vests reorted as received where the vest unil price exceeds BVP Program thveshald. Piease expiain the reasan the vest exceeds

Test data

officer #1 a

Front Serial Number: * First Name: * Last Name: * Received Date: *

557805 Richard Brown #5/20/2026 e

+ A0 Vest Model

4. Enter the required information for the new vest model, including manufacturer, model
name, and any other necessary details.

16
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5. Enter the serial number, officer name, and received date for the new vest model.

6. After adding or editing a vest model information, select the “Save” button to confirm your

changes.

Price:

Manufacturer: *
0.00

Officer w1 B

Front Serial Number: * Flest Mame; * Last Mamwe: Received Date: *

Entar front sanal number Enter fest name Enter 351 name - A Yy ]

+ Akt Officer

* Receipt Summary

Tax/Shipping Cost Quantity (Officers): Total Cost:

Austo- caleulated: Cuartity = Total numiber of officers | Tota Ba/Shipping = (CQuantity = Price per vest)

@ I = Update Receipt |

Note: Select the “Back to Dashboard” button to return to the previous page without adding
or editing the vest model.

Delete Vest Model

1. Ifyou need to delete an existing vest model, locate the receipt on the payment request
dashboard and select the “Date Ordered” for the receipt containing the vest model you
want to delete.

DRAW DOWN

INCLUDE FOR waver I

DATE ORDERED ¥ DISTRIBUTOR T " TAX/SHIPPING ®  TOTAL COST PAYMENT

2024BUBX24041008
AVAIL: $5010.52

@ PA POLICE SUPPLY 3 $120.00 $6,72000 [ 33000 | $3,360.00

TOTALS

May 1, 2026 TROOPER SUPPLY 1 $10000 $1.400.00 [ 70000 | $700.00
Jan 15, 2026 TROOPER SUPPLY 1 $1200 $317.00 \ 15850 | $158.50
TOTALS: $4,218.50 $4,218.50

» Request Payment

Bureau of Justice Assistance
U.S. Department of Justice
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2. On Receipt Details page select the “Edit” button at the bottom of the page for the selected
receipt.

Receipt Details

= Receipt Information

DATE ORDERED DISTRIBUTOR
May 4, 2026 PA POLICE SUPPLY
TOTAL QUANTITY TAX/SHIPPING

3 officers $120.00

TOTAL COST DRAW DOWN AMOUNT
$6.720.00 $0.00

@ Vests & Officers

@ Vest 1: Protective Products Enterprises - 58-1-11-1
Price per vest: $2200.00

Officers (3):

I Richard Brown | Serial: 47756 | Received: 2026-05-18

| Justin Heath | Serial: 89952 | Received: 2026-05-27

I Allen Ray | Serial: 62245 | Received: 2026-06-01

@ e

3. Inthe Vests section, locate the specific vest model you want to delete (e.g., Vest Model #1)
and select the “Remove” button (with X icon) located in the upper right corner of the vest
model section. A confirmation pop-up will appear asking if you're sure you want to remove
this vest model. To proceed with the deletion, select the "OK" button to delete the vest.

@ Vests
¥ Vest Model #1 | 20 v
Manufacturer: * Model: * Price: *
Protective Products Enferprises SB-1-1-1 220000

Explanation for Price Exceeding Limit: *

$1200.00.

Test Data

Officer #1 u

Front Serial Number: * First Name: * Last Name: * Recelved Date: *

47756 Richard Brown 05/18/2026 -]

Officer #2 n

Front Serial Number: * First Name: * Last Name: * Received Date: *

89952 Justin Heath 05/27/2026 &

Officer #3 n

Front Serial Number: * First Name: * Last Name: * Received Date: *

62245 Allen Ray 96/01/2026 L)

Bureau of Justice Assistance
U.S. Department of Justice
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Note: If you wish to cancel the deletion, click the "Cancel" button to return to the receipt
details page without making any changes.

Deleting a Receipt - JUR and LEA Users

AW BVP users can delete their own agency’s receipts, if necessary. The receipt deletion process is
final; a deleted receipt cannot be retrieved.

Delete Receipt

1. Ifyou need to delete an existing receipt, on the payment request dashboard locate the
existing receipt to modify from the list of receipts showing and click on the receipt “Date
Ordered” which you want to delete.

DRAW DOWN
INCLUDE FOR wavea @ W
PAYMENT
2024BUBX24041008
AVAIL: $5010.52 il
@ PA POLICE SUPPLY 3 $12000 $6.720.00 3360.00 $3,360.00
May 1, 2026 TROOPER SUPPLY 1 $100.06 $1,400.00 700,00 $700.00
Jan 15, 2026 TROOPER SUPPLY 1 $1200 $317.00 15850 $158.50
TOTALS: $4,218.50 $4.218.50
» Request Payment

2. On Receipt Details page select the “Delete” button at the bottom of the page for the
selected receipt. When attempting to delete a receipt, a confirmation pop-up will appear
with the following message: "Are you sure you want to delete receipt [number]? This action
cannot be undone.” To proceed with the deletion, select the “OK” button to delete.

Note: If you wish to cancel the deletion, click the "Cancel" button to return to the receipt
details page without making any changes.

WARNING: You cannot undo the receipt deletion process once it is completed.

Receipt Details ®

“ Receipt Information

DATE ORDERED DISTRIBUTOR
May 1, 2026 TROOPER SUPPLY

fficers

TOTAL COST
$1.400.00

. Vests & Officers

@ Vest 1: Survival Armor Inc. - SAS 3
Price per vest: £1300.00
Officers (1):
Richard Brown | Serial: 557395 | Received: 2026-05-20

BJA

Bureau of Justice Assistance
U.S. Department of Justice
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Creating a Payment Request - JUR and LEA (Law Enforcement Agency) Users

When initiating a payment request, you'll first see the maximum BVP payments available for your
agency's eligible receipts. The system calculates a recommended maximum drawdown amount
based on whether you request a waiver. Without a waiver, the maximum drawdown is set at 50% of
the total receipt cost. You have the flexibility to adjust the maximum drawdown for each receipt, but
keep in mind that the total payment request cannot exceed the maximum drawdown amount
available for the fiscal year. Before proceeding, it's it is crucial to verify that the displayed maximum
drawdown amounts align with what you previously accepted or edited. Once confirmed, you can
proceed to submit the request.

Important Reminders

For every vest purchased, you must enter the specific serial number of the vest and identify which
officer within your agency was assigned the vest. You cannot duplicate serial numbers in the vest
assignments from a single manufacturer.

You can assign the same officer with more than one vest within a replacement cycle. However, to
submit the assignment, you must provide an explanation about why the officer is assigned multiple
vests within the replacement cycle.

BVP funds may be used for tactical-level armor. However, only one vest may be purchased per
officer in a replacement cycle. If an agency purchases a tactical-level vest for an officer, it must be
his/her primary vest. Jurisdictions cannot then use BVP funds to purchase a regular-duty vest for
the same officer during the same replacement cycle.

Create a Payment Request

1. Review the remaining funding amount then select the receipt(s) you wish to include in the
payment request.

2. Ifyou are requesting a waiver, select the “Waiver” checkbox.
Note: Click the adjacent information tool tip icon to view the waiver definition.

Note: Based on whether you are requesting a waiver, the system calculates the correct
maximum drawdown amount. If you request a waiver, the system will display 100%
reimbursement. If no waiver is requested, the system will display 50% of the total cost as
the maximum drawdown amount.

3. Onthe Payment Request Dashboard page when you choose a receipt to reimburse, if
multiple awards are available for drawdown, earlier year must be completely drawn down
first before drawdown of later year.

Note: If you change the maximum drawdown amounts, the total amount for the payment
request cannot exceed the maximum drawdown amount available for the fiscal year.
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Note: An explanation required for total drawdown amounts less than 40% (non-waiver) or
less than 100% (waiver) of total cost.

4. Selectthe “Request Payment” button to create a new payment request and review the
request information and Receipt for Payment Information before proceeding with submitting
payment request.

il Payment Request Dashboard m

entry via Create New Receipt button or data file import via Import New Receipts
. mounts

t, select the intended pending receipts, provi itable drawdown amou

INCLUDE FOR
n u L u L}
DATE ORDERED DISTRIBUTOR TOTAL COST PAYMENT

2023BUBX23036410  2025BUBX25044856
AVAIL: $23400.00 AVAIL: $26577.84

16. 2025 G L DISTRIBUTORS 4 $0.00 $4,800.00 4800.00 $4,800.00

$0.00 $4,800.00
®

When you create a payment request, you first view the maximum BVP payments for your
agency’s allowable receipts and select the receipts to include in the payment request.
Based on whether you request a waiver, the system then calculates a recommended
maximum drawdown amount based on receipt totals. You can edit or change the maximum
drawdown for each receipt, but the total cost cannot exceed the maximum drawdown
amount available for the fiscal year. Once you confirm the request, you can submit it for
reimbursement. See Payment Requests Submission for information on submitting your
payment requests.

Jurisdictions with one or more associated LEA also see the list of payment requests
submitted by LEAs for approval by the Chief Executive. Review Denying a LEA Payment
Request for more information.

Payment Requests Submission

During the payment request submission process, both JUR and LEA users must certify that all
information in their request is true and accurate. For jurisdictions overseeing one or more LEA, an
additional step is required: they must review each payment request certified by the LEA's Chief
Executive Officer. The jurisdiction then has two options: they can either submit the payment
request to BJA for reimbursement or deny it, providing reasons for the denial. If the jurisdiction
approves and submits the request, BJA will review and process the request.
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After initiating the payment requests, the system checks to see if the payment request vest total
that exceeds the total officer count, or if the number of vests purchased in the last three years
exceeds the limit. If either is true, the system displays an explanation page. Type in an explanation
for each applicable issue, then select “Save” to continue.

@8 Payment Request Submission

Please review the details below and complete the required certifications before submitting your payment request.

[Z] Request Information

Request Date: Jun 1, 2026 Requested By: Sabrina Rahman

Number of Receipts: 1 Total Officers: 1

# Receipts for Payment

DATE ORDERED DISTRIBUTOR QUANTITY TOTAL COST DRAW DOWN
May 1, 2026 AR 500 Armor (Manufacturer) 1 $2,100.00 $2,100.00
Totals:  $2,100.00 $2,100.00

v Certifications

{\ Required Action
Complete all required certifications before submitting your payment request. Click on each card to access the certification form.

= 3 °

Waiver Justification Authorized Designee Chief Executive Certification

Reguired only if requesting up to 100% payment you are authorized represe: for this Accepting the program’s statutory and programmatic

PO et requirements, restrictions, and conditions set forth in the form

R -t

Certifying Waiver Justification —JUR and LEA Users

To request a waiver for 100% reimbursement of vest purchases, the Chief Executive Officer (CEO) or
authorized designee must complete a comprehensive justification process. Justifying the request
for a waiver involves the following:

Reason for Waiver — select one or more applicable justifications for your waiver request. Options
include being declared bankrupt, located in a major disaster area, experiencing significant
reductions in law enforcement services, or facing other circumstances that demonstrate severe
fiscal distress. Each selected reason must be supported with evidence in your justification.

BVP Waiver Justification — a thorough explanation of the reasons for requesting the waiver and the
citation of the specific sources that support these reasons
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Signature — authorized designee and/or CEO signature required.

Certify Waiver Justification
1. Select the “Waiver Justification” in the certification section.

@8 Payment Request Submission

below and complete the required certrfications before submitting your payment
T Request Information

Request Date: Jun 18,2026  Requested By: Sabrina Rahman
Number of Receipts: 1 Total Officers 1

# Receipts for Payment

"DATE ORDERED oisTm QUANTITY TOTAL COST
May 1,2026 TROOPER SUPPLY 1 $1.400.00 $1.400.00
Totals:  $1,400.00 $1,400.00

v Certifications

{1 Required Action
Complete all required certibcations beore subemitting your payment request, Clck on each cavd to access the certcation form.

E 2

Waiver Justification Authorized Designee

m

2. Inthe Reason for Waiver section, select one or more reasons for the waiver by checking the
appropriate checkbox(es).

[E] Waiver Justification

Requesting 100% payment for vest requires lion of the ing section:

v Reasons for Waiver *

i Instructions

Select one or more reasons from the options below. You are required to cite the support of your selected reasons in the BVP Waiver Justification
section.

®

My jurisdiction has been declared bankrupt by a court of law or placed in receivership by the state or Federal
government.

You must cite the source of bankruptcy or receivership declaration.

Budgetary imbalance or expenditure cutbacks have resulted in significant reductions in the law enforcement services
provided by my jurisdiction.

You must cite your jurisdiction's prior and current year budgets which demonstrate expenditure cutbacks and reduction in services.

Fiscal distress has caused a significant downgrading of the bond rating for my jurisdiction.

You must cite the source which shows downgrade of your jurisdiction's bond rating.

The location of my jurisdiction resides in an area in which a declaration of major disaster has been made pursuant to
the Disaster Relief and Emergency Assistance Act.

You must cite the source which shows the declaration of the disaster area.

My jurisdiction has fallen under circumstances not listed above that demonstrate severe fiscal distress.

You must cite any sources which show the other exigent circumstances causing fiscal distress.
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3. Provide the explanation for requesting the waiver into the BVP waiver justification text box.

BVP Waiver Justification *
# Required Information

Provide detailed justification and cite all sources that support your selected reason(s) above. Include specific references, dates, document
numbers, and any other relevant supporting information.

0 characters

4. Select“Yes” or “No” to indicate whether you are the CEO.
a. Ifyou are the CEO, select your title from the dropdown menu, and type your name into
the ”"Your Signature” field.
b. Ifyou are not the CEO, select your title from the dropdown menu, and type your name
into the ”Your Signature” field. Type the CEO’s name into the CEO Signature field.

5. Selectthe “Save” button to submit your waiver request.

& Chief Executive Officer Definition *

I Important

The chief executive officer is the highest elected official in the jurisdiction {Governor, Mayor County Executive, Chairman of the Board of
Commissioners, etc). Waiver requests that do not list the chief executive officer for the jurisdiction will be denied.

Are you the CEO? *
(O Yes (O No

#£. CEO Signature *

# Instructions

As the jurisdiction’s chief executive officer, | hereby enter my title and full name in the space provided below.

If you are the authorized designee you must complete the signature information below on behalf of the CEO.

Your Title: *

-- Select Title -- ~

Your Signature: *

Enter your full name

Bureau of Justice Assistance
U.S. Department of Justice
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Certifying Authorized Designhee —JUR and LEA Users

The CEO or authorized designee must certify the accuracy of all information submitted in the waiver
request. In this process CEO or an authorized designee must review and verify the authorized

designee information in the BVP portal.

Authorized Desighee Acknowledgment
1. Selectthe “Authorized Designee” in the certification section.

@8 Payment Request Submission

Please review the details below and complete the required certifications before submitting your payment request.

= Request Information

Request Date: Jun 18, 2026 Requested By: Sabrina Rahman

Number of Receipts: 1 Total Officers: 1

» Receipts for Payment

DATE ORDERED DISTRIBUTOR TOTAL COST
May 1, 2026 TROOPER SUPPLY 1 $1,400.00 $1,400.00
Totals:  $1,400.00 $1,400.00

v Certifications

1\ Required Action
Complete all required certifications before submitting your payment request. Click on each card to access the certification form.

g ¢ 2 i

Chief Executive Certification

Waiver Justification Authorized Designee

Accepting the program’s st nd programmatic

Required only if requesting up to 100% payment Acknowledging you are authorized representative for this
requirements, restrictions, forth in the form

reimbursement request

e

2. Review of the authorized designee information for accuracy.

Note: The data fields for the authorized designee are prepopulated with information for the
person who logged into the system.

3. Acknowledge the accuracy of the information by selecting either “Yes” or “No” in the
acknowledgement section.
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4. Selectthe “Confirm” button to proceed with the certification process.

2 Authorized Designee Acknowledgement

Please review the authorized designee information below. The Authorized Designee must be an employee of the jurisdiction.
Contractors and third party vendors may not complete the certification process, nor may they be listed as an authorized designee
contact. Veenify that all information is correct before proceeding.

@IQ Authorized Designee Information

TITLE FIRST NAME
Analyst

MIDDLE INITIAL LAST NAME

PHONE NUMBER FAX NUMBER

111-222-3333 —

EMAIL ADDRESS

@ v Acknowledgement

My authorized designee information is correct *

N (RO

Certifying Chief Executive Certification - JUR and LEA Users

To certify the payment request, the CEO or authorized designee must confirm the accuracy of all
submitted information and accept the legal terms of the BVP Grant Act in the BVP portal. This
confirmation represents a binding acceptance of the terms and a statement of truthfulness
regarding the information provided.

26

Bureau of Justice Assistance
U.S. Department of Justice




Certify Payment Requests as Chief Executive

1.

Select the “Chief Executive Certification” in the certification section.

@8 Payment Request Submission

Please review the details below and complete the required certifications before submitting your payment request.

= Request Information

Request Date: Jun 18, 2026 Requested By: Sabrina Rahman

Number of Receipts: 1 Total Officers: 1

# Receipts for Payment

DATE ORDERED DISTRIBUTOR TOTAL COST
May 1, 2026 TROOPER SUPPLY 1 $1,400.00 $1,400.00
Totals:  $1,400.00 $1,400.00

+ Certifications

A\ Required Action
Complete all required certifications before submitting your payment request. Click on each card to access the certification form.

»

2 £

Waiver Justification Authorized Designee Chief Executive Certification

Required only if requesting up to 100% payment Acknowledging you are authorized representative for this Accepting the program’s statutory and programmatic
reimbursement request requirements, restrictions, and conditions set forth in the form

prmr—

Review the chief executive certification statement and check the associated checkbox to
accept the statement.

Review the BVP waiver certification statement and check the associated checkbox.

Select the “Yes” or “No” radio button to indicate whether you are the CEO of your
jurisdiction.
Enter your full name into the signature field. Your signature will be shown in the signature

box.

Note: As the Chief Executive or authorized designee requesting payment, your name
must be accurately entered.

Select the “Certify” button. The certification is now complete, and the payment request is
ready for submission.
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@ BVP WAIVER CERTIFICATION

As chief executive officer of this jurisdiction, my submission of this Matching Funds Waiver Request under the Patrick Leahy

#£. Chief Executive Certification

Bulletproof Vest Partnership Grant At represents my legally binding acceptance of the tems set forth on this form and the
program's statutory and programmatic requirements, restrictions, and conditions, including the following:

Important: Please read all certification statements carefully before signing. Your submission represents your legal binding
acceptance of the tems and conditions of the Patrick Leahy Bulletproof Vest Partnership Grant Act, n requesting this matching funds warver, you understand that the Bureau of Justice Assistance and the Office of the Inspector
General reserve the right to take appropriste administrative action, indhuding intensive meitoring, repayment action, or

adjustment of future payments, to resclve data discrepancies, eors, or audit findings related to any information reporting in
@ e

CHIEF EXECUTIVE CERTIFICATION n requesting this matching funds waiver, you agree to keep documentation substantiating the financial hardship listed in the

waiver request for a peried of four years. You also confirm that the source cited for the financial harcihip is accurately listed in the

i i i 2 o o ict Leahy .
Your submission of this Request for Payment as Chief Exacutive of your Jurisdiction for reimbursement under the Patrick Leahy BV vaiver Justification section of this waiver request

Bulletproof Vest Partnership Grant Act represents your legal binding acceptance of the terms set forth on this form and your
statement of the truthfulness and accuracy of representations made in this form. n requesting this matching funds waiver, you agree that this request may be denied by the director of the Bureau of Justics
Assistance if the request does not cite the source of the financial hardship in the Waiver Justification section, if the request does
not adequately substantiate the need for the matching funds waiver, or if the signature on the request does not list the chief

[] CHIEF EXECUTIVE CERTIFICATION executive officer of the jurisdiction.

certy to the best of my knowledge and bebe, al nformation i this waives request s true and correct

BVP WAIVER CERTIFICATION

CERTIFICATION SIGNATURE

Are you the chief executive officer: *

9 Yes ( No

As the Chief Executive or Authorized Designee requesting payment to this Jurisdiction for vests received, please enter

your name in the space provided:

(o

Submitting Payment Requests - JUR and LEA Users

After confirming your receipt drawdown amounts, you need to select and submit the payment
requests for BJA approval. LEA users submit the payment request to their jurisdiction for approval
first, while jurisdiction users submit the payment request directly to BJA for approval.

Jurisdictions with one or more associated LEA may approve and submit LEA payment requests
which are sent to the CEO for approval.

Submit Payment Requests

1. Selectthe “Payment” tab in the left navigation menu.
2. Select the “Payment Request” from the submenu options.

3. On payment request dashboard select the receipt(s) you wish to include in the payment
request.
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4. Selectthe “Request Payment” button.

.

1. AGENCY PROFILE

2. APPLICATION

3. PAYMENT

3.1 Payment Request

3.2 Payment History

4. STATUS

5. PERSONAL INFO

HELP

ldl Payment Request Dashboard

Below are pending receipts eligible for payment request. New receipts can be created by manual data entry via Create New Receipt button or data file import via Import New Receipts
button. A sample import file can be obtained via Generate Sample Import File button. To request payment, select the intended pending receipts, provide suitable drawdown amounts
and then click Request Payment button. Note that Walver option needs to be selected 1o request up 10 100% of the total cost.

1J Import New Receipts ¥ Generate Sample Import File

DRAW DOWN

INCLUDE FOR

[
DATE ORDERED PAYMENT

DISTRIBUTOR QUANTITY

TAY/SHIPPING

TOTAL COST

20238UBX23036410

OTALS
AVAIL: $23400.00 oL

May 8,206 ARSQO Armor 1 $10000 $1.30000 | eso00 $650.00
Jan 16, 2025 G L DISTRIBUTORS 4 $0.00 $4.800.00 $2.400.00
TOTALS: $3,050.00 $0.00 $3,050.00

@ “ Request Payment

5. Tosubmit the payment request, users need to continue certifying the waiver justification,

the authorized designee and the chief executive certification before proceeding to the next

step.

6. Then, select the “Submit Payment Request” to submit the payment.

@8 Payment Request Submission

# Receipts for Payment
TE ORDERED DISTRIBUTOR

Jan 16, 2025

G L DISTRIBUTORS

¥ Certifications

11, Resuived Action

-
Waiver Justification

eimbursement

Please review the details below and complete the required certifications before submilting your payment request.
& Request Information
Request Date: Jun 18,2026  Requested By: Sabrina Rahman
Number of Receipts: 1 Total Officers: 4

Complete all required certfications before submitting your poyment request Click on each card to access the certifcation form.

TOTAL COST

DRAW DOWN

4 $4,800.00 $4.800.00

Totals:  $4,800.00 $4,800.00

Authorized Designee

equest

) Submit Payment Request

Bureau of Justice Assistance
U.S. Department of Justice
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Viewing Payment History — LEA Users

Your agency’s payment requests, organized by status, are listed on the payment history page. On
this page, you can track which payment requests are still awaiting approval by the jurisdiction,
which were submitted to BJA for reimbursement, and when reimbursement for vest purchases is
pending. If a payment request was denied, you can view comments made by either the jurisdiction
or BJA that are entered as justification.

View Payment History

-
.

Select the “Payment” tab in the left navigation menu.
2. Selectthe “Payment History” from the submenu options.

3. On Payment History select the “View” link to review detailed information for the payment
request your agency submitted for approval to the jurisdiction.

4. Track the status of payment requests that were sent to BJA for reimbursement.

!

@ Sent for BVP Approval

1. AGENCY PROFILE Total Reported Total Requested Requested Date Payment Date Waivers Action

LEA: SALEM SHERIFF OFFICE
2. APPLICATION

$317.00 $25.00 06/01/2026 @ View

3. PAYMENT $2,100.00 $163.10 06/01/2026 View

3.1 Payment Request

@ $622.00 $17.00 06/02/2026 View

3.2 Payment History

$23.00 $23.00 06/04/2026 Details View

4. STATUS $2,100.00 $2,100.00 06/04/2026 Details View

5. PERSONAL INFO

HELP

Viewing Payment History — JUR Users

Your agency’s payment requests, organized by status, are listed on the payment history page. On
this page, you can track which payment requests were submitted to BJA for reimbursement.
Jurisdictions overseeing multiple LEAs can also use this page to monitor payment request statuses
for all their associated LEAs, providing comprehensive visibility into the reimbursement process
across the organization.
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View Payment History
1. Select “Payment” tab in the left navigation menu.
2. Select “Payment History” from the submenu options.

3. On payment history select the “View” link to review detailed information for the payment
request your agency submitted for approval to BJA.

4. Track the status of payment requests that were sent to BJA for reimbursement.

5. Selectthe “Details” link to review the details about the waiver request.

@ Sent for BVP Approval

1. AGENCY PROFILE Total Reported Total Requested Requested Date Payment Date Waivers Action

LEA: SALEM SHERIFF OFFICE

$317.00 $25.00 06/01/2026 @

2. APPLICATION

111

3. PAYMENT $2,100.00 $163.10 06/01/2026 View

3.1 Payment Request

@ $622.00 $17.00 06/02/2026 View
$23.00 $23.00 06/04/2026 @ iew

4. STATUS $2,100.00 $2,100.00 06/04/2026 Details iew

3.2 Payment History

5. PERSONAL INFO

HELP

Denying a LEA Payment Request — JUR with One or More Associated LEA Users

Jurisdictions with at least one associated LEA can deny payment requests and provide the LEA with
the reasons for the denial. The denied payment request is removed from the jurisdiction’s active
payment request page. LEA payment requests that the jurisdiction has denied are listed on the
payment history page under the category “Not Approved by the Chief Executive.”

Deny a LEA Payment Request

1. Select “Payment” tab in the left navigation menu.
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2. Select “Payment Request” from the submenu options.

|

1. AGENCY PROFILE

2. APPLICATION

3. PAYMENT

il

3.1 Payment Request

®6

3.2 Payment History

4. STATUS

5. PERSONAL INFO

3. Viewthe LEA payment requests listed under the heading “LEA Payment Request.”

4. Selectthe appropriate checkbox to select a payment request.

= LEA Payment Requests

. LEA NAME DATE SUBMITTED TOTAL REPORTED TOTAL REQUESTED WAIVER

SALEM SHERIFF OFFICE Jun2, 2026

oD

5. Selectthe “Deny” button.

== LEA Payment Requests

v LEA NAME DATE SUBMITTED TOTAL REPORTED TOTAL REQUESTED WAIVER

SALEM SHERIFF OFFICE Jun 2, 2026 $21.00 $21.00 Yes

o1 —

6. Inthe denial comments field text box provided on the LEA payment request section, enter
the reasons for denying the payment request.
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7. Select the “Confirm Deny” button.

== LEA Payment Requests

v LEA NAME DATE SUBMITTED TOTAL REPORTED TOTAL REQUESTED WAIVER

SALEM SHERIFF OFFICE Jun 2, 2026 $21.00 $21.00 Yes

@ Deny Comment for SALEM SHERIFF OFFICE: *Required

Enter deny comments (maximum 2000 characters)...

%

0 / 2000 characters

e G 2

8. Toview the denied request, select the “View Payment History” on the top of the payment
request dashboard.

sl Payment Request Dashboard

Below are pending receipts eligible for payment request. New receipts can be created by manual data entry via Create New Receipt button or data file import via Import New Receipts
button. A sample import file can be obtained via Generate Sample Import File button. To request payment, select the intended pending receipts, provide suitable drawdown amounts
and then click Request Payment button. Note that Waiver option needs to be selected to request up to 100% of the total cost.

9. Review the information for the denied payment request in the “Not Approved by Chief
Executive” section.

10. Review the denial comments.

O

Total Reported Total Requested Requested Date Payment Date Waivers Action

LEA: SALEM SHERIFF OFFICE

$1,320.00 $660.00

Denial Comments:
Teat data

<
@
=
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Submitting a LEA Payment Request —-JUR with One or More Associated LEA
Users

Jurisdictions with at least one associated LEA can submit LEA payment requests through the
system. submitted requests by LEAs appear on the jurisdiction's payment request page for review.
After review, jurisdictions submit the approved payment requests to BJA. LEA payment requests
submitted by the jurisdiction to BJA for approval are listed on the payment history page under the
category "Sent for BJA Approval."

Submitting a LEA Payment Request
1. Select “Payment” tab in the left navigation menu.

2. Select “Payment Request” from the submenu options.

1. AGENCY PROFILE

2. APPLICATION

3. PAYMENT

3.1 Payment Request

mn

3.2 Payment History

4. STATUS

5. PERSONAL INFO

3. Viewthe LEA payment requests listed under the heading “LEA Payment Request”.

4. Selectthe appropriate checkbox to select a payment request.

= LEA Payment Requests

] LEA NAME DATE SUBMITTED TOTAL REPORTED TOTAL REQUESTED WAIVER

D SALEM SHERIFF OFFICE Jun 2, 2026

oD
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5. Selectthe “Submit” button.

== LEA Payment Requests

LEA NAME DATE SUBMITTED TOTAL REPORTED TOTAL REQUESTED WAIVER

SALEM SHERIFF OFFICE Jun 2, 2026 $21.00 $21.00 Yes

o Lo O]

6. On LEA payment request submission page select the “Authorized Designee” certification.

[Z LEA Payment Requests

LEA NAME DATE SUBMITTED TOTAL REPORTED TOTAL REQUESTED WAIVER

SALEM SHERIFF OFFICE Jun 2, 2026 $21.00 $21.00 Yes

Total Amount:  $21.00

v Certifications

/. Required Action
Complete all required certifications before submitting your payment request. Click on each card to access the certification form,

Authorized Designee Chief Executive Certification

Acknowledging you are authorized representative for this request Accepting the program’s statutory and programmatic requirements, restrictions, and conditions set
forth in the form

LEERE Prnent Dimst

7. Acknowledge the accuracy of the information by selecting either “Yes” or “No” in the
acknowledgement section.

8. Select the “Confirm” button to proceed with the certification process.

v Acknowledgement

*

My authorized designee information is correct

@' Yes C) No
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9. Selectthe “Chief Executive Certification” and review the Chief Executive Certification
statement and check the associated checkbox to accept the statement.

v Certifications

/\ Required Action
Complete all required certifications before submitting your payment request. Gick on each card to access the certification form

2 | i

Authorized Designee Chief Executive Certification

Acknowledging you are authorized representative for this request Accepting the program’s statutory and programmatic requirements, restrictions, and conditions set

n the form

S evnc o

10. Review the Chief Executive Certification statement and check the associated checkbox to
accept the statement.

#£. Chief Executive Certification

Important: Please read all certification statements carefully before signing. Your submission represents your legal binding
acceptance of the terms and conditions of the Patrick Leahy Bulletproof Vest Partnership Grant Act.

CHIEF EXECUTIVE CERTIFICATION

Your submission of this Request for Payment as Chief Executive of your Jurisdiction for reimbursement under the Patrick Leahy
Bulletproof Vest Partnership Grant Act represents your legal binding acceptance of the terms set forth on this form and your

statement of the truthfulness and accuracy of representations made in this form.

D CHIEF EXECUTIVE CERTIFICATION
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11. Select the “Yes” or “No” radio button to indicate whether you are the CEO of your
jurisdiction.

CERTIFICATION SIGNATURE

*

Are you the chief executive officer:

OYes Q No

As the Chief Executive or Authorized Designee requesting payment to this Jurisdiction for vests received, please enter

your name in the space provided:
Enter your full name

Signature:

Your signature will appear here

12. Enter your full name into the “Signature” field. Your signature will be shown in the signature

box.

Note: As the Chief Executive or Authorized Designee requesting payment, your name must

be accurately entered.
13. Select the “Certify” button to complete the certification process.
CERTIFICATION SIGNATURE

Are you the chief executive officer: *

@) ves ) No

As the Chief Executive or Authorized Designee requesting payment to this Jurisdiction for vests received, please enter

your name in the space provided:

Joe Den

Fignature:

Bureau of Justice Assistance
U.S. Department of Justice
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14. Select the “Submit Payment Request” button to submit payment to BJA.

v Certifications

1\ Required Action
Complete all required certifications befare submitting your payment request. Click on each card to access the certification form.

2 é @

Authorized Designee Chief Executive Certification

Acknowledging you are authorized representative for this request Accepting the program's statutory and programmatic requirements, restrictions, and conditions set

forth in the form

Viewing Pending Actions — JUR and LEA Users

The status page displays pending actions that must be completed prior to program deadlines. The
red exclamation mark “!I” in the “ATTN” column indicates when a near-term action is required (e.g.,
the award expires within the current year). The “Current Receipts Summary” provides information
about your agency’s in-progress receipts. You must finish the payment request process and the
payment submission process before submitting payment request. The list of current payment
requests shows the total amount of requested funds, and the status of the payment requests your
agency created.

STATUS

1. AGENCY PROFILE This "Status” page shows any pending actions that must be prior to progy It also

provides you with payment(s) status for tracking your requests for approved funds

2. APPLICATION - Red 1's indicate your attention is needed in order to complete a task for action

3. PAYMENT CURRENT ACTIVITY STATUS

Application +” Approved by BVP

|

CURRENT RECEIPTS SUMMARY

3. PERSONAL INFO

ATTN No. of Receipts Total Reported Vests Total Reported Cost Action

' 4 30 $72,550.00 View Details

HELP

NY
B ATTN ::':"j:;‘:::' Current Status & SO® i:::i“" Action
i $1,300.00 i::'n:s;lavp 06/03/2026 S:::'a' ﬁﬂs
AVAILABLE AWARDS
Aty Fiscal Award Total Paid  Total Eligible Expiration
Year & Amount & I Requests ¢  Balance & Date
' 2023 $14,757.25 $13.251.09  $1,300.00 $206.16 06/25/2026
' 2024 $26,727.11 $0.00 $0.00 $26,727.11 08/31/2026
2025 $9,648 31 $0.00 $0.00 $9,648.31 083172028
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Statuses for LEA Payment Requests

e Created -the payment request was created, but no action has been taken on it.

e Sent for Chief Executive approval — the payment request was submitted to the jurisdiction
CEO for approval.

e Notapproved by Chief Executive — the payment request was denied by the jurisdiction CEO.
The receipts associated with the payment request were returned to the LEA for editing or
deletion.

e Sentfor BVP approval —the payment request was approved by the jurisdiction and
submitted for BJA approval.

e Rejected by BVP -the payment request was denied by BJA.
e Approved by BVP —the payment request was approved by BJA.
e Processing payment —reimbursement for your vest purchases is in process.

Statuses for Jurisdiction Payment Requests

e Created -the payment request was created, but no action was taken on it.

e Sentfor BVP Approval - the payment request was certified by the CEO and submitted for
BJA approval.

e Rejected by BVP -the payment request was denied by BJA.

e Processing Payment - the payment request was approved by BJA and reimbursement for
vest purchases is in process.

Viewing Pending Actions

1. Select the “Status” tab in the left navigation menu.

2. Select “Current Status” from the submenu options.

1. AGENCY PROFILE
2. APPLICATION
3. PAYMENT

4. STATUS

@ 4.1 Current Status

42 LEA Status

4 3 Application History

5. PERSONAL INFO
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3. Ifthere are receipts that require your attention, select the “View Details” link to access the
payment request dashboard page. As needed, you can add, edit, or delete receipt details.

CURRENT RECEIPTS SUMMARY

ATTN Mo. of Receipts Total Reported Vests Total Reported Cost Action

! 2 - $7,037.00 View Details

4. Review of the current status of your agency’s payment requests.

STATUS

1. AGENCY PROFILE This "Status" page shows any pending actions that must be completed prior to program deadiines. It also
provides you with payment(s) status for tracking your requests for approved funds.

2. APPLICATION - Red !'s indicate your attention is needed in order to complete a task for action.

IW

CURRENTACTIVITY STATUS
3. PAYMENT

111 ¢

Application 1 Application pending review and submission View Details
4. STATUS
4.1 Current Status CURRENT RECEIPTS SUMMARY

4.2 LEA Status ATTN No. of Receipts Total Reported Vests Total Reported Cost Action

4.3 Application History ' 2 4 $7,037.00 View I

5. PERSONAL INFO
CURRENT PAYMENT REQUESTS

3 |

Total Amount = Status Funding
HELP A & Current Status & Action
Requested & Date Type
JUR: BAYTOWN CITY, TX Sent for BVP Regular View
$4,500.00 06/10/2026
Approval Fund Details

LoGOUT
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5. Selectthe “View Details” link to view the drawdown details for a specific payment request.

Note: To return to the status page, you must select the “Back” button on the receipt
drawdown page. Do not use your browser’s back arrow to navigate in the system.

RRENT PAYMENT REQUESTS

Total Amount

TTN

Requested =

$4.500.00

$1,400.00

$4,375.05

$17,807.50

Current Status =

Sent for BVP
Approval

Sent for BVP
Approval

Sent for BVP
Approval

Sent for BVP
Approval

Status
Date

06/10/2026

06/18/2026

06/11/2026

03/31/2026

Funding

Type

Regular
Fund

Reqular
Fund

Regular
Fund

Regular
Fund

©®

Action

—

RECEIPT DRAWDOWN

Please see the following link for the vests that meet the latest NI standard and are efigible for BVP
reimbursement

Ballistic Vests: hitps /v i i liant-balli r htm

Stab Vests: hitps:fwwwe i, i b htm

REMINDER: BVP funds may be used for tacticaldevel amor. However, only one vest may be purchased
per officer in a replacement cycle. if an agency purchases a tacticaHevel vest for an officer, it must be his
or her primary vest. Jurisdictions cannot then use BVP funds to purchase a regular-duty vest for the same
officer during the same replacement cycle

Notice: Justice Assistance Grant (JAG) funds may not be used to pay for that portion of the bulletproof

vest (50%) that is not covered by BVP funds. JAG funds may be used 1o purchase vests for an agency, but
they may not be used as the 50% match for BVP purposes.

PAYMENT REQUEST SUMMARY

Request ID 279548

Total Cost $4,500.00

Request Amount $4500.00

Status Sent for BVP Approval
Requested Date 06/1072026

Processing Date
Approved Date
View Invoice Information (before 0612026, for 06/2026 onwards see receipt details)

View Waiver Information

Bureau of Justice Assistance
U.S. Department of Justice
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